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FORWORD

The twelfth edition of the Punjab Education Cods was made available
after partition in 1959 which was corrected upto 31st December, 1955. This
edition was brought out to cover all later amendments.

Since 1955, necessary amendments have been made but could not be
incorporated in this Code. Government has taken up the matter and decided
to reprint it.  Efforts have been made to incorporate all the necessary amend-
ments issued by the Government from time to time. This thirteenth edition,

therefore. replaces all previous editions and reprints of Punjab Edueation
Code.

PRITAM SINGH BHUPAL,

Director of Public Instructions (S)
Punjab, Chandigarh.
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CHAPTER 1
{ DEFINITIONS AND ‘CLASSIFICATIONS

. I. The regulations in this Code apply to educational institations in the
jab. -

2. The definitions and classification in this chapter apply throughout
the code except where it is otherwise stated.

2-A. In this Code, unless there is anything repugnant in the subject or
context—

(i) Words importing the masculine gender shall be taken to include fe-
males, and

(i) Words in the singular shall include the plural and vice versa.
3. The Department means the Education Department, Punjab.

4. Local Body means Zila Parishad, Municipal Corporation, Municipality,
Notified Area, Cantonment or Small Town Committee.

’

5. Deleted.
6. Deleted.

7. Inspecting Officer means any officer of the Department to whom the
~ duty of inspection is entrusted. . '

8. Manager means a person having financial and general control of an
institution.

9. Managing Committec means a body of persons having financial and
general control of an institution.

10. Correspondent means the person chosen by the Manager or Managing
Committee to conduct and sign all correspondence with the department.

11, College means an institution in which university or professional ins-
truction is given!in courses_prescribed by the University or by a Department of_
* ‘Government.

12. Classification of Coﬂeg;as is as follows:—
(1) Arts and Science Colleges;

"(2) Science and Research Colleges; ‘
(3) Professional Colleges
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13. Arts Colleges and Arts and Science Colleges cater to three years degree
courses and post-graduate courses. These colleges also have plus two classes.

14. Professional College is a College where the teaching courses of study
recognised by the University or by the Department of Government are pursued
and the students qualify, | for a profession.

Professional Colleges are classified as under:—

1. Colleges of Education;

2 Comme;ec Colleges;

3. College of Physical Education;

4. Colleges having other [professional courses such as Commercc,
Pharmacy, Home Science etc. in addition to under graduate and
Postgraduate classes.

15. School means gn 'institution in which instruction other than collegiate
is imparted to not fewer than thirty enrolled pupils.

16. Deleted.

17.  School under public management are schools under the direct manage-
mént of Government, or of officers or Committees acting on behalf of Government
or of boards exercising statutory powers.

18. Board Schools are—

Schools under the management of Cantonment Committees;

19. Aided School means a school under private management which receives
aid from the Government. - .

20. Schools are for:— o
(a) General Education.
(b) Special Education, that is industrial or vocational education.
21. Deleted.
22. Deleted.

23. Public School means a school in w;hich the course of study conforms
to standards approved by the department and which is inspected by the department.

24. Recognised school is a school in which the course of study conforms
to standards approved by the Department and which is enrolled in a list of such
schools maintained by the department. '

25. Private school means a school that does not come under the definition
of a public school.
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26. Adarsh school is a school run by the State Government or State Agency
for imparting quality education.

27. Navodays Vidyalaya is a school run by the Central Government for
imparting quality education to the outstanding rural children. It is residential school.

28. Deleted.

29. The classification of schools is as such—

Primary School | .. FromClass Ito V

Upper Primary/Middle Schools .. From Class VI to VII1

High Schools/Secondary Schools .. Upto Class X & XI

Senior Secondary Schools .. Upto Class XII )
30. Deleted.

31. A training college is an institution in which students are trained to teach
Secondary/Senior Secondary/Graduate classes.

32. A. JLB.T. school/DIET is an institution in which students are imparted
re-service and in-service training for teaching in primary schools. There are other
mstitutions where the upper/lower Primary/Secondary/Senior Secondary teachers

are imparted in service training,

33. Scholarship means a periodical payment to a pupil guaranteed for
fixed period on conditions laid by the Department as an incentive for his performance.

34. Stipend means a subsistance allowance paid to a pupil, on™ certain
conditiors to enable or induce him to pursue a spccified course of study. '

35. Open Scholarship means a scholarship which is not restricted to any
particular sect or clase, and is awarded under rules of general application. . P*

36. Deleted. ~

37. A School Mecting is continuous period of secular instruction, The
minimum length of a school meeting shall be, in a primary school or department,
at least one hour and a half; in all other schools and departments, minimum two
hours. In no case may more than two school meetings be counted on the same day.

38. As many attendances are reckoned for each school meeting as there
were pupils actually present at roll call and under instruction according to an ap-
proved time-table throughout the meeting or attending a public examination,
during that day. Attendance may be counted on account of pupils on
leave (a) to prepare for public examinations like, Matric, plus one, plus two or
(b) for Sports duly certified by the Head of the institution. The period of duty leave
to be thus counted shall not in either case exceed ten days in a year.

39. The average attendance for any period'is calculated by adding together
the attendances, and' dividing : the same by the number of school meetings for that
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40. School Year mecans financial year viz.- from Ist April to 31st March.
The Grant Year means the twelve months for which the school statistics and ac-
counts are submitted to the inspecting authority for the purpose of calculating grant-
in-aid for any year viz. Ist April to 31st March.

41. The term “pay” whenever used in this publication thas the meaning
assigned to it in the Government Fundamental Rules.

41-A. A College Council is a body constituted for the purpose of consul-
tation”on_matters concerning the teaching and discipline of a college.
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CHAPTER-I
Old Nos. GRANTS TO LOCAL BODIES
42—49 Deleted



6

' CHAPTER-II
- GRANTS-IN-AID RULES
SECTION ‘A’—~GENERAL

_ ./The rules in this chapter regulate the paymeat of grant-in-aid to recognised
Primary/Upper Primary/Highzr Secondary/Senior Secondary Schools on grant-in-aid
list in the State. These rules are applicable from 1st December, 1967.

50. Objects of Grants

Sums of money are annually set apart from the State revenue to be expended
under these rules in grants-in-aid for the purpose of encouraging and extending en-
terprises in General Education and improving the status of teachers working in the
privately managed recognised schools in the state. Such grants are given only for

. purposes connected with secular instruction without reference to religious instruc-
tion.

51. Grants under Special Rules

Grants not provided for in these rules may be made under the orders of
Government for special education and to colleges for general education. '

52. Deleted. i

53. Government’s right to determine number of schools eligible for grants

The Government reserves to itself the right to determine the number of
schools which shall receive grant-in-aid under these rules from time to time. The
recognition of a school, permanent or provisional would not automatically entitle

it to be placed on the grant-in-aid list of the Department. No school can claim grant-
in-aid or its continuance as a matter of right. i

54, Sanction of the Department:

. Whenever, under these rules, the order or sanction of the Department is
required, it means, the order or sanction of the Director which should be obtained
through the District Education Officer. Whenever the sanction/approval of the
Circle Education Officer/District Education Officer is required, the Director has the
power to revoke such sanction/approval.

55. Sancton of Govrnment required in cases not provided for:

No grant from public funds may be made, increased or withdrawn otherwise
than as provided in this chapter except with the previous sanction of Government.

56. Authority to inspect aided Schools :

Any inspecting officer authorised for this purpose e.g., a member of
the Education Committee constituted by the Government or authorised officer
of the Punjab Education Board, District Magistrate of the district, or his represen-
tantive or any Magistrate of 1st or 2nd Class may at any reasonable time, without
‘notice, visit and inspect the school and such of its records as are required by the
department to be maintained, provided that such officers excepting the officers
of the education department, shall not inspect and comment. upon the instructional
efficiency of the schools and may record their remarks in the visitors’ book.



57. Sources of G rants;—

Grants awarded under the rules of this chapter are payable from State
Exchequer.,

58. Forms of Grants: .
_ Graats are made in the form of 95% of the deficit of salary of the staft and
provident fund in addition to fixed contingent expenses.

59. Correspondence with the Department: ' :

All correspondence with the department on the subject of grants-in-aid must
be addressed to the District Education Officer concerned.

The Director of Public Instructions, Punjab shall be the competent authority
for sanctioning grant-in-aid to a school and placing a school on the grant-in-aid
list. Al the private aided schools of the State were brought on grant-in-aid list
under the rules covered by Dclhi Grant-in-aid Pattern

60. Section B—Conditions of Maintenance G raots

Maintenance Grants

~ Maintenance graats are of tie following kinds. Any or all of which may b®
earned in the school;—

(a) Staff grants.
{b) Provident fund grants.
(c) Contingent grants.

Only the schools recognised by the Puﬁjab Scavol Education D:partment and
placed on gedai-ia-aid list wodld be eligidle for graat-in-aid.

6l. Applicatioa for miiatzaance Graats

Applicatioa for maiatzazacs graats for coasideratioa in any given school
year shall oc addressed to the D.P.I. and submitted through the District Education
Officer concerned on the prescribed forins (Appendix II) alonzwith proforma ‘F’
and other relevant information required by the specified dates. ;

The District Education Officer will scrutinize all such applications and
forward them to the concerned Circle Education Officer with his recommenda-
tions thereon. The Circle Education Officer shall examine the recommendations
made by the District Education Officer and forward the claims of the schools
to thhc Director of Public Instructions indicating the amount of grant payable in
each case.

62. Conditions on which maintenance grants are given:

. L I W
The following are the conditions on which maintenance grants are given
to recogais:d sch>ols on graant-in-aid list.—

(a) Under the Delhi pattern of grant-in-aid scheme, the managing com-
mittee of a school on grant-in-aid list shall be a registered body



under the Socicties Registration Act of 1860 and approved by the
Department. Apny change in the personnel of the committee shall
be notified to the Department immediately through the District
Education Officer concerned.

. d \ 4
(b} The school shall have in its management committee some represen-
tatives of the Department, the teachers of the school and the parents
of the students studying in that school. The total members of the
Managing Committee of a school and the number of representatives
shall be fixed . by the Department from time to time and shall be
binding on the management.

(c) The Managing Committee of the school shall ordinarily consist of
members not below five and not exceeding 16in number which-
shall include the following :

(i) Principal of the school exofficio

(ii) three members to be mominated by the Director. One of whom
shall be an educationist, the other officer of the Department
not below the rank of District Education Officer, the
third should be one representative of the teachers of the school.
In case the number of teachers is more than 10, there shall be
two representatives. These representatives shall be appointed
from amongst five senior most teachers. Seniority to be deter-
mined on the basis of continuous service in the school by rota-
tion on yearly basis. The representatives of teachers shall not
hold any office of the managing committee.

(iii) The President or Chairman of the Parent Teacher Association of
the school or his nominee or the President of local Panchayat/
Municipal Committee.

Note—In case the number exceeds 16 according to the existing pro-
visions of the constitution of a school, the representation of
teachers will also increase proportionately on a managing
Committee as determined by the Department.

(d) In case of managing committee having a number of schools under

its management, local representation will be given to the teachers
_ [+ . and the parents of a particular school on the central managing com-
mittee for dealing with the affairs of the said school. The District
Education Officer concerned or his/her Deputy will be represen-
ted on the Managing Body.

(e) the Managing Committec of a school should fully statisfy the De-
partment that it can pay its share of the salaiy of the teachers every
month out of its own resources.

(f) the management of an aided school shall give to the Head of the school
full freedom and authority for the academic work and internal
administration including school discipline. No member of the
staff of the school other than the Principal/Headmaster shall func-
tion as such.

(g) that the managcment shall agree to follow this Code and comply
with other instructions and directions issued by the Department
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from time to time for providing Educational standards, and
efficiency of the school.

(h) that the school premises arc sufficiently commodious, healthy, well-
lighted, ventilated and drained.

(i) that the schoc;l is supplied with sufficient and suitable furniture and
equipment,

(j) that the staff is of good moral character and capable in point of num-
ber and attainments of conducting the work of the school/
efficiently. )

Note.—Under this rule, it will be open to the Department to order an

enquiry into the conduct of any teacher employed in an aided
school.

(k) that the organisation, discipline and tone are satisfactory, that the
instruction is given in accordance with approved time table and
syllabi and that the text books used are authorised by the Depart-
ment/Board,

(1) that the fees, fines and funds levied and concessions allowed are in
accordance with the rates approved by the Department.

(m) that admission, and attendance registers,a log book and ac-
counts of income from all sources including subscriptions, en-
dowments, fees, grants etc. and of expenditure are maintained
in forms approved by the Department ; that the accounts are
submitted annually to the Department on demand and that these
registers and the acquittance rolls of the staff and the files of
vouchers for all contingent expenditure are made available to the
Education Officer when called for.

(n) that the inter-school rules are observed.

(o) that all ‘informations and returns called for by the Department are
duly furnished.

(p) that the school in all its departments recognised of unrecognised, is
open to inspection.

(q) that the books and periodicals purchased for use in the school are
approved by the Department. .

(r) that in the case of a school receiving grant-in-aid, a provident fund is
established and properly administered in accordance with the stand-
dard Provident Fund Rules (Appendix ITI),

(s) that the rules of this Code are fully complied with.

(t) Every aided school shall have in reserve fund an amount not less than
indicated below or as required from time to time under the pro-
vision of the Code. The reserve fund shall be deposited in an
approved nationalised * Bank or Post Office and shall be pledged
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to the District Education Officer concerned. 1In case of any
default of the management for the payment of salary to the staff or
the misuse of grant sanctioned by the Department, this reserve
fund shall be the first charge for making any recovery or payment
to be made to the teachers direct by the Department.

Higher/Senkx' iSeeondarv Schools :

Up to 500 p\x‘piis .. Rs. 10,000
501 to 750 .. Rs. 12,000
751 to 1000 .. Rs. 15,000
abovg 1p()o ‘. . Rs, 20,000
(u) Schoo! Fund :

Every school on grant-in-aid list shall have school fund in which all the
income from fees, fines, admission fee, late certificate fees and the
grants received from the Government will be deposited. This

. school fund shall be deposited in the post office or a nationalised
bank. The withdrawal shall be made by the manager of the
school only. The school will maintain another account in the
name of the manager in which income from other sources, like
donations, contributions by the public and income from proper-
ties of the school shall be deposited. The amount shall be used
for the improvement of the school and also to meet the share of the
management towards the salary of staff. Both these accounts shall
be open to audit by the Department.

63. Recfusal of Grants:

Schools or Departments granted recognition from a date later than 30th
November, 1967 would not be entitled to the grant-in-aid.

64. Partial refosal of grants :

Grants may be made to onc Department of the school and refused to
another Department. Provided that a school which recelves grants in any depart-
ment " shall observe rules; laid down in Article 62 in all departments.

' 65-66. Deleted
67. Mode of payment of grants :

(2) Normally, the grants are pald after a year. Government may dis-
burse the amount of grant payable to the Mana%er/Cormpondent on quarterly
basis. Government may also pay grant in advance for a quarter, but in that case
the grant for the next quarter (the grant for the last quarter of the year) will only
be released when the™ grant-in-aid papers complete in all respects, are received by
the Department and the Department is forther satisfied that the advance grant
bas been utilised for the plmc for which it was paid. At the end of financial
year, the school shall be req to submit a final statement of income and ex-
penditure along with the grant-in-efd papers on preecribed forms for making
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final adjustment. The grant for the first quarter of the financial year shall not be
released unless post fixation sanction of the Department is supplied by the school.

(b) The staff grant may be paid in advance quarterly but the other type of

grants like contingent grant will not be paid in advance, but will be paid at the
end of the financial year, in one instalment.

1

(c) The expenditure on staff grant shall take into consideration the pay of the
staff, other allowances admissible as per government rules, at the rates fixed by

the Government from time to time and the managements share of G.P. Fund
contribution.

(d) The grant-in-aid for pay, other allowances management contribution of
G.P. Fund, will be admissible upto 957, of the deficit of approved expenditure
over approved income and the resmaining 59 shall be paid by the management
regularly. The grant can be scaled down in view of the inefficiency shown by a
school or a teacher or teachress thereof.

(e) The staff shall be paid regularly by the management by the 7th of the

following month for which it is due and this salary of the staff shall be paid in full
by crossed cheques in full.

(f) Every head of institution shall submit by the 10th of every month to the
District Education Officer concerned, a certificate to the effect that full disbursement
of salaries has been made to the staff for the preceding month.

In case of any serious default by the management in the payment of salary to
its staff, the department may pay its share of the salary direct to the staff. In that
case. the amount so paid shall be deemed to have been given to the institution
concerned as grant-in-aid earned for that period.

(2) Deductions for the contributory provident fund shall be made @ 10Y
and the Government will reimburse only the managements share upto 95%.

