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INDIAN INSTITUTE OF TECHNOLOGY, BOMBAY.

STATUTES

*Statute 1

inserted

as per

Ministry's *1. SHORT TITLE
letter No, . .
B.24-42/63- These Statutes may be called the Indian

T.6(Vol.III) Institute of Technology, Bombay -Statutes.

dated 22nd
August,1975.

1A. DEFINITIONS

a) '"Act' means the Institutesof Technology
Act, 1961.

b) ‘'Assistant Warden' in relation to the Hall
of residence of the Institute means Assistant
Warden thereof.

¢) 'Authorities', 'Officers' and 'Professors'
respectively means the authorities, officers
and professors of the Institute.

d) 'Board' means the Bozrd of Governors of the
Institute.

e) 'Building and Works Committee' means the
Building and Works Committee of the
Institute,

f) 'Chairman' means the Chairman of the Board.

g) 'Council' means the Council of the Institute.

h) 'Deputy Director' means the Deputy Director
~ of the Institute.

i) ‘'Director' means the Director of the
Institute., '

j) 'Pinance Committee' means the Finasnce Committee
’ of the Institute. '

k) ‘Institute' means Institute known as Indian
Institute of Technology, Bombay, incorporated
under the Act,

1) 'Ordinances' means the Ordinances of the
Institute.

m) 'Registrar' means the Registrar of the
Institute.



As amended
under
Ministry's
letter No,
F.24~-9/64~T.6
dt.7-9~67 .

n)

0)

1)

2)

3)

4)

5)

6)

7

'Senate' means the Senate of the Institute.

'Warden} in relation to a Hall of residence
of the Institute means a Warden thereof.

THE BOARD

The bodics entitled to nominate or elect
representatives on the Board shall be invited
by the Rezistrar to do so within a reasonable
time not orlinarily exceeding eight weeks from
the date on which such invitations are issued
by him., The same procedure shall be followed
for filling casuval vacgncies on the Board,

The Board shall ordinarily mect four times
during = calendar year,

Meetings of the Board shall be convened by
the Chairman either on his own initiative or
at the request of the Director or on a
requisition signed by not less than three
members of the Board.

Six members shall form a‘quorum for a meeting
of the Board.

Provided that if a meeting is adjourned for
want of quorum, it shall be held on the same
day in the next week, at the same time and
place, or on such pther day and such other
time and place as the Chairman may determine,
and if at such a meeting a quorum is not
present within half-an-hour from the time
appointed for holding a meeting, the members
present shall be a gquorum.

All questions considered at the meetings of
the Board shall be decided by a majority of
the votes of the members present including

the Chairmen. If the votes be equally divided,,
the Chairman shall have a second or casting
vote.

The Chairman, if present, shall preside at
every meeting of the Board, In bis absence
the members present shall elect one from
amongst themselves to preside at the meeting.

A written notice of every meeting shall be
sernt by the BRegistrar to every member at leasst
three weeks before the date of the meeting.
The notice shall state the place and the date
and t.me of the meeting.



Proviso to
Szatute 2(7)

AN58FLed
MNinistry's
lester No.
cated

26ih 0ct.1977.

8)

9)

10)

11)

12)
As wmended
und:r 13)
Min stry's
leti;er No.
F.2|-9/64-T,6
dt.'-9-67.

3.

Provided that the Chairman may call a specigl
meeting of the Board at short notice to
consider urgent special issues ,

The natice may be delivered either by hand or
sent by registered post at the address of each
member as recorded in the office of the Board
and if so sent shall be deemed to be duly
delivered at the time at which notice would

be delivered in the ordinary course of post.

Agenda shall be circulated by the Registrar
to the members at least ten days before the
meeting.

Notices of motions for inclusion of any item
on the agenda must reach the Registrar at
least one week before the meeting. The
Chairman may, however, permit inclusion of
any item for which due notice has not been
received.

The ruling of the Chairman in regard to all
questions of procedure shall be final,

The minutes of the procecdings of a meeting .
of the Board shall be drawn up by the Registrar:
and circulated to all members of the Board
present in India., The minutes along with any
amendment suggested shall be placed for
confirmation at the next meeting of the Board,
After the minutes are confirmed and signed by
the Chairman, they shall be recorded in a
minute book which shall be kept open for
inspection of the members of the Board and the
Council at all times during office hours.

If a member of the Board fails to attend
three consecutive mectings without leave of
absence from the Board he shall cease to be
a member of the Board.

AUTHENTICATION OF ORDERS AND DECISIONS
OF THE BOARD

All orders and decisions of the Board shall
be authenticated by the signature of the
Registrar or any other person authorised by
the Board in this behalf,



4, THE SENATE

1) 1In addition to the persons mentioned in

Beaves Section 14 of the Act, the following shall
Amended be the members of the Senate,; namely :-

as per ) Heads of the Departments,Centres, Schools
Ministry's a e e ’ ’

Tetter No. or divisions other than Professors,
dt.26.10.77.

b) The Librarian of the Institute,

¢) One Warden by rotation in order of
seniority in service as Warden, for a
period of one year,

d) Workshop Superintendent of the Institute,

e) Not more than six other members of the
staff for their special knowledge
appointed by the Chairman after consulta-—
tion with the Director for such period
as may be specified by the Chairman.,

2) Subject to the provisions of the Act, the
Senate shall have the power to :-

a) frame and revise curricula and syllabi
fcr the courses of studies for the
various Departments:

b) make arrangemcnts for the conduct of
examinations; appoint examiners,
moderators, tabulators and the likeg

c) declare the results of the examinations
or to appoint Committees or Officers to
do so and to make recommendations to the
Board regarding conferment or grant of
degrees, diplomas and other academic
distinctions or titles;

d) appoint Advisory Committees or Expert
Committees or both for the Departments
of the Institute to make recommendation
on academic matters connected with the
working of the Department; the Head of
the Department concerned shail act as
convener of such Committeess



Statute 4(2)(3)
Amended as pe%

Ministry's
Letter No.
dt.26.10,1977

e) appoint Committee from amongst the members

of the Senate, other teachers of the Institute

and experts from outside to advise on such
specific academic matters as may be referred
to any such Committee by the Senates

f) consider the recommendations of the Advisory

Committees attached to various departments and

that of Expert and other Committees and take
such action (including making of recommenda-
tions to the Board, as circumstances of each
case may reqguire;

g) make periodical review of the activities of
the Depariments and take appropriate action
(including the making of recommendations to
the Board) ;

h) supervise the working of the Library;

i) promote research within the Institute and
require reports on such research from the
persons engaged thereong

j) provide for the inspection of the classes
and the Halls of Residence in respect of the

Instructions and discipline therein, supervise

the co~curricular activities of the students
of the Institute and submit reporis thereon
to the Board:

k) to award stipends, scholarships,medals and
prizes and make other awards in accordance
with ordinances and such other conditions
as may be attached to the awards;

1) make recommendations to the Board with
regard to (i) the creation of posts on the
Academic Staff and the abolition thereof,
and (ii) the emoluments and duties attached
to such posts.

3) The Senate shall meet as often as necessary

Statute L4(4)
Amended as per

but not less than four times during a calendar
year.

Ministry's 4) Meeting of the Senate shall be convened by the

Letter No,
F.11-7/76-T.6
dt.26.10,1977.

Chairman of the Senate either on his own
initiative or on a requisition signed by not
less than 20% of the members of the Senate,
Requisition meeting shall be a special meeting
to discuss only those items of agenda for
which requisition is made, The requisition



~-: 6 :-

meeting shall be convened by the Chairman of
the Senate on date and time convenient to him
within 15 days of the notice given for such

a requisition,

5) One half of the total number of members of
the Senate shall form a quorum for a meeting
of the Senate.

6) The Director, if present, shall preside at
every meeting of the Senate, In his absence
the Deputy Director shall preside and in the
absence of both the Director and Deputy
Director, the senior-most of the Professors
present shall preside at the meeting.

7) A written notice of every meeting together
with the agenda shall be circulated by the
Registrar to the members of the Senate at
least a week before the meeting. The Chairman
of the Senate may permit ineclusion of any
item for which due notice could not be given,

8) Notwithstanding the provisions of sub-
statute (7) the Director may call an emergency
meeting of the Senate at short notice to
consider urgent special issues.

9) The ruling of the Chairman of the Senate
in regard to all questions of procedure
shall be final,

10) The minutes of the proceedings of a mecting
of the Senate shall be drawn up by the
Registrar and circulated to all members of
the Senate present in India provided that
any such minute shall not be circulated if
the Senate consider such circulation prejudi-
cial to the interests of the Institute, The
minutes along with amendments, if any suggested,
shall be placed for confirmation at the next
meeting of the Senate, After the minutes are
confirmed and signed, by the Chairman of the
Senate, they shall be recorded in a minute
book which shall be kept open for inspection
of the members of the Senate, the Board and
the Council at all times during office hours.

5. FINANCE COMMITTEE

1) It is hereby declared that the Pinance Cormittee,
hercafter in the sub-statute referred to as
Committec shall also be an authority within



2)

3)

4)

5)

6)

7)

1)

=2 T s~

the meaning of Section 10 of the Act and shall
consist of the following persons, namely :-
, _
a) the Chairman ex-officio who shall be the
Chairman of the Committees

b) two persons nominated by the Central
Government ;

c) two persons nominated by the Board; and

d) the Director.

The Committee shall perform the following
functions :-

a) exXgmine and scrutinise the annual budget
of the Institute prepared by the Director
and make recommendations to the Board:

b) give its views and make its recommenda-
tions to the Board either on the initiative
of the Board or of the Director, or on its
own initiative on any financial question
affecting the Institute.

The Committee shall meet at least once a
year,

Three members of the committee shall form a
quorun for a meeting of the Committee.

The Chairman, if present, shall preside over
the meeting of the Committee, In his absence,
the members present shall elcet one from
amongst themselves to preside over the meeting,

The provisions in these statutes regarding
noticesof the meeting, inclusion of items in
the agenda and confirmation of the minutes
applicable to the meetings of the Board shall,
so far as may be, followed in connection with
the meeting of the Committee,

A copy of the minutes of every mecting of the
Committee shall be sent to the Board.

BUILDING AND-WORKS COMMITTEE

It is hereby declared that the Building and
Works Committee, hereafter in this sub-statute
referred to as Committec consisting of not less



2)

3)

4)

5)

than five and not more than seven mcmbers as
may be appointed by the Board shall also be
an authority within the meaning of Section
10 of the Act.

The Committee shall perform the following
functions and have the following powers :-—

a)

b)

c)

a)

e)

f)

It shall be responsible under the
direction of the Board for construction
of all major capital works after securing
from the Board the necessary administra-
tive approval and expenditure sanction.

It shall have the power to give the
necessary administrative approval and
expenditure sanction for minor woxrks

and works pertaining to maintenance and
repairs, within the grant placed at the
disposal of the Institute for the purpose.

It shall cause to be prepared estimates of
cost of buildings end other capitzl works,
minor works, repgirs, maintenance and the
like.

It shall be responsible for making technical
scrutiny as may be considered necessary
by it.

It shall be responsible for enlistment
of suitable contractors and acceptance
of tenders and shall have the power to
give directions for departmental works
where necessary,

It shall have the power to settle rates
not covered by tender and settle claims
and disputes with contractors.

The Committee shall perform such other func-
tions in the matter of construction of
buildings and development of land for the
Institute as the Board may entrust to it

from time to time.

In emergent cases the Chairman of the
Committee may exercise the powers of the
Committee., Such cases shall be reported

by him to the Committee and the Board at the
next meeting »f the Committee and of the
Board.

The Committee shall meet as often as
necessary but at least twice a year.



Statute
Amended 7(3)
under
Ministry's
Letter No.

dt.26,11,1976.

6)

P

8)

T
1

2)

3)

4)

1)

-3 9 -

Three members shall form a quorum for a
meeting of the Committee.

The provisions in thesc statutes regarding
notices of meeting, inclusion of items in the
agenda and confirmation of the minutes appli-
cable to the meeting of the Board shall, so
far as may be, followed in connection with
meeting of the Committee.

A copy of the minutes of every meeting of
the Committee shall be sent to the Board.

THE CHAIRMAN

The Chairman shall have the power to fix, on

the recommendations of the Selection Committee,
the initial pay of an incumbent at a stage higher
than the minimum of the scale in respect of

posts to which appointments can be made by the
Board under the provisions of the Act.

The Chairman shall have the power to send
members of the Staff of the Institute for
training or for a course of instruction
outside India subject to such terms and
conditions as may be laid down by the Board
from time to time.

Contract of service between the Institutc and
the Director shall be in writing as set out
in Schedule 'A' and be expressed to be made
in the name of the Institute, and every such
contract shall be executed by the Chairman
but the Chairman shall not be personally
liable in respect of anything under such
contract.

In emergent cases the Chairman may exercise
the powers of the Board and inform the
Board of the action taken by him for its
approval,

TRAVELLING ATLLOWANCES

Members of the Board and other authorities

of the Institute and members of the Committeecs
constituted under the Act or these Statutes

or appointed by the Board and other authori-
ties other than Govt. employees and employees

.of the Institute shall be entitled totravelling

allowance and daily allowance for attending the



2)

Para below
Statute 8(2)
inserted

as per
Ministry's
Letter No.
F.11-7/76~T.6
d+.26,10,1977.

1)

2)

* Amended 3)
as per
Ministry's
Letter No.
P.11-7/76.T.6
dt.26,10.,1977.

-3 10 -

meetings of the authorities and their Committees
as laid down by the Board from time to time,

Members of the Board and other authorities

of the Institute wnd the Committees who are
Govt. employees shall receive travelling
allowance and daily allowance from the source
from which they draw their salaries at rates
admissible to them. If so required the
Institute shall reimburse the Department/
Government concerned.

If, however, required by members, the Institute
shall re-imburse the T.A, or D.A., as laid

down by the Bodard from time to time, to the
members concermed if they declare that they
shall not claim T.A. or D.A. from other
source.

Provided that the Institute may pay to the
aforesaid Government cmployees travelling
allowance and daily allowance at the rates
admissible to them if they have been autho-
rised by the appropriate Govt. to receive
such travelling allowance and daily allowance,

THE DIRECTOR

Subject to the budget provisions made for
the specit'ic purpose, the Director shall have
the power to incur expenditure in accordance
with the procedurc as may be laid down by

the Board from time to time.

The Director shall have the power to re-
appropriate funds with respect to different
items constituting the recurring budget upto
a limit of Rs.10,000/- for each item provided
that such re-appropriation will not involve
any liability in future years. BEvery such
re—appropriation shall as soon as possible

be reported to the Board.

The Director shall have the power to waive
recovery of over-payment upto Rupees five*

hundred to = membexr of the staff whose basie

pay Rs.500/-* per mensem or less, not
detected within twenty-four months of payment.
Bvery such weiver shall as soon as possible,
be reported to the Board,



4)

5)

6)

7

8)

9

10)

11)

The Director shall have the power to write
off irrecoverable losses upto Rs.l,000/- and
of irrecoverable value of stores lost or
rendered unserviceavle due to fair wear and
tear upto Rs. 5,000/- in any individual
case subject to such stipulations as may

be made by the Board from time to time.

The Director shall have the power to fix, on
the recommendations of the Sclection Committee,
the initial pay of an incumbent at a stage
higher than the minimum of the scale but not
involving more than five increments in

respect of posts to which appointment can

be made by him under the powers vested in

him by the provision of the Act.

The Director shall have the power to employ
technicians and workmen paid from contingencies
involving emoluments not exceeding Rs.7/- per
head per day.

The Director shall have the power to send
members of the staff for training or for a
course of instruction inside India subject
to such terms and conditions as may be laid
down by the Board from time to time.

The Director shall have the power to sanction
remission or reduction of rents for buildings
rendered wholly or partially unsuitable,

The Director shall have the power to sanction
temporary allocation of any building for any
purpose other than that for which it was
constructed,

In exceptional cgses, subject to availability
of funds, the Director shall have the power
to create temporary posts with the approval
of the Chairman, of not more than two years'
duration on approved scales of pay under
report to the Board provided that no such
post, of which Director is not the appointing
authority, shall be so created.

The Director shall have the power of a Head
of Department for purposes of rules in the
Account Code, the Fundamental and Supplemen-
tary Rules and other rules of the Govermment
so far as they are applicable or may be made
applicable to the conduct of the business of
the Institute.
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12) If for any reason the Registrar is tempora~-
rily absent for a period not exceeding one
month, the Director may take over, or assign
to any member of staff of the Institute,
any of the functions of the Registrar as
he deems fit. Provided that if at any time
the temporary absence of the Registrar
exceeds one month, the Board may, if it
thinks fit, authorise the Director to take
over or assign the function of the Registrar
as aforesaid, for a period exceeding one
month,

13) All contracts for and on bechalf of the
Institute except the one between the
Institute and the Director shall when
authorised by a resolution of the Board
passed in that behalf shall be in writing
and be expressed to be made in the name of
the Institute and every such contract shall
be executed on behalf of the Institute by
the Director, but the Director, shall not
be personally liable in respect of anything
under such contract.

14) The Director may during his absence from
headquarters, authorise the Deputy Director
or the senior-most Professor present to
sanction advances for T.A., contingencies
and medical treatment of the staff and sign

‘*%gdégr and countersign bills on his behalf and
ﬁ’npst 'y ¥authorise him for assuming such powers of
Lét%errgo Director as may be specifically delegated
F 11-5/76.T 6 to the Deputy Director or senior-most
dt.26.10.1977. Professor or Dean present by him in writing.

15) The Director may, at his discretion, consti-
tute such committees as he may consider
appropriate.

16) 1In the event of the occurrence of any
vacancy in the office of the Chairman, by
reason of his death, resignation or other-
wise or in the event of the Chairman being
unable to discharge his functions owing to
absence, illness or any other cause, the
Director may discharge the functions
assigned to the Chairman under Statute 7.

gtatute 9(17)

inserted 17) The Director may, with the approval of the
as per Board delegate any of his powers, responsi-
Ministry's bilities and authorities vested in him by

Letter No. the Act and Statutes to one or more members
F.11-7/76-T.6 of academic or adninistrative staff of the

dt.26.10.1977. Institute.



10,

11.

12,

1)

-3 137:-

THE DEPUTY DIRECTOR

The Deputy Director shall assist the Director
in academic and administrative work and in
maintaining liaison with other institutions
of higher learning and research and also with
infustrial undertakings and other employers,

CLASSIFICATION OF MEMBERS OF THE STAFF OF
THE INSTITUTE. ‘

Except in the case of employees paid from con-
tingencies the members of staff of the Institute
shall be classified as :-

a) Academic which term shall include Director,
Deputy Director, Professor, Associate
Professor, Assistant Professor, Lecturer,
Workshop Superintendent, Associate Lecturer,
Assistant Lecturer/Instructor, Scientific
Officer, Research Assistants, Librarian,
Deputy Librarian and such other Academic
Posts as may be decided by the Board.

b) Technical which term shall include Famm
Superintendent, Foreman, Supervisor{(Work-
shop) , Mechanic, Farm Overseer, Horticul-
tural Assistant, Technical Assistant,
Draftsman, Physical Training Instructor
and such other technical posts as may be
decided by the Board,

¢) Administrative and others which term shall
include Registrar, Assistant Registrar,
Accounts Officer, Audit Officer, Stores
Officer, Estate Officer, Medical Officer,
House Surgeon and other Medical Staff,
Chief Stores Keeper, Steward, Office
Superintendent and such other Administrative
and other staff as may be decided by the
Boarad,

APPOINTMENTS

All posts at the Institute shall normally be
filled by advertisement but the Board shall
have the power to decide on the recommendations
of the Director that a particular post be
filled by invitation or by promotion from
amongst the members of the staff of the
Institute. ‘



Amended as
per
Ministry's
Letter No,
F.11-3/74-T.6
dt.3.10.1974.
(effective
from 5.9.74%)

3)

While making appointments, the Institute
shall make necessary provision for the
reservation of posts in favour of the
Scheduled Castes and Scheduled Tribes in
accordance with the decisions of the Board.

Selection Committee for filling posts under
(other than the post on contract
basis) by advertisement or by promotion from
amongst the members of staff of the Institute
shall be constituted in the manner laid down

the Institute

below namely s-

a) In the case of posts of Deputy Director
and Professor, the Selcction Committee
shall consist of s~

b)

i)

ii)

iii)

iv)

Director Chairman
One nominee of the Member
Visitor

Two nominees of the Members

Board, one being an
expert but other than
a member of the Board.

One expert nominated Member
by the Senate other

than a member of the

Senate.

In the case of posts of Assistant
Professor, Senior Scientific Officer
and Lecturer, the Selection Committee
shall consist of s-

i)

ii)

iii)

iv)

Director Chairman

Two nominees of the Members
Board, one being an

expert but other than

a member of the Board.

One expert nominated Member
by the Senate, and

Head of the Depart- Member
ment concerned if the

vost for which selec-

tion is being made is

lower in status than

that occupied by the

Head of the Department.



Statute 12(3)(bb)

inserted
as per

Ministry's

Letter No.

P.10-60/74~T.6
dt.1-10-1975.

bb)

c)

a)

In the case of personal promotion to posts
of Lecturer from Assistant Lecturer or
Associate Lecturer, or to posts of Assistant
Professor from Lecturer, the Selection
Committee shall consist of

i)

ii)

iii)

iv)

)

Director

Two nominees of the Board,
one being an expert, but
other than a member of the
Board

One expert nominated by
the Senate »

One nominee of the Chairman
of the Council of Institutes
of Technology

and

Head of the Department
concerned, if the post for
which selection is made

is lower in status than
that occupied by the Head
of the Department.

Chairman

Memberé

Member

Member

Member

In the case of posts of Librarian and
Workshop Superintendent, the Selection
Committee shall consist of :-

i)

ii)

iii)

Director

Two nominees of the Board,
one being an expert but
other than a member of the
Board

One expert nominated by
the Senate.

Chairman

Menber

Member

In the case of posts of Registrar, Assistant
Registrar, Accounts Officer, Audit Officer,
Stores Officer, Estate Officer and Medical
Officer, the Selection Committee shall
consist of @

i)
ii)
iii)
iv)

Director

Deputy Director
Two nominces of Board

Registrar, except for the
post of Registrar

Chairman

Member
Members
Member
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Ministry's
Letter No,
F,11-7/76-T.6
dt,26.,10.77.

4)

5)

6)

T

8)
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e) In the case of other posts not covered by
categories (a), (b, ?bb) (¢) or (d) and
carrying a scale of pay the maximum of which
exceeds Rs.900/-* per mensem the Selection
Committee shall consist of

i) Director or his nominee Chairman
ii) A nominee of the Board Member
iii) Head of the Department Member

concerned or Registrar
as the case may be

iv) An expert from the staff Member
of the Institute nominated
by the Director.

f) In the case of all other posts, the
Director may, at his discretion, constitute
such Selection Committees as may be consi-
dered appropriate by him,

In the absence of the Director, any member of
the staff of the Institute who is appointed
to perform the current duties of the Director
shall be the Chairman of the Selection
Committees in the place of the Director.

In the absence of the Deputy Director, the
Director may nominate any member of the staff
of the Institute to work on the Selection
Committees in his place,

Where a post is to be filled on contract basis
or by invitation, the Chairman may, at his
discretion, constitute such ad-hoc Selection
Committees, as circumstances of each case may
require,

Where a post is to be filled by promotion
from amongst the members of the Institute
or temporarily for a period of not exceeding
twelve months, the Board shall lay down the
procedure to be followed,

Notwithstanding anything contained in these
Statutes, the Board shall have the power to
make ap901ntmcnts of persons trained under

"approved" programmes in such manner as it
may deen approprlate The Board will maintain
a schedule of such "approved" programmes.,
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9) If the post is to be filled by advertisement,
the terms and conditions of the pest shall be
advertised by the Registrar and all applica-
tions received within the date specified in
the advertisement shall be considered by the
Selection Committee,

Provided that the Selection Committee may
for sufficient reasons consider any applica-
tion received after the date so specified,

10) The Selection Committee shall examine the
credentigls of all persons who have applied
and may also consider other suitable names
suggested, if any, by a member of the Selection
Committee or brought otherwise to the notice
of the Committece. The Selection Committee
may interview any of the candidates as it
thinks fit and shall at the discretion of its
Chairman cause a written test or tests to be
held among all or some of the candidates as the
Chairman may think fit, and shall make its
recommendations to the Board or the Director
as the case may be, the names of the selected
cgndidates being arranged in order .of merit,

11) No act or-proceeding of any Selection
Committee shall be cglled in question on the
ground merely of the absecnce of ahy member or
members of the Selection Committee., Provided
that if any meeting of the Selection Committee
is found necessary, the Registrar shall give
notice of the meeting to the members of the
Committee at least a fortnight beforc the date
of the meeting. '

12) Unless otherwise provided for under these
Statutes, a Selection Committee constituted
for the purposc of making recommendations
for appointment to & post shall be eligible
to exercise its functions in relation fo the
that post until the time the appointment is
made. ‘

13) A candidate applying for a post under the
Institute shall be charged application fees
at the rates detailed below :-

a) Post carrying a scale of pay,
the initisl salary of which
is less thaa Rs.210/- per
nensem., Re,1.00



b) Post carrying a scale of pay,
the initial salary of which is
Rs.210/~ or over but less
than Rs,400/- per mensemn, Rs.3.00

c¢) Post cariyying a scale of pay,
the initial salary of which
Rs.400/- p.m. .or over, Rs.7.50

Provided that candidates belonging to
Scheduled Castes and Scheduled Tribes and
Displaced persons may be granted such conce-
ssions in the payment of application fees as
may be decided by the Board from time to time.

14) Candidates selected for interview for a post
under the Institute may be paid such travelling
allowances as may be determined by the Board
from time to time in this behalf.

15) All appointments made at this Institute shall
be reported to the Board at its next meeting.

13, TERMS AND CONDITIONS OF SERVICE OF
PERMANENT EMPLOYEES

Permanent employees of the Institute shall be
governed by the following terms and conditions,

1) Every appointment shall be subject to the
conditions that the appointee is certified as
being in sound health and physically fit for
service in India by a medical authority nomin-
ated by the Board,

Provided that the Board may for sufficient
reasons relax the medical reguirements in any
Lpase or particular/cases or dispense with such medical
exanination in any case or class of cases,
Statute 13(2) subject to such conditions, if any, as may be
ang provigg laid down by the Board.

t .
aggggggder 2) Subject to the provisions of the Act and the

as per Statutes, all appointments to posts under the

Ministry's Institute shall ordinarily t = made on probation
Letter No., for a period of one year after which period the
J-11011/1/77- appointee, if confirmed, shall continue to hold

T-6 dt.2.6.77 his office subject to the provisions of the Act
and the Statutes, till the end of the month in
which he attains the zge of 60 years.

Provided that where the Board considers
that in the interests of students and for the
purposes of teaching and guiding the rescarch



As Amended
under
Ministry of
Education and
Youth Services
Government of

India, New Delhi,

letter No.
P . 24'30/64-T06
¢t.28,.8,1969.

3)

scholars any member of the academic staff should
be re~employed, it may re-employ such a member
till the end of the semester or the acadenmic
session as may be considered appropriate in the
circumstances of each case,

Provided further that where it becomes
necessary to re-employ any such member beyond
the end of the semester or acadenic session
as the case may be, the Board may with the
previous approval of the Visitor, re-employ any
such member for a period upto three years in the
first instance and upto two years thereafter
and in no case exceeding the end of the academic
session in which he attains the age of 65 years.

Provided also that in no circumstances such
member shall be re-employed for any purposes
other than those of teaching and guiding the
research scholars,

The appointing authority shall have the power

to extend the period of probation of any

employee of the Institute for such periods as may
be found necessary, provided that if after the
period of probation, the official is not confirmed
and his probation is also not formally extended,

he shall be deemed to have contlnucd on a tempo—
rary basis and that his services may then be
terminable on a month's notice or on payment of

a nonth's salary in lieu thereof.

3.a) Every graduate enginecr appointed at the

4)

Institute on or after lst July 1969, shall,
if so required, be liable to serve in Indla
or abroad in any defence services or post
connected with thc defence of India for a
period of not less than four years including
the period spent on training, if any.

Provided that such person -

i) shall not be required to serve as afore-
: said after the expiry of ten years from
the date of such appointment, and

ii) shall not ordinarily be required to
serve as aforesaid after attaining the
age of forty years.

An employee of the Institute shall devote his
whole time to the service of the Institute and
shall not engage directly or indirectly in any
trade or business or any other work which may



5)
6)
T)
8)
As amended
under
Ministry's
letter No.

F.11~-7£76<T.6
d.t- 26" Z?)Q 7?.

9)

Proviso below
Statute 13(9)(b)
Amended
as per
Ministry's
Letter No.
F.11-%3/76-T.6
dt.11.10,.76
(effective from
8~10~1976)

interfere with the proper discharge of his
duties, but the prohibition herein contained
shall not apply to academic work and consulta-
tive practice undertaken with the prior
permission of the Director, which may be given
subject to such conditions as regards acceptance
of remuneration as may be laid down by the
Board.

The appointing authority shall have the power
to terminate the services of any member of the
staff withcout noticc and without any cause
assigned during the periods of probation,

The appointing authority shall have the power
to terminate the services of any member of the
staff by 3 months' notice or on payment of .
3 months' salery in lieu thereof, if on medical
grounds, certified by a medical authority
nominated by the Board, his retention in
service is considered undesirable by such
apoointing authority.

The Board shall hgve the power to terminate
the service of any member of the staff on
grounds of retrenchment or economy by giving
to the persons concerned six months' notice

in writing or on payment of six months' salary
in lieu thercof,.

An employec of the Institute may terminate
his engagcment by giving to the appointing
authority three months' notice provided that
the appointing authority may for sufficient
reasons either reduce this period or call
upon the employee concerned to continue till
the end of the academic session in which the
notice is received,

The Director may place a member of the staff
appointed at the Institute under suspension -

a) wherc a disciplinary proceeding against
him is contceuaplated or is pending, or

b) wherc a case against him in respect of
any crininal offencc is under investi-
gation or trial,

Provided that wherc a member of the
staff is detained in custody for a period
exceeding forty eight hours, whether in
connecticn with a criminal offence or
under any law for the time being in force
providing for preventive detention, such
menber of the staff shall be deemed to
have been placed -by the Director under



Portion below
Statute 13(9)(b)

amended

as per
Ministry's
letter
NO.F.ll—’?/T.6
at. 26-lq~1977.

suspension with effect from the date on which
he .was .so detalned

During the period cof suspension, the member of
the staff shall be entitled to the following
payments, namely -

a) a ‘subsistance allowance at an amount equal

b)

to the leave salary which the staff member
would hgve drawn if he had been on leave
on half average pay or .. -

on half pay and in addltlon
dearness allowance, if admissible on the
basis of such leave salary:

Provided that where the period of
suspension exceeds six months, the Director
shall be enpowered to vary the amount of
subsistance allowance for any period
subsequent to the period of the first six
months as follows :

i) The amount of subsitance allowance may
be incrcased by a suitable amount not
exceeding 50% of the subsistance
allowance admissible during the period
of the first six months, if, in opinion
of the Director the period of suspen~-
sion has been prolonged for reasons to
be recorded in writing, not directly
attributable to the staff member;

ii) the amount of subsistance allowance
nay be reduced by a suitable amount,
not exceeding 50% of the subsistance
allowance admissible during the period
of the first six months, if, in the
opinion of. the Director, the period of
suspension has been prolonged due to
reasons, to be recorded in writing,
directly attributable to the staff
members

iii) the rate of dearness. allowance will
be based on the increased, or, as the
case may be the decreased amount of
subsistance allowances admissible
under sub-clauses (i) and (ii) above,

Any other compensatory allowancesadmissible

from time to time on the basis of pay of

which the staff member was in receipt on
the date of suspension subject to the
fulfilment of other conditions laid down
for the drawal of such allowances,



However, no paynent shall be made unless
the staff member furnished a certificate
that he is not cngaged in any other employ-
ment, business, profession or vocation.

The following penaities may for good and
sufficient recasons and as hereinafter provided,
be imposed on any member of the staff :-

i) Censure;
ii) withholding of incremcnts or promotion:

iii) recovery from the whole or part of any
pecuniary loss caused to the Institute
by negligence or breach of orders;

iv) reduction to lower Service, grade or
post or to a lower time-scale, or to a
lower stage in a time scale;

v) compulsory retirement;

vi) removal from service which shall not be
a disqualification for futurc employment
under the Institutes

vii) dismissal from service which shall
ordinarily be a disqualification for
future employment under the Institute,

No order imposing on any menber of the
staff any of the penaltics specified at (iv) to
(vii) above shall be passed by any authority
subordinate to that by which he was appointed
and except after an enquiry has been held and
the menber of the staff has been given reasonable
opportunity of showing cause of the action
proposed to be taken in regard to him,

No order imposing on any member of the
staff any of the penalties specified at (i) to
(iii) above shall be passed by any authority
subordinate to that by which he was appoirted
and unless the member of the staff concerred
has been given an opportunity to nake a
representation to the Appointing Authority.

Notwithstanding the above provisions it
shall not be necessary to follow the procedure
mnentioned above in the following cases :

a) where an cnployee is dismissed or renoved
or reduced in rank on the ground of conduct
which has led to his conviction on a
criminal charge;



b) where the authority empowered to disniss
" or remové the person or to reduce him in
rank is satisfied that for some reason to
be recorded by that authority in writing,
it is not reasonably practicable to give
to that person an opportunity of showing
cause; or

c) where the Visitor is satisfied that in the
interests of the security of the State it
is not expedient to give to that person
such an opportunity.

If any question arises whether it is reason-
ably practicable to give to any person an
opportunity of showing cause under clause (b)
above, the decision thercon of the authority
enpowered to dismiss or remove such person or
to reduce him in rank as the case may be shall
be final.

10) A nember of the staff aggrieved by any order
imposing penalty passed by the Director against
him shall be entitled to prefer an appeal to the
Board against the order and therc shall be no
further appeal from the decision of the Board
and a menber of the staff aggrieved by any order
rassed by the Board against him inflicting a
penalty on him shall be entitled to prefer an
appeal to the Visitor against the order.

No appeal under this sub-statute shall be
entertained unless it is submitted within a
period of three months from the date on which
appellant receives a copy of the order appealed
against provided that the Appelate Authority may
entertain the appeal after the expiry of the
said period, if it is satisficd that the appellant
has sufficient cause for not submitting the
appeal in time,

11) The authorlty to whom an appeal against an
order imposing penazlty lies under sub-statute
(10) may, on its own motion or otherwise, call
for the records of the case in a disciplinary
proceeding, review any order passed in such a
case and pass such order as it deems fit as if
the member of the staff concerned had preferrpd
an appeal against such order. .

: Prov1dgd that no action under this sub-
statute shall be initiated more than six months
-after the date of the order to be reviewed.



12)

13)

14)

Notwithstanding anything contained in this
Statute, the Visitor may, on his own motion
or otherwise after calling for the records
of the case, review any order which is made
under this Statute or is appealable there-
under, and -

a) confirm, modify or set aside the order,

b) impose any penalty or set aside, reduce,
confirm or enhance the penalty imposed
by the order,

¢) remit the case to the authority which
made the order or to any other authority
directing such further action or enquiry
as he considers proper in the circumstances
of the case, or

d) pass such other orders as he deems fit;
provided that

i) an order imposing or enhancing a
penalty shall not be passed unless
the person concerned has been given
an opportunity of making any represen-
tation which he may wish to make
against such enhanced penaltys

ii) 4if the Visitor proposes to impose
any of the penalties specified in
clause (iv) to (vii) of sub-statute
(9) in a cgse where proper enquiry
has not been held and thereafter on
consideration of the proceedings of
such enquiry and after giving the
member of the staff concerned an
opporitunity of making any represen-
tation which he may wish to make
against such penalty, pass such
orders as he may deem fit.

