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GOVERNMENT OF KERALA
Abstract

GrNeRrAL EDUCATION—ESTABLISHMENT—REORGANISATION oF THE EDucATION DEPARTMENT
DELEGATION OF POWERS TO THE (JFFICERS OF AND BELOW THE RANK OF THE
Deputy DIRECTORS 1N THE EDUCATION DEPARTMENT—ORDERS—ISSUED

tt—— ey vt ———— T ———— ey T ——— A —— Y,
GENERAL EDUCATION (C) DEPARTMENT

G.O. (Ms,) 185/80/Gl. Edn. ' Dated, Trivandrum, 13th November 1980.
R T e o B S

Read: 1. G.O.(Ms.) 142/79/Gl. Edn. dated 27-8-1979. »
2. Letter No. D4-120370/79 dated 29-9-1979 from the Director of Public Instruction.

ORDYR

In the G.O. read above, orders were issued re-organising the Education Department and
setting up offices of Deputy Directors (Education) at Revenue District level. The three
offices of the Regional Deputy Directors of Public Instruction at Trivandrum, Ernakulam and
Kozhikode, were also abolished. The Director of Public Instruction has reported to Govern-
ment in the letter read above, that for the proper functioning of the new offices and the depart-
ment, the officers have to be delegated with sufficient powers to carry out business. He has
also submitted necessary proposals in this regard.

2. Government have examined the proposals forwarded by the Director of Public
Instruction in detail and are pleased to order that the powers as detailed in the Appendix to this
G.O. will be delegated to the various officers of and below the rank of the Deputy Directors
in the Education Department.

3. The Deputy Directors will be responsible for cxercise of over-all control over their
respective charges,

By order of the Governor,

M. Rajacoparan Nalg,
Joint Secretary.

A

The Director of Public Instruction.

‘The Commissioner for Educational Development and Research.

The Accountant General, Kerala, Trivandrum.

The Finance Department (vide U.Q. 7126/Edn. B1/80 dated 28-6-1980).

The Personnel and Administrative Reforms Department (vide U.O. 187/40/D1/79/P&

ARD dated 7-12-1979).

Al Deputy Directors/District Educational Officers/Assistant Educational Officers/Head-
i masters of High Schools and Training Schools.

The Director, State Institute of Education.

The Commissioner for Government Examinations.

3/4339/hiC



Appendix

DELEGATION OF POWERS TO THE OFFICERS IN THE EDUCATION DEPARTMENT

Administraiive Assistant

Deputy Director

W

(Deputy Directorate)

Accounts Officer District Educational

———

Lo appoint teachers of
21l categories exclud-
ing Headmasters of
High Schools to sanc-
tioned posts in the
Revenue District
(Rules of recruitment
to be followed).

fo sanction charge
arrangements in va-
cancies of all posts to
which heis competent
to appoint and pay-
ment of charge allowa-
nece according to rules
in the K. 8. R.

To promote U.P.S.As
as H.8.As./ Primary
School Assistants — as
Primary School Head-
masters. To sanction
higher  grade/super
grade to Government
High and Training
School tcachers

To appoint part-time
contingent employces,
(lass IV employees,
Attenders and L.D.
Clerks to sanctioned
posts in the Revenue
District (subject to
recraitment Rules)

To sanction charge
arrangement in  va-
cancies of all posts to
which he is compe-
tent to make app-
ointments and pay-
ment of charge allow-
ance according to
rules {other than
those covered by the
powers of the Deputy
Director)

To sanction higher
grades to Class IV
and Ministerial Stafl
in his office

Personal Assistant  Assistant Educational Headmaster  of High
(Deputy Directorate) Officer (District Educational Officer and Trpining Scheols
Office)
3 ©) ) (6)

7)

1. APPOINTMENTS

2. CHARGE ARRANGEMENTS

3. ProMOTIONS AND SaANCTION orF GrRADES oF Pay

To sanction higher
grade and super-gra-
des to teachers of
Aided High and Tra-
ining Schools and
to Class IV and Mini-
sterial staff in his
office

To sanction higher
and super grades to
teachers of aided and
departmental prima-
ry schools and to
Class IV and minis-
terial staff in his offi-
ce according to rules

To appwoint graduate
and under-graduate
teachers to sanction-
ed posts on a provi-

sional  basis subject
to  olwservance of
rules and advice

by the Employment
Iixchange.