(h) In case of any addition of a section or the introduction of any new

subject, grant-in-aid shall only be admissible with the prior approval of the
Department.

(i) If the number of students in a subject or a section falls below 10 and 30
respectively no grant-in-aid will be admissible for staff teaching that section/group/
subject. The deduction in this connection will be made on proportionate basis.

L () All other grants like contingent grant will be paid according to the scales/
rates prescribed by the Departinent from time to time.

(k) Grants may be suspended or withdrawn at any time by the department if
the tone, discipline, organisation or instruction is unsatisfactory or if the manage-
ment, staff or pupils take part in any agitation/activity which has or is likely to
have an adverse effect on the tone and discipline of the school or if any of the con-
ditions of recognition and grant-in-aid in this code are not fulfilled.

(1) All other conditions under Article 62 of the Punjab Education Code will
also be operative for purpose of grant-in-aid. :

]
.
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68. Deleted.
69—Staff Grants :

69. (i) Staff grants shall be at the rate of 959 of the pay paid and shall be
admissible on account of teachers holding certificates/diplomas/degrees awarded
by the Punjab Education Department or Universities in the State or any other
diploma/certificate awarded by another Department of the Punjab State or of any
other State or University provided the certificate/diploma/degree is recognised by
Punjab Government. :

Post fixation schools :

(a) All aided schools shall employ an adequate number of qualified/trained
teaching staff and other non-teaching qualified staff according to the norm prescribed
by the Department. The pay of the unqualified/untrained teachers and staff shall
not be admissible charge for the assessment of grant-in-aid of the school, unless
exemption for the same has already been given by the Department.

(b) The post fixation of every school shall be done by Department every year
in the beginning of the school session, on the basis of the average admission of the

preceding year.

Note:—Until post-fixation is done and implemented in schools their staff
strength as it stood on 30th November, 1967 shall remain frozen and no grant shall
be admissible on the additional staff employed after that date.

e . ) 11
(c) The qualifications for the teaching personnel will be the same as fixed
by the Department from time to time, in respect of their counter parts in Government
institutions.

(d) The number of periods taught by each teacher will be according to the
instructions issued by the Department. In case, a teacher teaches less number of
periods than the prescribed number, his grant-in-aid shall be proportionately
reduced.

(e) All the privately managed schools shall have uniform scales of pay and
'D.A. etc. as prescribed by the Department from time to time.

(f) Persons rendering gratituous service will not be liability of the Depart-
ment for grant-in-aid purpose.

(2) The staff employed beyond the sanctioned norm shall not be the liability
of the Department for the grant-in-aid purpose.

(h) Expenditure on a person employed after the age of superannuation will
not be admitted for grant-in-aid except with the prior approval of the Department
Extemsion beyond superannuation may be granted, for a maximoum pertod of 5
years on year to year basis. This re-employment will be on the basic salary in the
sdmissible grade.

(i) Qualified staff employed on part-time basis will be entitled to the grant-
in-aid in proportion to the time spent for teaching work.
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(/) Expenditure on the Manager working on salary basis will not be admitted
for grant-in-aid purpose.

(k) The non-teaching staff holding qualilications not less than thoss pres-
cribod by the Dapartment and working against pasts sanctionsd/approved by the
Department will also be admissible for grant-in-aid purpose.

The strength of such staff as it stood oa 3)th Novembsr, 1967 shall also
remain frozen.

Pay fixation of staff:

The pay of the teaching and non-teaching staff working in privately managed
aided schools shall be fixed in accordance with Civil Service Rules and other instruc-
tions issued by the Government from time to time.

Service Conditions:
The service conditions of the staff working in the privately managed schools

will bz determined by th: provisions made in Appendix XXVII and XXVIII of this
code as amznded from timz to time and a legislation if any enacted. '

(i) No graat-in-aid shall bz allow:d under this Article on account of a
teacher who has attained the age of fifty-cight years exceptin a case where there
are exceptional reasons for a teacher’s extension in service after that age and neces-
sary sanction is accorded by the competent authority of the education department.
This extension will bz re-employm:nt on the basi¢ salary inthe admissible grade :

Provided that such extension shall be admissible on year to year basis upto
five yzars only after the age of superannuation (i.e. upto the age of 63 years) and
shall be subject to the conditions that:— g

(@) a resolution has been passed by the managing Committec of the
school in favour of the teacher in this behalf.

(b) the teach:r producss a certificate of madical fitness from a registered
medical practitioner as in case of fresh appointment.

(c) the performance of the teacher and his conduct have been rated as
good by the managing Committee of the school.

(iii) In every such case of retention a regular application for the continu-
ance of the teacher and the grant to be renewed each year, shall be made by the
management of the school to:—

(a) The District Education Officer concerned in respect of a teacher other
' than a master.

[}

(b) The Circle Education Office concerned in respect of a master through
District Education Officer.

(c) The Director of Public Instructions (Schools), Punjab in respect of lecturer/
headmaster/principal through District Education Offcer.

(iv) The whole or a part of th: grant of the school shall be disallowed in
the event of contravention of the provision of this rule.
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90. Accuracy of Teachers’ Acquinftance Rolls :

The teachers’ acquittance rolls shall show the exact amount paid to and

received by each teacher as pay, and any deductions must be shown sepaately. The
wfh‘;xlfs or{ﬂtchc maintenance grant may be withheld by the Department for breach
of this rule. )

71. Exchuion of undesirable persons as teachers :
!

The Department may exclude from employment in any recognised school a
teacher whose certificate has been withdrawn or who has been after due enquiry,
declared by the Director unfit to be a teacher.

72. Minimum services required for staff grants :

The minimum weekly period of actual secular instruction required to qualify
a teacher for full staff grant shall be not less than that laid down from the time to
time for a teacher of a similar grade in 2 Government school.  Staff grants shall be
reduced or may be disaliowed on account of teachers not fulfilling these condi-
tions and of teachers whose work is not satisfactory.

73. In particular elective sabjects :

!

__ No grant will be admissible on account of that portion of work of a teacher
which is devoted to teaching a section of pupils less than 30. nor on account of a
teacher employed to teach an elective subject newly added to the curriculum of a

school unless previous sanction of the department has been obtained to the addi-
tion of such elective subject.

74. Total grant admissible:

", 4The total grant payable to a school shall not exceed 959 of the excess of
approved expenditure on tuition over the income from fees, calculated on the basis
of the rates prescribed by the department.

Note.— For the purpose of this rule, income from fees shall include income

derived from tuition fees including fines of all kinds and fee from
admission, re-admission and late certificate fees.

75. Approved Expenditure:
Approved expenditure on tuition includes expenditure on:—
(a) Establishment—

(i) Teaching staff including contribution of the management towards
approved provident funds maintained in accordance with the
standard provident fund rules (Appendix-1II).

- (ii) Ten per cent of the total emoluments of a teacher put on additional
jobs such as a part time clerk/librarian outside normal hours of
duty where there is no whole time person for that particular job.

(ili) Non-teaching whole-time and part-time staff including clerks:
laboratory attendants and class-IV employees as per norm laid
down by the department from time to time. :
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(iv) Salary of a whoie ume Band Master for ten months (excluding

period of vacation) in the grade fixed by the Government from
ume to time.

(v) No grantis allowed on the salary of a clerk who remained in
school beyond the age of superannuation.
(b) Contingency—

Contingencies in accordance with a scale approved by the department.
76. Approved bstimated expeaditure ; Deleted.
17. Deleted.

78. Inspecting Officers may reduce or disallow expenditure:

_The District/Circle Education Officer is empowerd for the purpose of
assessing the grant to a school to reduce or disallow an expenditure which is
obviously lavish or extravagant, whether on account of contingencies or menials
or on account of teachers who, in the opinion of the District/Circle Education Officers
are paid excessive pay or wiose time is uaneconomically spent in teaching very
small classes, or which is inadmissible under these rules; or which is in excess of the
maximum which may from time to time be laid down by the Department,

No grant-in-aid shall be made in respect of un-approved sections added to
the existing classes.

79. Deleted.

80. Boardiag House Graats:—Deleted.
8i. Grants How paid:

Except when otherwise stated, grants are annual grants and take effect from
the Ist o1 April to 3ist Marc of the succeeding year. Grants are payable to the
manager or correspondent and shall, subject to allotments made under article
50, ordinarily be paid in quarterly instalinents, each equal to approximately one
fourth of the totai amount due and assessed by the department aftter consideration
of the assessment made by the District Education Officer.

If a school in respect of which a grant is payable ceases to be maintained, the
grant in respect thereof shall cease to be payable from the date on which such
school ceases to be maintained.

82. Continnance allocation and withdrawal of grants;

The continuance, enhancement, reduction, suspension or withdrawal of

grants depends generally on the condition of the school as ascertained by the District
Education Officer.

"83. Discontinuance and withdrawal of Grant:

(a) No grant-in-aid shall be paid in respect of unapproved sections added to
the existing classes.
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. (b) If a school/department in respect of which grant is payable ccases to be
maintained, the grant in respect thereof shall cease to be payable from the date on
which such school/department ceases to be maintained.

(c) If it appears that the attendance registers are not trustworthy.

(d) The number of pupils on rolls and the average attendance in any aided
school shall not be allowed to fall below the standard or number prescribed by the
Department from time to time for a school. A proportionate reduction may be made
in the grant-in-aid, payable under these rules if the schdol, meetings during a school
year fall short of 370 or the number determined by the Department from time to time.

84, Powers of the Department regarding grants:

.. Grants may under the orders of the Department, be reduced, suspended or
withdrawn at any time if the tone, discipline, organisation of instruction is unsatis-
factory or for any other serious reason, provided that before such action is taken,
an enquiry at which the school authority shall be allowed a full opportunity of
expansion, shall be made by the Department, the result of which shall be communi-
cated (0 0 correspondeat. If the detects are capable of immediate or early
removal, the school authority shall on the first occasion be atlowed a reasonable
time to be fixed by the Department, within which to remedy them and

if they are remedied to ta i i not
be reduced or withheld. e satisfaction of the Department, the grant shall

Grants are liable to be withdrawn from a school, if the management or the
staff of the school take part in agitation directed against the authority of Go-
vernment or disscminate opinions tending to excite feelings of disloyalty or disaffec-
tion against Government or enmity and hatred between different classes. Grants
will not be withdrawn under this provision without giving opportunity to the school
3‘.11110"‘)' concerned to show cause why the grants should not be withdrawn.

Government reserves to itself the ri ing i is
L SOVEL D e right, anything in the rules of this code
not withstanding to refuse or withdraw any grant at its entire discretion.

85. Deleted. o
* 86 to 95—Section C Grants to Elementry Schools—Deleted.
SECTION-E—REGISTERS AND RETURNS

96 to 104—Grants for Bailding and appliances— Deleted.

Registers to be maintained;—
105. Every school receiving a grant shall provide out of school funds:—

: (a) a copy of the latest edition of the Punjab Education Code.
(b) a register of attendance (Appendix IV).
(c) a register of admission and withdrawal (Appendix V).

K.
(d) a register of statistics (as laid down by the department from time
to time). ‘
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. (b) If a school/department in respect of which grant is payable ccases to be
maintained, the grant in respect theseof shall cease to be  payable from the date on
which such school/depastment ceases to be maintained.

(c) If it appears that the attendance registers are not trustworthy.

(d) The number Ol;dpupils on rolls and the average attendance in any aided
school shall not be allowed to fall below the standard or number prescribed by the
Department from time to time for a school. A proportionate reduction may be made
in the grant-in-aid, payable under these rules if the school, meetings during a school
year fall short of 370 or the aumber determined by the Department from time to time.

84. Powers of the Department regarding grants:

__ Grants may under the orders of the Department, be reduced, suspemded or
withdrawn at any time if the tone, discipline, organisation of instruction is unsatis-
factory or for any other serious reason, provided that before such action is taken,
an enquiry at which the school authority shall be allowed a full opportunity of
expansion, shall be made by the Department, the resukt of which shall be communi-
cated to 10z correspondent.  If the defects are capable of immediate or early
removal, the school authority shall on the first occasion be allowed a reasonable
time to be fixed by the Department, within which to remedy them and

if they are remedied to tae satisfacti t iI not
be requced or withiveld action of the Department, the grant sha

Grants are liable to be withdrawn from a school, if the management or the
staff of the school take part in agitation directed against the authority of Go-
Ycrnrflen_t or disseminate opinions tending to excite feelings of disloyalty or disaffec-
tion against Government or enmity and hatred between different classes. Grants
will not be withdrawn under this provision without giving opportunity to the school
al.nhomy concerned Lo show cause why the grants should not be withdrawn.

.Go'vemment reserves to itself the right, anything in the rules of this code
not withstanding to refuse or withdraw any grant at its entire discretion.

85. Deleted. o
. 86 to 95—Section C Grants to Elementry Schools—Deleted.
SECTION-E-—REGISTERS AND RETURNS

96 to 104—Graats for Bailding aod appliaces—Deleted. |

Registers to be maintained;—
105. Every school receiving a grant shall provide out of school funds:—

* (a) a copy of the latest edition of the Punjab Education Code.
(b) a register of attendance (Appendix IV).
(c) a register of admission and withdrawal (Appendix V).

&
(d) a register of statistics (as laid down by the department from time
to time). '
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(e) a log-book.
(f) acquisition rolls of staff, class IV servants and of scholarship holders.
(g) a register of school property (Appendix XI).
(h) a register of library books (Appendix XII).
(i) a visitors book (in secondary schools only). -
(3) a cpgister of private tuition.
(h) Any other register/record laid down by the department .

“”All registers shall be maintained in forms approved” by the Department.
Accounts shall be kept, and be made available to the inspecting officers showing
the details of income from fees and of the expenditure entered in the register of
statistics.

106. Registers to be examined:

The D.E.O./C.E.O. shall examine the registers, log-books and accounts of
the school from time to time atleast once a year and shall report as to the manner in
which they are kept.

107. Entries in Log Book

The reports and remarks of departmental officers shall be recorded in the
log book. All others authorised to inspect schools under article 56 may record their
remarks in the visitor’s book.

108. Anmual Returns:

The school authority shall submit to the D.F;.O. annually, and at other times,
if called for, and in duc form, all returns which may be required. Where a school is
aided as to one part and unaided as to another, the annual return shall be submitted
in such a form as to show readily the division of the staff, expenditure etc. between
the two parts.

In the return of expenditure and the refistcr of statistics only the

disbursements actually made shall be shown in the form prescribed by the depart-
ment from time to time.
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CHAPTER—IV
FEES

109. A(D) Tuition fees:—Tuition Fees shall be levied in Government Colleges
for twelve months at the rates fixed by the Government from time to time.

(ii) An additional fee approved by the Government from time to time shall

be levied on students taking ‘an honours paper or papers in the B.A. exami-
nation.

@iii) A”second tuition fee for the same month shall not be charged from a

student migrating to 8 Government from a non-Government collége affiliated to a
recognised university. "

(iv) Special fees in "Government Colleges:— -

In addition to the above, special fees approved by the Government from time
to time shall be levied on students taking Science Subjects.

(v) The rates of tuition fees in professional Institutions will be according to

the rates approved by the Punjab Government from time to time and are chargeable
for twelve months.

(B) Other” Charges:—
() Monthly charges like Amalgamated Fund covering (library reading
room, games, NCC and culture activities) and cycle, scooter/car fees and any other
monthly charges approved and rates fixed by the Government from time to time.

(ii) Annual Charges (to be collected in two half yearly instalments) as per
rates fixed by the Government from time to time.

1. Magazine fee.

2. Medical fee/Health fee.

3. Stnd;nts Aid Fund (Red;Cross).
4. House Examination,

5. Dilapidation Fund,

o

Punjab State Sports Fund.
7. College Building Fund,

8. Admission Fee (Once in the duration of the Particular course of
studies).

9. Identity Card Fee (ditto)
(Photographs to be supplied by the students).

(iii) Library Security (refondable)—If not withdrawn or adjusted within

a year of the date of leaving the college, the same shall lapse in
the college. w
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(iv) 1. University Charges.—Registration fee to be charged once from
those only who are not already registered with the university.

Re-admission Fee .if necessary.

Enrolment feg after examination of the Board.
University Sports fee.

Youth Welfare activities.

Holiday Home fee.

University Migration Fee.

Eligibility fee

¥ P N w oA woN

State Councillor Fee.
10. University Continuation Fee.

) _Hostel Charges:—

1. Room Rent.
2. Hostel/Consolidated Fund.
3. Hostel Securities (Refundable).

(c) Fees for Honours Courses.—The fee for Instruction in Honours Papers
under article 109 should be charged from the month in which instruction in Honours
courses commence and not for the full length of B.A. course. In individual cases of
late admission to these courses as also the classes in French and Science
Subjects the special fees prescribed should be charged from the month, the student

actually joins.
D. Admission Fee :

(i) The Three Years Degree course and M.A./M.Sc. should be treated as
separate courses of study for purposes of admission as well as identity card fees.

