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CHAPTER I.

DEFINITIONS AND CONDITIONS OF KECOGNITION.

1. (a) A sum of money is amiually granted by the Local AnnMigraut 
■<jovernment for European education.

(b) The object of the grant is to aid in maintaining efi&oient 
schools for European children and institutions for training 
teachers for such schools. The grant is administered by the 
Education Department of the Local Government, hereinafter 
called the “ Department.”

2- (a) In this Code, unless there is anything repugnant in DefiniWoM. 
the subject or context:—

(i) words importing the masculine gender shall be taken 
to include females ; and <

(ii) words in the singular shall include the plural and “  General.”  
vice versa.

(b) The term “ European”  in this Code signifies any person 
of European parentage, pure or mixed, who retains European 
habits and modes of life ; but the Department shall in all cases of 
doubt decide the proper application of the term.

The definition of the term “ European”  given in tliis arti­
cle excludes from the benefits of the Code Armenians, Parsis, 
non-European Jews, and Indian Christians ; but it does not 
prevent the admission of a certain proportion of non-Euro­
peans into European schools [vide article 24 (c) and 36 (c) {i} and 
(it) ]. Non-Europeans in European schools are eligible for certi­
ficates and scholarships on the same conditions as Europeans.

(c) The term “ resident of the Punjab”  means any person “ 
having lived in the Punjab or any of its dependencies, or any *’* 
Indian State within the geographical limits of the Punjab, for a
period of at least five years ; or being stationed therein for 
purposes of business or the public service, or being employed on 
the North-Western Railway or at the headquarters of the Gov­
ernment of India,

(d) The term “ Director”  signifies the Director of Public “ Director.”  
Instruction, Punjab.

(e) The term “ Inspector”  signifies the Inspector of European “ Inspector.”  
Schools, Punjab.

3. A school is said to be recognized when it is placed upon Definition of 
the list of recognized schools maintained by the Department. recognition.

4. Recognition shall be grated  by the Director, and may Authority 
be limited to certain sections or classes or subjects. to rKgnize.



DEFINITIONS AND CONDITIONS OF
5* ] RECOGNITION [C h a p . I.

recognition of a school is governed bv the following 
conditions ;—

(a) that the school is needed in the locality on educa­
tional grounds.

(b) that it is under a regularly constituted and registered
managing body (hereinafter called “ the managers” ) 
every change in the management being reported 
to the Department for approval.

Note I.—By “ change in the management”  is not meant any change in 
personnel, but any change such as the reorganization of the managers or the 
transfer of a school from one managing body to another.

N ote II.—The regulations governing registration are given in the Registra­
tion of Societies Act, X X I of 1860.

(c) that its financial resources are such as to ensure its .
continued maintenance in an efficient condition,

(d) that the school premises, buildings, ofl&ces and sanitary
arrangements are sufficient, suitable and healthy, 
and that, where necessary, they are properly light­
ed and warmed.

N ote I.—Rooms used for teaching purposes should provide at least twelve 
square feet per pupil, where only one class is taught, and sixteen square feet per 
pupil where more classes than one are taught in the same room.

N ote II.—The sleeping space allotted to each boarder must be declared by 
competent authority to be sufficient for purposes of health. In administering 
this article the Department will endeavour to secure provision for each child of not 
less than forty-five superficial feet and 450 cubic feet. When a boarding school is 
erected with the aid of a building grant the internal space provided for each 
boarder must be in accordance with the measurements stated in this article.

(e) that it is satisfactorily equipped with furniture, books,
maps, and other apparatus.

(f) that, in the case of boarding schools, due provision is
made for the feeding, accommodation, recreation, 
and medical attendance of the boarders.

(g) that it strictly observes the rules prescribed by the
Department for the prevention and extinguishing 
of fires {vide appendix XIX ).

{h) that the teachers are suitable as regards character and 
qualifications and are adequate in number.

(a) that the teachers are engaged on a written agreement 
in which the conditions of service are clearly defined 
and in which provision is made for the payment 
of salaries during the vacation {vide appendix 
X XV).

i j) lhat it has adopted the Standard Provident Fund 
Scheme (appendix X X II), or possesses a similar 
scheme which has received the approval of the- 
Inspector.



(k) that its teaching, tone, and discipline are satisfactory.
(1) that the rates of tuition and admission fees are in 

accordance with scales approved by the Depart­
ment {vids article 29).

{m) that eflficient arrangements are made for physical 
training.

(n) that it observes all the rules and regulations of this 
Code and follows the proscribed courses of study.

(o) that all the records and registers specified in Chapter V 
are maintained.

(p) that it is open to inspection and agrees to submit all 
records and reports called for by the Department 
from time to time.

6. Applications for recognition in the form given in appen- Application 
dix X X I should be submitted to the Inspector and should satis-
fy him that the conditions laid down in article 5 are fulfilled.

7. Where recognition is refused to a school, a copy of the Refusal of 
order shall be sent to the Correspondent stating the reasons for recognition, 
which recognition has been withheld.

8- When a school or any of its departments has ceased Conditions of 
to fulfil any of the conditions of recognition, recognition shall be withdrawal of 
withdrawn from that school or department, provided that 
where recognition is withdrawn as a disciplinary measure, the 
managers shall be allowed a full opportunity of explanation. If 
the defects are capable of immediate or early removal, the school 
authorities shall on the first occasion be allowed reasonable time, 
to be fixed by the Department, within which to remedy them ; 
and if they are remedied to the satisfaction of the Department, 
recognition shall not then be withdrawn.

9. Only those schools which are recognized are eligible to Benefits of 
present pupils for the examinations regulated by this Code or to ĝ tend̂ to 
accept scholars in receipt of Government scholarships or to share recognized 
in any other benefits of the Code. schools only.

10. (a) The managers of a school shall appoint a Corres- Appointment 
pondent with the Department who shall in every case be approved Corr -̂ 
by the Inspector.

(h) In communicating with the Department the Correspond­
ent shall invariably address the Inspector by designation.

(c) In the case of a change of Correspondent, the outgoing 
Correspondent shall at once inform the Inspector of the name of 

. his successor. '
4

b2

DEFINITIONS AND CONDITIONS OF
C h a p .  I. ] RECOGNITION. [ 6 — 10.



DEFINITIONS AND CONDITIONS OF
RECOGNITION. [ Chap. L

Inspector’s
visits.

Inspotor’s H . The Inspector will maintain a register of all schools
recognized and/or aided by the Department in which will b& 
shown the name and situation of each school, whether it is 
for boys or girls, its recognized grade and the name of the Cor­
respondent.

12. (a) The Inspector may visit a recognized school at 
any time with or without notice.

(h) An annual visit will be paid bĵ  the Inspector to each 
Bchool. Notice of the proposed date of the annual visit will be 
given to the managers at least ten days before it takes place.

(c) Unaided schools which are recognized, or which desire 
recognition, are subject to such inspection as may be necessary 
in order to satisfy the Department of the observance of the 
conditions stated in article 5.

13. The interpretation of any article in this Code shall rest 
with the Department.

Powers of the 14. The Department may cancel or modify any articles or 
Departnaenb. Code or may introduce new articles.

Interpreta­
tion of the 
Code.



CHAPTER II.

GRADES OF SCHOOLS.

15 . All recognized schools shall be graded by the Depart- Classification
1 • *“ 1 1 1  1 * 1  of schools.ment as primary, middle, or high.
16. (a) A primary school is one which teaches up to stan- <5rades of

I 1 TnrT • 1 • SCQOOlSdard IV  mcluflive, defined.
(6) A middle school is one which teaches up to standard

VII inclusive.
(c) A high school is one which teaches up to the standard

of the Cambridge School Certificate Examination.
1 7 . In grading a school the Department will take into• j  ^ school detor-consideration :—  mined.

(a) the standard up to which there is a real, and^likely to 
be a permanent, demand for instruction in the 
school ;

(fe) the competence of the school staff to teach up to 
that standard, and its sufficiency for the number of 
classes in the school. As a general rule, the staff 
will be regarded as insufficient if any teacher is 
required to instruct more than thirty-five scholars, 
or more than two classes at one and the same time.

18. Pupils shall be classified in sections as follows :— classification
of pupils.

(а) in any school the pupils below stan^dard I shall form
the infant section of that school. Pupils studying 
in standards I to IV, or any equivalent standards 
specially recognized by the Department for this 
purpose, shall form the primary section. Pupils 
studying in standards V to VII, or any equivalent 
standards specially recognized by the Department 
for this purpose, shall form the middle section.
Pupils studying beyond standard VII for the Cam­
bridge School Certificate Examination or such other 
examinations as may be specially recognized for 
this purpose by the Department shall form the 
high section.

(б) No recognized school shall be allowed to prepare pupils
for any examinations, except the Middle School or 
Cambridge School Certificate examinations, or such 
other examinations as may be recognized by the 
Department under article 18 (a) above. In the 
case of an examination so recognized, the express 
sanction of the Inspector is required, and this will 
not be given unless he is satisfied that proper pro­
vision for efficient instruction has been made.



GRADES OF SCHOOLS.
19-20.] [Chap II.

Scope of 1 9 . (a) Schools graded as primary shall only be entitled
-instruction. pupils in the infant and primary sections.

(b) Schools graded as middle shall only be entitled to teach 
pupils in the infant, primary, and middle sections.

(c) Schools graded as high shall be entitled to teach pupils 
in the infant, primary, middle, and high sections.

20. (ci) The grading of a recognized school may be altered
Alteration of sanction of the Department,
grading.

(b) Ordinarily the Department will not sanction the raising 
of a primary school to the middle grade unless there is an average 
attendance in each of the primary classes of at least twenty-five 
and a probable average attendance in each of the middle classes 
satisfactory to the Inspector under the circumstances ; nor the 
raising of a middle school to the high grade unless there is an 
average attendance in each of the middle classes of at least 
fifteen and a probable average attendance in each of the high 
classes satisfactory to the Inspector under the circumstances.

(c) The Department will not sanction, except in very excep­
tional circumstances, the opening of middle or high schools or 
sections in the plains.



CHAPTER m .

GENERAL RULES.

All recognized schools shall be goveraed by the following 
rules and regulations ;—

21. (a) The subjects taught in the infant, primary, and Courses of 
middle departments shall be in accordance with the schedules 
contained in the circular issued by the Deparment from time to
time ; and in the case of the high departments in accordance with 
the regulations of the Cambridge Syndicate, as modified to suit 
the requirements of this province, or in accordance with the 
regulations of the alternative examinations referred to in arti' 
cle 18.

(6) No variation from these courses of study shall be per­
mitted, except in particular schools, which may, with the previous 
sanction of the Department, substitute a course of training in 
various kinds of practical work, such as those specified in 
article 54 (d), for one or more of the subjects included in the 
schedule.

Notk.—-Urdu is a compulsory subject of instruction in boys’ schools, and 
no boys ’ school shall b« deemed ”  eflicietit ”  unless the Department is satisfied 
with an'angemc'tits made for giving instruction in this subject.

22. (a) The studies shall be conducted iii accordance with Time-tables, 
a time-table, a copy of which, signed by the head master, shall be 
maintained in the head master’s office.

(&) A copy of the time-table for each class shall be hung 
in the class room and shall be signed by the head master.

(c) A time-table, showing the distribution of work among 
the teachers, and the number of periods taught by each, shall 
be maintained in the head master’s office.

(d) These time-tables shall be filed for reference at the end 
of the school year.

N ote.— Any important change ia the curriculum of stiidies sliall receive the 
previous approval of the Inspector.

23- (a) The head master is responsible for the accuracy Reports and 
of the records and registers required in chapter V and fort he returns, 
accuracy of all reports and returns submitted to the Department 
from time to time.

(b) All returns and reports called for by the Inspector or the 
Department shall be duly made.

24. (a) In his application for the admission of a pupil, condition* of 
the parent or guardian shall state in writing that he accepts all application 
the rules and regulations of the schools, and that he undertakes 
to pay fees according to the scale an4 regulations laid down in



25-27.]

8

GENERAL RULES.
[Chap. m .

Promotions.

the school prospectus, and to observe the regulations in respect 
of fees for pupils entered or withdrawn during the course of thê  
school year, as laid down in the school prospectus.

(6) When a pupil is first admitted he shall not ordinarily 
be placed in any class higher or lower than that for which his 
transfer certificate shows him to be qualified, nor shall he be 
subsequently demoted, except with the previous sanction of the 
Inspector.

(c) Indian children admitted to European schools shall 
have a sufficient knowledge of English to benefit by the instruc­
tion given in the class for admission to which their other quali­
fications make them eligible.

25. (a) Promotion from one standard to the next higher 
may be accorded by the head master subject to the general 
approval of the Inspector. A pupil shall not be promoted, how­
ever, from the middle to the high section until he has passed the 
Middle School Examination, except with the permission of the 
Inspector.

(b) For all classes above the primary section each school 
shall hold at least three house examinations during the year 
(except in the case of classes sitting for public examinations in 
the third term), one being held in the last week of November. 
The results shall be tabulated in a register. Promotions except 
from class VII to VIII should in the main be based upon the 
results of these examinations.

(c) No pupil who makes less than 75 per cent, of possible 
attendances, counted from the date of admission, may be pro­
moted to the next higher class or be sent up for a public ex­
amination. except with the sanction of the Inspector.

Non-admis- 26. The Inspector will from time to time notify the head 
sion of pupils masters of all European schools in the Punjab of any parent or 
are^inSt"** guardian who is in debt to a European school in the Punjab or 

elsewhere,  ̂and the children of such a parent shall not be admitt­
ed to any European school in the Punjab without a transfer 
certificate in the authorized form stating that all fees have been 
duly paid.

Corporal 27- Corporal punishment shall only be inflicted in accordance
punishment, with the following rules :—

(a) for minor offences, assistant teachers to whom authority 
has been delegated by the head master may inflict 
corporal punishment up to a maximum of six 
strokes. Each infliction of punishment shall require



the previous sanction of the head master and shall 
be inflicted in the presence of an assistant teacher 
as witness ;

(h) for serious offences, and all offences requiring the 
cognisance of the head master, corporal punish­
ment may be administered by the head master 
himself up to a maximum of twelve strokes ; and 
when such punishment is inflicted on the Jbands, 
under article 27 (c), the maximum number of 
strokes shall be six on each hand.

(e) in the case of boys, corporal punishment should be 
inflicted with a cane, either on the hands or across 
the buttocks, no garments being removed for the 
purpose. In the case of girls, corporal punish­
ment should be inflicted with a cane on the hands 
on ly :

(d) in every case, whether administered by the head
master or his assistants a record of each instance of 
corporal punishment shall be maintained, stating 
the name of the offender, the nature of the offence, 
the number of strokes inflicted, the name of the 
teacher inflicting the punishment, the name of 
the witness [if under sub-clause (a)], and the 
date ;

(e) the head master shall countersign each entry of a
corporal punishment inflicted by his assistant 
teachers ;

(/) no corporal punishment shall be inflicted in public, 
but shall invariably be confined to the office or 
private study of the teacher or head master in­
flicting the punishment ;

(g) corporal punishment should not be inflicted a second 
time upon the same offender until at least 48 hours 
have elapsed after the first infliction.

28. (a) It shall not be required as a condition of admission Religious 
that any pupil shall attend any religious observance or any instruction, 
instruction in religious subjects, from which attendance or 
observance he may be withdrawn bj'’ his parent or guardian ; nor 
shall he be obliged to attend the school on any day exclusively 
set apart for religious observance by the religious body to which 
his parent or guardian belongs.

(&) The time or times during which any religious observance 
is practised, or instruction in religious subjects is given, shall , 
not form part of the period of instruction required for a school

GENERAL RULES.
Chap. III.] [28.



meeting {vide article 43); any pupil may be withdra^vn by his 
parent or guardian from such observance or instruction without 
forfeiting any of the other benefits of the school.

(c) The school shall be open at all times and in all its depart­
ments to the Inspector, but it shall be no part of his duties to 
enquire into any instruction in religious subjects given at the 
school or to examine any pupil therein in rehgious knowledge 
or in any religious subject or book.

