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g o v e r n m e n t  o f  KERALA

FinHnce Department
NOTIFICATION

No. 39645/CR/62/Fin. Dated, Trivandrum, 26th Decem ber 1063.
In exercise o f the powers conferred by  the proviso to Article 309 

o f the Constitution o f  India and o f all other powers enabling him 
in this behalf, the Governor o f  Keraia hereby makes the followi'ng 
rules, namely:—

THE GENERAL PROVIDENT FUND (KERALA) RULES 
Short Title, Commencement and Definitions.

1. (1) These rules may be called the G-eneral Provident Fund 
(Kerala) Rules.

(2) They shall come into force on the 1st April, 1964.

2. In these rules, unless there is anything repugnant in the 
subject or context:—

(fc.) "Account Officer” means such officer as; may be appointed 
in this behalf by the Accountant General, Kerala.

(b) Except where otherwise expressly provided "emoluments”  
means pny, leave salary or subsiistence allowance as defined in the 
Kerala Service Rules or other Service Ruies applicable to the officer 
concerned and includes dearness pay appropriate to pay, leave Falary 
or subsistence allowance if admissible and any remuneration o f the 
nature o f pay received in respect of foreign service.

(c) "fam ily”  means— (i) in the case o f  a male subscriber, the 
w’ife, or wives and children o f the subscriber, and the widow, or 
widows and children o f a deceased son o f the subscriber:

Provided that if a subscriber proves that hi’s w ife has been 
Judicially separated from  him or has ceased under the customary 
iaw o f the community to which she belongs to be entitled to main­
tenance, she shall henceforth be deemed to be no longer a rriember 
o f  the subscriber’s family in matters to which these rules relates, 
unless the subscriber subsequently indicates by express notice in 
writing to the Account Officer that she shall continue to be so 
regarded; and

(ii) in the case of a femaie subscriber, the husband and 
children o f the subscriber, and the widow or widows and children 
o f a deceased son o f the subscriber:
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Provided that if a subscriber by notice in writing to Acco-ant 
Officer expresses her desi’re to exclude her husband from  h«r family, 
the husband shall thenceforth be deemed to be no longer a .n-ember 
o f the subscriber’s fam ily in matters to which these rules relate, 
unkss the subscriber subsequently cancels form ally in writing lier 
notice excluding him.

Nole J.—'"Children”  means legitimate children.

Note 2.— An adopted child shall be considered to be a child when the Account 
Officer or if any doubt arises in the mind o f the \ccount Officer, 
the Advocate General is satisfied that under the personal law  
of the subscriber, adoption is legally recognized as conferring 
the status o f a natural child, but in thâ o case only.

Note 3 .— A  child o f one person given in adoption to another shall not be 
considered to be the child o f the former, if the Account Officer, 
or if any doubt arises in the mind o f  the A ccount Officer, 
the Advocate General is satisfied that under the personal law  of 
the persons concerned such adoption is legally recognised and in 
that cas-e only.

(d) "Fund” means the Genera’!  Provident Fund, (Kerala).
(e) "Government” , "Governor” and "State”  means respectively 

the Government, the Governor and the State o f Kerala.

(f) "Leav«” means any variety o f leave recognised by the 
leave rules' applicable to the officer concerned.

(g) "Year”  means a financial year.

3. Any other expression used in these rules which is defined 
either in the Provident Funds Act (X IX  o f 1925) or in the Kerala 
Service Rules is used in the sense therein defined.

CONSTITUTION OF FUND

4. There shall be a Fund called the General Provident Fund 
(Kerala) and the Fund shall be maintained in rupees.

5. The subscribers to the existing Provident Funds, viz., the 
State Provident Fund (Trav^ncore), the General Provident Fund 
(Cochin) and the Gen'eral Provident Fund (Madrasi) shall be allowed 
to exercise option either to continue to subscribe to these funds or 
to the new fund, such option being communicated in writing to the 
Account Officer vwthin such period as the Government may by 
notification prescribe. The balancesi standing to the credit o f  the 
subscribers in any o f the existing Funds shall be transferred to the 
respective accounts^ to be opened in their names under the new Fund, 
•when they «lect to join  the new Fund.



GOVERNMENT DECISIONS:

(1) (a) The option once exercised shall be final.
(b) The option in the case o f Gazetted officers shall be inti­

mated to the Accountant General directly, and in the case o f non- 
Gazetted officers to the respective Heads o f Offices, who will, in turn, 
forward to the Accountant Genera! a consolidated statement showing 
the name, designation, Provident Fund Account number and nature 
o f  option o f each subscriber and make necessary entries in the 
Service Book o f the person concerned.

[G.O. (P) Na 140/64/Fin.(PF) dated 1-4-1964]
6 . (1) Subject to  the provisions of rule 5 and sub-rule (2) o f this

rule, the following classes o f Government servants whose conditions 
o f service are governed by the rules issued by the Governor, shall join 
the Fund:

Provided that any Government servant who has insured his life 
in the State Life Insurance (Official Branch) will not be required, 
to  join the Fund if  he so desires and if the monthly premium of 
Insurance does not fall below the minimum rale o f subscription for 
the General' Provident Fund (Kerala) prescribed by Government from 
time to time:

Provided also that if the monthly premium in respect o f the 
State Life Insurance (Official Branch) taken by a Government servant 
falls below the minimum rate o f monthly subscription to the General 
Provident Fund (Kerala) prescribed by Government from time to 
time, he will be required to join  the General Provident Fund (Kerala) 
also and the monthly subscription to the General Provident Fund 
(Kerala) and the monthly premium to the State Life Insurance 
(Official Branch) together shall not fall below the minimum rate of 
Provident Fund subscription prescribed by Government from  time to 
time.

[G.O. (P) 619/71/Fin. dated 11-10-19711
(a) All full members o f any pensionable service.
fb) All Probationers in any service who will be made full 

members o f the service on due completion of their period of 
probation.

(c) All temporary, acting and officiating members o f any 
service, other than re-employed pensioners, on completion o f one 
year’s continuous service.

(d) An officer not coming under (a) or (b) or (c) above, but 
who has been duly admitted to  membership under rules or orders 
heretofore in force.
Yofe.—Temporary, acting and officiating membere of any service (other than 

re-em ployed pensioners and those provisionally appointed initially).



who have not compleled one year’s continuous service may also be 
admitted to  the Fund if  they apply fo r  it in writing. {G.O. (P) 198/66 
Fin. PF. dateil I1-5-I966).

Provided that a temporfuy Government Servant, who is borne 
on an estabUshment to which the provisions o f the Provident Funds 
Scheme, 1952 framed under the Employees’ Provident Funds and 
Family Pension Fund Act, 1952 (19 o f 1952), would have applied but 
for the exomption granted under section 17 of the said Act, shall 
subscribe to the General Provident Fund, if he has actually worked 
for not less than 240 days during a period o f twelve months or less 
in such establishment.
Explanation:— The period of work for 240 days shall be computed 
in  the manner specified in the Employees’ Provident FundvS Scheme, 
1952, and shall be certified by the employer.

(2) No ofiicer who has been required or permitted to subscribe 
to a Contributory Provident Fund shall be eligible to join  or continue 
as a subscriber to the Fund, while he retains his right to subscribe 
to such a Fund.
GOVERNMENT DECISIONS:

f l)  All the officials confirmed in service prior to 1-4-1964 and 
who are required to join the Fund compulsorily with effect from  the 
date o f  their confirmation, but not admitted to any fund so far, will 
be admitted to the General Provident Fund (Kerala) with effect from 
Ibe date o f  their confirmation and the arrears from that date 
collected and credited to the General Provident Fund (Kerala).

[G.O. (P) No. 479/65/Fin. (PF) dated 27-12-19651
(2) Those contingent employees who have opted for absorption 

into regular establishment will be admitted to the General Provident 
Fund compulsorily from  1-4-1969, unless they apply in writing for 
admission to the Fund from an earlier date. [Cir. No. 56/PF/68/ 
Fin. dated 14-8-19681.

NOMINATIONS
7. fdeletedl
8. (1) (i) Subject to sub-rule (2) below a subscriber shall, at the 

time o f joining the Fund, send to the Account Officer along with his 
application in Form A, a nomination conferring on one or more 
persons the right to receive the amount that may stand to  his credit 
in the Fund, in the event o f  his death before that amount has 
become payable, or having become payable, has not been paid:

Provided that if, at the time o f making the nomination, the 
subscriber has a family, the nomination shall not be in favour of 
any person or persons other than the members o f  his family.



fiOU-—In Ihis rule, unless the context otherwise requires "person”  or "persons’ 
shall include a company or institution or association or body of 
individuals, whether incorporated or not.

(ii) I f  a subscriber nominates more than one person ujider 
sub-rule (1), he shall specify in the nomination the amount or share 
payable to each o f the nominees in such manner as to cover the whole 
of the amount that may stand to his credit in the Fund at any time.

(iii) Every nomination shall be in the Form set forth in the 
First Schedule.

(iv ) A  subscriber m ay at any time cancel a nomination by 
seoiding a notice in w riting to  the A ccount Officer:

Provided that the subscriber shall, along with such notice, send 
a fresh nomination made in accordance with the provisions o f  this 
rule.
Note.— A  subscriber to the Provident Fund m ay be perm itted to  change or 

revise the nomination even after retirement, discharge, etc., but 
before receiving paym ent provided the change or revision o f th® 
nomination is  made and notified in  accordance with these rules.

(v ) A  subscriber may provide in a nomination—
(a) in respect o f  any specified nominee, that in the event 

of. his predeceasing the subscriber, the right conferred 
upon that nominee shall, pass to such other person as 
m ay be specified in the nomination:

Provided that such other person or persons, shall, if the 
subscriber has other members o f  his family, such other member 
or members. Wheret the subscriber confers such a right on more 
than one person under this clause, he shall specify the amount o f  
^ a r e  payable to  each o f  such persons in such a manner as to cover 
the whole o f  the amount payable/ to  the nominee;

(b ) that the nomination shall become invalid in the event o f  
the happening o f  a contingency specified therein: Provided 
that if  at the time o f maldng the nomination the subscriber 
has no family, he shall provide in the nomination that it 
shall become invalid in the event o f  his subsequently 
acquiring a fam ily:

Provided further that, if, at the time o f making the nomination, 
the subscriber has only one member o f  the family, he shall provide 
in the nomination, that the right conferred on the alternate nominee 
under clause (a ), shall become invalid in the event o f  his subse- 
quelntly acquiring other member or members in his family.

(v i) Immediately on the death o f  a nominee in respect o f  
whom no special provision has been made in the nomination under 
clause (a) o f  sub-rule (v ) or on the occurrence o f  any event by



reason o f  which the nommation becomes invalid in pursiiance o f  
clause (h) o f  sub-rule (v ) or the proviso thereto, the subscriber 
shall send to the A ccount Officer a notice in writing cancelling the 
nonunation, together with a fresh  nomination made in accordance 
with the provisions o f  this rule.

(vii) E very nornination made, and every notice o f  cancella­
tion given, by a subscriber shall, to  the extent that it is valid, take 
efTect from the date on which it is received by the Account Officer.

(2) Nomination made in respect o f the several accounts under 
the existing funds referred to in rule 5, in accordance with the rules 
governing them, shall be treated as nominations made under these 
rules, provided they are not inconsistent with these rules.

SUBSCRIBER'S ACCOUNT
9. An account shall be prepared in the name o f each subscriber 

and shall show the amount o f his subscriptions with interest thereon 
as prescribed in rule 15, as well as advances and withdrawals from 
the Fund.

CONDITIONS AND RATES OF SUBSCRIPTI.ONS
10. A subscriber shall subscribe monthly to  the Fund except 

during a period of suspension:
Provided that a subscriber may, at his option, not subscribe 

during leave which either does not carry any leave salary or carries 
leave salary equal to or less than half pay or half average pay;

Provided further that a subscriber, on reinstatement after a 
period passed under suspension, shall be allowed the caption o f pay­
ing, in a lump or in instalments, any sum not exceeding the maximum 
amount o f arrear subscriptions permissible for that period.

Provided also that a subscriber may at any time during the last 
one year o f  service immediately preceding the date of his retirement, 
elect not to subscribe to the fund.
"N ote— A  subscriber w h o  has under Rule 31 applied fo r  the closure o f  his 

account shall not subscribe to the Fund after such application unless 
he returns to du ty .”

GOVERNMENT DECISIOX:
Subscription towards Provident Fund need not be realised from 

teacher trainees receiving only subsistence allowance during the 
period o f  training, except with their consent.

[G.O. (P) 44/66/Fin.(PF) dated 8-2-19661
lOA. The subscriber shall intimate his election not to subscribe 

during the leave referred to in the first proviso to Rule 10 and during



the last one year o f service immediately preceding the date of his 
retirement referred to  in the third proviso to rule 10 in the followinj? 

'manner:—
(a) If he is an officer who draws his own pay bills, by making 

no deduction on account of subscription in his first pay 
bill drawn after proceeding on leave OR after electing not 
to subscribe to the Fund in accordance with the third 
proviso to rule 10. Intimation in writing shall also he sent 
to the Treasury Officer and the Accountant General:

OR
(b) If he is an oificer who does not draw his own pay bills, 

by giving an option statement (in duplicate) to the Head 
o f his office befo're he proceeds on leave or after electing 
not to subscribe to the Fund in accordance with the 
third proviso to rule 10. The Head o f the office shall 
forward one copy o f  the statement, duly countersigned to 
the Accountant General.

(cl Failure to  make due and timely intimation shall be deemed 
to constitute an election to subscribe.

(d) Ih e  option of a subscriber intimated under these rule.s 
shall be final.

H .  (1) The amount o f subscription shall be fixed, by  the 
mibscriber himself, subject to  the follow ing conditions:—

(a) It shall be expressed in whole rupees.
{bj It may be any sum, so expressed, not less than 6 per 

cent or h is emoluments.
Note.— Rounding o ff o f m inim um  percentage.—If 6 per cent o f  em olu m en t 

represents a sum not expressible in whole rupees, the fraction  o f  a  
iiipee w ill be roxmded to the nearest whole rupee, 50 Ps. counting as 
the next higher rupee. Tliis am ount shall be taken as the minimum 
lim it o f  subscription.

(2) F or  the purposes o f  sub-rule (1 ), the emoluments o f  the 
subscriber shall be as follow s:—

(a) In the case o f a subscriber who was in service on the 31st 
March o f  the preceding year, the emoluments to  which he was enti­
tled on that date:

Provided that—
(i) i f  the subscriber was on leave on the said date and elected 

Hot to subscribe during such leave, o r  was imder suspension on the 
said date, his emoluments shall be the emoluments to  which he was 
entitled on the first day a fter his return to duty;

(ii) i f  the subscriber was on deputation outside the State on 
the said date or was on leave on the said date and continues to be on 
leave and has elected to subscribe during such leave, his emoluments 
shall be the emoluments to  which he would have been entitled had he 
been on d^ty in the State o r  had he not been on  leave.



(b ) In the case o f  a subscriber who was not in Government 
service on the 31st M arch o f  the preceding year, the emoluments to 
which he was entitled on the day he joins the Fund.

(3) The subscriber shall intimate the fixation o f  the amount 
his monthly subscription in each year in the follow ing manner:—

(a) I f  he w as on duty on the 31st March o f  the preceding year, 
by the deduction, which he makes in this behalf from  his pay biU for  
that month;

(b ) I f  he was on leave on the 31st March o f  the f^eceding 
year, and elected not to subscribe during such leave, o r  was under 
su^ension  on that date, by the deduction which he makes in this 
behalf from  his first pay bill after his return to  duty.

(c ) I f  during the year, he has entered Government service for  
thei first time, or joins the Fund fo r  the first time, by the deduction 
which he makes in tliis behalf, from  his pay bill for  the month during 
which he joins the Fund;

(d) I f  he was on leave on the 31st March o f  the preceding 
year, and continues to be on  leave and has elected to sutecrifc^ 
during such leave, by the deduction which he causes to be made 
in this behalf from  his salary bill fo r  that month;

(e ) I f  he was on foreign service on the 31st M ardi o f  the 
preceding year, by the amount credited by him into the treasury 
on account o f  subscription fo r  the month o f  A pril in the current 
year.

(4) The amount o f  subscription so fixed shall remain unchanged 
throughout the year:

Provided that the amount o f  subscription may be enhanced 
once at any time during the course o f  a year.
GOVER^^MENT DECISION;

In cases o f  voluntary enhancement o f  subscription to the Provident 
Fund dining the course o f  a financial year, it is not the intention 
to realise arrears o f  subscription at the enhanced rates fo r  the 
previous months. However, in cases where arrears o f  subscription 
have been realised inadvertently, there is no objection to  admitting 
them in audit.

[C. No. 59|64|Fin.(PF) dated 16-6-1964]
(5) Notwithstjinding anj^hing contained in sub-rule (1), the 

Government may by order direct that the whole or any part o f the 
arrears o f pay or allowances or bolh payable to subscribers under a 
scheme or revision o f pay or allowances or both implemented with 
retrospective effect shall be credited to the fund and every subscriber 
It' whom such order applies shall comply with such order.



The auieQclment hereby made shall be deemvd to have come into 
force with effect from the 5th April, 1974. [G.O. (P) 310/74/Fin.
dated 20-9-19741

12. W hen a subscriber is transferred to r«r(‘jf{n service or sent 
on deputation outside the Slate he shall remain subject to the rules 
o f the Fund in the same manner as if he were, not so transferred 
or sent on deputation.

REALISATION OF SUBSCRIPTION

13. Subscriptions s'hall ordinarily be recovered by deduction  
from  pay blJls. But a subscriber who is on foreign service or on 
leave or on deputation outside the State mav remit his subscription 
either in cash through a treasury or by means o f demand drafts. 
The chalan in the case o f  cash remittance to the treasurv or the 
demand draft shall be sent to the Account Officer together with a 
schedule showing the details of the remittance.

14. If an officer fails to subscribe with effect from the date on 
which he is required to subscribe to the Fund, the total amoimt 
due to the Fund on account o f arrears o f .sub.scription shall forth 
with be paid by the subscriber to the Fund or in default be ordered 
by the Account Officer to be recovered by deduction from the emolu­
ments o f the subscriber in instalments or otherwise, as may be 
{lirrcted by the head o f the office in cas« o f non-gazelted officers, 
bv the heads o f departments in the case of «3zetted officers '^nd by 
(Invprnmenf hi the ra:?-' o f h-eads o f departmenls.
G O V E R T ^E N T  DECISIONS:

I. (a) A pass book in the Form H will he maintained in rcs{>ect 
of each subscriber who desires to maintain it for recording his 
Provident Fund transactions with effect from 1-4-1064, or any later 
date to be fixed by him.

fb) The pass book will be kept under the custody o f the 
subscriber himself.

(c) In respect o f a gazetted officer, he himself will make the 
entries in the pass book except that relating to the date o f  encash­
ment o f  the bill. The date o f  encashment will be Hlled in by the 
Treasury Officer who will also attest the other entries in the pass 
book after verification. In the case of a non-ga/.etted officer, the 
di.sbursiiig officer will make the entries in the pass b(wk under his 
attestation.

[G .O . (P) 637/64/Fin. (PF) dated
'^he n/^n-gazetted officers drawing their pav on g izetted 

nffirer's pav hi!]-; wH! thems'^lves make Ihc n'ecessary <'nUiev in 
their Provident Fund Pass Books, such entries being attested f>v the 
officers competent to countersign their bills.

rG.O.(P) 123/fi5/Fin.(PF) dated 7-4-19651
4/543/Ua



3. The pass book will be maintained coinpulsorilv by all t^rovicknt 
l^und subscribers in the Police Department with effect from

fG .O . (Ms.) 172/69/i'in. dated 10-4-li>69l 

INTEREST

lo . (1) Subject to the provisions o f sub-rule (5) beiow interest 
at such ratte as may be fixed by the Government subject to a mini­
mum of 4 per cent ^lall be annually crediti'd by the Government to 
the account o f each subscriber.

(2; Interest shall be credited with effect from  the last day in. 
’each year in the foliow ing manner:—

(i) On ((he amount at the credit o f a subscriber on the last
day o f the preceding year, less any sums withdrawn during the
current year— interest for twelve months;

(ii) On sums withdrawn during the current year— interest!
from  the beffinning o f the current year up to the last day o f the
month preceding the month o f withdrawal;

(iii) On all sums credited to subscriber’s account alter the 
last day o f the preceding year interest from  the date o f  deposit up 
to the end o f the current year;

fiv) The total amount of interest s-hail be rounded to th*" 
neares'j whole rupee (fifty paise or more counting as the next higher 
rupee):

Provided that when the amount standing at the credit o f  a 
subscriber has become payable, interest shall thereupon be credited 
under this? sub-rule in respect only o f  the period from  the beginning 
of the current year or from the date of deposit, as the case may be. 
UT> to the date on which th-e amount* standing at the credil of the 
subscriber became payable.