(i) No fresh admission fee should be charged from a student who fails
in B.A, Part I/ subsequently takes the supplementary examination and passes
as private candidate and seeks admission to Part II/II1 as the case may be, provided
he -éxc.as not withdrawn his security. This will apply mutatis, extending to M.A./
M class.

(iii) A student migrating from one college to another shall pay fresh fee
for admission to the college where he migrates.

(iv) Annual charges viz. Magazine fee medical /Health fec and house
examination fee which are required to be realised in two half yearly instalments
should not be required to be paid for the last-half of the year if the student leaves
College before the expiry of Ist half of the academic year.
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{E) Fees «':hlrgea'bleon Migration :

() Students migrating from one Government College to another Go-
vernment College should not be charged annual dues again provided, the Principal
is satisfied that they have paid their annual dues in the previous institutions.

(i) In the case of a student migrating from non-Government College to a
Government college he should pay the annual dues in full again to the college to
which he migrates (Even if he has paid these at his previous college) unless the
college to which he migrates wishes to waive any part of it.

(F) Casual Students :

The students who are to take examination in the additional elective subjects
may be permitted to be admitted as casual students provided that :—

(i) Full tuition fee is charged for twelve months.
(ii) No concession of any type is allowed.
(iii) Written permission of Principal is obtained.

(iv) The amount of tuition fee thus charged is entered in the class register
and then deposited in the treasury.

(G) Provisional admission :

Ordinarily Provisional admission to the college should not be permitted,
but in case thir is allowed for very strong reasons pending orders from the depart-
ment or the university the usual college fees should be charged and if the admission
is not subsequently confirmed by Higher authority the fee for the months other
than that during which the candidate actually attends the college may be refunded

(H) Rusticated Students—Fee for :

; In college if the entire period of rustication falls within one academic yeas
.the fees should be charged for the period of rustication and if the period falls
partly in one academic year and partly in another, the fees should be charged only
for the period falling in the later year as fees are leviable for 12 months in the year

() Advance Fee Refund of :

Students from whom fees/funds have been charged in advance for months
ata time (for 3 months/6 months and some times even for the whole year) and who
arc obliged to leave college under stress of circumstances their fees/funds
should be refunded for the months for which they have not agtended college even
* for a single day.

() Fees and Funds leviable in Non-Government affiliated colleges :

" The rates of fees and funds realisable from the sudents on the rolls of the
Non-Government affiliated colleges will bé as approved by the Syndicate of the
University from time to time.

(K) Fees and Funds realisable in Nom-Govt. College of Education :

. . _The rates of fees and funds realisable from the students on the rolls of the
Non-Government affiliated Colleges of FEducation will be as approved by the
Syndicate of the University from time to time.
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As regards Hostel fees and Hostel funds, it is at the discretion of the
college according to the local candidations.

|io. Fees in aided Colleges :

{3In aided colleges the rates of tuition fees charged shall not be more than the
rates charged for corresponding classes in Government Colleges.

111. Half rate fee in Colleges :

: The Principal of a Government or aided college may admit deserving
students on the score of poverty at half the prescribed rates of tuition and science
fees up to a limit of 10 per cent of the total number on the rolls of the college on the
Past day on which admissions are permissible by the regulations of the University.

No‘e.—1. Students enjoying thz half fee concession to take an Honours paper or
papers in the B.A. shall be charged additional fees for the Honours
paper or papers at half the rate.

2. For calculations of the fee concessions, a fraction of one half and over
should be counted as one.

112. Enatrance fee in colleges :

Entrance fee as prescribed from timc to time shall be levied from each
student on first admission in a Government or aided institution except Govern-
ment Deogree Colleges. A student whose name is struck off the rdlls as a
disciplinary measure on account of absence non-payment of fee etc., or who himself
withdraws his name, shall pay a fresh entrance fee at the usual rate on his
-=-admission.

In colleges the existing practice of charging admission fee once in the
Auration of a particular course of studies should continue.

113. Deleted
114. Fees in Government and aided schools :

The scale of fees from pupils in Government and aided schools will be as
prescribed by the Government from time to time and the same will be chargeable
for twelve months provided that :(— _

(i)'~ Girl students up to class X will pay half the tuition fee prescribed
by the Government.

(ii) The boys and girls up to 8th class in all Government Schools are
covered under the Free Education Scheme.

(iii) Scheduled Castes/Tribes and other Backward Class students
governed Dby instructions issued under the Harijan Scheduled
Castes Welfaie Scheme are exempted from tuition fee.

(iv) Special or Model Schools where higher rates of fees have been
prescribed are not covered under the above provisions.
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(v) The Heads of Educational 'institutions are authorised to agtest the
declarations about caste and family income furmshed by Parents/
guardians as admissible under State Harijan/SC (Educational)
Welfare Scheme/Free Education Scheme. They are ., further
empowered to obtain verification about caste/income, in doubtful
cases, from any of the following authority :—

Sarpanch, Tehsildar, Magistrate, M.L.A., M.L.C. or M.P. or member
of local body or a gazetted officer. Such declaration is to be
obtained in the form (i) (vide annexure I & II) prescribed for the
determination of caste/family income of economically or socially
backward classes students,

Y
¢vi) A student who does not take annual examination cannot be
considered as passed, and is to be re-admitted in the same class
as a failed candidate.

(vii) In accordance with article 116 of Punjab Education Code, fees
from failed students in Public examination should be realised on
their re-admission to the schools from the month of re-admission
provided they join the school within twenty days of the announce-
ment of the result.

(viii) In all Co-educational Schools tuition fee from girls should be realised
at the rates prescribed for girls.

115. Boarding House Fec :

Hostel fees in colleges and schools under Public management shall be in
conformity with rates laid down from time to time in this regard. The boarders
shall bear all charges for lighting and messing except pay of cooks etc. inthe
boarding house attached to all Government institutions. The boarding house
fee should be charged for full month from boarders joining or leaving the hostel.
No exemption in Hostel fee is admissible in case of absence of sickness. The
fee for electricity should be charged from boarders as well as resident member
of the staff for twelve months in the year and should be deposited uader
personal ledger accounts—hostel funds from which electricity charges should be
paid. For this no separate personal ledger account need to be opened but
accounts should be maintained separately.

116. Fees Leviable for twelve months :

Fees are leviable in recognised schools for the twelve months of the year.
In cases of (a) first admission to a school, (b) unavoidable delay in joining a
new , school or (c) unavoidable delay in re-admission to a school previously
attended, the fee is leviable from the month of admission. In cases (b) and (c)
the District Education Officer’s sanction is necessary, except in case of re-admission
within 20 days of the announcement of failure in a public examination.

A second tuition fee for the same month shall not ‘be levied from a
pupil on transfer from one recognised school to another neither shall the tuition
fee be levied for any calendar month during the whole of which a pupil has been
absent on sick leave.

1
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) For the purposes of this paragraph a school recognized in any province
in India shall be regarded as a recognised school.

117. Deleted :
118. Rates of fees in aided schools :

No aided school shall levy higher or lower rates of fees than those levied
in the corresponding classes of Government schools except with the special
sanction of the department.

Note.—Deleted.
119. Entrance Fee in Schools :

An admission fee shall be charged from students on the first admission
to all Government or aided schools or as prescribed by the Government from
time to time. No admission fee shall be charged on account of a pupil exempted
from the payment of fees and half the prescribed admission fee will be charged
for a pupil admitted at half rates. A student whose name is struck off the roll
as a disciplinary measure on account of absence, non-payment of fees, etc. or
who himself withdraws his name, shall pay a fresh admission at the usual rate on
his/her re-admission.

Note.—Promotion from the Primary to the Upper Primary/Secondary or Senior
Secondary Department should be taken to imply first admission for
which an admission fee is leviable.

A second admission fee is payable when a pupil is admitted on transfer to
a second school, except where the two institutions are under the same management.

Economically backward, Scheduled Castes/Tribes and other backward
class students whose parents income is up to the limit prescribed by Government
from time to time will be exempted from payment of admission fee.

120. Deleted.
121. Deleted.
122, Scholarship Holders not eligible for concession :

Scholarship holders shall not be eligible for fee concessions save in very
exceptional circumstances and then only with the express sanction of D.E.O. or
Principal as the case may be . However this sanction is not necessary for granting
fee concession to Scheduled Caste/Tribes and other Backward Classes.

123. Deleted.
124. Deletcd.
125. Payment of fees by school authorities :

If the fee of a student is paid in whole or in part by the school or college
authorities, the student does not pay the prescribed fee within the meaning of the
rules laid down in this code. :

126. Deleted.
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CHAPTER ;V
SCHOLARSHIPS
Sectioa AZ-General Rules
127, rlScholn-ships from Jpublic funds :

All scholaxshipsépaid from public funds, administered by the Department
shall, in the absence of any special provision to the contrary be awarded, and drawn
only as provided in the following rules.

128. Award of Scholarships.— .

Subject to the restrictions imposed by the subsequent rules of this Chapter,
the award of Scholarships shall bc by merit and in accordance with the results of
public examinations/ scholarships examinations, provided that boys and girls who
are eligible for the award of Scholarships payable from the provincial revenues
shall submit through the Heads of their institutions a certificate in the form
prescribed in Appendix XIV-A to :—

(i) The District Education Officer concerned, as the casc may be for
Middle School Schoagships ;
(i) The Directors of Public Instruction (Schools), Punjab and Colicges
for post-matric and graduate/post-graduate scholarships, respectively
for students admitted in schools and colleges.

" If any such candidate be unable to furnish the required certificate, the
scholarships shall be offered on the same terms to the next eligible candidate.
But candidates who though otherwise eligible are unable to supply the certificate
shall be designated honorary scholars in the Notification of the award under these
rules.

Any such scholar will be eatitled to apply for a scholarship in the event of
change in his financial circumstances bringing him within the prescribed income
hunits.

~ The award of scholarships from provincial revenuss shall be restricted to
candidates waose parents domicile is in thz Puajab, "

129. Alteration in Scholarships :

The amouat of scholarship, the period for which it is awarded and the class of
school in which it is tenable shall be fixed and shall not be altered during its currency
with a particular scholar. Any alteration in the number or value of or, conditions
attached to particular scholarships shall be publicly notified in the area from which
competitiors are drawn at least six months before an award under the revised rules
are made.

130. Close scholarships. .

1he value of close scholarship paid from public funds shallin no ¢?s¢
exceed that of an open scholarship of the same class. An 5

131. Two or more scholarships beld together :—

No scholar can hold, at the same time, two or more:" scholarships falling
under article 127. Lo b L L

o

[P : B
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A scholarship paid from public fund shall not be awarded to a schoiar who
merely by virtue of the place gained by him in the pass list of a public examination
has won an endowed scholarship of the same or a higher value except in a case where
the donor of the endowed scholarship has expressly stipulated that the scholarship
endowed by him may be so held. A scholarship paid from public funds may,
however, be held together with an endowed scholarship when the later is awarded
for proficiency in some specific object and not on the general results of the exami-

nation.
132. Periods for which scholarships may be drawn:
Scholarships may be drawn only for the periods stated below —
(a) days of attendance :
(b) Sundays. Sanctioned holidays and vacations ;

(c) days of absence without leave if shown to be unavoidable not ex-
ceeding two working days in a calendar month;

(d) days of sick leave not exceeding six working days at one time nor
- thirty working days in the school or college year; - -

(¢) days of ordinary leave, granted by the head of the institution, for not
more than six working days at one time, nor for more than fourteen
working days, in the school or college year:

If the period of absence exceeds the number of working days admissibie
the scholarships shall not be payable for any part of such period of
absence. In the case of girls, scholarships may be drawn for
absence for double the period given in (c). (d) and (e).

(f) to the close of the month in which a public examination takes place
for which a scholar is sent up by the head of the institution;

(g) days of transit, up to the limit of one week, on the transfer of the
scholarship from one institution to another not situated in the same
town. .

Note:—(1). In the case of college scholarship so long it has not lapsed,
&e amount of fees shall be payable to the scholar and by him to
college.

(2) Matriculation and school leaving certificate and+ 1, -+ 2 scholar-
ships can be drawn up to the end of April of the year in which
the holder has appeared in the prescribed examination and with-
out attendance after such appearance, if permitted to be, abgent
by the head of the institution and middle school scholarship can
be drawn up, to the end of March of the year in which the holder
has appeared in the prescribed Middle School Examination.

(3) A scholar who holds a college scholarship will receive the scholar-
ship only from the date of joining a college but will be re-imbursed
for such tuition fees as be or she is required to pay in respec
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of the period between the commencement of the course of studies
and that date.

133. Lapse of Scholarship :

A scholarship shall lapse if it is not taken upin school classes within
a month of its award or in case of college scholaship, three weeks ; or if the scholar
dies, if the scholar is absent without leave for six consecutive school or college
working days or with ordinary leave for more than one month or with sick leave
for more than three months at one time; or if the scholar on transfer from one
school or college to another, fails to join the second institution within fourteen
days of leaving the former institution or if the scholar ceases to attend school or
college at which the scholarship is tenable or to read the course for which it is

granted and not otherwise, except when the awarding authority, is satisfied that
the delay was unavoidable.

134. Forfeiture of scholarship :

A scholarship shall be forfeited for ~gross misconduct, laziness, or irre-
gularity of attendance on the part of the scholar, and the head of the institution in
which the scholarship is held shall be responsible that payment of the scholarship
is discontinued to a scholar who has thus forfeited it. .

The lapse or forfeiture’of scholarship shall be reported in the form
prescribed in Appendix XTIV to the DEO concerned in the case of Middle school
scholarship and to the Director concerned in the case of a post matric scholarship
or a scholarship held in a post matriculation class of a College.

The reasons for lapse or forfeiture shall in all cases be stated.

Note. —Failure in an examination shall lead to forfeitute of scholarship
only if the head of institution certifies that the failure was due to
laziness.

135. Certificate to accompany bills for scholarships :

A certificate in the following terms signed by the head of the institution shall
accompany all bills or scholarships—** I hereby certify that the scholars on whose
account the above amount has been drawn have been regular in attendance and have
conformed to the rules under which the scholarship are temable®.

136. Transfer of Scholarships :

An application for transfer of a scholarship from one institution to
another shall be submitted, together with transfer certificate, through
the head of the instituion to which the scholarship is to be transferred
to the officer by whom the scholarship was awarded. The awarding officer after
satisfying himself that the scholarship is still current shall notify the transfer to the
head of the institution and also to the paying authority concerned. The latter will
note the transfer of the award roll.

137. Scholarships not ordinarily re-awarded :

When a scholarship lapses or is forfeited, it will not ordinarily be re-awarded.
When, however, a scholarship which has been awarded has not been taken up or when
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a scholarship has lapsed owing to the death of the scholar, a re-award may be made
at the discretion of the awarding officer or authority ; the sdxolarahip,yi?xe such
caces being tenable from the date of the re-award to the end of the petiod for which
the scholarship was originally awarded.

138. Preferential claims to admission :

If in any recognised institution majntained by Government it is found
necessary in any year for lack of accommodation or teaching power, to refuse
admission to candidates ; scholars shall have preferential claim to admission
over all other seeking admission at the same time.

139. Scholarships paid from public funds where temable :

Scholarships payable from public funds, are tenable in recognised institutions
only. It is also required in un-aided schools and colleges that tuition fees at not
less than 50 per cent of the rates charged in Government Schools and Colleges
shall be levied from all holders of scholarships paid from public funds. '

140. Value and term of scholarships : -

Open Middle school scholarships are of the value as fixed by the Government
from time to time. They are tenable from three years in the middle department of
any recognised school situated in the districts concerned. These shall be paid from

the provincial revenues.

The payment of a scholarship to a student reading outside the district will be
subject to the sanction of Circle Education Officer concerned.

140 A. Deleted.
141. Distribution by Ed. & C.D, Blocks :

An examination for middle’ school scholarships shall be held annually
at a convenient centre or centres in each C.D. Block and Educational
Block by the District Education Officer and the record of marks awarded
will be retained for reference. Scholarships will be awarded in accordance
with the order of merit on the pass list of candidates in each block.

142, Age limit :

No open middle school scholarship shall be awarded to a student whose
age exceeds thirteen years on the last day of the school year in/for which the

examination is held.
143. Awanrd :

As soon as convenient after the completion of examination, the award
of scholarships by tehsils, will be announced by the District Education Officer.
A pupil to whom a scholarship has been awarded, hasno claim to the payment
of scholarship unless he joins the middle department of a recognised school in which
it is tenable within a month of its award. A report to the effect that he has so joined
shall be sent by the headmaster concerned to the District Education Officer

coneerned.
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144 to 151. Deleted.

