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PREFACE.

The integration of various covenanting States into the 
present Kajasthan State has gone through a numberof 
processes and it presented many difficult administrative 
problems. The covenanting units were not only of various 

tbizes but were very different from one another in their achieve- 
]ments of modern technique of administrative machinery. 
While some of the bigger States had created modern 

radministrative set-up, others were still in the feudal stage 
wvhere the ruler ruled with the help of a few officers and th.e 
“ sweet wiJr of the ruler was the ouly guiding factor in the 
fadministration of the State.

2. Social welfare activities including educational facilities 
were equally at variance with one another in the different 
mnits. While some of the bigger units had Post-graduate 
Colleges, Teachers Training Institutes and Montessory Schools, 
tihere were others which had only one High School to boast of. 
ITlie administrative machinery was, therefore, naturally non- 
ejxistent in some, partially developed in others and quite 
neasonably developed in a few- of them.

3. Unification of rules and regulations was of the utmost 
iimportance in a new-born State. This unification of rules 
amd their codification which has nov/ been completed will go 
a long way to help the administration of educational 
institutions of the State.

4. An Education Code is always a reference book and the 
riules and regulations are required to be supported by appro­
priate Government orders. The teachers will, however, not 
hjave to hunt for different orders and circulars of the Govern- 
mient any more as they will receive guidance from the Code.

5. My thanks are due to the various educationists both 
ofiiicials and non-officials who contributed towards the pre- 
pairation and finalisation of the Code, It was, verily, a



herculean task. My thanks are also due to the Director (of 
Education and others of his office for looking after the print­
ing and publishing of the Rajasthan Code. The Education 
Code will have to be revised from time to time to suit the  ̂
expanding needs of the Department in the light of experienctes’. 
gained. Constructive suggestions for the improvement off 
the Code from any quarter would be welcome and they w’ouldl 
receive due consideration.

S. P. S i n g h  B h a n d a r t ,
J a i p u t i ; M.A.,, T. a . s .

23id  August, 1957- Secretary to the Government of BajastJian,

Ed'tication and Medical (t 
PuhUc HeaUh Dejmi im ents,.
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RAJASTHAN EDUCATIO N CODE.
C H A P T E R -I.

PRELIMINARY.

1. The following rules relating to educational institutions in 
Rajasthan are issued under the sanction conveyed in Government
Order No . ted---- ’K ^ These rules may be referred
to collectively as the Rajasthan Education Code.

2. The appendices to this Code shall be trented as a part of 
the Code and shall have the same force as the Code.

3. The Director of Education may, with the sanction of the 
Government, suspend the operation of any rule as applying to any 
class of institution or to institutions situated in any particular 
area.

4. The Director of Education may with the sanction of the 
Government, issue in the form of standing orders such ruling on 
or interpretations of the provisions of the Code as may appear to 
him to be necessarj", and such standing orders shall.have tiie same 
force as the Code.

3. This Code supersedes all previous Codes that may hnve been 
in force in covenanting states and other rules, orders and notifica­
tions with subjects and matters that are dealt within this Code.

6. (1) This Code shall come into force with effect from,
(2) The rules in this Code, unless the context indicates 

otherwise, apply to
(i) all institutions under public management and

(n) all institutions under private management re­
cognised and aided by the (government.

DEFINITIONS.

The following definitions shall apply throughout the Code 
except where the context requires otherwise :—

(1) “ Assistant Directress ”  means an Assistant Directress 
ot Girls’ Schools in the State,



(2) “ Department” me{\ns the Deparfment of Education, 
Rajasthan under the control of tlie Director o£ 
Ednontion and includes ihe Degree and post-Gradonte 
Colleges controlled by the Seci-etary to the Govern­
ment in the Education Department.

(3. Degree College ” means an institution affiliated to the 
University and providing education for any of its 
degree examinations.

(4) “ Director ” m eans the Director of Education, Rajasthan
and i V ^

“ Deputy Director ” means a Deputy Director of Ê du- 
cation in the S’tate.

(5) “  Government ”  means the Government of Rajasthan
(6) Guardian of a'pupil is a person who has accepte<l res­

ponsibility for the care and good behaviour of the 
pupil.

(7) “ High School ” includes a Higher Secondary School
and a Multipurpose Higher Secondary School.

(8) “ Hostel Superintend,ent ” means the person incharge
of a hostel, whatever is his designation,

(9) (a) Education institutions are divided into two main
classes.

(i) R'cognised nnd 
di) Un-recognised.

Recognised institutions ai'e those which have secured recogni­
tion from the University, Board of Higher Secondary Education 
or the Department in accordance with the rules prescribed in this 
connection and continue to satisfy these rules and maintain the 
required standard of efficiency. They are open to inspection and 
the pupils ordinarily, follow courses of study for admission to 
public exarainatioDS and testî  held by the Department or the 
University.

All other institutions are regarded as un-recognised.
(9) {b) Recognised institutions are sub-divided into two 

classes.
(a) Those under the management of Government 

;or any local authority known as institutions 
under public management and

(b) those under the management of private manage­
ment.



(2) Recognised iiistitiitions under private management 
are further sub-divided as aitied or unaided according 
as they do c.r do not receive aid from the Govern­
ment.

(9) (c) Kecog'nised institutions are nlso. classified as under 
accorĉ ini;- to the nature and grade of instruction 
imparted in them

(i) College Education-Post graduate, Degree and 
Intermedi:*te Colleges, Technical and pro­
fessional Colleges.

(it) Oriental E<hication-Sanskrit Colleges, Schools, 
Primarj  ̂ and pre-Primary Schools,

{iii) Professional Schools and special schools and 
institutions.

(9) {d) Clnsses in all institutions ’are also to be termed 
according to the stage oF instruction as follows : —

(а) Post-gniduate classes i.e. Classes giving instruction for
M. A., M, Sc,, M. Com., and other postgraduate 
degrees of the University.

(б) Degree classes i.e. classes pfeparing B. A., B. Sc.,
B. Com , P). Sc , ( Ag. ) and other degrees of the 
University.

(r) Professional classes.
{d) Intermediate classes:— i e. cLisses XI and X lf.
(e) High School classes:— classes IX and X or IX, X 

and XL classes in Higher Secondary Schools.
( / )  Middle classes:— Classes VI to VlIF inclusive.
{g) Primary classes:— Classes I to V inclusive.
(Ji) Pre-Primary stage: —It includes Nursery, Kindergarten 

and Montessori classes.
10. “ Inspector” means any Inspector of Schools, in the State.

11. “ Mannger” means the person having financial and general 
control of an institution.

12 Model School or a School meant for teaching practice and 
demonstration and attached to a Teachers’ Training Institution.

, 13. Oriental institutions colleges, schools and institutions, 
sucli_ as Sanskrit colleges, in which students pursue courses of 
study for examinations in different branches of oriental learning, 
prescribed, recognised or approved by the Department or the 
University,



14. P riraary Schools include ( a  ) Schools teaching the fall 
priuinry course prescribed by the Department from class I (one) 
upto and including Class V (fifth) (b) Preparatory schools teaching 
courses for Classes I and II or more.

15. Post-graduate college means an institution affiliated to 
the University and providing education for* post graduate qualifi 
cations and facilities for research work.

16. PubI ic Schools are schools which are members of the 
Indian Public Schools Conference.

17. “ Registr.ar” means the Registrar, Departmental Examina­
tion, Rajasthan.

18. ‘ ‘ Scholarship” means a periodical payment of money 
awarded to pupil for the prosecution of studies for a fixed period 
on cenaiu condiiions.

19. “ School meeting” is a continuous period of instruction at 
the beginning of which the attendance of students in school is 
usu;dly marked. Ordinarily there are two meetings a day in 
secondaty institutions.

20 Secondary schools are institutions whose main object is 
to afford general education beyond Primary and upto the existing 
lncertnedi:ite stage, including institutions recognised as such by 
the Government.

21. “ Session” means the period (during a total period of 12 
tn on th s) for which an institution is open for tuition commencing 
with the formation of new classes.

22. Special schools are institutions which provide education 
by a special method or provide education or training in any 
professional or technical course of study, prescribed, recognised 
or approved by the Department or University,

23. “ Stipend” means a subsistence allowance paid to a pupil 
or teacher on certian conditions to enable or induce him to pursue 
a certain specified course of study.

24. Term means a time unit of continual work into which an 
academic year is divided.

25. “ University” means the University of Rajasthan.
2 i. Vocational institutions are colleges or departments of 

colleges or schools or institutions where students pursue courses of 
study for certificates, diplomas or degrees awarded, recognised or 
approved by the Department or University in Law, Medicine, 
Teaching, Engineering, Agriculture or any other special branch of 
technical training.



Departmental Organisation

1. The Department of Education, hereinafter called the 
Department, is the agency of the Government of Rajasthan for 
organising and administrating all educational activity in the 
State.

2. The various ty})es of institutions through which ihe educa= 
tional work of the department is carried on in the State are :—

(a) Post-graduate and Degree Colleges affiliated to the
University of Rajasthan.

(b) Sanskrit Colleges preparing candidates for recognised
public examinations of the Department and the 
UniYerslty.

(c) Professional Colleges,
(d) Teachers’ Training Colleges affiliated to or recognised

by the University or the Department,
(e) Intermediate Colleges affiliated to the University,
( / ’) Public Schools enjoying membership of the Indian 

Public Schools Association and preparing candidates 
for public examination of the Department or the 
University or such examination as are approved by 
them,

(g) Teachers’ Training School preparing candidates for the 
examinations of Basic S. T. C., Certificate in training 
recognised by the Department.

(A) High, Higher Secondary and Multipurpose Higher 
Secondary Schools recognised by the University and 
Board for Higher Secondary Education.

(i) Middle and Primary Schools recognised by the Depart­
ment.

(j) Sanskrit Pathshalas preparing candidates for such 
examinations in Sanskrit as are recognised by the 
Departm.ent,

(k) Schools for handicapped children.
( /)  Schools for Fine Arts Music and Crafts.

(m) Central Divisional and District Libraries.
(n) Other libraries and Reading rooms.
(o) Social Education Centres.

(p)  Institutions preparing candidates for various recognised 
Hindi Examinations.

3. The Director of Education hereinafter called the Director 
is the Head of the Department except for such education as is 
under the direct control of the Secretary to the Government, in 
the Edneati©n Department and is responsilile to the Government

CHAPTEK II.



for carrying out its educational policy. He is assisted by Addi­
tional Deputy  ̂and Assistant Directors and such oiher officers as are 
appointed in this behalf by the Government,

4. For the purpose of educational administration, the State 
has been divided into a number of educational circles, each under 
the charge of an Inspector of Schools assisted by Deputy and Sub­
deputy Inspectors. Some small districts are under the charge of 
the Deputy Inspector of Schools, In-chnrge District v̂ ĥo have 
Sub-Deputy Inspectors to assist them. These circles are grouped 
in ranges, each under a Deputy Director.

3. The Director shall hold general charge of all Government 
educational institutions in the State (except those which are 
directly under the control of the Secretary to the Government in 
the Eciucation Department) and direct charge of such institutions 
as are specified by the Government.

6. The Deputy Directors of Education sliall hold general 
clijirg'e of Primary, Middle and High Schools and special charge 
of special schools and Higher Secondary Schools in districts under 
the Deputy Inspector, In-charge, District and Inter Colleges in 
their jurisdiction.

7. The Supervision and control of Educational institutions 
up to the standard of High Schools and Teachers’ Training 
Schools for men situated within each circle shall be entrusted to 
the Inspector of Schools who will be assisted by the Deputy and 
Sub-Deputy Inspector of Schools.

8 . The supervision and control of all Educational Institu­
tions for girls and Teachers’ I'raining Schools for Women shall 
be entrusted to the Assistant Directress of Education who will 
be assisted by a number of Deputy Inspectresses of Schools,

9. The Sanskrit Pathshalas shall be under the direct charge 
of the Inspector of Sanskrit Pathshalas who will be assisted by 
the Deputy Inspectors,

10. All Social Education Work and libraries shall be under 
the di»’ect charge of the Deputy Director of Soc.al Education who 
will be assisted by District Social Education Officers in districts 
and Social Education Organisers in Community Project and 
N. E. S. Blocks.

11. Public Examinations under the control of the Depart­
ment shall be conducted by the Registrar of Departmental 
Examinations. He will be assisted by De[)uty Registrars.

12. The powers and duties of various officers mentioned 
above are given in Chapter III.



Duties and Powers of Officers,

1. The various officers of the Depnrtment will exercise such 
powers as are conferred upon them under the schedule of powers 
sanctioned by the Government ( Given as appendices). They will 
exercise certain special powers and perform duties jis mentioned 
h.ere after in regard to the administration and organisation of the 
Department.

2. The Director as head of the De})artment is respoiisible 
for the direction and administration of education in the State 
except such part of it as is directly controlled by the Secretary 
to the Government in the Education Department. He controls 
the Inspecting staff and is empow’ered:—

(a) to issue circulars, orders or notifications laying down
general administrative principles or having a bearing 
on matters of educational policy subject to the 
general control of the Government.

(b) to inspect any educational institution under his admi­
nistrative control in the State.

(c) to select teachers for M. Ed. trainings and to sanction
stipends to them according to rules and regulations 
prescribed by the Government.

(4) to fix with the approval of the Government, head­
quarters of Inspectors, Deputy Inspectors, Assistant 
Directors, Assistant Directresses, Deputy inspec­
tresses and of officers of similar ranks and at his 
own discretion those of the Sub-Deputy Inspectors, 
Sub-Deputy Inspectresses, Guides and Organisers 
of Social Education, and officers holding similar 
posts.

(e) to distribute lump sum amounts sanctioned in the de­
partmental budget for contingent and other expen­
diture to different subordinate offices and institutions 
according to their requirements.

( / )  to open new institutions (Primary, Pre-Primary, Sec­
ondary High, Higher Secondary, Teachers’ Training 
Schools and Intermediate Colleges) in accordance 
with the orders of the Government and meet the 
expenditure on this account according to 
th?e sanctioned scale from the provison made in the

CHAPTER III.



budget. In the case of High Schools find Inter­
mediate Colleges, necessary affiliation or recognition 
will have to be secured from the University or tht 
Board before starting any classes.

(a) to shift with the approval of the Government - any in­
stitution of secondary standard from one place or 
locality to another and if necessary to close down 
such institutions. The opening, shifting or closing 
of Primary Schools shall be within the discretion of 
the Director.

{h) to sanction grant-in-aid to aided institutions under his 
jurisdiction according to rules prescribed by the 
Government in this behalf.

( i )  to sanction construction of new buildings as well as 
additions and repairs to existing buildings according 
to the powers delegated in the Schedule of powers.

0 ) to grant recognition to educational institutions in accor­
dance with the rules sanctioned by the Government.

{k) to close educational institutions during Summer and 
autumn vacation and for such periods as may be 
necessary during prevalence of epidemics and any 
other wide spread calamity and to depute teachers of 
these institutions on spccial duty elsewhere.

(?) to grant special holidays not exceeding 10 (ten) days in 
the year to educational institutions for reasons con­
sidered sufficient in his discretion. The visit of 
Senior officers or other dignitaries should not nor­
mally be made an occasion for granting such holidays.

(m) to detain during the vacations any officer under him 
and depute him to some other work.

(n) to prescribe minimum number of touring days for all 
categories of Inspecting officers and call for and 
approve the tour programmes, tour diaries and in­
spection reports of the Deputy Directors.

((?) to establish Libraries and Reading-Rooms as well as 
subscribe magazines, periodicals and newspapers of 
general and special interest.

3 The Director shall regularly furnish his tour programmes 
and inspection reports to the secretary to the Government in the 
Education Department,

4. The Director shall visit the institutions that are in his 
special charge atleast once a year. He will also visit every year 
a siifficidnt number of Institutions of all other grades and kinds



in his jurisdiction as well as inspect the offices of Deputy Direc­
tors and atleast one third those of the Inspectors to keep himself 
informed of the progress and efficiency of education and to exer­
cise supervision on the work of other inspecting officers.

Deputy Director of Education.

5. Tiie regional officers will exercise such powers as are 
conferred on them or delegated to them by the Government. 
They will perform the following duties: —

(a) Besides the institutions which the Government has 
placed under their special charge and offices of the 
Inspectors and Deputy Inspectors, Incharge 
Districts which the Deputy Directors will be required 
to inspect atleast once a year, they will pay visits 
to institutions of all other grades and kinds in their 
jurisdiction to keep themselves informed of the 
progress of education and to exercise supervision on 
the work of other inspecting officers.

(h) They shall remain on tour for ten days in a month.

(c) They will prepare their tour programmes for each term
sufficiently in advance and submit them to the Director 
of Education for his approval.

(d) They will send copies of their inspection reports as 
well as monthly diaries to the Director for appropriate 
action,

(0) They will send to the Director an annual report on the 
administration of offices and educational institutions 
in their charge in the month of J unc every year in 
the prescribed form,

( / )  They, will submit to the Director an annual confidential 
report of all gazetted staff under them in January 
every year in the prescribed form .'

(g) They will call for and approve tour programmes and 
diaries of the Inspectors of Schools.

(h) They will arrange for the opening of new Primary and 
Middle Schools in their ranges in accordance with 
Government orders and meet expenditure on that 
account out of the budget provision sanctioned for 
this purpose.
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( i )  They will sanction construction of new buildings as 
well as additions, alterations and repairs to existing 
buildings according to their powers in the Schedule of 
powers sanctioned by the Government.

( j ) They will select candidates for Basic S. T. C. training 
in accordance with the rules prescribed in this behalf 
and sanction stipends according to rules prescribed by 
the Government.

(k) They will grant recognition to middle schools in accor­
dance with the rules made by the Government.

( I ) They will be empowered to grant special holidays oa 
account of epidemics of widespread calamity to institu- 
tioni in their charge for a period not exceeding 5 days 
in one academic year, provided the total length of 
such a period including the holidays granted by the 
Director does not exceed 10 days in the academic year.

(m) They shall conduct detailed inspection of their offices 
and of the offices of gazetted officers under their control 
once a year.

Inspector of Schools & DeputInspectors, 
Incharge, Districts.

6. The main duties and powers of Inspector are :—

(a) To be generally responsible for the supervision of 
Primary, Middle and High School education for boys 
in their circle.

(h) To supervise and control the work of Deputy-Inspector 
and Sub-Deputy Inspectors under them.

(c) To assist the Director and Deputy Director if required,
in the inspection ot‘ institutions situated within their 
jurisdiction.

(d) To visit annually in his circle atleast 10 percent Primary 
schools and 20 percent Middle Schools in order to test 
and guide the work of inspecting officers subordinate 
to him.

(e) To be on tour for atleast 120 days in a year and not
less than 10 days in any month.



( / )  prepare their tour programmes for each term suffi­
ciently in advance and submit them to the Deputy 
Director for approval. They will send copies of their 
inspection reports and monthly tour diaries of the 
Deputy Director for appropriate action.

(g) To make recommendations to the Deputy Director 
regarding appointments, promotions, transfers, incre­
ments, leave, suspension and dismissal of teachers under 
them according to rules and departmental orders.

{h) To clieck and approve tour programme and tour diaries 
of Deputy Inspectors and Sub-Deputy Inspectors.

( i )  To examine inspection reports submitted by inspecting 
officers under them and to record their comments 
thereon,

( ; )  To make recommendations to the Deputy Director for 
the opening and closing of Primary, Middle and High 
Schools.

{h) To grant special holidays on account of epidemics and 
other reasons to institution in their charge for a period 
not exceeding three days in the academic year. Such 
holidays including those given by all the inspecting 
and Direction officers shall not exceed 10 days in the 
academic year. The Inspector, however, shall not be 
empowered to grant special holidays on account of the 
visits of distinguished persons.

( Z) To prepare and submit to the Deputy Director periodical 
statements on the working of both Public and priva­
tely managed institutions in their circles.

(m) To maintain up-to-date lists of all institutions both 
Public and Privately managed and staff working in 
them.

(n) To make annual confidential reports according to rules 
regarding the officers subordinate to them in January 
each year.

(o) To submit to the Dei)ut\ Director In June each yenr an 
nnnu.tl statement of rhr tonrino- arid inspection work 
• tone by them and othe inspecting officers under them 
in the prescribed form

(p) To scrutinise plans for new buildings and to give 
advice in all casos in which schemes of new buildings 
or extensions or repairs to existing ones are contemp­
lated.

11
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{q) To organise camps, rallies and tournaments and to 
promote corporate life among students and teachers.

(r )  To take measures to enlist the co-operation of and 
maintain effective contact with the officers of other 
Department, parents and guardians of students and 
public in general in order to promote efficiency of 
educational institutions under their charge.

( s )  To conduct detailed inspection atleast once a year of 
his own office,

Inspector of Sanskrit Pathshalas.

7. (t) The Inspector of Sanskrit pithshalas will have all 
the duties, responsibilities and powers of the Inspector o£ Schools 
w'ith regard to Sanskrit Institutions below the ‘Acharya' Standard 
in the State.

(ii) He will work directly under the Director.

Assistant Directress of Education.

8. (i) The Assistant Directress will have all the duties, res­
ponsibilities and powers with regard to girls and the women in­
stitutions in her circle as the Inspector of Schools has in the case 
oi the boys and men institutions in his.

(ii) She will work directly under the Director except for 
purchase of stores in which case she will work under the Deputj?̂  
Director.

Registrar of Departmental Educations.

9. (I) The Registrar will
(t) be directly under the Director and will be responsible 

for the organisation and holding of all the depart­
mental examinations.

(ti) be responsible for due maintenance of accounts and will 
receive, cheque, and pass all bills for remuneration and 
other contingencies received from the examiners, 
superintendents of examination centres, and from any 
other person concerned.

(m ) frame rules, for the conduct of all departmental exami­
nations and to amend them with the approval of the 
Director.
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{tv) invite application from duly qualified persons for appo­
intment as paper setters, examiners, etc. Such persons 
will be appointed by the Director with the assistance 
of a Committee o£ three teachers or officers to be 
constituted by him.

(v) arrange for the scrutinj’ and moderation of all the
question papers through appropiate committees con­
stituted by the Director.

(vi) make necessary arrangements for the printing of question
papers, for their packing, sealing and despatch to 
various centres of examination,

(vli) To fix centi’es for examinations with approval of the 
Director, and to make necessary administrative arrange­
ments at such places.

(vw)  purchase and supply stationery required for all the 
exiuninutions.

(ix) inspect during the course of the examinations the 
conduct of the same at aoy of the centres he considers 
necessary or request with the approval of the Director 
any person or persons of the Department to do so; 
the officer thus commissioned will send his inspection 
report to the llegistrar.

(x) comp le the result of all the examinations, and dedare 
the same witli the approval of the Director.

(2) after the results have been announced, the Registrar 
shall

( i )  publish the result?̂  of each examinations in the Rajasthan
Gazette and in the local news-papers having vide circu­
lation.

(ii) sign and issue the certificates to the sitccessful candidates
of all the departmental examinations.

(iii) submit to the Director a consolidated report of all the
examinations for inclusion in the annual report of the 
Department.

(tv) prepare a consolidated summary of the reports from 
various head-examiners which, after the approval of 
the Director will be printed and sent to the heads of 
institutions and other officers concerned.

(v) entertain applications in respect of disputes and comp­
laints regarding the examinations and recommend 
suitable action after proper enquirj  ̂ to the Director,
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(vi) arrange or recommend, as tlie case may be, payment of 
all the bills.

{viz) prepare and submit to the Director for sanction tlie 
budget estimates connected with the Departmental 
examination.

Deputy Director Planning,

10. The Deputy Director, for planning shall remain attached 
to the Head office. He will have the following duties:—

1. To prepare according to the directions of the Director
all plans for the improvement and expansion of 
education.

2. To keep a record o  ̂the working of all such plans, call
necessary periodical statements and information from 
the operating agencies of the plan and submit the 
same to the Director.

3. To keep watch on the implementation of the plans and
issue necessary instructions, with the approval of the 
Director, of their proper working.

4. To maintain the basic educational statistics and statistical
and other information regarding the plans.

Deputy Director, Social Education,

11. Deputy Director, Social education will be attached to the 
Directorate and will work under the Director in matters of Social 
Education. He will be required:—

(a) To be on tour for atleast 120 days in a year. And not
less than 10 days in any month.

(b) To control and supervise the %vork of social education
organiser.s and other staff appointed in connection 
with adult and socinl education work and to make 
re^ommpndations for their increm* nt, have, inspec­
tion, dismis'id, etc., accoiding to Government rult̂ s 
and Departmental orders.

c) To submit to the Director an annual report in June 
each year regarding the progress and <iev< lopment 
of social education in the State with proposals for 
its development.



{d) To submit to the Director in June each year a 
confidential report regannng the District Social 
Education officers about their work and conduct in 
the prescribed form.

{e) To submit to the Director his tour programme every 
term for approval and send every month, copies of 
his inspection reports and tour diaries for his 
comments and remarks,

( f )  To call for and approve tour programme and tour
diaries of District Social Education Officers in the 
prescribed form,

(g) To organise and run social education training centres,
camps, conferences, seminars and other cultural 
programmes.

(h) To manage, supervise and control libraries and reading
rooms in liis charge.

(z) To establish and promote public contacts in order to 
make social education popular and effective.

(;) To prepare and publish suitable literature on social 
education.

Deputy Inspectors of Schools.

12. These officers shall have as their special charge primary 
and Middle Schools for boys; they are allotted the 
following: duties:—
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(1) He will be primarily responsible for the efficient running
of the Primary and Lower Secondary Education in 
the District. All matters relating to these schools 
will be dealt with by him and only Policy and 
financial matters nnd those concerning appointments, 
promotions, transfers and disciplinary action will be 
put up by him-to the Inspector for decision.

(2) He will inspect each Middle School in his District once
a year. He will also inspect some Primary Schools 
(number to be fixed by the Inspector). His inspection 
reports will be submitted to the Inspector for perusal 
and guidance. Ordinarily he will remain on tour in 
connection with this inspection work for not less 
tlian 12 days in a month. He will get his tour 
programmes approved by the Inspector.



(3) He will grant casual leave to all Headmasters of
Middle Schools.

(4) He will distribute stores, stocks and supply forms to
Primary Centres and other Middle {Schools.

(5) He will be in-charge of the Accounts Branch of the
Inspector’s Office and all papers of this section will 
pass throiJ_£(]i him while he is at the Head quarters. 
He will look after the (hities of the Inspector while 
the latter is away fiom the Headquarters.

(6) He will be responsible for the correct maintenance of
Establi.shment Register. He will ensure that the 
Service Books and Personal Files of th  ̂ staff 
working in Primary and Middle Schools ave kept 
upto-date and necessary certificates given in these 
books at the end of the year.

(7) He will prepare and submit to the Inspector proposals
for the utilisation of grants for Middle Schools and 
for Primary Schools în consultation with the 
Sub-Deputy Inspectors),

(8) He will supervise the preparation of annual Statistical
Returns for the whole District including High 
Schools and other special Schools. He will consoli­
date the annual Establishment Returns of the staff 
upto Middle Schools.

(9) He will approve tour programmes of all Sub-deputy
Inspectors of Schools and will be responsible for 
supervision over their work. He will scrutinize the 
inspection reports submitted by them and will take 
further necessary action.

(10) To pny special attention at the time of inspection to
ŵ astnge and stagnation specially in the low’̂ er classes 
of primary and middle schools.

(11) To see that the salaries of the staff of Middle and Pri­
mary Schools are disbursed punctually and regularly.

(12) To prepare and submit to the Inspector in January
every year a list of teachers to be deputed for
S. T. C. training next session.

(13) To make enquiry in the cases sent to them by the
Inspector.
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Deputy Inspectresses of Schools.

13. These officers shall have as their special charge Pri­
mary and Middle Schools for girls ; they are allotted the follow­
ing duties

{a) To be out on tour for atleast 120 days in a Year and 
not less than 10 days in any month. To inspect all 
recognised Middle Schools in their charge atleast 
once'a year and to inspect annually S0% of the Pri­
mary Schools under them,

(b) To submit to the Assistant Directress for their approval, 
tour programmes for each term in the prescribed 
form.

{c) To maintain an up-to-date list of all institutions and 
staff in their charge.

(d) To submit to the Assistant Directress every year in
June a report regarding the touring and inspection 
work due by them and Sub-Deputy Inspectresses 
under them in the prescribed form.

(e) To note and report to Assistant Directress names and
other necessary particulars in the prescribed form 
of villages where, in their opinion, new schools should 
be opened,

(f)  To pay special attention at the time of inspection to
wastage and stagtiation specially in the lower classes 
of Primary and Middle Schools.

(g) To see that the salaries of the staff of Middle and Pri­
mary Schools are disbursed punctually and regularly.

(h) To prepare and submit to the Assistant Directress in
January every year a list oE teachers to be deputed 
for S. T. 0. training next session.

{i) To make enquiries in the cases sent to them by the 
Assistant Directress.

Sub-Deputy Inspectors of Schools.
13. These Officers are entrusted mainly with the work of 

inspection of Primary Schools. They are required :—
{a) To be on tour for atleast 200 days in the year nnd not less 

than 15 days in any month. To inspect Primary
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Schools in their charge atleast twice every year with 
an interval of not less tbau three months between one 
inspection and another.

(b) To maintain a list of all schools and staff in their
charge.

(c) To note and report in the prescribed form the names
of suitable villages for opening new Primary schools,

(d) To submit to the Inspector an nnniial report in June
every year regarding the progress and development 
of Primary edacation in his charge giving sug­
gestions for improvement and mentioning any diffi­
culties of a genera] nature.

Heads of Intermediate Colleges and Teachers 
Training College, Bikaner.

1-5. The Heads of Intermediate College shall have the
powers

(a) to give half holidays not exceeding ten in a year to 
their college for educational purposes.

(I)) to take all such steps as may be necessary for the welfare 
of their students and the maintenance of discipline 
amono; them, andO 7

'c) to delegate such of their powers to teachers and hostel 
superintendents under them as they think necessary.

(d) to form parent-teacher associations in order to establish
contacts with and secure the ('.o-operation of parents 
and public in the activities of the college.

(e) to oncourage in their college co-curricular activities hke
sconting, shramdan, scckl service, debn<-es. atnging of 
dramas celebration of festivals, etc.

The Heads of H^gli and Teachers’ Training Schools

15 The HeaHs of Hip-h nrcl Trnining *̂ rhoô s shall have the 
pov\ ers : -

{a to give half holidnys not exceeding six days in a year to 
their institution for educiitional purposes



(6) to take all such step as may be necessary for the welfare 
of then* students and the maintenance of discipline 
among them; and

(c) to delegate such of their powers to teachers and hostel 
superintendents under them as they think necessary.

id) to form pftrent-teacher associations in order to establish 
contacts with and secure the co-operation of the 
parents and pupils in the activities of the school.

{e) to encourage in their schools, co-curricular activities 
like Scouting, Shramdun, Social services, debates, 
dramatic societies, observance o£ festivals, etc.

The Heads of Middle and Primary Schools.

16. Heads of Middle and Primary Schools shall have the 
following powers ;—

(a) to give half holidays not exceeding four to their schools
in a year for educational purpose.

(b) to take all such steps as may be necessary for the wel­
fare of students and the maintenance of discipline 
among them, and

(c) to delegate such of their powers and responsibilities to
teachers and hostel superintendents undpr them as 
they r’ link necessary.

{d) to  f<n’T-i pr.rent-te.iclier as.sociations in o rd er  to  establish  

con tacts  w ith  '>ik1 s e c 'n c  the co -operar ion  o f  the 
p K" r .111 * ptihlic ill rli>' HorivitiHS <»f‘ th<' ><’h ol.

{e) to < ncnntM _'e in thi-ir scho 1 co-furri. ular a' tivities like 
Scoutinii', Shrarndfin, Social service, debates, drama­
tic societies, celebration of festivals, etc,
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CHAPTER IV.

Inspection.

1. The Inspecting staff of the Department consists of the
Director, the Deputy Directors, the Assistant Directors, the 
Inspectors, the Deputy Inspectors and Deputy Inspectresses, the 
Sub-Deputy Ins[)eclors and such other officers to whom the duty
of inspection has been or may be entrusted by tlie competent
authority.

2. The following rules, which are applicable to all educational 
Institutions, are laid dow'n for the- guidance of Inspecting 
Officers: —

(a) The main duty of inspecting officers is to check and
assess the work and efficiency of educational
institutions. They should do tliis sympathetically 
and tactfully and give advice based on sound know­
ledge and experience. They should be free to
praise or to criticise, but their criticism should be 
constructive and calculated to encourage and not to 
intimidate.

(b) The proper scrutiny of the work and efficiency of an
institution consists of two principal parts, viz , 
inspection and examination. By the former is meant 
the process of seeing an institution during its normal 
v̂ork, noting, for example, the suitability, adequacy 

and condition of accommodation, furniture and 
apparatus, the arrangement and organization of 
classes, the manner in which accounts, records and 
registers are kept, the provision for physical edu­
cation, the condition of the library, order and 
discipline, the relations between teachers and pupils, 
and the methods of teaching. By the latter is meant 
the process of testing the pupils in order to assess 
how far they have profited by the instruction of 
their teachers and how far deficiency in the methods 
of teaching is borne out by resultant weakness in the 
class. In order to arrive at a fair assessment of the 
condition of institution, both inspection and exami­
nation are necessary. * Inspection or atleast apart 
of it, should usually come first, and the examination 
of pupils afterwards. Inspection of registers, records 
and accounts should be done after the inspection of 
the institution and the examination of the pupils 
have been concluded,
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(c) Inspections should always be conducted with reference 
to the remarks made and the instructions given on 
previous occasions by the. Inspecting officer or his 
predecessors. The Inspecting officer gliould first 
determine to T\hat points his inspection and exami­
nation should be specially directed, with a view to 
ascertaining whether former instructions have been 
carried out. He should then proceed to inspect 
the institution and afterwards to examine the class. 
This is the essence of constructive inspection Vork, 
and the inspection reports should show' clearly that 
the Inspecting Officer is seeking to build on his own 
or his predecessor’s foundations,

{d) As institutions are intended for the education of pupils, 
an Inspecting officer’s main concern shoijjld be to 
investigate the way in which the pupils are occupied 
in each institution. He should find out what they 
are doing, what they are learning, and what habits 
they are acquiring, whether there is a reasonable 
balance of intellectual, manual and physical activities, 
whether they are enjoying their school or college life 
and are at work on tasks which are within their 
competence and in a way that brings them satisfac­
tion. He should take every opportunity of impress­
ing on managers, teachers and pupils the in-expe­
diency and danger of sacrificing intellectual, manual, 
physical and moral training to the mere acquisition 
of book knowledge and should see that full attention 
is given to the development of the pupils character 
and personahty. The organisation, the curriculum 
and the programme of :ictivities should be so planned 
{IS to provide adequate training for a democratic way 
of life.

(e) The Inspecting Officer ought to satisfy himself whether 
the membei's of the staff are qualified, responsible, 
enthusiastic and contented, and whether there is 
mutual confidence between the Head of the institution 
and his staff. He should also see how far the teachers 
understand the art of teaching and school manage­
ment, and how far they are careful and zealous in their 
work; he should guide and advise them and do every 
thing possible to remove their difficulties. No teacher 
should be criticized or reprimanded in the presence 
or hearing of pupils by an Inspecting Officer. If an 
officer sees signs of slackness or incompetency on a 
teacher’s part, his obvious duty is to deal with it
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later on to bring it to the notice of his superior officer 
for necessary action, Oiution should be exercised 
with regard to the criticism o£ methods of teaching. 
vThey should be judged by their effectiveness, and 
originality and independent thought sh6ald be 
encouraged. The Inspecting Officer should, instead 
of making an arbitrary pronouncement of opinion on 
methods of teaching, make the teachers think about 
them and then induce them to abandon methods 
which are obviously unprofitable. Before pronounc­
ing a teacher to be incompetent to handle a subject, 
tKe Inspecting Officer should ciirefully watch his 
teaching and its results and record his impressions. 
Very often it will be wise to defer a final judgment 
till a second visit. The Inspecting Officer must 
also aim at securing the confidence of the Hevid of the 
institution, by giving him reason to feel that an 
Inspector is not simply a professional critic but one 
with whom he can talk freely and frankly about his 
problems and from whom he will have sympathy, 
direction and guidance,

( / )  Inspecting officers should so conduct themselves in an 
institution that their behaviour may be a model for 
teachers and pupils. They will be as considerate to 
the feehngs of teachers and pupils as they are 
conscious of their own dignity, and avoid mani­
festations of temper, impatience and dissatisfaction. 
They should, on no account, smoke or chew betel 
leaf during an inspection.

[g) The co-operation of Inspecting officers with Managers 
is essential to the welfare of inslitations under private 
mantgemenr, Care should be tnken to avoid all 
appearance of dictnting orders t  ̂inaniigerii or r<*:icjiprs 
iu >iuch institiuioii In such instit-p Kin-, In>p(ciin^ 
Otficei'S slionld hi’ car<‘fni to a\oi(l sn\ i' doinjj or  
writiiiL'’ anytliing thsit would r* nd to'liniii ish llie 
te >chers’ resj)*H*r f(V their \i:tnn;L’er ;ni(l the MiinMgei ’s 
authority over his t' aciiers it should, however, l)e 
m ade clearthat attention tosuggestions and rpmf*d\ ing 
of defects is a necessnry condition for the continuance 

. of recogniti<m or aid. They shotdd generally 
encourage private effort in education ar.d do all in 
their power by judicious advice and timely infor­
mation to direct it into profitable channels.



(h) Inspecting officers should make themselves familiar ATith
the area which the recog-nised institution serves in 
order to find out whether it is meeting local needs 
and commands the interest and appreciation of 
parents and the community generally.

(i) An importaTit part o f  an Inspecting Officer’s duty is to
be in touch with the people. It is advisable, when 
practicable, that he should, at the end of each full 
inspection, have meeting with the Mannger, in the 
case of educational ‘ institutions under private 
management  ̂ and with influential persons of the 
locality, in the case of institutions under public 
man.agement to suggest means for the improvement 
of the institutions. He should, as far as practicable, 
meet the parents and guardians of the pupils. In 
this wny he can point out the defects which have 
come to his knowledge, explain the necessity of 
regular and punctual attendance, and induce the 
people generally to take an active interest 
in education.

3. Ordinarily reasonable notice of the date of inspection shall 
be sent to Colleges and High, Middle, Training and Special Schools, 
with the intimation that work should be carried on in accordance 
with the usual routine at the time of inspection. Heads of 
institutions shall have the usual statements, in the prescribed 
forms and any other information required by the Inspecting 
officer ready for his perusal on his arrival. Surprise visits to all 
types and grades of institutions may, however be made by 
inspecting officers. The purpose of surprise vivsits will be first to 
see the accuracy with which registers are kept and secondly, to 
see how the Head of the institution and his assistants hfive been 
conducting the work of the institution formally.

