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FOREWORD

In July 1928 when I first Jjoined as Chief Executive Officer.
Zilla Parishad, Kolhapur. The task to handle in such a big
organization 1is so vast and network of the employees working
in the remoteszt corner of the 12 Talukas in different
departments, before me was not easy one. In the year 1989 NIC
Pune had organized the seminar for all the Chief Executive
Officers of Zilla rarishads in order to introduce computer in
the working of Zilla Parishads in Maharashtra. I was one of
them to attend the said seminar. When I note the procedure to
put the 1ideas into practice I found it is easy job. The
computerization was to be introduced in Zilla Parishad with
the aim of decision making objective at the different
departments level. Earlier it was being done manually and it
consumed several working hours and lot of task to take
decision. I wanted to stop this waste of time and energy and
to save employees from the usual harassment and agony of
awaitin for months together to come before his or her case
could be settlsd. The requirement of such scftware was the
more basic demands of the employees. We have relied on it and
we have developed software. We had to work of our own. It was
like a grope in dark. We started with the department of
Education 1i.e. preparation of seniority list. Salary

conditions, posting and transfer etc. of different



categorywise of teachers had to be worked cut. Gradually, it
started taking shape and today everybody can see how well
this software has been develored and found it nicely meeting
all the reguirements of the departiment of Education in Zilla
Parishads in Maharashtra State. However,this task could not
have been met with, if I would not have get help of someone
like Mr. Subbarao, D.I.0. Kolhapur, who put all my ideas in

reality. His skill in creating different files, in fact whole
software, 1z +the result of his hard work. He has ‘shown

tremendous interest tc make this hard job possible.

He has been more cooperative and has understood Zilla
Parishad reguirements and put the same into shape which 1is
how before you. My attempt for computerization of Zilla
Parishad record may not have been so fruitful as it is today.

I wish all the best for his efforts.

Date : 1/1/1982 Bijay Kumar
Kolhapur Chief Executive Officer

(93]



There are no words to express my gratitude to Shri  Bijay

X

Kumar, Chief Executive Officer, Zilia Parishad, Kolhapur

5
o

for educating me on Primary Education Department s

activities in particular and Zilla FParishad functions in

general
A number of discussions were held with Shri. Shrikant
Singh, Chisf Executive Officer, Zilla Parishad, Sansgli and

Shri. Bipin Mallik, Chief Executive Cfficer, Zilla Parishad,

Sindhudurg to understand their regquirements.

I am also very grateful to Dr. P. Chandrasekhar, Director,
NIC(WR), Pune and Mrs. S. P. Sardesai, Principal
Systems Analyst, NIC(WR), Pune for their whole-hearted

support.

My thanks are alsc due to Shri C P Mugali, Programmsyr
Assistant, NIC, Kolhapur, Shri 8 Powar, Data Processing

Assistant, Collector Office, Kolhapur and Shri K. B. Jadhav,

Data Frocessing Assistant, Zilla Parishad, Kolhapur for
their co-cperations and active participation in the
discussions.

January 1882, K. V. Bubbarao.
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INTRODUCTION

T

-
'1*4»?1(13

A MATTER OF IMMENSE PLEASURE FOR US TO INTRODUCE YOU TO
THIS ONE OF MOST FPOWERFUL SOFTWARE KNOWN A3 "MIS-PT" \MhNﬁCEEZET
INFORMATION 5 M OF PRIMARY TE A“HERﬁ; MI5-PT I3 DESIGNED BASIC
TO HANDLE THE ESTABLISHMENT MATTHERS RELATING TO THE PRIMARY TEA
IN THE EwTﬂﬂLEEEﬂEﬁ“ OF ZiLLA r“?IEH%‘ ‘“TE4 MAHARARTRA PATTERN TA

ENT OF KOLHAPUR DISTRICT.

-

L

’.‘.' U b

THE USERS OF THIS SOFTWARE WILL FIND THAT IT OFFERS THEM WITH
FACILITIES:

TO HAVE COMPLETE INFORMATION IN CONCERN WITH TEACHERS
FROFILE, B3TUDEHRTS ENROLLMENT AT THEIR FINGER TIPS,
TO PREPARE PAYBILLS AND VARIQUS RELATED SCHEDULES. ALSO
ENABLES THEM TO FINALISE SENIORITY LIST ON ANY GIVEN DATE AND GET
VALUABLE INFORMATION ABOUT ANNUAL INCREMENTS, E.B. CROSSING AND
PENSION CASES...ETC.
MIS-PT I5 NOT ONLY POWERFUL BUT ALSO USER FRIENDLY. ONCE YOQU
GET TO KNOW HOW TO USE IT FOR YOUR ORGANISATION YOU FACE, WHICH
OTHERWISE MAY BE GLCOMY BECAUSE OF YOQUR INABILITY TO TAKE THIS ASPECT
AS A CHIEF EXECUTIVE IN ZILLA PARISHAD, MAY BLOS50M FERFECTLY.
THIS SYSTEM GENERATES A LARGE NUMBER OF DAY TO DAY USEFUL
REPORTS FOR THE ADMINISTRATIVE SECTIQON OF THE EPIMnL¢ EDUCATION
DEPARTMENT ., THE LIBT OF THE REPORTS THAT THE S5YSTEM 3UPP ‘\*¢N IS
GIVEN BELOW.
I. BESTABLISHMENT:
¥ Hsniority Liszt
*  Category List
*k Retiering List
* Increment Contral Register
¥ Beniority List on the basis of Last Transfer Within
e Bleock
¥ Seniority List on the basis of Last Transfer Among

the Blockks

# Employee Prcofile



¥ BExpenditure Report
¥  School Btatus
¥ Kami Jasti Patrak

®*  Enrcllment Check List

[

k  1909% Roster List

%

]

Waiting List (Category Wise)

Selection List Against Posts Sanctions
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cted Retirments

It 3lse supports the following Screen (Orientsed Reports.

Q

* Teachers at a Glance (Whole District)
¥ Teachers at a Glance (Block wise)
*  Employee Profile
* DBchools at a Glance(Dist. Level)
¥ OSchools at a Glance(Tal. Level)
¥ Beheol Prefile
Apart from this it supborts a dynamic gquery medule, with which
1

ore can generate  any ad hac reports I try to explizain how this guery
modules of SBchool In;oL“ution and Eu,aﬂlisment Sections be helpful.

=

1. Suppose you want to transfer all the employees working in a taluka
Ior the last 5/6 years and are nct resident of that taluka.

For this you required the persons who are all due. Also you
required schoolwise status of the teachers reguirement and posted.
Since the transfers should not = t schoel functioning. Manually
thkis takes 2 very long time and alzc a2 lot of efforts.

With this computer system the District and the Block status
of the establishment query module will give you a glance at the
present status. Field selection of establishment query module
provides you the 1list of persons due. School reporting section
provides you Kami Jasti Patrak. With these +the task would beconme
5¢ simple that the transfers can be made within 1/2 days

</ b=

2. fuppose a person came to you with a request for transfer. revezls
that he is working for the lazt 15 vearas away from his
esidential Taluka and his juniors got transfered.



For +this proceed to field selection of the establishment
query module, get the list of employee codes, employee name,
designation, birth date, residential Taluka and last transfer date
among Blocks for that particular school in which he is working.

ity of his claim, then get the schocl status of the

Check v a
C the schcol query module. From the status one can

two scools from
‘;,.
Once he was satisfied on the the spot, it certainly boost the

inage of the officer in particular and the Zilla Parishad in general.

Like this +the query modules are very useful for decision
makers in attending teachers grievances.



ABOUT THE B5YSTEM

THE COMPLETE 3SOFTWA PACKAGE CAN BE CLASSIFIED
BROADLY INTO -
I} ESTABLISHMENT
I1) CANDIDATE SELECTION
III) SCHOOL INFORMATION AND
IV) PAYROLL
MODULES FOR SIMPLICITY TO UNDERSTAND AND TO OPERATE. NOW LOOK AT EACH
ONE OF THESE MODULES, ONE BEY ONE, WHAT DOEZ IT PROVIDES TO YOU.
I) ESTABLISHMENT MODNLE
UNDER THIS MODULE THE VARICUS INFORMATION RELATED TO THE
“RIMARY TEACFERZ 1I5 AVAILABLE. THE REPORTING SECTION OF THIS MODULE
JOULD GENERATE VARICUS REPORTS SUCH AS

THE SENIGRITY LIST, CATEGORY WISE LIST, E.B. CROSSING LIST,
RETIRING PERBONS LIST {(FOR A GIVEN PERICD)}. ETC FOR YOU, WHICH YOU
GENERALLY REQUIRED AT VARIOUS INTERVALS OF TIME.

A GOCD  AND USEFUL FEATURE OF THE MIS-PT LIES IN IT“ ON-LINE

WUERY BECTION OF THIS MODULE, WITH WHICH ONE CAN GENERATE ANY TYPE CF
REPORT WITH ANY COMBINATION OF THE FOLLOWING PARAMETERS.

PLACE OF POSTING, NAME OF THE SCHOOL, DESIGNATION, RELIGION,
CAST, CATEGORY, BIRTH DATE, AFPPOINTMENT PATE, FPRESENT POSTING DATE,
PEFMANENT RESIDENTIAL FLACE, TYPE OF AFPPOINTMENT, EDUCATIONAL &
TECHNICAL QUALIFICATIONS ...... ET

IN OTHER WORDS YOU CAN SAY THAT A DYNAMIC REPORTING FEATURE
LSO IT GIVES YOU THE STATUS OF TALUKA AND DISTRICT AT A GLANCE

!.
e oy

I11) CANDIDATE SELECTION MODULE::

UNDEE TH
FOINT, CANDIDATE
ﬁY“IuﬁB E.

RMATION ABOUT THE BACK LOGS5, ROSTER

iI5 MODULE NEO
S ST AND SANCTION ORDERS DETAILS WERE

IR
WATITING LI

WITH THIS ONE CAN MAKE RECRUITMENTS IN ADVANCE AGAINST NEW
ANCTIONS OR/AND RETIRMENTS. A USEFUL TOOL TO THE EXECUTIVES.

@

II1) SCHOCLS INFORMATION MODULE

UNDER THIE OHE AN FIND COMPLETE SCHOOL INFORMATION. THIS
CONSISTS OF INFORMATION BSUCH AS THE NAME OF THE SCHOOL, STUDENTS
ENROLLMENT IN EACH oTANDARD SEX WISE AS WELL AS CATEGORY WISE.

NIJMEER OF SECTIONS CREATED, AVAILABILITY OF ROOMS UNDER DIFFERENT
HiADS AND RENT PAID.



THIG MODULE GENERATES A VERY USEFUL REPORT - THAT I3,
KAMI-JASTI PATRAK. A USEFUL TOOL TO EXECUTIVES TO REDISTRIBUTE THE
MANPOWER. FOR THIS WE FOLLOWED THE OFFICIAL PROCEDURES FOR
CALCULATING THE TEACHERZ REQUIREMENT.

BY ADJUSTING THE RELATED VARIABLES IN TEACHERS REQUIREMENT
CALCULATIONS ONE CAN USE THIS FACILITY AS A SIMULATION.

PROVID S THE ENROLLMENT ANALYSIS REPORT, WITH WHICH
OF DROPOUTS

IN THE SIMILAR LINES OF ESTABLISHMENT, HERE ALSO ONE CAN HAVE
THE STATUS OF SCHOOLS AT A GLANCE AT TALUKA LEVEL A3 WELL AS AT
DISTRICT LEVEL

UNDER THIS A COMPLETE PAYROLL 3YSTEM I5 AVAILABLE, WHICH WILL
GENERATE PAYBILLZ AND THE RELATED 3CHEDULES THE VARIOUS S?TICWS THAT
ARE AVAILABLE HERE ARE

AUTOMATIC LEASE OF ANNUAL INCREMENTS, BUT NOT E.B.

