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M o. G. 17019/1/89-EDN, the 18th January, 1990. W hereas the G overnm ent deems 
expedient to  make Rules for Governm ent Aided School C ontributory Provident 
F u n d  so that all the employees may enjov th^ benefits o f the Provident Fund
v/hile in service, the G overnor of 'vlizoram is p aased to make the following Re-
gvulations namely

Sihort title 1. (1) These Regulations n^iiy be called the M izoram  Aided School 
amd com -... Contributory Provident Fund Regulations, 1990.
miencement.

(2) They shall extend to all the G overnm ent Aided Schools in 
the State o f M izoram.

(3) They shall come into force on the date as the Governm ent 
may, by notification in Official G azette appoint.

I

Definition. 2. Tn this Regulation unless the context otherwise reguired-

(a) “ Controlling Officer” means the Joint D irector of School 
Education for Aided School.

(b) “ employees” means and includes the teaching and non -tea­
ching staff holding s*ibsta^tive^ ppst in  G overnm ent recognised 
Aided School;

(c) “ Family” means-

(i) in the case of a males subscriber, the wife o r wives and
children o f a subscriber, and the widow or widows and
children of a deceased son o f the subscriber, provided 
that if a subscriber proves th a t his wife has been jud i­
cially seperated from him or h as ceased under the custo­
mary law of the community to which she belongs, to  be 
entitled to  m aintenance, she shall henceforth be deemed 
to be no longer a member o f  the subscriber family in 
matters to  which these rules relate :

(ii) in the case of a female subscriber, the husband and
children o f a subscriber and the widow or widows and
children o f a deceased son o f  a subscriber :

(d) “ fund” means the C ontributory Provident Fund under these 
rule :

(e) “ interest” means an interest wiiich is paid on a deposit at 
a rate specified in clause II :

(f) “ salary” means a m onthly salary, and includes dearness pay 
appropriate to pay, leave salary or subsistence grant, if  
admissible and any rem uneration o f the nature o f pay :

(g) “ Scheduled Bank” means any bank  in the Appendix C to 
these rules :



(h) “ School A uthority” means a Managing Com m ittee of an 
Aided School.

(i) “ subscriber^’ means a subscriber of the Fund under these 
Rules :

C ontro l of 3. The C ontrol of the Fund shall vest in the State Government,
the Fund. The State G overnm ent may, however, delegate their powers under

these Rules to such officers as they may appoint in their behalf. 
Officers so appointed s all be called Controlling Officer for the 
purpose of these Rules.

A m ount of 4. (a) Every employee shall contribute at the rate o f eight percen t
Contribution o f his salary to a Provident Fund of which an account shaU
towards the be opened a t  the Post Office Savings Bank or a t the Sche-
Fund. duled Bank.

(b) Voluntary contribution to the regular am ount shall be ad­
missible.

(c) The am ount of his contribution to the Provident Fund shall 
be deducted from the monthly salary o f each subscriber by 
the School Authority. In calculating the am ount o f deduc­
tion only the substantive pay of the subscriber shall be 
taken in to  account, and fractions of rupee o f salary shall 
be disgarded.

(d) W hen the subscriber is on deputation to a training institu­
tion, the office o f that institution shall deduct the am ount 
of his Provident Fund Contribution from his pay and  shall 
rem it it to  the School Authority of the subscriber by money 
order, at his own expense.

C ontribution  5. 
by the School 
A u th o rity

Remission 
o f Fund to 
the Bank 
Authority.

Procedure 
o f deposi­
ting money.

6.

(e) C ontribution during leave shall be optional.

The School A uthority  sliall make a contribution to the Povident 
Fund A ccount o f each employee monthly equal to the deduction 
made from  his/her salary under clause 4.

The deduction uuder Clause 4 and the contribution under clause 
5 shall be rem itted by the School Authority to the Post Mastei 

o r the Bank A uthority for credit to the account o f each sub­
scribers Provident Fund and it shall, whenever possible, be make 
between the 1st and the 4th of each month, in order th a t the 
interest may accrue for the month of deposit order.

7. (a) The School A uthority shall remit the deductions under clau­
se 4 and the contributions under clause 5 to the Post Office 
or Scheduled Bank which shall maintain the account accom­
panied by—

(i) The Savings or Scheduled Bank Pass Books of the sub­
scriber and



C ash  Certifi- 8. 
cates o f the 
subscriber.

(ii) \  statement in the form given in A ppendix—A

(b) The money received in the Post Office or Scheduled Bank shall 
be credited to the different accounts in accordance with the 
entries in the Statem ent; and the Post M aster or Bank A u­
thority, after satisfying himself that has been stamped with the 
Post Office dated stam p of the Scheduled Bank signed the 
list, stamp it with the Post Office dated stam p or the dated  
stamp of the Scheduled Bank and return it w ith the Pass 
Books to the School Authority.

(c) The School Authority shall see that the entries in the Pass 
Books are correct.

(d) The School Authority shall m aiatain a Ledger with a sepe- 
rate accounts for each subscribe in which the particulars 
given in the monthly statements shall be entered a t and also 
the interest credited periodically and the w ithdrawals,

(e) The accounts maintained by the School A uthority shall be 
balanced annually on 31st M arch, and the balances shall be 
certified by the signature of the subscribers-

(f) The accounts of the Fund shall be subject to  audit by au ­
thorised audit Officers of A ccountant G eneral and Examiner 
o f Local Account of the State Governm ent.

(a) Cash certificates may be purchase out o f the balance a t 
credit of the subcriber’s Provident Fund Accounts.

(b) The applications for the purchase o f such cash certificates 
are to be signed by the subscriber in the prescribed form  

and the Cash Certificate purchased in their nam es from  their 
respective subscriber's Provident Fund A ccounts or to  his/her 
agent or massenger. The certificates which will be made out 
in the name of the subscriber concerned will be payable 
only to the Officers authorised by the State Governm ent or 
Adm inistration to control the subscriber’s Provident Fund  
Accounts.

A rem arks to tha t effect o f each certificate after the 
name o f the subscribers. The custody and control as well 
as the power to transfer and discharge such Cash Certificates 
from the name c f  a subscriber to that o f another person or 
from  one Post Office to  another will require the concent in 
writing o f the officers controlling the subscriber’s Provident 
Fund.

(c) Holding o f Cash Certificates, purchase on behalf o f the 
Teachers’ Provident Fund in whose nam e such cash certifi­
cates remained undischarged, the am ount due on them will 
be paid to the officers controlling the subscribers Provident



W ithdrawal 
during life 
time of subs­
criber.

Disposal on 
the death o f 
subscriber.

Interest

F und  and  th a t am ount will be treated as if it form s tthe 
part o f a balance at credit of the subscriber’s P rov iden t 
Fund A ccount of the deceased in the Post Office Savimgs 
Bank o r a Scheduled Bank.

9. Subject to  the  exception provided for in these R egulation  
the deduction and coutributions with the interest thereon  at 
the credit o f a subscriber shall with the approval o f th e  
State G overnm ent or the Controlling Officers be w ithdraw n 
on his ceasing to be employed by the School A u th o rity  
and shall be paid by them to the subscriber.

lO. The closure o f an account or withdrawal from it shall be 
m ade on the presentation at the office to which this accounts 
is m aintained on an ordinary application for w ithdraw al 
signed by the nominee of the subscriber. The application  
shall be countersigned by the School Authority.

Each subsciibef wheB he/she joins the Fund signed 
the declaration in the form given in Appendix ‘B’ in the 
m anner in which he wishes the am ount at his credit to  be 
disposed o f on his death.

A  subscriber may change his declaration at any time.

It shall be the duty of the School Authority to keep the  
declaration in safe custody.

I f  the subscriber has a family no declaration shall be ac ­
cepted from  him which seeks to alienate from his her family 
the am ount a t his/her credit or any part thereof at the tim e 
o f his/her death.

On the decease o f the subscriber the amount a t his/her 
credit shall be withdrawn, with the approval of the  State 
G overnm ent or the Controlling Officer by the School A u ­
thority  and paid to  the person or persons nam ed in the 
declaration.

11. The School A uthority shall pay to the credit of a subscriber 
interest, a t such rate as the Government may from^ time to 
tim e prescribe, fo r the payment of interest on subscription to 
the G eneral Provident Fund on the am ount to his credit in the 
fund and it shall be creditable with effect from the 31st M arch 
o f each year in the following manner

(a) On the  am ount to  the credit of a subscriber on the 31st 
M arch o f the preceding year, less any sums withdrawn du^ 
ring the current year interest for tw elvem onths;

(b) On sums w ithdraw n during the current year interest from  
the 1st A pril o f the  current year upto  the last day o f the 
m onth preceding the m onth of withdrawal;

(a)

(b)

(c)

(d)

(e)



(c) On all sums credited to the subscriber’s accounts after the 
the 31st M arch of the current year;

(d) The total am ount of interest shall be rounded to  the nea­
rest ru p ee ;

Provided tha t when the am ount standing to the credit 
o f a subscriber has become payable, interest shall thereupon 
be credited under this clause in respect only on the period 
from the beginmng of the current year, or from  the date of 
deposit, as the case may be, upto the date, on which the 
am ount standing to the credit of the subscriber become 
payable.

Advan- 12. (1) The School Authority may sanction the paym ent to  any 
ce from  the subscriber of an advance consisting of sum o f rupees no t ex-
Fund : ceeding the amount of three months pay or ha lf the am ount

of subscriptions and interest thereon standing to  the credit 
o f the subscriber in the fund, whichever is less for one or 
more of the following purposes :

(a) to  pay expenses in connection with illness, confinem ent or 
disability, including where necessary, the travelling expenses 
o f the subscriber and members o f his family or any persons 
actually dependent upon him;

(b) to meet the cost o f higher education, including where neces­
sary, the travelling expenses o f the subscriber and members 
o f his family or any person actually dependent on him ;

(c) to pay obligatory expenses on a scale appropriate  to the 
subscriber’s statue which by custom ary usage the subscriber 
has to incur in connection with marriages, funerals o f other 
ceremonies;

(d) to meet the cost of legal proceedings instituted by the subs­
criber for indicating his position in regard to any allegations 
made againt him in respect o f any act done or purported 
to be done by him in the discharge o f his official duties, 
the advance in this case being available in addition to  any 
advance admissible for the same purpose from  any other 
source. Provided tha t the advance under this sub-para shall 
not be admissible to a subscriber who institutes legal p ro ­
ceedings in any court of law either in respect o f  any m at­
ter unconnected with his/her off icial duty o r against G overn­
ment or the M anagement, as the case may be in respect of 
any condition of service or penalty imposed on him.

(c) to meet the cost of his/her defence where the subscriber is
prosecuted by Government or the M anagement, as the case 
may be in any court of law or where the subscriber engages



a legal practitioner to defend him self/herself in an en qu iry  
in respect of an alleged official m isconduct on his part.

(2) The State Government may, in special circum stances sanc­
tion the payment to any subscriber o f an  advance if i t  is 
satisfied that the subscriber concerned requires the advance 
fo r the reasons other than those m entioned in sub-clause 
(1) above.

(3) An advance shall not, except for special reasons to be re ­
corded ill writing be granted to  any subscriber in excess o f 
the lim it laid down in sub-clause (1) or until repaym ent o f 
the last instalment of any previous advance.

Provided that an advance shall in no case exceed the 
am ount of subscriptions and interest thereon standing to the 
credit o f subscriber in (.he fund.

(4) When an advance is sanctioned under sub-clause (3) above 
before repayment of last instalm ent o f any previous advance 
is recovered shall be added to the advance so sanctioned and 
the instalments for recovery consolidated am ount.

Recovery o f 13. (1) An advance shall be recovered from  the subscriber in such 
A dvance num ber o f equal monthly instalments as the sanctioning a u ­

thority m ay direct, but such num ber o f instalm ent shall not 
be less than twelve unless the subscriber so elect and no t 
m ore than twenty four in special cases where the am ount of 
advance exceeds three m onth’s pay o f the subscriber under 
sub-clause (1) of clause 12, the sanctioning authotity  may fix 
such num ber of instalments to be more than tw enty four but 
in rso case more than thirty six, A  subscriber may at his 
option make repayment in a sm aller num ber o f instalm ents 
than  tha t prescribed. Each instalm ent shall be a num ber of 
whole rupees, the am ount o f the advance being raised or re­
ducted if necessary to admit of the fixation o f such instalments,

(2) I f  an advance has been granted to  a subscriber and draw n by 
him  and the advance is subsequently disallowed before repay­
m ent is completed, the whole or balance o f  the am ount w ith­
draw n shall forthwith, be repaid by the subscriber to the 
F und, or in default be ordered to be recovered by deduction 
from the emoluments of the subscriber in lum p sum or in 
m onthly instalments exceeding twelve as may be directed by 
the authority competent to sanction any advance for the 
grant o f which, special reasons are required under sub-clause 
(1) o f clause 12.

3) Recoveries made under this clause shall be credited as they 
are made, to the account of subscriber in the F und.



Withdrawal 15.(1) 
from the 
Fund -

Wrongful 14. Notwithstanding anything contained in these clauses, if the 
US3 of sanctioning authority is satisfied tha t money draw n as an
Advance. advance from the Fund under clause 12 has been utilised for

a purpose other than tha t for which sanction was given to 
the draw'al of the money, tlie am ount in question shall for 
forthwith be repaid by the subscriber to  the Fund, o r in de­
fault, be ordered ^o be recovered by deduction in one sum 
from the emoluments of the subscriber even if he be on 
leave. If the total am onnt to be repaid be m ore than  half 
of the subscriber‘s emoluments recoveries shall be made 
in monthly instalments till the entire am ount is repaid by him. 
Explanation-For the purpose of these regulations the term
emolument does not include subsistence grant.

Subject to the conditions specified herein withdrawals may be 
sanctioned by the authority com petent to sanction an advance 
for special reasons under sub-clause (1) o f clause 12 a t any

time after the completion of twenty years o f  service (including)
broken period of service, if any) o f a subscriber or within
ten year before the date of his/her retirem ent on superannua­
tion, whichever is earlier, from the arnount o f subcriptions 
and interes<  ̂ thereon standing to the crid it o f the subcriber in 
the Fund for one or more o f the  following purposes 
namely: —

(a) meeting the cost o f higher education, including where necessa­
ry, the travelling expenses o f any child o f the subcriber in 
the following cases namely :—

(i) for education outside M izoram for academ ic, technical, profes­
sional or vocational course beyond the School stage and,

(ii) for any medical, engineering or other technical or specialised 
course in India beyond the School stage provided th a t the 
course of study is for not less than three years.

(b) meeting the expenditure in connection with the m.arriage o f 
the subcriber’s sons or daughters and  any other female re la­
tion actually dependent on him /her.

(c) meeting the expenses in connection w ith illness, including  
where neccssary, the travelling expenses o f the subcriber and 
members o f his/her family or any person actually dependent 
on him/her.

(d) Building or acquiring a suitable house for his her residence 
including the cost of the site or repaym ent o f any ou tstan ­
ding am ount on account of loan expressly taken for this pu r­
pose, or reconstucting or m aking additions acquired by a 
subcriber;

(e) purchasing a house-si^e or repa^dng any outstanding am ount 
on account of loan expressly taken for this purpose.



(f) for constructing a house on a site purchase utilising th{e
sum withdrawn iinder clause (e) above.