4. (a) The results of each inspection shall be embodied in 
an inspection report (see Appendix : A. and V: B.) which shall 
be prepared by the Inspecting Officer concerned in the 
prescribet  ̂ form.

(b) In the case of Collegos, High, Middle, Training and 
Special Schools, a typed reporr should be prepnred within 
'1 m'>nth of the conclusion of the inspection. One copy of this 
roport should be sent to the head of the in>̂ titution concerned, 
another to the Manager, (if the institution is under private 
management) and a third to the higher officer; an office copy will 
be kept for record.

2S



u

(c) In the case of other institutions other than those 
mentioned in (b) written reports should be prepared in the 
prescribed printed form and copies of the same should be sent 
as mentioned above.

N o te :— T ravelling allowance bills will not be accepted until copies of the 
inspection reports liaye been sent as above.

5. The time to be devoted to the inspection of the different 
types and grades of institutions shall be as follows:—

(a) Two days for Colleges, High, Training and vSpecial
iSchools;

[b) One day for Pvim'Ary ?vnd Middle Schools, Sanskrit
Pathshalas, libraries and Social Education Centres.

6. (a)  Inspecting officers should so arrange their tour that 
they can visit the largest number of schools with the miniuuim 
amount of travelhng. By a judicious adjustment it is, in most 
cases practicable to lay out n tour programme along a line from 
which a large number of schools may be inspected or visited.

(6) Long daily journeys should not be under taken 
unless they are necessary for special and adequate reasons to be 
recorded in the diary.

(c)  When only one day is to be devoted to the inspection 
of a school, the Inspecting Officer must leave his headquarters of 
halting place at such a time as to reach the school to be inspected 
before it opens. He should complete the inspection that day and 
halt there for the night, unless there is anything special by way 
of inquiry, etc. to detain him, he should proceed to the next 
school on the following morning. lu short, one journey and one 
inspection in a day are advisable, but not two journeys and one 
inspection.

(d) Inspecting officers are expected to adhere to their 
approved tour programmes. They should not alter them without 
the permission of the officer by whom they have been approved. 
They are, however, permitted to deviate from the programmes 
in details provided such deviation does not effect the general 
result and involves no additional expenditure as travelling charges. 
Sudden or violent changes of programmes and hurried journeys 
which have no important object or effect will not be permitted 
on any account, except when they are due to the illness of the 
officer concerned or any other unavoidable cause.

N ote;— The travelling allowance bill of any inspecting officer who undertakes 
a jo urney which is not distinctly in public interest will not be passed for payment.



(tf) Kach Inspecting Officer shall mnintain a montlilv 
diary in the prescribed fo>rm and shall send a copy 
of this alono’ with his trsavellinor allowance bill for 
the month to the officer concerned. In the 
“ Remarks” column of the diary any deviation from 
the approved programme must be explained.

7. The Inspecting officer will pay special attention to the 
scrutiny and checking of fee and fund registers and other records 
of a financial nature and examine on the spot arrangements for 
the safe custody of cash.

8. Particular care siuuld be taken to see that no book« 
other than prescribed ones are used as tcxt-books by the pupils 
and that the prescribed syllabus and courses of study are fully 
covered.

9. Since it is the [>olicy of the Government to encourage 
experiments in curriculum planning, institutions will, with the 
approval of the Department, be free to adopt special courses of 
studies provided such courses satisfy the basic requirements of the 
curriculum [)rescribed by the Government,

10. For the guidance of Inspecting officers, inspection notey 
containing suggestions as to the points that should be noticed at 
the time of inspection have been given in Appendix IV.

11. Inspecting officers are prohibited from accepting enter­
tainment or parties where food is served, on the occasion of their 
formal inspection tours.

12. Each inspecting officer will send a quarterly report to 
the next higher authority showing the following information on 
the 15th January, 15th April, 15th July and loth October 
every year :—

(a) The number of offices and institutions required to be 
inspected in a calendar year.

{h) Number of inspections carried out during the preceding 
quarter.

(o) Total number of inspections carried out since the 
beginning of the Calendar year including those 
inspected during the preceding quarter.

(d) Balance to be inspected.
(e) Remarks.



CHAPTER V.

Post-graduate and Degree Colleges.

N ote :— The rules in tliis chapter apply to all GoTernment Colleges, and are 
supplementary to the regulations of the University of Rajasthan.

1. Post-gradimte and Degree colleges in Rajasthan are 
affiliated to the University of Kajasthaii which prescribes the 
courses of study for various examinations.

2, The colleges are under the Secretary to the Government 
in the Education Department and correspond directly with him.

3, The college will levy fees and grant freeships and half 
freeships sanctioned by the (xovernment,

4, In addition to the powers which have been conferred on 
the Principals of these colleges in the schedule of powers 
sanctioned by the Government, they shall, in accordance with 
the regulations laid down by the University, have powers in all 
matters relating to the admission, promotion, transfer, with­
drawal, residence, expulsion and rustication of students, the 
distributio'n of classes and the regulation of the details of the 
course of study.

6. The condition of residence of the students must 
be satisfactory and those who do not stay in college hostels must 
reside with their parents and guardians or at places approved by 
the Principal. Hostels attached to these colleges shall be looked 
after by a resident wardeti under the general supervision of the 
principal.

6. The premises of these colleges shall not be used for any 
purpose other than an educational purpose except with the 
permission of the competent authority.

7, There shall be in every college a Staff Council composed 
of all members of the teaching staff in the college.

8. The staff Council shall be presided over by the principal 
who should consult it on all important matters concerning 
teaching, discipline and corporate life in the college.

9, In colleges where the strength of the teaching staff does 
not exceed 20, the Staff Council should, as a rule meet atleast



once M month and may meet more often if the principal considers 
it necessary.

10. (a) In collegeR where the strength of the teaching staff 
exceeds 20, the Stuff Council shall meet aileast once a term 
and discuss matters of general policy, regarding the academic 
and corporate life of the college.

(b) In such colleges the functions of the Staff Council 
may, in cases requiring quick action, be exercised by u Staff 
Advisory Committee composed of the Principal (who will 
be the Cliairman), heads of Departments and five representatives 
of the teaciiing staff elected hy the staff council. The Staff 
Advisory committee shall meet atieast once a month.

11. In G'Ases diftei'Wieeof- dpihidn between the Principal on 
the one liayd and the Staff Council or the Staff Advisory Commi­
ttee on the other, the decision of the Pi incipal shall be final.

12. The duties of the members of the staff of collegetj are 
not confined to the class-room only. They shall co-operate with 
the Principal in all iictivities that tend to promote the [)hysical, 
intellectual and moral development of students.

13 Colleges shall observe the vacations and holidays 
sanctioned by the Government for them subject to the regulations 
of the University.

14 It shall be the responsibility of the Principal to see 
that proper discipline is maintained in the college. He may, 
for that purpose, frame rules from time to time and regulate 
the conduct of students within or outside the college,

15. Private tuition by the staff should be discouraged and 
in no case shall the number of tuitions to be undertaken by a 
member of the staff exceed one, for which previous permission 
should be obtained from the Principal. He will maintain a 
register of such private tuitions with necessary particulars.

16. Permission to engage in any other avocation must be 
obtained from the Principal and in the case of Government 
servants such permission shfdl be subject to Government 
Servants conduct Rules sanctioned by the Government.

I t . The Principal and other members o£ the teaching staff 
may be allowed academic leave, not exceeding 15 days in a yeai*.
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inside Hajfistlian and 6 days outside it b j such »uthoritj as i« 
competent to sanction casual leave to them,

18. This academic leave shall he available for University 
work including meetings of University bodies, inspections and 
examinations and participation in academic conferences, meetings 
and seminars.

19. The Principals shall obtain permission from competent 
authority before they leave station.

20. Suitable provision should be made in colleges for 
p h y s ic a l  training, including drill, gymnastics, games and athle­
tics as. well as £oi' the estabiishmeiit of National Gadet Corps. 
Games, as far as possbile, should be compulsory and aU students 
should be required to take part.

2lV To encourage corporate life in the college and to train 
students for democratic citizenship, the Principal will guide 
students to form societies to promote, social, cultural and athletic 
activities in the college according to rules framed or approved 
by him.
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CHAPTER YI 

Internal Administration of Institutions.

N ote:— The rales in this chapter apply to all educafional institutions (other 
than Degree and Po^t-gradiiate Colleges) including Primary, Middle & High 
Schools and Intermediate Colleges which are maintained or recognised by the 
Department. They are supplementary to the regulations of the University in 
respect of institutions afiBliated to or recognised by it.

1. The several stages of instruction consist o£ the following 
classes and sections:—

Staga of 
luatruotion;

Intermediate: Class XI & XII: Intermediate Section.
High School stagje: Classes IX & X : High School Section,
Higher Secondary Stage: Classes IX ,X , & XI: Higher Secondary

Section,
Middle School Stage: Class VI to VIII: Middle Section.
Primary School stage: Classes 1 to V: Primary Section.

2. The courses oE study are prescribed for the High School 
and fnterinediate Classes by the University for Higher Secondary 
Schools, or the Board o£ Higher Secondary Education and for 
the Primary and Middle classes by the Department.

3. The curricular prescribed by the University, Board or 
the Department should generally be followed except in, so far as 
special exemption has been granted by tlie recognising authority. 
Text books must be selected from the list of the authorised or 
prescribed books and the Heads of institutions will be responsible 
for seeing that no unauthorised books are used by the students 
as text books.

4. The Heads of institutions are not permitted to leave 
station without having first obtained the written permission of 
the competent authority in the case of Government institutions and 
of the Manager in the case of institutions under private manage­
ment. The teachers shall not leave the station without having 
first obtained the written permission of the head of the Instituion.

5. In every institution adequate provision should be made 
for physical training, comprising drill, gymnastics, games and 
athletics in the interest of the health and the phj^sical and moral 
development of pupils. Field games such as football, hockey 
cricket, basket-ball, volley-ball deck-tennis and Indian games 
should be organised; however if there is not space enough, such 
of the above mentioned games as ret̂ uire small space sknll be 
arranged.

Permiition 
to leave tta- 
tion.

Pkysioal
Training,
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6. Teachers are expected to take active interest in the phy­
sical education o£ their pupils. They should be assigned the 
duty of assisting, by turns, in the orgnnisation and supervision 
of games after ordinary school hours. Unless incapacitated by 
age they should take part in games.

7. In addition to games and athletics, physical training 
shall be compulsory in all the stages of school education.

8. In institutions of all grades attempts should be made to 
form and maintain a small museum. Interesting objects of 
nature or art, of scientific or artistic or historical value, maps, 
models, botanical and geological specimens, agricultural colle­
ctions and any typical handwork of teachers and pupils should 
be the salient features of such museums. Pupils should be 
encouraged not only to collect such specimens as will increase 
the usefulness of the museum, but also to take practical interest 
in classifying and arranging the articles collected.

9. Provision should be made in all educational institutions 
for moral education by creating a moral atmosphere in the 
entire life of the school and through methods such as inspirat­
ional songs in school assemblies, discourses, dramatics, etc,

10. A recognised educational institution under private 
management may impart religious institutions subject to the 
following restrictions:—

(a) No pupil shall be required to attend any form of 
religious instruction or observance unless he or (if he 
is a minor) his guardian has given his consent 
thereto.

(a) Religious instruction may be given only at the beginn­
ing or end of the school or college meeting.

11. The following practices are strictly forbidden:—
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(a) Spitting in or near the school or college building.
(b) Smoking in or near class-rooms.
(c) The use of drugs or intoxicants.
{d) Any form of gambling.
(e) Disfiguring or otherwise damaging the school furniture 

or building.
(/) Noisy behaviour ia school or college premises
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12. Sincere efforts should be made for the observance of 
personal cleanliness by the pupils and the formation of sanitary 
labits in them. The head of the institution and his assistant 
teachers are expected to take every reasonable care in emphasizing 
the importance of punctuality, of politeness, of cleanliness and 
neatness, they should impress upon pupils the necessity of cheerful 
obedience to duty, of consideration and respect for other and of 
honour and truthfulness in work and action,

13. (1) All Government educational institutions will observe 
such hours for opening and closing as are prescribed by the 
Oepartment. The minimum time of instruction excluding the 
time devoted to recess should be not less than 5 hours in winter 
and 4 hours in summer

(2) In case where more than one shift is run in the building
the hours of work shall be fixed in the case of schools by the
Inspector concerned and in case of Intermediate colleges by the 
Deputy Director.

(3) The hours of opening and closing the institutions
daily during the year will ordinarily be as follows in single-shift
institutions:—

From I6th April to 15th August : 7 to 11*30 a .m .

Cleanliness 
& Behavi­
our.

(primary Schools 
From 16th August to 51st. Oct.; 
From 1st November to 3lst January ; 
From 1st February to Blst March .

: 7 to 11 A.M.

11 to 5 A.M. • 

10‘30 to 4*30 P.M. 

11 A.M . to 5 P.M.

School or 
College 
Houra.

Minor changes, if necessary, can be made with the approval of 
the Inspector in the case of school or the Deputy Director in the 
case of Intermediate colleges.

(4) In the case of Primary School or Primary Classes in 
Middle and High School, the working hours mentioned above in­
clude games also whereas in other schools or higher classes, 
games will be played outside these hours.

14. The responsibility of seeing that the nature and amount 
of home lessons set throughout the institution are suited to the 
capacities of pupils and the time available to them and that they 
are properly distributed among the different subject is an impor­
tant part of the duties of the Head of an institution. He should 
note down his instructions in the time to see that they are being 
acted upon.
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15. Hpads of institution arr required to see thftt their Rssii- 
tarit teachers adequately prepare to show to the Irippectin^ Officer- 
notes of lessons wliich he proposes to teach during that day 
together with notes of the previous lessons.

16. A copy of the class time-table showing routine cf 
study for each day shall be displa)ed ip a conspicuous place in 
each class for the guidance of teacher and pupils. As far as 
possible teachers of High School clfisses should have nine free 
periods and the rest six free periods per ŵ eek.

l7- The Heads of Institutions will normally teach two or 
three periods daily according to the type and size of the school 
and will so frame the time-table as to allow adequate time for 
office work and supervision of the work of his colleagues.

18. In secondary school provision for staff should normally 
be made on the basis of one teacher for each section of class, 
excluding the Headmaster and teachers of optional and practical 
subjects, in Priinary schuols one teacher should ordinarily be 
provided for every 30 pupils.

19. The Heads of institutions shall limit admission to any 
class or section after dnp c-ii'^ideration of the dimensions of the 
class-room and the efficiency of teaching. Normally not less than 
10 square feet of floor should be provided for each pupil. 
Number of pupils in classes. I to VIII should not normally 
exceed 40, but in the case of Middle Classes the number may be 
extended up to 45 with the permission of the Inspector. For 
classes "beyond class VIII the University regulations sha,ll be 
followed.

20. Admission to educationfil institutions shall normally be 
made in the beginnin*/ of the session and students as far as 
possible shall be presented for admission by the guardians who 
duly and correctly fill in the prescribed admission forms.

21. Every admission form shall be filed in the school record 
after its proper disposal under the Headmaster’s signature.

22. A candidates’ name shall not be written in the class 
register unless he has been admitted and his name entered in the 
admission register. Ordinarily a student shall not be permitted 
to attend the class pending admission.

;
23. A candidate who has not previously attended any school 

shall be admitted to a class (not higher than class VI) for which 
the Headmaster considers him eligible after a proper test. The 
Headmaster’s decision in this respect shall be final.



24. A scliolnr who has not attended a school for a whole 
year or the greater part o£ the year, may, if the head of the in­
stitution is satisfied after a proper test, be admitted in the beginning 
of the sesssion to the chiss immediately sibove the one he last read 
in, in which case the fact should be recorded in the scholar’s 
register. In the same way a scholar absent for two years or the 
greater part of two years, may in the beginning of the session be 
allowed to join the class two standards higher and so on, but in 
no case will a scholar be admitted to a higher class than that for 
which he holds the scholar’s register and the head of the insti­
tution is authorised to place him in a lower class if after due 
examination he considers the scholar fit only to study in a lower 
class.

25. A student shall not be admitted into another school in 
the same session in a class liiglier t\ian that from wliicb Vie leit 
his previouM school unless in his school leaving certificate he is 
declared to have passed the promotion e:xamination of that class.

26. No student attending any school shall be admitted to 
another school unless a leaving certificate from his last school is 
submitted along with the admission form or within a period 
allowed by the head of the institution. In case of migration from 
another State such certificates should be duly countersigned by 
the competent authority of that State,

27. Transfers from one school to another during the currency 
of session shall be discouraged and the Headmasters concerned are 
authorised to refuse admission in case such transfers are not 
justified. A student leaving a school during the session shall not 
be admitted to another school in the same locality without the 
special written permission of the Head of the institution, who will 
mention reasons for such permission.

28. No pupil shall be refused admission to any institution on 
the ground that he belongs to any particalar class, caste or religion.

29. The head of the institution will see that school leaving 
certificates are issued with the least possible delay on a proper 
application being made. They must be thoroughly checked and 
scrutinised before issue.

30. Girls shall be allowed admission to all types of edu­
cational institutions meant for boys Especially the admission 
of girls to boys’ primary schools should be encouraged as a matter 
of policy.



31. K a  student is found to have obtained admission by 
fraud his name shall be struck off thê  rolls by the head o£ the 
institution and a report made to the higher authority suggesting 
any further action that is called for.

32. Observance of rules of discipline and good behaviour are 
conditions essential to a pupil’s continuance in an educational 
institution. In cases of breach of such rules and otlier types of 
misbehaviour, the head of the institution is authorised in his 
discretion to remove the name of any student from the rolls of 
his school.

33. The name of a pupil shall also be struck off the rolls by 
the head of the institution on account of:—

(i) Non payment of fees and other dues for one month
after the last date of paym.ent or

{ii) Continued absence without leave for more than 10 days 
in Intermediate Colleges and High Schools, 3 5 days in 
Middle Schools and 20 days in Primary Schools..

In respect of j)ayment of fees, however, the head of the insti­
tution may grant days of grace in deserving cases on application 
by a student.

Disciplinary 3 4  ̂ The following are some standard forms of disciplinary 
intheoasa nieasurcs that may be adopted in educational institutions:—

(j)  Impositions (extra assignments of mental or physical 
nature connected with the class or institution work.)

(ii) Fines.
(lii) Corporal punishment.
(w) Rustication.
(v) Expulsion.
{vi) Suspension.

35. The first two of these forms of punishment may be
imposed by the class teacher for minor offences in accordance with
a set of rules to be framed by the Headmaster.

36. There may be imposition in the case of neglect of work,

37. Fines may generally be imposed in the following cases:—
(/) Where the guardians of the pupil are partly to blame. 

For example, in the case of late attendance it is 
within the power of the guardian to see that their 
wards leave home in proper time.
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{ii) Where a teacher wishes to attract the notice of the 
guardian to a particular otfence of the pupil;

{Hi) Where damage has been done by the pupil to school 
property •,

(iv) Where a pupil joins late after a vacation, and
{v) When there is delay in the payment of fees and does 

by a pupil.

38. Corporal punishment shall not be inflicted on the 
students of primary classes. In the case of other pupils it should 
not be resorted to except in boys’ institutions and only in cases of 
moral dehnquencies which do not call for expulsion, such as indecent 
or serious impertinent behaviour or acts of serious insubordination.

39. When corporal punishment is imposed, care should be 
taken that it is not vindictive, severe or excessive. It should be 
inflicted by the Headmaster only.

40. Rustication and expulsion should be resorted to only in 
cases of grave offences when there is not reasonable prospects of 
reforming the boy or when his retention in the school is likely to 
endanger its moral tone or discipline.

41. Expulsion means that the student shall never be readm­
itted to the school from w'hich he is expelled, but it shall not 
preclude his admission at any time to another institution with 
the previous sanctioti of competent authority. Rustication means 
that the student shall not be admitted to any institution till the 
expiry of the period of rustication.

42. Orders for rustication or expulsion can only be passed by 
the competent authority (see rule 4S below) on the Headmaster’s 
report and in every such case a copy of the order should be forw­
arded immediately to the parent or guardian of the pupil.

43. The following authorities shall be competent to pass orders 
of expulsion or rustication:—
Institutions Competent Authority

Class XI & XII of Inter Principals concerned.
Colleges.

High Schools . , Headmasters concerned.
Middle & Primary Schools. Inspector of Schools or Deputy

Inspector of Schools, In-charge 
District,
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44. Orders of ruBdcatioa will be published in tlie Rajasthan 
Gazette.

45. As a rule a teacher should, before he takes any discipU- 
nary action, commence with remonstrance and reasoning sind 
show his disapproval which may in itself suffice to meet the case. 
A warning will in many cases be found to be sufficient especially 
if it is accompanied by an entry in the progress register.

48. Prizes may be given to the students out of the sanctioned 
budget allotment for proficiency in studies, athletics and co- 
curricular activetiee.
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B«giateris, 47. Every educational institution will miintain such registers 
and other records us may be prescribed by the Grovernment and 
the Head of the Institution will be responsible for their proper 
maintenance.

Scholars’ 48. The following rules will apply t̂o the maintenance of 
Register, gcholars’ registers:

(a) A scholars’ Regi,<ter will be prepared for every pupil 
joining a recognised institution of any grade. The 
Scholars’ Register for a p articular se.-̂ sion mu.=!t be 
completed by the beginning of next session either by 
the Head of the Institution himself or under his 
superintendence, but the “  Conduct and Work ” 
column must always be filled by him.

(J)) Successive numbers must be allotted to pupils on their 
admission, and each pupil t,will retain his number 
through out the whole of his career in the institution, 
A pupil returning to the institution after absence of 
any duration will resume his original admission 
number.

(c) The Scholars’ Register will be bound in volumes of 
convenient size, each volume containing 100 forms 
of scholars’ register arranged in the serial order of 
the pupils admission. The register must be preceded 
by an alphabetical index, a page or as much space as 
is necessary being allotted to each letter and the 
margin being cut in the usual way to admit of I'eady 
reference to the letter. Against each name in this 
alphabetical index must be entered in the register the 
number under which the scholar is entered. The 
register must be posted regularly.



Tlie Head of the institution will keep copies of the 
scholars registers brought by pupils from their for­
mer institutions along with their application! for 
admission in a portfolio, arranged for easy reference 
and grant to each pupil a copy thereof at the time 
of his leaving the institution. An index must be 
prefixed to the portfolio showing the name of the 
pu[)il whose register is thus received the date of its 
receipt, the date on ŵ hich the copy is issued to the 
pupil or his guardian,

49. Leave of absence may be granted to a pupil only by the 
Head of the institution on a written application signed or counter- 

I signed by the parent or guardian of pupil or by the class teacher 
in case the Headmaster delegates such powers to him. Absence 
from the institution without kivve may be punished in the Middle 
and High School classes with a fine of half an anna per day.

50. Tlie decision as to whether the reason for absence is 
satisfactory or not will lie ŵ ith the head of the institution. Leave 
shall not normally be granted with retrospective effect.

51. A.11 educational institutions under public management 
will observe the uniform schedule of holidays and vacations 
prescribed by the Department and no departure therefrom shall 
be permitted except with the special perccission of the Director.

52. No S[>ecial holidays except those prescribed in the afore­
said schedule be  allowed. Educational institutions may, how êver 
be closed on account of epidemics under medical advice for such 
periods as the controlling authority may consider necessary,

53. Tiie Heads of .all institutions other than those affiliated 
to the University must particularly see that every educational 
institution works for atlenst 200 days in a year and they may 
put up proposals for the reduction of holidays and vacations in 
case it is likely that the working days will fall short of this 
minimum period.

54. All Educational institutions will hold tests and exami­
nations and promote pupils from class to class in accordance wdth 
the rules laid down in the chapter on “ Examination and Promo­
tions” . Government are, how êver, in favour of encouraging 
experiments in the matter of tests and examinations or other 
methods of assessing the pupils progress, and institutions can 
adopt different Schemes of assessment with the approval of the 
Department.

55. All educational institutions under public management 
wdll levy such fees as are prescribed by the Government. The 
Heads of the institutions concerned are responsible for the collec­
tion of monthly fees before the l^th of tjue month ana remit
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to the Treasury by the 22nd of the month. Fees fixed on termi­
nal or yearly basis must be collected before the dates prescribed
for such collections. Any student who does not pay the pres­
cribed fees within a month of the last date fixed for collection
shall have his name struck off the rolls. A fine of one anna per 
day be imposed for non-payment of fees and other dues after the 
fixed date for such payment.

£6, The Heads of institutions are permitted to allow the 
required percentage of freeships and half freeships to deserving 
students. They will have a set of rules in consultation with the 
Staff Council drawn up for this purpose to ensure that this con­
cession goes only to the poor and deserving students,

57. A freesliip may be granted to deserving nnd poor students 
in accordance with Government Ivules. The Head of an insti­
tution can split up any number of free scholarships into half 
freeships in the interest of the students. The percentage of free­
ships and half freeships in institutions under private management 
shall not be less than those sanctioned in Go\''ernment institutions 
of similar standard. If a modification of these concessions is 
required, approval of the. Department for the same must be 
obtained,

58. In institutions under private management the rates of 
fees will be left normally to the discretion of the managing bodies 
but they ŵ ill not be allowed to compete with Government or other 
aided institutions in the same locality by unduly lowering the fees.

The Director in case of intermediate colleges and the )3eputy 
Director in the CRse of the rest will see that the schedule of fees 
in these institutions is not unduly low or high and in case they 
are unduly low or high, these officers will issue instructions to 
the institutions concerned suitably to alter them and the institution 
concerned shall comply with such instructions unless they are 
modified on appeal by the next higher authority.

59. On all matters not covered by the above rules the heads 
of institutions will use thefir own discretion and make reference to 
higher officers as and when necessary.

60. All circulars, orders and notifications necessary for 
efficient running of the institution received from the Department 
or the Government must be strictly followed and the Heads of 
the institutions concerned will be responsible for their observance 
by the staff and students under them.

61. Besides rules and regulations prescribed by the Govern­
ment for the conduct of its employees, the Department will issue 
separate rules for the guidance and observance of teachers and 
employees under it in matters of private tuitions, permission to 
take^public examinations privately and such other matters.



CHAPTER VII.

FEES AND FUNDS.

JJoTE.-— This Chapter applies only to institutions under Government management.

1. Fees and funds shall be charged from students of vurioiis 
classes in the institutions under Government management at such 
rates as the Government may determine from time to time. The 
present rates of fees are shown at Appendix IX.

2. (1) The administration of all the funds in such institu­
tions shall vest in the Head of the institution who shall be 
assisted and advised by a committee to be called as the Student’s 
Funds Finance Committee ; it shall consist of the Head of 
the institution as ex-officio chairman and secretaries of the 
Students’ Committees which control the various activities for 
which the funds exist or the Union Executive oE the institu­
tion if there be an3  ̂ One member of the staff shall be nominated 
hy the Head of the institution to be the Secretary of this Com­
mittee,

This Committee shall :—
(i) decide applications for exemption from payment of fees 

for the funds, subject to limit of 10 percent o£ the 
students in each class or any other limit as the Director 
may prescribe,

{ii) discuss and pass budgets framed by the committees 
controlling the Viirious activities.

(iii) frame rules defining the power of expenditure to be
exercised by the various committees, subject to the 
approval of the Head of the institution.

(iv) re-appropriate funds from one fund to another in cases
of special necessity,

(v) deal with all other matters relating to the proper 
utilisation of the funds.

(2) Regular annual budget shall be prepared for each fund.
(3) The funds shall be utilised on the following sub­

jects :—
(a) Bxamination Funds'.—*

Conduct of home examination held by an institution.
{h) Beading Boom Fund: —

(i) Subscription of news papers and magazines for the 
Reading room.

S9



(ii) purchase o£ books required in the interest of students.
(Hi) Binding charges of magazines.
(iv) Other contingent expenditure in connection with 

the reading room.
(c) Games Fund:—

(i) Payment of entrj fee of the teams in matches or 
local tournamentfe.

(it) Refreshments for players or invited teams in con­
nection with matches or tournaments as in (r)

(m ) Arrangement in connection with practice matches 
and tournaments e. g, printing of invitations, 
programmes, etc.

(iv) Special Prize.s or badges for pi'oficiency in games 
and sports.

(zj) Allowance or reward to subordinate staff for, extra 
work in connection with games and sports ^̂ anc- 
tioned by the finance committee.

(oi) Repairs to games material.
(vii) Other contingent expenditure on games and sports 

not chargeable to the departmental budget.
(d) Magazine Fund :—

(i) Preparation of press copies of articles.
{ii) Costs of blocks, etc.
(iii) Stationery and other contingent expenditure re­

quired for office \vork of the Magazine Committee.
{iv) Printing of Magazine.

(<?) Social Gathering Fund:—
(?') Expenditure on the celebration of festivals, holding 

of social gatherings, etc. and othei- activities 
calculated to foster healthy social and cultural life.

i f )  Union Fee Fund :—
(i) Stationery *and other contingent expenditure for 

Union office,
(n) Expenditure in connnection with functions and 

sessions of the Union.
(iw) Any expenditure passe-:] by the Union and its 

executive and approved by the Headmaster in the 
. interest of the students.



{g) College Hostel Common Boom Fee Fund:—
{i) News papers and Magazines.

{ii) In-door games.
(m) Tonrnaments (Hostel and other social and cultural 

acti\ities of the hostel,
( i )  Besides the above funds, the Head of the institutions 

may also organise the following funds and associations;—
(?) Students Aid Fund,

(ii) Dniraatic Association.
(n/) Sahitya Samaj.
(Jv) Other Academic and Cultural Associations.

3. The organisation and administration of the Students' Aid 
fund tnentioned in the last rule shall be made as follows;—

{%) This fund shall be finaticed by raising donations and 
subscriptions from the students and other persons on 
a voluntary basis.

{ii) No allowance of any kind shall be given or any payment 
made except to deserving students from this fund.

N otb  ;— A. deserving student is a student who requires financial help and 
deserves such help on account of his pecuniary condition  and m erit.

{iii) Accurate account of the money received and payment 
made shall be kept in the office of the institution.

{iv) No f’ayment shall be made except under the written 
authorisation of the Head of the Institution and receipts 
shall be taken for all payments made and receipt given 
for all payments received. A printed numbered receipt 
book should be used for the money received.

(t;) In colleges, enquiries into the suitability of making 
grants to deservinu students sliall be made by a senior 
teacher to be nominated by the Head of the Institution 
with the assistance of the student who shall each year 
be elected as Secretary of the Committee of this fund 
by the student body. In Schools there shall be a 
member of the staff nominated by the Head of the 
institution to assist in such enquiries. In case of 
institutions in big cities or towns the Head of the the 
institution msty nominate more senior members to assist 
in this respect.

{yi) Aid to deserving boys shall be given generally in the 
form of hooks. Aid in cash shall be given in very 
apeciul cases.
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4, The following: instractioiis should be followed in respect 
of the organisation, administration, and finnnce of the association 
mentioned at Nos, (i) (n) in sub-rule (4) of the last but one rule:-

(?) Funds may be raised by w.iy of subscription, monthly 
or annual, from the members of such associations 
and as income received out of display of variety 
shows, dramatic performances, symposiums arranged 
fcy the students for raising the funds for these 
associations.

(«) Generally, the following shall be the office bearers of 
the associations:—

1. Chairman.
2. Vice-Chairman.
8. Secretary.
4. Treasurer.
6. Five members of the Executive Committee.

(*iV) All the activities of these associarions ohall be under the 
genernl supervision of Head of the insr.itiition whose 
approval shall invariably be required for all the 
actirities done under the auspices of the association.

ft. The following are the rules in regard to the maintenance 
of accounts, etc., of the funds :—

(1) The fines levied for absence from games and sports or
indiscipline on the play-ground shall be credited to 
the Games Fund.

(2) Official numbered receipts in the prescribed form shall
be issued for all sums received for credit to the 
funds.

(3) The receipts will be credited to their respective funds
that is Games Fund, Reading-Uoom Fund, Exami­
nation Funds etc.

(4) Money relating to the funds (excluding funds of
associations) shall be deposited,

(?) in the post office Savings Rank Account or
(u) in any bank approved by the Head of the 

institution in an account to be opened in the 
name of the Institution or 

(m )  in the school or college office under the special 
responsibility of the Head of the Institution,

(5) Accounts of the funds (including stock accounts) shall
be maintained at the school or college office in accor­
dance with the Government rules for the maintenance 
of public accounts. They shall be liable to be ins­
pected by the officers of the Department and of the 
Accounts Office.
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. CHAPTER VIII.

Examination and Promotion Rules

N otk : — The examinations and promotions of all the olasses shall be s;overned 
ill accordance with tlie fol owing rules. Thea'iaiial examinations of the classes 
for which Departmencal Exatalnations are held shall be governed by the rules of 
such examinations.

1. Atleust five class tests shall be held in each subject every 
year at regular intervals in classes III to XII and a record will be 
maintioned by the Heads of institution class-wise and school-wise,

2. There shall be two exaininaiions in a session, one some­
time in December ^nd the other to be called the annual examina­
tion, after the I-Hli every yeivr. Tha result shaU be
declared before the institutions closed for the summer vacation.

3. No scholar may be allowed to sit for the annual examma- 
tion of classes III to VIII and IX and X I or IX  and X in the 
case of Higher Secondary Schools who:—

(a) has not put 90% of the total attendance during the 
period his name was on rolls of the institution in the 
School year from the date of first admission to the 
class exclusive of the leave granted on medical or 
other legitimate grounds.

(h) has not appeared in atleast 60% of the class test held 
during the time he has been on roll in the year. 
For example, if 5 tests have been held in the year 
he must have appeared atleast in 3 of them.

4. All question papers will be printed or cyclostyled except 
when the number of candidates does not exceed "20. In the latter 
case papers will be cyclostyled or copied in carbon or prepared in 
manuscript.

5. (a) For the half yearly examination 2 days preparation 
leave may be given in addition to the connected Sundays and 
gazetted holidays to classes III to XII.

(5) For the annual examination preparation leave may be 
given for 2 days to classes III to VIII, 7 days to class IX or X of 
Higher Seeonckry schools and two weeks to classes XI ol Inter­
mediate College in addition to connected Sundays and gazetted 
holidays.

N ote :— Preparation leave for annual examinatioas to classes X. & X I I  will be 
feYeruei by Uaiversity reguUtioiis*
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6. Promotions from class to class shnll be mnde according to 
the following rules except \vl>en t^e Deparr,in<-nt has exempted an 
institution carrying on exp ei’iments in education from all or any 
of these f)rovisions in favour of an alternative system of assessment 
approved by the Department: —

(a) Promotions of students shall be determine 1 by the results 
of the periodical tests, half-yenrly and annual 
examinations, added together as follows:—

(i) Each subject will be allotted 200 marks of 
which hO marks i. e. 30^  vvill be allotted to 
the five perio<lical tests, another 60 to the 
half-yearly examination and the remaining 80 
to the annual exaniination.

(u) Ko students shall be promoted until he has 
satisfnctorily completed atJeast 80 % of
the assisgnments in written work given to 
class. Piovided that if a student has done 
satisfactoiily enouoh in the examinations and 
tests to deserve promotion but has not comp­
leted written w»>rk satisfactorily he shall be 
allowed to complete it during summer vacation 
and if he is able to do so satisfactorily, his 
promotion shall be made on the reopening of 
the school after the vacation.

"W
(m ) A student’s failure to reach the required 

minimuii standard in practical sul»jects like 
music, nature-study and are due to lack of 
aptitude shall not be taken into account for 
pron otion if he has participated in them 
regularly.

(iv} The rank of a student shall also be determined* 
by the addition of the total of the five perio­
dical tests, the half yearly examination and 
the annual examination in the same propor­
tion as provided in the case of promotion,

(5) The minimum number of marks required by a scholar 
to pass in each individual subject and the aggregate 
shall be 40 %.

(c) (i) Scholars securing 75% or more mnrks in any sub­
ject bhall be allowed “ Distinction” in that subject.



(it) Scholars securing 60 % or more inai-ks in the aggr­
egate sliall be placed in the tirst Divi.sion,

(m) Scholars securing 50% or more marks in the. aggre­
gate shall be placed in the second Division,

{iv) Scholars securing 40 % or more marks shall be 
placed in the Third Division.

{v) Scholars passing by grace marks shall be placed in 
Third Division.

{d) {i) When a scholar fails to secure the minimum pass 
marks in one siil)j(‘rt he shall be given grace to 
the extent of 5 % in that subject, provided he 
obtaios m the aggregate as many marks more than 
the mini mum pass marks.

{ii) When a scholar fails to secure the minimum pass 
m irks ill two subjects lie shall he given grace 
marks to the Extent oP 3 % in one and in the 
other provided he obtains in the aggregate as 
many marks more than the minimum pass marks.

(e) If a scholar is unable to appear at the half yearly or 
the annual examiriaiion owing to serious illness and if 
the head of the institution is satisfied about that fact, 
his promotion shall l)e determined on the basis of the 
marks secured in the oiher te.̂ ts and examinations. 
His nbscnce fiom anv test or examination except as 
stipulated above shall be to his disadvantage.

7. Results shi'Hts should be submitted to the immediate officer 
for information and perusal iininediately after the declaration of the 
results.
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CHAPTER IX.

Classifi­
cation.

Coiraes of 
Training

SelectioQ,

Training Institution.

1. Teachers Training Tnstitntions in the State are classified 
as follows according to nature and grade o£ education imparted 
therein:—

(a) M. ED.
(b) Degree in Education B. ED. for Graduates
(c) Diploma in Education Basic S. T. C. for Matriculates

and Intermediates.

2. All the courses for teacher’s training mentioned ahove 
cover one acaiiemic session followed by an award o£ degree or 
di[)loma as tiie case may be on a successl’ul completion of the 
prescribed course in theory and practice of eductition.

3. The courses of training for the M. Ed. and B. Ed. 
degrees are under the academic control oE the University while 
that for S. T. C. (Basic) is prescribed by the Department.

5. Selection for various types of trainings are made by the 
Director, the Deputy Director and the Inspector of Schools 
according to prescribed rules and orders. Ordinarily no one 
under 20 years or over years of age will be deputed for train­
ing; preference will be given to those with approved teachifig 
exuerience if they are otherwise suital)le. A relexation of five 
years may be done- by the Department in the caŝ e of M Ed. 
training in cases in which the Department is satisfied that the 
candidate is hkely, to benefit by the training.

