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FORWORD

The twelfth edition of the Punjab Education Cods was made available 
after partition in 1959 which was corrected upto 31st December. 1955. Thi ; 
edition was brought out to cover all later amendments.

Since 1955, necessary amendments have been made but could not be 
incorporated in this Code. Government has taken up the matter and decided 
to reprint it. Efforts have been made to incorporate all the necessary amend­
ments issued by the Government from time to time. This thirteenth edition, 
therefore, replaces all previous editions and reprints of Punjab Education 
Code.

PRrrAM SINGH BHUPAL,

Director of Public Instructions (S) 
Punjab, Chandigarh.
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'^DEFINITIONS AND CLASSIFICATIONS

1. The regulations in this' Code apply to educational institiitions in me 
Punjab.

2. The definitions and classification in this chapt^ apply throughout 
the code except where it is otherwise stated.

2-A. In this Code, unless there is anything repugnant m the subject ot 
context—

(i) Words importing the masculine gender shall be taken to include fe­
males, and

(ii) Words in the singular shall include the plural and vice versa.

3. The Department means the Education Department, Punjab.

4. Local Body means Zila Parishad, Municipal Corporation, Municipality,
Notified Area, Cantonment or Small Town Committee. ,

5. Deleted.

6 . Deleted.

7. Inspecting Officer means ariy officer of the Department to whom the 
duty of inspection is entrusted.

8 . Manager means a person having fin^cial Mid general control of an 
institution.

9. Managing Committee means a body of persons having financial and 
general control of an institution.

10. Correspondent means the person chosen by the Manager or Managing 
Committee to conduct and sign all correspondence with the department.

11. College means an institution in whidi university or professional ins­
truction is given^in courses  ̂prescribed by the University or by a Department o*

' ‘Government. I

12. Classification of Colleges is as follows:—

(1) Arts and Science Colleges;

(2) Science and Research Colleges;

(3) Professional Colleges

ch apter  1



13. Arts Colleges and Arts and Science Colleges cater to three years degree 
courses and post-graduate courses. These colleges also have plus two classes.

14. Professional College is a College where the teaching courses of study 
recognised by the University or by the Department of Government are pursued 
and the students q u ^ y . { for a {KTofe&sion.

Professional Colleges are das^ied  as under:—

1. Colleges of Education;

2 . Commerce Colleges;

3. College of Physical Education;

4. Colleges having other [professional courses sudi as Commerce*
Pharmacy, Home Sd^ce etc. in addition to under graduate and 
Postgraduate classes.

15. School means ^  'institution in whidi instruction other than collegiate 
is imparted to not fewer than thirty enrolled pufMls.

16. Delet^.

17. School under public management are schools under the direct manage- 
m ^ t of Government, or of officers or Committees acting on behalf of Government 
or of boards exercising statutory powers.

18. Board Sdiools are—

Schools under the management of Cantonment Committees;

19. Aided Sdiool means a sdiool under private management which receives 
aid from the Government.

20 . Schools are for:— ‘

(a) General Education.

(b) Spedal Education, that is industrial or vocational education.

21 . Deleted.

22. Deleted. ,

23. Public School means a school in which the course of study conforms 
to standards approved by the department and wluch is inspected by the department.

24. Recognised school is a school in wfaidi the course of study conforms 
to standards approved by the Departmoit and which is enrolled in a Dst of such 
schools maintained by t ^  department.

25. Private school means a sdiool that does not come under the definition 
of a public school.



26. Adarsh school is a sdhiool run by the State Government or State Agency 
for imparting quality ^ucation.

27. Navodaya Vidyala^ is a schc^l run by the Central G ov^m ent for 
imparting quality education to the outstanding rural children. It is residential school.

28. Deleted,

29. The classification of schools is as such—

Priniary Sdiool .. From Class I to V

Upper Primary/Middle Schools .. From Class VI to VIII

High Schools/Secondary Schools ., Upto Class X & XI

Senior Secondary Schools .. Upto Class XII

30. Deleted.

31. A training college is an institution in which students are trained to teach 
Secondary/Senior Secondary/Graduate classes.

32. A. J.B.T. school/DIET is an institution in which students are iniparted 
pre-service and in-service training for teaching in primary schools. There are other 
mstitutions where the upper/lower Primary/Secondary/Senior Secondary teachers 
are imparted in service training.

33. Scholarship means a periodical payment to a pupil guaranteed for 
fixed period on conditions laid by the Department as an incentive for his performance.

34. Stipend means a subsistance allowance paid to a pupil, on" certain 
conditions to enable or induce him to pursue a specified course of study.

35. Open Sdiolarship means a scholarship which is not restricted to any 
particular sect or das?, and 19 awarded under rules of general application. ^

36. Deleted.
37. A Sdiool Meeting is continuous period of secular instruction, The 

mwiimnm length of E sdiool meeting shall be, in a primary school or departoent, 
at least one hour and a half; in all other schools and departments, minimum two 
houfs. In no case may more tiian two sduK>l meetings be counted on the same day.

38. As many attoidanoes are redconed for each school meeting as there 
were pufMls actually fa-esoit at roll call and under instruction according to an ap­
proved time-tabb ttux>u^out the meeting or attending a public examination, 
during that day. Attendance may be counted on account of pupils on 
leave (a) to prepare for public examinations like, Matric, plus one, ph» two or
(b) for Sports duly certiHed by the Head of the institution, p ie  period of duty leave 
to be thus counted not in either case exceed ten days in a year.

39. The avwage attendance for any period' is calculated by adding together 
the attendances, and' dividing ; the same by the number of school meetings for that 
period.



40. School Year means financial year viz.- from 1st April to 3lst March. 
Th« Grant Year means the twelve months for which the school statistics and ac- 
eeunts arc submitted to the inspecting authority for the purpose of calculating granl- 
in-aid for any year viz. 1st April to 31st March.

41. The term “pay” whenever used in this publication ?has the meaning 
assigned to it in the Government Fundamental Rules.

41-A. A College Council is a body constituted for the purpose of consul- 
tation'on matters concerning the teaching and discipline of a college.
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CHAPTER-m 
GRAKTS-IN-AID RULES 
SECTION ‘A*—GENERAL

'^jThe rules in this chapter regulate the payment of grant-in-aid to reco^is«4 
Primary/Upper Primary/Higher Secondary/Senior Secondary Scbook on grant-in-aid 
list in the State. These rules are applicable from 1st December, 1967.

50. Oblects of Grants

Sums of money are annually set apart from the State revenue to be expended 
under these rules in grants-in-aid for the purpose of encouraging and extending en- 
te^rises in General Education and improving the status of teadiers working in the 
privately managed recognised schools in the state. Sudi grants are &ven only for 
purposes connected with secular instruction without reference to reUgious instruc­
tion.

51. Grants under Special Rules

Grants not provided for in these rules may be made under the orders of 
Government for special education and to colleges for general education.

52. Deleted.

53. Govmuneiit’s right to determine number sdioob eligible fot grants

The Government reserves to itself the right to determine the jiumber of 
schools which shall receive grant-in-aid under these rules from time to time. The 
recognition of a school, permanent or provisional would not automatically entitle 
it to be placed on the grant-in-aid list of the Department. No school can claim grant- 
in-aid or its continuance as a matter of right.

54. Sanction of the Department:

Whenever, under these rules, the order or sanction of the Department is 
required, it means, the order or sanction of the Director which should be obtained 
through the District Education Officer. Whenever the sanction/approval of the 
Circle Education Officer/District Education Officer is required, the Director has the 
power to revoke such sanction/approval.

55. Sancton of Govniment required in cases not provided for:

No grant from public funds may be made, increased or withdrawn otherwise 
than as provided in this chapter except with the previous sanction of Government.

56 . Anthorlty to inspect aided Schools :

Any inspecting officer authorised for this purpose e.g., a member of 
the Education Committee constituted by the Government or authomed officer 
of the Punjab Education Boards District Magistrate of the district, or ius represen- 
tantive or any Magistrate of 1st or 2nd Class may at any reasonable time, without 
notice, visit and inspect the school and such of its records as are required by the 
department to be maintained, provided that such officers excepting the officers 
of the education department, shall not inspect and conmaent. upon the instructional 
efficiency of the schools and may record their remarks in the visitors’ book.



57. SoarcM oTGraoli:--

Grants awarded uader the rules of this chapter are payable from State 
Exchequer.

58. Forms of Grants: ,

Grants are made in the form of 9 5 % of the deficit of salary of the staft and 
providrat fund in addition to fixed contingent expenses.

59. Correspondence with the Department:

All correspondence with the department on the subject of grants-in-aid must 
be addressed to the District Education Officer concerned.

The Director of Public Instructions, Punjab shall be the competent authori^ 
for sanctioning grant-in-aid to a school and placing a school on the gr^t-in-aid 
list. All the private aided schools of the State were brought on grant-in-aid list 
under the rules covered by Delhi Grant-in-aid Pattern

Section B—Conditions of Maintenance G rants

Maintenance Grants

Maintenance grants are of the following kinds. Any or all of which may b® 
earned in the school:—

(a) Staff grants.
(b) Provident fund grants.
(c) Contingent grants.

Only the schools recognised by the Poojab Sciiool Education Department and 
placcdon srd.u-ia-did list woald eligible for graac-iu-did.

61. Applicdtiaa for miintdaance Grafts

Applicatioa for raiiateaaaoi grants for coasideratioa in any given school 
year siiail oe addressed to thi D.P.I. and submitted through the District Education 
Officer concerned on the prescribed forins (Appendix II) alongwith proforma ‘F’ 
and other relevant information required by the specified dates.

The District Education Officer will scrutinize all such applications and 
forward them to the concerned Circle Education Officer with his recommenda­
tions thereon. The Circle Education Officer shall examine the recommendations 
made by the District Education Officer and forward the claims of the schools 
to the Director of Pubhc Instructions indicating the amount of grant payable in 
each case.

<»2. Conditions on which maintenance grants are given:
The following are the conditions on which maintenance grants ,are given 

to recogoiijd sch33l> on grant-in-aid list.—

(a) Under the Delhi pattern of grant-in-aid scheme, the managing com­
mittee of a school on grant-in-aid list shall be a registered body



under the Societies Registratioa Act of 1860 aad approved by the 
Department. Any change in the personnel of the committee shall 
be notified to the Department immediately through the District 
Education Officer concerned.

(b> The Khool "shall have in its management committee some represen­
tatives of the Department, the teachers of the school and the parents 

of the students studying in that schooL The total members of the 
Managing Committee of a sdiool and the number of representatives 
shall be fixed . by the Department from time to time and shall be 
binding on the management.

(c) The Managing Committee df the school shall ordinarily consist of
members not below five and not exceeding 16 in niunber which' 
shall include the following :

(i) Principal of the school exofficio
(ii) three members to be nominated by the Director. One of whom

shall be an educationist, the other officer of the Department 
not below the rank of District Education Officer, the 
third should be one representative of the teachers of the school. 
In case the number teachers is more than 10, there shall be 
two representatives. These representatives shall be appointed 
from amongst five senior most teachers. Seniority to t« deter-

* mined on the basis of continuous service in the school by rota­
tion on yearly basis. Hie representatives of teachers shall not 
hold any office of the managing conmiittee.

(iii) The President or Chairman of the Parent Teacher Association of
the school or his nominee or the President of local Panchayat/ 
Municipal Committee. '

Note.—In case the number exceeds 16 according to the existing pro­
visions of the constitution of a school, the representation of 

2 teachers will also increase proportionately on a managing
Committee as determined by the Department.

(d) In case of managing committee having a number of schools under
its management, local representation will be given to the teachers

[V , and the parents of a particular school on the central managing com­
mittee for dealing with the affairs of the said school. The District 
Education Officer concerned or his/her Deputy will be represen­
ted on the Managing Body.

(e) the Managing Committee of a school should fully statisfy the De­
partment that it can pay its share of the salaiy of the teachers every 
month out of its own resources.

(/) the management of an aided school shall give to the Head of the school 
full fr^dom and authority for the academic work and internal 
administration including school discipline. No member of the 
staff of the school other than the Principal/Headmaster shall func­
tion as such.

<g) that the management shall agree to follow this Code and comply 
with other instructions and directions issued by the Department



from time to time for providing Educational standards, and 
^iciency of the school.

(h) that the school premises arc sufficiently commodious, healthy, well-
b'ghted, ventilated and drained.

(i) (hat the school is supplied with sufficient and suitable furnfture and
equipment.

(j) that the staff is of good moral character and capable in point of num­
ber and attainments of conducting the work of the school/ 
rfficiently.

I^ote.—Under this rule, it will be open to the Department to order an 
enquiry into the conduct of any teacher employed in an aided 
school.

(k) that the organisation, discipline and tone are satisfactory, that the 
instruction is given in accordance with approved time table and 
syllabi and that the text books used are authorised by the Depart­
ment/Board.

(1) that the fees, fines and funds levied and concessions allowed are in 
accordance with the rates approved by the Department.

(m) that admission, and attendance registers, a log book and ac­
counts of income from all sources including subscriptions, en­
dowments, fees, grants etc. and of expenditure are maintained 
in forms approved by the Department ; that the accounts are 
submitted annually to the Department on demand and that these 
registers and the acquittance rolls of the staff and the files of 
vouchers for all contingent expenditure are made available to the 
Education Officer when called for.

(n) that the inter-school rules are observed.

(o) that all informations and returns called for by the Department are 
duly furnished.

(p) that the school in all its departments recognised or unrecognised, is 
open to inspection.

(q) that the books and periodicals purdiased fcxr use in the school are 
approved by the Department.

(r) that in the case of a school receiving grant-in-aid, a proWdent fund is 
established and properly administer^ in accordance with the stand- 
dard Provident Fund Rules (Appendix HI).

(s) that the rules of this Code are fully complied with.

(t) Every aided school shall have in reserve fund an amonnt not less than 
indi cated below or as required from time to time under the pro­
vision of the Code. The reserve fund shall be deposited in an 
approved nationalised ' Bank or Post Office and shall be pledged



to the District Education Officer concerned. In case of any 
default of the management for the payment of salary to the staff or 
the misuse of grant sanctioned by the Department, this reserve 
fund shall be t ^  first charge for making any recovery or payment 
to be made to the teachers direct by the Department.

Higher/SeidfH’ Secoodarv Sdioob :; II •
Up to 500 pupils .. Rs. 10»000

501 to 750 . .  Rs. 12,000

751 to 1000 . . R s .  15,000'

above 1000 . .  Rs. 20.000

(u) School Fund ;

Every school on grant-in-aid list shall have school fund in which all the 
income from fees, fines, admission fee, late certificate fees and the 
grants received from the Government will be deposited. This 

. school fimd shall be deposited in the post office or a nationalised 
bank. The withdrawal shall be made by the manager of the 
school only. The school will maintain another account in the 
name of the manager in which income from other sources, like 
donations, contributions by the public and income from proper­
ties of the school shall be deposited. The amount shall be used 
for the improvement of the school and also to meet the share of the 
management towards the salary of staff. Both these accounts shall 
be open to audit by the Department

63. Refusal of Grants:

Schools or Departments granted recognition from a date later than 30th 
November, 1967 «oidd not be cntitWd to the grant-in-aid.

64. Partial refbaal of frants :

Grants may be made to one Department of the school and refosed to 
another Department. Provided that a school which receives grante to any depart­

ment jh a ll observe , niles'j laid down in Article 62 in all departments.

65-66. M eted

67. Mode of paymeflt of graate :

(a) Normally, the grants are paid after a year. Government may dis­
burse the amount of grant payable to the Manaeer/Correspondent on quarterly 
basis. Government may also pay grant in advance for a qnaher, but in that case 
the grant for the next quarter (the grant for the last quarter of the year) will only 
be released when the' grant-in-aid p a p ^  complete In all respects, are received by 
the Department and the Department is further satisfied that the advance grant 
has been utilised forfthe purpose for which it was paid. At the end of financial 
year, the sdiool shall be r^uved  to submit a final statement of income and ex­
penditure along with the ^rant-in-eid papers on prefoibed forms for making

10



final adjustment. The grant for the first quarter of the financial year shall not be 
released unless post fixation sanction of the Department is supplied by the school.

(b) The staff grant may be paid in advance quarterly but the other type of
grants like contingent grant will not be paid in advance, but will be paid at the 
end of the financial year,’ in one instalment, ^

(c) The expenditure on staff grant shall take into consideration the pay of the 
staff, other allowances admissible as per government rules, at the rates fixed by 
the Government from time to time and the managements share of G.P. Fund 
contribution,

(d) The grant-in-aid for pay, other allowances management contribution of 
G.P. Fund, will be admissible upto 95% of the deficit of approved expenditure 
over approved income arid the resmaining 5% shall be paid by the management 
regularly. The grant can be scaled down in view of the inefficiency shown by a 
school or a teacher or teachress thereof.

(e) The staff shall be paid regularly by the management by the 7th of the 
following month for which it is due and this salary of the staff shall be paid in full 
by crossed cheques in full.

(0  Every head of institution shall submit by the 10th of every month to the 
District Education Officer concerned, a certificate to the effect that full disbursement 
of salaries has been made to the staff for the preceding month.

In case of any serious default by the management in the payment of salaiy to 
its staff, the department may pay its share of the salary direct to the staff. In that 
case, the amount so paid shall be deemed to have been given to the institution 
concerned as grant-in-aid earned for that period.

(g> Deductions for the contributory provident fund shall be made @10% 
and the Government will reimburse only the managements share upto 95%.

(h) In. case of any addition of a section or the introduction of any new 
subject, grant-in-aid sh^l only be admissible with the prior approval of the 
Department.

(i) If tiie number of students in a subject or a section falls below 10 and 30 
respectively no grant-in-aid will be admissible for staff teaching that section/group/ 
subject The A u ctio n  In this connection will be made on proportionate basis.

