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P ASU’ i

GOVERN M EN T OF KERALA 

A bstract

G e n e r a l  E d u c a t i o n — E s t a b l i s h m e n t — R EO R G A W SA T ioisf o r  t h e  E d u c a t i o n  D e p a r t m e n t  
D e l e g a t i o n  o f  P o w e r s  t o  t h e  CJf f ig e r s  o f  a n d  b e l o w  t h e  K a n k  o f  t h e  

D e p u t y  D i r e c t o r s  in  t h e  E d u c a t i o n  D e p a r t m e n t — O r d e r s — I ssu e d

GENERAL E D U CA TIO N  (C) DEPARTM ENT 

G.O. (Ms,) 185/80/Gl. Edn. Dated, Trivandrunij \Sth J ôveniber 1980,

Read: 1. G. O. (Ms.) 142/79/Gl. Edn. dated 27-8-1979.
2. Letter No. D4-120370/79 dated 29-9-1979 from the Director o f Public Instruction.

O  R  D  E K

In the G .O . read above, orders were issued re-organising the Education Department and 
setting up offices o f  Deputy Directors (Education) at Revenue District level. The three 
offices o f  the Regional Deputy Directors o f Public Instruction at Trivandrum, Ernakulam and 
Kozhikode, were also abolished. The Director o f  Public Instruction has reported to Govern
ment in the letter read above, that for the proper functioning o f the new offices and the depart
ment, the officers have to be delegated with sufficient powers to carry out business. He has 
also submitted necessary proposals in this regard.

2. Government have examined the proposals forwarded by the Director o f  Public 
Instruction in detail and are pleased to order that the powers as detailed in the Appendix to this 
G.O . will be delegated to the various officers o f  and below the rank o f the Deputy Directors 
in the Education Department.

3. 'Ihe Deputy Directors will be responsible for cxercisc o f over-all control over their 
respective charges.

By order o f  the Governor,

M . R a j a g o p a l a n  N a i r , 
Joint Secretary,

The Director o f Public Instruction.
TJie Commissioner for Educational Development and Research.
TJie Accountant General, Kerala, Trivandrum.
The Financc Department (vide U .O . 7126/Edn. B l/80 dated 28-6-1980).
The Personnel and Administrative Reforms Department (vide U .O . 187/40/D1/79/P& 

A R D  dated 7-12-1979).
All Deputy Directors/District Educational Officm/Assistant Educational Officers/Head

masters o f High Schools and Training Schools.
The Director, State Institute o f  Education.
The Commissioner for Government Examinations.

3/4339/MC



A p p e n d i x

D FXEG ATION  OF POW ERS T O  TH E OFFICERS IN TH E EDU CATION  D EPARTM EN T

Administrative Assistmt 
Deputy Director {Deputy Directorate)

(1) (2)

Acc9unts Oficer 
{Deputy DirectdTAte)

(3)

District Educational 
Officer

Personal Assistant Assistant Educational 
{District Educational Officer

Office)

(5) (6)

HeadmsisLet o f  High 
and Tr^ininp Sch§^s

(7)

1. A p p o in t m e n t s

l b  appoint tcachcrs of 
;̂ !1 categories exclud
ing Headmasters of 
HigPi Schools to sanc
tioned posts in the 
Revenue District 
(Rules o f recruitment 
to be foIlo\ ’̂cd).

X’o sanction chargc 
arrangements in va
cancies o f all posts to 
which he is competent 
to appoint and pay
ment o f charge allowa
nce according to rules 
in the K. S. R.

T o promote U.P.S.As 
as H.S.As./ Primary 
School ^Vssistants as 
Primary School Head
masters. To sanction 
higher grade/super 
grade to Goveriimenc 
High and Training 
School teachers

T o appoint part-time 
contingent employees, 
Class IV  employees, 
Attenders and L.D. 
Clerks to sanctioned 
posts in the Revenue 
District (siibjcct to 
rccniitmcat Rules)

T o sanction charge 
arrangement in va
cancies o f all posts to 
which he is compe
tent to make app
ointments and pay
ment of chargc allow
ance according to 
rules (other than 
those covered by the 
powers o f the Deputy 
Director)

T o sanction higher 
grades to Class IV  
and Ministerial Staff 
in his office

2 . C h a r g e  A r r a n g e m e n t s

T o appkoint graduate 
and under-graduate 
teachers to sanction
ed posts on a provi
sional basis subject 
to oteervance o f  
rules and advice 
by the Employment 
Exchange.