SUSPENSION
CALCULATION OF DA, PT AND GIS

THE FACILITY FOR THE FOLLOWING DEDUCTIONS WAS AVAILABLE:

GI5, PROFESSIONAL TAX, LIC PREMTG“, GPF SUBSCRIPTION POSTAL
R.D SUBSCRIPTIONS, GPF/FESTIVAL/HOUS BUILDING ADVANCED RECOVERIES.
PROVISICON WAS MADE FOR PRIMARY TL%CHERD BANK DEDUCTICN, PROFESSIONAL
TAX ARKEARS RECOVERY, TEACHER'S B30QCIETY DEDUCTIONS, PAY ADVANCE
DEDJCTIONS, INCOME TAX DEDUCTION AND OTHER DEDUCTIONS.

IOVISION FOR DA ARBEARS ENTRY (NO ARREARS

AN EXPENDITURE STATEMENT WAS MADE AVAILABLE AT DISTRICT
LEVEL, WHICH WILL GIVE THE EXPENDITURE UNDER DIFFERENT HEADS WAS MADE
AND ALSO RENT & CONTIGENCY EXPENDITURE.

1¢



IN ORDER TO AVOID CLERICAL ERRORS IN DATA ENTRY AND FOR EASY
ACCESSING, SEVERAL CODES WERE INTRODUCED, WHEREVER IT I5 FEASIBLE.
PRICR TO UBE THE SOFTWARE, FIRST TIME, IT I35 ADVISABLE TO HAVE THE
KNOWLEDGE OF THEBSE CODES AND WHAT THEY STAND3 FOR IN THIS PACKAGE.

(1; EMPLOYEE CODE -

COLE ST H \RACTERS
STARDS F{ THE oF EMPLCOYER,
FOLLOWED ERE 51 . RECRUI TMWhT YEAR
FOLLOWED RS 5T =
NUMBER OF AME'3
S R

hes
=
e}
i vyl
(&)

N
PR B LY

. AKE
68 AND ZZ = HIS
O iEN IT I5 SORTED ORN
EIﬁol ARACT THE URK EE CCDE  WOULD BE
EITHER "P-68/Z2Z °~ OR "P-88,/822°

SINCE THE NOBEMAL PRACTICE OF WRITING A 3 DIGITS NUMBER WHOSE
VALUE I3 TWENTY 7T®RO 1% 22 INSTEAD OF 222. 50 IT IS5 ADVISABLE TO
FOLLOW THE FIR3T PATTERN, THAT 13, 'P-68/22 ~.

(2} TALUKA COCDE

}

IT IS5 OF 2 CHARACTERS LENGTH. WHERE THE FIRST CHARACTER
EEPRESENTS SUB-DIVISION AND HEXT ONE REPRESENTS TALUKA WITHIN THE
<UB-DIVISION.

SUPPOSE YOU HAVE 3 SUB-DIVISIONS AS IN THE CLSE OF KOLHATUR
ISTRICT(KARVIR, SHAHUWADI & GADINGLAJ) AND 12 TALUKAS. THEN THE
TALUKA CODED BE ::

SUB-DIVISION TALUKA CODE

1) KARVIR 1) KARVIR 11

[4 ]
- e
47! o
o e
el
w3 >
[ B
e joted
'l:r;,-.
rid
POy}
by
o
o
Al
(S
(%) XN

e
o
s
a2g
oy}
T
ot
(o=
N

2 SHAHUWADI 1} SHAHUWADI 21

2) PANALHA 22
3) G. BAVADA 23

i1



4} RADHANAGARI 24
3 GADHINGLAJ 1) GADHINGLAJ 31
2y AJARA 32
3) CHANDGZAD 33
4) BHUDARGAD 34

THIS CODIFICATION BE DONE BY THE "EDUINIT.PRG® PROGRAM AT THE
TIME INITIALIGATION. IT I5 ADVIGASLE TO FOLLOW THIS PATTERN, 50 THAT,
IN CASE YOU NEED CONSOLIDATORY FIGURES AT SUB-DIVISION LEVEL, LATER

ON, CAN BE ACHIEVED EAGILY.

(3) PAY-CIRCLE CQGDE :-

THIS 15 A 2 CHARACTERS LENGTH FIELDY, WHICH REPRESENTS A SERIAL
NUMBER OF THE PAY-CIRCLE WITHIN THE TALUKA.

THE PAY CIRCLE IS8 A CLUBTER OF SCHOOLS. IN EVEREY TALUKA
DEPENDING UPON THE NUMBER OF SCHOOLS, THERE MAY BE TWGQ OR MORE PAY
CIRCLES (PAGAR -~ BHEETS) . 1IN THE MANUAL PROCESS5 THE BLOCK EDUCATION

OFFICER (B.E.O) WILL SENT ALL OTHER DEDUCTIOHNS TO PAY-CIRCLES AND HEAD
MASTERS WILL SENT LEAVE DETAILS TO PAY-CIRCLES. AT THESE PAY-CIRCLES,
WITH THE HELP OF TEACHERS, THE PAYBILLS BE PREPARED.

TAKE THE EXAMPLE OF GAGAN BAVADA TALUKA WHICH HAS TWO PAY
CIRCLES - GAGAN BAVADA & NIWADE. WE CODIFIED THEM AS FOLLOW.

@1 - GAGAN BAVADA

@2 - NIWADE

(4) SCHOOL CODE :-

THIS
‘thh&‘_!;.li“}—‘ {EFHESHENT
MONTHLY PROGRESSIVE
CIRCLE.

CHARACTERS LENGTH FIELD WHERE THE FIRST 2
THE SERIAL HUMBER, AS REPRESENTED IN SCHOOL
EPORT OR M.P.R (MASIK PATRAK) . WITHIN EACH PAY

o3 o

THE THIRD CHARACTER MIGHT BE "A° 'B-

CBARACTER "A° AND ’“B” INDICATES BHAG SHALA, "  REPRESENTS SINGLE
TEACHER SCHOOL AWD 0" REPRESENTS OPERATION BLACK BOARD (0.B.B)
SCHODL.

“S" “0° OR BLANK. THE
5

OHE  BHOULD BE CLEAR THAT ALL THE TEACHER3, POSTED IN OBB
SCHOOLS NEED NOT BE RECRUITED UNDER OBB SCHEME. BUT THE SCHOOLS ARE
UNDER OBB SCHEME AND ONE TEACHER UNDER ©BB SCHEME SHOULD BE POSTED.

FOR EXAMPLE CONSIDER A S5CHOOL, WHOSE SERIAL NUMBER AS PER THE

o
el



PREIGENT SCHOOL MASIK PATRAK IS 12 AND HAS A BHAG SHAL, THEN THE THE
COIMES BE AS GIVEN BELOW

TDAT VY 5 M ; - ! -~ ~
GENERALY NO TWO BHAG SHALAS ARE ATTACHED TO A SINGLE SCHOOL,
50 AT I3 ENOUGH BUT A3 & SPECIAL TASE IF ANY SCHOQOL HAS TW(O BHAG
o~ VTTTRAT SITITTE T TP =TT 3 AT T - Ele
SHALADS THEN THE OTHER BHAG 3HALA CODE BE - "12E

B &CK BOARD SCHOOL 2UT DO NOT HAS
oHALA THEN X “120° OR ELSE IF THE SCHOOL IS5 A

c
SINGLE TEA“IEP SCH?O

[suls

=2 e
|

b T

[ I

UJ

{5} BANX CODE -

5 A 3 CHARACTERS LENGTE FIELD. ALL THE BANKS 1IN THE
DIy CODIFIED, BAY, BTATE BANK OF INDIA, AS "3BI° AND LIKE

FOR EXAMPLE STATE BANK OF INDIA BE CODIFIED AS "5BI1I°, BANK OF
MAHARASTRA A3 "BOM®, DENA BANK AS "DB ° AND 30 ON.

(6) BRANCH CODE :-
THI3 I3 OF SEVEN CHARACTERS LENGTH FI?LD. EVERY ERANCH OF ANY

BANK HAD THEIR OWN BRANCH CODE. ONE CAN GET IT FROM THE CONCERNED
BANK. THIS IS5 REQUIRED FOR DELIVERING THE BANK SCHEDULES BREANCH WISE.

(7) SOCIETY CODE

THRIB
ALSO SAME AB T
&lLL-\ﬁ r,qu S'\_/CI:
"TEACHER B oQ
SEPARATELY, S50C

I5 & 4 CHARACTERS LENGTH FIELD. THE PURPOSE OF THIS CODE
HAT OF BANKS. THE TEACHERS IGHT HAVE LOAN3 FROM MORE
iTY. THE DEDUCTIONS BE N“Dr ng ONE SIRGLE HEADING
CIETY" RECOQOVERY. BUT THE uHHDULE BE GENERATED
IETY WISE.

IN KOLHAFUR WE FOLLOWED LIKE THIS - THE FIRST TWCQ CHARACTERS
REPEESENTS THE TALUKA CODE AND THE NEXT TWO SOCIETY NUMBER.

FOR EXAMPLE IN KOLHAPUR WE HAVE 20 bOCIET
SERIALLY 1 TO ”@ 50 WHILE GIVING CODES rpO T F
BLOCK, BAY QRADHANAGARI, WHICH HAS TWO PAT 354 -
SANETHA AND SIR M.R. DESAI PAT SANSTHA, THE C‘ ES ARE:

ED THEM
TIbULAR
ART PAT

‘;X'll-*!

2387 - RADHA NAGARI PAT SANSTHA
2313 - S5IR M.R. DESAI PAT SANSTHA
(Where "23° stands for Radhs Nagari in Xolhapur District and

87" and 13" are the serial number of those santhas at District as
whole . )



represents

rooms. The

category.

below. (Plese

B. Rented

C. Free

is of Two character length
ategory - A for Owned,
ond character represents
codes that 1is followed
er “schown.dbf’” for this purpose).

SUB-CATEGORY

. Forestry Grant
D, M.L.A., Fund

E. Z.P., Grant

¥F. Others

A, Private Rented

B. G.FP. Rented

A. Temple

B. Rent Free Rcoms
C. Open Space

D. Others

[
P

field. The firs

for Rented and

zub-category w
in KXOlhapur are

CODE

AB

AC

BA
BB
CA
CB
ceC
CDh



(9) RECRUITMENT

SCHEME CODE :

This is of two character length field, represents the scheme

under which the employee was recruited. The following codes
wers used in this software. In case additional schemes, one
has +to make appropriate changes in the code database file -
“recsch’ .
GCCODE DESCRIPTION
NP Non-Plan Scheme
OB Operation Black Koard Scheme
F1 Teachers te open new Schools in
Scheol-less Village.
F2 Posts Created on creation of New-
Sections
P3 Augnernt single teacher Schools with an

additional Teacher.

14 (4A)



AS  YOU KNOW THE SUCES3 OF ANY COMPUTER S5YSTEM LIES IN  ITS
ADOPTABILITY OF THE MANUAL SYSTEM. MORE IT ADOPTS THE MANUAL S5YSTEM,
LE3S THE AMOUNT OF DISTURBANCE AND MORE THE AMOUNT OF ACCEPTANCY.
FURTHER HOW FREQUENTLY THE SYSTEM BE UPDATED WITHCUT BURDEHRING THE
STAFF. WE HAD TAKEN UTMOST CORNSIDERATION, OF THESE TWO ACCEPTS WHILE
DESIGNING THIS GSYSTEM.