(j) AH other grants like contingent grant will be paid according to the scales/ 
rates prescribed by the Department finom time to time.

(k) G m ts  may be suspended or withdrawn at any time by the department if 
the tone, disdpHne, organisation or instruction is unsatisfactory or if the manage­
ment, s t ^  or pupils take part in any a^tation/activity which h ^  or is likely to 
have an adverse ^ e c t  on the tone and discipline of the school or if any of the con­
ditions of recognition and grant-in-aid in this code are not fulfilled.

(1) All other conditions under Article 62 of the Punjab Education Code will 
also be operative for purpose of grant-in-aid.
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68 . Deleted.

(i9—Staff Grants ;

69. (i) Staff grants shall be at the rate of 95 % of the pay paid and shall be 
admissible on account of teachers holding ccrtificates/diplomas/degrees awarded 
by the liinjab Education Department or Universities in the State or any other 
diploma/certificate awarded by another D epatoent of the Punjab State or of any 
other State or University provided the certificate/diploma/degree is recognised by 
Punjab Government.

Po6t flxatioD sdM>di8 :

(a) All aided schools shall employ sm adequate nimber of qualified/trained 
tea<^bg s t ^  and other non-teaching qualified staff according to the norm prescribed 
by the Department. The pay of the unqualified/untrained teachers and staff shall 
not be admissible charge for the assessment of grant-in-aid of the school, unless 
exemption for the same has already been given by the Department

(b) The post fixation of school shall be done by Department every year 
in the beginning of the school session, on the basis of the average admission of the 
preceding year.

Until post-fixation is done and implemented in schools their staff 
strength as it stood on 30th November, 1967 shall remain frozen and no grant shall 
be admissible on the additional staff employed after that date.

I
(c) The qualifications for the teaching personnel will be the same as fixed 

by the Department from time to time, in respect of their counter parts in Government 
institutions.

(d) The number of periods taught by each teacher will be according to the
instructions by the Department. In case, a teacher teaches less number of
periods than the prescribed number, his grant-in-aid shall be proportionately 
redvced.

(e) All the privately managed schools shall have uniform scales of pay and 
' D.A. etc. as prescribed by the Department from time to time.

(f) Persons rendering gratituous service will not be tiability of the D i r i ­
ment for grant-in-aid purpose.

(g) The staff employed beyond the sancti<Mied norm not be the liability 
of the Department for the grant-in-aid purpose.

(h) Expenditure on a p^soo employed after the age of superannuation will 
not be adm itt^  for grant-in-aid except wiA the prior approval the Department 
Exteaasion beyond superannuation may be granted, for a maxinmm period of 5 
years on year to year basis. This re-employmoit will be on the basic salary in the
r.dmissible grade.

(i) Qualified staff employed on part-time basis will be entitled to the grant- 
in-aid in proportion to the time spent for teadiing work.

12



G) Expenditure on the Manager working on salary basii will not be admitted 
for grant-in-aid purpose.

(k) The non-teaching staff hoiiing qailifications not less than those pres­
cribed by the Ddpirtnnsnt and working against pDsts sinctioaed/approved by the 
Department will also be admissible for grant-in-aid purpose.

The strength of such staff as it stood oa 33th November, 1967 shall also 
remain frozen.

Pay fixation oi staff;

The pay of the teaching and non-teaching staff working in privately n^aged  
uded schools shall be fixed in accordance with Civil Service Rules and other instruc­
tions issued by the Government from time to time.

Service Conditioos:

The service conditions of the staff working in the privately managed schools 
will bi determined by th^ provisions made in Appendix XXVII and XXVIII of this 
code as amsnded from tims to time and a legislation if any enacted.

(ii) Nd graat-in-aid shall b  ̂ allowed under this Article on account of a 
teacher v^o has attained the age of fifty-eight years except in a case where there 
are exceptional reasons for a teacher’s extension in service after that age and neces­
sary sanction is accorded by the competent authority of the education departmeiU. 
This extension will b^ re-employmint onthebasi^ salary in the admissible grade :

Provided that such extension shall be admissible on year to year basis upto 
five years only after the age of superannuation (i.e. upto the age of ^  years) and 
shall be subject to the conditions that:—

(a) a resolution has been passed by the managing Committee of the
school in favour of the teacher in this behalf.

(b) the teachjr producss a cjrtificate of medical fitness from a registered
medical practitioner as in case of fresh appointment.

(c) the performance of the teacher and his conduct have been rated as
good by the managing Committee of the school.

(iii) In every such case of retention a regular application for the continu­
ance of the teach^ and the grant to be renewed each year, shall be made by the 
management of the school to;—

(a) The District Education Officer concerned in respect of a teacher other
than a master. i

(b) The Circle Education Office concerned in respect of a master through
District Education Officer.

(c) The Director of Public Instructions (Schools), Punjab in respect of lecturer/
headmaster/principal through District Education Oflcer.

(iv) The whole or a part of th j grant of the school shall be disallowed in 
the event of contravention of the provision of this rule.

13



70. Aoeancy^r'TNMtei'Acqiiiiittaiice RoDt:

The teachers* acquittance rolls shall show the exact amount paid to and 
received each teadier as pay, and any deductions must be shown sepaiately. The 
whole of the maintenance grant may be withheld by the Department for iH-each 
of this role.

71. Ezdnaiai of undesirable peffwos as teacben :
»

The D epart^nt may exclude from employment in any recognised school a 
teacher whose certificate Im  been withdrawn or who has been after due enquiry, 
declared the Director unfit to be a teacher.

72. Mfaiimam serrii^ required fm’staff grants :

The minimum weekly period of actual secular instruction required to qualify 
a teacher for full staff grant shall be not less than that laid down from the time to 
tmie for a teacher of a smiilar grade in a Government school. Staff grants shall be 
reduced or may be disallowed on account of teachers not fulfilling these condi­
tions and of teachers whose work is not satisfactory.

73. In partiailar dective subjects :
Ml

No grant will be admissible on account of that portion of work of a teacher 
which is devoted to teaching a section of pupils less than 30. nor on account of a 
teacher ^ployed to teach an elective subject newly added to the curriculum of a 
school unless previous sanction of the department has been obtained to the addi­
tion of such elective subject.

74. Totel grant admisribie:

; JThe total ^unt payable to a school shall not exceed 95 % of the excess of 
approved expen^tuie on tuition over the income from fees, calculated on the basis 
of the rates prescribed by the department.

Note.— For the purpose of this rule, income from fees shall include income 
derived from tuition fees including fines of all kinds and fee from 
admission, re-admission and late certificate fees.

75. .^proved Expenditore:
Approved expenditure on tuition includes expenditure on:—

(a) Establishment—

(i) Teaching staff including contribution of ihe management towards 
approved provident funds maintained in accordance with the 
standard provident fund rules (Appendix-Ill).

' (ii) Ten per cent of the total emoluments of a teacher put on additional 
jobs such as a part time clerk/librarian outside normal houre of 
duty where there is no whole time person for that particular job.

Oii) Non-teaching whole-time and part-time staff including clerls’ 
i laboratory attendants and class-IV employees as per norm laid

down by the department from time to time.
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Qt) S ali^  of a whole ame Band Master for tea moaths (ezclodiag 
'period of vacadon) in the grade fixed by the Government from 
time to time.

(v) No grant is allowed on the salary of a derk who remained in 
school beyond the age superannuation.

(b) Contingency—
Contingencies in accordance with a scale approved by the department.

76. Approved fertimatyxl expeoditnre: Deleted,

77. Deleted,

78. Inspecting Officus may reduce or disallow expenditure:

The District/Circle Education Officer is empowerd for the purpose of 
assessing the ^an t to a school to reduce or disallow an expenditure which is 
obviously lavish or extravagant, whether on account of contingencies or memals 
or on account of teachers who, in the opinion of the District/Qrcle Education Officers 
are paid excessive pay or wiiose time is uneconomically sp ^ t in teaching very 
smaU classes, or which is inadmissible under these rules; or which is in excess of the 
maximum whidi may from time to time be laid down by the Department.

No grant-in-aid shall be made in respect of un-approved sections added to 
the existing classes.

79. Deleted.

80. Boarding House Grants:—'Deleted.

81. Grants How paid:

Except when otherwise stated, grants are annual grants and take effect from 
the 1st ol /vpril to 31st March of t ^  succeeding year. Grants are payable to the 
manager or correspondent and shall, subject to allotments made under article 

ordinarily be paid in quarterly instalments, each equal to approximately one 
fourth of the total amount due and assessed by the department alter consideration 
of the assessment made by the District Education Officer.

If a school in respect of which a grant is payable ceases to be maintained, the 
grant in respect thereof shall cease to be payable from the date on which such 
school ceases to be maintained.

82. Continuance allocation and withdrawal ot grants;

The continuance, enhancement, reduction, suspension or withdrawal of 
grants depends generally on the condition of the school as ascertained by the District 
Education Officer.

83. Discontinuance and withdrawal of Grant;

(a) No grant-in-aid shall be paid in respect of unapproved sections added to 
the existing classes.
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(b) If a school/department in respect of wluch grant is payable ceases to be 
mamtamed, the grant in respect thereof shall cease to be payable from the date on 
\^ c h  such school/department ceases to be maintained.

(c) If it appears that the attendance registers are not trustworthy.

(d) The number of pupils on rolls and the average attendance in any aided 
sciiool shall not be allowed'to fall below the standard or number preswbed by the 
Department from time to time for a sdiool. A proportionate reduction may be made 
in tile grant-in>aid, payable under these rules if the sch^l, meetings during a sdiool 
year fall short of 370 or the number determined by the Departmeirt from time to time.

84. Powers of the Department r̂ ar îng grants:

Grants may imder the orders of the D epar^ent, be reduced, suspended or 
withdrawn at any time if the tone, discipline, organisation of instruction is unsatis­
factory or for any other serious reason, provided that before such action is taken, 
an enquiry at which the sdiool authority shall be allowed a full opportimity of 
expansion, shall be made by the Department, the result of which shall be commum- 
cated 10 iai oorrespoadeot. If the detects are capable of immediate or early 
removal, the school authority shall on the first occasion be allowed a reasonable 
time to be fixed by the Department, within which to remedy them and 
if they are remedied to the sa^faction of the Department, the grant shall not 
be reduced or withheld.

Grants are liable to be withdrawn from a school, if the management or the 
staff of the school take part in agitation directed against the authority of Go­
vernment or (Usseminate opinions tending to excite feelings of disloyalty or disaffec­
tion against Government or enmity and hatred between different classes. Grants 
will not be withdrawn under this provision without giving opportunity to the school 
authority concerned to show cause why the grants should not be withdrawn.

Government reserves to itself the right, anything in the rules of this code 
not witiistandmg to refuse or withdraw any grant at its entire discretion.

Ii5. Deleted.

; 86 to 95—Section C Grants to Elementry Schools—•De/e/f'f/.

SECnON-E— REGISTERS AND RETURNS 

96 to 104—>GnMits for Boyding and ap^aaces—Deleted.

R ^ is tm  to be maintained;—
105. Every sdiool receiving a grant shall provide out of school funds:—

(a) a copy of the latest edition of the Punjab Education Code.

(b) a register of attendance (Appendix IV).

(c) a register of admission and withdrawal (Appendix V).
MS,'

(d) a register of statistics (as laid down by the department from time
to time).
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(»  If a schooVdepejtmeat in respect of whidi grant is payable ceases to be 
majntamki, the grant in respect thereof sIiaII cease to be payable from the date on

sudi sdiool/department ceases to be maintained.

(c) If it appears that the attendance registers are not trustworthy.

(d) The number of pufMls on rolls and the average attendance in any aided 
school shall not be allowed to fall below the standard or number preswbed by the 
Department from time to time for a sciiool. A propordonate reduction may be made 
in die grant>in-aid» payable under these rules if the sch(̂ oU meetings during a school 
year fail short of 370 or the number determined by the Department from time to time.

84. Powers of tiie Department regarte^ grants:

Grants may imder the orders of the Depar^nent, be reduced, suspended or 
withdrawn at any time if the tone, discipline, organisation of instruction is unsatis­
factory or for any other serious reason, provid^ that before such action is taken, 
an enquiry at which the sdiool authority shall be allowed a full opportucnity of 
expansion, shall be made by the Department, the result of which shall be cornmuni- 
(Aated CO ioi oorrespondeoL If the detects we capable of tmmodiate or early 
removal, the school authority shall on the first oocasion be allowed a reasonable 
time to be fixed by the Department, within which to remedy them and 
if they are remedied to tiie satisfaction of the Department, the grant shall not 
be reduced or withheld.

Grants are liable to be withdrawn from a school, if the management or the 
staff of the school take part in agitation directed against the authority of Go­
vernment or disseminate opinions tending to excite feelings of disloyalty or disaffec­
tion against Government or enmity and hatred between different classes. Grants 
will not be withdrawn under this provision without giving opportunity to the school 
authority concerned to show cause why the grants should not be withdrawn.

%
Government reserves to itself the right, anything in the rules of this code 

not withstanding to refuse or withdraw any grant at its entire discretion.

S5. Deleted.

V 86 to 95—Section C Grants to Elementry Schools—Deleted.

SECnON-E— REGISTERS AND RETURNS 

% to 104—Gnwts foe Bolding and appliaaces—

Registers to be maintained;—
105. Every sdiool receiving a grant shall provide out of school funds:—

(a) a copy of the latest edition of the Punjab Education Code.

(b) a register of attendance (Appendix IV).

(c) a register of admission and withdrawal (Appendix V).
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(e) a log-book.

(f) acquisition rolk of staff, class IV servants and of scholarship holders.

(g) a register of school property (Appendix XI).

(h) a legbter of Ulvary books (Appendix XII).

(i) a visitors book (in secondary schools only)

(j) a register of private tuition.

(h) Any other register/record laid down by the department.

“̂ A ll registers shall be maintained in forms approved'by the Department. 
Account shall be kept, and be made available to the inspecting ofTficers showing 
the details of income from fees and of the expenditure entered in the register of 
statistics.

106. Registers to be examiiied:

The D.E.O./C.E.O. shall examine the registers, log-books and accounts of 
the school from time to time atleast once a year and shall report as to the manner in 
whidi they are kept.

107. Entries fai Log Book :

The reports and remarks of departmental officers shall be recorded in the 
log book. All others authorised to inspect schools under article 56 may record their 
remarks m the ^ ^ to r’s book.

108. Anoaal ReComs:

The school authority shall submit to the D.E.O. annually, and at other times, 
if called for, and in due form, all returns which may be required. Who'e a sdiool is 
aided as to one part and unaided as to ^oA er, the amiual return shall be submitted 
in such a form as to show readily the division of the staff, expenditure etc. between 
the two parts.

In the return of expenditure and the ra s te r  of statistics only the 
disbursements actually made shall be shown in the Form prescribed by the (kpart- 
ment from time to time.
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CHAPTER—IV
FEES

109. A(I) Tnftkm fees:—Tuition Fees shall be levied in Government Colleges 
for twelve months at the rates fixed by the Government from time to time.

(ii) An additional fee approved by the Government from time to time shall 
be levied on students taking' an honours paper or papers in the B.A. exami­
nation.

(iii) A ' second tuition fee* for the'same month shall not be charged from a 
student migrating to a Govemmwit from a non-Govemment college affiliated to a 
recognised university.

(iv) Special fees in'Government Colleges:—

In addition to'the" above, special fees a|^>roved by the Government from time 
to time shall be levied on students taking Science Subj^s.

(v) The rates of tuition fees in professional Institutions will be according to 
the rates approved by the Punjab Government from time to time and are chargeable 
for twelve months.

(B) Other''Charges:—

0) Monthly charges like Ai^lgamated Fund covering (library reading 
room, games, NCC and culture activities) and Qrcle, scooter/car fees and any other 
monthly charges approved and rates fixed by the Government from time to time.

(Ji) Annual Charges (to be collected in two half yearly instalments) as per 
rates fixed by the Government from time to time.

1. Magazine fee.

2. Medical fee/Health fee.

3. Students Aid Fund (Red^-Cross).

4. House Examination.

5. DHapidation Fund.

6 . Punjab State Sports Fund.

7. College Building Fund.

8 . Admission Fee (Onoe in the duration of the Particular course of
studies).

9. Identity Card Fee (ditto)
(Photograi^ to be supplied by the students).

(iiO Llbnry Security (refnndabk).—If not withdrawn or adjusted within 
a year of the date of leaving the college, the same shall lapse in 
the college.
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(iv) 1. University Charges.^Registration fee to be charged once from 
those only who are not already registered with the university.

2. Re-admission Fee .if necessary.

3. Enrolnient fee after examination of the Board.

4. University Sports fee.

5. Youth Welfare activities.

6 . Holiday Home fee.

7. University Migration Fee.

8 . Eligibility fee

9. State Councillor Fee.

10. University Continuation Fee.

(v) Hostel Charges:—̂

1. Room Rent.

2 . Hostel/Consolidated Fund.

3. Hostel Securities (Refundable).

(c) Fees for Hoooars Courses.—The fee for Instruction in Honours Papers 
under article 109 should be charged from the month in which instruction in Honours 
courses ojmmence and not for the full length of B.A. course. In individual casw of 
late admission to these courses as also the classes in French and Sd^oe 
Subjects the special fees prescribed should be charged from the month, the student 
actually joins.

D. Admission Fee :

(i) The Three Years Degree course and M.A./M.Sc. should be treated as 
SQ)arate courses of study for purposes of admission as well as identity card fees.