N ote.—In all schools aided by Grovemraent religious instniction Ls purely 
voluntary. The managers of schools are not compelled to provide religious in­
struction for the pupils; if it is provided the parents of pupils have the right of 
withdrawing their children from it. When religious instruction is provided the 
managers are at liberty ̂ o set apart certain time,s in each year for examinations 
in religious subjects, but at such times the attendance of scholars must not be 
registered.

Tuition and 29. (a) Tuition fees shall be levied from the pupils (except 
j^iBsion ^  recognized orphanages and free schools), at rates

which shall not be less than Rs. 6 per mensem in primary, Rs. 12 
per mensem in middle, and Rs. 18 per mensem in high classes.

(6) Admission fees shall also be levied (subject to the same 
exception) on the first admission of a pupil to a recognized school 
of not less than Rs. 2 in primary and Rs. 5 in middle or high 
classes.

(c) In the case of children whose parents or guardians are not 
residents of the Punjab these fees (admission and tuition) may be 
increased by one-half.

(d) In cases in which the school receives a specific grant in 
consideration of a reduction of fee for certain children, the mini­
mum fee may be reduced in respect of such children by the amoimt 
of such grant, but the full rate of fee shall be taken into account 
in calculating the difference between expenditure and income 
under article 40 (a).

(e) In addition, five per cent, of the pupils may be admitted 
free and ten percent, at half rates on the grounds of poverty, 
but this concession may be withdrawn in the case of idleness or 
irregularity.

(/) The scale of fees shall not be varied according to the 
nationality of the pupil, except for pupils whose parents or 
guardians are not residents of the Punjab as laid down in article 2
(c) for whom the scale of fees may be increased beyond the scale 
laid down in clauses (a) and (&) above.

(g) Students joining on or after the 16th of a month shall 
' pay half the tuition fee for that month.
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(h) No tuition fee shall be levied for any calendar month 
during the whole of which a pupil has been absent on sick leave.

(i) All the fee rules of the school shall be printed 6n the 
back of the bill form.

30. (a) Accounts of income and expenditure shall be kept accounts** 
by the managers in the prescribed form, and shall be submitted
to the Department annually, when they have been reguiarly 
audited by a competent person, not in any way connected with the 
school, who shall be approved by the Inspector.

(b) For manager’s return, and time of submission,— vide 
appendix VI.

31. Every paid teacher shall be engaged under a written Condztions o f 
agreement with the managers [as laid down in article 5 ( )̂] of 
terminable on either side with not less than three months’ notice;
and w'hile the agreement may provide that the power of sus­
pending the teacher shall rest with the head master the power of 
dismissing him shall rest with the managers. A teacher who 
considers liimseK unjustly dismissed shall be permitted to make a 
representation to the Director, and the managers shall in such a 
case defer final action until they have received from the Director 
an expression of his views.

32. Teachers in recognized schools must be certificated by 
the Department, except in the case of the following ;—

(а) teachers of five years’ approved service and over.
Such approval will be given by the Department 
upon the report of the Inspector, and.jnay be quali­
fied in respect of the subjects or the grade of the 
school, for which the teacher is to be employed.

(б) gi’aduates of a British or Irish university and teachers
who have received a certificate from a Board 6f 
Education in Great Britain or a Ministry of Educa­
tion in Ireland, so long as their work is approved 
by the Inspector.

33. Pupil teachers {i.e„ teachers holding no certificate or Emplc^ment 
degree or other teaching qualifications approved by the Inspector) âcher*. 
may not be employed unless the staff of the school is complete
without them.



CHAPTER IV.

GEANTS-IN-AID.

Particulars to 34- When a school desires to be placed on the list of schools 
accompany receiving grant-in-aid, application shall bt mado through the 
£o?graS-Si. I^P^ctor to the Department, in the prescribed form, giving the 
aid. following particulars :—

(а) class of school;
(б) names, salaries, and qualifications of the teachers ;
(c) number of pupils in each standard ;
(d) scale of fees class by class ;
(e) probable annual income from all sources other than

Government grsints ;
if) proposed annual expenditure ;
(g) names of the managers and ths Correspondent ;
(h) plan of school buildings.

The form of application is given in appendix I.
Diapowii of 35. Should the Department decide to award a grant after 
application. Considering the Inspector’s report on the application, it will 

inform the managers, through the Inspector, from what date the 
school mil be regarded as on the grant-in-aid list, and the amount 
of grant awarded.

Grants in- 36- No grants will be paid—
(a) to any school which is not on the list ol recognized

schoolb maintained by the Department ;
(b) to any school which does not conform to the rules of

this Code and which is not subject to the inspection 
of the Department ;

(c) (̂ ) to any school in which the number of non-
Europeans exceeds 15 per cent, of tho total number 
of pupils, or such larger or smaller percentage as the 
Department may by a special order prescribe for 
any particular school or place ; net-withstanding 
that

(ii) with the sanction of the Dii*ector, Indian Christians, 
and Indians whoBt vernacular is not a local ver­
nacular, may be treated as Europeans for the 
purpose of this article, up to a maximum of 10 pei' 
cent, of the total enrolment of the school.

N ote .— Pupils who have been properly admitted under (c) (ii) above, need 
not be required to leave the school, if the number of pupils on the rolls should fall.

(d) to any school which is conducted for private profit.
N ote.— A school is conducted for private profit when it is the means of 

liveliliood or augmentation of income to a private individual or individuals.

12
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(e) to any school which is farmed out by the managers
to a teacher or teachers.

Note.— A school is farmed out to a teacher if the fees are handed over to him 
t o  make what pnjfit he can owt of them.

(f) to any school whose buildings and property are insured
against firo to a smaller extent than the total 
amount paid from provincial revenues in the lorm 
of building and special grants.

37. Grants-in-aid are of the following kinds :—  Kinds of
(a) ordinary grants, which shall consist of block and staff

grants added together {vide sections III  and IV) 
subject to the provisions of articles 40 and 45 ;

(h) fixed grants, to take the place of ordinarj’- grants ;
(c) provident fund grants ;
(d) boarding grants for orphans, the indigent, or for the

poor where schools are not available ;
(e) special grants ;
(/) building grants.

38. (a) Special grants and building grants are payable Grante when 
as may be determined in each case.

(&) All other grants are annual gi’ants for the year beginning 
on the 1st of April, and are payable to the school in the following 
manner :—

During each financial year the school shall receive monthly 
a sum equal to one-twelfth of the total amount awarded in respect 
of the statistics of the preceding year. The Department, however, 
may in certain cases pay the whole amount in one payment.
If a school is closed before the end of any year, the grant will 
cease from the date on which the school is closed ; and should the 
total grant have already been paid in one payment, a sum pro­
portionate to the unexpired portion of the school year shall be 
repaid to the Department.

39. Grants may be reduced or withheld when any of the Redaction 
conditions laid down under articles 5 and 36 is contravened, of
or ior other reasons shown in the Inspector’s report. In either 
case a statement of the reasons for which the grant has been 
reduced or withheld shall be commuilicated to the managers, 
who shall have an opportunity of making to the Department 
such representations as they desire. A reasonable; time, to be 
determined by the Department, shall then be allowed for improve-
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ment, after the lapse of which further Government grants will be 
reduced or withheld should the school continue to be unsatis­
factory.

40. («) The maximum grant awarded to a school under the 
heading of ordinary grant as defined in article 37 (a) shall not 
exceed the difference between the approved expenditure on tuition 
and the total income from tuition and admission fees (vide ap­
pendix XVII).

(h) This maximum shall, however, be subject to such orders 
regarding percentage reductions as the Department may from time 
to time determine.

Reserve fund. If in any year the income from all sources, including
Government giants, exceeds the total expenditure, the excess 
shall be placed to the credit of a school reserve fimd, a report to 
this effect being made to the Inspector.

(b) This reserve fund is intended either to build up the 
private financial resom-ces of the school or to be expended on 
m’gent school needs, and shall only be operated with the sanction 
of the Inspector. Failure to comply with this rule will render 
the school liable to reduction of gi*ant.

SECTION II.— O r d in a r y  G r a n t s .

Number of entitled to the full ordinary gi-ant under this
school meet- Section \vide articles 37 (a), 40 and 45], a school shall have held 
ings required not less than 880 full school meetings during the school year.
for full grant.

(h) If a school has held less than 880 full school meetings, 
a proportionate reduction shall be made in the grant, except in 
cases where a full year has not elapsed since the school was placed 
on the grant-in-aid list.

Full school  ̂ school meeting is meant a period of two hours
meeting of secular instruction. In the infant section of a school a period 
defined. of one and-a-half hours of secular instruction shall be considered 

Sts a full school meeting. In no case may more than two school 
meetings be counted on the same date.

Ordin at “ ordinary attendance”  in the following
tendtSde- articles shall be understood the average daily attendance during 
fined. the school year.
Gradin of regarded by the Inspector as excellent from
BchoolB̂ for every point of view, shall be graded t o  grant-in-aid purposes 
purposes of under article 37 (a) at 100 per cent. Schools regarded as fairly 
grant-in-aid. satisfactory shall be graded at 75 per cent. Schools whose 

retention on the grant-in-aid list is under consideration may be 
graded at rates lower than 75 per cent. All other schools shall be 
graded within the limits of 75 per cent, and 100 per cent.

N ote.— “ Every point of viê w ”  shall be taken to include teaching, tone, 
discipline, games, and accommodation.



SECTION III.— B l o c k  G r a n t s .

46. The following are the scales for the calculation of block Calculation 

= -
A.—Infant Section.

d
Rupees 25 for each of the first ten scholars in ordinary 

attendance;
Rupees 20 for each o)' the second ten scholars in ordinary 

attendance;
Rupees 15 for each of the remaining scholars in ordinary 

attendance.
B.—Primary Section.

Rupees 35 for each of the first twenty scholars in ordinary 
attendance;

Rupees 25 for each of the second twenty scholars in ordinary 
attendance ;

Rupees 20 for each of the remaining scholars in ordinary 
attendance.

C.—Middle Section.

Rupees 50 lor each of the first twenty scholars in ordinary 
attendance.

Rupees 35 for each of the second twenty scholars in ordinary 
attendance;

Rupees 25 for each of the remaining scholars in ordinary 
attendance.

D.—High Section.

Rupees 70 for each of the first five scholars in ordinary 
attendance ;

Rupees 50 for each oi the next ten scholars in ordinary 
attendance ;

Rupees 35 for each of the remaining scholars in ordinary 
attendance.

N ote  I.— P̂or the purposes of this article,, the attendance of pupils in each 
section of a school must be calculated separatdy.

N ote II.— N̂o grant will be paid on account of pupils under three years of 
age or on account of a pupil who has remained in the infant section for more than 
two years or on account of a pupil who has remained in the same class for more 
than two years.
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SECTION IV.—S t a f f  G r a n ts .

may be made not exceeding one-half of the 
grants. approved salary of each approved teacher in the school whose 

work is regarded as satisfactory by the Inspector, excluding 
teachers of music, religious knowledge, and other subjects not 
in the prescribed curriculum.

N otk I.— Where the salaries paid are considered by the Inspoctor to be cither 
lower or higher than those current in corresponding institutions of a similar 
grade, he may for the purpose of calculating staff grants, enhance or decrease 
snch salaries.

N otk II.— In cases where vacation salary is paid nnder article 5 (i), this 
vacation salary, if approved, shall be taken into account for the purposes of award­
ing staff grant«.

N ote i n . — N̂o staff grant will be paid on account of the number of periods 
spent by a teacher in religious instruction or in teaching any non-approve^ sub­
ject.

N ote  IV .—No staff grant will be paid on account of a pupil teacher (vida 
article 33).
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SECTION V.— ^Fixed G r a n t s .

48- Instead of the grants which may be payable under 
Fixed grants, gections II, III, IV and VI of this chapter, grants fixed in amount 

for a term of years may be given to schools, imder conditions 
which shall be determined by the Department.

SECTION V.—P r o v i d e n t  F u n d  G r a n t s .

Conditions of 49- («) In addition to the grants admissible under the 
provident preceding rules, a provident fund grant will be admissible in an 
fund grant. school in which a provident fund is established and properly

administered in accordance with the prescribed Standard Provi­
dent Fund Buies (appendix X X II) or other approved rules.

•%
(b) The special provident fund grant shall be assessed annual­

ly and shall be an amount equal to half an anna in the rupee 
of the total approved salaries paid during the year to the authorized 
subscribers to the fund at the time of assessment. The grant 
will only be awarded if an equal amount has been paid into the 
fund from its own resources by the controlling body.

(c) The special provident fund grant, together with the equal 
amount paid by the controlling body, shall constitute the contri­
bution of the controlling body for the purposes of the Standard 
Provident Fund Eules.
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SECTION VII.— B̂o a r d in g  G r a n t s .

50. A boarding grant is a special grant paid in respect of 
orphans and destitute oliildren, and ot children of the poor in fined, 
places where schools are not available.

51. A special grant of Rs. 8 per mensem for each child in  ̂
addition to ordinary grants of all descriptions may be made, ^nts.”  ̂
after enquiry, by the Department, in respect of orphans and des­
titute children of persons resident in the Punjab [as laid down
in article 2 (c)], or in respect of children of the poor in pla^s 
where schools are not available, in aid of boarding charges to 
orphanages, and to other schools which in the opinion of the 
Department provide an education suitable to orphans and desti­
tute children.

52. The following conditions govern the bestowal of this
grant :—  ** boarding

grants.

(a) for every scholar, on whose account a grant is claimed,
a certificate must be obtained from the magistrate 
of the district to which the child belongs testifying 
to his destitution . The form of magistrate’s certi­
ficate will be found in appendix X I;

(b) These certificates must be filed in the school for reference
and be submitted to the Inspector at the annual 
inspection ;

(c) no pupil over the age of eighteen years shall be eligible f

(d) schools cannot claim this grant for military orphans;
for whom military allowances are given (such 
children must, unless specially exempted, r<>ad in 
military schools) or for oliildren paid for fi'om any 
other public or private fund.

53. In the case of children of the poorer classes of Europeans, Boarding 
resident in the Punjab where no suitable education is available, grants for 
ai’rangements may be made by the Inspector for the education “  
of such children at a suitable school, wliich shall receive a boarding
grant amounting to the entire cost of such education or such part 
thereof as may be deemed necessary and of conveyance to and from 
the school, provided that the necessity for this is certified by 
some responsible person to the satisfaction of the Depart­
ment.



SECTION V III.— S p e c ia l  G r a n t s .

S ciai grants other than grants under section V II may
grants and be made on the recommendation of the Inspector :—
their object. schools in places where there is a small or poor

Em-opean population ;
(&) to schools newly established ;
(c) towards the purchase of school furniture, apparatus,

and books for school Hbraries, etc. ;
(d) towards the purchase of appliances and material for

the teaching of science, carpentry, smith’s work, 
cookery, household duties, shorthand and type­
writing, drill, gymnastics, and such other subjects 
as the Department may approve ;

(e) towards the cost of instruction in any of the subjects
specified in (d) above, provided that additional 
expenditm'0 is incurred on that account, and that 
the ordinary grant is considered insufficient ;

(/) for any other reason which the Department may con­
sider sufficient.

Note I.—Managers desiring a special grant on any account under this Article- 
should place before the Inspector at the time of his annual visit a clear statement 
in writing of the grounds on which a special grant is requested.

Note II.—One of the cases covered by this clause is that in which it can be 
proved that a grant earned under the Co<le, has, through misadventure, for which 
the managers are not to blame, fallen greatly below the average of the previous 
grants to the same school. Special grants under this clause will not ordinarily 
raise the total grant for the year above the gi-ant for the previous year, the average 
grant of the three previous years, or the income of the school from other sources.

Liability of 55- The managers must undertake to refund the amount of 
refunl̂ iT grant made for furniture, apparatus or appliances if the school
^ant-in-aid. ceases to Gxist within three years from the date of payment.
Conditions of 56. Special gi’ants under this section shall be awarded sub- 

'  award. ject to funds being available and to such conditions as the De­
partment may impose.
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SECTION I X .— ^B u ild ing  G r a n t s .