Dsputy Director

Adminisirative Assistant  Accounts officer

M

Lo wansfer teachers of
all categories exclud-
iny Headmasters of
High and Training
Schools

To sanction leave
other than study leave,
«pecial disability leave
and leave without

allowances not exceed-
ing 4 months to tegch-
ing staff, A.E.Os., %dn
Lixtension Officers &
other Gazetted Officers

‘U'o sanction ¢, L. to To sanction C. L. 1o

DR Os, AN O, Bdn,
Extension Officers, So-
cial Education Officers
and Other Gazetted
Ofticers in his office

A.E.O’s office Headmaster

(Deputy Directorate) (Deputy Directorate) D.E.O P.A.to DIE.O. A.E.O, —_— of High and
|Fr. Supdt. Traimng
HC. Schools
(2) @) (4) () (6) (7 (8)
4. TransrErs AND PosTINGS
To transfer all Class To transfer primary .. e

IV and Ministerial
staff upto and includ-
ing Junior Superin-
tendents in the Re-
venue District.

To sanction leave as
mentioned in col. I to
Class IV employees
and other ministerial
staft’

under him him

[o sanction vacation
duty to_teaching staff

under his control

To santion C. L. to To sanction leave to
2\ non-gazetted stafl 2l non-gazetted offi-  Gazetted Officers in
in the office working cers working under the office

5. LEeave

‘To sanction leave as
incol. 1 to Oficers
upto’ & including
the leave of U.D.Cs
in the District
Educational Office

To sanction leave as
mentioned in col. 1 to
Officers in his office
and also to teaching
staff and non-teach-
ing staff of aided
High &  Training
Schools (Rule 57&58
Cha. XIV (A) KER.

6. (CasvaL Leave

‘To sanction leave
w all non-gazetwed
officers in the office

7. VacaTion Duty

To sanction vacation
duty to teaching staff
under his control (in
aided schools)

N

school teachers

" To sanction leave To sanction leave as
asin col. 1 to in column 1 to all
Officers in his office employees  working
and also teaching & under him.
nonteaching staft of
aided Primary
Schools [Rule 57
& 58 Ch. XIV.

(A) K.E.R.)]

‘To sanction
casuval lcave
o a\l non-
gazetted offi-
cers in the

schools.

To sanction ‘To sanction
casual lcave to  lcave to al)
H.C.Jr. Sup- non-gazctted
erintendent and officers in
Heads of Pri- the Office

mary schools

"T'o sanciion

vacation duty

to teaching staff ..
under his juris-

diction.



Administrative Assistant  Accounts Officer A.E.O%s office  Headmaster of
eputy Director (Deputy Direclorate) (Deputy Directorate) D.E.O. P.A. o D.E.O. A.E.0. ~—————————  High and
[Fr.Supdt. HC.  Training
Schools
M () (3) O] (5) (6) ™ (8
8. DiscrprLivary AcGTION
To initiate disciplinary To initiate discipli~ To initiate discipli- To initiate dis- To initiate dis-

action against Edu-
cation Extension Offi-
cers, teaching staff and
Gazetted Ofhcers
under his jurisdiction

nary action against
members of Class TV
and Ministerial staff
upto the level of Jr.
Superintendent and

nary action against
the members of staff
working in his office
and to Impose puni-
shment of censuref

ciplinary action
against the officers -
working in

his office and in
departmental

ciplinary pro-
cecdings aga-
inst the mem-
bhers of staff
(non-gazetted)

and to impose punish- impose punishments fine and withholding primary schools working
ments in accordance of censure, withhold- of increments on them and to impose under  him,
with C. C. A. Rules. ing of increment on as per C. C. & A punishment as To impose
To be appellate autho- them. To impose Rules. provided in punishments
rity in respect of the other punishmentson K.C5,C.C.&A. of censure, fine
decisions of the D.E. staff of whom he is Rules. and withhold-
Os, AE,Os and Heads the appointing autho- ing of incre-
of High & Training,  rity ments on them.
Schools