AT THE INITIAL ©5S5TAGE ON HAG TO TAKE N ¢ D#
OLLECTION AND DATA ENTRY AND I5 WORTHWHILE ALSO. S} M, THE
PELPLu AT ALL  THE LEVELS-THE LaTﬁﬁLIZJEENT STAE THEE FAYBILL
PREFARING wTAWF, THE TEACHERS, THE EXECUTIVES AND THE DECISION MAKERS
GET BENIFITED
A3 ANY COMPUTER SYSTEM IMPLIMENTATION STARTS WITHE THE DATA
COLLOECTIOHN, THE SAME HOLDS GOOD IN THIS CASE ALSO.
IN CONDULTATION WITH THE DISTRICT INFORMATICS OFFICER, GET
READX WITH CODIFICATIONS. THEN TRAIN BLOCK/TALUKA LEVEL PERSONNEL IN
COLLECTING DATA A5 PER THE FORMATS (PLEASE REFER APPENDIX - "A° FOR
INPUT FORMATS) . THERE I5 ALTOGETHER 14 INPUT FORMS THE S5CHOOL INPUT
FORMS I5 ALMOST SIMILAR TO THE SCHOOL MASIK PATRAK. THE ORNLY
EXCEPTION o CWHERSHIPWISE ROOMS DETAILS, WHICH CAN BE FED LETTER ON,

S0 FIRST COLLECT MASTER DATA AND POSTAL RECURRING DEPOSITS DETAILS.
PER SCHOOL DATA TAKE ALREADY EXCISTIRG MONTHLY REPORTS OF EITHER MAY
OR SEPTEMBER. THESE ARE THE TWO MONTHES OF WHICH THE ERROLMENT FIGURS
FOR CONSIDERED EITHER FOR ENROLMENT DROP-CUT ANALYSIS OR FOR
CALCULATING TEACHERS REQUIREMENT.

AND FOR OTHER PAYROLL MONTHLY DEDUCTIONS ONE CAN GET LAST
MONTH SCHEDULES FRCOM THE 3BLOCK EDUCATION OFFICER. HENCE THE MAIN
THING IN DATA COLLECTION I5 MASTER DATA AND POSTAL R.D. DETAILS.

ONCE THE DATA WAS READY NEXT STEP IS IT3 ENTRY. FOR THIS ONE
CAN EITHER ENGAGE PRIVATE AGENCY OR TO DEPUTE SOME PERSONNEL FRCM THE
STAFF. IT I3 ADVISIBLE TO DEPUTE THE STAFF INSTEAD OF GOING FOR AN
AGENCY SERVICE. BECAUSE AT ON OR OTHER STAGE THE STAFF HAS TC LEARN
TO OPERATE THE SYSTEM.

IN KOLH, BRSONS FROM EACH BLOCK WAZ ABSSIGHNED FOR  DATA
COLLECTION AND D THEY ARE USIRG THE SYSTEM WITHOUT ANY
DIFFICULTY. START NTRY WITH SCHCOL DATA AND THER GO TO MASTER
DATA ENTRY. if:ﬁg EQWW“IHE THE MABTER DATA THE FIRST HURDLE IS5 THE
EMPLOYEE CODE E HAS TO DO IT ENTER GPF NUMBER A5 EMPLOYEE

H
CODE. YES ”“N”LNC TO YOUR POINT - WHAT ABOUT THE NEW RECRUITEES WHO
DOSENT HAVE ANY PF NUMBER. 1IN THOSE CASES ENTERE FIRST TWO CHARACTERS
OF THE TALUKA NAME FOLLOWED BY SOME SERIAL NUMBER.

FOR EXAMPLE - THE EMPLOYEE PRESENTLY WORKING IN KARVIR TALUKA
AND I5 A NEW RECRUITEE THEN ENTER " KA 1 " A3 EMPLOYEE CODE AND NOTE
IT DOWN IN POSTAL R.D. INPUT FORM OF THAT EMPLOYEE.

b
Al



ATT MITTTR  THT EIE O T A T A
5 7.7 -T"r-a’; HIGOHES DATA

—‘?'h—f""

7.7 : R WaES OUVER orLUR THESE
FILES, oOPT IT ON RECRUITMENT YEAR AND “URNAME. (PLEASE NOT
THE SORTING ©SHOQULD BE ON THE RECRUITMENT YEAR AND EITHER ON
COMPLETELY ©R FIRST CHARACTER OF SURNAME. BUT NOT ON COMPLET .
THEN REPLACE EMPLOYEE CODE WITH SURNAME FIRST CHARACTER + -7 +

RECRUITMENT YEAR + /7 + S3ERIAL “Wwﬂ“ﬁ AFTER THIS C0FY ALL THE
RECORDS BASED OF TALUKA CODE TO THE CONCERNED BLOCK. TAKE THE LIST OF
EMPLOYEE NAME, EMPLOYRE CODE, GPF NUMBER KEEP THIS WHILE ENTERING R.D.
DETAILS AND OTHER DATA.

ONCE THE DATA ENTRY IS OVER RUN THE PAYROLL MODULE FRCM THE
MORTH ON WHICH DATA COLLECWI“P WAS MADE AND COMPARE WITH MANUAL
REFORTS THCUGH WE HAD TAKEH ALL THE HECESBARY CARE AND I3 1IN
IMFLEMENTATION AT XKOLHAPUR FOR T E LAST 6/7 MONTHS, IT IS ADVISABLE TO
MARE Z/3 PARALLEL RUNS

FOR 5MOOTH GWITCHING OVER TO COMPUTER SYSTEM FROM THE MANUAL
OHE, IT I3 ADVISED TRY TO AVOID TRANSFERS DURING THE PERIOD OF DATA
COLLECTION AND DATA ENTRY

IN THE HMASTER U;Té ENTRY BANK, BRAKRCH AND A/C DETAILS WERE
I ) ; T DOEGSNOT h%VW THE FPROCEDURE OF PAYING
5 NO NEED OF THESE FIELDS.

ALS0O IN CANDIDATE SELECTION MODULE WE PROVIDED WAITING LIST,
BAXXLOG, AND ROSTER DETAIL3. 1IF THE REPRUITMERTD ARE NOT MADE AT A
DISTRICT FROM WAITING LI3T AND NOT MAINTAING ANY ROSTER, ONE CAN SKIP
THIS MODULE AS A WHOLE.

16



OPERATIONAL MANUAL

NOW YOU KNOW THE FACILITIES OF
THE ;OIZS USED I# THE 3Y5TEH BUT BEFO
IT HAS TO BE INITIALIZED AT YOUR SITE

FOR o THE CONCERNED DEPARTMENT, IN TH PRIMARY
EDUCATION ARTMENT, HAS TO SUPPLY THE FOLLOWIRG TC THE
SYSTEM DFINISTh%T)E HERE THE SYSTEM ADMINISTR QF THE
NIC- STAFF, SAY, DISTRICT INFORMATICS OFFICER AT YO "ENTRE.

[y

DISTRICT NAME

i i

et

N
Y
W
-
=3}
(48]
\.—l
fJ:J
":'
[}
<3
-
?_' J

‘..-l
[4))

3) NO. OF TALUKAS AND THEIR NAMES IN EACH 3UB DIVISIO
47 NO. OF FAY-CIRCLES AND THEIR NAMEZ IN EACH TALUKA
&) BANKS AND WITH THEIR BRANCH CODES WITHIN THE DISTRICT
AND B) SOCIETIES LIST.
ONCE THE INITIALIZATION WAS DONE, THE D.I1.0 WI L INFORM YOU
THE USER-NAME AND PASS5-WORD FOR EACH BLOCK TALUKA AND SUPER-USER NAME

Ao T T ~ T ™1 TR = Y AT oo 5 T
AND PASBWORD FOR  DISTRICT LBEVEL. THE DETARTMENT CAN ABSIGN THE

REDPONSIBILITIEQ OF ONE OR MORE TALUKA(S) TO A PERSON.

§.B:- THE USER-NAMES

LEVEL IN CONCERN WI

VORDS CAN BE CHANGED AT %RV ST%GE OF ANY

E DIO AND THE USER DEPARTI

n—>."
*

=
-3

BLOCK/TAL

OPERATIONAL LEVE

(S NA/PAY FA N} Ly

TiE3,7 777 T @377 = ey FRTTTR T B et el fTT AT
Wl LEVELS OF CPREATIONS  AVA

ELS AND OTHER IS DISTRICT LEVEL. DEéEN
T

i IE OPTI(}L}“} piLuErD.

BLOCK/ TALUKA LEVEL OPERATIONS

TO EXECUTE THIS3 MIS-PT (MANAGEMENT INFORMATION S3YSTEM FOR
PRIMARY TEACHERS) THE USER HAS TWO WAYS. HE CAN EXECUTE IT BY TYPING
‘do mispt” AT THE FOXPLUS DOT PROMPT OR BY TYPING “foxplus mispt” AT

THE XENIX SYSTEM PROMPT, A5 SHOWN BELOW.

# First method -

ﬁ b.E'LC/I.&d meT I.LC‘j L=

$ foxpius mispt <Enter>

A display as shown below be displayed on your monitor.
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After pressing any key the following START-UP MENU be

MIS-PT::V1.9

Date:

Time: 16:

He will be
each block.
block code
correctly

18/12/1991

&£:34

Uzer Name ::
- T .

de Number
FPassword :

trained to use the software.
In the above menu,
and password is asked to enter.

entered, the system will allow the user to work,

D.I.C.
2illa Parishad
Diast: KOLBAFUR.

11 - Karvir

12 - Hatkanangale
123 - Shirol

1‘;‘_ - Kag; jL

21 - Bhahuwadi

22 -~ Panrhals

23 - Radhsnssgsri
24 - Gagan Bavada
31 - Gadhinglaj
32 - Ajsrs

33 - Chandgad

34 - Bhudargad

For each bilvck a person be identified to operate the
& password will 3
name of the authorised person,

If this

it will abort execution with arpropriate error message.

oe

information
otherwi



After the succezsful entry of above information, following
menu will be displayved.

_____________________________ e e e e e e e e e
MI5-PT::Vi.06 D.1I.C H
Date: 18/12/1981 Ziila Parisbad H
Time: 168: 1ﬂ 34 Dist: EKOLHAPUER :

L]

_____________________________________________________________________ '

MIS-FT MATN HMENT i

i

______________________________________________________________________ :
¥

i

i Establishment :

3

i

2 Schoolz Information :

:

3 Payroll ;

H

|

4 Indexing :

'

5 Manuals '

¥

i

&2 Exit !
_____________________________________________________________________ :
Enter vours choice {(8-5) :
_____________________________________________________________________ +
The uzsr o<an zelsect any one of the cptions of his interest,

that is, Esztablishment / Schoolszs Information or Payroll. In addition

to these, he is supposed to exercise the option 3 - Indexing , before
selecting any other options when needed. This will
rebuilds all the index files. Hanuslz, a copy of this
write-up is available for ready

This write-ur waz plannsd to explain seach ztepr of the
operations in the same order as they are in the menus. But for the
first time userzs the order is as explained in the following note in
order to avoid any complications tnk first timese users ars advised to

follow the same order as expvlained below.

NOTE

AFTER INVOKING THE SOFTWARE AS EXPLAINED ABOVE, FIR3T BSELECT
THE CPTION 4 - INDEXING FOLLOWED BY OPTION 2 - SCHOOLS INFORMATION.
IN SCHOOLS INFORMATION MENU SELECT OPTION 1 - SCHOOL DATA MAINT. AND
ENTER THE GSCHOOL DATA, COLLECTED ACCORDING TO THE BCHOOL INPUT FORM
(PLEASE REFER APPENDIX - “A° FOR INPUT FORMATS).

AFTER THE GSCHOOL DATA I5 OVER CCME BACK TO HMAIN MENU AXD
SELECT OPTIOE 4 - INDEXING ONCE AGAIN. THEN OPTION 1 - ESTABLISHMENT.
IN ESTABLISHMENT MENU SELECT OPTION 1 - MASTER FILE MAINT. AND ENTER
THE DATA, COLLECTED ACCORDING TO THE MASTER INPUT FORM. (PLE boW EEFER
APPENDIX ~ “A” FOR INPUT FORMATS).



ONCE THE MASTER DATA ENTRY IS OVER, COME BACK TO MAIN MENU AND
SELECT OPTION 4 - INDEXING AND RESELECT OPTION - 1 FROM MAIN MENU ONCE
AGAIN FOLLOWED BY OPTION 2 - MASTER VALIDATION OF ESTABLISHMENT
SECTION. TAKE THE ERROR REPORT AND RECTIFY THE ERRORS BEFORE GOING
FURTHER.

