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PARTT XV ; PENSION

D learrance Certificate Issue o f 
Clea1:rance Certificate from  the 
VigiWance D*partfflent.

C ut in  Pension

AppW ication o f  Rule 6.4 o f 
P un jjab  C S .R . Volume II re- 
gard ltng  cut in pension— —— 
obsejrvance of procedure.

PA RT— X V I: PROBATION

—------------- to be allowed to
d ire c t recuitment to various 
service* during the period o f 
probation .

PART-XVU . PROMOTION

Consultation with the Public 
Servic Commission in connec
tio n  with officiating prom otion 
etc.

Promotion

N o. 1087.3,011-57 dt. 1-1-58

N o. 6994-2GS-63 dt. 18-6-63 

N o . 3198-4QSII-71 dt. 22-7-71 

N o. 5429-4GSII-72 dt- 9-10-7>

N o. 1418-2GSII-77/7884 dt. 25-3-77

No. 11029-G-54/67098dt. 8-12-54

N o. 12693-G-54/37937 dt. 30-6-55 

N o. 10937-GII-57/2306 d t. 20-1-58 

N o . 2774G S M /8679 d t. 17-3-61 

No. 277-IG S-61/18675 dt. 16/17-3-61 

N o. 6831-6GS-61/23653 d t. 3-7-61 

No.- 10019-6GS-6l/32534dt. 13-9-61 

N o. 821-6GS-62/7587 d t. 13-3-62 

N o. 3578-2GSI-66/15840 dt. 24-6-66 

N o. 3931-IG SI-70/15374 d t. 25-6-70

N o. 15574-01-56/860? d t 19-11-56

N o. 7978-G(II)-57/21306, d t. 25-10-1957 

N o. 8605 GIII-59/17-447. d t, 13^10-1959 

No. 1070-GI1I-60/I1995, 1-4-1960 

N o. 14602-70S-60/46745,dt. 22-12-60 

NO, 4183 2GSI 71/34032, dt. 15-12-71 

N o. 6766-IGS1-75/1762 d t. 30-1-76 

N o 116-IGSI-77/i735, dt. 25-1-77 

No. 3/4/82-IOSf, dt. 12-5-82 

No. 3/4/82-IGSl, dt. 26-5-83

No; 8638-0-53/85910 dt. 28-10-1953 
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N o. 8588-G-55/44186 dt, 25-7-1955
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Prom otion to  SelcctioB G rade 
Posts

Procedure to  be followed i n 
selection of officers/officials for 
p rom otion to  higher posts- 
G reater emphasis on merit 
than on seniority.

Procedure to  be followed for 
selection o f  officers/officials for 
prom otion to  higher posts< 
greater em phasis on m erit 
than on seniority.

Prem ature prom otions to higher 
selection posts-starting salary.

Procedure to be followed in 
f le c tio n  of officers/officials for 
prom otion to higher posts- 
G rea te r emphasis on M erit 
th an  on Seniority.

P rocedure/to  be followed in 
m aking  selection o f  ofiBicers/ 
officials for prom otion to  h i^ e r  
jjbsts-Test fo r the prom otion 
o f clerks to  the posts o f 
Assistants.

Procedure to be followed in 
selection of officers/oflScials for 
prom otion to higher posts- 
grea ter em phasis on metit than 
on senirrity.

D epartm ent exam ination to  be 
conducted by the Commission/ 
Boaid for prom otion to higher 
posts.

■procedure to be followed in 
m aking selection of officers/ 
cffi- 'a lsfor promotion to higher 
selection po,-ts-greater em phasis 
on merit than on seniority.

No. 2185-G-S6/27029 dt. 11-4-1956 

No. 9129-G-56/3964 d t. 17-9 1956

N o. 1018-GII-57/2675 d t. 12-2-1957 

N o . 1980-G-II-58/31343 dt. 16/-25-4-1958

N o. 31 lO-GII-58/31343 d t. 9/14-6-58 

No. 6468-G-56/20806 df. 17-6-60 

N o. 4175-7GS-61/i3942 d t. 17/-18-4-1961

No, 2243-4GS-63/21181 dt. 19-6-61

N o. 4044-5GS-61/23179- d t. 28-6-61 

N o. 6254-4GS-61/27363 d t .  1-8-1961

P rom otion  o f  Steao-typist 
a id  S tsnc-graphers to h ig h ^  
posts on clerical side.

No. 8697-4GS-61/29364 dt. 14-8-1961

N o. 8401-40S-61/33117 dt. 8/11-9-1961 

No. 11057-4GS-61/34501 dt. 25r9-61 

N o. 12912-4GS-61/41813dt. 20-11-61 

N o. 13951-8GS-61/42227 d t. 1-12-61

No. 99Qe-4GS-61/45956 d t. 30-12-61

N o, 1497-4GS-62/4059 dt. 13-2-62 

No. 16357-3GS-62/41102 dt. 24-11-62 

No. 36-IGSI-65/5977 dt. 9-3-65 

No. 5912-1GSII-65 d t. 20-8-65
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Prem ature prom otion to  higher 
selection ports-starting  salary.

Procedure to  be followed in 
case* where the tu rn  o f  an 
officer, whose conduct is the 
Subject o f  a n  enquiry comes 
up for prom otion to a higher 
post.

Prem ature prom otion to higher 
selection posts starting  salary.

Procedure to * be followed in 
ca s fi where the turn of au 
official whose conduct is the 
subject o f an enqiry com  s for 
prom otion to  a higher post

Procedure to be followed in 
selection of officers/offiLials 
fo r p rom otion to  higher posts- 
O rea te r em phasis on merit 
than  an sw iority ,

(six)

No. 10874-IGS1-65/1653 d t  8-2-66

No. 584 -raS (I)-66/2807 d t. 8-2-66

No. 2025-5GS-71/12277 d t .  24-5-71 

N o. 4044-5GSI-71/23800 d t. 17-8-71

No. 6034-2GSI-71/3249S d t, 18-11-71

N o . 93I-4GS-72/10308 d t. 13-4-72

Prem ature prom otion to  higher N o, 2251-2GSI-72/14234 dt. 15-5-72
selection posts starting salary.

Policy regarding prom otion 
o f officers/offlciali to the higher 
posts.

Selection of clerks for pormo- 
lion  to  the posts o f  Assistants 
through a test.

Experience

Policy regarding prom otion of 
officials to  the higher posts.

Prem ature prom otion to  higher 
selection posts starting  salary

C ounting o f  period o f depu ta tion  
tow ards experience in  the  paren t 
departm ent for p rom otion  to the 
next higher post

P rocedure to the followed in 
cases where the turn  of a n  
officer whose conduct is the 
subject o f an  enquiry comes 
u.p for prom otion to a higher 
post

No. 2759-4GS1 73/12854 d t. 21-5-73

No. 3508 4GS1-73/185h0 d t. 19-7-73 

N o. 5901-4GSI1-73/23071 d t. 11-9-73

No, 5700-2GS(-73/27522 d t. 16-11-73

No. 257-4GSI-75/963 d t. 15-1-75 

No. 4374-2GSl-75/247fl d t. 25-8-75 

No. 5232-2G Sl-75dt. 21 10-75

No. 221 l-2G Sn-77/l 5761 d t. 8.6.77 

No. 5860-2GSM-77/17755 dt. .29-6-77

No. 26/59/80-IGSI d t. 22-9-80

N o. 26/3/8J-GSf dt. 12-3-81 

No. 13/1/78 d t. 1-6-83 

No. 12/4/82 d t. 26-3-84
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Promotion on Clats-Ul to ■
Class-rv'

Posts

Selection ofC lass-IV  employees No. 7386-8GS-63/20345 d t. 29-5-63 566
as clerks on regular basis;

N o. 1507-5GSI-73/8724 d t. 30-3-1973 567

N o. 3049-5GSI-73/14393 d t. 5-6-1973 568
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N o . 5/9/83-TGSI dt. 19-5-83 577

PART-XVra

VUNISHMENT AND APPEAL RULES
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N o. 12277-V(I)-59;i3470, dt. 10-12-1959 587

No. 3591-GS-61/14511, d t. 24-4-1961 587

No. 5078-GS-61/21489, dt. 20-6-1961 588

N o. 7820-6GS-63/21608, dt. 27-6-1963 589

N o , 5213-6GS-63/23036,dt. 16-7-1963 589
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No. 720-5GS-70/7100 d t, 2-4^71 597

N o. 1362-5GS-71/18190, dt. 19-4-71 598

No. 964-2GSII-71/12773, d t  29-5-71 599

N o . 3610-3GSI-71/21438, d t. 21-7-1971 600
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N c^2770-IG SI-72/145U . dt. 10-5-72 603

, N o . 3128-1GSI-72/18132, d t .  16-6-72 604

N o. 5179-IGSI-72/28576, d t. 28-9-72 605

N o . 7252-IGSI-72/188.5, dt. 23-1-1973 606

N o 1283-5GSI-73/8185, dt. 27-3-73 612



PART-XIX

R e-cm plcym ent/Exteation o f  
service beyond the  age of 

Superannuation.

PART—XX

R epresentation s/M em orialt 
from  G overanient Employees.
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Elegibility for appointm ent to 
lervices o f the  C entral/SU te 
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Holding of combined Exami- 
nationB for fim ilar postg/ 
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R«gii«risatiOB of Senicea

Procedure for subraissioo of 
cases to Cbief Secretary for adrice.

PART XXV

DetermiQation of seniority of 
emiplayeef.

PART-XXVI

SejrWce Rules 
Procedure

No. 42/20/82-5GSI, dt. 19-8-82 

No. 45/3/84-5GSI, dt. 19-5-84 

N o. 3466-IGS-70/27232, dt. 12-10-70 

N o. G .S .R . 3/Const/A rt. 309/80, dt. 1-1-80 

No, l/28/80-IGS-I, dt. 9-1-80 

No. 34/46/79-GSl, d t. 6-3-80 

No. J4/45/79-5GS1, dt. 27-3-80 

No. I/28'80-IG S[, cit. 25-4-80 

No, 14/112/80-5GSI, dt. 20-10-80 

N o. 34/146/80-5GS1, dt. ]4-12-80 

No. 34/141-5GSI. d t. 3-12-81 

N o. 51/3/82-5GS1, d t, 2-6-82 

N o. .S0/50/.5GS1-8?, d t. 3-8-83 

No. 42/83-5GS1, dt, 9-8-83 

No. 50/62/83-5(jSl, dt. 29-11-83 

No. 51/14/82-GSI, d t. 2-2-83 
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No. 946-4GS-62,'8282, d t, 15/16-3-62 

No, 16355-8GS-62'42251, dt. 24-11-62 

No. 7957-lG SI-65/35111,dt, 20-l»-65 

No. 1524-2GS1-71/7240, d t. 5-4-71 

No, 2379-2GS1-1-72/10994, dt, 27-4-72 

No, 401-2GS1-7.3/264, d t. 8-2-73 

No, 720-2GS1-73/10817. dt, 4-5-73

N o, 6029-GS-60, d t. 21-6-60

No. 34-IGSII-66/3458, d t. 11/14-2-66
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Relaxation

The Punjab Civil Services (P ro 
m otion of S leno-graphers and 
Steno-typist-1961)

I h e  Punjab S ta te  (Class-IV) 
Scrvice Rules— 1963.

Punjab Civil Services (Punish
ment an d  Appeal Rules, J952j.

G overnm ent Employees (Con- 
du i) Rules, 1966.

N ational Emergency Rules, 1965

Essential Services M aintenance 
Act, 1981.

M odel Service Rules revised up to  31-1-77 

N o. 4129-IGS11-66/21645, d t. 20-8-66 

N o. 2687-2GS-69/10169, d t. 17-5-69 

N o. 6372 2GS 70/21090, d t. 19-8-70 

N o. 2086-2G SII-71,dt. 18/5/71 

N o. 1334-2GS1I-71/12367, dt. 27-5-71 

No. 5702-2G SII-71/34943, d t. 20-12-71 

No. 3292-2GS11-72/21423, d t. 18-7-72 

No. 739-2GSII-73/6760, dt. 14^3-73 

N o. 4143-2GS11-73/16393, dt. M ay, 1973 

No. 8482-2GSir-73, d t. 31-12-73 

No. 5543-2GS11-73/4480, d t. 4-3-74 

N o. 3575-4GS1I-74, d t; July, 1974

D .O . N o. 22/5/78-GSll, d t. 28-12-79

N o ?122-DSGS-6V38118, d t. 27-11-64 

N o. 3502-IGSI1-66/16434, d t. 22-6-66 

G .S .R . 10/C onst/A rt.-309/61, d t. 26-12-61

G .S .R . 69/C onst/A rt.-309/71, dt, 25-6-71 

G .S .R . 114-C onst/A rt-309/A m d(l)/78,dt. 10-11-78 

G .S .R . 123/C onst/A rt. 309/63, d t. 23-5-63

G .S .R . 39/C onst/A rt. 309/Amd (I)/73, 
dt. 9-3-73 .

G .S .R . 95/C onst/A rt. 309/Am'd (W)/73, 
dt. 27-7-73

No. 7)31-C-52/8525„ dated  11-2-53 
(as am ended up to  31-3-82)

G .S .R . 143/Const/A rt. 309 an d  318/66, 
dt, 5-7-66
(As am ended upto  31-3-82)

G .S .R . 160/Const/Art. 309/65, d t. 20-7-65

G .S.R . 77/Const/A rt. 309/Amd (l)/76, 
dt. 22-3-76

G .S .R . 182/C cast/A rt. 309/Amd (lI)/76, 
d t. 4-8-76

G .S .R  238, C onst/A rt. 309/Amd (IlI)/76, 
d t, 5-11-76

G S.R . 79/Const/A rt. 309/Amd (l)/79, 
dt. 13-8-79

Essential Services M aintenance Act, 1981 
(Assented to  on  23-9-81)

N o. 15/81, d t. 16-4-81
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H ary an a  State Employees G roup 
Insurance Scheme Rules, 1975. 
Principles o f  A ppointm ents

H aryana Services (A ppoin tm ent 
by Prom otion), Rules, 1974.

PART-XXVII

SU SPEN SIO N

Criteria to guide departm ental 
officers for passing suspension 
o rders.

Entry of suspended government 
employees in their respective 
offices,

Permission to the Head Q uar
ters during suspension.

Speedy disposal o f the cases 
of suspended governm ent ein^ 
ployees.

(xxix)

G .S.R . 39/Const/Art. 309/75, d t. 25-4-75 

No. 3028-3GS-62/19037, d t. 11-6-62 

N o. il034-3G S-6;/34530, d t. 26-9-62 

G S.R. 101/C onst/A rt. 309/74, d t. 9-8-74

G .S .R . 33/Const/A rt. 309/75, dt. 4-4-75

No. 2581-ACC-54/664, d t. 27-9-54 

N o, ll/IO /8i-2G SlJl, d t. 11-5-81

N o. 9136-GII-57/11662, d t. 2-1-58

N o, 3161-G J11-60/12446, d t. 13-4-60

No. 1161-5GS-71/6914, dt. 1-4-71 

No. 1611-GU-59/5697, d t. 5-5-59

No 3624-GS-61/14507, d t. 21-4-61 

No. 19142-DSGS-64/1815, dt. 18-1-64 

No. 298-3(;Sf-66/2190, d t. 16-2-66 

N o. 7084-6GS-70, d t. 17-9-70 

N o. 1771-5GS1-73/9016, d t. 5-4-73 

N o. 5559-IGSI-73/26739, d t. 31-10-73 

N o, 5337-5GS1-74/24093, d t. 21-10-74 

N o . 56I8-5GST-74/29282, d t, 18-12-74 

N o . 7725-6(JSl-76/32983, d t. 3-12-76 

N o . 3764-IGSf-77/17221, d t. 23-6-77 

No. 5598-1GS-77/32569, d t. 10-10-77 

N o. 25/8/78-GSl, dt. 12-4-78 

N o . 33/96/78-GS-1-78, d t. 20-12-78 

No. 33/16/78-GSI, dt, 20-12-78 

No. 33/16/78-lGSI, dt. 8-1-79 

No. 33/13/79-IGSl, dt. 16-4-79 

N o . 33/i4 /79-lG Si, d t. 26-4-79 

No. 33./6/79-1GS1, d t. 27-4-79 

No. 33/17/79-IGSI, d t. 12/13-7-79 

N o . 33/20/79-IGSl, d t. 13-8-79
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PART XXVIIl 

TRAINING

Impartwg training to State 
GoTernmcot officers/officials 
witliio India or Abroad.

N o. 33/21/79-lGSI, d t. 21-8-79 

N o. 33/17/79-lGSlII. d t. 28-9-79 

N o. 25(5)-2GSI-79, d t. 24-10-79 

No. 2(12)-2GSIII-79, d t. 11-1-80 

No. 2(l2)-2GSIH/79, d t. 2-4-80 

N o. 2(12)-79/2GSIlJ, dt. 5-9-80 

N o. ll/25 /80-2G S Iil, d t. 5-12-80 

N o. Iiy7/81-2GS11I, d t. 28-4-81 

N o. ll/3 /82 -2G S [ll, d t. 7-2-82 

N o. 2/t2/82-2G SIIl, d t. 6-5-82 

No. 11/I4/82-2GSIII, d t, 15-6-82 

N o. ll;8 /82-2G SlII, dt. 23-8-82 

N o . 11/3/82-2GSIII, dt. 5-7-84

No 9138-P-60, dt. 28-11-60

N o. 2I97-Pol-(3)/69/I3723, d t. 2-7-69 

No. 3575-Pol-I-(3)-70/20413, d t. -7-70 

No. 3305-Pol-(3)-71/22355, dt. 29-7-71 

No. 4476-Pol. I(3)-71/26450, d t. 7-9-71 

N®. 6144-Pol I(3)-71/27194, dt. 13-9-71 

No. 319-Pol. (3)-72/4394, d t. 10-2-72 

No. 2690-Pol. I(3)-72/2I89, dt. 12-7-72 

No. 2913-PoK (3)-73/15857, dt. 22-6-73 

N o. 4519-Pol. (3)-72/27080, dt. 19-10-73 

No. 1942-Pol. (3)-74, dt. 31-5-74 

No. 3599-Pol. (3)-74/22153, dt. 18-9-74 

N o. 4730-Pol. (3)-74/25342, dt, 22-10-74 

No. 3776-Pol. (3)-75, dt. 19-5-75 

N o. 3618-Pol.(3)-75/26464, dt. 4-9-75 

N o. 3861-Pol. ,(3)-75/28075, dt. 18-9-75 

N o. 4413-Pol. (3)-75/13446, dt. 18-10-75 

N o . 1621-Pol. (3)-76/9185, dt. 8-3-76 

No. 3479-Pol. (3)-76-17801, dt. 7-7-76 

N o . 5869-Pol. (3)-76/3l046, dt. 17-11-76 

N o. 31/64-Pol. (3)-78, dt. 23-3-78 

N o. 31/120/78-Pol. (3), dt. 30-6-78 

N o. 31/185/78-Pol. (3), dt. 17-10-78 

N o. 31/206/78-PoI. (3), dt, 27-10-78
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PART-XXIX : TRANSFER

General principles to  be obser
ved in making posting and 
transfers.

N o. 31/204/78-Pol. (3), dt. 6-11-78 

N o . 31/243/79-Pol. (3), 10-12-79 

No. 31/89/80-Pol. (3), dt. 16-6-80 

N o. 21/22/82-SII, dt. 3-3-83

No. 8508-01-8/25184, dt, 16-8-58

N o. 8954-5GS-60/36637, dt. 5-10-60 

No. 15905-2GS 60/46567, dt- 19-12-60 

No, 2812-4GS-72/14558. dt- 10-5-72 

No. 2904-4GS-72/I5489, dt. 18-5-72 

No. 3M5 4GS1-72/12827, dt. 12-6-72 

No. 5440-4GS1-72/27403, dt- 15/18-9-72 

No. 2927-5GSl-76/7?87, dt. 23-3-76 

No. 2324-5GS1-76/8968, dt. 9-4-76 

No. 549-5GS1-77/3960, dt. 22-2-77 

No. 1906-5GS1-77/9712, dt. 8-4-77 

No. 4363-5GS1-77, dt 9.7-77 

N o 4882-5GSI-77/206I2, dt. 27-7-77 

No. 4983-5GSI-77/21309, d t 2-8-77 

No. 5218-5GSI-77/22425, dt, 12-8-77 

No. 6513-5GS1-77/30195, dt, 30 9-77 

No. 36/2/78-5GST. dt. 24-1-78 

No. 36/2/78-GSI. d(. 5-4-78 

No- 36/2/78-GSl, dt. 6-6-78 

No. 36/2/78-5GS1, 20-4-79 

No. 36/6/79'5GSJ. d( 31-8-79 

N o 3^/2/78-5GSI. dl. 17-9-79 

No. 36/4/80-5GS1, 18-4-80 

No. 36/5/80-5GSI, dt. 18-4-80

No. 36/5/80-5GSI, dt. 3-5-80

N(i, 36/.VXO-5G.SI, dl. 7-5-80

No. 36/5/SO-5GS1. dt. 3-7-80

N o. 36/1/&1-5GS!, dt. 10-4-81

No. 36 /l/8 i-5G S I, dt. 7-5-81

No. 45/2.'S:-5GSJ, dt. 7-4-82

No. 45/2/82-5GSI. dt. 14-7-82

No. 42/20/82-5GSI, dt. 19-8-82
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Leave on medical certificate at 
the time o f posting/transfer o f 
a Governm ent servant

Tenure

Fixation o f tenure of Secre
taries/Heads of Departm ent/ 
D eputy and U nder Secretaries/ 
Com m issioners/Deputy Secre- 
teries.

N o. 45/2/83-5GSI, dt. 23-3-83 

N o. 45/2/83-5GSI, dt. 24-5-83 

PSCS-H-83, dt. 16-6-83 

N o. 45/11/83-5GSI. dt. 2-12-83 

N o. 45/1/84-5GSI, dt. 3-2-84 

No. 45/1/84-5GSI, dt. 16-4-84 

N o. 8522-GI-59/19157, dt. 26-10-59 

N o. 2423-IGS(I)-64/12900, dt. 27-4-64

No. 3734-rGSn-65/17769, dt. 27-5-65
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PART XV

PENSION CLEARANCE CERTIFICATE



€opy o f U.O. No. 10873-GTI-S7 dated the January, 1958 from the Chief Sscretary to €k)vemm«ot, Punjah, 
to all Administrative Secretaries to Government, Punjab.

Subject :—Pension Clearance Certificates from the Anti-Corruption Department.
In U.O. No. 3508-GII-56, dated the 15th/28th December, 1956 Administrative Secretaries were 

instructed not to pass orders allowing pension to Gazetted olBcer’s with ou t first obtaining a clearance certi
ficate from  the Anti Corruption Department. In U.O. No. 6520-GII-(c)—57, dated the 28th June/3rd 
July, 1957 they were further instructed to ensure that such cases were referred to  the Anti C orruption 
Department, three months before the retirement of an officer, so as to ensure that formalities were completed 
in good time.

2. The actual practice in carrying out these instructions has created certain difficulties, and the 
anti corruption Department has, in fact, been delaying the issue of clearance certificates till after the date 
of retirement of an officer, which creates consequential inconvenience. Governm ent has reconsidered the 
whole m atter in the background of the experience gained, and the instructions now given should be con
sidered as concelling previous directions on this subject.

3. Government is quite clear and categorical in its view that Officers with a suspicious record in 
regard to  integrity, or whose actions have resulted in charges being framed against them, should no t obttiin 
a pension till the position in regard to them had been cleared on the other hand, it is also quite definite in 
this view that in the large majority o f cases, where officers have a blameless record as far as integrity goes, 
no avoidable delay in the grant o f pension to them should be permitted. The instructions below endeavour 
to reconcile these two needs.

4. Rules require that normally the pension case of an  officer should be taken up for consider
ation about a year before his date of retirement so as to ensure that all formalities are completed, so that 
he can draw pension from the 1st day of retirement. Within the terms o f these instructions, G overnm ent 
have decided tha t the MministriUive D epanraent conceraed should, when the pension case of an  Officer is 
mitially taken up, about a year before the date of his retirement, make a reference to  the Anti-corruption 
Departm ent whether that Departm ent has any material on its record or otherwise to  suggest that pension to 
should not be given. When such ii reference is made to the Anti-Corruption D epartm ent, there will general
ly be three classes o f cases ; ~

(a) where the Anti Corruption Department has not material o f any kind against the Officer.
(b) Where the anti Corruption Department has some material or inform ation against the Officer 

concroed, but this is still not at a final stage of decision regarding the possibiility o f action 
against him.

(c) Where the Anti ( ir ru p tio n  Department has definite m aterial against an  Officer, and this 
is either in process o f investigation or in process o f enquiry, as a result o f charge-sheeting 
or otherwise. Each One o f  these cases is considered below.

5. With regard to cases falling under (a) above the Anti Corruption D epartm ent should withm 
a m onth o f the receipt o f an  enquiry from the Administrative D epartm ent issue a letter to  it stating that 
there is nothing against the officer, and his pension case may be taken up and pu t through in the normal 
manner. Normally, it is hoped that cases of this kind will end at this stage, but should anything emerge 
against the Officer between the grant o f the above certificate and the date of his retirem ent, it will be open 
to the Anti Corruption Department, and the initiative will rest with it, to bring to  the notice o f the A d
ministrative Departm ent that material against the Officer has now come, to  notice and  s u r e s t  to that 
Departm ent not to allow the pension cause to be put through all degrees of finality. In this event, the 
administrative D epartm ent will hold up a final grant of pension till the matter has been cleared. It is, 
however open to  the Departm ent to  grant a provisional anticipatory pension under the norm al rules in hard 
cases, but in doing so, it will take into consideration the views o f the A nti C orruption D epartm ent.

With regard to cases which all fall under class (b) above, the A nti C orruption Departm ent will 
inform the Administrative Department within a m onth of the receipt o f  an  enquiry from  it, tha t there is 
material agamst the officer and his pension case should thsrefore, not be finally approved. In  such event, 
the Administrative Departm ent will not grant a final pension it may give an  anticipatory pension under the 
rules, but in doing so will take into consideration the views o f  the Anti C orruption  D epartm ent 
in regard to  such anticipatory pension.

With regard to cases under (C) above, acUoa as at (b) will be taken, though in  such cases where 
there is definite evidence/against an officer on the basis o f which inquiry is proceeding an  anticipatory pension 
will no t normally be granted, ualees there are corcumstances of extreme hardship involved, in which even 
the orders o f Chief Secretary and Chief Minister should be obtained.

6. Government wish to emphasise also that where cases are held up in classes (b) and (c) above, 
or as a result of subsequent informaiiou coming in regard to an officer under class (a) above there is a 
definite responsibility with the Anti Corruption D jp artm ;n t endeavour to get the m atter settled one way or

)a other, as speedly as possible, so that a final decision does not get postponed too  long after the date o f 
iretirem snt. Such cases, where an  o ao e r if on the eve of retiteaisnt, should therefore, be dealt w ith by the 

A ati Corruption D epartm ent with speed.



Subject :—Pension clearance Certificate from the VigSaBce Department.

Wiil—

(i) All Financial Commissioners, Punjab.

(ii) All Administrative Secretaries to  Governm ent, Punjab.

Please refer to the instructions issued with this departm ent U.O. reference N o. 10873-G1I-57, dated 
the January, 1958 to  all Administrative Secretaries saying tha t the pension cases o f  the G azetted Officers 
should not be finalised withiout first obtaining a clearance certificate from the A nti-C orruption (now Vigilance)
Department?

2. It has been pointed out by the Vigilance D epartm ent that while asking for the issue of a  clearance 
certificate, the Administrative Departments generally intim ate only the date o f  retirem ent o f  the officer 
concerned and not the details o f his service and posting(s). This makes the checking o f  the relevant records 
difficult. I t has, therefore, been decided that in future while requesting for the issue o f  a clearance certi
ficate the D epartm ents should invariably supply the following information to  the Vigilance D epartm ent :—

(i) the details o f service and posting o f the officer for the last five years; and

(ii) the details of any misconduct of the officer which might h a re  been brought to  the notice of 
the Administrative D epartm ent earlier.
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fenglish Version of U.O. Circular No. 5429-4GSII-72, Dated, the 9th October, 1971  
Subject ;—^Pension clearance Certificate from the Vigilance Department.

Will the
(i) Financial Commitssioner, Revenue, H aryana; and

(ii) all the Administrative Secretaries to Government, Haryana.
Kindly refer to  this Department U.O. reference No. 6994-2GS-63, dated the 18th June, 1963, 

(copy enclosed) on the subject noted above?
2. It has been noticed that in some cases, the pension cases o f  officers/officials linger on for 

m onths after the retirement of the officers for want of Clearance Certificate in respect o f the retiree from the 
Vigilance D epartm ent. It has been pointed out by the Vigilance D epartm ent that some of the Departm ents 
while asking for the issue o f a Clearance Certificate do not supply the necessary inform ation in complete 
form in the first instance. It has, therefore, been decided that in future the departm ents concerned 
should invariably supply the following information to  the Vigilance D epartm ent at least six months prior 
to the retirement of an officer/officials ;—

(1) the date of retirement of the officer/officials;
(2) the details o f service during the last five years i..' the post held by him and places o f  his 

posting during the period;
(3) the details o f  any misconduct o f the officer/olficial which might have been brought to the

notice of the Administrative Departm ent earlier.
If, however , no recommendation/reference is received from the Vigilance fJepartm ent even after 

two m onths from  the date of retirement of the officer/official inspite that a complete reference was made to 
them, it should be presumed that there is nothing adverse against the officer/oificial. I t should, therefore 
be ensured that the reference to Vigilance Department are made wrll in tim e and complete in all respects, 
failing which the officer concerned in the departm ent will be personally held responsible.

3. Above instructions may please be brought to the notice of all concerned for strict compliance 
and its receipt may please be acknowledged.
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Subject /—Grant of pension under rule 5.32 of Punjab Civil Services Rules, Volume II—Use of rule 6.4 ibid.

I am directed to invite a reference to  rule 5.32 o f the Punjab Civil Services Rules, Volume II, under 
which a retiring pension is allowed to  a Governm ent servant who is made to  retire, in public interest, after 
he has completed 25 years qualifying service, and to  say th a t Governm ent have considered the question 
whether under rule 6 .4  ibid, according to  which full pension admissible under the rules is to be allowed 
only if the service of the G overnm ent servant concerned has been really approved, a  reduction in pension 
should be made in cases where the Governm ent servant concerned has been retired compulsorily. There 
appears to  be an impression tha t a reduction in pension in such a case would involve double punishment to 
the Governm ent servant, but such an impression is erroneous. A Governm ent servant is retired prematurely 
because Governm ent do not consider it in public interest to aJJow him to continue in office. His pension, 
however, is to be granted after applying the provision o f rule 6 .4  inbid to  his case and it may be reduced 
on the basis o f the quality o f work done by him during the period he had been in office. Reduction in his 
pension, as a result o f his poor record o f service, therefore, has nothing to  do with the reduction in pension 
which may automatically result on account o f his prem ature retirement. The mere fact to  compulsory 
retirem ent is no reason, therefore, for no t examining each case o f grant o f  pension on merits. In o ther 
words the Governm ent servants who are retired compulsorily from  service under rule 5 .32 should not be 
considered to  be exempt from  the application of the Rule 6 .4  ibid, the provisions o f which are quite inde
dependent of those o f the former. I am, therefore, to  say that in future the case o f  every G overnm ent 
servant retired compulsorily should be examined on merits with reference to  the provisions o f the rule 6 .4  
ibid and appropriate reduction made when justified by the record o f  his service.

Copy of Punjab Government Circular letter No. 12693-6-54/37937, dated 30th June, 1955 from the Chief 
Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject :—Grant of pension to retired Government servants and the application of rules 6.4 of the Punjab 
Civil Services Rules, Volume II, in case of Government servants whose reputation for honesty has 
been bad.

I am  directed to  invite a reference to  paragraph 32 o f the review on the action taken against co rrup t 
officials and other measures adopted in the State to roo t out corruption during the year 1953, copy forw arded 
to  you with Punjab G overnm ent endorsem ent No. 3074-ACC-54/806, dated the 20th November, 1954, 
in which it was pointed out tha t a  suitable reduction in pension has, under rule 6 .4  o f the Punjab Cavil 
Services Rules, Volume II, to  be made if  the service of the G overnm ent servant concerned was n o t  
thoroughly satisfactotry. I am also to  draw your attention to  the instructions com m unicated to you in 
Punjab Governm ent o f  circular letter No, 1I029-G-54/67098, dated the 8th Ddecember, 1954, in w hich it 
was explained that Governm ent servants who are retired compulsorily from  service under rule 5.32 o f 
the Punjab Civil Services Rules, Volume II , should not be considered to  be exempt from  the applicatiion 
o f rule 6 .4  ibid. Governm ent are anxious tha t the provisions o f this rule should no t be lost sight o f  a n d  
an suitable reduction in pension should be made in  appropriate cases. They have recently ordeired 
reduction in the pension of two P.C.S. officers. Rs. 36-40 ou t o f a  pension o f  Rs. 276-40 in the case; of 
an  officer who has been retired compulsorily and Rs. 53-40 ou t o f  a pension o f  Rs. 353-40 in the case 
o f  an  officer who has retired on superannuation, and  trust that each case o f pension will be exanmimed 
carefully with a view to ordering a reduction if justified by the record o f service o f  the G overnm ent serfvrant 
concerned.

2. I am also to  invite a reference to  the instructions issued with the Jo in t Punjab Governm tent 
letter N o. 2l24-G-39/18878-(H-Gaz.), dated the 25th M ay, 1939 (copy enclosed), in which great em phasis 
has been laid on effecting a reduction in  the pension o f retired G overnm ent servants whose reputation for 
honesty during their service had not been satisfactory, by applying the provisions o f  Article 470(b) o f  C iv il 
Service Regulations, which are analogous to  those o f  rule 6 .4  o f the Punjab Civil Services Rules, Voluime
II, referred to  above. These instructions should be followed a carefully and a suitable reduction orderecd in 
the pension of those G overnm ent servants whose reputation for honesty has no t been satisfactory.



Subject :—Grant of pensions to retiring Government servants and application of rule 6.4 of the Punjab Civil 
Services Rules, Volume II.

Government have had under consideration for sometime as to  whether it was possible or desirable 
to  adopt a  uniform set of rules and practice, applicable to all Governm ent servants regarding any cuts in 
pension to  be made under the above pension rule, and I am to convey G overnm ent’s decision on his point. 
After careful consideration , Government is o f the view that it is not dersirable to  apply a  uniform  set o f  
principles, as the assessment as to  whether a cut should be made must vary with different cases. For 
example, one officer may have several entries suspecting dishonesty. N one o f these entries may, how 
ever, have come to a stage o f a definite conclusion. Obviously, this kind o f  case will have to be dealt with 
quite diffrently from a case where an officer has even a single instance where corruption had definitely been 
proved. The application of a rigid set of rules would, it is felt, lead to a technical assessment o f the psosition, 
rather than a real one. It has, therefore, been decided that uniformity should not be attem pted in assessing 
an  officer’s career.

2. Nevertheless, Government are anxious that all Department should exercise their responsib- 
bilities in respect of rule 6 .4  carefully before passing a pension case, and I am to suggest that all cases 
should be examined wifhin the provisions o f this rule for suitable action, where necessary.

3, Government are also advised that it is open to the State is respect o f All India Services to  
scrutinise the record of service of the officer concerned before re^oWOiiending pension to  the  sanctiom ni 
authority, which, in a case of these officers, would be the Government o f  India. This should also be 
kept in mind in respect of cases relating to this class_of officers.



Subject :—Grant of pensions to retiring Government servants and application of rule 6.4 of the Punjab Civil
Services Rules, Volume II— Observance of procedure and criteria therefor.

1 am directed to  invite a reference to Punjab Governm ent letter No. 10937-G1I-57/2306, dated the 
22nd January, 1958, on the subject cited above, in which it was considered desirable not to  adopt a rigid 
set o f rules and practice while assessing a Government servant’s service record for the purpose o f reduction 
in pension under rule 6 .4  o f the Civil Services Rules, Volume II, as tha t would lead to  technical assessment 
o f  the position rather than a real one. I t  was also stated that the assessment as to  whether a cut should be 
made will vary with different cases and that no uniformity should be attem pted in assessing an officer’s 
career. Government have, however, observed that too many difierent standards in regard to  cuts in pension 
are being followed in the departments. Whereas some departm ents are very strict in imposing these cuts 
for bad reputation and poor record o f  service, o ther departments are not so strict and are in fact quite 
lenient. Thus the real object o f the Government that all departm ents should carefully exercise their res- 
possibilitics in respect o f rule 6 .4  o f the Punjab C .S.R., Volume II, before sanctioning a pension case, has 
no t been achieved.

2. After careful consideration , Government have decided that in order to  ensure fair and ob
jective consideration of such cases and to  accumulate specialised experience in dealing with them, a pro
cedure should be prescribed. As regards Gazetted Governm ent servants, a Committee to  be called the 
Standing Committee for cuts in pensions consisting of the Chief Secretary, the Finance Secretary and the 
Administrative Secretary of the D epartm ent concerned in each case has been set up o f screen cases of 
reduction in pension,--viifc Punjab Go\en\m ent Notiftcalion No. 277-1GS-61/18675, dated the 16th/l7th 
M arch, 1961, a copy o f which has been endorsed to  all Heads o f  Departments. The following procedure is 
prescribed for referring these cases to  the Standing Committee :—

(1) Cases o f nominal cuts in pension may continue to  be decided finally by the com petent 
authority as a t present. Nominal cut may be defined as a cut up to  Rs. 5 per m onth in  
pension and/or a lum p sum deduction from his death-cum-retirement gratuity up to  Rs. 
500.

(2) In cases no t covered by (1) above, the Administrative D epartm ent should first come to  am
independent conclusion on the merits of the case and  then refer it to the Chief Secretary^ 
for consideration by the Standing Committee. The pension cut proposed in suh cases
should be mainly on the ground o f corruption, doubtful integrity, bad entries regarding
m oral turpitude and protracted poor performance through the officer’s career or grossljy 
unsatisfactory performance at im poratant positions relevant to  the officer’s career.

(3) The Committee will consider the merits o f the case taking into account the Administrativfe 
D epartm ent’s view and  make a suitable recom m endation to the Chief M inister whose orderrs 
will be final.

3. So far as non-gazetted Government servants are concerned. Governm ent have decided that.—

(1) the competent authoi ity shall decide the cases o f  cuts in pension in the light o f any generaal 
instructions which may be form ulated as experience is gained by the Standing Committeec.

(2) where the competent authority decides to  impose cuts in pensions on  grounds o f corruptiojn 
or/and doubtful integrity, the cases shall be referred to  the Standing Committee for approvail. 
I f  the pension cuts are imposed by the com petent authority on  account o f  inefficiency, cor 
loss of G overnm ent funds, these will emerely be reported to  the Committee for infornn-
ntinn

4. I am further to state that for the submission o f  the cases to  the Standing Committee, tlhe 
Administrative D epartm ent concerned should send a complete self-contained m em orandum , summary <of 
service record along with the personal file of the officer, the clearance certificate from  Vigilance D epartm ernt 
and other relevant documents which have a beering on the subject. Five sets o f  all these documenats 
(except the personal file) will be required for this purpose.

5. I am  to request that these instructions should be followed carefully and brought to  the notiii?? 
of all officers/offkials.

6. The receipt o f  this letter may please be acknowledged.



H O M E DEPARTMENT 

Notification

The 16th/17th March, 1961

No. 277-IGS-6/18675.—The Governor o f Punjab is pleased to constitute a Standing Committee 
to  consider cuts in pension consisting of the following members and Sccrctary with a view to introducing an 
element of uniformity in imposing such cuts ;—

(1) Chief Secretary . .  Chairman

(2) Finance Secretary . .  Member

(3) Administrative Secretary concerned . .  Member

(4) Deputy Secretary, General Administration , .  Secretary

2. The function of the committee will be

(1) to draw up rules of procedure for the imposition o f cuts in pension;

(2) to make recommendations to the Chief Minister for final decision in cases o f Gazetted 
Government Servants;

(3) to grant approval in cases o f  noa-gazctted Government servants, where it has been decided 
to  impose cuts in pension for reasons of corruption and doubtful integrity.

E .N .M A N G A T RAI

Chief Secretary to Government, Punjab.

Copy of letter No. 683l-(>GS-61/23653, dated the 3rd July, 1961 from the Chief Secretary to Gorernment, 
Punjab, to all Heads of Oepartments etc., etc.

Subject .'—Grant of Pension to Retiring Government Servants and application of Rules 6.4 of the Punjab
Civil Services Rules, Volume II, observance of procedure and criteria thereof.

I am directed to  refer to the Punjab Government letter No. 277-1GS-61/8679, dated the 16th/17th 
M arch, 1961, on the subject cited above, according to which all the depaitm ents are required to consider 
a particular proposal for cut in pension and when they feel that a more than nom inal cut is necessary , to  
send the case to the Standing Committee for cuts in pensions which will then make suitable recommend
ations to the Chief Minister whose orders will be final. A point has been raised as to  w hat procedure should 
be followed where the Chief Minister himself is the Minister-in-chargc o f the D epartm ent. It is felt that 
any orders passed by the Chief Minister on any departmental file as to  reduction in pension may embrarrass 
the Standing Committee in its deliberations and even the Chief M inister a t the final stage. The m atter has 
been considered by Government and it has been decided that where Cliief M inister is the Minister-in-chargc 
o f a Department, he would a t the initial stage merely coimnit himself to  accept in principle that a  more 
than nominal cut is justified, and not to any particular fifgiure. A similar procedure shall be followed 
where he has to pass such orders on any other departmental tile. The case would thereafter go to  the 
Standing Committee which would propose a definite cut and after this stage, the C hief Minister shall pass 
final orders regarding acceptance o f the proposal or its modilicalion. I am  to  request that these instructions
may kindly be kept in vi?w while dealing with cases relating to  cuts in pension.



Subject . -—Grant of pension to retiring GoTernment servants and application of rule 6.4 of the Punjab Civil 
Services Rules, Volume-II—Observance of procedure and Criteria therefor.

I am directed to  invite reference to Punjab Governm ent letter No, 277-IGS-61/8679, dated the 16th 
17th M arch, 1961, on the subject cited above, wherein the procedure for referring cases o f cuts in pension/ 
gratuity to  the Standing Committee set up for this purpose was laid down and to say that doubt has arisen 
whether o r not the cases o f nominal cuts in pension/gratuity o f non-gazetted officers, are referable to 
the Standing Committee. W ith a view to clarify the position, I am to state that as is the case in resp ct of 
gazetted officers, the cases o f  nominal cuts in pension/gratuity o f non-gazetted officers are not referable to  the 
Standing Committee. I am further to  clarify that the procedure laid down in paragraph 3(2) o f the in 
structions referred to  above, is required to be followed only in cases where a  cut exceeding the nom inal cu t 
is to be imposed.

2. These instructions may please be brought to  the notice o f all concerned.

3. The receipt o f t}iis letter may please be acknowledged.

Copy of Punjab Government Circular letter No. 821-6GS-62/7587, dated 13th March, 1962 from the Chief 
Secretary to Government, Punjab to all Heads of Departments etc., etc.

Subject :—Grant of pension to retiring Government servants and application of Rule 6.4 of the Punjab Civil 
Services Rules, Volume II—Observance of procedure and Criteria therefor.

I am directed to invite a reference to Punjab Governm ent letter No. 277-IGS-61/8679, dated the 
16th/I7th March, 1961, on the subject stating inter alia that the competent authority shall itself decide the 
cases of cuts in pension o f the non-gazetted Governm ent Servants and shall merely report those cases to  the 
Standing Committee where the cuts are imposed on account of inefficiency or loss o f G overnm ent funds. 
On reconsideration, it has been decided that while reporting these cases for the inform ation o f the Standing 
Committee, the com petent authority should also furnish a brief but comprehensive statement o f the facts of 
each case.

2. I am to  request tha t these instructions should be followed carefully. The receipt o f this letter 
may please be acknowledged.

Copy of letter No. 3578-2GSl-66/1584(», dated 24th June, 1966, from the Chief Secretary to Government,
Punjab, to all Heads of Departments , etc.

Subject :—Cut in pension of the Government employees who are retired compulsorily from service under rule
rule 5.32 of the Punjab Civil Service Rules, Vol. II.

I am directed to invite a reference to Punjab G overnm ent letter No. 11029-G-54/67098, dated the 
8th December, 1954 and No. 12693-G-54/37937, dated the 30th June, 1955 on the subject cited above and 
to  say the Governm ent have now been advised by their Legal Remembrancer that where a Governm ent em 
ployee is retired compulsorily under rule 5.32 o f the Punjab Civil Services Rules, Vol. II, no cut in pension 
should be imposed, The instructions under ereference may, therefore, be considered to  have been modified 
to  this extent.

2. These instructions may please be brought to  the notice o f  all concerned.

(Published in the Punjab G overnm ent Gazette, Legislative Supplement Ordinary, dated the 15th 
July, 1966 and cireulatcd am ong all Heads o f  D epartm ents etc.,—-vide No. 5050-3GSI-66/22742, dated 
29th August, 1966, N o. 2609-5II(3)-71, dated 6th M ay, 1971, and No. 7178-2SII-76/33718, dated 6th 
August, 1976.)
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jftfiw  fw r 3rnn arff^^T f i ^  STTTftrtrjru, 'tt

acmr TfTSTfim |c rq ^ f^ ^ iT  f^qr^rm r t  ?rfirfiTiTTr %fff%TftMW

w rffrft Pvqr f^rsr ^rrfV ^  ^Ftf ?mT itm  i 3ra-:JT? f ^ i r  f w  w  t  %  î h  ^
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PART XVI 

PROBATION





Subject :—Pay to be allowed to direct recruits to various services during the period of probation.

I am directed to say that it has come to the notice of G overnm ent tha t there is no uniform practice 
in aJowing the pay to  candidates appointed to various services during the period o f probation and training 
in as much as in some departments the new recruits start at the minimum o f the time scale o f  pay prescribed, 
whil; in others some sort o f  allowance is allowed during the period of probation, which is much less than 
the lime scale o f the oflBcers concerned. This state o f affairs is unsatisfactory and causes heart burnigng 
among the services. Accordingly the m atter has been considered at length by Governm ent and after a 
care'ul examination, it has been decided that a uniform policy should be followed in all departm ents and that 
the cfrect recruit should be given the minimum of the time scale o f pay of the post during the period of training 
and probation. In order, however, to ensure successful completion o f training by the probationers with
in the prescribed period, it has been further decided that such candidates should not be allowed to d|raw 
the first increment till they have completed all training and passed the departm ental examinations, which
ever required under ihe existing rules.

2. The above decision will come into force immediately and the existing direct recruits who are 
undergoing training o r are on probation should be allowed the pay at a rate equal to the miumum o f  the 
time scale o f the service to which they belong with effect from 1st November, 1956.

3. I am to request that action may be taken in accordance with these orders and the service rules 
may be amended wherever necessary.

Copy of Circular letter No. 7978-G(Il)-57/21306, dated the 25th October, 1957 from the Chief Secretary to 
to Government , Punjab to all Heads of Departments et:., etc.

Subject :— Amendment of Service Rules so as to made provision for probationery period at all stages of pfO- 
motion.

I am directed to say that the procedure regarding the confirmation of the Chief Engineers in the 
three branches of the P.W.D. has not been uniform. While in some cases, proposals regarding the con
firmation o f  a Chief Engineer are put up to 'Governm ent after, say one year o f  appointm ent o f an individual 
as such, in other cases, such proposals are put up scon after a Superintending Engineer is prom oted as Chief 
Engineer.

2. To ensure uniformity of practicc in the matter, the question has been examined in detail and 
it has been decided that a probationery period o f one year should be provided in the Service Rules o f  all 
the  Departments under the Pun jab Government at all stages o f promotion. I am to request that to  give 
effect to this decision o f Government, immediately steps should be taken to make necessary provision in the 
relevant Service Rules.



Copy of letter No. 8605-GI1I-59/I7447, dated the 13th October, 1959, from the Chief Secretary to GoTer*- 
ment, Punjab, to all Heads of Departments, Commissioners, of Dirisions, Deputy Commissioners etoc.

Subject :—Pay to be allowed to Direct Recruits to various Services during the period of probation and Traininig.

I  am direct to  invite a reference to Punjab Governm ent letter N o. 15574-GI-56/8603, dated tine 
19th November, 1956, allowing the direct recruits to various services/posts the minimum o f the tim e scaile 
oJ' pay o f the post during Ihe period o f training and probation. The last sentence o f paragraph I  o f  thiis 
letter said that “ in order, however, to  ensure successful completion of training by the probationers withiin 
the prescribed period, it has further been decided that such cancdidates should bot be allowed to  draiw 
the first increment till they have completed all training and passed the derpartm ental examination, whcrfc- 
ever required under the existing rules.”

2. I t  has been brought to  the notice o f Government that the condition o f completion o f trainimg 
for drawing the first increment is causing considerable hardship to  direct recruits because training is arrangced 
by Governm ent and sometimes Government are unable to provide within reasonable time the prescribted 
training to officers/officials for various reasons. It is, therefore, unfair to  direct recruits to  be deprivced 
o f  their increments for non-completion of training . Government have reconsidered the m atter and decidted 
tha t the first increment should be allowed even if  the prescribed training has no t been undergone by dire-ct 
recruits, unless the relevant service rules on this point have specially made the grant o f the first incrememt 
contingent on completion of certain trainings. The conditions regarding the completion o f training ffor 
the grant of the first increment occuring in Punjab Governm ent letter dated the I9th Novem ber, 19556, 
should, therefore, be deemed to  have been dropped wotth retrospective effect from the 1st November, 19'56 
Direct recruits should accordingly be allowed the first increment on competion o f  the departm ental examiin- 
nation, if any, prescribed under the rules, and after one year’s service, whichever is later. T he futmre 
increments should normally be admissible on the annaiversary of the date on which the first increment; is 
drawn.

3. I am to advice you to  bring the service rules in accordance with the abou t instructions with suich 
modifications as may be considered necessary in the light o f the circumstances o f  any particular post o f 
service. For example, if a departm ent has laid down certain examinations for its officers/officials b u t Itias 
no t made grant o f an increment contingent on passing the examination the departm ent will have to  revrise 
its service rules to  accord with these instructions. But where no departm ental ccamination is prescribecd, 
the departm entas are no t required, under these instructions, to prescribe ■ new examination.

Copy of Circular letter No. 1070-GIII-60/II995, dated the' 1st April, 1960 from the Secretary to Gorernmtent, 
Punjab to all Heads of Departments, etc., etc.

Subject —Pay to be allowed to direct recruits to various services during the period of probation and trainiing.

I am  directed to invite a reference to  the instructions contained in Punjab G overnm ent lettter 
N o. 15574-G-T-56/8603, dated the 19th November, 1956, as subsequently amplified, particularly in Punijab 
G overnm ent letter No. 8605-G1II-59/47447, dated the 13th October, 1959, on the subject noted abovej.

2. The question whether the concession allowed under these instructions is admissible on ly ' to 
new recruits, appointed against tem porary vacancies has been considered by Governm ent and it  has boeen 
decided that :

(i) all direct recruits appointed to  Governm ent service, whether against tem porary o r  perrma 
nent posts, should receive the minimum o f the prescribed pay scale; and

(ii) this concession will not be admissible to  personnel recruited as apprentices, who will receeive 
the pay applicable to  apprentices.

3. These instructions will take effect from the 1st November, 1956, i,e. the date when the 
original instructions, referred to above becanje operative, f j t  j |



Subject :—Amendment of Service Rules so as to make provision for probationary period at all stages of 
promotion.

I  am  directed to invite a reference to the Punjab Governm ent letter No. 7978-G(II)-57/21306, 
dated the 25th October, 1957 which indicates that at all stages o f prom otion a probationary period o f one 
year should be provided in the service Rules of all the Departments under the Punjab Government. In 
this contect, it is clariiied that one year should be treated as the m inimum period o f  probation. In  cases, 
where the D epartm ent considers necessary, a probationary period may be prescribed for more than one year. 
For instance, in the case o f Chief Engineers, a period of probation o f two years instead of one year has been 
fixed. As already requested in the letter mentioned above, necessary provision should be made in the 
relevant Service Rules for the purpose of prescribing a suitable probationary period at all stages o f  p ro
motion.



To

SOS

No. 4183-2GS-I-71/34032

The Chief Secretary to  G overnm ent, H aryana,

(!) All Heads o f D epartm ents; the Commissioner,
Ambala, Division; all D eputy Commissioners; 
and Sub-Divisional OflBcers in H aryana,

(2) The Registrar, Punjab & H aryana High C ourt, 
and alt District and Sessions Judges in 
H aryana,

Dated, Chandigarh, the I5th December, 1971.

Subject .—Probation 

Sir,

I am directed to  refer to  the provisions contained in the M odal Service Rules and in the Servitce 
Rules of diflFerent Services abou t probation, which provisions are to  the effect that a person will, on appoimt- 
m ent to  service, ramain on probation for a  specified period which can be extended in special cases ''p ro 
vided the total period o f probation including extension, if  any, does not exceed three years. There is 
also the provision in  certain Service Rules th a t the confirm ation o f  an  employee will be made only after Ihe 
has passed the departm ental examinations prescribed under the rules or has been exempted from ihe require
m ent o f passing the departm ental examinations.

2. It has com e to  the notice tha t it in many instances the departm ent do not take up a t  t!he 
appropriate time the question as to  whether a G overnm ent employee has or has no t completed his p r o 
bation  satisfactorily, and consequently the  question o f  his confirm ation is also no t examined in time. T’he 
A ccountant G eneral has draw n attention to  the fact tha t difsiculty is also being experienced in allowiing 
increm ents because intim ation abou t satisfactory com pletion o f  probation  and about passing deparim ennal 
exam inations is not received In his office in time o r  is receved with heavy delay.

3. In  order to  overcome these di£B culties it has been decided that as soon as an officer/officiial, 
placed on probation in accordance with the service rules applicable to  him has completed the period o f Hiis 
probation, and in any case within 3 m onths thereof, a decision should be taken whether the probation w/as 
completed satisfactorily or no t, and if the probation was no t completed satisfactorily, whether the origimal 
period should be extended o r  whether G overnm ent employee concerned should be discharged fro>m 
service/reverted to  his substantive post. W here it is decided to  extend the period o f  probatioii, a simillar 
decision should be taken directly after the completion of extended period and in any case within 3 montths 
thereof. If  more than 3 m onths lapse after the expiry of the maximum period o f probation permissilble 
under Service Rules, then it can result in a presum ption being drawn in favour o f G overnm ent emplo>yee 
concerned that he has completed his probation satisfactorily; and if  a perm anent vacancy is availabile, 
then it will be presumed (subject to  the exception indicated in para 4 below) tha t he has been confirmied 
against that vacancy even though a form al order o f confirm ation has n o t been issued. In  this context a  co>py 
o f the judgem ent o f  the Supreme C ourt in “ State o f  Punjab versus Shri D haram  Singh” (Civil App*eal 
N o. 1017 o f 1966) is enclosed for reference.

4. The exception referred to  in para 3 above arises if  there is a provision in the relevant Serv/ice 
Rules th a t a Government employee will no t be confirmed unless he has passed the prescribed departm em tal 
exam inations, or has been exempted from  passing them . In  tha t case a  G overnm ent employee who thas 
com pleted the period o f probation/extended period o f probation/m axim um  period o f  provation withcout 
a “ -ecision having been taken within the specified period as to  whether the probation was completed sattis- 
fa9tIorily o r otherwise, bu t has no t passed the prescribed departm ental examinations, then his confirmatiion 
v /'h  no t be presumed (although the presum ption will have to  be drawn tha t be has completed the probatiion 
s5/sfactorily). In  such cases confirm ation can take place only after the departm ental examination h a v e  
been passed, o r exempted from  passing them  has been allowed and no t otherwise. F urther more, if thtere 
is failure to  pass the departm ental examinations (and tW c  is no  exemption from passing them) action by w a y  
o f discharge from  service or reversion to  substantive rank can also be taken on tha t ground provided tlhat 
th a t is permissible under the relevant Service Rules.

5. I t  has also been decided th a t the A ccouatant Generals olffice should release any increm em t 
which bscomss due to  a G overnm ent Employees if  w ithin 3 mDnths o f  the im ;rem ?nt biCiDming due , tthe 
departm ent does no t inform  th a t office th a t the  period o f  probation  (or the extended period) has n o t beeen 
completed satisfactorily. This will however be subject to  the condition tha t the A ccountant G enerail’s



oflice has verified that the relevant increment is no t required to  be w ith-held because the Governm ent empol 
loyee concerned has not passed the departm ental examinations.

6. I t  may be noted in this connection that cases have occured in  w hich confidential reports pertain
ing to  periods after the completion o f the probationary period were taken  into account in examining the 
question o f confirmation which came up at a later stage. I t  has to be observed th a t the correct position 
in this regard is that only those confidential reports which relate to  any p a rt o f the probationery period 
should be considered for that purpose and not any subsequent report o r  reports.

7. It is requested that the above instructions may be brought to  the notice o f all concerned for 
strict compliance. It may also be made clear that any lapse in regard to  following them  will be viewed 
seriously.

8. The receipt o f this communication may please be acknow ledjed.

Yours faithfully.

Sd./-
D eputy Secretary Political & Services,

for  Chief Secretary to Government, Haryana,
f

No. 4183-2GS-I-71/34033, dated Chandigarh, the 15th December, J971.

A copy is forwarded to  the Accountant General, Haryana., with reference to his letter No. TM /
2 2/69-70/1812, dated the 23 rd Hecember, 1969. All iFinancial Commissioners. All Administrative
Secretaries in Karyana.



SU PREM E COURT O F INDIA 

Before : K .K . M anchoo C .J.R .S. Bachawat J.J.M .

Shelat J.G .K . M itter J. and  C.A. Vaidialingam J.
Civil Appeal N o. 787 o f 1966.

Dccided on 2-1-1968.

THE STATE OF PUNJAB (appellant)

Versus

DHARAM  ft'INGH (respondant)

Civil Appeal No. 1017 o f 1966 
Decided on 2-1-1963.

D irector of Public Instructions— {Appellant)
Punjab

Dev Raj Versus (Respondent)

Punjab Educational (Provincialised Cadre) III Rules 1961 Rule 6(3)—Constitution o f India,, 
Article 311-Automatic confirmation o f  probationers—Confirm ation by implication—  
Form al order of confirmation not necessary on expiry o f maximum period o f  probatiora 
prescribed under rules.

Period of three years prescribed as maximum period o f probation under rule 6(3) Respondentts 
appointed as teachers on the year probation against perm anent posts—N o orders with regrds to  theiir 
confirmation or extension of probation period passed by Government. Their services, however, terminatecd 
«n expiry o f 3 years treating them as temporary employees—Term ination order quashed Held :

(i) Though appointing authority did no t pass form al orders o f confirmation in writing , it shoulcd 
be presumed to have passed orders o f confirm ation by allowing them  to continue in serviccc 
after three years:

(ii) After such confirmation the authority iiad no power to  dispense with their services on th(C 
ground that their work or conduct during period o f probation was unsatisfactory—Thte 
impugned orders am ounted to  removal from  service by was of punishment.

In the present case. Rule No. 6(3) forbid extension o f  the period o f  probation beyond three yearsi. 
Where as in the present case, the service rules fix a certain period o f time beyond which the probationer3y 
period cannot be extended, and an employee appointed o r prom oted to a post on probation is allowed tco 
continue in that post after compelelion o f the maximum period o f  probation with out an  express order o)f 
confirmation, he cannot be deemed to  continue in tha t post as a probationer by implication. The reasom  
forbidding extension o f the probationery period beyond the maximum period fixed by it. In  such case:, 
it is permissible to draw the infercncc that the employee allowed to continue in the post on completion o)f 
the maximum period o f  probation has been confiermed in the post by implication.

Though the appointing authority did not pass form al order o f  confirm ation in writing it should boe 
presumed to  have passed orders of confirmation by so allowing them to continue in their post after OctobeiT,
1960. After such confirmation, the authority had to  power to  dispense with their services under RuUe 
6(3) on  the ground tha t their work or conduct during the period o f probation  was unsatisfactory. I t follow/s 
that on the dates of the impugned orders the respondent had the right to  hold their to  the impugned orderrs 
deprived them  o f this right and m ounted to  removal from  service by way o f punishm ent. The remova.;! 
from  service could not be made w ithout following the procedure laid down in the Punjab Civil Servicce 
(Punishm ent and Appeal) Rules, 1952 and w ithout confirming to the Constitutional requirement o f  Articke 
311 of the constitution. As the procedure laid down in the Punjab Civil Services (Punishm ent and Appeall) 
Rules, 1952 was not followed and as the constitutional protection o f  Article 311 was violated , the imi- 
pugned orders were rightly set aside by the High Court.

Cases referred.

(1) Sukhbans Singh Versus the State o f  Punjab, 1962 (1) S.C.R.416, 424426.

(2) G.S. Ramaswami Versus The Inspector G eneral o f  Police M ysore State 1964 (6) S,C.Ri. 
278, 288-89,



(3) The Accoilntant General M adhya Pradesh, Gwalior Versus Beni Prasad Bhatnagar, C.Al 
No. 548 of 1962 decided by Supreme Court on 22-1-1964.

(4) D.A. lyall Versus the Chief Conservator of Forests, U.P. and other, C.A. N o. 259 o f  1963 
decided by Supreme C ourt on 24-2-1965.

(5) The State of U.P. Versus Akbar Ali, 1966 (3) S.C.R. 821, 825-826.

(6) Narain Singh Ahluwalia Versus State o f Punjab and another C.A. N o. 492 of 1963 decided 
by Supreme Court on 29-1-1964.

JUDGEMENT
B«chaffa T.J.

These two connected appeals raise a common question o f construction o f  Rule 6 o f  the Punjab 
Educational Service (Provincialised Cadre) Class III Rules, 1961. Before October 1, 1957 D haram  Singh 
and  Dev Raj, the respondents to  these appeals, were junior teachers in D istrict Board Schools. The 
D istrict Board Schools were provincialised , and the service of the reasospondents were taken over by 
the  Punjab State with effect from October, 1957 in pursuance of scheme o f provincialisation of I^ocal 
Bodies schools in the State. On Februaly, 13, 1961 the G overnor o f Punjab in exercise o f the powers
conferred by the proviso to Article 309 o f the Constitution framed the Punjab Educational Service (Pro
vincialised Cadre) Class III, Rules 1961 regulating the conditions o f service o f the teaching staff 
taken  over by the State Government from the local authorities, Rules I provides that the rules will be 
deemed to  have come into force with effect from October, 1, 1957. Rules 3 created the Punjab Edu
cational (Provincialised Cadre) Class III Service consisting of the posts shown in A,ppendix A.. I t  is comrtvon 
case that the posts held by the respondents are included in Appendix A and carry time scales o f  pay. Rule
6 is in these terms :—

“6(1) Members of the Service, officiating or to be prom oted against perm anent posts, shall be
on probation in the first instance for one year.

(2) Of!iciating service shall be reckoned as period spent on probation, but no member who has 
ofRciated in any appointment for one year shall be entitled to  be confirmed unless he is 
appointed against a perm anent vacancy.

(3) On the completion of the period of probation the authority com petent to  make appointm ent
may confirm the member in his appointm ent or if this work or conduct during the period 
o f probation has been in his opinion unsatisfactory he may dispense with his services or may 
extend his period o f probation by such period as he may deem fit o r revert him to his form er 
lost if he was promoted from some lower post. Provided that the to tal period o f  prn-
lation including extension, if any, shall not exceed three years.

(4) Service spent on deputation to a corresponding on higher post may be allowed to  count 
towards the period of probation, if there is a perm anent vacancy against which such 
member can be confirmed.

The respondents were oificiating in permanent posts and under Rules—(3) they continued to  hold 
those posts on probation in the first instance for one year . The maximum period o f probation  fixed by the
ruiies was three years which expired on O ctober 1, I960 The respondents continued to  held their posts
atfter October, 1960, but formal orders confirming them in Iheir posts were no t passed. Under Rule 7 
thie D irector Public Instruction Punjab was the appointing Authority. By tw o separate orders passed on 
Fiebruary 10, 1963 and April 4, 1963, the Director terminated their services. The order in each case 
sta ted  that the services of the respondent concerned “are hereby terminated in accordance with the terms 
olf his employment. The order shall take effect after one m onth from the date it is served on him. Rule 
12  provides that in matters relating to discipline punishment and appeals, members o f  the service shall be 
gcoverned by the Punjab Civil Service (Punishment and Apeal) Rules 1952. The orders deated February 10, 
1'963 were passed w ithout holding any departm ental enquiry and w ithout giving the respondents any 
oipportunity of making represnetation against the action taken against them. The respondents tiled sepa 
rmte writ petitions in the Punjab high Court challenging the foresaid or ders on the ground that they had 
acquired  substantive rights to  their posts and that the orders amounting to  removal from service, and were 
paissed in violation. Articles 311 o f the Constitution. The appellant pleaded th a t the respondents were 
tem porary  employees that their services terminated in accordance with the terras o f  their employment and 
th iat the impugned orders did not am ount to  removal from service and were no t in violation o f Articles 
3111. Learned Single Judges o f the High C ourt refused the respondents contention and dismissed the writ 
petitions. The respondents filed separate letters patent appeals against those judgem ent I ’he appallate 
c o u rt allowed the appeals and set aside the impugned orders. The appallate C ourt held that the respon-
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dents were ttot tem pofary employees, that they held the posts on probation , th a t on the expiry o f  three  
years’ period o f probation, they must be deemed to  have been confirmed in their posts, tha t the impugmed 
orders having deprived them o f their rights o f those posts am ounted to removal from service by w ay o f  
punishment and were passed in violation o f Article 311 and  the Punjab Civil Services (Punishm ent amd 
Appeal) Rules, 1952. It is against these appellate orders that the present appeals have been filed aflier 
obtaining special leave.

2. The High Court found that the respondent were officiating in perm anent posts against pernua- 
nent vacancies as contemplated by Rule 6(1), and tha t on  the coming into force o f  the rules, they m ust Ibe 
deemed to have held their posts under rule 6(a) on probation  in the first instance for one year from  Octobter, 
1957. The correctness o f these findings is not disputences of these case, on the com pletion o f  th r  ee 
years, period of probation on O ctober 1, 1960, the respondent must be deemed to have been confirmted 
in their appointments. The appellants attack this findings. They submit that in the absence o f  formial 
orders o f cionfirmation the respondents m ust be deemed to  have continued in their posts as probationeirs. 
In  the alternative, they submit that on completion o f  three year’s period of probation the respondents muist 
be deemed to have been discharged from service and re-employed as tem porary employees. W e are u n ab le  
to accept these contentions.

3. This court has consistently held that when a first appointm ent o r prom otion is m ade on o ro -  
bation for a specific period and the employee is allowed to  continue in the post after the expiry o f the periiod 
without any specific order of confirmation, he should be deemed to continued in his post as a  probationier 
only, in the absence of any indication to  the contrary in the original orders of appointm ent o r prom otiion 
o r the service rules. In such a case an express order o f confirmation is necessary to  give the employee; a 
substantive right to  the post, and from the mere fact that he is allowed to continue in the post a fte r t!he 
expiry of the specified period of probation it is not possible to hold that he should be deemed to  have beten 
confirmed. This view was taken in 1, Sukhbans Singh Versus The State o f  Punjab, 2 G.S. Ram asw anny 
Versus. The Inspector General of Police Mysore State, Banglore, 2, The Accountant G eneral, M adh;ya 
Pradesh Gawalior V. Beni Prasad Bhatnagar, 4 D .A . Lyall V. the Chief Conservator o f  Forests, U..P. 
and others and 5. State U.P. V. Akbarali. The reason for this conclusion is tha t where on the coim- 
pletion o f the specific period o f  probation the employee isj allowed to  continue in  the p. st w ithou t an 
order o f confirmation, the only possible view to taken in absence of any thing to the contrary in the origimal 
order o f  appointm ent or prom otion or the servicc rules, is that the initial period of cases, the conditio>ns 
o f  service o f the employees perm itted extention o f  the probationery period for an indefinite tim e amd 
there was no service rule forbidding its extension beyond a  certain maximum period.

4. The same view was taken in 6 Narain Singh Ahluwalia V. State of Punjab and  ano ther. I t 
was suggested before us that the service rules in that case provided for a maximum period o f p robation  of 
two years beyond which the probationery period could no t be extended. The Judgem ent in th a t case dojes 
no t refer to such a rule, nor does it appear from the judgem ent th ta t before the appeallant was reverted to 
his substantive post, the maximum period of probation in  the post to which he had been p rom oted  hiad 
expired. A references to  the paper book in that case shows that in November, 1957, the appe llan t w/as 
prom oted as Superintendent and on June 26, 1959 before the expiry of the maximum period o f probati(on 
he was reverted to  his substantive post. He thus continued to hold the post of superintendent as a piro- 
bationer he was reverted to  his substantive post. H e thus continued to hold the post o f  superintendesnt 
as a probation when the order o f reversion was passed.

5. In  the present case, Rule No. 6(3) forbids estension o f the preriod o f probotion beyond thiree 
years. Where as in the present case, the service rules fix certain period o f time beyond which the piro- 
bationery period cannot be extended and an employee appointed or prom oted to a  post on probation  is 
allowed to  continue in that post after completion o f the maximum period o f probation w ithout an exprcess 
order o f confirmation, he ca nnot be deemed to  continue in that post as probationer by implication. TThe 
reasons is tha t such in implication is negatived by the service rule forbidding extension o f  the probationtery 
period beyond the maximum period fixed by it. In such a  case it is permissible to  draw the inferemce 
tha t the employee allowed to  continue in the post on completion o f the maximum period o f p ro b a tio n  lhas 
been confirmed in the post by implication.

6. The employees referred to in rule 6(1) held their posts in the first instance on  p ro b a tio n  ifor 
one year commencing from  October, 1, 1957. O n completion o f  the one year period o f  probation  o f  1 the 
employee four courses of action were open to the appointing authority under rule 6(3). The authorrity  
could either (a) extend the period of probation perovided the total period o f  probtion mcluding extensiion 
would not exceed three years, or (b) revert the employee to  his former post if he was prom oted from  soime 
lower post, or (c) dispense with his services if his w ork or conduct during the period o f  p roba tion  w a s  
unsatisfactory, or (d) confirm him in his appointm ent. I t  could pass one o f these orders in respect o f  tthe 
respondeots on completion o f their one year period o f  probation. But the authority  allowed them  to 
continue in their posts thereafter w ithout passing any order in writing and  rule 6(3). In  the  absem ce 
o f  any formal order, the question is whether by necessary implication from the proved facts o f  these casses, 
the authority would be presumed to have passed some order uncder rule 6(3) in respect o f the respoadetnt, 
t a d  if  so, what order could be presumed to have been passed.



7. The respondents were not prom pted from lower posts and there was no question o f their 
revertion to such posts at any time under rule 6(2).

8. The initial period of probation of the respondents ended on Ocober 1, 1958. By allowing 
the respondents to continue in their posts their after without any express order of confirmation the com
petent authority must be taken to have extended the period of probation up to  October 1, 1960 by impli- 
caton. But under the proviso October 1, 1960. Tn view of the proviso to  rule 6(3), it is no t possible to 
preiume that the competent authority extended the probationery period after October 1, I960 or that there
after the Respondents continued to  hold their posts as probationers.

9. Immediately upon completion o f the extended period of probation on October,!, 1960, the) 
appointing authority could dispense with the services o f the respondents if their work or conduct during 
the period of probation was in the opinion of the authority unsatisfactory. Instead of dispensing with 
their services on completion of the extended period of probation, the authority  continued therein in
crements of salary including the increment which fall due on October 1, 1962. The rules did no t required 
them to pass any test or to fulfil any other condition before confirmation. There was no compelling reason 
for dispensing with their services and re-employing them as tem porary employees on October 1, 1969, 
and the High Court rightly refused to draw the inference that they were so discharged from services and 
re-employed. Tn these circumstances the High Court rightly held that the erespondents must be deemed 
to have been confirmed in tlieir posts. Though the appointing authority did not pass formal orders o f con- 
firnation in writing, it should be presumed to have passed orders of confiramation by so allowing them to 
continue in their posts after October 1, 1960. After such confirmation, the authority  had no power to  
dispense with their services under Rule 6(3) on the ground that their work or conduct during the period 
o f probation was unsatisfactory. It follows that on the dates c f  the impugned orders 
haJ the right to  hold their posts. The impugned orders deprived them  of this right and am ounted to  
o f  probation was unsatisfactory. It follows that on the dates o f the impugned orders, the respondents 
removal from  service by way o f punishment. The removal from service would not be made without follow
ing the procedures laid down in the Punjab Civil Services (Punishment and appeal) Rules, 1952 and without 
confirming to the constitutional requirement of Article 311 o f the constitution The procedure laid down 
in the Punjab Civil Services (Punishment and Appeal) Rules, 1952 was not foollowed and the constitutional 
protection o f Article 311 was violated, the impugned orders were rightly set aside by the High Court.

In  the result, the appeal are dismissed with costs. There will be one hearing.

Appeal dismisse.l.
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No. 116-IGSI-77/1735

The C hief Secretary to GoverBmemt, Haryana.

T o

1. All Heads o f Departm ents, The Commissioners,
A m bala and Hissar Division, all
Deputy Commissioners, and Sub Divisional 
Officers in Haryana.

2. The Registrar, Punjab Sl H aryana High Court, 
and All District and Sessions Judges in Haryana.

Dated Chandigarh, the 25th January, 1977.

Subject :—ProbaHon.

Sir,

I am directed to  invite a reference to H aryana (iovernm ent circular letter No. 4 183-2GSI-71/34032, 
da ted  the 15th December, 1971 wherein it was stated, that decision regarding the completion of the period 
cof probation should be taken expediciously after the expiry o f the presdcribed period o f probation. I t was 
a lso  laid down tha t if such a decision was not taken within the prescribed time-hmit, the satisfactory com- 
jpietiim of probation will be presumed and if a perm anent post is available, conlirraatiou will also be pr*- 
»umed.

2. The m atter has been reconsidered in the light o f the judgem ent o f the Suptreme C ourt in cases 
‘“ Binoy K um ar Mukherjee versus State of Bihar and others”  (Civil Appeal No. 1268 of 1967) and “ K edar 
INath Bahl Versus State of Punjab and others” (Civil Appeal No. 1836 o f 1968). It has been decided that 
®ven if  a perm anent post is available, confirmation cannot be presumed and a specific order to this effect 
'.will have to  be passed Instructions dated 15-12-1971 should be considered to  have been modified to this 
(extent.

Yours faithfully,

Sd./-
D eputy Secretary General Administration, 

f» r  Chief Secretary to  Governm ent, Haryana.

jNo. 116-IGSI-77/1736 dated Chandigarh, the January, 1977.

A copy is forwarded to the Accountant General, Haryana, with reference to H aryana G overnm ent 
(endorsement No. 4I83-2GSI-71/34033 dated the 15th December, 1971.

Sd./-
Deputy Secretary General Administration. 

for Chief Secretary to Government, Haryana.

A copy is forwarded for inform ation and neoessary action to  :—

(i) The Financial inomissioner, H aryaaa, ta d  All Administrative Secretaries t»  G overnraeat, 
Haryana with reference to this D epartm ent U.O. No- 41S3-2GSI-71/dated 15-12-1971.



To

No. 3/4/82-IGS-I

The Chief Secretary to G overnm ent Haryana.

All Heads o f Departments,
Commissioners, Ambala & Hissar Divisions,
All Deputy Commissioners and Sub Divisional Officers.

D ated Chandigarh, the 12th May, 1982.

Subject :—Probation.

Sir,

I am directed to  invite a  reference to  H aryana G overnm ent circulated letters N o’s 4183-2GSI-71// 
34032, dated the I5th December, 1971 and 116-IGSI-77/1735, dated the 25th January, 1977 on the subjectt 
noted above.

2. The m atter has been further considered in the light o f the judgem ent o f Punjab and Haryanax 
H igh Court m  the case “ O.P. Uehl versus Stale of Haryana and others” (Civil W rit Petition No. 1012 off 
1978). I t has been decided that in cases, where after the expiry o f the probation period, it has been decidedl 
to revert an officer/official for his/her unsatisfactory probation period, and the reversion is a tt ributed to  suchi 
rem arks/action which tentam ounts to  punishm ent to official/officer, then, action regarding reversion shou ld l 
be taken according to  the provision made in the Punishm ent and Appeal Rules, 1952.

Y ours faithfully,

Sd./-
Joint Secretary, General Administration.i, 

fo r  Chief Secretary to  Governm ent, H aryana..

A copy is forwarded to  :—

The Financial Commissioner, Revenue H aryana and All Administrative Secretaries to) 
Governm ent Haryana, for information and necessary action.



Prom

To

M S

No. 3^82/IG S-l

The Chief Secretary to Ooveniment, Haryana.

All Heads of Departments,
Commissioner, Ambala and Hissar Divisions,
All D eputy Commissioners and Sub Divisional OJBcers.

D ated Chandigarh the 26th May, 1983.

Stibject t Probation.

Sii,

I am  directed to invite a reference to  H aryana G overnm ent circular N o. 3-4-82-IGSI, dated th# 
12lh May, 1982, wherein it has been provided that in cases where, after the expiry o f the probation period, 
it ii decided to revert an officer/official owing to  his/her unsatisfactory probation period and the reversion is 
attributed to  such remarks/action as tentam ount to  punishm ent to that officer/official, then action regarding 
reversion should be taken according to the provisions made in the Punjab Civil Services (Punishment and 
Appeal) Rules, 1952.

2. The m atter 1ms further been considered in the light o f  the judgem ent o f Punjab and H aryana 
High Court in the case of “ O P. Behl Versus State of Haryana and  others (Civil W rit Petition N o. 1012 of 
1978) and the judgem ent o f the Supreme C ourt in the case o f U nion o f  India and others Versus P. S. Bhatt 
(Civil Appeal No. 2973 o f 1979).’* It is hereby clarified tha t where simpliciter order o f  reversion or 
termination of the services of the probationer is to  be issued (w ithout attaching any stigma to  the conduct 
o f  the officer, which would indicate punishment) it is not necessary to take action in accordance with the 
provisions o f Punjab Civil Services (Punishment and Appeal) Rules, 1952. If, however, the order o f 
m ersion/term ination o f the services o f  the probationer is to  be passed as punishment, the procedure as laid 
down in the Punjab Civil Services (Punishment and Appeal) Rules, 1952, for awarding punishm ent shall 
have to  be followed.

You»s faithfully,
Sd./-

Joint Secretary General Administration, 
fo r  Chief Secretary to  Government, Haryana.

A copy is forwarded to t—

The Financial Commissioner, Revenue, H aryana and All Administrative Secretaries to  
GoT*mment Haryana, for information and  necessary action.





PART XVII 

PROMOTIONS





Copy of Punjab Government Circular letter No. 8638-G-53/85910, dated the 28th October, 1953, from th« 
Chief Secretary to Government, Punjab, addressed to all Heads of Departments, etc., etc.

Subject :—ConsBltation with the Public Service CommissioB In coBnection with officiating promotions, etc.

I am directed to  invite a reference to clause (c) in regulation 5 o f the Punjab and N orth-W est 
Frontier Province Joint Public Scrvice Commission (Limitation o f Functions) Regulations which provides 
tha t consultation with the Commission shall not be necessary in the case o f  officiating prom otion or transfers 
to  any servicc or post when at the time of making the promotion or transfer there is reason to  suppose 
th a t the officiating prom otion or transfer will be for not more than six months. In  other words the Comm- 
mission should be consulted as soon as it becomes evident that the vacancy will last for more than six 
months, or immediately after six months are over. The Commission have reported that they have noticcd 
a tendency on the part of some departments to  make appointments w ithout previous reference to the Com
mission even where the vacancies are known from the beginning to be likely to last for more than six 
months. They have further pointed out that in some cases the advice o f the Commission is not sought at 
all, and in others after a year or so of the appointment. In cases o f sudden vacancies caused by unforeseen 
circumstances such as the death or resignation o f  the previous incumbent, it may be necessary to  make 
tem porary arrangements for the carrying out o f the duties of the post vacated, before approaching the 
Commission, but in normal cases it should be possible for the departments to  anticipate their requirements 
well in time so as to be able to ask the Commission to make their recommendations. The appointm ent o f 
an  officer long before a reference is made to the Commission may create an erroneous and undesirable 
impression in the public mind that selection has already been made and that the advertisement is intended 
merely to comply with a formality. I am, therefore, to impress upon you the desirability of strict observance 
o f  the regulatiotvs and, of timely references to the Public Sefvico Commission in matters o f officiating pro
m otions and transfer and direct recruitment.

Copy of U.O. Circular letter No. 3937-G-54, dated 1st July, 1954, from the Chief Secretary to Government, 
Punjab, to all the Administrative Secretaries to Government, Punjab.

Subject :—^Procedure to be adopted by Administrative Departments of the Punjab Government in their 
dealing with the Punjab Public Service Commission.

I
Reference this Departm ent un-official reference No. 4095-G-49, dated the I8th July, 1949, on the 

subject noted above.

2. In accordance with the instructions contained in this reference the Punjab Public Servicc Com- 
mission arc rfquired to give their views on the suitability o f persons considered fit for prom otion by an 
A dministrative Departm ent and while doing so, the Personal Files o f officers, if  any, whose supersession 
is involved in the proposal are also forwarded to  the Commission for reference. It has been noticed that the 
Commission opined tha t some officers proposed to be superseded are also fit for prom otion, and  since the 
advice of the Commission is generally accepted this results in promotions o f  officers who in the opinion o f  
thic Administrative Departm ent are unfit. The matter has been carefully considered and it has been decided 
thiat the Administrative Departments should, while Ibrwarding such cases to the Punjab Public Service 
Commission invariably state all the reasons on the basis o f which it is proposed that a certain officer should 
bc' superseded. The Public Service Commission would thus have before them no t merely the Personal 
filte of the officer concerned but also all the other considerations which may have been responsible for the 
Administrative D epartm ent’s proposal. I am to request that these instructions should be carefully followed 
in future.

Copy of letter No. 8588-G-55/44186 dated 25th July, 1955 from the Chief Secretary to GovernmcBt, 
Punjab to All Heads of Department, etc., etc.

Suibject :—Promotions.’l

I am dirrxted to  say that it has been noticcd by Government that there is a provision in some o f the 
ser’vice rules laying down that certain prom otions will be made on grounds o ther than selection. The 
maitter has been given careful consideration by Government and it has been decided that such a  provision 
shonild not remain in the service rules as prom otion should always be by selection. I am  accordingly to  
reqtuest you to  amend the service rules, where such a provision exists, so as to  provide th a t all prom otions, 
w h et^ jr from one grade to  another or froni one class o f service to another, should be on th? b^si? o f selection



Copy of letter No. 2185-G-56/27029, dated the 11th April, 1956 from Chief Se«retary to Goverawent Puqjab 
to All Heads of Department etc,, etc.

Subject .-i—Proinotioii to Selection Grade posts.

In connection with the subject noted above, I am directed to say that it has come to  the notice 
o f  Government that posts in the selection grades o f various cadres are allowed to remain vacant for long 
periods with the result that the prospective candidates are put to  unnecessary and avoidable hardship. The 
Government have examined the question and it has been decided tha t in future selection grade should in* 
variably be granted to deserving officers within three m onths of the occurence pf a vacancy. I am to request 
that this decision may please be put into practice immediately.

Copjr of Circular letter No. 9129-G-56/3964, dated the 17th September, 1956 from the Chief Secretary to 
Government, Punjab, to all Heads of Departments etc., etc,

Sulyect .—Procedure to be followed in selection of ofiicers/ofiieials for promotion to higher posts—Greater
emphasis on merit than on seniority,

I am directed to  refer to the correspondence resting with Punjab Governm ent letter No. 2334'_51/
1-2152, dated the 6th April, 1951, regarding the maintenance o f  Ranking lists for the purpose of prom otion 
and to state that the question o f laying greater emphasis on merit rather than seniority has been engaging; 
the attention of G overnm ent for sometime past. A lthough the orctically , the principle is recognised that; 
prom otion to selection posts implies a conscious act o f selection. Government are convinced that, in practicc,, 
prom otion is primarily made no t on the basis o f  merit but on the basis of seniority-cum-fitness. It cannott 
be ignored that selection for the purpose of prom otion also affords chances o f abuse and therefore some; 
method has to  be found which would safeguard against this. It is also necessary to ensure that, in am
effort to widen the scope o f eligibility for promotion to higher posts immature officers/oflScials are not in -
duded  and due weight is given to experience.

Taking all the above mentioned points into consideration it has been decided to  adopt the follow ing 
revised procedure for selecting officsrs/offlcials for p rom otion  to selection posts ;—

' (i) A standard of required minimum experience in respect o f each kind o f higher posit
should be laid down in terms o f years of service in consultation with the Publitc
Service Commission/Subordinate Services Selection Board, except in cases, where m 
reference to  the Commission/Board is no t under the rules, required for m ak in g
such appointments.

(ii) A list should then be drawn up of officers/officials possessing the requisite minimunn
length o f service as laid down above.

(iii) Out o f the lists so prepared, selection for filling the vacancies which may havfc
arisen, will be confmed to  first three candidates for each vacancy. For ever'y
vacancy a slab of three suitable officers/officials is to  be formed and unless :a

, jun io r among them happens to  be of exceptional merit and suitability, the seniorr-
m ost will be selected. This does not mean that after selection has been madle
the o ther two become unsuitable. For the next vacancy another slab o f  threee 
will be formed and the two who were not selected for the tirst vacancy will necess- 
sarily have to  be included in tha t slab. It is quite possible that one o f themi 
may be selected for the second vacancy. In effect, therefore, after one slab hms 
been formed for the first vacancy, every subsequent slab will necessarily contaiin
two candidates o f the slab preceding it.

(iv) The criteria to  be observed for making the final selection o f  officers/officials fcor
the vacancies in question will be

(a) An officer known to be dishonest will no t be prom oted. F o r the rest, eacch
officer/ofBcial would have to  be judged on the basis o f  ability, industry, pers(Oi>
nality and bearing, exp;rience and  aptitude. It is difficult to lay  down genoralUy
what importance should be attached to  each o f  these qualities. This would bftW*
to depend on the nature of the posts in question.

■

(b) While making selection for purposes of promotion to higher selection posts, ^otut 
gf tl ê three suitable can4i4ates fqr cĵ cl̂  pQSt, scqio.rity, wqi ÎcI ignore4 omly



in favour o f that junior candidate wh* is c«nsidered to be o f  exceptional merit.
N o Selection Committee need be formed or a w ritten test o r an iaterview »««ii
bo introduced for th« purpostc *f seloctio*.

3. In respect o f selection to  gazetted posts, appeals against non-selection will be dis
posed of by the Council of Ministers, if they lie to Government. In  other} cases, where a*
appeals lie, or where the appeal lies to an authority subordinate to  Governm ent, a representatio« 
against rejection o f  the appeal by the latter authority for non-selection will also lie to  the Council
o f  Ministers. The period for such appeals/representations to the Council o f  the Ministers shall
be one m onth from the date o f  the receipt o f the orders represented against. These appealsy 
representation will normally be disposed o f by the Council o f M inisters within two m onths o f  
their receipt. It will not be necessary for the Council of Ministers to consult the Public Servic# 
Commission in these cases.

The following procedure in putting up the case to the Ceuncil o f  Ministers would b« 
(followed. The memorandum, will in addition to the facts o f the case, describe the history « f 
■ervice o f the officers/officials concerned and also include summary o f their personal files. Th«
personal files o f the officers/officials concerned would also be made a available to the Council 
o f  Ministers for reference if necessary. 7he Administrative Secretary will pu t up such memoranda
through  the Chief Secretary, in the Gazette Branch, who would examine the case and make such
revisions in the draft, as may be necessary, with a view to ensuring tha t the case o f the repre
senting officer does not go by default.

4. I t  is intended that the new principles to b* adopted for the selection o f officers/
officials should apply to all posts to be ftlkd by selection, whether within the cadre of the 
s;ame service or from one service to another even if consultation with the Public Service Com 
m ission/Subordinate Services Selection Board, as the case may be, is required. Where a reference 
t(0 the Commission/Board is required under the rules, a list containing the names o f officers/
officials with the requisite minimum length of service, weeding out the unsuitables, should be 
prepared and forwarded to the Commission/Board keeping in view the fact that if there is one 
vacancy, three names; if two, four names and if  three, five names and so on are recommended. 
I n  doing so, the character rolls o f the officers recommended and also o f those with the pres^ 
cjribed minimum length o f  service, who are a o t recommended, will be forw arded to the Coni- 
niission/Board.

5. These instructions supersede all previous instructions, if any, on the subject and shall 
ciome into force with immediate effect. They should be brought to the notice of all conceraed 
fflsr information and guidance.



Copy o f letter No. 1018-G1I-57/2675, dated 12-2-1957 from the Chief Secretary to Governmcnti;,
Pucjab to All Heads of Deptt. etc. etc.

Subject :—Procedure to le  followed for selection of officers for promotion to higher selection posts^ 
Greater cniphasis on Merit than on Seniority. .

1 am directed to invite a reference a para  2(iv)(b) o f Punjab Governm ent letter N o .
9129-G-56/1965, dated the 4th/17th September, 1956, according to  which no Selection Committefe 
peed be formed or a written test o r interview need be introduced for purposes o f  Selection o f
officers/officials for prom otion to higher selection posts. Some doubts have arisen and  advice o f  
G overnm ent has been sought whether or not a w ritten test or interview where it is already im 
vogue should be dispensed w ith. This has been carefully considered and it is felt that the tesit 
which are already held in the Punjab Civil Secretariat for the selection o f A ssistants/Stenographens 
from  amongst Clerk and Steno-typists etc. have w orked very successfully and ensured the re c ru it
m ent of right type o f officials. Governm ent have accordingly decided that such tests should comtit- 
nue. I am, therefore, to  request you that where a  w ritten test or an  interview ,is already ira 
vogue it need not necessari y be dispensed with.

Copy of Punjab Government letter No. 1980-GII-58/31343, dated the 16th/25th April, 1958, fronn 
Chief Secretary to Government, Punjab, to all Heads of Deptt. etc. etc.

Subject .’-^Procedure to be followed for selection of officers/officials for promotion to higher post£s 
greater emphasis on Merit than on Seniority.

1 am directed to  invite a reference to  Punjab Governm ent circular letter No. 9129-G-56;/ 
3964, dated the 4th/17th September, 1956, on the subject noted above and to say that the words;, 
‘Subordinate Services Selection B oard’ and ‘B oard’ occuring in line 4 and 5 respectively o f  sulb 
para  2(1) thereof may be considered to have been deleted.

Copy of letter No. 3110-GII 58-46049, dated the 9th/14th June, 1958, from the Chief Secretary tco 
Govermnent, Punjab, SimIa-2; to all Heads of Departments.

Subject :—^Procedure to be followed for the selection of officers/officials for promotion to highetr 
posts— Greater emphasis on merit than on seniority

I am directed to invite a reference to  Punjab Govt, letter N o. 9129-G-56/3964, dated thie 
4th/17th September, 1956 on the subject noted above and to  say tha t these instructions do no)t 
expressly make any mention whether the officers/officials are to be specifically and ofiicially ini- 
formed of their non-selection for prom otion to higher posts and subsequent supersession. Thte 
m atter has been given careful consideration and it has been decided by G overnm ent that officersj/ 
oflficials no t considered fit for prom otion after selection should invariably be informed a t leasit 
by endorsing a copy o f the orders appointing their juniors to  i them. The time-limit o f  onie 
m onth fixed for appeals in para  3 o f the instructions referred to  above will count from the datce 
o f  the receipt of such orders.



Copy of Punjab Governmeiit letter No. 6468-GS-60/20806, dated Chandigarh, the 17th June, 1960 from 
Chief Secretary to Government, Punjab, addressed to all Heads of Departments.

Subject :—Procedure to be followed in selection of otiicers/oflicials for promotion to higher posts—
Greater emphasis on merit than on seniority.

I am directed to  refer to letter No. 9129-G-56/3964, dated  the 17th September, 1956, - 
from the Chief Secretary to Government, Punjab to your address on this subject and to
inform  you that a question has been put to Government as to  w hether the executive instructions,
conveyed in this letter override the provisions o f Service Rules, where these exist, laying down
th a t promotions to a particular class o f posts shall be strictly on merits and seniority alone shall
confer no claim to a particular promotion. I am to clarify the position in this matter.

2. The executive instructions referred to above provide procedure for considering names
fo r prom otion, the general rule being that three names should be considered for each post.
Where a service rule lays down that within a particular service, prom otion shall be made by 
selection, on the basis o f merit and suitability in all respects and no  member of the Service shall 
have any claim to such prom otion as a m atter o f right or mere seniority or has provision some
w hat to  this ettect, namely makmg it quite clear that promotions are  a m atter o f merit and not 
merely o f seniority, Government is advised that the Department m aking the selection is not limited 
to  choosing between three fit persons for a single post. It may apply such criteria for suitable 
competitive selection as it wishes and considers fair and appropriate and in doing so need not 
lim it it self to three names for each post. In other words, the executive instructions do not 
override or restrict the provisions of a stiUutQvy Tuks w hich distinctly provides for seleC'
tion on merit w ithout necessary reference to seniority.

3. 1 might add also that the above clarification is within terms o f Governm ent policy
in  which the emphasis increasingly m ust be towards selection on m erit rather than merely on 
seniority. This does not mean that seniority will not be a consideration a t all in assessing the 
surtability and merits o f candidates because other things being equal or near equal, a person 
who is senior has certainly to be regarded as more suitable from the point o f view of experience 
an d  maturity. It would follow thcrelbre, that even where Service Rules categorically provide for 
selection entirely on merits, seniority would still be one of the considerations in making an  assess
m ent on merits regarding a particular case, though in the final selection, it will not necessarily 
b e  the determining factor.



Hi

Subject .-—Premature promotion to higher selections posts—starting salary.

I am directed to  address you oh the subject noted above and to  say tha t in Punjab
(Sovcrnmcnt letter No. 9129-0-56/3964, dated the 17th September, 1956, the departm ent’s were
asked to  lay down a standard o f required minimum experience in terms o f years o f  service o n
a lower post, for purposes of eligibility to  prom otion to  the next higher selection post, w ith a
view to ensure that due weight is given to  experience and im m ature officers/officials are no t p ro 
moted to  such posts. Accordingly in m ost o f  the departm ental rules, governing prom otion o f 
©fficers from one rank to the other, service for a minimum number o f  years in the lower rank  
has been provided. In  some cases where this condition is not fulfilled, relaxation from  the ru le 
is sought to be given.

2. A question has arisen as t® what salary should be given to  an officer, who is p ro 
moted to a higher post, but does no t fulfil the condition regarding the minimum num ber of
years o f  service in the lower rank. It seems reasonable that in such a case the officer concerned
should not be given the full benefit o f the salary attached to the higher post till he has com 
pleted prescribed minimum length o f qualifying service. Government has given careful thought to  
the whole m atter and decided that the starting salary in such cases should be the m inim um  o f 
the grade o f the higher post, less the am ount due from  increments which have no t been earned
by the officer concerned in the lower grade for the period he is short o f the minimum prescribed.
As a concrete case, if an Executive Engineer in the PWD B&R Branch who according to  the
rules, can be prom oted as a Superintending Engineer only after minimum 7 years o f  service as
an Executive Engineer, is actually prom oted after 5 years’ service, he should be given a starting 
salary o f Rs. 1,500 the minimum of Superintending Engineer’s grade, less Rs. 80 representing 
two increments o f Rs. 40 each o f the Executive Engineer's scale. The point in this i lustration 
is tha t whereas the sudden in the salary on account o f prom otion remains intact, the officer, 
with less than minimum num ber o f years of qualified service in the lower grade, does no t s ta rt 
with the same starting salary in the higher grade, as the officer, who satisfied the rule in respect 
e f  the minimum period.

1  I am to request that in future the pay in the type o f cases mentioned above m ay
be suitably fixed below the minimum o f the relevant scales according to the form ula above. All
the pending cases should also be decided accordingly. For the sake o f uniform ity’ such cases o f  
fixation o f pay be channelised to Finance D epartm ent through Chief Secretary in the G eneral 
Services Branch. These instructions would be applicable to superior posts, e.g. those o f district 
e r  Deputy Secretary level or D eputy Director level and above and not to  ordinary ministerial
posts and the like. I am  to add that in all cases o f premature prom otions, the written consent 
«f the prom oted officers to  receive a particular pay to  be fixed according to  the above form ula 
should be obtained before-hand and stipulation also laid down in the prom otion order which 
should not be passed in his favour if  he is unwilling to give such consent.

4. These instructions do not apply te  the All India Services, and the staffs o f  the;
So«retariats o f the Punjab Vidhan Sabha/Punjab Legislative Council, the Punjab H igh C ourt, 
PftBjafe Public Service Commission.

5, The receipt o f  this letter may please be acknowledged.



t s p y  e f letter No. il43-4G S-6i/2 ll81 , dated the 19th June, 1961 from the Chief Secretary td 
Government, Punjab to AU Heads of Departments etc. etc.

Subject .'—Procedure to be followed in selection of officers/officials for promotion to Higher posts—  
Greater emphasis on Merits than on Seniority.

I  am  directed to invite a reference to the Punjab G overnm ent’s letter N o. 9129-0-56/ 
3964, dated the 17th September 1956, on the subject noted above and to  state that it has been 
brought to  the notice of the Government by the Punjab Public Service Commission that the 
instructions contained therein are not being followed properly by various Departm ents. In  some 
enses the references from the Departments are silent on the point o f  seniority i.e. it is not cate
gorically stated whether any supersession is involved in the proposed prom otions. The files con- 
tmining annual confidential reports which are sent to the commission are also very often not
complete.

2. I am, therefore, to  request you that the instructions referred to  above should rigidly
be followed by the Departments and due attention should also be paid  to  removing the defects
BOW pointed out by the Commission.

of Ptiii}ab Government Circular letter No. 4()44-5GS-61/23179, dated the 28th June, 1961,
fron the Chief Secretary to Government, Punjab, to all Heads of Departments etc. etc.

Subject .'—Procedure to be followed in selection of offlcers/otncials for promotion to higher posts— 
Greater emphasis on merit than on seniority.

1 am directed to invite a reference to Punjab G overnm ent letter N o. 9129-G-56/3964,
Aated the 17th September, 1956, on the subject noted above, and  to  say that some doubts have
a.risen and  Governm ent have been approached to claril'y as to whether in accordance with sub-
piara 2(iii) o f these instructions, the officers/officials who are prim a facie unsuitable for prom otion
are to be included in the slab of 3 in making selection for prom otion to  higher posts. I t  has
also been enquired as to what is the correct interpretation o f the word “ suitable” occurring in
that sub-paragraph. In this connection, 1 am to make it clear tha t, in  fact, in  the first instance, 
ft list o f eligible officers/officials who fulfil the prescribed experience etc. for prom otion is to  be 
drawn up in accordance with sub-paras 2(i) and (ii) of the letter referred to  above. Then out
oif this list, such olRcers/officials as are considered unsuitable fo r prom otion are to  be weeded
oait and a list o f  only those who are suitable for prom otion has to  be drawn up. Selection
thereafter is to  be confined to  the 3 suitable officers/olficials o f  the la tter list if there are three
piostfl and so on. Unsuitable officers/officials are those who on the basis o f their service record, 
■eneral reputation etc. are definitely not considered fit for prom otion by the departm ent. Selection 
ro r  every vacancy has, therefore, to be made from the slab of 3 officers/ofi^cials who are consi-
diered fit for prom otion and unless a  jun ior among them happens to be o f  exceptional merit and
imitibiiity the senior*most will be selected.

2. I  am to  reauest that the above clarification may please be brought to  the notice
• f  all concerned for information and guidance.

 ̂ i  ̂ nooifc

D a te .. . .  . .



To

Ho. 6254-4GS-61/27363

Shri Saroop K rishan, I.C.S.
A dditional Chief Secretary to  G overnm ent, Punjab.

All Heads o f  Departm ents, the Registrar,
Punjab High Court, Commissioners of Divisions,
all Distt. and Sessions Judges and Deputy
Commissioners in the Punjab.

Dated, Chandigarh the 1st August, 1961.

Subject :—Procedure to be followed in making selections of officers/officials for promotion to higher 
posts—Test for the promotion of clerks to the post of Assistant.

Sir,

I am directed to  invite a reference to  Punjab Governm ent letter N o. 4119-GII-58/71202, 
dated the 5th September, 1958, with which a copy o f the  orders prescribing procedure to  b e  
followed in making prom otion of clerks to  the posts of Assistants in the Secretariat was fo r
warded to  you for issuing, similar instructions in respect o f your Department. I t has been ob
served tha t no provision exists in these orders to  cover the cases o f  clerks who are unable to  
take the test for reasons beyond their control, viz. sickness etc. The actual position is tha t th e  
ofiicials who are required to  take the test bu t do no t avail o f the chance should ordinarily be  
deemed to  have failed in the test and to have lost tha t chance within the terms of the instruc^- 
tions framed by the Departments. Governm ent have however decided that if  such officials p ro v e 
to  the satisfaction o f the com petent authority which would be the same as permits him to  take 
the test tha t for reasons beyond human capacity and control, they were unable to  take a p*rti- 
cular test, they will not be considered to have lost tha t chance but would be treated as havinjg 
been exempted from  taking tha t test. I t need hardly be stressed th a t the com petent au thority
should exercise its discretion only in genuine and hard  cases.

2. In cases where exemption is allowed by the competent authority from  appearing
in a  particular test as explained above, the seniority o f  the official concerned as well as , th e  
num ber o f chances to  which he is entitled, would no t be affected.

3. These instructions may be brought to  the notice of all concerned for inform ation
aad guidance.

Yours faithfully,

Sd/-
D eputy Secretary General Adroiniatration, 

fo r  Additional C hief Secretary to  Governm ent, Punjab

Wo. 6254-4GS-61/27364, dated CMandigarh , the 1st August, 1961.

A  copy is forwarded to the Revenue Secretary to  the Financial Commissioaers, P unjab ,
fo r  i&formatioQ with ref*rencc to  his letter No. 11255-III-Admn. 1-60/146, dated the 4 th  Janaarjr,
1961.



To

No. 8697-4GS-61/293(»4

Shri Saroop Krishan, I.C.S., Additional Chief Secretary to  G overnm ent, Punjab.

All Heads of Departments in the Punjab.

Dated, Chandigarh, the 14th August, 1961,

Subject :—Procedure to be followed in selection of Olfleers/OflRcials for promotion to higher posts- 
greater emphasis on merit than on seniority.

Sir.

I am directed to refer to para 2(i) of Punjab Governm ent Circular letter No. 9129-0-56/ 
3%4, dated the 4 /17th September, 1956, wherein all the D epartm ents o f  G overnm ent were required 
to  lay down a standard of required minimum experience for prom otion to  higher post in terms 
o f  ye^rs of service in consultation with the Public Service Commission, except in cases, where 
a reference to them is not required under regulation 5(f) o f the Punjab Public Service Commission 
(Limitation o f Functions) Regulations, 1955.

2. It has been reported by the Commission that while some of the departm ents have
laid down the said standard of experience in consultation with them , several others have no t yet 
complied with the requirements of the letter under reference although a period o f  4 years has 
elapsed. It has further been pointed out by the Commission that some departm ents send their 
proposals for fixation of length of service experience simultaneously with the cases recommending 
the prom otion of officers on the basis o f the experience proposed by them, and very often it 
gives the impression that this has been done so as to suit the particular officers. The Commis
sion have desired that the prescription o f requisite length o f  service experience and the actual 
promotion cases should not only be sent separately to be Commission but the former should
precede the latter reference. Government fully agree with the views of the Commission and also 
desire that in accordance with the instructions contained in para 2(i) o f the letter referred to  in 
para I, the standard of required minimum experience for prom otion in respect o f  each kind o f
higher post, should be laid down, immediately, if it has not been done already, in terms o f yeart 
o f  service, in consultation with the Public Service Commission, under advice to  Punjab G ovem - 
ment.

3. A copy ol the statement furnished by the Commission showing the names o f posts/ 
ser>ices/Departments, in respect o f which the minimum length o f experience does not appear to 
have been prescribed is enclosed.

4. The action taken on this communication should please be reported within a m onth
without fail.

Yours faithfully,
Sd/-

D eputy Secretary General Adm inistration, 
fo r  Add!. Chief Secretary to  Governm eut, Punjab.

No. 8697-4GS-61/29365 Dated, Chandigarh, the t4th August, 1961.

A copy is forwarded to  the Secretary. Punjab Public Service Commission, Patiala, and 
all the Administrative Secretaries to Government, Punjab, for inform ation, with reference to  his 
letter No. B.F. 401/60SAP/32981, dated the 22nd July, 1961.

List o f  Departments/Serviccs/Posts in respect o f which he minimum length o f  service has 
bsen prescribed iu  consultation with the Commission us required by Punjab Goverom ent ktter No, 
9129.G-56/3964, dated 17-9-1956. '

I. Punjab cooperative Service, Class III.

2‘ All posts iu Class I aod Class U of Veteriosiy Service.



3. Transport Department.

4. Printing and Stationery Department.

5. Planning Departm ent (Economic and Statistical Organisation).

6. Departm ent o f Jails.

7. All Gazetted posts in the Irrigation and Power Department o f Punjab, P.W .D.

8. All gazetted posts in the B & R /P.H . Branches of Punjab P.W.D.

9. All non-gazetted posts in Irrigation/B&R/P.H. Branches of Punjab P.W .D.

10. Elections Department.

11. Class II and Class 1 of Punjab Forest Services.

12. Industries Departm ent (Class 1 and Class II) Services.

13. Divisional Accountants and Accounts Officers under the Finance Department.

14. P.E.S. Class 1 & II (M en’s and W omen’s Branches) (School Cadre and College Cadre).

15. Posts in Class 111 of F .C .’s Office, Office o f the Director, Consohdation of Holdings, Punjab) 
and other connected Offices.

16. For posts in Class I, II, & III of the Punjab Industrial Services.

17. Welfare Department.

18. All Gazetted and non-gazetted posts in the Departm ent of Architecture.

19. Punjab Secretariat Service (Class II and Class III) Law and Legislative D epartm eat Rules.



»f letter No. 8401-4GS>61/33117, dated Chaodis«rh, tht 8th /lltb  September, from th«
Chief Secretary to Government, Punjab to all Heads of Departments, ete. etc.

Subject :—Procedure to be fallowed In selection of of&cers/officlals for promotion to higher posts— Greater 
emphasis on merit than on seniority.

I  am directed to invite a reference to Punjab Government letter N o. 9129-G-56/3964,
dated the 17th September, 1956, and No. 4044-5GS-61/23179, dated the 28th June, 1961, on this 
■Bbject, and to  clarify the following points about which doubts have been expressed :—

Point / .—Officials A, B, C and D arc eligible for promotion. B, C and  D  are su itab le; 
but A is not quite suitable. Can A be provisionally prom oted subject to a subse
quent special report on his performance on the higher post ?

Clarification.—It would be wrong to provisionally prom ote an official about whose 
suitability doubt is entertained by the appointing authority . Only those officials arc 
required to be considrered for promotion who are suitable a t the time o f selection.
There is, therefore, no justification to  promote ‘A ’ with the stipulation indicated.

Point II.—Officials A, B, C, D, E, F  and G are eligible for prom otion. A is unsuitable 
and only B, C, D, and E are approved for prom otion. B, C and D  are prom oted 
bu t before E can be promoted a satisfactory report is received about^the work o f  A,

(i) Will the next vacancy go to  F or will he be considered afresh alo»g with A 
and F for it ?

(ii) How many annual good reports should A earn before he can be considered 
suitable for promotion ?

Clarification -  ix) As E established his suitablity earlier, the next vacancy should Tgo to 
him, unless a fairly long period (say two years or more) has passed since th* 
original list was made in which case the matter should be considered on over all 
merits as to whether A has established his competence so clearly as to  take prece
dence over E.

(ii) The number of annual reports cannot be fixed for universal application bu t in any 
case normal^' at least one fresh annual report should come in before the questioa 
o f an ignored officials’s suitability is reopened.

Point 7//. - Official A is considered unsuitable and official B is suitable for prom otion 
B is promoted but later on, has to  revert for want o f a vacancy. By the time a 
vacancy arises again, A too has become »uitable. Will this vacancy go to  B ?

Clarificatiot).— \a  the claim of B for the vacancy has been established earlier and h t  
has also officiated in the higher post for some time, B should normally get th« 
vacancy in preference to A.

Point IV .—Official A is promoted from a lower to a higher post. His performance on 
the higher post is adjuged unsatisfactory and he is reverted to the lower po»t.

(i) For how long should A put in satisfactory work in the lower post before h« 
can be considered suitable for promotion ?

(ii) By the time A is considered suitable for prom otion, B and C have been pro
moted. Will A on promotion rank senior or junior to B and C in the higher post ?

Clarification.- (\) All though no hard and fast policy as to the period for which official 
A should wait for being considered for promotion to  a higher post again, caa b« 
laid down it is necessary to  exercise caution on each occasion. It will be necessary 
to  first o f all decide whether he is at the particular time fit for prom otion or not. 
If  he is considered fit by the competent authority, his name should be considered 
in a panel of three for one post.

(ii) It would be manifestly wrong to reassign A his old seniority in the higher post. 
The fact of his reversion on account of unsatisfactory work will decidedly fo  
against him. A should, therefore, rank junior to  B and C in the higher post o* 
his re-appointment, unless there are specific rules to  the contrary for the particular 
service.

2. I am to  request that these clarifications may pleas« be brought to  the notice o f aU 
eonceroed.



Subject Procedure to be followed in selection of ofiQcers/officials for promotion to higher posts—Greateer 
emphasis on merit than on seniority.

I am directed to  refer to  the correspondence resting w ith Punjab G overnm ent letter N o;. 
8697-4GS-61/29364, dated the 11th August, 1961 on the subject noted above and to  say th a t  itt 
has been reported by some o f the D epartm ents that the standard  o f  required m inim um  experiesncce 
for prom otion to  higher posts in  term s o f years o f  service will be provided in  the Service Rulejs
when formulated. As it may entail considerable delay, it i» suggested th a t minimum experiencce
for prom otion to  higher posts in terms o f  years o f  service may be laid dow n immediately, im
consultation w ith the Public Service Commission and the decision in this respect may later on b»e 
incorporated in the Service Rules as and when finalised.

2. The action taken in this regard may kindly be reported to  G overnm ent within a m ontlh  
At the latest.

Copy of letter No. 12912-4GS-61/41813, dated the 20th November, 1961, from the Chiejf 
Secretary to Government, Punjab to All Heads of Deptt. etc. etc.

Subject :—Procedure to l>e followed for selection of officers/officials for promotion to higher selectiorn 
posts—Greater emphasis on merit than on seniority.

In  continuation o f Punjab Governm ent letter N o. 11911-GII-59/1136, dated the 21st 
January , 1960, on the subject noted above, I am directed to inform you th a t the question o)f 
raising the standard o f  qualifying test for purposes o f  prom otion o f clerks in  ‘A ’ class offices t(o 
the posts o f  Assistants has been considered by G overnm ent and  it  has been decided th a t whereais 
the Subordinate Services Selection Board will continue to  conduct a single qualifying test for alll 
offices, the pass percentage o f  m arks in the case o f ‘A’ class office will be 40%  in each su b jec t 
and 60%  in the aggregate and  in respect o f  ‘B’ and ‘C’ class offices it will rem ain as a t presentt, 
namely 33%  in individual subjects including the Character Roll assessment and 50%  in thte 
aggregate.

2. These instructions may please be brought to  the notice o f all concerned fo r inforr- 
m ation and  necessary action.

3. The receipt o f this letter may please be acknowledged.

Copy of Punjab Government Circular letter No. 13951-8GS-61/42227, dated 1st December-,
1961, from the Chief Secretary to Government, Punjab, to all Heads of Departments}, 
etc. etc.

Subject.—^Departmental Examinations to be conducted by the Commission/Board for Promotion to highecr 
posts.

I  am  directed to invite a  reference to Punjab G overnm ent letter N o 5568-GIl-58/78736> 
dated the 6th October, 195^ with which the candidates required to  appear in the tests to  boe 
conducted by the Punjab Public Service Com m ission/Subordinate Services Selection Board, fo>r 
prom otion to  the posts o f  Assistants were, in view o f the departm ental na tu re  o f  the examinat- 
tions, exempted from  the paym ent o f  exam ination fee. This concession was further extended tco 

 ̂the candidates required by ( th e D e p a r tm e n ts ! to  passfs im ila r tests to tb eT co n d u c ted  by the Comi- 
mission/Board ^for prom otion^ to  other ̂ h igher^selection’ posts,— vjcfe’̂ P unjab 'rG overnm ent letter No). 
6550-GS-60/26233, dated the'^25th July, 1960. A question has arisen whether this concessiom 
should also be d low ed to  D epartm ental candidates from  Sub-offices who may be required t(o 
pass the competitive/qualifying tests conducted by the Com m ission/Board for prom otion to  higheir 
posts in their H ead Offices. After careful consideration, it has been decided th a t such can d id a tes  
should be exempted from  the paym ent o f exam ination fees where departm ental rules or Govem"- 
m ent instructions provide for s u ^  tests.



[PabUihed in the Punjab < 3ovsnm cat Gazette, L«gitlfttiye S u p p lu M it, ^ d u u u ry , dated ^  
29th D ecem btr, 1961]

Part i n  

HOM E DEPARTMENT 

Notification

The 26th December, 1961

No. G.S.R. 10/Const/Art. 309/61.— In exercise o f  the pow ers conferred by the proviso to
Article 309 o f the C onstitution o f India, the  Governor o f Punjab is pleased to  make the following
rules regulating the prom otion o f  Stenographers and Stenotypists, in the civil services o f the State
to  higher posts on clerical lide, namely :—

Short title, extent and commencement

1. (1) These rules may be called the Punjab Civil Services (Prom otion o f  Stenographeri 
and Steno-typists) Rules, 1961.

(2) They shall apply to  all Stenographers and Stenotypists o f  all the D epartm ents o f
th e  State excepting those o f  the Punjab Civil Secretariat, the Punjab Legislative Council Secretariat 
■and the Punjab High C ourt.

(3) They shall come into force a t once.

Eligibility fo r  promotion

2. Stenographers and  Steno-typists shall be eligible fo r prom otion to  the post o f  Assistant, 
Head Assistant, D eputy Superintendent or Superintendent as the case may be, in accordance with 
the provisions hereinafter appearing.

.Promotion o f  Stenographerx in offices where their scale o f  pay is identical to that o f  Assistants

3. (l)In  offices where the scale o f  pay of Stenographers is identical to th a t of Assistants,
ithe Stenographers shall, before becoming eligible for prom otion to  a higher post on the c leric^
side, have to —

(i) qualify in the departm ental test prescribed for the post o f  Assistant, and

(ii) work as A ssistant for a period o f  two years on some existing vacancy or by sharing 
the w ork o f an Assistant :

Provided tha t—

(a) no Stenographer shall be allowed to take the test unless he has pu t in one year’s 
service as Stenographer,

(b) nothing in  this sub-rule shall be deemed to  require the Stenographers, who stand 
exempted from  passing the test by virtue o f  the instructions already issued by the 
Governm ent from  time to  time to pass the A ssistant’s test prescribed in this sub
rule,

(c) no Stenographer will be pu t to  work as an Assistant for the required period o f  
two years unless he has qualified in the test.

Sxplanation. 1.—The period during which a  Stenographer has, before the  date o f  issue 
o f these rules, performed the duties of Assistant w hether in addition to  his own 
duties or otherwise will be taken into consideration in com puting the period o f 
his training as Assistant.

Explanation 2.—W here there ii  n o  available vacancy o f  the post o f  Assistant fo r im par
ting training to  the Stenographer he shall be given a t least one-third o f  the w ork 
of some A ss'stan t in  addition to  his own duties. The assistant who is thus relieve4 
o f some o f h is work will in  tu rn  help the Stenographer in  his routine duties.



(2'» The seniority o f th* Steno*r*phers, wh« »»co*s»fully complete the period o f  tw o yearss*
tl-aining specified in sub-rule (1), vis-a-vis Assistants, shall be determined by the dates o f  tlieiir
eontinuous appointm ent against the post o f Stenographer or Assistant, as the case may be an td  
if  the dates of their appointm ent be the same, the one drawing higher pay shall be senior to  th ie 
other and  if  the rates o f  pay draw n by them be also the same the older shall be senior to  th ic 
younger.

Promotion o f  Stenographers in offices where their scale o f  pay is lower than that o f  Assistants

4. (1) In offices, where the scale o f pay of Stenographers is lower than tha t o f  Assiss-
UBts, the Stenographers shall be eligible along with Clerks for prom otion to  the post o f  A ssistantt, 
tf te r  they have qualified in the departm ental test prescribed for the post o f Assistant. O n theiir 
tppo in tn icn t as Assistants they shall, like other Assistants be eligible for prom otion to  higheer 
posts on the clerical side on the basis of their seniority in the Assistants cadre.

(2) The inter-se seniority o f such Stenographers vis-a-vis Clerks shall be determ ined b>y
the dates o f their continuous appointm ent against the post o f Stenographer or Clerk, as the casse 
may be, and if  the dates o f  their appointm ent be the same, the older shall be senior to  thie 
younger.

Promotion o f  Junior Scale Stenographers and Stenotypists

5. (1) The Junior Scale-Stenographers and Steno-typists shall, along with Clerks, b »
eligible for prom otion to the post o f Assistant, after they have qualified in the test prescribcsd
for the post o f Assistants. O n their appointm ent as Assistants they shall, like o ther A ssistantts 
be eligible for prom otion to  higher posts on the clerical side on the basis of their seniority in tHie 
Assistants cadre.

(2) The inter-se seniority o f such Junior Scale Stenographers and Steno-typists vis-a-v/ij 
Clerks shall be determined by the dates of their continuous appointm ent against the post o fJu n ito r  
Scale Stenographer or Steno-typist or Clerk, as the case may be, and if the dates o f their appoinit- 
ment be the same, the older shall be senior to the younger.

Promotion o f  Stenographers in offices where there is no post o f  Assistant

6. (1) In offices where there is no post o f  Assistant the Stenographers shall along wiUh
Clerks, be eligible for prom otion to  higher post on the clerical side ;

Provided tha t if  the Clerks before being eligible for prom otion to  higher posts are requirccd 
to qualify in any departm ental test the Stenographers will also be required to  qualify tha t te:st 
before becoming eligible for prom otion.

(2) The inter-se seniority of Stenographers vis-a-vis Clerks shall be determined by tlhe 
dates o f their continuous appointm ents as Stenographers or Clerks, as the case may be, and  if 
the dates o f their appointm ent be the same the older sha 1 be senior to the younger.

Seniority in respective cadres not to he disturbed

7. Except for the purpose o f prom otion to higher posts on clerical side, the in ter-se  
seniority determined under sub-rule (2) o f  rule 4, sub-rule (2) o f rule 5 and sub-rule (2) o f  rule €, 
will no t afl'ect the seniority o f persons in their respective cadres.

Overriding effect

8. The provisions o f  these rules shall have eflfect notw ithstanding anything to  the contrairy  
contained in any rules for the time being in force regulating the recruitm ent and conditions <of 
service o f  persons appointed to  public service and posts, in connection with the affair* o f  tthe 
State.

E.N . M A N G A T R A I,
Chief Secretary to  G ovcrnm eat,, 

Punjab.



T e

) te .  990M GS-61/45956

Shri E .N. M angat Rai, I.C.S., Chief Secretary to Governm ent, Punjab.

All Heads o f Departnjents, the Registrar, Punjab High C ourt, the Commissioners o f  Divi
sions, all D istrict & Sessions Judges and Deputy Commissioners in the Punjab.

D ated Chandigarh, the 30th December, 1961.

Subject :—^Procedure to be followed in making selection of offlcers/offlcials for promotion to higher selectioa 
posts—Greater emphasis on merit than on seniority.

Sir,

In  continuation of Punjab Government letter No. 12912-4GS-61/41813, dated the 2()th 
November, 1961, on the subject noted above, J am directed to say that instances, where candidates 
with unsatisfactory service record have been declared successful in the Assistants G rade test con
ducted by the Subordinate Services Selection Board, have been brought to the notice o f  Govern
m ent by some Departments who have urged that they should be authorised to  withhold the pro
m otion o f such officials.

2. After careful consideration o f the whole position. G overnm ent have come to  the
conclusion tha t this complaint is mainly due to the fact that an  inadequate pass percentage has 
been prescribed for Character Roll assessment. Accordingly, with a view to  minimising the chances 
o f randidates with unsatisfactory service record emerging successful in the test and thereby be
coming eligible for prom otion to the posts of Assistants, G overnm ent have decided to  raise the 
pass percentage for Character Roll assessment from 33 and 40 % as already prescribed for candi
dates from  ‘B’ & ‘C’ and  ‘A’ class oflices respectively, to 50% in the case of all offices. Govern
ment arc convinced tha t this will ensure adequate safeguard against the selection of candidates
whos* service record manifestly renders them unfit for promotion.

3. 1 am, however, to make it clear that since the process o f  selection has been entrusted
to  the Subordinate Services Selection Board, the convention o f accepting their recommendations 
should invariably be followed and the candidates declared successful by them should be prom oted 
w ithout any reluctance as and when their turn comes up. It will, however, be open to  the Head 
o f D epartm ent not to  make the appointm ent, if between the time o f selection o f a person as 
suitable for appointm ent and his actual appointment, anything comes to  light in regard to  his 
character and integrity or in regard to his efficiency, which renders him unsuitable for appoint
m ent and refer the m atter to the Subordinate Services Selection B oard for their approval.

4. These instructions shall come into force in\mediately. These may please be acknowled
ged *nd brought to  the notice o f all concerned for information and compliance.

5. (F or Inspector General o f Police, only) This disposes o f  his m em orandum  N o. 18853/
B, dated the 18th August, 1961.

Yours faithfully,
Sd/-

D eputy Secretary General Adm inistration, 
fo r  Chief Secretary to  Government, Punjab.

Wd. 9906~<tGS-61/45957, dated Chandigarh, the 30th December, 1961.

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Punjab, for
« fo r» a tio «  and necessary action.
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PA R T JII

HOME DEPARTM ENT  

I Notification 

The 20th January, 1962

No. G.S.R. 19-Const./Art. 309/62.—In exercise o f  the powers conferred by the proviso to*
Article 309 o f the Constitution o f India, the Governor o f Punjab is pleased to make the following; 
rules regulating the recruitment by promotion to certain posts in the Civil Services o f the States,, 
namely :—

RULES

1. Short title.— These  rules may be called the Punjab Services (Appointment by Promotion)) 
Rules, 1962.

2. D efinitions.-^\n  these rules—

(a) “Scheduled Post” means a post specified in the Schedule appended to these niles;; 
and

(b) “ Service Rules” means the rules made or deemed to be made under Article 309 off
the Constitution o f India in relation to any Scheduled Post or the Service im
which any such post is included.

3. Appointment by promotion to be by merit.—Where appointment to any Scheduled post i s
required under the Service Rules to be made by promotion, then, notwithstanding anything tO) 
the contrary contained in such rules, the appointment by promotion to such post shall be maSm
by selection on merit and no person shall be entitled to claim as o f  right promotion to wadn
post on the basis o f seniority

SCHEDULE

Serial
No.

Name o f  the Department List of posts

1 Administration o f Justice 
(Office o f Administrator 
General and Official Trustee, 
Punjab)

2 Administration of Justice 
(Punjab High Court)

3 Agriculture

1. Administrator-General and Official Trustee, Punjab.
2. Advocate-General, Punjab.
3. Deputy Advocate-Generals.
4. Assistant Advocate-General.

District and Session* Judges,

1.
2.
3.
4.
5.
6.

4 Agriculture (Animal Husbandry) 1.

2.
3.
4.
5.
6.
7.
8. 
9.

10.
11.

Director, Agriculture, Punjab.
Joint Director (Extension)^
Deputy Directors o f  Agriculture.
Deputy Director, Seed (Seed Farm).
Deputy Director (R. and E.)
District Agriculture Officers.

Director, Animal Husbandry aad Warden o f  PisheriOB, 
Punjab.
Joint Director, Fisheries, Punjab.
Deputy Director, Fisheries, Punjab.
Deputy Director, Key Village Scheme, Punjab.
Planning Officer, Animal Husbandry Department.
Poultry Development Officer, Punjab.
Rinderpest Eradication Officer, Punjab.
Deputy Directors, Animal H usband^.
Gaushala Development Officcr, Punjab.
Deputy Wardens o f  Fisheries.
Cattle Development Officer, Patiala Divisioa.



4 Agriculture (Animal 
Husbandry)—concU.

5 Agriculture (Colonization)

6 Architecture

7 Consolidation

8 Co-operation

9 Development and Panchayat

10 Development (Office o f  the
Economic and Statistical Adviser 
to Govcrnraent, Punjab)

11 Education

12 Excise A  Taxation

List o f  Posts

12. Disease Investigation Officer, Punjab, Livestock Farm , 
Hissar.

13. District Animal H usbandry Officers.
14. Assistant Wardens o f Fisheries.
15. Dairy Inspectors.

The Colonization Officer, Punjab.

1. Chief Architect.
2. Senior Architect.
3. Architect.
4. Assistant Architect.

1. Assistant Directors, Consolidation o f Holdings.
2. Settlement Officers.

1. Assistant Registrars, Co-operative Societies.
2. Joint Registrar, Co-operative Societies, Punjab
3. Chief Auditor, Co-operative Societies, Punjab.
4. Deputy Registrar, Co-operative Societies, Punjab.
5. Statistical Officer,

Officer Incharge, Co-operative Farm ing, Punjab,
7. Officer on Special D uty (Fertilizer), Co-operative Socie

ties.
8. Information Officer, Co-operative Departm ent, Punjab,
9. Education Officer, Co-operative D epartm ent.

1. Assistant Directors of Panchayats.
2. Physical Panchayat Officers.
3. Educational Panchayat Officer.
4. Assistant District Development Panchayat Officers.
5. Deputy Director, Evaluation
6. Deputy Director, Panchayat.
7. Planning Officers.

1. Economic and Statistical Adviser to  G overnm ent, Pimjab.
2. Deputy Economic and Statistical Advisers to  Governm ent, 

Punjab.
3. Inquiry Officer,
4. Research Officers.
5. Officer on Special Duty (Training),
6. District Statistical Officers.

1. Director of Public Instruction, Punjab.
2- Administrative Officer.
3. State Social Education Organiser,
4. Harijan Welfare Officer
5. Co-ordinator, Secondary Education.
6. Officer Incharge, National Discipline Scheme.
7. Youth Welfare Officer (Girls).
8. District/Additional D istrict/Inspectors/Inspectresses of 

Schools,
9. Inspectors/Inspectresses/Additional Inspectors/Inspectresses 

o f Schools.
10. Circle Social Education Officers.
11. Special Officer, Primary Education.
12. Deputy Directors.
13. Assistant Directors,
14. Deputy Inspector o f  Schools for Agriculture, Punjab.
15. Assistant Inspectresses o f  Schools for Domestic Science.

1. Deputy Excise & Taxation Commissioners, Punjab.
2. Additional Deputy Excise & Taxation Coranjissicmcr, 

Punjab.



12 Excise & Taxation—concW.

13 Financc (Treasury & 
Accounts Branch)

14 Food A Supplies

15 Forests

16 General Adm inistration(Public 
Relations and Tourism )

List o f  Posts

3. Assistant Excise & Taxation Commissioner, Punjab.
4. A dditional Assistant Excise & Taxation Commissioner, 

Punjab.
5. Senior Excise & Taxation Officer, Am ritsar.
6. Excise & Taxation Officer.
7. Assistant Excise & Taxation Officers.

1. Chief Accounts Officer, Bhakra-Nangal Project, N angal.
2. Chief Accounts Officer, C apital Project, Chandigarh.
3. Examiner, Local Fund Accounts, Punjab.
4. Accounts Officer, Finance Departm ent.
5. Treasury Officers.
6. Superintendent (T. and Aw Branch) .

1. D irector, Food & Supplies and D eputy Secretary to  G o v tra -- 
ment, Punjab.

2. Jo in t D irector, Food & Supplies and U nder-Secrctary t9> 
Government, Punjab.

3. C ontroller o f Food Accounts.
4. D eputy D irector (Food).
5. D eputy Controller o f Food Accounts.
6. Administrative Officer.
7. District Organiser, Food & Supplies.
8. D istrict Food & Supplies Controller.
9. District Food & Supplies Officer.

10. District Food & Supplies C ontroller (H.Q.)
11. Fumigation Officer.
12. Accounts Officer, Procurem ent and Stores.

1. Chief Conservator o f Forests, Punjab.
2. D eputy Chief Conservator of Forests, Punjab.
3. Conservator o f  Forests, Punjab.
4. Divisional Forest Officers.

1. D irector, Public Relations, Punjab.
2. D eputy Directors.
3. Technical Officer.
4. District Public Relations Officers.

17 General Administration
(Welfare o f Scheduled Castes 
and Backward Classes^

18 H eahh

]. D irector, Welfare of Scheduled Castes and  Backwarrd 
Classes, Punjab.

2. D eputy Director,W elfare o f  Scheduled Castes and Backwarrd 
Classes, Punjab.

3. Lady Welfare Officer (Non-Gazetted).

4. District Welfare Officers o f Scheduled Castes and  Bacik- 
ward Classes in each District (Except K apurthalai 
District) (N on-Gazetted Posts).

L D irector of Health Services, Punjab.
2. D eputy D irector, Health Services(M), Punjab.
3. D eputy Director, H ealth Services, Punjab.
4. Civil Surgeons.
5. D irector of Ayurveda.
6. Assistant D irector o f Ayurveda.
7. Assistant Director, Health Services.
8. Public Analyst, Punjab.
9. Assistant Director, M aternity and  Child Welfare.

10. Assistant Director, H ealth Services(Nursing),
11. T ransport Officers.
12. D eputy D irector, M alaria Punjab.
13. Deputy Public Analyst, Punjab.
14. Statistical Officcr, Puiyab.



1 8 H ealth—contd.

1 9 Health (Office o f the Director, 
Research & Medical Education)

2'.0 Housing 

21 Industries

2!2 Irrigation and Power

2:3 irrigation and Power 
(Electricity)

2-4 Jails(Ofhce of the Inspector- 
General o f Prisons, Punjab).

2’.5 Labour and Eiitployment

2',6 Labour and Employment 
(Employees State Insurance 
Scheme)

21  Labour and Employment
(N ational Employment Service 
EmployiTsent Exchanges)

2'8 Language

List o f post

15. Epidemiologist.
16. Provincial Leprosy Officer.
17. Zonal Officer.
18. M alaria Officers.
19. District Medical Officers o f  Health.

I Director, Research and Medical Education, PuB ^b.
2. Deputy Director, Research and Medical Educatioii^ 

Punjab.

Executive Engineer.

1. Controller, Weights and Measures, Punjab.
2. Assistant Controller, Weights and M easures, Punjab.
3. Inspectors, Weights and Measures, Punjab.

1. Director, Irrigation and Power Research Institute, PH«]a^.
2. Deputy Director, Land Reclamation.
3. Research Officers.
4. Executive Engineers.
5. Chief Engineers.
6 .  D i r M o r ,  C e iiit fd l D e s i g n .
7. General Managers, Bhakra D am  and Beas Proj*cts-
8. Superintending Engineers.
9. Secretary, Bhakra Control Board.

10. Land Reclamation Officers.
11. Director, Land Reclamation.
12. Deputy Director, Beas Project.

1. Chief Electrical Inspectorate.
2. Electrical Inspectors,

1. Superintendents of Jails.
2. [nspector-Creneral of Prisons(G) and (I), Punjab.
3. Officer on Special Duty(Jail Agriculture).

1 Presiding Officer. Industrial Tribunal, Punjab, Patiala
2. Presiding Officer, la b o u r  Court, R ohtak.
3. Presiding Officer, Labour Court, Jullundur.
4. Labour Commissioner.
5. .foint Labour Commissioner.
6. Deputy Labour Commissioner.
7. Officer on Special Duty.
8. Field Investigator.
9. Factory Inspectors.

10. Labour Officers.
11. Medical Inspectors of Factories.
12. Deputy Chief inspectors o f Shops.

Assistant Director, Health 
Punjab.

Services, (Social InsHra.BC*)

1.
2.
3.
4.
5.

Director, National Employment Service#, 
Employment Market Inform ation Officer. 
State Vocational Guidance Officer.
Regional Employment Officers.
District Employment Officers.

Pvnjab.

L Dircctor-General, Language D epartm ent.
2. Director, Hindi Department.
3. Director, Punjabi Department.
4. Assistant Directors, H indi and Puajabi D ep arteeats .



S r . No. N am e o f  the Department
29 Law and Order 

(Elections)

30 Law and O rder 
(Police)

31 Miscellaneous
(Charitable Endowments, Punjab)

32 Legislative

33 Local Government

34 Public Works (Buildings and 
Roads)

35 Public Works(Public Health)

36 Technical Educatioa

37. Rehabilitation

38 Revenue Department
39 Social Welfare

40 Sports

41. T ransport

L ist o f  Post
1. D eputy Chief Electoral Officer, Punjab.
2. Electoral Officer, Punjab.
3. Assistant C hief Electoral Officer, Punjab.
1. Superintendents o f Police on Non-I.P.S. Cadre Posts.
2. D eputy Superintendent o f Police.
3. D eputy Superintendent o f Police, Lahaul and Spiti.
4. Prosecuting D eputy Superintendent o f Police.
5. D eputy Superintendent o f Police, C.LD.
6. Inspector o f  Police, C .I.D .
7. D istrict Inspector o f  Police.
8. Inspector o f  Police, C.I.A.
9. Inspector o f  Police, Vigilance.

Treasurer, Charitable Endowments, Punjab.

1. Legal Rem em brancer and Secretary to  G overnm ent 
Legislative D epartm ent.

2. Assistant Legal Rem em brancers and  U nder-Secretaries 
Legislative D epartm ent.

3. D istrict Attorneys G rades I  and  II.
4. A ssistant D istrict Attorneys.
1. Divisional Inspectors, Local Bodies.
2. Assistant D irector o f  Elections (Local Bodies), Punjab,
1. Chief Engineer.
2. Superintending Engineer.
3. Executive Engineer.
4. Sub-Divisional Officer.
1. Chief Engineer.
2. Superintending Engineer.
3. Executive Engineer.
4. Sub-Divisional Officer.
1. D irector
2. D eputy D irector.
3. Principal, Punjab Engineering College, C handigarh.
4. Professor, Punjab Engineering College, Chandigarh.
5. Associate Professor, Punjab Engineering College, Chandigarh
6. Assistant Professor, Punjab Engineering College, Chandigarh,
7. Principal o f Polytechnic.
8. H ead o f D epartm ent in a Polytechnic.
9. Principal, College o f Architecture, Chandigarh.
1. Inspectors Rehabilitation.
2. Tehsildars Sales.
3. M anaging Officers.
1. Inspector-General o f  Registration.
1. D irector Social W elfare and D eputy  Secretary to  Govern^ 

m ent, Punjab.
2. Social W elfare Officer (Inspectorate).
3. Research Officer.
4. Divisional Social Welfare Officers.
1. D irector o f Sports, Y outh Program m e, Punjab.
2. D eputy D irector o f  Sports, Punjab.
3. Assistant D irector Sports, Punjab.
4. Sports Officers.
1. D eputy T ransport Controller.

2. M otor Accidents Claims Tribunal.
3. Secretary Regional T ransport A uthorities.
4. D eputy T ransport C ontroller (T. and C.)
5. General Managers.
6. W orks M anagers.
7. Traffic Managers.

E.N. M A N G A T RAI,
Chief Secretary to  Govcrniaeoti Pum'ab



Subject :—Procedure to be followed in cases where the turn of an oiScer, whose conduct is the subject of an
enquiry, comes up for retirement or promotion to higher posts.

I  Am directed to  refer you to the subject cited above an d  to  state th a t a t present there 
are no  clear instructions as to  how the cases o f  officials/officers whose conduct is subject o f  any 
enquiry, should be dealt with when they become due for prom otion to  higher posts or reach th» 
date o f superannuation.

2. I t  has been noticed by Governmeut that wiien employees are  abou t to  retire o r are
due for prom otion, quite often a  number of complaints are received against them  which are pre-» 
sumably inspired by interested persons and more often than not, on  enquiry, are found baseless. 
With a view to ensure that honest and diligent officers are n o t unnecessarily harassed, it has
been considered desirable that ways and means should be devised to  safeguard their interests:.
After careful consideration of the whole matter, it has been decided by O overam ent that thft
following procedure should be followed henceforth in  dealing with com plaints against officers/ 
officials who are due for promotion/retirement

(a) Complaints under consideration at the time of promotion.—
(i) W here anonymous and unsigned com plaints are received against an  officer on the

eve of his promotion, they should be ignored
(ii) Prom otion should not be withheld if  no prima fact*  o u t  bag been established by

the date the official/officer is due for prom otion.
(iii) Where it is suspected that an enquiry has been initiated mala fide  because likely

to  affect the promotion of an olflcer, such an  enquiry should be dropped and
should no t affect the promotion.

(iv) W here a  prima fa d e  case has been established, i.e., on a  preliminary investigatioti
o f  the complaint, h actionable m aterial under rule 7 o r 8 o f  the Punishment and
Appeal Rules, or any other relevant punishm ent rules applicable to  the official/
officer concerned has been brought out and it is intended to  take action against
him under the above mentioned rules, he should no t be prom oted. However, if
on the completion of the enquiry he is found no t guilty and  is exonerated o f all 
the charges, he should be given prom otion with retrospective effect (i.e., the  date 
from which he was due for prom otion) and where there is no vacancy, a tem po
rary post may be created for that period in consultation with Finance D epartm ent 
and the juniorniost promoted official should be reverted, if necessary.

{Note.—The above instructions assume that the officer concerned is otherwise considered in every way fit
for prom otion).
(b) Complaints under consideration before retirement of otiicials/offlceFS.—

(i) All complaints should be settled as far as possible one m onth before the retire
m ent of the Government servant concerned.

(ii) In  cases where minor complaints are pending a t prelim inary investigation stage and
no final decision has been taken to  proceed against the oflicial/officer till the date
o f his retirement, he may be allowed to retire. His pension case, however, should 
be decided after taking into account the result o f  the investigation, and if any
actionable material o f minor nature comes to  light, the question o f cut in pension 
according to the gravity of the established default may be considered.

(iii) In  cases, where complaints alleging grave charges, which i f  established, would ex
pose the official/officer to the penalty of dismissal, removal or reduction are pen
ding in a preliminary investigation stage on the date o f  retirem ent tha ofQcml
should no t be retired. He will be continued in  service o a  extension till the setting 
o f  the investigation and later enquiry, if nece«»ary an d  may be placed under sus
pension.

(iv) In  cases where a preliminary mvestigatioa has astablished a prima fa d e  case, i.e.;
the m aterial brought out in the investigation is such as is considered damaging 
enough to  expose the official/officer to the penalty of dismissal, removal o r reduc-* 
tion, but it is not possible to  complete the enquiry before the date of his retire
m ent, he should not be allowed to retire till the com pletion of the enquiry and
an all out effort should be made to  complete it as early as possible. I f  hs is not 
already under suspension, he may be suspended and  no t perm itted to  retire 
provided J n  rule 3 .2 6 (a ) of the Punjab C i\^  Services Rules, Volume I, P art I.

3. I am  to request that the above instructions may please b t  brought to  th3 notice o f 
all M&ecraad for strict compliance. The receipt o f  tills letter m ay 1m  M kaowledged.



Suhjeet :—Procedure to be followed in selection of officers/officials for promotion to higher posts—Greatcer 
emphasis on merit than on seniority.

I am directed to invite a reference to  Punjab Government letter No. 2243-4GS-61/211811, 
^ated  the 19th June, 1961 on the subject noted above, and to  say tha t the Punjab Public Service 
Commission have again observed th a t cases for prom otion referred to them  still continue to  b>e 
iacomplete in one respect o r the other, necessitating back references which result in avoidablle 
work and delay. The Commission feel tha t in some cases this is due to  lack o f inform atiom  
o* the part o f the departm ents as to  what is exactly required by the Commission in such casess. 
1 am, therefore, to  request tha t in future inform ation in respect o f the various points mentioneed 
io the enclosed statem ent m ust be supplied to  the Commission meticulously while m aking referenctss 
t»  them  in the light o f  Governm ent instructions on this subject.

Copy of letter No. 36*IGS(l)-65/5977, dated the 9th March, 1965 from the Chief Secretary to Governmenit 
Punjab, to all Heads of Deptt. etc. etc.

Subject :—Procedure to be followed in selection of offlcers/oiiiciais for promotion to higher posts—Greateer 
emphasis on merit than on seniority.

I am directed to  invite a reference to  Punjab Government circular letter N o. 8697-4GS- 
fci/29364, dated the 11th August, 1961, wherein all the Departm ents o f Governm ent were requireed 
to  lay down a standard o f  minimum experience required for prom otion to  higher post in terms o)f 
yoirs o f service in consultation with the Punjab Public Service Commission except in cases, wherre 
a reference to  them  is not required under regulation 5(f) of the Punjab Public Service Commissiom 
(Limitation of functions) Regulations, 1955 before referring prom otion cases to  the Commission.

2. It has now been reported by the Commission that in some D epartm ents higher accade;- 
mic quaUfications arc also laid down in addition to the experience for certain technical postts 
under them. Quite often proposals for the prescription of such qualifications, etc. are not madle 
ieperatcly but are referred to  them simultaneously in the letter asking for their advice regardinig 
prom otion proposed by the Departm ent, it  gives the impression that this has been done so ais 
to  suit the particular officer(S). The Governm ent agree with the Commission and desire that im 
future the prescription o f  requisite length o f service experience/academic qualifications and thie 
actual prom otion cases should no t only be sent separately to  the Punjab Public Service Comi- 
*i»sien  but the form er should precede the latter reference.

3. The receipt of this letter may kindly be acknowledged.

C«|iiy »f Punjab GoTernment Circular letter No. 5912-IGS-II-6S, dated 20th August, 1965, from thee 
Chief Secretary to Government Punjab, to all Heads of Departments etc., etc.

Subject :—Promotion of Steno-typists and Stenographers to higher posts on clerical side.

I am directed to  invite a  reference to Punjab Government Notification N o. G .S.R. 10- 
Cb«st. Art. 309/61, dated the 26th December, 1961, wherein detailed rules regarding the prom otiom  
• f  Steao-typists and Stenographers to  higher posts on clerical side were laid dow n and  to sajy 
tkat enquiries have been received from  different quarters as to how many chances should be givem 
t© a steno-typist o r Stenographer for qualifying the Assistant’s grade test. I am  to say that th is  
i s u e  has been considered in detail and it has been decided tha t the instructions contained im 
eftausclg) o f  Punjab G overnm ent letter No. 4119-GIT-58/7I202, dated the 5th September^ 1.958,, 
and letter No. I035-IGS(I)-65/5416, dated the 8th February, 1965, are also applicable to  S teno- 
typists and Stenographers mutatis mutandis.

2. These instructions may please be brought to  the notice o f all concerned and theiir 
fceeipt acknowledged.



Subject : P rem ature prom otions to higher selection pots—starting salary.

I am  directed to  invite your attention to  the instructions contained in P un jab  G overnm ent circular 
letter N o. 4I75-7GS-61/13942, dated the 17th/20th April, 1961 on thei subject cited above, which, in  
accordance with the contents o f para 4 of the circular, would be applicable only to superior posts e .g . 
those of district level or Deputy Secretary level and  above and not to ordinary  m inisterial posts an d  
the like, it has been decided th a t ihese instructions shall hereinafter be applicable to  such posts as 
are listed in the scheduled appended to  the Punjab Services (A ppointm ent jby Prom otion) Rules, 1962, 
as am ended from time to time, in respect of promotion to which m inim um  experience in  term s o f 
years of service on a lower post has been laid down in the departmental rules governing such prom otion.

2. In such cases, the relevant departmental service rules should be suitably amended to  
give statutory force to  these instructions and till such time as this is done, the written concent 
of the officer proposed to be promoted prematurely to receive a particular pay, to be fixed in 
accordance with the form ula contained in the circular under reference, should be obtained before 
hand and a stipulation also laid down in the promotion order, which should not be passed in 
his favour if he is unwilling to give such consent.

Copy of Punjab Government Circular letter No. 584-IGS(I)-66/2807, dated 8-2-1966 from the Chief 
Secretary to GQV€ra«iei\t» Panjcib to all Heads o( Oepattmcnts etc., etc.

Subject :—Procedure to be followed iu eases where the turn of an officer, whose conduct is the 
subject of an enquiry comes up for promotion to a higher post.

1 am directed to invite your attention to the instructions contained in the General Adminis
tration D epartm ent circular No. 1497-40S-62/4059, dated Chandigarh the 13th February, 1962 on 
the subject cited above and to say that in accordance with para 2(a) (iv) of this circular, if  the
promotion of an employee has been withheld because of an enquiry about complaints against 
him and if  on the completion of the enquiry he is exonerated of all the charges, he should be 
given prom otion with respective effect (i.e.) with efTcct from the date on which he was due for 
promotion, by reverting the junior most promoted employee and/or by creating a  tem porary post 
for the relevant period, in consultation with the Finance Departm ent, as may be w arranted by
the circumstances o f the case. It appears that the reference to  the creation o f  tem porary posts 
has been interpreted by the departments, in some cases, to mean th a t so long as an enquiry is
being held into complaints against a particular employee, his junior in his cadre or the Service 
anay be prom oted against all available substantive vacancies, and a supernum erary post may be 
g o t created to provide for the employee under enquiries, if  he is ultimately exonerated. [ am 
•directed to clarify by that the intention behind the issue of these instructions was to  safeguard 
tl^e interests o f the employees, w ithout at the same time incurring unnecessary financial liability. 
Thus, whereas every officiating vacancy may have to be tilled immediately after it has arisen in
th e  interest o f adm inistration, there is no such compelling necessity in the case o f substantive 
vacancies and these should invariably be kept reserved for the employees, against whom enquiries 
a re  in progress, and a final decision taken on the completion of the enquiry. O f course, only one 
substantive vacancy need be reserved for each employee under enquiry and subsequent vacancies 
m ay and should be filled up with his juniors, if they are otherwise fit, w ithout waiting for the 
resu lt o f  the enquiry.

2. I  am to  request you that these instructions may kindly be brought to  the notice o f 
(all concerned for strict compliance.
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Subject :—Premature promotion to higher selection posts starting sidary.

Sir,

I am directed to  invite reference to the instructions issued vide composite Punjab G overn
ment letter N o. 4175-7GS-61/13942, dated 17/20-4-1961 and No. 10874-1 OS 1-65/1653, dated 8-2-1966 
on the subject noted above and to say that the m atter has been reconsidered by the Governm ent 
and it has been decided to  modify the earlier instructions as indicated below.

2. The aforesaid instructions are that when m inim um  experience in terms o f years o f
service has been laid down in the departmental rules/conditions o f  service governing prom otion
to  posts included in the Punjab Services (Appointment by prom otion) Rules, 1962 but the officer
promoted to  such a post does not fulfil the condition regarding the minimum num ber o f  years 
o f  service in the lower rank then he should be allowed the m inim um  o f the grade o f  the higher 
posts less the am ount o f the increment(s) he would have earned in the lower grade if he had 
completed the minimum period prescribed for promotion. In o ther words increments which would 
have been admissible during the period by which his scrvice is short o f the prescribed minimum
should be reduced from  the minimum of the higher grade.

3. In this connection it has to be observed that the provisions contained in the India 
Administrative Service (pay) Rules, 1954 are that senior scale to  members of the I.A.S. is ad
missible in the sixth year o f  service or under but the increments are regulated with reference to  
the length o f Service as follows

service Junior scale Senior scale

1st 400 900
2nd 400 900
3rd 500 900
4th 540 900
5th 580 900
6th 620 900
7th 660 950

It is considered tha t it will be appropriate if similar principles are also made applicable 
to ofticers prom oted to  posts included in the Punjab services (Appointm ent by prom otion) Rules, 
1962 and they are allowed the minimum of the grade o f the higher post but are given increments 
only when they have completed the dciicicncy in the miiumuiii period o f  service and thereafter 
completed one year o f service in the higher scale. For instance, if an Assistant Engineer in the 
Public W orks D epartm ent (B & R Branch) who can be prom oted as Executive Engineer only after 
a minimum o f 8 years service as Assistant Engineer, is actually prom oted as Executive Engineer 
after 6 years service, he should be given the minimum o f the grade o f the post of Executive 
Engineer bu t should be allowed an increment in that grade only after he has completed 9 years 
service in all.

4. I t  has therefore been decided that in such cases increments should be allowed accor
dingly. Further more, the order of promotion should in each case specifically indicate the m anner 
in which the increments in question will become due.

5. The concurrence of the Finance Department has been accorded vide their LI.O. No. 
2655-4FR-7I, dated 14-7-71.

6. The receipt o f this communication may please be acknowledged.



English Version of letter No, 6034-2GS-I-71/32498, dated 18-11-71

Subject :—Procedure to be followed in cases where the turn of an official whose conduct is the
subject of an enquiry comes for promotion to a higher post.

I am directed to refer to the composite. Punjab Governm ent letter N o. 1497-4GS-62/
4059, dated 13-2-1962, (and to  the H aryana Government letter No. 2025-5GS-71/12277, dated 24-5-71)
wherein it is provided inter alia that where on a preliminary investigation of a com plaint a prim a 
facie case is found to exist against a Governm ent employee and it is proposed to  take action  
against him under rule 7 or 8 o f the Punjab Civil Services (Punishment and Appeal) Rules, 1952, 
then he should not be prom oted to a higher post until after disciplinary action against him has 
been completed.

2. I am to say that in that connection the Governm ent has considered the m atter fu r
ther and it has been decided to  substitute para 2(a)(iv) o f the instructions datsd 13-2-1962 by the 
following :—

Para (a)(iv)

Where on a preliminary investigation o f the com plaint a prim a facie case has been estab 
lished against a Government employee and he has been served a charge sheed and an Enquiry 
Officer has been appointed to  hold a regular departmental enquiry under rule 7 o f  the Punjab 
Civil Services (Punishment and Appeal) Rules, 1952, or any comparable rule applicable to  the
Govt, employee concerned, then he should not be promoted until the enquiry has been com pleted 
and he has been exonerated. In a case in which a charge-sheet has been served but the explana
tion in response to the charge-sheet has not been received (and as a result if an Enquiry Officer 
has not been appointed), the case o f prom otion should be kept pending until decision has been 
taken as to  whether a regular departm ental enquiry should or should not be held. If it is deci
ded tha t such an enquiry should be held, then the Govt, employee should no t be prom oted until 
he has been exonerated in the enquiry. If  he is ultimately exonerated o f all the charges w ithout 
the imposition of any penalty or is only administered a warning (whether with a copy on the 
personal file or not) then he should, if otherwise fit for prom otion in every respect, be prom oted 
with retrospective effect i.e. from the date on which he was due for prom otion and an official
jun io r to  him was promoted. In case no vacancy was avilable for the period in question a tem 
porary post should be created in consultation with the Finance Departm ent and the jun io r m ost 
prom oted official should be reverted, if necessary.

In the case o f a Govt, employee against whom action is proposed to  be taken under
rule 8 o f the Punjab Civil Services (Punishm ent and Appeal) Rules, 1952 or any rule com parable
thereto, the matter should be considered in the light of the nature of allegations and the quantum  
o f the penalty that is proposed to be awarded. The criterion should be whether or not if  the  
allegations were to be proved and the proposed penalty were to  be imposed, then the prom otion 
o f the employee would still be justified on the basis o f his entire record. In o ther words p ro 
m otion should not be withheld only because disciplinary action under rule 8 o f the Punjab Civil 
Services (Punishment and Appeal) Rules, 1952 or any com parable rule is contem plated or is pen
ding against a Government employee and instead in such cases the decision should be taken kee
ping in view the nature of the allegations, the quantum  o f the penalty proposed and the overall
record. Furtherm ore, if prom otion is withheld on that basis, but subsequently on the com pletion 
o f  the departm ental proceedings the Govt, employee is exonerated w ithout the im position o f  a
penalty or is only administered a warning (whether with a copy on the personal file or not)
then  he should if lie is otherwise f it  for prom otion in every respect be prom oted with re tro s
pective effect i.e. from the date on which he was due for prom otion and an official junior to  him  
was prom oted. Where no vacancy is available a tem porary post may be created for tha t purpose 
in consultation with the Finance D epartm ent and the junior most promoted official should be 
reverted, if necessary.

3. It is requested that the above instructions may be brought to  the notice o f all con
cerned for strict compliance. The receipt o f  this communication may also be acknowledged.



C»py «f letter N». #31-4GS-72/10308, dated Chandigarh, the 13tli April, 1972 from the Chief See- 
retary to Government, Haryana to (i) All Heads ot Departrteiits, Commissioner, Ambala 

Division, Deputy Commissioners and sab-DivlsioBall Officers In H ^ana. (2) The Registrant, 
Punjab & Haryana High Court, and All District and Sesslong Judges In Haryana.

Subject r^Procedure to be followed in selection of oificlals/oiBc«rs for promotioB to higher posit— 
Greater emphasis on merit than on seniority.

Sir,

I am directed to  invite a reference to the com posite Punjab Governm ent letter No. 9129-
01-56/3964, dated the 17th September, 1956 and the clarifications issued thereafter v i ^  letters No.
4044-SGS-61/23109, dated the 28th June, 1961 and No. 8401-4GS-61/33117, dated the 8 th /l l lh  
Septenflber, 1961, on the subject noted above, wherein it was emphasised that since prom otion 
to  selection posts implies a conscious act of selection, greater emphasis should be laid on merit 
while making promotions against these posts, in  these instructions it has been provided that an 
official/officer known to be dishonest will not be prom oted. Regarding the rest, it was laid doWn
that each official/officer would have to be judged on the basis o f  ability, industry, personality,
bearing experience and aptitudes, it being difficult to lay down generally what Importance should 
be attahced to  each o f these qualities. Since for officials/officers o ther that those krtowh to be 
dishonest no strict standard of determining their suitability for prom otion to selection posts h a i 
been laid down, different criteria is being observed in various d e ^ r tm e n ts  o f  the Govt, and 
ofRcrals/officers with only average record of service are also being included in the slab of thre^ 
suitable officers and, consequently, prom oted unless the jun io r officeiYs) Included in the slab h'ap- 
pended to  be o f exceptional merit.

2. The m atter has been carefully considered by the State Govt, with a view to  laying
down definite standard for ccmsidering persons suit for being placed in the slab o f suitable officials/
otiicers at the time of making prom otion to the selection posts. It has been decided tM t only 
lueh officials/officers who have obtained at least 50% ‘G o o d ’ or ‘better’ than average reports on 
the posts from which they are being considered for further prom otion, and the overall assessment
can be etassitied as better than ‘Average’ should be placed in the slab o f suitable oflicials/oliperi.
If in any particular case, the total num ber of reports earned on the post from which the official/ 
officer is being considered for further promotion are for lesS thdn 10 years, thcti the reports 
earned on the lower post/posts should also be considered lo  that he reports for a period o f 10 
years are kept in view for determining suitability. However, in such case, greater weightage shall 
be given to the reports earned on the higher post from which further prom otion is being con- 
l i t r ^ .

3. It is requested that these instructions may kindly be noted for careful compliance ia 
futtiire and should also be brought to the notice of all concerned for necessary compliance.



Subject :—Prematiire promotion to higher ielectioa posts-«tarting salary.
Sir,

I  am directed to  refer to  the subject cited above and to  say tha t in accordance w ith th e  
instructions contain in com posite Punjab Govt, circular letter N o . 4175-7GS-61/13942 dated the 
17th/20th April, 1961, all cases relating to  the fixation o f pay on prem ature prom otion to  higher 
selection posts are reauired to  be referred to the Finance D epartm ent through the Chief Secretary 
(in the General Services Branch). Later instructions contained in letter N o. 4044-2GSI-71/23800 
dated 17-8-71 provide tha t an  officer prom oted prematurely to  a higher selection post should be 
given the minimum scale o f  the pay o f  the post to  which he is prom oted and should be granted 
grade increments only after he completes the deficiency in the minimum period o f service neces
sary for prom otion plus one year o f service in the higher scale. Since the m anner in which the  
starting salary in cases o f prem ature prom otion to higher selection posts is to  be calculated has 
been clearly laid down in the instruction dated 17-8-1971, it has been decided that infuture it  
will no t be necessary to  refer such cases cither to  the Finance D epartm ent or to  the Chief Secre
tary in (General Services Br.)

2. I  am, therefore, to  request you that all cases regarding the fixation o f pay or gran t 
o f  increments which are covered by the instructions contained in the circular letter dated 17-8-71, 
referred to above, should henceforth be referred to  the D eputy A ccountant General, H aryana, 
direct, cases pertaining to  the fixation of pay for the period prior to the 17th August, 1971 will 
however, continue to  be referred to  the Finance D epartm ent through the Chief Secretary (in the  
General Services) Branch as hithertofore.

3. This issues with the concurrence of the Finance D epartm ent, vide their U.O. N o . 
1276-4FR-72, dated the l l t h  April, 1972.

4. The receipt o f this com m unication may please be acknowledged.

English version of Haryana Government letter No. 2759-4GSI-73/12854, dated the 21st May, 1973. 
Subject :—Policy regarding Promotion of Oificers/Ofiicials to the Higher Posts.
Sir,

I am directed to  invite your attention to  the instructions contained in jo in t Punjab G overn
m ent letter N o. 9129-G-56/3964, dated the 17th September, 1956 and H aryana Governm ent letter 
No. 931-4GSI-72/10308, dated the 13th April, 1972, on the subject noted above, and to  say that 
i t  was inter-alia provided in these instructions that the Officers/Officials whose integrity is con
sidered to  be doubtful should no t be brought on the slab o f  suitable officers/Officials and should 
no t be promoted.

2. G ovenunent have considered the m atter further and have decided that the criteria to
determine the honesty/integrity also o f an  officer/Official should be tha t if in reports for the pre- 
ceeding ten years in respect o f  the post from  which he is to  be prom oted, a doubt has been
expressed regarding his honesty, he should no t be prom oted. I f  the total num ber o f  annual con
fidential reports in respect o f the post from which he is to be prom oted is less than ten then the 
reports in respect of the next lower post should be examined so tha t the to tal num ber o f reports 
taken into consideration are at least for a period o f ten years. In case th  total num ber o f  
annual reports in respect o f  the post from  which he is to  be prom oted is m ore than ten and a 
doubt has been express regarding his honesty in any report which is m ore then ten years old,
then keeping in view his over d l  perform ance in the latest ten reports, it will be open to the
appointing authority to ignore the adverse remarks relating to doubtful integrity in reports which 
are more than ten years old, and  to  include the name in the slab o f  three suitable officer^officials 
if the concerned officer/official fulfils o ther conditions w ith regard to  suitability. The above criteria 
for judging the honesty o f  officers/officials will be also applicable in these cases where prom otion 
is made to  posts or higher scale o f  pay (such as selection grade o f  H aryana Civil Services (Execu
tive Branch) not on the principle o f  slab o f  three suitable officer/official b u t strictly by selection, 
according to  the provision m ade in the relevant service rules.

3. I t  is accordingly requested that the above instructions should be noted for strict 
compliance by you and also b rought to  the notice o f all officers/officials, working under your 
control.