3 . P r o m o t io n s  a n d  S a n c t i o n  o f  G r a d e s  o f  P a y

T o sanction higlier ,
grade and super gra
des to teachers of 
Aided High and Tra
ining Schools and 
to Class IV  and Mini
sterial staff in his 
office

T o sanction higher 
and super grades to 
teachers of aided and 
departmental prima
ry schools and to 
CJlass IV  and minis
terial staff in his offi
ce according to rules

K3



Deputy Director

0 )

Administrative Assistant Accounts officer 
{Deputy Directorate) {Deputy Directorate)

(2) (3)

D.E.O.

(4)

P.A. to D.E.O.

(5)

A.E.O's office Headmaster
A.E.O. — ----------------------------------o f High and

/Jr. Supdt. Training 
H.C. Schools

(6) (7) (8)

i o  iransfcr teachers of 
all categories exclud- 
in'; Headmasters o f 
High and Training 
Schools

To transfer all Class 
IV'' and Ministerial 
staff upto and includ
ing Junior Superin
tendents in the Re
venue District.

T r a n s f e r s  a n d  P o st in g s

T o transfer primary 
school teachers

I'o sanction leave 
otlier than study leave, 
■•pecial disability leave 
and leave without 
allowances not exceed
ing 4 months to te^h- 
ing staff, A.E.Os., Edn. 
Extension Ofiicers & 
other Gazetted Officers

To sanction leave as 
mentioned in col. 1 to 
CJlass IV  employees 
and other ministerial 
stafi'

5 .  L e a v e

T o sanction leave as 
mentioned in col. 1 to 
Officers in his office 
and also to teaching 
staff and non-teach
ing staff o f  aided 
High & Training 
Schools (Rule 57&58 
Cha. X IV  (A) KER.

T o sanction leave as 
in col. 1 to Officers 
upto & including 
the leave o f U.D.Cs 
in the District 
Educational Office

T o sanction leave 
as in col. 1 to 
Officers in his office 
and also teaching & 
nonteaching staff o f 
aided Primary 
Schools [Rule 57 
& 58 Ch. X IV .
(A) K .E .R .)]

T o sanction 
in column 
employees 
under him.

leave as 
1 to all 
working

oo

6 . C a s u a l  L e a v e

i 'o  saiiclion C. L , Vo T o  sanction C. L . lo T o  sai\Uon C. L*. to T o  sanciion. leave to T o  sanction leave
a\\ 2L\\Tioiv-̂ aL7.c:VVed oG;\- C ia z e ttcA  O ffv c e ts  m  v o  a\\

Extension Officers, So- in the office worVmg cers working under the oftVce officers m the otlice
cial Education Officers under' hln\ him
;\nd Other Gazetted 
Officers in his office

To sanction vacation 
duty to teaching stafi 
under his control

7 .  V a c a t i o -n  U u t v

X o  sanction  vacation  
duty to teaching staff 
under his control (in 
aided schools)

"̂ I’o  sanction ' f o  sanction  'F o  sanction
ea%ua\ \ca.vc to  \cavc l o  a\\ 
H.X:..|3r . S\ip- n on -gazcttcd  
erintendent and officers in 
Heads of Pri- the Office 
mary schools

'I 'o
vacation  duty
to teaching staff 
under his juris- 
dicdon.

c.SAVxai \cavc 
to  aM n o n 
gazetted offi
cers in  the 
schools.



Deputy Director
Administralive Assistant 
[Deputy Directorate)

Accounts Officer 
{Deputy Directorate) DM.O, P.A. to D.E.O. A.E.O.

A.E.O's office Headmaster o f
----------------------------------------------  High and
jJr.Supdt. H.C. Training 

Schools

(1) (2) (3) (4) (5) (6) (7) (8)

T o initiate disciplinary 
action against Edia- 
cation Extension Offi
cers, teaching staff and 
Gazetted Officers 
under his jurisdiction 
and to impose punish
ments in accordancc 
with C. C. A . Rules. 
T o  be appellate autho
rity in respect o f  the 
decisions o f  the D.E. 
Os, A.E.Os and Heads 
o f High & Trainings 
Schools

T o initiate discipli
nary action against 
members o f Class IV  
and Ministerial staff 
upto the level o f  Jr. 
Superintendent and 
impose punishments 
o f  censure, withhold
ing o f  increment on 
them. T o  impose 
other punishments on 
staff o f  whom he is 
the appointing autho
rity

D i s c i p l i n a r y  A c t io n

T o initiate discipli
nary action against 
the members o f  staff 
working in his office 
and to impose puni
shment o f  censure/ 
fine and withholding 
o f increments on them 
as per C. C. & A 
Rules.