ONCE THIS IS OVER SELECT THE OPTION 3 - PAYROLL FROM THE MAIN
MENU. IN PAYROLL MENU SELECT OPTION 1 - MONTHLY CHANGES. SELECT THE
APPROPRIATE MONTHLY CHANGES OPTIONS, "A° - "0°, ACCORDINGLY AND ENTER
THE DATA AS COLLECTED. (PLEASE REFER APPENDIX - "A° FOR INPUT
FORMATS)Y. ONCE THE DATA ENTRY WORK WAS COMPLETED, COME BACK TO
PAYROLL SECTION AND SELECT OPTICN 2 - CHECKING FOR DUPLICATIONS. IN
CASE OF DUPLICATE RECORDS TAKE THE HELP OF YOUR DISTRICT INFORMATICS
OFFICER IN REMOVING THEM.

NOW YOU ARE FREE TO SELECT ANY OPTICN COF ANY- SECTION.
1. :: ME?PT ~ ESTABLIGHMENT

By pressing the numeric key “1° - the Establishment option,
the following menu be displayed on the screen.

e e +
! MIS-PT::V1.8 D.I.C. '
i Date: 18/12/19881 Zilla Parishad i
i Time: 16:16:34 Dizt: KOLHAPUR. |
oo oo T R :
H MIS-PT: :ESTABLISBMENT SECTION :
b L L e o o o o o o o o e e e e e e e e e e e e e o e e e e e e e e amr o o ——_——————— . —————— — - ]
s s
! 1. Master File Maint. i
1 i
I |
! 2. Master Validation H
1 ]
; 3. Queries !
1 ¥
H 4. Reports !
1 ]
i t
' @. Back to Main Menu !
| s
} t
o :
: Enter your choice (@-4): {
e +

In this section thes ussr has four options. One can select any
option by prassing the suitable number, that is, 1 - Master

Pile Maintenance / 2 - Master Validation / 3 - Queries and 4 -
Reports. By pressing numeric key 1 the following screen be displayed.
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W]

0o

1.1. ESTABLISHMENT - MASTER FILE MAINTENANCE

PTMASTER FILE ENTER YGOU HOICE (A/M/D/V/EY
o e +
i 3
i t
i i
1 £
i 14
{ {
3 13
{ t
i ¥
{ i
1 13
i t
t i
] 1
! P
1 {
i i
i {
1 ]
¥ H
t i
1 {
1 t
i i
1 i
i t
t !
t i
t i
i i
1 H
1 H
t )
i 1
F o +

MESSAGE A-ADD, M-MODIFY, D-DELETE, V-VIEW, E-EXIT
After selecting the Master File Maintenance option from the

Establishment Section one can get the above screen. Here depending

upon the option selected either A/M/D or V the operation differs. But

the screen display is same as in the case of option & - ADD, as shown

below.

FTHMASTEE FILE ENTER YOUR CHOICE (&/M/D/V/E)
o +
i Employse Code: Name of the TT :
i §
] . t
! Taluka Code: Pay Circle Code: school Code }
! i
1 i
i GPEF Type {S/Z) GPF Ho: Desig.Code Scale Cods H
i ]
i 1
! Bank Code: Branch Code: Account No: H
t H
] i
! Religion & Cast: Category {3C/3T/0BC/GEN) Sex (M/F) !
[ i
{ t
! Birth Date Arp.Date: Type of App. (T/F3 !
t ]
] i
i\ Recruitment Undesr (P1/P2/NE/0B/OT): Lazt Tranzfer W.Blk H
t i
] i
i Last Transfer Among Blks: I3 he(she) a P.H.C. (Y/N) H
] i
i f
i Edu. Qly: Tech. Qly: Next Increment (MMYY) H
1 i
t 1]
! Residential Taluka Code: Residential Village f
! Off. Pay Rs: Sp. Pay Rs: C.L.A. Rs: H
e +

Type "END’ to stop entry



Though all the fields wers displayed here, it is not the case
at the time of new data entry. After filling the Employee Code, the
next two fields that is, Hame of the PT and Taluka Code be dizplayed.
The Taluk code  must  be the sames ceode, as entered in ths  Start-up
Menu. After this Pay Circle Code ,3chocl Code and GPF Type be
dizplayad one by ons If the GPF Tyvps is entered either "3 or 777
then only the GPEF No. field be displsaved. Then the fields
Dezig.Code, BScale Code and Bank Code be displayed one by one. While
entering the dats the syzatem checks its validity from the respachtive
code file. Unce the Bank Code entered correctly then all the fields
upto the Tfield Hesidential Taluka Code field be displayed. Enter the
Residential Taluks Code 1f the employes be gz to one of the talukas

of the district Otherwise enter a wrong code exceludins vour taluks
codes and "99° . Then you will be prompted with Rezsidential Taluks
Name field. If the employes belongs to one of the Taluka of your
diztrict, wvou enter that taluks code, asystem will diszplay the name of

that taluha and the remaining fields.

Once all the fields are entered, one can get a »promut for
conforming to save the data. Here one can save the data ent
leave it, without =3

In case c¢f option M - Modify , after entering the Emplovee
Code whose record to be modified, the complete screen be displaved
with the contents of that empleyee, if it is existing aiready in the
Master File. A waits for a reply with a prompt, whether to Modify
the record cr n at the bhottom, ©Otherwise an appropriate message be
displayed.

!
.:-r;:s' -
i 1

\l'
-

In case of option D 2r entering the employee
code, 1f it is eaxisting, the reen be  diaplaved with a
prompt for confirmation, whet or not , at +the bottom.
Once it is confirmed +to dels ord promrt be displayad, An
appropriate pasz=-word be entere Then only the record be deleted for’
ever. One has to consult the District Informatics Officer for the

rass-word.

In case of option V - View, after entering the employee code,
if it is existing, the complete screen be displayed. Otherwise an
appropriate message be displayed.

By selecting option E - Exit one can gc hack to Establishment
Section. That is all abcut the option 1 - Maszter



1.2 :: ESTABLISHMENT - MASTER VALIDATIO

Now oome to the option 2 - Master Validation As scon as the
¢ption was zslected, the following screen be displayed

o o +
i MIS-PT::V1.9 D.I.C H
! Date: 1@’1Q/1991 2illa Farishad ;
i Time: 16:16:34 Dist: KOLHATUR :
| :
1 t
] H
e e e e o et e e e o et e et e e e e e e e H
] {
t H
I 1
! Master File Validation on Progress ,
' Spocling the error Liast te "ptmxx.err’
i Plazsas Wani+ :
{ Di8a38e Kalwt. t
3 ke
] H
] ¥
| 1
1 1
] ]
t ¥
i {
L t
! ;
l i
]
g gy gy gy U o e e e +
The error 1list be spoaled to a file called gt“zx err, wWhere
“xx” stands for the taluka code. For example, if the validaticn is
for a taluka whose +taluka code 1is “24° then +the file name is

"otmZ4.exrr’

b
Los )
U')
+3
g
o)
|
[}
€3}
jox
=4
=
=z
[a=|
{

QUERIES

The option 3 - Queries, is a very useful option As soon  as

tie option wsa selected +the following Establishment Qusry Menu be
dizplayed.

g e - +
Y MIS-PT::V1.0 D.I.C. .
i Date: 18/12/1881 Zilla Parishsd !
i Time: 16:18:34 Dist: KOLHAPUR. !
b e e e o e e e o o ot e e et e e e e e e e e o = e e e e ]
] 1
! MIS-PT::ESTABLISHMENT QUERY MENU {
| ]
t H
] 1
! 1. Block Status :
\ 3
1 1
! 2. HEmployee 5tatus ;
] i
! {
! 3. Fields Selection {
1 §
1 {
H . Back to Previous Menu :
' :
e e e e e e e e e o e e e e e e e e e e e e e e e e e e e e e i
i 1
H Enter your choice (©G-33 :
b e e e +
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13.1 QUERIES

Hrr

Rlock

-+

o

g
—
[

tatus

+13

By ¢k Status of the Query HMenu one can
get the st ch one 1s working. After pressing
the optlon or a few m*Lu+°s depending upon the
volume of of which one iz wo k;ug iz Gagan
Bavada, whoz Start~-up Menu, then the display
would bes as

___________________________________________________________________________ +

Taluksa Name:Gagan Bavads !

1

£

No.of. Employees: (128)113 No.of Pay Circles:2 No.of Schools: 48 1

3

. I

Head Masters:(7)86 As=tt,Teachera: (114)123 Graduate Teachers:(7)4 !

1

i

Teachers Under H

Plan Bchems{New Schools):2 Plan Scheme(New Sections): @ i

Non-Flan Scheme:91 Operation Black Board:Z2@ ‘

1]

i

Teachers Under Category:- H

General: S.C.: 5.7.: !

0.B.C. DT/NT: P.H.C: !

¥

1]

Clisses cys Girls Total Enr. Divisions J

1- 4 14897 1241 2738 %) !

3 182 37 269 7] !

{ 146 38 182 4] !

’ 133 39 172 %] !

¥

1

—————— ~eremt e e mmee—= Press any Key to Continue..,.—————— ¢

The figures in bracket are the requiremsnt of teachers based

o1 the Enrollment. As it displayed below the screen, by pressing any

key on your key-hoard, takes you to the previous menu, the
Establishment Gzery Menu.

g

1



.3.2 :: QUERIES - Employee Status

By selecting the option 2 - Employee Status, of Establishment
Query Menu, one can get the profile of any employvee working within that
block. As =soon ss you pressed numeric key 2 followed by <Enter> Xkey,
the following screen be displayed.

v am -~ - S n ok i a1 s o~ ot s o e o o ot

Enter the Employvee Code / END->Exit / Any other Character to get help!

26



Suppese one doze nolt have any idea of Employee Code and pressed

some random keys, say , “3BABASC Then the system prompts you whether

you want some help By opreszing YY" to the system’s prompt the
following screen be displayed

o o +

Emp. Code: 3A3AS H

‘

L

{

]

e

F o e + :

i t 1 i

H { H 3

i i Enter First 1/4 letter(s) of the aurnanme : ;

' : and/or ! ‘

i Enter Year of Recruitment: ! :

5 i i

o + :

¥

H

H

H

f t

! ]

' \

i
e =----Wrong Emp. Code. Do You need soms help (Y/N): Y-—----oooo ;
e ——————————————— e +

One can enter either one of the first 1/4 character(s) of
murnams or the Year of recruitment or both. Suppose first character of
the surname was entered as "P° and left the year of recruitment blank.
Then the system will prompt you with all the names and their emplovee
coces, 15 names at a time, whose surnazme’s first character was P .