Building 57- Grants may be given to managers of recognized schools
^ants and ^ id —
their objects.

(a) of erecting, purchasing, enlarging, or adapting sohool 
buildings;

(h) of executmg extensive repairs or alternations ;
(c) in special cases of paying off debts incurred in erecting 

purchasing, enlarging, or adapting schools buildings^



{d) of acquiring land for school purposes .
58- Except in oases provided for in article 57 (c) no grant Previous 

will be given for a building regarding the erection, purchase, en- ^^^rtme^t 
largement, or adaptation of which the Department has not been necessary for 
consulted, or foi which aid has not been peomised previous to undertaking 
its erection, pui'chase, enlargement, or adaptation. o r̂'atlona.

59. { a ) Every appHcation for a grant must be submitted 
thi'ough the Inspector to the Department in the form shown in grLnte, how 
appendix II as early as possible in the school year. It must made and 
contain a certificate from the managers that the funds at their «Jisposed of. 
disposal will, when added to the grant applied for, be sufficient
to meet the full cost of thts work.

(b) Eough plans and approximate estimates should be at­
tached to the application. If the applicant desires that these 
should be prepared by the Public Works Department, he should 
apply to the divisional officer, who will be entitled to levy fees on 
the scale laid down in the municipal works rules.

60. In the case of an application for a grant for repairs or 
alterations under article 57 (&) the managers shall be required to u*J!derarticle 
show that the necessity for such a grant has not arisen from the 57 (6). 
neglect of current repairs in previous yecU’s.

61. In making an appUcation for a building grant the mana-
gers shall undertake to execute a trust-deed in the standard form êed ^^s- 
shown in appendix III or in such other form as may be sanctioned sary. 
by the Department.

Note.— All first grants paid to schools, irrespective of the amount, shall be 
subject to the provisions of this A rticle; but for subsequent grants towards 
extensions or alterations to a building on which Government holds a lien, no 
fresh deed shall be executed when the amount of t^e grant is less than Rs. 500.

62- The trust-deed must provide for the legal ownership Provisiona of 
of the premises, for the proper maintenance of the building, and trust-deed, 
for the inspection and management of the school.

N ote.—’Tlie execution of trust-deeds need only be insisted upon in the case 
of the erection or purchase of buildings, or in other cases, where the Local Gov­
ernment considers such a document necessary.

63. Grants under this section shall not ordinarily exceed 
one-half of the total cost. In places where there is a small or poor grann!d^- 
European population, or in cases where it shall be so specially sibie. 
determined by the Department, the maximum grant shall not
exceed two-thirds of the total cost.

64. When a grant is sanctioned, the managers shall be Payment of 
informed in what year or years and in what instabnents it will s '̂^nt.
be paid. /
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Conditions to 
be satisfied 
before pay­
ment of 
ffrant.

The Depart­
ment retains 
a lien on 
buildings to 
the extent of 
the grant-in- 
aid.

Advances
admissible.

Conditions 
for payment 
of the full 
grant.

65. No grant will be paid under the preceding articles 
until—

(a) detailed plans and estimates approved and signed by 
the local divisional officer ot the Public Works 
Department (Buildings and Koads Branch) 
have been submitted to the Director through 
the Inspector, and have obtained his final approval 
before the work is actually begun ;

(fe) the trust-deed, where considered necessary, has been 
duly executed and forwarded by the managers to 
the Department for safe custody.

66. If any building towards the erection, purchase, en­
largement, adaptation, alteration or repair of wliich a grant has 
been made by the Department is subsequently diverted to other 
than educational purposes, the Department shall have a prior 
hen on the buildings for the recovery of the grant, and a pro­
vision to this effect will be made in the tmst-deed.

Note.—“  Bxiilding ”  hero includes “  any portion of a building,”  e.g., the 
Department gives a grant towards the erection of a building which contains several 
rooms designed to be used as school-rooms. One of these may not, after the grant 
has been given, be converted into a chapel, or used, during school hours, for other 
than the purposes of secular education.

67. Advances may be made from time to time out of the 
sanctioned building grant on receipt of a report from the Pub­
lic Works Department that the work is proceeding satisfac­
torily.

68. The building grant Avill not be paid in full until the 
Department is satisfied that the building has been satisfactorily 
completed in accordance with the detailed plans and estimates 
provided for in article 65 (a).

Note.—The satisfaction of the Department shall be hold to mean the produc­
tion of a completion certificate signed by a responsible ofiBcer of the Public Works 
Department in the form as at appendix XXVI. The school authorities should 
apply direct to the divisional officer of the Public Works Department for this 
certificate, stating that to the best of their knowledge the work or portion of the 
work for which the grant or portion of the grant is desired, has been duly completed 
a««ording to the plans and estimates approved by the Public Works Department.



CHAPTER V.

KECORDS.

69. In every recognized school the following records in the 
prescribed form must be maintained :—

(а) the latest edition of the Code, and the current orders
of the Department r^arding courses of study, and 
examinations ;

(б) an admission register ;
(c) attendance registers ;
(d) a salary acquittance register and a* file of scholar.

ship-holders’ receipts ;
(e) a log-book ;
(/) a portfolio to contain official letters, documents and the 

annual reports of the Inspector ;
(g) a fee register in the form given in appendix X X III ;
(li) a corporal punishment register as prescribed in article 

27 (d).
70. The admission register should be kept by the head Ad^aaion 

master and the necessary entries made in it as occasion arises, ^neralrulee. 
It should invariably be up-to-date and should have an alphabeti­
cal index. Successive numbers should fie allott( d to the scholars
on their admission. Each scholar should have his own number 
and retain it throughout his school career. A pupil, who is re­
admitted to a school, should resume his original admission number.

71. The admission- register must show distinctly for each DetaiU of 
pupil—  admisaion

register.
(a) his number on the register ;
(b) the date of his admission ; /
(c) all his names in full ;
(d) the name, address, occupation and nationality of his

parent or guardian ;
(e) his birth-place ;
(f) the date of liis birth ;
Ig) the last school, if any, which he attended ;
(h) the highest standard in which he there studied ;
(a) the date of his leaving ;
(j) the number of his transfer certificate.

Note.—The information in the admisaion register should correspond with 
that shown in the transfer certificate from tho last school attended (if any).

72- A separate attendance register should be kept for each Attendant 
class or for each section of a school, the classes being kept separate, r^ter#: 
The register of each class should be marked by the teacher in 
charge of that class and ^lould frequently be checked by the 
head master, who is responsible for the accuracy of all registers.
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RECORDS.
73 ] [Chap. V.

Attendance 7 3 , ] ji  marking attendance registers, the following rules 
should be observed :—  . .

(a) the register must be marked at each school-meeting ;
(&) after the registers are closed no scholar may be marked ;
(c) the presence or absence of each pupil must be marked

at each school meeting ; but if a pupil marked 
present leaves during the meeting his attendance 
must be cancelled

(d) the entries must be made at the beginning of each
session in ink ;

(e) in mixed schools the names of boys should be entered
above those of girls, a space being left between ;

(/) p^ipils absent on account of sickness should be marked 
with ‘S,’ those absent with leave with ‘L ,’ and 
those absent without leave with ‘A ’ ;

{g) pupils who remain absent without leave tor six con­
secutive days shall be struck off the rolls ;

Qi) pupils who are necessarily absent from a school meet­
ing or meetings for attendance at any public ex­
amination, at class firing or at detachment, com­
pany, or batalhon drill, may be credited with 
attendance at such meetings ;

(i) holidays or half hoUdays should be marked by a 
hne drawn down the whole length of the column or 
the word ‘holiday’ should be written across the 
columns ;

(j) in the attendance register for each month should be 
entered the number of times the school was open, 
and the total number of attendances made by all 
the pupils during the month.

Note.— The total number of attendances should be determined by adding 
together the daily attendance at the foot of the column and again by adding to­
gether the monthly attendances of all the pupils ; the total should be the same.

(fc) the attendance of pupils under three years of age, or of 
those who have been in the infant section for more 
than two years, must not be included in either the 
daily or monthly totals ; '

{I) attendances for less than a full school-meeting as de­
fined in article 43 must not be counted

(m) all changes, erasures and alterations in the marking 
of attendance registers must be made in red ink 
and must in all cases be attested by the signature of 
the head master ;
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RECORDS.
Chap V.] [ 74-77.

(n) attendance registers must be closed on the last day of 
the school year and new ’ones opened on the first 
day of the new school year.

«
74. (a) The only persons authorized to make entries in Entrie* io 

the log-book, are the head master and the Inspector. ‘ the log-book-

{b) Such communications from the Inspector as he may direct 
‘ to be inserted in the log-book must be copied verbatim therein.

(c) The head master shall from time to* time make suitable 
entries in the log-book, recording such matters as the visits of 
the mnnagers, or of the Inspector, examination results, new ap­
pointments and other staff changes, important school events, . 
cautions, records of illness, etc.

(d) At the beginning of each school year the name of every 
teacher who is to form part of the school staff for that year, and 
the general distribution of work among them, shall be entered in 
the log-book and every subsequent change in the staff, or im­
portant change in the distribution of work must thereafter be 
recorded.

It is necessary to record in the log-book the action taken 
by the managers on any points brought to their notice by the 
Inspector.

(/) The log-book shall be kept in the custody of the bead 
master, but shall be open at all times to the Inspector or the 
managers. No entry made in the log-book may be removed, nor 
may it be altered otherwise than by a subsequent entry.

N ote .—A visitor’s book may be kept for recording the remarks of visitors 
to the school.

75- The portfolio is designed for the orderly custody of all Portfolio, 
official letters and documents relating to the school. In it should 
be kept all letters, in original, from the Department and copies 
of all letters to the Department. Agreements with the teachers 
and the like should also be placed in the portfolio.

Kote.— The purpose of this article is to ensure the careful preservation of 
important documents. But where the number of papers to b© placed on record 
is largo they may be filed under different headings.

76. Thu fee register should be so kept as to show month by Fee register, 
nionth the fees actually paid for each pupil. These entries shall
be verihf-d by the auditor ; and a list shall be prepared at the 
beginning of the school year by each school and submitted to the 
Inspector, showing the cases in which reductions have been made 
in the fees charged, with a brief statement of the reasons, and 
showing M'hat school (if any) the pupil has previously attended and 
what was the rate of fee there paid for him.

77. The Inspector is entitled to examine all school records Examinatioa 
at any time. of recorda.
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CHAPTER VI.

TRANSFER RULES.

Form of 78- No recognized school shall admit a pupil without a
traiwfer transfer oertificate (in the form shown in appendix V) from the 
certificate. sohool whioh he attended (if any) and in no case shall a

pupil be permitted to attend a class pending formal admission.
Note.—Papils retarniug to a sohool in the plains in the winter after attending 

a sohool in the hills in the summer or vice versa, shall count attendance in both, 
and shall be admitted from one to the other without a final leaving certificate, but 
shall produce a certificate stating that all fees have been paid in the school last 
attended.

Application 79 . Application for a transfer certificate must be made to 
the head master by the parent or guardian of the pupil.

Reasons for 
refusal of 
transfer 
eertifioates.

V’alidity of 
«ertificates.

Duplicates 
how obtain, 
ed.

Expulsion to 
be noted on 
•ertifi cates.

Copy of 
transfer 
certificates 
to be re- 
“tained.

Inspector 
settles 
^liflerences 

'  between 
Kohuols.
Transgression 
of rules 
renders a 
school liable 
to forfeiture 

-of the benefit* 
«of the Code.

80. The certificate must be either granted or refused on 
the day on which the application is received. The only ground 
on which a transfer certificate may be refused is non-payment of 
fees due. Refusals must be given in writing, must state the 
amount or nature of fees due, and must be signed by the head 
master.

81. No transfer certificate is valid unless it is in the autho­
rized form.

82. Application for a duplicate certificate must be made 
through the Inspector, Should he authorize the issue of a 
duplicate certificate, a fee of Re. 1 shall be paid to the sohool 
for it.

83. If a pupil has been expelled from a school for misconduct, 
and a transfer certificate be called for and given, the certificate 
shall bear the words “ Expelled for misconduct.”

84. All transfer certificates shall bear a serial number whioh 
shall be entered against the pupil’s name in the admission regis­
ter ; and a copy of each transfer certificate issued shall be kept, 
and submitted to the laspector at the time of his visit.

85. All questions arising between one school and another 
respecting the enforcement of these rules shall be referred to the 
Inspector, whose decision shall be final.

86. Transgression of any of the foregoing rules will render 
an aided school liable to suspensionj reduction, or withdrawal of 
gi-ant, to forfeitme of the right to send up pupils to the public 
examinations, and the right to hold scholarships ; and in the 
case of a recognized unaided school to the loss of recognition.
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CHAPTER VII.
SCHOLARSHIPS.

87. Scholarships are of four grades ; primary, middle, Gi»d©« of 
‘ high and collegiate.* •cholarship#.

88- The following scholarships will be awarded annually Soholarahipi 
fby the Department :—

(a) twenty primary scholarships of the value of Rs. 10
eacli per mensem, tenable for three years at any 
recognized school of a grade higher than primary j

(b) twenty middle school scholarships of the value of Rs. 12
each per mensem, tenable for two years at any re­
cognized high school or departments^

(c) ten high school scholarships (four of the value of Rs. 40
each per mensem for two years and six of the 
value of Rs. 20 each per mensem for two years) 
tenable at an approved educational institution for 
higher studies. ^

(d) one collegiate scholarship of the value of Rs. 60 per
mensem, tenable for two years at any approved 
college of a Universit^^

Note.— One of the scholarships under (c) above may be tenable at the King 
Edward Medical College, I^ahore, for five years.

■ 89. (a) Primary scholarships are awarded on the recom- scholawhip* • 
mendation of the Inspector after examination of the school how awarded." 

-jecords :—
The competition for primary scholarships will be limited to («) Primaiy. 

pupils whose parents or guardians are certified by 
a competent authority to be in need of assistance 
for the education of their children, the parents’ 
or guardians’ income and circumstances being stated 
in each iease. It should also be certified by the head 
of the institution concerned that the candidate has 
been industrious, of good character, and regular 
in attendance. <

(b) Middle school scholarships are awarded on the results of (b) Middle, 
the Middle School Examination.

(c) High school scholarships are awarded on the results of (c) High, 
the Cambridge School Certificate Examination,

(d) To be eligible for a scholarship under article 88 (d), the (d) CoUegiat«. 
applicant must have been eligible under (c), must have passed
the Intermediate Examination in the first or second division, and 
must undertake to continue to study for the B.A. or B.Sc. degree 
in any college approved by the Punjab Government for this pur­
pose^___________________________________________________________

♦Besides these a few professional scholarships are also awarded, information 
conoeming which can be obtainefl from the Inspector of European Schools,
Punjab.
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26

SCHOLARSHIPS.
Chap. v i r

Preference gQ, When a Sufficient number of candidates is forthcoming.'
relidlnts of residents of the Punjab [ as defined in article 2 (c) ],•
tlje Punjab, sch olarsh ips shall be awarded to such  ch ildren  in p referen ce  tf>’ 

others.
ScLolarsiiips 
may be 
converted.

Applicatiuus 
for scholar- 
atiipo.

Date of aub- 
mitting 
8cholarBhi]> 
applications.

Age lim it for 
achularships.

Honorary
acholars.

91. If candidates are not forthcoming who wish to study 
the courses prescribed for holders of scholarships under article 88
(c) and {d)y these scholarships may be made available for higher • 
study in any institution approved for this purpose by the Depart­
ment.

92. (a) Applications for scholarships umst be sent to the- 
Inspector in the form prescribed in appendix X XIV . Applicants 
must declare in writing at the time of the submission of their 
applications for scholai-ships, whether they wish to take u]) scholar-- 
ships under article 88 (c) or {d).

(h) Applicants for middle and high school scholarships 
must submit at the time of application through the head o f  
their school, to the Inspector, a certificate in the form prescribed I 
in appendix X X IV .