The decision of the gppellatec authority
under sub-statute (10) or (11) shall subject
to the provisions of Sub-statute (12) be final,

i) When a member of the staff of the Institute
who has been dismissed, removed or sus-
pended is re~instated, the authority
competent to order the re-instatement
shall consider and make a specific order:

a) regarding the pay and allowances to be
paid to the member of the staff of the
Institute for the period of his absence
from duty, and



ii)

iii)

15)

16)

17)

18)

iv)

V)

b) whether or not the said period shall be
treated as a period spent on duty.

Where such competent authority holds that the
member of the staff of the Institute has been
fully exonerated, or in the case of suspension,
that it was wholly unjustified, the member of

the staff of the Institute shall be given full
pay to which he would have been entitled had

he not been dismissed, removed or suspended,

as the case may be, together with any allowance

of which he was in receipt prior to his dismissal,
removal or suspension,

In other cases, the member of the staff of
the Institute shall be given such proportion
of such pay and allowances as such competent
authority may prescribe,

Provided that the payment of allowgnces
under clause (ii) or clause (iii) shall be
subject to all other conditions under which
such allowgnces are admissible,

In cgse falling under clause (ii) the period
of absence from duty shall be treated as a
period spent on duty for all purposes.

In case falling under clause (iii) the period
of absence from duty shall not be treated as
a period spent on duty unless such competent
authority specifically directs that it shall
be so treated for any specified purpose,

The employees of the Institute shall be entitled

to travelling and daily allowances according to
the scales laid down by the Board from time to
time,

The employees of the Institute shall be entitled
to reimburscment of medical expenses incurred on
themselves and their families as set out in '
Schedule 'A',

The employees of the Institute shall be governed
by the Conduct Rules as laid down in Schedule 'B',

It shell be for the Council to decide as to the
class of employees of the Institute who shall

be

entitled to vacation,



As per
Ministry's
letter
No.F.11-10/68-
T.6 dt.24.5.19

14,

1)

2)

15.
1)

2)

3)

69

(effective from

22-5-1969)

As amended
under
Ministry's
letter No,
'.24/2%/65-T .6
at.6-1-71.,

16.

A1)

TERMS AND CONDITIONS OF SERVICE OF
TEMPORARY EMPLOYEES

The service of a temporary employee shall be
liable to termination at any time by notice in
writing given either by the employee to the
appointing authority or by the appointing
authority to the employee. The period of such
notice shall be one month, unless atherwise
agreed to by the Institute and the employee.

The other terms and conditions of service of
such employee shall be such as may be specified
by the appointing authority in his lctter of
appointment.

APPOINTMENT ON CONTRACTS

Notwithstanding anything contained in these
statutes, the Board may in special circumstances
appoint an eminent person on contract for a
period not exceeding 5 years, with a provision
of renewal for further period,; provided that
every such appointment and terms thereof,

shall be subject to the prior approval of the
Visitor.

Subject to the provisions containe& in the
Act, the Board may appoint any person on
contract in the prescribed scales of pay and
on terms and conditions applicable to the
relevant post for a period not exceeding 5
years with a provision of renewal for further
period., For making such appointments, the
Chairman, may at his discretion, constitute
such adhoc Selcction Committees, as the cir-
cumstances of each case may recuire,

Notwithstanding anything contained in these
Statutes, the Council may appoint an eminent
person as Director on contract for a period

not exceeding five years, with a provision

for rencwal for further periods provided that
every such appointment and terms thereof shall
be subject to the prior approval of the Visitor,

CONTRIBUTORY PROVIDENT FUND

A compulsory Contributory Provident Fund shall
be constituted, maintained and administrated
for the employees of the Institute in accordance
with the provision set out in Schedule 'C'.,

All accumulations of the subscribers in the
Contributory Provident Fund maintained for the



As amended
under Ministry's
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P, 24/23%/65~T6
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benefit of the employees of the Institute
immediately before the commencement of these
Statutes shall stand transferred-to the
Compulsory Provident ¥und constituted under
the Statute, and shall be credited to the
accounts of the cemployecs entitled thereto
in the Fund so constituted. A subscriber
shall contribute to the fund so constituted
an amount not less than 8 1/3% of his emolu-
ments but the contribution of the Institute
to the said fund shall be limited to 8 1/3%
of the emoluments of the subscribver.

Subject to the provisions contained in
Schedule 'C', all permanent employees of the
Institute who are appointed or reappointed
before the 1lst January, 1971, and who have
not otherwise exerciseadan option to join
the Contributory Provident Fund - cum -
Gratuity Scheme referred to in Statute
18A/16A or the General Provident Fund-cum-
Gratuity Scheme referred to in Statute
18B/16B shall join the Contributory
Provident Fund.

No employee of the Institute shall be
entitled to the benefits of the Contributory
Provident Fund, whose services in the
Institute entitle him to a pension and
gratuity or on whosc account the Institute
contributes towards pension or who has been
appointed by the Institute on a consolidated
salary or on special terms which exclude the
benefits of the Provident Fund,

Save as otherwise provided in the Statute
16A or Satute 16B in the case of an employee
leaving the Institute to join any of the
other Institutes incorporated under the Act,
or the Indian Institute of Technology
(Kharagpur) Act, 1956, his accumulation in
the Contributory Provident Fund shall be
transferred to the Institute he joins.

The liability of total pension and gratuity
ultimately payeble to such an employee shall
be distributed between the Institutes in
proportion to the period for which the
employee concerned has drawn pay or leave
salary from each of the Institutes,
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16A, CONTRIBUTOLY PROVIDENT FUND-CUM~GRATUITY
SCHEME.,

As amended 1)

under .

Ministry's i)

letter No.

F.24-23/65-T.6 N

dt.6.1.1971. ii)

iii)

2)

EBvery employec of the Institute -

Who is referred to in Clause (2) of
Statute 16, or

who holds an appointment on a temporary:
basis but is subscribing or is recuired
to subscribe to the Contributory Provident
Fund in terms of sub-paragraph (24) of
Schedule C, or

who may be appointed either for the
first time or re-appointed on or after
the 1lst Januvary, 1971, may exercise an
optica to join the Contributory Provident
Fund-cum-Gratuity sScheme sponsored by
the Institute for the benefit of its
employees 3

Provided that no such option shall be
exercised by an employee who has been
appointed by the Institute on a consoli-
dated salary or on special terms which
exclude the benefits of the Contributory
Provident Fund or who has exercised
an option for the General Provident
Fund-cum-Pension-cum—-Gratuity Scheme
referred to in Statute 163,

Any such option shall be exercised in Form I

prescribed for the purpose in Appendix 1 to

Schedule E, -
As amended i) in case of an employee referred to in
under sub-clause (i) (other than a permanent
Ministry's employee appointed or re-appointed before
letter No, the 1lst April, 1962) or sub-clause (ii),

F,11-2/71-T.6
dt.24-11-71.
As amended ia)
under
Ministry's
letter No.
?,11-2/71-T.6
dt.24,11.71

Statute 16A(2)(ii)
amended as per
Ministry's letter
No.F.11-6/76-T.6
dt.16.7.1978.

ii)

within a period of three months from
the lst dJanuary, 1971.

in case of an employee ap»nointed or
re-appointed before the lst April,1962,
within a period of three months from the
1st December 1971, andg;

in case of an emplioyee referred to in
sub~clause (iii), within a period of
three months from the date of completion
of one year's temporary continuous
gervice or confirmation whichever is
earlier; - : :



3)

Statute 16(a) 34)
(3A) inserted

as per Ministry's
letzer No.
F.11-6/76-T.6
dt.16.7.1978.
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On receipt of such option from any of the
employees referred to in sub-clause (i) or (ii),
all accumulations of any such employee in the
Contributory Provident Fund maintained for the
benefit of the employees of the Institute
immediately before such option was exercised
shall stand transferred to the new Contributory
Provident Fund less one-third per cent of the
contribution of the Institute, together with
interest thereon which shall revert to the
Institute and be credited to its fund.

.-
a) BEvery employee of the Institute -

i) who is governed by Statute 16 or who
has exercised an option under sub-
. statutes (1) and (2) of Statute 16B or

ii) who may be appointed either for the
first time or reappointed on or after-
the 1.7.1977 may exercise an option to
join the contributory Provident Fund-cum-
Gratuity Scheme sponsored by the
Institute for the benefit of its
employees

Provided that no such optlon shall be exercised
by an employee who has been appointed by the
Institute on a consolidated salary or on special
terms which exclude the benefits of the retire-
ment benefit schemes.

b) Any such option shall be exercised in
Form I prescribed for the purpose in
Appendix I to Schedule E within a period
of three months from the date of issue of
this notification and any such optlon once
exercised shall be final.

¢) On receipt of such option .from any of the
employees referred to in Sub-clause (i) or
(ii) of Clause (a), all accumulations of
any such employees in the C.P.F., or
G.P.F.-cum-pension-cum-Gratuity Schemes,
maintained for the benefit of the employees
of the Institute immediately before such
option was exercised, shall stand transferred
to the contributory provident fund less
one third percent of the contribution of the
Institute togetaer with interest thereon
from Contributory Provident Fund of thaese
governed by Statute 16 shall revert to the
Institute and be credited to its fund.
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Any such employee shall contribute to the Fund
so constituted an amount not less than eight and
one-third per cent of his emoluments but the
contribution of the Institute to the said fund
shall be restricted to eight per cent of his
emoluments.

Any such employee shall, in addition, be also
entitled to gratuity, equal tc one-fourth of

his emoluments for each completed six-monthly
period of service subject to a maximum of sixteen
and a half times the emoluments or rupges thirty
thousand, whichever is less. N

Any such employee leaving the Institute to join
any of the other Institute incorporated ~under

the Act shall join the corresponding Scheme of

the new Institute and a1l his accumulations in

the fund shall be transferred to the correspon-
ding fund of the new Institute.

The liability of total gratuity ultimately
payable to any such employee shall be dis-
tributed between the Institutes in proportion
to the length of qualifying service at each
Institute.

Save as otherwise provided in this Statute,
in all other respects the previsions as
contained in the Schedule E to thesc Statutes
shall be applicable for the purposes of this
Scheme.

GENERAL PROVIDENT FUND-CUM-PENSION-CUM-
GRATUITY SCHEME

Bvery employee of the Institute, -

i) who is referred to in clause (2) of
Statute 16, or

ii) who holds an’ appointment on a temporary
basis but is subscribing or is required
to subscribe to the Contributory Provident
Fund in terms of sub-paragraph (2A) of
Schedule C, or

iii) Who may be appointed either for the first
time or re-appointed on or after the lst
January, 1271, may exercise an option to
join the General Provident Fund-cum-Pension-
cum=Gratuity Scheme, spons red by the
Institute for the benefit of its employeszss

-
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Provided that no such opntion shall be exercised
by an employee who has been appointed by the
Institute on a consolidated saliry or on special
terms which exclude the benefits of the Contri-
butory Provident Fund Scheme or who has exercised
an option for the Contributory Provident Fund-
cum=Gratuity Scheme referred to in Statute 16A.

As amended 2) Any such option shall be exercised in Form I
under prescribed for the purpose in Appendix I to
letter No. Schedule F, -

Fc ll"2/7l"Tc 6

dt. 24.11.71 i) In the case of an emnloyee referred to in

Sub-clause (i) (other than a permanent
employee appointed or re-appointed before
the 1st April, 1962) for Sub-clguse (ii)
within a period of three months from

1st January, 1971.

AS amended

under ia) in case of an employee appointed or
Ministry's re-appointed before the lst April, 1962,
letter No. within a period of three months from
F.11-2/71-T.6 1-12-1971, andj;

dta2)+o llo 710

1i) in the case of an employee referred to in
Sub-clause (iii),; within a period of

*3tatute 16B three months from the date of completion
(2)(ii) of one year's temporary service or con-
as amended firmation whichever is earlier: *

under 3) On receipt of such option from any of the

: t
Minlstr%os employees referred to in sub-clause (i) or (ii),

%eiifg/76-T 6 the amount of the contribution of the Institute
at.16.7 78 ‘ with interest thereon standing to the credit of

the employee in the Contributory Provident Fund
shall revert to the Institute and be credited

to its fund and the amount of the employee's own
contribution to the Contributory Provident Fund
after adjustment of advances, if any, taken from
the said fund, shall, together with interest
thereon, be maintained as his.contribution to
General Provident Fund to be opened by the
Institute for the purpose.

Statute 163  34) a) Every cmployee of the Institute -
(34) inserted

as per i) who is governed by Statute 16 or who
Ministry's has exercised an option under sub-
letter No. : Statutes (1) and (2) of Statute 16A
dt.16.7.1978,

ii) who may be appointed either for the
first time or re-appointed on or
after the 1-7-1977 may exercise an
option to join the General Provident
Fund-cum-Pension-cum-Gratuity Scheme,
sponsored by the Institufte for the
benefit of the employees:
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Provided that no such option shall be exercised by an
employee who has been appointed by the Institute on a
consolidated salary or on specisl terms which exclude
the benefits or the retirement benefit schemes.,

b) Any such option shall be exercised in Form I prescribed
for the purpose in Appendix I to Schedule F within a
period of three months from the date of issue of this
notification and any such option once exercised shall
be final.

c) On receipt of such option. from any of the employees
referred to in sub-clause (i) or (ii) of clause (a)
the amount of the contribution of the Institute with
interest thereon standing to the credit of the employee
in the CPF or CPF-cum-Gratuity Scheme shall revert to
the Institute and be credited to its fund and the
amount of the employee's own contribution to the CPF
or CPF-cum=Gratuity after adjustment of advances,
if any, taken from the said fund, shall together with
interest thereon, be maintained 5s his contribution
to the CPF opencd by the Institute for the purpose.

A permanent employee or an employee referred to in sub-~
clause (ii) of clause (1) who has retired or retires with
the Contributory Provident Fund benefits on or after the
1st April, 1970, but before the 1lst January, 1971, shall
be granted the benefit of the General Provident Fund-cum-
Pension-cum=Gratuity Scheme, if he exercises an option

in Form II prescribed for the purposes in Appendix I to
Schedule F within three months from the 1lst January, 1971,
the contribution of the Institute to his Provident Fund
together with interest thereon, if already paid being
adjusted against the Death-cum-Retirement Gratuity
admissible to him under the said Scheme and the balance,
if any, being refunded to the Institute in cash.

Any such employee shall, in addition,; be also entitled
to gratuity, equal to one fourth of his emoluments for
each completed six-monthly period of service subject to
a maximum of sixteen and a half times emoluments or
rupees thirty thousand, whichever is less.

Any such employee leaving the Institute to join any of
the other Institute incorporated under the Act shall
join the corresponding Scheme of the new Institute and
his accumulations in the fund shall be transferred to
the corresponding fund of the new Institute.

The liability of total gratuity and pension ultimately
payable to such an employee shall be distributed detween
the Institute in proportion to the length of qualifying
service at each Institute.

Save as otherwise provided in the Statute in all dOther
resvects the nrovisions as contained in Schedule F to
these Statutes shall be applicable for the purpose of
this Scheme:

Provided that as respects payments towards policies of
life insurance from subscriptions to the General
Provident Fund, the provisions in this behalf cortained
in Schedule E shall be applicable.
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VACATION AND LEAVE

Employees of the Institute'shall be entitled
to vacation and leave as laid down in
Schedule 'D'.

The amount of accumulated legve at the credit
of a member of staff in the service of the
Institute immediately before the lst April,1962
shall become agvailable to him after the date
subject to the prescribed limit of leave,

When an employee joins the Institute from
any other Institute incorporated under the
Act or the Indian Institute of Technology
(Kharagpur) Act, 1956, the leave to his
credit on the date immediately before the
date of such joining shall be carried forward
and credited to his leave account in the
Institute which he joins subject to the
prescribed limit of accumulation of leave,

RESIDENTIAL ACCOMMODATION FOR STAFE

Every employec of the Institute may be
allotted an unfurmished house within the
campus of the Institute for residential use,
if available, in which he shall be required
to reside, subject to such conditions as may
be laid down by the Board,

a) An employee of the Institute who has been
allotted house for residential use, shall
be charged licence fee at the rate of |
ten per cent of his total emoluments or
six per cent per annum of the capital cost
(including municipal charges) of the
house occupied by him, whichever is less:

Provided that in respect of an employee
who draws pay in the revised scgle of
pay, and whose emoluments are below
Rs.440/~ per mensem, the licence fee
shall be recovered at the rate of seven
and a half per cent of his total emolu-
ments or six per cent per annum of the
capital cost (including municipal
charges) of the house occupied by him,
whichever is less

Provided further that in respect of
an employee whose total emoluments are
not less than Rs.440/-* per mensem in
the revised scgle of pay, the net
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emoluncnts after deduction of licence fee
shall not be less than Rs.421.55%,

b) In addition to the licence fee, charges
for water, electricity and any other
service rendered shall be recovered from
an employee at such rates as may be
determined by the Director from time to
time and in the case of Director, by
the Board.

The Board may, allot furnished or unfurnished
accommodation without levying any licence

fee or levying such fee at concessional rates
to any categoxry of staff, if it considers it
necessayxy to do so in the interest of the
Institute.

Explanation:— For the purpose of this Statute
the cxpression "allot" means to grant a
licence to an employee of the Institute to
occupy a house or a portion thereof owned or
leased by the Institute, for use by him as
residence,

DEPARTMENTS

The Institute shall have the following
Departments :-

a) Aeroneutical Engineering

b) Chemical Engineering

¢) Chemistry

d) Civil Engineering

e) Electrical Enginecring

f) Humanities and Social Sciences
g) Mathematics

h) Mechanical Enginecring

i) Metallurgical Enginecring

j) Physics.

Provided that in addition the Board may

~establish or abolish one or nore schoosls or

centres of rescarch on tine recommendaticn ]
of the Senave,



20, HEAD OF A DEPARTMENT

1) Each Department of the Institute shall be
placed in charge of a Head who shall be
selected by the Director from among the
Professors, Associate Professors and Assistant
Professors,

Provided that when in the opinion of the
Director the situation so demands, the
Director may himself teke temporary charge of
a Department or place it under the Deputy
Director or a Professor from another Department
for a period not exceeding six months,

2)  The Head of a Department shall be responsible
for the entire working of the Department
subject to the general control of the Directar.

3) It shall be the duty of the Head of a Department
to see that the decisions of the authorities
of the Institute and of Director are faithfully
carried out., He shall perform such other duties

21.

1)

2)

as may be assigned to him by the Director.

INSTITUTIONS OF FELLOWSHIPS, SCHOLARSHIPS,
EXHIBITIONS, MEDALS AND PRIZES.

The following fellowships, scholarships,
free-studentships, exhibitions, medels and
prizes shall be instituted by the Institute,

Scholarships of the value of Rs.75/- p.m.
each will be awarded to 25% of the students
admitted to the under—-graduate courses and
post—graduate courses in science leading to
Master's Degree in accordance with the
provisions made in the Ordinances in this
behalf,

a) All scholarships awarded by the Institute
in the under-graduate courses and post-
graduate courses in science leading to
Master's degree shall carry the privi-
lege of free tuition.

b) A further 10% of the total number of
students admitted to the under-graduate
courses and post-graduate courses in
science leading to Master's degree will
be awarded free studentship on considera-~
tion of means alone,
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The awards shall be made in accordance
with the provisions made in the Ordinances
in this behalf.

Post-graduate scholarships of the value of
Rs,.250/- p.m. will be awarded to all students
admitted to the post-graduate courses in
Engineering and Technology at the Institute.

The scholarships will be subject to such
conditions as may be laid down in the
Ordinances.

Practical Training Stipend of the value of
Rs* 150/- per mensem each will be awarded by
the Institute, with effect from lst August,
1965, to graduates who have been previously
in receipt of the Institute scholarship in
the final year class, The stipends will be
tenable for a period of one year and shall
be subject to such conditions as may be laid
down in the Ordinances,

Research Scholaerships of the value mentioned
below will be awarded to all research scholars
admitted to the Institute :-

a) Research workers in Engineering & Techno-
logical subjects, provided the scholars
have successfully completed a Master's
degree in Engineering/Technology of two
years' duration or have spent two years
in study/rescarch approved by the Institute
after obtaining a Bachelor's degree in
Engineering/Technology and have been
registered by the Institute for Ph,D.Degree

%000 RS.4—OO/- p.m.
Resecarch workers in Science and

other subjects provided the scholars
have had g Master's degree in the
appropriate field.,

b) i)

Rs.%300/~ per mensem
ii) Research workers in Enginecring

and Technological subjccts provided
the scholars have had a Bachelor's
degree in Engineering/Technology.

Rs.300/- per mensem.

® o o0 00

The scholarshiaps will be tenable for the
duration of rescarch, subject to such condi-
tions gs may be laid down in the Ordinances.



6) Post Doctoral Fellowship of the value mentioned
below will be awarded to research fellows for
the duration of their work at the Institute :-

a) Research fellows in Engineering and
Technological subjects. Rs.500/~ p.m,

b) Research Pellows in Science and other
subjects. Rs.400/- p.m.

The award shall be made in accordance
with the provisions made in the Ordinances
and shall be subject to such conditions as
may be laid down therein.

7) The Board may, on the recommendation of the
Senate institute such exhibitions, medals
and prizes as it considers desirable. The
awards shall be made in accordance with the
provision made in this behalf.

22, FEES

1) The following shall be the fees charged by
the Institute.

a) Registration fee for under—-graduate
courses only payable in advgnce as

Proviso below application fee. Rs.15/-
Statute 22(1)(a)

*inserted as Provided that no registration fee
per Ministry's shall be charged from any candidate
letter No. belonging to the Scheduled caste or
F,11-2/78~T.6 Scheduled Tribe,
at.6-7-1978.

( feelvi b)  Admission fee fzr unger;graduate

91 2D <o courses and post-graduate courses
‘ k& 67?) payable at the time of admission.
cons Rs.10/-

¢) i) Tuition fees for under—-graduate
courses and post-graduate courses
in Science leading to Master's
degree, payable in eight equal
instalments.

o0 e e Rsozoo/_poa.

ii) Tuition fees for post-graduate
courses in Engineering and Techno-
logy payable in eight equal
instalments.

cooe Rs ,300/-p.a.
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Tuition fee for working for Ph,D.
paygble in eight eqgual instalments

by the research workers, the Institute
staff members registered for the
course being exempted from payment of
the fee.

,,,,, Rs.300/- p.a,

Seat Rent inclusive of electricity
and water in Halls of Residence
payable in eight equal instalments,

o0 eo0on RS.lOO/°p.8..

Seat Rent inclusive of electricity
and water charges in the Post-
graduate Hostel payable in eight
equal instalments, '

e 0o o RS.lBO/- p.a.

Medical Examination Fees. Rs. 2/~ p.a.
Gymkhana Fees Rs.20/- p.a.

Medical Fund payable at BRs. 5/- p.a.
the time of admission and

in the case of students

already in the Institute

along with the first

instalment of the tuition

fees,
Examination fees for
*the Master’s Degree Rs,100/~
Postgraduate Diploma/
Course the Higher Degree Rs.200/-
Fees for the Diplomas if Rs, 10/-

awarded in absentia for all
students, scholars and

fellows,
Fees for grade card Rs. 5/-
Registration fees for Rs. 5/-

Ph,D, Degree,

i)

Registration fee for Rs, 5/-
postgraduate courses

payable in advance as

application fee.



ji) Registration fee for Rs. 5/~
Research Scholars and
Post-doctorate Fellows
(Payable at the time of
admission).

k) Fees for issue of Migration . BRs., 5/~
Certificate, A

1) Fees for issue of crossed Rs. 5/-
list.

m) Fees for re-checking of Rs. 5/-
answer books for Institute per paper
Examination.

n) Fees for issue of duplicate Rs. 3/-

grade card,

0) Fees for issue of a Rs.10/-
duplicate diploma

p) Fees for issue of duplicate Rs. 3/-
migration certificate.

Q) }Fees for issue of a duplicate Rs, 2/~
cross list.

r) Caution Money :

i)  For under-graduate and Rs.25/-
Post-graduate students
payable in advance.,

ii) For Research Scholars Rs.100/-
and Post~doctoral Fellows
in advance,

s) For couises As laid down by
not provied above the Board
Amended as per
Uinistry of
Zducation and
Jocial Welfare

The recovery of Caution Money deposit from
Research Scholars and Fellows may be waived

by the Director in special cases, subject to
%e§{f§77gfi 6 production of surety from a respansible
P 2 permanent employee of the Institute or
ité3§-5-1970 Government
an O. *

#,11-1/70-T.6

it.28=-7-1971. The Caution Money is refundable to

: students, scholars and fellows after deduction
igigsaﬁg?ggint of relevant dues, if any, within four years
from 27.5.1971 of their leaving the Institute If no claim

°oe * for a refund is received within the period, the
Caution Money shall be credited into the
Institute Fund. The Director may, for
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sufficient reasons, investigate and entertain
claims for refund of Caution Money after the
expiry of this period.

If a student, scholar or a fellow fails to

deposit his dues by the dates notified, he

shall be liable to pay a delay fine Re.l/-

provided he clears his dues before the end

of the month in which the dues were payable
and a fine of Rs.5/- if he clears the dues

by the 15th of the following month.

The student's name be struck off, after
this date and he may be 're-admitted on
payment of re-admission fee and no delay
fine be charged.

If he does not pay his dues by this date
his name shall be liable to be struck off the
Roll. The Director may, for sufficient
reasons, re-admit any student, scholar or fellow
whose name has been so struck off the roll on
prayment of arrear dues together with fine
of Rs.3/- and readmission fee of Rs.5/-,
provided that such re-admission is requested
before the end of the month in which his
name has been struck off.

The Director may waive the recovery of
delay fines and re~admission fees in deserving
cases. He may also delegate this authority
to the Registrar and prescribe such condition
as he may consider necessary for the purpose.

All fees and deposits are reguired to be paid
in cash by Crossed Postal Order, by Crossed
Bank Drafts or by Crossed Cheques on the
State Bank of India. Dues of the Institute
may also be paid by money order, the date of
remittance being regarded as the date of
payment.

HALL3S AND HOSTELS

The Institute shall be residential institution
and all students, research scholars and
research fellows shall reside in the Halls of
Residence and Hostels built by the Institute
for the purpose.

In exceptional cases the Director may
permit student, scholar or fellow to reside
with his parent or guardiar,, bat where any
such permission is accorded to a Student,
scholar or a fellow, such student, scholar
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or fellow, as the case may be, shall be
liable for the payment of  seat rent as he
would have been liable for the payment of
seat rent had he resided in the Hostel.

Bvery resident in the Halls and Hostels
shall conform to rules laid down by the
Senate for the purpose.

For such Hall of Residence there shall be a
Warden and such number of Assistant Wardens
and other staff as may be determined by the
Board from time to time.

The offices of Warden and Assistant Warden
shall be held by the members of the Academic
staff of the Institute. The appointments
shall be made by Director.

Wardens and Assistant Wardens shall be
entitled to rent free unfurnished quarters
corresponding to the type of quarters to
which they are normally entitled as teachers
of the Institute. In addition they shall be
paid an allowance of Rs.50/- per mensem
provided that in case a Professor is appointed
as Warden, he shall not be entitled to

receive any allowance.

The management of the Halls of Residence

and Hostels shall be in accordance with the
rules laid down by the Director.

CONFERMENT Of HONORARY DHEGREES

All proposals for the conferment of honorary
degrees shall be made by the Senate and shall
require the assent of the Board before
submission to the Visitor for confirmation.
Provided that in cases of urgency the
Chairman may submit, on behalf of the Board,
such proposal to the Visitor.
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SCHEDULE A

"CONTRACT OF SERVICE

(See Statute 7(3))

An AGREEMENT for service made thisS ..coeecosces
ddte O0f vevoeoeesss One thousand nine hundred ......
ceocesaes.. bEtWEEN ....ivieiev.... (hereinafter
called the appointee) of the one part and the Indian
Institute of Technology Kharagpur/Bombay/Madras/
Kanpur/Delhi, incorporated under the Institutes of
Technology Act, 1961 (Act 59 of 1961) as amended by
the Institutes of Technology (Amendment) Act 1963
(Act 29 of 1963) (hereinafter called the Institute.)

WHEREAS in terns of Section 17(1) of the
Institute. of Technology Act, 1961 (hercinafter called
the Act) and Statutes 15(3) of the Statutes of the
Institute (17(3) in case of Kharagpur)(hereinafter
called Statutes), the Council of the Institutes of
Technolaogy referred to in the Act (hereinafter called
the Council) with the approval of the Visitor, has
been pleased to approve the aphointment of the
appointee as the Director of the Institute on
contract for ........ years and the appointee has
accepted such gppointment upon the terms and
conditions hereinafter appearing NOW THESE PRESENTS
WITNESSETH and the parties hercto respectively agree
as follows :~- SRR

1) This agreemcnt of service shall be deemed to
have been entered into subject at all times to
the provisions of the Act, and Statutes covering
the Institute as in force from time to time as
applicable to permanent confirmed enployees,

2) The appointee shall be on service under the
agreenent for a period of ........ years with
effect from vecevoess that is date of joining
the post. "Provided that if the appointee on
conclusion of the period of service mentioned
above is below 60 years of age, his service
shall continue till the¢ 30th June of the
acadenic year-in which the appointee consludes
the said period of service or till he attains
the age of 60, whichever is earlier.

3) The appointee shall be the Principal academic
and Exccutive Officer of the Institute and
serve the Institute as the whole tinme Director
of the Institute with powers and duties provided
in the said Act and Statutes.
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The appointee shall devote his whole time

to the service of the Institute and will be
subject to the Conduct Rules and other
provisions of the said Act and the Statutes.
Any information obtained by appointee during
or in connection with his service and the
work upon which he is engaged shall be
treated as secret and confidential and
appointee shall be deemed in all respects,
ts be subject to the Indian Officials Secreis
Act, 1923, as amended fron time to tine.

During the period of his service except in
respect of any period of suspension and also
of any period of leave without pay, the
appointee shall be entitled subject to the
Indian Income Tax to an initial pay of

Rs. in the scale of Rs.

provided that if any time the appointee
proceeds on deputation out of India his pay
and allowances during the period of his
deputation will be such as may be decided by
the Board of Governors. In addition the
appointee shall draw allowances like Dearness
Allowance, City Compensatory Allowance etec,
as may bec admissible from time to time as
per rules of the Institute,

During his service under these presents the
appointce shall subscribe to the Contributory
Provident Fund-cun-Gratuity of the Institute
according to the provisions made in the
Statutes and subject to such modifications

in these provisions as nmay be made fron time
to time and shall also be entitled to the
contribution of the Institute as admissible

to the permanent confirmed employeecs as per
the Statutes. In the event of the appointee
being employer of any other IITs and enjoying
the benefits either under CPF-cun-Gratuity
Scheme or GPF-cun-Pension-cun~Gratuity Scheme,
he shall join the corresponding scheme of

the Institute with transfer of this accumulla-
tion as admissible under the Statutes,

In case the appointee is the enployee of the
Institute he shall continue to be governed
by Contributory Provident Fund=-cun~Gratuity
Schene or General Provident Fund-cum~Pension-
cun-Gratuity Schene as immediately prior to
this contract appointment and shall be
entitled to benefits of the scheme for the
period of his service under this contract
like other permanent employees of the
Institutes as per the Statutes.,
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Notwithstanding anything hereinbefore contained
the appointee shall unless otherwise decided
by the Institute be entitled to receive the
whole or in part as nay be determined by the
Institute the benefits of any inprovements in
the revision of scale of pay and in retirenent
benefits that uay be affected by the Institute
subject to the date of these presents in the
terns and conditions of the service of menbers
of the branch of Institute, scrvice to which
he nay for the time being belong, the decision
of the Institute in respect of such inprove-
nent in the terns and conditions of their
service of appointee . shall operate so as to
nodify to that extent the provisions of these
presents.

The appointee shall be entitled to leave as
adnissible to permanent non-vacation employees
of the Institutec under the Statutes.

The appointec shall be entitled to furnished
free of licence fee* accommodation in the
cannpus of the Institute as may be sanctioned
by the Board of Governors of the Institute,

The appointee shall be eligible for privilage
in relation to nedical attendance and trcat-
nent as provided for in the Statute,

The appointec shall be paid travelling expenses
for joining the Institute as adnissible to an
Officer of the Central Government of equivalent
rank under the Transfer T,A. Rules of the
Central Government deening the appointment of
the appointec as on transfer in the public
interest. .

If the appointee is recuired to travel in the
interests of Institute work, he shall be
entitled to travelling allowsnce on the scale
provicded for in the T.,A., Rules of the Institute
in force fron tine to time, ©Sidlarly the
appointee shall be entitled tc leave travel
concession for visiting his home town as per the
rules of the Institute. .

Any anount received by the appointee fron
books and articles published by hin at his
cost shall be left to him as an encouragenent
for continuing his work in that line, He
would also be allowed to do consultancy and
retain benefits of the sane as per rules laid
down by the Board from time to tine,
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13) The services of appointee may during the
period of contract, be terninated by the
Institute at any time by three calender
nonths notice in writing given at any tine
during service under this contract without
any cause assighed., Provided always the
Institute nay in lieu of the notice herein
provided to give the appointee a sun equi-~
valent to the amount of his basic pay for
three nonths,

The appointee'may terminate his service by
giving to the Institute three calender months
notice in writing.

14) The appointee will be allowed the status of
Professor of ........ to take part in
teaching and research in the Department of
cessssssncsse SUbject to his convenience,

15) In respect of any matter for which no provi-
sion has been made in this agrecnent the
aprointee will be governed by the said
Institute of Technology Act 1961 or any
modification thercof for the time being in
force and the Statutes nade thereunder for
tine being in force.

IN WITNESS WHEREOF on the day and the year
first above written, the CGhairman of the Board
of Governors of the Institute has hereinto set
his hand and the appointee has hereunto set his
hand,

Signed and delivered for Chairman,

the Indian Institute of Technology, Board of Governors,
eeesess Dy the Chairman, Board of Indian Institute
Governors of the Institute, of Technology...

@ 60 00 ¢ 0" e90 000000

In the presence of Signature of
Witnesses with addresses.
Signed and delivered by the Director

said appointee. TIT..

In the presence of Signature
of Witnesses with addresses.
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SCHEDULE AA

INDIAN INSTITUTE OF TECHNOLOGY,
BOMBAY

MEDI CAL ATTENDANCE AND TREATMENT
INCLUDING REIMBURSEMENT OF MEDICAL
EXPENSES INCURKED BY THE MEMBERS
OF THE STAI'F ON THEMSELVES AND
THEIR FAMILIES.

(See Statute 13(16))

1) The provisions contained in this schedule shall
apply to all the enployees of the Institute but
they shall not apply to -

a) Those nembers of the staff who are on
leave or deputation abroad,

b) retired members of the staff, and

As amended e¢) work-charged staff, who have not put in
E?g?;t 'y continuous service of one year and are
1etteIF%5 not enployed on nonthly rates of pay,

7 11—6/68:T 6 staff paid from contingencies, daily
d%.l4.1.69 * labourers and part-tine enployees.

