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PREFA CE T O  T H E  T H IR J)  K D IT IO N

T heiccond edition of this Code was issued in 1965 and directions 
^■egarding the accounts to be kept by th e  Fo:est D epariinentai Officers could 
ftOt be included in th a t edition since th e re  was no unified Forest Code a t

th a t time.
The K era’a Forest Code Vol. II  was ibsut d in 1973. In the present 

editio:i, the Forest Clode is included as P art I I I .  This levised edition 
includes also amendments to the A uditor ( i tn e ra l’s rules issued since 1965.

Another im portant change eHected in this volum e is the reclassification 
ol’heid  of accounts on the basis of Reforms in  the S tructure of Budget and 
Accounts brought in to  effect from 1974-75. T h e  relevant Articles and  the 
Appendices of this volume have been suitably modified etfccting substantial 
changes and replacing the old Articles.

I'rivanilrum, K. V. Rabindran Nair ,
4 -11 -1976. ^manci Smelary.



Consequent on the fcrniation of K eia la , ilie T reasury, Financial and 
A ccount Hules in vogue in the former Travancore-C ochin area and in the 
tcrrito rits  transfeired from M adras required unification. W hile unifying the 
ru les, aciion has also been taken to revise tfie existing rules to bring them  in 
C onform ity witli C onstitutional requirem ents. The revised rules are 
accordijigly issued in  ih iee  Codes, namely the K erala  T reasury  Cede, 
th e  K erala Final cial Code and  the K erala Account Code.

T he K cta la  Account Code is issvu'd in three vohimes. It cot'tains the
C om ptroller and Auditor G eneral’s ru 'cs issued in his Ac< ount Code. The 
m lc8 and  orders issued by the S tate G  vernn itn t on m attt rs on which the 
Audi or G e m ra l’s rules vest powers in the State Governm ent to fram e or 
jĵ ŝue lules and  ceitain  ru k s  of lo al intt rcst based on the rules now in force 
in 'he  State which .rc not inconsistent w ith the basic principles laid down by 
the A uditor Gene al have been incorporated as Local Rulings, IHustrations
etc ., under the relevant articles. Portions in the C entral Account Code
w hich are  not applicable to this State, for exanip e, Takavi Works and 
Cem t tery works have been om itted.

This V olum e contains the Au' ilor G eneral’s directions regatdhig the 
in itia l and -ubsidiary account a to be kept by Public W orks Officers and the 
accounts to b e subm itted by the Pulilic W oiks O fficers to the Audit and 
Vecounls Office T hough the A uditor G eneral’s Code contains directions 
regard ing  the accounts to be kept by the Forest Di partm en t Officers also, 
they have been om itted from this vohime. T h e  inclusion of these directions 
w ill  be considered as soon as steps are taken to compile a unified Forest 
Code

'The forms prcseribcd in tliis volume are included in the ‘Book of Forms’ 
w hich is issued separately.

T he directions and rules contained in this Code supersede the corres­
ponding rules and in 'trnctions in fbrce till now on m atters w ith w hich this 
Code deals. Amendments to the A uditor G eneral’s rules included in the 
K era la  A ccount Code Volume I I I  can be m ade only by the A uditor General 
w ith the approval, where nccessary, of the President. T he State Govern­
m ent V.ave pow er to a lte r the local rulings relating  to m atters in  respect of 
w hich the A uditor G eneral’s rules vest power in the State Governm ent 
fram e rules. Any officer who notices any error or omission in th 's  Code 
shoidd report it to the C hief Engineer and  if the C hief Engineer considers 
th a t there is a  real en or or omission requiring amendmen^^, he should subm it 
suitable proposals to the G overnm ent in the Public Works D epartm ent 
through the Accountant G eneral. T he Public Works Depr rtm ent will 
forward such proposals w ith their rcm arl s to the Finance D eparlm ent for 
nctcssary action.

P. S. Pa d m a n a biia n ,
Finance Secretary.

P R E F A C E
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THE KERALA ACCOUNT CODE
V olum e III

Dt;Pi\RTM ENTM . AGCOUXTS 

P A R T  [  - ( J E N B K A L  

C Ih a fte r  l-~  G e n r u a i  

A -Introductory

The directions given below shall apply to departm ents of Governm ent 
whose initial and  subsidiary accounts are compiled in whole or p a rt 
de[)artmentally, the accounts so com piled being rcnden d m onthly or 
periodically to the Account and  Aiidit Offices.

B —Public Works D epartm ent

2- T he directions in accordance w ith  which the iiiiiial and  subsidiary 
accounts should be kept in the Public Works D epartm ent and the forms in 
which the compiled acc(uints df the departm ent should be rendeted  to the 
Accountant G eneral, have been prescribed in detail in the tbllowing chapters of 
this volume. These directions are supplem entary to the directions contained 
in Volume I w hich are applicable ta the departm ent unless there be some­
thing repugnant in the subject or context and except to the extent th a t they 
are modified by the directions in the following chapters.

3. T h e  Ibrms o f in itial and  subsidiary accounts prescribed should be 
regarded as standard  or model forms w hich may be modified by G oveium ent 
according to local requirem ents in consultation w ith the A ccountant G eneral 
conccrned. Similarly, the Accountant G eneral may introduce such changes in 
the detail o f accounts relurns as he m ay deem  necessary.

Local Rulings^ Illustrations, etc., Under Article 3.

The forms and returns embodied in this Code are those prescribed by 
the Government in consultation w ith the Accountant G eneral to suit local 
requirements. Any proposal to am end any of the accoimts forms or to 
introduce a new form should I)C subm itted to Governm ent th rough  the 
Accountant G eneral.

C—Other D epartm ents

4, Whenever an  order is passed by com petent authority , vide Article 33 
of Volume I, transferring any Public W orks to the adm inistrative control of 
a departm ent o ther than  the Public Works D epartm ent and  th a t departm ent



itself arranges Ibr the execution o f those works, the detailed classification of 
the transactions connected w ith the works so transferred should be such as 
the A ccountant General m ay d ' term ine in consultation w ith  the C om ptroller 
and Auditor G eneral, subject to such exceptions as m ay be authorised by the 
A ccountant G eneral with the previous concurrence o f  the C om ptroller and  
A uditor G eneral, the transactions should be accounted for in the form s and 
in accordance w ith the directions prescribed in  C hapters I I I  and IV  for 
sim ilar transactions oi the Public W orks D ('parlm ent.

5. In  the case of a ll o ther departm ents o f the C entral and State 
Governm ents whose initial and subsidiary accounts are com piled depart- 
inentally, the orders and instructions contained in the relevant departm ental 
Code, M anual or Regulations, in so far as they provide for the forms of 
in itia l and subsidiary accounts kept in  any departm ent, shall be c jn tin u ed  
to be followe 1 unless the A ccountant ( icncral considers it necessary to replace 
the  existi ig lorms or any of them  by some o ther forms or form. In  the event 
of any dilfercncc of opinion between the A ccountant G eneral and  the d ep art­
m ental authority  concerned, <he question should be referred by th(* 
A ccountant G eneral to the Comptr«)ller and  A uditor G eneral for issue of 
necessary directions

6 . The dir< crion regarding the accounts to be rendered to audit 
by the departm ents m entioned in paragraph  5 and  the forms in  which such 
accounts are to be rendered have been issued separately and  incorporated  in 
the M anuals of the A udit Officers concerned.

7. W henever the activities of a  G overnm ent departm en t are such as to 
require the m aintenance o f ia itia l and subsidiary accounts not covered by the 
directions contained in Articles 5 and 6 the forms of the accounts should be 
such as m ay be settled by G overnm ent after consultation with the 
A ccountant G eneral and  subject to t i e  previous concunen-:e o f the 
C om ptroller and A uditor General.

D — Definitions

8. Unless there be som ething rf'pii'jnant in the subject or context, the 
term s defmed should be in terpreted  in the follow irg chapteis and forms in 
the sense herein explained.

(1) Advance Payment means a paynu nt m ade on a i unning account 
to a contractor for work done by him but r ot m easured.

(2) Assets.— In the accounts of works this term  indicates all outstan iim.' 
o r anticipated  credit-!, which have to be taken in reduction of final charges, 
Exam ple—recoveries of advances or recoverable paym ents, and sale proceeds 
or transfer value o f surplus m aterials.

5 -8 ] G en er a l  [C h a p . T



(3) I he Bank menus any oflicc or l)ranch of the Banking D epartm ent 
of the Reserve Hank o f Ind ia , any branch of the S tate Hank of India ac t̂inr  ̂
as the agent o f the Reserve Bink of Ind ia  in at coidanco with tlie 
provisions of the Reserve Bank of Irtdia A ct, 1934 (Act, fI of 1934), and 
any  branch of a subsidiary bank as defined in section 2 of the State Bank 
of India (Subsidiary Banks) Act, 1959 (Act 38 of 1959), w h'ch is authorised 
to transact Governm ent business as agent of the S tate  Bank of Ind ia  or any 
o ther agency appointed by the Reserve Bank of India.

(4) CWA.— The t e r m ‘cash’ inchides legal tender coin, notes, cheques, 
deposit-at-call receipts of scheduled banks and drafts payable on dem and. 
A small nm nber o f te n  paise revenue stamps may be kept as part of the cash 
balance.

(5) Competent Authority,—The term  “ (lonipetent A uthority” means the 
Government Oi o ther authority  to whom the relevant powers may be 
delegated by the Governm ent.

(6) Completion and Completed.—T he expression “ completion of w oik” 
m ay be understood to inchide “ abandonm ent o f a k” and  “ completed 
w ork” to include “ abandoned w'ork” .

(7) Contingencies When used in r; spect of the accounts of
works, the term  “ Contingencies” inilicates the iuridental expenses of a 
miscellaneous character w hich f annot be appropriately  classified under any 
distinct <iub-head or sub-work yet pertain  to the  work as a whole.

(8) Contract and Contractor.—T he ttrn i “ C ontract”  means any kind of 
undertaking, w ritten or verbal, express or im plied, by a peison, not being 
a Govei nment servant, or by a  syndicate or firm, for the construction, 
m aintenance ( r  repairs of one or more works, for the supply of materials; or 
for the performance of any service in connection w ith tht'. execution of works 
or ihe supply of m aterials. T he  term  “ C ontractor” means a person, 
byndirate or firm th a t has m ade such an undertaking, but often it? use is 
restricted t"  contiactois for the execution of works or for services in 
coiinection therew ith.

(9) Deposit ITtfrAiJ.—T his term  is apj.lied to works of construction or 
repair the cost of which is m et, not out of Gov« rnm cnt funds, bu t o u t of 
funds from non-Governm ent sources, which may either be deposited in  cash 
or otherwii^e placed a t the disposal or the Divisional Officer. W orks 
executed for M unicipalities and  other public bodies fall under this category 
when the cost is chargeable either to cash deposits m ade for the purpose, 
or to their credit balances at treasuries.

(10) Direct and Indirect Charges.— ‘̂Direct Charges”  are ti ose charge* 
pertaining to a project, work or job  which are incurred directly fc>r its 
execution and are included in the  regu’ar accounts of it. “ Ind irect 
C harges” are those charges w hich pertain  or are incidental to a work, project

25/3477/B
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or wnrksh >p jo b  or m aim facture job , but w hich arc not incui red d u \  c iiy  
an d  solely in connection therew ith  and thus < aunot be taken  directly i nto 
such detailed accounts of it as are incorporated ni th e  regular ai ronni s oi 
the expenditure of the D epartm ent.

(11) Direct and L direct Receipts.— “ D irect Receipts”  are  those item s of 
revenue receipts which are realised in connection w ith  a  work or project 
e ither by ollicms o i'ihe  Public Work^ D epartm ent o* o ther departm en s and  
are brought to aceouiit duectly  as uppcrtaiaiug t<> the work orproj< 'ct. 
“ Indirect R eceipts”  are those receipts w hicli perta in , or are  incidental to  » 
scheme or work, bu t cannot be taken directly in to  such detailed acconnts 
o f it as are  incorporated in the regular accounts o f th e  receipts o f the 
D epartm ent.

(\2 ) Division nnd Divisional Office.—  These ter ms are  usfd  to dclaot«• 
J espet^tively th(j executive cliarge held by a Divisional r>fficer [paragraph  
(13) below] and  the head office of such a charge. T hus, the office o f  an 
independent executive subdivision is a divisional office for the purpose of 
this volume, as als<j th a t o f the Superintendent of a workshop w orking 
independently of a Divisional Officer.

{I'd) Divisional Officer.—This te n n is  applied to an executive ofTacer 
o f tne Public W orks D epartm ent who is not subordinate to ano thei 
executive or disbursing officer t)f the dep rtm en t, eveu though  the executtivc 
charge held by him  m ay not be recognised as a “ division”  by the G overn­
m ent concerned. T hus, the Officer in charge o f an  independent sub division 
is also tiea ted  as a Divisional Officer for th e  purposes of this code.

Disbursing officers of o ther departm ents, if  they spend Public W orks 
Funds and are requ ired  to render the ir accounts d irect to the  A ccountant- 
G^eneral, are also included in the term  Divisional Officer ia  this Code.

(14) Final Payment means the last paym ent on a ru an in g  account m ad e  
to a contractor on the com pletion or determ ination  of his contract a n d  in 
full sett em ent of the account.

1̂ 15) Government ;neans the “ C entral G overnm ent”  in  respect o( 
m atters relating to ('lentral Divisions and su b d i\is io n s an d  “ S ta te  G overn ­
m ent”  in  respect of those relating to State Divisions and Subdivisions.

(16) Imprest.—This term represents the standing advance of a fixed 
sum o f money given to an  individual to enable him  to  m ake certain classes 
of disbursem ents which m ay be entrusted to his charge by the Divisio»nal 
Officer or the Sub divisional Officer.

(17) Intermediate Payment is a term  app lied  to a disbursem ent of any 
kind on a running account, not being the tinal paym ent. I t  includ«es a 
“ Secured advance” and  an  “ on account paym ent” (other th an  the final p a y ­
m ent on a running account) or a com bination o f these.

8] G enkkai [ ( I h /vp-T



(18) Issue Rate’, -This term  denotes the cost p^r uiLt fi<etl in  respect 
uf an  article borne on tfie stocks of the D epartm ent at a valuation for tlie 
purpose of calculating (he am ount cred itab le to the sub head concernej of 
the stock acroun t (i .e; the subhead urHcr w hich the article is classified) by 
cliarge to the account or service concerned, when any quantity  t)f that 
article is issued from stock “ handling charges” and  “ storage charges”  will 
he inchided in the “ Issue R ate” bv adding  a suitable percentage based on 
the carr age and other incidental charges of the previous )e a r , and sto'-age 
charges as reviewed and fixed at the beginning of a  year.

(19) -W hen a J’ep ara te  “ M aterials Account” is kept for one 
or m ore sub heads of an estiu)ate und (he term  “ L abour” is used in 
connei'tiou with sucli an account, it denolcs a ll char'.;es pertaining to each of 
those sub-heads, other than ^l) the cost o f m aterials issued direct and (2) 
carriage  and  incidental charges in connection with the materials.

(20) Liabilities. -\Sh.ar\ used in respect o f accounts of woi k s  this term  
inchides all anticipated charges which are adjustat)le as final charges, but 
have not been jiaid, or adjusted, regardless of whether or not they have 
lallen due for pa> m cut, or a d jir im cn t or havhig fallen due, have oi have 
not been placed to the credit of the |)crsons concerned in a suspense head 
subordinate to the accounts of the woik concerned.

(21) I,ocal Loan works.— This expression indicates works executcil by 
1 he Public W orks D epartm ent on behalf of a M unicipality , Fort T ru s to r  
( iher C oipotation, when the cost of che woi ks is to form part of a 'oan 
f^ivcu lo it by Governntcnt for the puipose.

(22) On Account Payment or Payment on Account tiiCans a paym ent made 
on a running account to a Contr-ict« r  in respect of work done or su iplies 
m ade by him  and duly m easured. Such a paym ent m ay or may not be for 
the full value of work or supplies; if it is an in term ediate paym ent, it is 
subject to the final settlem ent of the running account on the completion ol 
the  contract for the work or su])pHes.

(23" Operation,— Used in respect of the accounts of u.anuflicture and 
wo't'kshop transactions, this term  indicates the charges incurred  on the 
m atm facture operations connected witli the general requirem ents o f works 
or for a specific work or job.

[24:] Outturn.—-Used in rcspect o f the accoimts of mrinufacture and 
wn-ikshop trans ictions, this tern« dm ofes the value of the fitn'shed products 
(Or ol the work df n*% in cases in which the articles wroucfht are not supplied 
departm entally) o f  niinufactu re  operations connrrted  w it'i general require- 
inrnts oi works or for specific work or job.

(25) Progress means the up-to-date quantities of work done or supplie s 
m ade,
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(26) Qjiantity.— In the accounts ol works (his expression is usetd t >
describe the extent of work done, supplies m ade or ser\ ices rendered, w hen 
thes(‘. can be m easured, w tiglied or counted.

(27) Rate. - I n  estimates o f cost, contractors’ bills and vouchers 
generally, ra te  m eans the consideration allowed for each unit of w ork, 
supply or o ther service. Except in case'of hmip sum co u tra rts , every b !l 
or other dem and for paym ent should, as far as possible, set forth  th e  u n it 
ra te  at which paym ent is to be made»

N o t e .— Lum p-sum  contract is not in vogue in this Slate.

(28) Rate o f  Cost and Inclusive Rate o f  Cost,— R ate  o f Cost nueans
generally the to tal cost of a  work or supply divided by its quantity . In  the 
accounts it represents the recorded cost per un it, as arrived a t by d iv id ing  
the up todate  final charge on a sub-hea<l, by the up-to-date progress tiie reo l.
Inchisive Rat<; o f Cost means the ra te  of cost o f the  entire work re la tin g  to
a sub-head, including the cost of m aterials if  recorded separately in the 
accounts.

(29) Recoverable Payment means a paymt:nt to or on b eha lf o f  a 
contraf'tor w hich does not represent value creditable o r payable  to him  for 
work done or supplies m ade by him , and has therefore to be m ade good to  
G overnm ent by an  equivalent cash recovery or short paym ent of dues.

(30) Running Account is a  te rm  applied to the  account w ith  a 
contractor whc n paym ent for work or supplies is m ade to  h im  at conveniieni 
intervals subject to final settlem ent of the  account on the com pletion or 
determ ination  of his contract.

(31) Secured Advance is a term  applied specifically to  an advanct- in.ad< 
on the security  of m aterials brought to site o! woj k to  a contractor whose 
contract is for finished work.

(32) Storage Charges means expenditure incurred  after the acquisiition 
of the stores, on staff employed lor handling the store m aterials (in custody) 
and the m aintenance charges of the store godown or yards. T he  establish­
m ent charges of the staff o f the stores en tim led  w ith the duty of keeping 
initial accounts shall also be included iix the storage charges. These storage 
charges are added on a percentage basis lo the issue rate , so as to form  p a rt 
of the issue rate. [ See clause (18) ]

(33) Sub-divisional Officer.—T his designation is appHed p rim arily  to 
an  officer, whethf^r a gazetted officer or not, who holds the  charge (of a 
recognised subdivision in  subordination to a Divisional Officer, but wihen 
the im m ediate executive charge of any works or stores has no t bieen 
constituted in to  a  regular Sub divisional charge, but is held by the 
Divisional (')fficer himself, the la tter is also treated  as the Sub divisio*nat
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Ofticer iix respect of such charge. W hen a Divisional Officer holds the 
im m ediate charge of a recognised subdivision in addition to his own duties 
as the executive head of the division, he is tn ated as the Sulxliv isional 
Officer in respect o f tlie charge of the subdivision.

(34) Sub’head.— In the accou;its of works and in working estimates,
this term  is used to describe the subdivisions into which tl e total cost o f a 
work (or o f its sub-works if it is a work) is divided for purpm es oV
financial control and statistical convenience. T he several typr*s of work 
t h a t  Itave to be executed in the  course of construction or maintenaiu^e o f a 
wurk or sub-work, (e.g. excavation, b rickw ork , concrtte , wood work, ctc.) 
a re  tieated  usually as the sub-heads of it.

(35) Sub-work. In  the case of a large work consisting of several 
buildings or sm aller works, or gioups thereof, the term  sub-» oik is often 
applied to a distinct unit of the same if tha t un it is sullicienlly large or 
innportai.t to be kept distinct for the purposes of accounts; for example, the 
outer w all, the solitary cells, the  cook-houses, the  ja ilo r’s quarters etc., in 
th e  case of a large Central Ja il. In  the  case of li ligation, Navigation, 
Em bankm ent, D rainage and W ater Supply Projects, the head works m ain 
lime, each branch o f a c'iinal, each group of distributarieB lelating  to each 
b ranch  separately, the D rainage and P ro ttctive W oiks, the W ater Course 
Schem e and Special Tools imd Plant, all fonn separate ‘?\»b work'i

(36) Supervision Charges.—T h i' term  is ordinarily  applied to the charges 
w hich  are levied, in additio  i to book value and storage charges, in respect 
of stock m aterials sold or Iransferrod, and are intended to cover such items 
of the expenditure incurred  on the stores as (:o not enter theii book value 
an d  are not included in the storage charges [See paragraph  (32) ]

(37 Suspeme Accounts —'I'his term  is apt lied prim arily  to t'ertain heads 
of accounts fa!Ihisf vmder the m inor head  “ Susjjense*’ of a m ajor licad of 
expenditure, w hich are reserved lot the tem pornry passage of inch 
trans*ctions as nnist atonce be take i to the account o f the sanction o» grant 
concerned, but cannot be cleared finally either because the relevant pay­
m ent, recovery or adjustm ent is awaited, or because it is necc.‘s.ir> to keep 
an effecti\e w atch over th e  values of any stock m atcriah , until tln ir final 
disposal. T he chafges under suspense account are taken in enhancem ent 
of the charges u \r'tr  the m ajor head  of exf enditn ie concerned, and the 
receipts in reduction thereof. Foi suspense accounts w ithin the accounts of 
works, see Article 136.

(38) Value.—This term  used in conncction w ith (he .sale of stock 
m ateria ls (vid*' Article 5.̂ )) or their is' uc to works (viih ArtiLle.. 127 and 
I2if^) ijicludes storage charges.
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(39) W oik .—T he term  ‘w ork’ w hen by is usetl in a cornpiThcnsim
Sense and  applies not only to works of construction or rep»aii 
hvit also to other indiviriual objects o f expenditure connected w ith  the 
supply, repair and carriage (tf 'I ’ools and Plaut, th<̂  supply or manulactmrf 
ol (jthcr stores, or the operauons of a workshop.

(41') Works Expenditure and Works Outlay.—I ’hcse terms are usedl tt) 
indicate respectively the expenditure, and th(; cap ita l chaiges on the ;,p!,lica\ 
servic<;s connected w ith the construction, repair and m aintenance of woirks. 
The charges falling under th e 'c  categories may be m et when tm der nalc, 
any receipts are taken in reduction of the charge's, Vjut they do not inc lude  
the cost ( f (he g ere ra l service'?, tool' and p lan t and establishm ent o r ;any 
charges not taken to final heads of account bu t kept under one of the 
suspense accountr;.

Local rulings Illustrations etc, under Article 8

(i) Accountant General m eans head of an office of Accounts and A u d it 
subordinate to the C om ptroller and A uditor G eneral o f Ind ia  whet her 
known a 5 Accountant Gene; al or C om ptioiler o r by any o ther de?ignatiion, 
who i eeps (he accounts of G overnm ent and  w hen used in relation to the 
Public Works D epaitm en t, the ht^nd of the office to whom  the accounts 
of the division are rendered.

(ii) Book Transfer T h h  term  is applied to the process whereby fiman • 
cial transactions which do not involve the giving c r  receiving of cash, o r  ol 
stock m aterials are  brought to account. Such transactions m ay either afjecl 
the books ol a single accounting officer, or they m ay involve operation  on 
the  books o f rnor. than one accounting officer whose accounts are ultimaitely 
it roipora*ed in the accounts of the Governm ent. T hey usually reprc;sent 
liabilities and assets of G overnm ent brought to account either by way' o I 
settlement or otherwise bu t they m av also represent corrections and a m e n d ­
ments m ade in Cas , Stock or Book Transfer transactions previously taiken 
into account.

(iii) Commercial Departments are departm ents m aintained m ainly  for thi' 
purposes of rendering services or providing supplies of certain  special kiinds 
on paym ent for the services rendered or for the articles supplied. T hey  p e r ­
form functions which are not nece sarily Governm ental functions. T hey  arc 
required to work to a financial result (leterm incd through accounts main^ 

ta in e d  on com m erciai principles.

N o t e .—G overnm ent has the power to deciuc w hether a partictulai 
departm ent or particu lar activities of a  departm en t shall be 
regarded as a commercial ocpaitm ent or undertak ing .
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Cll.ASBIl'KlATION t)l̂  PlIBI.ia VVoUKS ((IllAP. II
R eceipts an d  KxpENDirnRE

(ivj Detailed Head is the lowest accounting unit under which transa- 
ctitf)ns of the Governm ent are recof dec! in the accounts (see Article 10 and 
note  thereunder).

£ — M iscellaneous

9  Tlic transactions of Railw y-!, Posts and I ’elcgrapbs and  Defence 
V>erpanti\ei\i, thiiu^h l\uy l‘or\\Ti \yw\ of the tvausactums of the ( ’.ewtral 
.governm ent should be kept separate from o ther C entral transactions. tFor 
•lassificalion iu the accounts of the Public Works Dv^parimeiit, see Ai ti( le 15)

P A l i r  l l — PU B LIC  W O R K S A C C O U N T S 

C h a pt er  I I — C lassifica'i ion of puulio  works

RECt'IPTS and  EXPENDITURK

4  General

ill). r iie  niaj'^r and intuor heads presctibed for the tlassification o 
PuTilic Works re eipts and expendittne are set out in * Appendix 2 to 
A ccount Code, Volume [. Subject to any specific directions contained in 
thifs Code, the suh heads, d e ta l’ed h *ads or f  u u 'ts  of grants and appropria- 
tic) is will be determ ined by Ciovernnient af'i'.otding to local requirem ents in 
consultatic n with the A ccountant General.

N ote I : - For departm ental purposes, Public Works Olficers usually 
divide a detailed head into a uumbijr ol “ service heaus ’ and the 
latter into a num ber of ‘dep artm ental heads” ; bu t foi purposes of 
account, the tei ms sub head and detailed  head should be used Ibr 
all divisions subordinate to a m inor head.

N ote 2 ;—Tn the case of Irrigation , Navigation, Em bankm ent, D ra i­
nage and W^ater Storage Works, <he snb-divisious into which the 
minor head “ W orks” is divided for departm ental purposes are 
called “ sub works” and the further subdivisions of the la tte r 
“  'e ta iled  heads” .

* I h e  List 01 M ajor nd M inor heads i'-sue 1 by the C om ptroller and 
Aufilitot (jrcneral of Ind ia  is p rin ted  s.:parately a A ppendix 2 to the Account 
C ode, Vohmie I. T he poriions o f »liis Appendix relating to State transac- 
tioitis are reproduced in Apptjndix A to tlie State Budget M anual.

t  fo r  the units o f appropriation , see the A nnu il Detailed Budget 
F)!»t:imates.



11] C t assimcation OF I’UBi.Ki W orks [( jrAP-ll
R vceipts a n d  E xpen d itu r e

Local rulings, illustrations etc.^ under Articles 10

TliC foUuwiug 'sub-vvorks’ and detailed heads have been opened by th<> 
S tate  G overnm cul untlei the ujinor head W orks’ :—

(a) Sub ivorks—
(i) H ead works

^ii) M ain  canal and Branches
(iii) D isiributaries
(iv) Drainat:e and Protective Works
(v) W ater Courses
(vi) Special Tools and P lant

(vii) l40sses on stock

(b) E ach  oi the  above sub-works is further sub?divided into the foiowing 
detailed  heads which can be fixed to suit the requircm euts of each pruject.

a . Prelim inary Expenses
b . Land
c. W orks
d . Regulators 
p . Falls
r. R iver and Hill T o rren t W^oiks
f. (i) O ther Gross iDrainage Works
g . Bridges
h . Escapes
i . N avigation 
j . Mills 
k. Buildings
1. Earthw ork
1. (i) Boundary and Service Roads

111. Plantations
n . Tanks and  Reservous
o. M iscellaneous
p. M aintenance

[Vide also Appendix 3 to the K .P.W .A , Code)
11. In  tiie case of Irriga tion  and  other works for which separate capita I 

and  revenue accounts are kept, the allocation of expenditure betvveeacapital
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[1 2 - 1 5 1 (Classification of I’uulkj W orks [G h 4.. p I I
R eceipts a n d  E x pe n d it u r e

and revenue should l»e determ ined in accordance w ith such principles and  
m ethods as m ay be prescribed by Croveniment in consultation with the 
A ccoun tan t G eneral.

Local Rulings Illustrations, etc., under Article 11
J . T h e  rules I'ramed by the G overnm ent in consultation with the 

Accourxtanl G eneral h\ regard to the allocation o f  expenditure between 
cap ita l an d  revenue are etnbcdicd  in Appeudix-1.

2. T h is A ppendix contains also the rules for the allocation of expenditure 
relating to  com m ercial departm en ti and  undertakings and  lor the financing 
o f  cap ita l expenditure generally.

12. A transaction  of receipt o r expenditure should be classified unde*' 
the final o r the Debt or R em ittance head to which it pertains, if th a t be 
know n, b u t if the  exact head cannot be ascertained at once, the transaction 
should be classifie i  tem porarily under “ Public Works Deposits” if a receipt, 
or under “ M iscellaneous P.W . Advances” , if a charge.

Local Rulings, Illustrations, etc., under Article 12

1 'r h e  tems of recei])ts and  -expenditure who-se classification cannot be 
ascertained a t once should l ie classified im der “ Miscellanet)us Deposits” 
under th e  deb t h e a d “ P.W . Deposits” and “ O th er Item s”  under “ Suspense— 
M iscellaneous P.W . Advances”  respectively.

2. A ction should im m ediately be taken to get the particulars or o ther 
details necessary ibr the classification of the transactions under final heads, 
and  ad jus 'm en ts to final heads effected w ithin three m onths.

13 D eleted.

B—T ran saction s w ith  other G overnnieiits and D epartm ents
M . T h e  general directions under which o ie  departm=:nt of the pab lic  

service m ay raise debits against anather departm ent under the same 
G overnm ent or any d -partm ent under ano ther G overnm ent for services 
rendered or articles supplied to  it are contained in C hap ter 4 of the  Account 
Code, V olum e I.

15. In  S tate Divisions, all transactions o ther than  those o f Railways, 
Posts an d  Telegraphs and  Defence, originating on behalf o f the C entral 
Grovernment should be classified in itially  under the appropria te  C entral head  
of account b u t in  the com piled accounts, they  should be collected together 
um ler th e  hejid “ Adjusting Accoimt between the C entral and State Govern­
m ents” . T ransactions originating in S tate Divisions on behalf of o ther State 
G overnm ents and  those originating in C entral Divisions on behalf o f all State 
G overnm ents, should be classified l^oth initially and  finally under the  heads

l i
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16-18] C la s s i f k u t io n  o f  P u b lic  W o r k s  [C hap. II
R eceipts an d  E x pen d itu r e

“ In ter-S tate  Suspense Account-G overnm ent o f ....................... ”  and ‘‘Adjusting
Account between C entral and State Governm ents, G overnm ent o f ...............
respectively. Sim ilarly, all transactions originating in a C entral or State 
D ivision, on behalf of Railway/Posts and  Telegraphs/D efence should be 
classified both  initially and  finally under the  head “ Adjusting Account w ith
R ailw ays.. . . Railways’7A djusting Account w ith P & T ........... I). A. G.
P & T . . .  . ‘' / “ Adjusting Account w ith Defence ................................. C. D. A ............ ’*
as the case may be. The requisite adjusirnenl against the  balances of Uie 
Governm ent concerned, Railway, Posts and Telegraphs or Defence, as the 
case may be, will be m ade by the A ccountant G eneral him self through the 
C entral Accounts Sections of the Reserve Bank. In  C entral Divisions such 
C en tral transactions o ther than  those pertain ing to Railways, P ostsand  
Telegiaphs and D efenre, as are  adjustable in another accoun tin ' circle 
should be classified under the Exchange Account head concerned [vide 
A ppeiid ix2  to ((Central) Account Code, Volum e I ] ,

16. All other rem ittance transactions, w hether originating in the division 
or in another division or departm ent o f another G overnm ent, shouLi be 
accounted for under the heads “ Transfers between Public Works Oilicers”  
or “ Public W orks R em ittances” as the ease may be [vide note (1) under the 
m ajor head 882-in App^n ix 2 to the (C entral) Account Code vol. IJ unless 
the  Accountan General directs otherwise.

N o te . T ran saction s o  i accou n t o f  ch eq u es draw n  on, or rem ittances  
m ad e to , treasuries sh ou ld  be treated  as orig in atin g  at “ treasuries” .

17. In  the case of works done as a standing arrangem ent for other 
departm ents when the cost is debitable to those departm ents, the prescribed 
classification applicable to the connected transactions will be intim ated by the 
A ccountant G eneial to the Divisional Officers concerned.

C—Inter'D ivisional T ran sfers

18. Services rendered or articles supplied by one division to another 
under the same Governm ent will not be charged for except in the following 
cases:

(i) Stores, if they are issued from a Stock or M ateria l Account or if
their transfer ufTects a work for which a separate capital or 
revenue account is kept;

(ii) O ther Services, if thi y aff* ct the accounts of (a) any work for which
a separate capital or revenue account is kept, (b) a work in 
progress, or (c) Suspense or Deposits.
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i9"2CJJ CLASBliltiAlION OF PUBLIQ WoRKS [G h a P. H
R egeipts a n d  Ex pen d itu r e

Local Rulings Illustrations^ etc. Under Article 18

1. O rdinary  Tools and P lant transferred from one division to another 
will n o t be charged when they do not fall iinder any of the categories 
m entioned in (i) abovt;. They will bt:: transferred num erically.

2 . H ire  charges will not be charged for Plant and  M achinery lent by 
one division to another for tem porary use, when they do not come under 
any o f  the caiegories in (ii) a b o v i.

19 . W hen the cost o f a service undertaken on behalf o f another division 
oi the  same Government is debit-ible to th a t division, the connected receipts 
and  charges should be classified under the  head ‘I ’rausfers between Public 
W orks Officers”  and  passed on for adjustm ent finally in the accoimts of the 
la tte r  division.

D .— R evf^nue R e c e ip ts

2 0 , Public Works icvo,nnc should be brought to account in at^cordance 
w ith  the clussihcatit n  prescribed by the Qom ptroller and A uditor General o f
In d ia , vide Article 1 0 .........................Disilnction should be raa le between
receipts winch aie fuially creditable to Governm ent as rcvt uue of the depart^ 
m ent arnl transactions which re;>rehent merely such cash or other value re­
ceived as has either to be repaid eventually or to l»c utilized to meet the cost 
of some servicc to be rendered or already rendered or to  be taken in  reduc­
tion c f  expenditure previously incurred. Receipts of the latter class should 
be crodited to the debt, deposit or expenditure head concerned.

N oie.*  Should Government deem any source o f revenue not sp e c ifiG a lly  
mentioned in the m inor heads provided, to be of sufficient 
im portance to justify the keeping of a separate account of i t ,  a 
detailed head lor the purpose may be opened under the m inor 
head "o ther receipt” .

Local Rulings, Illustrations^ etc.^ under Article 20.

1. T he security deposits of contractors which have to be refunded on 
com pletion o f the contract have to be credited to ‘Deposit’,

2 . Deposits for woi k to be done have to be utilised to meet the cost of 
the work and  have ttierefore to be credited to *Deposits\

J . Recoveries towards ‘sales on cred it’ h iv e  to be taken in reduction 
o f the debit under "M iscellaneous works Advances” ,

I . Recoveries towards expenditure previously debited to a  capital 
m ajor head have to be ta k in  as Receipts and Recoveries on C apital Account 
in  reduction  of expenditure under the  capital m ajor head concerned,
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21] C lassification OF Public  W orks [C h a p . 11
R eCEIPTK Ex I'ENDI IUKE

5. The following heads have been opened under “ 137—Roads and  
B ridges—O th er Receipts” — “ Sales and  lease ront o f avenue trees”  and 
‘‘o ther items’*.

6 . W iien the fines collected lor dam aging toddy-yielding Governm ent 
trees are  cred ited  to the Public W orks D epartm ent, the rewards payable to 
officers of the  Excise D epartm ent for detecting the  cases may be disbursed 
as refunds of revenue in this departm en t, under th e  authority  o f  the 
Executive Engineer of the division.

7. T he  sale proceeds of trees felled in the com pound of a public 
office should be treated as other receipts of the Public Works D epartm ent, if  
th e  felling is done In the course o f execution of works by the Public W orks 
D epartm ent.

In  other cases the sale proceeds of the usufruct o f trees and trees felled 
should be credited to the departm ent to whicii the cost of m aintenance o f  the 
com pound is charged.

8 . T he usufruct o f trees in the  com pound o f residences which are 
occupied either on paym ent of rent o r rent-free may be allowed to  be 
enjoyed by the occupants provided the compounds are m aintained a t the ir 
cost and the i>ay of the gardeners and all garden expenses are borne by them . 
O therwise, they should be credited to  the Public Works D eparlm fnt. T h e  
receipts from the sale of trees or th e ir branches will be credited lo the Public 
Works D epartm ent.

9 . T he fees charged by the Executive Engineers o f divisions lor testing 
the lightning conductois attached to explosive m agazines should be credited 
to the State levenucs under the head “ 059-- Public W orks” .

21. Refunds of revenue actually collected and  brought to accoun t 
under “ 059 Public W orks” or “ 133— Irrigation , N avigation, Draiiiage and  
Flood Control Projects” or “ 137— Roads and Bridges’* when m ade in  cash, 
should be accounted for ubder the m inor head  “ D educt—Refunds” of the 
Revenuem ajor head  concerned. All o ther refunds of revenue, such as refunds 
o f rents adjusted by short assessment or short realisation in a subsequent 
m onth  and  repaym ents or receipts and  recoveries on capital account, should 
be taken as reduction of revenue receipts ( r o f “ Receipts and  Recoveries on 
C apita l Account” , as the case may be, under the heads concerned.
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F4.—W orks E xpenditure
f .— ORiotNAL W orks or R epairs

22. Subject to liuy geueiieial or pccial o rderi issued by Gf)verainerit 
in  this belialf in co«i3ultatiou w ith the A ccountant (/eiiernl, tlie followhig 
principles should be obstrved in classifying the expenditure between 
“ Original Works” ai\d “ Rcpaiis” .

1. O riginal Works should  coninrise all new construction, whether of 
entirely  new works or o f additions an a  alterations to existing works, except 
as hereinafter provided; also all repairs to newly purchased o r previously 
abandoned buildings reqiiired to r bringing them  in to  use.

2 . Repairs should iracliide prim arily  operations undertaken to m ain ta in  
itt p ioper condition buildings and works in ord inary  use and also new worsk 
in circumstances indicated in clause (3).

3. W hen a portion of an  existing structure  or o ther work, not Ijcing a 
ro ad , road suiface, road bridge, causeway, em bankm ent, ferry approach, 
protective or train ing work in connectioti with a road is to be replaced or 
rem odelled (whether or not the change involves any dism antlem ent) and 
th e  cost of the change represents a genuine increase in the value of the 
property , the work of replacem ent or rem odelling, as the case may be, 
m ay  be classed as ‘‘O riginal W orks” the cost (which should be estimated it 
n o t known) of the portion replaced or rem odelled being credited to the 
estim ate for “ O riginal works”  and  debited to “ repairs” . In  all o ther eases 
th e  whole cost o f the new works should be debited  to “ repairs” .

4 . W hen an existing portion of a road, road bridge, causeway, em bank­
m en t, ferry approach, protective or tra in ing  work in connection with a road 
is to be replaced or rem odelled (w hether or not the change involves any 
dism antlem ent) and the change represents getmine increase in the value o f 
th e  property, the cost of replacem ent or rem odelling, as thu case m ay he, 
should be classified as “ new works”  and the cost or value o f the  portion 
replaced or rem odelled should not be debited to “ repairs” .

5 .  In  addition to all repairs and  renew als in m aterial sim ilar to that 
pre-existing, the following items of road work should be classed as 
“ repair s” .

(i) ordinary repairs and m aintenance including surface pain ting  and 
the necessary add ition  of stone chips gravel or sand, but not 
including asphaltic concrete, prem ixasphalt m acadam , b itum en 
grout sem igrout, m ixin-place, cem ent concrete, o r cem ent 
m acadam ;

(ii) special repairs Including the work of replacem ent o f  a dam aged 
bitum en senii-groutfd surface by bhum en semi grouied surface- 
ing and  periodical renewals ; and

212J C l LASSIFICATION of P u bUU W oKKS |Ci^A»^
R ecetpts a n d  E x p e n d it u r e
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(iii) petty and miscellan-ou^ items of work in any m ateria l which a re  
classed ordiaarily  as ‘new works” , provided (hat the  woiks in  
question do not in the opinion oi the com petent au thority  form  
part o f any i oniprcliensive scheme or project covered by a works 
estimate.

Local Rulings^ Illustrations eic.^ Under Article 22

The ibllowing rules have been issued by the G overnm ent in consultation 
with ihe A ccountant G eneral:

1. T he  capital value of any portio i o f a build ing which is abandoned o r  
dism antled w ithout replacem ent should be w ritten  off th e  total capital value 
ol the building, in any proforma account of its cost.

2 . The cost of restoration or sp>.*cial repairs to a building shall not b e  
added to capital cost or present value unless such restoration or repairs 
add to accom m odation or involve replacem ent of the  existing type of w ork 
by work of a  m ore expensive character.

Illustrations.—T he cost o f replacing bam boo hurd ling  by teak wood 
reepcrs, or lime plastering by cement plastering should not be added to th e  
capital cost o f a  building. But the cost ot replacing country tiles by  
M angalore liles, o r a m ud com pound wall by a wall o f brick in m o rta r 
plastered w ith cem cnt, or a  c'ement floor by liles should be dealt with in  
accordance w ith clause (3; in the above Article.

Exception.— Petty and miscellan< ous item s of work in any m aterial, a s  
hi reinaficr described, w hich ordinarily  should be classed as “ new w orks” 
should be debited to “ repairs”  up to Rs. 4,000 in  anyone case; provided 
th a t the works in question do not in  the opinion of the Superin tending 
E nginetr, form p a rt of any comprehensive scheme or project covered by  
i  works estimate:

(a) Super-elevation a t curves.
(b) W idcring  the form ation or carriagew ay ot a  road , widening a

dra in  or cutting back a  hill-side, to im prove vision a t cmves., 
provided tha t acquisition of land is not involved in any case.

( t)  Im provem ents of alignm ent or gradients or changes of grade a t  
Irish bridges or dips ca rritd  out at the tim e of renewing a  
surface, provided th a t acquisition of land is no t involved in  
any case.

) Im provcruents to or reconstruction of the surface o f  a road in, som e 
different m ateiia l where it is desirable to c a r ry o u t  such ink 
proven eats o r reconstruction at the tim e of renew ing a surface.

1 6
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(e) T he construction or reconstruction oFroad siirtaces i i different 
m aterials for the purposes of experim ent,

(i) T he reconstruction or lem odolling of bridges, culverts, causeways, 
em bai km ents, ferry approaches, p ro tertiye or tra in ing  works in 
connection with a road.

N o t e .—Item (f) inchides replacemcut of boats and other apparatus coni\ec« 
ted with ferries.

3. W hen the book value of the p iution dism antled is dealt w ith under 
c iau8es(l) and (3) in ihe .ibovc Article, the cost of disniautlem ent should be 
charged  to R epairs’* and the value of the  dism antled m ite t iala treated  as 
follows:—

(a) If they a re  sold, the proceeds sh ill he credited against m aintenance
and repairs of the work during  the year.

(b) I f  they arc b io u g h to n  stock, the. estim ated value shall be credited
to m aintenance and repaiis as under (a) and debited to stock.

(c) II they are  u tilized  in the construction of a new work on the same
building, the estim ated v lue shall be « redited to m aintenance 
and repairs as under (a) and  debited to the new work if it 
consists of original work; should the work consist of repairs no 
charge shall be credited or deliited lor the m aterials.

(d) If they are re-utilized in the construction of a new work ou a
different building, the  estim ated value shall be credited to
m aintenance ami repairs o f the building from which the m aterials 
have been rem oved as under (a) and debited  to the new woi k 
under original works, or rep iirs  as the case m ay be.

When the capital value of a build ing  or a portion of a building is 
w ritten off under l.ocal R uling 1 above the proceeds undei (b ), (b), (c) and
(d) above shall be credited to revenue.

W hen land w ith buildings thereon is acquired and  the la tte r have to be 
dism antled, the proceeds under (a), (b), (c) and  (d) above shall be credited 
in  reduction of the capital cost of the land in<tead o f to ‘ R epairs”  
o r  “ Revenue” .

The transactions under these rules if foreseen shall lie provided for ia 
th e  estimates.

4 W hen an entire s tructure  is recoastiucted  owing to the occu rre ice  of 
fire, flood or other calam ity or owing to w ear and  tear, the cost o f recon­
struction  should be trcite.d as capital cost and on completio i the Govern- 
intent will decide what arnouat houl j  be w ritten off from the original capital
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I I — C ivil. W orks

23. T he general principles to be followed in  the classification of P ub lic  
Works expetuiiture are  laid  down in  Article 33 of th e  Acconat Code, 
V olum e I.

Local Ruling under Article 23

A rticle 33 o f Account Code V olum e I  is reproduced belt)w: —
FiXpenditnrc on Public W orks w here the works are under the adm inistr­

a tive contro l of the P. W . D. shall be classified in  accounts according to  
the  folio ving p ri iciples:

(i) E xpenditure on the construction of G overnm ent non-residential 
buildings, for adm inistrative and ofTice purpo es and  o ther buildings whicJi 
exclusively relate to functions im der C en tra l Service as d istinct from that on 
the  construction of b lildings for fui ctional |nitposes like S(.ho(jls, college? 
hospitals etc., w ill be accounted for under the m ajor head  “ 259. Public  
W orks”  or “ 459. C apital outlay on Public W orks”  as the  case may be.

lii) Expenditure on the construction of buildings for purely functional 
purposes, such as those for schools, colleges, hospitals etc , will be accounted 
for under tlie relevant m ajor heads closely connected w ith  the  fimc ions such 
as “ 277. Edu^ation/477 C a p itil  O u tlay  on E ducation  A rt and cu lture” , 
“ 280 M edical/480. C apital outlay on M edical”  e tc ., as th e  case may be.