5. The Director of Education will decide the number of 
candidates to be trained each year at a particular training insti­
tution. He will also decide and sanction the quota of trainees to 
be deputed to these institutions from each Inspectorate, Range and 
private institutions before the 31st of March every year.

6 Seniority shall be reckoned on the basis of official seniority 
list of the Department. For the R. Ed. training, teachers in the 
gr.uluite grade (Confirmed) will be deputed in accordance with 
their seniority. For the Basic S. I. C. Training the deputation 
of teachers will be in acc 'rdance with instructions issued by the 
Director every year. If the Director considers that a person 
should be selected for training as a special case, the case shall be 
submitted by him to the Government for approval.



7. 'Besides selection of teachers from Government institutions 
p)rovision will also be made for the training of teachers from re- 
C5(Ognized schools under private management and for private candi- 
diates. Managers of schools who are desirous of securing such 
tiraining for the members of their staff and the private candidates 
slhould apply to the Inspector concerned in February for the 
stession connnencing next July,

8 Recognised institutions under private management shall 
g’ive to their candidntes sent for training the same facilities by 
way of emolument'j, etc. as are given by the Government to their 
teachers under training,

9. All teachers selected for training are expected to present 
themselves at the training- institution on the d:iv on which the 
session commences. Admission after this date will bp permitted 
only if pi-evioua permission from competent auiliority lias be<̂ n
ol)tained'for joining Ijite. No. one will be allowed to join if 
miore than a month has elapsed from the commencement of the 
session,

10. Tt shall be obligatory for teachers selected for ttaining 
to join the same Refusul to do so will m:ike the teacher liable 
to be discharged fron) service or to such punishment as the sele­
cting authority may determine,

11. All selections for training courses shall be completed 
well bê 'ore the end of the academic session preceding the sessiim 
in which the teacher concerned is to be trained so that the candi­
dates should know before the institutions close for the summer 
vacation that they have to go for training next session.

12. All teachers from Government institutions and under 
public management who are not confirmed in their appointment 
will, in the event of their selection for training, be required to 
produce a medical certificate of fitness in the prescribed form 
before they can be permitted to join the training.

13. A teacher deputed from institution under public manage­
ment will usiiiilly receive a stipend equivalent to his -salary during 
the period of his training and such scipendary candidate shall be 
required to execute before admission an agreement with surities 
as prescribed, in the prescribed form to the effect:—

(a) That during the course of training he shall abide by the 
rules and regulations of the trainmg institution to 
which he iii deputed and prosecute the prescribed
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coni’î e of studios with diligence, zenl nnd res'ularity 
in order ro pass; the preset ibt-d exutninntion and qualify 
for the professional certificate. Jt shall oblij^atory 
upon him to serve the l)<‘[)artinent for three years after 
training without cl:ii'n for l>etter emolutnents than that 
he was receiving at the time of training.

{b) I'hat while under-^oing training he shall not prepare 
for any other examination or prosecute any other course 
of studies.

(c) That after completion of the training course he- shall 
serve without any plea or excuse in any post in the 
education Department to which he is appointed for a 
term of three years.

(d) That he shall not claim as a right a post o£ higher raiik 
on the ground of his having been trained,

(e) Tliat if during the course of training or after the com­
pletion of tlie course and within the prescribed term 
of compulsory service he leaves the department of his 
own accord or is required for some other fault on bis 
part to leave it, he shall in all these cases, refund to 
Government the amount of stipend that he maj have 
received in full or in proportion to the unserved part 
of the three years’ obligatory period of service.

14. A pu}iil-teacher who is ordered to leave the tndning 
institution on groiuids of misconduct or for continuous absence 
without leave shall be required to repay all the stipend that he 
may have drawn.

15. Pupil teachers are liable to be expelled in cases of mis­
conduct or continuous abse?ice without leave by the head of a 
training instirulion, pj-ovided that in the case of Government 
en)plov(‘es previous approval of the selectir.g authority is obtained 
and provided further that m case of training insiitutions affiliated 
to the university, heads of the institutions shall exercise such 
powers of expulsion as are assigned to them under the rules of 
the University.

16. The atnount due to Govern?nent in the agreement, shall 
be recoverable as Government dues.

17. In all training institutions, residence in the hostel is 
ohlijatory snd t-xcept in special <ases and vifh the previous 
permission of the head of the institution for teasons to be recorded, 
permission to reside outside will not be given.



18. No tuition fee shall be charged by training institutions 
Tinder public management from Government employees deputed 
by the Department. Private candidates and those from private 
institutions will have to pay such fees as may be prescribed by 
the Government. All candidates including Government managed 
institutions shall pay the prescribed fee unless exempted from the 
same under the rules of the institution.

•

19. Tuition fee for candidates deputed by Government to 
institution under private management shidl be paid by the 
Government.

20. Pupil-teachers leave during the period of training will be 
entitled to 15 days casual leave; on half pay on medical grounds may 
be granted to a pupil-teacher but the aggregate leave including the 
casual leave shall not exceed thirty days during the training 
period, provided that in exceptional cases of serious illness a, 
further period of 15 days may be allowed. In case of absence 
beyond this period, a pupil-teacher shall be discharged from the 
training institution.

21. All leave to the pupil teachers will be sanctioned by the 
Heads of their training institutions.

23. If any pupil-teacher absents himself without leave for 
a week or more, his name will be struck off the rolls of the insti­
tution and such a student will not be readmitted except with the 
sanction of -the officer who selected him for training. Absence 
without leave for any period whatsoever will entail forfeiture 
o£ stipend due for that period,

23. The time spent in the training institution by teachers 
from Government institutions will count as service and will be 
taken into account for determining increments that may be due 
in their pay on the completion of training,

24. Teachers deputed from Government institutions will be 
entitled to receive T. A. according to rules for the journey from 
their school to the training institution and for their way back to 
their school of posting on successful completion of the training. 
In case they are not relieved from the training school in time to 
join their school of posting before the va(̂ ation begins they may 
not proceed direct to their school of posting but they will, be 
entitled to receive T. A. from the training school to their school 
of posting only.
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25. The Head of the institution will be competent to fine any 
pupil teacher upto Rs. 2 /- for breach of discipline. If the punish­
ment is for misconduct, the fact shall be recorded in his or her 
Scrvice Booli provided that nothing in this article will affect 
power vested in the Head of the institution by the University 
Rules.

26. Government training institutions shall observe the same 
schedule of'holidays as is prescribed for other institutions under 
the department.

27. Hostel and other fees as perscribed shall be charged from 
all the pupil-teachers.

28. W omen candidates ■who have, babies to look after or are 
likely to require maternity leave during the course of training 
shall not be eligible for training.

29. Collaboration of schools with Training schools.

(a) With a view to ensure proper functioning of model 
school in the matter of tuitional work on the princi. 
pies of education and methods of teaching as are 
expounded in the Training Institutions and also to 
have an adequate collaboration between them and 
provide a healthy impact of one upon the other,, it 
is laid down that:-

(i) the academic control over the Model schools
will be exercised by the Head of the Training 
Institution concerned ;

(ii) the Heads of the Model schools will frame 
the time table of their schools, introduce 
changes in the same, modify and change 
hours of work  ̂ organize their extra-curricular 
activities in collaboration with the Heads of 
Training Institutions ;

(Hi) they will provide all other facilities to the 
Heads of Training Institutions and their pupil 
teachers in the matter of carrying out their 
practice "teaching adequately and satisfactorily;

(iv) the Head of the Training school concerned 
will sanction casual leave to the Head of the 
Model school attached to it ;
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(v) the staff o£ the Training scliools and their 
pupil teachers and the Model «chools will 
participate actively in the extra curricular 
activities o£ either.

(6) Corporate life being an essential part of Training 
Institutions, greatest possible stress should be laid 
upon the organization of extra-curricular activities 
and the active participation in them by each and 
everv pupil teacher and members of the staff. 
In order to ensure this :—
1. Proper records of such participation and work 

done regarding each pupil teacher should be 
maintained in Training Institutions with the 
periodical remarks oi the supervising teachers 
on the progress or otherwise of the pupil 
teachers.

5. In the beginning of a session ratings and 
assessment of eich pupil teacher in the matter 
of the traits of his characterj habits, tastes, 
hobbies, temperament, likes and dislikes and 
general conduct should be made under the 
collaborated efforts and supervision of their 
staff. During the course of the session, 
further observations should be made and 
recorded about any improvement, development 
and changes which have taken place in the 
case of each pupil teacher. At the close 
of the session the ratings and assessment 
should be revised and final remarks be made 
in the record.

S, While laying emphasis and providing scope 
for all sorts of extra-curricular activities 
special provision should be made for work 
and training of pupil teachers in the following.

(i) Scouting.
(ii) First Aid and Red Cross work.
(iii) Physical Drill and Gymnastics.
(iv) Social service, Village survey and 

uplift-work.
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CHAPTER X.

Op3aing of 
Hostels,

Baildin^g,

HOSTELS.

N ote :— Tlules 1 and 3 of this chapter apply only to institutions under public 
management.

1 . The Department will wherever practicable make suitable 
provision for hostels for institutions iinder public management 
wherever there is a demand for the .same with the object of 
affording educational facilities to students who do not have their 
homes at places where educational institutions are located.

2. As a general Principle of policy hostels will generally be 
attached to the following educational institutions :—

( 1 ) Colleges.
( 2 ) Multipurpose, Higher Secondary and Hi<̂ li Schools.
(3 ) Middle Schools.
(4) Training Schools.
(5) Special Schools.

3, Where Government buildings are not available hostels may 
he housed in a rented building. In such case a suitable building 
should be selected taking into consideration the distance from 
institution, locality and convenience.

Rel- pupils are required to reside under one or other of
dence. the following conditions, unless exempted by the Head of the 

institution.
{a) with parents.
(6) with approved guardians.
(c) in a hostel approved by the Department.

Pupils not living under one of these conditions shall be liable 
to removal from the institution attended and the cause of such 
removal will be notified in the Scholar Register.

Manage- S. The Head of the institution is responsible for the manage­
ment and ment of the hostel or hostels and is not relieved from his responsi- 
supervisioa appointment of a Superintendent or Superintendents.

6 - Each separate hostel shall be under the immediate charge 
of a resident Superintendent, who shall be a member of the staff 
of the instituti(m to which the hostel is attached. If the number 
of boarders in average attendance in a single hostel exceeds 60, an 
Assistant Superintendent should also be appointed from among 
the assistant teachers.



7. The Hostel Superintendent sliall be appointed by the Head 
o£ the institution normally for a period of two years and in excepti­
onal cases for three years.

8 . The general duty of the Superintendent, under the direc­
tion of the Head of the institution, is to act as guardian of the 
boys entrusted to his care, to live with and control them, to supervise 
their work and their amusements, to order their household arrange- * 
ments, and to do all he can for their happiness and their physical, 
moral and mencal well-being. Without prejudice to this general 
duty, the follow ing duties are particularly assigned to the 
Superintendent:—

(a) To be immediately responsible for the maintenance of 
discipline and morals among the boarders.

(5) To enforce obedience to the hostel rules and to bring to 
the notice of the Head of the institution without delay 
any moral delinquencies or breaches of discipline which 
hs is not himself empowered to deal with.

(c) To maintain proper’ registers and records prescribed by 
the Department.

{d) To be responsible for the realization of all hostel dues 
and to maintain an accovmt of all receipts and expenditure,

(e) To inform each boarder of the payments due from him
each month and to issue receipts for all payments made 
b}" boarders,

(f) To report all cases of illness and disease and generally,
to act as an intermediary between the boarders and the 
medical officer of the hostel.

(r;) To supervise the mess-arrangements of the boarders.
(A) To control class IV staff of the hostel and to satisfy 

himself that kitchens, dining-rooms, living rooms, 
latrines, etc. are kept in a thoroughly sanitary condition.

(i) To supervise the study of the boarders during the 
prescribed periods.

(;) To share, as far as possible, in the hostel games of the 
boarders and control their conduct on tiie hostel play­
grounds.

(/f) To perform such other duties as may be assigned to him 
by the Head of the institution.

(/) To arrange with the co-operation of the boarders, cultural, 
athletic and recreational activities vsuch as tournaments, 
celebration of national festivals, etc.

N ote:— In a hostel which has also an Assistant S^ipei’intendont, the Assistant 
Superintendeut shall help the Superintendent in the performance of duties assigned 
to him.

63



AUeSance Pi’ovision shall be made for regular medical attendance.
Wherever possible a suitably-located and well ventilated roomi 
should be made available as sick-room for the use of patients.

10. There should, if possible, be a common room in every 
hostel where periodicals and newspapers may be placed.

Adraissions, 1 1 . Pupils shtill be admitted to a hostel only with the permis­
sion of the Head of the institution and not otherwise. The Head 
of an institution may refuse admission to any applicant without 
assigning reasons.

12. No pupil shall be admitted to a hostel unless he has been 
vaccinated against small-pox and is a pupil of a recognised institu­
tion. In the case o£ a hostel attached to a single college or school,
no one shall be admitted unless he is a pupil of that particular 
institution.

Rales and 13. A set of detailed rules for the conduct of the hostels
Regulations, providing for the follo’vving matters, shall be drawn up by the

lead of the institution concerned:—

(a) The regulation of messes ,*

(b) the allotment of accommodation,

(c) the bounds beyond which the boarders may not go
without permission,

{d) the condition on which boarders may be permitted to 
go out of bounds or to go on leave, or to withdraw 
from the hostel,

(e) the hours for private study, for rising in the morning 
and retiring at night, and for recreation,

( / )  The timings when the roll shall be called in the morning 
and the evening.

(g) the admission of visitors to the boarders.

(Ji) The participation of boarders in outdoor games and 
physical exercises.

(i) the payment of the hostel dues and fines.

( j )  the punishments to be awarded for breaches of rules and

{Jc) any other matter which in the opinion of the Head of 
the iastitutioa shall be determiued by rules.
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These rules shall he displayed at a conspicuous place in the 
hostel, and shall be shoTvn to the Inspecting officer at the time 
of his annual visit.

The order o£ the Head of the institution in all specificases of 
hostel discipline shall be final.

14. Private hostels not attached to Government or recognised 
institutions should be got approved by the Department before 
students from recognised institutions can be permitted to reside in 
them. They will be open to inspection bj Departmental officers 
and will abide by such directions as may be issued by the Depart­
ment.

1 5 . Necessary particulars of requirements of hostel buildings 
are given in the chapter on biuldings.

18. No private servant shall be permitted to attend upon 
boarders.

17. Guests shall not be permitted to stay in the rooms of 
boarders. They can be allowed to stay in the guest-room, if 
provided.

18. Boarders.shall not get their clothes washed by hostel 
servants.
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Classifi-
oatiou,

Aims and 
Objeots.

Fands.

Control.

LIBRARIES.

1. The libraries under the Department are classified into two 
main divisions:—

{a) Institutional libraries-Libraries forming part of a regular 
institution.

{h) Public Libraries started for the benefit of the public,

A- Institutional libraries.

2. All educational institutions should have suitable libraries 
attached to them.

3. Libraries attached to such educational institutions aim at 
the inculcation and encoursi^oment of the habit of reading amongst 
students and members of the staff. They shall contain reference 
books, text-books and books of general interest in addition to 
technical and professional literature necessary for ihe institutions.

4. The Department may provide a suitable grant for such 
libraries in addition to the income from library and reading-room 
fees.

5 . The Head of the institution shall have control over such 
a library and shall be responsible for its efficient organisation and 
maintenance.

6. Where a whole-time librarian is not provided, a member 
of the teaching staff shall be nppointed librarian and shall be 
responsible under the Head of the institution for the adminsitra- 
tion of the library and for the safe custody of books. He will be 
allowed proportionate reduction in the teaching ŵ ork in lieu of 
the time devoted to the library.

CHAPTER XI.

7. A library shall ordinarily be divided into three sections:—

(a ) General and reference section containing general and 
reference books ment for teachers.

{h) Students section contaning books to be issued to 
students for reading at home.

(c) Text-books section.



8 . As far as possible provision should also be made for a 
reading-room containing papers and periodicals of literary and 
general interest and such as will provide healthy reading for the 
pupils and exercise a wholesome influence upon their character.

9. These newspapers and periodicals shall be selected from 
the list approved by the Government, Previous sanction of the 
controlling officer will have to be obtained in case it is proposed 
to subscribe any news-paper or periodical not on the approved 
list. Ordinarily not more than 25% of the total grant should be 
sent for the purchase of news-papers and periodicals.
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10. Every book added to the hbrary, whether by purchase 
or otherwise, shall atonce be entered by the librarian on the 
catalogue, in the appropriate section with the date of its receipt 
and the serial number assigned to it, besides pasting inside and 
on the front cover of the book a label setting forth the name of 
the institution and the above particulars, the librarian should 
stamp several of the pages of the book at intervals with the stamp 
of the institution before it is issued or used.

11. Separate Issue Registers for teachers and pupils shall be 
kept containing columns for the name of the book issued, for the 
dates of issue and return, for the signatures of the borrower and 
the Librarian, and for remarks upon the condition of the book 
wLen received back. In order to encourage the habit of reading 
in the pupils a scholar-wise issue register should be maintained in 
atlsast the High and Intermediate sections.

12. As a rule not more than five books will be issued at a 
time to a member of the staff in addition to text books and 
necessary help books and not more than one book to a student 
up:o class VIII and not more than two books in the High School 
and Intermediate classes, provided that a larger number of books 
are permitted to be issued by the Head of the institution in cases 
where the same be found necessary in the interest of the academic 
efficiency of the institution,

13. Such books except text-books should be returned to the 
Librarian within 14 days of the date of issue. No new books 
shall be issued until the books previously borrowed have been 
retimed.

Acoeiiitn.

Issn *.

14. The Librarian should report immediately to the head of 
the institution cases of non-return of books within the prescribed 
perod or where they have been lost or spoiled. In such cases, 
the Head of the institution shall serve a notice on the person
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Timing!,

Beglsters & 
Records.

Stock taking

concerned asking him for the replacement o£ the books lost or 
spoiled or to deposit their cost within one month of the date of 
such notice. Failing compliance, the head of the institution is 
authorised to deduct the amount from the salary of the defaulter 
if he is a member of the staff. In cases of students they should 
be required to make these payments like other school fees with a 
similar penalty in case of non-pajmetit.

15. Course books will be issued to the respective class-teachers 
in the beginning of the year and should be returned to the 
Librarian before the Suimnaer vacation.

16. Heads of institutions should frame rules for issue of 
books to the members of the staff and students and for keeping 
the libraries open during vacation whenever possible.

17. The Head of the institution §M1 lay down suitable rules 
for the proper management of the library and shall fix the hours 
during which the librarian shall be present and the library kept 
open for the reading, iŝ sue and return of books.

18. Under the supervision of the Head of the institution the 
librarian shall be responsible for the proper maintenance of library 
catalogue of books, stock and issue registers and other records 
prescribed by the Department.

19. The Heads of institutions are also responsible for seeing 
that the library contains no books or periodicals of an undesirable 
nature.. Purchase of books should ordinarily be made from lists 
approved by the Department.

20. Towards the close of each year, on a date to be fixed by 
the Head of the Institution, all books should be called in for a 
time, in order that the library may be compared with the catalogue, 
losses discovered, and necessary binding and other repairs carried 
out. After the work of checking the library is finished the Head 
of the institution should certify in the issue registers after the 
last entries, if no books have been found missing or useless, that 
the library is in good order; but if any books are not forthcoming 
or are useless he should notify the fact in the issue registers and 
report the matter to the competent authority for orders.

(b) public Libraries;—
21. There are the following types of public Libraies run by 

the Government:—
(i) Central library.
(ii) Regional libraries with mobile services,

(tn) District and Tehsil libraries.
(zv) Village Libraries,



Central & Regional libraries,

22. These libraries are governed b j rules issued separately.

District <St Tehsil libraries.

23, These Libraries shall be the special cliarge of the Social 
Education Officer under the Director of Education,

2^. Rules regarding the working hours of the different libr­
aries, issue of books, deposit money, membership subscription, etc. 
shall be as sanctioned by the Director on the recommendation of 
the Social Education Officer.

Other libraries and reading-rooms.

25. The Village libraries shall be directly administered by 
the Social Education Officer; rales for these libraries shall be as 
sanctioned by the Director on the recommendation of the Social 
Education Officer.

26. The Reading-rooms shall be administered by the Social 
Education Officer through the Social Education Organisers, rules 
for these Reading-rooms shall be as sanctioned bĵ  the Social 
Education Officer on the recommendation of the Social Education 
Organiser,

Aided libraries.

27. Government grants aid to the hbraries that fulfil the 
following conditions:—

(i) the library is under proper management.

(ii) has fairly adequate accommodation for small reading 
groups.

(in) has a good collections of books.

(iv) maintains accounts that are properly kept and audited.

(v) is open to public without any discrimination o£ caste or
creed.
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Common Constitution for the Government Public 
Libraries in Rajasthan.

1. The Library Service in Rajasthan is under the administra­
tive control of the Director of Education, Government of 
Rajasthan, Bikaner. The various libraries in the State at 
Divisional, District, and Tehsii levels will have general managing 
committees of 11,7,7, members respectively as laid down here­
under. The Committees at various levels will henceforth be 
called as;—

(a) Divisional Library Committees

(b) District „  „

(c) Teheil „ „

(a) Divisional Library Committees.

(i) Commissioner of the Division shall be Chairman.

{ii) Collector of the Divisional Headquarters District will 
be the Vice Chairman.

(m) Three ex-office members will be (a) Highest educational 
authority (administrative) posted at the headquarters 
of the library (This will generally be the Deputy D.E.)
(b) Principal of the local Government College of the 
highest standard. In case there are two Government 
Colleges of the same standard,the Principal of the Arts 
College, (c) Divisional Social Education Organiser,

(iv) Threa members nominated by the Committee from 
among the subscribers of the library.

(?;) Two nominated representatives from the Municipal 
Council, who should themselves be members of the 
Municipal Council.

(vi) The Librarian as ex-officio secretary.

(b) District Library Committee:—

(i) Collector of the District as Chairman*
(ii) Highest educational authority (administrative) posted at 

the headquarters of the librarj ,̂ (b) Principal or Head­
master of the local Government educational institution
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o£ the liigliest standard at the headquarters of 
the library.

{ill) One nominated representative from the local Municipal 
Board who himself may be a member of the Board. 
In case there is no Municipal Board, then one nomi­
nated representative of the Panchayat.

{iv) Two members nominated by the Committee from among 
the subscribers of the library.

(v) Librarian of the District library as ex-office Secretary.

(c) Tehsil Library Committee:—

(z) Tehsildar as Chairman (where S.D.O. or B.D.O. is posted 
at the Tehsil headqwAYters, he will be the Chiiirman).

({{) Headmaster of the Government institution of the highest 
standard at the headquarters of the Tehsil.

(lit) Sarpanch of the Tehsil Panchayat Board.

(iv) One member nominated by the Municipal Board, if any, 
from its members, or in case there is no Municipal 
Board, a representative of the Panchayat Board from 
its members.

{v) Two members nominated by the Committee from the 
subscribers of the library.

(vi) Librarian as ex-office. Secretary,

2. The members of these Committees wnll hold office for a 
period of two years unless disqualified. A nominated member 
can be re-nominated for any number of terms.

3. Members of the Committees wishing to resign should 
intimate the fact to the Chairman, who shall take steps to fill up 
the vacancy by the election or otherwise as the rules provide.

4. Non-attendance at three consecutive meeting without valid 
reasons shall be regarded as tantamount to resignation,

5. (a) The Ordinary business of the library Committee
will be\—

(i) to consider and approve the annual budget for sub­
mission to the D.E.
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(//) to select books, magazines, newspapers for the library,

{Hi) to dispose of subscribers ‘and visitors’ suggestions and 
complaints.

{iv) to accept or reject offers of books and journals for 
permanent or temporary use in the library.

(d) to formulate and suggest measures for the general 
improvement and extension of the library.

{vi) to issue with the approval of the Director of Education 
an annual report on the working of the institution.

{vii) to exercise general superintendence over all the affairs 
of the library.

{viii) to accept endowments.

{ix) to appoint when necessary a Sub-Committee of its 
members for a specific purpose.

The Committee shall carry out any instructions issued to them 
from time to time by the Director of Education for the benefit of 
the library.

6. The Committee shall meet once in every quarter, matters 
of minor importance being decided from time to time on the 
report of the Secretary by circulation.

7. G-enerally a week’s notice of each meeting shall be given to 
the member of the Committee.

8. An extra ordinary meeting may be convened at any time 
on the motion of the Cliairman, or on the written requisition of 
not less than five members of the Committee, who shall state in 
writing the business for which they wish the meeting to be held.

9. The meeting to consider the annual report of the previous 
year shall be held in April and the meeting to consider the budget 
proposals for the following year shall be held in or about the last 
week of August. Any other business may also be discussed.

10. Fout’ members shall form a quorum. I£ there be tio 
quorum within 15 minutes after the time appointed for the meeting 
it shall stand adjourned to a specified date, and at the adjourned 
meeting the business may be disposed without a quorum.
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11. The Chairman or in his absence the Vice-Chairman shall 
preside over the meeting of the committee. In the absence o£ 
both of them the members present shall elect one from among them 
to preside.

12. All questions before a meeting shall be determined by a 
majority of votes and when votes are equal the Chairman shall 
have a second or casting vote.

13. Any member wishing to bring up a proposition for 
consideration by the Committee shall give the Secretary atleast 
ten. days previous notice thereof in writing.

15. The proceedings of the meeting shall be recorded in a book 
kept for the purpose and shall be confirmed at the next meeting.

16. Urgent matters may be disposed of by the Chairman 
when there is no time to convene a special meeting, and. the matter 
shall be laid before the Committee at the earliest opportunity.

16. The Chairman shall be responsible for the general 
supervision of the library, and for carrying out the resolutions of 
the committee and shall be the channel of the communication with 
the Director of Education.

17. The Librarian as secretary shall convene meetings of the 
Committee and the sub-committee and shall carry on all executive 
work.

18. The Executive Committee shall appoint a sub-Committee 
to advise it in the selection of books, newspapers and magazines.

19. The sub-committee shall consist of a convener and persons 
nominated by the committee for 2 years. The Librarian shall be 
ex-officio Secretary of the sub-Committee.



LIBRARY RULES.
Hours of Opening:.

1. Divisional Libraries (including District library Kotah) 
shall remain open for twelve hours daily (Summer 8 A.m. to  
8 P.M. Winter 8-30 to 7-00 p .m .).

2 . District Libraries shall remain open for 'eight hours daily 
(Summer 7-00 a.m . to 1 1 - 0 0  a .m . and 5-00 p.m. to 9 p.m. Winter 
8-00 A.M . to 12 NOON and 4 p.m . to 8-00 p.m .)

3. The deposit Centres under Mobile Library Service shall 
remain open for 2 hours (Summer 5-00 p.m. to 7-00 p.m. and 
Winter 4-00 p.m. to 6 - 0 0  p.m .)

4. On Sundays and Gazetted holidays Divisional and Dis­
tricts Libraries shall remain open for two hours in the morning 
(Summer 8 a .m . to 10 a.m  Winter 9 a.m . to 1 1  a ,m .) The 
Mobile Deposit Libraries shall work as usual on Sundays and 
Gazetted holidays.

6. The days to be observed as full holidays shall be as 
under :—

(a) Dusera . . 1
(d) Diwali , , 1
(c) Holi . . 1
(d) Rajasthan Day . 1
(e) Republic Day . 1

( f )  Independence Day . 1
(^) Gandhi Jay anti Day . 1

MEMBERSHIP 
Divisional Libraries.

6. (a )  Membership will be free of any subscription except
at Jaipur. Every member shall have to deposit Rs. 1 0 / -  only as 
security deposit, refundable on the termination of the membership, 
or give personal security upto Rs. 1 0 / - of a permanent Govern­
ment or Municipal servant posted at the headquarters of the 
library. Every member shall be entitled to draw two books at a 
time.

(b ) Membership of children below the age of 15 shall be 
free and they will not have to deposit any security amount, pro­
vided the parents or guardians of these children give a personal 
guarantee (recommended by the head of the institution where the 
children read, in case the parents or guardians themselves are n ot  
th e members o f  the library).

61



6c

District Libraries.
7. ( « )  Membership shall be free of any subscription, but the 

subscriber will have to deposit Rs. 6 / as security, refundable on 
the termination of the membership, or give personal security of 
a permanent Government or Municipal servant for this amount. 
Every subscribers shall be entitled to draw one book at "a time.

(b) As regards membership of children below the age of 
15 rales will apply as in case cf Divisional libraries.

Tehsil Libraries.
8 . Same rules as for District Libraries.

Mobile Deposite Centres.
9. Any person recommended by Sarpanch, Patwari or 

Government school teacher may become a member of the library 
without paying any subscriptiopi or depositing any security 
amount. The members will be entitled to draw one book at a 
time.

10. To get enrolled as a member in any of the libraries 
(Divisional, District or Tehsil etc.) a person will have to file in and 
sign the prescribed form of enrolment obtainable from the library 
on payment of anna -/I/-.

11. Any change in the residence of a member must be inti­
mated to the Librarian within a week.

C. Privileges.
12 Each member shall be given one or two borrowers 

tickets as the case may be, against which he will be entitled to 
have out on loan one or two volumes at a time.

13. The ticket of a reader will be valid for twelve months 
and may be renewed by filling in a fresh form of enrolment and 
obtaining fresh guarantee. In case of those who have ulready 
deposited security money may quit their previous borrowers num­
ber and date of the receipt against which the security was 
deposited.

14. One month’s notice shall be given before a deposit is 
withdrawn.

15. In case a member does not get this membership renewed 
after 1 2  months and fails to withdraw the security deposited with­
in three months after termination of period -of membership, hiss 
security money would lapse to the Library.
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16. A book will be lent to a member only exchange For liis 
ticket which will be handed back to the member when he returns 
the book, unless it is returned after due date in which case the 
ticket will be handed back only after overdue charge is paid.

17. No deposit shall be repaid until all the books outstanding 
against the mtinber and his member’s ticket have been returned 
and all dues from him are paid.

® D. Loss of Ticket.
18. The holder of a ticket shall be responsible for any book 

issued asfainst it.

19.- A member who has lost a ticket shall make a written 
report of the same to the Librarian, shall give an indemnity bond 
in the prescribed £orm and pay a £ee of annas eight for each dup­
licate ticket required.

E. Condition of Loan.
20. The Library shall maintain open access system (excepts 

in case of reference books). Any reader may have his or her 
book from the open shelves for reading in the Library or getting 
it issued for his use at the issue counter. The readers will not 
replace the book or books on the shelves but leave them with the 
counter clerk.

21. The counter for the issue of books shall be closed half-an 
hour before the closing time of the library.

22. Each member must make his own arrangements for the 
conveyance of books to and from the Library,

23. Before leaving the counter, the member shall satisfy him­
self as to whether the hook lent to him is in sound condition and, 
if not, he shall immediately bring the matter to the notice of 
the Librarian, otherwise he is liable to be held responsible for the 
replacement of the book by a sound copy.

2 i. In case a book is damaged or lost, the member shall 
replace the book or pay the cost of its replacement to the library. 
In case of book or books the replacement of which is not readily 
available the member may be asked to pay to the extent of 50% 
over and above its price at the discretion of the Librarian.

25. If one book of a set is damage or lost, the member con­
cerned shall be liable to replace the whole set or pay the value 
thereof*



26. The value of the loss shall be immediately deposited 
with the library.

27. The replacement cost o£ lost books charged from a mem­
ber can be refunded to him, provided the books are returned with­
in 45 days from the date of making the payment and are in good 
condition to the satisfaction of the librarian.

28. Periodical publications, dictionaries, directories, 'ivorks 
which might be difficult to replace and any other work as may be 
declared reference books by the Librarian shall not be lent for 
home use.

29. Members are not allowed to sub-lend the books of the 
Library or transfer the use of the privileges of their tickets. 
Defaulters slidl be depvlYed of rigl\to£ bov:EO-,v\ng books irom 
the Library.

30. Library book required for departmental use shall be 
asked for by official requisition signed by a responsible office 
clearly stating that they are required for the Department concerned. 
Such books should be returned as soon as possibte Any such 
book if lost or damaged shall be replaced or paid by the borrowing 
Department.

%
31. All books on loan shall be returned within 14 days of 

their issue (excluding the date of issue or a holiday falling on the 
due date).

32. In case overdue book is not returned to the Libmry even 
after three reminders at the interval of prescribed period the de­
faulter will be deprived of the loan privilege, and can not claim 
any benefit on account of non-issue of any such notice.

33. Book on loan can be recalled and the loan terminated at 
any time at the discretion of the Librarian. In case the book is 
not returned within the specified period it will incur a fine of 
annas four per volume per-day

34. If a book is not returned to the Library when due, and 
overdue charge of one anna per volume per-day shall be levied 
during the first week of the overdue period and tŵ o annas per 
day per volume in the subsequent period.

35 Overdue charges for children below the age of 15 shall 
be levied at Half-auna per volume per day during the first week 
of the overdue period and one anna per volume per day in subse­
quent period.
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36. The Librarian sshall have the power in suitable cases to 
excuse a borrower from tthe payment of penalty for late return of 
books. The power will be used only in very special cases.

37. Loan may be rfencwed at the discretion of the Librarian 
for further period provicded:

(a) The request for renewal of the loan reaches the Librai ian 
before the datte of expiry of the loan,

(b) No other reacder has applied for the book in the mean­
time;

(c) Not more thian two consecutive renewals shall be
allowed for tth  ̂ same book. The book must be pro­
duced in the library for inspection during the time of 
2nd renewal..

38. A member agaiinst whom any overdue or other charge is 
outstandipg shall not bee allowed to borrow books or withdraw his 
deposits until he has paiid the amoniit due.

39. In case a memlber fails to make good any loss or damage
or fails to return any book witliiu the specified period or any 
dues against him inspitea o£ the notice provided for the these rules 
the Librarian is empowtered to recover all such dues firstly from 
his cash deposit and in ccase such deposit is in-sufficient, to realize 
the balance through thĉ  authorities concerned under the provision 
oE a law regarding the recovery of such dues where ever appli­
cable: Provided that iin case the defaulter is a Government sW-
vant effort will be madei to realize the amount through the Depart­
ment concerned before; the action under the law relating to re­
covery of state is taken i,

40. A person entesring the Library shall write his name legibly 
in the Gate Register, anid thereby help the Librarian in maintaining 
statistics of daily entraints to the Library.

F Admission to thie Library.

4L A person, nott of sound mind, or found undesirable, shall 
not be admitted into tliie Library.

42. Stick, Umbrellks, boxes, and other receptacles and such 
other articles as prohiibiited by counter ussistaut or gate-keeper 
jihali be left at tlu- cntrnuice.

68



43. The Library shall not, however, be responsible for any 
loss or damage done or replacements made to the articles deposited 
at the lockers.

44. Dogs and other animals shall not be admitted,

45. Silence shall be observed in the Library,

46. Spitting and smoking are strictly prohibited.

47. Sleeping is strictly phrohibited.

48. No person shall write upon, damage or make any mark 
iipon any book, manuscript or map belonging to the Library no 
tracing or mechanical reproduction shall be made without the 
express permission of the Librarian.

49. Readers shall be responsible for any damage done to the
books or other property belonging to the Library and shall be
required to replace such books or other property damaged or to
pay the value thereof.

50. Before leaving the Library readers should return to the 
Counter Assistant any books, manuscripts, maps specially requis­
itioned for consultation.

Q. General.

51. The Librarian may refuse under special circumstances 
admission into the Library to any person or the use of any book. 
He should satisfy the person he refuses to admit.

52. The Librarian, may, under special circumstances, refuse 
any application for the privilege of loan of books. He should 
satisfy the person he refuses to admit.

53. The Librarian may suspend the issue of books from the 
library for ten days durins: the close of Dec. every 'year for the 
purpose of annual stock-taking the reading, room shall, however, 
remain opeji as usual even during these days,

54. Annual stock-taking will be done in the presence of the 
Officer whom the Deputy Director of Social Education may 
appoint for the purpose. A report of the same shall be submitted 
by the Librarian to the Deputy Director Social Education by 15th 
of Jan. duly endorsed by the Officer present duiing the stock 
taking.
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55. The Librariiiii, subject to the rules fraraecl by the Gov 
eminent may grant special loans o£ books and other special mate­
rials after approval of the Chairman of the Library Committee 
or such conditions as may be prescribed.

6 6 . Any infringement of the rules will render forfeiture of 
the privilege of admission to and of borrowing books from the; 
Library.

57. The Librarians shall maintain statistical date in hi» 
library in the register for the purpose e.g. total number of 
books in the Library, number of new volumes added to the exist­
ing stock, number of registered borrowers, number of books 
issued daily number of books consulted in the Library, number of 
daily visitors in the Library and shall send monthly, quarterly and 
annual returns on the prescribed forms for inspection and record 
in the office of the Deputy Director Social Education.

58. All the Libraries shall maintain following uniform techn­
ical systems throughout:—

1 . Dewey Decimal Classification.
2. Dictionary Card Cataloguing (A.L.A. Cade ).
3 . Browne’s Charging & Discharging System.
4. Open Access.

59. The Librarian will submit the annual Report to the 
Deputy Director Social Education positively by 30th April every 
year regarding work and progress of the Library during every 
financial year.

60. The Librarian shall be responsible for order & safe keeping of 
the books and furniture and the cleanliness of the premises. He 
shall enter books in the accession and other registers, keep catalo­
gues in order and upto date, enlist subsscribers, keep all accounts, 
purchase books and periodicals after necessary sanction, carry on 
correspondence with subscribers and book sellers and do all other- 
work in the Library.

61, There shall be a Central Library Advisorj^ Board to 
advise the Government in the Library matters and each library 
at the Divisional District and Tehsil level shall have a library 
Committee appointed according the common constitution farmed 
for the purpose and shall enjoy all the powers allowed under the 
constitution.



Rules Regarding Employment and Conditions 
of Services.

N ote :— (a) These rules are sxipplementary to rriles and orders issued by 
the Government relating to services, including the 

(  i ) Rfijasthan service Rules.
(ii ) The Rajasthan Civil Services (Classification Control and Appeal)

Rules, 1950.
(iii) Schedule or Powers of officers and 
(iv )  Similar rules and orders

(b ) These rules apply only to institutions maintained by Govercment.

1. All appointments or promotions to gazetted post are Appointment 
usually made by the Government on the recommendation of the
State Public Service Commission*

2. The Director and other officers under him exercise such 
powers of appointment or promotions as are conferred on them 
under the schedule of powers sanctioned by the Government.

3. All apphcation for ap»pointments are to be made in the 
perscribed form with necessary documents regarding qufdifications, 
age and residence, to officers having authority to make appoint­
ment and those already in Government service should submit their 
applications through proper channel.