(ii) No fresh admission fee should be charged from a student who fSails 
in B.A. Part I/n  subsequently takes the supplementary examination and passes 
as private candidate and seeks admission to Part II/IIl as the case may be, provided 
he has not withdrawn his se«irity. This will apply mutatis, extending to M A./

dass.
(iii) A student migrating from one college to another shall pay fresh foe 

for a d ^ s io n  to the college wb^re he migrates.

(iv) Annual charges viz. Magazine fee medical /Health fee and house 
examination fee which are required to be realised in two half yearly instalments 
should not be required to be paid for the last-half of the year if the student leaves 
College before the expiry of 1st half of the academic year.



Fees duurgeftbleoo Migratkm :

(i) Students migrating from one Government College to another Go­
vernment College should not be charged annual dues again provided, the Principal 
is satisfied that they have paid their annual dues in the previous institutions.

(ii) In the case of a student migrating from non>Government College to a 
Government ooUege he should pay the annual dues in full again to the college to 
wUch he m i^ te s  (Even if he has paid these at his previous college) unless the 
college to which be migrates wishes to waive any part of it.

(F) Casual Stodents :
The students who are to take examination in the additional etective subjects 

may be permitted to be admitted as casual students provided that :—
(0 Full tuition fee is charged for twelve months.
(il) No concession of any type is allowed.
(iii) Written permission of Principal is obtained.
(iv) The amount of tuition fee thus charged is entered in the class register

and then deposited in the treasury.
(G) ProvisioBal admissira :

Ordinarily Provisional admission to the college should not be permitted, 
but in case thiF is allowed for very strong reasons pending orders from the depart­
ment or the university the usual college fees should be ch^ged and if the admission 
is not subsequently confirmed by Higher authority the fee for the months other 
than that during wUch the candidate actually attends the college may be refunded

(H) Rusticated Studrats—Fee for :

In college if the entire period of rustication falls within one academic yeai 
, the fees should be chargtd for the period of r\^stication and if the period falls 

partly in one academic year and partly in another, the fees should be charged only 
for the period falling in the later year as fees are leviable for 12 months in the year

(I) Advance Fee Refimd of :

Students from whom fees/funds have been charged in advance for months 
at a time (for 3 months/6  months and some times even for Uie whole year) and who 
are oUiged to leave college under stress of drcumstances theii fees/funds 
should be refunded for the months for which they have not attended college even 

' for a single day.

(J) Fees and Fimds leviable inNoiHGoTenuneDt affiliated colleges:
The rates of fees and funds realisable from the sudents on the rolls o£ the 

Non-Govemment affiliated colleges will be as approved by the Syndicate of the 
University from time to time.

(K) Fees and Funds realisable in No*-Gort. College of Edncatkn :
' , The rates of fees and funds realisable from the students on the rolls of the 

Non^Govemment affiliated C olley  of Education will be as apiM*oved by the 
Syndicate of the University from time to time.



As r e g ^ s  Hostel fees and Hostel funds, it is at the discretion of the 
coQ ^  aocoffding to the local candidations.

110. Fees fai aMei CoBcges :

Q in aided colleges the rates of tQttioa fees digged shall not be mc^e than the 
fstes charged for corresponding classes in Ooveminent Colleges.

111. Half rate fee fai Colleges:

The Principal of a Government or aided college may admit deserving 
itiidents on the score of poverty at half the prescribed rates of tuition and science 
fees up to a limit of 10 per cent of the total number on the rolls the college on the 

day on which admissions are permissible by the regulations of the University.

No*e.—1. Students enjoying ths half fee concession to take an ^Honours paper or 
papers in the B.A. shall be charged additional fees for the Honours 
paper or papers at half the rate.

2. For calculations of the fee concessions, a fraction one half and over 
should be counted as one.

112. Entrance fee in cfrfleges :

Entrance fee as presCTibed from time to time shall be levied from each 
student on first admission in a Government or aided institution except Govern­
ment Degree Colleges. A student whose name is struck off the rdlls as a 
disdplioary measure on account of absence non-payment of fee etc., or who himself 
withdraws his name, shall pay a fresh entrance fee at the usual rate on his 
'.^-admission.

In college the existing practice of charging admission fee once in the 
duration of a particular course of studies should continue.

113. Deleted

114. Fees ia Govornmait and a i^  scboob :

The scale of fees from pupils in Government and aided schools will be as
prescribed by the Government from time to time and the same wll be chargeable
for twelve months provided that :—

(0 Girl students up to class X will pay half the tuition fee prescribed
by the Government.

(ii) The boys and girls up to 8th class in all Government Schools are
covered under the Free Education Scheme.

(iii) Scheduled Castes/Tribes and other B^kward Class students
governed by instructions issued under the Harijan Scheduled 
Castes Welfaie Scheme are exempted from tuition fee.

(iv) Special or Model Schools where higher rates of fees have been
prescribed are not covered under the above provisions.
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(v) The Heads of Educational Wtitutions are authorised to attest the 
declarations about caste and family income furnished by Puents/ 
guardians as admissible under State Harijan/SC (Educational) 
Welfare Scheme/Free Education Scheme. They arc , further 
empowered to obtain verification about caste/income» in doubtful 
cases, from any of the following authority i—

SaijMinch, Tehsildar, Magistrate, M.LA., M L.C. or M.P. or member 
of local body or a gazett^ officer. Such declaration is to be 
obtained in the form (i) {vide annexure 1 & II) prescribed for the 
detomination of caste/family income of economkaUy or sodally 
backward classes stu^nts.

>
^  A student who does not take aimual examination cannot be 

considered as pass^, and is to be re-admitted in the same class 
as a failed candidate.

(vii) In accordance with article 116 of Punjab Education Code, fees 
from failed students in Public examination should be realised on 
their re-admission to the schools from the month of re-admission 
provided they join the school within twenty days of the announce­
ment of the result.

(viii) In all Co-educational Schools tuition fee from girls should be realised 
at the rates prescribed for girls.

115. Boarding House Fee :

Hostel fees in colleges and schools under Public management shall be in 
conformity with rates laid down from time to time in this regard. The bonders 
»hall b e^  all charges for lighting and messing except pay of cooks etc. in the 
b(Mkrding house attached to all Government institutions. The boarding house 
fee should be charged for fuU month from boarders joining or leaving the hostel. 
No exemption in Hostel fee is admissible in case'of absence of sickness. The 
fee for electricity should be charged from boarders as well as resident member 
of the staff for twelve months in the year and should be deposited under 
personal ledger accounts—hostel funds from which electricity charges should be 
paid. For this no separate personal ledger account need to be opened but 
accounts should be maintained separately.

116. Fees Leviable for twelve months :

Fees are leviable in recognised schools for the twelve months of the year. 
In cases of (a) first admission to a school, (b) unavoidable delay in joining a 
new , school or (c) unavoidable delay in re-admission to a school previously 
Attended, the fee is leviable from the month of admission. In cases (b) and (c) 
the District Education Officer’s sanction is necessary, except in case of re-^mission 
within 20 days of the announcement of failure in a public exaffiination.

A second tuition fee for the same month shall not ' be levied from a 
pupil on transfer from one recognised school to another neither shall the tuition 
fee be levied for any calendar month during the whole of which a pupil has been 
abtent on sick leave.
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For the purposes of this paragraph a school recognized in any province 
in India shall be regarded as a recognised school.

117. Ddeted ; .

118. Rates of fees in aided sdKxris :

No aided school shall levy higher or lower rates of fees than those levied 
in the corresponding classes of Gk)vemment schools except with the spedal 
sanction of the department.

Note.—Deleted.

119. Entrance Fee la Scboiris :

An admission fee shall be charged from students on the first admission 
to all Government or aided schools or as prescribed by the Government from 
time to time. No admission fee shall be charged on account of a pupil exempted 
from the payment of fees and half the prescribed admission fee will be charged 
for a pupil admitted at half rates. A student whose name is struck off the roll 
as a disciplinary measure on account of absence, non-payment of fees, etc. or 
who himself withdraws his name, shall pay a fresh admission at the usual rate on 
his/her re-admission.

Note.—Promotion from the Primary to the Upper Primary/Secondary or Senior 
Secondary Department should be taken to imply f̂ir&t admission for 
which an admission fee is leviable.

A second admission fee is payable when a pupil is admitted on transfer to 
a second school, except where the two institutions are under the same management.

Economically backward. Scheduled Castes/Tribes and other backward 
class students whose parents income is up to the limit prescribed by Government 
from time to time will be exempted from payment of admission fee.

120. Deleted.
121. Deleted.
^22. Scholarship Holders not eligiUe for concession :

Scholarship holders shall not be eli^ble for fee concessions save in very 
exceptional circumstances and tiien only with the express sanction of D.E.O. or 
Principal as the case may be . However this sanction is not necessary for granting 
fee concession to Scheduled Caste/Tribes and other Backward Classes.

123. Deleted.

124. Deleted.

125. Payment of fees by school sntiiorities :

If the fee of a student is paid in whole or in part by the school or college 
authorities, the student does not pay the prescribed fee within the meanmg of the 
rules laid down in this code.

126. Deleted*
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CHAFCER^V 

S C H O L A R j S H I P S  

SectioB A^^-Gencrd Roles

127. ScbolAfships froin Ipoblic foods :

All scholarships paid from public jEimds, administered the Department 
shall, in the absence of any special provision to the contrary 1̂  awarded, and drawn 
only as provided in the following rules.

12& Award of SdioUrahif^—
Subject to the restrictions imposed by the subsequent roles of this Chapter, 

the award ,of Scholarships shall be by merit and in accordance with the results of 
pubhc examinations/ scholarships examinations, provided that boys and girb who 
are eligible for the award of Sc^larships payable from tb« provincial rev^ues 
shall submit through the Heads of their institutions a certificate in the form 
prescribed in App^dix XlY-A to

(i) The District Education Officer concerned, as the case may be for 
Middle Sdiool Schoarshi{» ;

(ii) The Directors of Public Instruction (Schools), Punjab and Colleges 
for post>matric and gr^uate/post-gra4 uate ^ o la i^ p s ,  respectively 
for students adm itt^ in schools and colleges.

If any such candidate be unable to furnish the required certificate, the 
scholarships shall be offered on the same terms to the next eligible candidate. 
But candidates who though otherwise eligible are unable to supply the certificate 
shall be designated honorary scholars in tiie Notification of the award under these 
rules.

Any such scholar will be entitled to apply for a scholarship in the event of 
change in his financial circumstances bringing him within the prescribed income 
hmits.

The award of scholarships froji provincial revenues shall be restricted to 
candidates waose parents domicile is in the Punjab.

129. Alteration iiT Scholarships :

The amount of scholarship, the period for which it is awarded and the class of 
school in which it is tenable shall be fixed and shall not be altered during its cuir^cy 
with a particular sdiolar. Any alteration in the number or value of or, conditions 
attached to particular scholarships shall be publicly notified in the area from whidi 
competitiors are drawn at least six months before an award under the revised rules 
are made.

130. Qose sdiolarshlps.
'i ht value of close sdiolarship paid from public funds shall in no 

exceed that ol an open scholarship of the same class. ^

131. Two <MT more scholarships held together

No scholar can hold, at the same time, two or more! scholarships falling 
under article 127. .  ̂ ,
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A tcfaolarship paid from pnbb'c f^nd shall not be awarded to a scboiar who 
merely by virtue of the place gamed by him in the pass list of a pablic examination 
has won an endowed schol£U^p of the same or a higher value except in a case where 
the donor of the endowed sclwlarship has expressly stipulated t ^ t  the scholarship 
endowed by him may be so held. A sdiolarship p^d from public funds may, 
however, be held together with an endowed sdioIarsUp when the later is aw ard^ 
f(M: pcofidency in some spedfic object and not on the general results of the exami­
nation.

132. Periods for which scbolanfaips may be drawn:

Scholarships may be drawn only for the periods stated below

(a) days of attendance ;

(b) Sundays. Sanctioned holidays and vacations :

(c) days of absence without leave if shown to be unavoidable not ex«
o ^ in g  two workmg days in a calendar month;

(d) days of sick leave not exceeding six working days at one time nor
thirty working days in the school or college year; ^

(e) days of ordins^ leave, granted by the head of the institution, for not
more than six w orl^g days at one time, nor for more than fourteen 
working days, in the school or college year;

If the period of absence exceeds the number of working days admissible 
the sdiolarships shall not be payable for any part of such period of 
absence. In the case of girls, scholarships may be drawn for 
absrace for double the period givra in (c). (d) and (e).

( 0  to the close of the month in which a public examination takes place 
for n̂dbich a sdiolar is sent up by the head of the institution;

(g) days of transit, up to the limit of one week, on the transfer of the 
scholarship from one institution to another not situated in the same 
town.

Notei—4W  In the case of college sdiolarship so long it has not lapsed, 
t ^  amount of fees shall be payable to the sdiolar and him to 
the college.

(2) Mat»culatios and school leaving certificate and+ 1, 2 sdiolar-
ships can be drawn up to the end of April of the year in which 
tltt holder has appeared in the prescribe examination »id with* 
out attendance a t o  su<^ appearance, if permitted to be, absent 
by the head of the institution and mid41e sdiool sdiolan^p can 
be drawn up^to the end of March of the year in which tiie M der 
has appearea in the prescribed Middle School Examination.

(3) A scholar holds a college sdiolarship will recdve the scholar­
ship only from the date of jdnmg a college but will be re-imbursed 
for such tuition fees as he or she is required to pay in respec
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of the period between the commencement of the course of studies 
and that date.

133. Lapse of Scholarship ;

A scholarship shall lapse if it is not taken up in school classes within 
a month of its award or in case of college scholaship, three weeks ; or if the scholar 
dies, if the scholar is absent without leave for six consecutive school or college 
working days oi* with ordinary leave for more than one month or with sick leave 
for more than three months at one time; or if the scholar on transfer from one 
school or college to another, fails to join the second institution within fourteen 
days of leaving the former institution or if the scholar ceases to attend school or 
college at which the scholarship is tenable or to read the course for which it is 
granted and not otherwise, except when the awarding authority, is satisfied that 
the delay was unavoidable.

134. Fwfeiture of scfaottrsAiip :

A scholarship shaU be forfeited for ' gross misconduct, laziness, or irre­
gularity of attendance on the part of the schoto, and the head of the institution in 
which the scholarship is held shall be responsible that payment of the scholarship 
is discontinued to a scholar who has thus forfeited it.

The lapse or forfdture of scholarship shall be reported in the form 
prescribed in Appendix XIV to the DEO concerned in the case of Middle school 
scholarship and to the Director concerned in the case of a post matric scholarship 
or a scholarship held in a post matriculation class of a College.

The reasons for li^Me or forfeiture shall in all cases be stated.
A

Note. —Failure in an examination shall lead to forfeitme of scholarship 
only if the head of institution certifies that tiie failure was due to 
laziness.

135. Certificate to accompany bills for scholarships :

A certificate in the following terms signed by the head of the institution shall 
accompany all bills or scholarships—“ I hereby certify that the scholars on whose 
account above amount has been drawn have been regular in attendance and have 
conformed to the rules under which the scholarship are tenable**.

136. Tnuis&r of SdioUrships :

An application for transfer of a scholarship from one institution to 
another shall be submitted, together with the transfer certificate, th rou^  
the head of the institution to which the scholarship is to be transferred 
to the officer by whom the scholarship was awarded. The awarding officer after 
satisfying himself that the scholarship is still current shall notify the transfer to the 
head of the institution and also to the paying authority concerned. The latter will 
note the transfer of the award toU.

137. Sdidarships not ordinarily re-awarded :

When a sdiolarship lapses or is forfeited, it will not ordinarily be re-awarded. 
When, however, a scholar^p which has b e ^  awarded has not been taken up or when
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a sdiolarship has lapsed owing to the ^ a th  of the ^holar, a re-award may be made 
at the discredoii of the awarding officer or aathoriQr ; tl^  scholarship, in sudi 
ca*̂ es being tenable from the date of the re-award to the end of the period for i/diicfa 
the scholarship was originally awarded.

138. Preferential claims to admission :

If in any recognised institution maintained by Government it is found 
necessary in any year for lack of accommodation or teaching power, to refuse 
admission to candidates ; s(±olars shall have preferential claim to admission 
over all other seeking admission at the same time.

139. Scholarships paid from pobiic fimds where tenable :

Scholarships payable from public funds, are tenable in recognised institutions 
only. It is also required in un-aided schools and colleges that tuition fees at not 
less than 50 per cent of the rates charged in Government Schools and College 
shall be levied from all holders of scholarships paid from public funds.

140. Value and term of scholarships :

Open Middle school scholarships are of the value as fixed by the Government 
from time to time. They are tenable from three years in the middle department of 
any recognised school situated in the districts concerned. These shall be paid from 
the provincial revenues.

The payment of a scholarship to a student reading outside the district will be 
subject to the sanction of Circle Education C^icer concerned.

140 A. Deleted^

141. Distribution by Ed. & C.D. Blocks :

An examination for middle school scholarships shall be held ann^lly 
at a convenient centre or centres in each C.D. Block and Educational 
Block by the District Education Officer and the record of marks awarded 
will be retained for reference. Sdiolarships will awarded in accordance 
with the order of merit on the pass list of candidates in each block.

142. Age limit :

No open middle school scholarship shall be awarded to a student whose 
age excwds thirteen years on the last day of the school year in/for which the 
examination is held.

143. Award :

As soon as convenient after the completion of examination, the award 
of scholarships by tehsils, will be announced by the District Education Officer. 
A pupil to whom a scholarship has been awarded, has no claim to the payment 
of scholarship unless he joins the middle department of a recognised school in which 
it is tenable within a month of its award. A report to the effert that he has so joined 
shall be sent by the headmaster concerned to the District Education Officer 
concerned.
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144 to 151. Deleted*

SECTION—D-POST MATRIC SCHOLARSHIPS

152. Number and Value :

Post Matric Sdiolarships are awarded annuaUy on the results of tht 
Matriculation and School L iving Certificate Examination and on those ol 
the (Hi]|her/Senior Secondary, Plus one Examinsction), to students adm itt^ in 
plUi 1 and plus II Classes in colleges and Sr. Sec. Schools.