(iii) Expenditure on m aintenance and  repairs o f all Governmeiai 
no I-residential buildings, w hether for adm inistra tive office or functional 
purposes will however, be accounted for under the m ajor head  “259. P ub lic  
W orks” .

(iv) Expendittire (>n G overnm ent reside tial buildings will be accoun­
ted for under the m ajor head “ 283. Housing/483. C ap ita l outlay on Housing ”  
in  the revenue or C apital section as the  case m ay be, in th e  sector ‘Social 
an d  Com m unity Services’.

(v) Expenditure on roads and  bridges, being in  the natu re  of coni- 
m im ication services, will be accounted for under the m ajo r he id “ 337. 
Roads and  Bridges/537. C apital outlay on road an d  bridges”  in the revenue 
o r capital sections as the case m ay be in the sub-sector “ Transport a n d  
Com m unications”  of the sector “ Econom ic Services” .

N o te .— 1 W here the  buildings etc. are no t under the adm inistrative 
control o f the P. W . D . it is open to  G overnm ent to p res­
cribe th a t expenditure on  construction an d  upto ce rta in  
m onetary lim its, m ay be incurred  by the C ivil departm ents 
(i. e. departm ents other than  the  Public W orks D epartm ent) 
concerned. In  su.;h cases, w here the expenditure can b e  
identified w ith the  program m e (m inor he^d) relating to th e
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function (M ajor head) it should b r accountcd for under the 
detailed  head “ W orks” below tiie m inor head. W here the 
m inor head is not identifiable, it should be classified under
the residuary m inor head “ o ther expenditure”  of the relevant 
m ajor head.

No c¥ “2 lixpcnditurc oi\ the staff quavtcri (constn\ct\oi\ as well a§ 
m aintenance) fortning part o f a schcmc or project such as 
those of Doctors or Nurses in a hospital, will norm ally b« 
accoiuitetl for as expend itu re  of the progi aumie under the  
relevant functional M ajor head  (‘M edical’ in the example citcd 
above) and not under the M ajor head ‘Housing’. If  however 
G overnm ent finds it d illicult for adm inistrative reasons, to 
follow this principle, in  the case of m aintenance expenditure 
the expenditure on m aintenance may be debited to “ 239
Public W orks” . Aa a corrollary, the rent receipts will go to 
‘083 H ousing’ in such cases.

24 la  S tate Public Works Divisions, tn in ; u tions relating to 
C en tra l Civil W orks, w hich are to be accounted for hnally in the books of 
the A ccountaut G eneral to whom  the divisions render accounts, should be 
classified under the C entral final heads ccmcerned, those relating  to o ther 
works of the C entral Oovei’nm ent, under the rem ittance head concerned. 
For purpose* o f  adjustm ent against the  balance o f the C entral Governm ent 
or th e  R ailw ay Fund, th e  am ounts involved should be includetl in the 
account of the  head “ A djusting Account between C entral and State G overn
m e iu ” or “ AdJustintj Account with R ailw ays” , as the case m ay be, vide
A rticle 15.

Hoc al Huling Undsr Article 24

T he S tate Public Works D epartm ent ip executing the followuig works on 
behalt of the C entral P. W. ! ) :—C onstruction and D evelopm ent, M ain ten­
an ce  and R epairs of N ational H igliways, the  ex])cnditure on which together 
w ith  supervision charges a t 9%  of ihe works expenditure is b eu n  debited 
under “ 537—^lap iia l out lay on Roads and Bridges”  and .“ 337—Roads and 
Bridges” respet;tively, in tbe C entral Section of the accounts, in the books of 
the A ccountant General, K era la  State. T he monet^iry settlem ent for this 
expenditure is being affected through the accounts under the head “ A d­
justing A ccount between CJentral and State Governm ents’*.

19
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III. I rrig a tio n , NAVioAnoM , Em bankm ent an d  D rainage

W orks

25. A 1 works ot Irriga tion , N avigation, Em bankm ent, Drainage an d  
W ater Storage shouhl be classified prim arily  into the following tw o 
sections :—

(a) Irrigation Works.—This section should includc W ater Storage 
W orks also

(b) Navigation Embankment and Drainage Works.—^This section shoTuld 
include receipts and  charges relating to w ater-w a)s, navigable canals 
em bankm ents and o ther agricu ltural ar d  drainage works undertaken 
prim arily  not for irrigation  purposes 1 u t for the general im provem ent of the 
coim try or for general adm inistrative purposes,

26. O m itted

27. Works expenditure on Irriga tion  projects which under the prescrifbed 
rules o( allocation, is debitable to the cap ita l account should be classified 
under the sub-m ajor heads ‘A. Irriga tion  Projects’ (Commercial) and ‘B, 
Irrij;a tio n  P rcjects’ (Non-Com m ercial) as the case may be of the major hiead 
‘533* Capital O u tla y  on Irriga tion , Navigation and Flood Control Projects’. 
T h a t w hich is chargeable to tlie Revenue Account should fall under the 
prescribed detailed heads ‘W orks’, ‘M aintenance’ of the relevant sub-head 
subordinate to the project m inor head of the sub-m ajor heads ‘A Irrigattion 
projects (C om m ercial)’ or ‘E. Irriga tion  Projects (N on-com m ercial)’ as the 
case may be of the m ajor head ‘333. Irrig a tio n , N avigation, Drainage and 
Flood Control Proiect*.’

28. T he expenditure on a work or project w hich is classtd  as Productivr 
by orders of Oovernn ent, should be recorded in two ections separately for 
capital and reveimc charges. For U nprodu tive works also, the  arrangennent 
should be similar w here it is desirable or possible t. > m ain tain  accounts oai a 
quasi-com racrcial basis. W hen however, a work of t .is class is too smalli to 
)usiify the m aintenance of a separate account on such a basis, all expendit ure 
upon it should be treated as a  revenue charge, the work being classified as 
one for which no capital accounts are kept. In  the category of U nproductive 
works should also fall ‘M iscellaneous E xpenditu ie’, w hich is expenditure 
u p on  the prelim inary survey of new project a  d  also the cost of fam in? 
surveys required for the  preparation  of famine program m e.
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2’9. T he m inor heads sabordinate to the subm ajor heads m entioned in 
A rticle 27 should he divided ordinarily into the following sulidivisions.—

(1) H ead Works
(2) M ain Candl and flianches 
3) D istributaries

D rainage and Protective works 
,5) W ater-courses (for “ W drks” only)
(6) Special tools and plan t (for “ W orks”  only;
(7) Losses on stnck

U nder the m inor head “ M aintenance and ’Repairs*’ an  eighth head 
“ C om pensation”  m ay be opeuf d T he detailed  heafls subordinate to these 
heads will be such as may b- prescribed by G overnm ent after consultation 
w ith  the A ccountant G eneral.

Ii9cml Rulings, Illustrations, etc., under Article 29

For the detailed head‘d presi ribed by Governm ent see Local R uling 
undier A rticle 10 and A ppendix 3 to  the  K erala  Public W orks Account Code.

3C). All works expenditure relating to M ain  Canal and Branches may be 
d iv ided into (1) M ain line of a canal and  (2) each of its branches separately; 
lh a t relating to distribut. vies will also be grouped for the distributaries 
belonging to the m ain  line of the canal and to each of its branches separately.

IV . Non-Goveriiment Works

3 1 . Non-G overnm ent W orks should for purposes of classification be 
d iv ided into thr e broad classes ; ( I )  Deposit W orks, (2) Local Loan W orks 
and  (3) Tak-ivi Wotks.

32 . Expenditure incurred on Deposit W orks should be debited against the 
am ount advanced by the party concerned to the extent of th a t am ount. Any 
excess over th a t am ount and also any expenditure on a deposit work w hich 
has been authorised by com petent authority  in anticipation o f receipt o l  
m oney, should l)c classified under “ M iscellaneous W orks Advances” pending 
recovery. Expenditure incurred on D istrict, M unicipal, Cantonm ent and 
P o rt Trust Fund Works m ay, if authorised by Gtovernment, be debited to the 
head  “ Deposits of Local F u n d s . . . .  ” in cases w here the balances of the 
fu n d  fo: m  part of the Ptiblic Account of the Grovemment concerned.

3 S . Expenditure on a Local Loan W ork including the  portion of 
expend itu re  on a jo in t work, which is incurred  against a sanctioned loan

29-3 3 ] C la s s i f ic a t io n  o f  P u b lio  VVoiuur [C h a p . I I
R eceipts a n d  E x p e n d it u r b
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under orders of com petent au thority , should be classified under the  head  
*'604—Loans and  Advances from the C entral Governm ent” or under the 
relevant functional loan m ajor/m inor heads as the case may he.

34. (Not p rin ted .)

Local Rulings, Illustrations, etc. under Articles 31 And 34 

I 'h e rf are no Takavi W orks in  this State.

V. Fam ine  I^el ief  W ork*

35. T lie directions regulating classification of enpenditure of public
works undertaken for the purpose of famine relief, arc given in Notes below
the m ajor head 289 in A ppendix 2 to the Account Gode, Volum e 1.

Local Rulings, Illustrations, Etc., under Article 35

Notes 1 to 4  below the m ajor head 289 in the lift df m ajor and  m inor 
heads o f accounts in A ppendix 2 to the Account Gode, Volume 1 arc  
reproduced below t

N o t e : —1. All expenditure incurred directly for th e  relief o f distress 
shall b<' debited to this m ajor head. Expenditure incurred  in d ire ­
ctly due to any natural calam ity shall be debited to appropriate  
functional m ajor head.

2. Public works undertaken for giving relief to people affected by 
na tu ra l calamities and treated  as relief works will be recorded u n d er 
the relevant minor heads under this sub-major headfC .R elief W orks). 
In  cases where these works are not treated as relief works, the sam e 
will be classified in accounts, as ordinary public works expenditure 
and dealt w ithin accordance with directions indicated in N ote 
No. (1) below the m ajor head ‘259. Public W orks’.

3. In  the case of a G overnm ent servant already in the service o f  
Governm ent, pay and allowances, etc., shall be debited  to  the 
appropriate functional head when he is m erely an  addition  to the 
existing establishm ent entertained for na tu ra l calam ities work. I f  
he is detached from regular service and employed m ainly on natu ra l 
calam ities relief, pay a n d  allowances will be debited  to this m ajo r 
head. T he pay and allowances of an establishm ent specially e n te r­
tained for and employed m ainly on such relief will also be debited 
under this head (D irection and A dm inistration).

4 . T his minor head (O ther ex])eiiditure) will record expenditure 
prevention of cattlecpidem ic and other miscellaneous expenditure 
not identifiable w ith o ther sub-m ajor/m inor heads.
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V I, R oad develo pm ent  works

96. The expenditure ofi works or portion of works, the c<»t.t of vhich is 
m et from Central Rf>ad Fund, should be classified in accordance w ith the 
directions contained in Noie 1 under 824 C entral R oad Fund in Appendix 2 
to the Account Code, Volume I.

L m I Rblihgs, IliUsiralion, ek., under Aritele 36

Note 1 under “ 824-Oentral Road F u n d ’* is reproduced below: —

N ote : - 1 .  Thh iutid is constituted ou t of the proceetb of excise and 
im port duties on motor ipirits earm arked for road development. 
The imouiU sanctioned e^ich year for transfer to this i'und i t  

credited to this head by contra deb it to the m ajor head  ‘337. Roads 
and Bridge";’ in the accounts o f the C entral Oovernmeut. O u t of 
this amount 80% is allocated to the States, etc., and the balance 20% 
is retained by tlie Central G overnm ent as ordinary reserve to which 
is also added receipts accepted from o ther sources which are treated  
as Special Reserves.

1 he accounting procedure for allocations from this fund and expendi­
ture thei efrom is as ui^der: —

A. Central Govgmnmt and Union Territory Gotmnments without Legulaturs

Direct expenditure on roads, etc., incurred  and to  be met ju t of the 
allocations from the Fund (O rdinary or Special) and  the expenditure on the 
R oads Wing o f the M inistry of T ransport are  in itia lly  debited to m ajor head 
‘337. Roads and Bridges’ or any other appropria te  head of account con­
cerned and ‘?96. Secretariat—Economic Services’ respectively. T he debits 
under these heads are subsequently set off by transfer of equivalent amotir* 
(rom this fund,

B. State Governments

T he amounts allocated to the State G overnm ents w hether from the 80% 
allocation to the States or from the Reserves are debited in the C entral Books 
to  the m ajor h e a d ‘360 Grants-in-aid to  State Govei nm ents’. This head 
is relieved simultaneously by a deduct entry by transfer of equivalent 
amounts from this Fund.

In  the State Accounts, the am ounts so received are credited to the 
M ajor head ‘ 160, Grants-in-aid from C entral G overnm ent’. O u t of these 
am ounts, the allocations other than those from  reserves, are credited to 
m ajor head ‘848. O ther Deposits-—Subventions from C entral R oad F und’, 
by per contra debit to the major head ‘337. Roads and Bridges* or any 
o ther appropriate head of account concerned. Such of the expenditure under
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this m ajor head as is to be m et out of the allocations other than  those f ro n  
the Reserves, is set-off by trinsfer o f the equivalent amoimts frcim th r df‘i>osit 
head m entioned above.

C. Union Territories with Legislature

T he amounts s tnctioned to the U nion T erritories with Legislature arc 
debited  in the accounts of tlio C entral Governm ent to the m ajor head ‘361. 
G rants-in-aid to U nion T errito ry  Government*. This bead Is relieved sim ul­
taneously by transfer of equivalent amounts from ttiis F u n d .

In  the bo< ks of the U nion T errito ry  Governm ents w ith I^egislatnre these 
grants arc credited under the m ^jor head ‘160. G iants-in-.dd from C entral 
G overnm ent’. T he expendim re in rciniburseni' nt of which thes'^ grants are  
m ade, is debited to the m ajor head ‘337. Roads and Bridges’.

F—Expenditure on Stores

37. (a) As a general rule the cost o f the acquisition of stores should be
debited to the f i n i  head o f account concerned or the particular work for 
w hich they are required if e ither o f these can be determ ined a t once. O th e r ­
wise, it should be kept in a suspense account pending clearance as the 
m aterials arc issued actually by debit to specific heads of account or works.

(b) In  accordanoe w ith  this general rule the cost o f the supply of all 
stores required as tools and plan t for the g< ner.il use of the division should be 
debited  a t once to the m inor hear! “ M achinery and Equipra. n ts” subordi 
nate to the m ajor head uiider w hich such charg‘d  ror th? divisions are  
classified, and special items o f tools and p lan t w h ich  are required not for 
general purj)OKes but for a specific work should be flebited to that work. T he  
question w hether a  particu lar item o f supply should be treated  as ordinary 
tools and p lan t or special tools and p lan t should be decided by Governm<nit.

(c) S im ilirly , all road metal requ ired  for the mai itenance of a road or 
section o f a road should be debited  at once to the sub head ‘ R epairs 
(C om m unications)”  under the m ajor head concerned against the estim ate 
sanctioned for the collection of it, and  when road luetal is required specifi­
cally for use in the construction of a  road or other work its cost sho ild i>e 
debited to the estimate for such construction.

(d) In  the case o f o ther m aterials when the purcliases are m ade for the  
requirem ents of works generally, th f  cost should be accounted for under the 
suspense head “ Stock” . M ite ria ls  purchased speci vlly for a work should, 
however, be debited to th a t work.

37] C la s s if ic a t io n  o f  P u b ijc  W o rk s [C hap . II]
R  UEiPTs AND Ex p e n d i t u r e ________________________
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S8-39] Classipigation of P uB ua  W orks [Ch a p . I I
RfiOEIPTB AMD LxPEJ^DJI URE

Local Rulings, Illustrations, ttc., under Article 37
(1) In  ease of‘doubt th r  Chief Engineer should decidc w hether any item 

o f tfiol'j and pi mt should be classified as o rd inary  or spec ial.
(2) As an  exception to the rules in clause (b) M achinery and E qu ip ­

m ent held in the Di itrict Stores are held a.; part of stock and are accounted 
for as such, as they aie  intended for issue to  o ther divisions and departm ents. 
W hen these are issued to other divisions, the divisions receiving them  will 
deal with them  un^er the rules in Sr.ction 11 o f (Chapter I I I  and classify 
them  either as tools and plant or as stock.

G. Uireirtion and A dtnlnistration and M achinery and Equipm ent
:’B, dhargcs on ac< ouiit o f general Si rvices, like estabhshnient and Tools 

an d  Plant, sht>ald be classified m the accounts under the appropriate sub­
head  under the mi; or lieads “ Direction and  A dm inistration” and “ M achinery 
and  E quipm ent” as the case may be of the  m ajor head under w hich the 
(iivision is classified for the purpose and , save as provided hereafter, no 
a ttem pt should be m ade ordinarily  to include in the  cost ol an  h id iv idual 
work »»r another m ajor head of expenditut e any portion of expenditure on 
account of those services. See also Ardi le 118.

39. As an exception to the foregoing lu le , the underm entioned special 
eitablishm ents should be debiied as indicated below:—

(i) purely revenue establishment (D eputy Collectors, Ziladarg, Aiuins,
etc.), employed entirely on the  m anagem ent of Irrigation, N ivi- 
gation t)r D rainage Works, and  on the  assessment, etc., of 
connected revenue, to the sub-division “ W orking lixpenses” of 
thc5 m ajor he^ul “ 333—Irrigation  N avigation, D rainage uud 
Flood control Projects” ;

(ii) establishm ent employed on large irrigation surveys lor new
projects, to the surveys concerned ; under the relevants sub 
m ajor head below the m ajor head  “ 333 Irrigation , N avigation, 
D rainage and Flood Control Projects”  ;

( iii)  estab lish iiie iit em ployed  on fam in e r e lie f  w orks, to  th e  h ead
“ 289—R elief on account of N atur.il Calam ties” ;

(iv) establishm ent employed in workshops of a quasicom m ercial
character, to the workshop concerned under the m ajor head under 
which its m aintenance charges m ay be classified.

N o te .— I f  in  any d ivision o f  a c irc le  o f  su p erin ten d en ce, th e  ch arge o f  
thiH sp ec ia l e itab lish m cn t cannot be a llo tted  accu ra te ly  to e ith er  o f  
these tw o h eads, the entire rev en u e  estab lish m en t o f  th e  c irc le  
should be treated  as ‘jo in t reven u e estab lish m en t—^under th e  
relevant sub m ajor head  below  th e  m ajor h ead  “ 3 3 3 ” th ou gh  it  
w ill be classified , in  the first in stan ce, in  accoi d'm ce w ith  th e
general ru le  in  A rticle  38.

25/3477/B.
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Local Rulings, illustrations^ etc. under Article 39
T here  is no establishm ent as in  category (i) above in thi^ State.

40. Subject to such general or special orders issued bv Governm ent in 
tills behalf, pay and allowances of such tem porary  estaolishm ent as is 
em ployed upon the actual exrcution, as d istinct from  the general supervision, 
of a specific work or upon the subordinate supervision of departm ental labour, 
stores, and m ackincty in conivectiotv with such a work may be debited to 
the account o f th a t work.

41. T he  cost of special tools and  p lan t, i. e., tools, plant, m achinery, c ic ., 
obtained to meet the speci il requircraeats o f a particular work or project 
and  of a nature  not usually to b j  foun I in  the general stores of the State o r  
Adm inistration should be treated as a d irect ohaige to th a t wo, k or p ro jec t; 
vidi A rticle 37.

42 . W hen the charges On account o f establishm ent and tools and p lan t 
of a division as a  whole are m et our o f a  si igle m ajor head ia the  ftr*t 
instance, such charges m ay be d istribu ted  anim ally by the  A ccountunt 
G eneral over the several m ajor heads concerned in accordance with ju ch  
m ethods as may be prescribed by G overn nen t in consultation with the 
A ccountant G eneral. Similarly, the cost o f special tools and plant (sucii as 
dredgers, etc.), debited t j  a  single head  in the accoiuits, m ay be d istiibu tcd  
over the several sub-heads of works, in  accordance w ith such methods as the  
G ovenim ent may determ ine in consultation w ith the  A ccountant G eneral.

Lacal Rulings, Illustrations, etc., under Article 42
rh e  rules lor the  accounting and  distribution  of tools and plant charges 

prescribed by the Goverrtm ent in consu lta tion  with the Accountant G eneral 
are contained in Appendix 2.

H Grants-in-aid
43. T h e  general directions for the classification in the  accounts relating 

to contributions by the C en tra l or S tate G overnm ent to L ocal Funds an d  
Public Bodies and vice versa, are given in A rticle 34 of the  Account C ode, 
Volum e I.

44 . In  the Public W orks accounts, contributions m ade to local bodies* 
w hether in Gas'i or in the shape of work done by the Public Works D epartm ent 
on their behalf, should be debited as expenditure under the detailed head  
“ contributions ”  below the relevant m inor/m ajor head corresponding to th e  
program m e/function closely connected w ith the object of the assistance.

45. W hen the Public W orks DepartmenL entrusts to the agency o f  a 
D istrict Board o r o ther local body, the m aintenance o f Governm ent buildings 
or roads w ithout transfering the p roperty  to the local body, the paym ent 
m ade to it on this account should be debited to the estim ate of the m ain ten­
ance o f the work and  not classified as “ contributions” .

40-45] Clashfioation op Puilio Worki [Ghaf. 11
REUS1PT6 AMD E xPEMDITURA
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46-47] Gr.ARSiFK3Ari(m of Puulio Works [Cjiiap. II
reQeip is and Expendx i urk

Ltocal Rulings, Illustrations, etc., under Articles 43-45

Article 34 (a) of the Account Code, Volume f is reproduced below :
34 (a) C ontributions m ade by the C entral or State Governments to 

D istrict Boards, M unicipalities, etc., or vice versa shall be debited as 
expenditure or shown as receipts (as the case may be) im der the head of 
account most closely connected with the object for which 
th e  contributions are  made. l'hus» a gruut fur tk e  construction of school 
shall be debited t o ‘277 E ducation’, gratit for construction o fa d ia in a g e  
system to “ 202 Public H ealth , Sanitation and  W ater Supply”  and a grant for 
th e  construction of a road to ‘337-Roads atul Bridges” and a g ian t given (or 
geneta l puiposes, svich as a g ran t to make good a deficit or conipeusatioii for 
revenue resumed, shall be classified under “ 2B4-lJrbau D evelopm ent”  and  
“ 363 Compensation and  Assignments to Local Bodies and  I’anchuyati Raj 
Institu tions” respectively.

N ote , I— I f  the  financial assistance given by the Central or State 
tiovernm cnts to a local body does not take the form  of a g ran t o t 
cash, bu t o f expenditure in the Public Works D ep artm en f 
equivalent to the whole or a p a rt of the cost of a work constructed 
by th a t  departm ent <m behalf of the local bo.ly concerned, the 
contribu tion  thus m ade should be debited  as expenditure under 
the detailed head  ‘C ontributions’ below the relevant m inor/m ajor 
head  corresponding to the program m e/function < loicly connected 
w ith the object of the assistance.

46. W hen works already constructed or land already purchased are 
tr  m sferred, free of charge, to local bodies, no readjustm ent of the accounts 
o f  cost should be m ade unless Governm ent otherwise directs.

tsfcnE.—T his direction shall not apply to  Irrigation , N avigation, 
Em bankm ent and D rainage W orks for which caj ital accounts 
are kept.

I. S u sp e n se  T ra n s a c t io n s

I. G en fr a l

47. Suspense traruactions should be classified under the m inor head 
“ Suspense” of the m ajor head  of expenditure concerned, unless they are 
req u ired  to be taken to the accounts of works, Article 1S6. T he sub­
divisions into w hich this m inor head should be divided and the nature of 
tranf.aGtions to be cla:;sificd under each are described below:

25/3477/B
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48-51] C la s s i f i c a t io n  o f  P u b lig  W o r k s  [C h a p . II
R eceipts Anr> E x p e n d it u r e

I I .  P urchases

48. W hen m aterials are received from  a supplier or through In d ian  
Supply Mission abroad  or from  another division or departm en t, the ir value 
should be credited to Purchases.—

{i) im m ediately on their receipt, if  they have been received for a  
specific work, so that, per contra, the cost m ay be included at once 
in  <he accounts of the work and  those accounts, as well as th e  
c >nnected subsidiary accounts m ay take cognizance of the  receip t 
o f m aterials a t the earliest opportun ity  (see /articles 127 and 128); 
and

{ii) on closing the accounts of the m onth, if  they have been received 
for stock and  paym ent has not been m ade for them  during  th e  
m outh  so as to secure agreem ent between the  quan tity  and  value 
accounts.

49. W hen the actual value o f the m aterials is not know n, an  estim ated 
figure should be adopt d , finy difference b^ing adjusted, as soon as know n, 
by  a plus or minus credit to Pvirchases, as the case m ay be.

50. W hen the  price o f the m  iterials is paid  or adjusted by transfer, th e  
paym ent should be debited to Purchases, and  the outstanding credit thus 
cleared.

N o te: - '  I f  the am ount adm itted in paym ent exceeds the am ount 
credited to  Purchases, the difference should be debited direct 
to Stock or to the work concerned.

Local Rulings, Illustrations, etc,. under Article 50.

T h e  general suspense head 'Purchases’ is no t operated  iu ’the S tate  
Public Works Accounts w ith  effect from  1-4-1961. Instead , the  suspense 
head  ‘Purchases’ is operated  as a  d istinct sub-head w ith in  ‘work’ an d  
‘stock’.

I I I .  S togk

(a) General

51. T o  the account head “ Stock” should be debited all expenditure 
connected w ith the acquisition o f stock m aterials a n d  w ith all m anufticture 
operations and the expenditure incurred  on storage. T o  it  should be 
credited  the value of m aterials issued lo works, sold, transferred, or o th e r­
wise disposed of, and  the balance o f the account will represent the  book 
value of the  m aterials in Stock j&Zmj the unadjusted charges, etc. connected 
w ith  m anufacture plus the unadjust^rd expenditure on storage.

28



52-53] G la s s i f ig a t io n  o f  Publio W o r k s  [O h a p , I t
R e o e ipis  a n u  E x p e n d it u r e

Lacal Rulings, Illustrations, etc., under Article 51

M aterials acquired lor stock a re  classiti<"fl under the  following 
sub-hcads:^—

Small stores, building m aterials, tim ber, m etals, fuels, pa in te r’s stores, 
httuse filtings and  T lie  traiisa.cuoas connected witU m anu­
facture  operations, and land and kilns are  accounted lor under the sub-head 
“ M anufacture” and “ Land, kilns, e tc .,”  respectively*

{b) Manufacture

52. Thf^ m anufacture transactions (detailed in Section V t of C hapter l i t )  
should be classified in accounts as follows: —

(fl) “ O peration” charges should be shown as receipts of Stock under 
th e  sub-head. “ M anufactu ie” charges repiesenting value of siock m aterials 
issued to m anufacture being trea ted  sim ultaneously as issues ol stock u n d e t 
thte sub-heads concerned.

(6) All out-tu rn  should first be broUL>ht formally on the Stock 
accoun t, by credit o f ita value to “ M anufactu re” , and  the sim ultaneous 
ex.hibition of the articles as receipts of Stock under llie sub-heads concerned.

Lo>cal Rulings, Illustrations, etc,, under Article 52

Illustration;—T im ber issued Irom stock for m anufacturing  house 
fittings will be accounted for as issues under ihe sub-head “ T im b er” an d  as 
receij)ts under the sub-head “ M an u fac tu re”  while house fitlings m anufactu­
re d  will be shown as issue against m anufacture and  as receipts against the 
sub  head “ House fittings” .

(c) l  and and kilns

53. W hen la id  is acquired  for extracting road m etal prim arily  
in tended  for—

(t) the m aintenance of an  existing road, or
iii) the construction o f a new road  or the raising in class of an  

cxiisting road,
the following principles of classification should be followed in  adjusting 

th e  charges connected w ith the land and quarries:—
(a) W hen the charges do not exceed Rs. 1,000 or such o ther lim it as 

m a y  be prescribed by G overnm ent in  consultation w ith the A ccountant 
G eneia l, the am ount should be debited  d irect to “ R epairs” or to “ O rig inal 
W orks” , according as the q uarry  is in tended  to serve the purposes specified 
i n  clause (i) or {ii) above.
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RKORlP’ld ANI> E kPENIUTURE

(b) W hen lilt charges exceed Rs. 1,000 or such o ther limit aa m ay 
})c presi ribecl by Govi i'am ent in consultation w ith  the A ccountant G eneral 
and the road  m etal is required  for the m ain tenance  ot‘ an  existing road o r 
roads for a  series o f years the total in itia l outlay  should be debited  to th e  
sub-head “ Landj K ilns, ( tc ./*  of the Stock Account, and  this sub-head 
should be relie ved gradually , by debit to the  collection estim ates of each 
year, in the jnanner prescribed in Article 158 for sim ilar charges connected 
w ith m anufacture operations,

(c) W hen the charges exceed Rs. 1.000 or such o ther lim it as m ay  
be prescribed by G overnm ent in consultation w ith  the  A ccountant G enerale 
and  the road m etal is required <or the  purpose specified in clause (ii) above 
a proper portion of the  cost should be debited direct to the  original work 
concerned. A 'ly  balance should be debitetl to the  sub-head “ Lanel an d  
Kilns, etc. ” , o f the Stock Account, and  this sub-head should be cleared 
eventually by debit to “ K epairs” in tlie m anner prescribed in Article 
158 ( i) .

Local Rulings, Illustrations, etc., under Article 53

T he State Governm ent have fixed a  lim it of Rs. 1,000 for the purpose 
o f this Article.

I V — MlSGELLANliOUS VVoRKS ADVANCES

54. T iansactions recorded u nder the head “ M iscellaneous Works 
Advajices ’ should be divided into following classes:—

(1) Sales on credit.
(2) Expenditure incurred on Deposit W orks in excess o f deposits

received or in  anticipation of receipt o f money (A rticle 32).
(3) Losses, retrenchm ents, errors, etc.
(4) O ther items.
N o te:— N o charges should  b e  deb ited  to  th is h ea d  on  th e ground  o f  

ab sence or in sufficiency o f  san ction  or app rop ria tion  cx cep t as 
prov id ed  in  item  (2 ) .

Local Rulings, Illustrations, etc., under Article 54

Personal advances draw n from  the treasury  and a u d it retrenchm ents 
m ade from bills cashed direct at the treasury do not appear in th e  accounts 
o f Divisional Oliiccs. Advances m ade to contractors appear in  the accounts 
of works.

55. W hen stores o f any kind are  sold on cred it, their value (plus if  
recoverable, the Supervision charges) should be debited to M iscellaneous
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VVorliS Advances under the sub-head ‘♦Sales on C redit” , so that (1) the 
ac.c.ounts of Stock or voi ks i'rorn w hich the m aterials are  issued m ay be kept 
conectly  and (2) the recovery of the value from  the IochI body or individual 
concerned may l)e vvatche i ihrougli the regu lar accounts.
Local Rulings, Illustrations, etc., under Article 55

1. Whi-u tools Aud pU nt are disposed of by sale or otherwise witli the 
sanction of com petent au thority  and the am ount recoverable is not received 
w ith in  the month in which the articles are deliveied it should be charged to 
‘M iscellaneous Works Advances’ as a sale-on credit by cred it to the m inor 
head “ Recoveries of R xpendittue”  under the relevant receipt m ajor ht ad

2. No stores sh W d  be sold on cred it w ithi'u t the  specific sanction of 
G overnm ent in each case.

56 . U nder the heading " L  )sse8, retrenchm ents, errorsj etc” ., should 
a ijp a u  the following:-

(a) deficiencies in cash or sttJck,
(b) ac tual losses o f rash or stock,
(c) errors in accounts aw aiting adjustm ent, and
(d) retrenchm euts and losses of o ther kinds recoveiable from

( T ovem m ent servants,

57 . T he head “ O th  r ite im ” should b<‘ used for all debits, the allocation 
of w hich is not known or which cannot be adjusted until recovery or settle­
m ent is (Ifected or w rite o lf ordered. T he  following are cited as examples: --
(1) debits, the classification o f which tan n o t be determ ined a t once,
(2) recoverable debits not pcTlaininjo; to  the accounts of a work, and (3) 
rec overable outstandings pertaining to works, the accounts of which are 
closed

N ote: I 'h e  share of m unicipal taxes paid by G overnm ent on behalf 
of tenants o f Government buildings should be debited to this 
head pending recovery.

Local Rulingst Illustrations, etc., under Article 57

1. O verpaym ent to contractors detected  w hen cloi-ing their accounts 
sh(.uld be debited to this sub-head if  the amount cannot be recovered in cash 
or settled otherwise.

2 . All debit balances in the suspense accounts o f annu d m aintenance 
work!- which are to be closed in the last m onth of a w orking year should be 
tianslfierred to this sub-head to be relieved in  the (oliovviiig m onth by re­
transfer to the suspense account concerned in the accounts of the m ainten- 
ance estim ate for the next working year.

A rticles 58 to 61 deleted.

*^0-57 j C lassification of P ublkj W orks [dfiAT*. t l
R eck,I PI'S a n d  E K P E N iiinrR E
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V . W o rk sho p S uspense

62 Save as providerl in Articles 63 an  1 64 below, direct outlay o n  the 
jobs executed in a workshop should b(; passed through the suspense head  
“ W orkshop Su^pense*^ O n  the  com pletion of a job , all outstanding charges 
O U  it s h o u l d  b e  debited as soon as possible, to the head concerned, b u t in 
cases w here this cannot be done, as in  th e  case of expenditure incurred  in 
excess o f the  di-posit received, the unadj isted am ount should be transferred 
to  the head  “ Miscellaneous W orks Advances” pending settlem ent.

N o t e .—Incidental charges connected w ith the stock of m aterials should 
be dealt w ith under A rticlc 64.

J —W orkshops Transaction

63. Receipt and  expenditure transactions in connection with W orkshops 
should be classined as follows:—

(a) W here capital accounts are  kept o f a  workshop iatcnded m ainly 
for the needs o f  the Irrigation  B ranch (i.e., i f  the  workshop is to be regarded 
as b e in g  on a quasi-com m ercial b .s is ) , the  cap tal expenditure shoul 1 be 
classified under th e re lev an td iv iu o n  and  sub division of the m ajor head “ 5 3 3 ” 
r e c e i p t s  representing rec )venes o f  capital exp m diture  sh ju ld  be taken in 
reduction o f such expenditure, w hile revemiti receipts and working expensfs 
should bs classified under the m inor heads o )ened under the corresponding 
division and sib-division of the respective sub m ajor heads of the m ajor heads 
133—Irrigation, N avigation, D ra.nage and Flood Control Projects, 333 - - 
Irrig tioHj Navigation, D rainage and  Flood C ontrol Projects respectively 
divided so" as to meet the requirem ents o f the  Proforma accounts of the shop;

{b) W here cap ita l accounts a re  kept o f a  workshop intended m ainly for 
the needs of Public Works Branch, all expenditure incurred upon it, w hether 
o f  the n a tu re  o f cap ita l o r o f working expenses should be classified under tlie 
m ajor head “ 259” recoveries o f cap ita l expenditure should be taken in 
reduction  of such expenditure; revenue receipts should be booked under the  
m i n o r  head, opened under the  m ajor he l d  “ 059” , entitled  “ Receipts from  
W orlBhops” , divided so as to m eet the requirem ents of the accounts
o f  th e  shop; and

(c) W here no capital accounts a re  kept o f a workshop, for w hichever 
b ranch  in tended, all expenditure should be clas:iified under the respectiv«i 
sub-m ajor head of the m ajor head  “ 333”  or under t ic  m ajor head “ 259** 
as the case m ay be, and  all receipts, w hether “ recov eries o f expenditure”  or 
“ revenue receipts” under th e  respective sub m ajor head o f the corresponding 
revenue m ajor head  “ 133 ’ o r under the  corresponding revenue majcMr 
head  “ 059” .

62-63) O l,.v ssifiga tion  OF PuBLTG W orks [C h a p . I t
R eceipts an d  ExPENnirtm ir,
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64-69] C lassificatio n  of P u b lic  W orks [C h a p . II
R ec eipts a n d  E x p e n d it u r e

Local Rulings, Illustrations, etc., Under Article 63

T h e  procedure indicated  in  clause {b) aljove is followed in respect o f the  
G overnm ent Engineering Workshops.

64. All C apita l C harges on buildings, p lan t and m achinery and stock 
m ateria ls, and  all R evenue charges incurred on their m aintenance and on 
the upkeep of the necessary general estaU ishm tnt, should be classified as 
o rd inary  public works transaction \m der the m ajor h ead  concerned in 
accordance vv th  the preceeding A rti le and under the general directions in 
this C ode. These are charges which neither perta in  to any individual jo b  
executed  in the shop, nor are  capable of direct apportionm ent amongst all 
the jobs, and  (heir distribution  over Individual jobs should be m ade in  
accordance with the ru le  m Article 177.

K —R ecoveries o f Expenditure

65.^ T he  general directions to regulate the exhibition o f recoveries of 
expenditure  are  given in C hapter 5 ot the  Accoiint Code V olum e 1. T he 
follow ing Articles indi-.^ate their application  o Public W orks transactions.

66. Subject to 'h e  provisions of A rticle 75 of the  Account CJode 
V olum e I all recovevu s of exp; n d itu re  app< ariug  in the accounts o f Public 
W orks Offices should be trea ted  as re\ enue receipts and  not as mtnus 
expenditure.

Recoverien in respect of over-paym ents m ade during  the  cu rren t year, 
how ever should be ac justed  ordinarily  by deduction from the curren t year’s 
c h irg e  under the detailed head previously over-charged.

67. Receipts and  recoveries on C apital accounts in  so far as they 
represen t recoveries of expenditure previously d eb ited  to a cap ita l m ajor 
head, should be taken in reduction of ex])enditure und<-r the  m ajor hc,ad, 
concerned For corn^finietice of accounting they s hould be treated  as receipts 
in th e  first instance and  cUssified as “ R ectip ts an d  rccovenes on C apital 
A ccount” , the necessiiry transfer at the end of the m onth  being m ade to  the  
cap ita l m ajor head  o f expenditure  in a lum p sum.

68. Recoveries under stock and  o ther suspense accounts and recoveries 
o f expenditure upon works in  progress should be treated  as reduction of gross 
expenditure. T h e  recoveries in  the  la tte r case should comprise sale-proceeds 
of sur plus m aterials and  p lan t actjuired especially for any  work or of 
m ateria ls received frrtm dism antled structures irrespective o f w hether the 
estimates for the works m ake allowances for such recoveries or not.

69. Recoveries on account of Establishm ent arid M ach ire ry  and 
E quipm ent charges should be treated  as follows:—

(i) Recoveries o f establishment charges at percentage ratesi
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f)9] C lassification uf  P ubliq  W orks [C h a p . 11
R eceipts a n d  E x pen d itu r e

In  respect of establisliment charges relatable to works done for o th e r  
Governm ents, Local Fnnds, P rivate parties etc., the  recovery should be 
m ade on percentage basis and credited  as revenue under tlie m inor head  
’‘Recovery of centage charges”  below the  m ajor head “ 059. Public  
W orks” . T h e  G overnm ent have fixed the percentages for this purpose at 
the following rates:—

Est iblishm ent 15%
M achinery and  Equipm ent 1
Pensionary charges 2%

{V id eo . O . (P) 152/76/lin . da ted  31-5-1976.)
(ii) Recoveries o f machinery and equipment charges at perecntng^

rates'.—
T h e  above rule will ipply mntalis mutandis to the recovery and  ad ju s t­

m ent o f tlie  charges on account of m achineiy  and  equipm ent rtla lab le  to  ihe 
works done for o iher Governm ent, Local Funds, Private parties, cfc.

(iii) Distribution o f establishment and machinery and equipment charges in 
respect o f  common Public Works Establishments'.—

T h e  charpes on account o f the common establishm ent and m ach inery  
and ecjuipm rnt of the Buildings and  Roads b ranch  oi the Public W orks 
D epartm ent should be accounted for initially  under the m inor heads -  
“ D irection and  A dm inistration” an d  “ M acliinery and  E qu ipm en t” 
respectively below the m ajor head “ 259, Public W oiks” . T he detailed 
irocedure for the recovery and  final adjustm ent of these charges a re  ;iS 

i'olhms:—
F o r works debitable to C apita l ht^ads of accounts, the establishm ent 

charges should be allocated m onthly in ihe Divisions on a percentage basis 
ia p roportion  to the works outlay recorded under the capital m ajor heads 
and adjusted as reduction of expenditure under the ?ub head ‘'D educt— 
Transfer o f Establishm ent Charges on percentage basis to the C apital m ajo r 
heads”  below the m inor head “ Direction and A<^ministraiion” . T he 
|>ercenta5e for the recovery of the.se charges will be fixed by the Govenim'Mit 
m such a m anner as to rem ain current at least for three years.

(iv) Pro rata share o f the charges fo r  establishment:—
I n  th e  Revenue Accounts Section the pro ra ta  distribution ol the charges 

on establif hm ent is necessary only in respect o f w<3rks charged to “ 283. 
Housing”  and “ 337. Roads and  Bridges” For th>- allocation of establish­
ment charges, the residuary expenditure under ‘D irection and Adiuinistrati(»n’ 
should b e  worked out a t the end of the year after the adjustm ent referied  
to in A rticle (ii) .\above is carr ied out. T he total expenditure under I tie 
minor head  “ M aintenance and  repairs” should also be taken into account
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f(»r the pro rata distr ibution ol‘ the residuary establishm ent charges. From  
the residuary experuliture, the am ount recovered during  the year and 
credited  to “ 059. Public W orks” —owe A rt. 69 (i) above—sho'»ld be 
notionally deducted and from this net am oim t a pro rata of the charges to 
‘’283, Housing” and  “ 337. R oads and  Bridges” should l)C m ade according 
to worJts outlay re(;orded under these m ajor heads vis-a-vis the total revenue 
expenditure  on Public Works in all m ajor heads in the Revenue Account 
Section, T he am ount d istribu tab le  to the  m ajor hsads “ 2B3” and  “ 337”  
should be treated as reduction of expenditure and  adjusted undei the deduct 
sub-head ‘Establishm ent C harges transferred pro rata to  “ 2B3. Housing’* 
“ 337. Roails and Bridges” tm der the m inor head “ D irection and Adm ini­
s tra tio n ” .

(v) Pro rata share o f  the charges on machinery and equipment:—
File procedure for adjustm ent of pro ra ta  share of establishm ent laid 

tlow'n in  para  (iv) above will apply  mutatis mutandis in respect of the pro 
rata share of ad justm ent—m achinery  and equipm ent charge's also” ,

(vi) Recoveries o f  charges for i'ave and pension:- '
W hen leave and pension contributions are levied separately, recoveries 

1 epiesenting  leave contribution  should he credited to the receipt head  
forresponding to the functional head to w hich the  establishm ent relates or 
w here there is no corresf)onding receip t head to  the m inor h;'ad *O ther 
receip ts’ under the residuary receip t m ajor head in respective sections and  
recoveries representing pension contributions to the m ajor head ‘066. 
C ontributions and recoveries to.vards pension and o ther re tirem ent benefits* 
u nder the m inor head ‘Subscriptions and  C ontributions’. In  cases in w hich 
the rates for leave and ptnision contributions are  comliined the recoveries 
should b e tre a « e d as  revemie and  the w hole am ount credited under th e  
m inor head ‘Subscriptions and contributions’ below th(‘ m ajor head  “066.**

70 Recoveries o f  outlay on  water-courses o ther than those trea ted  as 
I 'ak av i works w hich are  m ade by a general levy w hether for a specified or 
indefinite period should be treated  as follows: -

(a) W hen the actual recoveries are to be set off against th e  
outlay—as receipts on cap ita l account o f the project, if the levy takes the  
form of a  lum p sum recovery of cost in one or m ore years.

(b) W hen the actual recoveries are not to  be set off against the  
outlay— as revenue receipts o f the project, if the levy takes the form o f  an  
enhancem ent of reveime the  exact classification being determined b y  th e  
fo rm  in which the recoveries are m ade.
Notk .— R ecoveries of outlay on vvater-courses, where: sucii recoveries have to  

he set] off against the outlay, m ay at the discretion of C io\erum «nt 
be taken in reduction of expenditure under tlie sub-head '*W ater- 

courses” ,

25/3477/B
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71. T he recoveries of expenditure w hich are finally cr ditable as 
revenue receipts shouUl be recorded under the m inor head o ther receipts ot' 
the  m ajor head concerned while those which are  adjustable in redu :tion  of 
expenditure under the C apital m ajor head should appear under the m inor 
head  “ Receipts and  Recoveries on Capital account” of the capital m ajor 
head concerned.

N oi e>— Receipts on accouut of sale proceeds o f land , buiM ing, special 
tool" and  plan t or other assets purchased or constucted at the cost 
ot a .special project m ay at the discretion of G overnm ent be taken in 
reductio 1 o f expenditure under the appropriate  sub-head subordinate 
to the capital m ajor head concerned.

72. Recoveries on account of cost of aud it and accounts in  respect ol 
works carried oul on behalf of non-G ovcrnm ent bodies or individuals aiv' 
adjusted as revenue recei])ts.

L—D eposits

73. T h e  following transactions should be classified undet the head  
“ Public Works Deposits” :—

(a) cash deposits o f subordinates as security
(b) cash deposits of contractors as security ;
(c) deposits for works (other th an  T akavi work) to be done;
(d) sums due to contractors on closed accounts; and
(e) miscellaneous deposits.

N o t e .—The head “ M iscellaneous Deposits”  should also accom m odate, 
until clearance, all items of receipt, the classification o f which canno t 
be determ ined a t once, or which represent errors in accounting 
aw aiting  adjustm ent.

Local Rulings, Illustrations, E tc., Under Article 73

C redit balances in the suspense acc mnts of annual m aintenance works 
which are  to be closed in  the last m onth  of the working year should be 
transferred to the head “ Public Works Deposits” for retransfer to  the  
suspense accounts c f  the next working year’s estim ate.

74. Percentage deductions for security deposit m ade from contractor’s 
bills should be credited to the head “ Public W orks Deposits—Cash depmslts 
o f  contractors” .

N o t e .— As an exception to this ru le, w hen the security is exacted by w ith" 
holding from paym ent the required percentage of the value of work 
actually m easured and passed, the am ount so w ithheld may ap[)ear 
in  the  suspense account “ C ontractors— O ther Transactions'’ of th' 
work concerned.



l.owal Rulings Illustration . FAc. Under Article 74
'J'he State Govf^rnment have prescribed tha t the security can b i  exacted 

by w ithholding from payirieiit the required perr.ciita<{e ol Llie value of work 
uclually  measured at (1 passed, iJ the total am ount recoverable on this 
account du iing  the oflicial year m atiy case is so small that its exclusion horn  
th e  works outlay of the year is not likely to affect th “ grants app reciab ly . 
T'tie lim it prescribed for tU's purpose is Rs. 500 for each work,

M —M isceltaneous T ransactions
75. I’ho cxpeuse attandau t upon the necessary exam ination ot the soil 

fo r thv foundation of works ordered by com petent authoi ity should be treated 
as outlay on works nntl nut as a conthigent charge.