4. The receipt o f  these instructions may kindly be acknowledged.
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Subject Selection of clerks for promotion to the posts of Assistants through a test.

As you are aware that in composite Punjab executive instructions were issued by the 
G overnm ent on  the 21st June, 1958 that all promotions of Clerks, to  the posts o f Assistants in 
th« Civil Secretariat will be made on the basis of a prescribed test. All the Heads o f D epart
m ents were asked to  issue similar instructions vide composite Punjab G overnm ent circular letter 
]No. 4119-GII-58/71202, dated the 5th September, 1958, subject to  suitable modifications by the 
4iepsrtnient8.

2. As a result o f the above instructions the Clerks who were unable to  qualify the test
were not prom oted as Assistants and those promoted provisionally were reverted on the ground 
o f  their failure to  qualify the test. A few out of the above had, however, filled civil suits in 
courts and challenged the calidity of the instructions. Their suits were decreed against the Govern
m ent. Some cases went upto the Supereme Court and in two cases the appeals were decided on 
merits by the Supreme Court vide judgement dated 19-4-72, It was held by the Supreme C ourt
th a t  the Government was not competent to alter the service rules fram ed under article 309 o f the 
Constitution o f India by issuance of administrative instructions regarding taking o f  test. Further 
it was held that even any rule affecting the right o f prom otion o f a  person related to  his con
ditions o f service and, therefore, unless the same was framed with the prior approval o f the C6n- 
Ira l Government in terms of proviso to sub-section (7) of section 115 o f  the State Reorganisation 
Aot, 1956, it was invalid as it violated sub-section (7) o f section 115 o f the aforesaid Act.

3. T h t  maUer has been under the eonsideraliot^ of the State G overnm ent as how best
Implement the judgements of the Supreme Court. It has now been decided that the benefit

#hould be given only to  those officials who went to the courts and get decress in their favour. 
Accordingly they should be given due seniority as if there was no requirem ent of passing th t
Nnt in their cases, in pursuance of the instructions issued by the Governm ent in the year 195^ 
• r  tha tervipe rules which were framed without getting the prior approval of the Governm ent o f  
liwlia as required under section 115 o f the states Reorganisation Act, 1956.

4 .  As regards the arrears o f pay and allowamxs in respect o f  these officials who are  to
be given due seniority they should be paid the arrears for a period no t exceeding three years and
tw o months from the date o f issuance of these instructions.

5. Services in respect o f which no rules were in existance a t the time o f holding the
test, any action taken in pursuance of Punjab Government instructions issued in 1958 shall not

disturbed as in the absence o f service, rules, the executive instructions carry the sanctity of 
mlas, ■

6. Where the service rules of any department framed before 1956, contain a specific
provision for the holding of a qualifying tests for prom otion to the post of an Assistant, tests 
Ihiould continue to  be hald and prom otion and seniority should be regulated accordingly. I f  the 
service rules o f a departm ent do not contain any such provision for the holding o f  a qualifying 
teat for prom otion to  the posts o f Assistants, the depatments should continue to make provisional 
from etions as hithertofore, till instructions are issued in this behalf.

7. 'I'hese instructions may please be brought to the notice o f all concerned for meti- 
««il«KS «9m fli«aca aod the receipt of this communication may be acknowledged.
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To

N«. 257-4GSI.75/HS

The Chief Secretary to Government, Haryana.

All Heads o f Departments, Commissioners, Ambala and Hissar Divisions. All Deputy
Commissioners and Sub Divisional Officers in Haryana.

Registrar, Punjab and H aryana High C ourt and All D istrict and Session Judges ia
Haryana.

Dated Chandigarh, the 15th January, 1975.

Subjeet :— P o lic y  regarding prom otioD  o f  o ffic ia ls  to  th e  Higher p o sts .

Sir,

I am directed to invite your attention to the instructions contained in Jo in t Punjab
Government letter No. 9129-G-55/3964, dated the 17-9-56 iind H aryana G overnm ent No. 9.11-4GS1- 
72*/10308, dated the 13-4-72 on the subject noted above, wherein it was provided inter alia that
the cfficials who have earned 50% or more good or better than aeveage reports during the last ten
years o f  service should alone be considered eligible fo r  promotion to a higher post. A question has
arisen whether an official who has earned adverse remarks and whose representation for expunc- 
tipn of adverse remarks is pending final decision of the competent authority , should be considered 
eligible for being placed in the slab of three suitable officials for prom otion.

On consideration of the m atter it has been decided tha t whenever a proposal for pro-
luqtion to  a higher post is under consideration of the appointing authority  the fact as to whether 
any represeniation from the official concerned against the adverse rem arks in his A .C.R. is pending 
final decision, should be kept in view. In the case of those D epartm ents where a Selection Com^ 
mittec has to  consider the prom otion cases, the fact as to whether any representation from the
coiricerned official against the adverse remarks is pending a decision of the com petent authority, 
should be brough to  the notice o f the Committee. The appointing authority/Selection Committee
may defer a decision on the case it is considered necessary to do so till a decision has been
ta^en on the representation. In case where adverse remarks arc perm itted to  be toned down or
expunged by the competent authority the m atter should be brought to  the notice o f the appointing 
authority/Selection Committee for a decision whether having regard to  the nature o f the adverse
remarks and extent to which these have been toned down/expunged, a review is justified in the
case of the otficial. It a review is found to  be justified the appointing authority/Selectiou Com 
mittee may take a suitable decision on the question of prom otion. It is, however, stressed that
all representations against adverse rem arks should be decided by the com petent authority within
three m onths of the receipt of the representation to  ensure that a decision on the prom otion 
cases is not unduly delayed. A ttention in this connection is invited to the provisions o f the con
solidated instructions regarding A.C.Rs, Which have been issued by the Governm ent wherein 
such a time limit has been specified. By adhering to this time limit it should be possible to
take a decision in such promotion cases w ithout loss of time.

These instructions may please be brought to the notice o f all officials for strict compliance.

Yours faithfully,

Sd/-
Deputy Secretary, General Adm inistratioa, 

fo r  Chief Secretary to  Governm ent. Haryana.

A copy is forwarded for inform ation and necessary action to  :—

All Financial Commissioners; and All Administrative Secretaries to  Govt., Haryana.



To

N». 4374-2GSI-75/24791

The Chief Secretary to  Govt, Haryana.

1. All Heads o f Departments, Commissioners Ambala and Hissar Divisions, Ail S ep m tf
Commissioners and all Sub Divisional OiTvcers in Haryana.

2. The Registrar, Punjab & Haryana High C ourt and All Districts A Sessions Jud|<e»
in Haryana.

Dated Chandigarh, the 25th Aug., 1975,

Subject Premature promotion to liigher selection posts starting salary.

Sir,

T am directed to  invite your attention to the instructions contained in H aryana Govtt,,
letter No. 4044-2GSI-71/23800, dated the 17th August, 1971, on the subject noted above, in w h iek  
it was laid down that when an officer who has been promoted to a post does no t fulfil th e  coin- 
dition regarding the m inimum num ber of years service in the lower rank provided for prom otiom  
to  that post, he should be allowed the minimum of the grade o f the higher post and  is giVcio 
increments in that grade on\y when he has completed the deficiency in the m inimum p ttio A  <x»t 
servicc prescribed for the lower post and thereafter completed one year’s service in the h ig h e r
scale to  which he has been promoted. These instructions \Vere made applicable to  officers pror-
moted to  posts included in the Punjab Services (A ppointm ent by prom otion) Rules, 1962- The«« 
rules as well as the subsequent rules i.e. the Haryana Services (Appointment by Prom otion) Rulon,
1974 have been repealed vide Haryana G ovt.’s Notification No, G.S R. 33/Const./Art./309/75, d'atcid
the 4th April, 1975 It has, accordingly, been decided that after the repeal o f  these ru le i  thi« 
above instructions will be applicable to prom otion to  posts in the departm ent in respect o f  wEicA
it has been provided that an officer should possess a minimum num ber o f years o f  service in til#
lower grade before he becomes eligible for prom otion to  the higher post.

2. The instructions issued vide Haryana Govt, letter No. 4044-2GSI-71/23800, dated  ttee 
17th August, 1971, should be considered to have been modified to this extent.

3. The concurrence o f the Finance D epartm ent in the above mentioned m odificatio* feas 
been obtained vide their U .O .No. 3942-1FGI-75, dated the 27th July, 1975.

4. The receipt o f this communication may please be acknowledged.

Yours faithfully,

Sd/- ,
Deputy Secretary Political & Servie*«., , 

fo r  Chief Secretary to  G ovt. H aryana.

N o. 4374-2GSI-75/24792 Dated Chandigarh, the 25th Aug., 1975.

A copy is forwarded to the Accountant General, Haryana, Chandigarh, for inform atifja-

A copy is forwarded for information and necessary action to :—

The Financial Commissioner, H aryana; and All Administrative Secretaries to  Govt,
H aryana.



English version of letter No. 5232-2GSI-75/

Dated the 21st October, 1975.

Subject ;—Counting of period of deputation towards experience in tlie parent department for pro 
motion to the next higher post.

Sir,

I arn directed to address you on the subject noted above and  to  inform you that it has 
come to  the notice of the Government that in a departm ent a senior employee had gone on 
deputation to  a departm ent o f another State Govt. The Junior employee in his Parent depart
ment was prom oted in his place. The senior employee remained on deputation and the employee 
junior to  him continued working in the parent department. In the meantime the question of 
making prom otion to the next higher post cropped up in the parent departm ent, for which post 
it was necessary to have experience of a prescribed number of years on the lower post. The 
jun io r employee who had remained in the department had completed the prescribed experience 
an d  thus became eligible for promotion to the next higher post. A question then arose whether 
the period o f  deputation, should also be counted towards such an experience or not. The State 
G overnm ent has considered this point carefully and has decided that if  the concerned employee 
is not permitted to  report to his parent department from deputation in public interest and he 
reverts to his parent department after the completion of period of his deputation, then the period 
o f deputation on an equivalent or a higher post, should be counted towards experience and  if 
thereby he completes the prescribed period of experience he should be prom oted to the next higher 
post in his parent department.
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HARYANA GOVERNM ENT 

GEN ERA L ADM INISTRATION D EPA R T M E N T  

Notification

The June , I9 7 l

In exercise o f the powers conferred by the proviso to rule 2 o f the H aryana Civil Service 
(Prom otion o f  Clerks) First Amendment Rules 1977, the G overnor o f  Haryana hereby specifies 
under Secretary to  Government, Haryana Secretariat Establishment, as the authority Competeni 
to C onduct the Assistants’ G rade Examination for the entire State.

S.D. Bhambri,
Chief Secretary to  Govt., Haryana.

Endst. N o. 5860-2 GSII-77/17755 dated Chandigarh, the 29-6-77.

A copy each is forwarded to

All Heads o f Departments, Commissioner Ambala and Hissaf Divisions, All Deputy 
Commissioners and Sub Divisional Officers (Civil) Haryana.

Registrar Punjab and Haryana High Court and all District and Sessions Judges in 'H ary an a , 
for inform ation and necessary action in continuation to  this departm ent endst. No 4757- 
2GSII-77/13129 dated 13-5-77.

Sd/-
Deputy Secretary, General Administration, 

for Chief Secretary to Governm ent, Haryana,

A Copy is forwarded to ;

Financial Commissioner Revenue, All Administrative Secretaries to Govt., H aryana, for 
information, in continuation to this department U.O. No. 4757-2GSII-77/dated 13-5-77.



To

No. 26/59/804GS1

1. All Heads o f Departments, Commissioners, Ambala and Hissar Divisions, all D cputty 
Commissioners and Sub Divisional Oflicers (Civil) in Haryana,

2. The Registrar, Punjab and  H aryana, High Court, Chandigarh.

Dated Chandigarh, the 22nd September, 1980.

Subject :—Procedure to be followed in cases where the turn of an officer, whose conduct is tlhe
subject of an enquiry comes up for promotion to a higher post.

Sir,

1 am directed to invite a relercnce to erstwhile Punjab G overnm ent circular letter Nio.
584-1GS1-66/2807 dated, the 8th February, 1966 which inter alia provides as under —

“ Whereas every officiating vacancy may have to  be filled immediately after it has arissen 
in the interest o f administration, there is no such compelling necessity in the; caise 
o f substantive vacancies and these should invariably be kept reserved for the eim- 
ployees, against whom enquiries are in progress, and a I’mal decision taken on tlhe 
completion o f the enquiry. O f course, only one substantive vacancy need be re
served for each employee under enquiry and subsequent vacancies may and shouiid 
be filled up with his juniors, if they are otherwise fit, w ithout waiting for Uhe 
result o f the enquiry” .

The Governm ent has considered the m atter further and it has been decided th a t 'the 
substantive vacancies, too, need not necessarily be kept reserved for the employees against whiom 
enquiries are in progress and these may be filled, if necessary in the interest o f adm inistration, by 
prom oting their juniors by imposing the following condition in their prom otion orders :—

“ the prom otion o f (insert the name o f the employee to  be prom oted) is subject to  the 
final decision in the disciplinary proceedings/criminal proceedings that are pendling 
against (insert the name o f the senior employee) and (insert the name of the jum ior 
employee prom oted) who is being prom oted shall have no  right on the postt if 
(insert the name o f the senior employee) is found fit for prom otion after the dieci- 
sion of the disciplinary/criminal proceedings.”

The State Law D epartm ent has advised that such a condition as referred to  above in 
the prom otion order will be quite valid and legal and the jun io r employee will not be in a p<osi-
tion to claim confirm ation after the expiry of the probation period.

2. I t  is requested that action in such matters should bs taken in accordance with the
above decision.

Yours faithfully,

Sd/-
Joint Secretary, General Administratiion, 

fo r  Chief Secretary to  Government, Haryiana,

A copy is forwarded to the Financial Commissioner (Revenue) and all Administrattive 
Secretaries to Government, H aryana for inform ation and necessary action.



No. 26/3/81-GS-l

To

Subject

Sir,

1. All Heads of Departments, Commissioners 
Ambala/Hissar Divisions, D eputy Commissioners 
and Sub Divisional Officers (Civil) in Haryana.

2. The Registrar, Punjab and Haryana High C ourt,
Chandigarh.

Dated Chandigarh, the 12th March, 1981.

; Procedure to be followed in cases where the turn of an official whose conduct is the sub
ject of inquiry conics for promotion to higher post.

I am directed to invite a reference to  Haryana Government circular letter No. 6034-2GSI-71/32498, 
dated 18-11-71 on the subject noted above and to stale th a t the question o f gran t o f selection grade 
to a G overnm ent servant against whom disciplinary action is under contem plation/pending or where 
representation against adverse remarks in the Confidenlial report is pending has been under consi- 
ileralion oV the Goverr\ment for some lime past. Aiter careful consideration it has been dccided 
that in the aforesaid circumstances the question o f grant o f selection grade to such a G overn
ment servant should he deferred till a tinal decision has been arrived at in the m atter of disci
plinary proceedings or on the representation made against adverse rem arks in the Conlidential
report. While deferring the case, a post o f  selection grade should- be reserved for such a G overn
ment servant. I h e  case should however, be reconsidered for grant o f selection grade on the
fmalisation of the disciplinary proceedings or a decision on the representation against adverse re
marks in the Conlidential report. If the Government servant concerned is ultimately exonerated
o f the charges or the adverse remarks in the confidential report are expunged or toned down 
to such an extent as do not stand in the way o f his prom otion, then he should be considered 
for grant of selection grade on the basis of record with retrospective effect i.e. from ttie date 
on which he was due for selection grade.

2. It is requested that the above instructions may be brought to the notice o f all con
cerned for strict compliance. The receipt of this com m unication may please be acknowledged.

Yours faithfully,

Sd/-
U nder Secretary, General Administration, 

fo r  Chief Secretary to Governm ent, Haryana.

A copy each is forwarded to  :

All Financial Commissioners, Haryana, and All Administrative Secretaries to G ) ' ern 
ment, Haryana for inform ation.



To

No. 15/l/?8-i-G S 11

1. All Heads of Departments, Commissioners,
Hissar & Am bala Divisions
and All Deputy Commissioners and
S.D.Os.(Civil) in Haryana, and

2. The Registrar,
Punjab and H aryana High C ourt and
All D istrict and Sessions Judges in H aryana.

Dated Chandigarh, the Jst June, 1983.

Subject : Assistant Grade Examination—Instructions regarding-held ultra vires-actiun required to be
taken in consequence thereof in regard to promotions, seniority, confirmation etc.

Sir,

1 am directed to  invite your attention to  the com posite Punjab G overnm ent instructions 
noted in the margin-vide which a qualifying test, nam ely, Assistant G rade Exam ination, inter 
alia, for purposes ol prom otion irom Clerk to  Assislattl was reciuired to  bd in tio Jueed  in ail
the Departments and a broad pattern (subject to suitable modifications by the D epartm ents) for
regulating appointments to the cadre of Assistants in vogue in the composite Punjab Civil Secre
tariat was required to be followed. This condition o f passing Assistant G rade Exam ination fo r
being eligible for prom otion to the rank o f  Assistant has been a subject o f litigation which
has ultimately come to close with the judgem ent of the Supreme Court in the case o f S tate  of 
Haryana, etc. versus Shamsher Jung B ahadur, as reported in 1972 S.L.R. 441—444. F o r facility 
of reference the following extracts from  the relevant Judgem ent are quoted :—

(1) No. 4809-677-57/21176, dated 23rd October, 1957.)

(2.) No. 4119-G//-58/71202, dated 5th September, )95S.)

Extract from the Judgem ent o f Sub-Judge 1st Class, Sangrur, in the case o f  H arnam  
Singh, son of Shri Ram N arain Singh o f Barnala versus the State o f Punjab .

“1 see force in this argument, according to  the provisions o f Article 309 o f the C onsti
tution of India, it is only the G overnor o f  State or the persons to whom  he 
delegates the authority, who can make rules regulating the recruitm ent an d  the 
conditions of Service of the persons appointed to  services and posts in connection 
with the affairs o f that State. In  the present case, there is nothing on the record  
lo show tha t the G overnor had delegated this authority o f his to  the C hief Secre
tary in the composite Punjab Governm ent or to  the Commissioner of this Division 
for issuing the said instructions. Therefore, the Chief Secretary to  the G overnm ent 
of this State could not direct the Com m issioner of this Division to m ake rules 
or issue the said instructions for filling the vacancies in the cadre of A ssistants
m the offices o f the D eputy Commissioners o f  this D ivision.”

(The High C ourt dismissed the appeal o f the State o f Punjab against the above judge
m ent on 18th September, 1964.)

Extract from  the judgem ent 1972 S.L.R. 441— 444 o f the Supreme C o u rt in the case 
referred to above ;

“ the first question arising for decision is whether the Governm ent Was com petent to 
add by means of administrative instructions to  the qualifications prescribed under 
the rules framed under Article 309. The High C ourt and C ourts below have come
to the conclusion that the Governm ent was incom petent to do so.

The instructions issued by the Govt, undoubtedly effect the prom otion o f concerned 
officials, and therefore, they relate to their conditions o f  service. The G ovt, is



not competent to alter the rules framed under Article 309 by means of adminis
trative instructions. We are unable to agree with the contention o f the State that
by issuing the instructions, in question, the Govt, had merely filled up a gap in
the rules. These rules can be implemented w ithout any difficulty. We see no gap
in the rules.” .

2. During the period this matter remained under consideration of the Supreme Court,
prom otions to the rank of Assistant were required to be made as under, vide Haryana Govt.
Circular No. 8073-2GS-70, dated 27-10-1970

( 0  Services in respect of which rules contain a specific provision for the holding of a 
qualifying test for promotion to the post o f  an Assistant, tests should continue 
to be held and promotion and seniority should be regulated accordingly.

(2) If the service Rules of a department do not contain any such provision for the
holding of a qualifying test for promotion to  the posts o f Assistants and the tests
are held on the basis o f executive instructions, further prom otion should be made
without any test. The promotions should be made provisionally and it should be
made clear to the promotees that their prom otions are subject to  condition that
they will have to qualify the test when required to do so by the Govt.

3. Consequent upon the above mentioned instructions, relating to  the condition of passing
Assistant G rade esamination having been declared ultra-vires o f  the Constitution by the Supreme 
C ourt, it was deci(jed by Haryana Govt., vide para 3 o f the circular letter No. 5901-4GS-J1-
73/23071, dated the 11th September, 1973, that the benefit should be given only to those officials
who went to the Courts and got decrees in Iheir favour and they should be given due seniority
'AS \\ there was no reqUirentehl of passing the test in their cases, in pursuance of the nistructions 
issued by the (jovernm ent in the year 1958 or the service Rules which were framed without
getting the prior approval of the Govt, of India as rectuired under Section 11.5 o f  the State
Reorganisation Ati, 1956. Government have reconsidered the whole m atter throughly and have 
now decided that the steps enumerated in the succeeding paras may be taken by all the D epart
ments, where ever required. "

KcscindiiiR of Inslructions

4. The instructions dated the 23rd October, 1957 and the 5th September, 1958, referred
to above and any subsequent instructions, issued with a view to elaborating the policy with re
gard to prom otion as Assistant including circular letter dated the 11th September, 1973 referred
to above should be deemed to have been rescined. Accordingly, the benefit is now to be given 
U) ail oflicials irrespective of the fact whether or not they went to  the Courts and got decrees 
in their favour.

\ucutiiig  the n irect or Indirect effect of Instructions

5. The department': who were acting diiecly on the basis o f the aforesaid instructions
lor imposing the condition o f passing the Assistant Grade Examination before prom otion or were 
indirectly relaying upon these instructions, while giving elTect to general provisions in Iheir respec-
pective service rules that for promotion to the rank of Assistant, it shall be necessary to pass
such Assistant G rade Rxamination as specified by Government, shall also vacate the effect of 
the instructions in question, unless the departments eoncernetl had made specific provision in the
form of Rules imdei Article 309 of the Constitution for holding such an examination.

independent condition of Assistant (iraiie L.xaniination not valid without the order of the competent 
Authority.

6. In services in respect of which no rules have been framed so far and in respect of
which no order o f the competent authority providing for holding o f Assistant G rade Exam ination 
in the m anner specified in Article 309 or 320 of the Constitution of India or independent terms
and conditions relating (n certain posts h;ive been issued, the condition of Assistant G rade E.xa-
mination imposed so far shall also not be valid.

Piirtlal review of Promotion Regulated under Punjab Civil Services {Promotion of Steno-Graphers
and Steno-typists) Rules, J96I.

7. In regard to promotions o f Steno-typists to the posts o f Head Assistant and of 
Stenographers to  the posts o f Head Assistants, Deputy Superintendents and Superintendents, as 
the case may he, which arc regulated under the Punjab Civil Services (Prornolion of Stenographers



and Steno-typists) Rules, 1961, approval o f  the G overnm ent o f India was considered necessary to  
be obtained in cases where it involved departure to  the this advantage from a  specific condition 
o f service o f an employee of the erstwhile State o f  Punjab and Pepsu in term s o f sub-section
(7) o f  section 115 o f the State Re-organisation Act, 1956. In other cases, the said rules will
have their due operation and effect w ithout any prejudice because they guarantee in general, an 
additional chance of prom otion to  the Stenographers and Steno-typists, as the case may be. But 
a prom ottee of this category should no t supersede any person who would have been entitled to 
prom otion on a particular date without the condition of passing the Assistant G rade Examination.

8. rhe action outlined above would result in the complete review o f prom otions rnade
in the Light o f instructions dated 23rd October, 1957 or subsequent thereto w hether by direct
application or otherwise.

Adjustment of Promotions

9. The following principles may be adopted in regard to adjustm ent o f  prom otions

(i) Those who were ignored for prom otion in the Assistant G rade on the date they
would have been otherwise due for prom otion, on the basis o f seniority-cum-merit 
formula, enjoined in composite Punjab G overnm ent instructions No. 9129-C-56/
3964, dated the 17th September, 1956 will have to  be considered and if they are
found fit on the basis o f the said form ula on that particular date an d  if they
fulfil the condition of experience wherever prescribed, order o f prom otion be
issued in their case treating them  to have been prom oted on the said date and
their pay fixed accordingly.

(li) Those who were prom oted on the date they were due for promotion 0 V\ tl^C basis
of their seniority without passing the Assistant G rade Examination but subject to
the condition that they will have to  pass the examination and on their failure to
fulfil this condition were reverted, their reversions will have to  be undone, subject
o f course, to their fitness on the relevant date (the date o f prom otion to be assigned
to them on the basis o f seniority) keeping in view their record of service and 
experience prescribed, if any. Similar treatm ent will have to be given to those
whose promotions were made in the rank of Assistants on tem porary/adhoc basis 
(due according to their seniority) although with no express condition o f  passing
the Assistant Grade Exam ination irrespective of the fact whether they had to  be
reverted subsequently on the availability o f persons qualified in this examination
or the arrangement continued impliedly on the assumption condition that they will 
stand reverted as soon as candidates qualified in this examination woiild be avai
lable.

(iii) While making readjustments of prom otions as outlined at items (i) and (ii) above, 
obviously the relevant dates of promotions will have to be calculated on the bisis 
of the dates of promotions of officials who, regardeless of their jun io r position
in the respective seniority list were prom oted on qualifying the exam ination, and
the promotions will be adjusted according to  the seniority and in the order in
which vacancies become available, the junior person going down in the list olF
piunioiees to  the stage till his immetiiate senior (in the seniority list o f  rierks))
is adjusted and a vacancy is available for the Former’s prom otion.

10. The condition of qualifying the said examination having become in valid and the;
supersession caused by junior qualified candidates being untenable the form er would revert unles<s 
by virtue o f their own senitirity, they become entitled to prom otion against available vacancies 
as Assistants in the meantime.

Protection of einnlunients

11. Emoluments of those persons who have to revert in the above eventuality eitheii
as Clerk or of those who become too jun io r to hold a higher rank o f Head Assistant, Deputjy
Superintendent, Superintendent etc., as the case may be, will stand protected, if  such emolumentss
are drawn in any o f the following cases

“ (i) prom otions made in terms o f instructions No. 4809-GII-57/21176, dated 23rd O ctober,
1957 as in vogue till 27-10-1970 i.e. the date when the revised instructions werce
issued vide circular letter No, 8073'2GS-70 dated 27th October, 1970.

(ii) promotions ma^? by way of gny administrative arrangements (despite instructioms



dated 27-10-1970 referred to above") till l9th April, 1972 i.e. the date on which 
the Supreme C ourt judgem ent was announced.

As a net result of the above, the emoluments drawn up to 19th April, 1972 will stand 
protected.”

Seniority
12. Adjustment of promotions on the above lines will obviously necessitate recasting o f 

th e  Seniority lists. Action may be taken as follows :—

I (i) Seniority o f  the officials in the cadre or Assistants, Head Assistant, Deputy Sunerin-
tendent. Superintendents, etc., as the ctse may be, should be recast by restorina 
the iiilcr y  seniority as in the cadre of clerks subject o f course to their suitability 
for the higher rank as explained in paraornnh 9fi) above. This may be done w ith
out tiikine into consideration the effect of the instructions regarding Assistant G rade 
Examination now struck down bv the fliuh/Siinreme Court. The protection in 
respect of emoluments in terms o f para 11 above, if given will not, however, 
be of any advantage in the seniority, whatsoever.

(ii) The ini('r se seniority o f Stcno-eraphers and Steno-typists who were promoted to 
other ranks vis-a-vis promotee from clerical line, will continue to  be such as in the 
ranks from which they were promoted becausc their prom otions to senior ranks 
have not been struck down by the Court.

(iii) The persons who were recruitcd as Assistants either bv transfer or direct appoint
ment, in accordance with the provisions o f various service Rules, will not he 
affected in any manner in their seniority vis-a-vis promotees, which should no r
mally as determined with reference to th- date o f continuous officiation. No suner- 
sessic'u in their case should take place merely by recasting the seniority list. Thus 
the seniority list shall be recast firstly keepine in view the form ula of one for one 
and secondly by bringina down to correct places the persons who were prom oted 
by getting a jum p in the seniority simply by passing the Assistant G rade Exami
nation,

(iv) The revised provisional lists in the promoted cadre(s) should be circulated by the
Donartments among the employees concerned and they should invite objections 
within a period of two months.

(v) 1 he departm ents while inviting objections on the provisional seniority lists, should
n nke  it clear that the seniority lists, would be further subject to approval by the 
Ciiivernment of fndia according to the States Reorganisation Act, wherever applicable, 
e.ii. where the recasting o f the seniority involves changes in those seniority lists 
'vhich were framed in consultation with the G overnm ent o f India in terms of the
States Reorganisation Act, 1956 The reference to Governm ent o f India in this
behalf should be made in a lucid m anner giving complete background o f the
matter especially the Supreme C ourt judgement.

(vi) The operation of the revised nrovisional seniority list should, however, be com 
menced immediately and should not be deferred till the approval of the G overn
ment of India.

Confirmation
13. Confirmations too will have to be regulated in order o f  seniority as recast above,

firstly keeping in view the provision existing in most of the service Rules for determininfi seniority 
'on the basis of the dates o f confirmation and .secondly because this is a major service benefit 
'which should have accrued according to seniority. O f course, the s u c c e s s f u l  performance of duties^ 
•during the period of probation or officiation, as the case may be, according to the nature of 
post will he necessary. Consequently, those who become junior in the prom oted rank shall have 
(to be deconfirmed after giving them an opportunity if no substantive vacancy is available to  shift 
'their lien, or in the alternative additional supernumerary posts will have to be created. Readjust- 
iment of confirmations and the need for additional posts should be asses.sed according to the 
(position in each Department.

^tihsequent Promotions to Higher Ranks

14. Subsequent promotions may be made on the basis o f seniority lists recast as above,



subject, o f  course, to any rules inter alia, those which m ight be fram ed fo r the purpose separately. 
Those prom oted so far on the basis o f  the seniority fram ed as a result o f  passing A ssistant G rade 
Exam ination, shall vacate places in the higher ranks for the senior persons to  step-in-and adjusted 
according to  their tu rn  only if vacancies are available.

Benefits to Retired Persons

15. Those who have already been retired from service w ithout having been prom oted
or prom oted later thnn the date they were entitled to  be considered for prom otion according to
their seniority as clerks w ithout passinp the Assistant G rade Examination, would also be entitled
to  benefit o f  prcrpotion according to the pbove instructions. Their cases should be reviewed and
benefit o f p rrm o tion  a rd  conseauently raisine of emoluments should form the basis o f am ount 
o f  pension/death-cnm -rrtire irert gratuity lo he afforded to  them. There would be no effect o f
these instructions m  those who have already beer retired after having been prom oted on the 
basis o f  Assistant G rade Fxam inaticn because of the legal implication involved in the reduction 
o f their pension etc.

IllustraUon
16. In order to  facilitate the examination of cases by different departm ents, an elaboration

o f  G overnm ent’s policy as explained in the preceding paragraphs is given in the form  o f an
illustration in Annexure ‘A’.

Scope of these Instructions Vis-a-Vis Previous Cases

17. As is clear from the background in which these instructions are being issued, their
scope is directly related lo  the cases of promolioTi, seniority, confirm ation etc., arising out of
G overnm ent’s general instructions i-^sued,— vide Circular letter dated 23rd October, 1957, and subse
quent thereto,—vide v'hich the Assistant G rade Examination was required to be prescribed in all 
the D epartm ents o f the State. Accordingly these revised instructions would am ount to  vacating
the condition o f  Assistant G rade Examination as if  the  instructions dated 23rd October, 1957
were not there and as such seniority in the clerical cadre alone would form the basis for the
prom otion, seniority and confirmations, except in cases regulated by the rules validly fram ed as
explained in para 5.

_ 18. Tlie Assistant G rade Exam ination/Test held in certain departm ents prior to  the
issue o f the aforesaid policy instructions dated 23rd October, 1957, are o f course, no t directly hit 
by the Rulings in question. Tt is a different matter, if  the judgem ents keot in view while issuing 
these instructions may have indirect bearing un to the practice adopted by the D epartm ent prior 
to  23rd October, 1957. The Administrative Departm ents concerned are in a better position to
appreciate such cases and to  m ake a  realistic assessment about the legality o f the practices adop
ted by way o f framing any rules or by issuing any instructions/an order o f an  executive nature. 
This assessment be made in the context o f the principles enunciated in the judgem ent referred to  
in paragraph 1 o f this letter. The Departm ents may, therefore, decide such cases in consultation 
with Legal Remembrancer after taking into consideration the above principles as also the effect
o f  the orders having been challenged or otherwise. Since, this may entail revisions o f  the seniority 
b'sts as notified under Sections 115 of the States Reorganisation Act, 1956, the departm ents should 
also take the approval o f the G overnm ent of India, wherever nccessary.

Saving
y w

19. These instructions have been issued subject to  the following understanding and condi
tions which should be carefully noted by all concerned for strict compliance :—

(i) that the grant o f  retrospective seniority and prom otions to'^*non-petitioners is not
a legal obligation o f the State Governm ent;

(ii) that Governm ent wish to  be fair with the *non-petitioners within the administrative
limitations; and at the same time do no t wish to  create a hardship by placing
the jun io r petitioners above these non-petitioners as well as suppressing the latter 
by those who were prom oted earlier on passing the Assistant G rade Examination;

(iii) that G overnm ent have decided to give seniority on presumptive basis according to 
criteria o f seniority-cum-merit and by ignoring the condition  of Assistant Grade 
Exatnination in eases in which this condition was imposed w ithout fram ing rules
or w ithout issuing an order in a legally appropriate m anner (as explained in para
5 above);



(iv) that (jovernm ent would give the above seniority to *non-petitioners m thou t any
liabihty of the paym ent o f arrears o f salary; and

(v) tliat Government would give the above mentioned benefits only on the under
taking to be given by each employee concerned as per Anuexure ‘B’.

*Those who have no t obtained any decree/judgement from  the Court in their favour. 

G ist of Instructions

20. Within limitations explained above and on _^the |  requisite undertaking in Annexurc
‘Ij’, the net effect of these instructions would be to give the benelit o f seniority to all Assistants
including those who have since retired from seivice, without giving the arrears o f pay.

However the arrears of pay already allowed to those who had  gone in writ or obtained
a decree from the court in terms o f the decree o r judgement, as the case may be, will not be
recovered.

21. For facility of uniformity o f action and liaison, the General Services Departm ent
m ay please be kept informed of the action taken m this direction.

22. In view of the importance/urgency of the m itter, necessary action as outlined above
m iy  please be taken on priority basis.

Receipt o f this letter may please be acknowledged.

Vours faithfully,

Sd/-

(K U LW A N T SINGH) 
Joint Secretary General Administration, 

fo r  Chief Secretary to Government, flaryana.

A copy is forwarded to the Financial Commissioner and Administrative Secretaries to 
U ovtm m ent, Revenue, Haryana, for information and similar necessary action.

Sd/-

(V.M. CHAUHA)

Superintendent General Services-ll 
fo r  Chief Secretary to Government, Haryana.

The Financial Commissioner, Haryana and the Administrative Secretaries to  Govt., 
Haryana.

0 . 0 .  N o. 13/1/78-2 GS II dated Chandigarh, the 1st June, 1983.



ANNEXURE ‘A’
A, B, C, E, F, H and I were working as Clerks in the same order o f seniority prior 

to the issue of Government Instructions dated 23rd October, 1957. B and E qualified the Assis
tants Grade Examination and were promoted as Assistants on I2th September, 1958 and 15th 
October, 1958 respectively on the availability of vacancies. A, C, F, H and I were not prom oted 
as they could not pass the said examination. F  and 1 qualified the examination on subsequent 
occasions and were prom oted as Assistants on 3rd December, 1960 and 10th January, 1962 res
pectively. D and G were taken as Assistants by transfer and direct appointm ent on 4th November 
1958 and 15th April, 1962 respectively. A and C have not been able to qualify the examination 
uptil now, bul have been prom oted as Assistants on adhoc basis. H , who also could not pass 
the Assistant Grade Examination, it still working as Clerk. Their present seniority stands as under :—

Sr. No. Name of official Date o f prom otion Rem arks

1.
Assistants 
Mr. ‘B’ 12.9.1958 Promotee

2. M r. ‘E’ 15.10.1958 Promotee
3. Mr. ‘D ’ 4.11.1958 On transfer
4. Mr. ‘F ’ 3.12.1960 Prom otee
5. M r. ‘I ’ 10.1.1962 Promotee
6. M r. ‘G ’ 15.4.1962 Direct
7. M r. ‘A ’ 10.12.1963 Adhoc
8. M r. ‘C ’ 8.1 .1964 Adhoc

1.
Clerk 
M r. ‘H ’

Now the seniority list of Assistants is to be revised. ‘A’ being the senior most clerk
will have to  be placed a t Serial No. i and considered to have been prom oted with effect from
12th September, 1958. ‘B’ will thus come down to Sr. No. 2 and take the place o f ‘E’ on  the
basis of his own seniority and considered to have been prom oted with effect from  ]5th O ctober,
1958. ‘D ’ is a transferee and as such will not be affected. He will rem ain at Serial N o. 3.
‘C’ being the next senior m ost Clerk is to be placed a t Sr. No. 4 but bis record prior to  3rd 
Decernber, 1960 (the D ate on which next vacancy became available) being no t satisfactory having 
been ignored, his place will be taken by ‘E’ who is found fit and will be considered to  have 
been prom oted with effect from  3rd December, 1960. ‘F ’ who now vacates the post at Sr. N o. 4 
will be placed at Sr. No. 5 and considered to have been promoted with effect from  10th January,
1962 provided ‘C ’ is again considered unlit on seniority-cum-merit basis and ‘F ’ is considered fit
for promotion prior to  ‘C’. ‘G ’ being a direct recruit will maintain his position at Sr. N o . 6.
'C ’ who was ignored for prom olion earlier, is now for promotion for the vacancy became avai
lable on lOth December, 1963 and will thus be placed at Sr. N o. 7.

‘H’ who is still working as Clerk will get prom otion on the basis o f  his seniority as
clerk and will be placed a t Serial No. 8. Since there are in all 8 posts, I, who was a t Sr.
No. 5 will have to be reverted as Clerk. The revised seniority list would, therefore, be as under ;—

Sr. No. Name of the official Date o f prom otion

1. Mr. ‘A ’ 12.9.1958
2. M r. ‘B’ 15.10.1958
3. M r. ‘D ’ 1.11.1958
4. Mr. ‘E’ 3 .12.1960
5. M r. ‘F’ 10.1.1962
6. M r. ‘G ’ 15.4.1962
7. Mr. ‘C 10.12.1963
8, Mr. ‘H ’ 8.1 .1964

Clerk
1. Mr. T (Subject to protection



ANNEXURE ‘B’

t-------------------------— ------------------------------- - -------- , son of--
at present employed as---------------------- ------------------------------------------------- in the departm ent o f
----------------------------------------------1-----------------------under the G overnm ent o f the State o f H aryana
do hereby undertake that in case 1 am promoted to the post o f  Assistant with retorspective
effect in terms of Haryana Government Instructions No. 13/1/78-2-GSIl, dated 1-6-1983. I will 
not claim any arrears o f pay becoming payable on account o f such restrospective prom otion.
I also agree that the said date of promotion as an Assistant may be treated only presumptive
for the purposes o f grant of benefits of seniority and 1 do hereby voluntarily forego all rights
as aforesaid.

I hereby further declare that 1 have given this undertaking o f my own free will w ithout 
any extraneous influence.

Dated : Signature-----------------------------------
Designation 
Full address

From

To

No. 12/4/82-2GS-I

The Chief Secretary to Government, Haryana.

(1) All Heads of Departments.
(2) Commissioners, Ambala/Hissar Divisions &

All Deputy Commissioners, and Sub Divisional 
Otiicers (Civil) in Haryana.

(3) The Registrar,
Punjab and H aryana High Court,
Chandigarh.

Dated Chandigarh, the 26th March, 1984.

Subject : (iran t of Selection Grade to C lerks beAire passing type test.

Sir,
J am directed to refer to the subject noted above and to  say that cases have come to 

notice o f  Haryana Government where the Clerks have been granted Selection G rade before pas
sing the type test. It is clarified that Selection Grade has higher pay but in the same cadre.
The Selection G rade is intended to ensure that capable employees who may no t get chance o f
prom otion on account of limited outlets to promotion, should at least be placed in the selection 
grade to  prevent stagnation on the maximum o f scale. I h e  clerks who were to pass the type 
test in accordance with the conditions of their appointment/Service Rules and  to  get increment
thereafter only but have not passed this test, will, therefore, be not eligible to  get a  Selection 
Grade. The Selection G rade presently is only to be granted to an official who fulfills all the 
terms and conditions o f his appointm ent and becomes eligible for further prom otion. The grant 
o f  Selection G rade is a sort o f  promotion.

2. These instructions may be brought to the notice o f all concerned for strict compliance.
Y ours faithfully,

Sd/- _
Jo in t Secretary General A dm inistration, 

for Chief Secretary to G overnm ent, H aryana.

No. 12/4/82-2GS-1. D ated, C handigarh, 26-3-J 984.

A  copy is forwarded to  the Accountant General, H aryana, C handigarh for inform ation 
and necessary action.

All Financial Commissioners, H aryana and all Administrative Secretaries to  Governm ent, 
Haryana.



Subject : Recruitment through the Subordinate Services Selection Board.

I am directed to invite a reference to  the Punjab G overnm ent letter No. 4832-GS-60/ 
34308, dated the 16th September, 1960 on the subject noted above and to  say tha t it has been 
suggested that in order to  provide an im petus to m atriculate peons to im prove their prospects, 
they may be appointed as clerks on tem porary basis till the candidates recom m ended by the
Subordinate Services Selection Board, Punjab become available o r for a  period o f six m onths 
whichever is earlier. A fter consultation with the Subordinate Services Selection B oard, it has 
been decided tha t m atriculate peons may be so appointed on the tem porary basis against the 
perm anent vacancies in emergent cases till candidates recom m ended by the Board rep o rt fo r duty
or for a  period o f  six m onths whichever is earlier. A requisition in such cases should also  be
placed with the B oard simultaneously and copies o f  the orders m aking appointm ents on tem porary
basis should invariably be forwarded to  the Board for inform ation.

2. The question has also risen w hether a peon appointed as Clerk should be allowed
usual pay o f a clerk on his initial appointm ent. 1 am  to state th a t the appoin tm ent o f  a  peon
as a  Clerk is strictly no t a case o f prom otion, as the two posts belong to  different services, i.e. 
Class IV and Class III respectively. Such cases are no t therefore, covered by para  l(v) o f  the 
instructions contained in P.O . Letter No. 15055-1GS-61/44784, dated the 15th D ecem ber, 1961. 
They will be taken on apprenticeship basis for two m onths a t a stipend o f  Rs. 40 p.m.

3. The receipt o f  this com m unication m ay kindly be acknowledged.
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( 1 )  af? ^  I

( 2 ) ^  T̂TRI TV % 'TT TT ^  ^  2 m ? T ^ f ^ T ^ I

( 3 ) qfr?ri% fT̂ «f m srrf t t  6 iT fB r? p tjt? f

^  ^»T ?PTt̂ 5nT5fr fft ^  3 ^  fTfsn- f̂ 3Tf̂ ?T ^  s f tt  srr'^ f^nn

t»|HT tT?r JTT̂  if? f?rrr 5Tt#7rfT IT  w  ?rtT irf% sftt?m  ^r?r^r

#a^-5P7^ ^  rT> ?«Trt q-5 -3?H5!i T t f«n f ¥T  t  ^  ■'snriT i irfV

T̂lW9T̂  % Jf 5 t^  ^  rft T?ft % 7? T?: f?JTT ^Ttr I
( 4 ) g-TTT f ¥ n ^  % 'T3: % fsnr 3n% ? r r ^ q ^ « n  ^rm

I

( 5 ) ^  ^o fV lV  % ^ 4 ^ 'Y  t 't  wr^jR TT % q-f qr'T^tWcTf^qr ■sTTtrfft ^
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PART XVIII





Subject .—The Punjab Departmental Enquiries (Powers) Act, 1955.

I am directed to forward a copy of the Act cited as subject for inform ation and guidance and to 
say that one of the im portant causes of delay in the conduct o f departm ental enquiries against G overn
ment servants was the difficulty in securing the attendance of witnesses. The Enquiry Officer had no authority 
under the Punjab Civil Services (Punishment and Appeal) Rules, 1952, to compel the attendance of any 
witness and it frequently happened that witnesses were unwilling to appear in departm ental proceedings. 
This Act empowers the enquiring ofiicer or authority to compel the attendance of witnesses and the p ro 
duction of documents in departmental proceedings on the lines of Section 8 o f the Public Servants (Inquiries) 
Act, 1850.

TH E PUNJAB D EPA R TM EN TA L, EN Q U IRIES (POW ERS) ACT, 1955

AN

ACT 

to confer certain powers on the officers conducting enquiries under the Punjab Civil Services 
{Punishment and Appeal) Rules 

Be it enacted by the Legislature o f the State of Punjab in the sixth year o f the Republic o f India as 
follows :—

Short 1. (1) This Act may be called the Punjab Departm ental Enquiries (Powers) Act, 1955.
title, extent
and (2) It shall extend to the whole of the State of Punjab.
commence
ment. (3) It shall come into force at once.

Summon- 2. l or the purposes of an enquiry under the Punjab Civil Services (Punishment and
ing o f  Appeal) Rules, for the time being in force, the officer conducting such an enquiry shall be
Fitnesses competent to exercise the same powers for the summoning o f  W'itnesses and for compelling
andproiiik the production of documents as arc exerciseable by a commission appointed for an enquiry
tion o f  under the Public Servants (Inquiries) Act, 1850 (Act XXXVJl o f 1850), and all persons
documents, disobeying any process issued by su th  officer in this behalf shall be liable to the same penalties

as if the same had issued from a court.



Subject .—Fixation of the quantum of punishment in cases relating to false dravval of Travelling Allowance.

It has been noticed that dilTeretit punishments are awarded to different officers for similar offences 
relating to preparation and submission of wrong Travelling Allowance Bills which arise in various d e p a rt
ments of Government on the strength o f the recommendations made by their repective Departm ents. Thius 
while some Government servants are letjoff with a warning or with the recovery o f the am ount charged iin 
excess, others are punished by stoppage of increments for^a^certiiin period and some are even rem oved o r  
dismissed. In the circumstances, the question of evolving |som e uniform policy regarding the nature anid 
quantum  o f punishment in these cases has been under the consideration o f Governm ent for some time pas;t.

2. It is the settled policy of Governm ent that in all'proved cases'of corruption, no punishinenit 
short of dismissal, should be^awarded,—v/rfe Punjab Governm ent letter' No. 122-ACC-48/38539, d a te d  
the 19th July, 1948. Governm ent are, therefore, of the view th a t in the following category o f cases relatinig 
to false drawal o f travelling allowance, the normal punishment should be dismissal.

(1) Charging travelling allowance for a journey not actually performed.

(ii) Charging by a higher class to which one is entitled according to status for a journey per 
formed in a lower class.

(iii) Charging travelling allowanee on transfer by submitting false certificates and bogus receipta 
in respect of transportation of luggage.

(iv) Charging travelling allowance for the carriage o f Camp equipment when actually It is Ooit 
cattied.

1 am to teqtlest that these Ofders should be bfought to the notice of all concerned fof strict com** 
pHatiee.

3. Thefe Is another class o f cases relating to  false drawal of travelling allowance, viz. charging 
conveyance or perm anent travelling allowance w ithout maintaining a conveyance as prescribed undeif 
the rules. Governm ent have considered this m atter also. They are o f  the view th a t the question whetheir 
horses can be dispensed with altogether should be examined by the departm ents concerned. W here thiiS 
can be done, the keeping o f  a horse and the horse allowance should both be dispensed with. Where;, 
however, it is considered that the keeping of a horse is essential for the proper perform ance o f  duties, th e  
horse allowance should be made adequate. Government would like to know, in due course, the action 
taken in the matter.



Subject :—Dismissal of Government servants on conviction.

I am  directed to  address you on the subject noted above and to say tha t an instance has come to 
the notice o f  the State Government in which a Government servant who had been convicted by a court on 
a charge involving moral turpitude was dismissed from service nearly a year after the date o f his conviction. 
Consequently Governm ent had to pay him subsistence allowance for the whole of the intervening period. 
The instructions already issued in Punjab Government letters No. 1048-ACC-51/940, dated the 6th August, 
1951 and No. 8789-51/1/8129, dated the 6th November, 1951 on the subject are clear enough. I f  these 
had been carefully followed, this unnecessary expenditure would have been avoided. For the sake of clari 
fication, I am  to issue detailed instructions on the subject.

2. Rule 7 .6  o f the Punjab Civil Services Rules, Volume I, Part I, requires that a Governm ent
servant against whom a criminal charge is pending should be placed under suspension, if (i) the charge is 
connected with his position as a Government servant o r(ii) is likely to prove embrassing in the discharge 
of his duties as such, or (iii) involves moral turpitude, ( he implication o f this rule is that if the criminal
charge does not fall under any of these three categories, it will not be necessary to  suspend the G overnm ent
servant. It follows that on conviction in the ease of such a charge, it will also not be necessary that the 
Governm ent servant should be dismissed or removed from service. Thus rule 7 .6  of the Punjab Civil 
Services Rules, Volume I, Part I had the effect of dividing cases in which Government servants have been 
convicted o f criminal charges into two classes

(i) Cases in which dismissal or removal from service should follow automatically :

(ii) cases m \\ so follow.

3. In cases falling under class (i) under proviso (b) to  sub rule (2) o f Rule 7 o f the Punjab Civil 
Services (Punishment and Appeal) Rules, 19.52, read with rule 7 .6  of the Punjab Civil Services Rules, 
Volume I, Part T, the convicted Government servants should be dismissed or removed from service imme
diately on receipt of intimation o f conviction w ithout waiting for appeal or revision. It will not be ne
cessary in such cases to  follow the procedure laid down in Rule 7(1) of the Punjab Civil Services (Punishment 
and Appeal) Rules, 1952, ragardii\g the hokling of departmental enquiries. All that the Administiative 
D epartm ent need examine is whether the order passed should be one o f dismissal or removal. If, hovyever, 
on appeal or revision, the conviction of the Government servant, is set aside, he should be immediately 
reinstated. In casp it is decided to subject him to departmental proceedings after his acquittal or discharge 
by the appellate court, such action could as well be taken after reinstating him. The mere fact that an 
appeal has been filed by the Government servant against his convicton should not deter the punishing 
authority  from  infliction a suitable punishmenlion him as provided in proviso (b) to  sub-rule (2) o f  Rule 7 
o f  the Punjab Civil Services (Punishment and Appeal) Rules, 1952.

[n cases falling under class (ii) action should be taken on the merits o f  cach case. In some cases, 
it may not be necessary to take any departmental action at all.

4. Under Rules 1 to 3 of Chapter Vi-A of the High Court Rules and Orders, a Magistrate takmg 
cognizance of an alleged offence against a Government servant is bound to report w ithout delay to  the District 
M agistrate about the commencement of such proceedings together with brief details of the case. On rec- 
ceipt of such a report the District Magistrate is required to forward a copy thereof to  the local Head of the 
D epartm ent to which the accused oflicer belongs. A further report is required to be sent in the same way 
on the termination o f the procreedings stating whether they have term inated in conviction, discharge or 
acquittal. In cases o f conviction a copy of the judgement nuist also be forwarded to the Head of the Depart
m ent concerned. Further, in Punjab Government letter No. 8689-G-51/1/8/189, dated the 6th November, 
1951, instructions were issued to  all Heads of Departments etc. that the prosecuting officers conducting 
cases against Government officers in courts should be directed to ensure that prom pt intim ation was sent 
to  the Administrative authorities concerned wherever orders convicting any Governm ent servant o f  a 
criminal offence were passed in cases handled by them. It seems that these instructions are not being 
carefully observed by coui ts prosecuting officers and District M agistrate and I am to request that the Head 
o f  Departm ents concerned to  ensure their compliance for the future. Prom pt intim ation of convicti<m 
to  the authority empowered to dismiss the Government servant is an obvious and essential pre-requisite to 
the  prom pt dismissal or removal of that Government servant.

J. I  am  ditecled to eaiphasis that the instructions contained in this letter should be strictly 
followed in future. Tliey supersede all previous instructions issued on the subject.



Subject :—Treatment of cases of Government servants not fully exonerated in departmental enquiries.

Sir,

I am directed to say that three types o f situations arise when a G overnm ent servant is charge-sheeted 
and subjected to a departm ental enquiry, w hether under the Punjab Civil Services (Punishm ent and Appeal ) 
Rules, 1952, or under any other rules applicable to the G overnm ent servant concerned.

(i) Either the charge is fully proved;

(ii) Or the G overnm ent servant is fully exonerated;

(iii) Or, as most frequently happens, the case falls in the area between (i) and  (ii).

Cases coming under category (iii) may be described as ‘doubtful cases.’

2. No difficulty is experienced in respect o f cases o f category (i), in case there is an element o f  
corruption  or dishonesty in the  charge, instructions already exist th a t the only right penalty in such casest 
is dismissal. Punjab G overnm ent letter N o. 122.ACC48/38539, dated  the July, J948 may b?! 
referred to In this connection.

3. Similarly, cases o f  category (ii) also present no difficulty. I f  the G overnm ent servant w ai 
under suspension prior to  the date on  which the com petent au tho rity 'ho lds him  to  have been fully exone
rated, ne is immediately reinstated and under sub-rule (2) o f rule 7 .3  o f the Punjab  Civil Services Rules,, 
Volume I, Part T, he Is entitled to  full pay and allowances for the period o f  suspension. F u rth e r under 
sub-rule (4) o f  the same rule, he is entitled to  have the period o f  his absence from  duty  trea ted  as duty for' 
all purposes.

, . .  ^ases falling under category (iii) present certain difficulties and  it is the object o f  this letter tO’
clarify the policy o f G overnm ent abou t how such cases should be treated. Difficulties arise in ‘doubtful 
cases for the following reasons :—

(a) It is not always clear from the Inquiry Officer’s report tha t the case is a doubtful one, and 
the tendency is for punishing authorities to treat all unproved cases as cases o f  exoneration, 
unless there is specific finding from the Inquiry Officer, in so m any words, tha t the case is 
a doubtful one.

(b) Where a case does get identified as doubtful w hether at the level o f  the Inquiry Officer or 
a t the level o f  the punishing authority, no attem pt is m ade to  classify the degree o f doubt 
with the result that when any action is taken, it tends to  be som ew hat un just in that no 
distinction is made between cases in which there is a high degree o f doub t and cases in which 
this is not so.

(c) Generally, no action is laVen in doubtful cases because of a m istaken impression th a t on the 
analogy o f crim inal cases, where acquittal is the only alternative to  conviction, exoneration 
and  consequent reinstatem ent (if necessary) are the only alternatives to  a finding o f guilty in 
departm ental enquiries.

(d) W here this impression is not present, the question as to what action should be taken in 
doubtful cases not having been covered by any specific instructions o f  Governm ent, the 
action actually taken has tended to  vary according to  how strongly the particular punish
ing aulhority  feels abo u t inflicting penalties in doubtful cases.

5. Regarding (a) and (b), I am (o em phasis that it is the duty of every punishing au thority  to 
satisfy him self ori the following issues while considering the rep o rt o f  an Inq u iry  Officer :—

(i) W hether the charge has been proved;

(ii) II not, w hether there is case for fully exonerating the G overnm ent servant concerned;

(iii) I f  not, what is the degree o f  doubt.

The effort should be to  arrive at definite conclusions on these issues. Some difficulty may be



s»s

experienced about issue No. (iii), as there can obviously not be a m athem atical valuation o f  the degree of 
douM in any particular case. However, Government are satisfied that, applying b road  principles of judg- 
men: some reasonable assessment can be made. On one extreme, there w ould be causes in which the hypo
thesis o f  guilt is only a possible one. O n the other extreme there may be cases in which it can be said that 
the iypothesis o f guilt is a highly probable one or that the conduct o f the charge-sheeted officer is highly 
suspicious.

6. Rule 7(2) of the Punjab Civil Services (Punishment and Appeal) Rules, 1952, requires Inquiry
Officers to  include in the proceedings a statement if their findings and the grounds thereof. Similar p ro 
visions exist in o ther rules applicable to special categories of G overnm ent servants who are no t governed 
by the Punjab Civil Services Rules. F o r the future Government desire that, in order to assist punishing 
authorities in arriving at definite conclusions on the issues mentioned in para  5, Inquiry  Officers should in 
respect o f  each charge, express their findings and the groiiiuls thereof clearly on the lines indicated in the 
preceeding paragraph. '

7. Regarding (c) in para 4, I am to clarify that the analogy o f crim inal cases is no t applicable 
to  departmental enquiries. The structure of the criminal law rests on the right o f  every citizen to  enjoy 
individual liberty, and it follows from this that, is the event of a case no t being proved, the accused must 
be immediately set at liberty. I he principle on which the concept o f  departm ental enquiries rests is not this.
I t  is simply the right o f the public to have reliable resasons in public service. In departm ental cases, there
fore, it is necessary for the punishing authority to ensure justice not only to the charge-sheeted G overn
ment servant but also to the public, who have a right to see that no officer continues in service in respect 
o f  whose reliability there is serious doubt. It follows from ihis that all doubtful cases in which the degree 
o f  doubt is substantial should result in some penalty being inflicted on the G overnm ent servant concerned. 
The assumption that has prevailed tha t the only option with Government or o ther punishing authorities in 
*\\ doubtful cases is to  reinstate the- ofTtcet being proceeded against is incorrect, and the principle that the 
“ benefit o f  dou b t” must always go to  the charge-sheeted Government servant does not hold good in the 
same m anner in departmental enquiries as it does in criminal trials. G overnm ent desire that, in future, 
there should be no misunderstanding on this point.

8. Regarding (d) in para 4, Government wish to lay down certain broad  principles indicating the 
action that should be taken in ‘doubtful cases’. In this connection, 1 am first to  invite your attention to 
the provisions of sub-rules (3) and (3) of Rule 7.3  o f  the Punjab Civil Services Rules, Volume 1, Part T, 
according to  which, when a suspended Government servant is reinstated follwoing a departm ental enquiry. 
In which he has not been fully exonerated, he is to be given such proportion o f  his pay and  allowances for the 
penod o f suspension as the competent authority may prescribe. His period o f absence from  duty is not to 
be treated as a period spent on duty unless the competent authority specilically directs that it shall be so 
treated for any specified purposes, I am to point out that these provisions ony deal with such doubtful 
cases as merit reinstatem ent, and there too, they deal only with the question o f pay and allowances during 
the  suspension period and the nature of the service rendered during the same period It m ust not be as
sumed from this rule that in doubtful cases, reinstatement is invariably to be oidered, o r that where rc- 
insiatem ent is justified on merit, no action other than the one contemplated in sub-rules (3) a n d (5 )c a n b e  
taken. G overnm ent are of the view that, where the punishing authority  is satisfied after going through 
the papers of the departmental enquiry, that the hypothesis o f guilt is a probable one or tha t the conduct 
o f ihe chargc-sheeted officer is definitely suspicious some penalty short o f dismissal should be inflicted . Its 
severity will depend on the facts of each case. In the worst cases, wliere dishonesty or corruption is in
volved. and the finding is one o f the hypothesis of guilt being a highly probable one or the most probable 
one, or that the conduct of the charge-sheeted officer is highly suspicious, the penalty should be as severe as 
possible. No (iovernm cnt servant who has a bad reputation and abundant suspicion against him has any 
right to be kept in service and in such cases, therefore, the possibility o f ordering removal should also be 
considered, fn other cases, less severe penalties should be considered, taking all the circumstances of 
each case into account. When penalties other than removal are inflicted , the Governm eni servant concerned 
would b f  reinstated (if under suspension) and the penalty to be imposed would be over and above the action 
to  be taken in pursuance of sub-rules (3) and (5) o f rule 7.3  ibid.

9. 1 am to add that, although the policy explained in this letter is a departure from  the present
practice in some departments, Government are advised that it is entirely within the law and in accordance 
with the principles governing questions o f punishm ent and discipline am ongst G overnm ent servants. I am 
fp recjuest that the instructions novy being conveyed should be strictly followed by all concerned,



Subject ;—Reimbursement to Government servants of the cost of investigation into their conduct.

I am  directed to  say that G overnm ent have reviewed the procedure detailed in—
(1) M r. Em erson’s letter N o. 5881(H-Gaz.), dated February, 1928;
(2) Punjab G overnm ent letter N o. 1202-G-56/21150, dated the 20th/22nd M arch, 1956; and
(3) Punjab (jovernm ent letter N o. 4319-GI-58/16255, dated the 30th May, 1958,

regarding reim bursem ent to  Government servants o f  the cost o f investigation when their conduct has been 
the subject o f inquiry either by an authority appointed under the Public Servants (Inquiries) Act (XXXVII 
o f 1850) o r by a  departm ental agency (including that o f the Vigilance D epartm ent) under the Punjab Civil 
Services (Punishm ent and Appeal) Rules, 1952, and  the D epartm ental Enquiries (Powers) Act, 1955,

2. G overnm ent consider that in this m atter of reim bursem ent there should be no discrim ination 
between Governm ent servants whose conduct is the subject o f  investigation under the Public Servants 
(Inquiries) Act, 1850, and those whose conduct is being investigated under the Punjab Civil Services 
(Punishm ent and Appeal) Rules, 1952, and the Departm ent Enquiries (Powers) Act, 1955.

According to  the existing instructions the cost of defence witnesses is to be met by the G overnm ent 
in the case o f  investigation only under the Public Servants (Inquiries) Act, 1850, whether the officer or 
official under suspicion succeeds in clearing him self or not, provided that the charges of those witnesses 
only are to  be paid whom the commission declares to  be necessary witnesses. But in the case of enquiries 
under the Punjab Civil Services (Punishment and Appeal) Rules, 1952, G overnm ent have the discretion 
o f  granting or with holding sanction to  these charges. In this connection, it is observed th a t when an Inquiry 
Officer is appointed, his duties are, as an agent o f G overnm ent to  assist them  in arriving a t the tru th  re
garding various allegations. The rules do no t necessarily require an Inquiry Officer to be appointed. It 
is only a convenience and has to be resorted to  in complicated cases. M oreover, the Inquiry Officer has 
discretion to  refuse the sum m oning o f a particular defence witness though he has to record his reasons for 
doing so. In other words, the control rests with him and he can exercise it to  prevent wasteful evidence. 
In these circumstances, it seems only fair that G overnm ent should bear the cost of defence witne-sses in the 
case o f investigation under the Pimjab Civil Services (Punishment and A ppeal) Rules, 1952, also.

Keeping these factors in view Governm ent hereby prescribe the following procedure in the m atter :
(1) Expenses o f defence witnesses w hether in connection with investigation by an authority  under 

the Public Servants (Inquiries) Act, 1850 or an inquiry under the Punjab Civil Services (Punishm ent and 
Appeal) Rules, 1952. The expenses o f defence witnesses should be met by Governm ent in accordance 
with the prescribed scales as explained in clauses (a) and (b) o f sub-paragraph 3 below whether the 
Governm ent servant under, suspicion succeeds in clearing himself or not, provided that the charges o f  those 
witnesses only should be paid whom the Commission or the Inquiry Officer declares to be necessary witnesses. 
F u rther the witnesses should be directly paid by the Commission/Enquiry Officer.

(2) Request for reimbursement o f the fees o f the counsel w hether in the m atter o f investigation 
by an authority  under the Public Servants (Inquiries) Act, 1850, or in the m atter o f an inquiry under the 
Punjab Civil Services (Punishm ent and Appeal) Rules, 1952. W hen the officer or official is allowed to be 
represented by a counsel, reimbursement of the fees of the counsel should be allowed in cases where the 
officer or official under suspicion is successful in clearing himself, in  o ther cases the request for the 
reimbursement o f the fees o f  the counsel should be considered on  its merits. Reim bursem ent of fees o f  the 
counsel should be done at the rates laid down in chapter II o f the Punjab Law D epartm ent M anual for pay
m ent o f  fees to counsel in criminal cases.

(3) (a) Paym ent o f expenses to  non-official witnesses, sum m oned for the prosecution or Defence 
should be made according to  the rates specified in Chapter 5-C o f Volum e I o f  the High C ourt Rules and 
O rders in respect o f  witnesses attending Civil Courts.

(b) G overnm ent servants sum m oned as witnesses should be given the usual certificates o f 
attendance to  enable them  to draw their norm al Travelling Allowance and  the Daily Allowance to  which 
they arc entitled in accordance with the provisions o f  the Punjab Civil Services Rules, Volume III, Travelling 
Allowance Rules.

(c) The expenditure on non-official witnesses should be debited to the saiue head o f 
account to  which the pay o f  the officer/official concerned is debitable when an enquiry is proceeding 
against him.

(d) Paym int to  non-oifi;ial w itn ;ii;s  sh^ald  b ; m id e  o u t o f  th s  con tingent grants o f  the offices/ 
departm ents concsrned.

3. Th5 thres letters q u a t j i  in th ; firat p ira g ra p i  o f  this c o ji .n ia ic a t io a  are hereby cancelled,



Subject :—Departmental enquiries—time-limit.

I am  directed to  say, that the question o f  prescribing some time-limit to  com plete processes o f in-, 
vestigation and enquiry in departm ental proceedings came up for discussion in the Conference of C om 
missioners and D eputy Commissioners etc. held at Simla in September, 1959.

2. G overnm ent feels that officials are often harassed by the length of time taken to  complete the 
processes o f  investigation and enquiry even in cases, which do not eventually result in a charge-sheet, often 
the official concerned is subjected to  anxiety by the knowledge tha t an  investigation is proceeding against 
him. G overnm ent accordingly realise that there should be a very strict limit to the time an official is 
subjected to  such process.

3. In this background, keeping in view practical considerations, as far as possible, G overnm ent 
have taken the following decisions:—

(1) The whole process o f  investigation and enquiry should be completed within six m onths
(excluding period of reference to  the Public Service Commission and period where p ro 
ceedings are stopped owing to  a reference to a court o f law).

(2) An extension of the period by another three months may be obtained under the orders o f the 
Minister-in-charge.

(3) If  extension beyond nine m onths (i.e. penod (i) and (iij above, is needed, full facts and 
justification must be placed before the Cabinet and their approval taken.

(4) 1 am  to request that these instructions may be kept in view by all concerned for strict ob 
servance.

(5) This supersedes all the previotis instructions on the subject.

Copy of Circaiar letter No. 3591-GS-61/14S11, dated the 24th April, 1961 from the Chief Secretarj'to Govern
ment, Punjab, to all Heads of Departments, etc., etc.

Subject . —^Departmental action in cases referable to Law (  ourls.

I am directed to  inform you that instances have come to tiie notice o f  G overnm ent where G overn
m ent servants, held guilty in departm ental proceedings, succeed in Courts oi' Law on technical grounds and 
thus escape punishm ent of dismissal, etc., an consequently are also given full pay and  allowances due to 
them  under the orders o f  the Courts. Governm ent feell that this is mainly due to  the fact that these cases 
are dealt with in the D epartm ents concerned by officials who were no t fully acquainted with rules and pro
cedure on the subject. Such cases not only bring a bad name to G overnm ent but also enable the guilty 
persons to escape proper punishm tnt. With a view to avoid recurrence o f such cases in future. G overn
m ent have decided th a t whenever a new official comes into a Departm ent and occupies a position where he 
has to  deal with the^e cases, he should be specifically asked to make himself fully acquainted with rules and 
procedures relating to these cases. It has further been decided that the senior officers should occasionally 
collect officials o f  the D epartm ent and  m ake them  aware of the relevant rules. It is hoped tha t if this system 
is strictly adhered to , it will save G overnm ent from  bad name and a t the same time m ake escape for a 
guilty person on  mere technical grounds impossible. These instructions may be brought to  the notice of 
all G overnm ent servants working under you for strict compliance.



Subject :—Distinction between ‘Warning’ and ‘Censure’.

I am  directed to say that certain doubts and misapprehensions have been raised regarding dis
tinction between ‘W arning’ and  ‘Censure’ as these have nowhere been defined in clear term s. T he position, 
therefore, has been examined and  is explained in the following paragraphs for the guidance o f  all D epart
ments.

2. The foremost aspect to bear in mind is the fundam ental and form al distinction between the 
two terms. An order o f ‘Censure’ is a y b r w a / a n d a c t  intended to convey th a t the  person concerned 
has been held guilty of some blame-worthy act or omission for which it has been found  necessary to  aw ard 
him a formal punishment. N othing can am ount to a ‘Censure’ unless it is intended to  be such a form al 
punishm ent and imposed for ‘good and sufficient reasons’ after following the prescribed procedure. A 
record o f the punishment so imposed is kept on the officer’s confidential rull and the fact th a t he has been 
‘censured’ will have its bearing on the assessment o f his merit or suitability for p rom otion  to  higher posts.

3. There may be occasions, on the other hand, when a superior officer m ay find it necessary to  
criticise adversely the work o f  an Officer working under him (e.g. point out negligence, carelessness, lack 
o f thoroughness, delays, etc.) or he may call for an explanation for some act o r om ission and  tak ing  all 
circumstances into consideration, it may be felt that, while the matter is not serious enough to  justify the 
im position of the formal punishm ent of ‘Censure’, it calls for some in-formal action, such as th e  com m uni
cation o f a written warning, adm onition or reprim and. If  the circumstances justify it, a m ention may also 
be made o f such a warning etc. in the officer’s confidential rule. However, the mere fact th a t it is so m en
tioned in the character roll does no t convert the warning etc. into a ‘Censure’. A lthough such com m ents, 
rem arks, warning etc. also would have the effect o f m aking it apparent o r known to  the person COQcerncd 
that he has done something blam e worthy and, to  some extent, may also affect the  assessm ent o f  his m erit 
and suitability for prom otion, they do no t am ount to the imposition o f the penalty o f  ‘C ensure’ because 
it was not intended that any fo rm a l punishm ent should be inflicted.

4. The fact tha t a mere inform al ‘warning’ cannot be equated to a form al ‘censure’ should  not 
however, be taken as tan tam ount to suggesting that a written warning may be freely given w ithout caring 
whether or not it is really justified . It is a m atter o f  simple natural justice th a t written w arnings, re
prim ands etc. should not be adm inistered or placed on an officer’s confidential record unless the au thority  
doing so is satisfied that there is good and  sufficient reason to do so. I t  may be reiterated here th a t in the 
discharge o f the responsible task o f recording the confidential reports, every reporting  officer should be 
conscious o f the fact that it is his duty not only to make an  objective assessment o f  his subord inates’ w ork 
and qualities but also to see that he gives to his subordinates at all times the advice, guidance an d  assistance 
to correct their faults and deficiencies, i f  this part o f the reporting officers’ duty has been properly perform ed 
there should be no difficulty about recording adverse entries because they would norm ally refer to  the 
defects which have persisted in spite of the reporting officers’ efforts to  h iv e  been corrected. I f  after 
having taken such care the reporting officer finds that for the purpose of a truly objective assessment mention 
should be made of any warning adm onition etc. issued especially those which have not produced the desired 
improvement, it is his right and duty to so mention them.

5. i am to  request that these instructions may be brought to the notice o f  all G overnm ent Servants 
working under you. The receipt of this letter may please be acknowledged.



Subject .—Expeditious disposal of cases involving financial liability of Government Delays in taking dis
ciplinary action.

T am  directed to invite your attention to the instructions contained in Punjab G overnm ent letter 
No. 5356-G(C)-56/1986, dated tiie 26th/31st July, 1965 nand No. 6757-6GS-60/31334, dated the 27th 
September, 1960, which inter alia laid down that cases involving linancial liability o f  Governm ent should 
receive your personal attention for fixing responsibility on the G overnm ent servants concerned, taking 
timely action against all the delinquents and that it should be handled a t all levels at the highest possible 
priority so as to eliminate any chance of loss owing to delayed action against those who are found guilty 
o f negligence of duty in this behalf. The Public Accounts Committee have again pointed ou t tha t n o t
w ithstanding their repeated observations regarding inordinate delays in undertaking investigations into 
the irregularities immediately after they come to notice, inordinate delays continue to occur in regard to 
investigation and fixation o f responsibility for various lapses. Such a state o f  affairs cannot be viewed with 
equanim ity. They have further observed that in the Engineering D epartm ents in particular, investigation 
and departm ental proceedings have been allowed to drag on by which Governm ent might lind itself handi
capped in taking action against the officials concerned either because they might retire or the relevant re
cords might not be available. The Committee have noticed a general tendency, particularly on the part o f  
Engineering Departm ents to cover up lapses on the part of the officials/officers and to  give evasive or equi
vocal explanations. Government have taken a very serious view o f such state o f affairs.

2. All Departments are expected to investigate the irregularities as soon as they come to  their 
notice and to  take prom pt and suitable action against the delinquent officials so that the decision taken 
could be fully implemented, With a view to remedy the situation to which the Commiitee has drawn 
attention, it has again been considered necessary to impress upon you (especially the Engineering D epart
ments) to  ensure speedy investigation o f all cases involving financial irregularities com m itted by G overn
m ent employees and timely action against all lapses,

3. The receipt of this Communication may kindly be acknowledged.

Copy of letter No. 5213-5GS-63/23036, dated the 8th/16th July, 1963, from the Financial Commissioner, 
Planning and Additional Chief Secretary to Government, Punjab, to all Heads of Departments, etc., etc.

Subject .— Admissibility of pay and allowances to Government employees on reinstatement.

1 am directed to say that the provisions contained in sub-rules (2) and  (4) of rule 7.3  of Punjab 
C .S.R ., Volume 1, Part 1 lay down inter alia that when a Government empi yee who was dismissed, re
moved o r suspended from service is reinstated after he has been fully exonerated or, in the case of suspension 
after it has been held that the suspension was wholly unjustified, the G overnm ent employee shall be given 
full pay and allowances to which he would have been entitled, had he not been dismissed, removed o t sus
pended from service as the case may be, and that the period o f absence from duty shall be treated as period 
spent on duty for all pusposes. The question regarding the admissibility o f pay and allowances to  such 
reinstated G overnm ent employees as secured employment during any period between dismissal, removal, 
discharge or term ination of service and reinstatement, has been under the consideration of the G overnm ent, 
and it has been decided that the pay and allowances admissible to them for the period prior to  their reinstatc- 
meiit shall be reduced by the emoluments earned by them during such employment if the pay and allowances 
cxceed such emoluments. If the pay and allowances admissible to them are equal to  or less than the em olu
m ents earned by them, no am ount shall be paid to  them.

2. These instructions will take effect from the date o f issue. The receipt of this com m unicatioa 
may be acknowledged.



To

Nn. 698%5GS-69/30i99,

The Chief Secretary to  G overnm ent, H aryana.

All Heads o f Departm ents , the Com m issioner 
Ambala Division and all Deputy Commissioners 
and Sub-Diyisional Officers in Haryana.
The Registrar, Punjab and H aryana High C ourt and  all 
D istrict & Sessions Judges in Haryana- 
Dated Chandigarh, the 16th December, 1969.

Subject .V— Procedure for iitaposing penalties under Rule 8 of Punjab Civil Services (Punishment & Appeal) 
Rules, 1952.

Sir,
1 am directed to address you about the in terpretation to  be placed on Rule 8 o f  the Puryab Civil 

Services (Punishm ent and Appeal) Rules, 1952 which is to  the effect tha t no order imposing any o f  the 
following m inor penalties on a G overnm ent employees shall be passed, unless he has been given an adequate 
opportunity of making any representation that he may desire to  m ake, and such representation had  been 
taken into consideration-

(i) Censure;
(ii) with-holding o f increments o r prom otion, including stoppage at an efficiency bar, if  any and

(iii) recovery from pay o f the whole or part o f any pecuniary loss caused to G overnm ent by 
negligence or breach or orders.

In this connection attention is invited to  the observations m ade by the Punjab and Haryana High C ourt 
in the case Kalyan Singh Vs. the State o f Punjab (Civil W rit No. 2523 o f 1965) an extract o f  which is given 
below

"The difference between rules 7 and 8 is lhi$ whereas under rule 1 Alike Article 311(2) of the 
C onstitution , two opportunities have to  be afforded to  a delinquent officer the require
ment o f the first opportunity is not m andatory  in case o f im position o f penalties referred 
to  in rule 8. The enquiry envisaged in the first part o f  clause Q) of Article 311 in which 
the delinquent Officer has to  be given a reasonable opportunity  o f  being heard in respect 
o f those charges is no t made obligatory under rule 8. In the Constitutional provision, the 
im position of the relevant penalties is prohibited w ithout giving a reasonable oppor- 
unity o f m aking representation against the penalty proposed This requirement has been 
interpreted as to entitle the delinquent official to  represent not only against the quantum  
of punishment, but also against alleged guilt, irrespective o f the earlier opportunity  
which the official may have availed o f , The very language o f rule 8 o f  the disciplinary 
rules shows that the ‘adequate opportun ity ’ o f  making any representation envisaged by tha t 
rule has in the nature o f  things to be a  real opportunity  to  represent against the alleged 
guilt o f the official as well as against the quan tum  of the punishm ent proposed, if  any, such 
proposal has been made in the Show Cause N otice.”

2. The position is that in cases involving the im position o f  m inor penalties under rule 8 o f the 
rules ibid it is sufficient if  a statem ent o f allegations is forw arded to the G overnm ent employee concerned 
along with intim ation as to  the penalty rproposed to be im posed on him, and after considering the re 
presentation subm itted by the Governm ent employee, the punishing au thority  pa$ses final orders in the case. 
The issue o f a separate second show cause notice about the proposed penalty is thus no t necessary as in the 
case o f  the im position o f a  m ajor penahy. I f  however the proposed penalty is not for any reason in tim ated to  
the G overnm ent employee when the statem ent o f  allegations is sent to  him then a fu rther show cause notice 
indicating the proposed penalty m ust also be issued to  him  before final orders are passed against him.

3. It is requested that these instructions may be no ted  for careful compliance.

Y ours faithfully, 
Sd./-

D eputy Secretary Political &■ Services, 
fo r  C hief Secretary to  G overnm ent, H aryana.

A  copy each is forwarded to ;—
The Financial Com m issioner, Revenue, H aryana All A dm inistrative Secretaries to  G overn

m ent, H aryana, for inform ation and guidance.
Sd./-

D eputy Secretary Political & Services, 
fo r  C hief Secretary to  Governm ent, H aryana.

To
1, The Financial Commissioner, Revenue, H aryana & All Adm in istrtive Secretaries to  G orva- 

m ent, H aryana.
U .O . N o. 6987-5GS-69, D ated C handigarh, the  16th Decem ber, 1969.
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Copy of letter No. 7/3/70-AlS(Il), dated 6th April, 1^70 from the Under Secretary to the Go»t.
of India, Ministry of Home Affairs, New Delhi to the C'hlef Secretaries of all State Govern
ments, except Tamilnadu.

SiSject . Departmental proceedings—Extracts from the .ludgements of the High Courts and Supreme 
Court.

1 am directed to forward herewith a copy o f this M inistry's O .M . No. 106/18/69..... AVO
daiet) the 24ih Fi?f:>rKary, 1970, on ihe above subjec't, for inform atiou and guidance.



Confidential

No. 106/18/69-AVD

GOVERNMENT OF INDIA

MINrSTRY O F HOM E AFFAIRS

New Delhi-1 the 24th February, 1970.
5th Phalguna, 1891.

O FFICE MEM ORANDUM

An officer of the Indian Administrative Service was removed from service as a resullt 
o f  disciplinary proceedings taken against him by a State Government. The officer filed a  wriit 
petition in the High C ourt and the C ourt set aside the order o f removal from service on  thie 
ground that the finding of the Board of Inquiry about the guilt o f the officer had been affecteid 
to  a significant extent by surmises and conjectures, and that the finding was given w ithout dute 
weight to crucial points of fact as well as law, which had a vital bearing on the charges. Thtc 
C ourt observed that the Board o f Inquiry being a Tribunal was expected to  follow the principle:s 
o f natural justice end the Court had to see that the proceedings against the delinquent had beein 
held in a manner consistent with the rules of natural justice and that there was no violatiom 
o f the statutory rules prescribing the mode o f enquiry or a palpable error o f  law. The findinjg 
o f guilt must be on the basis of proof which must be such as to  create belief and no t merte 
suspicion. In this connection extracts o f certain judgements of some Courts are also enclosed. Thic 
essential point is that a conclusion must be based on satisfactory evidence so that there is now  
failure o f  natural justice. This is circulated for information.

Authorised for issue.

Sd/- Sd/-
(B.S. Kohii) (R.C. JOSHI)
Section Officer To Under Secretary to  the Govt, o f Indiax.

All the Ministries of the Governm ent of India 
(Chief Vigilance Officer)
New Delhi.

N o. 106/18/69-AVD dated the 24th February, 1970.



DEPARTMENT PROCEEDINGS—THEIR NATURE

Extracts from the Judgement s of the High Courts and Supreme Court

“ It is alleged that the respondent took out from his pocket a  wallet and from it 
produced what appeared to Mr. Rajagopalan to  be a folded hundred rupee note. 
Mr. Rajgopalan showed his stern disapproval o f this conduct, whereupon the res
pondent said ‘N o’ and put the wallet with the note in his pocket. After a few 
minutes the interview ended and the respondent left M r. R ajgopalan’s place.”

_ It remains to be considered whether the respondent is not right when he contends that
in the circumstances o f  this case, the conclusion of the Government is based on no evidence 
whatever. It is a conclusion which is perverse and, therefore, suffers from such an obvious and 
patent error on the face of the record that the High Court would be justified in quashing it. 
in dealing with writ petitions filed by public servants who have been dismissed, or otherwise
dealt with so as to attract art. 31J(2), the High under Art. 226 has jurisdiction to  enquire
w hether the conclusion of the Government on which the impugned order o f  dismissal rests is
not supported by any evidence a t all. It is true that the order of dismissal which may be passed 
against a G overnm ent servant found guilty o f misconduct, can be described as an adm inistration 
order; nevertheless, the proceedings held against such a public servant under the statutory rules 
to determine whether he is guilty o f the charges framed against him are in the nature of quasi
judicial proceedings and there can be little doubt that a writ o f certiorari, for instance, can be 
claimed by a  public servant, if he is able to satisfy the High C ourt th a t the ultim ate conclusion 
o f  the G overnm ent in the said proceedings, which is the basis o f  his dismissal, is based on no
evidence. In fact, in fairness to  the learned Attorney-General, we ought to add that he did
not seriously dispute this position in law.

High Court can issue writ i f  it is satisfied that the order o f  dismissal is based on no
evidence.

He, fhowever, attempted to argue that if the appellant acted bona-fide, then the High
C ourt would not be justified in interfering with its conclusions though the High C ourt may feel
that the conclusion is based on no evidence. His contention was that cases where conclusions 
are reached by the Government without any evidence, could not in law be, distinguish from the 
cases o f  mala fide; and so he suggested that perverse conclusions o f  fact may be and can be 
attacked only on the ground that they are mala fide, and since m ala fides were not allt;ged in 
the present case, it was not open to the respondent to coiUfnd that the view taken by the the 
appellant can be corrected in writ proceedings.

VN'e are not prepared to acccpt this contention. Mala fide exercise o f power can be he 
attacked independently on the ground that it is mala (ide. Such an exercise o f  power is always 
liable to be quashed on the main ground that it is not a bona fide exercise o f  power. But we
are not prepared to  hold that if mala fides are not alleged and bona fides are assumed in in
favour o f the appellant, its conclusion on a question of fact cannot be successfully challenged 
even if it is mani fest that there is no evidence to support it. The two infirmatives are separate
and distinct though, conceivably, in some cases both may be present. There may be cases o f
no evidence even where the Government is acting bonalide; the said infirmity may also exist
where the Governm ent is acting malafide and in that case the conclusion o f  the Ciovernment
not supported by any evidence may be the result o f malafides but that does no t mean that if 
it is proved that there is no evidence to support the conclusion of the Governm ent, a writ o f 
certiorary will no t issue w ithout further pn iof of malafides.

When the Order o f dismissal is based on no evidence writ can be issued without proof o f  
mala fide. '

That takes us to the merits o f the respondents contention that the conclusion o f  the 
appellant that the charge framed against the respondent had been proved, is based on no ev- 
deuce. The learned Attorney General has stressed before us that in dealing with this question,
we ought to bear in mind the fact that the appellant is acting with the determ ination to root 
ou t corruption, and so, if it is shown that the view taken by the appellant is a reasonably possible 
view this C ourt should not sit in appeal over that decision and seek to  decide whether this C ourt 
would have taken the same view or not. This contention is no doubt absolutely sound. The
only test which we can legitimately apply in dealing with this p a rt o f the respondent’s case is 
there any evidence on which a finding can be made against the respondent th a t c h a r p  was p ro 
ved against him  In  exercising its jurisdiction under Art. 226 on such a plea, the High C ourt 
canno t consider the question about the sufficiency or adequacy o f  evidence in support « f



particu lar conclusion. T hat is a m atter which is within the competence o f the authority  which 
deals with the question; but the High Court can and must enquire whether there is any evidence 
a t all in support o f the impugned conclusion.

High Court cannot consider the question o f  sufficiency or adequacy or evidence while exer
cising jurisdiction under A rt. 226. That is a matter within the competence o f  the disciplinary autho
rity. But the High Court must enquire whether there is any evidence at all.

Now, in this state of the evidence, how can it be said that the respondent even attem pted 
to  ofl'er a bride to  Mr. Rajgopalan ? M i. Rajgopaian makes a definite statem ent that the res
pondent did not offer him  a bride. He meerely refers to the fact that the respondent took 
ou t a paper from his wallet and the said paper appeared to him like a hundred rupee note  
double folded. U ndoubtedly, Mr. Rajgopalan suspected the respondent’s conduct, and so, made 
a report immediately. But the suspicion entertained by Mr. Rajgopalan cannot in law, be treated 
as evidence against the respomlent even though there is no doubt that M i. Rajgopalan is a 
straight forw ard and an honest officer. Though we fully appreciate the anxiety o f  the appellant 
to  root out corruption from public service, we cannot ignore the fact that in carrying ou t the 
said purpose, mere suspicion should not be allowed to take the place o f p roof even in domestic 
enquiries. It may be th a t the technical rules which govern criminal trials in courts may no t 
necessarily apply to disciplinary proceedings, but nevertheless, the principle that in punishing the 
guilty scrupulous care m ust be taken to see that the innocent are not punished, applies as much 
to  regular criminal trials as to  disciplinary enquiries held under the staturory rules. (U nion o f 
Ind ia  Vs, H.C. Goel, A .I.R . 1964-S.C. 364).

Where suspicion can not take the place o f  proof.

“ It is true tha t so far as departmental proceedings are concerned, they are not governed 
by the Indian Evidence Act. In other words, the strict provisions laid down in the Indian  Evi
dence Act are no t applicable to departmental proceedings. Nevertheless the proceedings are sub
ject to  rules o f  natural justice. The question, therefore, is as to  what a principle o f  natural
justice is involved in such a ca^e. The rules o f  natural justice are not codified and cannot be 
stated with exactitude. In  departmental proceedings, it is unnecessary to im port the strict p ro 
cedure applicable to  judicial trials. But where the departm ental enquiry consists o f  the trial o f
a charge in which the punishing authority either by him.self or through his delegate has a
statu to ty  duty to  hear the delinquent or his witnesses, the procedure adopted is to a certain
extent like a judicial trial and it is an open question as to  whether such proceedings are purely 
administrative o r are to  be considered as quasi-judicial,” (Amulya K um ar Vs. L,M . Bakshi, A .I.R .
1958 Clacufta 470),

Departmental proceedings though not governed by the Indian Eridence Act are subject to the rules o f  
natural justicc.

“ Generally when a  fact finding I'ribunal arrives at its own conclusions o f feet after due 
consideration o f the evidence before it (he High C ourt will not interfere. It is necessary, however, 
that every fact for and against the person proceeded against must have been considered with due 
care and the Tribunal m ust have given its finding in a m anner which would clearly indicate what 
were the questions which arose for determ ination, w hat was the evidence pro and contra in regard 
to  each one o f them and w hat were the findings reached on the evidence before it. The con
clusions reached by the Tribunal should no t be coloured by any irrelevant considerations or 
m atters o f prejudice and if there are any circumstances which required to be explained by the
person charged, he should be givenan opportunity  o f doing so. On no account whatever should the 
T ribunal base its findings on suspicious, conjectures or surmises nor should it ac t on no  evidence a t 
all or on im proper rejection o f m aterial and relevant evidence partly on fvidence and partly  on  suspicious 
conjcctions and surmises and if  it does any thing o f  the sore, its) findings even though on questions
o f fact will be liable to be set aside by the High C ourt.)

Conclusions o f  Tribunal should not be coloured by any irrelevant considerations or m atter o f  prejudice. 
Fact finding Tribuna.

In order to  find a  person guilty on circumstance trial evidence, the circum stance or the
circumstances m ust b j  such as would irresistibly lead to an inference of the guilt o f  the person
charged with the offence. Thus where in a disciplinary action against a public servant, the in 
ference o f  guilt draw n by the Tribunal from the circumstances is no t the only irresistibly inference,
then there is an  error o f law committed which may merit rectification by a writ court.



should  not hase its findings on suspicion, conjectures and surmises nor should it act dn no evidence

Held on facts that the conclusions of the inquiring officer in a disciplinary action against
u public servant were not based on evidence but on wrong inferences drawn from evidence and
that he did not exhibit the proper sense of responsibility, as a fact finding Tribunal, in arriving 
at his conclusions and therefore his report was quashed under Art. 226. (Golam Mohiuddin 

State of West Bengal, A.I. R. 1964 Calcutta 503).

Circumstantial evidence must be such as to irresistibly lead to inference o f  guilt. Conclusions bases on wrong 
inferences fro m  evidence

“In the present appeal it has been urged before us by Mr. Viswanath Sastri on behalf 
of the appellants that the view taken by the High Court that the findings of the Tribunal were
not supported by any evidence is obviously incorrect and that the High Court has in fact pur
ported to reappreciate the evidence which it had no jurisdiction to do. It is common-ground
that in proceedings under Arts. 226 and 227 the High Court cannot sit in appeal over the fin
dings recorded by a competent tribunal in a departmental enquiry so that if we are satisfied that
in the present case the High Court has purported to reappreciate the evidence for itself that
would be outside its jurisdiction. It is also common-ground that if it is shown that the impugned 
lindings recorded by the Administrative Tribunal are not supported by any evidence the High 
Court would be justified in setting aside tlie said findings. That is how the narrow question which
falls for our decision in the present appeal is . Was the Higli Court right in holding that there
was no evidence on which the findings of tiie Administrative Tribunal could be sustained ? . . . .

Inquiry Report can be quashed. High Court can not reappreciate the evidence fo r  itse lf and sit in appeal over 
tfie ftndmgs recorded by a comp^ktU TcikiiMl m Ikpa ' im nU il

There are two other considerations to which reference must be made. In its judgment
the High Court has observed that the oral evidence admittedly did not support the case against 
the respondent. The use of the word “adiiultedly”, in our opinion amounts, somewhat to an 
overstatement; and the discussion that follows this overstatement in the judgment indicates an
attempt to appreciate the evidence which it would ordinarily not be open to the High Court to 
do in writ proceedings. The same comment falls to be made m regard to the discussion in the 
judgment of the High Court where it considered the question about the interpretation of the word 
“Chatrapur Saheb”. The High Court has observed that “ in the absencc of a clear evidence on 
the point the inference drawn by the Tribunal that Chatrapur Saheb meant the respondent would 
not be justified. This observation clearl) iiulicates that the High Court was attempting to appre
ciate evidence. 7he judgment of the Tribunal shows that it considered several facts and circum
stances in dealing with the question about the identity of the individual indicated by the expression 
“ Chatrapur Saheb”. Whether or not the evidence on which the Tribunal relied was satisfactory 
and sufficient for justifying its conclusion would not fall to be considered in awrit petition. That 
in effect is the approach initially adopted by the High Courl at the beginning of its judgment. 
However, in the subsequent part of the judgmenf the High Court appears to have been persuaded 
to appreciate the evidence for itself, and that, in our opinion, is not reasonable or legitimate.

Whether or not the evidence on which the Tribunal relied iva.s satisfactory & sufficient fo r  Justifying its con
clusion cannot he considered in writ petition

Ihe High Court has also commented on the fact that tlie Tribunal siioiild have examined 
Banjorji before relying upon statements made by him in his letter addressed to Mr, Patnaik. 
There is some force in this argument; but the finding of the Tribunal in regard to the purchase 
o f the Austin car is based on several other considerations all of which have been duly proved. 
In fact about the main features of this transaction there was no serious controversy between 
the parties. The parties were at issue on the question as the effect of these broad features 
but that clearly is a question of fact which fell within the jurisdiction of the Tribunal. We 
have carefully considered the reasons given by the High Court in its judgment under appeal but 
we are unable to accept the contention pressed before us by Mr. Sinha for the respondent, that 
the conclusion o f the High Court is right when it says that the Tribunars findings agiinst the 
respondent were based on no evidence. Whether or not the High Court or this court agrees 
with the conclusions of the Tribunal is another matter. The question to be considered is whether 
the said conclusions could be set aside on narrow ground that thsy are not suppnrtsd by any 
evidence. In our opinion, it is difficult to accept thi view ih it there is nu eiveaci in support 
o f the conclusions recorded by the Tribunal agiinst th; respDidint.” (Stit$ of O.-issa Fersui 
Murlidhar Jena, A.I.R. 1963 S.C. 404).

“ l a  considering whether a  public officer is guilty o f  the m isconduct charged against him,



the rule followed in criminal trials that an offence is not established Unless proved by evidcenctf 
beyond reasonable doubt to the satisfaction of the court, does not apply and even if that ruice is 
not applied, the High Court in a petition under Art. 226 of the Constitution is not compe'-tent 
to declare the order of the authorities holding a departmental enquiry invalid. The High C<ourt 
is not constituted in a proceeding under Art. 26 of the Constitution a Court of appeal over the 
decision of the authorities holding a departmental enquiry against a public servant; it is comcer- 
ned to determine whether the enquiry is held by an authority competent in that behalf, and ac
cording to the procedure prescribed in lhat behalf, and whether the rules of natural justice are 
not violated. Where there is some evidence, which the authority entrusted with the duty to Ihold 
the enquiry has accepted and which evidence may reasonably support the conclusion that the 
delinquent officer is guilty of the charge, it is not the function of the High Court in a petiition 
for a writ under Art. 226 to review the evidence and to arrive at an independent finding; on 
the evidence. The High Court may undoubtedly interfere where the departmental authorities lhave 
held the proceedings against the delinquent in a manner inconsistent with the rules of nattural 
justice or in violation of the statutory rules prescribing the mode of enquiry or where the auitho 
rities have disable themselves from reaching a fair decision by some considerations extraneous to 
the evidence and the merits of the case or by allowing themselves to be influenced by irrelewant 
considerations or where the conclusion on the very fact of it is so wholly arbitrary and capriciious 
that no reasonable person could ever have arrived at that conclusion, or on similar groumds. 
But the departmental authorities are, if the enquiry is otherwise properly held, the sole juidges 
of facts and if there be some legal evidence on which their findings can be based, the adeqiuacy 
or reliability of that evidence is not a matter which can be permitted to be canvassed before 
the High Court in a proceeding for a writ under Art 236 of the Constitution..........

In a petition under Art. 226 High Court is not a Court o f  Appeal over the decisions o f  the departmental auitho- 
rides, it is not the function o f the Nigh Court to review the eviilence & arrive at an independent ftnding on 
evidence. Departmental authorities are the sole Judges o f  fa c ts  i f  inquiry is otherwise properlylheld.

In our judgment the proceedings before the departmental authorities were regular and 
were not vitiated on account o f any breach of the rules of natural justice. The conclusiions 
of the departmental officers were fully borne out by Ihe evidence before them and the IHigh 
Court had no jurisdiction to set aside the orders either on the ground that the “approach to the 
evidence was not consistent with the approach in a criminal case, “nor on the ground that the 
High Court would have on that evidence come to a different conclusion. The respondent had 
also ample opportunity of examining his witnesses after he was informed of the charge agjainsi 
him. The conclusion recorded by the punishing auhority was therefore not open to be canvatssed 
nor was the liability of the respondent to be punished by removal from service open to que«stior 
before the High Court.” (State of Andhra Pradesh Versus S. Sree Rama Rao, A.I.R. 1963 S.C 
1723).

High Court can not set aside an order on the ground that the Court would have come to a different conchunoi 
on the evidence
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tt 3Tm r tTTT̂  f?f=n% ?tŶ : ?Tg sprarrlgi |3 tt I  ^jHrft^rlr

^  «rfF7 ^rcft W T ?ft: T?r; arrr: srT̂ rrjr 1 qrc 1 % ffnm 7 3 % arrft̂ T fNr;rfkfe^ =?rff 'P' sn'T̂ r

srrft 3TR?ir^ ^ : -

(sp) rrm w m  f^-^TFr^ m m  ^^sntV  ^  f ^ r w  ?ftT fg?TR ^

ftrrr 3n»riTT I
(5f) WT f?T5Tx̂ fi spr fTT^i ?mwr i>T*T̂T 1

2. f^JT 'P' h«t gT fw ift ( c o m p e t e n t  p u n is h in g  a u t h o r it y )  ?r
T W  ft?1T t  I

3 . fq-iiJT f?r?rR^ % w f  ^*fr vm
% <Pt p u r p o s e  % ff=r̂  f??T€t h WT?m % i m R  5n% +i4 r^ia qx gT^nx ^
"PPT^ f^=5nr f̂ fTiTT I  fl'k  Iff p. r^?ft % ^hr-r

*r vTTf 3TiT̂ T f^?=n^ % ^  p u r p o se  %f?R ?r»TTff% srrft ?r
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Subject :—Passing of orders of a quasi judicial nature in speaking orders.

I am directed to invite reference to the subject noted above and to say that sdveraJ 
instances have been brought to notice in which writ petitions filed by Government employees have 
been decided by the courts against the Government for the reason that the impugned orders by  
the authorities concerned were not in the form in which they should have been and did noit 
meet the requirements of law. In this connection your attention is invite to the following extracit 
from the judgement dated 17-9-1970 in the civil writ No. 2790 of 1969 K.K.Jagia Haryania
State :—

“In this petition, the petitioner has challenged the order dated March 5, 1969 and thte 
order of rejection of his memorial by the Governor. The order dated March 5., 
1969, deserves to be quashed on the ground that it is not a speaking order. "Thte 
disciplinary proceedings against the petitioner were taken for punishing him im
respect of the misconduct alleged against him and those proceedings were quasii 
judicial in nature. The order of punishment was also quasi-judicial as has beem 
held by their Lordships of the Supreme Court in Bachhittar Singh Versus Statie 
of Punjab and another A.I.R. 1963 S.C. 393. The order dated March 5, 1969 as
communicated to the petitioner, does not contain any reasons • nor does it indicatie 
even outlines of the process of reasoning of the punishing authority while lindin/g 
his explanation to the show cause notice as unsatisfactory. In his writ petitioni, 
the petitioner has set out the objections that he raised to the findings or adVerse:- 
reinarks o f the Inquiry Officer which required careful study by the punishing 
authority. The punishing authority had also to state as seas why the objectioms 
raised by the petitioner could not be entertained or were found to the unsatis-- 
factory. The proceedings and the order being quasi judicial in nature, the petii- 
tioner had the right to file a memorial to the Governor, a writ petition undeir 
Article 226 of the constitution in this Court and an appeal to the Supreme Cour t 
under Article 136 of the Constitution. It was, therefore, necessary for the puni
shing authority to state its reasons in support of the order. The reasons had to  
be stated in the order it-self or should have been communicated to the petitioneir 
by way of an annexure to that order.”

2. In view of the position indicated in the judgement mentioned it is obviously essentia.l
that whatever orders of a quasi-judicial nature are passed under the Punjab Civil Services (Punish
ment and Appeal) Rules, 1952 or any other Rules or Acts should invariably be sufficiently detailed 
ones and should indicate inter-alia the please taken by the employee concerned and the reasonfs 
on account of which they are considered un-satisfactory and are rejected. The detailed reasons 
may however either be set out in the orders themselves or may as an alternative be included im 
an annexure with the order.

3. It will be appreciated that the matter is of great importance because if orders ane 
not passed in the correct form as required under the law, decisions will be given against the 
Government in such cases which w ill. involve heavy financial liability and also raise administrative 
difficulties. It is therefore, requested that these instructions should be complied with strictly andl 
should be brought specifically to the notice o f all the authorities concerned for similar compliance 
by them. It may be added that in the event of failure to follow the instructions a very serious 
view o f the, matter will be taken by Government.

4. It is requested that the receipt of this communication may please be acknowledged!
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(ei^rrsi f W m #  1952, % 7 ( 5) % ( 1) ntr f?TRTf^^

“ .. . .W h e n  reports received against an officer o r a preliminary inquiry shows that 
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To
The Chief Secretary to Govern nient, Haryana

1. All Heads of Departm ents ; the Commissioner Am bala Division ; 
all Deputy Commissioners ; and all Sub Divisional Officer 
(Civil) in Haryana.

2. The Registrar, Punjab and H aryana High C ourt and 
all D istrict and Session Judges, H aryana.

D ated Chandigarh, the 16th June, 1972,

Subject Passing of orders of a quasi judicial nature In speaking ordirs

Sir,

I am directed to refer to the H aryana Governm ent Circular letter No. 1362-5GS-7718190, 
dated the 19th April, 1971. Copy enclosed for ready reference) on the subject noted above, vide which 
your attention was invited to  an extract from the Judgem ent dated 17-9-1970 in Civil W rit No. 1190 of 
1969 “ K. K. Jagia v/s H aryana State, Jn view o f the position indicated in the said judgem ent, ycu were 
requested that whatever orders o f a quasi-judicial nature were passed under the Punjab Services (Punish
ment and Appeal) Rules, 1952 or any other Rules or Acts they should invariably be sufficiently letailed 
orders and could indicate, inter-alia, the pleas taken by the employee concerned and the rea;ons on 
account o f which they were considered unsatisfactory and were rejected.

2. The G overnm ent o f India had set up a Committee to go into the problem o f arrears in the
High Courls and to suggest remedial measures. The Committee, while submitting its report, has eipressed 
its “ strong” view that Tribunals and Heads o f Departm ents exercising quasi judicial functions should 
m ake “speaking orders”  i. e, they should indicate in their orders the grounds on which the orcers are 
made. It has been considered that if speaking orders are passed, it might facilitate quicker disposal of 
cases, and tlie need for making speaking orders in matters affecting rights of the parties has been refeatedly 
pointed out by the Supreme Court and the High Courts in a num ber o f cases. In fact, it is now 
being regarded as a principle of natural justice that such orders should contain reasons. Keejing in 
view the above suggestions of the ‘High Courts A rrears Committee’ the State G overnm ent onct again 
reiterate the instructions contained in their letter No. 1362-5GS-7 i/18190, dated the 19th April, 1*71 and 
strongly emphasise that various anthorities exercising quasi-judicial functions under any Rules or Acts 
should make speaking orders in all matters affecting rights o f the parties.

3. It should be appreciated that this m atter is o f great importance and any failure in this regard 
an authority exercising quasi judicial functions may result in reversal of the decisions in the coirts of 
law resulting in financial liability and also administrative difficulty for the Slate Governm ent It is 
therefore requested that these instructions and the instructions.

Issued vide H aryana Governm ent letter N o. dated 19-4-71 relerreJ to above shoild be
complied with strictly and should be brought specifically to the notice o f all concerned for similar 
compliance by them . It may be added that in the event of failure to  follow the instructions,a very 
serious view o f the m atter will be taken by the G overnm ent.

4. It is requested that the receipt o f this com m unication m ay please be acknowledged.

Y oats faithfully,

Deputy Secfetafy Political
for C hief Secretary to  G overnnient, H aryafia.

A copy Is forwarded to all Financial Commissioners and Admimstrative Secretaries for iH5[>rflia‘ 
tion and ensuring strict compliancc o f  these instructions.
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s T F W i ^  f??TT4TT fcqrf? q r m ^rrirfsT3T if  r ^ r  | fi^ T # 'm r ^  ^rmr | f%

<m  5rtrT?l>n?T I  r w r  ff^rr f m  i

2. ?TT^n: %?ftfCT if irrf ^ f^5T^ %fTr sT fw rtt ^  ^  ?ffr

w  ^  ^  ^  m  ^
n 9ft-frr3r 3T7T ^^rr ji?tt «ti t̂«tt w  5fTTr>r if  | zrr %  i #

1^ ^  'fil ^  I  ?«Trf!T r f i r ^  wttt ttptt

3RTm w  t  T f jf F f t  iftij ?V » r i ^ «ff ^«tt a iw  J ii ^  i

3. ?TT^R % f?T ff«rf?r TT f^^T I  ?T>T f iT ^  fHiTT W  t  %  ^  'ifN  arfa'^rrfl'

fvfl'1- w 's rrd  % f^ :¥  ^  ^  ?fl ^  ^  ^  3 T ^  f  g  f f r  ^  if  ^  ^ft-^rsr

T f ^ f a t T T  5TTft ftp rr m\ t  *r>^ ^m'n' if  | i ^  ^  ^  q-rT^mTT ^  f w

TTHT =5nf?iT TfiTT^ t im  5 rrft ^  w  i

4. srtfrfT^ ^  if ’̂ mr srrfTr  ̂ t f ^  <rfT^ir r̂T?fT jfT n̂r̂ ?ff ^  |  i
ft ir  't^rra f w  ^ friTT^ T ? rt  ^  ? m  i  967 2 8 4 6  ift^ r if  f?M?T

f ^ T  w  I  ?r«TT f^ ^ r if  ^  ^ fTR TM isw  ^  t  : -
“ It is really regrettable that neither the Enquiry Officer nor the Collector, nor the 

Com m issioner applied his mind to the requirements o f  law to find out w hether the 
letters alleged to have been sent to  the petitioner by registered post had in fact 
been posted, as in the absence o f  the proof o f  tha t fact no presum ption could 
be draw n tha t the letters had reached him because they were not received back 
undelivered. The Enquiry Officer based his conclusions on th a t presum ption and 
so did the Collector, but the Commissioner did not deal with the m atter.”

5. arnm 3m?^y f ^ [  gn?n |  %  ^  s rt?  i r f a r r f t  ^  htrt r̂r

»FT«i'WTft ^  ’Tin T -vSTdw f?5!TJT?ff ^ t ^ TW >T ’T T  TSiT^  cPTT ^fr^mTT 3 R T ^  » rf sm fT W  ^  E ITR  if

m  f?*f% #  3 -^  ^r7% ^'r ^  ? fk  ^  'TfT̂ 5nc»PT?H draw  ^  | ?riT\

yfa^Fff <q i/ % 4 ^ M f % ffrfs? r i r  m  ^  c n fr ^ 1 7 %  qr̂ f̂ r f w  ^rr t i i

6. » f m  ^  ^  f w  w r  |  f¥  f?r -ra- qw?ft sntr i
'<RftzT,

h F s r , T n p f f^

^  ? r f ^ ,  ffTzn^JrT ^rxsp i r  i

^ 5 r f? f  fVrjrfe-fsrar ct«rr ir^ft ^rr^ft |  : -

f^ P T W  ^«rr f f w » r r  ? rw r  % ?r*ff sr^ frm ^  i



To
The Chief Secretary to Governm ent, H aryana.

1. All Heads o f D epartm ents; the Com m issioner, Anibala Division, all Deputy C om 
missioners; and all Sub Divisional Officers in H aryana.

2. The Registrar, Punjab and H aryana High C ourt; and all D istrict and Sessions Judges, 
Haryana.

D ated C handigarh, the 23rd January , 1973.

Subject Disciplinary action against the Government Employee under the Punjab Civil Services
(Punishment and Appeal) Rules, 1952, as applicable to the State of Haryana.

Sir,
I am directed to refer to the judgem ent delivered by the Supreme C ourt on 18-9-1972

in Civil A ppeal N o. 2129 (N) of 1969 Shri B.D. G upta Verus the State o f H aryana (copy enclosed) 
and to  draw attention to  the following observations contained in it :—

(a) “ It is to ou r mind essential for a “ Show Cause N otice” to indicate the precise
scope of the notice and also to  indicate the points on which the officer concerned 
is expected to give a reply.”

(b) “ We have no doubt in our minds that in this case also justice and fair play
dem and th a t the Govt, should have given the appellant a reasonable opportunity
to show cause why an order affecting his pay and em olum ents to his prejudice
should not be made.”

2. As regards (a) above, it may be noted that whenever a “ Show Notice” is to be ser
ved upon an employee under rule 8 o f the Punjab Civil Services (Punishm ent and Appeal) Rules,
1952 or under any other provision the precise scope o f the notice should be indicated therein and
also the points on which the employee concerned is expected to furnish a reply or explanation
In o ther words, the “ Show Cause Notice” should contain the allegations in detail so that the
delinquent employee becomes aware of them and has the opportunity o f  defending himself against 
each o f the allegations.

3. As regards (b) above, instructions have already been issued vide H aryana G overn
m ent C ircular letter No. 720-5GS-70/7I00, dated 2-4-1971 that condition when any cut in the pay
and allowances during the period o f suspension is to  be imposed in the terms o f rules 7 .3 . o f
C.S.R. Vol. I, Part I, a “ Show Cause Notice” should be served upon the delinquent employee and
linal orders should be passed only after receipt o f his reply in response to the notice.

4. A ttention in this connection may also be drawn to the G overnm ent instructions con
tained in C ircular letters No. 1362-5GS-7I/I8190, dated 19-4-1971 and No. 31284GS1-72/18132, 
dated  16-6-1972 which provide th a t the final orders in all disciplinary cases should be “ Speaking 
orders” as specified therein.

5. 1 am to request tha t these iastiuctions should be complied with strictly and should 
also be brought specifically to  the notice of all the authorities under you for similar compliance 
by them . It may also be noted th a t in the  event o f failure to  follow these instructions, a very
serious view of the m atter will be taken by the Government.

6. The receipt o f this com m unication may also be acknowledged.

Yours laithfully,
Sd/-

Deputy Secretary, Political & Services, 
fo r  Chief Secretary to Governm ent, H aryana

A Copy is forw arded to the Financial Cotnmissioner, Revenue and all the Administrative 
Secretaries to G overnm ent, H aryana, for inform ation and ensuring strict compliance o f  these 
instructions.



B.D. G U PTA  Versus STATE O F H A R Y A N A  (S.C.)

Supreme Court of India

Before A.N. Grover, M .H . Beg and A.K, Mukherjea, J J .  Civil Appeal No, 2129(N) of 1969 Decidcd on
18-9-72.

Shri B.D. G upta, (Appellant)

Versus

State o f Haryana (Respondent)

A. Constitution of India, Article 311 Punjab Civil Services (Punishm ent and Appeal)
Rules, 1952, Rule 7 .2 — Departmental Enquiry—Show cause notice merely stated
lhat reply of delinquent oflicer to charges and allegations was unsatisfactory..
Held, notice was vague. It did not indicate which part o f  explanation and on 
what material it was unsatisfactory—The notice should indicate the points on which 
the otHcer is expected to give reply. The notice denied real opportunity  to  officer 
to defend himself.

The show cause notice to the delinquent officer merely stated in vague gernal terms tha t 
officer’s reply to the charges and allegations was unsatisfactory. As one read the notice, the
questions tha t atonce assailed one’s mind were jnany. In what way was the explanation unsatis
factory ? Which part o f the explanation was unsatisfactory ? On what m aterials did the G overn
ment think that the explanation was unsatisfactory. It is essential for a show cause notice to 
indicate the points on which the officer conccvncd was expected to give a reply.

(Para 9)
B. Punjab Civil Services Rules, Col. I, Rule 7..1 Suspension pending enquiry -  Only

subsistence allowance paid during suspension On reinstatement, order passed w ith
holding any payment in excess of subsistence allowance already paid—Held, order 
seriously prejudiced the delinquent oHicer O pportunity to show cause before passing 
an order alTecting pay and emoluments be given,

lleltl, before passing an order under Rule 7.3 of the Punjab Civil Services Rules, Vol. 1, 
the authority concerned has to form an opinion as to whether the Governm ent servant has been 
fully exonerated and, also whethei in the ease of suspension, the order o f  suspension was wholly 
unjustified. Justice and fair play demanded that the G overnm ent should have given the appellant 
a reasonable opportunily to show cause why order alTecling his pay and emoluments to his pre
judice should not he made (Paras 13 and 16),

C. Natural justice -Order advtrsely afVecling the employee linancially—O rder be passed 
alter objective consiiieration and alter full opportunity.

If an order alfecls the employees financially it must be passed after an objective consi
deration and assessment of all relevant facts and circumstances and after giving the person con
cerned full opportunily to make out his own case about that order. (Para 17)

'"ases referred.

1. M. Ciopala Krishna Naidu Versus State of Madhya Pradesh 1967 Services Law R eporter
100 . (1968) ISCR 355.

2. State of Assam and anr Versus Raghava Rajagopalachari Civil Appeals Nos, 1561 
and 1562 o f 1966 decided by Supreme C ourt on 6-10-1967.

JU D G M EN T

M ukherjea, J. This appeal on special leave is from an ordei- o f the Division Bench of 
the Punjab and Haryana High Court dismis.sing summarily an appeal directed against a judgm ent 

and order o f  a Single Judge of that Court by which a petition of the appellant under Art. 226 
o f  the Constitution of India was dismissed. The m atter arises in connection with disciplinary 
proceeding under the Punjab Civil Services (Punishment and Appeal) Rules, 1952 which had a 
very chequered career,

2. For a proper appreciation of the points raised in this case it is necessary to  set out 
sonie of the salient facts- The appellants joined the Punjab Irrigation D epartm ent as a tem porary



Engineer in 1939 and in course o f  time became an Executive Engineer in that departm ent. In 
December, 1954 he was arrested in connection with a case under Sec. 5(2) of the Prevention o f  
C orruption Act which had been registered against one K.R. Sharma, Superintending Engineer, with whom  
the appellant had been working as a Personal Assistant. The appellant was however enlarged in 
bails about the same time. The appellant was suspended with effect from 13 December, 1954 and 
certain departm ental proceedings were started against him. Tn November, 1956 the 
appellant was served with a charge sheet under Rule 7 .2  of the Punjab Civil Service (Punishm ent 
and Appeal) Rules, 1952. There was two distinct charges made against the appellant which will, 
for the sake o f convenience, be described hereinafter as Charge N o. 1(a) and Charge N o. 1(b). 
Both the charges were based on allegations that the appellant had taken illegal gratification. We 
are no t concerned for the purposes of this appeal with the details of the charges. On 18th D ecem 
ber, 1956 the appellant subm itted a reply to the charge sheet to which he added certain supple 
mentary replies between May and July, 1957. On 18 February, 1958 the appellant was reverted 
from the post o f Executive Engineer (under suspension) to that o f an Assistant Engineer (under 
suspension). In  May, 1958 G overnm ent decided to  defer the enquiry in respect o f  charge 1(b) 
until there was a decision in regard to  Charge 1(a). In  October, 1958 the Enquiry Officer sub
mitted to  G overnm ent a report in respect o f Charge 1(a) which exonerated the appellant com 
pletely. The G overnm ent then waited for another six m onths before appointing  another Enquiry 
Officer to  conduct the enquiry in regard to  Charge 1(b). The appellant, it appears, asked G overn
ment on m ore than one occasion to  supply him with a copy o f the report o f the first Enquiry 
officer in respect o f  Charge 1(a). Governm ent, however, declined to  supply any copy. Tn D ecem 
ber, I960 the criminal case which had been started against the appellant in 1954 ended in dis
charge o f the appellant. On 19 April, 1961 the appellant was dismissed from  service on the basis 
o f a report o f  the second Enquiry Officer regarding Charge 1(b). This order o f dismissal was, 
however, quashed in M arch, 1963 by the High Court of Punjab and  Haryana. The appellant 
was, thereafter, reinstated and forthw ith placed under another order o f suspension in May,
A third Fnquiry Officer was appointed simultaneously for a fresh enquiry into charge 1(b). In  
February, 1965 the appellant got a decree in a civil suit by which he was allowed to  recover the 
balance o f  his pay and allowances for the period of suspension and for quashing the order o f  
occasions. Between 1963 and  1964 the appellant made various attem pts through what was app
arently a high powered board called the Establishment Board to bring about a closure o f  the 
Enquiry proceedings initiated against him. N othing happened until 15 December, 1965 when, 
once again Governm ent appointed a new Enquiry Officer to replace the earlier officer who had 
been appointed in February, 1965. fn January, 1966 the appellant was reinstated as Executive 
Engineer and in O ctober, the same year, the entire enquiry against the  appellant was w ithdraw n.
One would have thought tha t this would be the end of the unusually protracted  proceedings
against the appellant. On the contrary, however, on 26 October, 1966 G overnm ent served a fresh 
“ Show Cause notice” on the appellant by which the appellant was told that his explanation o f 
18 December, 1956 in reply to  the charges and allegations levelled against him had been found 
unsatisfactory by G overnm ent and th a t G overnm ent proposed to  censure his conduct.

3. Immediately upon receipt o f  the said “ Show Cause notice” the appellant asked fo r
a copy o f the statem ent m ade by one S.D. Khanna, Sub Divisional Officer under sec. 164 o f the 
Code o f Criminal Procedure. The appellant justified his demand for a copy o f S.D. K hanna’s 
statem ent by reference to  two facts. First, Charge No. 1(b) related to  an alleged dem and by the 
appellant for illegal gratification in the presence of S.D. K hanna and he was, therefore, entitled 
to  have a copy o f the statem ents m ade by S.D. K hanna before the police and the M agistrate.
Secondly, the appellant pointed out, under the order o f  the High C ourt he was expecting a copy 
o f K hanna’s statem ent to  be supplied to  him on 27 O ctober, 1966. He did no t, however, receive 
a copy because the G overnm ent w ithdrew the charge sheet against him on 18 October, 1966. If,
therefore, by a fresh “Show Cause notice”  the appellant was called upon vindicate his earlier reply
to the charge sheet, he was, he claimed, entitled to a copy o f the statem ent o f S.D. K hanna 
On 24 Novem ber, 1966, however, the Secretary to the Government o f H aryana turned down the 
appellant’s request for a  copy o f K hanna’s statem ent. Therefore, on 16 December, 1966 the
appellant subm itted a reply to  the “ Show Cause notice” .

4. O n 27 February, 1967 the G overnm ent passed an order imposing the penalty o f
censure on the appellant. The substantive part o f  the order is in the following term s :—

“ Y our explanation has been duly considered and the same has been found to  be u n 
satisfactory. The G overnor o f  H aryana is accordingly pleased to  order that the  
penalty of censure be imposed on you. Y our conduct is, therefore, censured.”

5. On the same dav ano ther order was com m unicated to  the appellant by which the
G overnor o f  H aryana had directed th a t under Rule 7.3(3) o f the Punjab Civil Services Rules,
Volume I, Part T, the appellant should not be allowed anything m ore than w hat had already
been paid to  him as subsistcrice allowance during the period o f his suspension from 31 M ay,



1963 to 6 January, 1966. The order included also a direction that the entire period o f absence from  duty 
o f the appellant on account of suspension from 31 May, 1963 to  6, January, 1966 was to  be treated 
as a period spent on duty for ail other purposes.

6. In June, 1967 the appellant was given a notice o f com pulsory retirem ent which was
subsequently withdrawn. In October, 1968, however, the appellant was compulsorily retired. In  
the m eantim e, however, in November, 1967 the appellant had filed a  writ petition in the High 
C ourt o f  Punjab and H aryana challenging the va idity o f the tw o orders dated 27 February,
1967—o n e  inflicting on him the punishment o f  censure and the o th e r w ithholding from  him  his
usual pay  and allowances beyond what had been paid to  him as subsistence allowance during the 
period o f suspension. The writ petition was dismissed by a Single Judge o f  the High C ourt on 
6 Novem ber, 1968 the appellant went in appeal before a division bench o f  High C ourt. The
appellant was, however, dismissed in limine. Upon being refused a certificate for appeal to  this
C ourt, the appellant asked for special leave which was granted to him  on 3 October, 1969.

7. Only two contentions were raised on behalf o f the appellant before us. First, it was
contended that the appellant did not get a reasonable opportunity to reply to the “ Show Cause
notice” dated 26 October, 1966 on the basis o f which he had been censured by the G overnm ent 
inasm uch as the notice was too vague to  enable him to give an effective reply. Secondly, it was 
contended that the order of 27 February, 1967 which withheld from  the appellant any payment
in excess o f  the subsistence allowance he had drawn during the period o f  his suspension was liable
to  be struck down on the ground that it had been passed w ithout giving him any opportunity
to make a representation against it. We shall now deal with these contentions one by one.

8. The appellant’s complaint about the “ Show Cause notice” o f 26 O ctober, 1966 is
one that has to  be accepted as substantial. For a proper appreciation o f  the appellant’s con
tention, the M em orandum  containing the “Show Cause notice” m ay be set out in extenso. It 
was in the following terms :

“ Y our explanation dated the 18th December, 19*i6 in reply to  the statem ents o f charges 
and allegations has been considered and found to  be unsatisfactory. The president 
o f India, after taking a lenient view, has tantatively decided to Censure your con
duct and also to place a copy thereof on your personal file.

2. Before the proposed punishment is inflicted, you are given an opportunity o f  making 
representation against the action proposed to be taken. Any representation which
you make in this connection will be considered before taking the proposed
action. Such representation, if any, should be m ade in writing and subm itted so 
as to reach me not later than the 7th day from the receipt o f this com m unication
by you. In case no reply is received within the aibresaid period it will be pre
sumed that you have no explanation to offer.”

9. 1 he only ground on which the Ciovernment proposed to censure the appellant is
the fact that the appellant’s explanation dated 18 December, 1956 in reply to  the Statem ent o f 
charges and allegations had been f<nind unsatisfactory by Governm ent. Hy the expression “ Charges 
and allegation^” in this “ Show Cause notice” , reference obviously is to the letter o f 22 October, 
1956. That letter, it will he remembered, contains two charges, namely. Charge 1(a) and Charge 
1(b). The appellant’s explanation of 18 Decemtier, 1956 which is said to  have been found un
satisfactory by Government was a reply not only to Charge 1(a) but also to Charge 1(b). O f 
these two charges so far as f  harge 1(a) is concerned the appellant had been completely exonerated 
in O ctober I95H There is nothing, however in the “ Show Cause notice”  o f 26 October, 1966 
to  indicate clearly that the dissatisfaction of Government with the appellant's reply of 18 December, 
1956 had nothing to do with Charge ifa). The “ Show Cause notice” merely states in vague 
general terms that the appellant’s reply to the charges and allegations was unsatisfactory. Even 
if we were to assume, though there is no reasonable ground fo r this assumption, that Govern
ment did not have in mind the contents of Charge 1(a) while serving this “ Show Cause notice” , 
there is nothing in the “ Show Cause notice” to give an indication that the particular allegations 
regarding which the appellant had failed to furnish a satisfactory explanation were refererable only 
Charge 1(b). The notice is vague on other grounds as well As one reads the first paragraph of
the notice, the questions that atonce as sail one’s mind are many. In what way was the explana
tion o f the appellant unsatisfactory ? Which part of the appellant’s explanation was so unsatis
factory ? On what materials did the Government think that the appellant’s explanation was un
satisfactory. It is to our mind essential for a “ Show Cause no tiie”  to  indicate the precise scope 
o f  the notice and also to indicate the points on which the officer concerned is expected to  give 
a reply. Wc have no manner o f  doubt that the “ Show Cause notice” in the instant case did 
not give the appellant any real opportunity to defend himself against the complaint that his pre-



vious explanation o f 18 December, 1956 had been unsatisfactory. The appellant did no t, therefore, 
get any chance at all to show that he did not deserve a censure upon his conduct.

10. We were told that since the appellant was aware o f  the charge and  also aware
the reply he had given to  the charges made against him, it was enough for G overnm ent to  tell 
him  tha t his answer was unsatisfactory. I t was argued that since the “ Show Cause notice”  really 
pointed this out and mentioned that the very lenient sentence o f  censure upon the  appellants 
conduct was going to  be imposed, there was nothing further that G overnm ent could be expected
to  do in this case. We have no hesitation in rejecting this contention made out on behalf of
the State. It is manifestly clear that the “ Show Cause notice” was too  vague to  perm it the 
appellant to  deal with it effectively and that conse(|uently the order o f  censure passed on him 
is bad and liable to be struck down .

11. We now come to the second contention raised on behalf of the appellant tha t the 
order passed by the Governor of H aryana which directed the with-holding from the appellant 
any paym ent in excess of the subsistence allowance he had already received during the period 
o f  his suspension between 31 May, 1963 and 6 January 1966 was bad in so far as the appellant 
had no t been given a prior opportunity to make a representation against such order.

12. 'Ihe relevant order was passed under rule 7.3 o f the Punjab Civil Services Rules
(Vol. I P art I) which is in the following terms ;—

“ 7.3(1) W hen a Government servant, who has been dismissed, rem oved o r suspended, 
is reinstated the authority competent to  order the reinstatem ent shall consider and 
make a specific order

(a) regarding the pay and allowances to be paid to  the G overnm ent servant for
the period of his absence from duty; and

(b) W hether or not the said period shall be treated as a period spent on duty.

(2) Where the authority mentioned in sub rule (1) is o f  opinion tha t the G overnm ent
servant has been fully exonerated or, in the case of suspension, tha t it was wholly
unjustified, the Government servant shall be given the full pay and allowances to 
which he would have been entitled, had he no t been dismissed, removed or sus
pended, as the case may be.

(3) In other cases, the Governm ent servant shall be given such proportion of such
pay and allowances as such competent authority may prescribe;

Provided that the payment of allowances under clause (2) or clause (3) shall be subject 
to  all other conditions under which such allowances are admissible.

(4) In a case falhng under (2) the period o f absence from duty shall be treated as a 
period spent on duty for all purposes.

(5) In a case falling under clause 3 the period o f absence from  duty shall no t be
treated as a period spent on duty, unless such competent authority  specifically
directs that it shall be so treated for any specified purpose.

Provided that if the Government servant so desires, such authority  m ay direct that the
period o f absence from  duty shall be converted into leave o f  any kind due and
admissible to the Government servant.”

13. It is clear that before passing an order under Rule 7.3  the au thority  concerned has
to form an opinion as to whether the Government servant has been fully exonerated and, also,
whether, in the case o f suspension, the order of suspension was wholly unjustified.

14. It was urged on behalf o f the appellant that before the au thority  form ed such an
opinion, it was incumbent upon it to  alTord him an opportunity, to  make suitable representations 
in this b eha lf Reliance was placed upon the judgm ent o f this C ourt in M . G opala K rishna
Naidu Versus State o f M adhya Pradesh (1). The appellant in that case had been exonerated o f  
the charges framed against him in a departm ental enquiry. G overnm ent held, however, that the
appellant’s suspension and the departmental enquiry instituted against him “ were not wholly un
justified.” The relevant order, after reinstating the appellant with effect from  the  date o f the 
order and directing tlie appellant’s reitrem ent from the same date on the ground th a t he had 
already attained the age o f superannuation contained a further direction that the entire period o f



the appellant’s absence from  duty should treated and as a  period o f  the appellant’s duty should 
be treated as a period spent on duty under Fundam ental Rule 54(5) fo r the purpose o f  pension 
only, b u t th a t “ he should not be allowed any pay beyond what he had  actually received o r were 
allowed to  him  by way of subsistence allowance during the period o f his suspension.” The appel
lan t in tha t case contended that his case really came under Fundam ental Rule 52(2) and no t 
under Fundam ental Rule 54(5) and that the Government should have grantedf him an opportunity 
to  be heard before deciding as to the rule which applied to  his case. I t  was contended on behalf 
o f the Governm ent th a t the order regarding allowances was a mere consequential order and in 
passing such an order it was not necessary to  give a hearing to  the party affected by the order. 
This C ourt, however, hold that an  order passed under Fundamental Rule 54 is not always a 
consequential order o f  a mere continuation o f the departmental proceeding taken against the 
employee. Since consideration under Fundam ental Rule 54 depends on facts and  circumstances 
in their entirely and since the order may result in pecuniary loss to the G overnm ent servant, 
consideration under the Rule “must be held to be an objective rather than a subjective function.” 
Shelat, J. who delivered the judgm ent o f the court went on to observe : “The very nature o f the 
function implies the duty to act judicially. In such a case if  an opportunity to  show cause 
against the action proposed is not afforded, as admittedly it was not done in the present case, 
the order is liable to be stnick down as invalid on the ground that it is one in breach o f the 
principles o f natural justice.”

15. We have no doubt in our minds that in this case also justice and fairplay demand
tha t the G overnm ent should have given the appellant a reasonable opportunity to show cause
why an order affecting his pay and emoluments to his prejudice should not be made.

16. The decision in M. Gopala Krishna N aidu's (1) case had been cited before the
Uigh Cou'il. The High C ouit, however, sought to distinguish ;hat case from  the instant case 
on facts. The High C ourt held that since in M. Gopala Krishna N aidu’s (I) case the proceedings 
had been dropped and  the officer concerned reinstated. He never got an opportunity to show to 
the appointing authority that his susjicnsion iiad been unjiistitied and that he wris entitled to full 
pay and allowances, while in the in:;lant case the appellant lias already, according to  the High 
Court, received all reasonable ipportunity to show cause against the punishment that has been 
meted out against him. With respect, we do not think that there i:; any real difference in sub
stance between the facts o f the instant case and those in M. Gopala K rishna N aidu’s (1) case. 
The appellant in tha t instant case did not really get an oppoitunhy to defend himself against 
charge 1(b). I t  will be remembered that in this '.ase also the Governm ent abondoned the pro 
ceedings against the appellant with regard to charge 1(b). Had the proceedings been completed, 
it is not altogether impossible that the appellant would have been exoncrrvted also o f tha t charge 
just as he had been exonerated of Charge 1(a) earlier, fo that extent the appellant did not get 
any opportunity to show that the suspension order against him had b ec i unjustified and that he 
was, therefore, entitled to full pay and allowances. From this point o f  view, there is really no 
difference between the in'.tant ca,e and the ca,e ol M Gopala Krishna N H idu(l).

17. Besides, the real ratio in M. Gopala Krishna N aidu’s(l) case was that if an order
affects the employee financially, it must be passed after an objective cosidenition and assessment
o f all relevant facts and circumstances and after giving the person concerneil full opportunity to
m ake ou t his own case about that order In the instant case the order unquestionally is one
tha t seriously prejudices the appellant. We would further like to add that the fact that even
the order o f  punishment was made without giving the appellant a real opportunity  to  m ake an
effective rej'resentation against it make the second order affecting his pay and allowances still
m ore vulnerable.

18. M r. M ahajan appearmg for the State sought to rely in this connection upon an
unreported decision o f  this Court in the State o f  Assam and Anr. Versus Raghava Rajagopalchari
(2). T hat case was a case dealing with Fundam ental Rule 54 which is more or less similar to 
R u le 7 .3  o f  the Punjab Civil Services Rules, under which this second order o f 27 February, 1967 
had been passed by the Governor The relevant portion of Fundam enral Rule 54 is in the follo
wing terms :

“ F .R . 54 when the suspension of a Government servant is held to have been imjusti- 
fiable o r not wholly justifiable; or

When a  Governm ent servant who had been dismissed, removed o r suspended is re
instated; the revising or appellate authority may grant to  him for the period o f  
his absence from duty—

(a) if  he is honourably acquitted, the full pay to  which he would have been entitled 
if  he had not been dismissed, removed or suspended and, by an  order to  be



separately recorded, any allowance o f which he was in receipt p rio r to his dis
missal, removal or suspension; or

fb) if otlierwise sucli proportion of such pay and allowances as the revising or 
appellate authority  may prescribe. In a case falling under clause (a) the period 
o f absencc from  duty will be treated as a period spent on duty. In a case 
falling under clause (b) it will not be treated as a period spent on duty  u n 
less the revising or appellate authority so direct.”

19. This C ourt held tha t clause (b) o f the Fundam ental Rule 54 would be applicable
in all cases where the officer concerned is not honourably acquhted. Since in tha t case the 
tJovernm ent Servant had clearly not been fully exonerated of the charges levelled against him it
was open to Governm ent to decide what period o f absence from duty during the period o f  sus
pension should be treated on duty and, also what proportion o f should be treated as periods pent on duty 
and, also what proportion of pay and allowances should be given to him. This decision cannot apply to 
thejinstant case for the simple reason that Governm ent, by withdrawing the proceedings initiated against 
the appellant in respect o f Charge ](b) made it impossible for the appellant to get him self fully
exonerated. Since the appellant had been exonerated o f Charge 1(a) and  since Charge 1(b) was
withdrawn, it is impossible for Governm ent to  proceed on the basis as if the appellant has not 
been fully exonerated or to  assume that the order o f suspension was one which was not wholly 
unjustified. In tha t view of the m atter, we do not think that the case o f the State o f Assam 
and Anr. vs. Raghav Rajgopalachari (2) can be of any assistance to  the respondents.

20. In the result this appeal succeeds. The judgem ent and order o f  the High C ourt
are set aside. The orders dated 11 February, I9(i7 impugned in the appelltvnl’s petition before 
the fligh C ourt are quashed. The appellant wilt get the costs o f this appeal as well, as costs 
incurred below.

(English Version of letter No. 1283-5GS1-73/8185 dated 27-3-73)

Subject : List Showing the names and particulars of persons dismissed/debarred from GovernmenI
Service.

r am directed to refer to  the provision (Contained in notes (1) and (2) under rule 4 of 
the Punjab Civil Services (Punishm ent and Appeal) Rules, 1952 according to  which the Punish
ing authorities have full discretion to  publish in the G a/e tte  reasons for dismissal where such 
publication is Considered desirable in the public interest. Furtherm ore, the authority  passing an
order of dismissal is required to  intim ate the name and other relevant particulars o f  an person 
dismissed to the Deputy Inspector General o f Police C .I.D ., Punjab (now H aryana) as well as
to the Deputy Commissioner and the Superintendent o f  Police of the district where such person
was) a perm anent resident, in order to guard against the in advertant re-em ploym ent o f persons
dismissed from Governm ent Service.

2. The m atter has been considered further by G overnm ent and  it has been decided th a t
in future the D epartm ents should also supply similar inform ation to  the C hief Secretary to 
Governm ent (in General Service I Branch) directly after an order o f dismissal has been passed
by any punishing authority. The information so received from various departm ents will then be 
compiled and circulated quarterly  by the State G overnm ent to all the departm ents and corporate 
bodies in Haryana and also to  the Central Ciovernment and to  the other State Governm ents.

3. I am to request tha t these instructions may please be noted carefully and brought
to  the notice o f all concerned for strict compliance. The receipt o f  this letter may also be
acknowledged.



To

1. All Heads of D epartm ents; Commissioners,
Ambala and Hissar Divisions;
All Deputy Commissioners; and
All Sub-Divisional Officers in Haryana.

2. The Registrar,
Punjab and Haryana High Court; and
All District and Session Judges, Haryana.

Dated, Chandigarh, the 27th M arch, 1^1^.

Subject : The Punjab Departmental Enquiries (Powers) Act, 1935 

Sir,

f am directed to say that it has come to the notice o f  G overnm ent that departm ental 
enquiries conducted by Enquiry Otficers appointed under the Punjab  Civil Services (Punishm ent

Appeal) Rules, 1952, or any other similar rules appVicaWe to  other services, are iiuite often
delayed inordinately on account of the failure of the witnesses to  appear before the Enquiry 
Officers despite the issue of repeated summons. One reason appears to  be tha t the provisions
of section 2 o f  the Punjab Departmental inquiries (Powers) Act, 1955 (copy enclosed) which 
empower Enquirj Officers to compel the attendance of witenesses and the production o f  docu
ments are not within their notices or are not availed o f by them  in appropriate cases.

2, 1 am to point out that tiovernm ent attach great im portance to the expeditious com 
pletion o f tleparlmenial enquiries and there can be no ju.stification for the aforem entioned p ro
visions not being utilised when necessary. You are, therefore, requested to  ‘take due note of 
these provisions for appropriate use and also to bring theni to  the notice o f  all officers/officials 
working under you for use when they are appointed Enquiry Officers so tha t there is no avoid
able delay in departmental enquiries on account of failure o f  witnesses to  appear or because of 
non-production o f documents.

It is requested that the receipt of this communication may please be acknowledged.

Y ours faithfully,

Sd/-
D eputy Secretary Political & Services, 

fo r  Chief Secretary to G overnm ent, Haryana.

A copy eacii is forwarded to the Financial Commissioner Revenue, and all Adminis
trative Secrctaiies to Governm ent, Haryana, for information and  necessary action.

Extracts of Section 2 of Punjab Departmental Enqairies (Powers) Act, 1955.

2, For the purposes o f an enquiry under the Punjab Civil Services (Punishment and
Appeaf) Rules, for the time being in force, the officer conducting such an  enquiry shall be com 
petent to exercise the same powers for the summoning o f witnesses, and  for compelling the pro
duction o f  documents as are exerciable by a commission appo in ted  for an  enquiry under the 
Public Servants (Inquiries) Act, 1850 (Act XXXVil of 1830), and all persons disobeying any pro
cess issued by such (>fticer in this behalf shall be liable to  the sam e penalties as if the same
had issued from a Court.

Summoning o f  Witnesses and production o f  (focuments.
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q W  ^TJTTWr H W X  I

1. ^T^miT f '̂ r̂mreJTST, 3TT2T̂
^  irrrT , arftRrrft i

2. Tp5TF?R ^ 3 ^  FZTTzrm 'M k  ^  ^fw>TT, W h i3  m r
^fwrrr % ?T«fl fra HTmnft9ri

24 t%cTRT, 1973 I
: -  >T3rT? ( ? ^  ?r«TT ?rftf=T ) fW T T ^ , 1952 % 8%  ?T«̂ T ^  %

% f ^  <tii4fqf*J I

^  l?rr I  t?: ?fmr sitpt ffw^rr fn r̂rr % q f ^  ?Fin̂  6 9 8 7 - s
3fr it?T -6 9 /3 0  299, 16-1 2 -6 9  5TTT ^nrt ^  n f  %Flcff spt WtT f̂ PT̂ T f t r f ^
{ ^  5mr ?rft^) f^T^nrR^, 1952  % 8 % f ^ -

an^ +i4f'<fk ^  5zrretn ^  *rf «ft 1 ^  it fn? ^ptft t^ tr  ttht, 19 6 5
^  iilpq'til ?T^T 2 52 3 % ?r 4'j|M cT'TT ^R^I’JII ^"5^ Ĵ JTFrFI5r j n r  f^tr ;pT fnujii ^  ?ft7:
ejTPT irui siTT fĤ T? 8 % ?wVh ^n^nxt ^  ^  f
( M in o r  P u n ish m e n t  ) t̂rt eft ?>ft ^  ?TRt  ̂ >7̂  5R?nf^

^  (M inor Punishm ent) ^trt ^̂ rfsiT ?ft̂  irf? mrrr qw % fmr sn=mf^
^  ^  ^ sTcTFTT w  Ffr w r f w  ^
“ r̂RxiT ^̂ rrmt ^rtfer'’ ? t tw  ^trt ’̂ rfpr f̂ rn̂ r $mrrf^ ^  ^?rm tr t  f t  1

2. TjTT? «̂IT r̂<i|l'J(l ^7^ % ^ T t ^  PT'JR ^  ^ 5TT̂  WT̂  <̂ HTH

tfTTR TTHT (q0?TTtn?rR;0 1973iTHOfftO 1124) % ^  5TT^ W  ^  f ^  |  ^Tsftrr SR^ % %
^  ^  iT  ̂ jtRt I  )i ?T5fr*T f e n  nin |  f%

ffrniTR^ 8, f3m% ^  ^  ( M in o r  P u n ish m en t) fei; ^  | ,  w r  ^
=in?efT t  f% f3R ?TK>ff % ?mrR tt f e f t  ^  ^  ^  ^
ftiT ^ 1  f n ^ f ^  ^  srf^F^a ^  ^  (M in o r  P u n ish m e n t)  #  ?jf%cr ^  ^

qr ?f^ |  i P n m r ^  % 7 % ^rp' ^  ^  ^  ^ m if t  r̂?:̂
^  ^  ^  =fHTw ^rrmt f f t f^  ^  sT^«rr |  ^  Ttf^wr ^  snrr 3 1 1 ( 2 ) %?mjTT

qt t  8% rr^ ^  w r  ^d*f^ tmr ? r f ^  1
3 . ?T?r; +t<i % '3’TTt^ tv^nT ^  rtpt r̂ |xf i ■Fn̂ nx ^  ■̂ Mtl'w f ’̂̂ rrv

1 6 -1 2 -6 9  ^  ^  Tf fPTsn ^  I fe r r  ^tftt I  fJTipT 8 % ^  ^ rm r^
^  MwifdrT m  ^  ( M i n o r  P u n i s h m e n t  ) ft^^srer ^ w c t  ^  ^  r̂ ^

r̂n?Ji ^ « f t  Htfer 'snft ^  f m  |  ?ftT :t | t  jtt̂  ^  tt $Rm f^ ^  ̂
«(dT̂ ' jfrfer” ĵfrft f  1 51̂  Jr̂ 'V'ft ^nr^rrt ^t ^*iin ^
snfpft % ^  it 3r5TT srngr |i%  q r  ffw fw  nrfti^rO 5ft «ft ^  ( M i n o r  P u n i s h m e n t )  

fnm 3(1 Ht̂   ̂ ^  I am sTf̂nf̂ T̂ ^  ĵNrft ^ Mt t?: ^ (?rrd̂  ts
% fTT*r ^  “5lt SOT ?fffe¥ SRT” ^cTT̂  #  flr=fi(^+dl ^  ^ I

4. ?r:jfm I  fsF w f ^  ^  ^ ' t ^  % ?PfnT VT^Wlft ^  ^  I

^ cTT:

TT n f ^ ,  q? Hwrq
f% : Hfer, ffw®rr fr m r  1

f k ^ M g ^  wit ? |k  i rn h ^ k  % ^  ^Jr^ft |  : -
TTspcgr, ^  ? m t' M5IRI+W > rf^ , ^ fw rr  y<+i'< 1



To

The C hief Secretary to Govt., Haryana.

AH the Head of Departments,
Commissioners, Ambala and Hissar etc. etc.

Dated : Chandigarh, 15-1-1974.

Subject • Delegation of Financial and Administrative powers to the Head of Departments.

f am directed to refer you on the subject noteil above and to say that Govt, has de
cided to delegate the following powers to the Head o f  D epartm ents to  impose m inor punishment 
in the cases o f Class II officers working under them :—

1. Censure.

2. W ith-holding of increments or promotion including stoppage of efficiency bar for 
a period of not more than one year.

3. Recovery from pay of the whole, prom otions including stoppage, loss caused to G overn
m ent by negligence or breack o f order upto the extent o f  Rs. 1000/-.

Kindly acknowledge the receipt o f this letter.

Sd/
.lomt Secretary General, Administration, 

for Chief Secretary to C}overnment, Haryana.
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JTW f̂rznvrT H<'fil< I

1. ^fcTFTT % f̂ SimTTKJTST, ?T«TT
^  ?T«TT f f f im f t  I

2. Tf^iT^R ifrrm T  ^  cT«rr

ftTTTmr % f̂ r̂ ’n 175 t̂pt rarr^nfti^T 1

=5Tift^ 22 STTR̂ , 1975 I

'HTR »ri%f?r5r ^?3t ^ ^ rm -II  % 2. 2  ( ^ )  it ?t irt % $ r t%  ^ r r ^ f t
wpT" f’^rm fhr % tr?# ^  ^rf

f?ZTiR8fe % 5TT? ^  3TT0 SFTTlsfj-ZTT WT WTmT I

P k?t f s n  I  ffr t  TTfsRT ^  ^  e itft f^^rrs ^  ' t s t r

2 . 2  ( ^ )  ^ ftRxT f^ J T  ^  ?rfeW'TT ^.irhp 3 5 4 8 -2  ?TK0-72/
24080, 2 4 -7 -1 9 7 2  STTT ffsflfw) 2?f sq̂ TSTT |  f% ’T T ^  ?TftjsfnTtl^fTNrft % faffs'

^?T% fFT M  %^PK^ ?TT frfH % -TTI^ frTTTrdk

% ?rrrT?T 9fr irf f^'*mfm ^  fe m fR : % ?t? »ft Jf ^  ^nft itt

t  q-TT ^  fiT sTPft I  ^ r t  !TS ft'^TTnk + i4 '^i^  Mw^r n fW s r
qfinrrt? rrrr  ̂ ?T>ft?r) Triv3r, 1952 % ^  7 (3TT tUT % %% ^ r  t )  HT W  8 (^ft JTTfr^
%f'=rt I  ) % rT?̂ ?rnT'<T #  »rf ^ ?;»t ^  it T̂ rt d i s ' i n c t i o n  ?ff^| i  q??R it
?rf?mfr % f ^  fen rr%  % ^̂ rrft '^ r  itft f^ p fw  % ^tt ir

=ptt ?m i%  % fT ^ w  % f9T^nTr?m «rr ?TrT: ^  s fm

eTTFTrTr % If? f^rik t  2 . 2  ( f r )  % 3'|cr ir
3rfsrspTft^nr5riff % f^.g w ff t  P<y,rM<Ad # m rrn  M  fe w ^ -
Jfe gnft TTfT ^  3fr ?rf%f*r3r ( T f W f e t^  ?rfr^) 1952  7

(;^'t^3n: ^  |  ) î TTT̂ T ^ i r f  '4t ?t«tt 8 (^'TirrfT^ %fHq

T̂WT t  ) % cT^ ?rm fl ^  irf f^'»rr»f^ + w i ^  T tf" w ix %  % w r  i
% srrr if t̂ 'STw "̂r ^^H'fri Ht arra m  tt# |  1 ?rrtm ? r^ rj |  % '(Tf̂ or t
ff?T?T?rt =Ft SITFT it T'at ifTt fW  ?T7% P̂W ^  T | irftHTrfriff/^^TTf^lt % ê TFT î  ^  ?TT f t  3fTq' |

'*T^ftT,

gq T T 'iR f^  ijq'
f̂TTTFTT W ^ r  I

tr^  !T% f̂ TTfTffrfê T ^T ^  ?T4^1?t | n  ^  |  : -

f?C’=Tr’T-f5T =r»̂T STTO^?T iTTVTT I



From

To

The Chief Secretary to Gfovernment, Haryana.

All Heads o f Departments, Commissioners, Ambala and
Hissar Division, All Deputy Commissioners and Sub-
Divisional Officers in Haryana.

2. The Registrar, Punjab and H aryana High Court mid 
all the District & Sessions Judges in Haryana.

Dated Chandigarh, the 31st December, 1975.

Subject .-—Proviso (c) (o Article 311(2) of the Constitufiun —KuIp 7(2) of the Punjab Civil Services (Pioiish-
ment and Appeal) Rules , 1952—satisfaction of the Governor that in the interest of the security
of the State it is not expedient to hold an enquiry.

Sir,

I am directed to invite your attention to Haryana G overnm ent letter N o. 3610-5GSI-71/21438, 
dated the 21 st July, 1971 o n  the subject noted above and. (o t o  W a  in S\ngh’s
case (AIR 1974 SC 2192), the Supreme Court has over-rules iheir earlier decision taken in the case of 
Sardari Lai U nion o f India (Civil Appeal N o. 576 of 1969). The Supreme Court has now pointed out 
that “ the rules o f  business and the allocation among the Ministers o f the said business indicate that the 
decision of any Minister or officers under the Rules o f Business made under these two articles viz. Article 
77(3) in the case o f President and Article 166(3) in the case ot'u G overnor oi' the State, is the decision of 
the President o r the G overnor respectively.”  Tn the said judgement it has been held that neither the said 
judgement it has been held theat neither the President nor the Governor has to  exercise executive functions 
personally.

2. It would thus be clear that the requirements of proviso (c) to Article 311(2) o f the Constitution 
would be satisfied if the m atter is submitted to the Minister-in'charge under the rules o f business and re 
ceives his apjiroval. Accordingly, it has been decided that in so far as the employees o f  the State Governm ent 
arc coticerned, the procedure indicated in para 2 of the letter referred to  in para 1 above need no t be 
followed hereafter. However, all cases coming within the proviso (c) to Article 311 (2) o f the Consti
tution and the corresponding provision of rule 7(2) (b) o f the Punjab Civil Services (Punishment and Appeal) 
Rules, 1952 should invariably be submitted to the Minister-in-charge for necessary orders.

3. 1 am to  request that these instructions may be brought to the notice o f  all concerned for strict 
compliance and the receipt o f this letter may also be acknowledged.

Y oure faithfully,
Sd./-

Deputy Secretary General A dm inistration, 
for Chief Secretary to  Governm ent, H aryana.

A copy each is forwarded for inform ation and uecessary action to  the ;—

Financial Commissioner , H aryana and All Administrative Secretaries to  Govt. Haryat\a.
Sd./-

Deputy Fecretary General A dm inistration 
fo r  Chief Secretary to  G overnm ent. Haryana.

To
The Financial Commissioner, H aryana and All Administrative Secretaries to  Govt, Harj'aiiR. 

y , 0 ,  N o, 6545-4GSI-75, Pated , Chandigarh, the 31st December, 1975,
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^ f W r r  i

^fvTOT % ^nft fwTTsir5T, * T T ^  «Mi5Ti fl^rnc

^  ^  g m w  'Tm i r f w r f t  i

^nithrre 2 9 ^ ,  1976 I

f^Tf<T:- ^  V ftRTl^lV ^^TfTiif ^Ft ?n fl^  w  ^  if f??n«r I

^Rafrn: % ^  sm n |  f%' w N t % ?n5??a- Jr ^  %̂ 1f ^r f ^ ' r w  ^ jH T fT tf f /a r f^ f^ f

^  Jf ^  f?r?TT̂  fsrr |  i w  ^  ^  arta^iTTft/^nHrCt ^  ^  | ,  ^

»mT% % f^arPT ir ^  ^ r  |  i

2. #  fT<^f«ra 3 if?m fT jff/w ^ W r  ^  a n ^ - ^  it f p  t  ?r^ |  i
a i m  a p j ^  f w  srrar |  >?# Trpmt t  ^  ^m N rft % f^rr

3rrftq--w ^nfv f w  ^^tit i t t  ^  ^  % 3 R ^  w  ^1; w ^
^  ^  n̂r>T % ftr r  ^  : ^ r f ^  sftr f?r % f ^  ^r? «fr a n ^ w ^  '̂t strm |  f r

f^T^rf^ v if’wrfTiff ^  ^^mfr ' m  amrar #  ^snfr ^n% ĵ 5T%
^'i‘f«l(^ ^  apTR^zRT 5T ^  I

3. 3|fT: 3TTT# ar^ST  |  %  ^rf^if if a rfy^fo ff/^^m fT T t c^T TT arfy^rPOTf/

w s r f v r t  ^  afrTPT-^ ^  ?̂ Y?: ^  'T  ̂ an’̂ -'TW f̂ *iT

^ 1

fRIT/-
ir«r ?rf*r«r, strmTwr 5 m m , 

: JT«T ? f w r T  I



srf^r
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i T ® f ^ ^ ,5 f W r r  g w ? :  i

1. f^w nrnm r, sfnTq^r a iw R i f m  Jr*t?T,
ff^^iFn % ?fVT ^  srfW rft i

2. 7fsr?^i< qiff^ rPTT î mTT̂ FT,

^fTHFrr % »TWt f w  fJTFTTSft?! I

■ii|(r#|4|$, 2 5 '3TT̂ ,̂ 1977

; -  f w f t iT  5̂fT!ff % fg w fw  if a r f g - q t r r f ^ M ^ w  ^  afrd? q?r ^  ^  f^wwr i 

I T ^ ,

:jqT|iRT f^JT TT ?rw»: % 'Tfr^ 3 8 7 4 -6  5fto 1 ^ 0 -1 -7 6 /1 7 0 8 9 , 2 9 - 6 - 7 6
^  iftT arrw r » tp t a r r ^ f f  f r r t  fn; jt? fa n  |  f% smr: ft-iTFfr^T ^rN t ^'t
?PT% if ^  f s r ^  sn^T I  srh: 5pf % f̂f *r ?f#fa?T 3rftmrT^fi^«T^T'>'!r ^  ^ ^ rrfsT ^  % ^  ^  

qw M  ?r*p Ht 5ft^ 'tj’f ^  ^  I  I iT^ !Tt ^«r=T 3 r f s m f t / ^ ^ " t  ^ ct v f ^ r t  ^  t ,
fffT » n ^  % 3Tf%iT r^mTfT % gft^p if »ft I  I

2. 3rt; 3TTT ^  t  f«p if im r i

fWT/-

« 7  «T*n«T sr?mm, 
i%  : ffTirn>rr r r w  i

?rfH “

? m  ? fw n T  ?rw n: % ^  snmrrvtzr ^  fsmnr % amnro ^ o  3874-
63ft0lT^0 - 1 - 7 6 , 2 9 - 6 - 7 6  cf^ 3TT^^ ^rpNlft % ^  ^  |  I



2 5 /3 3 /7 8 -5 f t0 t^ - l  

f̂T̂ Tf'TT ? r ^ R  I

1. ffcm rr % r̂wt- fŵ nrrEJr̂ , siw^r an^r^r *̂rr f ^ R
? r ^  a'STr ^  it^  srfERrrft iVi

2. TfsfTfR a'«rr ffT^TFrr f i i  ^  i

lOJT^Tcn:, 1978

t^qrif:- 'T^r? f^TFRsft, f^ ? ^ -ll 2 .2  ( ^ )  3iT5r?«Tr % ̂ r^ irif
^ r 4 ^ / 3 r f s m f r  % f5r^% ^  ^  ^  w(
f^^frr % ^  r g ^  % f^ir irrfT-^? ^  s m r ^ i  i

f̂ i??T |m  t  <% 'n g f ti rm r  f r ^ r ?  % ar^^sr 45 0 0 - 1  f̂Vo r r ^ o -75 /
2 31)09, f g [ ^  22 3nR?r, 1975  ^"t^ftr fswSr n r n r  ^jrif^pJT^r fe r r  «rr %'T5TR f?Tf%̂T
tfT3T;TT^, f^3T?^-Il % W , 2. 2 ( ^ )  % ?l%r t  % f^tr

ffT^ftT ^  q fT  3nr«T n-| q^fr fgrvrr»frJT
3rrfr w r  ^rir sftftr q-jfr? { ^  ^ i s p f t ^ )  1952 7 ( '̂T

^r I  ) %3prT(f^ 3tttp»t ^ 't Tit ^  3-«ir ffrtm s ( ^ r  "̂t?rr | )  %ai|cr snTTir spt

n f  % ? k  m t  »̂srr srrtr 1

2., 3fW¥?3tTn: fiTifr |  Ppq'r? %d>ir frf^ >rTd ^r*Tfr|t qr »T‘̂ i^fr %af)rT«iF
| t  ?ftT 3# #  ̂ FiT̂ Rt T?: sfrHt ^  ^  f̂ '*rrff£r r̂JTsrrit 5ft =fr| w  8 %
apcTn̂ T ariT’ ŵ ^T ^  »Tf f t  % ?F? ^  ^rrft irrcf frf?r ^  t??rfr
€  ^  3TT ?T% 1

3. f f ^  ??r ffj-irr #9frfsra' €q-?fr 1

4. srrw ar^^sr |  wr̂ rKq- Jr f-r f'f^rtr^f sq-R it jfrq er r̂ sT'T̂  sr f̂'T sFr4' spt
srfsrfrrfTiffi^JTmfTJff %Eqr?f ^r^fr f t  sttit i

5. FT?r q m t  31TCJ 1

m / -
^  îiHTrar sr?iRi5T, 

^  5T%3r, ffTJTmr I

rtft sr% ¥ t  a f r f a f r w ^ r i t  sncft |  ; -

f ^ r ^ ,  ^ T  !f9 m r^ k  ? f f ^ ,  i f w n r  t̂o tr  i



’TifR it# sT'ft̂  1 9 5 2 % arsft̂  rf«rr>ftJr
5rr? % f^c; arftw rrt fn^'W "fTr̂ T 1

SPTT ffWJTT ?P3>TT gW TVtir f^TT sj?t«rtT EJTFT ?

2. TFJiT 't^tr ^  3pft?r fw n w ^, 1952  %
3?^iT ^  r^wnr t  3rrf:tT;(T̂ : % tr^ arfa-sFrff, r̂t̂  arfspprft ( ^ > ^ )

I  5T«TT ^ fsf^I fmT 'O'ST 'TTT 3 IW  '3W«a' f w  WT |,
t^Rnf fsfr 3ri^ ^  ?f 5'r I ^rm 3?f!JTrTt % qro %?ft ^ 't ^

srfRRT frft I  I

3. 3Tdw ffsffrf 3  ̂ vjTPf r̂ Tij^ giT Or^if fHin |  %  P5nr ^oft-I cmr I I  % aifsRrrfnff
%f?T5? 5imf5RT ^  ?Tt ^  r̂»ft %?T s r f k ^ f t  5iTrf |

%¥ if (% ?^!i?arV I^r I I  #?TF^sp=r) ^  ?rf %qr t̂tp ^  srftĵ rrft
) ^  w  ^ n f JTTfiiri fHRTT ^rrq i

4 Jff f jR m , 3rr% 3?fim srr^m  crt nTT»r r f jf t, ?r»ft ^rr^ffSR % sm^r if f  a; ^rr ^

arrtf I
^ h

^  ^n^TFq m m n ^  

?% : ? rf '^ , ^ fT irm  ^ v p n  i
ItSTT Jt

5n?rw¥Vq ?rM , gfr̂ rnnr i 
mvto 2 5lll79-3fVtT^ I t^ ip , 30 -4 -79





PART XIX





Subject . —Grant of extension of Service and rie-etnployment of Gort. serveats both gazetted and non
gazetted after the age of Superannuation.

In  continuation  o f Punjab Govt, letter N o. 7663-G.49/70531, dated  the 10-11-1949. I am  
uitected to  th a t the Governor o f Punjab has decided to  term inate the services o f  all re-employed 
oflScers/officials for with and in any case by the 31st March, 1950 at the latest unless in any  particular 
case re-employment after that period has been agreed to already and! canno t be term inated immediately 
under the terms o f  re-employment.

2 . Similarly officers/officials, who have been granted extensions o f  service after attain ing the 
age o f Superannuation  should be retired by the 31st M arch, 1950 unless the extension has been 
agreed to  already in which case the services o f  persons conccrned should be term inated o n  the expiry 
o f  the persent term of extension.

3. The G overnor o f Punjab has further decided that in fu rlare  no person, w hether holding a 
gazetted o r a  nnn-gazetted posts, should be retained in service after he has a tta ined  the age o f 
Superannuation  viz, 55 years, save in cases o f exceptional cases nature and on the over-riding grounds 
o f  public interest, which must recorded in writing as required by Rule 3.26(a) o f the Civil Service Rules 
(Pfi) Vblume 1 Part I. The power to retain in service in exceptional circumstances, a non-gazetted 
Govt, servent after the age o f 55 years has been delegated to  Heads o f departm ent vide F .D . notifi
cation N o, 4760-FR -49/2499 dated the 21st September, 1949. In order to ensure tha t an  effective 
chock is m aintained and  a uniform policy followed in all depUs, in respect o f granting extensions 
in lervice to  supperannu lte  Qovi, ^ervents, the Governor oP Punjab has decided th a t delegation re- 
fferred to  above should be considered t(» have been held in abeyance and  evety case of extension o f 
<ervlop should be referred in advance for the approval of goveinnieht,

I am  to add th a t oases o f re-employment or ej^tenslons o f  service should be referred to  G ovt, 
well in advance (say 3 months) from the cfuial date, Qovt, WOuW ordinarily  decline to  et^tortajn any 
fwch proposal^ subm itted at the eleventh hour,

Copy of letter No. 2068-0-50/lU St, .^pril, 1950, fro«n the Chief SecwUry to Government,
Punjab to All Heiids of Deptts,

Subject ; ...Grant of extnsions of service and reH»mpIoym«nt of Govermuent servaiits« both Gazetted and
Non»Gacetted after the age of snperaqnuation.