(effective 2)

fron 9.1.69) For purposes of reimhurserient of medical

expensecs, nenvers of the staff shall be
grouped as under :

1) Those holding posts carrying a
scale of pay, the initial salary
of which is Rs.400/- p.n. or
above except the Secretary to
the Director and Superintendents
of Sections.:

Gr.A

2) The Seeretary to the Director,
the Superintendents of Sections
and all those holding posts Gr.B
carrying a scale of pay, the
initial salary of Rs.110/- p.n.
or above but less than Rs,400/~
Pelle:
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3) Those holding posts carrying

a scale of pay the initial
salary of which is less than

Rs,110/- p.ni.:

Gr.C

In this schedule unless there is anything
repugnant in the subject or context -

a) "Authorised Medical Attendant”

neans -

1) In respect of
nenbers of the
Institute
belonging to
Gr.A.

2) In respect of

nenbers of the

Institute
belonging to
Gr.B.

3) In respect of’
nenbers of the
Institute
belonging to
Gr.C.-

4) In respect of
nenbers of the
Institute on
duty or on
leave in India
(outside head-

quarters).

4)

Medical Adviser of
the Institute and in
his absence the
Medicgl Officer of
the Institute.

Medical Officer of
the Institute.

For those belonging
to Group "A" of para 2,

Chief or Principal
Medical Officer of
Governnent in a
District or Presidency
Surgeon or Governnent
Medical Officer or
equivalent rank in a
city.

ii) Por those belonging

to Group "B" and "C"
of para 3 :

Assistant Surgeon of
Govt, in a District
or Govt. Medical
Officer of equivalent
rank in a city.

b) "Hospital" means the hospital recognized by
the Board of Governors as hospital for the
purpose of these provisions.



As anended
under
Ministry's
letter No,.
24-52/65~T .6
dt.14.4.67.
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¥c) The term 'fanily' shall nmean wife or:

husband of a nenber of staff, as the
case nay be, and parents, children and
step~children wholly dependent on the
nenbers of staff,

d) The term "leave" includes vacation.

Cost of reinburscrient of expenses incurred

by the nmenbers of the staff in connection

with mediecal attendance and trcatuent of
thenselves and their fanilies will be reinbursed
in accordance with the scale prescribed by the
Board fron tine to time.-

Note:= An advance for medical treatnent in
respecet of a nenber of the staff or
of his fanily who is an indoor patient
in a Hospital nay be granted on the
sane terns and conditions as are
nentioned above,

i) Medical attendance includes a attandance
at the residence of the staff or at the
consulting roon of the authorised nedical
attendant by arrangenent with hin,

ii) Medical treatnent neans the use of all
nedical and surgical facilities available
at the hospital,in which the individual is
treated and it includes -

a) enploynent of such pathological,
bacteriological, radiological or other
nethods as are considcered necessary by
the authorised medical attendant:

b) the supply of such nedicines vaccines
sera or other therapeutic substances as
are ordinarily available in the
hospital;

¢) the supply of such nedicine, vaccines,
sera or other therapeutic substances
not available in hospital but can be
had in the state or state-aided hospital;

d) Such accommodgtion as is ordinarily
provided in the hospitel and is suited
to his status;g

e) Such nursing as is ordinarily provided
to inpatients by the hospital;
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f) Specialist consultation on the advice of

the authoriscd medical attendant.

g) It does not include diet or provision at

the request of the nember of the staff

of accormodation superior to that to which
he is entitled in accordance with sub-
clause (d) above.

-«

Note 1 The refund of the cost of preparations

which are not nmedicines but are primarily
foods, tonics, toilet preparations or
disinfectants as issued by Direcctor
General of Health Services fron time to
tine is not admissible.

Note 2 Refund in in respect of nixtures prescribed

by the Authorised Medical attendant will be
allowed till such time the Institute has
its own dispensary for such purposes,

Note 3 In the case of hospitals the tarrifs of

which indicate a flat inclusive charge
per dien, 40 percent thereof should be
reckoned as charges for board and lodging.
Out of this 40 percent, half should be
considered as charges for diet and the
other half for accommodation.

Note 4 Diet charges paid at hospitals by the

nenbers of the staff drawing pay less

than Rs.180/- p.n. (Rs.130/- p.n. in the
re-revised scale) and Rs.380/- p.n.
Rs.300/- p.n. in the pre-revised scale)

in case of non-tubercular/tubercular
diseases respectively are allowed, The
cost of any special article of diet not
ordinarily provided by the hospital to

its in-patients is, however, not refundable,

Dental treatnent is not covered by the rules
but if the diagnosis of the physiological or
other disability from which a nenber of the
staff is suffering indicates that teeth are
the real source of disturbance, he is entitled
to free dental trcatnent provided it is of a
'major' kind such as treatrient of a jaw bone
disease whole sale removal of teeth, etc. It
does not include scaling of tecth, treatnent
for Pyorrhoea and gingivitis or the free supply
of artificial denture or treatment from a
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10.

11.
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private dentist or outside the hospital even
on the advice of the authorised nedical
attendant.

No reimbursenent of expenses for provision
of spectacles is adnissible.

No reinmbursenent of charges for special
nursing will be adnissible unless it is .
certified by the authorised medical attendant
and Medical Superintendant of the Hospital
that their services were absolutely essential,

Notes~ Such cases of special nursing will be
decided on nerits having regard to the
nature of the disease and where hard-
ship is involved. In such cases a
nenber of the staff should bear upto
25 percent of his nonthly pay, for
the period for which special nursing

was necessary the rest being borne
by the Institute.

If the authorisef nmedical attendant is of
opinion that the case of a patient is of

such a serious or special nature as to require
nedical attendance by some person other than
hiaiself, he nay :-

a) send the patient to the nearest Specialist
or other Govt, Medical Officer, by whon,
in his opinion nedical attendance is
required for the patient, or

b) if the patient is too ill to travel,
surmon such specialist or other Govt.
Medical Officer to attend upon the patient.

A patient sent under clause (a) of paragraph 9
shall on production of a certificate in
writing by the authorised nedical attendant
in this behalf be entitled to travelling
allowance for the journeys to and fron the
headquarters of the specialist or other
Governnent Medical Officer,

A specialist or other Govt. Medical Officer
sumoned under clause (b) of Paragraph 9
shall on production of a certificate in
writing by authorised nedical attendant in
this behalf be entitled to travelling
allowance for the journey to and from the
place where the patient resides,
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15.

14.

15,

Note

16.

17.
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Travelling allowance admissible under paragraph 9
shall be calculated as for a journey on tour but
no daily allowance for halts willbe admissible,
If an escort be necessary on the advice of the
authorised Medical Attendent he may be paid T.A.
as admissible under the Institute's T.A. Rules.

Where a member of the staff or the member of

his family is entitled to treatment in a hospital
free of charge under the Schedule on the advice
of the authorised medical attendant any amount
paid by him on account of such treatment shall,
on production of such certificate in the fomm

to be prescribed by the Board of Governors in
this behalf, be reimbursed to him by the
Institute,

If the authorised medical attendant is of the
opinion that owing to the severity of the illness,
a patient (Member of the staff) cannot be given
treatment at the authorised hospitals, the
patient may receive treatment at his residence.

In the cases referred to in paragreph 14 of the
individual receiving treatment at his residenca
he shall be entitled to receive towards the cost
of such treatment incurred by him a sum ecuivglent
bo the cost of such treatment as he would have
been entitled, free of charge, to receive under
this schedule if he had not been treated at his
residence,

Claims for sums admissible under paragraph 15
shall be accompanied by a certificate in
writing by the authorised medical attendant
stating :-

a) his reasons for the opinion referred to
in paragraph 14 and

b) the cost of similar treatment referred
to in paragraph 15.

Members of tie staff and their families will
also be entitled to the reimbursement of the
expenses in connection with the treatment of
tubercular disegses to the extent as is pre-
scribed by the Board from time to time.

5
In the case of families of members of the
staff cost of special medicines (including

‘mixture) will be reimburseable only when they

are prescribed for the patient by the authorised



medical attendant when the patient is atiended
to either in the hospital or at the consulting
room of the authorised medical attendant or when
the patient is under—going treatment at the
out—-patients department or as indoor patient of
the hospital on the recommendation of the
authorised medical attendant,

" Wote ¢ i) Pamily of a member of the staff
accompoanying him on duty, leave vacation
may consult a Govi. Goctor of the status
of the authorised medical attendant of
the member of the staff as provided under
paragranh 3(4) for the member of the
staff himself:

ii) The concession contained in note (i) above
"is not.to be given in a case where a
member of the staff while proceeding on
tour, leave, vacation, takes a member
~of his family along with him with the
intention of obtaining treatment in a
place other than at his headcuarters,

18, Charges for services rendered in connection
with medical attendance and/or treatment of
a member of the family of a member of the .
staff should be paid by him to the hospital
authorities, The Institute will reimburse the
cost of medical attendsnce and/or treaiment on
the production of the hospital bills, duly
countersigned, save in the case of such bills
of Government hospital by the authorised
medical attendant.

Note ¢ The authorised medical attendant of the
family of a member of the staff is the same
as the authorised medical atitendant of the
member himselif,

18A. The family of = member of the staff who could
not be provided with living accommodation within
the Institute cawmpus or who is on duty or on
leave in India (Outside headcuarter) may receive
‘medical treatment as an indoor or outdoor
patient in a State or State aided Hospital.

19. Medical attendance and treatment by arrangement
with the authorised medical attendant at a
consulting ioom maintained by him shall be
deemed to be medical attendance and treatment
at a hospital.:
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Note

i
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Medical treatment shall include confinement
of a lady staff member of the wife of male
staff in a hospital, Ppre-natal and post-natal
treatment at. the residence of the member of
the staff is not allowed.

: Anaesthetic fees & charges for pre-natal
and post-netal treatment received at the
hospital or at the consulting room of the
authorised medical attendant including
the cost of medicines prescribed are
reimburseable,

The following instructions shall also be
adhered to in submitting bills for reimburse-
ment of medical expenses :

i) The bills should be duly supported by
recuisite receipts, cash memos, prescrip-
tions, essentiality certificates and other
relevant documents as prescribed by the
Board of Governors from time to time,

ii) It should be ensured that the cost of
medicines clgimed for reimbursement are
not those included in the list of excluded
medicines and preparations as shown in the
Central Govt. Compilation of Medical
Attendance Rules and Ordexs, as amended from
time to time,

ii) Necessary vouchers and receipts should be
attached to the bill in support of claims
for reimbursement of charges for tests,
conducted or treatment alfcrded in hospitals
e.g. X~Ray, Blood tests etc.

iv) It should be ensured that hospital bills
for treatment as in-patient show the alloca-
tion of charges under medical attendance,
bedding, viet, nursing, special nursing
and medicines and that only admissible
medicines are claimed.

v) Reimbuisement of the cost of Ayurvedic
and Indigenous systems of medicines is
not admissible, i



As amended
wnder
Ministry's
letter
No.F,24~7/65-T.6
dated 16,10.68.
(effective

from 18,9,68)

22,

Note

Bills for reimbursement of medical
expenses from the members of the

staff of the Institute shall be counter-
signed by the Director of the Institute
and the Director may, at his discretion,
delegate this work to the Peputy Director
and the Registrar,

H The Director shall be the controlling
authority in respect of his own
medical attendance bills.



SCHEDULE B
CONDUCT RULES
(See Statute 13(17)

Application :

The provisions contained in this Schedule shall
apply to all employees of the Institute.

Definitions :

In this Schedule unless the context otherwise
recuires

a) "Competent authority’ means |

i) "The Boa.d of Governors" in the case of
the Director.

ii) "The Director" in the case of all other
employees.,

b) "Members of the family" in relation to an
employee includes,

i) the wife, child or step~child of such
employee residing with and dependant on
him and in relation to an employee who
is a woman, the husband residing with
her and dependant on her and

ii) Any other persons related, whether by
blood or by marriage to the employee or
to such employee's wife or husband and
wholly dependant on such Institute employee,
but does not include wife or husband legally
separated from the employee or child or
step~-child who is no longei in any way
dependant upon him or her, or whose custody
the employee has been deprived of by law.

c) "Service'" means service under the Institute,



General s

a)

b)

c)

a)

e)

f)

g)

EBvery employe=: shall at all times maintain
absolute integrity and devotion to duty and
also be stictly honest and imperytial in his
official dealings.

An empioyee should at all times be courteous
in his dealings with other members of the
staff, students and members of the public.

Unless otherwise stated specifically in the
terms of appointment, every employee is a
whole~time employee of the Institute and may

be cglled upon to perform such duties, as may
be assigned to him by competent authority,
beyond scheduled working houis "and on closed
holidays and Sundays. These duties shall inter
alia include attendance at mectings of
committees to which he may be appointed by the
Institute.

An employee shall be required to observe the
scheduled hours of work, during which he
must be present at the place of his duty.

Except for valid reasons and/or unforeseen
contingencies no employee shall be absent
from duty without prior permission.

No employee shall leave station except with
the previous permiscion of proper authority,
even during leave or vacation.

Whenever leaving the station, an employee
shall inform the Head of the Department to
which he is attached, or Director if he is
himself the Head of a Department, the address
where he would be available during the period
of his absence from station.

Teking part in politics and election :

i)

No employee shall take ﬁért in politics or
be associated with any party or organisation

which takes part in political activity, nor shall

subscrive in aid or assist in any manner any
political movement or activity.



ii) No employee shall canvass or otherwise_inter-
fere or use his influence in connection with
or take part in any election to legislative
body or local authority.

v

Providied that an employee of the Institute
¢ualified to vote at such election may exercise
his right to vote, but where he does so, he shall
give no indication of the manner in which he

proposes to vote or has voted.

:

Connection with Press or Radio or Patents :

t

i) Yo' emnloyec shall, cxcept with the previous
sanction of the competent authority, own
wholly ox in »nart, or conduct or particinate
in the editing or managine of any newspaver
or other periodical publications.,

ii) VMo employez shall, except with the previous
sanction of the competent authority or any
other authority empowered by it in this
behalf, or in the honafide discharee of his
duties, participate in a radio broadcast or
contribute any article or write any letter
either anonymously or in his own nsme or in
the name of any other person to any newspaner
or periodical.

Provided that no such sanction shall be renuired
if such broadcast or such contribution is of a purely
literary, artistic or scientific charager, :

Note s Bubject to the restrictions noted below,

members of the staff are at liberty,
without any sanction as contemplated in
paragravh 5(2) above, to vublish their
origzinal scientific works in journals of
repute in India and abrogd. If, however,
they wish to indicate their official
designations in the articles they want to
publish, previous sanction of thec commetent
authority will be necessary.

Such articles must be strictly confined

to purely scientific subjects and should
not - touch upon administrative matters. They



shall be free from all political tinge,
Publications of articles relating to India's
boundary areas and the tribal population in
such areas is prohibited without previous
permission of the competent authority.

Criticism of the Institute

No employee shall, in any radio broadcast or in
any document published anonymously or in his own
name or in the name of any other person or in any
communication to the press or in any public
utterance, make any statement of fact or opinion, -

i)

ii)

which has the effect of an adverse criticism
of any current or recent policy or action of
the Institute, or

which is capable of embarrassing the relations
between the Institute and of the Central
Government or any State Government or any
other Institution or organisation or members
of the public. '

- Provided that nothing in this paragraph shall

apply to any statemcnts made or views expressed by
an employee in his official capacity oxr in the due
performance of the duties assigned to him.

Evidence before Committee or any other authority :

1)

2)

Save as provided in sub-paragraph (3) below
no employee shall, except with the previous
sanction of the competent authority, give
evidence in connection with any inguiry
conducted by any person, committee or
authority.

Where agny sanction has been accorded under

sub-paragraph (1) no employee giving such
evidence shall criticise the policy or any
action of the Institute or the Central
Government or any State Government,

- Nothing in this1paragraph shall apply to :-

a) evidence given at any incuiry before any
authority appointed by the Institute, by
Parliament or by a State Legislature; or
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10.

11,

b) evidence given in any judicial incuiry; or

¢c) evidence given at any departmental incuiry
ordered by the Institute authorities.

imauthorisc@communiication of information :-

-

Jo employea. shall, except in accordance with any
general oxr special order of the competent authority
or in the pexrformance in gocd faith of the duties
ascigned to him, communicate, dircctly or indixzectly,
any official cdocument or information to any person
to whom he is not suthorised to comimmicate such
document or infcrzation.

Gifts s-

No employec¢ shall, except with the orevious sanction
of the competent authority, accept or permit his

wife or any other member of his family to accent

from any pevson othexr than relations any gift of more
than a'triffing value'. Interpretation of the term
'triffing value' shall be the same as laid down in
Government Servants Conduct Rules,

Private Trade or Imployment s

No employee shall, except with the previous permi-
ssion of the competent authority, engage directly
or indircetly in any itrade or business or any
private fuition or undertake any employucni outside
his official assignements,

Provided that the above restrictions shall not
apply to academic work and consultative practice
undertaken with the prior permisszion of the compe-
tent authority which may be given subject to such
condition as regexrds acceptance of remuneration as
may be laic¢ down by the Board.

Investments, lending and borrowing :-

1) No employee shall speculate in any business
nor shall he make or permit his wife or any
member of his family to make, any investment
likely to embarass or influence him in the
discharge of his official duties.
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13.

14,

2) No employee shall lend money at interest to
any person nor shall he boriow money from
any person with whom he is likely to have
official dealings.

Insolvency, habitual indebtedness and criminal
Proceedings :- .

1) An employece shall so manage his private
affairs as to avoid habitual indebtedness or
insolvency. When an employee is found liable
to arrest for debi or has recourse to insolvency
or when it is found that a moiety of his salary
is continuously b»eing attgached, he may be liable
to dismissal, An employee who becomes the
subject of legzl proceeding for isolvency shall
forthwith report fuldll facts to the Institute,

2) An employce who gets involved in some criminal
proceedings snall immediately inform the
competent autiority through the Head of the
Department to which he is attached, irrespe-
ctive of the fact whether he has béen released
on bail oxr not.

An employee who is detained in police custody
whether on criminal charge or otherwise for a
period longer than 48 hours shall not join his
duties in the Institute unless he has obtained

~written permission to that effect from the Head

of the Institute. . '

Moveable, Immoveable and Vgluable Property :

Every member of the staff shall, on first appoint-
ment in the Institute servicé and thereafter at
such invervals as may be prescribed by general or
special orders of the competent authority submit

a return in such form as the Institute may prescribe
in this behalf of all immovegble property owned,
accuired or inherited by him or held by him on
lease or mortgage; either in his own name or in the
name of any member of his family or in the name of _
any other pef¥son,

Vindication of acts and character of employee :

No employee shall except with the previous sanction
of the competent authority, have recourse to any
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16.
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18.

Court of Law or to the press for the vindication
of any official act which has been the subject
matter of adverse criticism or an attack of
defamatory character,

Provided nothing in this rule shall be deemed to
prohibit an employee from vindicating his private
character or any act done by him in his private
capacity.

Marriage etc.:-

An employee intending to marry a person who holds
citizenship of another foreign country shall seek
prior permission of the competent authority.

No employee who has wife living shall contract
another marriage without first ovtaining the
permission of the Board notwithstanding that a
subseqguent marriage is permissible under the
personal and religious law for the time being
applicable to him and violation of these rules
lead to immediate dismissal from the Institute
Service,

Representations s-

a) Whenever an employee wishes to put forth any
claim, or seeks redress of any grievance or
of any wrong done to him, he must forward
his case through proper channel, and shall
not forward such advance copies of his
application to any higher authority, unless
the lower authority has rejected the claim,
or refused relief, or the disposal of the
matter is delayed by more than three months.

b) No employee shall be signatory to any joint
representation addressed to the authorities
for redresc of any grievance or for any other
matter, ,

Punishment, Appeals, etc., -

An employee shall be governed by the provisions
of the relevant rules regarding imposition of
penalties for breach of any of these rules and
preference of appeals against any such action
taken against him,

Intepretation -

The decision of the Board on all cuestions relating
to the interpretation of these provisions shall be
final,
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SCHEDULE - ¢
(See Statute 16(1))

CONTRIBUTORY PROVIDENT FUND
OF THE

INDIAN INSTITUTE OF TECHNOLCGY,
BOMBAY .

1.(1) The provision contained in this schedule

As inserted
under Ministry's
letter No.
F.7-7/63-T.6
dt.15.%.65,

As amended
under
Ministry's
letter No.
?.7-7/63-T1.6
dt.15.%.65

shall apply to :-

a) Every employee of the Institute who is
permanent as on the date of commencement
of this Scheduleg

b) persons appointed on contract, the
terms where of make such persons
eligible for contributing to the Fundg;

¢) Re—employed pensioners subject to the -
conditions prescribed by the Government
of India from time to time,

Provided that no employee of the Institute shall
be entitled to the benefitsof the Fund, whose
services in the Insiitute entitle him to a
pension and gratuity or on whose account the
Institute contributes towards pension or who

has been appointed by the Institute on a
consolidated salary or on special terms which
exclude the benefits of this Fund,

(2) A person appointed on probation against a

substantive vacancy shall be entitled to
subscrive to the Fund from the date of his
appointment. The Institute's contribution
shall, however, be credited with retrospec-
tive effect to his account after he has
been confirmed.

Arrears of subscriptions in such cases may be
paid in not more than 12 monthly instalments
for each year of service. The Institute's
contribution is to be credited to the account
of the subscriver at the end of each financial
year to the extent of his own subscription
during the year subject to final adjustment
after the arrears are realised in full,



As inserted
under
Ministry's
letter No,
F.24J#+/66.$.6
dt.22.,12,68
(effective
from 2,12.68)

As amended
under
Ministry's
letter No,
F,11-7/68~T.6
dt.9.5.1969
(effective
from 7.5.69)

(24)

(3>

(4)

A person appointed on temporary basis shall
also be entitled to subscribe to the Fund
after he completes continuous service for
one year, The subscriptions in such a case
shall, however, commence from the actual
date of the subscriber joining the Fund.

If an employee admitted to the benefit of
the Fund was previously a subscriber to any
Contributory/Non-contributory Provident Fund
of the Central Government/State Government
or of a body corporate owned or controlled
by Government or an autonomous organisation
registered under the Societies Registration
Act, 1860, the amount of his accumulations
in such Contributory or the Non-contributory
Provident Fund, shall be transferred to his
credit in the Fund.

Every employee of the Instituie entitled
to the benefits of the Fund shall be
recuized to sign a written declaration in
the Poim set forth in Apperdix I that he
has read this schedule and agreed to abide
by the provisions contained in it.

In this schedule, unless the context otherwise
recuires -

i)

ii)

iii)

iv)

"Accounts Officer'" measns the Accounts
Officer of the Institutes

"Audit Officer” means the (Internal)
Audit Ofiicer of the Institute;

"Emolument"” means pay including Dearness
pay, if any, leave salgiy, or subsistance
grant andé includes any remuneration of the .
na sure of pay (including Dearness pay, if
any) received in respect of foreign
services :

"Family'" means -~

a) in the case of @& male subscriber the
wife or wives and children of subscriber,
and the widow, or widows and children
of a deceased son of the subscriber;

Provided that if a subscriber
proves tlat his wife has been judicially
separated from him or has ceased under



the customary law of the community to
which she belongs to be-entitled to
maintenagnce she shall henceforth be
deemed to be no longer a member of the
subscriber's family in matters to which
this schedule relates, unless the
subscriber subsecuently indicates by
express notification in writing to the
Registrar that she shall continue to

he so regardeds

b) in the case of a female subsciiber,
the husband and children of the
subsoriber, and the widow or wicows
and children of a deceased son of the
subscriber,

Provided that if a subsciiber by notification
in writing to the Registrar expresses her desire
to exclude her husband from her family, the
husband shall henceforth be deemed to be no
longer a member of the subscriber's family in
matters to which tiis schedule relates, unless
the subscriber subseguently cancels formally in
writing her notification excluding him,

Note : I - "Children" means legitimate children,

Note ¢II -~ An adopted child shall be considered to.
be g child when the Registrgr or if any
doubt arises in the mind of the Registrar,
the Law Officer of the Institute, is
satisfied that under the personal law
of the subscriber, adoption is legally
recognised as conferring the status of
a natural child, but in this case only.

V) "Foreign service” means service in which
an employee of the Institute receives his
substantive pay with the sanction of the
Board from any source other than the fund
of the Institutes

vi) "Fund" means the Contributory Provident
Fund of the Institutes

vii) "Leave" means any variety of leave provided
for .in Schedule 'D' as may be applicable
to the subscribvers

viii) "Pay" means the amount drawn monthly by
an employee of the Institute as -
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i) the pay, other than special pay or
pay granted in view of his personal
qualifications, which has been
sanctioned for a ponst held by him
substantively or in an officiating

capacity;
ii) Special pay and personal pay, and
iii) any other remuneration which may be

specially classed as pay by the
Boarde. ’

ix) "Subscription" means the amount paid by
the subscriber and "contribution" means
the amount contributed by the Institute;

X) "Year" means a financial year.

CONSTITUTION AND MANAGEMENT OF THE FUND

3.(1) The fund which shall be maintained in rupees,

shall be constituted with subscriptions paid
by the subscribers and contributions made by
the Institute and shall include interest paild

to the credit of the account of the subscribers

under sub-=paragraph (1) of paragraph 10.

(2) The management of the Fund is vested in the
Beard subject to the control and direction
of the Board, the Director shall administer
the Fund for and on behalf of the Board.
(3) The Fund shall be deposited, in the name of
the fund, with the State Bank of India. The
deposits shall be made as soon as possible
after the monthly accounts are closed.

(4+) The Institute may, from time to time invest
such part of the Fund, as may be considered
expedient, in the National Plan Sgvings
Certificate and/or other investments covered
by section 20 of the Indian Trusts Act 1882

(2 of 1882) as the Board may determine, interest

or profit realised on such investments being
credited to the Institute as Miscellaneous

Receipts.
be held in the name of the Institute.

All investments and securities shall



NOHMINATION

y,(1) A subscriber shali, at the time of joining
- the Pund, send to the Registrar, a nomination,
conferring on one or more persons the right to
receive the amount that may stand to his credit
in the Fund, in the event of his death before
that amount has become payable, or having
become payable, has not been paids

Provided that if, at the time of making the
nomination the subscriber has a family, the
nomination shall not be in favour of any
person or persons other than the members of
his family.

Provided further that the nomination made by
the subsc.iber in respect of any other
Provident Fund to which he was subscribing
before joining the Fund, shall, if the amount
to his credit in such other fund has been
transferred to his credit in this Fund, be
deemed to be nomination duly made under this
rule until he makes a nomination in accordance
with this sub-para. '

(2) 1If a subscriber nominates more than one
person under sub-para (1) he shall specify
in the nomination of the amount or share
payable to each of the nominees in such
manner as to cover the whole of the amount
that may stand to his credit in the I'und
at any time,

(3) ZEBvery nomination shall be in such one of the
Forms set forth in Appendix Il as is appro-
priate in the circumstances,

(4) A subscriber may, at any time, cancel his
nomination by sending a notice in writing to
the Registrar.

Provided that the subscriber shall along with
such noticc send a fresh nomination made in
accordance with the provisions of this para.

(5) A subscriber may provide in a nomination -

a) in a respect of any specified nominee
that in the event of his nominee predeceasing
the subscriber, the right conferred upon
that nominee shall pass to such othex
person as may be specirfied in the
nomination,



(6)

(7)

8)

Provided such other person or persons
shall, if the subscriber has other membcrs
of his family, be such other member or
members, Where the subsecriber confers such
a right on more than one person under this
clause, he shall specify the amount or
share payable to each of such persons in
such a manner as to cover the whole of

the amount payable to the nominee,

b) that the nomination shall become invalid
in the event of the happening of a contin-
gency specified thereing; provided that if at
the time of making the nomination the
subscriber nas no family, he shall provide
in the nomination that it shall become
invalid in the event of his subsequently
accuiring a family.

Provided further that if at the time of
meking the nomination the subscriber has
only one member of the family, he shall
provide in the . nomination that the right
conferred upon the alternate nominee under
clause (a) shall become invalid in the event
- of his subsecuently acquiring other member
or members in his family.,

Immediately on the death of a nominec in
respect of whom no special provision has been
made in the nomination under clause (a) of
sub-para (5) or on the occurrence of any event
by reason of which the nomination becomes
invalid in pursuance of clause (b) of sub-

para (5) of the proviso thereto, the subscriber
shall send to the Registrar a notice in writing
cancelling the nomination together with a fresh
nomination made in accordance with the provi-
sions of this para. '

Every nomination made and every notice of

~cancellation given by, a subscriber ghall,

1o the extent that it is valid, take effect,
on the datec on Jhich it is received by the
Institute.

An up-to-date Hegister shall be maintained
by the Institute to record all nominations,

SUBSC.I3ERS' ACCOUNTS

An account shzll be opened in itne name of
each subscriver in the Form set forth in



6. (1)

(2)

(3)
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Appendix III, in which shall be shown s-
i) The subscriber's subscriptionss

ii) Contributions made under para 9 by the
Institute to his account;

iii) Interest, as provided by para 10, on
subscriptions;

iv) Interest, as provided by para 10, on
contributions; and

v) Advances and withdrawals from his
* account.

CONDITIONS AND RATHES OF SUBSCRIPTIONS

Every subscriber shall subscribe monthly to

the fund when on duty or on foxeign service but
not during a period of suspension., Provided
that a subscriber on re-instatement after a
period passed under suspension shall be

allowed the option of paying in onc sum, or

in instalmentsj,any sum not exceeding the
maximum amount of arrears of subscriptions
permissible for that period.

A subscriber may, at his option, not subscribe
during leave other than leave on average pay

or earned leave of less than 30 days duration
by sending a notice in writing to the Registrar
before or soon after proceeding on leave,

Failure to make due and timely intimation
shall be deemed to constitute an election
to subscribe.

The option of a subscriber intimated under
this sub-para shall be final.

A subscriber who has, under para 29, withdrawn
the amount of subscriptions and interest
thereon, shall not subscribe to the Fund after
such withdrawal, unless he returns to duty.

T+ (1) The amount of subscription shall be fixed

subject to the following conditions s-

a) 1t shall be expressed in whole rupees
(50 naye paise and above counting as
the next higher rupee).



8. (1)

(2)

b) It may be any sum, not less than &%

3

of emoluments of the subscriber and not
more than his emoluments.,

(2) For the purposes of clause (b) of subpara(l)
the emoluments of a subscriber shall be -

a) in the case of a subscriber who was in
permanent service of the Institute on
the 31lst March of the preceding year,
the cmoluments to which he was entitled
on that dates

b) in the case of a subscriber who was not
in permanent service of the Institute
on the 31lst March of the preceding year,
the emoluments to which he was entitled
on the first day of his permanent
service,

(3) The amount of subscrivtion so fixed may be
enhanced or reduced only once during the
course of a year :

Provided that if a subscriber is on duty for
a part of a month and on leave for tie
remainder of the month and if he has elected
not to subscribe during the leave the amount
of subscription payable shall be proportionate
to the number of days spent on duty in the
month. ,

(4) When a subscriber is temporarily transferred
to foreign service (elsewhere) or sent out
of India, he shall remain, subject to the
provisions contained in this schedule in the
same manner as if he were not so transferred
or sent out,

REATLISATION OF SUBSCRIPTIONS

When emoluments are drawn from the Funds of

the Institute, recovery of subscriptions on
account of these emoluments and of the principal
and interest of advances shall be made from the
emoluments themselves.

When emoluments are drawn from any other source,
the subscriber shall forward his dues monthly
to the Institute. -



CONTRIBUTIONS BY THE INSTITUTE

9. (1) The Institute shall, with effect from the
31lst March of each year, make a contribution
to the account of each subscriber,

Provided that if a subscriber (uits the service
or dies during a year, contribution shall be
credited to his account for the period between
the close of the preceding year and the date of
the casuality,

Provided further that no contribution shall be
payable in respect of any period for which the
subscriber is permitted under this schedule
not to, or does not, subscribe to the fund,

(2) The contribution shall be a sum representing
8.1/3 per cent of the emoluments of the
subscriber, drawn on duty during the year or
for a period in the year as the case may be,

(3 Should a subscriber elect 1o subscribe during
leave, his leave salary shall, for the purpose
of this rule, be deemed to be emoluments draw:a
on duty.

(4) The amount of any contribution payable in
respect of a period of foreign service shall,
unless it is recovered from .the employer, be
recovered by the Institute from the subscriber.

(5) The amount of contribution payable shall be
rounded to the nearest whole rupee (50 naya Paise
and above counting as the next higher rupee).

~J.  INTEREST

10. (1) The Institute shall pay to the credit of the
account of a subscriber interest at such rate
as the Central Government may, from time to time,
prescribe in the case of their employees,

(2) Interest shall be credited with effect from
the 31st larch of each year in the following
manner ’

i) on the amount at the credit of a subscriber
on the 31lst March of the preceding year,
less any sums withdrawn during the current
vear-interest for twelve months:



ii) on sums witiidrawn duxing the current
year-interest from the lst April of the
current year upto the last day of the
month preceding the month of withdrawal;

iii) on all sums credited to the subscriber's
account after the 3lst March of the pre-
ceding year-interest from the date of
deposit up to the 31lst March of the
current yeaxr;

iv) the total amount of interest shall be
rounded to the nearest rupee in the manner
provided in sub-para (5) of para (9):

Provided that when the amount standing at the
credit of a subscriber has become payable;,
interest shall thereupon be credited under this
sub-para in respect only of the period from the
beginning of the current year or from the date
of credit as the case may be, upto the date on
which the arount standing at the credit of the
subscriber vecomes payable,

(3) For the purpose of this para the date of credit
shall be deemed to be the first day of the
month in which it is credited.

Provided that where there hgs been a delay in
the drawal of pay or leave salary and allowesnces
of a subscribe and consecuently in the recovery
of his subscription towaids the Fund, the
interest on such subscriptions shall be payable
from the month in which the pay or legve salary
of the subscriber was due, irrespective of the
month in which it was actually drawn.

(4) In all cases interest will be paid in resnect of
balance at the credit of a subscriber upto the
close of the month preceding that in which payment

is made or upto the end of sixth month after the
month in which such amount became payesble which-
ever of these periods be less,

(5) Subject to the provisions of sub-para (4) no
interest shall be pmid in respect of any period
after the da’te which the Registrar has intimated
to that person or his agent as the date on which
he is prepared to make payments.
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ADVANCES FEOM THE FUND

A temporary advance may be granted to a
subscriber from the amount standing to his
credit in the Fund at the discretion of the
authority specified in para 12 subject to the
following conditions :

a) No advance shall be granted unless the
sanctioning authority is satisfied that
the applicant's pecuniary circumstances
justify it, and that it will be- expended
on the following object or objects and
not otherwises

aa) The sanctioning authority may, in special
circumstances, sanction the payment to any
subscriber of an advance if he is satisfied
that the subscriber concerned requires the
advance for reasons other than those
mentioned in clause (a),

i) to pay expenses in connection with
the prolonged illness or confinement
of the applicant or any person actually
dependent on himg

ii) +to pay for the overseas passage for
reasons of health or education of
the applicant or any person actually
dependant on himg

iii) to pay obligatory expenses on a
scale appropriate to the applicant's
status in connection with marriages,
funerals or ceremonies which by
religion it is incumbent on him to
performg

iv) to pay for expenses outside India in
connection with the education, bheyond
high school stage, of the applicant
or any person actually dependent on
him;

v) to pay for expenses of the applicant
or any person actually dependent on
him in connection with any medical,
engineering or other technical or
specialised course or other general
higher education in India beyond the
high~school stage :

Provided that the duration of the
course of study is not less than
three years;



NOTE

b)

c)

a)

e)

vi) to meet the cost of his defence
where the subscriber is prosecuted
by the Government or Institute in
any court of law or where the
subscriber engages any legal practi-
tioner to defend him in any en.uiry
in respect of any alleged officiazl
misconduct on his part;

vii) to meet the cost of legal proceedings
instituted by the subscriber for
vindicating his position in regard to
any allegations made against him in
respect of any act done or purporting
to have been done by him in the
discharge of his official duty:

- An advance under sub-clause (vi) above

shall be available to the applicant in
addition 1o any advance admissible for the
same purpose from any other Government
source but the advance under the said
sub—-clause shall not he admist¢iblé to a
subscriber either in respect of any

legal proceedings instituted by him in any
court of law against the Government/
Institute as regards any penalty imposed
on him or any condition of service or in
respect of any legal proceedings in regard
to any matter unconnected with his official
duties,

An advance shall not, except for special
reasons, exceed three months' pay, and
shall in no case exceed the amount of
subscription and interest thereon standing
to the credit of the subscriber in the
Fund,

An advance shall not, except for special
reasons, be granted until after the final
repayment of all previous advances together
with interest thereon have elapsed.