76. M unicipal or other rates and taxes on non residential buildings 
wliea debitable t ' Public wovks-vide Art. 40 ot Volume T, should be treated  
as expenditure on inain trnance and repairs and debitetl t<j the m aintenance 
esitimates of the buildings c n( t rncd viz. '259 Public Works— M aintenance 
arudR ep  a r , ’. Cii .es on rfsidiMitial !;uihliiigs should be charged to the  
m aintenance • siiinates of the buildim:? undr.r the maji-r head ‘‘?83. Housing’ 
or ‘259. I'ublic W orks’ as ( rovernm ent may decide.

Except in the case ol residential buildings, there sh»)uld be no dislinction 
betw een 'C hdinary  R epairs’ and Special R epairs’. Expenditure on 
m ain tenance and repairs of non re ,i V ntial buildings  ̂ w hether for 
adm inistrative Office or functional purposes should be classified under the 
m ino r head  ‘M aintenance and R epairs’ below the m ajor head’ 259. Public 
W orks’.

Local Rulings, Illustrations etc., under Article 76
T h e  relevant portion o f Arlich* 40 of the Account ( lode Volume I is 

ex trac ted  below

M un icipa l  rates a n d  T axes

M unicipal rates and taxes on O ovcrnm ent buildings shall he ad jm ted  
follows :—

(a) As a general rule, inunif'ipal rates and  taxes on a non-residential 
bu ild ing  utilised for functional purposes, such as for schools, colleges or 
hospitals, if paid by the relevant departm ents dealiin? w ith those functions, 
W'ould be adjust d in accounts as part o f the  sub-heads/m inor heads con­
cerned relating to the function, under the  detailed head “ R ent, R ates and 
T axes” . W here however, the whole or a [lart of the tax is paid  by the 
P ub lic  Works D epartm ent in adm inistrative control o f the building, the pay- 
rraentsmay be debited to the m aintenance estim ates of the build ing con­
cerned  viz. “ 259, Pub 'ic  W orks-M aintenance and R epairs” in term s of 
A rtic le  33 (iii).

75 76) CLASSIFFfJATlON OF PUf3LUi WOURS 1<EClh IP'J ?5 [G hAP. H
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(b) Taxes on non residential buildings occupied by D epartm ents 
o ther than  the Defence D epartm ent, if paid  by a departm ent nom inated by 
Governm ent in this behalf and  not passed on to the occupying departm ents 
shall be debited to “ 265. O ilier Adm inistrative Services-O ther Kxpen- 
d itu re” .

(c) Taxes on residential buildings, if payable by Governm ent shall be 
deb ited  to the m aintcn 'ince estimates of the buildings under the head “ 283. 
H ousing G-Government Residential Buildings-Maintenancre and R epairs” or 
*‘259 Public W orks” in case the G overnm ent has decided to debit m ain ­
tenance expenditure to this head.

N ote :—In  cases where the whole or any portion ol the taxes which by 
local rule or custom are ordinarily  leviable from  the tenant, is 
paid by a departm ent of the Governm ent such payments a re  
treated  as p a rt of the contingent expenditure of the departm ent.

(d) Taxes both on residential or non-residential buildings owned or 
occupied by the Defeuce D epartm ent shall be debited to the defence services 
Estim ates.

77. Every paym ent m ade to a m em bi'r of the workcharged eslablidim ent 
w hether on account of his wages or in recoupm ent^of actual travelling expen­
ses, should be debited to the work on which he is em ployed. See Article 
40 also.

78. T he following transactions recorded in the in itia l cash and stock 
accounts, which are  counterbalanced either a t once or after an interval by 
a  sim ilar transaction o f the reverse character, should be classified as indica­
ted  below, care being taken to see th a t all such transactions ar<: canc'elled 
by cach other in due course :—

(i) CashfromTreasury.—A cheque draw n to  replenish the cash chcst 
should be debited to this head in the Gash book, and per contra the am ount 
oi the cheque should be entered a t once, as cash received, under the same 
head, a cheque draw n in favour of self being cash even though not cashed a t 
once.

(ii) 7 reasuries within Dzeu'jtott —R em ittances of ca^ih and  stock by one 
accounting oificer o f the  division to another should be debited or credited to 
this head when rem ittance is actually  m ade or received.
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C h a p te k  i n  — Aociomnts n i  be k e p i in  Publk', w o r k s  o f f io k s  

SECTION I-G A S H  ACCOUNTS 
A. General

79. The directions ill this section shall apply lo cash irajisactious o ther 
than those relating t ) cash ob taiued  ou bUU piesei\te«i a i treasurie i. T he  
paym ents on such bills will be brough t to  account by the A ccountant G eneral 
lum self from the data  furuished to him  direct by treasury officers.

B. Cash Book

1 . Upkkkp

HO. An account of their cash transactions should be m aintained in the 
Cash Book K . P. W . Form 1 by all G overm iient seivants authorised, as a 
regular arrangem ent, to receive money on behalf o f G overnm ent, as well as 
by those entrusted w ith disbursem ents out ol c ish received by them  in trans­
fer from  the divisional cash chest or obtained by cheques draw n on the 
trcastjry.

N o n ::—As an  exception lo this rule (lovernm ent may authorise Divi­
sion:;] ( Mficcrs not to j)ass through the C:ish Book earnest money 
received from, and  retu rned  to c >ntractors (m the same day the 
tenders are opened, provided th a t the contractors concerned are 
required  to give a stam ped leceip t for the money in the Register 
of Tenders m aintained in the divisional office and that the R egister 
is tf> tha t ^effect treated  as a subsidiary cash book and conse- 
quently as an accounts form.

8 1 , T he Cash Book should be treated  as one ol the most im portant 
account records of the de])artm ent; the detailed instructions given in the 
notes on K.. P . W Foim 1, should be obsetved strictly in practice by all 
concerned.

1 1 , B a la n c in ( i

82. T he Cash Book should be balanced on the d ite prescribed for clo­
sing the Cash accounts of the m onth , bu t w hen the transactions are nume- 
lous. a  weekly or daily balance is recom m ended, and it is advisable th a t the 
cash be counted w'henever a balance is struck, or a t convenient intervals, as, 
this affords an  independent check on the accuracy of the postings. T h e  
result? of such in term ediate counting m ay be recorded in  the form ol a note 
(specifying the actual cash and also the outstanding balances of irapresis and 
tem porary  advances) in the body of the Cash Book (column 8) so as not to 
interfere w ith the up to date totals; the actual balance o f cash in the  chest
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should be stated iiivariab’y ia  the note b )th ia  words and tigares. T iie 
details o f die actual cash foun 1 at the ra m thly couathig  should be reco ried  
in  K . P. W. Form 5 and a cei tiftcate of the reconciliation of th • book b Ua 
nee w ith  the actual t.ne, recorvlr I b low the closing » ntries of the month.

83. W henever, on till coutcuis o f tlu cash chest being counted; the 
balance as per Ĉ as-h Book is found to be incorrect; it should, unless the erroi' 
can  be detected and right al oni', be veetitied forthw ith by m aking the 
necessary receipt or paym ent entry I ’o cash f(.und surplus in chest ”  under 
“ Public Works Deposits “ or “ Jiy cash f  »und deficit in chest” under ‘‘Mis-cel- 
laneous Works Advances” as the case may be.

TIT. R e c t i f i c a t io n  o f  e r r o r s

84. An entry once made in the < 'asli Book should in no circumstances 
be erased, i f  u mistake has l>c!cn m ade and it is di cover d before the copy 
of the tJash Hook has bt en subm itted to the Divisional Office, the m tst -kc 
s l i o u l d  be corrected by drawing the pen through the incorrect entry and 
inserting the correct one in red ink between the lines. T he disbur.ing olficer 
should initial every such corrcction and invariably date his in itia l'. W hen 
th e  mistake is discovered loo late for e >r ection in tnis way, an  intim ation of 
the  neces-ary correction should he sent a t >nce to the Divisional Office 
accompanieil by a proposed transfer entry, if  necessary. Except as indicated 
a b o v e ,  no corrf’ction of a I en tiy  once m ade in his Cash Book should be 
m ade by a Sub-divisional Officer unless authoiizcd by the  Divisional Office 
to  do so.

85. Tlie same principles should be observed in correc mg errors noticed 
in the Divisional Gash Book. If the accounts of the m onth have been closc'd 
no corrections of errors in am ount, classification, or nam e of work, should 
be m ade in that book, but a  transfer entry should be prepared  for the neces­
sary correction, a suitable rem ark in red  ink (quo ing icference to the cor­
rcction in ac counts) being recorded against the original eironeous en try  in 
the Gash Book.

C Im prest Account

86. An account of im prest cash should be kept in duplicate by the 
im prest holder in K .P  W . Form  2 “ Im prest Ga-h A ccount” , in accordance 
w ith the direction given in tha t form. T he counterfoil should be re ta ined  
by the in.piest holder and the original supported by rhe necessary vouchers 
fchould be forw arded to the officer from whom the im prest is iield, w henever 
the imi-rest holder finds it necessary to have the account recouped, or wfien 
it is proposed to increase or decrease the am ount of the impre t or to close 
the  account altogether. The account should, in any case, be rendered to the
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officer from whom th - imprest ii held, in time to enable him 1 ) exam ine and  
incorporate the account in his Gash liook notes on K .P.VV. Forms
] a7id 2) before it is dosed f i r  the mo'Hh on the date fi?ccd for the purpose.

Local Ridings^ llluslrations etc., undej Article 86

r h r  imprest a( count is prin ted  so as .o facilitate copies being taken by 
caYbon T \ie fast sheet sb o jh l l>e rc-tainrd by the inipn st-holder
an d  the detachable sheet sent to the (>Oicci fioni whom «he im prest is held as 
pu'scrib(;(.l in (lie abovi Article.

07. I f  any item in an imprest acco uU a ipears to the recouping oflicer 
to be open \n obj;'ction, th a t item m ay be tn te re d  in his Cash Bonk as “ Item
aw aiting adjustment in t: f* Im inest acc Hint o f ........... ” under “ M iscellaneous
W oiks Advances” to be watched ui.der tha t head until eith('r th * objection is 
rem oved or the am ount is made good b) the im prest holder.

Local RulingSy Lllustraiions, etc., under Article 87

The imprest sho\ild always be recouped in full subject to the observanct* 
o f the procedure indicated in this Article. The item of expenditufe objected 
to will be classified under “ Losses, retrenchm ents, errors, rtc .,'*  tm der 
'Miscellane^'Us Works Adv'mces’.

D. T em porary advance account

BH. W hen a disbiuMug officer mak( s a rem ittan  to a s ibordinate 
officer to enable him  to  make a num ber o f specific petty paym ents on a 
m us er roll or other vonchf r which has already been passed for paym ent, 
the am ouiit rem itted  shm ld  be treated  as a tem porary  advance and 
accuunted  for in K  P .W . K o rm ‘2 in the same way as an im})rest. T he 
account of a T em po-ary  Advance should be closed as soon as possible.

N o i e : —T h is sh a ll a p p ly  a lso  to cash tak ri ou t o f  th e  chest l)y the d isbu rsiro’ 
officer h im se lf tT m ake p aym en ts at a d istan ce.

Local Rulings, Illuslrntions, etc., under Article 88

W hen advances on transfer are m ade from the works impi est or o ther 
available cash in the hands of the disbursing officer pending recoupm ent, as 
soon  as the bill for the advance is subsequently e n c a s h e t h e  transaction 
should  be recorded as a  tem porary advance so tha t the am ount m ay continue 
t{» fc»rm part o f the cash balance for w hich the disbursing officer is res- 
po isible, bu t no detaile 1 account need be kept in respect o f these acivances 
ill IC. p. W . Form  2.
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E. Settlem ent o f  Accounts w ith  T reasuries

89. .\s soon after the expiry of the m onth as possible, the nivisioiial
Office should pffect a m onthly settlem ent w ith  all treasuries in respect of the 
transactions of the ent re division in accordance with such procedure as m ay 
be prescribed in the Treasury or Innanrial Rules of Government.

yO. As Subdivisional cash books are close i  on various datea before th e  
last date o f the calendar m onth {vide A rticle 195), and the accounts of sub- 
treasuries are similairly treated , transactions recorded in the cash books of 
the Public Works D epartm ent for a  m onth m ay be reported sometimes by 
the treasury in an  earlier or a subsequent m onth. This disturbing factor 
should be borne in m ind. Differences which are neither due to this cause, 
n or represent amounfs of uncashed cheque^ should be settled e peditiously 
in consultation with the T reasury  Officer concerned.

Local Rulings, fllustrations etc., under Articles 89 and 90

(1) T he accounts of sub-treasuries and subdivisions arc closed on the 
last w orking day o f the m onth  in  this State.

(2) T he procedure for the m onthly settlem ent of the transactions of 
the division with treasuries is prescribed in Rule 266 of the K erala  T reasury  
Code and  Local R uling under Article 61 o f the K era la  Account Code, 
Vol. I I .  This is supplem ented by detailed instructions issued by G overn­
m ent from time to tim e for the guidance o f the Divisional and Treasury 
Officers.

S E C T IO N  2—STO R ES A C C O U N TS 

A —G eneral

91. T he four classes into w hich the Public Works Stores are classified, 
vide Article 37, should be divided into two distinct categories as shown 
below: —

(1) Stores debited to final heads—
(i) M achinery and Equipments

(ii) Road M etal
(iii) M aterials debited to works

(2) Stores debited to Suspense—
(iv) Stock.

92. Save as provided in  this Volume the  initial records of the store 
wliich fail under category (1) will be kept in such forms and such rnaimei 
as m ay be prescribed by G overnm ent w ith the object of controlling then
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balances un til the stores are  disposed o f finally e ither by consum ption on 
works or otherwise. T he accounts of tlie stores, m entioned in category (2) 
should be kept in accordance w ith the directions in Articles 94 to 103.

Local Rulings, Illustrations^ etc., under Articles 91 and 02
Rules prescribing tlie in itial accounts o f stores falling under category 

(I) and for their m aintenance a re  contained in  paragraphs 7-3-1 to 7-5-1 
ot the  K erala Public Works A ccount Code.

93. In  all cases, the  in itial record of the detailed  count or m easurem ent 
of all m aterials received, the cost of w hich has to be paid for or adjusted by 
book transier in the accounts of the  division, should be kept in the M easure­
m ent Buck prescribed in Article 123.

Local Rulings, Illustrations, etc., under Article 93

T he initial records of stores received an d  issued are kept in the Goods 
Received Sheet fo im  and  the Stores Inden t form . T he leceipt, issue and 
balance of s'oics debited  to  ‘stock’ are  consolidated in the Bin card. T he 
receipt of stores ob tained  for specific works is recorded in the M easurem ent 
Book.

In  a(’dition to the above lecords a  ‘Day Rook* of receipts an d  issues is 
also required to be m aintained in  the stores.

B—Stock

1. G en er al

94. Unless Governm ent directs otherwise, the records and  retu rns o f all 
stores kept or rendered by subdivisions should take account of quantities 
only, the value accounts being m aintained in the  Divisional Office.

95. The stock account should be divided in to  the following sub-heads:—
(1) Small Stores, (2) Building M aterials, (3) T im ber, (4) M etals,
(5) Fuel, (6) P ain ters’ Stores, (7) H ouse Fittings, (8) M iscellaneo’ s 
Stores, (9) L and , K ilns, etc., (10) M anufacture  and (11) * * *.
Num bers (I) to (8) m ay be replaced locally by  other suitable heads, if  
necessary.

Local Rulings, Illustrations etc., under Articles 94 and 95

Tlie general suspense head  ‘Purchases’ is not operated  in  the Stale w ith 
e f f e c t  from 1-4-1961. But the head  o f account ‘Purchases’ is operated as a 
d istinct subhead under ‘Stock’ or ‘W ork’ as the case m ay be.

25/3477/B.
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I I .  I n i t i a l  AccoirNTS
96. All transactions of receipts and issues—in quantities only—should be 

recorded by each officer authorised to receive and  issue stock on behalf of 
G overnm ent in  “ Registers o f Stock Receipts— Issues” , K . P. W . Form  7, in  
the order in  which and  as soon as they occur.

N ote 1:—These registers need not be kept in  cases w here a detailed 
account o f any particu lar k ind o f stores is m aintained in the 
form o f card  or leaf ledgers provided that suitable arrange­
ments are m ade for the completion o f the Abstracts o f Stock 
Receipts and Stock Issues (Article 97).

N ote 2:—W here this course is authorised by Gk>vernment the issues of 
petty Stores by a sectional officer d irect to works under his 
supervision m ay be shown in the accounts collectively once a 
m onth w hen the accounts of the m onth are  closed.

J.ocal Rulings^ Illustrations, etc., under Article 96

I ’he receipts and issues of the stores should be entered in  Goods 
Received Sheet, K P W  Form  7A and  Stores In d en t, K P W  Form  6. A  Bui 
ca rd  in  K PW  Form  7 showing the receipt, issue and balance is also kept in  
the Store.

97. T h e  receipt and  issues transactions o f the entire Subdivision, as 
entered in  K . P . W, Form  7 should be abstracted  m onthly, by the Sub- 
divisional Office in a single “ A bstract of Stock R eceipts”  (^K. P. W . Form  8) 
and  in  a  single “ Abstract o f Stock Issues”  (K . P. W . Form  9), in accordance 
w ith  the instructions prin ted  on these forms. No entries need be m ade in 
the  Subdivisional Office in any of the money columns in either p a rt of the 
form , as these will he filled up  in the Divisional Office, vide. Article 98.

Local Rulings, Illustrations, etc., under Article 97
A sum m ary o f Stock receipts and  Stock issues is prepared in the 

D istrict Store/Divisional Office.
98. These abstracts should be com pleted in  the Divisional Office in 

respect o f (1) the values o f quantities shown as received and  issued, (2) the 
calculation of the storage charges on the  issues and  (3) cash or adjustm ent 
charges on account o f m anufacture operation, storage and  incidencal charges 
such as those for carriage, loading and  un loading  of stock m aterials. T he 
cash and transfer entry debits and  credits to Stock should be agreed w ith 
th e  transactions perta in ing  to  Stock brought to account in  the Gash Book 
and  the Transfer E ntry Book, vide Article 207. Carriage and  other 
incidental charges should be deb ited  to stock only when they are  incurred 
in  connection w ith the general stock requirem ents. These charges should be
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adjusted against the  particu lar sub-head under which the item  is classified or 
llie  sub-head “ Storage”  o f the stuck account accordhig as th e  charge!} have 
been incurred before or after the acquisition and  deliver y of tlie stores a t the  
godown.

99. The general account of receipts, issues and  balances o f the suspense 
head  “ Stock” for the eatire  division should  be kept in  the Suspense Register 
prescribed in Article 164.

111. S ubsidiary  A ccounts

100. Subdivisional and Divisional (JfUces will keep subsidiary Registers 
o f Stock in such form as tho G overnm ent m ay detorm ino in consultation 
w ith  the A ccountant G eneral, the objects being to effect a  periodical 
reconciiiatiitn, after verification o f the quan tity  accounts w ith the general 
accounts {vide Artie le 99) and to revise the issue and Storage rates fixed by 
com petent authority.

Local Rulingsf Ulustrathm, efr. utiiier Article 100

The detaileil rules in respect of these a n  incorporated in paragiiiphs 
7 '^-4 to 7 .2  15 of the! K era la  Public W orks Account Code.

iv  . U ua IIFIOATIOJN OF EttRORKS

l t ) l . (a) Any errors th a t m ay be discovered in  the Registers o f Recoipts 
an d  Issues or in the m onthly abstracts before the accounts for th e  m onth  
a re  closed, should be set right l)y the Subdivisional O llicer. Such 
corrections should be m ade neatly by scoring out the incorrec^t figures or 
o ther entries and w riting the correct one above them  and  they should lie 
attested by dated initials. Mistakes noticed subsequently should not be 
corrected except in accordance w ith a  form al transfer entry or under 
instructions teoelved from the  D ivisional Office.

(b) C lerical errors in value accoimts should be dealt w ith  generally 
in accordance w ith the directions in  A rticle 84. Corrections o f errors 
discovered after the accounts of the m onth  are closed, should be m ade, 
w hen permissible (i) by entries o f value (w ithout quantities) in the stock 
accounts of the curren t m onth  w hen no change is to be m ade in  the  head 
o f  accoimt affected, an d  (ii) by transfer entries in o ther cas&s.

102. O ther corrections which m ay be necessary as the result of stock 
taking or periodical revision of rates or declaration  of stores as unserviceablu 
should be effected in the following m anner:—

(a) Both in quan tity  and  value accounts, all additions to quantities 
should be treated  as Receipts, and reductions therein  as Issues a suitable 
rem ark being m ade in  the entries in K . P. W . Form s 8 and  9, These entries
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must be made as soon as differences in (Quantities come to notice, but in the 
case of mat«rial to be declared unserviceable, no adjustment should be 
made until receipt of orders of competent authority.

(b) The net surplus or deficit resulting from the periodical revision 
of rates should be adjusted by making suitable value entries, without any 
corrections in quantities, in the abstracts of receipts and issues, K. P. W. 
Form 8 or K. P. W. Form 9 as the case may be, the values being classified 
in accordance with the principles enunciated below:—

(c) (i) The value of stores found surplus should be credited at once 
as a revenue receipt or a receipt on capital account, as the case may be.

(ii) The value of deficit should however, not be debited to final 
heads but kept under “iVHscellam ous Works Advances” pending recovery or 
adju tment under orders of competent authority. When the loss is declared 
to be iirecoverable and its write-off ordered, a transfer entry should be 
prepared to clear the head ‘ Miscellaneous Works Advances’ by debit to (i) 
the works for which the stores were collected specially, if the accounts 
thereof arr still open, or (ii) the general head ‘ Losses on stock” under one 
or more major heads as mav be decided by competent authority on consi­
deration of the objects for which the stores were stocked.

103. No correction should be made in the accounts in respect o f 
stores declared to be in excess of requirements. Such stores should con'inue 
to be borne on the Stock account until transferred elsewhere or otherwise 
disposed of in the ordinary course.

G—Special Tools and Plant

104. If the cost or depreciated value of any Special Tools and Plant 
obtained f  r, or used on, a project is required to be distributed over different 
units of the project, the forms of subsidiary accounts to be kept to facilitate 
that distribution may be settled by Government after consultation with the 
Accountant General.

Local Rulings, Illustrations etc. under Article 104

Th^ procedure prescribed for the distribution to several works and to the 
several sub-heads o f a work the expenditure on “ Special Tools and Plant” is 
given below:—

The cost of the Special Tools and Plant will initially be accounted for 
under the sub-head “ Special Tools and Plant” subordinate to one of the
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Public Works major heads mainly aflected. The depreciation, maintenance 
and working expenses etc., will be debited through regular accounts of the 
project on which the machine* y is employed, necessary adjustments being 
made annually or at more frequent intervals as may He considered expedient 
in each case. The detailed heads viz. “ Gross Expenditure” and “ Deduct—  
Recoveries” may be opened under the sub-head ‘Spccial Tools and Plant’ 
(t\iC lecoveries on aeeftuat of defireclation, etc., being accounted for under 
the latter) so that the gross expenditure on Special Tools and Plant will 
always be readily available at all times.

In calculating the depreciation to be spread over the varioiis works the 
total cost price o f the Special Tools and Plant should be taken into account 
without deducting the anticipated salvage value as the latter is always uncer­
tain and cannot be determined precisely until after completion of the 
project.

In calculating deprecialion the estimated life of the machine bIiduUI be 
taken to be th<̂  number of hours as given in the spetnfication of tlie machine 
which provide only for active working hours and not for idle hours. These 
specifications in regard to the life of the machine may be changed suitably, 
if  necessary, with reference to the climatic and other conditions oftho  
locality in which the machines are 13 be used. The cost of the machines 
should then be divided by the number of effective working hours so ascer­
tained and depreciation rates fixed accordingly. After workhig out the 
rates of depreciation in the manner indicated above, the depreciation should 
be charged to the various sub-heads and units of w;irk on which the machine 
is used. If the machine is completely used u]) i, e. it becomes unserviceable 
and if  there is still a balance oI not less than 5 per cent of the value of such 
plant left over under the sub-head “Special Tools and Plant” such unalloca­
ted portion of the depreciation should be charged to the works in the same 
proportion in which the depreciation was allocated in the first instance.

If the machine continues to be used after its anticipated life on the 
same works on which it was used previously, fresh depreciation need not be 
charged to these works. In case, however, tlie machine is transferred to 
another Division, Department, or Government or is utilised o'l another 
Project in the same Division, tbe estimated value of the machine should 
be determined and credited to the accounts of the work or project originally 
debited. The residual balance, if any, under the siib-head “Special T-tols 
and Plant” should then be transferred to the works on which the machine 
was used so that the works may show the true charge on account of the cost 
of the machine used on them.
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SE C T IO N  3—T R A N SFE R  E N T R IE S 

A—G eneral

105. (I) Transler entries, that is, entries intended lo transfer an item
ot rcceipt or charge from the account of a work in progress or of a regular 
head of account to the account of another work or head, should be made

(a) in order to correct an error of classification in the original 
accounts;

(b) in order to adjust, by debit or credit to the proper head of 
account (or work) an item outstanding in a suspense account or under a 
debt head;

(c) in order t(j bring l » account certain clisscs of transaction? whicli 
do not pass thr. -ugh the ca h or stock account, e.

(i) for credit to “ Purchase” on account of maleriuls received for 
works from sources other dian stock, vide Articles 127 and 128;

(ii) for credit to “ Public Works Deposits” on account of balances 
due to contractors on closed accounts, vide Articlc 138.

(ill) for credit to Revenue heads on account of r^iveniie not recovered
in  cash;

(iv) for original debits or cicdits to Reruiilance heads based on 
transa<-,tions not appearing in cish or stock accounts; e. g., transfer of Tools 
and Plant to another division, department or Government when the value is 
recoverable from them;

(v) for credit to Lh(‘ heads concerned of the several percentages 
l e v i a b l e  under the rules, e .g .,  those on account of supervision (when not 
recovered in cash) establishment, tools and plant and workshop charges, vide 
Articlc 177;

(d) in o r d e r  to respond to a ren.itla ice transaction advised by the 
Accountant General or direct by the Division or department concerned, if the 
corresponding debit or credit to the remittance head has not appear<-d 
ah eady in the accoimts;

(e) in order to relieve the account of work in progress of—
(i) items which have ceased to be debitable to the estimate for the 

work ; and
(ii) suspense charges which can no longer be kept within the 

accounts of the work {vide Article 136); such Ctransfer eutries are necessary 
either when the accounts of any contractor or of the work itself are to be 
closed, or when any recoveries to be made (otherwise than in cash) have 
become due e. g., by the transfer of stores to any other work or account.

105] A c c o u n ts  t o  b e  k e p t  in  P u b lic  W o r k s  O f f ic e s  [ C h a p .III
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(2) Soinetmies it may be more convenient lo classify items pertaining to 
st;veral heads (or works), under a single head in the first instances than to 
clasciify them under each from the beginning. For example, when a Joint 
work in which several parties are interested is un leriaken, the individual 
transaction, relating to it may be taken to tlie accounts of a single party in 
the first instance but before the accounts of a month are closed, the necessary 
' istribution over all the accounts should be effected l»y transfer entry.

B - T ransfer E ntry O rders

106. For every transfer entry either a Transfer Faitry Order should be 
prepared in K. P. W. Form 50 oi an order recorded on another document, 
e. g.y Survey Report, and Final Bill of a Contractor’s closed account placed 
under “ Public VVorks Deposits” , which sets forth all the necessary particulars; 
see Article 212.

N o t e  1 .—In eases in which submission to the A( countant General of th e  
Transfer Entiy Order with the monthly account, vtde Article 232 is 
not required, the necessary order, if not initiated by a Subdivisi- 
onal Officer, may be signified by the Divisional OfRcer*s initials 
against the entry in the Transfer Entry Book(Article 110).

No IE 2. -A single transfer entry may cover a number of adjustmi iits 
ami corrections, provided that all the necessary particulars are H t 
forth in respect of each.

107. A Transfer Entry Order may be initiated by the Subdivisional 
Officer and should be so initiated by him in all cases falling within clauses
(a), (b), (c) and (e), of Article 105 (1) which come within his cognisance.

100. The Divisional Oflicer should see that no 'fransfer Entry is made 
in the accounts unless admissible under the rules, that a transfer entry is 
made as soon as it becomes necessary and the 1’ransfer Entry Orders in 
respect of transactions falling under clausi; (a), (b) and (c) of Article 105 (1) 
proposed by Subdivisional Officers, are countersigned by himself in token of 
acceptance,

N o te .^ —Transfer entries should receive the special attention of 
Divisional Officers so that habitual errors and misclassifications 
m the accounts of subordinate officers may not remain unnoticed.

109. All Transfer Entry Orders should set forth such explanations of the 
correction or adjustment proposed as establishes clearly the correctness and 
necessity of the entry.

N o t e .'— I n cases o f  correction s in v o lv in g  a  reduction  in th e  charges  
against th e  estim ate o f  a  w ork, not o n ly  sh ou ld  full p articu lars o f  the  
vou ch ers an d  accou n ts in  w h ich  th e  erroneous charges orig inally  
appeared  be sp ec ified , but a lso  th e  circum stan ces in  w h ich  th'r

106-109] A c g o u n ts  TO be k e p t  in  P u b liq  W o rk s  O f f ic e s  [ C h a p .I l l
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charges were allocated wrongly under the estimate for the work 
should be set fortli clearly. It is not sufficient to Jtate that the 
charges were classified erroneously in the first instance.

G—T ransfer Entry Books

110. All Transfer entries which have been approved for action should be 
r e g is te r e d  in  the Transfer Entry Book, K. P»W. Form 51 nuintained in 
the Divisional Office. Entries should be grouped separately f<r each month 
in the accounts of which they are to be incorporated. Before the book is 
Closed monthly, the divisional office should see tliat no adjustments which are 
required to be made under any rule or order are omitted,

1 1 1 . T h o u g h  no transfer should be made from one sub h?ad to another 
in the accounts of a work except on the authority of a formal Transfer Entry 
Order approved by the Divisional Officer, the order should lot be entered 
in the Transfer Entry Book but filed with the Works Abstract for the month 
in which the transfer is effected.

S E C T IO N  4—R E V E N U E  R E C E IP T S  

A—General

112. Except in the following cases, revenue should not be credhed to the 
head concerned until it is realised:—

(a) supervision charges on sales of stock on credit.
(b) sale proceeds of such articles of tools and plant aj are creditable 

under the rules of Government to the minor head “Recoveries of 
expenditure” by debit to “ Miscellaneous Works Advances” .

B—R egister o f  Revenue

113 Save as provided in Article 116 all revenue receipts of the division 
should be classified and abstracted in a Register of Revenue, K. P. W. 
Form 4 maintained in the Divisional Office. The receipts relating to each 
Irrieation Navigation, Embankment or Drainage Projects for which a 
senarate capital account is kept, should be separately, aad all the other 
receiots oertaining to a major head should be booked collectively. In State, 
D i v i s i o n s  t h e  receipts relating to transactions of the Cential Government 
should be recorded in a separate register.

N ote 1 .—Revenue receipts pertaining to fa ) Military Engineer Servi< es.
(b)' Indian Air Force, (c) Railway works (d) Posts and Telergraphs 
D ep a rtm en t works and (e) Archaeological works of the Central 
G overn m en t referred to in Article 215 should be ])osted in sepaiate 
registers.
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N o t e  2.-  Revenue rpcnpts from Irrigation, N a v ig a tio n , e tc . ,  works 
realised in ilie Civ'I Departmen» and paid direct into treasuries 
under ihe rules of Government ^̂ îll be brought to accoiint to the 
credit of >he revemie lieads concerned direct on the books of the 
Arcountant General without being passed on to the Divisional 
Officer lor adjustment.

Im q I Rulings, Illustrations, etc.^ under Article 113

Centr I works of ihe cateBforie? mentionpd in Note 1 are not executed 
by the S'ate Public Works D ep artm en t. The only class of Central works 
executed by the State Department are those pertaining to the construction 
and maintenance o f National Hithways, The receipts arising fiom the 
execu ion of thesi? works should be posted in separate registers.

114. In this reg ŝtei a column should be opened for each minor head of 
revenue (and de'ailed heads subordinate to if, as required) other than 
* Deduct —Kerund®’* lor which a single deduction Is mude from the total 
revenue <*f the month The details of the amounts whh h make up the 
figure to be deducted should be recorded in a separate Register of Refunds of 
Re enue, which may also be in the same foim as that of the Register of 
Revenue.

115. .‘Ml re eipts falling under the minor head “Receipts and Recoveries 
on  G ipitil Af'count** should be abstracted also in the same form as th at o f  
the Register of Revenue, separately for each major head of expenditure, a 
separate acco int beir g kept for each project the expenditure on whi< h is 
booked separ- tely. Receipts fall ug under the minor h ead ‘‘Recoveries of 
Expenditure” si ould appear in the R egister  of Revenue for th e  major h ead  
C oncerned under ihree distinct detailed heads, namely (1) Establishment 
recoveries, (̂ 2) Tools and Plant recoveries, and (3) Other recoveries.

Local Rulingsf Illustrations, etc,^ under Article i \b

Under Tools and Plant recoveries are included percentage recoveries on 
account o f  Tools and Plant and o th e r  items, fn th 'S  Sta'e most of the 
estab’ishment and tools and plant chirges are met in the first instance under 
the single major head “ 259 Public Works” , and three detailed heads 
mentioned in the above Article are therefore opened under the major head 
“ 059—Public Works—Other Receipts”.

116. If in respect of rent receipts of the buildings, lands and special 
services subsidiary accounts are kept in a separate Reg ster of Rents 
prescribed by Government, entries should not be made in detail in any of 
the registers mentioned in Articles 113 to 115. The monthly totals only 
(excluding the amounts lealised by Treasury Officers under the same
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accounts circle) for each class of the reals for which separate detailed heads 
have been opened under the minor head “ Rents” should be trausferied 
from the Register of Rents to those Registers.

N o t e .— T̂he amounts realised by deduction from pay bills cashed at 
treasuries subordinate to the same Accountant General as the Divi­
sional Officer will be credited by the Accountant General direct in 
his hooks to the i evenue heads concerned.

Local Rulings, Illustrations, etc.  ̂ under Article 116

The rules regarding maintenance of the Register of Kents are contained 
in paragraphs 9-5-4 to 9-5-6 of the Kerala Public Works Account Code. 
Under paragraph 9-5-6, an abstract should be prepared at the foot of the 
register to show separately (t) cash realised in the division, («) recoveries 
by other disbursing officers adjusted in the Divisional Accounts, and (m) 
recoveries at treasuries of the St: te .idjustable in the Audit Office for both 
rents of buildings and rents of lands, etc. The total realisations in respect 
ol {i'j and («) should be transferred from the Register of Rents to the 
Registers of Revenue realised.

SECTION 5-W O R K S  ACCOUNTS

A. Ckneral
117. (a) Expenditure on the construction or maintenance o f a work

may be divided broadly into two main classes, viz., (1) Cash and (2) Stock 
charges. As explaiiied iji Sections I and II o f this Chapter tliese charges 
should be recorded in the cash and stock accounts respectively.

(b) In addition to the charges falling under these main classcs, ther^ 
are other tramactions affecting the cost of a work. For example, there may 
be charges incurred in other divisions, departments or Governments, 
materials received from them or service rendered by them or there may be, 
cash receipts such as are taken in reduction of expenditure in accordance 
with the directions in Ai tides 65 to 72.

(c) Further more, in the case of certain works, there are departmental 
charges known as Establishment, Tools and Plant and Aud t and Accounts 
Charges which are levied on these works under the rules of Government and 
include in the cost of those works.

(d) Al’ these transactions pass into the general accounts of the dividon 
in the manner described in Chapter IV and are thence incorporated in the 
accounts of the State. As, however, the units of classification adopted in 
the general accounts in respect of expenditure are the heads of account not 
designed to correspond u'iih individual estimates for works, or contract
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accounts, separate accounts have to be tnaintainetl in Sub-divisional and 
Divisional Offices for rerordin? (1) the cost of hidividuai worksi and (2) 
the transactions of individual contractors. These are known as Works 
Accounts,

Local Rulings^ Illustrations^ etc.f under Article 117

Although the primary object of the accoimts ol works it to exhibit 
simply but accurately, the actual cost of work done, the rules 
frequently require the upkeep of se|)arate accounts for the several component 
parts of a w o^ which are not required to attain this object. There arc two 
main reasons for this. In the first place, it is often desirable to have details 
which will satisfy the need for sf.^tistical information and for analysis of the 
comparative cost of varioui classes of work, of types of buildings, etc. The 
more important reason, however, is that in the case of larger works, especially 
if  the period of construction is a prolonged one, it would not be possible for 
the Divisional Officer to exercise efficient financial control over the recorded 
transacticms of the cost of woik if only the total cost were recorded in the 
accounts of the work. The Divisional Officer’s personal knowledge of the 
exec utive arrangements for the execution of a work, and of the actual 
progress of work, must be supplemented by a comparison, monthly, of the 
coit as recorded in the accounts with the valus* received in the shape of work 
done. This monthly comparison is obviously impassible unless the total 
cost is split up into convenient parts in such a way that, as far as possible, 
the cost of each distinct part may be compared with the work done thereon

118. In recording the cost of an individual work in the accounts no 
attempt shou’d be made to include in the cost any charges for general 
services like Establishment and Tools and Plant, the entire cost of which 
should be adjusted in the general accounts under the prescribed heads of 
classification. But, if any service connected with the working estimate for a 
work is rendered by another division, department or Government and the 
claim made by it includes an authorised cliaige on account of such general 
services, such charge should be adjusted in the accounts ol the work as part 
of the cost of the work in the same way as if the service had been rendered 
by a contractor.

N o t e . — T̂he cost of special establishment employed on (he acquisition 
of land taken up for a work when debitable to the Public Works 
Department should be treated as a part of works expenditure.

Local RulingSf Illustraliom^ etc. under Article 118

1. The above Article does not apply to special tools and plant as tbcir 
cost is included in the cost of the work.
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2. Lump sum charges of establishment and tools and plant recoverable 
from other Governments and departments for works executed for them aa a 
standing arrangement should not be included in the accounts of the work but 
dealt with under ihe provisions in Appendix 2.

119. All initial accounts and vouchers connected with charges relating 
to works must specify invariably^—

(1) the full name of the work as given in the estimate.

(2) the name of the component part (or *‘sul>hcad”) of it, if separate 
accounts are kept for the several component parts, and

(3) any charges which are of the nature of recoverable payments and 
the names of ihe contractors or others from whom recoverable,

B. D etailed  R ecords

I , C a sh  C h a r g e s

(a) Introductory

120. Gash charifes on works consist of payments to (1) labourers and 
members of wort charged establis iment of thei^ wiges, aad (2) contract3rs 
and othcis for woik done or ot ler services rendered.

(b) Mu ter Rolls

121. S ive as provi ded below an account of labourers employed daily 
on each work the amount of w iges d le to each an 1 the amount piid and 
left undi b -rsed du ing the ni m h, shou d be kept in a M ster Hoii in such 
form <i d a o i d  ng to such methods as m ly be prescribed by Governmont in 
coiisultatian with the Accountant General.

Local Rulings, Illustrations^ etc. under Article 121

The form of the Muster Roll and the rules for their maintenance 
p^es^ribed by Government a e emb die I in paragraphs 10-2-4 to 10-2-7 of 
the Keiaia Pu lie W* rks Account GotJe a n l paragraphs 274 to 282 o f  the 
Kriala Public Works Dep irtment Code.

122. A muster roll n< e 1 not be kept in exceptional and urgent cases, 
such as urgent silt clearance o f canals or the cbsing of breaches, where, 
labo' ters are e t ployed casually for short periods. N or need they be kept 
in the case of p« tty works and repairs done on Petty Works Requisiiijn when 
tlie entries of daily labour are few and can be endorsed on the form <if 
requisition Itself.

119«122] A c c o u n ts  TO BE KEPT IN P u b lic  W o r k s  O f f ic e s  [ C h a p ,III
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123-124] A gcounts to be k e  r in  P ublic  W orks O ffices [C h a p . l i t

Local Rulings, Illustrations, etc. under Article 1^2

1. Even where a muster roll is not maintained in exceptional cases a 
Casual Labour Roll in K .P .W .Forin  20 should be maintained but payments 
thereon should not be made exempt by an officer not below the ratik of a 
Supervisor.

2. When daily labour is engaged through a contractor and payment is 
made to him on the basis of labourers cmplc»yed day by day the subordinate 
in ch’Jrte of ihe wotk should submit a daily labour report to the Sub-divi­
sional Officer indicating the number of labourers employtd in cich class 
each day so that the Sub-divisional Oflicer may keep a check tm the expendi­
ture and deal with the contractor’s claim when received. A muster toll 
should not however be maintained in such case.

(c) Measurement Books

123 A detailed account of actual measurement in quantities of woik 
done otherwise than by daily labour or on lump sum contracts, and all 
supplies for specific works should be kept in a Measurement Book in such 
form and in accordance with such methods as may be prescribed by Govern- 
mcnt after consultation with the Accountant General.
Local Rulings, Illustrations, etc., under Article 123

The form of the Measurement Book and the rules for writing them up 
and for their miintenance as prescribed by Government are incl tded in 
paragraphs 10 2-9 to 10-2-13 of the Kerala Public Works Arcount Code, 
and paragr aphs 283 to 2B7 of the Kerala Public Works Department Co:?e.

124, Measurement Books may n n be used in cases where, under the 
ru’es of Gwernnient, Staud-ird Measurement Books of buildings are 
maintained in order to facilitate the preparation of estimates for periodical 
repairs and are utilized for the purpose; of prepxring contractors’ bills for 
such repairs.

Local Rulings, Illustrations, etc., under Article 124

The Article prohibits the use of measurement biok in recording 
measurements for periodical repairs to buildings for which standard 
measurement books are maitira'ned When p tymc nt is however to be based 
on standard measurements, the Gazetted Officer or the subord nate preparing 
the bill for payment should use the ordinary measurement book to certify 
that the who!e of the work as per standard measurement in a book, the 
number of whic i should be quot^'d, has been done and that it has not 
previously been billed for in any form. Separate measurement books should 
be set apart for noting the details of su(h bills so as to facilitate the review 
of payments based on standard measurements.
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(d) B ills and Vouchers

125, (a) All payments to members of work-charged establishment and 
to contractors and suppliers will be detailed in bills and vouchers drawn up 
on such forms and according to such methods as the, Government may 
prescribe in consultation with the Accountant General.

(b) An account of items remaining unpaid on the passed bill o f  
members of work-charged establishmezit, on the day fixed for closing the 
accounts of the month, should be kept in a Register of Unpaid Wages in 
K . P . W Form 19-A.

(c) A sepnate running account should be maintained in respect o f  
each contract. Transactions relating to two or more working estimates 
should not be brought on to the same running account. Transactions 
relating to two or more separate parts of the same working estimates lor 
which feparate Works Abstracts are prepared, Vide Article 134, should also 
appear in separate running accounts.

N o t e .—In exceptional cases where more than one working estimate is 
covered by a single co ntract, the contract agreement need not 
be split up but the estimates may be consolidated to facilitate 
the maintenance of proper accounts in respect of that con­
tract If this procedure cannot be observed, some special 
account procedure may be devised on the merits of each case 
in consultation with the Accountant General concerned. N o  
consolidation of estimates or special accounts procedure is 
necessaiy where separate estimates covered by the single con­
tract relate to different accounts heads or where separate 
estimates whether relating to different accounts heads or not, 
are covered by a single running rate contract as in the case o f  
paintuig of roads etc., and where separate agreements are 
drawn on the basis of such rate contract with other details 
varied to suit the requirements of each job.

Local RulingSi Illustrationst ftc., under Article 125

The forms of bills and vouchers to be used in the Public Works 
Department and the circumstanccs in which they can be used as also the 
procedure for their preparation, examination and payment are given in 
paragraphs 10-2-16 to 10-2-31 of the Kerala Public Works Account Code.

The procedure for the payment of mipaid wages of work-charged 
estab’’8Hment recorded in a register maintained for the purpose is also given 
m paragraph 10-2-38 of the Kerala Public Works Account Code,

i25] A c q o u n t s  t o  b e  k e p t  i n  P u b l i c  W o r k s  O f f i o b s  [ C r a p .  l i t
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12&-127J A otiom fT i t o  b e  fUiPi in  P u b u u  Woit&ii U ff iu k s  [(Jh ap . H i

n  C h arg es on  A coount  of M aterials

(a) Introductory

126, Issues ol materials to works', whether from Block or by purchase 
transfer or manufacture, shall be divided into two classes

fl)  Issues to Contractors.—Issues of materials to contractors with 
wliom agcceHienU in rcspcct of completed Items of works, i. e., foi both 
labour and matei ials, have been executed.

(2) Issues Direct to Work.— Issues of materials when work is done 
clepartnientally or by contractors whose agreements are for labour only,

( b )  Issues to Contractors

127. On the authority of the contractor’s detailed acknowledgment ol 
materials made over to him for use on works under the rules of Government, 
the Cost recoverable from him should be debited at once to his personal 
account by charge to the suspense head Contractc-rs—Other transactions ”

Article 136) in the accounts of the work concerned, tb^ adjustment 
being made at luch rates as may be determined by Government. This 
adjustment should be effected by affording credit to the head concerned, at 
indicated below

Sourct o f  receipt of materials Head of Account to be 
credited

(1) Stock (including mjinufacture) Stock

(2) Tranifer from another work Work concerned

(3) Transfer from another division, depart­
ment or Government Purchases

(4) Suppliers Purchases

(5) Obtained through the Indian Supply Mission 
London/Washitrgion Purchases

(6) Indian Charges on (5) Head concerned

If the amount thus cred ted differs from the chargc made to the 
contractor’s account, the excess of the former over the latter, should be treatec] 
as additional final outlay (plus or minus as the case may be) on the work,
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127j A u C O U NTS TO  B E  K E l'I  IN I'U H L lU  VVORKs O F F lC E h  I I J

and  a  separate sub-head, en tif’ed “ Additional Charges for M ateriila  issued 
to C ontractors” , opened for the purpose in th e  accounts o f works o f w hich 
accounts are kept Ijy sub-heads, vide Articb- 135.