The monthly value of each scholarship will be as prescribed by the Government 
from time to time plus the tuition and sdence fee of the college Sr. &c. Schools in 
which the scholar elects to study and the period of tenure is 12 months or as pres­
cribed from time to time. These scholarships are payable from provincial revenues.

Stipends for professional colleges :

153. Mode of Award :

The mode of award in the case of these scholarships shall be strictly 
on merit.

154. Tenure :

A Post-Matric scholarbhip is tenable in any institution which is affi­
liated to Pb. School Education Board up to the standard of the ex: niination 
next higher than that on the results of which the scholarship h awaided with the 
sanction of the Director in the corresponding class of a colltgc/Serier 
Secondary School approved by the Department.

155 to 165. Deleted*

166. Other Fost-Matric Scholarships :

1. National Scholarships Scheme.—Under the Central Government Scheme 
of National Scholarships, poor but brilhant students are given these scholarships 
for highei- education by Government of India through Pimjab Education Depart­
ment. The number ot these scholarships and the amount of sdiolarships is fixed 
eveiy year by the Central Government and these scholarships arc given under the 
fo llow in g conditions

(i) The candidate should have passed the Matriculation (1) Plus one
Examination of the Punjab School Education Board.

(ii) The income of the parents of ^  candidates should ro t exceed
Rs. 6000 per annum or the hmit fixed by the Govt, from time to 
time but the officials who get monthly salary, ttie income is fixed 
like this i.e. the ba^ic pay plus income from oihei sources minus the 
relaxation given for ^  deduction of income-tax or as per 
instructions given by the Government from tiioe to time.
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Note.—The I ^ j a b  School Education Board also supplies the rultcs and 
regulations alongwith the forms sent for m^rit scholarships.

College Sdwlarships awarded on the basis of B.A./B.SC. Exandnatioas :

There is no limit of income regarding post-graduate scholarships awtrded 
on the basis of B.A./B.Sc. .Examinations, but in the Post-Graduate courses of 
B.Ed/LXB. there is a limit of Rs. 6,000 or as fixed by the Governiment from 
time to time, as in case of merit scholarships on the basis of Matoiic/Sesiior 
Secondary Exa mination.

Non>Boarders Boarders
1. Pre-University (Under the rates prescribed by the

Govt, from time to time)
IA,/ISE or 1st Year of Degree 
Course of B.A./B.Sc./B. Com.

2 . II & III Year of B.A./B.Sc./
B. Com. B. Archaology

3. Diploma of Professional 
BE/B. Tech./M.B.B.S./M.Sc./
Dip. in Prof. Courses

4. M.A./M.Sc./N.L.M./M.E.

5. Post-Graduate Dip. of Trainees

2. State Level Merit Scholarship Scheme :

According to this, scholarships are given to the poor but brilliant students 
v^hose parent’s income is not more than Rs. 15,000 or as fixed by the Govern­
ment from time to time the so'aoUrsViipi are given on the basis of Plus I 
and Plus 11, B.A./B.Sc. Part I and B.A./B.Sc. Part III. With the condition of the 
income, the student should be domic!b of Punjab State and must be studymg 
in the Punjab State. The scholarship sanctioned at the rates and fbr period 
fixed by the Government from time to time.

3. Scholarships for the study of Hindi for the studrats b e lo i^ g  to Non-Hindi 
speakinf! States :

This is a Centrally Sponsored Scheme. These scholarships are givwi to 
those students who study Hindi in Non-Hindi States. Under this scaeme there 
are only sixty-eight new scholarships or as fixed by Govemmeot from time 
to time. The whole expenditure of these scholarships is re-imbursed by the 
Government of India to the State Government. Every year sixty-eight schoiar- 
^ P s  are allotted. For these scholarships, appUcations are invited from all 
Colleges. Students who are domiciles of Punjab have been studying in Punjab 
®nd have passed all the examinations in Punjab are eligible to apply :—■

1. For Ph.D. and M. Phil, based on M.A./M.Sc. H.

2. For M.A, Part I and II based on B.A. Part III.
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3. F<mt B.A. Part I, n. III based on Sr. Secndary Part n.
4. For Senior Secondary based on Matric.

4. Teacfaen diOdrra Scholarridp :

scholarships or as determined by the Government, of the 
amount fixed by the Government from time to time are awarded to children 
^  teachers and conditions a re  the same as for national scholarships.
The appucations are forwarded to Director, Public Instructions

167 to 171-B Deleted.
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CHAPTER VI 
TEACHERS CERTIFICATES

172to]180. Deleted
181. Deleted.i

CHAPTERrvn 
GENERAL RULES

Note.— \. In these rules, the term ‘Head of Institution’ includes Frircipal/ 
Headmaster or Headmistress where either of these is applicable.

2. Deleted.<S
SECTION A—SCHOOL BUILDINGS, FURNITURE AND APPARATUS

182. DimensioD Location etc. :

School buildings will not be approved by the Department unless the class 
rooms are so design^ as to allow a floor area of at least nine square f̂ eet for 
each pupil in a primary class, and tweleve square feet for each pupil in a se> 
condary class, and unless the ventilation, lighting, and sanitary, arrangements 
are satisfactory, the locality healthy the neighbourhood respectable, and play 
grounds are provided.

The managers of recognised schools are expected to consult the D.E.O. 
before erecting or altering school buildings, and the claims of economy and 
efficiency should invariably be considered.
183. Repairs :

It is the duty of school managers to maintain their school buildings in 
a state of proper repair. The responsibility for carrying out repairs to primary 
schools maintained by Government can suitably be entrusted to panchayats 
or village school committees.

184. Dnty of supplying equipment :

The duty of providing necessary furniture and equipment rests, in the 
case of all recognised schools, with the school managers concerned.

185. Minimom equipmrat :

The minimum equipment, including the library required in a school shall 
be determined by the D.E.O., who is empowered to take suitable action should 
this equipment not be provided and maintained in a state of educational 
efficiency.

186. Science Apparatus :

Schools will not be recognised for the teaching of science  ̂ physiology 
and hygiene, agriculture or domestic science unless suitable apparatus is provid­
ed and facilities are given for practical work to be done by the pupils.

187. Removal of school property from register :

No article may be struck off the Government school property register 
and no book removed from the register of library books, unless previously con­
demned as unfit for further use by a competent authority deputed
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by the controlling body as’ per delegation of powers 'in case of Government insti­
tutions. For property/books pruchased out of pupils* Funds, the head of 
institation is competent to strike ofT after adopting full procedure regarding
auction etc. of condemned articles.

In the case of schools under private management, condemned articles 
should be sold by public auction and the proceeds credited to the school reserve 
fund/management ’cash book.

SECTION B—TEACHING STAFF
187-A. College Coondl ?

In each Government College, there shall be a council constituted for the 
purpose of consultation on all matters concerning teaching and discipline. It 
should consist of principal. Professors and Lecturers.

188. G enial duties of the Headmaster/Priiicipal :

It is the duty of the headmaster/principal to exercise general control of
the school and boarding houses in his charge; to maintain discipline among 
the s t ^  and pupils; to organize and supervise the instruction; to take a regular 
part in the teaching work; especially in classes and subjects in which his personal 
guidance is desirable; to arrange for the games and other extra-mural activities 
of the pupils; to see that all registers are regularly and accurately maintained; 
to keep strict accounts of all money entrust^ to him and to see that they are 
properly disposed of in accordance with the rules laid down in that regard; and 
generally to promote the physical, intellectual and moral welfare of the pupils 
under his charge.

189. Class promotions :

Class promotions shall be made by the Head master/Principal at the close 
of the school year, except in the case of promotions from the first to the second 
class, which may be made at any time. Inspecting Officers are empowered 
to scrutinize and revise the promotions proposed by the headmaster. Special 
promotions during the currency of the school year and promotions other than 
those from one class to the next higher class shall not ordinarily be given and must 
in any case be sanctioned by the D.E.O.* in the case of students studying in 
middle schools.

190. Deposit of pupils fiuids :

All pupils’ funds shall be managed by the headmaster/principal who will
be personally responsibile for ensuring that they are expended in strict confor­
mity Mdth the rules and regulations governing the fund to which’ the money- 
api>ertain and that a precise record of all the transactions of the fund is kept. 
Ihe balances must be deposited with a branch of the State Bank of India, with 
a Post Office Savings Bank or with any scheduled bank. Only in absolutely 
unavoidable circumstances balances may be retained in hand temporarily.

191. Corporal punishment :

In upper middle and high departments of recognized schools of boys 
coiporal punishment for misconduct may be administered by the headmaster/
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priacipal only, and shall take ths foroi of strokes, not exceeding t«n, with the 
cane on ths palm of ths hand. Every such punishment shall be recorded, and 
in every case, a report shall be sent to the parent or guardian of the boy 
punished.

Corporal punishment shall in no case be inflicted in primary and lower 
middle departments of schools and in Government Colleges or in privately 
managed colleges. ’

19I-A. Fines for breaches of school disd|rfiiie :

The Headmaster/Principal of a school may impose fines not exceeding 
five rupees in any one case for breaches of school discipline.

192. Expulsion and mstication :

The penalty of expulsion or rustication of a student for serious mis­
conduct may be imposed in thecase of (i) Government and private colleges by 
the college council, (ii) Government schools by the D.E.O., (iii) privately 
managed schools by the Managing Body of the school. Inspectors and Inspec­
tresses are also empowered to take disciplinary action against students of pri­
vately managed schools in cases of misconduct, which may come to their notice 
in the course of their work. No appeal lies against the orders of the punishing 
authority, but a copy of the orders passed by the (i) college council and D.E.O. 
and (ii) Managing Body shall be forwarded to the Director and C.E.O. respec­
tively, stating the nature of the offence committed by the student concerned for 
information. In the case of colleges the rules regarding rustication and expulsion 
of students will be the same as laid down in the University calendar. In the 
case of schools, the period of rustication or expulsion shall not exceed one 
academic year.

193. Attendance of teachers :

The attendance of teachers in schools should be recorded regularly and 
punctually in a book kept for the purpose. Teachers may not leave the school 
premises during school hours without the permission of the Headmaster/Princi­
pal.

194. Pecuniary dealings widi pupils :

Teachers are not permitted to borrow money from their pupils, nor to have 
any pecuniary dealings with them in a private capacity.

195. Extramural duties :

It is the duty of all members of the staff of a college/school to take a 
keen personal interest in all that tends to the physical, intellectual and moral 
development of the pupils, in the school games, and in the general conduct of 
the pupils outside the class-room.

196. Private tuition :

Teachers in Government schools may not undertake private tuition 
except in accordance with the rules issued by the Department in this regard
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and in force for the time being and in private schools, with the permission of 
the management.

197. Postal Wofk :

Teachers in girl schools are permitted to undertake postal duties on the 
understanding that the extra work thus entailed; '̂ doe4 [ materiall> (̂ interfere 
with their teaching.

SECTION C—INTERNAL ECONOMY

198. School hours :

The hours for opening and closing Government and private [ schools shall 
be fixed by the Department, after consi^ration, of the season, locality and [class 
of pupils and subject to other restrictions.

A suitable distribution of time over the several subjects is shown in the 
scheme of studies issued by the Department/Panjabj,Education Board. All days 
of the week are full working days.

199. Time-Table :
' [ ’' 'I

A class time table, showing the routine of stud£ for each day of the w ^k, 
shall be hung up in each class-room and a general time table showing the work 
of all the teachers and classes, in the headmaster’s room and in̂ t̂he staff room.

200. Attendance bow regbtered ;

The roll shall be called within a quarter of^an hour from the timel when 
the school opens, and again at the close of the second meeting. No blank shall 
be left and no pupil’s attendance shall be marked after the roll has been 
called. When a pupil leaves school from sickness or any other cause before 
he has complete two boms of secular instruction, his attendance for that 
school meeting shall be cancelled.

201. Fine or absence :

Any pupil in the Secondary Department of a recognized school who is 
absent without leave shall pay a fine of 25 paise for each day or part of 
a day during which he is so absent. Any pupil in any recognized school 
who is absent without leave for six consecutive school days or is continuously 
on sick leave for three calendar months shall be struck off the roll and shall 
not be re-admitted without payment of a fresh entrance fee. Names of gh-ls 
shall be struck off the roll for absence without leave after ten consecutive 
iays.

202. Application for leave :

Leave of absence may be granted only by the Headmaster on a written
dpplication signed or attested by the parent or guardian.

203. Mmdtmr :
One 9t«d«Qt in each ckss should b« selected by the Headmaster to act 

as a monitor and definite duties should be assigned to him.
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lim it of mnnber in t  class :

The number of pupils in a class or section shall not exceed that for which 
accommodation is available in the class-room (see article 182) not shall it 
ordinarily exceed 45. A new section should be formed only if and when 
in the opinion of the D.E.O. the total number of pupils in a class plus the 
num ^r applying for admi(.sion to that class justifies, on grounds of efficiency 
and economy the appointment of an additional teacher.

205. Paymnit of boating bouse fees :

All school dues viz tuition fees, science fees, boarding house fees, sub­
scriptions to recognized school funds and fines must be paid simultaneously 
by the 10th of the month for which they are due. A fine according to the 
following scale shall be levied for each day after the 10th that the dues 
remain unpaid, provided that when holidays intervene immediately after 
the 10th the fine shall be levied from the date of the school reopens.

1. Secondary Schools VI to XII .. 0.25 paise

If the dues, together with the fine or fines imposed, are not paid in ful
by the 20 th of the month for which they are due, the name of the defauhing 
pupil shall be struck off the rolls, and he shall not be readmitted until aU 
school dues, including, a fresh entrance fee, are paid : ^

i .....

Provided that this penalty shall not be imposed when the delay has been 
occasioned by the intervention of holidays immadiately after the 10th, if the school 
dues are paid in full within ten days of the reopening of the school.

This rule shall apply to a scholarship-holder only when he fails to pay 
his dues immediately after the disbursement of his scholarship.

The department may sanction a departure from this article in cases ir 
which its oh^rvance is likely to cause genuine hardship.

206. Age limit :

The minimum age for admission to a recognised school is five years. No 
pU(Hl who has attained the age of twenty years may be retained in a recognized 
i d ^ l  except with the sanction of the D.E.O, and for exceptional reasons, e.g.,
if the education of a pupil has been unavoidably retarded.

307. Admission tests:

1. “Pupils from recognised primary or middle schools seeking admission 
to a higher cla» in a recogni^  school may only be admitted after passing a test 
c o n d u c t by the Head Master/ Head Mistress of the school to which admission is 
• o u |^ , so as to ensure that they are fit to continue their studies in the higher class.

2. Pupils from unrecognised school seeking admision to Classes I to VIII 
Ilf leoognissd schools shall be examined by the Head Master/Head Mistress and

in ths class for which th^y ara fouai fit. Ths qu^stioa and answer papers

OOCUMeNTATlON CENih.
NatioQ«f f.iscitu-e Kducati»»u.| 
PUnniug i.nd
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of the examination so conducted and the marks awarded shall be shown to the 
Inspecting Officer at his/her next visit to the school.

3. Pupils from unrecognised schools and private candidates seeking ad­
mission to the 9th class shall be allowed to appear in the annual promotion examina­
tion of 8th class of such recognised High Schools as are approved and notifi^ by 
the D.E.O. as the case may be, and if they are declared successful they will 6  e 
eligible for admission to the 9th class. They shall be required to pay an examina­
tion fee not exceeding Rs. 6 per candidate.

The cases not falling under this category may be considered by the D.E.O, 
concerned and the admissions allowed by them on the merits of each case.

4. Students who have passed Middle School Examination and wish to 
appear in English only, shall be allowed to appear in this subject at the annual iwo- 
motion examination only of 8th class of such recognised high schools as are approved 
and notified by the D.E.O. as the case may be. They shall be required to pay a fee, 
so as to cover the expenses of the examination including the marking of papers at the 
rate of Re. 1 per answer-book subject to a maximum of Rs. 10. Students who with­
out having pass^ the 8th class promotion examination of a recognised school or 
who having passed the Middle School Examination or who having failed in the 9th 
class promotion examination from a recognised high school, appear as private 
students in the Matriculation Examination and fail, shall not be admitted to the 10th 
class.

208. First admission:

Application for the admission of a child to a recognised school for the first 
time must be made in the prescribed form (Appendix XIX) and signed by the parent 
or guardian of the child seeking admission along with proper birth certificate.

209. Transfer Certificates;

A pupil leaving one recognised school may not be admitted to another with­
out the production of a transfer certificate in the prescribed form (Appendix XX) 
issued by the last recognised school attended. The approved rules governing the 
issue of transfer certificates are contained in Appendix XXI.
210. Presentation of examination candidates:

Headmasters of recognised schools containing high school classes ar 
required to send up the names of all pupils who may desire to present themselve 
as candidates for the Matriculation and school leaving certificate examination 
provided that—

(a) they are of good conduct;
(b) they have attended the class preparing for the examination and have 

made 75 per cent of the possible attendances; or, in the case of candi­
dates who failed in the previous examinations 75 per cent of the 
possible attendances from the first day of the month succeeding that 
in which the results were published. For purposes of calculating this 
percentage attendances shall be counted up to and including the 
day before the submission of the names.

Note.—No student shall without the previous sanction of the D.E.O. /Punjab 
^ucation  Board, ba allowed to take ths final examiation of a recognis­
ed school unless he his mads 75 pjr C2nt of ths possible attendances in 
thj X Clais of a reco^iissd school.