Deputy Director Admirastrative Assistant Accounts. Officer D.E.O. P.A. (District 4.E.0. Headmaster  of High

(Deputy Direclorate) ™ (Deputy Direclorate) . Lducation Officer) and Training Schools
(1) (2) &) 4) (5) (6) (7)

To sanction belated
increment in respect of
all non-gazetted Offi-
cers excluding minis-
terial officers in the
District. To authorise
increment to non-gazel
ted staff in the teaching
wing and thosc in the
level of/and below the
Class IV Employees.

J'o convene or direct
‘o convene conferences
of Subordinate Offi-
~ers including Staff of

To sanction payment
of belated increment
in respect of all non-
gazetted ministerial
officers in the District,
To authorise incre-
ment to all officers in
the subordinate ser-
vice in the Office.

8. INCREMENT

10. COXFERENCES

To convene conferen-
ces of Aided High
& Training School
Staff when directed

To authorise incre-
ment to all officers
in the subordinate
service in his office.

To authorisc incre-
ment to all officers
in the subordinate
service in his office
and also to all pri-
mary school teachers.

To convene confer-
ences of departmen-
tal and aided prima-
ry school staff when

To authorise incre-
ment to all non-
gazetted officers un-
der him including
teachers,



Aided Schools within
the Revenue District.
% To depute staff and
£ teachers in depart-
mental schools to at-
€ tend departmental
conferences, seminars,
courses etc. convened
in the State by the Edu-
cation Department

yiee

To sanction purchase
of Books, Laboratory
accessories and Educa-
tional appliances and
other items of stores
subject to budget pro-
vision and Stores Pur-
chase Rules not excee-
ding Rs. 30,000 at a
time,

To purchase furni-
ture of approved
pattern according to
the standards laid

down in the rules sub-

ject to Budget Pro-
vision and StoresPur-
chase Rules and also
subject to General
orders in the matter
issued by Govern-
ment{D.P.I. Direct
purchase can be
made from P.W.D.
Workshops, éails or
any other Govern-
ment agency as app-
roved and ordered

by higher officers. To

depute staff of aided
High & Training
Schools for attending
conferences, seminars,
courses etc. conven-
ed by the Education

Department.

PURCHASES

To sanction local pur-
chase of stationery in
urgent and unforeseen
cases upto a limit of
Rs. 200 in each case
subject to annual
limit of Rs. 1,000
subject to  Stores
Purchase Rules

11(a) PuRcHASE OF FURNITURE

.o

directed by higher
officers. To depute
staff of primary
schools (aided and
departmental) for at-
tending conferences,
seminars, caurses
etc., convened by
the Education De-
partment.

To sanction purchase
of Books, Maps, Edu-
cational appliances
and other stores subject
to Budget provision
and stores purchase
rules at a cost not
exceeding Rs. 1000
at a time. Local pur-
chase of stationery
upto Rs. 100 in each
case subject to annu-
al limit of Rs. 500.

Local purchase of

stationery upto Rs.

100 at a time and an

annual limit of Rs.

500. To sanction

purchase of Books,

Maps, Laboratory

Accessories, Educa-

tional appliances &

other stores subject

to the annual limit

of Rs. 1000 and also

subject to observance

of Stores purchase
Rules. (Thiswill not
include expenditure ,
out of special fee
collection).




Deputy Director Administration Assistant ~ Accounts Officer D.E.O. P.A. (District 4.E.0. Headmasters of High
(Deputy Directorate) (Deputy Directorate) Edycation Officer) and Training Schools
1) @ 3 @ (5) (6) ™)
by Government

from time to time.