The sanctioning authority shall record
in writing the special reasons where
advance is sanctioned for such reason.

An application for temporary advance
from the Fund shall be submnitted in the
Form set forth in Appendix IV,
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12,(1) A temporary advance from the Fund to the

subscribers other than the Director will be
sanctioned by the Director, who may, atv

his discretion, delegate this work to the
Dy.,Director and the Registrar.

(2) A temporary advance from the Fund to the
Director shall re.uire the sanction of the
Chairman,

13.(1) An advance shall be recovered from the

subscriber in such number of ecugl monthly
instalments as the sanctioning authority

may direct: but such number shall not be

less than twelve unless the subscriber so
elects, or in any case more than twenty-four.

A subscriber may, at his option, make repayment
in a smaller number of instalments than that
prescribed. Bach instalment shall be a number
of whole rupees, the amount of the advance being
raised or reduced, if necessary, to admit of

the fixation of such instalments,

(2) Recovery shall be made in the manner
provided in para 8 for the realisation of
subscription and shall commence with the
issue of pay for the month following the
one in which the advance was drawn.

Recovery shall not be made, except with the
subscriber's consent while he is on leave or
in receipt of subsistance grant and may be
postponed by the sanctioning authority during
the recovery of an advance of pay granted to
the subscriber,

(3) If more tran one advance has been made to
a subscriber, each advance shall be treated
separately for the purpose of recovery,

(4) After the principal of the advance has
been fully repaid, interest shall be paid
thereon at the rate of one-fifth per cent
of the principal for each month or broken
portion of a month during the period
between the drawal and complete repayment
of ‘the principal.

(5) Interest shall ordinarily be recovered in
ore instalment in the month after complete
repayment of the principal; but if the
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period referred to in sub-para (4) exceeds
twenty months, interest may, if the subsciiber
so desires be recovered in two ccual monthly
instalments, The method of recovery shall be
that provided in sub-para (2). Payment shall
be rounded to the nearest rupee in the manner
provided in sub-para (5) of para 9.

(6) Recoveries made under this rule shall be
credited as they are made, to the account of
the subscriber in the Fund.

WITHDRAWAL FROM THE FUND

sub~-para (1) 14.(1) Subject to the conditions specified here-

of para 14 under withdrawals may be sanctioned by the
substituted Chairman, in the case of a withdrawal by
under the Director and by the Director in any other
Ministry's case, at any time after the completion of
letter No. 20 years of service (including broken periods
F.24~-3/65~-T.6 of service, if any), of a subscriber or
dt.10.1,69 . within 10 years before the date of his
(effective retirement on superannuation, whichever is
from 8,1.69) earlier, from the amount of subscriptions

and interest thereon standing to the credit
of the subscriber in the Fund for one oxr more
of the following purposes, namely -

a) Meeting the cost of higher education,
including where necessary, the travelling
expenses of any child of the subscriber
in the following cases, namely :-

i). for education outside India for
academic, technical, professionad
or vocational courses beyond the
High School stage, and

ii) for any medicgl, engineering or
other technical professional or
specialised course or other general
higher education in India beyond
tihe High School stage, provided that
the course of study is for not less
than fhree years,

b) Meeting the expenditure in connection
with the marriage of the subscriber's
son or daughter and any othcr female
relation actually dependent on him.

¢) Meeting the expenses in connection with
the illness including where necessary,
the travelling expenses of the subscriber
or any puerson actually dependent on him,



d) Building or ac.uirjng a suitable house
for his residence including the cost of
the site or repaying any outstanding
amount on account of loan expressly taken
for this purpose or reconstructing or making
additions or alterations to a house already
owned or accuired by the subscriber,

e) Purchasing a house site or repaying any
outstanding amount on account of loan expre-
ssly talkken for this purpose.

f) For constructing a house on a site purchased
utilising the sum withdrawn under clause(e).

Note : 1. A subscriver who has availed himself of
an advance for house building purpose
or has becn allowed any assistance in
this regard from any other Government
source, shall be eligible for the grant-
of final withdrawal under clauses %d),x
(e) and (f) for the purposes specified
therein and also for the purpose of
repayment of any loan taken under the
aforesaid scheme, subject 1o the limit
specified in sub-para (1) of para 15,

15.(1) Any sum withdrawn by a subscriber at any
one time for one or more of the purvoscs
gpecified in para 14 from the amount
standing to his credit in the Fund shall
not ordinarily exceed one-half of the
amount of subscriptions and interest
thereon standing to the credit of the
subscriber in the Fund or 6 month's pay,
whichever is less, The sanctioning
authority may, however, sanction the
withdrawal of an amount in excess of this
limit upto three-fourths of the amount
of subscriptions and interest thereon standing
to the credit of the subscriber having due
regard to (i) the object for which the
withdrawal is being made, (ii) the status
of the subscriber and (iii) the amount
of subscriptions and interest thereon
standing to the credit of the subscriber
in the Fund. '

(2) A subscriber who has been permitted 1o
withdraw money from the Fund under para 14
shall satisfy the sanctioning authority
within a reasonable period as may be
specified by that authority that the money
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has been utilised for the purpose for which
it was withdrawn, and if he fails to do so,
‘the whole of the sum so withdrawn, or so much
thereof has not been applied for the purpose
for which it was withdrawn shall forthwith
be repaird in one lump sum together with
interest thereon at the rate determined
under para 1O by the subscriber to the Fund
and in default of such payment, it shall be
ordered by the sanctioning authority to be
recovered from his emoluments either in a
lump sum or in such number of monthly
instalments, as may be determined by the
Institute,.

A subscriber who has already drawn or may
draw in future an advance under para 11 for
any of the purposes specified in clauses

(a), () and (c) of sub-para (1) of para 14
may convert, at his discretion, by written
request addressed to the Accounts Officer
through the sanctioning aguthority the balance
outstanding against it into a final withdrawal
on his satisfying the conditions laid down

in paras 14 and 15,

PAYMENTS TOWAHRDS INSURANCE POLICIES AND
FAMILY PENSION FUNDS

17,

On written application from a subscriber to
the Fund and subject to the conditions
contained in paras 18 to 25,

(a) i) subscription to a family pension
Fundg and

ii) payments towards an insurance
policy, may be substituted for the
whole or part of subscription to the
Fundg

(b) the amount of subscriptions with interest
thereon standing to the credit of a
subscriver in the Fund may be withdrawn
to meet s3-

i) payments towards an insurance
policys

ii) purchase of a single payment
insurance policy;

iii) payment of a single premium or
subscriptions to a fgmily pension
Fund,



Provided that both in respect of (a) and (b)
the family pension is (i) approved by the Board:
and (ii) insurance poliey is such as may be legally
assigned by the subscriber himself in favour of
the Institute and is so assigned by him and is
delivered to the Registrar as a security against
payment made from the Fund.

18. 1) An insurance policy effected by the
subscriber himself on his own life or on
the joint lives of the subscriber and his
wife which shall be deemed to be a policy
on the 1ife of the subscriber himself
may be accepted for assignments in favour
of the Institute.

2) A policy which has been assigned to the
subscriber's wife shall not be accepted
unless either the policy is first
re-assigned to the subscriber or the
subscriber and his wife both join in an
appropriate ascignment,

3) An Insurance policy shall be assigned to
the Institute by mesns of an endorsement
made on the policy itself in Form (1) or
Form (2) or Form (3) of the Forms given
in Appendix V according as the policy is
.on the life of the subscriber or on the
joint lives of the subscriber and his wife
or the policy has previously been assigned
to the subsciiber's wife,

4) VNotice of assignment of a policy shall be
given by the subscriber to the Insurance
Company, and the acknowledgement of the
notice by the Insurance Company shall be
sent to the Registrar within three months
of the date of assignment,

5) Where an Insurance Policy has been
assigned to the Institute the Registrar
shall satisfy himself by referring to the
Insurance Company, where possible, that no
prior assignment of the policy exists,

19, 1) Except in the cases of the Hindu Family
(Pension) Annuity Fund and the Postal
Life Assurance Policies in respect of which
subscriptions or premiums which are paid
by the Institute to the extentv of recoveries
actually made from the monthly salary bills,



20,

- the Instibtute will not make any payment on
behalf of subsc:ibers to Insurance Companies,
nor take steps to keep a policy alive,

2) A subscriber who desires to substitute his
Fund subscriptions in whole or part for
payment to a Family Pension I'und or Insurance
under clause (a) of para 17 may reduce his
subscription to the Pund within its limit:

Provided that except in the cases of subscrip-
tions or piemiums mentioned in sub-para (1) the
subscriber shall send to the Kegistrar, within g
period of two months from the date of payment,
receipts or certified copies of receipts in
order to satisfy that the amount by which the
subscription to the Fund has been reduced was
duly applied for the purposes specified in
Clause (a) of para 17.

3) A subscriber who desires to withdraw any
amount under clause (b) of para 17 within
limit of his subscription in the Fund shall
make arrangenenis with the Registirar for the
withdrawal of the amount to be paid from his
subscription in the Fund.

Provided that the subscriber shall send to
the Registrar, within a period of two months from
the date of payment, receipts or eertified copies
of receipts in order to satisfy that the amount
withdrawn was duly applied for the purposes
specified in clause (b) of para 17.

4) Any amount withdrawn under clause (a) or
(b{ of para 17 shall be paid in whole
rupees rounded to the nearest rupee in the
manner provided in sub-para (5) of para 9.

1) If the total amount of any subscriptions or
payments substituted under clause (a) of
para 17 is less than the amount of minimum
subscription payable to the Mund under
para 7, the difference should be rounded off
to the nearest rupee in ithe manner provided
in sub-para (5) of para G and paid by the
subscriber as a subscription to the Fund.

2) If the subscriber withdraws any amount
standing to his credit in the Fund for any
of the purposes specified in clause (b) of
para 17 he shall continue to pay to the Fund
the subscriptions payavle under para 7.
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Once an Insurance Policy has becn accepted for
the purposes of being financed from the Fund,

the terms of the Policy shall not be altered

nor shall the Policy be exchanged for another
Policy without the prior consent of the Diiector,
Further the premium of Life Insurwnce Policies
assigned under this provision shall not bhe
payable othervise than annually, h

The subscriber shall not during the currency

of the Policy draw any bonus the drawal of which
during such currency is optional under the teims
of the policy and the amount of any bonus which
undexr the terms of the policy and the subsciiber
has no option to refrain from drawing during its
currency shall be paid forthwith into the Funds
by the subscriver or in default recovered by
reduction from his emoluments by instalments

or otherwice as the Board may direct.

1) Save as provided in sub-para (2) of para 25
when the subscriber -

a) Quics the service, or

b) Has proceeded on leave preparatory to
retirement and applies to the Institute
for re—-assignmnent or return of the
Policy, or

c) While on leave, has been permitted to
retire oir declared by competent medical
authiority to be unfit foxr further
service and applies to the Institute for
re-assignment or return of policy, or

d) Pays or repays to the Fund the whole of
any amount withheld or withdrawn from
the Fund for any of the purposes mentioned
in sub-clause (ii) of clause (a) of
para 17 and sub-clauses (i) and (ii) of
clause (b) of para 17 with interest
thereon at the rate provided in pare 10,

The Registrar shall, if the policy has been

assigned in favour of the Institute under para 18
re-assign the policy in the first Form set forth in
Appendix VI to the subscriber or to the subscriber
and the joint assured, as the case may be, and make
it over to the subsgriver, together with s signed
notice of the re-assigrnment addressed to the
Insurance Company.



2)  Save as provided by sub-pzra (2) of
para 25, when the subscriber dies before
quiting the service, the Registrar shall
reassign the policy in the Second form set
forth in Appendix VI to such person as
may be legally entitled to receive it, and
shall make over the policy to such pexson
togetner with a signed notice of the re-
assignment addressed to the Insurance
Company .

If a policy assigned in favour of the Instiiute
under para 18 matuires before the subscriber quits
the service, or if a policy on the joint lives

of a subscriver and his wife assigned under the
said para falls due for payment by reason of

the wife's death, the full amount of the policy
shall, on realisation, be created to the Fund

of the subscriber,

1)  If the interest of the subscriber in the
family pension fund ceases in whole or
part from any cause whatsoever, the
provident fund gccount of the subscriber
shall forthwith be reimbursed by the amount
~of the refund, if any, secured by the
subscrivey from the family pension fund
which amount shall, in default of re-
imbursement, be deducted from the
subscriber's emoluments by instalments
or otherwise, as the Board may direct,

Al

2) If the Institute receives notice of -

a) an assignment (other tran an assign-
ment in favour of the Instisute under
para 18) or

b) & charge of encumbrance on, or

e¢) =an order of Court restraining dealings
wit: the policy or any amount resalised
therecon, the Registrar shall not -

i) re~gssign or make over the
olicy as provided in para 23,

ii) ©realise the amount assured by
the policy, as provided in para
24, but shall forthwith refer
the matter to the Board,



26. - Notwithstanding anything contained in this
schedule, if the sanctioning authority is
satisfied that money withheld oxr withidrawn
from the Fund under clause (a) or clause (b)
of para 17 has been utilised for a purpose
other than that for which sanction was given
to the withholding or withdrawal of the money
from the Fund, the amount in cuestion, shall,
with interest at the rate provided in para 10,
forthwith be peid by the subscriber to the Fund,
wr in default, be ordered to be recovered by
deduction in one sum from the emoluments of the
subsciibery, even if he be on leave, If the
total amount to be paid is morxe than one-half
the subscriber's emoluments, recoveries shall be
made in monthly instalments of moieties of his
emoluments till the entire amount recoveragble is
paid by him.

Notes The term 'emoluments' as used in this rule
does not incluce subsistence grant,

27. RESTKICTION OF THE PROVISIONS RELATING TO
FINANCING OF POLICIES,

The provisions contained in paragraphs 17 to 26
shall apply only to subscribers who, before the
date from which the Statutes come into force, have
been substivuting in whole or in part, payments
towards policies of life insurance for subscrip—-
tions to the Fund or making withdrawals from the
Fund for such payments s

Provided that such subscribers shall not be
permitted to substitute such payments for
subscriptions due to the Fund ox to withdraw
from the Fund for making such paymnents in
respect of any new policy.

CIRCUMSTANCES IN WHICH ACCUMULATIONS ARE
PAYABLE.

28, When a subsciiber uits the service, the amount
standing to his credit in the Fund shall,
subject to any deduction under para 31, become
payable to him :

Provided that a subscriber,; who has been dismissed
from tne service ana is subseguenvly reinstated
in the service, shall, if recuired to do so by
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the Institute, repay any amount paid to him
from the Fund in pursuance of this para with
interest thereon at the rate provided in para
10 in the manner provided in the proviso to para
29, The amount so repaid shall he credited to
his account in the Fund, the part which repre-
sents his subscirivtions and interest therecon,
and the part which represents the Institute
contribution with interest thdéreon being
accounted for in the manner provided in

para 5. '

When a subscriber ~

a) has proceeded on leave preparatory to
retirement or if he is employed in a
vacation department, on lcave preparatory
to retirement combined with vacation, or

b) while on leave, has been permitted tc retire
or declared by competent medical authority
to be untit for further service, the
amount of subscriptions and interest
therecon standing to his credit in the
Fund shall, upon application made by him
in that behalf to the Director, become
payable to the subscriber,

Provided that the subscribexr, if he
returns to duty, shall, if recuired to

do so by the Institute, repay to the Fund,
for credit to his account, the whole or
part of any amount paid to him from the
Fund in pursuance of this rule, with
interest thereon at the rate provided in
para 10, in cash or securities, or partly
in cash and partly in securities, by
instalments oxr otherwise, as the Institute
‘may direct.

Subject to any deduction under para 31, on
the death of a subscribeir before the amount
standing to his credit has become payable or
where the amount has become payable, before
payment has been made.

i) when the subscriber legves a family -

a) if a nomination made by the subscriber
in accordance with the provisions of
para 4 in favour of a member or members
of his family subsists, the amount
standing to his credit in the Fund or



Note

b)

the part thereof to which the nomina-
tion xrelates, shall become payable

to his nominee or nominecs in the
proportion specified in the nominationg

if no such nomination in favour of a
menber or members of the family of the
subscriber subsists, ox if such nomina-.
tion relates only to a part of the
amount standing to his credit in the
Fund, the whole amount or the part
thereof to which the nomination does
not relate, as the case may be, shall,
notwithstanding any nomination pur-
poxrting to be in favour of any person
or persons other than a member oxr
members of his family, become payable
to the member of his family in ecual
shares 3

Provided that no share shall be payable to -

1)
2)

3)

4)

sons who hgve attained majoritys;

sons of a deceased son who have
attained majority;

married daughters whose husbands are
alivesg

married daughters of a deceased son
whose husbands are alive if there is
any member of the family other than
those specified in clause (1), (2), (3)
and (4)

Provided also that the widow or widows and the
child or childxren of a deceased son shall
receive between them in ecual parts only the
share which that son would have received if

he had survived the subscriber and had been
exempted from the provisions of clause (1) of
the first provisoy

o

Any sum payable under these rules to a
member of the family of a suovscriber
vests in such member under subsection (2)

of section (3) of the Provident Pund
Act, 152%,
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ii) when the subscriber leaves no family
if a nomination made by him in accordance
with the provisions of para 4, in favour
of any person or persons subsists, the
amount standing to his credit in the Fund
or the part thereof to which the nomination
felatus, shall become payable to his nominee
or nominees in the proportion spec1f1ea in
the nomination.

Note : When a nominee is a dependent of the
subscriber as defined in clause (c¢) of
section 2 of the Provident Fund Act, 1925,
the amount vests in such nominee under
sub~-scction (2) of section 3 of that Act.

When the subscriber leaves no family and no
nomination made by him in accordance with the
provisions of para 4 subsists, or if such nomina-
tion relates only to part of the amount standing
Yo his credit in the Fund, the relevant provi-
sions of clause (b) and of sub-clause (ii) of
clause (c) of sub-section (1) of scction 4 of

the Provident Funds Act, 1925, are applicable

to the whole amount or the part thereof to which
the nomination does not relate,

DEDUCTION

Subject to the conditions that no deduction may
be made which reduces the credit by more than
the amount of any contribution by the Institute
with interest thereon credited under paras 9 and
10, before the amount standing to the credit of
a subscriber in the Fund is paid out of the Fund,
the Board may direct the deduction therefrom and
payment to the Institute of -~

a) any amount, if a subscriber has been
dismissed from the service for grave
misconduct :

Provided that, if the order of dismissal is
subsecuently cancelled, the amount so deducted
shall, on his reinstatement in the service, be

replaced at his credit in the Fund g

b)  any amount, if a subscriber resigns his
employmeni with the Institute within five
years of the commencement thcreof, otherwise
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3)
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than by reason of superannuation or a
declaration by competent medical authority
that he is unfit for further services

any amount due under a liability incurted

. by the subscriber to the Institute.

a) When the amount standing to the credit
of a subscriber in the Fund or the
balance thereof after any deduction
under para 31 becomes payable, it shall
be the duty of the Registrar, after
obtaining the sanction of the Director
and after satisfying himself, when no
such deduction has been directed under
that para that no deduction is to be
made, to make the payment as provided
in Section 4 of the Provident Funds
Act, 1925,

b) In the case of final payment to the
Director from the Contributory
Provident Fund, the competent
authority to sanction the payment shall
be the Chairman, Board of Governors,

If the person to whom, under this schedule,
any amount or policy is to be paid,
assigned, re—assigned or delivered is a
lunatic for whose estate a manager has

been appointed in this behalf, the

payment or re—assignment or delivery will

be made to such manager appointed under

the provisions of the Indian Lunacy Act,1912
and not to the lunatic,

Any person who desires to claim payment
under this para shall send a written
application in that behald to the
Director, Payment of amounts withdrawn
shall be made in India only. The persons
to whom the amounts are payable shall
meke their own arrangements to rececive
payment in India,

When the amount standing to the credit
of a subscriber has beccme payable under
para 286,29 or 30, the Institute shall
make arrangement for prompt payment of
that portion of the amount standing to
the credit of a subscriber in regard to
which theie is no dispute or doubt; the
balance being adjusted as soon after as
mnay be,
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PROCEDJRE

Acummulations in the Fund of which payment has

not been taken within six months after they become
payable under this schedule shall be transferred
to "Deposits” after the 3lst March of the year
and treated under the provisions' reclating to
deposits.

When paying a subscription in India either by
deduction from cmoluments or in cash a subscriber
shall cuote the number of his account in the
Fund, which shall be communicated to him by the
Accounts Officer. Any change in the number shall
similarly be communicated to the subscriber by
the Accounts Officer.

1) As soon as possible after the 31lst March of
each year and after tiie Fund accounts have
been audited by the Audit Officer, the

Accounts Officer shall send to each subscriber

a statement of his account in the Fund in the
Form set forth in Appendix VII showing the
opening balance as on the 1lst April of the
year, the total amount of deposits during the
year and the closing balance on that date,

The Accounts Officer shall attach to the state-
ment of account an encuiry whether the subscriber

a) desires to make any alteration in any
nomination made under para 4;

b) has ac.uired a family (in cases where the
subscriber has made no nomination in favour
of a member of his family under the provi-
sion to sub-para (1) of para (4).

2) Subscribers should satisfy themselves as

to the correctness of the annual statement,
and errors should be brought to the notice
of the Accounts Officer within three months
from the date of receipt of the statement.
If no intimation is received firom the
subscriber within this period it shall be
assumed that he has accepted the statement.

3) Where errors in the annual statement are
brought to notice, it shall be the responsi-
bility of the Accounts Officer to reconcile
the same for settlement to the satisfgetion
of the subscriber,



APPENDIX I

Sce Para 1 (4)

FOEM OF DECLARATION

I cicoecnocs csesssccscsessesanssns sescessne
(the subscriber), a permanent employee of the Indian
Institute of Technology at sececsascscccassansonn do
hercby declare that I have read the provisions
governing the Contributory Provident Fund of the

Indian Institute of TechnologY eceecocecsccacocsns oo

co... and agrec to abide by them.

9 000000000 0 00

Dated this ¢.cce0cces.. day of 19

Signature of
Subscriber

Two witnesses to Signature,

l. #0000 0 00C0® 0 ® 0 0600600006

20 # 000 0 00003 000 @® G000 000 e0
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APPENDIX II
See Para 4(3)
FORM OF NOMINATION

I. When the subscriber has family and wishes to nominate one member thereof.

I hereby nominate the person mentioned belcw, who is a member of my family as defined in
para 2 of the provisions governing the Contributory Provident Fund of the Indien Institute of
TeChNOlOogY ceeesssssses tOo receive the amount that may stand to my credit in the fund, in the

event of my death before that amount has become payable or having become payable, has not been
paid :

Name and address Relationship with Age Contingencies on the Names, address
of the moninee subscriber happening of which relationship of the.
the nomination shall person,; if any, to.
- become invalid whom the right of

the nominee shall
pacss in the event
ol his predeceasing
tiie subscriber

L S

Pated thiS sevevevverencnss day OF wevnveenes 19

at .‘ooo.la.'oootuo-.
!

Two witnesses to signature

Signature of subscriber

lo...oocc'o'oocooolo.otcou'o 2p.'00.'.l00l..‘.0.0.0'0...
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II. When the subscriber has a family and wishes to nominate more than one member thereof.

I hereby ..ominate the persons mentioned below, who are members of my family as defined in
para 2 of the provisions governing the Contributory Provident Fund of the Indian Institute of
Technology «seeeseceesses. to receive the amount that may stand to my credit in the Fund, in the
event of my death before that amount has become payable, or having become payable has not been
paid and direct that the said amount shall be distributed among the said persons in the manner
shown below agalnst their names.

Name and agddress Relationship Age *Amount of Contingencies Name,address
of the nominee with subscriber share of on the happening and relation-
accumulations to of which the ship of the
be paid to each nominagtion shall person, if any
become invalid to whom the

right of the
nominee shall
pass in the
event of his
predeceasing
the subscriber

Dated this 'l.'.l,..ﬂ-ﬂ‘o.. day Of ® ¢ © 0 & 8 0 0 6 0 0 0 ¢ 000 19

AL eeesreccroceccacss Signature of Subscriber
Two witnessess to signature

lO...D..ll......."‘... 2.“.0.".0..0!00'.0

- e -

*Note: This column should be filled in so as to cover the whole amount that may stand to the credlt
of the subscriber in the fund at any time.
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IIT. When the subscriber has no family and wisheS to-nominate one person.
I, having no family as defined in para 2 of the provisions governing the Contributory
Provident Fund of the Indian Institute of Technolog¥sseseeecessecss.. hereby nominate the person

mentioned below to receive the amount that may stand to my credit in the Fund; in the event of
my death before that amount has become payable, or having become payable has not been paid :

Name and address Relationship Age *Contingencies on Name, address and relation-
of' the nominee with subscriber the happening of ship of the person, if any,
which the nomina- to whom the right of the
tion shall become nominee shall pass in the
invalid event of his predeceasing
the subscriber.

-
————

Dated thiS ® 0 09 00608 e e 000D OSSO OS day Of e P e 00005 0000 0e 0 0o 19

At vcceccerscsesccsnense Signature of subscriber

Two witnesses to signature

loo.‘ooo......to.o'Iloc‘.o 2.00000.:0.-0.0-.-.-000

Note: Where 5 subscriber who has no family makes a nomination, he shall specify in this
column that the nomination shall become invalid in the event of his subsequently
acquiring a family.
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IV. When the subscriber has no family and wishes to nominate more than one person.

I, having no family as defined in para 2 of the provisions governing the Contributory
Provident Fund of the Indian Institute of Technologyjeseeesceccesesssss hereby nominate the
persons mentioned below to receive the amount that may stand to my credit in the Fund in the
event of my death before that amount has become payable, or having become payable has not been

pald, and direct that the said amount shall be distributed among the said persons in the manner
showii below against their names:

Name and address Relationship Age *Amount of **Contingencies Namej,;address and
of the nominee with subscriber share of on the happen- relationship of the
accumnula- ing of which person, if any, to
tion to be the nomination whom the right of
paid to each shall become the nominee shall
- invalid pass in the event

of his predeceasing
the subscriber

Dated t}’lis S © ® & 0 6 0 8 0 3 b e s o0 day Of 5 & 8006 8¢ ¢ 8090 ¢ 0 00 0 O 19

2 PN Signature of subscriber
Two witnessess to signature.

l.‘....l"..l......... 2'.....0'.0.00........0

*Note: This column should be filled in so as to cover the whole amount that may stand to the
credit of the subscriber in the Fund at any time.

**Note: Where a subscriber who has no family makes a nomination he shall specify in this column

that the nomination shall become invalid in the event of his subsequently acquiring a
family.
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APPENDIX III

Account No._ _ ) INDIAN INSTITUTE OF TECHNOLOGY, -
Date of receipt of _____ Contributory Provident Fund Ledger
Nomination Name : (See para Designation Joined on

YEAR : 19 - 19 YEAR : 19 - 19 .

INSTITITE' S, COYT.
—

Month
ch in-
terest
¥ e K
Please
see
below
With=-
drawa
Remark

balance
on whi-|
Monthly:
balance
on whi-
ch int-
rest is
calcu-

lated

Emolu-
ments
Subsc
iptio
Refun

April
May
June
July
August
September
October
November
December
January
February
March
Journal S
Entries
TOTAL

*¥kxSubscriber's empluments drawn on duty or during leave or on deputation abroad.
Balance from 19 -19 ..... Institute's cont.on «.... Balance from 19 =19... Institute's cont.on...

Deposits and refund as RSeoeeee@ 8 1/3%¢eeceese. Deposits and refund RSeceeee @8 1/3%.....
above ee.ses Balance from 19 - 19..... as above +os09s Balance from 19 - 19..
Interest for 19 -19 ..... Interest for 19 - 19 .... Interest for 19 - 19.. Interest for 19 - 19..
TOTAL eveeeens TOTAL eevevonseaccne TOTAL eeoecosacone TOTAL veeeencone
Deduct withdrawals as .... Deduct withdrawals as ... Deduct withdrawals ... Deduct withdrawals as
above above as above above seveo

Balance as on March 31,19. Balance on March 31,19... Balance on March 31,19 Balance on March 31,19..

Calculated by : Calculated by :

Checked by : Checked by :
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APPENDIX - IV
(See para 11)

Form of application for a temporary advance from

Contributory Provident Fund.

‘Name of the subscriber and his Account
Number,

Designation

Pay

i

Balance of subscription at credit of the
subscriber on the date of application.

Amount of advance recuired.

Purpose for which the advance is recuired-
Para 11, (a) of the Contributory Provident
Fund Rules,

Number (and amount) of monthly instalments;in
which the advance is proposed to be repaid, ;

Amount . of advance or advances last taken, if
any, state particulars of the advance, date on
which taken, Instalments of repayment and
balance outstanding. '

Whether any advance last taken is in course of
repayment or 12 months have not elapsed since
its complete recpayment together with interest.
Pull particulars of the pecuniary circumstances

of the subscriber justifying the application for
the temporary withdrawal.

~ Signature of the applicant,

The particulars against items 3,4,8 and 9 have

been verified to be correct.

Signature

- — e o e e it — . Y. bemn ot

Designations Accounts Officer
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(Remarks of the recommending authority).

No,. Date , the

Forwarded to the

I am satisfied that the pecuniary circumstances of the
official juistify the grant of advance applied for which is
admissible under para 1l of the provisions governing the
Contributory Provident Fund and is recommended, as a
special case, for the 's sanction under para 12,

The advance is rccoverable in instalments
of Rs. per month with one/two additional instal-
pents representing interest at the prescribed rate.

Signature
Designation __
No. Dated , the
Sanction of the . is conveyed to the grant of
an advance of Rs, to be recovered in ——
monthly instalments of Rs.__ each with one/two additional

instalments representing interest at the prescribed rate,

/

Signature :

Designations

Note ¢

(i) The application should in the first instance be
submitted to the Registrar, who, after obtaining
necessary certificate from the Accounts Officer,
submit the application, with his recommendation,
to the Director for sanction or submit to the
higher authority, after obtaining the Director's
recommendations, as the case may be,

'ii) The application, when sanctioned, should be
sent to the Accounts Section for necessary
further action.



~: 96 :-

APPENDIX - V
(See para 18)

Forms of assignment

(1)

I : of hereby

assign unto the Indian Institute of Technology,

the within policy of assurance as security
for payment of all sums which under the provisions
governing the Contributory Provident Fund of the Indian
Institute of Technology, , 1 may
hereafter become liable to pay to the Contributory
Provident Fund of the Indian Institute of Technology,

I hereby certify that no prior assignment of the

within policy exists.,

Dated this ___ day of 19

Station

Signature of
Subscriber

One witness to Signature
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APPENDIX V-Contd.
(2)

We, _(the subscriber) of

and ‘ (the joint assured of

in consideration of the Indian Institute of Technology,

_____ agreeing at our request to accept payments towards
the within policy of assurance in substitution for the
subscription payable by me the said to

the Contributory Provident Fund, Indian Institute of
Technology, to accept the withdrawal of the sum of
Rs. from the Rs. . from the sum to the credit
of the said in the Contributory Provident Fund,
Indian Institute of Technology, for payment of the
premium of the within policy of assurance,; hereby jointly
and severally assign unto the said Indian Institute of

Technology, the within policy of assurance as
security for payment of all sums which under the rules of
the said Fund the said B may hereafter
become liable to pay to that Fund.

We hereby certify that no prior assignment of the
within policy exists.

Dated this day of 19 .
Station

3ignature of suhscriber and
the Joint Assured. :

One witness to signature

Note :~ The assignment may be executed on the policy
itself either in the subscriber's handwriting or
alternatively a typed or printed slip containing
the assignment may be pasted on the blank spaces
provided for the purpose on the policy. A typed
or printed endorsement must be duly signed and
if pasted on the policy it must be initiated
across all four margins.
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APPENDIX V - Contd.

(3)

I s wife of and
the as%ignee of the within policy, having at the request
of the assured, agree to release my
interest in the policy in favour of in
order that may assign the policy to the
Indian Institute of Technology, which body

has agreed to accept payments towards the within policy
of Assﬁrance in substitution for the subscriptions
payable by , ~__ to the Contributory Provident
Fund hereby at the requwe st and by the direction of

~_ assign and I the said

‘ assign and confirm unto the Indian
Institute of Technology, the within policy
of assurance as security for payment of all sums which
under the rules of the said Fund the said

may hereafter become liable to pay to the Fund.

We hereby certify that no prior assignment of the
within policy exists.

Dated this day of 19 .

Station

Signature of the assignee and
the Subscriber

One witness to signature



- 99 S -

APPENDIX V - Contd.

(&)

Form of assignment to be used in cases where a
subscriber to the General Provident Fund who has
effected an insurance policy under the rules of that
Fund is admitted to the Contributory Provident Fund,
Indian Institute of Technology,

I, of hereby
further assign unto the Indian Institute of Technology,

the within policy or assurance as

security for payment of all sums which under the

provisions governing the Contributory Provident Fund
of the Indian Institute of Technology,
I may hereafter become liable to pay to the Contributory
Provident Fund of the Indian Institute of Technology, .

I hereby certify that except an assignment to the
President of India as security for payment of all sums
which I have become liable to pay under the General
Provident Fund Rules, no prior assignment of the
within policy exists. |

Dated this day of 19 .

Signature of subscriber

One witness to Signature
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APPENBIX VI

“(See Para 23)

Farms of Re-assignment and Assignment by the
Indian Institute of Technology.

A1l sums which have become payable by the
above-named under the provisions

governing the Contributory Provident Fund, Indian
Institute of Technology, having
been paid and all liability for payment by him of
any such sums in the future having ceased the

Institute doth hereby re-assign the within policy of
assurance to the said

Dated this day of 19

Executed by

Registrar of the Institute for and on
behalf of the Indian Institute of Technology,

Signature of the Registrar

(One witness who should add his designation and
address).



-: 101 :-

APPENDIX VI - Contd.

(2)

The above-named having
died on the DAY OF 19 s the
Indian Institute of Technology, doth

hereby assign the within paolicy of assurance to

X e

Dated this day of 19

Executed by

Registrar of the Institute and on
behalf of the Indian Institute of Technology,

L 4

Signature of the Registrar

(One witness who should add his designation and
address).

&

* Fill in particulars of persons legally ?ntitled
to receive the policy.
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APPENDIX VI- Contd.

(3)

Form of re-assignment by the Indian Institute

of Technology, .

The Indian Institute of Technology,

doth hereby re-assign the within policy to the said

Dated this day of 19 .

Executed by

Registrar of the Indian Institute of Technology,
" for and on behalf of the

Indian Institute of Technology,

(Signature of the Registrar)

(One witness who should add his designation
and address)
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(See para 35)

Subscriber's statement of Account for the year ending 31-3-19
Name of the subscriber

Number of Account

Particulars Opening Deposits Interest Total With- Closing
balance drawals balance

-

Subscriptions and
refunds of withdrawals

Institute contributions.