21L RespoosibUity for age entries:

Headmasters are required to make every endeavour to ensure that the age 
of a pupil is recorded, with scrupulous accuracy on his first admission to a school 
and to make it clear to the parent or guardian that the date of birth when onoe 
recorded will not subsequently be changed. Headmasters are personally responsi­
ble for the accuracy of all subsequent age entries made regarding pupils in their 
schools, whether in registers, certificates or applications to appear in a public 
examination.

212. Mi^presentation of age:

A candidate for a public examination misrepresenting his age will not be 
sent up for that examination and will be liable to expulsion from the school 
and exclusion from future examinations.

213. Ffaal School Certificate:

Pupils who complete the high school course are entitled to a Final School 
Certificate in the form prescribed in Appendix XXII. No fee should be charged for 
this certificate, but in Government schools, a fee of Re. 1 is leviable for a duplicate. 
In awarding this certificate, special importance should be attached to the entry 
regarding conduct and character.

214. Vacations in schools:

The summer vacation, spring and winter break in Government and private 
schools shall be in accordance with the instructions issued by the Government 
from time to time.

215. Miscellaneoos holidays:

The number of miscellaneous gazetted holidays excluding Sundays in 
accordance with the instructions issued by the Government every year. In addition 
to this, every school can have five days local and special holidays in a year. Heads 
of institutions are required to send by the 31st January each year, a list of local 
holidays to the D.E.O. concerned for approval.

In addition to the above holidays leave to prepare for a board examination 
may be granted to the examinee classes nor exceeding 10 working days in the Tenth 
class and 15 working days in higher classes. This preparatory leave should not be 
nven as matter of course but only when in the judgement of the head of the 
institution, the courses have already been adequately studied.

Note.—Schools and colleges may also be closed on the date on which the 
institutional festivals are actually celebrated.

216. Regbters:

The registers enumerated in articles 62 (m) and 106 shall be maintained in 
every recognised secondary and primary school, respectively. The following 
registers must also be maintained in secondary schools:—

(a) Order book;
(b) School examination register;
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(c) correspondence register (appendix XXIII);

(d) teachers* attendance register;

(e) register of the issue of library books (appendix XXIV);

. (0  conduct and punishment register;

(g) private tuition register.

Forms of the principal registers are prescribed in the appendices and in the 
statistical form prescribed for the log-book of recognised schools.

The accounts of provident funds maintained in accordance with rules other 
than the standard Provident Fund Rules shall be kept in the same form and mann^ 
as those of funds under those rules (appendix III) to this code.

217. Condact register:

The conduct register shall be in the charge of the Headmaster /Principa 
Remarks need only be entered in this register when a pupil is commended for spe­
cial ifierit or report^ for misbehaviour; if no entry is made against the name of a 
pupil it would be presumed that his conduct has been satisfactory. Misbehaviour 
should be understood to include unpunctuality, irregular attendance, idleness, use 
of bad language and slovenly habits as well as breach of school rules and mora 
delinquencies generally. The Periodical progress report sent to the parent should 
include remarks on the conduct of the pupil concern^

218. Religions instractiam:

Religious instruction shall not be given in Government schools except out 
of the school hours, and then only at the express request of the parents or guardian^ 
concerned. No teacher employed in a Government school shall be requir^ to give 
such instruction withoutt his consent, and no charge on account of religious instruc­
tion shall be paid from public funds.

'>'9. Cleanliiiess to be enforced:

Cleanliness of person and clotning must be enforced among the pupils of 
all schools. A pupil presenting himself in such a condition as to be unfit for ad­
mission shall be excluded from the school for that meeting and treated as absent 
without leave.

220. Tobacco and Intoxicants:

The use of tobacco or intoxicants by pupils and teachers is strictly forbidden 
in schools and colleges. It is the duty of teacher to see that these orders are 
obeyed.

221. Physical Training:

An approved scheme of physical training shall be included in the curriculum 
of every recognized school and the headmaster is required to organize a general 
ystem of school games.
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222. CTnricda' (df-bookt:

The courses of study followed and the text-books used in schools shall be 
those authorised by the Department/Punjab Education Board. Variations from the 
prescribed courses, and the use of unauthorised text-books is illegal without the 
sanction of the Director.

SECnON-D—SCHOOL BOARDING HOUSES

223. Boardiag Hooses: ,

Every recognised school which enrols boarders shall provide and maintain 
under effident control, and a suitable building for the accommodation of such 
boarders. The boarding house shall be in a suitable locality and shall be capable 
of being closed to the ingress of visitors and the agress of boarders at any time.

224. DormitiHles:

Dormitories shall not be less than twelve feet in height and shall provide a 
floor space of at least fifty square feet for each boarder to be accommodated. The 
dimensions of each dormitory and the number of boarders permitted to occupy it 
shall be plainly marked on the dormitory.

225. Resident Superintendents and their duties:

The Headmaster is responsible for the management of the boarding house, 
but for each separate hostel, a resident superintendent shall be appointed.

. Their Doties—The sl^rintendent shall under the direction of the Headmaster 
n^jiptains discipline in the hostel, control the menial staff and satisfy himself 
tBu the Jx>arding house premises are kept in a clean and thoroughly sanitary con­
dition. He will furnish daily report of the attendance of the boarders to the head­
master and will communicate at once with the headmaster regarding matters re­
quiring his immediate attention.

226. Medical attendance, etc.:

Provision shall be made for regular medical attendance, wherever possible a 
suitably located and well ventilated room should be available as a sick room and a 
suitabfy furnished room for the use of the medical officer.

227. Rules fw  superintendent and boarders:

Two sets of rules shall be drawn up by the headamaster, one for guidance of 
the superintendent and the other for the guidance of the boarders. These rules 
shall tw shown to the inspecting officer for approval at the time of his annual visit. 
The latter set of rules shall be displayed in a conspicuous place in the board- 
iflf house.
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CHAPTER Vm

RULES OF RECOGNITION

228. Definitioiis:

 ̂A school is said to be recognised when it is allowed to fM ŝent puinis for 
examinations held under the orders of the Department or by Uie Panjab Sdiool 
Eudcation Board, to send up candiatdes for public scholarships, and to admit holders 
of such scholarships.

229. Recognised Schools:

Recognised schools may be (a) Government and (b) such privately-manag^ 
schools as in the opinion of the Education Department, satisfy the conditions laid 
down in this code.

230. Aathorities to recognise sdiools ;

Recognition upto middle standard shall be granted by the District Edu­
cation Officer. As for High Schools, provisional recognition shall be granted by 
the Circle Education Officer concerned and permanent recognition by the Director 
Public Instruction Schools. Affiliation of plus 2 classes is granted to private school 
by the Punjab School Education Board subject to satisfaction of certain norms 
and conditions.
231. Conditions for the recognition of high schools :

A high school is said to be reco^ised when it is’permitted to present pupil 
at the Matriculation and School-Leaving certificate examination of the Punjab 
School Education Board.

232. The recognition'of a middle school or department isjgovemedjjy the 
following conditions:—

(i) that the school is needed in the locaUty^on educational grounds;

(ii) that it is under a regularly constituted managing body which is ap­
proved by the Department and is registered, every change in the 
management being reported to the Department;

(iii) that in order to ensure the continued maintenance of the school in
an efficient condition the management have deposited, in the name 
of the school, with a branch of the State Banlc of India; or with 
the Post Office Savings Bank or any other scheduled/nationalised 
bank, reserve fund equal to at least six months’ salary of the staff 
and that no withdrawals are made without the previous sanction 
of Circle Education Officer concerned.

(iv) that the terms on which the teachers are engaged including the ex­
ecution of a written agreement between th« management and each 
teacher, are as suggested in appendices XXVn and XXVIII ;

(v) that it has adopted the standard provident fimd scheme for its
teachers;
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(vi) that the school premises, accommodation, furniture and equipment
are suffident and suitable;

(vii) that it follows the departmental rules and that inter-school rules are
strictly observed;

(viii) that it follows courses of study prescribed or approved by the Depart­
ment/Punjab School Education Board.

(ix) that it has attained and maintains a reasonable standard of efTiciency
in instruction;

(x) that its discipline is satisfactory;

(xi) that the rates of tuition fees and subscriptions to boys’ funds charged
are in accordance with the scales prescribed or approved by the 
department;

(xii) that siutable arrangements are made for compulsory physical training
for all pupils except such as are declared unfit by a competent 
medical authority;

(xiii) that the headmaster is recognised as the sole authority in all matters
connected with the internal organisation of the institution includ­
ing class promotions, teachers’ timetables and assignment of work, 
discipline, etc. ;

(xiv) that the records and registers specified in Article 238 are maintained.

233* ConditicMis for the recognition of primary and elementary schools;

The recognition of primary and elementary schools is governed by the follow­
ing conditions:—

(i) that it is needed in the locality on educational grounds;

(ii) that it is under a manager or managing body approved by the Depart­
ment;

(iii) that it has been in existence for at least six months;

(iv) that it follows the curriculum prescribed by the Department;

(v) that it has an efficient teaching staff;

(vi) that it is satisfactorily housed and equipped;

(vii) that it observes the departmental rules;

(viii) that it will be open to boys and girls alike except where the circle
Education Officer consider this undesirable;

(ix) that there is at least one whole-tims teacher provided for every thirty- 
' five pupils in average attendance;
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(x) that it poscsses a copy of the Punjab Education Cede, and main­
tains the following rccords :—

(a) an admission and withdrawal register;

(b) daily attendance register of pupils;

(c) an attendance register of teachers ;

(d) an acquittance roll of teadiers;

(e) a log book;

(f) a fee register, if fees are charged;

(g) a property register.

234. ConditiMis for the recognition of adult sdiools:

Deleted.

235. ProTisional recognition:

If a school is promising enough to deserve encouragement but does no 
satisfy all the conditions of recognition, provisional recognitions may be granted o 
renewed for a total period not exceeding three years in the case of primary school 
and not exceeding four years in the case of upper/prima^/secondary/j enic 
secondary schools. In such cases, the orders shall be accompanied by a clear ar 
definite statement of the conditions which should be fulfilled before the school 
recognised permanently-provided that in the case of senior secondary schools, tb 
Director of Public Instructions, Punjab, may in every special circumstances, exten: 
the maximum period of provisional recognition to six years with the prior approv 
of the Government.
236. Refusal of recognition:

Where recognition is refused to a school, a copy of the orders shall be se 
to the manager or correspondent of the school stating reasons for which recogTi 
tion has been refused.

237. General undertaking:

The management of a recognised school shall undertake that all orders 
the Government or of the Department relating to the a^iission and removal 
pupils, the promotion of pupils to higher standards, the lates and duration 
school terms and holidays, reports, returns, record and registers, the use 
authorised text-books, the conditions under which religious instruction may 
imparted, the physical training of pupils, school games, school discipline and t 
appointment, removal and conditions of service of the teaching staff, so far 
sudi orders are applicable to the school in question, shall be strictly observed
238. School Records:

Every recognised secondary school shall p»ossess a copy of the PunJ 
Education Cods and shall maintain ths following registers :—

(i) an admission and withdrawal register;
(U) daily attendance register of pupils;



(iii) an attendance register 'of teachers;

(iv) a cash book showing all receipts and expenditure;

(v) a statistical register;

(vi) an acquittance roll of teachers;

(viO an acquitmnce roll of scholarship-holders;

(viii) a punishment register;

(ix) a log book;

(x) a visitors* book;

(xi) a fee register;

(xii) an order book;

(xiii) a register of private tuition;

(xiv) a conduct register of all pupils; this also should show whether they
live with parents or recognized guardians; or in hostels;

(xv) a catalogue of library books and a register showing their issue;

(xvi) a Register containing the results of house examinations and depart*
mental and other examinations;

■TT
(xvii) a property re^ster showing separately equipment and appliances 

purchased with the aid of grants from public funds;

(xviii) registers relating to all pupils’ funds;

(xix) a correspondence register.
Note.—Forms of the principal registers are prescribed in the appendices.

239. Alteration in standard:

Without the previous sanction of the authority empowered to recognize 
it, a recognized school shall not open a class or classes either higher or lower than 
those for which the school has b ^ n  recognised. When such classy are opened 
under proper sanction, a formal application for recognition shall b^ made to the 
D.E.O./D.P.I by the 1st June (S ^  Article 253) following the date of opening them, 
and if recognition is not accorded, the classes shall be closed at the end of the 
term in which the refusal of recognition is com nunicated. The ruljs relatiug to 
admission and withdrawal, discipline aud registers, shall be observed with respect 
to such probationary c l a ^ .
Note 1.—For the purposes of this rule, the spring summer and winter holidays shall 

determine the end of a term.
Hote 2.—All applications from privately managed schools under this rule should 

reach the D.E.O./D.P.I. by the 30th June.



240. Withdrawal of recognitioo:

Recognition may be withdarwn by the authority empowered to grant
it.

When a school or any of its'departments or classes has ceased to fulfil the 
conditions cfjecognition or when permission to close has been given, the recogniz­
ing authority .shall withdraw recognition from that school or department or 
class provided that where recognition is wilLdrav.n as a discipliraiy rrcasi-ie ite  
management shall be allowed a full opportunity of explanation. If the defects are 
capable of Immediate or early removal, the school authorities shall in the first case 
t)e allowed reasonable time> to be fixed by the recogmzed authority, within which 
to remedy them, and if they are remedied to the satisfaction of that authority, 
recogm'tion shall not be withdrawn.

Under laxity in n o tin g  promotions, if it continues after the due warning 
will be considered sufficient reason for the withdrawal of recognition from any 
school or department which suffers from this defect.

241. PoUtica] actiTities:

Recognition is liable to be withdrawn from a school if the management or 
the staff of the school take part in agitation directed against the authority of 
Government, or disseminate opinions tending to excite feelings of disloyalty or 
disaffection against Government or of enmity and hatred between different classes 
or if the pupils are permitted to attend political meetings or to engage in any form 
of political or communal agitation. Recognition will not be with^awn under this 
provision without giving opportunity to the school authority concerned to show 
cause why recogm'tion should not be withdrawn.

241-A. Government reserves to itself the right, anything in the rules of 
this code notwithstanding, to grant, refuse or withdraw recognition at its entire 
discretion.

242. Restoration of recognitioo:

A school or class from which recognition has been withdrawn shall not be 
restored to that privilege until the recognizing authority has been satisfied that the 
defects which led to the withdrawal of recognition have been removed, and that 
in all other respects, the school or class fulfils the prescribed conditions. ^

243. Lapse of recognition and recognition of branch schools:

The recognition of a school or department shall lapse if

(a) a recognised school or department ceases to exist; ot

(b) a school is transfsrred to a differeat buildings or locality aot already
approved by the Departmsnt ; or

(c) school is transferred to a different managing body not already approved
by the Department; or

(d) in case of provisional recognition, the conditions imposed under
Article 235 of this Chapter are not fulfilled on the expiry of tha
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period of provisional recomtioii; or an application for perma­
nent recof^tlon is not receiWd, on the proper from, in the ofRa 
of the DE.O.nO.P.1. three months before the expiry of the said 
period; provided that recognition shall not lapse In  tiie middle of 
a school year but only at the end of it.

If the recognition of a school or a department has lapsed nnder this article, 
then for the purposes of future recogm’tion, it shall be treated as a new school or 
department.

" Branches opsned by the management of a school already r^gn ised  shall 
also be treated as new schools or classes for the purposes of recognition.

244. Apptal regarding recognHioa:

An appeal a^inst an order refusing or withdrawing recognition will in all 
cases He to the Director of Public Instructions.

745, Rcognised sdiools to all castes and ereeds:

In a recognised school, no pupil shall be reftised admisrion on aoraunt of his 
caste or religion. No pupil who has once been admitted to a recognized school 
shall be trea t^  differentially from the other pupils of the school so as to cause 
disabilities on account of Ws caste or religion.'

246. Religions iostractioTis ani exercises:

No pupils of a recognised school shall be comprlled to attend a dass in which 
eligious instruction is given or take part in any religious exercises if the parent or 

guardian has formally communicated to the school authorities his wish that [the 
pupil should not be so compelled.

A pupil absenting himself from relrious instruction or religious exercises
under the above paragraph shall suffer no disability on that account.

No pupil shall be refused admission to a reco^sed school because
exemption from attendance religious exercises or religious instruction Is claimed
under this clause.

No pupil shall be compelled to attend the school on any day set apart for 
refi^ous obwrvance by the community or sect to which his parents or guardians 
belong nor shall he be compelled to attend school on recognised holidays of his 
retigion, included in the list of gazetted holdays.

Any representation made by guardians under these rules must be in writing.

247. Liability to inspection:

Every recognised school with its account books, registers and other records 
shall be open to inspection at all reasonable hours by the authorised officers of the 
Department, by the Officers of Government authorised to in s ] ^  schools, by the 
Director or Assistant Surgeon or health officer deputed by or acting under the genera 
ordtfs of Government, to exmine the health of the students or the sanitary oonditioni 
of the building and premises.
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248. Reports and retnm;

Every recognised school must periodically and in the prescribed form sub­
mit such annual and periodical returns and such other reports as may be required 
by the Department.

249. Text-Bo<^:

No books (other than books for religious instruction) not authorised by 
the Department or the Panjab Education Board shall be used in any recognised 
school; Government reserve to themselves the right to forbid or to prescribe .the 
use of any book or books or oth^r publications in recognised schools.

250. Residence of pupils :

 ̂Every pupil of a recognised school shall reside with his parent or with guar- 
dians''recqgnised by the school authorities and the parents in a recognised hostel or 
boarding house.

251« Aotbmities to recognise hostels:

Deleted.

252. Conditioiis of recogidtioo of hostels:

Deleted.