In  con tinuation  o f Punjab Government letter No. 509-G-50/1668, the dated 17th Februnry, 19'>0 
on the subject cited above. I am directed to  say that according to the practice prevailing in m ost 
o f  the D epartm ents the question of selection o f a successor to  a retiring officer/official is taken up just 
a few m onths before his retirement. Very often the process o f selection cases the h av e  preparatory  to 
retirem ent applied for by the retiring Governm ent servant to  be refused in public interest.

2. In accordance with the provisions of rule 8.21 o f the Civil Services Rules (Punjab), Volume
I. the refusal o f  leave preparatory to retirement entails the grant o f leave after the date o f  superannua
tion. This leave carries with it the grant o f an  autom atic extension in service for the stipulated 
period o f  subject to a maximum of 6 months. In some cases the services o f a retiring officers are 
utalized by re-employing him pending the selection of his successor. In order to  obviate the 
necessity o f  g ran ting  extensions of service or-employing oflicers after the date o f  supperannuation  
in the circum stances explained above the G overnor o f the Punjab is pleased to direct th a t in futur# 
H aads o f  D epartm ents should prepare every m onth a list of pII officers/officials who are due to  letire 
with in the next 12 m onth and take up the queition o f appoining their successors well in advance 
so tha t all the form alities (e.g . Consultation with the Pubjice Service Commission, where necessary 
under the rule are completed long before an officer is due  to retire or intends to  proceed on  Jeav? 
preparatory  to  re tire m e n t,



Subject Grant of extension of service and re-employment of Government servants both gazetted and 
Don'gazetted after the age of superannuation.

I am direclcd to invite a reference to sul^ para to para  3 o f  Punjab G overnm ent letter N o. 509-, 
G-50/1668, dated the 17th F e b ., 1950,on the subject noted above wherein you were in fo rm ed  th a t in 
future no Governm ent servant, whether ga?etted or non-gazetted should be re-employcd w ithout the pre
vious approval o f G overnm ent an d  to  say th a t it has now been decided th a t approval o f G overnm ent is 
required not for the re-employment o f  persons who are  below the age o f superannuation, viz. 55 years, 
e.g. ex-Army doctor below the age o f 55 years and th a t the com petent authority  would be quite w ithin its 
rights to  pass orders in such casesw ithout referring the m atter to the C hief Secretary to G overnm ent, 
Punjab(in G azette Branch).

Copy of letter No. 329-GII-57/1850, dated 22-2- 57 from the Chief Secretary to Government, Punjab to All 
Heads of Departments, etc. ,etc.

Subject ; Grant of extension of service and re-employment to Government servants both gazetted and 
non-gazetted after the age of superanuuation.

I am  directed to  invite a reference to P un jab  G overnm ent letter N o. 509-G-50/1668, dated 
the 17th February , 1950, on the above subject, and  to  say th a t instances have come to the notice 
o f  G overnm ent where the instructions contained in this letter have been contravened. In a p a rti
cu la r instances a G overnm ent servant after the age o f  his superannuation  was re-employed on 
w otk-charged basis and  G overnm ent approached for post fact approval long after the lapse o f 
the period o f re-employment o f  the official concerned. I t  appears th a t some departm ents a re  under 
the erroneous impression th a t the instructions referred to obove do not apply in the case o f  work- 
charged establishm ent/staff paid  out o f continigencies as this etsablishm ent/staff is generally not 
governed by the Punjab Civil Service Rules. In  this connection it seems necessary to  m ake it 
quite clear th a t Govt, are averse to  the re-em ploym ent o f  supperannuated personal in an y  m anner 
w ithout prior approval and in order to ensure an effective check against the re-employment o f
retired Govt. Servants even on  work-charged basis. I t  has been decided th a t the instructions a l
ready issued by G overnm ent from time to tim e in this b eha lf should m utatis m utandis cover the 
cases o f  re-employment on work-charged basis also . I am  accordingly to stress th a t in future no 
retired G overnm ent servant should be re-employed even on  work charged establishm ent/stafl paid
ou t o f  contingtncies w ithout the prior approval o f  G overnm ent.

Copy of letter No. 2538-W GlI-57/38228, dated 7/18-5-57 from the Additional Chief Secretary to 
Government, Punjab to all Heads of Departments etc.

Subject ; Concession to candidates who took part in National Movements.

1 am  directed to refer to  the correspondence resting with Punjab  G overnm ent letter N o. 8791- 
W G-58/83351, dated the 14th O ctober, 53, on the subject, noted above, vs^here in the concession 
regarding relaxation of age limit fo r entry into G overnm ent service upto an d  including the age o f  
45 years, was granted, in the case o f  persons who rendered national or social service before indepen
dence.

T1i 3 qusstiott o f ext3iiding further C3,i:is.si3n t.") p')litical saiferers, who re iiJ ;re J  national 
or social s’ tvice bsfore inJap jndsnce, has b j in  e ig a ia g  th s  atten tion  o f  O overnm jn t. It has now 
b ;a a  d x i J id  tliat in th i  iid iv id u a l case o f  p.)litical sufferers ia  0 3 v e rn m ;n t service w h;n  efficiency 
coatiauesim m paired  after the iiDrraai age o f re tirem jn t re-sm ploym jnt upto  60 years o f age should 
ba sanctioned liberally whenever the exigencies o f  public service so required.



C V ”
subject : Re-employment of Governmsnt servants both Gaiettej and aaa-gazetted after the age of

saperannuatioa.

In  accordence with the present procedure all cases in which departm ents wish to  re-employ
retired personnel are referred to Finance D epartm ent through the C hief Secretary to  Governm ent,
Punjab , who is co-ord ination  authority  for this purpose. This procedure was introduced to ensure 
a uniform  policy in all the departm ents and to  ensure that re-em ploym ent o f G overnm ent servants 
both  gazetted and non gazetted after the age o f superannuation was resorted to  in very excep
tional cases on the over-riding grounds on public interest. The present procedure seews too highly 
centralized and in view o f the experienced gahien, may n u w b e  suitably relaxed to some extent. 
Some o f  departm en ts have been approached Government to delegate powers to  sanction to  re
em ploym ent o f  superannuated personnel to them . With a view to simplify the subject has been 
reconsidered and it has been decided that in future while the policy will be laid down by Chief 
Secretary under orders of Chiet M inister, and where necessary the Council o f M inisters, individual 
cases o f re-em ploym ent of re tired  G overnm jnt servants may be decided by the respective A dm inis
trative Secretaries in consultation with the F nanje  iJeplt. as long as those fall within the policy 
laid down. A reference to  Chief S^rstary will be njcessary when the departm ents wished, for reason 
to be stated , to re-employment against the terms' o f the policy so prescribed. The course will be 
adopted for a period of one year for the present on an  expirim jn ta l basis and  will then  be re
viewed.

(This was made as perm anent feature vide U. O. No. 2012-G1I-59, dt. the 2 l/22nd  F ebruary , 1959).

2 . It is hardly  necessary to  emphasis the need to exereise very careful secruitiny and  dis
cretion in all such cases and  ensure tha t the conditions laid down by G overnm ent from  tim e to
time for this purpose, arestrictly observed. The present policy and  procedure to govern such cases
is laid dow n below ;

A. In  all such cases the reason for resorting to re-em ploym ent m ust be reduced to 
writing as required under rule 3.26 of Civil Sjrvices Rules, Vol. I, Part I,

B. The Administative D epartm ent are raquesteci to  send quarterly Statem ents o f cases
sanctioned by them to the Chief Secretary (in G azette 11 Br.) in the enclosed
form. These statement should be sent fo. the previous qaiter by April 15,
July 15, O ctober 15, and January  15.

C . (i) N on availability certificate should be obtained from the Punjab Public Service
Commission or the Sub.5rdinate Services Selection B oard, Punjab as
tho c a s ' m.iy be an>l (biwarded to G.-vt. to the elfeci th a t pi^rsons with
suitable qualifications and experience are not available in the open m arket 
or that it has not been passible for the Com nission/Board to arrange to 
substitute with the requisite qualifications or experience.

(ii) In regard to  the posts which are out of the purview of the Public 
Service Commission or the S.S.S. Board Punjab, the Deptt. co.icerned with 
the appointm ent may giveu such a certificate indicating definitely the efforts 
made to find a substitute

(iii) F o r obtaining a ciirtilicate referied to under (i) above, the Public Scrvice
Commission or the S.S.S. Board,, Punjab should be approached a t least
four m onths before the vacancy is likely to  occur. This is necessary to  ea-
sure that bonalide efforts are made to  find a suitable substitute for the per
sons due to retire,

(iv) The age o f the Officer/Official to  be re-employed m ust be bilow  60 years oxoepi 
in  case of Patwaris who may be re-employtd up to  the age o f  70 years.

(v) Officers/Officials concerned should ba asked to furnish a  M ;dical Cartifi^ate from 
the Civil Surgeon regarding his physical and  m jn tal fitnjss before h ; is a s tu illy  
re-employed.

(Vi) The case for re-etnployment coiitiaujd/re-em ploym ;at r a js t  reach tha A dm ini
strative Secretary concerned a t least three m onths before tha crucial date.

(̂ vii) W hen a  D epartm ent is facing shortage o f experienced h an d s an d  there is ao



To

alternative but re-employraent everyone who attains the age o^ superan^ujitioi) 
should be considered for re-employmeat except these who are physically atfd 
mentally unfit to continue in service or have a bad service records. A  policy 
o f  pick and choose should be avoided as far as possible.

(vni) The Administrative Department should certify that the proposed re-cmploy- 
ment will npt, adversely affect theinterest o f  other connected officers o f  com 
parable seniority in the Deparrment concerned.

3 . All cases regarding the grant o f  extension in service and refusal o flea v e  prepara
tory to retirement to Govt, servent will continue to be refered to the C hief 
Secretary (in Gazette II bRa.) as hit-her-tofore.

Those Orders take eflect from the 25th January, 1958.
As Finance Department will in any case examine these cases they will please 

please ensure that asrequired in Para 1, II cases which does not fall within the 
procedure and policy laid down at para 2 are referred to the Chief Secretary even where the 
department has failed to do so.

Sd/-
Chief Secretary to  Government, 

Punjab.

All Administraiive Secretaries to  Govt. Punjab, U .O . N o. 9246-GII-57, dated 8th January, 
1958.

FO R M

Sr. Nam e o f re-employed Post held before retirement post on which payment re- period o f  re-
N o. Govt, servant substantive with pay re-employed employed employment

1 2 3 4 5 6



Subject f Re-em ploym ent o f  G overnm ent servants b o th  gazetted and  non-gazetted a fte r the age o f 
superannua tion .

W ill the  A dm inistrative Secretaries to  G overnm ent, Punjab , kindly refer to  th is D epartm ent 
U- O . N o . 924^-G lI-57, da ted  8 /2 .n d  January , 1958 o n  the subject no ted  above w ith w hich the 
A dm inistrative Secretaries were au thorised  to  deal with the sanction re-em ploym ent o f  re tired  G overn 
m ent servants in consulta tion  w ith  F in an ce  D epartm en t, provided these were covered by the policy 
laid dow n by governm ent in this behalf These instructions do  n o t say expressly any th ing  abou t cases 
in w hich ex-post fac to  sanction  is required. I t  is therefore, clarified th a t such cases should continue 
to  be referred to  C h ief Secretary invariably.

Copy o f letter No. 4185-GH-58 dated 18-10-1958 from Chief Secretary to Govt. Punjab  to AH Adm inistra
tive Secretaries.

Subject : R e-em ploym ent o f  G overm nent Servants b o th  gazetted  and  non-gazetted after the age o f 
superannuation .

Will the A ssistant Secretary to  G overnm ent, Punjab, F iaao ce  D ep artm en t, please refer to  his 
U .O . reference N o . 3054-F .D .-II-58, da ted  the  l5 th /lS th  July, 1958 on  the  subject noted above.

So fa r  as  the issue raised by h im  in para 4 o f  his com m unication re ferred  to  above is co n d ern ed  
the positio n  has been exam ined by this D epartm ent. In  th is connection  his a tte n ti on is invited p a r ti
cularly to  the  provisions o f  no te  1(a) under rules 3.3(6) an d  rule 3.5A o f  C. S. R . Vol. 1 part I . The 
fo rm er gives discretion to  appo in ting  au th o rity  to ask  a  persoo to  p ro d u ce  a  medical certificate o f 
fitness when he is to  bs re-em ployed is circum stances o th e r then a fte r resignation o r fo rfeitu re  o f  past 
service and  th e  la tte r  confers unfettered  pow ers to have a  (jQ verom eat Servant m edically exam ined a t  
any  tim e during  the  period  o f his service, when there  is reasons to  believe th a t he is no t physically fit 
and  carry  ou t his dutiries s^tisfactirily. In  view o f  th is G overnm ent a t  the  tim e o f  re-em ploying a 
superannuated  person  a rc  undoubted ly  com peten t to  require h im  to  furnish  a  m edical certificate o f 
fitness

G overnm ent have, however, reviewed the w hole m atte r an d  decided th a t a fte r a m edical exam i
nation  fo r th e  first term  o f extension in service/re-em ploym  n t, there  should no t b e  any necessity to 
ask  the officer fo r a  medical certificate fo r each extension th e reo f untill he  reaches the  age o f 58 years. 
T hereafter an  an n u a l check would be necessary. Even before 58 years, G overnm ent will have every 
right to  get the  officer medically exam ined if  it so desires before g ran ting  him  fu rther extension.

Instructions issued w ith this D epartm en t dated  8 '2 2 -l 1958 m ay be consideted to  have been 
modified to  the  ex ten t ind icated  above. I f  a s  a  resu lt o f  th is revised policy F inance D epartm en t con
sider i t  a t  a ll necessary to  am end rules 3.3(6) C h ief Secretary in  G azetted I I  w ould like to  see d raft 
am endm ent.



Subject : Grant of extension in service and re-employment of Government scrvcnt both Gazetted and non- 
Gazetted after the age of Supperannuation.

J am  directed to invite a reference to Punjab  G overnm ent C ircu lar N o. 2068-G-50/1-1251 
dated  the 1st April, 1950 on the subject noted above and  to observe th a t the  instructions issued 
therew ith  are not being strictly com plied vvith by the H eads o f  D epartm ent w ith  the result th a t in 
some casesofficers/offi:ials continu.ition  service b ;yond  the age o f  superannuation . Every now  and 
then G overnm ent are presented w ith a fa it accom pling in cases. G overnm jnt consider this S ta te  o f  
affairs m ost unsatisfactory and  in o rder to elim inate chances o f  recurrences and  to  ensure an effective 
check against such contingencies which a rose very frequently. I am to ask you to follow these 
instructions stricly in future.

Copy of letter U.O. No. 6212-GH-58, date! the 6th Ja iuarv, 1959 from the Chief Secretary to Govern
ment, Punjab to All Administrative Secretaries to Government Punjab.

Subject : —Re-employment of Government servants both gazetted and non-gazetted after the age of 
superannuation.

Will All A dm inistrative Secretaries to G overnm ent, Punjab, refer to  C h ief Secretary to  G o 
vernm ent, Punjab  U. O. N o. 9246-GI1-57, dated  8th/22nd January , 1958, w ith w hich certa in  pow ers 
o f  re-em ploym ent were delegated to  Administrative Secretaries.

I t  was laid-down in those instructions th a t individual cases o f  re-em ploym ent o f  re tired  G o 
vernm ent Servants could be decided by their respective A dm inistrative Secretaries in consu lta tion  w ith 
the F inance D epartm ent w ithout r-ference to the C hief Secretary to G overnm ent, P un jab  as long as 
these tell w ithin the policy laid-down. These instructions however did no t say any th ing  specific ab o u t 
em ploym ent o f  p art time G overnm ent servants being the age o f 55. A fter considera tion  it has not 
been decided th a t the A dm inistrative Secretares need not refer such cases to the C hief Secretary to  
G overnm ent, Punjab  fo r approval where p art time em ploym ent is proposed to be given to a person 
below the age o f  60. P a rt time em ploym ent however should no t norm ally be given to  a person, who 
crossed I f  for any exceptional reoson any departm ent proposed to give such p a rt time em ploym ent 
to a person over 60 years o f  age the case m ust invitably referred to the C h ief Secretary, Pun jab  for 
approval.

3. The iiprroval o i 'th e  F .D . wherever necessary a t present should continue to b e ta k e n .



S u b je c t;—Re-employment of Government servants both Gazetted and Non-Gazetted after the age of 
Superannnation.

Will all the A dm inistrative Secretaries to Govt., Punjab, please refer to this D epartm ent 
U. O. N o. 9246 GII-57, dated 8/24th January. 1958 on the above subject ?

2. Tt was laid down therein th a t the revised procedure would be adopted fo r one year on an 
experim ental basis. Now, upon the expiry of one year, G overnm crt have considered the m atter and 
decided to  a d e p t the procedure laid down therein as a perm anent feature.

3. In some cases the quarterly reports asked for in para 8(B) o f the above quoted instructions 
were no t received regularly despite reminders. Governm ent do not view this state of affairs as satisfactory. 
All the adm inistrative Secretaries are accordingly requested to ensure that effective steps are taken to 
furnisK the requisite returns to G overnm ent in future on the due dates.

8(1/—

A dditional C hief Secretary to G ovt., 

Punjab,

To

All Administrative Secretary to G ovt., Punjab.

U. O. No. 2012 GlI-59, dated C handigarh, the 2lst/26th Feb., 1959.

Copy of letter No. 10461-3GS-62/25290 dated 1-8-1962 from The Chief Secretary to Govt., Punjab to
All Heads of Deptt. etc, etc.

S«^yVc/;—Re-employment of Government servants both Gazetted and non-Ciazetted after the age of 
superRnnuation.

I am  directed to say that a doub t h: s arisen whether the Administrative D epartm ent are 
themselves com petent to  decide the eases o f  rc-emplr.yment ( f  political suflerers which fall within the 
fram e-w crk of the instructions contained in Puiiji’b G o\ernm ent letter N r .  2538-WG-H-57/38228, dated 
the 18th M ay, 1957, and whether these instructions arc independent of the instructions dontained in Punjab 

G ovt. IJ.O . Circular No. 9246-011-57, dated the 8-1-1958. Tha matter has been c(,nsidercd by Govt, and 1 am 
to elucidate that the instructions contained in IJ.O. Circular dated the 8th January, 1958 repsesent G overn
ment policy regarding re-employinen's and all instructions issued prior to this date are  subject to the 
policy laid dow n in the said Circular. Thus, all cases of rc-empli yment c f Governm ent seevants including 
those o f  Political sufferers which do net fall with th ; policy laid down in the U.O. Circular dated 8-1-1958, 
will be referable to the Chief S cretary (in General Services Branch) who will convey approval o f  
G overnm ent after obtaining concurrence i f  the Finance Department in the maiter. The cases c f  re- 
em plcym ent o f  the Political sufferers should bee\ urse be considered in the light o f the instructions 
contained in Punjab G overnm ent letter No. 2538-WG-If 657/38228 dated the 1.5th May, 1957.

The receipt c f  this letter may please be acknowledged.



Subject:—^Re-employment of Govt. Servant* both Gazetted and non Gazetted after the age of superaonaation.

Will ths Adm inistrative Secretaries to  G overnm ent, Punjab, kindly refer to Punjab 
G overnm ent circular U.O. N o. 2225-GII-58, dated  the 27th M ay, 1958, on  the subject no ted  
above.

2. It has been observed by G overnm ent that cases of irregular overstay in service beyond 
the date o f superannuation are  rem pant. It has therefore, become necessary to  adopt measurse to 
ch ;ck  the recurrence o f  such cases in future. The main reason for such irregularties appears lo  the 
due to im proper/incom plete m aim enancc o f the service records by the staff entrusted with this job . 
Governm ent have, therefore, decided that normally such cases, should not be entertained fo r regularis
ing the overstay in service unless and until the person (s) at fault are punished.

3. The Administrative secretaniies are, accordingly, requested that while referring the cases 
to  this D epartm ent for regularising such irregularties, they should invariably indicate the action taken 
against the persons at fault.

4. The receipt o f this U .O . reference may kindly be acknowledged.

Sd/-
D eputy Secretary G eneral A dm inistration. 

for C hief Secretary to G overnm ent, H aryana.

To

The Financial Com m issioner etc.

U .O . No, 14261-3GS-62, dated C handigarh th? 21st Septem ber, 1962,



(To be substituted for the office Memorandum Bearing the same Number and date)

No. 33/11/62—Ests. (A)
G overnm ent o f  India
Ministry o f  H om e Affiairs.

New Delhi-ii, the 12th June, 1962.

O FFIC E M EM O RA N D U M

Sub jec t:— Deputation of S tate Govt, employees to the Central G ort-Q uestion of their retention after 
attalnhig the age of superannuation.

A question lias been raised as to  what would be the procedure fo r retention in service o f  
State G ovt, officers on deputation  to the G ovt, o f India w ho, while on dep u ta tio n , attain the age 
o f  superannuation. A t present, if the adm inistrative M inistry considers that in the public interest 
it is necsessary to  retain in service a deputationist from a  State G o v t, a fte r he has attained the age 
o f  superannuation the State Govt, is moved in time to grant a n  extention o f  service to  the officer. 
After receiving such a sanction all the form alities prescribed fo r  the gran t o f an extension beyond the 
age o f superannuation to an  officer o f t ha Central G ovt, are observed on the analogy o f this M inistry’s
O .M  No. 33/3/58 Estts. (A) dated 7th July, 1958 relating to  depu ta tion ist’s from  the State o f  U tter 
PradeSh.

2. In accordance with para (3) o f  this M inistry’s O. M. N o. 33/2/58-Ests. (A) datad^.Oth 
September. 1958, the continuance o f such officers in the Central Govt, should normally be on a re
employment basis as the officers on  deputation  are evidently holding posts outside their cadre. This 
position is for from  satisfactory. It is odd to ask an officer to continue on  re-employment basis under 
the Central Govt, a fte r the State G ovt., where he kolds lien, has agreed to gran t him an extension o f  
service. It is equally inappropriate to  sp o n s« rth e  case o f an  officer on deputation under the C entral 
Govt, to  the State G ovt, fo r the gran t o f  extension o f  service w hen it is known that, during the 
extension period o f services, o f the officer will not be available to  the State G ovt, and  the State G ovt, 
cannot confirm ano ther officer in this place. In view o f  these considerations, it has been decided that, 
in future, in cases where the Central G overnm ent want to  retain in the public interest, even after the date 
o f  superannuation, the services o f  a State G ovt, officer on deputation to the Central G ovt, and wlw is 
about to  superannuate, the Central G ovt, should write to the State Govt, concerned ihat the ;»eiv ices c f  
the officer would be continued under the Central G ovt, on  the existing deputation  tei ms if ilie persent 
Govt, docs not grant him  an  extension the Central G ovt, would consider the question o f  c(>ntinuing him 
on  re-employment terms. I f  the State G ovt, grants extension to the officer, he should be retained o n  
the existing terms o f deputation , otherwise, he should be appoin ted  on re-einployment basis. The Donti- 
nued exlension/re-em ploym ent o f  the officer under the Central G overnm ent will, however, be subject to 
the com pliance o f the orders o f this M inistry issued from  time to time in respect o f  all o ther 
matters,

3. In so far as the personnel o f  the Indian A udit & A ccounts D epartm ent are concerned, these 
orders have been issued after consuUation with the C om ptro ller and A ud ito r G eneral o f In d ia ,

Sd/-
D eputy Seorrtary to G ov t, o f India

A copy is forwarded to all Financii Com m issioners/ All A dm inistrative Secretaries to 
G overnm ent, Puruab for inforttlation and guidance.

Sd/-
S .G .S .

for Chief Secretary to G overnm ent, 
Punjab

To,

AU Financial Commissiioners,
All Administrattve Secretaries to  G o v t., Punjab .
U .O .N o . I89I2-3GS-62, dated C handigarh, the  28th D ecem ber. 1'862,



Subject Grant of extension in service and re-employment of Government servants both gazetted and 
non gazetted after the age of retatrment.

The existing instructions as contained in para 2 (yii) o f  this D epartm ent un-official circular N o .
9246-GII-57, dated the 8tVi January, 1958 are that cases for re-em ploym ent/contained re-employ
m ent/grant o f extension in setvices should rtach  the Administrative l^cretary  at least three months 
before the crucial date i .e . the date o f  siipernnuation o r the date cn  which the term  o f  re-empioy- 
m ent/grant o f  extension in . seivice expires. I t has been observed tha t this time limit does not 
provide sufficient time fo r the cases being scrutinised and  processed, properly. It has therefore, been 
decided that in future all oases o f  re-em ploym ent/contained re-em ploym ent/grant of extension in 
service should reach the Adm inistrative Secretary concerned a t least four m onths befoie the date of 
superannuation  o r the da te  on which the term s o f re-em ploym ent/extension in seivice expires, as the 
case m ay be and  the A dm inistiative Secretaries should forw ard them  to the Chief Secretary (in the 
G eneral Services Branch), three m onths befoie th a t date.

2. Similarly, Punjab Governm ent letter N o. 1417 -3G S— 64/4884, dated the 13th Februaiy,
1963. provides th a t in cases for refusal o f leave p repara to ry  to  retirem ent. G overnm ent employees
should, as a rule, intim ate in writing his intention with regard to  leave preparatory  to  etirem ent to 
h is head o f  the D epartm ent with an advance copy to  the A dm inistrative D epartm ent C( ncerncd, 
three m onths before the date on which he proposed to  proceed on leave or three m onths from  the 
date  from  which ordinarily the leave preparatory  to retirem ent would commence in his case, j t  has
now been decided tha t this period should also be increased to  four m onths as in the case of
re-em ploym ent/extension in service. The instructions in question should therefore be consider red t o ' 
have been modified to  th is extent. Fu itherm ore, a ll cases pertaining to  requests for gran t ol 
benefit o f  refused leave preparato ry , to  retirem ent should reach the C hief Secretary (in the G enera 
Services Branch) within a m onth o f  the rcceipt o f  leave application.

3. It is requested that these instructions should be complied with strictly in future. In
the event o f  default the Governm ent may no t find possible to  allow the request for re-employment, 
continued re-em ploym ent/extension in service after the date o f superannuation , with the result th a t the 
officer concerned might lose the leave as well as the benefit o f refused leave after the date of 
superannuation.

4. The receipt of this com m unication may kindly be acknowledged.

Copy of letter No. 3095—3GSI—7/19295/dated 15-7-1971 from the Chief Secretary to Government, 
Haryana to all Heads o f Department, e tc ., etc.,

SHZyec/:—Over-stay in service beyond the age of superannuation—Recovery to the made from 
the officer/officials at fault in connection with ovet-stay

I arn directed tti invite reference to  com posite P un jab  G overnm ent U .O . circular N o . 14261— 
3GS— 62, dated the 21st S ep t., 1962 (copy enclosed) in which it is laid dow n inter alia that 
A dm inistrative D epartm ents should riot norm ally en terta in  cases for regularistion o f over-stay  in 
service beyond the date o f superannuation unless an d  untill the  officials responsible for the 
dafu lt have been duly punished for it. Furtherm ore, it was requested th a t  while referring such 
(»ses o f  irregular over-stay for regularisation  to  the C hief Secretary, the  action taken against the 
persons a t fault should invariably be indicated in  the reference.

2. It has to be pointed cut with reget th a t instance have again come to notice in which 
G overnm ent employees were allowed to over stay in service beyond the agt o f  superannuation 
irregularly. I t  has to  be obser'^ed th a t G overnm ent takes a very serious view o f such defaults, and  it 
has therefore been decided th a t pay and  allowances which a re  paid  to such G overnm ent employees 
as over-stay in service irregularly will be recovered from  the official (s) whose negligence is instru
m ental in the occurrence of such ovey-stay.

3, T tiiss  iastractions may pUase b? noted for careful compUance an d  m ay also be brought 
to tb j  no iic j o f all tb3 otfajr oB ^ials c o a : i r n j i  w ^rk iag  u a ie r  you  for s im ilar com pliance.

4. The receipt of this coinmunicatioQ may please be acknowledged.
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To

1. A ll H eads o f  D epartm ents, ^
C^k)mmissioners, A m bala and  H issaf D ivisions,
All D eputy Com m issioners & P .S .D .O s. (C) in 
H aryana.

2 . R egistrar o f  Punjab H aryana High C ourt.

D ated C handigarh , the 16th. Augnst 1983,

Subject : — Grant of extension in service to/re'^eiHploymcnt of Hftryana (lOTt. entploye«s after the age 
of 58 years.

Sir, -

1 am directed to  refer to  the subject noted above and t-o say th a t the question regarding gf^nt 
o f eslcnsioB in servvcc to/re-employmerti ofc«ployecs has been engaging the attention of the Govt, 
some time past. It has aow been deci4ed that no employee should henceforth be granted extension 
)n service or be re-employed a fte r the age o f 58 years. However, it is m ade clear th a t such o f  the 
employees as have already been granted extension in service or re-eaaployed m ay be allowed to  
com plete the present term  o f  th e ir extension o r re*cmployment.

2 These instructions may be brought to  the notice o f  ail concerned fo r  com pliance.

Y ours faithfully '

U nder Secretary, General A dm inistration, 
fo r  Chief Secretary to  G overnm ent H aryana.

A copy is forw arded to  tke:

Aii F inancial Com m issjoner and a ll Adm inistrative Sectetarles to GoVernmetit t ta fy a n a , fo t 
inform ation and  necessary action.

U nder Secretary; G eneral A d m in istra tb n , 
fo r  C hief Secretary to  G ovt. H aryana,



PART XX





PUNJAB GOVERNMENT HOM E GAZETTE 

Notification

12th February , 1952

(As am ended upto the 1st January , 1960)

No. 9369-G-51/681.—The following instructions for the subm ission o f receipt an d  transm ission o f 
mem orials and  petitions to  His Excellency the G overnor o r  G overnm ent o f  the Pun jab  State are  pub
lished fo r general inform ation, in  so fa r  as they relate to m em orials and  petitions from  persons who 
are, o r have been, in the Civil Service o f  the Punjab S tate

PART— I PRELIM IN A RY

/ .  D efinitions.— In the.se instructions—

(1) “ Head o f D ^p aitm en t” m eans the authority  shown in co lum n 5 o f  the Appendix D to the 
Punjab B udget M annual (4th Edition) in respect o f  the G overnm ent servants whose pay is 
charged to the corresponding head o f account in colum n 2 of th a t A ppendix.

(2) “ M em orial” includes petitions, letters an d  app lications o f  the nature of m em orials.

(3) “ G overnor” means the G overnor o f  the Punjab State.

(4) “ G overnm ent”  moans the Punjab G overnm ent in  the A dm inistrative D epartm ent.

2. Scope o f  Instructions. .

(1) rhese instructions shall apply to  m em orials addressed to  th.' G overnor o f Punjab or the Slate 
G overnm ent by persons who are, o r have been in the civil service of the Punjab  State in 
respect o f  m atters arising out o f  such em ploym ent o r in respect o f slis term ination o f  such 
em ploym ent and who are  or were subject to the rule m aking power o f  the G overnor.

(2 ) These instructions shal| not affect an^ rul s or o rders m ade by com petent authority  in respect 
o f  representations submitted by recognised associations o f  G overnm ent servants and shall 
be in addition  to  afld not in derogation o f  the  rules governing the conditions o f service o f 
the memorialist.

PART-Il FORM  AND MANNER OF SUBM ISSIO N OF MEMORIALS

3. Form o f  memorial.

(1) A m cnoria l m ay be either in m inuscrip t, typew ritten or in print.

(2) Every mem orial shall be authenticated  by the signatures o f the m em orialist and  subm itted by 
the m em orialist on  his own behalf, o r v hen the m em oriahsts are numerous, every person 
preferring the memorial shall so separately .ind in his own nam e unless the subject m att-r of 
the mem orial is with respect to o r  arises ou t o f  one and  the same o rder affecting them 
jointly, in which case it may be signed j( intly,

(3) livery memorial, and the p ipers conn ic ted  iherew iih, sbal! be accom panied by a rend ring 
o f it in the language for the time b jin g  au thorised  fo r use in the State for official pupoies 
duly authenticated  in the m anner aforesaid.

4. Contents o f  memorial.

Every memorial shall—

(a) contain  all m aterial statem ents and  argum ents relied upon by the m em orialist;

(b) be com plete in itself;

(c) contain copies o f the orders paised by the original as weM as the o ther appellate authority  
against which the m em cria! has been preferred together with copies o f  his applications and /o r 
appeal to such authorities ;



(d) m ention in cases of dismissal, removal o r  reduction in rank o r any sush penalty, whether a 
reasonable opportunity  was given to show cause against the action taken, as laid dow n in the / 
Punjab Civil Services (Punishment and Appeal) Rules, o r such other Rules which are applicable

' to  the facts o f the case in regard to  him; and

(e) end with a specific prayer or relief sought.

5. M ethod o f  submission, '

(1) Every mem orial shall be submitted to  the Head o f the D epartm ent to which the m em orialist 
belongs o r last be longed ; and through the authority  from  whose o rder the appeal o r appli
cation  fo r revision was preferred and rejected. It shall be accom panied by a letter request
ing the H ead o f  the D epartm ent, o r the authority  concerned to  transm it the m em orial to  the 
G overnm ent o r the G overnor, as the case may be.

(2) The Head o f  the D epartm ent, on receipt o f  any mem orial subm itted th rough him in accord
ance with rule 5(1)—
(i) shall acknowledge its receipt;
(ii) shall, as soon as may be, forw ard the m em orial, th rough  the usual official channel, to 

the G overnm ent and inform  the m em orialist. The G overnm ent shall examine the same 
and subm it to  the G overnor, th ro u g h  the M inister concerned, if prayed for in the 
m emorial o r if considered necessary.

(3) The n iin ioria list may forward an advance copy o f the m em orial to the g o v ern o r or 
G overnm ent. The advance copy shall net be acknowledged.

P A R T -lll-W lT H H O L D lN (J  OF MEMORIALS BV HEADS OF DEPAHTM ENIS

6. Circutnstances in which lucmariais addressed to the Governor or the Government may be withheld.

I f  the Head o f  a D epartm ent to whom a m em orial is presented or forw arded decides to  w hhhold 
it, he shall inforjn the m em orialist giving reasons therefor. A m em orial may be withheld only on any 
one o r  m ore o f  the following grounds

(i) The memorialist has not complied in full with the provisions o f Part TI o fth ese  instructions.

(ii) The memorial is illegible or unintelligible, o r contains language which is, in the op in ion  of 
the H ead o f  the D epartm ent, disloyal, disrespectful, o r im proper.

(iii) A previous memorial from  the mem orialist on  the  same subject has oeen disposed o f by the 
G overnm ent or G overnor, and also the m em orial, in the op in ion  of the H ead o f the 
D epartm ent, discloses no new facts or circum stances which afford ground fo r a reconsidera
tion o f the subject.

(iv) The m em orial is—

(a) an application  fo r em ploym ent in G overnm ent service no t made in pursuance of any 
rule or any advertisem ent regarding applications fo r such em ploym ent; or

(b) a request fo r exem ption from  or relaxation  o f the provisions o f  any law o r rules pres
cribing the qualifications to  be possessed by persons in the service o f  G overnm ent; or

(c) the m em orial relates to  a subject on which the Head o f  the D epartm ent is o r  was 
com petent to  pass orders and  no application  for redress has or had l^en  made by the 
m em orialist to  the Head o f  the D epartm ent, in which case the  m em orialist will be 
inform ed as to his forum  for redress-

(v) The inem orial is a represen tation  against a n  order com m unicated to  the m em orialist more 
th an  six m onths before the subm ission o f  the m em orial, and  no satisfactory explanation  o f 
the delay is given-

(vi) The m em orial is a representation aigainst the discharge by com petent au tho rity  of a person—

(a) A ppointed  on p robation , during o r  a t the end o f  the period o f  p robation  in accord
ance with the term s o f  appoin tm ent an d  rules governing the probationary  servicc, or

(b) who as a' tem porary G overnm ent servant is appointed otherwise th an  under contract,
on the expiration o f  period of the appointm ent, o r . ‘



(c) engaged under con trac t in accordance w ith  the term s o f  such contract.

(vii) The mem orial is a representation against an  o rd e r from which the m em orialist possesses a
right o f appeal under :—

(1) rule o r orders regulating his cond itions o f  service, o r

(2) the terras o f  his con trac t or service.

(viii) The m em orial is a representation against a n  order o f a com petent authority  refusing to  gran t 
or recomend

(i) a special pension or,

(ii) any pecuniary or o th .r  concession to  which the petitioner is not enlhlcd under any 
rules o r  orders o r contract regulating h is conditions o f service-

Provided that the memorial withheld on account o f  failure to  comply v r̂ith the  instructions pro
vided in Pai t- li  may be resubm itted at any time w ithin one m onth o f the date on which the memoralist 
has been infqrm ed of the reasons for w ithholding o f the memorial and if  resubm itted in a form  which 
complies with instructions referred to  above, shall not be w ithheld.

7. List o f  memorials Withheld

The Heads o f D epartm ents shall send a quarterly  return in the form given a t  Annexurc on the 
15th day of April, July, O ctober and January to G overnm ent specifying all memorials w ithheld bythen 
under instructions 6. during the proceeding quarter, an d  the reasons for withholding th e  sanie.

•

H. N otw ithstanding any thing contained in the foregoing rules, the G overnor or the G overnm ent,
as the case may he, may o f his or its own niotion , o r on application made, call fot th e  records o f  
any pri'cceding-i or orders relating to the mem orial withheld by a subord inate authority , for the purpose 
of satisfying him self or itself as to  the legality or propriety  o f such order and may pass such order in 
reference thereio as he or it may be consider fit.

9 As soon as may be after a decision has been taken on the m em orial, the authority  making
the order th .reon  shall com m unicate the same to the memorialist nd forward a copy o f the same to the 
Subordinitc  .'luthority for such action as may be considered  app rop ria te  in the circum stances o f each 
tase,

ANNEXURE

(.fTee Rule 7)’

(a) List of memorials withheld during the qu arte r ending the--------- — —  ----------------- —■
(b) Name o f D epartm ent—-— -------------------------- ----- ------------- -------

f o r m  (See Huh* 7)

Sr. Nam e and Brief subject D ate o f  the Head o f R easjns with
No Particulars o f  the mem orial subm ission o f D eptt. who date ‘if order

o f G ovt. the m em orial w ithheld the withholding tho
Servant who memorial memoriitl
m emorialised

"Amended—vide Punjab Government notification N o . 7602-GII-57/102928, dated the 25th November, 1957.



I am  directed to refer to Punjab G overnm ent letter N o, 9369-G-51/1881, dated  th e  12th 
February, 1952, which lays down the instructions for the subm ission and  receipt o f m em orials and 
petitions from persons who are, or have been in  the Civil service o f the  Punjab S tate U nder para  2(1) 
o f  these instructions a G overnm ent employee is com petent to  file a mem orial to the G overnor in respect 
o f  m atteri arising out o f such em ploym ent. The question w hether a mem orial against adverse rem arks 
in the Confidential reports o f Governm ent employees is admissible or no t has been considered a t  length 
and it has now been decided th a t no memorial lies against adverse rem arks com m unicated to  the
employees on the basis o f his confidental report. Accordingly p ara  2(1) o f the memorial instructions
may be amended to road as follows ;—

“These iustructions shall apply to memorials addressed to the G overnor o f Punjab or the State 
G overnm ent by persons who are o r have been in the Civil service o f  the Punjab 
State in respect o f  m atters arising out o f  such employment: or in respect o f  the
term ination o f such em ploym ent and  who or were subjcct to the rule m aking power
o f  ihe G overnor” , However these instructions will not apply to  representations made 
against adverse rem arks, com m unicated on the basis o f  annual confidential repots.
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To
1. Ail H eads o f  D epartm ents, Com m issioners, A m bala and  H issar d iv isions.

All D upty Com m issioners and S .D .O ’s (Civil) in H aryana; and

2. The Registar, Punjab  and H aryana High C ourt, and  All D i trict and Sessions Judges in 
H arw n a . '

D ated  C handigarh , the 6th July. 1983 

S u b je c t: - -  Submission of memoriiil-Instructions regarding

Sir,
I am  directed to refer to the C om pssite Punjab G overnm ent G azette N otification  N o. 9369- 

G -5 1/1-681, dated the 12th February , 1952 which lays dow n the instructions for subm ission and  
re c c tp to f th e  mem orials and  petitions from persons who are or have been in the Civil Service o f  the 
Stete and  to enclose a copy o f the am endm ents to  be m ade therein. These am endm ents should be in
serted in the rules by the departm ents themselves so th a t the rules are  brought upto date.

Y ours faithfully,
■Sd/-

Jo in t Secretary G eneral A dm inistration, 
for Chief Secretary to Governm ent, H aryana.

A copy is forw arded to  all F inancial Commissioners and  Adm inistrative Secretary to 
G overnm ent, Hayana fo r in form ation  aad  necessary action.

■ Sd/-
Join t Secretary General A dm inistration , 

for C hief Secretary to  G overnm ent, H aryana

All Fin inoial Com inissioners an d  A dm inistrative Secretaries to  G overnm ent, H aryana.

IJ ,0 . No. 21/1/83-1G3III D ated C handigarh, the6th July, 1983.

F or clause (ii) o f sub-para (2) of para (5), the following shall be substituted :—

“ (ii) Shall, as soon as may be forw ard the m em orial through the usual official channel to 
the Governm ent and inform  thh  memorialist. The G overnm ent shall examine the 
same and  subm it with their com m ents cn  the m em orial, within three m onths of 
the recijpt of the m em orial, to  the G overnor, thro ugh the M inister concerned, if  
prayed for in the niem ariol, o f if considered necessary.”

A fter para 6, the following para shall be inserted :■—

“6A; The second m em orial can  be subm itted w ithin six m onths from  the date o f  the 
com m unication o f the decision o f  the first m em orial, in ease som e im portan t new 
facts o r  circum stances which m ay m erit reconsideration on the subject, are brought 
o u t in the second, m em orial,”

To



h i k

HARYANA G O V ERN M EN T 

G E N E R A L  SERVICES 

Notitication

The 6th July , 1983

No. 21/1/83-lGSM I —Tile G overnor of H aryona hereby makes the following am endm ents in 
the instructions issu ed ,—vide Punjab G overnm ent N otification No. 9369-G-51/1-681, dated the 12th 
February, 1952. for tha submission, receipt an d  transm ission of m em orials and petitions is so far an ilie 
relate to  memorials and petitions from persons who are, or have been in the Civil Service o f the H aryana 
S tate:—

A M E N D M E N T

For clause (il) o f sub-para (2) o f p a ra  (5), the  following shall be substituted

‘‘(ii) shall, as soon as may be, forw ard the m em orial through the usual official channel to  the 
G overnm ent and  inform the memorialist. T he G overnm ent shall examine the same and subm it, 
with their com m ents on the mem orial, w ithin three m onths of the receipt o f the m em orial, to  the 
G overnor, th ro il |h  the M inister concerned, i f  prayed for in the m em orial,or if cansidered 
necessary.”

A fter Para 6. the following para  shall be inserted :—

“ 6A. I'he second m em orial can be subm itted w ithin six m onths from  the dale of Ibe com m unication 
o f the decision o f the first m em orial, in case some im portant new facts o r  circumstances which 
may m erit rec n-itderation on the subject, are brought ou t in the second m em orial.”

P.P. C A PR IU A N ,
C hief Secretary to G overnm ent, 

H aryana.

Copy of letter No. 2297-P-S6,18392 dated 4.5.S6 from Chief Secretary to Government, Punjab to all Heads 
of Departments.

S u b jec t: Channel of correspondence

i a m d iric te d  to refer to  paragraph 37 o f  the Punjab Govt. C onsolidated C ircular No. 5 
which interalia lays down that su b u d in a te  officers sh Ju ld  always address higher aulhorities/G overnm ent 
through their sup.jrior and any body infringing this rule and wiiting olhei to higher authorities or a t ' 
tempting in o th jr  ways to bring his wishes to the notice o f  Govt, will be liable to disciphnary action. 
Instances have come to the notice o f  Govt, w h jre  these instructions have not been observed by Govt, 
serventsand w h;re higher authorities have been approached over the head o f  their im m sdiate superiors. 
This tendency shows indiscipline o n  the part o f the G ovt, servents and is required to be firmly curbed. 
I am  accordingly to  request you to warn all G overn iiiin t servants working under you n o t to  write o r  
approach otherwise the higher authorities or G ovt, except through the proper channel viz. the Head o f  
the office, Head o f  D epartm ent, etc. as the case may be, and th a t any G ovt, .servant infringing th ii 
rule will render himself o f discplinary action.



Subject : Taking of decision by the lowest level empowered and authorised as such,

D uring the conference o f  Commissioners and  D eputy Com m issioner held a t Simla in 
Septem bei, 1959, the question o f the p roper and  full use o f  the powers delagated different stage* of 
the hierachy in State D epartm ents was discussed. It was the view th a t officials often did no t o r  were 
no t allowed by higher authority, to  exerciic powers which they were, in fact, com petent to  exercise 
This tendency not only led to unnecessary delays but also underm ined the effectiveness o f  the various 
executives working in G overnm ent and  created a certain  am ount of confusion. To check this tendency, 
therefore, the State G overnm ent has taken  the following decisions

(a) D ecisions Should be allowed t a  be made at the lowest em powered and  authorised to 
make these and it should normally be left to processes o f  appeal and representation 
available to  the parties concerned to  get such decisions reconsidered.

(b) Where a decision taken by a lower au thority  is no t approved by the higher au thority , it 
should not be revised w ithout taken into consideration, by obtain ing through the p ro p er 
channel, the views o f the au thority  who has made the decision.

(c) Individual cases or classes o f cases wheie a particu lar a u th o ^ y  is em powered to  take a 
decision should no t be removed from the purview o f  that au tnority  to a higher au thority , 
H owever, the la tte r m ay, if it so wishes, issue any policy directions with regard  to  how 
a particular decision o r policy is to be implemented.

2. G overnm ent would like to emphasise again  th a t these iasiructions should be convcyed
to  all officers under you and should be com plied with strictly so th a t interference with
the functioning o f a lower authority  by higher au thority  does no t take place, except for
good reason , and in a regular au thorised  m anner. *

Copy of letter No. 9523-PI-59/37149, dated 27.11.1959 from the Chief Secretary to Government, Punjab 
to all Heads of Departments, etc. etc.

S u b j e c t Channel of correspondence.

I  am  directed to  say tha t as a step towards toning up discipline a t all levels, it was decided 
in the Conference o f  Com m issioners and  D eputy Com m issioners held at Simla in Septem ber, 1959 
tha t it is imperative th a t the norm al channels o f  correspondence should be observed in all G overnm ent 
A dm inistration even though this may cause some delay in individual cases. I am to  request tha t
this decision may be brought to  the notice o f all G overnm ent servants under you fo r strict
compljanse. ,



S u b j e c t Circumventing immediate Superior Officers by Government employees.

I am directed to invite a reference to P u n jab  G overnm ent c ircu lar letter No. 2247—A U J—59/ 
36366, dated  the 20th/24th N ovem ber, 1959, in w hich it has been m ade clear th a t decisions should 
be allowed to  be m ade a t  the lowest level em pow ered an d  authorised to  make these and it should no rm 
ally be left to processes o f  appeal and  reprssntation available to  the parties concerned to  get siich decisions 
reconsidered. T here is, however, a grow ing tendency am ong G overnm ent servants a t all levels to  feel 
th a t they are able to  circum vent their superiors a t  various stages o f  the hierarchy and thus flo u t their 
authority. This m atter was discussed in the Conference o f Com m issioners and  D eputy Com m issioners 
held at Simla in Septem ber, 1959. G overnm ent has decided that persons in G overnm ent service 
should accept the authority  and contro l o f the ir im m ediate superiors subject o f course to  any rights o f 
appeal and representation available to them u n d e r the rules.

2. W ith a view to coun terac t this tendency fu ith e i. G overnm ent would suggest the adoption  
of a strict convention that the Civil Services, th ro u g h  au tho rity  set up for this purpose in the various 
Departm ents, should have final contro l on all m atters o f  discipline, prom otion, transfer etc., for 
employees who are below d istric t level, bo th  officers and  officials, fn regard to personnel a t o r above 
district level, G overnm ent should exercise the necessary functions, norm ally on the advice o f the 
relevant Secretariat. The suitable level in  the Secretariat would be below D eputy Secretary and  a 
corresponding level should be defined for o ther headquarters offices. I t  should, however, be m ade 
clear th a t the idea is n o t to  create new rule-m aking o r disciplinary authorities, but to ensure as a m atter 
of executive practice tha t the au thorities empowered under the niles or executive instructions to  deal 
with m atters o f  discipline, prom otion transfer etc., a re  in fact left effectively in chaige of them  and  
the higher au thorities should not generally interfere. I t should also be stated that it would not m ean 
depriving Governm ent o f any  powers th a t it has, bu t as a broad  m atter o f  policy, it would ensure th a t 
personnel below d istric t level are dealt with under o rders o f  officers and  personnel a t or above d istrict 
level, under orders o f the G overnm ent.

3. These instructions should be brought to  the notice o f all G overnm ent w orking under you
for strict observance. .

Copy of Circular letter No. 5 2 (H -8 G S  62/12393, dated the 24th April, 1962, from Shri E.N. M angat

Rai, I.C.S. Chief Secretary to Government, Punjab, to  all Heads of D epartm ents etc., etc. 
Subject:—Representations from wives/parents of Olficers/ofticlals

l a m  directed to  say th a t there is fairly widely curren t practice tha t a large num ber of letters/ 
representations are addressed to the higher au thorities by the wives or m em bers of the fam ilies o f  
G overnm ent servants for redrtssing  their grievances, thus short circuiting all usual channels through 
which a case should normally pass. G overnm ent consider that it is no t correct on the part o f G overn
ment employees to forw ard representations im der the  cloak o f  wives o r members o f their family and 
not come ou t directly themselves tu their departm ental authorities, llie rc fo re , 1 am to inform  you 
th a t it has been decided th a t all such le tters/representations should be ignored, unless ther arc  
unusual circum stances such as illness o f an acute type where the official canno t norm ally be expected 
to  w rite a letter o r explain  the position himself.

2. These instructions may kindly be brought to  the notice o f  all G overnm ent Servants under 
your contro l for inform ation The receipt o f  this com m unication may also be acknowledged.



Subject— Submission o f representations an d  advance copies thereof by G overnm ent servants in  respect 
o f  m atters connected w ith their conditions o f  service.

T am  direc^fd to  point odt th a t rules 10 and ] 2 o f  the Punjab Civil Services (Punishm ent and 
Appeal") Rules. 1952 provide for a restricted .number o f appeals in case; w hich are  appealable under 
these rules. There are, however no specific instructions to  govern the representations and petitions 
subm itted  by G overnm ent servants in cases which are not covpred by  the Punishm ent an d  A ppeal 
Rule*!. A sa  result, it has been noticed th a t whenever any officer in  a key po.sition is transferred, certain  
G overnm ent servants think th a t  it is a good opportun ity  to  reopen finally  settled cases connected 
with their conditions o f  service o r disciplinary m atters, which m ay be even several years old. T here  
is a1=io a growing tendency am onp  G overnm ent servants to  send advance copies o f  representations 
to  all higher authorities w ithout giving an  opportunity  to  the officers to  whom these are addressed to  
examine the cases and  w ithout w aiting fo r their reply- All this leads to  unnecessary increase in w ork 
a t  all levels, which could be cut down. But it is realised th a t whereas it is necessary to  ensure a check 
on  the creation of unnecessary extra work in all departm ents, it is also necessary to  ensure a fa ir  
chance of representation to G overnm ent employees. T o  m eet this situation, it has been considered 
necessarv to lav down clear instructions governing the submission o f  representations and  petitions and 
the sending o f  advance copies thereof, by G overnm ent servants. A fter careful consideration th« 
following procedure is laid dow n for the  guidance o f  a ll d e p a rtm e n ts :—

(a") W henever in any m atte r connected w ith h is service rights or conditions, a G overnm ent 
servatit wishes to  press his claim or to  seek redress o f  a grievarce, the p roper course 
for him  is to  address his im m ediate official superior o r  the Head o f office o r  such other 
au thority  a t  the lowest level, as is com petent to deal with the m atter. W hen a case has 
thus been decided bv the lowest com petent authority , one representation  should be allowed 
to  the next higher authority . W here the lowest com petent au tho rity  is G overnm ent itself, 
one representation  should be allowed, asking fo r a review of G overnm ent o rd e rs ..

(b) I f  an official sends up a rep resen ta tion  in add itio n  to  those perm itted under (a'l above, on 
the ground th a t certain  new facts have come to light, tha t rep re 'pn tp tion  will be considered 
by the original deciding au thority , who will be com petent to  w ithhold it and  reject it if  
he finds th a t in  fact no new data has been given which would provide any m aterial ground 
for rcconsideiation.

(c) Every representation should be submitted within six m onths o f  the o rder against which it 
represents-

(d) Tn addition to  the representation allowed under (a) above one memorial shall be allowed as 
at present, which shall bf decided at G overnm ent level as laid down in the memorial instruc
tions published with the Punjab G overnm ent notificaiion No- 9369-G-51/1-681, dated the 12th 
February, 1952.

(e) According to  instruction 6 o f  trie said niemoiia] instiuctions, a second memorial can  be 
subm itted if  it furnishes new material grounds which urge reconsideration. T he second 
memorial can be withheld by the Head o f a Depai-tment i f h ’ considers that in fact no new 
grounds have b-’en furnished which call for reconsideration- These instructions may contnue 
because an  official who has been unjustly dealt with under clause (b) above, can seek relief 
here-

(f) An advance ccny o f  a representation can only be srnt to the fu tho rity  to whom it ts 
fiddressd An official can, however, send an  Advance copy of a representation to the next 
higher au thority  if  he does not hear from  the au thority  originally addressed about the 
disposal o f  his representation f o r a  period o f  4 months- This would imply tha t no action 
need be taken by an  au thority  normally not expected to  deal with a representation as the 
original authority , on a representation which dees not contain a specific statem ent th a t the 
■ f̂Tical concerned has no t heard  fo r 4 m onths from  the au thority  to  whom he had made 
hi_s representation. I f  the G overnm ent ssrvant persists in prem aturely addressing the next 
hfgher au thority , suitable disciplinary action should be taken  against him-

(g) I f  the advance copy o f repersentation contains a specific statem ent that four m onths have 
elapsed from  the subm ission o f  representation to  the original authority , it should be examined 
by the next higher authority to  ascertain whether on the facts as stated, some grounds appear 
to exist prim a facie  fo r in t;rference o r  fo r further consideration. W here no such grounds



appear to exist, the advance copy o f the representation  m ay be ignored o r summarily rejected 
and the reasons com m unicated briefly to  the G overam eot servant th rough the original 
authoiity.

(h) Even where some grounds for interference o r fu rther consideration appear to  exist to  the 
highert au thority  refefred to in (g) above, the au thority  originally addressed abo u t the disposal 
o f  the representation should be asked w ithin a reasonable time to  forw ard the original 
representation, w ith its report and com m ents on  the points urged. There should ordinarily 
be no justification fo r the passing o f  any orders o n  a n  advance copy o f the representation 
w ithout thus ascertaining the com m ents o f  the orig inal authority-

2- Some G overnm ent servants, it has been noticed sent copies o f  their representations to outside 
authorities, ie. authorities which are not directly  concerned w ith the consideration thereof (e-g. ano ther 
Minister, Secretary e tc )  In  some cases G overnm ent servants have even addreised their representations 
to  such o ther quarte rs  no t d irectly  concerned. This is a most objectionable practice contrary  to 
official propriety  and subversive o f  good discipline, an d  all G overnm ent servants are expected scrupu
lously to eschew it.

3. I am  to request th a t the instructions detailed above should be brought to  the notice o f  all 
State G overnm ent servants under you, for stric t com pliance and  a certificate to th a t effect should be 
forwarded to G overnm ent in  due course. I a ra  to  ad d  tl^at these instructjops do no t apply to  All 
SienicM wH o a r e  foverned  b y  i e p « i1» |c  instructions r o u t i n g  to  theui ’



Subject :—Submission of representations and advance copies there by Government servants in respect of 
matters connected with their condition of service.

I am  directed to  say th a t in p a ra  I  o f Punjab G overnm ent, C ircular letter N o. 9872-5GS-62/ 
29821, dated the 28th August, 1962, on  the subject c ited  above, it was, in ter a lia , mentioned th a t there 
were no specific instructions to  govern the representations an d  petitions subm itted by G overnm ent 
Servants in cases which were not covered by the Punishm ent and Appeals. It has now been b rough t 
to  the notice o f this departm ent th a t there are  specific instructions o f  the G overnm ent for malting 
repiesentations/appeals against non-selection for a selection post, adverse rem arks in confidential 
reports and  fixation o f  interse seniority with effect from 1st Novem ber, i956, as a result o f  intergation 
o f  the Pepsu and  the Punjab  S tate services> which are some of the m atters connected with the condi
tions o f  service for which no provision has been m ade in the punishm ent an d  Appeal Rules. In  this 
context, a question has arisen whether the instructions dated 28th A ugust, 1962 referred to  above, 
su beisedeall such instructions on the subject. In this respect, I am to clarigy th a t the instructions 
dated 28th A ugust, 1962 are applicable only to  representation and petitions by G overnm ent employees 
in  rcspect o f  m attfrs connected with their conditions o f service such as posting an d  transfer, probation  
confirm ation, senicrity, fixation o f  pay, leave etc. fo r which no specific right o f  appeal/repreeentation  
has been provided, in the relevant Service Rules/G overnm ent instructions. Therefore, these instructions 
do  no t supersede the instructions contained in Punjab  G overnm ent C ircu lar letter N o. 9129-G -56/396?, 
dated  the 17the September, 1956, N o. 2334-ASI-60/15708, dated  the 3fd M ay, 1960 an d  the instru
c tion ! issued by the various A dm inistrative D ep irtm en ts  for inviting appeals o f  G overnm ent 
employees against the fixation o f inter-se-seniority with eflfect from  1st N ovem ber, 1956 a s  a result o f 
integration o f  the Pepsu and  the Punjab  State Services.

 ̂ 2. These itistructions may be brought to the notice of all Governmenl employees under your
adm init^tive control for future guidance.

Copy of letter No. 2029-5GS-69/9077 dated 8-5-1969 from the Chief Secretary to Govt. Haryana to all 
liea d i of Departments etc.

Subject :—Submission of representations and advance copies thereof by Govt, employees in respect of 
matters connected with their conditions of service.

Sir,

I  am directed to  invite reference to  com posite Punjab  Govt, letter N o. 9872-5GS-62/29821, 
dated  28th August, 1962 (copy enclosed) on the subject noted above, which lays dow n the procedure 
fo r the submission o f  redresentations an d  advance copies there o f  by G overnm ent employees in respect 
o f  m atters conne(;ted with their conditions o f  service. I t h a s  been observed th a t there ha vc beer, 
instances o f  contravention o f  these instructions and  G overnm ent employees have forw arded their 
representations in connection with their prom otion, fixation o f seniority an d  o ther service m atters 
through M embers o f H aryana V idhan Sabha o r  o ther influem tial persoiis. I t may be pointed out 
th a t such action on the p a rt o f  G overnm ent employees is subversive o f  discipline and  also invelve a 
v iolation o f  Rule 20 (copy enclosed) o f  the Punjab G ovt, Employees (C onduct) Rules, 1966. I t  is, 
therefore, requjsted  th a t the G ovt, instructions and  rules referred to  above may be brought to  the 
notice o f all G ^vt. eniployeas w orking u n ie r  you an d  it may be m ade clear to  them  th a t contravention 
o f  thss? instru jtioas will b j v iiw jd  sjriou jly  and th a t the d jfau lting  employees will render themselves 
liable to severe disciptioary action-
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PART XXI





According to  rule 2 .4(b) o f  the Civil Services Rules (Punjab), Volume II, the. em ploy
ment o f  tem pqrary Governm ent servants can be term inated by G overnm ent by giving them one 
m onth’s notice and by paying them  wages for any period by which such a  notice falls short o f 
a m onth. It has been brought to  the notice o f G overnm ent that appointm ent letters issued to 
persons in some departm ents o f  Governm ent contain a  clause to  the effect tha t the ofBcials/oIfict’rs 
concerned will have to  give one m onth’s notice or deposit their pay etc. for such a pcri -d, in
case they intend to  regin their posts, while in some other departm ents such a stipulation is'not
made. After carefully considering the m atter. G overnm ent have decided tha t with a view to
having a uniformity o f  procedure reciprocal arrangem ents in this respect should exist between ttir
employer, i.e.. Government and the employee. Will the Administrative Secretaries to  Gov(rnmi;nt, 
Punjab, please ensure tha t the procedure laid down above is followed invariably by all appointing 
authorities under their Administrative control.

Copy of letter No. 8845-G-54/29154, dated 19th October, 1954 from the Chief Secretary to G<ivern- 
ment, Punjab to all Heads of Departments, etc.

Subject Termination of employment of temporary Government servants.

f am directed to  address you on the subject noted above and to  state tha t in must 
temporary Departm ents case is taken to  provide in term s o f employm ent th a t em ploym ent is 
terminable o n ’ one m onth’s notice on either side, fn some cases, the period o f  notice may, how 
ever, be longer than one montVi. In order to  observe uniformity in this im portim t m atter, it 
has now been decided to  adopt it as a general rule tha t future recruitm ent o f  tem porary ofiicers 
and statf, whether technical or other, should take place on the basis th a t scrvice o f the ofBcial 
concerned will be term inable on notice of one m onth on either side provided that it will be open 
to governm ent, to pay in lieu of notice, the official's salary and allowances, in respect o f the 
period by which the notice given by him falls short o f  one m onth. A specific provision in this 
behalf should, therefore, invariably be made, in future in the terms of appointm ent o f tem porary  
officials.

Copy of letter No. 2727-G-55/31719, dated 4th June, 1955, from Chief Secretary to Governmeut,
Punjab, to all Heads of Departments in the Punjab, etc., etc.

Subject : Termination of employment of temporary Government servants.

I am directed to  invite a reference to Punjab G overnm tn t letter No. 8845-Ci-54/29154, dated 
the 19th O ctober, 1954, on the subject cited above and  to say th a t enquiries have been made 
from G overnm ent whether or not the instructions contained in this letter over-ride the provisions 
made in some service rules specifying the period o f notice which a tem porary employee is required 
to give before he intends to  leave service. I am  to say that the essential point in the dtM.ision 
conveyed in these instructions was that in case G overnm ent wished to  get rid o f any icm poiary 
employee, whether technical o r non-technical, it should be possible for them to do so after issuing 
one m onth’s notice. W hat the notice should be in case the tem porary employee concerned wishes 
to leave service is a point on which G overnm ent do not w ant to  insist on any uniformity. I f  
the service rules in any departm ent provide for periods of notice other than one m onth, G overn
ment would allow the provisions o f such rules to  prevail. 1 am accordingly to inform  vou tha t the
instructions already issued on the subject m ay be considered to  have been amplified to' this extent.



Subject :—Resignation by permanent Government servants—Period of notice.

T am directed to  invite your attention to  the subject o f resignation by perm anent G overn
m ent servants and the period o f  notice required to  be given by them  when subm itting  their resig
nation Rule 5 .9  o f the Punjab Civil Services Rules, Volume II, while laying dow n th a t a notice
o f 3 jnonths is to  be given to an officer in per m anent employ before his services are despensed 
with on the abolition o f his office, is silent about the notice that is to  be given by a perm anent 
G overnm ent servant tendering resignation o f his appointm ent. There is no other rule th a t deals
with the subject. This being the position the resignation of a perm anent G overnm eat servant
becomes legally eflective only when it is accepted by the appropriate authority. In other w ords 
it is no t open to the G overnm ent servant to tender his resignation and quit service forthw ith 
or at any time afterwards as he will continue to  be in G overnm ent service until his resignation 
is accepted and he is relieved o f  his duties. It is for the appropriate authority  to  decide on 
receipt o f a letter o f resignation from  a perm anent G overnm ent servant whether or no t to  accept 

the resignation,

2. While the legal position is as stated above, I am directed to  add  tha t resignations
should norm ally be accepted and unless there are specific reasons which would justify the n o n 
possible, as it would not be in the interest o f  G overnm ent to  continue to  retain by force the
services o f a reluctant employee. A resignation must in any case be accepted within three m onths
o f the date o f  the rcceipt o f  the letter of resicnation. In the light o f these instructions resig
nation o f tem porary G overnm ent servants should be accepted even more speedily than  in o ther 
cases. Exceptions to  this general rule could be made in appropriate cases e.g. cases, in which
G overnm ent has already incurred expenditure on the higher education or training of the G overn
m ent servant is under liability to serve Governm ent for a fixed term  o f years or cases in which 
the conduct o f  a G overnm ent servant is under investigation and  there is likelihood o f the insti
tu tion  o f  a departm ental enquiry against him. These exceptions are by no means exchau§tive. 
Such cases however, in w h ich 'G o v ern m en t decides to  exercise its right to w ithhold a resignation
or refuse acceptance o f it should be very rare and should invariably be referred to  the C hief
Secretary to  G overnm ent, Punjab, for orders. 1 am, therefore, to  req lesl tha t in future all cases 
in which acceptance o f resignation by a perm anent Govern ment servant is to be refused should 
be referred to  G overnm ent i.e.. Chief Secretary to  G overnm ent, Punjab, giving complete justi
fication for the recom m ended refusal.

3. These instructions do not take away the powers a t present enjoyed by an  Adm inis
trative D epartm ent or o ther com petent authority  under the Essential Services Act.

Copy of Punjab Government letter No. 7464-011-58/8003, dated the 3rd April, 1959, from Chief 
Secretary to Government, Punjab, to all Heads of Departments, etc, etc.

Subject Termination of Employment of temporary Government servants—Requirement of one month’s 
notice.

I am directed to  refer to  Punjab G overnm ent letter N o. 8845-G-54/2954, dated the 19th 
October, 1954 on the subject no ted  above and  to  say th a t the condition o f one m onth’s notice 
on either side shall operate in all cases where a tem porary employee serving in Punjab  State 
either wishes to  resign his post o r to jo in  a new appointm ent under the G overnm ent >of India/ 
Punjab S ta te ^ r  any where else irrespective o f the fact tha t he applied for the new appointm ent 
through the departm ent in which he is serving or th a t he has been appointed to  the new post 
on  the recom m endation o f the U nion Public Service Commission, Punjab Public Service C om 
m ission/Subordinate Services Sslection B 3ard/any oth^r such body.

2. A tem porary employee who is appointed to  a  new post within the departm ent in 
which he is serving may however be exempted from  the operation o f  this condition  a t the dis
cretion o f  the com petent departm ental authority.



Subject :—Termination of employment of temporary Government servants—Requirement of one month’s 
notice. ’

I  am  directed to  invite a reference to  the instructions issued,—vide Punjab G overnm ent 
circular letter N o. 7464-GII-58/8003, dated 3rd April, 1959 on the subject cited above and to  say 
that the question  ̂whether or no t the notice to be given by a tem porary Governm ent servant to 
enable him to jo in  a new appointm ent, under ano ther departm ent/State, should be treated as 
resignation, which will entail forfeiture o f his past service, has been under consideration o f  this 
departm ent. After careful consideration o f the m atter, it has been decided tha t in cases where a  
tem porary G overnm ent servant applies for a new appointm ent through the Head o f his D epart
ment in which he is serving and the new appointm ent is within the State G overnm ent the notice 
to  be given by him in accordance with the instructions under reference should no t operate as a 
prelude to  resignation.

Copy of letter No. 2073-GII-60/9S30 dated the 24th M arch, 1960, from Shri E.N. M angat Rai,
I.C .S.’, Chief Secretary to Government, Punjab, to all Meads of Departments, etc., etc.

Subject :—Termination of employment of temporary Government servants— Requirement of one month’s 
notice.

1 am directed to  invite your attention to  the instructions contained in Punjab G overn
m ent circular letter N o. 12545-GII-60/2339, dated the 20th/25th January , I960 oa  the subject cited 
above and to clarify further tha t, as a tem porary G overnm ent servant, who has given one m onth’s 
notice to  take up another appointm ent under the Punjab G overnm ent, is not treated  as having 
resigned his post; similarly, in cases where a tem porary G overnm ent servant applies for a new 
appointm ent through the H ead o f his departm ent in w hich he is serving and  the new appointm ent 
is under the State G overnm ent the paym ent o f  one m onth 's  pay and allowances m ade by him  in 
lieu of notice or fo r the period by which the notice falls short o f  one m onth  should also not 
be treated as resignation.

2. The receipt of this communication may please be acknowledged.

Copy of Circular letter No. J936-GU-60/1S056, dated 4-54960 from Chief Secretaly to Goverrt- 
ment, Punjab to All Heads of Department etc, etc.

Subject Ite^appointment of Government empldy^esii who resign their posts to contest elections.

I am directed to  address you on this subject and  to  inform  you tha t tlia ijuestiort whiitkei' 
Dt Hot employees who resign their posts to  contest elections should be re appointed to  posts from  
Which they resignedj has been considered by G overnm ent It has been decided that, as a ipattef 
o f policy, employees who leave G overnm ent service in order to lake part in elections would no t 
be te-appointed to their original service there after. As ordinary citizens they will, o f  course, be 
eligible for applying fo r jo b  in the G overnm ent, bu t they will no t enjoy continuky of services 
from  their previous employment,

2. 1 am  accordingly to  request you to  brmg these instructions to  the noticc o f all 
Governm ent employees under your control fo r their inform ation. , .



.Subject :—Termination of Employment of Temporary Government Servants—Requirement of one 
month's notice.

With reference to the instructions issued under Punjab G overnm ent circular letters N o . . 
12545-GH-60/2339, dated the 20th January, 1960 and N o. 2073-7GII-60/9530, dated the 24th M arch, 
1960, on the subject cited above, I am directed to  say tha t a  question has arisen as to  the date 
from  which these instructions should be operative. In this connection, I am  to say th a t these 
instructions were issued by way o f clarification o f the original instructions contained in Punjab 
Governm ent Circular letter No. 7464-GII-58/8003, dated the 3rd April, 1959 and as such, would 
also take effect from the 3rd April, 1959.

Copy of Punjab Circular letter No. 3497-IGS-62/7965, dated 9th March, 1962 from the Chief Sec
retary to Government, Punjab to all Heads of Departments, etc. etc.

Subject : -Termination of employment of temporary Government Servants—Requirement of one months, 
notice. . '

1 am directed to refer, to the instructions issued with Punjab G overnm ent circular letters 
Nos. 7464-Gl 1-58/8003, dated the 3rd April, 1959, 12545-GII-60/2339, dated the 20th January , 1960 
and -?i'73-7(j] 1-60/9530, dated the 24th, M arch, 1960, on the subject noted above, and  to  say tha t 
aflci' careful consideration. G overnm ent have decided th a t tem porary G overnm ent employees seeking 

'^ithinl the State G overnm ent with the proper permission o f  the H ead o f the D epart- 
m tn t in v. !',i :h fhey are serving need not be asked either to  give one m onth’s notice o r surrender 
one m onth :: pay in lieu thereof before joining the new D epartm ent.

These orders are effective from  the date o f  issue and the pending cases may be dis
posed o f in accordance with these instructions.

Cojsy of I’unjab Government Circular letter No. 6772-10GS-64/1923 dated the 18th January, 1965 
from the Chief Secretary to Government, Punjab to all Heads of Departments etc.

Subject Termination of employment of temporary Government servants—Provision of notice.

I am directed to  invite a reference to  Punjab G overnm ent letter N o. 8845-G-54/29154,
dated the 19th October, 1954 on the subject noted above and to  state th a t a num ber o f  references
are being received from  time to  time from  various D epartm ents as to  whether or no t a provision
in regard to one m outh’s notice from  either side, need be made in the term s of appointm ents 
made on adhoc basis, for a specific period, on stop-gap arrangements. It has been decided by
the Govi-rnment that as the appointm ents in such cases are m ade on purely tem porary basis, no 
provirjon for one m onth’s notice from  the either side need be m ade in the term s o f appointm ent 
o f  such a candidate. I t should be indicated in such cases that the services o f  the official (s) 
concerned would be liable to  be term inated a t any tim e w ithout any prior notice.

2. The receipt o f  this letter may please be acknowledged.



Subject Resignation from service.

I t  has been observed by G overnm ent th a t G overnm ent officials after giving notice to
resign from G overnm ent service apply for leave with a  view to  consum ing as much leave as 
possible before leaving service. G overnm ent take a serious view o f this trend and  are, thereof
the opinion tha t in order to curb this tendency no official should be granted leave during the
course o f  the period o f  the notice for resigning his service. In case, however, such a  G overn
ment servant avails o f  leave during the notice period, it would be deemed to  have been extended 
by the days he remains on leave or would be considered to have fallen short o f the days o f 
such leave. In such cases the pay along with allowances may be recovered from  the person  
concerned for the period which falls short of the prescribed notice period. These instructions sh ouid 
please be followed strictly in future.

Copy of Punjab Government Circular letter No. 7868-IGS-65 dated 2.^rd November, 1965 from the 
Chief Secretary to Goveroment, Punjab to all Heads of Departments, etc. etc.

Subject •—Kesignation from Service by temporary Government servants—Giving of one month’s notice 
or refund of one month’s enioluments in lieu thereof.

D ■
I a*i directed to  address you on the subject noted above and to state that it has come 

to  the notice o f G overnm ent that there is a tendency am ong the olBcials who are tem porarily 
employed iu Government D epm tm ents to  abruptly resign the service as soon as they find some 
better jobs. After subm itting their resignations they do no t attend olVice and go on applying for 
leave till their resignations are accepted. Before their resignations are accepted by the com petent 
authority they are required to deposit one m onth’s pay with allowances as required under the 
terms of their appointm ent and  to  fulfil certain o ther conditions e.g. production o f “ No D em and” 
certificate from  the Capital Project Authorities, furnishing a surety o f  a perm anent employee who 
should undertake the responsibility o f depositing all the dues found outstanding aginst them  a t a 
later date etc. etc. I t has been observed tha t some times the G overnm ent Servants concerned take 
a  considerable time in  completing these formalities with the result tha t their resignations are accep
ted long after the actual date o f tendering the resignation^. A question has been raised whether 
the recovery o f one m onth’s emoluments in such cases should be elYccted at the rate o f  pay and  
allowances a  G overniusnt servant draw i a t the time o f subm itting the resignation o r at the rale 
he would have draw n had he been in service a t the tiin i o f acceptance of his resignation. After 
a careful consideration it has been decided by G overnm int that the recovery in such cases should 
be effected from a G overnm ent servant a t either o f  the rates iudicuUd above whichever is higher.

2. These instructions may kindly be brought to the notice o f ail concerned for infor
mation and guidance.

3. These instructions m ay be brought to the notice o f all Governm ent employees under 
your administrative control for future guidance.

Copy of letter No. 2!Jfl7-Id3I-(>5/(lated, 2^-3-1965 fro il the Ciiief y<;eretary to Govt. Punjab to All 
Heads of Departments etc. etc.

Subject Condonation of break in service of Governiujiit ein^iloyeaj w io bea^iUi surplui as a result 
of reduction of posts due to the present emergency.

1 am  directed to invite a reference to  Punjab O overainent Circular N o. 2293-B&C-63/
2831, dated the 23rd M arch, 1963 regarding econom y in expenditure-reduction in ministerial Staff 
etc., and to  say tha t the question of condonation o f  break in service on re-appointm ent o f such 
employees as were retrenched ia  the year 1963 as a  result o f present emergency in pursuance o f
the instructions under reference, has been enganging the atten tion  o f G overnm snt for som atirni
past. After careful consideration o f  the whole m atter and  in consultation with tho F in iu c i 1>J-
Departraent, it has been now decided tha t the break ia  servics o f  the employee who were retren
ched as a result o f the preseat emergency and  were subsequently re-appointed in their parent 
fJepartm ent, should be condoned.

I. These instructions may please be brought to the notice o f  all concerned.



Copy Of letter No. 2050-2GS-68/1950 dated 12th/19th August, 1968 from the Chief Seeretafy td 
Government, Haryana to 1. All Heads o f Departmeuts, the Commissiouer, Amliala Division; and all 
Deputy Commissioners and Sub Divisional Officers in Haryana 2. The Registrar, Punjab and Haryana 
High Court; and all District & Sessions Judges in Haryana and copy to Accountant General, Haryana, 
Simla etc. etc.

Subject ; Condonation of break in service of Government employees who became surplus as a result
of reduction of posts due to Emergency.

Sir,

I am directed to  invite reference to tiie instructions contained in H aryana G overnm ent letter 
N o . 68l-2GS-^7/3215, dated the 20th/21st February, 1967, on the supject noted above, wherein it was 
specified tha t the break in service o f  such Governm ent employees as were retrenched as a  result o f  the 
reduction of posts due to the Emergency o r  to  economy measures, should be condoned in the event o f 
their re-appointm ent in their parent Departments. The question o f extending this benefit to  employees 
who are subsequently re-appointed in Departm ents other than their parent D epartm ents has now  been 
considered and it has been decided that the break in service should also be condoned in respect o f 
the latter category o f employees that is those who are re-appointed in D epartm ents other than their parent 
D epartm ents. The seniority o f  such employees will, however, count from  the date they jo in  service in 
the new Deparlmenls and the condonation o f the break will thus benefit them  only in respect of 
em olum ents and  pension.

2. These instructions may please be brought to  the notice o f all concerned.



To
All Heads o f  D epartm ents, Commissioner, •
Am bala Division, D istrict & Sessions Judges
and D eputy Commissioners and  Sub-Divisional officers (Civil)
in H aryana.

Dated Chandigarh the 20th/21st February, 1967.

Subject ;—Condonation of break in service of Government employees who became surplus as a result of reduc- 
ductlon of posts due to the present emergency.

Sir. '

Governm ent have had under consideration for some time the question o f  extending the instructions 
contained in Punjab G overnm ent letter N o. 2907-1 GSI-66, dated the 28th M ay, 1966 to cover the case 
o f  those employees as well who were retrenched as part o f the economy measures tha t were to  be adopted 
and which were circularised vide F .D . letters No. 6806-B&C-65/19042, dated the 15th/)6th O ctober 1965 
and No. 7286-B&C-65/20525, dated the 4th Novem ber, 1965, in cases where these employees were sub
sequently reappointed in  their paren t departm ents. It has now been decided that such employees should also 
be allowed the benefit of the instruclious contained in P un jab  Governm ent letter of the 28th M ay, 1966, 
tha t is, their break in service is to  be condoned in term s o f  tha t letter. .

2. These instructions may also be brought to  the notice o f  all concerned.

Yours faithfully,

Sd./-
U.S.P.

. for C S

No. 681-tGSI-67/3216, dated C handigarh the 29th/2Ist February, 1967.

A  copy is forw arded to  the A ccountant G eneral, H aryana Simla, for guidance . This com m uni
cation issues with the concurrence o f  the F .D . vide their U .O . No. 260-2 i^.R.-67, dated the 16th February,
1967.



To

The Chief Secretary to  Government, Haryana.

1. All Heads o f  Departm ents, the Commissioner 
Ambala Division, A m bala; All Deputy 
Commissioners, and  all Sub-Divisional
Officers in Haryana.

2. The Registrar, Punjab and H aryana High Court; 
and all District and Sessions Judges in Haryana.

Dated , Chandigarh the 5th Septepiber, 1971.

Subject .—Absence from duty by a temporary Government servant on the expiry of maximum period of extra
ordinary leave admissible to him amounts to automatic resignation.

Sir,

I am directed to invite referecne to the provisions contained in note 4 o f rule 8.137 of the Punjab  
Ciyil Services Rules, Volume T, P art I, which provides that “where a G overnm ent servant who is not in 
perm anent employ or quasi perm anent employ fails to  resume duty on the expiry o f the maximum period 
o f extraordinary leave granted to him or where such a  Governm ent servant, who is granted a lesser am ount 
o f  extraordinary leave than the maximum am ount admissible, remains absent from duty for any period 
which, together with the extraordinary leave granted, exceeds the limit up to which he could have been 
granted such leave under this rule, he shall be deemed to  have regsigned his appointm ent and shall accord
ingly cease to  be in G overnm ent employ.”  ■

2. In this connection 1 am to  forward herewith a copy o f the judgem ent of the Supreme Court 
delivered in Civil Appeal No. 575 o f 1964—Jai Shankar vs State o f  R ajasthan wherein it has been obse
rved that action taken under similar provisions as contained in Rule 8.137 o f  the Punjab Civil Services 
Rules, Volume 1, Part I, am ounts to  removal from the service and such an action w ithout affording opport
unity o f  showing cause am ounts to  violation o f  clause (2) o f Article 311 o f the C onstitution o f India.

3. In view o f the legal position indicated above it has been decided that in future no action should 
be taken under the provisions o f note 4 o f Rule 8.137 o f  the Punjab Civil Services Rules Volume I, P art I 
and , in such cases, action should be taken in accordance with the procedure as presctibed in rule 7 o f the 
Punjab Civil Services (Punishment and Appeal) Rules, 1952 against the concerned G overnm ent Employees.

4. Receipt o f  this comm unication may please be acknowledged.

Yours faithfully, 

Sd./- •
Deputy Secretary Political and  Services, 

/o r  Chief Secretary to  Governm ent, H aryana.

the :—
A copy alongwith a  copy o f the judgem ent is forwarded fo r inform ation and necessary actionto 

«

Financial Commissioner Revenue, All Administrative Secretaries in H aryana.



To

The Chief Secretary to Government, Haryana,

1. All Heads of Departments;
the Commissioner, Am bala Division 
Ambala Cantt., All D eputy Commissioners 
and all Sub-Divisional Officers in Haryana.

2. The Registrar,
Punjab and Haryana, High C ourt and 
all District & Sessions Judges in Haryana.

D ated , Chandigarh, the 28th July, 1972.

Subject ;—Termination of employment of temporary Government servants— Requirement of one month’s notice. 

Sir,

 ̂ . I/-I  ̂ directed to refer to the instructions contained in composite Punjab G overnm ent letter No. 
J497-1GS-62/7965 dated 9-3-1962 wherein it was decided that tem porary G overnm ent employees seeking 
employment within the State Governm ent with the proper permission of the Head of the D epartm ent in 
wnich they are serving need not be asked either to give one m onth’s notice or to  surrender one m onth’s 
pay m lieu thereof before joining the new Department. This m atter has been further considered and it 
nas twen decided that the scope o f the above instructions should be extended. So as to cover the tem poraruy 

oveinment servants seeking employment under the Governm ent o f India with the proper permission o f the 
Mead ol Departm ent etc. Such tem porary Government Servants should also not be asked either to  give 
one month s notice or to surrender one m onth’s pay in lieu thereof before joining the service under the 
Government o f  India.

.u • * hese instructions are being issuee with the approval o f  the Finance D epartm ent conveyed vide
their U.O.No, 2258-2FR 72, dated the 19th July, 1972.

3. ( t o r  Com m andant General, Home G uards and D irector Civil Defence, H aryana Only). This 
also disposes o f  his m em o No. M-72/55 2603, dated the 18th February, 1972.

Sd.A ,

D eputy Secretary Political and Services, 
for Chief Secretary to G overnm ent, Haryana.

N o. 2067-2 GSI-72/22272 dated, Chandigarh, the 28th July, 1972.

A copy is forwarded to  the Accountant General, H aryana, Sim la for inform ation.



To
T he C hief Secretary to  G overnm ent, H aryana.

1. A ll Heads o f D epartm en ts; the Commissioner 
A m b ala  Division, A m b ala ; all D eputy Commissioners, 
and  all Sub Divisional Officers in H aryana.

2. T he Registrar , Punjab  and H aryana High C ourt; 
and  all D istrict and Sessions Judges in H aryana.

D ated , Chandigarh, the 24th October, 1911.

Subject :—Absence from duty by a Government servant on the expiry of maximum period of five years amouQts 
automatic resignation.

Sir,

I  am directed to  invite a  reference to the provisions contained in Rule 3 .25  of the Punjab Civil 
Services Rules, Volume I, Part I, which provide as under :—

(1) N o Governm ent servant shall be granted leave of any kind for a continuous period exceeding 
five years.

(2) Where a Governm ent servant does not resume duty after remaining on leave for a continuous 
period of five years, or where a G overnm ent servant after Ihe expiry o f  his leave remains 
absent from  duty, otherwise than on foreign service or on account o f  suspension, fo r any 
period which together with the period o f the leave granted to  him, exceeds five years, he shall, 
unless the com petent authority in view of the exceptional circumstances of the case, o ther
wise determine be deemed to  have resigned and shall accordingly cease to be in Governm ent 
e mploy.

2. In  this connection, attention is invited to H aryana Governm ent letter No. 5510-2 GSI-71/ 
28244, dated the 14th October, 1971 with which a copy o f the judgem ent o f  the Suprem e-Court delivered in 
Civil A ppeal N o. 575 o f  1964—Jai Shankar vs. State of Rajasthan was forwarded to  you and wherein it  was 
observed tha t action taken under similar provisions as contained in Rule 8.137 o f the Pinjab Civil Services 
Rules, Volume I, Part I, am ounts to  removal from  the service and such an action, w ithout affording o pport
unity o f  showing cause am ounts to  violation of clause (2) o f Article 311 o f the constitution o f India. Keeping 
in view the legal position indicated above, it was decided that, in future, no action should be taken under 
the provisions o f  note 4 below Rule 8.137 o f  the Punjab Civil Services Rules Volume I, P a r t i ,  and that, 
in such cases, action against the concerned Governm ent servant should be taken in accordance with the 
procedure as prescribed in ru le*7 o f the Punjab Civil Services (Punishm ent & Appeal) Rules, 1952.

3. G overnm ent have now been advised tha t the judgem ent o f the Supreme C ourt referred to  in 
para  2 above will also have to  be kept in view while taking action under Rule 3 .25  o f the Punjab Civil 
Services Volume I, P a r t i ,  parcitularly, in view o f the Supreme C ourt Judgem en t in W rit Petition 217—of 
1968 D eokinandan Prasad V/s the State o f B ihar—A IR  1971— S.C. 1409 (Extract from  the Judgem ent ec- 
closed for ready reference). The Supreme C ourt had  announced this Judgem ent with reference to  the 
provisions o f  Rule 76 of Bihar Service Code (1972), which are similar to  the provisions contained in Rule 
3 .25  o f  Punjab Civil Services Rules Volume I, P a r t i  Accordingly it has been decided that in future, 
while taking action under the provisions o f rule 3 .25  o f the Punjab Civil Services Rules Volume I, P a rt I, 
the procedure, as laid down in rule 7 o f the Punjab Civil Services (Punishm ent and Appeal) Rules, 1952, 
should be strictly followed.

4. These instructions may kindly be noted for careful compliance and should be brought to  the 
notice of all concerned Receipt o f  this com m unication may also be acknowledged.

Yours faithfully,

Sd./- .
D eputy Secretary Political and Services, 

fo r  Chief Secretary to  Governm ent H aryana.



Extract taken from AIR 1971 Supreme Court 1409 ( t  58 c 20)

D eokinandan Prasad, Petitionar vs. The State o f Bihar and other W rit Petition N o. 217 o f 1968. 
D ated the 4th M ay, 1971.

(A) Civil Services-Bihar Service Code (1952), Rule 76-Though the rule prescribe autom atic termi
nation o f  service for continuous absence for 5 years an  order passed to  th a t effect w ithout giving opport
unity to  G overnm ent servant ofTends Article 311 o f C onstitu tion—(X -R ef :—C onstitution o f India, Article 
311). (para 25)

23. A contention has been taken by the petitioner that the order dated August 5, 1966 is an
order removing him  from  service and it has been passed in violation o f  Art. 311 o f  the constitution. Ace- 
cording to  the respondents there is no violation o f A rt. 311. On the other hand, there is an  autom atic 
term ination of the petitioner’s employment under rule 76 of the Service Code. I t may no t be necessa no 
to investigate this aspect further because on facts we have found that rule 76 o f  the Service Code has no 
application. Even if  it is a question o f autom atic termination o f service for being continuously absent for 
over a period of five years, A rt. 311 applies to such cases as is laid dow n by this C ourt in Jai Shankar vs 
State o f  Rajasthan 1966-SCR 825 (AIR 1966) Sc. 492). In that Connection this court had  to  consider 
Regulation No. 13 o f the Jodhpur Service Regulations, which is as follows ’

An individual who absents himselt with permission or remains absent w ithout permission 
for one m onth or longer after the end o f his leave should be considered to  have sacrified his appointm ent 
and may only be reinstated with the sanction o f the Com petent authority.

24. It was contended on behalf of the State of Rajasthan th a t the above regulation operated 
aulomaticaUy ai\d there was no question of vemoval from service because the  officer ceased to be in  the service 
after the period mentioned in the regulations This court rejected the said contention and hold  tha t an  
opportunity must be given to  a person against whom such an order was proposed to  be passed, no m atter 
how the regulation described it It was further held to  give no opportunity  is to  go against Art 311 and 
this is what has happened here.

25. In the case before us even according to  the respondents a continuous absence from  duty for 
over five years, ap art from  resulting in the forfeiture o f the office also am ounts to  misconduct under rule 
46 o f the Pension. It is adm itted by the respondents tha t no opportunity was given to the petitioner to  
show cause against the order proposed. Hence there is a clear v io/lation o f Article 311. Therefore, it 
follows even on this ground the order has to be quashed.



To
The Chief Secretary to  Government, Haryana.

1. All Heads of Departments.
Commissioners Hissar and  Am bala Divisions;
All D eputy Commissioners and Sub Divisional 
Officers (Civil) in H aryana.

2. Registrar, Punjab and H aryana High C ourt and 
All District & Sessions Judges in Haryana.

Dated, Chandigarh, the 28th .January, 1975.

Subject :—Coiidonsation of break in service of Government employees.

Sir,

1 am directed to invite your attention to the instructions issued by the Finance D epartm ent in their 
letter N o. 5634-2FR-1-63/10588 dated the 8th October, 1963 on the subject noted above (copy enclosed) 
in which concern o f Governm ent was expreseed with regard to  the tendency on the p art of G o v e rn m e n t, 
e mployees to  resign their jobs on flimsy grounds and seek appointm ent after elsewhere in continuation o f 
previous service. It was considered that this not only hampered sm ooth working in G overnm ent offices, b u t 
raised various complications on their re-appointm ent in Governm ent service, such as, condonation o f  break 
o f Government service caused as a result o f  resignation, for purpose o f m aintaining continuity in service in 
order to  get a  benefit o f their pre-interruption period o f  service towards pay, leave and pension. I t  was 
therefore laid down in these instructions that when it may become expecdient to  re-appoint the incum bents 
against the same post, it might be done by treating him as a fresh entrant because the previous service stood 
forefeited under rule 4 .19  o f the Punjab Civil Services Rules Vol. II. If, however, there were over whel
ming reasons for condonation of resignation as well as break in service, the proposal was to  be referred to  
the Finance D epartm ent for their acceptance.

2. The m atter has been further examined by the Governm ent and it has been decided tha t cases of 
the type mentioned in Finance D epartm ent letter dated the 8th October, 1963 should be referred to  the  C hief 
Secretary to  Government, H aryana, in General Services (I) Branch, giving complete justification for the 
proposal, for advice, before they are sent to the Financce D epartm ent for their approval.

3. The above instructions may kindly be brought to the notice o f  all concerned for strict com pl
iance in future. Receipt o f these instructions may also kindly be acknowledged.

Y ours faithfully,

Sd./-

D eputy Secretary, G eneral A dm iaistration, 
fo r  Chief Secretary to  G overnm ent, H aryana.

A copy is forwarded for inform ation and necessary action to  the

Financial Commissioner, Revenue, All Administrative Secretaries to  Govt. H aryana.



Subject :—Condonation of break in the service of Government employees under rule 4.23 of Punjab Civil 
Services Rules, Vol. II.

I  am directed to  address you on the above subject and  to state th a t the Finance D epartm ent have 
received a  num ber o f  cases from the D epartm ents embodying proposals fo r the condonation o f  breaks 
by relaxing rule 4 .23  o f the Punjab Civil Services Rules, Vol. II  or com m uting the period o f break in to  
extraordinary leave or leave o f the kind due o f  those G overnm ent employees who tendered resignations due 
to domestic reasons and sought re-appointment. G overnm ent view with grave concern the tendency 
on the part o f the G overnm ent employees to  resign their jobs on flimsy grounds and seek appointm ent else
where in  continuation o f previous service. This not only ham pers sm m ooth working in Governm ent offices, 
but raises various complications on their reappointm ent in G overnm ent service, such as condonation o f 
break in service caused as a result of resignation for purpose o f  m aintaining continuity in service in order 
to  get a benefit o f their pre-interruption period of service <<owards pay, leave and pension. The S tate 
Government have, therefore, considered the whole m atter and would like to stress that the growing 
tendency on the part o f  G overnm ent employees to resign their jjobs and subsequently ask for reappointm ent 
should be curbed and  such cases of re-appointm ent should be examined with care because resignation from  
public service entails forfeiture of past serv ce in accordance with rule 4 .19(a) o f  the Punjab Civil 
Services Rules, Vol. II. It is pertinent to  note here tha t in such cases the condontion o f interruption 
should not be considered as a simple question so as to  be regularised by grant of extraordinary leave or 
leave o f the kind due. A lenient view of the m atter would encourage the prevailing tendency. Even other
wise regularisation in the said manner would run counter to the spirit o f N ote 7 of rule 4 .23 ibid.

2. It is felt th a t when it may become expedient to  reappoint the incum bent against the same 
post, it may be done by treating him as a fresh entrant because the previous service already stands fo r
feited under rule 4 19(b) ibid. If, however, there are overwhelming reasons for condonation o f resignation 
as well as break in service, the proposal should be referred to  the Finance D epartm ent.

3. The case for the condonation of breaks in service should be examined by the authorities con
cerned , under N ote 7 below rule 4 .23 ibid, inserted with Punjab G overnm ent Finance D epartm ent 
Notification N o. 9462-5FRI-61/10726, dated the 4th October, 1961. It is further clarified that interruption 
condoned under ryJe 4 .23  ibid would carry with it the benefit o f  linking the pre-interrupted service for purpo- 
poses o f pensionary benefits only w ithout conferring any right for the fixation o f pay, accum ulation o f leave 
etc. Separate orders will, therefore, be required to be issued by the com petent authority for purposes other 
than pension.

4. The question of break in service should be considered for condonation no t a t the time o f re
appointm ent but soon after the employee has been confirmed in service after reappointm ent for the reasons 
tha t tem porary service rendered before confirmation counts only if  it is followed by confirm ation in term s 
of rule 3 .17 ibid. In  other words, it should not be left over for consideration a t the time o f retirem ent fo r 
the reason tha t such a course would run  counter to  the G overnm ent policy regarding expeditious disposal 
o f  pension cases.

5. The receipt o f this communication may please be acknowledged.



? r f^ ,  f fw 'f r r  w<+r< i ,

(1 )  j^formr % ?nft f^^rnriMST, s r w ^  an^^rr 5r«rr

f??rn; ^s^nw  cmr jt5?t affufnit i

(2 )  TarR ?nTT ifo rm r  fr^  ^  c m  | f W n  % r̂ifrt fir^iT cf«n m  a^riiwrtr i

f e r o  ^wii’Tf 173TW , 1976

f s m  :— ^ s T R f  f l T^PRi r% 3 T ^ q r  T T ^ ? r T ^ T T %  s r iw r fr ^ lr  # f ? r ^ 1 % - M ? r %  ^ I t r

cimr q g - %  s n t  5r I

g q x t ^ f ^ q r  a m ^  ^  ^  gair |  ftr tt5jt«<+t i % arfk+Tftiff

w r f ^  Hwntff H w ix f % amtsr u%fq^fttr 'tc ^  w  3̂rrar |  arf% s r f s m f ^
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To
1. All Heads o f D epartm ent,

Commissioners, Hissar and Am bala Divisions,
All D eputy Commissioner and
Sub Divisional Officers (Civil) in Haryana.

2. The Registrar,
Punjab and  H aryana High Court.
Chandigarh.

D ated C handigarh, the 21st O ctober, 1980.

Subject :—Withdrawal of Resignation/Condonation of break in seryice of Government employees.

Sir,

I  am  directed to  refer to  the instructions contained in Finance D epartm ent letter No. 5634-2FRI" 
62/10588, dated the 8th October, 1963 wherein it ihas been laid down tha t :—

(i) when it  may become expedient to  re-appoint an incum bent who has resigned his job, against 
the same post, it may be done by treating him as a fresh entrant because the provious 
service stands for felted under ryule 4 .19 (b) of Punjab Civil Service Rules Volume II;

(ii) if there are over-whelmimg reasons fof condonation o f reMgt\ation well as break in 
service, the proposal should be referred to  the  Finance D epartm ent;

(iii) the question of break in service should be considered for dondonation not a t  the time of 
re-appointir>ent but soon after the employee has been confirmed in service after re-appointni' 
m ent for the reasons that tem porary service rendered before confirm ation counts only if 
it is followed by confirm ation in te rm s o f rule 3 .17  o f Punjab  Civil Services Rules Vo.- H-

2. I t  was further laid down in H aryana G overnm ent circular letterN o. 468-2GS1-75/1858, dated 
8-1-75 that cases o f  the  type mentioned in Finance D epartm ent circular letter dated the 8th O ctober, 1963 
should be referred to the C hief Secretary to G overnm ent, Hiiryana, giving complete justification for the 
proposal, for advice before they are sent to the Finance D epartm ent for their approval.

3. For some time past, tlie entire matter has been under the consideration of the Governm ent and 
the following clarifications are issued in this behalf

(i) R t-appointm eni ot an incumbent against the same post without condoning the break in
service should be made only when it becomes expedient to  do  so and a reference by the 
appointing authority  either to the Chief Secretary (G eneral Services Branch) or to  the
Finance D epartm ent is no t necessary. However, in such cases approval o f  th j  H aryana
Public Service Comniission/S.S.S.Board, as tl\e case may be, should be obtained. The 
instructions/rules with regard to  age, medical fitness verification of antecedent etc., issued 
by the  Governm ent from  time to  time, should also be maticulously followed in such cases.

(ii) In  cases where fresh appointm ent is not to be made and  break in service is proposed to  be 
condoned for over- w helm ing reasons, the above action w ould no t be necessary and the 
cases should be subm itted to  this departm ent in accordance with the instructions contained 
in  the H aryana G overnm ent letter No. 468-2GSI-75/1858, dated 28-1-1975.

4. The above instructions may kindly be brought to  the notice o f  all concerned for compliance.

5. Receipt o f this letter may please be acknowledged.

Y ours faithfuUy,
Sd./-

Joint Secretary General Adm inistration, 
<br C hief Secretary to  G overnm ent, H aryana.

No. 13(1)80-2GS1II, dated Chandigarh, the 21st O ctober, 1980.

A copy is forw arded for inform ation to  the Secretary to G ovrnm ent, H aryana, Finance D epart- 
BJent w ith reference to  his U .O . Nos.^l/2/(8)-80-2FRII, dated 1-4-80 and I/2/(8)-80-2FRII, dated  15-%80.





PART XXII





Subject —^Finding ways and means to deal with unsuitable Officers in a more expeditious manner than at 
present.

I am directed to invite a  reference to  Note I to  rule 5.32 o f the Punjab Civil Services Rules Volume
II, under which Governm ent retains an absolute right to  retire any Governm ent servant after he has com 
pleted 25 years’ qualifying service without giving any reasons, etc., and to  say that with a view to dealing 
with unsuitable G overnm ent servants in a more expeditious m anner than  a t present, it has been decided to  
amend this rule so as to enable G overnm ent to  examine the record o f a Governm ent servant, first on com 
pletion o f  ten years’ qualifying service, then a t the completion o f fifteen years’ qualifying service and there
after a t any time, with the object o f  retiring an unsuitable Government servant compulsorily from  service. 
The powers, thus assumed by G overnrntnt will not be exercised, except when it is in public interest to  
dispense with the further services o f  a Governm ent servant such as on account o f  inefficiency or dishonesty. 
Thus, these pow ers are intended for use—

(i) against a Government servant whose efficiency is impaired but against whom it is not desir
able to  make formal charges o f inefficiency or who has ceased to  be fully (i.e., when a  Govern
ment servant’s value is clearly incommensurate with the pay he draws) biit no t to  such a 
degree as to  warran his retirement on a compassionate allowance. I t  is no t the intention 
to  use these powers as a financial weapon, that is to  say, the powers should he used only 
in the case o f  Governm ent servants who are considered unfit for retention on personal as 
opposed to financial grounds.

. (ii) in cases where reputation o f  corruption is clearly established even though no specific instance 
' is likely to  be proved under the Punjab Civil Services (Punishm ent and Appeal) Rules

Appendix 24 o f  Volume I, Part H, or the Public Service (Inquiries) Act, XX X V ll of 1850.

2. Compulsory retirem ent eficcted in pursuance of this decision does no t am ount to  “ dismissal’
o r “ removal” within the meaning of Article 311(2) o f the Constitution of India and it is not, therefore, 
necessary to  give the Governm ent servant concerned an opportunity to  show cause against the proposed
action. N o gazetted Governm ent servant shall, however, be retired w ithout the approval o f the Council
o f Ministers. In all cases o f  compulsory retirement of gazetted Governm ent servants belonging to the 
State Services, the Punjab Public Service Commission shall be consulted. In the case o f  non-gazetted 
Government servants, the Heads of Departments might effect such retirement with the previous approval 
of the State Ooveniment.

3. This decision will apply to all employees undef the rule m aking control of the Punjab Govern
ment, whether existing or future.

4. Necessary am endm ent to rule 5 .32 o f the Punjab Civil Services Rules, Volume II, will issue 
in due course.

5. I am to request that these instructions may be brought‘ to the notice o f  all ofiicers/officials 
working under you, and necessary action may be taken in appropriate cases.



Subject .-—Finding ways and means to deal with unsuitable officers in a more expeditious manner than a t present.

Sir,

I am directed to refer to Punjab Governm ent letter No. 5980-G-II{C)-57/10/10778, dated  the 
19th June, 1957, on this subject where it was decided tha t no one should be finally retired from  service under 
the instructions contained in Punjab Government letter dated the 29th June, 1955, till the actual am end
ment of rule 5 .32 of the Punjab Civil Services Rules, Volume II, has been carried out. Necessary am end
ment of rule 5.32 ibid has since been made,— vide Punjab G overnm ent notification , dated the 30th Sept
ember, 1957 , a copy of which was endorsed to all Head o f the Departments,— v/Vfe Punjab G overnm ent 
endorsement No. 6755-FR-1-57/10285, dated the 30th September, 1957. Action can now, therefore, be 
taken against officers/officials found unsuitable for retention in  service after considering their record o f 
service and reputation according to  the instructions contained in Punjab G overnm jnt letter No. 8562-0-55/ 
16922, dated the 29th June, 1955.

2. Government have also decided that in order to ensure fair and objective consideration o f such
cases, a regular procedure should be prescribed. Accordingly a Committee to  be called the Standing 
Committee for Compulsory Retirement, to  screen all cases o f compulsory retirem ent has been set up, and 
orders will be found in Punjab Government notification N o. 1707-G-IT(C)-58/9257, dated the 1st April, 
1958, which has been endorsed to all Heads o f  Departm ents separately. Following procedure should be
followed in refering cases to  the Standing Committee :—^

Jn the case o f gazetted Government servants

(i) A case against a  gazetted G overnm ent servant should first be thoroughly dealt w ith in the
Administrative D epartm ent concerned. They will examine the personal file o f  the offiwr
concerned, conside his reputation and serve him with a  notice and call an  explanation 
from him. In  case they come to a tentative decision that the com pulsory retirem ent o f  the 
officer is necessary, they will refer the case to  the Punjab Public Service Commission for 
advice. On receipt o f the Commission’s advice, the case will then be pu t up to  the C hief 
Secretary for consideration by the Standing Committee for Compulsory Retirem ent. After 
the Standing Committee have given their recommendation, the case will be routed to  the 
Cabinet through the Minister concerned.

In the case o f  non-gazetted Government servants

(ii) The Head of Departm ent and the administrative Departm ent should complete all p re 
liminaries. W hen a case is completed in all respects, e.g., the serving o f  a  show cause 
notice, calling foi  ̂ an explanation, etc., and the Administrative D epartm ent proposes to  
take action under the amended rule, the riiatter will be referred to  the Standing Committee 
for their advice. I t  wil not be necessary in the case o f  non-gazetted G overnm ent servants 
to  refer the m atter to the Council o f Ministers. In case where the case does no t have to  
go the M inister concerned, the decision o f the Standing Committee should be final, bu t 
where the case is required to  go the Minister it should be subm itted to him  with the re

. commendation o f  the Standing Committee.

Instructions contained in Punjab Government letter No. 8562-G-55/16922, dated the  29th June, 
1955, should be deemed to  have b:en  modified to the extent indicated in this le tte r .

3. I am to  request that these instructions may be brought to  the notice o f  all officers/officiab 
working under you and necessary action may now be taken in appropriate cases.



Subject :—Finding ways and means to deal with unsuitable officers in a more expeditious manner than at present.

I am directed to  refer to Punjab Government letter No. 1707-G1I(C) 58/9255, dated the 1st April 
1958, on the subject cited above, where the procedure for referring cases o f unsuitable officers intended to 
be compulsorily retired, to  the Stm ding Committee was laid down and  to  say that whenever an Administ
rative D epartm ent sends u p a case of compulaory retirement to the Standing Committee o f compulsory 
retirement for consideration, the Administrative Departm ent concerned should send a complete self
contained memorandum  along with the show-cause notice, the explanation of the officer/official concerned, 
a complete statem ent showing the full service record of the officer, his personal file and all other relevant 
documents, e.g., advice of Public Service Commission, etc., which Imve a bearing on the subject. Six sets 
of all these documents (except the actual peronal file which may be forwarded in  original) will be required 
for the members o f  the Standing Committee and the Secretary o f the Committee. Administrative Depart
ment’s own memorandum as finalized by them, with the relevant documents will be put up to the Standing 
Committee for consideration along with the comments of the Secretary to  the Committee, if  necessary.

(2) Its receipt may please be acknowledged.

Copy of Circular letter No. 3741-8GS-63/9352, dated the 19tli March, 1963 from Shri Saroop Krishan,
I.C.S., Finance Commission, Planning and Additional Chief Secretary to Government, Punjab, addressed 
to all Heads of Departments, etc. etc.

Subject. Revised System of Earned L<eave, Holidays and Working Hours.

In continuation o f  Punjnb Government letter No. 7.^65-GS-60/30440, dated the 29th August,
. I960 on the subject noted above, I am dirci ted to clarify that in  the m atter o f earned leave all 
tem porary employees w hether appointed for a period o f  less than six m onths or m ore will unless there 
are specific conditions in the terms o f  the ir appointm ent to  the contrary, be governed by leave rules 
applicable to  tem porary  employees as contained m Part C of. Section 111 o f  C hapter VIII o f  the Punjab 
Civil Services Rules, Volume I, P art I.

2. These instructions are brought to the notice o f all concerned for guidance. The receipt 
o f  this com m unication may also be acknowledged.



Subject : Age of compulsory retirement—raising of.

1 am directed to  say th a t the question o f raising the age o f com pulsory retirem ent has
been considered by the G overnm ent and  it has been decided to  raise the age o f  com pulsory
retirem ent o f  State G overnm ent employees from  55 years to  58 years with effect from  the 
1st D ecem ber, 1962, subject to the exception that, the age o f retirem ent o f  Patw aris, m inisterial staff 
and Class IV G overnm ent employees, including new entrants will rem ain 60 yars in case this
practice is being followed according to  the rules governing their service conditions.

. 2. A G overnm ent employee who attained the age o f compulsory retirem ent on or after
'1st December, 1962 or who was on peave preparatory  to  retirem ent or proceeded on such leave 
on [or after 1st Decem ber, 1962, will no t be entitled to  the benefit o f  the increased age o f com 
pulsory retirem ent unless he is perm itted to  resum e duty after the appointing au thority  is satisfied 
th a t he is efficient and physically fit.

3. G overnm ent employees who had  already retired before 1st D ecem ber, 196(1, o r who
were on  refused leave on  1st D ecem ber, 1962, beyond the date o f  com pulsory retrem ent are not
entitled to  resum e duty under these orders. Those employees, how ever, who on  1st D ecem ber
1962, were on refused leave beyond the date  o f  com pulsory retirem ent m ay be re-employed, if.

4. G overnm ent employees who are on extension in service on  the date o f  the issue o f
these orders m ay be allowed to  continue in service up to  the age o f  58 years.

5. Scientific and technical personnel may be given extention m  service o r  re-em ploym ent
beyond 58 years subject to  the instructions issued in the m atter from  time to  time.

Amendment m a d e— vide Punjab Government Circular letter N o. 5599-3GS-63/12652 dated
8//I April, 196i.

6. N otw ithstanding any thing contained in the foregoing paragraphs, the appoin ting  au tho
rity may require a Governm ent employee to  retire after he attains the age o f 55 years on three
m onths notice w ithout assigning any reason. This will be in add ition  to  provisions already
contained in rule 5 .3 2  o f  the Punjab C .S.R ., Volume II, to  retire an  officer who has comoleted 
10 years qualifying service and will norm ally be exercised to  weed ou t unsuitable employees after 
th have attained the age o f  55 years. A G overnm ent employee may also, after attaining the 
age o f  55 years, voluntarily retire after giving three m onths’ notice to  the appointing authority.

7. Detailed instructions for regulating the period between the date o f  com pulsoty retire
m ent o f  the G overnm ent employees w ho have already .attained the age o f  com pulsory retirem ent 
and the date they are perm itted to  resum e duty by the appointing au thority  under paragraph 2 
above, and  other conditions, will follow.

8. The orders shall apply to  all G overnm ent employees in  the integrated State.

9. Necessary am endm ents to  the rules will be issued separately, in  due course.

10. These orders issue in consultation w ith the Finance D epartm ent,— vide their U .O .
N o. 723-(2)-FRI-63, d a ted  the 8th M arch, 1963 and U .O . N o. 3736-FRI-63, dated the 28th M arch
1963.



PFhiblished in  the P unjab  G overnment G azbttee, Legislative Supplem ent O rdinary, dated the 31st 
May, 1963]

PA R T III 

H O M E  DEPARTM ENT 

N O TIFICA TIO N  

The 23rd M ay, 1963

No. G,S.R. 123/Const./Art. 309/63.—In exercise of the powers conferred by the proviso 
tt» Article 309 o f  the Constitution o f India and  ail other powers enabling him  i n , this b'shalf 
and in supersession o f  all the corresponding rules issued in this behalf, and in force for ths time 
being, the G overnor o f  Punjab is pleased to  m ake the following rules for regulating the appo in t
ment and conditions o f  service o f  persons appointed to  the Pun jab  S tate (Class IV) Service

1, (I)  These rules may be called the Punjab State (Class IV) Service Rules, J963,

Shart title, commencement and application.

(2) They shall come into force from the date of their publication in the Punjab O ovbrn- 
U tm  O azbttbb .

(3) They shall not apply to any person for whose appointment and conditions of serviCQ
•pecial provision is made by or tinder any law for the time being in force,

2, In these rules, unless the context otherwise requires -

Definitions

(a) “ Direct appointm ent” means an  appointm ent m ade otherwise than  by prom otion
with in the service or by transfer o f  an official already in the service o f  the Governnietit 
o f a State or the Governm ent of India.

(b) "G overnm ent”  means the Punjab Governm ent in  the A dm inistrative D epartm ent;

(c) “ H ead o f D epartm ent” means the authority as defined in rule 2 .2 5  o f  the Punjab
Civil Services Rules, Volume I, Part I, and includes any other authority  who is 
specially appointed by the G overnm ent to  exercise the pow ers o f  a H ead of
D epartm ent for the pifrposes o f  these rules;

(d) “ H ead o f Office”  ans the authority  as defined in rule 2 .26  o f the Punjab Civil
Services Rules, Volume I, P art I; and

(e) “ Service” means the Punjab State (Class IV) Service.

8. All appointm ents to  posts in the Service shall be m ade by the Heads o f  D epart
ments and H eads o f Oflfices, as the case may be; provided th a t the Heads oT D epartm ents or 
the Heads o f  Offices may delegate these powers to their subordinate officers in respect o f  appoint
ments to posts in their offices, for the purpose o f this rule.

Authorities empowered to make appointments.

4. (I)  N o person shall be appointed to  the Service, unless he is—

(i) a citizen o f  India; or

(ii) a subject o f  Sikkim; oi

(iii) a  subject o f  the State of Pondichery; or

(iv) a person o f  Indian origin, who has" migrated from  Pakistan  with the intentiori o f
perm anently settling in India —  •

Provided that, subject, to  the issue o f  a certificate o f  eligibility in his favour, i  Stlbject 
o f  N epal o r  a T ibetan who cameover to  Ind ia  before the 1st January , 1962, with



the intention o f  perm anently settling in  India, m ay also be appointed to  any post
in the service :

Provided further th a t a  candidate belonging to  category (iii) o r (iv) above m ust be a
person in whose favour a certificate o f  eligibility had  been given by the com petent 
authority, and if  he belongs to category (iv) the certificate o f eligibility will be 
valid only for a period o f one year from the jiate o f  his appointm ent beyond 
which he can" be retained in service only^ if he has* become a citizen o f India.

Nationality and domicile.

(2) A  candidate in whose case a certificate o f  eligibility is necessary may be adm itted 
to  an  examination o r interview conducted by the recruiting authority on his furnishing p roo f the 
he has apphed for the certificate and he may also provisionally be appointed Subject to  tl;? 
necessary certificate being given to  him by the com petent authority.

5. Np person shall be reerwited to the Service by dirept appointment unless l\e—r 

Cfiamcter

(a) produces certificates o f  character from two responsible persons, no t being his relar
tlves, who are well acquainted with him  in private life;

(b) is not less than 16 years and not more than 35 years of age on the 'date of
appointraenl;

Age and other qualifications,
(c) has not more than one wife living and In the case of a woman, is not njarriecf

to a person already having a living wife ;

Provided that the Government may, if satisfied that there are special grounds for doing 
IP, ewropt any person from the operation of this clause; and

(d) possesses the requisite knowledge o f the regional languigas and o f  English as may
be prescribed by the Government ftom  time to  time

Provided that the appointing authority may, if it is of the opinion that the candidate
1* otherwise fit to discharge his duties satisfactorily, relax any of the qualification prescribed under 
tbli clause,

Method o f appointment '
6. (1) Posts in the service shall be filled ,

(a) in the case o f  posts carrying the grades o f  Rs. 30 -4 33;

(i) by direct appointm ent; or

(ii) by transfer o r deputation o f an official already in the service o f  the  G overnm ent;
and

(b) in the case o f  other posts in the Service carrying higher grades—

(i) by direct appointm ent; or

(ii) by prom otion from  the officials working in the next lower grades; or

(iii) by transfer o r deputation o f  an official already in the service o f the Govern
m ent;

Provided that in the case o f an  appointm ent by prom otion, the appointing authority
shall satisfy iteself about the capability o f  the official to  perform  the duties o f the posts for which 
he is selected.

(2) The appointing authority shall ensure that the grounds o f igciDriag a  senior offl;ial
in favour of a  junior one are invariably recorded in writing and ths proportion fi’c s i by it for 
filling up  the posts by prom otion and otherwise is maintaine'd.



yc^rs

(3) W h?n any vacancy occurs or is about to occur in  the service, the H ead o f  D epart
m ent or t h |  ^ e a d  o f  as the case may be, shall determ ine the m annef in which it shall
be filled kfecping in view the proportion iixed under clause (2) above.

(4) N o oll^cial shall have any claim to appointm ent by prom otion or transfer as o f
right.

Number and character o f  posts
7. The Service shall comprise the posts classified as Class IV, within the meaning o f rule

1 ,2  o f  Punjab Civil Service Rules, Volume I, Part I, and nothing in these rules shall affect the 
inherent right o f the Governm ent to make additions or reductions in the cadre o f  the Service 
eithfr permanently or temporarily.

Probation o f  member o f  the service
8. (I) Persons appointed to  the Service shall rera<^in on probation for a  period of two 

Provided that—

(a) any period, after appointm ent to the Service, spent on deputation on a correspon
ding o r a higher post shall count towards the  period o f  probation fixed under this 
rule ;

(b) in the case o f an  appointm ent by transfer, any period o f  work in similar rank or
above, prior to appointm ent to the Service ma.y, a t the descretion o f  the Govern
m ent, b? allowed to count tow^irds the period o f probation fixed under this rule;
and

(c) an ofiSciating appointm ent in the Set vict shall be reckoned as a period spent on
probation but no member who has thus oitlciated shall, on the completion o f the
prescribed period o f  probation, be enlitled to  be confirmed, unless he is appointed
against a permanent post,

(2) I f  the work or conduct o f  a person appointed to the Service during the period of 
probation is, in the opinion o f  the appointing authority, no t satisfactory, it m ay --

(a) dispense with his services, if recruited by direct appointm ent, or

(b) if recruited otherwise—

(i) revert him to his former post; or

(ii) deal with him in such other manner as the terms and conditions of his previous 
appointment permit.

(3) On the completion o f the period ol probation of a person, the appointing authority

(a) if he was appointed against a permanent vacancy confirm such person from  the 
date of his appointm ent or if he was not so appoitited, confirm him from any 
date following such appointm ent from which a perm anent vacancy exists; or

(b) jf there is no perm anent vacancy, declare that he has completed his probation 
satisfactorily; or

(c) if his work or conduct has, in its opinion, not been satisafactory, (i> dispense 
wjth his services, jf recruited by direct appointm ent; o r (ii) if r^ ru itfid  otherwise 
revert hjm to hjs fo ,^ e r  po$t, o r  (iii) deal wtffi him in such other m anner as 
the terms and conditions o f his previous appbintm ent perm it; o r '

(d) extend his period o f  probation  and thereafter pass such orders as it would havft
passed on the expiry on of the first period of p ro b a tio n :

Provided th a t the to ta l pcrio4 of prob^ti.Q.n, ihcltt^ng'x!s;tensiQtt i if anyj shall no t ex»
ceed three years. '

may—



9. The seniority inter se  o f  m em bers o f  the Service holding the posts in  the same grade
shall be determ ined w ith reference to  the date o f  their appointm ent to  such posts :

Provided th a t after jo in ing  they have continuously served on  such p osts; an d  ;

Provided further tha t if  two or m ore m em bers are appointed in  the same grade on tli
sam e date, their seniority shall be determ ined as. follows— .

(a) a m em ber recruited by direct appointm ent shall be senior to a m em ber recruitei
otherwise; • !

. i
(b) a m em ber recruited by prom otion shall be senior to  a person recruited by tra n sfe r;

(c) in  the case o f  members who are recruited  by prom otion  seniority shall be deter
mined according to  their seniority in the appointm ents from  which they are pro 
m oted; ;

(d) in  the case o f  m em bers recruited by transfer from  the same office, seniority shaj
be determ ined according to  seniority in  the appointm ents previously held in thst 
cadrer; |

(e) in the case o f  m em bers who are recruited by transfer from different departm ent
o r offices o f  the Governm ent, seniority shall be determ ined according to  pa; 
^reference being given to  a  m em ber who was drawing a higher rate o f pay il 
lis previous appointm ent and if  the rate o f  pay draw n be the same, an olde
mem ber shall be senior to  a  younger member; and

(f) in the case o f  members recruited by direct appointm ent seniority shall be detei
mined by their age, an  older member being’ senior to  a  younger member:

_ Provided tha t in the case o f  m embers recruited by direct appointm ent the order o f  merii
i f  any, draw n up  a t the time o f  the selection shall no t be disbursed and  persons recruited as j 
result o f  an  earlier selection shall be senior to  those appointed as a  result o f  a  subsequent sele« 
tion;

Provided further th a t in the case o f  members whose period o f  probation  is extended undei 
rule 7, the date o f  appointm ent for the purposes o f  this rule shall be deemed to  have been de 
ferred to  the extent the period o f probation  is extended. j

10. M embers o f  the Service shall be entitled to  such scales o f  pay as may be sanctioned 
from  time to  time for the posts to  which they are appointed.

Pay o f  members o f  the service. ;

11. In respect o f leave, pension and other cognate m atters no t specifically m entioned it
these rules, the members o f  the service shall be governed by the Punjab Civil Services Rules o; 
such other rules as are from  time to  time fram ed or issued under the proviso to  Article 30^
o f  the Constitution o f  India. '

Leave, Pension, etc.

12. Every m em ber o f the service shall be liable to  transfer under the orders o f  th( 
appointing au thority  prescribed in rule 3 from  posts within their respective classes o f appointm ent 
to  other posts in the  Oepartm ent and also any where within the jurisdiction o f  such authority. ;

Liability to transfer.

13. (1) In  m atters relating to  discipline, penalties and appeals, members o f  the Service
shall be governed by the Punjab Civil Sei-vices (Punishm ent and Appeal) Rules, 1952 :

Authorities empowered to impose penalties and right o f  appeal. I
Provided th a t the nature o f penalties which may be imposed the authority  empowered tq  

impose such penalties and  the appellate authority  shall, subject to  the provisions o f  any law or 
rules m ade under Article, 309 ,o f  the C onstitution o f  India, bs as specified in Appendix ‘A| 
to  these rules; '  ' . \



(1) the authority  com petent to  pass an  order reducing or w ithholding the maximum pen- 
| i o n  admissible under the rules governing pension and  term inating the appointm ent otherwise than 
lupon reaching the age fixed for superannuation and the appellate authority  shall he as specified 
in  Appendix ‘B’ to these rules.

* Liability fo r  vaccination and revaccination

14. Every m ember o f  the Service shall have him self vaccinated or revaccinated when
the  Government so directs by a special o r general order.

Oath o f  allegiance

15. Every m ember o f  the Service, unless he has a l r ^ d y  done so, shall be required to
take the oath o f allegiance to  India and to  the C onstitu tion o f India as by law established.

Power to relax

16. W here the G overnm ent is satisfied that the operation o f any o f the rules causes undue
hardship in any particular case, it may, by order, dispense with o r relax the requirements o f  that
rule to such extent and subject to  such conditions as it may consider necessary for dealing with 
the case in a just and equitable m anner.



e s 4

APPEN D IX  ‘A’

[See Rule 13(1) ]

Designation o f 
oificials

Appointing authority  M ature of penalty A uthority 
empowered to 
impose penalty

Appellate
authority

All Class IV 
servants employed 
in  Governnient 
D epartm ent

Head o f Eippartment 
concerned

All Class IV H ead o f Office 
Servants employed concerned 
in  Government 
Offices

(a) Censure;

(b) withholding o f  
increments or 
prom otion;

(c) Recovery from 
pay o f whole or 
part o f any pecu- 
niaify loss caused 
to  Governm ent 
by negligency o f 
breach o f order;

(d) Reduction to a 
lower post or 
time scale or to  a 
lower stage in a 
time scale;

(e) Suspension;

H ead o f D epartm ent 
concerned

G overnm ent

(f) Removal from  
Service which does 
no t disqualify
for ftiture emloy- 
ment;

(g) Dismissal from 
service which ordi* 
narily disqualifies 
from  future 
employment

All the above penal
ties from(a) to(g)

H ead o f Office 
concerned

Head of Depart* 
ment concerned



e s s

APPENDIX ‘B’

[See Rule 13 (2) ]

Designation of 
Officials

A ppointing
A uthority

N am e o f O rder A uthority
cift'po^^efed
to
original
orders

Appellate
authbrity

All Class IV Head o f
SefVants wnployed D epartm ent 
in Oovernment concerned
Departm ent

All Class IV Head o f
servants employed Office

cottcetned
OfaeeS

(i) Reducing the 
maximum am ount o f 
ordinat7  pension 
admissible under 
the rules governing 
pensions

(ii) Term inatiofi o f 
i^p o in tm en t o ^e r*  
wise than upon 
reaching the age 
fixed for supeiMinnua' 
tion

Above ord«rsti-ii)

H ead o f
D epartm ent
cdnoeireed

i M o f
Office
concerned

Governm ent

Heed of
Departntent
ooaceFtted



Subject : Age of compulsory retirement—raising of,

I  am directed to invite reference to Punjab Governm ent letter No. 5410-3GS-63/1I926, 
dated the 28th M arch, 1963, on the subject noted above and to  set out the following clarifications 
in respect o f it.

1. (i) 111 the terms o f  para 2 o f  that letter a  G overnm ent employee w ho~attained the 
age o f compulsory retirement on or after 1st December, 1962, or who was on leave preparatory 
to  retirement or proceeded on such leave on or after 1st December, 1962, is entitled to  the 
benefit o f  the increased age o f compulsory retirement only if  he is perm itted to  resume duty 
after the appointing authority is satisfied that he is eflBcient and physically fit. In  respect o f  
physical fitness, it will be sufficient if a certificate to  that effect from a  Civil Surgeon is furnished 
and examination by a Board, etc. will no t be necessary.

(ii) As regards. the period between the date o f compulsory retirem ent (at 55 years) and 
the da^e he was perm itted to resume duty, this period will be treated as leave o f  the kind due. 
The am ount ^of pension, death-cum-retirement gratuity and ^Provident Fund, already drawn by the 
Governm ent employee will, however, have to be refunded ^by him together with interest, within 
two m onths o f the issue o f these orders.

(iii) A  Governm ent employee whose date of birth is 1st Dscem bsr, 1907 and who was das to  retire 
on  1st December, 1962, on attaining the a^e o f 55 years is eligible for the benefit o f  the etihanced age o f 
compulsory retirement. I t is immaterial in such a  case whether he finally relinquished o r  handed over 
charge on the afternoon o f 30th November, 1962, o r on 1st December, 1962.

2i (i) In  accordance with rule 8.21 o f C.S.R., Volume I, P art I, the leave due to  a  G overnm ent 
employee would be treated as lapsed on his attaining the age o f  55 years which has hitherto  been the date 
o f  superannuation. The leave which has been treated as lapsed or would have so lapsed will now be revived 
and furtherm ore such a Governm ent employee will continue to  earn and enjoy leave under the norm al rules 
till he reaches the age o f  58 years.

(ii) The leave tha t could be carried forward by such a Governm ent employee beyond the age o f  55 
years in  the terms o f  8.21 o f C.S.R., Volume I, Part I, will cease to  have the attributes o f  refused leave and 
will no t automatically be granted to him , on his attaining the age o f 58 years. F o r purposes o f th a t rule, 
therefore, it will be necessary for him to apply again for leave preparatory to retirem ent, in  sufficient time, 
before he attains the age o f 58 years. I f  the leave so applied for, is refused in the public interest, he may be 
granted such refused leave after the age o f  58 years. In  view, however, o f  the extended age o f retirem ent, 
the leave preparatory to  retirem ent will now be refused most sparingly.

(iii5 In  the case, however, o f  a  Governm ent employee who has after 1st December, 1962 already 
retired after attaining the age o f 58 years or who has less than six m onths to  attain  such age from  the date 
p f  issue of these orders, the refused leave, if  any.



Subject :—Age of compulsory retirement-raising of.

I am directed to  invite reference to para 6 of Punjab Governm ent letter N o. 5410-3GS-63/11926, 
dated the 28th M arch, 1963, according to which the appointing authority may require a Government 
employee to retire after he attains the age o f 55 years on 3 m onths notice w ithout assigning p y  reason. 
In  order to ensure uniformity in the operation o f this provision and also equitable trea tm jn t in all cases, 
it has been decided to  observe the following criteria and procedure for the purpose.

(i) Six months before a Government employee attains the age o f 55 years, his record should bs 
carefully examined by the appointing authority, and a provisional judgem ent forrn";d as to 
whether he should be retired on attaining the age o f 55 years. This decision sh juld hs made 
well in advance so that in the event o f  retirem ent being finally decided upon, a notice could 
be;given to the Government employee concerned, a t least 3 m o n t h s  b e f o r e  the date on which 
he is to  attain the age o f 55 years and his retirement, given effect to a t that age.

(ii) W hen the appointing authority has reasonable cause to believe that a Governm ent employee 
is lacking in integrity, it would be at>propriate to  consider him for premature retirement, 
irrespective of an assessment o f  ability or efficiency in work.

(iii) fn  a case in which a Government employee’s integrity is not in doubt bu t his physical o r 
mental condition is such as to make him inefficient for further service, it would be appropriate 
to  consider him  for premature retirement.

(iv) A Government employee who has been assessed as “average” should not be retired at the 
age of 35 years. The test whether a Governm ent employee should be alloweil lo  conl’mue 
upto the age o f 58 years should not, for obvious reasons, be as rigorous as the one applied 
in consideration when extention in service is allowed beyond the age of superannuation 
otherwise the power to  grant extension would have been sufficient and there would have 
been no need to raise the age o f retirement itself. In  considering whether an offlcer/official 
falls below the average standard, the question may sometimes arise as to  whether he should 
judged with reference to the requirements o f his substantive grade or those of the grade in 
which he has been officiating. It is not unusual, for instance, for a Governm ent employee 
who has earned good reports in his substantive erade to  prove inadequate in his officiating 
grade. Ordinarily his fitness to  continue in service upto the age of 58 years may be judged 
in relation to his substantive grade, and if he is good enough for that grade but not for the 
higher grade in which he has been officiating , he may be reverted to his substantive 
grade but retained in service. There may be difficulties when a Governm ent employee has 
been officiatinu in a higiier grade lor a lone time and it appears unlikely that he would 
put his heart into his work after reversion. Tliis, however, is a question on which no hard 
and fast rules can be laid down ami cach case will have to be considered on its own merits.

(v) Once it is decided to retain Government a employee beyond the age o f 55 years he should be 
allowed to continue iiplo ttie age of 58 without any fresh review unless this is justified bv 
any exceptional reasons, such as his subsequent work or conduct or the state o f his physical 
health, which may make earlier retirement clearly desirable. It is felt that in order that a 
Government employee who is cleared for continuance at a stage of attaining the age o f 
55 years may settle down to another three years o f work with a sence o f security and those 
Working under him accept his control and discipline w ithout any reservation an annual 
review between the age of 55 years and 58 years would not be desireable.

2. Government further observe as under in continuation o f Punjab G overnm ent letter No. 18790
3 GS(l)-64/5569, dated the 19th February, 1964

(a) Government employees who are permitted to resume duty under para 2 o f Punjab Govern
m ent circular letter No. 54I0-2GS-62/11926, dated the 28th M arch, 1963 on account o f 
extension o f age o f superannuation from 55 to  58 years, should be allowed actual expenses 
incurred by them on travelling both  ways, subject to the condition tha t these should in 
no case exceed the am ount o f travelling allowance, ordinarily admiss ble under the Rules 
to  such employee without prejudice to  their claim to T.A. on final retirement a t the age o f 
58 years in conformity with G overnm ent instructions contained in Punjab Government 
letter No. 9219-FR(1)60/1625, dated the 9th February, 1961.

(b) It has been laid down in para 1 (ii) of Punjab G overnm ent circular letter N o. 14089-3GS-(I)- 
63/35196 dated the 13th/16th September, 1963 that the period between the date o f



compulsory ,retiieiiwnt oif a  G o v e r^ ie n t employefe (â t 55 ye%rs) and the date on which he was 
permitted to  rwiime duty, would be treated as leave o f  tiie kind due. A point has been 
raised as to  how the leave preparatoiy, tp  retirctnent d re a d y  Availed o f by such a G^oyern- 
ment employee would be treated. In  this connection it is stated tha t the leave preparatory 
to i;etiretneat already enjoyed iti i^uch cases will have to  be re-classified as earned leave upto  
the exteat 6 f  l50 4ays and t^e balauce as ha lf pay leave. The rem aining gap upto  the date 
o f  joining it  any, will also l^ye  tp be coyered by the grant p f  h^lf pay leave or extraordinary 
leave as tlje case m^y b.e, in terms ctf Punjab G overnm ent cPrcular letter referred to  above.

These orders issues in consultation with the Finance D epartm ent vide their U .O . reference N o.
2398'lFfU -W , dated the l3t,b/l4tH April, 1964 ̂ nd  No. 3467-(5)-ERII-64 dated the 7tl\/8th April, 1964,

3, The receipt o f  this letter may Mn^ly be acknowledged,



Subject :—Age of compulsory retirement raising of.

T dm directed to invite a reference to para  3 o f the G overnm ent letter No. 14089-3GS-63/35196, 
dated 13th/l 6th September, 1963, where it was m entioned that a Governm ent employee who was required 
to  retire or who himself chose to  retire under para  6 o f  the Punjab  G overnm ent letter No. 5410-3GS-63/ 
11926, dated the 28th M arch, 1963, might be allowed the leave due and admissible to  him provided it did 
not extend beyond the date on which he attained the age o f 58 years. In this respect, a further question 
has arisen whether a G overnm ent employee who is required to  retire or who himself chooses to  retire under 
para 6 o f Punjab Governm ent letter No. 5410-63/11962, dated the 28th March, 1963 could also be granted 
leave preparatory to  retirement under rule 8.116 (iii) o f the Punjab Civil Services Rules, Vol. I, Part-I. Since
leave applied for and granted before retirement ending with the date o f retirem ent should be treated as
leave preparatory to retirement irrespective of the G overnm ent employee retiring a t the age o f 55 years or 
58 years, it has fcwen decided that the leave appUed for by such Governm ent employees should be regulated 
under rule 8.116 (iii) o f the Punjab CSR. Volume I, Part I.

3. The receipt o f this communication may be acknowledged.

No. 4449-2GS-68/22951

From

To

The Chief Secretary to Government, Haryana.

1. All Heads o f departments. Deputy Commissioners and 
Sub-Divisional Officers in Haryana,

2. The Registrar, Punjab and Haryana High C ourt, and 
all D istrict and Sessions Judges in Haryana.

Dated Chandigarh, the 3rd September, 1968.

Subject .—Age of compulsory retirement—C'hange in the criteria for retention of Government employees in 
service Iwyond the age of 55 years.

Sir,

1 am directed to invite reference to composite Punjab Governm ent letter No. 4776-3GS( l)-64/15823, 
dated the 19th/21st May, 1964, on the subject noted above (copy enclosed) wherein detailed instructions 
wwe issued for dealing with the cases o f Governm ent employees for retention in service bsyond the age of 55 
years and to say that the m atter has been considered further by Government. The aforesaid instructions 
provide inter alia that a Government employee whose record of service is assessed as “average” or (better) 
should not be retired at the age o f 55 yeari bul should be allowed to continue in service beyond that age, the 
different categories of records being (i) outstanding (ii) very good (iii) good (iv) average and (v) below average. 
It has now been decided that those instructions should be mcKlifled to  the extent that only employees with 
■‘good” (or better) records, (hat is categories higher that “average” , should be retained in service beyond 
55 years and those with “ average” records should not be permitted to  remain in service beyond that age. 
In other words, “ average” should be substituted by “good” a t all the relevant places in the instructions which 
were issued in may, 1964.

2. As in the case o f the original orders, the modified instructions are applicable to  all D epartm ents 
o f Government and may be noted for careful compliance.

3. The receipt of this letter may please be acknowledged.

Sd/-
Deputy Secretary Political & Services,

^or Chief Secretary to Government, Haryana.



Subject .‘--A ge of compulsory retirement-Change in the criteria of Government employees in service beyond 
(he age of 55 years.

Will the Financial Commissioner Revenue and  all Administrative Secretries to  the G overnm ent 
H aryana, kindly refer to  the subject cited above and to  instructions contained in letter N o. 4449“2 0 S -6 8 / 
22951 dated 3-9-1968, which laj- down inter alia  tha t employees with good or (better) records o f  service 
only should be retained in service beyond the age o f 55 years.

' 2. It has been observed tha t these instructions are no t being applied um'formly by the various
departm ents and there have been instances in which decision in respect o f  officials with similar records of 
service have been entirely different, as it is essential to  m aintain  a measure o f uniformity in the assessm ent 
o f  the  record o f officials fo r the purpose o f re ten tion  in service beyond the age o f  55 years, it has been 
decided th a t in this m atter the advice o f th e  Chief Secretary (in G eneral Services Branch) should invariable 
be obtained in all cases where as decision is to  betaken a t the Secretariat level. I t  is, therefore, requested 
th a t all such cases should be reft'erred to  the Chief Secretary fo r advice well in advance o f  the date final 
decision is due to  be taken.

The receipt o f  this com m unication may kindly be acknowledged.
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Subject .'—Age of Compulsory retirement raising of.

I am  directed to  invite reference to  the composite Punjab  Governm ent letter No. 14089-30S-63/ 
33196, dated the 13/16th September, 1963 and to  say tha t in  the term s o f  para  3 o f that letter a Govern
ment employee who is required to retire or who himself chooses to  retire under Rule 5.32 o f the C.S.R. 
Volume II may be granted the leave due and admissible to  him provided it does not extend beyond the date 
on which the employees concerned atta insthe age of55 years. The m atter has been examined further and 
it has to be made clear tha t tlte term  “ the leave due and admissible”  in  this context should b e ta k e n  to 
mean not all kinds o f  leave due and  admissible to  the employee bu t only leave preparatory to  retirement, 
which in th e te rm s of Rule 8.116 (111) o f the Punjab C.S.R. Volume I P art 1 is limited to ISO days. This 
clarificatioh may please be noted for strict observance and may also be brought to  the notice o f  all the 
officials wcffking under you. As regards cases, if any, in which G overnm ent employee have already been 
allowed leave in excess of the leave preparatory to retirem ent as provided under the rules, these should be 
regularised in consultation with the Finance D epartm ent.

2. The receipt o f this letter may kindly be acknowledged

No. 113-4GSI-73/16U 

From  ‘

To

The Chief Secretary to Government, Haryana.

1. All Heads of Departm ents ; the Commissioner A m bala Division ;
all Deputy Commissioners ; and all Sub Divisional Officers in H iryana .

2. The Registrar, Punjab and H aryana High C ourt ; an d  all District & Sessions Judges in
Haryana.

Dated Chandigarh, the 18 th January, 1973

Age of compulsory retireuient-chauge in the criteria of Gort. employees in service beyond the
age of 55 years.

Sir,

I am directed to refer to  the instructions issued vide H aryana Governm ent U.O. No. 4689-IGS-69, 
dated 26-8-69 (copy enclosed) which are to the effect that ail cases regarding retention in service beyond 
the age of 55 years in which the decision has to be taken a t the Secretariat level, should be refrred to  the 
Chief Secretary, for advice before passing orders, while the other cases should be decided by the Heads of 
D epartm ents concerned. In that connection 1 am to say tha t the m atter has been reviewed and it has been 
decided that whereas the procedure for dealing with cases in which the decision has to  be taken a t the 
Secretariat level should be maintained w ithout any chjjnge, the o ther cases namely the cases o f  all Class III 
officials should be decided by the Heads o f  D epartm ents after obtaining the advice o f the Administrative 
Secretaries concerned and not otherwise.

2. These instructions may please be complied with strictly and may also be brought to the notice 
o f  all officers/officials working under you.

3, The receipt o f  this letter may please be acknowledged.

Yours faithfully,
Sd/-

D eputy Secretary Political & Services, 
for Chief Secretary to  Government, H aryana.

N o. 113-4GSI-72/1612 dated Chandigarh, the 18th Jan ., 1977.

A  copy is forwarded to  the Accountant, General, H aryana Chandigarh, for information,
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To

The Chief Secretary to  Governm ent, H aryana.

(1) All Heads o f  Departm ents, Commissioners Ambala and  Hissar Divisions,
All D eputy Commissioners and Sub Divisional Officers in Haryana. '

(2) The Registrar, Punjab and H aryana, High CbUrt, and AH District & Sessions Judges in
H aryana,

D ated Chandigarh, the 24th September, 1974.

Subject .•—Retention in service of Class I and Class II Officers in tlie State beyond tlie age of 50 years.

Sir,

I am directed to invite your attention to the Finance D epartm ent Notitication No. 4118- 
2FR-74/24848, dated 12th July, 1974, according to  which part (C) o f  Rules 5 .32 and 5.32 A o f 
the C.S.R. Volume II has been amended to the effect tha t the officers in Class I or Class II
Service o f the H aryana Governm ent, who entered G overnm ent Service before attaining the age 
o f  thirty-five years, can be retired from service on o r after they have attained the age o f fifty
years, by the appointing authority, on serving three m onths notice, and w ithout assigning any 
reason. In order to  ensure uniformity and equitable treatm ent in all cases covered by the rules 
(as amended), it has been decided to  observe the following procedure and criteria in this regard ;

(i) All instructions issued by G overnm ent from time to time regarding review o f cases 
o f G overnm ent employees for retention in scrvice beyond the age o f 55 years will 
become applicable in the cases o f  retention o f G overnm ent officers in service
beyond 50 years o f age.

(ii) Advicc o f the Chief Secretary (in the General Service 1 Branch) should invariably
be obtained before a final decision is taken by the appointing authority to  retain
or retire a person on attaining the age o f  50 yi'ars.

(iii) H encetbrth, in the case o f  G overnm ent Officers covered by the above referred
amended rule, there will be two reviews’ one at the age o f 50 years and the
other at the age o f 55 years.

(iv) Once it is decided to retain an officer in service beyond the age o f 50 years, he
should be allowed to continue upto 55 years o f  age w ithout any further review
during the intervening period unless :—

(1) reports or facts have came to notice which reflect adversely upon the integrity 
o f the officer; or

(2) his health has deteriorated to an extent that it renders him unfit to  work
efficiently on the post; or

(3) there has been a m arked deterioration in his work.

W hat has been said above in regard to  period between 50-55 years o f age shall simi
larly be applicable in respect o f  the period between 55 58 years o f age after the second review
at the age o f  55 years.

2. The condition laid down in para  2(4) o f  H aryana Governm ent letter N o. 185-4GS-I-
74/941, dated the 11th January, 1974 tha t a  review can be made after 55 years o f  age if  the
first confidential report obtained by the officer after it has been decided to retain him  in service
beyond 55 years o f  age is below average, is hereby w ithdraw n and will henceforth not be applicable.

3. The cases o f the officers who have already crossed 50 years age and  are between 
50-53 age group should be reviewed immediately. Cases o f  those officers who are between 53-55 
years age group should also be reviewed now  but there will be no second review in their case 
a t the age o f 55 years.



4. These instructions may please be noted for careful corapUancei

5. The receipt o f this letter m ay also please be acknowledged.

Y ours faithfully,
Sd/-

Deputy Secretary Political & Services, 
for Chief Secretary to  G ovt., H aryana.

N o. 48&4-4GS1-74/22628, D ated Chandigarh, the 24th Sept., 1974.

A copy is forwarded to the Accountant General, H aryana, Chandigarh for inform ation 
and necessary action.



To

The Chief Secretary to  Governm ent, H aryana.

(i) All Heads o f D epartm ents, Commissioners, Am bala/H issar Divisions, All Deputy Com m i
ssioners and All Sub-Divisional Officer (Civil) in H aryana.

(ii) The Registrar, Punjab and  H aryana High C ourt and All District and Session Judges 
in Haryana.

Dated Chandigarh, the 22nd Novem ber, 1974.

Subject :—Age of compulsory retirement—retention of Government employee in Service beyond the
age of 50/55 years.

Sir,

I am directed to invite your attention to the instructions contained in Haryana Govern
ment letter No. 5663-4GS-1-73/26498, dated the 23th O ctober, 1973, on the subject noted above, 
in which it was laid down that as far as integrity o f  an employee is concerncd, the record of
his whole career should be taken into consideration and a Govt, employee whose integrity has
been suspect at any stage of his carecr should not be retained in service beyond iVic age of 55 
years. TTiese instructions have now also been made applicable in the case of such Class I and
Class II Officers whose cases for retention in service have now to be reviewed on attaining the
age o f 50 years (Chief Secretary to Govt. , H aryana’s letter No. 4884 4GS-I-74/22627 dated the 
24th September, 1974).

2. Tlie m atter has been further considered and it has now been decided that while the
above instructions regarding retention of Govt, employees in service beyond the age o f 50/55
years, whose integrity has been suspect, would continue to  be in force, such cases vvhould be 
placed before an Officers Committee consisting o f (he Chief Secretary to  Govt. Haryana, the 
Financial Commissioner, and the Administrative Secretary and Head o f  D epartm ent concerned. 
This Committee will examine the complete record o f such officers and will make it recommen
dations to the Departm ent concerned.

3. In order to implement the above decision it has been decided tha t,

(i) Cases o f retention o f Govt, employees beyond the age of 50/55 years shall, as at 
present, be examined by the Administrative Secretary/Head of D epartm ent/A ppoin
ting Authority concerned, as per instructions contained in H aryana G ovt.’s letter 
N o. 113-4GSI-73/1611 dated the 18th January, 1973 as further amended vide ins
truction contained in Haryana Govt, letter N o. 1287 4GS-I-73/7365 dated the 22nd 
March, 1973.

(ii) Cases of Class I and Class II Officers shall thereafter be referred by the Adminis-^
trative Deptt. to Chief Secretary (in General Services Branch) and action to place
such cases before the Officers Com m ittee shall be taken by the Administrative
D eptt. if the Chief Secretary advies them  to  do  so. Similarly in respect o f non
gazetted employees the Administrative D eptt. Head of D epartm ent shall advise 
the appointing authority after examining the case w hether it should be placed 
before the Officers Committee. W here it is decided to  place such a case before 
the Officers Committee the procedure outlined below shall be followed.

(iii) Cases o f  such employees, both  gazetted and  non-gazetted, who are  fit to  be re
tained in  service beyond the age o f  50/55 years on the basis o f  their se rv ice 're 
record, but whose integrity has been considered to  be doubtful a t any stage o f 
their career, should be referred by the Adm inistrative Departm ent/concerned to  
the Chief Secretary to  G ovt., H aryana (in General Services I Branch) for placing 
the same before the officers Committee. In such cases 5 copies o f  a  m em oran
dum  explaining in brjef, facts o f  the case alongwith a  sum m ary o f their service 
record as well as their ACRs jn original should be forwarded to  the Chief Sec
retary to  Govt. H aryana (in G.S. I Branch) for the- above purpose.



4. Cases o f  employees bo th  G azetted and  non-gazetted, who a re  no t considered fit for 
retention beyond the age o f  50/55 years on  the basis o f  their previous 10 years record o f  service 
shall be disposed o f  with the advice of the com petent authority , as therefore, no t with standing 
the fact th a t the integrity o f such an  employee has also been suspected.

5. These instructions may please be complied with strictly and  also be b rough t to  the  
notice o f  all officials working under you.

The receipt o f  this letter may please be acknowledged.

Y ours faithfully,
Sd/-

G. M adhavan,
D eputy Secretary p e n e ra l Admn. 

fo r  C hief Secretary to  Govt., Haryana.

N o, 5846-4GSI-74/27623, D ated Chandigarh, the 22-11-1974.
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I  jrf? "T^ f%?T ^  ^  R n li vsh'H®̂  >T^

1̂ ?ftT ^^+1 fJTTfTT’iT I

( i j )  (1) qf? ^ t r r t t  ( h ) ^  ^

■ 5TiTTf^f^WT^rrar |  f% i?r »ila'tiiO
^  ^ -^JT>Tff|TT

Tiff ^  w r 5 s r ^ % % tr ^ T O T ^  

sr̂ T̂ T ftnn w  T w  Iff 

f>?T ^ I  I

( ^ )  ( 2 ) ^ ' f f t  5|’̂ lP*Td f'T'*<l »1W] ^  fjRT W^fij

^  3q̂ ?i®sr H |f |  f ^ w r /

^Fr??r*T % WPT ?T«jr

f3r?r% ^T'ijHRi^T^j^sr Jf 

^# f |T = K R t’TT ^  »T?t| ftWT

w r  i t  I

( 9 ) ^  ^  ^  ?Tt#?r#7 I

( 10) OTT?rf?RrTfr ^  50% fT T t^5  ? T 5 ^ | ?

( 11) fw r t ^ r s r fe ^  ^ s j f t r r

( 1 2 ) (f?) WT IflHifT'O qTTRT 5Tfr?

f w  IPTT ? *

( ^ )  ^rf? rd'-M«n ^ e ^ f tr r  I

( 13) i r ^  fqiT?^ I

( 14) fkm /^rp ff^zr#  few ftw

( i )  50/55 %?nn «'<+i<1 ^  Jf
^ f e t ^ s r r i T / ^  ^^TTtTi

(ii ) ? r f ^  ^  ^  ^
i f f a n x t  %?nT5T Mwin ^

■ srriT 1

( 15 ) « w  fectpify JTf̂  ^  ^  I

( ^ )  'dci®^

( ^ )  s r p r ? T ^

( it) ?T5^

( ^ )  ^rmrfir 

( ^ )  m w z T ^ ^



iQ i

ORDER

W hereas it is considered necessary th a t all cases o f  Class I  and those Class I I  officers,
whose appointing authority  is the State G overnm ent, regarding their retention in service beyond
the age of fifty/fifty five years be pu t up to  me for orders;

Now, therefore, in exercise o f  the powers conferred on me by clause (xxix) o f  sub-rule
(1) of rule 28 of the Rules o f  Business o f the G overnm ent o f Haryana, 1968, I hereby order
that the above cases should be put up to me for orders;

Further, in exercise o f  the powers conferred by sub-rule (3) o f rule 28, [ hereby direct 
th a t all cases m entioned above should be subm itted to  me through the Chief Secretary.

Dated ; Cam p Delhi (BANSl LAL)
the 4th August, 1975. C H IE F  M INISTER

A copy is forwarded for inform ation to the ;—

Secretary to  G overnor, H aryana; and Principal Secretary to  Chief Minister, Haryana.

Sd/.
D eputy Secretary Political & Services,
fo r  Ctvief Sccrttary to Govt,, H aryana.

U .O .N 0 . 4627-4GSI-75 Dated Chandigarh, the 8th August. 1975.



35 7 5 -4  ^ 0  t^ O -I-7 5 /2 4 2 3 7  

iTsir ? r f ^ ,  ^fw^TT w m r  i

1. ?nft f t T f m r r s i r ^ T , i T R w r y m  f|H K  ?nft .^■qw^ ^  ^  ittî  ;mIIi4 i {1, | f a rmi i

2. T f jR ^ ,  < T ^  5T«rr f f tq w r  Rm rm v ^ fw ^ rr  % fsrar i

’̂ n’fhr? 9 SPTRT, 1975,

f^ tr ; -  ?rfT ^ ^  ^  $TR-MVRt 50/55 ^  ^  iTPJ f̂ ?Tnt If T?I  ̂ ^
f W M tr  t  I

SZfR 5fWWT^RVTX,%'TrTcr^W¥ 12 8 7 -4 ^ 0 q ? r 0 -I -7 3 /7 3 6 5 , 22 1973
m \  4 8 8 4 -4  3ftoiT?ro-1 -7 4 /2 2 6 2 7 , 24 fflcTPSR.', 1974 ^  ?Tk fen% ĤTT ?Tf ^  |?Tr
I  ?n?Fn: % ^  'K  f w  ^  f?nn w r  |  ^  - H  % ^
?ffk^rrfwf ^  f rp T ^  sn fim fr I  ?p!?% ?n:^TT ^  ^  % mfgif^TCl | ,  ^  50/55 ^
^  ^ - i n  % +H'^r<jfl' ^  ^  %fwpRT STTfimf)'JTO

m f ^ ^ n t n r i  ■ 3 v |w ? n ^ t ? n % # ^ % 5 F ? n :  ^ s r r f im f t  j t m  ^  ^  1

TT^ ^  Ffij^irMf/^v^Tfkm % JTFT# 3fr % ?rmn: qR ?ft ^ qt»ir ^  tn: ^  fft fiTFr- 
TTfr ^  ?p§f5Rjp Tft 5rf%JT Or'itq' #  ' i t  ?ri:??a- If !$ r fg ^ -9 M T  %
s r ^  5rm  1 ?rfsRrR|--?rft% sr?^ M  ^i%srr?Tt?r^ ^  ^  r̂< f̂»ii yR^rc
% q iw  5 8 4 6 -4  ^OIT^O -1 -7 4 /2 7 6 2 2 , f̂ fTT̂ P 22 1974 %7TI 3 % ?RT t  fe n  W  «TT,

snftRrrfr ?to w r a ^  f%wr ^  siwi- ott -smrff'tflij srt #  s j w  ^
J!rf^, ^fwJTT (^TRFq- 5 n w - i)  ^  ? r f^ ^ rd -¥ M r %

5fT^ I 5ifa^nxt -^(nfd ^  ftiw fer ^h Psjct H!(iiy+1ii % wtrw ^  RijPw srTfĝ FTft =Ft #3r ?!■
3j#fr I ,

2. ^ - 1 5 T « r r ^ - i i  % ^  irftf^rfofi fsR  ^  JTrfsmfr % % € j m t

{ iR 3 m  ^3rm 55̂  t  w  w i  ^ fre r^  ^rr 1 1

3. ?TN % wf^rsT f%qr mm  |  i% ^  ?r^5ff ^  <11̂  sf^iTFr ^
<rfa’<iTfa1/ '»4^ir<4f % Jftf^ If ?TT fe u  ^  I

4. ?5fT "ra- ^  q r ^  #S 1

^ T h

f % : ? r f ^ ,  f fw o r r  ? n : ^  1

3 5 7 5 - 4  ^ 0  iTtO -f -7 5 /2 4 2 3 8  fetH? 9 ^rn^, 1975

JT% f fe m rr  fesrnj??r, |fom>iT, ?r«rr w r t ^ et f fo m rr  ^n sn r, ^ s h y

»T3ft ^  I  I



iros

^  ^  ^ M - i i  ?rfH^if\iff f^irr ^ f ^ ? r  Tnf^^PTft | ,

50 / 5 5 ^  ^5rR T  t? r r f r  ^  fM k ^ T f T ^ i

wr fftin’in r̂m sfw^ir ?rr̂ ?r, ^jtpjtt fq̂ rr' W '^, iftm'JiT, §itt
ffrqTnr i g e s f ^ i r  28 ( i ) ( X X iX )  ^  2 8 ( 3 ) % ? r ^  ? r r t#

^51% ^  ^  r^wr % w r0  W t¥  4 6 2 7 -4  -5froi^O -l-7 5,feTN? Ŝ SWRT, 1975 f m  ^  ttI sft, ' 
^  sftT EZfFT ^  ? . . .

2. t ? T - 1 Jr ? r rM  % MTr îd' ?n% ^  ^nrt ^ - i  i=f«rr s ^ - i i  % ^  ir f tm fe ff  ^

?ranT I, ^  50/50 ^  ^  #  atn# t  %?r ^
f f W a r  % rrTRTR- ^  iT ^ t^  ^  ?n%?rrs  ̂ f^q- ^ r m  i ?p=r: ^  t  rr<^rvwT

^  qfr^ % 3̂̂ 5iff t  jt? %n wr |  1% ^  ??r wit % %?r w ft'wr
%?mTO ^Tfrir 3 5 5 6 -4  3ft0 rr?T0 - 1 - 7 5 , 3 0  1975 ^  fw?fcr sftwirf (?fff^ ft  sfHmf #  #
afpft ) Sr 5jTCfr ^  ^  ?ri^ , ?frin’Jrr (mmM ^rnf
9T?aT--I) %?TR?i srr^  ^irrin ^  i

3. ^  ^  f+iJI Jildl 1̂  ^  ?TT?9ft ^  ')HHI f w  3̂rr?r % filTf iEpj  ̂ iTSfT^ST

tTfWrfk’fli/VT^Tfbff % rflfd^ r̂ 5TT 'jTR I

■ W r  '
gq- sT̂mm,

: j |^  fTf^, ^ \ X  1

f^iarmf^. ^ fw q r ^  ffwrnr i

(English version of U .O .N o. 5167-4GSl-t5, dated 12-9-1975.

Will the Financial Coramissioner and ail A dm inistrative Secretaries to Governm ent, 
H aryana, kindly refer to the orders passed by the C hief Minister, Haryana, under clause (xxix) 
o f  sub-rule (1) and sub-rule (3) o f  rule 28 o f  the Rules o f  Business o f the G overnm jnt o f Haryana,
1968, a  copy o f which was sent to  them vide this D epartm ent’s U .O.No. 4627-4GSI-75/dated the 
8th August, 1975 ?

2. The cases covered under the orders referred to in para 1 above, i.e. the cases o f 
all Class I and those Class II officers whose appointing authority  is the State G overnm ent, regar
ding their retention in service beyond the age o f 50/55 years are now required to be subm itted
to  the Chief Minister for orders through the C’hief Secretary to G overnm ent H aryana. With a
view to m aintaining uniform ity in this respect and to  avaid delay, it has been decided that all
such cases should, henceforth, be sent to  the Chief Secretary to Governm ent H aryana (General
Services I Br.) in the proform a prescribed vide this D epartm ent’s U .O .N o. 3536-4GSI-75, dated 
the 30th June, 1975. (noting should be done in the proform a), after obtaining the views o f the 
Minister concerned, for obtaining the orders of the Chief Minister. •

3. It is requested that these instructions may be brought to  the notice o f all officers/ 
officials working under them for cosnpliatice,

«



»Tw ^r<qi«rr i

1. f%^mTE5reT, m \  f?HTTiT^y?T, iT*ft ^«n ^ w q "

fiWJTT I

2. T f ^ ^ ,  7 ^  tT«n ^ f w n r  7 * ^  rzrmmv w t  % w»fl- w«rr m  « r m ^  »

' 15 1979

:-  ?TfvT^ %T spl- iSTR, iffTVTft VlNTfwf Vt 50/55 3pt ^  SOT ?IFr #  if
Sift #  'TfrarWST I

m  |T[T I  ftr ^fwnTT^rrvR % 'w  w ^ p  953- 3 t^?ro- 75 , 1 Jii, 1975

ITO f f m  1 w  >nn «iT IV ^  1 9 7 1 -7 2  % ^  f r ^  ^  rd>̂4R'i41iCN e\
^  ^  5Tfi ^  1^1 ^  f w  wra ?ftT ^  q r  M
TilHfH, 9«nnfhl ?n!?T 50/553pt ^  JffPT %'mTcT W  ^  TTf^rik f̂ RTT ^ 1  ffclTW

3 5 7 5 -4  ^ 0  > ^ 0-1 -75 /24237 , 9 SHRrT, 1975 % *m n : ^ - I H  rfm ^  -H
% *».*? îr<ij1i/srfiif.iRifl’ ( 3 f t % ? m r n :  q r 50/55  snt ^  ?rr^ % ^  if ifNr ^  q r
tV R S R t ^  ?R f3R ^ ^ )  % JTTO% * r f ^  M q -  ^  <1# 5a*Kla>' s r ^  M

^  I mTTFiT irWRPT f^»TW it ^  ^r4^Tf^/*TftrfTf^ % %^ «ft ^g»i 'Odl
srr^ I  1 971-72  %'T# ? m  ^  f r ^  r̂ tfmRTxt i f f t  n i  fb q * ff

?r W r STT I

2. f j :  ?q ^  f e n  m n  |  %  ar^rC t ?nt?r 1 JTt, 1975  % ^t^prr, 1 9 7 1 -7 2  % <15 

w r  ^  > f tq ^  f trr rf  f̂ f tm m x t % m t t  n f  5ft vv^ iM f/iife ifa fp il ^
^  qrfaR K  ^ fe r r  ^nir 50/55 ?n^ %atK J f T ^  % h o t  ?rfH^Tft

wrn ^  fT^rrt % im n r  qT f f r r m  s n t  ?f>T rm ^  smwH

*Ft JT 3̂fK I

m -
*rar yi*TM smRPT,
^ ^  t r f ^ ,  ^ f w n  HXVR I
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ORDER

Whereas it is considered necessary tha t all cases o f Class I  a n d  those Class II  Officers,

rsc appointing authority is the State Government, regarding their retention in  service beyond 
age o f  fifty/fifty five years be put up to  me for orders;

^  Now, therefore, in exercise o f the powers conferred on me by clause (XXIX) o f sub- 
r e d )  o f rule 28 o f  the Rules o f Business o f the Governm ent o f  H aryana, 1977, I hereby order 
iat the above cases should be put up to  me for orders;

Further, in exercise o f the poy.ers conferred by sub-rule (3) o f rule 28, 1 hereby direct 
jjat all cases mentioned above should be submitted to me through the Chief Secretary.

ated  Chandigarh BHAJAN LAI.
e I9th August, 1979. C H IE F M INISTER.