Enp. Code: BASAS

1 1
{
‘ ‘
! o + !
: \ P-58/74 POTHIS SUSHILA PRABHAKAR | !
: ¢ P-58/77 PRABHAVALE SHANKAR DNYANU | :
H Fom i P-54/5 PANARI LAXMAN 3SAKHARAM H :
! ' ' P-58/58 PATIL VISHNU APPA .
i i Enter First 1! P-68/43 PATIL 3AYJI SAKHARAM : H
! ! and/or: P-64/82 PATIL TUKARAM GANPATI ; :
! i Enter Year of! P-7¢/53 PATIL RAJARAM JYOTI N
i H i P-71/60 POTDAR SUEBASH SADASHIV H :
' o i P-72/22 PATIL HARI TUKARAM -
! P P-79/1 PATIL ASHDOK NAMADEVY H :
: ' P-82/4 PASALE ANIL UMRAOQ N
! ' P-86/1 PALAV GANAPATI MARUTI : !
' ' P-86/104 PATOLE MADHUKAR VISHNU .
! t P-86/117 POWAR VIJAYA RAMU -
' ' P-88/17 PATIL ASHOK RAJARAM I
i L by E->Exit/C-Cont. .- -----mmmmm e +
t ]
{ 1
Ve Wrong Emp. Code. Do You need zome help (¥Y/N): Y--oommmeemee H
o e e +

Iahy
word



suppose  you just pressed 'E’ at system  prompt for
"BE->Exit/C->Cont.." and followed by <Enter> key twice. By default you
can get the profile of the last employee dlqplay ed. In this case the
profile of the employee, whose employes code is "P-86/17 °
F e +
i Hmp. Code: P-86/17 Employes Name: PATIL ASHOK RAJARAM H
i oeniority No: 8733 Desigz.Name: A&stt.Teacaer Sex:H¥ :
i Taluka: Gagan Bavada Pay Circle: NIWADE ohcool @ V.M.NIVADE |
i i
H {
{ Birth Date: £1/06/1965 App. Date: 17/81/1988 Recruited Undsr: NP :
i Last Transfer Date W.B1k:09/86/1386 Last Transfer Date Amg.Blks:17/81/1986!
i ]
; f
| ocale: 120@-30-1566-EB-42-2040 Next Inc. Month : £182)
. Basic Rs: 135@ Sp.Pay Rs. H.R.A. Rs: 50 C.L.A. Rs: "
i i
H i
i Zdu. Quali.: 35C Tach. Quali.: D.ED. H
i t
H i
i Hesi, Taluka:Hatkanangale Resi. Village: SAVARDE '
; i & Cast: H/MARATA S5C/5T/0BC/GEN: GEN !
E ‘
H ]
i . i
oo e o Presz any key to Continue.,.-—-------mommommmmo :
o +

nteri?g "END” for Employee Code followed by <Enter: kXey system
to the Establishment Query Menu.

1.3.3 :: QUERIES - Fields Selection

Thisz iz & very useful feature of this MISPT by which one can
generate, any adhoc raports. v selecting option 3 - Fields Selection,
of the Establizhment Query Menu, the following sor: e dizplaved,

o e e +
1, SENIORITY NUMBER 19. EDUCATIONAL QUALIFICATIONS !
‘2. EMPLOYEE CODE 2% . TECHNICAL QUALIFICATIONS :
'3, TALUKA CODE 21. APPOINTMENT TYPE ;
(4. PAY CIRCLE CODE 22, APPOINTMENT DATE :
'5. SHCOOL CODE 23, RECUITMENT CATAGORY :
6., DESIGNATION CODE 24, LAST TRANSFER DATE W.BLK !
'7. SCALE CODE 25, LAST TRANSFER DATE AMG.BLKS !
'3. BANK CODE 26. OFFICIATING PAY !
'9, BRANCH CODE 27. SPECIAL PAY !
‘1. BANK ACCOUNT 28. C.L.A. !
'11. GPF NUMBER 29. GPF SUBSCRIPTICN !
12, HAME 37. NEXT INCREMENT MONTH :
113, MALE/FEMALE 31. EB DUE? :
14, RELIGION & CAST 32. TYPE OF GPF A/C :
'15. CATEGORY 33. NATURE OF NEXT INC. !
'156. BIRTH DATE 34. RESIDENTIAL TALUKA CODE !
'17. RESIDENTIAL VILLAGE ENTER THE FIELDS NO: ;
{13. RESIDENTIAL TALUKA 5
-t

H H
e S->TO SELECT /E->END FIELD SELECTION..: ~—-ememmm—m e :
A e e e e e e e o e ot e o o e e e e e o o e o e o e e e e e o o e o o e e 2 e o e e o o e e +

frnt
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By pressing “S°

on left hand side.
imployee Code and
mambers, that is
required, end the
syatem prompts vou
For bull
rames of the Data-
command logic
The actual
telow:
FIELD_NAME F
1 BSR_NUM
2 EMP_CODE
3 T_CODE
4 FC_CODE
5 SH_CODE
6 DESIG_CODE
7 SCALE_CODE
3 BANK_CODE
9 BR_CODE
18 BANK_AC
11 GPF_NO
12 NAME
13 BSEX
14 REL_CAST
15 SCST_CAT
16 BIRTH_DT
17 RES_VILL
18 RES_TAL
18 EDU_QLY
210 TECH_QLY
21 APP_TYPE
22 APP_DT
23 REC_S3SCH
24 WB_DT
25 AB_DT
2 BASIC
2 SP_PAY
2 CL
29 GPF_SUR
32 NI_DT
31 EE_FLAG
32 GPF_TYPE
33 RI_FLAG
34 RT_CODE

one can select the fields by their number given
Suppose you want to know the Seniority Number,
Names. Then you have to select the relevant field
in this case, 1, 2 & 12. After selecting the Fié"d~
selection by pressing "E° to the system prompt. Then
whether you want to put up a condition or not.
ding up conditionality one haz toc knew the tyvpe and
bazse fields and a littls knowledge of computer
field names, used by the data-base files iz az ziven
IELD_LENGTH FIELD_DESC
5N SENIORITY NUMBER
3C EMPLOYEE COLRE
2C TALUKA CODE
2C PAYCIRCLE CODE
3C SHCOOL CODE
iC DESIGNATION CODE
2C SCALE CODE
3C BANK CODE
7C BRNACH CODE
38C BANK ACCOUNT
8cC G.P.F NUMBER
3@C NAME OF THE ENPLOVEE
iC MALE/FEMALE
ac RELIGION & CAS3T
hC SC/ST/0BC CATEGORY
D DﬁTE OF RIRTH
18C RESIDENTIAL VILLAGE
15C RESIDENTIL TALUKA
5C EDUCATIONAL QUALIFICATIONS
7C TECHNICAL QUALIFICATIONS
iC APPOINTMENT TYPE
D A*P“INTMENT DATE
20 RECRUITMENT UNDER
D LAST TRANSFER DATE W.BLK
D LAST THANSFER DATE AMG.RBLKS
6N PRESENT BASIC PAY
3N SPECIAL PAY
3N C.L.A.
4N G.P.F SUBSCRIFPTICON
4C NEXT INCREMENT MONTH
1C E.B. DUE?
iC TYPE G.P.F. A/C
iC NATURE QOF NEXT INC.
2C RESIDENTIAL TALUKA CODE

03
Ne)



Suppose one had laid the conditicn that restrict the above
selected information +to Pay Circle "@1° and School 82 °. Then the way
to write the condition after pressing "C° for the system prompt is to
select the relevant field number and enter the value. After entering
the condition the following screen bhe displayed.

___________________________________________________________________________ +
673 P-58/74 POTNIS 3T i

692 3-58/9 JINGARE R :

512@ .u i Q/L '/ .\Yr':i‘[:: >H ;

7918 C 9#.’.”/1 I\.‘HL-‘LL\LIRUI\.\.AB E..Aun‘x Ni E:'i.“‘;rxﬂ’ﬁ&:'E_\.';’ :

8125 5-98/21 SHINDE RAJARAM TUKARAM i

1

i

1

|

:

—————————————————————— E->EXIT/ C->CONTINUE ... --m--mmmmm e oo
___________________________________________________________________________ +

By ©pressing <Enter> Key to the system’ s prompt, the system
again prompts you whether you want to send the list to print or not. By
pressing ‘Y" to this system prompt one can get 2 hard copy of this
displayed information and takes you te the previous menu - Establishment
Query Menu.

That is all about the Query Module. By pressing <Enter> k
takes you to the Esztsblishment BSection.

5
U]
<

1.4 :: [ESTABLISHMENT - REPORTS

By opting the option 4 - Reports from the Establishment Section
one can get the following display.

o e +
i MIS-PT::V1.0 D.I.C. '
i Date: 18/12/1981 Zillas Parishad :
i Time: 16:16:34 Dist: KOLHAFDR. :

1

t

{

! 1. Category-wise List

! 2. Retiering List for a Spec
! 3. Next Inc. Details
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1.4.2 :: REPORTS - Retiring List for
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The option 2 - Retiring List for a Specified Pericd of the
Establishment Reporting Menu would genserate all the expected retiring
Employees List for the given period. By pressing numeric key 2, +the
following screen bse displayed.
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Y MIS-PT::V1.8 D.I.C. !
i Date: 18/12/18091 Zilla FParishad H
V' Time: 16:16:34 Dist: XKOLHAPUR. |
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After entering th pericd, the system prompts you that the
report is of 1282 character length , please adjust the paper and prsss
any key to proceed. Once the task is completed, again +ths Reporting
Menu be displayed. {Please refer Appendixz - "B° for a specimen copy of
the report).
1.4.3 :: REFORT3 - Next Inc. Details
The option 3 - Next Inc. Details of +the Establishment
Reporting Menu would generate all the employees, whose next increment
falling in a specified month and a specified nature., There ars four
types (M/N/O/P). M - indicates Normal Increment, N - for E.B. bar, O -
for Scale Ceiling and P - for Technically not gqualified Graduate

Teachers. By selecting the option 3, the following screen be displyed.
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' MIS-PT::V1.0 D.I.C. H
' Date: 16/12/1991 Zilla Parishad '
V' Time: 16:18:34 Dist: KOLHAPUR. |
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OCne can szelect any tyepe of the Increment. Suppose ons  had
selected "M° for Hormal Increment List. Then system prompts you *to
enter Month & Year else "9998° for complete List of the Employees whose
Next Incremsnt iz Normal tyrpe.

C be displayed on the screen or to sent to
printer, by entering the appropriats reply to the zystem s prompt. Once
the taszk is completed, again the Reporting Menu be displayed. (Please

: a speciman copy of the report).

1.4.4 ::REPCRTS -5Seniority on the basiz of Last Tranzfer Within the Blk
The option 4 - Beniority on the basziszs of Last Transfer Within
the Blk of +the Establishment Reporting Menu would generate all the
Emplovess ist in sscending order, on the basis of last transfer within
the block date, that is the emplaye; was transferred to some other school
in the same block. By pressing numeric key 3, the following acreen be

displayed.
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Y MIS-PT::V1.O D.I.C.
{ Date: 1@/12/189Q Zilla Parishad K
v Time: 16.16.34 Di=t: KOLHAFPUR. !
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' Enter P->for printer/5->for Screen !
o +
After answering either "58° or "'P° to the system prompt one can
send the list either to printer or to the screen. Once the tazk 1is
completed, again the EReporting Menu be dizplaved. (Pilessse refer
Appendix - "B for a specimen copy of the report’.
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1.4.5 ::BEPORTS -Benierity on the basis of Lazt Transfer Amonz Blks

The option 5 - Seniority on the basis of Last Transfer Amon
Blks of the Establishmen Reporting Menu would generate all the
Emoloyees List in zs:e*dlna order, on the bazisz ¢f transfer among hlocks
that is date on which the the employee came to the block. By pressing
auneric key &, the following screen be displaved.

b o o +
bOMIS-PT: V1O D.I.C. :
i Date: 18/12/1951 Zilla Parishad i
b Time: 16:16.3¢ Dist: KOLHAPUR H
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! Enter P->for printer/3->fF creen \
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After answering either 5" or P’ to the system prompl cne can
sead the list either to printer or to the screen. Once the task 1is
cenpleted, again the Reporting Menu be isplayead. {FPleazse refer
Aprendix - "B for a specimen copy of the report).

1.1.6 ::REPORTS - Master File Listing

The option 6 - Master File Listing of +the E=t
Rerorting Menu would generate the Employee profile List . zimilar

on: that generated in Employee Status option of the Query Mcdule. By
prassing numeric key 6, the following screen be displayed.
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After answering either "S° or "P° to the zystem prompt one can
zend the liszt either to printer or to the screen. Once the +taszk i=
completed, again the Reporting Menu be displayed. {Please refer
drpendix - "B for =2 zpecimen copy of the report).