_Total :

Note:- i) The subscriber should satisfy himself as to the correctness of the statement and to

bring errors, if any, to the notice of the Accounts Officer within 3 months from the
date of receipt of the statement. If no initimation is received from the subscriber within this
period it shall be assumed that he has accepted the statement.

ii) The subscriber should state whether he desires to make any alteration, in any nomination
made under the rules of the Fund.

iii) In cases where the subscriber has made no nomination in favour of a member of his family
owing to his having no family at the time but acquired a family thereafter the fact
should be reported to the Registrar forthwith.

Accounts Officer
Indian Institute of Technology.

Dated

(Portion to be returned to the Accounts Officer)

I hereby acknowledge receipt of the Annual statement of my Contributory Provident Fund
Account for the year 19 and/but do not accept the balance shown therein as correct for the
reason given overleaf., )

Reasons if any, for the non-acceptance of the balance with particulars necessary in support.
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SCHEDULE 'D!
(See Statute 17(i))

LEAVE PROVISIONS

1. APPLICABILITY

The provisions contained in this Schedule shall
apply to all employees of the Institute.

2. DEFINITIONS

In this Schedule unless the context otherwise
require.

(a) "Commuted Leave" means Leave as provided
under paragraph 17.

(b) "Completed years of service" means con-
tinuous service of the specified duration
under the Institute and includes periods
spent on duty as well as on deputation and
extra-ordinary leave.

(¢) "Earned Leave" means leave earned in
regpect of periods spent on duty.

(d) "Half-pay Leave" means leave earned in
respect of completed years of service
: calculated according to the provisions
As amended vide hereinafter contained.
Ministry's letter
No.,F.25-1/64-T.6 (e) "Leave" includes earned leave, half-pay

dt.14-5-69. leave, commuted leave, leave not due and
(effective from - extra-ordinary leave.
9-5-69) *

(£) "Sabbatical leave" means leave granted
to any member of the Academic staff
referred to in clause (a) of statute 11
for any of the objects mentioned in
paragravh 21-C",

*( Amended as per
Ministry's letter
No.F.24-42/63-T.6
(Vol.II)dt.26-2-76)

3. RIGHT OF LEAVE

Leave cannot be claimed as of right and when
the exigencies so demand, leave of any description
may be refused or revoked by the authority empowered
to sanction the leave,
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4. AUTHORITY EMPOWERED TO SANCTION LEAVE

(1)

(2)

(3)

Applications for leave shall be addressed
to the Board by the Director and to the
Director by the other members of the staff.

Leave may be sanctioned by the Director or
by a member of the staff to whom the power
has been delegated by the Director.

The Board may sanction leave to the Director,
but the Director can avail himself of casual
leave on his own authority.

5. COMMENCEMENT AND TERMINATION OF LEAVE

(1)

(2)

Leave ordinarily begins from the date on
which leave as such is actually availed
of and ends on the day preceding the one
on which duty is resumed.

Sundays and other holidays or the vacation
may be prefixed as well as suffixed to
leave, subject to any limit of absence on
leave prescribed under each category of
leave.

6, COMBINATION OF LEAVE

Except as otherwise provided in this schedule,
any kind of leave under these provisions may be
granted in combination with or in continuation of
any other kind of leave, subject to any limit on
the aggregate period of absence as may be prescrlbed
in such cases.

v

7. GRANT OP LEAVE BEYOND THE DATE OF RETIREMENT
AND IN THE EVENT OF RESIGNATION

(1)

No leave, shall be granted beyond the date
on which a member of the staff must com-
pulsorily retire.

Provided that the authority empowered to
grant leave may allow any member of the
staff who had been denied earned leave in
whole or in part on account of exigencies
of service, the whole or any portion of
the earned leave so denied even though it
extends to a date beyond the date on which
such member of the staff must compulsorily
retire,

Provided further that a member of the staff
whose service has been extended in the
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interest of public service beyond the date
of his compulsory retirement, may be granted
earned leave ag under:-

(1) During the period of extension any
earned leave due in respect of the
period of such extension, and to the
extent necessary the earned leave
which would have been granted to him
under the preceding proviso had he
retired on the date of compulsory
retirement;

(ii) After the expiry of the period of
extension

(a) the earned leave -which could have
been granted to him under the pre-
ceding proviso, had he retired on
the date of compulsory retirement,
diminished by the amount of such
leave as availed of during the
period of extension; and

(b) any leave earned during the period
of extension as has been formally
applied for as preparatory to final
cessation of his duties in suffi-
cient time during the period of
extension and refused to him on
account of exigencies of public
service;

(iii) In determining the amount of earned
: leave due during the period of extension,
the earned leave, if any, admissible
under the preceding proviso shall be
taken into account.

Note:- For the purpose of this paragraph, a member

(2)

of the staff may be deemed to have been denied
leave only if a sufficient time before the
date on which he must compulsorily rctire

or the date on which his duties finally cease
he has either formally applied for leave and
been refused it on the ground of exigencies

of service or has ascertained in writing

from the sanctioning authority that leave

if applied for would not be granted on the
aforesaid ground.

If any employee of the Institute resigns,

he shall not be granted either prior or
subsequent to his resignation, any leave

due to his credit. Provided that the Director,



As amended
vide Mini-
stry!'s letter
No.F.25-1/
64-T.6 dt.
14-5-69
(effective
from 9-5-69)
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may, in any case, grant leave to an employee
prior to his resignation if, in the opinion
of the Director, the circumstances of the
case Justify such grant of leave.

8. CONVERSION OF ONE KIND OF LEAVE INTO
ANOTHER KIND

(1) At the request of a member of the staff the
sanctioning authority may convert any kind
of leave including extra-ordinary leave, re-
trospectively into leave of a different kind
which may be admissible as on the day on
which the member of staff proceeded on leave,
but the member of the staff cannot claim such
conversion as a matter of right.

(2) If one kind of leave is converted into another
the amount of leave salary and allowances ad-
missible shall be recalculated and the arrears
of leave salary and allowances paid or amounts
overdrawn recovered, as the case may be.

9. REJOINING OF DUTY ON RETURN FROM LEAVE
ON MEDICAL GROUNDS

A member of the staff who has been granted leave

~on medical certificate shall be required to produce a

medical certificate of fitnesgss before resuming duty.

10, REJOINING OF DUTY BEFORE THE
EXPIRY OF LEAVE

Except with the permission of the authority which
granted the leave, no member, of the staff on leave
may return to duty before the expiry of the period
of leave granted to him.

11. GENERAL

(1) Leave should always be applied for and
sanctioned before it is taken, except in cases
of emergency and for satisfactory reasons.

(2) Continuous temporary service followed by
permanent service without any break shall
be included in permanent service for the
purposc of computation of leave.

~

12. KINDS OF LEAVE

The following kinds of leave shall be admissible
to members of the staff:-



*As amended vide
Ministry's
letter No.F.
25-1/64~T.6
dt.14-5-69.
(effective from
9-5-69)
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Casual Leave.

Special Casual Leave.
Special Leave.
Half-pay Leave.
Commuted Leave.
Earned Leave.
Extra-ordinary Leave.
Maternity Leave.
Hospital Leave.
Quarantine Leave.
Leave not due.
Sabbatical Leave.

1%. CASUAL IEAVE

? { Amended as
Ministry's
letter No.F.
24-42/63-T.6
(Vol.II) dt.
26-2-76)

(1)

(2)

(3)

Casual leave is not earned by duty. A member
of the staff on casual leave is not treated

as absent from duty and his pay is not inter-
mitted. Casual leave cannot be claimed as of
right and its grant is always subject to the |
exigencies of gervice and subject to a maxi-
mum of ¥12 days in the aggregate in a calendar
year.

Casual leave may be granted at the discretion
of the sanctioning authority, as and when
occasion arises, provided that the total
period of absence including Sundays and

other holidays intervening, prefixed or
suffixed shall not ordinarily exceed eight
days at a time Sundays and holidays, whether
intervening, prefixed or suffixed, shall not
be counted as casual leave.

Casual leave cannot be combined with any
other kind of leave.

14. SPECIAL CASUAL LEAVE

As amended

vide Mini-
stry's letter
No.F.24-39/65~
T.6, dt.14-1-69
(effective from
9-1-69)

(1)

(

Special casual leave, not counting towards
ordinary casual leave, may be granted to a
member of the staff when he is -

(1) Summoned to serve ag a juror or
Assessor or to give evidence before
a court of law as a witness in a civil
or a criminal case in which his private
- interests are not at issues

ii) deputed to attend a reference library of
other Institutes or conferences and
scientific gatherings of learned and
professional societies in the interest
of the Institute;
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C(ididi) reduired to be absent for any other
purposes approved by the Board of
Governors.

(2) The period of such leave admissible in a
year shall ordinarily not exceed fifteen
days but should, however, be sufficient
to cover the period of absence necessary.
The conditions under which such leave will
be granted will, if necessary, be laid
down by the Board.

15. SPECIAL LEAVE ™ .- .
. o 1.
Members of the staff deputed for practical training
in or out of India shall be entitled to special leave
Tas may be determined by the Board in each case.

* Provided that Sabbatical leave shall be admissible
to a member of the academic staff -~

(Amended as

per Ministry's (i) After the completion of six years' continuous

letter No.F.24- service, or more, with the Institute,

42/63~T,6(Vol.

II) dt.26-2~76) (ii) where he avails of special leave, after the
completion of six years' service or more
with the Institute after his return from
such special leave;

but in any case such leave shall not exceed three
times (incluwsive of special leave in case such leave
has been granted) during the entire service of such
member". )

16. HALF-PAY LEAVE

(1) The half-pay leave admissible to a member of
the staff in respect of each completed year
of service shall be 20 days.

(2) Half-pay leave may be granted to a member of
the staff on medical certificate or on private
affairs. No half-pay leave may be granted to a
member of the staff in temporary appointment
except on medical certificate.

Provided that in case of a temporary member
of staff no half-pay leave will be granted
unless the authority competent to sanction
leave is ready to believe that the officer
will return to duty on the expiry of the
leave, except in the case of an officer who
has been declared completely and permanently
incapacitated for further service by medical
authorities.
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17. COMMUTED LEAVE

(1) Commuted leave not exceeding half the amount of
half-pay leave may be granted on medical certifi-
As amended cate to a member of the staff subject to the
vide Mini- following conditions:=~
stry's letter

No.F.25-1/64- (a) The commuted leave during the entire period

of service shall be limited to a maximum of

T.6.4t.14-5-69 r
(Effective from 240 days.
9 =5-1962) (b) When commuted leave is granted, twice the

amount of such leave shall be debited agalnst
the half-pay leave due.

(c) The total duration of earned leave and commu-
ted leave taken in conjunction shall not
exceed 240 days provided that no commuted
leave may be granted under this provision
unless the authority competent to sanction
leave has reason to believe that the officer
will return to duty on its expiry.

farad (2) (2) Half pay lecave upto a maxinmum of 180 days may be
p§¥khlnlstry's allowed to be commuted during the entire service
letter No.F=11. where such leave is utilised for an approved

6/76-T.6 dated course of study such as a course which is certi-
16-7-78 fied to be in public interest by the leave sanc=-

(effective tioning authority.

from 1-1-7%)
~‘~’1]J)
18. EARNED LEAVE.

Earned leave admissible to member of the vacation
staff.

(1) During the period of one academic year, the
period of vacation for an employee entitled
to it will be 60 days.

(2) In case such a member of staff is required to
remain on duty during the whole or any part of
the vacation, he shall be eligible to the
following amount of earned leave on full pay:-

Duration of duty : Flegibility to earned leave
during vacation on full pay

Entire wvacation : 30 days

‘-No. of days vacation
ndt availed oi_ ----- T

Part of vacation : )30 -X s
Ho: of days of the
entire vacation

S
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Earned leave admissible to members of the non-
vacation staff.

(3)

(4)

The earned leave admissible to a member of the
staff, other than vacation staff, shall be 30
days in a calendar year.

The leave account of every employee shall be
credited with earned leave in advance in two
instalments of 15 days each on the first
January and first July every year.

The leave at the credit of an employee at the
close of the previous half year shall be carried
forward to the next half year, subject to the
condition that the leave so carried forward

plus the credit for the half year,do not exceed
the maximum limit of 180 days.

Limits of accumulation and grant (applicable to all

members

- (6)

(7

of the staff).

A member of the s taff shall cease to earn such
leave when the earned leave. amounts to 180 days.

The maximum amount of earned leave that can be
granted to a member of the staff at a time shall
be 120 days. Earned leave may be granted fer =
period exceeding 120 days if the entire leave

so granted or any portion thereof is spent out-
side India, Burma, Ceylon, Nepal and Pakistan,
provided that when earned leave exceeding 120
days is so granted the period of such leave spent
within Ind ia, Burma, Ceylon, Nepal and Pakistan
shall not in the aggregate exceed 120 days.

19. EXTRA-ORDINARY LEAVE.

(1)

(2)
As amended
vide Mini-
gtry's letter
No.F-25-1/64~-
T.6., dt.
14-5-69
(effective .
from 9-5--69) -
(3)

Extra~ordinary leave shall be w1thout leave
salary and nmay be granted when no other kimd of
leave is admigssible or when other leave being
admissible, the member of the staff concerned
specifically applies in writing for the grant
of extra~aordinary leave.

The periad of extra-~ordinary leave shall not
count for increment cxcept when such leave is
granted due to sickness on medical certificate
or for prosecuting higher studies, provided that
in case of any doubt whether the extra-ordinary
leave taken was for prosecuting higher studies
or not, the decision 0of the Chiirman shall be
final,

(a) Except in the case of a permenent employee,
the duration of extra-ordinary leave on any
occasion shall not exceed the following
limits:~
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(i) Three months.

(ii) Six months, in case of employce- who
has completed three years continuous
service on the date of expiry of the
leave admissible to him under the
rules, and his request for such leave
is supported by a medical certificate.

(iii) Bighteen months where the employee
is suffering from tuberculosis or
leprosy and undergoing treatment in
a recognisced clinic or under a
specialist.

(b) Where an employce other than a permanent
employce, fails to resume duty on expiry
of the maximum amount of extra-ordinary
leave granted to him, or where such an
employee who was granted a lesser amount
of extra-ordinary leave than the maximum
amount admissible to him, remains absent
from duty for any period which, together
with the periad of extra-ordinary leave
granted to him exceeds the limit upto
which he could have been granted extra-
ordinary leave under sub-rule (a), he
shall, unless the Board in view of the
exceptional circumstances of the case
otherwise determine, be deemed to have
resigned his appointment and shall cease
to be in Institute employ.

(4) The authority empowered to grant leave may

Note:=-

commute retrospectively period of absence
without leave into extra-ordinary leave.

The power of commuting retrospectively
periods of absence without leave into
extra-ordinary leave is absolute and not
subject to the conditions mentioned in
(1) above.

20. MATERNITY IEAVE

(1)

Maternity leave may be granted to a woman
member of the staff on full pay for a periad
which may extend upto the end of three months
from the date of its commencement or to the
end of six weeks from the date of confinement,
whichever is earlier. Maternity leave may
also be granted in case of miscarriage
including abortion, subject to the condition
that the leave applied for does not exceed
six weeks and the application for leave is
supported by a medical certificate.
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(2) Maternity leave shall not be debited to the
leave account.

(3) Maternity leave may be combined with leave of
any othcer kind except casual leave but any
leave applied for in continuation of maternity
leave may be granted only if the gpplication
is supported by a medical certificate.

21. HOSPITAL LEAVE

(i) Hospital lcave may be granted to a member
of the staff under medical treatment for
illness or injury if such illness or injury

stry's is directly due to risks incurred in the

let{er Yo course of his official duty. This conces-

F-25—1/64: sion will be available to such members of

T.6.d1t the staff, the nature of whose dqtles eX—

E ra poses them to such illmess or injury and

As amended
vide Mini-

gggg;g%ive from whose appointing authority is the Director.
9-5-69) (ii) Hospital lecave may be granted on leave
salary, either avcrage or half average
as thc authority granting it may consider
necessary.

(iii) Member os staff eligible for hospital lcave
will be entitled to such leave without any
restriction on the quantum of leave and the
leave can be granted for such period as is
considered necessary by the authority com-
petent to grant it.

21-A QUARATINE LEAVE
As amended (1) Quarantine leave is granted when a member of
vide staff is precluded under orders of the competent
Ministry's - medical authority from attending office in con-
letter No. sequence of an infectious disease in his family
F.25-1/64-T.6 or household. Such leave can be granted only
dt.1%.5.1969 on the certificate of a medical or public
(effective health officer., lMaximum duration of quarantine
from 9.5.69) leave is ordinarily twentyone days and may be |

extended upto thirty days in exceptional cixr-
cumstances. Any absencc beyond these limits has!
to be treated as regular leave. A member of
staff on quarantine leave is not treated as
absent from duty and his pay is not interrupted.

(2) Quarantine leave is not admissible if the |
member of staff himself is suffering from
an infectious disease.

(3) Cholera, Small-pox, Plague, Diphtheria, Tyrhus |
fever and Cerebrosphinal Mcningitis can be j
trcated as infectious diseases for the grant
of quarantine lcave. In the case of Chicken~
pox, however, no quarantine leave can bc grani®
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unless the health Officer considers that in
view of some doubt about the nature of the
disease there is reason for grant of such
leave.

21-B LEAVE NOT DUE

(1) Save as in the case of leave preparatory to

As inserted retirement, leave not due may be granted to
vide Mini- permanent member of staff both on medical
stryts letter certificate and on private affairs for a
No.F=25-1/64- period not exceecding 360 days during his
T.6, dt. entire service out of which not more than
14-5-69 180 days in all can be on private affairs.
‘(effective from

9-5-69) (2) Leave not due shall be granted to a member

of staff only if the sanctioning authority is
satisfied that there is reasonable chance of
the member of staff returning to duty on

expiry of leave and shall be limited to half
pay leave which he is likely to earn thereafter.

(3) Leave not due is admissible when no other kind
of leave is due and admissible.

(4) A member of staff while on leave not due is
entitled to the same leave salary as during
half-pay leave.

21-C SABBATICAL LEAVE

(1) Sabbatical leave may be granted for one or
more of the following objects, namely:-

(a) to conduct research or advanced studies
in India or abroad;

(b) to write text books, standard works and
other literature;

Amended as (e¢) to visit or work in Industrial concerns
per Ministry's and technical departments of Government
letter No. to gain practical experience in their
F.24-42/63-T.6 regpective fields;

(Vol.II)

dt.26.2.76. (d) to visit or work in a University, Industry,

or Government research laboratories in India
and abroad, and

(e) any other purposes for the academic deve-
lopment of the staff member, as approved by
the Board of Governors.

(2) The grant of sabbatical leave shall be subject
to the following conditions, namely:-

(a) the period of sabbatical leave shall not
exceed one year at a time including vacations
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if any, but the Board may grant in addi-
tion any other leave upto a maximum of 120
days which the member might have earned
during the service at the Institute;

(b) a member of the academic staff shall,
during the period of sabbatical leave, be
paid full salary and allowances as admis-
sible under the normal rules but he shall
not be entitled to any travelling allowance
or any extra allowances in India or abroad;

(c) no substitute shall be appointed in the
vacancy and his work shall be shared by
the other members of the faculty;

(d) a member of the academic staff shall not
undertake during the period of sabbatical
leave, any regular appointment under any
other organisation in India or abroad, he
shall, however, be free to receive a scho-
larship or fellowship or bursary or any
other adhoc honorarium other than his
regular employment; and

(e¢) a member of the academic staff availing
sabbatical leave shall furnish a bond in
the prescribed form to serve the Institute
for a minimum period of three years on
return to duty.

22. VACATION AND IEAVE SAIARY

(1) An employee of the Institute entitled to
vacation shall be eligible for pay and allow-
ances at full rates during the period of
vacation.

(2) (a) Except as provided in sub-para 22(2)(b)
below, a member of staff on earned leave,

As amended is entitled to the leave salary equal to
vide Mini- the average monthly pay drawn during the
stry's letter 10 complete months immediately preceding
No.F-11-8/68~ the month in which the leave commences or
T.6, dt.18-1-69 the substantive pay to which he is entitled
(effective from immediately befare the commencement of the
15-1-69) leave, whichever is greater.

(b) A member of the staff who proceecds on
earned leave from a post the maximum of
which does not exceed Rs.110.00 per month
is entitled to leave salary equal to the
pay arawn immediately before proceeding
on leave.



As amended
vide Mini-
stry's let-
ter No.PF-
11-8/68-T.6
dt. 18-1-69
(effective
from 15-1-69)

Amended as
per Minis-
try's letter
No.F.11.6/76

T.6 dt.16-7-78.

‘(’(/Zc v
179
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(3) A member of the staff on half-pay leave is
entitled to leave salary equal to half the
amount specified in sub-para 2(a) or 2(b),
as the case may be, subject to a maximum of
Rs.750.00 provided that the limit will not
apply if the leave is on medical certificate.

(4) A member of the staff on commuted leave is

entitled to leave salary equal to twice the

amount admissible under sub-rule (3).

23. INCREMENT DURING TEAVE

If the increment falls during the leave other than
casual leave, the effect of increase in pay shall be
given from the day following the date of expiry (last
day) of the leave as such without prejudice to the
normal date of increment.

24. LIMIT OF TOTAL ABSENCE

A member of the staff ceases to be in the service of
the Institute if he is continuously absent from duty
for five years, whether with or without leave, unless
such absence is absence on foreign service in India.

25. CASH EQUIVALENT OF LEAVE SALARY IN CERTAIN CASES.

In case an employee dies while he is in service,
the cash equivalent of the leave salary that the
deceased employee would have got had be gone on
earned leave on the date of death shall be given
to his family subject to a maximum of leave salary
for 180 days.
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SCHEDULE 'E!
(See 'Statute 164)

CONTRIBUTQRY PROVIDENT FUND-CUM~GRATUITY SCHEME
.OF THE INDIAN INSTITUTE OF TECHNOLOGY, BOMBAY.

APPLICATION, ETC.

1. (1) The provisions contained in this Schedule shall

DEFINITION

2e

(2)

(3)

apply to the employees specified in clause (1)
of Statute 16A.

If zn employee admitted to the benefit of the
Fund was previously a subscriber to any contri-
butory/non-contributory Provident Fund of the

" Central Government/State Government or of a body

corporate owned or controlled by Government or

an autonomous organisation registered under the
Societies Registration Act 1860, the amount of
his accumulations in the Contributory or non
contributory Provident Fund, shall be transferred
to his credit in the Fund.

Every employee of the Institute entitled to the
benefits of the Fund shall be required to sign a
written declaration in the Form set-forth in
Appendix I that he has read this Schedule and
agreed to abide by the provisions contained

in it.

In this Schedule, unless the context otherwise
requires:-

(i) "Accounts Cfficer" means the Accounts
Officer of the Institute;

(ii) "Audit Officer" means the (Internal)
Audit Officer of the Institute;

(iii) "emoluments" means pay including dearness

pay, if any, leave salary or subsistence
grant and includes any remuneration of
the nature of pay (including dearness
pay; if any) received in respect of
foreign service;

(iv) "family" meens -

(a) in the case of a male subscriber,
the wife or wives and children of
a subscriber, and the widow, or
widows and children of a deceased
son of the subscriber;
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Provided that, if a subscriber proves
that his wife has been judicially se-
parated from him or has ceased under
the customary law of the community to
which she belongs to be entitled to
maintenance she shall hencefor th be
deemed to be no longer a member of
the subscriber's family in matters to
which this schedule relates, unless
the subscriber subsequently indicates
by express notification in writing to
the Registrar that she shall continue
to be so regarded;

(b) in the case of a female subscriber,
the husband and children of the sub-
scriber, and the widow or widows and
children of a deceased son of the
subscriber; :

Provided that if a subscriber by no-
tification in writing to the Registrar
expresses her desire to exclude her
husband from her family, the husband
shall hence-forth be deemed to be no
longer a member of the subscriber's
family in matters to which this sche-
dule relates, unless the subscriber
subsequently cancels formally in
writing her notification excluding
him.

Note I. "Children" meahs legitimate children.

Note II.An adopted child shall be considered to be
a child when the Regisgrar or if any doubt
arises in the mind of the Registrar, the
Law Officer of the Institute, is satisfied
that under the personal law of the subscriber,
adoption is legally recognised as conferring
the status of a natural child, but in this
case only.

(v) "foreign service" means service in which
an employec of the Institute receives
his substantive pay with the sanction
of the Board from any source other than
the fund of the Institute;

(vi) "Fund" means the New Contributory Provident
Fund of the Institute;

(vii) "leave" means any variety of leave pro-
vided for in Schedule "D" as may be
applicable to the subscriber;
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(viii) "pay" means the amount drawn monthy by

an employee of the Institute as -

(i) the pay, other than special pay or
pay granted in view of his personal
qualification, which has been sanctioned
for a post held by him substantively
or in an officiating capacity;

. (ii) special pay and personal pay, and

(iii) sny other remuneration which may

(ix)

(x)

be specially classed as pay by the
Board;

"Subscriptionmeans the amount paid by
the subscriber and "contribution" means
the amount contributed by the Institutej;and

"Year" means a financial year.

CONSTITUTION AND MANAGEMENT OF THE FUND

3. (1) The Fund, which shall be maintained in

rupees, shall be constituted with subscriptions
paid by the subscribers and contributions

made by the Institute and shall include
interest paid tqQ the credit of the account

of the subscribers under sub-paragraph (1)

of paragraph 10.

(2)

(3)

(4)

The management of the Fund is vested in the
Board. Subject to the control and direction
of the Board, the Director shall administer
the fund for and on behalf of the Board.

The Fund shall be deposited, in the name
of the Fund, with the State Bank of I[ndia.
The deposits be made as soon as possible
after the monthly accounts are closed.

The Institute may, from time to time, invest
such part of the Fund, as may be considered
expedient, in the National Plan Savings
Certificate and/or other investments covered
by section 20 of the Indian Trusts Act 1882
(2 of 1882) as the Board may determine,
interest or profit realised on such invest-
menvs beihg credited to the Institute as
miscellaneous Receipts.

" All investments and securities shall be held

in the name of the Institute.
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NOMINATION

4., (1) A subscriber shall, at the time of joining
' the Pund, send to the Registrar a nomination,
conferring on one or more persons the right
to recedive the amount that may stand to his
credit in the Fund, in the event of his death
before that amount has become payable, or
having become payable, has not been paid:

Provided that if, at the time of making the
nomination the subscriber has a family, the
nomination shall not be in favour of any
person or persons other than the member of
his family: ,

Provided further that the nomination made
by the subscriber in respect of any other
Provident Fund to which he was subscriber
before joining the Fund, shall, if the
amount to his credit in such other fund
has been transferred to his credit in this
fund, be deemed to be a nomination duly
made under this rule until he makes a
nomination in accordance with this sub-
paragraph.

NOTE: In this paragraph, unless the context
otherwise requirecs, "person" or "persons"
shall include a Company or Association
or body of individuals, whether incor-

_porated or not.

(2) If a subscriber nominates more than one
person under sub-paragraph (1), he shall
specify in the nomination the amount or
share payable to each of the nominee in
such manner as to cover the whole of the
amount that may stand to his credit in
the Fund at any time.

(3) Every nomination shall be in such one of
the Forms set forth in Appendix II as is
appropriate in the circumstances.

(4) A subscriber may, at any time, cancel
his nomination by sending a notice in
writing to the Registrar:

Provided that the subscriber shall alongwith
such notice gend & fresh nomination made in
accordance with the provisions of this
paragraph.



(5) A subscriber may provide in a nomination -

(a) in respect of any specified nominee
that in the event of his nominee pre-
deceasing the subscriber, the right
conferred upon that nominee shall
pass to such other persons as may be
specified in the nomination:

Provided such other person or persons
shall, if the subscriber has other
members of his family, be such other
member or members. Where the subscriber
confers such a right on more than one
person under this clause, he sh®ll spe-
cify the amount or share payable to each
of such persons in such a manner as to
cover the whole of the amount payable

to the nominece,

(b) that the nomination shall become invalid
‘ .in the cevent of the happening of a con-
tingency specified therein:

Provided that if at the time of making
nomination the subscriber has no family,
"he shall provide in the nomination that
it shall become invalid in the event of
‘his subsequent acquiring a family:

Provided further that if at the time of
making the nomination the subscriber has
only -one member of the family, he shall
provide in the nomination that the right
conferred upon the alternate nominee under
clause (a) shall become invalid in the
event of his subsequently acquiring other
member or members in his family.

(6) Immediately on the death of a nominee in

' respect of whom no special provision has
been made in the nomination under clause (a)
of sub-para (5) or on the occurrence of any
event by rcason of which the nomination
becomes invalid in pursuance of clause (b)
of sub-para (5) of the proviso thereto, the
subscriber shall send to the Registrar a
notice in writing cancelling the nomination
together with a fresh nomination made in
accordance with the provisions of this
paragraph. '

(7) Every nomination made and every notice of
cancellation given by a subscriber shall,
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to the extent that it is valid, take effect,
on the date on which it is received by the
Institute.

(8) An up-to-date Register shall be maintained
by the Institute to record all nominations.

SUBSCRIBERS' ACCOUNTS

5. An account shell be opened in the name of each
subscriber in the Form set fourth in Appendix IIT,
in which shall shown -~

(i) the subscriber's subscriptions;

(ii) contributions made under paragraph 9
by the Institute to his account;

(iii) 4interest, as provided by paragraph 10,
on subscription;

(iv) interest, as provided by paragraph 10,
on contributions; and

(v) advance and withdrawals from his
account.

CONDITIONS AND RATES OF SUBSCRIPTIONS

6. (1) Every subscriber shall subscribe monthly
to the Fund when on duty or on foreign
service but not during a period of suspension:
Provided that a subscriber on re-instatement
after a period passed under suspension shall
be allowed the option of paying in one sum,
or in instalments, any sum not exceeding the
maximum amount of arrears of subscriptions
permissible for that period.

(2) A subscriber may, at his option, not sub-
scribe during leave other than leave on
average pay or earned leave of less than
30 days' duration by sending a notice in
writing to the Registrar before or soon
"after proceeding on leave.

Failure to make due anmd timely intimation
shall be deemed to constitute an election
to subscribe.

Th= option of a subscriber intimated under
this paragraph shall be final.



(3)

7. (1)

(2)

(3)

(4)
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A subscriber who has, under paragraph 29,
withdrawn the amount of subscriptions and
interest thereon, shall not subscribe to

the Fund after such withdrawal, unless he

returns to duty.

The amount of subscription shall be fixed,
subject to the following conditions:-

(a) It shall be expressed in whole rupees
(50 paise and above counting as the
next higher rupee).

(b) It may be any sum, not less than 8-1/3
per cent of the emoluments.

For the purposes of clause (b) of sub-para(?)
the emoluments of the subscriber shall be -

the emoluments to which he was entitled
on the 31st March of the preceding year.

The amount of subscription so fixed may be
enhanced or reduced only once during the
course of a year:

Provided that if a subscriber is on duty for
a part of a month and on.leave for the
remainder of the month and if he has elected
not to subscribe during the leave the amount
of subscription payable shall be propartlonate
to the number of days spent on duty in the
month.

When a subscriber is temporarily transferred
to foreign service (elsewhere) or sent out of -
India, he shall remain, subject to the pro-
visions contained in this Schedule in the

same manner as if he were not so transferred
or sent out.

REALISATION OF SUBSCRIPTIONS

(1)

(2)

When emoluments are drawn from the funds of
the Institute, recovery of subscriptions on
account of these emoluments and of the prin-
cipal and interest of advance shall be made
from the emoluments themselves.

When emoluments are 'drawn from any other
source, the-subscriber shall forward his
dues morithly to the Institute.
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CONTRIBUTION BY THE INSTITUTE

9. (1)

The Institute shall, with effect from the
31st March of each year, make a contribu-
tion to the account of each subscriber.

Provided that if a subscriber guits the
service or dies during a year, contribu-
tion shall be credited to his account for
the period between the close of the pre-
ceding year and the date of the casualty.

Provided further that no contribution shall
be payable in respect of any period for
which the subscriber is permitted under

'"this Schedule not to, or does not, sub-

(2)

(3)

(4)

(5)

scribe to the Furd.

The contribution shall be a sum representing
8 per cent of the emoluments of the subscri-
ber, drawn on duty during the year or for a
period in the year as the case may be.

Should a subscriber elect to subscribe
during leave, his leave salary shall, for
the purpose of this rule, be deemed to be
emoluments drawn on duty.

The amount of any contribution payable in
respect of a period of foreign service shall,
unless it is recovered from the employer, be
recovered by the Institute from the subscriber.

The amount of contribution payable shall be
rounded to the nearest whole rupee (50 paise
and above counting as the next higher rupee).

INTEREST

10.(1)

(2)

The Institute shall pay to the credit of the
account of subscriber interest at such rate
as the Central Government may, from time to
time, prescribe in the case of their employces.

Interest shall be credited with effect from
the 31st March of sach year in the following
manner:

(1) on the amount at the credit of a sub-
scriber on the 31st March of the prec-
ceding year, less any sums withdrawn
during the current year - interest for
twelve months;



(3)

(4)

(5)
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(ii) on sums withdrawn during the current
year - interest from the 1st April
of the current year upto the last day
of the month preceding_ the month of
withdrawal;

(iii) on all sums credited to the subscriber's
account after the 31st March of the
preceding year -~ interest from the
date of deposit up to the 31st March
of the current years

(iv) the total amount of interest shall be
rounded to the nearest rupeec in the
manner provided in sub-paragraph (5)
of paragraph 9:

Provided that when the amount standing at
the credit of a subscriber has become pay-
able, intcrest shall thereupon be credited
under this sub-paragraph in respect only
of the period from the beginning of the
current year or from the date of credit

as the case may be upto the date on which
the amount standing at the credit of the
subscriber becomes payable.

For the purpose of this paragraph, the date
of credit shall be deemed to be first day
of the month in which it is credited:

Provided that wherce there has been a delay

in the drawal of pay or leave salary and
allowance of a subscriber and consequently

in the recovery of his subscription towards
the Fund, the interest on such subscriptions
shall be payable from the month in which the
pay or lecave salary of the subscriber was due,
irrespective of the month in which it was
actually drawn.

In all cases interest will be paid in respect
of balancc at the credit of a subscriber upto
the close of the month preceding that in which
payment is made or upto the end of sixth
month after the month in which such amount
became payable whichever of these periods

be less.

Subject to the provision of sub-paragraph (4),
no intercst shall be paid in respect of any
period after the date which the Registrar has
intimated to that person or his agcnt ag the

—~date on which he is prepared to make payments.
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ADVANCE FROM THE FUND

11. A temporary advance may be granted to a subscriber
from the amount standing to his credit in the Fund at
the discretion of the authority specified in paragraph
12, subject to the following conditions:-

(a) No advance shall be granted unless the
sanctioning authority is satisfied that
the applicant's pecuniary circumstances
justify it, and that it will be eXpcnded
on the following object or objects and
not otherwise;

(i) to pay cxpenses in connection with
the prolonged illness or confinement
of the applicant or any person actually
dependent on himg

(ii) to pay for the overseas passage for
reasons of health or education of
tho applicant or any person actually
dependent on him;

(iii) to pay obligatory expenses on a scale
appropriate to the applicant's status
in connection with marriages, funerals
or ceremonies which by religion it is
incumbent on him to perform;

(iv) to pay for expenses outside India in
connection with the education, beyond
high school stage, of the applicant
or any person actually dcpendent on
him;

(v) to pay for expenses of the applicant
or any person actually dependent on
him in connection with any medical,
engineering or other technical or
specialised course or other general
higher education in India beyond the
high-school stage:

Provided that the duration of the
course of study is not less than three
years;

(vi) to meet the cost of his defence where
the subscriber is prosecuted by the
Government or Institute in any coury
of law or where the subscriber engages
any legal practitioner to defent hinm
in an engquiry in respect of any alleged
official misconduct on his part;
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(vii) to meect the cost of legal procecdings insti-
tuted by the subscriber for vindicating his
position in regard to any allegations made
against him in respect of any act done or
purporting to have been done by him in the
discharge of his official duty.