(2) W henever a subcriber is in a position to satisfy the c o m p e ­
ten t authority abou t the Contributory Provident Funcd 
Account with reference 1o the latest available statem enit 
o f account together with the evidence as subsequent contribu?- 
tion, the com petent authority may itself sanction w ithrawail 
wilhin the prescribed limits as in the case of re fu n d ab le  
advance. In  doing so, the competent authority shall takce 
into account any w ithdrawal o r  refundable advance a lread y  
sanctioned by it in favour o f the subscriber. W here howeve*r 
the subscriber is not in a position to satisfy the com petenit 
authority about the am ount standing to his credit or whene 
there is any doubt about the admissibility of the withdrawaii 
applied for, a referrence may be made to the accountin<g 
authority  by the com petent authority for ascertaining thte 
am ount standing to tlie credit, the competent au thority  t(0 
determine the admissibitity o f the amount of the  withdrawal].

(3) Any sum withdrawn by a subscriber at any time for on-e 
or more o f the purposes specified in clause (1) from  th e  
am ount standing to his credit in the Fund shall n o t  
ordinarily exceed one h a lf o f the amount of subscription s 
and interest thereon to the cred 't of the subscriptions in thie 
Fund o r six m onths pay, whichever is less. The sanctio)- 
ning A uthority may, however sanction the w ithdraw al o f am 
am ount in excess o f  th is limit upto three-fourth o f th^e 
am ount o f subscriptions and interest thereon standing to th(C 
credit o f the subscriber in the Fund having due regard t(0
(i) the object for which the withdrawal is being made:;
(ii) the status o f the subscriber and (iii) the am o u n t ovf 
subscriptions and interest thereon standing to the credit o>f 
the subscribe in the Fund.

(4) A subscriber who has been permitted to withdaw money frona 
the Fund under Sub-clause (1) shall satisfy the sanc­
tioning authority within a reasonable period as may be speci ­
fied by the authority tha t the money h?s been utilised for th e  
purpose for which it was withdrawn and if he fails to  do so>, 
the whole am ount so w ithdrawn, or so much thereof as has 
not been applied for the purpose for which it was withdrawnij 
shall forthw ith be repaid in one lump sum by the subscriber 
to the Fund, and in default of such payment, it shall be 
ordered by the sanctioning aiuthonty to be recovered from  
his em.oluments either in a  lump sum or in such num ber 
of m onthly instalements as may be determined by the State 
Governm ent.

(5) A subscriber who has been permitted under clauses (c), (d) 
or clause (f) or sub-clause (1) to withdraw money from  the  
am ount standing to  his credit in the Fund shaU not part



Transfer 16. 
o f Employee.

D ’SiBissal 
etc. of . 
employee

with the possession of the hoise so built o r acqaired or 
iiouse-site so purchased, by way of sale tiio r’gage other 
than mortoage to the Government or gift w ith')ut th-: pre­
vious per nission o f the State Governm ent. He^she shall 
also no t part w ith the possession of such h^use or house 
site by way of eKchange or lease for a te rn  exceeding three 
years, W'ithout the previous permission o f  the sanctioning 
authority. The subscriber shah sub n it a declaration not 
later than the 31st day of December o f every year to the 
effect that the house or as the case may be the house site 
continue to be in his prossessio i and sh ill if so required 
produce before the sanctioning authority  in th a t behalf 
the original sale deed and other docum eats on which his/her 
title to the property is based.

I f  any time before retirement, he parts with the posses­
sion of the house or house site without obtain ing  authority, 
as the case may be, the sum withdrawn by him shall fo rth ­
with be repaid in one sum by the subscriber to  the 
i unJ and m default of such repayment, it shall be ordered 
by the sanctioning authority to be recovered from  his/her em- 
c.urnents either in lump sum or in  such num ber of m onthly 
instalments as may be determined by the sanctioning am hority.

When a subscriber leave the service of School for that of 
another School in the Stcite, his'her accounts shall be trans­
ferred to the School to v^hich the employee has been em ­
ployed. In case a subscsriber joins the service o f Governm ent, 
he/she shall be allowed to receive all deposits to his/her cre­
dit including the contributions o f the School au thority  with 
inteiest to the date on which he/she joins G overnm ent service.

17. a) If the services o f a subscriber are dispensed with for no fault 
of his own or if he/she resigned on account o f disablement 
of illness or for other reasons which seem adequate to the 
State Government or the Coiitrolling Officer he/she shall re­
ceive all deposits to the School A uthority with interest to 
the date oh which his/her service terminates.

b) If  a subscriber is dismissed, or removed, or called upon to 
resign on account of fault, or resign w ithout due notice or 
before he/she has put in live years service altogether in a 
School recognised by the Education D epartm ent or G overn­
ment, the School Authority may, with the sanction of the 
State Government or the Controlling Officer, without cill o r 
anv part of the contributions to his/her account made by 
them or by other School authorised under whom he/she has 
been employed with the interest occured thereon, and pay 
to him only the balance at iiis/her credit w ithout such con­
tribution and interest.

c) In such event the am ount of the contribution and interest 
withheld shall be paid into the School Fund of the School



A uthority , or, if more than one Authority has contributced 
then it shall ye disturbed am ong the School Funds o f tlhe 
au thorities concerned such parts as may be decided on  jin 
each case by the State G overnm ent or the C ontrolling Office^r.

C losure o f 18 a) On a  si:bscriber leaving the service has accouni.s shall Ibe
Accounts. closed ai»a unless the am ount at his/her credit be w ith d raw n

vviiliin a  certain period, viz. one yr ar if the balance is rupeees 
ten o r less, three years if the balance is over ten it shall b e
w ritten off and it shall be treated as a dead account and thie
said am ount shall be p Jd  inso the School Fund.

Interest on b) !3Ubject to restrictions in clause (a) related claims m ay b e  
closed considered and paid from  the School Fund with the san c tio n
accounts. o f  the Stare Governm ent or the Controlling Officer Thie

fact th a t the account has been closed shall no t operate  as a 
bar to the interest allowed under the Post Office Savings 
Bank or a Scheduled 3an!< Account.

l.alrozdm a Sailo,
Deputy Secretary to the Govt, o f M»‘zorann, 
Education <S: H um an Resource D epartm en't,

A N N E X U R B -A

FO R M  O F STATEN EI4T TO ACCOM PANY D EPO SITS IN TH E SA V IN G S
BANK O N  A SC H ED liL ED  BANK

(Clause 7 (a) (ii) )

Nam e of 

M onth of

School

A ccount Nam e and | A m ount of An'iouiit o f Amount of Rem arks (Ba- 
N o. substantive ! subsciip- schc^ol con- total advan- lance o f ad-

pay o f sub- tion. | tribution. j ce refunded [ vance may b<e
I scriber. j | i noted in th is
I 1 ! column.

TO TA L:



FORM  OF DECLARATION 
(See Clause 10 ^a) )

A ppendix—B

The M izoram Aided School Provident Fund

Subscriber No-----

(F o r---------------------------- — subscriber)

I accept the Rules frarred for the above Provideat Fund and I agree to
abide by the,

In the event of rny death accuring while my account in the Fund is open, it 
is my desire that the am ount due to me from the Fund at tiie time of my death 
shall be d istnbuied among the persons mentioned below in the m anner shown 
against their names t^ie am ount due to any noninee who is a m inor a t the time 
of my d.:ath being paid to  the persoa whose name appears in colum n 5.

Nam e &  Addres:> Rel u ioash ip  W hether m ijo r Am 3unt 
o f nominee or w iih thesub- or minor. State share o f 
nominees. scriber date of birth. deposit.

Name A ddress o f 
persons to whom 

paym ent is to be 
made on behalf of
mmor.

(a) Here state whether married or u n m a rrie d ------------- - —
S t a t i o n -------------------------------------- - Signature -----------
Nam e o f I n s t i f u t io n ----------------------------
W itness : ( 1 ) --------------- -------------------

(2) -------------------

A PPEN D IX  -  C

Ndiiie of SchsiUlcid Bdn^s/Posc Oifice 
( See Clause 2 (h) )

1. Sta e Banic of India, Aizawl, M izoram and its branches w ithin Mizoram.

2. United Commercial Bink. Aizawl. Mizoram and its branches within M 'zoram.

3. Vijaya Bank. Aizawl, and its branches within M zoram.

4. ‘Mizoram Co-op?raiive Aoex lia ik, Aizawl and a id its branches within vlizora n.
5. viaia Post O.hce, freasiiry Square, /^izawi.



N o B13016/6/88-EDN, the IStb Jar uary, 1S90. Where?s the Governm ent deenns 
expendient to  m ake a nev\ set of Rules for the mainten£nce o f recognised G overrn- 

m ent Aided Schools in IVlizoraiT!, the Governor of Mizoram is pleased to  m alke 
the following Rules for Recurring G rarits-in-A id for Geaera! M aintenance (of 
Recognised Schools in Vlizorani and N on-R ecurring G rants-in-A id to Recogniseed 
Schools in M izoram  namely

Short
title.

Extent and 
commence­
ment.

1. ( l i  These Rules may be called the Mizoram Aided School (Rle 
curring and N on-R ecurring G rants-in-A id) Rules, 1990.

(2) It shall extend to the whole o f Mizoram.
(3) It shall come into force on such date as the State G overni' 

m ent may by notification in Official Gazette appoint.

Definitions. 2. In this; Rules, unless the context otherwise requises :—

(a) “ Bc>a]d"’ nieans the Board oi School Education to whicih 
an institution is affiliated for the purpose of any publiic 
exam ination conducttd by the affiliating Board;

(b) ‘‘C hairm an’' means the Chairm an of the M anaging Comi- 
m ittee;

(c) “ Com m it!ee” means the M anaging Committee o f the institui- 
tion duly constituted and approved by the G overnm ent;

(d) “ D epartm ent” means the Departrnent of Education an<d 
H um an Resources D epartm ent;

(e) “ D irec to r'’ means the D irector of School Education ancd 
the D irectorate means the Directorate of School Education ;

(fi “ Goverrirnent’" means the Government of M izoram .

(g) “ G rant^’ means Recurring G rants-in Aid for general m ain  
te n a n c e  o f the institution and includes all financial assistan­
ces given OD t!iis to an institution in cash or k ind;

(h) ’‘Insiitiition” means any educational institution in Mizoiami
recognis.ed by the Government:

(i) ‘'N on-R ecurring  G ran ts-in -A id’‘ means G ran ts-in -A id  fo r 
buildings and qiialitave improvements, etc.,

(j) “ R ecurring G ran ts-m -A id” means G rants-in-A id  for pay­
m ent of pay and allowances o f both teaching and non-tea­
ching staff:

(k) “ Secretary*’ means the Secretary of the Committee;

(1) “ T reasurer” means any one memiber o f the Committee de­
clared to  hold the office by a voted res(olution of the Com­
mittee.



Categories 3.
o f R e­

curring 
G raats-in  
Aid general 
nr*aiater ance.

C orditions 4 
o f  Grant s- 
in-A id.

There shall be deficit recurring C ran ts-in -A id  for general 
maintenance namely ;—

(a) Deficit G rants-in-A id  for general m aintenance;
(b) Adhoc Grants-in- Aid for general maintenance.

(1) The Institutions in Mizoram already receiving recurring de­
ficit grants immediately preceding the instroduction o f these 
rules shaU continue to  receive the same provided tha t the 
Managing Committees of these institutions readjust them ­
selves to conform to the rules form ulated herewith from  the 
date of their introduction and are no t deemed, a t any time, 
to be grossly neglecting or infringing these Rules or are 
found to be lacking in their abihty to m aintain a desireable 
standard o f acedemic efficiency in their institutions, in 
which case the grants or withdrawn completely or suspen­
ded at the discretion of the Governm ent.

(2) The Government shall have power to and to the num ber of 
institution to be brought uridef deftcit grants keeping
due regard to their eligibility and availab’hty o f funds.

(3) Besides conforming to the general conditions hereinafter pro­
vided, any institution brought under defict grants shall con^ 
form to the following other conditions —

(a) In the event of genuine com plaints received by G overnm ent 
thouh the S.D .E.O ./D .E.O /D irector of Education concerned 
or directly, about the bad character, poor and unefficient 
performance, negligence of duty and any other undersirable 
activities o f teachers and headm asters o f M iddle and High 
Schools which are of such nature as are harm ful and deter- 
mental to the progress and general interest o f the school 
and as are violative of these rifles, the Govt, shall have 
power to take up the m atter directly and make final decision 
in consultation with the M anaging Committee o f the School.

(b) It shall not keep under its employm ent any staff member 
beyond the age o f 60 (sixty) except with the specific appro ­
val of the Government.

(c) The conditions pertaining to the m inim um  enrolm ent as laid 
down under this sub-rule may be relaxed by the Govern­
ment in exceptional and deserving cases.

(d) It must have been in existence for a m inim um  period o f 
three (3) years running it effectively on its own resources and 
or on any adhoc grant if received from  the G overnm ent.

(e) It shall ensure that no teacher under its employm ent takes 
more than two private tuitions in case o f institutions upto 
the High School level with the p rio r approval o f the Dis­
trict Education Officer.



(f) I t shall also ensure th a t no staff ursder its employment ac­
cepts any office no t connected with the institution or in d u l­
ges in active politics;

(g) Tiie staff under its em ploym ent shall give written u n d e rta ­
kings agreeing to be governed by the Education D e p a rt­
m ents Conduct Rules and orders and to perform all cuirri- 
cular and cocurricular duties entrusted to theiV. by the H ead  
o f the Institutions;

(h) I t shall no t add or term inate any section of class w ithout 
prio r approval of the Director, nor shall it enrol more than  
40 students in a section o f any class in case o f institutions 
up to the class X level without prior approval of the D is­
trict Fiducation Officer.

(i) It shall no t appoint any o f its s taff on a scale o f pay amd 
allowances higher than what may be applicable in case of 
his counterpart m the Govermnent service nor shall it allow  
any higher start or grant any prem ature increment to any 
of its s taff member except with the prior approval o f the 
G overnm ent subject to the relaxation that in case o f the 
oppoiotm ent o f a qualified serving person fron; another re ­
cognised institution. T h e  D irector will have power to allow 
the M anaging Committee to appoint him. on the pay he 
w as actually drawing in the o ther recognised institution th a t 
was previously appoved by the Director.

(j) Before any institution is brought under deficit gratit the 
teaching staff already m position in the institution shall be 
subject to a screening process by a committee duly consti­
tuted for the purpose within the relevant provision o f these 
Rules and the M anaging Com m ittee of the institution shall 
undertake to dispense with the services of such members o f 
the teaching and ministerial staff as may be considered u n ­
suitable for continuance in the ins;titution after such circum- 
tances in which case the Governm ents’ specified approval 
shall have to be obtained.

(k) It shall not m ake appointm ent <of any new teaching staff 
except from the panels prepared on the recommendation o f 
selection committees duly constitutted under these Rules for 
m aking approved panels which s.haill remain in force or 
one year from  the date of their formiation or till the same 
gets exhausted, whichever is earlieir.