That 13 a1l about the Reporting Module. By pressinsg  <Enter>
key takes you to the Establishment Section Once again pressing the
<Enter> key takes you to the Main Menu
2. :: MISPT - 3CHOOLS INFORMATICN

By Selecticon Option 2 - Bchools Information from the MISPET MAIN
HENU one cane the following screen.

_____________________________________________________________________ +
YO MIB-PT::VL.B D.I.C. !
i Date: 18/12/15%1 Z2illa Pa;isha& H
v Time: 16:15:34 Dist: KOLHATFUR. :
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: MIS-PT:: SCHOOL INFORMATION SECTION H
s :
1 H
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] t
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: 3. Reports ‘
: :
! 4. Queries :
" ‘
| :
: ©. Back to Main Menu H
{ ‘
: _____________________________________________________________________ ]
1
: Enter vour chelice {(B-33: H
e e e e

This Section was intended to provide you about the Enrollment
Information Category wise as well as standard wize, +types of rooms
ownerszhip and rent paid, Teachers requirement based on enrollment and
other related information. Let us sels=sct the options one by one. By
pressing 1 - Schoeol Data Maint of the School Information Section one can
get the following screen.
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2.1. :: SCHOOL INFORMATION - HCHOOL DATA MAINTENANCE
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H Enter the Enrollment Month({M/3): :
o +

One has  to  reply either "M° for May or °5 for Sertember

Month Data. The system keep5 the data for these two months separately
for generating the Enrollment Check List later on. After entering M

or 'S5’ system will display the following screen.
SCHOOL FILE ENTER YOUR CHOICE (&A/M/D/V/E}
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Z2.4.1 :: QURIES - 3CHOOLS AT A GLANCE

Schools at a Glance will give you the status of schoolz of +that
Block/Taluka, *to which you leogged-in. Suppose you.logged into the Taluka
24 - Gagan Bavadsa. By s=zelection this option the following screen be

displayed.

F e +
3 i 3 3 -7 = n =

H Gagan Bavads || Bchocls Status !
! i
i i
i }
i t
i 3
t {
i i
i {
i 3
i t
i ]
i ¢
| §
{ t
' '
{ ¢
! ¥
I ]
i ¥
i i
' 3
f ¢
t t
{ t
i ]
{ {
i ]
L {
e Please wait. Processing is in progress...-—-------—---uo-- ‘
o +

After laps of a few seconds, depending upcn the volume of data,
the following scresn be displayed.

o e +
; Gagan Bavada || Bchools 5tatus !
1 }
§ {
i Tetal Schools: 48 Urban Scheols: @ Hural Schoclz:48 ;
: Bhag Bhalas:@ OBB Schocols: 23 !
* ]
{ 1
H Catgeory wise Boys Girls ROOMS DETAILS !
: 5.C. 277 268 !
| 5.7, 2 6 Owned :31 ;
‘ DT/NT 3 1 Free 13 !
i OBC 218 140 Rented:583 }
; General 1457 1847 !
! Spl.Rent:2118(38) !
; Total dSiudents: 3367 1959 146 G.P.Rent:3578(25) ;
: '
‘ mtandard Boys Girls Total ;

1-4 1487 1241 2738 FOSTING DETAILS !
; 5 182 87 269 !
; 8 147 41 188 Posted: 114 :
i 7 133 39 172 Required:128 }
e ity Press any Key to Continue...-—=—--moommmmoooeo o '

By pressing any key takes you back to the School Information Query Menu.
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After the fields selection system prompts you, whether you want
ey tnild s conditic to display. DBuppose you pressed DT to  the
prompet, heén system will displays the folleowing screen.

: 2431010 V.M. KATALI :
; 243132 V.M. SANGADHT '
: 2431230 0 V.M HARVELI H
{ 24316340 V. M. BAITAVDE :
! ”491@’ V.oH L PARGOKAR .V H
: »43106 V.M REVYACHIWDI !
; 2421870 TALYE KHURDA H
' 2431630 LAKHAMAFPULR V.M H
: 240188 V.oM.GE.DAVADA H
; 2421120 V.M. VESARAF {
! 43111 V.M. ADALAJ H
: apila ¥ oM. ANDDOR i
: 243113 AGIITRAM PALDAMBE H
! “‘0114 VoM ORUPANTIWADI :
: 24811 YoM TADVALMADI '
: ””Qlihu YoM OHENAVADRE i
: 2401170 V.M. TALDAMER \
! 2421180 vV . XKHOEURLE '
: 43118 V.M KODE DK i
! et s e B S BT A0 SOOHTINIE, v mmm e e e e H
§ g O iy oy
Afte system

pronplas you exit.
DUupLOES Fou once

again prompts \ 3 not.
Once 1his  1s ouvspr yonl ay saken back to the School Information Query
Module Doreon.

That iz alil aboul the School s Ouory Module. By pressing
<Boler» key btwioe, system bakes vt baclk bao the MISPT Main Menu.



3. :: MISPT - PAYROLL

L)

In this
and gencerating =W
incorporatad. The &
Pavroll programs 1 in it auvtomat
xeluding the BB crossing and Ungualif

= dles to enter monthly changes
red raybilling schedules were

this module with any other
ralease of the increments
Employ &8s .

:"'<

54} 3 - Payroll of the MISPT |! Main Menu one

MIS-TT::V1.0 D
Date: 16/12/1281 yA a
T’WMZ 18:18:34 D

4. Meports

@, Back to Main Menu

e o e e o v o - b - - o - e o - At - . o~ -+.

sphionas na shown above., The option 1 -

R 1A teving 4l fferent monthly transactions of
Lhe Primary tenchers Pv selecting the option one can get
ERATR TR
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3.1 A& o HMONTHLv: CHAENGES Yravstars Within Blook

b - . ; .- e e e — e
i a E - o i i s it i1 . T . . T I T i
v Bmploveas Godes & bLo3 ol bhe T AWALEAR “éﬁ&M”uA EABIM |
? i
i i - £ id
! o 'ranstared To :
i ]
¢ s
Vobtay Clroda tade: 31 t
S IR M AT o Aa :
: Hank Usnles st ;
i Draaah Uades Di0d !
o Baok Ao Heo ARG ;
' t
' i
: }‘,r,‘v-)’ “.»_;!e H "’- 1 & £ ;
' 1
¥ 4
$ - - s . . e e S U 8

e goar wAant by save: bbby ohanpes (Yo

Aoy were reoopds bao sgleae ¥

300 B oo MUty ClAanGdRS Gl Subsoription Changes
Vo PO . - P N . - e B
v Buployee Ho:o s 4503 Hawe o the 1'P: AW&L E"AB M!;HAW‘ML F!&.JIM H
! ;
! Unrront b Heu Oonb N
; :
Voary : 16363 H
[} t
] )
L e T UG S U S PR UD PR

Do you waanl L save bhis changes(Y/NHy:
Eny wore yraoords Lo oanlerp
3.1.C :: MONTHLY CHANGES - New Postal Rec.Deposit Entry

In this Data Entry Module after entering the P.R.D A/c number,
tarting Month&Yex= and ending Month& Year, system calculates the number
f months znd displays it with a prompt, whether it i=s correct or not. By

answering "N, one co=n P~e* rer  these fields again. Lfter that it
displays the remainlng fi

L'D
F—'l“;’
[o.l
U’.‘

48



Though the system Deletes the A/cs that are matured after some
d, a delete option also provided here. Mainly for wrong entries

Employee Code: A-55/3 Name of the PT: AWALKAR MAHAMULAL KASIM

Bnter N-» to New Entry/ D-> to Delete: H

PRD Account No:
PRD Starting Menth & Year (MMYY):
PRD Ending Month & Year (MMYY)
PRD Monthly Deposziting Amount Rs:
Post Offics Pin Code

Do you want to save this changes{Y/N3:
Any mcre records to enter 7
3.1.D :: MONTHLY CHANGES - Advances/Loans Entry

The medule is same for all types of Loans/Advances. The system
supports G->GPF, F->Fesitival, H->House Building and P->Pay Advances.

Employee Code: A-55/3 Name of the FT: AWALKAR MAHAMULAL KASIM
Advance Type(G/F/H/P):

Date of Advance Taken:

Advance Amcunt Rs:

Total No. of Installments:

Total No. of Installments Recovered:
Balance of Advance to bhe recovered Rs:
Monthly Deduction/Recovery Rs:

Month of Last Recovery Made:

Do you want to save thizs(Y/N):

Any more records to enter 7

4%



MONTHLY CHANGES - D.A.Arr/Pro.Tax Rec.

the Deduc

' Enployee Code: A-55/3
H
i
3 Month in which
;' —
Vo, A, Arresrs Rs=
t
t F. T. Recovery Rs:
+
Do you want te =zave this
Any more records to enter 7
3.1.F :: MONTHLY CHANGES - IT Entry
+

A-b5/3

Enter the Month
Employee Code

e i e e e T R e e e S e 4

Nams

s e e e e s TR VAV

Entry

Name of the PT: AWALKAR MAHAMULAL KASIM

Made:

v - -~ - A e e e e M e e e e e e e e e e e e . — ——_— ——_—— —— —— i~ ——— —— - ————— ——— -

from which the Deductions to be Made:

Monthly Ded

R e A T U G e

AWALKAR MAHAMULAL KABSIM

Do you want to save this changes(Y/H):

Any more

records to enter 7

MONTHLY CHANGES - Le&ave Date Entry

Leave Days:

Leave Days:

Without Pay Leave Days:

Month in which the Deductiocns bhe Made:

+
t
H
i
H
X
{

' Half Pay
i
t
H
1
H
1
1
1
{
+

et s o o G s o = T~ ——— v —— —— — e ——_ i —s e e P o T e o e A S M e A ik e e G o Tt o e e e A e = e e e e Aae

Do you want to save this changes(Y/N):

Any more

records to enter 7

7

o . - — -

[ e e e

e - " o~ — o —— - -



3.1.8H :: MONTHLY CHANGES - Death/Termination Entry

]
3
H
The Pension Cases Monitoring Module is Under '
Development. The Same be available in Verl.l H
Please use the Delste Option of Master File :
Till that time.Press Any key to Continue. . H

1

{

'
T e e e e - S = . = A i~ T e e e e s o — ——_—— ———— — —— —— - —— = _————— — —

zmployee Code: A-B5/3 Name of the PT: AWALKAR MAHAMULAL KASIM

]
t
H
Erter N-» to New entry/ D-> to Delete: N :
Current Status New Policy Details '

¥

?

i

t

{

H

]

No.Of Policies: 1 Policy No:
Total Premium: 14 Monthly Pre.:
Mat., Date:

Do you want to save this changes(Y/N):
Any more policies to enter ?
any more Changes (Y/N):
3.1.J :: MONTHLY CHANGES - P.T.Bank Deductions Eatry

Enter the Month from which the Deductions to be Made:
Employee Code Name Monthly Ded

B e i e e e e e e N e i e e i e T Y e I e T i e A i i T O SV

A-55/3 AWALKAR MAHAMULAL KASIM

-, - " v o . - - -

Do you want to savs this changes(Y/N):

Any more records to enter %9

feod

[



3.1.K MONTHLY CHANGES - Teacher's Society Deductions

Zumployes Code: A-55/3 Name of the PT: AWALKAR MAHAMULAL KASIM

“nter N-> to New entry/ D-»> to Delete: N

Current Status New boc. Details

Ne.Df Peolicies: 1 Soc. Code:

Total Deductions 153%1%] Menthly Ded.:
Ded. Month:

Do you want to save this changes{Y/N)

Ary more deductions to enter ?
Any more Changes (Y/N):
3.1.L

MONTHLY CHANGES Other Deductiocons

Enter the Month from which the Deductions
Enployee Code Name

to be Made:
Monthly Ded

NN NSNS N A R O S R N Y A R R S AL R i e S R Y R R A R R Y A N R R N A A N A N RS N R S N R RS R R Y S R R A RS A A R A e e Y N T

A-55/3 AWALKAR MAHAMULAL KASIM

'3.1.M :: MONTHLY CHANGES - 3Buspend Data Entry@
Bmployee Code: A-B5E/3 Name of the PT: A
Taluka Code: 24
Pay Circle Code: 21
ocheol Code: @9

Enter the % of Suspension:
Enter the month of suspension:

want to

TEM R e
iy Fita

Any more records to enter 7

a3

WALKAR MAHAMULAL KA

(€3]
i
HE

- .- ok _ "~ - -~

- - . .o -



o 5 ) . . A MY RITEIT ™ ATA 3 - - - T oy b
Z.1.N ¢ MONTHLY CHANGES - PHC Alleowance Entry

, it the Employee 1is not a

er, aysatem would not allow vou

s a2 P.H.C. +then it allow you to
'l

T~

] 1 P Y L -
iy Handicap Ferson as
=3

After +the Employee (Code Ent
F & Mas

= 1
2 -2
& r
“nter the allowance amount.
P — .
L )

any PHC A&llowance. I he
I andidate iz not a PHC.