(3) In this rule, the date o f deposit shall in the case o f a recovery 
from  emoluments, be deemed to be the first day o f  the month in 
which it is recov'ered and in the case o f  an amount remitted by the 
subscriber into the treasury, shall be deemed to be the first uav of 
the month o f remittance, if  it is remitted into the treasury before 
the fifth day of that month, but i f  it is remitted on or after the fifth 
flay o f that month ffhe first day o f the next month:

Provided that where there has been a delay in the drawal of 
pay or  leave salary and al’lowances o f a subscriber and consequently 
the recovery o f his subscription towards the Fund is deiaycd. the 
interest on such subscriptions shall be payable from  the month in 
which the pay or leave salary of the subscriber was due under the 
rules, irrespective of the month in which it was actually drawn:



^Provided i'urLlier that where tlie emoluments of a month are 
drawn and disbursed in tlie same montii itself, the date o f deposit 
shall, in the case o f recovery o f  his subscription be deemed to be 
the first day o f the succeeding month.

(4) In addition to any amount to be paid under rules on final 
withdrawal, interest thereon up to the end o f the month preceding 
that in which the payment is made or up to the end o f the sixth 
month after the month in which such amount became payable, 
whichever o f these periods be less, shall be payable to the person 
to whom such amount is to be paid:

Provided that where the Account Officer has intimated to that 
person (or his agent) a date on which he is prepared to make pay­
ment, interest shall be payable only up to the end o f  the month 
preceding the date so intimated.
,V«ite 1.—II' a sub«scrib^r holding a posl i'l an ofliciating or tem porary capaci'.\ 

exercise on the termination o f his post the option allow ed b y  rule 
30 o f leaving in the Fund the amount accum ulated to his credit, 
inlerest shall be allow ed on lhat am ount for not m ore than a year 
after the termination o f employm ent. If the subscriber subse­
quently obtains re-em ploym enl under Government, deposits not 
w ithdrawn w ill com m ence again to bear interest from  the date on 
w hich  subscriptions are renewed-

Aote 2.—Payment of interest on th<? t'und balam-e beyond, a period of six 
months upto a period o f  one year may be authoristvl by the head 
o f  the Accounts Office after he has personally satisfied him self that 
the delay in paym ent was occasioned by  circum stances beyond the 
control o f the subscriber and in every such case the administrative iielay 
involved in the m atter shall be  fu lly  investigated and action i f  any 
required taken.

The above concession is applicable to persons w ho retire on or 
after 8-10-1974.
[G. O- (P) 335/74/Fin. dated 8-10-1974]

(5) Interest shall not be credited to the account o f  a subscriber 
if he informs the Account Officer that he does not wish to receive 
it; but if he subsequently asks for interest, it shall be credited with 
effect from  the first day of the year in which he asks for it, or if he 
had joined the Fund during the year from the date o f  his joining 
the Fund.

a d v a n c e  f r o m  t h e  f u n d

16. (1) A temporary advance may be granted to a subscriber
from  the amount standing to his credit in the Fund at the discretion

* Came into force on the 1st September 1967.



o f the appropriate authority specified by Government from time to 
time by general or special order subject to the fo'llowing conditions; —

(a) No advance shall be granted unles-s the sanctioning autho­
rity is- satisfied that the applicant’s pecuniary circumstances justify 
it and that it will be expended on the following object or obl’ects 
and not otherwise— Provided that the conditions o f actuai dependence 
shall not apply in the case o f  son or daughter o f th-e subscriber:—

[i) to  pay expenses in connection with prolonged illness of the 
applicant and members o f his fam ily or any person actually dependent 
on him, or to repay any outstanding amount on account of a loan 
expressly taken for this purpose.

Note.—An advance is permissible lo meet the expenses on account ef confine- 
juent (I) in cases necessitating prolonged medical attention, prolonged 
stay in. a hospital or protract^ treatment and (2) in other circximstAnccs 
involving expenditure disproportionate to the subscriber’s income.

(ii) to pay for the overseas passage for  reasons o f health or 
education o f the subscriber and members- o f his fam ily or o f any 
person actually dependent on him, and also to meet the cost of 
education of the subscriber or of any person actually dependent on 
him, outside India, whether for  an academic, technical, professional 
01- vocationai courses; or in India for medical, engineering or other 
technical or specialised courses beyond the High School stage, 
provided that the course o f study is for not less than three years.

GOVERNMENT DECISION:

The courses of study in India detailed below  shall be treated as 
technical in nature provided the course is o f not less than 3 years’ 
duration and is beyond High School stage.

(a) Diploma courses in th-e various fields of Engineering and 
Technology, e .g ., Civil Engineering, Mechanical Engineering, 
Electrical Engineering. Tele-Communication/Radiio Engineering, 
Metallurgy, Automobile Engineering, Textile Technology, Leather 
Technology. Printing Technology, Chemical Technology, etc. etc., 
conducted by recognised technical institutions.

(b) Degree courses in the various fields of Engineering and 
Technology, e. g.. Civil Engineering, Mechanical Engineering, Electrical 
Engineering, Tele-Electrical Communication Engineering .md Elec­
tronics, Mining Engineering, M etallurgy, Aeronautical Engineering, 
Chemical Engineering, Chemical Technology, Textile Technology, 
Leather Technology, Pharmacy, Ceramics etc. etc., conducted by 
Universities and recognised technical institutions.



(c) l^st-Graduate courses in the various fields of Enginoering 
and Tt'chnology conducted by the Universities and recognised institu­
tions.

(d) Degree and Diploma courses in Architecture, Town Planning 
and allied fields conducted by recognis’ad institutions.

('g) Diploma and Certificate courS'?s in Commerce condtictcd 
by reeognis-ed institutions.

(f) Diploma courses in the Management conducted by reco­
gnised institutions.

(g) Degree courses in Agriculture, Vet-erinary Science and 
allied subjects conducted by recognised Universities and institutions.

(h) Courses conducted by Junior Technical Schools.
(i) Courses conducted bv Industrial Training Institut-es' under 

the Ministry o f Labour and Employment (DGE & T).
(.i) Degree and Diploma cour.ses in Art/Applied Art and allied 

subjects conducted by recognised ins’titutions.
fk) Draftsmanship courses by recognis“’d institutions.
(\) Medical courses.
(m) B. Sc. (Home Science) Course o f  three years’ duration.

(iii) to pay obligatory expenses on a scale appropriate to the 
subscriber’s status in connection with marriages, funerals or cere­
monies .jvhich by the religious or social customs of the applicant it 
is> incumbent on him to perform, or to repay any outstanding amount 
on account o f  a loan expressiy taken for this- purpose.

N ote .—Temporary advance from  Provident Fund credits o f a subscriber niay 
g r a n t s  lo meet expenses in connection w ilh the in«rriage and 

other ceremonies of the subscriber himself.

(iv) to pay for the cost o f legal proceedings instituted hy  the 
subscriber for vindicating his position in regard to any all’eg.itions 
made against him in respect of any act done or purporting to be 
done by him in the discharge o f his official duties, the advance in 
this case being available in addition to any advance admissible for 
the same purpose from  any other Government source, provided that 
Ihe advance under this rule shall not be admissible to a subscriber 
who institutes legal proceedings in any court o f law  either in respect 
of any matter unconnected with his official duty or againsrt Govern­
ment in respect o f any condition of service or penalty imposed on 
him;

(v) to pay for the cost of. the subscriber’s defence where he is 
prosecuted by . the Government in any court of law or when



the subscriber a legal practitioner to defend himself in an
enqiiiri’ in respect o f nny allcffecl misconduct on his part, and

(vi) to pay ior the cost o f general education o f subscriber or 
of any child of his in India bej'ond the high school stage for 
University degrees like B.A., B.Sc., LL.B., M.A., M.Sc., etc.
^ o le  2 —The amount «X lemporary advsmtes admissibla for purposes of sub­

rules (iv) and (v) above shall notwithstanding any other provision 
to the contrary in these rules, not exceed three months’ pay or 
Rs. 500 'whichover is greater and shall in no case exceed half the 
amount at ihe credit o f the subscriber.

.Vote -'.— A  temporary advimce may be granted to a subscribe who is undtv 
suspension provided he agrees in w riling to the recovery o f  the 
advance being made in m onthly instalments from  the subsistence 
allowance sanctioned to him.

(b) Deleted.

GOVERNMENT DECISION:

The power to sanction temporary advances from Provident Fund 
in relaxation o f rules under Rule 35 o f the General Provident Fund 
(Kerala) Kules v«sts with Government in the concem ed a<hninistr.i- 
tive depai'lment with the concurrence o f the Finance Department.

(c) The sanctioning authority shall record in writing its 
reasons for granting the advance.

(d) An advance shall not, except for special reasons to be 
recorded in writing be granted—

(1) in excess o f three months' pay or half the amount at 
credit o f the subscriber in the Fund, whichever is less:

Provided that if the reason is o f  a confidential nature, it m aybe 
communicated to the Account Officer personally and/or confidentially.
S nte .— For the purpose o f  this rule, pay inrliulos ilearness pay. where 

admissible.

(2) The sanctioning authority shall not, under any circum­
stances, grant to a subscriber from the Fund—

(I) an advance during the month in which he retires or pro­
ceeds on leave preparatory to  retirement from  service on 
superannuation;

(ii) an advance iinless a period of six months has elapsed
after the grant o f a previous advance;

(iii) an advance during the last one year o f service, imme­
diately preceding the date o f  retirement, to a subscriber 
who has elected not to subscribe to the Fund during the 
said period in accordance with the third proviso to 
rule 10;



(iv) An advance sanctioned from Provident Fund siiall not 
result in a position whereby the amount o f advance out­
standing repayment, if any, plus tlie advance proposed 
to be sanctioned is more than 300 per cent o f the balance 
amount at the subscriber’s credit with the Government 
after disbursing the advance to be sanctioned.

RULING
The sanctioning authority should strictly follow the provisions 

in this sub-rule in the matter o f granting temporary advances from 
the General Provident Fund. If in any case the advance happens 
to be granted irregularly and for that reason refunded in lump imme­
diately in the month in which it is drawn, such advance will be 
treated as not drawn for the purpose o f  reckoning six months speci- 
fled in the rule for the grant o f the next advance and that in all 
other cases such irregular drawals should be taken into account in 
reckoning the period o f 6 months.

(3) In fixing the amount o f  an advance, t'he sanctioning autho­
rity shall pay due regard to the amount at the credit o f the 
subscriber in the Fund.

(4) The amount o f the advance should be a sum expressed in 
whole rupees and the monthly instalments o f  payments should also 
be in equal number o f whole rupees the advances applied for being 
raised or reduced if necessary to enable the instalments to be thus 
fixed.
GOVERNMENT DECISIONS:

(1) A temporary advance is admissible after a period of four 
months (and within a period o f six months) only when the previous 
advance sanctioned to the subscriber is a non-refundable withdrawal 
for the same purpose.

[Cr. No. 26/68/PF/Fin. dated 27-4-19681
(2) A copy o f tlie sanction for temporary advances from the 

Provident Fund should be sent to the Controller o f .Accounts as and 
when they are accorded and another copy of the sanction should' be 
.^ftached with the bills when present(“d to the ttviisurv.

rCr. No. 18/68/Fin.fPF) dated 3-4-19681
(3) All applications for advance should Ik- supported by the 

latest annual account slip issued by the Controller o f Accounts. 
Advances both temporary and non-refundable sanctioned already 
should be taken into account before sanctioTiing a fresh advance. 
In the absence o f the above account slip the accounts kept by the 
Controlling Officers or the Provident Fund Pass Books o f the sub­
scribers, as reconciled from time to time with the accounts main­
tained by the Accountant General, may be relied on for determining 
Ihe actu?il amount at credit.

fCr. No. 73/69/PF/Fin. dated 7-8-196»l



<4) Any amount drawn in excess of the maximum temporary 
advance admissible should be got refunded in lump at the earliest 
with penal interest at 2% per annum in addition to the interest rate 
proscribed for Provident Fund.

fCr. No. 73/69/PF/Fin. dated 7'8-1969]
17.(1) An advance shall be recovered from  the subscriber in 

such number of equal monthly instalments as the sanctioning autho­
rity may direct; but such number shall not be less han twelve unless 
the subscriber so elects, or in any case not more than twenty-four. 
In special cases, vhere ihe amount of advance exceeds 3 months’ j)ay 
o f  the subscriber under sub rule (i) o f clause (d) o f  rule 16 (i), tiie 
sanctioning authority may fix such number o f instalments to be more 
than twenty-four but in no case more than thiry-six. A subscriber 
may, at his option, repay two or more instalments in a month.

(21 Recovery shall be made in the manner prescribed in rules 
18 and 14 for the realisation o f subscriptions and shall commence 
with the issue o f pay for the month following the month in which 
the advance was withdraw'n. Recovery shall not be made, except with 
the subscriber's consent, while he is on leave, which either does not 
carry any leave salary or carries leave salary c([ual to or less than 
half pay or half average pay or in receipt of subsistence allowance, 
and mav be postponed, on the subscriber’s written rt>quest, by the 
sanctioning authority during the recovery o f an advance o f pay 
granted to the sub^crjber.

(3) W hen an advance is sanctioned under sub-rule (1) of 
rule 16 before repayment o f last instalment o f any previous advance 
is completed, the balance o f any previous advance not recovered shall 
be added to the advance so sanctioned and th-ĉ  instalments for 
recovery shall be fixed vdth reference to the cons’oUdated amount.

(4)’ [Deletedl.
(o') If an advance has been granted to a subscriber and drawn 

by him and the advance is subsequently disallowed before re-pay­
ment i.*? conipletecf. the whole or balance o f  (he amount withdrawn, 
shall with interest at the rate provided in rule 15, forthwith be repaid 
by the subscriber to the Fund, or in default, be ordered by the Account 
Officer to be recovered b}’ deductions from the emoluments of *he 
subscriber in a lump sum or in monthly instalments not exceeding 
twelve as may be directed by  the head o f office in the case o f non- 
gajKitted officers, by the head of departments in the case o f gazstted 
officers, and by Government'^in the case o f heads o f denartments:

Provided that subscribers whose d«.^osits in the Fund carry no 
interest shall not be required to pay any mterest.

(6) Recoveries made under Hiis rule shall be credited as they 
are made to ihe subscriber's v\cc<nmt in the Fund.



(7) Recoveries towards temporary advances previously granted 
ind outstanding, will mot be made during the last one year o f service 
mmediately preceding the date of retirement in respect of a sub- 
icariber who has elected not to subscribe to the Fund during the said 
)eriod in accordance with the third proviso to rule 10.

PAYMENTS TOW ARDS INSURANCE POLICIES
18- Subject to the conditions hereinafter contained in these rules—

(a) payments towards a policy o f life insurance may, at the 
option o f a subscriber, be substituted in whole or part for subscrip­
tions due to  the Fimd;

(b) the amount o f  subscriptions with interest thereon stand­
ing to the credit o f a subscriber in the Fund may be withdrawn to 
meet—

(i) a payment towards a policy o f life insurance;
(ii) the purchase o f a single payment life insurance

policy:
Provided that no amount shall be withdrawn: (1) before the

derails o f the proposed policy have been submitted to  the Account 
Officer and a cc^ ted  by him as suitable; or (2) to meet any pay­
ment or purchase made or effected more than three months before 
the withdrawal; or (3) in excess of the amount required to  meet a 
premium or subscription actually due for  payment within three 
months o f  the date o f  withdrawaZ.

The Account Officer shall, before accepting as suitable the 
details of the proposed policy, satisfy himself that the policy is 
taken out mainly for the benefit o f the subscriber’s family and 
shall refuse to  accept a policy which does not fulfil this condition:

Provided further that payments towards an educational endow­
ment policy may not be substituted for subscriptions to the Fund 
and that no amounts may be withdrawn to  meet any payment or 
purchase in respect o f such a policy if that policy is due for pay­
ment in whole or part before the subscriber’s age o f  normal super­
annuation:

Provided further that amounts withdrawn shall be rounded to 
the nearest whole rupee.

GOVE^RNMENT DECISION
The due date for  the jJlurpose o f  payment o f  the premium would 

be inclusive of the grace period allowed by the Life Insurance 
Corporation.

[C. No. 39/64/t’in. (PF) dated 2 5-1964]

4/543/MC.



19. (1) The number o f policies in respect of which substitution 
for subscriptions due to the Fund or withdrawal o f subscriptions 
from  the Fund may be permitted under rule 18 shall not exceed 
four:

Provided that where immediately before the date on which 
these rules come into force substitution for  subscriptions due to 
the Fund or withdrawal o f subscriptions from  the Fund, is permitted 
in respect o f  more than four policies, such substitution or with­
drawal shall continue to be permitted in  respect o f those policies.

Explanation .— In computing the maximum number o f policies* 
specified in this rule, policies which have matured shall be 
excluded.

(2) The premium for  a policy [including any pohcy referred 
to in the proviso to  sub-rule (1)] in  respect o f  which withdrawal 
o f  subscriptions from  the Fund may be permitted under rule 18, 
shall not be payable otherwise than annually.

20. (1) If the total amount o f  any subscriptions or payments 
substituted under clause (a) o f rule 18 is less than the amount o f 
the minimum subscription payable to  the Fund, the difference shall 
be rounded to the nearest rupee in the manner provided in clause
(iv) of sub rule (2) o f rule 15 and paid by the subscriber as a sub­
scription to  the Fund.

(2) If the subscriber withdraws any amount standing to  his 
credit in the Fund for  any of the puiposes specified in clause (b) 
o f  rule 18 he shall, subject to his option under clause (a) o f  that 
rule, continue to pay to the Fund the subscription payable under 
rule 11.

21. (1) A subscriber who desires to substitute a subscription or 
payment under clause (a) o f rule 18 may reduce his subscription 
to the Fund accordingly:

Provided that the subscriber shall—
(a) intimate to the Account Officer on his pay bill Or by 

letter the fact of, and reason for, the reduction; and
(b) send to the Account Officer, within such period as the 

Account Officer may require, receipts or certified copies o f  receipts 
in order to  satisfy the Account Officer that the amount by which 
the subscription has been reduced was duly applied fo r  the purposes 
specified in clause (a) o f  rule 18.

(2) A  subscriber w ho desires to withdraw any amount under 
clause (b) o f  rule 18 shall—

(a) intimate the reason for the withdrawal to the Account 
Officer by letter;

(b) make arrangements with the Account Officer for  the 
withdrawal; and



(c) send to the Account Officer, within such period as the 
Account Officer may require, receipts or certified copies o f receipts- 
ill order to satisfy the Account Officer that the amount withdrawn 
was duly applied for the purposes specified in clause (b) of rule 18,

(3) The Account Officer shall order the recovery o f any ainoujit
by which saibscriptions have been reduced, or o f  any amount with- 
drawn, in respect o f  which he has not been satisfied in the manner
required by clause (b) o f  sub-rule (1) and clause (c) o f  sub-
rule (2) together with interest thereon at the rate determined 
under rule 15 in respect of the year in which the payments should 
have been made from  the emoluments o f the subscriber and place 
it to the credit o f the subscriber in the Fund.

22. (1) A policy to be acceptable under these rules shall be one 
effected by the subscriber himself on his own life and shall (unless 
it is a policy effect-ed by a male subscriber which is expressed on 
the face o f it lo be for the benefit o f his wife, or o f his wife and 
children, or any o f them) be such as may be legally assigned by 
the subscriber to the Governor. Government w ill not make any 
payments- o f premia on behalf o f  subscribers to Insurance Companies 
nor take steps to keep a policy alive.

Explanation 1 .--A  policy on the jo iijf lives o f the subscriber 
and the subscriber’s w ife or husband shall be deemed to 
be a policy on the life o f the subscriber for the purpose 
of this rule.

Explanation 2.— A policy which has been assigned to th’e 
subscriber’s w ife shall not be accepted unless either the policy 
is first re-assigned to the subscriber or the subscriber and 
his w ife both join in an appropriate assignment.

(2) The policv may not be effected for the benefit o f any 
beneficiary other than the wife or husband o f the subscriber or the 
w ife or husband and children o f the subscriber or any o f them.

23. (1) The policy, within three months after the first with­
holding of a subscription or 'vithdraw:il from  the Fund in respect 
o f the policy, siiail—

(a) unless it is a policy eifected by a male subscriber which 
is expressed on th-e face of it to be for the benefit o f the wife o f 
the suDscriber, or o f  his wife and children, or any o f them, be 
assigned to the Governor as security for the payment of any sum 
which may become payable to  the Fund under rule 26(a) and 
delivered t’o the Account Officer, the assignment being made by 
endorsement on the policy in Form I or Form II or Form III of 
the forms in the second schedule according as the policy is- on the 
life o f the subscriber o r  on the joint lives of the subscriber and 
Ihe subscriber's w ife or husband; or the policy has previously been 
assigned to llu* subscriber’s wife;



:̂ o

{b) if it is a policy effecled by a male subscriber which is 
expressed on the face o f it to be for the bcii'efit o f  the w ife o f the 
subscriber, or o f the wife and children or any o f them, be deliverv^d 
to the Account Officer.