A copy is forwarded for information to the :—

Secretary to Governor, H aryana; Principal Secretary to Chief M inister, Haryana, D eputy 
tincipal Secretary to Chief Minister, H aryana, Officer on Special Duty to  Chief Minister, 
aryana.

Sd/-
Dcputy Secretary Political & Services. 

for Chief Secretai y to Government, Haryana.

J.O.No. 1686-Cabinel-79, Dated, Chandigarh the 4-9-1979.



^  HfTf, gftTTFTT ?̂TTTT I

I. fsnrnrrtsT^T, ?THr^i 5T«rr % i k  ^ f w m  i

2. ?nfr ^ 5 m w  ^  i p i ^  ?rfiRnft f f w r r  i

3. <t3m ?m  ^  jptt ?r<,qFrr_% ^  H W ?inirT^i

W h r e  4 1981
I

f ^ i r : s rffT ^  ^  f^fE -gx^nxt =Fif’̂ rfW/3ifa'VTfnff ^  50I 55 ^  ^  9rr^ % s t r  ^  ^
M g- 'tTt^ jt I '

-

3Trm  Eimr f fc ^ n ^  sErmr % tF tw  ’pctt^ 3 5 7 5 - 4 ^ o R ? r o  1- 75 / 2 4 2 3 7 , f?HT^ 9’
1 97 5 ^  frr f^ ifr  f p r ^ f  % 3 rp K  * $ ^ - i i  I

3 t t o M  f^sTTO srrfsroft |  3 r # r  ^  % vrifsm ft | ,  ^  5o /5 |

cr«TT iS 'ift-lii ^  55 ^  artJr ?r srm 5f t j j j t  % ^  ^  f;=m ffw fw  sni
^  f?PTr I  I Jfapr^ % ^  % srrfsrfrrd ^  srn^ ^

sfT^Rjmrr ^  I  1 " 'n?^ % imT# ^'t fT fr t % srrarr T t ?ft ^  Jr
'TT ^75T# -̂ HRTT'O ^  3 T f ^  ?T f^T if ^FffeT d

?rfirf^ % It ^TTT  ̂ 'jfT% ^  I

2. Iff 5f 3TTqr t  f t  % T W f #  'T’i f w  m W  ^  3|T |  I feff^ST

^  ^  ^>T% jnTPI% 91WT-15f arfg^FTRt gfirfcT % ?W5T SHF^ ^  % % tr  jtRT ^

^  f^jp^ f^tiliidl %■ spT’FRR srfy+lO 'W ^Tl% ^  =Ftf 3)|<̂ !fi)'t>dl »T^ ^t?ft I

arr-dET t  f¥  g w T  % m f  % a i w r  f t  q-nr% a r f s r ^  îfiT% ^  ^  ^  ^  i

3. 'T^R % w i ^  477(5-3 3ftotT^O ( l ) - 6 4 / l  5823 1 9/2 1 jrf  1 964 *
% 3R?rn: arfsnrRt / ^  3tft % ^  ^  f̂ ^

3TR?JT^r T f^ T?: vihTft/3rr$m fl' ^ P t^ r  w  ;ftfzw ^
f e n  5TT g-% I Iff t s r o r  I  ^  ^mT% ?rf%? (^ttttpt ?ttwt-  i )  ^  ?r

sfTm^lfihrt  s : r t  M ^ert 'arw stfcT ^  % ^ q f t  ?nnT % ^  ^  |  i ^ror: ^
^'T'i% ft?ft I snwT eitr ^  ff^rrwf |t^  snrTtJi F w  v

f t  ^  ^  ^  ^  ?n^F'?ja' arf^rFrqir/'ffH'^i r<41[ % irra% ^  sttt F^ratfr^ arnj ’

^  ^  ^iT 6 Jmr 7#  ̂  wnt crrft F ?m  '̂T<Fer r̂F̂  amrsrimr f t  ?ff snNrtt/srFovr
3iw ft% ?r "Tf^ 3 -m ^ ? f t f ^  wr. F ^ r  ^  ?f% i ’

4. 307% sprftsr F ^  ^rrar |  F^ fq-qr Ff?riRff qft ^ r  % qr^rrr ^  ^mr ®

F f ^ i ^  3T7% 3nft?r ?nft arFsmFr^ff % sirm 5f 5tt ? t  sttit i

arsR ’ETRPJr Jr5mT?r I
f%  : \w  Hf%3r, fF T m r ?it

rrsp gfcT JTvft F r̂HT7f?r'f ?T«TT sr^Trgf^n? ^  arra'fiT^ ^ n r ^ f r  %
^  | !  ^  ^  3Tt^ 3T^=t ?r«ft ?rr^?g:?r ̂ e ih t t  *r m  ?  i ^



^fW TT ^n^TTT I

tf ,
(1 )  f%WnTTSJT̂  a rn jw  STRMT c m  % K  ^ f w ^ ,

( 2) ^  arfsmfV, ffW T T  I

( 3 ) cT«n ifTiTFTr ?ftT F̂TqTWT % fsRT fifRr^ft^T I

24 anrfcT, 1982

*r: 50/55 ^  ^  3TT̂  ^ an^ w  n  — arftr^ntt ?tW^ ?f ^  r̂% %Hf #  f̂ riirrT?! 
% ^ r f  I

^  3fm r fc w  if'^zrmr ?rwn: % araro wNp 5 8 4 6 -4  ^ 0  ir r̂o I-7 4 /2 7 6 2 3 , f?PTt̂  22- 1 1 - 7 4
28 /138 /81-4  sftoq^TOl, 4 -9 -8 1  ^  ?ftK ^  sp^  f?Tt?r |3Tr |  ft? XTJJT ?R^n:

T̂T̂ ft I  %  Jf sffr >10? ^  t  <tt5RT ^  ^  ^tt T^f5ra%

I '^ p -  ^  sfrfs^Tf ^TfTfft I  1 m :  ^ rw R  % |  ^  a r f g ^

^  %3tTOTT IT  ?r #arr Tir T»s # » ’r i f  t?: ?nmT ^  % ^ f r  l%?ft

fe?T ’RT ?t, ^ r - i )  % ’n’wrfr ’r f w  srftn rr^

5 R ^  % #  ^  I j j w  (?rnTF!T ^ r t r  w r r ^ - i ) ^  Ot̂ srt

^  a m r  ( mind apply ) ^  ,?rH arfsnpT^ ^rfirf^r ^  f%TnfT?r

!T ^  ^  'fV f^fTfer STTf^rft 3TRi?r ( mechanically ) 'h Ft T̂ ^  ^  arfsm ft ?tW ^
'TT a m r  (m ind apply) ^rr% SF̂ T 3 T ^  arftTTTfl/^jHTft 5o/55  ^  ^  afFT

3n>! ^  Jr w  5iT HWT |  m  1

f w r  #  'TMfrr ^  ?rt^«Tfr ^tTTR f̂ ?it ?  i

^ 1 -

3T^T ? r f ^ ,  ?rmFJT srsmr^ ? 

# ;  IJ5JT ^frqiTwr i

JT% f m  jpmrrJT^ ^  art^^q-^ ^Frfffr^t % f?r^ wsft ^rRff

#  f w  5̂T f^^nrcff ^  3TT% 3 f ^  Hf^farcT % pjtft Jf ^rr ^  i



’W k  32/6 5 /8 2 -4  ^fto - I  

ssrf^, ffwnJTT I

1. f^mmeq-sT, ffo n w r a n ^  f ^ n :  ?r«rr an^^ rr f f w n r  i

2 . »̂TT fFT r̂Tnrr ^  i

fsRTO, W ^itm , 27 f^W T, 1982 :

:-  50/5 5 w if^ a rw  ^ amr ^  sm̂ T — %# wit Jf apTRTZTT
f t w  I

«ft nT^3fy,

^  ?n'7^ «TT5T i f w m  % <71 ' 2 8 / i 3 8 / 8 i - 4 3 f t o ’̂ o - l ,  4 f e c n ^ ; i i

2pt ?itT fen% ?f[T JTi ^  ^  fH%r ^  «F?rt ^ qi|
5?^ ^  ^  Tft I  5 1 ^  JT| w  «n %  %?r f^ w r  ^  ? r ^  irfgrrft'/viNTTt ^  soj

^  ^  ^  ^ 6 jtto q̂ % w  n̂tr jrf? ^rr^nfw ^  fit *<rwi<\ ^  ^  Pnif?i|
3 ’TTfT ’frr TTferfen

2. JT? ^  feiT  TRT I  fsF ^  Jf t f r  f # p T  ^  ^  irRft |  wrl% 5rgrrfp(?tq ?ri 

cf‘4r fwwrrsir^ % vptN wt Jf *♦>'1̂ gj€t jtt fi i <«?! maintain ^  '̂ TRft ^ f̂ Ri% ^  'IWT
f^w r %f%rT% sTiNrtt/irfa^Ttt fM̂ r F̂t 5 5 /5 5  ^ ^  ?rw qrt ^  1 ̂ rfir i
'TfH ^  ^  ^  ^  I  ?rfsR?Tft % ^  'TK ^  ^  ^  I

»wr I  %  t  flf5T»?T ^  % ?nj% % ?TTHTT ?n% f̂ s i w t  fsRJr «rrt

2 ^  #  50/55 ^  !IW STTCfT ^  ^  irfwf^/Tlf^TpCTf % ^  f w  T̂RT ^ 1  W  ^
H K ^  ^  13? 5rfiT?r<T̂  sT9Trfr «̂T ^ rM f ^  ^  M  3m[ mf% t  ^  % frj^TK 5 j? ^  q r  ^

T?r I JTf ^  fT  ^  ^  s n t  I

3. w ^ * r % f w  ^  ? w  ŝrraT |  %?ff ^  ^  ?nt% ^

IT  ^  ? r ^  srfk iil^ ?iR>JT qwvft i n t t  q t ^  ^  HTf

qg- 3nff ^ntr ?rrfe ^  ^  ( e w i ^  ?ttwt- I )  Jf Crucial %Pr t  6 »mr 1

q f ^  ?r% I *

fqjTT ^n^rfHnr % sjrm  ^f^ri ^  gmt i

w l '
?T f^, ?rmPT JnrnR  f f  <rf 

1 ^ : w  ?rf%?r, f f w r r  ?n:Tr^

tr=F '?r% ?T«fT S fm ^R ? ^  ^  V lW t^  V Phnft % ^

^  t  I #  f W  ^  ^  WT% mf^T ’(Pft % SilH t  ?n ^ I



HR +*5^l<) *FT5Tnr S’TT 
)ire*n 5T?JT%fiT

so  «fT ^  JJTJ 
S T R T ^T ^ tT t 6 

*rRT ^  firftr "fw %?T 

9 7 T R  5Ft 

iR w  3TRr^

5 5 W

5IF5r^n!^ # 7 #  

%?T

Jr 3rTWT

1 1

3 42 51 6



32/198/ 8 3 - 4 ^ 6  

^  %wTx )

h
?Pfft fwTT»T?T, ^ftinw r I

!R T ^  <T« m iT ?raT f^ src  f fw T T , ^  *r»?5r d w r t t  (TTPifW) i

< f3 R ^ , ?mr f fw T T  - q W i  i

16 m m ,  1983

J m :- 5o/5s ^  5^ *n^ %5(k 55  ?ni' if
q p i^ ^  vTfrr 1

t̂JTPT

ijff ?rrm o tk  fferrvrr ?rw ^ % q^*ww 3 5 5 6 - 4 ^ 0 ^ ^ 0  1 -7 5 ,f e w  30- 6 - 7 5  
p: 3 5 7 5 - 4  3ftoq?ro - 1- 75 / 2 4 2 3 7 , 9 -8 -1 9 7 5  ^  WtT f?T^ ?ftT T̂f f̂ TT |  fif q?T
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PART XXIV





Copy of letter No. 764-G-53/10895, dated Simla-2, the 20th February, 1953 from Nawab Singh, Esquire,
I .C .S ., Chief Secretary to Govt., Punjab addressed to All Heads of Departments, Registrar, Punjab 
High Court, Commissioner of Divisions, District^and Sessions Judges and all Deputy Commissioners 
in Punjab and the Administrator, Simla. '  ,

Subject : —Relaxation of age-limit for the purpose of recruitment to services in the Punjab State.

l a m  directed to invite a reference to  Punjab G overnm ent le tter N o . 10403-0-52/22574, dated 
the2SHi November, 1952, on  the sub je :t noted ab^ve, in which the  maximum age limit for purposes 
o f  recruitm ent to services was raised from 25 years to 27 years for the  period up to and inclu Jing the 
31st Decem ber, 1953. The question o f  extending this concession fu rther has been engaging the a tten tion  
o f  G overnm em  and  it has beea decided that the m axim um  age limit fo r entry into G overnm ent 
Scrvice in Punjab will b? 27 years till the 31st D ec ., 1954. A s heretofore this concession will be 
applicab le  to all residents whether displace i o r otherwise o f  the Punjab S tate . (To ths DiLcctor, Public 
R elation, Punjab only). Y ou may please give wide publicity to this decision o f  G overnm ent.

Copy of letter. No. 11224-G-52/13631 dated, 3.3 .1953 from the Chief Secretary to Government, Punjab to 
All Heads of Departments, etc. etc.

■A
S u b jec t:—Relaxation of age-limit for the purpose of recruitment to services in the Punjab.

I am  directed to invite a reference to  Punjab Governm ent letters No. 10403-G-52/22574, dated 
the 25th November, 1952 and No. 764-G 53/10895, dated the 20th February, 1953 on the subject noted 
above and to  say that a question has arisen whether the concession raising the age limit for entry into 
service under the Punjab G overnm ent from 25 years to 27 years is also applicable to the residents o f 
the Delhi Slate. According to the instructions contained in the letters under reference, this concession 
is applicable to all residents, whether displaced or otherwise, o f the Punjab State only. The residents 
o f the Delhi State are, however, eligible for recruitm ent to some services or posts in the Punjab State 
under the recruitm ent i ules of these services or posts. In view o f this it has been decided that if 
the scrvice rules o f a pa t cular service or services allow the recruitm ent o f the residents of the Delhi 
State in the Punjab State, the concession mentioned above will be applicable to  such residents oi the 
Delhi State in respect o f recruitm ent to those services.



Absorption of the retreqched/likely to be retrenched staff of the Ciril Supplies Department, 
Punjab,

1 am directed to address you on the subject noted above and to  say th a t consequent upon the
recent decision o f the Governm ent to de-control wheat and to withdraw monopoly procurem ent and
rationing in the Punjab, qver a thousand employees o f the Civil Supplies Departm ent are likely to 
be retrench .d  shortly and many more a little later. Such persons will in slud i District Food C ontro l
lers, R 'itioning and W ard R ationing Officers o f gazetted rank, A ssisiant-Fo jd  Controllers, Enquiry 
officers, Foodgrains Inspectors, Sub-Inspectors and clerical staff o f  non-gazeited rank. Many o f these 
officers have several y.;ars o f tertiporary s rvjci to their credit and the inip.^nding retrenchm ent is b .u n d  
to  cause much suffering.

2. Government have been considering ways and means to  m .e t this situation and the decisions 
which they have now  taken in this respect are as follows :—

(i) These orders will apply to  : —

(a) e \^ry  person who is in  the tem porary employ o f the Civil Supplies D epartm ent and has
a t least 4 years continuous service to his credit in the Departm ent ;

(b) every retrenched employee o f  the Civil Supplies D epartm ent who.se retrenchm ent look
place after the 3 1st M arch, 1952, o r who may be retrenched hereafter only on iVie ground 
th a t his services are no longer required due to lack o f work.

(ii) Fifty percent o f  all vacancies existing on the date o f this L'tter or occurring thereafter in
each D epartm ent shall be reserved for abscrption of the staff o f the Civil Supplies D epart
ment described above after existing reservations in favour o f Harijan and backw ard classes 
etc. have been made. This will not apply to  vacancies to  he filled by competitive examin
ation by the Public Service Commission.

(iii) The age lim it for purposes of recruitm ent shall be waived in  favour o f the  above staff of
the Civil Supplies D epartm ent for the period for which it has been in the continuous
em ploym ent o f that D epartm ent. In  the case o f  employees who were retrenched in 1948, 
due merely to  decontrol and re-em ployed, this period o f break in their service shall be
condoned.

(iv) There will be no relaxation in qualifications for the posts m question in favour of these 
employees.

(v) By virtue o f these relaxations or concessions no person shall be entitled to consideration
for a post, the pay o r  grade o f  which is higher than the pay or grade o f  the last ap p o in t
m ent held by him in the C ivil Supplies D epartm ent.

(vi) These orders shall rem ain in force till the 31st M ay, 1955 only.

3. A list o f the staff o f  the Civil Supplies D epartm ent and the retrenched staff eligible for
appointm ent under these orders will be prepared by the Civil Supplies D epartm ent and circulated to  
ail o ther Departm ents of Governm ent. They will be responsible for seeing that no person with doubtful 
reputation or who had  doubtful reputation is brought on this list. (They will also ensure that no 
person whose services have been or are  retrenched in reality for o ther reasons is put on the list. The 
list should be revised from time to time to  keep it up-to-date. The recruiting D epartm ent will see 
that no person who is no t on the list and whose antecedents etc. have not been properlv varified by
the Civil Supplies D epartm ent is entitled ft) take advantage o f any o f these concessions.

4. It is requested tha t the above orders should be complied with strictly and a quarterly state
m ent io  the following form  should be subm itted to  G overnm ent for their inform ation punctually :—

The first s ta ten en t fo r the quartet ending the 30th S jp tjc ib e r, 1953 should r ; a 'h  G overnm ent 
by the 7th October, 1953 and similarly, the subsequsnt q ia rte rly  statem ^.its should be subm itted by the 
last day of the w*ek o f th ;  m onth  following th ;  quarter.



l o

N aw ab Singh, Esquire, I.C.S.,
C hief Secretary to  G overnm ent, Punjab.

All Heads o f D epartm ents, the Registrar, H igh C ourt 
Punjab, Commissioner, Am bala and Ju llundur Divisions, 
Sessions Judge in the Punjab.

Dated the 13th February, 1954.

Subject ;—Subordinate Services Selection Board.

In continuation  o f  Punjab G overnaieni letter N o . 9348-0-53/948799 dated  the 16th December, 
1953, on the subject noted above, l a m d i r  cted to convey the following decisions of G overnm ent for 
guidance and strict compliance

(i) The appointing authorities will be comp.;tent to fill tem porary vacancies which are not 
expected lo last lo r m ore than  six m onths and  even perm anent vacancies on tem porary 
basis for the same period pending rcferenct s to the Selection Board;

(ii) In  cases of appoint m^nts to  be made by prom otion or by transfer the Subordinate Services 
Selection Board should be consulted regarding the suitability o f  the official proposed 
for prom otion or appoin tm ent by transfer as in the case o f  Public Service Commission, [f 
the fact should bo clearly poin;ed ou t in the reference to  the Board and the confidential 
reports files of the officials proposed to be superseded, should also be forwarded to  the 
Board.

(iii) The Dopaitm ent proposing to exclude a p o s t o r category of posts from the puiview of 
the Subordinate Services Selection Board should m ake a reference to  the A dm inistrative 
Secrets*ry concerned giving full justification in stipport o f the proposal. The A dm inis
trative Sjcvetiiry after ob tain ing  the orders o f  the  M inister lucharge o f the D epartm ent sht,uld 
refer th ;  case to the Chief Secretary to  Govt. Punjab, in the G azette Branchy who will obtain 
the orders o f th e  C hief M inister.

Y ours faithfully,

N aw ab Singh 
t hief Secretary to  G ovt., Punjab.

No. 1212-G-54 5975, dated the I3th February, 1954.

A copy is forw arded to the  C hairm an, Subord inate  Services Selection Board, Simla, for inform a
tion.

By Order,

N aw ab Singh 
C hief Secretary to G overnm ent, Punjab.

C opies are  forw arded  to  all A dm inistrative Secretaries to  G overnm ent, Punjab, for in form ation  
and  guidance.

N aw ab Singh •
C hief Secretary to  G overnm ent, Punjab.

T o

All A dm inistrative Secretaries to  Govt., 
Punjab.

U .O .No. 1212-G-54, dated  the 13th February , 1954.



Subject :— Concession to candidates who took part in National Movements.

1 am  directed to  refer you to  Punjab G overnm ent letter No. 8791-WG-53/833351, dated  the 14th 
O ctober, 1953, on  (he sib jec t lu ted  above w herein it has been laid dow n th a t the Punjab G overnm ent 
have decided tha t in th jc a s e  of* persons who rendered national or social service before independence, 
the age limit for entry into G overnm ent servicc m ay b e  relaxed upto and including the age o f  45 
years. Participation in certain  movements which quality fo r national o r  social service was also  laid 
down. I t  was further stated tha t this concession will be allowed upto 31.12.54 and will only relate 
to  direct appointm en,*. 1 am  to add th a t the Punjab  G overnm ent has decided that this concession 
shou 'd  be extended for a further period o f two years. Accordingly, it should now be given upto  the 
31st Decem ber, 1956.

Copy of letter No, 12360-G-54/.15016 dated, 6.12.54 from the Chief Secretary to Government, Punjab to 
All Heads of departments etc. etc.

Subject :—Relaxation of age-limit for the purpose of recruitment to services in the Punjab State.

• 1 am directed to invite a reference to  Punjab G overnm ent le tte r N o. 764-G-53/10895, dated
the 20ih February, 1953, on the subject noted above, in which the m axim um  age-limit fo r purposes 
o f recruitm ent to  services was raised from  25 years to 27 years fo r the period up to  and  including 
the 31 St December, 1954. The question o f  extending this concession fu rther has been engaging the 
attention of Governm ent and it has been decided th a t the maximum age-limit for entry in to  Govern- 
m sn t service in this State will be 27 yea.Ts Uii the 31st December, 1955. A s heretofore this concession 
will be applicable to all residents, whether diiplaced or otherwise o f the Punjab S tate.

Copy of letter No. I5003-G-55/75504, dated 2.1.11,1955 from Shri Nawab Singh Esquire, I.C.S., Chief 
Secretary to Govt. Pb. to All Heads of Departments in the Punjab and the Registrar, Punjab and 
Haryana High Court at Chandigarh, Commissioners o f Ambala and .luilundur Divisions, District and 
Sessions Judges and All Deputy Commissioners in the Punjab.

Subject —Relaxation of age-limit for entry into Government Service for certain categories of married women.

I am  directed to say th a t G overnm ent had for sometime under consideration  on the question o f 
relaxing age limit for. entry into service under th i  Punjab G overnm ent for m arried  women o f the under
mentioned categories, provided they are otherwise eligible for the posts in  question :—

(i) W idows,
(ii) W omen who are legally separated from  their husbands or have been divorced.

(iii) Women whose husbands have been ordered by Civil or Criminal Coiu-ts to pay maintenance 
to  them , . *

(iv) Women who have because o f the ir desertion, been living separately from  their husbandi
for m ore than two years ; and

(v) W om en whose husbands have re-m arried . '

G overnm ent consider lhai the lot o f  such wom en is generally very hard  in the present stage 
o f  our social developm ent, they should be specially provided for to  enable them to  earn bread for 
themselves a id  the ir unfortunate children i f  any. As such women m ay quite often be above the prescri
bed minimum age for entry into G overnm ent service when they find it necessary to  seek employ
m ent under G overnm ent it has been decided th a t the maximum age limit in  the case o f such women 
should  be raised to 35 years,

2. 1 am to add that a women falling in category (iv) above will be required to subm it with her
apph'cation a n  affidavit to the effect th a t she has been deserted by her husband an d  has been
living separately from  him fo r more than  tw o yeajs and this affidavit should be countersigned b]^ two 
respectable persons such as  members o f the  Legislature, Local Bodies including Panchayats and the Bar, 
W here however, a w om an has re-m arried on the relevant da te  «he would no t be eligible fo r the above 
concession in  the m atter of age.
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Subject :—Concessien to candidates who took part in National Movements.

I am directed to  refer you to  Punjab G overnm ent, L etter No. 8791-WG-53/8335I, dated the 14th 
October, 1953, on the subject noted above, wherein it has been laid down th a t the Punjab G overnm ent 
have decided th a t in the case of persons who rendered national o r  social service before independence, 
the age limit for entry into G overnm ent service may be relaxed upto and including the age of 45 (forty- 
five) years. Participatio  i in certain movements which qualify for national or social service was also 
laid down. I t  was further stated that the this concession will be allowed upto 31-12-54 and will only 
for a  further period of two years, i.e . upto 31st D ecem ber, 1956, vide Punjab G overnm ent letter N o . 
15240-WG-54/34912. dated th e6 th  December, 1954.

2. I am  to add  that the Punjab Governm ent have now decided tha t this concession should 
be extended for a further period of one year. A ccordingly, it should now be given upto  the 31st 
December, 1957.

Copy of letter N o. 2416-P II-58/41282 dated the 20th M ay, 1958 f|-om the Chief Secretary to Government 
Punjab, Chandigarh to the All Heads of Departments etc. etc.

Subject :—Absorption of the retrenched/likely to be retrenched staff of the Civil Supplies Department 
Punjab.

I am  directed  to  invite a reference to  the orders contained in  Punjab G oveinm ent circular 
letters N o. 4599-P-53/39464, dated  the 5th June, 1953. N o . 5076 P-55/18733, dated the 21st July, 1955 
6115-A-P (C)-55/65418 dated the 8th October, 1955, 3927-P- (C)-55/3801 dated the 18th Novem ber, 1955 
and N o . 3567-P-55/57867, dated the 16th July, 1956 on the subject noted above and to  say that G overn 
ment have decided tha t the orders in question should continue to  rem ain in force upto  the end o f  March,
I960.

U .O . Circular letter N o. 2751-Gll 58, dated the 3rd July, 1958, from the Additional Chief Secretary 
to Government, Punjab, to all Administrative Secretaries to  Government, Punjab.

Subject :—QualiHcations of age for recruitment to Services/posts under the State-Provision in Service 
Rules

In a num ber of service rules for recruitm ent the  m axim um  age limit is determ ined fio m  
the date of appointm ent to the service concerned, w ith the result that cases have arisen where 
a candidate, w ho at the time o f applying for a post, was well within the age limit had to  be 
ignored as age barred a t the time o f actually appointing him . Such a provision, in such cases 
causes, undue hardship to  candidates. I t has been considered necesssry, therefore, to  evolve a  un iform  
procedure for the choice o f  a reference date on which a candidate for services should be considered 
to  be w ithin age limits, unmindful o f the actual dato  o f  appointm ent. ^

2. G overnm ent, have in  view o f the above, decided that all Rules o f  R ecruitm ent to
services under the  State should be *o modified as to  provide for the date o f  examinationjinte
rview!selection as, the case may be, as the date of reference w ith regard to the qualifications o f  age 
required ot candidates. All Administrative D epartm ents a re  requested to  take immediate necessary 
steps in  this direction. As the exam ination is n o t held on exactly the sam e date  every year the
rules may have a  fixed date which should be in  the vicinity o f  the approxim ate dates o f  the 
exam ination. Thus if the exam ination is norm ally held in January early or late, or in the early February 
there would be no harm  in fiixing the 1st January, as the  date o f reference.

3. It would no t be necessary to refer d raft am endm ents in  this behalf to the undersigned 
f o r  sc ru tin y  f’-s required by instructions embodied in  U .O . reference N o. 4886-li-52, dated  the 21st 
July, 1952, since they are being incorporated  in the relevant rules, already had the approval o f  
this D epartm ent.



Subject :—Relaxation of age limit for entry into Government service for certain categories of married 
women.

In continuation o f  Pun jab  G overnm ent letter N o. 15003-G-55/75504, dated the 23rd Novemlier, 
1955 on the subject noted above, I am directed to say th a t the  question o f extending the concession o f  
m axim um  age lim it to those m arried women whose husbands have been incapaciated by serious ailm ents 
o r accidents and are not able to earn their livelihood and  have to look to  their wives fo r  treatm ent and 
bread, had  been under the consideration of the  m atter G overnm ent have decided to  raise the  maxim um  
age limit in the case of such women to  35 years.

2 . I am to add tha t a women falling in th is category will be required to  subm it with her 
application an affidavit to the effect th a t her husband has become incapable o f earning his livelihood 
due to*serious ailment or accident. The affidavit will be further supported by a m ’dical certificate from  
a  registered medical practitioner certifying the correctness of the contents o f  the affidavit.

Copy of letter N o. 869 (Ch)-2W G -Il-59/11308 dated 23rd March, 1959 from the Special Secretary to 
Government, Punjab to all Heads of Department etc. etc.

Subject :—Concession to candidates who took part in National Movements.

I am directed to refer you to Punjab G overnm ent Letter No. 8791-W G-53/833351, d a ted  the 
14th Octobst, 1953 on the subject noted above, wherein it has been laid down that the Punjab G overn
ment have decided that in the case o f persons who rendered national o r social service bew re indepen
dence, the age limit for entry into Government service m ay bs relaxed u p to  and including the age 
o f  45 (Forty  five) years. Participation it? certain  movements which qualify fo r national o f social 
service was also laid down. It was further stated that this concession would be allowed upto 31st 
December, 1954 and would only relate to  direct appointm ents. This concession was extended for 
a further period of four years, i e. upto  31st December, 1956 vide Punjab G overnm snt letter N o. 15240- 
W G-54/34912, dated the 6th December, 1954 up to  31st Decem ber, 1957, vide Punjab G overnm ent 
letter N o. 32542-WG-56/85110 dated  the 20th November, 1956 and upto 31st D ecsm ber, 1958 vide 
Punjab G overnm ent letter No. 1817-WG I I  ('C)-57/25901, dated the 20th D.-cember, 1957.

2. I am add that the Punjab G overnm ent have now decided th a t this concession should be 
extended for further period o f  One year. Accordingly, it would now  Ae g/vc« upto the 3 h t  December, 
1959.

Copy of letter No. 11616-4GS-60/36079, dated the 3rd October, 1969 from the Chief Secretary to Govern
, ment, Punjab to all Heads of Departments etc. etc.

Subject :—Relaxation of age limit for the purpose of recruitment of Services in the Punjab State.

I am directed to invite a reference to  Punjab Governm ent letter N o. 8295-G1I-59/12984, dated 
the 29th August, 1959, on the subject noted above and to inform  you that Governm ent have de:ided to 
further extend the coactssicn , viz. raising o f the maximum ag ; lim it for entiy  into Governm eni 
service in this State by two years over the norm al ag i limits prescribed in the Service Rules, till the 
21st December, 1961. As hereitofore, this concession will be applicable to  all residents, w hether displaced 
o r  otherwise, o f  the Punjab State.



Subject :— State Trading in foodgrains-appointment of staff.

1 am  directed to invite a reference to Punjab G overnm ent letter No. 3216-GII1-59/11653, 
dated the 20th April, 1959.

2. Governm ent have decided th a t the concessions mentioned in  the letter referred to  above 
should be confined to the officials o f o ther Departm ents who have a lre fd y  been appointed in the 
Civil Supplies D epartm ent by transfer. They will n j t  accordingly be applicable to pe.sons appointed 
in the Civil Supplies D epartm ent after the date o f issue o f  this letter as the emergency for whi^h they 
were given is now over. Deputations to that departm ent should now take the norm al course and 
procedure applicable to  your organisation.

From

To

(To be substituted for the letter bearing same number and date)

No 9916-3(iS-61/31279

Shri 0 N. M an g a tR a i, I .C .S .
Chief Secretary to Governm ent, Punjab.

All Heads of D epartm ents sic.

Oate I ( handigarh, the ?-8th August, 1961.

Subject Relaxation of age limit for the purpose of recruitment to si-rvices in (he Pnnjab State 

Sir,

1 am  directed to  invite ? n ftrence to Punjab G overnm ent letter No, 11616-4CJS-61/36079, dated
the 3rd O ctober, 1960, on  the .sub jjc t noted above and to sta te  that G overnm ent have decided not to
extend the age concession for en try  into G overnm ent Service in this State beyond the 31st D ectm ber, 
1061.

Yours faithfully

Sdh .
D eputy Secretary, G eneral A dm inistration, 
i'or C hief Secretary to Governm ent, Punjab.

Copies arc  forw arded to the :—

(i) Financial Commissioner, Developm ent, Punjab.
(ii) F inancial Com m issioner, Punjab  .

(iii) Financial Com m issioner, Revenue, Punjab; and
(iv) All A dm inistrative Secretaries to G overnm ent, Punjab for inform ation and guidance in conti- 

nution of this D epartm ent TT. , O. endorsem ent N o. 11616-4GS-60, dated  the 3rd 
O ctober 1960.

,  Sd!- ,

D eputy Secretary G eneral A dm inistration, 
for C hief Secretary to  G overnm ent, Punjab.

(i) Financial Com m issioner, Development, Punjab,
(ii) Financial Com m issioner, Punjab. ,
(iii) Financial Commissioner, Revenue, Punjab.
(iv) All A dm m isttativc Secretaries to G&veinment, Punjab.

To

U. O. N o. 9916-3G S-6I, dated  C handigarh , the  28th August, 1961.



Subject Absorption of the retrenched/likely to be retrenched staff jof the Clril Supplies/Rehabilitation 
Departments.

I am directed to  invite a reference to the order contained in Punjab G overnm ent Circular 
letters No. 4599-P-53/39464, dated the 5th June, 1953, N o. 5076-P-53/18733, dated the 21st July, 1955, 
No. 6514-A-P(C)-55/65418, dated the 8th October, 1955. No. 3927-P-(C)-55/7380l, dated the 18th 
November, 1955, N o. 3367-P-56/57867, dated the 16th July, 1956, N o . 2416-P1I-58/4I282 dated the 
20th May, 1958 and No. 899-PII 60/6826, dated the 14th M arch, 1960 on the subject noted above 
and to  say that the G overnm ent have decided that the orders in question should continue to remain 
in force upto 31st M arch, 1962.

2. I t is further pointed out that these concessions will be admissible beyond the 31st M arch, 
1961, only to  the retrenched likely to  be retrenched employees of the Civil Supplies and Rehabilitation 
Departments.

Copy of letter No. 13979-3GS-61/41034, dated 18th November, 1961 from Chief Secretary, Punjab to all 
heads of departments, etc. etc.

Subject: :— Relaxation of age limit for the purpose of recruitment to Services in the Punjab State.

I am directed to invite a reference to Punjab Government le tte r 'N o . 9916-3GS-61/31279, 
dated the 28th August, 1961 on the subject noted above and to inform you that Govertim ent have 
on reconsideration decided to  further extend the concession of raising the maximum age limit for entry 
into Governm ent Service in this S tate by two years over the norm al age limit prescribed in theService 
Rules, till the 31st M arch, 1965. As heretofore, this concession will be applicable to  all residents 
w hether displace or otherwise o f the Punjab State.



To

Shri E. M. M angat R ai, I.C.S.,
C hief Secretary to G overnm ent, Punjab.

All H eads o f  D epartm ents, the Registrar Punjab  High C ourt, Com m issioners o f Ambala, 
Patiala and  Ju llundur Divisions, D istrict and Sessions Judges and  all Deputy Commissioners 
in the Punjab.

D ated, C handigarh , the 15th December, 1961.

Subject : T ra in in | of Clerks initial Recruitment of Clerks on an Apprenticeship Basis.

Sir,

I am directed to invite a reference to  Punjab G overnm ent circular letter No, 8522-GS-61/ 
27256, dated the 1st August, 1961, on the subject noted above, and to  clarify as follows ; —

(\) A pprenticeship instructions are applicable to all clerical posts o f  typists, steno-typist, steno
graphers, store-keepcr, librarian, e tc ., carrying the sam e/identical scale o f pay o f a clerk.

(i'l) T he training c f  two m onths a t a stipend ot R s. 40.00 p.m . Is necessary for all clerks, 
whether recruited by the D epartm ents themselves or through the Local Employment Ex
changes or the Subordinate Services Selection B oard, Punjab an d  also in cases where the 
posts are taken out of the purview o f the Subordinates Services Selection Board, Punjab, on 
a tem porary o r a regular basis,

(iii) All clerks recruited after issue of the instructions on the 1st A ugust, 1961, m u 't work on a 
stipend ot Rs. 40.00 p.m . once for two m onths irrespective o f  whether they have had any 
experience before. O n a second time appointm ent as a clerk elseshere, the pers: n will get 
norm al pay of the post.

(iv) W hjn  a pers ins subsequently recruited as a regular clerk through the Subordinate Services 
Selection Board, Punjab and  he has already had the apprenticeship train ing  for two m onths 
on a stipend of Rs. 40.1X) p. m. as a tem porary hand, he need not be required to  undergo 
that training again  and  should be paid full pay.

(v) Clerks appoin ted  by transfer from other departm ents will get full pay provided their expeii- 
ence as cle.ks before appoin tm ent by transfer is no t less than  two m onths. Ca-es o f appoin t
m ent by prom otion are, h wcver, ex6mpted from  the  opera tion  o f  the instructions.

2. I am further to add tha t as already m entioned in p ara  3 o f the letter dated  the 1st A ugust,
1961 under reference, the clerks to  be appoin ted  under this scheme will not strictly be taken as
apprentices w ithin the meaning o f rule 2 .6  o f the Punjab  Civil Services Rules. Volume I, P art I. 
Accordingly, they will be treated  as norm al tem porary clerks for purposes o f  leave, etc. the only 
difference being that their leave salary will be admissible on the basis of the stipend paid to them . They 
will otherwise betreated as full-fledged G overpient servants.

Y ours faithfully, ,

D eputy Secretary G eneral A dm inistration, 
for Chief Secretary to  G o v t . . Punjab,

N o. 1505i5-l~G S-61/44785 dated C handigarh , the 15th D ec ., 1961.

A  copy is forw arded to  th e  A ccountant G enera l, Puniab, Simla, fo r  inform ation, with
Reference to  his le tter N o . TMIl-5-7/61-62A^ol. 1/1403, dated the 23rd S ep t., 1961

By Older,
Sd/-J. R. Dhingra, 

Under Secretary to Govt., Punjub 
Fmancc (G) Departraeot.



I l l

A c o p y i i  forwarded to the Secretary, Subordinate Services Selection B oard , P unjab, for 
inform ation and necessary action in continuation o f  Punjab G oyt, e*dst. No. 8522-IGS-61/27258 dated  

I«t A ugust, 1961,

By order.

D eputy Secretary G eneral A dm inistra tion , 
for C h ief Secretary to G o v t , Punjab.

C opiw  are forw arded fo r inform ation to  ; —

1. Financial Com m issioner, Development, Punjab.

2 . Financial Com m iisioner, Punjab.

3. F inancial Commissioner, Revenue, P un jab .

4 . All Adm inistrative Secretaries to  G o v t., Punjab, in  continuation o f this D epartm en t U . O . 
N o . 8522-GS-61, dated the 1st A ugust, 1961.

D eputy Secretary G eneral A dm inistration, 
for C hief Secretary to G o v t., Punjab.

To
1. Financial Commissioner, D evelopm ent, Punjab.

2 . Financial Commissioner, Punjab.

3. Financial Commissioner, Revenue, Punjab.

4 . All Administrative Secretaries to G ovt., Punjab.

U .O . N o . 15055-1GS-61 dated Chandigarh, the 15th D ec., 1961,

Copies are forwarded to the Secretaries to the C hief M inister/Finance M inister/Revenue 
M inister/Industries M inister and Com m unity and Development M inister, Privat? Secretaries/Personal 
Assistants to  M inisters, D eputy M inisters and Chief Parliam entary Secretary for inform rtion o f the Chief 
M inister, M inisters, Deputy M inisters and Chief Parliam entary Secretary in continuation o f this depart- 
ro e o tU .O , N o, 8522-GS-61, dated the 1st August, 1961.

D eputy Superintendent G eneral Services, 
for Chief Secretary to  G o v t., P unjab .

To
As above.

U .O . N o. 15055-IGS-61, dated, Chandigarh, the 15th Dec., 1961.



Subject Relaxation of age limit for the purpose of recruitm ent to Services in the Punjab S tate.

I  am directed to  iavite a reference to  Punjab G overnm ent letter N o . 13979-3GS-61/41834, 
dated the 18th November, 1961 o n  the subject noted above and  to  inform  you that the conce
ssion of raising the maximum age limit for entry into G overnm ent service in this State extend  
upto the 31st March, 1965, is also admissible to  candidates from  all states.

2. The receipt o f this letter may kindly be acknow ledged.

Copy of Punjab Government Circular letter No. 2572-GS-62/8884, dated 21st M arch, 1962 from the 
Chief Secretary to Government, Punjab to all Heads of Departments etc. etc.

D .O -N o. 13036-3GS-61, dated 3-1-1962, from Sh. E . N . M angat Rai, I .C .S . ,  to  all Heads of 
Department.

S u b jec t:—Need for employment of more women particularly in ministerial postis.

I am  directed to  invite a reference to  m arginally noted com m unication on the subjrot 
cited above and to  clarify that these instructions do no t over-ride the instructions contained in
Punjab Government letter No. 15003-G-55/75504, dated the 23rd November, 1955, by which the
maximum age limit for entry into Governm ent service in the case of the following categories o f  women 
was raised to  35 years

(i) Widows ;
(it) W omen who are legally separated from their husbands or have been divorced ;
(iii) W omen whose husband’s have been ordered by Civil or Crim inal to pay maintenance to

them  ;
(iv) women who have, because o f their desertion, been living separately from their husband* for 

more than tw o years ; and
(v) women whose husbands have re-m arried.

2. Its receipt may be acknowledged.

Copy of Punjab Government Circular letter No. 16781-3GS-62/-?9468, dated the 5th November, 1962 
from the Chief Secretary to Govt., Pun jab  to all H eads of Departm ent, etc. etc.

Subject .—Minimum age for entry into Goternm ent Service —  Fixation of.

1 am  d irected  to  address you on the subject cited  above an d  to  say tha t the  q u « t io a  
regard ing  fixation o f  m inim um  age fo r entry into G overnm ent service has been engagin* th#
a tten tion  o f  the  G overnm ent fo r  some time past. A fter careful consideration  it has been
decided to  fix the m inim um  age lim it fo r entry in to  G overnm ent service a t 16 year* in the 
case o f class IV  service an d  17 years fo r  class III  service an d  o ther superior service sub ject to  
the cond ition  th a t the service rendered by any person before, the age o f 18 year* w ill no t 
qualify fo r pension, etc. as provided in rules 3.9  o f  th e  P un jab  C.S.R. Volume II.

2. T he D epartm ents may am end their service rules accordingly unless exigencies o f
service in  their p a rticu la r field require a  higher age lim it.



i iA

Subject :— Relaxation of age-Iimit for entry into Government Service for the wives of serving 
military personnel.

I am  directed to say tha t the G overnm ent has, in  view o f the na tio n a l emergency 
requiring the presence o f a large num ber o f  m ilitary psrsonnel in opeia tion  areas, exam ined the  
policy o f  the maximum age limit o f  entry into G overnm ent service enunciated in  G overnm ent
instructions issued,------ vide letter N o. 15003-G-55/75504, dated  the 23rd November, 1955 with
special reference to  the case o f wives o f  the serving m ilitary personnel. I t  is felt tha t the 
fam ilies o f  the m ilitary personnel may be experiencing m onetaiy  difficuUies due to  the setting
up o f  two establishm ents. G overnm ent has, therefore, agreed to  raise the m axim um  age for 
entry into G(5vernment service in the case o f the wives o f serving m ilitary personnel to  45 years 
provided they are  otherwise eligible for the posts in  question.



To

n s

Shri S aroop  K rishan, I .C .S .,
F inancial C om m issioner Planning and  Addl.
C hief Secretary to  G overnm ent, Punjab.

All Heads of D epartm ents, Rsgistrar,
Punjab High C ourt, Com m issioner of A m bala,
Patiala and  Jullundur Divisions, D istric t and  
Sessions Judges and  all D eputy Com m issioners in 
Punjab.

D ated C hand igarh , the 22nd January , 1963 

Subject —Training of Clerks-Initial recruitment of Clerks on an apprenticeship basis.

Sir,

I  am  directed to refer to Punjab G overnm ent letter No. 8522-GS-61/27256, dated  the
1st August, 1961, on the subject cited above and  to fu rther clarify a t  u n d e r ;—

(i) the instructions contained therein shall not be applicable to  Stenographers.
(ii) the  persons who had been appointed as Clerks, Stenotypists etc. before the 1st August,

1961, in any departm ent and were, subsequently, appointed as such in the same or 
different departm ent after the 1st August, 1961 wUhom any b reak  in  service shall 
be exem pted from  the operation o f these instructions.

(iii) the period o f apprenticeship shall in no case be extended beyond the period o f
two m onths including the period o f  apprenticeship  spent in any o ther departm ent 
o f the Punjab G overnm ent prescribed under the instructions except th a t when a 
person appointed on apprenticeship basis proceeds on  ex tra-ord inary  leave, the 
period o f  apprenticeship shall be deemed to  have been extended to  th a t extent.

These clarifications will take effect from  the 1st A ugust, 1961 the da te  on which instruc- 
iions referred to  above were originally issued. The F inance  D eptt. have concurred vide their
U .O . No. reference N o. 3477-3 FG I (D S ) -62, dated  21-9-1962.

3, The receipt o f  these instructions may please be  acknowledged.

Y ours faithfully. 
D eputy  Secretary General A dm inistration, 

for F inancial Com m issioner, P lanning and  Addl.
Chief Secretary to  G ovt., Punjab.

N o. 201?9 IGS 62/2583, dated C handigarh, the 22nd Jan ., 1963.

A copy is forw arded to  the A ccountant G eneral, Putyab, Simla, for in form ation  In 
contiauation  o f  P u n jab  G ovt, endst. No. 15055-IGS-61/44785 dated the 15th Decem ber, 1961.

By Order,
D eputy  Secretary G eneral Adm iiiistratiofi, 

fa r  F inancia l Com m issioner, P lanning and  Addl.
C hief Secretary to G ovt., Punjab,

N o, 20179 lO S -62/2584, dated  C handigarh , the 22od Jan ., 1961

A  copy is forwarded to the Secretary, Subordinate Services Selection B oaid , Punjab 
fo r inform ation and  necessary action in  continuation  o f  P un jab  Govt, endst. N o. 15045-1GS-61/ 
44786, dated  the 15th December, 1961.

By O rder,
D eputy Superintendent G eneral Servicei, 

fo r  F inancial C om m issioner, P lannm g and  A ddl.
C hief Secretary to ' G ovt., Punjab.



Copies «re forwarded for information to
(i) Financial Commissioner, Developm ent and  Secretary to G overnm ent, Punjab, D evelop

m ent and  Panchayat D eptt.,
(ii) Financial Commissioner, Revenue,

(iii) Financial Commissioner, Planning,
(v) Financial Commissioner, Taxation,
(v) All A dm inistrative Secretaries to  G ovt., Punjab,

in continuation of this departm ent U.O. No. 15055-IGS-61, dated the 15th December, 1961.

D eputy Superintendent General Services, 
for Financial Commissioner, P lanning and Addl.

C hief Secretary to  G ftv t., P un jab .
To

(i) F inancial Com m issioner Developm ent and Secretary to  G overnm ent, Punjab ,
(ii) Financial Com m issioner, Revenue,

(iii) F inancial Commissioner, Planning and Secretary to G ovt., Punjab, P lanning D ep tt.
(iv) F inancial Com m issioner, T axation
(v )  A ll A dm inistrative Secretaries to  G o v t., Punjab.

U .O . No. 20179-IG S-62, d a ted  C handigarh, the 22nd Jan ., 1963.

Copies are forwarded to the Secretaries/Private Secretaries/Personal Assistants to  M inisters
(including the C hief M inister) and  the Chief Parliam entary  Secretary for inform ation.

D eputy Superintendent G eneral Services, 
for F inancial Com m issioner, P lanning and Addl- 

Chief Secretary to  G ovt., Punjab.

To
The Secretaries/Private Secretaries/Personal A ssistants to M inisters (including the Chief 

M inister) and the C hief Parliam entary Secretary.

U .O . N o. 20179-IGS-62, dated C handigarh  the 22nd Jan ., 1963.



Subject Verification of character and antecedents of candidates selected for appointment to civil posts 
nnder the Government of India Procedure regarding.

I am  directed to  invite a reference to this M inistry’s Secret letter o f  even num ber dated  the 
26th November, 1962 on  the above subject and  to  parag raph  3 o f Shri L.P. Singh’s D .O . letter N o. 
20/25/62-AIS(I), dated  the 12th M arch, i963 an d  to say th a t a doub t has been expre«sed by some 
State Governm ents w hether the D istrict M agistrate/D eputy Com m issioner should consult the police 
authorities and D eputy Inspector General, Criminal Investigation D epartm ent in each case before a 
report is sent to  the  appointing authority .

2. The m atte r has been examined fu rther and it has been decided that as a fully docum ented 
political record of the undesirable p«litical activities o f  an  individual is only found with the D eputy 
In«pector General, Crim inal Investigation D epartm ent, a confidential reference should invariably be 
made to the D eputy Inspector G eneral. Crim inal Investigation D epartm ent. Similarly, to check u p  tlie 
criminal record of a caridiclate, the D istrict Superin tendent of Police should invariable be consulted.

T o the above extent the procedure suggested in  paragraph 3 o f Shri L.P. Singh’s D O. letter o f 
12th M arch, 1963, stands modified.

3. It is necessary to em phasis the difference between the District M agistrate subm itting 
his report after m aking a reference to  the C rim inal Investigation D epartm ent and to  the local 
police TtcoTds, »i\d geltiivg local enc^uitiet m ad* either through his own agencies or through the 
•uperintendent o f  Police. There can be no legitim ate objection to the  Criminal Investigation 
D epartm ent and the local police records being consulted provided this is dont- confidtntially, 
and  provided futher tha t it is clearly understood th a t the District M agistrate is free to exercise 
h it own judgment. But enquiries made from individuals etc, in the locality, where a candidate resides 
o r had  resided are likely to cause offence and should be avoided except in the few cases in  which they 
appear necessary in the light o f  entries in the Crim inal Investigation Departm ent/Police Records, Even 
these cases, enquiries should be m ade by a responsible officer and  as discreetly as possible.

4. I t has been brought to the notice o f  this M inistry th a t while forwarding the attestation 
form to the District Police authoiities and the State Crim ina 1 Investigation D epartm ents, the D istrict 
M agistrates do not alw ays m ention the name o f the appointing  authority  and  the post for which the 
candidate is being considered for appointm ent. In the absence of this inform 'Uion, the police au th o 
rities find it difficult to m ake their recom m endation regarding the suitability of the candidate, especially

(hould always indicate in the  reference to the D istrict Police/C rim inal Investi?atio r D epartm ent autho- 
ritiei, the nam e o f  the appointing authority  and the post for which the  cand idate  it being considered. 
T h ii inform ation is generally given by the appointing authority  a t  the time o f m aking a reference to  the 
D istrict authorities.

PU N JA B  G O V E R N M E N l

No. 9155-ASII-63/2366, dated Chandigarh, the 31st January , 1964.

A copy along with a copy o f letter N o. 2023/62-AIS(I) dated the 12th M arch, 1963 
forw arded to  :—

(1) All Heads of D epartm ents in  the Punjab;

(2) All A dm inistrative Secretaries to G overnm ent Punjab;

(3) The R egistrar, Punjab High C ourt, C handigarh,

(4) Com m issioners o f  Divisions in the Punjab ;

(5) All D istrict M agistrates in the Punjab;

(6) All D istrict & Sessions Judges in the P « n > b ; and

(7) D eputy Inspector G eneral o f  Police. C ID , Punjab

for inform ation and  guidance in continuation  o f  Punjab G overnm ent eadorsem eut N o. 5181-ASH-<53/2367, 
dat*d the 20th June, 1963.



F or D istript M agistrates only ;—It may kindly be ensure th a t the verification form s n n  
returned within one m onth  o f  their receipt fiom  t ^  U n ion  Public Service Commission.

Sdl—

J. C. K hanna , 
Superintendent A dm inistrative Services I I  

for C hief Secretary to G overnm ent, P u n jab .

No, 9155-ASH-63/2367, D ated C handigarh , 31st January , 1964.

Copy w ith a copy o f the enclosure forw arded to  all Financial Commissioners in the P u n jab , 
for inform ation, in continuation  c f  Punjab Governm ent U .O , Endorsem ent N o, 3181-ASII-63, dated  the 
5th July, 1963.

Sd/—

J. C. K hanna, 
Superintendent A dm inistrative Services II , 

for C hief Secretary to  G overnm ent, P unjab .

N o. 9155-ASII-63/2367-A, d ated  C handigarh, the 31st January, 1964.

Copy forw arded to  the Join t Secretary to  G overnm ent o f  India, M inistry o f  Hom e Affairs, 
New Delhi, for inform ation,

Sdl—

J. C. K hauna, 
Superintendent A dm inistrative Services II 

for C hief Secretary to  G overnm ent, Punjab.

Copy of Punjab Government Circular letter No 510-5GSII-66/4597 dated 8-3-1966 from the Chief Secretary 
to Government, Punjab, to all Heads of Departments, etc., etc.

Subject .-—Question of admissibility of age and other concessions to persons holding Government posts on 
adhoc basis.

I am directed to  say th a t it h as  been b rough t to  the notice o f the G overnm ent by the Punjab 
Public Service Commission and  the Subordinate Services Selelction B oard tha t in the re-quisitions 
received by them  from  the D epartm ents fo r re-cruitm ent from  the open M arket, the usual provision 
regarding the relaxability/non-applicability o f  the u p p er age lim it in the  case o f  G overnm ent employees 
does no t distinguish between the perm anent an d  tem porary  G overnm ent employees working on a regular 
basis o n  the one hand an d  the employees appointed by the D epartm ents o n  tem porary adhoc basis, pend
ing the appointm ent o f candidates recom m ended by the Com m ission/the B oard, on the other- The 
question whether the adhoc appointees should be treated a t  par with o ther G overnm ent employees in 
the m atter o f  upper age lim it has been carefully considered by G overnm ent and it has been 
decided th a t the adhoc appointees should not be made eligible for this concession as otherwise persons 
above the prescribed age can, by securing adhoc appointm ents, circum vent the condition regardiag 
upper age limit. I am, accordingly, to  request tha t while placing requisitions w ith the Commission/ 
the Board for recruitm eat to posts your departm ent, th is  decision o f the Government m y  be kept 
jnview-
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of letter No. 5641-IGSI-72/28717 Dated 2^ 9-72  frdni the Chief Secretary to GoTermneiit 
Haryana to all heads of Department Commisfoner Ambala Dirision all Deputy Commissibnersl 

and Sub-Divisional OflBcers in Haryana 2. The Registrar Punjab and Haryana High 
Court, Chandigarh. .

Subjcet —Raising of upper age limit for recruitment to the Various Services under the Haryana 
Gtevemment

S’iri

I am  direct to address you on  the subject noted above and to say th a t for the  purpose 
o f  making recruitm ent to  various services u n d er the S tate G overnm ent the g2neral upper age limit 
prescribed at present under rule 3.6 of Punjab Civil Services Rules, Volume I, part I, is 25 years. 
However, if in  the relevant service rules, higher upper age limit is prescribed in some cases on 
special grounds, that lim it prevails over the provision mad* in the  Punjab Civil Services Rules, 
Volume I, Part I.

2. The State G overnm ent have considered tha t the general upper age lim it prescribed at 
present is no t adequate and a large num ber o f  candidates become over-age before they can 
enter into G overnm ent Service. M any candidates particularly  w ith the rural background, take 
longer time to  a tta in  the requisite g raduate  and post-graduate qualifications and they do not gets 
efficient time to com pete fo r the various G overnm ent services thereafter. It has also been observed 
tha t G overnm ent o f  India have already enhanced the upper age limit fo r  entry into services under 
th tm  keeping all the>e factors in view, it h.is b^en decided th a t the existing general up p er age limit 
fo r entry into service under the Stat^ G overnm ent shall, not with standing any provision 
to  the con trary  that may be contained in respective rules be raised to 27 years subject to the 
folowing conditions.

(a) The relaxaction o f years in the upper age lim it recruitm ent in respect Scheduled Castes/ 
scheduled Tribes and Backward Cl&sses wvU continue as hsietofote. In  other w ords, 
the, candidates o f  these classes may be recruited upto the age o f M  years (27-1-5)

(b) The rclax-aciion in upper ag : limited recruitm ent in respect o f lix-servicunan as contained 
in H aryana G ov?rnm ent circular letter No. 4710-5GS-70/18998, dated the 15th July, 

1979, will continue as heretof, re. In other w ords, the candidates o f this category may be 
recruited upto the agt o f  27 years plus continuous military service added by 3 years.

(c) It in certain service rules, upper age lim it higher than  27 years is permissible on account 
of special grounds or in  certain circum stances those provisions shall continue to rem ain 
in force.

■ (d) If for recruitm ent to any service, a competitive exam ination is prescribed and lo r appearing
in such examination, certain num ber o f  chanccs h we been fixed, then those will continue 
to remain in force.

(e) In the case ol eilgiiieering graduates and diplom a holders, 5 years relaxation in  general 
uppean ge limit of 25 years for entry into G overnm ent service has already been granted 
vide Su te G overnuieut instr,iclion sNo. 3481 lO S l-72 /l 8002, dated the 15th June, 1972 
and this relaxations was made applicable for period o f 2 years Those instructions shall 
continue to apply in the case o f engineering graduates and diplom a holders until
they remain applicable (including their renewal, if any) and, whenever that special
relaxation lapses, the general upper age limit in their cases shall also be 27 years.

3. I t  is requested that these insirujtions m iy  b ;  noted carefully lor im m ediate com pliance
and  am endm ent in th? rebvaiit ssivi;.: rule;, vv:i?.r>3 ever c jn sidered  necessary, should also  be made
in aecordance with the c ircum Jianc.s/coalitio iii pei-taininj to  ench seivi:e under y o u r control,

4. The receipt o f  this letter may kindly be acknowledged.
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No. 2740-tG SI-75/l3480

To

1. All Heads of Djppartraents; Commissioners, Am bala 
and Hissar Divisions; all D eputy Com m issioners; 
and all Sub-Divisional Oflicers in Haryana. •

2, The Registrar, Punjab and H aryana High C ourt 
and all District & Sessions Judges, Haryana.

Dated Chandigarh, the 19th M ay, 1975.

Subject:—Maximum age limit for direct recruitraeat for Government ServantS'Clarification regarding.

Sir,

I am directed to  refer to the instructions c o n ta in e d ' in H aryana Governm ent circular 
k tte r  No: 5641-IG S 1-72/28717, dated 29/9/72 on the subject noted above and to  say tha t as laid 
dow n in rule 3.6 o f  G.S.R., Vol. I, Part I, the norm al m axim um  a ^  limit prescribed fo r entry  
into G overnm ent service is 27 years (or such higher age limit as may bs prescribed in the 
Service Rules relating to any particular p js t  keeping in  view the nature  o f  duties o f  th a t post) 
unless relaxed by the G overnm ent in the case o f any class or category o f  persons. As there i* 
HO specific provision to the effect that the above norm al age limit o f  27 years (or age pres:n’ibcd 
in the relevant service rules) ig applicable also in the case of persons already in the employment 
o f Government it is sometimes wrongly presum ed tha t it is no t applicable to  persons already in the 
cmploymeat of G ovcvnratnl who apply foi direct Thw prtTOmptvon is i\o t co\itc l. 1
am to  clarify that the above maximum age limit o f  27 years (o r the age limit prescribed in the 
relevant service rules for d irect recruitm ent) is also applicable to  the persons already in the 
em ploym ent o f  G overnm ent unless the same has been relaxed by the G overnm ent by issue o f  suitable 
rules/instructions.

2. You are requested to  ensure strict com pliance o f these instructions and  acknowledge the 
receipt o f this letter.

Yourg faithfully,

Sd/-

D eputy Secretary Political «fe Strviceri, 
for Chief Secretary to  G overnm eat, Haryana.

No. 2 743-1GSI-75/1348] D ated C handigarh, the I6 th  May, 1975.

A copy is forw arded to Secretary, H aryana Public Service Com m ission C handigarh  and 
Secretary, H aryana Subordinate Services Selection Board, C handigarh; for inform ation and necessary 
action.



To

1. All H eads o f  D epartm ents, Commissioners 
A m bala & His^ar Divisions, D eputy  Com m issioners 
and  Sub Divisional Officers (Civil) in Haryana.

2, The Registrar,
Punjab & H aryana High C ourt, C handigarh .

D ated , C handigarh , the 15th Sept. 1977.

S u b jec t: - Reiaxalion in maximum age limit to adhoc employees for appointment to Government 
service on regular basis.

Sir,

I am directed to refer to  Haryana G overnm ent order dated  9th Sept. 1977 circulat ed vide 
endorsem ent No, 5565-1GSI-77/25233, dated the 9th September, 1977 revoicing the G overnm ent 
order dated the 10th June, 1977 circulated earlier vide endorsem ent N o. 3840-IGSI-77/16898, d a ted  
the 17th June, 1977 and to say tha t the question o f giving relaxation  in the m axim um  age 
limit to  the adhoc employees for appointm ent to Governm ent service has been reconsidered in 
the context that some o f them  have become over-age for entry into G overnm ent service while 
working on adhoc basis. The G overi\m enl h a t  decided that adhoc emp\. yees should be given 
relaxation in age to the extent o f their adhoc service in order to  enable them  to  com pete fo r fu ture 
selections by the Subord inate Services Selection B oard, H aryana. T he adhoc employees w ilU hus be 
given the relaxation in pge for more than  one opportunity for com peting fo r se ection through the 
Board for regular appointm ent. However, this relaxation in age is to be given only to  those officials 
appointed on adhoc basis who are presently in G overnm ent service. It is clarified th a t such 
adhoc employees whose services may be term inated subsequently on the jo in ing o f  regular 
condidates from the Board sh o u ld  also be given this relaxation in age limit.

2. There m ay be adhou em ployees who have served in  one o r more D epartm ents under 
the S tate  G overnm ent and their service in adhoc capacity may no t be continuous. It has been 
decided th a t for the purpose o f counting the period for which relaxation in the m axim um  age 
limit will be admissible the latter most continuous period o f  adhoc service will be taken into 
accoiint provided that each break upto 30 days will be condoned. The actual ^ r i o d  (s) o f  
break (s) will not however, be included while com puting the to ta l length of adhoc service.

3. 1 he G overnm ent has also decided that w here posts have already been advertised an d
applications invited by the Subordinate Services Selection Board, the B oard should invite applications 
also from  adhoc employees (who have not already applied.) These adhoc etnployees should also
be given relaxation  in age to the extent o f  their adhoc service.

4. It is requested that necessary action may kindly be taken in accordance with these
instructions an d  these m ay be brought to the notice of all concerned.

Kindly acknowlfedge receipt of this letter.

Y ours taithfully,
S d /-

i3eputy Secretary General A dm inistrtiod, 
fo r  C hief Sscretary to Governm entj H aryana.

No. 5202-IG S r 77/26054 dated  C liaadigarh, the i 5th Sept. 1977.

A  copy is forw arded to the Secretary, Subordinate Services Selection B oard , H aryaas, 
C handigarh  in continuation o f H aryana G overnm ent endorsem ent N o. 556S-IGSI-77/25234 d a tto  
9,9.77.

2. I t is requested tha t necessary action may please be taken  in  regard to  para  3 o f th ii
letter.
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To

1 . All H eads o f the D epartm ents,
Com m issioners A m bala/H issar D ivision;
All D eputy Com m issioners and
Sub D ivisional Officers (Civil) in H aryana.

2 . T he R egistrar, Punjab  & H aryana H igh  C ourt, 
C handigarh .

D ated, the 7 th  December, 1979.

Subject ;—Raising of age limit for entry Into Government Service.

Sir,

I am directed to refer to  H aryana G overnm ent letter N o 5641-1GSI-72/28717, dated the 29th 
September. 1972, on  the subject noted above and to  say th a t for the purpose o f making recruitm ent 
to various services under the State G ovftnm eat, the general uppar age limit prescribed at present 
under rule 3.6 o f Punjab Civil Services Rules, Vol 1, Part 1, is 27 year. However, if in  the 
relevant service rules, a higher, upper age limit is prescribed in same cases on special grounds that 
limit prevails over the provision made in the Punjab Civil Services Rules, Vol. I, P art I

2. The State Government has considered that the general upper age limit prescribed at present 
is not adequate and a large num ber o f candidates become over age before they can enter into G ovt, 
Service. It has, therefore, been decided that the existing general upper ags limit o r entry into service 
under the State G overnm ent shall, not with standing any provision to  the contrary that may be contained 
in respective rules, be raised to  30 years subject to  the following conditions :—

(a) The extant instructions in regard to  the relaxation o f  5 years in the upper age limit 
in respect o f  scheduled Castes, Scheduled Tribes and  Backw ard Classes for appointm ent to gazetted 
as Well as non-gazetted service or posts will continue to  be in force.

(b) The relaxation in upper age limit for recruitm ent in respect o f ex-servicemen as contained 
in H aryana G overnm ent circular le ter N o. 47I0-5GS-70/18998, dated the 15th July , 1970, 
will continue as heretofore. In o .her w ords, the candidates o f this category may be 
recruited upto the age o f 30 years plus continuous m ilitary service added by 3 years,

(c) If  in certain service rules, the upper age lim it higher than 30 years is permissible on 
account of special grounds or in certain circum stances, those provisions shall continue to 
rem ain in force,

3 It is requested that these instructions may be noted carefully for im m ediate com pliance 
and am endm ent in the rel^Vant service rules, wherever considered necessary, should also be made in 
accordance with the circum stancei/conditions pertaining to  each service under your control,

4. The receipt o f  th is le tte r may kindly be acknowledged.

Y ours faithfully,
Sd/.

U nder Secretary General A dm inistration,
/o r  C hief Secretary to  G overnm ent, H aryana.

A  copy is forw arded foi similar action to ; —

1. Financial Com m issioner, Revenue, H aryana and a ll the A dm inistrative Secretaries to  
G o v t., H aryana, (except Finanoe D epartm ent).



Subject :— Training of clerks-Initial Recruitment of clerics on an apprenticeship basis.

I am directed to  sta te  that G overnm eatliave for some time past been considering tiie question 
regarding tile training o f clerks on tlieir initial appointm ent to  various offices o f the S tate G overnm ent. 
The m atter came up for discussion in the Conference o f Commissioners and  D eputy Commissioner!
held in September, 1959, at Simla which favoured the system o f apprenticeship. G overnm ent have now
decided that pending the establishing o f a diplom a o f Secretariat Training by the Punjab  University, 
which is under active consideration, recruitm ent to  the posts o f Clerks should be m ade on an appren
ticeship basis, requiring the person selected by the Subordinate Services Selection Board, Punjab, to  
undergo two m onths’ training in the office of appointm ent on a stipend o f R s. 40 per mensem. The 
recruit will receive training as an apprentice through the senior office h an d j available in the particular 
office an d  be appointed as a Clerk on regular basis if the appointing  authority is satisfied tha t he has 
acquired the necessary prelim inary knowledge to  work as such. I f  he is no t considered suitable a t the 
end o f this period o f tw o m onths, he will not be appoin ted  as a regular C lerk.

2. The following procedure is prescribed in this context : —

(a) Recruitm ent to all posts o f Clerks in the scale o f  Rs. 6 0 - -4 -8 0 /5 —^120/5— 175 will
continue to  be made through the Subordinate Services Selection Beard Punjab, as usual. 
The approved candidates will be taken against regular vacancies but they will initially join
as apprem ices for a  perk  d of two m onths o n  purely tcmpomvy basis o n a f tx e d  stipend of
Rs, 40 p 2r mensem only. A condition should be laid down in the appointm ent letter o f a
recruit to the effect that his sei vices will be liable to  be term inated during for after the
apprenticeship period on  account o f his unsatisfactory work or conduct w ithout any notice 
or pay in lieu o f  notice. The general condition of one m onth’s notice will, however, be 
applicable after the regular appointm ent.

(b) Ih e  apprenticeship period of two months will be in addition to the norm al probationary 
period prescribed in the s.-rvice rules o f the departm ent concerned. After completing the 
apprenli. eship period to  the satisfaction o f  the appointing authority , the recruit will be 
appoin  ed as a regular clerk and thence entitled to  the pay-scale attached to  the post. The
re ifter, he will complete the norm al probationary period as prescribed in the relevant 
service rules.

fc) There will be no departm ental test on the expiry of the apprenticeship period. In order to
watch the daily progress o f  the apprentice cleik during this period, a progress report should
be drawn up in th j  e n c l o s e d / o r w a .  The assessment should be broad and practical and
reasonably strict. It would not be merely formal and procedural, After two m onths, the 
He.td of Office or the Department, as the case may be, should certify that the work and 
conduct c f  ihe apprentice concerned haS been found to b ; satisfactory during that period. 
The assessment of the appointing authority  sh ru ld  be n n d e  and conveyed in the form of
orders of reguiiir a p p J i tm e n t or term ination o f services, as the case may be, positively in
the last week of the 2nd m onth, so that if necessary, it may be possible to  term inate the 
services o f  an  apprentice w ithin the period o f apprenticeship to  avoid any financial im
plications.

3. T hssi clerks V,ill not be strictly taken as apprentices within the irieaning o f rule 2.6 o f thp
Punjab Civil Services Rules, Volume I, Part I. The Punjab Governm ent letter No. 1070-GIl 1-60/1995,
dated th^ 1st Aprjl, 1959, which provides that all direct recruits appointed to G overnm ent service,
w hether against ternporary or perm anent posts, should receive the m inimum o f the prescribed pay-scale, 
shall not be applicable to these persona], The service rules should be am ended in the light of above 
instructions. These orders will come into effect immediately, and apply also to clerks who m ay b^ 
appoin ted  on tem porary basis by the Departm ents themselves.

4. The receipt o f  this letter may please be acknowledged.
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Initials of superintendent/ 
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Rem ark if  any
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Copy of Circular letter No 7554-10GS-64/39008, dated the 8th December, 1964 from the Chief Secretary 
to GovernmeDt, Punjab to all Heads of Departments, etc.

Sub ject:—Training of Cierks-Initial recruitment of Clerks on apprenticeship basis

I am directed to invite your attention to  the instructions, contained in Punjab Governm ent 
letter No. 8522-GS-61/27256, dated the 1st August, 1961 laying down that recruitment to posts o f 
clerks should be made on an apprenticeship basis, the person selected by the Subordinate Services 
Selection B^ard, Punjab should be required to undergo two nionth 's training in the office o f appoin t
ment on a stipend o f  Rs. 40.00 per mensem. It was clarified,—viV/e Punjab Governm ent letter N o . 
150.'55-lGS-61/44784, dated the 15th December, 1961 th a t the appreticeship instructions would be 
applicable to all clerical posts o f typist, Steno-typist. Stenographer, Store-keeper, L ibrarian etc. carrying 
the same Identical scale o f  pay o f  a c lerk . In partial modification o f these instructions the Governm ent 
has decided to  exempt the Steno-typists from  the operation o f  these instructions. The steno-typists, 
will henceforth be allowed the regular scale o f  clerk, i .e .  Rs. 60-4-80/5-120-5-17.5 phis usual allowances 
including stenograph allowance o f  R s. l5 /-p .m , from the d a te  o f joining the posts in the first 
Instance.

2. These instructions will come into operation with imediate effect.

3. This issues with the concurrence of the Finance D epartm ent, vide their U .O . advice 
N o. 8798-FGI-64, dated  the 4th November, 1964.

4. The receipt o f this com m unication may please be acknowedged.

Capy of Punjab Government Circular letter No. 1757-GS1I-65/6393, dated 3rd M arch, 1965, from the 
Chief Secretary to Crovernment Punjab, to all Heads of Departments, etc.

S u b jec t.—^Training of Cierks-Initial recraitm ent of Clerks on apprenticeship basis.

I am  directed to  invite your atten tion  to  Punjab G overnm ent letter N o . 8522-GS-61/27256, 
dated  the 1st A ugust, 1961, on the subject noted above and  to  say that on reconsideration G overnm ent 
has abolished the scheme o f  appientice cleiks w ith effect from  1st January , 1965, from  which date 
all freshly appointed clerks be paid regular pay and allowances.

2. Necessary action may please be taken accordingly,



Subject .'— Training of Clerks Initial recruitment of Clerks,, on apprenticeship basis.

I am directed to  invite a reference to Punjab G overnm ent letter No'. 8522-GS-61/27256 
dated the 1st August, 1961, and subsequent letters, N ps. 15055-1OGS-61/44784, dated the 15th 
Decem ber, 1961, and 20179-1OGS-62/2582. dated the 22nd January, 1963, on the subject no ted  ab o v e  
and  to  clarify further tha t the persons who were previously appointed as Clerks, typists, Stenotypiaits, 
S tore-keepers,lib rarians, in  the  scale o f  Rs. 60-4-80/5-120/5-175 through the Subordinate Servi«ses 
Selection Board and had worked as such for tw o m onths before their re-appointm ent on such clerical 
posts after 1st August, 1961 through the Subordinate Services Selection Board should be treated  as 
e:ifafflptcd from  the operation of the apprenticeship instructions,

2. This isuues with the concurrance o f  the Finance D epartm ent conveyed vide their U. O . advice 
N o. 3059-PGI-65, d a ted  the 30th M arch. 1965.

3. The receipt o f this letter may please be acknowldeged.

Copy o f letter No. 5692-IGS-II-65/27838, dated the 9th August, 1965, from the Chief Secretary to Govern
ment, Punjab, to all Heads of Departments etc., etc.

Subject .—-Training of Clerks—Initial recruitment of Clerks on apprenticeship basis.

1 am  directed to  invite a reference to Pu»jab  G overnm ent letter N o . 8069-10GS-64/11668, 
d ited  the 6th April, 1965, on  the subject noted above and to  clarify further that the persons w ho 
were previously appointed as Clerks, Typists, Steno-typists, Storekepeers, Librarians, in the scale o f 
R s. 60-4-80/5-175 through the Empfoyment Exchanges and had worked as such for tw o  m onths 
before th e ir  re-appointm ent on such clerical posts after 1st August, 1961, through the S ubord inate  
Services Selection Board should also be treated as exempted from the operation o f the ap p n  nticeship 
instructions.

2 . This issues with the concurrence o f the  Finance D epartm ent,— vide their U . O. No. 
7366-FGI-65, dated 26 July, 1965.

3 . The receipt o f this letter may please be acknowledged.

Copy o f Circnlar letter No. 5173-IGS-II-66/24953, dated the I9th September, 1966 from the Chief Secretary 
to Government, Punjab to all Heads of Departments etc. etc.

Subject .— Training of Clerks—Initial recruitment of clerks on apprenticeship basis.

i t  A * ^ reference to Punjab G overnm ent lettsr No. 5692-IGS-II-66/27838.
a S s  Tvni^c persons who were previously appointed as

^  .^‘o 'r'^eepers and Librarians in the scale o f  Rs. 60-4-80,5-120/5^175
twn Selection Board/Em ploym ent Exchanges and  had worked as such for
the Fm nfnvm , f IstA ugust, 1961 OH such clerical posts through

Exchanges and whose appointm ents were later on regularised by the Subordinate 
s S  S hem e should also be treated as exempted from the operation of the apprentice-

8150.FGt 7^ 6^ d S S *th f26 th  A ^ g u s r S ”^’’’'  ">«' U . O . ad v i«  N »,
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Subject:— Verification of c haracter and antecedents of persons before their first appointment to Govern
ment service. •

In  supersession o f Punjab Government Serect endorsem ent N o. 12201-PG-50/9395, dated the 30th 
October, 1950, o n  the subject c f  “Possibility o f Muslims who opted finally fo r Pakistan  joining service in 
the Indian U nion under assum ed names” , I am directed to  say th a t the State G overnm ent have had 
under consideration the question o f  the verification o f the character and antecedents o f candidates fo r  
appointm ent in civil posts under the Punjab Government and  have decided that the Policy explained below 
should be adopted. *
2. Determination of suitability of k person for appointment to Government services Every candidate fo r ap 
pointm ent to  a post under the Punjab Government should, before he is appointed-w hether in a perm anent, 
tem porary capacity, satisfy G overnm ent that his character is such as to  render him, in all respects, suitable 
for appointm ent to the Service o r  post to  which he is to be appointed. I t  will be the responsibility o f 
the appointing authority  to satisfy it self on this point before m aking an appointm ent. Every case has to  
be decided on m erit bu t the following principles are o f  general application and should be, bserved 
in determ ining a person’s suitability for appointm ent

(a) Persons convicted o f offences involving moral turpitude o r persons who have been dismissed 
from service by the Central o r a  State Governm ent should be deemed ineligible for 
appointm ent under the Pijnjab Government!

(b) While no person should be considered unfit for appointm ent solely because o f  his political 
opinions, care be taken not to  employ persons who are likely to  be d is lo p l  and to 
abuse the confidence placed in them by virtue o f  their appointm ent. O rdinarily persons 
who are actively engaged in subversive activities including m em bers o f  any organisation 
the a bowed object o f which is to change the existing o rd er o f society by violent means, 
should be considered unfit for appoinihent under Governm ent. Participation in such activities 
a t  any  time after attain ing the age of 21 years and within 3 years o f the date o f  enquiry 
should be considered as evidence that the person is still actively engaged in such activities, 
unless in the interval th jre  is positive evidence o f a charge ofattitude.

3. Method of verification, fa) Before a pei son is appi inted in G overnm ent Service, w hether against 
a  gazetted o r a non ga/,etted apointm enl, his character and antecedents m ust be verified by the appointing 
au thority  through the Superindent o f  Police, or the D istrict M agistrate o f  the  district or locality o f which 
he is a perm anent resident. I f  within three years of the date o f enquiry he has resided f r r  more than a year 
in any other district or locality, a report should also be obtained from the D istrict M agistrate concerned. 
Cases o f com plicated nature may, if  considered necessary, be referred to the D eputy Inspector-G eneral, 
Crim inal Investigation D epartm ent, Punjab, for the verification o f the antecedents o f the persons concerned.

(b) As regards the verification of class IV G overnm ent servants it  has been decided to  leave the 
m e tte ra t  the discretion o f  the appointing authority. The la tte r m ay either dispense with the verification 
o f an tecedents o f  these persons o r  have them  verified as in the case o f o th e r G overnm ent servants o r 
require the persons concerned to produce a certificate o f good ch arac ter in the enclosed form  N o. I, 
from  a gazetted officer o r  a M agistrate. The appointing  au thority  should , however, ensure th a t  no 
person  o f  a n  undesirable o r  questionable character is recruited to a c lass IV post (e.g. peon, etc,) in a 
G overnm ent office.
4. In prder, however, to ensure th a t the policy r j |a rd in g  disqualification o f  persons for purposes 
of en try  into G overnm ent service may be uniform, all cases in which it  is proposed to , debar from  
apoin tm ent under G overnm ent should be referred to the Administrative D epartm ent concerned. The 
concurrence o f the Adm inistrative D epartm ent may, however, be assum ed in  respect o f  persons com ing 
under p a rag rap h  2(a) above a n d  cases o f  such persons shouUI* not be referred to  th a t D epartm ent 
unless it is proposed to treat the person concerned as eligible fo r appo in tm ent.
5 Steps to ensure that a person debarred from employment does not secure employment under the State 
Government; f l )  In  order to  obviate the necessity for making full enquiries regarding the character 
and antecedents o f  undesirable candidates whose character and antecedents h?ve already Ixien verified by 
a  departm ent ofiice, and to prevents a disqualified person from  securing employment under the  State 
G overnm ent, the department/office concerned should immediately communicate the fact to  G overnm ent 
in  the political D epartm ent giving detailed particulars o f  the persons concerned in  the enclosed form  
(N o. 2). A list o f  such persons will be m aintained by Governm ent and circulated h a lf  yearly to  all Heads 
o f  D epartm ents etc. The  Heads o f  D epartm ents, etc., should, on their part, consult such list each  tinie 
selections are m ade in their respective departm ents in order to  pieclude the possibihty o fa l!y  disqualified 
p e rso n  joining service in any departm ent. '

(2) In o rd e r to  safequard against the employment under the State G overnm ent o f  a disqualified 
person  all condidatss should be required tx) fill in the enclosed ftpm  CNo. 3.) before the ir appo in tm ent.



FORM NO. 1 

Character Certificate

Certified that I know Shri-
son o f Shri----- -̂-------  — — ------ —------^^— for the last—------  -------------------------------------------- -̂--------—years and------ — --------  -----------
months and that to the best o f my knowledge and belief he bears a reputable character and has good  
antecedents and I consider him suitable in all respects for Government service,

, is
2. Shri--------^ ^ ----------------------------------related to me.'

is not
Place-----------^  ---------------— - (Signature)--------- -̂-------------  -------
Dated the---------------^ D e s i g n a t i o n —--------  ----------------- —̂ — —

FORM NO. 2
Stftement showing the names and particniars of persons discharged/disniissed from Gorernment service

S . N o. Name, father’s Age and Description Post held Reason Whether Remark 
name, caste, date o f  under for debarred
religion and birth Government discharge/ from further
residence dismissal employment

with date under
Government

> FORM N o. 3
Verification form for candidates under consideration for appointment to a post under the

• Punjab Government
I,— —---- :— ------------------- , a candidate for appointment to------------------------------------------- , hereby
ccrtifiy that my answers to the following questions are correct :—

(a) Have you previously been employed by the Central or a State Government.
' *No

Yes

Department or office Designation o f appointment Reason for
in which previously termination of

employed appointment

(b) Have you previously applied without success for an appointment under the Central or a 
State Government ?

. ' ’ *No

Yfes

D epartm ent or office Designation o f  appoin tm ent applied for
in which an appointm ent
was sought .

I understand that if the above statement is false in any material respect my appointment is liable 
to be terminated.

'■ _ Sd/—  — --------------------- --------—
' ■ D ate----------------  --------------  —̂ -

‘ Strike out whichever is not applicable,



Subject Verification of character and antecedents of persons before their first appointment to Government 
service.

T am directed to invite a referenc: to the instriic'if.ns contained in Punjab G overnm ent 
letter No. 2502-G-51/3389, dated the i l th  June, 1951, on th e  subject noted above. G overnm ent have 
been considering the question o f determ ining the suitability o f such persons for appointm ent to G overn
ment service who are repor'ed  to  have indulged in unti-social vices including com m unalijm  and acts 
o f  violence. I t  has been d cided that normally such pers ns should nt t be taken into G overnm ent 
service. Each case should, however, be examined and decided on its m erits before taking a final 
<l*cision. The H m ; D epartm ent will refer to the Chief Secretary for overall policy guidance, These 
instruciion* may be brought to the notice o f all concerned for in fcrn iation  and guidance,

2, The receipt o f this communication may please be acknowledged,

No. 1387-5S-68/9I15

The Chief vS.ecretary U> Governm ent, Harvana,
to

All Heads o f Departm ents,
Registrar, High Court o f  Punjab and Haryana,
Commissioner o f Anibala Division,
All District M agistrates and
District and Sessions Judges in Haryana.

' Dated Chandigarh, the 16th April, 1968.

Subject Verification of character and antecedents of candidates for appointment to posts under the Central 
(j'overnment.

Sir. ~

I am directed to invite a reference to  the com posite Punjab Governm ent endorsement No. 
9155-ASH-63/2366 dated the 31st January, 1964 on the subject noted above, and to forward herewith 
a copy o f G overnm ent of India, M inistry o f  H em e affairs’ letter No, 3 (15) iS)/65-Ests. (B) dated 
the 8th M arch, 1968 for inform ation and compliance.

Yours faithfully,

Sdl-
Section Officer (Services), 

for C hief Secretary to G overnm ent, H aryana.

A copy, with a copy of the enclosure, is forw arded to the F inancial Commissioners and the 
Administrative Secretaries to G overnm ent, H aryana, for inform ation, in  continuation of com posite 
Punjab  G overnm ent endorsem ent No. 9155-ASTT-63/2366-67 dated the 31st .lanuary, 1964,



•SECRET*

S u b je c t;—Verification of character and antecedents of candidates for appointment to postR und^r the 
Central Government,

I am  d irec t:d  to refer to  this M inistry’s letter N o. F. 56 (50/54-Ests. (B) dated the 25th 
September, 1954, modifying the procedure followed for the verification o f  character and  antecedents 
candidates for em ploym ent under the G overnm ent o f  India torelim irate the requirem ent o f  in terroga
tio n  o f  the candidatts o r  o ther persons in his locality for the purpose o f  establishing his identity and 
verifying the particulars furnished by him and  to  say th a t the G overnm ent o f  India have reviewed the 
position. They consider tha t it is essential that the identity o f  candidates being considered for 
appointm ent under the Central G overnm ent should be clearly established, ino rder to  avoid cases o f  
im personation and entry o f  unsuitable persons. W ith this purpose in view, candidates fo r em ploym ent 
u n d er the G overnm ent o f India, have been required to  a ttach  th e ir photographs to  the attestation 
form . It is requested tha t instructions may be issued to the D istrict authorities to make local inquiries 
to  establish the candidate’s identiiy, tha t is, w hether the cand idate  is, in fact, the person he claims 
to  be, whenever requests to  this effect are m ade by the appointing authorities concerned, while 
sending th e  a ttesta tion  f o m  of ihe candidates for verification of character and  antecedents. The 
D istrict authorities may also be requested to  furrtish a certificate while returning the attestation form  
to the appointing authorities to the effect that the candidate’s identity has been established.

2. I am to add tha t in the*case o f appointm ents to pests under the G overnm ent o f  
Ind ia  where the M inistries/D epartm ents specifically ask fo r  local field inquiries to  be conducted, the 
same should be conducted by responsible officers as already requested in this M inistry’s letter No. 
8/3 (S)/62-Ests. (B) dated  the 4th October, 1963. The M inistries/D epartm ents under the  G overnm ent 
o f Ind ia  have been instructed to  m ake a specific request to  the D istrict A uthorities to this effect, 
while sending the a tte s ta tio n  form s fo r verification o f ch a rsc te r and antecedents o f candic’ates who 
a re  considered fo r appo in tm ent to  posts where such enquiries are  considered by them  to be necessary.
1 am to request th a t the D istric t authorities m ay be inform ed o f the position  and  instructed to  
conduct field inquiries whenever requests to this effect are  received from  the appoin ting  authorities, 
along with the request fo r  verification o f  character and antecedents.



To

All Heads o f D epartm ents, Registrar 
High C ourt o f  Punjab and H aryana,
Commissioner o f  A m bala Division,
All D eputy Com m issioners and 
District and  Sessions Judges in H aryana.

D ated C handigarh, the 7th February, 1969.

Subject :—Verification of Character and antecedents of candidates selected for appointment to civil posts 
under Government of India.

Sir,

Governm ent o f  Ind ia 's  le tter No. 3/8 (S)/67-Ests. (B) dated 27-9-1967 whh enclosure. 
I am directed to enclose a copy o f the marginally noted tom m unication  on the subject noted above, 
issued by the G overnm ent o f India, M inistry of Home Affairs, fo r inform ation, guidance and strict 
compliance.

2. I ah o  directed to invite a reference to  para 2 (b) o f the com posite Pun jab  
Governm ent circular letter N o . 2502-G-51/3389 dated the 11-6-1951, on the subject of ‘‘verification of 
character and antecedents o f  persons before their first appoin tm ent to  Governm ent service”  and to  
say that the S tate G overnm ent have decided that the procedure adop ted  by the G overnm ent o f India, 
as indicated in their com m unication re fe rn d  to above, should be observed fo r candidates seekhig 
employment under the State G overnm ent as well. These instructions m ay, therefore, please be 
followed in the case ot appointm ents to posts under the H aryana G overnm ent also.

Yours faithfully,

Sd/-
Assistant Secretary (A dm inistration),

I'or C hief Secretary to G overnm ent, H aryana.

A copy, each with cci^ies o f  enclosure, is forwarded to the F inancial Commissioner, 
Revenue, H aryana and the A dm inistrative Secretaries to  G overnm ent, H aryana, fo r iul'orm ation an d  
guidance.



O FFIC E  M E M O R A N D U M

Subject .—Verification of character and antecedents of candidates selected for appointment to civil 
posts uuder the Government of India Review of the procedure and revision of instructions 
regarding

A ttention is mvited to  the instructions contained in Home D eparim ent’s O. M. N o. 20/58/45- 
Ests. (SX dated 7th February , 1947, which lay dow n some o f the Principles behind the p ra ttic e  of 
verification o f character and antecedents o f candidates selected for appointm ent under the G overnm ent 
o f  India. Certain apprehensions have been expressed regarding the in terpretato jn  of the  c rite ria  
laid down in para 2 (b) o f  this O. M . and  ii has been represented th a t candidates m ight be -dis
crim inated agaiast on th e b is is  of their political opinions o r  affiliations. G overnm ent’s policy has 
been tha t no person should be considered unfit for appointm ent solely because o f  his political opLnions 
but care has to  be t iken not to employ persons who are  likely to  be disloyal and  to abuse the 
confidence placed in them by virtue o f theit appointm ent. O rdinarily , persons who are actively 
engaged in subverisve activities including m em bers o f any organisation, the avowed object o f  w hich is 
to  change the existing order o f society by violent m eans should be considered unfit for appo in tm ent 
iin d ir G overnm ent. In amplification of this criterion , jt is hereby further clarified that an  ind iv i
dual ni'iy be co.isidered unsuitable for public employm ent only on the ground o f his actual p a rti
cipation in or association with any objectionable activity or p rogram m ;. Specifically, the  following 
shall be considered undesirable for em ploym ent in civil posts in the public services ;—

(a) those who are, or have been, members of, o r  associated with, any  body o r association
declared unlawful after it was so declared or,

(b) those who have participated in, o r  associated  with, any activity or p ro g ra m m e :—

(i) aim ed at the subversion o f  the  Constitution,

(ii) aimed a t the organised breach or defiance of the law involving violence,

(iii) prejudicial t i the interests o f  the sovereignty and integrity of Ind ia  o r the security 
o f  the State, or

(iv) which prom otes on grounds o f  religion, race, language, caste or com m unity, 
feelings of enmity o r  h a tred  between different sections o f  the people.

Participation in such activities at any time after attaining the age o f  21 years and  w ithin 
three years of date  o f enquiry should be considered as evideijce th a t the person is still actively
engaged in such activities unless in the interval there is positive evidence o f a change o f  attitude.

T he com petent authorities who make enquiries into the character and antecedents o f 
candidates are  being requested to specificallyv cover the above points in their report on  the character 
aad  antecedents o f candidate.

2. All M inisters are  requested to bring the above instructions to  the noticc o f  all Heads 
o f  DepartmentsA ffices under their control including the quasi-G overnm ent O rganisations, Public 
undertakings, Ant nom cus Bodies, etc., where the schem e o f verification has been extended, and 
instruct all the appointing authorities to observe the above principles for the fu ture . Cases decided 
in the past need not be reopened,
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^  5TTf«nTt %, f̂ PT 5T%?T f̂ ^ ? T  5T«5rT *Pr WcJTT'TT spT^ fT»W ^

^T ^5T?TT TT5J?T f ^ I  |

• ffftr/-
vTOTiPT,

f%: i^®T ^Tirn»n i

tnp Hip 5f^ ?rfffr, % f^tr ftcfTT^^rf tt^  ? r f ^ ,  ^ftiiTOT

m ft spm^Tff gf^Tijrr Hsft HT?ft |  i

Copy of Secret letter No. 4694(i)/lIB-32l/1947 dated 6-6-1958 from the Chief Secretary to Govt,, Uttar 
Pradesh to the Chief Secretaries to Governments of all States and Centrally Administered Areas.

S u b jec t:—Verification of the character and  ̂antecedents of government servents before their first 
appointment.

Appointm et (B) D epartm ent, I am  directed to say that references regarding varific ttion  
o f  character and  antecedents o f  candidates residing in U tta r Pradesh and selected for G overnm ent 
services under other State O overnm ents/A dm inisteratitns were, hitherto, made to  the D istrict M agis
tra te  o f the district o f which the candiilate happened to be a perm am ent resident, who after m aking 
necessary enquiries used to submit his report to the appointing authority . The procedure for 
verification o f  charactor and antecedents o f candidates selected for service under this Slate G ovem - 
m eut has now been revised and  a copy o f circular N o. 4694/IIB-32I/1947,' dated April 28, 1958 is 
enclosed herewith for the inform ation o f  your G overnm ent. In  the revised instructions. G overnm ent 
servents have been classified into several categories and different procedure for varification has been 
laid down for each category. The State G overnm ent have further decided that varification o f character 
and antecedents of recruits to  the services o f  o ther Stategovem m ents and Administrations from this State 
also will, henceforth, be done according to the procedure adopted in (he case of recruits to  different 
categories o f services under this State G overnm ent. I  am , therefore, to requested tha t these instructions 
may kindly be brought to the notice o f  all appointing authorities in your State an i they may be advised 
to  make future references in accordance with these instructions to  the appropriate authorities in this 
State for veiification o f  character and antecedents c f  the recruits to  their services who hav9 their 
^looies in U tta r Pradesh.



Copy of Secret letter No. 4694/IIB-321-1947 dated April 28, 1958 from Mukhya Sachiva, Uttar Pradesb, 
Shasan to (1) All Heads of Departments and Principal Heads of Offices, Utter Pradesh (2) All 
Commissioners of Divisions, Uttar Pradesh (3) All district Officers, Uttar Pradesh.

S u b jec t:—Verification of the character and antecedents of government servants before their first appoint
ment.

A ppointm ent (B) Deptt. 1 am directed to refer to  A ppointm ent (B) D epartm ent secret G.
O. No. 2712/IIB-321-1947, dated November 9th, 1953, in which detailed instructions were issued regar
d ing th t  m ethcd o f verifications o f  character and antecedents o f  candidates for appointm ent under the 
State Ciovernmenl, these instructions were letter o n  revised in this D epartm ent Secret G. O. N o. 
4637/IIB-321-47, dated December 4, 1957. It has been noticcd th a t difficulty is being experienced 
by some appointing authorities in correctly interpreting the instructions issued in the G overnm ent 
O rder, dated D ecem ber 4, 1957. It has also been found th a t these instructions are not fully com pre
hensive to cover all the cases. The Governor has therefore been pleased to  lay down the following 
instructions in supersession o f  all the previous orders on the  subject.

2. The rule regarding character of candidates for appoin tm ent under the State G overnm ent 
shall continue to be as follows :—^

“ The character o f  a candidate for direct appoin tm ent m ust be su ch  as to render him suit
able in all respects for em ploym ent in the Service for post to which he is to  be appointed .
It would be the duty  of the appointing au thority  to  satisfy itself o n  this point.

Note:— (a) A conviction need not o f itself involve the refusal o f a certificate o f  good character.
The circumstances of the conviction should b e tak en  into, account an d  it they involve no 
m oral turpitude or association w ith crimes o f  violence o r with a movement which has as its 
object the overthrow  by violent means o f  G overnm ent as by law established in free 
India the mere conviction need not be regarded as disqualification. ‘ (Conviction o f a 
person during his childhood should no t necessarily opera te  as a bar to  his entering 
G overm ent service. The entire circumstances in which his conviction was recorded as 
well as the circum stance in which he is now placed should be taken into consideration. 
If  he has completely reform ed him self on attain ing the age o f  understanding an d  discretion, 
m ere conviction in ch ildhood should not operate as a  bar to his entering G overnm ent 
service).

(b) W hile no person should be considered unfit fo r appoin tm ent solely because o f  his poli
tical opinions, care should be taken no t to  employ persons who are likely to  be d islayaland  
to  abuse the confidence placed in them  by virtue o f  their ap p a in tm 2nt. O rdinarily, persons 
who are  actively engaged in subversive activities including members o f  any organization 
the avowed object o f  which is to  change the existing o rd 2r o f society by violent means, 
should be considered unfit for appointm ent under Governm ent. Participation in such 
activities a t any tim e after attaining the. age o f  21 years an d  within three years o f  the 
date o f enquiry should be considered as evidence th a t the person is still actively e n ^ g e d  in 
such activities unless in the interval there is positive evidence o f  a  change o f  attitude.

(c) Persons dismissed by the Central G overnm ent o r by a State G overnm ent will also b« 
deemed to be unfit fo r appointm ent to  any service under this Governm ent.

3. (a) Every direct recruit to  any service under the U tta r P radesh G overnm ent will be requited 
to  produce ;

(i) A Certificate o f conduct an d  chai*actdr from  the head o f the educational institu tion  where
he last studies (,if he went to such an  Institution). .

(ii) Certificates o f  character from  two persons. T he appointing au tho rity  \Vill lay doWfl 
requirements as to kind of persons from  whom  it desires these certificates.

(b) In c a s e  o f doubt, the appointing authority may either ask for further fefeteneeSj oj*mfty 
refer the case to  the D istrict M agistrate concerned. The D istrict M agistrate m ay thatl 
m ake such further enquiries as he considers necessary.

•(c) In  the case o f  direct recruits to the State Services und*r ths U tta r  P radesh GovernmeiU 
besides requiring the candidates to  subm it the certificates m entioned in a paragraph  3(»)



aboVe the appointing au thority  shall refer all cases sim ultaneously to  the D eputy Inspector 
G eneral o f  Police, Intelligence and  the D istrict Me g istrate **(of th e  hom e district a n d  of 
the district(s) where the candidate  has resided fo r  m ore th a n  a year w ithin five years 
of the date  of the inquiry), giving full particulars ab o u t the candidate. The Dfstrict M agistiate 
shall get the reports in respect o f the candidates from  the Superintendent o f Police who 
will consult D istric t Police Racords and records o f  the Local Intelligence Unit. The D istrict 
Police o r the D istrict Intelligence U nit shall n o t m ake any  enquiries on the spot, but shall 
report from  their records whether there is anyth ing  against the candidate, but if  in  
any  specific case the D istrict M agistrate, a t the instance o f  the appointing authority  asks for 
a enquiry on the spot, the local Police or the Local Intelligence U nits will_ do so and 
report the result to  him. The D istrict M agistra te  shall then report his own views to  the 
appointing au thority . W here the D istrict Police or the Local Intelligence U nits report 
adversely about a candidate, the District M agistrate may give the candidate a hearing 
before sending his report.

(d) In the case of direct recruits (who arc lower In rank than  th a t o f a State Service 
Officer) o f  :—

(i) the police *(including ministerial s ta ff o f Police Offices)

(ii) the Secretariat.

(iii) the staff employed in government factories.

(iv) po'wet houses and dams,

beside S'requiring the candidates to  submit the certificates m entioned in paragraph  3(a) 
above, the appointing  authorities shall refer all cases simultaneously to  the D eputy 
Iiispector General. C. I. D, and the D istrict Superintendent of Police ♦♦(of the hom e 
district and  o f  the district(s) where the candidate has resided for more th in  a year 
within five years of the date of the inquiry), giving full particulars about thfe candidate. 
The Superintendent o f Police will send his report d irect to  the appointing au thority  
if  there is nothing adverse against the candidate. In  cases where the rep o rt is unfavour
able the Superintendent o f Police will forward it to  th’e D istt. M agistrate who will send for 
the candidate concern, give him  a hearing and then form  his own opinion. All the 
necessary papers (the Superintendent o f Police’s report, the candidate’s statem ent and 
the D istrict M agistrate’s finding) will thereafter he sent to the appointing authority .

4. I t  will be seen tha t in  case o f direct recruits to  services o ther than those mentioned in 
paragraphs 3(i.) and 3(d) aliove, veiification shall not be npcessary as a m atter o f  routine cxcept in 
cases o f  dou b t when the  procedure mentioned in paragraph  3(b) shall be followed.

5. In  the case o f  candidate fo r services m entioned in  paragraphs 3(c) and 3(d) above :

(i) I f  a t the tim e o f  enquiry the candidate is residing in a locality situated outside U ttar 
P radesh  or if  he has resided in such a locality at any tim e w ithin five years of the 
da te  o f  enquiry fo r  a period o f one year o r m ore it shall be the duty o f the 
D eputy  Inspector G eneral, C. I. D. to  consult also the C. I. D. o f  the State concerned 
in which the locality is situtated before m aking his verification report;

(ii) I f  the candidate was residing before partition  in an area now com parising Pakistan 
the D eputy  Inspecto r G eneral C. I. D. shall also make a  reference to  the D irector 
o f  Intelligence B ureau, M inistry o f  Hom e Affairs, G overnm ent o f  India, in  add ition  
to the usual enquiries as indicated above.

6. It has also been observed that where the D istrict M agistrate are required to send the
attestation form s they sometimes d o  not sign the form s themselves, G overnm ent c rn sid e r it very
desirable th a t the attestation forms should invariably be signed by the District M agistrate themselves 
in a ll such cases.

7. O ther State G overnm ents and A dm inistrations are bemg informed separately th a t the
verification o f  charaoter and  'an tecedents o f recruits to  th sir services from  this State vidll henceforth
be done accorditig to th e  procedure adopt in th ; case o f  recruits to  different categories o f  services 
under this State Governm ent.



8. In order to prevent a candidate, who has been disqualified for G overnm ent Em ployrrent 
from  securing empl y m c n tin a  Subordinate or inferior service o ther then  these m enti ned in  paragrpph 
3(d), every person recruited to  these services should be required at the time o f  jcining his appointm ent 
to  fill up the form appended as Anncxure 111 to  this letter. I f  he is fcund to  have m ade a false 
statem ent in this ccnnection, he should be discharged forthwith, w ithout prejudice to  any o th 'r  
action that may be considered necessary.

9. All questions arising from these orders shall be refe rrtd  to G cvernm ent in the A ppoint
m ent (B) Departm ent f  r decision.

10. A form each o f (i) Par;iculars about the candidate, (li) Ch.iracter Certificate and (iii) Statem ent 
o f  candidaltes to be used by the enquiring officers is annexed to this letter.

Copy o f Eu'lst. No 4694(1)/I1B-321-1947 o f even date made by the same officer. 

Copy forwnrded for inform ation and ncccssary action to :— 

all D epartm ents o f  the Secretariat,

the Deputy Inspector Gener^il o f  Police, C .I.D ., U tta r P radesh, Allahabad, 

the Secretary, Public Service Commis*ion, U tta r  Pradesh, A llahabad, 

the Secretary to  the G overnor; and 

the Registrar, H igh C ourt o f  Judicature a t  A llahabad.
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' ANNEXURE I 

Attestation Form*

(1) The furnisiiiiig of false inform ation o r suppresiion o f  any factual inform ation in this form  
would be a disqualification, and is likely the render to  candidate unfit for employment im der the 
Government.

(2) If detained, conv ie tid , debarred etc. subsequent to th ’ com pletion and submission o f 
this form , the details should be communicaled to  the U. P. Public Service Commission, failing which 
it will be deemed to be a suppression o f  factual inform ation :

1, Nam e in full with aliq.ses, if any

2. Father’s Name in full with aliscs, if any, and designalion o f service, if any-

3, Nationality o f :
I'athLF — - ----------------  -----  ----- -

M<^ther"

H usband----------------

Wife— —

Placc o f  birth  of :

H usband----------------

W ife— -----------------

4 . Home address in full :

(i .e. Village, Thana and  D istrict/R oad, Street o r  Lane with House No.)

If  ('riginaHy a resident o f  Pakistan, the address in that C ountry and ihe date o f migra
tion to  India should be stated here.

5. Present address in full -

6, Addresses during the preceding five years—

7. Age an d  date  o f birth (if the cand idate  is a m atriculate, his age a t  m atricu lation  should be noted)—

8. E ducational qualifications showing places o f  education  w ith years in schools and colleges since the 
I5 th  year o f tne candidate------------------ --------------- —-------------- -- ---------------------  ---------------— ------

N am e o f the School/ Date o f entry  D ate  o f leaving Exam ination passed
Collegp with full
address



9 . Offices or firms with full description and addresses where the  candidate previously w orked  a n d  
where he  is working a t  present, if any--------------------------------------------------------------------------------- ---------

D esignation o f  the post Period Full address Full reasons
held or description —— --------  --------  o f  the office, for leaving
of work From  To firm or tb* previous

institu tion . servicc.

10, Names o f tw o responsible persons in the locality or two referees to  whom the candidate is 

know n------ ---------  ---------  — ■—  --------  -----  -----------  ------------- ^  ---------------------  ----------  — ------- ----

11. (a) Have you ever been arrested prosecuted, kept in detention, or bound dow n, fined, 
convicted by a court o f law for any offience o r debarred/disqualified by any  public Service 
Com mission from appearing a t  the exam iaation/Selections, o r  debarred from  taking any  exam ination 
rusticated by any other educational au thority /institu tion  ?

(b) Is any case pending against you in any court o f law, University o r any other educational 
au thority /institu tion  a t th?  time o f filling up this attestation fo rm ?

I f  the answer to  (a) or (b) is “ yes” full particul rs o f  the case, arrest, d .ten tion , fine, 
conviction, sentence, e tc ., and the nature o f the case pending in the C ourt/U niversity/Educalional 
authority , etc. at the time of filling up this form , should be given----------------------------------------- -— —

(Please also see the ‘w arning’ at the top  o f  the attestation form) 

(Certificate to  be signed by the candidate)-------------------------------- -—

I certify that the foregoing inform ation is correct an d  com plete to  the best o f my knowledge 
an d  belief. I am no t aware o f  any circumstances which might im pair my fitness for em ploym ent under 
G overnm ent.

D ate----- --------- -------------- Signature o f  Candidate

Place---------------------------

♦Substituted by G . O. N o. 11/3/66 Appointm ent (B), dated  may 31, 1967.
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ANNEXURE I I I

fO R M  O F St a t e m e n t  o f  c a n d i d a t e s  u n d e r  c o n s i d e r a t i o n  f o r  a p p o i n t m e n t
TO  A SU BO RD IN A TE SERVICE U N D E R  G O V ER N M EN T.

I, a candidate for appointm ent t o - --------------------------------------- —

-hereby certify tha t my answers to  the following
qnesttons are correct.

(a) Have you previously been employed by the Central or a State Governm ent ?

*No
------ Se« below :
♦Yes

Departm ent or office in Designation Reasons for term ination
which previously employed o f of appointm ent,

appointm ent

(b) Have your previously applied wiih success for an appointm ent under the Central or a 
State Government ?

*No ,
.......  See below : ’

♦Yes

Departm ent or office in which an appointm ent Designation o f appointm ent
was sought applied for

1 understand that if the above statement is false in  any m aterial respect my appointm ent is 
liable to be term inated without notice, and w ithout my being entitled to claim any com pensation and  
without prejudice to any other action that may be considered necessary by com petent authority .

D ate Signature of candidate.

•S trike out which ever is not applicable.



To

(i) All Heads o f  D epartm ents; Com m issioner, Ambala D ivision; 
and all Deputy Com m issioners in H aryana.

(ii) The Registrar H igh C ourt o f  H aryana and Punjab 
and all D istrict & Sessions Judges in H aryana.

D ated C handigarh  the 22nd May, 1969.

Subject :—^Procedure regarding the verification of character antecedents of persons recommended by the 
H aryana Public Service Commission for appointment to Government Service.

Sir,

I am  directed, to invite reference to  the instructions issued by the com posite Punjab  G overnm ent 
ab o u t the procedure to be adopted for the verification o f  character and antecedents o f  p trsons p rio r to  
their first appointm ent to  G overnm ent service. A ccording to  these instructions it  ii necessary th a t, 
before a person is appointed to  G overnm ent service, his character and  antecedents should be verified 
by the appointing authority  through the D istrict M agistrate o f  the d istrict o f  which he is a perm anent 
resident. M oreover, the District M agistrate is required, before m aking his report, to consult the Super
intendent o f Police and also the D eputy Inspector G eneral o f Police, C rim inal Investigation D epartm ent.

2. The present procedure is that the Public Service Com m ission forw ards to the appointing  
au tho rity  the list o f  the candidates recommended by it for appointm ent. O n receipt o f  this list, the 
appointing authority addresses the successful cm d ida tes, requiring them  inter alia to  fill in and return 
the attestation form s. These forms are then forw arded by the appointing authority  to the D istrict 
M agistrate concerned who, after consulting the Superintendent o f Police and  the D .I.G . (CID), makes 
a report to  the appointing au thority  about the suitability o f  the candidates. The instructions arc that 
the D istrict M agistrate should sent this report within a peTiod of one m onth, bu t ordinarily  ab o u t 
three m onths are taken, and as the candidates cannot be appointed u n til the reports are received heavy 
delay occurs in their appointm ent.

3. In  o rd e r to avoid such delay which for obvious reasons causes difl5culty and is undesirable 
it has been decided th a t the procedure set ou t below, should be adopted in this rcspect ; —

(i) Two copies of the attestation  form should be attached to  the app lication  form itself and 
all candidates should be required to fill in this fo rm  also when they m ake their applications.

. (ii) A t the to p  o f  the a ttes ta tio n  form , the w ords “ C onfidential’’ and ‘‘D ate B ound”  should 
be printed in red ink.

(iii) The Com m ission should check up specifically w hether the candidate  Has given the  name 
o f the Police S tation  in  which his home is located in colum n 2 o f  the attestation form .

(iv) The Commission should forw ard the application  form  including the attestation  form s to the 
D epartm ents concerned along with its recom m endations.

If the candidate recommended is finally selected the D epartm ent should, besides completing the other 
formalitif's regarding medical test etc., address the D istrict M agistrate concerned simultaneouilty fo r the 
verification o f his character and antecedents. This letter should specifically m ention the nam e, parentage 
and  complete address o f  the candidate. A copy o f the com m unication addressed to  the D istrict M agistrate, 
should be endorsed to  the Superintendent o f  Police concerned and  to the D .I.G . (C ID ) H aryana along 
with a copy each o f  the a ttesta tion  form , and  it  should be requested tha t their verification reports should 
be sent to  the D istrict M agistrate according the time schedule laid dow n in p ara  4 below. W hen tubse* 
quently the verification reports are forwarded to the D istrict M agistrate, a copy  o f  the covering letter 
should also be endorsed to th  eD epartm ent concerned. On receipt o f  the reports from  the Superintendent



of Police/the D .I.G , (CID ) H aryana, the District M agistrate should pass them  on to  the Depa-rtmeiit 
adding therein his own com m ents, if any, w ithin a  m axim um  period o f  4 days. If  the Reports o f
Superintendent o f Police/D .I.G . (C ID ) are not received w ithin the  prescribed period. T he D istrict
M agistrate should pursue the m atter with them . M oreover, while these reports are awaited, the D istric t 
M agistrate may make his own independent inquiries in  the m atter, if he is so desires.

4. It may be noted that time to  be taken a t  the various stages will be as given below and  it
should be ensured tha t the schedule is adhered to  strictly ;—

(1) T ransit from  the H ead o f the D epartm ent to the office o f the
D .M ., the S.P. and  the D .I.G . (CID). ___ 2 days.

(2) T ransit to the branches concerned o f  these offices. . . . .1  day.

(3) (a) (F o r office o f  the D .M . only). Time allowed for independent
enquiries, if  necessary, by the D .M . ___ 9 days.

(b) (For ofi&ce o f the D IG (C ID ) only. Time allowed for
verificotion and  for report reaching the D .M .’i  office. . . .  .9 days.

(c) (i) (For office o f  S.P. only). Tim© allowed fo r despatch
of the attesta tion  form  to S.H.O.(s) concerned. ___ 2 days.

(ii) Time allow ed to  S.H .O .(s) for verification and for
report reaching the S P.’s office. . . . .  15 days.

^iii) Time allowed for the S .P.’s fina\ report reaching the
D M .’s office. . . , . 3  days.

(4) T ransit to the branch concerned in the D .M .’s Office. ....... 1 day.
(5) Tim e allowed for the final reply o f the D istrict M agistrate

reaching the D epartm t nt concerned ....... 3 days.
(6) T ransit to Head o f D epartm ent. ____ 2 days.

T otal time 29 days.

20
days,

5. In case the Head o f  D epartm ent concerned does not receive the veiification report from  the 
D istrict M agistrate whhin a period c f  one m onth , he should send him  a reminder endorsing a  copy  
thereof to  the Commissioner, Am bala D ivision. Furtherm ore , in o rder to  avoid the loss o f  a ttesta tion  
form s in transit, these forms should be sent under registered cover.

6. The Com tuissioner, Ambala Division aud  the D .I.G . o f Police, Ambala range, are also 
requested to check up such cases a t the time o f inspection o f the offices o f  the D istrict M agistrates 
and th e  S up ;rin tendents of Police respectively, and  to  ensure tha t these are disjJosed of expeditiously 
and w ithout delay,

7. A ttention  may also be invited to  the instructions contained in paragraph 2 of G overnm ent 
o f  India, M inistry o f Hom e Affairs’ letter N o. F. S. 3/6/60-B dated  tlie 17.5.1960 circulated vide com poshe 
Punjab G overntuem  circular M em orandum  No. 12861-12^39/VDSB/MY dated the 9.6.1960, which 
instructions require that the verification should not be made by S .P ./D IG (C ID ) direct and the D istric t 
M agistrate should be th.^ authority  to  consolidate the reports, and  m ake independent enquiries and 
add  his com m ents, if necessary; This is provided for in the p resen t procedure according to  which the 
Superintendent o f  Police and the D IG (C ID ) are required to  forw ard their reports th rough  the D istrict 
M agistrate.

Y ours faithfully,

S d h
D eputy Secretary Political & Services, 

for C hief Secretary to  G overnm ent, H aryana.
A copy each is forw arded to

(i) The financial Com m issioner (Revenue), H afyana j
(ii) All A dm inistrative Secretaries to  G overnm ent, H ary an a , fo r inform ation,
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To

(1) All Heads o f Departm ents in H aryana, Com m issioners Am baia & H issar Divisions, All 
D eputy Commissioners and  Sub D ivisional Officers,

(2) Registrar, Punjab and H aryana H igh C ourt, C handigarh  and  All D istrict & Sessions 
Judges in H aryana.

D ated C handigarh, the 16th April, 1975.

Subject : Verification of character and antecedents of persons before their first appointment to Goreni' 
meat service.

Sir,

I  am  directed to  invite your attention to  the references quoted in the m argin (copies enclosed) on 
the subject noted above and to say that it has come to the notice o f  the G overnm ent that instructions 
on the subject are no t being followed by some departm ents. In many cases, the character and ante
cedents o f  persons appoin ted  to Governm ent service are no t verified at all and in m any o ther cases 
such Verification is m ade after a person has been appointed In  the instructions referred to  above, it 
has been m ade clear th a t such verificaUou has be m ad t fee/ope a  pctsot\ is appoitvtedto G overnm eni 
service. (Composite Punjab Govt.'s letter No. 2502-G-51/3389 dated 11-6.1951 Haryana G ovt's  letter 
No. 566 S-69, dt- 7-2-69. Govt, o f  India letter No. 3j8(S)67,-Ests. (B ) dated 27th Sep t., 1967. Harvana 
Govt.'s letter No, 1824-S-69j9201 dt 22nd M ay, 1969.

2. 1 am  to request you to  ensure that G overnm ent instructions on the subject are strictly co m 
plied w ith by all concerned. Any lapses which come to the notice o f  the G overnm ent will be viewed 
seriously.

Yours faithfully,

Sd/-
C hief Secretary to G overnm ent, H aryana 

A  copy alongwith the enclosures, is forw arded for inform ation and necrssary ac tio n  to 

Financial Com m issioner,

All A dm inistrative Secretaries to  G overnm ent, H aryana.
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Copy of oflRce Memorandum No. 56/39/54-Ests. (B), dated 12th February, 1955, from Govermnent o f India 
Ministry of Home Affairs. New Delhi, to all Ministeries etc.

Subject r— Verification o f character antecedents of those'^appoiated to Central posts and Services- Proce- 
, dure to be followed in emergent cases.

In  this M inistry’s oiRce M emoranum No. 56/50/54-Ests.(B), dated the 25th September, 1954, it 
was re iteratetH hat incases where the requirem ent o f  vertification had been prescribed, no appoint
ment should be made except after the character and antecedents of the candidate had been varified 
and offers o f  appointm ents or provisional appointm ents subject to verification o f  character and antece
dents should not be made.

[t has been presented that in certain cases, where lo r example the appointm ent is itself likely 
to  last for 2 o r 3 m onths only, the public interest and practical considerations make it essental to 
appoint the candidate forthw ith and that in such cases deferm ent of the appointm ent tiJl the candidate 
has been verified would not be desirable. T he m atter lias been carefully considered and this Ministry 
arc o f  ihe view that while prior verification, when required, should be the norm al rule, even if  it in  
volves a certain am ount o f  inevitable delay, in exceptional cases only the M inistries concerned may 
m ake appointm ents on  a purely provisional basis and simultanec)usly take steps to  verify them, ff the 
resuh o f  the verification is adverse to the candidate his services should be term inated on the grant o f 
a m o n th ’s pay and allowances in lieu o f notice. No such appointm ent should be made even on pro
bation against a perm anent or long-term  vacancy.

2, In cases where it may become necessary to term inate the services on  account o f adverse 
report, the fact that action  is being taken on the resuhs o f a police report should not be divulged to 
the employee, nor should the nature o r  substance o f the reports received from the police be communi
cated under any circumstances to the employee



Copy of letter No 7473-7S-75/14433 dated 8tli June, 1976 from the Chief Secretary to GoverBmuit 
Haryana, Chandigarh, addressed to all Heads of Departments in Haryana. Commissioner, Ambala & 
Hissar Divisions, all Deputy Commissioners, B  I G, (CID), & Sub Divisional OflBcer, and extra.

Subject .•—Verification of Character & Antecedents of persons before their first appointment to Goremment 
service. ,

I  am  directed to . invite reference to  H aryaua Gc>vcrnment letters N o . 2087-7S-75/9680, dated 
16.4.75 and  N o. 9393-7S-75/37226, dated 24.12,1975 o n  the subject cited afeove a n d  to 
forw ard herewith th e  following to  coBimunications received from  the D epartm en t o f  Personnel & 
Adm inistrative R eform s, G overnm ent o f India, New Delhi

(a) L etter N o. 1801I/I (SV75Estt. (B) daied l-8-75  *
(b) O. M . N o. 18011/l(S)/75-Estt (B) dated 1.8.75

2. I t  has been decided th a t the instructions contained in the above tw o references should
be strictly followed in respect o f  candidates seeking em ploym ent under the State G ovarnm ent as well.

3. Y our a tten tion  is particularly invited to  the following points in the instructions
(a) N orm ally, as a rule, all appointm ents should be made oaly after the  character and antecedents

o f  the person to be appointed have been verified but if a candidate is appointed 
under exceptional circum stances w ithout-prior verification o f character etc. then no indication 
(either orally or ia  writing) should be given to the candidate that his ap p o in tm en t o r 
retention in service is subject to  satisfactory vetificaiion.

(b) A ppointm ents made, il' any , under exceptional ciaum & tances, w ithout, p rior 
verification o f the  character etc. shall be on a purely provisional basis.

(c) I f  under exceptional circum stances a i m entioned in sub-para (a) above, an  appoin tm ent
is m ade w ithout verification o f character an d  antecedents, then sim ultaneously w ith 
the appointm ent, necessary steps should be taken  to  have the character and antecedents 
verified and  should it become necessary to term inate the services o n  account of advcsse reports 
received subsequent to  the appointm ent, the fact tha t action  is beine taken  on the result
o f  a  false rep o rt should not be divulged to  the employee n o r should be the nature  or
substance o f  the report received from the police be com m uaicated under any circum stances 
to  the employees.

(d) Reference to  the D istrict M agistrate/D .I G ., C l .  D -fo r varification  of character and  antece
dents shou ld  be in the standard  form  as prescribed by the G overnm ent o f  Ind ia  and 
annexed  to O . M . dated 1-8-75 referred to above.

(e) In  order that proper indentity o f the candidate is established, photograph (s) o f  the candi
date must also be forwarded a!ongw ith the reference to  the Supdt. o f  P o lic e /D .I .G . ,C . I .D .

(f) Suitability cif candidates for appointm ent to  Civil posts should be determ ined in  the light
o f  principles laid down by the G overnm ent o f ln d ia  in th e i rO .M . dated  the 1st A ugust, 1975
referred to  ab o v e . -

4. I t has been b rought to the notice o f the State G overnm ent tha t in the m atter o f  verification 
o f character and antecedents, the time schedule laid dow n in para 4 o f the State G overnm ent letter 
N o . 1824-S-69/9201, dated  the 22nd M ay, 1969, is no t being strictly adhered to. A m ongst o ther 
reasons, this may be due to  the fact that the  attestation form s which are to  be sent by the D epartm ent 
direct to  the D istrict Superintendent o f Police and the D . I .G . ,  C .I .D .  re in some cases being sent 
to the D istrict M agistrate. This is not in accordance with the proccdurc laid dow n in the letter 
referred to  Hbove. W hile addre'^sing the D istrict M agistrate reagarding Verification of character and  
antecedents, one  copy each o f the  attesta tion  form is to  be sent direct by the D epartm ent concerned 
to the District Superin tendent o f  Police and  th “ Deputy Inspector G eneral o f Police, C . I .D .  who 
after doing the needful have to  send the papers to  the D istrict M agistrate. The attesta tion  forms are 
no t to  be sent direct to  the District M agistrate. I t  has also come to notice that in most o f  the cases 
only on ; attesta tion  form  is being sent, whereas instructions provide for the despatch o f two attestation 
form s. The idea o f prescribing time schedule is to eu t dow n delay in  verification o f character and  
antecedents to  the m inim um , bu t by no t following the procedure prescribed therein, the departm ents 
concerned are themselves causing add itional delay. I am  directed to  bring these instfuctions to your 
notice once a g iin  fo r strict com pliance. D efault in this behalf will be seriously viewed.

5 . Y ou are requested lo bring these instructions to  the  notice o f  all officers under your control 
including the quasi-governm ent organisations, public sector undertakings, a u to ro m o u s  bodies et«. 
a n i  request th a n  to  com ply w ith these instructions scrupulously.



Copy of letter No. l80ll/l(S)75-E «tt. (B). dated the 1st Auspist. 1975, from the dlrMt«r, CovwrnmMt o f  
bidia. Cabinet Secretariat. Department of Personnel & Admlnlstratire Reforms, New Delbi to the Chief 
Secretaries of all State A Iministrations & Union Territories, ete. etc.

VeriScatioM of Character and antecedents of candidates selected for appointment to Civil posts 
under the Govt, of India-Secrecy o f Police reports and criteria to be observed in determing the 
snitability.

A ttention  is invited to this D epartm en t’s secret O. M. N o. 18011/1 (s)/75-Est (B), dated  1. 8. 1975 
(copy enclosed) on the subject noted above reiterating tha criteria ta  be observed for determining the 
suitability o f  candidates for appointm  nt. I am  to requ st that tlvj State G ovt, may advise the au tho
rities concerned to  verify the C haracter and antecedents o f  the candidates sjlected for u p p o in tm .n t 
under the cen tral G ovt., regarding w ham  references are m ade by th ; au thorities concerned, to  the State 
G ovt., with specific refertnee to the C riteria  m 3ntioned a t (a) and (b) o f p a ra  I o f M H A O .M . N o. 
3/8(S) -Ests. (B). dated  S^pt. 27, 1967, which h iv e  also been reiterated in the enclosed O.M .

2. I t  is also suggested that the S tate  Govt.m ay consider reiterating their instructions, if  any, ado
pting sim ilar principle in  r -gard to the V erification of character and antecedents o f candidates being 
considered fo r appoin tm ent to  civil post under the State G overnm ent.

3. Ip actual practice, it has b?en observed that it talces a long time for com pleting the form ahties
)f verification  o f  charac ter in d  an tjc t dents and  sometimes it was not possible to  wait till the procedcre 
3f v e tifica tion  was partk'uUrly when large nttm bet o f  have to  ba appo in ted  every
year. The State G oV irnm  nit are requested to impress on  all the authorities concerned under the State, 
the need fo r expediting the verification o f  character and antecedents o f  candidates. If  these are expediti
ously verified the need for appointing p e rsm s in Governm ent service w ithout verification o f their charat  ̂
ter and antecedents will be obviated.

4. The receipt o f this letter may please be acknowledged and  the action  taken  by the S tate O overn ' 
inm t in this regard m iy  p !;asj b: intim ated a t an  early dale.



C o p y  of latter No. 18011/1 (S) 75-Estt (B), dated the 1st August, 1975 from the Directory (ioveriinient of 
India, Cabinet Secretariat, Department of Personnel Administrative Reforms, New Delhi to All Ministries/ 
Departments of the Government of India etc. etc.

Subject:—Verification of Character and Antecedents of candidates selected for appointment to Civil posts 
under the Govt, of India Secrecy of police reports and criteria to be observed in determining the 
suitability.

Attention o f  the M iniitriei/D epartm ents is invited to  the yarioui instruction* contained in  the 
Brochure on verification o f  C haracter and  Antecedent* o f  Candidates selected fo r appoin tm ent to  civil 
po»ti under the G ovt, o f  India a* al»o to subsequent instruction* laying dow n the  procedure to be 
followed in  this regard ana in particular to  the M inistery of H om e A ffairs (tiow D ep tt. o f  
personnel & AR) O.M . N o . 3/8 (S)/67-Estt. B, dated 27th Septem ber 1967 which in ter-alia lay* 
down the criteria  to  be observed in determ ining the suitability o f candidate* to be appo in ted  
to  civil posts under the Central G overnm ent. I t has been brought to  notice, th a t in  ce rta in  
cases, the appointing authoriiids made appo in tm ent o f canditate* w ithout p rio r  verification  o f 
C haracter and Antecedents and later, on receipt o f  verification reports, failed to  observe the prescri
bed criteria in determ ining the suitability u f  cand idates for ap p o in tm en t to  civil post* under the 
Central G overnm ent. Furtlior, in *omc case* the content* o f  the police reports were also  m ade know n 
to the appointee* o r  their attorney* and were also  produced before the courts o f  Law  The te rm in a
tio n  of sprv ice of the appointee* w ith adver*e reports  in *uch case* where p roper procedure as p rescri
bed was not followed by the authorities concerned has been criticised in certain court* and  ha* also 
cau*ed variou* adm inistrative difficulties. The m atte r ha* been carefully reviewed in the  light o f  the 
observations m ade by the courts and it has been decided th a t all au tho rities concerned should  
in future scrupulously follow the various instruction* prescribed in this regard  by G overnm ent

2. Instructions already exist tha t no ind ication  (either orally or in w riting) should  be given to 
tn y  candidivle v«ho is appointed und«f exceptional circum stances w ithou t p rio r verification of 
C haracter, etc. th a t the appointm ent o r retention in service is subject to satisfactory  verification of 
ch a rac te r and antecedents. It has al*o been laid down th a t in cases where it becomes necessary to  
term inate the services on account o f  adverse reports received subsequent to  the appo in tm ent, the  
fact tk a t action is being taken on the result? o f  a police report should not be divulged to  the employees, 
nor should the nature or *ubstance of the reports received from the police be com m unicated  unde;r any 
circum stances to the em ployee. In  th i*connection  atten tion  i* invited to  M H -A  (now D ep tt. o f  
personnel & AR) Office Memos No. 56/39/54-Ests, (B) d ated  F eb ruary  12, 1955 and  O M  N o. 3/22/ 
55-Ests(b) dated A ugust 13, 1955

3; As regards the crite ria  to  be observed for determ ining the su itab ility  o f  candidates G overn- ’ 
m ent’s service in this regard as brought out in the  O .M . dt. 27th Sept. 1967 referred to  in  p ara  1 above is 
ttiat no person should be considered unfit for appointm ent solely because o f  his po litical opinions bu t 
care has to  be taken  not to  employ persons who are likely to  be disloyal an d  to  abuse the confidence 
placed in  them by virtue o f  their appointm ent, ersons who are  actively engaged in subversive activities 
includ ing  members o f any organisation, the avowed object o f  which is to  cfiknge the existing o rder o f  
society by violent m eans, should be considered unfit for appointm ent under G ovt. A n individual may 
be considered unsuitable for public employment only on the g round  o f his actual partic ipa tion  in  o r 
association with any objectionable activity o r program m e, pecifically, the following shall be consider* 
ed undesirable fo r em ploym ent in civil posts in the public services —

(a) those who are, o r have been member* of, or associated with anybody o r association declared
unlawful after it was so declared, o r

(b) those who have participated in, of association w ith any  activity o r  program m e—

(i) aimed at the subversion o f  the Constitution,

(ii) aimed a t the organised breach o r defince o f  the law  involving Violence,

(iii) prejudicial to the interests o f  the sovereingnty and  integrity o f  Ind ia  or the security of 
the State, o r

(iv) which protnotes on grounds o f  feligion, face, language caSte or coninlunity , feeling* of 
enm ity o r  hatred between different sections o f  the peopl,

articipation  in  such activities a t any tim e after attaining the age o f  ’21 year's a n d  w ithin three year* ol 
date o f  enquiry should be considered as evidence th a t the person is still actively engaged in  suchactivj«



ties unless in  the interval there is positive evidence o f  a change o f  a ttitu d e . It has also been decided 
that the above m jntio tied  criteria may be incorporated in the standared covering la tter to be addressee 
t o  the  D istrict A uthorities fo r varification o f  character and antecedents. Accordingly the proform a o f 
the covering letters as enclosed with this D epartm ent’s O.M . N o. 3/10/S/72-Ests. B dated  15-9-72 has been 
revised, and a  copy o f  the revised proform a is enclosed. It is requested that in future the revised 
proform a may be used while forw arding the particulars o f  the condidates to D istrict authorities for 
verification o f  their character and antecedents. On receipt o f  the repo rt o f the concerned authorities 
on the verification of character and  antecedenes o f  the candidates in question, the appointing au tho
rities should take a decision regarding the suitability o f  the candidate for appointm ent to civil posts 
under the C entral Govt, in the light o f  the observations m ade in  the report, keeping in  view the 
criteria indicated above.

4. T he authorities who make enquiries into the character and antecedents o f  candidates are being 
requested to  specifically cover the above points in their report on  character and antecedents o f  
candidates.

5. All M inistries are requested to bring the above instructions to  the notice o f  all Heads of 
D epartm ents/Offices under the ir co n tro l including the quasi-G overm ent organisation public undertak
ings, autonom ous bodies, etc. where the scheme o f  verification has been extended and instruct all 
the appo in ting  au thorities to scrupulously observe the above principles in m aking future ap p o in t
m ents in  their respective Offices. Cases decided in the past need not be reopened.

To

fi) All M inisteries/D epartm ents o f  the Governm ent o f India. P .M .’s Secretariat, Lok Sabha/ 
R ajya Sabhfi Secretariats, M .P. C/O.V.C./ Suprem e C ourt; C. & A.G. D .G . P. & T .; Electioix 
C oraraission; President’s Sacietariat; Vice P resideht's  Secretariat; Planning Commission; 
P l a n n in g  Com m ission (D .E.O .) Com m issioner for Scheduled Castes and Scheduled Tribes; 
Com m issioner for Linguistic M inorities.

(ii) A ll a ttached /subo rd inate  offices o f  D eptt. o f  Personnel & Adm n. Reform s.

(iii) A dm n. Section AVD I; AVD IV; AlS (I) Estt [E] o f  D epartm ent of Personnel & A .R . an d  
Adm n. Section, A .R. Wing.

iv Intellingence B^ireau, N ew  Delhi w ith 10 spare copies (Shri J. C. Luthra, Jo in t Asstt. 
D irector.)



SECRET

S T A N O a R D  f o r m  o f  c o v e r i n g  LETTfiR  FOR
ATTESTATION FO R M

To
The Authority specified in Deptt. of Pers. A.R. O .M .O .  3/20 (B)/7^Est. (B), dated 5-8-1974. 

Subject :—^Verification of character and antecedents of candidates for the post of------------- ----------------—

Sir,
1 am directed to say tliat Shri——---------  ------  ---------whose particulars are entered in the enclosed

attestation Form  is a candidate fo r the post o f  —-----— ------------. To anable this M inistery/Departm ent/
o f f i c e  to determine the suitability o f  the candidate for Government service. I am  to request you kindly 
to certify o n  the basis of the inform a;ion available in your records whether he has come to  adverse 
notice Cl no t and whether thei-e are any facts about him on record which wouid render him unsuitabla 
for employment under Government. In this connection, it may be stated tha t the criteria to be observ
ed f o r  determining suitability o f candidates as prescribed by the Government o f India are that no 
p e r s o n  should be consideied unfit fo r appointm ent solely because o f his political opinions but care has 
to be taken n o t to employ persons w ho are hkely to be disloyal and to abuse the confidence placed 
in th ;m  by virtue o f their appointm ent. Persons who are  actively engaged in subversive activities 
including members o f  any organisation, the avowed object of which is to  change the existing o rd er o f 
society by violent nicans, should be considered unfit fo r appointm ent tm der Governm ent. A n 
individual may be considered unsuitable for public employment only o n  the ground o f  his actual partic
ipation  in o r association with any objectionalble activity or program m e. Specifically, the following 
shall be considered undesirable for employment in civil posts in the public services ;—

(a) those who are, o r have been members of o r associateii with, any body o r association declared 
unlaw ful after it was so declared, o r

(b) those who have participated in, o r associated w ith any activity or program m e ;—■

(i) aim ed a t  the subversion o f the C onstitution, • ^

(ii) prejudicial to the interests o f the sovereignty and  integrity o f India o r  the security o 
the State, o r

(iii) aimed a t the organised breach or defiance of the law involving violence,

(iv) which prom otes on  grounds o f  raligion, race, language, caste o r com m unity, feelings o f  
enm ity or hatred between different sections of the people.

Partic ipation  in such activities a t any tim e after attaining the age o f  21 years and  within th ree years o f 
date o f  enquiry should ba considered as evidence tha t the person is still actively engaged in such 
activities unless in  the interval there is positive evidence o f a change o f  a ttitude .

2. It is requested th a t it m ay be specifically indicated w hether or no t the candidate is suitable, 
for Governm ent service in  the light o f the criteria mentioned above and  if he is,, considered unsuitable, 
a  brief statem ent o f  the grounds fo r the opinion expressed may be added. T he result o f  the scrutiny m ay 
be communicated immediately to  this Ministry/Department/Office and within a period o f  six weeks.

3. Applicable to cases covered by paragraph 2 o f  M .H .A .O .M . No. 3/15/S/65 Ests. (B) datedI-3-1968 only. Steps may kindly be taken to establish the candidate’s indentity and after this is done 
a  certificate may please be recorded to this effect along with your report on  the suitability o f the 
candidate.

4. Similar enquiries are being made o f the District Magistrate (s)/D istrict Commissioner (s) Collector.

Yours faithfully,

Kaaie ■ ■ ■ . • • ■■■

Designation*- 

Full Address-
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Copy of Secret letter No. 18011/l/(S)/75-Estt. B, dated the I9th October, 1976, from the Under Secretary to 
Government of India, Department of Personnel & A.R. (Cabinet Secretariat), New Delhi, addressed 
to the Chief Secretary of All States Governments/Administrations in Union Territories.

Subject .—Veriflcatinn of charactcr and antecedents of candidates selected fur appointment to civil posts 
nnder the Government of India-criteria to be observed in determining the suitability.

S ir ,
I am directed to  refer to this D epartm ent’s le tte rno . 18011/1/(S)/75-Eslt (B), dated 1st August, 1975, 

o n  the subject m entioned above, which interalia provides tliat the State G overnm ents should issue 
instructions to  the authorities in charge o f verification of character and  antecedents tha t before making 
a recom m endation on the suitability of a candidate for em ploym ent under the G overnm ent o f India, 
the case o f  the candidate concerned should be examined with reference to the general criteria laid 
dow n in this regard. The State Governments are aware tha t certain orgenisations like the RSSS/Anand 
M arg etc. have been banned by Government of India and hence it is absolutely necessary th a t candi
dates who are assooiafed with the activities o f the banned organisations should not be made eligible for 
appointm ent under the Governments, in accordance with the criteria mentioned in the standard form 
o f  the revised covering letter enclosed with this D eptt.’s letter referred to above. In  the circumstances, 
the State G overnm ents are requested to issue necessary instructions to the District authorities concerned 
for verification of character and antecedents o f candidates from  the above po in t o f  view also so as to  
prevent infiltration o f such persons in Government D epartm ents/Public Sector Undertakings.

A copy o f  the orders which may be issued by State G overnm ent in  this regard may please be 
endorxed to  this D epartm ent, for inform ation.
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To

The C hief Secretary to G overnm ent, H aryana.

1. All D istrict M agistrates in the State

2. The Deputy Inspector G eneral o f Police
C .I.D ., H aryana C handigarh

D ated C handigarh  the 19th D ecem ber, 1977

Subject— : Verification of Character and antecedents of candidates selected for appointment to Civil Post^ 
under the Government of India—Criteria to be observed in determining the sqitabiiity,

Sir,

[ am directed to invite reference to H aryana Governm ent letter No. 7473-7S-75/ 14433, dated the 
8 th , June 1977 on the subject noted above and to  forward herewith a copy of G overnm ent o f India, 
D epartm ent of Personnel and Adm inistrative Reforms, M inistry o f  Home A ffairs’ letter N o. 18011/1 
(Sy75-EsU'B, dated 11th OctobeV, 19^7, fo r inform ation, guidance and strict compliance-

y o u rs  faithfully,

Sd/-
U nder Secretary A dm inistration, 

for C hief Secretary to G overnm ent, Haryana.

A copy alongw ith a copy o f Govt, o f India letter N o. 1801 l/l/(S )/75-E stt. B, dated 19,10.76 is 
for inform ation and necessary action to  :—

(i) The Financial Commissioner, H aryana.

(ii) The Financial Commissioner (Revenue) H aryana.
(iii) All Commissioners and Administrative Secretaries to  G ovt., H aryana.

Copy o fle tte r No 1801 l/l/(S )/75-E stt. B, dated the 12th October. 1977 from Director (E) Govt, of India, 
M inistry/Department of Personnel and Administrative Ref«irins M inistry of Home Affairs, New 
Delhi, endorsed to the Joint Secretary (Pers.) to  the Govt, of Himachal Pradesh, Deptt. of Personnel 
(A 1 I), Simla.

Subject •—Verification of character and antecendents of candidates selected for appointment to Civil Posts 
under the Government o l In d ia - C riteria to be observed in determining (he suitability.

W ith reference to the State G overnm ent’s letter N o.8/3/72-D P (Applt. II) Vol. H, dated  the 29th 
A ugust, 1977 on the subject m entioned above la m  directed to  say th a t the ban  on RSSS and  A nand 
M arg, etc. ho? been lifted and the instructions contained in this D ep tt’s letter o f even aunaber d ited 
19th October, 1976 have been rescended However, the criteria for determ ining the suitability of 
candidates for appointm ent to  civil posts under the O overniiient o f  India, as indicated in this D epart
m ent’s le tter o f even num ber dated  the 1st August, 1975 continue to  exist. I t is, therefore, necessary 
on the part o f  the verifying authorities to  furnish as m uch inform ation as possible o n  a candidate’s 
aa teceien ts  including his association with any organisation, political or otherwise, so as to  enable 
the appointing au thorities to  determ ine on the criteria laid do-wn for the ' purpose. In other -words, 
while association w ith the political organisation  by a candidate will n o t by itself be a disqualification 
for entry  into G overnm ent servicc, his activities and  antecedents would have to be taj<en into account 
in determ ining the suitability o f the can d id a te  for em ploym ent under the  G overnm ent,



T he Com m issioner, Ambala and Hissar Divisions, 
all D eputy  Commissioners, D IG  (C ID ) and  Sub D ivisional 
OflScers (Civil) in H aryana.
D ated C handigarh , the 16th June, 1978.

Subject Verification of character and antecedents of persons before their appointment to  Goremment 
Service.

To

Sir,
In forw ard ing  herewith a copy o f the G overnm ent of Ind ia , D epurtn ien t of Personnel M inistry 

o f  H om e Affairs’ letter N o. 18011/6 (s) /76-Estt. B dated jthe 5th April, 1978, on the subject cited above 
1 am  directed to say that in. partial modification c f  the instructions issued by the State G overnm ent 
vide the comm unications noted in the margin, it has been decided that in respcct o f  candidates to  be 
appoin ted  by the Governm ent o f India or o ther State Governm ents on the civil posts under them, 
the verification of character and antecedents of the candidates should be dene  in accordance with the 
instructions issued by the G overnm ent of India from  time to  time. The in. tructi. ns issued by the 
G overnm ent o f  India envisage tha t an appointing authority  should sent two sets o f  attestation form s 
lo  llie D istrict M ag istra tt conccrncd and th a t the D istrict M agistrate, after obtaining the necessary 
report o f the D IG  (CID) and the S .P . concerned and any other qu arte r as h ;  may deem necessary, 
should return the a ttesta tion  forms to the appointing authority . These instructions also provide tha t 
ou t o f  two sets of a ttes ta tio n  from s only one shall contain the pho tog raph  of the candidate concerned. 
I am , theref( re, to request that in future the attestation form s sent by an app- inting au th rrify  under 
the G overnm ent c f  India or any other State G overnm ent for the verification o f pharacter and antece
dents o f  the candidates should no t ba returned w ithcut action to  the appointiriy auth. rty simply on  the 
ground that the attesta tion  forms’instead o f having been addr.ssed  to  the D IG  (CID) as provided in the 
m arginally noted instructions, have been sent directly to the D istrict M agistrate. 1. N o. 7473 7S-75/ 
14423 d t. 8.6.1976. 2. N o. 9393-7S-75/37726dt. 24.12.75. 3. N o. 9503-S-76/25321 dt. 13.9.77.

2. Y ou are requested to kindly b iing  these instructions in the notice o f  all concerned officers 
u n d er yo u r control and advise them to  comply with these instructions scrupulously.

Y ours faithfully,
Sd/-

D eputy Secretary PoHtical & Services. 
fo r  C hief Secretary to  G overnm ent, H aryana

N o. 72/3/78-S dated, C handigarh, the 16th June, 1978.
A copy is forwarded, for inform ation to . the D eputy Secretary to  the Governm em t o f  India. 

D epartm ent of Fersunnel, M inistry o f  Koi-ne Affairs, New Delhi, y/ith reference to  his letter N o. 18011/
6 (s)/76-Estt. B dated 5th A pril, 1978.

Sd/-

D e p u tj Secretary Political & Services, 
fo r  C heif Secretary to G overnm ent, H aryana,



Copy, of the letter N o -18011/6 (s) Td^Esst-B dated 5th April. 1978 from (Sh. N. Rangarajau) Dy. Secy, 
to Govt of India, Ministry of Home Affars. Deptt. o f Personnel, addressed to the Chief Secy to the 
Govt, of Haryana, Chandigarh

Subject :—Verification of character and antecedents of recruitment to Civil posts under the Government of 
India-

I am  directed to  refer to this D epartm »ut’s secret letter o f even num ber dated the 14th Jaa .,
1977 on  the  above subject and to say that inspite o f  the position  having been made clear to  the State
G overnm ent in the letter quoted above, it has been reported th a t the Distric t  M agistrates in H aryana 
continue to  return the attesta tion  form s of candidates for recruitm ent to  posts under the G overnm ent 
of India to the authorities who make the reference on the ground th a t the procedure followed by the 
Central G overnm ent authorities was no t in accordance with the instructions issued by the G overnm ent 
of H aryana, according to which the a ttesta tion  f trm s  a re  not to be sent direct to  the D istrict 
M agistrate, but one copy of the attestation  form  is to be sent to the senior Superintendent police 
of the concerned D istrict and the o ther to the D eputy  Inspector G eneral o f Police, C .I.D ., H aryana, 
Chandigarh sim ultaneously under in tim ation to the D istrict M agistrates. Senior Superintendent Police/
D .I.G ., C .I .D ., H aryana will send the attestation forms with their report to the District M agistrate 
who would then return  the same to the D spartm cn t concerned.

2. As already mentioned in ths letter quoted above, the procedure followed for verification of 
character and  antecedents o f  candidates fo r appoin tm ent to  posts under the Central G overnm ent is 
diffient. \n other w oids the appointii^g auhloivtits a te  requited only to address the District Magistrate 
along with tw o sets o f  a ttcsia tion  forms. It is for the D istric t M a^stra te  to  m ake such inquiries as 
may be necessary and forw ard a report to the appohiting au thority .

3, In the circum stances I am to  request tha t the D istric t A uthorities may be advised to
follow the procedure as indicated  above. A copy o f the instructions issued in this regard may please
be endorsed to  this D epartm ent.
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Jr ^  n f  sW fej f f  'Tirfĉ - |t>ft I !nn»r ^  sir% r % 3Tt^it«t ^  ^  ^

^•JT spr ^ 5̂  f tm  ?tVt ^ c t  ^  ^Trm'TH cr?% ^  f w  w  |  qr ?rft 1

Copy of M inistery o f  Hom e Affairs Office M em orandum  No. 20/102/ 47—Ests. (S), d a te d  the I4th 
O ctober, 1947 addressed to  all M inistries.

Subject Verification of character and aatecedeAts of candidates recruited through employment Exchanges.

The question whether the character and  antecedents o f  persons recruited through the Employ
m ent Exchanges should be verified before they are appoin ted  has been exam ined by this M inistry, and 
it has b isn  decided th a t the following; procedure shall be observed for verification in such cases—

(i) In  the case o f  Ex-seivicemen an d  others, who have no t previously served in  an  office 
o f  the C entral G overnm ent, verification should be carried ou t in full, in  accordance 
with the  H om e D epartm ent O .M . N o. 20/58/45—Esis. (S), dated  the 7th February, 1947.

(ii) In  the case o f a person who was originally employed in a n  office o f  the C entral Goyem- 
m ent, if  the  interval between the case o f  his discharge from  his previous office and the 
date o f  his Securing a new appoin tm ent is less th an  a year, it would be sufficient if the 
appointing authority, before m aking the appointm ent satisfies itself by a reference to  the 
office in which the Candidate was previously em ployed that, (a) th a t office have verified 
his character and  antecedents and  (b )  his conduct while in employ in that office did,not 
render him unsuitable fo r em ploym ent under Governm ent, If, however, m ore than  a  year 
has lapsed after the discharge o f the person from  his previous office, verification should 
be carried out in  full as indicated as at (i) above.

*2. This disposes o f  the office m em orandum  from the M inistry o f  Agriculture N o. F .7—20/47— 
Policy, dated  the 18th Septem ber, 1947.

♦To the Ministry, o f  A griculture only.



OFFICE M EM ORANDUM

S u b jec t:—  Verification of character and antecedents of candidates for appointment under Government of 
India Authorities to be addressed.

The undersigned is directed to  refer to  this D epartm ent’s O .M . N o. F. 3/5(S)/-63Estt. (B), dated  
14 th  A p ii'. 1964 on the above subject enclosing a  statem ent showing the designation and  the headquarters 
o f  the officer-in-charge o f verification work in each district o f  the  various States/Union Territories.

2. The Governm ent o f  A ndhra Pradesh had recently raised a question as to  whether the Com- 
m isioner o f Police, H yderabad, who is vested with the pow ers o f  the D istrict M agistrate may be directly 
addressed by the State G overnm ent instead o f  the C ollector, H yderabad District, who in turn  has to  
maice a reference to the Commissioner of Police, so as to  ensure expeditious action on references relating 
to  character and  antecedents Verification.

3. The m atter was examined in this M inistry and it has now been decided that hereafter the 
appointing authorities may address direct the Commissioners o f  Police in Bombay, C alcutta, M adras, 
Ahmedabad, Bangalore Trivandrum , Delhi and Hyderabad who com bine in them  the powers 
o f  both a Superintendent o f Police and  a District M agistrate in regard to the verification o f character 
and antecedents o f candidates for appointm ent to  civil posts under G overnm ent o f  India in respect o f 
Persons residing within the respective city limits, instead o f  rou ting  the requests th rough the Collector.

4. Receipt o f this com m unication may be acknowledged.
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I l l

Subject —Verification of character and antecedents of candidates for appointment to posts under the Govern* 
ment of India Elimination of delay for completion of Verification report.

[ am directed to say tha t it has been brought to the notice of this D epartm ent by the M inistry 
o f  Defence that there have been num erous instances where the civil au thoiitics/D istrict authorities did 
no t complete reports even w ithin one year o r beyond despite repeated rem inders and that this ni t 
only holds up the grant o f  commission to  G entlem an Cadets, the attestation  and posting o f recruits to 
field units for whic 1 they havj been recruited but also delays weeding out o f undesirable t leraentsw ho 
are  found to b? a security risk by the verifying authorities. T he M inistry of Defen 'C has also brought 
to  our notice the minute o f  the Rajya Raksha M antry that the vtrificatiou  o f  character and antecedents 
in respect o f candidates for commission in the Army should be completed w ithin the specified tim e o f 
6—8 weeks so as to aVoid the grani o f  provisional Commission.

r am, therefore, to request th a t the necessity for quick verification may be iflipressed upon all 
concerned The time limit o f  6-8 weeks prescribed for the purpose should b r  strictly adhered to  by 
the district authorities. In case the report o f  the district au th o rity  is lik, ly to take m ore than  one 
m onth in any particu lar case, the authority  w lij initiates the references should be inform ed o f the 
position and necessary steps taken to complete the enquiries etc. w ith ih ;  least possible delay.

A copy of the imtruc\ions Issued by the State Governmvnt m  this rtgartl may be endorsed 
to this M inistry for inform ation.

While on the subject, it is reiterated that there is no change in the procedure outlined in this 
M inistry’s O.M. No. F.S. 3/6/60-Estt. (B) dated 17,5.60 in so far as the channel o f  verificatton o f  
character and antecedents o f  the candidates fo i employment under the G overnm ent o f India is concerned,
i.e. the authorities under the C entralG overnnient will continue to  refer the cases to the D istrict M agistrate 
Deputy Commissioner concerned and it will be for the D M /D C  to consuh the S tate/D IG /C ID  and the 
district police authorities concerned to  find ou t for them, if they have in the records anytWng adverse 
against the candidates.
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No, 52/32/80-8(1)

A ll Heads o f Departm ents, Com m issioners of 
Divisions, D eputy Commissioners, Sub D ivisional 
officers, in H ary an a .

Deputy Inspector G eneral o f Police, C .l. D., H aryana.

D ated C H A N D IG A R H , the 20th O ctober, 1980*.

tSubject Verification of character and antecedents of persons! on their iir!;t appointment to Government 
serrice

Sir,

I am directed to invite reference to Haryana G o v t, letter N o . 7473-7S-75/14433, dated the 8 th  
June, 1976, on the subject cited above, and to say that the Government has decided, in partial relaxation 
of the provisions of this letter and all other instructions issued by the Government from time to time 
on this subject, that all the candidates recommended by the Haryana Subordinate Services Selection 
Board, on the basis of the examination conducted by it in 1978, for appointment as Clerks, may be 
appointed as Clerks on provisional basis without prior verification of their character and antecedents. 
TTieir character and antecedents should, however, be got verified immediately after their provisional 
appointment.

2. As laid down in paragraph 3 (a) of the letter referred to above, no indication (either orally 
or in Writing) be given to the candidates that their appointment or retention in service is subject to 
satisfactory verification of their character and antecedents-

Yours faithfully,
Sd/-

Deputy Secretary, Political & Services, 
for Chief Secretary to Government, Haryana.

A copy each is forwarded to all the Financial Commissioners and Administrative Secretaries to 
Government, Haryana, for information and action where necessary.

Sd/-
Deputy Secretary, Political & Services, 

for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners, and Administrative Secretaries to Govt, Haryana.

U .O .N o. 50/32/80-8 (1), dated CHANDIGARH, the 20th October, 1980.
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We had sought the assistance of the State G overnm ents and U nion Territories A dm inistra
tions for expeditious clearance of verifications rolls o f candidates for All India and Central Services 
vide my D.O. letter N o , 13012/2/8i-AIS(I), dated the 24th M arch, 1981. We have now made a review 
o f the time taken in clearing verification reports by various State G overnm ents and U nion T erritory 
Administrations. A com parative statement indicating the position is enclosed.

2 It will be noticed that Delhi and Chandigarh cleared the verification rolls within an average
time of about 30 days which is the prescribed time limit. In the case o f other State and U nion T erritories, 
it has taken much longer. As you are aware, even a few delayed reports hold up the allocation of 
candidates to the various Services and consequently delay their joining the training course a t  the 
L.B.S. N ational Academy o f Administration, Mussoorie.

3. We shall be sen-iing verification rolls shortly for candidates who appeared a t the Civil
Services Exam ination held in 1981. \  sh J1 be grateful if you could kindly instruct the district autliorities
to  attend to  these rolls on a priority basis so th a t they are cleared within the prescribed period of 
one m onth.

With regards.

C oufidentiai

From

To

No. 52/21/82-8(1)

The C hief Secretary to  Govt,,
Haryana.

1. Commissioners, Am bala & Hissar Divisions.

2. All D eputy Commissioners in H aryana State.

3. D .I.G . (CID), H aryana.

D ated Chandigarh, the 29th July, 1982.

Subject : Verificatton of character and antecedents of candidates selected for appointment to Civil posts 
under the Government of India—Review of the procedure and revision of instructions regarding.

Sir,

_ 1 am directed to invite reference to H aryana G overnm ent letter N o. 72/3/78-S, dated 16-6-78
in which it was stated inler-alia tha t for the purposes o f  verification o f  character and antecedents o f  
candidates to be appointed by the Governm ent o f India or other State G overnm ents on civil posts 
under them, the procedure laid down in the instructions issued by the Govt, o f  India from  time to 
time should be followed.

2. I am directed to say that the G ovt, o f  India M inistry o f  H om e Affairs, D eptt. o f Personnel
and A. R . have reviewed the p rrcedurc  in respect o f  verification o f  character & antecedents o f  eandi- 
dates selected for appointm ent to the civil posts under the G ovt, o f  India. A copy o f  the instructionB 
issued by them vide their le tter'N o . 18011/9(S)/78-Estt. (B ),.dated the 2nd July, 1982 is enclosedfor 
compliance. I am to add th a t as desired by the Govt, o f  Ind ia  in para  8 of their le tter the confi
dentiality o f these instructions should be carefully m aintained.

• Y ours faithfully,

Sd/-
U nder Secretary A dm inistratio«, 

for C hief Secretary to  G ovt., Harytna,



m

Confldential

No. 52/2I/82-S(I) D ated the 29th July, 1982

A copy eaoh wiih a copy o f the G ovt, o f In d ia ’s letter dated  2-7-1969 is forwarded for 
iiform ation and necessary action te  :—

1. 1. G Police, H aryana.
2. All District Sufwrintendcnt o f  Police in H aryana.

Sd/-
U nder Secretary A dm inistration, 

for C hief Secretary to  Govt. Harymna.

No. 52/21/82-SfI), D ated the 29th July, 1982.

A copy is forwarded to Sh. K. C. Sharm a, Jo in t Secretary to G ovt, o f  Ind ia , M inistry o f 
Home Affairs. D eptt. o f Personnel and A. R., New Delhi, for inform ation with reference to his letter 
No. 1801 l/9(8)/78-Estt. (B), dated the 2nd July, 1982

Sd/-
U nder Secretary A dm inistratioa, 

for C hief Secretary to  Govt. H aryana,



Copy oH etter No. 1801 l/9 (S )/78-E stf. (B ), dated the 2nd July, 1982, from Jo in t Secretary to Govt, o f  
India, M inistry of Home Affairs, Deptt. of Personnel and Admn. Reforms, New Delhi, to the

Chief Secretaries All the States.

c o n f i d e n t i a l

Subject : Verification of character and antecedents of candidates selected for appointment to  civil posts 
under the Government of fndia-Review of the procedure and revision of instructions regarding.

Sir,

A ttention is invited to  M inistry o f Hom e Affairs O.M - N o. 3/8(S)/67-Estt. (B), da ted  ihe 
27th Septem ber, 1967, on the subject o f verification o f  c h a n c te r  and  antecedents o f candidates for 
em ploym ent under the C entral Governm ent.

2- The G overnm ent o f Ind ia  have reviewed the orders issued in this regard from  time to  time
a n d  the  type o f  verification tha t would be applicable to the various categories would be ns under with 
im m ediate effect :

3. Detailed Verification :

31 D etailed verification would be applicable to  appointm ent! to  ;

(a) G ro u p ‘A’ poits:
(b) G roup'B 'polts;
(c) G ro u p ‘C  a n d ‘D* posts o f  all those offices in which dstailed verifica tion  is co&sidored 

particularly  necessary in the interest o f  security by the adm inistrative m inistry or office;
 ̂ andi

(d) Cases in  w hich simple verification cannot be done because o f the  candidate*! inability 
to  produce a  certificate o f  character-

Record Check

3.21 Record Check—W hat it i s '}

R ecord Check involves looking into adverse reports in  respect o f any m atte r includin i 
c r to in a l dases, arrests, debarm ent by UPSC, etc. as m ay be revealed by the Police records-

3.2-2 ®ccort Check—Pfersons to whom applicable.

Record Check would be applicable to G roup  ‘C ’ posts above the level o f Lower Division
Clerk in the G overnm ent o f  India Secretariate and  its attached office*-

3-3 Simple Verification ;

Simple verification would be applicable to  appointm ents to  all o ther posts, viz :

(a) Posts o f LD C  and posts of equivalent grade and all G roup  ‘D ’ posts in the G overnm ent
. o f India Secretariat and  its attached offices; and

(b) G ro u p  ‘C’ & ‘D ’ posts under the G overnm ent a f Ind ia  in subordinate offices-

3.4 A s mentioDed in para  3 -l(c) above, as an  exception to  the general procedure, in Case o f
persons in categories mentioned in  paras 3.2 and  3-3 above, and appointm ent to  certain  posts o r services
o n  departm ents, detailrd verification may be necessary for all levels. Such post services/departments 
w ould  be identified by the appointing au thorities and  cases of such persons appoin ted  all levels to  these 
Posts/services/departm ents would be referred to  the D istrict authorities fo r detailed verification.

4. A specimen o f the attesta tion  from  to be used fo r the porpose of verification o f character a id
antecedents is a t  A nnexure-I.

4 il  W hile m aking a reference to  the D istrict au thorities all appointing au thorities have been ask:d
to  prom inently indicate a t  the top  o f  the attesta tion  form s the type o f  verification requirod to  be done, tj$.f 
D etailed Verification o r  Record Check.



5. The various appointing  au thorities would here after refer attestion  form s in  respect o f  the
various categories o f posts as under :

(1) Cases covered by p ara  3.1 ; D .M . o r  the Com m issioner o f  P#lice as the case may be-
(2) Cases covered by para  3-2 : S.P. o f the D istrict R e tu rn  to  appointing authority  th rough

the D .M . w ith this a ttesta tion .

6 I have to  request tha t the State G overnm enls m ay advise the authorities concerned to verify
the character and  antededents o f  the candidates referred to them  by (he various appointing authorities 
including public sector undertakings and  to  re tu rn  verification rolls with is a. pferied o f  six to  eight weeks.