To get items of class-
room furniture ma-

nufactured and sup-

plied by Parent

Teachers  Associa-
tion at approved ra-

tes as per the general
guidelines and direc-
ton of Govern-

ment{D.P.] from
time to time,

To sanction repairs
of furniture accord-
ing to rules subject
to the limit of Rs.
1000 at a time and
subject to Budget
provision

To sanction write
off of the value of
unserviceable arti-
cles subject to the
annual limit of

Rs. 3,000 when the
Book value does not
exceed Rs.300 in each
case and also subject
to the condition that
sanction will be

communicated to

audit with specific
nature of circumst-
ances of the case.

To sanction the dis-
. posal of unservicea-
- ble'articleés or surplus
"stores when the

11 (b) Rrrars oF FURNITURE

12. WRITE OFF

13. DisposaL oF 'UNSERVICEABLE ARTICLES

To sanction repairs
of furniture accord-
ing to rules subject
to the annual hmit
of Rs. 1000 at a time
and subject to Budget
provision.

To sanction write
off of the value of
unserviceable  arti-
cles subject to the
annual limit of Rs.
500 when the Book
value does not
exceed Rs. 50 in
each case.

Te sanction -the- dis-
posal of-  unservice-
able. articles or sur-
plus stores when the

To sanction repairg
‘of furniture accord.
ing to rules subject
to the annual limit
of Rs. 1000.

To write off the value
of damaged class
Text Books subject to
the annual limit of
Rs. 250.

To sanction the dis-
posal of unservicea-
ble articles out of the
list approved by the



Book value does not
exceed Rs. 1,000 in
each case and also to
give’, ' confirmation
subject tp an .annual
limit of Rs.5000 and
also subject to the
provision in the
Kerala  Financial
Code.

To sanction disposal
of condemned Buil-
dings by auction
when the Book
Value does not ex-
ceed Rs. 10,000 and
to give confirmation
and after getting the
survey report of the
P.W.D.

To sanction disposal in
auction sale of stand-
ing trees when abso-
lutely necessary and
of fallen and dead trees
in the grounds/com-
pounds of offices own-
ed by Departments
and under his control
and to give confirma-
tion.

To auction Shifting of
an Office from one
Building to another
and hiring of private
buildings, the rent of
which does not exceed
Rs. 500 per month sub-
ject to conditions laid
down in G. O. (P) 400/
PAR dated 31-3-1958.

To sanction sale in
auction of usufructs
of trees and lease of
premises of offices in
the district under the
control of the Dy,
Director.

14(a) AucTtioN oF CONDEMNED BUILDINGS

14 (b) Auction oF TrEes anp Usurrucrs

15. SwurrtiNg oF OFFICE

Book value does not
exceed Rs. 80 subject
to. anvannual limit of
Rs.- 500 and Subject
to- thé provision -in
the Kerala Financial
Code.

To sanction disposal
by auction of con-
demned buildings of
Primary Schools the
Book value of which
does not exceed Rs.
5,000 after getting
the survey report
from the P.W.D.

To sanction auction
sale of fallen and dead
trees  within  the
School premises und-
er his jurisdiction,
To sanction sale in
auction of usufructs
of trees in the com-
pounds of Depart-
mental Primary Sch-
ool and lease of pre-
mises of  Depart-
mental Primary Sch-
ool for cultivation,

Deputy Director up-
to a Book Value of
Rs. 50 and subject to
the provisions in the
Kerala Financial
Code

To sanction sale of
fallen and dead trees
within the School
premises, "

~)



B

Deputy Director Admn. Asst. Accounts Officer D. E. O. P. A. (District 4. E O. Headmasters of H-i;;
{Dy. Directorate) (Dy. Directoraie) Edn. Officer) and Training Schools
(1) (2) (3) 4 ®) (6) )
16. PrinmiNg OF ForMs
To sanction printing of To santion printing

Forms, Circulars and
Pamphlets in Govern-
ment Press.

Nute: Printing of New

I.

W
.

Forms and Re-
gisters  should
have the appro-
val of Govern-
ment,

Administrative Sanc-
ton:

To accord Admi-
nistrative sanction
for estimates of
works the cost of
which does not ex-
ceed Rs. 1 lakh.

Maintenance, Petty
Construction & Re-
pairs:

To sanction maint-
enance and petty
construction and
repairs for execut-
ion and repairs up-
to Rs. 5,000 on a
proper estimate in
each case.