OTE 1 .—T he object of these rules is to ensui e tha t the fu ll am oun t 
recovt^rable from the contractor is d  b ited  to his account as soon 
as the m aterials are delivered, so th a t (1) he may not receive 
p^ym i'nt, a t full rates, for the com )leted items of works before 
the value of th(* Governm ent m aterials used by him  therein , has 
been charged to his account or, (1̂ ) his final bill for the  w ork 
done may not be settled before the full value o f  materiAls 
recoverable from him  has been debited  to his account.

N ote 2 .— Issuesfrom stockfincludingm anufacture) should be accounted  
for th iough the Stock Returns. For o ther issues, a transfer en try  
should be p epared by the Sub-divisional Officer in K .P .W .  
Form  50 as soon as each transaction takes place.

N ote 3 .—-The provisions o fth is Article shall not apply to tools and  p lan t 
w h ch are  borne on the T<»ols and  P lant lists of the Division an d  
are, under the rules of G overnm ent, lent tem porarily to  con­
tractors for use on G overnm ent works.

Local Rulings, Illustrations, etc., under Article 127

1. T h e  cost chargeable to  a contractor for m  terials issued to him  in 
accordance w ith the rules in the K erala  P ub lic  Works D epartm ent Code 
should be charged to the Suspense head “ C ontracto rs—O ther transactions”  
in  the  Works Accounts, and  credited to the Suspense head “ .Vfaterial-at-site”  
by being posted in  the “ Issue” colum n, or w here this Supense head  is no t 
m ain tained , as in the case of m inor estimates, as a minus debit to  the final 
head . I f  the am ount charged to the conitdctor’s account differs from  th a t 
originally Debited or debitable to the  Suspense head “ M aterials-at-site”  for 
the  m aterials, then only the la tter am ount should be credited to the  head  
“ M aterials-at-site”  in the works and  site accounts.

2 .  T h e  issue o f m aterials to contractors executing works is generally 
permissible only in the following circum stances :— (1) W hen it is decided to 
re ta in  in  the hands of Governm ent the supply to the contractor o f im potted  
m aterials or (2> when in the inierest o f w oik or w ith the object of utilising 
existing st cks of m aterials it is desirable to re ta in  in the hands of G overnm ent 
the supply of certain  other m aterials as well and  a  condition to this effect has 
been inserted in the contract. In both cases the contract should specify (1) 
the m aterials to be supplied by Governm ent for the use on the w ork, (2 ) the  
place Oi* places of delivery and (3) th e  rates (including th e  
storage rates when the  m aterials are to  be issued from stock) to be charged 
to  the contractor for e ich description o f m aterial. No carriage or incidental
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charges are to be borne by Goverm ncrii for moving the m aterials [jeyond th e  
p lace  where the contractor has agreed to take delivery thereof. Recovery 
shall be m ade from the contractor a t this ra te  by deduction from the first b ill 
authorising an on account paym ent to him  foi the  work. Should, however, 
a lum p sum recovery be undesirable in a ly ease, the Divisional Officer m ay 
perm it for recorded reasoris the  recovery to be effected gradually  and  as 
nvitcrlals issued to the coutr ictor are  actually  used in ci'mstrumion and th e  
item s of work in which they arc  used are  paid  for.

3- I f  at any tim e subsequent to the execution o f a  contractor the con* 
trac to r desires the  issue to him  for use on the  work m aterials w hich exist in 
G overnm ent stock b u t the supply w hereof by G overnm ent was not provided 
for in  the contract the m aterials should be used only w ith the express 
a u th oriiy  <>f the D ivisionil O lhcer who should specify in each case th e  ra te  
to be charged for the m aterials inclusive o f delivery a t the place w here they  
arc  stored. T lie rate charged should lie the m arket rate prevailing a t the  
tim e of the supply or the issue ra te  whichever m ay be greater and should 
include the storage charges and no carriage or incidental charges should be 
borne by G overnm ent in connection w ith  the supply.

N o ie  I.— Sub*divisional OiVicers m ay authorise the issue of m aterials 
from existing stock not exceeding Rs. 50 in any m onth  for any  one 
contract.

N o te  2,—Issue of stock m aterials to contractors for hona fide  use on 
work are  exem pt from the usual charge o f 20 per cent on account 
of supervision.

N ote 3 .—-As the issue ot m aterials to contractors u nder the foregoing 
rules is pernussible solely for tlie bona fide  requirem ents o f G overn­
m ent works, Sub-divisional Officers should m ake such arrangem ents 
as may be deem ed suitable for lim iting the to ta l issues to  a  
contractor in connection w ith a particu lar work, to the reasonable 
needs of th a t work. T h is precaution is particu larly  necessary 
when the rates a t  w hich any m aterials a re  issued a re  lower th an  
the prevailing m arket rates or the la tte r are expected to  rise 
appreciably. I t can be w atched th a t the aggregate o f the  quantities 
of any or all m aterials issued to a contractor from  tim e to  tim e, for 
use on a work is w ithin the estim ated requirem ents of the contract 
by means of the M aterials-at-site Account K . P. W . Form  31 if  
the top portion o f  the form  is filled up
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128] A gCO¥N'»6 lO  BE KEPT IN PTJRLItJ WORKS O fFIcES [C h a p . H I

{c) issue Direct to Works

128. (a) In  a ll cases m aterials issued d irec t to a  work should, as soon as
received, be brought to  account as indicated below: —

Source of receip t of 
m aterials

H ead of account to 
be credited

1.

2 .

3.

4 .
5 .

6 .

Stock (includirg  
m anufacture) 

Transfer from  
ano ther work

T ransfer from 
another Division, 
D epartm ent or 
Governm ent 

Suppliers
O btained  through 

the In d ian  supply 
Mission London/ 
W ashington 

Ind ian  Charges on
(5)

Stock

Work concerned 

Purchases

do.
do.

H ead concerned

M ode o f effecting ad just­
m ent of cost

T hrough stock accounts 
a t  the  end o f the m onth . 
By special transfer entry  
in K .P .W . Foim  50 p re­
pared as soon as the 
m aterials arc received 

do.

do.
do.

T hrough cash accounl 
or transfer entry, as the 
case m ay be.

T h e  full value cerdited to the head concerned should b e  debited to the 
w ork (Article 129).

(b) In  the case o f m aterials received direct from suppliers full details of 
the articles received should a t the same tim e be entered  in  a m easurem ent 
book w ith  the full nam e of the work as entered in the estimate, vide 
A rticle I l9 .

Local Rulings, ILlmtrationSy etc., under Article 128 

T he  value to be credited will be as follows:—

Source o f receipt o f materials Value to be credited

1. Stock (including m anu­
facture)

At the issue rates
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129-131J A g q o u n ts  t o  b e  k e p t  in  P itb lio  W o rk s O f f ic e s  [C h a p . I l l

2 . Transfer from  ano ther work At a valuation m ade under
Article 130.

3 , Transfer from ano ther Division, At the  rales charged by the
D epartm ent or C»overnment Division D epartm ent or

Goverm eiit coricerned.
4 Suppliers At the rates payable to the

suppliers under their contracts.
T he ftill value credited to the  head concerned and  debited  to the work 

shou Id also be entered in the M aterials at site Account w hen the works 
accounts are m aintained by sub-heaib.

129. (a) W h e n  m aterials are issue 1 direct to  a work their cost should 
e ither be trea ted  as a final charge or debited to the  s u s p e n s e  heatl “ M ate­
rials"’ i n  the accounts of the w ork, as prescribed in Article 136.

(b) W hen tlu suspense head “ M ateria ls”  is used, a detailed  account 
ol uiHterials issiu d  to, or re tu rned  from , the work will be kept in such form 
as Gt»vernment may prescritie in consultation wuth the Accountant General 
in o rder th a t the total issues ol each kind of m aterials m ay be w atched w ith 
reference to the estim ated requirem ents.

(c) G overnm ent will also lay down rules for the  periodical verification 
of unused balances of m aterial; debited to works and  for the  dis[>osal o f the 
verification reports.

Local Rulings Illustrations etc., under Article 129

The rules prescribing the form of account, its m aintenance and the 
periodical verification of unused bala ices o f m aterials etc., are  included in 
paragraphs l()-3 12 to 10 3-19 of the K erala Public Works Account Gode.

130. I f  any surplus matt'.rials a t site o f works are  transferred to works in 
progress or brought on to stock account, th e ir  value ;hould be credited to 
th e  work to  which they were issued originally and  debited to  the work to 
w hich they are transferred or to th e  stock account, as the  case m ay be.

Locai Rulings Illustrations etc , under Article 130

A list of surplus m aterials not disposed of should be m ain tained  in  the 
Sub-divisional and Divisional Offices w ith a view to keep a w atch over the 
disposal of such m aterials, unless the  Superin tending Engineer considers 
this imuecessary.

{d) Carriage and Incidental Charges

131. (a) The cost o f carriage of stock m aterials to site o f w ork, and  o f 
all carriage charges in connection w ith  the  m ovem ent, from place to p lace,
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132] A ggounts to  be  k e p t  in  P u b lic  W o rk s  O ff ic k s  [C h a p .  311

of o ther m aterials issued to or provided specially for a work shoulrl he 
debited d irect to  the  account of the work, the exact classification o f ch a rg e  
being as indicated below ;

Mature o f  issue o f  materials

I .  Issues to contractors allowed 
under the  term s of the ir con­
tracts

(a) T o  the promised placc of 
delivery

(b) Beyond the place o f deli­
very, if  incurred

IT. Issues— to contractors allowed 
otherwise than  under the  
term s of contracts

111. Issues d irect to works

Head to be debited in the account
o f  the work

T he sub-head “ A dditional charg r 
foi M aterials issuc:d to contral;- 
tors” or “ F inal Charges”  accord- 
ing as the accounts of the  work 
are or a ie  not kept by sub-heads.

T he personal account o f the con­
tractor under the  suspense head 
“ C ontractors—O ther T ran sac  
tions” .

do .

T he sub head to which the co&t o f  
the m aterials is debited.

(b) W hen surplus m aterials a re  re turned  from a  work to stock, tijp 
cost o f carriage should be borne by the work bu t i f  they are transferred  to 
ano ther w ork, the charge m ay be debited to e ither work as m ay  be 
equitable.

(c) Incidental charges connected w ith the m ovem ent o f m aterials 
issued to or provided specially for a work or re tu rned  from  a work should be 
adjusted m  the same way as the cost o f carriage.

(d) In  sll cases the places from  and  to w hich m aterials are conveyed 
tlie distance, the  quantity  and  th e  approxim ate weight should be stated 
clearly in the paym ent vouchers.

I l l*  Bckjk a d j u s t m e n t

rl3 2 ' I ’he detailed rules governing these adjustm ents are  given in Section 
3 of this C hapter.
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133-134] A c c o u n ts  t o  b e  k e p t  in  P u b lic  W o rk s  O f f io e s  [C hap  TII

C Cons(»lidated R ecords

I . W orks A bstracts

(a) General

133. Al\ aii:OUV\l of all the transactions relatm g to a work during a 
m onth, w hether in respect o f cash, stock or o ther charges should be prepared 
m  Works Abstnict K . r .  W . Form  27 ii the accounts ol works a re  requin .d  
under the rules of G overnm ent to be kept by s ib-hrads o in K . P. \V. Form  
28 if  they are not required  under those t ules to he so kept. In  the case of 
pettey works the accounts of which do not involve suspense transactions 
{e. g, advance payments, secure 1 advances or o hei transactions o f con­
tractors) and for w hich the i:stim.ate, acco\int lud com pk tion reports are 
prepared on a single form prescribed Ijy Gi vt rnm ent, no separate Wt>rks 
A bstract need be prepared.

N o te .— Percentage charges on account ol establishm ent, Tools and  
P lant and  Ar/ oun t and  A udit, levied on woiks expenditure, should 
not be shown in Works Absfrai ts and  Register of Works, though 
they are includeci eventually in the cost o f works.

Local Rulings, Illustration a, etc., Undet Article 133
(1) For petty works costing not m oie th an  Rs. 2,500 each, the accounts 

of w hich  do not involve suspense transactions and the estim ate, account and 
completion reports are prepared  in a single Form , K. P. W. Form  26 
(Petty W orks Requisition Account), no separate W orks A bstiact and  Register 
«'f W orks are neccssary.

(2) (a) In  the case of woiks executed through contractors where con­
tra c t is for com pleted items o f work the m aintenance of work accounts by 
.sub heads will not be nee ssary. Sub«hcad accounting will also be confined 
t  ' M ajor Works (i.e. works costing m ore than Rs. 50,000) w here the contract 
is for labour rates only.

(b) When the Superintending Engineer dispenses w ith the m ain­
tenance of accounts by sub-heads for any wo k if  he considers th a t the 
circum stances o f the work render such accounts us 'less or impossible to 
m aintain . In such cases a  copy of the orders specifying th e  reasons should 
be forw arded to the A ccountant G eneral.

134. O rd inarily , there should be one works abstract for each workijig 
estim ate. If, however, the  estim ate is for a  lai'ge work which is divided into 
several sub-works, a separate works abstract m ay be prepared  for each sub­
w ork provided that no p a r t  of an  estim ate should be separated from the rest, 
it an y  contract for the execution of work connccted w ith  it covers also work 
connected with the o ther parts.
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{b) Sub-heads

135. Subject to the following directions and  subject also to such 
detailed rules as m ay be m ade by Governm ent in this behalf the various sub­
heads in to  which th e  final charges of a work should be distributed will be 
determ ined by the classification sanctioned in the abstract o f the estimate.

(a) Miscellaneous chargf's of a general nature which do not pertain to 
a n y  sub-head in p a rticu la r, should be treated  as separate sub-heads e .g .,  
■work-charged establishm ent, contingencifs, etc-

(b) I f  any p a rt o f a  work is pulled down and  rebuilt to any serious 
extent, the  extra charges for construction should be debited ordinarily to th e  
sub-head concerned unless they are recoverable from the contractor under 
t h e  t e r m s  of his agreem rnt. But if the am ount involved be so large as to 
affect seriously the cost or ra te  of the sub-head it sh )uld be debited to the  
sub-head “ Contingencies” or w ith the sanction o f com petent authority, to  a 
new sub-head additional to the original sanctioned sub-heads of the estim ate

(c) I f  any re eipts o r recoveries are credited under the rules to the  
account of a work of w hich accounts are  kept by sub-head, a special sub ­
head should be opend in the Works A bstract for the reception o f all such 
credits.

(d) In  the case of works carried  out on lum p sum contracts the  
expenditure need not be booked by sub-hc^ads if  all the  charges represent 
nothing but paym ents on a lum p sum  contract.

Local Rulings, Illustration, etc., Under Article 135

(1) T he  detailed rules regarding m aintenance o f works by sub-heads 
are em bodied in paragraphs 10-5-19 to 10-5-20 of the K era la  Public W orks 
Account Code.

(2) In  the  accounts of m ajor estim ate a final sub-head en titled  
“ A dditional charges for m aterials issued to contractors”  should be opened if 
the  system of issue of m aterials to contractors has been adopted and  the rates 
charged to the contractors theiefor are either m ore or less than  the actual 
cost to G overnm ent. T his sub-head f^hould be credited or debited w ith all 
profits o r losses on this account. T he carriage a id incidental charges on 
account o f m aterials issue 1 to contractors should also be debited to this head 
if‘under A rticle 131 they are debitabltj to the work.

(3) In  the case o f worki whose accounts are no t kept by sub-heads the 
receipts should be cred ited  in reduciio i o f final charges and  the progress of 
th e  realisation of receipts should be w atched through the ‘Register of 
Recoveries’ w hich should b i  posted from san :tioaed estimates in respect of 
credits anticipated  therein and  from the accounts in respect of receipts 
realised from tim e to tim e.
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136. In  addition to the  head ‘ Final C liaiges” , or the final sub heads in 
th e  case of works of w hich accounts are kept by su b h ead s  the following 
Dispenses accounts should be opened in W orks Abstracts to record transac- 
lions of a  tem porary ch arac ter which are either not adju .table as final outlay 
in th e  accounts of th  •, works concernf;d or o f wfii<’h tho coriect classification 
cannot be determ ined im m ediately;—

(1) “ M aterials” — for the record of tlie cost of m aterials issued direct 
to work.

N o te .—W hen provision is m ade in the abstract o f estimate separately 
for “ labour” and “ m aterials”  under any sub-head, the account of 
the cost o f all m attria ls issued to the work from stock, or by pu r­
chase m anufacture or transfer, should be kept under a singl; head 
entitled “ m ateria ls”  the sanciioiied am ount of which should be 
taken to be equivalen t to the aggregate provision for “ m aterials”  
in the estim ate. T he “ labou r”  divisions only will th u  appear in 
the Works A bstract as separate sub-heads of final outlay. T h e  
charges booked under the suspense head “ m aterials should 
be transferred to the final sub heads of works by the divisional 
office a t the time of closing the accoimts of the works, vide A rticle 
145

(2) “ Contractors Advance Payments ’ for the v ;coid of advance pay­
m ents and  recoveries.

N o te . In  the case of lu m p su m  contract, paym ents for m easured up 
additions and alterations, as well as for th e  work coverrd by the  
lum p sum for w hich no detailed  m easurem ents are necessary, 
should bt: treated  like advance paym ents and bnaigh t to account in 
the works accounts under the suspem e head “ C ontractors— 
Advance Paym ents” . If  a percentage or any other portion o f the 
value of work done is w ithheld as security f »r the d* e fulfilment o f 
the terms of the contract, the net am ount rem aining after tbc 
deduction of the portion w ithlield, should be on tertd  as the 
advance paym ent.

(3) “ C ontractors—Secured A dvance.” — for the record o f secured 
advances and of their recoveries.

(4) “ Contractors-—O ther T ransactions” for the record of all o ther 
debits or credits to contractors awaiting^ settlem ent.

N o t e .— I f  a R u n n in g  Account Bill or M uster R oll is only partly pa id , 
the total am ount due tliereon as value of work done or supplies 
m ade should be brought to account in the W orks Abstracts as 
final charges or as expenditure on the sub-heads concerned, and  
th e  am ount rem aining unpaid  should be shown as a minus en try  in 
the app rop ria te  suspense co lum n— “ Contractors—O th er T ransac­
tions” or “ L abourers” .
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(5) “ Labourers”  --for the  record  < it'unpaid  wages ol labo iire iaand  oi 
their subsequent paym ent.

N ote, — Set- N o te  under item  (4 ) above,

Local Rulings, Illustrations, etc., under Article 136

In  this State an  additional sub-head ‘Purchases* is opened w ithin 
works accounts to record the Uaynlilies oil aecomil of m aterial received b u t 
not paid lor. A ‘Register of liabiliiies’ is also m ain tained  to watch the 
clcarence oi this suspense account.

(c) Record o j Progress

137. Entries of “ Piogress” in  the W orks A bstract will be m ade accord­
ing to such instructions as the G overnm ent may lay down in this :onnec- 
tion.

l.ocal Rulings, Illustrations, etc., under Article 137

Instructions for recording ‘‘Progress”  in  the W orks A bstract isued  by 
Governm ent are included in p a rag rap h  10-5-7 of the K erala Public Works 
A ccount Code.

{d) Liabilities against the work

138. I f  a  contractor delays receiving final paym ent for more than one 
nio.ith  after his final bill has been passed, the account of the work ss passecl 
on the b ill should be incorporated  in the  W orks A bstract on the authority 
of the bill and the balancc due to  h im  should be removed from  the iccounts 
of the work by credit to the head  “ Public W orks Deposits” to be d talt w ith  
thereafter im der the rules o f G overnm ent. I f  the final accoi n t o f a  
contractor shows th a t he has already been overpaid or th a t the account 
closes with a balance due by him  an d  if an  im m ediate recovery is not practi­
cable the balance should be rem oved from  the Works A bstract by debit 
to the head “ M iscellaneous Works A dvances” .

1 3 9 .  I f  a n y  wages of labourers rem ain  unpaid  a lter the completion of a 
work, the accounts of the work m ay be kept open for a  period of one m onth, 
which m ay be extended to three months a t the discretion o f  the Divisional 
Odicer. T hereafter the accounts the work should be closed, the balani e 
under the suspense head “ Labourers”  being left unadjusted. If  unpaid 
w a g e s  of labourers are claim ed an d  p a id  subsequent to the closing of the 
accounts of a work, the accounts of the work may be reopened at the disci e- 
tion  of tlie Divisional Officer.

1137-139] A ccounts to be k ept  in  Î tjblic W orks D fh cfs  [C hvp. 1H
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140] AaaouNTS t o  b e k e p t  in  P u b lio  W o rk s  O ffiu eb  [G h a p . I l l ]

Local Rulingsi Illustrations, etc., under Article 139

1, I f  any wages of labourers rem ain unpaid  after th e  com pletion o f a  
work and  the closing of its ac tounts, the am ount should be shDwn in any 
C om pletion R eport or S t .tem ent th a t may be prepared  under the rules in the 
K era la  P ub lic  W orks D epartm eat Code, by a special rem ark, as a  liability 
against the  w ork, and  it shoiild be excluded from the total final expenditure 
on th e  work» ao as to arrive ftt the am ount actually brought to account.

2 . I f  vmpaid wages o f labourers arc claim ed and  paid  subsequent to the 
closing of the accounts o f a w ork, th«̂  paym ent should ord inarily  be charged 
against a fresh estim ate under the same head  of service as the original work, 
a  su itable note being re :orded by the Divisional OtFicer against the closing 
entry re lating  lo the original work in the Register of W orks. W here how­
ever, it m ay prove m ore convenient, the accounts of the work may be re- 
opcuied a t the  discretion o f the Divisional Officer.

(<f) Preparation, Completion and Disposal

140. I  he W orks Abstract should be prepared  hi the Sub-diviiional Office 
in  the first instance. I t  should be posted day by day from the Gash Book 
and  the connected bills o f contractors and suppliers, cash refunds and re­
adjustm ent of final charges being posted as minus entries. At the end of the 
m onth , St ^ck and  adjustm ent transactions should be added and, in  the 
detailed  statem ents provided for the purpose, quantities o f work executed 
should be pasted in accordance w ith the instructions, m entioned in Article 
137 and the closing balances of contractors, accounts should be detailed  so 
th a t the correctne>s of the up-to-date totals under the suspense heads (1) 
C ontractors—A dvance Paym ents, (2) (Contractors Secured Advances and
(3) C ontractors— (^ther Transactions should be proved. T he closing balance 
ariived at und*^r the suspense head ‘ Labourers’* in each case should be 
agreed w ith the connected record of unpaid wages and its correctness sho jld 
be certified over the da ed  initials of the Sub divisional Officer. T he  Works 
Abstract should then be forw arded in original to the Divisional Office, where 
necessaiy com pleting entries will be m ade in rcspect o f the direct charges 
an d  adjustm ents m ade by the Divisional Officer.

N ote  I .—T h e  postings of stock and  adjustm ent transactions m ay, if 
p referred  be done entirely  in  the  D ivisional Office.

N ote 2 .— Postings m ade in  the  Sub-divisional Office should be in black 
ink and  all postings and  corrections m ade in the Divisional Office 
in red ink.

2573477/B
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141] aJciounts TO BE KEPT IN P u b lic  W o rk s O f f ic e s  [C h a p . IUJ

N ote 3.—Oflice copies of Works Abstracts need not be kept, as  the 
originals ave returned by Ihc Divisional Oflice after complet ion. 
Belore the Works Abstracts are sent to  the Divisional Office the up- 
to-date totals should be entered in advance in the  returns fo r  the 
following m onth and these should be corrected, if necessary , on 
retu rn  of the. W oiks .\bstracts from the Divisional Office.

Im al Ruiiugs^ lllm tra tkm . etc., undtr A riid t 140

1. W hen the form of the W o ks Abstract contains the colum n “ Materia^* 
a t site” (see Local Rulings under A rticle 136) the charges debitable to  th® 
work on account of m aterials should b<; post«d m the receipts column o f th^ 
suspense head  “ M aterials-at site” Irorn the cash book and connect bills daV 
by day or from the transfer entry  book and stock registers a t the end o f  th ° 
m onth, as the c.tse may be. Wlien m atciials are issued to contractors, the 
cost should be credited then and there under the sub-head “ M atcrials-at site— 
Issues” or unde" the final head in the case of M inor Estim ates, by d eb it to 
the head ‘ Contractors —O ther T ransactions” even though the deb t to  tlie 
work on account c f  m aterials may m ade later on (see Local R u ling  under 
A rticle 127).

2 . In  the case of departm ental works, the suspense head ‘M a te r ia l-a t  
site” may be cleared at the end o f the month through the “ M aterials-at site 
accounts” by debiting the cost of m aterials to the respective sub-heads for 
w hich they have been issued by cred it to the suspense head “ M ateiia ls-at 
site” .

3 . T h e  balance at the debit of the suspense head “ M aterials-at s ite” 
in the Works A bstract should be reconciled w ith tha t in the detailed account 
in K  P. W. ForiU 29.

II . R egister of W orks

(a) Form and Preparation

141. A perji anent and collective record of the expenditure incurred  on 
all works ca irifd  out during  a year shoul be m aintained in the Divisional 
Office in Registers o f W orks, K . P. W. Forms 38 and  39 (corr. spondinu 
respectively to the two forms of Works Abstracts, K . P. W. Form  27 anr 
28) in accordance w ith the instructions prin ted  on these fo ms. 
These registers should be posted m onthly trom \ \  orks Abstracts when W orks 
Abstracts are pr< pared under Article 134 for tl e sub-works or parts o f  an 
estim ate, the transactions relating  to each Works A bstract should be posted
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142] A ggounts to be  k ept  in  P ublic  W orks O ffices [C h a p . ITI

separately and an abstract for the en tire  work should be prepared  on a 
Sfipara e folio or of folios to CO npare  the of the work and its sub- 
works with the provision in the  estim ale.

N o t e . -T h e  m aintenance of a register, in K. P. W, Form  26 for petty  
works for wliich the estim ate, account and cotnplctic'n reports 
are pr< paced ou a fovm prejcribtd by Goveinment (vide 
Article 133) is optional.

Loeal Rulings, Illustrations etc., under Article 141

T he object of this register is to get an  analysis o f works and sub-heads 
so as to make it possible to dcteim ine the ra te  of cost of work and to foresee 
as fa r  as possible excess over estimates.

142. Before the  dxte of submission ol the m onthly accounts to the 
A ccountant G eneral, the posting ot the Registers of W orks should be 
com pleted and the regist<'rs should then  l>e laid  b(;fore the Divisional Olficer 
lor review T he  m onthly account of each work on which there has been 
expenditure during  the m onth sbouM be in itia lled  (and dated) by the 
Divisional OtHcer in  the  cohiiun set a  »art for the puipose, in token of his 
hav ing  exam hied the entries and  found them  correct.

N ote,— I f  the transactions ol a division are very large, the Divisional
Officer m ay allow an  ex tra  period of a few days for the 
completion of the Registers of Works, but the submission o f 
the m onthly accovuits to the A ccountant G eneral and  the com­
pletion of the Works A bstiacts shou 'd  not b( delayed on this 
account.

1 sea l Rulings^ Illustrations^ etc.^ under Article 142

1. Actual as well as probable excesses, w hether in the total cost ot a 
w ork or sub-head or in the la te  o f cost of a  sul)-hea , should receive spccial 
a tten tion , and  Work Slips in K . P. W . Form  37 should be prepared and 
subm itted to  the Superintendini^ Engineer, see paragraph  29 of the K erala 
P ub lic  Works D epartm ent Code.

2 . I t  should be seen with special re fe re n c  to works on w hich there 
hav e  been only petty or no transactions du rin  ; the previous two or three 
m onths, if  there arc circum stances justifyin\i the re tarded  progress of expendi­
tu re . If  any such works have been stopped or are known to be nearing 
com pleiiin , the delay in closing their accounts should be enquired  into; we 
als ) Article 143. If  the slow progress of expenditure is due  to delays in 
m e surixig work done or in settling up bills, the cause at work should receive 
atten tion .
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(b) Closing o f Accounts on Completion of Works
143. I t  is an  objcct o f great im portance to close the  accounts of works 

as soon as possible after ihe actual work of coiistructinn is completed. I f  
there  is necessarily any delay in closing the accounts, it should be seen in  
particu lar th a t further chargcs are not incurred w ithout the permission o f the 
Divisional Olficer.

144. Before the account! o f a  work can be closcd on its completion it 
should be seen that adjustm ents o f cost necessary under die rules, have been 
m ade in the accounts, th a t a ll liabilities not origi laPy brought to account 
have either been liqu idated  or since brought to accouni and th a t the 
balances under the suspense accounts “ C ontractors”  and  “ Labourers”  have 
been cleared, vide Articles 138 and  139. I f  the w hole o r any part o f the 
expenditure on the work is recoverable from ano ther governm ent, departm ent, 
local body or individual, action should be taken  to effect or com plete the 
necessary recovery before the  accounts of the work are  chjsed.

145. (fl) I ’he suspense account “ M aterials” should be cleared and  the 
total cost o f m aterials should be d isiributi d  over the  final sub-heads or 
o ther accounts concerned in  accordance w ith such rules as the Governm ent 
may lay down for the  purpose.

(b) T he sub-head “ A dditional Charges for M aterials issued to  con­
tractors” should receive the  special atten tion  o f the Divisional Officer who 
should, if  necessary, investigate large closing balances under this head before 
he perm its the accounts o f the work to be closed. Ir is no t necessary to 
clear this head  by transferring the charges booked under it to o th e r final 
sub-heads, bu t profits or losses w hich are no t clearly traceable to known 
diflTerences bctcween the rates chargeable to con tracto r and  the actual coit to 
G overnm ent should no t be accepted  as correct w ithou t closer exam ination .

Local Rulings, Illustrations, etc., under Article 145

T he steps to  be taken to clear the suspense heads “ M aterials-at-site” 
are detailed  in  A rticles 129 and  130 and  the local rulings thereunder, as 
also in paragraphs 10-3-14 to 10-3-16 a^nd 10-3-19 o f the K erala Public 
W orks Account Code.

146. T he  accounts o f annual m aintenance estim ates should be closed m 
the m onth fixed by Governmf n t concerned, as th e  last m onth of the working 
year for the purpose. O rd inarily , it will be possible to com plete ail the  
repair works and  to settle the accounts of contractors and other suspense 
accounts, before the expiry o f the  working year. If, in  any  exceptional case, 
any work rem ains to be done and, it is proposed to  carry  it on to com pletion, 
action  sh.mld be taken as desciibed below:

(1) T h e  expenditure incurred  in the next working year should be trea ted  
as expend itu re  against the annual m aintenance estim ate for that year.

143-146] A c c o u n ts  t o  b e  k e p t  in  P u b i.ig  W o r k s  O f f ic e s  [C h a p . t t l
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147-148] A g g o u n ts  t o  b e  k e p t  in  P u b lic  W o rk s  O f f ic e r s  [C h a p , III

(2) T he suspense accounts o f the work should be closed in the last 
m onth ol the working year, by transferring the balances of all those accounts 
to the general suspense accounts “ Public Works Deposits” , or “ M iscellaneous 
W orks Advances”  as th e  case m ay be, wliich should be relieved in the 
following m onth  by retransferring the balances to th*; suspense accounts 
concerned in the accounts of the  m aintenance estim ate for the  next working 
year. All unsettled liabilities an d  assets should then be trea ted  as those 

^pertaining to the next working y ear’s estim ate.
147. When the  work is com oleted and  the accounts o^'it have been 

settled and w ritten  up  as indicated in Articles 144 and  143, a double red ink 
line should be ru led  below the  final entries and  a note m ade in red ink 
“ W orks com pleted in  1 9 . .” . T his note should be signed by the 
D ivisional Ofiicer in  tokrn  of his satisfyhig him self tlia t all action has been 
taken under those A rticles. I t  will be the au thority  for treating  the accounts 
o f the work as closetl, and  a work should not be reported as com pleted in 
the Divisional Accounts unless this authority  has been placed on rccoid.

Local Rulingst Illustrations^ etc.^ under Article 147.

W hen a deposit work is complf ted an d  the accounts of the work have 
been closed steps should be taken prom ptly to refund the unexpended 
balance if  any, of the deposit w ith the approv d of the Divisional ()fHt;er.

143. If the to tal expenditure on the work is in excess of the sanctioned 
estim ate and  the excess is passed by the Divisional Officer under his powers 
the words “ Excess passed by m e” should be added  to the com pletion note 
recorded under A rticle 147. If, however, the excess is such th a t the Divi- 
si mal Officer cannot pass it w ithui his powers the com i'leiion nute in the 
R egister of Works should  be am plified thus; -

“ W ork com pleted i n . . . .  19 . Com pletion R eport/S tatem ent
subm itted  w ith this office le tte r N o............. d a te d ...............”

N o t e —^The Com pletion R eport/S tatem ent will be subm itted to 
com petent authority  in  the form prescribed by Government.

Local Rulings, Illustrations^ etc., under Article 148.

W hen the D ivisional Officer has no power to pass as excess over a 
sanctioned estim ate, a  D etailed Com pletion R eport in K . P. W. Form  42 
should be prepared or the item  should be included in a consolidated 
Completion S tatem ent o f W orks and  Repairs in K , P. W . Form 43 as may 
be required under the rules in the Public Works D epartm ent Code. The 
orders p issed subsequently l)y the com petent higher au thority  on the excess 
reported in the Gornpletion R eport or Statem ent should also be noted in the 
Register of Works to com plete the record.
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149—1521 A c o o u n ts  t o  be k e p t  in  P u b lic  W o r k s  O f f ic e s  [C h a p . I l l

(c) Correction o f errors after the closing o f  accounts

149. Should an erro r or omission in the  recorded e'cpenditure o f a  w ork 
come to light after its acc unts have been chased, the accounts m a y b e  
re-opened i i o rder to teciify the erro r or omi sion unless the am o\jnt 
involved is not m ore than  ten rupees (or any o her limit p tescribed  by 
Gove nm cnt) in w hich case a  note ot tne error^or o.nission should be m ade 
in the relevant docum ents concerned*

I I I .  C o n t r a c t o r s ’ L e d g e r

(a) Form and Use

150. T h e a c c fim ts  re la ting  to contractors shou 'd  be kept in th r
C on trac to r’s Ledger, K .P .  W . Form  41, a separate folio or set o f folios
b ein g  reserved for a ll the transactions w ith  each co itrac to r  for w hom  a 
personal account is m ain tained , vide A rticle 151

151. Except in  the following cases, a  personal account should be opened 
in the ledger f j r  every co n trac to r, w hether or not a  form al con trac t has 
been executed:—

(a) if  the work or supply entrusted  to him  is not im portan t an d  no
paym ent is m ade to him  except on a F irst and Final Bill on com pletion of 
the  work; it any m aterials a re  issued to the  contractor or any paym ents arc
m ade on his behalf, a  ledger account should be opened;

(b) if under the rules of G overnm ent, a  consolidated m onthly account 
for “ on account paynDcnts” io petty  contractors em ployed on the sam e work 
or section of a  work is p repared in preference to a separate bill for each  
payee, a single ledger head “ Petty C ontractors” , should be opened for the  
runn ing  accounts of all such contractors.

lA)cal Rulings, Illustrations, etc. ,  under Article 131

T he procedure referred to in clause (b) o f  the above Article is not in 
vogue in  this State.

(b) Posting

152 Except w hen a contractor’s account is to be closed and  the proce­
d u r e  prescribed  iu A rticle 138 is observed  in  respect o f unpaid  bills, the  
value of w ork done or supplies m ade by a contractor should not be credited  
to his account until his b;il has been passed and paym ent m ade th ereon . 
D eb it entries in  the ledger should be m id e  only on the basis of transactions 
recorded in the accounts and  the postings should be m ade from  the support­
ing cash, stock or adjustm ent vouchers; liabilities not yet liquidated  should
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b e  excluded a lto g e th er . Thf^ v a lu e  o f  m ateria ls issued to a contractor  
sihtould be d eb ited  to h is a cco u n t on  th e  a u th or ity  o f  h is acknow l(‘dgrnent ; 
see A rticle 127.

in c lu d e d  inN o t e  I . — S ecu r ity  d ep osits o f  con tractors should  not hr  
their pe rsonal accou n ts in  th e  led ger , vide A rtic le  7 4 .

N ote 2 . — W h en  a  d ed u ction  m ad e from  a  con tractor’  ̂ b il l  for o n e  
w ork IS cred itab le  to  th e  acco u n t o f  an oth er  w ork, and such cred it  
is in  con n ectio n  w ith  his con tract for the la tter  work, tw o d istin ct  
sets o f  en tries sh ou ld  l>e m ad e in tlie  led g er , on e for th e  |-iaynn nt 
m ade o n  accou n t o f  th e  form er w ork , an d  the other fur the  
recovery  cred itab le  to  th e  latter, as i f  tlia t recovery  h ad  b een  m ade  
in  ca''h.

N o te  ;J.—If  there are severa l con tracts in  con n ec ion  w ith  a w ork or 
a ccou n t, th e  tran saction s re la tin g  to  each  shou ld  b e  d istin^ u ishe  
preferab ly  l>y q u o ta tio n  o f  the nu m b er an d  d a te  o f  a greem en t or 
w o k o n  er.

N o te  4 .— I f  a petty  co n trac to r’s account has to be removed from the 
combined 'edger head “ Petty Ccmti ac to r’s Account” [vide 
Article Ifil {b) i ,  to a separate personal account for him , the total 
value of work ( one m -to -iia te  and the total paym ents up to-date 
should be debited or credited respectively to the “ Petty C ontrac­
to r’s A ccount”  and t iken on to the personal account as credits 
and debits.

Locial Rulings, Illustrations, etc., under Article 152

1 . The C ontractor’s Ledger should be w ritten  up in the Divisional 
(Office I t  is unnecessary for the Sub-divisional Officer to m aintain a similar 
ledger in his ofTice, But if h*̂  m aintvins one the Divisional O lhce m ay not 
require him  to furnish extract therefrom .

2 . As the Sub-divisional Officers are reponsible for the c le ir tn c e  from 
w orks accounts of all outstan Jings again t contraciors a list o f balances due 
to a n d  from piece workers and  contractors should be m aintained by them  
and this m ay preferably  be done in the  same form as the C on tracto r’s 
Ledgur,

{c) Balancing and Reconciliation

153. T he ledger accounti should be closed and balanced m onthly. T he 
closing balance of each personal account should lie in such detail as to show 
in respcct of each separate work or ac< ount o f the am ount outstanding 
u n d e r each or the three su'^pense accounts, (1) Advance Paym ent, (2) 
Secured Advances and (3 ) O th er Transactions w ith a quotation, in each
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case o f the last R unn ing  Account Bill an d  o f all the vouchers supporting 
unadjusted outstandings under “ O th er T ransaction” , no t incorpora ted  in 
the last R unning  Account Bill.

Note. —T he Petty C ontractor’s ledger account should also be closed and  
balanced in the same way, the balances being recorded a i  p e r­
tain ing wholly to  the suspense head “ O th er T ransactions” .

Local Rulings, Illustrations, etc., under Article 153

T he Divisional A ccountant should be held responsible for th e  correctness 
of the Gf)ntractors’ Ledger and for securing agreem ent m onth  by m onth  
between the balances detailed  in the W orks A bstracts and the corresponding 
balances of the accounts in the ledger. H e should further see th a t th e re  i« 
no indication of a  transaction perta in ing  to a  running account having  been 
settled on a  form of bill no t perm itted  to be used ior the purpose.

154. Periodically, a ll the peisonal accounts in  the ledger should  be 
examined and  it should be seen (1) th a t balances do not rem ain  ou tstanding  
for a  long tim e w ithout justification and  (2) th a t, in the  case o f ru n n in g  
accounts, bills are  prepared  at reasonable intervals.

Local Rulings, Illustrations, etc., under Article 154

E ntries in  colum n “ Total value of work or s u p p l i e s i n  K . P . W . 
Form  41 not bearing the initials of the Divisional A ccountant, should  be 
reviewed in p a rticu la r to ascerta in  the cause of delay, i f  any, in  the 
prepara tion  o* final bills. T h is exam ination  must invariably  be m ade before 
a  volum e of the ledger is laid  aside on com pletion so as to ensure th a t  all 
outstanding accounts in it are  carried  forw ard to a new volume.

Scrutiny o f accounts by Contractors

A contractor requ iring  a co(>y of his running account bill or an  ex trac t 
from hii account in  the C ontractors’ Ledger sliould be furnished w ith the 
same. H e should be encouraged to look into his account in the ledger and 
sign it  in  token of his acceptance of it.

S E C T IO N  6 —M A N U FA C T U R E  A C C O U N TS 

A— G e n e ra l

155. W hen m aterials arc m a ufactured  d* partm entally  e ither fo r the 
g e n e r^  requirem ents of works or for a  particu lar work, a  separate  account
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156-158] AcioouNTS t o  be k e p t  in  P u b lio  W o r k i O o tiq es  [C h a p . Ill

called a M anuractur«  Account, ihould be kept of the transactions connected 
w ith each m^tnufacture under a distinct sub head “ Manufacture** o f the 
suspense h rad  “ Stock” j vide A rticle 95.

N o t e .—^The accounts o f road m etal digging arc  not treated  dt m anu­
facture accounts, bu t the rharges connected w ith  lin d  and  q u an ie s  
acquired for such operations should be d ealt w ith ia  accoxdaucc 
w ith A rticle 53.

156. Save as provided in this section, the d rta iled  accounts o f the 
expenditure on a particu lar m anufacture process should be m aintained in 
the same way as the  accounts o f a work {vide Section 5) and , in atld ition , an 
account shou d be kept o f the quantities and valut-s o f the p odu( ts of th f  
m anufacture, T he  two sections of the accounts are know n, respectively, as 
the ‘‘O pera tion”  and  the “ O u ttu rn ”  accounts.

Local Rulings, Illustrations, etc., under Article 156

A M anufacture Account is essenti illy a  fuspense account^ as th e  cost o f 
the operations cannot be clearcd finally until they a rc  closed,

B—Operation Accounts
157. T o  a m anufacture account should bo debited  directly (1) the value 

of raw  m aterials issued from stock or obtained otherwise, (2) the cost o f itie 
labour employed and (3) o ther incidental charges connected w ith  the 
opei ations.

158. T he following directions should apply to  certain  incidental 
charges:—

(a) C apital charges, such as the cost o f 'a n d , kilns, special p lant, etc., 
incnrrrd  in connection w ith a man<ifacture operation w hich does no t extend 
beyond a single season, shoidd be debited  w holly to the  account o f the 
m anufacture

(b) C apita l charge! in connection witli a  m in u fac tu re  operation
extendinfiT over more ttian  one «eason shou 'd  be debited , in the fir t instance 
to a special account under the sub head “ L and, kiln% etc.*’ o f  the sto k 
account, A rticle 95. T o  this account should ah o  be debitt d  the cost
o f repairs and  renewals o f the  k ilrs , etc. All th -sa  chirg<*s should be 
recovered in suitable instalm ents by debit to the  “ O pera tion” accounts of the 
several seasons, the num ber o f instalm ents and  the am ount for each season 
being determ ined in each case under the orders o f com petent authority .

Note.— W hen the land, kilns, p lan t, etc., acqu ired  for departm ental 
m anufacture operations are leased to a contractor oi the divisi >n or 
o ther person, tne rent recovered should be credited to this special 
accouut an d  not to  R evenue.

7 5
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(c) I f  the m anufacture is undertaken  on b eha lf o f o ther divisions, 
departm ents or G overnm 'n ts o r local bodies o r individuals, a  cliarge should 
be m ade on account ol p 'tab l shm cnt anti tools and p lan t, iD eviable u  ^dcf 
the  rules of G ovcrnm “nt, far outlay on w orki undertaken on their behalf.

(d) Save as provided in clause (c) above no charge should be m ad e  
on account of general cst..blislim tnt and oi d in a r /  tools and plant charges o r 
on account of interest on the capital cooi of land , kilns, plar t, etc ., unless 
G ivcmmcfvt d rects otherwise*
Local Rulings, Illustrations etc., under Article 158

1. T he  decision as fo the suitable instalm ents w hereby the “ L and , 
K ilm , e tc .” account is to be c le jred  periodically, as given by the au tho rity  
sanctioning the in tial charge, shou 'd  be recorded in the Priccd S iorci 
Ledger K. P. W . Form  II  and  not deviated from  w ithou t the further o rdeis  
o f til it au  hority.

2. All the charTfs referred to in clau^'c (d) o f the above Article should 
be included in any proforma accounts of the m anufacture rperaMons o f the  
diviiion which m av be p repared , u n d er the ordcis of the G  vernm ent, Mith 
a view to com pate the cost o f articles m anufactured  d cp an m .n ta lly  w ith  the 
rates charged by suppliers.

G —Outturn Accounts
159. T o  a m anufacture account should be c rfd ifed  the values o f the 

m anufactured  articles an  I o f the surp uj m aterials sold or otherw ise 
dlspojcd of.

N ote 1.—T h “ r \te s  o f valui ng m annfactured  articles will be such a* 
may be fixed by competciit au thority .

N ste  2.— If  the rate, a t wliic’i any a ' t  cle o f out tu rn  m anufactu red  for 
a particu lar work is v a lu 'd , tu rns out to be different from the is;UO 
ra te  o f a simi a r  articlc a lieady  in : tock, the value of the  two 
articles m ay be averagrd  f r  the purpose of stock accounts unless
Gove nm ent decidrs o thcrw i'e , all anc* being m ade neccssaiily
for the difTcrent quan tiiie j a t the difTcrent values.

Local Rulings, Illustrations, etc., under Article 159

L T he rates for valuing m anufactured articles should be so fixed as to 
represent, a^ accurately as possitjie, the actual cost of mcinufacture per un it, 
but should not exceed the m arket rates.

2. I f  the ra te , at which any article of ou ttu rn , m anufactured for a
partit u 'a r  w ork, is valued, is d ilfeien t frcm  the i>&ue rate of a  sim ilar 
article already in stock, the two ariicles should appear as distiuct items in  the 
Stx>ck Accounts.

159] A c c o u n ts  t o  bb k e p t  in  P u b l ic  W o r k s  O F n c u  [C h a p  . II )
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3, No storage enlarge ij leviable in  respect o f m aterials m anufactured 
in behalf of other d iv isiins,deparim ents, local bodies a d individuals, w hich 

are formally passed ihrough the Siock Account under A rtid e  52. also 
Article 158u

160. A detailed O u ttu rn  Account for each m onth should be prepared  
ic\ K . ? .  W. Form 36, Ouuutw StUcmcnt of M anufaauit, ami ihould iw 
ittacbcd to the Work? A bstract for the operation T he arcoun t should show 
m onth by m onth the quan titie i and value* of each rlas^ of articles manufae* 
ta re d  and also the corresponding figures shown in  the estunate (,it a n y ).