7. As would be seen from  para 3.2 above a new concept o f  “ record check”  has been introduced 
in respect o f  G ro u p ‘C’ posts above the level o f  L .D .C . in th e  G overnm ent o f  Ind ia  Secretariat an d  
its attached offices. The attesta tion  form s o f candidates belonging to  this * categery would bear the 
prom inent marking. F or record check only” the d istric t au thorities may be inform ed that field enqulrises 
would no t be required in these cases. They may return  such attesta tion  form s to  the appointing au th o ri
ties after record check, within a fortnight.

8. While circulating the e instructions to  the various district au thorities and  Commissioners o f 
Police, the State G overnm ent are required to m aintain confidentiality o f  the same by keeping a  proper 
account o f the copies distributed and ensuring their safe custody a t  appropria te  levels.



A N N EX U R E-I

A ttestation Form

Affix sign d passporl size 
(5 cm. X 7 cm. apprcx.) 
copy ( f  recent phntograpii- 
asked for.

-wherQ

T he furnishing o f false in form ation  o r suppression of 
any  factual inform ation in the A ttestation  Form  Would 
be a disqualification, and  is likely to  render the 
condidate unfit for em p 'oynien t under the G overn
m ent.

2. I f  detained, arrested, prosecuted, bound dow n, 
fined, convicted, debarred , acquitted etc. subse
quent to  the com pletion and subm ission of this 
form , the details should be com m unicated imme
diately to  the au thorities to  whom  tiie attesta tion  
form  has been sent early, falling which it will be 
deemed to  be a suppression of factual inform a
tion.

3. If  the fac t that false inform ation has been furnished 
o r  th a t there  has been suppression of any factual 
inform ation in  the a tte s ta tio n  form comes to  
notice a t any  time during  the service o f  a person, 
his services would be liable to  be term inated,”

1. Nam e in full (in block capitals) with 
aliases, if  any (Please indicate if  you have 
added or dropped in any stage any 
part o f  your name or surnam e).

SU RN A M E '  N A M E

2. Present address in full (i.e. Village T hana 
and D istrict, o r House N o. Lane/Street/ 
R oad  and Town.

3. (a) Home A ddress in  full (i.e. Village 
T hana, and D istrict or H ouse N o. 
L ane/Street/R oad and Tow n and  
name o fD is tt. H eadquarters .

(b) I f  Originally a resident o f  Pakistan , 
the address in tha t country and  the 
date  o f  m igration  to In d ia n  U nion.

8. (a ) Place o f b irth , D istrict and  State in 
which situated.

(a)

(b) D istrict and  S tate to  which you belong. (b)

(c) D istrict and  S tate  to  which your fa ther 
originally belong.

(c)

9. (a) Yotirs religion
(b) Are you a member o f  a Scheduled Caste/ 

Scheduled T ribe ? Answer ‘Yes o r N o ’

10. E ducational Qualification showing places o f education with years in Schools an d  Colleges since 
15th years o f  age.

N am e o f  SchooJ/College D ate  o f  
w ith full address entering

D ate o f  
leaving

Exam ination 'passed.



11. (A ) Are you a holding o r  have any  tim e held an  appointm ent under the Central o r  S tate 
Governm ent or a Semi-Government o r  a Q uasi-G overnm ent body, or an  autonom ous body, 
o r a  public undertaking, o r a  private firm  o r  institu tion  ? if  so, give full particulars Vk-ith dates, 
o f  employment up-to-date .

Period
F rom To

D esignation, em olum ents 
and  nature o f  em ploy
m ent.

Full name 
and  address 
o f em ployer

Reasons for 
leaving previous
service.

I h  (B) I f  the previous em ploym ent was under the G overnm ent o f  India, a State G overnm ent,an 
U ndertaking owned o r controlled by the G overnm ent o f  India or a S tate G overnm ent/an 
A utonom ous Body/University/Local Body.
If  you had loft service o n  giving a m o n th ’s notice under the rules 5 o f the Central Civil 
Services (Tem porary Service) Rules, 1965 o r  any similar corresponding rules were any dis
ciplinary proceedings framed against you, o r had you  been called upon to  explain your 
conduct in any m atter a t the  tim e you gave notice o f  te rm ination  o f service, or at a subse
quent date, before your services actually term inated  ?

12, (I)  (a) Have you ever been arrested ?

(b) Have you ever been prosecuted ?

(c) Have you everbeen kept under detention ?

(d) Have you ever been bound dow n ?

(e) Have you ever been fttied by a Court o f Law ?
(f) Have you ever been convicted by a C o u rt o f  Law fo r any otfence ?

(g) Have you ever beem debarred from  any exam ination o r rusticated by
any University o r  any other educational au thority /institu tion?

(h) Have you ever been debarred/disqualiiied by any Public Service 
Com m ission/Staff Selection C om m ission fo r any  o f its «xam ination/ 
selection?

(i) Is a ny case pending against you  in any C o u rt o f Law at 
the tim e o f  filling up ?

(j) Is any case pending against you any University o r any other 
educational au tho rity /in stitu tion  at the tim e o f filling up this 
A ttestation Form  ?

(k) W hether discharged/expelled/w ithdraw n from  any training 
institution under the G overnm ent o r  otherwise ?

Yer/N o

Yes/No

Yes/No

Yes/No

Yes/No
Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

(ii) If  the answer to  any o f  the above m ention questions is ‘Yes’ give full particulars o f the case/
arrest/delentioti/flne-conviction/sentence/punishm ent etc. and/or the/nature o f the case pending
in the Courl/U niversity/Educational A uthority  etc., at the time of filling up this form.

N O T E  ; (I) Please also see the ‘warning’ a t the  to p  o f  this A ttestation Form .
(ii) Specitic answ ers to each o f the questions sliould be given by striking out ‘Yes’ o r ‘N o’ as

the case may be.

13. Nam e o f two responsible persons o f
your locaUty or tw'O references to  whom 
you are known.

1.
2.

I certify tha t ihe foregoing infonnalion is correct and complete to the best o f my knowledge 
and  belief, I  am not aware o f  any circumstances w hich m ight im pair my fitness for employment under 
O overnm ent.

Signature ofcandjdate- 

D ate-----------------------

Pl^cc—------------------- -



Copy oH etter No. l8 0 ll/9 (S )/7 8 -E stt. (B ), dated the 2nd July, 1982, from Jo in t Secretary to Govt, o f  
India, M inistry of Home Affairs, Deptt. of Personnel and Admn. Reforms, New Delhi, to  the

Chief Secretaries All the States.

CONFIDENTIAL

Subject : Verification of character and antecedents of candidates selected for appointment to civil posts 
under the Government o f Indla-Review of the procedure and revision of instructions regarding.

Sir,

A ttention is invited to  M inistry o f  Home A ffairs O.M - No. .^/8(S)/67-Estt. (B ), dated  the 
27th Septem ber, 1967, on the subject o f verification o f  character and  antecedents o f  candidates for 
employm ent under the Central G overnm ent,

2- The G overnm ent c f  Ind ia  have reviewed the orders issued in this regard from  time to  time
and  the type o f verification tha t would be applicable to  the various categories would be ns under with 
im m ediate effect :

3. Detailed Verification :

3-1 D etailed verification would be applicable to  appointm ents to  ; '

(a) Group*A' posts:
(b) Group ‘B’ posts;
(c) G ro u p ‘C ’ a n d ‘D ’ posts o f  all those offlcei in which detailed verifica tion  is considered 

particularly  necessary in the interest o f security by the adm inistrative m inistry o r office;
 ̂ and ,

(d) Cases in which simple Verification cannot be done because of the candidate's inability 
to produce a certificate of character-

a  Record Clieck

3.2.1 Record Cfaeck—W hat it is >

Record Check involves looking in to  adverse reports in  r^peC t o f aily n ia tte r inclu<lin| 
critilinal eases, arrests, debarm ent by UPSC, etc- as may be revealed by the Police records.

3-2.2 Record Check—Piersons to whom applicable.

Record Check would be applicable to G roup  ‘C’ posts above the level o f Low er Division 
C lerk in the G overnm ent c f  India Secretariate and its attached offices-

3-3 Simple Verificarion ;

Simple verification would be applicable to  appointm ents to  all o ther posts, viz :

(a) Posts o f LD C  and posts o f equivalent grade and all G roup  ‘D ’ posts in  the Governm ent 
o f  India Secretariat and  its attached offices; and

(b) G ro u p  ‘C’ & ‘D ’ posts under the G overnm ent a f  Ind ia  in subordinate offlces-

3.4 A s mentioned in para  3-1 (c) above, as an exception to  the general procedure, ifl Case of
persons in categories mentioned in  paras 3 2 and  3-3 above, and appointm ent to  certain posts o r services
o n  departm ents, detailrd  verification may be necessary for all levels. Such p.ost services/departments 
w ould be identified by the appointing au thorities and  cases of such persons appointed  all levels to  these 
Posts/services/departiTlents would be referred to  the D istrict authorities fo r detailed verification.

4. A  specimen o f the attestation from  to be used fo r the porpose o f verification o f character and
antecedents is a t  A nnexure-I.

4.1 W hile m aking a  reference to  the D istrict au thorities all appointing  au thorities have been asked
to  prom inently indicate a t  the top  o f  the attesta tion  form s the type o f  verification rediiired to  be donC| i.e.| 
D etailed Verification o r  R ecord Check.



5. _ The various appoin ting  au thorities would here after refer a ttestion  form s in  respect o f  the
various categories of posts as under :

(1) Cases covered by para  3,1 : t) .M . o r  the C om m iision tr o f  P*lice as the case may be-
(2) Casei covered by para  3.2 : S.P. o f  the D istrict R e tu rn  to  appointing authority  through

the D.M . with this attestation.

6 I have to  request that the State Governments may advise the authorities concerned to  verify
the character and antededents o f  the candidates referred to  them  by the various appointing authorities 
including public sector undertakings and to  re tu rn  verification rolls with is a, pferied o f  six to  eight weeks.

7. As would be seen from  para 3.2 above a new concept o f  “ record check”  has been introduced
in respect o f  G ro u p ‘C ’ posts above the level o f L .D .C , in th e  G overnm ent o f  In d ia  Secretariat and
its attached offices. The attesta tion  form s o f  candidates belonging to  this ‘ categery would bear the 
prom inent marking. For record check only” the d istric t au thorities may be inform ed th a t field enquirises 
would no t be required in these cases. They may return  such attesta tion  form s to the appointing au tho ri
ties after record check, w ithin a  fortnight.

8. While circulating th e e  instructions to  the various district au thorities and  Commissioners o f  
Police, the State G overnm ent are required to m aintain confidentiality o f  the same by keeping a  proper 
account o f  th® copies d istributed  and ensuring their safe custody  a t  appropriate  levels.



AN N EX U RE-l

Attestation Form

The furnishing o f  false in form ation  or suppression of 
any foctual inform ation in the A ttestation  Form  would 
be a disqualification, and  is liicely to  render the 
condidate unfit for em p'oym ent under the G overn
ment,

2.

Affix sign d passport size
(5 cm. X 7 cm. apprcx.)
copy ( f  recent photograph—where
asked for,

3.

I f  detained, arrested, prosecuted, bound dow n, 
fined, convicted, debarred , acquitted  etc. subse
quent to the com pletion and subm ission of this 
form , the details should be com m unicated imme
diately to the au thorities to  w hom  the attestation  
form  has been sent early, falling which it will be 
deemed to  be a, suppression o f  factual inform a
tion.

I f  the fact th a t false inform ation has been furnished 
o r  th a t th e re  has been suppression o f any factual 
in form ation  in  the a tte s ta tio n  form  comes to  
notice a t  any  time during the service o f  a person, 
his services would be liable to  be term inated,”

1. Nam e in full (in block capitals) with 
aliases, if any (Please indicate if  you have 
added o r dropped in any stage any 
part o f  your name o r surnam e).

SU R N A M E '  NAM E

2. Present address in full (i.e. Village T hana 
and  D istrict, o r House N o, Lane/Street/ 
R oad and Town.

3. (a) H om e A ddress in  full (i.e. Village 
T hana, and D istrict or H ouse N o. 
L ane/Street/R oad and Tow n and  
name o fD is tt. H eadquarte ri,

(b) I f  Originally a resident o f  Pakistan , 
the address in that country and the 
d a te  o f m igration  to  In d ian  U nion.

8. (a ) Place o f birth , D istrict and S tate in 
which situated.

(a)

(b) District and  S tate to  which you belong. (b)

(c) D istrict and S tate  to  which your father 
originally belong.

(c) .

9. (a) Yoflrs religion
(b) Are you  a member o f  a  Scheduled Caste/ 

Scheduled T ribe ? Answ er ‘Yes o r  N o ’

10. E ducational Q ualification showing places o f education  with years in  Schools an d  Colleges since 
15th years o f  age.

N am e o f  School/College D ate  o f  
w ith full address entering

■ D ate  o f 
leaving

Exam ination 'pasied .



I t .  (A) Are you a holding o r  have any tim e held an  appoin tm ent under the C entral o r  S tate 
G overnm ent or a Semi-Government o r a Q uasi-G overnm ent body, or an  au tonom ous body, 
o r a  public undertaking, o r a  private firm o r in stitu tion  ? if  so, give full particulars with dates, 
o f employment up-to-date.

Period
F rom To

Designation, emolumerits 
and nature  o f  employ
ment.

Full name 
and  address 
o f  em ployer

Reasons for 
leaving previous 
service.

11. (B) I f  the  previous em ploym ent was under the G overnm ent o f  India, a State G overnm ent,an 
U ndertaking owned or controlled by the G overnm ent o f  Ind ia  or a State G overnm ent/an 
A utonom ous Body/University/Local Body.
I f  you had left service on  giving a m onth’s notice under the rules 5 o f the Central Civil 
Services (Tem porary Service) Rules, 1965 o r  any sim ilar corresponding rules were any dis
ciplinary proceedings framed against you, or had you  been called upon to  explain your 
conduct in any  m atter a t  the time you gave notice o f  term ination  of service, o r a t a subse
quen t date, before your services actually term inated  ?

12, f l )  (a) H ave you  ever been arrested ?

(b) Have you ever b*en prosecuted ?

(c) Have you everbeen kept under detention ?

Have you ever been bound down ?

Have you ever been ftngd by a Court of I aw ?
Have you ever been convicted by a C ourt o f  Law  fo r any oftence ?

(d)

(e)
(0
(g) H ave you ever bees debarred  from  any exam ination o r rusticated by 

any University or any other educational au tho rity /in stitu tion?

(h) H ave you ever been debarred/disqualified by any Public Service 
Com m ission/Staff Selection Commission fo r any  o f its •xam ination/ 
selection ?

(i) Is a ny case pending against you in any C ourt o f  Law at 
the tim e o f filling up ?

(j) Is any case pending against you any University o r any other 
educational au thority /institu tion  at the tim e o f  filling up this 
A ttestation Form  ?

(k ) W hether discharged/expelled/w ithdraw n from  any  training 
institu tion  under the  G overnm ent o r  otherwise ?

Yer/No

Yes/No

Yes/No

Yes/No

Yes/No 
Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

(ii^ If  the answer to  any of the above mention questions is ‘Yes’ give full particulars o f  the case/ 
arrest/detention/fine-conviction/sentence/punishm ent etc. and/or the/nature o f the case pending 
in the C ourt/U niversity/Educational A uthority  etc., a t the time of filling up this form.

N O TE ; (I) Please also see the ‘w arning’ a t the  to p  o f this A ttestation Form .
(ii) Specific answers to  each o f the questions should be given by striking out ‘Yes’ o r ‘N o ’ as  

the case may be.

13. Nam e o f  two responsible persons o f
your locality o r two references to  whom 
you are known.

1.
2.

I certify th a t the foregoing inform ation is c o n e d  and  complete to  the best o f  iny knowledge 
and  belief. I am no t aware o f any circumstances which m ight im pair my fitness for employment under 
G overnm ent.

Signature o f candidate— ——— ----- — -

. D ate--------------------------- -------------------- -— -------------

Place-



A N N EX U RE-I

Attestation Form

The furnishing o f false inform ation or suppression of 
any factual inform ation in the A ttestation  Form  would 
be a disqualification, and is likely to  render the 
condidate unfit for em p'oynient under the G overn
ment.

2.

Affix sign d passport size
(5 cm. X 7 cm. apprcx.)
copy ( f  recent photograph -where
asked for,

3.

I f  detained, arrested, prosecuted, bound dow n, 
fined, convicted, debarred, acquitted etc. subse
quent to  the com pletion and subm ission o f this 
form , the details should be com m unicated imme
diately to  the au thorities to  whom  the attestation 
form  has been sent early, falling which it will be 
deemed to be a suppression o f factual inform a
tion.

I f  the fact tha t false inform ation has been furnished 
o r  th a t there  has been suppression o f any factual 
inform ation in  the a ttesta tion  form comes to  
notice a t any  tim e during the service o f  a person, 
his services would be liable to  be term inated.”

1. Nam e in full (in block capitals) with 
aliases, if  any (Please indicate if  you have 
added o r dropped  in any stSge any 
part o f  your name o r surname).

SU RN A M E '  n a m e

2. Present address in full (i.e. Village Thana 
and D istrict, o r House N o. Lane/Street/ 
R oad  and Town.

3. (a) H om e A ddress in full (i.e. Village 
T hana, and  D istrict or H ouse N o. 
Lane/Street/R oad and Tow n and  
name o fD is tt, H eadquarters.

(b) I f  Originally a resident o f  Pakistan, 
the address in tha t country and the 
d a te  o f  m igration to  In d ia n  U nion.

8. (a ) Place o f b irth . D istrict and  State in 
which situated.

(a)

(b ) D istrict and  S tate to which you belong. (b)

(c) District and  S tate  to which your father 
originally belong.

(c) ♦

9. (a) Yofirs religion
(b) Are you a member o f a  Scheduled Caste/ 

Scheduled T ribe ? Answer ‘Yes o r  N o ’

10. E ducational Qualification showing places o f  education  with years in Schools an d  Colleges since 
15th years o f  age.

N am e o f  School/College D ate  o f  
with full address entering

D ate o f 
leaving

Exam ination '[passed.



11. (A ) Are you a holding o r  have any tim e held an  appointm ent under the C entral o r  S tate 
Governm ent or a Semi-Government o r a Q uasi-G overnm ent body, o r an  au tonom ous body, 
o r a  public undertaking, o r a  private firm o r  institu tion ? if  so, give full particulars with dates, 
o f employment up-to-date .

Period
From To

D esignation, em olum ents 
and  nature  of employ
m ent.

Full name 
and  address 
o f  em ployer

Reasons for 
leaving previous 
service.

11. (B) I f  the  previous em ploym ent was under the G overnm ent o f  India, a State G overnm ent,an 
U ndertaking owned or controlled by the Governm ent o f India or a State G overnm ent/an 
A utonom ous Body/University/Local Body.
I f  you had left service on  giving a m onth’s notice under the rules 5 o f the Central Civil 
Services (Tem porary Service) Rules, 1965 o r  any sim ilar corresponding rules were any dis
ciplinary proceedings fram ed against you, or had you  been called upon to  explain your 
conduct in any m atter a t  the  time you gave notice o f term ination  o f service, or a t a subse
quent date, before your services actually term inated ?

12. (I)  (a) Have you ever been arrested ?

(b) Have you ever been prosecuted ?

(c) Have you everbeen kept under detention ?

(d) Have you ever been bound down ?

(e) Have you ever beeu fined by a Court of Law ?
(f) Have you ever been convicted by a C o u rt o f  Law fo r any oJfence ?

(g) Have you ever been debarred  from  any exam ination o r rusticated by
any University o r any other educational au thority /institu tion?

(h) H ave you ever been debarred/disqualified by any Public Service 
Com m ission/Staff Selection Commission for any  o f  its exam ination/ 
selection?

(!) Is a ny case pending against you  in any C ourt o f  Law at 
the tim e o f  filling up ?

(j) Is any case pending against you any University o r any otlier 
educational au thority /institu tion  at the tim e o f filling up this 
A ttestation Form  ?

(k) W hether discharged/expclled/w ithdraw n from  any  training 
institution under the  G overnm ent o r  otherwise ?

Yer/No

Yes/No

Yes/No

Yes/No

Yes/No
Yes/No

Yes/No

Yes/No

Yes/No

Yes/No

(ii) I f  the answer to any o f  the above mention questions is ‘Yes’ give full particulars o f  the case/ 
arrest/delention/fine-conviction/sentence/punishm ent etc, and /o r the/nature o f the case pending 
in the Court/U niversity/Educational A uthority  etc., at the time of filling up this form,

NOTE : (i) Please also see the ‘warning’ a t th e  to p  o f this A ttestation Form .
(ii) Specific answers to  each o f the questions should be given by striking out ‘Yes’ o r ‘N o’ as 

the case may be.

13. Nam e of two responsible persons o f 1.
your locality or two references to  whom 2. 
you are known.

I certify tha t the foregoing inform ation is correct and complete to the best o f my knowledge 
and belief. I am no t aware o f any circumstances which might im pair roy fitness for employment under 
Oovernm ent.

Signature o f  candidate-----  ----------   — --------------

. D ate---------------------  ------- — ^ ^ — —

P l w -



Identity Certificate
(Certificate to  be signed by any one of the following)

(i) Gazetted OflScers o f  Central or State G overnm ent;
(ii) M embers o f Parliam ent or State Legislature belonging to  the constituency where the 

candidate or his parent/guardian is ordinarily resident;

(iii) Sub-Divisional Magistrates/Officers;

(iv) Tehsildars or N aib/D eputy Tehsildars authorised to  exercise magisterial powers;

(v) Principal/H ead M aster o f the recognised School/College/Iastitution where the candidate 
studied last;

(vi) Block Development Officer;

(vii) Post-M aster;

(viii) Panchayat Inspectors.

Certified that I have known Shri/Sm t./K um ari
son/daughter o f Sh.-------------------------------------------------------- ----------------for the last— —------------- -----------
year»--------------------------m onths and tha t to the best o f my knowledge and belief the particulars furnished
by him /her are correct.
D ate—------------ Signature— --------------------------------------------------------------------------------------------------------------—

Place Designation or status and addrcsi

To be filled by the Office

(i) Name, designation and full address of the appointing authority.
(ii) Post for which the candidate is being considered.



jSem i

From

T o

The Chief Secretary to  G ov t. H aryaua.

1. All D eputy G)m m issioners in H aryana State.
2 . D .I .G .  (C .I  D ) H aryana.
3. All D istrict Superintendents o f Police in H aryana.

Dated, Chandigarh the 28th June, 1983.

Subject ;—Verification of Character and antecedents of candidates selected for appointment to ciTil posts 
under the Govt, o f India—Reverification.

Sir,

I am directed to enclose a copy of letter No. l801J/9(5)/78-Estt. (B) dated 23-5-83 received from  
th e  Government o f India for informatic.n and necessary action. I am to add that whenever any 
reference is received from G ovt, o f India on this behalf, reverification o f  character and antecedents o f  
th« employees in question may be undertaken and report sent to  the Govt, o f  Indie a t the earliest.

Yours faithfully,

Sd/
U nder Secretajy Adm inistratiou, 
C hief Secretary to  G ovt. H aryana.

Mo. 52/13/8^—SI dated the i8 th  June, 1983.

A copy each is forwarded for inform ation to  the
1. Commissioner Ambala/Hissar Division.

2. D irector General o f  Police, H aryana.

SECRET

Copy of letter No. 1801 l/9(S)78 —Estt (B), dated the May, 1983, from the Joint Secretary to 
the Government of India, Mhiistry of Home Affairs, Department of Personnel & AR, New Delhi 
to the Chief Secrectaries of all State Governments/Union Territories etc.

OFFICE M EM ORANDUM

Subject Verification of character and antecedents of candidates selected for appointment to civil posts 
under the Government of India Reverification.

The undersigned is directed to say th a t  Rule 5 o f  the C en tia l Civil Services (C onduct) Rules, 
1964 read  with various instructions issued by this D epartm ent prohibit partic ipa tion  o f G overnm ent 
•ervants in  political activities. F o r  this purpose periodical reverificatioa o f ch a rac te r an d  an tecedents 
o f  eoilpoye93, in selectsd cases, is a norm al procedure adopted by the C entral G overn
m ent. To achieve the above object, the appointing au thorities would wherever an d  w henever 
conisdered necessary be making references to  the D istrict au thorities as well as the D IG , C ID , con
cerned . The State G overnm ent are, therefore, requested to suitably advise the  D istrict authorities as 
well as the D IG , C lD ’s o f  the various ranges to  undertake this work whenever such references 
a re  m ade by the com petent authorities.

L etter N o . 5 2 /1 3 /8 3 -G I. dated  28-6-83



SECET

From

T o

The C hief Secretary to  Governm ent, 
H ary an a .

1. All D eputy  Com m issioners in H aryana Slate.
2 . D .I .G .  (C .I.D .), H aryana.
3. All D istrict Superintendents o f Police.

D ated C handigarh  the 21st September, 1983.

Subject .‘-  Reverification of character and antecedents of candidates appointed to civil posts under the 
Government of India—Review of procedure and revision of instructions regarding.

Sir,
I am directed to  invite reference to H aryana Governm ent letter N o. 52/13/83—SI da ted  28-6-|3  

on the subject noted above an d  to  enclose a copy o f letter No 1801 l/4 (S )/83—E stt(B ) dated 15-7-83 
received from  G overnm ent o f  Ind ia , M inistry of Home Affairs, D epartm ent o f  Personnel k  
A dm inistrative Refcrnis for careful compliance.

Y ours faithfully,

Sd j—
■ U n d er Secretary A dm inistration

fo r  C hief Secretary to  Govt. H aryana.

N o. 52/13/83—SI D ated C handigarh , the 21st Septem ber, 1983

A copy each  is forw arded in continuation  of E ndst. No. 52/13/83—SI d ated  28^6-83 for 
inform ation to  the :—

1. C om m issioner Am bala Division/H^issar Division.
2. D irector G eneral o f  Police, Haryana.

S r f / -  _
U nder Secretary A dm inistratidrt 

for Chief Secretary to  G ovt. H aryana.

E ndst. N o . 52/13/83-SI ‘ D ated  Chandigarh, the 20-9-83

A copy is forw arded  to  S. K.rishnan, Jo in t Secretary to  G ovt, o f India, M inistry o f  H om e 
Affairs, D epartm ent o f Personnel & A dm inistrative Reforms for inform ation with reference to  his 
letter N o . 18011/4 (S )/83— E stt, (B )dated 15-7-83.

2. I t  is presum ed th a t the above com m unication is io co n tinoa tion  o f  M inistry  o f  H om e 
Affairs letter No. 1801 l/9 (S )/7 8 ~ E stt (B) dated 23-5-83 (and  not dated 20-5-83 as sta ted  therein).

S d H
Under Secretary AdministratioDj 

for C hief Secretary to G o v t. Haryanij^



s ie c Re t

Copy of letter No. 18011/4(5)/83— Estt. (B) dated 15th July 1983 from the Joint Secretary to the Govt, of 
India, Ministry of Home Affairs, Department of Personnel & AR addressed to the Chief Secretaries of 
rarions State/U.T. Gotemments.

Subject Reverification of character and antecedents of candidates appointed to civil posts under the
Govt, of India—Review of the procedure and revision of instructions regarding.

A ttention is invited to th is D epartm ent’s office M em orandum  N o. 18011/9(S)/78—Estt. (B) dated 
20-5-1983 on the subject o f  periodical reverification in selected cases o f character and  antecedents o f 
tJovernm eat employees. I t may please be ensured th a t enquires relating to  such reverification are 
no t made in a routine fashion; this D eptt. would also request the various State G overnm ents to issue 
necessary instructions to ths D istrict M agistrates/Com m issioners o f  Police th a t whenever reverification 
relating to  officer* o f the level o f  .Toint Secretary and above are to  be made, field enquiries in  
such cases, are  necessarily made by P jlice  officers no t below the rank of Superintendent o f Police/ 
A dditional Superintendent o f Police. In the case o f officers o f  the status of D eputy Secretary 
and D irector, field enquiries may be conducted by officers not below the rank of D eputy Superin ten
den t o f  Police. It is felt tha t this should not pose any problem  to the S tate G overnm ents because 
evquiries about officers o f the level of Deputy Secretary and above would be very few.

2. A copy o f the instructions issued to  the D istrict M agistrates/C om m issioners o f  Police be 
endorsed to this D epartm ent for our record .



New D e lh i'll, the 16th June, 1961 

26th Jyaistha, 1884.

RESOI^UTION

The policy o f the G overnm ent o f  Ind ia  in respect o f qualifications based on  nationality  a n d  
dom icile fo r eligibility for appointm ent to Central Services and posts was laid dow n in this M in istry ’s 
Resolution N o . 43 /58 /49 -E sts ., dated the  6th April, 1950, and  was subsequently modified so fa r as 
citizens o f Sikkim  are concerned, by R esolution N o . 43/29/51-Ests., dated  the 11th A pril, 1951.

2. In view o f the fact th a t the territo ries o f  G oa, D am an and Diu have becom e p a rt o f  
Ind ia  and  have been constituted as a Union Territory , the persons domiciled in those territo ries 
have become Citizens o f lad ia . I t ha^, therefore, been decided to  dispense with the requirem ents o f 
issue of c irtif ica tc  o f eligibility in respect o f  the persons belonging to  these territories for purposes 
o f  employm ent under the G overnm ent.

The question o f  m aking the T ib itans, who m igrated to  India, eligible for C entral Services 
and posts, has also been under the consideration  of the G overnm ent o f  India for som etim e 
past. I t  has now been decided that T ibetans who came over to  Ind ia  before the 1st January , 
1962, w ith the intention o f  perm anently settling in  this country, m ay be considered fo r a p p o in t
m ent to various services, posts under the Governm ent o t  India, subject to the issue o f  certificate 
o f  eligibility in thsir favour and their otherwise being found suitable.

3. The Resolution o f the G overnm ent of India in the M inistry o f Hom e Affairs, N o. 43/58/49- 
E s ts ., the 6tb A pril, 1950 is, therefore, amended as follows : -

(1) T he sub-clauses (i) an d  (ii) under parag raph  3 o f the said R esolution shall be substituted by 
the  following

(i) Subjects o f Nepal and  the S ta te  o f  Pondicherry .

(ii) Persons who have m igrated o r  may hereafter m igrate froni Pakistan w ith the ititeiitidtt 
o f perm anently  settling dow n in Ind ia , and who have no t become citizens o f  Ind ia  
under the C onstitu tion .

(Iii) Tibetans who migrated to India before the 1st Jarluary, 1962, with the intention o f 
permanently settling in In d ia ,

(2) The standard  rule for rCcruitnleilt contained in p a rag rap h  5 o f the said R esolution, as subse* 
quently am ended by R esolution N os. 43/97/56-CS(C), dated  the 12th A pril, 1957, and  
1 1(24)60--Ests. (B), dated  the 21st December, 1960, shall stand modified as follows ; -

“ A cand ida te  for appoin tm ent to any C en tra l Service o r post m ust be

(a) a citizen o f  In d ia , o r

(b) a  subject o f  Sikkim, or

(c) a  subject o f  the S ta te  o f  Pondicherry , or

(d) a person o f Ind ian  origin who has m igrated from  Pakistan w ith the iiltentlon Of
perm anently-settling in  Ind ia  :

Provided tha t, subject to  the issue o f a  certificate o f  eligibility in his favour, a subject
o f  N epal, or a T ibetan Who came over to  India before the 1st -January , 1962, w ith  the
in tention o f  perm anently  settling in India m ay also be appoin ted  to any C ntral Service o r  
post, o ther th an  the In d ia n  Foreign Service;

Provided fu rther th a t a candidate belonging to  category (c) o r (d) above m ust be a person 
in  whose favour a certificate o f eligibility has been given by the G overnm ent o f  India, and 
i f  he  belongs to category (d) the certificate o f  eligibiity  will be vaild only for a  period  of 
one year from  the da te  o f  the appoin tm ent beyond which he can be retained in  service
90ly i f  he h a s  become a citizen o f India.



A  cadd idate  in whose caee a certificate o f  eligibility is necessary, may be adm itted to  
an  exam ination  or interview conducted by the U n ion  Public Service C om m ission  o r o ther 
recruiting au thority  and  he may also  provisionally  be appo in ted  subject to  the necessary 
certificate being given to  h im  by the G o v ern m en t.”

4. R esolution  N o. 11/2/62-Ests. (B), dated  the 28th April, 1962, is hereby cancelled.

O R D E R

Ordered th a t a copy o f  th is  R esolution be com m unicited  to  a ll S tate  G overnm ents, a ll 
M inistries o f  the G overnm ent o f  Ind ia , etc. an d  also  thiit the  R esolution be published in ’ th a  
G azette o f  India,

L. M . N A D K A R N I,
Jo in t Secretary to  the G overnm ent o f Iftdta,

No. F . ll(2)62-Ests (B), New Delhi-11, the 16th June, 1962 , 26th Jyaistha, 1884.

All Ministries etc. o f the Governm ent o f  Ind ia .
All State G overnm ents/U nion Territories.
All R egular Sectioni o f  the M inistry of H orae AflSairs.

L . M . N A D K A R N I,
Joint Secretary to the G overnm ent o f  India

PUNJAB G O V ER N M EN T 

N o. 18072-10GS-62/45092, dated C handigarh the 27th December, 1962.

A copy is forw arded to all H eads o f D epartm ents and A dm inistrative Secretaries to G ovcrnjjent 
Putyab, fo r inform ation. ’

2. The domicile rule in the various service rules will now be as per Annexure I.

Sd/-
Deputy Secretary, G eneral A dm inistrition , 

for Chief Secretary to Governm ent, Pm jab.

ANN EX U RE I

(1) N o perion  shall be appointed  to tlie service, unless he ii—

(i) a citizen o f  India, or
(ii) a subject o f  Sikkim , or

(Hi) a subject o f  the State o f Pondicherry or
(iv) a person o f  In d ian  origin, who has migrated from  Pakistan  with the inlentico o f  

perm anently settling in India ;

Provided tha t, subject to the issue o f  a certificate of eligibilify in his favour, a subject o f  
N epal o r a T ibetan  who cam e over to India before the 1st January , 1962, w ith  the intentidi o f  
perm anently  setting in Ind ia  m ay also be appointed to  any post in the service ;

Provided further th a t  a cand ida te  belonging to  category (iii) or (iv) above m ust be a ptrson 
ia  whose favour a certificate o f  eligibility had been given %  the com petent au thority , and  if ht be
longs to  category (iv) the certificate o f  eligibility will be valid only for a period o f one year fron the  
date  o f  his appoin tm ent beyond which he can be retained in service only if he has become a ctizen 
o f  India.

(2) A candidate in whose case a certificate o f eligibility is necessary, may be adm itted t> an  
exam ination o r interview conduci;ed by the Com m ission, Board o r  any o th e r recruiting authority h is 
furnishing p ro o f th a t hp has applied fo r th« ceritfiratp and he may also provisionally be apponted 
subject to  th s  njcessary csrtiflcate bsing given to  him  by the com petent authority .



Subject :—Appointment of Tibetan Refugees to Central Service and Posts-Qucstlon of eligibility for 
employment.

In con tinuation  o f  Punjab G overnm ent endorsem ent N o. 18072-10GS-62/45092, dated the 27th 
December, 1962 with which a copy o f  G overnm ent o f ln d ia , R esolution N o . F. II(2)62-Esti-(B), dated 
the I6 th  June, 1962, and a copy o f the latest phraseology o f  the domicile rule was forw arded to  you 
for being adqjDtfd in varicu^ service rules, I am directed to say th a t pending adoption  o f the phra
seology o f  the rule in the various servicc rules, T ibe tan i who arrived in  Ind ia  before the 1st January, 
1962, w ith th s  intcnM n o f perm anently  se'ting in India may, subject to  the issue o f  a certificate o f  
ehgibility in th tir  favour by the ccm petm ent authority , be considered fo r appo in tm ent to  any post or 
service under the Punjab  G overnm ent, provided they are  otherw ise suitable for appointm ent and  
possess the requisite qualifications prescribed fo r appointm ent to  th a t post o r  service.

2. For Secretary to G overnm ent, Punjab, L abour and Em ploym ent D epartm ents only,

Necessary instructions may please be iiiu ed  to the various Em ploym ent Exchanges to s e n i o r  the 
cases o f  T ibetan Refugees, if they are otherwise suitable fo r em ploym ent to  various under the Punjab 

G overnm ent.

3. The receipt o f  this com m unication may please bo acknowledged.

F.No. 15011(l)76-Estt. (B)

G overnm ent o f  Ind ia ,

C abinet Secretariat,

D epartm en t o f  Personnel a n d  A dm inistrative R eform s,

New D elhi— 110001 the 29th April, 1976.

R E S O L U n O N

The G overnm ent o f  India have decided tha t in supersession o f  earlier instructions regarding the 
elegibility for appointm ent under the Governm ent o f  Ind ia , the standard  rule for recruitm ent will 
hence forth be modified as follows :

“ A candidate for appointn^a** to  any C entral Service o r  post m ust b e - '

(a) a citizen o f India, or

(b) a subject o f  N epal, or

(c) a subject o f  B hutan, or

(d) A Tibetan refugee who came over to Ind ia  before the 1st January, 1962 w ith the intention
o f perm anently settling in In d ia , o r

(e) a perion o f Indian origin, who has m igrated from  Pakistan , B urm a, Sh. Lanka and  East. 
African countries, o f  Kenya, Sh. Lanka and  East A frican countries, o f  Kenya U ganda ^nd 
the United Republic o f  Tanzania (formerlly Tanganyika and  Zanzibar) with the intention 
of perm anently  settling ip Ind ia  ;

(1) Provided that a candidate belonging to  catogries (b), (c) (d) and (e) shall be a pjcrson in
whose favour a certificate o f eligibility has b^en issued by the G ovt, o f  India,

(2) Provided further tha t a  candidates bebog ing  to  categories (b), (e) and (d) abov? will ne t be 
eligible for appointm ent to  the J n d k n  Foreign S^ervice.



A candidate in whose case a certificate o f  e lig ib ility  is necessary may be ad m itted  to  an  
e ia m in a tio n o r  inverview conducated  by the U nion  Public Service Com mission o r other recru iting  
•u th o rity  and  he may also provisionally ^  ap p o in t subject to  the necessary certificate being given to 
him  by the Govt.

O R D ER  ; O rdered tha t a copy o f this R esolu tion  m ay be com m unicated  to  all State G overnm ent, all 
M inisistrles o f  the G ovt, o f Ind ia , etc. and  a lio  tha t the R esolution be published in the 
G azette o f  In d ia ,

Sd/—
P. S, M ahajan 

Joint Secretary to  the G ovt, o f India

N o. F . I501I(l)76-Estt. (B) New Delhi the 29 April, 1976

Copy to ;—
All M inistries etc. o f the Govt, o f  India etc.
All States G ovts/U .Ts.
All Sections o f  D cptt. o f  Personnel and A dm inistrative Reforms and the M inistry o f  Home 
Affairs,
All a ttached /S ubord jnate  ofiices o f  D eptt. o f  Personnel iind A dm inistrative Rcform s/U .P.S.C ./ 
S up irm e C ourt/L ok Sabha/R ajya S ab h i Secretariats/Prestident’s Secretaries/Vice President’s 
Seoretaries/C&A —G- D G P& T.-—50 spare copies for the section.

Sd/
(L. B. M A N N )

U nder Secretary to the G ovt, of Ind ia

H A RY A N A  G O V t^R N M EN T 

Hndst. No. .1868—4G SII—76/16644 dated  C handigarh , the 24-6-76 

A copy is forw arded to
(i) All H eads o f  D epartm ents, Com m issioners Am bala and H issar Divisions, All D eputy 

Com m issioners, and all Sub D ivisional Officers.
(ii) The Registrar, Punjab and  H aryana H igh C ourt and  all D istrict and Sessions Judges in 

H aryana,

fo r in form ation  and  guidance.

2. The revised Rule 4 (i) o f  M odel Service Rules regard ing  N ationality and domicile to bi 
adopted  In various service Rules will now be as per annexure attached.

% -
Deputy Secretary G enera l A dm inistration,

Jor C hief Secretary to G overnm ent, H aryana.

A copy with a copy o f  its enclosures is forw arded to the ;—
(i) The F inancia l Com m issioner, H aryana.

(ii) All A dm inistrative Secretaries, H aryana, for inform ation  an d  guidance.

Sd./-
D eputy Secretary G eneral A dm inistration, 

for C hief Secretary to  G oveinm ent, Haryana,

To
( i)  The F inanc ia l C om m issioner, H aryana,
(ii) All A dm inistrative Secretaries, H ary an a .

U . O. N o. 3 8 6 8 -4 G S II— 76, dated C baad igarh , the  24-6-76



RESOLUTION

The G overnm ent o f  lu d ia  have decided th a t in Supersession o f ea rlia r instructions regard* 
ing the eligibility for appointm ent under the G overnm ent o f  India, the standard  rplc fo r rccruitm cnt 
wUl hence forth be modified as follows

A candidate for appointm ent to any Central Scrvice or post m ust be—•
(a) a citizen o f India, or
(b) a  subject o f N epal, or
(c) a subjcct o f  B hutan, or
(d) a Tibetan refugee who came over to India before the 1st January, 1962, with the

intention of perm anently settling in India, or
(e) A person o f Ind ian  origin who has m igrated from  Pakistan , B uim a, Sri L anka, 

East African countries of Kenya, Uganda, the U nited Republic o f Tanzania (form erly 
Tanganyika and  Zanzibar), Zambia, M alawi, Zaire and Ethopia with the intention 
of perm anently settling in  India.
Provided that a candidate belonging to  categories (b), (c), (d) and (e) shall be a

person in whose favour a certificate o f  eligibility has been issued by the G overnm ent
o f  India.
Provided further that candidates be lon^ng  to categories (b), (c) and  (d) above will not 
be eligible for appointm ent to the Indian Foreign Service.

A candidate in whose case a certificate of eligibility is necessary may be adm itted to an
exam ination o r interview conducted by the Union Public Service Commission o r o ther recruitio*
au thority , but the offer o f appointm ent may be given only after the necessary eligibility certificate
has been issued to him  by the G overnm ent o f India.

O rder Ordered th a t a copy o f  this Resolution may be com m unicated to  all State G overnm ents, 
all M inistries o f  the  G overnm ent o f  India etc and also tha t the  R esolution be published in th« 
G azettee o f  India.

HARYANA GOVERNM ENT  

Endst. N o. 2153-4-GSII-77/12718 dated Chandigarh, the 13-5-1977

A copy is forwarded to :—
To

1. All Heads o f  Departm ents, Commissioners/Ambala and H isar Divisions, All D eputy 
Commissioners ^ n d  all Sub Divisional Ofiicers.

2. The R egistrar, Punjab and H aryana H igh C ourt and all District and  Sessions Judges in 
H aryana,

fo r inform ation and guidance in continuation  of H aryana Govt, endst. N o . 38<8-4 QSII- 
76/16644,, dated 24-6-76

3. The revised Rule 4{1) and 4 (2) o f M odel Service Rules regarding Nationality and 
domicile to be adopted in various service Rules will now  be as per annexure 
a ttach ed .

Sd./—
Superin tendent, General Services-11 

fo r  C hief Secretary to  Governm ent, Haryana.

A copy with a copy o f its enclosures is forw arded to  the

, The Financial Com m issioner, H aryana and  all Administrativfe Secretaries, Hary^naj fa t
in io rm tio a  and  guidance in continuation o f  th is  departm en t’s U . O’, N o. reference N o . 3868*
4 GSII-76. dated 24-6-76,



Hfivised rule 4 ( i )  o f  M odel Service Rules regarding N ationality  and dom icile I—

4 (1) N o  person shall be appointed to  the Service, unless he is

(a) A citizen of Ind ia  ; o r

(b) a  subject o f  Nepal ; or

(c) a subject o f  B hu tan  ; or

(d) A Tibetan refugee who came over to In d ia  befcn-e the 1st January, 1962, with the iaten tion
o f perm anently  settling in Ind ia  ; or

(e) a person  o f  Ind ian  O rigin who has m igrated from  Pakistan, Burm a, Ceylon, and E ast 
A frican C ountries o f Kenya, U ganda and U nited R epublic o f  T anzan ia  (form erly 
Tanganyika and  Z anzibar) with the in ten tion  o f perm anently settling in  In d ia ;  o r

Provided th a t a person belonging to  category (b) (c) (d) o r (e) shall be a person in 
whose favour a certificate o f eligibility has been issued by the G overnm ent.”



To

T he C hief Secretary to  G overnm ent, H aryana.

1. A ll H eads of D epartm eots, Com m issioners, A m bala and H issar D ivisions ; all D eputy  
Com m issioners and  Sub D ivisional Officers (Civil) in  H aryana.

2. The R egistrar, Punjab and  H aryana High C ourt, C handigarh .

D ated C handigarh , the 16th June, 1979.

Subject : — M in im u m  q u a lif ic a tio n s  fo r  a  p o s t  e lig ib ili ty  o f  c a n d id a te s  p o sse s s in g  b ig iie r  q u a l i f ic a t io n s  t h a n  
th o s e  la id  d o w n  a s  m in im u m .

Sir,

I am  directed  to  refer to the subject noted above and  to  sta te  th a t a  question had come 
up for co n sid e ra tio n  by the G overnm ent whether a person po;sessing qualiflcations higher th a n  those 
prescribed fo r a past, but no t those actually prescribed for it, should be considered eligible fo r such 
a post. The m itte r  has been carefully considered and  it has been decided th a t if a  cand idate  
possesses higher qualifications in the same line and has passed such higher exam ination in  the sam e 
division or class as prescribed for the minimum qualifications applicable to  a particu lar post, then Me 
should be considered eligible for that post.

2. T o  illustrate, if the m inim um  educational qualification prescribed fo r a post is M atric 
F irs t D ivision and if candidates with higher qualifications, such as H igher Secondary o r  B. A. have 
applied fo r it, then such candidates as have passed the higher exam ination in the F irst Division 
would bs eligible although they may not have passed the M atric  exam ination  in  the F irs t Division.

Y ours faithfully,

S d l -
U nder Secretary G eneral A dm inistration, 

for C hief Secretary to  G overnm ent, H aryana.

A  copy is forwarded to  the F inancial C om m issioner, Revenue & D evelopm ent, H aryana 
and  all A dm inistrative Secretaries to G overnm ent, H aryana, fo r  inform ation an d  necessary action.

S d t -
U nder Secretary G eneral Administration* 

fo r  Chief Secretary to  G overnm ent, H aryana,

To

1. The F inancial Com m issioner, ReVentie <fe D evelopm ent, r ia ryaiia ,

2. All A dm inistrative Secretaries to  G oveenm ent, H aryana.

U . O . N o. 34/93/78-5-GS-I, dated  C hand igarh , the l6 th  June, 1979.



. . ANNEXURE—A . .  ̂. . .

Qaaiifications for the posts of Clerk. Steno-Typist and Stenographer in ail A Class Olficei. 

Name of Post Qualifications

1. Clerk

2 Steno-typist

3. Stenographer

1. M atric 1st D ivision/H igher Secondary Second Division/Interm ediate 
Second D iv ision /G raduate  or equivalent. (P e r ex-servicemen, 
M atric only).

2 . Knowledge o f  H indi upto M atric S tandard .
3. H indi/English typing a t a speed o f  25/30 w ords per m inute re»‘ 

pactively.
1 M atric 1st D ivision/H iglier Secondary Second D ivision/Interm ediate 

Second D iv ision /G raduate  or equivalent. (F or ex-servicemen,
M atric only)

2 . Knowledge o f  H indi upto M atric S tandard .
3. English S horthand  a t 80 words per m inute and transcription thereof 

a t 15 words per m inute.
4 . H indi shorthand  a t 64 w ords per m inute and  transcrip tion  thereof 

a t 11 words per minute.
1. M atric 1st D ivision/H igher Secondary Second D ivision/Interm ediate

Second D ivision/G raduate or equivalent. (F o r Ex-servicemen
m atric only)

2. Knowledge o f H indi upto M atric  S tandard .
3. English short-hand  a t  100 words per m inute and  transcrip tion  

thereof a t 20 words per minute.
4. H indi short-hand a t 80 w ords per m inute and  transcrip tion  thereof 

a t 15 w ords per m inute.

a n n ex  URE-B

Qualifications for the posts of Clerk, Steno-Typist and Stenographer in all offices other thatl
A Class Office

Name of Post 
1. Clerk

2. Steno-Typist

Stenographer

- Qualifications

1. M atric/H igher Secondary o r equivalent.
2. Knowledge o f H indi up to  M atric  S tandard ,
3. H indi o r  English typing a t  a speed o f  23/30 words per m inute

respectively. *
1. M atric/H igher Secondary o r equivalent.
2. Knowledge o f  H indi upto  M atric S tandard .
3. H indi short-hand a t 64 words per m inute and  transcrip tion  thereo f 

a t 11 words per m inute.
or

English short-hand  a t 80 w ords per m inute and  transcrip tion  thereof 
a t 15 words p er m inute.

1. M atric/H igher Secondary or equivalent.
2. Knowledge o f H ind i upto Matric Standard.
3. H ind i sho rt-hand  a t 80 words per m inute an d  transcrip tion  thereof 

a t  15 words per m inute.

Of

English short-hand a t  100 w ords per minute and transcrijJtfoa 
thereof a t 20 w ords p er m inute . '



C«»y o i ^ j a ib  GoTenuttent Lettw No. S33-Gn-59/II327, dftted the 15th/18tti April, 1959, i6  att i l ^  
of Oepwrtments in the Punjab.

Sub jec t  Holding of Combined Cxttminations for Jkecroitment to similar posts/servlces.

I am  directed to  address you on the subject noted above and  to say th a t on the anoJogy of 
the practice  obtain ing in the U n io n  Public Service Com m ission and  some o th e r S tate  Public 
Service Commissions a proposal for the holding o f  com bined exam inations for recru itm ent to 
sim ilar posts/services under the Punjab  G overnm ent had been under the consideration o f  G overnm ent 
for a long tim e. A scheme has now been approved under w hich the Punjab  Public Service C om 
mission will hold com bined exam inations for various posts. F o r this propose the Com m ission have 
divided about 40 C ategories o f  posts in to  the following 10 groups : —

N am e o f  G roup  

G ro u p  I

G roup II 

G ro u p  i n

Oroup IV 

Group V

Grolflp VI

Group Vll 

Ofoup V lll

N am e o f post included in the  group

1. P.C.S. (Executive Branch).
2. Excise and  T axation Officers.
3. Assistant Excise and Taxation Officers.
4. Tehsildars.
5. Block Development Officers.
6. Assiitant Rtgiitiars, Co-operative Societies, Punjab.
7. Secretaries of Municipalities and District Boards.
8. Assistant Eniployment Officers.
9. Lady Organiser, Public Relations Departments.

10. District Public Relations Officers.
11. Public Relations Officer, Capital Administration.
12. Assistant Public Relations Officers in the Public Relations Departmeflt,

1. P.C.S. (Judicial Branch).
2. Legal Assistant in L.R.’s Office, Industries and other offices.

1. Superintendents JaiU.
2. Deputy Superintendent Jails.
3. Deputy Superintendent Police.
4. Inspector of Police.

1. Engineering Services; all Branches, Class I and Class U, TeliipOrary 
Engineers, Apprentice Engineers, Design Assistants and Municipal En
gineers,

. 1. Excise and Taxation Inspectors.
2. Labour Inspectors.
3. Assistants (Direct recruitment).
4. Statistical Assistants in the Public Relations Department, Financial 

Commissioner's Office and other offices.
5. Inspectors, Cooperative Societies.

1. Lecturers for Government Colleges in P.E.S., Class III. -
2. Senior Lecturers in P.E.S., Class II (College Cadre),
3. Headmasters and other similar posts in P.E.S., Class 11.
4. Head masters under Local Bodies.

1. Stenographers (English, Hindi, Punjabi). •
2. Reporters (English, Hindi, Punjabi).

1. Assistants o f all class I Offices (by pfomotioii and trastfer from 
officcs).



Name o f  G roup N am « o f  p o s t included in the ©roup

G roup IX

Group X

1. T reasury O flkers.
2. A ssistant T reasury Officers.
3. Accoftntantg in G overnm ent Offices an d  M unicipaljties.
4. A uditors in C e-operative Societies.

1. L abour Officers.
2. P anchayat Officers
3. W elfare Officers.
4. D istrict Industries Officers.

The posts in each group have been placed in the order o f  their superiority and will be 
offered to the successful candidates in the order o f  the ir positions in the m erit lists, k eep iig  in view 
the preferenc# given by them.

2. F o r the holding o f  com bined exam ination the com m ission considers it essential to  draw  
up a  common syllabus fo r all posts in every group, an d  for th a t proposes it may be necessary t ^  
am end any rule th a t may exist regarding syllabi. The Commission have already addressed the 
D epartm ents concerned in this behalf. I t  is accordingly requested th a t necessary am endm ents should 
be made in the ruiei where necessary to provide for recruitm ent to  the services concerned on the 
basil o f com bined exam ination and  com m on syllabus in consulta tion  with the Commission. This 
communication may please ba treated  as urgenf, so th a t no delay in recruitm ent occur on this 
aocouat. I f  no amendment to aay of tUe serv ice 'rukt is tveoeasary, the  d tp a rtm en t wmeettwd va&y 
intim ate tha t also to  the Commission. -



I am directed to refer to Punjab Government letter No. 533-GII-59/11327, dated the 15th/l8th 
April, 1959, on the subject noted above and to say that Government have received representations 
from certain Departments claiming superior positions, in different groups, for posts in their Depart
ments, for various reasons. Government have carefully examined the matter in consultation with 
the Commission. The letter have informed Government that the posts in each Group or the Groups 
have not been arranged in the order of their superiority, and that posts in each Group will be offered 
to the qualified candidates in order of their positions in the merit list, keeping in view the preference 
given by them. The words ‘have been placed in the order o f their superiority and’ occurring in the 
concluding sentence o f Punjab Government letter, dated the 15th/l8th April, 1959, referred to above 
may, therefore, be deemed to have been deleted.

Copy of letter No. 391-3GS-62/1443, dated 11th January , 1962 from Chief Secretary to Government, 
Punjab, Addressed to Heads of Departments, etc. etc.

S u b j e c t Holding of combined examinations for recruitment to similar posts/services—Procedure regarding 
allocation  of candidates to various services.

I am  directed to  invite a reference to  Punjab G overnm ent letter N o . 533-GII-59/11327, 
dated  the 15th/18th April, 1959, on the subject noted above and  to say that as you are  no doubt aware 
the system of ho\ding combined examinations for recrnitmem to similar posts/seivices in a group has 
been adopted in  the Punjab In  order to  rationalise allocation o f candidates selected on the results 
o f  such exam inations and  fo r the sake o f  uniform ity and  speedy decision the following procedure has 
been evolved —

(i) The D epartm ents while intim ating to  the Punjab Public Service Com m ission the num ber
' o f  vacancies to be filled on  the basis o f a com bined exam ination in  a  year shall endorse

a  copy o f the requisition to  the C hief Secretary (in G eneral Services Branch).

(ii) The Com m ission, while forwarding (to the Chief Secretary in the General Services Branch) 
names o f com petitioners in the order o f m erit, shall clearly indicate the choice made by 
candidates in regard to  preference o f  service. The list shall also include the names o f 
candidates belonging to  the Scheduled Castes/Tribes and other Backward Classes in order 
o f  m erit. T he Commission would simultaneously send to  the G overnm ent the original 
applications o f  all the candidates equal to  the num ber o f  vacancies including those 
reserved for Scheduled C astes/Tribes/other Backward Classes, plus five extra in each 
case to  cover any additional vacancies. W hen advertising for these posts. Commission 
will make it clear th a t the choice indicated by the candidate is final and he will not 
be perm itted to indicate a  new choice after the result o f the exam ination is made 
available.

(iii) O n the basis o f the Commission’s list a  meeting o f the D epartm ents concerned will be
called and candidates earm arked in the o rd e r o f m erit including reservation for the 
Scheduled Castes etc. for the various services according to  the vacancies indicated by
the D epartm ents. I f  a t  this stage the D epartm ents can indicate additional num ber of
firm vacancies, these will also be provided for.

(iv) Having earm arked the  candidates as above, the D epartm ents should proceed vyith the
appointm ents after the  form alities are com pleted. I f  by chance an d  candidate falls out 
as a  result o f verification o f  character and antecedents, medical exam inations etc., a 
new appointm ent should not be m ade in place there o f  as tha t would involve a revision 
o f  the whole list, bu t this vacancy should be carried forw ard as an  additional vacancy
to  the next year. I t  is believed th a t the num ber o f  candidates who fail in the m edicd
exam ination or whose antecedents are found to  be unsatisfactory will be very small 
and the risk o f  ignoring this num ber can  be easily taken, than  running the risks o f  delays 
involved in reallocating the whole list.

2. I  am  to request tha t the procedure outlined above m ay be strictly adhered tp  in
future. The receipt o f  this letter should be acknowledged.



Subject :—Holding of combined examination for recruitment to similar posts/services.

I am  directed to lefer to Punjab G overnm ent letter N o. 533-GII-59/11327 dated the 15th/ 
18th April, 1959, and  subsequent letter.N o. 671-011-60/7882. dated  the 11th M arrh , 1960, on the subject 
noted  above, and  to say tha t G overnm ent has reviewed the whole scheme o f combined exam inations 
fo r recruitm ent to  similar posts/services in the light of th=̂  suggestions made by the various Departm ents 
and their past experience, and  in consultation with the Punjab  Public Service Commission. It has been 
decided th a t for the future, the Punjab Public Servic; Commission will hold the combined exam i
nations for recruitm ent to the various posts shown in the following groups only

Name o f  Group 'Name o f  posts Included in the Group
* . .  1. P. C. S. (Executive Branch).

2. Excise and T axation  Officer.
3. Assistant Excise and  Taxation Officer.
4. Tahsildar.
5. Assistant R egistrar, Co-operative Societies, Punjab.
6. Assistant Em ploym ent Officer.
7. Excise and  T axation  Inspector.

G roup II - I. P. C. S. (Judicial Branch).
2. Legal Assistant in  the Legal Rem em branncer’s Office, 

Induslries and o ther offices.
G roup HI , . 1 .  D eputy Superintendent, Jail

2. D eputy Superintendent of Police.
3. Inspector of Police.

G roup  IV . .  1 . Engineering Services Class I and  Class II  o f  all branches o f
the P.W .D.

2. Tem porary Engineer- 
G roup V . .  1. la b o u r  Officer.

2. Welfare Officer.
3. L abour Inspector.

G roup  VI 1. Treasury Officer.
2. A ssistant T reasury  Officer.

G roup VII 1, Punjab Forest Service Class 1.
2. Punjab F orest Service Class II.

G roup  VIII . .  1. D istrict Industries Officer.
2. A ssistant D irector o f  Industries.

Assistant C ontroller o f Store*.

2. The posts in each g roup  have no t been arranged  in the order ot their superiority  and  will be 
offered to  the qualified candidates in the o rder o f their positions in the m rrit list, keeping in view the 
preference given by them.

3. The Punjab Public Service Com m ission will, if  considered necessaVy, make separate arrange
ments to hold exam inations for recruitm ent to the posts which have been excluded from the new 
groups detailed in para 1 above but fall w ithin their purview.

4. G overnm ent has further decided tha t the m inisterial G overnm ent servants who are eligible 
for Jkppearing in the P.C.S. (Executive Branch) E xam ination under Rule 10(3) of the P.C.S. (Executive 
Branch) Rules, 1930, up to  the age o f  35 years, will, in fu ture, be allowed only three chances in addition  
to  those which a G overnm ent servant may have avaited o f  as a  direct recruit w ithin the norm al 
^ e -lim it. T o  avoid any hardsh ip  in marginal cases, it has been decided to  allow o n e  m o r e  |chanc« 
during the next two year* to th a se  ministeria o f G overnm ent Servants who have already availed o f  3 
chances.

5. The receipt o f  thi* le tter may k indly  be acknowledged.



S'Mi'jVcr:—Holding of combind examinations for Recruitment to similar posts/services.

In  continuation  o f F uajab  G overnm ent k t te r  No. 17999-3GS-62/42246, dated the 24th 
Novem ber, 1962, o n  the subject noted  above. I am  directed to sta te  tha t the iostructions 
contained therein with particu lar reference to  para  4 thereof, will com e into force the ensuing P.C.S, 
(Executive Branch) exam ination to be held in or about th e !n o n th o f  January , 1963, ,

Copy of Punjab Government circular letter No 9578-3GS1-64/4100S, dated the 31st December, 1964 from 
the Chief Secretary to Government, Punjab to all Heads of Departments etc.

Subject Holding of combined examinations for recruitment to similar posts/services—procedure regarding 
allocation of candidates.

I am directed to invite a reference to  Punjab G overnm ent circular letter N o. 39 1-3GS-62/1443, 
dated the 11th January, 1962 on the subject no ted  above &nd to  say th a t the last two lines o f  para  
1 (ii) thereof be read as under

“ that the choice indicated by the candidate would be final unless changed before the final 
result becomes available.”

2. The receipt o f  this letter m ay kindly be acknowledged.

Knglish version of Letter N o. 209-2CS1-72/4436, Dated the 23-2 1972

Subject :—^Passing of Departmental Examination--Drawal of increments

Sir,
I am directed to  refer to  the subject noted above and  to  state that in the service rules o f

the various departm ents, the procedure prescribed for the grant o f  increm ents admissible on passing
the departm ental exam ination lacks uniform ity and differs widely. I t  is considered tha t a m easure
o f uniform ity will be desirable in tha t regard and it has therefore been decided th a t the service
rules should be  am ended so as to  incorporate the following provisions

(a) I f  a num ber o f  the service passes the departm ental exam inations before the date o f  his
first increm ent falls due, then the said increm ent should  be released tc  him from
the date the increm ent becomes due.

(b) I f  a member o f  the service passes the departm ental exam inations after the da te  on.
which his first iacrem ent falls due, than  the said increm ent should be given to him from o
the date following the last date on  w hich ths depatraental exam inations are  com pletedr 
The increment should be released with reirospective effsct f ro m  th a t date bu t n r 
arrears should paid for the past period. In  this context it should not be m ateria l whethe 
any period has or has not been prescribed under the departm ental service rules fo 
passing the departm ental examinations)-

(c) i i 'a  m em ber o f  the service fails lo pass all the departm ental exam inations o r  any par-
thereof. and is subsequently exempted by com petent au thority  from  passing the exam inat 
tion(s), his incrcment(s) should be released from the da te  he is given such exemption.
The increment(s) should be released wiih retrospective effect bu t no arrears should
paid for the past period.

It may be observed that the intention underlying the provision in 1(b) above is th a t regardless
o f whether any period has or has not been prescribed for passing the departm ental
exam inations officials should be expected to pass the departm ental exam inations by the tim e their first 
increm ent falls due and failure to do so should mean th a t they should be allowed the first increment
only as from the date following the last day o f  the conipletion o f  the departm ental examinations
in which they pass in  all the subjects and  no t earlier.

2. It is requested that wherever nacessary steps for am ending the service rules on these Iine» 
may please be taken  a t the earliest after observing the necessary formalities.

3- This issues with the concurrence of the  Finance D epartm ent vide their U- O. No. 6685-IFGI-71.
<i»ted the 5-1-72-
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T o  ,  ^  .
(1) All H eads o f D epartm ents; the Com m issioner,

A m bala an d  Hissar Divisions, all D eputy  Com m issioners 
and  all Sub-Divisional Officers in H a ry an a .

(2) The Registrar, Punjab  and  H aryana H igh Court; 
an d  all District & Sessions Judges in H aryana.
D ated C handigarh, the 22nd Jan ., 1975.

Passing of departmental Examination—Dran^al of increments.

Sir,

1 am  directed to invite your attention  to H ary an a  OovcrniTient letter No. 209-2GSI-72/4436 
dated  23rd Feb., 1972, on the subject above, in  which instructions were issued regarding the gran t o f 
increm ent to the officials in the various D epartm ents o n  their passing o f departm ental exam inations. 
These instructions were issued in order to bring in uniform ity in the procedure adopted by various 
D epartm ents.

2. The m atter has been again considered and  it has been decided to issue the following 
fu rther instructions regarding the grant o f increm ents on  passing the departm ental exam ination, in 
partia l modification of the instructions contained in p ara  I (a) o f  H aryana G overnm ent’s letter 
d a ted  23rd Feb., 1972 referred to  above :—

(1) Eveiy departm ent should prescribe a reasonable period  for passing the D epart
m ental Exam ination. This period may be either the period  o f probation  or such other period
Which the D epartm ent may consider reasonable.

(2) I f  a person passes the departm en tal exam inations before the prescribed period,
h e  should be given al the increm ents which would have otherwise falleu due to  him a t the end 
o f  the prescribed period with effect from  the last day on which the departm ental exam ination 
were com pleted. This should act as a special incentive fo r passing the  departm ental exam ination 
quickly. The above advantage conferred by this stipu lation  is not intended to be o f a cumulative 
nature and latter increm ents will only be due to him  on the dates on  which they would have 
becom e otherwise due.

(3) N o increments should be with held until the period prescribed fo r clearing the D epart-
meutal examination is over. I t is requested th a t ne:essary steps may kindly be taken for am ending the 
service rules on the lines indicated above, a t the ea ilicst, after observing the necessary fo r
malities. I f  there arise any  cases of undue hardship  while taking action in  accordance with the 
instructions as also tne instructions contained in H ary an a  G overnm ent’s letter Mo 209-2GS-1-72/4436, 
dated  the 23rd F eb ., 1972 the also  should ba d ea lt with by taking recourse to  the relaxation  powers 
as provided in the various service rules.

4. Ih e s e  instructions are being issued with the concurrence o f the Finance D epart
m ent received vide their U .O . advice No. 4223-lFG-(I)-74 dated 5-11-74.

Yours faithfully,
Sd/-.

D eputy Secretary, G eneral A dm inistration, 
fo r  C hief Secretary to  G ovt.,‘H aryana,

A copy each is forw arded for in form ation  an d  necessary action to
(i) F inancial Commissioner, Revenue.
(ii) All the A dm inistrative Secretaries to G overnm ent, H aryanaj

Sd/-
D eputy Secretary, General A dm inistration, 

fo r  Chief Secretary to G overnm ent, H ary to* .
To

(i) Fiilancia) Com m issioner. ReVeiiile.
(«) All A dm inistrative Secretaries, H aryana.

U .O . N o . 4860-2GSI-74 D at«d C handigarh , the  22nd Jan ., 197$.
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Copy of letter No. 3980-2GSI-75/25879, dated 27th August 1975, from the Chief Secretary to Govt., Haryana 
to (i) All Heads of Departments, Commissionerg, Ambala & H issar Division all Deputy Commissioners 
aad all Sub Divisions Officers in Haryana (i|) The Registrar, Pgnjab gnd Ifftryana High Court und dll Dis
trict & Sessions Judges in HgryanR,

Subject:—  Passing of departmental examinations dravral o f increments.

1 am directed to  invite your atten tion  to H aryana Governm ene letter, Nos, 209-2GSI-72/4436,
dated the 23rd February, 1972 and 4860-20 SI-74/1195, dated the 22nd January, 1975.
o n  the subject noted above, in which instructicns were issu;d regarding the grant o f  increments to  the
officials in the various departm ents o n  their passing the departm en ta l exam inations. These instructions 
were issued in order to bring uniform ity in  the procedure adopted  by various departm ents.

2. In  partial m odification o f the instructions issued regarding the grant o f increm ents to the 
offioials in various departm ents on their passing the departm ental examinations in part I  fa) o f  H aryana 
G overnm ent letter N o 209-2GSI-72/4436, dated the 23rd February, 1972, and in supersession o f the 
instructions issued vide H aryana G overnm ent letter N o. 4860-2GSI-75/1195, dated  the 22nd January, 
1975, l a m  directed to  say that the m atter lias been again considered and it has been decided to  issue 
the following further instruc tions :—

(i) Every departm en t should prescribe a reasonable period  for passing the departm ental examin
ation. This period may eithef be the period of p robation  or such other period as the depart
m ent may consider reasonable.

(ii) I f  a Person passes the deparlm entel exam inations before the prescribed p e ritd , he shoud be
given all the increm ents which would have otherw ise fallen due to  him at the end o f the presc
ribed p e rio d /w ith  effect from the last day on w hich the departm ental exam ination were 
completed. This should ac t as a special incentive for passing the departm ental exam ination
quickly. The above advantage conferred by this stipu lation  is no t intended to  be o f a 
cum ulative nature an d  latter increments will be due to him only on the dates on which they 
would have otherwise become due.

(iii) No increment should be w iihh-ld until the period prescribed for clearing the departm ental 
exam ination is over.

(iv) I f  a m ember o f  the service passes th ; departm ental exam inations a ft. r the prescribed period, 
then the increm ent for the period subsequent to  th a t within which the departm ental exam ina
tion was to be passed should b ’ rcleas d to him from the date follow ing the last day on 
which th.“?departm ental exam inations are Completed. The increm ent should be released with 
re trcsp jctive effect from  ths date it was oth*rwise d u j but no arrears should be paid  for the 
past period.

(v) If a m em bfr o f  the s rvice fiiiis to pass all ih  - departm ental exam inations or any part 
thereof, and is subsequently exem pted by com petent authority  from passing the exam ination(s) 
for th" p riod subs^qii'n t to that w ithin which th ;  departm ental exam ination w is  to  be 
passed should b. released from the d a te  he is given such exem ption. The increm ent (s) 
should be n Kmsed with retrospective effect from thv- da te  it was otherwist: du>- but no arrears 
should! b^ paid  fc r the p ast period.

(v i) I t is requastad tha t necessary steps are taken at the earliest fo r am ending the service rules 
on the lines indicated above, after observing form iilitics. I f  there are  any  cases o f  undue 
hardship w h ib  taking action  in accordance with these instructions as also the instructions 
contained in H aryana G overnm ent’s letter No. 209-2GSI-72/4436, dated  the 23rd February, 
1972, they also should be dealt w ith by tak ing  recourss to  the pow er o f relaxation as p ro 
vided in  the various service rules.

(vii) Thi se instru tions are b iin g  issued with th-  ̂ concurrence of the FiBance D epartm ent received 
vide th e ir U, O. advice Nfa. 3686-1FG-75, dated the 8th July, 1975.
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^  f^ ^ fsfT  I  % sTT'm ^ f r m ' i r T % qw h®tt 1 4 1 1 - 2  sfn i:^:-7 4 /696i ,
21  WT̂ , 1 974 ft[?TT3; !T| ^  JTm^TT fw^?: f%JTT ^^1  ̂ ?ftT m  f̂ iTT »WT
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3. ^ftm'iIT % ?R«rtftJ!T q^H^T 141 l-25ft:t??T: 1-74/6961,  fsTfTT̂  27 1974 ®T
ntT t  qfT^H’ ^  r̂t>:nT i

Copy of letter No. 13178-4GS-61/41561, dated 23.11 1961, from the Chief Secretary to Govt., Punjab 
to all Heads of Departments.

Subject Fixation of period for joining appointments in case of candidates recruited through the Punjab 
Public Service Commission/S.S.S. Board.

Sir,

I  am  directed to  address you on this subject and  to inform  you tha t the question o f  fixing a period 
for joining appointm ent o r training courses in the  cas3 o f candidates recruited th rough the Punjab Public 
Service C om m ission/Subordinate Services Selection B eard, Punjab, has been considered by Govt. A fter 
obtaining the views o f  the Public Servi.ce Ccm m ission Pnnjab, and the Subordinate Services Selection 
B oatd , Punjab and in the background c f  practice prevalent in the G ovt, o f  India, it has been decided tha t 
all such candidates should be given a maximum period o f  fo itn igh t to  jo in  their appointm ents o r  the 
train ingcourses, if  any, where preliminary training is prescribed. I t  is considered that this period should 

 ̂ ordinary be sufficient to enable th ;m  to take m ccssary preparation  fo r  journey etc. to  take up their pasts 
‘ courses. In case a cand idate  is unable to  join the post w ithin the tim e limit prescribed fo r any bonafide 

reasons com petent au thority  may allow suitable extension o f  time which should, not however exceed a 
to ta l period o f two m onths provided adm inistrative requirem ents perm it such extension. ,

These instructions may please be brought to  the notice o f  all concerned for strict compliance in
future.

Copy of Circular letter No. 9388-4GS-62/24631, dated the 1st August, 1962 from the Chief Secretary 
to Government, Punjab to all Heads of Departments etc, etc.

Subject ; Fixation of period for joining appointments in the case of candidates recruited through the Punjab 
Public Service Commission/Subordinate Services Selection Board.

l a m  directed to invite a r ’ference to Punjab G..Vvrnment circular letter N o. 1 3178-4GS-61/41501, 
dated  th e2 3 rd  Novem ber, 1961 on  the subject noted abcve and  to  inform  you tha t on further considera
tio n  it has been decided that in the case o f wom an cand id a tes  who are declared tem porarily unfit by the 
m edical authorities on  account o f  being enceinte, the mai^imum time lim it o f  two m onths prescjibed for 
jo ining appointm ents or training courses may be treated  as relaxed by such p ried  as is considered 
necessary, provided tha t it will no t extend six weeks beyond the da te  o f  confinement.



Subject : Fixation of period for joining appointments in the case o f candidates recruited throunh the Punjab 
Public Service Comniisslon/SHbordlnafe Services Selection Board, Punjab.

I am directed to  refer to  you to the instructions contained in Punjab G overnm entletter No. 13178- 
4GS-61/41501, dated the 23rd November, 1961, on the subject noted above and to  say tha t Punjab Govern
m ent have been frequently receiving proposals from some departm ents dealing with technical personnel 
fo r the relaxation of the maximum time limit of two m onths as laid down in th3 said instructions in 
favour o f selected candidates who are unable to join their appointm ents, these requests w jre normally 
accepted by Governm ent on the basis that there was an acute shortage o f  doctors and other tachnical 
hands. In  order to further facilitate the position o f  such departm ents and to  avoid unnecessary corres
pondence it has now been d cided by Governm ent to  authorise the Adminibtrative Departments to 
allow  suitable extension, if  necessary, a t their own level to  doctors and other technical hands who are 
in short supply and in whose case recommendatic n, is made by the Punjab Public S e r v ic e  Commission/ 
Subordinate Services Selecti n Board, Punjab,

2. These instructions may please be brought (q the notice nf'a ll concerned for strict compliance 
in future,

Copy of Circular Letter No 3863-G-II/10417, dated 1st February, 1957 from the Chief Secretary to 
Government, Punjab to all Heads of Departments, etc. etc

Subject : Medical Certificate of fitness on First Entry into Government Service

I am directed to  invited a reference to  Rule 3.1 o f  the Punjab Civil Services Rules, Volume T, 
P a rt I, which inter alia lays down that no person except as provided in Rules 3.2 and 3.3 mi'y be appoin
ted  in India to  a past in G overnm ent s rvice without the pri duction of a medical certificate o f health 
in the prescribed form and to say that it has come to the notice of G overnm ent that the provisions 
o f  this rule are not strictly complied with in the various d 'p artm en ts . Persons are appc intcd to gazetted 
and non-gazetted posts w ithcu tobtain ing  from, them the necessary health certificates b e fo re h a n d . Tliis 
resuhs in complications. A udit are  not inclined to  authorise pay to  gazcttecd G overnm ent servants unless 
they have produced a medical certificate o f  their fitness. Difficuhy may also be experienced by following 
this m ethod  if  a person appointed to  a Governm ent post is declared medically unfit after he has put in 
service for a sufficiently long period. In order to  avoid such eventualities, I am to impress upon you that 
the  provisions o f Rule 3 1. ibid shoulil be enforced rigidly and in future no person should be appointed 
to  a post in G overnm ent service unless he produces a medicnll certificate o f Health.



The C hief Secretary to Government,
H aryana.

T o

1. All Heads o f  D epartm ents,
 ̂ The Commissioners D ivision, Ambala, 

all the Deputy Com m issioners and all 
Sub Divisional Officers in  H aryana

2. The Registrar, Punjab and  
H aryana High C ourt, and all 
D istrict and Sessions Judges in 
H aryana

D ated C handigarh, the 3 M ay, 1972.

Subject ■ Production of medical certificate of fitness by temporary employees appointed on 6 months basis. 

Sir,

 ̂ tlirected t̂ o refer to the subject cited above and  to  say th a t in accordance with the  provisions 
3.3(3) of lu n ja b  C S R- Vol I Part [, a G overnm ent servant appointed in a tem pr-- 

r y y  vacancy tor a period not exceeding three m onths is exem pted from producing a mcdical certificate 
o t ntness on his appointm ent to  a post in G overnm ent service- Rule 34(4) o f the rules, ibid, provides 
m a t When a (jovernm ,:w  servant mitially employed in an O flK cm  tem porary capacity for a period n o t 

T ' l ‘s subsequently retained in the tiiat office or is transferred w ithout break to  
anot tier Uthce and the to ta l period of continuous service under G overnm ent is expected to  last f o r a  
period exceeding three m onths, lie shall produce such a certificate within a week of the date orders

jo ining the new office are  made- In this ccnm ction  it is 
consioerecl tha t previously appo/ntm ents on tem porary basis pending reference to the Public Service 
com inission /Subordm ate Services Selection Board could be made for a jieriod o f three m onths. This 1  ̂ extended to six m onths and now adhoc appointm enis pending
reference to Public Service Com m ission/Subordinate Services Selection Boerd can be mi d c  fo r a perird  
no t exceeding 6 m onths. It has, therefore, been decided that existing anom aly in the rules should be 
removed and a person employed o n  purely tem porary basis fo r a period not exceeding six m onths sh ou ld  
?  4 f  ^ fitness and  words “ six m onths” in rules 3.3(3) and

1,1 o ® fo r th ?  words ‘three m onths’. Necessary steps to change
and du'^compHance separately and  in the m eantim e these instructions are  being issued for guidance

dated  the  concurrence o f  Finance D epartm ent vide their U.O. N o. 1450-3FR-72,

Yours faitlifully,
Sd/-

D eputy Secretary General A dm inistration, 
for C hief Secretary to Govt. H aryana.

A copy is forwarded for information and necessary action to :—

1. All Financial Commissioners in H ai^ana State.
2. All Com m issioners and Administrative Secretaries in H aryana State.

Sd/-
D eputy Secretary General Asministration, 

fo r  Chief Secretary to  Government, Haryana.

To

1. All F inancial Commissioners in H aryana State.
2 . All A dm inistrative Secretaries in H aryana S tate .

U .O  N o. 2368-2-GSI-72 dated , C handigarh, the 3rd M ay, 1972.



Sub ject: The first five year plan -  assessment of methods and procedure of recruitment and selection by
the Public Service Commission for the different kinds of posts. Administrative, Technical, Scientific 
etc., annual departmental review during the first three years of service on the work and quality of 
officers recruited through the Commission.

I am  directed to address you regarding the recom m endations contained in the first Five Y ear 
P lan for improvement in the m ethods o f  recruitm ent and  selection o f the officers a t present followed. 
It has been suggested that m ethods and procedure adopted  in this behalf should be continually  
reassessed and adapted to  nu'et new r^ ’ruitm ents. It has also been suggested that there should be 
greater contact and exchange o f  opinion between the Punjab Public Service Com m ission and the 
departm ent on whose behalf recruitm ent is undertaken . These recom m endations were referred to the 
Punjab Public Service Commission for com m ents. In their view they have so far no t found any detcct 
in the methods of sslection adopted by them, whether for Technical o r  non-Technical posts. However 
w ith  a view to seeing how f;ir the present iiiode o f  sfU ftion  particu larly  selection by interview has been 
suitable in selecting the right type o f  m aterial, the O'>mmission propose to  “ follov. up ” the career o f the 
successful candidates for the firsl two or three years. With this end in view they have suggested that 
instructions should be issued addrts.sing various D epartm ents to send to the Cbm m ission foi the 1st three 
years an d , if so, suggested by them for a longer period special assessm ent reports, (ibout the am ount and 
quality of work done by the candidates recruited through them, G overnm ent have given careful considera
tion to the m atter, and  feel that any defect th a t the present m ethods o f selection adopted by theC om m i- 
•sion possesses can only become apparen t by a system o f ‘ follow u p ”  as suggested by them . Unless steps 
are  taken to ascertain how the t  fficers recruited to the various services have shaped in actual practice, it is 
cleacly tn>t possible to say ai\ythingi about t k  v-orrectuess o r otherw ise o f  methods c-f the rcctuitm ent. 
Governm ent have therefore, accepted the suggestions made by the Com m ission. 1 am accordingly, to  
request th a t each departm ent should m ake v. careful review every year o f the work of officers recruited for 
th a t departm ent by the Public Service Commission. This review should extend to batches o f officers 
recruited during the previous three years an I shotild give separate attention to each batch. W ithin each 
batch such separate atten tion  as is called for should be given to each individual officer. The D epartm ental 
review should after receiving approval of Governm ent be sent to  the Punjab Public Service Commission 
for inform ation.

t am  to add that these reviews will be of value only if the coniidential rem arks on the new recruits 
Are Hot entered in the same sketchy and  superficial m anner in which it  is ordinarily  done a t present. 
Unless each new officer is m ade a subject o f close and specifil study and  observation, there is not milch 
th a t a reportinc officer easily tind to write about an officer undergoing training. I am , therefore, 
t o urge that the officers entrusted with recording o f  rem arks on newly recruited officers under
training, etc., during the first few years of their scrvicj m ust a ttach  greate.4 im portance to  the
m atter and take personal and sustained interest in watching the trainees at work so as to  make 
H Tery careful assessment uf their qualities, their a ttitu d e  and  potentialities as well as their defects.
I t  is only if the annual reviews on the work o f newly recruited officers are bas„d on  through
and analytical reports on their w ork, in the light of existing instructions o f G overnm ent, 
particularly , those con ta ined  in Punjab G overnm ent la tte r N o . 9026-G-51/16544, d a ted  the 4 th  
December, 1951, th a t G overnm ent can be in a position to  assesi the soundness o r otherwise o f  
the m ethod o f selection adopted by the public Service Commission.



The Chief Secretary to  G overnm ent, Punjab.
All Heads o f D epartm ents, the Registrar,
Punjab High C ourt, the Com m issioner o f Divisions,
all D istrict and Sessions Judges and
D eputy Com m issioners in the Punjab.

Dated C handigarh, the 22nd S eptem ber, 1965.

S u b je c t:—Filling up of vacancies of Clerks in Class ‘A ’ Offices of the Punjab Government.

Sir,
I am directed to address you on the subject noted above and to sta te  that it has been 

represented by the m inisterial staff o f the  various sub offices o f  the Punjab G overnm ent th a t  50% 
c f  the posts o f Clerks in Class ‘A ’ offices should bs filled by making appoin tm ents from  annong- 
e:;t clerks who are working in Sub-C)ffices and  are duly selected by the S ubord inate  Se;rvices 
Selection Board, w ithhout holding fu rther test and  irrespective o f  the fact w hether they pass 
the M atriculation Exam ination in the 1st Division o r not. The G overnm ent have considereid the
represent;uion and observe that appoin tm ent to  posts a re  norm ally m ade by the fo lbw ing  three
m ethods

(i) by d irect appointm ent;
(ii) by transfer o f persons working in other offices of the S tate G overnm ent; and
(iii) by prm otioii.

The Clerks w orking in the Sab Offices are therefore, already eligible for ap p o in tm en t to
‘A ’ Class Offices by transfer. As regards the condition o f 1st o r 2nd Division i t  is observed
tha t the qualifications norm ally fprescribed in the Service Rules perta in  to  D irect rec iu itee san d  
not to  perscns who are appointed  by prom otion o r  by transfer w ith the expjrience an d  the] 
back-ground th a t  such Clerk would have required in Sub-Offices it is bvlieved they would p rove 
usef^ul. The G overnm ent have, therefore, decided to  accept the proposal o f the m inisterial staffj 
o f the Sub-Offic.s th a t they w ould be eligible for a p p iin tm e n t in Class-I Offices irrespective o f  
the Division in which they have passed the M atricu lation  Exam ination i.e. their academ ic quali
fication may be mere M atriculation but they should have clerical exeperience in the Sub-Offlces 
for atleast Two years.

2. As far* tlie reservation of 50%  posts o f  Clerks in ‘A* Class Officer fo r appo in t-
fflent by transfer from  Sub-Offices the Governm ent are  o f the View tha t free flow o f fresh blood
should be a llo w d  to infuse in the services and as such are  n o t in  favour o f  lying dow n any,
restrictions on the G overnm ent departm ents and it is left to  the individuals Offices to d raw  uponi
this class o f officials, as and  when necessary-

Sd/-
D eputy Secretary, G en. A dm inistration, 

fo r  C hief Secretary to G overnm ent, Punjab,
A cotiy each is tb rw ard id  to  1-^
(i) All the Financial Commissioner, Punjab,
(ii) All the Adm inistrative Secretaries to  Governm ent Punjab , 

for necessary action.

tJ.O . No. 5622-IGS-II-65, dated, C handigarh, the 22nd Sept., 1965»

A copy is forw arded to :—

Secretaries/Private Secretaries an d  Personal A ssistants to  C hief M inister, M inisters/M inirtef 
of State/D eputy M inister/Chief Parliam entary Secretary for the in fo rm ation  o f  the C hief M inister/ 
M inisters/M inister o f S tate/D eputy  M inister/C hief Parliam entary  Secretary. f!

SdA _ J
Superintendant G eneral Services— 

fo r  C hief Secretary to  G overnm ent, Punjabi;
To

Secretary/Private Secretaries a n d  personal A ssistants to  C hief M inister/M inisters/M inJstei 
o f State/D eputy M inister/Chief Parliam entary Secretary.

U ,0 . N o. 5622-IGS-II-65, dated , C handigarh, the 22nd Septem ber, 1965'
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3 ? n ^  ?TTdg-1 %  Ir f^ JT  % ? m n :  T t ŝiTtrr ^  1

^ ĉTT̂ rfrcT 

■37 TN^rd<ti r̂ ?r 

^rf^sr, ffTinnJiT ?m rn : 1



5 0 2 4 - 1 1 - 7 2 / 2 6 8 7 7  

^fr^rr'TT 9 X ^  I

1. ? i f ^ ,  ffT^rmr ^  5TR>t,

2.  ?r^fr srrnfr w ^ r ,
ffTJrTJrT,

 ̂ f̂ ?rt<p, ^ipjfhii 8-9-72

:-  P̂cqFTT 5ft^ JITT n t 5T?ft«Tr l̂̂ 'V Jf aft f?rg^  I

fktST gm'I  % i| f’m T T W m 'E q p r W v  2341-1 it?T; 1-7215627,
f^’Tfsjr 2e-5-72ITTT 'snfft ^  Tff ff3TWf ^  ?ftT f% ix x  l ( ^ )  it
n r  ^  !sr^ ^T in«iT  ^  j r t i t  spt ^  ' t t  ^ s f t  ^  s t t t  ^  ^
?n% T^f % f̂ rcT ? rrf t f t r ir rM  aft ? n ^ ^ #  farm^ f m  ^  w^trr ? rR rf^^  5

% ^r*ff ^  ^  f ^ r f T ^  I

2 . ?n:^R ^ w  qr ?mT f2r=^ fw m  |  ^ r  M j t  %qr |  ft: sft 5 ^«rf ^  arnrt̂ r/
5m»»r ^ i r ,  ^ r ^  € \  ? f m  % fh r  cT«rr

^  ^ ^  ^  ik r  I aTfrrfrqRT fdsRpff 'TT fjr̂ p̂RnrT
1%??^ % ^  ^  TTT̂ n 5fti: irf?

^  % ^jfr^^T T  !»ft anrft I  fi|-?T^r ■rm 5 ^>Tf t  3TTift^/^t^ ^  ST ?n Jrf?

5 t 5Tt 'Ttrfca- i r t ^  Jr ^  ^^rr ~̂t, ^  f^ ^ r ^  - d r ^  % ij=rrf^^ srrEftn ^  ^  ^  nm

?T>Rr ^ ? r ) T f ? r  ?r 'rf^n '^T fltrf^  m^frn- s m  ^  no; 5 ?iuff *r ^  t ®  ^n r ( ^ f t f ^ f ^

^  % f f if ) TRT ? #  f q  ?f I

3. w %  irfcifTWrr I f f  ?ft f?n>Tir f^niT »ptt |  f tr  s r?  f?nfTT»r ^  q T jf t» r /^ t  s rT t >itj; ^  ?r

^  ^  m m  ^  ft: ^  'T  ̂^T ^ » f K  f H f f ^  w r  ^  ^r^^THT,

=̂RT% iRE% ?r ?*T 5 3tW t3Ft Jf ?r f ;r ^ ^  ^  ^  l i  ^  ir^ %?r Jf htt r̂rft ĴTR Tt 'm
!frft ^  % 'Tf?t r^wr^r f m  s[sir ?iwrf^ ^r^jnt- 1 !!tt®t ^  irtJTm w  5rTrr»rr it>t vsm  ^  ? r^ e T  

5rr«?T |t% Tt ft  fsT̂ ftcr i g  sfrft Operr ^ » rr  1 i|®t g -f^  ?rrm?«T rir- 1 frr^ j t t t  arrd ^  cw ?# #  =5rr?ft
% fsTTT TTT »T> r̂ t  f̂ JTT |  rr»TT 5f?^5fT^ if ^ 'P f '^  ^  ^

^TT]|t I  I

4. 3H # 3T^>J %tfT !̂T?n I  f̂ - ^ K T  it ff?rnT?ff ^ 3l̂ ?̂TK f . ' F f ^  q̂xt ??tifT
fftfr 3TtWTfTiTf/^^fOTl % if HT ^  I

» r^ z f ,  

ffcrr/-

TTSpffaW 1^# llUTt ,̂

|f X iW  «gfTfTT I



5024-1 sfVtCrr. 1 -72 /2  6878, f?5TTT 8-9-72

f f ^ ’nr?r?5FR%'T: 23-41*1 ^ :tT ?r: l - 7 2 / l5 7 2 6 ,  f 5 T ^  2 6 -5 -1 9 7 2

% ’iw if ^rpfarrft sfuft 11

1. ^T5trpin % f^rrttsirsT , a n ^  a F r n r  ff^ r^ rr *rh: ?r»ft ?r«rT arfOTfrft'

wTt i i w  I

2. ?r«n ffTtrm r ?r»ft fsm r q;^ ?ret ?iTmT^?r i ^  Ir 3T ^t»  |  ^  #

w  ?jrfT % 'TT5PT w«rr f w ' m  ¥ t 'Tmt ir^' i

PrTT/-

gtT-^rf^, T T ^ t ^  * W t, 
f%: ?Tf=ERr, ffTJmrr ^ rw ? : i

i T ^ s r f f T ^  W l% ^ n r % srm o  2 3 1 1 - 1  1- 7 3 / 1 5 7 2 8 , 2 6 -5 -T 9 7 S
% «fTT if ^«jT arrw^qr 3n?ft 11

1. fpGmrf % ?f*ir

3. ^ w > iT  5T?mr#zr ? r f^  1

m ^ i -
^ - ¥ T ^ ,  ^5T#fcnr ^ar I T ^ ,

? r f ^ ,  ^ x m v [ j  gxv iT  1



1. % ?r?ft /

3. f̂orn>TT % ?nft sf^rra'^q’ i

«rfTT-w^ 502 5-1 ’̂ ?r; 1- 73/  , 8- 9 - 7 2
5 7 6 1 - 5 ^ .  trg-. 1-74/29782  

T̂«JT ^ r f ^ ,  ^TTTFTT I

T̂TT Jr
1. ^ f w n r  E W R  % tPfft fWvfTTrrezTsT,

!|T^FTT ?T«n ?r»flf y^fiwci ?r«n

^  ipi^w a r T ^ r^  ( M w )  1

2 . Tf%?CTT, trsrr̂  cm  ^TirmT ^  fr̂ rr 
ffrqT>JTT TT^ % ?nft r̂ TWT rqrqT^jr 1

^ti^ir^, 17 19 74

% T?ff ^ 't Mfff I

»T^?T,
f^tnr TT JT?T ?tt't^‘t spr ^ t r  sr^trr ffrirr'frT % 5tPT^«r ^

|fw «iT  "mq trff, f^-rt-sr, jft̂ qcTrfT fT«rr ff, t% r̂fPT ,̂
a iT ^ r w , ?riTTf̂  % q?, p̂vipT % 'T?T ^  spT T t̂ cTTf̂  f̂ KTPff %

qff ^  vT5ff % f^ p  s m w  tnjfar ffTxt ^  ^trV f%irr ^n ?r% 1 Jf q;nt ft«rfw

3̂Tm% % f?rtT snq% ^rrfty ŝrrwr |  f% sn^ ?n% ^  w n jM ro , M *r^ ?r«rT % qff % F?nnif *r
fw tfT ^ % WTT sfVsT 5^  F̂ q-T»T f?rr?rr 3̂ 7 % f w R  r̂ a rT ^f^ r 'T ^ /ftrf^ /fT l^
% foRT  ̂ q^ ? ^ ? T  I  »ft g w  sreq^ 'n  % f?r^ ?tw>t ^  t t  ^rrcr 1

l?cri/-

3T^5T^, ĤTTFq- %^nt, 
f%: JT’eJT ^ rn m n  5‘T«f!TT|

5ff?T :
1. F ^ r^ a "  TRfJT, ffT̂ TFTT ?T T ^, ^
2. ffTsm n ^ ¥ T T  % fr«TT srrsr^^rv 1 1

3i^83T, T̂mrfZT ^irrtr, 
f>%: iT̂ q' SfT’TT'’TT flXVR I

Jr ^
1. TT^Tf ,̂ i f r m ’Jrr ^r^nt:,

2 . f fw r m  ^ T w r  % T̂>fr 5r?rra#zr 1

5761-5 5fy. i^ . - l -7 4 .  17f?^J^T, 1974

«To ^̂ JTtfr 5761-5 5fV, 1-74/29783 17-12-1974

irfcT ?rf^, s r ^  5r*3R»r *r»»5r, sFt <r̂ ?f!irNi- 3 sttt { H I ) - 7 4 / 8 0 4 8
f?pirf 2 8 -1 0 - 7 4  % H?KT ^  gfT^ I  I ^  3 f ^ g  5rnn t  f̂ P fsi^pfr r̂-iTir r̂

^?»rfr % 'Kt jft̂ qcrr̂  rr  ̂ fr^ ^  ? t srrcft ^  r̂*ft f̂ vTTnf ^  itT»r ’Pt fwrfr^r fr
fifm  fwfpft ^  5Wi^?r7 srff Ft<tt kK cr? w r  % ^  ^  fifni 1

l?crr^
W??r«T¥, HTirrfqr &^Trr 

^ ’§JT iftiOTT I



m

^iTT>rr?rW R I

1. ?TR«T ; q ra r r^  arqr f p n t  % an^^cr; ?r»ff ?r«ri ir^ ^ r  a ffE w ft,

?fT3rr’>n i

2, Tfgr?5TT, cT«rT |fTJrn»T frm ?r<ft f^^rr q>r m  ?JTT«fr?T, ^ f r m ^  i

13 W a-, 197 6
f^^q- :— C[-WT^ % ^Tirf^jff <T8T T ^PR??Rf f^ fW , ??Tt2Tff'T?? ?T«rT 3T15|M'T^ % 'T^ % f^O ?TRfI5T

jfr^JTrTR fHSrffTFr I

fq ^sr f a n  t f ^ t  ^ i j> r T  f ^ j T >77 s n q ^  ejtpt ? P w w r  ?r ^ t  5 7 6 1 - 5  ^ f t o q w o -

1 - 7 4 / 2 9 7 8 2  17- 1 2-1 9 7 4  ^  ?fh: f^?iT3i W 'T ^  «f%cT ^  f?: 3Tsf>^ SRT^r lT«?5r, ^ rW I^ T

ST1T % tUT  ̂ JF JT? ?mrT r-qr «TT % >T?f, ^HT f% f?ffT^,

?ttt «TT?r % f?T  ̂ 5r^»T-?r?R r^wTiff STxr far^rnftir ^  f ^ ^ r t  Jr f t s r f f ^
^ r  I  I JT'JfTf g-TTT r ^ m n f  %  'T ^lf %  r^TC; ” =P ? f J T ^  f^?TT<TiT STTTl f f r q r  STTrTT *1T, 1 T ? g

^  f^flinT 5fTi ?RiT ^ f s m t  ^T ^r

'T13T «TT I fTĈ PTT ^  %TT |  ^ f W ’TT TT^q % T̂*ft t  fftUT ^Tcff %

cr«TT sn^rf^fq-f: % q ^  % f^ t; ift«T?TT  ̂ tr.f: OTTiT?r % I  ftr A nnexure-A  f̂ 
’TPT I  I f?ft sr̂ TTT H ?rwlr sr^ir Jf «r?ff % f^rf'Rr, a«n sTmf^Pi^ % TTf %

f^rq iT>ifWm' TT̂  fm R  | f ,  %  Annexure-B it ?crnTT Trjtr I  1 3Ttft?T 5T3r?:®T TT'J^  ̂ ^OT'JTT ?mT

fWrrT f̂ tTTTi ir Annexure A and  B % SR̂ TTT tT-?<jTT?r % OTf 3l?JT frrzrt^fjfT Ji M 'T ^,
a ’« rr  a r m M 'q - s p  %  %  f^ f fr  rrsp ^fiTT^r %  f^rn ; 5T5TJT 5FT f t  I  I ? H f? riT  3T? 3rT'T%

* r ^ ^ s T  f e i T  ^ r m  ^  f ^  f ^ s m f J r  ^ s f r  w ? f f  %  f r j f t 3 T | f q ^ j ^ T « i T 3 T i ^ ? i f T ^

% ^  JTT’jrm^' ?TT^iT % f ? r ^  % fwtr 3rfsrg;=^T fsrfk ^  ^

9 f t R  5 n f f  ^«TT f r f r n r  ^ ‘r ^  i ^ r f^ is ir  Sr 'T sT  •nx^ %  i r t ’T < t3  ffTJT*ff ^r

?r?it&i=f % 'T?5fRi H^ftfsTrf !T>»iRTT?ff 3?-̂ htt f r  5TT?or f f w o r i  =Pt i

2. frq-T ?TT^R % j^ufir W \m X  spRBTt^ ?T T̂<T ^nq |

.  ?fm /-
^ r f ^ ,  s r s im , 

f ? T f ? q ,  f f r ^ m r  ?r ^ r  i

5FHf^ 4 7 7 0 - 5  5fto n ; ^ - I - 7 6 / 2 l 2 7 8 - t T ,  f ^ r s p  1 3  ST^f^, 1 » 7 6

^ rf^ r^ rP ^ , ^ f ^ r » T T , " 3 f r %  3 4 00-3  3 n T - l I I - 7 5 /

136.08, 23 3T ^^, 197 5 % rnri t ? t  '
5T?ITfH',

1 ^ ; j|?sq f f w » n  grf!TT I 

srfn ^  ^ ’5rm«r tT«n t g  srr̂ flr |  ;—

1. ^fTirnJiT I

2. ^  5 T ^ ^ q -  ? r f ^ ?  ?TT^rT I

i ^ h  
g : f ^ ,  ?rmT?q ?9it?r',

ff^. ^ frq rn r g x v R  »
Sr

1. fqr?TTJTW, ?fr?TTWr ?TT^IT 1

2. ?Pift 5TW*#rq T̂f%5T, ifx n w r ?TTSFT7 1

amr; 4 77 0- 5  ^ o w - 1-76, =r^*r? 13  1976
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■ Annexure—A

Qualifications for the posts o f Clerk, Steno-Typist an d  Stenographer in all A —Class Offices

Name o f  Post

1. Clerk

2 , Steno-typist

3. Stcngrapher

Qualifications

1.

2.

3.

I.

2 .
3.

2.
3.

4.

M atric  1st D ivision/H igher Secondary Second 
D ivision/Interm ediate Second D lvisiion/G raduate 
o r equivalant.
(F o r Ex-serviceinen, M atric only)
Knowledge o f  H indi upto M atric Standard.
H indi/English typing a t a speed of 25/30 words 
per m inute respectively-
M atric 1st Division/Higher Secondary Sccond 
D ivision/Interm ediate Second Division/Graduate 
o r equivalent. ,
(F o r Ex-servicemen, M atric only).
K nowledge of H indi upto M atric Standard. 
English Short hand at 80 words per minute and 
transcrip tion  thereof a t  11 words per minute.
M atric  l i t  D ivision/Higher Secondary Second 
Division/Interm ediate Second D iviiion/G raduate 
o r  equivalents.
(F o r Ex-Servicemen, M atric only)
Know ledge o f  H indi upto M atric S tandard . 
English short-hand  at 100 words per minute 
and trtn sc iip tio n  thereof a t  20 words per 
m inute.
H indi s '.o rt-hand  a t 80 words per minute and 
transcrip tion  thereof a t 15 words per m inute.

A nneiu re- ft
Qualitiicatlons for the Posts o f Clerk, Steno-Typist a n d  S tenographer in all offices o ther than

A— Class Offices

Name o f  Post

1. Clerk

1. Steno-Typist

3. S tenographef

QiialificHtions

1. M atric /H igher Secondary or equivalent.
2. Knowledge of H indi upto M atric S tandard .
3. H indi or Enghsh typing a t a speed of 25/30 

word* per minute respectively'
1. M atric/H igher Secondary o r equivalent.
2. Knowledge o f  H indi upto M atric S tandad
3. H indi short^haiid at 64 w ords per minute and 

transcrip tion  th e reo f at 11 words per minute.
or

English »hort.had a t 80 words per m inute and 
trancrip tion  thereof at 15 words per minute.

1. M atric/H igher Secondary oreqvivalen l,
2. Knowledge of H indi upto M etric S tandard .
3. H indi short-hand a t 80 words per m inute an d  

transcrip tion  th e re o f  at 15 words per m inute.
or

English short-hand  a t 100 words per m inute 
and  tran tc rip lio n  th ereo f a t 20 wards p e r 
m inute.



w r  ^rM ', ^fTHTirT 1

1. ?T^ 3T6ir ,̂ ?r?rT ff?rn: T r ^ t
s r f y ^  ( ^ r T T )  -ffrm^T I '°

2. Tp3ITfrT, 'T'SfR «̂TT ffW ^T , I
f^ritsF, 18 Tif, 197 9.

f^i^q- ;— ^TTTTirT ^ 'W R  % ‘it’ Wr=mT % ^TFTt^t it  f^f<T^ % 'T? '̂T 3nJt?TfsT %
?«TTfTT?ar  ̂ 5RT I

t . . t
ITH f?rr I  %  t  f̂ «TJT T?: % q f ^  5 622‘l - ^ 0  >^^-11-65/

32342,  22 f trc F ^ , 1 96 5 ^  ?TtT ? T T ^ ^  % ?n=cnf?T ‘it’ % +10t<^^Jr

f^ fq ^ ' % 'Kir 5T?JlrJTf«T ir srmfr sr^ror f̂TirnJTT % Tne^TT % f?r^rfw t ?:

gtr f^rf'T^l (^> f% %5T  ̂ m  f t  ^  2 ^  ^  f t )  % ?«TT?rRnT»r s m

5T>?: qx ^TT ^  ? rw r |  i fr<Mi«iT ^n^rrr % m  5r^ ^  f w  |  ?r«n fkm

I  ftr ‘q ’ Jr ? ttt 'rt^  % ^  ^  i f t^ T t t
^»ft ^raf?rqt ^  ^  ?M t tq-cff s t t t  ^  4 7 7 0 - s l ^ a ^ o - l ,

76/21278,  ferr^ 13 1976 giTTT f?r^FT  ̂ ^  f f  11 ?Trq % ^  ?T^«r f w  ^  I
5̂TRT % 5frraf<5rzft #  M t? -  % q rf  % j k  w i t  ?jT^rT % fcr M ? ?  ^  Hrj^g- v s  ^ n k i ^  ^

sfTTT cT«rT ^nft ixr’ m m  % +'Rf?nff % f ^ ^ f tz r  ^  f^«nft Jr g w ? :  % ^ f t f a -  f r̂ofq- ^rfjErK ??5ft«R i

2- f i ^ r  ^  f v  9XVR^  3?^pTK ĵtST ^  ?T*n

^  ^  W'4f ?Tf^j^rfTJff/^<HTfTzfr s m  %^m % qr?TTr ^  ^  i

3. ?w^cr q^nsr % qfT q^^Trr^ 5 6 2 2 - I ^ r o  tr?ro I I - 6 5 / 3 2 3 4 2 , 22  fW R T , 1965 ̂ » f
t  ^rrft ^  ’i t  f |5 F ra t ?PT s n j  super seded— I

w r̂ t̂JT,
5?cn/-

■gq w y ^ ,
; TTsir ffTJTTon 1

rr^  ! rk  . - - ^
1 . ff'Ttrmr. ?r«Tt
2 . ?T¥fr ^Trrar^rt^ ? r f ^ ,  fTnrrwr ^rrjprt

' ^“t ?T'^^«T â TT ?T ^  ^n^fr 1 1
" " ^ t / ~

m  w f ^ ,  srmTflnf,
?rr=^, ffrintTT ? iw ? : I-

?t^T it
1. fw « n w  TT^f?, fftJTMr,
2 . ?T»ft ? r r ^ ,  ffT^F^T i

3T5n *: 3 4 / 8 6 / 7 8 - 5  5 fto '^?ro -I, i s  j t I ,  1 9 6 9 ,

T3  ̂ 51% :—  .
1. srtjR  gfE[5r/:jq ststr f fc q m r ; ?r«rr ^
2 . ^rPfrsr/fq^'t ? r ^  jp ^ f tW  ? r f ^ ,  #?TT’nT, ^  ^=ert# ^n^ft |  i

f?cTT/*
tjq ? r f ^ ,  ĴTTfiT 5mmfT

ffT^Tprr ¥ T ^  I

,

1 . s rg R  ^ ^ / # q  t o r  ffTq-m f I ,
2 . g f ^ / f ^ ' t  ^=sr^ TT̂ qf o t t  ^jsit ffTimTt 1

w :  T»rt^ 34 / 8 6 / 78 -5  5fto tr^ o -l, 18  ’Tf, 19^0



To ,
(1) All Heads o f  D epartm ents, Com m issioners A m balaand H issar Divisions, All D eputy 

Commissioners and Sub D ivisional Officers (Civil) in H aryana Sthte; and
(2) The, R egistrar,

Punjab and H aryana H igh Court,
Chandigarh.
D ated, C handigarh, the 25th September, 1979.

Subject .—Filling up of vacancies in Government Departments/Corporate Bodies of Haryana State.

Sir,
I am directed to refer to the sub jjc t noted above and  to say th a t vacancies in the various

Governm ent D epartm ents, are required to be filled through the H aryana Public Service Commission
and th j  Subordinate Services Selection Hoard, H aryana, subject to  the provisions o f the H aryana 
Public Service Commission (L im itation  o f  Functions) R egulations, 1973 and the H aryana G overn
ment N otification No. 523-3-GS-70/2068, dated the 28th January , 1 970, respeclively, as am ended from  
time to  time. A ppointm ent to  certa in  categories o f  posts under the  ‘Local A uthority ’ as defined 
in the H aryana R uL s Service Com m ission (A dditional F unctions) A ct, 1974 and  those m entioned 
in the H aryana G overnm ent notification  dated the 28th January , 1970 referred  to above is required  
to be m ade on regular basis through the C om m ission/Board as the case may be. The vacancies 
o ther than  those referred to  above are  required  to  bs filled in th rough the Em ploym ent
Exchanges in according w ith the instructions contained in the H aryana G overnm ent,
Labour and Employment Departm ent citcvvlar memo N o, J1073-2-Lab. 67/34357, dated  the 27th 
November, 1967, w hich envisage th a t all vacancies filbd otherw ise than through the H aryana 
Public Service Commission or by prom otion should be notified to the Employm ent Exchange 
serving the area o f  com petent au tho rity  under the F'mploymont Exchanges (Com pulsory N otification 
o f  vacancies) A ct, 1959 and  th a t no vacancy/vacancies should be filled directly from  the open 
m arket unless the concerned Em ploym ent Exchange has issued a ‘N on Availability C ertificate’. 
The aforesaid instructions also envisage that G overnm en t officer, quasi G overnm ent institu tions 
or statutory bodies should not advertise vacancies unless they have been cleared by the Employment 
Exchange concerned.

2. The observance o f  these insttuctions has been emphasised by the Governm ent several times 
in the past. W ith a view to ensuring compliance w ith these instructions, the State G overnm ent re
iterates that the vacancies in the G overnm ent offices/quasi G overnm ent institutions/Statutory 
o r C orporate Bodies should be filled on  a regular basis th rough  the H aryana Public Service Commission/ 
Subordinate Seruices Selection Board, H aryana through advertisem ents or through Em ploym ent Exchanges 
as per provision o f the relevant rules so that full oppottun ity  is available to all concerned and suitable 
candidates are available fo r  selection. The Slate G overnm ent desires that these instructions should 
be followed strictly. Any violation thereof will be viewed by the G overnm ent seriously.

3. The contents o f this letter may kindly be b rought to the notice o f all concerned.

Yours faithfully,
Sd/-

Join t Secretary, G eneral A dm inistration, 
for Chief Secretary to G overnm ent, H aryana.

A copy each is forwarded to  the >
(i) Financial Com m issioner, Revenue, H aryana ; and
(ii) . All A dm inistrative Secretaries to  G overnlnent Haryana, for m form atoin and necessary actloit.

1  The above instructions may be brought fo r compliance to the notice o f  all the statu tory  
quasi OoVernmeni institutions, statiitory o r  corporate bodies urtder their adm inistrative control o f  
which they are concerned.
for inform ation. Sd/~

Joint Secretary, G eneral Administratioilj 
for C hief Secretary to  Governm ent, Ilaryarlft*

To
(i) The Principal Secretary/D eputy Principal Secretary to  Chief M mister, H aryana ;

(ii) Sectetaries/Private Secretaries to  all M inisters,
D eputy M inisters, C hief Parliam entary Secretary and 
Parliam entary Secretary in H aryana.

tj .O . N o. 34/85 /7?*5-GS‘I, dated , C handigarh , the 25th September, 197S>,



N o. S/12/7M G SI-7G SI-82 

F rom  

To
(1) All H eads o f  D epartm ents, Com m issioners

A m bala and H issar Divisions, A ll D eputy Com m issioners 
and all Sub-D ivisional Officers in H aryana.

(2) The R egistrar,
Punjab  and H aryana High C ourt,
C handigarh.

D ated C handigarh, the 2nd M arch, 1982.

Subjec t:—Grant uf arrears of pay on account of vacation orders of reversion/superscssion/reduction in rank  
and re-fixation of seniority etc.

S i r , ,
I am  directed to invite a reference to  G overnm ent circular le tte r N o. 6050-2GSI-73/27803, 

dated the I6th Novem ber, 1973, on the subject noted above and to say th a t in the meeting o f  the 
Officer’s Committee held on 25th January , 1982, it was considered and decided tha t the meeting o f this 
C om m ittee should be held m ore often a t least once a yeat. In view o f this, the m atters w hich 
come in the am bit o f the  instructions referred to above should accordingly be "sent in the shape o f  
m em oranda to  this departm ent for holding the meeting o f  the Officers’ Pay Com m ittee for the gran t o f 
arrears o f  pay ê t lee^st once a year.

Yours faithfully,
. Sd/- , '

Jo in t Secretary G eneral A dm n. 
fo r  C hief Secretary to  G overnm ent, H afyana,

A Copy each is forw arded for inform ation an d  necessary ac tion  to

(i) The F inancial Commissioner, Revenue, H aryana.

(ii) All A dm inistrative Secretaries to  Govt. H aryana.
Sd/,

Jo in t S e^e ta ry  G eneral Adm n. 
for Chief Secretary to  G ovt. H aryana

T o
(i) The Financial Com m issioner, Revenue H aryana.

(ii) All A dm inistrative Secretaries to  G ovt. H aryana. 

U .O . N o. 3/12/79-2GS-7GSI-82, dated  the 2nd  M arch, 1982.

A  copy each is forw arded to th^ Principal Secretary/Secretarjes/Private Secretaries to Chief 
M inister/M inisters/M inisters o f  State.

Sd/-
Joint Secretary G eneral Admn.

. , for C hief Secretary to  G ovt. Haryana-
To

’ T hs Principal Secretary/Secretaries/Private Secretaries to  the C hief M inister/M inisters/M inisters 
o f  State. • ;

U .O . N o. 3/12/79-2GSI-7GSr-82. dated the 2nd M arch, 1982.



Subject . —Personnel data of Government enjployees-ColIectlon of.

I am  directed to say th a t it has been decided th a t all fu ture en tran ts to  G overnm ent service 
except the  class IV employees, on th j i r  first appo in tm en t should  furnish  inform ation in respect o f 
th e ir close rela tions in the enclosed p ro fo rm a w hich should be added to  the Confidential Persodal 
file o f  th s  employee concerned and  any change in the particu la rs given in the pro fo im a should be 
furnished by ths official concerned a t the end o f  each year to ths A dm inistrative D epartm ent/H ead  o f 
D epartm ent/H ead  c f  office, as the case m ay be. The D jp a r tm jn t  concerned should incorporate the 
inform ation in th j  co.ifidential personal fils o f  the em ployees concerned and  keep it up to  date. The 
term  close relation inclu des wife, son, daughter, parents, b ro thers and  sisters. The receipt o f  this leJtter 
rnay please by acknowledged.

1. Close; relations 
who are national 
o f or are  domiciled 
in other countries

(i) Father 

(U) Mother

(iii) W ife/H usband

(iv) Son (s)

(v) D aughter (s)

(vi) Brother (s) 

vii) Sister (s)

2 , C lose relations 
residen t in Ind ia , 
who are o f non- 
Ind ia  Origin

(i) la th e r

(ii) M other

Form to be filled by Government Employees on first appoiatment

N ime N ationality  Present address Place o f birth O ccupation

N am e N a tio n a lity  Present address Place of 
birth

Occupation*

*If in Public Service, given full p a rticu la rs  regarding designation o f the post 
held, name o f departm ent/office, etc.. where employed and the date of such 
em ploym ent.

(iii) W ife/H usband I certify th a t the foregoing inform ation  is correct and  complete to the best
o f  my knowledge and belief.

(iv) Son (s)

(V) D aughter (s)

(vi) B rother (s) 

fvii) Sister fS)
S ignature—~ 
D esignation- 
D ated—  -

Note  ; — Suppression o f  in form ation  in this fo rm  will be considered a m ajor departm ental offence for 
w hich the punishm ent may extend to  dism issal from  service. .

I .  Subsequent changes, if  any, in the- above d a ta  should be reported  to  the H ead  o f office/ 
D epartm en t a t  the end o f  the each year;



S u b j e c t Ke-appointment o f  Temporary Government S ervw ts where their services are terminated nnd«r 
term s o f  theU employment. .

W hile considering certain  mem orials to  the G overnor, G overnm ent have come across case in  
w hich the services o f  a tem porary  G overnm ent servant were term inated  upon reduction in staff. 
T hereafter on a representation  m ade by their official the  departm ent concerned passed order* re in s t
ating  him with , retrospective effect to  his original post after a period o f m ore  th a n  three years. 
A t th a t tim e the official was no t given any  benefit o f the period during  which the rem ained out o f  
service. He represented th a t the intervening period-between the date  o f  te rm in a tio n  o f  his services 
a n d  the d a te  o f  reinstatem ent-should be treated  as a period spent on  duty and  tha t he should  
consequently be given full benefit o f  pay and  seniority. The representation o f  the official had to  be  
accepted a fte r taking into consideration  various aspects o f the case, particu larly  the legal one a n d  
G overnm ent have consequently had to pay a heavy sum in respect o f  a rrea rs  claim ed.

2 . I t will be seen th a t the services o f  a tem porary  G overnm ent servant were term inated  and
th a t he was taken  back a fte r three years. He had , however, to  be paid for all these th ree years fo r 
which he did not do  any w ork. There would norm ally have been no com plusion to  m ake this pay
m ent as his post was tem poray  and  according to  his term s o f ap po in tm en t his services could have 
been term inated w ithout notice. T he com plusion in th is case arose from  the fact th a t the official 
was reinsta ted  instead o f  being appo in tm ent afresh. When he was again absorbed after a period 
o f  th ree years his le tte r o f  appo in tm ent should no t have stated  th a t he had been ‘re insta ted ’. T he 
w ord ‘reinstatem ent’ which was quite unnecessary gave a d ifferent complex on to  the whole case 
resulting in substantial loss to the G overnm ent. T ^  conclusion obviously is th a t the  order o f  re inst
atem ent was carelessly passed and  carelessly d rafted  and  th a t the departm ent d id  no t choose to  
exam ine the financial im plications o f  its order. •

3. This case is being brought to  your notice as an  instance o f  careless haadling . I  am  to  
request you to see th a t such Instances do no t recur and  th a t o rders are  passed after careful scrutiny. 
I  am  directed to  request you to  bring these instruction  to  the notice o f  y ou r subordinates also.

Copy o f circnlar letter N o. 7441-5GS-60/41343. dated the 10th November, 1960. from  the Chief Secretary 
to Government. Punjah. to  all Heads of Departm ent etc.. etc.

Subject :—Absorption of Government employees whose senlces are terminated for want o f  vacancies.

I  am directed to  address you on the subject no ted  above and  to  say th a t it has been brought 
to  the notice o f  G overnm ent th a t whenever services o f  candidates recruited  thorugh the Subordinate 
Services Selection B oard are  te rm inated  for w ant o f  vancancies, in tjm ation  to th a t effect is n o t sent 
in tim e to the  Board with the result th a t'a rran g em en ts  to  absorb  them  in o ther D epartm ents cannot 
be made by the due da te  an d  it  causes b reak  in th e ir service. In this connection , it is pointed  ou t th a t 
it  is regarded as very essential th a t full particu lars o f  such cendidates should be supplied to the Board, 
well in advance and  the D epartm ents should feel no difficulty in following this practice as they 
can visualize the dates o f  re trenchm ent o f  such officials m uch before the crucial date . In view o f 
th is, I am  to request you kindly to  ensure th a t  in fu tu re  adequate  steps in this beha lf are taken so 
th a t unnecessary hardsh ip  is no t caused to  the officials concerned, an d  proper a rrangem ents are 
m ade by the B oard in tim e fo f th e ir  absorp tio*  in o th e r D ep artm en t i f  possible w ithou t any  b reak  in 
the ir service.

2- The receipt o f  this com m unication m ay please be acknow ledged’



Shri E.N. M ailgat R ai, 1-C-S-,
C hief Secretary  to G overnm ent, Punjab-

To
All Heads o f  D epartm ents in the  Punjab- 

D ated  C handigarh , the  4 th  M ay, 1960.

Subject R e -a p p o in tm e n t o f  G o v e rn m e n t e m p lo y e e s , w ho  r e s ig n  th e ir  p o s t i  t o  c o n t te t  d e c t io M

Sir,

1 am directed to address you on this subject and to  inform  you th a t the question w hether o r not 
employees who resign the ir posts to contest elections should be re-appointed to posts from which 
they resigned, has been considered by G overnm ent. I t h a s  been decided th a t, as a m atter o f  policy, 
employees who leave G overnm ent service in order to take p a r t  in elections should not be re-appointed 
to  their original service thereafter. As o rd inary  citizens they will, o f  course, bs eligible for applying 
for job  in the G overnm ent, but they will no t enjoy con tinu ity  o f  service from  their previous employ
m e n t, •

2 , I am  accordingly to request you to bring the»e instructions to  the notice o f  all G overnm ent
employees under your controlTbr th e ir inform ation.

Yours faithfully,
Sd/-

D eputy Secretary G erneral Admu ., 
i'oT C hief Secretary to  G overnm ent Punjab.



To

(1) All Heads o f  D epartm ents, .
Commissioners Am bala and H issar Divisions, All D eputy Commissioners 
and  S .D .O . (Civil) in H aryana

(2) R egistrar, Punjab & H aryana H igh C ourt &
All District & Session Judges, H aryana.

D ated, C handigarh, the 25th February, 1983.

S u b je c t: Retrenchment of staff after successful completion of Census Operations, 1981. 

Sir,

l a m  directed to address you on th? ab^ve cited  subject and to  say tha t after the com pJetioa 
o f field operations, Regional T abulation  O ffices, were set up in  the state fo r processing the d a ta  
collected in the 1981 Census Schedules. These offices are being wound up  after the processing work il 
over and  as such a num ber o f  persons recruited in these offices are likely to be retrench;d /have been 
fetrenched. W ith a view to avoid hardship to  the employees likely to  be retrenched o r re tren ch ed .it 
has b e ,n  decided by the State G overnm ent th a t due consid jra tion  m ay be given to  the  experience gained 
by these p ;rso n n ;I while working in the Census O rganisation, for their absorption  in the State Class 
H I & IV services, and, if possible they m ay be a p ro in t;d  on ad*hoo basis fo r the present and  la ter 
steps be t a k e r ^  absorb  them on regular b ;sis whh th^ approval o f  S .S.S. Board/Em ploym ent Exchan
ges or the S ta teu o v e rn m en t. as the case may be.

2. The list o f  employees likely to be retrenched/have been retrenched will be supplied by the 
D irector c f  C tnsus O peration, H aryana, S .C .O . 1074-75, Sector 22-B, C handigaih .

3. These instructions may please be followed m eticulously.

Y ours faithfully,
Sd/-

Jo in t Secretary G eneral A dm inistration, 
fo r  C hief Secretary to Governm ent, H aryana.

A copy il forwarded to  all the F inancial Commissioners and  A dm inistrative Secretaries to 
G o v t., H aryana, for in form ation  and  necessary action-

Sd/i ' ^

Jo in t l^ecretary G eneral A dm inistration, 
for C hief Secretary to  Q overnraent, H ary an i.

To

Ail the F inanc ia l Com m issioners an d  the 
A dm inistrative Secretaries to  G ovt., H aryana.

U .O . No.23/3/81—3 G S m  D ated  C handigarh , the 25th F e b ., 1 9 S l

No; 23/3/81— 3G SIH  D ated  C handigarh , the  25th Feb.. 1983.

A copy is forwarded to  the Secretary, S.S.S. B oard H aryana w ith referetice to  his le tter N o. 160!̂ / 
3RII/82/4313, dated  14.7.82 for inform ation and necessary ac tion .

2, Necessary action  regarding regularisation o f  ad-hoc clerks has since been tak en  vide H aryans



si: )̂

( jov t. N otification  N o. G SR /C onst./A rt. 309/83, dated  3.1.83. As such, it  is requested th a t retfenched 
employees o f  the Census D epartm ent may be helped in  getting  ab iorbed  in o th e r departm en ti.

Sd/-
Jo in t Secretary G eneral A dm inistration, 

*'or Chief Secretary to  G overnm ent, H aryana.

No. 23/3/81 -3G S lIt D ated C handigarh , the 25 th  Feb , 1983.

A copy is forwarded to all M anaging D irectors o f  the  H aryana S tate Boards, C orporation and  
C o-operativt institu tions e t t .w ith  the request tha t the s ta ff being retrenched/retrenched from  the 
Census O rganisation m ay be considered for appo in tm en t against the post to  be filled in, the Public 
U ndertakings on ad-hoc basis.

Sd/.
Jo in t SecretaryG eneral A dm inistration, 

for C hief Secretary to G overnm ent, Haryana*

N o. 23/3/81 3GSII1 D ated C handigarh, the 25th Feb., 1983.

A copy is forw arded to the D irector, Census O p era tions, H aryana, S.C.O. No. 1074-75/22-B, 
Chandigarh.w ith reference to his letter N o. 22015/1/81 A D M , D ated 17.1.83 fo r inform ation.

2 He is requested to supply the necessary particulars of the employees likely to be retrenched, 
retrenched already (seeking em ploym ent) to  all the D epartm ents an d  Public U ndertakings in th t  State/ 
under in tim ation to  G overnm ent in the proform a given below  ; —

S r. N am e o f the 
N o . Official

W hether SC/ST/BC/ 
ES M /H andicapped

D ate  o f 
birth

E ducational
Q ualification

Post
held

Pay Scale D ate o f appoin t 
m en t.

Residential
Address

Souroe o f  W hether 
recruit- perm anent/
m e a t. tem porary

10 11

Sd/-
Jo in t Secretary General A dm inistration, 

'^or Chief Secretary to  Governm ent, H aryana



Td

m

N o .  ^ 3 / 8 i - : i G s m

1. All Meads o f  D epartm ents; Commissioner*, 
Ambala and  H issar D ivision; all D eputy 
Com m issioners, and S .D .O . (C) in H aryana.

2 , The R egistrar, Punjab and  H aryana
H igh C ourt and  all D istrict and Sessions 
Judges in H aryana.

D ated C liandigarh, the 7h Septem ber, 1983,

Subject :—Absorption of retrenched/surplus employees and candidates recommended by the SubordlnaM 
Services Selection Board.

Sir.

I am  directed to  sta te  th a t in  the State O ovem m cnt c ircu lar le tter N o. 23/3/81-3GSIII, da ted  
25.2.83, it was desired th a t due consideration may be given to the experience gained by the employees 
who were recruited in the Census D epartm ent in connection with the Census O perations, 1981, an d  
were retrenched on the com pletion o f these operations, for thejr absorp tion  in the State Class HI &IV 
Services and , if  possible, the may be appointed on  adhoc basis for the present an d  later s tep t be 
taken to  absorb  them on  regular basis with the approval o fS .S .S . Board /Em ploym ent D e i» rtm en t 
o r the  State G overnm ent, as the  case m ay be. The State G overnm ent has since im posed 
10% cut o n  the existing strenght o f sta ff in all departm ents and the employee rendered 
surplus as a result there o f are now also required  to  be absorbed. Further, candidates 
have also been recom m ended are  being recom m ended fo r  appointm ent by the S, S. S. 

>Board, against the requisitions sen,  ̂ by the departm ents. T he question regarding the 
order in which the aform entioned employees and candidates shou ld  be absorbed, has been considered by 
G overnm ent and  it has been decided th a t they should be absorbed in  the following orders.

(1) Employees rendered surplus as a result o f  10% cu t im posed on the existing strength o f  staff.

(2) C andidates recom m ended by SSS Board.

(3) R etranched em ployees o f  th e  Census D epartm ent.

The vacant posts should be filled by appointm ent o f  candidates/em ployees m entioned a t (2) aa d  (3) 
above o r  otherwise only i f  suitable employees a rc  no t available am ong those m entioned a t (1) above and 
after ob tain ing  a certificate to  this effect from  the G eneral A dm inistration D epartm ent.

2» These instructions may be brought to the notice of all codcefned fbr compliance.

YoUrs faithfully,

Sd/-
U nder Secretary G eneral Administriitiotl, 

for C hief Secretary to  G overnm ent, H aryana,

A  coi)y 6ach is forw arded to  aii the Financial CommissidnefS a id  A dm inistrative Secretaries 
G ovem tnent; H aryana fo r inform ation and  necessary action.

. ■ Sd/*
tinder Secretary General Administratida,
C hief Secretary to  G overnm ent, Harjraiia,



To

All the F inancial Com m issiooers and  A dm inistrative Secretaries to  G ovt. H aryana.

U .O . No. 23/3/81-2G SIII D ated 7th Septem ber, 1983

N o. 23/3/81-2 G S III D ated , C handigarh , the 7th Septem ber, 1983

A copy is fo r warded to  the Secretary, S.S.S, B oard , H aryana C handigarh , for in fo rm ation  and
necessary action,

Sd/-
U nder Secretary General A dm inistration, 

for Chief Secretary to  Govt. Haryana.

N o . 23/3/81-2 G Sni D ated C handigarh, the 7th Septem ber, 1983

A copy is forw arded to  all M anaging D irectors o f the  H aryana S tate Boards, C orporations and
Cooperative institutions etc. for necessary action.

Sd/-
U nder Secretary G eneral A dm inistration, 

for  C hief Secretary to G overnm ent, Haryana.

N o. 23/3/81-2 G SIII Dated C handigarh, the 7th Septem ber, 1983

A copy is forw arded to  the D irector, Census O perations H aryana, S.C.O. No. 1074-75 Sector 
22-B C handigarh for ioform ation.

Sd/-
U n d e f Secretary G eneral A dm inistration, 

for C hief Secretary to  G overnm ent, H aryana.



To

1. All Heads o f  D epartm ents; Com m issioners
Ambala and H issar D ivisions; all DCs. and  S ,D . Os. (Civil) 
in Haryana.

2. The Registrar, Punjab and H aryana 
High C ourt and  all District and Sessions 
Judges in Haryana.

D ated, C handigarh the 22nd M arch, 1984.

Subject — Absorption of retrencbed/iurpluiemployees #nd candidates recommended by the S.S.S. Board,

Sir.

I am directed to  invite your attention to  the Instructions issued vide G ovt, letter No. 23/3/&1- 
2G SIII, dated the 7 th  Septem ber, 1983, and to  say th a t it has now been decided tha t the names o f  th e  
retrenched/likely to  be retrenched employees o f  the D irec to ra te  o f  Census O perations H aryana, should 
b e  brought on a special roster by this departm ent fo r  th e ir absorp tion  in the S tate  G overnm ent 
Offices and  C orporations etc. I t  has also been decided to  give six m onths’ tim e from  the date  o f 
ap p o in tm en t to pass the typing test to  such o f them  as do not know ty^e w riting. A ccordingly, th e  
nam es o f  the said employees will henceforth be recom niended fo r appointm ent in the State G overnm ent 
offices and  C orpo ra tions etc. by this D epartm ent.

2 . A num ber o f  employees o f the H aryana L and Reclam ation and Developm ent C orporation  
L im ited have also been retrenched due  to the discontinuance o f  a Project o f  D evelopm ent o f  Panchayat 
Lands in the State. A list o f  the retrenched employees is enclosed. I am  to request th a t these em plo
yees may be considered for absorption against vacancies in  State G overnm ent offices when no suitable 
surplus employees o r recom m endees o f  the S.S.S. B oard are  available-

Yours faithfully,
Sd/- • _

U nder Secretary, General Adm inistration, 
C hief Secretary to  G overnm ent, H aryana.

A copy, each is forw arded to all the Financial Com m issioner and A dm inistrative Secretaries to^ 
G overnm ent, H aryana, for inform ation and  necessary action in continuation  o f  this departm ent U.O. 
N q. 23/3/-81-2GSIII, dated  the 7ih September, 1983, and No- 23/23/84-2G Sni, date the 21'22nd 
February 1984

Sd/-
U nder Secretary, G eneral A dm iniltration, 

for C hief Secretary to  G overnm ent, H aryana
To *

All Financial Commissioners & Administrative Secretaries to  G overnm ent, H aryana.

U .O . N o. 23/24/84-2G Sni, dated Chandigarh, the  22nd M arch, 1984.

Endst. N o . 23/24/84-2GSIII, dated Chandigarh, the 22nd M arch, 1984.

A copy is forwarded to  the Secretary, S S S. Board, H aryana, Chandigarh, for information and 
necessary action w.r.t. this departm ent endst. No. 23/3/81-2GS1II, dated the 7th September, 1983.

. Sd/-
U nder Secretary, G eneral Administration

fo r  Chief Secretary to  Governm ent, H aryani. 

E n d it N o. 23/24/84.2G Sni, dated Chandigarh, the 22 M arch, 1984.



_ A copy is forw arded to all M anaging Directors of the C orporations/B oards/U ndertakings/C opera- 
tive Institutions/Com panies etc. for necessary action in continuation o f  G overnm ent endst. N o. 23/3/81- 
2G SIII, dated the 7th September, 1983, and N o. 23/23/84-2GSIII dated the 21st/22nd February, 1984,

2. The nam es o f  the retrenched employees o f the H aryana Land Reclam ation and Development 
C orporation  have been kept in this departm ent and will be recom m ended against existing vacancies in 
other Corporations etc. The Corporations etc. to  which their names a re  recom m ended may appoin t 
them  on adhoc basis in the first instance and  subsequently if  they are found suitable their appointm ent 
can be regularised. The question of giving them age relaxation to  the  extent o f service rendered by 
them in the H aryana Land Reclamation and  Development Corporation m ay also be considered.

Sd/-
Under Secretary, G eneral A dm inistration , 

for Chief Secretary to G overnm ent, Haryami.

Endst. No. 23/24/84-2GSIII, dated Chandigarh, the 22nd M arch, 1984.

A copy is forw arded to the D irector, Census Operations, H aryana, SC.O No. 1074-75, Sector 
22-B, Cliandigarh, for information.

■ Sd/-
U n d ersec re ta ry , G eneral A dm inistration.

I'or C hief Secretary to  G overnm ent, H aryana.



HARYANA LAND RECLAMATION AND DEVELOPMENT CORPORATION LIMITED 
CHANDIGARH 

Statement showing the bio-data of Retrenched employees of the Corporation

Sr.
N o.

Name D esignation Scalo o f  pay/ 
Q ualfication

D a to o f  b irth  D ate o f  Joining R em airks

1. S/Sh, R an Singh

2.
3.
4.
5.
6.
7.
8. 
9.

1 0 .

11.
12,
13.
14.
15.

16.
17.
18.
19.
20. 
21. 

22. 

23.

Kasim  K han 
Vakil C hand 
Jai Parkash 
Pal Singh 
R am  Cband 
Ajaib Singh 
S.K. G autam  
R am  M urthi 

. Rishi K um ar

R am  N arain  
G ian Singh 
R.L. C haudhary 
Ved Parkash  
Ashok K um ar

Assist M anager 
(STORE)

—do—
—do—

•— ^ o— “

—do—
—do— 
—do—
—do- 
—do— 
M echanic

—d o —
—do - 
—do—
—do — 

A stt. Mech-cum- 
T rcctor O perator

R ajb ir Singh 
Sham  Singh 
Om Parkash 
Balbir Singh 
Sundershan K um ar 
Balbir Singh 
K undan Lai 
N arin d er K um ar

—do-
—d o -

24. Surjit Singh

25. Jai G opai
26. K rishan Lai

27. Brij M ohan
28. N arinder K um ar 
29 Lakshm an Ram
30. Naresh K um ar
31. .lagdish Chand

—do— '
’ —do—

rdO—
Fittcr-cum
Welder

—d o —

-:-do— 
Accounts Clerk

— do^—

—d o — 
—d o —
— do—

Agr. Inspector

400-660+
Rs.25/-
G raudatc

—do—
—do—
—do—
—d o -  
—d o — 
—d o — 
— do—  
—do—
— do— 

D iplom a in 
A uto—Engg. 

— do— 
— d o —
—do— 
—do— 
— do—

— d o — 
— do—
— do— 
— d o —
— do—

— d o — 
—do—
— do —

-do—

d e -
-660/-400-

*Rs. 25/-Spl 
' —d o —

— do— 
- -do—

400*-660

B. Com

—do—

—do— 
—do—

M atric in 
Agri

1.1.53

15.3.54
1.11.54
8.10.48 

2.7.46
20.4.48 
12 1.54

10.12.51
2.4.52

10,10.46

5.3.43
4.8.57 
17.8.37
15.4.57 

8.3.55

6.3.59 
3.12.51

LI.59
12.2.54 
10.5.61
13.9.56 
17.2.39
9.9.59

15.9.46

7.5.59 
28.11.59

8.8.59
19.4.56
9.10.56
15.8.57 

31.10.56
8.11.58

26.2.81

20.2.81
5.3.81 

11.9.80
2.3.80

4.10.79
3.10.79
25.9.79
29.9.79
18.7.80

22.7.80
27.8.80

1.5.80
9.11.79

5.3.82

21.5.80
21.5.80
21.5.80

31.12.79
31.12.79
31.12.79
31.12.79

13.7.81

16.11.77

29.10.77 
16.11.82 
23.11.82

8.12.82
19.6.81
27.5.81
15.2.80
15.2.80

32. Tek C hand —do— —do — —do— 2.1.55 17.1.80

33. K aram  C hand —do— —do— — do— 13.6.57 8.1.80

34. Rajinder Singh — do— —d o — —do— 16.3.54 24.12.79

35. H ari R am —d o - —do — — do— 19.4.42 22.12.79

36. Tilak Raj - d o — — do— — d o — 3.1.56 12.11.79

37. Subhash Chander T racers — do— M artric/D ip- 
lom a in IT I

38. Dinesh K um ar —»do*— — do— — d o — 26.12.54 9.8.77
39. Inder K um ar — d o — —"do— —do— 4.2.54 5.11.74



; : r -  .2

40. Ram  R attan
41. R am D h ari
42. Reghubir 
43* Jaita  R am
44- Ram  Dev
45- R am B h aran
46- Bodh Raj
47. F up inder Kum ar
48. Son N ath
49- Rajesh K um ar
50- Tara Chand 
5 !• Seo K aran
52- M ahabir Singh
53- M ohan Lai
54. Shiv Charan Dass
55. K anhi Ram
56. Prem Singh
57- Sardari Lai
58- D ^rshan Singh

59 Prem Singh 
60- O urm ukh Singh

61. Baibir Singh
62. R ain  Singh
63. Laxma n Dass

Beldar-cum-Mali

—do— 
- ^ l o —
—d o — 
—do—
—do —

Peon 
—d o — 
—do—

— do—
— do—

—do....
-do—

—d o —
Helper

I’eon
Chowkidar
- -d o —

_ -do—
— do— 

Tractor-O p«rator

3 0 0 -4 3 0  
- d o -  
— do— 
—d o — 
—do— 
—do— 
— do— 
— d o 
- -do—■ 
—do— 
—dô — 
— do—  
— do^— 
... do
-  do

do
—do—
— do—

-do -

300-4J0
do^-- 

- -d o 

d o — 
- d o — 

420-700

M iddle 
— do— 
— d o — 
—d o —

—d o — 
—d o — 

-do— 
— do—
— d o —
- d o -
— do— 

d o —
— do—

- ^ d o  -

— do^—
— d o —
Diploma

in Auto- 
Eogg
M iddle
M iddle/

Ex-service
m a n

•do—
M iddle/
M iddle/
driving
licence

7.9.57 
5.8.45 

4.10.40
8.3.36 

12.1150
2.1.50 
3.3.52 
7.5-60
1.4.58
2.2.36 

15-4.58
24 .50  

20.12.56
8.2.61

5.11.50
6-1.58

15.4.58

10-7.56
10.10-50

6.6-54
15.2.44
10.3.57

12.12.79
12.12.79
12.12.79
12.12-79 
1.12.79 
1-12.79 
17-4.79
4.4.79 
4-4-79
3.4.79

31.10.80
13.12-82 
23-6.82 
11 1.82 
9 .6 8 2

21.10.81 
28-8.81 
Adhoc 
—do—

13.7-81
15.1.82

28.8.81
28.8.81
17.2.82

64. M om an D utt - - d o - - - d o — —d o — 5.6.57 16.2.82
65. Baljit Ram — do— —do — —do - 1.3,55 20.2.82
66. H ukam  Singh . - d o — - - d o — -do— 22-12.48 18.2.82
67. N aresh K um ar do.— —do — —do — 22-3-63 18.2.82
68- Tarsem  Lai — do— --d o ' d o — 1.1058 16.2.82
69. M ahab ir Singh — d o -do- •—do - — 19.2.82
70. Jai Singh — d o — —do— —do— 1.5.52 162.82
71- Sat Parkash — d o — .i—do-— — do— 112.65 19.2-82
72, Sita R am - do - — do—- — d o — 1.4.53 19.2-82
73. Jam ail Singh — do— — do— — d o — 24.9.55 18-3.82
74. Ha ri Singh —d o — —do— 7.11.46 19.282
75, . A jit Lai — d o — . - d o — — d o — 13.458 15.2.82
7«. Om Parkash '  "d o —" "—d o —̂ — do— 16-3.58 18.2.82
77. Om P arkash-II — d o — —do— — d o — 4.2.53 19.2-82
78. M anjit Singli — d o —.. — d o - — do—
T9. B tlw an Singh Accounts 400-66* B- Com 8.4.59 21,1-83

Clerk •25/-sp l —.do— Already adju  
H SD C  

24.1.8310- RiV P*1 Singh .—d o —* 31>5.60
Sd/- 

Secretarjr



Subject : —Termination of employment of temporary Government servants.

I am  directed to address you on the subject noted above and  to  sta te  th a t in
m ost tem porary D epartm ents care is taken to  provide in term s o f em ploym ent th a t eittploym ent is te rm i
nable on one m onth’s notice on either side. I n  som e cases, the period o f notice m ay, however^ be
longer than  one m onth . In order to observe uniform ity jn this im portan t m atter, it has now  been
decided to adopt it as a general rule that future recruitm ent o f  tem porary officers and staff, whejther 
technical o r o ther, should take place o n  the basis th a t service o f the official concerned will be te rm i
nable on notice of one m onth on either side provided th a t it will be open to G overnm ent, to  pay% in 
lieu o f  notice, the official’s salary, and allowances, in respect o f  the period by which the notice g iven 
by him  falls sho rt of one m onth. A specific provision in this behalf should, therefore, invariab ly  be 
made, in future in the- terms of appointm ent of tem porary officials.

Copy of U. O . Circular letter No. 7516-G-54, dated I7th December, 1954, from the Chief Secretary to 
Government, Punjab, to all the Administrative Secretaries to Government, Punjab.

Subject Cosultation with the Punjab Public Service Commission on the methods of recruitment to various 
posts under the Administrative control .of Punjab Government.

It has been reported by the Punjab Public Service Commission that instances are m ul
tiplying where departm ents of Government have first requested the Commission to  advertise the 
posts with a view to their being filled by d irect recruitm ent but have subs.quently  w ithdraw n the 
requisitions on the grounds that it had been decided to adopt an alternative m ethod o f  recruit
ment such as prom otion or transfer from ano ther departm ent. In one case the change in the m ethod o f  
recruitm ent was decided upon after the Commission had actually recom m ended certain candidates 
for appointm ent on the basis o f a w ritten test and interview. Athough technically there is nothing 
constitutionally w rong with the adoption  o f such a course o f  action it would seem to be wrong 
in  principal and bound to  give the impression th a t the mode o f recruitm ent had been changed 
to  suit a particu lar person.

2. I t is accordingly directed that the question as to  the m e th c d o f  recruitm ent to  be followed 
in  any particular case should be carefully considered in  the firsi instance and th a t  once a refercBCe 
has been made to the Commission to  fill the post by d irect recruitm ent, it should no t be withdrawn 
save foi exceptional reasons, Further, in  cases where in  the absence o f any service rules, a refer
ence to  the Commission is required, whenever it is found  necessary to  change the mode o f  recru it
m en t the reasons justifying «uch a step should be fully explained to  the Commission. Where, however, the 
service rules provide fo r  different modes o f recuritm ent without specifying any ro tation  or p ropor
tion fo r the adoption  o f each such m ethod o f recruitm ent if, in  the opinion o f G overnm ent a 
change in  the m ode o f  recruitm ent becomes quite essential, it is not necessary to  furnish the 
reasons to  the Com m ission for doing so.

I

3. It is requested tha t the above instructions should be carefully complied with in futufe^



Subject:'— Exclusion of posts from the purview of the Punjab Public Service Commission.

I am  directed to refer to the proceedings o f a discussion that took  place between the
undersigned and Shri H ardwari Lai, member, Punjab Public Service Com m ission, o n  the 17th Deceml)er,
1957. in  which it was inter-alia urged by the Commission’s repnesentative that ;

' (a) a post should no t be taken out o f the Commission’s purview  once a  requisition had been
placed w ith it and the post was advertised ; and

(b) before taking any post out o f the jurisdiction of the com m ission, it should be consulted 
and its opinion considered.

Governm ent have given a careful thought to the implication o f the proposal and. in order
to establish a better understanding between them  and the Commission, have decided to accep t it
subject to  the following p rincip les:

(a) The Commission would on their part ensure tha t selections of personnel fo r posts 
is expedited; and

(b) th e  C ond itional (b) above, would be operative only if the views o f the Com m ission 
arc  received within one m onth  of the request.

Copy of Circular letter No. 2812-GII-58/49605, dated 27th June, 1958 from Chief Secretary to Government 
Punjab to the Secretary. Subordinate Service Selettion Board and copy endorsed to all Heads 
of Departments etc. etc.

Subject r— Excluslon of posts from the purview of the Punjab Public Service Commission/Subordinate 
Services Selection Board. Punjab,

I am directed to refer to  your letter No. 4543 dated the 7/9th M ay, 1958 oil the above 
subject an d  to  confirm  th a t the decision o f Governm ent contained in  their le tter. N o 1774-G-II-58/26107, 
dated  the .11st M arch/9th April, 1958 to  the address to the Secretary, Punjab Public Service Commission 
will be applicable while taking posts o u t o f  the parview of the Subordinate Service Selection B oard 
as well.



Subject:—^Exclusion of Post from the purview of the Punjab Public Service Commission.

U nder regulation 3(a) ofi<the Punjab Public Service Commission (L im itation  o f  F unctions) 
Regulations, 1955,^as am ended, in itia l appointm ent to  services o r posts carrying initial salary o f  
Rs. 160 per m jnsum  or above are referable to th ;  Commission. W here it is considered desirab le  
to  ta k ;  any specific appoin tm ent ou t o f  the purview  o f  the Commission, it is necessary th a t th e  
proposal should be sent to th? C hief Secretary  (in G azette  II Branch) who is the A dm inistrative 
Secretary for the  Public Service Commission, for tak ing  necessary action. A convention has been 
established according to which it  is obligatory  for G overnm ent to consult the Commission before 
any post is taken out o f  their purview. Accordingly receipt o f  a proposal for the exclusion o f  a 
post From the Com m ission’s purview, the C hief Secretary invariably invites the com m ents o f  the 
Commission. The m atter is than taken to the Council o f M inisters and  the views o f the Commission are 
incorporated in the m em orandum  for the Council.

2. Instances have come to th s  notice where some A dm inistrative D epartm ents took proposals 
for the exclusion o f  certain  posts in the ir departm ents from  the Com m ission’s purview , to  the Council 
o f  M inister direct, over the  heads o f  the C hief Secretary, in these cases the convention referred  to 
above could not be observed w ith the result that the commission had to strongly pr>>test against tUe 
non-observance o f  the convention. G overnm ent was thus placed in an  aw kw ard position as a result 
o f  the irregular procedure followed by the A dm inistrative D epartm ents concerned In  some cases the 
C hief Secretary had to  tak e  the m atters to the Council o f  M inisters again  to regularise the actions 
o f  the  A dm inistrative D epartm ents.

3. In the circum stances it is urged tha t in fu ture co itec t procedure should be followed by
the A dm inistrative D eptts. in such m atters and  all proposals for the exclusion o f  posts from  the 
purview o f  the Public Service Commission should invariably by referred to  the C h ief Secretary (In  
G azette II  Br). They are requested o f  ensure th a t no such proposal is taken  to  the Council o f  
M inister direct. _

4. Kindly acknowledged receipt.



S'tti’Jecr;—Subordinate Service Selection Board.

In continuation  o f  Punjab  G overnm ent letter N o. 9348-G-53/94879, dated  16th December, 1953, 
on the subject noted above, I am  directed to convey the following decisions o f  G overnm ent fo r 
guidance and strict com pliance:—

(i) The appoin ting  authorities will be com petent to  fill tem porary  vacancies which are not 
expected to last fo r m ore than  three m onths and even perm anent vacancies on  tem porary  
basis for the same period pending references to the  Selection Board.

(ii) In  cases o f  appointm ents to be made by prom otion or by transfer the Subordinate 
Services Selection B oard  should be consulted regarding the suitability o f the oificial 
proposed for prom otion or appointm ent by transfer as in the case o f  Public Service 
Commission. I f  any appoin tm ent by prom otion involves supersession the fact should be 
clearly pointed ou t in the reference to the Board and the confidential reports file* o f 
the officials proposed to be superseded should also  be forw arded to the Board.

(iiij The D epartm en t proposing to exclude a post or category o f posts from  the purview 
o f the subOTdinate S jtv ic ts  Setectio^\ B oatd s to n W  m ake a reference to  the  AdmmUtrative 
Secretary concerned giving full justification in support o f  the proposal. The A dm inistrative 
Secretary after obtain ing the orders o f the  M inister in charge o f  the D epartm ent should 
refer the Case to  the C hief Secretary to G overntnenf, P unjab , in the G azette B ranch, 
who will o b ta in  the orders o f the C hief M inister.

Copy of U . O .  Circular letter No. 7516-G-S4, dated I7tb December, 1954, from the Chief Secretary to 
Government, Punjab, to all the Administrative Secretaries to Government, Punjab.

: -(.'onsultation with the Punjab Public Service Commission on the methods of recruitment to 
various posts under the Administrative control of Punjab Government

It has been reported by the Punjab Public Service Com mission tha t instances are multiplying 
where departm ents of G overnm ent have first requested the Com mission to advertise the posts with 
a view to  their being filled by direct recruitm ent but have subsequently w ithdrawn the requisitions 
on  tke grounds th a t it had been dt cided to adopt an  alternative m ethod of recruitm ent luch  As 
prom otion o r transfer from am  ther departm ent, in one case the change in the method of 
recruitm ent was decided upon after the Commission had  actually recom m ended certa in  candidates 
for appointm ent on the basis o f  a written test and interview. A lthough technically there is nothing 
constitutionally wrong with the adoption  o f  such a course o f  action it would seem to be wrong 
in principle an d  bound to give the impression tha t the mode o f recruitm ent had  been changed to 
suit a particu lar person.

2. ft is accordingly directed th a t the question as to  the m ethod o f recruitm ent to  be followed 
in  an y  particu la r case sliou ldbe carefully considered in tlie  ̂ first instance and  tha t once a reference 
has been m ade to  the Commission to  fill the post by direct recruitm ent, it should not be w ithdrawn, 
save fo r  exceptional reasons. Further, in cases where in the absence o f any  service rules, a reference 
to  the Commission is required, whenever it is found necessary to change the mode o f recruitm ent 
the reasons justifying such g step should be fully explained to  the Commission. W here, however, 
the service rules provide for different modes o f recruitm ent w ithout specifying any ro ta tion  o f 
p ropo rtion  fo r the adoption  o f  each such method o f  recruitm ent if, in the opinion o f  Governm ent 
a change in the m ode o f  recruitm ent becomes quite essential, it is n o t necessary to  fu rn ish  th? 
reasons to the Com mission for doing so.

3. I t  is requested th a t the above instructions should be carefully compiled with in future.



Subject;—Recraitment through the Public Service Commission,

I am  directed to invite a reference to Punjab G overnm ent endorsem ent N o. 9804-G-55/50050, 
dated  the 17th August, 1955, on  the subject cited above and to say th a t ordinarily  M asters/
Mistresses possessing B.A., B.T., qualifications are  recruited in the Punjab Educational S e rv i^
(N on-gazetted) in the grade o f  Rs 110—8— 190/10—250 bu t M .As (I o r  II  Class) B .T. are  given 
a n  initial s ta r t o f  Rs. 150 in the same grade. A question has arisen whether the recuritm ent o f  
M a»ters/M istresses possessing M .A . (I or II  Class) 3 .T . qualifications on  Rs. 150 per mensem in the

frade o f  R s 110—8— 190/10—250 is to be made through the  Public Service Com m ission. The m a tte r 
as been examined carefully in consultation with the Law D epartm ent an d  G overnm ent are  advised 

th a t the  words “ posts when carrying an  initial pay  o f Rs 150 or m ore”  used in Punja b G overnm ent 
letter referred to above refer to those posts whose g rade  o f  pay in the time-scale sta rts  from  
Rs. 150 p er mensem or above. As in the present case the grade sta rts  from  Rs. l lO p e rm e n ie m  
reference to  the Public Service Commission is no t necessary notw ithstanding the fac t tha t 
higher sta rt a t  Rs 150 per mensem in the same g rade  is to be given to  persons possessing higher 
qualifications. It is possible th a t there may be similar cases in o ther D epartm ents where higher 
sta rt a t  R s. 150 or above m ay have to be given in a  g rade  the m inimum o f which isles* that 
Ks. 150 per m ensem. In all such cases, therefore, recruitm ent will be m ade th rough  the Subordinate 
Services Selection Board and  not through the Punjab  Public Service Com m ission. I am  accordingly
to  request th a t the position  m ay be brought to  the notice o f  a ll concerned fo r guidance-

Copy of Punjab Government Circular letter No. 162S-G-56/19079, dated the I6th March, 1956, from 
the Chief Secretary to Government, Punjab, to all Heads o f Departments, etc., etc.

Subject:—Recruitment through the Subordinate Services Selection Board.

I  am  directed to say th a t it has been brought to  the notice o f  G overnm ent by the 
Subordirtate Services Selection Board, Punjab, th a t as a rule they recom m end candidates to 
departm ents in the o rd er o f  m erit obtained by them  in the test/interview  conducted by the 
Board. Some departm ents, however, "do not appoint the candidates in  the order prescribed by 
the Board bu t adopt the policy o f “ pick and choose”  which is clearly objectionable and  hardly 
fair to  the candidates who a tta in  higher positions. I am to  add th a t the ord inary  convention itf 
such cases is that the advice o f  the Board should norm ally t>e accepted and  the o rder o f  merit 
determ ined by  them  should no t be disturbed. I am  accordingly to  request th a t this practice of 
"p ick  and  choose” by the departm ents should cease and  the candidates should ordinarily be 
appointed in the order recom m ended by the S 'ubordinats Services Selectiod Board,



5Myef;.-—Recruitment through Subordinate Services Selection Board, Punjab.

In  order to avoid unnecessary expenditure to G overnm ent, in-cOnvenience to  condidates for 
different pots in the purview of the Subordinate Services Selection B oard, as also to  meet the 
demands o f the D epartm ents for staff prom ptly, the B oard have, in the end o f each calendar year, 
been requesting the D epartm ents to  send in estimates o f th e ir  requirements o f  s ta ff fo r the succeeding 
financial year. The D epartm ents, it has been observed, have no t beeii giving due atten tion  to  such 
requests from  the B oard and  had either kept quiet, o r  given too high or too low estimates of 
their demands, without visualising the conseqMcnces, this laxity on the ir part entailed. The Board 
had, in such cases either to readvertise the posts and undergo the whole process o f making 
selections with extra expenses to the State and  w ork to its staff o r  tell the selected candidates 
that they had no appointm ents to o ffe r to them, thus putting them to inconvenience and exposing 
themselves to avoidable public criticism.

2. I am to make it clear that Governm ent take a strong exception to such practices on the 
pari o f the D epartm ents and will hold the heads o f the  D epartm ents personally responsible for 
such lapses in future. Governm ent do realise that in some cases it may not be possible to  anticipate 
the dem ands correctly, but such cases cannot be many and they feel that if  the following two classes o f  
anticipated vacancies are kept in consideration, it would not be difficult to  form ulate exact dem ands:—

(a) Vacancies due to retirem ents in the year.

(b) Vacancies on account o f  approved schemcs.

T he D epartm ents must a h o  work out the num ber o f  anticipated vacancies on account o f  schemes 
tha t are in the process oT sanction and  intimate to the Board, with clear rem arks that the,posts arc likely 
to be created and  an intim ation about their being created o r  turned down finally, will be sent to the 
Hoard promptly.



S u b jec t)  Produce to be observed by the departments iq tljeir dealings with the Swbordinate Services 
Selection Board, Punjab,

I am directed to  refer to  the  instructions laid dow n in Punjab G overnm ent letter N o. 1155-.GIII- 
56/76600, dated  the 16th/24th O ctober, 1956, on the  above subject, which were based on  similar in s tru c 
tions in respect o f recruitm ent through the Punjab  Public Service Commission. G overnm ent have s in ce  
w ithdraw n such instructions relating to the P .P .S .C , and  on the anology thereof they have decided to  dio 
away w ith the opinion o f the D epartm ents to ask the Board to  recom m end double the num ber of caodii- 
dates for appointm ent w ithout specifying the order of priority . I am  accordingly to  direct th a t hencte- 
fo n h  the Board will invariably recom m end precisely the same num ber o f cand idates a s  a re  actuallly 
required to  fill the posts in the Departments/offices o f G overnm ent and the names o f such candi4ates willl 
be strictly in accordance with the m erit obtained by them  at th e  time o f selection by the Board.

Copy of letter No. 4576-GU-58/34387, dated 12th November, 1958 from the Chief Secretary to Governmemt 
Punjab, addres.^ed to all Heads of D epaiim ents etc. etc.

Subject : Punjab Public Service Commission (Lim itation of Functions) Regulations, 1955.

I am directed to  address you on tlie subject noted above and  to say th a t some o f the d e p a rt
m ents had represented to  G overnm ent that the period of th iee  m onths laid  dow n in Clause (d) <3f 
Regulation 3 o f the Punjab Public Service C om m ission (L im itation  o f F unctions) R egulations, 1955 is 
ra ther short as the Com m ission often take m uch longer to recom m end candidates for posts notified t o  
them  and th a t this period should be extended. T he consensus of op in ion  of the A dm inistrative 
D epartm ents favoured the extension o f  this period to six m onths.

2. The Punjab Public Service Commission were consulted in the m atter and they have expressed
the opinion th a t delay occurs m ore often in the G overnnient departm ents themselves than  with th e  
Commission. The Commission ascribe this delay to two main reasons ;— '

(a) The departm ents do not forward their requisitions to  the C om m ission immediately they 
make tem porary  appointm ents. In some cases even a copy c?f the appointm ent o rder 
is no t endorsed to the Com mission for their inform ation. W hile in  some cases tlw 

term  o f three m onths appoin tm ent is actually allowed to expire before a reference is 
m ade to the Com m ission although the instructions contained in P un jab  G overnm ent 
letter N o. 2939-G-54/2I013, dated  the 7lh April, 1954, are quite  clear on this point;

(b) M ore often th an  not, incomplete o r defective requisitions are sent by the departm ents 
with the result tha t the  Commission are com pelljd to  make back referenres which again 
are no t replied to  prom ptly by th e 'd ep a rtm en ts . Sometimes replies to  these back 
references are delayed by a s  much ds two m ontlis.

3. The Commission have brought specific instances to the notice of the G overnm ent to support 
their -view.

4. Governm ent have considered the m atter while appreciating both po in ts o f view,- G overnm ent
observe tha t Regulation 3(D) is intended to cover those cases in whieh vacancies arise suddenly an d  
n o t these in which they occur on account of norm al incidence o f  service., e,g., retirem ent which can  
always be foresHen, I t  is, therefore, of some im portance th a t this provision should be u.sed only when 
it  is really necessary. T aking everything into account, G overnm ent have decided that no change in the 
present position need be effected ju st yet. Even the present time limit may prove workable if  the 
the departm ents take sufficient care. The departm ents are therefore, advised to  see .

(i) th a t requistions are  sent to the C om m ission as soon as a vacancy occurs or a t the vety
latest as soon as a tem porary appo in tm ent is m ade;

(ii) that a copy of the appointm ent o rd er is endofsed to the Com m ission for their inform a
. tion, whenever a tem porary appintm ents takes place;

(iii) that requisitions sent to  the Commission are  com pletein all respects and free from defects 
so th a t back reference becomes necessary.

(iv) th a t i f  and  when a back reference is received by them  from  the Commission i t  is 
prom plty attended  to.

5. M uch delay will be cut dow n if these instructions a re  com phed with.
6. These instructions should be strictly carried  ou t and results w atched. I f  necessary tie

position will be reviewed after a  suitable interval.
7. These instructions will also cover recruitm ent th rough the Subordinate Services Selection

B oard.



Su b jec t:—Recruitment through the Punjab Public Service Commission aqd the Subordinate Services 
Selection iSoard.