Electrification  and

water connection :

To sanction elect-
rification,  water
supply and drain-
age facilities, toilet
facilities etc., in
Departmental Sch-
ools at the expense
of outside agencies

of forms, Circulars
and Pamphlets in
Government Presses
(Printing of new for-
ms and registers sho-
uld have the approval
of the Government.)

17. WOoRrks

To sanction electri-
fication, water supply
and drainage facili-
ties, toilet facilities
ete., in departmental
Schools at the expense
of outside agencies
in accordance with

To approve estimate
in respect of PCR
works of primary Sc-
hools upto Rs. 2,000
on a proper estimate.

To sanction electri-

fication, water supply

and drainage facili-
ties in departmental
Scheols at the ex-
pehses  of outside
agenciés in accord-
ance with the guids-

To carry out petty
construction works of
an urgent nature for
an amount not ex-
ceeding Rs. 500 at a
time.



m accordance with
the guide-lines, in-
structions, rules ctc.,
prescribed.

£9%/ge

To incur non-recur-
ring contingent Exp-
eaditure upto Rs. 500
in each case subject to
Budget provision and
ohservance of rules.

To sanction repair
charges of motor vehi-
cles upto Rs. 1,000 in
cach case subject to
Bucdget provision and
competitive tenders or
quotations and subject
to the procedure laid
down in G. O. (P) 248/
PD dated 24-1-1962,

‘10 make original sele-
ction of candidates for
T.T.C. Course as per
rules and to effect tra-
nsfer during first year
from one ‘I'raining sch-
ool to another in the
District, of trainees un-
dergoing T.T.C. cour-
ses in exceptional cases
and for suflicient reason,
To grant stipend
and subsistanceiiallow-
ance to traineesfunder-
going B. Ed./TXT. C./
Language Teachers
Training courses accor-
ding to rules.

the guide-lines, inst-
ructions rules etc.,
prescribed.

18, CoNTINGENT EXPENDITURE

To incur non-recur-
ring contingent Ex-
penditure upto Rs.
250 in each case su-
bject to Budget pro-
vision.

19. REPAIR CHARCES OF MOTOR VEHICLES

To sanction repair
charges of motor ve-
hicles upto Rs. 300
in each case subject
to budget provision
and competitive tend-
ers or quotations and
subject to the proced-
ure laid down in
G. O. (P) No. 248/
PD dated 24-1-1962.

20. TramiNng COURSES

lines, instructions,
rules etc., prescribed.

To incur non-recur-
ring contingent ex-
penditure upto Ras.
100 in each case sub-
ject to Budget Pro-
vision.

To incur non-recur-
ring contingent ex-
penditure upto Rs.
50 in each case sub-
ject to Budget pro-
vision.



T o tige

Admn. Asst.

Accounts Officer

D E O

Deputy Diseclor ! P. A. (Dist.
( Deputy Directorate) ( Deputy Directorate) Edn., Officer)
(1 (2) ) )

— - ——

4. E. O.

Headmasters of High
and Training Schools

(6)

(7

To meet the expendi-
ture on account of
T. A. in respect of
claims for last Decem-
2r and previous period
from the current years
allotment. To appro-
ve the Tour Program-
me of Admn. Assts.,
A.Qs., D.E.Os., Inspe-
ctor of Muslim Edn.,
A.E.QOs. and Social
Edn. Organisers.

To sanction journeys
on duty of Officers
under hin.

To inspect the Offices

of'the D.E.Os., A.E.Os.

Other subordinate
Offices and Edl. In-
stitutions in the Dist.
and to review the In-
spection reports of sub-
ordinate Offices and
Edl. Institutions. In-
spection report of the
Dy. Director will be
submitted to the D.P.1.

To countersign T. A.
Bills of senior Super-
intendents and also
to draw and disburse
T. A. of the Non-Ga-
zetted Staff in the
Office.

To sanction re-imbur
sement of Medical
expenses subject to
rules, |

21, T. A. Crams

To countersign T. A. To countersign T. A. To countersign T, A,

Bills of P. A. and Se-
nior Superintendent
and to sanction jour-
neys on duty of Offi-
cers under him.