(4) The G overnm ent reserves the riglht to decide which of the 
institutions shall be considered fo r  the purpose o f G rants-in 
A id and subject to  this over-riding power of the following 
conditions before considered eligilble for any kind of recur­
ring g ran ts-in -a id  for general maimtenance:



(a) It shall have Managing Committee duly constituted and  
approved by the G overnm ent;

^b) It shall normally have its own buildings and lands, the 
ownership of which should be legally vested in its duly 
cons'ituted Managing Committee, such lands and building 
being considered adequate by the D epartm ent for effective 
education at various levels for which it rans the institution 
provided that the Government may, in very deserving 
cases, relax this condition and consider the desireability o f 
making recurring grants to otherwise w ell-run institutions 
accomodate in r.uitabie rented buildings pending construc­
tion of their own buildings;

(c) Within two year, from the date of publication of these 
Rules, the M anaging Committee of the institution shall get 
itse;f registered under the Societies Registration (extension to 
Mizoram) Act, 1977, (M izoram Act 3 o f 1977) or a public 
Trust constituted under any law for the time being in force, 
ufiiess, of course, it is a te d y  Ytgistered under any of these;

(d) Jt shall be considered by the D epartm ent to serve a real 
need of the locality/area where in it is situated;

(e) It shall not start functioning w ithout p rior approval o f the 
Department.

(f) It shall not adversely effect the enrolm ent of any institution 
o f the same type within three kilom etres o f its location;

(g) It shall follow courses, curricula, syllabi and text books for 
the various stages of education as prescrided by the au tho­
rity competent to do so i.e. D irector for Classes I to VII 
officiating Board for classes v j f l  to X;

(h) It shall not be run for profit to any individual or group 
of individuals;

(i) It shall no t make any discrim ination in adm itting students 
on grounds of religion, :aste or creed;

(j) Is shall make adequate arrangem ent for class room  accomo- 
lation, play field and sanitation;

(k) It shall take effective steps to  prom ote discipline and  o r ­
derly behavior on the part o f the students and the staff 
as also to maintain a high m oral tone in the institution. 
Failure in this respect may result in suspension or with­
drawal o f the grant;

(1) It shall be open to inspection by any officer authorised to 
do so by the Department;



(m) It shall maintain sach records and registers as d irected  by 
the D irector;

(n) It shall Promptly and occurately furnish such statisttics
reports and information as may be called for by the D e ­
partm ent or any other authorised officer;

(o) It shali maintain full account o f all its inconie and ex p en ­
diture, the letter being supported by duly maintained acqaii-
tancfc rolls/ vouchers. This must be annually audited  by 
the competent persons officers approved by the Directcor. 
The annual audit report shall be considered by the M ama- 
ing Committee of the Institution in a regular meeting socon 
after the submission of the report and attested copies o f t:he 
aud it report and M anaging Committee adopting the saraie 
shall be Submitted to the D irector with a copy to Distriict 
Education Officer

(P) It shall no t employ any teachm g an d /a r other allied s ta f f  
having qualification less than what may be approved by tihe 
Governm ent or Board.

(q) It shall no t normally levy tuition and other approved fe;es 
from the students a t rates higher than those charged fro>m 
their counterparts in a G ovTnm ent institution at equivale n t 
level, provided that such fees may by allowed to be raised (oy 
the Government in exceptional circumstance valid by tlhe 
Government.

Provided further that in addition to those approved 
fees from the parents/guardian o f each students once a year 
upto the extent o f two times, the monthly fees shall be  
m aintained for such collections and no amount from  such  
collections shall be spent for repairs/construction/reconstruc­
tion o f the institution building without prior approval (of 
the D irector;

(r) The M anaging Committee shall have a constitution for ru n ­
ning it smoothly and effectively as also rules for the tran s­
action of its business duly approved by the Governmenit 
and shall not make any am endm ent thereto w ithout p rio r 
approval o f the Government.

Approved 5. The approved income o f a chool shall include —
Income. (a) The total income derived from  tution feies, fines, subscrip­

tion, endowments and grants; from local bodies or au tho- 
ries bu t does not include an^f grants paid from the state fu n d ;

(b) Voluntary contributions or donations; colllected and

(c) V oluntary contributions by' the parent/guardians for cons­
tructions any building for th&  school or its hostel.



Note : No aided school shall levy or collect any donation compu*- 
sarily from any student or his/her parent or guardian;

Approved 6. (i) The approved expenditure of a school shall comprise of 
Expen- the salaries of the teacher and staff appointed with the
diture approval of the Director or any other officer authorised by

him  in this behalf to the extent and according to the scales 
of pay as prescribed by the Governm ent from  time to timf^.

(2) The cources o f studies/subjects will be confined to  those 
duly approved by the Governm ent or in consultation with 
the affihating Board and, ordinarily the strength o f the esta­
blishment shall be accorded to the follow ing standard :

TEA CH IN G  AND N O N —TEA CH IN G  STA FF :

(a) The laumber of the teachers in each subject will be deter- 
mined in accordance with tbe provision of the Government 
or ordinance of the affiliating Board on the affiliation of 
the school as approved by Governm ent.

(b) One Craft Teacher for High School and M iddle School.

(c) One Lower Division Clerk fo r H igh School.

(d) One Peon each for High School and M iddle School;

(e) One Chowkider for High School and  M iddle School provided
that if the enrolment is below the num ber prescibed in Rule
4. (3) (c) for consecutive three years, the G overnm ent shall 
no t be bound to provide or sanction a separate post of 
Chowkider. Even for those schools which fulfil the pres-
c rb e d  strength of enrolment, the Govt, may o r may not
sanction both the posts of peon and Chowkider depending 
on the availability of fund.

(3) (a) In case any number of the staff is sent for training course 
extending over a period of three m onths or more by the 
Institution with approval of the D irector, expenditure on 
account of his usual pay and allowances including admis- 
sible deputation allowances along with the expenditure on 
account of pay and admissible allowances in respect o f quali­
fied person actually appointed to  officiate in the vacancy 
with the approval of the D irector, shall be com puted as 
approved expenditure for calculation o f grants.

Sanctioning 7 (1) The Government shall be the com petent au thority  to  sanc^
A uthority  tion any grant under these Rules.

(2) The Government may, if it considers necessary, delegate this 
power to the extend deemed appropriate to any of its su­
bordinate authorities.



Application 8 
fo r g ran ts-in -a id

U ndertaking 9.

Sanction of 10 
g ran ts-in -a id

N otw ithstanding anything contained in these Rules, the G o ­
vernm ent shall have power to relax the conditions ... jasses 
wherein it considers such action necessary to ensure fasUer 
developm ent o f areas or tribes belonging to the w eaker 
sections.

Every application for g ran t-in -aid  by a school be m ade in 
F o r C J . and shall be addressed to the Director.

N o G ran ts-in -a id  shall be given unless its M anaging Co>m- 
mettee gives an undertaking in writing by a formal reso)lu- 
tion passed to the effect th a t it shall comply with the p»io- 
vision o f these rules and such instructions as may be issuied 
from  time to time by the D irector with regard to grants—in 
aid and that the breach o f any provision of these rules or 
any instruction issued by the Director in this behalf shall 
render such school liable to forfeiture of the grants-in-faid 
(Form  G. 11 shall be used for the resolution for this purpo>se)

(a'i Subject to the provision of these Rules, G overnm ent nnay
sanction the gran t-in -aid  
deem necessary.

on such conditions as it n^iay

(b) The sanction for g ran t-in -aid  shall ordmarily be reviewed 
by the D irector every year for the purpose o f modifyiing, 
wherever necessary, the am ount thereof.

(c) The gran ts-in -aid  will be payable monthly on bills drawm in 
the prescribed from by the Secretary to tbe M anaging 
Com m ittee o f the School and countersigned by the D irecto r 
o r any officer authorised by him.

NOTE : Bills shall be supported by a statement of clairr^s in form  
G . I l l  together with a statem ent of com putation as at 
Item 5 of Form  G. 11

(b) Expenditure on account o f any special allowances / special 
pay allowed to  a m ember o f the teaching staff for perfo r­
mance of duties in addition to his normal duties, provided 
such allow arces are given to the member after obtairaing 

specific prior approval of the Director.

(c) W ith effect from the date of taking an institution urader 
g ran t-in -a id , the intial pay and allowances or all the m em ­
bers of the staff sha^l be fixed for the purpose o f calcula­
tion of approved expenditure by taking into account basic 
salary actually earned by them and actually paid to  them  
by the institutions before such date. Thereafter regular an 
nual increments shall be earned by them on due dates ex­
cept when such increments are withheld and/or difterrtd on 
valid grounds and the same shall be included in the calcu­
lation of approved expenditure.



Register of 11
G ran t-in -a id
Bills

(d) The grants-in-aid shall normally be continued from the year 
and shall be payab’e in advance to the institutions in four 
quarterly instalments subjects to its submission o f attested 
copies of acquitance rolls in respect o f the authorised staff 
actually employed and paid during the previous period of 
one quarter together with attested copies o f income earned 
by the institution during the same period. Before releasing 
any quarterly grant to an institution, the authority  releasing 
the grant shall make such adjustm ent in respect o f the quan­
tum  of the grant admissible for the quarter under conside­
ration, as may have become necessaiy due to unforeseen 
circumstances.All such ad^^justment m ust be completed with 
in one year at the latest after the quarter for which such 
adjustment has become necess;ary. Any adjustm ent not 
completed within this period shall be brought to the notice 
of the Director and shall be m ade only after obtaining spe­
cific approval of Director fa r such adjustm ent.

Th3 countersigning authority shall m aintain a Register o f 
G ran ts-in -aid  Bills” incorpoVating necessary details in respect 
o^ each Aided school.

Adjustm ent 12. Where any am ount of G ran ts-in -a id  is sanctioned in excess
Deduction or where any portion of it rem ains unspent, such am ount
o f claim shall be adjusted from the subquent m onthly g ran t-in -a id

NOTE * It shall be the responsibility o f the M anaging Com ­
mittee to make good from i<s own funds the shortfall and 
the salaries o f the staff shall in no way be paid less than 
what is due to them.

13. (1) G rant-in-aid  to School may be stopped, reduce or suspen­
ded at any time by the Director on the following grounds

(a) T h a t the Managing Committee o f the School fail, v ithout 
any reasonable excuse to comply with any of the provisions 
o f ,these Rules or Instructions given by the D irector;

(b) If one or more of the conditions for recognition, discipline, 
organisation or instruction in the School in unsatisfactory;

(c) That for lack o f discipline or otherwise, the academic s tan­
dard in the school have been adversely affected;

(d) That one or more of the conditions for recognition of the 
school or for gran t-in -aid  has be;en violated.

(2) The gran t-in -aid  shall not be stopped, reduced oi suspended
except after giving the M anaging Com m ittee of the school 
a reasonable opportunity for showing cruse against the pro­
posed action.

Reserve 14. (1) The School shall have a Reserve Fund o f Rupees three thou- 
F u n d  o f sand in respect o f Middle School and Rupees ten thousand
the school in respect of High School or such as m ay be specified by

the Rules of affiliating Unaversity whichever is higher;

Stoppage, 
reduction 
or suspension 
or g ran t-in - 
aid



(2) The reserve fund shall be maitained in the nam e o f the 
school and and shall be deposited with any N ationalised  B ank  
or the Post Office Saving Bank as approved for the p u rp o se  
by the Government, and shall be adm inistered jo in tly  by 
the Chairman and the Secretary o f the M anaging Committtee 
o f the school concerned. Normally, withdrawal o f m o ney 
ou t of this fund is not admissible.

N O N —R EC U RR IN G  G R A N T S-IN -A ID  :

Categories 15. There shall be the following categories o f n o n -rec a rrin g  
o f grants. g ran ts-in -aid  to recognised institution in M izoram .

(1) Grant for constructions/ renovations involving m ajor a d d i­
tion  and alteration/special repairs involving heavy expend- 
ture and/or purchase of

(a) Institution building.
(b) H ostel building.
(c) Staff quarters.
(d) Play fields, open air gymnasia, auditorium , etc.
(e) Perm anent fencing protection against cattle-nuisance, etc.
(f) W ater reservoirs for drinking water.
(2) O ther admissible non-recurring grants.
(a) For class room, common room , laboratory and library . H o s­

tel furniture and fitting;
(b) For purchase of Libraries’ Books, teaching aid. including  

Science equipments, raw-niaterials for craft classes. Sports 
and physical education equipments, utensils, tools and equ ip ­
ments for works-experience, games;

(c) F o r conducting sports, drama and other com petitions;
(d) F o r educational tours and excursions scouts & guides cam ps;
(e) F o r conducting seminer and/or short term  course on m ethod

of teaching and contants, etc. o f so entrusted by D irector,
(f) F or school uniform to poor and deserving students and  uni­

form s for scouts and scouters,guides and guiders;
(g) For other co-curicular activities which may be considered 

condusive to the educational growth o f the students;

(h) For regard to  meritorius teachers for publication o f disser­
ta tion  and other publication which may be considered bene­
ficial towards educational progress and advancem ent.

(i) The ceiling of grants-in-aid for the various items under sub­
rule (1) of Rule 15 shall be as under :

(i) For a High School, Rupees two lakhs for institutional 
building. Rupees one lakh for staff quarter, Rupees one lakh 
for playtield and Rupees forty thousand each for fencing and/or 
water reservair.



(ii) For a Middle School, Rupees one lakh for institu tional buil­
dings, Rupees sixty thousand for H ostel building, Rupees for­
ty thousand for Staff Quarter, Rupees fifty thousand  for Play 
Field, and Rupees thirty thousand each for fencing and/or 
reservoir.

(j) The ceiling of grants-in-aid for any one of the purposes un ­
der sub-rule (2) o f rule 15 during one Financial Y ear shall 
not exceed Rs 60,000.00 in respect o f H igh School and 
Rs, 30,000.00 in respect of Middle School.

Plans and 
Estimate, 
for the 
proposed 
Expenditure.

16.

Amendment 17. 
o f the Rules.

An Institution approaching the G overnm ent or any non re­
curring grants-in-aid under sub-rule (1) o f Rule 15 shall 
make an application to the D irector through proper channel. 
The application must be accompanied with the plan and es­
tim ate prepared on the basis o f the current Public W orks 
Departments schedule of rates for the tim e being in force 
and duly certified by an Executive Engineer o f the Public 
W orks Departm ent in case the estimate is beyond Rs. 50,000.00 
and the Sub-Divisional Officer o f the Public W orks D epart­
ment if the estimate is over Rs. 10,000.00 bu t below Rs. 
50,000.00 and the Section Officer o f the Public W orks De­
partm ent if  it is below Rs. 10,000.00.
The Government shall have right to am end the rules fixing 
the quantum  fo grants as and when necessity arises.

Provision 18. 
for audit.

The Accounts of the fund o f the M izoram  Aided Schools 
(Recurring and Non-Recurring G rants) shall be subject to  
audit by authorised audit officers o f A ccountant G eneral and 
Examiner o f Statc/Local Accounts.

Repeal and 19. (1) The Recurring G rants-in-aid  for G eneral M aintenance
Savings Rules for the Educational Institutions in M izoram , 1975 and

the N on-R ecurring G ran ts-in -aid  Rules for the Recognised 
Educational Institutions in M izoram  1976 (As am ended up- 
+0 date) shall stand dissolved from  the date the M izoram  A i­
ded School (Recurring and N on-R ecurring  G ran ts-in -a id ) 
Rules, 1990 come into force.

(2) Notwithstanding such repeal, any action done or taken 
under the rules so repealed shall be construed as validly 
done or taken under the corresponding provisions o f these 
Rules.

D engchhuana,
Secretary to  the G ovt, o f M izoram , 

Education d  H um an Resources D epartm ent.