D —Consolidated Accoimta

161. T he rerord  o f m onihly transaction? connected w ith m anufact’iro 
oprrra'ions should be kept in the Divisional GfTice in a separate Register o f 
M anufacture, K . P.VV. Form  40 instead of the ordinary  form j of the Registers 
o fW o .k s Arlicle 141).

G—Closing o f Accounts

162. T h e  accounts o f m anufacture operations shou’d not rem ain  open 
indcfn ite ly . I f  the opeiations are  seasonal, the accounts of each season 
should be kept separate and  closed as sooi as the opcrationi arc closed In  
eases in w hich operation* are  continuous, the accounts khould h i  closed 
periodically or a t least once a year.

163. Before the accounts are closed, th e  difTerencc betw een the 
“ operation”  and  “ o u ttu rn ”  should be atljnsted under the orders of com )etent 
au thority . I f  the orders i'su  d have the efTect o f enhancing or iow eiing the 
value of the ou ttu rn  a lieady  brouglit to account the adjustm ent should be 
m ad e  by a  suitable entry  (w ithout any fiesli quantities; in the O u ttu rn  
S tatem ent, K . P. VV. Form  36; in o ther cases, the Josi or gain, as the case 
m ay  be, should be taken to ths expenditure or revenue head concerned by 
a regular transfer entry, w hich will affect the “ ope a tion” account only. In  
all cases, the total ‘ operation” and  “ o u ttu rn ’* should equal each o ther w hen 
the M anufacture Account is closed.

Lo:el Rulings, Illustrations, etc-t under Articls 163.

Except when the M anufacture  Account show? a “ loss**, the  adjustraent 
o f difTcreiiCe bi tween “ operation”  and  ‘outturn*’ can bs m ade under the  
o rders of the  Executive Engineer. W hen the accounts show a  loss, th e  
la m e  thould be w riitea  ott' under the  ordexs^of the com petent au thority .
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S E C T IO N  7—A C C O U N TS O F  D E P O S IT S  AND SUSPEN SE 
T R A N SA C T IO N S

A—accounts of heads other than ‘̂Workshop suspenso**

164. Subjcct to the provisions o*" Articles 165 and  166 below a  il«tailevl 
account ot the  trarsactions r  lating to  th e  suspense heads “ Stock” ami 
‘•M iscellaneoui W orks Advances” shouM be m aintained in tbe Division \l 
Office in a register called the Suspense Register, K . P. W . Form 62, sepaiatc  
sets o f f  jlios being reserved lor each of the several classes of items u n d er the 
h ra d i concerned {vfde A rtie es 48 and  54). T h e  account of the deb t head  
“ PubUc Works Deposits”  should also be k e p t in  the same form.

165. In  respect o f item s relating  to deposit works (irc lud ing  itcm^ falling 
under the class “ Exp nd iture  incurred  on D ep)sit w o iksin  excess o f depasiia 
received” ) w hich are  accounted for in detail in the Schedule of deposit 
works {vide A rdcle 219), a  single entry  for ih e  m onthly transactions re lating  
to all such works should be m ade both  in  the Deposit and the Suspense 
(iMiscellaneous Works A Ivaaces) R egisters, as the case m ay be.

166. As the detailed accounts for individual transactions re la ting  to 
Stock are  kep t in K  P. W. Form s 7A to 9 prcsciibed in Section 2 o f th i i  
C hapter, ihe m onthly tot Is only in respect of each sub head of stock should 
b '  p  isied in  the Suspense R egister, the  transactions of the several sub­
divisions be ng detailed a? separate items and  the totals o f all sub-divisions as 
another. T ran  fers w i'h in  the division should be accounted for against a 
s in g l; item “ D educt-T iaosfers w ith in  D ivision” be.ore the to tal for the en tire  
head “ Stock”  is stiuck.

Local Rulings, Illustrations^ etc,, under Article 166.

1. T h e  head  “ Stock”  is opened in  a ll divis'ons in w hich stocks of 
m aterials arc m  lintained for general purposes. In  divisions in w hich no 
stocks a re  m ain tained , this account should be opened only whiea any 
m anufacture operations are u n d en ak en .

2. T h e  clearance of balances im der “ Transfers w ithin Division”  should 
receive special atten tion .

167. Deleted.

B—Accounts of Workshop Suspense

168. T he  detailed accounts of th e  transactions under this head  w ill be 
kept in a su i'ab le  form to b^ settled by Go^;crnment i \ consultation w ith  the 
A ccountant G eneral so as to show the cost o f each jo b  or operation an d  it* 
ar^justment from  tim e to  tim e

7 8
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Local Rulings, Illustrations, ett,., under A rticlt 168.

T he transactions under the head  “ W orkshop Suspense”  in  the  case of 
the G overnm ent Engineering W orkshops are  accounted for in accordance 
w ith the special procedure of accoanting prescribed by G overnm ent in 
respect of that shop. In  respect of o ther workshops lhe transactions are 
uccourvtcd for iu  tccord\uce w ilh the rules in  C hapter 14 of the  K erala 
Public Works A ccount Code.

169. The recorded  expenditure on a  jo b  should be rem oved from the 
suspense head only when, and to th e  ex ten t th a t, an  aiijustraent is ciTected 
against ha dcpo it received or against the service or o ther head concerned; 
vide Article 176, This rem oval sh o jld  be effected by a cred it to the account 
of the job. Buc w hen any charges are transferred  h’om one jo b  or operation 
to another, the transfer should be m ade by plus an d  minw< debit entries

O- Unadjusted balances

170. 11  thfi accounts for M irc h  each year, the o titstanding items in the 
Deposit R eg s:e r an d  the Suspense Account “ Purcliasf's'* under ‘Stock’ which 
under the rules of G overnm ent are to be treated  as lapsed, shoulil be 
credited  to the  R evenue hcrtd concerned. Any subsequent repaym ent of 
lu ch  an item should be treated  as refund of receipts under the he ;d to which 
th e  item was credited  and  the repaym ent should be noted in  the Deposit or 
Suspense Register against the entry for its credit to G overnm ent.

Lotal Rulingsf Illustrations, etc,, under Article 170

T he rules re la ting  to the  lapsing of balances under “ Deposits” and 
under ‘Purchases* and  th r ir  suhsetiuent repaym ent are contained in patagra- 
phs 13-2-5 (c) (i), 15-4-1 and  15-4-2 K era la  Public W orks Account Code.

171.

172. Item s or balances under the su5:pen«e head  “ M iscellaneous W orks 
A dvaac a ”  w hich becomes irrecoverable, should not be rem  >ved from the 
accounts until a com  letent au thority  has sanctioned their being w ritten off. 
FoiT balancGs under the  head “ W orkshop Suspense”  gee A rticle 62.

L ota l Rulings, Illustrations, etc., under Article 172

The fjowers of subordinate authorities to write-off iirecoverable: balances 
a re  given in paragraphs 367 to 369 of the K era la  Public Works D epartm ent 
CoKle,
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S E C T IO N  8 —W O R K S H O P  A C C O U N TS 

A<->General

173 T he directions in this Scction shall not ap^ly  to  the accounts of 
in n ll  shop? kept in divisions for the execution of repairs to tool* an  i pU nt or 
o f im  lU m anuFacture jobs. T h e  accounts of w.>rks, execuvr.d in such  shopi 
ih o u ll  be kept in  the f  irm s prescribed for repair Wijrks, or m anufacture 
opcraiions, as the  case m ay be; vide Sections 5 and 6.

174. La^’ger workshops, w ith  special p lan t o r m achinery should be 
treated  as separate subd vi ions, o r d iv ision ', for gcco jnt pu 'p jses. W h rn  
such workshops are of the c h ira c te r  o f auisi-com m ercial undertaki igs, the 
system of accounts shall be th a t prescribed locally for similar undertai-ingi. 
W hen they are  run  m ainly for departm ental p u  piiC?, the accounts should 
be kept in accordance w iih ihe general directions laid d )w n  in th is Section. 
In  either case, the exact forms to be usid  and the procedure to be observed 
will be settled by G oven m ent in  respect of cach workshop in consultation 
w ith the  A ccountant General coiicerncd.

Local Rulings, Illustrations, etc., under Article 174

1. T h e  P. W . D. R nglneeiing W orkshops are  intended for all G overn­
m ent D epartm ents. T he rules in this C hap te r will apply to all workshops 
run  m ainly for d rpartm cn ta l purposes only — TiV/# also C hapier 14 o f the 
K era la  Public W orks Account Code.

2 . I f  the execution o f a  jo ’i for ano ther division or departm ent is likely 
to extend beyond one financial year, the  lim it o f the cost w hich m ay  be 
incurred  in cach official year should also be settled beforehand.

B. D etailed  Accounts o f  Jobs

175. Subject to  the provisions o f A rtic’es 63 and 64, all d irec t charges 
pertain ing exclu ively to any jo b  should be debited  a t once to the accounts 
of that job  u n ie r th e  su psasc head “ W orkshop Suspense" and those o la  
general na urc should be treated , in the first instance, as general charges 
(under one or more su itab l: headings) and  apportioned subsequently am ongst 
the  jo b  concerned in  accordance w ith  a  definite procedure.

Note,— All liabilities should be taken into account, eventhough undis 
burscd, so th a t the general charges nay  be allocated correctly m onth  
by m onth, and  the recorded expenditure on each jo b  m ay represent, 
as far at poisibie, the actual cost up to date.

173- 175]  A c c o tw ts  t o  Bk K iiP t m  IH jbliq W or k s  O m c sE i tCJttAP. i l l
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Local RulingSt Illustrations, ele.^ under Article 175

1. fn tliT case of Public W orks W orkshop the following will be the m ain 
Items of d irect ( harges :—

(i) cost of labour aclually em ployed ;
(ii) cost o f ma eriaU used ;

(iii) cost o f castings ;
(\v) shire of ihe nmv\ii\g char̂ B of roacWnes;
(v) a  sh ire  of running charges of forges ;

(vi) a share o f the grneral charges actually  incurred  ; and
^vii^ incidental charges such as packing and carriage.
Items (iii) (iv) and (v) will appear only w hen these sction o f the wr<rk- 

ih o p  serve the g neral needs of all the sections o f the workshop.
2 . T he debits under the su prnse head  on acco'irtt o f 

gene al chargei w 11 be relieved by d istribu tion  of the same to the job in 
hand  at a ti\ed  perc*nta»e on the o s t  o f labour fixed w ith reference to tho 
average of the actual* ol the previous years and  g vin c r  1 >ss resulting there­
from  being credited or debited in the accounts of the S tate.

176. In  (he case of j  )bs o f all classes th e  cost o f  operations should bo 
cleared or adjuKetl in tran  fer {vide A rticle 169), as the c ise  may be, m onth , 
by m oiith bu t in the follow ng ca^es ihe  accounts of a jo'» m ay be fettled 
once a  ̂ear in M arch, or in an  earlier m .n th  if  the jo b  is com pleted 
earlie r A rticle 62).

(a)  ̂W hen the total co«t d u r irg  the year is no t larger than  R ^  500 or 
any other lim it t h n  may be fixed by G overnm ent in  consultation w iih the 
A ccountant G eneral ;

(b) W hen the m onthly settlem ent of account l» inconvenient to 
indenting division or departm en t.

N o t e .— W hen the fstimat<“d co t  o f a  j  >b is recovered in ?dvance, it 
should be kept in deposit in the f i r t  instance, and the adjustm rnt 
of actual co 't m ade uad er this A rticle should be eiTec'ed again t 
the depo it, the unexpended bal nee be ng re tu rned  under ihe rules 
of G avernm eut only when the jo b  is com pleted and  the account of 
it settled.

l.9cal Rulings, Illustrations, etc., under Article 176.

1. For the purpose of settl m ent of the accounts o f  a  jo b  once a  year 
in  M arch  or in an e<rller m onth if  the jo b  is com pleted earlier a  lim it o f
B.S. 100 has been fiicd  by th i  S tate  G ovcrm uent.
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2 . W hen an  employee o f  the division is excinptf d under the  ru les in  
the K erala  Public Works D rpaitm en i Code fiom p<iying the estim ated ccst of 
a job  in advance the  cost of the  operations should be charged m onth ly  to the 
head ‘ M i cellaneous Works Advances”  pending recovery w h ic lim a y  be 
m ade by deduction from his pay.

177. In  addition  to the direct charges m entioned in A rticle 175, to the 
account o f each job  m ay be d tb iied , not through the W orkshop Suspense 
account b u i directly under the head of account concerncd, luitablc per­
centages to cover the indirect charges determ ined by G overnm ent. The 
following are the  examples of the charges usually lev ed :—

(a) Supervision charges.
(b) In terest on the cap ita l cost o f buildings, plant and  m ach inery ,
(c) M aintenance charges of buildings, p lan t and m achinery.
(d) D epreciation of buildings, p lan t and m achinery.
(e) Establishm ent charges (including the percentage fixed by tb f 

C entral G overnm ent lor A udit and Accounts Establishm ent).
( t ) Profit.

See also A rticle 64.
N o te :— '̂I'he percentage realised on account ofestablism ent charges should 

be treated  as a reduction o f expenditure or as revenue receipts uf 
the ra?e m ay be, in  accordance w ith the directions in A rticle 69 
All o ther percentages should be treated  as revenue receipts.

Local Rulings, Illustrations, etc., under Article 177
T h e percentage for supervision charges should be calculated  on the 

value of m aterials i sued to each job . T he o ther charges a re o rd in  in iy  cal­
c u l a t e d  on the total c .'St of labour an d  s ores pertaining to the jo b . T he  
percentage on account ot profit usually charged in oihej' cases is n o l charged 
on jobs executed for o ther divisions of the State.

178. T h e  ind irect charges m entioned in At t id e  177 should be b ro u g h t to 
account w henever the settlem ent of the  account of d irect charges is efTecte<l 
under A rticle 176.

G—Annual Account
179. Proforma accounts of each w orkshop w ill be prepared an nua lly  in 

s u c h  fo m  and in such detail as m ay be prescribed by G overrunent in con­
su lta tion  w ith  th e  A ccountant General.
Local Rulings, Illustrations, etc., under Article 179

T h e  rules fram ed by .he S ta te  G overnm ent in consultation witii 
A ccountant G eneral for preparing the pro forma accounts of a  workshop a ie  
contained in parag rap h  14-3-1 ol the Kersda Public Works A ccount Q ode.

177-179] Accouisrrs to  be k ept  in P u b u o  W orks OpnCES [G h a p . I l l
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S E C T IO N  9—T R A N SA C T IO N S W I I H  O T H E R  D E P A R T ­
M EN TS AND G O V E R N M E N T S

A>-Generiil

IHO. W hen a  transaction has to be cleared by a book transfer tlic transfer 
should be effected by  debiting  o r crediting  it to th e  rem ittance or o ther 
head conGcrrvGd in th e  Gash or Stock Accouuis if it appears (herein, or l)y 
au  en try  in the  T ransfer E ntry  Book; see Articles 14 to 19 also.

N ote 1.— Such percentage charges on accou n t of supervision and  establish - 
nu nt and tools and  plant as may be leviable under the ndeSk 
should also be included, by  a transfer entry , in the am ount trans* 
ferrcd.

N o ra  2.—T h e  cost o f workshop jobs need not be adjusted m onthly vide 
A rticle 176.

B T ransactions originating in  the D iv ision

181. W hen a  transaction originate s in a Public Works division, tlu: neces 
sa ry  transfer should ap p ear ordinarily  in  the accounts o f the division for 
th e  m onth  in w hich the  transaction  occurred, bu t in  the case of work dont' 
in ^vorkshops the cost should be adjusted in accordance w ith the directions 
ia  A rtic le  175 to  177.

182. In  respect o f work done in a  divlsii>n for o ther departm ents or 
G overnm ents, the in tim ation of transfer will be given a fte r a u d it (see Notes 
below ), by  the A ccountant G eneral to the Accounts Officer concerned, or to 
th e  d ep artm en t for w hich th e  w oik is done, if in  the same S tate. The 
division undertak ing  the work should bring th e  transactions to account 
u n d er th e  rem ittance  or o ther head  concerned, and  subm it vouchers to the 
A ccountan t G eneral in  the same way as for works o f the  division itself.

N ote  I.* For the  purpose of this Article work done should include jobs 
executed in workshops.

N o te  2.—^The provision regxrding aud it before intitnation of transfer may 
be relaxed in the  case of any item  appearing in the accounts for 
M arch  and  requiring  adjustm ent with ano ther G overnm ent, vide 
Article 234.

N ote  3.—T h e  above procedure will apply mutatis-miitnndis in  regard to 
adjustm ent o f expenditure on works done in a division on behalf 
o f other divisions, il the  system of cash settlem ent o f inter-division d 
tran'?actions has no t been introduced. W here cash settlem ent of 
inter-divisional transactions has been introduced the c lam s should 
be settled by the divisions amongst themselves w ithout the in ter­
vention of the A ccountant Generdl. T h e  requisite vouchers should

2 5 ;it7 7 /B
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however, be sent to the  A ccountant General with the  m onth ly  
account. lf» as a  result o f audit, it is noticed tha t an  excess pay­
m en t ha-’ been m ade, the respondinff division will claim  the 
am ount of excess from t^e orig inating  division by operating on the  
suspense head ‘Gash Settlem ent Suspense Account*. O n the 
contrary , if  short paym enfJ are  noticed in audit, the orig inating  
division will send supplem entary claim  for the balance of the o ther 
division.

Local Rulingst Illustrations, etc., under Article 182

T h e  Division undertaking the work on b rh a lf of o ther D epartm ents, or 
G overnm ents should prepare separate Schedule of Works E xpenditure  in 
respect of such works grouping separately for each Governm ent, D ep art­
m ent concerned the works on w hich expenditure has been incurred d u ring  
the m onth. E ntries relating to each work should be m ade separately  for 
works expenditure and percen 'age charges (for Establishm ent Tools and  
P lan t and  A ud it and Account c larges, e tc .), one line being used for each of 
these tw o charges and  a th ird  for the tofal charges on the work. As in  the 
case of o th e r works debited  to final heads in  the Division separate schedule 
dockets should be prepared for each work to which the vouchers required  
to be subm itted  to  the  A ccountant G eneral should be attached.

183. * ♦ * ♦ ♦

G—T ransactions O riginating in  another
D epartm ent or G overnm ent

184. T ransactions originating in ano ther D epartm ent or G overnm ent 
should as a  ru le  be adjustecTin Divisional Accounts only on receipt of in tim a­
tion  of th e  debit or credit th rough the A ccountant General. T he following 
are , however, exceptions in w hich the adjustn  ent m ay be m ade w ithout 
receipt of in tim ation from the A ccountant G eneral:—

(1) recoveries of ren t realised on behalf of the Public Work? D ep art­
m en t by disbursing or Accounts Officers of other accounts circles, provided 
these entries are supported by certificates (signed by the disbursing o r the 
Accounts Officer, as the case may be), to  show th a t the amounts ad justed  in 
th e  accounts have been realised from th e  parties concerned;

^2) ♦ ♦ ♦ * * *  *

fS) any o ther transactions authorised by the Accountant G eneral. 
Local Rulings, Illustrations, etc.» under Article I S i

No o th e r exceptions have been authorized by the State G overnm ent 
u n d er this Article.

183>184] A c c o u n ts  t o  bb k e p t  m  P u b lig  W o rk s O ff iq e s  [C h a p . I l l
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183. T he Divisional Officer should exam ine every transfer advised to 
iiis Division for adjustm ent, b u t sliould no t reject a transfer because th^  ̂vou­
cher is not in order, or is w anting. N or should a  transfer sent for adjustm ent 
be partly  accepted a id partly  rejected; it m ay be rejected altogether if it 
does not pertain  clearly to the D vision; otherwise it should be accepted prO’ 
visionally in full and the dispute, w hether as to the am ount or as to  o th e r 
particulars of the transaction, should be settled separately in com m unication 
with the officer wh« advised the tr^^nsfer*

Note... -Railway debits for am ounts due on w arrants and credit notes
passed on by the A ccountant G eneral for adjustm ent in the Divisional 
Accounts, s'lould be accepted in full, subject only to readjustm ent 
later on, of under or over charges. T he adjusti ig ofticer is not 
responsible for the  correctness of the charges w ith reference to the 
railway tariffs b u t only for proper scrutiny w ith reference to the 
propiiety  of the charges, as against the head of the service concer­
ned; the calculations m ade by the R ailw ay Vccounts departm ent 
which are test-checked by the R ailw ay Audit D epartm ent should 
be accepted as correct.

Rulings, Illustrations, etc,, undei Article 185

Debits and  credits advised for adjustm ent and which cannot be adjusted 
l(» final heads pending clarification should be adjusted under “ M iscellaneous 
W orks Advanceh “O ther item s”  and “ P.VV. Depi.gits—M iscellaneous Dcpa-* 
sits’* respectively.

186. W hen a charge is transferred to  ano ther departm ent or G overn­
m ent for adjustm ent, the transfer must be supported either by the necessary 
vouchers, complete in all respects, o r by a certificate (signed by the Accounts 
(Officer o f the departm ent originating tlie transfer) to the effect th a t paym ent 
vouchers have been audited  and  passe'I in  accordance w ith the rules. Divisi- 
c;iial Officers, a ie  theref«>re, responsible for obtain ing proper vouchers in 
support of all charges to rem ittance heads in their accounts.

D —Settlem ent o f  Accounts

187. In  cases in w hich Advices and  Acceptances of T ransfer arc ex­
changed direct by Divisional Officers o f tw o accounts circles, those officers 
shall be jo in tly  responsible for clearing rem ittance transactions expeditiously
n direct com m unication w ith  ta c h  o ther. I f  an  item  cannot be accip ted , 

an d  the intim ation of its rejection issues too late to reach the o rig inating  
officer within the month in which he has brought it to account, the  officer 
who is called upon t(» adjust it, should also inform his own Accounts Officer, 
o f the num ber and date of the originating Officer’s Advice of T ran  fer and  
o f his own intim ation of objection, giving him  also b rief particu lars of the 
debit or credit, and the grounds of objection.
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188. In  cases in w hich T'O Advices and  Acceptanci^s of T ransfer arc. 
exchanged, the  Divisional Oflicci should exam ine, as expeditiously as possible 
the transfers which his A ccountant G eneral in tim ates to h im  for adjustm ent 
in the Divisional Accounts, and report all his objec ions to  the A ccm uitani 
G eneral, w hether the transfer is brought to account provisionally o r rejected .

189. T he directions given in  Articles 187 and  188 shall app ly  also to 
transfer transactions, not relating  to the  execution o f works, w ith  (1) R a il­
ways, (2) M ilitary  Engineer Services and  (3) Posts and  T elegraphs !)• part- 
mcnt (Telegraph Section).

190 to 194 [Deleted]

S E C T IO N  10 -O T H E R  D IR E C T IO N S  

A—M onthly closing o f the Accounts?

195. T he  in itia l accounts of cash and  stores w hich a re  m a in ta in ed  in 
Sub'divifional offices under the directions con ta ined  in  Sections 1 an d  2, 
should be closed on the 25th or such earlier da te  betw een th e  19th an d  the 
25th as m ay be fixed by the  A ccountant G eneral for the  purpose, in  order 
th a t the accounts returns o f the Subdivisions m ay reach  th e  D ivisional 
Office in sufficient tim e for the com pilation of the  m onth ly  account o f  the 
division and its submission to  the A ccountant G eneral by the prescribed dat<

Note.—In  cases w here Sectional Officers a re  au thorised  to  m a in ta in  
separate in itia l accounts of stock in  the ir charge, w hich have to be 
incorporated in those of the Sub-divisions, they m ay be perm itted , 
except in M arch, to  close the ir m onthly accounts three days before 
the date  of closing fixed for the sub-division. T h is  lim it o f th ree 
days m ay be relaxed by the A ccountan t G eneral in  exceptional 
cases.

Local Rulingst Illustrations^ etc,, under Article 195

T h e  in itia l accounts o f the sub-division should be closed on th e  last 
working day o f th e  calendar m onth— vide p a rag rap h  2 1 .1 .3 .  o f the K era la  
Public Works Account Code.

196. T h e  cash an d  stock accounts of the  D ivisional Office should  he 
closed on the lasr working day of the  calendar m onth. T h e  T ransfer E ntry  
Book of the m oaih  should be c!os d  as soon as possible a fte r the expiry of the 
n.onth, bu t before th is is done, all necessary irausfers, e. g., those re la ting  to 
the levy of the prescribed percentages for establishm ent, tools and plan t, 
onpervision charges, etc., should be m ade.
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R eview  o f  U nsettled  Accounts

197. T he 'C v era l registers aiifl schedules re la ting  to  the s ispense and 
d« posit heads of account, tlie cojitract<jr’s ledger, works abstracts and 
registers ol‘works, should be reviewed m onthly so th a t the action necessary 

effect the  expeditious clearance o f o^t^t^llding balances, w hether by 
actual recovery or by adjustm ent in the accounts, m ay be taken regularly  
throughout th e  year. Fn F ebruary  or early in M arch , special steps should 
be taken to b rin g  about all possible reduction in the num ber and am ounts 
f»f outstau(Ung items a t  the close of the year.

/  flca/ Rulm’4S, llluxtratiom itc.y under Arttcle 197

I 'h e  procedure prescribed in this A rticle should be followed in  regard 
to the  registers o f ren t and o ther records ot' assessment and  realization of 
rt'venue m aintained in the Division OfHce-t'/rfe Section 4 of C h ap ter l i t  
o f this ( 'o d ( .

19H. Sim ilarly, special action should be t^ken e^vrly in M arch to bring 
ic accoiint all ren iilta ti 'c  transic tions and other liabilities and assets aw aiting 
settlem ent and  to i ffect eleararu e hi the accoini'S o f M arch of as many 
outstanding items as posUbh,. Liabilities as well as outstanding debits and  
cretlits rrm ain in g  unadjusted a t the end of M ^reli should be watched 
indi^ idn.illv to sc'cure 'h e ir  r le a ra m r before the acrounts of the year are 
closed tin \lly. It is not sullicient th a t the Div.8it)iiil Ollice should l»ring to 
account all the  transactions the responsibility for which devolves on itself. 
I t is equally im portan t th a t necessary action be taken to mov=! the t)ther 
parlies concerned to britjg to account or settle the ou ts tan lin g  items; the 
inU'rvention of the A ccountant G eneral m ay lie sought where necessary.

N o t e . — In connection w ith transactions with othei Governments and 
w ith  Railways it .should borne in m ind  th a t the C entral Accounts 
Section of the Reserve Bank close the ir books for the year on the 
15th A pril, vidt- A rticle 234.

B -C losing o f the accounts o f  the year

199. I'hc hnancial year term inates on the 31st M arch  and actual 
transactions taking place after th a t date  should on no  account be trea t d  as 
perta in ing  to th a t year. In  order, however, th a t as m any o f the unadjusted 
outs andings of the year as possible should be cleared an d  the errors in 
accounts com ing to notice after the 31st M arch  should be rectified, if 
possible, w ith in  the accounts o f the year, the transfer entry book and  the 
stock accounts shoTild be kept open fi r̂ inclusion of transfer entries relating
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to rectification o f errors and for settlem ent of transactions. These accounts 
should be closed on the 20th M ay, or on such date as m ay be prescribed by 
the A ccountant G eneral (See A rticle 236).

N o te .—Accounts of tiansactions w ith other Govcrm nents and  w ith 
Railw ays innst b f  bettled completely and com m unicated to the  
A ccountant G eneral by the 12th April at the latest vitle ^\rticle234.

Local Rulings, Illustrations, etc, under Article 199

T he last day for the submisgion of M arch  final accounts by the Public  
Works D isbdrsing Officers has been fixed as th e  20th of M ay.

D—C orrections in  accounts

200. (a) i f  an item  in the accounts w hich properly belongs to a revenue 
or expenditure head  i? classified wro/igly under another revenue or exnendi- 
tu re  head, the erro r m ay be corrected at any tim e before the accounts of 
the year are closed, bu t after the accounts are closed no correction is 
adm is'ible except as perm itted  in  Article 2 )1 of the  Accounts Code, 
V olum e IV  C en tral and  except in cases affecting the accounts o f  works 
including those falling u n d e r Article 149.

N o t e .  1. E rrors in suspense accounts are  governed by thf^ rule in 
clause {b).

N o t e . —2. I f  an error is detected al te r submission to the  A ccountant 
G eneral of the  Divisional Officer’s Supplem entary A ccount of 
th :  year (vide A rticle 236), it should be reported to the 
A ccountant G eneral for his instructions unless the am ount is 
not m ore than  ten  rupees.

(b) All errors affecting debt (including suspense) and  rem ittance  
heads m ust be corrected, however o ld they m ay be.

(c) W hen a correction is permissible, it should be m ade by a  form al 
transfer entry, b u t w hen it is not perm issible, a suitable note of it should be 
m ade in  the account concerned.

201. All corrections in  account^ which m ay be advised by the 
A ccountant G eneral on his au litinz the docum ents should, after verification, 
be carried  out in all relevant records in red nk and  attested by th e  dated  
i n i t i a l s  of the Divisional A ccouniant. A  reference to the A u.lit note or 
o ther advice should also be noted against the correction.
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E—P ro form a Accounts

202. I f  for the  purposes o f any pro forma account w hich the Accountant 
G enera l is requ red tn  prepare  or check, it is necessary to determ ine the 
charges incu red on a p articu la r work or service, o r a group of woi ks or 
services, expenditure on it should be booked separately  in the general 
accounts, even though, under ru le  it m ay noi be cus‘orna*y to estim ate or 
account For such expenditure separately. D etailed instructions in this connec­
tio n  will be issued by the A ccountant G eneral in consultation w ith the 
G overnm ent concernt d, w here necessary.

F —Accounts in  O ffices to be reco  nstitu ted

203. W hen in consequence of the reconstitution o f exe< utive charges or of 
an y  o th e r a n  augem ents, t le accouuts of two or m n e  D ivisional OjfRces are 
to be am algam a'ed  nr those of any nfRce are e ither to be broken up into 
p a rts  or closed, ihe Divisional OfRceis concerned should apply in tim e to 
th e  Acco in tan t G eneial for the instructions to be observed in regard to 
accounts in giving effect t > the ai rangctneuts.

Ltnal RulingSf Illustrations etc.^ under Article Z03

All orders regard ing  the reconstitution o f executive

(i)

(ii)

(iii)

(iv)
(V)

<vi)

(vii)

W orks in  progress and  suspense 
accoim ts o' works. 

A ppropriation and sanctions not 
yet com pletely op ;raied u p o n . 

Stock ancl o ther suspense acco­
unts.

R em ittance accounts.
Deposit and cash balances. 
U nrealised rent an d  other reve­

nue and  
In terest bearing securities.

Charges should be com m unica­
ted to the Account int General.

W hen, in  consequence of such 
reconstitution of executive charges 
or of any other arrangem ents, the 
accounts of two or m o-e divisional 
offices are to be atnalganiat d  or 
those ot tmy office are  either to be, 
broken up  into parts o r closed 
th e  neccssary transfer between 
offices of unsettled  accounts (eg. 
see m argin) of liabilities not yet 
brought to account, o f quantity  
accounts of Tools and  P lan t and 
road m etal, and ot relevant 
account and  establishm ent records 
(inch ding unused forms of 
cheques and  reccipt books),
should receivc the  special a tten ­
tion o f all concerned.
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O f f ic e r s

C h a p t e r  I V — Accou nts  R e t u r n s  r e n d e r e d  hy 
P u b lic  W orks O ffic e r s

A—General

204, The directions contained in th s Chaptci shall regtilate iht* pro  
cedure relating to the com pilation of Divisional acco ints and  to iheh' su b ­
mission to ihe Accountant G eneral. (In  the ir application to the accounts of 
Divisional Officers in  Bengal and Bihar, they are subject to such raodifi- 
cdtions as m ay be authorised by the Accountant G eneral concerned )

Local Rulingsf Illustrations, etc,, under Article 204

T he Divisional Officer is the prim ary disbursing officer of the Division 
and  he also collects some of the departm ental receipts o f (he Divisioji a ii i 
3 a y s  them  into Civil Treasuries. T he accounts of these receipts and  d is ­
bursements (including th f transactions of subordinate offic’ais acting on his 

b e h a lf )  ai e complied under his supervision by an Accovmtant posted to his 
office by the  S tate G overnm ent and  are subm itted m onthly to the A ccountant 
G eneral on such dates as may be prescribed by him  under Articlc 230 of 
this Code.

B -Sub-divisional Accounts

205. Arrangem ents should be m ade, under the orders of the Divisional 
Officer, for tlie despatch of the Sub-divisional returns m entioned below , to 
the Divisional Office on such dates as m ay render possible the com pilation 

mnnthlv or Other oeriodical accounts of the division on the duf'of the  m onthly 
d a te s :—

(a) Copies of the Cash Book (Sup­
ported by vouchers)

(b) A bstract of Stock Receipts and  
Issues. K . P. W . Form s 8 and 
9 supported by receipted in ­

voices or o ther vouchers, and  
extracts from Registers of Stock 
Receipts and Issues (Copies)

Twice a m onth of oftener a-’ 
may be directed by the Divisional 
O ffiixr, th e  copy for the last 
period of each m n th  togcth ri 
with the Gash Balance R eport 
being sent on the date fixed foi 
closing the ^.iashBook, vide A rtic le  
195.

W ithin th ree days of the d a te  on 
which the accounts o f a m onih  
arc closed.
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(c) Works Abstracts (accoinpHiiied, 
where nece sary, by Statem ents 
o f O u ttu rn  from M anufacture 
and T ransfer E ntry  O rders) for 
cach work in progress in con 
nection witli wliich there  was 
any transaction during  the

(d) Petty Works R<;nuiMtion and ^  
Accounts for each petty  work 
in progreos in oonnet:tion w ith 
which there was any trans­
actions during the m onth (in 
original)

(e) 't ransfer Kntry O rders, K .i \W .
From 50 relating to the  ac­
counts o f then ion th , o ther than  
(hose proposoil from tim e to 
time and  transm itted separately 
vide A rticle 108

(f) Such o ther returns as m ay be 
necessary for the com pilation 
o f the accounts required  to be 
subm itted to the Accountant 
G eneral under orders of 
G overnm ent, vide Article 239.

W ith in  three days of the date 
on which the accounts of a m onth  
are  closed.

do.

do.

do.

N ote-;— 1. T he totals of the “ cash” coluums on both sides o f the copy 
o f the  Sub-divisional cash book should be expressed in words in  
the Sub-divisional Officer’s own hand in token o f his having satis­
fied him self th a t it is a tru e  copy and  correct in  a ll respects.

N ote—2. T he Accountant G eneral to elim inate the work o f preparing 
copies, may perm it Subdivisions a t the head  quarters o f  a 
Divisional Office to m ain tain  tw o alternative Cash Books—-one 
being subm itted in original to the D ivisional Office a t the  end of 
the m onth and  the o ther being used in the m onth following.

N o t  —3. The Accounts Returns received from  Subdivisions should be 
further ciieckcd in accordance w ith th e  rules prescribed iu  this 
behalf in the  Audit and D epartm ental Codes.

2 5  3i77/R
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Local Rulings^ Illustrations^ E t c .y  Under Article 205

1. In  addition to the  returns m entioned in  thft above A rticle, Sub- 
divisional Officers should subm it to the  D ivisional Office the following 
returns in  the m anner ind ica ted  against each :—

(i) A  certificate regard ing  the Between the 10th and  15th oi
scrutiny of the Materials-at the following mouth—SeeliQcal
site Account o f m inor works R uling under A rticle 126.
and  repairs.

(ii) Stai^ement of Receipts, Issues M onthly—see Local Rulings
and Balances of R oad M etal under A rticle 92.
(K . P. W . Form  15).

(iii) Such statem ent o r reports in M onthly  Local R ulings
connection w ith the recoveries u n d er A rticle 116.
o f rents of buildings and  lands 
as the  Divisional Officer m ay 
r e t i r e  th e  Sub-divisional 
Officer to prepare.

(iv) Estim ate o f probable require- M onthly —
m ents of cash, if  prescribed by 
the Divisional Officer.

(v) R egister of Tools and  P lant Yearly on or before the  15th
(K. P . W . F orm  14) O ctober.

(vi) R eports o f verification of stores, Tmmediately aftei each verifica-
including M aterials-at-site o f tion, 
works.

2 . A covering letter in K . P .W . Form  85 should be sent to  the Divisional 
Office along w ith the  returns specified in  item s (b) to (e) in the above 
A rticle.

.3. A detailed list in  K . P. W . Form  86 should be sen t with all W orks 
Abstracts and Petty  Works Requisition and  Accounts, item s (c) and (d) in 
the above A rticle. T he m aterials-at-s(te A ccount K . P . W . Form s 31 an d  
31-A should also be sent w ith W orks Abstracts w hen  necessary,

C —C om pilation  o f  M onth ly Accounts

I — 1 n t r o d u c t o r y

206, Save as provided in A rticle 207, a ll the transactions of the d iv ision  
as recorded in the in itial accounts of cash and  stock and in the T ran sfer 
E ntry  Book, should be posted direct from  those sources in  one or other o f th e  
schedules prescribed in this section, the details being in  some cases recordet:^ 
iia supporting schedule dockets {vide A rticle 209.)
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207. T h e  cash stock transactions booked under the head “ Transiers 
within D ivision” sliouid nut be included in any of the  schedules leading to 
th e  nioniUily ai coufjts. N or should the following transactions be posted in  
th e  scheidules Irani the initicd accounts specified against each:—

(i) transactions recorded in the Cash Book under the  head “ C aih  from 
T reasu ry ” . (These a re  brought to account as a p a rt of the entry “ T o ta l 
am ount of Cheques d raw n’*);

(ii) transactions brought to account in  the  in itial accounts of stock 
(K . y. W . Forms 8 and  9) th rough  the Gash Book or the Transfer E ntry  Book; 
e, stock purchased in cash, stock sold ibr cash and  stock received from 
works,

Lo>cal Rulings, lllustrntions etc , Under Article 207

To ensure the accurate o m p ila tio n  of the accounts it  is essential th a t 
th e  transactions refened  to  in item  (ii) in this A rticle arc no t brought to 
account twice All items of th is class should be st para tcd  off in the lower 
p a it  « f ihe Abstracts ot Stoi k Kcceipts and  Stock Issues (K , P. W , Forms 8 
an d  Uj

Uefore the actual coinpllaiitm  oi th e  various schedules and  
schedule duckcts, etc., is un< crtaken, ihe Abstract Bot)k, (K , P. W . Form  77) 
m ay be w ritten  up from the original Cash Books, Abstracts, of Receipts and  
Issues o f  Stock, and  the Transfer Kntry Book in accoidance w ith the instruc­
tions p rin ted  on the standard  foini. I h e  book will ccn^iolirlate all the trans­
actions of the Division and will thereby facilhate the location of errors and 
om issions m ade in  the com pilation of the M onthly Accoimt from  the 
scliedides and  also serve as an  independent clierk over the com piled 
accounts

I I , ' -SOHEDULE DoaKETS

209. As cash vouchers and  transfer entry  orders, relating to (i) charges 
014 works, o ther than  percentages charged for establishm ent, tools and  p lan t, 
e t c . ,  a n d  (ii) o ther items of expenditure of disbursem ent for which a  con­
tin g en t bill is not required {see Article 226), are  received and are  scrutinised 
th ey  should be posted into Schedule Dockets in  K . P. W. Form  58 a separate 
form  being used foi—

(a) each  work to be accounted for in a Schedule of Works 
E x p end itu ie  K . P . W. I orm  60 or in the Schedules ol Deposit W orks and 
T a k a v i W orks; K . P. W. Form  61 vide Article^ 219 and 221;

(b) each m anufacture or o ther item  of expenditure debitab le to 
S tock  and  to be accounted lor in the Schedule of D ebits to  Stock, K . P . W  
F o rm  67, vide A rticle 216; and
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(c) each  separate class of chaiges (including refunds of revenue) for 
w hich a  schedule in any other form has to be prepared  under the ru les in 
•his C hapter,

Cash receipts which have to  be taken in rccluclitai o f exprnditure , {vide 
A rticle 20) should be posted as lefur ds, w iih V ri( f l ai tiru lai^ of the iransac 
tions.

21 0 . At the end  ot the  month, the schedule dockets should be com ­
pleted  in  respect oi the Stock transactions. All the  Stf>ck debits and cred its 
o f the m onth  as recorded in the lower p a r t o f K . P . W . Forms 8 an d  
Abstracts o f Stock Receipts and  Stock Issues respectively, o ther than  those 
brought to  account thioiigh the ( ash Book and  the Transfer E ntry  Book, vide 
A rticle 98 should be posted in  the Schedule Dockets. T h e  total o f  the 
M on th ’s Stock tram actions relating  to each Schedule Docket should be 

entered therein  as a  single figure,/^/tw or minus accojding as it is a d e b it or 
a  cred it, and if  there  a re  both debits an d  credits to be en tered , the net 
result only should be posted.

211. T h e  Schedule Docket should then be totalled and  reconciled w ith 
th e  works abstracts in the  case of works, and  with the schedules concerned, 
in the  case of dockets o f clause (c) o f A rticle 209. All the vouchers (inc lud­
ing ackowledgments for stock supplied to contractors), Transfer E n try  
O rders, Survey Reports and  Sale Accounts w hich are required  to be sub­
m itted  to  the A ccountant G tnera l {vide A rticle 232) should then be a ttached  

to  the respective Schedule Dockets which sliould be num bered in a separate 
series for each m onth.

N o t e  -1 . T he  A ccountant G eneral may a t his discretion, perm it 
Divisional Officers to post the Schedule Dockets a t tlie end o f the 
m onth  from  the W orks A bstracts as soon as the  la tte r  are  com ple­
ted and  checked. T he A ccountant G eneral m ay also a t his d iscre­
tion dispense w ith the p reparation  and submission o f  a Schedule 
Docket for a  work w hen the outlay on th a t work consists en tire ly  
of paym ent on m uster rolls or otht r  vouchers not required  to  be 
subm itted to  the A ccountant G eneral. In  th a t case, the Divisional 
Accountant should record a certificate in the last colum n of tht; 
Schedule o f Works Expenditure against the relevant item th a t the 
vouchers in support of the item  are  such as a re  not required to  be 
subm itted to the A ccountant G eneral under the rules.

N o t e — 2. Some of the schedules m entioned in clause (c) of A rticle 
209 include charges for works supported by a Schedule of W orks 
Expenditure. Such charges and o ther transactions relating to the 
works expenditure should be posted in  the schedule dockets for the 
works concerned.
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Local Rulings, Illustrations, E tc., under Article 211

T he audit o f Schedule Dockets is conducted in  the A ccountant ( ienerar-i 
office on the assumptioii tliat petty vouchers and in iiial stock accounts in 
support of the certiljrd  am ounts of u n v o u th fd  and stork cliarges iiave bfeii 
du ly  audited by the Divisioiial A ccountant in detail and are available for 
tcst-audit. T he Divisional A ccountant is, therefore, personally responsible 
for ftie accuracy of these am ounts as stated in Schedule Dockets.

212. F or percentage recoveries m ade on account of establishm ent, 
tools and p lan t, and accounts and au d it charges, a  shigle Schedule 
Dockct should be p iepared  in K. P. W . Form  59 which 
should em biace all G overnm ent as well as uon-Uovernm ent w otks on which 
these percentages may be leviable undei the rules.

N o t e .— This form  serves as the  T ransfer E n tiy  O rder relating to these 
recoveries {vide A rticle 196) and should, therciore, be signed by the 
Divisional Officer.

I I I . '  - S c h e d u le s

(a) Schedule o f Monthly Settlement with I reasuries

213. A her the settlement o f accounts m entioned hi Article 89 has been 
effected w ith  treasuries, a Schedule of M onthly Settlem ent with Treasuries 
should be prepared in K. P. W. Form  48 separately in respect of the 
treasuries of each accounts circle.

Local Rulings, Illustrations, Etc., under Article 213

The office copy of the details recorded in the “ Schedule of Settlem ent 
w ith  Treasuries” should be signed by the Divisional Officer and carefully 
recorded for a  period of 20 years.

{b) Schedule o f Revenue Receipts

214. T h e  following schedules, which are only extracts of the Registe rs 
prescribed in Articles 113 to 115, should be prepared  in the same form as 
th a t  of the  corresponding registers:-—

(i) Schedule of Revenue Realized.
(ii) Schedule of Refunds of Revenue.

(iii) Schedule of Receipts and Recoveries on C apital Account.

N o t e .— A separate schedule should be p repared  for each class of receipt 
lo r which a  separate  register is m ain tained  under A rticle 113.
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Local Rulings, Illustrations, etc , under Article 214
W hen under a m ajor head o f revenue there are m ore than one system 

for w hich separate reveuue acooimts are kept, a sum m ary of the receipts o f 
a ll systems working up to the totals o f the m ajor head should als«> be 
prepfctred.

(' ) S r‘ edules o f Works Expenditure
215. (a) After a  reconciliaiion ha-j been effected betweeiuhe totals of 

Works Abstracts and  relevant Schedule [Rockets, a  Schedule o f W orki 
E xpenditure should be prepared in K . P. W . Form  60 separately for 
expenditure relating to each o f the following classes:—

(i) i 'a c h  m ajor head ^or a  division thereof shown sep irately  in 
A ppendix 2 to V olum e 1) under which expenditure is recorde , a separate  
schedule should be prepared for ‘ C entral and  S tate” , in  the case of “ 259 
Public W orks” in States.

N o t e . —This form  is not used for m aniifacture transactions, vide A rticle 216.
(ii) M ilitary  Engineer Services;

(iii) Ind ian  A ir Force,
(iv) Railw ay Works;
(v) Posts and  T elegraphs D epartm ent Works.

(vi) Archaeological W orks of the C en tral G overnm ent connected w ith 
the conservation of ancient m onum ents which a te  debitab le to the A rchaeo- 
logital D epartm ent;

(vii) all other G overnm ent works hicluding occasional works of classes 
^ii) to (v); and

(viii) all non-G overnm ent v/orks o ther than  Deposit Works an d  Takavi 
works for which separate .schedules are p repared , vide Articles 219 an d  221.

(b) Except as provided in clause (c) below, only those works on w hich 
expenditure has been incuired  during the m onth  should be included in  the 
schedule, the en trits being detailed in the order of the the prescribed heads 
of the accounts classification in the case o f works of classes (i) to (vi) a ’̂ d 
grouped separately for each (jovernm ent departm ent, division, local body 
or other party  concerned, in  the case of works o f classes (vii) a n i  (viii). 
All works forming part of a single project or system should in a ll cases be 
grouped together.