4. No person who is under 18 years of age or who has 
attained the age of 2.5 years will ordinarily be considered for 
employment in the Department.

5. In the recruitment of teachers, except in substitute 
vacancies preference will be given to trained and experienced hand if 
they are otherwise suitable. Active participation in games, sports 
and other extra-curricular activities wall be additional qualifica­
tion. No person having qualification below matriculation or 
equivalent examination shall Idc recruited as a teacher.

6. Any applicant who is offered,a post and refuses to 
accept it without reasonable grounds may be excluded from 
employment in the Department for such period and on such 
conditions as the appointing authority may determine.

7. In giving promotions, the following ^uiding principles 
should be kept in view :—

(1 ) Promotion should as a rule be based on seniority in 
grade and efficiency in work.
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(5 ) No one is entitled to promotion to a vacant post unless; 
lie is qualified to'' fill the same, having regard to the 
requirements of the school or office in which the; 
vacancy occurs,

( 5 ). promotions involving a transfer to another school 
should not normally be given effect to in the middle o f 
the session.

(4) While making permanent appointments against vacanciess 
in any cadre of the teaching staff the authority compe ­
tent to make such appointments shall first consider the 
claims of teachers fixed in lowe>' cadre for the postis 
vacant. Fresh appointments in clear vacancies should 
only be made if no suibible teacher in lower grade is 
available for promotion.

8. (1) Candidates for appointments as teachers shall be
selected after consideration of their :—
(a ) academic qualification.
(b ) Physical fitness.
(c) Character.
(d )  Age.
(e) Personality.
( / )  Teaching experience.
(g) Sportsman-ship.

(2) Every candidate selected against a permanent vacancy 
shall in, the first instance, be appohued on one year’ s 
probation.

9. (1) The seniority lists will be maintained as follows:--—
(a) Teachers in non-Matriculate Un-trained matriculate

and analogous grades.
(b) Teacher in Iln-trained graduate, un-trained Inter­

mediate, trained matriculate and analogous grades.
(c) Teachers in all other grades.
(d) Ministerial staff.
(e )  Class IV staff.

(2) The officers_c(oncerned will maintain the up-to-date lists 
accordingly.

(5) Seniority lists will also be maintained in each Inspec­
torate and Deputy Inspectorate or one cadres, the 
general seniority whereof is to» be maintained by the 
higher office®. _



10. Offioers appointed to administrative posts or to posts, 
Ithe duties of which include inspection should have a good know- 
Bedge of Hindi. It will be an advuntage if they are conversent 
with llajastliani and also understand the local dialects of the area 
iin which they are expected to work.

11. No one shall ordinarily be appointed as an Inspecting 
(officer unless he has undergone an apporved course of training 
mnd has teaching and administrative experience to his credit.

12. TheD  irector will maintain personal files of all gazetted 
officers under him and officers subordinate to him should maintain 
personal files of all officers in their jurisdiction.

13. The Heads of institutions will be responsible for the 
proper maintenance of personal files of staff under them'and the 
Head of an office will do the same for the staff of Ins office,

14. Inspecting officers will find it useful when touring to keep 
a rough confidential note book, in which record notes to be subse­
quently transcribed into their subordinates personal files,

15. Entries in these files should be made with care and conside­
ration as they will remain permanent record affecting the whole 
career of the officers concerned. The entries should ordinarily 
refer to the moral character and fitness of the officers for the work 
entrusted to him, his tact and temperament, organizing and admi­
nistrative capacity general and professional knowledge, linguistic 
attainments and in the case of a touring officer his physical endur­
ance and capacity for out-door ŵ ork.

16. All officers immediately subordinate to the Director are 
required to submit to him not later than the 31st March each year 
a brief confidentail report on the work and personal conduct of 
those of their subordinates whose appointment, promotion or 
punishment rests with the Director of the Government.

17. The report should be drawn up in the prescribed form 
(vide Appendix VII) the remarks being entered by the reporting 
officer himself and in his own handwriting. This report should 
be submitted to the Director by name in a confidential registered 
cover. In case of Inspecting Officer, quantity and quality of 
Inspection should be commented upon.

18. The opinion recorded in these reports should be based 
on entries made from time to time in the personal files of the 
officers concerned and the reporting officer should be prepared if
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necessary to adduce sufficient evidfnce in support o£ bis 
statements.

19. The reporting officer should avoid all vap̂ iie lano-uage 
and the favourable or unfavour;.ble remarks noted should be 
specified. In the case of a seriously adver>e report, it is desire- 
able to illustrate briefly the acts «nd ^tendencies unfavourably 
reported on.

20. Capabilitv for higher work in the Department, combined 
with diligence thoroughness find honesty fire the gnidmg princi­
ples on which alone an officer should be recommended for 
special promotirn.

21. Transfers will be made in the interest of Departmental 
work,

22. To avoid dislocation of work and inefficienry of educat­
ional institutions resinltmg in loss of studies to pupils, transfers 
of teaching staff will norm^dly be done at the beginning of the 
academic year. Ail orders of the transfers of ail the staff made 
during a calendar year will be recorded in a register in the 
prescribed proforma appendix which will be maintained in the 
offices of the Dy. Directors of F]<hication, Inspectors of Schools, 
Dy. Inspectors of Schools Incharge Districts, Asstt. Director of 
Education fWomen'^ Ajmer and Jodhpur Divisions and will be 
signed by the officer ordering such transfers.

23 Class IV servants should not be transferred save in 
exceptional cases and only when there are special reasons for the 
transfer.

24 In the absence of any definite instruction to the contrary, 
an officer under orders of transfer should be relieved of his duties 
by his immediate superior within a week of the date of 
intimation. If in any csise it is necessary to exceed the above 
limit a ref)ort to that effect should be made to the controlling 
officer and the probable date on which the officer under orders 
of transfer will be relieved should be stated.

25 In all cases of transfer charges, the relieving officer must 
carefully examine the registers and records and make sure that 
they are complete and up to date. He should compare the furni­
ture, appliances, books, registers etc., of which he receives charge 
with the lists kept in tlie office or insritution; he should also see 
that all cash balances correspond with the entries in the cash 
book. The permanent advance if allowed should also be taken
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charge of. Tf he finds anythin^-amiss be should state it in the 
report of bis assumption of charge which should be signed both 
b j the person giving and the person receiving charge.

26. The act of transfer of charges should not, however, be 
unnecessarily prolonged as the outgoing and incoming officer can 
not simultaneously be considered to be on duty in the same office.

27. Reports oE transfer of charge should be despatched 
immediately after the transfer is coniplete.

2 8 . If any member of the staff of a school or office be 
transferred to another at a different station, the head of the 
school or office shonM prepare his last pay certificate in the 
prescribed form and after nece-«ary \erification forward the same 
wit\iont (̂ elay to the head of the school or office to which the 
transferee i> proceeding, 'i’he officer’s service Hook should also 
be filled in and forwarded to his official superior in the new post.

29 An officer transferred at his own request or as a punish­
ment is not entitled to travelling allowance for the journey from 
one station to another.

3a Gr )vernment employees are require I to submit their Leave, 
application for leave other ttian casual leave in the prescribed 
form to their controlling officers at least six vveê s before the date 
on which the leave is required,

31. [n case the Officer to whom the application for leave is 
made is not comt)etent to sanction the same he should transmit 
it to his superior officer without any unnecessary delay,

32. Application for leave on account of illness should be 
accompanied by a proper medical certificate.

33. Application for casual leave or for leavinĝ  head-quftrtei* 
during the authoiised holidays or vacations should ordinarily be 
made atleast one week in advance and should specify the date 
on which he proposes to return. His address during the summer 
vacation t>r long leave should be noted by the superior officer 
concerned.

34. No officer should absent himself from his duties with­
out having first obtiined permrsson from competent authority 
No officer is entitled to any pay or allowance for the time spent 
by him without proper authority beyond the limits of his juris­
diction.

35 In all cases where the period of absence on leave exceeds 
one week the applicant should report to the officer immediately 
superior to him address during such abseuce.
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36. (1) Casual leave is not governed by the leave rules,
( 2 ) The officer granting the leave and the officer taking 

it will be held responsible if the public service suffers 
in any waj’̂ from the absence of an officer on casual 
leave.

37. (a) No right what so-ever for extra leave to a Head of
an institution or teacher shall arise in lieu of the work 
performed by him iti the course of his normal duties 
during the vacation until and unless hv̂  is detained 
from enjoying the vacation under special orders or 
sanction of tlie competent authority.

( 6) In view of the above, the rules here-under mentioned 
should be adhered to in future: —

(i) Only one teacher in the school may be detained 
from availing himself of the vacfition for emergent 
work and his name should be communicated to the 
competent authority every year at least two 
months prior to the beginning of the vacation in 
order that privilege leave may be given to him in 
lieu of such retention.

{%{) It is not desirable to obtain the Headmaster as a 
matter of course, from availing himself of the 
vacation for ordinary administrative work, but 
i£ for special reasons, the Headmaster concerned 
considers his presence as essential, he should state 
reasons and obtain permission of the competent 
authority two months period in the beginning of 
the vacation to work during that period,

(m ) In case the Headmaster is allowed to work during 
the vacation, it is not desirable to detain any other 

( teacher from taking advantage of the vacation.
{iv) The school clerks being a non-vacational employee, 

must continue to attend office in the vacation,
38. Heads of offices and institutions should see to the correct 

maintenance of the Service Books o£ their staff.

3 9 . The Service Book of an employee holding a permanent 
appointment must be prepared within three months of his appo­
intment or confirmation.

40. The Service Book of every officer should be in the custody 
of his immediate superior who will be responsible for its proper 
mainteDance.
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Recognition of Educational Institution.

1. All educational institutions in the State shall be classified 
as follows according to the nature and grade of the education 
imparted therein:—

1. (a) Degree and Post-graduate Colleges.
(d) Intermediate Colleges.
(c) Multipurpose, Higher Secondary and High Schools.
(a )  Middle Schools.
(e) Primary Schools.

( / )  Nursery Schools.
2. Teachers’ Training Institutions.

(a) Those imparting training of post graduate and degree
standard M. Ed., and B. Ed.

(b) Diploma in teaching.
(/J C. T. for Intermediates.

(u) S.T.C., (Basic) For Matriculates
3. Oriental institutions.
4. Technical and Vocational Institutions-
5. Special Institutions.

2. Recognition for High Schools, Intermediate, Degree and 
Post-Degree Colleges, as also for Teachers’ Training Institutions 
for M.Ed,, B.Ed., and C T. rests with the University and applica­
tions for that purpose should be made to the University in accor­
dance with its Rules and Regulations. Recognition to Higher 
Secondary Schools rests with Board of Higher Secondary Educa­
tion.

3. Recognition for institution other than those enumerated 
in'the preceding llule 2  above, or those granted direct recognition 
by Government rests with the Department and shall be granted 
by the Departmental Officers as given in the rules below on the 
following conditions :—

(i) That the Institutions serves a useful educational purpose 
and follows curriculum prescribed or approved by 
the Department.

(u ) That the financial resources of the institution are ade­
quate to provide a certain reasonable minimum stan­
dard of facilities for the proper mental, moral and 
physical development of its pupils, having regard to
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the strength of the school, the number of courses 
that the school proposes to undertake and the general 
requirements of efficiency.

(m ) That admission to the institution is open to all without 
any discrimination based on religion, caste, creed, 
or race.

(«y) The management undertakes to abide by all the rules 
and instructions which in the discretion of the 
Department are necessary for promoting the efficiency 
of the institution and are issued from time to time,

(v) That every recognised institution under private manage­
ment whethf r̂ sponsm-ed by one or more persons or 
a trust shall be under the supervision and control of 
a definitely constituted managing committee which 
must be approved by competent authority before 
recognition is granted or continued.

The managing committee shall consist of members not exceed­
ing 15 in number and not more than half shall belong to a 
particular caste or sect and it shall include the followi ng :—

1 . One third of the members shall be from among donors
and regular subscribers.

2 . One-fifth of the members should be nominated by the
Chairnjan of the Board of Secondary Education to 
be selected on the joint recommendations of the 
Headmiister and the District Inspector of Schools. 
In case the Chairman of the Board of Secondary 
Education is different from the Director of Educa­
tion, one of these nominations should be made by 
Director of Education and two by the Chairman of 
the Board. In the case of the institutions not under 
the jurisdiction of the Chairman of the Board, the 
the nomination will be made by the Director of 
Education.

3. One-fifth of the members should be from the guardians
of the pupils.

4 . Two representatives of teachers and one nominee of the
District Administration,

6 , The Headmaster should be ex-officio member -  Secretarj .̂

78



The following will be the office-bearers o£ the maiutging 
committee:—

J, President.

2 . Two Vice-Presidents, one of whom w’ill work as Manager.

3, Treasurer.

4 Secretary (Headmaster).

N otb ;— Except the Secretary, the office bearers will be from amongst the 
donors.

{vi) That the constitution of tlie managing committee of the 
institution is approved by the Director and no 
chajiges are made therein without his npproval. If 
the Director thinks that approval in any case should 
be withheld he will refer the matter to the Govern­
ment for orders and the G(<vernment will pass orders 
thereon after hearing the representative of the insti­
tution concerned if so desired by the institution.

(nV) That any changes in the persofifil of the managing 
committee are reported to the Department,

{via) That suitable building and grounds are provided both 
for indoor and outdoor work, and their use is 
generally confined to educational purposes. In no 
case shall they be used for communal or political 
propaganda,

{ix) That books, furniture and other equipment are provided 
according to the requirements laid down by the 
Department.

{x) That suitable provision is made for the health, recreation 
and physical education of the students.

( x̂i) The management shall be required to draw up definite 
rules of service wherein the conditions of salary, 
leave, pension, provident fund, etc., are definitely 
laid down. Every teacher on his appointment

79



so

should receive a copy o£ these conditions and 
execute an agreeuieiit for service in the school. 
Amonff other things tlie agreement shall provide 
th=tt in case an employee is dismissed, his siervice 
terminated or his emoluments reduced an appeal 
shall lie to the authority detailed below :—

Appellant Competent Authority.
1. Employees getting basic Deputy Director of

Salary up to Ks. 100 the Kange.
P. M.

2. Employees getting basic Director.
salary above Rs. 1 0 0  
p m. (other than Head­
masters of High. Scl\oola 
and Principals of 
Colleges).

3. Headmasters of High Secretary to the Govt.
Schools, and Principals in the education, 
of Colleges.

A statement of the staff in the institution under private 
management showing names, qualifications, etc. shall be sent 
annually in the prescribed form by the head of the institution 
to the competent authority,

{xii) the institutions shall fix for its staff the same scale of 
pay as is sanctioned for similarly qualified employees 
of Government service. Slight variations may be 
allowed by the competent authority.

(xiii) a provision will be made for provident fund to be paid 
to all employees in the institution. The employees 
concerned will make a monthly contribution of 
of his salary to which an equal amount wall be 
added by the institution. The amount "will be 
invested in Government securities or such other 
manner (including deposit in a bank) as the competent 
authority may approve. A statement of the provi­
dent fund of every employee shall be submitted 
annually to the competent authority and to the 
employee in the prescribed form.

{xiv) that any change in the teaching personal is reported 
to the Government with the reasons thereof.



{xv) tliut attendance at teacliing of denominational character 
is not compulsory for teachers or students.

{xti) congregational prayer in the institution shall be non- 
denominational and non-controversial.

(xvii) no new cIjjss or section is added without the previous
permission of the Department.

(xviii) the maximum number of students in each class or section
does not exceed the limit prescribed by the Depart­
ment.

(xix) all returns and information required by the Department
are promptly and punctually furnished.

(xx) the institution and all its records, accounts etc., are
open to inspection and audit by-persons authorised 
by the Director for the purpo.se.

{xxi) the institution strictly observes the rules laid down by 
the Department for the migration of teachers or 
students from one institution to another or regula­
ting any other relationship between different insti­
tutions.

(xxii) the general atmosphere of the institution is conducive 
to proper education of the children.

i .  Any institution seeking recognition may, for very 
special reasons, be exempted from any one or more of the above 
conditions of recognition at the discretion of the Director.

5. Recognition granted to an institution shall lapse unless 
it is availed of within a year of its being granted.

6. Recognition granted to an institution may be suspended 
temporarily or withdrawn permanently at the discretion of 
Director, if he is staisfied that the institution is not providing 
facilities for education under proper conditions.

7. An institution from which recognition has been withdrawn 
shall not be restored to that privilege until the Director is satisfied 
that the defects which led to the withdrawal of recognition have 
been remedied and that in all other respccts the institution fulfifs 
the prescribed conditions.

8. Tf a recognised institution ceases to exist or is transferred 
to a different locality or a different managing body is constituted, 
its recognition will lapse and it shall for the purpose of future 
recognition be treated as a new institution, unless the chance has 
taken place wuth the approval of the Director,

9. Recognition will be granted only from the beginning of a 
academic session, i.e., from the 1st of July. Applications for
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■ Director o£ Education.

Dy. Director of the range. 
District Inspector.

Inspector, Sanskrit Pathshalaa.

the same shall be, made before the 31st October on the prescribed 
form, vide Appendix xiii to the officer authorised to grant reco­
gnition under paragraph.

10. Departmental Officers are authorised to grant recognition 
as follows:—

Training institutions 
Special institutions 
Technical institutions 
Oriental institution of 

college standard.
Middle Schools 
Primary Schools 
Sanskrit Pathshalas 
Oriental institutions, below 

eollcge standard.
11. The Government, on application and under conditions 

to be laid down by it in each case, may grant direct recognition 
to institutions following their own special schemes of education 
and independent curricular.

12. All institutions which have already received recognition 
before the introduction of these rules from Education Department, 
Rajasthan or that of any covenanting unit, will be considered 
to be recognised funder these rules upto their present standard. 
In case their standard is raised or new classes added, recognition 
will have to be secured under these rules.

13. Except where mentioned otherwise the competent 
authority for different levels of institutions under private manage­
ment for purposes of recognition, management, fees, holidays 
and vacations, curriculum and syllabus, etc. will be as follows:—

Institutions Competent authority^
1 . Degree & Post graduate colleges Secretary to Govt, in

Education Department.
2 . Intermediate colleges
3. Training Institutions Special

Institutions Oriental Institu­
tions of college standard.

High Schools . ,4.

5.
6.

Director of Education.

of

Middle Schools 
Sanskrit Pathshalas

Deputy Director 
Education.
Inspector of Schools. 
Inspector of Schools, 
Sanskrit Pathshalas.

Pupils in unrecognised institutions shall not, until it is specially 
so ordered, be entitled to the privileges accorded by the Depart­
ment to pupils of recognised institutions.



CHAPTER X IV  

Departmental Bxaminations.

1, The Departmental Examinations are under the charge o£ Control, 

the Registrar, Departmental Examinations, who is assisted by 
Deputy Registrars find other neces;sary ministerial and other
staff. He is responsible for the conduct of these examinations 
under the supervision and control of the Director of Education.

2 , The following departmental examinations are conducted Examina
tions.at present: —

1, leaclier Certificate examinOLtion̂

(a) Senior Basic Teachers Certificate Examination,

2. Sansh'ii Examinations,
(a) Praveshika Examination.
(5) Upadhyaya Examination.
(c) Shastri Examination.
(d) Acharya Examination.

S. Ayurvedic Examinations,:
{a) Bhishagvar.
(h) Ayurvedic Shastri.
(c) Bhisagacharya.
{d) Ayurvedacharya.

4. Business-class examinations (English shorthand and 
Typewriting).

3, The schedule of fees charged for different examinations ia E’eea. 
given at appendix IX.

4, There shall be no supplementary examinations for the 
Sanskrit and Ayurvedic and Business Class Examinations.

5, {a) An examination fee shall not be refunded on any 
ground.

{h) Any candidate unable to appear owing to serious 
illness at the examination for which he or she ia admitted wiU be
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allowed to appear next year for the same examination on payment 
of only one quarter of the fee charged for the examination, 
provided—

(?) he or she submits an application to the Registrar for 
withholding his or her fee for the next year’s 
examination within fifteen days from the date, the 
examination coirimences and

[ii) Such Application is accompanied by a certificate from a 
Medical officer, in Government service certifying the 
fact of such illness.

Êxaminers appointment of Betters, examiners afid tabalators,
Tabulators gtc., shall be done by the Director on the recommendation of a 

committee of three persons to be constituted by him,

7. ( I )  The allotment of centres shall usually be made on 
the basis of at least 100 boy-candidates or 50 girl candidates for 
each centre. In selecting places for an examination centre, due 
consideration should be given to the means of communication as 
well as provision of accommodation, furniture and staff.

(2 ) The Headmasters of the schools at which examination 
centres will be kept will be the superintendent of the Examinations 
at that centre.

( 3 ) The duties and functions of the centre Superintendent 
shall be given in a statement issued by the Registrar, Departmental 
Examinations after the approval of the Director.

8. The dates of commencement of the various departmental 
examinations will be fixed and notified by the Registrar. 
Generally the examinations will be held as follows;—

S. T. C. Examinations .... (0  Practical', sometime in the
month of March.

{ii) Theory'* in the first week of 
May or last week of April.

Sanskrit & Ayurvedic Exami- Third week of April, 
nations.

Baeiness-class Esa«^inatioos t«• wed of April,
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9. Syllnbus and courses of study of the various examinations 
shall be as prescribed by the Department from time to time.

10. General rules for promotion of the candidates for the
’various departmental examination shall be us follows, but the
Director will have the discretion to modify or relax these rules if 
and when necessary.

1 1 , S. T. C. Examination.
Teachers failing in practical Examination of S.T.C. (Basic) 

.■shall be required to come for training another year. If they fail 
in Practical Examination again they will not be eligible any more 
for this examination. If the candidate who fails in Practical 
Examination is in Government employ he shall have to take the 
training a second time at his own expenses and shall be liable to be 
discharged from service if he fails again in the Practical 
Examination.

12. Sanskrit and Ayurvedic Examinations.
The course of study, eligibility for admission, promotion 

rules, etc., shall be in accordnnce with the syllabus separately issued.

13. A full programme of all examinations giving time, place 
and date in respect of each paper shall be announced by the 
Registrar, in the Rajasthan Gazette at least one month before the 
Examination begins.

14. Courses, syllabus, number of question papers in each 
subject and marks allotted to each subject or paper and special 
rules and instructions not covered by the provisions of this Code 
for all examinations shall be issued by the Director, if not already 
notified in the manner he thinks desirable.

16. Question papers in modern Indian Languages shall be 
answered in the languages concerned only except when required 
otherwise by the examiner in respect of a particular question or 
part of a question.

( 2) question papers in foreign language shall be answered 
in the language concerned only except when required 
otherwise by the examiner.
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( 3 ) Question papers in the remaining subjects shall b<e 
answered in Hindi.

16. Teachers or candidates admitted as students in th(e 
Teachers Trai,ning institution o£ the Government shall beadmitteid 
to the Teachers l.'raining provided they have completed the coursie 
of the examination concerned and have done practical work pres;- 
cribed in accordance with the syllabus for those examinations.

17. Admission of the candidates for the Sanskrit Ayurvedic 
Examinations shall be governed by the prospectus of these 
examinations.

18. Admission to business class examination shfill be gov-- 
erned by the rules framed and issued under the provisions of this 
code time-to |;une.

19. Rates of remunerntion to Head Examiners Paper, setters, 
Examiners, 1'abulators, Checkers, and Superintendents of Centres 
shall be fixed by the Director.

20. Special precautions shall be taken by the Registrar, to 
maintain proper secrecy, efficiency in the conduct of examination, 
Close secrecy shall be maintained about the names of setters, 
examiners, and tabulators etc., question papers are to be sent under 
registered cover. The Registrar, or one of his deputies shall 
remain at the press where papers are printed for proof-reading to 
ensure secrecy and efficienc}^ All Examination papers shall 
be kept under the safe custody of the Registrar, till tliey are 
despatched to the respective-centres under insured postal parcels. 
It shall not be binding on the Registrar to invite tenders from 
the printing press as the printing of question papers shall be the 
sole charge and responsibility of the Registrar v̂ho will exercise 
his absol'dt<3 discretion in this respect.

For any other matter concerning the Departmental Exami­
nations not specified above, the Registrar, Departrnental Exnmi- 
nations is required to seek guidance and instructions from the 
Director and has to comply wdth all such orders as may be issued 
by him.
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OHAPTEE XV

Sanskrit & Ayurvedic Education.

1. Classification:—Sanskrit institutions Existing in Rajasthan 
are generally clas'sified as follows:—

(a) Patlishalas teaching npto Fraveshika and Upadhyaya 
standards.

(S) Sanskrit Colleges preparing candidates for Shastri and 
Acharya Examinations, ^

2. Control:— All sanskrit institutions except the Sanskrit 
Colleges at Jaipur Alwar and Udaipur are under the Control of 
tlie Department and are managed by the Inspector for Sanskrit 
Pathshalas assisted Deputy Inspectors.

3. The Sanskrit Colleges at, Jaipur Udaipur and Alwar are 
directly under the Government and correspond with the Secretary 
to the Government in the Education Department.

4. No fees are charged in any of the Government Sanskrit 
insitutions and suitable scholarships are provided to help poor 
and deserving students.

5i All Sanskrit institutions shall observe timings vacations 
and holidays allowed to other educational institutions except 
when permitted otherwise by the comjDetent authority, ■

6. The Registrar conducts the following Examinations:—  
Praveshika, Upadhyaya, Shastri and Acharya. The course of 
study for Praveshika covers a period of ten years. After a person 
passes the Praveshika examinntion he has to attend a course for 
two years for the Upadhyaya Examination and a further two 
years for the Shastri Examination. A Shastri has to attend a 
course of siudy for three years before he can appear at the 
Acharya Examination. Thus the minimum total period required 
for taking the Acharya Examination is 17 years.

7. A uniform syllabus and curriculum for all sanskrit insti­
tutions and for all Sanskrit examinations has been introduced, 
English is a compulsory subject for Praveshika Examination and 
optional for Upadhyaya and Shastri examinations. Hindi in 
compulsory up to Shastri standard.

8 Ayurvedic colleges in Rajasthan are under the control of 
the Superintendent, Ayurvedic Studies,

Sanskrit
Education

Fees,

Timing
Vacations
AHolidays.

Couraea of 
Study.

Syllabus & 
Curriculum

Ayurvedio
Eduoatiou.



Coursfl of 
Study,

9. The following public examinations in Ayurveda are coni 
ducted by the Registrar,

1. Bhishagwa»’ (Ayurved Shastri)

2. Bhishagacharya (Ayurvedacharya)

10. Uniform courses of studies have been prescribed for the 
aforesaid examinations and the minimum period for Bhishagwair 
and Bhishagacharya examinations is four and two years respectively.
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AdmisBions 1 1 . The following examinations are recognised as qualifying 
for admission to classes preparing for the Bhishagwar examination:

1 . Madhyama from Government Sanskrit College, Benaras.
2 . Madhyama from Benaras Hindu University.
3. Visharad from the Punjab.

, 4, Teertha of Bengal.
5. Upadhynya of Jaipur.
6 . Matriculation with Sanskrit as optional subject.

12. No tuition fee is charged in any of the Government 
Ayurvedic Colleges and suitable scholarship are provided for the 
poor and deberving students.

18 Hospitals for practice and demonstration are attached to 
Ayurvedic Colleges and examinations are conducted both in theory 
and practice.
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Health, Physical Education and other 
Co-Curricular activities.

1. ( 1 ) Games and sports form an essential part of education 
and should receive due attention to ensure proper development of 
body and mind so necessary to produce the right type of citizens.

( 2 ) The Head of an institution is mainly responsible for 
the organisation of games and sports and he should ensure that 
due interest in them is taken by the students and teachers. As 
far as possible every student shoulcJ be made to participate 
regularly in school games and bports,

(3) As for tlie varieties of g{\mes and sports to be provided 
it will depend on the status and strength of the school and 
finances available, for secondary schools games like hockey, football, 
volleyball, and basket ball are suitable, while in Primary Schools 
in expensive games like “ Kho Kho” are to be encouraged.

(4) To provide funds for these activities, a games fee 
is levied in all educational institutions to supplement the grant 
made by the Government for this purpose, the head of the insti­
tution is responsible to see that the above grants are properly 
utilised to the benefit of the maximum number of students.

(5) To provide a proper impetus and encouragement to 
these useful activities, teachers should regard them as part of their 
duty and actively contribute in their organisation and help by 
participating themselves.

2. (1) Whole time Physical Instructors are usually provided 
in all secondary schools while in other institutions one of the 
members of the staff look s  after these activities. Physical educa­
tion also forms an important part of the curriculum and syllabus 
for teachers training institutions so that trained Teachers may be 
available to organise and promote these activities in their schools.

( 2 ) Inspecting officers at the time of their inspection 
should see that this useful aspect of education receives due atten­
tion. They should see demonstration of Physical Training and 
games as a part of their inspection work.

(3) Training of Physical Instructors is necessary for the 
efficient provis îon of physical education. Therefore suitable 
teachers should be deputed for npprovnl training courses outside 
the State pending the establishment of a College of Physical 
Education in Rajasthan. ^

CHAPTER X V I

Qamei and 
Sports.

Physical
Education.



(4) Short-term training courses and physlcnl education 
camps should also be organised during vacations and holidays. 
Refresher Courses are also necessary to enable the physical instru­
ctors to keep their knowledge and practice upto-date.

(5) Every effort is to be made to enforce compulsion in 
Physical education in all primary and secondary schools and to 
achieve this object, physical education has been introduced as u 
subject of the syllabus for the Primary and Middle Schools. 
Approved physical tests are also to be introduced, as a measure of 
the students physical development.

3. Games and sports Tournaments provide a healthy 
Tournaments competition and are to be held by institutions of various grades on

local, regional and StJite basic Public co-operation should be freelj 
enlisted in the management of these tournaments and non-officials 
should also be co-operated on committees formed to manage them. 
Public subscriptions and donations should also be collected to meet 
the expenses and to arouse public interest.

4. Tn order to focus public attention on physical fitness, 
physical culture weeks should be organised by individual schools 
as well as a number of schools collectively in an area. These 
weeks serve as one of the best means of educational propaganda 
and publicity.

On such occasions like the Kepublic Day and Independence 
day, special physical education programmes should be arranged 
arid demonstrations of mass physical training, march-past, etc. 
should be arranged to promote in the students healthy group and 
national consciousness.

Uniform

Pl*7-
groundft

5. As far as possible special uniform should be prescribed to 
be worn at the time of games and physical training. Cheapness 
should be an important consideration so that students may be in 
position to purchase them. Needy and deserving students may be 
helped by contributions from games fee fund and games grant.

6. Provision of play-grounds is essential for the proper
development of games, sports and physical education. Where 
these do not exist, action should be taken to get a suitable piece 
of land acquired for the purpose. The progress in this respect 
will mainly depend upon the initiative and efforts of the Head of 
the Institution concerned. ^



7. (1 ) To maintain a proper check-up on the health of Medical 
students and to give necessary guidance and advice to guardians
when necessary, provision for proper medical examination should 
be made in all institutions.

(2 ) The heads of institutions should maintain a close 
contact with the local medicpl officers to ensure that health and 
In^giene of students is pro[)erly looked after. The need for prompt 
and proper treatment in case of defects and deficiencic ŝ should be 
impressed both on the students and their guardians, and follow up 
records should be maintained.

8 .  The Junior Ived Cross Movement which aims at promo- Red Cross,
tion of health and service to the sick atid suffering and inter­
national friendship deserves every encoui'agement and it is 
desira'i)le ,junior Ked Cross Groups should be formed in all
recognised elementary, secondary schools and Intermediate Colleges.

9 (1) In view of the great educational utility of the Scout Scout and
movement, the Director of Education should encourage the forma- Movement
tion of Rover Crews, Scouts & Guide Troops and Cubs and Bul- 
Bul packs in the Educational Institutions.

(2 ) To enrich the training of the teachers and to ensure a 
sufficient supply of Scouters, training in Cubbing and Scouting at 
the S.T.C. Training School should be compulsory, Suitable funds 
should be provided for such training camps, etc., in the Training 
School Budget grants.
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CHAPTER XTir

Rules For Qrant-In-Aid.

1. All institutions functioning in Rajasthan for the educat- 
ional and cultural development of the State will be eligible for 
grant-in-aid under these rules

2 . These institutions will be classified under two categories:—

(a) Educational Insiituiions:— In this category will be 
included all institutions which impart regular education 
and follow either the curriculum prescribed or approved 
by the Department or the University or their own 
special schemes of education and independent curricular,

(h) Other ivstitutiovs:— In this category will be included
institutions dealing with other aspects of education 
such as institutions for research in the publication of 
old Litrature, Adult Education Centres, Public Libraries, 
Nursery schools, Vocational and Child Guidance Clines, 
Sports Clubs, physical Culture Associations, Hiking 
and Camping Clubs, Scout and Guides Association, 
Music and fine Art Societies and the like.

3. An institution of category 2 (a) shall be eligible for grant 
in aid only if it is registered as a public society under the SocietiefS 
Registration Act and recognised by the Department or the Univer­
sity, and satisfies the following conditions;—

(i) That its records and accounts are open to inspection and
audit by persons authorised by the Department for the 
purpose.

(ii) All the information required by the Department is 
punctually furnished.

{tii) That the facilities provided by it are avilable to all 
sections of people without any distinction of caste or 
creed.

î iv) That the institution is not run for profit to any indivi­
dual or body of individuals and its Governing Body 
can be trusted to utilise its assests only for the further­
ance of the objects of the Society.



4. An institution of category 2(d) shall be eligible for grant- 
in-aid only it is registered as a public society under the Societies 
Registration Act and satisfies the following conditions:—

( 1 ) that it serves a useful purpose, and the facilities provided
by it are available to all sections of people without any 
distinction of caste or creed.

(2 ) that the institution confines itself only to educational
work.

(3) that the constitution of Governing Body of the insti­
tution is approved by the Director and no changes are 
made therein without his approval. Among other 
things tiie constitution should ensure the non-communal 
character of the Governing Body specifically laying 
down that not more than two-third of the members of 
the Governing Body shall belong to any one caste, sect, 
or community.

(4) that any changes in the personal of the Governing Body 
are promptly reported to the Department.

(5) that institution is not run for profit to any individual or
a body of individuals and its Governing Body can be 
trusted to utilise its assets only for furtherance of the 
objects of the society,

( 6 ) that the quality oE instruction or other activity is of the 
approved standard.

(7) that its financial resources, when supplemented by grant- 
in-aid-, will be adequate to enable it to carry on its work 
efficiently to pay suitable remuneration, and where 
scales have been prescribed by Government or other 
competent authority, remuneration m accordance with 
such scales, to its whole time staff regularly.

( 8 ) that the number of pupils on rolls and average attendance 
in the institution or the number of - persons deriving 
benefit from it does not fall below standard or number 
prescribed by or on behalf Government.

(9) that its records and accounts are open to inspection and 
audit by persons authorised by the Department for the 
purpose.
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(10) that all the information requu’ed by the Department is
punctually furnished.

( 1 1 ) that all instructions necessary for the efficient running 
of the institution issued by the Ijepartinent are prom­
ptly complied with.

5- Annual recurring gnint to institutions of the above 
categories shall not ordinarily exceed 50% of the approved expen­
diture for the previous year or lh% of the net approved expen­
diture for the previous year. If an atnount equal to 50% of the 
total approved expenditure is more than tlie amount calculated on 
the net approved expenditure, the greater of the two, amounts 
will be admissible as grant-in-aid. In the case of institutions 
carrying on the work ol' education on experinient:d and pioneering 
lines, particularly in the field of basic or wonjen’s education or 
education of backward people of other specialised held such as the 
education of defective chihiren, this aid may be given upto 60% of 
the approved expenditure or 90% of the not approve i expenditure.

Provided, however, that the total recurring grant-in-aid from 
this State shall exceed the difference between the total approved 
expenditure and the income from fees and other recurring sources 
including grants from other States Government.

Any grant given in lump sum from Central Government or 
other Stiite towards recun ing ex{)enditu?’e shall be treated as a 
recurring grant for the purpose of this provi.sion.

. N ote  I.— The not approved expenditure will mean total approved expenditure 
Minus income from fees and other recurring sources ( for instance imemberslup 
subscription in cases of clubs ) except grants from other States or the Central 
Government and donations.

2. A  previous year would mean the financial year preceding the year in 
which the grant is paid. For instance the grant-in-aid for the year from April, 
1955 to March, 1956 will be calculated on the expenditure for the year April, 1954 
to March, 1955.

6. Approved expenditure referred to in Rule 5 would relate 
to the following items only:—

(a) Salaries and provident fimd contribution not exceeding 
6^% in respect of the teaching staff.

(h) Salaries and provident fund contribution not ‘exceeding 
6 |% in respect of the ministerial and S’.ibordinate 
staff.

(c) Dearness allowance.
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(d) Stationery and Printing chnrg^s.

(e )  Water and lighting charges.

( / )  Hot and cold weather charges.

(g) Recurring expenditure on equipment and apparatus,

(h) Ordinary repairs to buildings (if they belong to the
institution) and furniture.

{i) Building rent (if the building is rented).

( / )  In the case of residential institutions or educational 
societies running more than one institution, such 
expenses oi\ as are necessary for and
incidental to institution or society.

(k) Recurring expenditure on books, library and reading 
room.

{I ) Recurring net expenditure on games, physical education 
and on other extra curricula*’ activities e.g., Camps, 
annual functions, dramas educational tours, excur­
sions, Social Service Programmes etc,, etc.

(m) Recurring expenditure on crafts including agriculture, 
dairy, home science, etc., after deducting the income 
accruing from crafts.

{n) Expenditure of travelling of teachers in attending 
Conferences. T. A., will be regulated according to 
the scale prescribed by the Director in this behalf 
with concurrence of the Government.

7. Even though annual recurring grant-in-aid will ordinary 
be calculated on the basis of previous financial years approved 
expenditure, and additional grant on the basis of any specially 
approved expenditure for the current year, may also be made at 
the discretion of the sanctioning authority.

8. No new institution shall be eligible for grant-in-aid unless 
it has functioned successfully atleast for one year. In very special 
cases, however, this condition may be waived by the Government.

9. Expenditure on hostels shall not be reckoned as app­
roved expenditure of an institution.
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A recurring grant not exceeding 60 percent of the approved 
expenditure for the previous year may, however, be sanctioned on 
the following items of expenditure:—

(*) Salary or allowance of the Warden Superintendent or a 
Matron as the case may be.

{it) Ministerial and class four establishment considered 
necessary.

(m) Other ordinary office contingencies.