To countersign T A.
bills of Heads of High
and Training Schools
and other officers un-
der him and teachers
in charge of incomp-
lete Government
High Schools.

22. InspECTION |

To Inspect ail High
and training Schools
and special schools
including recognised
schools and submit
Inspection reports to
the Deputy Director,

Bill of aided high

whenever necessary

MeDpigal REIMBURSEMENT

To sanction re-imb-
ursement of Medical
expenses ‘subject to
rules to the staff in
his office,

Bills of teaching and

school teaching staff Non-teaching  staff

of Departmental and
aided Primry Schools.
To sanction drawal
of T. A. to persons
deputed to attend co-
nferences, Refresher
courses, Seminars etc.,
outside the State un-
der orders of compet-
ent authority.

To inspect schools
under his control
and submit inspect-
ion reports to the Dy.
Director. To inspect
Nursery schools and
submit reports to the
DEO(Dy. Director
(Deptl. Schools to
Dy. Director and
aided to D.E.O.)

To sanction re-imb-
ursement of Medical
expenses subject to
rules.

To sanction re-imb-
ursement of Medical
expenses subject  to
rules,

01



94. CycLe ADVANGE AND Mosquito NET ADVANCE

'To accord sanction
for the grant of Cycle
Advance subject to
Ruiles,

To sanction Mosqui-
to Net Advance.

25, DEprARTMENTAL BurLpINGs

To place Department-

al Buildings declared

unsafe by P. W. D, at

the disposal of that

Department for be-

ing demolished or au-

ctioned.

To place lands acquir-

ed for construction of

building etc, at the dis-

posal of the P.W.D,

26. EnocLisH Meprum PARALLEL ScHOOLS

To sanction parallel
divisions in Enpglish
Medium in the next
higher standards pro-
gressively when once
the school is granted
English Medium st-
andards under inti-
roation to the Direc-
tor of -Public Instru-
ction.

97. DistriBurioN OF TEXT BOOKS

To arrange and super- To supervise the dis- To arrange for the
vise the distributior: of tribution of Text distribution of text
Text Books and note Beoks to schools with- books to schools und-
books to scheols with- in his jurisdiction, er his control.

in the District.

28. REFUNDS

To sanc tion refunds as
per instructions in
Book of Financial
powers

11



Deguty Dirctor Administrative Asst. Accounts Officer - D.E.O. P. A. (District A.E.0. Headmastrs of High
(Deputy Directorate) (Deputy Directoraie) Edn. Office) and raining Schools
) e (3) (4) (5) (6) %
29. ProviDENT FunD WITHDRAWAL
Tosanction temporary To  saction with- To sanction with- To sanction with~- To sanction with- To sanction with-
withdrawals - frem . drawal from  the drawal from drawal from the drawal from GPF drawal from thﬁ
GFF/KASEPY in ill. G.P.¥. Refundable:- G.P.F. in respect of G.P.F.and KASEPF & KASEPF Refun- GPF and KASEPF
normal cases. Incases (i) Normal  cases members of his office Refundable:- dable:- refundable upto Rs.
requiring special san- upto Rs. 3,000 staff and KASEPF (i) Normal cases (i) Normal cases 2,000. Special cases
ction upto Rs. 3,000. 1. in normal cases Rs. 2,000 Rs. 200 upto Rs. 1,000. NRA
(ii) Special  cases upto Rs. 3,000  (ii) Special cases (i) Special sanction upto Rs. 1,000
To sanction N.R.A. upto Rs. 2,000 2, in special cases Rs. 1,000. NRA upto}Rs. 1,000
from GPF{KASLEPY Non-refundable upto Rs.2,000 upto Rs. 1,000 NRA upto Rs.
upto Rs. 3,000 subject upto Rs. 2,000 Non-refundable s Rs. 1,000
to rules upto Rs. 2,000
30. Pension
To sanction pension To sanction pension
to all non-gazetted to all non-gazetted
teaching staff working non-teaching staff in
under his control, the district.
31. LAND AcCQUISITION
To forward  appli-
cations to  District
Col rtors for acquisi-
tion - {land for school
purpos:
32. CoLrirecTioNn oF EDUCATIONAL STATISTICS
To collect Fducatio-
nal  Statistics.
33. Avupir OsnJEcTiOoNs AND PrE-AUDIT
To attend to the

clearance of audit
objections and inspe-
ction reports of
Accountant General,
Finance Department