An advance under sub-clause (vi), shall be available to
the applicant in addition to any advance admissible for
the same purposc from any other Government source but

the advance under the said sub-clause shall not be ad-
missible to a subscriber either in respect of any legal
proceedings instituted by him in any court of law against
the Government/Institute as regards any penalty imposed
on him or any ccndition of scervice or in respect of

legal procccdings in regard to any matter unconnected’
with his official dutics.

(b) An advancc sha2ll not, except for special reasons,
cxcced threce months' pay, and shall in no case
exceed the anount of subscription and intcrest
thereon, standing to the credit of the subscriber
in the Fund.

(c) An advancc shall not, cxcept for special reasons,
be granted until at least twelve months after the
final repaymnent of all previous advances together
with interest thereon.

(d) The sanctioning authority shall record in writing
the special reasons where advance is sanctioned
for such reasons.

(e¢) An application for temporary advances from the
Fund shall bc submitted in the Form set forth in
Appendix IV.

12. (1) A temporary advance from the Fund to the subscriber

other than the Dircctor shall be sanctioned by the
Director, who may, at his discretion, delegate this
work to the Deputy Dircctor and the Registrar.

(2) A temporary advancc from the Fund to the Director

shall require the sanction of the Chairman.

13. (1) An advance shall be recovercd from the subscriber in

such number of equal monthly instalments as the san-
ctioning authority may dircct; but such number shall
not be less than twelve unlegs the subscriber, so
elects, or in any case not more than twenty-four.

A subscriber ray, at his option, make repay-
ment in a smaller number of instalments than
that prescribed. Each instalment shall be a



(2)

(3)

(4)

(5)

(6)

14. (1)
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number of whole rupecs, the amount of the advance
being raised or reducecd, if necessary, to admit
of the fixation of such instalments.

(a) Recovery shall be madc in the manner provided
in paragraph 8 for the realisation of subscri-
ption and shall commence with the issuc of pay
for the month following the one in which the
advance wags drawn.

(b) Recovery shall not be madce, cxcept with the
subscriberts congsent whilc he is on lcave or
in recoipt of subsistance grant and may be
postponed by the sanctioning authority during
thc recovery of the advance of pay granted to
the subscriber.

If more than one advance has been made to a sub-
scriber, cach advance shall be trcated separately
for the purposc of recovery.

After the principal of the advance has been fully
repaid, intercst shall be paid thercon at the
rate of onefifth per cent of the principal for
cach month or broken portion of a month during
the period between the drawal and complete repay--
ment of the principal.

(a) Interest shall ordinarily be recovered in one
ingtalment in the month after complete renay-
ment of the principal; but if the period
referred to in sub-paragraph (4) excceds
twenty months, interest may, if the subscriber
so desires be recovercd in two g¢qual nonthly
instalnents and the methods of recovery shall
be that provided in sub-paragraph (2).

(b) Payment shall be rounded off to the nearcst
rupee in the manner provided in sub-paragraph
(5) of paragraph 9.

Recoveries made under this paragraph shall be
S

credited, as they arc nmadce, to the account of
the subgcriber in the Fund.

Subject to the conditions specified hereunder
withdrawals may be sanctione? by the Chairman,
in the case¢ of a withdrawal by the Director
and by the Direcctor in any other case, at any
time after the conpletion of 20 years of
services (including broken periods of service,
if any), of 2 subscriber or within 10 years
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~

before the date of his retirement on super-
anuation, whichever is earlier, from the
amount of subscriptions and interest thereon
standing to the crcdit of the subscriber in
the Fund for one or more of the following
purposes, namelys--

(a) Meeting‘the‘Cbst of higher education,

(b)

(e)

(a)

(e)

(£)

including where necessary, the travelling
cxpenscs of any child of the subscriber
in the following cases, hamely:-

(i) for education outside India for
academic, technical, professional
or vocational courses beyond the
High School stage, and:

(ii) for aﬁy medical, engineering or

other technical professional or
specialised course or other general
higher education in India beyond
the High School stage, provided
that the course of study is for
not less than three years.

Meeting the expenditure in connection
with the marriage of the subscriber's
son or daughter and any other female
relation actually dependent on him.

Mecting the expenses in connection with
the illness including where necessary,
the travelling cxpenses of the subscriber
or any person actually dependent on him.

Building or acquiring a suitable house

for his residence including the cost of
the gite or repaying any outstanding
amount on account of loan expressly taken
for this purpose of reconstructing,

making additions or altcrations to a house
already owned or acquired by the subs-
criber,

Purchasing a house sitc or repaying any
outstanding amount on account of loan
expréssly taken for this purpose.

For constructing a house on a gite pur-
chased utilising the sum withdrawn under
clause (e). : ' :



NOTE:1.

(2)

15.(1)

(2)
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A subscriber who has availed himself of an
advance for house building purpose or has
been allowed any assistance in this regard
from any other Government source, shall be
eligible for the grant of final withdrawal
under clauses (d), (e) and (f) for the purposes
specificd therein nd also for the purpose of
renaynent of any loan trkon under the aforcsaid
ocherne, subject to the 1linit specified in sub-
para (1) of para 15.
The actual withdrawal from the Fund shall be
made only on receipt of an authorisation from
the Accounts Officer who shall arrangc this
ags soon as the formal sanction of the sanction-
ing authority has been issued.

Any sunm withdrawn by a subscriber at any one
time for one or more of the purposes specified’
in paragraph 14 from the amount standing to
his credit in the Fund shall not ordinarily
exceed one-half of the amount of subscriptions
and interest thereon standing to the credit

of the subscriber in the Fund or 6 months' pay
whichever is less. The sanctioning authority
may, however, sanction the withdrawal of an
amount in excess of this 1limit upto three-
fourths o1 the amount of subscriptions and
interest thereon standing to the credit of

the subscriber having due regard to (i) the
object for which the withdrawal is being

made, (1i) the status of the subscriber

and (iii) the amount of subscriptions and
intercst thereon standing to the credit of

the subscriber in the Fund.

A subscriber who has been permitted to
withdraw money from the Fund under para-
graph 14 shall satisfy the sanctioning
authority within a reasonable period as
may be specified by that authority that
the money has been utilized for the pur-
posc for which it was withdrawn, and if he
fails to doc so, the whole of the sum so
withdrawn, or so much thereof as has not
becn applied for the purpose for which it
was withdrawn shall forthwith be repaid

in one lump sun together with interest
thercon at the rate determined under para-
graph 10 by the subscriber to the Fund and
in dcfault of such payment, it shall be
ordered by the sanctioning authority to be
recovered from his emoluments cithor in a
lump sum or in such number of monthly in-
stalments, as may be determined by the
Institute.
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16. A subscriber who has already draw or may drawn
in future an advance under paragraph 11 for any of
the purposcs specified in clauses %a), (b) and (c)
of sub-paragraph (1) of paragraph 14 may convert,
at his discretion, by written request addressed to
the Accounts Officcr through the sanctioning autho-
rity the balance outstanding against it into a
final withdrawal on his satisfying the conditions
laid down in paragraphs 14 and 15.

PAYMENTS TOWARDS INIURANCE POLICIES AmD FAMILY
PENSION FUNDS. ' L

17. On written application from a subscriber to
the Fund and subjcct to the conditions containcd
in paragraph 18 and 25.

(a) (i) subscriptions to a family pension
fund; and

(11) paynents towards an insurance
" policy, may be substituted for
the whole or part of subscriptionsg
to the Fund:

(b) the amount of subscriptions with
intercst thereon standing to the credit
of a subsgcriber in the Fund may be
withdrawn to mect -

(i) payments towards an inswrancc policy;

(ii) purchase of a single payment
insurance policy:

(iii) payment of a single premium or
subgscriptions to a family pension
fund.

Provided that both in respect of (a) and
(b) the family pension is (i) approved by
the Board; and ?ii) insurance policy is
such as may be legally assigned by the
subgcriber himself in favour of the Institute
and is so assigned by him and is delivered
to the Registrar as a secvrity against
payment made from the Fund.

18.(1) An insurance policy effected by the subscriber

himself on his own life or on the joint lives
of the subscriber and his wife which shall be
deemed to be a policy on the life of the sub-
scriber hinmself, may be accepted for assign-
ment in favour of the Institute.
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(2) A policy which has been assigned to the
subscriber's wife shall not be accepted
unless either the policy is first re-assigned
to the subscriber or the subscriber and his
wife both join in an appropriate assignment.

(3) An Insurance policy shall be assigned to the
Institute by means of an endorsement made on
the policy itself in Form (1) or Form (2) or

t
Form (3) of the Forms given in Appendix V accor-

or on ding as the policy is on the 1life of the sub-
bhe joint scriber/and his wife or the policy has previ-
lives of the ously been agsigned to the subscriber's wife.
subscriber

(4) Notice of assignment of a policy shall be
given by the subscriber to the Insurance
Company, and the acknowledgement of the
notice by the Insurance Company shall be sent
to the Registrar within three months of the
date of assignment.

(5) Where an Insurance policy has been assigned
to the Institute, the Registrar shall satisfy
himself by referring to the Insurance Company,
where possible, that no prior assignment of
the policy exists.

19 (1) BExcept in the cases of the Hindu Family
(pension) Annuity Fund and the Postal Life
Assurance Policies in respect of which sub-
scriptions or premiums which are paid by
the Institute to the extent of recoveries actually
made from the monthly salary bills, the Institute
shall not make any payment on behalf of sub-
scribers to Insurance Companies, nor take
steps to keep a policy alive.

(2) A subscriber who desires to substitute his
Fund subscriptions in whole or part for pay-
ment to a Family Pension Fund or Insurance
under clause (a) of Paragraph 17 may reduce
his subscription to the Fund within its
limit:

Provided that except in the cases of subscri-
ptions or premiums mentioned in sub-paragraph
{1) the subscriber shall send to the Registrar,
within a period of two months from the date
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21.
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of payment, receipts or ceértified copies
of receipts in order to satisfy that the -
amount by which the subscription to the
Fund has been reduced was duly applied for
the purposes specified in clause (a) of
paragraph 17.

(3) A subscriber who desires to withdraw any
amount under clause (b) of paragraph 17
within 1limit of his subscription in the
Fund shall make arrangements with the
Registrar for the withdrawal of the amount
to be paid from his subscription in the
Fund: '

Provided that the subscriber shall send to
the Registrar, within a period of two months
from the date of payment, receipts or
certified copies 0f receipts in order to
satisfy that the amount withdrawn was duly
applied for the purposes specified in

clause (b) of paragraph 17.

(4) Any amount withdrawn under clause (a) or
(b) of paragraph 17 shall be paid in whole
ruppes rounded off to the nearest rupece in
the manner provided in sub-para (5) of paragraph 9,

(1) If the total amount of any subscriptions or
paynents substituted under clause ?a) of
paragraph 17 is less than the amount of
minimum subscription payable to the Fund urder
paragraph 7, the difference should be rounded
off to the nearest rupee in the manner pro-
vided in sub-paragraph (5) of paragraph 9
and paid by the subscriber as a subscription
to the Fund.

(2) If the subscriber withdraws any amount standing
to hig credit in the Fund for any of the
purpogses spacified in clause (b) of paragraph 17
he shall continue %o pay to the Fund the sub-
scriptions payable under paragraph 7.

Once an Insurance Policy has been accepted for
the purposes of being financed from the Fund
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23.
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the terms of the Policy shall not be altered

nor shall the Policy be exchanged for another
Policy without the prior consent of the Director.
Purther the premium of Life Insurance Policies
assigned under this provigsion shall not be payable
otherwise than annually.

The subscriber shall not during the currency of the
Policy draw any bonus the drawal of which during
such currency is optional under the terms of the
policy and the amount of any bonus which under

the terms of the policy the subscriber has no
option to refrain from drawing during its currency
shall be paid forthwith into the Funds by the
subscriber or in default recovered by reduction
from his emoluments by instalments or otherwise

as the Board may direct.

(1) Save =8 provided in sub—paragraph (2) of 25
when tle subgcriber:

(a) quits the gervice, or

(b) has proceeded on leave preparatory to
retirement and applies to the Institute
for re-assignment or return of the
Policy, or

(c) while on leave, has been permitted to retire

’ or declared by competent medical authority
to be unfit for further service and applies
to the Institute for re-zssignment or
return of policy, or

(d) pays or repays to the Fund the whole OT
any amount withheld or withdrawn from
the Fund for any of the purposes mentioned
in sub-clause (ii) of clause (a) of para-
graph 17 and sub-clauses (i) and (ii§ of
clause (b) of paragraph 17 with interest
thereon at the rate provided in paragraph 10;

the Registrar shell, if the policy has been
assigned in favour of the Institute under
paragraph 18 re-assign the policy in the

first form set forth in Appendix VI to the
subscriber, or to the subscriber and the joint
assured, as the case wmay be, and make it over
to the subscriber, together with a signed
notice of the re-agssignment addressed to the
Insurance Company.
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(2) Save as provided by sub-paragraph (2) of
paragraph 25, when the subscriber dies before
quitting the service, the Registrar shall re-
assign the policy in the Second Form set forth
in Appendix VI to such person as may be legally
entitled to receive it, and shall make over
the policy to such person together with a signed
notice of the re-assignment addressed to the
Insurance Company.

24. If a policy assigned in favour of the Institute
under paragraph 18 maturecs before the subscriber quits
the service, or if a policy on the joint lives of
a subscriber and his wife, assigned under the said
paragraph falls due for payment by recason of the
wife's death, the full amount of the policy shall,
on realisation, be credited to the Fund of the
subseriber.

25..(1) If the interecst of the subscriber in the family
pension fund ceases in whole or part for any
cause whatsoever, the provident fund account of
the subscriber shall forthwith be re-imbursed
by the amount of the refund, if any, seccured
by the subscriber from the family pension fund
which amount shall, in default of re-imbursement,
be deducted from the subscriber's emoluments
by instalments or otherwise, as the Board nay
dircct.

(2) If the Institute receives notice of -

(a) an assignment (other than an assignment in
favour of the Institute under paragraph 18)
or

(b) a charge of encumbrance on, or

(¢c) an order of a Court restraining dealing
) with the policy or any amount realised
thereon, the Registrar shall not -

(i) rc-assign or make over the policy
as provided in paragraph 23;

(ii) realise thc amount assurcd by the
policy, as provided in paragraph 24,
but shall forthwith refer the matter
to the Board.



26. Notwithstanding anything contained in thig Schedule,
if the sanctioning authority is satisfied that
money withheld or withdrawn from the Fund under
clause (a) or clause (b) of paragraph 17 has been
utilised for a purpose other than that for which
sanction was given to the withholding or withdrawal
of the money from the Fund, the amount in question,
shall, with interest at the rate provided in' para-
graph 10, forthwith be paid by the subscriber to the
Fund, or in default, be ordered to be recovered by
deduction in cne sum from the emoluments of the
subgscriber even if he be on leave. If the total
amount to be paid is more than one-half the sub-
scriber's emoluments, recoverics shall be made in
monthly instalments of moieties of his emoluments
till the entire amount recoverable is:paid by him,

NOTE: The term 'cmoluments' as used in this
paragraph does not include subsistance
grant.

27 .RESTRICTION OF THE PROVISIONS RELATING TO
FINANCING OF POLICIES

The provisions contained in paragraphs 17 to 26
shall apply only to subscribers who have been
substituting in whole or in part, payments towards
policies of life insurance for subscriptiong to
the Fund or making withdrawals from the Fund for
such payments prior to the 6th November 1962:

Provided that such subscribers shall not be
permitted to substitute such payments for sub-
scrintions due to the Fund or to withdraw from
the Fund for making such payments in respect
of any new policy.

28.CIRCUMSTANCES IN WHICH ACCUMULATIONS ARE PAYABLE

When a subscriber quits the service, the amount
standing to his credit in the TFund shall, subject %o
any deducticn under paragraph 31, become payable

to him:

Provided that a subscriber, who has been dismissed
from the service and is subsequently reinstated in
the scrvice, shell, if required to do so by the
Institute, repay any amount paid to him from the



Fund in pursuance of 'this para with interest
thereon at the rate provided in paragraph 10

in the manner provided in the proviso to para-
graph 29. The amount so repaid shall be cre-
dited to hisg account in the Fund, the part which
represents his subscriptions and interest
thereon, and the part which represents the
Institute contribution with interest thereon
being accounted for in the manner provided in
paragraph 5.

29, When a subscriber -

(a) has proceeded on leave preparatory to
retirement or if he is employed in a
vacation department, on leave prepa-
ratory to retirement combined with
vacation, or

(b) while on leave, has been permitted to
retirc or declared by competent medical
authority to be unfit for further service,
the amount of subscriptions and intcrest
thercon standing to his credit in the Fund
shall, upon application made by him in
that to the Director, become payable to
the subscriber:

Provided that the subscriber, if he returns
to duty, shall, if required to do so by the
Institute, repay to the Fund, for crecdit to
his account, the whole or part of any amount
paid to him from the Fund in pursuance of
this Rule, with interest thereon at the

rate provided in paragraph 10, in cash or
securities, or partly in cash and partly

in securities, by instalments or otherwise,
as the Institute may direct.

30. Subject to any deduction under paragraph 31 on the
death of a subscriber before the amount standing
to his credit has becone payable or wherc the
amount has become payablec, before payment has been
nade.

(1) When the subscriber leaves a family -
(a) if a nomination made by the subscriber

f _ in accordance with the provisions of
- paragranh 4 in favour of a member or



menmbers of his family subsists, the amount
standing to his credit in the Fund or the
part thereof to which the nomination relates,
shall become payable to his nominee or
nominees in the proportion specified in

the nominations

(b) if no such nomination in favour of a member
or nembers of the family of the subscriber
subsists, or if such nomination relates
only to a part of the amount standing to
his crcdit in the Fund, the whole amount
or the part thereof to which thc nomination
does not relate, as the case may be, shall,
notwithstanding any nomination purportion
to be in favour of any person or persons
other than a member or members of his
fanily become payable to the members of his
family in equaf shares:

Provided that no share shall be payable to -

{1) sons who have attained majority;

(2) sons of a deceased son who have
attained majority;

(3) married daughters whose husbands are
alive;

(4) married daughters of a deccased son
whose husbands are alive if there is
any member of the family other than
those specified in clauses (1), (2),
(3) and (4);

Provided also that the widow or widows and
the child or children of a deceased son
shall receive between ther in egual parts
only the share which that son would have
received if he had survived the subscriber
and had been cxempted from the provisions
of clause (1) of the first proviso;

NOTE I (i) Any sum payable under this paragraph
to a nmember of the family of a subscriber
vests in such member under sub-section (2)
of section 3 of the Provident Funds Act,
1925.

(ii) When the subscriber leaves no fumily
if a nomination made by him in accordance
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with the provisions of paragraph 4,

in favour of any person or persons
subsists, the amount standing to his
credit in the fund or the part thercof

to which the nomination relates, shall
become payable to his nominee or noninces
in the proportion gspecified in the anomi-
nation.

NOTE II, When a nominec is a dependent of the sub-
scriber as defined in clausce (c¢) of
gection 2 of the Providcent Funds Act, 1925,
thc amount vests in such nominee under
sub-scction (2) of scction 3 of that Act.

(2) When the subscriber lcaves no family and no nomi-
nation made by hin in accordance with thc provi-

- sions of paragraph 4 subsists, or if such nomination
relates only to part of the amount standing to

~his credit in the Fund, the relevant provisions

of clausc (b) and of sub-clause (ii) of clause (c)
of sub-scction (1) of section 4 of the Provident
Funds Act, 1925, arc applicable to the whole
anount or the part thereof to which the noni-
nation does not relate. '

DEDUCTIONS

31.

Subject to the conditions that no decduction may

be made which reduccs the credit by more than thc
amount of any contribution by the Institutec with
interest thecreon credited under paragraph 9 and 10,
before the anount standing to the credit of a
subgeriber in the Fund is paid out of the Fund,

the Board may direct the deducti© thgrefrom and
paynent to the Institute of -

(a) any amount, if a subscriber has been
dismissed from the service for grave
nisconducts

Provided that, if the order of dismigsal
is subscquently cancelled, the amount so

deducted shall, on his re-instatement in

the scyvice, be replaced at his credit in
the Pund; '

(b) any anount, if a subscriber resigns his
enployrent with the Institute within
five years of the commencement thereof,

otherwise than by recason of superannuation



32.(1)

(2)
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or a declaration by competent medical
authority that he is unfit for further

services

(e¢) any amount due under a liability incurred
by the subscriber to the Institute.

(a) When the amount standing to the credit
of a subscriber in the Fund or the balance
thercof after any deduction under para-
graph 31 becomes payable, it shall be the
duty of the Registrar, after obtaining the
sanction of the Director and after satis-
fying himself, when no such deduction has
been directed under that paragraph that no de-
duction is to be made, to make the payment
as provided in section 4 of the Provident
Funds Act, 1925.

(b) In the case of final payment to the Director
from the Contributory Provident Fund, the
conpetent authority to sanction the payment
shall be the Chairman.

If the person to whom, under this Schedule, any
amount or policy is to be paid, assigned, re-
assigned or delivered is a lunatic for whose
estate a manager has been appointed in this
behalf, the payment or re-assignnent or delivery
will be made to such manager appointed under

the provisions of the Indian Iunacy Act, 1912 and
not to the lunatic.

(3) Any person who desircs to claim payment under

this paragraph shall scnd a written application

in that behalf to the Dircctor. Payment of amounts

withdrawn shall bec made in India only. The persons

to whom the amounts arc payable shall make their

own arrangements to reccive payment in India.

NOTE: When the amount standing to the credit of
a subscriber has become payable under para-
graph 23, 29, or 30 the Institute shall
nakec arrangenent for prompt payment of that
portion of thc amount standing to the credit
of a subscriber in regard to which there is
no dispute or doubt, the balance being
adjusted as soon after as may be.

PROCEDURE

33%3. Accumulations in the Fund of which payment has not
bcen taken within six nmonthg after they become payable



under this Schedule shall be transferred to
"Deposits" after the 31st March of the year and
treated under the provisions relating to depogits.

34, When paying a subscription in India either by
deduction from emoluments or in cash, a subscriber
shall quote the number of his account in the Fund,
which shall bec cormunicated to him by the Accounts
Officer. Any change in the number shall similarly
be comnmunicated to the subscriber by the Accounts
Officer,

35. (1) As soon as possible after the 31st lMarch of each
year and after the Fund accounts have been audited
by the Audit Officer, the Accounts Officer shall

send to cach subscriber a statement of his account
in the Fund in the Form set forth in Appendix VII
showing the opening balance as on the 1st April
of the yecar, the total amount of deposits during
the yecar ahd the closing balance on that date.

The Accounts Officer shall attach to the
statenent of account an enquiry whether the
subscriber -

(a) desires to make any alteration in any
nonination made under paragraph 4;

(b) has acquired a fanily (in cases where
the subscriber has made no nonination
in favour of a member of his fanily)
under the provision of sub--paragraph
(1) of paragraph 4. :

(2) Subscribers should satisfy themselves as to the

correctness of the annual statement, and errors
should be brought to the notice of the Accounts
Officer within thrce months from the date of
receipt of the statement. If no intimation is
received from the subscriber within this period
it shall be assuned that he has accepted the
statecnment.

(3) Where errors in the annual statement are brought
to notice, it shall be the responsibility of the
Accounts Officer to reconcile the same for
settlernent to the satisfaction of the subscriber.
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GRATUITY

36. (a) Gratuity shall be granted for good, efficient
and faithful service to whole time employees
of the Institute and shall exclude the follow-

ing:-

(i) Casual and non-regular employces;
(ii) employees on deputation;
(iii) enmployees on contract basis;

(iv) apprenticecs and trainces; and

(v) re-ecmployed persons.

(b) It shall be granted in the following circum-
stances:

(i) Discharge on abolition of post;

(ii) pernmanent incapacity due to bodily
or mental infirmity:

(iii) superannuation at the agec of 60 years
- as provided in the statute 15(2)13(2),
and;

(iv) retirement after 30 yecars qualifying
scrvice:

Provided that -

(i) Gratuity shall not bec admissible to an
enployee who resigns from scrvice (voluntary
retirement after 30 years' qualifying
scrvice shall not constitute resignation)
or whose services arce termninated for
nisconduct, insolvency or inefficiency;

(4i) Except in the case of death gratuity will
be admissible only after 5 years' quali-
fying services

(c) Qualifying services shall mean all service
rendered in the Institute after completion
of 18 years of age, except periods of
service rcndered as Apprentice and extra-
ordinary leave without leave salary.
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as per
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(a) (i) Gratuity shall be equal to one fourth
of the emoluments for each completed
six nonthly period of service subject
to a naxirun of*16Y2 times the cmolu-
nents or¥*Rs.30,000 whichever be less.

(ii) In the case of death, the amount of
gratuity shall be calculated under (i)
or as worksd out below, whichever be
more ;-

(a) During the > months'
first year  omolu- Reduced by the

of secrvice nents _anount of Insti-

tutes contribu-

(b) after onc 6 months' tion together

year but cmolu- : ; ‘
beforc 5 nents gizgeggtgigig—
yecars of

scrvice ing to the

- credit in the
(¢) After com- 12 months'

pletion of  emolu- Provident Tund
2e¥$?£2 of  ments Account of the

enployecs.

EXPLANATION: For the purpose of this paragraph,

'emolunents!' means pay including dearness
pay, if any, leave salary, or subsistence
grant and includes any rermuneration of

t he nature of pay (including dearncss

pay, if any) received in respect of  the
foreign service, immediately before his
-retirement or relinquishment or secrvice,
subject to a maxirum of Rs.2500/-per month.

37.(1) BEvery crnployee shall nmake a noninaticn in the

form at Appendix VIII conferring on one Or more
persong of hig faniily the right to receive the
gratuity in the a2vcent of his death while in
service or after cuitting secrvice but before
payment of gratuity is madce, indicating the
shares payablc to each iember. In the case

of an enmploycc having no family, the nomina-
tion may be made in favour of a person, or
persons or a bhody of persons, corporate or
incorporate. ‘
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(2) In the event of there being no nomination,
the gratuity on dcath may be paid in the
nanner indicated below:-

(a) If there are one or more surviving nembers
of the fanily as in (i) to (iv) below, it
nay be paid to all such ncmbers other than
any such nember who is widowed daughter,
in egqual sharcs.

(b) If there arc no such surviving members of
the family, but there are one or nore sur-
viving widowcd daughters and/or rore sur-
viving nenbers of the family as in (v) to
(ix) bclow, the gratuity may be paid to
all such nembers, in equal sharecs.

BXPLANATION:For the purpose of this paragraph, 'Family!
shall includc the following:-

(i) wife in the case of a male employece;
(ii) husband in the case of female cmployee;

(iii) sons including step children and adopted
childrecn; :

(iv) un-narriecd and widowed daughters;
(v) brothers helow the age of 18 years
and unnarried and widowed sisters;
(including step brothers and step
sisters)
(vi) father;
(vii) mother;

(viii) married daughters; and

(ix) children of a pre-deccased son. _
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APPENDIX-I
FORM - I
APPLICATION FOR OPTION
(Statute 164A(2) )

I,
an employee of the Indian Institute of Technology,
, hereby elect to be governed

by the Contributory Provident Fund-cum-Gratuity
Schemec as laid down in Statute 18A/16A and in
Schedule B %o the Statutes of the Institute and
relinquish my claim to be governed by all the
terms and conditions including that of retire-
ment benefits which werc applicable to me imme-
diately before the 1st JANUARY, 1971. I am
awarc of this fact that this election is final
arid that it shall take effect from the 1st
JANUARY, 1971.

Signature

(Thump impression, if illiterate)

Designation

Date of election

Witnecss:

(1)
(2)
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APPEAD TI--T
FORM-II
DECLAZATION

(See Pars 1(3))

L

(the subscriber) an employecc of the Indian Ingtitute
of Technology at do hereby declare

that I have read the provigions governing the Contri-
butory Provident Fund-cum-Gratuity Schcme of the
Indian Ingtitute of Technology,

and agrecc to abide by then.

Dated this___ day of ‘ 19 .

“Signaeture ofsubscriber

Two witnesscs to the Signature

(1)

(2)
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APPENDII~II

See Para 4(3)
OF NOMINATION

I. Then the suoncriber has family and wishes to nomninate one member thereof.

I hereby nominate the person mentioned below, who is a member of my family as defined
in Para 2of the provisions governing the Contributory Provident Fund-~cum-Gratuity of the

Indian Institute oi Technology,

to receive the amount that may stand

to my credit in the fund, in the event of my death before that amount has become payable

or having becone payatle, has not been paid:

A . ———_ A i D 3 e, T AL B e

Name and address of
the nominee

Contingencies
on the happe-
ning of which
the nomination
shall become
invalid

Relationship with
subscriber

Name, address, relation-
ship of the person, if
any, to whom the right of
the nominee shall pass
in the event of his pre-
deceasing the subscriber

Dated this__ Aday of

At

Two witnesses 1o the signature (1)

Signature of subscriber

(2)
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APPENDIX-IT Contd.

II. When the subscriler has a family and wishes to nominate more than one member thereof.

Theredby nomlnate the persons mentioned below, who are members of my family as defined
in Para 2 of ti» provisions governing the Contributory Provident Fund-cum--Gratuity Scheme
of the Indian Institute of Technology, ; to receive the amount that may
stand to my credit ir the Fund, inthe event of my death before that amount has become
payz2ble, or having become payable has not been paid and direct that the said amount shall
be distributed =mong the said persons in the mannershown below against their names.

. ——— - . [P

Name. and Relstionship

Ace * Amount of share Contingencies Name, address and
addroess with subscriber g of accumulations on thc happe- relationship of the
of the . to be paid to cach ning of which person, if any to
nominee the nomination  whom the right of

shall become the nomince shall
invalid pass in the event
of his predeceasing
the subscriber
Dated this ____day of 19
at - Signature of subscriber
Two witnesses to the signature (1) (2)

*Note: This columua skould be filled in so as to cover the whole amount that may stand to
the credit of the subscriber in the fund at any time.
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APPENDIX-II Contd.

ITI. When the subscriber has no family and wishes to nominate one person: .

Imhaving no family as defined in Para 2 of the provisions governing the Contributory
Provident Fund-cum-Gratuity Scheme of the Indian Institute of Technology,
hereby nominate the »erson mentioned below to receive the amount that may stand to my
credit in the Fund, in the event of my death before the amount has become payable, or
having become payaktlce has not been paid:

9

P

. . *¥Contingencics on the Name, address and relationship
ggsieandof Riiitlgggg;g- Ao hapyrening of which of the person, if any, to whon
h SS - w bS£ ‘ ge the nomination shall the right of the nominee shall

¢ nominee © become invalid pass in the event of his prede-
ceasing the subscriber
Dated this day of 19
at . Signature of subscriber
Two witnesses to the signature (1) (2)

* Note: Where a subscriber who has no family makes a nomination, he shall specify in this
column that the nomination shall become invalid in the event of his subsequently
acquiring a family.
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APPENDIX-II Contd.

IV. When the subscriber has no family and wishes to nominate more than one person.

I, having no family as defined in Para 2 of the provisions governing the Contributory
Provident Fund-cum-Gratuity Scheme of the Indian Institute of Technology, R
hercby nominate the persons mentioned below to receive the amount that may stand to my
credit in the Fund in the event of my death before that amount has become payable, or
having become payapole has not been paid, and direct that the said amount shall be distri-
buted among the said persons in the manner shown below against their names:

* Amount of *%* Contingencies on Name, address and
Name and Relztionship share of accu- the happening of relationship of the
address of with subscri- Age mulation to be which the nomihations person, if any, to
the nominee ber paid to each shall become invalid  whom the right of

the nominee shall
pass in the event of
his predeceasing the

subscriber
Dated this day of 19
at Signature of subscriber
Two witnesses +to the signature (1) (2)

* Note: This column should be filled in so as to cover the whole amount that may stand to the
credit of the subscriber in the Fund at any time.

** Note: Where a subscriber who has no family makes 2 nomination he shall specify in this
column that the nomination shall become invalid in the event of his subsequently
acquiring a fanily.
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INDIAN INSTITUTE OF TECHNOLOGY,
Contributory Provident Fund Ledger
{(See Para 5)
Account No.
Date of receipt of ____

Nomination Name Designation Joined on
YEA3 19 - 19 . YEAR 19 - 19 .
SUBSCRIF TIONS INSTITUTE'SCONT . SUBSCRIPTIONS INSTITUTE'S
— — . % o4 % CONT,
B, %% §23 | 8 9 &8 & wd 528 8 E
g —dau oo f?o.ﬁm.-d ag = 2 g By 0 8 moHn® g @
f’ éggg%%‘ﬂo-do O+ & 0N “—'S—ns::-rshr—ihﬂ'g-r—lr; 8’>}<§§
o S 93 8 B Peeg"Blruow © |3 o8 S8 99 deg,5|, 289 &
2 o a¥ ©¥ g gaovalrge s B9 87 &% o % Hgaud|xoa® g
- A3 =RTEERSR T g S |E R 9T g eSERs|tAs e o
April )
May
June
July
August
Scptember
October
November
December
January
February
March
Journal
Entries
TOTAL '
*¥¥¥% Subscriber's emoluments drawn on duty or during leave
Balance from 19 -19.... or on deputation abroad. . . '
Deposits and refunds Institute's Cont.on...... Balance from 19 -19.. ggstltg§§3; Cont.on..
S ADOVEeeeosessoseessoes RSeeeee@®BY3%ieeeeeeaese., Deposits and refunds éaiéﬁéo frga %é‘.L;g
Intercstfor 19 -19 ..... Balance from 19 -=19..... as above....cecovcan Interest for 19 -19 o
5 " TOTAL....<svec.. Interest for 19 =19..... In;gﬁit for 19 -19 TOTAL
Deduct withdrawals =s TOTAL: veeoecosssosonnas ~eesesesssnee Heoeoon seco o
8bOVeeeseteseveeseesess. Deduct withdrawals as above..Dedugt withdrawals gggggt withdrawals as
Balance as on Mar. .. Balance on March 31, 19......25 abOVC.e..s.. . sesessescnencaen
Caloulateg b:y31919 ot Balance on Mar.31,193alance on Mar.31, 19..

Checked D¥eeeeeoesananes Galculated bY.e..nn

y...oooo.
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APPBENDIX-IV
(See Para 11)

Form of application for a temporary advance from

the Contributory Provident Fund.

10.

Name of the subscriber and his Account Number
Designation

Pay

Balance of subscription at credit of the subscriber
on the datc of application

Amount of advance required

Purpose for which the advance is required - Para 11,(a)
of the Contributory Provident Pund Rules.

Tunber (and amount) of monthly instalments in which
the advance is proposed to be repaid.

fimount of advance or advances last taken, if any,
state particulars of the advance, date on which
taken. Instalments of repayment and balance out-

standing.

Ihether any advance last taken is in courge of
repayment or 12 months have not elapsed since its
complete repayment together with interest.