Note.—Candidates from boys’ schools for middle and high scho<iI scholarships 
■met offer Urdu in the Middle School and Cambridgo School Certificate exaui. 
i nations.

93. (<J) Applications for primary scholarships must be- 
submitted to the Inspector at the time of annual inspections. ’

(h) Applications for middle school scholarships must accom --' 
pany the application to sit for the Middle School Examinations 
(vide article 120).

(c) Apphcations for high school scholarshi2)s must be sub-- 
mitted to the Department at the same time as the applications 
to sit for the Cambridge School Certificate Examination are sent 
to Cambridge, and in any case not later than November 1st.

(d) Applications for collegiate scholarships must be sub"' 
mitted to the Department within two w'eeks of the publication of.' 
the intermediate examination results.

94. (a) Candidates for primary scholarships must be under
12 years of age.

(b) Candidates for middle school scholarships must be under- 
15 years of age.

(c) Candidates for high school scholarships must be under- 
17 years of age. j

Notk.—For the pnrpo.se.-> of tliis article, age should be reckoned as ob the • 
31bt of December in the year of application.

95- Candidates for middle and high school scholarships who 
are otherwise eligible for scholarships but who do not receive 
them because they receive stipends or because they cannot su)iply ,



SCHOLARSHIPS.
Chap, VII ] [96-^103.

27

!the certificate required under article 92 (6) shall be designated 
as ‘ honorary scholars ’ in the notification of the award under 
these rules, even though they do not belong to the Punjab and 
■may have no intention of prosecuting their studies further, • 
provided they occupy in the pass list a place not lower than 
fifteenth. ,

96. Scholarships shall be allotted to boys and girls^in such Allotment of 
proportion as the Department may decide. scholarships.

97. Proportionate deductions shall be made in the amoant Deduction 
o f a scholarship for every day’s avoidable absence from school or 
college.

98- A scholarship may be reduced or withdrawn in cases of Withdrawal 
misconduct, of continued absence, or of insufficient progress in 
studies.

99. A scholarship may be transferred from one school or Traiwfer of 
college to another with the sanction of the Inspector, or from one a-̂ ships. 
province to another, provided that the Inspector is satisfied that

.the circumstances justify the transfer. In the latter case the 
amount shall be paid through the provincial Accountant-Gen- 

v«ral concerned.
100. No pupil can hold more than one Government scholar- Scholars to

«hip at one and the same time. only one
scholarship 
at a time.

101. Immediately after the publication of the scholarship Acceptance 
lists, the beads of institutions from which candidates have of scholar, 
obtained scholarships should inform the Department whether
the candidates propose to take up the scholarships; Should any

• candidate not desire to continue his studies further, the scholar­
ship awarded will be transferred to the next eligible candidate 

;in order of merit. In the absence of any intimation within a 
month of the publication of the scholarship list, it will be assumed 
that the scholarship may be transferred.

102. In the case of a school or a college whose vacation ex- Lapse of 
tends over more than the permissible month, a scholarship will not scholarships, 
lapse if the winner joins punctually on the opening of the school ;
but in such a case the scholarship will not be drawable for the 
vacation period unless the scholar joins on the first working day ;

. and if he does not join during the first fortnight, unless covered by 
medical certificate, it will lapse.

103- (a) A scholarship is forfeited on account of continued Forfeit of 
absence (except on a medical certificate) for a whole month during sciiolarships. 
which the school or college is open, and also when, during four

■ separate months in any year, the provision of article 97 has been 
.applied, except in both cases for reasons considered satisfactory 
by the Inspector.



SCHOLARSHIPS.
103. ] [Chap. VIL
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(ft) A scholarship-bolder who absents liimself for more than, 
a week before or after the vacation conjointlj', except on a medical 
certificate or for reasons considered satisfactory by the Inspector,, 
is liable to forfeit his scholarship for the whole period of the vaca­
tion. Where such absence conjointly exceeds a fortnight, the- 
icholarship for the whole vacation period will be disallow’ed ; 
where it exceeds a month, the scholarship will be forfeited, except 
under a medical certificate.

(c) In the case of the transfer of a scholarship during the 
■chool term under article 99 from one school or college to another 
not situated in the same town, the scholarship will not be due for 
♦he period of transit, if this exceeds a fortnight ; if it exceeds & 
month, the scholarship will be forfeited.



CHAPTER Vin.

TRAINING CLASSES AND INSTITUTIONS.

104. The following are the conditions governing the recogni- Conditions 
tion of a training class or institution :—  tion'oTf^^'

(a) that it satisfies the conditions of article 5 (b), (c), training
(d), (e), if). (9), m .  (i). 0 ). W , (i)> W .  («). (J>);

(&) that it includes a recognized practising school, having 
a staff of teachers sufficient in number aifd fully 
competent to carry on both the ordinary work of 
the school and the training of students according 
to the prescribed rules ;

(c) that it is equipped with a good library, and with a
reading and recreation room suitably supplied with 
papers, magazines and periodicals ;

(d) that the school classes are sufficiently large to serve
the students for practising purposes ;

(e) that it maintains the records laid down in chapter V,
and in addition a register of examination results and 
a stipend register ;

(f) that all the students under training reside in the hostel
or boarding house unless specially exempted by the 
Inspector.

105. A candidate for admission to a training class or institu- Admiasion 
tion must produce a satisfactory certificate of moral character c»ndid*t*«. 
and must satisfy the following conditions :—

(a) that he is at least eighteen years of age ;
(b) that the state of his health is satisfactory and that he

is free from any infirmity or bodily defect likely 
to interfere with the profession of a teacher ;

(c) that he has passed the Cambridge School Certificate
Examination or is considered by the Inspector to 
be educated up to that standard.

106. The principal may dismiss at any time any student Power of 
whose conduct is, in his opinion, unsatisfactory. disnussal.

107. A stipend is a grant given to a student to assist him Definition o f  
in completing a course of training at a recognized training class
or institution.

108- Each student at a recognized training class or institu* Award of 
tion may be given a stipend (when stipends are available) by the rtipends. 
Department, on the terms laid down by the Department from time 
to time.

Note I.—Stipendiaries may not hold any scholarship awarded by the Depart­
ment or by any other local GoTemment so long as they are in receipt of a stipend.
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TRAINING CLASSES AN D INSTRUCTIONS.
Chap. VIII

Length of 
course.

'Grant-in-aid 
kow assessed.

Grant of men
teachers’
certificate.

Grant of 
women 
teachers’ 
oertificate.

Notb n .—Stipends are ordinarily awarded only to candidates who!w.i parents 
or guardians are residents of the Punjab. A stijiend may, however, be granted 
in exceptional circumstances to a candidate who i.s not .sn eligible but in pre­
pared to supply the bond hereinafter specified, provided that adeijuate nuaranteea 
are forthcoming to secure the fulfilment of such l)ond in ease of need.
- ' Notk III.—In respect of any candidate receiving a .stipend from the Punjab 
Government a bond in the appropriate form sks provided in appendices XIII and 
XIV shall be executed by the stipendiary if of full age or by his parent or guardian 
if the stipendiary be a minor.

• '^109- The duration and the nature of the course and the 
nature of the European Teachert»’ Certificate Examination shall 
be laid down by the Department from time to time.

110. Aid, when accorded to a reco<jnized trainin" class or 
institution, will be given in the form of fixed grants {ri^e section 
V of chapter IV).

111. Certificates are granted by the Department to men 
teachers who have passed the prescribed examination at the end 
of the training course in the Chelmsford Training Class at Ghora- 
gali, or any other approved professioned examination.
• ' *" 112. Certificates are granted by the Department to women 
teachers who have passed the prescribed examination at the end 
of the training course at St. Bede’s College, Simla, or any other 
approved professional examination.

Note I.—Certificates granted under this article are either of the first or second 
grade according as the candidates satisfy the conditions laid down by the Depart­
ment.

Notb II.—Teachers in possession of a lower grade certificate may gain a 
higher one by passing an intermediate or graduate degree of any approved 
University. But holders of a second grade certificate may not teach in a section 
higher than the liiiddle.

Note III.—The Department also recognizes a certificate granted by the 
Department of Public Instruction, Bombay, for kindergarten teachers in Europ­
ean schools. But holdere of this certificate may not teach in a section higher 
than primaiy,

.  113. Government may in special cases pay the boarding 
fees of students under training who are orphans or are destitute.



CHAPTER IX.
EXAMINATIONS.

114. There will be no public examination of primary classes. Primary 
except such as the Inspector may consider necessary for the

■purpose of his inspection which wiU be conducted in situ.
115. The Middle School Examination is held by the De- 

partment for the purpose of— Examination.
(a) awarding scholarships ; and
(b) testing the attainments of scholars at the conclusion

of their middle school education.
116. The same two-fold purpose is served by the Cambridge

■ School Certificate Examination, in the case of pupils who com- certificate 
plete the high school course. .< Examiuation.

117. Schools are required to send up the names of all pupils Oandidatea 
of the VII Standard, whose parents or guardians so desire, as can-
didates for the Middle School Examination, provided that such Examination, 
pupils conform to the provisions of article 25 (c), and are of good 
character. In exceptional cases, however, the Inspector may 
sanction exemption from this clause if he is convinced that the 
pupil is unfit or unable to take the examination.

118- (rt) Except in very special circumstances, and then Candidate* 
only with the permission of the Inspector, no student may appear ridge^h^ 
for the Cambridge School Certificate Examination until he has Certificate 
received two years’ instruction in the high section. Examination.

(h) But schools are required to send up the names of all 
pupils in the IX  standard, whose parents or guardians so desire, 
for the Cambridge School Certificate Examination, provided

* that they liave spent two years in studying the courses prescribed 
for this examination.

119. A statement of marks obtained in domestic science, Report to 
needlework, chemistry, physics, physiology and botany by each

- candidate in all the house examinations held during the year in for aiiddl© 
which the application is made, together with a report by the 
head master on the work of each candidate, should accompany the “  ‘ 
applications for admission to the Middle School Examination.

120. The Middle School Examination will be open only to Middle School 
pupils from recognized schools. No candidate will be admitted Examination 
who is in debt to any school for a period exceeding three months

• or who does not fulfil the conditions of article 25 (c).
121. Applications for admission to the Middle School Exam- Appiwtion.

. ination must reach the Inspector not later than September 15th.
Notb.— T̂he form of application will be found in appendix XVIII,

122- The date of the Middle School Examination, the fee. Detail* of 
■1;he details of the course, and the marks required to qualify, &c.,
■will be found in the examination circular, issued by the Depart- Examinatto*. 

iment from time to time.
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u APPENDICKS.

APPENDIX I.
Form of Applicution for a Grant-in-aid {Article 34 of the Code).

Name of Scliool-

'Class of School (Article 16 of the Code)-

Names of Teachers. Monthly
salaries.

Certificated 
or not. Examinations passed.

Number of Scholars in each Section, and S<Mle of F^s.

In­
fants.

Stand­
ard I.

Stand­
ard II.

Stand­
ard III.

Stand­
ard IV.

Stand­
ard V.

Stand­
ard VI.

Stand­
ard VII.

High
Section.

Boys
•Girls

Total . .

Fees

Probable annnal income (excluding Govern­
ment grant). Probable annual expenditure.

Rs. A . p . Rs. A . P .
Fees (excluding boarding charges) Rent and taxes
Subacriptions Teachers
Grante from Municipalities* Servants
Grants from Railway Companies*.. Furniture and apparatus (renewals
Grants from other souroee* and repairs)

Books and stationery 
Repairs to the Building 
Miscellaneous

•. Total Total

(•Note.— In the case of these grants full particulars should be given in the letter from the 
Correspondent.

Names of Managers (Article 5 (6) of the Code).

- Correspoadent.



APPENDICES. Ill

APPENDIX U.

Form of Application for a Building Grant {Article 59 of the Code).

Name of the School-------------------------------------------------------------------------------------'<■

Object of the Grant-------------------------------------------------------------------------------------

(vide Article o7).

Sources and amount of the proposed or actual erpenditure.

Source.

(1) Endowmenta

(2) Subscriptions

(3) Other private eources (to be specified)

(4) Grant applied for (this should not exceed
the limit« prescribed in Article 63)

Total

If.a building grant has already 
been received, specify th® 
amount and the date.

ClBTinED--

1. That there is a reasonable certainty of the school being permanently maintained in-
eflS ciency. ^

2. That the school will be conducted in accordance with the rules and regulations of.
the Punjab European Education Code.

3. That there is a reasonable certainty of the fimds necessary to complete the work
being forthcoming.

4. Tliat plans, estimates and specifications for the work are sent herewith.

(Signed)*

•To be signed by all the Managers.



IV  APPENDICES.

APPENDIX III.
Form of Trust-Deed. 

T his I ndkntctbe made the-------------------------------day of-

19 , between-

hereinafter called the said Truatees, of the oue part, and the Skcbetaby of Statb fob India, is 
CoUHCiL, hereinafter called the said Secretary of State, of the other part. Whkbbas the 
piece or parcel of land describetl hereinafter and in the Schedule annexed hereunto and express­
ed to be hereby assured is now vested in the said Trustees as Managers and Truatees of the 
School.

And w h b b e a s  the said Trustees have applied to the said Secretary of State for a grant-
in-aid o f Rs.— —-------------------------— ------ ---------------------------------- -̂--------------------------------------------
AND WHEBBAS the Director of Public Instruction, Punjab, acting for and on behalf of the said 
Seoret-ary of State, has satisfied himself that the site plans, estimates and specifications of the 
said buildings are suited to the School, and that the title to the said land forming the site is in
order, and has accordingly sanctioned a grant of Rs.------------------------------------------ to be paid
to the Trustees (the receipt whereof the Trustees hereby acknowledge) on the condition that 
the said Trustees will complete the said Buildings to his satisfaction and in accordance with 
the plan and specification aforesaid, in consideration of their executing, in favour of the said 
Secretary of State, such conveyance or assurance as is hereinafter contained. Now t h i s  
I n u e s t u b e  WITSB3SETH that in pursuance of the said agreement in this behalf, and in consider­
ation of the said grant-in-aid or sum of Rs.-

-—------ -paid as aforesaid by the said Secretary of Sbate to the said Trustees, they the
said Trustees do, and each of them doth, hereby grant, convey, and assign unto the said Sec­
retary of Stat«, his successors and assigns, all that piece or parcel, of land situate in the mauza

District-’-----------—— ----- ------ -------------------—-------------- --- ----------------- ------ — containing by
^timation an area of----- — -------- ---------------------------- , and more particularly described
and specified in the Schedule annexed hereunto, together with all and singular the buildings 
and erections now being, or which may hereafter be thereon, expressly including the said build­
ings to be erected as aforesaid, and all rights, easements, and appurtenances whatsoever usually 
held or occupied herewith or reputed to belong or be appurtenant thereto, and also all furnitures, 
fixtures, fittings, maps, and other school apparatus, school-books, and chattels, for the time 
being in and belonging to, or used or to be used for the said school, and all the estate, right, 
title, interest, claim, and demand of the said Trustees into and upon the said hereditaments 
and premises. To uAvs and to hold the said piece or parcel of land, hereditaments, chattels, 
and effects, and aU other the premises expressed, to be hereby assured unto and to the use of 
the said Secretary of State, his successors in office, and assigns, according to the nature and 
tenure thereof, respectively, upon the trusts nevertheless and to and for the intents and purposes 
following, that is to say, upon trust to permit the same hereditaments and premises to be used 
as a school for the education of European children the said school to be managed and conducted 
in all respects in accordance with the rules and regulations for the time being in force of the 
Education Department in the Punjab, and to be always open at all times to the inspection 

the Director of Public Instruction in the Punjab for the time being, or of any officers of Gov­
ernment appointed for that purpose, and upon further trust in case the said Trustees or their 
successors in that office shall at any time fail to maintain and keep in good and substantial 
order and repair and condition the buildings to be erected in the said heredit a ments and pre­
mises, to the end that the same may be always efficient for use for the purposes of the said 
school, or fail to observe rigidly the rules for prevention and extinction of fire prescribed by the 
Director of Public Instruction, and thereby cause damage to the said buildings, or if the saifl 
school shall at any time cease to exist, or cease to be conducted in accordance with the foregoing 
rules, then and in any of such cases to forthwith make sale and absolutely dispose of the said 
hereditaments and premises, and apply the proceeds of such sale, after payment thereout of all 
cost« and expenses attending the same, in or towards recouping or reimbursing to the said Sec­
retary of State, his successors, or assigns, the said grant-in-aid or sum of Rs.----- --------- --- ------,
—- ------------ --------------------------------—--------------------------aud all subsequent grants-in-aid and
pay the surplus, if any, to the said Trustees, parties hereto, or other the Trustees or Trustee for 
the time being of the said school.
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Is WITNESS whereof the said parties to these presents have hereunto set their reapeoMTe 
hands the day and year first above wTitten.