To initiate dis T o  initiate dis"
ciplinary action ciplinary pro
against the officers • ceedings aga
working in inst the mem
liis oflice and in bers o f staff
departmental (non-gazetted)
primary schools working
and to impose under him.
punishment as T o  impose
provided in punishments
K.C.S,C.C.&A. o f censure, fine
Rules. and withhold

ing o f incre
ments on them.

Deputy Director Administrative Assistant Accounts- Officer 
[Deputy Directorate) ' {Deputy Directorate)

D.E.O. P.A. [Dishict 
Education Officer)

A.E.O. Headmaster o f  High 
and Training Schools

(1) (2) (3) (4) (5) (6) (7)

T o sanction belated 
increment in respcct o f 
all non-gazetted Offi
cers excluding minis
terial officers in the 
District. T o  authorise 
increment to non-gazet 
ted staff in the teaching 
wing and those in the 
level of/and below the 
Class IV  Employees.

To sanction payment 
o f  belated increment 
in respect o f all non- 
gazetted ministerial 
ofiicers in the District. 
T o authorise incre
ment to all officers in 
the subordinate ser
vice in the Office.

9 . I n c r e m e n t  

10. C o n f e r e n c e s

T o authorise incre
ment to all officers 
in the subordinate 
service in his office.

T o  authorise incre
ment to all officers 
in the subordinate 
service in his office 
and also to all pri
mary school teachers.

T o  authorise incre
ment to all non- 
gazetted officers un
der him including 
teachers.

I'o convene or direct 
to convene conferences 
o f  Subordinate Offi- 
*:ers including Staff o f

T o convene conferen
ces o f  Aided High 
& Training School 
Staff when directed

To convene confer
ences o f  departmen
tal and aided prima
ry school staff when



:\ided Schools witiiin 
^  the Revenue District. 
«  To depute staff and 

teachers in depart- 
^  mental schools to at- 
P  tend departmental 

conferences, seminars, 
courses etc. convened 
in the State by the Edu
cation Department

T o sanction purchase 
o f  Books, Laboratory 
accessories and Educa
tional appliances and 
other items o f  stores 
subject to budget pro
vision and Stores Pur
chase Rules not excee
ding Rs. 30,000 at a 
time.

T o purchase furni
ture o f  approved 
pattern according to 
the standards laid 
down in the rules sub
ject to Budget Pro
vision and StoresPur- 
chase Rules and also 
subject to General 
orders in the matter 
issued by Govern- 
ment/D.P.I. Direct 
purch^e can be 
made fh)m P.W.D. 
Workshops, Jails or 
any other Govern
ment agency as app
roved and order^

by higher officers. To 
dqsute staff o f  aided 
High & Training 
Schools for attending 
conferences, seminars, 
courses etc. conven
ed by the Educarion 
Department.

1 1 . P u r c h a s e s

T o sanction local pur
chase o f  stationery in 
urgent and unforeseen 
cases upto a limit o f  
Rs. 200 in each case 
subject to annual
limit o f  Rs. 1,000 
subject to Stores
Purchase Rules

1 1 (a )  P u r c h a s e  o f  F u r n i t u r e

directed by higher 
officers. T o  depute 
staff o f primary 
schools (aidra and 
departmental) for at
tending conferences, 
seminars, courses 
etc., convened by 
the Education De
partment.

T o sanction purchase 
o f  Books, Maps, Edu
cational appliances 

and other stores subject 
to Bridget provision 
and stores purchase 
rules at a cost not 
exceeding Rs. 1000 
at a time. Local pur
chase o f  stationery 
upto Rs. 100 in each 
case subject to annu
al limit o f  Rs. 500.

Local purchase of 
stationery upto Rs. 
100 at a time and an 
annual limit o f  Rs. 
500. T o  sanction 

purchase o f  Books, 
Maps, Laboratory 
Accessories, Educa
tional appliances & 
other stores subject 
to the annual limit 
o f  Rs. 1000 and also 
subject to observance 
o f  Stores purchase 
Rules. (This will not 
include expenditure. 
out o f  special fee 
collection).

O’



Deputy Director Administration Assistant Accounts Officer 
{Deputy Directorate) {Deputy Directorate)

D.E.O. P,A. {District 
Education Officer)

A.E.O. Headmasters o f  High 
and Training Schools

(I) (2) (3) (5) (6) (7)

by Government 
from time to time. 
T o  get items o f class
room furniture ma
nufactured and sup
plied by Parent 
Teachers Associa
tion at approved ra
tes as per the general 
guidelines and direc
tion o f  Govem- 
ment/D.P.I from 
dmc to time.