(Inspection  Wing)
etc. To conduct

pre-audit of all bela-
ted claims and of
aided schools

¢l



To conduct the
audit of accounts
of all Educational
Institutions  and
offices  including
Text Book Depots/
Central Stores in
the District.

To conduct stock
verification of arti-
cles in the offices/
Edl. Institutions/
Text Book Depots/
Central Stores.
To conduct post-
audit of all grant-
in-aid bills and
pre-audit of claims
relating to grant-
in-aid  bills,

35. INVESTIGATION OF ARREAR CLAIMS

To sanction investi-
gation of arrear
claims by the
Accountant General
of all offices and
under contingen-
cies in all cases
except time-barred

.cases.

To sanction investi-
gation of arrear
claims by the
Accountant General
of all offices and
under contingen-
cies in all cases
except time-barred
one,

54,

Auvprt

¢l



Deputy Director Adminisirative Asst. Accounts Officer D.E.O. P.A. to A.E.O, Headmasters of High
(Deputy Directorate)  (Deputy Directorate) D.E.O. and  Training Schools
(1) @ (3) (4 (5) (6) Y
36. BupGET PROPOSALS
To be in charge of the
preparation and sub-
mission of the Annual

Budget Estimates of
all institutions and
offices in the District
under the control of
the Deputy Director,
To sanction and
communicate the
distribution of budget
allotment to  the
subordinate Contro-
Bing  Officers.

37. Scruriny or D. C. B. anp Prooress or EXpENDITURE AND RrconcrLiation

(i) To obtain and scruti-
nise the D.C.B. of the
different institutions
under the control of
Deputy Director in
the District and to
take prompt action
against irregularities
if any, detected. _

(ii) To scrutinise periodi-
cally and watch the
progress of expendi-
ture based on the
approved Budget
provisions and take
prompt further action.

(iii) To reconcile the
departmental figures
of expenditure and
receipt  with those
boocked in  the
Treasury and by
Acecountant General.

1



Preparation and main-
tenance of seniority
Iist of teaching staft
recruited or appointed
on District-wise basis.

To issue No objection
Certificate for getting
passports to teaching
staff whom he is com-
petent to appoint suh-
ject to general ordci~
in the matter.

Preparation and
maintenance of seni-
ority list of non-
teaching stafl recrui-
ted or appointed on
District-wise basis,

To issue N.O.C. for

getting Passports .to

non-teaching  staff
whom he is competent
to appoint subject
to general orders in

the matter,

To be Drawing and
Disbursing Officer in
respect of Estt. Pay
Bills, T.A. Bills, P.F.
Bills and Contingent
Bills of the office.

1.

2,

38. MISCELLANEOUS

Seniarity

No-objection Certificate

3. Drawing Officer of Bills

To be Drawing and
Disbursing Officer in
respect of Estt. Pay
Bills, T.A. Bills, P.F.
Bills and Contingent
BillsJof the office. To
countersign the Estt.
Pay Bills & T.A. Bills
of aided schools.

To draw  without
countersignature rent
bills of Private

buildings taken up
for Govt. primary
schools. To be
Drawing & Disbur-
sing  Officer in

respect of Estt. Pay
Bills, T.A. Bills, P.F.
Bills & Contingent
Bills of the Ofhce.
To pass Estt. Bills of
the Schools under his
control & Counter-
sign the salary Bills
of Graduate H.Ms.
of U.P. School. To
pass stipend & subsi-
stence  allowance

Bills  relating to

teachers under his
control.

To be Drawing &
Disbursing Officer in
respect of Estt, Pay
Bills T.A’ Bills &
Contingent Bills ef
the Office.