Signed and delivered by the above-"! 
named Trustee in the presejice >-
of J

Signature and designation nf tht TrvaUt.

Witness No. (I)

Witness No. (II) J 

Sifi^ed and delivered by

Sifjnatnrea and disiqmtioms of Witne4s*».

Director of Public Inetruetion 
Punjab, for and on l>ehalf of the 
Secretary of State for India in 
Council acting in the premises 
under the ordors of the Governor 
of the Punjab.

• Director of Public Instruction, Punjab.

THE SCHEDULE REFERRED TO IN THE ABOVE WRITTEN 
INDENTURE.

(Here set out a proper description of the school building and premises with 
houndiiriê  aiul mensureinent of land.)

Witnesses—

(I)------------

<II)-

Trustee.

Director of Pvblic Instruction, Pvnjab.
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a p p e n d ix

ADMISSION

s o  SCHOLAR SHALL BE PERMITTED TO JOIN ANY CLASS UNTIL HIS NAME 
ATTENDED A RECOGNIZED SCHOOL, HIS NAME SHALL NOT BE

ADMIS

D at*
or A » -  

HI8SIOK.
Nambs IK F r ix .

Surname. Other
Names.

D a t e  o t  b i r t i i .  
(This snortT) 
b e  a s c e r t a i n ­
e d  INDEPEND­
ENTLY OP THE 

TBANSFER 
CERTIFICATE BY 

w a y  OT CHBfJK).

NaMB and ADDRESS, 
OCOUFATION AND
Nationauty of

PABBira OB OXTARDlAir 
(IK 4 COLTTMNS).

a
2§--Co

It<a a
Iz;
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e e g i s t e r .
-APPEARS t!^ THIS REGISTEa. A!TD VVHE!̂  A SCHOLAR HAS PREVIOUSLY 
EOTERED UNTIL THE TRANSFER CERTIFICATE HAS BEEN RECEIVED.

IV

SION. WITHDRAWAL.

Cu

pq

Sa
I 'S
3 |
Vc -2 **

II

x> S
a.2
3

T h e s e  co l ttm n s  m u s t  b e  f i l l e d  u p  
FROM THE T r a n s f e r  C e r t i f i c a t e s  

R e c e i v e d .

School
last

attend­
ed.

Dale, when that 
School was last 

attended.

I

a -5f E

.5 c
d j3

T h e s e  c o l xtm n s  m u s t  b e  f i l l e d  u *
IMMEDIATELY IT BECOMES KNOWN THAT 
THE SCH<Il AR HAS BEEN WITHDRAWN.
T h e  c o r r e s p o n d in o  e n t r ie s  i n  t h b  
T r a n s f e r  C e r t if ic a t k s  is s u e d  m u s t  

BE c o p ie d  f r o m  t h e s e .

Date of with­
drawal.

!•

.2 do
I -a
•S-B
-S«
-§ g C JB 
CO

ifH-J
12

p
525
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APPENDIX V.

No. of Transfer Certificate- 
given in the Admission 

Register------------------------

This is to oertify that-

Form of Transfer Certificate.

was admitted into this School-------------------------------------------

on the------------------------------, on a Transfer Certificate from-

with

-School, and left on the- 

---------- character. -----

then reading in the*- -Standard.

All samsf due to this School on- -account have been paid.

remitted, or satisfactorily arranged for.

---------------- -----------------------------------date of birth, according to the Admission Register,

(The following additional information mast be supplied if the scholar left at the end of th»> 

school year).

Promotion has beenf-

Dated-

(Sd.)------------- - -Head Master,

Sckoat -̂

*To be given in words.
tSums due to the School shall include all paymento for which provision is made in the rule 

supplied to the parent or guardian when the scholar was admitted into the School (Article 24 (a)' 
of the Code).

X Promised or Refused.
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APPENDIX VI.
To be filled up and to be ready for the Inspector 

on the day fixed for his visit to ArticU 30.
the School,

MANAGERS’ RETURN.

----- ------ ------------------------------------------------ - School-----------------------

RETURN for tho school-ycar ended------------------------------------------------ -—193 .

Visit due in------

I hereby certify— ^

(A) That this School is, and will henceforth be, conducted in accordance with the Punjabi
European Education Code.

(B) That the school registers and books of account have been so kept as to leave no
doubt respecting the accuracy of the entries in this Form that are taken from 
them and that ail other particulars contained in this Return are true to the best 
of my belief.

Signed''

this------------------------------------------------ day of------------------------------------------ 193

*To be signed by the Correspondent on behaU of the Managing Committee.
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N ote.— T̂he Auditor, or Correspondent, or both of them, may note below any facta eluci­
dating any item in Statements A, B and G. They are also invited to note below if there has 
been any difficulty or undue delay, in the payment of Government grants, scholarships or 
stipsnds, so that the cause of delay may be enquired into by the Education Department and 
mitters put right by them for the future.

A.—FINANCIAL SUMMARY OF RECEIPTS AND EXPENDITURE FOR X^AR 
ENDED 31st MARCH 19 .

(N ame of Institution) (Station)

Income 
{vide Appendix XVII). Amount. Expenditure.

(vide Appendix XVII). Amount.

Rs. A. p. Ra. A. p.
A. —Direct, i.e.,/or objects of Direct

Expenditure. Direct.

1. From Railway, Municipal, Dis­ 1. Teaching Staff and School
trict or other Public Funds. servants.

:2. From Military sources for tui­
tion of Military orphans. 2. Rent of School buildings ..

‘3. From subscriptions
4̂. From f/cneraZ tuition fees 3. Petty repairs to buildings
-5. TotoZincome from endowments
6. From other sources (except 1 — 4. Rates, taxes and insurances

5 and 7 as specified.
(a) (c) 5. Sundries*
(6) (<fec.)

7. From Provincial Revenues .. Total
Total

B.—Itidirect,i.e.,for objects of Indi-
rect Expenditure. Indirect.

8. From Provincial Revenues
(grants), viz.— 6. Extraordinary expenditure

(a) For School buildings.. on furniture, apparatus
(6) „  Boarding-ho u s e and library.

buildings.
(c) ,, School furniture 7. Boarding, viz.—

and apparatus. i;„
(d) ,, Boarding-h o u s e (o) Food

furniture and ap­
paratus.

(e) ,, Indigent pupils (6) Fuel and lighting.. .
(Article ol, E.E.
Code). (c) Servants, washing

{/) »> Scholarships and mending.
(ff) >* Provision for Euro- medical fees, and

l)oan children of recoverable ex­
poorer classes (Arti­ penditure
cle 53, E. E. Code).

9. From subscriptions or other 8. Buildings
sources for objects 8 (a)—
(d). ' 9. Scholarships ..

10. From Loans as specified—
(a) (6) 10. Miscellaneoust

a f l l .  From special tuition fees
1 11. Repayment of loans (and
s
js '

interest thereon).

I 12. From other son roes (speci- Total
^  1 fying sources and object) •
^  t  Total

Total Receipts Total Expenditure

"■No. 5 above should include—Ordinary charges for books, maps, repairs and renewal 
-of school furniture and apparatus, postage, telegrama, prizes, stationery, advertisements and 
petty contingent school expenses.

tNo. 10 above should include—Purchase of books for sale to pupils, music teaching, 
dancing and drawing. Cost of musical instruments, auditor’s fees and piano tuning.
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B.—ABSTRACT OF FORM A.

Total Receipts—Direct Total Expenditure—'Direct

Ditto Indirect Ditto Indirect

Debit balance on year’s working, Rs. Credit balance on year’s working, 
Rs.

■

Total Rs. Total Rs.

C.—FINANCIAL POSITION ON 31st MARCH 19 .

Assets. LlABILmES.

1. Trust and Endowments 1. Loans and Mortgages

2. Reserve Funds—■ 2. Bills due by School

(a) Buildings , 3. Overdraft at Bank
h _

(6) Pensions 4. Due to Manager or Treasurer..

3. Bills due by parents, &c. . .. f
4. Books and Stationery in Stock

5. Cash in Bank

d. Cash with Manager or Treasurer

• . Debit balance Credit balance

Total Rs. Total Rs.

I have audited these accounts and certify that these statements (A, B and C) are correct.

Countersigned. i —■—^ -------------------Avditor»

-------—-------------------Correapond4.nt. * ------------------------------ -Date.

-Date. {Ht8 position in life should be entered here.



f).—TEACHERS.—IN THIS LIST MUST BE INCLUDED ALL THE TEACHERS THAT Ha VE BfifeN EMPLOYED IN TSU SCHOOL 
DURING THE YEAR. IF ANY TEACHER HAS LEFT SINCE THE LAST ANNUAL INSPECTION, THE EXACT DATE OF 

LEAVING MUST BE ENTERED IN THE COLUMN OF REMARKS. IN OTHER CASES THIS COLUMN MUST BE 
LEFT BLANK. ALL THE OTHER COLUMNS MUST BE FILLED UP BEFORE THE VISIT OF THE INSPECTOR.

Teacher’s name, 
(in full), (a).

7 1 ^c S ® 
.2 E-* •-
I'H 'I  
a ”  5 
f  SS

>>
s

Total 
anunini 
paid for

<

s-g
s . ;
43 q m -3

8 "O
'E ls
H I

.3 "5O d
-a .a ar 
■&)§Q
i l l

10

•So a-I

.2 cs

I I
>< 'S

r

3

11

•S
« §
§ f
■S'S<0 C flO

li 
 ̂&

12

j  ssir2 as .-S a
s

is .S 
•S "fl 43 
: - §
|.s.a
o

13

i  « a ^

s

Ksfl g  .-tt ^
^•89®
'fl H 5 « _ .a O .2 43

14

►
»t3
H
525
OMQ
»(B

(o) If there ia no room in thia page for the requisite particulars regarding all the teachers, another sheet should be ruled as above and attached. 
(6) The actual salary must in all cases be given. If the teacher receives board and lodging or lodging only, this should be stated.



Nnmbers at the time 
of annual inspection.

Ron
( Boys
[ Girla

Lower
Pbimary.

Infants.

( Boys 
••iGirlfl

1.
2.

Pupils under three years of a>?e 
Non-Kuropean chiidrei»

3. Free Day pupils
4. Number of boarders—

(o) Pree Military boarders 
lb\ Non-Militarv boarders

6. Number of School meetings held dur­
ing thel2 months, preceding in­
specting.

6. Dates of all vacation periods

7.
('(a) Boarders .. 

Rates of fees for  ̂ (h) Bay pup^ .
L(c) Special subjects

8. Different rates of payment, and how 
determined.

9. ' Number of Pupils preparing for the 
High School Examination.

10. Number of pupils preparing for the 
Middle School Examination.

Piinila Tirf.Tiarinff for pri-
mary Soholar^ips.

Uppbe  Pbimaby.

n. m, IV.
Total
Pri­

mary.

MinDLE.

V. VI. VII. Total

Hiou.

vni. IX. Total.

PnpiJa not 
recognized 

under Article 
46 and 

note n  for 
gr»nt*in-aid.

G ran d
T ota u

►

a
SJ
oMa

'-U‘. &



>
hd
W
yMo
HCD
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N ote.— T̂he Auditor or Correspondent, or both of them, may note below any facts elucidat­
ing any item in Statements A, B and C. They are also invited to note below, if there has be«n 
any difficulty or undue delay, in the payment of Goveniment grants, scholarships or stipends  ̂
80 that the cause of delay may be enquired into by the Education Department, and matters 
put right by them for the future.

APPENDIX Vn.
A.—FINANCIAL SUMMARY OF RECEIPTS AND EXPENDITURE FOR THE '  

YEAR ENDED 3Ist MARCH 19 .

(Namk of Institution.) (Station.)

Income. Amount. Expenditure." Amount.

A.—Direct, i.e., for objects of Direct 
Expenditure.

1. From Railway, Municipal, Dis­
trict or other Public Funds.

2. From Military sources for tui­
tion of Military orphans.

3. From subscriptions

4. From general tuition fees

5. Total income from endowments

6. From other sources (except 1—5
and 7) as specitied—

(«) ’

(6)

.
(&c.)

7. From Provincial Revenues ..

Total

Rs. A. p. Rs. A. P.
Direct.

1. Teaching Staff and School
servants.

2. Rent of school buildings ..

3. Petty repairs to buildings..

4. Rates, taxes and insurance

5. Sundries

Total

•Expenditure on tuition (direct) includes expenditure on

(а) Establishments, viz.:—(i) 'Reaching staff, including contributions from school funds
to provident funds for the staff and passages; (it) servants, &o.

(б) Contingencies, viz.:—(i) Ordinary charges for books and maps and the repair and
renewal of furnitiire an'l lab<iratory and other apparatus ; (ii) prizes, (m) petty 
contingent expenses; (iv) rent of suitable school buildiiigs (exclusive of quarters, 
provided for boarders); (r) petty repairs of school buildings.
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APPENDIX Vn—ooNTD.
A.—FINANCIAL SUMMARY OF RECEIPTS AND EXPENDITURE FOR THE 

YEAR ENDED 31st MARCH 19 .
(N amb of I nstttution.) (Station .)

Income. Amount. Amount.

B.—Indirect, i.e., for objects of In- 
direct Expenditure.

8. From Provincial Revenues 
(grants), tfiz. :—

(o) For School Buildings

(6) „  Boarding house build­
ings.

(c) ,, School furniture and 
apparatus.

(d) „  Boarding house furni­
ture and apparatus.

(•) ,, Indigent pupils, Arti­
cles 51 and 53, E. 
E. Code.

(/) „  Scholarshipsf 
From Bubscriptions or other 

courses for objects 8 (o)—(d). 
From Loans as specified—

(«)
(b)

r Boarding
11. From specials house.

tuition fees. Other fees.

12. From other sources (sped*
fying sourccs and objects) 

Total

Total Receipts

Rs. A. P.

9.

10.

Indirect.

6. Extraordinary expenditure 
on furniture, apparatus and 
library.

7. Boarding, vi*.—

(a) Food

(b) Fuel

(c) Washing and mending
and recoverable ex­
penditure.

(d) Superintendent and
Servants.

(e) Rent and lighting .. 

(/) Medical fees

8. Buildings

9. Scholarshipsf

10. MiseellaneousJ

11. Repayment of loans and 
(interest thereon) paid.

12. Bad debts written off

Total 

Total Expenditure

Rs. A. F.

I ndieeot E xpencitubb.—Expenditure on tuition does not include expenditure on—
(a) Cost of school buildings; (6) extraordinary repaii’s of school buildings; (c) extra­

ordinary charges for libraries, furniture and laboratory and other apparatus;
(d) boarding ; (e) fees paid for pupils and orphans; and (/) stipends and scholarship*. 

In the case of Training Institutions the expenditure on stipends is included in 
the expenditure on tuition.

As regards the last item (/) the rule applies to colleges and schools of general education and 
to all schools for special education, except training institutions. In the case of training ingtitu- 
tions the expenditure on stipends is included in the expenditure on tuition.

fTotal amount on account of scholarships should be shown against “  scholarships,”  on both 
sides and not against the objects on which it is spent.