(2) The Account Officer shall satisfy himself by reference to 
the Life In^rance Corporation where possible, that no prior assign- 
D )e n t  o f t h e  policy exists.

(3) Once a policy has been accepted by the Account Officer for 
the purpose o f  being financed from  the Fund, the terms of the policy 
shall not be altered, nor shall tiie policy  be exchanged for another 
policy without the prior consent o f  the Account Officer to whom 
detallff o f the alteration or o f the new policy shall be furnished.

(4) If the policy is not assigned and delivered, or deliver«?d, 
within the said period o f three months, any amount withheld or 
withdrawn from  the Fund in respect o f the policy  shall, with interest 
thereon at the rate provided in rule 15 forthwith be paid or repaid, 
ay the case may be, by the subscriber to the Fund, or, in case o f 
default be ordered by the Account Officer to be recovered by deduc­
tion from  the emoluments o f  the subscriber by instalments or other­
wise as may be directed by the head o f the department.

(5) Notice o f assignment o f  the policy shall be given by the 
subscriber to  the L ife Insurance Corporation, and the acknowledg­
ment o f the notice by  the Life Insurance Corporation shall be sent 
to the Account Officer within three months o f  the date o f assign­
ment.
^'ote 1:—In cases where aa employee in a m'edical or educational institution 

under a local body w ho is a subscriber to the Provident Fund 
•established and maintained by  it. is permanenHy transferred to 
pensionable service under Government on account of such institution 
being taken over by  Government and his policy of life assurance 
has been re-assigned to him on such transfer, he shall assign the same 
to the Governor-

A o/e 2:—The subscriber shall not during the currency of the policy draw any 
bonus the drawal o f which during such currency is optional under 
the terms of the policy, and the amount o f any bonus which under 
the terms o f the policy the subscriber has no option to refrain from  
drawing during its currency shall be paid forthwith into the Fund 
b y  the subscriber or in  case of default be  ordered by (he Account 
Officer to be recovered by deduction from the emoluments o f the 
subscriber, by instalments or otherwise, as may be directed by  the 
authority competent to  sanction an advance for  the 3 iant o f whici’. 
spccial reasons are required.

23A. If a subscril)er to any other Fund financing his insurance 
policy/policies under the rules o f  that Fund como.s over to the General 
Provident Fund (Kerala) by option or otherwise and intends to 
finance tliat policy/thosc policies under the rules o f the latter Fund,



he on re-assignmejit o f  the policy/policies by the Account
Officer concerned in the form  prescribed in the fourth schedule to 
the General Provident Fund (Kerala) Rules, make within a period 
o f three months o f  the re-assignment, a fresh assignment o f  the 
policies in the appropriate form  prescribed in the second schedule 
to the General Provident Fund (Kerala) Rules.

24. (1) Save as provided by rule 26(b) when the subscriber—
(a) quits the service; or
(b) has proceeded on leave preparatory to retirement or if 

he is employed in a vacation department, on leave preparatory to 
retirement combined with vacatiofn, and applies to the Account 
Officer fo r  re-assignment or return o f the policy; or

(c) W hile on leave has been permitted to retire or declared 
by a competent medical authority to be unfit for furtfier ser\'ice and 
applies to the Accoim t Officer tor re-assignment or return o f  the 
policy; or

[6) pays or repays to the Fund the whole o f any amount 
withheld or withdrawn from  the Fund for any of the purposes men­
tioned in rule 18 with interest thereon at the rate provided in rule IT),
the Account Offlcer shall, for and on behalf o f the Governor,

(i) if the policy has been assigned to the Governor under
Rule 23 or under the corresponding rule heretofore in
force re-assign the policy in Form I o f the Forms set
forth in the third schedule to the subscriber, or to the 
subscriber and the joint assured, as the case may be, 
and make it over to the subscriber together with a 
signed notice o f the re-assignment addressed to the 
Life Insurance Corporation; or

(ii) if the policv has been delivered to him under clause (b) 
o f sub-rule (1) o f rul« 2S make over the policy to  the 
subscriber.

(2) Save as provided by rule 26 (b) when the subscriber dies 
before quitting the service, the Account Oflicer shall deal with the 
policy as indicated below:

(a) If there is a beneficiary and if the beneficiary be the same 
as the person entitled to his Provident Fund, the Account OfTicer 
shall for and on behalf o f the Governor reassign the policy to the 
beneficiary in Form !sio. Ii in the third schedule.

(b) If there is a beneficiary who is different from the person 
entitled to the Provident Fund, Ihe Account Oflicer shall draw the 
amount from the Life Insurance Corporation and recoup to the 
Provident Fund such amount as has been withdrawn for payment of



premia together with interest as calculated under rule 15 and pay the 
lialance if any, to the beneficiary.

(c) If there is no beneficiary the Account Officer shall draw 
the amount from the Life Insurance Corporation and credit to the 
Provident Fund Account o f the subscriber and dispose it o f as 
follow s:—

From the amount so realised, so much o f the amount as has 
been withdrawn from his Provident Fund amount for the 
payment o f premia with interest as calculated under rule 15 
shall be paid to the person or persons entitled for his 
Provident Fund amounts. The balance if any will form 
part o f  the estate o f  the deceased and shall be paid to his 
heirs according to law, provided it is free from  attachment 
by a Court o f Law.

GOVERNMENT DECISION

The General Provident Fund (Kerala) Rules require that a policy 
which has been assigned to Government should be re-assigned to the 
subscriber or beneficiary. No difficulty arises in a case in which a 
subscriber and his wife are jointly assured or where they have a 
joint interest in the policy, and the husband and the wife are joint 
assigners as the survivor in such cases as the surviving co- 
assigner, is legally entitled to have the policy re-assi«ucd to him 
or her. In all other cases, however, where the subscriber dies in 
service the problem arises as to who is legally entitled to re-assign- 
mont. Though it is open to Government under the rules to re^assign 
the policy to whatsoever person it considers legally entitled to receive 
it, without probate or letters o f administration or succession certi­
ficate, they follow  this ])rocedure entirely at their own risk as there 
is always the possibility that persons may later come forward as 
persons rightfully entitled to  the proceeds o f  the policy and seek to 
fasten liability on Government for re-assigning it to a wrongful 
claimant. To be on the safe side therefore, it is essential the Govern­
ment should satisfy themselves in all cases that the person to whom 
thry le-jissign the policy is the person who is li*i?allv entitled to 
receive it and this can be achieved only on production o f letters of 
administration, probate or succession certificate. This requirement, 
however, has given rise to some degree o f inconvenience as produc­
tion o f legal representation involves the expenditure o f  an appreciable 
.sum of money which in many cases may be out o f  all proportion to 
the balances standing to the credit of a deceased subscriber. To 
minimise the degree o f inconvenience, therefore, it has been decided 
tliat where the amount is small and the claimant is the widow or si 
child o f the subscriber and where there is other evidence to show 
that she is the heir to the estate, sucli as the fact that the rest of 
the estate and the Provident I'und money have gone to her and her 
children, the policy can safely be handed back to the widow without



a formal deed o f rc-assignment. The above procedure should nor­
mally be followed in all cases when the amount o f policy does not 
exceed R& 5,000. This limit of Rs. 5,000 should be applied to each 
individual policy when more than one poUcy was financed from  the 
General Provident Fund. If tlie amount assured exceeds this amount, 
specific orders o f Government should be taken. A letter would then 
be addressed to the Insurance Company stating the Government have 
no further claims against the policy and the company left to  decide 
whether or not they should pay to  the person who produces the 
policy on the evidence before them or on the production o f legal 
proof o f  succession. Such a procedure has been criticised as in con- 
hict with the statutory rules which require a formal re-assignment. 
On the other hand, if the person who appears to be legally entitled 
to the policy is prepared to  accept the policy without a formal deed 
o f re-assignment, Government cannot very well insist on a formal re­
assignment, particularly as the claimant would thereby be committed 
to the ex,penditure o f an appreciable sum of money. If however, an 
Insurance Company were to insist on a re assignment o f such a 
policy to  the person legally entitled to receive it there would be no 
other alternative but to  request the party claiming the policy, to 
produce legal representation and on this being done to re-assign the 
policy to  such pers<m.

[Cir. No. 74/68 (P F )  Fin. dated S -ll-m S ]

25. (I) If  a policy assignsd to the Governor under mJe 23 or
under the corresponding rule heretofore in force matures before 
subscriber quits the service, or if a policy on the jo in t lives o f a 
subscriber and the subscriber’s wife or husband, assigned under 
rule 23 or under the corresponding rule heretofore in force, falls 
due for payment by reason o f the death o f the subscriber’s wife 
or husband, the Accoimt Officer shall, save as provided by rule 26(b) 
proceed as follow s:—

(i) If the amount assured is greater than the whole o f  the
amount withheld or withdrawn from  the fund in respect o f  the
policy with interest, the Account Officer shall for  and on behalf 
o f the Governor, re-assign the policy in the form  set forth in the 
fourth schedule, to the siabscriber or to the subscriber and the 
joint assured, as the case may be, and make it over to the sub­
scriber, who shall immediately on receipt o f  the policy moneys from 
the Life Insurance Corporation pay or repay to the Fund the whole 
o f  any amount withheld or withdrawn with interest, and in case 
of default, the provisions o f sub-rule (4) o f rule 23 applicable to 
a failure to assign and deliver a policy shall apply;

(ii) If the amount assured is less than the whole o f the
amount withheld or withdrawn with interest, tlie Account Officer
shall realise the amount assured together with any such bonuses



and s>hail place the amount so realised to the credit o f tiie sub­
scriber in the Fund.

(2) Save as provided by rule 26 (b) if a policy delivered to 
the Account Offlcer under clause (b) o f sub-rule (1) o f rule 23 
matures before the subscriber quits the service, the Account Officer 
shall make over the policy to the subscriber;

Provided that if the interest in the policy o f the w if« o f  the 
subscriber, or o f his wife and children, or any o f them, as expres­
sed on the face o f the policy, expires when the policy ma^ires, 
the subscriber, if the policy moneys are paid to  him by the Life 
Insurance Corporation shall immediately on receipt thereof, pay or 
repay to the Fund either—

(i) the whole o f  any amount withheld or withdrawn from 
the Fund in respect o f the policy with interest thereon at the rate 
provided in rule 15, or

(ii) an amount equal to the amount assured together with 
the amounts o f any bonuses which have accrued, whichever is less, 
and, in case o f default, the provisions o f sub-rule (4) o f  rule 23 
applicable to a failure to assign and deliver a j)olicy shall apply.

26- (a) If the policy lapses, or is assigned otherwise than to the 
Governor under rule 23 or is charged or encumbered, the provisions 
o f sub-rule (4) o f  rule 23 applicable to a failure to assign and deliver 
a policy shall apply.

(b) If the Account Officer receives notice o f—
(a) an assignment (other than an assignment to the Governor 

under rule 23) of, or
(b) a charge or encumbrance on, or
(c) an order o f a Court restraining dealings with the policy 

or any amount realized thereon, the Account Officer shall not, for 
and on behalf o f the Governor,—

(i) re-assign or make over the policy as provided in 
rule 24, or

(ii) realize the amount assured by the policy or re-assign 
or make over the policy, as provided in rule 25 but shall forthwith 
refer the matter to Government.

GOVERNMENT DECISION

The following procedure w ill be adopted for the disposal o f the 
Life Insurance Policies financed from, the Provident Fund Accounts 
o f the subscribers who died and in whose cases no legal heir(s)/ 
claimant(s) has/have com e forward to claim the amount;—

After the expiry o f  two years from  the date o f  death o f the 
subscriber, the Account Officer shall issue a public notice through



the leading dailies of the region where the subscriber last served 
or the place where his death had occurred, asking the legal hefir(s) 
claimant(s), if any, to submit his/their claims within a period of 
three months from  the date o f issue of the said notice. If no claim 
is received within the said period, the Account Officer shall realise 
the proceeds o f  the policy and credit the same to the Provident 
Fund Account o f the deceased subscriber, the subsequent disposal 
ol' the amount being regulated in accordance with the rules on the 
subject.

RESTRICTION OF THE PROVISIONS RELATING TO 
FINANCING OF POLICIES TO EXISTING 

SUBSCRIBERS IN RESPECT OF 
EXISTING POLICIES

Ii7. The provisions- o f  rules 18 to 26 shall apply only to subscri­
bers who, before the date o f publication o f these rules, have be«n 
substituting in whole or in part, payments towards policies o f  life 
insurance for subscriptions to the Fimd or making withdrawals 
from  the Fund for  such payments:

Provided that such subscribers shall not be permitted to substi­
tute such payments for subscriptions due to the Fund or to with­
draw from  the Fund for making such payments in respect o f  any 
new policy.

NON-REFUNDABLE WITHDRAWALS
28. {A) (1) Subject to  the conditions specified hereiiB, non-

relundahle withdrawals from  the amount standing to the credit of 
a subscriber in the Fund may be sanctioned by an authority 
competent to sanction an advance for special reasons under clause (d) 
o f sub rule (1) o f  rule 16, at any time—

(I) After the completion o f twenty years of service (including 
broken periods o f service, if any) o f the subscriber or within ten 
years o f the date o f  his attainment o f the age o f superannuation 
except during the month in which he retires or proceeds on leave 
preparatory to retirement from  service on superannuation, for one 
or more o f the following purposes, namely:—

(a) meeting the cost o f  higher education, including, wher^ 
necessary the travelling expenses o f any child o f the subscriber, 
and if  he has no child, o f any other relative actually dependent on 
him in the follow ing classes, namely:—

(i) for education outside India for academic, technical, pro­
fessional or vocational course beyond the High School stage, and

(ii) for any medical, engineering or ether technical or 
specialised course in India beyond the High School stage, provided 
that the course o f study is for  not less than three years.

[  4/543/MG



GOVERNMENT DECISIONS

The courses o f  study detailed below  shall be treated as t<^chnieal 
in nature provided the course is not less than 3 years duration 
and is beyond High School s-tage.

(a) Diploma courses in the various fields o f  Engineering 
and Technology e .g ., Civil Engineering, Mechanical Engineering, 
Electrical Engineering, Tele-Communication/Radio Engineering, 
Metallurgy, Automobile Engineering, Textile Technology, Leather 
Technology, Printing Technology, Chemical Technology, etc., etc., 
conducted by recognised technical institutions.

(b) Degree courses in the various fields o f Engineering rnd 
Technology e .g ., Civil Engineering, Mechanical Engineering, Electri­
cal Engineering, Tele-El-ectrical Communication Engineering and 
Electronics, Mining Ei^ineering, Metallurgy, Aeronautical Engineer­
ing, Chemical Engineering, Chemical Technology, Textile Technology, 
Leather Technology, Pharmacy, Ceramics etc., etc., conducted by 
Universities and recognised technicai institutions.

(c) Post-Graduate courses in the various fields o f Engineering 
and Technology COTiducted by the Universities and recognised insti­
tutions.

(d) Degree and Diploma courses in Architecture, Town Plan­
ning and allied fields conducted by recognised institutions.

(e) Diploma and Certificate courses in Commerce conducted 
by recognised institutions.

(f) Dipioma cours<?s in the Management conducted by reco­
gnised institutions.

(g) Degree courses in Agriculture, Veterinary Science and 
air.ed subjects conducted by  recognised Universities and ins-titutions.

(h) Courses conducted by Junior Technical Schools.
(i) Courses conducted by Industrial Training Institutes under 

th2 Ministry o f Labour and Employment (DGE & T).
(j) Degree and Diploma courses in Art/Applied Art and allied 

subjects conducted by recognised institutions.
S ote .—The courses o f studies referred to in the above item  are those relating

to  fine arts or applied art etc., and are o f a technical or specialised
nature and not thal o f general education course like B. A ., B. Sc.,
M. A ., M. Sc. etc-
(k) Draftsmanship courses by recognised institutions.
{)) Medical bourses.
(m) B. Sc. fHome Science) course o f  3 years duration.

[G. O. CP) 580/68/Fin. (PF) dated 12-11-1968]
(b) meeting the expenditure in connection with the marriage 

o f a son or daughter o f the subscriber, and if  he has no daughter,



o f  any other female relative dependent on him, o r  repaying any out­
standing amount on account o f  a  loan expressly tak m  fo r  this 
purpose;

(c ) meeting the expenditure in connection with the illnes*, 
including, where necessary, the travelling expenses o f  the subscriber 
and members of his family or any person actually dependent on 
him, or repaying any outstanding amount on accoimt o f a lo;m 
expressly taken for  this purpose;

(d ) purchasang a  house site in the nam e(s) o f  the subscriber 
andjor his w ife o r  repaying any outstanding amount on account 
o f  a loan expressly taken fo r  this purpose from  Government or  any 
other source before the date o f  application fo r  the withdrawal;

Provided that the house to be constructed on the site so pur-i 
chased is fo r  the actual residence o f  the subscriber andjor his 
family.

(e ) building a suitable house on a site owned or  ac^juired hy 
the subscriber andjor his w ife with or  without any assistance from  
the Provident Fund, o r  acquiring a  house together w ith site in the 
nam e(s) o f  the subscriber andjor his wife, o r  repaying any outstand­
ing amoimt on account o f  a loan expressly taken by the subscrib3r 
andjor his w ife from  the Government or any other source fo r  a iy  
o f  these purposes before the date o f  application fo r  withdrawal:

Provided that the house is fo r  the actual residence o f  the sub­
scriber andjor his fam ily; and

(f)  making additions or alterations to, or reconstructing, or 
completing or repairing a house owned o r  acquired by the subscribsr 
andjor his w ife with or without any assistance from  the Provident 
l^ n d , o r  repaying any outstanding amount on account o f  a loan 
expressly taken by the subscriber and[or his w ife from  the Govern­
ment or  any other source fo r  any o f the said purposes before the 
date o f  application fo r  the withdrawal:

Provided that the house is fo r  the actual residence o f  the sub^ 
scriber and[or his family.
iVole;— in  respe<;t of a  female subscriber, the words 'his’ and 'w ife’ oceurrlnc 

in clauses (d ), (e ) and ( f )  shall be re«d  as ‘her’ and 'husband' 
respectively.

GOVERNMENT DECISIONS

(1 ) “Military Service and W ar service which axe reckoned fo r  
the purpose o f  pension”  will count fo r  the calculation o f  20 (twenty) 
years’ service under this sub-rule fo r  permitting non-refundable 
withdrawals from  the Fund.

(2 ) (a) Only one non-refundable withdrawal can be allowed fo r  
the same purpose. In this context the marriage|education o f  differ­
ent sons/daughters/relatives actually dependent on the subscribef



and the illness o f  the subscriber or dependant on different occasions 
will not be treated as the sam9 purpose. Regarding educational 
expenses, a withdrawal will be permitted fo r  meeting the expenses 
fo r  each year o f  education (o f  the kind mentioned in the Provident 
Fund Rules). Similarly a further non-refundable withdrawal can 
be allowed fo r  a e«Jona or subsequent marriage o f the same son or 
daughter or relative actually dependent on the subscriber. In the 
case o f  marriage, the amount should not be drawn earlier than three 
months o f  the date o f  marriage and if for  any reason the marriage 
is postponed beyond 3 months from  the date o f  drawal o f  the amount, 
it sh o^ d  be refunded. In such cases a fresh withdrawal can be 
allowed when the need actually arises.

(b) W hen a non-refundable withdrawal is sanctioned for  
medical treatment o f  the same person within six months o f the 
previous sanction, it should be speciiicd in the sanction that the 
non-refundable withdrawal is fo r  illness on a  different occasion.

(c) In respect o f the grant o f non-refundable withdrawals 
for purchasing house site or house together with site, if the payment 
is required in instalmenfis through House Building Co-operative 
Societies or similar agencies, a subscriber shall be permitted to 
make non-refundable withdrawals as and when he is called u{>on 
to  pay an instalment and each call for payment o f instalment 
will be treated as a different purpose.

(d) A temporary advance/non-refundable withdrawal should 
not be granted when a previous non-refundable withdrawal/tem­
porary advance was granted for the same purpose, within a period 
o f four months. Further the temporary advance which is subse­
quently converted into a rvon-refundable withdrawal should be 
treated as a non-refundable withdrawal and in such cases another 
non-refundable withdrawal should not be granted for the same 
purpose.