FO R M  : G .I

(See Rule -  8)

(To be draw n up on stam ped paper)

Form  o f undertaking and acceptance of G ran ts-in -a id

W e, the undersigned, members of the M anaging Com m ittee o f th e ......................
................  School hereby accept the g ran ts-in -a id  sanctioned by the Govemmdent
o f M izoram /the D irector o f  School Education, M izoram  under M emo N o .................
..................................................  dated ....... .............................. for the said school shall be
m anaged in accordance with the M izoram Aided School/Recurring &  Non-FRe- 
curring G rants-in -a id  Rules and such other conditions, orders and instructions? as 
may be issued from time to time by the D irector o f School Education, M izoraim.

Provided that retirem ent o f a member from the M anaging Committee diuly 
notified to the D irector o r any oflScer authorised by him in this behalf will relieeve 
him of any responsibility for m y  action Qf the M auagiug Ccm m ittee taken affter 
the date o f his retirement.

Members :

 1..................................................... President o f
 2 ......................................................  M anaging Committee c f
 3 ......................................................  t h e .............................................

School.

Secretary
M anaging Com m ittee..........................................

School.



F O R M —G. I l l  
(See rule (10) )

Staff statem ent for the m onth o f.. 
.............................School in M izoram .

Serial
N um ber

N am e

D ate o f 1 
b irth  in 
figures

Qualifi­
cation 
(acade­
mic and 
teaching)

Governm ent 
letter num ber 
and date 
approviog the 
appointm ent

D ate of 
appoint­
m ent in 
schools 
to the 
present 
post

1 In  cash the 
teacher 

} has left, the 
1 date o f 
j leaving

1

1 Basic pay 
as on 

i 1st M arch

D ate of 
next 
incre­
ment

Total 
salary 
paid 
during 
the month

1 1 2 3 1 4 1 5 1 6 1 7 i 8 1 9 1 10

Compulsory 
Provident 
Fund deposited 
under (M anage­
m ent Rules)

11

cont...

Period and nature 
o f leave taken 
during the year Rem arks

12 13

Place............ ....................................... Secretary
D a te ...........................M anaging Committee

............................. School.



F O R M -G  II 
(See R ule—9)

A PP L IC A T IO N  FO R  G R A N T S -IN -A ID  TO SCHOOL
F o r the Year :

1. N am e of the School with postal address :

2. (a) Particulars o f M anagem ent (the G overnm ent order constituting the iM!ana-
ging Com m ittee should be quoted).

(b) Nam e and designation of the person authorised to draw  the grant :

3. (a) Year o f establishm ent :

(b) Board to  which affiliated with date  :

4. (a) The courses o f studies and subjects taught.

(b) Courses o f studies and subject in which affiliated to  the Board and the  
nature o f affiliation.

(c) The intake capacity for admission ia different course o f studies and sub ­
jects granted by the Board.

(d) Courses o f studies/subjects opened during the last/curren t year. T he 
letter num ber o f approval accorded by the G overnm ent should be quoted:

5. Expenditure incurred during the m on th  o f M arch (as per salary statem ent 
enclosed).

C ontributory 
Salaries Providend Fund Total

i) Teaching staff : ----------------  ----------------------  -------------
ii) M inisterial staff: —------------- ----------------------  -------------

iii) G roup D staff : ----------------  ----------------------  —----------
T otal : ----------------  ---------------------- -----------------------

Less 60% Tuition Fees
from  the students : ’------------------------------------------------------- —-------------
A m ount o f grants p a y a b l e ----------------------------------- ------ — ---------------------------

6. (a) Y ear upto  which audited accounts o f the School have been subm itted to  
D irector th rough proper channel :

(b) The period upto which half yearly internal audit of the accounts arranged 
by the M anaging Com m ittee :

F inancial 7. (1) Incom e and  expenditure for last thee years 
statem ent : A. STA TEM EN T O F IN C O M E  :

19------------ 19------------- 19-------------
Rs. Rs. Rs.



(a) FR0N4 PRIVATE SOURCES :

(i) Tuition fees, fines, etc.
(ii) Interest from endowment 

(iiii Subscription
(iv) D onation 

(v) other sources
Total : -----------

(b) FR O M  PUBLIC SOURCES :

(i) Government G ran t-in -A id
(ii) District Council/Municipa^ Board, if  any :

Total : ------ -------
G rand Total of A : --------------

B. STATEM ENT OF EX PEN D ITU R E  :

(a) Salary of staff :
(i) Teaching staff :
(ii) Ministerial staff :

(iii) G roup ‘D ’ staff :
Total of (a) ; ------------ --------------------

(b) O THER EXPEN D ITU RE ON ESTA B LISH M E N T

(i) Contingencies :
(ii) Library :
(iii) Others r

Total : ------------------------- -------------------------
Grand Total o f B :

(2) ESTIM ATED RECEIPTS A N D  E X P E N D IT U R E  FOR 
THE YEAR 19

A. (a) RECEIPTS FROM  PRIVATE SOURCES :

(i) Fees :
(ii) Fines, etc :

(iii) Subscription :
(iv) Endowment ;

(v) Others :
Total • --------------------------------------------------------

B. FROM  PUBLIC SOURCES :

(i) Government G rant-in-A id  :
(ii) Others (if any) :

Total : —  
Grand Total o f A : ------------



E. ESTIM A TED  EX PEN D ITU R E
(a) SALARY O F STAFF

(i) Teaching staff :
(ii) M inisterial staff

(iii) G roup ‘D ’ staff
Total : ...............................................

(b) O ther expenditure on establishment 
(Contingencies, Library, Prizes, etc.) :

Total : ...........................................*
G rand Total of B : ..................................................

(3) PA R TICU LA RS OF SCHOOL FUNDS
(a) C ash in hand on 1st April of current year :
(b) Cash in Bank on 1st April o f current year :

(Name of the bank and Account Nos. are to  be given)
(c) Cash in hand on 1st April of previous year :
(d) Cash in Bank on 1st April o f previous year :
(e) Reserve Fund on 1st April of curretlt year ;

Rem arks explanatory of any notable difference between the (a) and (b)
(c) and (d) and  (e) above.

(4) Rate of tuition fees charged for different classes to be given both for
day/night shift separately) ;

8. Enrolment as shown below (to be (>iven separately each class and D ay /N igh t 
shift separately):—
(a) Enrolm ent on 1st April of current year :
(b) Enrolm ent on 1st April of previous year.
(c) Percentage o f attendance (average) during the past six months classwise :

Explanation of any notable differences between (a) and (b) above :

(d) N um ber o f boys and girls in different classes :
(e) N um ber o f students belonging to Scheduled Tribe :
(f) N um ber o f students belonging to Scheduled Caste and Backward Classes:

9. BOARD EX A M IN A TIO N  RESULTS FO R  TH E LAST TV /0 YEARS

Name of Exami­
nation

Year Number of
candidates
appeared

Num ber o f candidate 
passed classwise total 
percent pass

Remarks

10. Particulars o f  staff actually in employ as on

Serial
N um ber Nam e | 

1

Desig- 1 
1 nation
1 1

1 Qualifi- 1 
1 cation [
! 1

Age
D ate of 
appoint­
ment

1 Basic pay as on 
1st M arch with 
the scale of pay

1 11 2 1 3 1 4 1 5 1 6 11 1



D ate o f  
next in- 
crenient

Total 
Salary 
paid 
on 1st 
M arch

Num ber and date o f approval 
of appointm ent by D irector/ 
District Education Officer/ 1 
Sub-Divisional Education | 
Officer. 1

N um ber of 
1 hour o f 
work per 
week.

1
Rem arks

8 9 1 10 1 11 i 12

Land
and
Building

School
Library
and
Reading 
room  :

Gam es
and
Sports,
C o -cu r­
ricular
Activities

IL  (a) Num ber of working days during the year 19 ......................
(b) Num ber of holidays and half holidays enjoyed during the

year 19................
(c) W orking hours of the schools ( day and n ig h t) if any,

(shift to be given separa te ly )

12. (a) W hether the school has land of its own, if so, the area and
location :

(b) W hether the school is held at parent in its own premises or 
rented premises :

(c) Give a brief particulars o f accom m odation available like 
number of rooms, area, etc.

(d) Arrangement for hostel (if any) fo r *he students and the
total number of boarders in hostels :

(e) W hether hostel buildings owned by the M anagement or
rented

13. (a) Total number of books in the Library :
(b) Num ber and cost of books purchase 

during the year.
(c) Num ber of newspaper magazines and periodicals being

subscribed :
(d) Num ber of books issued to the students/teachers during 

the year ;
(e) Arrangement for reading room  ;

14. (a) Provision of playground :

(b) Particulars of games and sports, physical 
activities organised :

(c) Co-curricular programmes and cultural 
activities organised ;

(d) Facilities for National Cadet Corps and N ational
Service Scheme, etc. :

I/W e certify that the above statement and particulars submitted are true and 
correct to the best o f my/our knowledge and I/W e am /are authorised by the 
M anaging Committee maintenance grants under the rules relating to m aintenance



grants to Aided Schools approved by the Government and U ndertak ing  strictly 
to abide by thera.

Signature o f
Place : Chairman o f M anaging C om m ittee

Secretary o f M anaging C om m ittee
....................................................... School.

Seal

N .B. : 1. Separate sheets may be enclosed if desired in furnishing particu lars
to  any colum n duly signed by the applicants with seal.

2. The application for maintenance grant should be subm itted  to  th e  
D irector o f School Education, M izoram in duplicate.

3. Strike off which may not be applicable to the institu tion  concerned.

N o  G .190S1/1/SI-ED N , the \%\W 3aft\)ary, 1990. W heieas the G overnor of M i­
zoram  is interested to  grant certain pecuniary benefits to  the G overnm ent Aided 
School Employees such as D eath-cum -Retirem ent Gratuity etc., and as such it 
deem  necessary to  have a Proper Rules relating to it. Now, therefore the G over­
n o r of M izoram  is pleased to  take the following Rules governing the grant o f 
D eath -cum -R etirem en t G ratuity  to the employees under the G overnm ent Aided 
Schools in M izoram  namely :—

Short title 
and com ­
mencement.

Definitions.

1. (1) These Rules may be called the “ M izoram  A ided Schools 
Employees” (D eath-cum -Retirem ent G ratuity) Rules, 1990”

(2) They shall be deemed to have come into force from  the 
date o f publication in official Gazette.

2. In  this Rules, unless the context otherwise requires :—

(a) “ Aided School” means a recognised private School which 
receive grants-in-aid  under the Deficit Scheme, from the 
State Government or any other authority  designated by the 
State Governm ent;

(b) “ A ppropriate A utnority” means the D irector o f School 
Education or any other officer authorised by the Governm ent;

(c) “ Com petent A uthority” means any person, officer or au­
thority  authorised by the Governm ent by notification to 
perform  the functions of the competent au thority  fo r  such 
area or in relation to such class o f educational institution 

as may be specified in the notification;

(d) “ D irector” means the Director o f School Education o f 
M izoram  or any other Officer authorised by the Govern­
m ent to perform all or any o f the functions o f the D irecto r;



(e) “ Emoliimeiits” rnearis exiioluments as defined in rule 33 ot 
the Central Service (Pension) Rules, 1972;

(f) “Enipioytes’' iLeans a teaching and non-teaching staff being 
employed in a recovi ised school receiving g ran ts-in -a id  
under the deficit Sciicrne.

(g) “Family"’ means and vvi’l include the following relad \es 
of the employees;—

i) wife in the case of nnaie employee;
'ij hiisband in the case vif female employee;

iii) m inor sons in c lu d i; £ ?iep sons and legally adopted sons:
iv) m m or daughters including step daughters and legally

adopted daughters;

V) minor brothers below the age o f 18 years including 
step brothers;

vi) father including adoptive father in the case o f indi­
vidual;

viii mother including adopiiVv' m other in the case o f in­
dividual whose per<5onal laŵ  perm its adoption,

viii) un-ivian-ied sisters and widowed sisters - including un- 
rrarri^d step sirters and widowed step sisters; 

ix) married daughters ;.nd

X) children of ihe pre-deceased sons or daughters

(h) “ G overnm ent'’ meaiiS the G overnm ent o f tliC State of
M izoram ;

(î i “ Qualifyiag Service” means rendered Service while on duty
or otherwise which shall be taken into account for the pur­
pose of gratuities as adaiissible;

(j) “ Service” means service uader the aided institution;

(k) “ Temporary emoloyee'’ nienns an empioyee not yet con­
firmed in his service by the o 'anagem ent;

(1) “ Perm anent employee” means an employee confirm ed in 
his service after completion o f two years qualifying service;

,e- 3, Subject to the prevision o f the^e Rules, qualifying service o f 
ment of quali- an employee shall cpiViaiencei fro n he date he takes charge o f 
fying service. the post to which he is finst appointed either substantively or 

in an officiating or ten porarj^ cap;^city in  the service;



Provided t̂  a t officiating or tem porary service is 
followed without interruption by substantive appointm tent 
in the same or ano ther post in t;ie service ;

Provided fu rther th a t—
(a) in the case of an employee in a G roup ‘D ’ service o r p o st, 

service rendered before attain ing the age o f sixteen years 
shall no t count fo r any purpose, and

(b) in the case o f an employee not covered by clause (a), serviice 
rendered before attainir;g the age of eighteen years sha^l n ot 
count for any purpose.

Em olum ents-4. 
and everage 
emolument

(1) W here an employee immediately before his/her retirenQent 
or death while m service had been absent from du ty  on 
leave for which leave salary is payable o r having been  
suspended had been reinstated w ithout forfeiting o f service, 
the emoluments which he/she would have draw n had he/ 
she not been absent from  duty or suspended shall be the  
emoluments for the purpose.

(2) Where an employee immediately before his/her re tirem ent 
or death while in ser%ice had proceeded on leave to r w hich 
leave salary is payable after having hold a higher a p p o in t­
m ent whether in an  officiating or tem porary capacity, the 
b enefit' of emoluments drawn in such higher appoin tm ent 
shall be given onlv if it is certified th a t tne em ployees 
concerned could have continued to  hold the higher ap p o in t­
m ent but for his/her proceeding on leave.

(3) If  an employee immediately before his/her retirem ent o r  
death  while in service had been absent from  duty  on  
extra-ord inary  leave or had been under suspension, and  
the period thereof does not count as service, the em olu­
ments which he/she draw  immediately before proceeding 
on such leave o r being placed under suspension shall be 
the em.oluments for the purpose of these Rules.

(4) Average em olum ents shall be determ ined with refence to  
the em olum ents drawn by an employee during the last 
complete ten m onths o f liis/her service.

5. (1) An employee who has com pleted a total of continous/ 
qualifying service n o t less than  five years may be granted 
gratuity not ejxeeding the am ount specified in rule 6 when 
he/she dies o r retires from  service on superannuation, in­
validation or retrenchm ent and is otherwise ehgible for 
the same :

Provided th a t no gratuity shall be admissible for the 
period o f service under re-employment.



(2) The length of service required in su b -ru le  (1) shall not
apply in case of an employee invalidated on medical grounds.

(3) The Government may in desierving cases, condon fci tlie 
purposes o f sub-rule (1) of deficiency not exeedmg three 
months in the entire lenght of service o f an  employee.