SECTION—D-POST MATRIC SCHOLARSHIPS
152. Number and Value :

Post Matric Scholarships are awarded annually on the results of the
Matriculation and School Leaving Certificatc Examination and on those of
the (Higher/Senior Secondary, Plus one Examination), to students admitted in
plus 1 and plus II Classes in colleges and Sr. Sec. Schools.

The monthly value of each scholarship will be as prescribed by the Government
from time to time plus the tuition and science fee of the college Sr. Sec. Schools in
which the scholar elects to study and the period of tenure is 12 months or as pres-
cribed from time to time. These scholarships are payable from provincial revenues.

Stipends for professional colleges :

153. Mode of Award :

The modc of award in the case of these scuiolarships shall be strictly
on merit.

154. Tenure :

A Post-Mairic scholarship is tenablc in any institution which is affi-
liated to Pb. School Education Board up to the standard of the cx: minaiion
next higher than that on the results of which the scholarship is awaided with the
sanction of the Director in the corresponding class of a college/Sericr
Sccondary School approved by the Department.

155 to 165. Deleted.
166. Other Post-Matric Scholarships :

1. National Scholarships Scheme.—Under the Central Government Scheme
of National Scholarsiips, poor but brilliant students are given these scholarships
for higher cducation by Goveinment of India through Punjab Education Depart-
ment. The number of these scholarships and the amount of scholarships is fixed
every year by the Central Government and these scholarships arc given under the
following conditions —

() The candidate should have passed the Matriculation (1) Plus one
Exzmination of the Punjab School Education Board. .

(i) The income of the parents of the candidates should rot exceed
Rs. 6000 per annum or the limit fixed by the Govt. from time to
time but the officials who get monthly salary, the income is fixed
like this i.e. the basic pay plus income from oiher sources minus the
relaxation given for the deduction of income-tax or as per
instructions -given by the Government from time to time,
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Note.—The Punjab School Education Board also supplies the rulies and
regulations alongwith the forms sent for m.rit scholarships.

College Scholarships awarded on the basis of B.A./B.Sc. Examinations =

There is no limit of income regarding post-graduate scholarships awarded
on the basis of B.A./B.Sc. .Examinations, but in the Post-Graduate w<ourses of
B.Ed/L.LB. thereis a limit of Rs. 6,000 or as fixed by the Governmment from
time to time, as in case of merit scholarships on the basis of Mabric/Senior

Secondary  Examination.
Non-Boarders Boarders

1. Pre-University (Under the rates prescribed by the
Govt, from time to time)

IA/ISE or |Ist Year of Degree

Course of B.A./B.Sc./B. Com.

2. II & III Year of B.A./B.Sc./
B. Com. B. Archaology

3. Diploma of Professional
BE/B. Tech./M.B.B.S./M.Sc./
Dip. in Prof. Courses )

4. M.A./M.Sc./N.L.M./M.E.
5. Post-Graduate Dip. of Trainees
2. State Level Merit Scholarship Scheme :

According to this, scholarships are given to the poor but brilliant students
whose parent’s income is not more than Rs. 15,000 or as fixed by the Govern-
ment from timec to time and the scuolarships are given on the basis of Plus I
and Plus 11, B.A./B.Sc. Part I and B.A./B.Sc. Part III. . With the condition of the
income, the student should be domicilc of Punjab State and must be studying
in the Punjab State. - The scholarship sanctioned at the rates and for period
fixed by the Government from time to time.

3. Scholarships for the study of Hindi for the students belonging to Non-Hindi
speaking  States :

This is a Centrally Sponsored Scheme. These scholarships are given to
those students who study Hindi in Non-Hindi States. Under this scoeme there
are only sixty.eight new scholarships or as fixed by Government from time
to time. The whole expenditure of these scholarships is re-imbursed by the
Government of India to the State Government. EVerY Year sixty-cight scholar-
ships are allotted. For these scholarships, applications are invited from all

lleges. Students who are domiciles of Punjab have been studying in Puajab
and have passed all the examinations in Punjab are eligible to apply

1. For Ph.D. and M. Phil. based on M.A./M.Sc. II.
2. For M.AA. Part I and Il based on B.A. Part lII.
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3. For B.A. Part I, II, III based on Sr. Secndary Part II.

4. For Senior Secondary based on Matric,
4. Teachers children Scholarship :

Forty-eight scholarships or as determined by the Government, of the
amount fixed by the Government from time to time are awarded to children
of bona fide teachers and conditions are the same as for national scholarships.
The applications are forwarded to Director, Public Instructions

167 to 171-B  Deleted,
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CHAPTER VI
TEACHERS CERTIFICATES
172 t01180. Deleted
181, Deleted.
CHAPTER'VII
GENERAL RULES

Note.—1, In these rules, the term ‘Head of Institution’ includes Frirciral/ '
Headmaster or Headmistress where either of these is applicable.

2. Deleted.”
SECTION A—SCHOOL BUILDINGS, FURNITURE AND APPARATUS

182. Dimension Location etc. ¢

School buildings will not be approved by the Department unless the class
rooms are so designed as to allow a floor area of at least nine square feet for
each pupil in a primary class, and tweleve square feet for each pupil in a se~
condary class, and unless the ventilation, lighting, and sanpitary, arrangements
are satisfactory, the locality healthy the neighbourhood respectable, and play
grounds are provided.

The managers of recognised schools are expected to consult the D.E.O.
before erecting or altering school buildings, and the claims of economy and
efficiency should invariably be considered.

183. Repairs :

It is the duty of school managers to maintain their school buildings in
a state of proper repair. The responsibility for carrying out repairs to primary
schools maintained by Government can suitably be entrusted to panchayats
or village school committees.

184. Daty of supplying equipment :

The duty of providing necessary furniture and equipment rests, in the
case of all recognised schools, with the school managers concerned.

185. Minimum equipment :

The minimum equipment, including the library required in a school shall
be determined by the D.E.O., who is empowered to take suitable action should
this equipment not be provided and maintained in a state of educational
efficiency.

186. Science Apparatus :

Schools will not be recognised for the teaching of science, physiology
and hygiene, agriculture or domestic science unless suitable apparatus is provid-
ed and facilities are given for practical work to be done by the pupils. ’

187. Removal of school property from register :
No article may be struck off the Government school property register

and no book removed from the register of library books, unless previously con-
demned as unfit for further use by a competent authority deputed
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by the controlling body as' per delegation of powers "in case of Government insti-
tutions. For property/books pruchased out of pupils’ Funds, the head of
Institation is competent to strike off after adopting full procedure regarding
auction etc. of condemned articles.

In the case of schools under private management, condemned articles
should be sold by public auction and the proceeds credited to the school reserve
fund/management -cash book.

SECTION B-—TEACHING STAFF
187-A. College Council :

In each Government College, there shall be a council constituted for the
puwrpose of consultation on all matters concerning teaching and discipline. It
should consist of principal, Professors and Lecturers.

188. General duties of the Headmaster/Principal :

It is the duty of the headmaster/principal to exercise general control of
the school and boarding houses in his charge; to maintain discipline among
the staff and pupils; to organize and supervise the instruction; to take'a regular
part in the teaching work; especially in classes and subjects in which his personal
guidance is desirable; to arrange for the games and other extra-mural activities
of the pupils; to see that all registers are regularly and accurately maintained; -
to keep strict accounts of all money entrusted to him and to see that they are
properly disposed of in accordance with the rules laid down in that regard; and
generally to promote the physical, intellectual and moral welfare of the pupils
under his charge.

189, Class promotions

Class promotions shall be made by the Head master/Principal at the close
of the school year, except in the case of promotions from the first to the second
class, which may be made at any time. Inspecting Officers are empowered
to scrutinize and revise the promotions proposed by the headmaster. Special
promotions during the currency of the school year and promotions other than
those from one class to the next higher class shall not ordinarily be given and must
in any case be sanctioned by the D.E.O.* in the case of students studying in
middle schools.

190. Deposit of pupils funds :

All pupils’ funds shall be managed by the headmaster/principal who will
be personally responsibile for ensuring that they are expended in strict confor-
mity with the rules and regulations governing the fund to which' the money-
appertain and that a precise record of all the transactions of the fund is kept.
I'he balances must be deposited with a branch of the State Bank of India, with
a Post Office Savings Bank or with any scheduled bank. Only in absolutely
unavoidable circumstances balances may be retained in hand temporarily.

191. Corporal punishment :

In upper middle and high departments of recognized schools of boys
corporal punishment for misconduct may be administered by the headmaster/
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principal oaly, and shall take th: form of strokes, not exceeding ten, with the
cane on the palm of ths hand. Every such punishment shall be recorded, and
in every casg, areport shall be sent to the.parent or guardian of the boy
punished.

Corporal punishment shall in no case be inflicted in primary and lower
middle departments of schools and in Government Colleges or in privately
managed colleges.

191-A. Fines for breaches of school discipline :

The Headmaster/Principal of a school may impose fines not exceeding
five rupees in any one case for breaches of school discipline.

192. Expulsion and rustication :

The penaity of expulsion or rustication of a student for serious mis-
conduct may be imposed in thecase of (i) Government and private colleges by
the college council, (ii) Government schools by the D.E.O., (iii) privately
managed schools by the Managing Body of the school, Inspectors and Inspec-
tresses are also empowered to take disciplinary action agamnst students of pri-
vately managed schools in cases of misconduct, which may come to their notice
in the course of their work. No appeal lies against the orders of the punishing
authority, but a copy of the orders passed by the (i) college council and D.E.O.
and (ii) Managing Body shall be forwarded to the Director and C.E.O. respec-
tively, stating the nature of the offence committed by the student concerned for
information. In the case of colleges the rules regarding rustication and expulsion
of students will be the same as laid down in the University calendar. In the
case of schools, the period of rustication or expulsion shall not exceed one

academic year,

193. Attendance of teachers :

The attendance of teachers in schools should be recorded regularly and
‘punctually in a book kept for the purpose. Teachers may not leave the school
premises during school hours without the permission of the Headmaster/Princi-

pal. .
194, Pecuniary desalings with pupils :

Teachers are not permitted to borrow money from their pupils, nor to have
any pecuniary dealings with them in a private capacity.

195. Extramural duties :

It is the duty of all members of the staff of a college/school to take a
keen personal interest in all that tends to the physical, intellectual and moral
development of the pupils, in the school games, and in the general conduct of
the pupils outside “the class-room.

196. Private tuition : ‘

Teachers in Government schools may not undertake private tuition
sxcept in accordance with the rules issued by the Department in this regard
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and in force for the time being and in private schools, with the permission of
the management,

197. Postal Work' :

Teachers in girl schools are permitted to undertake postal duties on the
understanding that the extra work thus entailed! does{} not, materiallyj} interfere
with their teaching.

SECTION C—INTERNAL ECONOMY
198. School hours :

The hours for opening and closing Government and private [ schools shall
be fixed by the Department, after consideration_ of the season, locality and lclass
of pupils and subject to other restrictions. - '

A suitable distribution of time over the several subjects is shown in the
scheme of studies issued by the Department/Panjab Education Board. All days
of the week are full working days. o

com. a1

199. Time-Table : o ,
14 : .;ul
A class time table, showing the routine of study for each day of the week,
shall be hung up ineach class-room and a general time table showing the work
of all the teachers and classes, in the headmaster’s room and in;the staff room.

k- i
200. Attendance how registered : -,

The roll shall be called within a quarter of jan hour from the time| when
the school opens, and again at the close of the second meeting. No blank shall
be left and no pupil’s attendance shall be marked after the roll has been
called. When a pupil leaves school from sickness or any other cause before
he has completed two hours of secular instruction, his attendance for that
school meeting shall be cancelled.

201. Fine or absence :

Any pupil in the Secondary Department of a recognized school who is
absent without leave shall pay a fine of 25 paise for each day or part of
a day during which he is so absent. Any pupil in any recognized school
who is absent without leave for six consecutive school days or is continuo
on sick leave for three calendar months shall be struck off the roll and shall
not be re-admitted without payment of a fresh entrance fee. Names of girls
shall be struck off the roll for absence without leave after ten consecutive
1ays,

202. Application for leave :

Leave of absence may be granted only by the Headmaster on a written
application signed or attested by the parent or guardian.

203, Monitor :

One student in each elass should be selected by the Headmaster to act
as a monitor and deflnite dutles should be assigned to him.
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204, Limit of number in a class :

The number of pupils in a class or section shall not exceed that for which
accommodation i3 available in the class-room (see article 182) not shall it
ordinarily exceed 45. A pew section should be formed only if and when
in the opinion of the D.E.O. the total number of pupils in a class plus the
number applying for admission to that class justifies, on grounds of efficiency
and economy the appointment of an additional teacher,

205. Payment of boarding house fees :

All school dues viz tuition fees, science fees, boarding house fees, sub-
scriptions to recognized school funds and fines must be paid simultaneously
by the 10th of the month for which they are due. A fine according to the
following scale shall be levied for each day after the 10th thatthe dues
remain unpaid, provided that when holidays intervene immediately after
the 10th the fine shall bc levied from the date of the school reopens.

1. Secondary Schools VI to XII .. 0.5 paise

If the dues, together with the fine or fines imposed, are not paid 'in ful
by the 20th of the month for which they are due, the name of the defaulting
pupil shall be struck off the rolls, and he shall not be readmitted until all
school dues, including, a fresh entrance fee, are paid :. | o

FEE !—“:.1

Provided that this penalty shall not be imposed when the delay has been

occasioned by the intervention of holidays immediately after the 10th, if the school
dues are paid in full within ten days of the reopening of the school.

This rule shall apply to a scholarship-holder only when he fails to pay
his dues immediately after the disbursement of his scholarship.

The department may bsanction a departure from this article in cases ir
which its observance is likely to cause genuine hardship.

206, Age limit :

The minimum age for admission to a recognised school 1s five years. No
pupil who has attained the age of twenty years may be retained in a recognized
school except with the sanction of the D.F.O. and for exceptional reasons, e.g.,
if the education of a pupil has been unavoidably retarded.

207. Admission tests:

1. “Pupils from recognised primary or middle schools seeking admission
_ to a higher class in a recognised school may only be admitted after passing a test
conducted by the Head Master/ Head Mistress of the school to which admission is

. sought , 50 as to ensure that they are fit to continue their studies in the higher class.

2. Pupils from unrecognised school seeking admision to Classes Ito VIII
of l'equnised schools shall be exam'ned by the Head Master/Head Mistress and
Placad in the class for which thzy ar:  found fit. The quastioa and answer papers

LIBEAL Y, % DOCUMENTATION CEN i
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of the examination so conducted and the marks awarded shall be shown to the
Inspecting Officer at his/her next visit to the school.

3. Pupils from unrecognised schools and private candidates seeking ad-
mission to the 9th class shall be allowed to appear in the annual promotion examina-
tion of 8th class of such recognised High Schools as are approved and notified by
the D.E.O. as the case may be, and if they are declared successful they will be
eligible for admission to the 9th class. They shall be required to pay an examina-
tion fee not exceeding Rs. 6 per candidate.

'I"he cases not falling under this category may be considered by the D.E.O,
concerned and the admissions allowed by them on the merits of each case.

4. Students who have passed Middle School Examination and wish to
appear in English only, shall be allowed to appear in this subject at the annual pro-
motion examination only of 8th class of such recognised high schools as are approved
and notified by the D.E.O. as the case may be. They shall be required to pay a fee,
s0 as to cover the expenses of the examination including the marking of papers at the
rate of Re. 1 per answer-book subject to a maximum of Rs. 10. Students who with-
out having passed the 8th class promotion examination of a recognised school or
who having passed the Middle School Examination or who having failed in the 9th
class promotion examination from a recognised high school, appear as private
students in the Matriculation Examination and fail, shall not be admitted to the 10th
class.

208. First admission:

Application for the admission of a child to a recognised school for the first
time must be made in the prescribed form (Appendix XIX) and signed by the parent
_ or guardian of the child seeking admission along with proper birth certificate.

209. Transfer Certificates:

A pupil leaving one recognised school may not be admitted to another with-
out the production of a transfer certificate in the prescribed form (Appendix XX)
issued by the last recognised school attended. The approved rules governing the
issue of transfer certificates are contained in Appendix XXI.

210. Presentation of examination candidates:

Headmasters of recognised schools containing high school classes ar
required to send up the names of all pupils who may desire to present themselve
as candidates for the Matriculation and school leaving certificate examination
provided that—

(a) they are of good conduct;

(b) they have attended the class preparing for the examination and have
made 75 per cent of the possible attendances; or, in the case of candi-
dates who failed in the previous examinations 75 per cent of the
possible attendances from the first day of the month succeeding that
in which the results were published. For purposes of calculating this
percentage attendances shall be counted up to and including the
day before the submission of the names.