(3) The various purposes specified in sub-clause (f) shall be
treated as the sams purpose for the grf>nt o f non-refundable with­
drawal in terms o f G. O. (P) 328/67/Fin. fPF) dated

(4) The amount o f part-fmal withdrawal for any o f  the pur­
poses in sub-clause (f) should be fixed with reference to the net 
estimate amount for such purposes, after deducting the provision 
for electrification, etc., if anj-. included in the estimate and a 
certificate fo the efTect that the cost o f additions, alterations, 
repairs, etc., for which th-e part/final withdrawal is sanctioned 
does not include cost o f  electrification, sanitarv arrangements 
et#., should also be furnished by the sanctioning authority at 
the time o f sanctioning the withdrawn!.

[G- O. (P) 67/69/Fin. (PF) d a tcl .iO-l 1969]



(5) The cost o f  electrification and sanitary arrangements, etc., 
shall be treated as part of the expenc!iture for  building a suitable 
house.

[G. 0 . (P) 67/fi9/Fin. (PF) dalad :30-l-1909l

(0) In the case of a subscriber under suspension, his period 
o f suspension will also be taken int« account for purpose o f 
reckoning the minimum service of 20 j^ears.

[G. O. (P) 612/70/Fin. dated 29-8-1970]

(7) Procedure for sanction of temporary advances and non-re- 
ftwdahie withdrawals to  em ployees on deputation to foreign  
service.— [i) In the case o f  the Gazetted Officers on deputation to 
foreign service within the State as well as outside the State, the 
temporary advances and non-refundable withdrawals from  the 
Provident Fund will be sanctioned by the authority competent to 
sanction such advances and withdrawals under the rules o f the 
Fund, to the Gazetted Officers in the Department/establishment to 
which he was attached at the time o f proceeding on foreign service. 
If the deputation is within the State, the nearest trtasTiry ofHccr 
will be authorised by the Account Officer to pay the amount to  the 
subscriber. A  copy o f  the authorisation will "be endorsed to  the 
subscriber who should present the bill at that treasury fo r  payment. 
I f  the deputation is outaide the State the A ccount OfScer o f  the 
State in which the payment is to  be made will be authorised by the 
Accoim t Officer o f  this Sta1» to arrange pajonent.

(ii) In respect o f  the non-gazetted officers, the temporary 
r.clvance and non-refundable withdrawals will be sanctioned by  the 
av.lhority competent to sanction advances and withdrawals under 
the rules o f  the Fvmd, in the Department)establishment to which the 
non-ga^etted officer was attached at the time o f  proceeding on 
foreign service, whether the deputation is within o r  outside the 
State.

(iii) The amount in such cases will be drawn and remitted 
by the head o f  the office, to  which he was attached at the time o f 
proceeding on foreign service, both in cases o f  deputation within or 
outside the State, the cost o f  remittance being borne by  the subscriber.

(iv) The procedure regarding the drawal o f  the temporary 
advances and non-refundable with(^awals detailed above will also 
be followed fo r  the d ra w ^  o f  the amount required fo r  financing 
Insurance Policies from  Provident Fund o f the employees on depu­
tation to  foreign service.

[G. 0 . (? )  83/67/Fin. dated 27-2-1967]

(n )  after the completion o f  twenty-five years o f  servicc (in­
cluding broken periods o f  service, if  any) o f  a  subscriber o r  within 
t h r ^  years before the date o f  his retirement on superannuation, 
whichever is earlier, from  the amoimt standing to  his credit in the 
Fund, for any o f  the following purposes, namely:—



Purchasing a m otor car fo r  his own use or  repaying any outstand­
ing amount on account o f  a Government loan expressly taken fo r  this 
purpose before the date o f  application fo r  the withm*awal:

Provided that the subscriber draws, on the date o f  application, 
a pay [as defined in rule 12 (23), Part I, K .S.R.] o f  not less than 
Rs. 550 per mensem:

Provided also that the amount o f  withdrawal shall in no case 
exceed the actual cost o f  the car or the balance outstanding against 
the loan taken fo r  the purpose:

Provided further that no withdrav/al for  this purpose shall be 
allowed m ore thasi once.

(2) The actual withdrawal from  the Fund shall be made only 
on receipt o f  an authorisation from  the A ccount Officer who will 
arrange this as soon as the form al sanction is issued by  the sanc­
tioning authority.

CONDITIONS FO R  W ITH D RAW AL
(B ) (1 ) Any sum withdrawn b y  a subscriber at aJay one time 

fo r  one o r  more o f  the p x i^ s e s  specified in rule 2 8 (A ) from  the 
amoimt standing to  his credit in the Fund shall not ordinarily exceed 
one-half o f  such amoimt or six months* pay, whichever is tess. The 
Government may, however, sanction .the withdrav/al o f  an 
amoimt in excess o f  this limit up to 314ths o f  the balance at his 
credit in the Fund having due regard to  (i) the ob ject fo r  which the 
withdrawal Is b«ing made, (ii) the status o f the subscriber and (iii) 
the amount to his credit in the Fund:

Provided that—

(ii in Uie case o f a subscriber w ho has availed himself o f  a 
loan under any o f  the schemes sponsored by the Grovernnient fo r  the 
grant o f  advances fo r  house building purpose or  has beeu allowed any 
assistance in this regard from  any o(ther Government source, the sum 
vathdrawn (which shall not e x c e ^  the limits specified in Ihis clause)' 
together with the amount o f  loan availed o f  tmder any o f  the afore­
said schemes or  the amount received fo r  ho\^e building purpose from  
any other (aovemment source, shall not exceed Rs. 75,000 or  five 
years’ pay o f the subscriber, whichever is less.

(ii) a subscriber w ho has been permitted a  non-refimdable 
vnthdrawal from  the Fund fo r  the purpose o f  building or  acquiring 
a  suitable house fo r  residence at any place will not be permitted to  
make another non-refundable withdrawal from  the Fund fo r  any 
o f  these piirposes o r  fo r  the purchase o f  a house site at the same 
or  another place. In the case o f  a subscriber w ho has been permitted 
a non-refundable withdrawl under rule 2 8 (A ) (1) (I) (d ) to  purchase 
a  house site, he will not be permitted to  make another withdrawal



for acquiring another house site or a house together with site at 
the same or  another place.

(iii) (a) A subscriber who has be^n permitted under clause
(d) and (e) of clause (1) o f sub rule (1) o f rule 28 (A) to withdraw 
money from  the amount standing to  hia credit in the Fund shall 
not part with the possession o f the house built cr  acquired or 
house site purchased with the money so withdrawn, whether by 
way o f sale, mortgage (other than mortgage to the Government') 
gift, exchange or otherwise without the previous permission o f  the 
Government:

Provided that such permission shall not be necessary for—
(i) the house or house site being leased for any term not 

exceeding 3 years; or
(ii) its being mortgaged in favour o f Hou«ing Board, the 

Life Insurance Corporation or any other Corporation owned or 
controlled by the Slate Government which advance loans for  the 
construction o f a new house or for making additions or alterations 
to an existing house.

(b) The subscriber shall submit a declaration not later than 
the 31st day o f December o f every year as to whether the house 
or the house-site, as the case may be, continued to be in his posses­
sion or has been mortgaged, otherwise transferred or  let out as 
aforesaid and shall, if so required, produce before the sanctioning 
authority on or before the date specified by that authoiity in that 
behalf, the original sale, mortgage or lease deed and also the docu­
ments on which his title to the property is based.

(c) If, at any time before his retirement, the subscriber parts
with the possession o f  the Iioube or house site without obtaining 
the previous permission of the Government, he shall forthwith 
repay the sum so withdrawn by him in a lump sum to the fund, 
and in default o f  such repayment the sanctioning authority shall, 
after giving the sjibscriber a reasonable opportunity o f  making a
representation in the matter, cause the said sum to be recovered
from the emoluments o f  the subscriber either in a lump sun>. or in 
such number of monthly instalments as may be determined by it.
\ ote:—Non-Refundable Advance in exce-ss o f  half the amoxint at the credit 

o f the subscriljer or six months’ pay will be sanctioned by Government
in the concerncd Administrative Department, w ith  the concurrence o f
the Finance Department.

(2) A subscriber w ho has been permitted to withdraw money 
from  the Fund under rule 28(A) shall satisfy the sanctioning autho­
rity within a reasonable period as may be specified by that autho­
rity that the money has been utilised for the purpose for which it 
was withdrawn and if he faiis to do so, the whole o f the sum so



withdrawn, or so much thereof as has not been applied for the 
purpose for which it was withdrawn shall forthwi+h be repaid in 
one lump toigether with interest thereon at the rate determined under 
rule 15, by the subscriber to the Fund and in default o f such pay­
ment, it shall be ordered by the sanctioning authority to be reco­
vered from  his emoluments, either in a lump or in such mimber 
o f monthly instalments as may be determined by the Government.

(3) Nothing in sub-rule (2) shall be deemed to require a subs­
criber whose deposits in the Fund carry no interest, to pay any 
interest on any sum repayable by him under that sub-rule.

CONVERSION OF AN ADVANCE INTO A NON-REFUNDABLE
WITHDRAWAL

(C) A subscriber w ho has already drawn or may draw in future 
advance under rule 16 for any of the purposes specified in clauses
(a), (b) and (c) o f sub-rule (1) o f  rule 28(A) may convert, at his 
discretion by written request addressed to the Account Officer 
through the sanclionin?? authority, the balance outstanding against 
them into a non-refundable withdrawal, on his satisfying the con­
ditions laid down in rules (A) and (B).

RECOVERY OF MONEYS DRAWN, W ITHHELD OR W ITH ­
DRAWN FROM THE FUND FOR IMPROPER USE

29. Notwitlislanding anything contained in these rules if the 
sanctioning authority is satisfied that money drawn as an advance 
from  the.Fund under sub-rule (1) o f  rule i6  or withheld or with­
drawn from the Fund under clause (a) or clause (b) o f  rule 18 has 
been utilised lor a purpose other than that for which sanction was 
given to the drawal, withholding or withdrawal of the money, the 
amount in question .shall, with interest at the rate provided in rule 
15 forthwith be repaid or paid, as the case may be, by the subscri­
ber to the Fund, or in default, be ordered to  be recovered by dedu­
ction in one sum from the emolument's o f the subscriber, even if 
he be on leave. U the total 'amount to be repaid or paid, as the 
case may be, be more than half the subscriber’s emoluments, reco­
veries shall be made in monthly instalments o f moieties o f his 
emoluments till the entire amount recoverable be repaid or paid, 
as the case may be, by him.
N /te:~T he  term "em olum ents”  as used in this rule does not include subsistence 

grant.

FINAL W ITHDRAW AL OF ACCUMULATIONS IN THE FUND
30, /a) W hen a subscriber quits the servicc, the amount stand- 

Iriff to this credit in the Fund shall become payable* to him:
Provided that a subscriber who has been dismissed, removed or 

compulsorily retired from  the service and is subsequently reinstated



in the service shall, if required to do so by Government, repay any 
amount paid to him from  the Fund in pursuance o f this rule, with 
interest thereon in the manner provided in the proviso to rule 31. 
The amount so repaid shall be credited to his account in the Fund:

Provided further that subscribers who are allowed to continue 
in service up to their 60th year o l age and who continue to subscribt? 
to the Provident Fund after their dates o f  superannuation and have 
quitted service at their 601h year and surrendered school teachers 
who arc allowed to subscribe lo the Fund on an optional basis after 
their date o f superannuation till they attain their 60th year o f ag« 
w ill be allowed interest for their Provident Fund deposits as laid 
down in rule 15 o f the General Provident Fund (Kerala) Rules.

Explanation.— This concession w ill be applicable to cases 
arising on or after 19-2-U'68 in respect o f surrendered 
school teachers and to cases arising on or after 2-12-1967 
in other cases. Those wiio are allowed to subscribe to 
the fund after 551 h year shall exorcise their option 
in writing. The option exercised by the Non-Gazetled 
Officers shall be recorded in Iheir Service Books. Thf» 
Ga?etted Officers besides recording the option in the Provi­
dent Fund schedule attached to their hrst pay bill preferred 
after attaining the age o f 55 years shall send their option 
to the Controller o f Accounts also. Once the option is 
exercised to subscribe to the fund, a subscriber shall not be 
allowed to discontinue the subscription till he quits sprvice, 
nor will he have any claim to get his account closed before 
he quits service.

GOVERNMENT DECISION

In the case o f  thosi:? Provident Fund subscribers whose dismksal. 
removal or compulsory retirement from service, acceptance o f resigna­
tion. termination o f jipn, etc., are ordered with reirosooctive effect, 
the date o f  issue o f  such orders will be deemed to k>e the date necessi­
tating the closure o f  Provident Fund Account and accordingly 
interest will be allowed to them upto the end o f  the sixth month 
after the month in which such orders are issued or upto the end o f 
the month preceding that in which the payment is made whichever 
period be less.

[G .O . (P) Nd 569/68/Fin.(PP) dated 2-11-1968]

(b1 A subscriber hMding a post in an ofTicialmg or temporary 
capacity may either withdraw the amoimt on the termination o f 
his post o r  leave it in the Fund to  be withdrawn at the time he finally 
quits service.

Explanation.—A subscriber, other than one who is appointed 
on contract or one w ho has retired from  service and is subsequently

4/543/MC. ________  .



re-employed, with or without a break in service, shall not be deemed 
to quit the service, when he is transferred without any break in 
service to a new post under the Central Government or other State 
Governments. In such a case, his subscriptions together with 
interest thereon shall be transferred to a new account under the 
Central Government or  the State Government concerned, i f  that 
Government consents by general o r  special order, to  such transfer 
o f  subscriptions and interest.
A’ofe 1.— Transfers shall include cases o f  resignation from Government service 

in  order to  take up appointm ent in anotiier department o f  the 
State Government or under the Central i?ovem m ent or imder any 
other State Governm ent o r  under a body corporate owned or 
controlled by the Central or a  State Governm ent o r  an autonomous 
organisation registered under the Societies Registration  A ct, 1860 
or under the A ided School service w ithout any break and w ith  the 
proper permission o f  the Government. In  cases where there has 
been a break in service it shall be  lim ited to  the Joining time 
allowed on transfer to  a  different station.

Ttie same shall hold good in cases o f retrenchment fo llow ed  by 
immediate re-employment.

Ai’ otc 2.—In cases where the corporate bodies mentioned in Note ! above do not 
have any Provident Fund Scheme o f  their own or  w hose Provident 
Fund rules do not provide fo r  the acceptance o f balances from  
other Provident Funds, the amount o f  subscription w ith  interest 
thereon shall be  finally paid to  the person concerned a t the time 
o f  his permanent transfer to such a  body. In cases where the 
Provident Fund money is  accepted by  the corporate body subject to  
fulfilment o f  certain conditions, e.g., if the Government servant 
should com plete the probation period, w ith  them  or should be 
confirmed in  a  post under them, the Provident Fund m oney shall 
be retained w ith  Governm ent till such tim e as It is  transferred 

to  the body concerned. In such cases, the Provident Fund account 
o f  the individual concerned w ou ld  cease to be  'alive’ from  the 
date o f  his permanent tr a n te r  to  such a  body. W ithdrawal from  
and new subscriptions to the Fund other than recoveries in  respect 
o f  outstanding advances, w ill not be permitted during the period. 
But the Provident Fund money held by the Governm ent w ill earn 
interest at the normal rate till the date o f  transfer o f  the amount 
to  the corporate body.

S'ote 3.— In case where- a subscriber on deputation to a body corporate, owned
or  controlled by  the Government, is subsequently absorbed in such 

body corparate with effect from a retrospedtive date, for  the pur­
pose o f calculating the interest due on the final accummulations 
o f  the subscriber, the date o f  issue o f  the orders regarding absorp­
tion shall be deemed to be the date on  which the am oim t to  the 
credit o f  the subBcrlber becam e payable subject, however, to  Uw



condition that the amount recovered as aubgcrlption during- the 
period commencing from  Ihe datt o f  absorption and Miding with 
the date o f  issue o f  orders o f  absorption shall be deemed to b« 
subscription to the fund only fo r  the purpose o f awarding interest 

under the note.

GOVERNMENT DECISIONS

(1) la  caseb where the subscribei resigns from  Government 
Service to take up appointment in o f  the Services mentioned in 
Note 1 no application for closure o f  accounts in Form E need be 
forwarded to the Controller of Accounts. In such cases information 
regardin;; the Department and the Office in which the subscriber is 
working after his new appointment may be furnished to the Controller 
o f Accounts, to enable him lo tiaasfer the Provident Fimd balance 
to the new Provident Fund Account to which he may be subscribing.

(2) In cases o f  resignation not covered by explanation to  rule 30 
the General Provident Fund balance can be paid to  the subscriber. 
In such cases the application for  closure in Form E appended to 
the G ^ e ra l Provident Fund (Kerala) Rules, properly and completely 
filled in may be forwarded to the CoutroUer o f Accounts, so as to 
enable him to  ensure that the case under consideration is not covered 
b y  the explanation to rule 30 o f the General Provident Fund (K erala) 
Rules and the note thereunder and that the balance is payable to 
the subscribe .

[Circular Na 7/67/Fin.(PF) dated 24-1-1967}

(3) (i) Interest on Provident Fund balances transferred to 
corporate bodies owned or controlled by Government shall be 
allowed, in accordanc>e w ith the provisions o f rule 15 (4) o f the G, P. F.. 
(Kerala) Rules, upto the end o f  the month preceding that in which 
the payment is made or  upto the end o f the sixth month after the 
month in which such amount becomes payable, whichever o f  these 
periods be less.

(ii) The above procedure will not apply to cases covered by 
N ote 2.

(iii) The concession o f giving interest upto a maximum of 
one year at the discretion o f  Accountant General will not apply to 
cases o f  such transfers.

[G .O . (P) 155/68/Pin.(PF) dated 26-4 19661

31. When a subscriber—
(a) has p»roceeded on leave preparatory to retirement or, if 

he is employed in a vacation department, on leave preparatory to 
retirement conibined with vacation, or



(b) whiJe on leave, has beea pernivtted lo retire or has beeu 
declared by a competent medica] aulhority to be unfit for further 
Sfcrvice, or

(c) hai attained the age o f superannuation but has not been 
permitted to  retire from service owing to some reason or other, the 
amount standing to his credit in the Fund shall, upon application 
made by him in that behalf to the Account Oiiicer, become payable 
lo the subscriber:

"Provided that the subscriber, if he returns to duty, shall, except 
viiere the aulhority competent to sanction an advance tor the grant 
o f  which special reasons are required under clause (c) o f sub*rule 
(1) o f rule 1(> decides otherwise, repay to Ibe fund, for credit to his 
account, the amount paid to him from the fund in pursuance o f this 
rule with interest thereon at the rate provided in rule 15 in cash or 
securities or partly in cash and partly in securities, by instalments 
or otherwise, by recovery from his emoluments or otherwise, as may 
be directed by the said authority.”

*32. On the death o f a subscriber before the amount standing 
to his credit has become payable, or where the amount has become 
payable, before payment has been made—

(1) when the subscriber leaves a family—
(at if a nomination mad? bv the subscriber in accordance 

with the pr jvisions o f rule 8 or o f the correspondirig rule heretofore 
in force in favour o f a member or members o f his family subsists, 
the amount standing to his credit in the I'und or the part thereof 
to which the nominahon relates shall bccome payable lo his nominee 
or nominees in the proportion specified in the nomination;

tb» if so such nominalion in luvour o f a member or members 
o f the family o f  the subscriber subsists, or if such nomination relates 
only to a part o f the amount standing to his credit in the Fund, the 
whole amount or the part thereof to which the nomination does 
not relate, as the case may be, slia.M, notwithstanding any nomination 
purporting to be in favour o f any person or persons other than a 
member or members of his family, become payable to the members 
of his family in equal shares:

Provided that no share shall be payable to—
(i) sons who have attained legal m ajority;
(ii) sons o f  a deceased son who nave attained legal majority;
(iii) married daughters whose husbands are alive;
(iv) married daughters o f  a deceased son, whose husbands are

alive; if there is any member o f the family other than 
tijo&e specified in clauses (i), (ii), (iii) and (iv):___________

• See also A ypen d 'x—*1



provided further that the widow or widows and tht chiM or 
cliUdren o f a deceased son shall receive between them in equal parts 
only the share which that son would have received if he had survived 
the subscriber and had been exempted from the provision o f clause
(i) o f  the first proviso.

(2) VV'hen the subscriber Jeaves no family, if  a nomination made 
by him in accordance with the provisions of rule 8 or o f tbe corres­
ponding rule heretofore in force in favour o f any person or persons 
subsists, the amounl standing to his credit in the Fund or the part 
thereof to which the nomination relates, shall become payable to his 
nominee or  nominees in the proportion speci^^ed iJi the noiuinat'cn.
X ote  I- Payment o f  Provident F u n i money due to  a mijjor beneficiary o f a  

deceased subscriber may be made to the guardian norrx.nalMl by 
the subscriber. When C]ie subscriber has not nominated a guardian, 
a guardian appointed by the Court to  receive payment ou beJialf 
o f a m ioor beneficiary should alone t>e recognized even wbcrr; the 
amount Involved docs not exceed the limit o f Rs. SjCiCK) siH-ciflcd 
in  clause (b) o f sub-seclion (i) o f seclion 4 o f the Provident Funds 
Act, 1925. But if the parly pleads inability lo incur expenditure 
fo r  obtaining the guardianship cerlificale from  the Court, the orclen 
o f the Government should be obtained for maicing any pa /m cat.