253. Applications for recognition:

applications for recognition should be in the form prescribed in 
append ix-I Such applications from schools i applying for recognition
for the first time shold reach the D.E.O./D.P.I. on the 30th June each year.
Applications from provisionally recognsed schools, for the grant of permanent
racognition or for the extension of provisional recognition should reach the 
D.E.O/D.P.I. by the 30th June.

254. Lapse of recognition of a hostel:

Deleted.

255. RecognitioD of branch hostels:

Deleted. '
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APPENDICES 
APPENDIX I 

(Chapter VHI. Article 253)

To

Sir/Madam,
I bav3 the honour to request you to recognize this school, Necessary 

particulars arc given below:—r
Signature of Manager.

47

Headings

t

Managers
report

Remarks
Pf

inspecting
officer

1 2 3

Name of school

Date of first opening of school

(a) S tailard of reoogiitioa desired Senior Secondary, 
High, Midl'.e orPfim iry

(b) In the case of Senior Secondary, High, Middle, 
the subjects for which recognition is sought

Constitution of the management of the school together 
with the names of the managers and their occuptions

I* the management registered ?

School premises (number and dimensions of rooms). Plans 
should be attached

Dimensions of play-grounds

LiWary and equipment. In the case of subjects requiring 
special appliances detailed statements of appliances 
|HY>vided should be attached

Has the school adopted' the Standard Provident Fund 
Sdieme for its employees ?
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APPENDIX I—contd

Average atteDdance of s^ olan  
for the last six months and rate 

of fees levied in each class
Classes Average

attendance

Senior Secondary

XII Class 

! XI Class

X Class

IX Class 

Middle

VIII Class 

Vn Class 

f y i  Class 

V Class 

Primary

IV Class 

n i Class 

U Class 

I Qass

Rates o f Fees

Financial condition 
of school during 

preceding six 
months

Averai monthly income from
Average
monthly

expenditure

*

Reserve
fund

Fees

Other sources 
(nature of 
sources should 
be specified

Total



APPENDIX I—concld.

Staff

No.

Date of 
appointment

Name

Posts Qualifica­
tions,
including
training

Pay Qass and 
subjects 
taught

Oeneral remarks
Decision o f tbs recognising authority Forwarding authority.
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APPENDIX n  

( C h a p t o  m ,  A r t i c lb  61)

Application to be brougfct on the grant-in-aid list.

A. Name, calling and residence of each of the managers.

B. Name of School.

C  Situation of School.

D. Class of School (a).

E. Source and amount of income exclusive of grant.

Ammal Anuxmt Bf. (b)

Nature

Present proposed

Remarks

Endorsement

Subscription

Fees

Other Sources

Rs Ss

Total

(a) Here show whether (1) Boys* or Girls*. (2) Senior Secondary, H i ^ ,Middle, Primary 
or Industrial etc.,

(b) Both columns to be filled in only when it is proPosed to expend or improve on 
existing school on receipt o f a grant.

(c) Here state the nature of the endowment, if any, and show how for and why the 
subscriptions, if any, are likely to be Permanent.



APPENDIX n-C O N TD  

F—Expenditurc

51

Nature
Annual amemxt Jti. (a) Rbmarci

Present proposed

Teadiing Staff 

Non*Teacfaing Staff 

Provident Fund 

Contingencies

to ta l

RS Rs

i

G —D etail o f  Staflf

Monthly
JtJ.(o)

Pay Qualifications
1

Number of Periods spent Weekly 
in secular instruction in each 

Department

Appc^tment

■5

Witu

•0

S.
0

V«

s  1 s
& BtS

s s l i i
a l i S l

Trained 
or not

&0
•0c
0
Sto
0
gVi

e»
w

JO
TJ
%

&03
s'Ccu

Infant

Total

(a) Both columns to be filled in only when it is proposed to expand or improve any 
exiting school on receipt of grant.
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APPENDIX U—OONCLD
' ' Jte' V- .̂.....

H—Number of pupils qn the roll

< Numiber
. ' -------- Ji...  " •"""—"

Average attendance 
for the last three 
school years or for 
the poriod (if 
smaller) the school or 
any department of 
it has been in ex- 
istance

>

Department - Class Present Expected
Rimarks

'

Total
(

K—Extent and niture of accommQjiation provided.

Here state the dimtnsions of each claFs room, the total cubic and superficial 
space, and the number of pupils accc-mmodated.

L—Ground for application.

N—Agreement.

We, the undersigned managers of the-TTv, uituidgi,! v7* i.uv----- ~—■ " School, dcclafc that we
have read the rules contained in Chapter III of the Education Code, and apply 
for the above school to receive a maintenance grant under those rules, and we 
hereby agree to be bound in all respects by those rules so long we may continue 
to receive such grant under them.

Signed (»)

(a) All the Managers must sign or, if the schot 1 is loanaged by an associ­
ation, the signatures of the local President and Secretary will be suffident.



(Chapter III, Article 79.)

Standard Provident Fund Rules for Teachers.

1. In the following rules : —

(1) *‘Pay’* meaTis monthly pay and does nol include personal pay, travelling 
or other allowances. For the purpose if these rules the monthly rate 
of pajr of a teacher during any school yjar shall be ta k ^  to be that 
at which he draws his pay for the first month of the school year.

Note.^—The school year is from 1st Apiilto 3}st March.
(2) “ Teachers’* includes evê -y certificated trained teacher holding » non- 

psnsionable permanent post in a recognised school and school clerk 
appDinted substantively to a permanent post. It also includes all 
aforesaid members of the staff appointed on pfobation to perma­
nent posts.

(3) “Depositor” means a teacher on whose behalf a deposit is made 
under these rules.

(4) “ Interest” means the interest which is paid on a deposit at a 
Government Savings Bank or Nationalissd Bank u n ^ r  the rules in 
force for such institutions or on Government securities.

(5) “ Conmiittee” means the committee of management of the school 
concerned.

(6) “Family” means—
(i) in th3 case of a male subscriber the wife or wives and children 

of a subscriber and the widow or widows and children of a 
deceased son of the subscribet;

(ii) in the case of a female subscriber the husband and children of a 
subscriber and the widow or widows and children of a deceased 
son of the subscriber.

Note— “ Chiidren” means legitimate or adopted children provided that in the case of 
the latter it Is proved to the satisfaction of the “ Controlling Officcr” that under 
the personal law of a subscriber adoption is legally recognised so confening 
the status of a natural child.

2. These rules shall apply—
(i) to all teachers holding non-pensionable 'posts in Primary and 

secondary schools for Indian boys and girls which receive a grant- 
in-aid, and

(ii) to all teachers of secondary schools for Indian boys and giils 
which had adopted the Standard Provident fund Rules for teachers 
and

<iii) to such teachers of other secondary schools as may be permitted 
by the Director of Public Instruction and may elect to come under 
these rules with the sanction of tne authoity having financial 
control of the school, 

t ' Delete rule 3. ■ ^
4. The control of the fund shall vest in the Government. The Government 

may however, delegate its powers uuder this rule rule to such officers as it may 
appoint in this behalf. Officers so appointed shall be called “co»tr©lliMg officers* 
f»r the purposes of these rules.

Note : —These powers will be vested n the Dis'rict Education Officer or any other officcr 
to whom such powers are delegated by the Director of Public Instruct!® os.
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Appendices

Every subscriber must on joining the fund sign a certificate in form *‘C  
appended to these ruies.

5. Every teadier subject to these rules shall be requir^ to subscribe at the 
ixute of Ten Paisa per rup^  of his pay to the providrat (iiad. Fractions of a 
ititMe of pay should be omitted.

6. The committee shall make a contribution to the deposit account of each 
depositor, equal to the amount of deduction made from his pay under the 
preceding rule. Such contribution shall be credited to the fund, month by

' Hofltlt io favour of such te th er togetter with the amount deduct^ from his 
ftty. The cofitribvtion will be charged in the school accounts to the sub-head 
**I^ovident Fund”.
 ̂ 7. (1) wuDs credited to the depositors monthly under nfle 5 and 6 in
the Provident Fund Ledger maintained by the school committee shall be paid 
dtily into the post office savings bank or into a National Bank. Such payment 
Sihould, whenever possible, be made into the bank between the 1st and 6th of 
w h  month, in order that interest may accrue. The bank accoufit for each 
indhridufl] contributor shall be kept separately in the name of the manager of 
th/e school on behalf Of the contributor and separate pass books should be issued 
fa) each case. j

t
(2) Money cannot be withdrawn from _such bank except as provided in 

iMJes 9, U and 17.

(3) Accounts of investments made under this rule must be maintainted in 
%om “D” annexed hereto.

Note.—'Notwithstanding rule 7(2) above deposits up to a maximum of 75 per cent, 
may with the consent of the contributors and the Government or controlling 
oflicer be withdrawn and invested in Government securities.

8. Every depositor shall be required to nominate in form E appended the 
person or persons he desirers to be beneficiary or benefidaries entitled .upon his 
death to the balance to his credit in the fund, provided that, where such depositor 
faas a wife or children, suc^ wife or children shall be nominated as beneficiaries 
In preference to any other person or persons.

Tke committee will not be bound by or recognize any assignment or encum­
brance executed or attempted to be created which affects the disposal of the 
accumulations of a depositor who dies before retirement.

9, The deposits and contributions, with intrrest thereon at the credit 
o f any teacher, or such part of them as be may be entitled to* may, with the 
sanction of the Government or controlling officer, be withdrawn by the committee 
from the pc»t office savings bank or approved Nationalised baiik Of Oovcm- 
ment securities in the following cases : —

(I) On the death of the depositor, when the amount shall be paid to 
the beneficiaries nominated by him, or if no nominated beneficij^ 
8u* îves him to his legal heir or heirs.

54

APPENDIX l l l —contd.



<2) On bis retkeraent foe physical unfitness for further servict when tl)e 
amount shall be paid to the depositor himself« (A teaci*r granted 
leave prepsmtory to retirement may be permHted to ^Mthdiaw the 
sum t« which he is entitled at any time during leave.)

(9) <)■ his lesigimtionr when (suliject to the provisions of rute ll)1ie tfaill 
wccive.-r

{i) After less than three vears* service hts own deposits, tofether wMi 
5 per cent of the balance in the fViad standing to the otdit of his 
account.

Note—The term “ Service” or “ completed service*’ oocuriog in this rule means the length 
of such service from the <late of joining the Provident Fund*

?Q|—TH s balance wiO consist of the committee's contHbutiom (which include any grants 
Inm  Government for this piirpose) together wiNh interest on such CDatnbutiom 
«ad interest on teachers < i^sits.

(il) After throe years* completed service his own deposits, together 
with 30 per cent of the balance as above.

(Hi) After four years’ completed service his own deposits, together 
with 40 per cent of the balance as above.

(iv) After five years* completed service his own deposits, together 
with 50 per cent of the balance as above, and thereafter by 
annual increments of 10 per cent for each additional year of 
completed service up to 100 per cent or the full balance in the 
Fund to the credit of his accoimt.

(4) If a teacher’s services are (tispeased with th ro u ^  no fault of
own e. g., owing to reduction of establishm^t he shall be paid 
the full bilance at his credit without any reduction.

(5) To make temporary advances as provided in rule 17.
10. In case a teacher resigns with a view to take up an appctotment in 

another school, or is transferred to another school which has a provident fund, 
the balance at the credit of his provident fund account, notwithstandmg any 
thinA contained in tule 9 abov2, shall instead of being paid to  him be transferred 
to we credit of a similar account in his name in the new school.

11. If a teacher is dismissed or leaves a school in contravention of a 
writtoa agreement the committee may with the consent of the Govemntent or 
«otttroUtng officer pay to him, only his own deposits, together with 5 per ccflt 
of the balance of his credit in tht fund and may withhold from him the wholft 
AT a port of any further sum to which he would oidinarily be ei^itled Under 
rule 9. The depositor’s own depositt cannot be forfeited.

12. A separate account with the bank concerned shall be opened in the 
name of the committee for depositing any sum of money withheld from a 
t#adie# imder the preceding rules. Tliis account shall be calfcd the "Teacher* 
frovident Fund Accoimt” . Money at the credit of this account may, with t ^  
• l y row i of tl^  Government or controlling officer, be utilised for compassionale 
•ibwanoes and gratuities to destitute employees of the school and their widow* 
mtd dcf>endents.

13. A separate account, in form A. appended, shall be kept and written 
up In the office of the school committee for every depositor, and a copy of this 
account, which shall show every payment credited, with the interest thereon, 
iriMdl be fhmtshed to everj’ depositor as soon as possible after the close pf the 
fiflancial year to which the account relates.
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14. Amount credited or debited to the provident fund shall, on the same 
dayj be posted into the provident fund ledger, In Form B, ^appended, in ftill 

jdetaif. Toe figures for column 8 of the ledger must be calculated yekVIy uptc 
31st M* r̂ch, and the net balance of each account entered m cojumns 5 ana 9; 
but' the 'figures in , these columns should be compared. once a year with the 
savings bank pass-books. Great care should, therefore, taken to make the 

' tadnthly calculations according to the rules in foice in the post office of in the 
Nationalised Bank as the case may be. The provident fund ledger shouffd have 
separate pages for each month’s transactions.
•  ̂ f I5. No voluntary deposits fiom teachers will be credited to the provident 
ftind.

J6, Teachers are not entitled to subscribe to the providwit fund while 
absent on leave other than privilege leave.

, , 17. (1) The committee shall have power, with approval of the Government 
or cpntrolling officer, to allow temporary advances not exceeding three months’ 
pay to any subscriber from the amount of deposits at his credit in the fimd, 
provided that he has no other resources at his disposal, for the following 
purposes :—

(a) To pay expense incurred in connection with the illness of himself or a 
member of his family;

(b) To pay expenses in connection with marriages, funerals or ceremonies 
which by the religion of the subscriber it is incumbent upon him to 
perform and in connection with which it is obligatory that expenditure 
should be incurred.

(2) When an advance has already been granted to subscriber, a subsequent
advance shall not be granted to him until at least twelve months have elapsed 
since the complete repayment of the last advance taken. ,

(3) (a) Advances will be recovered at the discretion of the committee is not
less than twelve or more than tewenty-four instalments. A subscriber may, 
however at his option make repayment in less than 12 instalments or may repay 
tWo or more instalments at the same time.
* (b) In determining the advance to be sanctioned, due regard should be paid

to the amount lying to the credit of the applicant in the provident fund, “̂ e  
amount of the advance should be a sum expressed in whole rupees, and 
ordimrily the monthly instalments should also be in whole rupee, the advance
applied for being raised or reduced, if necessary, to enable instalment to be
thus fixed.

(c) Recoveries will be made monthly commencing from the first payment of
i  full month’s pay after the advance is granted, but no recovery will be made 
from a teacher while he is on leave of any kind, except privilege leave. ’

(d) The instalments will be paid by compulsory deductions from pay, ind
will be in addition to the usual deposits. . L *

(4) When the advance is repaid in twelve instalments or less, a thirteenth 
instalment, representing interest and eqaivalent to 4 per cent of the amount of 
of the advance, shall be paid in the month following that in which the last 
i^talment is paid. Similarly, an additional instalment equivalent to 8 per cent 
o f the total amount of the advance shall be paid when the advance is repaid in 
more than twelve instalments. In calculating the 4 per cent/8 per cent interest 
as above, a fraction of a rupee should ba taken at the next higher whole rupee 
if it exceeds 50 Paisa and should  ̂ be ignored if it does not. The repayments 
shall be credited to the account of the teacher concerned.

18. On a depositor leaving a school, his account shall be closed and tinless 
the amount to which he is entitled under these rules is withdrawn within; o w  
year it shall be written off as a dead account, and repaid only under th^ o rd ^  
of the Government or controlling officer.

19. When an account becomes “dead” the balance at the credit thereof must 
be credited to the teachers provident fund account of the .schools as a 
miscellaneous receipt.

56



nTunXerTjr
Account

19 19

1

Opening balance 

April 

May 

June 

July 

August 

September 

October 

November 

December 

January 

February 

March

Total

Interest for 19-

APPENDIX m-coNTD. 
FORM A

Provident Fund Ledger

Name of subscriber

Depofit

Rs. P

Contributions

Rs. P.

Total Withdrawals

FoUo number 
Establislment check register

Monthly Balances 
on which interest 

if calculated

Rs. P. Rs P. Rs P.

Monthly balanoe 
of whh(^awaU 

on which loss of 
interest is cal­

culated

19-

Rs P.

Remarks

Ut-

Balance on 31st March 19-



a p p e n d ix  I II -  OONTD. 
Form B(I)

Provident Fund Ledger

Credits

Number of 
depositor

Name Aopointmeot Opening
balance

Rs. P.

Deduction 
from pay

Rs. P.

School
Commtitee
contribution

Rs.

Interest

Rs. P.

Total
Remarks

Rs. P.

10

When payments are 
made the date of 
payxnent and the 
amount will be 
entered in the col­
umn of remarks.
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F<Mrm B (2)

Register oj debits of Proftdent Fund

Dimrrs

Date of 
receipt

Number of 
depositor

Name Appoint.
ment

Service Opening
baiaace

Withdrawn Credited to 
committee

Paid to 
depositor

Closing
balance

Remarks

, 1 2
1

3 “ , 5 6 7 8 9 10 '  11

tW
i

Rs 1 P. Rs p. R> P. Rs p. Rs p.

1 -
■-

/

•

i
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APPZNDIX III-c o M b .

Form C

(To be filled in and signed by every subscriber on admission to the fund)

I hereby agree to abide by the Standard Provident Fund Rul«s, laid down in 
Appendix i n  to the Punjab Education Code,

Dated the---------------- --------------------------------- 19

Signatur e of teacher-

N am eof School-

Town or District-

Witnesi

Signature-

Address-



APPENDIX III—CONTO. 
Fom  D

Provident Fund Investment Account

-School

Serial
NO.