JNo. 10 “  Miscellaneous ”  above should include—purchase of books for sale to pupiU, 
music teaching, dancing and drawing, cost of musical instruments, auditors’ fees and piano 
tuning.
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APPENDIX Vn—ooNOLD.
B.—ABSTRACT OF FORM A.

Total Receipts—Direct Total Ezpeaditure—Direct

Ditto Indirect Ditto ’ Indirect..

Dd)it balance on year’s working, 
Rs.

Credit balance on year’s working, 
Rs.

•

Total Rs. Total Rs.

C.—FINANCIAL POSITIONION 31st MARCH 19 .

(Assets.) (Liabiutibs.)

1. Trust and Endowment 1. Loans and Mortgages

2. Reserve Funds— 2. Bills due by School

(a) Buildings 3. Overdraft at Bank

(6) Pensions 4. Due to Manager or Treasurer

3. Bills due by Parents

4. Books and Stationery in Stock

6. Cash in Bank /
•6. Cash with Manager or Treasur­

er.

Debit balance Credit balance

Total Rs. Total Rs.

I have audited these accounts and certify that these statements (A, B and C) are corr«ot.

Countersigned. --------------------------------- Auditor.
i

——------------------ Corretpondent. --------------------------- Daie.

-Date. (Hit potition in lift thould be entered here.)
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.-/w APPENDIX
PUBLIC SCHOOLS

RETURN OF HIGH SCHOOLS MANAGED BY PRIVATE PERSONS OR ASSOCIATIONS

N ame of School.

F ob boys.

Primary

Middle

High

Infant

> 1 
} 2 

• 1 3
C 4

Total 

F oe Girls.

Primary

Middle

High

Infant

(  1
;  2

• ; 3
C 4

Total

Qrand T otal {
Boys 

Girls

X U
PpH

k
t:

•a
iSaCl . 

2 

l|

Classification of pupils at 
the school-year  accobdino to .

c el
0

1c

Hilidua.

£
'S.S
W

-a

qj

9

following are included nnder “  Depressed classes ”
Chama^ Weaver, Sweeper, Ramdasi, Dumna, Kohli, Sarera, Dhobi, Megh, Sansi. 

Ghofli, Bagria, Od and Kahar. > 6 ,•1
j)a te -------------------------- 193 . J
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vin.
PO R E U E O P E A N S.

AIDED BY’ THE DEPARTMENT FOR THE SCHOOL-YEAR COMPLETED IN 19 .

llmpector of Eurovtan Schoola,
\ ■ * Punjab,
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APPENDIX
PUBLIC SCHOOLS

RETURN OF MIDDLE SCHOOLS MANAGED BY PRIVATE PERSONS OR ASSOCIA-

■8•M
CO

Cl

§

ad
.s

Classification or pttpils at
THE SCHOOL-YBAR ACCOEDING TO

Namb or SOHOOL.

0

1

T3

1
iS a ® .

TJ

1
s
•J
•£
6
1
s

sesT3ca
E
aaM3
S

Hindus.

a

t l&

na

o
o>
<5

 ̂ o 
o-^

I I3 ^

“I

w

i

w #
1 2 3 4 5 6 7 8 9

For Boys.

InfiEknt

Primary
< 1
) 2 

3
L 4

Middle ..-j
[ !

Total ••

Fob Gibls.

Infant

I
Primary . . ^

(! 4

Middle *.•'
r 6 

6 
7

Total ••

TBoys .. 
Gbahd Total •<

Girls ..

Date&

S « « r . .  Dhobi. Megh, s .n - .
GhoBi, Bagria, Od and Kahar.

--------------------193 . }
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IX.
FOE EUROPEANS.

TIONS AIDED BY THE DEPARTMENT FOR THE SCHOOL-YEAR COMPLETED IN 19

Inapector of European SthooU,
Punjab ,̂
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APPENDIX
PUBLIC SCHOOLS

RETURN OF PRIM ARY SCHOOLS MANAGED BY PRIVATE PERSONS OR ASSOCIA

. ’ t L ClASSIPICATION of PinPILS at
CO ic C

'

THE SGHOOL-'VTBAR ACCORDINO TO
c

c

< sN ame op f i o n o o L S .

o

J O

<K

a

K 4)

T )
C  . 93

C
« e

Hindus.

g - s

P -

as
' d

a
b r
c e
b <
a
►

<

l l

CO

tr.
C  “
o e  ^

D . ' w

§ 4

. " s

. £

a

c

• S

a
O S

S
2

k
C 8

fc
t ' - S

w

■ g  .
«  e o

o  g

&  S  

*-— r i Z T

1 2 3 4 5 6 7 8 9

For B oys.

Infant

1

2

3

4

1

Total
• •

F oe G » l 8 ,
;

♦
1

i

j Infant i
j

1

i  (

: ^

;  .

1

2

3
4

!

j

i

1

Total ••
1

‘

1
1

fB oys
< 5 r a » d  T otal ■<

. (_Girls •• I

♦The follo\ring are included nnder “  Depressed classes ”  :—
Chamar, Wearer, Sweeper, Ramdasi, Dumna, K ohli, Sarera, Dhobi, Megh, Saosi, Qhosi* 

Bagria, Od and Kahar.

J)aitd- -193
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X.
FOR EUROPEANS.

TIONS AIDED BY THE DEPARTMENT FOR THE SCHOOL-YEAR COMPLETED IN 193

THE CLOSE OF 
BAOE OB CREED.

ExpENDrrtTRE ON Establishments and 
Contingencies from the following
SOURCES DURING THE TWELVE MONTHS 

-  OF THE SCHOOL-TEAR.

CO

10 11
O
12

a
9

13

da!»(
05

cSO
PC

14 15 16 17

01T? %
‘Sb
.9
CO I
*o ,

g | ss|
S'S I 8
!z5

18 19

Inspector of European SckooU,
Punjab.

I
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APPENDIX XI.
APPLICATION FOR CERTIFICATE OF INDIGENCE, UNDER ARTICLES 52 (a) 

AND 6» OF THE CODE TO BE SUBMITTED TO THE MAGISTRATE OF 
THE DISTRICT IN WHICH THE PUPIL RESIDES,

Name of pupil.

tie

a.2

^ ® § 3C ^  I' 
§ 2
Q̂ o boo 
<

M t»D

.S'S 
■p .3
T3 P<

J ^

5

Dated- -193 . —
Signature of Correspondent,

—  ^cKool

MAGISTRATE’S CERTIFICATE.

A.—To he uted only in cases of application for a grant under Article 52 (a) of the Punjab 
European Education Code.

I hereby certify, after enquiry, that the person named in column 3 in the above application 
is too poor to pay the full boarding fee for the scholar named in column 1, and that the scholar 
is not in receipt of any assistance from other sources (public or private). '

Dated-

Place-

-193 Deputy Commissioner, 

-----------------------District.

B.—To be used only in cases of application for a grant under Article 53 of ike Punjab 
European Education Code.

I hereby certify, after enquiry, that there is no school of a standard suited to the child’s
horequirements in the place in which resides, and that the person named in colomn 3 in the

above application is too poor to bear the cost of the child’s education. I further certify 
that the child is not in receipt of any assistance from other sources.

Dated-

Place-

-193 . 1

- I

Deputy Commissiontr, 

--------------------------Dittric
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APPENDIX XII
SUMMARY OF ATTENDANCES. 

----------------SCHOOL AT---------------
-Section*

Name of month of 
the school-year.

1

2

3

 ̂ 4

5

6

7

8 

9

10

11
12

Total

Deduct attendances on 
account of those popils 
mentioned in Article 
73 (it) of the Code.

Total

A vbbagb vob teab  ..

A ttbndakobs of

io
ci
"o

6

2
U
§
o
i
0
1
a

cS

o 3 ̂a

12;

a

fi O
<5

10

•A separate summary is re<niired for each section (Infant, Primary, Middle and High).
Sijnaiure of CorreapondvU.
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APPENDIX Xin.

SECURITY BOND WITH ONE SURETY TO BE EXECUTED BY 
STUDENTS OP PULL AGE TAKING COURSES OF TRAINING 

AT INSTITUTIONS FOR THE TRAINING OF EUROPEAN 
TEACHERS IN THE PUNJAB.

{a) Principal. KNOW all Men by these presents that I (a)- 
---------- -------------------of------------------- ----------------

(6) Surety. and (6)-------------------------------------------------------of-
■------------------------------------------------------  are held and firmly bound unto the

(c) Amount Secbbtaby op State fob India in  Councii. in the sum of Ra.--------------------- (c)

to b e S o u ^ d  ^  ^  “ ***
by Govern- SEOBErrARY or State ik Counoil his successors or assigns or hia or their certAin

attorney ot attorneys for which pa>'meut well and truly to be made we bind our. 

selves our heirs and legal repre«entatives jointly and each of us binds 

heirs and legal representatives severally firmly by these presents.

WHEREAS (a)---------------------------------------------------------------t daughter
of ■ — -  ------------------------------------------------- was on the------------------ day
of—----------------------------- -— 19 , admitted as a student of the-------------------

College
i aass 

— ---------------------------------------------------; AND WHEREAS the said Sbcbetaby of

Statb in CO0 NOIL has agreed to pay to the said (a).-
—------- —-—---------------- a stipend of Rs.---------------------per mensem during the

period of training, provided is found fit to profit by the course of training,
. . 1- X College it  acoordanp© w ith the prospectuM for tue------------------------------------------

issued on the------------------ -̂------- day of---------------------------------19 , which said
Prospectus shall be taken as part of and read with these presents so far as the same
is applicable. AND WHEREAS the said (o)------------------------------------------ha*
agreed to attend continuously at the said---------------------------------------------------

except during vacations and sickness certified to by proper and competent
Class

authority during the full course of training, not to study or prepare for any other 
than the examinations held in connection with the said---------------------------------

_________ - - -without the previous sanction of the Director of Public
Class

lustruotion, Punjab, to abide strictly by the rules of the said------------------------

___ ______________I---- 2^^?52.as set forth in the Prospectus aforesaid or as mayClass
hereafter be framed and sanctioned by the said Director'of Public Instruction, 
Punjab, to serve, if required to do so, for a period of at least three years, in »  
reciognked European school maintained or aided by the Punjab Government after

leaving the said —  and to refund all sums of money paid to the said (a)
KyULo9

_  ________  - _________ _____________________as stipends in the event of his
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leaving tha said- Conege
Class

prior to the completion of the full course of training without the written permission
Collegeof the Principal of the said- Class

or failing to serve in a recognized European school as aforesaid or to observe all or 

any of the rules or conditions hereinbefore recited and on part to be observed.

NOW the condition of the above written bond or obligation which is given 
for the performance of a public duty in which the public are interested*within the 
meaning of the exception to section 74, Indian Contract Act, 1872, is such that if
the above bounden (a)-------------------------------------------------------------------------------
---------------------------------shall to the satisfaction of the Principal for the time being
o f the said-----------------------------------------------------------------------------------------------—-------- —

whoso opinion thereon shall be final and conclusive between all parties

hereto faithfully and deligently complete course of study at the said

________________________________________________________________ College
Class ’

and serve if required in a European school as aforesaid and observe all and each

o f  the rules or conditions to be by r — observed as aforesaid or if in defaulther
of such diligent completion of the studies or service in a recognized European

himschool and observance o f the said rules or conditions to be observed by — the saidher
(o) shall forthwith refund to the said Skcbetaby of State in Council the tota^

amount of money paid to^ ^ in  stipends as aforesaid then the above written her
bond shall be void otherwise the same remain in full force and virtue./

SIGNED in the presence of witnesses this-

(1) Name---------------------------------------

Occupation---------------------------------

Address-------- ------ - • . '

(2) Name—■ -

-day of- -1»

Occupati<»>' 

Address-----

(Principal.)

(1) Name-

Occupation-

Address-----

(2) Name--------

Oocapation- 

Addresa-----
rrrr

> — 

> (Surety.)

' r 
! '1 <■%
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-APPENDIX XIV.
8ECURITY BOND WITH ONE SURETY TO BE EXECUTED BY THE 
PARENTS OR GUARDIANS OF STUDENTS (UNDERAGE) TAKING 
A COURSE OF TRAINING AT INSTITUTIONS FOR THE TRAINING 

OF EUROPEAN TEACHERS IN THE PUNJAB.

g
i) Parent or 
uardlftn.

(6) Surety.

KNOW all Men by these presents that I (a)- 
------ -------------- -----------------------------------of---- -and (6)

-of-

(e) Amount 
of expenses 
to be incurred 
by CJoTem- 
mont.

(d) Student 
taking the 
•onrse of 
training.

—-—---------------------------- ---- ---------------------------------------- are held and firmiy
bound unto the S ecretary of State for I ndia in Council in the sum of
Rs.-----------------------------------------------------( c ) _ _ ------ ------- ------------------------------------
to be paid to the said Secretary of Satte in Copncil his successors or assigns or 
his or their certain attorney or attorneys for which payment well and truly to be 
made we bind ourselves our heirs and legal representatives jointly and each of us

binds heirs and legal representatives severally firmly hy th&'e
presents.

WHEREAS (i)---------------------------------------------------------

of---------------------------------------------------------------------------------

as a student of the-

->day of-

daughter
-------was on the
-19 , admitted

ColleKO at-Class
AND WHEREAS the said Secretary of

Statb in CouNCit has agreed to pay to the said {d)---------------------------------------
—■—------------------------------------------- a stipend of Rs.--------------------------------- per
J 1)6
mensem during the period of training, provided is found fit to profit by the

«oarae of training, in accordance with the Prospectus for the—--------------------------
College 
Class • issued on the- -day of -19

which said Prospectus shall be taken as part of and read with these presents so
far as the same is applicable. AND WHEREAS the said (a)------------------------
------------------------------and (6)----------------------------------------------------------------------
have agreed on behalf of the said (d)------------------------------------------------------------ -
that the said (d)------------------------------------------------ ------------------------ shall attend

~oontinuonsly at the said — except during vacations and sickness certified

to by proper and competent authority during the full course of training, that the
said (d)------------------------ ------------------- shall not study or prepare for any other than
the examinations held in connection with the said------------------------------------------

College previous sanction of the Director of Public Instmctton,Class
Punjab, that the said (d)——-------------------------------------------------------------- -------

shall abide strictly by the rule of the said- College
Class

-as set forth in the
P*rnspeotus aforesaid or as may hereafter be framed and sanctioned by the said
Director of Public Instruction, Punjab, that the said (d)---------------------—-------- -
------------------ shall serve, if required to do so, for a period of at least three years#
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in a reoognix«d Bnropean aohoo] maintained or aided  ̂by the Punjab QoTemment

After learing the aaid and to refund all Bums of money paid to the said

{d)-------------------------------------------------------------------as stipends in the event of the
-latter leaTing the said----- --------------------------------------------------------------------------

' Ĉu!b»* prior to the completion of the full course of training without the written

I pennission of the Principal of.the said.-----------------------------------------------

or failiug to attend contiuuonsly at the said-----------------------------1------------------

8®rve in a recognized European sohool as aforesaid or to observe all

or any of the rules or conditions hereinbefore recited and on part to be

• observed.

NOW the conditions of the above written bond or obligation which is given 
for the performance of a public duty in which the public are interested within the 

'•meaning of the exception to section 74, Indian Ck>ntract Act, 1872, is such that if 
the said (d)------------------------------------------------------ -------------shall to the satlsfao*

• tion of the Principal for the time being of the said------------------------------------------

' ^Uss^ whose opinion thereon shall be final and conclusive between all parties

. hereto, faithfully and diligently complete course of study at the said------------her

-------------------------------------------------------------------and serve if required in a

European School as aforesaid and observe all and each of the rules or conditions 
;to be by observed as aforesaid or if in default of such diligent completion

• of the studies or service in a reooi;nized European school of the said (d)-
-and observance of the said rules or conditions 

*to be observed b y t h e  said (a)----------------------------------------------------------------- -—

shall forthwith refund to the Sboretabv of State in Coctmcil the total amount
• of money paid to the said (d)------------ ----------------------------------------------- în stipends
.«s aforesaid then the above written bond shall be void otherwise the same shall 
cremain in full force and virtue.