Note.—No student shall without the previous sanction of the D.E.O. /Punjab
Education Board, b: allowed to take the final examiation of a recogais-
ed school unless he has made 75 par czat of the possible attendances in
th: X Class of a recogaiszd school.
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211, Responsibility for age entries:

Headmasters are required to make every endeavour to ensure that the age
of a pupil is recorded, with scrupulous accuracy on his first admission to a school
and to make it clear to the parent or guardian that the date of birth when once
recorded will not subsequently be changed. Headmasters are personally responsi-
ble for the accuracy of all subsequent age entries made regarding pupils in their
schools, whether in registers, certificates or applications to appear in a public
examination, .

212, Misrepresentation of age:

A candidate for a public examination misrepresenting his age will not be
sent up for that examination and will be liable to expulsion from the school
and exclusion from future examinations.

213. Final School Certificate:

Pupils who complete the high school course are entitled to a Final School
Certificate in the form prescribed in Appendix XXII. No fee should be charged for
this certificate, but in Government schools, a fee of Re. 1 is leviable for a duplicate.
In awarding this certificate, special importance should be attached to the entry
regarding conduct and character.

214. Vacations in schools:

The summer vacation, spring and winter break in Government and private
schools shall be in accordance with the instructions issued by the Government
from time to time. .

215. Miscellaneous holidays:

The number of miscellaneous gazetted holidays excluding Sundays in
accordance with the instructions issued by the Government every year. In addition
to this, every school can have five days local and special holidays in a year. Heads
of institutions are required to send by the 31st January each year, a list of local
holidays to the D.E.O. concerned for approval.

In addition to the above holidays leave to prepare for a board examination
may be granted to the examinee classes nor exceeding 10 working days in the Tenth
class and 15 working days in higher classes. This preparatory leave should not be

iven as matter of course but only when in the judgement of the head of the
institution, the courses have already been adequately studied.

Note.—Schools and colleges may also be closed on the date on which the

institutional festivals are actually celebrated.

216. Registers:

The registers enumerated in articles 62 (m) and 106 shall be maintained in
every recognised secondary and primary school, respectively. The following
registers must also be maintained in secondary schools:—

(a) Order book;
(b) School examination register;
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(c) correspondence register (appendix XXIII);
(d) teachers’ attendance register;
() register of the issue of library books (appendix XXIV);
.(f) conduct and punishment register;
(g) private tuition register.

Fox;ms of the principal registers are prescribed in the appendices and in the
statistical form prescribed for the log-book of recognised schools.

- The accounts of provident funds maintained in accordance with rules other
than ths standard Provident Fund Rules shall be kept in the same form and manner
as those of funds under those rules (appendix III) to this code.

217. Condact register:

The conduct register shall be in the charge of the Headmaster /Principa
Remarks need only be entered in this register when a pupil is commended for spe-
cial rherit or reported for misbehaviour; if no entry is made against the name of a
pupil it would be presumed that his conduct has been satisfactory. Misbehaviour
should be understood to include unpunctuality, irregular attendance, idleness, use
of bad language and slovenly habits as well as breach of school rules and mora
delinquencies generally. The Periodical progress report sent to the parent should
include remarks on the conduct of the pupil concerned,

218. Religions instruction:

Religious instruction shall not be given in Government schools exéept out
of the school hours, and then only at the express request of the parents or guardiang
concerned. No teacher employed in a Government school shall be required to give
such instruction withoutt his consent, and no charge on account of religious instruc.
tion shall be paid from public funds. '

219, Cleanliness to be enforced:

Cleanliness of person and clothing must be enforced among the pupils of
all schools. A pupil presenting himself in such a condition as to be unfit for ad-
mission shall be excluded from the school for that meeting and treated as absent
without leave.

220, Tobacco and Intoxicants:

The use of tobacco or intoxicants by pupils and teachers is strictly forbidden
in schools and colleges. It is the duty of teacher to see that these orders are
obeyed.

221. Physical Training:
An approved scheme of physical training shall be included in the curriculum

of every recognized school and the headmaster is required to organize a general
qystem of school games.
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222, Curricula text-books:

The courses of study followed and the text-books used in schools shall be

those authorised by the Department/Punjab Education Board. Variations from the

ibed courses, and the use of unauthorised text-books is illegal without the
sanction of the Director.

SECTION-D—SCHOOL BOARDING HOUSES
223. Boarding Houses:

Every recognised school which enrols boarders shall provide and maintain
under efTicient control, and a suitable building for the accommodation of such
boarders. The boarding house shall be in a suitable locality and shall be capable
of being closed to the ingress of visitors and the agress of boarders at any time.

224. Dormitories:

Dormitories shall not be less than twelve feet in height and shall provide a
floor space of at least fifty square feet for each boarder to be accommodated. The
dimensions of each dormitory and the number of boarders permltted to occupy it
shall be plainly marked on the dormitory.

225. Resident Superintendents and their duties:

The Headmaster is responsible for the management of the boarding house,
but for each separate hostel, a resident superintendent shall be appointed.

- Their Duties——The_sfpéi‘intcndent shall under the direction of the Headmaster
tains discipline in the hostel, control the menial staff and satisfy himself
thg boarding house premises are kept in a clean and thoroughly sanitary con-

dition. He will furnish daily report of the attendance of the boarders to the head-
master and will communicate at once with the headmaster regarding matters re-
quiring his immediate attention.

226. Medical atten;lance, etc.:

Provision shall be made for regular medical attendance, wherever possible a
suitably located and well ventilated room should be available as a sick room and a
suitably furnished room for the use of the medical officer.

227. Rules for superintendent and boarders:

Two sets of rules shall be drawn up by the headamaster, one for guidance of
the superintendent and the other for the guidance of the boarders. These rules
shall be shown to the inspecting officer for approval at the time of his annual visit.
'il'hehlzmr set of rules shall be displayed in a conspicuous place in the board-

ng house.



40
CHAPTER VIII

RULES OF RECOGNITION
228. Definitions:

_ A school is said to be recognised when it is allowed to present pupils for
examinations held under the orders of the Department or by the Panjab School

Eudcation Board, to send up candiatdes for public scholarships, and to admit holders
of such scholarships.

229. Recognised Schools:

Recognised schools may be (a) Government and (b) such privately-managed

schools as in the opinion of the Education Department, satisfy the conditions laid
down in this code. :

230, Authorities to recognise schools :

Recognition upto middle standard shall be granted by the District Edu-
cation Officer. As for High Schools, provisional recognition shall be granted by
the Circle Education Officer concerned and permanent recognition by the Director
Public Instruction Schools. Affiliation of plus 2 classes is granted to private school

by the Punjab School Education Board subject to satisfaction of certain norms
and conditions.

231. Conditions for the recognition of high schools :

A high school is said to be recognised when it is"permitted to present pupil
at the Matriculation and School-Leaving certificate examination of the Punjab
Schoo! Education Board.

232. The recognition of a middie school or department is_governed by the
following conditions:—

(i) that the school is needed in the locality ‘on educational grounds;

(ii) that it is under a regularly constituted managing body which is ap-
proved by the Department and is registered, every change in the
management being reported to the Department;

(iii) that in order to ensure the continued maintenance of the school in
an efficient condition the management have deposited, in the name
of the school, with a branch of the State Bank of India; or with
the Post Office Savings Bank or any other scheduled/nationalised
bank, reserve fund equal to at least six months’ salary of the staff
and that no withdrawals are made without the previous sanction
of Circle Education Officer concerned. '

(iv) that the terms on which the teachers are engaged including the ex-
ecution of a written agreement between the management and each
teacher, are as suggested in appendices XXVII and XXVII ;

(v) that it has adopted the standard provident fund scheme for its
teachers;
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(vn) that the school premises, accommodation, furniture and equipment
are sufficient and suitable;

(vii) that it follows the departmental rules and that mter-school rules are
strictly observed;

(viii) that it follows courses of study prescribed or approved by the Depart-
ment/Punjab School Education Board.

(ix) that it has attained and maintains a reasonable standard of efficiency
in instruction;

(x) that its discipline is satisfactory;

(xi) that the rates of tuition fees and subscriptions to boys® funds charged

are in accordance with the scales prescnbed or approved by the
department;;

(xii) that suitable arrangements are made for compulsory physical training

for all pupils except such as are declared unfit by a competent
medical authority;

(xiii) that the headmaster is recognised as the sole authority in all matters
connected with the internal organisation of the institution includ-

ing class promotions, teachers’ timetables and assignment of work,
discipline, etc. ;

(xiv) that the records and registers specified in Article 238 are maintained.

233. Conditions for the recognition of primary and elementary schools;

The recognition of primary and elementary schools is governed by the follow-

ing conditions:—

(i) that it is needed in the locality on educational grounds;

(i) that it is under a manager or managing body approved by the Depart-
ment;

(iii) that it has been in existence for at least six months;

(iv) that it follows the curriculum prescribed by the Department;

(v) that it has an efficient teaching staff;

(vi) that it is satisfactorily housed and equipped;

(vii) that it observes the departmental rules;

(viii) that it will be open to boys and girls alike except where the circle

Education Officer consider this undesirable;

(ix) that there is at least one whole-tims teacher provided for every thirty-
five pupils in average attendance;
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(x) that it posesses a copy of the Funjab Education Code, and main-
tains the following records :—

(a) an admission and withdrawal register;
(b) daily attendance register of pupils;
(c) an attendance register of teachers ;
(d) an acquittance roll of teachers;
(e) a log book;
(f) a fee register, if fees are charged;
(g) a property register.

234, Conditions for the recognition of adult schools:

Deleted.

235. Provisional recognition:

If a school is promising enough to deserve encouragement but does no
satisfy all the conditions of recognition, provisional recognitions may be granted ¢
renewed for a total period not exceeding three years in the case of primary school
and not exceeding four years in the case of upper/primary/secondary/:enic
secondary schools. In such cases, the orders shall be accompanied by a clear an:
definite statement of the conditions which should be fulfilled before the school
recognised permanently-provided that in the case of senior secondary schools, tb:
Director of Public Instructions, Punjab, may in every special circumstances, exten:
the maximum period of provisional recognition to six years with the prior approv:
of the Government.

236. Refusal of recognition:

Where recognition is refused to a school, a copy of the orders shall be se:
to the manager or correspondent of the school stating reasons for which recogr
tion has been refused.

237. General undertaking:

The management of a recognised school shall undertake that all orders
the Government or of the Department relating to the admission and removal
pupils, the promotion of pupils to higher standards, the 8ates and duration
school terms and holidays, reports, returns, records and registers, the use
authorised text-books, the conditions under which religious instruction may
imparted, the physical training of pupils, school games, school discipline and t
appointment, removal and conditions of service of the teaching staff, so far
such orders are applicable to the school in question, shall be strictly observed

238. School Records:

Every recognised secondary school shall possess a copy of the Pun!
Education Codz and shall maintain th: following registers :—

(i) an admission and withdrawal register;
(ii) daily attendaace register of pupils;
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(iii) an attendance register of teachers;

(iv) a cash book showing aﬂ receipts and expenditure;
(v) a statistical bregister;

(vi) an acquittance roll of teachers;

(vii) an acquittance roll of scholarship-holders;
(viii) a punishment register;

(ix) a log book;

(x) a visitors’ book;

(xi) afee register;

(xii) an order book;

(xiii) a register of private tuition;

(xiv) a conduct register of all pupils; this also should show whether they
live with parents or recognized guardians; or in hostels;

(xv) a catalogue of library books and a register showing their issue;

(xvi) a register containing the results of house .éxaminations and depart-
mental and other examinations; _

(xvii) a property register showing _separately equipnie-nt and appliances
purchased with the aid of grants from public funds;

(xviii) registers relating to all pupils’ funds;

(xix) a correspondence register.
Note—Forms of the principal registers are prescribed in the appendices.

239, Alteration in standard:

Without the previous sanction of the authority empowered to recognize
it, a recognized school shall not open a class or classes either higher or lower than
those for which the school has been recognised. When such class:s are opened
under proper sanction, a formal application for recognition shall be made to the
D.E.O./D.P.I by the 1st June (S:e Article 253) following the date of opening them,
and if recognition is not accorded, the classes shall bz closed at the end of the
term in which the refusal of recoguition is com nunicated. The rulzs relating to
admission and withdrawal, discipline and registers, shall be observed with respect
to such probationary classes.

Note 1.—For the purposes of this rule, the spring summer and winter holidays shall
determine the end of a term.
Note 2.—All applications from privately managed schools under this rule should
reach the D.E.O,/D.P.I. by the 30th June.
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240. Withdrawal of recognition:

Recognition may be withdarwn by the authority empowered to grant
it.

When a school or any of its’ departments or classes has ccased to fulfil the
conditions cf recognition or when permission to close has been given, the recogniz-
ing authority shall withdraw recognition from that school or department or
class provided that where recognition is witkdrawn as a disciplicary mecastie tke
management shall be allowed a full opportunity of explanation. If the defects are
capeble of immediate or early removal, the school authorities shall in the first case
be allowed reasonable time, to be fixed by the recognized authority, within which
to remedy them, and if they are remedied to the satisfaction of that authority,
recognition shall not be withdrawn,

Under laxity in ting promotions, if it continues after the due warning
will be considered sufficient reason for the withdrawal of recognition from any
school or department which suffers from this defect.

241. Political activities:

Recognition is liable to be withdrawn from a school if the management or
the staff of the school take part in agitation directed against the authority of
Government, or disseminate opinions tending to excite feelings of disloyalty or
disaffection against Government or of enmity and hatred between different classes
or if the pupils are permitted to attend political meetings or to engage in any form
of political or communal agitation. Recognition will not be withdrawn under this
provision without giving opportunity to the school authority concerned to show
cause why recognition should not be withdrawn.

241-A. Government reserves to itself the right, anything in the rules of
this code notwithstanding, to grant, refuse or withdraw recognition at its entire
discretion.

242. Restoration of recognition:

A school or class from which recognition has been withdrawn shall not be
restored to that privilege until the recognizing authority has been satisfied that the
defects which led to the withdrawal of recognition have been removed, and that
in all other respects, the school or class fulfils the prescribed conditions. |,

243, Lapse of recognition and recognition of branch schools:
The recognition of a school or department shall lapse if:—
(a) a recognised school or department ceases to exist; ot

(b) a school is transferred to a different buildings or locality uot already
approved by the Departmzat ; or

(c) school is transferred to a different managing body not already approved
by the Department; or

(d) in case of provisional recognition, the conditions imposed under
Article 235 of this Chapter are not fuifilled on the expiry of ths
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period of provisional recognition; or an application for perma-
nent recognition is not received, on the proper from, in the office
of the DE.O./D.P.I. threc months before the expiry of the said
period; provided that recognition shall not lapse in the middle of
a school year but only at the end of it.

If the recognition of a school or a department has lapsed under this article,
:iben for the purposes of future recognition, it shall be treated as a new school or
epartment.

" Branches opsned by the management of a school already recognised shall
also be treated as new Schools or classes for the purposes of recognition.

244. Appeal regarding recognition:

Au app:zal against an order refusing or withdrawinz recognition will in all
cases lie to the Director of Public Instructions.

245, Rcognised schools open to all castes and creeds:

In a recognised school, no pupil shall be refused admission on account of his
caste or religion. No pupil who has once been admitted to a recognized school
shall be treated differentially from the other pupils of the school so as to cause
“disabilities on account of his caste or religion. -

246. Religions instractions anl exercises:

No pupils of a recognised school shall be comprlled to attend a class in which
eligious instruction is given or take part in any religious exercises if the parent or
guardian has formally communicated to the school authorities his wish that !the
pupil should not be so compelled.

A pupil absenting himself from rc%ious instruction or religious exercises
under the above paragraph shall suffer no disability on that account.

No pupil shall be refused admission to a recognised school because
exemption from attendance religious exercises or religious instruction Is claimed
under this clause.

No pupil shall be compelled to attend the school on any day set apart for
religlous observance by the community or sect to which his parents or guardians
belong nor shall he be compelled to attend school on recognised holidays of his
religion, included in the list of gazetted holdays.

Any representation made by guardians under these rules must be in writing.
247, Liability to Inspection:

Every recognised school with its account books, registers and other records
shall be open to inspection at all reasonable hours by the authorised officers of the
Department, by the Officers of Government authorised to inspect schools, by the
Director or Assistant Surgeon or health officer deputed by or acting under the genera
orders of Government, to exmine the health of the students or the sanitary condition]
of the building and premises.
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248. Reports and returns:

Every recognised school must periodically and in the prescribed form sub-
mit such annual and periodical returns and such other reports as may be required
by the Department. ' ’
249. Text-Books:

No books (other than books for religious instruction) not authorised by
the Department or the Panjab Education Board shall be used in any recognised
school; Government reserve to themselves the right to forbid or to prescribe the
use of any book or books or othzr publications in recognised schools.
250. Residence of pupils :

. Every pupil of a recognised school shall reside with his parent or with guar-
dians recognised by the school authorities and the parents in a recognised hostel or
boarding house. -

251. Anthorities to recognise hostels:

Deleted.