T o  sanction repairs 
o f furniture accord
ing to rules subject 
to the limit o f  Rs. 
1000 at a time and 
subject to Budget 
provision

T o  sanction write 
o ff  o f  the value o f  
unserviceable arti
cles subject to the 
annual Umit o f 
Rs. 3,000 when the 
Book value does not 
exceed Rs.300 in cach 
case and also subject 
to the condition diat 
sanction will be 
communicated to 
audit with specific 
nature o f  circumst
ances o f  the case.

I ’o jsanction the dis
posal o f unservicea- 
bJc'aftici^s or sirfpJus 
stores when the

11 ( b )  R e p a i r s  o f  F u r n i t u r e

1 2 .  W r i t e  o f f

1 3 . D is p o s a l  o f  U n s e r v ic e a b l e  A r t i c l e s

T o  sanction repairs 
o f  furniture accord
ing to rules subject 
to the annual limit 
o f  Rs. 1000 at a time 
and subject to Budget 
provision.

T o  sanction repairs 
o f  furniture accord
ing to rules subject 
to the annual limit 
o f  Rs. 1000.

OJ

T o sanction vmte T o write o f f  the value
off o f  the value of 
unserviceable arti
cles subject to the 
annual Umit o f  Rs. 
500 when the Book 
value does not 
exceed Rs. 50 in 
each case.

o f damaged class 
Text Books subject to 
the annual limit o f 
Rs. 250.

T o sanction - the dis- 
of- . unstftvice- 

able artides or sur
plus stores when the

T o  sanction the dis
posal o f  unservicea
ble articles out o f the 
list approved by the



Book value does not 
exceed Rs. 1,000 in 
each case and also to 
givey whfirmatioh 
subject tp an annual 
limit o f  Rs.5000 and 
also subject to the 
provision in the 
Kerala Financial 
Code.

T o sanction disposal 
o f  condemned Buil
dings by auction 
when the Book 
Value does not ex
ceed Rs. 10,000 and 
to give confirmation 
and after getting the 
survey report o f  the 
P.W.D.

T o  sanction disposal in 
auction sale o f  stand
ing trees v/hen abso
lutely necessary and 
o f  fallen and dead trees 
in the grounds/com
pounds o f  offices own
ed by Departments 
and under his control 
and to give confirma
tion.

T o  auction Shifting o f 
an Office from one 
Building to another 
and hiring o f  private 
buildings, the rent o f 
which does not exceed 
Rs. 500 per month sub
ject to conditions laid 
down in G. O . (P) 400/ 
PAR dated 31-3-1958.

1 4 (a )  A u c t i o n  o f  C o n d e m n e d  B u il d in g s

14 (b) A u c t i o n  o f  T r e e s  a n d  U s u f r u c t s

T o  sanction sale in 
auction o f  usufructs 
o f  trees and lease o f 
premises o f  offices in 
the district under the 
control o f  the Dy. 
Director.

1 5 . S h i f t i n g  o f  O f f ic e

Book value does not 
exceed Rs. 50 subject 
to an annual limit of 
Rs. 500 atid Subject 
to the provision ■ in 
the Kerala Financial 
Code.

T o sanction disposal 
by auction o f  con
demned buildings of 
Primary Schools the 
Book value o f which 
does not exceed Rs. 
5,000 after getting 
the survey report 
from the R W .D .

T o  sanction auction 
sale o f  fallen and dead 
trees within the 
School premises und
er his Jurisdiction. 
T o  sanction sale in 
auction o f  usufructs 
o f  trees in the com 
pounds o f  Depart
mental Primary Sch
ool and lease o f  pre
mises o f  Depart
mental Primary Sch
ool for cultivation.

Deputy Director up* 
to a Book Value of 
Rs. 50 and subject to 
the provisions in the 
Kerala Financial 
Code

T o  sanction sale o f 
fallen and dead trees 
within the School 
premises. '



Deputy Director Admn. Asst. 
(Djy. Directorate)

Accounts Officer 
(Dy. Directorate)

D. E. 0 . A. E. O. Headmasters o f  High
and Training Schools

( 1)

T o  sanction printing of 
Forms, Circulars and 
Pamphlets in Govern- 
nient Press.
Note:  Printing o f  New 

Forms and R e
gisters should 
have the appro
val o f  Govern
ment.

1 • Administrative SanC” 
t’on:
T o  accord Admi
nistrative sanction 
for estimates o f 
wrorks the cost o f  
which does not ex
ceed Rs. 1 lakh.

2 . Maintenance, Petty 
Construction &  i?<r- 
pairs:
T o  sanction maint
enance and petty 
construction and 
repairs for execut
ion and repairs up- 
to Rs. 5,000 on a 
proper estimate in 
each case.