6. (I) (a) An employee who has com pleted five years o f quali­
fying service and has become; eligible for service gratuity,
shall on his/her retirement be granted death-cum -retirem ent 
gratuity equal to  one fomrth o f  h is/her emolum ents for
each completed six monthly period o f qualifying service 
subject to a  maximum o f 16 1/2 times o f  the emoluments 
or Rs. 50,000/- or whichever is less ;

(b) If an employee dies whiie in set vice a fte r completing five 
years qv\alif>'irig service, i t e  of death-cum -retirem ent
gratuity shall be equal to 12 tim es o f h is/her emuluiiieats 

• . o r the am ount determined urjder clause (a) which ever is 
higher and it shall be paid to liis/her fam ily in the m anner 
hereinafter indicated ;

Provided tha t the amoumt o f death-cum -re tirem ent 
gratuity payable under this Tuleiin no case, exceed Rs. 50,000/-

(2) If  an employee who has beconie eligible for a service 
gratuity, dies within five years "from the  date o f his/her 
retirement from  service an(d the sums actually received by 
him at the tim e o f his/her d‘eath -cum -re tiiem en t gratuity 
admissible under sub-rule (il) are less than  tbe am ount equal 
to 12 times o f his/her em olum ents a residuary gratuity 
equal to the deficiency m a j be granted to  h is/her family.

(3) (a) If an employee dies in ithe first year o f qualifying 
service, a deaih-cum -retireim ent gratu ity  equal to tw o times 
of his/her emoluments at tihe tim e o f h is/her death shal' be 
paid to his family in the m anner herein after indicated.

(b) If an employee dies aifter com pletion o f one year of 
qualifying service but befojre com pleting five years o f quah- 
fying service tbe am ount <of death -cum -re tirem en t gratuity 
shall be equal to  six times of bis/her death.

(4) The emoluments for the puirpose o f gratu ity  admissible under 
these Rules sh^Vl be su -ject to a  m axim um  o f two thousand 
five hundred rupees ^er rmontlh, and shall be released in 
accordance w ith sub-rule ( I j  o f  ruie 4 ;



Provided that if the emoluments o f an  emp-loyee 
have been reduced during the last ’eri m onths o f  hi s/her 
service otherwise than  as penalty average emolumemts as 
referred to in sub-rules (2) of rules 4 o f the^e rules >may, 
at the discretion o f the com petent au thority  be tre a ted  as 
emoluments.

7. No gratuity shall be admissible to  an employee v\ho—

(a)
(b)
(c)

(d)

is a tem porary employee, 
is dismissed from  service :
is removed on called upon to resign on accouutt o f 
misconduct or inefficiency : 
resigns his/her service of his/her own volition.

8. It is permissible to  make recovery o f Government/Abided 
Institutions dues from  the death-cum -retirem ent g ra tu ity  
due in respect of an employee even w ithout abtaining: the 
consent of the members o f his/her family h \ the cas>e of 
the deceased employee as the case may be.

9. (1) An employee who is ehgibles or gratuity under these 
Rules shall submit an application in quadruplicate tô  the 
Director o f School Education, Mizoram in F o rm — 1.

(2) W here an employee dies while in service or before subm i- 
ting the application under sub-rule (1) above h is/her 
family or such other authorised person (s) who is entitled 
to receive the gratuity, shall subm it the application in 
Form —2.

Persons to 10. (1) (a) The gratuity payable under rule 5 shall be paid  to
whom gratuity 
is payable

the persons on whom the right to receive the gratuity  is 
conferred by means o f a nom ination under rule 14;

(b) If there is no such nom ination or if the nom ination
made does not subsist the gratuity shall be paid in the 
m anner indicated herein below :—

i) If there are one or more surviving members of the
family as in sub-clause (i), (ii), (iii) and (iv) o f clause (g) 
o f rule 2 to all such members in equal share':.
ii) If there are no  such surviving members of the family
as in sub-clause (i) above, but there are one or m ore 
members as in sub-clauses (v), (vi), (vi>), (viii), (ix) and 
(x) of clause (g) of rule 2, to all such members in equal 
shares.

(2) If an employee dies after retirem ent without receiving the 
gratuity admissible under rule 5, the gratuity shall be 
disbursed to the family in the manner indicated in sub-rule
(2) o '  rule 9 above.



(3) The right of a female member o f the family, or tha t o f 
a brother of an employee who dies while in service or 
after retirement to receive the share of the gratuity  shall 
not be affected if the female m en.ber marries or rem arries 
or the b ro ther attains the age of eighteen years, after the 
death of the employee and  before receiving his/her share 
of the gratuity.

(4) Where gratuity is granted under Rule 5 to  a  m iner mem­
ber of the family of the deceased employee, it shall be 
payable to  the guardian of the m inor as indicated below :

(a) Payment of the minor (s) share o f death -cum -re tire­
ment gratuity is to be made to  the natural guardian 
of the minor (s) and in the absence o f the natural 
guardian to a person who furnished a guardianship 
certificate;

(b) Payment of death-cum -retirem ent gratuity to the 
extent of Rs. 5,000/— (or the first Rs. 5,000/— where 
the am ount payable exceeds Rs. 5,000/—) i^ favour o f 
a minor may be made to his/her guardian in the 
absence o f a natural guardian w ithout the production 
o f a form al guardianship certificate bu t subject to the 
production o f a surety Bond in F orm -3  and an In ­
demnity Bond in Form -4 with suitable sureties to the 
satisfaction o f the competent authority . The balance 
in excess of Rs. 5,000/- if any, would become payable 
on the production of certificate o f  guardianship.

(c) It is essential, however, th a t there should be adequate 
prima facie ground for making paym ent as in clause (b) 
above, to the person claiming it. Such ground can exist 
only if he has shown by a sworn declaration to be a 
defecto guardian and his bonafide have been ascer­
tained. Even if a guardian has n o t yet been appointed 
by the C ourt, if the m inor an d  his p roperty  are in 
the custody of same persons, such person may be 
treated as a defecto guardian. The authorities making 
the paym ent should therefore, req uire the person who 
comes forward to claim payment on behalf o f the m inor 
to  satisfy them by an affidavit tha t he/she is in-charge 
of the property o f the m inor and  is looking after it o r 
that, if the minor has no property o ther than  the g ra­
tuity, the minor is in his/her custody and care. The 
affidavit so to  be produced is in addition to the Indem ­
nity Bond with suitable sureties.

(d) The Indem nity Bond which is to  be required to  be p ro ­
duced by defecto guardian o f a  m inor or m inors for 
payment o f death-cum  retirem ent gratuity to  the extent o f 
Rs. 5,000/- should be properly executed. The stam p 
duty required for the porposes, shall be borne by the 
claimant concerned.



Loss of 11. (1) W here an employee dies while in service or after retirem ent 
death -cum - w ithout receiving the am ount of gratuity and w ithout m aking
retirem ent nom ination or making the nom ination but the nom ination
gratuity m ade s j  does not subsist, the amount of d .eath-cum -retire-

m ent gratuity payable in respect o f such employees under rule 
5 shali stand lapsed.

(2) W here member of the family dies or becomes disqualified 
before receiving the gratuity, the share of the gratu ity  o ther­
wise payable to a member of the family who has died or 
become disqualified before receiving actual paym ent shall be 
disbursed equally among the remaining members o f the family.

R eport of 
the Exami­
ner of Local 
Accounts

12. The G ratuity under rule 5 shall be paid only after report has 
been obtained from the Examiner of Local A ccounts. That 
the am ount of the gratuity to be paid to such employee is 
admissible to him.

Sanctio­
ning
authority

13. The death-cum -retirenient gratuity or such other claims under 
this scheme, shall be sanctioned by the D irector o f school 
Education, Mizoram. For the purpose it shall be incum bent 
upon the sanctioning authority tha t the relevant orders and 
procedure in this regard have been duly adhered to.

N om ination 14. (1) An employee shall on his/her initial confirm ation or on
completion o f five year's service under the Aided school, 
shall make a nom ination in From -  5 conferring on one 
or more persons the right to receive the death-cum -retire- 
m ent gratuity payable under rule

Provided tha t if a t the time o f making the nom ination—

i) The employee has a family the nom ination shall no t 
be in favour of any person or persons other than 
members of his/her family, or families;

ii) The employee has no family, the nom ination may be 
made in favour o f a person or persons or a body 
of individuals whether incorporated or not.

(2) If  an employee nominates more th an  one person 
under sub-rule (1) above, he/she shall specify in the 
nom inotion the am ount of share payable to  each 
o f the nominee in such m anner as to cover the entire 
am ount of gratuity.

(3) A n employee may provide in the nom ination —
i) that ija in respect o f any specified nominee who 
prede ceased the employee, or who dies after death 
o f the employee but before receiving the payment
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of the gratuity, the right conferred on that nominee shall 
pass to such other person or persons as may be specified 
in the nomination; provided further th a t where an em plo­
yee has only one member in his/her family and a nom i­
nation has been made in his/her family it is open to the 
employee to nominate alternate nominees in favour o f 
any person or a body of individuals, whether incorpo­
rated or not ;

ii) that the nomination shall become invalid in the event of 
the happening of the contingency provided therein the 
nomination.

(4) The nomination made by an employee who has no family a t
the time of making it, or the nom ination made by an employee
under the second proviso to clause (i) o f sub-rule (3; above, 
where he has only one member in his her family shall become 
invalid in the event of the employee subsequently acquiring 
the family, or an additional member in his/her family, as the 
case may be.

(5) An employee may, at any time, cancel the nom ination by
sending a notice in writing to  the com petent authority—

Provided that he/she shall a^ong with such notice seic  
nomination made in accordance with this paragraph.

(6) Immediately on the death o f nominee in respect where no 
special provision has been made in the nom ination under 
clause (i) of sub-rule (3) or on the occurence o f any event by 
reason of which the nomination becomes invalid in pursuance 
o f clause (ii) or sub-rule (3), the employee shall send to  the 
authority concerned a notice in writing, cancelling the nom ina­
tion together with fresh nom ination made in accordance with 
these provision.

(7) Every nomination made, an every notice o f cancellation given, 
by an employee shall to the extent tha t it is valid, take effect 
from the date on which it is received by the com petent 
authority.

(8) An employee should furnish details o f his family from time 
to time to the head of office as in Form  -  6

* Family for this purpose means family as defined in clause
(g) Definitions of Rule 2.

15. Preparation of list of employees due for G ratuity R etirem ent:

(1) Every Headmaster/Head o f office shall have a list prepared 
every six months, that is, on the 1st January and the Isi 
July each year of all employees who are due to  retire 
within the next 24 to 30 tnonths of tha t date;



(2) A copy o f such list shall be supplied to the D irec to r not
later than the 3Ist January or the 31st July as th e  case
m ay be of that year;

(3) In  the case o f an employee retiring for reasons o tk e r ithan
by way o f superannuation, the H eadm aster/H ead o f  ©office 
shall promply inform the Director, as soon as th e  fact
of such retirem ent becomes known to him.

Preparation 16. Every H eadm aster/H ead of office shall undertake the work: o f 
o f G ratuity preparation of G ratuity papers in Form -7, two years before 
papers. the date on which an employees is due to retire on supcraniana­

tion, or on the date on which he proceeds on leave preparattory 
to retirem ent whichever is earlier.

Stages for the 17. (1) The H eadm aster/H ead of office shall divide the period  of 
completion ot preparatory work of two years referred to  in Rules i5 in the 
G ratuity papers, following three stages :

(a) First stage ~ VERIFICATION O F SERVICE

(i) The H eadm aster/Head of office shull go th ro u g h  the
service book of the einpbyee and satisfy im self as
to whether the certificates of verification fo r the
entire service recorded therein;

(ii) Inspect of the unverified portion or portio is o f  service,
he shall arrange to verify the portion or p o rtions o f
such service, as the case may be with referrence to
pay bills, acqujtance rolls or other relevant records and 
record necessary certificates in the service books;

(iii) If  any portion o f service rendered by an employee is n o t  
capable o f being verified in the m anner specified in sub­
clause (i) o r sub-clause (ii) the employee shall be asked  to 
file a written statement on plain paper stating th a t he had  
in fact rendered that period of service and  shall a t  the 
foot o f the statement make and subscribe to a declaration 
as to the tru th  o f that statement and shall in support of 
such declaration produce all documentary evidence and fur­
nish all inform ation which is in his power to produc eor 
furnish.

(iv) The H eadm aster/H ead of office shall after taking into con­
sideration tha facts in the written statem ent, the evidence 
produced and  the information furnished by th a t employee 
in support of the said period of service, adm it th a t portion 
o f service as having been rendered for the purpose o f 
calculating the gratuity o f that employee.

(b) Second stajge making good omission in the sKrvinp honlr-



(i) The Headm aster/Head o f office while scrutinising the Cer­
tificates of verification of service, shall also identify if 
there are any other omissions, imperfections o r deficiencies 
which have a direct hearing on the determ ination o f 
emoluments and the service qualifying for gratuity.

(ii) Every effort shall be made to complete the verification of 
services, as in clause (a) and to  make good omissions, 
imperfections or deficiencies including the portion of ser­
vice shown as unverified in the service book which it has 
not been possible to verify in accordance with the proce­
dure laid down in clause (a) shall be ignored and service 
qualifying for gratuity shall be determ ined on the basis o f 
the entries in the service book ;

(iii) Calculation of everage emoluments for the purpose of 
calculation of everage emoluments the H eadm aster/H ead of 
office shall verify from the service book the correctness of 
the emoluments dmwa or to be draw n during the last 
ten months o f service. Jn order to ensure that the em olu­
ments during the last ten m onths o f service have been 
correctly shown in the service book the H eadm aster/H ead 
of office may verify the correctness o f emoluments for the 
period of twenty four m onths only preceding the date 
o f retirem ent of an employee and no t for any period 
prior to  the date.

Odtaining 
of claims 
for Death- 
cum -R etire- 
ment G ra­
tuity.

D eterm ina­
tion o f the 
am ount o f 
gratuity.

18. (1) Where the Head iiaster/H ead o f Office has received an
intim ation about the death o f an employee while in service 
he shall ascertain whether any D eath-cum -R etirem ent G ra 
tuity is p'jyable in respect o f the deceased employee :

(2)(a)Where the family of the deceased servant is eligible for 
the D eath-cum  Retirem ent G ratuity under Rule 10, the 
Head naster/H ead of office shall ascertain—

(i) If  the deceased employee had nom inated any person 
or persons to receive th<̂  g ratu ity  and

(ii) I f  the deceased employee had not made any nom ina­
tion or the nom ination m ade does not subsist, the per­
son or persons to whom the gratuity may be payable.

(b)The H eadm aster/Head o f office shall, then, address the 
person concerned in F o rm —8 or F orm —9, as may be 
appropriate for making a claim in Form — 10.

19. According to  the existing instructions, there should no t be
any case where service book has not oeen m aintained p ro ­
perly. If, in any particular case, the service book has not 
been maintained properly despite the Governm.ent orders



where ser­
vice records 
are in com ­
plete.

on  the subject, and it was not possible for the H eadm asster/ 
Head o f office to accept the unverified portion o f  Serv ice  
as verified on the basis o f entries in the service book , the 
H eadm aster/H ead of office shall not proceed with the vejrifi- 
cation of the entire spell o f service. The verification of 
service in such a case shall be confined to the followving 
spells of service.