252, Conditions of recognition of hostels:

Deleted.

253, Applications for recognition:

All applications for recognition should be in the form prescribed in
appendix-I Such applications from schools | applying for recognition
for the first time shold reach the D.E.O./D.P.]I. on the 30th June each year.
Applications from provisionally recognsed schools, for the grant of permanent
racognition or for the extension of provisional recognition should reach the
D.E.O/D.P.I. by the 30th June.

254, Lapse of recognition of a hostel:

Deleted.

255. Recognition of branch hostels:

Deleted. ~
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APPENDICES
-APPENDIX I
(Chapter VIII, Article 253)
To
Sir/Madam,

I bav: the honour to request you to recognize
particulars are given below:—

Dated

this school, Necessary

sisnamre of Manager.

Headings

Managers; Remarks
report of
inspecting
officer
2 3

Name of school
Date of first opening of school

(a) Stailard of recozaition desired Semior Secondary,
High, Mid1l'e or Pcimry

(b) In the case of Senior Secondary, High, Middle,
the subjects for which recognition is sought

Constitution of the management of the school together
with the names of the managers and their occuptions

Is the management registered ?

School premises (number and dimensions of rooms). Plans
should be attached

Dimensions of play-grounds

Library and equipment. In the case of subjects requiring
special appliances dctailed statements of appliances
provided should be attached

Has the school adopted™ the Standard Provident Fund
Scheme for its employees ?
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Ve

Average attendance of scholars
for the last six months and rate Classes
of foes leviod in each class

Average
attendance

Rates of Fees

XII Class
XI Class

High

"X Class
IX Ciass
Middie
VIII Class
VII Class
IFVI Class

V Class

Primary
"IV Class
I Class
I Class

I Class

Senlor Secondary

— s sl

| §

Financial condition| Average monthiy tncome from
of school during
preceding six Other sources
months (nature of
Fees | sources should! Total
be specificd

Average
monthly
expenditure

Reserve
fund
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APPENDIX I—concld,

Staff Date of Posts Qualifica- Pay Class and
lappointment tions, subjects
—_ including taught
training
No. . Name
General remarks

Decision of the recognising authority

Forwarding authority.
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APPENDIX I
(Crapter II1, ArTicLE 61)
Application to be brought on the grant-in-aid list,

A. Name, calling and residence of cach of the managess.
B. Name of School.

C. Situation of School.

D. Class of School (a).

E. Source and amount of income exclusive of grant,

Anmual A mount Rs. (b)
Nature Remarks
Present Proposed
Rs Rs
Endorsement
SubscriPtion
Fees

Other Sources

Total

(2) Here show whether (1) Boys® or Girls’. (2) Senior Secondary, High ,Middle, Primary
or Industrial etc., ‘

(b) Both columps to be filled in only when it is ProPosed to expend or improve on
existing school on receiPt of a grant,

(¢) Here state the nature of the endowment, if any, and show how for and why the
subscriptions, if any, are likely to be Permanent.
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existing school on receipt of grant,

F—Expenditure
Annual amount Rs. (a) RaMARKS
Nature
Present Pronoud\
Rs Rs
Teaching Staff ..
Non-Teaching Staff .
Provident Fund
Contingencies
Total
G—Detail of Staff
Monthly pay Quallfications Number of Periods spent weekly
Rs, (a) in secular instruction in each
Department
L H
Appointment SETE 8 =
< AESET |Trained| S Infaat
o | 3| 2EEES Jornot | g
g |8 | 8858 5 2| E
O R -1 t | % |2 | E
B “ | m32Q8 @ B E £
Total
|
{a) Both columns to be filled in only when itis proposed to expand or

improve any
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APPENDIXaH—ooncw
. -
H—Number of pupils on the roll

[ RENA b ¢ Number

Average attendance

: ' for the last three REMARKS
Department « Class Present Bxpected school years or for

. the period (if

smaller) the school or
any department of
it has been in ex-
istance

Total

K—Fxtent angd n:ture of accommgqgdation provided.

Here state the dimensions of each class room, the total cubic and superficial
space, and the numter of pupils acccmmodated.

L—Ground for application.
N—Agreement,
We, the undersigned managers of the——————School, declare that we
have read the rules contained in Chapter III of the Education Code, and apply
for the above School to receive a maintenance grant under those rules, and we

hereby agree to be bound in all respects by those rules so long we may continue
to recelve such grant under them.

Signed ()

_ (a) All tke Managers must sign or, if the schoclis managed by an associ-
ation, the signatures of the local President and Secretary will be sufficient,
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APPENDIX III.
(Chapter III, Article 79.)
Standard Provident Fund Rules for Teachers.
1. In the following rules ;—

(1) *‘Pay” means monthly pay and does not include personal pay, travelling
or other allowances. For the purpose if these rules the monthly rate
of pay of a teacher during any school ycar shall be taken to be that

~at which he draws his pay for the first month of the school year.
Note.—The school year is from 1st Aprilto 31st March. .

(2) “‘Teachers” includes every certificated trained teacher holding a non-
p=nsionable permanent post in a recognised school and school ¢lerk
appointed substantively to a p:rmanent post. It also includes all
aforesaid members of the staff appointed on probation to perma-
nent posts. : )

(3) “Depositor” means a teacher on whose behalf a deposit is made
under these rules. .

(4) “Interest” means the interest which is paid on a deposit at a
Government Savings Bank or Nationaliszd Bank under the rules in
force for such institutions or on Government securities. 3

(5) “Committee” means the committee of management of the school
concerned.

-. {6) “Family” means—
(i) in th: case of a male subscriber the wife or wives and children
of a subscriber and the widow or widows and childcen of a
deceased son of the subscriber ;
(ii) in th= case of a female subscriber the husband and children of a
subscriber and the widow or widows and children of a deceased
v son of the subscriber,

Note.—**Chiidcen” means legitimate or adopted children provided that in the case of

the latter it is proved to the satisfaction of the *“Controlling Officer” that under

the personal law of a subscriber adoption is legally recognised so conferring
the status of a natural child.

2. These rules shall apply—

(i) to all teachers holding non-pensionable - posts in Primary and
secondary schools for Indian boys and girls which receive a grant-
in-aid, and

(ii) to all teachers of secondary schools for Indian boys and gitls
which had adopted the Standard Provident fund Rules for teachers
and '

fjii) to such teachers of other secondary schools as may be permitted
by the Director of Public Instruction and may elect to come under
these rules with the sanction of tne authoity baving financial
"control of the school. :

+ i Delete rule 3. R : N

4. The control of the fund shall vest in the Government. The Government
may however, delegate its powers uuder this rule rule to such officers as it may
appoint in this behalf. Officers sc appointed shall be called “comtrelling officers’
fer the purposes of these rules.

Note ; —These ggwers will be vested n the Dis:rict Edyc::tion Officer or any other officet
to whom such powers are delzgated by the Director of Public Instructi© ns.
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APPENDIX II—contd,

Appendices

Every subscriber must on joining the fund sign a certificate in form “C’
appended to these rujes.

5. Every teacher subject to these rules shall be required to subscribe at the
rate of Ten Paisa Xer rupee of his pay to the provident fund. Fractions of a
rupiee of pay should be omitted.

6. The committee shall make a contribution to the deposit account of each
depositor, equal to the amount of deduction made from his ,pay under the
preceding rule. Such contribution shall be credited to the fund, month by
'ssomtl, in favour of such teacher together with the amount deducted:from his
pay. The contribution will be charged in the school accounts te the sub-head
-“Prowvident Fund”.

" 7M. (1) The sums credited to the depositors monthly under rule 5 and 6 in
the Provident Fund Ledger maintained by the school committee shall be paid
duly into the post office savings bank or into a National Bank. Such’ payment
should, whenever possible, be made into the bank between the 1st and 6th of
each month, in order that interest may acccue. The bank account for each
indtvidual contributor shall be kept separately in the name of the manager of
the school on behalf of the contributor and separate pass books should be issued
in each case. o

(2) Money cannot be withdrawn from _such bank except as provided in
males 9, 11 and 17.

(3) Accounts of investments made under this rule must be maintainted in
from “D” amncxed hereto.

Note.—Notwithstanding rule 7(2) above deposits up to a maximum of 75 per cent,
may with the consent of thc contributors and the Government or controlling
ofticer be withdrawn and invested in Government securities.

8. Every depositor shall be required to nominate in form E appended the
person or persons he desirers to be beneficiary or beneficiaries entitled , upon his
death to the balance to his credit in the fund, provided that, where such depositor
has a wife or children, such wife or children shall be nominated as beneficiaries
in preference to any other person or persons. .

The committee will .not be bound by or recognize any assignment or encum-
branec exccuted or attempted to be created which affects the disposal of the
accumulations of a depositor who dies before retirement.

9, The deposits and contributions, with intrrest thereon at the credit
of any teacher, or such part of them as he may be entitled to, may, with the
sanction of the Government or controlling officer, be withdrawn by the committee
from the post office savings bank or approved Nationalised bank or Govern-
ment securities in the following cases :—

(1) On the death of the depositor, when the amount shall be paid to
the beneficiaries nominated by him, or if no nominated beneficiary
survives him to his legal heir or heirs.
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APPENDIX IlI—conNTD.

42) On his retirement for physical unfitness for further service when -the
smount shall be paid to the depositor himself, (A teacher granted
leave preparatory to retirement may be permi to withdraw the
sum te which he is entitled at any time during leave.)

(3 ©On his resignation, when (subject to the provisions of rule 31y he shall
Teceive.—

(i) After less than three years’ service his own deposits, together with
$ per cent of the balance in the fund standing to the credit of his
account, ‘

‘Note—The term *“Seryice™ or ‘‘completed service® oocuring in this rule means the length

of such service from the date of joining the Provident Fund.

NB—This balance will consist of the committee’s contributions (which include any grants
from Goverament for this purpose) together with interest on such contributions
and interest on teachers deposits.

(ii) After threc years’ completed sexvice his own deposits, together
with 30 per cent of the bzlance as above.

(lif) After four years’ completed service his own deposits, together
with 40 per cent of the balance as above.

(iv) After five years® completed service his own deposits, together
with 50 per cent of the balance as above, and thereafter by
annual increments of 10 per cent for each additional year of
completed service up to 100 per cent or the full balance in the
Fuad to the credit of his account.

(4 If ateacher’s services are dispensed with through mo fault of his
own e. g., owing to reduction of establishment he shall be paid
the full bilance at his credit without any reduction.

(5) To make temporary advances as provided in rule 17,

10. In case a teacher resigns with a view to take up an appointment in
amother school, or is transferred to another school which has a provident fund,
the balance at the credit of his provident fund account, notwithstanding any

ing contained in rule 9 abovz, shall instead of being paid to him be transferred
to the credit of a similar account in his name in the new school.

11. If a teacher is dismissed or leaves a school in contravention of a
wrilten agrocment the committee may with the consemt of the Govemment or
oontrolling officer pay to him, only his own deposits, together with 5 per cent
of the balance of his credit in the fund and may withhold from him the whole
or a part of any further sum to which he would ordinarily be entitled under
rule 9. The depositor’s own deposit: cannot be forfeited.

12. A separate account with the bank concerned shall be opened in the

pame of the committee for depositing any sum of money withheld from a
teacher under the preceding rules. This account shall be called the ‘‘Teachers
Provident Fund Account”. Money at ‘he credit of this account may, with the
of the Government or controlling officer, be utilised for compassionate

oes and gratuities to destitute employeces of the school and their widows

and dependents.

13. A separate account, in form A, appended, shall be kept and written
up in the office of the school committee for every depositor, and a copy of this
gccount, which shall show every payment credited, with the interest thereon,
shall be furnished to every depcsitor as soon as possible after the close of the
fimancial year to which the account relates,
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14. Amount credited or debited to the provident fund shall, on the same
day, be posted into the provident fund ledger, in Form B, appended, in full
detail. The figures for column 8 of the ledger must be calcilated ~ yeAtly uptc
"31st March, and the net balance of each account entered in cojumns S and 9;
‘but the figures in these columns should be compared once ‘a year with the
savings bank pass-books. Great care should, therefore, be taken to make the
"monthly . calculations according to the rules in foice in the post office of in the
Nationalised Bank as the case may be. The provident fund ledger should have
seperate pages for each month’s transacticns. : _ )
fu d 15. No voluntary deposits fiom teachers will be credited tc the provident

nd.

.. 16, Teachers are not entitled to subscribe to the provident fund while
‘absent on leave other than privilege leave, :

.. . 17. (1) The committee shall have power, with approval of the Government
- of controlling officer, to allow temporary advances not exceeding three months’
pay to any subscriber from the amount of deposits at his credit in the fund,
provided that he has no other resources at his disposal, for the following

purposes ‘— . .

(a) To pay expense incurred in connection with the illness of himself or a
* " member of his family; : i
(b) To pay expenses in connection with marriages, funerals or ceremonies
which by the religion of the subscriber it is incumbent upon him to
perform and in connection with which it is obligatory that expenditure
i should be incurred.

" {(2) When an advance has already been granted to subscriber, a subsequent
advance shall not bz granted to him until at least twelve months have elapsed

since the complete repayment of the last advance taken. ‘

~ (3) (@) Advances will be recovered at the discretion of the committee is not
less than twelve or more than tewenty-four instalments. A subscriber may,
however at his option make repayment in less than 12 instalments or may repay
tWo or more instalments at the same time. .

! (b) TIn determining the advance to be sanctioned, due regard should be paid
to the amount lying to the credit of the applicant in the provident fund. Tke
amount of the advance should be a sum expressed in whole rupees, ‘and
ordinarily the monthly instalments should also be in whole rupee, the advance
applied for beintg raised or reduced, if necessary, to enable instalment to be
thus' fixed. ' .

* (c) Recoveries will be made monthly commencing from the first payment ‘of
a full month’s pay after the advance is granted, but no recovery will be made
from a teacher while he is on leave of any kind, except privilege leave. Cn
* (d) The instalments will be paid by compulsory deductions from pay, #nd
will be in addition to the usual deposits. S
.~ (4) When the advance is repaid in twelve instalments or less, a thirteenth
mstalment, representing interest and eqaivalent to 4 per cent of the amount of
of the advance, shall be paid in the month following that in which the last
wstalment is paid. Similarly, an-additional instalment equivalent to 8 per cent:
of the total amount of the advance shall be paid when the advance is repaid in
more than twelve instalments. In calculating the 4 per cent/8 per cent interest
as above, a fraction of a rupee should ba taken at the next higher whole rupee
if it exceeds 50 Paisa and should ‘be ignored if it does not. The repayments
shall be credited to the account of the teacher concerned. : NP

18. " On a depositor leaving a school, his account shall be closed and unless
the amount to which he is entitled under these rules is withdrawn within. one
year it shall be written off as a dead account, and repaid only under th¢ order
of the Government or controlling officer.

19. When an account becomes “dead” the balance at the credit thereof must
be credited to the teachers provident fund account of the .schools as a
miscellaneous receipt. .



APPENDIX Il]—CONTD.
FORM A
Provident Fund Ledger

Number of
Accouns

Pollo number of

Name of subscriber Establishmen? check register
- 1.

19 19

i
! Monthly Balances | of withdrawals
withdrawals on which interest | on which loss of

1
!

Deposit Contribdtions Tota] )
: ' if calculated interest is cal-

i
N .
i

REMARKS

culated
5 6 7

!
l Monthly balance
{
|

Opening balance

April

May

June

July

August

September

October

November

December

Janvary

February

March ;
© Total

Rs. P.| Rs P, Rs. P. Rs P. Rs P. Rs P.

1A

Interest for 19— ) (- I
Balance on 31st March 19e——o,

4]



APPENDIX III- CONTD.

Form B(I)
ide e

— Proyzd nt Fund“L dger » .
E‘ . Credits
g Remarks
¥ Number of Name Avpointment Opening | Deduction School Interest | Total
L] depositor balance | from pay | Commtitee
a ) contributjion
1 2 3 4 6 7 8 9 10

Rs. Rs, P. |“Rs. P Rs. P.| Rs. P.|When payments are

made the date of
payment and the
amount will be
entered in the col-
umn of remarks.

RT—




APPENDIX III—CONTD.

Form B (2)

Register of debits or Provident Fund

[

DzsiTs .
Date of Numter of | Name Appoint. | Service Opening Withdrawg Credited to | Paid to Closing REMARKS
receipt depositor ment balance committee depositor balance
| 2 3 - 4] 5 6 7 8 9 10 Y1
) ™ 2 b
' Rs || P. Rs P, Rs ». Rs P Rs P.

65
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APPENDIX 11— con1D.
Form C
(To be filled in and signed by every subscriber on admission to the fund)

1 hereby agree to abide by the Standard Provident Fund Rules, laid down in
Appendix I1I to the Punjab Education Code,

Dated the— 19 .