3 . Electrification and 
water connection:
T o  sanction elect
rification, water 
supply and drain
age facilities, toilet 
fadlilies etc., in 
Departmental Sch
ools at the expense 
o f  outside agencies

(2) (3) (4)
1 6 . P r i n t i n g  o f  F o r m s

T o  santion printing 
o f  forms, Circulars 
and Pamphlets in 
Government Presses 
(Printing o f  new for
ms and registers sho
uld have the approval 
o f  the Government.)

17 . W o r k s

T o  sanction electri
fication, water supply 
and drainage facili- 
ti^ , toilet facilities 
etc., in dcpartroental 
Sch6dls at the expense 
o f  outside agencies 
in accordance with

(5) (6) (7)

CO

T o approve estimate 
in respect o f  PCR 
works o f primary Sc
hools upto Rs. 2,000 
on a proper estimate.

T o  carry out petty 
construction works o f 
an urgent nature for 
an amount not ex
ceeding Rs. 500 at a 
time.

T o sanction electri
fication, water supply 
and drainage facili
ties in departmental 
Schools at the ex- 
peiises o f  outside 
agencies in accord
ance with the guide-



C)9

03M
m  accordance with 
the guide-HneSj in- 
strucl ions, rules ctc., 
prescribed.

T o incur non-recur- 
ring contingent Exp- 
eiditure upto Rs. 500 
in each case subject to 
Budget j)rovision and 
observance o f  rules.

the guide-lines, inst
ructions rules etc., 
prescribed.

1 8 . C o n t i n g e n t  E x p e n d i t u r e

T o  incur non-recur- 
ring contingent Ex
penditure upto Rs.
2 5 0  in each case su
bject to Budget pro
vision.

lines, instructioM, 
rules etc., prescribed.

T o  incur non-recur- T o  incur ivon-recur-
ruig contingent ex
penditure upto Rs. 
100 in each case sub

ject to Budget Pro
vision.

ring contingent ex
penditure upto Rs. 
50 in each case sub
ject to Budget pro
vision.

T o  sanction repair 
charges o f  motor vehi
cles upto Rs. 1,000 in 
cacli case subject to 
Budget provision and 
competitive tenders or 
quotations and subject 
to the procedure laid 
down in G. O . (P) 248/ 
PD dated 24-1-1962.

1 0  make original sele
ction o f  candidates for 
T . T. G. Coiuse as per 
r ules and to effect tra
nsfer during first year 
from one Training sch
ool to another in the 
Disii'ict, o f trainees un
dergoing T . T . C. cour
ses in exceptional cases 
and for sufficient reason. 
T o  g r a n t  s t i p e n d  
and subsistanceT[ allow
ance to trainees^under- 
going B. Ed./T.^T. C./ 
i^anguage T e a c h e r s  
T raining courses accor
ding to rules.

19. R epair  charges of M otor V ehicles

T o  sanction repair 
charges o f  motor ve
hicles upto Rs. 500 
in each case subject 
to budget provision 
and competitive tend
ers or quotations and 
subject to the proced
ure laid down in 
G. O . (P) No. 248/
PD dated 24-1-1962.

20. T raining C ourses



Deputy Dhecior

(1)

Admn. Asst.
( Deputy Directorate)

Accounts Officer 
(Deputy Directorate)

(2) (3)

D. E. O.

(4) (5)

A. E. 0 . Headmasters o f High 
and Training Schools

(6) (7)

T o  meet the expendi
ture on account of 
T . A. in respect o f 
claims for last Bccem- 
bar and previous period 
from the current years 
allotment. T o  appro
ve the Tour Program
me o f  Admn. Assts., 
A.Os., D.E.Os., Inspe
ctor o f  Muslim Edn., 
A.E.Os. and Social 
Edn. Organisers.
T o  sanction journeys 
on duty o f Officers 
under him.

T o countersign T . A. 
Bills o f  senior Super
intendents and also 
to draw and disburse 
T . A. o f  the Non-Ga- 
zettcd Staff in the 
Office.

2 1 .  T. A. C l a im s

T o countersign T. A. 
Bills o f  P. A. and Se
nior Superintendent 
and to sanction jour
neys on duty o f  Offi
cers under him.

T o  countersign T. A. 
bills o f  Heads o f  High 
and Training Schools 
and other officers un
der him and teachers 
in charge o f  incomp
lete Government 
High Schools.