.Vote 2(a), In cases where a minor’s share o f  the Provident FunjI money does 
n ol exceed Rs. 500 or where the total amount payuole to  a\\ 
the minors does no( exceed Rs. 1,000 payment may be made to the 
natural guardian ot the minor children of the deceased vuUictiber 
w itbuut the execution o f  the indemnity bond or production of a 
guardianship ceriificntc, provided that the Head o t  the Office is 
satisfied regarding the bona fldes o f the natural guardian and that 
subsequeut claims are not likely to arise.

(b) Payment o f  minor's share of the Provident Fund money, to the 
extent o f Es. 5,000 (or the Qrst Rs. 5,000 where the amount pdyahle 
exceeds Rs 5,000) may be made without requiring the production 
o f a guardianship certificate from the CourU to  the natural guurdiao 
o f  the minor, or, where there is no natural guardian, to  the person 
considered fli by  the Head o f  the office to receive payment on 
behalf o f the m inor, on  such natural guardian or otner person 
executing an indemnity bond (See Appendix 2) signed b y  tw o 
sureties agreeing to Indemnity to Government against any subsequent 
claim to the amount paid to him:

Provided that th? stamp duty payable on such indexxuiity bond 
sha'l be borne by Cowimrenl:

provided further that the person w ho comes forward lo claim 
payment on behalf o f the minor in the absence o f  a natural guardian.



shall be required to satisfy the authorities making payment by an 
affidavit in addition to the Indemnity bood signed by  two sureties, 
that he is in charge of the property o f the m ioor and that he ia 
looking after such property and If the m inor has no properly other 

than the Provident Fund money that the m inor is in his custody 
and care.

(c) In cases w here the mitural guardian is a  Hindu W idow;'valower ttic 
payment o f Provident Fund money on i>ehalf o f het'his niii'or 
children shall lx ‘ niad<> lo her/him irrespective oi Ihe aroounl 
involved, without the production o f a  guardianship certificate or 
Hny indenioity bond, unicss there is anything concrete lo show 
that the interests oi' the mother/father are adverse to those o f  the 
minor children-

Vote S.---Payment o f Provident Fund money due to a person uominattd lo 
receive the whole ur part o f the amount standing to  the credit of 
a subscriber in  the Fund shall be made as follow s in  cases v?hexe 
the nominee dies after tije subscriber but before receiving payment;—

(a) When the amount due to the deceased uominee does not exceed
Rs. 500 the Account OfQcer may authorise payment o f the amount 
to the claimant or claimants reported by the Collector of the district 
concerned, to  be entitled lo receive payment, after luaking sucii 
enquiry into the right and title o f  the claim ant or ciaimanls a> the 
Collector may deem sufficient, if the Collector considers tliat the 
production o f letters o f administration or other legal authority may 
be dispense(i w ith. The records of enquiry should contain the signed 
statetnents o f at least tw o trustworthy or disinterested persons:

Provided that the Collector may, in such cases, if he considers It 
expedient, require the party to  execute, before the paymfcut is made, 
a bond (Appendix 3) signed by two sureties agreeing to indemnity 
the Gov<ernaient against any subsequent claim which might ariie.

(b) When the am ount due to the deceased nominee exceeds R '. 500 
payment shall be made by  the Accoimt Officer to  Ih-j person wlio 
produces probate or letters o f administration evidencing the grant 
to  him  o f administration to  the estate o f the deceased nominee or 
a succession certificate entitling the holder thereof to receive pay- 
m-i;nt o f the amount:

Provided that, ir  caj>es where the Govermnent are satisfied o l  the 
right and title o f a person claiming payment as heir o f  tlic dcceJised 
nominee and that undue delay and hardship would be caused by 
insisting on the production o f letters of administration or other 
legal authority, they may authorise the Account Officer to pay the 
amoimt to the claimant on  his executir^ a bond (Appendix 3) 
signed by tw o sureties agreeing to indemnity the Goveriiment 
against any subsequent claim  w hich might arise.



X ote ^.-^Notwithstanding the grant of a succeaBicm cvrtificate in favour o f  any 
one or m ore o f  the claimant£. the Provident Fund balance standing 
to  the credit o f  a deceased su h scril^  shall be paid to the claimant 
or claimants ia accordance with the provisions o f  the Provvdent 
Blinds Act, 1925 and tha Ruirs fiam cd lhereurKi«r, as ihc Act and 
the Rules supersede the personal la\\- o f succession, inhentance, 
etc., in respect o f Provident Fund money standing to the credit 
of a deceased subscriber.

33. (1) When the amount standing to the credit o f a subscriber 
in the Fund becomes payable, it shall be the duty o f the Account 
Officer to make payment, as provided in section 4 o f the Providtjnt 
Funds Act, 1925.

(2) If the person, to whom under these rules any amount or 
policy is to be paid, re-assigned or delivered is a lunatic for whose 
estate a manager has been appointed in this behaif under the Indian 
Lunacj' Act, 1912, the payment, re-assignment or delivery' shall be 
made to such manager and not to the lunatic.

GO'^TERNMENT DECISION

In a case where no manager has been appointed, the payment 
may be made in terms o f section 95 (1) o f  Indian Lunacy Act to the 
person having charge o f the lunatic under the orders of the Collector. 
The disbursing officer has to pay only the amount which he thinks 
fit to the person having charge o f the lunatic and the balance if any, 
or such part thereof as he thinks fit is to be paid for the maintenance 
o f such me?nbers o f the family o f the lunatic as are dependent on 
him  for maintenance. But before this is done, the person to  v h om  
the payment becomes payable under the rules, will have to be certified 
by a Magistrate as a lunatic.

34. If an officer w ho is a subscriber to any other Government 
Provident Fund is permanently transferred to pensionable service 
under Government, the amount standmg to his credit in such other 
iund on the date o f transfer shall with the consent o f the Gov'ern- 
ment concerned, be transferred to his credit in the Fund.
,\o1e.— Transfer shall include cases o f resignation frojn service under the Central 

Government or under any other Stale Government or undei a body 
corporate ow ned or controlled by the Central Government or a  Stale
Government or an autonomous organisation registered under the
Societies Registration Act, 1860 or under A ided School Service in order 
to  lake up appointment under the Government wiihout any break and 
with proper permission o f the concerned Government or bod.' corporate 
or authorities o f  Aided Schools. In cases where there has been a
break in  service it shall b s  limited to the joining time fiHowcc] on
transfer to  a different station.

The above provision shall also hold good in case.s of retrenchment followeii 
by  immediate re-employment.



KELAXATKJN OF THE PROVISIONS OP THE BOLES 
IN INDIVIDUAL CASES

35. W hen the Government is satisfied that the operation o f any 
o f  these rules causes or is likely to cause undue hardship to a member 
o f the service, it may, aft«r recording the reasons for so doinc «»nd 
notwithstanding anything contained in these rules, deal with the 
case of such member in such manner as may appear to it to  be just 
and equitable:

Provided that the case shail not be dealt with in any manner 
less favourable k) such member than that prescribed in thes" rules.

INTERPRETATION

36- If any question arises relating to the interpretation o f these 
rules, it, shall be referred to the Government in the Finance Dt»j?art- 
Rivnt whose decision th-ereon shall be iinai.

RULES OF PROCEDURE

37. All sums paid into the Fund under these rules shall be credited 
in the books o f Government to an account named "The General 
Provident Fund (Kerala)” . Sums o f which payment has not beon 
taJfen within one year  after they become payable under these rules 
shall be transferred to "Deposits”  at the end o f the year and treated 
under the ordinary rules relating to deposits.

38. W licn paying a subscription either by deduction from emolu* 
ments or in cash, a subscriber shall quote the number of his account 
in the Fund, which shall be communtcated to him by the Account 
Officer. Any change in the number shall similarly be communicated 
to the subscriber by the Account Officer.

39. (t) As soon as possible after the close o f  each year, the 
Account Officer shall send to each subscriber a statement o f his 
account in the Fund showing the opening balance as on the 1st 
April o f the year, the total amounts credited or debited during the 
year, the total amount o f  interests credited as on the 31st March of 
the year and the closing balance on that date. The Account Oil^c^r 
shall attach to the statement o f account an inquiry as to whether 
thr <!ubscriber—

(a  ̂ desires to malce any alteration in any nomination made 
under rû f̂  8 or under the corresponding rule heretofore in force

(b) has acquired a family in cases where the subscriber has 
mode no nomination in favour o f a member o f his fam ily under the 
proviso to sub-rule (1) (i) o f  rule 8.



a

(2) subscribers should satisfy themselves as to the correctness; 
of Ihe annual statement and errors should be brought to the notice 
o f the Account Oilicer witU^u three mouths from the date o f  receipt 
ot the statement.

(3) The Account Officer shall, if required by a subscriber, once 
but not more than oncc, in a year inform the subscriber o f the total 
amount standing to his credit in the Fund at the end o f the last 
month for wiiich his account has been written up.

ADVAN’ CE FROM THE FUND
lU. Applications for an advance against and a non*refunUable 

withdrawal from Provident Fund Deposits shall be in Form B and 
Form B-1 respectively. In the case o f Gazetted Officers, the Heads 
o f the Deparlments/'O/Ilcfes shail furnish the verification report in 
the application with the help of the latest annual credit card issued 
from  the ofRce o f the Controller o f Accounts and a certiflcate from 
the Gazetted Officer concerned, showing subsequent deductions made 
from his pay, and advances and withdrawals, if  any taken from  his 
account. In the case o f non-gazetted officers, the veriffcation shall 
be done by the Head o f Office concerned with a reference to the 
latest annual credit card, copies o f pay bills etc.

41. Sanction for the grant o f  temporary advances shall be in 
Form C. In the case o f non-refundable advances, the sanction shall 
be accompanied by Form C*1 also.
Vote —The sanction for a withdrawal, refundable or non-refundable, shall remain 

operative fo r  a period o f  three month« only and shall be  deemed to 
have lapsed thereafter unless speciflr^Ily renewed.

42. Bills for payment shall be in Form D.
In respect o f Gazetted Officers, they may draw bills direct on 

the treasury while in the case of non-gazetted officers the Heads o f 
offices concerned \\ho arc competent to draw bills may draw and 
disburse the amoimt.
(iOVEP.NMENT DECISION:

(a) The Heads o f  Dc|:])rtnients and Offices should distribute 
the annual account statements when received from  the Accountant 
General, promptly amongst the subscribers concerned and obtain 
their acknowledgements and certificates o f verification for onward 
transmission to the Accountant General.

(b) If a subscriber finds any error In the annual account state­
ment received by him, he should at once submit to his head o f office 
a represcntalioa indicatin/s the discrepancy noticed in the ffRures in 
the annual account statement. The head o f the office w ill then verify 
the records available with Wm and forward to the Accountant

i l& iz iu c



Defiera] < certificate showing the month-wise details of subsciiptfons
recovered from the salary o f the subscriber during the year, or 
withdrawals made, together with the particulars o f the bills, in 
which the recoveries/withdrawals were made, alon̂ ; with the repre* 
seniation submitted by the subscriber. The Heaas o f  Uepartmcnts 
and Offlc^s should ensure that the verification reports are obtained 
froQi all the subscribers to  whora the annual statement o f accounts 
are distributed and that such reports are forwarded to the Accountant 
General within three months from the date o f receipt o f the state­
ments from liim ithe Accountant General). On receipt o f the 
representation along with the certificate, the Accountant General will 
initiate action immediately to trace out the missing credits and debits 
and to adjust them in the subscriber’s account in  accordance with 
the procedure prescribed by the Comptroller and Auditor General of 
India in this behalf. After making necessary adjustments in the 
accounts o f the subscriber concerned, the Accountant General will 
intimate the f a c t  to the Head o f the Cilice who will in turn inform 
tne su D S c r ib e r .

(c) In respect o f Gazetted Officers, each subscriber should 
furnish direct to the Accountant General, within three months from 
the date o f receipt of the annual account statement, the acknowledg­
ment, the certificate o f verification and his representation, if  any, 
‘jidicating the discrepancy noticed in the annual account statement, 
fh e  certificate o f  deductions made from  his salary and withdrawals 
made by him from  his Provident Fund account during the year, with 
the particulars o f bills in which recoveries/withdrawals were made 
should be furnished along with the representation.
Vote J .—In r e je c t  o f  all fiiiaP and part final (non-refundable) withdrawals 

from  Provident Fund, disbui’s<-ment certificates should be furnished 
b.v the disbursing ofilceis to the A ccount Officer inunediately after 
the payments have b^ ĉn made.

Soft 2.— In respect o f  w ithdrawal for  irsurance premium, the drawing officer 
sI;ouId furnish in the t ili  for  wittidrawal a certificate to the effect 
that he is saUsfled that (>hL am ount previously withdrawn towards 
paym ent o f  insurance premium has been utilised fo r  the purpose 
fo r  which it was intendoi and that the necessary prem ium  r e ^ p t  
h ai been duly enfaced by him.

CLOSURE OF PROVIDENT FUND ACCOUNT 
43. (1) A Gazetted Oflicer who is about to retire from  service

on superannuation shall send in Form E, an application for closure 
of his Provident Fund Account to the Controlling Officer as soon 
as his salary for the month immediately preceding the month in 
which he retires from  service on superannuation, is received from 
the treasury. The Controlling Officer shall, within h fortnigW



o i  the date o t  submissloii o t  the application by the au l^ ziber, fo r ­
ward the same along with the documents which are essential for  
Uie closure o f  the Provident Fund Account to the Account Ofllcer.

(2) In the case o f  a non-Gazetted Officer, he shall submit in 
B'orm E  his application fo r  closure o f  his Provident Fund Account 
to the Head o f Ofl&ce as soon as his salary fo r  the month immediately 
preceding the month in which he retires from  service on superan­
nuation is disbursed to  him* The Head o f the Office shall, within 
a fortnight o f  the date o f  submission o f  the application by the sub­
scriber, forw ard it along with the docimients required fo r  ^ e  closure 
o f  the accoim t to  the A ccount Officer. I f  the Head o f  Office is non- 
Gazetted, the application shall be sent to the A ccount Officer through 
(he Controlling Officer.

(3) In respect o f  a  deceased subscriber, the Head o f  Office or 
the Coniroiling Officer according as ihe subscriber is non-Gazetted 
or Gazetted, shall forward in Form E within a fortnight o f  tlie event 
necessitating the closure o f  the account an application fo r  closure 
o f  the Provident Fund account o f  the deceased obtained from  the 
nominee(s) or other claimnnt(s) nlong with documents such as, 
heirship certificate, guardianship certiflcates, succession certificate 
and other simlar documents which are really needed fo r  closing 
the account and arranging payment.

fiote .— In the case o f  the heads o f  O ffice , it any are uon-gas&etted offlocr^i 
ihe application shad be forw arded through the Heads o f  Offices.

(4) Officers [both Gazetted and Not-Gazetted} may, i f  they so 
desire, apply fo r  the closure o f  their accoimt immediately after they 
have proceeded on leave preparatory to retirement.

(5) A  Gazetted officerjnon-Gazetted officer w ho has iiesignedj 
has ^ e n  transferred in order to take appointment in another De­
partment o f  State Government or under the Central Government 
or under any other State Government or under a body corporate 
owned o r  controlled by the Central or State Government o r  an 
autonomous organisation registered under the Societies Registration 
Act, 1860 without any break and with prior permission of Govern­
ment, shall submit in Form  E ljE 2  his application fo r  transfer o f  
balance?? in the Provident Fund account to the Head o f Departmen*-/ 
Head o f  office as soon as he has resignedjhaa been transferred* H ie  
Head o f Department/office shall within a fortnight o f the date o f  sub­
mission o f  the application by  the subscriber, forward the same alon* 
with the documents required fo r  the transfer o f  the Provident Funa 
account to Account Officer, so as to enable him to  take up the 
question o f  transfer with Ihe new Department/Govenunent/Corporatethe cajw may be.



Q OVKIN M EN T DECISION!

All Departmental officers should forward, alcng with the appli- 
cation fo r  closure o f  Provident Fund account o f  each subscriber, a 
statement obtained from  the subscriber concerned in the following 
form :—

" I , ..... ................................ ................................................................... .
(H. E. name, designation and office in which the subscriber was 
working at the time o f  his quitting serv ice), do herebyjdo not accept 
the balance standing to my credit in the State General Provident
Fund Account N o................. communicated to me lay the Accountant
General, Kerala in his annual account statement fo r  the financial
j^ear ended on the 31st M arch,.................... (H. E. the financial year
immediately preceded the date o f  his quitting service).

Date:

Station: Signature o f  the subscriber.
I
Note: In cas^s where a subscriber does not accept ihe balance communicated 

to him he should furnish briefly reasons fo r  not accepting the
t/alasce also along  w ith the statement.

[G -O .(P ) 187|64IFin. (P F ) dated 20-4-1984]

44. f l )  The Account Officer shall on receipt o f  such application, 
close the account and issue in Form  F  an authorisation to the subs* 
criber o r  to the Head o f  Office, according as the subscriber is Gazetted 
or non-Gazetted. In the case o f  deceased subscribers, such authori­
sation shall be issued to  the Head o f  the Department o r  Head o f 
Office, as the case may be.

(2) The bill fo r  the drawal o f  the m oney shall be in Form  D.
(3) In the case o f  Gazetted officers, they are permitted to 

present bills at the Treasury from  which payment is desired and 
draw the amount directly. In the case o f  non-gazetted officers, 
the head o f  office shall draw and disburse the amount to them. In 
the case o f  the deceased officers, the heads o f  offices under whom 
the subscribers concerned were last working shaJl draw and disburse 
the amount on proper identification i f  the payments are required 
at the headquarters o f  tlie officers.

C-4) Payment o f  the amounts withdrawn shall be made in India 
dMy. l ^ e  person to whom the amounts are due shall make their 
own arrangements to  receive payment in India. The authorisation 
ift Udses where payments are required in places other than the head* 
quarters shall be issued in Form



f>lRST SOhEDTJU
FORM  OF NOMINATION 

[See Rule 8 (1) (iii) J
I (Name)................................ ..........................hereby nominate the person(s) mention^ below to renivt

the amount ih it m vy stand to my credit in the Fund in the event o f  my death before that amount has become
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Date:
place:
Signature o f  the subscriber, Name and designation ..................................................................................................
Account N o..........................

.Keime and Address Signature
Witness:— I.

U.
Countersignature by head o f office (required only when subscriber is a non-G.^^ettcd Govemmeni 

Servant).......................................................................



(n»t/oc11on^
Column /.— A  Subscriber «an nominate more than one person. If 

he/she has a family as defined in General Provident 
Fund (K) Rules, the nomination shall not be in favour 
o f any person who is not a member o f the family.

Column 4. - If the subscriber nominates only one person, the words 
"In Fuir may be noted. Otherwise the share payable
lo  each so as to cover the whole amount standing at
the credit o f the subscriber may be specified.

Column 5.—'Death need not be shown as a contingency. In the case
of persons having no family as defined in General
Provident Fund (K) Rules. Ihe subscriber shall stat<* 
that the nomination shall become invalid in the event 
o f his subsequently acquiring a family. Similarly, in 
the case o f  a subscriber having only one member in 
the family and who wishes to nominate another person 
as altem ote nominee, he shall specify that the right 
conferred on the alternate nominee shall become invalid 
in the event o f  the subscriber acquiring an additional 
member in the family.

Columns 6 ^  7.— The name to be specified in these column:^ shall be 
that o f a person other than the subscriber or nominee

.4cco»nt Nn.— In the case o f  persons who file the nomination alontt 
with application for admission to the funrl, this will 
be fumi-shed by the Accountant General

SECOND SCHEDULE 
f5ee Rule 23 (1 ) (a)l 
Forms o f Assignment

I
1. A. B. o f ............................. hereby assign unto the Governor ot

Kerala the wHhm policv o f  assurance as security for imvment o f all 
films wh’ch under Rule 26 o f the General Provident Fund (Kerala) 
Rules, I may hereafter b(*come M&ble to pay to  that Fund

I hereby certify that no prior assignment o f  the wilhin |)olicv 
exists.
Dated thij! ....................day of ...... .........19................

One Witness tn signature: fSignatur(p o f
Station:



n
We, A. B. (the subscriber) o f .................... and C. D. (the joint

lUMsured) o f .................... in consideration of the Governor o f Kerala
[agreeing at our request to accept payments towards the within 
policy o f  assurance in substitution for the subscriptions payable by 
me the said A. B. to  General Provident Fund (Kerala) for payment 
of the premium of the within policy of assurance hereby jointly 
and severally assign unto the said Governor the within policy of 
aisurance as security for pajincnt o f  all sums which under 
rule 26 o f the General Provident Fund (Kerala) Rules the said 
A. B. may hereafter become liable to pay to that Fund.