10. Grants of non-recurring nature may be given for items 
of expenditure such as purchasing of furniture and equipment for 
books and libraries and laboratories ; erection, repairs or extension 
of building (including hostel) etc. The exact amount of special 
grants will be decided according to the merit of each case, but in 
no case will amount exceed one-half of the total approved expen­
diture for the purpose. Except in very special cases, such grants 
shall not be sanctioned if the work is started or the purchases 
completed before the grant has been sanctioned and plans and 
eitimates for it approved by Government.

11. An institution requiring grant-in-aid or a special grant 
for any financial year shall apply to the Director or to the Secre­
tary to the Government in the Department of Education as the 
case may be. Separate applications shall be made for recurring 
and non-recurring grants in the prescribed forms. All applica­
tions shall be made by the end of August preceding the 
commencement of the financial year for jvhich the grant-in-aid î  
desired submitting the following statements ;—

(1) Duly audited accounts for the financial year ended on
31st March, preceding.

(2) Statements of actual expenditure for the first four
months ( April to July.) and of budgetted expendi­
ture for the latter eight months (August to March) 
of the financial year in which application is made. 
The statements will show recurring and non-recurr­
ing items of expenditure separately.

The grant-in-aid or special grant to be sanctioned to an insti­
tution for the next financial year shall be tentatively 
calculated and sanctioned on the basis of No. 2 above. When the 
audited accounts relating to No, 2  above submitted in the follow­
ing year, necessary adjustment will be made in view of any difference 
between the estimated expenditure as shown at 2  above and the 
actual expenditure as shown in the audited statements.



12. The grant shall be liable to be withheld, reduced or with­
drawn at the du-ectioii of the sanctioning authority if in its opinion 
the institution fails or cases to satisfy any of the condition enu* 
marated in rules ‘6 and 4 above, but beiiore any action is taken 
under this rule the management shall be informed in writing of 
the grounds on which action is intended to be taken and also l)e 
given an opportunity to give a reply to the charges laid against it. 
It will also be open to the Management to appeal to the Govern­
ment against the order of with-holding, reducing or withdrawal 
of the grant.

13. All applications for recurring grants to new institutions 
for increase in the percentage of recurring grants to and for all 
non-recurring grants shall be considered and recommended by a 
Committee to be constituted as follows

( 1 ) Dhecior o£ Education.
(2 ) Deputy Director of Education of the Range.
(3) One principal of post-gradiiate ov Degree College to be

nominated by the Government.
(4) Three eminent educationists from non-officials.
(5) A nominee of the Finance Department,

14. The authority for approving the expenditure and 
sanctioning the recurring grant-in-ai<l in accordance with these 
rules for institutions already on the grant-in-aid list will be 
Govermnent, in the case of Degree and Post-Graduate Colleges 
and the Director in the case of all other institutions. Recurring 
grants to new institutions as also all non-recurring grunts will, 
however, require the concurrence of the Finance Department.*
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CHAPTER XVIII 

Buildings and Furniture.

N o t e ;— R ules 1 to 6 and 9 lo  25 apply only to institutions under Government 
management.

Henerai, As far as possible all educational buildings should be
constructed according to depurtmental-tvpe plans which will be 
prepared separately for Primary, Middle, High and Special 
tjchools, College and Hostels to meet the requirements of each 
case. These plans should, as far as possible, include residential 
house for the Principal or Headmaster and other staff on the 
premises. The Director will undertake the preparation of these 
plana in consultation with the Public Works Department.

2 . The Construction and maintenance of Government 
buildings is in charge of the Public Work Department (Buildings 
and Road.)

3. The funds required on accourjt of educational buildings 
owned by the State are provided from the following allotments:—

(a) Allotments under the control of the Public • Works 
Department (B & E ) for the construction of 
educational buildings.

(/>) Allotments for annual maintenance charges controlled by 
the Public Works Department (B & ii).

(c) Allotments for minor constructions and repairs provided 
in the departmental budget.

4. Requisitions for new buildings and repairs to the existing 
ones of Primary, Middle and Training and High Schools will be 
submitted by the Inspector of Schools concerLed and of colleges 
by the Heads of these institutions so as to reach the Director 
according to date-schedule fixed for submitting new items of 
expenditure for the next year’s budget.

5. The Director will decide in good time for inclusion in the 
budget as to what new buildings are to be constructed and what 
extensions and repairs are needed in the existing ones and send 
the list of such new works and extensions to the Chief Engineer 
who will prepare plans and estimates with the approval of the 
Director and submit them to the Government for sanction.

6. The Director shall supply information to the Chief 
Engineer regarding academic, hygienic and sanitary requirements 
of the proposed buildings and general accommodation wanted.
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7. (a) As the selection o£ site takes considerable time suituide
sites should be kept in view even though it is not intended to 
build on them in the immediate future.

(b) Sites for Primary Schools will be selected by inspector 
of Schools. Sites for secondary school, training institutions and 
Inter Colleges will require the approval of the Director and those 
for degree and post-^radnate college will need to be approved by 
the Secretary to the Government in the Education Department.

’ 8. In selecting site for a school building the following points 
should be weij^hed against considerations of economy, convenience 
proximity to houses of parents, etc:—

(a) A site should not be selected if its natural position is in
a hollow or in the nel^hhouvhood of hiinh trees or 
houses which prevent the free circulation of air and 
the access of sunlight to the school building.

(b) As far as possible, all soils which are specially retentive
of moisture may be avoided.

(c) The locality should be healthy and the neighbourhood
respectable.

(d) Sufficiency of space is important. There should be
room for playgrounds and a school garden and for 
possible expansions. The necessity of giving sub­
sequent class-rooms the proper orientation should be 
borne in mind.

(e) The school building should not, as a rule be in the
middle of a site.

(/) Channels and tanks in the vicinity are a disadvantage.

(g) The presence of tank vegetation is objectionable.

(h) The neighbourhood of dusty and noisy roads and of
shops or factories should, as far as possible be 
avoided.

{i) Village school buildings should, whenever possible be 
located outside the villao-e.O

9. All site plans should show the nature of the surroundings, 
the height of the neighbouring building, the north point and the 
direction of the prevailing wind.
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Plan. iQ . The following principles should be followed when
schools are being built.

Orientation.— {a) The orientation of buildings will differ for 
different parts of the state and will depend cbicfly on the best 
way to secure circulation of air. Subject to this, buildings should 
as a rule, face north and south, with a verandah on the south side. 
In such cases, no verandah is necessary on the north side, but the 
addition of verandah on the east and west is desirable in secondary 
schools.

Lighting.— (/>) Lighting should be from the north as far a*s 
possible on which side there should be no verandah. Each class 
room should be lighted by doors and windows giving a light-area 
of not less than one-fifth of the floor aren. The main light 
should come from the left of the pupils. In no circumstance 
should t\iere be a large window immediately facing or iiinnit'diatoly 
behind the pupils. The interior of class rooms should be white 
washed to the tioor; a painted dado 3 to 4 feet high, preferably 
black or very dark brown, should be provided in all class rooms.

Ventilation.— (c) The class-room should, if possible, be arran­
ged in a single row stretching from east to west. Unless there 
nre windows renrliing to the top of the wall and ci\pnble of brin -̂ 
opened, ventilators are necessary near the top of the wall. The 
ventilators should be regularly distributed in the same way as tho 
windows. The minimum area of ventilators for the un-obstructed 
ingress of pure air, irrespective of that provided b j doors and 
windows should be not less than 48 square inches for each pupil.

id) Windows— Windows serve two purposes : —Admission of 
light and admission of air, they should be placed at regular 
distances so as to ensure uniformity of light window-sills should 
not be more than 4 feet from the ground in rooms in which pupils 
are seated at desks. When pupils sit on floor the sills should 
come to within 2^ or 3 feet of the floor level.

{e) Clas.% rooms— Class-rooms should not be used as passages 
from one part of the buildings to another, Consequently, they 
should not open into one another but into passages or verandahs  ̂
The door or doors should be at the teachers end of the room.

( /)  There should be a floor space of at least 10 square feet 
per pupil in the case of primary schools, and of atleast 1 2  square 
feet per pupil in the case of Secondary schools, The minimum 
height of class room should be I.S feet. Rooms which are intended 
To be used as laboratoi-ies, drawing rooms, geography rooms, etc, 
should be well equipped and carefully designed with a view to the 
;^ature of the work and the number of pupils to be acQpmmo^ated.
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(g) Orrlinarilv the clftss-ixtom .should be long in shape. A 
strip ot floor apace should be allowed lor the teacher nnd his table 
;ir the end of tUe room. The remaining portit>n of the room in 
which the pu[)iis are seuted should be approxinuirely square as it 
is ndiaitted, the squire is the best area for teaching purposes,

(/?) Ample black board space should be provided on the wall 
at the teacher’s end of the room, which sliould be unbroken bv 
doors, windows or cupboards Cement black-boards, if properh’’ 
made, are satisfactory and last long. A black-board should not be 
less than 4  ̂ feet by 3 feet. Cupboard recesses m other ŵ alls 
should be provided; also recesses with open shelving rails under 
the cornice for hanging maps, pictures and diagrams are essential.

r/) Othj' rooms ~ In addition to the class-rooms there should 
be provided in secondary and 'I'raining school buildings, a Hall 
capable of accon^modating all the pupils, a Library, a Headmaster’s 
Room, an office, and a Common Hoom for teachers.

(;) Floors and — It is desirable that the floors should be 
made of material which will admit of their being washed with 
water. Stone flaguing should be aimed at in rooms where desks or 
benches are provided. Where the pupils have to sit on the floor, 
stone floor need not be insited on but from the hygienic point of 
view they are to be preferred and the objections on the score of 
their coldness can be met by providing mats, lUit where this is 
done, the mats shoidtl be kept scrupulously clean. Roofs should 
as far as possible, be impervious to heat.

(Jc) Water room— A. room should be built in which w'ater can 
be kept. The floor of this room should be of brick, stone or 
concrete.

(I) Wherever possible there should be a separate
brick or stone well for each school v/ith more than 1 0 0  pupils, 
irrespective of its status, The well should be at least 4 feet in 
diameter and should be provided with a well-top of an approved 
pattern.

(m) Sanitary Conveniences— hoXYmQB should not be placed 
nearer than 40 feet to any school building. They should be so 
situated that the prevailing wind does not blow from them in the 
direction of the school. Latrines equal in number to 2 percent 
and urinals equal in number to 4 percent of the number of day 
pupils and separate latrine and urinal for the teachers, should be 
provided. For schools in rural areas, simple latrines should be 
provided necessary,
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1 1 . (a) Tlie fumitnre should be so designed as not to
interfere with the physical development and health of pupils. Thte 
requirements of suitable desks and seat are that the pupil shouhl 
sit with body I'airly vertical for writing, and be able to lean back 
for reading without any danger of curvature of the spine in eirher 
case. In evei'v case whether standing or sitting he should avoid! 
faulty posture and the book or paper should rest at a comfortable 
distance below his eyes.

{b) The following furniture arraiigenienls should be 
made for pupils ( 1 ) Clase 1  t) V Tatnpatties and low desks.

(2) Classes VI to X»desks and seats, in Prirani'y schools, 
little furniture is necessary and in no case should benches be 
provided, unless desks nre also used. It is highly undesinible 
that boys should sit on benches without desks ni front of them 
Desks should be arranged in parallel rows. And there should be 
at right angles to the rest.

(c) The following table of measurements is intended as a 
guide to school management in the arrangement of seats and desks : -

Measurements in inches.
S E A T S  

Small Medium Large
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1. Distance from door to top of seat board. 1 5 17
2 . Width of seat board 1 0 1 1 . lo
3. Minimum length of iseat for each pupil. J8 19 2 0
4. Distance of top of seat board to toi) of 1 0 1 1 U

back of sear measured perpendicularlv.
5. Slope of back seat 1 1 1

Small
DESKS

Medium Large

fi. Distance from floor to front edge of de«k. 1 2 25 28
7. Distance between front edge of desk 3 34 4

and front edge of seat measured hori­
zontally.

8 . Width of top of desk (inchned part) . 1 2 13 14
9. Width of top desk (horizontal part) 8 3 ?>

1 0 . Slope from front to back 3 n 2

1 1 . Mininium length of desk fov each pupil. )8 J9 2 0

1 2 . Depth of book-shelf 1 0 1 0 1 0

13. Distance of book-shelf from top of desk . 5 P 0
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Hostel Building*.

12. (a) Tn scliool hostels, large dormitories should be pro- 
vided, rather than sinuller rooms, £or all bojs particularlj for 
younger ones. In the absence o£ dormitories smaller rooms may 
be allowed to accommodate o, 5 or 7 boarders ; in no case should 
rooms be- designed for a single inmate or for two inmates only ; 
places should be so arranged that boarders of approximately 
similar ages arc accommodated in the same dormitory.

(h) Tiie following lloor-space should be provided —
( / )  In dorm itories, utleast oO square feet, for each 

boarder.
(//) In single rooms, atleast 96 square feet.
(ill) \w room foT d ov 4 oeeupants, atleast 65 'square 

feet for each boarder.
(w) In rooms for 5 or more occupants, atlcnst fiO square 

feet for each boarder. •
{c) Tn every room used as a dining room or for any 

other dwelling purposes other than sleeping, a space of atleast 8 
superficial feet and 80 cubic feet per head should be provided.

(d) Every hostel should also have a common room of 
appropriate size {irid separate kitchen for each of the messes into 
which the boarders are likely to break up. Lighting and venti­
lation in hostels should be designed in the same way as for school 
building.

(a) A suitable residence for the Superintendent should be 
provided in or close to the hostel.

( f )  'I’he hostel should be in a suitable locality and shall 
be capable of being closed to the ingress of visitors and the exist 
of boarders or anv time.

13. Each boarder should be provided with a bed, a table, a Furniture, 
chair, a bookshelf and a set of clothes-pegs, He should be 
required to provide himself with a mosquito net. Good lamps 
wherever possible should be provided, either one for each boarder
or a large lamp to light the whole room. A clock and a gong 
for summoning boarders should also be provided.

1 .̂ One room, suitably located and well ventilated, should 
be reserved in each hostel for use as sick room and also a suitably 
furnî shed I’ooni for th« use of the Medical Officer. It is advisable 
that the sick room should be at the end of a verandah or the end 
at' a Une of buildings.

Infirmary,
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15. Whenever possible, all wells ssliould be sbieltled 
over with a cover which cannot be opened escept for repairs, and 
a atrong pump should be provided with which to life the wutter 
into an overhead cistern from which it can be delivered by a pip*e- 
line to the kitchen, to the bathing platfonn, and wherever else it 
may be required. At the bathing platform whenever the suppily 
of water and arrangement for drainnge permits of this being dome 
a long covered cistern should be provided with taps for 1 0  perceint 
of the boarders and capable of holding a minim nm of 4 gal loins 
per head of water for buthing and washing.

16. To ensure that the sanitation of the hostel is good,
masonry drains should nlways be provided to carry off the waste 
water from the biithing platform the kitchen and the dinimg 
rooms and they should be connected up either with municipal 
masonry drain ov m{\\ a krge cOŶ l'ed without any
masonry ))ottom, which can be cleaned out from time to time.

17. Sanitary conveniences should be provided for hostels *on 
the scale of atleast 3 percent of urinuls and 8 percent of latrin-es. 
They must be phiced asi far away as possible from the kitchen and 
dining rooms, and a covered receptacle in which to store the night 
soil must also be providled. Small diist-hins are also required to 
hold the sweepings of the rooms and the kitchen refuse. The 
hostel should be capable of being locked up at night, latrines
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being furnished within the bnildino '.

18. As far as possible the school, the school hostel and the play 
•round should all be contiguous.

Deuations

19. The following minimum areas have been tentatively 
fixed for new constniction for Government institutions of various 
categories

(a) Parimary Schools, 2 acres.
(b) Middle schools 5 acres.
(c) High. Schools. 1 0  acres
(d) intermediate College, 15 acres.
(e) Degree & posit graduate Colleges, 20 acres.

20. Donations from private individuals, associations and local 
bodies for the 'ComstriKction of educational buildings should be 
encouraged, and v«'illlb« accepted according  ̂to rules prescribed bv 
the Departmewt. A& a rule no institution financed by the 
Government willl 'be named after a private individual oi- 
comniunftl or r(elijgio)us denomiinati(On but exceptions in special 
case may be injad̂  ̂b»y the Goverrimient;.



21. Annual repairs to Government building are ordinarily 
carried out by tiie agencies of the P. W. D. Ail requisitions for 
repairs and maintenance should be addressed to the local P. W. D, 
officer,

2 2 . If there are any trees yeildinpj valuable produce the head 
of the institution or office should arrnnge to sell by auction the 
right of collecting the produce and remit the sale proceeds to the 
treasury,

23. Any money earned as result of ‘SHRAMDAN’ on the 
part of students should be credited to the ‘ Students Fund’ and 
may be utilized for their benefit at the discretion of the Head of 
the institution,

24. The Superintendents oF hostels attached to Government 
educational institution are entitled to free quarters or allowance.
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25. No officer of the Education Department may reside in any 
part of an ediicatinonl institution or pubhc office except with the 
written sanction o£ the competent authority and on payment of 
usual rent as per rules in force. Such permission will not be 
granted unless the portion so occupied can be spared without 
inconvenience to school work or to office.

Resi'^enti»l
Accomm*
odation.
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Private tuitions and other Avocations.

The following are the rules with regard to the grnnt of 
permission to teachers for undertaking private tuition and other 
avocations :—

1. Noifmally, pupils should not need private tuitions. The 
policy o£ tpe Department, therefore, is to discournge the system 
of private tuitions. Both the Inspecting officers and the Heads of 
institutions should use their best endeavours to render this 
practice unnecessary.

2. Teachers employed in educational institutions must not 
\wdevtake private tuitions or other private work, without previously 
obtaning the wi-itten sanction of the proper authority in the case 
of teachers employed in the Government institutions under private 
management.

Note Permission should invtiviMbly be obtained to un(?erlake private
tuitions of any pupil 'svhetlier tlie pupil is a regular student or not.

3. (a ) Permission to undertake private tuition of a pupil 
rending in a class taught by the teacher should be sparingly gran- 
ted%and only for special reasons, which should be recorded.

(h) Permission may be granted to teachers of optional 
subjects to undertake private tuition of pupils reading even in 
classes taught by such teachers in cases where it is not possible 
to obtain the services of other teachers.

(c) Principals of Colleges and Headmasters of Schools and 
Snpei-intendents of Hostels (getting l ŝ. 2 0 /-p.m. or more as 
fcuperintendent Alloŵ ’MUce' nttnched to colleges nnd schools and 
teachers permitted to ftppear for a public examination (for the 
year for which they have been so permitted to appear) are not
allowed to undertake any private tuition.

((?) Applications for permission to undertake private tuitions 
must be made to the proper authority in the prescribed form 
(Appendix (X V I).

fe) In no case, shall the number of private tuitions to be 
undertaken by a teacher exceed one in the case of colleges and 
two in that of schools. The total period devoted to tuitions by 
a teacher shall not exceed an hour and a half in the case of 
collpge teachers and two hours in that of school teachers.



(j) The number of pupils in each tuition shall not exceed 
two in case of college and High School classes, three in casft oB 
Middle School Classes and four in that of lower classes.

4. The heads of recognised institutions under private mnna- 
gementshall decideapplications for permission for private tuitions 
according to the above rules.

5. Teachers should not be allowed to undertake private 
tuitions or other private work which may in any way interefere 
with the proper di.scharge of their school duties, including the 
preparation of lessons at home, the correction of excercises nnd 
participation in co-curricular activities.

6. The sanctioning authority in respect of Government 
managed institutions with regard to the ])ermission to undertake 
private tuitions according to above rules will be as follows:—

Post Sanctioning authority

1 . Lecturer & Professors Head of the Institution.
of Degree and Post-Craduate
Colleges.
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2 , Lecturers and Teachers of 
Intermediate Colleô es,

Head of the Institution.

3. Teachers of High Schools. inspector of Schools.
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CHAPTER X X  

Permission for Appearing at Public Examinations.

^rant of permission to 
Ministerial staff of the

The following are the rules for the 
teacliers. Inspecting Officers and the 
Department:—

1. Permission to appear at the public examinations may be 
granted to tsaciiers each year on the recommendation of the Head 
o£ the institution concerned in case the candidate for the said 
examination is likely to become more efficient and useful in 
respect of his duties in relation to the department, after passing 
the public examination for which he seeks permission.

2. No permission shall be granted to a teacher or an inspec­
ting officer for appearing ut the LL.B, Examination or any other 
examination in law.

3. (a) Not more than 20% of the members of the staff of 
an institution shall be permitted to appear at the examinations.

(b) In an institution wherein the number of teachers is 
below five but not less than two the permission shall be granted 
to only one teacher.

(c) As regards single teacher schools the permission shall 
be granted at the maximum rate of 2 0 % of the total number of 
teachers in all such schools in an Inspectorate.

3 . The above permission may be granted to a teacher in case 
his work and conduct have been entirely satisfactory, and in 
firiving such permission preference shall be given to those who 
have not been granted permission in the previous session. In the 
case of Intermediate colleges and High Schools, preference will 
also be <i;iven to the candidates offering subjects useful for the 
institution concerned. In case of previous and final examinations 
for University Degrees such as M.A., M. Com., M. Sc., etc. 
permission will necessnrily be given in case a candidate has pnssed 
the previous examination in the preceding year, other things 
remaining the same and wdthout any prejudice to other rules on 
the subject.

5. No leave shall be granted in connection with the examina­
tion except for the period of the examination and if
necessary for transit also. Theieave will be sanctioned subject to 
title on production of the programme of the examinatioD 
poftceraed b  ̂ the applicant.



6 , Permission shall be given only to confirmed teachers who 
have put in at least two years approved and continuous service.

7. Officiating or temporary teachers or chose on probation 
shall not be permitted to appear at the public examination, but in 
very special cases the Director may grant such permission on the 
merits of an individual case which shall not form a precedent.

8 Teachers permitted to appear at any public examination 
shall not undertake any private tuition during the session preceding 
the examination as also shall not diminish their interest and show 
slackness in the discharge of their duties in respect of both curri­
cular and co-curricular activities of their institutions.

9. Permission to inspecting officers and mitusterial staff 
slmll be granted at the disetetlOYi the Director and the immediate 
officers concerned respectively.

10. In the event of the sanctioning authority being satisfied 
that any of the conditions laid down under these rules has been 
violated the permission already granted may be withdrawn at 
any time,

11. (I) Application to appear at a public examination should 
be submitted in the proper form (Appendix X) and must reach 
the sanctioning authoi»ity through proper channel by the 15th of 
August each year. So far as possible orders in respect of the 
grant of permission should be passed by the 31st August of the 
same year at the latest.

(2 ) Heads of institutions should submit all the appli* 
cations with regard to their institution in single lot and not 
piecemeal, along w'ith a consolidated statement in the proper form 
(Appendix X I). The Inspectors of Schools should submit all 
the application in respect of all the schools in their jurisdiction 
requiring sanction of their superior authority along with a consoli­
dated statement in the proper form.

12. The Heads of institutions while forwarding an application 
for grant of permission to the sanctioning authority or their 
immediate officers should satisfy themselves that the applicant is 
willing to abide by all the conditions laid down in this connexion 
in the code.
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13. The sanctioning authorities with regard to the permission 
shall be as follows:— "
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1 . Professor & Lecturers 
in Degree & Post- 
Graduate Colleges.

2 . Principal, Lecturers, <& „ 
Teachers of Interme­
diate Colleores.

Head of the Institution,

Director of Education.

3. Headmaster and Assi«- Dy. Director of Education, 
tant Teacher Trairiinig
& Hi^h Schools.

4. Inspecting officers

5. Headmasters of Middle . 
and Pi’imary Schools 
and Assistant teachers 
of High, Middle and 
Primary Schools.

Director o£ Education. 

Inspector of Schools.



Registers and Records,

The following registers and records should be maintained in 
institutions maintained by Government.

I. r n termed ill te Colleges and High Schools.

(a) General:—
1 . Visitor’ s Book.
2. Teachers’ Diaries.
3. Head of the Institution’s Supervision Register.
4. History o£ Sei-vices; Service Books and Service Rolls.
5. Staff Attendance Register*
6 . Office Instruction Book.
7. Log Book.

(b) Financial'.—
1 . Cash Book and Ledger.
2 . Copies of Acquittance Rolls ( Pay Bills ).
3. Register of Abstract of fees credited to the Treasury

or Sub-Treasury.
4. Account-Book of Service Stamps.
5. Fee Receipt Books.
6 . Application File for freeships,
7. Monthly Return files.
8 . Leave Register.
9. File of applications received for various kinds

scholarships.
10. Stationery Register’
I I . Scholars’ Dues Book.
1 2 . Pending Files Register,

(c) Correspondence:—

I l l

CHAPTER X X I

L Receipt and Despatch Register.
2 . Dak Book.
3. Service Stamps Register.
4. Order Book.
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5. File of Departmenta.1 Orders and Circulars.
6 . Public Examination® File.
7. Postal Parcel Book.
8 . Railway Parcel Book.
9. The following files:—
(i) Teaching Establishment (Personal files of Teachers)

(ti) Class IV Servants.
(m) Acquittance Rolls.
{iv) Service ̂ Stamps.
{v) Budget Accounts ( a separate part for each budget head). 
(vt) School accounts ( a separate part for each fund),

{vit) Admission forma.
Withdrawal applications in alphabetical order.

{ix) Scholarships and stipends.
(a?) Building.
{cci) Departmental Returns.

{atii) Time Table.
(xiii) Annual Reports,
{xiv) Budget.
(xv) Examinations ( a separate part for each examination.) 
{ccvi) Curriculum.

(icvii) Games and Sports.
(xxnii) Hostel.
{xix) Departmental Orders.
(^xx) Furniture

(xxi) Co-curricular activities (a separate head for each activity). 
{xxii) Students applications.
[xxiii) Ledger abstra-cts and account r'etarns. 
xxvv) Inspection Notes.
{xxv) Miscellaneous.

(d) Science, Drawiing, Agriculture a-ndi Manual Training.



7. Stock and Isŝ ue Registers for Science, Drawing etc.
(а) Perishable.
( б) Imperishable.

(e) Furniture.
1 . Stock Register.

( /)  Library.
] • Accession Register.
2 . Register of Maps and Charts.
3. Issue Register for

{i) Teachers.
(ii) Pupils.

4. Suggestion Piook.
5. Register of Library BookvS.
6 . Subject-wise catalogues.
7. Register of Library Books,

ig) Sports.
1 . Stock and Issue Registers of Sports Material.

(A) Class Registers and Time-7'able,
]. Admission Register,
2 . Students’ Attendance Register.
3. Pupils Progress Books (for High School).
4. Examination Result Register,
5. Transfer Certificate Book.
6 . General Time-Table.
7. Teachers Tim.e-Table.
8 . Class Time-Table.
9. Punishment Register.

2. Middle Schools.
(a) General:

1. Visitors Book.
2 . Teachers’ Diaries,
3. Headmasters’ Supervision Register.
4. Service Books and Service Rolls ( for schools 

directly under Head Office).
5. Inspection Book ( Log-Book ).
6 . Staff Attendance Register,
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(5) Financial:
1 . Cash Book and Ledger.
2. Acquittance Rolls.
3. School Fee Register.
4 . Register of abstract of fees credited to th« 

Treasury Office or Sub-Treasury Office.
5. Dak Book.
6 . Service Stamps Register^
7. Fee Receipt Book.
8 . Applications for freeships.
9. Monthly Return File.

10. Leave Register,
1 1 . File of applications for scholarships.
12. Stationery Register.
15. Stationery Issue Register*
14. Pending Files Register.

{c) Correspondence :
1. Receipt and Despatch Register,
2. Dak Book.
3. Order hook.
4. File of Departmental orders and circulars.
5 . Public Examinations File.
6 . Other Files (as required in case of Intermediate 

College and High Schools sho\yn at No. 9).

(d) Science:
1 , Stock & Issue Registers of Science Material.

(z) Pei'ishable.
{ii) Non-Perishable.

{e) Furniture.
1 . Stock Register.

( f)  Library Books Register (Accession Register).
2 . Issue Register for Teachers.
3 . Issue Register for Pupils.
4 . Register of Books purchased during the year,
5. Subjectwise Catalogues,

{g) Class Registers and Time- Table :
1. Admission Register.
2 . Students attendance Register
3 . Pupils Progress Books.
4. Examination Result Register,
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5. Transfer Certificate Book,
6 . General Time-Table.
7. Teachers’ Time-Table,
8 . Class Time-Table.
9. Punishment Register.

3. Primary Schools.
(а) General :

1 . Visitors’ Book.
2 . Headmaster’s Supervision Register.
3. Inspection Book ( Log Book ).

(б) 1 . Dak Book of Service Stamps.
2 , Leave Register,

(c) Correspondence :
1 . Receipt and Despatch Registers.
2 . Dak Books.
3. File of Departmental Orders and Circulars.
4. Other Files.

î d) Furniture :
1 , Stock Register,

( e )  Library :
1 . Library Register (Acceasion Register).
2 . Issue Register.
3. Subject-wise Catalogues.

(j ) Class Registers and Time-Tables i
1 . Admission Register,
2 . Students’ Attendance Register.
5. Pupils’ Progress Books.
4. Examination Results Reg’ister.
5. Transfer Certificate Book.
6 . General Time-Table.
7. Teachers’ Time-Table.
8 . Class Time-Table.

N otb :—  1. Accoimts correspondence and office procedure manuals shull b« 
in accordance witli the Government rules thereon.

. 2 .  Inspection Notes of educational officers shall b« kept in all 
the institutions.

4. Hostels and Foarding Houses:,
1 . Attendance Register.
2. ■ Admission Register,
3. Cash Book.
4. Ledger.



5. Stocir Register.
6 . Mess Account Book.
7. Order Book.
S. Log Book,
9. Staff Attendance Reg'lster.

10. Health Record Book.
1 1 . Receipt and Despatch Register,
1 2 . Visitors’ Book.
13. Pending File Book.
14. Circular Book.
15. Lemve Register,
16. Files regarding the following :

(a) Establishment
(b) Class IV servants.
(c) Acquittance Roll.
(d) Accounts. *

{e) Boarders’ Personal Records.
(/) Furniture.

Returns. 
ill) Anmml Reports.
(/) Budget.
(7) Sanctions.
{k) Orders.
(/) Mis;cellaneous.

5. (a) Head of High, Middle and Primary Schools (Classes 
III to V ) shall arrange to keep Progress Books of students 
generally on the line;s suggested vide Appendix X X II,

(b) All progress Books shall be filled in by the class 
teacher and kept in the class.

(c) These P’rogress Books vshall be sent monthly to 
guardians of the students for their infornaation and signature.

(d) The students shall return these Progress Books to 
the class-teacher beifore the 1 0 th of each month duly s’gned by 
their parents or guairdians.

(e) Every P'rogress Book shall be signed by the Head of 
the institution and t;he class-teacher.

(/) Progressi Books shall be given to the students along 
with the Leaving Certificate when they finally leave the school,

•
6 . Visitors’ Bo(f)h.—on the Visi tors’ Book only distinguished 

xnainten- visitors may be asketd tto ^rite their remarks.
ance of Re­
gisters and 
other
{lecorcls,
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7 . Log Booh — The Head of the institution should enter in 
the log book the results of his class inspections and other facts 
concerning the institution or its teachers such as commencement of 
duty, cautions, illness, etc., which are likely to be required for 
future reference. No entry once made in the log book may be 
removed, nor may it be altered other-wise then by a subsequent 
entry.

8 . Order Book.— In the Order Book, each order should be 
numbered and dated. Numbering should be renewed every year. 
The orders need not be circulated but their copy must be put up 
the notice board at once.

9. Circular Book,—Jn the circular book all circulars received 
from the Department or and the University should be posted.

j.O. Officer Instructions Book,— jn the Office, Instruction 
Book, should be kept a full copy of all instructions pertaining 
to office work given to the ministerial staff from time to time.

1 1 . General Stock Register.—(a) Different articles of furni­
ture such as table, chairs desks, etc., should be entered in the 
stock Register. As their number is generally very large sufficient 
space should be reserved for tliem according to their present 
number and future supply for 1 0  yê irs. Other stock W'hich is 
small in number may be entered together under descriptive heads 
e. g. garden tools, black board, geometrical instruments, games, 
sports and gymnastics material of a more or less permanent 
character, water-room requisities, sanitary requisities, first aid 
appliances, stationery of a lasting character, etc. Stock which can 
not come under any descriptive head should be classed as miscella­
neous. A list of all furniture and head with the number of page 
on which it is entered in the stock register should be given in 
the beginning of the register.

(6) Each article of furniture should as far as possible have 
initial letters of the name of the school and its particular number 
written on it in stencil at a place where there is the least chance 
of its becoming obliterated in use.

(c) All stock should have its quality, size and stencil number 
clearly entered in the stock register in its proper place under the 
head’ ‘Name of article with full description’ ,

(c?) All stock should be checked every year in April by the 
bead of the institution or any senior teacher deputed by him fttid 
& report of all excess and shortage prepared by the 30th April,
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(e) After checking, a list of all stock rendered unserviceable 
sold or lost should be prepared by the Head of the institution in 
the form supplied by the department and put u}> with the stock 
before the competent authority at his next inspection. Nothing 
which can be rendered serviceable after necessary repairs should 
be included in the list. All unserviceable stock entered in the list 
should be labelled with its serial number on the hst and carefully 
preserved till orders to write them off are received from the 
competent authority (Ref. Schedule of po;vers). All papers 
concerning the sale or loss of stock included in the list should be 
put up with the list.

{f) The stock balance need not be struck off every year but a 
fresh stock register may be prepared after every 1 0  years or so,

12. Games Register.—(a) Games material like goal-})Osts, 
pumps etc, which last long should be entered in the general stock 
register. In the games register only solution tubes, laces, chalk 
glue, bats, balls, bladders, etc. which have to be issued and 
replaced very frequently should be entered.

{b) In the games register only material like glue, chalk, etc. 
which is generally of one variety may be entered together on the 
same page but material like bats, ball, football covers, hockey- 
sticks, etc. of which there are several varieties should be entered on 
separate pages e g., cricket bats on one page, badminton rackets 
on another, hockey-sticks on the the third and so on.

(c) A fresh list should be made of all stock every year. It 
may be made on same page if there is space on it otherwise on a 
different page,

{d) In the column of particidars full description must be 
written, e.g., under tlip heading cricket bats must be written 
‘challenge’ ‘Practice’ ‘Imperial’ ‘Khalsji’ etc., each kind in a 
separate Une.

{e) The material once issued from the stock should not be 
taken back and mixed with brand new material. It should remain 
with the teacher incharge of games till it is condemned as unservi­
ceable.

13. Drawing Stock Register.— In the Drawing Stock 
Register, books, plates, copy-books, models, colouring requisities, 
drawinp̂  requisities all should be entered under separate heads with 
at least one line reserved for each item of each article, stock should 
be checked every year and unserviceable items written off as in the 
oase o£ Geaeral 3tock«
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14. Physics and Chemisfry Stoch RfijiHer,— Iti the physics 
and Chemistry stock books:—>

(a) All physics and chemistry stock should be entered in 
its stock book alphabetically, a page or so reserved for 
each letter and an index prefixed to the register for 
easy reference.

(h) Jn the case of consumable stock the balance of the year’s 
receipt and expenditure will be struck every year in 
April and carried forward to the next year, but it is, 
not necessai’y in the case of non consumable stock.

(<■) All breakage due to neglect and carelessness should be 
charged. If the cost of any breakage exceeds Rs 2 /- and 
it is not to be charged in full, it should be reported to 
the head within 3 days for orders.

15. Ahstraci of all Ledger— An abstract of all ledger heads 
should be prepared in the prescribed form by the 5th of each 
month to see that its balance tallies exactly with that of the cash 
book on the last date of the month,

16. Scholars' Dues Book.— In the scholars’ dues Book 
should be entered all the dues outstanding against a scholar when 
his name is struck off. The names should be written in alphabetical 
order, reserving a certain number of pages in the book for each 
letter in the beginning of the book.

17. Scholars' Register — (a) A Scholars’ Register in the 
Form given in Appendix X IX  will be prepared for every scholar 
joining a recognised institution of any and every grade. The scho­
lars’ register must be written either by the head of the institution 
himself or by some teacher under his superintendence but the 
conduct and work record must always be filled in by him.

(^) Successive numbers must be allotted to scholars on their 
admission and each scholar will retain his number througVi out the 
whole of his career in the institution. A scholar returning to the 
institution after absence of any duration will not have a new scho­
lars’ register opened for him but will resume his original number 
in the scholars’ register and have his old register revised.

(e) The Scholars’ Register will be bound in volumes of a 
convenient size, each volume containing 1 0 0  forms of scholars’ 
register in the serial order of the scholars’ admission. The registers 
must be preceded by an alphabetical index, a page or as much 
space as is necessary being allotted to each letter, the margin being
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cat in the nsiial way to admit o£ ready reference to the letter. 
Against each name in this alphabetical index must be entered the 
number "under which tiie scholar is entered in the register. The 
registers must be posted regularly.

(d) In record ‘A ’ the first column is meant for dates of admi­
ssions as well as re-admission, Tlie name of the month should 
always be written in full as J uly and not in figure as 7 or VII. All 
the figures of the year should be written and not only the last 
two. In column third cfi.sual removsils should be entered very 
briefly e.g., continuous absence, voluntary withdrawal expulsion, 
nonpayment of dues, transferj etc.

{e) In record ‘B’ in column 2 the dato of birth sliould be 
written in full as 2 0 th May, 1922, and no chajige should be made 
except on sufficient grovmd in the age entry of the boy in the 
school college record during his career in the scliool or the college.

(f) In record ‘C’ the date of promotion should be taken as 
1st May, unless promotion is given in the middle of the session 
and the date of passing a standnrd for purposes of column 2 , as 
the 29th April,. For failure 1st May should be written in column
2 , and failed’ in column No. 6 .

(g ) Eecord‘D’ will formas annual record of the scholar’s 
conduct. At the beginning of each school/college year a heading 
will be written in large chsiracters denoting the year. Below this 
will be entered in brief details every instance of serious miscon­
duct, and the punishment aŵ arded and any special distinction 
with prize, if any, received as also the fact of a scholar being the 
monitor, assistant monitor of his team. Each entry must be 
preceded by a serial number running from the first to the last 
entry. The record of the conduct for each year will be contained 
if necessary on additional blank pages to be attached when re­
quired. Each entry should be as brief as p'ossible.

(h) In the case of a scholar w'ho does not rejoin after 
the winter holidays the date of his removal will be the 3Ist 
December preceding and in that of a schoHar who does not rejoin 
after the summer vacation the date of hi,s removal will be the 
30th June preceding.