(c) T he schedides pertain ing to the accounts for Septem ber an d  M arch  
(Supplem entary) should include all works, including those relating to w hich 
no transactions have appeared in the accouiits of those m onths and  a  copy 
ot it should bt* sent by the Divisional Officer to the  Superintending Engineer 
to appraife the la tter of the excesses over the Estim ates, allotm ents, etc.
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The schedules pertain ing  to tfie accounts for Ju n e , Septem ber, I)ecL*mber and 
M arch (Supplem entary) sliould include all works relating to N ational 
Highways and the C entral Road Fund to enable the Accountant G eneral 
to furnish quarterly statem ents o f expenditure on such works to the Govern­
m ent of India.

Local Rulings, Illustrations, etc., under Article 215

1. In  the case of projects under construction the Schedule of Works 
Expenditure should show the to tal experiditure up to  date on each o f th ‘ 
heads subordtnaie to th e  m inor heads (*. head works, m ain  -anals and 
branches; etc.,) as also the total am ount of the e^timate, for comparison.

2. As regards “ R evenue Accounts”  the  e.\penditure under ‘Extt nsions 
and  Im provem ents”  and  ‘‘M aintenance and  R epairs” should be arranged  by 
works under the several detailed  heads given in Apjiendix 3 to the Ker ala 
Public Works Account Code.

(d) Schedules o f Suspense Transactions

216. (a) All debits to stock should be collected in K. P. W . Form  67,
Schedule of Debits to Stock. Thi cntrie • m  this schedule should be 
arranged in four groups (1) ‘ M anulactu re”  (2) ‘iL and , K ilns, etc ” , (3) 
“ Storage” and (4) “ O th e r Sub-heads” ,. U nder ( I ) ,  should be df:tailed all 
m anufacture operations in progress and under (2) all works in progress in 
connection w ith tht: acquisition of land , construction and repairs of kilns, 
etc. U nder (3) should be shown the expenditure w hich is incurjed , after 
th e  acquisition of the stores, on work charged establishm ent employed on 
handling and  keeping initial accounts, the custody o f stock and  the 
m aintenance of the store, godown or yard , etc. U n d er (4) should be shown
(a) individually, all items of expenditure on the carriage, handlm g, etc , of 
iito« k m aterials when the cost o f such pro esses is debitablc (o the Sub head 
o f stock under which the m aterials arc classified {vide Articles 98 and 131)
(b) individually, all items o f acquisition  of stock m ateria ls for which an  
estim ate is required, and  (c) collectively all o ther item s ol acquis tion of 
stock m aterials. In  respect o f each manLifacture operation , the  out tu rn  
o f the m onth {vide A rticle 156) should also be shown in the schedule. T h e  
operation and out tu rn  should be entered in two separate lines.

(b) An accom it o f suspense head  “ Stock” should next be p repared  m 
KL. P .W . Form  68 Stock Account. P art I o f this form  is the  m ain account 
which should show the receipts, issues an  1 balances, classified by sub-heads. 
Separate figures should be given in  respect o f the sub head.‘ “ M anufactu re” , 
“ L and , Kilns, e tc ,”  and  “ Storage” , and all o ther sub-heads (vide Article 95J
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should be lum ped up. P art I I ,  the detailed  Account of Issues, should be 
w ritten  up  first, and from this p a rt and  the Schedule of Debits to Stock, 
K  P .W . Form  67, should be p repared  P a rt I.

217. (a) T ransactions relating to the ‘P un  hase— Suspense*.
♦ ♦ *

{h)  I ’rawsai.twrn relating to ‘Miscellaneous Public Works 
Advances—Suspense’ .

A schedule of ‘Miscellaneous Public works Advances’ restricted to 
items affected during the m onth , should be prepared in the K PW  Form  65. 
I n  additiori, a  list o f items outstanding for m ore than  six m onths should be 
iurnished to the A ccountant G eneral every h a l f - y e a r  w ith the m onthly 
Account for Septembei and M arch.

N o ie .— In  the Schedule of M iscellaneous Public works Advances lor the 
months other than  M arch , item s w hich do not exceed R s . 5 each 
may be shown in a lum p sum , if  so authorised by the Accoiuitant 
General.

These documents should be prepared  on the basis o f entries in the 
Register of Miscellaneous Public works Advances in K P W  Form  62.

218. The schedule of “ W orkshop Suspense”  should be prepared in such 
form as may be prescribed by Governm ent in consultation w ith the 
Accountant General.

{e) Schedules o f  deposit Transactions

219. After the reconciliation m entioned in A rticle 211 has been effected, 
a consolidated record of the  transactions of a  m onth  relating to all D eposit 
Works of the Division should be prepared  in K . P . W .  Form  61, Schedule 
o f D eposit Works. T he schedule should show in respect o f each work, the 
am ount o f deposit received and  the  expenditure incurred, both  during the 
m onth  and  up to date. T he  am ount o f deposit received for each work 
should be num bered as a  single item , bu t the transactions w hich relate  to 
(1) the  s h a r e  available for work expenditure and (2) the to ta l am ount 
recoverable as establishm ent, tool* and  p lan t and  audit and accounts charges, 
if any, should be shown separately, thus—

For W orks Expenditure.
F or Percentage Charges.

N o t e . - -Refunds of unexnended balances of com pleted works should be 
taken in reduction o f the deposits and , therefore, shown in the 
Schedule as m inus realizadons and  not as expenditure.
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I '̂vcai Rulings, llluitrations, E t c . ,  under Article 219

T hs percentages leviable sfiotilci be adjusted m onth by m onth as tiie 
works e<penditure is iticurrcd.

220. After transactions relating |to  Deposit works have been posted in 
the, D erosit Register K.P.VY. F'v>rmol a ‘icUedule showing only the  items 
airected during  the m onth sliould be prepared, K ..P .W . Form  75 being used 
for th e  purpose.

( / ')  Schedule o f Takavi Works

221. After the necessary reconciliation between the totals o f Works 
Abstracts and relevant schedule dockets {vide A rticle 211), the transactions 
relating to T a k u  i VVoiks should be consolidated in the Schedule of Takavi 
W orks which should show the expenditure incm red on each work, the 
am oum  realised ou acctm nt of it and  the outstanding balance of the 
accoimt.

L')cal Rilings, Illustrations^ etc., utidei Article 221.-—

There are no Takavi works in this State,

{g' Schedides o f DebitsjCredits to ‘̂Adjusting Account between Central and 
State Governments''^ ‘̂Adjusting Account with Railways'**^

Adjusting Account with posts and Telegraphs" and 
“ Adjusting Account with Defence'*,

222. (a) In  K ,P .  W . Form  73, separately for debits and credits under 
each  major head, sliould be brought together all transactions which originate 
in th e  Division and  have to be adjusted by the A ccountant General through 
the major heads “ A djusting Accttuni 1)1 ween Central and  State tjo v e rn ' 
m en ts’' “ Adjusting Account w ith R  lilways” , “ A djusting Account with 
Posts and Telegrapns’* and  “̂‘Adjlisting Account w ith Defence’* vide Article 15,

(b) In  State Divisions the transactions included in  the Schedules of 
Debits/Credits to “ Adjusting Account between C entral and State 
(jovernm ents” should be grouped acrording to the prescribed heads of 
classification wliile in tl e Central Divisions the transactions included in  
them  aioiild be detailed by each Governm ent.

(c) Sim ilarly, in both the C entral and  State Divisions the transactions 
included in the  schedules ot Debits/Credits to “ A djusting A ccount w ith 
R ailw ays” should be grouped according to each R ailw ay.

N o te .— Percentage recoveries lor aud it an d  accounts should appear in 
these schedules in the case of State Divisions only,
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(d) Items or gioups ol'item s lor which details a ic  givtni in ihe sepaiaU; 
schedules, e. g., Schedul* s ol Receipts (K.P.VV. Form  44) and  \Vo>ks 
Expen liture (K .P.W - Form .60), should be shown as a single item.

l.ocal RulingSy Illustrations, etc., under Ariicle 222

In  the place of the Suspense .M.heilulirs j)re crihod in this A rticle, a 
separate account .-hould be compiled in this S(; le lor Central tnm sactions as 
P art IJ of the M onthly Account K .P .W . F(jim 76. T lie traiisa< lions re la ting  
to the C entral G overnm ent, under the Public W orks Revenue and Service 
heads and  M iscelUneous H eads of Account will be accounted or in P a r t  11, 
while those relating to the K erala G overnfuent, o ther State Governracnfs 
and the Railways undei the above heads and  other D ebt a)id Di posit ht ads 
will be included in P art I. Kach i)ar( ol the account should b - supporn d  by 
the requisite schedules prepared  hi accordance w ith the detailed instructions 
issued by the A ccountant ( xcneral -see also Articles 228 and 229.

(h) Schedule o f DebitsjCredits to Inter-State Suspense Account

223. In  divisions under the adrnhiistrative control of a  State G overnm ent, 
any transactions which originate in the Division on behalf of any otlier S tate 
Governments should be collected in K .P .W , Form  73 separately for deb it and 
credit transactions. T he items in the schedule should be d tta iled  by ea( h 
G overnm ent.

Schedules o f DebitsjCredits to Remittances

224. All rem ittance transactions other th,m  those m entioned in A rticles 
222 and  223 should be collected in K .P .W . Form  72 separately for dt bits and  
credits and ihe entries grouped under the headings given in the sample cntiics 
in the form.

(j) Schedule o f DebitsjCredits to Miscellaneous Heads o f Account

225. Subject lo such instructions as m ay be issued in this behalf by the 
Accountant (General, all disbursem tnts and receipts, whic i carujot be 
accounted for in any of the other schedules prescribed in Articles 213 io  224 
should be collected m K .P .W . Form  71 • T he transactions tu be accounu d 
for in this schedule m ust be such as are  adjust,il)le finally in tjie books o f  (he 
Accountant G eneral u nder one of the non-Public VVorks m ajor heads of 
revrnue and expenditure or a debt head appertain ing  to the accounts o f  tlie 
Governm ent to which the Divisi sn is subordinate.

N o t e I .— In  C entral Divisions income-tax recoveries from w oik- 
charged establishment, and receipts on account of Cemetery Endow ­
ments should appear in the Schedule of Credits to M iscellaneous 
Heads of Account. Sim ilarly, in these divisions, percenta;;e
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recoveries for Accounts a u i  A udit should appe ir  as creditK or ininns 
debits ill the schedule of Credits or D ebits to Miscellaneous Heads 
of Accounr, according as the am ounts are creditable to “ 065. 
O ther Administrative Services C. O ther Services-Fecs Ibr G overn­
ment A udit” or “ 216. A udit” ,

N ote 2.— Save as provided above, uo transaction should be accounted 
for i^ndrr the final o r debt head conceriied and shown in the 
S.:h(dules of C iedits or Debits to M iscellaneous Heads of Account 
except und(u' the authorisation of the A ccountant G  ^ueral. O rd i­
narily, they should be shown under the reniiltance head (“ Public 
VVorics Mcmittances - lU —O ther R em ittances” ) and included in the 
Debit or ( Iredit Schedule (K .P .W . Form  72) as the case may be.

l.ocai Rulings, Illustrations, Etc,, Under Article ^25

1 . The transactions accoun'ed for in the “ Schedule oi Credits to Mi'^cel- 
laneous Heads of Accounts” and  “ Debits to M iscellaneous H eads of 
Accoutits” an* given below:

2. All transactions which are adjusted finally in the books of the A ccount­
an t General under one oi the non-Public W orks m ajor heatl of Revenue or 
Expenditure c g. ‘040. Sales Tax,’ 056. Jails and ‘066. C ontributions and 
Recoveries towards Pension and O th er R etirem ent Benefits’: ‘ :^l'i. A udit’, 
D ebt heads of accounts e. g. ‘847. Deposits of Local Funds’ a n d ‘H4B. 
O th e r l)f‘po.sits subventions frojn C entral R oad F u n d ’ are shown in the 
schedule of Debits/Credits to M iscellaneous ITeads of Accoimts.

All other transactions should be dealt w ith in accordance with Note 2 
abov’e.

(k) Schedule o f transactions undet ^^Cash Settlement Suspense .{camnt^'

Local Ruling: All interdivisional transactions including those
of other Governnienis should be prepared in K. P. W. Form  71A*

IV .— C o n so l id a t e d  A c c o u n t  o f  C o n t in g e n t  ExPENDrruRE

226. When cash required to meet contingent charges is draw n Irom 
treasuries by ch ques, all contingent charges (including stock and adjust­
m en t charges) should be consolidated in the form prescribed in Treasiiry 
R ules ol the G overnm ent concerned for the m onthly detailed bill o f coutin- 
g tn t ciiaJges countc[.signed alter paym ent (headed “ Not payable at the  
T reasu  y’'). Particid trs of ch.irges need not be entered in this account 
except in he case ot niiscrllanfous items w hich do not fall under one o f the 
classified Hib-heads for specific dm rgcs,
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Local Rulings, Illustrations^ Etc., Under Article 226

In  this S tate (except in the Public Works and  Forest D epartm ents) all 
contingent charges are  m et from cash draw n from  treasuries d irectly  on 
bills in the same way as cash required  for pay and allowances.

V — C lassified A hstragt of Expend itu re

277» A consolidated account oi all ei^penBUure debited against the 
grants o f the Division should be pref> ire 1 in  K . P. W. Form 69 Classified 
A bstract of Exf enditure. T he  figures n  laUng to the several m ajor heads 
(or divisions thereof shown separately  in col imn 1 of the Clasyification 
table in  Appendix 2 to the  A ccount Code Volum e I) should be enter(^d in 
separate sections, arranged  in  thf; o rder ir dicafed in the Apj)endix.

N ote 1 VVhen works for M ilitary  E n g in e 'r  Service ., In d ian  Air 
Force, Railways, Posts and  Telegraphs ])ep;=rtment and A rchaeolo­
gical J)eparfm enrs are under taken as a standing arrangem ent, 

Article 215, and  funds for the purpose are  allotted to the 
Division, the  expenditure transactions connected therew ith should 
rdso be abstracted  in K . P. W, Form  69 in accordance w ith  the 
classification prescribed in respect . f  the woi ks concerned, vide 
A rticlc 17.

N ote 2.— R efunds of Revenue should be excluded from this A bstract, 
as they ai*e treated as minus R evenue, vide A rticle 21.

O n the o ther hand , “ Receipts and  Recoveties on C apital A ccount” 
should be included in thi^ A bstract as m inus expenditure as they are taken 
in reduction of the charges under the  m ajor head concertied.

VI— M o n th ly  A ccount

228. Finally, the M onthly  Account should be prepared in  K . P. W . 
Form  76. This account is an  abstr^ict of the entii e receipts and disburse­
m ents of the m onth, as deraiic d m  (he various schedules and  registers, and 
shows also the opening and  closing cash balances. O n the back o f the 
form  are recorded ( 1 ) a m em orandum  of miscellanf ous cash receipts paid 
in to  treasuiies and (2 ) a certificate in respect of the  closing cash balances 
o f  the subordinate disbursing officers

229. T.he entries in the Account should be divided into three groups: 
( 1 ) Revenue entries, which are totals oi receipts « f  the G overnm ent c o n ­
cerned under the several m ajor heads, a taken from the Registers ol 
R evenue Realised, K . P. W . Form  44.(2) E xpenditure entries, which are the 
totals of expenditure o f  the G overnm ent concerned for the several divisions 
of m ajor heads and a ie  posted from th.^ Classified Abstracts o f Expenditure 
K , P. W . Foim  69 im d (3) O ther H eads, under w hich both receipts and
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lisburSOTients are posle.l Iron, ti.e Schedules of Deposits - A,Jiustinir 
W o u lit bi lwcrn Centri.l and Stale G m rrn in en ts” “ Afilintino i!- !  ?  

■vith Ratlw ays” , ‘<A dj..,in^  Accounts w u ! / Z i  '  T e l e ^ Z "  
‘’Adjusting Accounts wjtb Defence” , “ In ter-Sfate Susnen,^

N oT£ U U \t  tiUTvp \.>.^ted under the several heads in the m onthly

?  t i o r   ̂ '
No-IE 2.- I 'h e  totals of the roh,m ns fhr receipts and diybnrstm ents 

nrmst agree ;ind, ;f there IS any (hlieience due to cash beinitr hi 
tta i lb It between two disbuisuig office.,s its am ount should be in- 
sT, H balance a id  t b '  certificate of cash balance

O '' ‘^p’ tx k e u .o

D Snbm ission  to Accuuiitant General
230. Ti e mouth y A count shouhl be submitted sn , i.

Accumitnnt(Jenfral% (Mice by surh date between the 7th anel lOth ol'the
m onth following thnt to w l.ich it relates, as may hn fixed by the A rro u n t!  t 
General in co.nsultalioii with tlu- Ofvi.i, nal Olficer, It shcfuld I r  snnv^ ^  j 
by the Ibllowing doium euts:— ‘ ‘ ^uppo.ted

(i) Sclirdulc f i R e 'e n u e  Realised")
K . P. W. Form  44. ^ Exf-acts from

(ii) Schedule o f Refunds o f
Revenue K. P, W . Form 44 j

(iii) Classified A bstract o f Expejidi
tu re  K . 1\  W . Form 69

(iv) Schedules ..f  W orki Expendi­
ture  K . P. W . io rm  60

(v) * * * ♦ * ^

(vi) Schedule Docket o f Percent ­
age Recoveries K . P. W.
Form  59

(vii) Stock A<;rount, K . P.
Form 68 (w ith Sale Acr.ountf:
in support of the Cash C redit ^  vide A iticle, 216 
to  otork)

(viii) Schedule n f Debits to Stock,
K . P. W . Form 67

(ix) ♦ * ■■¥ * * *

vide A rticle 214 

vide Article, 227 

vide Article, 215

vide A riicle, 212

the Registers,
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2 101 A c c o u n t s  r e t u r n s  e e n d e k e i . b v  W o r k s
O f f ic e r s

[C U iA P. i v

Schedule of M i.c.ellaneom 
Works Advances K . i.V V .
Foi'm 65

fx i) S ch ed u le  o f  W orkshop Sus- 
 ̂ p ense (in  the form  prescribed

by G overn m en t)
fx ij) S c h e d u l e  o; R ece ip ts  and  R e ­

c o v e r i e s  on  C ap ita l A ccon n  
in  tlie  sam e form  as th a t oi 
th e  registers  

f x i i i )  S ch ed u le  D ock ets, K .  P. W .
 ̂ Form  58 (w ith  ■ ecessa.ry

vou ch ers, Tran-Jer Entry  
O rders, Survey  R ep o r ls  and  
S ale  A ccou n ts a ttach ed  to  
each)

(^ iv) S cb ed .ilfs  o f  C redits an d
D eb its  to  A djustu ig  A ccount 
b e tw een  C entral an d  State  
G overnm ents K . P . W . 
Form  73 _  j

(xv) S chedu les o f  G .ed its  and
D eb its to  A d justm g A ccou n t  
w ith  R a ilw a y s K . P . W . 
F orm  73

(xvi) S ch ed u le  o f  C redits and  
’ D eb its to  A djusting o f  A c­

cou n t w ith posts an d  T e le ­
graphs K . P W . Form T6

(xv ii) S ch ed u le  o f  C redits and  D eb its
 ̂ to  A d ju stin g  A cco u n t w ith

D e le n i  K. P.W. Form  73

E xtracts from  th e  relevant s e c ­
tion s o f  th e Suspense R e g is te is , 
vide A rtic le , 217  

vide A r tic le , 2 1 H

vide A rticle, 214

vide A rticle  209  to  211

y vide Ai t id e ,  222

J
vide A  ’tic le , 223

fxv iii) S chedu les o f  C red its and
 ̂ D eb its  to “ In ter-S ta te  S us­

pense A cco u n t” K . P- 
F orm  73 , . • i ooa

( x i . )  S ch ed u les o f  C red its a^ d  v.de A r . c U ;  22
D eb its  to  R em itta n ces , R .P .v'Y.

F o m i 72 , * • 1 oor»
( X X )  S c h ed u le , o f  C redits and  » .*  A r t u h .

D eb its  to  M isce llan eou s H ea d s  
o f  A cco u n t K . P. w . F orm  / I
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a c c o u n t s  R EniRNS RENIJERED BY P uB M O  W oR K S  [ O h \ P .  I V
( )FFICER'J

vi(h A rticle, ‘225 

vide A rticle, 219

(xxi) Si lifdule ol Afontlily ;Settl**- vUe Article, 
iruni with Ticaniries, K .P  VV.
I'orin 48 ( ifh supporting
Consolidated TreasiirylReceipts 
and (J(rtificites of Tfisues
signed by Treasury OUlcers)

(x\U ) Svhv:U\\eof Oi'pu Ws, K. ? . \V.
Korni 75

(xxiii) Schcdtile of Deposit Work*!,
K. \ \  VV. f o r m 61 (with 
R(‘ptu'ts ol IVogri'ss of lixpcii- 
dikire)

(xxiv' )̂ Schedule C'f transa. tioi\s 
adjusted under tlu* h atl ca«h 
settlement Account, K. P. W.
Form 71A 

(xxv) Copies of To Is and Plant 
Fntlents (only in resf)ect of
Special Tools and Plant)

(xxvi) IJst of Accounts submitted ito 
Audit, K. P. W. Fonu 79

N otf. 1.- If the D ivisional O dicer is required by any rule to m ake a 
formal re})ort, periodically, of the progress ol expenditure on a 
Deposit VVoik, to the adm inistra tor or lieposit jr concerned, a 
report in K. I*. VV̂ Foim  61A setting forth the am ount of the 
rstirr.ate, the total deposits received and  the prog>essive expendi­
ture, should acc!imi>aiiv the Schedule ol J)eposit W rks, so that 
the Ac('0u n tan t t»eneral m ay after aiidit of the Schedules verily 
the report an i forw ard it to the local body or jiersons concerncd.

N ote 2.— If  the Divisional Officer is authorised to refund, w ithout 
reference to higher au thority , fines which have been rem itted by a 
cour» of law, the  original orders o f i i ie  couit should accom pany 
the Schcdide of Refunds o f Revenue, as the aud it of the refunds 
m ade in such cases is conducted by the A ccountant G eneral on the 
^uirhority of the orders of the court.

231. T h e  Schedules relating  to the suspense and  d posit accounts should 
be ssubmitted to the A ccountant G eneral m onth  after m onth , so long as 
th e re  are balances outstanding under the account concerned w hether there 
hav’e been any transactions during the m onth or not. l a  respect o f the 
Schedule of Deposit Works, K . P. W . Form  61 the A ccountant G eneral 
m ay  dispense with the submission, every m onth , o f P art I I  of the  Schedule,

1C5



232] A q g o u n ts  r e t u r n s  r e n d e r e d  b v  P u b l ic  W orks [C h a p , I V
O f f k '.p r s

provided (t) th a t tliis p a rt is m Ij n iitcd  iiiv iriab ly  with the accounts for 
M arch and (ii) th a t, it’ Part I I  for any uioiith o a ta in s  Nvorks any eKpimdi- 
turc on w hich has been d tb ited  to M iscellaneous Works Advances an  ex trac t 
from P a ri II  r  lating to such works only is subm itted to him. Subject to 
these exceptions, the rem aining schedules are necessary only it there have 
been any transactions during the month.

232. (fl) W ith  the exceptions noted below [as to which, however, see 
danse  (b) below], al voucliers and  transfer entry  ord i.s in support of cash  
jjaymttnis and  other charges in the accounts should accom pany the M onth ly  
A ccount:—

(i) M uster Rolls or other voudiers in support o f paym ents to
labourers irrespective of am ount;

(ii) vouchers in  support of paym ents of wac,xs to members of the  
work-charged establishoicnt, corresponding to class IV  staff in reg u la r 
establishment.

(iii) o th e r vou ch eF s, w hether re la tin g  to works or contingencies the 
am ount of w hich do no t exceed Rs. 50;

N o t e .— Vouchers not subm itted to tlie A ccoim tant G eneral should be 
“ cancelled” by m eans oFa perforat'ng  or endorsing stam p an d  
kept carefully to be m udc avaiialile for test audit w h en w er
dem anded by him .

(iv) invoices or o ther vouchers in acknowledgm ont of issues o f stock 
m aterials including issues of ou ttu rn  from ra inufacture to stock;

(v) vouchers in support ol paym ents m ade for the conversion of
cash deposits into interest-bearing securities, lu  ca^es in w hich no
voucher o ther than  the security itself or a safe custody certificate o f  the
security exists ;

N o t e .—W hen a  voucher of this class is not submitted to the A ccoun tan t 
G eneral, the reasons should be noted against the entry o f  i t8 
am ount in the schedule docket, or in the schedule of works E x p en ­
diture, vide Article 211.

(vi) T ransfer entry orders of the classes enum erated below :—
(a) those involving debits to R em ittance ht-ads otherwise th an  in res­

pect of expenditure on works ;

(b) those relat-ng to charges which are supported by vouchers recei­
ved in  transfer,

1 0 6



2 3 4 J  A c c o u n ' I s  rxhiURN.s r k n u e k e d  b v  PifBi i c  VVi»i<Ks O i  1 ti i.R« | (  :h a i ' .  I \ ’

(c) those ijivolving a credit tu a Kevenue head (( Jross R rcfip ts), 
ui' tr> any Miscellaneous Head of Account' f)therwise th an  in respeci nj' expen* 
d itiire  on works,

Lcoal Rulings under Article 23^ (a)
I . In  the State ail vouchers forpaynjem s to p a it time and seasonal

work-charged stall shall he forw arded to the Acrounfani
General

il. The m onetary limit of cash vouchers relating to works refer
red to in category (iii) above, is Ks. 100

(b All vcHu hers (other than  Mnstcr Rolls) in support of ilchits to con 
trac to rs should be subm itted to the A ccouniant G eneral even thtuii^h falliufj 
uudei anv of the exceptions to clause («);

N otk 1 ,—T he provisions hi clauses (a) and (b) o f (his Articic apply 
also to vouchees received from other divisions, de 'artnieuts or 
Oovcinmcnts, in support of transfer debits raised by t leni.

Noie 2. 1’he term  “ V ouchoi” used in clau-c u?) includes Advices of 
I'ransier (Iredits and A< ceptancc.s of'lV ansfer Debits; icccived Iroui 
other divisions, dcpaitm cnts, etc., in the case of the tlo( ket for 
Schedule of Debits to Rem ittances.

(u; All vouchci.-: in support of payments for laud acquired should be 
subm itted  t<> the A ccountant G eneral.

(d All Suivey Reports of stores and  sale aciounts should also 
acccjtmpaty the M(tnthly At count. Sale accounts in sujjport of cash crediis 
to stock should be attached to the stock accounts, K  P . VV. f orm GB. 
Survey Reports and sale accounts in support o f o ther credits to stock should 
be altacheti to tlie schedule dockets pertaining to the works or accomits 
debited  and the rem aining S u r\ey  Reports and sale accounts shonhl hr 
a itachc tl io the schedule dockets relating to the w'orks or accounts credited.

233-Uelete<l
2314. In connection w ith the accounts lor M arch, the following points 

shoiald receive special attention : —
(a) the entry of the closing cash balance should be suppoitcd by (I) 

tliecarigim l Cash Balance R eports of all disbursing officers including the Divi­
sional Officer, and (2) a certificaie o( the Divisional O llicer to tlie effect that 
he has obtained, on or after 31st M arch, and  retained in his ollice, an 
ackiaowlcdgemem from the oflicer or snbotciinate concerned, in respect of 
each  itero of imprest or tem porary advance shown in (he Clash Balance 
R ep o rts  of the Division for 31st M arch ;

Note.—T lie Original Cash iSaUnce R ep jris  of subordinate <UslLjiin.ij 
ofRcers ihould be initialled by the Divisional OfTicer before trans- 
^lission to the Accountant General.

i 0 7
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(I)) to Part 11 o f ilir  Scheduh' o l'M om hly Setlleinent with 'JVcasuries, 
K . P . VV. Form 48 should be^ subjoined a sialernent in the form giviM\ 
below, in respect of the cht ques draw n to  m eet paym ents of works

Particulars Number o f  Cheques Amount
issued

1, For ihv whole m onth

2 . D uring the last five 
working* days o f the
m onth . .  M

(c) tlu Schedules of C redits/D ebits to the heads “ Adjusting A ccount 
txttwefM ( entra) :uid S tate G overnm ents,■’ “ Adjusting A rcouni w ith  RaiK 
ways” “ Adjusting Account w ith Posts and  T elegraphs” “ Adjusting A croim t 
with Defence” and “ In ier-S ta tc  Suspense A ccount”  should invariably Ix 
despatched so as to reach the A ccountant (ieneral not la ter than the Vth 
Aj)ril of the succeeding year and all corrccting entries affecting those sche 
dules should be intim ated tt) the A ccountant G eneral so as to reach him  by 
th(' 12th of A pril a t the latest.

235. W ithin  six weeks of the  submission of the  M onthly Account for 
M arch , a consolidated certificate in  respect o f balances, other than cash, 
should be forwarded to the  A ccountant G eneral in K . P . W . Form  HS. 
A nnual Certificates of Balances.

N o t f .— If  ihe closing balance under any head is nil it dops not folk>w 
ncc( ssarily  tha t a  certificate is no t required  in respect of it. In  all 
cases in' which there was a  balance a t  the  com m encem ent of the  year, 
ur there  were any transactions during  the year, a certificate should 
be recorded but the w orduig of it m ay be am ended suitably if  tht 
closing balance is nil.

236. In  addition to the ordinary  accounts for M arch, a Supplem entary 
Ace tunt for that m onth, w hich shall comprise the transfer entrit-sand correc 
ti( ns perm itted  imder A rticle 199, should be subm itted to (he Accountani 
G eneral w ith all the necessary accom panim ents, so as to reach him by tl»e 
1st June  or such other date  as may be prescribed by him .

N ote. -  T his account should be o f the  simplest character and should se t 
forth onl) the transactions to be b rought to  account. Ft is not 
neccssarx, ior instance, to r ^ e a t  in any o f the Suspeiise or Deposit 
Schedules the items not affected,! so long as in addition to the 
iaet(,^:^^ items affi^ted the  totals for the accotnit
Mconc  ̂n(:ii »ure‘ ^  n i t ,

iiona! Institufe of Ed„cation<J 
Pjanning and A«inil£«.aijr,n
17^^riAurb,ndo>targ,NewDelhi410«l 
D O C . K o . .  .

...........

235-^36] A t;couN rs uetiirns r end er ed  by Public  [C h a p . IV
WuRKfi O fficers



2:J7-239) A c c o u n t s  r e h j u n s  r e n d e r e d  r v  (thiAF*. IV
P u b l i c  W o r k s  O k f ic k r s

L.ncal Rulhi^s, lllu^lraliont, etc,f uudtt Artich'. 23(i

I lie procedure irulicated in tlie second sentence ol the Note under this 
A rticle is applicablr to tlu; “ Sc hedule (»!'Rents of IJuildirigs and Lands” ;dso.

23 7. [Deleted]

Local Rulings, Illustrations, etc., under Article 237

T h 's Article docs not apply to this S(at< .
\V^^. The riv isional Accountanl should sign not only the M onthly 

A n  oiuit but also all tin -schcdnks, etc., ac( «>mpanying ii. T he  Divisional 
O lficcr nccil not sign all these documents; he fihould however, slgr> the 
M onthly Account and th(  ̂ List oF Accounts, K I*. VV Form  79, unless he is 
absent from headquarter^, in w hich ease he should send to the A ccountant 
G eneral as soon as he can exam ine his books and papers on le tu rn , a report 
hi K .P .W . Form  80 (w ith a dup lica te  copy of the Alonthly Account signed 
by hims<lf) , w ithout w h iih  the A ccountant (.V.neral will not pass tin 
M on I lily Account finally. 'Hn consoli ’iited Account ol ( :ontingent Lxpcudi- 
lu re , viiĥ  Article 22G should be signcil iiu ariably by the Divisional O fhcoi.

No IE. It is desirablf tha t the Divisional Ollicei should make a rra n g o  
nients for the review by himself of all the vom hcrs before tliey are 
-il>mitled t») the Accountant Ucneral and tha t, unless the circum 
stances are exceptional, the Division il ( )lhci r should sign the 
accounts himself.

Local Rulings, IIlustrations, etc., under Article 238

T he procedure prescribed in the above Article should be followedjin 
regai tl to the “ Sch«dule of M othly Settlem ent witli Treasuries” and to the 
“ iScbedule Docket for I’eiceiitage Recovei ies” also.

239. l:i addiiion  ti» the Accounts pics(.ril)ed abf)vc, such other accounts 
(e. g ., Subsidiary Vccouals of Revenue, Stores, Stock and  l ools and P lant, 
and Interest Bearin'? Securities, ot pro foimu account) should be subm itted to 
th<‘ Acc )uatant (Jeneral as G overnm ent may prescribe or the Accountant 
G eneral nay  require.

Local Rulings, lllustralions, etc,, under Aiticle 239

The Divisional tjfiicer should subuiil an account of Interest Bearing 
Se<,urities (K . P .W . I’orm R2j prepared a t the close of the year from the 
R egister of Interest Bearing Securities ( K .P .W . I’orm  Bl) to the Accountauf 
G ciirral with ihe m onthly accounts for M arch.

N o ib  I. This account sluiuhl be suppoi ted by ( l ) t h e  acknowledgf- 
i ie n ts ( in  original) ol thr* «lepositois i"or securities returned or

il-D



A ccounts keturns RtNDERLDBv fCnAi-, t \
Pi BI.TC WoKKS OlM IGF.RS

I t’li'anslcncd to tlu m  during ihc year and (2 ) the certificute of the 
Divisional Olliccr ttiat all serui itics shown as outstanding in this 
<»( count, or acknowledgments lor thorn by the autliorised custo d ian s 
arc ill his pos^^cssion.

X oi (■::—2. II a sccui'ity rcc<ivercd in instalm ents is being deposittd  in 
the Treasury Savings Buik, no entries should be m ade in respect ol 
it in the Kegistci ol' Is^icrejt ikaviujj Sticurilies until the Security 
brcii fully paid up. The annual Arcoim ls should, how ever, 1><* 
fo n ip k tcd  in rrspcct of the sccuritirs in course of recovciy, by 
taking the rccovcries of the period covered by the account froui 
the Deposit Register, verifying them  at the sanu’ time with the 
actual jecf)vcrics as shown in the Register of Recoveries.

l iU



ii40-242J CLAssirJOATiOxV o f  F o r e s t  K e c e i p i s  |C ! h a p .  V
ANH ExPliNniTURfc

I’A R l I I I  lO K E S T  ACJOOIJNTS

C .H A P fK R  V  ( LAbSlI iC A lK J N  Of l<’ORKSr Kl'CiF.fPrS 

AND RXI’ENDITUHK

A G «nerai

•,24̂ . I lie inajor aiitl iiiinor heads prescribed by the Cioinptialk-r and 
\m H tor General w ith ihc approval ol the President for the riaw tica tiu u  ol 
liinr't nu cipts ;md rxpm id itiu r are set out in Appouiiix ‘i  to Volume I,
I h( sub-heads, detailed heads o! uiiits ol g tau ts and appropriations will be 

detennined  by Govi rniuetit according to local n^qin'rcnienis in ( on ai1tati(»n 
w ith  the Vcconutant Gcncrcd.

Local Ruling under Article 240

riift accounts to be kept by the Forest D epartm ental ( h licris ot the 
State are prescrib<-tl in this part and arc supplem ented in <lf!tail by 
the Kerala Forest ( lode, \  olumc II and l^ook oi Form^ (I'ores’t 
Accounts).

H T ra n sa ctio n s w illi o th er  O etia r tm en ts  and G overniucniA

‘] 1 1 . AdjustnKnits with o thevdepartn ien ts and  G ovcnnuenis in rospcct 
ol supplies made or s<'rvices rendered by or to the Fonist OepaitiiK ui should
be regulated by tlir directions contained in (.ihapter 4 o l'V olum e 1 .

2 12. Recoveries oi paym ents m ade hi cash should be treated  like ulhcr 
revenue’ re c e ip t-o r service paym ents, as the ea e may bu. But when a 
transaction has to be adjusted by book transfer^ ihc traiisi’er should be 
eliec ted by debiting or crediting  tht^ am onnt involved to “ Book rransCers” 
the entry in (he account^ being supported by full p ;.rtic idais o f the tran sa ’ 
taiou and wluue neccssary, by tiie bill or invoic e duly acccpted by the 
d rpartinem  debited or by the bill or invoice of the Supply in ,D e p a r tm e n t 
acceptcd by ihe Forest O iiicer.

Lo al Ruling under Article 24^

Inter-df part mental adjusunenls ol the same G ovciijm ent which are 
due. to Forest Depai tm ent are settled by the. bills presented by the 
su])plietl olHcer at the treasu iy  by transfer ere.lit to ‘Forest R ennl-
tances’ or ‘Item s adjustable by Forest’ as the case may be and the
Divisional Officer will m ake necessary transfers to the final head of 
account concerned. T he adjustm ents ol the am ounts which arc 
due from the Forest D epartm ent are settled by chcques.

i l l



243-245J (^LASSlFlQATlON OF 1'OREST IlEOElPtS [ilWAP. V
A N D  liX P E N D ir U R E

243. T ransactions (if tht' G eutial G overnm ent, Railways, P. & 1*» 
Defence or another State (jrovemment originating iji a S tate Forest Division, 
in  so far as such transactions are adjustable by book transfers, should be 
entered in the accounts as debits or credits to the head “ Book Transfers — 
C en tra l” , “ Book Transfers— Railw ays” , “ Book Transfers— P. & T .” , “ Book 
Transfers—Defence” or **Book I'ransfe rs—G overnm ent ot tlie State of . . . .  ” , 
as the case m ay b r. Likewise, (he adjusting entries ni respect of Railw ays, 
P. &. T ., Defence or S tate  transactions orig inating  in a Forest Division o f 
the  C entral Governm ent should be taken to the head  ‘Book Transfers 
Railways’, ‘Book T ra n s fe rs -P . & T ’., ‘Book Transfers— Defence’ or *Book
'i'fainsfcrs —( joveinrnciit of the S tate o f ........... ’ T h e  necessary .idjustineni
will be m ade by ihe A ccountant Gener.il agauist the  balances of the 
G overnm ent concerned, or o f R ailw ay/P . & I’./Defence, as the case njay be.

Local Ruling under Article 243

T he original transactions in the State Accounts atijusiablc under tJic 
C entral/R ailw ay/P . & T ./D efence/other S tate (iovernm ents arc  
directly classified under the  heads “ A djusting Account between 
C en tra l and State G overnm ents” , “ A djusting Account w ith 
Railways” , “ Adjusting A ccount w ith P. & T .,”  “ Adjusting A ccount 
with Defence” and  “ In te r  S tate Suspense A ccount”  as the ease 
u u y b e . T he  transactions which origi)iates in (he^Central/ 
R ailw ay/P. & T ./D efencc/O ther S tate GovernnienL accounts in 
favour o f  Forest D epartm en t are responded by the D ivisional 
OlFiccrs and  accountetl for under th<' final lieads of account in the. 
m onthly accounts of the divisions.

C Inter D iv ision a l Transi'erh

244. All revenue and  expenditure  should be recorded in the accoimts 
of the division w ithin w hich it is collected or incurred  w ithout reference to 
its origin o r object and  save as provided in A rticle 245, no inter divisional 
adjustments should  be m ade except under special orders ol Governm ent.

245. In  cases w here G overnm ent in  consultation w ith  the Accountanl 
General have declared a Division or a Circh as a  un it for th f  purpose ol
• iscertaining the financial results of the WO! king ol the iorests: adjuMinf.nt-.
may be made, between d ilic icn t units. I’hus, in cat'c^ where th> 
unit is the division, adjustm ents may be m ade Ijelvveeu ditferent division
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ChAssTrioATiuM OF F o r e st  R e c ie ipis  [Q h a p  V
AND E x p e n d it u r e

iiJiit is tfie rit( Ir, adjiisfnicnts tuay bt* marie l)ft(\\rcu (iiviaiotis 
111 d iih 'ren t circlt'S. I'liew: Hfljuslinents m ay hp rna<lc in«»nihly or arinuiilly 
as may lie (bund convenient.

Local Ruling under Article 245

{-j) Sprvices rendered or articles supp lied  by one Division to another 
shall not be charged except in th e  following cases:—

(1) Stores issued iVom m aterials account of a work.

(‘̂ ) » *ther services w hich aflfect the accounts «)f a w<ak in progrcsi
or suspeiice or deposits

(H) SoedliMgh sup p lied  by on e <livisk»n to a u o lh e i .

(•>'1 Adjustm ent nt value of tim ber and other foresi piodtice 
transfei red from .me Forest Division t«» auoihei shall not be 
uiade except in quantity  accounts. For statistical pnr[)oseSi th e  
vabie fetched may be in tim ated  ui(»nihly lo tbe supplying 
division ihrouijh statem ent ; (vf ile rirecied tVom tim bei 
received from other ilivisiuns.

D Oharpres for E stab lishm ent, Tools and P lants, etc.

246. Charges on account o f  general setvices like t stablishm ent, live 
stock, stores and  tools and p lan t shoidd be classified undei appropriate  
sub-heads under the m inor head “ D irection and A dm inistration” or “ Forest 
C onservation and D evelopm ent”  as the case m ay be and , save as provided 
below, no a ttem pt should be m ade ordinarily to inchide in the cost of an 
individual work any portion  of expenditure on accoim t of those sei s ices. 
T h e  cost o f m aterials purchased for a speciitc work should, however, be 
deliitcfl to the .iccounts of tha t work.

247. Pay and allowances of such tem porary establishm ent as is em ployed 
upon the actual execution, as disthict from  the general supervision, of a 
specific work or upon the subordinate supervision of departm ental labour, 
stores and m achinery in connection with such a work should be debited to 
(he appropria te  sub-head under “ Forest Ccmservation and Developm ent”  and 
nut under “ Direction and A dm inistra tion” .

248. W here such expendible stores, as build ing m aterials, small stores, 
house iiti ings, etc., taken to the general sub-head for stores and tools and  
|)lan l, are utilised sulisequently on any specific work, the value thereof should 
l)e tiansferred  to the accounts of tliejwork concerned by ^wrile-back to the 
.snb head to vvhicli the -tores were deliited origii ally. Sim ilarly, the cost of
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carriage of these stores to the site o f a work and carriage charges in coiiuec- 
(ion w ith the m ovem ent from place to place ot‘o ther m aterials and  lools and 
p lant issued to or piovided specifically lor a vwrk m ay be dr*bited direct to 
the accoimts of th a t work.

E -F orest R em ittances

249. /\.l) sums paid  into tVie treasuiy  b y  a dcpaiim eiU iil oiUcer i)i on his 
account should be debited to “ Forest R em ittances’* irrespective o f whetlier a 
rem ittance is m ade in cash or by a cheq^ue. Sim ilarly, the  value o f all cheq­
ues draw n should be credited to ‘'fo re s t R em ittances '’ irrespective o( 
•A'hether or not they are cashed at once.

I .ucdl Itniing under A t tide 249

Ihe schedule oi settlem ent with treasuries in K .F .D .C , Form No. 7:') 
(in original) shouhl be subm itted t(» th<' Accouutaiil O^nc ial along 
witti the  m onthly acconnts. ^3n no aocoant should the submission c»l 
tliC schedide be delayed hcy(»nd th< 15tli of the sucr< cding month.

An oflice copy prepared and  signed by the Divisional O ihcer 
shou ld  bd kept in the oflice rendering accounts to the A cccim tant 
G eneral.

1 )iscrepancies poiufcti out by the rre.tsu iy  O llicer in the consolidated 
treasury recripls and the consoli lated treasur y issues should be set 
right im m ediately in consultation w ith him .

F— F o re s t A d v an ces

I , Advances to Dishursers.

250. W hen a subordinate officcr who is not authorised to draw  cheques 
against the drawing account of the  Divisional Officcr is given a cash advance 
of suitable am ount lo enable him  to make the disbiirsenients entrusted to his 
cliarge, the am ount of the advance should be debited in  the accoimts of the  
officer m aking the advance to “ fo rest Advances” a* an  advance to the dis- 
burser concerned. W hen an account ol’ the advance is rendered  by the dis- 
burser, the am ount of the expenditure incurred  should be credited to ' ‘Forest 
Advances” by a per contra debit to the appropriate  sub* head of accounts 
classificat ion.

/y . Advances lo Contractors^ etc,

251. Advances to  contractors, suppliers and laboureis ju .de incorm ection 
with the execution of w^orks under the ord-'is of com petent au thority  should

249-251] C lassification Oh F orest R kgeipts an d  E x f k n iu h  re  [C h ai*. V
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be d eb ited  in the accounts o f thf; officer m aking the  aflvance to the head 
*‘W orks Advances’* subordinate to the m inor head *‘Forest Conservation and 
D evelopm ent’* the entry  being supporfpcl by an acknowledgem ent by the 
payee. W hen recovered (wholly or partially) from the contractor, etc.. 
c ith er by work done or in cash the am ount recovered slio ild be creditoa 
u n d e r “ W orks Advances” . I f  the  recovery is the value of the work done, 
such value  should sitnultaueously be debited pir Qontra to  th e  app rop ria te  sub­
h ead  o f accounts classification.

252 . P etty  advances to labourers which are m ade by a subordinate out 
o f hi s ow n im prest o r advance (see Article 250) ami allowed to be treated  as 
p a rt of the cash balance w ith him , should no t| however, be accounted for 
a i “ W orks Advances” .

G —R e c o v e r ie s  o f  S e rv ic e  P a y m e n ts

253. R ecovcriei o f scrvice payments should be dealt w ith as follows:—

(a) I f  madt befort the clos« o f  the year in the accounts o f which the payment 
was included.

(1) W hen the recovery is in ad justm ent of an  overcharge on account
of pay or travelling allowance and  is m ade by deduction from a 
b ill debitable to the same detailed head, the net am ount only 
should be d e 'i te d  to th a t head.

(2) In  a ll o ther cases, the am ount recovered should be entered initially
in the accounts as an  item  o f receipt under “ Recoveries of 
Scrvice Paym ents” bu t in  the accounts rendered to the Accoun­
tan t G eneral the am ount should appear as a minus entry under 
tlie sub-head to w hich it was debited origin illy.

(b) I f  made after the close o f the year in the accounts o f which the payment 
was included.

T h e  am ount should be credited in  the  accounts as miscellaneous 
revenue.

(c) Advances of Pay and T ravelling  Expen<?es to G overnm ent servants 
on transfer will be accounted for under the same head to w hich their pay 
an d  allow ances are debited and adjustm ent o f such advances will bf  ̂ treated 
as m inus expenditure under Pay and  Travelling Expenses in the monthly 
accounts o f th e  division.