Signatur ¢ of teacher

Name of School ~

Town or District

Witness ‘—

Sigoature- -

Address -




APPENDIX III—CONTD.

Form D
Prcoident Fund Investment Account
School
f purchase Description of Number and date Place where securities REMARKS
i'eorfal Date o investment of sanction of the Amount are lodged (Give date when
Controlling Officer cashed)
schools
— o
Re | P
Provident Fund Investment Account
L
———e———Sehool
INSTALMENTS OF INTEREST DUE INSTALMBNTS OF INTEREST RECEIVED
Serial No, in provident - Reatc:i of REMARKS
pt
fund investment account Date Amount Date of credit in the post Amount

office savings back or to
the teachers account

Rs P. Rs




APPENDIK I{-—concLDd
Form E
D:sitor NoJ = m e o
FORM Or DBCLARATION
Provident Fund fo? texzv2rs enployzdin schaols utder p-ivate m anagement

i (For* — —Subscriber)
I hereby declare that in th> eveat of my death th: ansuit at my credit in thy Teachers Provijent Fusd of ——w ——
school,— shall b distribated a:m)ng tha parsras maationzd bslow ig

t;: manner shown against their names. . )
AThe amount du: to nominse who i3 @ minor at the tim: of my d:ath shoild be paii to the parson whase namy

appears in column 5 :—

; . ) Name and address
*Name and address Relationship Whether majar Amount of the person Sex and parentage
2 TN oo § . ‘ wéth the or minor, [;f mipor, of ;hare. of to whol:n padyemcnt of person mentioned Remarks
2 yonmineg subscriber state his age eposit is to bé made on in column No. 5
or nominees | o behalf of the minor
1 2 3 4 5 6 7

i
*Here state unmarried, married or widower. ;
Two witnesses to signature of subscriber.

Witness No. I Witness No. II
Signature: | Signature Signature of subscriber— .
Occupation e Occupation — Occupation of subscriber————
A'ddres's‘ Il SR Address Address of subscriber—— ——m—

Station
Dated —




APPENDIX IV
[CaapTer III, ARTICLE 105 (b)]
Register of dq“y“gpeghmce in the—-—-—-——«——--—-cla;s of the -~ ———————gchool At——— e

qlllv'q |J{

sem]N’_','iﬁ{hg RO "1"'N'um- , Class and DAILY ATTENDANCE FOR THE MONTH oF 19 .
3 @ ty | ber nalge :’f (= ‘ ],
BSter gy o studen
RF[lun.l.Ul(' {'l@éu. ot 1 2 3 4 5 6 7 8 9 10 11 l_z__ 13____ ;14. /ls
| B3 N I R T N I I e e
| EH HHE e B P E TR E PR RE R
20 - - - pors pery ol - -0l - - E - S
|  £5 fsi82i82182 8218 81818131015 181818 £1811211218)218
i‘? : zuzuzuzﬁzvzvzvzvz :-uz-uz-czvzvz'c
| e 2R2|a1218|28|4 12151218 %512 8|2 |8 |2 812 8|28 2 F )2\ 8\5|
i | : ‘ l T
t . i
; . !
| .
i f DAILY ATTENDANCE FOR MONTH OF 19 —concld
16 l"l 18] 19 ;‘20 211221 23| 24| 25| 26| 27| 28| 29| 30| 31
—— :lw ;-—--;*—-;-—l-;_--; o o g ot o Tt e B et e Numbgrof Numgerof _Tot;alfNo.
80 %0 attendances attendances o
.usng .En 2 E § .E:,o x| '_E"'?:E'EE’ g 3 'g S £ ,§° g E £ %D :‘; ..'°E° £ .s€.§°-§“é“§ for the brought attendances
“‘°EB“-3"6¥§3§‘53§§$0“3”03850§§53“o§ month forwarded
182z 81518 58121815 8(218\5) 812 81518121815 8131815181218/ .
3|25 1818 |8(818|2(8|%(B (231212532 8|58z |2 2|2 585 (B !B
bl ot Rl S Il SR B S T qN—NzN—‘fNﬂeﬁﬂN,—N—N~N2N-ﬂN
|
[ U

Number of students on rolls at the gmning of the month.
Number of students .on rolls at the end of the month.
Number of school meetings during the month.
Total of attendances during the month.
verage daily attendances during tne month,
A .B.—Presence should be indicated by a letter P absence without leave by the letter A, absence on sick leave by S. & absence or other leave by L.

N "All chauges should be attested by the Head Master.



Amount collccted during the Month on Account Of

Fees S Fands ! ~Arrel'l Dae Remarks
Fees Funds
k-]
2
b=}
8 - v g a
ol - g £ 1% |95 3% E |
a @ - a ‘2 a 2 3 ) -
i) a [ a = 12 43 F g H& .g
1 E|s|8|3 |2 8| 8|2 5|53
2 & i < [ < | = o < | & @ 3 ) e
|Rs. P.|Rs. PRs. P.|Rs. P.[Rs. P.|Rs. P.[Rs, P.Rs, P.[Rs. P.|Rs. P.|Rs. P.Rs. P.[Rs. P.] Rs, P. Rs. P.

Amount realised and credited
First instalment on
Second instalment on
Total
Amount realised after credit of the last instalment and to be accounted in the next month, if any.
Signature of the teacher in charge
ecked by
Head of the institute,



APPENDIX V
[ (Caaper III, ARTICLE 105(c)]

Admission and withdrawal register of the School at

I%ate t(l)xf birth
y the .
Dsate of | Serial No. Name of Christian era | Father’s | Religion | Father's |Residence| Class to | Class | Date of| Remarks
admission the (in words as name (caste, [occu pation : which from with- | .
student well as in sub-caste admitted | which | drawal
figures) or tribe) dwith-
rawn

i

Note—The age entries should be recorded in words and any change in such entries should be initialled by the Head Master, and
explained in the remarks column. The date of birth should be recorded on the authority of birth certificste from the Registrar.

(Birth & Death).

§o



APPENDIX XI
[Chapter III, Article 105(g)]

Property Register of the

<chool -

Serial
No,

Date of receipt

Name of article

Rate

Amount

Source from
which paid for

Authority for
purchase

N

This column should be used
for remarks or when an article
is struck off the register the
reasons why it has been removed
from the Register and the
authority for doing so should be
entered
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APPENDIX XII

[(CHAPTER T, Article 105(h))

Register of Library Books. -

. Name of | Number of | Price per Amount Whg'm" : Date of
Serial ks copies copy roceived receipt of
No, we T the book




APPENDIX XIV

(CHAPTER V, ARTICLB 134)

Memorandum of Lapsed or Forfeited Schclarships Held in School or College and Payabie by the

Serial Kind of
No.| Scholarship

Name of
scholar.
ship
holder

College or

School
from which

passed

Examination passed

Monthly
Value of
Scholar-
ship

PERIOD POR WHICH CURRENT)

From

To

Date
from -
which
mpsed
or
forfeited

Cause of
lapse or
for-
feiture

«In case of Middle School Scholarships, to be sent to the D.E.O. in whose District the lapses or forfeitures occur
and to the Director of Public Instruction, Punjab, in the case of Post-matric school or college scholarship.’,

19 ,

Manager

or

School

Principal
College—
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APPENDIX: XfV-A
‘(CHAPTER V,—ARTICLE 128)
Certificate

1 resident of
father a

and by occupation
rdian of
g School

pu pil of the
College

)

Middle School Scholarship Examination

and,a candidate for the
Post-Matriculation Scholarship Examination

Yo hereby declare that my income is bslow— per annum

Dated —19 (Sd.)—
Parent or Guardian,

Certified that to the bzst of my kaowledge this declaration is correct.

Dated 19 (Sd.)-

Designation

The Principal of an affiliated college or the
headmaster or the headmistress of a recognised
high school and countersigned by the D.E.O.

——

Note 1.—The term “‘incom="" used in th: certificate means the income taxable under the

Income Tax Act.

Note 2.—*A pupil’s lawful and defacto guardian may sign this document only when the
father is dead™.
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APPENDIX XIX
(CHAPTER ,VII,—ARTIGLE 208)
Form of Application for Admission to a Recognised School
Teo _ '
The Headmaster,
School.

I request the favour of your admitting my son/ward named—————r—
——————————————————————————— to your Schecl,
The requircd particulays arc given overleaf. :

I submit his leaving certificate/Birth certificate.

I hereby declare that Le hos hitherto attended no recognized scheol.

Pated

Father or Guardian,



1
APPENP}X).WWLD L-ored o}

.B‘.ézé () My ah ls' b1 R I IPE-Q. ,")‘T AT
l(§ i g | 3 % 35 Sg ]
ARY=T 8- =) ] £2 g

SRS (41| Es | g, 1228 ) | g2 )%

£25. | ATPOIL TR D %é‘l '-§-§'2 3 38| 2

........45;“" -«»-4-'-" —~.07] ‘15,3 6 | =% ] 232_ - R ra'
N TP RIS S 3 3] A Yrfond’
_ . oo} 1ataged] notr fmbe <
—JJJLJ'ZLL —_ 1 1‘)"’"!1;': O - t - -—-*TJ‘;.Z‘ })33 v
aile ms Dowatuz g bk ' — I

dhat the date of birth. va above is, ‘to tlw* best of my belnf. cerrect and hat nt
acko q!u birth c.emﬁqlt: tnom egistrar birth and death,

PETSANE B " f

-— b R -

A
Lt Signature of Parent or Guardxan
,"’3),' .'; PR TRIPN] S P
) glso &m t p;nntents of the - abova oertiﬁgte wcre road by or were read out and
em'a d tot dl‘cﬂt/ 11rdia whd accompaanied th: child and who was literate/illiterate.

Note.—No chnge of the date of birth given in ths abovs statement can bz made subsequently.

desd 2. ‘A ppil's lawful and de facto gnardian may sign this document only when the father is
Qe - - Xy

.
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To be used - KPPENDIX ‘XX
in daplicate 'r ~N{CHAPTER VIl,—Ar7ICLE 209)
~—~S¢hool
. 7~ District.
ZTRANSEER CERTIFICATE -

Pepil's fiatme—s—r—a— —  File No.—— -

Date of birth—

No. in Admission Register

Certified that. - , son/daughter. of- , attended

‘this school up to the— —, has paid all sume due to the
school, and was allowed on the-above date -to w:thdnw his -pire! Hew%
in the Class— - Department, and p /
failed in the examipation for promotion to the Class.

The following partlculars are certified to be correct accordm; the registers
of this school -and certificates - produced from previous schools‘attended during the

school year :—

DATE oF aDMISSION PERIOD OF ATTEN- 3 . 5
DANCE DURING o _3_’_’
THE CURRENT g § §§
SCHOOL YBAR 3 £ ] 2
0 1 } 5 o '; g 3 St g -
T T T T T S T e —_—— Ty T e 0'.“ 8 -]
2%> @82 | s g
No. | School | (a)to [ (bYto | (c)to | Date of . 5 g '8' = 3
school | depart- | class |withira- | From To ¥ 33 g s
mznt wil & 33 23(2 K] _%
—l—-—-'l?hi—s-——-—o~——-—~———.—.—~—-¢—c-——-—~-—0 —
Schao!
2
3
4
Total.. I ‘
Headmaster

Date of issue
FOR SCHOLARSHIP HOLDERS ONLY

Kind of scholarship— Value-
Year of award and the district from which  Date up to which drawn———
awarded.

By whom payable

Leave taken at each school—
1.

2.
3.
4

Headmaster



”

APPEINDIX! XX%-0O0ONCLD
Certified that 3 son of-
-and. a studeat..of \the w—class, who left the———
— -wﬁo«,zidﬁtﬂeg - Y with transfer
Certificate Na. — ——, dated————— has jolned the
— e Class of- ~school, district—
on=- L — . “ ,.‘.;c:'.})‘,f;&"».l‘:u} I
....», His dage of .birth as caterediin. the) transfeér cei"tlfia'!tc " 7 - 1: o
. KT U S ‘ o gy o b
. ' . 4 At eyl

] , o B AL A fo-. ‘Mmt“‘;
o~ wr

Nvte—This~certificate should be filled in, detached and returned by the head-
master of the school which the pupil jeins -to, the, head master of the
schodl from: which the'transfer certificate wgs jjssued “where: it.should
be pasted on'the office -copy ‘of the trinsfer cergificate in the schaol file.
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1~ "APPEXDIKIXXY4
— (CHAPIER VII, ARTICLE 209y~ Mt ot

ol . caw Rades governirg the issue of trunsferCertifichites T

I. (i) Noscholar wh leavss a recogaized schogl shall be admitted to another
T umless k2 prod 1c25°3 1:aviag certificate from the sehddl in waica h:  was  last
reading. L peni - : OV st
Y7 (i) Oamigatioa from 01> recygaized schdolto anotiasr 8 scholar shall
not be placed iR a, ¢lass higaar thaa thatia wiich #2-was in the school he has
qQuitted, except with the spicial sanction of the inspactor, orin the case of gifls
schools th: inspactress. - e T

Note. —la gv:ry, school tha srausfor. certificases of dpupils’ sdvivitted from
other schools shoulld o= k:ptin a fileand givea the szrial numb:r of the pupil in
the admission register,

2. Traunsfer certificates shall be issued as a matter of course to scholars
of good character who wish to change their sckool at the termination of the course
of reading in any department of the school ,gnd at, other timegy for gaod
reasons shawm. i e iy T BEEL

Nvte—The wish of thé pafent or"guardian, expressod,in Iwsiting, should

- invariably | be acceptcd withou{’ Questian, as a sufficient. reason fos.granting a cer-

tificate under this rile andmno fee'should be charged for a transfer certificate.

3. Applications for transfer certificate shall in every case, be made in

writing by the parent or guardian of the scholar, and if the certificate is refused
the reason for such refusal shall be stated on the applicationin _writing .

The cartificate shall be withheld from scholars of bad character and from
those Who have not paid all fees, fines and other money dueto the school and
also from those who absent themselves without leave from the M.S. L. C. Exami-
nation. Where a certificate is withheld on account of money dueto the School
the various items and the circumstances under which and the dates within which

these outstandings were incurred, stall be given in detzil in tke letter of refusal
to the parent or guardian,

_ Note :—Applicetions for transfer certificates slcilé aciraiily te mice
witkin onc montk of the date of with.dr.walexcept in tl.e case of tle c: ndic ates in

the M. S. L. C. Examination when the month sk.culd count fiom the date of pub-
lication of the results,

After the lapse of one month a fee of one rupee must be charged for the issue
of a transfer certificate. When a transfer certificate has been lost, and a duplicate

copy is applied for, a fee of one rupee must be charged for the issue of such
duplicate.

Unless zpplied for in the month of April a transfer from one sckool to cnotler
situated in the same town is not permissible without tte conscnt of the heads of
the two institutions, Ttre head of the imstituticn isscing tke transfer certificate
will 2dd a definite note «n the certificate ard culy sigh 1 shewing —

(a) that he Lkas no objection to the admission of the student toa local

school,

or

(b) that he objects to such admission for reasons which should be
Specified.

Note,—Pupils must not be allowed to cvade this rule by temporarily joining
8 school elsewhere and afterwards returning to a school in the same town.

The object of this ruleisto check all such migration cwing the year, unless
there is adequate reason for it,



s

"+ 4, 1ncéase a certifioate is refused on what may scem insufficient grovnds
xny scholar may be admitted to a school with the previous sanction of the
D.B.O. The D.E. O. will also call upon the school, which the scholar last
attended to sssue the transfer certificate.

:. 1 5. Heads of recognized schools, arerequired to send up the names of all
pupils who may desire to present themselves as candidates for the M.S. h. C.
Bxamination, provided that-—

g~ 1. (a) they are of good conduct;

! (b) .they .have attended the class preparing for the examination and
‘ : have made 75 per cent of the possible attendances ; or i.c. the case
of candidates who failed in the previous examination, 75 per cent

of the possible attendances from the first day of the month succeed-

~ing that in which the results were publishd. For purposes of

T calculating this percentage attendances shall be counted up to
- and including the day before the submission of the names.

6. Scholars attending recognized schools who have been admitted to the
class preraring for the M. S.L.C. examination except in very special cases
and with the previous approval of the D, E. O.