We hereby certify that no prior assignment o f the within 
policy exists.
Dated this................day o f ................ 19................

(Signature o f subscriber and the joint assured)
One Witness to signature—
Station—
^rote:.^Tbe assignment ma> be executed on the policy its«lf either In (ht

subscriber’s handwriting or In type, or alternatively a typed or 
printed slip containing the assignment may be pasted on the bldnk 
space provided for the purpose on the policy. A typed or printed 
endorsement must be duly signed and if pasted on the policy it must 
be inlllnlled across all four margin.̂ !

I l l

1, C. D. wife of A. B. and the assignee o f the within policy, 
having, at the request o f A. B., the assured agreed to release my 
interest in the policy in favour o f  A. B. in order that A . B. may 
assign the policy to the Governor o f  Kerala who has agreed to 
accept payments towards the within policy o f  assurance in sub­
stitution for the subcriptions payable by A. B., to the General Provi­
dent Fund (Kerala) hereby at the request and by the direction of 
A. B., assign and I, the said A. B. assign and confirm unto the said 
Governor the within policy o f  assurance as security for pa>Tnent of 
all sums w’hich under rule 26 o f the General Provident Fund 
(Kerala) Rules the said A. B. may hereafter become liable to pay 
to the Fund.

W e hereby certify that d o  prior assignment o f  the within 
policy exists.
Dated this.............. ....day o f .....................19............

(Signature o f  th« assignee and the subscriber! 
One Witness to signature—
Station"-



THIKD SCilEDULE 
(See Rule 24)

Forms of reassignment by the Governor of Kerald

}

All sums which have become payable by the above named A. B. 
under rule 26 o f the General Provident Fund (Kerala) Rules having 
been paid and all liability for payment by him of any such sums in 
the future having ceased the Governor o f Kerala doth hereby reassign 
the within policy o f assurance to the said A. B./A. B. and C. D.

Dated this....................day of....>......... 19............
Executed by—

Account Officer (for and on behalf "j
o f the Governor o f Kerala in the >
presence of) J

XY
(Signature o f the Account Offlcer)

Witness;—
Vz

(One witness w ho should add 
his designation and address)

II

The above named A. B., having died on the............day o f . ......
19........... the Governor o f Kerala doth hereby reassign the within
policy o f assurance to C. D.

Dated this................day o f ............19............
Executed by—

Account Officer (for and on behalf ') 
o f the Governor o f Kerala in the r 
presence of) J

x y
(SifToature of the Account OfSccr)

Yz
(One witness who should add his 

desiguatiou and address)



FOURTH SCHEDULE

{See Rule 25)
Form  o f reassignment by the Governor o f  Kerala

The Governor o f  Kerala doth hereby reassign the within policy 
to the said A. B.|A. B. and C. D.

Dated th is............... day o f ............1 9____

Executed by—
Account Officer (fo r  and on behalf 

o f  the Governor o f  Kerala in the > 
presence o f )  J

XY
(Signature o f  the A ccount Officer)

Yz

(One witness who should add his 
designation and address)

APPEN D IX I 

(5ee Pule 32)

Payment o f  amoimts to  nominees

1. A ny sum payable under rule 32 to  a member o f  the fam ily o f 
a subscribei- vests in such member under sub-section (2) o f  section 
3 o f  the Pi*ovident Fimds Act, 1925.

2. W hen a nominee is a dependant o f  a subscriber as defined 
in clause (c ) o f  section 2 o f  the Provident Funds A ct, 1925, the 
amounts vest in such nominee under sub-section (2 ) o f  section 3 
o f  the Act.

3. When the subscriber leaves no fam ily and no nomination made 
by in accordance with the provisions o f  rule 8 subsists, o r  if  
such nomination relates only to part o f  the amount standing to his 
credit in the Fund, the relevant provisions o f  clause (b) and o f  sub- 
elaiise (ii) o f  clause (c ) o f  sub-section (1) o f  section 4 o f  the Provi­
dent Funds A ct, 1925, are applicable to the whole amoimt or the 
part thereof to which the nomination does not relate.

4 / 5 4 3 /M C .



so

a p p e n d i x  2
ISee Note 2(b) under Rule 3iJJ

Form of liond o f Indemnity for drawal of Provident Fund mone> 
due to the minor cluld/children of deceased subscriber 

by a person other than its/their natural guardian 
ito the extent o f  Rs. 5,000)

KNOW A LL MEN by these presents W e (a).................................
(Full name o f claimant(s), with place(s) o f  residence son/daufthter/
>R’ife  o f .............. resident o f ......................................... (hereinafter called
'the obligor’) and VVe (1)......................................................................  ........ son/daughter/wife of
................................ and resident(s) o f . . . , ........................................ and (2)
................................. sonMaughter/wife o f ......................................................
and resident o f .........................................Sureties on her/his Uieir bihalf
(hereinafter called "The Sureties” ) are held firmly bound to the 
Governor o f Kerala (hereinafter called 'the Government’ ) in the
sum o f Rupees......................................... (Rs......................................) to be
paid to the Government or his successors or assigns for which pay 
ment to be well and truly made, eacli o f us severally binds himseli 
and his heirs, executors, administrators and assigns and every two 
and all o f us jointly bind ourselves and our respective heirs, exe­
cutors, administrators and assigns firmly by these presents

This day o f ....................19........
W HEREAS (c) ( ........................................ Name o f deceased) was

at Ihe time, o f his death a subscriber to the General i'rovident
Fund and whereas the said (c ) ....................died on the day o f 19.......
and a sum o f Rupees................(R s ........................................) payable by
Government on account o f his General Provident Fund accumula
tions AND WHEREAS the above bounden Obligor claim(9)^....................
the said sv\m on behalf o f the minor child/children o f the said (c)
......................................................but has/have not obtained a guardian­
ship certificate)............................... .

AND WHEREAS the obligor fs) has/have satisfied the (d )...........
........................ (ofilcer concerned) that he/she/they is/are entitled to
the aforesaid sum and that it would caus6 undue delay and liai'd- 
ship ff the claimant were required to produce a guardianship certi 
ficate AND WHEREAS Government desire to  pay the said sum to 
the claimant but under Government rules and orders it is neces­
sary that the claimant should first execute a bond with two sureties 
to indemnify Government against all claims to the amount so due
as aforesaid to the said (c).................................(deceased before the
said sum can be paid to the claimant) whici^ the obWgor and at his/ 
her request the sureties have agreed to do. NOW THE CONDITION
of this bond is such that if after payment has been made to the
claimant Ihe obligor or sureties shaH in the event o f  a claim being 
made by any other person again.st Government with respect o f  tht

•Her® inw.rt »Ho be W ' or ifuardUns" ax the c«se h«,



dforesa!d sum ot Rs.................... refund to Government the sum of
Rupees and shall otherwise indemnify and keep the Government 
harmless and indemnified from all liabilities in respect o f the afore­
said sum and all costs incurred in consequence o f any claim thereto 
THEiN the above written bond or  obligation shall be void but other­
wise the same shall remain in full force effect, and virtue. The 
Government have agreed to bear the stamp duty if  any, chargeable 
on tliese presents. IN WITNESS to the above written bon*d and
the condition tliercfor w e................................................. and.........................
ftiid.................................. ..........

This day o f ........... 19............ have hereunto set and subscribed our
respective............................  o f ........................  our respective hands.
Accepted for and on behalf o f the Governor o f  Kerala.

APPENDIX 3 
(See Note 3 under Rule 32)

Form of Indemnity that should be taken for authorising payment 
o f  the General Provident Fund deposits without insisting on 

the production of letters o f administration or other legal 
authority to a person claiming payment as heir of 

the deceased nominee o f the subscriber
KNOW ALL MEN BY THESE PRESENTS that we Sri...........

....... ......................... (Here enter name and address) (hereinafter
called "the bounden” ) (a) and Sri.................................................. and
Sri.............................................  (b) (Here enter names and addresses)
(hereinafter called "the Sureties” ) do hereby bind ourselves and 
each of us our and each o f our heirs, executors and administrators 
jointly and severally to pay to the Governor of Kerala (hereinafter
referred to as "the Government” ) on demand the sum o f Rs........
(Rupees in words).

Signed and dated this the................day o f .............................
One thousand nine hundred and............................

W lIER EAS(c)............................................. Was at the time o f his/her
death a subscriber to the General Prondent Fund (Kerala) AND
W ilEREAS the said (c)............................ died on the................ day o f
....... ................1 9 - . . . ..............;

WHEREAS a sum of Rupees................(Rs.................) is payable
to (d)............................ the nominee o f the said (c ) .............................. .
by the Government on account o f the General Provident Fund
accumulations o f the said (c )....................AND WHEREAS the said
(d)   predeceased the said |c)........................................ .
died after the said (c )........................ but before receiving payment;

AND WHEREAS the above bounden [hereinafter called the 
claimant /s).} claim /s) the said sum hut has/have nM obtninpd 
probate or l«»Uers o f  admiaistralit>n or other legal authority;



AND WHEREAS the.............. ......................Government desire(s) to
pay the said sum to the claimant(s) but considerfs) it necessary 
that the clairaant(s) should ftrst e>?ccute a bond wilh two sureties 
to indemnify the Government <igainsi all claims to the amount so due 
as aforesaid before the said sum can be paid to the claimant(s)

NOW THE CONDITION' o f this bond is such that if, after paj-ment 
h-ss been made to the claimant(s), the claimantfs) or the said 
sureties shall in Ih-c* fvent o f a claim being made by any person 
other than the claimant(s) against Ihe Government wilh respect to
the aforesaid sum o f Kupees............................ (Rs......................) refund to
the Go\’ernment the sum o f Rupees....................and shall otherwise
indemnify and save the Gowrnm ent harmless from  all liabilities in 
respect o f  the aforesaid sum and all costs incurred in consequence 
o f  any claim thereto.

THEN the above written bond or obligation shall be void but 
otherwise the same shall remain in full force and virtue.

The liability o f  th*2 sureties under this Bond is co-extensive 
with that o f  the bounden and shall not be affected by the Government 
giving time or any other indulgence to the bounden:

Provided further that the bounden and the sureties do herpby 
agree that all sums found due to  the Government under or by virtue 
o f Ihis bond may be recovered I’ointly and severally from  them and 
their properties movable and immovable as if such dues were arrears 
o f  land revenue under the provisions o f the Revenue Recovery Act 
for the time- being in force or in such other manner as the Govern­
ment may deem tit.

Signed by the bounden Sri.. 
In the presence o f Witness'es^

(1)

(2)

Signed by the Sureties Sri., 
and Sri.................................

In the presence o f  Witnesses^ 
(1)
(2)

(a) Full name(s) o f  claiman((-i) w ith placets) o f  residence.
(b) Full name o f  the surely.
(c) Kull name o f  the subscriber.
(d) Full name o f  the nomioee.
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FO RM  A 
{Set Rule 8)

Porm of Apî ication for admission to the General Provident Fond (to b« vabmitted in duplicate)
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Station. 
D a te .. .

.............  A fomi o f nomination in the prcscribcd form, duly filled in is enclosed.
Signature of applicantEnrJosuri-^i Signature of the Head of OfficeDnignation

O FFIC E O F THE 
N a  dated

Returned with account niunber allotted. Tbig nuznber ihould be quoted in  all correspondence connected therewith.
Signature
Desigi t̂ioo
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FORM B

^See Rules 1C an 1 40)
Form of Application fo r  Temporary Advances against deposits 

in General Provident Fund (Kerala)
1. Name and Account No- o f  the subscriber
2. Monthly pay, Dearness pay and designation
3. Am ount o f  advance required (both in 

figfures and words)
4. Purpose fo r  which it is  required
5. Number o f  instalmenits o f  recovery pro­

posed
6. Date o f  complete repayment o f  the pre­

vious loan
7. Details o f  advances pending recovery:—

(1 ) the amounts o f  previous advances
(2 ) dates o f  drawal o f  each advance
(3) balance outstanding against each 

advance
7A. Amount o f  consolidated advance items 3 and 7 (3 ) and the 

number and amount o f  monthly iitsthlments in which the consolidated 
advance is proposed to be repaid.

8 . Name o f  treasury at which payment is 
desired

9. I  hereby declare that the above statements are true and 
that I agree to abide by  the General Provident Fund (Kerala) Rules 
in force. I also promise to  repay the above advance in equal monthly 
instalments according to  rules.
P lace............................  Signature o f  the subscriber with
D ate...................................  Name and Designation.

10. Enquiry Certificafc
Signature o f  Head o f Department 

or oCQce
P lace.................................
D ate...................................

VERIFICATION REPORT
11. Total amount at the credit o f  the applicant 
12* Amoimt o f  advance admissible
13. Number o f  instalments o f  repayment®
14. Any qther fact requiring consideration

(Head of Office/Department)



ftS'ee Rules 28 (A) and 40]

Application for non-refundable withdrawal from  th* 
General Provident Fuud (Kerala)

1. Nam« and designation o f the subscriber
2. Pay and dearness pay
3. Provident Fund Account Number (The 

guide letters allotted to Ihe Department, 
viz., Medl. for Medical, Edn., for Educa­
tion, etc., should also be furnished)

•4. W belher the subscriber had opted for the 
G. P. F. (Kerala) Rules within the pres­
cribed time-limit

5. Date o f  retirement on superannuation
6. Total service (in years) under the Govern 

ment as on Ihii dale

••7. Object o f  Ihe withdrawal
1(a) If the withdrawal is required for 

meeting Ihe expenditure in connec­
tion with the:—
(i) higher education o f any child or

dependant o f  the subscriber,
specify the nature and duration of 
the course. (In the case o f a depen­
dant, also specify whether the 
subscriber has any child)
(ii) marriage o f a son or daughter 

or any other female relative 
dependant o f  tiie subscriber:

indicate also the month in which 
the marriage takes place (In the 
case o f a dependant, specify also 
wh'clher the subscriber has any 
daughter)
(iii) illness o f  the subscriber or any 

person actually dependant on 
him,

mention the nature o f  illness also



Civ) a ^ u isition  o f  a house andjor 
site, furnish in whose nam e(s) 
(subscriber’s and|or his w ife ’s) 
it will be acquired and whether 
it is fo r  the actual residence o f  
the subscriber and,or his family 

(v ) construction, reconsti’uction, re­
pair, etc., o f  a house, 

state whether the site on which the 
house is proposed to  be con stru ct^ , 
or the site on which the house pro­
posed to be reconstructed, repaired, 
altered, etc., is situated, is owned by 
the subscriber and [or his wife, and 
wheither the house is for  the actual 
residence o f  the subscriber andjor his 
family,
(b ) I f  the withdrawal is  required for  

repayment o f  a loan taken for  
the:—

(i) marriage o f  a son or  daughter 
or  any female relative depen­
dant on him,

specify the amount o f  loan taken on 
accoimt o f  the marriage, the balance 
outstanding ng^iinst it and the date 
on which the marriage has been cele­
brated.
(ii) construction o f  a house or 
allied purpose, state the amount o f  
loan expressly taken fo r  the ^ur- 
)Ose, the balance outstanding agamst 
t and in  whose name (subscriber’s 

andjor b is  w ife ’s  the o w n e i^ ip  o f 
the house andjor site is vested) ]

8. Am ount o f  the loan, i f  any, taken by  the 
subscriber andjor his w ife from  the G ov­
ernment under any scheme sponsored by 
them for  the grant o f  house construction 
loans, and the number and date o f  the 
orders'proceedings in which sanction was 
issued therefor.
(This column need be filled in only i f  the 
subscriber proposes to make a withdrawal 
fo r  house construction or allied purpose)



9. Am ount o f  the withdrawal proposed (both 
in figures and words)

10. Name o f the treasury at which payment is 
desired.

11. (a ) W hether any non-refundable w ith­
drawal was made by him from  the 
Fund previously fo r  the same, or a 
different ob ject and, i f  so, furnish the 
details thereof.

(b ) I f  any withdrawal was made as men­
tioned in (a) above, sta*te wheither 
he had submitted the utilisation certi­
ficate in respect o f  that withdrawal 
t o  the appropriate authority within 
the prescribed time-limit. I f  the 
certificate was not submitted within 
the said period, furnish the reasons 
therefor.

12. Special circumstances which necessitate 
the withdrawal (This column need be filled 
in only if the amount proposed to  be with­
drawn exceeds half the amount at the 
credit o f  the subscriber in the Fund or 
six months pay, whichever is less, or if 
the withdrawal re juires sanction in relaxa­
tion o f  any o f tlic provisions in the 
ru les)

DECLARATION
I,...................................................  do hereby declare that the above

statements furnished by me are true and that I  agree to abide by 
the G ^eraJ Provident Fund (Kerala) Rules as amended from  time 
to time.

Dated signature o f  the subscriber 
P lace............................  with full official address.

(T o be) filled in by  the Head o f OfficejDepartment)
I recommend fo r  sanction the withdrawal o f  R s ............................

(R upees..................................... only) by the subscriber.
CERTIFICATES

1. It is  certified that I have verified the particulars furnished 
by the subscriber against columns 2, 3, 4, 5, 6 , 8 and 11 with refe­
rence to  the relevant records in my office and that they are found 
to be correct.

4/643/MC.



2. It is also certified that I  have caused enquiries to  be made 
about the statement contained in the application regarding the 
ob ject o f  the proposed -withdrawal and ,that I am satisfied that it 
is bona fide.

Station........................  Dated Signature o f the Head o f  the
OfficelDepartment

^•^VERIFICATION REPORT
1. Total amount at the credit o f  the subscriber in 

the Fund.
2. Am ount admissible under the rules.
3. R u le(s) under which the sanction permitting

the withdrawal by the subscriber is to  be 
accorded.

4- A n y  either facts which require special consi- 
deiration.

Head o f Office/ 
Department.

Endt. N o ...........dated................
To

T h e ..............................................

■* I f  the answer against colimm 4 is in the negative, the name 
o f the! Fund to  which he subscribes, viz., S.P.F. (Travan- 
core) or G P .F . (Cochin) or G.P.F- (M adras), should be 
indicated at the appropriate place in the title as well as in 
the declaration.

** In respect o f a female subscriber w ho applies fo r  the w ith­
drawal fo r  house construction or allied purpose, the words 
'his’ and 'w ife’ occurring hi column 7 may be read as 'her’ 
and ‘husband’ respectively.

In respect o f  a  subscriber who is non-gazetted, the verifica­
tion report shall be furnished by  the H ead o f  Office w ith 
reference to the latest annual account slip issued by  the 
Accountant General and the Office copies o f  the pay bills, 
etc., relating to  the subsequent period.

"In the case of Gazetted OfRcers the Head o f Offices/Departments 
shall furnish the verification repeat in the application with the help



of the'latest annual account slip issued from  the Office o f  the Account­
ant General and a ceijtificate from  the Gazetted Officecr, showing sub- 

i^quent deductions from  his pay, and advancesl withdrawals, i f  any, 
taken from  his account” .

FORM  C 
(5ee Rules 16 and 41)

Form  o f sanction fo r  Temporary Advances from  
General Provident Fund (Kerala)

A  temporary advance from  the General P rov id «it  Fund (Kerala) as
particularised below is sanctioned by  the undersigned imder the 

rules regulating that Fund.
1. Subscriber’s name
2. Sutecriber’s d^ ignation
3. Subscriber’s pay and dearness pay
4. Subscriber’s P ro v id ^ t  Fund Account

Number
5. Am oim t o f advance
6 . Object o f  advance
7. Rule or Riiles under which the advance 

is sandtioned
8 . Balance at credit o f  the subscriber on this

date (as verified from  the account last 
re n d e r^  by  tiie Assistant Accounts
OfficerjHead o f Office|Department)

9. Balance o f  previous advance, i f  any out­
standing against the subscriber

10. Date o f  rep a y m ^ t o f  previous advance, 
i f  any

11. Special reasons fo r  granting the advance 
under Rule (16) 1 (d)

12. Number o f  instalments in which the 
advance is to be recovered

12.A. Amount o f consolidated advances (item 5 & 9) and the 
number o f  instalments in which the consolidated advance is 
to  be recovered.

13. Am ount o f  each >such instalment
(Signature o f  the Sanctioning Authority 

with de^gnation)
T o

The Accountant Genera!, Kerala State, Trivandrum.
The District TreasurylSub-Treasury Officer,.....................................
T h e ...................................................................................................................
S h r i ..................................................................................................................



FORM C-1 

{.See Rule 41)

1- Subscriber's name in full

2- Subscriber’s designation.

3. Subscriber’s pay (and D. P. if  any) at the 
time o f sanctioning the withdrawal (pay 
as defined in rule 12(23) Part I, K.S.Ra.).