252-2(!53] Q las is f ig a tio n  o f  FoRBrr R ece ip ts  an d  ExPENDrruRS [C hap. V
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254*255] C la ss if ic a tio n  o f  F o re s t  R ece ip ts  a n d  ExPENOiruiui [G h a i . V

H-~Other R«cov«riM

254. O th e r recoveries from pay bills, etc., should be recorded as p e r ta in ­
ing to “ Provident Funds, Incom e-tax, e tc .” , as the case may be, b u t such 
recoveries as are creditable to the Genrral G overnraent/P& T (eg; deduction  
on account o f  incom e-tax. Postal Life Insurance F und , e tc .) should be clas­
sified under th e  head “ Book Transfer— C entral” , “ Book Transfer— P & T** 
as the case may be. In  the same w ay, any recoveries creditable to ano ther 
S tate G overnm ent should be credited to the head  “ Book T ransfers- G overn­
m ent o f - ......... ” ,

I . f o r e s t  Deposits

255. Earnest money deposits w hich are paid  under th e  rules o f G overn­
m ent by contractors or pu rch ’isers o f  forest produce direct into a  treasury  
or sub-treasury, should be treated  as R evenue Deposits and not as Forest 
Rem ittances. Such deposits should not appear in  th e  accounts o f  the 
officers of rhe Forest D epartm ent. S im ilarly earnest money deposits w h 'ch  
a re  received initially by a  Forest Officer bu t rem itted  subsequently to  the  
treasury as such should also be dealt w ith in  th e  treasury accounts as 
Revenue Deposits.

N o t e : Earnest money deposits which are tendered a t auctions held
a t outlying stations and  received by Forest Officers und^ r  the  
rules of G overnm ent m ay be accounted for in  the Forest 
D epartm ental arcounts as “ R evenue D ep-sits” if  this course 
is considered m ore convenient by G overnm ent. U ntier this 
airangem ent, such deposits, w henever rcin itted  to the treasury 
should be treated in th e  treasury accounts as Forest R em ittances 
while the Forest D epartm ental Officer concerned should keep 
the detailed accounts of these deposits and  subm it the necessary 
retu rns to the A ccountant General in accordance w ith  the 
directions contained in Volum e I I .

Local Rulings under Article 255

Amounts o f Earnest Money deposits received in cash by the D ivisional 
Forest Officer are rem itted mto the treasury  under R evenue D epo­
sits in  favour of the Divisional Forest Officer. T he receipt and  
the rem i'tance  are classified in  the Ca^h Book under “ R em ittances «>f 
Earnest Moi ey Deposits” . A t the fn d  of each m onth the D ivi­
sional Fores'^ Officer will obtain  a consolidated receipt from the 
treasury under “ Revenue D eposit”  an d  verify it  w ith the treasury 
receipts and the register o f revenue deposits k ep t by him .
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^ 6-258] Aucxjunts t o  be k b p t in  I-o re s t O ffiqks [Ghap* Vl

C h a p t e r  V I— A c c o u n t s  t o  b e  k e p t  i n  F o r e s t  O f f ic e s  

A~~Gash B ook 

/ .  Gtntral

2516. Every officer who is authorised to ‘ receive or disburse^Governinent 
iiion«ey should keep an account in  Gash Book, Form  F .A .l in which he should 
e n te r  not only all m oney transactions as they ocn ir but also book transfers 
pernnissible under Articlo 260.

Locai Ruling undtr Article ^5 6
Sales tax  collectad by forest officers, shall be rem itted in to  the 

treasury under *Sa es T ax ’ and not u n d e r ‘Forest R em ittances’- 
The collections and rem ittances shall be acct)unted for in the  cash 
l3ook u n d er ‘Forest Rem ittances— Miscellaneous R em ittances’.

Sales tax collected along w ith the value of forest produce sold by th e  
Forest Officers shall be accounted for in the cash books and  
i clu 'led  in  the m onthly accounts of Division concerned ju s t like 
any o ther transaction of the  departm ent. T he  rem ittancei shall 
be shown in the schedule of credits to M iscellaneous heads of 
accotm t as a single item  and  detailed list given separately to  aiidit. 
O ne copy of the  list shall be given to the departm ental ollicer con­
cerned on the 10th of the succeeding m onth w ith a  certificate of 
reconciliation th a t the total o f the list agrees w ith the am ount shown 
under ‘Sales tax ’ 111 the m onthly accounts. T he  final adjustm ent 
of the  credit shall be carried out by the Accountant G eneril.

257. O nly  transactions connected with the public service and  no other 
should  be shown in  the Gash Book. Sufficient details should be given in the 
colum n “ P articu lars” to  adm it of the m ain points o f each transaction being 
ascerta in ed  read ily  w ithout reference to  the detailed vouchers. All items of 
revenue m ust be detailed  fully; the forest from w hich the revenue is 
received, the person who pays it and  the articles an d  quantities rem oved 
should  be s ta ted  in  th a t colum n w henever the inform ation is available. T he  
classification of receipts an d  charges should be given in  colum n “ H ead  of 
Service” in accordance with the prescribed accounts classification (See 
G hap ter V ),

258. W hen a cheque is draw n in tavour o f self or o rder to replenish the 
cash chest the  am ou n t of it should be entered a t oncc as a receipt. This 
en try  m ust no t be delayed un til th e  nioney has been received after the 
cheque has been cashed a t tlie treasury.
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259-261] A gq ounts t o  b e  k e p t  in  Fo r e st  Oppicms L [CHAP.^f

259. A cheque d raw n in order to be paid  aw ay should be entered 
simultaneously on  both sides of the Gash Book, once as a receipt o f m oney 
from  the tieasury  and  again as a  paym ent to the  payeo concerned, the 
num ber and  distinguishing le tte r o f the cheque being specified in bo th  the 
entries.

260. Sim ilaily, all book transfers, ie. transactions in  w hich no ac tual 
paym ent or receipt o f cash is involved, should be e rte re d  sim ultaneously on 
both sides of the Gash Book, the cred it o r debit to “ Book Transfers” 
appearing on one side and  an  equivalent d tb i t  tor an  expenditure head  or 
cred it to a revenue head, on the other.

261. Pay and  allowances of Forest Officers an d  the ir establishm ents 
which are  paid  by cheques or out o f cash obtained from  the treasury should 
be entered in the Gash Book under thf- head “ D irection and A dm inistration*' 
w ithout fu rther details, the entries being supported  by bills as vouchers.

Local Ruling under Article 261

1, D etailed  procedure o f draw al, disbursem ent and  accounting of
establishm ent and contingent charges are  contained in  G hapter IX  
of ihe K era la  Forest Gode Volum n II .

T he  Gross am oim t of the establishm ent bill shall be  entered on the 
paym ent side of the Gash Book, the  deductions being entered in 
the cash colum n and  the cheque am ount in  the cheque column. 
T he  to ta l deductions shall sim uhaneously be entered on the 
receipt side of the Gash Book. T he  transaction shall be classified 
under ‘Establishm ent Charges* and  ‘the deductions from E sta­
blishm ent G harges’, i h e  detailed  classification for the gross 
chaiges and  the deductions shall be given in the  R egister of 
Establishm enr charge? in K . F. D. G. Form  122 w hich shall be 
adopted in  the cash abstrac t to r the m onth .

2. T he deductions for a m onth  on account o f Life Insurance prem ia
shall be paid by cheque to the L. I. G. o f  In d ia  on the last day  
of the m onth . Gredits and  debits on account of the  L . I . prem ia 
sh 11 be en tered  in  a separate register every m onth  and the 
proir p t paym ent of those am ounts to the L. I. 0 .  should be 
w atched. In  case the paym ent on account of Life Insurance 
Prem ia o f the s ta ll is no t m ade on the  last day o f the m onth , the 
am ount should be taken  in  the Deposit R egister and accounted 
for under ‘Forest D eposit’, in  the  m onth ly  accounts o f the 
Division. Subsequent paym ent to the Life Insurance Gorpora- 
tion  snould also be taken under the same head  o f account.
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2262-2(^^i AccOUNtf TO Be '*̂ KEPT in I^OIIESI OEriOEB [Chai». V i

3« Recoveries on aco » u n to f advances like ‘O bjection  Book Advance* 
should be w atched and  the details in tim ated  to the  offices to 
which the iiicnm bents are  transferred  during the  period of 
recoveries.

4. C ontingent charges should be entered  in  a R egister o f Contingent 
Charges and a m onthly  consolidated contingent bill headed *not 
payable a t treasury’ forwarded to the A ccountant General 
wherever necessary.

II. Cancelled^ lost or lapsed cheques

262. I f  a cheque which has been draw n an 1 entered in the Oash Book 
has to be cancelled subsequently, the am ount of it should be accounted for 
on th e  cred itor side as a “ cancelled cheque”  , the cancelled cheque being 
trea ted  ^  a vouchir. Sim ultaneously, a n  entry  should be m ade on the 
deb to r side as ind ica ted  below.

(a) I f  the cancelled cheque is replaced immediately by a fresh cheque

The fresh cheque should be shown as a “ Forest R em ittance” , the 
num ber and  date  of the cheque in lieu of which it is draw n being 
quoted in the  entry.

(b) I f  the cancelled cheque is not replaced immediately

T he expenditure in paym ent of which it was draw n sho ild  be w ritten- 
back by m aking an  entry  of the  cancelled che jue on  the deb to r side as for 
a cash lecovery o f a  service paym ent (Article 253).

263 . A lost cheque should be trea ted  in all respects like a cancelled 
cheque (Article 262), the treasury certificate of non 'paym ent being regarded 
as a voucher in  support o f the entry o f cancellation on th e  creditor side of 
the C ash Book.

264. A  lapsed or tim e-expired cheque, i f  renew ed, should be treated  as 
a  cancelled cheque, and  the fresh cheque issued in  its place entered in  the 
Gash Book in the m anner indicated in clause (a) o f A rticle 262.

I I I .  Closing and balancing

265. T he Gash Book should be closed and balanced taonthly. T he 
account balance a t the close o f tiie m onth  should be checked w ith the actual
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266-268]  A qqounts t o  be k e p t  m  F o re s t  O ffio es  [C h a p .  V i

Cash balance on hand  verified by actual count. I f  any cxccss or deficiency 
is found, it should be entered at once as such in the Cash Book on the debtor 
or creditor »ide, as the case may be.

266. Divisional Officers and others who render accounts to the Accoun­
ta n t G eneral (C hap ter V II) should close their books on the  last working day  
o f e a c h  m onth, bu t subordinate officers should do so on the 27th or such 
earlier dale as may h t  necessary in  order ti* ensure tha t their accounts reach 
the officers in whose accounts they are to be included, by the last day of the 
m onth. For the  m onth of M arch , the Divisional Officer should keep open 
his own accounts un til the receipt o f such accounts o f the subordinate officers 
as w ill be closed on tlie 31st o f the m onth.

f^ocal Rulings under Article 266
T h e  subordinate officers’ Cask Book may be closed »»n the 15th and  

last day of each m onth and  the copies of the Cash Bock w ith sup- 
jy>rting receipt items and  voucher items furiiishcd to the Division.

B —R egister o f  Cheques draw n

267. A m onthly register of cheques draw n on all treasuries with which 
the draw ing officer is placed in account should be kept in  Form  F . A . 2,

Local Rulings under Article 267
A fter  the expiry of the m onth a list o f cheques (in K . F . D . G. 
Form  No. 96) draw n during the m onth m ay be sent to the Treasury 
Otficer who should note the dates ol paym ents against each cheque 
paid and add details o f cheques draw n du ring  the pievious m onth 
but paid  during the m onth  aud furnish a certificiite of issues.

C—W orks Accounts

/ .  Muster Rolls

268. For work executed by labourers, w hether paid  by the day or o ther­
wise a M uster Roll should be kept in such form and  in accordance with 
s u c h  jnethods as may be prescribed by Governm ent after consultation with 
the A ccountant G eneral.

Local Rulings under Article 268
Muster R oll in K . F . D. G. Forai 76 should be m aintained and the 
issue of the rolls should be d^ne in accordance w ith the pro vi 
sions in  para  10.3.3 of K erala Forest Code, v^olume I I .
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269-272^  A a c io u m s  TO BE KEPT IN F o r es'! O ffic es [C h a p . V I

I I .  M ta su n m m t B oots

269. For work done otherwise th an  on a Jump sura contract, and ibr 
supplies m ade by a contractor, a M easurem ent Book should be kept in such 
form  and in acc ''rdance with such methods as m ay be prescribed by G overn­
m en t after consultation with the A ccountant G eneral.

lowfli Ruling under Artricle ^69

A M eam rem ent Book in K P W . Form  21 should be m aintained in 
accordance w ith paras 10.5.1 to 1 0 .5 .5  o f the  K era la  Forest C ode, 
Volum e I I .

I l l  Register o f  Works

270. A detailed record of the expenditure relating  to each sanctioned 
wojk should be kept m a register in Form  F . A. 3 ,

Loeal Ruling under Article 270

In  respect o f woiks costing Rs. 50,000 and  above and executed depart- 
me itally or th rough  contractors wli^ se contiacts a ie  for labour 
only, a Refrisirr ol Works in K . F. 1 ) (J. Form 60A shall be m ain­
ta ined . Ill all o ther cases a Register of W orks in K . F. D. G. Form 
60 iha ll be m aintained.

T he posting of the Registers o f W orks should be com pleted before the 
date  of submission of the monthly accounts to the A ccountant 
G eneral and the entries for the montli got aitt;st( d by the Divisional 
Forest Officer w ith dates.

T he registers should be closed yearly and  items carried  forw ard to the 
new year’s registers as laid in Paras 10 .8 .1  to 10-8-4 of tlie K erala 
Forest Code, Volum e I I .

D —Stores Accounts

271. An account o f stores such as build ing m aterials, sm all stores, house 
fittings, etc., which may be hfId in sto( k for general piiiposes, as distinct 
from  m aterials purchased for specific works, should be ke| t in ucli form as 
the Governm ent may deteim ine in consultation w ith the A ccountant G eneral.

E—Contractors’ and D isb u rsers’ L edgers

272. A ledger should be m aintained by the D ivisional Officer m  Form 
F . A . 4  for all accounts w ith disbursers and contractors. O n  the
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273-276] A goounts t o  be k e p t  in  F o re s t  O ffiqks [(Jhap. VI

debtor side should be entered all paym ents madtj to  them  and  on the creditor 
lide  the am ounts o f a ll bills passed to ttieir credit an d  all sums repaid  by 
them  in cash.

273. O nly  one account should be opened w ith each disburser bu t in  the  
case of contractors a  separate account should  be kept w ith each person in  res­
pect of each work.

Local Ruling under Article 273  

T h e  ledger accounts should be closed and  balanced  m onthly to  see 
th a t the  balances do  not rem ain  outstanding for a  long tim e and  
bills a re  p repared  a t reasonable intervals in the  case o f running  
accounti.

274. E ach item  en tered  in the  Gash Book u n d er ‘‘Forest Advances”  or 
**W or^ Advances”  should be posted a t once in the  ledger, an d  when any 
work is accepted as having  been done by a con trac  or, o r any account 
supported by the necessary vouchers is accepted from a disburser, the  
am ount covered by work done or expenditure incurred , should be set off 
against the  am ount due from  the contractor o r d isb u rse , as jhow n in his 
account in th e  ledger. T h e  ledger account sho ild  thus be a  runn ing  
account w ith each contractor and  disburser ffom whi( h  the am ount due by 
h im  or from h im  can  always be ascertained easily.

Local Ruling under Article 274

W hen an advance is outstanding against an  officer on  transfer, the 
am ount shall be shown in the  accounts of the division he is leaving 
as “ transferred to  the  accounts of the  new division”  on receip t o f 
in tim ation from  the D ivisional Forest Officer o f his new division 
th a t the  outstanding has been b rought to account in  his ledger. 
N o account adiustm ent or form al transfer o f debirs/credits need be 
m ade. See also p a ra  9 .1 .7  o f the K era la  Forest Code, V olum e I I .

275. T he account w ith each contractor and  disburser should be balanced 
on the last day of each m onth  in  w hich any transaction takes place.

276. T h e  pages in  the ledger should be num bered consecutively and  
there  should be an  index to the accounts it contains. Each new accoutit 
opened should be assigned a num ber which will be appropriate  to tha t 
particu lar account u n til it is closed finally. T he num bera should be given 
to  the accounts in the  ledger in  consecutive order as they are  opened and 
should run  in  a consecutive sequence until a  new ledger volum e is opened.
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F—C losing o f  the A ccounts o f  the year

277. The financial year term inates on 31st M arch  and  actual transactions 
taking place after th a t date should on no account be trea ted  as perta in ing  to 
th a t  year. In  order, however, th a t as m any of the unadjusted  o u t s t a n d i n g s  
t)f th e  year as possible should be c k a re d , and th a t errors in accounts com ing 
to notice affer the 31st o f M arch  should be rectified, i f  possible, w tthin 
the accounts of th e  year, the account books prescribed above ahouUi be kept 
oppn, after the  closing of t h e  accounts for M arch, for the inclusion of 
transfer entries relating to rectification o f errors and  for settlem ent o fo u t-  
8ta«^clings. These accounts should be closed on the 20th  of M ay or on such 
da te  as m ay be prescribed by ihe A ccoim taut (General (See A rticle 294).

G—C orrection o f  Errors

278. I f  an  item in the Forest accounts which properly  belongs to one
head  is classified wrongly under another head, the erro r, should be
corrected in the following m anner: —

(a) I f  the error is discovered before the close of the m onth’s accounts, 
the necessaty correction should be m ade in  the original eiitt ies 
before the accounts are closed, 'I he mistake should be corrected 
by draw ing the pen through the inconect en try  and  inserting the 
co irect one in red  ink between the lines. T h e  "disbursing office* 
should in itia l every such correction and  invariab ly  date 
initials.

(b) I f  the error is discovered after the close of the  m onth’s accounts,
bu t before the accounts for M arch  supplem entary are  closed, the
correction should take the form  of a fresh entry  in the current 
Gash Book (Art. 277).

N o t e ;— I. E rrors affecting only revenue or expenditure TService) 
heads, where tlie am ounts involved do not exceed Rs. 10 , 
need no form al correction.

2 . I f  the  erro r affects one or m ore heads on each side o f the 
Gash Book, the correcting entry should be m ade on both 
sides in the m anner indicated in  Article 260 b u t if it 
affects only receipt or expenditure heads on one side of 
the Gash Book, the entry should be m ade on the one side 
affected, the am ount {plus or minus) pertain ing to each 
head being specified in  the colum n headed “ Particulars’* 
and the colum n “ Receipts*’ or “ Disbursem ents,”  as the 
case m ay be, being left blank. A t th e  same tim e, a
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suitable rem ark should be m ade in red  ink against the 
original incorrcct entries in all accounts, the reference to 
the correcting entry being quoted.
No correcting entry should be m ade unless supported by 
the orders of the Divisional Forest Officer obtained on a 
I ’ransfer Entry M em orandum  in  tlie form below:

Particulars of the 
original transaction, 
w ith reasons for the 
proposed adjustm ent

Debits

H ead of 
Account

A m our t 

Rs. P.

Credits

H ead of 
Account

Am ount 

Rs. P.

Passed.
Divisional Forest Officer.

(c) I f  the erro r is discovered after the accounts for M arch  
supplem entary have been closed and  despatched to the Accf)untant 
General (Article 294) it should be reported by letter to the 
A ccountant G eneral who will deal with it in accordance w ith the 
rules in Volume IV  and advise to the Forest Officer the corrections 
(if any) which he should m ake in his accounts.

(d) In  a ll cases in  which a  form al correction is not permissible, 
a suitable note (in red ink) should be m ade in all the  accounts 
concerned.

H—Subsidiary Accounts o f  C om m ercial Undertakings

279. I f  the activities o f any individual Forest U n i to r  of any self- 
contained exploitation scheme like a  Saw-m ill or a  Forest Railw ay, are such 
as to require the m aintenance of subsidiary accounts on a com m ercial basis, 
the foroj of accounts to be kept m ay be settled by Governm ent after consul­
ta tion  w ith  the A ccountant G eneral.

124



280-282] A c co un ts  R e t u r n s  R e n d k r e d  b y  F o r e st  [C h a p . VII
D e p a r t m e n t  O ff ic e r s

Cj'h apter  V II. A ccounts R etur ns R en d e r ed  by  F orest 
D epartm ent  O fficers

A—General

200. T he directions contained in this C hapter ^hall apply p rim arily  to 
accounts' of Divi ional Officers. T hey  shall also apply mutatis mutandis to  
acccJunts o f Conservators and other Forest Orficers who draw fuuda against 
the ir own draw uig accounts and vender separate  accounts to the A ccountant 
Get*eral in respect o f trau! actions passing th rough  them .

Local Ruling under Article 280
Adm hiistrative Officer to the C hief Conservator ol Forests, Conser­
vator of Forests, F o-est U tilisation  Officer, P rincipal, K era la  Forest 
School, VValayar, Forest V eterinary  Officer and  any other officer 
authorised hy G overnm ent will be Divisional Officers for purposes of 
rendering accoimts to the Accountant Geucral-t^iWtf p ara  1 . 1 . 1  (iv) of 
thii K nrala Forest Code, V clum e II.

B Incorporation o f  Subordinates’ Accounts

2HI- Before closing the accounts o f a m onth the  Divisional Ofllcer 
should satisfy him self that the accounts of his subotdinate officers for the 
m onth have bet n exam ined and incorporated truly and  accurately in hi:; 
own accounts. For this purpose, the accounts of the la ter sfiould reach the 
office o f  com pilation in tim e for the prepara tion  and  submission of the 
accounts returns on the due date. (See local ruling under Article. 288). I f  
they  do not arrive in tim e to be so incorporated, they should be taken in  the 
following m onth’s accounts but such an  occurrence should bo avoided 
as far as possible. In  the case o f accounts for M arch , however, the 
Divi ional Officer m ust keep open his accounts un til receipt o f all the 
subordinates’ accounts in order th a t all leceipts and  paym ents o f the 
official year m ay, as far as possible, be brought into the accounts of the 
year (see also Article 277).

C—C om pilation o f  M onthly Accounts

I, Cash Account.

282. The M onthly Cash Account should be prepared  in Form  F .A . I .  
I t  should show in respect of the following items m erely the totals for the 
m onth and all o ther items of receipt or charge should be entered in detail: —

(a) Debtor side'.
(1) Cheques draw n;
(2) Recoveries of advances from contractors and  disburses;
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(3) R evenue received and  credited  in the Gash Book under “ 113— Forest;”

(4) Recoveries m ade by deduction frona pay bills on account of service 
and other Funds, provi»led the bills are accom panied by schedules showing 
the full particulars of each recovery;

(5) R efund of Forest Revenue taken by deduction from R evenue;

(6) Receipts and recoveries creditable to the C entral Governm ent;

(7) Receipts and  re( overies creditable lo Railw ays/P& T/D efence; and

(8) Receipts and  recoveries cred itab le  to other States.

(b) Creditor side ;

(1) R em ittances to tieasuries;

(2) Advances m ade to contractors and  disbursers ;

(3) E xpenditure debited in the Gash Book to “ 313— Forest”  ;

(4) Expenditure debited in  the Gash Book to “ 513— C apital O utlay  sn  
Forests” ;

(5) Receipts and  Recoveries lo be deducted from C apital O utlay  ;
(6) Paym ents debitable to  the C entral G overnm ent ;
(7) Paym ents debitable to Railw .iys/P& T/Defence; and
(8) Paym ents debit able to other States.

I I .  Classified Abstracts o f Revenue and Expenditure

283. A classified abstract of revenue an d  expenditure should be p re­
pared in Form  F. A . 5, the expenditure debited  to the head “ 513 C apital 
O utlay  on Forests”  being shown separately lirom th a t debited to  “ 313— 
Forests” . All items of revenue and  expenditure recorded in the Cash Book 
for the  m onth  sliould l e  classified and  arranged  in  this re tu rn  in accordance 
with the prescribed classification—the entries being m ade in such deta il as 
may be requ ired  by the A ccountant G eneral.

I I I .  Schedules o f Remittances to Treasuries

284. A schedule o f rem ittances to treasuries should be prepared in Form
F .A . 6 . T h e  entries in  this schedule should  show each item  of rem ittance 
separately and  a  reference to these item s should be m ade invariably against 
the  corresponding entries in last colum n of the consolidated T reasury  
R eceipt received from the treasury  concerned.
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IV , Schedules o f 1 ransactiom with other Governments, Railways 
r  8c . and Defence.

285. A schedule should be prepared in Form  F .A , 7 sepanitely lor 
receipts and  paym ents in w hich all items of receipts and  paym ents originating 
in the division oa b jh a lf  o f other G overnm ents {vide A.rUclc 'I k’i )  should be 

by each G overtm ient. Separate schedules should be prepared in 
resjpect of transactions originating in the division on behalf of Railways or 
P ^  T . o r Defence in w hich the transactions should l>e grouped by each 
Raitlway/Accounts ollicer of the P & r/D cfencc.

V. Abstracts o f  Contractors' and Disbursers' Ledgers,

2!B6 . An abstract of the Contractors* and  D isbursers’ I^edger should be 
prepared  m onthly  in Form  F .A .8 . In  this A bstract should be shown in 
tonsecutive t>rdcr first, the contractors’ accountJ and  then the disbursers’ 
accounts. T he columns should i e to talled  separately for conti a c to rs 'a n d  
disbursers’ accounts and  g rand  totals o f all accounts should be given at the 
foot o f the  A bstract.

287. T h e  Abstract for M arch in each year should be accom panied by a 
b rie f  s ta tem ent explaining tlie circum stances in w hich each item  outstanding  
for m ore th an  twelve months rem ains unadjusted  and  the steps w hich have 
been taken w ith a  view  to its early clearance.

D -S u b m ission  to Accountant G eneral

28B. [O m itted  as it has no relevance in the  S tate section o f accounts]

Local Ruling under Article 288

1. Submission of m onthly accounts to the A ccountant G eneral :

1 . T h e  monthly account is due to reach the A ccountant Cieneral 
on the lOth of the succeeding m onth. I t  should be supported 
by the following docum ents. T he  A ccountant G eneral m ay 
call for any o ther docum ent/schedule to be sent along w ith the 
m onthly accounts.

(1) List o f docum ents subm itted (K ..F .D .G . Form  No. 130)
(2) Schedule o f reverme realised ( K .F .D .G .  Form  No. 125)
(3) Schedule o f refunds of reverme ( K .F .D .G ,  Form  No. 100)
(4) Classified abstract o f expenditure ( K .F .D .G .  Form

No. 126) separately for each m ajor head  of account.
(5) Schedule o f works expenditure

( K .F .D .G .  Form  No. 94) do.
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(6) Statenieni o f establishm ent expenditure (K  F. D. C . 
Form  No. 122) w ith a ll vouchers.

(7) Coiisolidated contingent bill (Form  No. T . R. 61) w ith 
ncces'ary' vouchers,

(8) Schedule dockets (K . F. D. G. Fi)rm No. 93) w ith necessary 
vouchers survey reports and  sale accounts attached to each.

(9) Schedule of debits and  credits to Misccllimoovi? head^ of 
account (K . F, D . G. Form  No. 92)

(10) Schedule of debits and  credits to adjusling a cco u n t  
between C entral and State Governm ents (K. F. D . G. 
Form No, 106).

(11) Do, do. with the Pailw ays.
n 2 j  Do. do. w ith the Posts & Telegraphs

D epartm ent (K. F. D. C. 
Form  No. 106).

(13) Schedule of credits and debits to adjusting account w ith
Defence (K . F. D. G. Form No. 106).

(14) Do. o f credits/debits to In te r State suspense
account (K . F. D . G. Form No. 106).

(15) Do. M iscellaneous Advance (K. F . D . C.
Form  No. 91).

(16) Do do. Revenue (K . F. D, C.
Form  No. 97).

(17) Do. of credits/debits to items adjustable by
forest (K . F. D . G. Form  No. 89).

(18) Do. do. Item s adjustable by Civil
(K . F. D. C. Form No. 89)

(19) D o. do. Transfers between Forest
Officers (K . F. D . G, 
Form  No. 89).

(20) List of cheques draw n (K , F. D, C. Form  No. 96) (in
duplicate).

(21) List of rem ittances m ade (K . F . D . G. Form  No, 95)
( do. ).

(22) Schedule of Forest deposits (K . F. D. G. Form  No. 90.).
(23) S tatem ent o f w ork-war distribution of advanct ? 

(K . F. D . C. Form  No. 101).
(24) A bstract of d isburser’s ledger (K . F . D . G. Form  No. 86A |,
(25) A bstract o f C ontractor’s ledger (K .F.D .G . Form  No. 86A).
(26) Schedule of F . M . D . rem ittances (K .F  D .G .Form  No. 129)
(27) Schedule of miscellaneous rem ittance ( do. )
(28) Dof debits/credits to  House Building A dvance,

G. P. F. 0 „  B, A. etc. (K . F. D . G. Form  
No. 88) (in duplicate)
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(29) Copy o f tlie adjustm ent register with abstract 
(K . F . 1). C . Form  No. 74)

(30) Abstract m uster-roll in K. F. D . O. Form  7r>A.

All vouchers other thirn those detailed below should accom pany 
the m onthly accounts;

(i) \  ouchers for Rs. 100 an d  below.

(ii) M nster-rolls and casual labour rolls.

(iii) Vtnichers in support of paym ents m ade for the conversion 
o f cash deposits into interest bearing securities.

[N ote :— Vouchers in  support of debits to  contractors should be 
subm itted even though falling under the above 
categories]

3. T h e  m anager should sign not only the m onthly account bu t 
also all the schedules, e tc ., accom panying it. T he  Divisional 
Forest Officer need not sign all these docum ents b u t should 
necessarily sign the list of accounts, the m onthly accounts, the 
cash balance statem ent, the copy of adjustm ent register, the 
consolidated «ontingput bill and  tlie schedule of settlem ent 
w ith treasuries. I f  however, he is absent from headquarters 
the docum ents m ay be forw arded w ithout his signature on the 
due date. O n his re tu rn  to headquarters he should exam ine 
the office copies o f the docum ents and  the connected books and  
forw ard to the A ccountant G eneral duplicate copies o f the 
m onthly account and  the contingent bill duly signed by him 
together w ith a certificate to the effect th a t he has exam ined 
the office copies of the docum ents subm itted with the m onthly 
accounts and  th a t they are  in order.

4 . A long w ith the accounts for M arch  the following documents 
and  certificate should also be forw arded :

(i) O rig inal cash balance reports o f the D ivisional Forest 
Officer and all subordinate disbursing officers.

(ii) A statem ent showing the  to ta l am ount, num ber of 
chfjques issued du ring  the m onth and  during  the last 
five days of the m onth .

(iii) A n account of in terest bearing securities in K . F. D . C.
Form  124A.

(iv) S tatem ent of lapsed deposits.
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T he schedules of credits/dcbils o f tht; heads ‘Adjusting account 
betw een C entral and  S tate’, ‘Adjusting account w ith  
Railw ays’, Defence, Post and  Telegraph D epartm ent and  
In te r state suspense account, should be furnisht d  not la ter 
th an  the 7th A piil an d  all correcting entries affecting these 
schedules should be in tim ated  before the  12th April.

5 . T h e  financial year ierm m ates Oli the 31 St M arch and ac tu a l 
transactions taking place after that date can  on no account be 
trea ted  as perta in ing  to the year. I t is, however, necessary 
th a t as m any of the unadjusted outstandings of the year as 
possible should be cleared w ithin the accounts of the year and  
the errors in  accounts coming to notice after the 31st M arch  
should be set righ t i f  possible, without affecting the accounts 
and estimates of the following year. I t  is, therefore, necessary 
that though the  cash accounts should be positively closed on 
the 31st M arch  the adjustm ent register should be kept open for 
transfer entries re la ting  to rectification of errors and settlement 
o f outstandings. T h e  adjustm ent register should be closed on 
the 20th M ay or on such other date  as may be prescribed by 
the A ccountant G eneral and  the entries consolidated into a 
special m onthly account. This m onthly account, known as the 
supplem entary account for the year, w ith all the necessary 
accom panim ents should be subm itted to the Accountant 
G eneral on the  1st June , following, or any other date th a t m ay 
be prescribed by him .

N o t e :— Accounts o f transactions w ith  other Governmen s and  w ith 
R ai'w ays m ust be settled completely and  com m unicated to 
the A ccountant G eneral by the 12th April a t the latest.

289. A certificate signed by th e  Divisional Officer should be attache<l 
to the  M onthly Gash Account to the following effect:—

(1) th a t  the lum p sums shown agree with the details in the Gash 
Book and  also w ith the subsidiary returns after m aking 
allowance for:

(i) cash recoveries o f service paym ents noted in the Gash Book 
bu t not shown in the Gash Account as separate items,

(ii) refunds of forest revenue noted in the Gash Book bu t taken 
by deduction from  revenue m  the Uash Account, and

(iii) receipts and  recoveries on Gapital Account noted in the Gash 
Book bu t deducted from  expenditure under the head “ 513— 
G apital O u tlay  on Forest” in the Cash Account, and

(2) th a t  the account balance agrees w ith the actual cash balance.
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290. A certificate in the following foim signed by the Divisional Ofllcer, 
jhou ld  bf* attached to each classified A bstract of Expend itu re:—

“ I ccitify tha t (so far as 1 have been able to ascertain by an exam ination 
oi the accounts and vouchers and  by personal inspection of the works 
c a rr itd  out which I have been able to visit) the expenditure entered 
in this account could not, with due regard  to the interests o f the 
O ovetnnient service, be avoided. I certify th a t, to the best of iny 
knowledge and  belief, the payments inchided in this account 
have been duly m ade to the parties entitled to receive them . All 
vouchers for paym ents of salaries and  travellhig allowances and  o f 
refunds and advances, vouchers for all o ther payments above Rs. 100 
in am ount, and vouchers for all items adjusted by book tr.>nsfer w ith 
other Governments, departm ents, etc. are  attached to the account. 
I have, so far as possible, obtained voucheis for other sums, and 
am  personally responsible th a t they have- been so destroyed tha t they 
cannot bp. used again” .

291. When stores are purchased it should also be certified that?' -

(i) all the articles detailed in the vouchers attached to the account 
and in those retained by the D rawing Oflicer have been duly 
received in good order and accountcd f̂ or in the Stock Register; 
and

(ii) the quantities iioted in the vouch, rs are correct, the quality is 
good, the rates paid a ie  not in excess of the accepted and  the 
m arket rates and  that suitable notes of paym ent have been 
recorded agam st tire indents and invoices concerned to prevent 
doublp j)ayment.

2 9 2 . l*or special reasons the Divisional Officer m ay authorise a few days* 
delay  in  the submission o f the accounts, but if  they are not despatched on or 
before the 10th  of the following m onth the reason for delay m ust be intim ated 
invariably  on th a t date.

2 9 3 . As regards the accounts for M arch the schedules of transactions 
w ith  other Governments, Railways/P. & T . and Defence (Article 285) should 
invariab ly  be despatched so as to reach the A ccountant General not later 
th a n  th e  7th of April of the succeeding year and  a ll correcting entries 
affectimg those schedules should be intim ated to the A ccountant G eneral so 
as to  r 'ead i him  by the 12th April at the latest.

294.. In  addition to the ordinary accounts for M arch, a  supplem entary 
accoun t b r  tha t m onth , in the form o f the Gash Account (Form FA. 1) 
w ith tlhe necessary accom panim ents, comprising the transactions included
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in the supplem entary account books (Article 277) should be subm itted to 
tbi; A ccountant (general so as to rea<'h him  by the 1st Ju n e , or such other 
date as m ay be prescribed by him.

295. W hen the Divisional Oflicer signs the accounts while on tour and  
cannot «ive the required certificates ( .\r tid e s  289 to 291) these should be 
furn'.shcd separately when he returns to beadquartrrs . Sim ilarly, when 
owing to the absence of the Divisional Ofilicer the m onthly accounts have 
been signed and  despatched by his H ead clerk o r  o ther official authorised 
by G overnm ent in this bt half, the  Divisional OflB(.cr should on his re tu rn  
to headquarters , exam ine the accounts and  subm it to the A ccountant 
Gt neral a  report o f such exam ination in  such form as m ay be prescribed 
by him .

296. In  addition to the accounts p iescrihed above, such o ther accounts 
o f  revenue due and outstanding and of tim ber and o ther transacticm should 
be subm itted  to the A ccountant G eneral as he m ay from time to tim e 
require .

297. T he m onthly Abstracts o f the C ontractors’ and  Disburses’ L edge j 
m ay be subm itted to the A ccountant General th rough the Conservator o r 
o ther superior officer, if  so desired by G overnm ent, to ensure the control 
o f the la tte r  over the adjustm ent o f the outstanding balances, but th a t 
officer should, w ithin ten days of receipt o f the Abstracts in his office, pass 
th em  on to the A ccountant C^neral.
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( \eIV ired to in Local R uling under Article 11)

Rules governiug Allocation o f expenditure betwen Capital 
and Revenue, and Financing and Accounting o f  

Capital Expenditure

1 . Expendliiue on P u b h ' Services from tlxe Consol id a trd  F u n d is  
CJla*sitied either as “ Rt vcnuc Kxpenditure” or ‘‘C apital E xpendilure” . 
Claiiital Expenditure is defined as expenditurr incurred with the object ot 
c ither incrcaiiiiig concrete, assets (»(’a m aterial and iicrm auent character or of 
extinguishing or reducing rccurririg liabdities such as those for future pensons 
by paym ent o** their com m uted value. It is inherent in the definition of 
C ap ita l expenditure that tlie assets produced should belong to the authority  
incurring ex| endi tire. Enpenditure by Governm ent on grant-in-aid to loi al 
I) (dies or institutions for the purpose of creathig assets w hich will l)elong to 
these local bodies or insti ntions cannot legitim ately be considered as C apital 
expenditure.

2 . I'he rules lor allocation of expenditure between O apiiai and 
Rt'VCmie in respect of Irrigation, N avigation, Drainage and Flood C ontro l 
Projects are as followi'.—

(a) Capital bear'- all chargea f«'i the fiist constfuciion and equipm ent 
(tf a project as well as charges for m aintenance on sections not opened for 
working and charges for such subsequent additions and im provem ents as may 
be sanctioned un cr rules by com petent au thority . It may also bear charges 
(tu account of rest :>raii >n of damages caused by ex iraord inaiy  casualties, 
such as flood, fir<5, eti , and such charges should be recorded under a 
separate m inor head “ Extraordinary  Keplacenient>” .

(b) R evenue bears all ' harges for m ain tenance and working 
expenses, which em brace all expenditure for tlic working and  upkeep of the 
project, as also for sud i renewals atid  subsequent replacem ent, and such 
additions, im provem ents or extentions as it m ay be considered desirable to 
cfiarge to Revenue instead of increasing the capital cost of the undertaking.

(c) W hen the construction estimate of a  project (Com m ercial) is 
closed, the expenditure on works of additions, extensions or im provements 
will be charged thus: -

(i) Estimates exceeding Rs. 5,000 for (1) works which arc in 
themselves diiectly  rem unerative, such as new distributaries, mills or works 
for increasing the canal discharge, and (2) works which a re  necessary for tlie 
full developm ent of a projcct, bu t w hich are not in themselves directly 
rcm im erative shall be ci arged to the C apita l Accoimt.

APPENDIX I
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(it) Estim ates A m ounting to Rs. 5,000 or under shall be charged 
to  the R evenue A ccount.

(ill) All estim ates for works which are neither rem unerative in 
themselves nor considered n(!cessary for the devf;lopmeiit of the project, shall 
be charged to the Revenue Account.

(d) W here outlay is o f a nataiC  which under these rules dues no^ 
apperta in  to C ap ita l, it is not, under any ciicum stances and  whatever its 
m agnitude, to be charged to C apita l.

3. Works expeniHture on Irrigation projects which uudev the fore- 
going ru le  is chargeable to the C^apital acc >unt will be classified under the 
sub-m ajor heads “ A . Irrigation  Projects— C ornniercial” and “ B. Irrigation 
Projects— N on-C om m ercial’’ as the case m ay be, o f the M ajor head “ 533 
C apital O utlay  on Irrigation , N avigation, D rainage and H ood (kjntrol 
Projects” . U nder each of the two sub-m ajor heads each irrigation project 
will be a m inor head and  the usual sub heads will be “ Reservoirs” . “ DAM  
and A ppurtenant W orks” , “ Spillw ay” , “ B arrage” , “ W eir” , “ Buildings” , 
“ C anals” , “ Branches”  and “ D istribu taries” . T lia t which is chargeable to 
the R evenue Account will fall ur der the  prescribed detailed heads “ W ork” 
“ M aintenance” of the relevant sub-head denoting each part or aspect o f a 
project subordinate to the project m inor head o f the sub-m ajor heads 
‘A. Irriga tion  Projects (C om m ercial)’ or ‘B. Irrigation  Projects (Non-com­
m erc ia l)” as the case m ay be of the m ajor head  “ 333. Irrigation— 
Navigation—D rainage and Flood Control Projects” .

4. Irrigation, N avigation, D rainage and Flood Control Projects are 
generally of a revenue producing character and  sevei al o f them  are financed 
from  non-reveiiue resources. Separate capital and revenue accounts are 
kept for im portan t projects treated  as com m ercial showing the total cost of 
construction, extension and  im provem ents, m aintenance and repairs, interest 
on capital and other miscellaneous expenditure to evaluate the financial 
result of the  Vv’orking of th e  w o j  ks/pi ojects.

All woiks o f Irriga tion , N avigation , D rainage and  Flood Coi.trol 
Projects are prim arily  classified in to  (i) Irriga tion  Projects (ii) Navigation 
Projects (iii) D rainage Projects and  (iv) Flood C ontrol and Anti-sea Erosion 
Projects IVqjects o f each o f these classes except the last one treate<l an 
com m ercial m ay be further classified as

( 1 ) Productive and
(2) U nproductive,

5. T o adm it o f a new project being classified as a ()roductive Public 
W ork, the following conditions nnist be satisfied:—

(a) T here  m ust be good reason to believe tha t the revenue derived 
from it will w ithin ten years aHer the p iobable  date o | its completion, repay
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the annual interf^st on the  capital invested. *The produclivity test ra te  for 
cap ita l works shall be calculated a t one per cent above the borrowing? ra te  of 
the S tate Grivernment prevailing  from tim e to tirre. Hut in p ieparii g a 
project for sanction no deduction is to be m ade from tlie to^al capiral outlay 
on account of anticipated excess of revenue over simple interest

N ote  1:—  C apital mvested inchides (1) direct charges, (2) indirect 
charges and (3) all arrears of simple m tercst, if any, i.e., balance ol 
total interest over to tal net revenue.

N o ik  2 ‘.— B etterm ent levy is taken in reduction of capital expenditure 
in the/>roybrma accounts <>f the projects viz., F inancial Forecasts, 
A Im inistrativc Accounts, e tc ., although it is treated as indirect 
reccipt for th e  purpose of general accounts.

(b) I t must be susceptible of having clear (lap it d  and  Revenue 
accounts of it kept.

(c) Us classification as a Productive Project m ust be authoi iscd by 
com petent au tho iity .

(6) The rules for determ ining ( 1 ) w hether a project w hich has been 
classified as productive shall continue to be so classified, and (2) w hether an 
unproductive pro ject m ay be reclassified as productive, are  as lollows:—

(i) Every irrigation , navigation, or drainage project (G oinniercial) 
should, until ten years after the date of the closure o f  its c instruction 
estim ate, be classified as productive if  the net revenue an tic ipated  bora it 
appears likely to repay, on the expiry of that period, the a-uiual interest
< harges on the capital invested including direct and in d n ec t charges and 
a rrears o f sim ple interest calculated at one per cent above the boriow in^ la te  
o f th e  S tate  G overnm ent prevailing fiom time to time. Conversely, i f  it is 
not expccted to  yield the relevant re tu rn , it should be classified as lai- 
producttve. If, however, a t  any time during the ix rio d  o f  construction or 
w ithin ten years of the date  of closure of its cottstruction estimate it bccomes 
a p p aren t th a t a project originally classified as p toducti\ e will no t actually  be 
rem im erative accordi ig to the criterion (nescribed above, it shouUl lie 
transferred  from th e  productive to the unproductive class; and  sim ilarly if it 
becomes obvious, during the same period, th a t a  project sanctioned as 
unproductive will actually  prove rem im erative the transfer o( the  project 
from  the unproductive to th e  productive class may be effected.

(ii) Every project cla sified in accordance w ith ru le (i) above will 
re ta in  its classification unchanged during the eleventh, twelfth and th irteen th  
years after the closure o f its construction estitnate.

(iii) I f  any irrigation, navigation, or di ainage project (Commerc ial) 
which is classified as productive fails, a t any tim e after the expiry of ten

* G .O .R t .  692/PW . dated  17-7-197K
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yeats, from the date  of the closure of its construction estim ate, in th ree 
successive 3 ears to yield the relevant re tu rn  prescribed in rule (i) above, it 
should be transfe red to the unpr.)ductive class. A project < lassified as 
unproductive w hich succeeds in yielding in three successive years, the 
rt levant return  prescribed for a [)roductive project, m ay on the same 
p ri >ci])’e, be transferred to the productive class.

(iv) I f  an  existing irrigation , navigation , or drainage project be 
exu:mled or improv' d, the ciuerion of productiviiy presciibcd in rule- (i) 
to  (iii) above shall be applied to the whole system, inclurling such extension 
o r  im provem ent, as if the extension or im provem ent had  been executed 
sim ultaneously with the original work. As an  excepti<m to this rule, if  any 
extension be owing either to its nature  or m agnitude such as may be 
reasonably b-* foii<idered ro be a  separate project and if it I)e susceptible of 
having clear capita] and revenue accounts kept of it, as d istinct from those 
o f the project as a  whole, i t  should be treated  as a separate project and in 
th a t case ih ■ conditions relating to original projects atid not those re la ting  
to extensions and  improvements shall be applicable. In  ail such cases separate 
capital and revenue accounts should be m aintained for the extension in o rder 
to  enable the productivity  test to be periodically applied .

(v) T he State G overnm ent may postpone the transfer o f a project 
from one cl iss to  the o ther in cases in which it is satisfied tha t its success or 
fail re is due to purely transitory causes

(7) The iransler of a project from the produ<:tive to the unproductive 
category, o r vice versa, will affect ihe recording o f all fu tu re  transactions in 
connection with it. No adjustm ent will be m ade iii the general accounts in 
rcs}ject of past transactions, bu t the necessary transfers will b -  effected by the 
A ccountant G eneral in the pro forma accounts o f the work in  question.