(i) I f  the deceased employee had, on the date o f his dteath 
rendered more than five years o f qualifying service bu t less 
than  twenty four years of qualifying service, and the sspell 
o f last five years service has been verified and accejpted 
by the Headmaster/Head of Office, the am ount o f Derath- 
C um -R etirem ent G ratuity shall be equal to 12 times o f ' his 
em olum ents as indicated in clause (b) of sub-rule (I ) o f 
Rule 6. Where the verified and accepted service is less tthan 
five years of qualifying service, the am ount o f D eath-C ium - 
Retirem ent Gratuity shall be the am ount as indicated iin a 
dause (b) of S\ib=Ruk (3) of Rule 6;

(ii) I f  the deceased employee had rendered m ore than twtenty 
four years of service and the entire service is no t captable 
o f be irg  verified and accepted, but the service for the last 
five years has been verified and accepted under sub-clause
(i), the family o f the deceased em.ployee shall be allov^ed, 
on provisional basis, the D eath-cum -R etirem ent G ra tu ity  
equal to 12 times of the emoluments. F inal am ount of the 
gratuity shall be determined by the H eadm aster/H ead o f 
Office on the acceptance and verification of the entire spell 
o f service which shall be done by the H eadm aster/H ead of 
Office within a period o f six months from  the date on 
w^hich the authority for the payment of provisional gratu ity  
w'as issued. The balance, if any, becoming payable as a result 
o f determ ination of the final am ount o f D eath-cum -Ret*re- 
m ent G ratuity shall then authorised to the beneficiaries.

Constitution 20. (1) There shall be formed a fund to be called the “ M izoram  
and Custody o f Aided School Employees’ Death-cum -Retirem .ent G ratu ity  
the Fund. F un d ” to which shall consist o f :—

li) Contributions by the State Government.

(ii) Any contribution by the Government of India.

(iii) Such other sums as the State Government may transfer 
from  the unspent balance of the budget provisions of any 
years.

(iv) D onation, if any, by the public, any institution, autono­
mous body, association, or authority.



NOTE: The contributions to the Fund shall be credited by the
State G overnm ent by deduction from the grants-in-aid  and 
the riiiintenance grants, as the case may be.

(2) The M izoram Aided School Employees’ D eath-C um -R e- 
tirem ent Gratuity Fund shall be vested in the Director 
and may be kept with the State Bank o f India or with 
one of the Islaticnalised Bank or the M izoram  C o-opera­

tive Apex Bank Limited or any other Bank with the approval 
of the G jv e rn n srit as sho.vn i;i th i Appendix.

(3) The D irector may, with the approval o f the Government, 
set apart and apply out of the F un d  such sums as may 
be required to meet the charges on account of the m ainte­
nance of the said Fund.

(4) The moneys lying in excess o f the actual requirements may 
be invested in Government approved securities or such 
other investment Fund.

(5) The Director shall maintain for the purpose appropriate 
books of accounts and record including cash book and 
Bank pass books and cheques.

(6) The accounts of the Fund shall be audited periodically by 
the examiner or Local Accounts o f the State Government 
for decision.

Power to relax 21. Where the Director is satisfied that the operation o f any
of these paragraphs causes undue hardship in any p a rti­
cular case, he shall refer the m atter to the Governm ent 
in the Education Department, and the Governm ent may 
by order for reasons to be recorded in writing despense 
with or relax the requirements o f tha t paragraph to such 
extent and subject to such exceptions and conditions as it 
may consider necessary for dealing with the case in a just 
and equitable manner.

D engchhuana,
Joint Secretary- to the Govt, of Mizoram, 

Education d  Human Resources Department.



FO R M -1

( A PP L IC A T IO N  FO R  G R A T U IT Y  )
( See Rule 9 (1) )

1. Nam e o f applicant :

2. Father’s N am e (and husband’s name in case of a Female employee):

3. D ate o f B irth :

4. Heigth:

5. Identification m arks :

6. Perm anent Residential address :

7. Present residential address :

8. Religion :

9 . Last appointm ent and  pay indicating substantive and  officiating :

16. D ate o f beginning o f  service |

11. Length o f continuous service :

12. D ate of ending o f service :

13. W hether nom ination for gratuity made :

14. N ature and  am ount o f G overnm ent/A ided School dues, if any:

D ate.

Place.
Signature o f the applicant 

R EM A R K S O F TH E  SA N C TIO N IN G  A U TH O R IT Y

SIG N A T U R E

R E P O R T  O F T H E  EX A M IN ER  O F  LOCA l ’ACCOUNTS

Examiner o f Local Accounts, 
M izoram.



F O R M —2
AFPLTCATION FO R G R A TU ITY  O F A D ECEA SED  EM PLO Y EE

(̂ See R ule 9 (2)

Application for G rant G overnm ent/Residuary G ratu ity  o f the Family of
Pi/Pu ...................................  (late) .....................................  o f ......................................
(name of the Education Institution.

1. Name of the applicant :

2. Relationship o f deceased employee :

3. Date of Birth :

4. Date o f death o f the employee :

5. Full address of the employee :

6. Signature or thum b impTes^ioi^ of the applicant *.

7. Attested by :

8. Witness :

(1)
(2)

Nam e Address Signature

D ate

Place

Signature o f the app lican t

REM A RK S O F T H E  D E P A R T M E N T

(SIG N A TU R E)

R EPO R T O F T H E  EX A M IN ER  O F A C C O U N TS

Exam iner o f Loca Accoun s 
M izoram.



SU R ETY  BO ND  Foi m—3

(See Rule 10 (4 ))

K now  all men by these presents that I P i/P u .................... the w idow /son/brcothcr
eic. o f .......................... .......deceased resident o f ......................... (hereinafrer called “ the
obligor” ) and P i/P u .................... son/daughter/wife o f  surety for and on behalf o>f the
obligor hereinafter called “ the surety” ) am held and firm ly bound  to  the Gcover^
nor of M izoram  (hereinafter called the G overnm ent) in the sum o f R s ......................
(R upees................................. )only well and  truely to  be paid to the G overnm enit on
dem and and w ithout a dem ur for which paym ent we bind ourselves, andi our
respective heirs, executors, adm inistrators, legal representative^ successors and  asjsigns 
by these presents.

W HEREAS P i/P u ..................................... was a t the tim e of death in the em ploy ­
m ent o f th e ........................(aided institution) the sum o f R s....................... (R u p ees ........
.........................)only for and towards share of his minor son/daughter in  the D e a th -
cum -R etirem ent G ratuity.

A N D  W HEREAS the obligor has statified th a t he/she is entitled to the a fo re ­
said sum and that it would cause undue delay and hardship if the ob ligor is 
required to produce the certificate o f guardianship from  the com petent co u rt of
law before payment to him of the said sum o f R s ......................

A N D  W HEREAS the G overnm ent has no objection to the paym ent o f  the said 
sum to the obligor but under Rules/Orders it is necessary for the o b lig rr to  first 
execute a bond with one surety/two sureties to indemnity the G overnm ent against 
all before the said sum can be paid to the obligor,

N OW  THE C O N D ITIO N  OF THIS BOND are such if after paym ent has 
been m ade the obligor, the obligor and/or the surety/sureties shall in the event of 
the claim being made by any other person against the Governm ent with respect to
the aforesaid sum o f R s................refund to the G overnm ent the said sum of Rs.
and shall otherwise indem nity and keep the G overnm ent harmless and indem ni­
fied against and from all liabilities in respect o f the aforesaid sum and all cost 
incurred  in consequence o f the claim  thereto. Then the above w ritten bond or 
obligation shall be avoided and of no effect bu t otherwise it shall rem ain in full 
force, effect and virtue.

A N D  THESE PRESENTS ALSO W ITNESS that the liability o f the sureties 
hereunder shall no t be im praised o r discharged by reason o f time being granted 
by or any for bearance act of commission o f the G overnm ent w hether with or 
without the knowledge or consent o f the surety sureties in respect o f or m relation 
to  the obligations or conditions to be perform ed or discharged by the obligor or 
by any o ther method or thing whatsoever which under the law relation to sureties 
shall bu t for this provision having tha t shall it be necessary for the Governm ent 
to  sue the obligor before suing the surety/sureties or eitheir o f them  for the am ount 
due hereunder and the G overnm ent agrees to bear the stam p duty if any, chargea­
ble on these presents.

IN  W ITNESS W H ER EO F the obligor and the surety/sureties hereunto have 
set and subscribed their respective hands hereunto on the day, year written below.



Signed by the above obligor in  the preseiiice o f witness this the------------- — —
day cf----- ----------one thousand nine hundred an d ------ —of the day of--------- — 19—

1  ̂ _________________________
2. -------------------------------------  Signature of Surety

Signed by the above named surety/ 
sureties in the presence of

1 . -----------------------------------
2. ------------------ — Signature o f surety/sureties

Accepted in the presence of—------------------------ —-

(name and designation of 
witness)

Name and designation o f the
Signature of witness Officer accepting the Bond.

F O R M -4

FROM  OF BOND OF IN D EM N ITY  FOR D R A W IN G  O F D E A T H -C U M - 
RETIREM EN T GRATUITY W H ER E THERE IS N O  N O M IN A T IO N  OR 
N O M IN ATIO N  DOES NOT SUBSIST

(See Rule 10 (4) (b)

KNOW  ALL M EN BY TH ESE PRESENTS TH A T I----------------------- wido\^ /
husband/son/daughter o f Pi/Pu--------- -----------------------residing a t ----------------------------- -----
(hereinafter called the ‘obligor’ which expression shall include his/her heirs,
executors, adm inistrators, a legal representatives) and I/W e----------------- — ------------
resident of—------------------ —̂surety/sureties on behalf sureties, which expression shall
include the heirs, executors, adm inistrator and legal representatives) bind ourselves 
jointly and severally to pay to the Governor hereinafter called the ‘G overnm ent’ 
which include his successor and assigns) on dem and and w ithout a dem ur a sum
o f Rs.— ------(Rupees— -—) for which payment well and  truely to  be made
we bind ourselves firmly by these presents.

D ated this------------day of------------ 19--------- W HEREAS T H E  A FO R ESA ID
Pi/Pu------------------ ------------- ------ ât the time o f his/her death  in  the employTient of
— ------------——(Aided Instituiion and he/his/her family was/is entitled to  D eath -
cum -R etirem ent G ratuity of R s.--------- ------from the G overnm ent/D irector and
W H EREA S the said P i/Pu------------ --------------- died on th e ----------------day o f- --------
19.-----  and there was/is due to his/her/legal heirs the sum of R s.-------------—
^Rucees—-— ) for D eath-cum -Retirem ent G ratu ity  in respect o f his/her
said employment.

A N D  W HEREAS the above bounded obligor---------------------------------claims to
be entitled to the said sum as heir of her/his husband/w ife/father the said 
Pi/Pu------------------ -----------------but has not ob tained  letter o f adm inistration or a



succession certificate to  the property  and effect o f the sai .1 P i/Pu —- ------------ -— -

A N D  W HEREAS the obligor has satified the Governm ent tha t he/she is enititled 
to  the aforesaid sum th a t it would cause undue delay and hardship if hie/she 
were required to  produce letters o f adm inistration o f  a succession certificatte to 
the property and effect o f said P i / P u -----------------------------------

A N D  W H EREA S the Governm ent desire to pay the said sum to the o b lig o r 
but under the Rules and  orders it is necessary, tha t he/she shou 'd  first execiute a 
bond with one surety/tw o sureties to  indem nity against all claims to the am iouni 
so due sum can be paid to  the obligor.

NOW  TH E C O N D IT IO N  o f this bond is such tha t if after the payment! has 
been made to  the obligor, the obligor or the surety/sureties shall in the evemt o f 
the claim being m ade by any other person against the G overnm ent with respect
to  the aforesaid sum o f  R s.---------------(Rupees-------— ------------------ )  refund to the
G overnm ent the sum o f  R s.----------------(Rupees—-----------—---------- )  and shall otther-
wise indemnity and save G overnm ent harm less from all liability in respect o f any 
claims thereto. TH EN  the aboYQ w ritten bond  a t obligation shall be voidl b u t 
othervvise the said bond shall rem ain in full force eifect and virtue.

IN  W ITNESS W H E R E O F the parties hereto have hereinto set their respetctive 
hands the day and the year first above w ritten signed by the above nam ed obligor 
in the presence o f witnesses :

1.-
2.-

Accepted in the presence o f ----------------------------------- —
Signature o f witness :—

1 .------------ --------- ------------- ------  Signature o f the claim ant
2  .---------------  --------- ------------------------------------------------------------------------  — Designation.

C ER TIFIED  T H A T  P i/Pu--------- ------- ----- -— is a perm anent employee and  he/
she shall no t a tta in  the age o f  superannuation w i t h ----- •------------ year from the
d a t e -------------------

1. M ame o f the claim ant :
2. Name o f the deceased employee :
3. Full address and place o f residence 

o f the claim ant :
4. Fist surety :
5. Second surety :
6. Am ount o f the claim  :

Sigr^ature o f the H ead of the 
Aided Institution in which employed.

Signature o f the obligor----------
Signature o f the first surety—  
Signature of the Second surety-

Nam e and designation o f  the witness : 
Signature o f the accepting officer of the bond



Note • The obligor as well as sureties have attained m ajority  so tha t the bond 
may have legal effect or force.

FO R M —5

N O M IN A TIO N  FO R D E A T H -C D M -R E T IR E M E N T  G R A TU ITY

(Where the employee has no family and wishes to  nom inate one person o r more
than one person)

(See Rule 14^1)

I----------------having no 'family hereby nom inate the person/persons mentioned
below and confer on him /them  the right to receive to  the extent specified below 
any gratuity th a t may be ^vanctioned by the G overnm ent in the event o f my death 
whi'e in service or after retirem ent :

Original nominee (s) Alternative nominee (s)

Name and Relation- Age A m ount Name, address relationship and Am ount
address o f ship with 
nominee the em-
(s) ployee

o f share age o f persons, person if any, of share 
gratuity to^whom the right conferred of gra- 
payable  on the nom inee predeceasing tuity pay- 
to each* the employee or the nominee able to 

dying after the death of the each.** 
employee but before receiving 
the payment o f gratuity.

This nom ination supersedes the nom ination made by me earlier o n --------- —
which stands concelled.

Note : i) The employee should draw  Ihies across b lank  space below the last 
entry to prevent the insertion o f any name after he has signed.

ii) Srike off whichever is apphcable.

D ated this^-------------------day of--------- ------- 19 —----- ^at------------------
Witnesses signature

1.----
2 .~-—

Signature o f head o f the office
D ate---------------------- —----------
D esignation--------------------- -------



This colum n should be filled in so as to cover the whole am ount o ff the 
gratuity.

** The am ount/share o f the gratuity shown in th is  column should cover the 
whole am ount/share payable to the orig inal nominee (s)

(TO BE F IL L E D  IN  BY TH E H EA D  O F T H E  O FFICE)

N om ination------------------------------------ Signature o f H ead o f Otffice
Place—-----------------——•—---------------   D ate  ------------------- -------------
D ate--------------------------------------------- Designation------ — *--------------

PR O FO R M A  FO R  A C K N O W LE D G E M E N T TO  TH E RECEIPT O F T H E  
N O M IN A TIO N  FO R M  BY T H E  H EA D  OF O FFIC E

To,

I acknowledge the receipt of your nom ination dated the ...................................... /
cancellation dated ....................  o f the N om ination made earlier in respect a f  grattui-
ty in Form  ............................. and tha t it has been duly placed on record.

Place ..........................................

Signature of the H ead of Office
D ate .................. .......................

Designation .....................................

F O R  M —7 

(SEE R U LE 16)

FO RM  FO R  A SSESSIN G /PREPA RA TIO N  OF G RATUITY

P A R  T—I

1. Name of the employee ...........................................................

2. Farher’s name (and also husband’s name in case
of female employee) ...............................................................

3. Date o f birth (by Christian era) ............................ - _____

4. Religion ..............................................



5. Permanent Residential address, 
showing Village town, district and State.

6. Present or last appointm ent
including name of establishm ent...............

(i) Substantive...........................