I am directed to  address you on the subject noted above and to say tha t according 
to  sub-para 1 (i) o f Punjab G overnm ent letter No. 1212-G-54/5973, dated  the 13th F eb ru ary ,1954, 
the appointing authorities are com petent to fi'l tem porary  vacancies which are not expected lo last 
for more than three m onths and even perm aneat posts on a tem porary basis for a period not exceeding 
three m onths pending reference to  th ;  Subordinate Services Selection Board. It has been brought to the 
noticc o f  G  ivernm ent by the Board that these powers, which are  intended to enable to tliese authorities to  
make Immedia te tem porary arrangem ents in cases o f emergency are being misused by some of them to 
circumvent the authorities o f the Board in the m atter of oppoin tm ent. I t  is rep.;rted that the appoint
ing authorities have adopted a piactice whereby they appoin t candidates of their own choice on three 
months basis and on the expiry o f  this p jrio d  their services are  term inated for a day  or tw o after whicii 
they are re-employed for ano ther term, Thus a candidate continues in service for a long tim e w ithout 
the Board eyer being consulted. This practice i't is reported by the Punjab Public Service Commission 
i> also being followed in the case o f p js ts  tha t fall within th? jurisdiction o f  the Commissi, n. Such a 
practice on the part o f  appointing autliorities is undesirable and  defeats the object for which the central
ised system o f recru itm .n t through the Board/Commission was adopted. G overnm ent desire that this 
practice should be discontinued forthwith.

•

2. U may be pointed out \h a l Govei'ivmeftl have m ore tHan once emphasised the desirabi
lity of carefully complying both in spirit and  letter, w ith the rules prescribed an d  instructions issued 
by the G overnm ent from time to tim e on  he subject o f  recruitm ent through the B oard and the C r-i 
mission. You aie again  requested to extend your com plete and unreserved co-operation to  the Hoard 
and Commission In your dealings with them. G overnm ent will take serious notice o f  any de lib en te  
a ttem pt to circumvent the au tho rhy  o f the Board/Com m ission o r  to  flou t G overnm ent instructions on 
th e  subject.

3. I am  to request yoU to  acknowledge receipt

Copy of Circular letter No. 8260-GH-^l9/13735, dated 4th September, 1959, from Chief Secretary to 
Government, Punjab to all Heads of Departments etc.. etc.

S i^ je c t  .—Recruitment through the Subordinate Services Selection Board.

I am directed to address you o n  the subj.?ct noted above and  to say th a t recruitm int a 
posts carrying an initial salary o f  Rs. 50 to Rs. 149 is m ade on the recom m endations ( f  the Subordinate 
Services Selection Hoard. In  certa in  cases, h so happened  th a t a fter the H eads o f D ep 'rtn ien ts  had 
placed requisitions on the Board, the scales o f  the posts in question were revised with the result tlu t 
these posts cam e w ithin the purview of Public Service C om m ission before the Bo;ird could make li--J  
selection although they had m ade a substantial heaoway in the  m atter by way o f advertising the posts 
an d  scrutinising applications etc. In such cases G overnm ent have every now  and  then b?en confronted 
with the question as to which of the two bodies should m ake final selection. I am directed to bring to 
y o u r notice th a t recruitm ent in such cases will |)? m ade by the PuBlic Service Commi liion and the 
Subordinate Services Seltction  Board will have no ju risd ic tion  over them provided the board  had not 
by that time m ade final selection. This is constitutiojially the only correct course.

2. D 3partnients a re  requested  to note these instructions and to  take im m ediate steps to  g?t the
recruitrrient through the proper body as soon as such a case occurs



m

Subject .'—Appointments made by the departments on temporary basis.

I am directed to  invite a reference to sub-para 4(ii) o f Piinjab G overnm ent letter N o 4576-G lI- 
58/34387, dated the 1 lth /12 th  Novem ber, 1958, according to  which the D epartm ents are  required to  
endorse a copy o f the appointm ent o rd e r io  the Public Service Com m ission/Subordinate Services Selection 
Board, for their inform ation whenever a tem porary appointm ent is made. It has, however, been b ro u g h t 
to  the n tice of Governm ent that these instructions are not being complied with in their letter an d  
spirit and  the DcparUnents continue to  retain  unqualified/unapproved candidates even on receipt o f  th e  
recom m endations from  the C em m ission/Bcard. Governm ent view this state o f affairs as seriously 
irregular and take this opportunity  to  make it clear to the D epartm ents that they are authorised to m ake 
tem porary appv intments so that the G overnm ent work does ,not suffer. This course cannot be resorted 
to when suitable candidates are available with the Com m ission/Board. In  fu ture effective steps should, 
therefore, be taken to ensure that unqijalified hands are not retained when suitable candidates have been 
recommended by the Com m ission/Board.

2. F u rther to ensure that all cas;s  o f  tem porary  appointm ents are brought to  the notice o f tHe 
Com mission/Board. 1 am  request you to  furnish them with m onthly retufns, in addition to norm al 
intim ation, in the e iic b s .d  proform a indicating all tem porary  appoin tm ents made w ithout the ir approval. 
R eturns fo r a particu lar m onth  should be forw arded to  the Com m ission/Board by the 7th o f  the 
following m onth . Any omission on the part on the D epartm ent will be treated  a serious irregularity.

Statement for the M»nth of- -sfaowing the Fiist Appointments made witli out reference
to Public Service Commission/Subordinate Services Selection Board

Office----------------------------------------—

Particulars in respect o f the person appointed/ 
promoted or transferred

Particular in respect o f  the 
post filled

Nature o f appointment Remark!

N am e A ppo in tm en t held under 
Government, i f  any, prior 
to appointm ent to  the post 
mentioned in cohim 4 and 5

(a) N am e o f 
post

(b) C lassi
fication

(a) W hether the 
post held 
was perm a
nen t or 
tem porary  «

(b) If  perm a
nent was it 
held ill a  
substantive 
o r officiating 
capacity

(a) N am e of , 
post

(b ) Classiflca- 
tion (if  the 

post has not 
been classified 
this should 
be stated)

Is the p o st— 
(ii) perm anent 

or
(b) tem porary

or
(c) a  tenure  
post. If 
tem porary  
state  period 
fo r which 
sanctioned  
and if  this 
period is likely 
be  extended

W hether it 
is d irect 
appoin tm ent, 
transfer o r 
prom otion. 
Give the 
d a te  from  
which a p p o in t
m ent to o k  
effect

W hether it is 
perm anent or 
tem porary  or 
offlciating 
if tem porary  
o r officiating 
sta te  the 
period for 
which the 
person 
appoin ted  is 
likely to hold 
the  post)

Authoritj; 
under which 
the appoint* 
m ent was 
m ade withou* 
reference to 
the  Commi- 
ssion/Boaid



S u b jec t:—Recruitment through the Punjab Public Service Commission.

I am  directed to  address you on this subject and to  point ou t that a case has been b rought to  the 
notice o f G overnm ent where a Departm ent sent a requisition to  the Punjab Public Service Commission 
on  the 20tb August, 1959, for recruitment to  Class II posts and  desired the Com mission to  reco
mmend suiiable candidates before the 30th September, 1959, as the selected condidates had to jo in  
an  institute for train ing  on th a t date a fte r com pleting all form alities including the m edical exam ination 
As the selection had to  be mf.de after holding a w ritten and physical test, it was not possible for the 
Commission to make seleclion in such a short time. The Commission have urged tha t requisitions should 
be sent to th.;m in sufficitni time. Government have given consideration  to  this m atter and  feel tha t 
there should be a time lim it which should normally be allowed to  the Commission for making their 
recom m endations in ordinary as well as in em ergent cases. It has, therefore, been decided th a t in the 
case of ordinary requisitions, the Commission should be allowed a minimum o f  10 weeks period where 
selection is to  be m ade by interview only and o f 20 weeks period where selection is to be m ade by w ritten 
examination-cum-Viva Voce test. In  emergent cases, the C'ommission may be allowed a m inim um  period 
o f  5 weeks and 15 weeks respectively. These limits will be reckoned from the date of receipt o f requisition 
by the Com m ission, com plete in all respects, involving no back reference,-'

2. I am  to  request, therefore, that requisitions should be sent to the Com m ission sufficiently in 
advance so as to allow them  to have the necessary minimum periods for making their recom m endations 
in  ordinary as well as in em ergent dem ands. While forw arding their requisitions the D epartm ent should 
ensure tha t these are  com plete in all respect and  free from any kind o f defect so that there should be no 
back reference, involving delay in making recom m endations by the Com m ission w ithin the prescribed 
period.

3. Kindly acknowledge receipt,

Copy of Panjab Gavcrnmeut C'ltcnlar letter No. 8770-GS-60/31537, dated 31st August. 1960 from the
Chief Secretary to (^vcrnntcnt, Punjab to all Heads of Departments, etc., etc.

Subject . -  Amendment to the form of requisition to be sent by the departments to the Punjab Public Service
Commission for recruitment to various posts.

Sir, _ '
1 anl directed to  address you on the subject cited above attd to say th a t against colunitt 3(B) o f  the 

form o f requisition to be sent by the D epartm ents to the Punjab Public Service Commission for recruit
ment to various posts, the following inform ation  is required to  be given, if the  post to  be advertised 
is tem porary

(a) W hen it W9s sanctioned;
(b) The period fo r which it has been sanctioned.

2. I t  is, however, not possible to  furnish this inform ation in respect o f posts which a re  included
in  the Schedule of New Expenditure for the next financial year and  requisition for the filling up of which
ii  sent to  the  Com m ission before the voting o f the Budget Estimates. The reason is tha t a t the  time o f
sending such a  requisition, the number and date o f  the  G overnm ent order containing the sanction and  
the period o f this sanction are no t available and  it is not know n w hether ttie provision m ade in the 
Schedule o f  New Expenditure will be v o ted  by the Legislature. The result is th a t in such cases the 
D epartm ents have to wait till the nea 'ssary  provisions included in the Budget Estimates is voied by the 
Legislature and the grant is communicated to  them. This causes tmnecessary delay in filling thepost(s) 
and undertak ing  the Scheme(s) from the very beginning o f the financial year,

3. The m atter has been examined in consultation  with the Punjab Public Service Com m ission 
w ith a view to overcoming the difliculiy. According to the revised budgetary procedure, provision for 
creation/continuance o f  tem porary posts is made in the Sch»;diMe o f  New Er.pendgtore after adm in istra
tive approval to  th a t .effect has been issued with the concurrence o f  the F inan(^  D epartm ent. This is 
treated  as financial sanction to  the extent the funds are- voted by the Legislature. In  view of this it has 
been decided th a t once provision for any post(s) has been adm itted for inclusion in the Schedule o f New 
Expenditure, it should not be necessary for the departm ents concerned to  w ait till the passipg o f  the 
Budget to  com m unicate their requirem ents of staff to the Punjab Public Service Commission. Instead it 
will be sufficient for the purposes o f the Com mission if  he following sta tem ent is made by the d e p a r t
ments concerned against item  3(li)(a) and (b) :—

“ Adm inistrative approval/financial sanction in  regard to the pos((s) in question has been accorded” .
4. I am  accordingly, to  request that the above procedure should invariably be followed while 

sending requisitions to the Commission in respect o f  tem porary  posts, if  it is desired to  in itiate ac tion  to  
fill up such posts in advance o f the passing of the Budget by the S ta te  Legislature.



Subject :~R ecro ltm ent through the Subordinate Services Selection Board.

In partia l niddification o f  orders contaifled in sub-para (i) o f Punjab G overnm ent letter N o . 1212-®-* 
54/5973, dated  the  13th F ebruary , 1954, on the subject noted above it has been decided th a t the a p p o in t
ing au thorities will henceforth b e  com petent to fill in perm anent vacancies on tem porary basis fo r a 
period of six m onths in em ergent cases. A requisition in such cases will also be placed w ith thic 
Board sim ultaneously.

2. Copies of arders m aking appointm ents on tem porary basis should invariably be forw arded tto 
the Subordinate Services Selection Board for their inform ation.

Copy of Punjab Government Circular letter No. 5281-4GS-61/21179, dated 19th June, 1961, from thie 
Chief Secretary to Government, Punjab, to all Heads of Departm ents, etc , etc.

Subject :— Recruitmenf by se ie^ io n -D efcc ts  generally observed by the Commission in' the ReqnisitioH 
Forms.

I am  directed to invite a reference o n  the subject noted above and  to inform  you th a t the P u sja i) 
•Pilblic Service Com m ission have brought to the notice o f  the S tate G overnm ent certa in  defects w hich 
a re  generally observed by them  in the  requisition form . A copy o f those defects is enclosed fo r y o u r 
inform ation . ’

2. G overilm etit observe that a good deal o f  labour and tim e will be saved if the  requisitions 
sent to the Commission a re  filled in by the D epartm ents w th  care. I t  is accordingly requested t h «  

- efforts should be m ade to ensure th a t the requision forms are sent to  the C om m ission com plete in a ll 
respects, carefully avoiding the defects particu larly  pointed ou t by them .

Defects generally^ met with in  the references to the Pun jab  Public Service Commission

1. R ecruitm ent by Selection.

(A) F orm  o f requisition

(1) Item  N o. 3 . . In  cases o f tem porary posts, which are  sanctiotied Upto the end o f ihe
financial year, and where the reference to  the  Com m ission is* being m ade 
only a few m onths before the term ination  o f the sanction, the departm ents 
do  not generally make it clear Whether fa rth er sanction  has bseil applied 
for, and/or w h a ta re th e  prospects o f  the posts being continued beyond 
tlieir existing term . This inform ation is necessary for incorporation id the 
advertisem ent etc. for the  in form ation  o f  the in tending candidates, as it 
looks incongruous that the term  o f a post should be supposed to  com e to  
a n  end by the tim e the Com m ission are in  a posision to m ake theif 

I  recom m endations.

(2) item s 3(A) and . .  Very often no entries are  m ade against these. C lear, and to the  point,
3(B) replies should be given.

(3) Item  4 . .  N o  reply is generally given to  sub-item  (bX

(4) Item  6 . . In  furnishing an  answ er to  it no d istinction  is draw n between the tefffl!*
nation  o f  appojntm eiit during  probation, an d  after confirm ation.

(5) Item  14 . ,  The qualifications required are n o t sta ted  according to  the aub*items; ^n d
It is also no t m ade quite clear as to  which o f  them  are .to be strictly  
hered  to. M oreover wbere tra in ing  a n d /o r  experience are  laid dpwn a t  
essential conditions the m inim um  period o f  training/experience is n o t stated. 
I t  is imperative th a t  the qualifications dem anded a re  stated cate|oricaU ^f



so th a t they are  no t susceptible o f  any doub t, and can be readily incoj^O- 
rated in  the advertisem ent. Sometimes the  qualifications laid dow n are 
no t the same as, or sim ilar to , those prescribed on a previous occasion', 
or required under the relevant ru le s ; and  no reasons a re  given for this 
departure.

(6) Item  15 . .  Exact answers to  the various sub-items are generally no t given, particularly
to sub-item  3(ii). F u rther concessions in age allowed to  Scheduled Castes 
etc. cand idates, retrenched Ifkely to  be retrenched personnel o f the' Civil 
Supplies and o ther tem porary departm ents, and persons who have rendered 
national o r social service before independence, are n o t m entioned.

(B) Service Rules . . In cases where there are no published rules for the lervite/post concerned
the departm ent forw arding the rjquisilion confines itself to  merely giving a 
negative answ er to item 2(b) of the requisition. N o inform ation is furnished 
on the po in t as to  why no rules have been fram ed o r w hat steps are  being 
taken to  frame them. N o r are the Commission asked to first approve of the 
proposed m ethod o f  recruitm ent and  qualifications though this is obligatory 
under Article 320(3) of the  C onstitu tion, in the absence o f service rules 
already fram ed in consultation with the Commission.



Subject : —Inclusion of details of allowances attached to a post in the advertisements.

I am  directed to  say that in o rder tha t the candidates from the open m arket may know the 
total emoluments attached to a post, the Punjab Public Service Commission has desired th a t details 
o f  the dearness and o ther allowances attaching to  a post should be included in the advertisem ents 
issued by them. This will be possible if  the rates o f  all the  allowances admissible in  each case a re  
intim ated to  the Com m ission by the respective departm ents, along with the pay-scales against item 9 
o f  the Requisition Fornt,

I am to request that the required inform ation should in future, be invariably furnished to  
the Commission, in the proper colum n o f  the requisition Form ,

Copy of letter No. 79J8 -3GS—63/26112, dated 31st July, 1963, from the Chief Secretary to Government 
Punjab, to all Heads of Departments etc. etc.

Subject :— Practice of making recruitment and the Draft Service Rules—Subordinate Services Selection 
Board,

I  am  directed to  say tha t the Secretary, Subordinate Services Selection B oard  has brought 
to  the  notice o f  G overnm ent a num ber o f  cases in which the Board w; s  in the first instance approached 
to  approve the appointm ent/prom otion o f  particu lar candidates b u t,w h en  the request was not agreed 
to  the respective. D epartm ents proceeded to  m ake such appointm ents/prom otions on their own, 
u nder the cover o f draft service rules. The d raft rules till finally ,,approved and notified have no 
legal sanction behind them  and  appointm ents/prom otions m ade thereunder are no t regular. This is 
tan tam ount t5  short-circuiting the au thority  o f  the Board.

2. G overnm ent has already issued instructions in  the case o f  the Com m ission, with Punjab 
G overnm ent U.O. reference N o. 7516-G-4-54, dated the 17th Decem ber, 1954, that once a reference 
has been made to  the Com m ission to  fill the post by d irect recruitm ent it should no t be withdrawn 
save for exceptional reasons. It has now been decided th a t these instructions should be deemed to  
have been extended in the case- o f  reference made to the B oard as well.

3. F u rth e r, it is hardly necessary to  emphasize th a t the services o f  the B oard should be 
u tilized to the  m axim um  for the recruitm ent o f  staff so as to avoid unnecessary criticism o f any 
favouritism  by the d fpartm en t.

4. The departm ents who have not yet finalized their Service Rules should do so a t the ear
liest possible date. '

5. The receipt of this com m unication may kindly be a:cknowledged.

Coyy of Punjab Government Circular letter No. 6772-10GS-64/1923, dated the 18th January, 1965, 
from the Chief Secretary to Government, Punjab, to all Heads of Department etc.etc

Subject Termination of employment of temporary Government servants provision of notice.

l a m  directed to invite a reference to Punjab Governm ent letter N o. 8845-G-54/29154, dated 
the 19th October, 1954, o n  the subject noted above and  to  state that a num ber o f references are  being 
received from  time to  time from various D epartm ents -as to whether o r no t a provision in regard to one 
m o n th ’s notice from e ith er side^ need be made in term s o f  appointm ents m a d e  o n  a i  A o c  basis, for a 
specific period , on stop-gap arrangem ents. I t  has been decided %  the Q o v e r n m e n t  tha t as the appoint
m ents in such cases are made on purely tem porary basis, no provision for one m onth’s notice from  the 
either side need be made in the term s of appointm ent o f such a candidate. It should be indicated in 
such cases th a t the services o f the official (s) concerned would be hable to  be term inated a t any time 
w ithout any p rio r notice.

2. The receipt o f  this letter may please be acknowledged.



S u b j e c t Recruitment through the Subordinate Services Selection Board.

I am directed to say tliat in modification o f orders contained in sub-para (i) o f  Punjab 
(jovernm ent letter No. 1212-G -54/5973, dated the 13th February, 1954 on the subject noted above it has 
be«n decided that the appointing authorities will be com petent to  fill both perm anegt and tem porary 
posts for a period no^ ej^ceeding six m onths pending reference to  tl>e Subordinate Services Selection 
Po^rd,

Cppy of letter No, 7386 «-GS.63/20345, dated the 29th May, 1963 from Shrl Saroop Krishan, I.C.S. 
financial Commissioner Planning and ^^dditional Chl^f Secretary to Government, Punjab to tbe 

flddres^ of 1̂1 Heads of DepRrtments, etc. etc,

S u b j e c t Recruitment througii the Subordinate Service} Seleotioq Board,

I am directed to invite a ttfertnce to the Punjab Govefivment letter Ko. 4&32-QS-60/M30&, 
dated the 16th September, 1960 on the subject noted above and to  say that it has been suggested tha t 
in Order to provide an  im petus to m atriculate peons to  improve their prospects, they may be appointed 
as clerks on tem porary ba»is till the candidates recom m ended by tne Subordinate Services Selection 
B oard, Punjab become Mvailable or for a period o f  six m onths whichever is earlier. A fter consultation 
w ith the Subordinate Services Selection Board, it has been decided that matriculate peon may be so 
appointed on the tem porary basis against the perm anent vacancies in emergent cases till candidates 
recommended by the BOARD report for duty or for a period o f  six m onths whichver is earlier. A 
requisition in such cases should also be placed with the B oard simultaneously and  copies o f  the orders 
making appointm ents on tem porary basis should invariably be forwarded to the  Board for inform ation.

2. The question has also arisen whetlier a peon appointed as Clerk should be allowed usual 
pay o f  a clerk on his initial appointm ent. I am  to state that th ;  appointm ent o f  a peon as a 
Clerk is strictly not a case o f  prom otion, as the two posts belong to  different services, i.e. Class IV and 
Class III respectively. Such cases are not therefore, covered by p ara  I (v) o f  the instructions contained 
in P.O. l.etter No. 15055-1 GS-fiI/44784, dated the 15th D ecem ber, 1961. They will be taken  on 
apprenticeship basis for two m onths a t a stipend o f Rs 40 p.m.

3, The receipt o f  this com m unication may kindly be acknowledged.



Sirdar G yan Singh K ahlon, I.C.S,,
C hief Secretary to  G overnm ent, Punjab.
All Heads o f  D epartm ents, Registrar, Punjab  H igh C ourt,
Com m issioner o f  Divisions, the D istrict and Sessions 
Judges, D eputy Commissioners and Sub Divisional Officers 
(Civil) in the  Punjab.

Dated Chandigarh, the 7th May, 1964.

Subject: Recruitment through the Suboriinate Services Selection Board, Punjab.

Sir,

I am directed to  invite a reference to punjab Govt, letter No. 7386-8GS/20345 dated the 29th  
M ay, 1963, on the subject noted above and to  convey the following further dicisions taken by the 
G overnm ent ;—

(i) All class IV employees o f the State G overnm ent, besides the pe.)ns who alone are a t present 
eligible for tem porary appointm ent, as clerks, may be considered for tem porary appointm ents 
as clerks provided they are m atriculate and  are otherwise suitable for such appointm ent-

(ii) As the appoin tm ent o f  class IV employees as clerk will be purely tem poray arrangem ent
i.e. pending the receipt of the recom m endations o f the subordinate Services Selection Board 
it is no t necessary that they should possess the niinimum qualification prescribed for appo
intm ent to  these posts in the service Rules, except, of course tlve possession o f the Matricu
lation Certificate.

(iii) The instrifctions fo r A pprenticeship, issued vide letter No. 8522-GS-62/27256 dated  1-8-61, 
will no t apply  in the case o f Class IV em ployees prom oted as clerk. In  addition to  
their existing emolum ents viz, pay plus allow ances, they will be given a n  extra allowance* 
equal to  10% o f th?ir basis pay till such time as they are approved by the Subordinate 
Services Selection Board, when of course they would be entitled to the m inim um  o f  the 
scale o f  pay attached to  the post o f  clerks.

2. The above decision may please be brought to  the notic* o f  a ll concerned fo r their infor
m ation  and  guidance, T he receipt o f  this letter may also be acknowledge.

Y ours faithfully,
Sd/—

D eputy Secretary G eneral Adm n. 
for Chief Secretary to  G ovt. Punjab.

N o. 7865-1G SI-64/31874, dated  the 12th October, 1964.

To .
(i) All the H ^ d s  o f D epartm ents, Com m issioner for 

Division, u is tf , & Session Judges, D eputy 
Commissioner and  Sub-Divisional Officers (Civil) 
in the Punjab,

(ii) The R egistrar, Punjab H igh C ourt, C handigarh.
D ated, C handigarh, the 12thO ct., 1964.

Subject : Recruitment through the SSS Board.

Sir,
I am directed to  invite a  reference to  Punjab G overnm ent le tter N o. 7386-8GS-64/20345 dated 

the 29th M ay, 1963 on the subject above, an d  to  say th a t it has fu rther been decided by the 
Governm ent th a t M atriculate peons may be appointed  on  tem porary  basis even against tem porary 
vacancies in em ergent cases, till the candidates recom m ended by the Board repo rt for duty, or for a 
period of three m onths whichever is earlier. I t  will how ever, be obligatory fo r the D epartm ents to  
p le ise  send a requisition with the Board Sim ultaneously and  forw ard copies o f  orders m aking appo in t
m ent on tem porary  basis to the B oard for inform ation.



To

(1) A ll Heads o f  D epartm ents; the 
Commissioner, A m bala D ivision; and  
D eputy  Com m issioners and  Sub-Divisional 
Officers in  H aryana .

(2) The R egistrar, Pun jab  and  H aryana 
High C ourt and all D istrict and Sessions 
Judges in H a ry an a .

D ated C handigarh , the 24th/27th O ct., 1969.

Subject Appointments made by the Departments on Temporary Basis.

Sir,

1 am directed to refer to  the instrustions contained in com posite Punjab  G overnm ent letter 
No. 2939-G-54/21013, dated the 7th April, 1954, (copy enclosed) according to  which the D epartm ents 
are rsquvred to  e n d o w e a c o p y  ofttvc ocd«rto  the Public Service Commission, whenever
alem porary  appointm ent is m ad;. It has afeo been laid dow n in these instructions th a t the period 
of tem porary appointm ent should no t be extended w iihout reference to the public Servio Commission, 
irrespective of the period of extension involved.

2. An instance has come to the notice of the S tate G overnm ent wherer a departm ent had 
allowed a  tem porary •ppointm ent to  continue for a considerable period in  contravention of the 
im tructions referred to  above. This is irregular. I am  to re(^uost tha t the instructions in question 
ihould b e  followed in their letter and  sp irit and  with the  modification th a t henceforth a requisition 
complete in all respects, m ust be sent to the H aryana Public Service w ithin 15 days o f every tem porary 
appointm ent, lo  th a t the  Com mission could send their recom m endations in time.

Vours faiihfuiiy,

S d /-
D eputy Secretary Politca] & Services, 

for C hief Secretary to  G overnm ent, HaryanA.

A copy each with a copy of Its enclosure, is forw arded for inform ation and necessary ac tion
to

(1) The F in aa-ia l Com m issioner, Revenue, H aryana, and

(2) All A dm inistrative Secretaries to G overnm ent, H aryana,
Sd/~*

D eputy  Secretary Political & S erv ice , 
fo r C hief Secretary to  G overnm ent, Haryana^

(I) The Financial Commissioner, Revenue, HaryanU, 

l2) Ail Administrative Secretaries to Government Haryana. 

U.O. No. 5999-5GS-69/ Dated Chandigarh, the 24th Oct., 1969,



To
(1) All Heads o f  D epartm ents ;

the Commissioner, Am bala Division, and all 
D eputy Commissioners and Sub-Divisional 
Officers in Haryana.

(2) The Registrar, Punjab and H aryana H igh C ourt 
and all D istrict and Sessions Judges in H aryana.

D ated C handigarh the 16th January, 1970.

Subject : Appointment made by the departments on temporary basis.

Sir,

I am  directed to invite reference to clauses (c) and (d) o f  regulation 3 o f  the Pujijab Public 
Service Commission (Lim itation o f  Functions) Regulations, 1955 wfhich authorises an  appointing  
au thority  to  make ad hoc appointm ents for a  period o f  6 m onths pending the approval o f  the
H.P.S.C. for regular appoin tm ent, where such posts are to  be filled by direct recruitm ent. The 
H aryana Public Servicc Com m ission on receipt o f  a requisition from  the appointing  au thority  
advertises the posts and, after scrutiny o f  the candidates, recom m ends, suitable nam es for regular 
appointm ent. In  this regard the H.P.S.C. does no t and cannot make any distinction between cand i
dates fiom the open m >tka an»i p e r appointed by the appointing authority  o n  an ad hoc basis, 
and therefore the latter have to  compete with the otheV candidates on an equal level.

2. Cases have com ; to the notice o f the S tate G overnm ent where ad hoc appointees have failed to
apply to H.P.S.C. for a  regular appointm ent in response to thsir advertisem ent, under the wrong impres
sion tha t their appoin tm ent will be regularised in due Course by the H P.S.C. Furtherm ore, the appoin t
ing authorities themselves too  have under a sim ilar erroneous im pression, been requesting this 
d partm ent to take up the regular appointm ent o f  these ad hoc appointees with the H .P.S.C. This
leads to difficulty because the State G overnm ent cannot, for obvious reasons make any such refe
rence to H.P.S.C. and ad hoc appointees lose their chance o f  regular appointm ent. In  order to  ensure 
tha t such a difficulty is avoided in future. I am directed to  request you to  bring it to the 
notice o f the ad  hoc appointees serving under you from  time to  time that they will no t be considered 
by the H.P.S.C. for regular appointm ents unless, like o ther candidates from  the open m arket they 
subm it their applications to th j  Commission an d  they should therefore proceed accordingly. The 
appointing athorities may also be apprised o f  the correct position in  this regard.

3. Kindly acknowledge the receipt o f  th is letter.
Yours faithfully,

Sd/-
D eputy Secretary, Political & Services, 

fo r  Chief Secretary to  G overnm ent, Haryana.

A copy each is forwarded for inforniatlott and neccessary action to:—*

f i)  The Financial Com m issioner, Revenucj H ary an a ; arid

(2) All Adm inistrative Secretaries to G overnnlent, Haryaiiai

T o

S d / -  , ,
D eputy ^ c re ta ty  Political and  Services, 

fo r  Chief Secretary to  Goverbm entj Haryana.

(1) The Financial Com m issioner, ftevetine, H aryana.

(2) AH A dm inistrative Secretaries to G overnm ent, Haryand.

D , O. N . 8305—SG D —69 dated Chandigarh the 16th January , 1970



1!»Ttfr 6317-»1 3Ftol»^rO - 7 o/2 1 3 1 3

1. ^ « r ,  ?rnTf5T arr^^rr itoipt

rT«TT girnrfrr %(\x ^  arfir^Tft §rTJn»iT i •

2. ?TSTT ^^^TtriT ^=5^rJTPTm =^ft»Ti wVt ?wr ?iri^n^?r, fftJTmT i

f^5TtV 2 0 s r * r ^ , 1 9 7 0

fw«w:- ci?«J snffTT fTT %wrnlf ^«tt ^P ttrm r 5ft^ ^  wmt»r % qr^r ’̂ 3^ i

»T^«r,

’TIT ^  fn^?v |5iT I  %  13iT'T «Ff ? f w > n  ^  «mftn

% 3TT!ft 1968-69 T̂TPt^  Jf pTTfrfHferT STTcff WtT SJTT?T ftmUT |  I

( 1) 'T '̂f ^  % qt»r-'T« s m r  ?r Ttq; f ^ %  ^
W  f3W% f?TJT if ^  gf ;

( 2 )  f?*rr»ff ^  arr^ ^?wft?5rrff % ?rr^^ -q -^  maftn- Jr s r f e  ^  3Tf?5T*r fcTf«r It
^  5f f3W% ^rrr^  w ^  ^aniT 5ri«fr ^  h% ;

( 3 )  5tI  tn: ^«T »0  ^  5 |K ^  ^  n f  ; f f k

( 4 )  ^5t f ^ 3 T  sfft a rn ftn  v(  'J.jJ trp rl^ P T  f^nrr a ?  * t r t  % v m  I w r
Jf w  I

2 . fJT TT ^ r n n  ^  ftfjrr wtT q t  f ^  j t p k  M i r  PfW imr | —

( 1 )  r t ^ T  ^  SPT̂  <T̂  H«ifr 7048-5 5ft 0 ir^TO-69/1 676 ftfO 26 3 P T ^  l9 6 9  in T ? n f t
JTvrnRftJr ? rf^ 'f  rr«n fwT’TiEwf v)  f^srmS ^rrft ftr m®r>r affl 5tt% in?r »rt»i
«ra »TRft sftT t J i |  I  sn^itn ^  wr?ff Rm r ^

t ^ T  ^  ^ T T  ?^TT ^  ^  *rt ffTTimt ^  ^3txm  % T m  fsjnn  STfiT WTf% 3ft %ft
»njft»r ? r ^ tr  'T ^ -* ir ^  % qtfr ^  % fl^ft |  ?TT»r %

f%jrr 3!7 ?r% i

( 2 )  airftsr irr?r |fs;F*??rm «l-^ ?r % anwatTr q?r<ftsp ?m»T if

^  % ^r'OJi §Tf:r ^  I f̂ ^mrTEiTW s^rfw rn fr>r q r ^  Pf

»r^  vrfqsti if ff | t  *t1't  %wr»fra qm  ^jnftTarrrf % qw ?Trift»r ^  srrff̂ r fiif«r ^

PrtfT irnitfr n ^  s n t  |  t^srnft?r % f ^ t  q ^

% I  I

( s )  wrq«PT «JTH qfrq^^f«in 4475‘ s ^ o t w o  Bsj is iB  PptN? 3 -io - i9 6 8  f t  »rt



fstmnr srmr |  i f s n #  ^saTT «Rf q r  ?rt Wtff ^  T t

5 f f% ^  5r»iTiiT TO  «TT « fh  fwT nm  «rr Pff % spiirf ĵRr ^  3 i ^ %

fiftra- fe i: ^  TT »r?ff ?r ^  ^  I ?r%T ^  ^ f r r  |  ft? ji?

3?«f ?r«TT ? m f s r ^  ^  vr#f q r  ^mr |  1 sftr ^sffr P T ^ w f f  v t  % 

<T^ ^  ^  anfrfir a n ^ s p  |  1

( 4 ) ^  ^  ^  ?TT^rd'm  ^reqr 2 9 3 9  ^ 0  '^^0- 5 4 / 2 1 0 1 3  7 ar^^r,

196 4  3«rr 5 9 9 9 - 5  3fto t^?rO-69/23700 2 4 / 2 7  3TW ^ 1 9 6 8  if >R
^  apjgn: f ^ O w  arr% a r f im tt  f ^ ^ f ^ - a t r ^  ^  sr% ^pt f s t ^  «fnr>r ^  ^  1 

I r ^  3TR>i « t̂ spTHfir % 5T ^  ^ a i ^

^T sr?!T w f  ^  i t  I % ?n^sr Jf 15 fe ft % «ftcPC ^  snJitiT ^
smx ?r ^TT fa n  m ^-T ^  ' ^ 3 r r ' 3 i T O i q ^ ^ i t ^ | f % ? f W ¥ > T ^ t  ffnift?mt ^  %?ff t  

^  ^  I '?  « t̂ srrat I ,  #  ^TTVTT ^  JT? I  (^:)

m  %Ht  ̂? n : ^  sT T ^f % q fx w iT  ^  aTFrt’T ^  ^ - q ^  f̂tSTcTT % ^
(?f) ^  f ^ f ^ t  ^  3TPft>r ^  i^sr %fft '^rfftr (»r) fjriTfr

% cRia BiT^wr ^  amftr a rm k  ^  sr^irfw 5rn<r «ir??TT arPr^r^ |  ; ? fk

(*r) ?mt»T ^  jti'^t ^  ?r 4  ffj^Ffcr w ^ ? r  ^  ^  ^srpft 'srrfnif ? fk  ?rr>fl^

ftn?^TiFr f e n  »mT ^  f e n  ^ < r 1

)iTT«T ^  ^TT^TT ^  Sf? M r t  |  %  Sr?fT?r^sT ? r f ^  W  ?T?l^

|>rT fsp srftr^Tft ^  qr$pr ^  Jr ^  fr ^  ^rnr^'
q r  ^  aq ftd<r̂  ^ x .  wk f  1 5?rfwiT q^ f f f ^ ^  f ^  »rin |  %  f^nrTw rw  ^  

f?r^«f5r ^5^sfr m l^ - f ^ ^ - q e r  (sftq;TJ?f srT?m?r 7 m <tu 1̂  sm w ^ jr

(jrfsw ^  I >i?t 7f?rm <FT;jt ift srsroffrf: ^  ^  tri
^  f k t  ftprqrff % arijpncoT f«Rft srvT  ^  wt »rif! ^  'srr t^ t |  1

I .  Jff<l?ft I  f t f  qsr ^  'TT ^ ^ r srri^ ?r«rr i!?rJf ^  » r f  ^  ^ m n  f ^
9TTI? I

??crr :

Jt«ir ¥f5RT, 5fcin«n T̂vptt i



2. The Registrar, Punjab and Haryana High Court; and all District and Sessions Judges in Haryana
etc., etc.

Subject:- Replacement of adhoc employees by regular recruits.

Sir.

I am  directed to refer to the subject no ted  above an d  to  say th a t the order in which person 
appointed on an adhoc basis pending regular ap p o in tm en t should be discharged on  receipt o f  the 
recom m endations o f  the  Public Service C om m ission/Subordinate Services Selection Board for regular 
appointm ent has been under the consideration o f  the  G overnm ent. It has been observed that no 
uniform practice is being followed by various D epartm ents in this behalf and  as a result difficulty has 
arisen in some instance. It has, therefore, been decided th a t henceforth when recom nendations from  the 
Commission/SSS B oard are received ad-hoc employees should  be discharged in the same o rd e r in w hich 
they were appointed th a t is those appoin ted  firs t should be discharged/first and  so on. This arrange
m ent will be appropria te  in as much as requisition w hich are sent to the Com m ission/B oard for regular 
appointm ent for speci ic posts are intended to be re la ted  to the ad-hoc arrangem ents th a t have been 
made for those posts and fu rther-m ore, this o rder o f  discharging ad-hoc employees will avoid undue- 
extension in the period o f  their em ploym ent, which gives risc to difficulty subsequently,

2. The receipt o f  this letter may please be acknow ledged.
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2 5 3 6 - 1 1̂ . - 7 1 / 1 3 5 3 9

»T5ir ^fw<nT i

i f
1 . TT̂ IT % f%*IT»TTW«ST, ’srmf^r *TT5T

a’TT arftPFrtt, ff^TWT I

2 , 'TSfT? cPq-T ^fw^TT ’̂ ’Tf I

4- 6 - 7 1

P m : - '  'fsTT^ 9r>v « n j|> r  %  M ? n n f f  %  3 ( ? f t )  ( ^ )  %  z
!T^T ^  i r i  I

Pitm , — ------------

f f f  fiT^sr y v i I  trm *w  ftiTJT «tt iht b ih t ^ l a ?  i f t t  ^  f% q'^rw I w  

(f? rfH t? (!T  m ' S ' ? ; ' ^ )  W W iT w , 1 9 6  5 %  ft r ffn m  3 ( ^ f t )  w «tt ( < t )  * f  ^  s q ^ « i T  %  a r j m  M f  f » r ^  

ITflW!Ttt 6 ?r?<$ ffT ^^  inr srfffTT |  I «TT̂ ^*P ^  trW>r ^  IT? Srf’T ^TITT
«̂T ft  Ot ŝrt sTTfgrrd 1%?r vt ^7 Jf 6 mw % 5nn  ̂ |  # stt̂ t: ?TR?r?tĵ  Prcwf
% ifP^Tut, 3 !? r5 ^  m  «rff'? v rs  ^  *rTSt s f tx  ^ i t r  «tt i f% wmx ^nfft f ^ rw r iw rs f t  

^  ^  3 ( 7 ^  fr ?  ft r  ?wr?8rcr fsT^Tiff J f  f t  >rf JT>JTcTnt 3 T T ^  ^  wr%
^♦ •*0^<iiff ^  ^  ^  ?tVt t? : ^ n r m  ^rrq 1

2 . ^  ^ T  3?T«fr»T % ^5TT^ ^  ^ r r r rT  ^np ra  l i^ F ’g  gT»<rR »pt f^=5fTTt ^  srTTf?«rrnf % 'm r

« ’r a ’ 5T?rra- |  P ra tf rg r  ir>q-frr?ff ^  t  s f ^ R  ^  f r^ rffc r  T f r f t  |  1 ?ft

ftrjH 3TRT STTSRJT̂  t  5T? ftr <§rr^ <K !jT?fr ^  w r  3TT ?tTt  stjiĉ  % »fl- fjTsr^fcr

jfr^m rq  ^ ? t t  Jr iri w tit  ?r ^?qr^«r ftfrr 1

3 . f?r s r ^  ^  sFTjf5rTi|t sTJfrm^JT ^rrwlr ^  am r^sftir |  cT«rr r r ^ w  f¥ m  ^  %
»iT*r% t  % f?rq ^  f ^ i r  f ^ T  |  f r  *t

« r h  77 ^  5fTqT ^  i f  arfir * fR ?rp F  ^  ?ft c t?  ^  z f t n i ^ l r  ^  :?w ft3?rT ^ ^

»f®T ^  T #  il^ trfr f ^  ^  ajTlT I ?TT«r ^  JT? St N t ^  H t  STTqr f%  ^  qt^HcTT %

^  q r  ?n ^a?T  m ^ f f  t  p r a f f ^  ir>iTcrra^ ^  ^  ^  ^nfttnr 1̂  % qr sn^ ?rr

^  I ?Tift> irfe  JT>ir3T5ft i f  ^  ^  ^  f t  ?fr q ?  h ^ « f t  ^  ftrm  ^  %
^  ^  ^  I IJ5ZT ^  i n $ ^  s r r a  ¥t̂  ? m  l% w n r %  !R ? n w  J f  f W l r f e a r  ^  ^nrr : -

{¥) ^  % 1 ^  3̂5̂  w r  j r ? j t  1

( « r )  spTT i ^ n r  %arr f ^ w f  i f  ^  J d W m f  Jr m ? flO T  >ft spr% f ? r ^  x s a rr |  ^ r  w t  

spT% iFT f ? r m  t  I

4 . f i R R ^ '  5T«ft arfv y r f t ^ t  %  r t p t  * f  ^ ’tTfrr ^  %  f t r ^  ^  ^rnt 5wr
«w <rrT5ft miT I

fR T /--

^  i f v i m  ^ r ^ '?  I
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126-1 5 ft.1 ^ . - 1 - 7 2 /9 6 3

( 1) ?nft f%̂ inms?T§T, amr^^ ?rrgraT JT ^, gfT r̂FnT % ?nft ^  ^ r T s r ^  i

( 2)  q«fT  ̂ cT«rr f f t jrm r  3̂̂  er«n ? f w ’jrr % f^r^r ?rw 1

f? 'li+  17 'jpT^fl'i 197 2

? fw irT  3fpfr»T sr^^cr 1

f?T ^ l? n  ^  w  ^  ? rrw r ?F^rftr^ ^  g'T ^  ?fTqTfrr
?rrq>T ^  1 9 7  0 -7 1  s m t  f r t M  ^  s r ^ ^ s n n tT  #  |

( I )  »Tt»T TWi *r ^ fo r t  «ff ?T>T FT |T  ^  a r iw rT if t  ^  ^

f5rar?r <Tf I

(II) «Pt f«rom, % an^^-'r^ ?Ft f̂ ^  w ji fnft^ ^
T T ^  ^  wfcTJT f?rPT ^  'T# Jf ara^?r t |  f3ra% ^fi^Rwr 

( % % ^ )  % 8T ^  ^f%cf t |  I

2 . ^ f w r r  5ft^ ?rm>r ^  iirrft 19 68-69 ^  t  «fV s t ^ t  ?rw5ft^>TFf tV

<̂ t- « r k  'Ta 6 3 1 7 -1  3T V 'T ^T -o/21913  r??Tt^ 2 0 -8 -7 0  f^TiTf^Tfgcr f ^ W  ^ f t  'T m T  %

'JTrtV n f  I

( i)  ?rwr^  ̂ ^  Tarnwi 7048-5-!^t tr?r-69/ 1676 26 ^ m fl, 1969 ^ T
sr?Tre^JT w m  f c n f r n n s i^  ?Pt ^ ftw ^  «ft f*p ^  ^

w  «rtfir w k  'jw  ^  v r t 517% - ^ r f ^  1 ^n? s r e r t  |  5 r r # r  ^  c i t f t  t  

w r  ^  %(\x ?TT5pn: 551x 1 s r r f t  ^  n f  «pt ^ > c ? r r  ^  'r m ’T srn r ffiftr ^  

«r?ff ^  aiTzft’T sq^fR  fTT% r̂ ftcff I  ^  ?fTTf % ?nTTt?T f W
5TT g% I

( i i )  u f  aiffrsf f-̂ fcTT »»ft ^  I  ffp fwT^ff ^  sfK  ^ ^fjft^sfrtf % !TT$?JT <1̂  i W

'TT 5T % ^TTW g ^ '  i |i f ^  f t  I f^¥rr»rm ^T e h I ^ ^  frlT ' t t  n̂  ^  f ^

?q^rT f^^riiHjr % 5fTw?5T *n!T>r 5 5 m  fH w '5frf^ srrf^ fm«r ^  q;̂  «wt*r
^  T ? : w p t  I f jn i ^

5 T¥ ft |  1

3. ^R̂ PTT % >Tf¥ftT r̂ % f w r  I  %  f s  %?ff If fff ? r^ 1 r spr 'rr?!^ f^srr wr |  sr?
|s t: nfffTT T f  TfT I  3T^5fff ^  srfsrsjr Jf ' r r ^  % f^tr f^^cr ^O T ?ft 1

wft JTffrr TT r^^T^Tr «ft ^  f^xrr ^  5t>iT ? m  z jf  3rrw5fw t  %  w  w t t  ^ f o r t  j^r;  ̂ 1

4 . sTR't̂ T 55m  ^'t fftfj^ if 5rnrT mr |  f^r ft-vTT»r ^ iN rP w t ^ r  %
if ^ 5 ^  f5T«rfttir 6̂x^1% % |  eft ^ s^cii^ 5t,h: 31^^  ̂ I

Ir f |5 T i.? ff  wrr q«^ ŝq e  q r a q  f j ^  f^ J il  SllcIT I  I m: Sl^m^'l Ti ^f^.JTI =Pt T O  % f e t r



?rnTt»I ^  ^  (back references) |  % ?ffenT ^  ^

f t  ^  I  I SRT: Iff f%ifT ^TrTT |  fti B5TT '̂T^  ̂ JT̂  FfHr^^nT fsTqr T[?T JffTT ^  JST:
?T f t  I

5 , snfTT I  %  7W ^  7 1 ^ ^  ^3ft 3iTt̂  sftT ^tTcTr % 'TT?R ^  « T ^  ^
'ft?  'srnr

^ 1 -

^  ^ n r ,

f ; ^ : ^  ? T ^ ,  ffT*Trm ?T?3iTT I 

<T̂!' sr% ?fh: % f^pr f ^ -qf?r ^  g rr^  | :

(1) ?r»ft f^TfSRT, ffTEIMT ?TT!PTT I

(2) H<fr JT̂ IT’̂ ' t ^  ffT^Tm R̂*PTT I

f t : w w  ŝrfNw, |f^* T T  « w  I

( 1) ?nfft f ^ r ^ r T ,  ffWiTT ?TOPTT I

( 2 ) ffrqiflTT WTspiT I
s

?mTOW ^ 126-1 ^ 0 ':^ 0 - l-7 2 , , 17 5 p r^ , 1972



if,

1. «T^eiT, a n ^  3n=?T5TT TTIT^,
cT«rT ^  ?ffT: a rf im ft, i

2. Tf^R^TT, 'T̂ TT? ^  5fTqT'»rT, ^^-^zTTiTTWiT, fft?:

?nft fjp^rr afwi 5Tn>n?ft9r, 5M i»it t

f i r ^ ,  7«nTf?T, 1972 I

Punjab Public Service Commission (Limitation o f Functions) Regulations, 
1 9 5 5 . % W ’Tir'T 3 (?ft) ?T«rT ( ^ )  % fiiin’ff

n ^ ,

^  fm I  ̂ f^?T TT afr'T̂ffr ŝ rf̂ r ?rk Punjab Public
Service Commission (I imi a tio n o f Functions^ Regulations, 1955 % rarPm (̂ ft) ?twt

(ft) ft »rf % sT'T̂ !?: ffnĵ cT srrftpfrft 'Pt 6 vtfm^x | i
6*TT̂ T % «TTn ?Tf«r 5|Tft ^  3’T’Tt’T ^Pt s m f i l  ST' r̂ I

'TTf ?T!T«r ^  sr9?T ?T ^  I % trf^rjgp

’PJTt̂  5999-5 5fV0C»ff0-l-69/23700, f??TtfJ 27-10-1969 ?5RT ^ ^  «ft f¥  ?Tr̂ fr
% 1 5 %r^X 'Tnf l̂ ^ »TTr |?TT 'TW ^  ^  ^  ?I ĴT H5f f w  5TTTT

m %  ffwt<r ?PT5fr r?rorfT9i t̂»th t < i 5fTTJfrR % iJTTfr ^  w w  I  i^r

^5Rff ?r «fî Twr T̂rwfT f^in n̂rr |,  r̂af'T ir f^r?m % Tfcw 6:n7-5ftotT?)o-
1-72/21913, 2 0-8-1970 f̂JRT vft >rt I 9pT Tr?rfTT 15 fipff % ?r??T-

?nJTt»T Tt '»TTr fffr trk -q ^  ^  ^  ^ t r r  if arnrr I  ? r ^  f f r^ %

VT*»-  ̂ ftfHinf ^̂ TTT q-? HFt 4>imTtr, ?Tf)T »lfff % ?rd% STrf̂  JfFrifW f k  TT fTq- fspir
5TT̂  ^  ffmiwcT % f^^rnr I  f% ^T 'T^??Tffr ^  Jir

frtt% ^  »fTT T̂Ttr m- q-5 spt ^ \r  T?: WTT »ft n̂ir i[7 ?Tft, flTf? I W  ?T#sr ffTSfTTT ElfTfrT#̂
f«TinT ^ T I  «̂TT T(^ f̂ ofiT I  ffr % 15 f ^ ' i  % ?̂ ;=T?:-?Tf?T ?ft^ ^  3nift»T 'J'>T

^  §?n ^ t ^  <rg ^3rr ^rrrr m \ 't?  ifr»ir=rrtT, ^v%, fr ?T'*Tt

gR vff i«>t ?»it fjptr r^pRT n  r̂rtT I ^  ^  ?n'Tw;i ^fTJrioir % qfTW

«PTt  ̂ 2536-1 ^0tTg[0-l-7 1/ 1 3 5 3 9 , 4-6-1971 ^  spt vft 3nWT
I  a r^m r ijfk ffTuffr^ I 'ff  ^  h  fiT5T  ̂̂  ?A t 7? ^  ' t t t  ^■’:t w r t  ^'tap

Jf arf^ ?> ?ft fTT 3TtT5rcTT«rt ^  ^ m  sA

% ^  'jfT r̂^Pfft 11

2. 5i\>ir an^JT % fjp̂ TT i  fiT^f^jff ^T 6 ?^a- ^  3fnft
f*r*rpr ^Tnfmr ^  srcTT^ |  eft ^  i;af % ?n«i f r^  ^  

fir̂ i’rr wmtn «#r£f?r f̂ sRW ^  f?ra?Tr >Tfcrr |  ?ftr f?r sr̂ rx %?ff % Jf smT̂ zrt; ft
f̂nft 11 ?|Jirtr ^ g w ’: % n% f̂ ntt |  «rT  ̂^ ir? ?ff nT̂ f̂ ?r ^  e



3TW 3T=rRr % Rrtr sr^arsr 3rnft»r w^rr PTf^^rP^cr ^ft ^ 4
5fTi3[;— , ,

( i )  T?: l^ rfR r :—

1. q^tr^TtT 

2-

3. sfr̂ r firf^

4- g^’T ft’Pr i

( i i)  TO ^  ?fttfr ^  ^jRT ^  *Tt»T-'TW ^5n nqr I  m I iff? ^  ?r> T̂ r «pt jtwr

5TRT f^fsT 'snt^ I

( i i i ) ( ^ )  f q r  ^  t  ^ » H r f r  HffaRT P rq ’ff Jr q r  ^rtir-'ra  t  »rf

^srr 3TT  ̂ arrfe ^  3Tffrwr4 ?rcff ^  |  i

(^t) ^Iftsp 2536-1 sftoi^fTO-1- 7 1 / 1 3 5 3 9 , 4-6-72 ?5TTT m ft ^
f^^iTcff % 3T5?rr  ̂ ^ iT  r̂pET̂  anj^ft^fr s r r s  ^  |  irr i irT? ^

JT̂JT % 3pTff\?q- ^  tfsp srftr ?r>TTt i

3. <̂7% snr^tsi I  % f|<T3i?ff ^  ?nft % s?rm t  r̂ sRTi^fi
% ^rirr ^ntr o t t  ^  \

>T^JT,

srfa- :—

1. ?r»ft f^crm cT , ^f'T^rmT

2. ir?Tr?r^JT gfOTT'nr ? rw ? :

^  ^ r « f  cT«rr ?rr??zRr % f r̂q; ^rrcft 11
f? m /-

if

. 1. ft'TirTOTfi

2. f̂rzTTOTT ? T ^ R

w o  4 49 5-1 ^0^^^0-1-72, '

TT5f^fir^ %?mT

f ^ ;  Jjsq 5fOTr>»rT i

= ^ n 5  7-8-1 9?2.



( 1) iFcirrarr % ?nft f ^ r ’irer^T, irr^iw r

3’<TT?^ a'«rr ?nft aiftr+'irt i

( 2 ) 7311? cT«n i fo r in r  fqTqT5nr cr«rT
5Pt?n'^T % ^

1 7  St^TTft, 1 9 7 3  I

—  > H ^  sr̂ TT̂ r f tn n fw f  Tcfft^«Rr^T?rr 1

^3T ffr^sr |?TT I  ft? t  t t  ?rmfT em ^ f c r r ^  ?ffT jf|  f% % «irfr

^ arm |  %3Tsft;T %wrq ?3rra f^ » r  fiFrff n  pRfV ^prot
ffh  «TfiRWf % frr̂ r r̂Prff ^  |  1 ^  r?r̂ fw?nrf wfsi^ ? m  % fiw

, sfTft T5ft sricfii f  5ft ^rrft̂ jrn: 'rtt^r t  ^  |  g ^  ^  r̂irir 't k  ?r«rr
^  T^vrT^ ^  ^r??rr T f ^  1 1

2 . ^  wff ni*i% qrT fjr^rr fw r |  ?ftT OMq" T̂ nrr |  ^  srf ift f̂ vTT»t aT'rm irf’i-iir «rtt
^  iffaf fft ^  € fx  TK !T5 frTT f̂ ÎT ffr 3 ^  %?T % sjrfw Ef«TT
W  Wit *r fe ft  SRTR % w  ^  ^f3nt?r?r srm i stM 'w  sft® ^  ^  m
ift ^  ^  ftrTilfT?! f̂ «TT»T ^  ^  f̂ T̂ Tnr ^ITT ;rt»T-'T̂  5ft
5JTM 7#^ r̂ piT ctm ^  'ra % ff q% % !TUT jtT̂t ^  <j;n

| t  I ^  fjrif*T  f?PTr ^  f ¥  JT ft q?r W3T 3fT^

I  3ft ^ t\t ffrdfcr srf? 'rft r̂ if  m ? t i #  ftrTJrPwr ^  srrP  ̂ % %
% p ^  31^  3T̂ ?q- ^  fq  ff^r»r ^  ? ?nf% ^fft^frT % qnr ^  fgiiTfw  ft^ft

f^»rr»T i f  ^  ?r% I apr; ^ f t  amr ^  srr«ffTT |  %  f h  ^  'TT^frr ^  ^riTft ^ f | r r
f%tft wt ^  5̂T ^  5>ft =^ff^ I

3 .  FTZTt ??r 'TW ^  ^3ft 5tT$ I

fRTT/- ^

T i^ f ^  q w  
1?̂ : ifrJmiT HT^R I

sifcr ^  5|=fiTr4 ?«rf frnfstift % ^  r̂Rft | :—

( l) f5R?TT̂ ?r TF3[?!T, ifw m i,
( 2) ^iTm r ?fTWT % H^t srw m T ^ i

'  ^ / *
^  frf^ , ^rrtf,

f%: ?rf= ,̂ ffr^mrr [fnsrrc i
IrwT^

( 1)  f f e m  I

( 2)  i fw r o T T  %  ?f?ft ? 5 f r w ^  ? r f ^  i

iTvrr: l o s - g  # .  qg-. 1 -73 , i 7  5 f^ r^ , 19^3



^TiTPin i

I . f%m«neq-w, STRW m m w (  ^«n 

^  5rT4r<JTT % ?T«ft » rn ^  arfsj^rrft i

2, T fjffJR  7311  ̂ *̂TT ^JTT'nr ^3^

^ ^ m iT  % ? r^  fsFTT «̂TT T̂?r ^qrimfV^r i

^spj^tnf 7 m ^ , 1973 I

fiwat : ffT^mrr 5tW  an^ft^ sfft s i ^  »rnr<mi

*H?iw,

^  I  ^  m  ^  m  ^  iftq n n  ffw
3rmt»r ^  1 9 7 1 - 7 2  ^  ?t<tht fT ft? Jf 3 i^ 5 r> R T it^ t  : -

( 1) J r^ fe tr t «ff ? fk  5?r ^feiff mft srfg^TFTiff ^  ?Ft tw

f5ra% I

( 2 ) f?«Tr»r % 3n#??r 'r^lf ^  ^rr^fl^ % r̂T̂ Tf̂ r̂ r if ^  s m  f j r f m  #  >rf
'TT-,?fV siTffcR M «T ^r Jf 3 JW T  T f  f^RT% f^nT^ftiT V[̂ T̂

% ar^^TT ^  t |  I

2 .  ? ft? rrsn  ?r>T 3rrir>»r ^  a m i  1 9 6 8 - 6 9  ?r«rT 1 9 7 0 - 7 1  ^  Jf ^  ^  s r ^
i f t s m N m t r ^ r  «ft w k  q?r 6 3 1 7 - 1  0- 70/ 2 1 9 1 3 ,  20- 8 - 7 0  5T«rr spirts 1 2 6 - 1  ^ 0

t ^ ? r O - I - 7 2 / 9 6 3 , f?5TT5F 1 7 - 1 - 7 2  fT T T  ^ n f t  * f l f : -

( 1 )  “ . . . .  arnftn ^  m»T to «r?ft trfrfl wTt  'tot ¥ q  ^  srr^ i irf  3t̂

I  3mr>r ^  observations ^  6?rTJT Jt t^ t ? rw ? : j m  ^  1|sTW f ^

^r qfTw r̂ f e r r  sn tr ^rf%  qsfir ^  »f?ff if  sft *rnftTr ? f t  sjt^ t  ^  ^

I  ?rnf % fwq f’fnn' i

( 2 ) frar |  f^»n*fVq' t o  f^^T’flf s m  fr^m t t

Tf 5TT̂  % ?rpT ^  I f̂ irnTTSTST SJTf^n^ ?ftT 7T ^  H^rf^cT TT fti

f^ n t ir  %. ?TT̂ ?̂  TO Sfpftn iTTT f^T^ wf?cFT 5JT^ fM«r <Tf
«Ti^»T ^  ^ z T  TT f^ q  ^  I ^»ft?9rTTlf % %?ff 5T«rT tr^lr %

% ftnr t  I

3. I t ^  sn tf tn  ^  ^T'pft 1 9 7 1 - 7 2  f w t i  % 2 6  {5 r% ^fcT ^^ |) STTT JT| ^  einST J(

viprr I  %  5r  ^  % ?rr^;£T f5rak<n^JFT^(% % sif^r^ ^5j% |

<fr «T5 JPRTW srpr: »rmfr *pr 'M p t  ^  qr^rsr q ff  ^ irtt |  v h : s t5 ^ 'f

^r «ff» n ff v t  <j;tT %  fw<^ 3 TR>T s n r  T O  T fr r r  |  5 m



Jf 'tT?:?!# ^  |  i trnrar 1970-71 ^  v t  ^ p t t  w  «rr f̂ Rr % 'Tfc’Tnr-

'T f t q ^  1 2 6 - 1  5 ft0 t?^IO 1 - 7 2 / 9 6 3  f? ? T f^  1 7 - 1 - 7 2  ? R T  ^  f^»TT»rT6!resff 3 n f 5 ;i ^
JT? ^  sft 1% E ir m  ^ f^ rfw c r m . f^ n n  'stni; s r ^ n : ^  ^ i ? w r

srriftn ITO w  5 1 ^  ^  s r r r f^  *fft 3rtf?;PT ^  sw  irf  |  ^  ^3 :q t *r? ift ftrfl' |  ft»!rr

T̂T T ^  ^  I

^  >p:«ftTcrr ?r fiprr |  fwr g r v i r  s m  ^rrd’ f tw  »rq s r ^ l f  ^  ^>tsTT ?r w j r4.

 ̂ r̂rsrtrpfV ^

3rrtft»T % 'TTET ??r

f t n n  3IT TfT ^  I aTcT; 7 ^ :  ar^njW  ^ rra r

Jf ^  H i f  5ft^

>T ■»? I

5. ir i  3T^«? f w  wrar |  ^  tw îft 'tt̂  ^aft i

SifcT tt(X a t m w  fT?T>Tft %

u  m

». w f t  s r ? n ^  f f w n  ?[Tft'c i

lifT ir

1. fim r^cT  TTsrw i

,2.i w ^ .  5T?mnPtiT trPf'?, ^fecmT a r p r r  i 

ami: 8 5 6 - 1  ^ 0  l ^ 0 - l - 7 a ,

f5T ar^^f ^  'TT5R' f%*Tl 5nf’|f
if aTTTftr ^1%  ^  «rTOTT

I f ^ r / -  
^  TF3r^?»v 

f?T; *r®T g f v w  ?TT^T «

|WT/-

irwut

^  i r f ^ ,  |ftirr»rT m x \



IWT Jr,

?T f^ , fP w m r ?fT^n: i

(1 )  ?nft f^^JTTEJTeT, sn ^ m r ^nrr f p r t

s«rT ^ -iT i^5 r a rf tr^ f t, ^T Jrm r i 

( 2 ) 'rsrm  c r« rT ?F ^ irm ^ ^  ?f<rT
trsf ?iimTJft5r, fPwrwr 1 

= ^ ^ i i f  i 5  5r?r, 1 9 7 3 .

sm rK  ^  f T f ^ f  ^  fjpTTHjr w  Jf 1

W?(kJT,

n w  |s rT  t  %  t  ^ 3 T d w  T T  3 r r m  ^ T ^ m r r ^ r T r n :  %'Tfr>T5r s 9 9 9 - 5 3 f t o

'T^ro 1 - 6 9 / 2 3 7 0 0 ,  2 . 7 - 1 0 - 6 9  i m ' J T T f t  ^  ^  s ftT  ftrHT35 ? fh : « f f  1%

8 R m r  5 T c w  ? r ^  %  1 5  %  8 r r T ^ :- 3 i ^  I f  » m  | m  *ri^->Tgr s f i ^
f w  HT^ wmt»r *m'Y ftrBTfw ^n: ?r% i ^n^itn: %

6 3 1 7 - 1  3 fto  q w o  1 - 7 0 / 2 1 9 1 3 ,  2 0 - 8 - 7 0  n«TT ? F m ^  4 4 9 5 - 1  ^ 0  ir^TO 1 - 7 2 / 2 3 0 4 6 ,
7 - 8 - 7 2  f f n r  ? ftf? ;rf » r f  «ff i 9 X v r  %  c z t r  t  ^rm r w  |  ^  ^ fT a rr  ' t t

T^'TrFiq'f ^  sr f̂ET 6 irT̂ T ^  3TPr % trt srr^ |  t ?: ^  Trf

*Tw-T^ 5Tff ^  5srr̂  I

2. ^  irr«T% ^  ^  |  m :  Jf 5 ^  «ft f^?ft n?t

m m r  'T T  «TTT ^  f r f ^  jpt %  1 5 %  W f^ T 'S T f? ?  ^Tt»T-'T^ ^  !TTJftn /3 rn j> r ^ n t  SR Tor

W 5T ^  3 T ^  H'STT 3TR I ifV pTJTir f w  W  ^  f w  ^3n^ |  rft STIJTt’r / ^  ^  SrfinrTt
l i t ^  t %  ^  6 i m r  ^  ?m r ^ r f t -  ^  ^  ^  i

3 . a m t  STTS^^ I  fsp f ^ O T R f f  ^  »TT?pTr ^SWT I t  5 T R  IT tT  ^  T IV IT  ^pt nrfT 5T I
«t3  ^  t n ^  ^  '3fTO I

5PTT/- 

OT-Wf'^*r, T i^ 5 T ^  tnr 
f ^  iT t j tn t  ^RfTT I

srfW fHT5r%ftr?r v t  <gw«f ?mT irrwJWJPTJhrTfl' % f?w ^'Jft ^  |  >

( l )  faWW^RT TT3T?«r, tfw rT O T T

( 2 ) ffT^imT ?iTPTT% Hvft ?rP^?r I

<MHrcry  

1%: trszr | f W r r  i

( 1 ) f ^ |5 T ^  ^T3f^, ffTJTTWT i

( 2 ) f fo r i ’HT ?nfV 1

s m n ^ n p  32 6 5 -§  ^ 0  >i??ro 1- 7 3 , f^HPP 1 9 7 3
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2 8 2 2 -1  sjft; 1- 7 6 / 1 4 7 9 4

JTTT

^  fftm'iTT ^TTIiTt: I

1. ?fw «rT  % gvft fgr»TT»rTRr«T 1

2- T f^R .q-JSTR  =5Ti€t»rs

10 1 9 7 6

f w T : ffTirmT 5fR> irnftfr % qft f?nT?̂ <rr %fiTtriff cmr ^  ?F9rf?Kr  ̂ %
i p r  4 % ^TT 2 rPTT ? n f^ 9 r - 1 f̂ wwt^fr 1 ‘

t  f^ iT  m q ^ r  ejtr f^qra; trh:

ainftn % fsTJTf̂ tiT ^T% a*TT iR:HJ%'Tr»T 4 % 7TT 2 if
•» «

I  : -

“2. No reference shall be made to the Commission without the approval o f the M inister 
concerned. The Administrative Secretary concerned shall be responsible or ensuring that all 
cases in which it is necessary to consult the Commission are brought to the notice of the 
M inister,”

^  ^  3nr?iwffRi arrf^ tn*i^ t  ^

farm^sT ^  sn ^ iT ^ar t  i % eirrfr if rnqr |  %  ^

i^o ftll %3Tfsr^Tfr tT^tcTfr ?r sTirisr ¥ % r)  Ttsp^ ^  ^rsfi srrJT̂ T % 3nT>rt?iT ^

^  Hj:?f'f«TrT f%iTT>ftJr ĤTT f^TiRlr % anifm V r ^  7 5

^  ^  3pTif% frff ^  I w  5rrt Jf % fsr^rr f ĴTT |  «At  xr? M i r  f w  I  %  ^  ^

pTHSTTTT % fT^?r?fTT m ?«rT ^  ^  f iw t f^mnTE^T^T JTTT aTnfl̂ T VT% % '?!%
^  7#  arjqfFT ^  ? n 5 r? ir^  ?r^  q r  ?R!Trr?: % 3rr^?r % f^:?r prejudiced

?T ?m «̂TT f^l?T«ns5fi ^  fTTJT f:>T5mT ^  H%;-

“ 2. N o reference shall be made to the Commission by the Administrative Secretary concerned 
w ithout the approval o f th^ M inister concerned but in the case o f reference made to the 
Commission by a H ead o f  D epartm ent the approval o f the M inister concerned will no t be 
necessary. The Administrative Secretary concerned shall be responsible for ensuring th a t 
all cases in which it is necessary to  consult the Commission at the G overnm ent level • 
are broxight to the notice o f  the M in is te r.”

2. ?fTJTT'nr inm»r (sptjt swt»TJT) f’Tf̂ JT r̂, 1 9 7 3 % M fr^nr 6 (tr)  % ammT f îriTiTEJT!a
«i!l II % sfftr^ri  ̂ %̂PT ^  ^  ^  JTJ® ?jrtfic3rTr?T snSfsr ^ a,izxiir %

!3=rfr^ % ^ m r r  rfsn a:®®
«frfT3r^5T arrft ^  <r# ^  s z  1 1 ar?; ^®v cv ^ . _ . .
% ar^pm  W i f  ?r«n ^«r5r anomly ^  % f^nr ^ ; r  s w t  ^  p̂t f ? m  f?RT | :—
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I . ? r ^  fw ^ n re w , arr^^rr ?r«n
^  iFTJTinTT % JT>3  ̂ 3 T fU ^  I

2. ^ f^ T ’nr fnrr

iftsTFiT % ?mt ?T«n ^  ?nTirmt?i 1

7 m '#, 1973 1

P w  : ^TJTT«rT 5ftsp r̂^T 3nq1»T ^  sTF̂ cT »mr w  1

^  fn??f 1  ifl I  ftp ^  ^  3JTq ^  m  Ifig ftp i f w H T
^  amitn ^  1 9 7 1 - 7 2  ^  ? m r  ^ t ^ r t  f T T li  Jf ^ p r% fe ? r 3 i ^ > R T q  : -

( 1 ) m n q ^  Jr ^fe^rt aft ifhc ??r srfeqt srfsjsinM t ^  spf <tw

f5ra^ 'Tf I

( 2 ) ^ 1  f^^rrn f^T^f^r ^jnft^srrt’lr % s n t? ^  ^  r̂T̂ r^T % Jr ^  ? m  fqfysRT ^  »r^

TT>.5ft ^  ?Tf?mT fcTfsT r̂ q;# H3f% jf STOW  T? p5RT% HTTiT
% 3T̂ ?TT ^  I

2. ?f\m ’»fT 5Tt̂  %?TT arnft»r ar'rft 19 6 8 -6 9  ?r<rT 1 9 7 0 - 7 1  ^  w i f e  ^ ^  Tsft srwr
WfPSnTTtT ^r «ft ?fk 631 7 -1  ^0l![^r0-70/21 913, f?5Tnr 2 0 -8 -7 0  «̂rr q^ 126-1 3fro

t??rO-I-72/963, 17-1-7 2  ITTT ^nft ^  Tff «fT :-

(1 )  “ ____arnrtiT *Ft .srr^ j?t>r q^ wr^ft ?t1t qor ^ q  r̂ 1 irf
I  ft? m 4 l^  ^  observations ^  e m ^  i f j m  m i  ^  ?TT^T fflTT STTXt ^  n f  fU ^^tTcH

^ qr̂ T̂ r ferr t̂tit q<(f ^  ncff ^ 5ft %ft mjftn ? m  q^ ®iraf?TT ^  ^
I  ?rnf % fspin srr ?r% 1

( 2 ) f%?at ^  ?rar ^ %  f^mnVq' % *rT#?nT q s f ^ T ’fr i r t r  r x .

;t 5iT% % 5 if^  f t  I ftTfrnrT5ir«T ^’Tf^Rnra tt  $

% . ?TT̂ ?5T q^ 3TFft>i g n r  %f«r ^  ?ft^
ffWt'T spt ?mzT qr 5rrtT I »̂TT»ftzT % %?ff ^ r  ^

%fqT^ ^  -O- t  >

3. ?rtip 3TtifT»t ^  1 9 7 1 -7  2 ^  sTrf^w fxT ti % 'Jtt 26 (irftr^^^n^Tl) s m i r |  t(ft eJTjst it
^jtm I  f^ P r w » r  r̂sr JF q ^ frjrf 2ptq#?T^ % inarJKr t ? i ^  t q j j ^  |
<ft «T5  jm r R  5TO: »rm$r «pr qiiNwr % 'm n r ^Tcrr |  « r k  sfarrw'f
tr *Ff»TJff «3;tT % f?rq 3mr>r ^  j t r  «tw q^wr |  5nn srttt % <rf%^T



^  'TfTfT  ̂ I  > ^  1 9 7 0 - 7 1  ^  f w t f  ^ tfV m \  «TT fSRT % 'TfT>TTJT-
'TfT'm 1 2 6 - 1  I - 7 2/ 9 6 3 1 7 - 1 -7 2  j m  ^  anfe ¥ t

JT̂ f% Ein  ̂ <T^ ^  f?nrr snirT ^frzrt 't̂ t; qr ff 1 ?ft̂  ^
sn itn  i r a  5 m r  ^  arrrf?^ ^  srtfTR ^  |  1% ^  |  f^nr;^ ft«PT

'TT I

^TT^T % jn^rkcTT ^  »ftf f ^ T  I  ?n :^R  f m  sn f t  % jt »rq 31^1? % 'rmsr4 .
ftnrr an 1 1 srfr; a r^ n ^  |  ^

« r f ^  Jf STTTT ?T ^  srVr armtTr % •trt ?^r
n  T? I

5 . IT? 3T ^ ^  f̂ iTT wrarr |  f% > n ^  3nrr 1

srfa" f ’̂ 'T  %ftx arT^w 
f!T»^!Tf^5Ti7t n^flr grnft | i

1. flxm «n m

2. ffirft ffWTon IfT f Tt I

IW T t

1. f w ^ c T  |f t* rn n  1 

2,. sTfrmrl^r t r f ^ ,  r t v r r  1 

3 m i:^ t^  856-1  ^ 0  lT^0~I-7a,

srnlfrlr ^  >TT?nT f ^ r  m f r  

5TT  ̂ i f  arr'rfw  *FT Sfrrf m U T T

tTJrfiTT

l ? f n / -
i?sf

f ^ !  5f^*ffT ’a t ^ T i

IWT/-

' w t f w ,  T nr^ftw t?^  iTfnt 

f%; >5<w (̂tmK\

f^PTir,, ^ ’T^nf 7 1973



Imr 5r, 

? r r ^ ,  |ftirr»TT ^n srir i

( 1) ?nift f%tTT»iT6ir«T, sTT̂ wr <r«rr fp iT
■vj’Tr^w  cr«TT s r f tr^ f t ,  ffTJn'>iT i

( 2 ) J R ,  < T ^  5T«n ?rTiTn»TT fJTT»Tr^, ?T«TT

^nft fsnrr ?ra ^injrTsft^r, ^frim ’rr 1

1 5 ^ ^ ,  1973.

: !K«f «TWTT ^  f T f ^ f  ^  fJT^*r?r ¥«t *r ’m r  1

»!;«• f fr ^  |srr t  ft: tc an w r ejtr ^ fw ir r r r v R  % 'rfw^ ’F»rt̂  599 9 -5 3 fto

^ 0  1 - 6 9 / 2 3 7 0 0 ,  f??5Tî  2 . 7 - 1 0 - 6 9  5T7T ^  ^  »Tf ffTPmf ?ftT f^ 3 5  ?ftT f(5FT^ %
e i ^ m r  s r ^  ? R sf %  1 5 «>f a rf^..3 T ? < T  T o f F T  I f  « t t t  f t n  ^  3TFft»i a r w

%IT îTRT ^ f? tr  ^ n p  f^mfOJr W T  IT  I ^TTVrT ^  'TfT^

6 3 1 7 - 1  ^ 0  t>:̂ 0 1 - 7 0 / 2 1 9 1 3 ,  2 0 - 8 - 7 0  W«TT 4 4 9 5 - 1  >^0 IJî TO 1 -7 2 / 2 3 0 4 6 ,  fWW
7 - 8 - 7 2  ffnr 5 tf^ if >rf <flf i % ŝ rfT ^  h r t  w  |  f ^ in f  % ?r?«f ?irmT tt ^

T »f^ T qf amfg- 6 ?r ann- i??T% % f?r$ s r ? ^  a m k /^ fti %«mr5rr%
iR ^  %■ wpr-RW *T^ i?5r 3(1% I

2 - w  "Tnr̂  ?f<s? % |  3T?r: ^f^szr Jf fr fw  ^  ct̂

^TTOTT 7 T :  WTT 5 T R  frftR T  «TT%  %  1 5 %  ? T f? ^ -3 n ^ T  m ^ -T c T  tT’ TT ^ n t  W » T
*nnRf ^  3r?w ttstt i ift f?r>T?r f^^rr t  %  ^  f̂ ^TT ^nwr |  fft ^  s r f s r ^

Ifr^ % ^  6 imr ^ smr ^  jt ^ i

3. a rr#  s r r ^  |  ffisn»?ff >5̂  ffT̂ PTT ?5wr ?T wtT f^^ft «ft jhptt ^  jt | t  i

f W  Cff ¥ t  ^  j
5 fm /-

T 1 ^ ? W  VlM  It’ifTlt, 

f  ^ rf^ , ^Phtfit ?n:fT^ I

srRr P r r i r ^ ^ j r  v t  5mT (mr?!?*? u r n f ^  % trvfr |  ; -

( 1) faRTW ^ TranFT, |fw »rrO T T

( 2 ) ^ P ^ T q i 5ax«PTT% ^nft snjmn^JT ^ r f ^ . i

I m  5f

^ ^ 1 -
tjq --^ rf^ , (?af Im ti,

f%: JT®r ^ f W i r  1

( 1 ) ^T5TF7, ffTJimr 1

( 2 ) ^ fc r rw r  ^T w rR %  ^tifV j r ^ in r ^ i r  1

smn^fTrnP 32 6 5 - §  g to  ^ ^ 0  1 -7 3 , f̂ 5TTT 1973



W*Tf«P 2 8 2 2 -1  3ft: l - 7 6 / u 7 9 4

flrPsRT) ^ftTrnrT i

1. ?JfW'»rr % ? r ^  f2r»TT»TTETr!iT i 

2- q-'arK «̂TT ^Tq-m r %\i

f!TTT̂  ^ » T ?  10 3T ,̂ 1976

: f f tq r in  9ft^ ?mrtir % ^  f?nr?^of f^fjrirfff fmr ?r^^1r ^  %

ifPT 4 % TTT 2 ^«rr ^ r r f w r - 1  f̂ i

’Jff f^jfW |?TT t  f^ iT  :»ft ?frT m'TTT SifTfT «T>?: ^  #aTT"^T

3fT’f>n % ^  cT*TT ^  % vrm  4 % T O  2
>» '®

«q-^'?T I  ; -

“ 2. No reference shall be made to  the Commission without the approval o;‘ tlhe M inister 
concerned. The Administrative Secretary concerned shall be responsible o r enmriing tha t all 
cases in which it is necessary to consult the Commission are brought to the niotice o f the 
M in is te r”

iTct^fT % anjfTTT fn»r% ^  ^  " t ^  ^n^f?a<r

5pt snTwfcr m^RiT^frT I  I % sqTST if n.T ^?rr iTFrm 3TTin I  %  %iqî rfEJraiT %
rr^^^fT (»rf^KJT if STHIW ^ r f ^ )  T t ^  T̂̂ iT 3TW>T % ^  ^

^  i  ?rr?f'«rfT f^rn 'tJT  fjrq-iflr % ?rwfT ^rfsnr an-sftn ¥ t  ^  ^rr^fftra-

^  3nrn1% fr l̂: i ^  % f^r^R f w  |  n f  % q r I  f ;̂ ^

p T R sm r ^  fT^ri^rgn: ?5t?=t it?  5?r^?«rr ^  3tt$  ft? 5 ph> fsnfrmrsrw jttt amft»r ^  t5[%

5«ft'Tt 3T̂ *rf?T ^  q r  TTT^t % sn^^r % prejjiidiced

ST̂T̂T ?T% ?T«fr f̂ T fTTfrm ^

“ 2. N o reference shall be made to the Commission by tae Administrative Secretairy concerned 
w ithout the approval o f  thT M inister concerned but in tlhe case o f reference rmade to  the 
Commission by a H ead o f  D epartm ent the  approval o f th e  Minister concernjd will no t be 
necessary. The Administrative Secretary concerned stall be resptmsible for etnsuring th a t 
all cases in which it is necessary to  consult the Commission at the  Goveernment level 
are brought to the notice o f  the M in is te r.”

2. ?ft2fr in ^ J i  swl^TJr) W h w , 1 9 7 3 % 6(< t) ^

w iT t I I  %  ^  ^  5T^ ar<i® ?rtfc3m!=r am sr ^  't#  ^

^ T ^ r d  % ?rff%^g-T ^  % ssnrfnr % { m  m

«frfT3rsT5r W T ^ % '55 ?rrift>r % TT«im #  1 1  â er: t n f s w - i  ^

% 3T^«n; spfPT m  f̂«T5T anomly v ^ x  ;it r̂ntsr? spT̂ r if̂ r̂ T m T  | ;—
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A P PE N D IX -~I 

(R eferred  to  in p a ra  5 o f  P a r t  IV—A) 

O R IG IN A L  o r d e r

A u th o rity  m aking 
th e  o rder.

Penalty  proposed

A n au th o rity  subordinate 
to  the  H aryana Govt.

do-

—do—

T he H aryana Govt. 
—do—

Im m ateria l.
(in respect o f  

class III  & IV 
G ovt, servants)

M inor penalty  
(in respect o f  
Class n  officers)

M ajor penalty  
(in respect o f  
class II officers)

M inor penalty  
Major penally

W hether consultation  
w ith  the Commission is 
necessary

N o

N o

Yes

No 
Yes

3. I  ftsr wfTaT f5Tof̂ rlf % ^  ^  er«rr VV

>TT^ I

l^crr/-

f # :  Jir®T i

^  c m  sTTcfr |

( 1) ffrirmT, ar«TT

( 2 ) 5 e h :^ %  ?r»Tt $ r w # t i r  ? r f ^ i

( 1 ) 5ftirn>rT 1

( 2) 5 fTCTr<JTT % ?rifV sr?mr«Pt*r

5r9mr^?T 2 8 2 2 - 1 ^ -  1- 7 6,. 10  !|5t, 1 97  e-



s e t

»t«T 5 PiOTT I

(1 )  ^  f^ f̂rnmRTST, f^^m:

% ?r*rr ^  w f^ rO "

^ftimnT I

( 2 ) 'T'siTf >!T«rr i f w ^ r r  T ^ r  RrnTrm, ’rwfWf

w r  v«flr nrnnt<V?r,

I

«wfWf 20 anrifr, 1&77 I 

flUrr : «WTT T t i r t t  ^

5̂T fvT̂ ?T ft <Tmrr sitpt ffr?TW ^*pn: ^  'ifTTm «po 5999- 5 'sff.
t̂ f̂. 1 -6 9 /2 3 7 0 0 , fOTsp 2 7 -1  0 - 1 9 6 9 ? , ^ ^ ^  ^  »TtT fsT^fra ?ftT *fif f% fi|^Tir?ff

^  5R$ip cT?«f % 1 5 fe f f  % 'J'lt ̂  % ITTT |?TT ITTtT ^  STPftTf

^  <Tfirt’T «TT^ ftrorfrifr ? m  q r  1 ??Tfrn: % 'rf\'ra '

*5HTT 6 3 1 6 -1  3ft. tTB. 1- 7 0 / 2 1 9 1 3  ft^fsp 2 0 -8 - 7 0  ?T̂ T 4495-1  . 1 -7  2/23 046, f̂ Hfafr
7-*8-78?T*n ^ 0 3 2 6 5 -5  ITff 1 -73 /152 5 5 15 6- 1973 SITT »Tf «ft I % sâ riT ?f
?rnn p̂it |  F̂ r̂r̂ 'if Si 3TOtt 'r  ^  ?»̂ Fsr 6 ?r % f̂ ri?

fpwmx ?ftv ^mftT/anrfrH ^ ir (  snrruT % sttcct t|% |  qrs^ ^  qff
i«T ^  *TT  ̂ % f%nr »rf>r tw  5tt̂  i

2. y r : ?^<e fipziT 5rr?rr |  %  >ri%«T Jf 3 r  f̂V PfhV ^  cf?«f ?rrmT «rxr € \ f r f w  ^

>TT̂  % 15 ft?r % 317^ ^fJ\ ^  |fr?TT'TT ?ftfr ^  ??T q^/3 r^^ ^TJTniT ^ 't
u « m  arrcT i

3. «TiT^ sri«f?ir t  f?r qr?TTfr ^  i

m ^ l -
^  ^T»n?ir srsTT^, 

f ^ :  ^«iT ? r f ^ ,  ^fcinoTT i

i?p it«p 51% «Pt 5 m  % firn I  ; -

( 1 )  fw r^ f? r , f f tm ’iTT ^i-wTT, t w

( 2 ) flnfr WTVTT I

^ tJ -

^n'ltTFq' JTSTRR, 

f # : ? r f ^  f f t f r w  ?R3fR 1
iR T if

( 1)  ft^^srar, fTT^mrr ?nsFR  I

( 2)  wift !T?rRr#iT ? r f ^ ,  5 ftq r’>rr ^n^jrn: 1

« ra r :^ # p  7 7 7 1 - S i? r̂. 1 - 7 6  W h r f  zowf^, 1977



JTW ?rN=f, ^fvrT<nT ^ncvR i

( 1) ff^ T w r % fNr»TFsq‘5T, iH^HT ?T«rr
ff^TR TTO^ % 3T T ^,

^TTff^ ?TTr (m»rrT^) I

( 2)  Tf^^TT, ?T*rr i|fT®rTWT ?Tf

I

2 6  1 9 7 9  I

: ffTJTmr 3TFftn5»^ % w it 1 1

Jj IT? s p ^  ^  |3TT I  f r  ^T ^T orr ^  arnftn  s t t t  

% sqr^T if ?Ti| cT-iaT ?mnr w r  «n f v  ^  f̂ niTFT ^ar spif^rfVTfr ^  'r?ft?vTf?i arTJfm

gpT ^  ?r> ^  5T?!TFr 5TTJT 3 1 ^  ^  30^?^ gr^f?srar ^ 4 ^ r P w f  ^

mftr 'j;'  ̂ «fr f ^ '  ^  wtt ^  q ^ -5 ??^T  ^frrfrr ’T itn  m i

W  W T  % arfraTT ffTTHl^ ®f sp ra t ?fV  ^  ^n fft sft 3Tf: ^ f r m ’TTT % ifTqW 1 2  6 - 1

1 - 7 2 / 9 6 3 ,  1 7 - 1 - 1 9 7 2  WT'T % ai^TtSJ ip n  «n ^  J^FOT SfiJrtq ^  ^3f% % <55

5T̂  ^  ftr^T ^  s r ^  ^  ^ f o r t  ^  f t  i ^  ? fw »> n  ?r sftt  % TfT'T^

8 5 6 - 1  ^'VotT^ro 1 - 7 3 / 6 2 4 6 ,  ftp fff; 7 - 3 - 1 9 7 3  STTI ^ tfT T m  JPT «TT ? f k  f W  nJrT «fT f>F

f^G T  ?fR E rr^  ?r 3riT?9ff ^  ^  i t  w¥  Jr^PTT ^  f f  ?rT«r*w ^  ^
arcrf^ ^  m w c  ^  f^r^’ i

2 .  a rw tn  g r^ r  3r  fqr?: sjttst ^r w m  »nrT ^  ^  f ^ i r p f t  s m  ^?<T^fT ^ src R ff  ^  ^??rr ^

sTHqT^T «rfr ^  ^  T ^t 1 1  ? r w R  % ??TfrT n^«ftT f?rm  t  i

3 .  31TT ^  'T?ri I  %  J j  ^'V ^  t r ^ 5 H T  ^ 1

^ / ~
?rnTT^ Jmn^sr, 

^fr^iw r hxvtc i

t̂ sp 5[f^ *pt «̂TT 5TW3T^ 'nl4qH[l t f  I ' "

1 . ?rtft f im R W , ?ft3TTWT, ^«rr

2 .  f f rq T q r  JnmrJiniftir i

m h
«nR r̂PTTRT w w ,  

fff: w r  ? r f ^ ,  ^R^p<n i

1 , ftd'iTJJW, g/ îlT«fT I

2 . |P«?n'jrr ?n w T  % ^  sr?rTO!ifyir t̂T’W i

m \-. 16/49/79-63n'0q?r0 I 26«5,«nt, 197»-



s r w

iT ^  ifTtnwr i

( 1) ?nft f^»iT6ir«r, sr^rr^rr rm i f^^rrr % arr^w ,

?rtfft arfir^Tft, ffTm'iTT 1

{ 2 ) 'T^STcTtTT ^ frq i’ni ^ 3 ^  ĴTHn^ZT, W t»T? I

= sp i^ f 9 1979 I

^  !B T m T  T T  ffT^ c T  f?TT=^fTTff ^  ^T^fsf i f  1

»TF f?rl9T f?TT I  OT̂ SRT f«T̂ if TT afTq^T f?5fT3j T̂jj f*l> ^ rw ir r  % 'TJl
3 2 6 5 -5  5ftocr?ro I-73 /15  22  5, 15 1973 ?^TT f̂ ¥rT>T ^  » t| <ff ftl 31^ ift

^  ^ « f  anm x «nr ^fw ?ft fT %  % ^  i s  % ap^T-arf?^ ?ft^

^ T  3TFtW/3T^TOT 5Î Twr JTWJ5T I ^  ^  f w  «TT %  ^ T  ^Tff

f%JTT I  3rnr>T/arW ^  ?rtsm T |t»TT f% 6 % an^ fn̂ jr̂ RT ^frtt T«r% ^  n

^ ^ ^  iTtt % w  ?iRi?T ?j«r ^  artfft ^  %i. | ,  ^  |  f¥  arr^n:

q t  ^ i f ’r rM f  ^  ^ l i  anprftr ^  3rr$ i r̂ t i t  ^

t w  ^ f% f3TT m n :  TT ^  wft  ̂ arm^T^ I ,

^  ^  sfti ^  » I^5T  5T STF  ̂ ^  % VITor ?TmRT ^  f ^ T  SJR %(h ^ a p t  ^  T«rT

3Tm, Jff? ^  i 'n ? j  ar^ sftt % i w w  snrr ^ra^irt % q ?  ^

«pt #»T, 5ft msiTT 7T % STW^ î T̂T Jf Jn»T% spt fW ^ fT  ^  ^  ? 5  ^  «FT

3 T ^ t ^  siv^  3rnri

2. 2Tf? ^?q- ?rraiT 'TT PnTf5f ^  ^  9fti anjirfa stt^t ^ 51% % ^nira
» t I ,  srrft ftrcr irq an^^fir srrfq^r ^  ^  5rn» ^
sntr #ijr % fW(i ^  ^  f^jn !^tT I

3 .  JT? ^  ^  psnrJt f r w '  s r ra n : q x  ^  sisiJ^nfTiff ^Tfn? srmt^niStJi

TTT»ff m  q ^  ^ ? r5 s r  ?t n t  |  *n ^srpft 1

f ^ ^ h  
<if^ar, ^rmpiT s m m ,

^fOTPTTflXVT^l

«TK5k?T 3 4 /8 8 /7 9 -5  ^orrfT O  1 =«r«^»Tf 9 * T ^ ^ ,  1979.

ijpr srftr « f ^ ,  sm Tor * r i f 5 r , ffc tr r o n  q ^  w * p  4 0 4 0 - 3  3 T R - I I - 7 9 / S 1 3 4 ,

10 1 9 7 9 % t f < 1 T  * f  f f q T s n W W ^  ^  5TT5ft 1 1

^ t h

ipfT ^ p i r  jr»TT?nT, 

f%: ^ i r  g f ^ ,  5f^?imT «TfTTi



>

sHH i -

( 1 )  TFJr^ tT^flnftm; ^Fttrm r ?r«rT

( 2 ) ^ s n ? r r a ^ ? r ^ ,  ffctrmr ^n r̂pc;

^  ^5 ^  tw r ? rr?w ^  t f I  •

^ / ~

«nr? r̂fwflr, ^ m rw  snmM,

( 1) ftRmt«RT ^ « T

( 2 ) s r » r m ^  ^rfMr, f f W r r  ^ r t  1

srw^iwtst? 34/ 88/ 7 9- s  ^ o q ^ ro -I  f??Tt<F, 9 s n ^ ,  1 97 9.

t r ^  JTf^ ; -

(1 )  srsrrr j ts ik  ? r f ^  ^ s i t  f̂TJrTOTt; ?r«ri 1

■JT^ ?w?1w ?Tf%  ̂ cTSTT ? r f ^ ;

«F̂  ^ e f t  t  I

m ^ l -
? m  gTRTnr JmT?f!T,

f%: ^5*1 ^fVTT’TT WIVRI

( 1) JTaH 3srR  j t #  §frirr«Tr;

( 2 ) HhV #^> F r, ^^JT^iFT,

ar«rr nf= ^ 1

a r w r r : 3 4 / 8 8 ' 7 9 - ' 5 3 f t o i r ? r o - I  ^ » i ?  9 1979 .



All Heads o f Departm ents and Commissioners 
A m bala and Hissar Divisions.
Dated Chandigarh, the 7th October, 1981.

S u b j t c i Appointment o f Clerks—Candidates recommended by the H aryana Subordinate Services Selection 
Board.

T o

Sir,

I  am  directed to  refer to the State Government circular letter o f even num ber dated the 
J8th September, 1981, on the sudject noted above and to  say th a t infornialion received from 64 
departments reveals that from  September, 80 to  18.9.1981, the Subordinate Services Selection Board 
H aryana had  recommended 2174 candidates for appointm ent to  the posts o f clerics in the various 
departments. But so far 1595 candidates have been appointed as clerks leaving a ^balance o f  579 
candidates (Clerks) who have no t been appointed. It has also been reported th a t in the aforesaid 
departm ents, the num ber o f  vacancies o f clerks as on 18.9.81 was 1848 (this does no t include the 
posts occupied by the ad-hoc clerks).

2. The Slate Governmenl desire that the candidates recom m ended by the B oard for the 
posts o f  clerks who have no t so tar been appointed by the concerned departm ents should immedia
tely be appointed against the existing vacancies, keeping in view the policy o f the G overnm ent 
regarding reservation, U may be clarified that the posts occupied by the ad-hoc clerks should no t 
be regarded as existing vacancies.

Yours faithfully,

Sd/-
(A. C. Aggarwal)

Joint Secretary General Adm inistration,
^  for C hief Secretary to G overnm ent, H aryana.

N o. 34/141/81-7GS-I, D ated  Chandigarh, the 7th October, 1981.

A Copy is forwarded to the Secretary, Subordinate Services Selection Board, H aryana, for 
inform ation and necessary action. It is requested that the m atter may bo pursued with the con
cerned departm ents to ensure the compliance of the above instructions.

Sd/-
Jo in t Secretary, General Administration, 

for Chief Secretary to  G overnm ent, H aryana.
A copy isf forward to

1. The financial Commissioner, Revenue, H aryana; and

2, All Adminstrative Secretaries to Government, H aryana,
for inform ation and necessary action.

Sd/-
Joint Secretary, General Administration, 

for C hief Secretary to  G overnm ent, Haryana.

To

(i) The Financial Commissioner, Revenue, Haryana.

(ii) All Administrative Secretaries to  Government, Haryana!

U . O. N o. 34/141/81-7 GS-1, Dated C handigarh, the 7th O ctober, 1981.
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1. ̂ frq l’ TT TT5JT % f^HTCq'ST,

2 . Tf^n=?TT, 'f̂ TTir ffT*TT'irT '4  WTfTJt,

3 . $rrz[w f |g R / i F g M  W H , f ^ R /s n v ra r ,

4 . T m  % c m

5 . rrsJT % ?r*ft « r f ^ r O  (!TT>rf^) i

qr?t W T  42/2  0 /8 2 - 5 'sftOlT^O-I

’̂ '3 ^ ^ ,  19 anm r, i9 S 2  i

P m  : % q ff  ?«rrfiTTn?»r simiT q r  «rt% ^  ?rsfi^«T %«nit 5R t^  ^

snT^ f w  Jft^OTtJT ^  irr fsf? JTiff, % ?R ti Jf f?«Tf?r spr f ^ T  i

% ?ffiriT Jf I

2 . ?TT̂ TT % 7T| sr??T «rr 4 ^ V I I I  % 'Kf qr ?«rFTTfciTiT « rrm
if 'TtTT ?Tsft?T?«T snTTor spT jpT»frg  ̂5^^ f%m' 'sfTfn [arh3^  ̂ m 5Tff I w  f’sw qr

^  'TTter^ f e r r  q-*Tr |  ^rm 7Ts^ g r w  ? m  snJtfr W 5 t  ¥ t7  »frrifT % ^Be»r?r

^  iT Fm -c p  W h  Farvrnr ^  *Tf?r»rr >fV Jir=^ ^  >rf 11 *f P rr^^rfs^r ^ m r f f
CTR ^  T?rr : -

(^) >?ift--III ^ ^ - I I I  f%̂ft ar̂ q- Jf ^  sptf f^nrm^
f̂ «rnr if ?nmT qT n̂-it at 'tt 3nft?r?*r sr«R<»r *pt

STT'̂  '^Ml f®F :— *
«

( 1 )  f^r^rnrif ^  ^mft f ^ i f f  ^  ^  T??Ft ?«TRRn:«T srTarn- tt

^  #  3q-jr?!qT f t ,

( 2) fisrr?TT3'7Tn' u t o r  t t  r?nTW M -  3rr% 51^  ^  s r R f ^
(In itia l A ppoin tm ent) a j ^ ^ q -  ^TfT^ 5frtr %arr arnfm, »f

? r w if ^  f t ,  % irrsq-if ^  | f  ^  1

( 3 )  ?«n?rTf?rOT arran: ' k  ^Pt » r t  f t ,  ^  ? n ft
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To

1. All H eads o f  D epartm ents, Commissioners, A m bala and 
Higsar Divisions, All D eputy  (Commissioners and 
Sub-Divisional Officers (Civil) in Haryana.

2. The Registrar,
Punjab and  H aryana High Court,
Chandigarh.

D ated  Chandigarh, the 14th M ay, 1984.

Subject Appointments by transfer to Group ‘C’ posts—Cases ia  which the approval o f Subordinate 
Services Selection Board is not necessary.

D ated Chandigarh, the 14th M ay, 1984.

Sir,

I  am directed to  refer to  G overnm ent circular letter N o . 42/20/82-5 GS I, dated the 19th 
August, 1982, and to  clarif^y that there is no requirem ent for obtaining approval o f Subordinate 
Services Selection Board where the vacancies in G roup ‘C ’ are proposed to  be filled on transfer basis 
from  those G roup ‘C’ employees w hoie services have been regularised in term s of Governm ent 
Notifications N o. G. S. R.6 Const./A rt. 309/83 dated the 3rd January , 1983, N o. G . S. R. 3 Const./Art. 
309/80, dated  the 1st January, 1980 and G. S. R. 2/Const,/Art. 309/84 dated the 19th January, 1984 
as such employees shall have to  be treated a t  par w ith those who ha,ve been appointed through th e  
Subordinate Servicees Selection Board H aryana..

Y ours faithfully,

Sd/-
Joint Secretary General Adm n. 

for C hief Secretary to  Govt. Haryana,

A copy each is forwarded to the

(i) Financial Commissioner, Revenue. Haryana; and

(ii) All Administratvie Secretaries to Govt. Haryana, 
for information and necessary action.

Sd/- 
Joint Secretary, General Adnm. 

^or Chief Secretary to Govt. Haryana.

To

(i) Financial Commissiorne, Revenue, Haryana and

(ii) All Administrative Secretaries to Govt. Haryana.

U. O. No. 45/3/84-5GSI Dated Chandigarh, the 14th May, 1984,



T he C hief Secretary to  G ovt. H a ry an a .

To

(1) All H eads o f D epartm ents, Com m issioner, A m bala D ivision; D eputy Com m issioners and 
Sub D ivisional O fficers in H aryana .

(2) The R egistrar, Punjab & H aryana H igh C o u rt and all D istrict & Session Judges in H aryana. 
D ated, C handigarh , the 12th O ctober, 1970.

S u b jec t:—Regularisation of Ad-hoc Appointments.

Sir,

I am directed to  say th a t it has been b rough t to  the notice o f the G overnm ent th a t
8 num ber o f adhoc employees who m et the age requirem ents a t the time o f their appointm ents 
have now become over-age and  for tha t reason  have been deprived o f the opportunity  of 
applying for absorp tion  on regular basis. The question o f evolving a suitable arrangem ent 
for meeting this situation  is under the consideration of the G overnm ent. In  o rder to
enable the G overnm ent to  exam ine this m atter in details^ 1 am  to request you to  send the nece
ssary in form ation abo u t all adhoc employees o f  your departm ent in  the proform a attached 
to  this letter, the m atter is of great urgency and  therefore I may request you that the 
inform ation may be sent to  n»e w ithin 15 days o f  the receipt o f  this letter. "

Y ours faithfully,

Sd/
Duputy Secretary, Political Services, 

fo r  Chief Secretary to  G ovt. H aryana.

N o. 3466-IGS-7«/27233, D ated C handigarh, the 12th O c t., 1970.

A copy is forw arded to the  A ccountant G eneral, H aryana, for inform ation.

By O rder,

Sd/-
Superin tendent G eneral Services, 

fo r  C hief Secretary to  G ovt., H aryana.

A copy is forw arded for inform ation to  :—

(1) The Financial Com m issioner, Revenue, H aryana

(2) All A dm inistrative Secretaries to G ovt. H aryana .

(3) The Principal Secretary/Deputy Secretary/Secretaries/Private Secretaries to Chief
M inister/M inisters. .

Sd/-
Superin tendent G eneral Services, 

/o r  C h ief Secretary to  G ovt, H ary an a .



PART n i

H A R Y A N A  G O V E R N M E N T

Geaeral A dm inistration 

G EN ER A L SERVICES 

Notification 

The 1st January , 1980

N o. G .S.R . 3/Coast./A rt. 309/80.—In  exercisc of the pow ers conferred by article 309 o f  th« 
C onstitu tion  o f India, read with the  proviso to clause 6 o f notification N o . 523-3GS-70/2068, d a ted  
tlie28 th  January , 1970  ̂ the G overnor o f  H aryana hereby excludes from  the purview o f the subord inate 
Services Selection B oard , H aryana, such Class III p o s ti as have been held, fo r a  m inim um  period o f tw o 
years on  the 31 December, 1979 by ad hoc employees who are to  be regularised if  they fulfil the following 
conditions :—

(a) Only such o J  Aoc employees as have com pleted a m inim um  o f two years’ service on  3U t 
Decem ber, 1979 should be m ade regular. H owever, break in  service rendered on &d hoc 
basis upto  a period of one m onth  may be condoned  b u t break occurring because the 
concerned employee had  left service o f  his ow n volition or where the ad hoc appo in tm ent 
was against a post/vacancy for which no regular recru itm ent was required/intended to  
be m ade i. e. leave arrangem ents o r filling up  o f o th e r short-tim e vacancies, may no t 
be condoned.

(b) Only such ad hoc employees as have been recruited through the  Em ploym ent Exchange 
should be m ade regular.

(c) The work and  c o n d u c to r  the ad hoc em ploy t a  proposed to  be regularised should be 
o f  an  overall good category,

(d) Only those ad hoc employees should be considered fo r regularisation who possessed the 
prescribed qualifications fo r the  post a t the tim e o f their appointm ent on  &d hoc basis.

2. The seniority of the ad hoc employees so regularised may, vis-a-vis the employees appo in t 
ted on regular basis, be determ ined w itheffect from  1-1-1980. T h e  inter se seniority o f  iu ch  ad hoc 
employees shall be determ ined in accordance with tbe date o f  jo in ing th e  post. I f  the date o f  jo in ing 
the post on ad hoc basis bysuch employees was the same, then an  older m em ber would rank  senior to  
em ploy youngerin age.

3. This shall not apply to  the ad hoc employees appo in ted  as teachers in the E ducation  
D epartm ent. .

A . C . A G G A RW A L,
Jo in t Secretary, G eneral Adm inistration. 

fo r  C hief Secretary to  G overnm ent, 
H aryana.



i l f  

PART n i  

H ARYANA GOVERNM ENT  

General Administration Department

G EN ER A L SERVICES I 

Notification

The 6th M arch, 1980

No. GSR/Coost/Art. 309 /80 .—In  exercise o f  the powers conferred by article 309 o f  the Con
stitution o f India, read with the proviso to clause 6 o f the H aryana G overnm ent, G eneral A dm inistration 
D epartm ent, notification No. 523-3-O S-70/2068. dated  the 28th January, 1970, the G overnoi o fH a l^ a n a  
hereby excludes from  the purview o f the Subordinate Services Selection Board, H aryana, such class III 
posts as have been held on 6th February, 1980 for a period o f one year by the following categories o f  
handicapped/disabled persons, namely

(i) those who have lost the use o f  a t least one hand o r leg,

(ii) blind persons, and

(iii) deaf and dum b persons.

A . C. Aggarw&l
Jo in t Secretary to G eneral Adm n. 

fo r  C hief Secretary to  G ovt, H aryana.

N o , 34/46/79-GS-I D ated C handigarh , the 6th M arch, 1980.

A copy is forwarded to  all H eads of D epaitm ents, Commissioners o f  Divisions, D eputy Com 
missioners and  Sub-Divisional Officers (Civil) in H aryana an d  Ragistrar, Punjab and  H aryana High 
C ourt, for inform ation and im m ediate necessary action.

Sd/.

U nder Secretary G eneral A dm n. 
fo r  C hief Secretary to Govt. H aryana.
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1. ffrintdT TRzr % ^  f ^ n  «rs!r«r,

3 T F ^ r  ff«rr f ^ n :  »rowf % *rra®RT,

2. 'fiirRF hwt ffw ® !! f r f  ^

^ > T ?  I

fknte V>fhT3 2 7 JTÎ , 1980
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To
(1) All Heads o f D epartm ents; Commissioners,

Am bala and Hissar Divisions; all Deputy Commissioners 
and Sub Divisional Officers (Civil) in H aryana.

(2) The Registrar,
Punjab and  H aryana TIigh C ourt, Chandigarh;

D ated : Chandigarh, the 25th April, 1980 

Subject Regularisation of ad hoc employees against Class H I posts.

Sir,
I  am  directed to  refer to  H aryana G overnm ent circular letter N o. 1/28/80-lGS-I, dated the 

9 th  January, 1980, on the subject noted above and to  say that as per the terms o f  N otification N o. 
G S R /C onst./A rt.309/80, dated  1-1-80, only such ad hoc employees as have been recruited through empi- 
loym ent exchanges should be m ade regular. A question has arisen whether a class III employee appointed 
on  the basis o f a “ non-availability  certificate” issued by the concerned em ploym ent exchange should 
be deemed to  have been recruited the employm ent exchange.

2. The m atter has been carefully considered by the State G overnm ent. It has been decided 
th a t, fo r the purpose o f  regularisation  of class III ad  hoc employees in term s o f the above notification 
dateid 1.1.80, an  employee m ay be deem ed to  have been recruited th rough the em ploym ent exchange 
i f  be is recruited from the open m arket after ob tain ing  a “ non-availability certificate" stibject to  the 
following conditions

(i) T he appo in tm ent from  the open m arket should  have been m ade in  accordance w ith the 
conditions laid dow n in the N. A. C. issued by the Em ploym ent Exchange concerned ;

(ii) The recruitm ent from  the  open m arket should  have been m ade only against the specific 
vacancy in respect o f  which the N A. C. has been issued and  th a t the appointed person 
should have possessed the qualifications, experience, age etc. notified to  the Em ploym ent 
Exchange.

3. I am to request th a t action  in such eases should be take;i accordingly.

Yours faithfully,
. Sd./-.

Under Secretary G enera l A dm inistration, 
fo r  Chief Secretary to G overnm ent , Haryana.

A copy is forwarded to the F inancial Com m issioner Revenue and All A dm inistrative 
Secretaries to  G overnm ent, H aryana, for information an d  necessary action in con tinuation  o f this 
D epartm ent U. O. N o. 1/28/80-1 GS-I, dated the 9 th  January , 1980.

Sd./-
. U nder Secretary G etleral A dm inistration,

fo r  Chief Secretary to  Government, Haryana.
To

1. The F inancial Com m issioner Revenue and

2. All A dm inistrative Secretaries to  G ovt., H aryana,

U . O. N o. 1/28/80-1 GS-I, dated  the 25th April, 1980.

N o. 1/28/80-1 GS-I, dated the 25th April, 1980.

A copy is forw arded to  the Chairm an, Subordinate Services Selection B oard, H aryana  for 
jn form ation  with reference to  this D epartm ent’s end st. N o. 1/28/80-lGS-I, dated the 9 th  January , 1980.

Sd/.
U nder Secretary G eneral A dm inistratjon, 

fo r  C hief Secretary to  Q o v ertm en t, H aryana,



F r< ^

To

(1) All Heads o f  D ^ r tm e n ts  in H aryana;

(2) Commissioners o f  Am bala an d  H issar Divisions;

(3) All D eputy Commissioners and all Sub-Divisional Officers (Civil). 

Dated Chandigarh, the 20th October, 1980.

Subjtct :—^Teroiinatlon of Services o f Clerks appointed on ad hoc basis.

Sir,

I  am directed to  invite reference to  the H aryana G pverpm ent notification N o. G .S.R. 3/Con«ti/ 
Aft.-309/80, dated the 1st January , 1980, vide which the G ovem m eat had decided to  f ^ I a r i s s  the 
services o f those ad hoc class III  employees who inter-aliii had completed two years’ swvico on tho 
31st D«c«mb6t, 1979*

2. I t  has now been decided by the G overnm ent, that the servicc o f  all ad hoc Clerks who are 
not covered by the policy laid down in the aforsaid notification may be term inated forthwith in  terms o f 
their appoititment.

3. These instrwcticms will, however, not apply to  such ad hoc Clerks as have obtained stay 
orders from  Courts o f  law.

4. These instructions may kindly be brought to the notice o f all concerned for comphance 
immediately.

Yours faithfully,

D eputy Secretary Political A Services, 
/o/- Chief Secretary to  G overnm ent, Haryana,

A copy is forwarded for inform ation and necessary action to -

1. The Financial C«mmissioner, Revenue, H aryana; and

2, All the Adm inistrative Secretaries to G overnm ent, Haryana.

Sd/. 

Superintendent General Servicei-I, 
for CWef Secretary to Government, Haryana.

To

1. The Financial Commissioner, Revenue, Haryana ;

2. All the Administrative Secretaries to Govt. Haryana^ 

V,Q. 1^0. 34/112/80-3G5-I, dated, Chandigarh, the 20th Octpber, 1981,



Subject :— Civil Writ petition No. 3457 of 1980—Shri Om Parkash Sharma Vs. State o f Hai^ana and 
others—Civil Writ Petitions of 1980.

I  am  directed to  refer to H aryana Govt, letter N o. 34/146/80-SGS-f, dated  the 4th December, 
1980, on the subject noted above an d  to  lay th a t, “ Stay”  against the term ination o f  ^ rv ices o f  the 
petitioners (ad hoc clerks) ordered by the H on’bJe Supreme C o u rt o f  India was crm m unica ted to  all the 
respective oflBces and you were infornied for ensuring the com pliance o f  the orders.

2. The special Leave Petitions filed by thd petitioners in Civil W rit Petition  cited as subjects 
have since been dismissed by the H on’ble Supreme C ourt o f Ind ia  on the 17th September, 1981.

3, The entire m atter regarding term ination  o f  the service o f  the ad hoc clerks, presently work- 
ing in  the  various departm ents has been carefully considered. It has been decided by the State Govern
m ent tha t the services o f  these ad hoc clerks may be  term inated forthw ith in  term  o f their appointm ent. 
As an  interim  m easure,.G overnm ent have decided tha t such £id hoc clerks a s  h rd  completed a minirnum 
o f  two year service on the 30th September, 1981 may fo r the time being be allowed to  continue on  ali 

■ad h o c  basis against the vacancies held by them  a t present. However, their services may be term inated
w hen the candidates (clerki) recommended by the Subordinate Services Selection Board, report to you for 
joining against the vacancies in  your D epartm ent including the posts to  be vacated by these ad  hoc clcrlcfc®

Y ours faithfully,

Sd/-
A. C. Aggarwal 

Jo in t Secretary G eneral A dm inistration, 
/i>r C hief Secretary to G overnm ent, Haryana.

A copy is forwarded to :—

1. The Financial Commissioner Revenue, H aryana ;

2. : All A dm inistrative Secretaries to  Govt. H aryana, and

3. The Secretary, Subordinate Services Selection B oard, H aryana, C handigarh,

for inform ation and  necessary action.

Sd/.
A. C. Aggarwal 

A>r C hief Secretary to  Government, Haryana.
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Subject Regolarisation of services o f  Class III ad hoc Employees (other than Clerks).

Sir,

I am directed to address you on the subject noted above and  to  say th a t the question o f 
regularisation o f such ad hoc class III employees (o ther than clerks) as have completed tw o years 
service on 15-9-82 and were in G overnm ent Service on 15-9-82 is under consideration o f  the  State 
Government. I am , therefore, to request th a t such ad  hoc employees m ay be allowed to  continue in 
service, provided their services are not required to  be term inated otherwise as a disciplinary measure 
etc. till further orders.



tmmediate
No. 42/83-5GS-1

From
The C hief Secretary to  Governm ent, H aryana.

To
(1) All Heads o f  D epartm ents, Commissioners, Am bala and 

H issar Divisions, and all the D eputy Commissioners
in th e  State.

(2) The Registrar,
Punjab and H aryana High C ourt;
Chandigarh.
D ated Chandigarh, the 9th August, 1983.

Subject .'—Payment of salaries to ad hoc e m p lo y e  pending approval of the Subordinate Services Selection 
Board, H aryana to there continuance in service beyond six months.

Sir,

I am directed to say th a t it has been b rough t to  the notice o f  S tate G overnm ent th a t the pay
m ent of salaries to  the employees, initially appoin ted  on ad  hoc basis fo r a  period o f  6 m onths, has been 
stopped pending approval o f  their further, continuance in  service by Subordinate Services Selection 
Board, Ilaryana.

2. The m atter has been considered and I am  to  requsst th a t the paym ent o f  salaries to  such 
employees need no t be stopped bu t should be continued to  be made pending approval o f  the Subordinate 
Services Selection Board, H aryana to  their con tinuance in service beyond 6 m onths.

Y ours faithfully,

Sdl.
Jo in t Secretary, General A dm inistration, 

fo r  C hief Secretary to  Governm ent, H aryana.

N o. 42/83/5GS-1 D ated Chandigarh, the 9th A ugust, 1983.
A copy is forwarded to  the Secretary, Subordinate Services Selection Board, Haryana, for 

inform ation and necessary action.

. Sd/-
Jo in t Secretary, G eneral A dm inistration, 

fo r  C hief Secretary t o . Governm ent, H aryana.
A copy is forwarded to  the

(i) Financial Commissioner, Revenue, H aryana; and
(ii) All Adm inistrative Secretaiies to  G ovt. H aryana; 

for inform ation and necessary action.
Sd/-

Jo in t Secretary, General Adm inistration, 
fo r  C hief Secretary to  Government-, H aryana.

T o
(i) The F inancial Com m issioner, R evenue H aryana; and

(ii) All Adm inistrative Secretaries to  G ovt. H aryana.
U . O. N o. 42/83/5GS-I D ated  C handigarh, the  9 th  August, 1983.

A copy each is forw arded to  the :—
(i) Principal Secretary to  Chief M inister, H aryana;

(ii) D eputy Principal Secretary to  C hief M inister, H aryana; and
(iii) All Secretaries/Private Secretaries to  M inisters/State M inisters/Chief Parliam entary 

Secretary, H aryana ;

fo r  inform ation and  necessary action.
Sd/-

jo in t Secretary, G eneral A dm inistration, 
fo r  Chief Secretary to  G overnm ent, H aryana.



T o

The C hief Secretary to G overnm ent, H aryana.

( 1) All Heads o f  D epartm ents, Com m issioners A m bala and 
H issar Divisions and all the D eputy Commissioners
in the State.

(2) The Registrar, Punjab and H aryana High C ourt,
C handigarh.

D ated C handigarh, the 29th November, 1983.

Subject :—Regnlarisation of Services of Class III Ad hoc Employees (other than clerks).

Sir,

1 am directed to say that in Governm ent circular letler No.5()/5()/5-GS I, dated the 3rd August, 
1983, it was stated that the question o f  regularisation o f  such ad hoc class I l f  Employees (other than 
clerks) as have com plted two y tars service on 15-9-1982 and were in service on 15-9-1982 was under 
consideration o f the  S ta t • G overnm ent and  th a t such ad hoc employees m ay, tlierefore, be allowed to 
continue in service, provided their services were not required  to be term inated ctheiw ise as a disciplinary 
measure etc. till fu rther order.

It has, however, come to  the notice of the G overnm ent th a t some G overnm ent departm ents 
term inated the services o f  such employees prior to  the  issue o f the afore-m entioned circular

2. The m atter has been considered and  it has been decided th a t Class HI ad hoc employee* 
(o ther than clerks) who had com pleted two years service on 15-9-82 and  were in service on 15-9-82 and 
whose services were term inated by the departm ents a fte r 15-9-1982, should be taken back in wrvice if 
they fulfil the conditions which were laid down fo r  rejiularisation in the case o f  ed  hoc clerks vide
Notification N o . G .S.R , 6 A rt. 309/83, dated  3-1-1983. The period of b rta k  in their service should be
treated as leave o f  the  kind due to  them.

Y ours faithfully,

S d /- . "

Jo in t Secretary, G eneral A dm inistration, 
fo r  C hief Secretary to  G overnm ent,-H aryana.

No. 50/62/83-5GS I D ated 29-1 1-83.

A copy is forw arded to  the Secretary, Subordinate Services Selection Board, H aryana,
C handigarh for inform ation.

S d /-

Jo in t Secretary, G eneral A dm inistration, 
for C hief Secretary to G ovfrnm ent, H aryana.

A copy each is forw arded to  the
(i) F inancial Commissioner, Revenue, H aryana; and 

(il) A ll A dm inistrative Secretaries to  Govt. H aryana, 

for inform ation and neceisary action.
■ S d /-

Jo in t Secretary, General Adm inistration, 
fo r  C hief Secretary to  G overnm ent, H aryana.

T o

(i) The Financial Cornmissio»er, Reycaue, H aryana: and

(ii> All A dm inistrative Secretaries to  Govi-. Fforyanar- 

y .  O. N o . 50/62/83/5-GS I  D ated 29-11-1983.



H A R Y A N A  G O V ER N M EN T 
General Administration Department

(G EN ER A L SERVICES I)
Notification 

The 19th January , 1984,
N o . G.S.R. 2/Const. A rt. 309/83. In  exercise o f  the  powers conferred by the proviso to  

Article 309 o f  the C onstitution o f  India read with proviso to  clause 6 o f  notification N o. 523-3GS-70/2068, 
d a te d  the 28th January , 1970, th e  G overnor of H aryana hereby excludes from  the perview o f  the  
S ubord inate  Services Selection Board, H aryana, such Class III posts as have been held fo r a m inim um  
period o f  two years on  the 15th Septem ber, 1982, by Class III employees on ad  hoc basis and their 
•ervices shall be regularised if they fulfil the following conditions, nam ely

(i) th a t the employees have completed tw o years service on 15th September, 1982, an d  w ere
in service on 15th September, 1982; _

(ii) that the employees belonging to  reserved categories shall be regularised only against th© 
posts/vacancies w hich stand reserved for such categories ;

(iii) that the  employees should have been recruited through the Em ploym ent Exchange o r 
directly appointed by the appointing authority  after obtaining non-availability certificate 
from the Em ploym ent Exchange ;

(iv) that the work and  conduct o f such employees sh ill  be o f o v e ra ll good category and  
no disciplinary proc:edings are pending against them ; and

(v) th a t the employees possessed the prescribed qualifications fo r the post a t the time o f 
their appoin tm ent on ad hoc basis.

2. The ad hoc employees shall be regularised against the posts/vacancies o f  relevant categories. 
The recommendces o f the Subordinate Ssrvices Selection B oard , H atyana  shall 1^ absorbsd against the 
rem aining vacancies. The nam es o f  such rem aining recommendees a s  cannot be absorbed shall be 
re turned  to  the Board to  enable it to  recommend their names to  o ther departm ents fo r appointm ent 
against clear vacancies.

3. The seniority o f  the ad  hoc Class III employees so regularised, v is-a-vis the Class III  
employees appoin ted  on regular basis shall be determ ined with effect from  15th September, 1982. The 
infer-se-seniority o f such ad hoc class III employees shall be determ ined in  accordance with the date o f  
their joinins? th j  post on ad hoc basis. I f  the date o f  joining the post(s) on ad hoc basis by such ad hoc 
employees was the same, than  art elder employees shall rank  senior to  an employee younger in age.

4. The services o f  the ad hoc Inspectors Food and Supplies o f  the Food and  Supplies D epart
m ent and Superior Field W orkers o f the  H ealth D epartm ent shall be regularised against vacancies only 
a fte r first absorbing the persons recom m ended by the Suboidinate Services Selection Board, H aryana.

5. These instructions shall not apply to the  ad  hoc employees appointed  as teachers in the 
E ducation  D epartm ent and  clerks.

Sd/.
P. P . C aprihan ,

C hief Secretary to  G overnm ent, H aryana,
N o . 51/14/82.5GSI D ated C handigarh, the 2nd February , 1984.

A copy is forw arded to  all H eads o f  D epartm en ts, Com m issioners o f  Am bala and  HissAf 
D ivisions, all D eputy Commissioners, all Sub-Divisional Officers (civil) in H aryana and the Registrar, 
Punjab and H aryana High C ourt, Chandigarh, fo r inform ation and  im m ediate necessary action,

. Sdh
Jo in t Secretary, G eneral A dm inistration , 

fo r  C hief Secretary to  G overnm ent, H aryana.

A copy each is forw arded to  the F inancial Com m issioner, Revenue and ail Adm inistrative 
Secretaries to  G ovt. H aryana.

Sd/.
Jo in t Secretary, G enera l A dm inistration, 

T o  fo r  C hief Secretary to  G overnm ent, Haryana.
(i) The Financial Com m issioner, Revenue; an d
(ii) All Administrative SeCretanies to  G ovt. H aryana.

U .O .N o. 51/14/82.5GSI D ated C handigarh , the 2nd February 1984.

N o. 51/14/82.5GSI D ated  C handigarh, the  2nd Fbburary. 1984.
A copy is forw arded to  the Secretary, Subordinate Services Selectioa B oard, . .

C handigarh  fo r inform ation,
Sd/. 

Joint Secretary, General Administration. 
for  Chief Secretary to Government, Haryana.



I t  has b^en observed tha t there is a tendency in some D epartm ents to  refer cases to  the Chief 
Seoretary for advice w ithout first, exam ining the  issues in volved fully on their own side. Some- 
tinies cases which are quite cle^ir and strnight an d  should be decided by the Adm inistrative D epart- 
m jots o n c irn ^ d , are also referred to  the Chief Secretary, quite often, the issues on which advice is sought 
a re  not evoi m id e  specific which necessitaties the detailed exam ination o f departm ental cases on the 
Chief Secretary’s side resulting in avoidable delav because, a f te r  exam ination in the Chief Secretary’s 
O rganisation, back refsrenc; h iv e  to be m ide to the departm ents concerned for fu rther inform ation on 
serval ossential pyt'its. T h e  Adm inistrative Secretaries are accordingly requested to ensure before any  
eases are  seat to the Chief Secretary for advice that they ara  properly examined in  the departm ents 
bringing ou t clearly the specific pain ts on which the Chi >f Secretary’s advice is needed. Consequently, 
it is also necessary that reference are m id  a to  the C hief Secretary for advice through the A dm inistra
tive Secretaries aad  not direct by office subordinate to  them .

Sd/-

Ofiicer on Special Duty (Gazette) 
for Chief Secretary to  G ovt., Haryana.

To
9

All A dm inistrative Secretaries to  G ovt. Punjab,

U.O. No. 4730-GI-59, D ated C handigarh the 25th August, 1959.

A copy forwarded to  the Financial Com m issioner R evenut/D epartm ent, Punjab, 
for inform ation and necessary action.

Sd-/ ■
Officer on '>p.'i iai D u ty  (G azette) 

for C hief Secretary to G ovt. H aryana.

T o

Revenue
The Financial Commissioner, ------------------- , Punjab

D evelopm ent.

U .Q .N o. 4730-G1-59, dated  C hand igarh  the 25th A ugust, 1959.
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n ^  5̂ r5TT % 'h: f t  »rt ^ srfcr ^T'ft f t ^  |  qf ^  ( f ^ 5) ^  f̂ iffcr ^ir
?r I, f5RT TT ^!T  ^  stt'ct ^  11 ?5t arirrar Jf fsr^r^ff
^  t ,  fsRT T̂T̂ T ^  JTTJT̂  % fHqrJT̂  Sf 3r^4?q^ f?^HT ^t?n I  I .

4. TJr: f w  ssnar |  f t :  ^rf^rsJT ir »ft s-fm^r ^ i r  ? rf^ ^  f^ r ir^ f f

¥T % 7r5T5T fstnrr %i\x T^jtt f’f  sr? ^  ^  i r ^ r  | 5

srit?, ^ r r  ^irrr >̂ 5 h^jtt ?̂ 5rf?T f t  ?ff^ srf^R srsTT̂ r̂ JT ?rF^ % mKiir ^  ^  ^
«niT I

5. TT3f?̂  ^  ^  ar^'da' |  ^  sn^  r̂sftfr r̂̂ ft f^?rnns«T«ft
^  »ft $ f^?5r ^fV spT %  =ri »jw ^  srr  ̂ ^Ptf *ft trw sir r̂fTT # tg  ^  ^ 53? ̂  n

5Erq̂  srvrw^ir ^  f?T̂ ' 1 Jt f«rwr»rr63T5iff =Pt ^nft f̂ Pir >rq ffr?wt ^  tr^ sr% t?r
f̂ »rr»T ^  ^  T̂5ft 5f7t̂  I '

6. irqrar ?g- ^  qr^cft 1

??crT./- 

(^ T T ^  5iT?r f?nr) 

W t - I
f ^ :  ? r f ^ ,  |f7O TT ?rm ?: 1

{ 1)  t j ^  tr^ ? r f ^ ,  ffTiinjrr ^ f t t ,

( 2) srwr^r^tq- ? r f^ ,  i

?mT.’PJTT̂  5 0 /3 /s2 -5 3 fto  30 1982
^ ’rtfr 50 / 3/ 8 2 - 5  ^ o trH o -l , 3 0  3tT??T, 1982

^ ' f c T  ^  5ff^ sT^j^TfT ^  srf^ g - fp  ?T«fy f îTT»np!T«r, srm w , f ^ r l w * t m  *r'»T5R
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PART XXV





Subject: Clerical Grades.

r am  directed to  invite a reference to  Punjab  G ovt. F .D . Letter Nos. 9602-FR-54/7742 
dated 7-12-54 and  68 F .R .-55/1228 dated the 19.2.55 on the subject noted above and to  say th a t it 
has been reported th a t on the introduction o f  a unified scale o f  Rs. 60-4-80/-5-120/5-175 |fo r  clerks 
some departm ents are  experiencing difficulty in fixing the seniority betw'cen (he previ.ius senior 
and Junior clerks. This question h is  been considerjd  on consultation with the Fin nee D epart
ment and  it is felt that a uniform  policy in regard to  fixation o f senio ity should b - followed |in  
all departm ents. It has therefore, been decided th a t the seniority o f  senior and  Jun io r clerks in the 
unified scale sliould be fixed in  the following order:—

(1) Perm anent senior C hrks.

(2) Officiating Senior Clerks.

(3) Perm anent Jun io r Clerks.

(4) Officiating Junior Clerks

The Seniority of Cl rks in your departm ent should therefore, be fixed according to this deci
sion. If, hawevei thcie are any cases in which the above mentioned decision involves special 
hardship those cases shculd be considered on m erits keeping in view that decision.

Copy of letter No. 1028-GI1-57/27804, dated the 29th March, 1957 from Shrl Nakul Sen, I.C.S. Chief 
Secretary to Government, Punjab to all Heads of Departihient, etc. etc.

Subject:— C ounting o f purely tem porary service for purposes of seniority.

I am directed to  say that according to  the instructions contained in Finance D epartm ent 
It'tter No. 8398-FR 56/6165, dated  the 14th September, 1956, a G overnm ent servant appointed locally 
in a purely tem porary c inacity  when absorbed in  a regular p is t  on the recom m endation o f the 
S.S.S. B o ird , is allowed the benefit of previous temp ra y service towards increment and leave. 
A questirn  h is  arisen whether such G overnm ent servants should also be given the benefit o f this 
tem porary service for purpose o f seniority. It has been decided that a temp irary appointm ent 
m ade w ithout the recom-^ndati in of the Board, is just a m ikeshift arrangem ent and cannot, there 
fore, caunt for seniority which should, in such cases, be determ ined with reference to the date on 
which the recom m endations o f  the Board are received.



Swty'ecr:—Counting of purely temporary service for purpose of seniority.

I am  directed to  invite a reference to Punjab G overnm ent le tte r N o. 1028-GII-57/27804, dated 
tbe 29th M arch, 1957 on  the subject noted above and  to  say that cases have com e to the notice o f 
G overnm ent wherein, before 1st N ovem ber 1956, certain  D epartm ents confirm ed some oflScials who 
were appoin ted  locally in a purely tem porary  capacity, bu t were subsequently recom m ended by the 
Subordinate Services Selection B eard , after granting them  the benefit o f  their purely tem porary service 
fo r purposes of seniority with the result that they w tre assigned preferential positions in the jo in t 
seniority lists, which were later o n  apptoved by the In tegra tion  Council. G overnm ent having been 
presented with a fa i t  accompli in such cases, have considered the m atter a t  length. The action  o f  
the D epartm ents concerned was undoubtedly irregular but it was presum ably based o n  faulty 
in terpretation  of instructions contained in Punjab G iv e rn m sn t le tte r N o. 12I2-G-54/5ft723, dated 
the 13th February, 1954. Keeping in view this aspect an d  ths legal implications involved, it has been 
decided th a t the instructions, dated the 29th M arch, 1957, referred to above and  issued in  clarification 
o f  previous instructions will be deemed to  have com e into opera tion  with effect from  1st Novem ber, 
1956, and  that cases of confirm ation irregularly decided p rio r to this date should no t be re-opened and 
should be deemed to  have been regularised.

2. As regards the cases o f oflicials who were confirm ed a fte r 1st Novem ber, 1956, seniority should 
be determ ined in accordance with G overnm ent instructions, dated the 29th M arch  1957. C onfirm ation 
in itself will no t effect the seniority  o f  those officials whose service rules provide for counting seniority 
from  the date o f  continuous approved app  Miilment. It will only affect the seniority lists in those cadres 
where seniority is counted from  the date o f  confirm ation. In  such cases, the seniority  o f  the oflBcials 
irregularly confirmed can be fixed on  an  ad hoc basis by invoking the relaxability clause. I f  there be 
no such clause in  the service rules, a provision in this behalf should be made in  the rules immediately 
to implement this decision.

Copy of letter No. 946—4G g—62/8282, dated the 16th March, 1962 from Shri E.N. Maugat R » i,
I.A.S., Chief Secretary to Government Punjab to all Heads of Departments etc. etc.

Subject ;—Determination of seniority of the candidates recruited by the Board.

I am directed to  invite a  reference to  Punjab G overnm ent letter No. 1028-GII-57/27804, dated  the 
29th M arch, 1957 stating that a tem porary appointm ent m ade w ithout the recom m endation o f  the
S. S. S. B o o rd is ju s t a make-shift arrangem ent and  cannot, therefore count for seniority, which the 
should, in such cases, determ ined with reference to  the date on which th e  recom m endations o f  the 
Board are received. It has been represented to G overnm ent th a t the seniority o f  the candidates re
com m ended by the Board should be determ ined with reference to  the date o f issue o f  the B oard’s 
1 tte r and not from  the receipt o f their recom m endation as in the letter case the letters are liable to 
the delayed in transit o r mis-sent and diarised very late a t destination thereby causing undue hardship 
to  the  candidates concerned. A fter carefully considering the m atter it has been decided th a t the 
seniority o f  the candidates should be determ ined with reference to  the date o f issue o f the B oard’s 
recommendations.

2. It has also been decided tha t in the case o f  such officials as are recommended to  another 
office for regular absorption: but are allowed to  rem ain in their parent office in the interest o f  work 
or on the request o f the official concerned, their seniority will be determined with reference to  the date 
o f  the  B oard’s original recom m endations for their regular absorption in o ther offices.

3. These instructions may be brought to  the notice o f all concerned. H he receipt of this letter 
m ay also please be acknowledged.



S u b je c t;—Determination of seniority of candidates appointed through the Punjab Public Service Com
mission.

I  am directed to invite a reference to  Punjab G overnm ent letters N o. 1028-GII-57/27804, dated 
the 29th M arch, 1957 and No- 946-4GS-62/8282, dated  the I6 th  M arch, 1962, which lay down tha t the 
seniority o f  candidates should be determined with reference to  the date o f issue o f the Siibordinate 
Services Selection Boards recom m endations. M any references have been received from  time to time 
from the various departm ents to  ascertain the procedure to be followed in case o f recom m endations 
o f  the Punjab Public Service Commission. I am to reaffirm tha t the same procedure applies to the 
recom m endations o f the P. P. S- C- as far as inter-se seniority is concerned. The date o f recom m en
dation by the Punjab Public Service Commission will determ ine seniority for direct recruits as well as 
appointm ents by transfer. As far as inter-se seniority am ong direct recruits is concerned the order <jf 
m erit suggested by the P P S.C- will be m aintained-

2. The receipt o f  this letter may kindly be acknowledged.

Copy of the Punjab Government Circular letter No. 7957-IGSI-65/35111 dated 20th October, 1965 
from the Chief Secretary to Government, Punjab to all Heads of Departments, etc. etc.

Subject :—Determination of seniority of the Government employees who are recruited by transfer from other 
Departments.

I am directed to invite a reference to  Punjab  G overnm ent C ircular N o. 946—4GS— 62/8282, dated 
the I6 th  M arch, 1962 stating that the seniority o f the candidates recruited by the Subordinates Service 
Selection Board, should be determ ined with reference to  the date o f issue o f the B oard’s recoitunen- 
dation. It has, however come to  the notice of G overnm ent tha t in some D epartm ents these instruc
tions have also been made applicable to determ ine seniority o f candidates recruited by transfer from 
other Governm ent departm ent. To set a t rest the doubts enterained by certain D epartm ents and to  
elucidate the position it is clarified that the instructions under reference apply only to the candidates 
who are recruited by the S.S.S. Board. In  the case o f the candidates appointed by the D epartm ents 
themselves by transfer from  other departm ents o f  course iw ith the approval o f the Board, seniority 
shall be determined in accordance with the provisions contained in the relevant service Rules and the 
date o f  approval by the Board will have no effect on them.

2. This clarification may please be brought to  th« notice o f  all concerned for inform ation and 
guidance-
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sjTŵ srr I  eft irr^  ^  f s m f  % r̂ rqw 6 % % s t w r  1 “FT̂ T̂ft ??i
'T  ̂ % ^ rft % 2 ITRT % % Sr^T ?r?5iT f t  =^|5T ?ftT ^=^T IT̂ 5 5fft5T ^

I Jif? f%»ft fcfVTTTr ^ srr^ ? r f^  ^^tsr srtr  ?T9fttTrr ^  ?r f?r^:r

>rfHtr^r ^  t% ^rr 1

? ^ / “
3'T-gfsR-, cr^ I

; 5R^ ffriTTO T̂T̂ TT I

f  ?w t tr^  srf^ f ^ s f  ?nTT % f?TT TT5r?g, s r ^ r r^ q
?rf'=?sr ^fTmrn ?t w t  ??r¥t tr^ JrfcT sraw  ^Tf^/?rfEr^/r?T3ff ? r f^ /iT ^ ,

*T?Wt/fT3'\ ^  #3ft ŜTTfft t  I



Subject :— Reservation for members of Scheduled Castes and Backward Classes in service-Fixation of 
Seniority.

I am directed to refer to  the  com posite Punjab G overnm snt letter N o. 28400-W G-S-56/8090 dated 
th ;  9th N ivamber, 1956 regarding reservation fo r members o f Schaduled/Backwarcl classes in Govern 
m ju t services and obierve as follows. It h is b_>en m isinterpretation of ths relevant instructions in some 
instances and m;m'>ers o f  S chedu l'd  C isti.s/B  ickward class;s has been assig ied seniority ac.-ording 
to  the Rs Nos. o f  vacancies reserved f j r  them u iu h r the bl c.k syst,iii (as indicated below) am! not 
as they should hxve been 'ccording to the order o f candi.laies determ ined by th? public service 
commission/S.S.S. Board ;—•

Vacancies reserved for Schedule-Castes/Backward 1— 6 —11- 16—21—26—27— 31—36— 4 1 -  1̂6
Classes in every block of 100 vacancies. 51— 56—61— 66—71—76—81—86—91—96

(No 27 & 77 for backw ard classes)

For exfm ple when 8 vacancies were to  be filled and the 1st and I he 6th were reserved for tho 
members o f  Scheduled Castes, two Scheduled Castes were placed a t Sr. N o. I and Sr. No. 6 respectively 
in the combined seniority list o f  the candidates altliough in the com bind merit list prepared by the 
Public Servi.e Com m ission/S.S.S. B oard Iheir p o s itira  were lower.

2. U Has to  be poim ed o u t that this was irregulor and interse seniority of all candidates'taken 
together (i.e. whether appointed against reserved vacancies o r against reserved vacancies or against open 
ones), must be lixcd according to the com bind m erit list and not otherwise. Vacancies assigned to 
Scheduled Castes/Backward Classes under the block system are  so assigned for purpose o f reservation 
only and are not intended for fixing in ter seniority o f  the candidates contrary  to their o rder in Ihe 
combind merit list prepared by the Public Service Commission/S S. S. Board.

3. This may please be noted fo r careful compliance so that in future seniority is fixed on 
this basis in cases  in which reserved vacancies are  filled whether by initial appointm ent o r  by pro
m otion. Furtherm ore, all earlier cases in which members o f  Scheduled Castes/Backward Classes 
and  other have been assigned seniorhy erroneously disregard oi the order the cantlidatcs in the com 
bind merit list should be reviewed and steps taken  to relix seniority co irtc lly . For that purpose it 
will be necessary that the persons who will be efl'ected should be given opportunity  ot showing cause 
why their seniority should not be retixed a t a lower place (in accordance with the o rd e r in tbs' com
bined merit list) and such opportunity should be duly allowed before refixing seriiority.

4. The above instructions, regarding determ ination inter seniority will, however, apply only in 
those cases where the departm ental service rules do not provided for seniority being determined from 
the date o f joining o r frcm  the date o f  confinnation o r  by a m ethod otherwise then the m erit deter
mined by the Public Scrvice Commission/S.S.S Board. In  other w ords, in all aises, where the 
services rules has not yet been framed, o r where the service rules prc Vided for seniority being deter
mined according to the m erit laid dow n by the Cotnmission/S.S S B oard, the seniority o f  the officials 
shall be determ ined in the m anner stated above. In  o ther cases, where the serviee rules specially p ro 
vided for seniority being determ ined from  the date o f jo ing  or from  the date o f confirmation or any 
other m ethod otherwise than the merit determ ined by the recruhint> suthority, the seniority, shall be 
determined by such different method.
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ft ^ t r r t fq fe /^ f^  ^  ^efftm T  (^ft ??t qf% ^ )  % ?rtT q r relevant ft>ft i

3 . ariq^r ?nTim % q r |  fqiTT fjpTifl % ^ f t ^  ^ t  s i t r  s r  ^

?r«rT sn% ^«ft 3rRi¥rfT*ft/sp»f^i?if ^  ?rtf^  Jf ?njqT5r?TT ^  fwr, ^  f  i f̂ T’TT t t ^  tft #sft 

arr? I





PART XXVI





Snbject Recruitment aod conditions of Services Rules relating to various Departments of the Punjab 
State-Procedure for finalizatioo of Services Rules.

Will All A dm inistrative Secretaries to G overnm ent, P unjab , please refer to  Punjab Governm ent 

U.O. reference.

N o. 4886-G-52, dated the 21st July, 1952 on the subject noted above 7

2. The procedure laid dow n in this reference for the consideration, am endm ent, etc. o f  Scrvice 
Rules o f  the various D epartm ents has been found to be extremely cum brous and it takes a very long 
time to change as set o f  rules. The question o f  simplifying this Procedure with a view to reduce the 
time factor has been engaging the attention o f G overnm ent. A fter careful consideration  it has been 
dtcided that io future, the existing procedure should be replaced by the following ; —

(i) After the Services Rules have been drafted by a D epartm ent, the draft should be sent for 
com m ents to  the Finance Departm ent, Chief Secretary (In G en tra l Servics Branch) and  
the Public Service Commission sim ultaneously instead o f referring to them one a fte r the 
o ther as at present. T h e  P’inance D epartm ent will consult the Accountant-G eneral, 
Punjab as and when considered necessary. The authorities m entioned ab . ve shall return 
the draft rules with their comments within a p ttio d  o f twentyone days from the days from 
the date o f receipt. This period shall be adhered to  rigidly by these authorities except in 
cases where the changes are com plicated and  extensive in which event it will be the duty 
o f the referring Departm ent o f extend the period o f  21 days to a definite num ber o f  days 
above this. This period should be indicated when the first reference is made ; oth rwise 
it must be assumed tha t the period is 21 days. If com m ents are not furnished w ithin the 
prescribed period, it may be presumed that the organisations referred to  do not have any 
comments to offer.

(ii) In  ihe eyent o f  the comments received from  the authorities concerned, being contradict* ry 
to each other ap a rt from  being contradictory  to  the  original proposals, the Administrative 
D epartm ent, instead o f referring back the points o f difference to the authorities concerned, 
shall m ake up its mind as to  how to resolve these differences and put up proposals hnally 
to the Council of M inisters after the Legal Rem em brancer to Governm ent, Punjab, has 
done the necessary vetting. While subm itting its final proposal to  the Councial o f  M inisters 
for their approval, it shall po in t ou t in a tabulated statem ent where its proposal# run 
counter to the advice received from the various authorities referred to  above.

(ii) A fter the draft rules have been approved by the Council o f  M inisters these shall be 
notified in the G overnm ent Gazette. Ten copies o f  the rules/am endm ents when printed 
shall be supplied to Chief Secretary (In  G eneral Services Branch) for record.



Subject :— Framing/finalization of model services rules for each class of service/posts und^r the Punjab 
Government.

The question o f framing model rules regulating the recruitm ent and  the condilicns o f  services 
o f persons appointed to services and posts, except Class IV, under the Punjab G oveinm ent D epartm ent 
fo r some time and it has now been posible to finalize them in consultation with the law Departm ent.
1 am  enclosing a copy o f these model Rules, for your inform ation and guidance. A separate Services 
Rules for a num ber o f  services have since been finalized by several departm ents, it has be;n  decided 
that these model Rules may not be notified as such, but may be draw n upon by the various depart
ments while finalising the service Rules or m aking such em endeuts, the procedure laid down in our 
U. O ,Tefcrence No. <029-GS»60, datad th e * 2 k t Ju n e , ' 1960; m ay befb lib w td ..................................................

2. 1 may avail o f  this occassion to bring to  your notice ano ther aspect o f the problem , also viz, 
the need for the early finaliyation o f  rules covering all the  services and posts under the State Govern
m ent. 1 regret to have to  say th a t despit repeated instructions to  the departm ents, the progress made 
in this regard has been far from  satisfactory. I  am sure you will agree that o u j endeavour should be 
to  ensure th a t in respect o f every single service posts under the G oveinrnent, rules are fram rd 
under Article 309. It may be usefully m entioned in this context th a t this problem has been agitating 
the m inds of the legislatores also and  questions have periodically  been asked, on  the subject.

Assurances have also been made on the floor o f  the House in the past by the C hief M inist r and other 
M inisters that all such service rules will be finaliicd early b u t the projcts registered by the d e p a ito e m s 
in implementing this assurance has been disappointing. l a m  separately asking my D eputy Secre'ary 
to take up this m atter individully with the different departm ent concerned with the implementation o f 

his assurance and I would request you to  direct all your officers to  pay special attention to  this 
tniatter. In  view of the revised procedure for consulting the Punjab Public Service Commission, the Chief 
Secretary and the Finance D epartm ent th a th ;is  been introduced in the circular dated the 21st June,

■ 1966, referred to in paragraph I o f this letter, I think once the work is taken up in real earnest, it 
should be possible to  finish it in a period o f  about three m onths. As such 1 would suggest th a t you 
may instruct the departm ents under your control to  finalize these cases by the 30th April, 1966.

3. Finally, I would also request you to  supply me particulars o f the rules governing the various 
services in the departm ents under your control, in the enclosed proform a. J shall be grateful, if  a single, 
consolidated reply is sent to  me demi-officially, covering all the  branches/depaitm ents, under youi 
control, so as to reach me on or before the 15th M arch, 1966. Spare copies o f this le tter as a lso  
copies o f  the draft General Services Rules, th a t may be obtained from the G eneral Services Branch.

R equesting you  to  devote your personal atten tion  to  this case,

.... ..*has been under the consideration o f  the General A dm inistation



M O D EL SERVICE R U LES 

(Revised upto 31-1-77)

PreambJe In exercise o f  the powers conferred by the proviso to article 309 o f the C onstitution 
of India and all o ther powers enabling him in this behalf, the G overnor o f H aryana hereby makes the 
following rules regulating the recruitm ent, and cond itions o f  service o f  persons appointed, to  the
H aryana----------— ---------—-------------=---------------- --------------- ---------------- (ncm enclature o f the Service),
namely :—

Part I—G E N E R A L

L (/) These rules may be called the H aryana-------------------------- --------- - Short title, commence-
(nom enclature o f the Service Rules). meiu and application.

(jV) They shall com e into force at once.

2. In  this rules, unless the context otherwise requires Definitions.

(a) “ B oard" means the Subordinate Services Selection H oard ;

(b) “ Com mission” means the H aryana Public Service Commission ;

(t?) “ direct recruitm ent” means an appointm ent m ade otherwise than by prom otion from within 
the Service o r by transfer o f  an  official already in the service of the G overnm ent o f India 
or any State G overnm ent ;

{d) “ G overnm ent”  means the H aryana G overnm ent in the Adm inistrative D epartm ent ;

(c) “Service” means* -  ---------------- -- -(nom enclature  o f  the S erv ice);

( / )  “ recognised university” means,—

(/) any university incorporated by law in India, or

(ii) in the ease o f  a degree, diploma, certificate ob taind  as a result o f  an examination held 
before the I5th August, 1947, the Punjab, Sind or D acca University, or

(Hi) any other university which is declared by G overnm ent to be a recognised university
for the purpose of these rules.

P a rt ii-R E C R U IT M E N T  TO  SERVICE

4. T he Service shall com prise the posts shown in Appendix Number and character
‘A’ to these rules : o f  posts.

Provided that noiliing in  these rules shall affect the inherent right of G overnm ent to  make 
additions to or reduction in the number o f  such posts o r to  create new posts with different designations 
and scales o f  pay, either perm anently  or tem porarily.

4(1) Nationality, domicile and character o f  candidates appointed to the service .• No Person shall 
be appointed to the strvice, unless he is ;—

(fl) a citzen o f  India, or

(b) a  subjet o f  N epal, or

(c) a subject of Bliutan, or

(d) a tibetan refugee who catne over to India before the 1st January , 1962, with the intention
o f  perm anently setting in Ind ia , o r

{e) a person o f India origin who has m igrated from  Pakistan, Burma, Sri Lanka, East
A frican Countries of Kenya, Uganda, the United Republic of Tanzania (formerly Tanganyika 

- and Zanziber), Zam bia, M alawi, Zaire and  E th iop ia  with the intention o f perm anently 
settling ia in d ia .



d o s

Provided that a person belonging the categories (b), (c) (d) and (e) shall be person iii whos<  ̂
fovour o f  a certificate o f  eligibility has been issued by the G overnm ent.

(2) A person in whose case a certificate o f  eligibility is necessary may be adm itted to  an 
exam ination o r interview conducted by the H aryana Public Service Commissioner, the Subordinaj^ 
Services Selection Board or any other recruiting authority , bu t the olTer o f appointm ent may bo given 
only after the nccessay eligibility certificate has been issued to him by the G overnm ent.

( i)  N o person shall be appointed to the Service by direct recruitm ent, unless he produces a 
certificate o f  character from  the principle academ ic officer o f  the university, college, school or institution 
last attended, if  any and sim ilar certificates from  two other responsible persons, not being his 
relatives who are well acquianted with him in his private life and are unconncced with his university, 
college, School or institution.

, . . 5 . —^fo,pe;rsQn shajl t e  ^ppo in t^d  to  tJie.Sgrvipe.by. direct fecfuiim ent. ^vhcv is Iftssihaji*.
-years o r m ore than*-------------years o f  age, o n  o r  before the-------------—̂ *day o f----------------

♦(name of the m onth) next preceding the Ipst date o f subm ission o f applications to Commission o r  
Board.

6. Appointing Appointm ents to the Posts in the Services shall be made by the*-

7. Qualificalions.— No person sliall be appointed to the Service, unless he is in possession of
qualificaiions and experience sp-^cified ir  colmun*-------------o f A ppendix ‘B’ to this rules in the case o f
d irect recruitm ent and those specified in column*-------------o f the aforesaid Appendix in the case o f
recruitm ent by p rom otion .—

8. D'isHualificdlions.—N o Person,—

(a) who has entered into or contracted a marriage with a person  liaving a spouse living, or

{b) who having a spouse living, has entered into o r contracted a  m arriage with any person.

shall be eligible fo r appointm ent to  any post in the Service :

Provided that the G overnm ent may if satisfied that such m arriage is permissible under tlie personal 
law applicable to such person and the o th e r party to the m arriage and there are o ther 
grounds for so doing, exempt any person from  the op era tio n  o f this rule .

9. Recruitm ent to the Service shall be made— M ethod o f  recruitment.

by prom otion ; o r 

(//) by direct rec ru itm en t; or

(///) by transfer or deputation o f  an officer/ofBcial already in the Service o f any State Government 
or the Governm ent o f India,

10. ( / )  Persons appointed to  any post in the Service remaiu on Probation. 
p ro b a tio n  f o r a  period o f two years, if  appointed by direct recruitm ent and
one year, if  appointed otherwise.

Provided that—

(a) any period after such appointm ent spent on  deputation  o n  a corresponding o r a higher post 
shall count towards the period o f probation ;

(h) any period o f work in equivalent o f  higher rank, prior to appointm ent to  the Service m a y , 
in the case ot an  appoiatm ent by transfer, a t  the discretion o f the appoin ting  authority, be 
allowed to count towards the period o f probation fixed under this rule ; and

(r) any period o f officiating appointm ent shall be reckoned a s  period spent on probation, bu t no 
pers'.w who had so officiated shall on the com pletion o f the perscribed period of probation, 
be entitled to be confirmed, unless he is appointed against a perm anent vacancy.

(2) If, in the opinion o f the appointing authority the w ork or conduct o f a,prrson during 
the period o f  probation is not satisfactory, it may,—■



dod

(^) if, such person is appointed by direct recruitment, dispense with his services | and
(b) if  such person is appointed otherwise than  by direct recruitm ent,—

(i) revert him to his form er post ; or

(ii) deal w hh him in such other m anner as the terms an d  conditions o f  the previous
appo in tm ent perm it.

(3) On the com pletion o f  the period of probation  o f  a person, the appointing authority m ay,—-

(a) if his worli or conduct has, in its opinion beea satisfactory—

(i) confirm such person from the date o f his appo in tm ent, if appoin ted  against a perm anent 
vacany; or

(ii) confirm  such person from  the dale from  which a perm anent vacancy occurs^ if  appointed 
against a tem porary vacancy ; o r

(iii) declare that he has com pleted his probation  satisfactorily, if  there is no perm anent 
vacancy ; o r

(b) if  his work or conduct has in its opinion, been not satisfactory;—

(i) dispense with his services, if appointed by direct recruitm ent, if appointed otherwise,
revert him to his form er post or deal with him in such o ther m anner, as the terms and
conditions o f  previous appointm ent perm it ; or

(ii) extend his period o f probation  and thereafter pass such order, as it could have passed
ott ibe expiiy of the first period of ptobalion;

Provided th a t the to ta l period o f  probation, including extension if  any, shall not exceed three 
years.

11. Seniority o f  members o f  the Service:^  Seniority, inter se o f  members o f  the Service shall
be, d«t«rmined by the length o f  continuous service on any post in the Service :

Provided th a t where there are different cadres in the Service, the seniority shall be determ ined 
separately for each cadre :

Provided fu rther tha t in the case o f  members appo in ted  by direct recruitm ent the o rder o f
nierit determ ined by the Com m ission or the B oard, as the case may be, shall not be d is tu rb ed
in fixing the seniority :

Provided further tha t in  the case o f two or more members appoin ted  on the same dat* , their 
seniority shall be determ ined as follows :— ^

(fl) a m em ber appointed by direct recruitm ent shall be senior to a m em ber appointed by p ro 
m otion o r by transfer ;

{b) a mem ber appointed by prom otion shall be senior to  a m ember appointed by transfer ;

(c) in the case o f  members appointed by prom otion or by transfer, seniority shall be determ ined 
according to the seniority o f such members in the appointm ents from  which they were 
prom oted o r transferred ; and

{d) in the case o f m em bers appointed by transfer from  different cadres their seniority shall be 
determ ined according to  pay, preference being given to  a member, who was draw ing a higher 
rate of pay in his previous appointm ent ; and  if the rates o f  pay draw n are also the same, 
then by the length o f  their service in the appointm ents, and if  the length o f such service 
is also  the same, the older m em ber shall be senior to  the younger m em ber.

12. Liability to serve.—A m em ber o f  the Service shall be liable to  serve a t any place, w hethar 
within Or outside the State o f  H aryana, o n  being ordered so to  do  by the appointing  authority .

A member o f Service may also be deputed for service as under ;—

(i) a com pany, assocition o r body o f indviduals w hether incorporated  o r not, which is wholly 
o r  substantially owned o r controlled by the State G overnm ent, a  M unicipal C orporation  or 
» local authority  w ithin the S tale o f  H a ry a n a  ;



(ii) th6 C entfal Govt, o r a com pany, association o r  body o f individual, w hether in c o r ^ r a tc d  
o r no t, which is wholly or substantially owned o r controlled by the  C entral G ovt., ; o r

(iii) an< ther State G overnm ent, an international organisation, an autonom ous body not con
trolled by the  G overnm ent or a private body ;

Provided that no  m em ber o f the service shall be deputed to the Central o r any other State G ovt, 
or any organisation o r body referred to  in clauses (ii) except w ith his consent.

13. In respect o f  pay, leave, pension and all other m atters, n o t expressly l^avepension or
provided for in these rules, the m em bers of the Service shall be governed by other matters.
such rules and regulations as may have been, or may hereafter be adopted  or made 
by the com petent authority  under the C onstitution o f  India or under any law for the 
me being in force made by the State Legislature.

. . . 14 , pi^cijilin^, j^en^l lie^a ti^  tp  ipat^ers relating tp  (Uscipl\pe, p jns^lciQ S^^ app^al^
members o f the Service shall be governed by the Punjab Civil Services (Punishm ent and A ppeal) Rules, 
1952, as am ended from time to time

Provided thrit the nature of p jnaltijs  which m iy  be imposed, the au thorhy  em powered to  
impose such penalties and appellate au thority  shall subject to  the  provisions o f  any law o r rules m ade 
under article 309 o f the C onstitu tion  o f India, be such as are specified in A ppind ix  ‘C’ to  these rules.

(2) The authority  com petent lo pass an  order under (c) and  (d) o f sub-rule (1) o f  rule 10 o f  the 
said rules and the appellate authority  shall also be as specified in  Appendix ‘D ’ to  these rules.

15. Vaccination,—Every member o f  the Service shall get him self vaccinated and  revaccinated if  
and when the Government so directs by a special or general order.

16. Oath o f  allegiance.— Every m ember o f  the Service, unless he h as  already done so, shall be 
required to  take the oath  o f  allegiance to  India and to the C onstitu tion  o f  Ind ia  as by law  established.

17. Power o f  relaxation. -  Where the G overnm ent is o f  the opinion th a t it is necessary o r 
expedient to  do so, it may, by o rder, for reasons to be recorded in writing, relax any o f the provisions 
o f  these rules with respect to any class o r category o f  persons.

18. Special Provision.—N otw ithstanding anything contained in  these rules the appointing authority 
may im pose special terms and conditions in the o rder o f  appointm ent, if  it is deem ed expedient to  do
so.

19. Reservations—N othing contained in these rules shall affect reservations a n d  o ther concessions 
required to  be provided for Scheduled Castes and other Backward Classes in accordance w ith the 
orders issued by the S tate G overnm ent in this rtg a rd  from  tim e to  time, under clause (4) o f  article 16 
o f  the Constitution.

20. Repeal and Savings.— A n y  rule applicable to  the Service an d  corresponding to  any  o f  these 
rules which is in force im m ediately before the com m encem ent o f  these rules is hereby repealed :

Provided th a t an y  o rd er made or action taken under the rule so repealed shall be deemed to  
been m ade or taken  u n d er the corresponding provision o f  these rules.

• F o r  Class I I I  and Class IV Service Rules only.



D esieiiationof Posts

Pvjrmanent

APPENDIX ‘A ’

{See Rule 3)

Nunjber of posts

T em porr ry

-S'jale o f  pay 

T otal

4

Designation o f  posts

APPEN D IX  ‘B’

(See Kulc 7)

Academic qualification 
am i expedence, ifan y  
for direct recruitm ent

A cadem ic qualificatioiiS 
aud  isp tv iencc, if  -AWj, 
for appointm ent o ther 
th n by direct recruit*  
me lit

21 3 5

1 2 3



A PPEN D IX  «C’

jSeeJiu/e  14(1)]

D esignation 
o f  posts

A ppointing
authority

N atu re  o f  penalty

3

A uthority 
empowered 
to impose 
penalty

Appellate
authority

Second 
an d  final 
Appellate 
authority, 
i f  an y

6

(a) W arning with a 
copy on personal 

• 111#.......................

(b) Censure ;

(c) withholding o f  in
crements o r p rom o
tion , including stop
page a t an efficiency 
b ar :

(d) recovery from  pay 
o f the w hole or 
part o f  any pecu
niary loss caused 
to  G overnm ent by 
negligence or bre
ach o f  orders ;

(c) reduction to a 
lower post or time 
scale o r to a lower 
stage in a time 
scale ;

(f) removal from the 
Service which does 
not disqualify fro m 
future em p lo y m en t;

(g) dismissal from  the 
Service which does 
ordinarily  disqualify 
from future employ, 
ment

1 2 4 5



APPENDIX D ’

[See Rule 14{2)]

D eiignatjpn o f posU Natvire o f  order A uthority  
em powered 
to  make 
the order

Appellate
authority

Second and 
final A p
pellate au th o 
rity, if any

1 2 3 4 5

(i) Reducing o r  w ithholding 
the am ount o f  ordinary/ 
additional pension ad
missible under the rules 
governing pension

(ii) Term inating the appo
intm ent o f  a member 
o f  the Service otherwise 
than on his attaining 
the age fixed for super
annuation

Copy of letter No. 4129—IGSII—66/21645, dated 20-8-66 from the Chief Secretary to Government Punjab, 
addressed to the Secterary Punjab Public Service Commission, Patiala and copy to all Heads of 
Departments.

Subject .'—Farming/finalization of Model Service Rules for each Class of service/posts under the Punjab 
Government.