(8) The f'xpend ture on productive project is recorded in two sections, 
separately for capital and  revenue charges. For unproductive project also, 
the arrangem ent is sim ilar where it is desirable and possible to m ain tain  
accounts, on a quasi-com m ercial basis. W hen, how ever, a project of th is 
class is too sm ill to make it w orth w hile to m aintain  a separate  account of 
it on such a basis, all expenditure on it is trea ted  as a revenue charge, th e  
project being classified as non-com m ercial. In  the category of unproductive 
projects is also included “ M iscellaneous expend itu re” , which is expenditure 
upon the p r  lim inary survey of new projects and also for the cost of famine 
surveys required for the p reparation  of fam ine progranune.

(9) Financing o f expenditure. I n  the  case of new works, which satisfy 
the  deiinition of capital expenditure and whose cost, individually  exceeds 
Rs. one lakh or works of a sim ilar character w here the individual cost is 
below this bm it bu t they form p a rt of a  scheme having a continuity of
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uurpoie, tim e ai»d space and  tlie ctist of the sclieine as a whole exceeds 
Rs. 5 Jakhs may be charged to capital. Thus a scheme costing m ore than  
Rs. 5 lakhs, say for the construction o f prim ary sch »ols, ru ra l dispensaries, 
tu b e  wells, etc ., could be debited to capital even though the cost o f the 
individual school, dispensary, etc., would be less th an  Rs, one lakh. These 
crite ria  should he applied not ouly to the works in the Civil Works G rants 
t*xe<;uted by tlie  I*. W. D . bu l aUo to  the works executed dcpartm entally  and 
included in  o th e r Grants. C apital worfc^ tinanced by specific g rau 's  Irom 
O utside sources \\ould , however, rem ain  a rtvenne charge.

Expenditure on roads which falls w ithin the detiiiitiou of “ origiual” 
works the cost o f which exceeds Rs, one lakh or in the rase of a scheme, 
Rs. five lakhs, shoidd be debited lo capital bvit works which are financed 
fi oni outside sources should conMnue to be debited to Revenue.

(b) All o ther items o f expenditure which cannot be debited to 
‘C ap ita l’ should be Initially and  finally debit id  to ‘Revenue’ it is not 
perm issible to debit any item  of Revenue expenditure lem porardy to Capital 
j^eatls pending its w iite  ba« k to ‘Reverm e’ over a period of years.

A P PE N D IX  I I  

[See Local R u ling  under A rticle 4 2 1

Rules fo r  the Accounting and D istribution  o f  E stablishm ent 
and T ools and Plant charges

1 . T he accounts o f Establishm ent and  TgoIs and Plant charges are kept 
on th e  following principles:—

(i) T he  charges of a division or special office are , as a ru le , met ou t of 
the single miijor h e u l “ 259 Public W orks” in the first instance.

(ii) Before closing the accounts of the year, the Account ant General 
apportions th e  charges of the whole S late  am ongst the m ajor heads lo which 
the cost of the work was charged.

(iii) In  certa in  cases where this annual adjustm ent is unsuitable as for 
exam ple in th e  case of non-G overnm ent works or for works done only 
occasionally for o ther departm ents, the recovery of costs is effected in the 
accounts o f the divisions concerned, from tiniC to tim e by the levy o f a 
percentage charge.

(iv) O therw ise, the  shares perta in ing  to individual works are not 
determ ined except for purposes o f certa in  pro forma accounts as in  ihe case of 
Irriga tion , N avigation, E m bankm ent and D rainage W orks (Com m ercial).

2. Subject to the exceplion^ n\entioned in A rticle 39 of this Code and in 
R ule 3 below, th e  establishm ent charges of a  divisi(»n or of a  special office 
should, in  the  first instance, be classified under the m inor head “ D irection
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and A dm inistra tion” of the m ajor head  *‘259 Public Works” . The same 
m ajor head should bear in the first place, the charges for the ordinary  tools 
and plan t o f the division, under the m inor head “ M achinery and  
equipm ent” .

3. T he  special establishm ent em ployed for the execution of some projects 
hiving sfparaiti esi.iblishment v ii .  Th\miner«iukkum Project, Kallada 
Irrigation Project, Periyar V alley P r  je c t, etc. should be debited to the sub­
m ajor head concerned below the m ajor head “ 533. Capital outlay ®n 
Irriga tion , N avigat.on, Flood control and D rainage Projects” .

4 . Cost of special Tools and P lan t should be classified in accordance 
with Articles 38 an d  41 of this Code.

5. Recovery of the  cost of es<ablishment and tools and plant should be 
made in ihe following cases:—•

(a) Work done for the C en tra l Government;
(b) W ork dcme for o ther S tate Governments;
(c) W ork done for o ther departm ents when the cost is chargeable to 

those departm ents;
(d) Non-G overnm ent W orks, o ther th an  *fworks executed on behalf 

of P anchayat) and ** (construction works under the Poor Housing Scheme 
and Subsidised R en ta l H ousing Scheme for the weaker sections of the 
Com m unity) w hich are exem pted from  the levy o f percentage charges.

6 . (a) In  the  cases referred to in rule 5 (b) (c) and (d) above recoveries 
will be m ade a t the following percentage rate :—

D irection and  A dm inistration 15 |  p e r cent.
M achinery a n d  liqu ipm ent 1  ̂ per cent.
Pensionary charges 2 f per cent.

(b) T he pensionary charges of 2f per cent will not however be 
recoverable in respect of works done for other departm ents of the S tate 
G overnm ent except G overnm ent Com m ercial concerns and  the Forest De- 
paitm ent.

(c) An additional charge o f  1 per cent will be recovered in respect o f 
all non-G overnm ent works executed by the Public W'orks Departm ent to 
cover the cost o f audit and  accounts establishm ent.

♦W ith effect from  15-12-1965 vide G. O . (P) 362/66/Fin. dated 5-8-1966 
and G. O . (P) 548/68/Fin da ted  23-10-1968.

=*=*Vide G. O . (M S) I18/70/LSW D dated 14-7-1970. 
t  V ide G. O . (P) 152/76/Fin. d a ted  31-5-1976.
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(d) T h e  only class of Central Works executed by th e  S tate Govet n- 
n irn t is th a t pertaining to the National Highways. G overnm ent of India 
have fiKed in Consultation w ith the State G overnm ent th a t a  ra te  of per 
cent for establishm ent and tools and  plant charges in resp ct o f these woiks 
(original as well as m aintenance) as being quite reasonable in view of the 
follow ing:—

(i) P roperty  in the N ational Highways vests in  the State G overn­
m ent j ,  '.vlio arc also alloived to afipropriatc the revenues arising from road­
side lan d , re  t house fees, bettetraent fees, etc.

(ii) T h e  N ational Highways prim arily  serve local interest, and the  
Strtte G 'vernm ents, have been relieved of the cost o f their construction, 
improvcsment and  m aintenance.

(iii) Besides execution of works, the State Public Works D epa ’t 
m ent is also employed on cutsodian duties, in respect o f scattered buildings, 
b ridges n d  the m aintenance of boundaries. As the p roperly  in the N ational 
H igh weys rests in the S late Governm ents, the Centre is not liable to pay for 
these services.

(iv) As a result of the great increase in the volume of Public 
W orks in the S tate which is likely to be m aintained in the  fu ture, the perce­
n tage n ite  of establishm ent charges has generally come down.

(v) T h e  resultant saving in agency charges will be ploughed back 
for a llo  ment) thus enabling m ore work being done.

7. 'I ’he percentages will be levied on the expenditure actually  recorded 
in th e  i counts in respect o f such woiks. T ht se percentages will be classi- 
fi<*(l i;n :he accounts as indicated in A rticle 69 of this Code and also in S tate­
m ent E of A ppendix 3 to the K era la  Public W orks Account Code.

N ote I.— W hen lum p sum contributions arc  rt ccivcd tow ards Govern­
m ent W orks from local bodies or private persons or bodies they 
should invari >bly be distributed for accounts purposes in two pa ts, 
the one representing a  share of works expenditure and the o ther 
the am ount ch irg eab le  on shat share as Establishm ent and Tools 
and P lan t and  Pensionary charges calculated according to  the 
percentage fixed in ru le  (6) above. No charge for aud it and 
accounts should be levied in such cases.

N o te  2 .—W ater W orks m aintained on behalf of M unicipalties are  
subject to  a  levy of 12% towards establishm ent charges or th e  
actual expenditure on establishm ent including travelling allovvance 
and  contingencies w hichever is less.

N o te  3 .—I f  the Public W orks D epartm ent prepares the plans and  esti­
mate? for any work to be executed by the C entral Governm< nt. 
Local Bodies including M unicipalities a n i  private persons, a  charge
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of 2^ % ( 1 J%  for the preparation of plans and 1 % for the preparation 
of estimates) on the tim  teH cost exclusive of cost of land will b r 
levied sutyect to a m inim um  of Rs. 100. In  ease where the Public 
Works D epartm ent merely scrutinises the estimates and plans, the 
charge should be 1 % oi the estim ated cost subject to a minimum of 
Rs. 10

W hen the A rchitectural section of the Public Works D epart­
m ent designs and prepares the Gompletf* plants for private insti 
(Utions a charge of 2 ^% of the estim ated cost of the bu i’ding will be 
levied. 1 or the p reparation  of estimates and specifications 1 %  of 
the estim ated cost will be levied, the m inim um  rate being Rs. 20. 
I f  it scrutinises m erely the plans and estimates the charges will 
be 1 % of the estim ated cost. When the plans and elevations 
require modifications from th(* structural and aesthetic points of 
view for sucIj changes and  alterations in plans and estimate?! 1^%  
of the estimated cost will be levied a? scrutiny charges. Thf^ 
minimum ra te  for the scrutiny will be R \  10

8 . T h r prescribed percentages can be rem itted , w ith the sanction o f the 
G overnm ent, in the case of N on-G overnm ent works costing less than Rs.
1,000. The remission of charges is not perm issible in o ther cases, as such 
a id  as it may be desired to give to a local body in ihe construction of a work 
in which it is interested, is usually given separately in  the form  of a cash 
grant-in-aid.

9. T he pcrcentagfs referred to in the above Rules are  leviable on thi
actual outlay booked in the accounts, i. e., on the net outlay in case there
arc  any refunds or write-back, except in the casei m entioned in Note 1 
under R ule 7. No item of expenditure should be excluded from the levy 
on th e  plea th a t it involved little or no departm ental supervision, etc., b u t 
the  prescribed percentage charges for tools and  p lan t should not be levied in 
the case of Non-Governmem works on which tools and  plan t of the depart­
m ent a re  not used.

N o t e .—U nder this n jle , even the cost o f land acquired through the 
Revenue D epartm ent is not exem pt v\^hen it is adjusted in the 
divisional accounts as part o f the cost of a non-G overnm ent work; 
bu t if  the estim ate for the work does not include the cost of acqui­
sition of laud and this cost is not passed through the Public Wot ks 
Accounts no percentage charge is leviable on account o^ it.

10. Recoveries m ade in  accordance with Rules 5 to 9 should be classi­
fied as indicated in Articles 65 to 72 of this C.jde, the adjustm ents being 
m ade in the accounts o f the Divisional OlBcer, whenever the cost o( work 
done is adjusted by charge to the deposit, rem ittance or o ther account con­
cerned.
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1 i Recoveries on account ol services rendered by Special Officers otltcr 
tUaai C hief and Siiperinteadirig Engineers do not appear in the accounts of 
the Divisional OfBcer iu cases in  w hich there  is no works expenditure, e. g., 
Ice» for advisory work. Such fcf s should be pa id  d irect into the treasury 
to b e  credit d  to tlie he ld of accoim t which bears the cost o f the eitaldish- 
m e« t of the Special Ollicer concernt'd w hen the fees have been recovered 
frofft, outside bodies or departm ents of the same Governm ent, and to the  
cor respouding rectipt or CUpiUl ht*.ad of ixpewditure in other eases 
Arfnicle 67 of this Code.

H2 . Thus whmi the accmuUs of the year are about tu b e  c ’osed the 
charges d» tailed below will repn  sent the residual charges to be appor- 
tioiued to the several classes of works c xccuted in  the year, o ther than  those 
for which either percentage charges wert' levied under Rules or special 
estiablishnient was employed (Rules 2 and  3). T his apportionm ent will 
the*n be m ade by the Accou tan t G eneral as indicated in Rules;

{(i) Net charges booked under th e  minor head D irection ) 
aud  A dm inistration |

( it)  Net charges bnokcd und ' r the niinoi head M achinery j
and  Equipm ent  ̂U nder several

(iiii) Minus the recoveries on account of establishm ent and  m ajor heads 
tools and plant charges refericd to in Rule 9, 
w hether credile<l to; “ R ecow ries of Expenditure” or 
“ Receipts and Recoveries on C apital A ccount” .

N ote.—The expenditure on the cost of special tools and plant charged 
direct to works does not < ome under the above rule.

113. The d istribu  ion of the E stablishm ent or Tools and  P lant
< hiarges determ ined in Rule 6 above should be m ade thus. T he divisible 
Esttablishm ent and Tools >md P lan t charges should be divided among the 
sev/er^l m ajor heads operated on in proportion to the works expenditure 
u n d e r each head.

N o t e .—N o item of works expenditure recorded finally under the  m ajor 
bead concerned should be excluded.

14. The apportionm ent should not be carried  out further in the regular 
accounts, bu t in the pro-forma (A dm inistrative) Accounts of individual 
p roductive or unproductive [>rojects o f Irriga tion , Navigation, Em bankm ent 
anid D rainage Works, prepared t xmually by the A ccountant G eneral suitable 
add itions to the outlay on the projects should be m ade to  cover the cost of 
establishm ent and  ordinary  tools and p lan t. O n the basis of the figure of 
th «  establishm ent (oi tools and  p lan t) charges as finally booked under the 
miajor head concerned should be determ ined the percentage (to 4 places of 
decim als) which thf**̂  figure bears to  the totals works outlay nnally booked 
u ad e r th a t head in die unit concerned. T he establishm ent (or tools a»d
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plant) charges on account o f each  project und^r th a t head should then be 
calculated by m ultiplying the works outlay on the project by th ii 
percentage.

The pensionary charges including the leave charges in respect of I r r i ­
gation Schemes (Com m ercial) wh( re there is no separate estabh.'hrnent 
exclusively for »he execution of the ichemesj w ill, however, be debited in  
the accouiUi, scheme-wise u  'd c r the sub-maj<*r heads concerned behw , the 
hf ads of accounts ‘3 3’ or '533’ as the cuse m ay be. w ith a per contn credit 
und^r 66- -Gontributinns and Recoveries t<>wards Pensions and O th e r 
R a u 'e m e n t Benefits—Subscriptions .ind C oniributions —K ecovry  o f 
Pt nsionary charges from Com m ercial D epartm ents and undertakings ’ a t the  
pf rcentagf; ra te  arrived a t for each financial year on the basis of the foUow- 
ing form ula:—

R.:.te fixed by G overnm ent Average cost of pay of ofiiccra and
for the  year based on the E stab lishm ert und^r Publit; Works
effective borrowing rate  D epartm ent for the  preceding seven
foi the year. years.

Average cost o f the total of the Public 
W orks establishm ent charges fof thoie 
years.

But w hen once the fraction for a particu lar year is fixed it will be 
coastan t and effective for the succeeding three yeats. However the total 
cc.it o f the ‘pensionary charges’ every year will vary as the total cost ol the 
establishm ent o f the projcct and  the effective borrow ing ra te  of Govs^mment 
a r ; variables. As soon as the  eflective borrow ing ra te  of the State Govern­
m ent is fixed the ra te  o f ‘pensionary charges’ will be reviewed on t  he basis 
ol the above formula.

In  the ease of Irrigation  Schemes (Com m ercial) where separate 
establishm ent b  employed for the  execution of the schemes, pensioniry and 
leave charges will be calculated a t  the  percentage ra le  fixed by Govern­
m ent, for the year based on the  effective borrow ing ra te  for the y ;ar and 
th is percentage is to  be applied on the  total pay and leave salary of the 
establishm ent. In  respect of establishm ent charges allocated to such 
schemes towards “ D irection” , “ Superintendence” , the pensionary charges 
have to be worked out adop ting  the ratio  applicable for the ichemes litr 
w liich no separate establishm ent is created.
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T he proforma ad justm ent o f these chargcs a t 2 \%  o f establishm ent 
ehargcs will no t be m ade in these cases.

N o t b .— In  adm inistrative accounts of Irriga tion , Navigation, E m baak- 
raeut and  Draint»ge W orks, an  indirect charge o f 1 per cent on 
account of aud it and  accounts establishm ent should be levied on 
the works expenditure o f the year.

15. For purposes of aud it, or of allotm ent of funds, it is not necessary 
fto include in the  fstim ates for indivi 'ual works, any provi^jon on account 
(of cstablishm em  and  tools and plam  ch irges unless pei centage charges arc 
Ileviable \mcler the rules, on actual works expenditure and a te  adjusted 
im outhly. For adm inistrative purposes, such provision is, however, m ade 
iii\ th e  project estimates o f irrigation works for which Capital and Revenue 
A ccoun ts are  kept and  of any others of which it is desirable to forecast the 
uiltim ate financial results.
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T h i s  i n d e x  d e a l s  w i t h  t h k  k u l e s  i n  t h e  s e v e r a l  o h a p t b r s  a n d

D O ES N O T  O O VER  T H E  A p P E N D IG E S. I t  H AS B E E N  C O M P IL E D  

S O L E L Y  FO R  T H E  P U R P O S E  O F R E F E R E N C E  A N D  N O  E X ­

P R E SSIO N  U SE D  JN IT  SH O U L D  BE  C O N SID E R E D  AS IN  

A N Y  W A Y  IN T E R P R E T IN O  T H E  R U L E S ,

N o t e .. (1) “ L. R ,” m eans Local R uling or Rtilings under the A rtic’c
auoted, e.M., 100 L. R. 9 means Local R uling 9 under 
Articlc 100,

(2) “ M ii.”  stands for “ M iscellaneous” .
(3) W here both the Article and the Local R uling or R ulings 

under it have to be referred, only the A rticle num ber is 
given.

A r t i c l e

208

286, 
287, 297

97 98

Al))Stracl Book
Ab)stract o f ron tracto  s’ 

aand
ID isburseis’ L e d g e r ..

Ab)str ac t of Stock Issues—
IForm  and posting of 

quan tities and 
valuation

{Posting in Priccd Stores
t  PfJger 100, L. R.

Absstract o f Stock 
R leceipts—
F'’o rm  and  posting of 

quan tities and
v a lua tion  96-98

Frosting in Priced
Stores L edger . .  100, LR.

A cctepfance or Advice of 
Ti’ram fer D ebit (or
G ired it)—

Form  and proced­
u re  . .  183

Accounts — 
Am algam ation of of 

two or more divisi­
onal offices 

A rrears in— T  o be 
m entioned in transfer 

report of Divisional 
A ccountants

Closing of—For a m o n th ..

Closing of—of the
year

Contingent expenditure, 
consolidated 

account of— 
Correction in —

See Correction in 
Accounts 

Deposits—
See Deposits. 

Incorporation  of Sub- 
divisional—

A r iio l e

203

239, Mis.
L R . 

195, 196, 
266

199*277

226

205
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INDEX

In terest bearing 
securities

M anufacture—
S«e M anu­

facture Accounts. 
Pro fdtm a  Account! ..

Public works transfer­
red to  the adm ini­
strative control 
o f a departm en t 
o ther than  the 
Public Works D e­
partm ent 

R eturns—
See Acrounts Re­
turns.

Review of u nsettled— 
Settlem ent of—-with 

o ther Divisions, 
D epartm ents and 
Governments 

Settlem ent of- -W ith 
treasuries—

Stores —
See Stock Accountj 

Stores Accounts, 
T 003I and Plant, 
R oad Meta*, M ate- 
rials-at-site 
Account. 

Subordinates’
Accounts—
See Subord nates’ 
Accounts.

Suspense T r a n - 
actions—
See Suspeme Ac­
counts.

Tools and  PianJ— 
See Tools and P lant.

A r t i c l e s

239, L.R. 
Part (B)

158, 
L. R . 2 
179; 202

A rtio les

197-198

187-189

89-90

Works—
See Works Accoimts. 

W orkshop Accounts— 
See W orkshop. 

Accounts R etu rns— 
Com pilation

Submission to 
A ccountant G eneral . .

Adjusting Account 
between
C entral and  State 
Governm ents— 

C hssification of trans­
actions under— .

Schedule of debits/ 
credits to— 

Adjusting Account w ith 
R ailw ays—

Adjusting Account 
w ith —
Posts and Tele­
graphs 

Adjusting Account 
w ith—

Defence 
Adm inistrative 

Accounts—
O f Irriga tion  works, 

etc.
Advance Paym ent— 

Expression—defined..  
Form  of bills 
Posting in  W orks A b­

stracts 
Advances—

Classification of—to 
contractors, etc 

Classification o f - t o  
Disburse rs .

Forest

206-229
282-287

230-239
288
297

15; 24 

222

15; 24; 222

15; 24; 222 

15; 24; 22>

202

8 (]) 
125, L.R 1

136 (!)

251—2)2

230
230

146



INDEX

Postin ? of—to con- 
ti actors in the 
W orks Abbtrarls 

V̂ ' oiks 
A Iviice o f Transfer 

D e b it
(or Credit) —

Sett A rc ptance or 
Advice ot T ransfer 
1). bit (or C rcdu) 

A tinu  I I eriifi';at<;s of 
B.i.lances 

Assetts—
Ex.prcssion—Defined

B

Bal inices—
Rewiew of u m e 'tled — 
Uniadja?ied— Peri^iin- 

img to bu*p( n^e and 
dit posit tiansactions. 

Bank—
ExjpreS'ion—defined . 

Bills £and V oucheis— 
Book Tiai.sfers— 

Chusjificai ion of trails- 
aictiona under—  

D tcduciioi.s fiom  pay 
b ills  ^
C !ic iita b le  lo the 
O e n 'ra l  or o th e r 
Giovis. classified 
uinder 

Entiry of— Tn the 
Clash book

Canlom m ent Fund 
\H oiks—  

Clatssification o f ex- 
p<enditure cn

A k t i c l e

136
251-252

235 

. 8 (2)

.197-198

170-172

8 3) 
125

, 242-243

254

2G0

32

C apital and  Revenue—  
Al'oc.Tion o f expendi­

tu re  between 
C aptail expenditure— 
Financing o f  , ,

Gash—
Ai counts—

See “ Cash B x k ” 
“ linprest Cash Ac- 
coun s’* and “ Ac­
counts Returns ”

Cash Book —
Se C sh Book.

F.xpn ssion—defined.^ 
Im prest A<count— 
See Im prest Cash 
A rcount.

Cash Account—
Certificate o f agrpcment 

w ith ca h b(jok aud 
cash Balance 

Coinpila'ion o f 
C a 'h  Balance R epo it— 

Foim  
Submission of— for 
Mdrc.h to Account- 
a ti-G e n e ia l , ,

C a 'h  Book—
Closing and  balanc-

Article

11. L . R. 1 

11, L. R . 2

8 (4 )

209
282

82

234

C orrection of 
errors

Form  and upkeep

82 83 
265- 266

84-85 
256-261 278 

80-81-248 
256-261

Posting of cancelled 
lo 't or lapsed

. .  262--264 
Postil g of Iinprcst Ac­

count in -  . .  86-87
Casual L abour R oll . .  122-, L. R . I

147
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INDEX

Cheques—- 
Cancelled lost or 

Lapsed cheques 
How accounted 
for 

Posting in 
Cash Book

Register of—D raw n 
Civil Works—

Classification 
Classification—

A'lHitional charges for 
m aterials issued to 
contractors ^

A d/ances to con­
tractors, etc.

Avances to D isbuners 
C airiage an d  incidental 

charges

A r t i c l e

262-264

258-259
261-264

267

2 3 -2 4

127

251-252  
. .  250

Deduction from  
Pay bills, etc. 

Deposits 
Deposit Works 
G ra n 's - in a id  
Inter-divisional T rans­

fers
Establishm ent and  

Tools and  P lant 
chifjies

General direction 
for —of
R ec ipts and  Ex­
penditure

Livestock charges 
Local Fund W o ks 

( i .e , D istrict, M uni- 
c ip il  Cantonm  n t 
and Port T i ust Fund 
Works)

131, 256- 
261

254
73-74, 248 

32,255 
4 3 -4 6

18-13

38-42 ,
246-2*8

10 -13, 240 
2 H  -2‘)5 

246

32

Local loan w orks . .
M anufacture transact

I ions
M iscellaneous transac­

tions
N on-Govi rn:T\ent Works-
■See Non-Governm ent 

Works
Purcha; es of m aterials.
R ail way Tran': actions.

Receipts and  charges 
on account of stock 
m aterials

Rcc< ipts and expendi­
ture of workshops..

Recove. ies o f expendi­
ture

Revenue Receipts . .

Special incidental 
charges on m anufac­
tu re

S ores purchased for 
wo k and for general 
use or s ock

Suspense T ransactions

Tools and  p lan t

T ransartlons w ith
o her G overnm ents 
and D epartm ents . .

W ork-charged establi- 
shm enis, pdym enis  
to

W orks Expenditure . .
W orkshop T ransac­

tions

A rticle

33

52

75-78

4&-50 
8 , 9. 15 

243

51

6P-61

65-72
253->54

2C-21
HO

158

37 
47-62 

250-251 
3B-42 

92 L R .

14-17
241-243

40,77,
247

2i-36

6'-64

148
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C lassified  A bstract of 
Exp n d itu ie  

CHa^sifi'd Absfr^'ct of 
Rt!venue and F,xp?.ndi- 
tu re  Gom pilaiion 

G^crtificat** furn isheJ 
w iih

CJIosing of the Accounts 
C om pletion  o f works, 

on
M anufac tu re  of 
M onth ly  -

A r t ic l e

227

283

290-291
295

143-141 
162-163 

195-196, 
266 

199, 267Y^ai ly—
Co'cnrimrrcial D epaitm cnt

Expression— Defined . 7
Odommercial ITndertakings

Subsidiary  acco u n ts ., 279
System  o f accounts . .  174

Odompetent A uthority—
Expression— Defined , 8(5)

Gilomplc ion and Com pleted -
Expressions—Defined. 8(6)

C ion 'ervancy  and  works—
C llas ideation  o f charges

undfT  2 4 6 -4 7
Ccontingencies—

Expression—Defined . 8(7)
G*lont ngent E xprnd itu re  ~

C onsolidated  ar count 226
G dontract an d  Goiitrac tors™

E x p resio n s— Defined. 8(8 )
Ct’on tractors—

A dditional charges for 
m atcriaU  bsued to

A djustm ent ol closed 
accounts 

A dvances to— H ow ac- 
coiir ted for

127, 135 
L .R .2  
145(b)

138

136, 251

Bills
C ontractors’ Ledger- 

Advances
Balancm g and  reconci­

liation

Form  and upkeep . .

Posting of- 
Gi rrection in A can m ti— 

G( neral rules

Special rules—
Cash Accounts 
Stock and  SfnreJ ac­

counts

Works accounts
also T ransfer entry

D

A r t ic l e  
125, L R l

286, 287

153-154, 
275 

150 151, 
273-V74 

152, 274

200-201,
278

84-85

92. L. R. 
101-103 

149

D ate of closing the Accoim i*~
Cash and  Stock ac- 

counts o f divisional 
oflice . .  196,266

Ca^ih and  Stock ac­
counts c f  sub divi­
sional oil.cc . .  195, 266

Transfer E ntry  Book 196
Sefl al'O Accounts 

Definitions . ,  8
D< povit Rcgistei . .  164
Deposits—

Accounts . .  164-I65
Classificuiion . .  73-74
E irnest mo ley . ,  255
Sctiedule of— . .  220
U n jd jm ted  Balances. 170

Dep »sir W orks—
Classification of expen­

diture on— . .  32

149
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A r t i c l e

Evprcsfion—Defincd . 8(9)
Schedule of'— 219

Dctaili d  II  rad<—
Expressi n— Defined . 10, N o‘cs

1 and  2
D irfc t Charges—

V xp Csston—Defined . 6 (10 )
PertainiiiQr t j  M anu­

facture Accounts . .  157
Pertaining to W oikshop

A ci'ounti . .  175
Diref t Rf^ctip s—

E xpr^sion—defin ed .. 8 U 1 )
D isbur eifc* Ledger—

A stract ol— . .  286-287
Form  and  usf; . .  275-276

D isiri I him d Work'-—
Local I und W orks—

Divj ional Accountant—
Accounts to be signed 

by  ̂ . .  233
R« jpnn«:ibility for—
A ccu iacy o f Schedule 

d ckets . .  2 i l ,L .R .
Divisiouc 1 Officer—

Clos ng the account of 
works 

Precaution to be taken 
by . .  143-14B

Expre slon—D efinfd . 8(13)
S Hning of acco u n ts .. 288, 295
W acching of su pense 

a r  ounts— ‘C om ra­
n t, rs” a n i  “ Labo- 

. u rcrs”  . .  139,L .R .
Division and  Divisional 

UlBce—
Expressions—d efined . 8(12)

E
Earnest M oney Deposits. 255

A x T ias

Errors, C orrections—
See C orrection in  Ac- 

c o u n s  
Esraolis'im ;nt ch  irg ts— 

Ciassi.ication 38-4), 2, 
24G-2ia 

261

Fam ine R elief W orks—  
CU<«sification ofexpen-

d itu re  on—  55
Final Paym ent—

Expression— defin ed .. 8( l i)  
Form s—

M odification—  . .  3
Use of P. W. A —for 

Public W orks irans- 
frrred  to d  p ir t-  
m ents o th^r than  
Public W orks . ,  4

G overnm ent—
Expression-—d efin ed .. 8( l i)

G r mts-in-Hid—
Clnssificaiion in Public 

W orks Accounts . .  43-^6

H
Subsidiary R egister o f

S tork . .  100,L.T.,
H and R eceipt . .  125,L.£..

Im prest Cash Account—
Expression “ im p rest” —

defined . .  8(H)
Form  and upkeep . .  86-i7

Inclusive R ate  of Cost— 
Expression— d efin ed .. 8(2t)

150
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Indlircct charge*— 
Bi)Npre8sion—“d< fined . 
P^enaiuing to M anufa­

c tu re

P*crtaining to W ork­
shop  accounts 

r^ro forma  accounts o f 
workshop?

Indlli ect Receipts— 
E-xpress on—deiincd.. 

Int' f'Divisional tranS'̂  
fcjrs—
Cila^s fication 
VWhcn f fft c cd 

lo le irrn ed i t i e  Paym ent-— 
E ixprfssion—d e tin e d .,
F rm s of bills 

In teer-S tate Suspense Ac- 
co)nnt"—
Clla^ssification of trans* 

actions under 
In itiia l A ccounts o( stock

Scihedule  o f 
Irrig^ation , N avigation, 

cicc . Vv orks — 
A lllocation  of expendi- 

' tu rc  bet veen G ipi- 
i(a l and Revenue in
11 he  c ise o f— 

C liassificatioa of— , 
Iisue! R a te —

Exicprrssion—d e fin e d .. 
F ijx ing , levision, re- 

w icw , etc.

Lnbo^ur—>
Extpression—d e fin e d .. 
Lakbourcrs — Employ- 

ta ie n t ...

A r t ic l e

8(10)

150, 
L. R . 2

177-178

179, L .R .

8(11)

19. 244 
18

8(17) 
125, L .R

96,97
15

223

11 
25 30

8 (1 8 )

100, L R .

8 (1 9 )

121-122

Posting of unpaid  
wages o f labourers 
in f  he W orks Abs­
tracts.

Land and K llrs— 
Classification o f tran-

sac 'ious u n d e r— ..
Ledger Accounts (o f)— 

C ontractors—
Se$ Contractors*
Ledi^er.

Disbursers—
Set D isb u n cr’i
Ledger 

Liabilities—
Expr, ssion—df>fined . .  

Loc i I Fund Wo ks— 
Classification of expcn- 

di urc on—
Local Loan W orks— 

Classification ofcxpen- 
d»tur on™

Expression—d e fin e d .. 
Lum p Sum  C ontrac t— 

Bills

M
M anufacture Accounts— 

C 'assihcation 
C lo sin ' o f accounts . 
Consolidated acco* 

unts
E xpend i'u re  d fb itab le  

'o  the account of 
operation 

General directions . ,  
O u ttu rn  account 

M a 'ch  Accounts—
D ate o f closing , ,  
Schedule o f transactions 

w ith o ther Govts./Rail- 
ways in  respect o f . .

ARTlGUt

136(5) 

53, 158

8 (20)

32

33
8 (21)

125.L .R .

52
162-163

161

157-153
155-156
159-160

199,266

285

151



IN D E X

A r t ic l e
..234-235,281

100, L ,R .

Spccial directions 
Supplem entary—

See Supplem f'ntary 
Accounts for M arch  

M arket R ate—
issue rates should be 

within—
M aterials-at-site Acco­

unt—
Accounts of m aterials 

issued to—
C ontractors . .  127
D irect to W orks . 128-130
O pening of— In  W orks

Abstracts • • 135, L .R .
136

Verification o f unused
balances — 129, L .R .

M easurem ent Books—
Form  and  upkeep . .  123-124,269
P i ( cedure for exam i­

nation and  paym ent 
of bills . .  125, L .R .

S tandard— . .  124
Set also “ Stores”  Acc­

ounts.
M iscellaneous Works 

Advances—
See S ispense Accounts 

M iscellaneous R e­
turns— . • 239, L .R ,

M onthly Accounts—
Abstract Book • * 208
Gompiliition of . .  206-229,

^ 288 297
Subm ission of • • 230 239

288 L .R .-297 
A h o S ee  Submission 
to Accountant General 

Municit>al Fund W orks— 
Classification of expen­

diture on— . .  32

AR7ICLE 
M uster Rolls—

F oim  and  upkeep . 121-122,268 
N

N on-G overnm ent W orks— 
Classification . 31-34

8 (22) 
125, L.R

O

O n Account Paym ent—
Exf)ression—defined 
Foi ms of bills 

O pera tion—
Accounts . .  156-158,176
Exi)ression- -d e f in e d .. 8 (23)

O riginal W orks—
Cl. ssiricacion of works

expenditure u n d e r . .  22
O u ttu rn —

Accounts— . .  156, 159,
16J

Expression—defined. .  8 (24)
V aluation  of— . • 159

O u  tu rn  S tatem ent of 
M anufacture 160

Paym ent—
See “ Bills and Vou­
chers.”

“ M easu’-ement Bnoks” 
and  “ M uster Rolls.”

Payment on Account—
Expi ession— defined. .  8 (22)
I'orms of b  Us . - 125, L.R.

Petty W orks Requisition 
and  A ccount—
Form  and  use . .  122

Productive W orks—
Classificati .n of Irrig a­
tion , Navigaiion, etc.,

I W orks in to— 26

152



INDEX

yVHTICLfiE
Pofft T ru s t F und  W ork^—

Siee f ocul Fund W orks- 
P'ro forma  Accoums 

Im stiuc iions regarding 158, L .R .
2, 179, 202

Pi09fl[r<g^—
F.^nirvf s o f - in  the  W orks

A bsirao t 137, L .R .
Eixpiession -defined 

Pubjlic  W orks Deposits 
SSet D posits 

Pub)lic W orks R em ittau-
CCC1--
CIlaHslficTtion of transac­

tions under 
Purrchases—

Siet ^Suspense Accounts

Q,u£antity—  
E ixprtssion—-dt^fliicd.

8 (23)

16

8 (26)

R Lands, o f 116, L .R .
Revenue realized, of . . 113

R aillw ay T ra n iir t io n s — Siock receipts/issues,
C]laasification of 9-15, 243 of 96
Sfichedules of 222,285 Suspense, o f , , 164-166

Rat<e— Tools and P lan t, o f 92, L R.
E ixpression— defined . . 8 (2 7 ) W orks of—

Ratec o f  d o s t— Closing entries 147 148
Eixi.rea'.iori— d efined .. 8 (28) C lo 'ing  the accounts

Reccoverable P a \ m» n t— of annual m ain­
EixprtSttion—d e fin e d .. 8 (29) tenance works 146
P ra rt'cu la rs  to be no ed Cl isingthe account: on

on  vouchers and ac­ compieiion of
counts 119 worki 143-145

Reccov* ries of expendi- Form s and  pelting 141-142
tm rc—' 270, L R .
A iccounts— P ro ced u re .. 115 Rem ittances—
D iirections regarding Forest 249

Classification of ..6 5 -7 2 , 253< Schedule o f Dcbi»s/
254 Credits to 224

Rpctificatlori o f Accounts- 
See C brreciion in Ac­

counts.
Rectification of E r ro rs .. 

See Correction in Ac­
counts.

Refunds of Revenue— 
Classific ition 

Reaf'ster 
Chequf s d raw n o f . .

D ep )sist, o f 
In terest bearing secu­

rities, o f 
M anufacture, of 

R tceip ts and  rec iveries 
on C apital Account, 
of

Refunds o f Revenue, 
of

A r t i c l e

21

267
164

23% L .R . 
161

115

114

153
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Schfdul of—to trca- 
su ics 

R enta—
See Residences,

Repairs —
Glassiflration of W ork 

OtpCnditUie—
Resid n c rs—

R< gister o f  R ents and  
Buildings 

R e tu rn s—
See Accounts returns. 

Revenut* Rcreipti-™
Clas ificaiion

Classified A’is ‘racts . .  
R**gi:.tPisof R e v e n u e .. 
Scht'dule of 

R oad Developm ent 
W orks -
Classifiation c f  expen­

d iture  on—
R oad M eta l—

Accounts and  classi­
fication

R unning  A^'count—
Bills— Forms 
Expression—“d e fin e d ..

S

A r t ic l e

284

n

116, L .R .

20-21 
2-10 
283 

113 116 
214

36

37, 53 
92, L  R .

125, L .R . 
8 (3J)

Sale Account—
Too s and p lan t so ld . .  92, L . R ,

Sch du  e -
Det'itJ o r Credits to 

A d|usting A cco ja t 
beivv. en Central 
and  S a te  Govern­
m ents, o f 

Debits or Credits to 
A justing  Account 
w ith  R a iU ay s  o f . .

222

222

Transaciions under cash 
settlem ent suspense 
Ac o m t—
Deviits o r crrd its (o 

A IJusiing A c ount 
vMih the P & T .  . .  

Dol its or credi s to  
Adjusting Account 
w ith De ence 

D ebits or Credits to 
in ter-S iaie  Suspense 
A' count, of 

Del its or Credits to 
M i cellaneous H ead 
of A ccrunt, o f . .  

Debits or Credits to 
R einittances, o f . 

Debits to Stock, o f 
Deposits, of 
D eposit VVoi ks, o f 
G eneral diiections for 

posting, of 
M iscellaneous W orks 

A dvance, o f 
M or thly Sptilem ent 

w ith TiCasuties, 
o f

P uichase, o f 
R em ittances to  T rea ­

sury
R ates, of—F or road 

m etal
R ents of buildings and  

lands, of 
Revenue Receipts, o f . . 
Special d  rections tor 

submission o f—of
suspense and  deposit 
accounts . .

T ransact oiis w ith
o ther Governm ents 
aud kailw ays

ARlICtB

222

222

223

223

224 
216 
220 
219

205207

217(b)

213 
217(b)

284 

92, L  R .

239 ,1.R.
214

231

283

154



INDEX

W^oriks Expenditure, 
o f

W/orlkshop Saspcnse,

ScbetdutJe Dockets— 
Foirntis and  Gompllf— 

Itiom
Si’mpie c»f Directions

Secim ed A dvance- 
Exipivpsjpioa -defined. .  
Pojatiing in W orks Abs 

ttraict
aeutle^in<ent o f Act.ou' 

mts w ith T reasu 
n ica

Specitnl ['(ools and  P lant— 
niaissiific ation  »,

A r t i c l e

215

218

Sulbsi((liary accounts

Standlai d M easure- 
mien It Book 

Stock A tccount—
Coirrcfction o f errors 
For m
IniltiaJ accounts 
Schiedlulc o f D ebits to 

Sttou k
Bub»-b.eads and  m ainte- 

nianice 
SuLisidiaty ncco u n ts ..

St( ck (Sfuspense) —
See Suispense Accounts 

Stork*-taking—
M aiterial C h arg ed  to 

w orks . .  129, L. R .
R o ad  m etal 92, L. R.
Tools and  p lan t , .  92, L, R .

Storage C h arg es^- 
Kxpireasiou—defined... ft (32)

209-212 
2-3, 280

8 (31)

136 (3)

89-90

37, 41 
42, 92 
L R .

104

124

101-103 
216 (b)

96-99

216

95
100
271

Recovery, ot 
Stores A rcounts-

O assificalion o f expen­
diture on Stores . ,

In itia l acc<»unt8

of

A r t i c l e  

100, L. R .

3 7 j9 I 
246, 248 

92; 93 
m -9 9

and

Rectification 
erro: s

Special Tools 
Plant, of

Subfidiary accoiuits ..
Sub-divisional Accounts — 

Incorporation o f —in 
Divisional Accou­
nts

Sub-div isional ( )ilicer 
Expression—defined .

Sub-heads (s) —
E xpression ' d t f iu td . .
O pening the —  in 
Works Abstracts

Subniisaon to Accoun- 
lan t G eneral—
A bstracts o f contrac­

tors’ and Disburcers’
Ledgers

Annual Certificates, of 
Balanc<^s

E xtract Ironi C ontra­
ctors’ Ledger

M onthly account and 
supporfing sche­
dules ..2 3 0 , 288 L .R

Signing M onthly Ac­
count . .  295

101-103

104 
100, 271

205, 281 

8 (33) 

8 (34) 

135-136

286-287

235

233
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Special directions for 
•ubmlsslon of sche­
dules of suspenae 
and i..epo<»it ac- 
tourits 

Supplementary Ac- 
c^uWsfoi March 

Supporting vouchers 
and transfer entry 
orders 

See also ‘Accounts Re­
turns* and, Pro forma 
Accounts.’ 

Subordinate’s Accounts 
Closing
Incorporation of—in 

Divisional Account*. 
Subsidiary Accounts— 

Commercial under­
takings 

Stock *-
Sub-work

Expression defined . .

Supervision Charges 
Expression— defined.. 
Recovery of— 

Supplcnaeniary Accounts 
for March- 
Closing 
Submission 

Survey Report of 
Stores—

Suspense Accounts— 
Classification

Expression— defined . .  
M aterlals-«t-sitc Ac­

count
Miscellaneous Works 

Advances—Classs ol— 
Explained

A r t i c l e

231 

236, 294

232

266 

205, 281

279 
100, 271

8 ^35) 
10, Note 2

8 (36) 
100, E. R .

199, 277 
236, 2§4

92, L. R .

47-62
250-251

8 (3 7 )

136, L. R.

5 4 ,

A»tigl»
Schedule of— .. 164, 217(b)

Purchases—
Credits and Debits . .  48-50
Schedvile of— . 217 (a)

Stock—
Debits and Credits 51
Classification of Eand 

and Kilns chargcs.. 53
Classification of

Manufacture tran­
sactions . .  52

Opening of head ..  166
L R. 1

Unadjusted l^lances..  62; 139
L. R . 

170-172 
Workshop Suspense—

Accounts kept of— . .  168-1G9
Clasnfication of tran­

sactional under— . .  61}
Schedule of— . .  218

Suspense Register .. 164-166
T

Takavi Works—
Tempt>rary Advance Accouiit 

Form and upkeep o f . .
Tools ahd Plant—

Accounts ^
Classification of— 

cKarges

88

92, L. R .

other
a n d

37-38
41-42

246, 248
T ransactions w ith 

D epartm ents 
G overim ienls- 
Acccptance o f Transfer 

D e b it/O c d it 
A djustm ent of 
O th er Division 
Advice ol T ransfer 

D ebit/C rr.dit 
Classifications of tran ­

sactions

183
184-186
181-183

183

14-17
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General direction! Ibf 
adjustm ent in  acco­
unts

tnter-divisional trans­
fers

Settlements of Acco­
unts

T ran ifcr E n try —
^ W lie n  necrssary 
T ransfer Entj y Book . .  
T r^m fer E ntry  M em o­

randum

Transfer Entry Ordei's 
Form  and  use 

Transfers between Public 
Works Officers— 
ClassiHcation of tra n ­

sactions under the 
head 

Treasuries—
Schedule ol M onthly  

settlem ent w ith 
Schedule o f R em ittances 

to
Settlem ent o f account 

w ith—

U

Unprodtictive Works—
ClassificHon of Irrig a ­

tion
N avigation, etc., works 

into

V alue—
Expression — defined . .

2 4 l-2 t§

18.19

187 189

105
l lO - l l l

2 :^0, (b j 
Notfe

1(H)-109

A r t ic l e

16 i 19

213

284

8‘ )

26, 28

B (38j

W
AR'ilCLE

W ork—
C ontribution— . .  45 ]L, R.
Expression—defined 8 (39)

W orks charged Establi­
shm ent . . 125, L. R .

1;2
Works Abstracts

Form  and upkfeep 
o f -  133-134

Incorporation of liabi­
lities in . .  138*13^

O pening the sub-heads 
iti . .  135-136

P repaia tion , comple­
tion and disposal 
of- . .  140
R ecord of Progress 
in—  . .  137

W ork A ccounts--
Accounts o f issues of 

m aterials 
Direct to works 128-130
To contractors . .  127

See also M aterials-at 
site Account 

Bills aiul vouchers .
Book adjustments .,

125
132

242-243
niassificutiou o f carri­

age and incidental 
r.hargcs . .  131-248

Contractors' Ledger—
See Contra(;tors Ledger— 
Correction of erro rs . .  149
Disbursers’ Ledger—

See Disbursers’ Ledger 
G eneral directions 

regardint{— . .  117-119
M casurrm ent iiook^.. 123-124

269
M uster Rolls . .  121-122
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NIEPA DC

SN0543



INDEX

R egister o f W orks .

Also See Register
Works A bstracts—
See W orks A bstracts 

Works Expenditure—  
Clafsificatioji of— .
Expression—defined . 
Schedule o f— 

Workshop—
Accounts o f small . 
shops Annual Pro 
forma accounts of— .

A r t i c l e

141-148 
270

22-36 
0 (40) 

215

173

179

Classification of—
transact ions

D etailed accounts of 
jobs in—

Form  and  system of 
aa .ounts in — 

W orkshop Suspense—
See Suspense Accounts 

W orkslip

W orks OuMay—
Expression—defined. .

A r t i g o i j i

63-644

175-17P8

1744

1422 
L .R . 11

8 (40)1)

itik National Systtiii# Unit, 
K aiion rl Insr Fducational
Pianning and A m im sU  ^tion 
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