- the screen be as zshown helow,
______________________________________________________________________ +
Enrployee Code: A-55/3 Name of the PT: AWALKXAR MAHAMULAL KASIHM :
1
1
]
]
'
HE/SHE NOT A P.H.C CAKDIDATE !
NOT ENTITLED FOR ALLOXANCE H
FRESS ANY KEY T0O CONTIHNUE. .. !
]
. i
B 3
t [}
_____________________________________________________________________ +

hr"

Any more records te enter ?
~.1.0 :: MONTHLY CHANGES - Quarters Data Entry

Here Deletion Option also provided to Delete those employees
~.cords who left the Quarters.

Zmployee Code: A-55/3 Name of the PT: AWALKAR MAHAMULAL XASIM

1
{
4
. Enter N-»>for new entry/D->for deletion(N/D): N H
¥
{
i

Any More Entries(Y/N):

That is all about the Monthly Changes of Payroll.



3.1 :: PAYRQOLL - Checking for Duplications
After s=ntering all the changes pvertain to that month you have
3 select this opticen to  check any duplicate recerd, if any. The
rlicate record infeormation be spooled to & file “dupnn.ixt’. Where nn
ztands for Taluka ode Suppose you are selected thlS option from the
“zluka, whoze code iz "24° then the spocled file name iz "dup24.txt’. As
JSCn a8 as you selscted this  cption th system displays the fellowing
TYeer .,
o +
i MIS-PT::V1.4 D.1.C. !
i Date: 18/712/15881 Zilla Parishad |
i Time: 18:18:34 Diat: KOLHAPUER. |
e e o e e e e e e e e e e e e e e e e e e e e e i
H i
' MIS-FT !! PAYROLL 3ECTION {
T e e e H
3 t
1 3
5 ]
H t
| :
! Thizs Report being spcooled to :: dupZ4.ixt !
! Please Wait... ‘
i H
{ 1]
] ¢
] ]
i 1
t i
( {
1 3
4 {
] i
4 (
O §
{ 1
1 1)
' {
o e +
3.3 :: PAYROLL - PROCESS
The 2 nd oprtion is used for Frocessing the data for generating
viie Pay Bills and other reports. Here one has to take care for processing
the same Block/Taluka for the s=same month. Since the increments Dbe
released only at the time of first processi before attempting to

sing
process again, one has to take the Increment Rele ase List.

54



-hove reports are given in APPENDIX "B~

N
|

3.4 PAYROLL - EEPORTS
The variocus payroll repcrts or schedules being generated by
~hiz module was shown below. By selecting the option 4 - Reports of the
rayroll Section, the svstem displays the following screen.
A o +
' MIS-PT::V1i.¢ D.I.C :
' Date: 18/12/1991 Zilla Parishad '
' Time: 165:16:34 Dist: XKOLHAPUR !
| T T e e e e :
: MIS-PT PAYROLL REPORTING MENU ‘
e e e e it '
| :
VA, Form - B. Pay Cl“mle wise Paybill :
P, Indivi ayslips D. Bank-wise 5Schedule ‘
i E. School-wise Scheduls F. GFF ou“cdulc :
oG, Prof. Tax S5Schedule H. GI5 5Scheduls ‘
P I, LIC Scheduls J. Adv. /Loans 3chedule :
K. P.R.D. Schedule L. I.T. Schedule 1
POM. Increment Releasze List N. Rent & Contigency :
v 0. Teacher s Bank Scheduls P. Teacher s Society Schedule |
Q. Other Recoveries Schedule H
i H
: i
{ Z. Back to Pre. Menu '
! '
| o e e e e e e e H
E Entre your cholice (A..Q/2}: i
o +
These options doesn’t reguire any explanation. By selecting
"2y one of the A to @ Schedule, system displays, the so and so schedule
u2ing spooled to so and so file. Once the operation Was completed the
<zme Payroll Reporting BSereen be displayved. The 3Specimen copy of the



staring the District Level Operaticnsz ars zame as that of Block
Operation. The Opeartions differs, if enter the District User Ndme
per User); and Fassword in respons to the sysien prompt at the HMIS-F
~ozrtup Menu as shown below.

A e o e e e e e e e o e et ot e ot ot e o e o e e e e o e e o o - o = e n e e b o o e e o —— — . p—
' MIS-PT::V1i.@ D.I.C.

¢ Date: 18/12/1881 Zilla Parishad

i Time: 16:16:34 Dist: KOLHAPUR.
U
1

: MIS-PT :: START-UF MENU

} _____________________________________________________________________
: 11 - Karvir

X ! Z - Hatkanangale

' ' 13 - Bhirocl

! User Name :: ' 14 - Kagsal

i Code Number :: i 21 - Bhahuwadi

! Password :: i 22 - Panhala

i I 23 - Radhanasgari

{ . 24 - Gagan Bavada

} i 31 - Gadhinglaj

‘ V32 - Ajars

: i 33 - Chandgsad

! ! 34 - Bhudargad

: _____________________________________________________________________
{

i

+

nter i

istrict Level User Name, Pszsword and Code number as

gga- Then the saystem allows you for district level coperations. For

Jistrict Level Uszer Name and Password contact District Informatics
‘Ificer.



After the zuccessful entry of above information, following menu
#3111 be displayed.

e e e e e e e e e e e e et e e e e e e e e e e e e ot o e o e e e o e o e e e e e e +
i MIS-PT::V1.9 D.I.C. '
i Date: 18/12/1991 Zilla Parishad !
Vo Time: 16:16:34 Dist: KOLHAPUR. H

e v i e e e e e e e . e ar e e T  — e o e o - A M M e o e - T A —— o —— . —— o — i~ — s ——

i Eztablishment

2 Candidate Selection
3. 3chocls Information
4 Compilaticn

5. Indexing

6. Manuals

- O~ " . - o ma -

-

For first time users advised to select the opticns 4 followed by
2 to generate the data at District Level.

N.B.: This Part of the write-up planned to explain only those
ortions which are adition to the Block Level Operations.



1. :: MISPT - ESTABLIZHMENT

By pressing +the numeric key "1~ -~ the Establishment option,
the following menu be displayed on the screen.

o +
' MIS-PT::V1.9 D.I.C. '
i Date: 12/12/1881 _ Zilla Parishad !
! Time: 16:16:34 Dist: KOLHAPUR. J

-

1. Transfers Among Blocks
2. Queries

3. Graphs

4. Reports

@. Back to Main Menu

- e e n e eA e R A R . o e e

By selecting option 1 - Transfers Among Blocks, the following
sereen be displayed.



1.1. :: ESTABLISHMENT - TRANSFERS AMONG BLOCKS

Enter +the Taluka Code from which the Employee be transferred to
~nd the Taluka Code to where the employes be posted.’ The Taluka Codes be
gifferent and valid one. Then system prompts you to enter the Employee Code
whom to be transferred, System checks its existence and displays the Name
znd other details of that employes and waits fer entry of data. The screen
he as shown below.

+
H Enter Taluka Details :: From: :
H To !
] ]
! ]
i ‘
H Employee Code Name of the PT: !
i i
1 1
' Transfer From Transferred To: 3
; H
i
; Pay Circle Code: H
' School Code : !
i Bank Code '
' Branch Code ¢
{ Bank A/c No ;
i 1]
i
1 {
! Enter Date of Transfer !
| !
* |
| :
} ¢
: ‘
t H
£ t
P o +

Once all the data was entered, system prompts for confirming the
entered data is correct. Once answered 'Y  to this system prompt, you will
e prompted to enter the rpassword. Once the password entered correctly the
mployee be transferred along with his R.D. Accounts and LIC Details to the
raluka and the same be deleted from the Taluka. For the Transfer Password,
consult the District Informatics Officer. ‘



MIS-FT::V1.2
186/12/1981

16:16:34

%) 0 bt

12N

o i~ s o o e oo o T o et o e e e o o

Except option
hat of Block Level Operations.

your

D. .
Zilla Parishad
Dist: KOLHAPUR.

I.C

- District Status remaining opticns are

— ot rom o S . .~ . o . -



1.2.1 QUERIES - District 3tatus
By selecting coption 1 - District 5Status of the Query Menu one can
get the status of the District based on the last compilation
___________________________________________________________________________ +
KOLHAPUR District At A Glance H
]
]
HNo.of. Employessz: (8853)8346 No.of Fay Circles:61 No.of Schools: 1754 )
13
]
Head Masters:(861)782 Asstt.Teachers:(7338)6838 Graduate Teachers: (562)634!
]
¢
Teachers Under:- :
Plan Scheme(New Schocls): 38 Plan Scheme(New Sections):24 :
Non-Plan Schems:8195 Operation Black Board:87 H
13
Teachers Under Category:- :
General: 5877 5.C.: 1218 5.T.:282 |}
0.B.C 751 DT/NT 248 P.H.C: '
]
{
Classes Boys Girls Total Enr. Divisions H
i- 4 117528 118578 2280490 1454 !
5 16831 14382 MABZ3 135 H
6 13164 11497 24661 84 H
7 116@1 9168 20769 4 H
¥
i
e Press any Key to Continue...-----------------o---—+
The figures in bracket is the regquirement of teachers based on
the Enrollment. As it displayed below the screen, by pressing any key
on your key-board, takes you to the previous menu, the Establishment
Query Menu.
1.2 :: ESTABLISHMENT -~ GRAPHS

As

300n

and opens the

as you
"edugrph’

selected this option system go to

profeasional

select the graph.
system takes you back to MISPT

Once

work-zheet.

it is completed you gui

Mo

Main

61

By using

Mcﬂﬂx".
LI LA -

/GNU and <-/-> arrow keys
thisz by "@° and by /GY



ESTABLISHMENT REPORTS3

By opting the option 4 - Reports from the Establishment Section
one can get the following display :
e +
' MIB-PT: V1.4 D.I.C. !
' Date: 18/12/1981 Zilla Parishad !
' Time: 16:16:34 Dist: KOLHAPUR. |
b e e o o e e e e e e e e e e et e e i e e o e e o e e e e e e e e e e e e ——— 1
' {
! MIS-PT: :ESTABLIBHMENT REPORTING MENU H
e Rl i
! §
: \
i H]
H 1. Seniority List J
H 2. Category-wise List !
! 3. Eetisering List for a Specified Periocd H
H 4, HNext Inc. Detsils H
J 5, Beniority on the basisz of Last Transfer Within the Blk !
: 5. Senicrity on the basis of Lazt Transfer Amcng the Blks |}
: 7. Master File Listing i
1 ]
t H
! 8. Expenditure Report 4
} :
- . Back to Previous Menu :
o :
H Enter your choice (©-8): J
o e +
Except Reports 1 - Senicrity List and 8 - Expenditurs Report
others are same as that of Block Level Reports. Only difference 1is
that here the reports are based on complete district data. Yor
specimen copy of a report you please refer Appendix - "B,
That 1is all about the Reporting Module. By pressing <Enter>
key tazkes you to the Establishment Secticon. Once again pressiux the
<Enter> key takes you to the Main Menu.

o

n
13



2. :: MISPT - CANDIDATE SELECTIOHN

This 1is a very useful coption for the Executives and the
Decisicn makers In this opticon Roster Maintenance, Back Log
Maintenance, Waiting List Maintenance were introduced. By selecting the
cgption 2 - Candidate zelection one can get the follewing Screen.