7. Scholarships can be drawn only for the periods noted below :—
(a) days and attendance ;

(b) Sundays, sanctioned holidays, and vacations }

(c) absence without leave, not excceding two days in a calendar month
\ if shown to be unavoidable ;

(d) sick leave not exceeding six days at a time or one month in the
- scholastic year }

(¢) ordinary leave for not more than six days at a time and not more
than fourteen days in the scholastic year granted by the head of the
institution ¢

Note ,—If Sundays or holidays occur within the period for which leave is granted under
clauses (c) (d) and (e), those days are not reckoned in the period of leave, but if the absence
exceeds the number of working days admissible the scholarship ceases to be due for any parg
of the period of absence,

(f) totheclose of the month in which a public examination takes place
for which the scholarship holder is sent up by the head of the institu-
tion ;

() in case of transfer of a scholarship frem one school to another not
situated in the same town, during the time of transfer upto a limit
of one week,

. Note :—M.and §. L. C and Intermediate scholarships can be drawn up tothe end of
April ofthe year in which the holder has appeared inthe prescribed examination and with
oyt attendance after such appearance, if permitted to be absent by the head of the institution.
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. 8. . A scholarship lapses if it is not takén up withina mcnth of its award
&r in case of college scholarship, three wceks; or if the scholar is absent with-
out leave for six consecutive school days; or with ordinary leave for more than
one month or with sick leave for more than three monthsat one time, or if
the scholar on transfer from one school to another fails to join the second school
within fourteen days of leaving the former school or if the seholar ceases to attend
a school or college at which the scholarship is tenable or.to read the course for
which it is granted and not otherwise,

9. -A scholarship shall be forfeited for gross mistonduct, laziness or irregu-
larity of attendance on the part of the scholar and not otherwise, and the head of
the institution in which the scholarship is held shall be responsible that payment
of the scholarship is discontinued to a scholar who has thus torfeited it.

The lapse or forfeiture of a schalarship shall be reported in the form pres-
eribed in appendix XIV, to the D. E, O, inthe case of a scholarship held ina
school andtothe Director in the case of a Post Matric scholarship held in a
Senior Secondary or College examination.

The reasons for lapse or forfeiture shall, in all cases be stated.

10. An application for the transfer of a scholarship from one instituticn
to another shall be submitted, together with the transfer certificzt(, through
the head of the institution to which the scholarshipis to be trensferred to the
officer by whom the scholarship was awarded. The awarding officer after satis-
fying himself that the scholarship is still current shall notify tte trensfer to the
head of the institution and also tothe paying authoiity concerned. The latter will
note the transfer on the award roll.

_11. No student of an unrecognized institution shall be eligiole for a
scholarship payable from public funds and scholarships are tenable only in recogni-
zed instituticns.  Itis also required in unaided schools and colleges that tution
fees at not less than 50 per cent of the rates charged in Goveirnment schools and
colleges shall be levied from all holders of scholarships paid from public funds.



"
APPENDIX XX
(CHAPTER VII,—Article 213)
Fioal School Certificate

—— School

This certificate is granted to , son of-
resident of. Tahsil District
Date of birth

1. Period of study (in this school) ; .
2. Conduct and character ;

3. Diligence ;
4

Attainment in the various branches of study : —

Subject Remarks Subject Remarks

Dated Headmaster. [Principal

, *Here give the name of the school, and state whether it is a Government
aided or unaided institution.

fHere enter the name of the locality in which the school js situated.
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- APPENDIX XXIHI
[CHAPTFR VII,— Article 216(c)]
Receipt Despatch Register (Separate)

S, No, Letter - : EE
Receipts & Received from to | Brief abstract to be
Despatch From or To addressed to given here RN}
y No.| Date - S S ¢
.. | Requested that A.B. be
From directed to proceed
O e o e
on transfer.
To - Forwards pay bill OF the
mohth of e eeeaee




Register

L4

APPENDIX XXIY
ICHAPTER VII—Artide 216, (c)]
of the issue of Books from the Library

3

. ~iy e
Pate of {ssue
[T a

L
'Name of book

To whom lent
and in what
condition t

Receiver's
initials

Date of return
and injtjals

of the
Librarian

REMARKS

R IO R

L AR A
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APPENDIX XXVI1

[Cuaarer VIII, ARTICLE 232 (iv)]
Rules of service for employees in recognised schools under privaté management.

(1) An agreement stating in clear terms the conditions under which a teacher
is engaged shall be exccuted between the teacher on the one side and the school
authorities on the other. A'draft form of agreement which will serve as a model
is given in Appendix XXVIII.

" "(2) A copy of cach agreement duly executed shall be filed in the school office
and shall be available at any time for inspection by the inspecting officers of the
Education Department.

(3) Among other things the agreement shall particularly state {—

(a) the nature of the post showing whether it is temporary or permanent—
in the latter case the period of probation shall be specified ;

(b) the initial and maximum pay of the post, and the rate of annual
increment

(c) vacation pay ; and
(d) conditions of termination of service.

(4) The agreement may be terminated by either party on giving three months
notice in writing or paying three months salary in lieu thercof unless the agree-
ment provides for a shorter or longer notice.

(5) The management may dismiss, reduce in rank, inflict any other punish-

ment on a teacher in the event of Gross misconduct, after rigidly following the

rovisions of Punjab Aided Schools (Security of Services rules 1974 as amended
rom time to time),

(6) Salaries shall be paid monthly within ten days of the termination of the
month” for which they are due. No deductions shall be made from salaries
except in the following cases: —

(a) payment of income tax ;
(b) contributions to or repayment of advances from the provident fund ;
(c) payment to a court of law on an attachment order,

(7) Exceptin cases where teachers are definitely employed in temporary
vacancies upto the beginning of long vacation, a teacher who has worked conti-
nyously for 10 months before the long vacation or in czse his service befcre
vacation is less than 10 mcnths and this period is ccmpleted by continuous
service after the vacaticn, shall be entitled to tke full vacation salary, ¢ ndsalary
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for éach subsequent vacation shall be paid after putting in further 10 mohths
tinuous service. Teachers, who quit service or whose services are terminated
the management in accordance Wwith the terms of some agreement without
completing 10 months’ service, shall receive reduced vacation pay in proportion
to the period for which they have served ; provided that a teacher who has served
for a total eontinuous period of less than three months excluding vacation period
befote the termination of his services shall not be entitied to any vacation pay.

Note.—The period of notice on cither side shall not coincide with the patiod of
. thion. * ) 1 a7

(8) The duties of teachers shall be such are usual and cuostomary in schools
for boys in the Punjab, and shall consist in teaching in class, supervising during
play-hours and such other duties as headmaster of the school, shall from time
to time, allot to them. Teachers shall not undertake private tuitions or any other
duties likely to interfere with their school work without the written permission
,of the management, :

(9) Any dispute that may arise between the teachers and the management
may be referred to an Arbitration Board consisting of the C.E.O./D.E.O. or his/
her nominee and a represcatative cach of the manigement and of the teachers.
If the parties concerned fail to reach an agreement, the decision of the C.E.O.f
D.E.O. shall be final and binding on both the partics.



82
APPENDIX XXVIII

[Caaprer VIII, ARTICLE 232 (V)]

The agreement contemplated under Article 232 (iv). Chapter VIIE, Punjab

‘Bducation Code, need not necessarily be the same in all schools, but should
contain nothing repugnant to the rules in Appendix XXVII.
N _ Jt should be noted that Government considers that when a teacher s
sppointed on probation, the maximwm period cof such probation should be
obe year. .

‘The following is a draft form of agreement which will serve as 8 model; ~ -

AGREEMENT made the day of one thousand
pine hundred and BETWEEN (school authority) of the ome part
and (teacher) of the other part. , .

Whereas the said (school autkority) have agreed to engage the said (teacker)
to serve the (name of school) and (place) in the capacity of a
teacher and at the salary hereinafter mentioned.

NOW THESE PRESENTS WITNESS and tbe parties hereto do hercby
mutually covenant, contract and agree in menner following, that isto say; —

(1) That the said (school authority) shall employ the said (teacher) and the
said (teacher) shall serve the said (school authority) as a teacher in
the (rame) school at (pla:zg from the date of his taking charge of
such appointment until such employment shall be determined as here-
inaftel' prOVided,

That except it be in a purely temporary vacancy the said (teacher) shall be
on probation for a period of twelve months from the date of his first
taking charge of his appointment during which period it shall be open
to the said (school authority) to dispense with his services without
giving notice or without assigning any reasons.

(2) That the said (teacher) will employ himself honestly, efficiently and
diligently under the ordcrs and instructions of the Head of the Insti-
tution under whom he shall from time to time be placed as teacher
in the said (name) school in which capacity he will discharge all such
duties appertaining to that office and do all things which may be
required of him or which are necessary to be done in his capacity as
aforesaid and will make himself in other respects generally useful
as may be required of him.

(3) That he will not on any pretence absent himself from his duties with.ut
first having obtained the permission of his superior officer authorised
in this behalf or in case of sickness or inevitable accident without
forwarding a medical certificate satisfactory to the officers aforesaid
as may be required by the leave rules of the said school.

(4) That he will devote time to the duties.of the said employment and will
. not on his own account or otherwise either directly or indirectly carry
on or be concerned in any trade or business whatsoever without having
first obtained the permission of his superior officers authorised in
this behalf.

(5) That he will conform to all the rules and regulations in force in the
said school inclusive of leave rules—a copy of which is appended—
and will obey all such lawful orders and directions as he shall from
time to time receive, from any authorised officer of the said school.



R

by Rs. r mensem up to & maximum of Rs

bot that i the event ¢ his temporary absence from duty bymsonef
sickness or leave or otherwise he shall be paid such sahryalyu
thallbedetcrmmedbythemlcainforeemthc said schoo

Provided always that the teacher shall get salary for the lopg vacation period
as required by rule 9, appendix XXVII, Punjab Education Code.

IV. In WITNESS whercof and
have hereunto sot their hands the day and year first above written.

Signed

sapedby

by

in the presenceot' l

in the presence of J

S ———
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ANNEXURE I
.- Dedlapstion in mpeetofpcqonhavin; hmﬂyhoomolmmn Rs. 1,000
@o'l&iﬁ(l))peumnm. _
(HVI, )

.
"l...‘f.. - .0...)0.. L RN ] .../.5,0 Sessrtesdeetewm e s

wmu \miuo...,....,.... ... ........'r,hsu s reran et e annnas

vteserrenses Solomnly affism 8ad deplare as under :—

(D That my famlly income from all sources (mch_dmg land) is less then
Rs. 1,000 (now Rs. 6,000) per s pium ¢rd )

@) I am clagsed as Bsckward in terms oanmab Govmmant Letter
" ‘No. 366hSWG 11-63/6934 dated the 20th April, 1963.

.
Dcpoﬁéni
-7 (Fatber/Guardian)

RIS

[ SR
L

........................................

above named deponent Solemaly’
affirm and dcclare that Whatever is Stated zbove is true and Correct anq U}?"‘
kept nothing concealed therein.

L

Deponent
(Father/Guardian)

Attested -
Head of the Institution with the Seal of office.

Note 1 :—~The Heads of Secondary ScLools/Colleges may obtain, if necessary
the Verification cbout ceste and family income from a Sarpanch,

Tehsildar/Magistrate/M. L. A./M. L. C./M. P. or Gazetted Officer or
Member of the Local Body.

Note 2 :—In case the declaration given above in found to be false or incorrect

tke applicant will render himsclf lizble to be prosecutcd under
Section 182, Indian Penal Code.



. N

"'."lr . PPUR RS LI X M Poor *
Declaration in respect of Person already declared as Backward and whose
family income does not excaed, Rs. -1800. (now Rs. 6000) Per annum.

e BJ0 Ll
Resident of Village ........ e, Tehsil .....oovvvunnnnnnn P
District .............. s ws o Sojemnly affirm and declare that :— ‘

i) Ibelopgto........... P eeeaeenanas caste which has been declared
¢ a %i{gcvsvard Cliss in Punjab State. o

(ii) My family income from all sources (including land) does not exceed
Rs. 6000 Per ’ann}un g_nd

(i) T am classed 8 Backward in terms of Punjab Government Letter
No. 2662 SWGIL,§3/6934 dated 20th April, 1963 read with letter
No. 53.6 SWG-1I-63 dated the 4th July, 1963. =

S €

FEV ’ | Dcponent
' (Father/Guardian)

) (R . s above named deponent Solemnly affirm
and detlase that whatever is stated above is true and correct and I have kept
nothing concealed therein.

[

\ Deponent
(Father/Guardian)

LA I

Attested :— ‘

Head of Institution with the Seal of office.

Note 1 :—The Heads of the Secondary Schools/Colleges, m»y obtain if necessary
the Verification about fumily income from Sarpanch, Teshildar/
Magistrate, M. L. A., M.L.C., M. P. or a Gazetted Officer or a
member of Local Body. '

Note 2 :—In case the declaration given gabove is found to be false or in-
correct, the applicant will render himself liable to be prosecuted
under Section 182 Indian Penal Code.
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usrorscﬂbfnmcm

KR (Pl!llll' llegntod Suu)w

1. AdDharmi 0 "2, Rmtik
2 Balmlkl Churaor lhangl 1 41, Kori or Koli
3 Benxah o ‘{- e 1.-;22. Mﬂrija Or'Mérw‘ui
M. - Barar, Burar, Berar 7 7" 23, Maghabi
5. Bawal, .. 24. Mogh
"6’ Biuria, Bawaria 25" Nat
7. Bazigar %. Od
8. Bhanjra - 27, Pasi
9. Chamar, Jatia Chamar or Rehgar,
Raigar, Ramdasi er Ravidasi 28. Perna
10. Chanal ' 29. Pherera
11. Dagi 30, Sanhai
12. Darain 31. Sanhal
13. Deha, Dhaya, Dhea 32 Sansi, Bhodkut or
14. Dhanak t
. 33. Sansoi
15. Dhogri, Dhangri or Siggi
34. Sapela
16. Dumana, Mahasha or Doom
1. Gagra 35. Sarers
18. Gandhila or Gandil Gondola 36. Sikligar
19. Kabirpanthi or Jhulsha 37. Sirkiband

Govt. of India Act No. 108 of 1976), dated 20th September, 1976)
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* » N e

....___
[
Mo ©

13.
14.
15.
16.
17.
18.
19.

21,

24.

25,

Aheria, Ahert, Heri, Naik! Tofifi,

Turi

Berra

Beth, Hensi or Hesi
Chapgar

Chirimar

Ae;

A

Paiya

Qwaria, Gauria or Gwar
Kanjar or Kanchan
Kurmi

Nar

Rehar, Rehara, Rar

Ghirath, including Chahog and
Bhati

Darain

Gh ai
Kahar, Thinwar or Dhinwar
Ghasi, Gh siara or Ghost
Begaria

Raigar

Weaver (Jullaha)

Lubana

Nais (Kuleen Brahman)
Gorkhas

Kumhars

Dhobi Community

Kamboh Community {declared for

inuefinite period in case income is

BT

D CLASSES, SO FAR nﬁ&ﬁhﬁn

“OffaPiiE LisT d“r};ﬁg&wl% Suas:

27.
28.

31.

33.

35,
36.
37.
38.
39.
40.
4],
42,
43,

45.

47.
43,

sfima M profdidsd (2

less than 3600 P. AyNdw .Rs.
6000) ,—vide P.G. Memo No. 1235
(SW»\-S)—-79/2249 datbd) 27th
April, 1979.

Rai Sikh

Barwar

Barai, Tamboli

Baragi, Bairagi

Batterha

Bharhhuja, Bbarbhuia

Bhat, Bhatia, Darpi, Ramiya
Bhuhalia, Lobar

Chang

Chimba, Chippi, Chimba, Darzi
Dakaut V

Dhimar, Malah, Kashyap, Rajputs
Dhosai, Dosali

Fagqir

Gadaria

Gwala, Gowala

Hajjam, Nai

Jhangra, Brahman

Khati

Jogi Nath i

Kangehra

Rachbard

Thathera, Tamera

Kuchband



51,
52.
53.

55.
56.
57.
58.
59.

61.
62.
63.

38

Vanzara

Lakhera, Manihar
Lohar

Madari

Mirasi

Mochi

Nalband
Noongarh

Pinja, Penja
Shorgir
Shinghikant, Shisgiwala -
Soi

Teli

Christians

Sunar, Suniara, Zargar Bradaria
(up to 29th January, 1983 ,—vide

P.G. Letter No. 5 (111)—SWA-3-
81/153 dated 7th January, 1982,

65. Daula or Soai Bradri.

66. Arain (vide P.G. Letter No, 4836-6
SW-74/29 BC-19535 dated 22ad
"May, 1974.

67. Gujar (12th July, 1974 to {1tk
July, 1979 ,—vide P. G. Letter
No. 6816-6SW-12 BC-74/13359
dated 12th July, 1974.

Note (1) Khatri ‘Sansis’ have nothing
in common with °‘Sansis® whko
are member of Scheduled Castes
are not members of such a caste
and are not therefore entitled to
the privileges allowed to such
castes.

Note (2& Caste Passi Serial mo. 27 of

e List of Scheduled Castes has

nothing in common with Passi

(Khatr%) and the Latter are net,

therefore, entitled to the benefits
allowed to such castes.
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