Date of Purchase Description of 
invest ooent

Number and date 
of stoction of the 
Controlling Officer 

schools

Ainount
Place where securities 

•re lodted

.... . . . . .  .

Rbcakks 
(Give date when 

cashed)

Rs P.

Provident Fund Investment Account 

--------------School

Serial No. in provident 
fund investment account

InstalmbnirSoF INTBRESTDUB

Date of 
Receipt

Instalments OF InTbri1ST RBCBIVBD

Remarks

Date AnQount Date of credit in the post 
ofTice savings bacic or to 
the teachers account

Ainount

Rs P. Rs P.



a p p e n d ix  IIC-COMCLO
F oni E

D^pjjito: N xW ——------- --  _

Foxm of d b c la r\tio n  
Provident Fund fo f tei^tirs e nployzi in schools u tder private m anagement

i (For*-----------------—----------- ——_  -^Subscriber)
I hereby declare th it ia th5 evjat of my death th3 an ) u i t  at my credit ia th5 Taashers Provideat Fuad of________

______________________ —school,— --------------------------- ------ ,3hall bj distribjted a;njag thj persjas msitioasd babv? ia
the m^^nner shown against their names.

*rrhe amount du: to nomiaee who U a mmor at th? timj of my d^ath shoild be paid to the person whaje nam f 
nnnftflfs in column 5

LiUw UUlIlvUllCVI, V*
Two witnesses to signature of subscriber.

^Yitness No. I Witness No. II

Signature-

Occupation-

Address

Signature— 

Occupation- 

Address-----

Signature of subscriber—  

Occupation of subscriber- 

Address of subscriber—

Station—---------------------

Dated........ .......... - .. ■

-r

•Name and a^drcW., 
'j . of nominee 1 

oir nominees

1 Relationship 
' with the 

subscriber
1. ' '

Whether majar 
or minor, if minor, 

state his age

Amount 
of share of 

deposit

Name and address 
of the person 

to whom payment 
is to be made on 

behalf of the minor

Sex and parentage 
of person mentioned 
in column No. 5

Remarks

1

1
2 3 4 5 6 7

1
11

•̂ 4:----

— - -
8



Register 9fd|Uy^i|fte4il̂ ?ce in >he-
i I" I I'L— ---------------------

APPENDIX IV
[Chapter I I I , Article 105 (b)]

---------- -----------clajs of th e -------— •school at-

Serial No.,ji>,tKe 
Admî MQA. 
Rjepŝ er,,,,

/III'. IU(

■ -.ll >1 

I(igll ll( 
l<i*jrn ( I

i crt  ̂I ‘C ̂
3 3

' I I

Num­
ber

I Class and 
name of 
student

D a i l y  a t t e n d a n c e  f o r  t h e  m o i ^  o f - -19 .

60 a a fj 
s

-I lfs
s ’'3

10 11 12 13 14 15

s

D a i l y  a t t e n d a n c b  f o r  m o n t h  o f - ■19 —concld
Q

16

V,

•S

17

L
18 19 20 21 22 23 24 25 26 27 28 29 30 31

Number of 
attendances 
for the 

month

Number of 
attendances 
brought 
forwarded

Total No. 
of

attendances

Number of students on rolls at the beginning of the mouth.
Number of students lOn rolls at the end of the month.
Number of school meetings during the month.
Total of attendances during the month.
. veragie daily attendances during tne month.
jj.B.—Presence should be indicated by a letter P absence without leave by the letter A, absence on sick leave by S. & absence or other leave by L. 
^  All changes should be attested by the Head Master.



Amount collected during the Month on Account Of

Fees

do

s
5

Rs. P.

S:
.2

Rs. P.

Funds i 1 Arrears Due Remarkf
1 1

Rs. P. Rs. P.

IS
H

Rs. P. Rs. P.

•o
§

•8
aCm
43a
i

Rs. P.

•§3

u*

Ra, P.

>
<

Rs. P.

•oaah
s
8.

CO

Rs. P.

b<
00a
3a

Rs. P.

T3
C0 b

1
Rs. P.

O>to
<

Rs. P.

I
Rs. P.

Fees

Rs. P.

Funds

Rs. P.

Amount realised and credited 
First instalment on 
Second instalment on 
Total
Amount realised after credit of the last instalment and to be accounted in the next month, if any.
Sijgnatufe of the teacher in charge
Checked 1>jr
Head of the institute.



APPENDIX V 
[ (C h a p tb r  III, A r t ic lb  1 0 5 ( c ) ]  

AdmMon and wlthdrtwil register of the----------------- -—School at-

Date of 
adnussKM)

Serial No. Name of 
the 

student

Date of birth 
by the 
Christian era 
(in words as 
well 88 in 
figures)

Father’s
name

Religion 
(caste, 

sub'Caste 
or tribe)

Father’s 
occu patioD

Residence Class to 
which 

admitted

Oass
from

^ c h
witfi-

drawn

Date of 
with- 

drawal

R anaits

o*Ok.

Note.’—Thfi age entries should be recorded in words and any change in such entries should be initialled by the Head Master, and 
explained in the remarks column. The date of birth should be recorded on the authority of birth certificate fifom the Registrar. 
(Birth & Death).



APPENDIX XI 

[Chapter III, Article 105(g)] 

Property Register of the----- ■school

8r



APPENDIX XII 

[(CHAPTER III, Article 105(h)J 

Register of Library Books.

61

Serial
No.

Nante of
b o ^  ,

Number pf 
copies

Price per 
copy

Amount Wh«tt . 
received

\

Date of 
receipt of 
the

q I
Riuaiucs



APPENDIX XIV 

(C h a p te r  V, A r t i c l e  134)

Memorandum of Lapsed or Forfeited SchcJarships Held in School or College and Payable by the

P e r i o d  f o r  w h i c h  c u r r e n t

Monthly 
Value of 
Scholar­
ship

> \

Date 
ftom ‘ 

which 
lajpsed 

or 
forfeited

Cause of 
lapse or 
for­
feiture

Serial
No.

Kind of 
Scholarship

Name of
scholar*
ship
holder

College or 
School 

from which 
1 passed
1

Examination passed
From To

(

1
i

-

'In case of Middle School Scholarships, to be ^ent to the D.E.O. in whose District the lapses or forfeitures occur 
and to the Director of Public Instruction, Punjab, in the case of Post-matric school or college scholarship.’.

Manager- 
or-----

-School-

Principal-
19 C o lleg e



APPENDIX'XfV-A

(c h a p t e r  V,—A r t tc lb  128)

Ctertificate

69

and by occupation 

pirpil of the--------

resident of 
father

guardian of
School

College

Middle School Scholarship Examination
and^a candidate for the------------------------------------- —-----------------

Post-Matriculation Scholarship Examination

lo hereby declare that ray income is below----- -------- per annum

Pated— , , — .- ^ 1 9  TSd.)------------------------------------------

J*are»t or Guardian,

Certified ihnt to the bjst of my kaonledge this declaration is correct. 

Dtt^d-----------------------------(Sd,)-------------------------------------------------

Designation

The Principal of an affiliated college or the 
headmaster or the headnistress of a recognised 
high school and countersigned by the D.E.O.

Note 1— The term “ incoms”  used in th2 certificate means the income taxable under the 
Income Tax Act.

Note 2.—“ A pupil’s lawful and dejacto guardian may sign this document only when the 
father is dead” .



AJPP£NDlXiPX 4 

(CHAPTEp. ,VII,-r^ARTiCi,B 203)

Form of Application for Admlssioo to a Recognised School

T©

The Headmaster,

School.

70

I request the favour of your admitting my son/ward named-
-------------------------------------------------------------------------to your SchccI,

The required particulais arc given overleaf.

I submit his leaving certificate/Birth certificate.

I hereby declare that he iir.s hitherto attended no recognized school. 

Bated-------------------------

Father or Guardian,



A l

APPENPfX )4 S^t <w c ld I. I' V1

lo
Name of 
Student

^ S |

I I I !
(5 —  3

§.a -  -  -

£

^U gion

a r o i

- JjV

H

i ^
r r | i >

1 - . / ' f  
a

l l ^ .

 ̂ 2  S! s  ®§ ̂  •S5  
^ j ! g

i i l

«e«

.<»’» 5l! 

« §  

1 1  

P; *  {' ?

-'"T'-fn" 

i  .

.— iu k jsJ * .,-*1 , i - r

- —  - n( ■;

J — 
»■-■•, 1 r

if!/’ V>'

■>5; '■■■/ 
1 j ’

jIt ( ' 
. /

OUI Of  3  u  x n U : '  l . j :  l i lK i t i *  --- -------------  -------  -  . ,  ' . .
, |g l^ ^ 4 h a tfh f t( )a U o f |t in h ,f i’Kcn abOM U>thP^*fecst of my b e lt^  crrrcct and^Hatit 

adfeo^jl yitb birthjCertifi^te ffomjRcgistrfir birth death. ^  >♦ ._

>?t' ) - -  *  ̂ Signature orPiirtnt'or Guardian.
, * - ' i  2 f i ’i> > - J~ l. ' V - 1 i  <!; i. • 1

uCcriQrwdRla?,Ih^tl]«^»iatenUofth© abov» certifiqjtowcre r«ad by ot were read out and 
eWaWed t6 tttj P ^ a t/G iir4 u a  w!i> accDmpanied th^ child and who was literate/iUiterate.

N ochiageofthedate of birth given in the above statemsnt can be made subsequently.

2. ‘A p ipil’s lawful add de facto g 'iir^an  ai^y sign this d jcument only when the father 19 
d^ad*-- ' ■
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To be used 

In'daplicate ^CHAPTER V II.-A hticm 209)

-nDiilrict

Ptitpil’s name— 
Date of birth-

=mANSBER eoiTIFICATE 
-----------------File No.------------

No. in Admission Register-
Certified th a t ----------

this school up to the-
son/daughter of- -----— » attended

has paid all swne doe to^the 
school, and was allowed on ’the aboVe^datc to withdmw fais iiMse;! H e ’nm
in the------------------- Class--------------------------------------^-Department, and p a s ^ f
failed in the ex.amij»tion for, promotion to the------------------- —Class.

The following particulars arc certified to be correct according the /e^sters 
of this school and certificates produced from previous schopb ̂ ath»)ded dnrijt^g^ 
school year ;—

Mo. Sdiool

D a t e  o f  Ad m i s s i o n

(a) to 
school

This
Sdli9ol

Total

(b) to 
depart- 
rasnt

(c)to
dass

P e r i o d  o f  a t t e N'  
DAMCE DURFNO 
THE CURRENT 
SCHOOL YEAR

D ite of 
withira- 

waI
From To f f i m

111
M 4X

■gs.
■§l ■o Jb

I s

SiS
5 1

Date of issue- Headmaster
FOR SCHOLARSHIP HOLDERS ONLY 

Kind of scholarship--------------------------------- -Value-
Year of award and the district from which Date up to which drawn- 

awarded.
By whom payable-------------- -------------------Leave taken at eaph school—

1. ------------- ----
2. -------— ------------------

3. -----------------------------
4 . -------- -----------------

Headmaster



APFlNDIKl XXVOONCLD 

Certified that— -------------son of-^

ji studiBtnof>the» - .. ... .......... cfanh who leftthc-

— ^  — ^8©lio<3«, 'dwtfidf— ■ ■ ---------------- traasferI t ■' ‘
Certificate No.--------------—----------- ---------, dated----------------, has jo ln ^  the

I I ' .  > .} V { r V ,1
-class of-̂ —̂— '— — — ^'-^hool, district-

‘ ■ , (, -I" : ■•■ -r- . • .
'Ofti--------------------- 1--------------------------------- ^ c .  - ; y , ^  I i i  y

-, Hiŝ  da^ ofu birth as e«t«rred;iii' the ̂  tramSer ce^ificate :--------- .~ . 'r > Cf ; ■ •  ̂ ,
‘ " ‘ ' V . lU-, =.<

•Wi/̂ .*^Thi»^OBrtifTCatc should be filled in, detached and returned 4>y tlie head­
master of the school which the pupil joins -to, th^/ head of the
sdUMl sfrom̂  ̂which the‘transfer certifiii^e Jssued where; it .should 
beip»tedoQ the oflfibe‘copy "of the transfer cer^ificale in the school ftfe.



i n  APPEKDIX«XXI‘1>

-  <CHAFIER VII, ARTICLE 209) - r > fitT>

. fiv.- B iits  govermt^i the issue o f trtiT^fi^'^\ierii^t^es
I. (i) No Scholar wh? leaves a recognized scho^ \^ 1 1  ^4outted to another 

1 ua4e« h f  prodicjTa bavLig certificdte from ths schj jl in which ha was last 
rcajiing.  ̂ .  o’/  •
 ̂ ' fil) 6 i  naigratioa ffom 012  rjcjgnized schDol to another a scholar shall 
not be i ^ f t i  high^ th a a th it ia  which 4h w3S in the school he has
qjitted, except with the spxial sanction of the inspector, or jn  the case of gĵ y|s 
schools ths inspectress. -  -----

Note. —In thQ Ariiasfei; oertificales df j^fJu îl  ̂‘ ̂ itiiitttld from
other schools'"shoul J 03 k;pt in a file and giv51 the sjriai number of the pupil in 
the admission n ^ s te r .

2. Transfer certificates shall be issued as a matter oi course to scholars 
of goO|d cfaar«<^r who wish to change their school at the termination of the course 
of reading in any department ot the school .and, at^,other time&i rfor fi«od 

.reasons Aown... n ‘  ̂i '1̂ . r
JVb#e.«*-The wish ^  th6 parent or  ̂,guar(iia;Q, *ej(pr^sc4;# twriting, should 

inv&riably > he accepted withom j^estion.^s a sufficijqift reason for gtantiiig a cer­
tificate under this riile and no fee'should be charged for a transfer certificate.

3. Applications for transfer certificate shall in every case, be made in 
writing by the parent or guardian of the scholar, and if the certificate is refused 
the reason for such refusal shall be stated on the application in  ̂writing .

The certificate shall be withheld from scholars of bad ciiaracter and from 
those who have not paid all fees, fines and other money due to the school and 
also from those who absent themselves without leave fVom the M.S. L. C. Exami­
nation. Where a certificate is withheld on account of money due to the School 
the various items and the circumstances under which and the elates within which 
these Outstandings weie incurred, shall be given in detail in the letter of refusal 
to the parent or guardian.

N o te :—Applications for transfer certificates Jl.eilei c ic irn il j he nr.'( e 
within ont month of the date of withdrtwal except in the ease of the ci ndii ales in 
the M. S. L. C. Examination when the month shculd count fiom the date of pub­
lication of the results.

After the lapse of one month a fee of one rupee must be charged for the issue 
of a t^ s f e r  certificate. When a transfer certificate has been lost, and a duplicate 
copy is applied for, a fee of one rupee must be charged for the issue of such 
duplicate.
Unless applied for in the month of April a transfer from one school to mother 
situated in the same town is not permissible without the consent of the heads of 
the two institutions. The head cf the institution issuing the transfer certifjctte 
will £*dd a definite note tn  the certifjcEte and duly sign 11 shcving —

(a) that he has no objection to the admission of the student to a local 
school,

or
(b) that he objects to such admission for reasons which should be 

specific.
ATo/c,—Pupils must not be allowed to evade this rule by temporarily joining 

a school elsewhere and afterwards returning to a school in the same town. 
The object of this rule is to check all such migration cuing the year, unless 
there is adequate reason for it.
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 ̂ 4. 1b ease a certificate is refused on vhat nay sects Ifisiiifideot groeiull
imy 8 cb c^  Biay be adimtted to a school with the previous taficUcm of the 
D. E  O. The D. E. O. will also call upon the school» which the Scholar last 
attended to issue the transfer certificate.

‘ t 5. Heads of recognized schools, are required to send up the names of all
pupils who may desire to present themsdves as candidates for t ^  M . S. lb. C.
ikamination, provided that —

(a) they are of good conduct;

(b) they have attended the dass preparing for the examination and 
have made 75 per cent of the possible attendances ; or i.e. the case
of candidates who failed in the previous examination, 75 per cent 
of the possible attendances from tte  first day of the mcMith succeed* 
ing tW  in which the results were publish$l. For purposes of 
calculating this percentage attendances shall be counted up to 
and including the day before the submissi(»i of the names.

6. Scholars attending recof nized schools who have been admitted to the
class i^eparing for the M. S. L. C. examination except in very special cases 
and with the previous approval of the D. E. O.

7. Scholarships can be drawn only for the periods noted below ! —

(a) days and attendance ;

(b) Sundays, sanctioned holidays, and vacations ;

(c) absence without leave, not exceeding two days in a calendar month
 ̂ if shown to be unavoidable ;

(d) sick leave not exceeding six days at a time or one month in the 
scholastic year ;

(e) oidinary leave for not more than aix days at a time and not more 
than fourteen days in the scholastic year granted by the head of the 
institution 1

Note >—If Sundays or holidays occur within the period for which leave is graotod under 
clauses (c) (d) and (e), those days are not reckoned in the period of leave, but if die absence 
exceeds the number of working days admissiUe the scholarship ceases to be due for any pan 
of the period of absence.

(f) to the close of the month in which a public examination takes place 
for which the scholarship holder is sent up by the head of the institu> 
tion ;

(g) in case of transfer of a scholarship fr«m one school to another not 
situated in the same town, during the time of transfer up to a limit 
of one week.

Note I —M. and S. L. C and Intermediate scholarships can be drawn up ftothe end of 
April of the year in which the holder has appeared in the prescribed examinaticm and with 
Out attendance after such appearance, if permitted to be absent by Uk bead of the institution.