F o +
Y MIS-PT.:V1.O D.1.C. !
i Date: 18/12/1881 Zilla Parishad :
i Time: 16:16:34 Dist: KOLHAPUR. !
b e e o e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e ¥
H i
' MIS-PT:: CARDIDATE SELECTION SECTION 1
o !
i ¥
f T ; : !
H 1. Initialization !
| !
! 2. Walting List Haint !
i ~ ' H
! 3. Reports H
i i
{ {
; &, Back to Main Menu !
i H
e e o e e e o e e e :
) 1
; Enter your choice (8-3): H
e +
2.1. :: CANDIDATE SELECTION - INITIALISATION

The first option Initialization would initialises the values
for different categories back-lcgs and Roster Starting point. This
follows with a system prompt whether you want to enter the Roster 108%
points. This can be done only once. Later on there is no need to

enter the Roster again and again. So you can very well say "N° to this
system prompt.

63



By selecting option 1, the aystem prompts you that it already
initiglised, do you want to initialise azain. By answering 'Y to this
syatem prompt the initilisation scrsen looks like the cone as  ziven
below.

_____________________________________________________________________ +
MIS-FT::V1.0 D.1.C. H
Date: 1871271081 Zills Parishad i
Time: 16:16:34 Dist: KOLEAFUR i

_____________________________________________________________________ i

t

MI5-FPT:: CANDIDATE BELECTION 3ECTION :
_____________________________________________________________________ :
i

Category Backlesg Az on :
i

0.B.C. - i
DT /NT - ;
5.C. - :
5.T. - H
P.H.C - {
{

Rozster Starting Foint as on 18/12/1991 !

‘

¥

(

1}

]

After enterin : 5 system prompts you whether are you
ready with 108% Roster. After this task you get back the CANDIDATE
SELECTION MERU.
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2.2. :: CANDIDATE SELECTION WAITING LIST MAINT.
By . acting the opticon 2 Waiting List HMaint., followin

selactl
screen be displaved.

o e o e e o
! MIS-PT::V1.8 D.I.C.

i Date: 12/12/1881 Zilla Parishad

i Time: 16:16:34 Dist: KOLEATFUR.

b e e o e e e e e e e e e e e e e e
{

‘ MIS-PT::. CANDIDATE SELECTION SECTION

: _____________________________________________________________________
t

1}

t

{

t

]

i  Enter Waiting List Category(GEN/OBC/NT/PHC/ST/5C)

i

i

I

i

1

i

i

1

H

t

i

i

3

¢

o o e e e e e e e e e et e e o e e e e e e
1}

1]

1

-

Enter the Category of which you want to enter the Waiting Li
Candidate Namez and Addresses. Then you will get the following sc

GENERAL WAITING LIST ENTER YOUR CHOICE (A/M/D/V/E)

¢ .~ -

- -

- -~ b n b WA o o -, s



This 13 just like any other data scrsens. Enter appropriate
oprticon, the 11 be prompted to enter (Candidate Name and Address,
as shown below.

GENERAL WAITING LIBT ENTER YQOUR CHOICE (A/M/D/V/E)
_____________________________________________________________________ +
¥
H
:
Name of the Candidate '
i
Address: !
Y
i
1
]
[
1
H
¥
i
i
{
i
t
§
{
3
]
]
1
1]
1
i
(
]
1
_____________________________________________________________________ +
Do you want to save this entry(Y/N):
Any more records to enter?
In the similar way you can enter the candidates names and
addresses for cther categories zlso.
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3.2.1 :: QUARIES - SCHOOLS AT A GLANCE

This Schools at a Glance will give you the status of schools of
the District, By selection this option the Zfollowing screen be
displayved.

Uy g A —— +
Gagan Bavada ! Schools Status

- . i - —— - - W a e -
o e e e G T e A  h  om  am

d
]
o
o
4]
®
x
o
[
ct
)
2]
o]
Q
o
41
wu
e
=]
0
[
u
ot
o}
3
s
o
[1.2]
H
D
th
wu

After fﬁps of & few seconds, depending upon the veolume of data,
the following screen be displayed.

___________________________________________________________________________ +
KOLHAPUR. !! District School Status H

i

t

Total Schools:1754 Urban Schools:b Rural Schocls:1748 |
' Bhag Shalas: 30 OBB Schools: 83 :
]

i

Category wise Boys Girls ROOM3 DETAILS H
S.C. 21227 18407 ‘

S.7T. 1632 1312 Ouned :3142 H

DT/NT 31809 2463 Free :694 H

OBC 16679 15373 Rented: 3046 H
General 115500 108072 :
Spl.Rent:127652(1904) !

Total Students:306931 159828 147103 G.P.Rent:89361(1142) |

{

Standard Boys Girls Total 1
1-4 1175209 119570 228090 POSTING DETAILS |

5 - 15831 14392 38323 H

6 14776 12873 27749 Posted: 8346 i

7 11601 9168 20769 Required:8853 {

]

]

------------------------ Press any Key to Continue...----------o--mmooommem

pressing any key takes you back to the School Information Query Menu.
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COMPILATION

.11 MISPT

e e ——————————————
bOMIS-PT: V1.8 . D.I.C.
! Date: 1B/12/718281 7Zills Parishsad
' Time: 18:18:34 Di=t: XOLHAFPUR.
b e e e e e e e e e e o e e e e e e e e e e e e e e e e e e e e e o  — —
{
: MIS-PT:: DISTRICT LEVEL COMPILATION
: _____________________________________________________________________
t
i
t
%
! AROUND 38 TO 4@ MNTS
! PRESS Y™ TO CONTINUE
} THI3 OFPERATION,
i
: Do You want Compilation now{Y/N3
|
t
]
§
§
b e e e e e e o o e e o e e e e o e e e o o e e ot o e et e e e A e e e o et 2t o o o e e e e o e o e e e o e o o o e e e o mn
{
i
{
A e e e e
This option be used once in a month atleast to keep the Diztrict
Data upto dats.
That is all about the District Level Operation.
SYSTEM ADMINISTRATION MANUAL
1. HARDWARE & O.
This =zmoftware was developed under Xenix Operating System of 386
pased environment in foxplus 2.1.1
Since to some extent the multi-user features and an additional
features of wversion 2.1.1. of Foxplus were used, the oftware is

compatible only with upward versions of the Foxplus. The same can not

be run either on Foxplus 1.1.1. or any cother downward versions.

The record length of the Master File iz 201 Characters and
Payroll intermediate File is 248 Characters. The Scheocl File record
is that of 232 Charzcters. 5¢ depending upon ths volums of datas one
has to take care of the dizk space.

ur {Primary Education) the total number of
E3n and the number of Schocls are arcund 1, 800.
H & from Postal Bacurring Deposits. Here ths
t £ .D ccounts are arcund 28,80@. With this ths
dis u nt 5 around 20 25 ME. This is excluding the
Fpace ragu ents of the spocled files (during reporting options).
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Code Files : (9)
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o
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by
R
k3
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[
"
in
o~
(%]
—t

Intermediate Files

pavady
payhb

payitax

raylic

Faysusy
de 30C
paylv
payotr
payrhe
payprd

a58Wa

o,

puf onk
raybr

paypcc
schown
payrem

paymnt
payinr

students

expend
edugrrh
test
qryl

-
ary?2

Pzy Advances File
H.B. Advances File
income Tax Deductions File
L.I.C. Deducticns Fils
D.A Arrz/P.T.Deductions File
Feztival Advances File
GFPFF Advancses File
Teachers Bank Ded. File
Guarters Allet. Details
Dud}6HQLOﬂ Details File
B&C. Deducticns File

a2ave Det“ils File

Other Deducticns File

hy Hand. Candidates File
Post K.D. Details File.
User-names,Fasawards &
Taluka Code File
Buﬂ“ Code File

EBranch Code File
Designations Code File
Scale Code File
Society Code File
Pay Circle Code File
Schnool Rooms Ownership File

Remarks Code File.

Ptmaster Fields File
Schocl Fields File

Query Help Files

Monthly Paybilling File
Increment Released File
Students Details File
Exprenditure Details File
Graph Data File

Miscllilenious Files,



C.

i,

i

135 .1
o111
U5 N I

PAYDES
*
PASSWD
X
PAYREM

-)r

PLYSCAL”

*

DUGRPH

%

ry

TMASTE

¥
PAYFEST
PAYGPF
*
PAYHRB

*
PAYTINE
*
PAYLIC

o

A

R

EMFP_CODE
B_CODE
BR_CODE
DESIG_CO
T_CODE
REM_NO
SCLCOD
T_CODE
EMP_CODE
SR_NUM
BIRTH_DT
WB_DT
AB_DT

GPF_NO
Ni_DT

EMP_CODE
EMP_CODE
EMF_CODE
EMP_CODE
EMP_CODE

EMFP_CODE+POLICY

EMP_CODE

DE

_NC

PAYREM
TAYSCALE
EDUGRPH

PTMASTER
PTHMSNUHM
PTMMBDT
PTHWBDT
PTMABDT
PTMGPF
T‘xrr';,g-rN(-‘

PAYFEST
FAYGPF

yd

PAYHB
PAYINR

PAYLIC
PAYLIC1

PAYLYV




3

PAYPCC PC_CCDE PAYPCC

.\’g

PAYPRD PRD_PIN+EMP_CODE PAYPRD1
EMP_CODE+PRD_AC PAYPRD

*

PAYPTE EMP_CCDE PAYPTE

*

PAYSCH SH_CODE PAYSCE

*

PAYTSOC EMP_CODE+5_CCDE PAYTS0C
EMP_CODE+3_CODE TO PAYTS0CH

PAYOTR EMP_CODE FAYOTR

5&

PAYFH EMF_CODE PAYPHC

EN

PAYSUGP EMP_CODE PAYSUSFE

&

STUDENTS T_C0ODE STUDENTS

&

EXPEND T_CODE+MONTH EXPEND

If your distribution floppy does not contain the index files,
one has to run the Index option of the MIS-PT Main Menu, which will
rebuilds the files.

For File Structures please refer APPENDIX - "C°.

3. INITIALIZATION:

o}

8

Creats & aeparate user for this purpcse. Check all the ahove
filezs are available. Lcad them on to your system with "tar’” command.

For initialisation you need the following information.

b
L

DISTRICT NAME

oo
~—

NO. OF SUB-DIVISIONS

La
—

NO. OF TALUKAS AND THEIR NAMES IN EACH SUB DIVISION
4) NO. OF PAY-CIRCLES AND THEIR NAMES IN EACH TALUKA
5) BANKS AND WITH THEIR BRANCH CODES WITHIN THE DISTRICT
AND 6) SOCIETIES LIST.

Invoke foxplus and enter the data for paybank, payvbr, payscode.
f situstions warrantas, you alqo reqzﬁred to update the
vavyscals databasses
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3 :: APPENDIX A

FORM - 1 ESTABLISCHMENT INPUT FORM
FORM - 2 SCHOOL INFORMATION

FOEM - 3 TEANSFERE

FORM - 4 i+ GPF SUBSBCRIPTION

FORM -~ 5 rPOBTAL B.D

FOERM - © i ADVARCES /LUANS

FORM - 7 1 ARREARS

FORM - 8 i PTB/ IT/ OT -~ DEDUCTIONS
FORM - © i+ SOCIETY DEDUCTIONS

FORM - 19 t:  LEAVE SALARY

FORM - 11 i+ DEATH/TERMINATIOHN

FORM - 12 ::+  LIC PREMIUM

FORM - 13 it BUSPENSION

FORM - 1 ::  ROBTER IINPUT FORMM
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