SIGNED in the presence of witnesses this---------------- day of-------------19 .
(1) Name-

Oocupation- 
Address-----

(2) Name-
Occupation- 
Address-----

r(l) Name-
Occupation- 
Address------

,(2) Name-
Ocoupatlon- 
Addresa-----

(Parent or Guardian.)
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APPENDIX XV.

SCHOLARSHIPS.

B i l l  f o b  S o h o l a b s h i p s  t o  S t f d s n t s  o f  t m — -----------------

AT--------------------------------------------- FOR THE MONTH OF ■

School

CO LLK G l

Scholanhipa tenable in European SohooU—
• ■I,

1. Primary School Soholarshipe

2. Middle Sohool Scholarships

S. High Sohool Scholarships

4. Collegiate Scholarships ..

6. Final Scholarships

(Total in words), Rs.

Rs. A. r,-

1 certify that the scholarship-holders, for whom the above amonnt has been drawn, have:̂  
been regular in attendance, and the money drawn on account of scholarships was actnally* 
diibiused to the proper persons, and their receipts taken in Acquittance Rolls.

Station-

DtOtdr- \
-193 . J

Beetirtd payment.
Corretpondeni,

Principal,School.
ColUgt.

Correspondent,

Principal,School.
ColUg4.



Director of Public 
Instmotion’s 
Notifioation.

Year of award. Name of scholarship-holder.

^o|pber of School meetings daring the month—

Kind of scholarship.

Number of 
attendances of 

the scholarship- 
holder daring 
the month.

Remarks.

O
i Q 

oo

Co^rtspondtM,

School.

Colie^
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APPENDIX XVI.

(Artidu 61 and 53.)

APPLICATION FOR A SPECIAL QRANT.IN-AID OF THE BOARDING CHARGES OF
PUPIU3.

{To be filled up by the Managers before the inspection of the sohool and given to the Inspeotor
with the Managers’ Retam.)

Name of pupil.
■Bl
i s
Q

S B
I  2

n ,

Q

U pIlls «-2
« .2 “g
SPSS I
eO

c6

.s

•The average boarding expenditure per h^d shqujd be stated.

Sifnatvre.

Correspondent, Schooi,

Not>.—The Magistrates' certificates on behalf of those pupils for whom a grant is olaimMl 
for the first time must be attached to this form.

Forms of certificates can be obtained from the Inspector.
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APPENDIX XVn.
EXPLANATION OF DIRECT AND INDIRECT EXPENDITURE.

Expenditure on tuition ia called “  Direct Expenditure ”  ; it includes expenditure on—
(а) Establishment, viz. :—

(») teaching staff;
(u) servants, etc.,

(б) Contingencies, viz. :—
(») ordinary charges for books and maps, and the repairs and renewal of furniture 

and apparatus; ,
(u) prizes;

(Hi) petty contingent expenses ;
(tv) rent of school-buildings (exclusive of quarters provided for boarders);
(v) petty (including ordinary annual) repairs of such buildings ;

(vi) interest on debt incurred in the purchase or erection of school-buildings not 
used for boarders as such, or of premises for the accommodation of the 
teaching sta£F, provided no aid has been given by Government for such 
purposes.

Expenditure on tuition does not include the following, called “  Indirect Expenditure,”  
viz., expenditure on—

(a) cost of school-buildings;
(b) extraordinary repairs of school-buildings and ordinary repairs of quarters provided

for boarders;
(c) extraordinary charges for libraries, furniture and apparatus, also ordinary charges

on account of boarding establishment;
(d) boarding;
(e) fees paid for poor scholars and orphans ;
(/) stipends and scholarships ;
(ff) interest on debt incurred in the purchase or erection of quarters for boarders.

The monthly accounts of Direct and of Indirect Expenditure should be kept separately 
by every school receiving aid from Government; and nothing but actual disbursementa under 
any of the above beads should be shown in the annual returns prescribed by the Department 
(Appendix VI),

For the purpose of determining the maximum grant for which a school is eligible under thi« 
note, the Managers shall add to the actual expenditure shown in the return'—

(а) The estimated value of the services of teachers who render gratuitousjservice or ar©
paid salaries not in proportion to the services rendered by them to the school;

(б) The estimated rent of school-buildings held rent free (exclusive of quarters provided
for boarders);

(c) The estimated rent of quarters provided rent free for the staff;
Provided in the case of (6) and (c) that no aid has been given from the public revenn«« 

for the purchase, construction, or enlargement of such buildings, or for paying off debts incurred 
ibr such a purpose.

Where teachers who take part in the supervision of the board ng establishment, receive no 
special allowance for such duty, but are provided with free quarters, their actual salaries, or the 
estimated value of their services as teachers, shall be included in the expenditure on tuition.

In other cases when the expenditure on the staff, or on rent, or other contingencies, is com­
mon to tuition and boarding, it should be distributed between the two, in proportion to the 
services rendered, or the accommodation provided.

Where boarders are charged consot^ated fees for board and tuition, their tuition fees shall 
be held to be those which would have been demanded of them had they been day scholars.

The Department may, on the report of the Inspecting OflScer, reduce or disallow any ex- 
ipenditure that has obviously been unnecessarily lavish or extravagant.
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The following directions should be followed in filling up Statements A and B :—
After ascertaining the Direct Income and Expenditure for a month. u:hich should invariably 

be the amount aciuaUy received and disbursed during that month as shown in the school accounts, 
the filling up of the A portion of tlie Form should be proceeded with. The income actually 
received under the two heads given at items, 1 and 4 of the Form, and the expenditure at item 5, 
should then be entered. The same should be done for each month of the school-year apainst 
the proper items, the totals for the twelve months being shown against the several items. Against 
item. 1, the amount entered must not include any sum received as a fi;tant for boarders under 
Articles 51 and 63, such sums being returned in the B portion of the Form as Indirect Expendi­
ture. Agair^t item 4 fees received for music, painting, or other subjects not recognized by the 
Code should be shown separately, and in red ink, immediately against the entry of the ordinary 
tuition fees for each month of the school-year.

When the Income and Expenditure have been recorded separately for all the months of the 
year, the totals of the several items should then bo found. If the total of “  Expenditure 
for the year is not the same as the total Income, the balance, if a surplus, must be deducted 
from the total of items 1 and 3 ; if a deficit, it must be added to both these items. When this 
is done, the Expenditure and Income will balance.

Space is left for any estimated additions to the expenditure in order to determine th« 
maximum grant admissible. These entries will be made by the Managers.

The B portion of the Form should show in a lump the total Indirect Income and Expendi­
ture for the whole year against the several headings as below, which should invariably be th* 
amount actually received and disbursed during the year on account of each :—

(1) Scholarships ;
(2) Expenditure on boarding;
(3) Extraordinary expenditure on furniture, apparatus and libraries ;
(4) Expenditure on school-buildings.

The income on account of scholarships, if any, should be shown against that head, the 
actual amount drawn from the Government Treasury being entered against the item of grants 
from " l^vincial Revenues.” As a rule, there will be no income from Fees towards scholar- 
ships ; but there is likely to be some such from Endowments and Other Sources, which should 
be shown against item 9.

All expenditure on boarding should be entered against the heading ‘ Boarding.’ The 
income on this account from Provincial Revenues is the amount of grants for boarders sanc­
tioned towards defraying this expenditure and earned under Articles 61 and 53. The income 
from fees should be that on account of the fees realised for boarding only. The income from 
endowments, &c., should be the whole amount actually derived from those sources for the 
support of the boarding.

Income and chargee, if any, on account of extraordinary expenditure on furniture, appara­
tus, and libraries from the various sources, should be put down against the second side-heading, 
and under the proper column provided for that purpose.

Similarly, the income and expenditure, if any, on account of school-buildings, should be 
entered against that head, and under the appropriate columns from the various sources. ,

The income and expenditure should be balanced as in the case of the A portion of the Form  ̂
or Direct Expenditure, the surplus or deficit being treated similarly.
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APPENDIX XVffl.
Form of Application for Admission to the Middle School S/ximination. 

FOR------------------------------ .

-School at-

Colvmn 4.—Only the letters E and N (for Europeans and nou-Europeans) are to b« 
entered, Anglo-Indians are classed as Europeans.

■ 1

Serial
No.

Nahb in full.

Surname. Other names.

Date of 
birth. Nationality.

Centro at 
which the 
candidate 

is to be 
examined.

Optional 
subjecte 
taken up 
by the 

caijdidat«.

Y. M. I).

Notk 1.—Separate forms should be used for Boys and Girls.
Notb 2.— l̂u entering the name in column 2, the surnames should be put before the other 

aames.
Certified that the candidates named above have not previously passed the examination.

Signature-
Manager or Head JH aster.

A mount of ft** fortrarded, Rs.-
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APPENDIX XIX.
FIRE RULES.

1. Every room in which naked lights or lamps are nsed, or are likely to b« used, shall be

{
>rovided with several receptacles full of dry earth. These must be light enough, when filled, 
or even a young pupil to carry ; where large receptacles are provided, small and handy tins 
or other vessels will also be necessary. The earth should never be allowed to harden or cake, 

and the receptacles should be so placed as to be of immediate access at all times. Pry earth— 
not water—should always be used for the extinction of burning oil.

2. Water-buckets—of metal—shall bo placed in convenient places in ditferent parts of 
the various buildings, and must not be removed except for use in case of fire and for re-filling. 
They should always be at least two-thirds full of water, and the water should be changed 
frequently. Where water-tanks are available for the supply of water, they should always be 
full. As far as possible, water-taps in the compound of, or Inclose proxim.ty to, the school 
building should be adapted to the use of a water-hose, which should be prov ded and kept in 
good condition. In localities where mosquitoes appear it is recommended that a very small 
quantity of phenyle or kerosine oil should be dropped into each water-bucket after re-filling.

3. No lamp, except a hurricane lantern or a candle lantern, shall be carried from place 
to place, and no lamp, except a hurricane lantern shall be left burning after the residents have 
gone to bed.

4. Burning fuel, live coals or brands shall not on any account be carried about from room 
to room for the lighting of fires or for any other purpose. Where fires are used, they shall be 
lighted in the fire-place with matches ; only safety matches shall be used ; and all fire-places 
shall have a fire -proof hearth and be protected by an incombustible fire-guard or fender. Com­
bustibles, such as oil, fuel, waste paper, &c., shall, as far as possible, be stored in an outhouse or 
godown complet-ely separated from the main building. If matches other than safety matches 
are found in any part of the school premises the Inspector of Schools shall report the matter 
to the Department.

Where there is no outside staircase, each room on all floors above the ground floor in 
•very building having more than one storey shall be provided With a rope ladder by way of a 
fire escape, which shall be attached to a firmly fixed hook under an accessible window or on 
the verandah.

6. Everyone us'ng the buildings shall be familiar with the position of earth receptacles, 
water-buckets, water-supply, and all other appliances adopted. This applies to menial servants 
as well as teachers and pupfls.

7. The means provided for raising a fire-alarm shall be sufiScient to warn the occupants 
of every portion of the premises. A whistle is insuflBcient.

8. The Superintendent of the local Fire Brigade shall in every case be invited to inspect 
the arrangementa and to make suggestions. His opinion shall be recorded in the school log­
book.

9. No grant-in-aid shall be paid to any school in which the fire precautions are not reported 
to be sufficient*
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APPENDIX XX (a).

PUNJAB EDUCATION DEPARTM ENT.

Teaininq C ollege Certificate, Fibst Gbade. 

Certificate that————------------------------- - ........... ...... , a student of the ■
Training College* ....................................... . . . --------------- having undergone a complete
oouree of training for two years, has euccessfully passed the prescribed written and practical 
tests. *

Notb.—(1) The holder of this Certificate having also passed the*---------------------------
Examination is qualified to teach for two years in a High School.

(2) After having satisfied the Inspector of Schools for two years of- «-» — -■——̂— 
competence as a Teacher, a Permanent Department Teacher’s Certificate will be awarded.

Lahobb ; 1 Director of Public Instrvction,

Dated the--------------------------- 19 . j  Punjab-,

INSPECTOR’S REMARKS ON THE WORK OF THE TEACHER. 

First Inspection—

— ----------------------------------------- -— School visited------------------------------ 19- .

Remarks —

8*cond Inspection —

Inspector of European Schools,

-School vidited— — — ----- -------------19 .

Remarks —

Inspector of European Schools,

•Here enter “  Intermediate ”  or other higher Examination recognized by Government.

PUNJAB EDUCATION DEPARTM ENT.

T iaohbb ’s P ebmai êiit Fibst Gbadb CKBTmoATS.

Certified that--------------------------------------------- ------------  ---------------------- Ja]
qcuUified to teaoh in a high ao&ool for Europeans.

Lahom ! "I Director of Public Instruction,

DMhdtht----------------- ----------19 . J Punjab.



:XXXV1U APPENDICES.

APPENDIX XX ib),
PUNJAB EDUCATION DEPARTM ENT.

Tkaininq College Certificate, Second Gbadb .

Certified that—----------------------------------------------------------, a student of the-
---------- ------ —■ < ■ • -------------------------Training College'—■—  -—

■having undergone a complete course of training for two years, has successfully passed the pre*- 
•cribed written and practical tests.

Note,—(1) This Certificate qualifies the holder to teach in a Middle School for Europeans 
for two years.

*• (2) After having satisfied the Inspector of Schools for two years of-------------- competence
as a Teacher, a Permanent Departmental Teacher’s Certificate will be awarded.

. }
Lah o re :

Director of Public Instruction, 
Dated the---------------------------19 . J Punjab.

INSPECTOR’S REMARKS ON THE WORK OF THE TEACHER.

‘Firai Inspection—

--------- -------------------------------------------  ------- ScImSoI visited ■ ■ -----------19 »

Remarks—

Inspector of European Schools,

Sttond InsptcHon —

----------------------------------------------------- School visHed........... ....... ...........  19 .

Remarks—

Inspector of European Schools,

PUNJAB EDUCATION DEPARTM ENT.

Teaohbb’s Pbrmanbnt Sboond Gbadb Cebtifioatb.

Certified that------------------------- • ■ ^ ^ ^ —— — -—  , ■ ig
<qaalified to teach in a middle school for Europeans.

. -1/ .i- ' *'

Lahobb : ■] » Director o f 'Public Instruction,

DaUdthe--------------------------19  . J : .1

Nora.—This Certificate may be raised in grade on passing a higher literary ezaminatioa. _
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APPENDIX XX (c).

PUNJAB EDUCATION DEPARTM ENT.

Certified that-
rendered approved service of not less than five years in schools under the Education Depart­
ment, and is qualified to teach in the------------ --------------- Section.

Lahobk:

Dat^ the------ ----------------------19

Director of Public Instruction,

Punjab.
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To

Sib,

APPENDIX XXL

The Inspector of European Schools. I’unjab.

I have the honour to request you to recognize this schot»l. Necessary jMirticulars are- 
g r̂en below:—

Dated-
(fiignaivre of Manager.)

Headingft. Manager’s report.
Remarks of 
inspecting 

officer.

1 2 3

1. Name of school

S. Date of first opening of school

3. (a) Standard of recognition desired (Primary, 
Middle or High).

(6) In the case of High and Middle, the sub­
jects for which recognition is sought 
should be specified.

4. Constitution of the manag(*meiit of the school 
together with the names of the managers 
and their occupations.

Is the management registered ?

5. School premises (Number and dimensions of 
rooms). A plan should Ije attached.

6. Dimensions of playgrounds %

7. Library and equipment. In the case of sub- 
jects requiring special appliances statements 
of the appliances provided sht>uld be at­
tached.

8. Has the school adopted the Standard Provi­
dent Fund scheme for its employees ?
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APPENDIX XXI — CONCLUDED.

Average attendance of 
scholars for the last 

six months and 
rates of fees levied 

in each class.

Classes. Average attend­
ance.

Rates of fees.

High.

IX
VIII

t

MiddU>.