(i) Upon the receipt of an applicaition for the leaving 
copy of the scholars’ register iinder the rules, the head of the in­
stitution will cause the several recor<ds contained therein to be 
posted uptodate and will sign and datte the following certificate on 
the scholars’ register —'

“ Certified that the above scholair’s rejgister has been posted 
uptodate of the scholar's leaivimg as required by the 
Department Rules” .
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( j )  The head of the institution will keep-copies of the 
scholars’ registers brought by scholars from their former insti­
tutions in port-folio, arranged for easy reference and return to 
each scholar his copies upon his leaving the institution. An inde*x 
must be prefixed to the port folio showing the name of scholar 
whose copies of scholars’ register are thus received, the date of 
their return to the scholar or his guardian, and of the receipt for 
their delivery.

18. Attendance Register:—The following are the rules for the 
maintenance of the Attendance Register: —

( 1 ) There should be a separate attendance register for each 
class or section of a class. The number of pages in it 
should be just enough for one year’s requirements. It 
need not have stiff boards for binding but only covers 
of thick brown paper. At the end of the year the regis­
ters for all the classes should be bound in one volume 
for record purpose.

( 2 ) The attendance of all the scholars should be regularly 
marked by the class teacher in the attendance register 
twice daily during the first five minutes of the first and 
the second meeting.

(3) The form in which the attendance register should be 
maintained in Government schools and Intermediate 
Colleges will be prescribed by the Director.

(4) Presence must be marked with a Capital ‘ P ’ and 
absence with a Capital ‘A ’ . If the scholar absent has 
received leave of absence or sick leave from the head of 
the institution or by his permission from the calss 
teacher, or *L’ should be added after ‘A ’ .

( 5 ) The entries must be made in ink, never in pencil or 
inked over afterwards. They should be all neat and 
unambiguous.

(6 ) After the attendance register is closed no scholar must 
be marked as present.

(7) The register must be original and not copied from slate- 
papers, etc», on presence of keeping it clean or on any 
other plea.

( 8) There should be no erasures; if any mistake has been 
made, a red line should be drawn acrois it and a correct 
entry made in red ink and initialledt
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(9) There should be no blanks or dots in the attendance 
column.

(10) There should be two school/college meetings. A scholar
leaving' duriiif? the course of either m eetin g  should be 
marked absent for that meeting, and his mark for 
presence must be cancelled in red ink and initialled.

(11) When a whole or half holiday occurs, line should be
drawn down the column or columns in the middle of 
of which should be written ‘Sunday’,‘Bnsant Panchami* 
etc., as the occasion may be,. For longer period ‘Holi­
day’ should be written across the columns.

(12) When a scholar’s name has been struck off, a red line
should be drawn from the date he ceases to attend the 
institution upto the lust date of mtmth, and the words 
“ Struck off” written in the ‘Remarks column against it.

(13) In attendance column nothing should be ŵ ritten except
“ P” , “ A ” , “ AS” , “A L” and entries under 11.

(14) The total attendance and number of scholars should be 
entered daily.

(15) All the entries at the bottom of the register for each
month and totals of attendance, absence, leave, fees, 
fines, etc., should be completed by the 15th of next 
month.

(16) The serial numbers, admission numbers and names 
of scholars for eftch month will be written by the class 
teacher on the last date of the previous month.

19. Admission Begisier:— The Admission Register shall be 
in the Form given in Appendix XX.
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CHAPTER XXII 

Channel of Correspondence.

A certain amount of discretion is left to the officers concerned, 
but in ordinary circumstances the channels of correspondence will 
be as follows :—

( 1 ) The Director will correspond with Divisional and
District officers of other depnrtments, Deputy Directors, 
Inspector of Sanskrit Pathslialas, Assistant Directresses, 
Registrar, Departmental the Principal Sadul Public 
School directly and with Government through the 
Education Secretary'.

(2 ) The Deputy Director will correspond with the Director, 
the Principals of Inter (Mleges and the Inspector?, 
They will also correspond with the Divisional and 
District officers of other departments directly in matters 
of general importance affecting the division as a whole 
or a part thereof.

(3) The Inspectors and the Principals o£ Intermediate
Colleges will correspond with Deputy Director of the 
range concerned. They can also correspond with the 
District Ofl&cers of other departments.

(4) Deputy Director Planning, Deputy Director Social 
Education, Assistant Director or Directress, Registrar, 
Departmental Examinations, Inspector of Sanskrit 
Pathshnlas, Principal Sadul Public School, will corres­
pond with the Director directly.

(5) Headmasters of Higli Schools and Basic S. T. C. 
Training Sehools, District Social Education Officers, 
Headmistresses of High Schools and women’s Training 
Institutions, will not address the Director, direct, 
except in replying to letters received direct from the 
Director or on matters of urgency in which case a D.O. 
letter may be addressed and a copy of the correspon­
dence should invariably be sent to the immediate officer 
concerned. The nbove mentioned officers will correspond 
only ŵ ith their immediate officers and their own 
subordinates.

( 6 ) Headmistresses of Middle Schools Primary Schools and 
Sub-deputy Inspectresses will communicate only with
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the Deputy Inspectresses concerned. They can 
address the \.ssistant Directress or other officers of 
the department above her direct only in replying to 
letter received direct, in which case copies of the corres­
pondence should invariably be ênt to the immediate 
officer concerned for information and perusal.

( 7) Similarly all assistants will correspond with the officers 
other than the immediate officer concerned always 
through proper channel.

(8) N o action will be taken on any correspondence not 
undertaken through proper channel of correspendence, 
but no officer shall detain a letter, application or any 
other communication addressed to a higher authority 
£or more than a week and imambly forward same 
with remarks within the above time-limit to the 
addressee through proper channel.



CHAPTER X X I I I  

Administration Reports-Qenerill Directions.

(a) The following principles should be strictly followed by the 
writers of the main reports and sub-reports:—

1. The report should contain only the statement of really 
note-worthy facts in the history of the year’s adminis­
tration of the department under their control and 
supervision and such other matters as may be of general 
interest to the public.

2. The briefer the report the better, provided that it says 
all that is needed for an intelligent comprehension of 
the facts and figures and brings out the salient features 
o£ the year’ s work.

3. The body of the report should be almost entirely in a 
narrative form. It will occasionally be necessary to 
introduce tables of comparative statistics into the narra­
tive but such tables should be brief and simple and their 
number rigidly restricted.

4. The report shall be cast into separate paragraphs which 
shall be numbered.

5. The report should contain only the explanation of really 
important or suggestive variation in the statistics. No 
further paraphrasing or reproduction of the statistics 
should be allowed in the report.

6„ The introduction into the text of a large number of 
tables of statistics (generally a reproduction in an abri­
dged form of the statistics in the appendix) detracts 
from the value and interest of a report. All attempts, 
therefore, to offer an explanation of variation of figures 
which are not important or unusual should be avoided 
unless the fact adduced in explanation is in itself impor­
tant enough to demand mention,

7. Cross references betw'een the statistical tables and the 
paragraphs discussing them should be given by means 
of marginal entries on the paragraphs.

8. Heads of educational institution in direct correspondence Heads for
with the Head ofiice shall generally arrange the Annual t̂rSSon*
Reports of the institution under their chjirge under the report,

l ‘J5
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following heads and submit the same to their immediate 
officers annually before the 15th July so that the same 
may reach the Director of Education before the 
15th August annually.

( 1 ) Charge.

(2 ) Staff changes.
(a) Transfers.
(b) Additions.
(c) Promotions.

(̂ 3) Total number of students:
(a) In each class.
(b) Average attendance.

(4) Examination Results.

(6 ) Progress of scheduled class students.

(6) Scholarship-holders and their progress,

(7 ) School fund statements.

(8) Sporting activities and statements.

(̂ 9) Office:—
(a) Accounts.
(b) Correspondence.
(c) Library.

(10) Buildings:—
(a) Additions.
(b) Repairs.
(c) Furniture.

( 1 1 ) Special events (if any)

(12) Suggestions for improvements.

(13) General observations.

(14) Appendices,



9. Inspectors shall receive separate annual reports £i om 
the Headmasters of High&Training Schools, in their 
circles. After a careful scrutiny report the Inspectors 
shall prepare a single report and submit the same to the 
Deputy Director by the 1 0 th August every year. The 
report shall be coniplied under the following heads:—

( 1 )  Charge

( 2 )  Administrative changes in the circle

(3) Tour:—

(a) Programme.

(b) Total days.

(c )  Number of schools inspected with dates and
months.

(d) Remarks in school.
(i) Academical
(ii) Administrative.

(iii) Tutorial staff
(iv) Games and general activity.

(e) Brief suggestions if essential.

(4) Notes on Primary and Secondary Education.

(a) Increase, decrease or transfer of schools and
scholars.

(b) Raising the grades of schools.

(5) Aided Schools:—
(a) Increase or decrease in the number of schooli

and scholars.

(b) Enforcement in practice of departmental rules
in relation to staff, accounts, registers and 
discipline

(tf) Self-supporting schools.

(7) Notes on the secondary schools.

:i27
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(S) General remarks in outline:—
(a) Women’s.
(b) Athletic activities,
(c) Manual training.
(c?) Agriculture training.
(e) Result of state examinations.
(/) Boy-scouts.

(9) Note-worthy events.

(10) General observations and suggestions.

(71) Appendices.

10 The Deputy Director will send these reports to the 
Director before 31st August each year. The Inspector, Sanskrit 
Pathshalas, Assistant Directresses, Registrar Departmental 
Examinations, Deputy Director Social Education, Deputy Director 
Planning shall send similar reports to the Director before the 
15th of July every year.
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CHAPTER X X IY  

Instruction to Heads and tutorial staff.

The following instructions are laid down for tlie guidance of 
the heads and the tutorial staff with a "view to improving the tone 
off internal working and standard of teaching in State educational 
institutions:—

1 . Instructions for — Heads of institutions should
thoroughly study the Educntion Code and follow the 
instructions contained in the same in letter and spirit. 
Any doubt regarding interpretation of any clause in the 
code should be preferred to the Director and his ruling 
as to its meaning obtained.

( 2 ) Heads of institutions should particularly see that the 
building of the institution and its premises are kept 
clean and tidy and maintained in proper sanitary 
condition and good repair. It is desirable that school 
buildings are white-washed every year and furniture 
maintained in good condition.

(o )  Heads of the institutions are advised to show proper 
courtesy towards the parents and guardians of students 
and the staff under them.

(4) Heads will do well to remember that educational progress
depends upon their personal interest in the institution 
under their charge and on real co-operation with the 
tutorial staff.

(5) Constant supervision of teaching work and methods and
proper guidance to teachers, wlien necessary, form tlie 
most important function of the Heads. They should 
satisfy themselves that the teachers are carrying out 
the academical programme as clialked out by them.

(6) Quickness in despatch, strict constitutional procedure 
and prompt executive action should be their 
watch^words.

General Ins* 
tructii na 
to the 
Heads of 
the Insti­
tutions and 
the Tuto* 
tial staff.
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(7) Heads of the institutions who have administrative 
functions to perforzn, should leave their addresses 
whenever they leave their headquarters during vacations 
or long holidays or for any other reason. This will 
facihtate consultation with them,

(8) They should make proper arrangements for the discharge 
of administrative function of their offices concerned 
during their absence, and get them duly sanctioned in 
good time by the competent authority.

(9) They should keep in their office a list of note-books 
which students df diffemit classes ave expected to 
keep. It should further be noted that home-work is 
given regularly and punctually and duly corrected 
by teachers.

(10) Heads of the institutions should prepare at the 
commencement of each academic year, a school time­
table on sound lines and with judicious care.

( 1 1 ) The time-table should give an analysis of each teacher’s 
work under the number of ‘hours’ and ‘nature of 
subjects’ given to him. Number of hours devoted to 
each subject in a month should be shown.

12. Every clnss-room should have a time table placed in 
a prominent place.

13. Heads are expected to note the zeal and care that 
teachers devote to the examination and correction of 
class exercises and answer-papers in the examinations.

14. They should bring to the notice o£ the Director all
purely voluntary efforts of teachers outside school 
hours which they make in the interest of the physical, 
ae îthetic, moral and intellectual improvement of
students. The annual report of the institution should 
mention such efforts.

15. Heads of institutions are recommended to encourage 
and start debating societies and literary clubs. Before 
starting, however, they should frame proper consti­
tutions and rules.



16. Heads are expected to devote special attention to 
V the promotion of sports of various kinds. It is desir­

able that students should have some sort of regular 
exercise in the after-noon. Heads should devise means 
to impress the urgency of this aspcct of student-life 
on students. I ’hey should see that the advice is 
translated into practice and all reasonable facilities 
with regard to sports material are given to students.

17. Every institution should, if possible, celebrate an 
annual function either as an ‘Anniversary’ or Prize 
Distribution Ceremony. Efforts should be made on 
such occasions to invite prominent citizens and })arents 
of students with a view to getting them interested in 
and acquainting them with the work of the insti­
tution. This will secure co-operaion and sympathy of 
guardians  ̂ which so esWntial for the advancement 
of education.

18. Inter class and inter-school sports should be encouraged 
and due emphasis should be put on loyalty to one’s 
school rather than on an attempt for personal 
distinction.

19. In Colleges, High Schools and special institutions 
magazines of institutions should be started Avith a 
view to cultivating and encouraging the art of self- 
expression amongst students. ,

20. At suitable intervals, Heads should supervise notes 
prepared by teacher for their class lectures and use of 
‘keys’ both by teachers and students should be strictly 
prohibited.

21. Heads of institutions should keep a record of the 
supervision of the work of their staff in a regular 
note-book.

2 2 . It is open to the Heads of the institutions to distribute 
some of their duties with respect to the supervision 
of the office work to the collengues but the ultimate 
responsibility for the efficiency o£ their office will be 
theirs.

23. Educational excursions have a peculiar value in 
student life. Heads of College and High Schools 
should encourage such excursions during vacations or
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holidays. The Director of Education will welcome 
reasonable proposals for expenditure over excursions 
provided funds permifc; the follovTing information 
should be sabriiitted along with the application  ̂ for 
approval and sanction:—

{a) Programme of places to be visited during the 
excursion clearly stating their historical, 
geographical, scientific or industrial value 
for education.

(5) Clear estimates of total expenses of such excur­
sions based on the number of students, 
teachers and servants.

(c) An'ioiint contributed by students and teachers 
towards the expenses of the excursion.

The contribution tliat the Head o£ the instit­
ution can make from the sports fund.

(e) The contribution expected from the Department.
— The com petent authority may sanction the excursion provided he is 

satisfied that such excursion will result in definite, educational benefit-to the 
students and that excursion is timed in holidaj-s and thus involTes no loss in the 
regular work of the instituLtion.

24. Instructions for Tutorial Staff. To teachers is 
recommended the precept “ the best text-book for all 
students is tlie teacher’*. His attitudes, personal 
appearance anS. habits all Hife*ct the growing minds of 
his pupils and influence their development.

25. They should remember that they are educating their 
students in order to fit them to participate creatively 
as citizens in the emerging democratic social order.

26. They should, instead of trying to impart static ready 
made knowledge to their students, encourage them to 
acquire it through personal effort and initiative,

27. The methods of instruction should be adapted to the 
needs of the individual studemt as much as possible so 
that dull, average and bright students may all have a 
chance to progress at their own pace,

28. They should provide opportunities to their students to 
work in groups and carry out group projects and 
activities m as to develop in them the qualities neces­
sary for group life and c(0-opeirative work.
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29. They should plan their work for the whole session m 
general and for its current portion in detail and put a 
copy of it in the closs-room to apprise the students of 
the same.

30. They should always go to the class well prepared with 
the subject they are going to teach and fully equipped 
with the aids required to illustrate it,

31. In order to be able to arouse pathetic interest 
umoii  ̂ the students in the alfairs of their country and 
the world and make them take intelligent and cons­
tructive interest in them, they should keep themselves 
thoroughly conversant with the current events and 
tendencies.

32. More thim increasing the quantum of knowledge of 
their students, they should try to inculcate in them 
desirable values, proper attitudes and habits of work.

33. They would popularise the use of the class and the 
school libraries by means of individual and group 
assignment work.

34. In order to encourage students to learn actively and 
apply practically the knowledge they have acquired in 
their class-room, “  Expression work ”  of different kinds 
should be made a part of the programme in every 
subject.

35. They should maintain records of the aohierements of 
the pupils in such subjects and activities as fall under 
their control and supervision and make the same avail­
able to them to help each pupil know about his abilities, 
skills and interests. They should try to organise diffe* 
rent types of work on the basis of individual differences 
thus discovered.

36. All written work should be carefully set and regularly 
corrected, the common mistakes should be explained in
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the class and the pupils asked to re-write t 
form,

le correct

37. In all practical work, they should see that the apparatus, 
tools or iraplementSj etc., are ready for use before the 
period begins.
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o8 . Tbey are expected to help the head of the institution 
in seeing that the class-rooms are kept clean and class 
furniture is not wilfully damaged by the students.

3 9 . They should in dealing with the pupils, avoid ridicule, 
sarcasm or epithets of condemnations. They should 
instead of employing fear as a motivating technique, 
try to create^such an environment in which a child may 
feel secure, free and happy.

40. Eve,ry teacher should have the attitude of a learner 
throughout his life and should strive to equip himself 
more for his all important job by acquiring greater 
academic and profesMonal knowledge; hebhould actively 
participate in all such activities as provide him with 
new experiences that go to make his life rich and full.

41. They, should not confine themselves to the textbook 
but supplement it with releyent up-to-date information 
and corelatt' it with the p'resent day world and the 
students’ life and experience.

42. They should actively participate in the co*curricular 
activities of the school j to the extent they do so they 
will understand their students and be in a position to 
help their all roiind development.

Instructions for Class Teachers.

48. However efficient general arrangements in a school in 
respect of teaching, organisation, etc., may be, individual 
attention and csire are essential for the satisfactory 
development of young students, Jtist as this need is 
fulfilled at home by the parents, in the school the 
responsibility is to be shouldered by the class teacher.

4 4 . The class teacher should watch rind take necessary steps 
for all round progress (academic, physical Social, 
cultural and moral) of the pupils of his class and keep 
records thereof.

4 5 . He should ])fuy special attentiô n to the bright and the 
backward pupib, take steps necessary for their maxi­
mum progress nind maintain proper records.

46. He should eincourage the puipills to conduct the various 
cultural andothier activities tlheimselyes and keep himself
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as much in the back-round as possible, guiding them 
only when necessary.

47. He should try to enlist the co-operntion of the guardians 
in the interest of the pupils of his class, specially in 
cases that present some difficulty in his efforts to help 
them.

48. Re should seek and create opportunities of informal 
contacts with the pupils and by his sympathetic and 
helpful attitude encourage them to bring their l̂ifficnl- 
ties to him for solution.

49. He should co-ordinate the home assignments given to 
ttie pupils by different subject teachers so that assign­
ment in one subject may not be out of proportion to 
the total assignment nor the latter too much for the 
pupils.

50 He should arrange for extra hours or detention classes at 
the school for such pupils as fail to do their home-work.

51. He should bring to the notice of the Headmaster cnses 
of moral delinquency or breach of discipline that he is 
not empowered or able to deal with.

52. He should take the attendance of his class punctually 
and regularly and keep the Attendance Register neat 
and up-to-date.

53. He should make the necessary entries in the Progress 
Reports of his pupils and get them signed by their

. guardians regularly and in time,

54. He should realise and deposit the school dues in time 
maintain proper accounts thereof.

55. He should recommend to the Headmaster, deserving 
cases of freeships and scholarships on the basis of 
merit or poverty or both.

56 He should exercise the powers delegated to him by the 
Headmaster in respect of leave, etc., with proper 
judgment.

57. He should see thal suitable arrangements exist for 
pupils or taking their light refreshment in the long
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recess and that they are not working at the coat of 
their health; the pupils can bring something with 
them from home.

58. He should see that arrangements for hght, ventilation, 
tidiness, seating, etc., in the class-room are satisfactory.

59. He should ou detection of a physical ailment or defect 
like trachoma, adenoids, bad teeth, tonsils, itch, etc., 
insist upon its proper treatment.

60. In ease where medical advice suggest specific steps to be 
taken, he should see that tiie follow up-work is done.

f) l. He should eucoarag€ Ills pupik to cultivate interest in 
some hobby; education for leisure is as much important 
as education for labour.

62, He should try to promote right habits of personal and 
social hygiene, develop proper attitudes and inculcate 
sound moral values.

63. He should try to develop self-confidence in his pupils 
by emphasising strong points in them. Seizing upon 
their weak points and pointing them out every now 
and then is highly detrimental to the healthy develop­
ment of the pupils personality.



Copy of Rules regarding contribution from Private 
individuals or Public bodies for Educational purposes.

1^7

CHAPTEH XXV

Tlie Government of Rnjastban is pleased to lay down the 
following'- riilos reoul:itin<( tlie offer nnd acceptance of contri­
butions from piivjite individiuils or public bodies for the purposes 
•of public educatioiuil institutions:—

1. These Knles may be cited as the Rajasthan Public 
Educational Institutions (Contributions) Rules, 1951,

2. In these Rules:—

( i )  ‘Contribution’ means contribution in cash or in kind 
or partly in cash sind pjirtly in kind and includes 
the <le(iication of a buii(iing, an open space or a 
plot of land, whether bounded or not;

(ii) ‘Construction’ inclndes addition to, the repair or 
reclamation of, an existing building;

(fir) ‘Donor’ means the person individually, or a number 
of persons collectively, making a contribution and 
includes a public body making such contribution;

{iv) ‘ Kquiprnent’ means the materials needed for furni­
shinĝ  a public educational institution, such as 
scientific apparatus, furniture, maps, books or the 
like;

( v )  ‘Government’ means the Government of Rajasthan.

(v i) ‘Public body, means a group of persons, by what­
soever designation known, formed or registered 
under or in pin-susmce of some law for the time 
being in force; and

(W?) ‘Public educational institution’ means an educational 
institution nuiintaine<l or intended to be maintained, 
wholly by or at the expense of the Government

A. contribution under these Rules J--



(» ) may be for the constrmciion of r bnildinw for, or for
the eqiiipmHut or itiiuinterance of, or for any otlier 
purpose for ohj<ct connected with a public educiiti  ̂
onaj institutipu, and

( i )  may, Pubject to ncc'eptance by the Government, 
consist of any property movable or immovable, 
legally transferable com met imd to alienate the 
property foriniug th<e subject matter of the contrf- 
bution.

4, Every contribution mndte under these U uIpr sliall be 
applied to the specific object or purpose for which it shall hiive 
been ma«le.

6 . (1) Any person or perŝ ons or public body desiring to
make a contribution under tliese Wules shall J'pplj in writing? to 
the. (ic.vprnment making an offier for the wune, sppcifyiiig the 
pui'pose or object for which, and the conditions, if any, subject to 
which, the offer is made.

(2) Such application mfay be addressed and presented 
either to the. Smvtsiry to rhe Govermnent in the Kducation 
Department or to the Director of Education, Uajasihan.

(3) The officer receivinw nn application under this rule 
shall, before sulmiiiting the snme Ifor the orders of the Governnient 
make such inquiry, if anv, as ii<e may deem necessary for and 
relevant to the disposal thereof.

(4) In particular and wiithout prejudice to the generality 
of the po\yer conferred on hiim by suh-rule (3), such officer 
shall, either himself or througli fany of his subordinatcsy con<hict 
a thorough inquiry i n t o  the mattrers specified in rule 7 and shall 
record his considered finding in irespect of each,

6. ( 1 ) The Government nnay accept an offer of a contri­
bution made under rule 6 :—

(a) if it fulfils the requireftncnts of rule 3,

(b) if it proceeds from a person or persons or a public
boily eoinpiptent tl:o cmtmct ami to alieiiate the 
property or ihing jpropused to be contributed,

(c) if it is uncoM(lit;onMll or, whtere any contiitions are
Bttachcd to’ it, if siuch conditiiouis are reasonable,

Its



(d) it  the 8ubjec -̂mntte  ̂ of the contrihutioh is in* its 
opinion aufficieat to achieve the object or parpdse 
in view, and.

(c) if the contributioii is likely t  ̂meet a genuine educatio­
nal rieed ot'unj area or locality. •

(*2 ) In dealinjy with a conditionnl offer of a contrihntion, the 
Government or ihe otlicer to wliorn nn application is mnde for the 
purpose may suiifi(est a modification of any conditi(in or conditions 
attached to the nffer and wlicn such modification is accepred in 
writing by the intt-ndino: donor, the condition or conditions hs so 
modified shall be deemed to be condition or conditions attached to 
the contribution.

7. (1) Where the Government accepts a contribution under
these llules fov the cow t̂vuctiow of ’.v bwildmo fora ]>ub\ic educatio­
nal institution, it may, if nece'«>ary, allot, free of all charjjes, land 
best suited in the opinion of the ^tate KducaJion D<]>ann<ent for 
the purpose and not otherwise needed for some jiiefcrable fiublic 
utility service, on the following conditions namely :—

(a) that the land shall remain the property of the
Government.

(b) that the building in question shall he constructed, furni­
shed an I equipped in accordance with the plan prepare<l by the 
State l*ul»lic Works Deptt and approved by the Government in 
the De[)artment of Education, and

(c ) that the building so constructed and all its furnishings
and equipment shall vest in the State Education 
Department,

(2) Subject to the conditions specified in sub-rule (I), the 
Government may procee«i to acquire, at its cost or at the cost of 
the donor or at the cost partly of the Government and partly of 
the donor, any land or building needed for the p»u*pose uu<ler the 
law for the time being in force for the compulsory acquisition of 
land for public purposes.

(3 ) The construction of the building shall ordinarily be 
carried on through the agency of the Goveriuneut.

(4) In particular cases the Government may for special 
reasons permit the donor to carry on and conduct su'h constru­
ction, and in each sucli case the Govermiient may undertake to

m
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arrange, 00 far fts mny he possible fiffer taking into considenition 
other needs of ihe time, for prinrirj in tlie wnppl)’ oF controlled 
building inaterijils, i£ any, for the purppae of such construction,

8 Government mny, in suitjible cases, and if so dtsired by 
the donor;—4

(а) permit the engraving at an j place in the building
constructed in consoqiience of his coutribntion of 
an inncription descriptive of the donor’s name and 
other specified particulars, find

( б)  ngree to name the public educationnl institution for
which the contribution shnll have been tnsule after 
the donor or any other person named by him.

9. All offers for contributions under thene Rules shall be 
promptly dealt with and sympathetically considta’ed.

10. When any contribiirion un<ler these Rules is accepted 
by the Governuient, the fact of sucli ucceptnnce al ng W'ith full 
details thereof shall be notified in the jijijastlian Gazette.

(Sd.) S. K. ZIBBU,

Education Secretary to the Government of 
Bajadhaiif Jaipur,

Assistant Secretary to Government^ 
Education (G) Department.
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A P P E N D IX  I

1. Perio/lical sta tem ents from D y. DirectDrs and Inspeotore to bo 
subm itted  to Director of Education and D y . D irectors of Education  

Xdspaotively.
To D y, D irectors To D irector of 
of Education. Education.

1, M onthly list of vacancies

2. Quarterly sta tem ent of m onthly
attendance returns.

8. Budgai; proposals w ith  list of 
additional teachers required and 
new  schools to  be opened, next 
year»

4. Annual reports w ith  report on 
Agriculture farm s.

6. B ecom m endations for grant-in-aid.

6* M onthly  statem ent of Incom e and 
Expenditure.

7> M onthly  statem ent of pension and 
G ratu ity  cases*

8> Quarterly return of retired officials.

9 . E stab lishm ent returns

5th  of next 5 th  of next
m onth. m onth.

15th of next
quarter.

15th August each 31st August each 
year. year.

1st August each 16th A ugust each
year. year.

15th Ju ly  each 31st July  each
year. year.

10th of next 10th  of next
m onth. m onth.

15th of next
month.

15th  of th e next
quarter i.e. 15th
April 15th  July
15th  October k
15th  January.

S.1 st  of May
every year.
(To be sent to
th e  Accountant
General).

N o te  :— The Inspectom  of Schools shall call for these and other sim ilar  
statem ents from thsir sub-ordinato officers so as to  reach them  
at least 10 days before subm ission of th e above statem ents to 
higher authorities.
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Nam« of Office or 
institut'ons.

1 .' O ffice  c\i th e  D ir e c to r  o f
E ducation .

2. O ffice  o f  th e  R eg istra r ,
E xam inations.

3. O ffice  o f  she D e p u t y
D ire cto rs .

4. O ffice  o f  th e  D e p u t y
D ire c to rs .

5. O ffices  o f  In sp e c to rs  o f
Schools.

6 . O ffices  o f  In sp e c to rs  o f
S c h o o h .

7. O ffice  o f  the in stitu tion s
h a v in g  d ire ct corr#>a- 
p o n d e n ce  w ith  t h e  
H ea/d O ffice.

8 . O ffice  o f  th e  in st itu tio n s
h a v in g  d ire ct c o r r e s ­
p o n d e n ce  w ith  t h e  
H e a d  O ffice ,

a p p e n d i x  I I .

P er io d ica l In sp ection s*
Designation of the 
tnspectivg CfUcers.

S e c t io n  O fficers .

R eg is tra r  o f  D ep a rtm en ta l 
E x a m in a tio n s .

D e p u ty  D ire c to r  o f  E d u ca ­
t ion  (con cern n d ).

D ir e c to r  ot E d u ca tio n  a c c o ­
m p an ied  w ith  A cco u n ts  
O fficer ,

In sp e cto rs  o f  S ch o o ls  C o n ­
cern ed .

D e p u ty  D ir e c to r  & D irecto r  
o f  E d u ca tio n .

D ir e c to r  o f  E d u ca tio n

H e a d s  o f  In s t itu tio n s

Intervals 
of inspections.

O n e y e a r .

O n e  yea r.

Q u a rter ly ,

O n ce  a y e a r .

O n ce  a y ea r. 

O n ce  a  y e a r . 

0 n c 3  a y e a r .

O n ce  in  s ix  
m o n th s .

9 , In te rm e d ia te  C o lleges  . D ire c to r  o f  E d u ca tion O n ce  ft y e a r .

10. C o lleg es P r in c ip a ls O n ce  in  s ix  
m o n th s .

11. H ig h  S ch o o ls . D ir e c to r  o f  E d u ca tio n  , A s co n v e n ie n t .
12. H ig h  S ch o o ls , D e p u ty  D ire c to r  o f E du ca tion . O n ce  in 3  y e a rs

13. H ig h  S ch o o ls . In sp e c to r  o f  S ch o o ls O n ce  a y ea r .

14. H ig h  S ch o o ls . H e a d m a ste r O n ce  in  aix 
m o n th s .

15 . M id d le  S ch o o ls In sp e cto rs O n ce  in  3  y e a rs .

16. M id d le  S ch oo ls D e p u ty  In sp e c to rs  , O n ce  a yea r.

17 . M id d le  S ch o o ls H e a d m a ste rs O n ce  in  s ix  
m o n th s .

18  P r im a ry  S ch o o ls D e p u ty  In sp e c to rs O n c e  in  3 y e a rs .

19 . P r im a r y  S ch o o ls S u b -D e p u ty  In sp e c to rs T w ic e  a y e a r  w ith  
an in te r v a l nob  
less  th a n  4 
m o n th s .

20 . P r im a ry  S ch o o ls  , H e a d  T ea ch er Q u a rte r ly .

2 1 . A id ed  and R eco g n ise d  
S ch o o ls .

H e a d  T ea ch er Q u a rter ly .

22 . S p e c ia l S ch o o ls D e p u ty  D ire c to r  o f  In sp ector- O n c e  a yea r.

2 3 . S p ec ia l S ch o o ls H e a d m a ster Q u a rte r ly ,

Independent In stitu tion s. D eputy Director of Education. Once a y«ai\



A P P E N D IX  m
Periodical returns and statem en ts.

( t o  b e  s u b m it t e d  to  im m e d ia t e  o f f i c e e s )

of returns or 
statement.

1. S ta tem en t regard ing 
in sp e ctio n  o f  S ch oo ls  
b y  S . D . Is . an d  D . Is .

3 . G ra d ed  list

3. A n n u a l A cco u n t
4 . A n n u a l A d m in istra tion

E e p o r t  w ith  rep ort o f  
A gricu ltu ra l F a rm .

5 . S ta te  P rop erty  S ta te ­
m en t.

6* B u d g e t  p rop osa ls

7 . E e co m m e n d a tio n  for
sa n ct io n in g  gra n t-in - 
a id .

8 . M o n th ly  a cco u n ts

9 - Q u a rterly  S ta tem en t of 
a p p o in tm en ts  tran4,fers 
and* d ism issa ls .

1 0  Q u a rter ly  s tu tem en t o f 
In sp e c t io n  D ia r ies , o f
S. D  Is .

1 1 . M o  n t h l y  sta tem en t
sh  ewing a tten d a n ce  o f 
stu d en ts .

1 2 . M onfehly return  sh ow in g
a tten d a n ce  o f  s tu d en ts

1 3 . A cq u itta n ce  R o lls  w ith
tu it io n  fees sta tem en ts .

1 4 . C op ie3  o f  A cq u itta n ce
R o lls  (v o u c h e r s ) .

15 . S ta tem en t nf files  d is ­
p osed  o f  and th ose 
p en d in g  d isp osa l.

1 6 . A p p lica tion s  f r o m
tea ch ers  fo r  B . E d. 
T ra in in g .

By whom to he 
submitted.

In s p e c to r s

In sp e c to rs  & H e a d s  o f  
Iiisfcitutiona u n d er d irect 
su p erv is ion  o f  I  S.

In sp ectors -

In sp e c to rs  & H e a d s  o f
lu s t i iu 'i o n s  u n d er  d ir e c t  
su p erv is ion  o f  I . S.

In sp e c to rs  & H e a d s  o f
In st itu t io n s  u n d er d iie c t  
su p erv is ion  o f  I  S.

In sp e c to rs  & H e a d s  o f
In s t itu t io n s  u nder d irect 
su p erv is ion  o f I  S-

In s p e c to is .

In sp e cto rs

In sp e c to rs

In s p e c to r s

Inspocrors
H ea d s  o f  in st itu tio n s  

H e a d m a ste rs  o f  In st itu tio n s . 

H e a d m a ste rs  o f  In s t itu tio n s . 

H e id m a s te r s  o f  In s t itu tio n s . 

Inspeĉ ors ,

R e n d s  o f  l^nstitutions an d  
In sp e cto rs .

Date of sub­
mission.

2 0 th  J u ly  anniaal

20 th  J u ly  ann ua l

10th  A u g u st 
15 th  A u g u st .

2 0 th  A u g u st .

2 0  th  N o v e m b e r

1st J a n u a ry  a n d  
10 th  .1 une (6  
m o n th ly )

10 th  o  f  n ex t 
m o n th .

I5 th  J u ly  15 th  
O cto b e r .

1 5 th  o  f 
m o n th .

n e x t

10th  o f  th e  n ext 
m o n th  5 th  o f  
n ex t m o n th ,

5 th  o f  n ex t 
m o n th .

10 th  o f  e a ch  
m o n th .

10 th  o f  ea ch  
m o n th .

S  i X m o n th ly  
15th  J a n u a ry  
& 16th  J u ’ y .

B e fo r e  7 th  
F e b ru a ry .

o(



APPENDIX IV.

[S ee Chapter IV, R ule 10]

INSPECTION NOTES.

An Inspectin<( Officer’s report on an educational instftution 
should deal with the following points :—

I. Staff.

(a) Iji the number of teachers adequate and is the staff main­
tained at a reasonable level of efficiency ?

(b) Have there been any changes in the tjtaff since the last 
inspeccion ? i f  so, what and why ?

(c )  Are the qiialificntions of the staff statisfnctory ? Are 
there any incompt t̂enc and in^uffici '̂ndy qualified teachers on the 
staff ?

(d) What is the proportion of trained and untrained teacliers 
and which teacliers should undt-rgo training ?

(e) Has any tcacher outside interests or responsibilities which 
interfere with the pniper discharoe of his school duties? How 
many teachers are engaged in private tuitions and to wh.'it extent ?

( / )  How far do the teachers take part in extra-cunicular 
Rctivities ?

(<7) Do the teachers keep tliemselves abreast of the subject or 
subjects they teach and careCullv prepare U'sf-ons at liouie daily 
for rheir classes ? Do teachers keep notes of lessons taught by 
them ?

(h) Do they read books on the art of teaching, on scliool 
and class management discipline, etc.

( i )  Does the Head of the Institution exercise his influence 
over the teachers in this dn-ection, or is he content to let them do 
their work indifferently ?

( 1 ) Does he hold and keep notes of periodical in=pectiom o f  
th e work which is bein<r done in 'he instinition, and does he test 
the teachinjj of the teacliers by himself listening to the lessons 
th e y  g iv e  to  th e p u p ils  ?
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(k) Are staff meetings held ? If so, iiow many meetings have 
been held during the session ? What is the nature of the questions 
discussed ? Are any educational problems of methods discussed ?

(I )  Is due provision made in respect of the number of teachers 
for carrying on all the courses of introduction in which the insti­
tution is recognised ?

(m) Are the rules and regulations of the University and the 
Department regarding teaching and vacant periods followed ? Are 
the departmental instructions in the matter of private tuitions and 
other avocations observed ?

(ri) Are the salaries paid regularly ?
(o) How many periods a week does the Head of the Institu­

tion teach ? Has he sufficient time for Snpervision ?

(jp) Is home-work given to pupils and a proper record main­
tained ? Is the home-work given in different subjects well co-ordi­
nated, proportionately set and standardised ?

2. Health and Physical Training.

(а ) Is physical training compulsory ?

(б) What are the games played ? Are they carefully orga­
nised ? Are they compulsory and is any regular programme main­
tained ? Are pupils encouraged properly in their physical training.

(c ) What is the arrangement for supervision of games ?

(d) Is the physical instructor or d,rill master, a trained person? 
If so. where was he trained ? How many qualified teachers 
conduct physical training ?

(e) Is there in the time-table any provision for play in the 
lowest Classes and games and physical training in the upper classes.

(/*) Has the institution developed Scouts and Girls Guides 
activities and has it trained Scoutmasters, Cubmasters, Guides and 
Rover Leaders ? How many troops, packs and crews have been 
started ?

{g) Are there any Chibs or associations connected with the 
institution ? If so, what is their object ? Are they properly cont­
rolled and their accounts properly maintained and looked after ?
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(h) Is the teaching and observance of hygienic rules sati.s- 
factorj in the institution ?

(i)  Is there any arrangement for medical inspection of pupil;;?? 
What percentage of pupils are free from defects ? Is the “ follow- 
up” work done satisfactorily ? Is a weighing machine kept ? Is 
there a Junior Red Cross Group in the school ?