4. Subscriber’s P. F. Account No.
5. Objact o f  the non-refundable withdrawal.
6- (i) Particulars and amount o f  loan, if  any,

taken by  the subscriber fo r  house 
building purposes under any housing 
scheme o f  the State Government.

(ii) Particulars and amount o f  any other 
assistance received by the sulMcriber 
from  other Government sources, for  
the same purpose.

(Sub columns (i) and (ii) above need be 
filled up only if  the withdrawal is 
sanctioned fo r  house building or allied 
purposes).

7. Balance at the credit o f  the subscriber on 
the date o f  application (as verified from  
the account last rendered by the Account­
ant CJeneral and subsequent deposits and 
w ithdrawals).

8. Date o f  retireiment.
9. Total service rendered by the subscriber 

on the date o f  application.

10. Am ount o f  the non-refundable withdrawal.
11. Euleis and orders under which sanction is 

accorded-
12. Nimiber o f  instalments in which payment 

is to  be made.

13. Special reasons, if  any, for  granting the 
withdrawal.
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FORM D  

(See Rules IB, 18 & 42)

Form  o f  B ill fo r  payment o f  Provident Fund M oney 
Adjustable by
Voucher N o .........................
D ate......................................

PaymentjAdvance
Biil fo r  withdrawing Final- ■from the General

other withdrawals
Provident Fund (Kerala) o f  ShrijSmit....................................................... o f
th e .............................................. fo r  tiie month o f ...........................................

11 Name o f subs- General No. and date ol Final payment/ 5B scriber and Provident Fund sanction/ advances other
monthly pay Account No. letter of withdrawals 3'w authority S'CO 1 <

1 2 3 4 5 G

Total
Net amount required fo r  payment (in  words) 

Rupees.................................

Space fo r  classification.
Signature Stamp 

(Designation o f  the Drawing Officer)
Pay R s .........

(Rupees. )
Station , 
D ajte ..

Ck>ntents received.
Pay to,

Treasury Officer 
Examined and entered. 
Treasury Accountant

(Signature o f  the Drawing Officer)



CERTIFICATES
I. Certified that I  have satisfied m yself that all sums included 

in bills in Form  D  drawn 1 month[2 months|3 months previous to
this date in  favour o f  M essrs.......................................................Account
N o s ....................with the exception o f  those detailed below (o f which
the total has been refimded by deduction from  this Bill) have been 
disbursed to  the proper persons and that their acquittances have been 
taken and filed in m y office w ith receipt stamp duly cancelled for 
every payment in e x c^ s  o f  Rs. 20.

II. Certified that the balance at m y credit|at the credit o f  the 
subscriber fo r  the purpose fo r  which it was intended and that the 
bill. Certified also that the amount asked fo r  in this bill is required
to  meet the yearly premium due o n ................................. in respect o f
Policy N o..................... w ith thei L ife Insurance Corporation o f  India
and that the Policy  in question has been assigned to  the G overnor and
is in  the cusitody o f the A ccount Officer..........................................o r  the
details o f  the Policy proposed to  be taken have been communicated
to  and accepted by the Accoim t Officer in his letter N o ........................
dated.................................

Certified also th a t the nimiber o f  policies financed from  the 
General Provident Fund (Kerala) does not exceed fourjthe number 
o f policies financed from  General Provident Func^ (Kerala) exceeds 
foxir as these were accepted prior to  the commencement o f  the 
General Provident Fund (Kerala) Rules-

Certified further that I  have satisfied m yself that the amount 
withdrawn previously on the same account has beeto utilised by the 
subscriber on the date o f  the withdrawal covers the sum drawn in the 
relevant premium receaptireceipts hasjhave been duly enfaced by 
me.

(Signature)

(Designation)
Give details here i f  m ore than one policy has to  be; cited. 

F or use in Audit Office

Adm itted R s..............................
Objected R s ................................
A u ditor........................................

Accountant.



FORM E 

(See Rule 43)

*Application for Closure o f  Generai Provident Fund (Kerala)
Account

1. Name (in full) o f subscriber and account 
number (as indicated in the latest annual 
account statement received from  Account 
Officer)

2. (a) Designation (Specify whether Gazetted
or non-Gazetted]

<b) If the siabscriber is an employee of 
the Education Department
(i) Date o f birth

(ii) Whether the applicant is a
Surrendered School Teacher

(iii) Whether the applicant had opted 
to subscribe to the Fund after his 
55th Year.

3. Office in which he/she is working/worked 
last.

4. (a) Date o f proceeding on leave prepara­
tory to retirement.

(b) Date o f quitting service by retirement/ 
superannuation.

If he/she has already quitted service other­
wise, specify whether he/she quitted service 
by discharge, dismissal, resignation or 
death,

5. In case o f 4 (b) whether he/she has drawn 
MS'/her salary fo r  the month immediately 
preceding trie month o f retirement, if so 
furnish the date o f drawai o f  the salary.



6. (a) Number and date o f the bill/treasury
voucher in which the last Provident 
Fund deduction was made. (Also 
indicat-8 the name o f the treasury wh'ere 
the bili/voucher was encashed)

(b) The amount o f last fund deduction—

(i) Subscription Rs.

(ii) Refund o f advance Rs.

(c) Gross amount o f  the bill/treasury 
voucher

(d) Net amount o f the biil/treas'ury voucher

(e) Date o f encashment o f the bill/treasury 
voucher.

7. (a) Whether any temporary advance was
sanctioned to him/her from  his/her 
(*. P. F: (Kerala) Account during the 
twelve months immediately preceding 

the date o f application for  closure of 
the account his/her auittim? service. 
(If so, indicate th>e amount o f the 
advance, the number and the date of 
sanction and the date o f drawal of 
the amount).

(b) Whether any non^refundable with­
drawal was sanctioned to him/her 
from  his-Zher P. F. Account during 
th-e twelve months immediately pre­
ceding the date o f application for 
closure o f account his/her quitting 
service. (If so, indicate the amount 
o f advance, number and dat-a of 
sanction and the date o f drawal o f the 
amount) (In both cases, if any amount 
was sanctioned for payment o f Insurance 
premium or for purciifise o f any policy, 
that fact should also be noted)



8- Particulars o f  L ife Insurance Policy No. Sum
policies financed by himjher from  and date o f  assured 
Provident Fund m oney which are purchase Rs.
to  be released.

1.
2.
3.
4.

f9 . W hether personal m arks o f identification, 
le ft hand thumb and finger im p re^ on s 
and specimen signature in duplicate, duly 
attested by  a Gazetted OiRcer o f  the State 
Government have been furnished. (In 
respect o f a Ga^ette-J Officer, specimen 
signature in duplicate, duly attested by 
another Gazetted Ofiicer ^ on e  need be 
furnished).

tlO . Name o f  the treasuryjoffice through which 
payment is to  be made,

1 1 .A . In the event o f  death o f  a subscriber be­
fore  making final disbursement o f  the 
P. F. amount, furnish also.
(a) Date o f  birth o f  the subscriber
(b ) Date o f  idsjher first appointment in 

the Government service.
(c ) Date o f  death
(d) W hether proof o f  death in the form  

o f a death certificate issued by  the 
Municipal authorities o r  other com - 
peten<t authorities is available. (’Hie 
proof o f  death need be insisted upon 
only in cases o f  doubt)

(e ) W hether a valid nomination executed 
by the subscriber in accordance with 
the rules exists. fU so, furnish the 
age (s) and name (s) o f  the nomi­
nee (s) and hisjherjtheir relationship 
to the subscriber]

4/543/MC.



( f )  In the case o f  a subscriber who sent 
in his/her nomination while un­
married, whether hejshe has acquired 
a fam ily a fter the submission o f  the 
first nominatio’n and whether hejshe 
has submitted a. fresh one thereafter.

B. I f  there is no valid nomination, furnish 
a list o f  member (s ) o f  the subscriber’s 
fam ily as defined in rule 2 o f  the G.P.F. 
(Kerala) Rules surviving on the date o f  
death o f  the subscriber to  whom the P.F. 
money is payable together w ith hisjherl 
their nam e(s), age(s) and respective re- 
lalionship to tho subscriber, fin  the 
case o f  daughter (s ) , indicate whetiier she 
they is] are married or unmarried. I f  
married, furnish whether herjtheir hus­
band (s) is/are alive]

C. In cases where there is no valid nomina­
tion and where no member o f  the family 
o f  the subscriber as defined in rule 2 o f  
the G.P.F. (Kerala'i Rules survives, fu r­
nish the nam e(s) o f  the person (s) to 
whom  the P.5\ money is  payable (to  be 
supported by letters o f  probate o r  succes­
sion certificate, etc.)

5 DECLARATION
I ........................................... do hereby declare that the particulars

mentioned above are true, I  further declare that I  do  notfdo accept 
the balance standing to m y credit in the G.P.F. (Kerala) Account
N o ........................ communicated to  me by the Account Officer in his
annual account statement for tho financial year ended on the 31st 
March 19 (here enter the financial y ^ r  immediately preced­
ing the date o f his quitting service).

Station:
Date:

Dated signature o f  the subscriber! 
Nominee(s)/other claimant(s) 

full hom e address-



<To be filled in by Hvad o f Offlce/Controliing Officer) 

CERTIFICATES
(1) Certified a fter due verification, with reference to  the records

available in m y office that SrijSm t..................................... subscriber to
P. F. A ccount N o ............. .. .has proceeded on leave preparatory
to  retirement w ith effect fr o m ........................ F.N.|A.N. will be retiring]
has already retiredjhas been discharged{dismissediremoved|has resi­
gned finally from  Government service with effect f r o m .. . .  F .N . [A .N
and his resignation has been accepted. Hejshe has drawn o n ...........
hisjher salary fo r  the month immediately preceding the month o f 
retirement.

@  Cwt'fied also that he/she has not resigned from  Government 
service w ith the prior permission o f  the Government to  take up 
appointment in another department o f  the State Government or 
under the Central Government or under any other Staite Government 
or under a  body corporate owned or controlled by Govemmenit o r  
an autonomous organisation, regisitered under the Societies Regis­
tration A ct, 1860.

(2) Certified further after due verification with reference to the 
records available in m y office that no temporary advance [non-ref un- 
dable withdrawal was sanctioned to  the subscriber from  hislher 
Provident Fund Account during the 12 months immediately preceding 
the date o f  hisjher application fo r  closure o f  the account|quitting 
sendee- Certified also after due verification with reference to the 
records available in m y office that the follow ing temporary 
advance (s)(non-refundable withdrawal (s) wasjwere sanctioned to  the 
subscriber from  hisjher Provident B’und Account during the twelve 
m onths immediately preceding the date o f  hisjher application fo r  
the closure o f  P.F. Account|quitticg service.

Amount of 
temporary 
advance 

Rs.

Amount of 
non-refundable 

withdrawal 
Rs.

No. and 
date of 

sanction

Date of 
withdrawal

Voucher
No.

1.
2.
3.
4.

(3) Certified that the last fund deduction was made from  hisj
her pay fo r  the month o f ......................................... drawn in this office
bill N o ........................  dated ........................ fo r  R s ............................. i____
(R g ................................. ) Voucher N o ................ o f .......................Treasury,



the amount o f deduction being Rs..................................and recovery on
account of refund of advance being Rs..................................

(4) Certified also that the entries against columns 1, 2, 3, 6 and 
8 furnished by the subscriber/nominee(s)/claimant(s) have been 
verified by me with reference to my oflice records and found correct.

(5) Certified also that the entry against column IIB  furnished 
by the claimant (s) has been verified by me and fouiid correct to  the 
best o f  my knowledge.

Signature o f Head of OfficeiControiling Officer. 
Station: **(Dated countersignature of the
Date: Controlling Officer).

*The Form shall be carefully filled in by the subscriber as .soon 
as his salary for the month immediately preceding the month in 
which he retires or proceeds on leave preparatory to retirement on 
superannuation is received by him and submitted to the Head of 
Otiice or Controlling Oflicer according as the subscriber is non­
gazetted or Gazetted.

In the case o f a subscriber who is no more, the Head o f the Office 
or Controlling Oiricer shall according as the subscriber is non- 
Gazetted or Gazetted obtain from  the nominee(s) or in his/her/their 
absence from  the other claimant{s) immediately after the death of 
the subscriber, an application for closure o f the account and to 
forward it with necessary documents to the Accountant General 
within a fortnight of the receipt o f the application. The Depart­
mental Oflicers w ill give such assistance to the nominees or cla i­
mants as is neccssary to fill in the form  o f application properly,

f i t  applies only when payment is desired at a treasury other 
than the one at the District Headquarters where the subscriber 
served last.

$In respect o f non-Gazetted Oflicers, ths payment will not be 
made through the treasury, but only through the Head o f the 
Office in which he served last,

§If the application is submitted by a nominee or other claimants, 
the second sentence in the declaration may be scored off.

II If the subset iber h ’ s not lereived the annual account state­
ment fo>r the finsmcial year immediately preceding the date o f his 
quitting service, he may indicate iiere the year o f the latest annual 
account statement received by him. In case where the subscriber 
does not accept the balance communicated to him. he should fur­
nish briefly in a separate letter the reasons for not accepting the 
balance.



@ T h is certificate is not necessary in cases other than resigna­
tion.

**If the Head of Oftice forwarding the application is non- 
Gazetted, the application should be routed through his Controlling 
Officer who shall countersign the application.
Note.— 1. In case the subscriber is .1 Gazetted Of&cer, the cerliftcates relating 

lo Iht’ dale o l retirement, details of advances sanctioned and also 
cerliflcate xegardiug the correctness o f the entries in  columns 1, 
2, 3 and 8 (i.e.. csrliflcatcs Nos. 1, 2 and 4) alone uoed be furni­
shed by  the Controlliiig Officer or any other authority competent 
lo sanction temporary advances and non-refundable advances from 
the P . F- of the subscriber.

Note.— 2. Colum n 6 need b e  filled up in the case o t  Gazetted OfScers.
Note.— 3. Certificate 3 need be ftUed up in the case o f  non-G azetted Officers 

Norainees/Clainiafl U .



(F'or Gazetted Officers)
Form o f application for fiTial transfer to Bodies Corporate/ot]U» 

Governments o f baLance in the Provident Fvmd account
To

The Accountant General
Through....................(The Head o f  Office/Department)

Sir,
I have been permanently transferred to/have resigned finally

from  Government service to take up appointment w ith........... and
my resignation has been accepted with effect from ........... F.N./A.N.
I joined service with effect from  F.N./A.N, o f ....................

2. I request that thg entire amount at my credit with inte­
rest due under the rules may be transferred to  my Provident Fund 
Account in....................when opened.

3. A sum of Rs......................... was last deducted as Provident
Fund subscription and recovery on account of refund o f advance 
from my pay bill for the month o f ........................ for Rs................. en­
cashed in ............................ treasury/sub treasury.

4. I certify that I have neither drawn any temporary advance
nor made any final withdrawal from  my Provident Fund account 
during the 12 months imr-iediately preceding the date o f  my quitt­
ing service under........................ Government.

OR
5. Details o f the Temporary advances drawn by me/fmal with­

drawals made by me from my Provident Fund account during the
12 months preceding the dnte o f m y quitting service under................
Government are given below :—

Amout o f advance Date
1.

2.
6. I hereby certify that no amount was withdrawn/the follow-

ing amounts were withdrawn by  me from my Provident Fund 
account during the 12 months immediately preceding the date c f  
my quitting service under........................ Government.

Amout o f advance Date
1.



7. The particulars o f  the L ife  Insurance Policies financed by  
me from  the Provident Fund which ar© to  be released by  you  are 
given below:—

Policy No. Name o f  the company Sum assured
1. 
2.
3.

Station: Yoiurs faithfully,
Date: (Signature)

Name and address.

CERTIFICATE B Y  TH E H EAD  OF OFFICE|DEPARTMENT

1. Certified that he]she has been permanently transferred toj 
resigned from  Government service with prior permission o f  the
Government to  take up an appointment in th e ....................and h e j^ e
has been relieved hisjher resignation has been accepted with eSect 
fro m ............................

2. It is certified after due verification with reference to the
records in m y office, that no temporary advancejfinal witdrawal was 
sanctioned to  the applicant from  hisjher Provident Fund acco\mt 
during the 12  m onths immediately preceding the date o f  his[her 
quitting service under........................ Government.

OR

3* It is certified that a fter due verification w ith  reference to  
the r e c o r d  in m y office, that the follow ing temporary advaJicesjfinal 
withdrawals were sanctioned to  and drawn by the applicant from  
hisjher ^ o v id e n t  Fimd account during the 12 months immediately
p r e c e ^ g  the date o f  his | her quitting service under.............................
Government.

Am ount o f  advance|withdrawal Date Voucher No.

1. 
2.

S i^ature o f  the Head o f Office/Department.



To

72

FORM  E -n

(F or Non-Gazetted Officers)

Form  o f  application fo r  final transfer to  Corporate Bodiesj
other Governments o f  balances in the........... ..

Provident Fund Account

The Accountant General
Through....................(The Head o f OfRce/Departmeat)

Sir,
I  have been permanenjtly transferred tojhave resigned finally

from  Government service to  take up appointment w ith ........................
and m y resignation has been accepted with effect fr o m ........................
F.N.jA.N. I  joined service with effect from  F.N .jA.N . o f ....................

2. I  request that the entire amount at m y credit with interest
due under the rules may be transferred to m y Provident Fimd account 
N o .............................when opened.

3. The undermentioned l i f e  Insurance Policies financed by  me 
from  m y Provident Fund account may kindly be released:

Policy No. Name o f  the Company Sum assured

2.

3.
4.

Y ours faithfully, 
Station: (Signature)
D ate: Name and Address.

(For usp r y  Heads of Offices)
Forwarded to the Accountant General....................fo r  necessary

action.

2. The Provident Fund Account Number of Shri/Smt./Kumari
.............................(as verified from  the statements furnished to  him[
her from  year to year) i s ............................

3. He)she has been permanently transferred tojhas resigned 
finally from  CJovemment service with prior permission o f  Gfovem-
ment to take up appointment w ith ....................and he|she has been
relieved liisfher resignation has been accepted w ith effect f r o m .. . .  
................r.N./A.N.



h

4. The last fund deduction was tiiaclt; fiom  his/iicr |>ay in
tliis office Hill No.................datorl.....................fo r  lU ................  (Uupces
............. ................... )cash voucher N'-............ol'................ Treasury, the
amount ()1 deduction beuig lU.....................imd riico\ery on uccouut
of refund ol' advance Hs............................

f). Cerlified that he/she was neither sanctioned any temporary 
advance nor any final withdrawal from his/her Provident Fund 

iaccount <hning the months immediately precedinfj the date o f 
his/her quitting servlc.- under........................Govt*rn7n(M)t.

Oli
(k'ltihed thal the followiuj' temporary advances final witli- 

diawals were sanctioned to him/her and drawn from his/her Provi­
dent I’und account durinp the 12 months immediately preceding 
the date of his/her qiiittin** service under........................ Govi^rnmenl.

Amount o f advance/withdrawal Date Voucher Nu
1.
2.
3.

6. Certified tliat no amount was withdra\vn;the foJiowmg 
amounts w'ere withdrawn from his/her Provident Fund account 
during the 12 months immediately preceding _ the date o f his/her 
quitting ssrvice under................Government for payment of insur­
ance premia or for the purchase o f a new pohcy.

Amount Date Voucher Na

1 .

2.
3.

Signature o f Head o f offlce/Department.

4/543/MC.



FORM F 

(See Rule 44)

O/fice o f  the..............................................................
Nd
From

THE
To.

1. 
2. 

Sir,
With reference to  your letter No................ dated the..................

iiitimatin{< that................quitted the scrvice/cUecl/..................................
on ........................ and asking for payment o f the amount at.............
credit (Account ........................ ) in the General Provident Fun
(Kerala) on that date, I authorise you to  draw a sum of Rs.(
................representing the amount o f .....................deposit with inti
rest calculated up to ................by presenting the hill at tlie.............
Treasury/Cash counter of this oflice.

2. The disbursement should be made in terms o f Rules...........
o f  the General Provident Fund (Kerala) Rules and a certificate ol 
disbursement o f the amount furnished in your next establishment 
biii.

3. The deceased by a declaration, dated....................desired
that the whole/portion o f his accumulations in the Fund should 
be paid to the persons named below  in the proportions mentioned 
against each.

4. The payee should be informed that he/sho shall have to 
accept the amount when tendered.

5. T he..................................................has been advised accordingly.
(Si^jnature)

Yours faithfullj’ ,
(Designation)

Copy to  the..................................................for information and favour
o f necessarj’ action.

(Signature)
(Designation)

Sn tr .— Paras 2 aJid 3 may be cut out when not r«quirc<?.