I am  directed to refer to your letter No. BF84/58*SAP/28090, dated the 6th July, 1966, on the 
subject noted above and to  say that generally each set o f  Service Rules^ containing som e rules which 
are com m on in all the Service Rules, such as ‘N ationalityand D om icile’ probation and Seniority etc. 
etc. However, the context and phraseology o f such com m on rules differ in varying degree form  one 
13epart;tient to  another D epartm ent. In order to  remove such disparity. G overnm ent have drawn out 
a general set o f  such rules which are applicable to  all services (except Class IV). These Rule have been  
circulated to  all the Adm inistrative D epartm ents with dcmi-official letter N o. 34—IG SII —66/3458, dated 
11/14.2.1966 fo r substituting them  in place o f  old rules so th a t a uniform  policyis Followed in this 
respect in  the c^ses. A copy those rules is also being endorsed in all H eads o f D epartm ents for sim ilar 
option.
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»rf^«!r t  f^irirf % ^  srf^i^ffrq 5tt?t jttw ir f^ir »rt̂  Tt<sTTm ?T'T r̂n: ? t  vrRr«rt iw

» t  #3ft r̂tiT ^  I

fH  TTW^ wt ^5fr stttt I

Proposal f'or.amendment in Service Rules

D epartm ent- 

R ules---------

Existing Rule Prepared am endm ent Reason fo r the Proposed
, am endm ent

1 2 3
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f ^ : f^tnrf % 5T?^^ ^«rr T-rJr ^rsftan- ?rrgq;=?Tr q-^-srRt^ ir?5rf^ i
^  cs Cn

^ ? r r^ 5 T  f s n -1  sTT'Tfrr e i tf t  qsrr? % sm ra^ tq - 6 0 2 9  ^ f t . r ^ . - e o .  21 - 6- 6 O

(srffT ?f5n;fr) f e f s f i r^  iftT  f^5TT», % , ffnmlr Jf arrfir

•F T W tl #T?T t  IT? 21 ftfff ^  IT^rfsr ^T- sft Jf sTTfsiTrfVtft

«r<T5ft sr?^cT  ?f\3T  ̂ tt |  ^  «tt <̂ ?rr f îrTiffJTr |  trrsnr ?nfif
!jt <TT?rT I qi^nF^ '̂T f̂ iTTff ^  ^  Jf flcJTTfa^ %ff 3TT?fV |  > H??TmT SW!
<r»ffvfr s n f tw f m t  ^  srcftsTT 21 ^  ?f3nq |  %ftx
t lT  w v n  I  r̂ €\x f ^ r  t  ? m  Jf q- s t i r t  |t%  <rt «r?

t m  f?nrT sitht ’̂ rif^ m ftw rft ^ |  fâ rrgft 1

|:?T % f?iq Jf rr qtt ,̂ T ^ jt

f^ l I ^  fstq'jfl % fifTCr î raij ?Tmr), fiffT
f^T»r «̂rr ?ft^ ^  ^'>' eft ?ri% f̂ «Ti»T eftfr ^  % g-tn'^
% ’J^niT^ ^T f^TtST'n I 3T»TT STfcflfer frRTfft if tf\f?T^ ^ I  Sf̂ ff ^  fft %?T

if arfirn « 5 R ^  ?iTWTTnnrtn ^if^ir a m  f̂ r% f î'r^ r̂ ¥ t f  irUfT^ cTwfr?ft s!T?TTr̂ cT |  eft w  %t

TjarmHT ?j;f^ fw T  wrq fnf¥’ ^fr^r ^rf^ir I s ^  ( i )  jrwRrsft^ ?rpq  ̂ { 2 ) f^w
3 ) (*rr H i f t )  ?ft^ 3TTjft»i ?f«ir 4 ) irfT%5TqTW jtt srfiifHfg, ĵ srisp-?: r̂q; 1

*H ta«tr uciTffr sftsTfrr ^ 3iT0[»ft si?ft ft , f^rin srr ?r% 1 r̂nrit'̂ rffirT tr^
# 5^  ^  t?r ^?^9iT % f?ftT ĵTOt ftn t q-Tf  ̂ f??ft armyTTw 'rr f̂t«r% t  arn  ̂ srm ir^ ?r»Tin nirr eft |?r<t 

^ 5^  ^  n̂tTjft ijsn^i^lr T̂ t'tht̂  Jt ^ ^  ^m*r 5r»r 1

9Wj7TT??r sram ^JT  ft-^rnr srr?ft s f f ^ ^  sf^fP^ffritr Trff^Tf^q^^ wft, q s iR  % aj?r; 6 0 2 9 -^ .q ? r -

00, f^RtV 21-6-60 % 'TTT 2 (H ) ^  f?q; f̂ T̂ 9Tt aT̂ T̂TT qf?TTf |

3. 7^- ^  fT*rr 'T R ^ sfftT I

<}«S’R tfr 1 3 3 4 -^ .q ^ .  11 71/12378 27 * r i  1971 I

^  rr  ̂ srffT ?f5rf?T ?rr§cT 1. ^Tp?̂  ^f^r'irr ^>sp arrift̂ ? 2 . irgmsrTqr^r \

^  sT5frra#T ŝjTt:, 

f%  t \m  ^ W T T  I
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ffT^r'in ?r ^ tt i

f^wT»rrs?r5T, 

r n f g r  ?TRTRT fr«TT TfW, 

?r«TT g^nr^fT i

1 4  m i,  1 9  7 3

f?Tf^ f ^  5r^f % i

^  |? rr I  f^srq- ^ rm r  r tp t  § fw m r spiftv 2 6 8 7 - 2  sfto^iro
69/10169,  17-5-69 fTSTT 5702 -2  f̂to tr̂ rO 11-69/34943,  20-12-71 ^  sftx f̂ ?TT:S
f*r?r^ % jtt Jr̂ rr |  ftp Fsr^ 'rsfT/^^iflf % T^jht srvTr ?r|f apt r̂r cr«TT ?^cr^crr sifta-
^  7^%  % WJTJT % 3TSr=5rf  ̂ I  ?t r̂r?T5T far r̂»T JTTO % ?F?T ?T^T W I

2. IT? ^T?r T̂TSFTT % e^JT  ̂ Jf ? n t  |  TT^ % tr^  ^  ?T'T% snftfT T^/^T^T^ % %«ft

PTznr r?rl5TT̂ ?rTT arift ?rff i ^ftirmT ^  3r<T5ft 1 9 7 1 - 7 2
2 ;̂ f  H q t 3ftT f?qr I  f=F fsPT f̂ r̂nflT % fHlfir ?r  ̂ WITTT %tr ^  9ftCTfiT5ftET ẐHT

^  % %tT 3TTq ^iffftr 3̂TT fw ^rf % 'T^tffTfir PT^er, ?r«rT ^Poss^rr % w w f  ^  f;nzT% ^  

!fr?ft I  I ffwtff % ^ iT  grr̂  sTrf̂ -fiTft 5f«rr ?>ff f t  1

ffHTTff '̂i\ ^T sqTfT r̂ Tsr^ p  ^  f^vm rsq-^f ^ r  eirrFr j^r; s r ^ l r  ^  «f)r
f?5fTJiT' I  sftr 3pjftsr f w  3iT^ I  % fspT f w r  sr^  fr̂ P ^  sj  ̂ cft  ̂ r̂ra % 5R t

?ftsT g?rmT ^TiT I Fsrsr if ^ f r  ^  1 sn'T% cT̂ ?r 'R f %-

'̂T t̂^cTTfr^rfT firTw ^ ittt % ti sriJr |  f?«r% ffw iT T  ?rr?Tt«r «f^9r |
cr^ 7%  ? R ^ r  ¥ft g;=^«T ^rrrr I

iT3rTiT% frqin T?;Trr«i?n ^

?Tfaiw, T̂TTTF̂  a9nHff, 

fF^; j p r  ?rf%^, f fw ^ n r  1

;—  f̂ RTr̂ sRT (TTsr^f) ?fw'»rT, ^nrt sr^mriiftiT ^rfsr^, ifw 'J tT  1



Subject Nationality and domicile Rule for appointment to various S tate  Services or posts. Amendments
of rule 4 of the Model Service Rules (Revised 1972).

Will the F inaacial Com m issioner and all Adm inistrative Secretaries to G overnm ent, H aryana, 
kindly refer to  this office U. O. No. 3292-2GSII-72 dated l8-7-72/3-8'72. with which the M odel Servic* 
R ubs (revised 1972) circulated ?■

2. The Service Rules o f  the various departm ents in the State are fram ed on the pattern  o f  the
M o lei Service Rules. R ule 4 regarding “N ationality domicile and  charecter o f  candidates appoin ted  
to  the Service” o f  th^se Rules provides if  a candidate o ther th an  a  citizen o f India o r  a subject o f  
Sikkim is appointed to  any service in the State a Certificate o f  Eligibility is required to be obtained 
in  his favour from  the G overnm ent o f  India. The G overnm ent o f  India had been approached for the 
issue of an eligibility certificate in particular case but they have inform ed tha t such certificates are issued 
by them only in the case o f  employees recruited to  the central services o r posts. So far the appoin t
m ents made by the State G overnm ent are concerned it is inform ed that the required certificates if 
necessary, are to  be issued by the State. '

3. In  view o f the above it has been necessitated th a t the provision o f  the rule regarding
"N ationality , domicile and C haracter o f  candidates appointed to  the Service”  in the service Rules o f  
various departm ents should be am ended to  this effect. A ccordingly a copy o f the modified rule 4 o f  
the Model Service Rules is a t Annexure ‘A’ fo rgu idance , N ecessary steps to am end the service Rules o f  
the departm ent/departm ents under him  may be taken, if  need be.

4. Since the Certificates o f  eligibility are to  be issued by the State Gcvernm elif, it has been
decided that such certificate in proform a at Annexure ‘B’ should be issued by the A dm inistrative 
D epartm ent concerned after obtaining the requisite in form atit n in prcfo rm a at A n n e x u re ‘C ’ from  the 
respective departm ent. VeriflclUion c f charaelef and antecedents cl the person/persons is pre requisite 
fo r  the issuance o f  such certificate. Till such a ceitiflrate'm  favour c f  the person is issued, the appoint* 
m ent, if  necessary, can be made on  a proyisioiial ^asis cnl}^, ^

5. These instructions notice o f ail concerned under hint,

S4/»
. -D eputy Secretary. Secretariat Estfibllshment 

’ (Hhlaf Secretnry to Qpvcrn?nent, HftrydW

Fjnince ComitiUilottef Revfntte, H«ryanii, AH Siernirlci tfi Oovt. Kiryifti,



Proposed amendment of Rule 4 of the Model Service Rules (Revised 1972).

N ationality domicile and 
character o f  candidates 
appointed to the service.

4(1)

(a)

N o person shall be recruited, to  the Services unless 
he is

a citizens o f  India ; or

(b) a subject o f Sikkim ; or

(c) a subject o f  Nepal ; o r

(d) a subject o f  Bhutan ; or

'  A ttbetan’ refugfee V hb (J^nte flvet tO IfldiS Befftre* the  * 
1st January  1962, with the intention o f perm anently 
settling in India ; or

(f) A person o f Indian origin who has migrated from  
Pakistan, Burma, Ceylon and East African countries 
o f  Kenya, U ganda and  United Republic of Tatizania 
(form erly Tanganyika and Zanzibar) with the in ten
tion o f  perm anently settling in India ;

Provided tha t a person belonging to  category (̂ c), (d), (e) or (f) 
shall be a person in whose favcur a cerlificate of eligibility 
has been issued by the Governm ent.

(2) A person in whose case a certificate o f  eligibility is 
necessary may be adm itted to  an  exam ination or in ter
view conducted by the Com m ission o r  the Beard o r  
any other recruiting au thority  on  his furnishing p ro o f 
tha t he has applied fo r the certificate and  also he m ay 
provisionally be appointed subject to  the necessary 
certificate being issued to  him by the G overnm ent.

ANNEXURE ‘B*

H A RY A N A  G O V ER N M EN T

D epartm ent

File N o ......................................................

CERTIFICA TE O F ELIG IB ILITY

In pursuance o f para  3 o f  the M inistry o f  H om e Affairs R esolution N o. 1J/1 l/65-ESTS(B) dated 
the 9-9-65, th" G overnor o f H aryana  is pleased to  direct th a t ........... ........... ..................... ........................................

son/da lighter/wife o f ............................................................................................................................................................. ....
being a subject/native o f .................................................................................; .....................................shall be eligible to
hold any civil office in connection with the affairs o f  the state o f H aryana i n . .
with effect from  the ..

Secretary to Governm ent, Haryana 

N .B .—(Office copy to be recorded with the ofBce where the person is employed.)



f̂ «rcT : iTTi fsptr »rî  «Tf«rf ĵr»Tf f5m*ff ^  'Tsn^ % arsrm >rts  ̂ wnrT«f«T «in:?rT i

w r f j in m w  (xT5T^)!f\T ir*fr 5rm?i^5f irf^jr, ffr^m rr f^tnr tk  sjtt^ sit
w fH  ?

2. f̂ niT JPTT I  fsp 75̂ 1̂  5TTI ^ ift f^TT  ̂ aTTTt̂  1 0 *TT ??rt >pir |
it ‘<T5ni(’ apt ^ifTtr ffT iirin vrs? f w  \ ?fsr^ Jf qi^fs^r 5i?r 11 ?r»ft w t h ^

«fsR t%  I  ft) ^  if fsfST^ I  ?n f̂8iT?r ^ i r r f t  i ?ftT gpTft'SRr
fv  €T<t fiiafTH % an’iTift wfaw?r?T % antj i

m»n'JT srm^Tff, 
fT^: JJ5IT ^rfVsr, ^fTm'JrT I

ir«n ir

( T i^ f^ )  «»A um^nAJT i f T w r  i

W W T : 8482- 25fr cr?f-n/ 31-12-73

S u b jec t; — Nationality domiciie-Ruie for appointment to various State Services or posts-Amendment of rule

4 of Modal Service-Rules (Revised 1972).
Will the Finaacial Commissioner Revenue all Adm inistiative Secietaries to G overnm ent Haryana, 

kindly refer to this Office U .O No 4143-2GS1I-73/16393 dated the 9th June, 1973 on the subject noted 
above ?

2. In  the proviso o f rule 4(1) and in rule 4(I)(2) o f  the M odel Service Rules (revised 1972) circu
lated vide this office U.O. N o. 3292-2GSI1-72 dated 18-7-1972/3-8-72, whereas ever the words “ G overn
ment of India”  are appearing, the words “ of Ind ian”  should only be deleted and rest o f  piovision sh(>uld 
remains as it is.

Sd/-
Joint Secretary G ensral Adm ioistratiou, 

for C hief Secretary to Govt., Haryana,
• A  copy is forw arded to

The Financial Commissioner Revenue, H aryana. All Administrative Secretarits, Haryana, 
All Heads of Departm ent, H aryana. Com m issioners Am bala and Hissar Divisions. All Deputy 
Commissioners, Haryana,



5TTT srf^y s t \ t  Jf 7117?  % ^ r t r  i|fTJmTT ^rs? ?«rmT'n^ <f!TTf 1

>niT ( t  ? rk  s r9 rr? f^  ? r f ^ ,  ^rrmiTT f '̂^rq' t t  5?r f̂ »iT»T % am re-

f̂riT qimap 8482-2 sft. tr^T.-H-73 31-1 2 - 7 3 ?ftT CifTST fTT P̂TTT ?

2. ?TJJ5RT 'fsTTg Jr srrft :irq; arrsTfifq-fff if 'Tarr ’̂ "̂ fTJriojr” 5155 ?«rrPlff %qT '
WTTT 'tT̂  % f̂ 5nr»rf ipt sT '̂tsi ferr t̂itt ni ft? ^  3fr% f?rqTrt/*iftrr?TirHT % ir ^
viJT4T  ̂ % if fsp HTTt fVsjR ^nrr % *rrnTTfr irF?r^^ %
wf*i t̂T I TO% trsfĵ T Jr ^ ‘q̂ TT?’ ^  ^  Nrtr :pir Jf f̂ ftr TTm î^T % ^
5TTT ^  1 eirzr ^ri-o arrTTRr ^-pn 5>ti ^
^  im tr  5tT  ̂ % r̂ a m p i i  '.^rrar ^  i%«rnff ^  jt?  si?^ ^ s ra i  ^  i^s^r *p> % fgrq

1 tra-‘^ ’? r ^ T % ’f ^ ^ T w  I  irV  qi|
t̂Tiffsr Jf ft'irfa'irt f t  ?np^'t |  : -

( i )  f®  fwTii f^sT TK % 3rr?TVT fTT^ix: ^  ^Jt 3r^»iffr %5ft sfRw^F 11
?rr?î !j?T % 75% clear spTrrr ftm *iTsrq-T r̂qiT̂ î r valid i

(ii) ilm fW a-> ftrr^ ?rq^ >m^ % crp q-x̂  ̂ ^  «f)fV ^?r amendments*
»ft sprrf ^1: i

(iii) ^<T Ir iTWJff ?̂r in verbatim re-enact f î{ ^rm q% qw??r sfr ^fw ^
w>? t  »r«r̂ r ^rr ^ c le a r  ? comperhensive 1 1

3- ?r»ft qfT ars^ ctt§ % Jr fw»rT»ff ^  ^
m  uniformity % ftiirT ^jit |  fv-

(^) objects triJt reasons ^  75% ?ft f̂ HT»r # » th  original objects &
reasons ^  ^  q«ftf^ m odification % ?TT«r % $' 1 fq>r arrf^ft ^  n f^r^^rfea’ nm ? :

“ It has been deemed expedient to  re-enact the m easure on the 
subject in its application to the State o f  H aryana.”

(^) 3ft coneurrent lists % fsiTJT§t^% VTT-n-%?5tir ^  clearance %
«rr̂  I  !̂T% objects & reasons ?ft objects & reasons % ^ >rf %
w ^ c f t  w  f̂ rr grî , f̂ iRUT 3mn ^ 3PT̂  forwarding letter if iT5 f?«fffT apT ^ qsTm'iTOST % 

#Tn’»TT ^ exclusively ?rr»T % ?:f re-enact T̂fTT g-T̂ iT ^ expe
dient flTTin 11

(»r) irf? fwr̂ ft Jr ’PtHwt v̂T »flf f̂ t? spr ^  rft t  original objects &
reasons ^  zr«ftf'̂ fr modificat on % m n  amendment ^mr ^  3Tf?r if m
5rnT : -

" In  view o f  the pfoposed am endm ent it has been deemed 
expedient to re-enact the m easure o n  the subject in its applica
tion to the State o f  H aryana.”

4. ^W»f?rt ^ ^f^JTTt'
5. fqin f?f <nr Tnr̂ ft 1

^  sTOi’ETfĤ

^  sffir ^  inert |  :-=
TT5R̂  I smr̂ r̂ JT ifTiTTwr ?TTspR I



A.C. Aggarwal, IAS
Sd/-

Jo in t Secretary to  G ovt., H aryana, 
G eneral A dm inistration D eptt. 

28th December, 1979

S u b jec t: Progress regarding finalisation/rationalisation of service rules.

D ear Shri

As you are aware, it was decided in the meeting o f  the Administrative Secretaries held on
14-11-1979 tha t as a first step revision/finalisation/rationalisation o f  the existing service ri^gs should be 
made according to  the model Service Rules by the 3Ist December, 1979. It is hoped th a t sufficient 
progress in this behalf would have been m ade by this time. The com m ents on the draft service rules 
received so far in the General Services II b ranch have been com m unicated to  the respective departm ents. 
I request that tha up-to-date position regarding the finaiisation of service rules o f  the departm ent(s) under 
your control may kindly be intim ated in the enclosed proform a so that the consolidated position is placed 
before the G overnm ent,

Yours sincerely,
Sd/-

(A. C. Aggarwal)
A11A.D.

PRO FO K M A

Position regarding fmalisation o f Service Rules, 

as on-------— --------- -—

Sr. No. Name o f the D epartm ent Nam e o f  the Service N am e o f the Service Remarks
rules framed/finalised rules no t finalised. .





RELARCATION





Subject —Rules relating to the power of the State Government to dispense with or relax the requirements 
of any rale regulating conditions of service Qf Qovcrnment employees for dealing with any 
cuse in a just and equitable manner

I am directed to  invite a reference to  F ijpnce  D epartm ent’s letter N o. 2314-FR-55/3478, dated  
the 26th April, 1955 asking the departm ents to incorporate a general rule in their service rules empower
ing the G overnor to  relax the provisions of various rules contained therein any particular case provided 
tha t the case is not deah with in a n^anner less favourable than  th a t provided in the rules. This was 
done w ith a view to  enabling the State G overnm ent to dispense whh, or, relax the requirements o f any 
rule, r^ u la tin g  the conditions o f service o f G overnm ent employees for the purpose o f dealing in a just 
and equitable matiner with particular cases in which the norm al operation o f  the rule may involve undre 
hardship. As stated in  para 2 o f  th a t letter, the Finance D epartm ent subsequently added a general 
rule in this regard in the Punjab Civil Services Rules, Volume 1, P a rt I, as note 2 below rule 1.8, fn 
individual cases o f  Sirvice Rules, this departm ent has also been advising the incorporation .of the 
following general rule o f  relaxation pending the finalisation o f  general services rules. ‘

2. A question was recently raised with the G overnm ent of India as to  whether the aforesaid 
rule permits relaxation of rules relating to recruitm ent, prom otion, retirem ent o r reemployment etc. 
for conferring benefit on a particular individual to  the exclusiod o f  all o ther similarly placed persods ; 
and  if  this could be done, as to  whether the rule can be considered to be constitutionally  in order ? 
T he m utter has been examined ai^d nfter obtaining legal advice the G overnm ent o f India has reached 
the conclusion that the rule as prom ulgated is constitutionally in order. It permits relaxation o f thos« 
rules only which regulate conditions o f  service e.g. Tiavelling Allowance Rules, Leave Rules, etc. 
It cannot be utilised to relax the requirem ents of the rules, w hich cannot be covered by the expression 
conditions o f  scrvice, e.g. the rules relating to recruitment prom otion, grant o f  extention o f  service c r  
re-employment. The G overnm ent of Inilia has suggested tha t such rules, if neccss.iry, should be 
amended so as to remove hardship  from, and confer benefit generally on, all similarly placed individuals: 
it should not be relaned to confer benefits on an  individuals : to the exclusion o f  other similarly placed 
persons. I am  to com m unicate these conclusi( ns to you with the suggestion th a t the following general 
rule providing for relaxation etc. may be immediately incorporated in the relevant Service Rules till 
the publication o f G  ni.ral S rvice Rules.

‘'W here the State G overnm ent is satisfied that the operation of any rule regulating the conditions 
o f service o f the State G overnm ent employees ( r any class o f such G t vernment emplopees 
cau‘es u,idue hardship in any particu lar case, it may by order dispense with o r  relax the 
rcquirenunts c f  that rule to  such extent and subject to such conditions as it may consider 
ntcessary for dealing with (he case in ^  ju s t and  equitable m anner.”

In  tliis rule, the  expression ‘State G overnm ent em ployees’ m eans all persons whose conditions o f  
service may be reguhted  by rules m aae by the G overnor o f Punjab  under the provision to Article 309 
o f the C onstitution ol Ind ia . W here the general rule o f  relaxation has already been incorporated in 
the Service Rules, steps should be tik en  immediately to  substitute it by the above quoted rule.

3. I t is also pointed out that, as laid  dow n in the letter o f the Finance D epartm ent tnentioned 
in para 1, detailed reasons fo r making the relaxation should be recorded in the file dealing with the 
case. In  case the Audit Departm.ent wants any explanation  o f  the exceptional circum stances which led 
to  the relaxation o f  the rule, they should be provided w ith the requisite inform ation. A s e p ta te  
register should be maintained to  keep this reco id . This register should contain the details o f relaxation 
o f  rules relating to  conditions o f  service or o f  general o rders bearing  on the subject decided upon from 
time to  time in individual cases. The entries in the register should contain the following details :—

S. No. Section R ecom m endation Extent o f relaxation Record particular (i.e.
(The N o. Diary of sponsoring and conditions, if file N o. o f  the case if
should be N um ber authority  (in brief) any, on which relax- recorded in the Section
running ation is made otherwise N o. and date
fo r each o f the sanction issued
calender by the sanctioning
year) authority)



4. I t  should be noted th a t relaxation o f rules o r any general order bearing on the subject can be 
made in individual cases when it is consideied necessary to  deal with a case in  a  just and  equitable 
m anner. This power is to  be invoked only in  rare and exceptional cases. Hence the occasions fo r  
making entries in the register should be very few and  far between. If, however, it is found  necessary 
to  relax any particular rule o r order frequently, the inference is th a t the particu lar rule if  adm inistration 
w arrants revision and such a levlsion should be undertaken  as scon  as the need for it is established. 
F o r this purpose, the A dm inistrative D epartm ent should have an abstrac t m ade ou t at the end o f each- 
h a lf  year based on the decisions recorded in the register during th a t h a lf  year in the following form 
and consider w hether action should be initiated to  revise any o f the rules o r  orders mentioned therein 
and  if  so the lines on which it should be done

Particulars o f rule or orders Serial No. in the register relating Remarks
relaxed ("i.e. N o. o f the rule to  the relaxation
p r .N p . ^ntj date^of orders) . . , ,

5. These instructions may be brought to  the notice o f  all concerned for inform ation and guidance 
and  the receipt there o f may he acknowledged.

Copy of letter No. 350M GSII-66/16434, dated the 22nd June, 1966, from the Chief Secretary to 
GoTerimeRti, Puiyab, to all Heads of Departments, etc. etc.

Subject Rules relating to the powers of the State Goveimnent to dispense with or te ltx  the requirements 
of any rule regulating conditions of service of Government employees for dealing with any case 
in a just and equitable manner.

J am directed to invite a refer.*nce to para  2 of Punjab  G overnm ent letter N o. 2122-DSGS-63 38118, 
dated the 27th November, 1964,,o n  the subject noted above in which you were advised tha t a  general 
rule as indicated in the s jid  para  may be provided for rel; xation o f  rules in the relevant service rules 
till the publication o f General Service Rules. The question of powers o f  State G overnm ent for the 
relaxation o f rules has b .en  again considered in consultation with the Legal Remembrance'-, Punjab, and  
the G overnm ent o f  India and it has been decided that instead o f  the phraseolgy already circulated, the 
following phraseology should be adopted :—

“ Where the Governm ent is o f  the opinian tha t it is necessary o r  expendient so to do , it may 
b : order, for reaasons to be recorded in writing relas any o f  the provisions of these rules with respect 

any  class o r  category o f  parsons”



The Punjab Civil Services 
(Promotion of Stenographers 

and Steno-typists-i96i)





(Published in the Punjab  G overnm ent G azette, Legislative Supplem ent, Ordifiafy, dated the i9 th
D ecem ber, 19&1)

P A R T  III 
H O M E D E PA R TM EN T 

Notification 

Dated the 26th Decem ber, 1961

No. G.S.R. 10 Const/Art 309/61.—In exercise o f  the powers conferred by the proviso to  Article 
309 o f  the C onstitution o fln d iri, the G overnor o f  Punjab is pleased to make the following rules regula
ting the prom otion o f Stenographers and Steno-Typists, in the Civil services o f  the State, to  higher 
posts on clerical side, namely

1. (1) These rules m ay be called the Punjab Civil Services (Promo 
tion  o f Stenographers and Steno-Typist) Rules 1961.

Short title extent and 
commencement.

(2) They shall apply to all Stenographers and  Steno Typists o f  all the  D epartm ent o f  the 
State excepting those o f the Punjab Civil Secretariat the Punjab Legislative Council 
Secretariat and the Punjab High C ourt.

(3) They shall come into force at once.

2. Stenographers and  Steno-typists shall be eligible for p rom otion to 
the post o f  Assistant, Head Assistant, D eputy Superintendent or 
Superintendent, as the case may be, in accordance with the pro
visions here inafter appearing.

EUgibility fo r  Pro
motion.

3. (1)

(i)

In  Qflices where the scale o f  pay o f  S tenographers is indantical 
to  that o f Assist;! nts, the Stenographi rs shall, before becoming 
eleigible for prom otion to a  higher post on the clerical side, 
have to  ;—

Promotion o f  Steno
graphers in offices 
where their scale o f  
pay is identical to 
that o f  Assistants.

qualify in the departm ental test prescribed fur the post o f Assistant; and

(ii) Work as Assistant fo ra  period o f  two years on some existing vacancy or by sharing 
the work o f an  Assistant ; provided th a t—

(a) no Stenographer sha 'l be allowed to take the test unless he has put in one year’s service 
as Stenographer.

(b) N othing in this sub-rule shall be deemed to  require the Stenographers, who staad 
exempted from  passing the test by virture of the instructions already issued by the 
G overnm ent fnnn time to  time, to  pass the Assistant’s test prescribed in this 
sub-rule,

(c) no Stenographer will be pu t to work as an Assistant for the recjuired period o f  two 
years, unless he has qualifed in the test.

Explanation 1.

Explanation 2.

The period during which a Stenographer has, before the date o f  issue o f these rules, 
perform ed the duties o f an Assistant whether in addition to his own duties or o ther
wise will be taken into consideration in computing the period o f his training as 
Assistant. *

Where there is no available vacancy of the post o f Assistant for imparting training to 
the Stenographer he shall be given a t  least one th ird  o f  the work o f some Assistant 
in addition  to  his own duties. The Assistant who is thus relieved o f some o f his 
work will in turn  help the Stenographer in his routine duties.

(2) The seniority o f  the Stenographers, who successfully complete the period o f two years 
training specified in sub-rule (1), Vis-a-vis Assistant, shall be determinec by the deted o f  their 
contintuous appointm ent against the post o f stenographer or Assistant, as the case may be, and  if the 
dates o f their appointm ent be the the same, the one drawing higher pay shall be senior to  the other 
and  if  the rates o f pay draw n by them also the same, the older shall be senior to  the younger,



4. ( I )  In  offices, where the scale o f pay o f Stenographers is lower than 
that o f  Assistants, the the Stenographers shall be eligible along- 
with Clerks for prom otion to  the post o f  Assistant, after they 
have qtlalifed in the departm ental test prescribed for the post o f  
Assistant. On their appointm ent as Assistants they shall like 
other Assistants, be eligible, for prom otion to  higher posts on 
the clerical side on the basis o f  their seniority in the Assistant 
Cadre.

Promotion o f  Stettd' 
grapkers in office 
where their scale o f  
pay is lower than that 
o f Assistants.

(2) The inter-se-seniority o f  such Stenographers vis-a-vis Clerks shall be determined by the dates 
o f  their continueus appointm ent against the post o f  Stenographer or Clerk, as the case may 
be, and if  the dates o f  their appointm ent be the same the olcjer shall be senior to the 
younger.

’ 5 " fl)*  T he 'Jifh idr Scd1e-StOTagraphers*arKi SteBO .Typists shall, iilo^g-.
with Clerks, be eligible for prom otion to the post o f  Assistant, 
after they have qualifed in the test prescribed for the post o f 
Assistants. On their appointm ent as Assistants they shall, like 
o ther Assistants be eligible for prom otion to  higher posts on 
the clerical side on the basis o f their seniority in the Assistant 
cadre.

Promotion o f  Junior 
Scale * Stenographef' 
and Stenotypeist.

(2) The Inter-se-seniority o f such Junior Scale-Stenographers and steno-typtsts yis-a-vis 
clerks shall be determined by the dates o f  their continuous appointm ent against the post o f 
Junior Scale-Stenographer or Steno-typist or Clerk as the case may be, and if the dates o f  
their appointm ent be the same, the older shall be senior to the younger.

6. (1) In  offices where there is no post o f Assistant the Stenographers 
shall a lo n ^ i th  Clerks, be eligible for prom otion to  higher post 
on the clerical side.

Promotion o f  Stena- 
grapkers in offices 
where there is no post 
o f Assistant.

Provided that if the Clerks before being eligible for prom otion to  high posts are required to  qualify 
in any departm ental test, the Stenographers will also be required to  qualify that test before 
becoming eligible for prom otion.

(2) The inter-se-seniority o f  Stenographers vis-a-vis clerks shall be determined by the dates o f 
their continuous appointm ents as Stenographers or Clerks, as the case may be and if the 
dates o f  their appointm ent be the same the older shall be senior to  the younger.

7. Except for the purpose o f prom otion to  higher posts on clerical 
side, the inter-se-seniority determined under sub-rule (2) o f rule 4,

. sub rule (2) of rule 5 and sub rule (2) o f rule 6, will no t affect 
the seniority o f persons in their respective cadres.

8. The provisions of these rules shall have effect not withstanding 
anything to  the  contrary contained in any rules for the time being 
in force regulating the recruitm ent and conditions o f service o f 
persons appointm ent to  public services and posts, in connectiou 
with the affairs o f the State.

Seniority in respective 
cadre not to be 
disturbed.

Overriding effect.

E .H . M angat Rai,

Chief Secretary to  G overnm ent, Puojab.



[Published in the H aryana G overnm ent Gazette, Legislative Supplement, dated the 29th
June, 197IJ

PA RT III

HARYANA G O V ERN M EN T

H O M E D EPA R T M E N T

(G EN ER A L SERVICES)

Notification

The 25th June, 1971

No. G.S.R,69/Const./Art. 309/71.—In exercise o f  the powers conferred by the proviso to 
Article 309 o f the C onstitution o f India, and all o ther powers enabling him  in this behsif, the 
Governor o f  H aryana hereby makes the following rules further to  am end the Punjab Civil Services 
(Prom otion o f  Stenographers and Steno-typits) Rules, 1961, namely

(1) These rules may be called the Punjab Civil Services (Prom otion o f  Stenographers and 
Steno-typists) H aryana First Amendment) Rules, 1971.

(2) In  the Punjab Civil Services (Piom otion o f Stenographers and Steno-typists), Rules, 1961, 
for clause (2) o f rule I, the following shall be substituted, namely :—

“(2) They shall apply to all Stenographers tn d  Stenc-typists o f all the D epartm ents o f the 
State o f H aryana excepting those of the H aryana Civil Secretariat and the Punjab and 
H aryana High C ourt.”

SA RO O P KRISHAN

Chief Secretary to  Governm ent, H aryana.

No. 346-2GS-69/ .d a ted  C handigarh , the 2 5 lhJune , 1971.

A copy, each is forw arded to all Heads o f D epartm ents, Com m issioner, Ambala Division and 
D eputy Commissioners, District and  Sessions Judg .s and Sub-Divisional Officers (Civil), in H aryana and  
the Registrar, P u n ja b a n d  H arj'i'na  High Court, C handigharh , for inform ation.

By order,
V.R. M E H T A N l,

Superintendent (General Services),
for Chief S ;cretary  to Governm ent, H aryana.

A copy, each is forw arded to :—

(i) The Financial Com m issioner, Revenue ; and
(ii) All A dm inistrative Secretaries to  G overnm ent, H aryana, for inform ation.

The D eputy Principal Secretary/Secretaries/Private Secretaries to  the C hief M inister/M inisters. 

U.O. No, 346-2GS-69, dated C handigarh , the 24th June, 1971.



PA R T III 

HARYANA G O VERNM ENT 

G E N E R A L  A D M IN IST R A T IO N  D E PA R T M E N T  

Notification

The lo th  N ovem ber, 1978,

No. G .S.R. 114/Const./Art. 309/Amd.(0 /78—In exercise o f  the^powers conferred by the proviso 
to  article 309 o f the C onstitution o f  India, and all o ther pow erg^ nabling him in this behalf, the 
G overnor o f H ary an a  hereby m akes the following rules to  am end ti^ * P u n jab  Civil Services (Prorao- 
tfon'orStencjgrlVpner? ahd*Stfto-lyj1ist%) ......................................................................................................................... .....

1. These rules may be called the Punjab Civil Services (P rom otion  o f Stenographers and 
Steno-typists) H aryana First Am endm ent Rules, 1978.

2. In the Punjab Civil Services (Prom otion o f Stenographers and Steno-typists) Rules, 1961 
(hereinafter referred to as the said rules), in rule 3 for sub-rule (I), the following sub-rule shall be substi- 
tu tcd i namely

“ (I) In  offices where the scale o f  pay o f  Stenographers is identical to  that o f  Assistants, the 
Stenographers shall, before becoming eligible for prom otion to  a  higher post on the cleri
cal side, have to  work as Assistant for a period o f  tw o years on  some existing vacancy or 
by sharing the work o f an  Assistant.

Explanation 1.— The period during which a Stenographer has, before the date o f  issue o f  these 
rules, perform ed the duties o f  an Assistant w hether in add ition  to  his own duties or other
wise will be taken in to  consideration in com puting the period o f  his training as Assistant.

Explanation 2 .—W here there is no available vacancy o f the post o f  Assistant for imparting 
training to the S tenographer, he shall be given a t least one-third o f the w ork o f  some 
Assistant in addition to  his own duties, The Assistant who is thus relieved o f  some of 
his work will in tu rn  help the Stenographer in his routine duties.”

3. In the said rules, in sub-rule (I) o f  rule 4, the words “after they have qualified in the 
departm ental test prescribed for the post o f Assistant” shall be omitted.

4. In the said rules, in sub-rule (I) o f rule 5, the words “ after they have qualified in the depart
m ental test prescribed for the post of Assistant”  shall be om itted.

5. In  the said rules, the proviso to sub-rule (1) of rule 6 shall be om itted

6. In  the said rules, after rule 8, the following rule shall be added, namely

“ 9. Power of re laxatioo— Where the G overnm ent is o f  the opinion th a t it is necessary or 
expendient to  do so, it may, by order for reasons to  be recorded in writing, relax any o f 
the provisions o f  these rules with respect to  any class or category o f persons” .

S .D . BH A M B R I,

C hief Secretary to  G overnm ent, H aryana



THE PUNJAB STATE (CLASS IV ) 
SERVICE, 1963





(Pubtiahed in the Pimjab GoTentBMBt Gazette, Ltgishtivc Siippl«Biegit Ordiaary dated the
31st May, 1 9 0 )

PART n i

H O M E D E PA R T M E N T

N O T IFIC A T IO N

The 23rd M ay, 1963.

No. G.S R, 123/Const./Art. 30J/63-[ii exercise o f  the pow ers conferred  by the proviso to Article 
309 o f  the C onstitu tion o f  Ind ia  and  all o ther powers etiabliag him in this bshklf, and iu supressiou
o f  all the corresponding rules issued in this behalf and in force fo r the time being, the G ovetnor
o f  Punjab is pleased to make the followiftg rules fo r regulating the appointm ent and conditions o f
service o f  persons appointed to  the Punjab State (Class IV) Service:—

1. (1) These rules m a y b e  called, the Punjab S tate (C lass IV) SerTlce Rales 1963.

(2j They shall come into force from  the date o f  their publication in Short title, commence-
the PU N JA B G O V ER N M EN T G A ZETTE ment and application

(3) They shall n o t apply to  any person fo r whose appointm ent and conditions o f  service
special provision is made by or under any law for the tim e being in force.

2. In these rules, unless the content otherwise requires:—

(a) “ Direct appointm ent”  means an appointm ent made otherwise Dtfinitwns
than  by prom otion within the service o r  by transfer o f an 
official already in the service o f the G overnm ent o f  a State 
o r the G overnm ent o f  India.

(b) “ G overnm ent ” means the Punjab G overnm ent in the A dm inistrative D epartm ent;

(c) “ Kead o f D epartm ent” means the authgrity  as defined in rule 2.25 o f  the Punjab Civil 
Service Rules, Volume 1, Part I, and includes any other au thority  who is specially appointed 
by the Governm ent exccrcise the powers o f  a H ead of D epartm ent for the purposes of 
these rules.

(d) “ Head of Office” means the authority as defined in rule 2.26 of (he Punjab Civil Services 
Rules. Volume 1, P art I; and

' (e) “ Service” means the Punjab State Class (IV) Service,

3. All appointm ents to  posts in the Service shall be made by the Authorities empowered 
H eads o f D epartm ents and Head of Offices, as the case may be; provided to make appointments 
tha t the Heads of D epartm ents or the H eads o f Offices may delegate these
powers to their subordinate officers in respect o f appointm ents to  posts in 
their offices for the purpose of this rule.

4. (i) No person shall be appointed to the Service, unless he is— Nationality m d  Domi
cile

(i) a citizen o f  India, or

(ii) a subject o f  Sikkim, o r

(iii) a subject o f  the State o f Pondichery, or

(iv) a person o f  Ind ian  origin, who has migrated from  Pakistan with the intention of 
perm anently setting in Ind ia ;

Provided that, subject to the isiue o f  a certificate o f  eligibility in this favour, a subject o f Nepal



o r  a Tibetan who came over to  India before the 1st January, 1962, with the in tention  o f  perm anently  
settling in India, may also be appointed to  any post in  the service.

Provided fu rther that a candidate belonging to  category (iii) o r  (iv) above m ust be t  person 
in  whose favour a certificate o f  eligibility had been given by the com petent au thority , an d  i f  he 
belongs to  category (iv) the certificate o f  eligibility will be valid only fo r a  period o f  one year from  
the date o f  his appoin tm ent beyond which he can be retained in service only if  he h«s becoma a  
citizen o f  India.

(2) A candidate in whose case a certificate o f  eligibilty is necessary, m ay be adm itted to  
a n  exam ination o r interview  conducted by the recruiting  au tho rity  on  his furnishing p ro o f th* t 
he has applied fo r the certificate and he may also provisionally be appointed subject to  the 
necessary cerlificate being given to  him  by the com petent au thority ,

i 5., ^Jo. Rprspn^ shall be recruited to the Service by direct appointifient unless he—

Character

(a) Produces certificates o f  character from  two responsible persons, no t being his relatives,
who are well acqainted with him in private life;

Age and other qualifications

(b) is not less than  16 years and  not m ore th an  35 years o f  age on the date o f  appoin tm ent ;

(c) has not more than one wife living and in the case of a woman, is not married to a
p t m n  already having a living wife-

Provided that the Qovernraent may, if satisfied that there arc gpecial groundi for doing lO 
eJtefflpt any person from the operation of this clause; fnd

(d) poisagsei the re q u iiiti k D o w ie d a i o f  the regional language! and o f  E n g llih  i t  f f iiy  
p m e rib e d  by the O o v ir n m e n t fro m  time to tim e:

Provided that the appointing aiithodty may, if  it Is of the opinion that the candidate is otherwisi 
lit to diicbai'ge his duties satisfactorily, relax any of the qualifioations prescribed under this 
clause.

M ethod o f  appoinimedt

6. (1) Posts in the Service shall be filled—*

(a) in the case o f  posts cariying the grades of Rs* 30-J-35

(i) by d irec t appointm ent; or

(ii) by transfer o r  deputation  o f an official already in the service o f  the G overnm ent; and

(b) In the case o f  o ther posts in the Service carrying higher g rades—

(1) by d irect a p p o in tm e n t; or

(ii) by prom otion from  the officials working in  the next low er grades ; o r

(iii) by transfer o r  deputation  o f  an official a lready  in the service o f the G o v e rn m en t;

Provided tha t in the ease o f an  appointm ent by prom otion, the appointing authority  shall 
satisfy itself ab o u t the capability o f  the oificia) to  perform  the duties o f  the post for w hich he 
is selc-ted.

(2) The appointing  authority  shall ensure tha t the grounds o f  ignoring a senior official in 
favour o f  a ju n io r one are  invariably recorded in writing and  the propo|:tion fixed by it fo r filling 
up the posts l3y p rom otion  arid otherwise is m aintained.

(3) W hen any vacancy occurs or is ab o u t to  occur in the Service, the H ead o f D epart- 
m ent or the H ead of Office, as the  case may be, shall determ ine the  m anner in  which it shall be 
filled keeping in view the p ro p o rtio n  fixed under clause (2) above.



(4) N o  official shall have any claim  to  appointm ent by p ro m o tio n  o r  transfer as o f  r ig h t

Number and Character o f  posts

7. The Service shall com prise the  p osts  classified as Class IV  w ithin the m eaning o f  rule
1.3 o f  P un jab  Civil Service Rules, V olum e I , P a rt I and  noth ing  in  these rules shall affect the in
h e ren t r i ^ t  o f  the G overnm ent to  m ake additions o r reductions in  the  cadie o f  the Service either 
perm anently  o r  tem porarily .

Probation o f  member o f  the service

8. (1) 'P e rso n s  appointed  to  the Service shall rem ain  on  probation  fo r a period o f  two
year* ;

Provided th a t—

(a) any  period , a fter appo in tm ent to  the  Service, spent o n  depu ta tion  on a  corresponding  o r  a 
higher p ost shall coun t tow ards the period o f  p ro b a tio n  fixed under th is rule;

(b) in  the case o f  an  appointm ent by transfer, any  period o f  work in s im ila i ran k  o r  above 
p rio r to  appoin tm ent to  the Service may, a t  the discretion o f  the G overnm ent be allow ed 
to  count tow ards the period o f  probation  fixed u n d er this rule; and

(c) an  officiating appoin tm ent in the Service shall be rackoned as a  period spent on probation
b u t no m em ber w ho has thus officiated shall, o n  the com pletion o f  the prescribed
period o f  probation , be entitled to  be confirm ed, unless he is appointed against a  perm anent

post.

(2) If the work or conduct o f  a person appointed to the Service during the period o f probation
is, in the opinion o f  the appointing authority, not satisfactory, it may^-

(ft) dispense with his services, if  recruited by direct appointment; or

(b) if  fflcfuited otherwise--

(i) fev^rt him to fiis fornief post i o f

(ii) deal w ith him  in sUch other m anner as the ternis and  conditions q f  his previoUs
appointm ent perm it.

(3) O n  the Completion Of the period  o f  p robation  o f  a  person , the appoin ting  au thority  may—■

(a) i f  he w asapp in ted  against a perm anent vacancy confirm  such, person from  the da te  o f  his
appo in tm en t o r if  he was n o t so appo in ted , confirm  him  from  any da te  follow ing such
appoin tm ent from  which a  perm anent vacancy exists ; o r

(b) i f  there is no perm anent vacancy, declare th a t he has com pleted his p ro b a tio n  satis
factorily ; o r

(c) if  his w ork o r conduct has, in its opinion, no t been satisfactory, (i) dispense with his 
services, if  lecruited by d irec t appointm ent ; or. (ii) i f  recruited otherw ise revert h im  to  
his fo rm er po st, o r  (iii) deal w ith him  in such o ther m anner as the  term s and  con*

• ditions o f  his previous ap po in tm en t perm it ; or

(d) extend his period  o f  p robation  and  thereafter pass such o rders a s  i t  w ould have passed 
o n  the  expiry o f  the first period o f  p robation .

Provided th a t the to ta l period  o f  p robation , including extension, if  any, shall no t exceed three year

9. The seniority in ter seo f m em bers o f  the  Service holding the posts in the same grade,
ihall be determ ined will reference to  the  da te  o f  their appointm ent to  such posts ;

Provided th a t a fte r  jo in ing  they have continuously served on  such posts ; and

Provided fu rther th a t if  tw o o r  m ore m em bers are appointed  inthe same grade on the same
date , the ir seniority shall be  determ ined as follows :—

( a )  a  m em ber recruited by d irect appo in tm en t shall be senior to  a  m em ber I'ecruited other
wise :



(b) a  m em ber recruited by prom otion shall be senior to  a  person  recruited by transfer ;

(c) In  the case o f  m sm bers who are  reeruited by prom otion seniority shall be determined
according to  their seniority in  the appointm ents from  which they a re  p ro m o ted ;

(d) in the case o f  m embers recruited by -transfer from  seme office, seniority  shall be deter- 
mimd accord ing  to  seniority in the appointm ents previously held in th a t cad re ;

(e) in the case o f  m embers who are recruited by transfer from  diffrent departm ents o r offices 
o f  the G overnm ent, seniority shall be determ ined according to  pay preference being given 
to  a  m em ber w ho was draw ing a  higher ra te  o f  pay  in  his previous appo in tm ent and if the 
rate o f  pay draw n be the same, an  older m em ber shall be sinior to a  younger m em ber ; and

(f) in the ease o f  m em bers recruited by d irect appo in tm en t seniority  shall be determ ined by
th e ir age, an  o lder m em ber being sen ior to  a  younger member.

Provided th a t in the case o f  members recruited by d ircct appo in tm en t the order o f  m erit, if
any, draw n up  a t  the tim e o f  the selection shall no t be disbursed and  persons recruited as a rcs .ilt 
o f  an  earlier selection shall be senior to those appoin ted  as a result o f  a  subsequent selection.

Provided fu rther th a t in the case o f  members whose period  o f  p robation  is extended under 
ru le ? , the d a te  appoin tm ent fo r  the purposes o f  this rule shall be deemed to  have been deferred to 
the extent the period o f  p robation  is extended.

Pay o f  members o f  
the service

Leave Pension etc.

L iability to transfer.

Authorities empower
ed  to impose penal
ties and right o f  
appeal.

10. M em bers o f  the service shall be entitled to such scales o f  pay. 
as m ay be sanctioned from  tim e to  time fo r the posts to  which they are 
appo in ted .

11. In  respect o f  leave, pension and  o ther cognate m atter not 
specifically m entioned in these rules, the m em bers o f  the service shall be 
governed by the Punjab Civil Services R ule such o th e r rules as are from 
tim e to  tim e fram ed o f  Issued the proviso to  A rticle 309 o f  the C onstitu tion  of 
India.

12. Every m em ber o f  to  the service shall be liable to tranfser under 
the o rd er o f  appo in ting  au thority  prescribed in ru le 3 fro m  posts w ithin their
respective classes o f  appo in tm ent to  o ther posts in the  D epartm ent and  also
anyw here within the jurisdiction o f  such authority .

13. (1) In  m atters relating to  discipline, penalties and  appeals, 
m em bers o f  the sctvice shall be  governed by the P un jab  Civil Services (Punish
m ent and A ppeal) Rules, 1952.

• Provided th a t the  . na tu re  o f  penalties which m ay be im posed the au thority  empowered to im-‘ 
pose such penalties and  the appellate au thority  shall, subject to  the provisions o f  any law o r rules 
m ade under A rticlc 309 o f  the C onstitu tion  o f  Ind ia , be as specified in  A p p e n d ix ‘A ’ to  these rules;

(2) The au tho rity  com penten t to  pass an  o rd er reducing o f  w ith holding the maximum 
pension adm issible under the the rules governing pension and  term inating the appointm ent otherwise 
th a n  upon  reaching the age fix td  fo r superannuation  and  the appellate au thority  shall be as speci
fied in  A ppendix ‘B’ to  these rules.

Liability fo r  vaccina- 
tion and re-vaccina
tion.

Oath o f  allegiance.

14. Every m em ber o f  the Service shall have him self vaccinated or 
re-vaccinated when the G overnm ent so directs by a special o r general order-

15- Every m em ber o f  the Service, unless he has already done so, shall 
be required to  take the oath  o f  allegiance to  In d ia  and  to  the C onstitution of 
Ind ia  a s  by law  established.

Powar to relax 16- W here the G overnm ent is satisfied th a t the operation  o f  any o f  these 
rules causes undue hardships in any particu lars case, it may, by order, dipense 
w ith o r relax the  requirem ents o f  th a t rule to  such extent a n d  subject to such 
conditions as it  may consider necessary fo r dealing w ith the  case in a ju s t and 
equitable m anner.



A PPEN D IX  ‘A’

(See Rule 13‘(I)

D esignation o f  
officials

A ppointing
authority

N atu re  o f  penalty

All C lass IV  
servants em ployed 
in G overnm ent 
D epartm ent.

H ead  o f  
D epart
m ent 
concer
ned

(a)
(b)

(c)

(d)

(e)
(f)

(g)

Censure
W ithhold
o f  increm ents o r  p ro 
m otion,
R ecovery from  pay  o f  
w hole o r p a r t  o f any 
pecuniary loss caused 
to  G overnm ent by negli
gence o f  breach o f  
order;
Reduction to  a  lower 

p ost o r  tim e scale o r  to 
a  low er stage in  a time 
tim e scale;
Suspension;
Rem oval from  service 
which does n o t  
disqualify fo r future 
employment;
D ism issal from  service 
w hich Ordinary disqua
lifies from  future em 

ploym ent.

A uthority 
empowered 
to  impose 
penalty

A pelltte
au th o rity

H ead o f
D epartm ent
concerned.

G overnm eat.

All C lass IV 
Servants em p
loyed in 
G ovt, officies

H ead o f  Ofl&ce 
concerned.

All the above penaliies 
from  (a) to  (g)

H ead o f  Office 
concerned

Head o f  D epartm ent 
concerned.



Designation
officials.

of

APPENDIX ‘B’

(See Rule  13(2))

Appointing
Authority

Name o f  Order Authority 
empowered 
to pass 
original 
orders

Appellate
authority.

All Class IV Head of (i) Reducting the maxi
Department

Government
servants Department mum amount of
employed in 
Government 
Department,

ponQemed? ordinary pension 
admissibly 
under thp 
rules go 
^rning 
pensions.

(ii) Termination 
of appoiatment 
otherwise than 
upon re
aching the age 
ilxed for super
annuation

concerned ■

AU Clasi IV Head of Above orders (i—ii) Head of Head of
servents employed office office Department
in Government 
offices.

concerned. concerned. concerned.

(No. 7805-.10GS-73) SAROOP KRISHEN,
Financial Commissioner, Planning & 

Additional Chief Secy, to Oovernment, Punjab.

No. 7805—lOGS-68/20007, dated Chandigarh, the 2rd May, 1863.

' ronie-! are forwarded to  all Heads of Departments, the Registrar, ^ n j a b  High Court, 
CommissiLers of Ambala, Patiala aad Jullunder Divisions, District and Sessions Judges and »M 
Deputy Commissioners in Punjab, for information and necessary acuon.

By order
(Sd.)

DEPUTY SECRETARY, e m e r g e n c y  WORKS, 
for Financial, Commissioner, Plaanifig 

and Additional Chiof Secretary to  Government,



PART III

HARYANA G O V ER N M EN T 
GEN ERA L A D M N IST R A T IO N  D EPA R TM EN T

(G EN ERA L SERVICES

Notification

The 9th M arch , 1973

No G S R. 39 Cont,/Art/309/Amd.-I/73.—In exercise o f  the powers conferred by the proviso to  
article 309 o f the Constituti m o f India and afl o ther powers en ibling him  in this behalf, the G overnor 
of H aryana, in CDiisultati, n witli the G jv s ra n e a t  of India as required under sub-section o f  section 82 o f 
the Punjab Re-organization Act, 1966, hereby makes the following lules further to am end the Punjab 
State (Class IV) Service Rules 1963, namely :—■

1. These rules may be called the Puniab State (Class IV) Service H aryana F irst Amendment)
Rules. 1973.

2. In  the Punjab State (Class IV) Service Rules. 1963 (hereinafter referred to as t h e ‘said rules” ), 
in rule 3 th  following proviso shall be added ? t the end, namely —

“ Provided fu rther tha t the appointing authority  in the Civil Secretariat and the Finance Com- 
tnissioner’s Office shall he an o tftcero f the rank  o f  an  U under Secretary..”

3. In  the said rules, fo r Appeudices ‘A ’ and ‘B’, the following shall be substituted namely

“ A P P E N I H V

[(.Vpc Rule 13 (1)]

Designation of 
Officials

Appointing
authority

N ature of 
p>;nalty

(1) (2) (3)

Ail class IV
employees.in
Civil Secretariat/
F inancial
Com m issioner’s
ofBce

Under 
Secretary 
to G overn
ment 
H aryana 
ot the 
Secre
ta ria t/ 
Office 
concerned

(a) Censure ;

(h) w ithholding 
o f increments 
o r  prom otion, 
inc uding 
stoppage at 
efficiency U a r;

(c) recovery from 
pay of the whoj 
o r p a rt o f any  
pecuniary loss 
caused to G overn
ment by negligence 
o r  breach o f  orders

(d) Suspension ;

(e) reduction to  a 
lower post o r time 
scale or to  a lower 
stage in a time 
scale :

...

Authority
empowered 
to  impose 
panalty

Appellate
authority

(4) (5)

U nder Deputy
secretary Secretary
to G overn to Govern
m ent ment
Haryana Ha rya na
o f the o f the
Secre Secre
ta ria t/ tarial/

Office Office
conce rned concerned.

Second
Appellate
authority

( 6)

G overn
ment



All Class IV em p
loyees working in 
G overnm ent D e
partm ents other 
than  Civil Secre
taria t and  F inan , 
cial Com mission
er’s office

All Class IV em p
loyees working in 
Governm ent 
offices

All Class IV em p
loyees working in 
the  ofiices of Sub- 
D ivisioual Officers

H eads o f 
D epart
m ents con
cerned

Heads o f 
office con
cerned

D eputy 
Com m is
sioner con
cerned

(f) removal from  
the service which 
does not disquali
fy from  future 
em ploym ent ;

(g) dismissal from  
the service which 
does ordinarily

* dis^ualif;!^ fitinT ’ 
future employ
m ent

All the above pe
nalties form  (a)

, to  (g)

All the above pe- 
alties from  (a) to 
(8) *

(a) Censure ;
(b) W ithholding 
o f  increm ent or 
p ro m o tio n  ;

(c) Suspension

H ead o f  
D epart
m ent

G overn-
ment

H ead o f 
oflSce 
concerned

Syb-Divi-
sional
OflScar
conccrned

Head of 
D epart
m ent con
cerned

Deputy 
Com m is
sioner co n 
cerned

G overn
m ent

Govern
m ent



Designation 
o f  officials

---------------

H f

A P P E N D I X  *B '

I5?ffRule 13(2)]

A ppointing
au tho rity

Nam e o f order Authority
em pow ered

Appellate
authority

Second
appellate

AU Class IV 
servants in Civil 
Secretariat/ 
Financial Com- 
missio n e t’s 
office

U nder
secretary 
to  G overn
ment, 
H aryana 
o f  the 
Secre
taria t/ 
offlc*
coaetirned

A U  Class i v  
Servants w orking 
ia  G overnm ent 
Departm ents, 
o ther th an  Civil 
Secretariat and  
Financial 
Com m issioner’s 
office.

All Class IV 
servants w orking 
in G overnm ent 
offices.

Mead o f  
D epart
m ent 
eoneerned

H ead o f
office
concerned

(D Reducing or 
withholding 
additional pension 
admissible under 
the rules governing 
pension.

tiU TarmiQatiOji 
the appointmont 
o f i  mmbitot 
of tb« Ilf  viee othM 
wIm thAU on bii 
llUiitiltvg age 
fixed forsuperan* 
nuationi

Above oirciera
(i) a ad  (ii)

Above orders
(i) and (ii)

U n d er
secre ta ry  
to  G overn
m ent, 
H aryana 
o f  the 
Secre
ta ria t/ 
office 
oonceoed

D eputy 
Secretary to 
G overn
m ent 
H aryana 
o f  the 
Secre
tariat/ 
office 
concerned

G overn
m ent

lle a d  o f  
D epart
m ent
concerned

Head of
office
concerned

Govern
ment

H ead o f 
D epart
m ent
concerned

G overn
ment”

SA RO O P K RIS HEN,

Chief Secretary to G overnm ent, 
H aryana.



PA R T i n  

HARYANA G O VERNM ENT 

G EN E R A L  a d m i n i s t r a t i o n  D E PA R TM EN T  

(G EN ER A L SERVICE)

Notification 

The 27th July, 1973

No. G.S.R. 95 Const./Art. 309/Amd(2)/73.—Inexercise o f  the pow ers conferred by the proviso to 
.arj^clf 309 o f the C onstitution o f India an d  all o ther pow ers enabling him in  the behalf, the G overnor 
o f  H aryana h e re V  nidke's the follb\^ing riilcs t» aTOeod»the Punjabk S u te  (Class W),SQfV\pe.Rvles, 1963.

1. These rules may be called the Punjab State (Class IV) Service (H aryana Second Amendment) 
Rules, 1973.

2. In  the Punjab State (Class IV) Service Rules. 1963 (herein after referred to  as the  "said 
ru lts” ), for sub-rules (a) o f rule 2, the following shall be substituted namely :—

“ Service” m eans the I^Rryana State (Class IV) Service, separately for each departm ent o r  office 
as the case may be.

3. In the said  rules, for rule 9, the following shall be substituted, namely ;—

“ 9. Seniority of members of the service —The seniority interse o f  m em bers o f  the service shall be 
determ ined by the length o f  con tinuous service on  a post in the service in each departm ent or 
office separately :

Provided that where there arc different cadres in the service the seniorty shall be determ ined 
separately fo r  each cadre  :

Provided further th a t in case o f  tw o o r m ore members appoin ted  o n  the same date, the seniority 
shall be determ ined as follows-----

(a) a member appointed  by direct recruitm ent shall be senior to  a m ember recruited otherwise ,

(b) a m em ber appointed by p rom otion  shall be senior to  a m em ber appointed by transfer ;

(c) in the case o f members who are appointed by p rom otion , seniority shall be determined 
according to  their seniority in  the appoin tm ent from  which they are p rom oted  ;

(d) in the case o f  m em bers appointed by transfe r from  the ^same offices, seniority shall be 
determ ined accord ing  to  se n io r ity  in the appointm ents previously held in that cadre  ;

(e) in the case o f  m em bers appoin ted  by transfe r from  different departm ents o r offices o f the 
G overnm ent, seniority siiaii be determ ined according to  pay o f  such m em bers, preference 
being givin to a m em bsr waa was draw ing a  higher rate o f  pay in his previous appo in tm ent; 
and if tli3 rates o f  pay drawn are a ls j  the sam ; then by their length o f  service in those 
appointm ents and  if  the length o f such services is also the sam e an older m em ber in  these 
appnintm .'n ts shall be senior to a younger m em bers ; and

(f) the case of m em bers appointed by d irec t recruitm ent seniority shall be determened by their 
age, an  older m em ber being senior to  a younger m em ber ;

Provided that in the case of members appointed by direct recruitm ent the order o f m erit, if  any, 
drawn up at the time o f  selection shall no t be disturbed and  persons recruited as a result of 
an  earlier selection shall be senior to  those appoin ted  as a resuh o f  subsequent selection.

N .N . K A SH Y A P,

Chief Secretary to Governmeat, 
Hatyaoa.



HARYANA GOVERNMENT

PUNJAB CIVIL SERVICES (PUNISHMENT AND 
APPEAL RULES 1952)

(As amended upto 31st March, 1982)

(Published with the Punjab  G overnm ent N otification  N o. 7131-G-52/8525, dated the 11th
February , 1953)





PU N JA B CIVIL SERVICES (P U N IS H M E N T  A N D  APPEAL)RULES, 1952

(Published w ith the Punjab  G overnm ent N otification N o 7123-C-52/ 8525, dated the 
11th February , 1953) .

(As amended u p to  31st M arch, 1982)

In  supersession o f  the rules published with Punjab  G overnm ent notification N o. 6693-G-40/ 
47845, dated  the 26th N ovem ber, 1940 as am ended from  time to  time, and in exercise o f  the powers 
conferred by the proviso, to  Article 309 o f  the C onstitu tion  o f  India, and all o ther powers enabling 
him in this behalf, the G overnor o f  Punjab is pleased to  m ake the following rules to  regulate 
the conduct and discipline affecting persons serving in a civil capacity in connection with the affairs 
o f  the State o f Punjab until provision in th a t behalf is m ade by an Act o f  the State legislature.

(1) Short title and e x t e n t These rules m ay be called the Punjab Civil Services (Punishment 
and A ppeal) Rules, 1952.

(2) Except as expressly provided by or under any h w  for the time being in force as respects 
disciplinary m atters o r rights similar there to  applicable to  the case o f  any person holding a civil 
post under the State, these rules shall apply to  all persons belonging to the services and  posts in 
connection with the affairs o f  the State o f  *H aryaaa whether in service before or after the 
com m encem ent o f  the C onstitu tion  but they shall no t apply to:—

(a) persons appoin ted  to A ll-India Services ;

(b) persons having been appoin ted  by the Secretary o f a S tate or the Secretary o f  Statc- 
in-Council to  a Civil Service o f  the Crow n in India who continue to serve under the 
Governm ent o f  India or o f  a Stale o n  or after the  commencement o f  the C onstitution;

(c) persons in respect o f  whose conditions o f  Service and  disciplinary m atters and the co n d u c t 
there o f  special provision has been ma le by agreem ent entered into before o r after 
those rules come into force.

2. D efinitions-^ln  these rules, unless there is anything repugnant in subject or C ontext.—

(a) “ G overnm ent”  m eans the **H aryana G overnm ent ; and

(b) “ Head o f  the D epartm  n t”  means the au thority  prescribed a s  the H ead o f D epartm ent 
in  Appendix ‘D ’ to  the Punjab Budget M anual in the case o f  each D epartm ent under 
the A dm inistrative control o f G overnm ent.

♦Substituted vide H aryana  O ovt. notificalion N o . G .S .R . 23 C onst./A rt.-309/A m d. (D /69, d a ted  21-1-69.

♦♦Substituted vide H ary an a  G ovt, no tification  N o. G ,S ,R .-24 /C onst./A rt-309/A m d. (l)/6 3 , d a ted  21-1-69.

3. Saving clauses :— All powers, rijjhts and remedies provided by these rules shall be in addition
to and n o t in derogation o f  the provisions o f  such rules as m ay be m ade by the G overnor o f  
•H ary an a  in exercise o f  the powers conferred by proviso to  Article 309 o f  the C onstitution o f  India 
to  regular the recruitm ent and conditions o f service o f persons appointed  to  public services 
and posts in connection with the affairs o f  the State o f  Punjab.

4. Penalties—T b s  following penalties m ay, for good and sufficient reasons as hereinafter
provided, be imposed upon members o f  services to  whom  these rules are  applicable, namely:—

(i) censure;

"■(i) (a) w arning with a copy o f  the personal file.

(ii) w ith  holding o f  increm ents o r  prom otion, including srtoppage at an  efficiency bar, if  any;—

(iii) reduction to  a lower post o r time-scale o r  to  a lower stage m a time-scale ;

♦"'(iv) recovery from pay o f  the whole or p a rt o f  any pecuniary loss, caused by negligence o r
breach o f  orders, to  Central G overnm ent or a State G overnm ent or to  a  Com pany 

association or body o f  individuals w hether incorporate  o r  no t, which is wholly



or substantially owned or Controlled by G overnm ent or to a Local A uthority  set u p  by 
an  Act o f  Parliam ent o r o f  the legislature o f  a State.”

(v) suspension;

(vi) removal from  the Civil Scrvice o f th^ G ovsrnm ent which does not disqualified From 
future em ploym ent;

(vii) Dismissal from  the Civil Service o f  the G overnm ent which ordinary  d isqualified  from  
future em ploym ent.

Explanation:—(i)The termination of employment:—
(a) o f  a pcrs n appointed on probation , during or a t the end of the period o f  p roba tion , in 

accordance with the terms o f  the appointm ent and the rules j’overning the probationery 
service ; or

........................................................................................................................................................................................  ....................................................................
(b) o f a tem porary G overnm ent servant appointed, o therw se than under con trac t, on  the 

expiration o f the period o f the appointm ent on the abolition o f the post or before the 
due time in accordance with terms o f the appointm ent ; or

(c) o f  a person engaged under a contract, in accordance with the teim s o f  his contract, 
dees no t am ount to removal or dism issal within the meaning o f this rule; or rule 7.

♦Inserted vide H aryana G ovt, N o tification  N o. G .S .R . 76/C on$t./A rt. 187,309 and 31*/Amd. (1) 76 dated  2 A pril,
1975. (PjbU shed ^G azetted d a ted  6-4-76)
‘ ♦Substituted vide H aryana G ovt. N otification  N o. G .S .R . 27/C onst./A rts. 1 87, 309 and  398/Am d. dated  lOth 

M arch, 1973.

Explanation ( i i ) :

*“(ii) Stoppage at an efficiency bar o f  an employee under the provisions o f Rule 4.8 o f  
Civil Service Rules, Volume I, Part I o r analogous provision of any other rules applicable 
to  the employee on  ground o f unfitness to cross the bar does not am ount to punishm ent 
under these R ules” .

/Vo^e?:—(i) Punishing authorities have full di cretion to publi.^h in the **Haryana Governm ent 
Gazette reasons for dismissal where such publication is considered desirable in the public interest,

(2) In o rd ;r  to guard against the inadvertan t re-employment o f persons dismissed from  
G overnm ent service, the authority  passing an  order o f dismissal shall intimate to the D eputy 
Inspector-G eneral Police, **Haryana, Criminal Investigation Department, Deputy Commissiner, and 
the Superintendent o f Poice of the district o f which the person concerned is a perm anent resident, 
the name o f suuch a person and  any other particulars required for purposes o f identification, un 
less the dismissal has been notified in the **Haryana G overnm ent Gazette. Similarly, if  a person 
happens to  be a resident o f another State the afore said officer o f that State should be inform ed 
accordingly.

(3) The provisions o f  this rule shall not he construed to derogate from the provisions o f 
section 36 o f the Punjab Courts Act 1948, the paym snt o f W ages Act, 1936, or any other law 
authorising the imposing o f fines on the ministerial establishm ent governed by these laws and the 
au thority  com petent to aw ard the punishm ent o f  the fine may do so in addition to the punishm ents 
aforesaid.

(4) The discharge o f a person appointed to held  a temp orary appointm ent, othei -wise than  in 
accordance with the prc^visions of Explanation (b) am ounts to removal or dismissal and  is, therefore, 
appealable under these rules.

(5) The distinction between censure, the with holding o f prom otion and non-selection to  a 
selection post, is o f considerable im portance. Both censure and the with holding o f  prom otion  a re  
appealable under these rules. On the other hand, non-selection for a  selection post is not appealable.

I f  an officer, because o f an  unsatisfactory record and  un-favourable confidential reports, is 
n o t selected for a selection post and some o ther officer jun ior to  him  is selection in preference, 
this does not am ount to the withholding o f  prom otion. I f  any inquiry is held against an  officer 
and an order o f  censure is passed o n  him, it is open to him to appeal ; if he does no t appeal
or his appeal is rejected, and if subsequently because o f the existence o f this censure in his record,
he is no t selected for a selection post, and some other officer junior to him is selected in preference, 
this also does not am o u n t to  the withholding o fp rom ation . If, however an enquiry is held against
an officer, and an 'o rder is passed tha t he should not be promoted to a selection post for a

"Inserted  v ide  H aryana G ovt. N otification No. G S R  130C/onst./A rts..309/ and 318/Anid. (2) 74 d a ted  31st O ct., U 74 . 
♦‘ Substituted vide H ary an a  G ovt, N otification N o. G S R  23 /C onst./A rt. 309/Arod. (l)/69, dated the 21st January, J9$9,



definite period or until he has obtained good reports, this o rder would am ount to  the infliction 
o f  the penalty o f withholding promotion, th i s  distinction between non-selection for a selection 
post and the withholding o f a promotion may be summed up  as being, that in the fo rm er ease 
the officer in question is considered for selection but some other officer is preferred on his merits, 
while in the later case the officer in question has been declared before hand, as a disciplinary measure, 
to  be ineligible for selection, irrespective o f  the merits o f  the  o ther officers available. .

^ (6 )  (i) While reduction o f seniority as an independent penalty  is no t provided for in rule 4,
and  cannot be imposed as such, the loss of seniority as a  result o f  an  order o f  reduction to  a lower 
post 01 time scale, being inherent in the order o f  reduction canno t be avoided.

(ii) The seniority, on re-promotion o f an officer reduced to  a lower post or time scale, should 
be determ ined by the date o f such re-prom otion in accordance with ths orders issued by the
com petent authority on the subject o f  seniority. Such an  officer should not be restored to  his
o rginal position unless this is specifically laid down a t the time o f punishm ent is passed, o r revised 
on  appeal.

(iii) An officer in respe.t o f whom one o f  the penalties included in rule 4 (iii) was imposed, 
wil on re-prom otion count previous service in the higher g rad i under rule ^.4 o f  the Punjab Civil 
Services Rules, V olum ; 1, Part unless the order o f punishm ent or the order passed on appeal 

dirlects otherwise.

(iv) An order debarring an officer from counting his past servi-e in the grade from  which 
he is reduced, if and when re-appointed to it. am ounts to  an  order o f reduction to a stage o f  that 
grade lower th an * th a t admissible under rule 4.4 of the Punjab  Civil Services Rules, Volume I, Part I, 
aud does not, therefore, fail outside the scope o f rule 4.

(7) Unauthorised desertion o f his post by a, public servant in the face o f  enemy action, or 
threat o f enemy action clearly am ount to grave misconduct and would, therefore, constitute a “ good 
and sufficient” reasons within the meaning of rule 4, for reinovel o f dismissal in addition to any 
psnalty  provided in the Fast Punjab Essential Services (M aintenance) Act, 1947. Loss of pension 
Woiild then follow automatically in virtue of the provisions o f  rule 2.5  o f the Punjab Civil S -.rvices 
Ryles, Volume II, and it would also be possible to  fo r f e i t  the Governm ent contribution, if any, 
to the individuals provident fund.

*“ 4-A, suspension. I f  having regard to  the nature of the charges and the circumstances of 
any case, the competent au thority , which initiates disciplinary proceedings is satisfied that 
it is necessary or desirable in public interest to  place under suspension o f a G overn
ment employee to  whom these rules are applicable, and against whom such proceedings 
have been started or are contem plated under these rules, it may place such a G o v e rn 
ment employee under suspension till the conclusion o f the inquiry and passing o f the linal 
orders in the case” .

5. Witholding o f  payment o f  emoluments o f  a Government servant suspected o f  embezzlement:—^
When a G overnm ent servant is suspected o f being concerned in the embezzlement o f  Grovernm.’nt
money, and is placed under suspension, the authority  by com petent to order his dismissal may,
direct, tha t, unlees h« furnishes security for the reim bursem ent o f the said money to  the satisfaction
of his immediate superiors, official th» paym ent o f any sums due to him by G overnm ent on the 
date o f his suspension, shall be deferred until such tim e as the said authority  passes final orders 
on the charges framed against him.

Provided that such G overnm ent servant shall be entitled to  the paym ent of a subsistence 
allowance in respect o f the period for which, the admissible em olum ents, if any are w ithold.

6. Authority to impose punishment :—Subject to  the provisions o f clause (I) o f Article 311 
o f  the C onstitution of India, the authorities com petent to im pose any o f the penalties specified in 
rule 4 upon the persons to whom these rules apply, shall be such as may be prescribed 
by G overnm ent in the rules regulating the appointm ent and conditions o f  service o f such persons.

7. Inquiary before Imposition o f  certain penalties:— {I) W ithout prejudice to  the provisions of 
the Public Servents (Inquiries) Act, 1850; no order o f  dismissal, removal or reduction , shall be 
passed against a person to  whom these rules are applicable, unless he has been given a  reasonable 
apportim ity  o f showing cause against the acJon  proposed to be taken in regaid to  him.



(2) The grounds on which it is proposed to take such action, shall be reduced to the form
o f definite charge or charges which shall be communicated in writing to  the persons charged, togethei 
with a staternent o f  allegations on which each charge is based and of any other circumstances which 
it is proposed to take up into consideration in passing orders on the case and he shall be required 
within a reasonable time to  state in writing w hether he admits th j  trn th  o f all or any, o f the 
charges, what explanation o f defence, if any, he has to  offer and whether he desires to  be heard in 
persons. I f  he so desires, or if the authority empowered to  dismiss, remove, o r reduce him so directs, 
an or all enquiry shall be held at which all evidence shall be heard as to  such of the charges as
are no t admitted. The persons charged shall , subject to the conditions described in sub-rule (3), be
entitled to  cross examine the witnesses, to  give evidence in person and to  have such witness called, as 
he may wish, provided that the Officer conducting the enquiry may, for reasons to  be recorded in 
writing, refuse to  call any witness. The proceedings shall contain a sufficient record or the evidence 
and statement o f the findings and the grounds thereof:—

Provided tha t :—

* * ’ (a)’ it sViafi not’ be necessary to  fram e’ any'adfdition'al ’ ch’arge 'wHen* i t’ is' pro|3osfed'to 'take
action in respect o f any statement or allegation made by the persons charged, in the course
of his defence ; and

(b) the provisions o f the foregoing Sub-rule shall no t apply where a person is dismissed, or 
removed or reduced on the ground o f conduct which has led to^ his conviction on a 
criminal charge ; or where an authority  empowered to dismiss or remove him, or reduce 
him in rank is satisfied that, for some reasons to  be recorded by him  in writing, it
is not reasonably practicable to  give him an opportunity o f showings cause against the 
action proposed to  be taken/against him , o r where in the interest o f  the security o f the
State, it is considered not expedient to  give to  tha t person such an apportunity.

(3) Tf any question arise whether it is reasonably practicable to  \give to  any person an
opportunity to defend himself under sub-rule (2), the decision thereon o f the punishing authority 
shall bp final. ' .

(4) (a) Where any person has made a statem ent on oath, in evidence before any criminal
o r Civil court, in any case, in  which the G overnm ent servant charge was party and had full 
opportun ity  to cross-examine such persons and  where it is intended to  prove the same facts as 
Aeposed to by such persons in  such statem ent in any inquriy under the public servants (Inquiries^ 
odct 1850. It shall not be necessary to  call such persons to  give oral evidence in corroboratior 
cf that statem ent. The certified copy o f  the statem ent previously made by him in any such 
ase  may be read as p art o f  the  evidence;

Provided tha t the Officer conducting the inquiry m ay, in the interest o f  justice order the 
production  o f  witness in persons either for further exam ination o r for further cross-examination b> 
persons charged.

_ (b) The G overnm ent servant charged shall no t be allowed, except a t d iscretion o f the E nquir
ing Officer, to  be exercised in the interest o f justice, to  call as a witness in his defence any persons whose 
statem ent has already b e e n  recorded and  whom he has had opportun ity  to  cross examine, or whose p re 
vious statem ent has been adm itted in  the m anner herein provided.

“ *(5) W here the punishing au thority  itself enquires into any charge or charges o r  appoints an 
enquiry officer for holding enquiry against a person in the Service o f  the G overnm ent, jt may, by an 
order, appo in t a G overnm ent servant o r a legal practitioner to be known as a “presenting Officer” to 
present on its behalf the case, in support o f the charge or charges.

The person against whom a charge a re  being enquired into, shall be allowed to ob tain  the 
assistance of a Governm ent servant, if he so desires, in order to produce his defence before the enqui
ring officer. If  the  charge o r charges are likely to  result in  the dismissal o f  the person from the service 
o f  the G overnm ent. Such person may, with the sanction o f the enquiring Officer, be represented by 
counsel.

Provided tha t, if  in  any enquiry, counsel is engaged on behalf o f any departm ent o f  Government 
tlK person against whom the charge or charges are being enquired into, shall also be entitled to engage 
coum cl.



Provided also th a t  the assistance o f particu lar G overnm ent employee will be allowed only if  
the enquiring au thority  is satisfied th a t he is o f  such rank as is app rop ria te  in the circum stances o f the 
case an d  that he can  be spared by the departm ent concerned for th a t purpose” .

N otes (a) Cliarges need no t necessarily be fram ed in relation only to specific incidents or acts 
of m isconduct. W hen reports received against a n  officer or a prelim inary enquiry show that his general 
behaviour has been such as to  be unfitting to his position, or th a t he has failed to  reach o r m aintain a 
reasonable standard o f efficiency, he may and  should be charged accordingly, and a finding on such a 
charge may be valid ground for the infliction o f  any authorised departm ental punishm ent, which may be 
considered suitable in the circumstances of the case. I t  will still be necessary to com m unicate the 
charges of m isbehaviour or of inefficiency or of both aft tha case m ay be, to the  officer conceirn. d but 
the statem ent which is to be communicated to the officer in support o f  the charges need no t specify parti
cular acts o f  misconduct. I t  will be sufficient in the slatcm eat to give the  list o f the reports on the basis 
of which m isbehaviour or inefficiency is alleg. d .

(2) This rule shall not apply where it is proposed to o rder the com pulsory retirem ent from  
service of any G ovem nient servant subject to the rule-m aking power o f  the G overnm ent, who after the 
14th A ugust, 1947, has been in the employment o f a  G overnm ent out-side the U nion o f  India, fo r any 
period and whose retention in the public service o f  the State of ^H aryana is in the opinion on the G ovt, 
prejudicial to national security. In every such case, as aforesaid , it shall b j sufficient for the Govern 
m ent to inform  the person concerned o f  such opinion, and  that in pursuance of tha t opinion Jt is 
proposed to order his com pulsory retirement and to pass orders after taking in to  consideration, his 
representation, if  any.

Any person compulsory retired from service in accordance w ith the procedure prescribed by 
this rule will bo granted such compensation, pension, gratuity, e r  Provident Fund benefits as would 
have beon admissible to him had he been discharged from service due  to  the abolition o f  his post w ithout 
any alternative suitable emplopment being provided, under the rules applicable to  his service oc p o st ou  
the date  o f  his retirem ent.

(6) After the enquiry against a G overnm ent servant has been completcil, and after the punish 
ing authority  has arrived at a provisional conclusion in regard to  the penalty to  be imposed, the accused 
officer shall, it the penalty proposed is dismissal, removal o f reduction in rank be supplied with a copy 
o f the report o f  the  enquiring authority  and be called upon to show cause, within reasonable time, not 
ordinarily exceeding one month against the parlicuiar penalty proposed to  be inflicted upon him. Any 
representation subm itted by the accused in th is behalf shall be taken in to  consideration before final 
orders are ]>assed.

Provided that if the punishing au thority  disagress with any part o r  whole o f the findings o f  the 
enquiring authority , the point or points to such disagreement, together with a brief statem edt o f  the 
ground thereof, shall also be supplied to the Government servant.

(As amended vide Punjab G overnm ent notification No. 3993-011-57/2550, dated the 20th Decem
ber, 1957).

8. Witliout prejudice to the provisions of rule 7, no order under clauscs (i) ( ia) (ii) oi (iv) of 
rule 4 shall be passed imposing a panelty on a Government servant, unless he has been given an adequate 
opportunity of making any representation th»t he may desire to make, and such represensation, has been 
taken into consideration

Provided tha t this condition shall not apply in a case where an order based on facts has led to 
his conviction in a criminal court o r an order has been passed superseding him for prom otion to  a higher 
post on the  ground o f his unfitness for that post on account o f the existance o f unsatisfactory record.

Piovided further that the requirements o f  this rule may, for sufficient reasons to be recorded in 
writing be waived where it is no t practicable to  observe them and there they can be waived w ithout injus
tice to the o ficer conccrnod. -

9. Om itted vide H atyaua Govt. N otitiication No. GSR/123/Con»t./Arts./I87, 309 and 318/Adm.
(i) 75 dt. 10th O ct., 1975. (Published in G azette dated 14-10-75).

10. Right o f  A p p e a l (1) Every person to whom these rules apply, shall be entitled to  appeal, 
as hKreinafter provided, to such superior authority , as may be prescribed by G overnm ent in the rules 
regulating his conditions o f  service against an order, not being an  order of Governm ents.

(a) (i) imposing upon him any of the penalties specified in rule 4;
(ii) term inating his appointm ent under rule-9;



(b) dischargittg him in accordance with the term s o f  his contract, i f  he has been engaged oii
a  contract for a definate, o r fo r an  indefinite period, and has rendered under eiiher form
of con trac t continuous service for a period exceeding five years a t  the time when his 
services are term inated.

*(c) reducing o r  w iihhoiding the am oun t of ord inary  or add itional pension admissible u n d e r
the rules governing persion ;

(d) term inating his appoin tm ent, otherwise than  up o n  his reaching the aged fixed fo r 
superannuation.

(2) Every person to  whom these rules apply shall be entitled to  free supply o f the copies
o f the order against which he intends to  file an appeal o r  revision under the rules.

11. Order which may be passed by appellate authority, (i) In  the case of an  appeal against an  
'orfler* u M er fule 1© flr any  pennlty spe«ified.in<-ule 4, Uie.appe41atp aut^ofit]^ sjiaH con^sider  ̂ ^

(e)  w hether the facts o n  w h ich  the order w as b ased  h ave been  estab lished  :—

(b) w hether the facts established afford sufficient ground for taking action ; and

(c) w hether the penally is excessive, adequate or inadequate; and after such consideration, 
shall pass such order as it th inks proper ;

Provided tha t on penalty shall be increased unless opportun ity  is given to  the person concerned 
to show cause why such penalty should no t be increased.

(3) An authority  from  whose order, a n  appeal is preferred under these rules, shall give eflfect
to any order made by the appellate authority .

12. Second appeal where penalty is increased. In  every case in which an appellate authority , 
o ther than  G overnm ent, increases the penalty  inflicted by an au thority  subordinate to  itself upon  a 
person to whom these rules apply, such person shall be entitled  to  subm it a  second appeal to  the  
authority  preserbed by G overnm ent in the rules regulating his conditions o f  service.

13. Hight o f  revision. A fter an  appeal or the second appeal provided in rule 12 has been
rejected, a person to whom the rules apply, may apply fo r revision to such superior authority  as
may be prescribed by G overnm ent in the rules rej^ulating his condition o f service. '

Provided th t t the powers o f revision shall be exercise only—

(a) i f  the appellate au tho rity  is one other than G overnm ent ; and

(b) on  the ground o f material irregularity in the proceedings o f  the Enquiry o f appellate
au thority , or on the discovery of new and im portant m^jiter o f evidence, which, after
the exercise o f diligence was no t with n the knowledge o f the petitioner, or could no t 
be produced by him when the orders were m ade agaim  him  o r  on account o f  
same mistake or erro r on the face o f  the r e c o r d .

Provided further that G overnm eat m ay, a t any time, revise any o rd er passed by it in exercise 
o f its appellate powers under these rules.

14. Power o f  Siiprior anthority to revise the proceedings o f  an inferior authority. (I) The 
G overnm ent o r the Head of D epartm ent may call for and examine the records o f any case in which 
a  subordinate authority  passed any order under rule 10 or has inflicted any o f the penalties specified 
in rule 4 o r in  which no order has been passed o r pegalty inilicited and after m aking further 
investigation, if any, may confirm , rem it, reduce or subject to  the provisions o f  sub-rule (i) o f rule 11 
increase the penalty o r  subject to  provisions o f  rule 7, 8 and inflict any o f  the penalties specified in 
rule 4.

(2) The Governm ent m ay, a t the tim e o f consideration o f a Memorial subm itted under its general 
or special instructions published from  time to  time, by a  G overnm ent servent on whom a penalty is 
imposed, review any order passed by the G overnm ent under these rules.

Provided tha t the penalty already imposed shall no t be enhanced unless an  opportunity has beea 
given to  the G overnm ent servant who has subm itted M em orial to  show cause why it may no t be
enhanced.



15. Prohibition as to collective appeal."-Ey&xy an appeal shall-do so separately
an d  in his own name.

15. Manner o f  Presentation o f  appeal or application fo r  revision.-—E \ery  appeal or application for 
revision preferred under these rules, shall contain and m aterial state ments and  argu m ants relief on by 
the appellant or applicant, shall contain no  disrespectful or im proper language, and shall be completed 
in  itself. Every such appeal or application for revision shall be subm itted th rough the Head o f  the office 
to  which the appellant o r applicant belongs or belsnged and  through the authority  from  whose order the 
appeal or application for revision is p referred .

17. Withholding o f  appeals or applications fo r  revision.— {}) A n appeal or application for 
revision may be withheld by an authority subordm ate to  Governm ent, i f  :—

(a) it is an  appeal or application for revision in a case in which under these rules, no appeal or 
application for revision lies or ;

(b) it does not comply with the provisions o f rule 16 ; or

(c) it is an  appeal and is not preferred within six m onths after the d a te  on  which the appellant
was inform ed o f the order appealed against, and no  reasonable cause is shown for the 
d e la y ; or

(d) it is a repetition of a previous appeal or application fo r revision and  is m ade to  the sam e
appellate or revisionary authority  by which such appeal o r application for revision has been
decided and no  new facts or circumstances are adduced which afford ground for a reconsi
deration  o f  the case.

Provided th a t in every case in which an  appeal o r  application for revision is w ithheld, the 
appellant or applicant shall be informed o f the fact, and the reasons for it and , a copy thereof forw arded 
to  the appellate authority, if  any, together with a copy o f the appeal or application for revision so 
withheld.

Provided further th a t an appeal or application fo r  revision withheld o n  account only o f failure to 
comply with the provisions o f rule 16 may be re-subm itted a t atiy time w ithin one m onth  o f  the date 
on which the appellant o r applicant has been informed of tae  withholding o f the appeal or application, 
and if re-submitted in a form which complies with those provisions, shall no t be withheld.

(2) N o appeal or application for revision shall lie against an order withholdings an appeal or 
application passed by a competent authority.

(3) Any appellate or revisionary au thority  may call fo r the record o f any appeal or application 
for revision withheld by an authority  subordinate to it. which under these rules m ay be made to it and 
may pass such order thereon as it considers fit.

18. Savings o f  existing rights o f  appeal: N othing in these rules shall operate to deprive any 
person o f  any right o f  appeal which he would have had if these rules had been made, in respect o f  any 
order passed cefore, they came into force. A n appeal pending a t the time when, or preferred after, these 
rules cam e into force shall be deemed to  be an appeal under these rules, and rule 11 and  12 shall apply 
as if  the  appeal was against an order appealable under these rules.

IP. Saving o f  the functions o f  the Haryana Public Service, Commission : N othing in these rules 
shall be deemed to effect the functions of the H aryana Public Service C om m ission as specified in Article 
320 o f  the C onstitution o f  India, and  as lim ited by the H aryana Public Service Commission (Lim itations 
o f  functions) Regulations, 1973 o r other regulations m ade in th a t behalf.
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PU N JA B G O V ER N M EN T H O M E D E PA R T M E N T  (G A ZETTE)

Notification 

(Rule 5)

The 5th July, 1966

No. G .S .R . 143/Const./Art. 309 and 318/66.—la  exercise o f  the powers conferred  by the proviso 
to  article 309 and  clause (b) o f  article 318 read with clause (3) o f  article 187 o f the C onstitu tion  o f  India, 
the p c jv e jao r o f Puiyab, after consultation w ith the C hairm an o f the ^Punjab V idhan Pajrishad and th j  
W eaker o f  t1he*Punjab Viclha'n Sal?ha*in*so*faras such* cdnsulatioh is n'ece'ssary* unde’r tlie afore'safd pro
visions, is pleased to  make the following rules, namely :—

TH E G O V ER N M EN T EM PLOYEES (C O N D U C T) R U LES, 1966

1. Short title, com m encem ent and  ap p lica tio n —(1) These rules may be called the Governm ent 
Employees (Conduct) Rules, 1966.

2. They shall com e into force a t once.

3. They shall apply to  ail persons appointed  to  Civil Services and posts in connection with the
affairs o f  the State :

Provided tha t nothing in these rules shall apply to —

(a) m em bers o f  the All India Services who are  s u l^ c t  to  the All In d ia  Services (C onduct) Rules,
1954 ; and

(b) holaers o f any post in  itsp ec t o f  which the G overnm ent may, by general o r  special order, 
declare th a t these rules do no t apply.

2. D efinitions.—In these rules, unless the context otherw ise requires,—

(a) ‘the G overnm ent’ m eans the G overnm ent o f  the S tate o f  ^H aryana

(b) -Governm ent em ployee’ m eans any person  appoin ted  to  any civil service o r  post in  connection 
with the affairs o f  the S tate o f  *H aryana.

E xplanation.—A  G overnm ent employee whose services a re  placed a t the  d isposal of 3 company, 
corporation , organisation or a local au thority  by the G overnm ent, shall for the purposes o f  these rules, 
he deemed to  be a  G overnm ent employee serving under the G overnm ent notw ithstanding that his salary 
is draw n from  sources o ther than  from  the C onsolidated Fund o f  the State.

(c) “m embers o f family” in relation to  a  G overnm ent employee includes.—
t

(i) the wife o r the husband, as the case may be, o f  the G overnm ent employee, whether residing 
with the G overnm ent employee o r not bu t does no t include a wife o r husband, as the case 
may be, separate from  the G overnm ent employee, by a  decree o r  order o f  a com potent court ;

(ii) son o r  daughter or step son o r step-daughter o f  the G overnm ent cmplopees and wholly
dependent o n  him, but does no t include a  child o r step-child who is no longer in any way 
dependent on  G overnm ent employee or o f  whose custody the G overnm ant employee has 
been deprived by or under any law ; •

(iii) any other person related w hether by blood or m arriage, to  the G overnm ent employee or to 
the Governm ent employee’s wife o r husband and  wholly depend the G overnm ent employee.

3. G eneral.—(1) Every G overnm ent employee shall a t the times—
• 0



(i) m aintain absolute integrity ;

(ii) m aintain devotion to  duty ; and

(iii) do nothing which is unbecoming o f  a G overnm ent employee.

2. (1) Every G overnm ent employee holding supervisory post shall ta ie  all possible steps to 
ensure the integrity and devotion to  duty to  all G overnm ent employees fo r the time being under his 
con tro l and au thority .

*(ii) N o G overnm ent employee shall, in the perform ance o f his official duties, or in the exercise 
o f powers conferred on him act otherwise than in his best judgem ent, except when he is acting 
under the direction c fh is  official superior.

(iii) The direction o f the official superior shall ordinarily  be writing. O ral direction to subordinates 
shall be avoided, as far as possible. W here the issue o f  oral direction becomes unavcidable, 
the official slmll confirm  it in writing im m ediately thereafter.

(iv) A G overnm ent employee who has received o ra l direction from his official superior shall seek 
conform ation o f the same in writing as early as possible, where^ipon il shall be the duty  o f the 
official superior to  confirm  the direction in w riting.”

Explanation.—N othing in clause (ii) o f  subr-rule (2) shall be construed as empowering a Gcvern- 
m ent employee to evade his responsibilities by seeking instructions from , or approval of, a superior 
officer o r  authority  when such instructions are no t necessary under the scheme o f distribution of 
powers and  responsibilities.

*4. Eniploym ;nt o f  near relatives o f  O  )vernm ent employees in  com paoies or firms cn joy ii\| 
Governm ent patronage.—

(1) No G overnm ent employee shall use his p i^ition  or influpnce directly or indirectly to secure 
employment for any m em ber o f his family in any com ;iany or firm.

(2) (i) N o Class I Officer shall, except with the previous sanction o f  the G overnm ent, perm it 
his son, daughter or o ther dependent to accept employment in any com pany o r firm with which he has 
official dealings or in any other com pany o r firm having official dealings with the G overnm ent :

Provided that w here the acceptance c f  the em ploym ent cannot aw ait prior permissic n c f  the 
G overnm ent or is otherwise considered urgent, the m atter shall be reported to the G overnm ent ; and  the 
employm ent may be accepted provisionally subject to  th? permission o f the G overnm ent.

(ii) A G overnm ent employee shall, as scon as he becomes aware o f  the acceptance by a member
o f bis family o f  an empli.ymenf in any com pany or firm, intimate such acceptance to the prescribed
authority  and  shall also intim ate whether he has o r has had any ofilcial dealings with !hat com pany or 
firm :

Provided that no such inlim ation shall be necessary in the case o f  a Class 1 : Officer, if  he has 
already obtained the sanction of, or sent a report to , the Gi vernm ent under clause (i).

(3) N o G overnm ent employee shall in the discharge c f  his official duties deal with any' m atter 
or give or sanction any contract to any undertaking or any other person, if any, member o f his family 
is employed in th a t undertaken or under tha t person or if he or any m ember o f his family is interested 
in such m atter o f  contract in any o ther m anner Mid the G overnm ent employee shnll lef r every 
such mtitter or contract to  his official superior and the m atter or contract shall thereafter be dirposed off 
according to  the instructions o f the authority  to whom the reference is m ade.

5. Taking part in politics and elections.—(1) No G overnm ent employee shall be a member of,
o r be otherwise associated with, any politicjl party o r any organisation which takes p a rt in pohtics nor
shall be take part in, subscribe in aid of, or assist in any other m anner, any political movement o r  
activity.

(2) It shall be the duty o f  every G overnm ent employee to endeavour to prevent any member 
o f  his family from taking p art in subscribing in aid o f  o r assisting in any other m anner, any movement 
o r activity which is, o r tends directly o r indirectly to  be, subversive o f the Governm ent as by law  estab
lished and where a G overnm ent employee is unable to prevent a m em ber o f  his fam ily from  taking

**Substituted vide H aryana Govt. Notification No. G .S.R . 110/-Const./Art.3()9/79 dated the I9th 
October, 1979.



part in, or subcribing in aid o f  or assisting in any other m anner, any such movement o r activity, he shall 
m ake a rep o rt to  th a t effect to  the Government.

(3) Tf any question arises whether a party  is a political party or whether any organisation takes 
part in politics o r  whether any movement o r activity fall w ithin the^scope o f  sub-rule (2), the decision 
o f  the G overnm ent thereon shall be final.

(4) N o G overnm ent employee shall canvass or otlierwise canvass, interfere with, or use his 
influence in connection with or take part in, an election to  any legislature or local authority :

P. ovided that- -
(i) a G overnm ent employee qualified to  vote at such election may exercise his right to  vote, but 

where is does so, he shall give no indication o f  the m anner in which he proposes to  vole or 
has voted ;

(ii) a Governm ent employee shall not be deemed to have contravened the provisions c fh is  sub
rule by reason only that he assists in the conduct o f an  election in the due performance o f a

“ '  * * * dttjT  iitipOsetl rm h im  by or w n ^ r  »ny law fo r.the  tim a heiivg iii tjpr(;e................... ...........................

Explanation.—The display by a Governm ent employee o n 'h i s  person, vehicle or residence of 
any  electoral symbol shall am ount to  using his influ,nee in connection with an election with in the 
m eaning of this sub-rule.

6. Joining the Associations by Governm ent employees. N o Governm ent employee shall join, or 
continue to be a member of, an association the objects o r activities o f which are prejudicial to the 
interest o f  the sovereignty and  integrity o f India or public order o r morality.

7. D em onstration and Strikes.— No Governm ent employee shall ;—

(i) engage himself o r participate in any dem onstration which is prejudicial to the interests o f 
the  sovereignty at\d integrity o f  India, the security of the State, friendly relations with 
foreign State, Pubhc order, decency o r morality, o r which involves contem pt o f court, defa< 
m ation or in o te m tn t to an offence ; or

(ii) resort to  or in any way abet any form  of strike in connection with any m atter pertaining 
to  his strvice o f any other Governm ent employee.

8. Connection with Press or Radio.—(I) No G overnm ent employee shall, except with the 
previous s:;nction o f the Governm ent, own wholly or in prirt or conduct or participnte in the editing 
or m anagem ent of, any newspaper or o ther periodical publication.

*(2) N o Governm ent employee shall, except with the previous -sanction o f the Government 
or the prescribed authority  or except in the bena-fide discharge on  his duties.—

(a) publish a book himself or th rough a publisher, or contribute an  article to  a book or a • 
com pilat'on  of articles ; or

(b) participate in a radio broadcast o r contribute an  article or write a letter to  a ncwspap;r o r 
periodical ;
either in his own name or ananymously or pseudonymously or in  the nam e o f  any o ther 
person :

Provided tha t no such s in c tio n  shall be required.—

(I) if such publication is through a publisher and is o f a purely literary, artistic Or scientiflc 
character ; or

(ii) if such contribution, broadcast or writing is of a purely literary, artistic or scientific character.

9. Criticism o f CoverHment.--^No G overnm ent employee shall, in any rad iobroadcast or in any 
docum ent published in his own name or anonymously, pseuuonymously or in the nam e o f any other 
person or any communication to the press or in any publij utterance take any statem ent o f fact o r  
opinion—

(i) which has the effect o f any adverse criticism o f any current recent policy or action o f  the
Governm ent o f India, Governm ent o f * Haryana or any other State Governm ent ;

(ii) which is capable o f embarrassing the relations between the Governm ent of ] Haryana and tne
Governm ent o f  India or the Governm ent o f  any other State in India ; or

*SubstitutAd vide H aryana Governm ent Notification N o. G .S .R . 32/C onst./A rt. 309.318 and 187 
dated 18.2-1968.



(tii) which is capable o f embarrassing the relations between the G overnm ent o f  India o r the Govt, 
o f  *Haryana and the Governm ent o f  any foreign State :

Provided tha t nothing in this rule shall apply to any statem ents made or views expressed by a 
G overnm ent employee in his official capacity or in the due perform ance o f  the duties assigned to  him.

10. Evidence before committee or an other au th o rity .—(1) Save as provided in sub-rule (3).
no G overnm ent employee shall, except with the previous sanction o f  the Governm ent, give evidence
in connection with any enquiry conducted by any person, committee or authority.

(2) W here any sanction has been accorded under sub-rule (1) no G overnm ent employee giving 
guch evidence shall critjcise the policy or any action of the G overnm ent o f  India, G overnm ent o f
H aryana o r any other State Government.

(3) Notlhing in this rule shall apply to .—

(a) evidence given at enquiry before an authority appointed by the G overam ent, Parliam ent or '
a  State Legislature ; or

(b) evidence given in any judicial enquiry ; or
(c) evidence given a t any departm ental enquiry ordered by authorities subordinate to  th* 

Government.

11. Unauthorised Communication o f information. No G overnm ent employee sliall, except in 
acco rd an ce  with any general or special order of the Government or in the performance in good fiiith 
o f  the duties assigned to  him, communicate, directly or indirectly, any official docum ent or any part 
thereof or inform ation to  any Governm ent employee or any other person to  whom he is not authorised 
to  commun -  ate such docum ent or information.

Explanation-—Quotation by a  Qovernmeot esuployec (in his representation to the Head Office 
or H ead o f D epartm ent of G overnor) o f  or from any letter, circular o f  office m em orandum , or from  
the notes on any file, to  which he is not authorised to  have access, or which he is no t authorised to 
keep in his personal custody or for personal purposes, shallamount to  unauthorised communication 
of information within the meaning o f this rule

12. Subscriptions.—No Government employee shall, except with the previous sanction of the 
Government or o f the prescribed authority, ask for or accept contributions to , or otherwise Associate 
himself whh the raising o f any funds o r other collections in cash or in kind iu pursuance o f  any object 
whatsoever,

*13. G ifts .—(1) Save as otherwise provided in these rules, no Governm ent employee shall 
accept or permit any member o f his family or any other person acting on his behalf to  accept, any gift-

Explanation. -The expression “ gift” shall include free transport, boarding, lodging or other service 
or any other pecuniary advantage when provided by any other person other than a near relative or 
personal friend having no official dealings with the Government.

N ote.—(i) A casual meal, gift or other social hospitality  shall no t be deemed to  be a gift.

N ote.—(ii) A Government employee shall avoid accepting lavish hospitality or frequent hftspitality 
from any individual having official dealings whh from industrial or coitimercial firms, organisations, etc.

(2) On occasions, such as weddings, anniversaries, funerals or religious functions, when the 
making of a gift is in conformity with the prevailing religious or social practice, a G overnm ent 
employee may actep t gifts from his near relatives but he shall make a report to the G overnm ent if the 
value o f  any such gift exceeds ;—

(i) Rs. 500/- in the case of a  Government employee holding any Class I o r Class II post ;
(ii) Rs. 250/- in the case o f  a  Governm ent employee holding any Class III post ; and

(iii) Rs. 100/- in the case o f  a  Governm ent employee holding any Class IV post.

On such occasions as are specified in sub-rule (2), a  G overnm ent employee may accept gift from
his personal friends having no official dealin<^ with him, but he shall make a  report to  the  Governm ent 
if the value o f  any such gift exceeds—

(i) Rs. 200/- in case o f a Governm ent employee holding any Class i  o r Class II post ;



(iii) Rs. 50/- in the  case o f  a G overnm ent employee holding any class IV  post.

*“ (4) In  any other case, a Governm ent employee shall no t accept, or perm it any m em ber o f his 
family or any other person acting on his b eha lf to accept, any gift w ithout the san*tion of the 
Governm ent, if  the value thereof exceeds—-

(i) Rs. 75.00 in case o f a G overnm ent employee holding any 'c lass I  or class II post ; and

(ii) Rs. 25.00 in the case o f a G overnm ent employee holding any class III  or Class IV post.”

**13-A. prohibition o f  dovi^ry—N o Governm ent employee shall—

(i) give or take or abet the giving or taking o f  dowry ; or

(ii) dem and, directly or indirectly, from the paren ts  or guardian o f  a bride o r  brideroom, as
the case may be, any dowry.

Explanation—for the purpose o f this rule, “ dow ry”  has the same meaning as in the Dowry 
Prohibition Act, 1961 (28 of 1961), as am ended in k s  application  to  the State o f  H aryana.

14. Public dem onstration in honour o f G overnm ent em ployee.—^No Governm ent employee 
shall, except w ith the previous sanction o f  the G overnm ent receive any com plim entary or valedictory 
address or accept any testim onial o r a tten d  any meeting or entertainm ent held in this honour or 
in the honour o f  any other G overnm ent employee :

Provided tha t nothing in this rule shall apply to—

(a) a  farewell entertainm ent o f  a  substantially private and inform al character held in honour
o f  a G overnm ent employee or any other G overnm ent employee on the occasion o f his
retirem ent o r transfer o f  any person who has recently quite the service or any Governm ent ; or

(b) the acceptance o f  simple and inexpensive entertainm ent arranged by public bodies or
institutions. '

A'b/e—Exercise o f pressure o f influence o f any sort on any G overnm ent employee to  induce him 
to subscribe towards any farewell entertainm ent even i f  it is a substantially private or inform al charactor, 
and the collection o f subscriptions from Class III or Class IV employees under any circumstances for 
the entertainm ent o f  any Governm ent employee not belonging to  Class II  o r Class IV, is forbidden.

15. Private trade or Em ploym ent (1) N o G overnm ent employee shall except with the previous 
sanction o f the Goverdment, engage directly or indirectly in any trade or business or negotiate for, o r 
undertake, any other employment :

Provided tha t a G overnm ent employee may. w ithout such sanction undertake honorary work of a  
social o r charitable nature or occasional w ork o f  article o r scientific character subject to the conditions 
tha t— ^

(i) he shall, within a period o f  one m onth o f his undertaking any such work, report to the
Governm ent giving full details ; .

(ii) his official duties do no t thereby suffer ;

(iii) he shall discontinue any such work if so directed by the G overnm ent :

Provided further tha t if the undertaking o f  any such work involves holding o f  an  elective office, 
he shall not seek election to  any such office w ithout the previous sanction o f the Governm ent.

V

Explanation—Canvassing by a G overnm ent employee—

(i) in support o f the business o f  insurance agency. Com m ission Agency e tc ., owned or managed 
by his wife or any other member o f  his family ; or

♦♦Added vide H aryana G overnm ent’s above notification.



(ii) for a candidate for an elective office referred to in the second proviso, shall be deemed to  be 
a breach o f this sub-rule. '

(2) Every G overnm ent employee shall report to the G overnm eat if any member of his family
is engaged in a  trade or business or owns or manages an  insurance agency or commission agency,

(3) No G overnm ent employee shall w ithout the previous sanction o f the G overnm ent, except
in the discharge o f  his official duties, take part in the registration, prom otion or management of any
bank o r other company which is required to be registered under the Com panies Act, 1956 (1 o f 1956), 
or any other law for the time being in force or any cu-operative society for commercial purposes :

Provided that a Governm ent employee may take part in the registration, prom otion or m anage
m ent o f a co-operative sofciety substantially for the benefit o f  G overnm ent emp oyees or o f a  literary, 
scientific o r charitable society registered under Societies Registration Act, i860 (21 o f 1860) or any 
corresponding law in force, subject to the conditions tha t—

(1) he shall, within a  period o f  one month o f his taking part in such activity, report to  the 
Governm ent giving full details ;

(ii) his official duties do no t thereby suffer ;
(iii) he shall discontinue taking part in any such activity if  so directed by the Governm ent :

f

Provided further that, if takm g p art in any such activity involves holding of an  electiye office, he 
shall not seek election to any such office without the previous sanctioned o f  the Government.

Explanation 1. — A “co-operative society” means a society registered, or deemed to be registered 
under the co-operative Societies Act 1912 (2 o f  1912) or any other law relating to 
co-operative societies for the time being in force in any State,

Explanation I I . —Convassing for a candidate for an elective office referred to  in the second proviso shall 
be deemed to be breach o f this sub-n ile .

(4) N o Governm ent employee sha^ eccept any fee for any work done by him for any public 
body or any private person w ithout the sanction o f the prescribed au th o rity .”

, 16. Investment, lending and bc^rrowing.—(1) N o G overnm ent employee shall speculate in any
stock, share or other investm ent.

Explanation—Frequent purchase or sale or both o f shares securities or other investments shall be 
deemed to be speculation within the meaning of this sub-rule.

(2) No Government employee shall make, or permit any m ember of his family or any person 
acting on his behalf to make any investment which is likely to em barrass or influence him in the discharge 
o f his official duties.

(3) I f  any question arises whether any transaction is o f the nature referred to  in sub-rule (1)
o f sub-rule (2), the decision o f the G overnm ent thereon shall be final.

(4) (i) No Governm ent employee shall save in the ordinary course o f business with a back or
a firm o f standing duly authorised to  conduct banking business, either him self or through any member
o f his family or any other person acting on his behalf :—

(a) lend or borrow money as principal o r agent, to or from  any person wilhiu the local llmils 
o f his authority  or w ith whom he is likely to  have official dealings, or otherwise place him
self under any pecuniary obligation to  such person, or

(b) lend money to any person a t interest o r in  a  m anner whereby return in money or in kind 
is charged o r paid :

Provided that a G overnm ent employee may, give to , or accept from  a relative or a personal friend
purely tem porary one o f  a small am ount free o f interest, or operate a credit account with a bona-fide
cradesman o r make an advance o f pay to  his private employee.

♦Provided furthei th a t a  G overnm ent employee m ay. with the previous sanction o f the G overnm ent 
enter into any transaction referred to  in sub-clause (a) o r sub-clause (b)’’.



(ii) When a G overnm ent employee is appointed or transferred to  a p6st o f  such nature as would 
involve him in the breach o f any o f  the provisions o f sub-rule (2) o r sub-rule (4), he shall forthw ith 
report the circumstances to the prescribed authority  and  shall there after act in accorance with such 
order as may be made by such authority.

17. Jnsolvency and  habitual indebtedness.—A Governm ent employee shall so m anage his private 
affairs as to avoid habitual in debtedness, or insolvency. A  Governm ent employees against whom any 
legal proceeding is instituted for the recovery o f any debt due from  him o r for adjudging him  as an  
insolvent shall forthw ith report the full facts o f  tlie legal proceeding to the Governm ent.

A'o/e—The burden o f proving th a t the insolvency or indetebedness was the result o f circumstances 
which with the exercise o f o rd in iry  diligence, the Governm ent employee could not have foreseen, o r over 
which he had no control, and had not proceeded from extravagant or dissipated habits, shall be upon 
the Governm ent employee.

* * * 18. *Mbvabl5, flmfho^aWle ^nfl VtililaMe proT)efty.— f l ) '  EV e^ Go»er!inlfent etnployee*shall*on- h is • 
first appointm ent to  any service or post and thereafter a t such intervals as may be specified by the  
G overnm ent submit a return o f his assets and liabilities, in such form as may be prescribed by the 
Governm ent, giving the full particulars regarding—

' (a) the immovable property inherited by him or owned or acquired by him or held by him  on
lease or m ortgage, ejther in his own name or in the nam e o f  any mem ber o f his family or 
in the name o f any o ther person ;

(b ) shares debentures, and cash including bank deposits inherited by him or similarly, owned,
acquired o r held by him ; •

(c) o ther movable property inherited by him or similarly owned, acquired or held by him ;

(d) debits and other liabilities incurred by him  directly or indirectly.

Note.— I. Sub-rule (1) shall no t ordinarily apply to  Class IV employees, bu t the G overnm ent may 
direct that it shall apply  to  a n y . Such G overnm ent employee or class o f such G overnm ent employees.

Note.—JI. In all returns the value o f items o f movable property  w orth less than  Rs. 1,000/
m ay be added and  shown as a lum p sum. The value o f articles o f  daily use such as clothes, utensils, 
crockery, books, etc., need no t be included in such return.

Note.—H I. Every G overnm ent employee who is in service on the date o f the commencement o f 
these rules shall subm it a return under this sub-rule on or before such date as may be specified by 
the Governm ent after such commencement.

(2) N o G overnm ent employee shall except with the previous knowledge o f the prescribed autho
rity acquire or dispose o f  any immovable property by lease, mortgage, purchase, sale, gift or otherwise 
either in his own name or in the n am ; o f any member o f his family :

Provided that the previous sanction of the prescribed authority  shall be obtained by the Govern-
inent employee if  any such transaction is—

(i) with a person having official dealings with the Governm ent employee ; 
or

(ii) otherwise than through a regular or reputed dealer.

*“ (3) Where a Governm ent employee enters into a transaction in respect o f  movable property 
either in his own name, or in the name of a member o f  his family, he shall, within one m onth from 
the date Of wi»h transaction, report the same to  the prescribed authority , if the value o f  such property 
cxceeds one thousand rupees in the case o f a Government employee holding any Class I or Class II post 
or five hundred rupees in the case o f  a Governm ent employee holding any Class III or Class IV posts.

Provided tha t the previous sanction o f  the prescribed au thority  shall be obtained if any such 
transaction is—

(i) with a person having ofiicial dealings with the Governm ent employee ; or

♦Substituted by Haryana Government Notification N o. G .S .R . 67/ConstJArt./300/Am d. 2(68), dated the 
21st August, 1968,



(ii) otherwise than through a regular c r  reputed d e a le r .’*

(4) The Governm ent or the prescribed authority may at any time, by genefai dr special order,
require a G overnm ent employee to  furnish, within a period specified in the order, a full and complete 
statem ent of such movable or immovable property held or acquired by him  on his behalf o r  by any member 
o f Ws family as may be specified in the order. Such statement shall,' i f  so, required by the G overnm ent 
or by the prescribed authority, include the details o f  the m e#is by which, o r the source from  which, such 
property was acquired. - '

(5) The Governm ent may exempt any category o f  G overnm ent employee belonging to  Class III 
o r Class IV from  any o f the provisions o f  this rule except sub-rule (4 ) . N o  such exem ption shall, how
ever, be made w ithout the concurrence of the Chief Secietary to  G overnm ent, *H aryana.

Explanation.—For the purpose o f this rule—

(1) The expression “movable property” includes—

(i) Jewellery, insurance policies, the aunual premia o f which exceed Rs. 1,000 or one sixth o f  
the totaj annual emoluments received from G overnm ent w hich ever is less, shares, securities 
and, debentures ;

(ii) loans and advances by such Government employee whether secured or not ; and

(iii) m otor cars, m otor cycles, horses, or any other m eans o r  conveyance ; and

(iv) refrigerators, radios and radiograms.

(2 ) “ Prescribed Authority” means

(a)- (i) the G overnm ent in the case o f a G overnm ent employee holding any Class I  post
except where ony lower authority is specified by the Governm ent for any purpose ;

(ii) head o f Departm ent in the case o f a G overnm ent employee holding any Class II 
posts ;

( iii)  head o f  Oflice, in the case o f a Governm ent employee holding any Class III or 
Class IV post ;

(iv) The Chairman of the * Haryana Legislative C ouncil in the case of Secretary o f  the 
said Council and the Secretary in the case o f  all o ther employees o f the Legislative 
Council ;

(v) the Speaker o f  the **Hatyana V idhan Sabha in the case o f  the Secretary o f the said 
Sabha and the Secretary in the case of all o ther employees o f  the V idhan Sabha.

(b ) in respect o f a Governm ent employee on foreign service or on  deputation to any other 
D epartm ent or any other Government, the Parent departm ent o n  the cadre of which such 
G overnm ent employee is borne to  the departm ent to  which he is administratively 
subordinate as member o f  that cadre.

19. (1) V indication o f Acts and Character o f Government em ployees—

N o G overnm ent employee shall, except with the previous sanction o f  the Governm ent have 
recourse to  any court or to  the press for vindicaiion o f any official act which has been the subject 
m atter o f adverse criticism or on attack o f a defam atory character. •

(2) N othing in this rule shall be deemed to prohibit a  G overnm ent emploj'ee from  vindicating 
his private character or any act done by him in his private capacity and  where any action for vindicating 
his private character o r any act done by him  in priyate capacity is taken, the G overnm ent employee 
shall subm it a report to the prescribed authority regarding such action. '

♦•Substituted vide Haryana Governmeti} Notification No, G .S.R. 93/Const. Arts. 319, 318 and lS7/Am d.ly75, 
dated Isi August, 1975.

♦Deleted vide Haryana Goxernment Noiification Number G .S .R . 67/Const. Art. 309/Amd (2)68, dated 21 August,
1968.

••S u stitu ted  by H aryana G overnm ent N otification N o . G .S .R . 6 7 /C o n st./A rt. 309/Anid. (2)/68, d a ted  the  2 is t  
Augustt 1968.



20. Canvassing o f  non’offidal or o ther influence.—N o G overnm ent employee shall bring oH 
a ttem p t to  bring any political or other influence to  bear upon any superior authority  to fo rth e r his 
interests in respect o f  m atter to  pertaining to  his service the uiJder Governm ent.

*“ 21. Bigamous M arriages.- ^ 1 )  N o G overnm ent employee shall enter into, o r co n tra c t,« marriages
with a person having a  spousr living; and

(2) N o G overnm ent employee, havftg  a  spouse living shall enter in to , o r corttract, a  marriage 
with any person :

Provided tha t the  S ta te  G overnm ent may perm it a G overnm ent employee to  enter in to , o r con trac t 
any such m ariage as is referred to  in sub-rule (1) or sub-ruJe (2), if  it i t  satisfied th a t—

(a) Such m arriage is permissible under the personal law applicable to  such G overnm ent em ployee 
and the o ther party  to the m arriage; an d

. . > (h) . there ,a rf ojher g ro n u i fo r so doing” ,

*♦22. B onsum ption o f intoxicating d rin k i and d ru g 8 .~ A  G overnm ent employee siiall-—’ * * • •

(a) strictly abide by any  law relating to  intoxicating drinks o f  drugs in  force in any  area in which
he m ay happen to  be for the  tim e being;

(b) take  due care th a t th e  perform ance o f  his duties is no t affected in any way by th e  influence o f  
intoxicating drinkg o r drugs;

(c) no t consum e in toxicating drinks o r drugs in public;
(d ) no t appear in  a state o f  in toxication  in a public place;
(e) n o t to  be present on du ty  in a  state o f  intoxication; and
(f)  n o t habitually  use any intoxicating drinks o r drugs to  excess” .

23. In terpretation .—If  any question arises relating to  the in terp re ta tion  o f  these rules it shall be
referred to  the C hief Secretary tb  G overnm ent, *♦* H aryana whose decision thereon  shall be final.

24. D elegation o f  pow ers.— The G overnm ent m ay, by general or secial order, direct that any 
power exerciseable by it o r any head o f  departm ent under these rules (except the powers under rule 23 
an d  this rule) shall subject to  such conditions, if any, as may be specified in the order, be exerciseable 
also by such officer o r authority  as may be specified in the order.

25. Repeal and saving. Any rules corresponding to  the there rules in  force immediately before th e  
commencement o f  these rules and applicable to  the G overnm ent employees to  whom  these rules apply 
are hereby repealed.

Provided th a t any order made or action taken  under the rules so repealed shall be deemed to  have
made or take under the corresponding provisions o f  these rules.

SA RO O P KRISH A N ,

C hief Secretary to  G overnm ent, 
Haryana.

'Substituted vide H»ryana Governir.s4t NotiSc»tioii N o . G  S . R .  tO/Const./Art. 309/318/and 187/A m d .(1)77 , dated  
the 14th January, 1977.

••Substituted vide H*ryana Government N otification N o . G .S .R . lO/Const./Art. 3 0 9 /318/tnd H 7/A m d. (1 )77 , 
dated the 14th January. 1977.

•••Substituted vide Haryana Govcrament Notification N o. G .S .R . 194/Con3t./Art. 309/Am d./72, dated the 10th 
August, 1972.



NATIONAL EMERGENCY 

RULES, 1965





HOM E d e p a r t m e n t

g e n e r a l  s e r v i c e s

Notification

The 20th July, 1965

No. G.S.R. 160/Const./Art. 309/65.—In exercise o f the pow ers conferred by the proviso to 
article 309 o f  the C onstitu tion  o f India, and all other pow eri enabling him  in this behalf, the 
G overnor o f  Punjab is pleased to  make the following rules :—

1. Short title, commencement and application.—  (1) These rules m a)’ be Called the Punjab
G overam ent N ational Emergency (Concession) Rules, 1965.

(2) They shall come into force at once.

(3) They shall apply to all classes of services and posts in  connection with the affairs o f  the
State o f  Punjab cxcept Medical and Health services.

2 Definition.— For the purposes of these rules, the expressiion ‘m ilitary service’ means enrc lled 
o r com m issioned scrvice in any of the three wings o f the Indian  ArWed Forces (including service 
as a w arrant officer) rendered by a person during the period of o p era tio n  o f the Prrchim atii n of 
Emergency made by the President under Article 352 of the C onstitu tion  on the 26th O ctober, 1962 
o r  such other service as may hereafter be declared as military service fo r the purposes o f  these rules. 
Any period o f  m ilitary training followed by military service siiall also be reckoned as militpry

3 Maximum age-limit and minimum qualification.-- {\) The m axim um  age-limit prescribed for
appointm ent to any service o r post shall be relaxed in favour o f  a person who has rendered miUtJiry
lervice to the extent o f his military service, provided he produces a certificate from  the com petent 
au tho iity  tha t he had rendered contirtupus military service for a period o f  no t less than six m onths
and was discharged because o f  demobilisation o r reduction no t m ore than  three years prior to the
date o f  his registration a t an employment exchange o r the dstte o f  his appliciition fo r employment 
under the Ooveinmpnt,

(2) A person who ha* become disiibled while in military servicc shall also be entitled to 
exclude from  his pge the period from  the date he was disabled up to  the date o f his application 
ft>r appointm ent to any service or post under the Government o r till the end  o f  the present em er’ 
gencjf, whichever is shorter,

(3) In oftse a person who has rendered military service does not pcsse ii the minimum qualifi. 
eatior^ prescribed for any service o r  post, he shall be deemed to possess these qualifications if the 
appointing authoiity  certifies th a t such a person has acquired by experience o r  otherwise quallfica* 
tions equivalent to  those prescribed for that service o r  post.

4. Increments, senority and  pc«i/on.—Period o f  m ilitary service shall count fo r Increments, 
seniority and pension as under

(i) Increments. -The period spent by a person on military service, after attaining the minimum 
age prescribed for appointm ent to any service or post, to which he is appointed, shall 
count fb r increments. Where no such minimum age is prescribed the minimum age shall 
be as laid down in rules 3.9, 3 .10  and 3.11 o f  the Punjab Civii Services Rules, Volume
II. This concession shall, however, be admissible only o n  first appointm ent.

(ii) Seniority.— The  period o f military service mentioned in  clause o )  I’e taken into 
consideration fo r the purpose of determining the seniority o f  a person who has rendered 
military service.

(iii’» Pension.—^The p ^ io d  o f military service mentioned in clause (i) shall count tow ards pension 
only in the case o f appointments to perm anent services o r  posts under the G overnm ent 
subject to  the following conditions :—

(1) the person concerned should no t have earned a pension under military rules in  respect 
o f  m ilitary service in question ,



(2) any bonus o r gratuity  paid  in respect o f  m ilitary service by the defence authorities
shall have to  be refunded to  the State G overnm ent ;

(3) the period , if  any, between the date o f  discharge from  m ilitary service an d  the date 
o f appointm ent to  any service o r  p ost under the G overnm ent shall co u n t for pension, 
provided such period does no t exceed one year. Any period exceeding one year but 
not exceeding three years may also be allowed to  count fo r  pensipn  in  exceptional 
cases under the orders o f  the G overnm ent.

5. Seniority, promotion, increment, pension and leave o f Government employees.—^The p e ricd  spent
oil m ilitary service by a G overnm ent employee>-^hall coun t fo r seniority, p ro m o tio n , increment and
pension in the service o r  post held by him immediately before his joining m ilitary service. A perm a
nent Governm ent employee who renders military service, shall earn leave during such service accord
ing to the leave rules applicable to  him immediately before his jo in ing  m ilitary servicc. A tem porary

• G overm nont •em ployee >shall’during ^niKtaty %efVict“, tie'gcfvefnetl By the” ntiliftir^ rftleS iii jfll ^esptcls.* 
The employee concerned shall be entitled to  pro forma p rom otion  in his p aren t departm ents under 
the ‘next below’ rule and  also to  seniority in higlier posts to  which he w ould otherwise have been 
entitled if  he had no t joined m ilitary service.

6. Probation.—The period spent by a G overnm ent employee o n  m ilitary service in any rank  
sliall be treated as period spent on  deputation  o n  a corresponding post fo r being counted tow ards 
the period o f probation  fixed under the service rules applicable to  th a t employee.

7. Promotion.—The pro form a  prom otion o f a G overnm ent employee in m ilitary service shall 
be m ade in his parent departm ent on  the basis o f  seniority-cum-merit. In case it is necessary for him 
to  pass any departm ental qualifying lest fo r a particular prom otion, increm ent, he  shall stand exemp
ted from passing such a  test fo r the period he rem ains on  m ilitary service and  fo r such period 
thereafter as would, norm ally, have been allowed to  him to  pass such a  test bu t for his joining 
military service :

Provided th a t if  a  similar dualifying test has been passed by him  while in m ihtary  service he 
shall be exempted altogether from passing the said test.

8. Temporary Government employee.—A tem porary Governm ent employee, who after return from
m ilitary service, is appointed to  the service or post from  which he proceeded on miliiary service
or is appointed to  a servioe or post with equivalent o r similar grades, shall be trea ted  in the same
m anner as a perm anent G overnm ent employee in respect of pay, seniority and pension, irrespective 
o f whether or no t the post on which he was working at the time o f his jo ining m ilitary service 
continue to exist during the period o f his military service. A  tem porary G overnm ent employee who 
does no t return to  the same post o r  to  post with an  equivalent or similar grade shall be treated as 
if he did not hold any post under the G overnm ent p rio r to his joining military service.

9. Effect o f  joining military service before announcement o f  result o f  any competitive exatnina-
lion or Government service.—If a  person is successful in a competitive exam ination fo r  any service or 
post under the G overnm ent but joins military service before the result o f  such exam ination is 
announced, he shall be considered as having been seconded for military service w ith effect from  the 
date o f  stich appointm ent.

G Y A N  S IN G H  K A H LO N ,

(N o. 7055-IGSI-65, C hief Secretary to  G overnm ent,
dated 20th July, 1965). Punjab.



(Published in the H aryana G overnm ent Gazette, Lagislative Supplem ent, dated the 6th April, 1976]

PART m  

HARYANA GOVERNM ENT 

G EN ER A L A D M IN ISTR A TIO N  

Notification 

The 22nd March, 1976

No. G.S.R. 77/Const./Art. 309/Amd. iI)/76.—In exercise of the powers conferred by the proviso 
to Article 309 o f  the C onstitution of India and all other pow ers enabling him in this behalf, the 
Governor of H aryana hereby makes the following rules to  am end the Pun jab  Government N ational 
Emergency (Concession) Rules, 1965, namely :—

1. (I) These rules may be called the Punjab G overntucnt N ational Emergency (Concession)
H aryana First Amendment Rules, 1976.

(2) They shall be deemed to have come into force on the 1st day of November, 1966.

2. In the Punjab G overnm ent N ational Emergency (Concession) Rules, 1965, in rule 4, to 
clause (ii), the following proviso shall be added, namely ;—

“Provided that a  person who has availed o f  concession under sub-rule (3) of rule 3 shall 
not be entitled to  the concession under this clause.”

S. D . B H A M B R l,

Chief Secretary to  G overnm ent, H aryana. 

N o . 2259-2GS11-76/7273, dated C handigarh, the 22nd M arch, 1976.

A copy each is forwarded to :—

(i) All Heads o f Departm ents, Commissioners, A m bala and H issar Divisions, All Deputy 
Commissioners and Sub-Divisional Officer (Civil), H aryana.

(ii) Registrar, Punjab and Haryana High Court, and all D istrict and Sessions Judges in 
H aryana, for inform ation and necessary action.

PROMILA ISS4R,

Deputy Secretary, General Administration, 
for Chief Secretary to Government, Haryana,

A copy is forwarded to

The F inancial Commissioner, Revenue, H aryana and all A dm inistrative Secretaries to G overnm ent. 
H aryana for inform ation and necessary action.

A  copy is forwarded to tha A ccountaat-G m jral, H iry an a , C h a a lig a rh  fo r inform ation.

A  copy each is forwarded to ths Principal S jire tary /S jcritarics/P rivate  Ssjrctaries to  the Chief 
M lnister/M iaisters/State Ministers, H aryana for inform ation.



HARYANA GOVERNM ENT 

G EN ER A L A D M IN IST R A T IO N  D E PA R TM EN T 

Notification

The 4th August, 1976

No. G SR-l82/Const/Art 309/Amd. (2)/76.—In exercise o f  the powers conferred by the proviso to  
article 309 o f  the C onstitution o f  Ind ia  and  all other powers enabling him in this behalf, the G overnor 
o f  H aryana hereby makes the following rules to am end the Punjab G overm ent N ational Em ergency 
(Concession) Rules, 1965, namely :—

1 (1) T h  se rules may be called the Punjab G overnm ent N ational Emergency (Conqession)
H aryana Second Am endm ent R ules, 1976.

'(2)* th e y  s*hall be deemeh lo  TaaVe'eo'me* into Forte bn "the I.'ft d^y* o f  Nbv^mfter; '  * ’

2. In  the Punjab G overnm ent N ational Emergency (Concession) Rules, 1965, for rule 2, the fo llo
wing rule shall be substituted, namely ;—

“ 2 Definition.—F o r the purpose o f  these rules, the expressesicn ‘m ilitary service’ means the 
service rendered by a person, who had been enrolled or c 'm m issiooed during the period 
o f  operation  o f  the proclam ation  o f  emergeney made by the P iesident under article 352 
o f  the C onstitu tion  o f  India o n  the 26th October, 1962. in an y  o f the three wings o f  the 
Indian Arm ed Forces (including the service as a W arran t Officer) during the period o f  the 
said Emergency or such other seivice as made hereafter be declared as m ilitary service fo r 
the pu rp rse  ( f these rules. Any period of ttilita iy  training followii\g by military setvic€ 
shall also be reckoned as milita ry service” .

S.D. BHAM BRI 

C hief Secretary to G overnm ent, Haryana.

N o. 6102-2GSII-76/21382 dated C handigarh, the 9.8.76

A copy each is forw arded to  all Heads o f  D epartm ents, Com m issioners, A ® bala an d  H issar 
Divisions, All D eputy p jm m issioners and Sub D ivisional Officers (Civil), H aryana, R egistrar, 
Punjab and  H aryana High Court and A ll D istrict & Sessions Judges in H aryana fo r 
inform ation and necessary action.



HARYANA G O V ER N M EN T 

G EN ER A L A D M IN IST R A T IO N  D E PA R T M E N T  

Notification

D ated the- 5th Novem ber, 1976

No. G.S.R. 238-Const/Art 309/Amd. (3)/76.—In  exercise o f  the pow ers conferred by the proviso to 
article 309 o f  the constitution o f  India an d  all o ther powers enabling him  in this behalf, the G overnor o f  
H aryana hereby inakes the following rules to am end the Punjab G overninent N ational Emergency 
(Concession) Rules, 1965, namely

1. (1) These rules may be called the Punjab Governm ent N ationa l Emergency (Concession) 
Ifaryana 3rd Am endm ent Rules, 1976.

(2) They shall be deemed to  have come into force with effect from  the 1st day o f  N ovem ber.
1966.

2. In  the Punjab G overnm ent N ational Emergency (Concession) Rules, 1965 to rule 4, the follo
wing proviso shall be added nam ely ;—

“ Provided th a t a  person who has been released from  the m ilitary service on  com pas«iona;e 
grounds shall n o t be entitled to any concessions under this rule” .

S.D. BH A M BRI,

S^Qrptary to  G overnm ent, H aryaoa

N o. 8S33-2GS11-76/31484 D ated C handigarh, the 19th Novem ber, 1976.

A copy each is forw arded to  All Heads o f  Departm ents, CoajmissionerSi A rabala an d  His*a 
Divisions, All D eputy Commissioners and Sub D ivisional Otficer (Civil), H aryana, Registrer, 
Punjab and  H aryana H ig h C o u rta n d  All D istric tan d  Session Judges in H aryana fo r in fo rm a
tion and necessary action.



HARYANA GOVT. GAZ. (EXTRA), AUG. 13, 613
(SRAVANA 22, 1901 SAKA)

PART n i

HARYANA G O V ER N M EN T

G EN ER A L A D M IN ISTR A TIO N  D EPA R T M E N T

Notification

The 13th August, 1979

No. G .S.R . 79/Con8t./Art. 309/Amd. (l)/79 .— la  exercise o f  the powers conferred  by proviso 
to  article 309 o f  the C onstitu tion of Ind ia  and  all o ther powers enabling him  in this behalf, the 
G overnor o f  H aryana hereby makes the following rules to  am end the Puiyab G overnm ent N ational 
Em erfency (Concession) Rules, 1965, in their application to  the S tate o f  H aryana, namely

1. These rales m ay be called the Punjab G overnm ent N ational Emergency (C oncession) H aryana 
F irst Am endm ent Rules, 1979.

2. N otw ithstanding any judgem ent, decreeol- o rd e r o f  any court to the con trary , these rales shall 
be deemed to  have come into force with effect from  the 1st Novem ber, 1966.

3. In  the Punjab  G overnm ent N ational Emergency (Concession) Rules, 1965 (hereinafter referred 
to  as the said rules), in  rule 4,

(a) in  clause (i), the w o rd s‘‘T his concession shall, however, be admissible only on  first app- 
c in im en t” , shall be om itted  ;

(b) in clause (iii) for the w ords “ only in the case o f  appoin tm ents to  perm anent services o r  
posts” , the  words “ in case o f  first o r  any subsquent appo in tm ent to  any service o r  p ost”  
shall be substituted.

4. In  the said rules, a fte r rule 4, the  following rule shall be inserted, nam ely :—

**4A . Benefit o f  m ilitary service when admissible.—^The benefit o f m ilitary service towards incre
m ents and  seniority, m entioned in  clauses (i) and  (ii) o f  rule 4 shall be admissible only o n  fiKt 
appoin tm ent under the G overnm ent” .

S.D . B H A M B R I,

C hief Secretary to  G overnm ent, H aryana.



Essential Services Maintenance
Act, 1981





PART IV

HepubUcation of Acts, Bills, Ordinances, etc . and Rules thereunder

[Assented to on 23rd September, 1981] 

[Act N o. 40 of 1981]

T H E ESSENTIAL SERVICES M A IN TEN A N C E ACT, 1981
AN ,

ACT

to provide fo r  the maintenance o f certain essential services and the normal life o f  the community

Be It enacted by Parliam ent In the Thirty-second Y ear of the Republic o f India as follows

1 Short title, extent, commencement and duration This Act m a y b e  called the Essential 
Services M aintenance Act, 1981.

(2) It extends to  the whole of India :

Provided that it shaii not apply to the S tate o f Jam m u and  K ashm ir in so fa r  as it relates to 
any essential service connected with matters with respect to  which Parliam ent has no power to make 
laws for that State.

(3) Sections 8 and 9 shall come into force a t once and  the reinaining provisions o f  this Act 
shall be defined to have come into force on  the 26th day o f  July, 1981.

(4 ) I t  shall cease to have effect on the exp’ty of fo u r years ftottttlxe date on which this Act
receives the assent o f the President except as respects things dorte o r  om itted to  be ilone before
such cesser o f operation  o f  this A 'I, and s'iCtion 6 o f  the G eneral Clauses Act, 1897, [10 o f 1897] sh ill 
apply upon such cesser o f  operation o f  ihis Act as if it had then been repealed by a Central Act.

2. Definitions :~ (U  In this Act, unless the context otherwise requires,—

(a) “essential service”  means—

(i) any postal, telegraph or telephone service, including any service connected therewith;

(/) any railway service or any transport service for the carriage o f passengers or goods
by air or any other transport service for the carrittge b f passengers or goods by
land or water with respect to Which Parliam eht has pow er to make laws •

(il) any service connected with the operation or m aintenance o f aerodromes, or with the
operation, repair or maintenance o f aircfaft, or any servicc in the tnternaiional Airports 
Authoriiy of India constituted under section 3 o f  the International Airports Authority 
Act, 1971; (43 o f 1971)

(/i) any service in, or in connection with the w orking of, any m ajor port, including any
service connected with the loading, unloading, movement or storage o f  goods in any
Such port;

(v) any service connected with the clearance o f  goods or passengers through the customs or 
with the prevention o f  smuggling;

(v() any service in any establishment, of, o r connected with, the arm ed forces of the Union 
c r  in any o ther establishments or installations connected with defence;

(vii) any service in any establishments or undertaking dealing with the  production o f goods 
required for any purpose connected with defence:

(vlii) any service in any section o f  any industrial undertakm g pertaining to  a scheduled 
industry on the working o f w hich the safety o f  such undertaking or the employees 
e(T(ployed therein depends.

E xplanation:— For the purposes of the sulj-clause, tile expressions “ industrial undertaking”  and 
*‘s;heduTed industry”  shall have the meanings respectively assigned to  them in clauses (c/) and (/) of 
S ^ tib a  3 o f  the Industries (Developm jijt and Regulation) Act, 1951 (55 o f  1951)



(ix) any service in, o i in connection with, the working o f any undertaking owned or con
trolled by tne Central G overnm ent being an undertaking engaged in  the purchase,
procurem ent, storage, supply or distribution o f  foodgrains;

(,v) any service in, o r  in connection with the workm g of, any system o f  public conservancy,
sanitation or water-supply, hospitals o r dispensaries, in any U nion territory, can tonm ent 
area o r  undertaking ow ned or controlled by the Central G overnm ent;

(x i)  any service in connection with o r  in relation to  banking;

(x ii)  any servicc in any establislunent o r undertaking dealing w ith the production, supply o r
distribution o f  coal, pow er, steel or fertilizers;

(x iii) any service in  any oilfield o r refinery o r in any establishm ent o r undertaking dealing 
w ith the production, supply o r  distribution o f petroleum  and  petroleum  products;

• • any service in  any* m in t 'o r  security p r e s s ; .............................................................................................

(^v) any service in connection with elections to  Parliam ent or to  the Legislatures o f  the States;

(jcv/) any service in connection with the affairs o f the Union, no t being a service specified in  
any o f  the foregoing sub-clauses;

(xvii) any o ther service connected with m atters w ith respect to  which Parliam ent has pow er 
to  make laws and which the Central G overnm ent being o f  opinion th a t strikes therein  
would prejudicially affect the m aintenance o f any public utility service, the public safety 
o r the m aintenance o f supplies and services necessary for the life o f the com m unity o r  
w ould result in the infliction of grave hardship o n  the com m unity m ay, by notification i n  
the Official Gazette, declare to  be an  essential service for the purposes o f this A ct;

(b) ‘‘strike”  means the cessation o f work by a body o f persons -while employed in any essential 
service acting in com bination or a concerted refusal or a refusal under a  com m on under
standing o f  any num ber o f  persons who are or have been so employed to  continue to  work o r  
to  accept work assigned, and includes—

(/) refusal to  w ork overtime where such w ork is necessary fo r the m aintenance o f  any 
essential service;

(//) any other conduct which is likely to  result in, o r results in, cessation o r substantial 
retardation o f work in  any essential service; .

(c) words and expressions used in section 8 and 9 and no t defined, b u t defined in the Industrial
Disputes Act, 1947, [14 o f  1947] shall have the meanings respectively assigned to  them in
tha t Act.

(2) Every notification issued under sub-clause (xvii) o f  clause (a) o f sub-section (1) shall be laid 
beiore each House o f Parliam ent immediately after it is made if  it is in session and on the first day of the 
commencement o f  the next session o f  the House if it is no t in session, and shall cease to  operate a t the 
expiration o f  forty days from  the date o f its being so laid or from the re-asscinbly o f Parliam ent, as the 
case may be, unless before the expiration of that period a  resolution approving the issue o f the notifica
tion is passed by b o th  Houses o f  Parliam ent.

Explanatton .— '^heve  the Houees o f  Parliam ent are summoned to  re-assemble on  different 
dates, the period o f forty days shall be reckoned from  the later o f  those dates.

(3) Any reference in this Act to  any law which is no t in force in any area and to  any au thority  
under such law shall, in relation to tha t area, be construed as a  refernce to  the corresponding law in  
force in th a t area and to  the corresponding authority  under such corresponding law.

3. Power to prohibit strikes in certain employments :—(7) I f  the C entral G overnm ent is satisfied
that in the public interest it is necessary or expedient so to  do, it may, by general o r  special O rder,
prohibit strikes in any essential service specified in  the Order.

(2) A n  O rder made under sub-section (1) shall be published in such m anner as the C entral 
G overnm ent considers best calculated to  bring it to  the notice o f  the persons affected by the O rder.

■ . . - ■
(3) A n O rder m ade under sub-section (I) shall be in force fo r six m onths only, b u t the



Central G overnm ent may, by a like Order, extend it for any period not exceeding six m onths if it 
is satisfied tha t in the public interest it is necessary or expedient so to d o . ’

{4) U pon the issue o f an Order under sub-section (1),

(a) no person employed in any essential service to which the Order relates shall go or 
remain on "Strike; •

(fc) any strike declared or commenced whether befbre or after the issue o f  the Order, by 
persons employed in any such service shall be illegal.

4 . Dismissal o f  employees participating \n illegal strikes :—Any persons,— .

(а) who commences a strike which is illegal under this Act or goes or remains on, or
otherwise takes part in, any such strike; or ’

(б) who instigates or incites o ther persons to  commence, or go or remain on, or otherwise 
take p art in, any such strike,

shall be liable to  disciplinary action (including dismissal) in accordance with the same provisions as are 
applicable for the purpose o f taking such disciplinary action (including dismissal) on any other ground 
under the terms and conditions o f service applicable to him in relation to bis em ploym ent.

5. Penalty fo r  illegal strikes Any person who commences a strike which is illegal under this 
Act or goes or remains o i, or otherwise takes part in, a ay  such strike shall be punishable w ith im prison
m ent for a term  which may extend to  six months, or with fine which may extend to on# thousand 
inpees, or vfith both .

6. Penalty fo r  instigation, etc. :—Any person who instigates or incites o ther persons to take 
part in, o r otherwise acts in  furtherance of, a strike which is illegal under this Act shall be punishable 
with im prionm ent for a term  which may extend to one year, or with fine which may extend to two 
thousand ru p .e s , or with both.

7. Penalty fo r  giving financial aid to illegal strikes:— Any person who knowingly CTspends or 
supplies any money in furtherance or supports o f a strike which is illegal under this Act shall be 
punishable with im prisonm ent for a term which may extend to  one year, o r with fine which may extend 
to  two thousand rupees, o r with bo th .

8. Power to prohibit luck-oul in certain cstabl.shments :— (1) If  the Central G overnm ent is satis
fied tha t ii\ the public interest it is nft-essary or expedient so to do, it may, by general or speoial 
Order, prohibit lock-outs in any establishm ent pertaining to  any essential service specified in the Order.

(2) A n order m ade under sub-section (1) shall be published in su :h  m anner as tlie Central 
G overnm ent considers best calculated to  bring it to  the notice o f th j persons affected by the Order.

(3) A n O rder made under sub-section (1) shall be in force for six m onths only, but the Central 
Government may, by a like Order, extend it for any period not exceeding six m onths if it is satisfied 
that in the public interest it is necessary so to do.

(4) U pon the issue of an Order under sub-section (1),—

(a) no employer in relation to an  establishment to  which the O rder applies shall commence 
any lock-out;

(b) any lock-out declared or commenced whether before or after the issue o f the O rder 
by any employer in relation, to an  establishment to  which the O rder applies shall be 
illegal.

(5) Any employer in relation to an establishment who commences, continues or otherwise acts
fn furtherance o f  a lock-out which is illegal under this section, shall be punishable with imprisonment
for a term  which may extend to six m onths, or with fine which may extead to  one thousand rupess,
or with both.

9 . Power to prohibit lay-off in certain establishments *(I) If  the C entral G overnm ent is satisfied 
th a t in the publie interest it is necessary or expedient S3 to  do, it m iy , by general o r spscial Order

* ‘ p roh ib it lay-off, on any ground other than shortage o f  pdw cr oc to  natural calamity, o f  any w orkm an



(o ther than  a badli w orkm an or a casual w orkm an) whose nam e is borne on  the m aster rolls o f  any 
estabUshment pertaining to any essential service specified in the O rder.

(2) An O rder made under s u b - ^ t io n  (I) shall be published in such m anner as the C entral 
G overnm ent considers best calculated to  ^ i n g  it to  the notice 6 f  the persont affected by the Order.

(J) An O rder made under sub-section (1) shall be in 'fo rce  for six m onths only, but the Central 
Governm ent may, by a like Order, extend it fo r any period no t exceeding six m onths if it is satisfied 
that in the public interest it is necessary or expedient so to do .

(4) U pon the issue o f an O rder under sub-scction (1 ),- -

(n) no employer in relation to an establishm ent to  which the O rder applies shall lay-off or 
continue the lay-off o f any workman (other than  a badli workm an or a casual w orkm an) 
whose name is borne on the muster rolls^ o f such establishm ent unjes^ ^uclj lay ;o ffis,

* ■ • • • • *duS td  sTioha|e b f f)o\Ver or to  natural calam ity an3 any’ laying-o*ff o r contm uation o f 
laying-off shall, unless such laying-off or continuation o f laying-off is due to shortage of 
power or to  natural calamity, be illegal;

(b) a workm an wlwse laying-off is illegal under clause (a) shall be entitled  to  all the benefits 
under any law for the time being in force as if  he had not been laid off.

(J) Any employer in relation to an establishm ent who lays-off or continues the laying-off of 
any workman shall, if such laying-off or continuation o f laying-off is illegal under this section, be 
punishable with im prisonm ent for a term  which may extend to  six m onths, or with fine which may 
extend to one thousand rupees, or with both.

10. Power to arrest without warrant : — N otwithstanding anything contained in the Code of 
Criminal Procedure 1973, [2 o f 1974] any police officer may arrest w ithout w arrant any person who is 
reasonally suspected o f  having com m itted any offence under this A ct.

11. to /r/erf srra Mar/Vj.—Notw ithstanding anything contained in the Code o f  Criminal 
Procedure, 1973, [2 o f 1974] all offences under this A ct shall be tried in a summary way by any M etro
politan Magistrate, o r any Judicial M agistrate o f  the First Class specially empowered in this behalf by 
the State Governm ent and the provisions o f  sections 262 to  265 (both inclusive) o f  the said Code 
shall, as far as may be, apply to  such trial ;

Provided that in a case o f conviction for any offence in a summary trial under this section, it 
shall be lawful for the M agistrate to  pass a sentence o f  im prisonm ent for any term  for which such 
offence is punishable under this Act.

12. Act to override other la^vs ; —The provisions o f this Act and o f any O rder issued there
under shall have effect notw ithstanding anything inconsistent therewith contained in the Industrial 
D isputes Act, 1947, [14 o f 1947] or in  any other law, for the time being in force;

13. Amendment o f  Act 4 \ o f  \980 \ —D uring the continuance in force o f  this Act, the Essential 
Services M aintenance (Assam) Act, 1980, shall have effect as if,—

(a) in section 2,—

(1) in sub-section (I)*—

0 ) clause (rt) had been om itted;

(//) for clause (b), the following clauses had been substituted, namely »

'(b) “ essential service” means—

(/) any transport service for the carriage o f  passengers o r goods, by laud or water, with 
respest to which the Legislative Assembly o f the State o f  Assam has power to  m t^e  
laws;

(//) any service connected with the production storage, supply or d istribu tion , as the case 
may be, o f  gas or water;

(///) any service connected with the m aintenance o f public health  and  sanitation, ineluding 
hospitals and  dispensariet;



(fv) any public services and  posts tn connection with the affairs o f  the State, and  irtso jjtfflons 
appointed  to the secretarial sta ff o f the  Legislative Assembly o f  the State o f  Assam;

(v) any other service or em ploymettt o r class thereof, connected  with the m atters with respect 
to  which the Legislative Assembly o f the State o f  A ssam  has pow er to  m ake law s and 
which the State G overnm ent, b 'in g  o f  opinion th a t strikes therein would prejudicial ly 
affect the m aintehauce o f any public utility service, the  public safety o r the m ain
tenance o f  the supplies and  services necessary fo r the life o f  the com m unity o r  wcud 
result in the infliction of grave hardship on the com m unity, may, by notification in the 
Official G azette , declare to  be an  essential service for the purposes c f  this Act;

(bb) “ State G overnm ent” means the State G cvernm ent o f  Assam;

(2) in sub-section (2), for the words, brackets and figures “ under sub-clause (jc/v)” the 
words, brackets and tigure “ under sub-clause (v )” had  been substituted;

(b) in  sections 3 and 9, for the w ords “ appropriate  G overnm ent” , wherever they occur, the 
words “ State G overnm ent” had been substitu ted’.

14. Repeal and saving (I)  T he  Essential Services M aintenance O rdinance, 1981 fl4  o f  1981J it 
hereby repealed.

(2) N otw ithstanding such repeal, anything done or any action  taken under the said Ordinance 
•hall be deemed to have been done o r tak^ T l^d ^ r the corresponding provisions o f  this Act,



PA RT I 
LEGISLATIVE D E PA R T M E N T  

Notification 
The 16th April, 1981

N o . Leg. 1S81.—The followiag Act of the Legislature of the State o f  H aryana received the assent 
o f  the G o v e rn o r  o f H aryana on the 16th April. 1981 and is hereby published for general inform ation —

H aryana Act No. 12 of 1981

T H E  HARYANA ESSEN TIA L SERVICES M A IN T E N A N C E  (A M E N D M E N T ) ACT, 1981

AN .
ACT

to amend the Hhryana Essential Services Mintenance Act, 1974

Be it enacted by the Legislature o f  the State o f  H aryana in the thirty-second Y ear o f  the Republic 
jjfin4ia.as/oU oT ys ; ....................................................... ..... ................................ ..... ................................................  . .

Short title : This Act may be called the H aryana Essential Services M aintenance (Amendment] 
Act, 1981.

2 Amendment oj section 2 o f  Haryana Act 40 o f  1974 : In  section 2 o f the H atyana Essential 
Services M aintenace Act, 1974 (hereinafter referred to  as the principal Act), after clause (c), the following 
clause shall be inserted, namely

(d) “ strike” means the cessation o f  work by a H b d J^ f persons employed in any employment or 
class o f employment to  which this Act applies actmg in com bination, or a  concerted reftisal, o r 
a refusal under a common understanding, o f  any num ber o f  persons, who are or have been so 
employed to  continue to  w ork or to accept employment, and  includes—

(/') mass casual leave in pursuance o f a com m on understanding am ong the persons who avail 
themselves o f  such leave, o r under the direction of any  other person o r  persons ;

(if) refusal to  w ork overtime where such work is necessary for the m aintenance o f  work in any 
em ploym ent to  which this A ct applies ; or

(Hi) any o thet conduct which is likely to result in, o r results in, cessation o r  substantial retardation  
o f work in any em ploym ent to which this Act applies’.

4 Insertion o f  Section 4-A in Haryana Act 4o o f  1974 A fter section 4 o f  principal Act, the following 
lection shall be inserted, nam ely—

“ 4A. Power to prohibit strike:—(1) I f  the G overnm ent is satisfied that in the public interest it is 
necessary o r expedient so to  do, it may, be general or special o rd er, p rohib it strikes in any 
em ploym ent or class of employment to  which this Act applies.

(2) An order m ade under sub-section (1) shall be published in such m anner as the G overnm ent 
considers sufficient to  bring it to  the notice o f  the peisoue affected by the order and shall 
remain in force fo r a period o f  six m onth.

Provided that the G overnm ent m ay, by alike o rder, extend it  fo r  any period not exceeding six 
m onths, it is satisfied th a t in the public interest it is necessary o r  expendient so to  do.

(3) U pon the issue o f  the  order under sub-section (1),—

(a) no person em ploped in  any employment o r class o f  em loyipent to  which this Act applies 
and to  whom  the order relates shall go , o r  rem ain no strike ; and

(b )  any strike declared or commenced, w hether before or after the issue o f  the order, by 
persons em ployed in any such employment, shall be illegal” .

Amendment o f  section 5 o f  Haryana A ct 40 o f  1974— \n  sub-section ( /)  o f  section 5 o f  the principal 
Act,—

(i) in cluse (b), the w ord “ or”  occurring at the end shall be om itted ; and

(ii) a fter clause (c), the  following clauses shall be inserted, namely
“ (rf) him self takes p a r t in, instigate o r incites o th e r persons to  take p a rt in, o r  otherwise acts 

}n furtherance of. any illegal strike; or



(e) knowingly expends or supplies any m oney in furtherance or support o fa n y  illegal s trik e ,.”

5. Amendment o f  section 7 o f  Haryana Act 40 o f  1974—For sub-section (4) o f  section 7 o f the piincipal 
Act, the following sub-section shall be substituted, namely

“{4) The offences under this A ct shall be cognizable and  non-bailable.’’ft
6 Repeal—The H aryana Essential Services M aintenance (Amendment) O rdinance, 1981 (H aryana 

Ordinance N o. 3 o f  1981), is hereby repealed.

A. N. AGGARW AL,
Assistant Legal Rem em brancer and  

U nder Secretaiyto G overnm ent, H aryana 
Leg silative D epartm ent.
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P A R T f I II  

HARYANAJ GOVERNM ffiST 

G EN ERA L A D M IN IST R A T IO N  D EPA R TM B N T 

Notification 

The 25th A pril, 1975

No. G.S!.R. 39/Const./Art. 309/75.— In exercise of th e pow ers cpnfepr«d by th* proviso to  Articl* 
3P9 o f  the C onstitution  o f  India and all other powers enabling him  in this b # i» lf, the G overnor o f  
H ary^nft hereby n?akes the following lu les regulating the Scheme for G roup  Insurance o f  em ployee? o f 
the State G overnm ent o f  H aryana, namely :—

I. Short title and commencement.—(1) These rules may be called the Haryana State E m p lo y e ’s 
G roup Insurance Scheme Rules, 1975.

(2) They shall be deemed to  have come into force on the 1st day o f Aprif^ 1975.

(2) Definitions.— In  these rules, unless the context otherwise requires :

(a) ‘accounting date’, in relation to the Scheme mtJans the first day o f April, 1975 aad  th t 
first day o f  April in each subsequent year ;

(b) ‘annual renewal date’ means the firs t day o f  April 1975 and  the firs t d»y o f April in  
each subsequent year ;

(c) ‘assurance’means the assurance o r  assurances to  be effected on the life o f  the m ember ;

(d) ‘beneficiary’ m eans the pi/'son or persons who have been appointed by the mem ber as 
nominee o r  nominees and  whose name o r nam es have been entered in the regiser o f 
members kept by the em ployer, as being eligible fo r the benefits under the Scheme ;

(e) ‘o )rp o ra tio n ’ means the Life Insurance C orpo ra tion  (^f India, established under section
3 o f the Life Insurance C orpo ra tion  Act, 1956.

(f) ‘effective date m eans’ the first day o f  A pril, 1975, the date from  which the scheme 
commences ;

(g) ’em ployer’ means the State G overnm ent o f  H aryana ;

(.h) ‘entry date  m ean :—

(i) in  n  la tion  to  members adm itted to  th e  Sehame on  the effective date, th* eflieclive 
date ;a n d

(ii) in relation to  new members adm itted to  the Scheme after the effective date, the date 
on  w hich they become eligible ;

(i) ‘mem ber’ means the particular employee o f  the em ployer who has been adinitted to  th# 
mem- bership o f the Scheme and  on whose life an  assurance has b ten  effected or is to 
be effected in accordance with these rules ;

(j) ‘Scheme’ means the H aryana State G overnm ent Employ*es’ G roup  Insurance Scheme ;

(k) ‘terminal da te’, in  relation to  the member, a ^ a n s  the date on which the member completes 
the age o f 50 years oi 55 years o r #8 years, as  may be decided by the State Governm ent.

3. Employer to act on behalf o f  members.—I h e  em ployer shall act for and  on behalf o f the 
m em bers in all m atters relating to  the Scheme and  every ac t done by agreement made with, and notic# 
given to , the C orporation  by the employer shall be binding c  n the members.

¥• Eligibility.— i h t  Scheme shall cover all G overnm ent etmployees, irtespcctivc o f  their length o f 
service, o f  th e  State G overnm ent o f  H aryana except those who are work>ch«Jged o r p a rt-tim t or 
appointed on ad  hoc basis.
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5. Evidence o f  age.— The  age of the m ember adm itted  in the service record o f  the employee shall 
be adm itted by the corpora tion  for the purposes o f  the Scheme.

6. Controlling Officer.—The Chief Secretary to  the S tate G overnm ent o f  H aryana shall be the
the controlling officer fo r  the operation  o f  the Scheme. .

7. Contribidtions. - F o r  the present the num ber o f employees eligible as  m embers for the pu rpose  
o f premium calcultion by the corporation  has been assessed a t 1,25,000. Every member shall contribute 
one rupee per month tow ard  his share of the cost of the Scheme. The mem ber’s contribution shall be 
deducted by the Drawing and Disbursing Officers and the gazetted officers drawing their own pay from  
their salary every m onth  and credited by book transfer to  head “ 088—Social Security and Welfare o ther 
receipts” under such sub head as the Chief Secretary to  G overm ent H aryana may intimate. F o r this 
{lurpose, a schedule o f deductions for the consoUdated am ount shall be attached with the pay bills in form
4. The Treasury Officers and Officers of the Forest D epartm ent, who draw the pay o f employees by 
cheques^ shall intim ate, the to tal recoveries made on^ this account during the m onth  by the 10th day o f  
the m onth  Yellowing that* in* wTiicli tile’ de*dubti^ns ‘ are  Ina'de* to  fhe* lJnd*er ^ecre tar^ '(^ rd toS o lJ to *  
Governm ent, H aryana or any other officer nom inated by the C hief Secretary, in this behalf.

8. Co-orSination o f  Work.—The officer o f  the employer for co-ordination o f  the m atters relating 
to  the Scheme with the corporation  shall be the Under Secretary P ro toco l or any other officer n om i
nated by the Chief Secretary. I f  the num ber o f  m em bers increases o r  decreases, the position w ith

• reaards to the paym ent o f  premium payable by the em ployer shall be assessed afresh at the tim e o f re 
newal o f  the M aster Policy every year. ,

9. Assurances.— On the efVective date of assurance, an  assurance shall be effected on the life o f each 
member under the O N E YEAR RENEW ABLE G R O U P TER M  IN SU R A N C E  SCH EM E for a sum  
assured equal to five thousand  lupees which shall be renewed on each annual renewal date . The sum  
assured shall be payable only in the event o f the death o f  the m em ber whilst in service o f the employer.

10. Benefits on death prior o f  terminal date.— U pon  the death o f  the memper whilst in service 
p rio r to  term inal date, the sum assured under the assuraniip shall become payable to  the em ployer fo r  
the benefit o f  the beneficiary, and in the absence o f  the beneficiary, to  the dependents o f  the de
ceased m ember as laid down in Rule 12.

11. Termination o f  a s s iir a n c e .- lh t  zsmrdinCQ on the life o f  a mem ber shall immediately term inate upon 
the happening of any of the following events and no benefit sliall become payable thereunder :—

(a) discontinuance o f  contribution relating to  the assurance, or

(b) the m ember reaching the term inal date, or

(c) the membeh ceasing to  be in the service of the employer.

12. Payment o f  assurance claim o f Rs. 5,000 to the nominee.— On reeeipt of the in form ation  a b o u t 
the death o f the member, the Head o f office concerned shall arrange to  call for the death  certificate o r  
adequate proof about the death o f concerned mem ber acceptable to  the em ployee O n receipt o f  th is  
docum ent he shall verify that the m ember was in service and  was coverd under the G roup  Insurance 
Scheme. The requisite inform ation and the certifica te 'sh a ll be sent to  the U nder Secretary Protocol f o r  
claiming paym ent of five thousand rupees to the beneficiary, and in the absence o f  the beneficiary, to  
the dependent o f  the deceased m ember in the following order :—

(a) widow (widower) o f the deceased m em ber ;

(b) failing the widow (widower), the am ount shall be distributed in  equal share am ong the following 
relatives o f the deceaed member ;—

Sons under the age o f  21 years and  unm arried daughters and  fa th e r and m other dependent upon
the deceased m ember, and .