2 2 .  lN 8PECtlOI4

T o countersign T . A. 
Bill o f  aided Jiigh 
school teaching staff 
whenever necessary

T o  countersign T . A. 
Bills o f teaching and 
Non-teaching staff 
o f Departmental and 
aided Primry Schools. 
T o  sanction drawal 
o f  T. A , to persons 
deputed to attend co
nferences, Refresher 
courses, Seminarsetc., 
outside the State un
der orders o f  compet
ent authority.

T o  inspect the Offices 
o f  the D.E.Os., A.E.Os. 
Other subordinate 
Offices and Edl. In
stitutions in the Dist. 
and to review the In
spection reports o f  sub
ordinate Offices and 
Edl. Institutions. In
spection report o f  the 
Dy. Director will be 
submitted to the D.P.I.

To sanction rc-imbm^ sement of Medical expenses subject to rules._j

T o Inspect ail High 
and training Schools 
and special schools 
including recognised 
schools and submit 
Inspection reports to 
the Deputy Director.

2 3 .  M e d i q a l  R e im b u r s e m b k t

T o  sanction re-imb- 
ursement o f  Medical 
ejcpoises subject to 
rules to the staff in 
his office.

T o inspect schools 
under his control 
and submit inspect
ion reports to the Dy. 
Director. T o  inspect 
Nursery schools and 
submit reports to the 
D EO/D y. Director 
(Deptl. Schools to 
Dy. Director and 
aided to D.E.O .)

T o sanction re-imb- 
ursement o f Medical 
expenses subject to 
rules.

To sanction re-imb- urscment of Medical expenses subject to rules.



T o place Department
al Buildings declared 
unsafe by P. W . D. at 
the disposal o f  that 
Department for be
ing demolished or au
ctioned.
T o  place lands acquir
ed for construction o f  
building etc. at the dis
posal o f  the P.W.D.

T o accord sanction 
for the grant o f  Cycle 
Advance subject to 
Rirtes.
T o  sanction Mosqui
to Net Advance.

T o  arrange and super
vise the distributiori o f  
Text B'joks and note 
books tD schools with
in the District.

T o  sane tion refunds as 
l^er instructions in
Rook
powers

o f  Financial

2 5 . DfiPARTMENTAL BuitDINOS

2 6 .  E n g l is h  M e d iu m  P a r a l l e l  S c h o o l s

T o  sanction parallel 
divisions in English 
Medium in the next 
higher standards pro
gressively when once 
the school is granted 
English Medium st
andards under inti
mation to the Direc
tor o f  -Public Instru
ction.

2 7 .  D i s t r i b u t i o n  o f  T e x t  B o o k s

T o  supervise the dis
tribution o f  Text 
Bc'oks to schools with
in his jurisdiction.

2 8 .  R e f u n d s

T o  arrange for the 
distribution o f  text 
books to schools und
er his control.



Deputy Dir 'dor Administrative Asst. 
{Deputy Directorate)

Accounts Officer 
{Deputy Directorate)

D.E.O. P. A. {District 
Edn. Office)

A.E.O. Headnuishrs o f  High 
and Training Schools

(1) -{2) (3) (4) (5) (6) (7)

2 9 .  P r o v i d e n t  F u n d  W m iD R A W A L

T o  sanction temporary 
witlidrawals • .frcm 
GFF/KASEPl' in :ill. 
noimal cases. In ca^es 
requiring special san
ction upto Rs. 3,000.

T o  sanction N.R.A. 
from GPF/KASKPl- 
upfo Rs. 3,000 subjccl 
to rules

T o  sanction pension 
to all non-gazetted 
tcciching staffworlcing 
under his conti'ol.

T o  forward appli
cations to District 
Col ctors for acquisi
tion - < land for school 
purpose

T o  collcct Kducatio- 
nai Statistics.

T o  saction with
drawal from the
G.P.1'\ Refundable
(i) Normal cases

upto Rs. 3,000

(ii) Special cases
upto Rs. 1̂ ,000
Non-refi i ndable 
upto Rs. 2j000

T o sanction pension 
to all non-gazetted 
non-teaching staff in 
the district.

T o  sanction with
drawal from
G.P.F. in respect of 
members o f his office 
staff and KASEPF
1. in normal cases 

upto Rs. 3,000 
in special cases 
upto Rs.2,000 
Non-refundable 
upto Rs. 2,000

2 .

T o  sanction with
drawal from the 
G.P.F. and KASEPF 
Refundable :-
(i) Normal cases 

Rs. 2,000
(ii) Special cases 

Rs. 1,000. N RA 
upto RSi 1,000

T o  sanction with
drawal from GPF 
& KASRPF Refun
dable
(i) Normal cases 

Rs, 200
(ii) Special sanction 

uptoJRs. 1,000 
N RA upto Rs. 
Rs. 1,000

T o  sanction with
drawal from the 
GPF and KASEPF 
lefundable upto Rs. 
2 ,0 0 0 .  Spccial cases 
upto Rs. 1 ,0 0 0 . N RA 
upto Rs. 1 ,0 0 0 .