Full particulars of the pecuniary circumstances
of the subscriber justifying the applicetion for
the temporary withdrawal. '

Signature of the applicant

The particulars against items 3, 4, 8 and 9 have been

verified to be correct.

Signature

Designation: Accounts Officer
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LPPENDIZ~IV (Contd.)
( Remarks of the recommending authority)

No. , Dated the

Forwarded +to the

T an satisgficd that the pecuniary circumstances
of the official justify the grant of advance applied
for which is admissiblc under Para 11 of the Provisions
governing the Contributory Provident Fund and is recom-
mended, as a special case, for the _ 's
gsanction under Para 12 ibid.

The advance is recoverable in instalments
of Rs per mensem with one/two additional instal-~
nents representing interest at the prescribed rate.

Signature

Degigna ion

No. _ _ Dated the

Sanction of the _ _ ‘ is conveyed to the
grant of an advancec of Rg_ _ __ to be recovered in
monthly instalments of Re. each with

one /tvo additional instalments representing intecrest at
the prescribed rate.

Signature

Designation

® €8 C ¢ 8 86 % » 9 0 ® D0 O O @060 O 6 0 9 O 8000 OO0 9 6 8O0 O @S OO0 000 00O YOO S O O SO0 SO0 OB

Hote: (i) The application should inthe first instance be
subnitted to the Registrar, who, after obtaining
necessary certificate from the Accounts Officer,
submit the anplication, with his recommendations,
to the Director for sanction or submit it to the
higher authority, after obtaining the Director's
recommendations, as the casc may be.

(ii) The application, when sanctioned, should be
sent to the Accounts Section for necegsary
further action.



-: 154 :-

APPENDIX--V
(See Para 18)
FORM OF ASSIGNIENT

Is . of
hereby assign unto the Indian Institute of Technology,

the within policy of assurance as

PO SETORY

security for payment of all sums which under the pro-

visions governing the Contributory Provident Fund of
the Indian Institute of Technology, 3

I may hercafter become liable to pay to the Contri-
butory Provident ifund of the Indian Institute of
Technology, .

o

I hereby certify that no prior assignment of
the within policy exists.

Dated this day of 19

Station

Signature of Subscriber

One witness to Signature _
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APPENDIX~V Contd.
(2)

We, v (the subscriber)
of and
(the joint assured of _
in consideration of the Indian Institute of Technology,
—_— agreceing at our requcst to accept
paymnents towards the within policy of assurance in
substitution for the subscriptions payable by me the
said to the Contributory
Provident Fund, Indian Institute of Technology,
to accept the withdrawal of the

sum of Hs. from the sum to

the credit of the gaid in the
Contributory Provident Fund, Indian Institute of
Technology, for payment of the premiun

of the within policy of assurance, hercby jointly and
scverally assign unto the said Indian Institute of
Technology, the within policy of
agsurance ag security for payment of all sums which
under the rules of the said Fund the said
may hereafter become liable to pay to that Fund.

We hereby certify that no prior assignment of
the within policy exists.

Dated this day of 19 .

- Station

Signature of subscriber and the
the joint Assured.

One withness to signature

Note: The assignment may be executed on the policy
itself cither in the subscriber's handwriting or
typewritten or alternatively a typed or printed
slip containing the assignment may be pasted on
the blank paper provided for the purpose on the
policy. A typed or printod endorsement must be
duly signed and if pasted on the policy it must
be initialed across all four margins.
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APPENDIX~V. Contd.
(3)

I, wife
of and the assignee
of the within policy, having at the request of

_ the assured,

agree to release ny interest in the policy in favour
of in order that
may assign the policy to the
Indian Institute of Technology,
which body has agreed to accept payments towards the
within policy of Assurance in substitution for the

subscriptions payable by to
the Contributory Provident Fund hereby at the request
and by the direction of assign
and I the said assign and

confirm unto the Indian Institute of Technology,

_ the within policy
of assurance as security for payment of all sums which
under the rules of the said Fund the said
may hereafter become liable to pay to the Fund.

| We hereby certify that no prior assignment of the
within policy exists.

Dated this day of 19

Station

Signature of the assignee and
the Subscriber

Onc witness to signature:
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APPENDIX-V. Contd.

(4)

Form of assignment to be used in casces where a
subgcriber to the General Provident Fund who has
effected in insurance policy under the rules of
that Fund is admitted to the Contributory Provident

Fund, Indian Institute of Technology, .
I, | of

hereby further assign unto the Indian Institute of

Technology, . the within policy of

assurance as security for payment of all sums which
und er the provisions governing the Contributory
Provident Fund of the Indian Institute of Technology,
I may hereafter become liable
to pay to the Contributory Provident Fund of the
Indian Institute of Technology, .

I hereby certify that except an assignment to
the President of India as security for payment of
all sums which I have become liable to pay under
the General Provident Fund Rules, no prior assign-
nent of the within policy exists.

Dated +this day of 19 .

A

Signature of subscriber

Onc witness to signature:
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APPENDIX~-VI

(See Para 23)

Forms of Re-assignment and Assignment by the Indian
Institute of Technology, .

All sums which have become payable by the

above-named under the provisions
governing the Contributory Provident Fund, Indian
Institute of Technology, having

been paid and all liability for payment by him of

any such sums in the future having ceagsed the Institute
doth hereby re-assign the within policy of assurance

to the said .

Dated this day of 19 .

Executed by

Registrar of the Institute for and on
bechalf of the Indian Institute of
Technology, .

Signature of the Registrar

One witness who should add
his designation and addrcss)
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APPENDIX-VI. Contd.

The abovc-naned
having died on the . DAY OF 19
the Indian Institutc of Technology,
doth hereby assign the within policy of assurance
to *,

Dated this dey of 19 .

Executed by

Registrar of the Institute and on
behalf of thce Indian Institute
of Technology, .

(Signature of the Registrar)

(Once witness who should add
his designation and address)

*¥ Fill in particulars of persons lcgally entitled
to receive the policy.
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APPENDIX-VI. Contd.
(3)

Form of reassignment by the Indian Institute
of Technology, .

The Indian Institute of Technology,
doth hereby re-assign
the within policy to the said .

Dated this day of 19 .

Executed by

Registrar of the Indian Institute of Technology,
for and on behalf of the
Indian Institute of Technology, .

’

(Signature of the Registrar)

(One witness who should add
his designation and address)
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APPENDIX-VII
(See Para 35)
Subscriber's statement of Account for the year ending 31-3-19

Nar2 of the subscriber
Tumb-2r of Account

*

rticul peni . . o .
Particulars gglgigg Deposits Interest Total Withdrawals Closing balance

Subscriptions and
rcfunds of withdra-
wals

Institute contri-
butions

Total

Notc: (i) The subscriber should satisfy himself as to the correctness of the statement and
bring ercors, if any, to the notice of the Accounts Officer within 3 months from
the date of receipt of the statement. If no intimation is received from the sub-
scriber within this period it shall be assumed that he has accepted the statenent.

(1ii) The subscriber should state whether he desires to make any alteration, in any
nomination made under the rules of the Fund.

(iii) In cases where the subscriber has made no nomination in favour of his family owing
to his having no family at the time but acquired a family thereaftcer the fact
should be reported to the Registrar forthwith. ’

_ Accounts Officer

Datedeeeeeecass Indian Institute of Technology

(Portion to be returncd to the Accounts Officer)

I hercby azkrwoledge receipt of the Annual statement of my Contributory Provident
Fund Account for the year 19 and/but do not accept the balancc shown therecin as correct
for the reason given overleaf. '

Reasons, if any, for the non-acceptance of the  balance with particulars necessgary
in support.

Dated.... Signature of Subscriber



I hereby nominatsz the person mentioned below, who is a menber
on him the right to rcceive any gratuitythat may be sanctioned by
event of my death waile in service and the right to receive on my
having become admissible to me on retirement may remain unpaid at

Nomination for

-: 1062 =

APPENDIX-VIII

Form of Nomination

FORM I

- (See Para 37)
Death~-cun-Retirement Gratuity

When the employee has a family and wishes to0 nominate one member thereof.

of my family,
the Institute in the

and confer

death any gratuity which

ny death:

Name & address
of the noninee

Felationship with
the employee

Age

Contingencies on the

happening of which the
nomination shall become

invalid.

Name, address and
relationship of
the person or per-
sons, if any, to
whom the right con-
ferred on the nomi-
nee shall pass in
the event of the no-
mitee predeceasing
the employee or the
nominee dying after
the death of the em-~
ployee but before
receiving payment of
the gratuity

gratuity payable to each

Amount or shares of
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This nomination supersedes the nomination made by me earlier on
which stands cancelled.

Dated this day of 19 at

Two witnesgsss 0 gignature
(1)
(2)
Signature of the employee

Tote: The last column should be filled in so as %o cover the whole amount of
gratuity.

Nomination by,

Designation _

Department ‘ Signature of the Registrar

Date
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FORM=-II
(See Para 37)

Nomination for Death-cum-Retirement Gratuity

When the meaber of staff has a family and wishes to nominate more than one
member thereof.

I hereby nominate the persons mentioned below, who are members of my family, and
confer on them the right to receive to the extent specified below, any gratuity that
may bo sanctioned by the Institute in the event of my death while in service and the
right to receive on ny death, to the extent specifiecd below, any gratuity which having
beoccome admissible to me on retirement may remain unpaid at my death:

Contingencics Name,; address and

Rg}at}onshlp . Amougt of share "t happs- rclationship of the o3

Name and with the Age of gratulty pay- ning of which vperson or persons, © o
aidres? employce able to each the nominction if any, to wvhom the o
0i nominecs shell become right conferred on §'®
invalid. noninee shall pass j%?

in the cvent oi the ¥

nomineec p.edeceasing 3 Dy

the cmployes or b5

the nominee dying g3

after the death 8'@

of the employee but § §

before receiving
. payment of the
— - ——_gratuliiy,

each.

S W AT Mmnn o ot —— 1 . —a bt o A i = - e e oy i T A - o

Ceem e e same  vmn e e L — e . o ——
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This nomination superseds the nomination made by ne earlicr on which
stands cancelled.

N.B: The member of staff shall draw lines across the blank space below the last entry
to prevent the insertion of any namce after he has signed.

Dated this day of 19 at

TwO witnesses to Sicuature

(1)
(2) Signature of Employece

Note: 1. Fourth cclumn should be filled in so as to cover the whole amount of gratuity.

2. The amouynt/share of gratuity shown in last column should be the whole amount/
share payable to the original nominces.

Nominated by

Degsignation

Departnment
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FFORM~-ITIT

(See Para 37)

Nonination for Death-cum-Retirement Gratuity
Vhen the employee has no family and wishes to nominate one person.

I, having no family, hereby nominate the person mentioncd below and confer on him
the right to receive any gratuity that may be sanctioned by the Institute in +he event
of mydeath vhile in service and the right to receive on my death any gratuity which
having becone adnissible to me on retirement remains unpaid at my death:

———

— —.

Contingencies Name, address and rclationship of

- : on %he happe~ the/ persons, if any. to whom the Amount or
ggg;ezfd ii%iti§28hlp Age ning of which right conferred on the nomince S??giiif
>f th ) vm loyer ee nomination shall pass in the event o7 the s blby

e eupLoy shall become nominee predeceasing the employee L2V@ ﬁ
aoninee invalid or the noninee dying after the Lo eaci.

death of the employee but before
receiving the payment of the
gratuity.

[person or
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This nomiuntion supersedes the nomination made by me earlier on

which stands oczncelled.

Dated this

day of

Two witnesses to signature
(1)
(2)

Nomination by _

Designation

Department

19 at

(Signature of the Employee)

Signature of the Registrar
Date
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'FORM -1V
(See Paragraph 37)
Nomination for Death-cum-~Retirement Gratuity

When the employee has no family and wishes to nominate more than one
person,

I, having no family, hereby nominate the persons mentioned below, and confer on them
the right to receive to the extent specified below, any gratuity that may be sanctioned
by the Institute in the event of my death while in service and the right to receive on
my death, to the extent specified below any gratuity which having become admissgible to
me on retirement may remain unpaid at my death:

*Amount or Contingencies Name, address and relation- %
Name and Relationship share of on the happe- ship of person or persons, ofj
address with the Lge gratuity nings of if any, to whom the right Qfé
of the employee payable-to which the no- conferred on the nominee g 5
nominee each. mination shall shall pass in the event of %
’ become invalid. the nominee predeceasing M
/ , the employee or the nomi- ©°2
nee dying after the death t?g
of the employee but before =+
receiving payment of the o8
gratuity. Ecb

to each.
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This nominction supersedes the nomination made by me earlier on
which stands cancelled.

N.B.: The employeeshould draw lines across blank space below the last eniry to prevent
the insertion of any name after he has signed.

Dated this day of 19 at

Two witnesscs to signature

(1)

(2) ) Signaturc of the Employce
Dated

*Note: 1. This column should be filled in so as to cover the whole amount of gratuity.

2. The amount/chare of gratuity shown in last column should cover the whole
amount of ghare payable to the original nominees.

Nomination by

Degignation

Department Signature of Registrar

Dated



SCHEDULE 'F!
(See Statute 16B)

GENERAL PROVIDENT FUND-CUM-PENSION~CUM-GRATUITy SCHEME
OF THE
INDIAN INSTITUTE OF TECHNOLOGY, BOMBAY.

APPLICATION

1. The provisions contained in this Schedule shall
apply to the employees specified in clasue (1) of
Statute 18B/16B.

\

TRANSFER OF ACCUMULATION IN
CONTRIBUTGRY OR NON-CONTRIBUTCORY PROV IDENT FUND

2. If an employee admitted to the becnefit of the Fund
was previously a subscriber to any Contributory/
non-Contributory Provident Fund of the Central
Government/State Government or of a body corporate,
owned or controlled by Government or an autonomous
organisation registered under the Societies Regis-
tration Act 1860, the amount of his accumulation
in such Contributory or Non-Contributory Provident
"Fund, shall be transferred to his credit in the
Fund.

DECLARATION

3+ Every employee of the Institute entitled to the
benefits of the Fund shall be required to sign
a wrigten dcclaration in the form set forth in
Appendix I that he has read this Schedule and agreed
to abide by the provisions contained in it.
DEFINITIONS

4. In this Cohedulc, unless the context otherwise
requires:-

(i) "accident" means -
(a) a sudden and unavoidable mishap; or

(b) a mishap due to an act of devotion to
duty in an emergency arising otherwise
than by violence out of and in the
course 0I service;



*Amended as

(ii)

(iii)

(iv)

(v)

per Ministry's
letter No.F.11-
3/76.7.6 dated

23-11-1976

(vi)

(vii)

(viii)
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'Accounts Officer! means the Accounts Officer
of the Institute:

'Annexure'! means an anncxurc appended to the
Schedules

'Audit Officer' necans the (Internal) Audidb
Officer of the Institute;

'average emcliuncnts' mean the average emo-
lurents calculated upon the last *10 months
of service;

'Board' means the Board of Governors of the
Institutes

'Director' mcansg the Director of the Institute;

'disecase' neans ~ (i) disease solely and dirctly
attributable to an acci-
dent; or

(ii) an epidemic disease con-
tradicted by an employce
in consequcnce of his
being ordered on duty to
an area in which such
disease is prevalent, or
in consequence of his
attending voluntarily,
out of huranitarian no-
tives, upon any patient
suffering from any such
disease in an area whcere
he happens to be in the
performance of his duties;
or '

(iii) venereal disease or septi--
caemia where such disease
or septicaenia is contra-
cted by a nedical officer
as a result of attendance
in the course of his offi--
cial duty on an infected
patient or conducting a
postmorten examination in
the course of that duty;
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(ix) *emoluments' means pay including dearness pay,
if any, leave salary, or subsistence grant and
includes any rermuneration of the nature of pay
(including dearness pay, if any) recceived in
respect of foreign service;

(x) 'employee! means an employec of the Institute;

(xi) '*Pamily' means-(i) in the case of a male sub-
scriber, the wife orxr wives
and children of a subscriber
and the widow or widows and
children of a deceased son
of the subscriber:

Provided that if a subscriber
proves that his wife has been
judicially separated from hin
or has ceased under the cus-
tonery law of the community
to which she belongs to be
entitled to maintenance, she
shall henceforth be deemed

to be no longer a member of
the subscriber's family in
matters to which these rules
rclate, unless the subscri-
ber subsequently intimates

in writing to the Registrar
that shc shall continue to

be so regarded;

(ii) in the case of a female sub-
scriber, the husband and
children of the subscriber,
and the widow or widows and
children of a deceased son
of the subscriber:

Provided that if a subscriber
by notice in writing to the
Registrar expresses her desire
to exclude her husband fronm
her family, the husband shall
henceforth be deemed to be

no longer a nember of the
subscriber's family in matters
to which these rules relate,
unless the subscriber subse-~
quently cancels such notice

in writing.



Para 4 (xvii)
amended as per

(xii)

(xiii)

(xiv)

(xw)

(xvi)

(xvii)

Ministry's letter

No.F.11.6/76.T
dt.14.8.78.

.6

(xviii)

(xix)
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Note: 'Child' means a legitimate
child and includes an ado-
pted child where adoption
is recognised by the perso-
nal law governing the sub-
scriber.

"Forms" means a form appended to these pro-
visions;

"Fund" means the General Provident Fund of
the Institute;

"Injury" means bodily injury resulting from
violence, accident or disease assessed by

the consulting Medical Officer of the Institute
as being not less than severe;

Note: Examples of injuries of certain
categories are given in Appendix V.

"Tnstitute" means the Indian Institute of
Technology;

"Leave" means an variety of leave recognised
by the Institute framed in Schedule D urder
Statute 19/17;

"pay" means the amount drawn monthly by an
employee as pay including dearnegss pay where
admissible which has been sanctioned for the
post held by him substantively or in any
officiating capacity and includes special
pay and personal pay, if any;

"personal pay" means additional pay granted
to an employee -

(a) to save him from a loss of substantive
pay in respect of permanent post owing
to a revision of pay or to any reduction
of such substantive pay otherwise than
&8 disciplinary measure; or

(b) in exceptional circumstances on other
personal congideration;

"qualifying service" means service rendered

as an employce in a substantive capacity in-
cluding period spernt on probation, continuous/
temporary or officiating service under the
Institute or under the States/Central Govern-
ment followed without interruption by confir--
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mation in the same or in other post shall count
in full as qualifying service except in respect
of the period of service in "work charged" esta-
blishment and periods of service paid from con-
tingencies"-

EXPLANATION I

All periods of leave with allowances shall
count as qualifying service=-

Note: Nothing in this clause shall affect other
* periods relating to the accounting of
pecial kinds of leave or pension.

(a) Any period of special disability leave -
or study leave availed of by an employee
shall count as qualifying service.

(b) Where maternity leave availed of by an
employee either alone or in combination
with some other form of leave on full
pay (except special disability leave)
exceeds 120 days, the first 120 days
only of the entire spell of leave shall
count as qualifying service.

(¢) The period spent on deputation for
training or deputation for any special
purpose including periods of travel to
and from the country of deputation shall
count as qualifying service; provided
that if the cmployee has availed himself
of any extra ordinary leave without
allowances during the period of depu-
tation, the period of such extraordi-
nary leave shall be excluded.

EXPLANATION II

The following periods in the service of an
employee shall not count as qualifying service:-

(1) Time passed under suspension pending
enqulry into his conduct, if the sus-
pension is not 1mmed1ately followed
by re-instatement;

(ii) Extra-ordinary leave without leave
salary and allowance;

(iii) Unauthorised absence in continuation
of authorised leave of absence.
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(xxi)
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~

EXPLANATION ITI

An addition to the service qualifying for
superannuation pension of a period not -
exceeding five years in the case of certain
cadres specified by the Board may be made
under the following conditions:-

(a) The rost should require post-graduate,
Research or specialist qualifications
or eXperience in sgcientific, technolo-
gical or professional field;

(b) the pest is such that candidates of
more than 25 years of age are normally
recruited; and -

(c) that the concession is not admissible
unless actual qualifying service of
an officer at the time he quits Govern-
ment service is not less than 10 years.

"Registrar" means the Registrar of the
Institute;

"risk of office" means any risk, not being
a specilal risk, of accident or disease to
which an employee is exposed in the coursc
of and as a consequence of his duties, but
nothing shall be deemed to be a risk of
office which is a risk common to human
eXistence in modern conditions in India,
unlesssuch risk is definitely enhanced in
kind or degree by the nature, conditions,
obligations or incidents of service.

Note: The term "risk of office" includes risk
of death or injury to which an employee
is exposed when he attends on a working
day, or is required to attend on a holi-
day, the place of his employment for the
performance of his duties during any
riot or civil commotion in the locality
and while proce¢eding from his residence
to the place of his employment or vice
versa, becomes a victim of any such riot
or civil commotion.
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(xxii) "special pay" means an addition of the nature
of pay to emoluments of a post or of an employee
granted in consideration of the specially ardu-
ous nature of his duties or of a specific addi-
tion to his work or responsibility;

(xxiii) "special risk" means -
(i) a risk of suffering injury by violence;

(ii) a risk of injury by accident to which
an employee is exposed in the course of,
and as consequence of, the performance
of any particular duty which has.the
effect of materially increasing his
liability to such injury beyond the
normal rigsk of his office;

(iii) a risk of contracting discase to which
a medical officer is exposed as a result
of attending in the course of his offi-
cial duty to a venereal or septicaemia
patient or conducting a post-mortem exa-
mination in pursuwance of  that duty.

(xxiv) "Violence" means the act of a person who
infiicats an injury on an employee -

(i) by assaulting or resisting him in the
discharge of his duties, or in order
to deter or prevent him from performing
his duties; or

(ii) because of anything done or attempted
to be done by any such employee or by
any other member of the staff in the
lawful discharge of his duty as such;
or

(iii) because of his official position.
(xxv) "Year" means a financial year.

GENERAL PROVIDENT FUND
5. NOMINATIONS
(1) A subscriber shall, at the time of joining the

Fund, send to the Registrar, a nomination in the
prescribed form conferring on one or more persons



(2)

(3)

(4)
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the right to reccive the amount that may stand
to his credit in the Pund, in the event of his
death, before that amount has become payable or
having become payable has not becn paid:

Provided that if, at the time of making nomi-
nation, the subscriber has a family, the nomi-
nation shall not be in favour of any person or
persons other than the members of his family:

Provided further that the nomination made by

the subscriber in rospect of any other Provident
Fund to which he was subscribing before joining
the Fund shall, if thec amount to his credit in
such other Tund has been transferrcd to his
credit in the Fund, be dcemed to be a nomination
duly made under this paragraph until he makes

a nomination in accordance with this rule.

If a subscriber nominates more than one person
under sub-paragraph (1), he shall specify in
the nomination the amount of share payable to
cach of the nominees in such manner as to cover
the whole of the amount that may stand to his
credit in the Fund at any time.

Every nomination shall be in such onc of the
Forms as is appropriate in the circumstances.

(i) A subscriber may at any time cancel a
nomination by sending a notice in writing
to the Registrar. The subscriber shall,
alongwith such notice or separately, send
a fresh nomination made in accordance with
the provisions of this paragraph.

(ii) A subscriber may provide in a nomination:-~

(a) in recspect of any specified nominee, that
in the event of his nominee predeceasing
the subscriber, the right conferred
upon that nominece shall pass to such
other person or persons as may be
specified in the nomination, provided
that such other person or persons shall,
if the subgcriber has other members of
his family, be such other member or mem-
bers. Where the subscriber confers such
a right on more than one person under
this clause, he shall specify the amount
of share payable to each of such persons .
in such a manner as to cover the whole of
the amount payable to the nominee;



6.

- 178 -

(b) that the nomination shall become invalid
in the event of the happening of a con-
tingency specified therein:

Provided that if at the time of making
the nomination the subscriber has no
family, he shall provide in the nomi-
nation that it shall become invalid

in the event of his subsequently acqir-
ing a family:

Provided further that if at the time of
making the nomination the subscriber has
only one member of the family, he shall
provide in the nomination that the right
conferred upon the alternate nominee under
sub-clause (a) shall become invalid in

the event of his subsequently acquiring
other member or members of his family.

(5) Immediately on the death of a nominee in respect
of whom no special provision hag been made in
the nomination under sub-clause (a) of clause (2)
of paragraph 5 or on the occurence of any event
by reason of which the nomination becomes invalid

in

pursuance of sub-clause (b) of clause (2) of

paragraph 5 or the proviso thereto, the subscriber
shall send to the Registrar a notice in writing

cancelling the nomination; together with a fresh
nomination made in accordance with the provisions
of this paragraph.

(6) (i) Bvery nomination made, and every notice of

cancellation given, by a subscriber shall,

to the extent that it is valid, take effect
on the date on which it is received by the

Registrar. -

(ii) The Institute shall not be bound by nor shall

recognise any assignment or encumbrance executed

or attempted to be created which effects the
disposal of the amount standing to the credit

of a subscriber who dies before the amount
becomes payable.

SUBSCRIBER'S ACCOUNT

An account shall be opened in the name of each sub-
scriber to which shall be credited the subscriber's
subscription and interest as provided by these pro-
visions on subscription.
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7. CONDITIONS AND RATES OF SUBSCRIPTION

(1) Every subscriber shall subscribe monthly tc the
Fund when on duty in the service of the Institute
or on foreign service:

.Provided that a subscriber shall not subscribe
during the period when he is under suspension
and may at his option not subscribe during any
period of leave cther than leave, on average pay
or ecarned leave of less than thirty days' dura-
tion, as the case may be:

Provided further that a subscriber on reinstate-
nent after 2 pcecriod passed under suspension shall
be allowed the option of paying in onc sum or in
instalments any sum not exceeding the maximum
amount of arrcars of subscription payable for
that pericd.

(2) The subscriber shall intimate his clection not
to subscribe during leave by a written communi-
cation addressed to the Registrar before he
proceeds on leave., Failure to make due and timely
intimation shall be deemed to constitute an
election to subscribe. The option of a subscriber
intimated under this sub-paragraph shall be final.

8. RATES OF SUBSCRIPTION

(1) The rate of subscription shall be fixed by subs-
criber himself subject to the follcwing conditions;

(1) The rate of subscription may not be less
than 6% of his emoluments and not more than
his total cmoluments, the amount so calcu-
lated being rounded off to the nearest rupee,
provided that in the case of subscriptions
at the minimum or maximum rates, the rounding
off will be to the next higher or the next
lower rupec respectively.

(ii) For the purpose of this clause, the emolu-
ments of a subscriber shall be:

(a) in the case of a subscriber who was in
service on 31st March of the preceding
year, the emoluments to which he was
entitled on that date, provide as follows:
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(i) if the subscriber was on leave on
the said date and elected not to
. subscribe during such leave or was
under suspension on the said date,
his emoluments shall be the emolu-
ments to which he wag entitled on
the first day after his return to
duty;

(ii) if the subscriber was on deputation
out of India on the said date or was
on leave on the said date and conti-
nuecs to be on leave and has elected
to subscribe during such leave, his
emoluments shall be the emoluments
to which he would have been entitled
had he been on duty in Indiaj;

(iii) if the subscriber joined the Fund
for the first time on a day subse-~
quent to the said date, his emolu-
ments shall be the emoluments to
which he was entitled on such sub-
sequent date.

(b) in the case of a subscriber who was not
in service on the 31st of March of the
preceding year, the emoluments to which
he was entitled on the first day of his
service or, if he joined the Fund for
the first tiime on a date subsequent to the
first date of his service, the emoluments
to which he was entitled on a such subse-
quent date.

(2) The amount of subscription so fixed may be enhanced
or reduced once at any time during the course of a
year, provided that when the amount of subscription
is so reduced it shall not be less than the minimum
prescribed under Clausc (ii) of sub-paragraph (1).

INTEREST

(1) The Institute ghall pay to the credit of the
account of each subscriber, interest at such
rate as may be determined by the Board for each
year at the beginning of the year.
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(2) Interest shall be credited with effect from the last
day in each year in the folaowing manner:

(i) ON THE AMOUNT AT THE CREDIT OF A SUBSCRIBER
ON THE 31ST MAKCH OF THE PRECEDING YEAR LESS
ANY SUMS WITHERAWN DURING THE CURRENT YEAR -
Interest for twelve months;

(ii) ON SULMS WITHDRAWN DURING THE CURREBHT YBAR -
Interest from the 1st of April of the current
year up to the last date of the nonth prece-
ding the month of withdrawal;

(iii) ON ALL SUIiS CREDITZD TO THE SUBSCRIBER'S
ACCOUNT AFTER THFE 31ST OF MARCH OF THE
PRECEDING YBAR - Interest from the date
of credit up to the 31st of March of the
current year;

(iv) The total amount of interest shall be rounded
to the ncarest rupeec (50 P. and above counting
as the next higher rupce):

Provided that when the amount standing at
the credit of = subscriber has become pay-
able. Intercest thereon shall be credited
under %this sub-paragraph in respect only
of the period from the beginning of the
current year or from the datc of credit

as the case may be, upto the date on which
the ammount standing to the credit of a
subscriber becomes payable.

(3) For the purpose of this paragraph, the date of
credit shall be deencd to be the first day of
the rnmonth in which i+ is credited.

(4) In all cases interest shall be paid in respect
of balance at the credit of a subscriber upto
the close of the month preceding that in which
payment 1s made or up to the end of the sixth
month after the month in which such amount be-
‘comes payable, whichever of these periods is
less, provided that no interest shall be paid
in respect of any period after the date on which
the Registrar has intinated to the subscriber or
hig agent as the date on which he is prepared to
nake payments.

10. ADVANCES FROM THE FUND

(1) The payment of an advance from the Fund may be
sanc tioned by the Director and in the case of
the Director by the Chairman to a subscriber fron
the amount of his subscription and interest therceon
standing to his credit, subject to the following
conditions:
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(2) No advance shall be granted unless the sanctioning
authority is satisfied that the applicant's pecu-
niary circumstances justify it, and that it will
be expended on the following object or objects
and not otherwise:

(1)

(ii)

(iii)

(iv)

(vi)

To pay expenseg incurred in connection with
the illness of the applicant, applicant's
wife, legitimate children, step-children,
parents, sisters and minor brothers actually
dependent o1 him,

To pay for the overseas passage for reasons
of health or education of the applicant or
the applicant's wife, legitimate children,
step-~children, parents, sisters and minor
brothers actually dependent on him.

To meet the cost of higher education of any
person actually dependent on the applicant.
Such person need not necessarily be a
member of the applicant's family.

To pay obl:- atory expenses on a scale appro-
priate to the applicant's status in conne-
ction with marriages, funerals or ceremonies
which by his religion it is incumbent on
him to perform. :

To meet the cost of legal proceedings
instituted by the applicant for vidicating
his position in regard to any allegations made
against him in respect of any act done or
purporting to be done by him in the dis-
charge of his official duty.

Provided that the advance under this clause
shall not be admissible to an applicant who
institutes legal proceedings in any court
of law either in respect of any condition
of service or penalty imposed on him.

To meet the cost of his defence where the
applicant is progecuted by the Institute in
any court of law in respect of any alleged
official misconduct on his part.

(3) An advance shall not exceed the follow1ng
ceiling limits:
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(i) When sanctioned

for any of the 3 months pay
objects mentioned of the
in clauses (i) to subscriber

(vi) of sub-
paragraph (2)

Provided, however, that in no case shall the amount
of advance exceed 50 per cent of the amount of

the member's subscription and insterest thereon
standing to the credit of the subscriber in the
Fund .

An advance shall not, except for special reasons
to be recorded in writing be granted to any sub-
scriber in excess of the limit laid down in sub-
paragraph (3) herein or until repayment of the
last instalment of any previous advance.

The sanctioning authority shall record in writing
its reagsons for granting the advance.

The amount of advance shall be recovered in not
more than twenty-four equal monthly instalments,
if the advance was sanctioned for any of the
objects mentioned in clauses (i) to (vi) of
sub-paragraph (2). Each instalment shall be

a number of whole rupees, the amount of advance
being raised or reduced, if necessary, to admit
of the fixation of such instalments. A subscriber
may at his option repay in a smaller number of
instalments than thet agreed upon at the time

of grant of advance or in a lump sum.

Recovery of advance shall be wmade from the
enoluments of a subscriber and shall commence
on the first occasion, after the advance is
made, on which the subscriber draws emoluments
for a full month.

Interest on advanceg ghall be such as may

be determined by the Institute from time to
time and shall not exceed by more than one

per cent of the rate paid by the Institute

to the account of a subscriver. It shall ordi-
narily be recovered in one instalment in the
month after complete repayment of the principal
has been made. If the period of repayment
exceeds twenty months, interest may, if the
subscriber so desires, be recovered in two
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equal monthly instalments, the monthly payment
being rounded in two equal monthly instalments,
the monthly payment being rounded to the nearest
whole rupee, 50 paise and above counting as the
next higher rupee. Recoveries made under this
paragraph shall be credited, as they are made,
to the account of the subscriber in the Fund.

(9) Notwithstanding anything contained in these
provisions, if the Director is satisfied that
money withdrawn ag an advance from the fund
under sub-paragraph (2) has been utilised for
a purpose other than that for which sanction
was given to the drawal of the money, the amount
in question shall with penal interest calculated
at a rate of 3% over and above the rate provided
under sub-paragraph (8) be repaid by the subscriber
to the Fund, or in default te ordered to be reco-
vered by deduction in one sum from the emoluments
of the subscriber. If the total amount to be
repaild be nore than half the subscriber's emolu-
ments, the recoveries shall be made in monthly
instalments of moieties of his emoluments till
the entire amount recoverable be repaid.

Note: The term 'emoluments' as used in this
paragraph does not include subsistance
allowance, if any, granted in cases of
suspension of any employee pending an
enquiry into higs alleged misconduct.

11, WITHDRAWAL FROM THE FUND

(1) Subject to the conditions specified therein,
withdrawals from the Fund may be sanctioned
by the Director and in the cas= of Director
by the Chairman at any time after the comple-
tion of twenty years of service (including broken
periods of service, if any) of a subscriber or
within ten years before the date of his retire-
ment on superanauvation, whichever is earlier,
from the amount standing to this credit in the
Fund, for ore or wmore of the following purposes:

(a) meeting the cost of higher education,
including where necessary, the travelling
expenses of any child of the subscriber
actually dependent on him in the following
cases:

(i) for education outside India for academic,
technical, professional or vocational
course beyond the High School stage, and
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(ii) for any medical, engineering or other
technical or specialised course in india
beyond the High 3chool stag:, provided
that the course of study is for not less
than three years;

(b) meeting the expenditure in connection with
the marriage o1 a son or a daughter of the
subscriber and if he has no daughter, of
any other femal relation depencdent on him;

(c) meeting the expenses in connection with the
illness, including where necessary, the
travelling expenses of the subscriber or
any person actually dependent on him;

(d) building or acquiring a suitable house for
his residence including the cost of the
site or repaying any outsvanding amount
on account of the loan expressly taken
for this purpose before the date of
receipt of the application for withdrawal
but not earlier than twelve months of that
date, or reconsiructing, or making addi-
tions or alterations to a house already
owned or acquired by a subscriber;

(e) purchasing a house site or repaying any
outstanding amount on account of loan
expressly taken for this purpose before
the date of receipt of the application
for the withdrawal but not carlier than
twelve monthg of that date;

(f£f) for constructing a house on a site pur-
chased utilising the sum withdrawn under
clause (e).

Any sum withdrawn by a subscriber at any one
time for one or more of the purposes specified
in sub-paragraph (1) from the amount standing
to his credit in the Fund shall not ordinarily
exceed one-half of such amount or twelve
montks pay of the subscriber, whichever is
less. The sanctiloning authority may, however,
sanction the withdrawal of an amount in excess
of these limits upto three-fourths of the
balance at his creait irn the Funil, having
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due regard to the cbject for which the
withdrawal is being made, the status of the
subscriber, and the amount to his credit®

in the Fund.