^5



A schoiarship lapses if it is not taken up within a mcntfa t)t its aWa^ 
dr incase o[ college scholarship, three weeks; or if the scholar is absent witiw 
out leave for six consecutive school days; or with ordinary leave for more tbsB 
one month or with sick leave for more than three months at one time, or if 
the scholar on transfer from one school to another fails to join lie  second school 
witlun fourteen days of leading the fornter school or if the sdiolar oeates to attend 
a school or college at which the scholarship is tenable or .to read the course for 
which it is g ran t^  and not otherwise.

9. -A scholarship shall be forfeited for gross 'mistonduct^ laziness or irregu­
larity of attendance on the part of the scholar and not otherwise, and the head of 
the mstitution in which the sc^larship is held shall be responsible that payln^t 
of the scholarship is discontinued to a scholar who has thus forfeited it.

The lapse or forfeiture of a schalarship shall be reported in the form pres­
cribed in appendix XIV, to the D. E. O. in the case of a scholarship ^ Id  in a 
s^oo l and to the Director in the case of a Post Mattie scholarship held in a 
Senior Secondary or College examination.

The reasons for lapse or forfeiture shall, in all cases be stated.

10. An application f o r  the transfer of a scholarship from one instituticn 
to another shall be submitted, together with the transfer certific£t<, ifcrough 
the head of the institution to which the scholarship is to be transferred to the 
officer by whom the scholarship was awarded. The awarding officer after satis­
fying himself t ^ t  the scholarship is still current shall notify the trtnsfer to the 
head of the institution and also to  the paying authoiity concerned. The latter will 
note the transfer on the award roll.

U. No student of an unrecognized institution shall be eligiok for a 
scholarship payable from public funds and scholarships are tenable only in recogni­
zed instituti( ns. It is also required in unaided schools and colleges that tution 
fees at not less than 50 per cent of the rates charged in Government Fchools and 
colleges shall be levied from all holders of scholarships paid from public funds.
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iW EN D lX  X » I  

(CHAPTER VII,—Articic 213) 

Vliud School Certificate

r — —  School-
This certificate is granted to------------
resident of— -------------------- Tahsil-
Date of birth----------------- :-------------

son of-
-District-

1. Period of study .(in this school) ;

2. Conduct and character;

3. Diligence ;

4. Attainment in the various branches of study;—

Subject R ^ s ik s Subject Remarks

- ------------- -

Datcd- ----------------- Headmaster./Principai

. *Here give the name of the school, and state whether it is a Government 
aided or unaided institution.

fHere enter the nam^ of the locality in which the school is situated.



APPENDIX XXm

ICHAPTFR V n,-A rticle 216(c)] 

Receipt Deq»atch Register (SepM e)
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Sf.No.
RooeipCtft
Detpttoh From or To

From

To

Utter

No. Date

Received from to 
addiessed to

Brief abstract to be 
given liere i

Requetted that AJB. be 
directed to proceed
to- ------------- ——
on traiufer.

Forwards pay bill <7 tbe 
mobtb of- ■■ ix'.i- I ■■■■
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APPENDIX XXIY 

[CHAPTER VII—Article 216, ,(e)J 

Register of the issue of BocdLS from ^  Library

Balfrof itfae
b':

iii
Name o t book

To whom lent 
tnd in what 
condition ^

Receiver's
initials

Date of return 
and initials 
of the 
Librarian

Rbuaibi

. a* i . i'-.
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APPENDIX X X m  

[Chapter vni, Article 232 (iv)]

Rules o f service for employees in recognised schools under private management*

(1) An agreement stating in clear terms the conditions under which a tcachcr 
b  engagipd shall be executed between the teacher on the one side and the school 
authorities on the othtf. A 'draft form of agreement whkh will serve as a model 
is given in Appendix XXVIII.

(2) A copy of each agreement duly executed shall be filed in the school office 
and shall be available at any time for inspection by the inspecting officers of the 
Education Departmmt

(3) Among other things the agreement shall particularly state I —

(a) the nature of the post showing whether it is temporary or permanent— 
in the latter case the period of probation shall be specified ;

(b) the initial and maximum pay of the post, and the rate of annual 
increment ;

(c) vacation pay ; and

(d) conditions of termination of service.

(4) The agreement may be terminated by either party on giv^ng three months 
notice in writing or paying three months salary in lieu thereof unless the agree­
ment provides for a shorter or longer notice.

(5) The management may dismiss, reduce in rank, inflict any other punish­
ment on a teacher in the event of Gross misconduct, after rigidly following the 

revisions of Punjab Aided Schools (Security of Services rules 1974 as amended 
tom time to time).I

(6) Salaries shall be paid monthly within ten days of the termination of the 
month for which they are due. No deductions shall be made from salaries 
except in the following cases: —

(a) payment of income tax ;

(b) Contributions to or repayment of advances from the provident fund ;

(c) payment to a court of law on an attachment order,

(7) Except in cases where teachers are definitely employed in temporary 
vacancies upto the beginning of long vacation, a teacher who has worked conti­
nuously for 10 months before the long vacation or in case his service befcie 
Vacation is less than 10 mcnths and this period is ccmpleted by continuous 
service aftei the vacaticn, shall be entitled to tte  fiill vacation salary, ^ndsalary



for 6ach subsequent vacation shall be paid after putting in fortiier 10 moiitlift 
continuous service. Teachers, who quit service or whose services are terminated 
by the management in accordance with the terms of some agreement without 
completing 10 months* service, shall receive reduced vacation pa> in proportion 
to the penod for m^ich they have served ; provided that a teach^ who has served 
for a total eonthiuous period of less than three months excluding vacation period 
li^ote the termination of his services shall not be entitled to any vacation pay.

I f  ate,—The period of notice on either side shall not coincide with the petiod of 
Yapfition.

(8) The duties of teachers shall be sudi are usual and customary in sohools 
for Iwys in the Pun^b, and shall consist in teaching in class, supervising during 
p te y -h ^ s  and siida other duties as headmaster m the school, shall from time 
to time, allot to them. Teadiers shall not undertake private tuitions or any other 
duties likely to interfere with their school work without the written permission

the management.

(9) Any dispute that may arise between t ^  teachers and the management 
may be referred to an Arbitration Board consisting of the C.E.O-/D.E.O. or his/ 
her nomin^ and a representative each of the management and of the teachers. 
If the parties concerned fail to reach an agreemdit, the decision of the C.E.O./ 
D.E.O. shall be final and binding on both the parties.

ftl



APPENDIX XjcVm  

[C h a p ic r Vin, AtiTiCLB 232 (IV)1

Tlw Agreement contemplated under Article 232 (iv). Chapter V n i, Ptmjab 
'fiduciitioa Code, need not necessarfly be the same in aU schools, but shoidd 
contain nothing repugnant to the rules in Appendix XXVII.

I t should be noted that Government considers that when a .fa ther 
• l^ in to d  on probation, the maximum period c f such probation Aottld be 
one yeftr.

The following is a draft form of agreement which will serve as a model: ^
AGREEMENT made the day of one tliousattd

oiae hundred and BETWEEN (school authority) of the one part
tod  (teacher) of the other part.

Whereas the said (school authority) have agreed to engage the said (tead:er) 
to serve the (name of school) and (place) in the capacity of a
teacher and at the salary hereinafter mentioned.

NOW THESE PRESENTS WITNESS and the parties hereto do hereby 
mutually covenant, contract and agree in mcnner following, that is to say; -»

(1) That the said (school authority) shall employ the said (teacher) and the 
said (teacher) shall serve the said (school authority) as a teacher in 
the (name) school at (place^ from the date of his taking charge of 
sudi appointment until sucn employment shall be determined as here­
inafter provided.

That except it be in a purely temporary vacancy the said (teacher^ shall be 
on prol»tion for a period of twelve months from the date or his first 
taking charge of his appointment during which period it shall be open 
to the said (school authority) to dispense with hi& services without 
giving notice or without assigi^g any reasons.

(2) That the said (teacher) will employ himself honestly, efficiently and 
diligently under the orders and instructions of the Head of the Insti­
tution under whom he shall from time to time be placed as teacher 
in the said (name) school in which capacity he will discharge all such 
duties appertaining to that office and do all th in^  which may be 
required of him or which are necessary to be done in his capadty as 
aforesaid and will make himself in other respects generally useful 
as may be required of him.

(3) That Iw will not on any pretence absent himself from his duties without 
first having obtained the permission of his superior officer authorised 
in this bel^lf or in case of sickness or inevitable accident witho^ 
forwarding a medical certificate satisfactory to the officers aforesaid 
as may be required by the leave rules of the said school.

(4) That he will devote time to the duties of the said employment and will 
not on his own account or otherwise either directly or indirectly carry 
on or be concerned in any trade or business whatsoever without hav i^  
first obtained the permission of his superior officers authorised in 
this behalf.

(5) That he will conform to all the rules and regulations in force in tlw 
said school inclusive of leave rules—a copy of which is appended— 
and will obey all such lawful orders and directions as he shall from 
time to time receive, from any authorised officer of the said school.



that this agreement may be termiiiatcci at any tiaie by eitber party O t 
' M a g  to tlia otlkBT (here eoler the period- in rule 4 o f the

Rules of Service, Appendix XXVII) calendar xnonths notice in vriting 
of such intension to determine the same, or by paying (heare enter the 
period provided m rale 4 o f the Rules o f se r ^ »  A ^ n d ii XXVU) 
months salary in lieo of such notioe provided that (school, aotfa4City> 
can dismiss (the teacbv) without notice in the event o f sack fp6m  
misoondnct after com^ying with the provisions of Po^jab Aided Senools 

^^^ec^ty of SerVloe m kt 1974) as amended from time to time.
■ ■ ivi  ‘ ‘ , - 5% Li

(7) That if the said (teacher) shall observe and comity with al) the pro­
visions o f these j^esents there shall be paid to h i^  for svdi time as 

 ̂ ko shall be in the service o i the said school and actually f td o m  his
duties, a î alary o f Rs. per measemfor the first year of
his s ^ c e ,  which shall be increased each snbeeqnent year o f his ssrvice 
by Rs. , p ti  mensem up to a maifniiTii of Rs.
bot that in the event of his temporary absenoe from duty by sg»soii of 
sidmess or leave or odierwise be shall be paid such salary only as 
shall be determined by the roles in force in the said sdiool.■r i

provided alleys that the teacher shall get salary for ihe long vacation period 
as reqniitd by m le 9, appendix fiCXVU. Punjab Education Code.

lY. In WITNESS whereof aa i
have hereunto set their hands the day and year first above written.

Signed by  ̂ 1
in the presence 6 i

Sllgned
in the presence of



ANNEXURB I

Bedavation In ffiipect of pccfon baYing femily.iacomo less Rs. 1,000 
Cpoir E8. j6,600> peraanom. / /

84

{HVl ........ ..

nf V a iW ...> ....................... .............TAwl
under :—

(i) That my family incfome from all sources (includiog land) is less tfcfn 
Rs. (now Rs. 6.COO) pei jwium f td  >

. 1 am clti$ed as Bsckward in tfinss of Pmuab OoifiBttent Letter
:Uo. 2e«hSWO 11^3/6934 dated th i 20tb April. i903.

Deponent

(F a tW /0 u ^^ an ) li

I .........................................................................above named deponent 5o!eiBii|y*
affirm and dccIare that Whatever is Stated £bove is true and Correct ani  ̂
kept nothing concealed therein. , <

Deponent

(Father/Guardian)

Attested :—
Head of the Institution with the Seal of ofitice.

Note I  The Heads of  ̂Secondary Schools/Colleges may obtain, if necessary 
i e  Verification about caste and family income from a Sarpanch, 
Tehsildar/Magi^trate/M. h. A./M. L. C./M. P. or Gazetted Officer or 
Member of the Local Body.

Note 2 : —In case the declaration given above in found to be false or incorrcct 
the applicant will render himself liable to  be prosecutcd under 
Sectioo 182, Indian Penal Code.
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r j i t r  ' .

Declaration in respect of Person already declared as Backward and whose 
family income docs not e x c ^ H s .  I80p.(pow Ra- ^000) Per annum.

I ................................... . s /o ....................................... .
Resident of Village............. .............................T ehsil.....................................  ......
D istrict.......................... i . S<^emnly affirm and declare thfit

(i) I .MipPK ......... ......... ........................which has been declared
a » a (^ a rd  in Punjab State.

(ii) My family income from all sources (including lan^) does not exceed 
Rs. 6000 Per annum and

- t,
(iii) I am classed as Baclcvard in terms of Punjab Oo^emment Letter 

No. 2662 SW GH^/6534 dated 20th April, 19^  ̂ read with letter 
No. 53.6 SWG-II-^^ dated the 4th July, 1963.

Deponent

(Father/Guardian)

I ..........................................................above named deponent Solemnly affirm
and dodafe Ifiajt whatever is stated above is true and correct and I have kept 
nothing concealed therein.

Deponent

(Father/Guardian)

.-i:.
Attested

Head of Institution with the Seal of office.
Note I  :—The He2ds of the Secondary School ./Colleges, mpy obtain if nec^sary 

ihe Verification about family income from Sarpanch, Teshildar/ 
Magislrate, M. L. A., M. L. C., M. P or a Gazetted Officer or a 
member of Local Body.

Note 2 In case the declaration given above is found to be false or in­
correct, the applicant will render himself liable to be prosecuted
under Section 182 Indian Penal Code.
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1.

1

S.

4 .-

.5.

V
7.

8.

9.

10. 

11. 

12.
13.

14.

15.

16.

17.

18. 

19.

AdDharmi

Balmiki» Chnî a ^  lhangi
r  . . i 'O’li • «. 

Bengali

Barar, Burar*

Batwal,
Baiiria, Ba^ iria

Bazigar

Bhanjra

Chamar, Jatia Chamar or Refagar, 
Raigar, Ramdasi er Ravidasi

Chanal

Dagi

Darain

Deha, Dhaya, Dhea 

Dhanak

Dhogri, Dhangri or Siggi 

Damana, Mahasha or Doom 

Gagra

GandhiU or Gandil Gondola 

Kabirpanthi or Jhulsha

LIST OF S C H E W IJV  CASTBiS
i /  , i ; . . ^

(Pmjab iM tg n tti  Stal«)

20. Rhatik

i l .  Kori Or Koli 

*22. Marija or Marcb|i»'

' 23. Ml«|iat»

24. Megh

25. N a t/

26. Od

27. Pa»i

28. Pena

29. Phttpcra

30. Sanhai

31. Sanhai

32. Sansi, Bhedkut olr Ma«Mk

33. Saasoi

34. Sapela

35. Saxera

36. Sikligar

37. Sirkiband

Govt, of India Act No. 108 of 1976), dated 20A September, 197^
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LGsrr WARD CLASSES, SO FAR 
THE STATE ijirfi»i.V .iiiorijifiJ ,1?

Aheri% Ahcn, Heri, NaikW o^n, 
Turi

''̂<1
1.

X  Berra

3. B^h, Hcnsi or Hesi 

,,4. Oiansar

S. Qurimar 

i .  Baiya

7. Oiraria, Gauria or Gwar 

t. Kaojar or Kaachan 

f. Kurmi 

19. Nar

U. Rchar, Rehara. Rar

12. Ghirath, including Chabog and 
Bhati

13. Darain

14. Gh ai

15. Kahar. Ibinwar or Dhinwar

16. G ti^ ,  Gh s\aia or Gbosi

17. Bavaria

IS. Raigar

19. Weaver (JuUaha)

2t. Lubana

21. Nais (Kuleen Brahmaa)

22. Gorkbas

23. Kumhars

24. Dhobi ComniUnity

25. Kamboh Commaaity (declared for 
indefinite psriod in case income is

less than 3600 P. A.ii^4dw Ri. 
•000),—W* P.O. Memo No. 1235 
(SWA-3)—79/2249 4 M U  27A 
April, 1979.

26. RaiSikh

27. Barwar

28. Barai, Tamboli

29. Baragi, Bairagi

30. Batterha

31. Bbarbhuja, Bbarbhuia

32. Bhat, Bhatia, Darpi, Ramiya

33. Bbohalia, Lobar

34. Chang

35. Chimba, Chippi, Chimba, Darzi

36. Dakiut

37. Dhinwr, Malah, Kashyap, Rajputs

38. Dhosai, Dosali

39. Faqir

40. Gadaria

41. Gwala, Gowala

42. Hajjam, Nai

43. Jhangra, Brahman

44. Khati

45. JogiNath

46. Kangehra

47. Racbbard

48. Thathera, Tamera

49. Kuchband
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50. Vanzlira

51. Lakhcra, Ma»ikar

52. Lohar

53. Madari

54. Mirasi

55. Mochi

56. Nalband

57. Noongark

58. Pinja, Pemja

59. Shorgir

60. Shiaghikant, Skiigiwala

61. Soi

62. Teli

63. Christians

64. Sunar, SuaUra, Zargat Bradaria 
(up to 29th January, 1^83 virfe

P.O. Letter No. 5(111)—SWA-3- 
81/153 dated 7th January, lfl2 .

65. Daula or Soai Bradri.

66. Arain {vide P.G. Letter No. 4S36-6 
SW-74/29 BC-19535 dated 22md 

'May, 1974.

67. Gujjar (I2th July, 1974 to Ilth  
July, 1979 vi/e P. G. LetUr 
No. 6816-6SW-12 BC-74/13359 
dated 12th July, 1974.

Note (1) Khatri *Sansis* haTe nothing 
in common with *Sansis* who 
are member of S c h e d u le d  Castes 
are not members of sodi a caste 
a n d  are not therefore entitled to 
the privileges allowed to such 
cast^.

Note (2) Caste Passi Serial mo. 27 of 
tM List of Scheduled Castes has 
nothing in common with Passi 
(Khatri) and the Latter are net, 
therefore, entitled to the b e f i t s  
allowed to such castes.
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