(ii) Officiating, if any ................

7. Date of beginning of Service.

8. Date of ending service........... -

9. Total period o f military service for 
which gratuity was sanctioned...........

(ii) A m ount and nature of any gratuity 
received for the military service.......

10. Am ount and nature o f any gratuity received 
for previous Civil Service.......................................

11. Details o f omraissions, imperfections or 
deficiencies in the service book which 
have been ignored under R ule..................

12. Total length of qualifying service for the purpose o f adding towards 
broken periods, a m onth is reckoned as th irty  days) ...................................... .........

3. Period o f non-qualifying service : from  to

(i) Interruption in service condoned ................................................................

(ii) Extra-ordinary leave not
qualifying for pension .................................................................................

(iii) Period of suspension not 
treated as qualifying ...

(iv) Any other service not treated as qualifying

T otal :

14. Emoluments reckoning for gratuity

15. Average emoluments



Emoluinents drawn during the last ten m onths of service

Post
held

From To Pay Personal Pay A verage 
or Special Pay em olunientjs

'

16. P ioposal D eath-cum -R etirem ent G ratuity

17. W hether nom ination m ade for D eath - 
cum -R etirem ent G ratu ity

Signature o f the 
H eadm aster/H ead o f Office.

(i) In a case where the last ten months include some period not to  be reckon<ed 
for calculating average em olum ents an equal period backw ard has to  be tak en  
for calculating average em olum ents.

(ii) The calculation o f  average emoluments should h i  based on actual num ber o f 
days contained in cach m onth .

P A R  T -  II

A C C O U N T EFFA C EM EN T

1. Total period of qualifying service which has
been accepted fo r the g ran t o f gratuity ................

2. Am ount o f gratuity th a t
has been adm itted ...............................................

3. The date from  which g ratu ity
is admissible .................................

SECTION -  II

1. Nam e o f  the employee

2. Class o f gratuity

1. Am ount of gratuity authorised



4. The Government/Office dues recoverable out 
of gratuity before authorising its payment .

5. The am ount o f gratuity held over fo r adjust­
ment of unassessed Government/Office dues

FORM  -  8 

(See Ruie 18(2)(b) )

Form of letter to the member or members o f the family of a deceased 
employee where valid nom ination for the grant of the D eath-cum -R etirem ent 
Gratuity exists.

To

Subject : Payment of D eath-cum -R etirenient G ratuity in respect 
o f the late Pi/Pu .. ...........................................................

Sir/M adam ,

I am  directed to state that in terms o f the nom ination made by the 
Jate P i/Pu ................................................................... (designation) in the office/Departm ent

o f ............................................................. a D eatb-Cum -Retirem ent G ratuity is payable
to his/her nominee (S)

A copy o f the said nomination is enclosed herewith.

2. 1 am to request that claim for the grant o f the gratuity may be submitted
by you in the enclosed Form 10,

3. Should any contingency have happened since the date o f m aking the
nom ination, so as to render the nominatit n invalid, in wliole or in part, precise
details of the contingency may kindly be stated

Yours faithfully. 

Mead o f Oiilce.



FORM  9 

See Rule 18(2) (b)

Form  of letter to the m em ber or m em bers o f the family o f a decceasedi 
employee where valid nom ination for the g ran t of the D eath-cum -R etireem cnt. 
G ratu ity  does not exist

TO.

Sir/M adam ,
1 am directed to say that in terms o f clause (g) o f RuU’ 2 D eath -c ju iii- 

Retirem ent G ratuity  is payable to the following member of the family o f 'l a te
P i/P u ............................................................... (designation), in the oflice/D epartm em t of
in equal share :

(i) W ife/husband
(ii) Sons

(iii) Unmarried daughters

including step children and 
legally adopted children

2. In the event o f there being no serviving member of the family as indic:ated 
above, the gratuity will be payable to the following members of the fam ily  in 
equal share :

(i) Widowed daughters incuding step daughters add legally ad op ted  
daughters.

(ii) Father including adoptive parents in case of individuals whose

(iii) M other parsonal law permits adoption.

(iv) Brother below the age of eighteen years and unmarried widowed sisters 
including step brothers and sisters.

(v) married daughters, and

(vi) children of a predeceased son.

3. It is requested that a claims or the payment o f gratuity may be submitted 
in the enclosed Form  12 as soon as possible.

Yours faithfully,

Head of OtHcc.



FO R M — iO 

(See Rule 18(2)) (b)

Form for assessing and authorising the paymient o f  D eath-cum -R etire inen t 
Gratuity when an employee dies while in serviice,

(To be sent in diupliaite)

P A R T ~ 1

1. Name of the deceased employee :

2 .Father’s name (and also husband’s name in ciisc of fem ale employee) :

3. Date of birth (by Christian era) ;

4. Date of death (by Christian era) :

5. Rehgion ;

6. Office/Departn ent in which last employed :

7. Appointm ent held last :

(i) Substantive :
(ii) Officiating :

8. Date of begining of service :

9. Date of ending service :

10 Government/Office under , which service has been rendered in order of
employment.

11. The date on which intimation regarding the dealth o f employee was received
by the Head of Office.

12. Amount and nature of any pension received for previous civil service, if any :

13. The date on which action initiated to -

(a) obtain claim or ctaim sfrom  th<e claimiin is in the appropriate form  
for D eath-cum -Retirem ent G ratuity  :

(b) assess the service and emoluments qualifyinig foi D eath cum -R etire- 
ment Gratu'-ty ;

14. Whether nom ination made for Death-cunn-jRetirennent G ratu ity  :

[5. Length o f  service qualifying for Death -ciuni-l<etlirien'*ieii»t G ra tu ity  :



16. Periods of non-qualify ing service—
(a) in terrup tion  in service condoned r

(b) Extraordinary  leave not qualifying for gratuity.

(c) Period o f srispension treated as non  qualifying :

(d) Any other service not treated as qualifying service: ............
Total period o f non-qualifying service :

17. (a) Em olum ents reckoning for D eath-cuni'-R etirem ent
G ratuity  :

(b) A m ount o f D eath-cum -R etirem ent G ratuity  :

18. Details of Government/OjBTice dues recoverable out o f  
gratuity :

19. D ate on which claims received from the claimants. :

20. N am e of guardian who will receive pa>ment o f D eath-cuni-R ctirepm ent 
G ratuity  in the case o f  minors :

21. H ead o f Account to  which D eath-cum -R etirem cnt G ratu ity  is 
debitablc :

P lace ...............  ..............  Signature o f
D ated th e ............................  Head of Office

P A R  T  -  11

Section -  1

A M O U N T E N FO R C E M EN T ;

1. Total period of qualifying service which lias been accepted for D eath -cum  
Retirem ent G ratuity  :

2. N et am ount of gratuity after adjusting Governm ent/O llice dues :

3. Head of Account to which D eath-cum -R etirem ent Gn»tuity is chargeable :

SECTION -  11

1. Name of the deceased employee :

2. D ate o f death employee :



3. A nount of gratuity authorised : 

f'4. D ite on which paym ent o f gratuity authorised :

5. A nount recoverable from gratuity :

6. A nount if gratuity held over pending receipt of ‘N o dem and C ertificate’ :

P le e ........

Daed the Accounts Officer

FO R M —9

(See Rules 14 (8) 
(Details of Family)

Nfmc o f employee 
D(sigiation  
Dite o f birth  
Details o f the members o f my fam ily :

SI. Name o f the 
N l members of 

family

1

D ate o f 
birth

Relationship 
with the 
Officer

4

Initials 
o f the 
Head o f 
Office

Rem arks

1.

2.

3.

4.

5.

6.

7.

8 .

9.



I hereby undertake to  keep the above particulars u p -to -d a te  by notifyiying t<j
the H ead of Office any addition o r alteration.

Place ...........................................
D ated the .................................... Signature o f  Empployei

' Family for this purpose means family as defined in clause (g) o f  R^uJe 2|

A PPEN D IX

N am e o f Scheduled Banks 
(See Rule 20(2)

1. State Bank of India, Aizawl, M izoram.
2. U nited  Commercial Bank, Aizawl, M izoram.
3. Vijaya Bank, Aizawl, M izoram.
4. M izoram  Cooperative Apex Bank, Aizawl, M izoram.

N o.B .13016 7/88-ED N , the I8th January, 199X Whereas the G overnm ent dieems
expedient to have a set fo rules for the M izoram  Aided High School an d  M liddle
School M anagem ent, the G overnor of M izoram is pleased to m ake the fo}lo)wing 
rules namely :—

Short tittle 1. (1) These rules may be called the M izoram  Aided 
extent and High School and M iddle School M anagem ent
commencement Rules namely :—

(2) They shall extend to the whole of M izoram .
(3) They shall come into force on such date as the

G overnm ent, by notification in Official Gazette 
appoint.

Difinitions 2. In this rules unless the context otherwise requires ;

(a) “ B oard” means a Board o f Education/Exam ina- 
tion to  which an  institu tion  is affiliated for the 
purpose for any public exam ination conducted by 
the affiliating Board;

(b) “ Committee means the M anaging Committee o f 
Institu tion duly constituted and approved by 
the Governm ent.

(c) “ C hairm an” means the Chairm an of the M a­
naging Committee.

(d) “ D epartm ent” means the D epartm ent o f School 
Education and H um an Resources ; D epartm ent.

(e) “ D irector’’ means the D irector o f School Educa­
tion and “the D irectorate” shall be construed 
accordingly;



(f) “ G rant” means recurring G ran ts-in -a id  for 
general maintenance of the institu tion and in­
cludes all financial assistance given on this 
account to an institution in cash and /o r in kind;

(g) ' ‘Government” no cans the G overnm ent of 
Mizoram;

(h) “ Secretary” means the M en\ber-Secretary of 
the Managing Committee.

(i) “ Treasurer” means any one men'-ber of the 
IVfanaging Committee declared to hold the Office 
by a voted resolution of the Com m ittee.

fv^aaagement 3. Every Government Aided School shall be governed by a M ana- 
of Gcvernment ging Committee, the constitution o f which has been approved 
Aided School, by the Director save in case , where the Governm ent o f Mizo^ 

ram  in Educgtion Department allows as an exception under spe­
cial circumstances.

Managing 4 Save in cases where the Governm ent o f  Mizoram* in the Edu- 
Com nittee of cation Departm ent constitute a Com nitte  under special cir- 
the Government cumstances, each is^anaging Com m ittee shall consist o f  the 
Aided School, following members, namely :—

(a) Prominent 'eader of the locality— Chairm an
to be nom inated by the D irector on the recom m endation
of the District Education Officer in case of High School
and Sub-Divisional Education Office concerned in case o f 
Middle School respectively.

(b) President Village Council o f the -  M em ber locality if no t 
already nom inated as Chairm an.

(c) The Teacher representative to  be -  Member elected from  
amongs themselves inrotion, each sitting allowed to serve 
not more than one term at a time.

(dj A donor or his representative -  M ember

NOTE : No one shall be deemed to be a  dionor for his purpose unless he has
made a contribution of not less than Rs. 2,500/- (Rupees two thousand
five hundred) only in cash or in kind in respect of High Schools and 
R^. 2,000/- (Rupees two thousand) only in cash or in kind in cash of 
Middle School. In cash such donors are n o t available a person belong­
ing to the ViUagc/LocaJity who takes keen interest in the development 
of School may be nom inated by D istrict Education Officer in case o f 
High Schools and Sub-Divisional Education Officer in case o f Middle 
Schools on the recommendation o f the Head o f  Institution.



Functions 
of the 
Treasurer

Terms of 
Office

Dissolution 
and recons­
titution of 
M anaging 
Committee

Quorum

(e) Block Development Officer Adm inistrative M em iber 
officer of the Village (in case he was n o t-
niade Chairman).

(f) The quardians’ respresentative elected by- M em iber 
parents/ quardians of the students a tte n --
ding the school.

(g) An official o f the Education D epartm ent -  M em iber 
nom inated by District Education Officer -  
in case of High Schools or Sub-D ivisional- 
Education Officer in case o f Middle -  
Schools on the recom m endation of the - 
institution concerned,

(h) M emb#er 
Secretjary

H eadm aster of High School for a M ana­
ging Committee o f High School and -  
Headmaster of Middle School for a Ma­
naging Committee of Middle School. If 
anyvvhere found necessary, one or tvvo 
more mem.bers(who take keen interest in 
the School) may be nom inated by the 
Director of School Education from 
am ongst the prom inent leaders o f the 
locality concerned,

5. The M anaging Commit ee shall select Treasures from amongsi 
the members. The Treasurer shall keep all the fund  o f  the 
school in safe custody and ensure proper maintenance o f  all 
accounts o f the School.

6. The term  of Office of the M anaging Committee shall expire 
after a period o f two years from the date of its constitution.

7. One the recom m endation o f the District Education Officer for 
High School and the Sub-Divisional Education for M iddle 
School, the Director may, if satisfied, after due notice and en­
quiry, order disolution and reconstitution of the M anaging 
Com m ittee provided that this Rule shall not apply to  a M a­
naging Committee constituted by the Government under Rule3.

F or all the Committee meetings o f the Managing Committee, 
one-th ird  o f the members shall form  the quorum in case o f  
a committee with eight members or more, and four members 
shall form  a quorum , where a committee is constituted with 
less than  eight members;

Function o f 9. ( I )  The M ember-Secretary shall work on behalf of the Ma- 
M anaging naging Committee and shall recede grants and allotment
Committee o f funds from the D epartm ent and Ihe shall deposit the

funds to  the Treasurer and maintain fiull accounts ^^ogether 
with the supporting vouchers o f an.y expenditure m ide 
there from with the approval o f  the Managing Commi'tee

8.



and furnish utilisation certificates alongwith the statem ent 
of accounts to the authority from whom the grants allot­
ments are received promptly within the period stipulated 
by the authority.

(2) It shall be the duty of the M em ber-Secretary to ensure 
that all utitisation certificates and  statem ent o f accounts 
fnrnish by him in respect o f any grants/allotm ent are 
duly signed by him and the Chairm an of the M anaging 
Committee.

(3) The Managing Committee shall be responsible fa r the 
maintaince of the school building, furniture, and  equip­
ments and to arrange for annual internal audit o f all the 
school funds and verification of stock and furniture. 
These duties may be entrusted to tw o m em bers o f the 
Managing Committee, other th^n the office bearer and 
teacher members. If there is no such member in the 
M anaging Cofflmiltea, othsf the M anaging Com m k- 
tee competent to take up these duties, it ma> employ 
outsiders for the purpose on reasonable payment, if its 
fund permit.

(4) The M anaging Committee shall consider and initiate pro­
jects for the all round improvement o f  the School. It shall 
also deal with questions of grant of leave to  the teachers 
and other staff and matters o f discipline, subject to pres­
cribed rules, the grant of leave other than  casual leave and 
arrangements made to till the vacancy should be repo r­
ted to the District Education Officer/Circle Education 
Officer for due approval,

(5) The Member-Secretary o f the M anaging Com m ittee shall 
Submit annual report to District Education Officer w ith  a 
copy to the Director of School Education on the general 
condition and progress of the School and  also m onthly 
report of the staff posision with their particulars in the 
prescribed proforma of the M izoram Aided S :hool Em ­
ployees Rules.

^6) A Building Committee shall be constitu ted  from  am ong 
the Managing Cv^mmittee members, consisting o f at least 
four members, who will, in consultation with the M ana­
ging Committee, take uj  aT m asters relating to School 
building construction and see the buildings under con­
struction are properly completed.