(3) A subscriber, who has been permitted to
withdraw money from the Fund under sub-
paragraph (1) shall satisfy theisanctioning
authority within a reasonable period as may
be specified by him that the money has been
utilised for the purpose for which it was
withdrawn and if he fails to do so, the whole
of the sums go withdrawn, or so much thereof
as has not been applied for the purpose for
which it was withdrawn, shall forthwith be
repaid in one lump sum together with interest
thereon at such rate as is levied on advances
from the Fund, annd in default of such payment
it shall be ordered by the sanctioning autho-
rity to be recovered from his emoluments either
in a lump sum or in such number of monthly
instalments as may be determined by the Board.

FINAL WITHDRAWALS OF ACCUMULATION IN THE FUND

When a subscriber quits the service of the Institute,
the amount standing %o his credit in the Fund shall
become payable to him:

Provided that g subscriber who has been dismissed
from the service of +the Institute and is subscquently
re-instated in service, shall if requircd to do =0,
repay any amount paid to him from the Fund in pur-
suance of this sub-paragraph with interegst thereon

at the rate provided in these provisiong in the
mapnsr provided. The amount so repaid shall be
credited to his account in the Fund.

Explanation: A gsubscriber who is granted refused
leave shall be deemed to have quit
the service from the date of compul-
gory r=tirement or on the expiry of
an extension of service.

RETIREIENT OF A SUBSCRIBER .

When a subscriber (a) has procceded on leave
preparatory to retirement or if he is entitled
to vacation on leave preparatory combined with
vacation, or (b) while on leave, has been per-
mitted to retire or has been declared by the
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Consulting lMedical Officer of the Institute or by

a competent medical authority that may be prescribed
by the Board in this behalf to be unfit for further
service, the amount standing to his credit in the
Fund shall upon an application made by him in that
behalf to the Registrar, become payable to che
subgcriber.

Provided that the subgcriber if he returns to duty
shall, if required to do so, repay to the Fund for
credit to his account the whole or part of any
amount paid to hin from the Fund in pursuance of
this paragraph with interest thereon et Hhe rate
provided, by instalwents or otherwise by recovery
from his emoluments or otherwise as the Director
may direct.

PROCEDURE ON THE DEATH OF A SUBSCRIBER

On the death of a subacriber before the amount
standing to his credit has become payable, or
where the amount has become payable before payment
has been made:

(1) Yhen a subscriber leaves a family

(a) If a nomination made by the subscriber in
accordance with the sub-paragraph (1) of
paragraph 5 or of the corresponding pro-
vigion heretofore in force in favour of a
member or members of his family subsists,
the amount standing to his credit in +the
Fund or the part thereof to which the
nomination relates shall become pavable
to his nominee or nominees in the pro-
portion gpecified in the nomination;

(b) If no such nomination in favour of a
member or members of the family of the
subscriber subsists, or if such nomination
relates only to a part of the amount
standing to his credit in the Fund, vhe
whole amount or the part thereof to which
the nomination does not relate, as the
case may be, shall, notwithstanding
any nomination purporting to be in fawvour
of any person or persons other than & mem-
ber or members of his family, become pay-
able to the members of his family in
equal shares:
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Provided that no share shall be payable
-to -

(i) sons who have attained majority

(ii) sons of a deceased son who hzave
attained majerity

(iii)

(iv) marriecd dzughters of a dcoccoscd son
whoge husbauqs are alive '

if there is any member of the fanily other
than thosz specified in clauses (i), (ii),
(iii) and (iv):

Provided further that the widow or widows
=nd tho child or childrcen of a deceased son
shall roceoive between them in equal part
only the share which that son would have
reccived if he hed survived the subscriber
and had been cxeapted from the provision of

clause (i) of the first provigo.

(2) When the subscriber leaves no fanily -

If a nomination made by him in accordance with
the sub paragraph (1) of paragraph 5 of the
corresponding provision heretofore in force

in favour of any »nergon or persons subsigts,
the amount svanding %o his credit in the Fund
or the part thnwaL to which the nomination
relates, shall becone payable to his noninee
or nominees in the proportion specified in the

nonmination.

15. STATBEMENT OF ACCOUNTS

(1)

As soon as possible after the 31st March of
each year, the Accounts Officer shall send %o
each subscriber a gtatement of his account in
the Fund, showing the opening balance on 1st
f April of the year, the total amount credited
and debited during tne year, the total amount
of intcrest credited as on the 31st of March
of the year and the closing balance on that
date. The Accounts officer shall attach to the
statenent of account an enquiry whether the
subscriber:

(a) desircs to make any alteration in any
nomination madce by the subscriber;
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(b) has acquired a family (in cases wherc the
subscriber has made no nomination in favour
of a member of his family under the rules).

(2) Subscribers should satisfy themselves as to the
correctness of the annual statecment, and errors
should be brought to the notice of the Accounts
Officer within six months from the date of
receipt of the statement.

(3) The Registrar shall, if required by a subscriber
once, but not more than once in a year, inform
the subscriber of the total amount standiag to
his credit in the Fund at the end of the last
month for which his account has been written up.

INVESTMENT OF FUID

All sums paid into the Fund under the rules shall
be credited in the books of the Institute to an
accounted name !'General vaident Fund Account of
the Indian Institute of Technology'. A Deposit

account shall be opencd in the State Bank of India
to be operated in such manner as the Board may
direct. The balance of the Fund, after reserving
suitable amounts for current needs, shall be
invested in the National Savings Certificates
and/or other investments covered by Section 20 of
the Indian Trust Act of 1882, as soon asg possible
after monthly accounts are closed.

PENSION
SUPERANNUATION, INVALID AND COMPENSATION PENSION

(1) The amount of superannuation, Invalid and
Compensation Pension shall be the appropriate
amount as set out in Appendix II.

(2) An employee may rcitire from service any time
after completing 30 years' qualifying service,
but before the cowmpletion of the age of 60
years' provided he shall give in this behalf
a notice in writing to the appropriate authority
at lecast 3 months before the date on which he
wishes to retire.

(3) Institute may also require any enmployee to retire
at any time after he has completed 30 years'
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qualifying service even before the comple-
tion of the age of 60 years, providcd the
approprizte cutho ~ity shall give in this
bchalf a notice in writing to the employee
at least 3 montas before the date on which
he was required {to retire.

An employee who retires or is retired in the
manner indicated in sub-paragraph (3) may be
granted retiring pension not exceeding*33/80th
of the average emoluments subject to a maximum
of *Rs. 12,000 per annum.

Explanation: For the purpose of this provision
service put in by any employee
before attainment of the age of
18 years shall not count towards
pension.

e

18, QUALIFYING SBRVICE

(1)

(2)

Every employee shall put in a minimum of ten
years of qualifying service on superannuatiocn

to be eligible for pension subject to such
provision as may be applicable to the categoriec
of pension set out in clause (2).

Subject to the minimum qualifying services,
an employee shall be eligible for one or
other of the following pensions:

(a) Compengation Pension: If an employee is
digscharged owing to the abolition of the
permanent post, he shall be granted a
conpensation pension on the scale prescribed
in paragranh 19.

(b) Invalid Pension: An invalid pension shall
be granted to an employee on retirement
from the service of the Institute for per-
manent physical or mental disability in-
capacitating him for further service if
certified by the Consulting Medical
Officer of the Institute on the scale
prescribed in paragraph 19.

(c) Superannuation or Retiring Pension: Pension
shall be granted to an employee who may
retire from service on completion of the
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age of retirement of 60 yecars or on com-
pletion of 30 years of qualifying service
whichever is carlier, provided that in

the cvent of rctirement after 30 ycars of
qualifying service but before the completion
of the age of 60 years the employee concerned
shall give in this bchalf a notice in writing
to the Director at least 3 months before the
date on which he wishes to retire.

19. SCALE OF PENSION

An employee cligible for pension/retiring gratuity
under any of the categories mentioned in paragraph

x*Amended as 17 shall be granted on retirement Y2/80 of the
per Ministry's @average emoluments for cach completed six monthly
letter No. period of qualifying gservice subject to maximum
¥.11.6/76.T.6 Ppension as stipulated in Appendix II and subject also
at.16-7-78 to the total pension not exceeding*33/80th of the

- ‘& average emoluments.
T

In additioh, every such employee shall also be
entitled %o such dcarness allowance as may be
granted to employees of the Central Government,
from time to time.

20. COMMUTATION OF PENSION

(1) An employee shall, subject to the conditions
specified below, be allowed to commute for
lump payment any portion or portions of his
pension not exceeding one third of the pension
granted to hin.

(2) No commutation shall be sanctioned unless the
consulting Medical Officer of the Institute
certifies that the pensioner's health and
prospects of duration of life are such as to
justify commutation.

(3) The lump sum payable on commutation shall
be calculated in accordance with the table
appended to Appendix III.

(4) Commutation when sanctioned shall take effect
on the date to be specifiecd in the order and
any such datc shall be the first of a month
and ordinarily about onc month later than the
date of the order and all calcuations shall be
made and with rcference to the date specified.
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21. DEATH-~-CUM~RETIREMENT GRATUITY

* Amended
a.s per
Ministry's
letter No.
T-11-6/76.7.6
dt.16-7-78
¢ caclfé\/ we
100730

(1) An employee who has completed 5 years qualifying

(2)

servicc may be granted an additional gratuity
not exceeding the amount specified in sub-
paragraph (3), when he retires from service
and is eligible for a gratuity or pension
under paragraph 19.

If an employee who has completed 5 years qua- '
lifying scrvice dies while in service, a

gratuity not exczeding the amount specified

in sub-paragraph (3) may be paid to the

pergon or persons on whon the right to receive

the gratuity is conferred under paragraph 22

or if there is no such person, it may be paid in
the manner indicated below:

(i) If there are one or more surviving mem-
bers of the family as in items (i?, (ii),
(iii) and (iv) of clause (a) of sub-
paragranh (1) of paragraph 22, it may
be paid to all such members other than
any such members who is a widowed daughter,
in equal shares;

(ii) If there are no such surviving members
of the family as. at (1) but there are
one or more surviving widowed daughters
and/or surviving members of  the family
as in items (v) and (vi) and (vii) of
clause (a) of sub-paragraph (1) of
paragraph 22, the gratuity may be paid
to all such members, in equal shares.

(3) The amount of gratuity shall be one-fourth

of the emoluments of the employee for each
completed six monthly period of qualifying
service subject to a maximum of ¥16Y2 time the
'emoluments'. In the event of death of an
employee while in service, the gratuity shall
be subject to a minimum of 12 times the
'emoluments’ of the employee at the time

of hig death:

Provided that in no case it shall exceed
*1s.30,000.

(4) If an employee who has become eligible for

a pension under paragraph 17 or gratuity
under paragraph 21, dies after he has retired
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from service and the sums actually received
by him at the time of his death on account of
such gratuity or pension together with the
gratuity granted under sub—oara graph (1) and
the commuted value of any portlon of pension
commuted by him are less than the amount
equal to 12 times his 'emoluments' a gratuity
equal to the deficiency may be granted to the
persons specified in sub-paragraph (2).

(5) The 'emoluments'!, for the purpose of this
.paragranh shall be subject to a maximum of

Rs.2,500 per mensemn,

NOMINATIONS

(1) For the purpose of this paragraph -

(a) 'Pamily' includes the following relatives
of the employee -

(i) Wife in the case of a male employee;

(ii) Husband in the case of a female
employce;

(iii) Sons;
(iv) Unmarried and widowed daughters;

(v) Brothers below the age of 18 years
and unmarried or w1dowed sisters;

(vi) Father and mother.
Note: (iii) and (iv) above shall include

step and adopted children.

(b) '"Person' shall include any company or
association of body of individuals, whether
incorporated or not.

(2) An employee shall make a nomination after

conferring on one or more persons the right

to receive any gratuity that may be sanctioned
under subuparagraphs (2) and (4) of paragraph
21 and gratuity which having become admissible
to him under sub-paragraph (1) of that para-
graph and sub-paragraph(5) has not been pald
to him before death:
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Provided that if at the time of maeking
the nomination, the employee has family,
the nomination shall not be in favour of
any persons other than the members of his
family snpecified under clause (a) sub-
paragraph (1).

If an employce nominates more than one
person under sub-paragraph (2), he shall
specify any nomination of the amount or
share payable to each of the nominees in
such manner as to cover the whole amount
of the gratuity.

An employee nay provide in a nonination -~

(a) in respect of any specified nominee,
that in the event of his predcceasing
the employece the right conferred upon
that nominee shall pass to such other
person as may be specified in the
nomination:

Provided thet if at the time of making
the nomination the employee has a family

. consisting of more than one member, the
person so specified shall not be a person
other than a member of his family;

(b) that the nomination shall become invalid
in the event of the happening of a con-
tingency specified therein.

The nomination made by an employee who has no
family at the time of making it, or a provision
made in nomination under clause (a) of sub-
paragraph (4) by an employee whose family
consists, at the date of making the nomination
of only one member, shall become¢ invalid in

the event of the employee subsequently acquiring
a family, or an additienal member in the family
as the case may bhe.

(a) Bvery nomination shall be in such one
of the foims as may be appropriate in
the circumstances of the case.

(b) An employee may at any time cancel a nomina-
tion PV sending a notice in writing to the
appropriate authority; Provided that any such
employee shall, along with such notice send
2 fresh nomination made in accordance with
this paragraph.
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Immediately on the death of a nominee in
respect of whom no special provigsion has
been made in the nomination under clause (a)
of sub-paragraph (4) or on the occuirpgnce nf
any event by reason of which the nomination
becomes invalid in pursuance of clause (b)
of that sub-paragraph or sub-paragraph (5),
the employee shall send to the appropriate
authority a notice in writing formally can--
celling the nomination, together with a
fresh nomination made in accordance with
this paragraph.

Every nomination made, and every notice of

cancellation given by an employce under this
paragraph, shall be sent by the employece to

hig Accounts Officer and immediately on

receipt of a nomination from an employee, the
Head of the Office shall countersign it indica-
ting the date of receipt and keep it under his
custody.

Every nomination made, and every notice of
cancellation given, by an employee shall,

to the extent that it is valid, takes effect
on the date on which it is received by the
authority mentioned in sub-paragraph (8).

23, GRATUITY FOR TEMPORARY EMPLOYEES

(1)

(2)

Terminal Gratuity: A temporary employee

who retires on superannuation or is discharged
on account of retrenchment or is declared
invelid for further service will be eligible
for a gratuity at the rate of one-~third of

a month's pay for each completed year of
service, provided that he has completed

not less than five years of continuous service
at the time of retirement, discharge or in-
validment. .

Death Gratuity: The family of a temporary
employee who dies while in service shall be
eligible for a death gratuity on the scale
and subject to the conditions specified below:

(a) On death, alter completion of one year
of service but before completion of three
years scrvice, 2 gratuity equal to one
month's pay.
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On death, after completion of three
years of service but before comple-
tion of five years service, a gratuity
equal to two month$! pay. i

On death, after completion of five years

of service or more, a gratuity equal to
three months' pay or the amount of the
terminal gratuity mentioned in sub-—-paragraph
(1) whichever is more.

Pay for the purpose of determining the
amount of terminal or death gratuity
under sub-paragraph (1) or sub-paragraph
(2) shall mean only basic pay and also

~dearness pay in the case of those who

retain the existing scales of pay, at
the time of relinquishing service or of
death, as the case may be it will not
include special pay, personal pay, and
other emoluments as pay. In case the
employee concerned was on leave with

or without allowance immediately before
retirement, discharge, invalidment or
death, pay for this purpose shall be
such which he would have drawn had he
not procecded on such leave.

24. FAMILY PENSION

(1) (a) A family pension shall be admissible in

Para 24(1)
amended - a8

per Ministry's
letter No.F.11.4
76/T.6 dt.16--7-78

CLQQ&LQ(LF%VQ‘
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(b)

case of death while in service or after
retirement, 1f at the time of death, the
retired employee was in receipt of a
compensation, invalid, retiring or super-
annuation pension:

Provided that in case of death, while in
service tne employee should have completed
a minimum neriod of one year service.

Family pension shall be admissible at the
following rates, namely: -
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Pay of the emplovee Monthly pension of the widow/
widower/children

Below Rs.40n/- 30% of pay subject to a minimum
of Rs.60/~ and a maximum of
Rs.100/- per month.

Rs.%00/- and above o it 15% of pay subject to a minimum
but below Rs.1200/- of Rs.100/- and a maximum of
: Rs.160/- per month.

Rs.1200/- and above 12% of pay subject to a minimum
of Rs.160/- and a maximum of
Rs.250/- per month.

(2) But
(1) (a) in case of an employee who dies after having

Para 24+(2)(1) rendered a minimum service of seven years, the
amended as per family pension shall be paid at an enhanced rate
Ministry's equal to 50% of the last pay drawn or twice the
letter No. ordinary family pension at the above rates,
F.11.6/76. whichever is less, for a minimum period »f
T.6 dated seven years or the age of 65 years, had he
16-7-78 survived, whichever is earlier;

(b) in case of death after retirement, the amount of
family pension at the enhanced rates shall not
exceed normal superannuation pension (uncommuted
value) to which the Institute employees would be
entitled to on superannuation;

(¢) family pension in cases of death after retire-
ment shall be given only to those who were
members of the family of the said employee so
declared at the time of retirement.

(ii) the pension payable thereafter shall be at the rate
laid down in the table above;

(iii) the pension at the rate mentioned under clause (i)
shall not be applicable if the employee had put in
less than seven years continuous service prior tco
his death.
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25. "Family" for this purpose of this Scheme shall

include
(a)
(b)
(c)
(a)

the following relatives:

Wife, in the case of male employee;
Husband 1in the case of female employee;
minor song;and

uamarried minor daughters.

Note:1. (c) and (d) shall include children
adopted legally before retirement.

2. liarriage after retirement shall
not be recognised for purpose of
this Scheme.

26. The family pension shall be admissible:

(a)

(b)

(c)

(a)

in case of widow/widower upto the date of
death or re-marriage whichever is earlier;

in case of minor son until he attains the
agé of 18 years;

in case of unmaerried daughter until she
attains the age of 21 years or marriage
whichever is earlier.

Note:1. Where an employee is survived by
more than one widow, the pension shall
be paid to them in equal shares. On
the death of a widow, her share of
the pension shall become to her
eligible minor child. If at the time
of her death, a widow leaves no
eligible minor child, the payment
of her share of the nension shall
cease.

2. Where an employee is survived by a
widow but has left behind an eligible
minor child from another wife, the
eligible minor child shall be paid the
share of pension which the mother would
have received if she had been galive at
the time of death of the employee.

in the event of re-marriage or death of
the widow/widoswrer, the pension shall be
granted to the minor children through
their natural guerdian.
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Every employee eligible to the benefits of the
Fanily Pension scheme shall be required to surrender
a portion of gratuity, where admissible, equal to
his two months' emoluments or pay as the case may

be subject to a maximum of its.3600/-.

Provided that where an employee retires as a
bachelor having no adopted child, no deduction
from his gratuity shall be made:

Provided further that where the gratuity admissible
is less than two months' pay, the same shall be
resumed by the Institute against the family pension
benefits admigssible under parzgraph 24.

EXTRA-ORDINARY PENSION AND GAATUITY

(1) Bxtra—-ordinary pension and gratuity may be
sanctioned by the Board when an employee
sustains an injury or dies as a result of an
injury or is killed.

(2) While making the award, the Board may take
into consideration the degreec of default or
contributory negligence on the part of the
member of the staff who sustains an injury
or dies as a result of an injury or is killed.

(3) For the purpose of Extra-ordinary pension
and Gratuity Scheme, injury shall be clas--
sified as follows:

Class A: Injuries caused as a result of
special rigk of office which have
resulted in the permanent loss of
an eye or a limb or are of a more
serious nature.

Class B: Injuries caused as a result of special
risk of Office and equivalent, in
respect of the degree of disablement
which they cause to the loss of a
limb or are very severe; or injuries
caused as a result of rigsk of office
which have resulted in the permanent
loss of an eye or a limb, or are of
a more serious nature.
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Class C: Injuries caused as a result of special
rigsk of office which are severe, but
not very severe, and liklely to be
permanent; or injuries cauced as a
result of rigk of office which are
equivalent, in respect of the degree
of disablement which they cause, to
the loss of a 1limb or which are very
severe or gevere and are likely to be
permanent.

29. (1) If a member of the staff sustains an injury,
which falls within Class A, he shall be awarded:

(a) a gratuity of the applicable amount
specified in Appendix IV;

(b) with effect from the date following the
expiry of one year from the date of the
injury;

(i) If the injury has resulted in the
permanent loss of more than one limb
or one eye, a permanent pension of
the applicable amount specified in
Appendix IV for a higher scale pen--
gsions; and

(ii) in other cases, a permanent pension
the amount of which shall not exceed
the applicable amount specified in
Appendix IV for a higher scale pension
and shall not be legss than half that
amount.,

T the staff sustains an injury

ithin Class 3, he shall be

(2) If a member o
which falls w
awarded:

(a) If the injury has resulted in the permanent
loss of an eye or limb or is of more serious
nature, a permanent pension, with effect
from the date of the injury, of an amount
which shall not excecd the applicable amount
specified in A»pendix IV, for a lower scale
pension and shall not be less than half that
amount.

(b) in other cases;
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(i) for a period of one year, with effect
from the date of the injury a temporary
pension the amount of which shall no?
exceed the applicable amount spacified
in Lppendix IV for a lower scalie pen-
sion and shall not be less vhan half
that amount, and thereafter;

(ii) a pension within the limit specified
in sub--clause (1), if the Consulting
Medical Officer of the Institute from
year to year certifieg thatv the injury
continucs to be very severe.

If an employee sustains an injury which falls
within Class C, he ghall be awarded a gratuity
of the applicablc amount spccified in Appendix
IV, if the Consulting Medical Officer of the
Institute certifice that the member of the staff
is likely to be unfit for service for a year, or
a proportionate amount subject to a minimum of
one-fourth the amount so speciried if he is
certified to be likely to be unfit for less

than a ycar:

Provided that in any case where the injury is
equivalent in respect of the degree of disable-
ment which it causes to the logss of limb, the
Board may award, il it thinkg fit, in lieu of
the gratuity a pension not exceeding the amovunt
admissible under clause (b) of sub-varagraph (2).

30. A temporary pension awarded under the Extr~--ordinary
pension and Gratuity Scheme may be converted in 1o
a permanent injury pension -

31.

(a)

(b)

(c)

when the employee ig rendered invalid out of
service on account of the iajury in respect
of which the temporary pension was awarded; or

when the temporary pension has been arawvn for
not less than five years:; or

at any time, if the Consulting Medical Officer
certifies that he sees no reason to believe that
there shall ever be a perceptible decrease in
the degree of disablement.

The award shall be made to the widow and children
of the employee as follows:



32.

33.

(a) if the employee is killed or dies of injury
rececived as a result of special risk of office

(i) a gratuity of the applicable amount
specified in paragraph 21; and

(ii) a pension the amount of which shall not
exceed the applicable amount specified
in paragraph 24.

(b) if the employee is killed or dies of injuries
received as a result of risk of office, a
pension the amount of which shall not exceed
the applicable amount specified in paragraph 24:

Provided that if the pay of the deceased member
of the staff was less than is.200, the monthly
pension or the sum of pensions that may be
granted under this paragraph shall not, irres-
pective of the rates (including the minimum
limits) specified in paragraph 24, exceed the
limit of one--half of his pay; and if in any
case the sum of such pensions calculated under
paragraph 24 exceeds the limit of one~half of
his pay such a pro rava reduction shalli be
made in the amount .of each individual pension
as will reduce the sum to such 1limit.

If the deceased cmployee has left neither a widow

nor & child, an award may be made to his father and
his mother individually or jointly and in the absence
of the father and mother to minor brothers and sisters,
individually or jointly if they were largely dependent
on the employec for support and are in pecuniary need:-

Provided that the total amount of the award shall not
exceed one half of the pension that would have been
admissible to the widow under the preceding paragraph:

Provided further that each minor brother's or sister's
share shall not exceced the amount of pension specified
in paragraph 24 for a "child who is not motherless".

Any award made under paragraph 32 shall in the event
of an improvement in the »necuniary circumstances of
the pensioncr, be subject to review in such manner as
the Board may Lty order prescribe.
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A family pension shall take effect from the day
following the death of the employee oxr from such
other date as the Board may determine.

A Tamily pension shall ordinarily be tenable -

(a) in the case of a widow or mother until death
or remarriage, wnichever occurs earlier;

(b) in the case of a minor son, or minox brother,
until the age of 13;

(c) in the case of an unmarried daughter or minor
sister, until marriage or until she attains the .
age of 21, whichever opccurs earlier;

(d) in the case of a father, for life.

Except as otherwise provided in the Extra-ordinary
Pension and Gratuity Scheme, an award made under

the foregoing paragraphs shall not affect any other
pension or gratuity for which the employee concerned
or his family may be eligible under other schemes.

(1) When a claim for any injury pension or gratuity

or family pension arises under the Extra-ordinary
Pension and Gratuity Scheme, the officer--in.-.charge

of the Office or the Department or Section in
which the injured or the deceased was employed
shall forward the claim to the Board through the
Director with the following documents:--

(a) a full statement of circumstances in which
the injury was received, the disease was
contracted or the death occurred;

rd

(b) the application for injury pension or gratuity

in Form X, or as the case may be, the appli--
cation for family pension in Form £I;

(c) in the case of an injured employee or one
who has contracted a disease, medical
report in Form XITI;

(d) in the case of a deceased employee, a medical

report as to the death or reliable evidence
as to the actual occurrence of the death, if
the employee lost his life in such circum-
stances that a medical report cannot be
secured.
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(2) The Director while placing the above docu-
ments before the Board shall add to it a
report of the Audit Officer as to whether
an award is admissible under the Scheme and
if so, of what amount.

GENERAL

The sanction and payment of pension and gratuity
benefits admissible under this schedule shall be
regulated by such procedural instructions as may
be issued by the Board from time to time.

When the Board is satisfied that the operation of
any of these provisions, causes or is likely to
cause undue hardship to an employee, it may not-
withstanding anything contained in these provisions,
deal with the cases of such employee in such manner
as may appear to it to be just and equitable.

{1) The Board shall have the power %o condone,

' on the merits of individual cases, shortages
upto three months in the period of qualifying
services prescribed for any of the purposes
of foregoing provisions.

(2) Resignations of permanent/temporary contract
appointment of Central/State Government service
to take up with proper permission another
appointment under any of the Institutes incor-
porated under the Institutes of Technology
Act, 1961, service in which counts in full
or part for pension is not a resignation and
such resignation shall not constitute interruption
in service.

Provided that in any such case the proportionate
pensionary liability is borne by the employer
from whose services the employee joins the
Institute. In case where an interruption in
service is inevitable due to the two appointments
being in different stations, such interruptions,
not exceecding the joining time permissible under
the rules of transfer, shall be covered by grant
of lecave of any kind due to the employee on the
date of release or by formal condonation as
referred to above to the extent to which the
period is not covered by leave due to the
employee:
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Provided further that such employee shall
be required to surrender in lump sum or

in instalments not exceeding 12 in number,
employer's contributions in full received
at the timec of resignation along with the
interest as was in force, the date on which
the amount actually reccived from the date
of payment to the date of final refund and
the amount along with intercest therecof shall
be credited to the pension fund of the
Institute.

If any question arises relating to the interpretation
of these provisions, it shall be referred to the
Board whose decision thereon shall be final.

Future good conduct of the recipient of the pension
etc. is an implied condition of every grant of a
pension under these provisions and the Institute
reserves to itself the right of with-holding or
withdrawing such a pension or any part of it, if
the recipient be convicted of serious crime or be
guilty of great misconduct and the decision of

the sanctioning authority of the pension in such
matters shall be final.
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APPENDIX I

FORM I - OPTIOH
(See Statute 18B(2)/16B(2) )

I,

an employee of the Indian Ingtitute of Technology
hereby elect to be governed by

General Provident Fund-cum-Pension-cum—~Gratuity
Scheme as laid down in Statute 18B/16B and Schedule 'F!
to the Statutes of the Institute and relinquish my
claim to be governed by all the terms and conditions
including that of retirement benefits which were
applicable to me immediately before the 1st January 1971.
I am aware of thig fact that this election is final and
that it shall take effect from the 1st January 1971.

Signature

( Thumb Impression, if illiterate)

Designation

Date of election

Witness:
(1)
(2)
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APPRENDIX I
FORIT II - OPTION
(See Statute 18B(4)/163(4))

I , an

employee of the Indian Institute of Technology,
hereby elect to be governed by

General Provident Fund-cum--Pension-cum-Gratuity
Scheme as laid down in Statute 18B/16B and Schedule 'F!
to the Statutes of the Institute and relinquish my
claim to be governed by all the terms and conditions
including that of retirement benefits which were
applicable to me immediately before the 1st April 1970.
I am aware of this fact that this election is final
and that it shall take effect from the 1st April 1970.

Simature

( Thumb Impression, if illiterate)

Designation

Date of ®Blection

(1)
(2)
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APPENDIX~T
FORM - IITI - DECLARATION

(Sce paragraph 1(3) )

I,

(the subscriber), an employee of the Indian Institute
of Technology at do hereby declare
that I have read the provisions governing the General
Provident-Fund-cum-Pension-cum-Gratuity Scheme of the
Indian Institute of Technology, and
agree %o abide by them.

Dated this day of 19 .

Signature of subscriber

Two witnesses to the signature:

1.
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APPENDIX~II

GPF-cum-Pcnsion-cum-Gratuity Scheme

(See Paragraph 19)

Completed 6 monthly
periods of qualifying

service

Scale of gratuity

or pension

Maximum pension
(in Hs.per annum)

QO 3 oot H W N—

B N e U G P G G
AN I B e R R - O R e Ve

n ——

y2 (a)
1

1y2

2

2y2

3

312

4
4.3/8
4.5/4
5.8
5Y2

5. 7/8
6Y4
6.5/8
7

7. 3/8
7.3/%
8.1/8

Gratuity months
emoluments

it 1]
n "
" n

" n
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APPENDIX-II
GPF-cum-Pension-cum-Gratuity Scheme  (See paragraph 19)

Completed 6 monthly

periods of qualifying Scale of gratuity ﬂaximum pension
meTvice or pension (in 2w. per annum)

(b) Pension Rs.
20 10/80th of average emoluments 2,700
21 10¥2/80ths " 2,835
22 11/80ths " 2,970
23 11¥2/83ths " 3,105
24 12/80ths " 3,240
25 12¥2/80ths " 3,375
26 13/80ths " 3,510
27 13¥2/8Cths " 3,645
28 14/80ths " 5,780
29 14Y2/80%ns " 3,915
30 15/80ths " 4,050
31 15¥2/80ths " 4,185
32 16/80ths " 4,320
33 16Y2/80ths " 4,455
34 17/80ths " 4,590
35 17Y2/80ths " 4,725
36 18/80th " 4,860

37 18¥2/801ths "o 4,995
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APPENDIX-II (Contd.)

Completed 6 monthly
periods ofqualifying

service

or pension

Scale of gratuity

Maximum pension
(in Rs. per annum)

38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54

19/80%hs
19Y2/871ths
20/801%hs
20%Y2/80ths
21/801ths
21Y2/80ths
22/80ths
22Y¥2/30ths
23%/80ths
23Y2/80%hs
24/850ths
24Y2/80ths
25/80ths
25Y2/80%hs
26/80ths
26Y2/80%hs
27/80ths

Rs.
5,130
5,265
5,400
5,535
5,670
5,805
5,940
6,075
6,210
6,345
6,480
6,615
6,750
6,885
7,020
7,155
7,290
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APPENDIX-II (Contd.)

Completed 6 monthly

Scale of gratuity

Maximum pension

g:iiigg of qualirying or pension (in Rs. per annum)
Rs.
55 27Y2/80the " 7,425 .
56 28/80ths " 7,560
57 28Y2/30%hs " 7,695
58 29/80ths " 7,830
59 29Y2/801ths " 7,965
60 30/80ths " 8,100
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APPENDIX-IIT
(Sec Paragraph 20)
COMMUTATION TARIE
(Commutation value for a Pension of Re.1/- per annum)

Age next Commutation value Age next Commutation value Lge next Commutation value
birthday expresged as num- birthday expressed as num- birthday expressed as num-
ber of years pur- ber of yecars pur- ber of years pur-
chars= chase chasec
1 2 3 4 5 6
17 19.24 40 15.75 63 8.99
18 19.15 41 15.52 64 8.66
19 19,06 42 15.27 65 8.34
20 16.96 43 15.02 66 8.01
21 . 18.86 44 14,76 67 7.69
22 183.76 45 14450 68 T.37
25 18.64% 46 14423 69 7.06
24 13.53 47 13.96 70 6.75
25 18.40 48 13.68 71 6.45
26 18. 28 49 13.39 72 6.15
27 18.14 50 13.10 73 5.86
28 18.00 51 12.380 74 5.58
29 17.35 52 12.50 75 5.30
30 17.70 53 12.20 76 5.03

31 1754, 54 11.89 77 4.78
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APPENDIX - III (Contd.)

1 2 3 4 5 6

32 17.37 55 11.58 78 4.52
33 17.20 56 11.26 79 4.28
34 17.C1 57 10.94 80 4.05
35 16.82 58 10.62 81 3.83
36 16.62 59 10.29 82 3.62
37 16.42 60 9.97 83 3.42
38 16.20 61 9.64 84 3.23
39 15.98 62 9.31 85 3.04
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APPENDIX~-IV

SCAIE OF INJURY GRATUITY AND PENSION
‘ (Sec Paragraph 29)

Pay of member of staff on the date Monthly pension; Monthly pension;

of injury Gratuity Higher scale Lower scale
1 EKs.2,000 and over 300 225
2 Rs.1,500 and over but

unéer Rs.2000 3 months pay subject 275 200

to a minimum of Rs.800

3 Rs.1,000 and over but

under Rs.1500 , 200 150
4 EKs.900 and over but
unaesy Rs,. 1000 150 125
5 Rsg«400 and over but o
under Rs.900 _ 100 84
6 Rs.350 and over but under
Rs. 400 85 79
7 Rs.200 and over but under A
Rs.350 67 50
8 Rs.200 and under 4 months' pay  1/3rd of pay sub- 1/5%th of pay sub-

ject to a minimum jeet to a minimum
of Rs.8 per mensem of Rs.4 per mensen.
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APPENDTX -V
(See Paragraph 28(3) )

CLASSIFICATION OF INJURIES

Equal to loss of limb

Bomiplegia without aphasia
Permanent use of tracheotemy tube
Artifical anus

Total deafness of both ears

Very severe

Complete unilateral facial paralysis, likely to be permanent
Lesion of kidney ureter or bladder

1£9900

| 4 85 gi 'f § CGompound fractures (except phalanges)
3 Cws g, Cuch gross destruction of soft parts as to lead to permanent disability
TR E L or loss of function.
- g Severe and likely to be permanent
P Ankylosis of or considerable restriction in the movement of one of the
N following joints:
tt
”g,j Knec, celbow, shoulder, hip ankle, tempore maxillary or rigidity of the
W dorsilumbar or cervical scction of the spinc.
— Q.
= .8 g: Partial loss of vision of one eye. Destruction or loss of one
=z g testicle. Retention of foreign bodies not cauq1ng(pgﬁm9nnnf or
Esig % gserious symptoms. I e
=c -
=0
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