3 0 .  P e n s io n

3 1 .  L a n d  A c q u is it io n

32. C o l l e c t i o n  o f  E d u c a t i o n a l  S t a t is t ic s

3 3 .  A u D r r  O b j e c t i o n s  a n d  P r e - a u d i t

T o  attend to the 
clearance o f audit 
objections and inspe
ction reports o f  
Accountant General, 
Finance Department 
(Inspection Wing) 
etc. T o  conduct 
pre-audit o f  all bela
ted claims and o f 
aided'schools



34. AuDrt
1. To conduct the 

audit o f  account 
o f all Educational 
Institutions and 
offices including 
Text Book Depots/
Central Stores in 
the District.

2. T o  conduct stock 
verification o f  arti
cles in the offices/
Edl. Institutions/
Text Book Depots/
Central Stores.

3. T o  conduct post* 
audit o f  ail grant* 
in-aid bills and 
pre-audit o f  claims 
relating to grant- 
in-aid bills.

3 5 .  I n v e s t ig a t io n  o f  A tocEAit c l a im s

1. T o  sanction investi-
gation o f  arrear ^
claims by the 
Accountant General 
of all offices and 
under contingen
cies in all cases 
except time-barred 
.cases.

2 . T o  sanction investi
gation o f  arrear 
claims by the 
Accountant General 
o f  all offices and 
under contingen
cies in all cases 
except time-barred 
one.



Deputy Director Adminisiraiive Asst. 
{Deputy Directorate)

Accounts Officer 
{Deputy Directorate)

D.E.O. P.A. to Z).£.0.
A.E.O, Headmasters o f  High 

and Training Schools

(1) (2) (3) (4) (5) (6) (7)

36. Budget Proposals
T o  be in charge o f  the 
preparation and sub
mission o f  the Annual 
Budget Estimates of 
all institutions and 
offices in the District 
under the control of 
the Deputy Director.
T o sanction and 
communicate the 
distribution o f  budget 
allotment to the 
subordinate Contro- 
Uing Officers.

37. ScRUTiw OP D. C. B. and Prooeess op ExPENDmnut and Reconciliation

(i) T o  obtain and scruti
nise the D. C.B. o f the 
diiferent institutions 
under the control of 
Deputy Director in 
the District and to 
take prompt action 
against irregularities 
if any, detected.

(ii) T o  scrutinise periodi
cally and watch the 
progress o f  expendi
ture based on the 
approved Budget 
provisions and t ^ e  
prompt further action.

(iii) To reconcile the 
departmental figures 
o f  expenditure and 
receipt with those 
booked in the 
Treasury and by 
Accountant Gener^J,



1. Seniority

Preparation and main
tenance o f  seniority 
list o f teaching staff 

recruited or appointed 
on District-wise basis.

Preparation and 
maintenance o f  seni

ority list o f non
teaching staff recrui
ted or appointed on 
District-wise basis.

2. Jio'^bjection Certificate

T o issue No objection 
Certificate for getting 
passports to teaching 
staff whom he is com
petent to appoint sub
je c t  to general ordc i'- 
in the matter.

T o issue N .O.C. for 
getting Passports .to 
non-teaching staff 
whom he is competent 
to appoint subject 
to general orders in 
ihe matter.

T o be Drawing and 
Disbursing Officer in 
respect o f Estt. Pay 
Bills, T .A . Bills, P.F. 
Bills and Contingent 
Bills o f the office.

3. Drawing Officer o f  Bills

T o  be Drawing and 
Disbursing Officer in 
respect o f  Estt. Pay 
Bills, T .A . Bills, P.F. 
Bills and Contingent 
Billsfof the office. T o  
countersign the Estt. 
Pay Bills & T .A . Bills 
o f  aided schools.

T o draw without
countersignature rent 
bills o f  Private 
buildings taken up 
for Govt, primary
schools. T o  be 
Drawing & Disbur
sing Officer in 
respect o f  Estt. Pay 
Bills, T .A . Bills, P.F. 
Bills & Contingent 
Bills o f  the Office. 
T o  pass Estt. Bills of 
the Schools under his 
control & Counter
sign the salary Bilh 
o f  Graduate H.Ms. 
o f  U.P. School. To 
pass stipend & subsi
stence allowance 
Bills relating to 
teachers under his
control.