—
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Dejuty Director Adnministrative Ass?. Accounts Qfficer D.E.O. P.A. to Dist. A.E.O. Headmaste?‘s of High
(Deputy Directorate) (Deputy Direciorate) Edn. Officer and Training  Schools

) @) (3) 4) &) (6) (7)
To counter-sign scho-

4. Scholarships

To award scholar-
ship:Jin cases when
the selection is con-
fined to a particular
institution.

5. Class Promotions

To decide finaliy
complaints on class
promotions in respect
of all High and Trai-
ning Schools.

6. Change of Language

To permit change of
language and subject
study of pupils upto
Std. VII in composite
Schools.

7. Fees

To dispose of ques-
tions relating to
collection, remission
or refund as per rules
of fees and fines levied
un  pupils.

To award scholar-
ship to cases when
the selection is con-
fined to a particular
institution,

To decide finally
complaints on class
promotions in respect
of all Primary Schools

To permit change of
language and subject
study of pupils upto
standard VII

larship bills, To
countersign main--
tenance grant bills.
To countersign Cont,
Bills and T.A. Bills
of Teaching & non-
teaching staff of the
sub-district.

9]



To withdraw ordi- To sanction refund
nary fee concessions, of tuition fees and
review fee conces- pass the Bill thereof.
sions awarded by

Headmasters and de-

cide complaints reg~

arding grant of the

same. To grant spi.

fee concessions to

children of deceased

Govt. servants and

aided school teachers

who die in harness or

within six menths of

the date of retire-

ment.

TON/688b/e

8, Contribution

To accept cash contri.
bution as alsolandsand
buildings from public
for educational purs
poses as prescribed,
To sanction collection
of funds for purposes
of providing building,
furniture, equipment
etc. for Deparimental
schools as prescribed,
To grant permission
under Rule 14 of the
Govt. Servants Conduct
Rules 1960 to teachers
and Headmasters and
other staff of the
schools, to participate
in the collection of
funds as sanctioned
above.

To sanction grant-in-
aid to hostels and
special institutions in
the State according to

rules.
9. Broak of study

To condone break of
study for purpose of
fee concessionr." )

Ll
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AEO.

- Deputy Director Administrative 4sst. Accounts Officer D.E.C, P.A. to D.E.O.
(Deputy Directoraie) (Deputy Directorate)
- m @) 3) @ (3) ©)

To assist the State
Institute of Education
in conducting inser-
vice courses.

To supervise exami-
nation conducted by
Commissioner  for
Govt. Examinations,

To sanction destru-
ction and preserva-
tion of records in the
office as per rules.

10.

To sanction provi-
sional admission of
pupils in schools pen-
ding production of
T.C. after obtaining
written undertaking
from the guardian.

1.

To assist the State
Institute of Education
in conducting inser-
vice courses.

12. Examinations

To supervise exami-
nation conducted by
Commissioner for
Govt. Examinations.

Inservice courses

Headmasters of High
and Training Schools

Provisional Admission of Pupils

To sanction provi-
sional admission of
pupils in schools pen-
ding production of
T.C. after obtaining
written undertaking
from the guardian
in primary schools,

13. Destruction of Records

To sanction destru-
ction and preserva-
tion of records in the
office as per rules,

14.  Issue of Documents

To sanction destru-
ction and preserva-
tion of records in the
office as per rules.

To issu¢ extract of
admission register in
school on stamped
paper. To issue ex-
tract of mark list of
the annual examina-
tion of Stds. I to IX
on requisition from
the guardians.
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15.  Endowment

39. GenNeraAL

The Dy. Directors will be responsible for exercise of overall control over their jurisdiction.

To arrange and
supervise noon feed-
ing in Lower Pri-
mary Schools, to
draw CARE-feeding
bills without the
countersignature of
the D.E.O. To
correspond with the
DPI direct on
matters relating to
CARE feeding pro-
gramme,

The powers delegated to the various officers in the respective heirarchy will be exercised by superior officers whenever necessary.

et

To accept endow-
meants upto Rs. 1,000
(One thousand).
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