VII
VI

V ,

Primary.

rv
III
II
I

Kindergarten.

Financial 
condition 
of school 

during pre­
ceding six 
montlis.

A v e r  AGE m o k t h l y  in c o m b  f r o m

Fe«'.s.

Other sources 
(nature of 

sources 
should be 
■specifie<l).

Total.

Average
monthly
expendi­

ture.

Reserve
fund.

S t a f f .

Date of 
‘ appoint­

ment.

Tost.
Qualitica- 
tions in­
cluding 

training.

I’ay.
Classes

and
subjeotfl
taught.>Tunib<T. Name.

t

General remarks.

Decision of the recognizing authority.
Forw arding authority.



-aa» as a note lo «uie U (3) of the Standard Provident Fund Ruleg^
Appendix X X II :—

“  Provided that in the case of a wooian teacher who resigns on the 
occasion of her marriage and has completed two years’ service, 
ihe whole of the deposit and coutribuHon with interest thereon 
may l»e withdrawn,

{Punjab European Education Code, Seventh Edition {Eeprint 1937)̂  No.
16309-0, dated the 3rd September. 1934. >
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APPENDIX XXII.
Standard Provident Fund Rules for Teachers employed in recognized European schools 

ander private management.
1. In the following rules—
(1) “  Pay”  means monthly pay, and does not include personal pay, travelling or otlier

allowances. For the purpose of these rules the monthly rate of pay of a teacher 
during any school year shall be t̂ iken to be that at which he ch-aws his pay for the 
first month of the school year.

Note.— T̂he school year Ls from 1st April to 31st March.
(2) “ Teacher ” includes every non-pcnsional)le teacher holding a substantive oflice

in a recognized school and includes whole-time Siii)erintendents of boarding
. houses and school clerks.
(3) “  Uepasitor ”  means a teacher on whose behalf a dejjosit Ls made ujider these rules.
(4) “  Tnt<>rosl ” means the intercsl whicli is paitl on a d<‘]X)sit at Government .Savings

Bank, the Imfjerial Bank of India, or Co-oijemtive Bank approved by tlie Re- 
gistiar of Co-operative Societies under the rules in foroc for such institutions or on 
(rovernmont Securities.

(5) “  Committee ”  means the Committ«H3 of Management of the School concerned.
2. These rules shall apply:—
(») to all teacluTS holding non-jionsionable posts in recogni/.ed European schools inider 

private management which receive a grant-ni-aid or recognition for the first time 
after the first day of April, 1932, and

(«) to all teachers of European schools which had adopted the Standard Provioent 
Fund Rules for Teachers on or before the 1st April, 1932.

S. The maxinmra age for admission to a Provident Fund shall be 40 years.
4. The control of the fund shall vê st in the local Government and shall be eexrcised on behalf 

of GrOTernment by the Inepector of European Schools who w j U  >>e the Controlling Officer 
or the purposes of these rules.

Every subscriber must on joining the fund sign a certificate in token of acceptance of the 
rnlw in form ‘ C ’ appended to these niles.

5. Every t<*u(!her subject to these rules shall be required to subscrilx) at the rate of one 
anna in the rupee or per cent, of his pay to the Provident Fund. Fractions of a rupee should 
be omitt«d.

6. The committee shall make a contribution to the deposit account of each depositor 
equal to the amouiit of deduction made from his pay under the preceding rule. Snch contri­
bution shall l>e credited to the fund, month by month, in favour of such teacher, together >vith 
the amount derlucted from his pay. The contribution will be charged in the school accounts 
to the sub-head “  Provident Fund.”

7. (1) The sums credited to the depositors monthly, under rules .5 and G in the Provident 
Fund Ledger maintained by the school committee, shall lie paid duly into the Post Office Savings 
Bank, the Imperial Bank of India, or into a Co-operative Bank approved by the Registrar of 
Co-operative Societies. Such payment should, whenever possible, be made into the Bank bet­
ween the 1st and 4th of each month, in order that interest may accrue. I'he Bank Account for 
each individual cojitributor shall be kept separately in the name-of the Manager of the School 
on behalf of the contributor and a separate pass book should be issued in each case.

(2) Monies shall not be withdrawn from such bank except as provided in rules 9, 11 and 17.
Notk.—Notwithstanding rules 7 (2) above, deposits up to a maximum of 50 per cent- 

may, Avith the consent of the contributors and the Local Government or Controlling Officer, be 
withdrawn and invested in Government securities.

8. Every depositor shall bo required to nominate the person or pej-sons lie desires to 
b© the beneficiary or beneficiaries entitled upon his death to the balance to his crc'dit in the fund, 
provided that, where such deyiositor has a wife or children, such wife or children shall be nomi­
nated as beneficiaries in preference to any other jierson or perscms.

9. The deposits and contributions, with interest thereon, at the credit of any teacher, 
or such part of them as he may be entitled to, may, with the sanction of the Local Government 
or Controlling Officer, be withdrawn by the Committee from the Post Office Savings Bank,
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Imperial Bank of India, or approved Co-operative Bank or Goveniment Securities in the follow­
ing cases :—

(1) On the deceâ se of the depositor, when the amount shall be paid to the beneficiaries
nominat<Hl by him, or if no nominated beneficiary survives him to his legal heir 
or heirs.

(2) On his retirement for physical uutitiiesa for further service, when the amount shall
be paid to the depositor himself, (A teacher granted leave preparatory to retire­
ment may be permitted to withdraw the sum to which he is entitled at any time 
during such leave).

(3) On his resignation, when (subject to the jirovisions of rule 11) he shall receive:—
(*■) After less than three years’ service his own deposits, together with 5 per eoatj of 

the balance in the fund standing to the credit of his account.
N.B.— T̂his l)alance will consist of the Committee’s contributions (which include 

any grants from Government for this purpose) together with interest on such 
contributions and interest on the teacher’s deposits.

(ii) After three years’ completed service his own deposits, together with 30 per cent, 
of the balance as above.

{Hi) After four years’ completed service his own deposits together with 4U per cent, 
of the balance as above.

(iv) After five years’ completed service his own deposits together with 60 per cent., 
of the balance as above; and thereafter by annual increments of 10 per cent, 
for each additional year of completed service up to 100 per cent, or the full 
balance rii the Fund to the credit of his account.

(4) If a teacher’s services are disiJensed with through no fault of his oAvn, e.g., owing to
reduction of establishment, he shall be paid the full balance at his crcdit without 

any reduction.
10. In case a teacher resigns with a vaew to tak,e up an appointment in another schools 

or is transferred to another school which has a provident fund, the balance at the credit of his 
provident fund account, notwithstajiding anything contained in rule 9 above, shall, instead 
of being paid to him, be transferred to the credit of a.similar account in his name in the ueA\ 
school.

11. If a teachcr is dismissed or leaves a school in contravention of written agreement the 
committee may with the consent of the Local Government or ControDing Officer pay to him 
only his own deposits together with 5 per cent, of the balance at his credit in the fund and 
may withhold from him the whole or a part of any further sum to which he woidd ordinarily 
be entitled under rule 9.

12. A separate account with the Bank concerned shall be opened in the name of the Com­
mittee for depositing any sum of money withheld from a teachcr under the preceding rules. 
Tins account shall be called th«? “ Teachers’ Provideiit Fund Account.” Money at the credit 
of this account may, with the appioval of the Local Government or Controlling Ofiicer, be 
utilised for compassionate allowances and gratuities to. destitute employees of the school and 
their widows and dependents. Preference being given to person who hav previously oontri- 
buted towards the Fund.

13. A separate account, in form A, appended, shall be kept and written up in the office 
of the school committee for every deposit, and a copy of this account, which shall show everj’ 
payment credited, witli the interest thereon, shall be furjiished to every depositor as soon as 
possible after the close of the financial year to which the account relates.

14. Amounts credited or debited to the provident fund shall, on the same day, be posted 
in detail into a mmithl '̂ Provident Fund Journal, which shall be maintained in Form B app- 
}>etided. Great care should be taken to make the monthly calculations according to the rules 
in force in the Post Office, Imperial Bank of India, or a Co-operative Bank approved by the 
Registrar of Co-operative (Societies, as the case may be. The Provident Fund Journal should 
have separate pages for each month’s transactions. The accounts in Forms A and B should be 
compared with the Bank Pa.ss Book.

15. No voluntary deposits from teachers shall be credited to the Provident Fund.
1C. Teachers are not entitled to subscribe to the Provident Fund while absent on leave 

other than leave on full or average pay.
17. (1) The committee shall have power, with the approval of the Local Government 

Controlling Officer, to allow temporary advances not exceeding three months’ pay to any sub­
scriber from the amount at his credit itf the fund, provided that he has no other resources at 
his di.spofsal, for the followijig purposes:—

(a) To pay expenses incuired in connection with the illness of himself or a member of his 
family.
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(6) To pay expenses in connection with marriages, funerals or ceremonies which by 
the religion of the subscriber it is incumbent upon him to j)erform and in comiexion 
with which it is obligatory that expenditure should be in<;urred.

(2) When an advance has already been granted to a subscriber, a subsequ«*nt advance shall 
not be granted to him until at least twelve months Iiave elapsed since th(> complete Topaymenfc 
of the last advance taken.

(3) (a) Advances will be recovered at the discretion of the Committee iii not less than 
twelve or more than twenty-four instalment®. A subscriber may, however, at his option make 
repayment in less than twelve instalment* or may repay two or more instalments at the same 
time.

(6) In determining the advance to be sanctioned, due regard should be paid to the amount 
lying at the credit of the applicant in the Provident Fund. The amount of the advance should 
be a sum exjttessed in whole rupees, and ordinarily the monthly instalments should also be in 
whole rupees, the advance applied for ]>eing raised or reduced, if ncwssary, to enable instal­
ments to be thus fixed.

(c) Recoveries will be made monthly, commencing from the first ]jayment of a full month’s 
pay after the advance is granted, but no recovery will be made from a teacher while he is on 
learve of any kind, except leave on full or average pay.

(rf) The instalments will be paid by compulsory deductions from ])«y, and will be in addi­
tion to the usual deposits.

(4) When the principal sum advanced is repaid in twelve instAlments, or less, a 13th instal­
ment, representing interest and equivalent to 4 jxir cent, of the amount of the advance, shall be 
paid in the month following that in which the last instalment is i>aid. Similarly, an additional 
instalment equivalent to 8 per cent, of the total amount of the advance shall be paid when the

4 per cent.
advance is repaid in more than twelve instalments. In calculating th e ---------------interest

'* 8 per cent.
as above, a fraction of a rupee should be taken at the next higher whole rupee, if it exceeds & 
annas, and should be ignored if it does not.

18. On a depositor leaving a school, liis account shall be closed, and unless the amount 
to which he is entitled imder these rules is withdi awTi within one year it shall be written off as a 
dead account, and repaid only under the order of the Local Goverament or Controlling OfScer.

19. When an account becomes ‘ dead * the balance at the credit thereof must be credited 
to the Teachers* Provident Fund account of the school as a miscellaneous receipt.



APPENDICES. x lv

FORM A.

PROVIDENT FUND LEDGER.

Number of account. Name. Official designation.

Opknino
B a l a n o k .

I

Ha. A. p.

26

Re. A. p.

R b c b u t s .

R s . A. p .

*

Rs. A. p. H s. A. P, Hs. A. p.

6a

R s. A. p.

Closinq Balance.

IQ
7a

R s . A.P.

76

Rs. A.P.

♦Total of columns 2a and 3. 
jTotal of columiis 26, 4 and 6.



FORM B.

PROVIDENT FUND JOURNAL.

Cbepits .

a

T3
*C<1
I

3I
I

Remark :̂

Debits.

12;
I
<

EI
T3
s

R emabks.

tr
a
T5
S
IS
(5

H
Ot-to
•HQQ

When payments are made the date of payment and the amount will br enten-d in the column of remarks.
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FORM 0.

TO BE FILLED IN AND SIGNED BY EVERY SUBSCRIBER ON ADMI&SION
TO THE FUND.

I hereby agree to abide by the Standard Provident Fund Rules, laid down in Appendix 
XXII of the Punjab European Education Code.

Dated the 19 . ,
Signature of teacher—-——------------------------------------------------------ ------------------------- ------
Name of School-------- -—---------------------------------------------------------- -------------------------------
Town or DiKtrict--------------------- --------------------- -—
Name with address of beneficiary or beneficiaties- 
Witness: —
Signature---------------------------------------------- ------------------- —

Addresŝ ----------------------------------------------------—
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APPENDIX XXUI.
REGISTER OF FEE INCOME OF------------

R atb of P bbs— (a) B oabding------------------------ -(6) Day scholars

-  -(CliASSWISE).

Names.

T otal

F ees R kalisbd.

Boarding. Tuition. Extras.

Other fees as

Medical. Bus.

Number paying full fees

Ditto reduced fees 

Ditto no fees
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APPENDIX XXIV.
CERTIFICATE OP INDIGENCE.

-resident of-
father

by occupation--------------------- ---------------------------------—  mother of—
guardian

-------- ——--------------- -------------------------——----- -who is a pupil of tii&
•School and a candidate for the-College

Primary School Examination for European Schools, Punjab,
Middle School Examination for European Schools, Punjab, do hereby»declar« as follows :— 
Cambridge School Certilicate Examination,
Intermediate Examination of the Punjab University

(t) that I am a resident of the Punjab within the meaning of item No.----- ------------of
footnote I, or I am not a resident of the Punjab within the meaning of item 
No.------------------of footnote I.

(N.B.—One of the two alternatives should be scored through and initialled.)
(m) that my income from all sources does not exceed Ra.----------- ------ - per mensem.

(iii) that I have------------------------other children to support and educate.
The necessary particulars of the above candidate are given below ;—

1. Date of birth.
2. Course of study that the candidate intends to pursue after passing the examina*

Won.
Signed---------------------------------------—

(Parent or guardian).
Certifie<l that to the best of my knowledge this declaration is correct.

Singed-

♦Designation---------------------------------------------------------- -

*The head of his office or Department, if the parent or guardian be in Government or Rail­
way Service, the Deputy Commissioner, if the parent or guardian be in private employment or 
independent occupation. /

Note 1.—The term ‘ re*sident of the Punjab ’ means any parent who has lived in—■
A (t) the Punjab ;

{it) any Indian State within the Geographical limits of the Punjab for a period 
of at least five years or was stationed therein for purposes o f;

B (t) business.
(«) public service.

(m) service on the North-Western Railway.
(iv) service at the headquarters of the Government of India.

Note 2.—In the case of an application for a collegiate scholarship the following information 
should be supplied by the candidate through the Principal of his college within two weeks of 
the publication of the intermediate examination results :—

1. The division in which he has passed the intermediate examination.
2. The course of study (B.A. or B.Sc.) that he will pursue.
3. The name of the college in which he proposes to study.
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APPENDIX XXV.
The intention of article 5 (t) is as follows :—

{») that every member of a sohool staff who is in permanent employ, shall be entitled 
to full vacation salary, regardless of the actual length of time he may have served 
preceding the vacation.

Note.—Permanent employ shall be taken to mean any form of agreement ■which will still 
be in force after the vacation, and shall cover every case in which a teacher returns after the 
vacation to the same school in which he taught before the vacation.

(it) that every member of a school staff who is in temporary employ, shall be entitled 
to vacation salary, proportionate to the length of time he has served preceding 
the vacation.

Notb.—Temporary employ should be taken to mean only such agreements as are definitely 
terminable at the beginning of the long vacation.



APPENDICES. a

APPENDIX XXVI.
COMPLETION CERTIFICATi:.

Certified that to the best of my kuowledge the work of -------------- or a portion there­
of for which the building grant is required has been satisfactorily completed at a cost of
Bs.—------------------in accoi^ance with the detailed plane and estimates approved and signed
by the divisional officer of the Public Works Depai-tment, Buildings and Hoads Branch, and 
that the work is up to the required standard.

Executivt Engineer, 
Provincial Dimnon.

404 DPI—600—1-9.37—S'GPP 1 ahor«.