(7) The Government shall have power to re-adjust m ember­
ship o f the Committee or Institution to bring the same 
in conformit\ v^ith the requirem ent o f the affiliating 
board in ccrsiUtation wiih the authorities concerned.



PREAM BLE

No.A.33026/2 89-E D N . the  18th January, 1990. W hereas the Governtm ent oof Mi4 
zoram  deems it expedient to generate local competence by encouraging  taMentedj 
students to con tinue their sttidies unham pered due to  financial co n stra in ts  :

A N D  W H ER EA S, for this purpose the G overnm ent deems; it necessary tco ins­
titu te  suitable num ber o f  M erit Scholarship for such talented stuidents a t  thee M i­
ddle and High School stage of their academic career;

NOW  T H E R E FO R E , the Governor o f M izoram  is pleased to fram e thae fo­
llowing rules for regulation o f Pre-M atric M erit Scholarships for students o ff  the 
state o f M izoram , namely

2. SHORT TITLE A N D  C O M M EN C FM EN T :

(1) These rules may be called “TH E M IZO RA M  P R E -M A T R fC  M E iR lT  
SCH O LA RSH IP R U LES, 1990” ,

(2) They shall come in to  force at once.

3. D E F IN IT IO N S  :

In this Rules, unless the context otherwise requires —

(a) “ D epartm ent” , means the D epartm ent o f Education & H um an R esounces;

(b) “ D irector” m eans the D irector o f School Education, M izoram  an d  the 
D irectorate shall accrue accordingly;

(c) “ Exam ination” means the examination held by the M izoram Board o f School 
Education a t the close o f Primary and M iddle School Stares of Educati(On;

(d) “ Institu tion” means any educational institution in M izoram  recognised 
by the G overnm ent.

4. CA TEG O RIES O F  SCHOLARSHIPS :

(1) For the purpose o f these Rules there shall be the following tw o catego­
ries o f scholarships;

(a) P rim ary School Leaving M erit Scholarships.

(b) M iddle School Leaving Merit Scholarships.

(2) These M erit Scholarships shall be aw arded to bonafide students o f M i­
zoram  on the result o f  Exam ination held at the close o*f the Prim ary a n d  Middle 
School stages provided th a t fur determining suchi nnerit, examineesj from various 
Districts and District Councils of M izoram  shall be considered seperately.



5. NUM BER, VALUE AND D U RA TIO N  OF THESE SCH O LA RSH IPS :

( ) The num bers of these Scholarships shall be as indicated in the state­
ment below  which also indicates Districts and D istrict Council-wise distribution
o f th ee  Scholarships.

SI. • Name of Scholarships 
No, :

; Aizawl 
: Dist.

Lunglei
Dist.

; D istrict : Total 
; Council ;

in Chhim- ,
: tu ipui Dis- ;
: trict o f

Lai i M ara ;• Cham phai J

1 2 3 4 5 6 7 8

1. Primary School l  eaving 
Merit Scholarship

100 30 10 10 10 160

2. Middle School Leaving 
Merit Scholarship

44 18

(2) The value of each scholarship shall be Rs. 100.00 for Primary 
Leaving M erit Scholarship per head per mensen and Rs. 150.00 for the 
School Leaving Merit Scholarship per head per mensen.

80

School
Middle

(3) This Scholarships shall be tenable for twelve m onths each year for three 
consecutive years in classes V, VI, VII for clause (a) o f sub-rule (1) of rule 4 
and 'o r three consecutive year in classes VIII, IX  and X  for clause (b) of sub-rule
(1) of rule 4 subject to satisfactory progrees and attendance of the sholarship 
holders in any recognised institution in M izoram.

6. ELIG IBILITY  AND CO ND ITIO N  :

(a) Only the Children/W ards of bonafide perm anent residents o f M izoram 
taking regular education in any Institution in M izoram  shall be eligible for these 
scholarships, subject to the condition tha t students who fail to  take the exam ina­
tion for any reason whatsoever at one chance shall no t be considered for these 
scholarships.

(b) N o student who is found guilty of niisconduct and/or breach of discipline 
shall be eligible for these scholarships.

7. A W A R D IN G  AU TH O RITIES :

On the result of the examination, the Director shall announce the names of 
the winners o f these merit scholarships for the various D istricts and the D istrict 
Councils o f Mizoram and the D istrict Education Officers and the Sub-Divisional 
Education Officers concerned shall make payments o f the scholarship regularly to 
the  holders from the allotm ent of Funds intimated to them from the accepted 
year to year budget provisions.



8. SU PPLEM EN TA R Y  CLAUSE :

The G overnm ent may, if it considers necessary delegate th a t poweir un ­
der Rule 7 to  the extent deemed appropriate is any other categcories 
o f its subordinate authorities.

9. The G overnm ent of Mizoram reserves the right of ending to  or aite^ring 
these rules as situation demands.

10. REPEA L a n d  s a v i n g

(1) The M erit Scholarships Rules for Prim ary and M iddle Sciitools 
Leaving Exam ination in Mizoram, 1976 are hereby repealed.

(2) N otw ithstanding such repeal, any action taken under the rules so 
repealed shall be taken into account as action taken under these rules.

N o. B. 13019/2/87-EDN, the ISth January, 1990. The Governor of the  M izoram  
is pleased to make the following Rules, namely :—

1. SH O R T TITLE A N D  CO M M EN CEM EN T :

(i) The rules shall be called The M izoram G rant-in-aid to  Non-Official V o­
luntary O rganisations Rules, 1990

(ii) They shall come into force with effect from the date o f its publication 
in the M izoram Gazette.

2. D IF IN IT Ip N S  ;

In these Rules, unless the context otherwise requires—
a) “ aided organisation” means an organisation which have received grants 

from the D epartm ent o f Education, M izoram.

b) “ approved” jneans approved by the Government ;

c) “departm ents” m eans the Departm ent of Education ;

d) “ director’’ means the Director of School Education ; or the Directcr of 
A rt &  Culture ;

e) “ governm ent” means the Government o f M izoram ;

f) N on-recurring  grants-in  aid means a grant given to  an organisation for 
the following purpose—

i) constructions, reconstruction and/or purchase of building for carrying 
out the activities o f the organisation ;

ii) purchase o f furniture, equip ment, etc..



iii) purchase, publication of books, magazines, etc ;

i\) executive of specific approved schemes pertain ing to any and or all acti­
vities connected with educations ,

g) ‘‘organisation” means a non-olficial voluntary social organisation, society or 
body constituted and maitained by collective private enterprise with defi­
nite objective in respect of any o r all of the different type o f organisa­
tions mentioned herein fullfiling the following conditions, v iz -

i) the organisation must be a body with a sound financial and organisa­
tional footing.

ii) it must have its own constitution or a m em orandum  of association or a 
set of rales stating in positive terms the aims and objects ;

iii) it m ust have a governing body or a m anagem ent committee or any other
executive body to look after the managem ent o f its affairs ;

iv) it should be registered under the V^egistratlon o f Scc’eties Act, 1860 (Act
21 of 1860) as extended to M izoram vide Societies Registration (Extension
to Mizoram) Act, 1976 (Act 2 o f 1977). If, however, a voluntary organi­
sation is formed without due registration owing to practical difficulties, 
it may be considered for grant under a certificate from the D eputy Corr - 
missioner/Sub-Divisional Officer of the district/sub-D ivision concerned 
tha t it is a bonifide organisation. In such case, however it m ust get itself 
registered within one year of its receiving the first grant, falling which it 
shall not be considered for subsequent grants ;

h) “ recurring g ran ts-in -a id” means g ran ts-in -a id  given to  an organisation to 
meet recurring expenditure considered reasonable by the Governm ent, for 
running of various programmes and normally allowed from  year to year. 
Renewal o f recurring grants shall, however, be considered annually on the 
basis of fresh application to the D irector based on the perform ance of 
the organisation.

PURPOSE OF GRANTS :

Grants-in-aid under these Rules are admissible for any or all of 
the following purposes, namely

(i) development, prom otion and expansion o f Educational, vocational and 
recreational activities for the benefit of children, women, youths, students 
etc ;

(ii) development, prom otion and expansion o f the activities o f  existing a p ­
proved-organisations.

CO ND ITIO N S O F GRANTS :

G rants admissible under these Rules shall be subject to  fulfillm ent of 
the following conditions.



N am ely—

(i) The grant shalll be spent exclusively for the purpose for which it was 
sanctioned.

ii) The activities and accounts o f the organisation shall be subject to inspection by 
Officers o f the State G overnm ent for which the organisation will provide all 
facilities by making available the relevant records, etc. as may be dem anded;

iii) The G overnm ent o f the organisation shall have the option to ap p o in t a 
Governm ent nominee, if considered necessary, as a m em ber of the m anaging 
Committee or Governing Body or any other executive body by whatever 
name it may be called, who may associated with the fo rn u la tio n , execution 
and successful im plem entation o f schemes approved for g ra n ts -in -a id ;

iv) All accounts relating to  specific grants made by the G overnm ent shall be sub­
ject to audit by a G overnm ent/D epartm ental A uditor or any approved auditor 
or anyone sent for the purpose by the A ccount G eneral, M izoram  etc.

(v) The organisation shall submit to the D irector a detailed report of the w ork 
done with the grant together with two copies of utilisation certificate and  
statem ent of accounts supported by attested copies o f all vouchers. In case 
of recurring grants, these should reach the D irector by the end o f July at the 
least unless extension of time is specifically allowed by the G overnm ent on 
reasonable grounds;

(vi) The organisation shall have no au thority  to dispose o f or encum ber wholy or 
partly and capital asset acquired out o f g ran ts-in -a id . In the event o f an o r­
ganisation being wound up, the ownership o f such capital assets will assets in 
will vest in the Governm ent. The organisation shall m aintain separate register 
containing full record o f  aU assets acquired out o f G overnm ent grants;

(vii) The unspent balance o f any grant shall be surrendered to  the G ovenim ent 
by the organisation before the close o f the financial year unless extension of 
time for utilisation of the same is allowed by the G overnm ent, failing which 
the organisation may be d eb arred  from  receiving further grants and the un­
spent balance recovered with 6% interest;

viii) N on-R ecurring  expenditure shall be accounted for separately from  the recur­
ring expenditure;

(ix) N o fresh recurring or non-recurring grants shall be given to  any organisation 
before receiving utilisation certificate duly supported by statem ent o f accounts 
for grants given in the previous year.

(x) No recurring or non-recurring  grants shall be given to any organisation which 
has received any such grant from  any o ther G overnm ent or Semi Government 
Organisation for the same purpose o r for identical scheme or activity ;



5. M ODE O F A PPLIC A TIO N  :

Applications for giants in-aid  should be subm itted to the D irector through 
any of the following Officers :

i) District Education Officers o f the area concerned,

ii) D istrict A dult Education Officer ol area concerned;

iii) Sub-Divisional Education Officer o f the Sub-D ivision concerned;

iy) D istrict Tribal Research Officer o f the area concerned; and

v) Head o f the Institu tion in respect o f organisation confined to particular
institution.

5. ELIG IBILITY  ;

An organisation, to  be eligible for grants for the first time, shall 
norm ally be o f three years standing. N o organisation, which had recei­
ved a non-recuiring  g ran ts-in -a id , shall be eligible for any subsequent 
grants for the same purpose within a period o f three years from, the date 
on which the preceeding grants was sanctioned. In deserving cases, 
however, these conditions m.ay be relaxed by the G overnm ent.

7. A M O U N T  O F G RA N TS :

[I j  (i) The am ount of recurring grant to any organisation will be restricted to
7 5 % of the expenditure on an approved scheme, subject to a maximum 
o f  Rs. 50,000/- in a year.

(ii) The organisation m ust contribute the lernaining 25%  of the approved
expenditure from  its own resources.

(iii) Subject to  satisfactory utilisation o f grants whether sanctioned under the 
provision o f  these rules or otherwise, any further grants as may be ap- 
phed fo r  and considered necessary, m.ay be sanctioned on annual basis;

(iv) Further grants to an organisation which received grants before the com ­
m encement o f these Rules shall be regulated in the same m anner as in 
Rule 4.

(2 )  In respect o f non-recurring  grant tow ards construction of building, re­
construction or purchase o f b^uilding, belonging to  an organisation, shall 
be regulated as under—

N otw ithstanding anything contained in sub-ru le (I) above, any recognised 
voluntary organisation may be given non-recurring  grants upto  a limit 
o f 75%  of the estimate framed strictly in accordance with the current 
Public W orks D epartm ent schedule o f rates and duly certified by an 
Officer o f the Public W orks D epartm ent not below the rank  o f :-



i) Executive Eugineer, if the estimate is above Rs. 50,CC0/-

,ii) Sub-D ivisional Officer in case the estimate is Rs. 50,000/- o r below.

iii) J^mior Engineer in case the estimate is Rs. 20,000/- or below.

“ Provided that the am ount o f grants in-aid admissible on this account 
to an organisation for one unit of work shall not normally exceed Rs. 1, 
00,000/- payable in suitable instalmension the basis o f satisfactory prog  
ress of v.ork and subject to availability o f funds. G ran ts-iii-a id  in ex -
cees of the ceiling of Rs. 1,00,000'- may be given if more than one o r ­
ganisation have a jo in t undertaking in a single unit or coniplex w ork 
involving an am ount larger than Rs. 1.00,000/- subject to availability of 
funds.”

G rants receiving organisntion/institution shall produce satisfactory 
evidecce to  arrange for its matching share of 25^Io o f financial assistance 
and/or resources in terms of supervision, materials etc. for com pletion 
o f the building project.,

Thc"organisa’tioh ’’oi* institution shall also be given an undertaking on 
^behalf o f a lV niie  ■*firefVibers of the Managing Committee or G overning 

Body etc. .individually' •Sn'cf severally to ensure that the grants in no t
utilised for any purpose other than for which it is given and that the
expenditure is incurred w ith dute regard to economy.

3. EQ U IPM E N T :

An organisation or institution may be given g ran ts-in -aid  in addition 
to recurring and  non-recurring  grants either independently or in addition 
tow ards purchase and procurem ent o f apparatus, equipment, furniture 
etc. for general use and social activities o f the organisation, subject to 
the condition th a t such grant shall not exceed a total of Rs. 10,000/- 
in course of three consecutive years. Provided further that in case of an 
organisation /institution which has establishment/branches located in diffe­
rent parts of M izorrm , nothing contained in this Rule shall prevent gi­
ving grant parts up to certain limits for one or m any o f such units with the 
specific condition tha t they will be provided in these branches alpne and 
not used centrally. The organisation/institution shall also give an under­
taking tha t any capital assets acquired out of these non-recurring grants 
shall in case of its liquidation/ winding up, vest in the Government.

8. G R A N T SA N C TIO N IN G  A U TH O RITY  :

All grants-in~aid  under these Pules shall be sanctioned by the 
Secretary o f the D epartm ent in the name of the G overnor Mizoram 
after obtaining concurrence o f the Finance D epartm ent subject to availa­
bility o f fund. The grant-in-aid  may be sanctioned by the Government 
on the recom m endation o f the Director.



9. PO W ER TO R EL A X  :

The Rules may be relaxed o r modified a t any time by the 
Governm ent.

No organisation can claim g ran t-in -aid  from the Governm ent as a 
m atter o f right under these Rules.

Lalrozama Sailo,
D eputy Secretary to the G ovt, of M izoram, 

Education and Human Resources Departm ent,
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