(;) Has the institution any play-ground or gymnasium ? Ajre 
there sufficient playgrounds for both the Senior and Junior pupils? 
Are they close to the institution ?

{k) What is the financial provision for games and Scouting' ?

(I) Are health and progress reports of pupils sent regularly 
to the parents.

(m) Have pupils been vaccinated for small pox.? If so, how 
many ? How many stand in need of it ?

(n) Is there satisfactory tiffin arrangement for pupils ?

3. Library.

{a) What are the hours for keeping the library open?

(b) What is the amount of the library ^rant and the income 
from library and reading-room fees, if any ?

(c) What is the total number of books in the library and 
the number, subject-wise? How many books and of what subject 
and cost have been added to the library during the last session? 
Are there class-libraries If so, what is their composition and 
strength?

(d) Is there a proper catalogue for the library? Are there 
separate issue-books for teachers and pupils. Are the catalogue 
and issue-books properly kept?

(e) Are the library books sufficiently used by teachers and 
pupils? Ŵ hat is the total number of books issued to (i) Teachers 
and (ii) pupils every month and during the session ?

{ / )  Are the library books used by outsiders?

[g) Who is in-charge of the library in good order?
(h) AVhat is the condition of the books? Is the library in 

good order?
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(i) Do the books taken orit by teachei’ bear any relation to 
tlieir work in the school?

(j)  Are any unsuitable books kept in the library ?

{k) Has the school a Eeacling-room? What journals etc. are 
sebscribed to? Are they suitable for teachers and pupils?

4. Buildings and Sanitation.

(rt) Is the accommodation adequate and suited to the work 
undertaken in the various subjects? Are any repairs necessary?

{b) Are the site and the sanitary condition of the school 
satisfactory ?

(c) Are there any open drams, etc. near the school and if so, 
are theĵ  properly looked after ?

[d) Are there any heaps of rubbish in or near about the 
school compound?

(g) Are the sanitary arrangements sufficient and properly
maintained? Are latrines and urinals provided and if so, on
what scale?

( / )  Is the arrangement for drinking water satisfactorj’ ? Are 
the pots and the place cleaned regularly?

((/) Is there sufficient light and ventilation ? Does light come 
from the left side of the pupils?

(A) Is accommodation provided on the scale of at least lOSq. 
feet for each pupil in the class-room?

(?) Is there a pupils’ meeting hall?

(V) Has the Head of the institution a separate office-room?
Is there a separate staff-room ?

5, Hostel.

(a) What hostels are connected with the institution and what 
is the number of boarders in each hostel? Is there resident 
Superintendent in each hostel and how does he discharge his 
duties?
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(6) What is the scale of accommodation provided pet* boarder ? 
Hus each boarder at least 50 Sq. feet of floor space in large 
dormitories?

(c) Does any room in the hostel contain only t̂ Y0 boarders?

(d) Is there a common room in each hostel?

{e) On what scale are latrines and urinals provided? Are 
they provided on the scale of 8 and 3 percent, respectively?

(f)  Does the. Head of the Institution exercise any supervision 
over the hostel?

(g) Is there a set of rules for the management of the hostel ? 
Have the rules been approved by the competent authority?

(h) Are the arrangements for lighting the Reading Rooms 
and dormitories at night satisfactory ?

(i) Is the supply of water adequate and sanitary arrange­
ment satisfactory?

( j)  Are the mess arrangements adequate and satisfactory ?

(^) Is the rule enforced that, if pupils are not living with 
their parents or duly recognised guardians, they must live in tbe 
hostel attached to the institution ?

(/) Is there sufficient provision for in-door games and other 
forms of recreation to keep the boarders usefully engaged ?

6. Courses of Study.

(a) Are the syllabi laid down by the Department and the 
University followed? If not, in what respects are they not 
followed ?

7, Apparatus and Furniture. •

(a) Is the apparatus required for teaching the various subjects 
and the school furniture adequate suitable and in good condition?

(5) Are the furniture, black-boards, maps and other apparatus 
properly placed in the class rooms and are they made proper use 
g£ ? >
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(c) Have the pupils the necessary text-books, atlase.«, 
geometrical instruments, etc.?

{d) Are pupils, encouraged by per- lal example and guidance 
by teachers to prepare charts, maps an )ther aids to learning?

S, Attendanc .

(а) Is the percentage of attendance satisfactory ?

(б) At what time is the roll called? Is it called regularly 
and punctually?

(c) Are fines for absence enforced? Is any disciplinary 
measure taken for irregularity?

(d) Are the prescribed number of holidays and the prescribed 
summer vacation observed? Is there any tendency to grant 
unauthorised holidays or extra holidays?

{e) What was the number of meetings during the previous 
session ?

( /)  Does the number of scholars taught at the same time 
exceed 50 in classes XI and XII or any section thereof, 4 5  in 
classes VI to X and 40 in the Primary section?

9. Discipline.

(а) Are progress Reports regularly issued in the prescribed 
form?

(б) Is discipline satisfactorily maintained in the institution 
and hostel?

(c) What is the general tone of the institution as evidenced 
by the behaviour of pupils, their intelligence their neatness and 
cleanliness, etc, ?

(a) What are the usual forms of punishment inflicted?

(«) Are fines remitted frequently?

10. Class Work.

(a) Is there any system of tutorial assistance within th  ̂
ittStitutioii?
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(b) Has the amount of tlie work to be done, or of the books 
to be read in class during the session been properly distributed?

(c) Do the teachers keep diaries and if so, are they in the 
prescribed form and properly maintained? Does the Head of the 
institution check the diaries regularly and make suggestions for 
the guidance of teachers ?

(d) Does the teacher divide his attention over the whole 
clsss, paying special attention to the backward boys as well as the 
brillient ?

(^) Is sufficient attention given throughout the institution to 
written exercises ? Are the exercise books tidy, of satisfactory 
quality, sufficiently uniform and carefully corrected ? Are the 
exercise books, regularly checked by the Head of the institution ?

( / )  Is there a time table for each class ? If so, is it defective 
in any respect ?

(g) Is the ban against the use of “ keys ” or cram-books 
effectively observed ?

(Ji) What are the chief defects in teaching methods ?

{i) Is composition work (written or oral) properly, attended
to ?

( j) Is sufficient attention paid to neat and good handwriting 
and precise and lucid expression ? Is drawing sufficiently en-
coiiraged in the pupils ?

{k) Is originality of thought and creative thinking sufficiently 
encouraged in the pupils ?

(1) What kinds of hand work are taught in the school ? If
none is tauĉ ht what suggestions are offered to the teachers ?

(m) Is there a school garden ? If so, for what purpose is it
maintained ?

11. Office.

(«) Have the suggestions contained in previous inspections
reports been complied with ?

( i)  the letters received properly attended to ?
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(c) Is the metTiod of keeping correspondence, etc. satisfac­
tory ?

{d) Are all the registers and files properly maintained ?

{e) Are transfer certificates always required from pupils join­
ing tiie institution and granted to those leaving it ? Are the 
transfer certificates of pupils joining the institution properly filed 
and have the transfer certificates of pupils coming from schools 
outside the State been duly countersigned by the competent 
authority of the State concerned ?

( / )  Is care taken to ascertain the correct ages of pupils? Are 
applications for admission properly filled in by the parents or 
guardians and kept properly ?

(g) Are Scholars’ Registers maintained satisfactorily and 
posted up-to-date.

(h) Is the teachers’ Attendance Register kept ? Do teachers 
record their attendance in the presence of the Head of the institu­
tion, and note the exact time both of arrival and departure ? Are 
teachers punctual ?

(z) Are leave rules followed ?

(y) All rules regarding admission and migration of pupils 
observed ?

12, Finance.

(a) Is the system of accounts satisfactory ? Are they kept 
by the clerk, checked by the Head of the institution and regularly 
audited? In the case of aided institutions, are the accounts 
regularly audited by a recognised auditor ?

(b) Have the receipts and disbursements for the past financial 
year been entered under separate heads prescribed for the purpose?

(c) Are payments made promptly ? Have the teachers and 
, scholarship-holders been paid up-to-date ?

(d) Is the teachers'’ acquittance roll correctly kept ? Are the 
salaries graded ? If so, >̂re annual g tde increments given regularly ?

(e) Are separate accounts kept for games, exaaiination fee, 
library and reading room funds ?
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( f )  Are the balances o£ the different school funds deposited 
in approved banks.

{g) What are sources of income of the institution and is the 
institution working at a profit or Iĉ ss ? What is done with the 
balance, if any ?

{h) Are the subscription lists, if any, properly kept ? Are 
the dates of receipts shown ?

{/) Is there any capital belonging to the institution ?

(y) Has any sum been kept out of current income on capital 
charges (e.g. building and furniture) ?

(A) What is the rate of fee for each class ? Are fees levied 
at approved rates ? If not, what are the reasons alleged for 
modifications ? Are they realised monthly and fully ?

Q )  Wliat is the number of free and half-rate pupils and of 
scholarship holders ? Do these numbers fall within the limits 
allowed by the rules? Hns the progress of free and half-rate 
pupils been satisfactory ?

(m) Has a reserve fund been created ? What is the amount ? 
How is it invested ?

13. Examination

(a) How did the institution fare at (0  recent public exami­
nation, (u ) terminal examinations since the previous inspection ?

(d) Did the institution carry off any scholarship at the public 
examinations ? If so note the number, name and value.

(c) Have promotion to pupils been given in accordance with the 
depsirtmental rules ?

14. Management (For private Institutions).

(a) What it the constitution of Managing Committee, if any, 
and the mode of election of members to it?

(h) Is the committee regularly constitued and has it received 
the approval of the competent authority?

(c) What changes have occurred in the constitution of the 
Managing Committee? Have all changes that have occurred in the 
personnel of the committee received the approval of the competent 
authority ?
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(d) Are the rules of the business satisfactory?

(e) Are the meetings held regularly?

( f )  Are there indications of domination from any quarter 
on the committee?

{g) Is the condition of service of the teachers such as to 
s<eciu’e continuity of work? If not, what are the reaf̂ ons for 
f req I lent changes? Have all chnnges in the staff, whether by 
appointment, dismissal or removal, received the approval ol the 
competent authority? Are teachers employed under an approved 
agreement?

(h) Has the institution a system of Provident Fund
for its staff?

15. Further Notes.

(a) Any further remarks which the Inspection officer may
deem necessary.

(h) An Inspecting Officer’s report on an educational institu­
tion sliould also deal with the following points:—

(a) Whether the building is State or rented.
(h) Whether it is sufficient and suitable,
(e) If rented, what steps have been taken to provide a

Government building.

2 . Furniture.— (a) Its condition and sufficiency.

{b) Whether the stock book is kept up to date and the supply
agrees with the entries therein.

(c) Whether unserviceable articles are written off regularly 
land are not allowed to occupy unnecessary space.

(d) Whether Survey Reports in proper form are sent 
annually?

3. Whether the maps and reference books prescribed are kept 
properly and whether they are entered in stock book.

4. Library,— («) Sufficienfy and suitability of the library.
{h) Whether the books in the library are entered in the

office rec{ister and classified^
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5. O^cc Staff.—{a) Namei, qimlificationi, service md 
present salary.

(b) Whether work is fairly distributed among them,
(e) Has the Cashier furnished his security and TV’hether it is 

renewed every year; if he has not furnished security what action 
is proposed to be taken,

6 . Cash Book.— («) Whether the cash book is daily checked, 
verified and signed by ttie ofHcer concerned.

(b) Whether the amount drawn from the Trfasury are 
disbursed without delay.

(c) Whether the details of cash balances are noted in the 
register.

7. Whether the prescribed registers are kept and the entries 
therein are up to date.

8 . Condition of the Treasury Chest,— {a) Whether it is safe 
and its keys are kept in proper custody.

(b) Does the cash balance agree with that in the cash book ?

(c) Whether the cash balance is at the time allowed to exceed 
the amount of the Cashier’s security and if so, under what 
circumstancis.

((/) Whether the cash is checked monthly and also by 
surprise f r o m  time to time by the Head of the Institution and 
entries compared with vouchers and a certificnte given to that 
eiTect in tlie cash boolc.

9. Whether the permanent advance amount is correct and 
recoupment of expenditure made from time to time?

10. Whether the tour programme is approved.

1 1 . Whether the entries in the Inspection diary are daily 
made.

12. Whether an office calendar is kept.

13. Whether the required statisitics are kept up to date.

ii. Whether service book^ in the custody of the officer are 
nil_ l in from time to time as required by Departmental orders 
jiin'i ''inyfrnmrnt circulars.
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13. Whether inspection reports are properly filed,

16. Periodical Reports and Returm.'^{a) Whether a list is 
k^)t of prescribed periodical reports and returns due from the 
offiice?

(h) Whether they are despatdied punctually.
(c) Whether office copies are properly filed.

17. Whether a register of new sanctions is maintained and 
entries made from time to time.

18. Whether a file is kept for noting from time to time
matters of interest to be included in the administration report?

19. Destruction o f Whether all unnecessary records
are destroyed from time to time and in accordance with Govern­
ment rules on the subject.

20. General remarks.
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A P P E N D I X - 7  A .

(See O h ap tee  IV  R u le  4). 

Government of Rajasthan.
Department of Education,

R ep o rt of In sp e c tio n .
N a m e o f S ch o o l ( in  fu ll) -----------------------------------------

D is tr ic t—.........................................Dat® o f la st in sp ection -

of In s p e c t io n --------------------------------T im e  d ev o ted -----------------
1. Particulars about students.

-Tehsil-
-Dato

^ ' 

m o
C O  ^ 3
ce o 
O

NO. ON KOLLS ON 
DAY OP INSPECT

r a  ! I -  'O! < B  1 < B

1  1 !/ S i  I
J O I O o 'o H m i 00 CO

THE
ION

<u
A
6

No. present 
on the day 

of inspection

No, of 
free 

scholars

No. of 
scholarship 

holders
1

Romarka

1 2 3 4 5 6

Commenfc on the No. of students, vis-a.vis accoramodation., furniture availab’ e, 
age group.
Tuitional and other establishment.

Name (with 
full quali- : 
fication and 
designation)

i|

a
<!

to OJ

Date of 
joining 
in this 
school

Particulars 
of extra 

curricular 
activities in 

which he 
takes part

Place of 
residence w i t h  

name of village 
and district

3. (a) Management (for Private Institutions)
(b ) F'inance.
Teacher-wise Time-table.

Glass and Subjects and co-curricular 
activities.

f

Name of the 
teacher

1 !
I
1 Kemarks

1

i j 

!

........ -'M.'.

1
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5. Course of study and class-work.

6 . School

Registers, etc. Parfeiculai’s Remarks

1 2 3

j

i
11
I

7. Oilier Records,

School Lil)rMry.

Subject
i

No. of
ISSUED TO

Periodicale 
subscribed ^

1
Books

Pupils Teachers
Remarks

i

i

11
1
I

9. Hostel.

1 0 . School Management and i)i,sciplme.

11. Furnitare, Equipment and Text-Books.

12. Buildino; and sanitation.



13. Physical Training, Gaaies and Ilealtli.

14. Scouting.

15. Other Co-curricukr Activities.

16. Examinations and Examination lieiulls.
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17. Further Remarki.

Inspecting Officer,

No. Dated ------------------------------- 195 .

Copy forAvarded to the................. .............— for information.

InBjpscting Officer,
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APPENDIX VI.

( See Chapter XII Rule 11 )

FORM ‘A ’

( See r u l e  N o. 1 )

GOVERNMENT OF RAJASTHAN

Annual confidential Report on Gazetted Officers and nom- 
Gazetted Executive Officers, for the year--------------------

Part I (to be signed by the Head of the Department)

1. o£ Officer-----------------------Date of birth------------------ -

l U

2. Appointment held during the year (with dates) and paiy 
and scale of pay.

3. General qualifications and aptitude for post held inclu­
ding any special or technical and professional attainments.

4. Manner in which the officer discharged his duties during 
the year i. e. if satisfactory or otherwise (specific insfcinces of 
unsatisfactory work) if adverse by commented on to be cited with 
number and date of orders passed.

5 . Does the officer exhibit :
(a) Patience.
(b ) Tact.
(c) Courtesy.
(d) Impartiality in his relations with the public and 

subordinate or superior staff with whom he comes 
in contact.

6. Has the officer a good :
(a) Character.
(b) Constitution.

7. Is the Officer,
(a) Physically energetic.
(5) Mentally alerti



8. Has the officer:
(a) Initiative and drive.
( b) Powers of control. i
(c) Powers of application.

9. Has the officer any special characteristics and or any out­
standing merits or abilities which would justify hia advancement 
and special selection for higher appointment in the service.

iQ. (a) JDoes the officer under report tour adequately.
(h) Does he maintain adequate touch with and control 

over his Subordinates or does he leave work unduly 
in their hands.

(c) Is he in touch with the general public in the area 
under his charge.

N o te :-  G ov ern a en t attaches great im portance to touring and the repoit 
should therefore include specifically all the heads given undeil this item

1 1 , Remarks.

The report should comment generally on the way in which 
the officer has carried out his various duties during the year and 
should give an estimate of his personality, character and abilities 
ma'ang particular mention of his relations with his fellow officers 
and the general public. It should contain your opinion on any 
points specially required at any time, e.g. fitness to cross the 
efficiency bar and in the case of technical departments should 
notice professional qualification and ability.

Opinion of Heads of Departments (when not reporting officer) 
on conduct and efficiency of the officer reported on.
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Head of Department.

Part II to be filled neatly and signed by the officer concerned.
1. Name;
2 . Father’s name :
3. Home District:

*4. Date of birth ;
5. Designation t 

*6 . Education or qualifications {

K o te ;— (Ite m  m arked * to be filled only when the firt report o f the officer U 
tlraWQ up aud not be repeate?l in subse^ueut reports.)
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7. Particulars o£ appointment during tiie year

District Post held Permanent or Officiating Pay Period
1 2 3 4 5

8« Name of relatives in Government employ:

Name Relationship Post held District
1 2 3 4

9. Change in immoveable property belonging to the officer 
or any member of his family ( Ivide Rule 1 0  (2 ) of Govt. 
Servants’ & Pensioners’ Conduct rules )

Description Manner of
Name of of Where Approximate acquisition
owner Property Situated value. of disposal

1 2 3 4 5

Certified that the information at Cols. 1 - 7  has been cheked 
from record and is correct.

Signature of Head of Office Signature of the Officer^



F O R M  ‘B’

( See eules 1 )

Qoveriiment of Rajasthan

--------- ----------------------- Department.
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CoDfidential Annual Report on Ministerial Officers for the

year 195--------------------

N ame------------------------------------------------

Rank-----------------------------—-------- Branch-----------------------------

Date ol (a) Birth-----------------------------------------------------------

(b) Entry to Govt. Service- 

Present grade-------------------------------

For notes on compiling form “ B” of the report see Appendix
A.

Section I-Performance of Duties in Present Grade.

1 . Knowledge—  Marking Remarks.
(a) of branch
(b) of Department

2 . Personality and force of character
3. Judgment
4. Power of taking responsibility
5 . Initiative
6 . Accuracy
7. Address and tact
8 . Power of supervising staff
9. Zeal and industry

1 0 , Health
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11. Attendance (See Note 2)

1 2 . Official conduct (discipline) (See Note 2 )

13. (a) Capacity to note

(b) Capacity to draft

General remarks (including a statement on integrity and 
reliability and a note of any special qualifications not included 
above).

Section II Degree of fitness for promotion.

Delete all but one of the following:—

Exceptionally well qualified/Iligbly qualified/qualified not 
yet qualified.

Remarks;—

I hereby certify that in my opinion the conduct, standard 
of efficiency and degree of fitness for promotion of the officer 
named herein are as stated.

Date--------------------  Signature (Certifying Officer)

Rank-------------------
Remarks by countersigning officer

Signature (Head of Department) 

Dated---------------—- —  ------- —



APPENDIX A.

N o t«s :-o n  com piling  form  “ B ”  of the report.

Section 1

N o te ;— Insert in this colum n A , B , 0 ,  D , or E  against each item to the 
f  o llow in g-ap poin tm ent:

A. Outstanding,
B. Very Good,
C. Satisfnct ry.
D. Indifferent.
E. F̂ oor.

N o t e :- ( 2 )  A n  A  or B m a rk irg  is inappropriate for these items.

N o t e i - ( 3 )  This report it  to  be leea td ed  as Confidential but an E  m arking 
aga inst any item m ust be com m unicated in duplicate b j  the H ead o f the Office 
t o  the Officer concerned, except in the follow ing circum stances:—

(i) Where in the opinion of the head of office communication 
is considered likely to affect adversely tlie officers health.

(ii) Where the marking is due to inexperience win^ to less 
than one years service in the grrde (except in ca ês of unsatis­
factory conduct, laziness, etc.)

(Hi) Where the weakness has already been notified and it is 
clear that no useful purpose can be served by repeated notification 
in such cases the officer should be advised of the proposal to 
discontinue future notlfactions to the same effect as those he has 
previously received. Any change for better or worse should be 
notified to the officer.

The officer should be required to sign and return to the 
Establishment Branch, one copy of intimations one E marking as 
evidence that he has been notified.

Section II.
N ote ; (4 )  The estimate o f fitness for prom otion should be related to  tho 

officer’ s capacity for the perform acce o f the duties o f the grade above. I f  h« 
ia m arked “ E xceptionally  well qualified”  or “ N ot Tet qualified” , the reasons for 
the m arking should be stated: and in general reporting oificer should make the 
fullest us« o f the “ R em arks”  space.

General.
N ota : ( 5 )  E rery  effort should be mad** to arrive at a jnst estimate o f  tha 

qualities of the officer at the time the report is made. R eportin g  officers should in 
no circumatancea have access to previous report* on the same officer by other 
reporting officers.
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F O R M  ‘ C ’
GOVEIlNMhNr OF RAJASTHA!^

------------------------------------------------------------ D e p a r t m e n t .

Confidential Annual Report on emp'oyees of 
subordinate services for the year---------------

Name-

Post held-

Where employed and work engnged upon- 

Per.-onality an d  manner------------------------

Health Physical cnpncity and nieuns of getting abont- 

Condiict and character-------------------------------

Industry quality of work- 

J udgment----------------------

Powers of control, supervision and organisation-

Professional knowledge or departmental experience---------------

Indebtedness (I£ indebted, the extent of personal responsibility 
for incurring the debts)--------------- -̂----------------------------------------

Punishments, Censures, or special commendations in the period 
under report— -------------------------------------------------------------

Date of communications to the officer of any adverse remarks 
since last report-------------------------------------------------------------------

Fitness for promotion or confirmation----------------------------------

General Remarks----------------------------------------------------- —

Remarks of immediate superior or reporting officer-

Station: Siavafure^
Dated--------------------------  (N:mie in Block Letters)

Vesiynaiion o f Officer,
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APPENDIX VII. 

Government of Rajasthan

Department o f Education 

SURVEY REPORT

bCHOOL

Before filling in tin's f<»rm please study the instructions on the 
reverse ilion nfflilv.

NIamn
of

aaiicleii
Quantity

Date
of

purchase
Oristinnl

price Condition
Reason

for
breakage

etc.

Reniarts 
of the 

In p< cf ing 
Officer

Order 
of the 

sanction- 
ing 

authority

Toital ...

No., Dated No. Dated

All the above mentioned articles are un- 
aerwieeable and have al>o heen shown to the 
In3g)3ctor/Inspect-,r0ss/Suh- f3eputv In«pector/ 
Persoaally when he/she visited the school 
for inspection.

I have personally examined all the articles 
written ah ve and find that the; are reilly 
unserviceable a> d worth writing ofi. These 
have not heoorae unserviceable due to n.gli« 
geuce but due to fair wear and tear.

Headmaster J Headmistress 

........ .......School...^ ...........

Inspecting Officer 

Sanctioning Authority.



Instructions.

1. This form is to be used for the disposal of the unservice­
able articles only.

2. No unserviceable articles should be written off unless the; 
survey report for them has been submitted and proper sanction- 
accorded by the competent, authority.

3. The Survey Reports should be submitted only once in an. 
academic year and in either of the months of April and November..

4. The Survey Reports should be forwarded through proper 
channel.

5. Survey Reports should always be submitted in triplicate.

6. The TnspecHng Officer should strike off from this formi 
any article or its part (in the cohunn of quantity which is note 
recommended to be written off or auctioned placing initials at 
each of the places where such corrections are made).

The repairable article should also be struck off from this report.

172

1^0.------ -̂------------136 - 401 Dated------------------ — 195 .

' Returned in original wdth the remarks that the articles ordered 
to be written off should be completely destroyed, those ordered to 
be burnt should be burnt to ashes and those ordered to be auctioned 
should be sold by public auction and the amount so reahsed should 
be credited into the Government Treasury as usual and thereafter, 
be deleted from the stock register of the school giving reference 
in each case of the number and date of this office endorsement with 
full signatures of the Headmaster concerned.

Head of the Office/Department.



Scheme and Rules Regarding the Award of Financial 
Assistance to Students

No. F. 174 (2) Edii./o4 In supersession of this office order 
No. F 15 (30) Edu-11-51, dated the 3rd November, I 951 regarding 
the Scheme and Ilules for the award of Financial Assistance to 
students published in the Rajpatra dated 9th November, 1951 at 
page 6, the Government of Rajasthan are pleased to sanction the 
following revised sclieme of scholarships and financial assistance 
to students and rules governing their award:—

/,  Merit-cum-need Scholarships:— Merit-cum-need scholar­
ships tenable for two academic years shall be awarded 
to the extent as shown below every year to such 
students of the following classes as show high promise 
of benefitting by the education for which scholarships 
'Are given but who lack the material means of getting 
such education. No condition of repayment shall 
attach to these scholarships;—

(а) 250 Scholarships of Rs. 100/- per academic year
to students of High School classes in recognised 
schools and Intermediate Colleges of 
Rajasthan.

(б) 150 Scholarships of Rs. 150/- per academic year
to students of Intermediate classes in recog­
nised schools and Intermediate Colleges of 
Rajasthan.

(c) 75 Scholarships of Rs. 200/- per academic year to 
students of Degree classes in recognised 
Colleges of Rajasthan.

(<̂ ) 25 Scholarships of Rs. 250/- per academic year to 
students of Post-graduate classes, excluding 
students of law, in recognised Colleges of 
Rajasthan.

(e) 10 Scholarships of a sum not exceeding Rs. 250/- 
per academic year to students belonging to 
Rajasthan and studying for some specialised 
courses in recognised institutions outside 
Rajasthan.

(r) 10 Scholarships of a sum not exceeding Rs.250/- 
per academic year to students belonging to
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Eajasthnn who are not eligible to get scholar­
ships \inder the above catagories but who 
deserve aid because of physical disability, 
extreme poverty or such other reasons as the 
Committee deem proper.

N o t e : — The Scholarships under this section will not be admissible in respect 
of technical courses to whicli Section I I  below applies.

/ / .  Students from Rajastlian joining technical courses at 
any of the recognised professional colleges in India, 
nmy, in suitable cases, be awarded study loans upto 
the amounts as recommended by the committee 
appointed for the purpose but shall not exceed the 
limits preseribed as below;—

Sucn  n s s i - t m c e  will  g ive n  anniually f o r  t\\e dun\Uon o f  
tl i{M-oinse ot studv n  n* Wiible p ' ( T V  A ear a l u r  e x a m i -  
nation o f  each case on  n i o ’i rs ;—

[o )  Civil Kngino'cring, Mechnnical and 
Klectrictil Kngincering, A eron au ­
tical Engineering.. . .  Ks, I,nOO/-

(//) Medi(.al Training ... .... ,, 1,500/-

{<■) Ayurvedic Training .... „  800/-

(d) Agriculture Veterinary Training ... ,, 1,000/-

(e) Resenrcl i  s t u d e n ts ;  T'eacher T r a i n i n g ;
Diploma ( ' o u f s e s  in Civil 
and Klectiical and Mechanical
Engineering; and others not 
covered l>y the above but consi­
dered necessary by the 
GoYernnient ... .... „  1,500/-

III. Financial Assistance to children of deceased Govern­
ment Servants.

1. In addition to the merit-cum-need scholar-ship mentioned 
above 50 merit-cum-need scholarships shall be awarded 
to sons and daughters of Government servants who 
die while in Government service and whose children 
lack the material means of continuing their education.



.2, Sucii scliO'arsliips sshall be nwardetl irrespective of the class
in which the stu<!enr is stuilyino- and shall be tenable, 
Si<bje< t to the continued s aislnctory progress, till the 
stn<lent passes the 1 ntermf'clinie Exaniinatiun in Arts, 
Science or Commerce ais the case mu,y be.

3. No condition of repaymnit shall attach to the>e scliolarsliips.

4, T h e  nino’^nt o f  scholarship awarded to each student shall
ranu'e from Ks. \\)j- Hs. HO/- p, m. but the total 
nniounr of such scliolarships in a Family shall not 
exceed Rs 60/- p. m.

IV. Pn yment ,  uifhdraw^a!, suspension. rene\val, rostoi ’ation 
or  transFcr o f  scholnrships -.md studv loans shad be

*

governed  l y  the folh wing Uulc.":—

(a.) l^iymenr of scholarships or h ans s]i( idd start as soon 
as the award is made. The can(hdate should apply 
to the sanctioning authority with the following docum- 
ments:—

(i)  A certificate of admission from the Head of the 
Institution in which the student wishes to 
prosecute his/her studies during the tenability 
of scholarships or loan.

(n ) A certificate in the prescribed form from the 
Head of the Institution where the student 
passed his qualifying examination or from 
a Magistrate of the place of residence of the 
student not below the rank of a 1st class 
Magistrate with regard to iiis/her financial 
circumstances and means.

(m ) Academic record certified by the Head of the 
Institution where the student passed his 
qualifying examination.

(6) Any of these scholarships or loans may be suspended 
or withdrawn by the sanctioning authority if the 
recipient is found by such authority to lack in regular 
attendance, satisfactory academic }>rogress, general 
good conduct or due observation of school or college 
discipline.
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Provided that the scholarships or lofins so suspended may be 
restored by the sanctioning authority with or without retrospective 
effect on being sâ isfietl that the suspen.sion is no longer necessary,

(c) All Scholarships and loans shall ordinarily continue to
be available through the period of the course for which 
they have been awarded, provi(ied that the sanctioning 
authority shall, from time to time satisfy itself thntthe 
recipient continues to show regular attendance, satis­
factory academic progress, general good conduct and 
due observance of school or c<>llege discipline. The 
sanctioning authority may, on being satisfied that a 
recipient has failed to fulfil any of the abcve conditions, 
suspend or withdraw the scholarship or loan perma­
nently or for such time fis it may deem necessary.

(d) A Scholarship or loan withdrawn nnder th e  above rvile, 
may, at the disc'retion of the sanctioning authority, be 
awarded to the next eligible candidate for the unexpired 
period of its tenability.

(e) A Scholarship or loan holder is entitled to have his/her 
scholarships /loan tnmsferred to any other recognised 
institution at any time during its currency provided 
that his/hej- migration has the previous approval of the 
sanctioning authority.

(/) No student shall hold more than one scholarship from 
Government fund at the same time.

((/) Scholarships and study loans shall be granted only for 
the period of study which a student is now carrying 
on and not for the period which has already expired.

(A) A s tu d en t w h o  is g ra n ted  a loan  sh a ll, b e fo re  th e  p a y m ­
en t o f  loan  starts, be req u ired  b y  the a u th o r ity  g ra n tin g  
a loa n  to  s ig n  a d ecla ra tion  th at he w o u ld  start re fu n ­
d in g  the a m o u n t o f  loan  as soon  as h e  starts earn ing 
R s . 150 P.M. o r  m ore  in  th e  fo l lo w in g  m in im u m  
in sta lm e n ts :—

Amount of income. MontJdy instalment-
Below Rs. 149 p .m . Nil
Rs. 150 P.M. to Rs. 199 p .m . Rs. 15
Rs. 200 P.M. to Rs, 299 p .m ...  Rs. 25
Rs. 300 P.M. to Rs, 499 p .m ..  Ra. 30
Rs. 600 p .m . to  a n d  o v e r . . . .  Rs. 50



(i) Scholarships and loans sanctioned according to the sch­
eme shall be tenable with effect from the beginning of 
the academic session i.e. July.

(it) All rules of scholnrships and loans in force in various parts 
of Rajasthan shall be deemed to have been superseded 
and replaced by these rules except that scholarships 
and study loans granted before the introduction 
of these rules shall continue to be governed by the 
respective rules under which they were awarded.

(F ) Administration of Scholarships and Loans:—

(a) Except as otherwise provided in the body of these 
Rules, Scholarships and loans shall be administered by 
a Committee consisting of:—
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Chairman.

Member Secretary. 

Member.

(1) Minister for Education

(2) The Education Secretary

(3) The Director of Education

(4) One-Principal of Degree or „
post Graduate College (to 
be nominated by the Edu­
cation Member.

(5) Principal, S. M. S. Medical „
College, Jaipur.

(6) Principal, M. B. M. Engi­
neering College, Jodhpur.

(7) A representative of the „
Finance Department.

(8) Principal, Agriculture Col- ,,
lege, Jobner,

The Committee will have power to frame such subsidiary rules 
for the administration of this scheme as do not in any way preju­
dice or change the provisions of this Scheme.

(b ) Funds necessary for administration of these Scholarships 
and loans shall be intimated to the Committee from year to year 
by the Government.



(c) The Committee would recommend the grant of loans anid 
scholarships in accordance with the scheme.

(d) All recoveries o£ loans granted shall be made by thie 
Education Department.

(e) In the case of candidates from the backward classes an.d 
women applicants, the Committee may apply, if necessary, comp­
aratively, lower standards in selecting candidates for sch0lsrship)s 
or loans.

( / ’) The Committee shall confirm to the directions issued by 
the Government from time to time in regard to the minimum 
number of scholarships or loans to be gi’anted for particulair 
courses of study.

(g) The Government may at their discretion direct that a 
specified sura out of the funds placed at the disposal of the 
Committee be disbureed in granting loans to sons and daugh­
ters of Government servants, who die while in services.

(A) All scholarships under rule (I) shall be sanctioned by the 
Committee but all cases of loans and scholarships under rule II 
and 111 shall be sanctioned by the Government.

{i} Financial assistance for Technical Education or I(<"< aic4i 
in foreign countries in the form of loans is not provided under 
these Rules.
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APPENDIX IX.

SCHEDULE OF FEES.

( Ŝ ee Ghapter V II 1 d Chapter X V I  Buie 3 ) 

Part 1.— Fees in Qovernment lastitutions. 

F o r  C o l l e g e .

Tuition fees Per month
( for 12 months) 

Bs. as. p.
(i) Intermediate Arts 3 0 0

(u) Intermediate Science and Commerce • 3 8 0

(iii) B.A., B. Com. 4 0 0

{iv) B.Sc. . 4 8 0

(y) M.A., M, Com., M. Sc. 8 0 0

{vi) LL. B. . 10 0 0
(uii) Research SchoLirs . 10 0 0

(oiii) Research students of Science laboratory 
fees.

5 0 0

{ i x)  Post Graduate Students of Science 
laboratory fees.

2 0 0

( x )  Evening classes B.A.. B. Com. 8 0 0

(Women students will be exempt 
from payment of tuition fee but shall 
pay the laboratory fee).

2. Admission fee from students seeking 2 0 0
admission to 1st and 3rd year and 5th year 
classes and to the previous class and from 
students migratino’ to other colleges for 
their 2nd, 4th and 6th year classses and 
the Law Final cLiss ( not chargeable in 
case of Sanskrit and Ayurvedic Colleges).

B. Re-n imission fee (not chargeable in case 2 0 0
of Sanskrit and Ayiu’vedic Colleges).
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Per month 
{for 12 month)) 

Bs, as.

4. Transfer Certificate or Leaving Certificate 2 0 0)
Fee,

5. Duplicate Transfer Certificate or Leaving 2 0 0
Certificate Fee.

•
6. Fee for forwarding to the University 5 0 0

applications of ex-students for taking the 
examinations as private candidates.

7. Such ex-students, who may be preparing for University
examimtions, private candidates who wish to avail o)f 
facilities for practical work in Science laboratories or 
in Typewriting may, if the Principal, concerned finds at 
practicable be allowed to do so fora period not exceed­
ing 3 months and for this he may be charged fulltuitio'n 
fee and Laboratory fee if Laboratory fee is also 
applicable, for a minimum period of 3 months.

8. Ex-students who may be preparing for Supplementary
examinations of the University and who wish to avail 
of the facilities for practical work in Science Labora­
tories and Typewriting may, if the Principal concerned 
finds it practicable, be allowed to do so for a period not 
exceeding one month and for this he be charged full 
tuition fee and laboratory fee, if Laboratory fee is also 
applicable, for a minimum period of one month.

9. Games fee . Rs. 6-0 per annum.

10. Common Room or Reading Room Rs. 2-0 })

11. College Magazine Fee Rs. 2-0 } 5 5 }

12. College Examination Fee Rs. 2-0 }> Examina­
tion.

13. Union Fee Rs. 2-0 }} annum,

14. Caution Money deposit * Bs, 10-0 }•



This should include Library caution money as well as labora­
tory caution money and is refundable at the time of the issue of a 
leaving or a transfer certificate.

For Hostels:—
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Hostel admission fee. Rs. 2-0.

Hostel Re-admission fee • Es. 2-0.

Hostel room rents.

(i) Single Seated class I room. Rs. 7-0 for 10 months.

ill) „  „  „  II room. Rs. 6-0

{iii) Two seated class I room per 
student.

Rs. 5-0 >>

{iv) Two seated class 11 room 
per student.

Rs, 4-0 j)

(v) Room with more than two 
seats, class I, per student.

Rs. 3-0 jj

(vi) Room ŵ ith moie than two 
seats class 11 per student.

Rs. 2-0

The division of the Hostel room into class I and class II will 
be done by the Principal of the college concerned.

The Hostel room rents sanctioned above include electricity and 
water charges and ordinary service (other than service connected 
with the mess).

18. Hostel common room fee . Rs» 2-0 per annum.

19. Hostel caution money . Rs. 5-0 „

20. Utensil fee . , Ks. 2-0 „

No separate mess caution money will be charged from the 
boarders.

N o t e :— The income from fee mentioned at Nos. 1 to 8 at 15, 16 and 17 shall be 

Credited to t ie  Governinent
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H I G H  S C H O O L S .

1. T u itio n  F ee ( 0  C lass I X  & X  . . .  E s . 1 /8  p .m . fo r  12 mf^nths 

ex cep t in  in stitu tion s  
w h ere  th ere  has been  no 
su ch  fee.