T o  be Drawing & 
Disbursing Officer in 
respect o f  Estt, Pay 
BiUs T.A.- BiUs & 
Contingent Bills ®f 
the Office.



Dfluty Director Administrative Ass!. 
{Deputy Direclorate)

Accounts Officer 
{Deputy Directorate)

D.E.O. P.A. to Diit. 
Edn. Officer

A.E.O. Headmasters o f High 
and Training Schools

0) (2) (3) (4) (5) (6) (7)

7. Fees

T o  dispose o f  ques
tions relating to 
collection, remission 
or refund as per rules 
of fees and fines levied 
un pupils.

T o  counter-sign scho
larship bills. T o  
countersign main
tenance grant bills. 
T o  countersign Cont. 
Bills and T .A . Bills 
o f  Teaching & non
teaching staff o f  the 
sub-di.strict.

4. Scholarships

T o  award scholar- 
ship^-^n cases when 
the selection is con
fined to a particular 
institution.

5. Class Promotions

T o decide finally 
complaints on class 
promotions in respect 
o f  all High and Trai
ning Schools.

6 . Change o f  Language

T o  permit change o f 
language and subject 
study o f  pupils upto 
Std. V II in composite 
Schools.

T o  award scholar
ship to cases when 
the selection is con
fined to a particular 
imtitution.

T o decide finally 
complaints on class 
promotions in respect 
o f  all Primary Schools

T o  permit change of 
language and subject 
study o f pupils upto 
standard V II



T o acccpt cash contri- 
budon as also lands and 
buildings from public 
for educational pur
poses as prescribed.
T o sanction collection 
o f  funds for purposes 
o f  providing building, 
furniture, equipment 
etc. for Departmental 
schools as prescribed. 
T o  grant permission 
under Rule 14 o f  the 
Govt. Servants Conduct 
Rules 1960 to teachers 
and Headmasters and 
other staff o f the 
schools, to participate 
in the collection o f  
funds as sanctioned 
above.
T o  sanction grant-in- 
aid to hostels and 
special institutions in 
the State according to
rules.

To withdraw ordi
nary fee concessions, 
review fee conces
sions awarded by 
Headmasters and de
cide complaints reg
arding grant o f  the 
same. To grant spi. 
fee concessions to 
children o f  deceased 
Govt, servants and 
aided school teachers 
who die in harness or 
within six months o f 
the date o f retire
ment.

8. Contribution

T o sanction refund 
o f tuition fees ajid 
pass the Bill thereof*,

9  . B r e a k  q f  stu d y

T o condone break o f 
study for purpose of 
fee concession.



Deputy Director Administrative Asst. 
{Deputy Directorate)

Accounts Officer 
{Deputy Directorate)

D .E :0. P.A. to D.E.O. A.E.O. Headmasters o f  High 
and Training Schools

(1) (2) (3)

T o  assist the State 
Institute o f Education 
in conducting inser
vice courses.

T o  supervise exami
nation conducted by 
Commissioner for 
Govt. Examinations.

T o sanction destru
ction and preserva
tion o f records in the 
office as per rules.

(4) (5) (6) (7)

10. Provisional Admission o f Pupils

T o  sanction provi- T o  sanction provi
sional admission o f  sional admission of 
pupils in schools pen- pupils in scliools pen
ding production o f ding production of 
T .C. after obtaining T.C. after obtaining 
written undertaking written undertaking 
from the guardian, from the guardian 

in primary school.

11. Inservice courses

T o  assist the State 
Institute o f Education 
in conducting inser
vice courses.

12. Examinations

T o supervise exami
nation conducted by 
Commissioner for 
Govt. Examinations.

13. Destruction of Records

T o sanction destru
ction and preserva
tion o f records in the 
office as per rules.

CO

T o sanction destru
ction and preserva
tion o f  records in tiie 
office as per rules.

14. Issue of Documents

T o  issue extract o f 
admission register in 
school on stamped 
paper. T o  issue ex
tract o f  mark list o f 
the annual examina
tion o f  Stds. I to IX  
on requisition from 
the guardians.



15. Endowment

3 9 .  G e n e r a l

The Dy. Directors will be responsible for exercise o f  overall control over their jurisdiction.
The powers delegated to tlie various officers in the respective heirarchy will be exercised by superior officers wlienever necessary.

T o  accept endow
ments upto Rs. 1,000 
(One thousand).

T o  arrange and 
supervise noon feed
ing in Lower Pri
mary Schools, to 
draw CARE-feeding 
bills without the 
countersignature o f 
the D .^ O . T o 
correspond with the 
DPI direct on 
matters relating to 
CARE feeding pro
gramme.
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