FORM G 
(See Rule 44)

IDffice o f  th e ......................................................
No.
Prom

TH E ACCOU NTAN T-GEN ERAL
To

TH E TR E A SU R Y  OFFICER
Sir,

I  request you to arrange fo r  the payment o f  Rs. 
(Rupees
only to  ................................. from  the ............................
T^*^sury on o r  a fter ........................

The amount represents the available|residual balance the
deposits in the (3eneral Provident Fund (Kerala) A ccount N o ...........
with interest calculated thereon to  th e ....................

The follow ing docum ent(s) required in connection with the 
ftdentification. o f  the payee isfare enclosed.

The payee should be inform ed that hejshe shall have to accept 
the amount wh-en tendered.

The amount when paid, m ay be-
debited to this  office shown in your treasury

-quoting the number and date o f  this letter
accounts as debitable ,to 
as authority and forwarding the actual payee^s receip t in support 
o f  the charge.

The payee is being informed accordingly.
Y ours faithfully, 

Accounts Officer.
No- Date

i Copy forwarded for  inform ation to th e ..................................... with
,tlie request that the payee m ay be directed to  receive payment at
' th e ........................Treasury. He|She sliould also be inform ed that hej
she shall have to  accept the amount when tendered, and that no 

 ̂further interest will be allowed thereafter. Authority fo r  pasrment
' o f  the residual balance will issue as soon as the credits f o r ....................

........................ are booked to his ledger account.

Accounts OflTicer.



PKOVIOKNT FUND PASS BOOK 

PASS BOOK

This is only a subscriber’s record denoting the transactions in 
his Provident Fund account. Tn case o f  any dispute regarding the 
balance in the account, the balance as per the ledgers in the Account- 
ant GcneraVs Office only will be accepted.

INSTRUCTIONS
1. Fill in carefully all the entries in th is pass book. When­

ever there is a change in the dcsigna(tion, official address or 
in the account number o f  the subscriber, the fact should, 
invariably, be noted in the relevant column.

2. In the case o f  a non-gazetted officer, the entries relating to 
the particulars o f  the bill, subscription, etc., will be made 
coch month by the hoad of Ihe office after proper verifica 
tion and duly attested. In respect o f  a  gazetted officer, he 
him self should make the entries in the pass book and present 
the book along with the bill in which the deductions are 
made, at the treasury fo r  encashment. The date o f  encash­
ment o f  the bill will, however, be filled in the pass lx)ok 
and attested by  the Treasury Officer a fter proper verifi­
cation-

3. I f  no bill is encashed in a particular month, /the column for 
that month should be left Wank.

4. Amoimt, if any. remitted by chalan should also be indicated 
in the appropriate column. The chalan number, date o f  
remittance, etc., should be given under "Particulars o f  b ilF

5. W henever an advance is sanctioned to the subscriber, the 
details thereof should be entered in the pass book imme­
diately after disbursement o f  the amount.

6. Tltc subscriber should, on receipt o f  the credit slip from  the 
Accountant General fo r  a. particular year, fill in fiie last six 
columns beginning “ Total credits fo r  the current year*', and 
w'ork out the closing balance fo r  the year. I f  any discre­
pancy is noticed in the figures furnished in the credit slip, 
and those in the pass book, the subscriber should immedia­
tely take up the matter direct with the Accountant General 
who will verify  the account and pursue action fo r  tracing 
out and adjusting the missing credits and/or debits in tho 
account.



Name of the fub^criber.
Date o f his admission to the 
State/Gcncral Provident Fund J

Designation o f the subscriber and ; Provident Fund Account No­ For the period

office lo which he is attached allotted by the Accountant From To
General (from time to time)

(n (2) (3) (4)



YEAR 19...................

Particulars of bill

Month Date o f 
encashment

Treasury at which 
the bill is encashed

Nature (Here enter whether the bill is establishment 
pay bill, temporary* adsrance bill or arrear pay bill. 
The gross and net amounts o f  the bill should also 
be given)

(1) (25 (3) (4)

April
May
June
July
August
September
October
November
December
January
February
March

a

Total credits for the current year Rs......................  Total debit for the currcnt year Rs........................
Net balance R s............................................................

Interest for the current year as per credit :slip Rs............................................... Amount brought forward
from the previous year’s account R s........................................................................................................................
Toial balance as on 31-3-19.............. (to be carried over to the next year’s account) R s........................ .



Month
Amount of Pro­

vident Fund sub­
scription dcductec 

in the bill

Refund o f tem­
porary advance 
from Provident 
Fund made in 

the bill

Total recovery 
towards Pro­
vident Fund 

[Col. (5)4-(6)]

Amount withdrawn 
from Provident Fund 
(Name o f the Treasury 
and the date o f  encash­
ment should be noted 
in columns 2 and 3)

11
Initials of the 

Disbursing

Treasury

5 6 7 8 9

April
May
June
July
August
September
October
November
December
January
Fcbniary
March

Rs. Rs. Rs. Rs.

Cuiicntycai* Rs.

Biought forward from the previous year’s account Rs.



FORM  I 
PROVIDENT FUND ACCOUNT

1. Name o f the subscriber
2 . Date o f his admission to State/General Piovidctit Fuiid.
3. Dcsigiiation o f  the subjxrriber and office to vhich lie is

atiached.
4. Provident Fund Account Ko. allotted by the Controller

o f Accounts.

Year 19........

Pay as on 3Ist March.
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Total credits for the current year R s........................ .. Total debit for the current year Rs..............................
Net balance Rs..............................

Interest for the current year as per credit slip Rs.......................... Amount brought forward from the previous
year’s account R s ..................................

Total balance as on 31-3-19-----  (to be carried over to the next year’s account) R s...........................



ACT No. X IX  OF 1925 

Passed by the Indian I^egislature

(Received the assent o f  the Governor-General on the 27th 
August, 1925)

(See Rule 3)

A n A ct  to amend and consolidate the law relating to  Government 
and other Provident Funds

Wheresis it is expedient to amend and consolidate the law 
relating to Government and other Provident Funds; it is hereby 
enacted as follow s:—

1. Short fiUe- extent and commencement.— (1) This A ct  may be
called the Providend Fumis Act, IDl'5,

(2) It extends to  the whole o f  British India, including British 
Baluchistan.

(3) It  shall come into force on such date as the Central Govern­
ment may, by notification in the Olficial Gazette, appoint.

2. Definitions.— In this A ct, imless there is anything repugnant 
in the subject o r  context,—

(a) “ Compulsory deposit”  means a subscription to, o r  deposit 
in, a  Provident Fund which, under the rules o f  the Fund, is not, 
until the happening o f  some specified contingency, repayable on 
demand otherwise Qian fo r  the purpose o f  the payment o f  premia 
in respect o f  a polic^’ o f  life insurance, or the pajmient o f  subscrip­
tions or premia in respect o f a fam ily pension fund and includes any 
contribution and any interest or increment which has accrued under 
the rules o f  the fund on any such subscription, deposit o r  contri­
bution, and also any such subscription, deposit, conitribution, interest 
or increment remaining io the crediit of the subscriber or depositor 
after the happening o f  any such contingency;

(b) "Contribution”  means any amount cred^^d in a Provident 
Fund, by  any authority administering the Fund, by way o f  addition 
to, a subscription to, or deposit or balance at the credit o f  an indi­
vidual account in the Fund; and “ Contributory Provident Fund”  
means a Provident Fund, the rules o f  which provide for  the crediting 
o f contributions;

(c) “Dependant”  means any o f  the foUo\ving relatives o f  a 
deceased subscriber to, o r  a depositor in, a Provident Fimd, namely, 
a wife, husband, parent, child, m inor brother, tmmarried sister and 
a  deceased son’s widow and child and, where no parent o f  the subs­
criber or depositor is alive, a paternal grand parent;



(d) "Government Provident Fund”  means a Provident Fund 
other than Railway Provident Fund, constituted by the authority 
of the Secretary o f  State, the A n tra l Government, the Crown Repre­
sentative or any Provincial Government fo r  any class or classes o f  
persons in the service o f  the Crown or o f  persons employed in educa­
tional institutions or employed by bodies existing solely fo r  educa- 
tonal purposes, and references in this A ct to  the Govemmettt shall 
be construed accordingly;

(e) “ Provident Fund”  means a fund in which susbcriptions 
or deposits, o f  any class or classes o f  employees are received and held 
on their individual accounts, and includes any contributions and any 
interest o r  increment accruing on such subscriptions, deposits or 
contributions under the rules o f  the ITund;

( f )  “Railway administration” means—
(i) any company administering a  railway or tramway 

in British Irulia either under a special Act of Parlia­
ment or an Indian law, o r  under contracst with the 
Crown, or

(ii) the manager o f  any railway or  tramway administered 
by the Federal Railway Authority or by  a Provin.cial 
Government.

and includes, in any case referred to  in sub-clause (ii), the Federal 
Railway Authority or the Provincial Government, as the case m ay be;

(g ) “Railway Provident Fund”  means a Provident Fimd 
constituted by  the authority o f  a Railway administration fo r  any 
class or c la ssy  o f  its employees.

3, Prolecflon o f compiUsofv deposifc.— (1) A com pulso^ 
deposit in any Government or Railway Provident F\md shall not in 
any way be capable o f  being assigned or charged and shall not be 
liable to  attachment under any decree o r  order o f  any Civil, Revenue 
or Criminal Court in respect o f  any debt or liability inctirred by the 
subscriber or depositor, and netther the Official Assignee nor any 
receiver a p p o in t^  under the Provincial Insolvency A ct, 1920 s h ^  
be entitled to, o r  have any claim on, any such com pulsory depodt.

(2) A ny sum standing to  the credit o f  any subscriber to, or 
depositor in any such Fimd at the time o f  his decease and ^ y a b le  
under the rules o f  the F*und to  any dependant o f  Xhe subscriber or 
depositor, or to  such person as may be authorized by law to  receive 
payment on his behalf, shall, subject to any deduction au/thorized 
by this A ct and, save where the dependant is the widow or  child 
o f  the subscriber or depositor, subject also to  the rights o f  an assignee 
under an assignment made before the commencement o f  this Act,
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vest in the de;pendant, and shall, subject as aforesaid, be free from 
any debt or other liability incurred by the deceased or incurred 
by the dependant before the death o f the subscriber or depositor.

4. Provisions regarding repayment.— (I) W hen under the rules of 
any Government or Railway Provident Fund the sum standing 
to the credit o f any subscriber or depositor, or on the balance 
thereof alter the making o f any deduction authorised by this Act, 
has become payable the oliicer whose duty it is to make the pay­
ment shall pay the sura or balance, as the case may be, to the subs­
criber or depositor, or, if he is dead, shall—

(a) if the sum or balance, or any part thereof, vests in a
dependant under the pro\asions of section 3, pay the same to  the 
dependant or to such person as may be authorised by law to 
receive payment on his behalf; or

(b) if the whole sum or the balance, as the case may be, does
not exceed five 'housand rupees, pay the same or any part thereof,
which is not payable under clause (a) to any person nominated to 
receive it under the rules o f the Fund, or, if no person is so nomi­
nated, to any person appearing to him to be otherwise entitled to 
receive it; or

(c) in the case o f any sum or balance, or any part thereof, 
which is not payable to anj person under clause (a) or clause (b) 
pay the same,—

(i) lo any person nominated (o receive i f  under the rules
of the Fund, on production by such person o f probate 
or letters of administration evidencing the grant to 
him of administration to the estatte o f  the deceased 
or a certificate granted under the Succession Certi­
ficate Act, 1889, or under the Bombay Regulation VIII 
of 1827, entiiling the holder thereof to receive pay­
ment of such sum. balance or part, or

(ii) where no person is so nominated, to any person who 
produces such probate, letters or certificates:

Provided that, where the whole or any part o f  any sum stand­
ing to the credit o f the subscriber or depositor has been assigned
to any other person before the commencement o f  this Act, and
notice in writing o f  the assignment has been received by the officer 
from the assignee, the officer Shall, after making any deduction 
authorised by this Act and an> payment due under clause (a) to
or on behalf o f  the widow or children o f  the subscriber or
depositor—

(i) if the subscriber or depositor or, if he is dead, the
person to whom in the absence of any valid assign­
ment the sum or balance would be payable under



this sub-section gives his consent in writing?, pay the 
sum or part or the balance thereof, as the case may 
be, to the assi^net*, or

(ii) if such consent is not forlhcoming, withhold payment
of the sum, part or balance, as the case may be,
pending a decision of a competent Civil Court as to 
the person entitled to receive it.

(2) The making o f any payment authorized by sub-section (1) 
shail he a full discharj^e to the Government or the Railway admini­
stration, as the case may be, from  all liability in respect of so 
much o f the sum standing the credit o f the subscriber or depo­
sitor as is equivalent to the amount so paid.

5. Rights o f nominees.— (1) Notwithstanding anything contained 
in any law for the time being in force or in any deposition, 
whether testamentary or oiherwise, by a subscriber to, or depo­
sitor in a Government or Railway Pro\ident Fund o f the sum
standing to his credit in the Fund or o f  any part thereof, where 
any nomination, duly made in accordance with rules o f the fund 
purports to  confer upon any person the right to receive the whoie 
or any part o f such sum on the death o f the subscriber or depo­
sitor occurring before the sum has become payable or before the 
sum. having become payable, has not been paid the said person 
shall, on the deatli as aforesaid o f the subscriber or depositor, 
become entitled, to the exclusion o f all other persons, to receive 
such sum or part th<^reof. as the case may be, unless

(a) such nomination is at any time varied by another nomi­
nation made in like manner or expressly cancelled by notice given 
in the manner and to the authority )>rescribed by those rules, OT

(bl such nomination at any lime becomes invalid by reason 
o f the happening o f some contingency specified therein,—
and if the said person predeceases the subscriber or depositor, the 
nomination so far as relates to the right conferred upon the said 
person, become void and o f no efTect:

Provided that where provision has been duly made in the 
nomination in accordance with the rules o f the Fiind, conferring 
upon some other person such right in the stead o f the person 
deceased, such right shall, upon the decease as aforesaid of the said 
person pass to such other person.

(2) Notwithstanding anything contained in the Succession 
Certificate Act, 1889, or the Bombas’ Regulation VIII of 1827, any 
person, who becomes entitled as aforesaid, may be granted acerUflcate 
under that Act, or the Regulations as the case may be, entitling him to



receive payment o f  such sum or part, and such certificate shall not be 
deemed to  be invalidated or superseded by any grant to  any other 
person or  probate or letters o f  administration to  the estate o f  the 
aeceased.

(3) The provisions o f  this section as amendied b y  sub-section 
(1) o f  section 2 o f  the Provident Funds (Amendment) A ct, 1946, 
shall apply also to  all such nominations made before the date o f  the 
commencement o f  the A ct;

Provided that the provisions o f this section as so amended shall 
not operate to  affect any case, in which before the said d^te any 
sum has been paid, o r  has under the rules o f  the Fund become pay­
able in pursm nce o f any nomination duly made in accordance with 
those rules.

6. Power to  make deduction.— ^When the sum standing to  the 
credit o f  any subscriber o r  depositor in any Government or Railway 
Provident Fund which is a Contribuftory Provident Fund becomes 
payable, there may, i f  the authority specified in this behalf in the 
rules o f  the Fund so direct, be deducted therefrom  and paid to 
Government o r  the Railway administration, as the case m ay be—

(a) any amount due under a  liability incurred by the subscriber 
or  depositor to  Government or the Railway administration, but not 
e x c e e to g  in any case the total amount o f  any contributions credited 
to the amount o f  the subscriber o r  depositor and o f  any interest or 
increment which has accrued on such contribution; or

(b ) where the  ̂ subscriber or depositor has been dismissed 
from  his employment fo r  any reasons specified in this behalf in the 
rules o f  the Fund, or where he has resigned such employment within 
five years o f  the commencement thereof, the whole or any part o f  
the amount o f  any such contributions, interest and incremeryt.

7. Frotectioii fo r  acts done in good faitii.— N o suit o r  other legal 
proceeding shall lie against any person in respect o f  anything which 
is in good  faith done or intended to  be done under this Act-

8. Power to apply the A ct  to  the Provideiit Fund.— (1) The
appropriate Government may, by notification in the official Gazette, 
direct that the provisions o f  this A ct, shall apply ix> any Provident 
Fund, established fo r  the benefit o f  its employees by any local 
authority within the meaning o f  the Local Authorities Loans A ct, 
1.914, and on the making o f  such declaration, this A ct shall apply 
accordingly, as if  such Provident Fund were a Government Provident 
Fund and such local authority were the Grovemment-

(2) The appropriate Government m ay by notification in the 
official Gazette direct that the provisions o f  tbis A ct diaU apply to



any Providen^t Fund established fo r  the benefit o f  the employees o f  
any o f  the institutions specified in the schedule, o r  o f  any group o f 
such instituti<Mis, and, on the making o f such declaration, this A ct 
shall apply accordingly, institutions, and, on as if  such Provident 
Fund were a Govemmettit Provident Fund and the authority having 
custody o f  the Fund were the Government.

Provided that section 6 shall apply as if  the authority making 
the contributions referred to  in that section were the Government:

(3) The appropriate Government may, by notification in toe 
official Gazette, add to  the schedule the name o f  any public institution 
it m ay deem fit, and any such addition, shall take effect as if  it  had 
been made this Act.

(4) In this section, “ the appropriate Government”  means—
(a) in relation to  a  contonment authority, a port authority 

fo r  a m ajor port and any institution which or  the ob jects o f  which, 
appear to  the Central Government to fall within List I  in the Seventh 
Schedule to the Government o f India Act, 1935, the Central Govern­
ment, and

(b) in other cases, the Provincial Government.
Explanation.— “ The Provincial Government”  in relation to  an insti­

tution registered under the Societies Registration A ct, 1860, 
means IJie Provincial Government o f the Province in which 
the Society is registered.

9. Savings as estates o f  soldiers.— Nothing in section 4 or section 
5 shall apply to  money belonging to any estate fo r  the purpose o f  
the administration o f  which the Regimental Debts A ct, 1893, applies.

TH E SCHE3DULE 
List o f  Institutions 

[See Sub-section (2) o f  Section 8]
1. The Pasteur Institute o f  India, Kassauli.
2. 'Hie Calcutta Improvement Tribunal.
3- A  Court o f  Wards.
4. The Indian Central Cotton Committee.
5. The Trustees fo r  the Exiropean Hospital fo r  Mental Diseases 

at Ranchi.
6. The National Association fo r  su p p lj^ g  female medical aid 

to  the women o i  India.
7. A  College afi^liated to a University established by  Statute.



8. The Indian Coal Grading Board.
9. The Lady Minto’s Indian Nursing Association.

10- The Indian Red Cross Society.
11. The Indian Lac Cess Committee.
12. The Madras Provincial Branch o f  the Indian Red Cross 

Society.
13. The Impeiial Bank o f  India.
14. The Bihar and Orissa Medical Examination Board.
15. The Punjab University.
16. The Institution created fo r  the control o f  emigrant labour 

under The D istrict Emigrant Labour Adt 1932.
17. The Bombay Board o f Film Censors.
18. The Calcutta University.
19. The Central Board o f Irrigation.
20. The Reserve Bank o f  India.
21. The Benares Hindu University.
22. The Medical Council o f  India.
23- The Indian Coffee Cess Committee.
24. The Inter-Provincial Board for  Anglo-Indian and European 

Education.
25. The Indian Research Fund Association.
26. The Delhi Joint W ater and Sewage Board.
27. The Tuberculosis Association o f India.
28. The Coal Mines Stowing Board.
29. A  Group Committee o f  the Simper Pool o f  Indian Railways.
30. The Indian Coffee Market Expansion Board.
31. The Coal Minets Rescue Stations Committee.
32. The Indian Coffee Board.
33. The Indian Rubber Board.
34. The Indian Central Sugarcane Committee.
35. The Anglo-Indian Colleg'e, Delhi.
36. Lady Hardinge Medical College and HosjMtal, New Delhi. 
37- St. Stephen’s College, Delhi.
38. The. Railway Conference Association.
39. The Bombay University.
40. The Indian Tea Licensing Committee.
41- The Indian Council o f  Agricultural Research.



42. The Council o f  Scientific and Industrial Research.
43. The Indian Institute o f  Science, Bangalore.
44. A ll India Cattle-show Coninuttee.
45. The Coal Mines Labour W elfare Fund.
46. The Indian Coconut Committee.
47. The Indian Central Tobacco Committee.
48. The Hindu College, Delhi.
49. The Ram jas Collejge, Delhi.
50. The Industrial Finance Corporation o f  India constituted 

under the Industrial Finance Corporation Act, 1948.
51- The Lady Irwin College fo r  W omen, New Delhi.
52. The Port H aj Committee, Bombay,
53. The College o f  Commerce, Delhi.
54. The Hind Kusht Nivaran Sangh (Indian Leprosy A sso­

ciation) .
55. The Mica Mines Labour W elfare Office Establishment Contri­

butory Provident Fund.
56. Rehabilitation Finance Administration.
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