I I I  to V VI to V III I ^  to -3T

2. A d m iss io n  fee N il N il E e . 11-

3. E e -a d m iss io n  fee  . . . -14.1- -18/- B e , 1 /-

4. T ra n s fe r  o r  lea v in g  cert ifica te N il - /8 / - E e, 1 /-

( o r  its  d u p lica te ).

5. G am ea  fee R e. 1 /- E s . 2 /- p .m . E s . 4 / -  p m.

6. U n io n  fee N il N il E e . 1 /-  p ,m .

7. B ea d in g  E o o m  fee . . . N il B e . 11- E s. 2 /-  p .m .

8 . S o c ia l gatherin g  fee N il N il E .e  1 /-  p .m .

9. E x a m in a t io n  fee fo r  ea ch  te rm in a l 7 8 / - E s . 1 /8 /- E s . 2 /-  p .m .

exa m in a tion .

10. C a u tion  m o n e y  ( fr o m  S cien ce  

stu d en ts  on ly )

N il N il  E s . 6 /-  to  be
refu n ded  w h e n  

t h e  sch o lar  

lea ves  s ch o o l.

T h e  in co m e  fro m  fees at N os . 1, 2, 3, and  4, sh a ll be cre d ite d  to  th e 
G o v ern m en t.

B a s ic  S . T. C. Training: S c h o o ls .
For Government Nominees.

1. A d m iss io n  fee . . .  . . .  E e . 1 /-

2 . U n io n  fee  . . .  . . .  E s . 2 / - p .m .

3 . C a u tion  m o n e y  ..  . . .  E s . 5 /-  E e fu n d a b le  w h en  t  h e

tra in ee  lea v es  t h e  

S ch o o l.
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For Private Candidates.
4 . A d m iss ion  fee

6. H o s te l a d m ission  fee

6. T u ition  fea .j. >

7. H o s te l ren t

8 . C a u tion  m o n e y  (S c h o o l ) .

R e , 1 /-

R e . 11- 

Rg. 3 /-  p .m .

R s . 3 / '  p .m .

R s . 5 /-  p. a. R e fu n d a b le  at th e  end  
o f  th e  session .

T h e  in co m e  from  fees at N os- 1, 4, 5, 6, and  7 sh a ll be cred ited  to  th e  
G ov ern m en t.

Fees for Departmental Examinations.

Name of the various examinations.
(1 ) S. T . 0 .  E x a m in a tio n

(2 ) S an skrit E x a m in a tio n  ;—

(i)  A ch a ry a  (R e g u la r )

A ch a ry a  (P r iv a te )

(m ) S h a stri (R egu lar)

S h a stri (P r iv a te )

( m )  U p a d h y a y a  (R e g u la r )

U p a d h y a y a  (P r iv a te )

( M  P ra v esh ik a  (R e g u la r )

P ra v esh ik a  (P r iv a t e )

(3 ) A y u rv e d ic  E x a m in a t io n  :—

(i)  B h ish a g a ch a r y a  (R eg u la r ) 

B h ish a g a ch a ry a  (P r iv a te )

(n )  B h ish a g w a r  (R e g u la r )  . . .  

B h ish a g w a r  (P r iv a te )  . . .

R s . 1 5 /-

R s  1 4 /.  

R s . 1 6 /-  

R s. 1 2 /.  

R s . 1 4 /-  

R s . 8 /-  

R s . 1 ? /-  

R s- 2 /-  

R s . 4 / -

R s . 1 0 /-  

R s . 1 0 /-  

R s . 6 /-  

R s . 6 /-



m

A P P E N D I X  X .

(S e h  C h a p t e r  X X I I  B u l b  11  [<] ).

Q o v e r q m e n t of R a ja s th a n .
D b p a e t m b n t  o f  E d u c a t i o n .

Application for Departmental permission for appearing at a 
Public Examination.

(to hs submitted between 15th July and 10 th August only each year)

1. N a m e o f th e  a p p lica n t ........... ...................................................................................  .
2 . S ta ff N u m b e r .. ....................... .........................................................................................

3. D esign ation  •••................ ............................ ................  ...............................................
4- Q u a lifica tion  : -

(а) W h e n  jo in in g  th e  D e p a itm e n t .......................................................................
(б ) E x i s t i n g . . . . , , , ............., ................................................  . ...................................

5 . D a te  o f a p p o in tm e n t .........  .............................................................  ..................

6. P a y  and g ra d e ........................................................................................................................
(a) W h e n  jo in in g  th e  D e p a r t m e n t . . . ................................................................

(&) E x is t in g . , . :  ............................................................................................................
7. E x a m in a t io n :—

(а )  W”h en  and fo r  w h a t E x a m in a tion  p erm itted  to  app ear depart-
m en ta lly  l a s t ........................................................  ........................................

(б )  E esu lt o f  la st exa m in a tion  at w h ich  a p p ea red ....................................
( c )  T h e  E xa m in a tion , at w h ich  su b jects  w ants to  appear at, nam e

and th e  y e a r .............  ...........................................................  . ...................
[d) W h e n  an d  w h ere  th e  ex a m in a tio n  w ill be  h e ld .................................
(tf) N a m e  o f  th e  U n iv e rs ity  o r  B o a r d ...............................

8 . E ea son  fo r  tak in g  up th is  e x a m in a tion ...................................................................
9 . W h e th e r  tra in ed  o r  u n t r a in e d .. . . . ................................. .................. .........................

10. T h e  a m ou n t o f  leave  h e  w ou ld  take fo r  th e  E x a m in a tio n  d a y s  on ly .

Dated .........................^195  . Signature of the applicant-

Nq.................... Dated ..............................195 •

11. S u bm itted  to  th e . . .  ...... .............T h e  case  is  re com m en d ed  (n o t  re co m ­
m en d ed  an d  if  p e rm itted  w ill e ffe ct  th e  w o rk in g ).

*D a le te  e ith er  o f  th e  tw o  p le a se .............. - . . . . S ch o o l.

13. O rder o f  th e  san otion in g  a u th or ity .

Signature of the aanctioning authority. 
Designation*



( S e e  C h a p t e r  x x i i  R u l e  I I  ( 2 )

Consolidated statement of Candidates Applying for 
Grant of Permission to Appear at Public 

Examinations for the Session 195 to 195 .
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APPENDIX XI

1. Serial Number.

2. Name o£ institution.

3. No. of teachers in the institution.

4. Serial No.

5. Name of Applicant.

6. Qualification with year in which obtained.

7. Year in which last permission was given to this applicant 
with name of examination.

8. Examination in which the applicant wants to appear.

9. Recommendation of the forwarding authority.

Dated-

Signature o f (he forwarding 

autlioriiy.

10. Orders of the sanctioning authority.

Signature o f the sanctioning 

authority.

Dated------------------------ Designation.



Bond to be executed by a Government Servant 
deputed for training in a teachers 

training Institution.
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APPENDIX XII

T his bond is made on the--  — —— ---------day oL

195 By— -----—----------------- son of̂ ------------------- ---------- -

resident of--------------------------------------------------- (herein after called

‘̂the Trainee” )  of the first part And— ------------------------- -----------

son o£----------— —------------— ----------resident o£----------------------- -

-(herein after called “ the Surety” ) of the second

part WITH the Governoerof the State of Rajasthan (herein after 
called of the Government).

W h e r e a s  the trainee, and employee under the Government 
in the Education Department, has been selected for Training at

the---------------------------------------------------------- school for S.T.C,

B.Ed./M.Ed./Ciaft course at the expense of the Government.

A n d  witeueas under the rules of the Government the Trainee 
is required to enter into a Bond with surety containing the 
terms nnd conditions, 
herein after contained,

A n d  w h e r e a s  the execution of the 
Bond as aforesaid has been ngreed to, 
by the trainee and by the Surety,

Now t h e r e f o r e  t h i s  b o n d  w it n e s s e s  and the trainee and 
the Surety hereby jointly and severally covenant with the 
Government as follows:—

1. In consideration of the Government agreeing to train 
the trainee at the said school for the said course without any 
fees and without making any deduction from the salary which 
the trainee was, immediately l̂ efore joining the said school, was



((irawing, and in pursuance of the aforesfiid agreement, the 
Itrainee and the Surety hereby agree as follows:—

(a) The Trainee shnll well and fnithfiilly pursue his studies
sat the said school and quahfy himself for the--------------------------
(certincate/diploma, degree.

(b) The Trainee shall, after completing his studies at the said 
school serve the Government in the E<tucution Dt‘})artment for 
ai period of not less than 3 years, and shall during the whole of 
the said period of 3 years diliger.tly and efficiently do all acts and 
discharge all duties which may be required to be done by him 
iin his capacity as an employee of that Department.

2. During the period of training at the said school the 
Trainee shall be guilty of idleness negligence, failure to attend to 
dluty m subordination or misconduct oF. any paid, the Principal of 
the said school shall be at liberty to stop his training and expel 
hiim from the School.

3. If the Trainee is expelled from the said school under 
clause 2 here of, or if the Trainee fails to resume duty on comp* 
letion of his training, or, within 3 years of his having so resumed, 
he is dismissed from service by a competent authority or resigns 
from the service, the Trainee shall forfeit all rights and privileges 
in consideration of which this Bond has been executed, and shallj 
if called upon to do so by the competent authority under the 
Government, refund to the Government the whole or such part of 
tlie cost of his training at the said school, ( including the salary 
paid to him for the period of his training) incurred by the 
Government as may be specified by the said competent authority.

2. The Surety hereby agrees ;—
(a) That he shall be liable to pay to the Government all 

amounts that the Trainee may become liable to pay 
to the Government hereunder.

(5) That any forgiveness or fDrbearance on the ĵ art of the 
Government towards the Trainee in respect of any act, 
omission, neglect or default of the Trainee shall not 
in any way release or exonerate the Surety from his 
liability under this Bond,

187



6. The liability o£ the Trainee and of the Surety hereunder 
shall be limited to an amoimt not exceeding  ̂Rs.-------------------- .

^Here enter the amount for which is intended to make the 
Trainee and the Surety liable. This will facilitate the exemption 
of stamp duty under articles 15 + f>7 of the stamp.

I n w i t n e s s  t h i s  Bond has been signed by the Trainee and by 
the Surety the day and year first above vrritten.

Signed by the Trainee in the presence of (witness]'------------ 1

„  „  » » „ (witness)--------------2

Signed by the Surety___  ____  .___________ ____

188

in the presence (witness)------------------- ------------------------------- 1

(witness)-----------------------------------  ------------ 21
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^r

=̂ r̂ c| I  |̂T
^fTO #7 ŝ 2|
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APPENDIX XV I

(  SEE CHAPTER X X I  EULE 3 )

Application for premission for private tuitions.

(I^riiicipuls of Colleges, Headmasters of schools and Superinten­
dents of Hostels getting Rs. 20-0- P.M. or more as Superintendent 
allo wance) attached to the colleges and schools are not allowed to 
undertake any Private tuition).

1. Name of the applicant.

2. Designation.

3. Name of school or college employed in

4. Name and class of tlie pupil,

5. Whether the pupil is reading in class taught by the
applicant ?

6. Subjects in which permission for tuition is being
requested.

7. Details of any other tuition already being done by the
applicant.

8* I declare that the number of hours given by me to this
tuition shall not exceed------------------- —------- per day or
----------------- -------------------- per week.

9. I farther declare that the business of my private tuition 
will not interfere with the proper execution of my 
school duties including the preparation of lessons at 
home, the correction of exercises and participation in 
extra-curricular activities.

10. I shall abide by the general rules of the Education 
Department enforced in respect of permission for private 
tuition.

B a te ---------------- Signature o f the applicant,

Date -  ----- ---  Signature o f ilie sanctioning authority
Designation.
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Application Form fonTraining of Teachers 
(Qovt. Servants)

APPENDIX XVII.

1. Name

2. Father’s Name

3, Date of birth—
(According to tlie Universitj  ̂ certificate or 

De}>artmental record).
4. Date of employment --- -----------------------------------------

5. Date of coufirinatlQn - — ______________________ _

€. Qualification, mentioning subjects taken to:-

Name of Examination Years of 
passing

Subjects
taken

1. Middle.
2. Matric,
3. Intermediate
4. B.A , R.Sc. or B. Com.
5. M.A., (trained or untrained)
6. Present salary and grade with 

days of promotion to the pre­
sent grade.

7. Name of the training institution 
to which application is made 
(in order of preference).

8 Institution where serving.o
9 Permanent address.

Division

Signature of apjolicant. 

Reiriarks and recommendation of the forwarding authority.

Signature of forivarding 
authority and designation.



Application Form for Training; of Techers 
(Private Candidates)
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APPENDIX X V I11

1. Name

2. Father’s/Husband’s name with address-------- ----------------

?). Date o£ birth-------------------------------

(Accordiiinr to Uiiivevsity or Board Certificate).

4. Qualification mentioning subjects taken a t : —

Name of Examination, Year of passing. Subjects Division
taken.

1. Middle.

2. Matric.

o. Intermediate

5. Particulars about service, if any,

(i) Name of school or schools ------------------------

(ii) Length of service there -----------------------

6. Name of the training institution desired to be joined.

7, Permanent address

Signature of the appUcani.
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Appendix XXI

5jrfRT q5r

----------- ---------------------------------------------

t  m^\ ^  ^  ^  --------------- ---------------------

R. eir5i/^r ^ 5 T R ------- --------- ---------------------- -----------

HTH----------------------------------------------------------------------------

V. sRTiif^ 

it. ---------

=1* g r̂̂ /§jr̂ r ^ k m ---------------------

0[T^/g^r m -----------------------m
--------------------------------------------------- — -------- J,J^-

?o. ftirrs ^  -------------------------

smrajqg------------------------------------------ ^

?R. W  5lt̂  I t-------------------------
? ^wlg ^ ^ 6  — *“------------------------------------------------

^'i. ' = r r s ^ T M ^  ^  ^
q f  ?!r ^ r  ^ k ^  # f  r --------------------------------------------
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APPENDIX X X II 
( S s s  C h a p t e r  X X III R u l e  5  )

( Sug^geitive only )

Name-
Date of bij’th

----------------Session--------
------- Class------- ------Section

Father’s name 
addrcBs---------------

-rNnme of gUMi'dian with

Dfiy-scholar or Boarder-----------------
Members ot‘ the family he lives with
Average income of the guardian——
Place of resi<ience in the city, town—

or villas:e—

(A ) Academic Progress.

Subjaot July j  Aug. Sept. Oct. Nov. Deo 1 JsiiD. Feb. Mar. 1 April
1 1

Signature of the teacher- - ——----------

Sit^nature of the Headmastero

Signature o f  rhe gunrditm------------ ---------------------



21^

(B) Miscdilaneous.

July Aug. Sept. Oct.
!

Nov. Dec. Jan. Feb. Mar.

No. of school 
meetings.

Attendance of 
the pupil.

Fee to be deposi­
ted next month

Fine to be deposi­
ted next month

Signature of Class teacher-

Sisfnature of Headmaster -

Signature of guardian-

(C) Social aad Cultural Progress.

Activity First Term Second Term Third Term

Signature of the Teacher

Signature of the Headmaster

Signature of the Guardian
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(D) Physical Progress.

Teeth,
T«rm Height Weight Chest Exp. Eyes, Any Disease Signature

throat

First
Term

Teacher-

Headmaster 

Guardian-—

Second
Term

Teacher-

Headmaster- 

Guardian—

Third
Term

Teacher-

Headmaster- 

Guardian-----

(E) Moral Progress.

Traits First Term Second Term Third Term

Discipline

Behaviour

Temperament

Sociability

Sense of responsibility

Leadership



(F ) General
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Term Signature

First term

Teacher--------------------------

Headmaster--------------------------

Guardian - -

Second term
Teacher------------------------

Hefidmaster--------------------- -—

Guardian

Third term
Teacher 

Headmaster-  

Guardian
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APPENDIX X X IV  

Jaipur^ October 18, 1955.

Subject:— Delegation of powers to the Officers of Education Department.

No. F, 18. (13)-F. II (R ) 55 His Highness the Rajpramukh has been pleased to delegate the Financial 
powers and powers under service to the officers of the Education Department, as per schedule attached.

Delegation o f Financial Powers and Powers under service rules to the Officers of the Edu. Department.

fcO
t oo

c>

y*di

Nature of Powers Director of Education
Deputy Director 

o f
E d u c a t i o n

Inspector and Deputy 
Inspectors of schotls 

I/O and other 
officers of the 
&ame category

^  0 a 
•S * c  S

S C o

S SO
O

*2 ^ S? UJ ^

Librarian
of

Library

1
.. -- 1 « S 4 5 6 7 8

i Power i s  grant leave otLer
than §tu(3y, »ncl disabilitj.

Accoi^ng to r e ▼ i 8 e d 
iSokedule,

Upto the poweif ©f Apptta. 
and Asstt. teachers in 
untirained graduates.

Upto the p 0 w e r s of 
Apptts. »nd Assistant 
teachers in Inter grade.

Upto the 
powers of 
Apptts,

Upto the 
powers of 
Apptti.

'
Upto the 
powers of 
Apptts.

2 Bepaiig to buildings maintO' 
nance of which is enfcrusted 
to the Dapartmant.

Full PowetB Upto B8, 2,000 Upto Bb. 60.. •••

3 Bent for accommodation ... Subject to the oondition that the maximum limit upto which ofdlnary 
office accommodation oan be taken on rent should not exceed Ra. 100 P.M. 
as pr«vided in item 22 of Annexuve ' A ' to tha appendix VIII to the revised 
aohadulo of powers.



Purchases of 
Stores.

Stocks aud

W r i t i n g  of losses and 
property.

A u c t i o n  of unserviceable 
artiofes and write off their 
costs.

Refund off Revenue

According to the powers

Upto Bg. J250 in each 
case subject to limit of 
Rs. 5,000 in year pro­
vided it ia not the 
theft, embezzlament,

Upto Rs. 250 in each 
case subject to lirait ef 
Rs. 5.000 in year provi­
ded it ia not the theft, 
embezzlement.

Upto Rs. 100 at a time .

Upto Rs. 1000

Upto Rs. 100 in each 
case aubject to limit of 
Rs. 1000 in a year pro- 
Tided U is not due theft 
embeizloment.

Upto Rs. 100 in aach, 
case subject to a limit 
of Rs. 1000 in a year 
provided ft is not due 
theft embezzlement ale.

Upto Rs. 500

Upto Rs. 10/ in each 
case subject to a limit 
of Rs. 100/ in year 
subject to the provision 

in the foregoing columns.

UT*to Us. 10/ iu each case 
subject to a limit of 
Rs. 100/ in a year sub­
ject to th« provrsion in 
the foregoing columns.

Upto Rs.500

UptoRs. 10/ 
in e a c h  
case sub­
ject to a 
limit of Rs. 
100/ in a 
year.

Upto Bs. 30/ 
in e a c h  
case sub­
ject to a 
l i m i t  of 
Rs. 100/ in 
a yaar.

Upto Rs.lCO Upto Rs.lOa

toto)—
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APPENDIX XXVII.

All students belonging to scheduled tribes, scheduled castes 
and other Backward classes (list of classes to be included in this 
exemption is given below) shall be exempted from payment of 
any tuition fees in all Government Educational Institutions.

List of scheduled tribes, scheduled castes and backward 
classes.

1. Scheduled Tribes,

1. Bhils,

II. Scheduled castes.

I. Adhi Dharmi. 23. Badi.
2. Badgar. 24. Bargi.
3. Bhand. 25, Bidakia.
4. Chura. 26. Dhankia.
5. Dome. 27. Garaccha Mehtar,
6. Jatia. 28. Kapadia Sansi.
7. Khatka. 29. Koria.
8. Madari (Bajigar) 30. Mehar.
9. Mochi, 31. Pasi.

10. Raodasis. 32. Sarbhangi.
11. Sansi. 33. Tirgar.
12. Aheri, 34. Bagri
13. Bansphore. 35. Basaria.
14. Bhanoi.o 36. Chamar.
15, Dabgar, 37. Deeda.
16. Gandia. 38. Godhi.
17. Kalbelia. 39. Khan gar.
18. Kooch ban. 40. Kan jar.
19. Majhabi. 41. Mehtar.
20. But. 42. Raiger.
21. Rawal. 43. Singiwala.
22. Thori, 44. Walmiki.
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III. Backward classes.
1. Bagri. 31. Balai.
2. Bola. 32. Badera
3. Chesta, 33. ShandapL
4. Dholi. 34. Dhankas.
5. Ghanacha. 35. Garasia.
6. Gaderia. 36. Jogi.
7. J ulaha. 37. Kanjar.
8. Kahar. 38. Koh.
9. Lohar. 39. Kangi.

10, Werasi. 40. Merat.
11. Mogia. 41. Miras,
12. Ood (Beldar), 42. Maik.
13. Rehhrri. 43. Pinjara.
14. Satiaya. (Sindhis). 44. Sad (Santia)
1 0. Khant. A5. Silkiwala.
16. Beria. 46. Banjara.
17. Baori. 47. Bagaria.
18. Chamta. 48. Dhobi
19. Dhandi. 49. Gbanchani.
20. Gawaria. 50. Gadic Lobar.
21, Ha la. 51. Jhatav (Yadav).
22. Kalal. 52. K umbhar.
23. Kbatik, 53. Kharol.
24. Kanvi. 54. Lakhara.
25. Mer. 55. Mena.
26. Mai. 56. Maha Brahmin.
27. Megwal. 57. Nairia.
28. Patwa (Phadal), 58. Sonsi (Sebpr)
29. Rai. 59. Ihatera.
30. Sikligbar. 60. Rawat,

GOVERNMENT OF RAJASTHAN 
Education Department

No, F, 1 (127) Edu/(B)/56 Dated 9tli July, 1956.

O R D E R

His Highness the Rajpramukh has been pleased to order that 
the facility of free education be provided at all stages of education 
to the members of families of the Govt. Servants, both gazetted 
and non gazetted, in receipt of basic pay of Its. 250 r.M. ( Two 
hundred and fifty ) or less with effect from the Academic Session 
1956-57 in all Government Educationallnstitutions in Rajasthan 
Technical oi’ otherwise.
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GOVERNMENT OF RAJASTHAN 
Education Department.

O R B E l t

No. F. 1.(127) Edu/(B)/56 Dated Jaipur, the 7th August, 1956.

Reference:— This Department Order of even number dated 9th 
July, 1956,

Whereas some doubts have arisen in connection with the bene­
fits to be allowed to Government Servants under Government 
Order referred to above, His Highness the Kajpramakh has been 
pleased to Order that:—

(1) Members of the family of a Government Servant should
include self, wife, legitimate or illegitimate children and 
brothers and sisterB solely dependent on the Govern­
ment Servant would be entitled to the concession till 
they are married.

(2) Only the Government servants of the Government of 
Rajasthan are contemplated under this exemption. 
Servants of Government of India, Railways, Indian 
Post Offices and other States cannot be exempted 
under this Order.

(3)  Persons serving in Semi-Government bodies like the 
Municipal Boards, District Boards, Panchayats aud 
Government aided institutions cannot claim this 
exemption.

(4) The concession of exemption extends only in respect of
(a) Tuition Fees (b) Admission Fee (c) Science, Draw­
ing, Commerce Fee or for any technical subject.

It does not apply to (a) Library and Reading room 
fees (b) Hostel room rent (c) Hostel electricity & 
water charges (d) Examination Fee (e) Terminal 
Examination Fee (f) College Magazine Fee 
(g) College Day Fee (h) Affiliated Club Fee and 
Student’s Association Fee etc.

(5) The present Order will not effect any other Freeships 
and scholarships that may be granted under other ord­
ers issued by the Government.

(6) Pensioners of the Government of Raĵ usthan will not be 
entitled to any benefit under this order.

(7) These concession* of exemption to members of Govern­
ment servants’ families will be withdrawn from per­
sona, who fail in the annual exiimination till they pass 
that exivmrotioa, . . . .



(8) The bonafide students of scheduled castes, Scheduled 
Tribes, and other Backward Classes who may be in 
indiojent circumstances but who fail afc an annual exam- 
ination will also be not entitled to free education till 
they pass that examination.

(9) (a) This benefit is to be given from the commencement 
of the Academic Session 1956-1957 in all Government 
Educational Institutions and if any fees have already 
been realised they should be refunded according to lUiles.

(6) This benefit can be available tea Government servant 
only upto the date till his pay as defined in Rule 7 
(24) R.S R. Rs. 250 p.m. If at any time du rin g  the 
session wdien the pay of the Government servants exceeds 
Rs. 250 P.M. he shculd be made to pay the fees for the 
rest of the session proportionately

(10) The form of the certificate, a specimen of which is
enclosed hns been prescribed which every Government 
servant must present to the head 'of the Institution 
before any exemption from fees can be granted,

(11) No change in guardian-ship should be allowed when 
this is done only for obtaining benefit of this exemp­
tion. Such cases with comment reasons should be reco­
mmended to Government for sanction,

CERTIFICATE FOR EXEMPTION.

This is to certify that Shri---------------------- —--------------------- -

22S

a student of the----------------class at the------------- is a member of
the family (Self-wife/son/daughter/brother, sister) of shri-

-who is employed under mo as----------at-
and whose pay is Rs.----------- -p. m. in the scale of pay of
Rs.................the date of the next increment due to him is---------

Signature and rubber stamp indicating Signature of Gazetted
designation, of the Official Superior Ofjicer
holding a gazetted rank. j

Rubber stamp, 
indicating designation

I solemnly declare on oath that— ----------------------------- -------is
my/son/daughter/brother/sister and is solely dependent on me,
and that the above of mine is unmarried,Sister

Da ê Signature of the Govt, servant,
Designation.



TEXT BOOKS

The Government will follow a progressiv© policy o£ nationalis­
ing text books from classes I to VIII. This work of nationalisa­
tion shall be entrufcted to a Board called Nationalisation Board of 
'Fext Books. It will consist of the following: —

1. Chairman, Board of Revenue, Rajasithan. Chairman
2. Secretary to Government, Education

Department... .... .... Member
3. Shri L. L. Joshi .... „
4. Director of Education .... .... ,,
5. Deputy Secretary to Govt. Finance Deptt. „
6. R.A.S. Officer of the standing of a S .D.O,

or an Education Officer not below the
rank of a Deputy Director Secretary.

2. This Board will prepare its owni constitution and procedure 
of w'ork,

3. It may arrange to get text hooks written by appointing 
writers in various subjects or and invite them from authors in the 
countrj’ outside the panels.

4. These books will be written according toi the curriculum 
supplied by the Government.

5. The Board will also prepare and supply to authors 
specifications for their guidance to write these text books, in such 
subjects as the Board thinks necessary,

6. It will arange to get these books reviewed. The final 
scrutiny of these w’ill be made by a high level committee consisting 
of a Judge of the Rajasthan High Court, a member of the 
Rajasthan Public Service Commission and the Chairman of the 
Nationalisation Board of Text Books.

7. After the final selection, the Board will airrange to appoint 
artists to prepare suitable illustrations for varioufs text books.

8. The Board will also arrange to get these -books printed 
in Government as Avell as private presses. It will be free to decide 
the quality of paper, cover page, type to be used,  ̂kind of binding, 
size of the book, contents and iUustrations auid other details 
regarding contents and get-up of these books.
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9, It will fix rates of remuneration to be paid to nuthors of 
books, artists, reviewers and to such others who will be called 
upon to assist in this work.

227

10. It will take any other steps which it deems suitable for 
the falfihnent of these objectives.

11. The books once prescribed will continue for three or four 
years unless there nre strong reasons for clr-inging or replacing 
them earlier.

GOVERNiyiENNJ.OF RAJASTHAN. 

Appointments (A) Department.

O R D E R .

NoD.1.11325/A.pptts (A.)/56, Dated 16th, January 1956,

In exercise of the powers conferred under Rules 12 (a) of the 
Rajasthan Civil Services (Classification, Control and Appeal) itules, 
1950, His Highness the Rajpramukh is pleased to order that the 
following be added as T*̂ otes 1 and 2 below the posts specified 
under head ‘Education Department’ in Schedule II appended to 
the said Rules:—

N o t e  1 .— T h e powers specified in Part I I I  in regard to the holders of these 
posts where the maximum pay of the post does not exceed 
R b. 1 2 5 /- p .m . ■will T est with the D eputy D irector of 
Educatiou (R a n g e) subject to the provisions contained 
therein and also subject to JSTote 2 below ;—

N o t e  2 .— Tli<? p o w .r s  specified in Part I I I  in  regard to th e  holders o f th e  
posts o! teachers (item  above) where the pay of the post docs 
a o t exceed Rs. 70 /- p . m. will vest with the Inspectors and 
Deputy Inspectors o f Schools in charge Districts, subject to 
the proi:isions contained therein.

By Order,
M. MUKERJl,

Additional ^eceretavy to thê  
Government of Bamthan^ Jaipur,



Schedule showing Delegation of Financial I^owers and Powers under service Rules 
to the officers of the Education Department.

to
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00

• m nm -

6

xn
N a tu re  o f  P o w e r T o  w h o m  d e leg a ted E x te n t  o f  d e leg a tion E em a rk s

1 2 3 4 5

1 P o w e rs  t o  g ra n t le a v e  D ir e c to r  o f  E d u ca tio n  
o th e r  th a n  s tu d y  leave
and d is a b ility  lea v e . D y . D ir e c to r  o f  E d tica tio n

A ss is ta n t D ir e c to r  o f  E d u ca tio n  
(W o m e n ).

In s p e c to r s  an d  D e p u ty  In sp e c to rs  
In ch a rg e  D is tr ic ts .

D e p u ty  In sp e c to rs  o f S ch o o l

H e a d s  o f In te r  C olleges

H e a d s  o f H ig h , T rain in g  & M u lt i­
p u rp ose  S ch oo ls .

L ib ra r ia n s  o f  ‘ A  ’ C lass L ib ra ries.

U p to  p o w ers  o f  a p p o in tm en t.

U p to  p o w e rs  o f  a p p o in tm e n t and  A ss is ta n t 
T e a ch e rs  in  u n tra in ed  grade.

U p to  p ow ers  o f  a p p o in tm e n t A sstt . T ea ch ers  in  
In te r  grad e  and  L o w e r  D iv is io n  C lerks.

Upto powers of appoinfement and A sstt , T ea ch ers  
in  In te r  G ra d e .

U p to  p o w ers  o f  a p p o in tm e n t and  A ss tt . T ea ch ers  
in  M a tr ic  grade.

U p to  p o w e rs  o f  a p p o in tm en t,

U p to  p ow ers  o f  a p p o in tm en t.

U p to  p ow ora  o f  a p p o in tm en t.



2 R e p a irs  to  bu ild in gs , m a in ­ D ir e c to r  o f  E d u ca tion F u ll p ow ers . !
te n a n ce  o f  w h ich  is en ­ i
tru sted  to  th e  D ep tt- D y . D ir e c to r  o f  E d u ca tio n U p to  E s . 2 ,0 00 .

A sstt . D ir e c to r  o f  E .lu ca tio n  ( W o ­ U p to  E s , COO.
m en ).

In sp e c to rs  and D e p u ty  In sp ectors U p to  R s. 500-
In ch a rg e  D is tr ic ts .

D e p u ty  In sp e c to r  o f  S ch o o ls U p to  R s . 50.

3 P u rch a se  o f  S to re s D ire c t  o f  E d u ca tio n  . . . U p to  R b. 20 ,00 0 . •

D y . D ir e c to r  o f  E d u ca tio n U p to  R s. 5 ,000 .

A sstt . D ir e c to r  o f  E d u ca tio n  ( W o ­ U p to  R f . 2 ,0 0 0 . 1

m en ).

In sp e c to rs  and D e p u ty  In sp e c to r U p to  R s . 2 ,0 0 0  in  ca se  o f  In sp e c to rs  o f  S c lioo l.s
!

In ch a rg e  D is tr ic ts .

D e p u ty . I n sp e c to r  o f  S ch o o ls U p to  R s . 6 ,0 0 .

H e a d s  o f  In te r  C o lleges U p to  R s . 2 ,0 00 .

H e a d s  o f  H ig h , T ra in in g  & M u lt i­ U p to  R s . 5 ,00.
p u rp ose  S ch o o ls .

\
L ib ra r ia n s  o f  ‘A ’ C lass L ib ra r ie s ... U p to  R s. 1 ,00. lOfcO

CO



02
N a tu re  o f  P o w e r T o  w h o m  delegated E x te n t  ®f de legation R em ark s

1 2 a 4 5

4 W r it in g  o f  lo s s e s  o f  p r o ­ D ii e c to r  o f  E d u ca tio n U p to  R s. 5 00  in  each  ca se  su b je ct to  a lim it o f
p e r ty . R s . 10 ,000  in  a year.

D y . D ire c to r  o f E d u ca tio n U p to  E s. 200  in  ea ch  ca s e  su b je c t  to  a lim it o f  i
Ks- 2 000  in  a year.'

A ss is ta n t D ir e c t o r  o f  E d u ca tio n U p to  R s  100 in  each  ca se  su b je c t  to  a lim it o f 1
i

/
(W o m e n ). Ks. 1000  in  a  year. 1

i
I
1
( In sp e c to r  an d  D e p u ty  In sp e c to r  o f ITpto E s. 60  in  ea ch  case  su b je c t  to  a lim it o f
i S ch o o ls  In ch a rg e  D is tr ic ts . Rs- 6 00  in  a y e a r  to  th e  In sp e cto rs  and  U p to

R s . 25 in  ea ch  case  su b je c t  to  a lim it o f  R s . 250
in  a y ea r to  th e  D y . In sp e cto rs  In ch a rg e  D is -

j

tr icts .

! 1 D e p u ty  In sp e c to r  o f  S ch oo ls U p to  R s . 25 in  e a ch  case  su b je c t  to  a lim it o f  i
! R s . 2 50  in  a year. j

H e a d s  o f In te r  C o lleges U p to  R s. 50  in  each  case su b je c t  to  a lim it o f
»

E ? . 500  ill a yea r.

! H e a d s  o f  H ig h , T.vaining & M u iti- U p to  R s- 25 in  ea ch  case  su b je ct to  a lim it o f
j p u rp ose  S ch oo ls . R s . 250  in  a year.

j L ib ra r ia n s  o f  ‘ A  ’ C lass L ib ra r ies  , U p to  R s. 25  in each  ca se  su b je ct to  a lim it o f  :

!
Ml. 2 5 0  in  a

bO
cc<o



A u ctio n  o f  u n serv icea b le  
a rticles  and  w rite  o ff 
th e ir  costs .

D ir e c to r  o f  E d u ca tio n  . . .  U p to  Rs« 5 0 0  ifl oach ease Jli-bjeet to  a lim it o f
K s. 10 ,000  in  a  year.

D y . D ir e c to r  o f  E d u ca tio n  . . .  i U p to  R s 2 00  in  each  case  su b je ct t o  a lim it o f
j R s . 2 0 0 0  in  a year.

A ss ista n t D ir e c to r  o f  E d u ca tion  i U p to  R s. 100  in oach  case  s u b je c t 'ta  a iim it o f
(V /o ra e n ). | hs. 1000  in  a yea r.

!
In sp e cto r  and D y . In sp e cto rs  In -  | U p to  R s- 50  in  ea ch  case  su b je ct to ' a lim it  o f  i

ch arge  D is tr ic ts

D y- In sp e cto rs  o f  S ch o o ls  

H ead s  o f  In te r  C o lle ces

H ead s o f  H ig h , T ra in in g  and M u lt i ­
p u rp ose  S ch o o ls .

L ib ra rian s o f  ‘ A ’ C lass L ib ra ries

R s. 5 0 0  in  a y e a r  to  th e  In sp e cto rs  and  U p t o  
R s . 25  ill each  caee su b je ct to  a lim it o f R s , 2 5 0  
in  a y e a r  to  th e  D e p u ty  In sp e cto ra  In ch a rg e  
D is tr ic ts .

U p to  R s. 25 in  ea ch  case  su b je ct to  a  lim it o 
R s . 250  in  a year.

U p to  R s , 50  in  ea ch  case su b je c t  to  a lim it o f  
R s . 5 00  in  a year.

U p to  R s , 25 in  ca ch  ca se  s u b je c t  to  a lim it o f  
R s . 2 5 0  in  a y ea r ,

U p to  R s . 25  in  ea ch  case  su b je c t  to  a lim it o f  
R s . 2 50  in  a yea r.

N ote ;— 1. T h e  p ow ers  regard in g  iter/i No. 4 & 5 w ill be  exercised  svxbject to  th e  ob serv a n ce  of co n d it io n s  la id  d o w n  b e lo w  
item  No- 2 ? -I I -D e Ie g a t io n  o f  fin an cia l p o w e rs  in  A p p en d ix  IV -G en erstl F in a n c ia l a n d  A c c o a n t  R u le s  an d  R u le  
2 0  o f  G en era l F in a n c ia l an d  A cco u n t R u les , to

CO



2. In  all cases  o f  lo ss  o f  G ov ern m en t p r o p e r ty -S to re s  th e  a u th o r ity  co m p e te n t to  w rite  it  o f f  sh o u ld  u n dertak e  an  
in v estig a tion  in to  th e  c ircu m sta n ce s  lead in g  to  th e  lo ss  ; if it is  fo u n d  th a t th e  loss  h ad  been  o cca s io n e d  b y  
fraud  o r  n eg ligen ce , h e  sh ou ld  : -

(а ) in  th e  case  o f  G ov ern m en t servan ts  su b m it a rep ort to  th e  a u th o r ity  co m p e te n t to  tak e d is c ip lin a r y
a ctio n  o r  if  h e  h im se lf is th e  co m p e te n t authcjrity  ])roceed  to  tak e  a p p rop ria te  a c t io n , and

(б) in  th e  case  o f  a n y  o th e r  p erson s  take su ch  steps as m a y  be  a p p rop ria te  to  re co v e r  th e  va lu e  o f  th e  lo s s
o r  to  in itia te  o th e r  p roceed in g s  as th e  case  m a y  be.

A fte r  n e ce ssa ry  a ct io n  h as b een  tak en , th e  a u th o r ity  m a y  w rite  o ff  th e  lo ss  to  th e  ex ten t o f  th e  p o w e r  d e leg ated  t a  
h im . A  rep ort se ttin g  ou t th e  c ircu m sta n ce s  in  w h ich  th e  lo ss  o ccu rre d , th e  p erson  or  p e rso n s  respon sibte*for th e  
lo s s , and  a c o p y  o f  th e  sa n ct io n  to  w rite  off' sh ou ld  be sen t to  th e  A cco u n ta n t  G en era l in  co n tin u a tio n  o f  th e  
rep ort req u ired  to  be sen t u n d er ru le  20  o f  G en era l F in a n c ia l and  A c c o u n t  E u les .

COto