(c) failing (a) and (b) above, to the o ther legal heirs o f  the deceased member.

The head o f the office while sending the death  certificate to  U n d er Secretary Protocol, shall also  
furnish a certificate under his signatures stating th a t the deceased m em ber was covered under the G ro u p  
in su ran ce  Scheme. He shall also communicate the  following deta ils to  th ^ U n d e r  Secretary P ro to c o l:—

( i)  name o f the deceased, m em ber ;



(iiij da te  o f b irth  o f  the member as recorded in em ployee’s service record ;

(iv) da te  o f death.

13. Restraint on anticipation or encumbrance.—The benefits assured under the Scheme are strictly 
personal and  canno t be assigned, charged o r  alienated in any  w ay.

14. Discontinuance or amendment o f  the schem e— "Ths em ployer reserves the right to  discontinue 
the Scheme a t any timp or to amend the rules thereof o n  any  annu  il renewal da te  subject to  three 
m onths notice being given to the member and  the co rpo ra tion .

15. Jurisdiction.—All • assurances issued under the Scheme shall be subject to Indian laws
including the Indian Insurance Act, 1938, the Estate D u ty  Act, 1953, the Life In su ran .e  C orporation 
Act, 1956, the Income-tax Act, 1961, and to any other law for the time being in force. All benefits
under the Scheme arising out o f  death o f  any m em ber shill be p iyab le  in Ind ian  rupee.

16. Master policy.—The corporation shall issue a Single M aster Policy incorporating all the 
assurances etfected under the Scheme.

17. Estate duty .—^Where any liability to  estate du ty  arises in respect o f  any benefits the employer 
may apply the benefit or part o f it in paym ent o f sijch duty (including any interest thereon) and 
deduct the am ount so paid from the benefits or may postpone the paym ent o f  the benefits until the 
liability has been provided for to their sa tisfaction ; provided that were the beneficiary o f  a  deceased 
member claiming the benefits hereunder satisfied the em ployer that the duty has been paid o r shall 
be paid or that no duty is due, the employer shall hav'e the discretion to  pay the benefits subject to  
the beneficiary furnishing indemnity or indemnities in  th e  form  and  m anner specified by him .

18. Rates o f  premium and conditions o f  assurance.—The rates o f  Premium and conditions o f
assurance under which the corporation is prepared to  arrange tha Scheme shall be subject to  an
agreement between the employer and he corporation-

19. Employer'.'! l i a b i l i t y . cmplo>er is neither the insurer nor the guarantor o f  the policy 
o f assurance purchased under these rules and  in the- event o f the corporation restricting or withholding 
any benefits in respect o f any of the assurances t h u  may be issued, owing to  circum stances beyond 
the control o f the employer or otherwise, the em ployer shall be under no liability whatsoever to  the 
beneficiary of any member entitled to th f benefits secured by such assurance.

20. Profit sharing. I he Scheme shall participate in the corporation’s scheme o f profit sharing. 
A ccording to  the present scheme of profit sharing, in  the event o f favourable m ortality experience, 
the employer shall be entitled to  a share in the m ortality  profits o f  the scheme, i f  the experience is 
unfavourable, a portion o f the loss incurred under the Scheme shall be adjusted against the employer’s 
share o f  fu ture profits. The employer’s share of profit shall be ninety per cent. The em ployer’s 
share  o f profit for a particular year m ay be ad justed  against the premium due from  the em ployer 
in the following year.

21. Alteration in terms and condition.—1 he corporation  mny, by giving three m onths notice to  
the  employer, alter, vary or revise any o r all the term s, conditions privileges and rates o f prem ium  
from  the next following policy anniversary.

22. Discontmuance o f  jc/reme.- The Scheme m ay b j  discontinued by either side by givjng 
notice o f three months. The discontinuance shall be effective from the next policy anniversary date.

23. Administrative procedure.— T he  adm inistrative Procedure for the Scheme shall be as speci
fied in the annexure to these rules.



T H E  ANNEXURE 

A D M IN IST R A T IV E  PR O C E D U R E

1. The, Sqheme shaj] be adm inistered on  the basis o f  Siijiple Adjnjiystr^tion. The
Scheme shall p rov 'de uniform  cover o f  five thousand  rupees fo r every eligible emplpyee who satisfied 
eligibility conditions specified in  rule 4 a n d  shall continue u p to  his norm al retirem ent date unless 
teroiinated  in between on account o f  his living service o r  on account o f  discontinuance o f the Sheme.

2- M aster Proposal and rules:— The employer sh^U com plete the M aster Rroposal form  an d  
forw ard the same to  the co rpo ra tion  after being duly signed an d  w itnessed to g e t^ r  with the attested 
copy o f the rules.

3- Age distribution ;— T he co rp o ra tio n  shall require from  the em ployer the data regarding the 
age d istribution o f  all^eligibje ^ e ^ b frs .o rw e  j n ^  y p a t tp  s ta rt w yt^o ij tlje e ffe e tiy e .d a tc ^ n d  theie a f te r  . 
o n  every renewal*datei Age distribution  shall be com piled by the em ployer on  the basis o f  dates o f  birth 
recorded by it in respect o f  its employees an d  the same shall be furnished in form  I appended to  these 
rules.

The premium shall be ascertained on  the effective date  as well as on every ann u a l renewal date 
on the  basis o f  exact age d istribu tion  o f  the to ta l strength on the respective dates.

The to ta l yearly prem ium  shall be determ ined fo r the group as a whole and on  the basis o f  
to tal, average prem ium  per thousand  sum assured shall be w orked ou t (by taking «1I categories 

o f  members together). The average prem ium  per one thousaqd sum assured so arrived a t shall be the 
ra te  on  the basis o f  which fluctuations in prem ium  during  the year shall be ascertained to  allow for 
moveijvtats in staff strength eivhet due to  new en tran ts  o i due to  exists. F o r this purpose stateniefit 
regarding movements shall be obtained or furnished in form  2 appended to  these rules every year. Profit 
sharing shall be ascertained only after adjustm ents for movements during the year have been given efiect to .

4. Death claim:— The benefit shall become pcyable in the event o f  death o f the m ember whilst 
he is insured under the Scheme. T he em ployer shall send intim ation o f  death o f  the mem ber as and  
when, a claim arises. Thfc corporation’s requirem ents for setting a claim shall be :—

(a) an  original death certificate ; o r

(b) a certificate given by the em ployer in form  3 appended to these rules.

The claim am o u n t shall be paid to  the employer for the benefit o f  the beneficiary,



H A R Y A N A  G O V ER N M EN T G R O U P  IN SU R A N C E SCH EM E

Statem ent showing age distribution  o f  m em bers to  be covered under tlie Sclieme as olft 
1st April, 1975.

C ilander Year of birli Number of members

1915
1916
1917
1955

T o ta l

U nder Secretary Protocol, 
fo r  Chief Secretary to Governm ent, 

H aryana, Chand I ga^h ■
C handigarh,
D ated  the

FO R M  2

H A R Y A N A  G O V ER N M EN T G R O U P IN SU R A N C E  SC’H EM E

F or the year-

Statem ent showing aUerations in  i«embeisW p owing to  admission o f  New entrants and  
withdrawals o f  existing members.

(To be compiled fo r each year)

N am e o f  m embers New entrants W ithdrawal (leaving services, etc )

U nder Secretary Protocol, 
for C hief Secretary to G overnm ent H aryana, 

C handigarh

To

FO RM  .1

H A R Y A N A  G O V E R N M E N T  G R O U P  IN SU R A N C E  SCH EM E

The Regional M anager, .
The Life Insurance C orporation  o f  India,
D ivisional Office, -
Pension and G roup  Schemies D epartm ent,
Sector 17, C handigarh.

D eath  Claim in respect o f  Shri--------- —------------------------------------------ ----------------- -—
This is to  certify th a t—

(i) S h r i- --------------------------------------------- --------------------- w ho died on-
w as an  employee o f  the H aryana G overnm ent an d  was insiired under the Scheme on the date 
o f  his death , and

(ii) his age o n  the date o f  his death was-------------- ;------------years.

Under Secretary Protocol. 
fo r  C hief Secretary to  Govt. Haryana^ 

Chandigarh.
C handigarh,

D ated the----------------------------------------
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FO R M  4

Schedule o f deductions on account o f employee’s share un d er th e  G ro u p  Insurance Scheme fo r
credit to  the head “ 088-Social Security and Welfare O ther Receipts------- --------------  — —•

(H ere fill up the sub head)

N am e o f Office---------------------------------------------------  — M onth/Period o f claim from which deduction made--—
Bill N o . and  date---------------------------------------

Total am ount o f  deductions :—(Rs. figures) Rs-

(in words) Rupees-
PJace :
D a t e :

D esignation-

D ebit the inapplicable alternative-----------------------— — ----------- ------

(Signature o f  the Drawing Officer/Drawing 
. . . ,ap d ,D isb v rs in g . Officer), , ^

S D. BHAM BRI, 
Chief Secretary to  G o v t., H aryana’ 

Chandigarh,



Principles of Appointment





Subject :—Principles to be followed in making Appointments to Civil Services and posts in Consultation with
the Public Service Commission under Article 320 (3) (b) of the Constitution of India.

I am  directed to  address you on the above subject an d  to  say th a t in accordance with the p ro 
visions contained in sub-clause (b) o f  clause (3) o f Article 320 o f  the C onstitution o f  India, the 
Public Service Commission are to  be consulted on  the ‘principles* to  be followed in m aking appointm ents 
to Civil Services and  posts, in making prom otions and transfers from  one service to  another and on the 
suitability o f  candidates for such appointm ents, prom otions o r transfers. The expression “ principles to  
be followed” occurring in  th a t sub-clause are those incorporated in the recruitm ent rules o f the particular 
service/post. Such rules in  respect o f  the service/posts which are within the purview of the commission 
are required to  be fram ed in consultation with them . The com m ission, when consulted about these 
rules, can express their views in regard to the qualifications and  experience to be prescribed fo r the 
service/post. Any subsequent change in qualifications a n d /o r  experience has also to  be referred to  the 
Commission for approval and this should precede the m aking o f  recruitm ent proposals to  the 
Commission.

2, The Commission have brought to the notice o f  Government that quite often no formal pro
posal suggesting qualifications and/or experience for particular posts is made by the Departments and 
whenever such a proposal is made, it is onl)j as a part o f  the requisition asking for rccuirtment. 
This practice defeats the very purpose o f  Article 320 (3) (b) referred to above. I am, therefore, to 
request you kindly to ensure that in cases where qualifications/experience for a «ervice post are proposed 
to be prescribed for the first time or where a variation from those already prescribed in the rules is 
desired, consultation with the Commission should precede the placing o f  the requisition on the 
Commission.

3, It may be clarified that the term ‘principles* in the context of Article 320 (3) (b) of th* 
Constitution in relation to appointments would not include scales of pay prescribed or to be prescribed 
for the service/post. I'he sciiles of pay are approved by the Government and the Commission do not 
normally, comment on such matters.

4, T he receipt of this letter may be acknowledge and the instructions brought to the notice 
of all concerned.

Copy of Punjab Government ( ircular letter No. 11034-3GS-62/34530, dated 26th September, 1962 from the 
Chief Secretary to Government^ Punjab, to all Heads of Departments, etc. etc.

Subject:— Principles to be followed in making appointments to Civil Services and posts in consultation with 
the Public Service Commission under article 320(3) (b) of the Constitstion of India.

i am directed to  invite a reference to  Tunjab G overnm ent C ircular N o, 3028 308-62/19037, 
dated  the 11th June, 1952, on the subject noted above and  to  say th a t the words “ Such rules in 
respect o f the services/posts which are w ithin the purview o f  the Com m ission are required to  be framed 
in  consuhation  with them ”  occurring in 11 to 13 lines in  parag raph  I therein should be considered to  
have been deleted and replaced by the following words ;—

"S uch  rules iu respect o f  all services/posts are required  to  be fram ed in consulation with the 
Com mission except those covered by regulation  5 (f) o f  the Punjab Public Service 
Commission (I im itation o f Functions) R egulations, 1955 .”





Haryana Services (Appointment 
by Promotion) Rules, 1974.





PA R T  III  

HARYANA G O V ERN M EN T 

G E N E R A L  A D M IN IST R A T IO N  D E PA R T M E N T  

Notification 

T he 9th  A ugust, 1974

No. G . S . R. 101/Const/Art. 309/74.— In  exercise o f  the pow ers conferred by the proviso to  
Article 309 o f  the C onstitu tion  o f India, and all o ther pow ers enabling him in this behalf, and  w ith 
th e  previous approval o f the G overnm ent of India, received under sub-section (6) o f section 82 o f 
P u n jab  R eorganisation A ct, 1966. the G overnor o f blaryana hereby makes the following rules 
regulating the recruitm ent by prom otion to  posts in the Civil Services o f the State, namely .•—

1. Short Title These rules may be called the H aryana  Services ( A p p o in t m e n t  by Prom otion)
Rules, 1974. '

2. In  these rules, unless the contex otherwise requires .-—

(a) •‘appo in tm ent by prom otion”  m eans an appo in tm ent m ade otherwise than  by direct 
recruitm ent or by transfer o f  an employee in a service;

(b) “ fitness”  means the capability o f  the G overnm ent employee to discharge efficiently the
duties and tVie responsibilities of the concerned post',

(c) "service ru les” means the rules made or deemed to  have been made under Article 309
o f the Constitution o f India;

(d) “ selection on m erit” means sclccfion for the purpose o f prom otion to  a  higher
post in the service, made on the basis o f  service record o f  three senior most 
persons in accordance w ith the criferia laid down in the appendix to these rules.

3. Appointment by promotion to class I  and class H  posts. W here appointm ent to any Class I
or Class II post is required, under the service rules, to  be made by prom otion,then

notw ithstanding any thing to  the country contained in such rules the appointm ent by prom otion to  
such posts shall be made by selection on merit with due  regard to seniority and no person shall be
entitled to  claim as o f  right, prom otion to such post on the basis o f seniority alone.

4. Appointment by promotion to class I I I  and class I V  posts. Where appointm ent to any class
111 or class IV posts is required, under the service rules, to  be made by prom otion, then, notw ithstand
ing anything to the contrary contained in such tules, the appointm ent by promolioii to such post .shall 
be made on the basis o f  seniority and fitness to the post, and no per: on shall be entitle to  claim as o f 
right, prom otion to such post on the basis o f  seniority alone.

5. Repeal and saving. The Punjab Services (A ppointm ent by Prom otion) Rules, 1962, in
their application to  the state o f  H aryana, are hereby repealed; provided tha t any action taken or any 
thing done under the rules so repealed shall be deemed to have been taken o r done under the provision 
o f  these rules,

A PPEN D IX

' [See ru le 2 (d/)

Criteria for the purpose of promotion to  a higher post in the service on the basis o f record.

Only such official o r officers who have obtained atjeast fifty percent ‘good’ o r ‘better than 
average’ reports on the posis from which they are being considered for further prom otion, and 
whose overall pssessment can be classified as better t h a n ‘average’ should be placed in the slab o f 
suitable officials or officers. I f  in any particular case, the to ta l num ber o f reports earned on the post 
from  which the official o r offioer is being considered for furthei prom otion are far less than ten years, 
then the reports earned on the lower post o r posts should also be considered so tha t the reports for 
a  period o f te n  years are  kept in view fo r determ ine suitability. However, in such a case, gieatpr 
weightage shall be given to  the reports earned on the higher posts fro m  which further prom otion is 
being considered.

N.N. KASHYAP,
- Chief Seaetary.



P art III 

HARYANA G O V ERN M EN T 

G E N E R A L  A D M IN ISTR A TIO N  D E PA R T M E N T  

(G EN ER A L SERVICES)

Notiflcation 

The 4th April, 1975

No. G.S.R. 33/Const./Art.309/75.—In  exercise o f  the powers conferred by the proviso to  article 
*309 (Tf the'CcmstitiK.ion I’ff iTid-a, Bnd a:4l r>ther»powers*ertabling +iim in *thR l^ehalf* the* Gt>verm>f o f  
H aryana hereby makes the following rules to repeal the H aryana  Services (A ppoin tm snt by Prom otion) 
Rules, 1974, published w ith  H aryana G overnm ent, G eneral A dm inistra tion  DepBrtm ent notification No. 
G .S .R . lO l/C onst./A rt. 309/74. dated  the 9th August, 1974, namely

1. Short Title These rules may be called the H a ry an a  Services (A ppointm ent by Prom otion 
Repealing Rules, 1975.

2. Repeal The H aryana Services (A ppointm ent by Prom otion) Rules, 1974 are hereby repealed 
and shall be deemed to  have been repealed w ith effect from  the 13th August, 1974.

Provided th a t the repeal shall n o t affect the validity o f  any action  tak en  or th ing done under 
the rules so repealed except any action taken o r thing done under the porvisions o f  rule 4 o f  the rules 
80 repealed.

S. D . BHAMBRL 
Chief Secretary to Government, Haryana,

N o. 1980-4GSI-75 dated  Chandigarh the  April, 1973.

A copy each is forwarded fo r inform ation and necessary action

(1) All Heads o f  D epartm ents Commissioners A m bala and  H issar Divisions all D eputy 
Commissioners and Sub-Divisional Officers; and

(2) The Registrar Punjab  and  H aryana High C ourt C handigarh  and all D istrict and Session 
Judges in Haryana.

2. I t is made clear tha t due to  repeal o f H aryana Services (A ppointm ent by P rom otion) Rules, 
1974 i f  it becomes necessary to  revert a G overnm ent servant already prom oted under the provisions o f  
these rules, it will be essenlial t o  give him  a reasonable opportun ity  before he is reverted.

K. C. THAKUR, 
Superin tendent, General Services-I, 

for Chief Secretary to  G overnm ent, Haryana.



PART XXVII





Subject :—Suspension of Government servants.

In  continuation of Punjab  G overnm ent letter N o . 3^55-ACC-52/I4, dated the 23rd January, 
1953, on the subject noted above, I am  directed to  say tha t G overnm ent have given further consideration 
to  the question o f suspension of Governm ent servants with a  view to laying down a criteria to  guide 
departm antal officers in deciding w hen an o rd er o f  suspension should passed, G overnm ent is pleased 
to  direct tha t each case involving a proposal for suspension should be careful)) considered and suspen
sion should bo ordered only when the circum stances are  found to justify it. O rdinarily  suspension 
should not be ordered unless the allegations made against the official concerncd are o f  a serious nature 
and, on the basis o f  the evidence available there is a prim a facie case for his dismissal o rem ival or 
there is a reason to believe that his continuance in service is likely to  cause em brassm cnt or to  ham per 
the investigation o f  the case. In o ther cases, it should suffice if steps are taken to transfer the person 
concerned to  another place to  ensure that he has no o p p o rtu n ity  to  interfere with the witness or to tem per 
with the evidence against him . I am to request th a t these instructions shoud be brought to  the notice 
of all concerned for strict com pliance.

Copy of the letter No. 129/16/21-AVD. I. dated the 26th March, 81, from the Under-Secretary to 
Govt, of India, Ministry of Home .\ffairs, Deptt. of Personnel & Administrative Reforms,

New Delhi, addressed to the Chief Secretary. Madhya Pradesh Government,
General Administration Department, Bhopal, etc. etc.

Subject ;-^Circumstances in which a Government servant m aybe placed under suspension—observations of 
the Suprsme Court regarding.

I am directed to  refer to your letter N o. 287/767/1/3/80 dated  the 7th July, 1980 on the subject 
noted above and to forward herew ith for inform ation a copy o f this Departm ent* (3tfice M enioranduiri 
o f  even num ber dated 29-3-81 addressed to a 11 the M inistries and D epartm ents o f the Central G overn
ment issued in this m atter.

N o. I1/10/81-2GS-I11 D ated C handigarh, the 11-5-81.

A copy with, enclosures, is forw arded for inform ation and  guidance to : —

1) All Heads o f  D partm .n ts, Com m issioners o f 
Am bala and  Hissar Divisions, all D eputy 
Com m issioners and all Sub-Divisional Officer* (Civil) 
in H aiyana; and

2) the Registrar, Punjab and H aryana High C ourt.

. Sd/-
Jo in t Secretary General AdmiaistratioH, 

for C hief Secretary to  OoverBmeat, Haryana.



OFFICE M EM ORANDUM

Subject .'—Circumstances in which a Government servant may be placed under suspension-observatlons o f  
the Supreme Court regarding.

The undersigned is directed to state that the Supreme C ourt in the case N iranjan Singh and 
others Vs. P rabhakar Rajarahi K harote and  others (S L P )N o . 393 o f 1980) have made some observations 
about the need/desirability of placing a G overnm ent servant under suspension against whom serious 
charges have been framed by a criminal court, unless exceptional circumstances suggesting a  contrary 
course exist. The Supreme C ourt has fu rther directed the G overnm ent to  take suitable sensitized mea-

• sares to  pre-empt TewirFCnee » f *he*eri'or»highlighted ii> the judgem ent. • A cspy^ oi* the "Suprsrti# O ouit’s 
judgem ent in the case is enclosed.

2. Rule 10(1) (b) o f theC C S(C C A j Rules, 1965, already provides that the com petent discip
linary authority may place a G overnm ent servant under suspension where a case against him  in respect 
o f any criminal offence is under investigation, inquiry o f trial. Similar provision exist under the All 
India ♦Services (Discipline & A ppeal; Rules, 1969 and other corresponding rules. In  this Departm ent’s 
O .M . No. 43/56/64-AVD dated the 22nd October, 1964 certain guidelines relating to  the circumstances 
in which a disciplinary authority  may consider it appropriate to  place a Governm ent servant under 
suspension have been broadly indicated. It will be seen therefrom  th a t the “ public interest” should 
be the guiding factor in deciding‘ the question o f placing a Goveriiment servant under suspension. 
Th\!S, ihe existing rules insvvuctions o n  the subject already cover the cases which the Supreme Court 
have in view. Neverth 1 ss the -Supreme C ourt’s judgem ent, the txisting rules/instructionr on the 
subject and the contents o f this O .M . may kindly be brought to the notice o f allconcerned.

3. As and w hen criminal charges are fram ed by a com petent court against a Governm ent 
servant, the disciplinary authority  should consider and decide due desirability o f placing such a Government 
Servant under suspension in a .co rdan  e with the rules, if he is already not under suspensit^n, o r  otherwise*. 
I f  the G overnm ent servant is already under suspension or is placed under suspension, the com petent 
authority  should also review the case from  time to  time, in accordance with the instructions on the 
subject and take a decision abou t the desirability o f  keeping him under suspension till the disposal o f  
he case by the court.



IN TH E SU PREM E C O U R T O F IN D IA  

C R IM IN A L  A P^ELLA TE jy R IS D IC T IO N

SPECIAL LEAVE PETTITIO N  (C R IM IN A L) NO. 393 O F 1980

‘N iranjan Singh & A nr. Petitioners
‘ Vs. .

P rabhakar R ajaram  K harote & Ors. ■ Respondents.

O RD ER

K R ISH N A  IYER J .

“ N o one shall be subjected to torture or to cruels, in hum an or degradino treatm ent or punishment 
is a part of the Universal D eclaration o f H um an Rights. The content o f  A ct 21 opf our C onstitution, 
read  in the light o f  A rt. 19 is similatly elevating. But rom ance about hum an rights and  rhetoric about 
constitu tional m andates lose credibility if, in practice, the protectors o f  law and unions o f  the State 
become engineers o f te rro r and panic people into fear. We are constrained to m ake these observa
tions as our eonsience is in consternation when we read the fact.n o f  the case which have given rise to the 
o rder challenged before us in this p e titio r for special leave. ,

The petioner, who has appeared in person, is the com plainant in a criminal case where the accused 
are  2  Sub-Inspectors and 8 Constables attached to  the City Police Station, A hm adnagar. The charges 
against them  as disclosed in the private com plaint are o f  m urder and allied offences under as 302, 
341, 395, 404 read with as 34 and 180 ('^) o f  tlie Penal ( ode. The blood-curdling plbt disclosed in the 
com plaint is that pursuant to  a conspiracy the brother o f  the com plainant was waylaid by the police party  
on August 27, 1978, as he was proceeding t 0 ‘ Shirdi. He had with him some gold ornam ents and cash. 
He was caught and removed from the truck in which he was travelling, tied with a rope to a neam tree 
nearby, thus rendering him a m oti unless targ^-t to a m acabra shooting. One o f  the Sub-Inspectors tired 
two shots from  his revolver on the chesl o f  the deceased at close range an d 'k ille d  him instantaneously. 
The policemen, having perpetrated this vallany, vanished from  the scene. N o action was taken by the 
State against the crim inals. How could they when the preservers o f the peace and investigators o f  
crime themselves become plained executor o f  murders ? The victim ’s brother was an  advocate and he 
filed a  private com plaint. The learned m agistrate ordered an  inquiry under section 202 C r .P .C . ,  took 
oral evidence o f witness a t some 1 ngth and held ; “ Thus taking an overall survey o f  evidence produced 
before me, I am o f  the opinion that there is sufficient grounds to proceed against all the accused for the 
oflfences under as 302, 323, 342, lead  with section 34 l .P .C .” Non-bailable w arrants were issued 
for production o f the accused and the magistrate who refused bail, stayed the issuance o f the warrants 
although we are unable to  find any provision to end him to do so. I he police accused moved the 
sessions court for bail and a elaborate order the sessions court granted bail subject to certain directions 
and  conditions. The High C ourt, which was moved by the com plainant for reversal o f the order enlar
ging accused on bail, declined to interfer in revision but added additiodal conditions to ensure that the 
bail was not abused and the course o f justice was not thw arted. •

It is lair to state th a t the case complaint, verified under ,s, 202 Ci . P C. to have some varacity, 
does not make us leap to a conclusion o f guih or refusal of bail. On the contrary, the accused police
men have a version that the victim was him jelf a criminal and was sought to b 2 arrested. An encounter 
ensued, b o th  sides sustained injuries and the decea.sed succumbed to a firearm shot even as some o f the 
police party sustained revolver wounds but survived. M ay be, Ihe defence case, if  reasonable true, may 
absolve them  o f the crime, although the story o f encounters during arrest and unwitting injuries 
resulting in casuilities, sometimes become a mask to  hide easy liquidation of human life by heartless 
policemen when som eone allergice to Authori-resists their vices. The Police have the advantage that 
they prep the prelim inary record which m a y ‘kill’ the case against them. The disquieting syn.hom e o f 
poUcemen com m itting crimes o f killing and making up perfect paperw ork cases of innocent discharge of 
duty should not be ruled out when courts examine rival versions. Indeed we m ust emphasis that the 
trial judge shall not be influenced by what we have said and shall coniine himself to the evidence ia  the 
case when adjudging the guilt o f the accused. We were constrained to  make the observations above 
because the Sessions .ludge, quite unwarrantedly, discussed at prolix length the probabilities o f  the police 
pa rty ’s exculpatory case and held :

“ So it is reasonable in hand that there was a scuffle and resistance suffered by the victim 
A m arjeet Singh before shots were fired a t his person by the accused N o . 1.”

Detailed exam ination o f  the evidence and elaborate dotiumentation o f the merits should be



avoided while passing orders on bail applications. N o party  should have the impression that his 
case has been prejudiced. To be satisfied about a prim a facie case is needed but it is no t the same 
as an exhaustive exploration o f  the merits in ja rd e r itself.

G rant o f bail is within the jurisdiction of the Sessions Judge but the court m ust not in grave 
cases, gulliphy dismiss the possibility of police-accused intim idating the witnesses with cavalier case. 
In  our country, intimidation by policemen, when they are themselves accused o f  offences, is not an  
unknown phenom enon and the judicial process will carry credibility with the community only if  it 
views impartially and with commonsense the pros and  cons, undeterred by the psychic pressure o f  
police presence as indicates.

Let us now  get to  grips with the two legal submissions m ade by the petitioner. The first 
jurisdictional hurdle in the grant o f bail, argues the petitioner, is that the accused must fulfil the 
two conditions specified in S . 439 C r. P. C . before they can seek bail justice. T hat provision reads.

. . . 439. ^1). A Higii C ow rtloii Ciouft o f ^essiuns. niay. d ire c t ; ............................................ .

(a) tha t any persons accused, o f an  offence and in custody be released on bail,
and if the otfence is o f the nature spscified in sub-section (3) o f  section 437, 
may impose any condition which it considers necessary for the purposes mention
ed in that sub-section ; -

(b) that any condition imposed by a  M agistrate when releasing any person on bail 
be set aside or modified.

Here the respondents were accused of offences but were not in custody, argues the petitioner, 
so no bail, since this basic condition of being in jail is not fulfilled. This submission has been rightly 
rejected by the Courts below. We agree that, in one view, an outlaws cannot ask for thebeneiit o f 
law and he who flees justice cannot claim justice. But here the position is different. The accused 
were not absconding but had appeared and surrendered before the Sessions Judge. Judicial juris
diction arises only when persons are already in custody and seek the process o f  the C ourt to be enlarged. 
We agree that no person accused o'f an offence can move the C ourt for bail under S. 439 Cr. P. C. 
unless he is in custody ̂

When is a person in custody, within the meaning o f S. 439 C r. P. C. ? W hen he is in duress 
either because he is held by the investigating agency or other police or allied authority or is under 
the control o f the court having been remanded by judicial order, or having offered himself to the 
co u rt’s jurisdiction and subm itted to its orders by physical presence. No lexical dexterity nor p re
cedential profusion is needed to case to  the realistic conclusion tha t he who is under the control o f  
the court or is in the physical hold o f  an officer with coercive power is in custody for the purpose 
o f  S. 439. This word is o f  elastic semantics but its core meaning is tha t the law has taken control 
o f the person. The equivocatory quibbUngs and hide-and-seek-nicefies sometimes heared in court 
tha t the police have taken a man into formal custody but no t arrested him, have detained and other 
like Interogation but not taken him into formal custody amJ other like cerminological dubieties are 
unfair evasions of the strtiight forwardness o f the law. We need no t dilate on this shady facet here 
because we are satisfied th a t the accused did physically subm it before the Sessions Judge and the 
jurisdiction to grant bail thus arose.

Custody, in the context o f S. 439, (we are not, be it noted, dealing with anticipatory bail 
under S. 438) is physical control or at least physical presence o f  the accused in court coupled w ith 
submission to the jurisdiction and orders o f the court. H e can be in custody no t merely when the 
police arrests him, produces him before a Magistrate and gets a remand to  judical or other custody. 
He can be stated to be in judical custody when he surrenders before the court and submits to its 
directions. In the present case, the pofice officers applied for bail before a M agistrate who refused 

'b a il and still the accused, w ithout surrendering before the M agistrate, obtained an ,order for stay to 
move the Sessions Court. This direction o f the M agistrate was wholly irregular and may be, enabled 
the accused persons to -circumvent the principle o f S. 439 Cr. P. C. We might have taken a serious 
view o f such a course, indifferent to m andatory provisions, by the subordinate magistacy but for the 
fact that in the present case the accused made up for it by surrender before the Sessions Court. Thus, 
the Sessions C ourt acquired jurisdiction to consider the bail application. I t could have refused bail 
and remanded the accused to custody, but, in the circumstances and for the reasons mentioned to  
custody, but in the jurisOTctfon in favour o f grant of b a il.' The High C ourt added to  the conditions 
subject to  which bail was to be granted and mentioned th a t the accused had submitted to the cuitody 
o f the court. We, therefore, do not proceed to upset the order on this ground. H ad the circums
tances been different we could have demolished the order for bail. We may frankly state that had 
we been left to ourselves we might no t have granted bail but, sitting under A rt. 136, do not feel th a t 
we should interfere with a discretion exercised by the two below ,



We are apprehensive that the accused being poUce officers should not abuse tiieir freedom and 
emphasise that the Inspector General o f  Police o f the state o f M aharashtra will take particular care 
o f  to  take two steps. He should have a  close watch on  the functioning o f  the concerned police officers 
lest the rule o f  law be brought into discredit by officers o f the law being allowed a larger liberty than 
o ther people, especially because the allegations in the present case are grave and, even if a  fragm ent 
o f  it be true, does little credit to  the police force. I t  m ust be remembered that the allegations are
th a t the deceased w as dragged put o f  a truck to  a secluded place, later tied to  a tiee and shot and
killed by the police officer concerted .

We hasten to m ake it d e a r tha t these are onesided  allegations and the accused have a counter 
version o f their own and  we do no t wish to  m ake any implications for or against either version. The 
accused policemen are entitled to an  unprejudiced (rial w ithout any bias against the ‘unform ed’ force 
w hich has difficult tasks to perform .

»
We conclude this order on a note o f  anguish. The com plainant has been protesling against the 

sta te’s bias and police threats. We must remember that a dem ocratic state is the custodian of people’s 
interes^ii^ahd not only police interests. Then how come this that the team o f ten policemen against 
whotn a magistrate, after the enquiry, found a case lo be proceeded with and grave charges, including 
fo r m urder, were framed continue on duly w ithout so much as being suspended from  service until dis
posal o f the pending sessions trial ? On whose side is the state ? The rule o f law is not a one-way 
traffic and the authority  o f the Stale is not for the police and against the people. A responsible 
Ctovernment, responsive to appearances o f  justice, would have placed police officers against whom 
serious hargcs had been framed by a criminal court, under suspension unless exceptional circum s
tances suggesting a conln-.-ry course exists. After all, a gesture o f  justice to  courts o f  justice is the 
least th a t a  governm ent does to the governed .

W e are confident th a t this inadvertance will be made good and the State of M aharashtra will
disprove by deeds Henry Clay’s famous c en su re ;

“The a rt o f  powers and its minions are the same in all countries and in all ages. It m arks its 
victim denounces it, and exeltex the public odium and the public hatred, to  conceal its own abuses and 
cnctojichm ents. ”

The observations tha t we have made in the concluding portion o f the order ""arc o f  our ument, 
no t merely to  the State o f  M aharashtra but also to  the O ther States in the country and to  the 
U nion o f India, tha t We deem it necessary to  direct that a copy o f  this judgem ent be sent to  the 
H om e M inistry in the G overnm ent o f  India for suitable sensitized measures to pre-em pt recurrence o f 
the error we have highlighted.”

New Delhi Sd/ V. R. K rishna Iyer, I,
M arch 19, 1980. , S d /~ A . P. Sen,



Subject Entry of suspensded Governmtnt servents in their respective offices.

W ith reference to  your communication on the subject noted above, I am directed to  say tha t 
the m atter has been given due consideration in consulatation with Legal Rem em brancer who has advised 
tha t where a G overnm ent servant is suspended, the D epartm ent is within its rights to  serve him with 
a n  order that he should no t attend office and thereafler if he continues to  do so, he may be dealt 
with as committing an offence of trespass under section 447 o r ' section 448 o f the Indian Penal Code. 
H is entry into the premises o f  duty during his suspension period, is not ordinarily banned.

Copy of Circular Letter No. 3161-GII1-60/12446, dated the 13th, April, I960 from Shri E. N . 
M angat Rai, I. C. S., Chief Secretary to Government, Punjab addressed to all Heads of Departments, etc. 
etc.

S u b j e c t Permlss!(tn to leave the headquaters during suspension.

I am directed to say that it has been observed tha t while placing a Governm ent servant under 
suspension and fixing his headquarters, the authority  com petent to grant him /station leave I's not speci
fied which sometimes createt confusion. You ate advised that in future in all such cases the authority 
com petent to gr ni station leave to a G overnm ent 'servant during the suspension period should invariably 
be specified.
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5 'iib je c tS p e e d y  dispose! of cases against Government servants under suspension—Instructions regarding.

I am  directed to  say th a t a perusal o f the lists o f  suspended Governm ent servents received in 
response to Punjab G overnm ent circular letter No. 5432-B&C-58/138I9, dated the 10th September, 1958 
has revealed that the num ber o f  G overnm ent servants under suspension is vary large and that many 
of thefli have been under suspension for a long time (as much as four o r live years in some cases.) 
G overnm ent feel tha t this state o f  affairs requires to  be remedied with speed. I have been directed to 
asic you to  see tha t all pending cases of this nature in your departm ent are disposed o f  a within three 
m onths, as far as possible. I f  there are cases in which departm ental enquiries have no t yet started 
these should be started forth  with. W here they have begun enquiry officers should be instructed to 
com plete them expeditiously.

-V. V; ■■

2. In order to ensure that satifactory progress is made by the departm ents concerned it has 
been decided that each d partm ent should subm it a quarterly report showing the progress made in 
such cases to  th ;  Administrative D epartm ent concerned. The A nti-C orruption D epartm ent will separa
tely be supplied information asked for by them  in their letter N o . 919-ACC-50/353, dated the 4th April, 
1950 (copy enclosed). It will be the responsibility o f the Adm inistrative D epartm ent concerned to  
•scrutinize the quarterly reports and to  bring to  the notice of the M inister in charge o f the departm ent 
cases which are not registering sufficient progress.

3. I t is noticed that a niajor c^use o f undue prolongatian o f  period of suspension is that a suspected 
oflicial is very often suspended before the charge-sheet is served on him and tha t the charge sheet is v ry 
ofien not prepared until long after his suspension has been ordered. "It, should, therefore be made a 
m atter o f  firm principle, to be deviated from only in cases o f  rare urgency, that no official is sus- 
charge pjndecl uutil a proper sheet is served upon him and his explanation obtained and f )und 
unsatisfactory A dcpartm  n 'al enquiry can only begin at this stage and a t this stage should be started 
for hwi h. The enquiry ofl’iccr should ordinarily com plete all the proceedings and submit his report 
within a period o f  three m onths and the punishhig authority  should not take much longer to decide the 
case (obtaining the advice of the P C S , whe e requir.-r', t'xp ditiously). [f this procedure is obseiv-.d 
it will be possible to  curtail to  a large extentlqnge and  unjustifien periods o f su pension. In no 
case should th j  pcrird  between suspenticn and final orders exceed six months. Long periods o f  suspen
sion are unfair to the official concerned and can often prove uneconomical to  G overnm ent.

4. I he cases o f G overnm ent servants involved in crim inal cases should be dealt within accor- 
daace with the provision o f rules 7 .5  and 7.6 o f  the Punjab Civil Services Rules, Volume I, Part I.

5. These instructions may be brough to the notice of all working under you and )he receipt 
o f  this letter may be acknowledged.



Subject.— Speedy Disposal of cases of Government servants under suspension—Instructions regarding.

T arh directed to  invite attention to  Punjab G overnm ent letter N o. 1611-GII-59/5697, dated the 
5th M ay, 1959, on the subject noted above and to point out that in spite o f the fact that since its 
issue, further instructions have also been sent to you by the vigilance Departm ent, it has been
noticed that these instructions are not being scrupulously followed by the departm ents concerned with 
the result that the num ber o f  Governm ent servants under suspension continues to be very large and 
m any of them remain under suspension for a  very long time, thereby causing great loss to G overnm ent 
on account o f the payment o f subsistence allowances. In addition ft) financial loss, such a state of 
affairs brings discredit to  Government. The whole position has, therefore, been reviewed and w ith a 
view t« r»m9dy»it 'and tw eTisiire<untfoi»mity v f  •procedure • and •overall t:o*or«linnti«n,* Government* have* 
considered it necessary to  issue a consolidated revised circular, and this letter accordingly embodies all 
instructions aijd fresh decisions taken on the subject.

2. Punjab Government letter No. 2626.ACC-54/722, dated the 23rd October, 1954. Conduct o f  
Departmental proceedings in disciplinary cases—(i) In all cases, the immediate superior authority, on whom 
rests the responsibility for initiating formal disciplinary proceedings-, should decide a t the earliest possible 
moment, whether investigation is likely to be so complicated as to  require a special investigating agency, 
eiiher o f the police or o f the departm ent itself, and should, throughout the investigation keep a close 
watch on its progress to ensure that no undue delay occurs a t any stage. W hen formal disciplinary 
proceedings are undertaken in all big and complicated cases, the following time schedule should be 
observed as closely as possible :—

a) The charge or charges should be handed over to  the charged G overnm ent servant within
15 days from the date o f taking the decision to start formal proceedings.

(At the same time, a  decision should be taken w hether the Governm ent servant should be placed 
under suspension, pending enquiry.)

b) The charged G overnm ent servants written sfatement o f  defence sh uld ordinarily be required 
to  be submitted w ithin a period o f a fortnight and in no case should a period o f  more 
than a  m onth be allowed for the purpose.

. •
c) The inquiry including oral exam ination o f  the witnesses should be completed within a m onth  

o f the submission o f the written statem ent.

d) The report o f  the inquiring officer where he is not himself the punishing authority should 
be submitted as ex p ^ itio u sly  as possible and ordinarily within a fortnight o f the closing 
o f the enquiry.

e) W hen the punishing authority is different from  the inquiring officer, the punishing autho
rity should pass final orders w ithout delay. The following time schedule is suggested 
for various stages to be gone through before the passing o f  the final orders :—

/ )  Calling upon the Governmennt servant concerned to show cause agninst the proposed 
punishment where neccssary. One v/eek from the date of the receipt o f the inquiring 
officer’s report.

11) Time to be allowed to the Government servant to show cause.—A fortnight to a m onth 
according to  the nature o f the case.

I l l )  Final Orders.—(i) W here reference to  the Public Service Commission is necessary: 
Six weeks from the date o f the reccipt o f  the final explanation o f  the G overnm ent 
servant.
(ii) W here no such reference is necessary : A fortnight from the date o f the

receipt o f the final explanation o f the G overnm ent servant concerned.

(ii) Punjnb Government letter No. 161 l-GII~59j5697, dated 5th M ay, 1959. I t  should be a 
m atter o f firm principle, to be deviated from , only in cases o f  rare urgency, that no official is suspended 
until a proper charge-sheet is served upon him and his explanation obtained and found unsatisfactory. 
A departm ental enquiry can only begin a t  this stage an d  a t this stage should he started forthw ith. Since 
it may n o t be possible to  complete the inquiry in all cases in one m onth , G overnm ent has decided that 
the enquiry officer should com plete all the proceedings and subm it his report within a period o f  three 
m onths and the punishing au thority  should no t take much longer to  decide the case (obtaining the 
advice of the Punjab Public Service Commission where required, expeditiously). In no case should the 
period between suspension, i f  ordered and  final order exceed six m onths.



(iii) Punjab Government letter No. 12277-V{l)-59l13470, dated \Oth December, 1959. Govern
m ent feel that officials are oflern harassed by the length o f tim e it takes to com[>lete the process o f  
prelim inary investigation and  inquiry. Even in cases, which do no t eventually result in a eharge-sheet, 
the official concerned is often subjected to anxiety by the knowledge th a t an investigation is proceeding 
against him. G overnm ent have, therefore decided tha t the whole process o f  investigation and inquiry 
should be completed within six m onths (excluding any period  during which proceedings are stopped 
owing to  a reference to a C ourt of Law). A n extension of the period by another three m onths may be 
obtained under the orders o f the M inister-m -charge. If  extension beyond nine m onths is needed, full 
f a c t s  and justification m ust be placed before the C abinet and  their approval taken.

(iv) Punjab Government letter No. 16ll-G ll-59j5697, dated 5th M ay, 1959. The cases o f  
G overnm ent servant involved in  crim inal cases should be dealt w ith in accordance w ith the provisions 
o f rules 7 .5  and 7 .6  o f the Punjab Civil Services Rules, Volume 1, P art 1.

■ 3. Punjab Government letter No. 7042-V-3-6Qj8740, dated 29th July, I960, and Punjab Govern
m ent letter No. 9840-V{3y60j\354[, dated 25th November, I960. Cases under investigation or pending in 
Courts—Sub-mission o f  reports to the vigilance Department.—^The cases of G overnm ent servants under 
suspension which are under investigation o r pending in C ourts should not be allowed to  drag on for 
inordinately long periods. A m onthly progress report showing the disposal of the pending cases 
should be forwarded to,.Government in the Vigilance D epartm ent in the two enclosed statements regu- 
l a r l y ’s o  as to  reach in the first week o f the following m onth. The quarterly statem ents prescribed in 
Punjab Governmenl letter No. 919-ACC-50/353, dated the 4th April, 1950, have been discounted and 
should no longer be sent to  the Vigilance D epartm ent.

4. Punjab Government letter No. IH30-V-3-6\13091, dated the \6tli March, 1% !. It has been 
decided that the m onthly reports as indicated in para  3 should be examined in the Vigilance D epartm ent. 
They would review the position of the outstanding cases and put continued pressure on the D epart
ments concerned to  get those cases expedited. In other words, the Vigilance D epartm ent would play 
the role o f the co-ordinating authority  for tha t purpose. In  order to  ensure satisfactory progress, cases 
m ore than  18 m onths ol j  wo\i\d be leviewed and placed by the Vigilance Departttient before the , 
Council o f  M inisters once a m onth.

The Copies of these m onthly reports should also be furnished to the Administrative D epart 
m ent concxrncd. It is their responsibility as well to scrutinize these reports and to  bring to the noticc 
of the M inister-in-charge cases which are not registering sufficient progress.

5. It is needless to emphasis again that these instructions should be strictly lollowed. You 
are requested to pay personal a ttennon to  such cases and take every possible step to speed up their 
disposal within the prescribed time lim it. Proper care should be takeh to  ensure tha t the m onthly 
progress report is punctually sent lo the Vigilance D epartm ent as also to the Administrative D epartm ent 
b y  the 7th o f the m onth following al the latest so that review by the M iaister-in-Charge and the Council 
o f M i isters is no t held up. Governm ent will take serious notice o f any default in this regard .

6. The rcceipl of this letter may please be acknowledged.

Yours faithfully,
P. L. CH H A BRA ,

D eputy Secretary, General A dm inistration, 
fo r  Chief Secretary to Governmedt, Punjab

Copy H forwarded for inform ation and necessary action  to the—
1. Financial Com m issioner, D evelopm ent, Punjab
2. Financial Commis-ioncr, Punjab.
3. Financial Commissioner, Revenue, Punjab.
4. All Administrative Secretaries to G overnm ent Punjab.

2. I t is retired tha t the Adm inistrative D epartm ent concerned should scrulidize the m onthly 
reports received by them  from  their H eads o f Departm ents in this connection  very carefully and bring 
to  the notice o f  M inister-in-charge o f the D epartm ents the cases which a/e  no t m aking adequate progress 
so th a t he may be in  a  position to discuss those cases in  the Council o f M inisters when they come up 
there for review'.

3, F o r Secretary to  G overnm ent, P un jab  Vigilance D epartm ent.

He should please note para  4 o f  these instructions for strict com pliancc,
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STATEMENT I

List o f Govefnm ent Servants under suspension whose cases are pending in Courts

Nam e o f Nam e o f the N ature of
D epartm ent GovernmcHt allegations

servants with 
i  designation

D ate of 
suspension

D ate of 
challan

W hether
suspended by the 
D epartm ent itself 
or a t the instance 
o f  the Vigilance 
D epartm ent

Present 
position o f 
the case

............................................................ STATKM£NT .... ................................................................

List o f Governm ent Servants under suspension whose cases are under investigation

Name o f 
D epartm ent

Name o f the 
G overrnm ent 
servents with 
the designation

N ature o f 
allegations

Date o f 
suspension

Ranlt o f  officer 
carrying on 
investigation

W hether Present posi-
suspended by tion o f the
the D epart- case-------
m ent itself or W hether
a t the instance pending with
o f the Vigilance the D epart- 
D epartm ent m ent or with 

the Vigilance 
D epartm ent 
giving the date 
o f  entrustm ent 
o f  enquiry to  

, the Vigilance 
D epartm ent.

Copy of Punjab Government Circular N o . 19142 -DSGS-64/1815, dated the 18th January, 1964 from the 
Chief Secretary to Government, Punjab to all Heads of Departments, etc. e tc .

Subject :—Speedy disposal o f cases o f  Governm ent Servants under suspension—Instructions regarding.

la m  directed to mvite reference to  Punjab Governm ent letter N o. 3624-GS-61/14607, dated the 
21st April, 1961, on the subject cited above and  to  say tha t it has been brought to  the notice o f  the 
G overnm ent tha t the instructions contained there in are no t being strictly complied with by the officers 
entrusted with the conduct o f departm ental enquiries in disciplinary cases and  as a result heavy delay 
occurs,in the disposal o f these cases. I am  directed to emphasise once again th a t the above mentioned 
instructions should be followed carefully and m oreover in cases o f delay the persons dealing with such 
inquiries should be held, responsible for the delay. It has also been decided by the G overnm ent that 
separate inquiry officers for holding inquiries should be appointed in  those departm ents in  which the 
num ber o f departm ental enquiries is large enough to  provide wholetime work for such officers. In  other 
cases Administrative D epartm ents are requested to consider making one o f their officers, bo th  a t the 
Secretariat and the D irectorate level, responsible for pursuing the enquiry cases so that they are conculded 
w ithout avoidable delay.

2, The receipt o f  this letter may please be acknowledge.



Copy of Pan jab Government Circular letter N o . 298-3GSI-66/2190, dated 16-2-1966 from the Chief 
Secretary to Government Punjab to all Heads of Departments etc. ctc.

S u b jec t;— Speedy disposal o f  cases o f Governm ent servants undersuspension.

In continuation o f Punjab Governm ent letter N o. 3624-GS-61/14607, dated 21-4-1961, on the 
subject noted above I am directed to  state tha t according to  para 2(e) (III) o f  these instructions, the whole 
process o f investigation and inqujry against a Governm ent employee is required to be completed within six 
m onths (excluding any period during which proceedings are stopped owing to a reference to  a court o f 

flaw ). A n extension o f the period by another three m onths can be allowed by the Minister-in-charge. 
I f  extension beyond nine m onths is needed, full facts and justification is required to  be placed before the 
before the Council o f  Ministers for approval. -

2. It has b :en  brought to  the notice o f G overnm ent tha t the Departm ents generally do not 
m ention in the memorandum  for the Council o f Ministers the circumstances in which they were not able 
to complete the enquiry within the prescribed period a id  also do not specify the period for which 
extension beyond nine m onths was required Unless this inform ation is em bodi.'d in the M em orandum  
fer the C oun.il o f M inisters, the intention of Governm ent to ensure that no avoidable de liy  occurs in 
such cases is defeated. I am accordingly to reqii?st that the reasons for which it has not been possible 
for the D epartm ent to  complete the inquiry should invariably be given in the M em orandum  for the 
C ouncil o f Ministers and the period for which extension is required should also b j specified therein.
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SU PR EM E C O U R T  O F IN D IA  

Before S.M . Sikri, C .J . ,  A.N. Ray, D.G. Palekar, S .M . Dwivedi and A . ^ .  M ukherjea, J J .

Civil Appeal N o, 588 o f 1972- 

Decided on  23-2-1973-

Ghanshyara Das Shrivastava Appellant

Versus

State o f M adhya Pardesh Respondent

Suspension Constitution o f India, Article 311 (2)-Suspension pending departm ental enquiry—Suspen- 
Enqury, Pay sion allowance not paid—Official no t attending the enquiry for non payment o f suspen- 
and allowances, sion allowance—Order o f  dismissal hit by Article 311 (2)-EmpIoyee was not afforded 

opportunity to defend,

(Para 5).

JU D G EM EN T

Dwivedi J .—The appellant, Ghanshyam  Das Shrivastava, was employed as a Fo:est R anger by the 
State o f M adhya Pardesh. By a G overnm ent order, dated 31, 1964 he w is put under suspension with 
effect from October 30, 1%4. The Divisional Fot'est Officer, South Bastet Divisioa, directed him to 
remain a t Tagdalpur during the period of suspension. Certain charges wete framed ag linst him, and 
an enquiry was initiated. He did no t participate in the enquiry. The enquiry proceeded ex-parte. 
On May 3,1965 the enquiry officer submitted his rcnort to  the G overnm ent. He fpund the charges 
proved. He rcconimended tha t the appellants should be dismissed from  service. O n June 8, 1966, the 
Goveinm ent passed an order dismissing him  from  service. Then he filed a write petition in the High 
C ourt a t Jabalpur. The writ petition was dismissed. He filed an appeal in this C ourt on the strength 
of a certificate granted by the High Court.

2. In this court the appellant's main argum ent was tha t in the special circumsta nces of the case
he got no opportunity to  defend himself before the enquiry officer. The place of enquiry was Jagdal- 
pur which is 500 kilo meters away from Rewa where he was residing during his suspension. N o 
subsistence allowance was paid to him, and he had no money to  go to Jagdalpur to  face the enquiry. 
This C ourt took the view that if no subsistence allowance was paid to  him and if he could not go to 
Jagdalpur and face the enquiry on account o f non-paym ent of subsistence allowance, the enquiry 
wuukl be vitiated and the order o f dismissal could no be sustained. As the High C ourt had not 
investigated the point raised by the appellant before this C ourt, the case was rcmamled to the High 
Court with the direction that the High C urt should h ear the parties on the question: “ whether the
appellant was paid the subsistence allowance at arty tim e before the disposal o f the hearing before 
the Enquiry Officer, and whether on accoimt o f  non-paym ent o f the subs'stetics allowance he was 
unable to  appear before  the Enquiry Officei” . The High C ourt was directed to  dispose o f  the writ 
petition in the light o f its finding on the question.

3. In the High C ourt the appellant and the respondent filled afl'idavits in support o f their case
on the question, On a perusal o f  the entire eviilence on record the High C ourt answered the question
against the app ;l!<nit. This appeal by spc .ia l leave is directed against the order o f the High C ourt
dismissing the writ petition.

4. The C ourt has found the following facts The hearing o f  the ca.se started before the
Enquiry Officer at Jagdalpur in February, 1965. The case was heard on February 10, 11 and  M arch
13,1965, It appears that a part o f the evidence for the G overnm ent was recorded on these dates. 
On M arch 20, J965, the appellant received Rs 312/- as subsisiance allov/ance for the m onths of 
November and December, 1964 and  January, 1965. Further evidence f^r the Governm ent was recorded 
on A piil 3, 6 and  15, 1965. A second paym ent o f  Rs. 213/- as subsistenee allowance was made to 
the appellant on M ay 13,1965. As already stated the Enquiry Officer subm itted his repo rt to  the
Governm ent on M ay 28, 1965, These facts plainly show th a t a part of the evidence had already been
recorded before the first paym ent oi subsistence allowance was made to the appellant. N tver- 
theless, the High C ourt has held that he was no t unable to  appear before the Enquiry Officer 
on account o f  the non-paym ent o f  his subsistence allowance. The principal reasons given by the
High C ourt in  support o f  its view are these.

(1) The appellant did no t complain specifically in the writ petition  th a t he could po t attend



the enquiry as he had no t been paid subsislance allowance and had no means o f  his own 
to meet the expenses o f going to  Jagdalpur from  Rewa for facing the enquiry.

(2) His affidavit gives no particulars abou t the sources o f  his income and the estimate o f
expenses to be incurred by him in the enquiry and does not explain how he was unbale to

meet those expenses.

(3) The th ird  class railway fare from  Rewa to Jagdalpur is about Rs. 20/-.. He would need a
few more rupees for expenses during his stay a t Jagdalpur. He had been draw ing a  pay o f
Rs. 300/- per m onth.

(4) After he was dismissed from  service, he filed a writ petition  in the High C ourt. M tcr
his WTit petition was dismissed by the High C ourt he came in  appeal to  this C ourt. This

...................... shpwj he hiid.eni)U ghm oney t«> attw id .the ooqwiry « t  • f a ^ a ip i r r .  * The* Higfl fo flrt*
summed up: “ In all these circumstances we find tha t it was not financial stringency which 
prevented the petitioner fiom  co-operating in the departm ental enquiry bu t th a t he was 
othersvise unwilling to  do so” .

5. W ith respect, we find it difficult to share the view taken by the High C ourt. Paragraph 5 of the
writ petition expressly alleges tha t on December 5, 1964, the  appellant setU a  letter to the Enquiry Officer
informing that unless he was paid subsistence allowance he would not be able to  face the enquiry pro
ceedings. The letter was tiled along with the petition. It iS annexure H. The letter staded that 
“ Until and unless I am  paid subsistence allowance —  I categorically r>;fuse to face any proceedings 
as Ihave  no capacity to do so because o f  acute shortage o f funds” , (emphasis added). This is obviously 
specitvc pleading on the po in t th a t for non-paym ent of subsistence allowance lie was short of funds 
and could no t iillend the enquiry. I t  is true that his affidavit does no t give any particulars about his 
sources o f  income and the estimate o f  expenses to be incurred in the enquiry. But it would prima 
facie suggest that he had no t o ther source o f  income except his pay. I f  he had no other sources of m- 
come, he could not invent them for the purpose o f  m entioning them  in the affidavit. M ore signifi
cantly, the G overnm ent affidavit ^oes not allege that he had  any other source o f income except pay. 
The fact that he had been drawing a m onthly pay o f  Rs. 300/- till O ctober 1964 would not necessarily 
show th a t he had sufficient m eney to  enable him to go to Jagdalpur to attend the enquiry in 
February, 1965. He was suspended on October 30, 1964 and thereafter he d id  no t get susbsistence 
allowance until M arch 20, 1965. Having regard to  the prevailing h igh prices, it is no t possible to 
draw  any adverse inference against him from  the m jre  circum rtaiice th a t he had been receiving a 
m onthly pay o f Rs. 300/ till O tober, 1964. The fact that he filed a writ petition immediately on 
passing o f the order o f  dismissal and thereafter came in appeal to  this C ourt, would no t establish 
th a t he had enough resources to enable him  to attend the enquiry. I t  seems to  us th a t on th e  whole 
the High C ourt has gone by conjectures and surmises. There is nothing on the  record to  show that 
he has any other source o f income except pay. A she  did not receive subsistence allow mce which 
was made to him on M arch 20, 19o5 after a part o f the evidence had already been recorded on 
February 9, 10 and  11, 1965. The enquiry proceedings during those days are vitiated accordingly. The 
report o f  the F.nquiry Officer bas ’d on that evi ience is infe ted with the same defect. Accordingly, the 
order o f the Government dismissing him from service cannot stand. It was passed in violation of the 
provisions oF Art. 311 (2) o f  the Constitution for the appellant did not receive a reasonable opportunity of 
defending himself in the enquiry proceedings.

6. Accordingly, we allow tlie appeal with costs. Setting aside the order o f  the High C ourt, we 
allow the writ petition and quash the order o f  the G overnm ent dated June 8, 1966 whereby the appellant 
was dismissed from service. I t will be open to  the Governm ent to  s ta rt a fresh enquiry in accordance 
with law against the appellant.
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Subject:—  Speedy disposal o f cases o f  G overnm en t Servcnts under suspension Instructions regarding.

I am directed to invite your atten tion  to  tfie instruction* contain ’d in  the composite punjab 
Governm ent letter N o. 3624-4GS-61/14507. dated the 21st April, 1961 (copy enclosed), o fc-the subject 
noted above and to say th a t according to  para 2 (iii) o f these instructions cas^s in which 
G overnm ent servants have remained suspended for a period exceeding nine m onths are to  be sub- 

f*j|itted to  the Council o f  M inisters for their consideration an d  approval. Further, according to  para 4 
o f the aforepaid instructions and the Vigilance Departm ent, who have been entrusted with the work 
o f  overall supervision in cases o f departm ental proceedings against suspended Governm ent servants 
have also to submit a report to the Council o f Ministers regarding the progress o f  the cases where Govt, 
sevvapts Imvelj e^n ^uspeiideil f p r .a  perjoii o tir« 5 ra th an J8 jn « n tJ is ..T h e  Haryana<j(WemifieiTt llhvS rdfcofi- 
sidered tViis* m atter and are of the view th a t submission of cases to the  Council o f  M inisters by the 
A dm inistrative D epartm ent and also the Vigilance D epartm ent leads to duplication of w ork. I t  has 
therefore been decided th a t hence forth the Vigilance D epartm ent shall subm it the above referred 
report regarding outstanding cases m ore than 18 m onths old to _ th e_ C h ie f M inister instead o f  to the 
the Council of M inister, for orders.

\

2. Ft seems that despite the  standing G overnm ent instructions, th e”H e a d ^ o f Departm ents/ 
A dm inistra tive 'D epartm ents are no t paying sufficient a tten tio n  to  the expendition com pletion of 
the departm ental enquires, particularly in cases in which G overnm ent servants have been placed under 
suspension- It is, therefore, again emphasised tha t the G overn raent instructions in this regard shoul 
be followed strictly. It has also been decided that the Administrative D epartm ent, while submitting 
such cases io  the Council of M inisters should invariably furnish inform ation in the following p ro 
form a alongwith the M emorandum ;—

N am e o f the 
fjovernm ent 
servant, his 
designation, 
and the dale o f 
his suspension.

Charge in 
breif. Date 
on which 
regular 
charge- 
sheet was 
served

Present 
position 
o f the 
case.

D ate up to which 
the

extension is 
required 
alongwith 
reasons.

Remarks

1 2 3 4 5

It may kindly be ensured th a t the above instructions arc com plied with by all concerned.
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To

(i) All Heads o f D epartm ents in H aryana, Commissioners, A m bala & Hissar Divisiofis, all 
D eputy Commissioners & Sub-Divisional Officers (Civil).

(ii) The Registrar, Punjab & H aryana High C ourt, Chandigarh* and all D istrict & Sessions 
Judges in Haryana.

D ated Chandigarh, the 3rd December, 1976. 

Subject :—Suspension of Government Employees.

Sir,
I am directed to  address you on the subject noted above and to say th a t cases have come to 

the notice o f  the Government where employees have rem ained under suspension for long periods o f 
time. It has been observed that this has happened even in cases where the nature o f default may not 
prima facie justify the penalty o f dismissal from service. It is, therefore, requested that competent 
authorities should apply their minds to  the facts o f all such cases and, if  so warranted, get the 
employees re-instated by obtaining orders a t appropriate levels w ithout prejudice to  such action as may 
be taken as a result o f the enquiry.

Yours faithfully,
Sd/-

Deputy Secretary G eneral Administration, 
fo r  Chief Secretary to  G overnm ent, Haryana.'

A copy is forwarded for inform ation and guidance to the : The Finance Commissioner, Haryana 
& All Administrative Secretaries to  Governm ent, Haryana.



To

(i) All Heads o f  D epartm ents, Commissioners, Ambala and Hissar Divisions, all Deputy 
Commissioners and Sub-Divisional OiRcers (Civil) in Haryana.

(ii) The Registrar Punjab  and H aryana High C ourt and all district and Sessions Judges in
H aryana, ’

D ated C handigarh, the 23rd June, 1977.

Subject Speedy disposal of cases of Government Servants under suspension—Instroctions regarding.

Sir,

1. N o. 3874-6GSI— I am directed to invite atlentioii t  ̂ composite Punjab G overnm ent circular 
76/17089, dated letter N o . 3624—G S -61/14507 dated  21.4.1961 and subsequent Haryana Govern-
29.6.76, ment circular letters noted in the m argin on the subject cited above, and to say

th a t cases have again come to the notice o f the G overnm ent where employees
2 . No. 7725-6GS1— have remained under suspension for abnorm ally long pericds o f  time and that,

76/32983 dated too, without being served with any chnrge sheet. It is very unfair to such employees
3 12.76. to  be made to remain m suspense for such a long time only because o f delay in

the processing o f cases on the part o f  the departm ents. I t is, therefore, requested
3. N o. 78—6GS1- - tha t a list o f all cases in which CJoveriunent servants have remained under suspen- 

77/1118 dated sion for m ore than six moiiths wit'i. ut being served with a chargc-sheet, may be
25.1.77. forwarded to this departm ent Simultaneously, orders of the com petent authority

may be sought and reinstatem ent ordered, wherever justified.

Yours faithfully,
Sd/-

D eputy Secretary, General A dm inistration, 
fo r  Chief Secretary to  G overnm ent, H aryana.

A c o p y  is forw arded for inform ation and guidance to : The Financial Com m issioner, H aryana 
and  All A dm inistrative Secretaries to  Govt. Haryana.
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To

1. All Heads o f  Depanm ents.
Commissioners Am bala and Hissar Divisions,
All Deputy Commissioners and
Sub Divisional Officers (Civil) in  the State.

2. The Registrar, Punjab and Haryana H igh C ourt, and 
District and Sessions Judges in the State.

Dated, C handigarh the 12-4-78

Subject : Speedy disposal of cases of Government employees under suspension

Sir,

I am directed to invite a reference to the composite Punjab Governm ent letter N c. 3624-GS-61/ 
14504 dated »he 21st, April, 1961, which provides inter alia that to avoid unnecessary harassment o f 
Government employees, the w hole process o f investigation and  enquiry against such employees, should be 
completed within six m onths excluding any period during which proceedings are stopped owing to  
reference to a C ourt o f law. These instructions further lay down ihat charge-sheets should be handed 
over to  the concerned G overnm ent employees within 15 days from  the date o f  taking a decision to start 
formal proceedings. I t has come to the notice of th»  G overm nent tha t in a large number of cases 
charge-sheets are served upon  the suspended -employees after considerable delay due to various reasons 
such as protracted correspoi\dence between sub rdinaie otflces and Heads o f D epartm ents incomplete 
references to  the Governm ent and getting the drafts vetted in  Punishment and Appeal by the Law 
Departm ent as provided in G overnm ent letter N o . 2770-1GSI-72/14511, dated 10-5-1972. Delay also 
occurs a t the time o f inspection o f  record by the G overnm ent employee concerned and also during 
subsequient stages o f  departm ental enquiry. The G overnm ent views such delays with g reat concern and 
emphasizes tha t cases o f  suspending Lmploj'ees should receive special attention of the concerned 
authorities. Steps shouLi be taken to cut down delay a t  every stage o f  the proceeding by taking up the 
m atter even on personal level. In  any case, for obvious reasons, such cases shoul l not be allowed to  
fall in rou tine. Only then will it be possible to  complete the whole process of investigation and enquiry 
within the stipulated period. The State G overnm ent will take serious view where it is found tha t these 
industries have not becn-foHowed and in consequence delay has occurred. It is, therefore, requested that 
these instructions may be brought to the notice o f all concerned for meticulous com pliance.

Y ours faithfully 

Sdl-
Deputy Secretary General A d m n ., 

for C h ief Secretary to  G overnm ent, Haryana

A  copy is forw arded fo r inform ation a n d ’ com pliance to the Financial Commissioner, 
H aryaila. All Adm inistrative Secretaries to G overnm ent, H aryana.
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Minutes of the meeting of AdministratiTe Secretaries tield in the room of Chief Secretary at 11 nood
on 3-7-79

The following Adm inistrative Secretaries, were present :—

(i) Shri S.D. Bhambr.i, C hief Secretary.

(ii) Shri S .K . M isra, F.C.-cum -Addl. Chief Secretary.

(iii) Shi i K ulw ant Singh, Secretary, D eptt. o f C oop. etc.

(iv) Shri B.S. O hja, PSCM .

(v) S h riH .V . Goswami, Secretary, D epartm ent o f Irrigation & PW D B&R.

(vi)* s'tiri* ^ .K . S lb ^ , Secy.,* E )epartrnent'o flnS ustries. *

(vii) Shri A. Banerjee, Secretary, F inance.

(viii) Shri Y . Sahni, Secretary, Town and C ountry  Planning D eptt. etc.

(ix) Shri J.D . G up ta , Secretary, Education,

Shri O .P . G upta, J.L.R . and  Shri S.P. Bhatia, D SG A w ere in attendance.

2. Cases of suspension

It was intimated th a t fo r the purpose o f m onitoring these cases by the Chief Secretary, a cell has 
been created in his office. The Adm inistrative Secretaries will send quarterly inform ation in a proform a 
to  this cell, indicating the status o f all cases o f suspension o f  employees. This proform a be sent to  them  
by tom orrow  and the first re p ;r t  in the prescribed proform a will be com m unicated to  DSPS by 
31-7-1979. The Adm inistrative Secretanies were required to sciutinise each case to  be included in the 
proform a and initiate remedial steps.

S.D. Bhambri 
C hief Secretary to  G ovt., H aryana.

Proforma showing the particulars of the officials/officers who are under sUspensieil

N am e o f the D epartm ent------------------------- —

Sr. N am e o f t h e ^  D esignation 
N o. officials/officers 

under suspen
sion

D ate wheti Charges against 
suspended him (in brief)

Present 
stage o f  
the case

Reasons A pproxim ate 
for delay date by which 
if any the case is 

likely to be 
finalised

1 2 3 4 5 6 7 8



i m

To

1. All Heads o f  Departm ents, Commissioners,
Ambala and H issar Divisions, All D eputy Commissioners and Sub Divisional Officers (Civil) 
in the S tate.

2 . The Registrar, Punjab and H aryana H igh C ourt.

D ated C handigarh, the 13th August, 1979.
w

S u b je c t : Speedy disposal o f cases of Goverument employees under suspension—Completion of depart* 
mental action within six months.

Sif.

I am  directed to refer to H aryana Governm ent circular le tter N o. 25/8/78-GSI, dated the l i t h  
April, 1978, wherein suggestions were m ade for the speedy disposal o f  cases o f G overnm ent servants 
under suspension. It has come to the notice o f the G overnm ent tha t the instructions issued in the 
behalf are not being strictiy followed. The G overnm ent would, therefore, like to reiterate th a t in order 
to avoid unnecessary harassm ent to  tlie employees u n d er suspension, all effoits should be made to  
com plete departm ental action against them  within six m onths.

suspension
2. It has also been decided by the G overnm ent that a list o f cases against employees under 

suopciision, which have been under investigation with the police fo r m ore than  one year as on 30-6-79 
should be got prepared and sent to this departm en t.

3. The above instructions may please be b rought to  the notice o f all concerned for meticulous 
com pliance.

Yours faithfully,

RAM  PA RK A SH  
U nder Secretary General A dm inistration* 

fo r  C hief Secretary to  G overnm ent, H aryana.

A copy is forw arded for inform ation and  necessary action to the F inancial Com m issioner 
(Revenue) H aryana; and All Administrative Secretaries to G o v t . ,  H aryana.
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ANNEXURE ‘A*

Statem ent showing the list o f  departm ents from  w hich reply has no t been received.

Serial No. Name o f  the D epartment

1. Civil S ectt. Establishm ent.
• 2. C hairm an, Public Service Commission.

3. S .S .S . B oard, H aryana.
4 . Deputy C hief Electrol Officer.
5. D irector o f G rievances.
6. Secretary to  G overnor, H aryana.
7 . Secretary H aryana Vidhan Sabha,
8 . Wild Life Preservation. D e p tt.
9 . C hief Electrical Inspector.

10. D irector of A griculture,
11. D irector o f F isheries.
12. Commissioner, Am bala D ivision.
13. Commissioner, Hissar D ivision.
14. D irector o f Cultural Affairs .
15. Director, Sports School, R ai,
16. D irector o f Animal H usbandry.
17. Milk Commissioner.
18. Registar Co-operative Societies.
19. Chief Architect,
20. D irector Technical E ducation .
21. C ontroller o f Stores.
22. Director o f Industrial T raining.
23. D irector o f Industries.
24. D irector o f  Colonisation.
25. D irector o f  Elections (Local Bodies)
26. D irector o f U rban Estates.
27. D irector o f Food & Supplies,
28. D irector, Town & C ounty Planning.
29. Local G ovt. D epartm ent (Fire Office).
30 Treasurer Charitable Endowments.
31. Advocate General
32. H om e G aurds & D irector Civil Defence.
33. Inquiry Officer Vigilance.
34. Inspector G eneral o f Police Deptt.
35. Inspector G eneral o f  Prison, D eptt.
86. Registrar, Punjab & H aryana High Court.
37. D irector o f  Employment.
38. Labour Commissioner, Haryana.
39. D irector o f Archives
40. Planning Departm ent.
41. Legislative Departm ent.
42 D irector o f Prosecution.
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A N N EX U R E ‘C ’

Statement showing the position o f employees under suspension in the State as it stood on 31-7-79.

N o o f  Employees under Suspension, Gazetted Non-Gazetted

II

29

Duration of Suspension

(i) Less than 6 m onths

I I I

259

I V

29

Total

322

4 12 62 12 90

3 38 3 44

1 14 159 14 188

5 29 259 29 322

3 17 12 116

1 1 26 6 34

1 10 139 9 159

1 10 2 13

. 5 . 29 259 29 ; 322

(ii) M ore than 6 m onths bu t less 
than I y ear.

(iii) One year and above.

Kind of Action

1. D epartm ental action.

2. Police registered cases.

3. Pending in the Court

4. A fter decision o f the Court(s)
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ANNEXURE 

Employees onder snspensnon

Duration of Suspension

Sr. Name of the Number of employees Less than More than 6 months
No. Department under suspension 6 months but less than year <

Class I II III IV Total I II n i IV I II III IV

1.• • F orest D epartm ent — « « 3 . U . 14 . « 5 • • « . 9 .  . ,—. — . — ' . 1,

2. Hospitality D eptt. — — 1 — 1 _ __ ~  — 1 —

3. Revenue Deptt, — 1 24 2 27 — 1 6 — _  — 2 3

4. Excise & Jex a tio n  — 
D eptt.

— 6 3 9 — —■ 2 1 — — —

5. D irector Public 
Relaation 1 3 2 6 . . . 1 1

6. Social Welfare D eptt. 
S/C & B/C — 2 2 — — I

»
—  — 1 —

7. P.W .D . (B & R) — 2 12 1 15 —

8. P.W .D. (Irrigation) 1 4 23 3 31 1 1 3 — — — 8 1

9. P.W .D. (Public H ealth) — — 8 — 8 — — 3 — '—  — — —

10. Finance (Accounts) — — 3 1 4 — — 2 1 _  — 1 —

11. Planning D eptt.
(Statitical Orgn.) — 1 — — 1 — — — — $—  — -— —

12. Transport D eptt. — — 15 5 20 —

13. Health Departm ent 
(Medical College alss) 1 4 25 1 31 — — 5 — — 1 3 1

14. Controller (P & S D eptt. — 1 — 1 — — 1 . — —  — — _

15. Education D eptt. 3 H 48 — 65 3 8 16 — —  2 10 —

16. Sports D epartm ent — — 2 — - 2 — — 2 — — —

17. Language D epartm ent — — 1 — 1 — 1 — —  — — —

18̂ Panchayat D epartm ent 
Development. ̂ .  — 2 21 — 23 — 2 — — —  — 1 . —

19. D irector Land
Record. — 61 61 20 10



R e a s o n s  f o r  s n s p e v i M

O ver 1 
yea r.

D epartm ental
action

Pending with 
the Police.

Pending in 
C ourt.

After decision at 
Court.

I  II III IV I II  III IV I II  III IV I I I  III IV I 11 III IV

—  — 3 1 9 — -—  — 1 „  2 1 ~  —  — 1

--- T— 16 2 —  —  5 — — 1 4 — --------- 15 2 —  —  ~ —

--- — 4 2 —  —  2 —
-  -  1

— ------------3 3 ™  ~ —

_  1 2 1 — _  1 2 —  1 1 — —  — —

-

2 12 1 — 1 ^ - 1 10 ^  ^  2

—  3 12 2 —  1 10 1 ^  ^ 1 -  2 12 2 _  1 1 —

2 I ^  ^  1

15 5 —̂ 1 1 1 1 ---------- 1 3  1 _  1 1

1 3 17 — I 3 — - 6 — 1 3 13 1 _  _  3 - -

4 22 ™- 3 12
*

17 — -  3 — ~  2 26 -

— — 20 — -  i 2 — . ^  - » 1 ^  ^  n  ^ —  —  1 —
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ANNEXURE *A’

Statem ent showing the list o f  departm ents from  w hich reply has no t been received.

Sr. No. Name o f  the Department

1. Civil Sectt. E stab lishm ent./

2 . C hairm an, Public Service Commission.
3. S .S .S . B oaid, H aryana.
4 . Deputy Chief Electrol Officer.
5. D irector of Grievances
6. Secretary to  G overnor, Haryana.
7 . Secretary, H aryana V idha n S abha.
8. W ild Life Preservation D eptt.
9 . Chief Electrical Inspector.

10. D irector o f Agriculture.
11. D irector o f  Fisheries.
12. Commissioner, A m bala D ivision.
13. Commissioner, H issar D ivision.
14. Direc to r of Cultural A ffairs.
15. D irector, Sports School, Rai.
16. D irector of A nim al H usbandry.
17. M ilk Com m issioner.
18. Registrar Co-operative Societies.
19. C hief A rchitect.
20. D irector Technical Education.
21. Controller o f Stores.
22. D irector o f  Industria l Training.
23. D irector o f Industries.
24. D irector o f  Colonisati(m .
25. Director o f  Elections (Local (Bodies)
26. D irec to ro f U rban  Estates.
27. D irector o f  Food & Supplies.
28. D irector, Town & Country Planning.
29. Lccal G ovt. D epartm ent (F ire Office)
30. T ieasurer Charitable Endowments.
31. Advocate G eneral.
32. Hom e G aurds & D irector Civil Defence.
33. Inquiry  Officer Vigilance.
34. Inspector G eneral o f  Police D eptt.
35. Inspector G eneral o f  Prison D eptt.
36. R egistrar. P unjab  & H aryana H igh C ourt.
37. D ire c to ro f  Bm ploym ent,
38. L abour Commissioner, H aryana .
59. D irector o f  Archives.
40. Planning D ep artm en t,
41. Legislative D epartm ent.
42. D irector o f  Prosecution



The C hief Secretary to  G overnm ent, H aryana.

To

1. All H eads o f  D epartm ents,
Commissioner, Ambala and Hissar D ivison,
All D eputy Com m issioners and  Sub-Divisional Officers 
(Civil) in the S tate.

2 . The Registrar,
Punjab and H aryana H igh C ourt,

• . . , Qhapdiga^h....................

D ated , Chandigarh, the 24ih October, 1979.

Subject :— Speedy disposal of cases of GoTernment employees under suspension.

Sir,

I  am  directed to  invite reference to  the com posite Punjab  G overnm eent letter N o . 3624— G S --61 / 
14507 dated  the 21st April, 1961, which provides inter alia th a t to  a vo id  unnecessary harassm ent o f 
G overnm ent employees under S  spension, the w hole piocess o f  investigation a n d  enquiry against lu c h  
employees should be completed within six m onths excluding any period during which proceedings a re  
stopped owing to  reference to  a court o f L a w . These instructions also lay down th a t the charge- 
sheets should be handed over to  the concerned G overnm ent employees w ith in  15 days from  th e  
date o f  taking a decision to  start formal proceedings. F u rther as per these instructions, the w ritten 
statem ent o f defence should ordinarily be required to  be subm itted w ithin a period o f a  fortnight and 
in  no case should a period o f  m oie than  a m onth  be allowed for the purpose.

2. In  H aryana G overnm ent letter N o. 25/8/78—G SI, dated  the 12th A pril, 1978, it  was noted 
th a t in  a  large nnm ber o f cases, charge sheets are  served upon  the em ployees afte r considerable 
delay due to  various reasons m entioned therein. I t was observed th a t delay also ocurred a t  th e  
tim e o f  inspection o f record by the G overnm ent em ployee concerned and  also during subsequent 
stages o f departm ental enquiry. I t  was, there fora, em phasised th a t steps should be takent to  cut down 
delay a t  every stage o f the proceedings by tak ing  up the m atter even a t  persona l level.

t
3. I t has come to the notice of the G overnm ent th a t in  cert in casts the  records which are 

to  be shown to  the employees under charge-sheet to enable them  to subm it w ritten statem ents o f defence 
are m ade available after considerable delay. The State G overnm ent desires th a t such delays m ust be 
cut dow n because th e  chargs-sheet and the statem ent o f  allegation are  based on the records already 
available with the concernedauthorities. However, if  the record  asked for is such as cannot be 
allow ed to  be inspected under the instructions and rules, the concerned employee should  be inform ed 
prom ptly requiring him to  subm it his reply within the stipulated period o f  tim e .

4. These instructions should be brought to  the notice o f  all concerned for com pliance.

V ours faithfully,

U nder Secratary, G eneral A dm inistration, 
for C hief Secretary to  G overnm ent, H aryana.

A copy is forw arded fo t in form ation  and com pliance to—

1. T he Financial Commissioner, Revenue, H aryana.
and  All A dm inistrative Secretaries to  Governm ent, H ary an a .
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ST A T E M E N T -I

N am e o f  N am e and  F IR  N o. and  
D ep tt. D esignation  da te  an d

o f  the G ovt. Police S tation 
servant

D ate o f  D a te  o f  W hether suspended  
suspension C hallan  by th e  D ep artm en t 

itself o r  a t the 
instance  of Vig.

Present position  
o f  the  Case

W hether o r not 
the perm ission 
o f  council o f 

M inister has 
been obtained 
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T o
1) All H eads o f D epartm ents,

Commissioners A  m bala & Hissar Divisions 
and  Sub-Divisional Officers (Civil) in the State.

2) The R egistrar,
P unjab  & H aryana H igh C o u rt,
C handigarh.

D ated  C handigarh, the  7th February , 1982.

Subject —S p e ^ y  disposal of cases of Government employees under suspension.

Sir,

I  a m  directed to  refer to  com posite Punjab G overnm ent letter N o. 3624-GS-6I/I4507, dated  the 
21st A pril, 1961, on  the subject noted above and to  state th a t it  has been noticed th a t the instructions 
contained therein a re  no t being meticulously followed by the departm ents concerned with the result th a t 
the num ber o f  governm ent employees under suspension continuous to  be very large and  m any o f  them  
rem ain u u ie r  suspension fo r a  very long  tim e, thereby causing great loss to G overnm ent on  account 
o f  paym ent o f  subsistence allow ance and also  bringing discredit to  G overnm ent. The whole position 
has, therefore been reviewed and  it has been decided to  reiterate the decisions contained  in  the aforesaid 
letter, for strict com pliance by th e  G overnm ent D epartm ents.

2. Conduct o f Departm ental proceedings in disciplinary cases :—

(1) In  all cases, the im m ediate superior au thority , on whom  rests the responsibility fo r initiating 
form al disciplinary proceedings, should decide a t  the earliest possible movement, w hether investigation 
is likely to  be so com p'icated  a s  to  require a  special investigating agency either o f the police o r o f  the 
departm ent itself, and  should throughout the investigation keep a  close w atch  on  its progress to  ensure 
th a t no  undue delay occurs a t  any  stage. W hen form al disciplinary proceedings are undertaken  in all
big and  com plicated cases, the  following tim e schedule should be observed as closely as possible :—

(a) T he charge o r charges should be handed  over to  the charged Govt, servant w ithin 15 days
from  the d a te  o f  tak ing  the decision to  s ta rt form al proceedings. (A t the sam e tim e, a  
decision should be taken w hether the G pveram ent servant should be placed under suspension 
pending enquiry). • ,

(b) The C harged G overnm ent Servant’s written statem ent o f  defence should ordinarily be
required to  be subm itted w ithin a period o f  a fortn ight and  in no case should a  period of
m ore th a n  a m onth  be allowed fo r the purpose.

(c) T he enquiry, including oral exam ination o f  the witness, should be com pleted w ithin a m onth 
o f th e  subm ission o f  the w ritten statem ent.

(d) T he report o f  the enquiry officer where he is n o t him self the Punishing authority , should be 
subm itted as expeditiously as possible and  ordinarily  w ithin a f o r tn i^ t  o f  the closing o f  the 
en q u iry .

(e) W hen the punishing au thority  is different from  the  enquiry officer, the punishing authority  
should pass final orders w ithout delay. The following tim e schedule is suggested fo r various 
stages to  be gone through before the passing o f  the final orders

(I) Calling upon the Government servant concerned to show cause against the proposed punishment 
where necessary O ne week from  the  date o f receipt o f  the inquiring officer’s report.

( / / )  Tim e to be allowed to the Government servm t to show cause :—A  fortn ight to  a  m onth  
according to  the natu re  o f  a  case.

( I l l )  FinSLl orders

(i) l ^ e r e  reference to the Public Service Commission S .S .S . Board isnecessary :— Six weeks fro ia  
the date  o f  receipt o f  the final explanation o f  the  G overnm enr servant.



(il) Where m  such reference is M cessary:—A fortnight from  'th e  date o f the receipt o f tke 
final explanation o f the Governm ent Servant concerned.

(iii) I t should be a m atter o f firm principles, to be deviated from  only in cases o f  rare urgency 
that no official is suspended until a proper charge-sheet is served upon him  and his 
explanation obtained and  found satisfactory. A departm ental enquiry can only begin^^t this 
stage should be started forthw ith. Since it may no t be possible to  complete the inquiry 
in all cases in one m onth. Government has decided th a t the inquiry officer should comp
lete all the the V ocecdings and subm it his report within a period o f  three m onths and 
the punishing authority should not take much longer to  decide the case (obtaining the 
advice of the H aryana Public Service Commission/S.S.S. Board where required, expedi
tiously). In no case should the period between suspension, i f  order and  fiinal order 
exceed six months.

(iv) G overnm ent feel that officials are often harassed by the length o f  tinie it takes to  com p
lete the processes o f  prelim inary investigation an a  inquiry. Even in cases, which do not

 ̂  ̂  ̂  ̂eventuajly^regult ip a ,c% rge*^est, the,official ix)ac0rnad ie oftoo subjected t(5 ^ x le ty  by
‘ '  * '  * ' tlie ftnowledge that an investigation is proceeding against him . G overnm ent have, there

fore decided th a t tbp whole process o f  investigation and  inquiry should be completed 
within six m onths (exduding'iany period during which proceedings are stopped owing to  
a refefenpe to  a C ourt o f Law). An extension p f  the ppiiod by another six m onths may be 
obtainedunder the orders o f the Minister-in-charge.; I f  extension beyond one year is needed 
full facts and justification  must be p la ted  before the C abinet and their approval taken.

(v) The cases o f goVernii\ent servants inVblved in crim inal cases should be dealt w ith in 
accordance with the provisions o f  rules 7.5 and 7 .6  o f  the H aryana Civil Services Rules 
Volume I, Part I.

3. I t  has also com e.to  the notice o f the G bvem m ent th a t in a num ber o f  cases, the employees
are kept under prolonged suspension merely because o f  dely in in v es ti^ tio n  o f  such case by the police
Thc n ^ t^ h ^ ^ ^  considered and  it has been decided th a t whil? all ou t efforts should be
nuetfc by vafibus Adm inistrative Depattniertts t6 ehsute e^ipeditious finalization o f  such cases, the police 
d e q ^ tm c ilt should invariably com plete investigation o f such cases w ithin three m onths o f reporting. 
The ‘D epartm ent conctfincd shou ld , ofl' their part.,also exercise great care to  ensure th a t the caset reported 
to  th0^poliee are cohstahtly followed' up  so tha t the pbllce report is obtained within th e  sitpulated 
perio d .

4. It has also befeh decided th a t eibept in cases involving moral tunpitude, there shall be no 
b a t to  the reitistbteM eht o f  concerned eniployees wiftiin six m onths o f institu tion  o f police cases on 
merits each case.

5. . I t has further beeji noticed th a t m ost o f the departm ents do  no t produi^e the relevant records 
o f  the  «ffij^oyeeS Uhdl^r suSpdrtsion in the  C ourts concb tted  in  tim e and  sometimes the departm ental 
wfthesisfes do hcyt appear in the C ourts even after seh ice  o f  the sum m pns, w ith the result that the disposal 
o f  the cases o f the concerned suspended employ^Bs g e tl‘ unduly delayed. It is accordingly emphasised 
th a t th e  departm ents should ensure th a t the records of the concerned employees are invaria.bly produced 
in^the coU ttsdn  the'fix6d dates artii the departm ental oMcer^/oMcials, after having received the summons 
as witnesses, appear in the courts on the due dates.

6. The above Instructions may please be brought to  the notice o f all concerned for strict 
co tip liance .

Voui^s faithfully
■ = - Sd/-

Jo in t Secretary, G eneral A dm inistration, 
for C hief Secretary to  G overnm ent, H aryana.

A Copy is forwarded fo r inform ation and  necessary action  to  the— 1) F inaiicial Com m issioner 
(Revenue), Haryana, 2) Ail A dm inistrative Secretaries to G ovt., H aryana.
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t o

(1) All H eads o f D epartm ents and Commissioners, A m bala and H issar D ivisions in H aryana 
State.

(2) Registrar, Punjab  & H aryana High C ourt, C handigarh.

(3) All D eputy Commissioners and Sub-D ivisional Officers (Civil) in H ary an a  State.

Dated C handigarh , the 23 August, 1982.

Subject .—Speedy disposal of suspension cases of Govt, employees—-Supply of information.

Sir,

I am directed to refer to  th is departm ent le tter N o. 2/12/79-2GSirI, dated  2-4-1980, on the
subject noted above and to  state tha t on re-consideration the Govt, have decided that in fu ture the
inform ation regarding suspended G ovt, employees shall be directly  collected by all the Administrative 
Secretaries from  their H eads o f D epartm ents quarterly  in the  enclosed proform a so as to reach them 
by  the end of the m onth following the quartCT to  which it pertains; i.e the report for the quarter 
ending 30th Septem ber should reach them  by the 31st October. A fter necessary scrutiny at th e ir end, 
these will be forw arded, whh their necessary comments, to  G ovt, so as to  reach  them by the middle 
o f  next m onth positively.

2. The monthly reports referred to In the letter under reference are hereby dispensed with.

3. Y ou are requested to ensure th a t the aforesaid instructions are strictly followed by all the
concerned working under you.

Yours faithfully,

Sd/-
Joint Secrdtary Gendtal A dm inistration, 
for Chief Secretary to  Govt, H aryana,

A copy is forwarded to the F inancial Com m issioner, Revenue and all. A dm inistra tive 
Secretaries to  G o v t. H aryana, for inform ation. They are  requested to  ensure th a t the requisite 
in form ation  is supplied by the departm ents under them , regularly by the due dates. I t may also be 
clarified th a t the quarterly  sta tem ent required to  be sent vide D. O. letter N o. 33/17/79-IG S l, dated 
12/13-7 79 from the C hief Secretary, H aryana, need no t now be sent seperately.

Sd/-
Jbin t Secretary G eneral Adm inistration, 
fo r C hief Secretary to  G ovt. H aryana.

T o

The Financial Commissioner, Revenue a n d  All Adm inistrative Secretaries to G ovt. H aryana. 

y .O . N o. 11/8/82-2GSHI D ated C handigarh, the 23rd A ugust, 1982,



P ro fo rm a showing the particulars o f the Officials/Officers w ho are under suspension for the
period over six m onths,

Statem ent for the quarter ending.
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S r . N am e & Designation D ate o f 
N o. o f  the official/officer, suspension

Nam e o f the A d m n . D eptt.
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Charge Present position o f Remarks
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(in brief) ------------------------------------------

D epart- Police Court
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enqufry



S u l i j e f t S p « e d y  disposal o f s v s p tis io i  casts o f  GovcrnmeHt cmploy#ci—Supply o f  lnformati®h.

Will all the Financial Commissioners an d  A dm inistrative Secretaries to G overnm ent, H aryana, 
kindly refer to  this D epartm ent U .O s N o . 11/8/82-2GSIII, dated  20th/23rd August, 1982, on the lubject 
no ted  above ?

2 . According to  the U. O. under regerence, inform ation regarding suspended Governm ent 
employees is to  be collected directly by all the A dm inistrative Secretaries from  their H eads o f  D epartm ents 
quarterly , *in the prescribed proform a, by the end o f the m onth following the q u arte t to  which it 
p e rta in s  and after scrutiny, it is .to be forwarded by thsm  w ith  their com m ents to the C hief Secretary 
(G eneral Services HI Branch) by the middle of next m onth . Further, th s  m onthly reports regarding 
in fo rm ition  about suspended G overnm m t employees wer$ dispensed with.

3. It has, however, be;n o'333rV3d that th ;  aforem jatio iied  in form ition , as received from H n d s  
o f D epartm ents is sometimes p issed  on by the Ad uinistrative Secretaries to the Cnief Secretary w ithout 
p roper scrutiny or without their comments. Some Heads o f D ep irtm sn ts have been sending this in fo rm i
tio n  directly to  Chief Secretary instead of roating it through th jir  Adm inistrative Secretaries. Further, 
in some cases the monthly reports regarding suspended Governm ent employees still continue to be 
received whereas these were dispensed with vide com m unication referred to above.

4. f t iSj therefore, requssted that the Administrative Secretaries m iy  ensure that instructions 
regarding sendmg inform ation relating to suspended G overnm ent employees as containod in the U. O. 
re ftrred  to above are followed meticulously.

5. l l  has also been obseived that some of the Departments a number of eraloyees have been 
Under suspension for more than 2-3 years '"whereas according to  Governm ent instructions contained in 
letter No. 11/3/82-2 G S Ill, dated 7-24982, the period o f  suspension is no t expected to  exceed 6 months. 
T he A dm inistrative Secretaries are, therefore, requested to review such casesaad  to take appropriate 
ac tion  to  get the same finalised a t the earliest.

6. The receipt o f this com m unication may please be acknowledged*

Sd/-

Under Secretary General Aclmitiistration, 
fo r  Chief Secretary to  Governm ent, H aryana.

T d

Copy is forw arded to the f»)llowing fo r inform ation tiecCssary action  ^

All the Financial Commissioners, ,
A dm inistrative Secretaries to  Governm ent Haryana.. All H eads o f  D epartm ents and  C ommissioners, 
A m bala and  H issar Divisions in the State, D eputy Commissioners and Sub-Divisional Officers (Civil) 
m  H aryana State.

R egistrar, Punjab & H aryana High C ourt, C handigarh , in  continuation o f this D epartm ent letter N o. 
11/8/82-2 G SIII, dated 20th/23rd August, 1982.

Sd/-





PART xxvni





S u b je c t: Procedure for the selection of Candidates for Post-Graduate Training or Technical Training in 
India or Abroad.

Will the Administrative Secretaries to Governm ent, Punjab, kindly refer to  the Political Depart
m ent U.O. reference N o. 8162-P-I(C)-57, dated the 22nd/23rd January, 1958 ?

2. One o f the conditions for sponsoring G overnm ent Servants for training is tha t in the event o f 
selection o f an officer for training, the work in his absence should be carried on from  within the sanc
tioned personnel o f  the Departm ent. Experience has, however, shown th a t in some departm ents it is 
necessary to  post a  substitute in place o f the offitiial/officials sent for training, in order to  carry oiv the 
w ork sm oothly in their absence on training. It has, therefore, been decided t h a t :—

(1) a substitute shall be allowed for an officer o f district level and above,'

(2) in the case o f officers a t the Secretariat a substitute shall be allowed for a  Deputy Secretary
headquarters Director

and above ;

(3) in the case o f offices which are neither Secretariat D epartm ents no r Directorates, a substitute 
shall be allowed wheu the tvigUest ot the next highest authority at the headquartcis is sent m  
deputation for training :

Provided th a t the period o f  training exceeds two m onths and  an  existing post at; lower level in 
the relevant line is kept vacant.

3 . The term  “ officer o f the District level and  above” will mean the highest officer o f  the D epart
m ent concerned posted in the district.



S u b je c t: All India Services-Traiaing abroad under Colombo’Plan-Clarifications regarding.

I am  directed to say tha t the instance have come to the notice o f  the Governnxent o f India where 
AIS officers sent on deputation abroad for training under Colom bo Plan etc. are granted leave without 
any restriction. The practice followed by the G overnm ent o f India in this regard is th a t leave for 
stop over/stay over on the return journey is restricted to  the periods indicated below :

(a) when the training period abroad  is for 3 m onths or under, the trainee rnay have a stop over 
stay overs for a  period upto one week-

(b) when the training period is for more than 3 bu t less than 6 m onths, the stop oveir/stay 
overs may be for two weeks;

(c) when the training period is over 6 m onths the stop over/stay over period may be up to
3 weeks,

2. The State Governments may consider adopting this norm  is granting leave to  IAS officers 
Sent abroad  for training.

HARYANA GO V ERN M EN T 

No. 2197-Pol. (3)-69 13723 dated Chandigarh the June, 1969.'

A copy each is forwarded for inform ation and guidance to  :—

1. All Heads o f  Departm ents. Commissioner A nibala Division and  D eputy Commissioners in 
the State.

2. Registrar, Punjab and H aryana High C ourt and D istrict and Session Judges in H aryana
State.

2. I t has been decided th a t these instructions may be m ade applicable to  all the S tate Officer 
senj; abroad  for training.

3. Finance D epartm ent have also concurred  vide their U . O. advice No. 3194-5FR-69,
dated  16-6-69.

By order 
Sdl-

D eputy Secretary Political & Services 
for Chief Secretary to  G ovt., H aryana.

A copy each is forw arded for inform ation and action where necessary to  :—

1. The Financial Com m issioner, Revenue, H aryana.

2. All Administrative Secretaries to  G ovt., H aryana and,

3. The M ember, Sales Tax Tribunal, H aryana.

2. It is requested th a t these instructions m ay kindly be k ep t in view while sanctioning leave for
8top over/stay over to  the ofncers sent on foreign training.

Sdh
Deputy Secretary Political & Services 

for Chief Secretary to O ovt, Haryana.

T o

I, The Financial Commissioner, Revenue, liaryana.



2. All Adm inistrative Secretaries to  G o v t., H aryana and 

p . The M ember, Sales Tax T ribunal H aryana.

U . O. N o. 2197-PoI.(3>69 d a ta i Chandigarh, the  June, 1969

N o. 2197-Pol,-I(3)-69/13728 dated C handigarh, the June, 1969.

A copy is forwarded to the A ccountant G eneral, H aryana Simla for inform ation.

By order,
ScH-

Deputy Secretary Political & Services 
fo r  Chief Secretary to  G overnm ent, H aryana.



GoverDment of India 
M inisiry of Home Afifairs.

To

The Chief Secretaries o f  All the State G overnm ents.
New Delhi-], the 3rd June, 1970

13 th Jyaistha, 1792.

Subject : Admissibility of special paygdeputgtion alloTVimce to m  aH ladia Service Offlcer during the period 
of his training abroad.

Sir,

I am  d irectrd  to say th a t the following points have been raised for clarification with i“eference to  
this M inistry letter o f even num b er/d a ted  the 22nd M arch, 1969 (copy enclosed). -

(1) The services o f  the offices sent on deputation abroad  should be available fo r a  minimum 
period o f  3 years. H ow will the fulfilm :nt o f this condition be watched in respect o f the 
All Ind ia  Service officers who proceed on tra in ing  from  posts which are outside the control 
o f the C entral Governm ent such as posts under autonm ous bodies, corporations etc.

(2) The protection o f the special pay/deputation allowance draw n by an All India Service 
Officers in a cadre posts o r an ex-cadre post, p rio r to  his proceeding on training abroad, 
should be subject to the condition th a t the concerned officer would have continued to  
draw it bu t for his proceeding on training.

2. The above points have been considered by the C entral G overnm ent and I am  to clarify as 
under :—

(1) The All India Services Officers are borne on the State Cadres and  they come on tenure 
deputation to  the C entral G overnm ent. They m ay also be appointed to  posts in public 
sector undertakings under the control o f  a State G ovt, o r the C entral G overnm ent. W hen 
an All India Services Officers is deputed for train ing abroad , a  bond is obtained from him 
to  the effect th a t he will serve the G overnm ent fo r a  period o f 3-4 years on his return from  
train ing. I t  is no t necessary th a t he should serve in the particular post for the prescribed 
period. The only condition to  be fulfilled is th a t he should no t resign from  the  All India 
Service within the prescribed p e rio d . I f  he does so, the provisions o f the bond will become 
operative and the am ount can be recovered from  him  in the circum stanc2s no special steps 
are considered necessary.

2. The special pay/deputation  allowance, draw n by the officer in a cadre post or an ex-cadre 
post p rior to his ^
proceedings on training abroad, will be allowed to him  durinn; the r>eriod o f such tra in ing  subject to the 
production o f a certificate from  the com petent au thority  to  the effect th a t he would have continued to  
draw  it out for his proceeding on training.

HARYANA G O V ERN M EN T

N o. 3575-PoI.-l(3)-70/20413, dated Chandigarh, the July, 1970.

A copy each is forw arded to  All Heads o f D epartm ents, C om m issioner A m bala Division, all 
D eputy Commissioners and all Sub Divisional Officers (Civil) in  H aryana S tate fo r  inform ation and
guidance.

2, Finance D ep irto iea t have ssenjtheSe instructions vide their U . O . reference N o . 3091- 
4FR-70, dated the 20-7-70.

By order,
Sdl-

UnderJSecy. Political,
. fo r  C hief Secretary to  G overnm ent, Haryana.



i o s d

Copy o f Utter Kd. 2IS(12)£0/7i, dated tht 15th July, 1971 from tfae ilftebUshoieiit Officer to tlie 
OoYernmeot of India, Cabfiiei Stceretariat (Department of Personnel) Office of the Establishment 
Officer, New Delhi to All Ministries/Departments of Government of India.

O FEIC E M E M O R A N D U M

S u b je c t: Release of O fficers by Ministries for training.

A n instance has come to  notice recently where an  ofl&cer sponsored for training on the feco- 
m m cndation o f the concerned M inistry was no t released fo r the course aeftr his final selection. 
I t  is obvious that in a case like this the training opportunities which are already scarce go 
unutilised. In addition, the training institution finds its arrangem ents dislocated and the admini
strative effort involved in going through the procedure o f  selection is totally wasted.

2. Inability to  release an officer recom m ended earlier for ^  training course can be jusrified if 
the time-lag between the first proposal and actual start o f  training is inordinately long and if in the 
mean-while the situation has altered in such a way as to m ake the rele ise of the officer p re
judicial to public interest. But where such juitificAtion does no t exist, it would appear that the 
proposal itself was no t well considered.

3. In  view o f th.i position stated above, it may please be ensured that while sending p ro 
posals for nom inating officers to training courses, the M inistries may consider as far as possible 
all aspects o f the proposal and in the event o f the selection o f  their nominee for training may not 
refuse to  release him  at the last m om ent.

Copy forwarded for inform ation and necessary action  to C hief Secretaries o f all ths States 
(by name).

HARYANA G O V E R N M E N T

N o . 3305-Pol (3> 71/22355, dated C handigarh, the 2 9 th  July, 1971.

A  copy each is forwarded to  ;—

(i) All Heads o f Departm ents, the C om ntissidner Ambala Divisioil and all Deputy 
Commissioners in H aryana.

(ii) The Registrar, Punjab and  H aryana H igh C ourt and all D istrict and  Sessions Judges in 
H aryana.

(2) It is requested tha t the instructions contained in the Governm ent of India’s letter may please 
be noted for compliance in fu ture.

Sd/^^
U nder Secretary Adm inistration, 

fo r Chief Secretary to  Governm ent, H ary an a .

A  Copy each is forwarded to  the Financial Commissioner, H aryana, and all other 
Administrative Secretaries to  Government: H aryana,for inform ation and compliaace o f  the in structions  
issued by the Governm ent o f Ind ia .

S d / -
U nder Secretary Adm inistration, 

for C hief Secretary to G overnm ent, H aryana,
T o

The Financial Commissioner H aryana an d  all o ther 
Administrative Secretaries to G overnm ent, H aryana.

U , 0 .  N o . 3305-Pol(3)-7 i, dated C h m iig a rh , th s 29th July, 1971
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SECRET

Subject—Procedure to be adopted for invitation for training courses abroad by Private International 
Organisations.

Instances have come to the notice o f  the Gj^vernment where Private International Organisations 
o f o ther countries have tried to  extend individual invitations to scholars/trainees in India for training 
courses abroad  in  order to  get foot-hold in o u r sensitive border areas. Perhaps, the Private 
In ternational Organisiitions o f foreign countries have resorted to the  above means because the 
G overnm ent o f Ind ia , on security considerations did not consider it desirable to allow the 
representatives o f  the Private fnterhational organisations to  take up projects in these sensitive border 
areas,

2. M inistry of Home Affairs ete. are, thertf'ore, requested to ensure that in future the 
Governm ent o f  India would not entertain any individual invitations from  any private International 
Organisations o f foreign countries unless they are sponsored by the parent Governm ent and 

' have been approved by the G overnm ent of India on the analogy of scholarships offered under 
the Colom bo P lan.

H A R Y A N A  G O V ER N M EN T
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isTo. 2690—P o l.--I(3 )~ 7 2 /2 1 8 9

t^forri
The C hief Secretary to Government, H aryana.

To
All Heads o f D epartm ents
Com m isioner, Ambala Division,
and  All Deputy Commissioner in the State.

D ated Chandigarh, the 12th July, 1972.

Subject Imparting of on the job training to State |^rv ice o fficers/ofliclals 

Sir,
1 am directed to address you on the subject noted above and to say that the question of mak

ing appropriate arrangem ents for training State Service officers/officials has been engaging the attention 
o f the State G overnm :nt for some time. In the first instance, it h .s  been considered necessary to 
im part on-the-job training to them  by providing special guid ince on the job  so as to  improve their 
competence a t w ork. A planned scheme o f  job  ro tation should be carried ou t in order to  provide 
diversiiied experience which will stand them in good stead in the future. It should be the endeavour 
o f the superior authorities under whom the officers are posted to assess the deficiency if any and  discover 
potential for development and identify the special training needs o f  the individual officers with a view to  recti
fying the deficiency o r to  develop the po ten tial as the case may be, by suitable on-the-job guidance. You 
are therefore requested to take further action accordingly an d  it will be special responsibility of the 
immediate superiors o f these officials to give them  advice and guidance for im proving the quality of 
their work.

2, In this connection I am to  specially bring to  your notice that in the case o f officers/officials 
belonging to the Scheduled Castes and Backward Classes, need for providing on the jo b  training is o f 
even greater im portance because a t the tim e o f  recruitm ent, candidates belonging to the Scheduled 
Castes/Backward Classes are selected a t a  standard  lower th an  the one observed in the case of general 
candidates. Therefore, it is extremely necessary that all efforts should be made to  im prove the standard 
and  compentence of the officers/officials o f  this category in order to  bring them  a t par with candidates 
selected on the basis o f merit so th a t they do ho t remain a t a handicap a t the time o f prom otions to 
higher selection posts. The Governm ent o f India have emphasized to the State Governm ent that HCS 
(Executive Branch) officers belonging to the Scheduled Castes/Scheduled Tribes should be given special 
attention in this regard in order to  im prove their chances for selection for appointm ent to the Indian 
Administrative Service. The State G overnm ent have considered that while such special emphasis on 
the training o f HCS (Executive Branch) belonging to  the Scheduled Castes/Scheduled Tribes is extre
mely necessary, it is imperative th a t officers/officials belonging to  Scheduled Castes/Backward Classes 
in o ther State services should also receive such special attention.

3. I am to  request th a t the above instructions may kindly be noted for careful compUance and 
may be brought to  the notice o f all concerned. A receipt o f this letter may kindly be acknowledged.

Y ours faithfully,
Deputy Secretary Political & Services 

fo r  Chief Secretary to  G ovt., H aryana.

A copy each is forwarded to  all Financial Commissioners and other Administrative Secretaries to 
G overnm ent H aryana for similar necessary action.

D eputy Secretary Political & Services 
fo r  C hief Secretary to  Governm ent, Haryana

To
Ail Financial Commissionefs and 
A dm inistrative Secretaries to 
G overnm ent H aryana

U .O .  N o . 2690-Poll(3)72, dated, Chandigarh 12 July, 11



O R D ER  O F T H E  G O V ER N O R  O F HARYANA

Sanction of the G overnor o f  H aryana is hereby accorded to the grant o f Book Allowance a t the 
following rates to  the officer deputed for training, courses, seminars etc. a t t h e L .B .  Shastri, Academy 
o f  Adm inistration, M ussoorie.

1. I f  the Course/Seminar is u p to  two weeks. R s, 50/-

2. I f  the Course/Sem inar is from tw o weeks to  six weeks. R s. 125/-

3. I f  the Course/Sem inar exceeds six weeks. R s. 175/-

2. The above allowance will be paid by the respective D epartm ent to  the concerned officers from  
their own heads of accoun ts.

3. The officer concerned will purchase relevant books from the Academy for use during the 
course and after expiry of the course books will be retained by him.

4. This allowance will be given to  such officers as are already undergoing any training Course/ 
Sem inar etc. and for future also.

5. This issues with the concurrence o f  the Finance D epartm ent conveyed vide their U. O. 
advice No. 2941-7FR-73, dated the 5th June, 1973.

N . N. K ashyap
D ated  Chandigarh, Chief Secretf^ry to  Governm ent, H aryana
the 16th June, 1973

N o. 2913-Pol(3)-73/15856 D ated Chandigarh the 28th June, 1973

A copy is forw arded for m form atiou and necessary ac tioa  to A. G, H aryana, D irector
L . B. Shastri Academy of A dm inistration M ussoorie and  all H eads o f D epartm ents, Commissioners o f 
Divisions & All Deputy Commissioners, Registrar, Punjab and H aryana H igh C ourt etc.

Sd/-
U nder Secretary (Adm inistration), 

for C hief Secretary to  G overnm ent, H aryana.



S u b je c t: Utilisation of officers trained abroad under various training programmes/fellowships— 
Instructions regarding

At present a num ber of officers belonging to various services from  the G overnm ent o f  India, 
and the State G overnm ents are being deputed abroad for specialised training program m es including 
fellowships. Though the State G overnm ents and M inistries/D epartm ents invariably give an under* 
taking tha t such officers after return from training W'ill be properly utilised so tha t the training and skills 
acquired become useful to the sponsoring organis^tjonj it is notjce^ thi^t in many instaiiQes this principle 
is not being observed,

4, The Governm ent o f India are very keen that the services o f  such o f those officers deputed 
for any training programme, especinlly foreign training programmes and fellowships, should be utilised 
in a m anner which will benpfit the Government and that these officers are in a position to  give the 
benefits o f  such training pro,i|fammes to the best o f  their ability in suitable assignments. I t  is, therefore, 
essential that on return from such training programmes, officers should invariably be posted in jobs where 
their specialised training could be useful to  the organkation. It is necessary tha t the State Governmeiits 
keep this also in view while nominating officers for various foreign training programmes.

3. Though on account is being made by the D epartm ent o f  Personnel and Administrative Reforms 
as far as officers from various cadres offered for services, under the G overnm ent o f  India, to  ensure that 
sueh o f  those officers who have had specialised training programmes abroad are sponsored for postings 
in related fields, it is necessary that the State Governments should take steps to  ensure tha t these officQj'^

posted in jobs where the skills acquired during foreign training would be fully utilised,

4. I'he State Governtttetits are requested to  kindly take suitable action and ensure tha t officers 
are pu t on assignments where their training abroad could be utilised to  the maximum possible extent. 
In  this connection, the State Governments may kindly ensure that a report (in duplicate), in the enclosed 
perform a, is sent to the D epartm ent o f  Personnel and Administrative Reform s by every officer concerned 
within one m ontn o f  his posting after his return from  training abroad. This perform a has been devir 
sed to  introduce a built-in evaluation o f  various foreign training program m es and to ensure that th ii 
D epartm ent is kept informed about the postings o f olBcers who return from  such training programmes,

HARYANA GOVERNMENT 

No. 4519—Pol. (3)—73/27080 dated Chandigarh, the 19 October, 1973. 
A copy is forwarded to

(1) All Heads o f  D epartm ents, Commissioners o f  Divisions and all D eputy Commissioders In 
the State.

(2) Registrar Punjab & H aryana High Court and 
All D istt. & Sessions Judges in  Haryana.

(2) It is requested that the instruction issued by the Govt, o f India may kindly be noted for 
compliance by all concerned . In  further all attem pts may be m ade to  ensure that officers deputed 
for training programme/fellowship are, on their return from abroad to put on assignments where their 
specialised training could be useful to the organisation. Further, it may also be ensured that a  report 
(in duplicate) in the proforraa prescribed by the Governm.ent o f India is sent to  the D epartm ent of 
Personnel and Adm inistrative Reforms, under intimation to  the Chief Secretary (Political Department) 
in respect o f every oflffcer concerned within one m onth o f his posting after his return  from  training 
abroad.

(3) A receipt o f this com m unication may please be acknowledged by all.

Sd-
D eputy Secretary Political and Services, 

fo r  C hief Secretary to  Governm ent, Haryana.

A copy each is forwarded to the Financial Commissioners and all other Administrative Secretaries 
to  Govt, o f  H aryana, for similar necessary action. It may kindly be ensured tha t action as indi
cated above is taken  in respect o f fevery concerned officer.

2. Receipt o f  this com m unication may please be acknowledged.
Sd/-

D eputy  Secretary Political & Services, 
fo r  C hief Secretary to  G overnm ent, H aryana.



Subject .—Deputation Abroad—All India Services officers—^Treating the period spent by—^regarding—

I am  directed to refer to  this D epartm ent’s letter o f even number, dated  the 10th April, 1972, 
an d  to say tha t it has been decided to d ro p  (he proposal to frame statutory regulations under rule 2 
o f  the All India Services ^Conditions o f Service— Residuary M atters) Rules, 1960, for regulating the 
g ran t o f  deputation terras to  members o f the All India Services sent abroad fo r training, etc. and th i t  
the m atter may be regulated only through executive instructions. Accordingly the following criteria 
w ould serve as the guideliw s for the State G overnm ents to regulate the g ran t o f  deputation terms to  
the m ambers o f  All India Services w orking in connection with alTairs o f the State—

(1) If  a  member o f  an A]1 India Services is nom inated by the C entral G ovt, for training
abroad , th3 period spent by him on training shall be treated as duty for all purposes, subject to the
fulfilm ent of the following conditions

(a) the member o f the service should possess adequate background of the subject o r filed in 
which he would be receivhig training;

(b) he should have rendered a minimum of five year’s service;

(c) he should not be due to retire, or have the option  to retire from servi( e within three
years o f  the date o f completion o f the train ing and,

(d) , th e  period o f training should not ordinarily exceed twelve m onths.

(2) The order, deputing a member o f the Service, m ay be issued by the G overnm ent, under 
w hom  he is serving, with the concurrence o f  the ^o in t C adre A uthority  if he is borne on the 
Jo in t Cadre. If  tha t G overnm ent is no t the G overnm ent of the State, on tlie cadre o f which he is 
borne, the latter G overnm ent, or the Joint C adre, A uthority, as the case may be, may be consul
ted  before such an order is issued.

(3) The grant of deputation term s in such a case, may be regulated as follows

(i) pay to  the entire period o f absenccLof a member o f  the service from his post in India 
shall be treated as period o f deputation  on full pay which he would have drawn, had 
he rem ained on duty in India,

(ii) Dearness Allowance ! D uring the period  o f  deputation, a memb^^ of the Service shall be 
entitled to dearness allowances in accordance with such orders as may be issued by the 
G overnm ent of India from  time to time, u n d er the All India Services (Dearness Allow
ance) Rules, 1972,

(iii) Compensatory Allowance and House Rent Allowance: The entitlem ent of i m em ber ol the 
Service to. com pensatory allowance and house rent allowance during the period o f depu
tation abroad  shall be regulated by the general or special orders issued by the state 
G overnm ent concerned in this regard,

(iv) Grant of Leave ;—A member o f the Service may be g ran t the leave as foliovvs, if 
applied for by him, for stopage over/stay-over on  the return  journey;

(a) when the period o f deputation is fo r 3 m onths or under, he may be granted  leave upto 
one week;

(b) when the period  o f  deputation is for m ore than^'S m onths b u t less than  6 m onths he 
may be granted  leave upto two week; and

(c) when the period o f deputation is over 6 m onths, he may be granted leave upto 3 weeks*

(v) Execution of Bond :—A member of the Service, who haii beeii sent ab ro ad  fo r training and  
the period o f  training is proposed to be treated  as duty, shall be recjuired to execute a 
bond, as in Annexure A, to  the effect th a t, in  the event o f  his resigning or retiring from  
service, w ithout returning to  duty after the expiry o f  the train ing or a t  any tim e w ithin



the period as specified in the bond after his re tu rn  o n  duty, he shall be liable to refund 
to the Governm ent a lump sum am ount to  be specified in the bond. This lump sum  
am ount shall include all money paid to  the m em ber o f the Service, viz., pay and 
allowances, leave salary, cost o f fees, travelling and  o ther expenses cost o f international 
travel and cost o f training abroad m et by the foreign Governm ent/agency concerned. ^  
case the period o f deputation  is extended, a supplem entary  bond, as in A nnexure B, 
converting the extended period(s) o f  train ing shall also be got executed by the member 
o f the service concerned.

(4) In the case of a member of an All India Service, w ho is no t nom inated by the 
C entral Governm ent, as envisaged in paragraph I, and who is perm itted by the State Government 
concerned to go abroad for tra in ing  at ht« own cost or a t  the expenses a foreign Govt, or agency, 
the period involved shall not, w ithout the period sanction o f the C entrH  G overnm ent, be treated as 
duty for any purpose, and  he may be granted

( a )  study leave under the Ail India Services (Study Leave) Regulations, 1960, if the condition#' 
laid down in the regulations are fulfilled, and/or

(b) leave due and admissible under the All India Services (Leave) Rules, 1955,

HA RY A N A  G O V E R N M E N T

No. 1942—po l (3 )-7 4 /1 3 1 3 4  D ated, Chandigarh, the 31st M ay, 1974.

A copy each is forwarded for inform ation and necessary action to  all Heads o f Departm ents, 
Commissioners o f Divisions and all Deputy Com missionets in the State.

2. These instructions have been seen by the F inance D epartfiiant vide their advice N o. 1209— 
FR — 74, dated 22-4-1974.

Sd/-
U nder Secretary (Administration), 

fo r  C hief Secretary to Govt., H aryana.

N o . 1942—pol (3)—74/13135 dated, Chandigarh, the 31st M ay, 1974.

A copy is forwarded to  A ccountant General H aryana, C handigarh, fo r inform ation

Sd-/
U nder Secretary (Adm inistration), 

fo r  C hief Secretary to  Governm ent, H aryana.

N o . 1942—pol—(3)-74/13136 D ated, C handigarh, the 31st M ay, 1974.

A copy is forwarded to all I . A .S . OflBcers o f H aryana G overnm ent for inform ation and guidance.

Sd/-
U nder Secretary (Adm inistration) 

for C hief Secretary to  G overnm ent, H aryana.

A copy each is forw arded for inform ation and  necessary action to the Financial Commissioner 
and all A dm inistrative Secretaries to  G overnm ent, H aryana.

2. (i) F or Financial Commissioner, Revenue and  Secretary to  G ovt. H aryana, H om e
D epartm ents.

(ii) The Secretary to  the G o v t., H aryana, Forest D epartm ents.

U is requested th a t these instructions may also be brought to  the notice o f  I .P .S .  and I .F .S .  
officers.

Sd/-
U nder Secretary (A dm inistration), 

for C hief Secretary to  G overnm ent, H aryana.
To

The F inancial Com m issipner and  
ail Administrative Secretaries to  
G overnm ent, H aryana.

U .O . N o . 1942—pol (3)— 74, D ated, C handigarh, the 31st M ay, 1974.



I M

Bond to be Executed by a Member of an all India Service Proceeding Abroad on Deputation.

K N O W  ALL M E N  BY TH REE PR ESEN T T H A T  1- 
resident of- -in the D istrict of-

—under the G overnm ent of-a t present employed-
do  hereby bond my self and ray heirs, executors and adm inistrator referred to as G overnor o f------
---------------------------------------------- (hereinafter referred to as the Government) on demand the sum of
R s.------------------------------------(Rupees— ---- — --------------on account of having been placed on
depu tation  for training connected with (particulars o f nature o f training) for the p^Tiod from -------------
—  to ------ ------------------- at (nam es o f countries) a t the cost o f the Governm ent of------ —
— -- /under a foreign aid scheme, together with interest thereon from the date of demand
a t G overnm ent rates for the time being in force on G overnm ent loans, or, if payment is made in a 
country  other than  India, the equivalent o f the said am ount in the currency o f that country converted 
a t the  official rate o f exchange between that country and India.

D ated this- day of- -one thousand nine hundred and

W HEREAS the above bounded— 4s placed on deputation by the G overnm ent.

A N  W HEREAS, for the better p rotastion o f the Governm ent, the above bounden has agreed to 
execute this bond with such condition as hereunder is written.

N O W  TH E C O N D ITIO N  O F 
event of the above b o u M m ----------

TH E ABOVE W RITTEN  O BLIGATION IS THAT, in the
___________________________ ________ resigning or retiring from  service without returning to
duty o f otherwise quitting the services after the expiry o f term ination o f the period o f  training or at 
any tim e within a period o f  four years after his re turn  to  duty he shall forthw ith refund to the Govern
m ent, or as may be directed by the Governm ent to  refund, on  dem and the said sum o f Rs.-------------------
(R upees--------------------- -----— -" —) on account o f his having Heen place on deputation as a ^ e  said,
together with inteiest thereon from  the date o f dem and at G overnm ent rates for the tim e being m force 
o n  G overnm ent loans.

A N D , upon the above bounden- m aking such refund the above written
obligation shall be void and o f  no effect; otherwise it shall be and rem ain in full force and virtue. 

Stam p duty payable on this cond shall be borne and  paid by the G overnm ent.

Signed and  delivered by

-in the

presence o f Witness No* 

1 ,

2 .

Accepted

F or aiid on behalf o f the Governm eut 

of - - -- ------------------- ------------------------



Supplementary Bond to be Executed by a Member 6f an all India Service Granted Exteiisioili bit 
Deputation Abroad.

K N O W  ALL M E N  BY TH ESE PR ESEN T THAT I-------— - — - — — —------------------ -------
resident o f------- — -------- --------------- -̂---------- -In the D istrict o f— — -------------------------------------at present
employed under tlie G overnm ent of— -— ^—------------------------------do hereby mind ray self and my heirs,
executors and adm inistrators to pay to the G overnor o f----- ----------- — ---------- --------------------(hereinafter
referred to as ths Governm ent) on dem and the sum  o f R s .---------------------------—(Rs------------------------- ■)
together with interest thereon from  the date of demand at G overnm ent rates for the time being in 
force on Governm ent loans, or, if paym ent is m ade in a country o ther than  India, the equivalent o f 
the said am ount m the currency o f tha t country converted a t the official rate of exchange between th a t 
country and India.

Dated this—=— *------ -day o f— — —  ----------------------one thousarid nine hundred and------------- -----

W HERE AS THE above b o a n le n ----------------------------- was placed on deputation by the Govern
m ent for ths period from ------——------  -------  —-— to -—— — in consideration o f  which a bond
dated----------------------------- for R s .------ —̂ ------------------------------------------------------------------------------------- (Rupees-- ----------- - - )  was executed by him
in favour o f  the Governor o f---------------------------------------

A N D  W HEREAS TH E above bounden--------------- --------------------------- is placed on extension o f
deputation from------- ------------ —- — — ------- to  ------------- -------------at (names . o f counrries) a t the c»st
o f the G overnm ent^of------—— — ---------- ^/under foreign aid schem e.

A N D  W HEREAS for the better protection o f  the G overnm ent, the above bounden has agreed to
cxecute this supplem entary bond with such conditions as hereunder is w ritten.

>JoW  TH E C O N D IT IO N  O F TH E  ABOVE W R IIT E N  O B LIG A TIO N  IS THAT, in the event
o f the above bounden-------------------------- resigning or retiring  from  service w ithout returning to otherwise
quitting the service after the expiry or term ination o f th i'p erio d  o f training so extended o r a t any time 
within a period o f four years after his re tu rn  to  duty, h© shall forthw ith refund to the Government, o r
as may be directed by thp Government to refund, on dem and the said sum o f R s .—--------------------------
(Rupees---------- ---------------------- ) together with interest thereon from  the date o f  demand a t Government
rates for the being in force on G ovt, loans.

A N D , upo.i the above b ju n d a n —---------—  ------— — —̂ ‘—m aking such refund, the above written
obligation shall be void and o f no effect; otherwise it shall be and  rem ain in full force and virtue.

Stam p duty payable on this bond shall be borne and paid  by the Government.

Signed and  delivered by

--------- ------------------- ------- the presence o f

V/itness i .------------------------------------

Accepted 
for and on behalf o f the 
G overnor of— ------------ -



■
Sub ject :—^Terms and conditions of Indian experts deputed to foreign countries under the I. T E C Prog

ramme of the Ministry of External Affairs ^

CORRIGENUM (3)

I am  directed to  refer to  the M inistry’s letter o f  even num ber dated the 15th November, 1973 
o a  the above subject and subsequent am endm ents o f  even num ber dated the 16th December, 1973 
an d  22nd April, 1974, and to state th a t the following m ay be added as sub-para to para 5 of 
A nnexure III o f the letter :—

“ Passages may be allowed at Governm ent cost to  entitled members o f the family of an expert 
from  the station o f his previous posting to the placs o f  his deputation abroad and back only in cases 
w here the members actually accompany him with a view to  taking up residence with him. If  for any 
unavoidable reason any entitled mem ber/m em bers of family cannot accom pany him on his onward 
journey, the M inistry may allow him /them  passages fo r journey following th a t o f the expert within
2 months/4 m onths/6 months depending on whether the period o f deputation  is for 1 year but less 
tlian 2 years; 2 years but less than  3 years and 3 years or m ore respectively. Any entitled member 
w ho is so allowed to  followed the expert on an onw ard journey will no t be allowed passage at 
G overnm ent cost for preceding the expert in relation  to  his return journey to India on expiry o f  the 
tenure. Also, in  respect o f any entitled mem ber/m em bers who has/have accompanied the olficel* on 
the  onward journey. M inistry may perm it passage/passages at .G overnm ent expense in connection 
w ith the return  journey  which may involve the m ember/members preceding the expert on the term inal 
jou rney  to the extent o f the periods specitied a b o v e ."

2. This will cover the deputation cases already agreed to where either the m em bers of the family
o f  the officers are still to join him a t  his place o f  duty abroad  or to  return  to India befoie the term i
nal journey  of the expert or both the journeys have no t been undertaken so far.

X  This issues with the concurrence of the M inistry of Finance (FA  Division) vide their U. O.
N o. 3057-EA 11/74 dated the 27th July, 1974.

HARYANA G O V E R N M E N f

N o. 3599-Pol (3)-74/22l53 dated C haniigarh , the I8th Sept., 1974 to —A copy each is forwarded 
for inform ation and  guidance

1. All Heads o f Departm ents, Com m issioners o f Divisions and All Deputy Commissioners in 
the S tate.

2 . Registrar, Punjab  and H aryana H igh C ourt and all D istrict and Sessions Judges in 
H ary an a .

Sd/-
Superintendent Political, 

fo r  C hief Secretary to G o v t., H aryana.

A  copy each is forwarded to the Financial Com m issioner, H aryana and all oth^r A dm inistrative 
Secretaries to G overnm ent H aryana, for inform ation and  guidance.

Sdh
Superintendent Political, 

fo r  Chief Secretary to  G ovt., H aryana.
To

The Financial Com m issioner

Revenue and Other A dniinlstiative Secretaries.



io ^ o

Order

111 partial jnodiflcation the o rder dated the 16th June, 1973, circulated vide endorsement
N o. 2913-Pol. (3)-73/15857A, dated the 22nd June, 1973, the officer concerned on  re tu rn  from the 
training in L at Bahadur Shastri A c a d e m /A d m in i s t r a t io n ,  Mussoorie, to  whom the Book Allowance 
a t the rate prescribed in the aforesaid order is sanctioned will subm it a certificate to the authority 
who has sanctioned the allowance th a t he has actually spent the requisite am ount.

2. This allowance will not be admissible to the I.A.S. probatioViers.

3. This issues with the concurrence o f  the Finance D epartm ent received vide their U.O. No. 
5944 7FR-74, dated 16.10.74.

D ated  Chandigarh the 22th Oct. 1974. S,D. Bhambri

Chief Secretary to Governm ent, Haryana.

N o. 4730-Po1.(3)-74/25341 D ated Chandigarh, the 22nd Oct. 74.

A copy is forw arded to the A ccountant General, H aryana, Chandigarh, for inform ation with 
reference to his letter No. GAI/TAS/1744, dated the 6th August, 1974.

Sdl-
U nder Secretary (A dm inistration),

* for Chief Secretary to  Governm ent, Haryana.

K o . 4730-Pol.(3)-74/25342 Dated Chandigarh, the 22nd O c i. 74.

A copy is forwarded to the D irector, Lai B ahadur Shastri Academy o f  A dm inistration, Mussoorie, 
fo r inform ation, in con tinuation  o f this Sta.e Governm ent endst. N o . 2913-Pol.(3)-73/15857, dated the 
22nd June. 1973.

Sd/-
U nder Secretary (Adm inistration), 

for Chief Secretary to Governm ent H aryana,

N o. 4730-Pol.(2)-74/25343 D ated  Chandigarh, 22nd O ct. 74.

A copy each is forwarded for inform ation and necessary action to all H eads o f  Departm ents, 
Cbmmissioners o f  Divisions, all D eputy Commissioners, Registrar, Punjab and H aryana High Court and 
all D is t r i c t  & Sessions Judges in H aryana, in continuation o f State G ovetnm ent endst. 2913-Pol.(3)-73/ 
15857-A, dated the 22nd June, 1973.

SdA
U nder Secretary (Administratioii) 

for Chief Secretary to  Governm ent, H aryana.

A copy each is forwarded for inform ation and necessary action to  the Financial Commissioner, 
H aryana an d  other Adm inistrative Secrataries to the G ovt. Haryana*

Sd/*
U nder Secretary A dm inistration, 

fo r C hief Secretary to  Governm ent H aryana.
t o

The Financial ComillisSionef & othef 
A dm inistrative Secretaries to  Govt. H oryana.

UiO. N o . 4730‘Pol.(3)^74/ D ated C handigarh, 22nd Oct. 1974.

A copy each is forwarded to  the Com m issioner and  Secretary to  G ovt, o f  H aryana, Finailcd 
D epartm en t for inform ation, w ith reference to  his U*0. advice N o. 1S944-7FR‘74, dated  16.10.74,



:— T m  ^  ̂  ?n f^'Y ^  i

W [ f^cTTf^ m .^ jx  ?r«n ?i?zr ^ x ^ m  f ^ m  «n:

% ?TT?TT: 4476-TT5T l (  3 )-7 1 , 7 1971 ^  «Ti?rT: 6144-^ R  l ( 3 ) - 7 1 ,
1 3 -9 -7 1  ^  ?ftT E2TFT ^  ?

2. ?T̂ T̂ ITTT iTf f f ^ 3 T R t  ^  »t|  «ff % ^  ?Tr?T^T^/^=^^ fT f̂
f̂*T»r ZTT iTEiTiT?TT«f TT ?TT T̂ «T^» W  5T^T #

s-itt q-T ^  ^  armzrsp ^T ^ m  ? r ^  ^
5rF^ f.p^ gfT̂  I ?T̂  ?rqT t  f¥  arr^f ^  ^  m m  f^ r̂r t̂t |  ?ftT ^  ^  f^nft^r

3T62TCT ?^zf ^  f ^ r  w m  ^ i t t  ^  f t  3TR95R7 ftm fT ^  ^11^ I  I ^
5T3frn: ^ ^  ^ tstt it̂  *TriftT sn^ 11

3. m -  anrrtg |  ^Td^cr f^PTcff 3̂  ^jf^^rTf^lf/srftT^rfTiff % sx tr if 5»r: «rr^
«Vt ^ f |  f^f^r f̂ 3T 5fTg ^  5̂T fl^^Icff apT ^  ?Tk WTT̂  ^TT^R ^  ftfq^fcwf 3TTf̂  ^

r̂ ?T?̂ r?Ercr »f^  % arr^  ^  5n'^ t̂r' i

t?5TT:- 
?T̂ T ?rf^^ sr̂ rnnT,

^ zr ?rf%̂  ^fw^TT m m  i

1— ^ f ^ mr  m m x  i

2— fliffV srifrra^k m ^ x  \

anrr: ^npfr 3 7 7 6 -tm (3 )-7 5 , ô̂ lrJTf i9 ir f ,  1 9 7 5
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OFFICE M EM ORANDUM  

Subject :—Briefing officers attending foreign Universities or deputed for foreign training.

The undersigned is directed to state th a t the question o f briefing officers attending foreign Univer
sities or deputed for foreign training abroad, was recently examined in consultation with the M inistry o f  
External Affairs. It has been felt n:ccss:^ry th a t arrangem ents should be made for the brienfing of the 
officers, and for keeping in touch with th “m to ensure that they are behaving in the national interest.

2. The Ministry o f External Affairs have agreed to  arrange such briefing. The process o f briefing 
the deputationistf on current problems on policies, and also about our ow npohtical, social and economic 
systems, would be done by the Heads o f different territorial divisions, notably by the Division in the 
M inistry of Externa] Affairs, dealing with the country o f deputation. The arrange such briefing, it 
would be expedient to plan it in groups o f as m any offieers as possible instead of one or two individual 
com ing at frequent intervals and a t short notice. The M inistry of External Affairs would prefer if 10 to  
15 days notice a re  given to fix the process o f briefing.

3. The M inistry of External Affairs will also inform  the Heads of Missions concerned about th e  
deputationists. After giving advance notice, the deputationists should be instructed to contact/call on the 
nearest Indian diplomatic or consular m ission.

4. The instructions would apply to  all Class I officers deputed for study/training abroad.

5. Necessary clarifications, i)n m atters o f  doubt, may be obtained directly frcm  the Ministry o f  
External Affairs (Policy Planning Division), New Delhi. The M inistries/Departm ents who arrange the 
foreign trainings abroad should also arrange the briefing programme o f the Officers with the Ministry o f  
E xternal Affairs and  inform the officers well in tim e before their actual dates o f departtlre.

HARYANA GOVERNMENT 

POLITICAL DEPARTMEf^T

N o . 3618-Pol(3)-75/26464 Dated C handigarh  the 4-9-75.

A copy is forwarded for inform ation an d  guidance to :—

1. All H eads of Departm ents,
Commissioners Am bala and  H issar Divisions,
All D eputy Commissioners in the State.

2. Registrar, Punjab and H aryana H igh C ourt, 
and all District and Session Judges in H aryana.

Sd/-
U nder Secretary Adm inistration, 

fo r Chief Secretary to Government, H aryan.

A Copy is forwarded to the Financial Com m issioner and All other Administrative Secretaries to  
the Governm ent H aryana for inform ation and  guidance.



C op y  o f  the letter No. 5/1/75-FAS, Cabinet Secretariat Deptt. of Personal & AR, dated 22nd August, 1975 
' from U. C. Aggarwal, Establishment Officer to C .S, to Govt. Haryana.

‘ As you will be aware we have been sponsering officers for foreign assignments to different
countries either under the Indian Technical and Economic Cooperation Program m e etc. or on a  
bilateral basis. ■These officers are sponsored either from the foreign assignnieat panels maintained by 
us or through open advertisements. In either case, we do not sponsor a G ovt, servant or an  employee 
o f a public sector organisation unless his application had been duly forw arded to us by the employing 
organisations. When officers, who are duly registered or whose applications have been forwarded by 
their employers, are selected by a foreign Govt, we stand committed to  release them  without undue 
delay.

2. A number of instances have, however, come to our notice in , which officers selected for 
foreign assignments on the basis of our nomination were not released in  time. The MiniiM:ry o f 
External Alfairs or this Deptt. had to enter into protracted correspondence with the authorities concerned 
to  obtain the release of the selected officers. Delay in making officers available to  foreign Govt.’s creates 
em barrassm ent for the Gov(. o f India. Some foreign Govt ’s had brought to  the  notice o f the Govt, o f 
India instances where del^y in our experts joining service abroad had led to dislocation in their economic 
developm ent programmes. The Ministry o f External Affairs have urged us to  make sure that there is no  
delay in m aking available to  foreign governments the services o f officers who were selected on the basis o f 
our nom ination. We shall, therefore, be gratefull if  you could kindly issue necessary instructions to 
all concerned so that there is no delay in releasing officers for service abroad  where these officers 
have been selected on the basis o f our nom ination.

With regards, *

Haryana Govt.

Political D epartm en t.

N o. 3861 Pol(3)—75/28075, D ated C handigarh 18-2-75.

A copy is forwarded for information and strict compliance to :—

1. All Heads of D epartm ents, Commissioner Ambala and Hissar, All Deputy Commissioners 
in the State.

2. Registrar, Punjab & Haryana High Court, all Distt. & Session Juilges in Haryana.

Sd/-
U n d er Secretary A dm inistration, 
for Chief Secretary to Govt. Haryana.



S u b jec t:— Briefing oflScers attending foreign Universities or deputed for foreign training.

1 am directed to say th a t the Governm ent o f India recently examined the question of briefing 
oflficers attending foreign universities or deputed for foreign training abroad when it was felt that necessary 
arrangements should be m ade fo r briefing the officers and for keeping in touch with them  to ensure 
that they are behaving in the national interests.

2. The M inistry o f  External Affairs have agreed to  arrange such a briefing on current problems 
on policies and also about Ind ian  political, social and economic systems. Necessary briefing in respect 
o f  these various subjects would be provided by the Heads of the different territorial divisions o f the 
M inistry of External Affairs dealing with the country o f deputation. They have, however, desired that 
in order to enable them to arrange such a briefing, they would prefer if 10— 15 days notice is given to  
them to  fix the process o f briefing. They have further desired that all the deputationists should be 
instructed to contact call on the nearest Indian diplomatic or Consular Missions on their arrival in the 
country o f training

3. I am  accordingly to bring the aforesaid requirem ent to the notice o f  the State Government/ 
Local Admn. for keep in g  it in view while issuing necessary deputation orders after the officer concerned 
has been finally selected for training abroad. In  that case, the following further action may kindly also 
be taken

1. The selected offers may be directed to call on this Ministry atleast 15 days before departure 
for briefing with the E.A. M inistry.

2. The requirem ent o f calling (m the nearest Indian diplom atic or C onsular M ission concerned 
should be incorporated in the deputation  orders o f  the officer concerned and specifically 
brought to  his notice also fo r necessary compliance.

These instructions would o f  course, apply only to  Class I Officers deputed for study/training
abroad.

Sd/-

R. C. Jain,
U nder Secretary to the G ovt, o f India.

Haryana G overnm ent 
Political D epartm ent

No. 4413-^PoI(3)— 75/31146 D ated, Chandigarh the -10-75.

A copy is foewarded for inform ation and guidance to :—

1. All Heads o f Departm ents, Commissioners A m bala and Hissar Divisions, All Deauty 
Commissioners in tne  State.

2. R egistrar, Punjab and  Haryana High C ourt and  All D istrict and Sessions Judges in 
H aryana;

in continuation o f  H aryana G ovt, le tter N o. 3618-PoI,(3)-75/26464 dated the 3/4th Septem ber, 1975.
S d /-

U nder Secretary Administration, 
for Chief Secretary to G ovt. H aryana.
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i o l ^

S u b jec t:— Utilisation of officers trained abroad under various training programmes fellowships instructions 
regarding—Entry in C. R.

I  ara directed to invite a reference to  the G ovt, o f Ind ia  letter N o. 5(l)-73-CM , d t. Sept. 17, 
1973, on the subject m entioned above and to say that all officers who are  sent on training prog
ram m e abroad  do no t fu rn ish  their reports on their re tu rn . It is requested th a t it should be 
brought to the notice o f  su c h  otRcers to  invariably furnish their reports, within one m onth d*f their 
return ., in the prescribed p roform a, a copy o f  which was sen t w ith this D epartm ent’s letter dt. 17th 
S ep t., 1973, referred to  above.

A suitable entry should also be made in the C . R . o f  the officer about the training undergone 
by him and the quality o f  his report.

3. Receipt o f  this letter may please be acknowledged.

H A R Y A N A  G O V ER N M EN T PO LITICA L D EPA RTM EN T 

N o. 3479-Pol(3)-76/l7801 dated Chandigarh, the 7th July, 1976.

A copy each is forw ared to : —

(1) All Heads of D epartm ents, Commissioners o f  Divisions Arabala & Hissar and all Depilty 
Commissioners in  the State.

(2) The Registrar, Punjab  and Haryana High Court and D istrict and Sessions Judges in Haryana, 
for inform ation an d  strict compliance in continuation of H aryana G ovt, endst.

N o. 4519-Pol-(3>73/27080. dated 19.10.73.

2 . Receipt o f  this com m unication may please be acknowledged.

Sd/-
U nder Secretary Adm inistration, 

fo r  C hief Secretary to  G ovt. Haryana.



S u b jec t:—Briefing of officers attending foreign countries or deputed on foreign training.

As you are aware, the G overnm ent o f India is keen to ensure that Indian nationals 
going abroad  for a short period, conduct themselves in a m anner belitting the national interest. 
W ith this end in view the C abinet Secretariat in consultation with the M inistry o f External Affairs 
have issued a series o f instructions regarding briefing the G overnm ent officers attending foreign 
universities or deputed for foreign universities o r  deputed for foreign training abroad. Some 
instructions, in this connection are contained in the confidential office M em orandum  No. 238/56-EO(F)/74 
dated the  7th Aug. 1975 issued by the Cabinet Secretariat to Chief Secretaries o f  all States and 
U nion Territories, A Copy o f tnis office M emorandum is enlosed fo r ready reference,

2. This Ministry is also sending officers o f the Central an d , State Governments abroad for 
training under various International programmes, such as the W HO and  the Colombo Plan fellowships. 
One o f the State Governments had raised a point whether an officer selected for a training prog
ramme abroad, stationed for way from Delhi should come over to Delhi for the purpose o f briefing 
in the Ministry of External Affairs. The m atter was referred to the M inistry of External Affairs and 
that M inistry has further clarified as folfows ~

1. Candidates selected for training abroad, who are stationed in the Eastern, Southern, or
Western regions o f the country are no t required to  come to Delhi as they depart by 
ail from Calcutta, Madras and Rdmbay.

2. In those cases whose intim ation regarding final selection is received too late and practically
no time is left for such brifcfing, this required need not be complied with.

3. However, in both cases, the sponsoring authority should advice their nominee to report to
the Indian Mission concerned for the required briefing.

4. It is requested that a  procedure outlined above may be followed while sending officers on
deputation abroad for attending training courses etc.

HA RY A N A  G OVERNM ENT

POLITICAL D E PA R T M E N l

No. 5869 Pol(3)-76/31046 Dated Chandigarh, the 17th Nov., 1976,

A copy alongwith a copy of Governm ent of India’s letter dated 7-8-75 is forwarded to

1. All Heads o f Departments, Commissioners Ambala and Hissar Division.
2, Registrar, Punjab and H aryana High C ourt and all D istrict, and  Session Judges in H aryana,

for inform ation and compliance inuontinuatiou o f  H aryana Governm ent letter 
No, 4418-Pol (3)-75/13446 dated 16-10-1976.

Sd/-
U nder vSecretary Adrainistration, 

fo r  Chief Secretary to  Governm ent, Haryafla.



i o n

Copy of a office memorandum No. 28(56)-EO(F)/74 Dated the 7th August, 1975 from Cabiiet 
Secretariat Addressed to all Ministers/Departments, Chief Secretaries of all States and Union Territories 
regarding briefing of offfcers attending Foreign Universities or deputed For Foreign Training.

The undersigned is directed to  State tha t the question of briefing officers attending foreign 
universities or deputed for foreign training abroad , was recently examined in consultation with the 
M inistry of External Affairs, It has been felt necessary that arrangem ents should be made for the 
briefing of the officers, and for keeping in touch with them  to ensure th a t they are behaving in 
the national interest.

2. The M inistry of External Affairs have agreed to arrange, such briefing. The process o f
briefing the depuiationists on  current problems on policies, and also ab o u t our own political, social 
and  econom ic systems, would be done by the Heads o f different territopal divisions, notably by the 
Division in the M inistry of External A ffairs, dealing with the country of deputation. T o arrange 
such briefing, it would be expendient to plan it in groups o f  as many officers as possible instead of 
one or two individuals coming at frequent intervals and a t short notice. The M inistry of External 
Affairs would prefer if  10 to 15 days notice are given to fix the process o f briefing.

3 . The Ministry o f External Affairs will also inform the Heads o f  M issions concerned about the 
deputationists. A ftar giving advance notice, the deputationints should be instructed to contact/call on 
the nearest Indian diplom atic or consular mission.

4 . These instructions would apply to all Class 1 officers deputed for study/trainings ab road .

5 . Necesiary clarifications, on m atters o f doubt, may be obtained directly frpm  the Ministery of
External Affairs (Policy Planning Division), NEW D ELH I. The M inisteries/Departm ents who arrange 
the foreign trainings abroad  should also arrange the briefing program m e of these officers with the 
M inistery o f External A ffairs and inform the officers well in time before their actual date of 
departure.



Subject :—In-plant Group Training Programme under Unido-Instructions regarding.

Sir,
M inistry of Industry (D eptt. o f Industrial Development) a s  the nodal agency for the United 

N ations Industrial Developm ent Organisatic n (U N ID O ) have been calling fo r nom inations o f suitable 
officers from  all State Governm ents/Union Territories etc. for being sponsored for the In-plant G roup- 
T rain ing Programme and other tiaining program m es organised by U N ID O  in co-operation with other 
countries in managerial/technical fields Generally, UNIDO call for at least three nom inations from 
India for the final selection being m ade by their selection panel. The D eptt. of Industrial Development, 
after careful scrutiny of the educational qualification and experience of th e  candidates suggested by the 
State Governments etc., sponsor the requisite number of eligible and suitable officers to U N ID O  fo r 
such Training programmes.

2. In all such cases, State Governm ents etc. a re  supplied with a copy of the Aide-M emorre 
for the training programmes prepared by U N ID O , which, Inter-alia, contain the basic educational 
qualification and experience etc. required of the candidates. Sometimes, it is stated th a t the candidates 
should have a degree in engineering etc., in the relevant field or equivalent as the basic educational 
qualificational

3. It is requested that while forwarding the nominations of officers, the S tate G ovt etc. should 
specfically certify th a t the said officer fulfills the basic educational qualification of a degree or equi
valent and requiste experience as prescribed by U N ID O  in the Aids M emorre relating to the p jr tic la r  
programme. If a candidate holds a diploma or certificate awarded by certain Institution, Jt has to be 
certified that such a diplom a or certificate is recognised as equivalent to a degree in engineering or 
otherwise, for purpose of recruitm ent to Government posts and services,

4. Sometimes more than  one name is suggested for the training programme. It is norm al presum
ption th a t where more than one name is suggested fo ra  particular program m e by the State G overnt- 
ments etc., this is done in order of preference, unless specifically mentioned to the c o n tra ry .lt  is, there
fore, repucsted th a t precise indication to this effect may be made in future at the time of recommending 
the candidates for traning programmes.

5. Kindly acknowledge receipt.
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HARYANA GOVERNMENT 

POLITICAL DEPARTMENT

No. 31/120/78-POL (3) Dated Chandigarh, the 30th June, 1978

A copy with a copy of Govt, of India’s, Ministery o f Hom e Affairs letter N o. 22 (7D-E0 (F)/ 
78 dated the 3rd June, 1978, alonw ith its enclosures is forwarded to all Indian Administrative Service 
Officers working in Haryana for information and compliance.

Sd/—

Under Secretary Administration, 
fo r  Chief Secretary to Government, Haryana.

No. 31/J(20/78-POL (3) Dated Chandigarh, the 30th June, 1978.

A copy, with a copy o f Govt, o f India’s Ministry o f Home Affairs dated 3rd June, 1978 alonwith its 
enclosures is forwarded to the Chief Secretary to Government, Haryana (Services Branch) for information

Copy of the letter N o. 28/(71)-EO (F) 78 dated the 3rd June, 1978 from the Under Secy, to Govt, 
of India Ministry of Home Affairs, Deptt. of Personnel & Administrative Reforms addressed to the Chief 
Secretaries of AH State Governments and Union Territories, etc.

Subject:— Procedure to be followed in accepting offers of Scholarships/foUowships and other kinds of 
grants from foreign/international institutions Instructions applicable to members of AH India Services.

I  am directed to state that recently cases have come to  our notice wherein permission is sought 
from this Departm ent for participation o f  individual members of the All India Services to attend 
meetings, seminars or short-duration programmes on the basis o f requests from  foreign governments 
organisations. Attention o f the State Government is invited to the instructions issued in this 
D epartm ent’s letter No. 9/26/71- AIS (III) dated 25-7-73 (copy enclosed ) in which it has been stated 
th a t the question o f  selection o f  a member o f  the Services for fellowships, should be left to the 
Governm ent and no t «the foreign Government/organisations. The intention behind this restriction is to 
discourage the possibility of foreign governments/orgnisations exercising patronage by means o f  travel 
grants and other expenses and conversely the possibility of members o f the Services compromising their 
position in some way as a result o f  this facility.. It is again em phasised th a t individual officers o f the 
services should not make personal efforts to  secure invitations from foreign G overnm ents/ 
organisations for participation in meetings/seminars or others programme and  th a t cases of such efforts 
by officers will be dealt with firmly by the government.

2. It is requested tha t the contents o f this letter may be brought to  the notice o f all the 
members of the All India Services borne on the state cadres.



Subject:—Procedure to be followed in accepting offers of Scholarships/fellowships and other kinds of 
grants from forign international institutipns-instructions- applicable to members of an All 
India Service.

l a m  directed to refer to  letter N o. 6/14/69-AIS (III) dated the 21st July, 1970 of the M inistry 
o f H om e Affairs, and to say that clarifi a tit ns have been sought by various State Governm ents regar
ding the  ̂ procedure laid down therein for accepting offers o f fellowships and other kinds of crants 
from  forign institutions. The following revised procedure is laid dow n for th^ guidance of the State 
Governm ents :—

(1) Offers from or correspondence with foreign Governm ets/institutions for visits abroad/grant 
'o f scholarships/fellowships or grants. The State Governments or the m em bers o f the All India 
Services individually should not negotiate directly with foreign Governm ents/institutions/agencies and 
international orgamsations including Indo-Foreign Cultural Orgsnisations for the g ian t of scholarships/ 
Fellowship^grants to the members of the All India Services or offers to  visit abroad . When such 
offers o f fellowships etc. or offers to visit abroad  are received by the State G overnm ent no t m eant 
for a particular memb *r of the Service directly from the foreign G overnm ents or organisations the 
State G overnm ent should forward the communication together with the nam es o f the members of All 
India Services, whom the S tate Government would like to sponsor for the schpiarships, fellowships 
etc., to the M inistry/D epartm ent o f the G overnm ent o f India, who are concerned with the particular 
Service. (A t the same time the State G overnm ent should acknowledge receipt o f the offers from the 
Foreign Governm ent or Organisations and in fo rm  them that all future corresponden:e in the m atter 
should be addressed by them to the Governm ent o f India, Ministry of External Affairs). In othei words, 
such invitations are not to be processed by the State Governments or accepted by the members o f 
the All India Services w ithout the approv T o f  the Ministy of External Affairs through the (i)  
D epartm ent o f Personnel and Administrative Reforms in the case o f the member o f the Indian 
Administrative Service (ii) the Ministry of Home Affairs in the case o f  the Members o f the Indian 
Police Service and (iii) the Ministry of Agriculture, in the case o f the members o f the Indian Forest 
Service.

If, however, such oilers o f  fellowships, etc. or offers to visit abroad  are addressed to a membes of 
the Service direv t or addressed to the State Governm ent intended for a pa iticu lir member of the 
Service, by the foreign Governments, foreign organisations etc., by the State G overnm ent should 
straight away reeject the offer m ade by the foreign G overnm ents or foreign organis.:tions, w ithout 
approaching the Central Governm ent seeking th^ir concurrence for perm itting the member of the 
Service concerned to accept the officer. The question Of selection o f a member of the Service for fello
wship o r travel g ant should be left to the G overnm ent to decide and not the foreign Governments, 
foreign organisatiiMis etc. The intention behind this restriction is to d iscoungc the p >ssibiUty o f 
foreign Governments, foreign organisations etc. exercising patronage by me uis o f travel gi ;nts etc. 
and conversely the possibihiy of members of the Service compromising their positions in some way a s  
a result o f these facilities.

The names o f the members of the All India Services whom the State Governm ent would like 
to  recomtnend for such fellowships, training course or travel grants in response to  such offers should 
be sent to the concerned M inistry/Departm ent referred to above who would process the case in cOn- 
consultation with the o ther Ministries of the G overnm ent of Inidy

(ii) Open advertisements by Central M inistries foreign fellowships Applications o f  members 
o f the All India S erv ic^  in response to such advertisements m ay b e  forwarded by the State Govern
ments to  the concerned M inistries direct.

(iii) Open advertisemens by foreign agencies for foreign fellowships Applications of members 
o f  the All India Services in response to such advertisv.ments should be routed through (i) the D epart
m ent o f Personnel and Administrative Reforms in the case of the m embers o f the Indian Administra
tive Service (ii) lh 3 M inistry o f Home Affairs in the case of the M embers of the Indian Police 
Service, and (iii) the M inistry o f Agriculture in the case of the membeis o f  the Indian  F o r .s t Services.

(iv) Officers who wish to go abroad for higher studies a t their own cost -Memb.vrs o f the 
All Ind ia  Services who wish to go abroad for higher studies a t their own c.ist m iy  be permitted to 
seek adm ission in foreign educational institutions for higher studies in  subjects which are advan
tageous for, or directly relevant to, the discharge o f  the duties utiual to the service to which they be- 
long , provided they do not apply for financial assistance in the form  o f fellowships, scholarships, 
travel grants e tc , from  the educational institutions. If  they went to  make any request for financial 
assistance they should route their requests through (i) the D epartm en t o f Personnel and Admim'stra-



tive Reforms in the case o f  the m em bers o f  the  Indian Adm inistrative Service, (ii) the Ministry o f  
H om e Affairs in the case o f  the  members o f  the Indian Police Service and (iii) the M inistry o f  
Agriculture in the case of the mem bers o f  the Indian Forest Service.

. .  W henever a m em ber o f  an  All Indian Service goes abroad f o r a  fellowship, training coursc 
e tc ., a copy o f the orders issued by the State G overnm ents may be endorsed to  the (i) Secretary to  the 
G overnm ent o f Ind ia . D epaitm en t of Perfonnel and  A dm inistrative Reforms and the Establishment 
O fticerlothe Governm ent o f  India, in the case o f  a member of the Indian Administrative Service (ii) 
Secretary to the G overnm ent o f  India, M inistry o f  H om e A ffairs in the case o f a member o f  the 
Indian  Police Service and  (iii) Secretary to  the G overnm ent o f  Ind ia , D epartm ent o f Agriculture in the 
case o f member of the Ind ian  Forest Service.

3. Letter N o . 6/14/69-AlS (III) dated the 21st July, 1970 o f  the M inistry o f Hom e Affairs 
and letter o f  the same num ber dated  the 6th July, 1971 o f the  D epartm ent o f Personnel are hereby
cancelled.

4. The receipt o f this letter may please be acknowledged and  the contents o f this letter may be 
brought to the notice o f  all the  members of the All Indian Services borne on the S tate/Joint Cadre.

Copy of letter N o. F.1/3/CP/78, dated 12 Sept. 1978 from the Under Seo'etary to Governnient of  
India, Ministry of Finance, Department of Economic Affairs, New D elhi to the Chief Secretaries of a ll 
State Govts/U.Ts.

ubjQct :—Colomho-PJan-Medical report on a candidate for training in Britain.

I am directed to  say th a t the  U .K . authorities-have devised a  new medical rep o rt which is 
called M ed. 101. A nother form -M ed. 100— ‘D eclaration o f H ealth’—has also been introduced. The 
British High Commission have desired th a t M ed. 100 and 101 should be completed in respect of each 
nominee sponsored for training in U .K . and  forwarded alongwith the nom ination documents on 
A-2 form . The British H igh Commission have further pointed o u t th a t Chest X-ray report should 
accompany the medical report in M ed. 100 and  101 form s if the course foi which the candidate has 
been nom inated is to start w ithin four m onths o f  the completion o f  A-2 forms. However, (X -ray plates) 
are no t required.

I  am to request tha t the medical docum ents may accordingly be subm itted alongwith the A-2 
forms, A specimen capy each o f  the M ed. 100 and 101 is sent herewith.

H aryana Government,

Political Departm ent.

No. 31/185/78-Pol (3), dated C hanigarh, the 12th O ctober, 1978.

1. A copy is forw arded to  the All H eads o f D epurtm ents, the Commissioner, A m bala and 
H issar Divisions and all D eputy Commissioners in  H aryana.



Medical report on a candidate for an award of studies iM Britain Adniniitcred by the British Council. 

P a r t i ,—To be completed by the Examinee who is responsible for answering each question accurately,

FAILURE TO DISCLOSE medical history in full may lead to rejection or cancellation of 
award. ‘

A . Full name and permanent 
address (block capitals).

Recent

Photograph
of

candidate

-S e x - -Datc of birth.

B. H^ve you had any of the following ? Answer yes, or n o .

1. Tuberculosis 

2- Pneumonia

3. Pleurisy

4. Aithema

5. Allergic disorder 

Rheumatic fever

7. Heart disease

6» Gastric or duodenal ulcer

9‘ Recurrent indigestion

10. Jaundice 

11- Dysentery 

12. Varicose v^ins 

13* Kidney or urinary disease 

14* Rupture 

15. Diabetes

C* If any question above answered Yes, pledse give the following.

(a) Year (b) Treatment received (c) Any recurrence o fjastin g  effects

Mo*-——--------------------------- ---------- ---- --------------------------------------------------------------- ------

16. Erpilepsy

17. Poiiomyelit is or other neurological disorder

18. Nervous breakdown

19. Psychiatric disorder

20. Eye disorder

mi. Bar, nose or throat disordet 

Ih Skin disease

23. Anaemia

24. Gynaecological disorder

23- Malaria or other tropical disease

26. Operations

27. Serious accidents

28. Any other serious disorder

N o. — 

N o.

No. -
N o.

Signature (to  be signed In presences o f  examining doctor).

Date-



M edical Exam iner’s repo rt.

Important : The object o f the exam ination  is to determine w hether the candidate  is physically and
m entally fit to  undertake a course o f study in U K  where he will be subject to  the additional 
stress o f living and working in an alien culture and environment.

Y our opinion is confidential to the B ritish Council and should not be discussed with the
candidate.

A. G eneral appearance and  com plexion : 
(eg. consistent with stated age).

H eight (cms)

Urinaiysis-SG.

Eyes.

Ears :

N ose and th roat : <

B. Locom otor system-upper lim bs ;

C . Cardiovasuclar system■^pulse rate

Heart s iii :

. BP systolic

W eight (kms.)

Sugar Albumen

Visual acuity R 

Acuity (both  cars) 

Teeth.

(unclothed).

D eposit

L

diastolic

Lower limbs.

Arteries.

Heart souadi.
Retinal vessels 
if hypertension present

D. Respiratory system ;

E. Adomen

Liver Spleern

F. Reproductive system.

M ensrual hostory.

G . Central nervuous system,

Phychiaric assessm ent-M ood :

H . Please com m ent on declared medical history if  significant. 

J,

Hernial sites

W R Klien or V D R L : 

Refle w as. 

Stability Sleep

a) Is the candidate a t p resent being treated  for a  condition ?
Please specify ?

b) Is the candidate  likely to  need fu rther treatm ent in U K  ?

K. D o  you consider the candidate fit to  undertake the proposed course o f Z study in  U K ?

Signature o f examining docto r-------— —— -̂------Date—— -------- -----

(N am e in block letters, and  degrees)— ------- --------------------------- -----

Address ■: ;  --------- ----------------------------------------------------------- ^  ----------- -----------^-r-r——

N o te s :  L A chest X-ray and  rad io log it’s repo rt are required in all cases.

2. Diseases unlikely to  read  a rejection o f candidate should be teated w ithout delay and
treatm ent completed before departure for U K .

3. Long standing coriditions diabetes will not necessarily lead to  rejection o f candidate
provided the  condition has been suitable under treatm ent for a sufficient length o f time,
bu t drugs can no t be supplied through the National H ealth Service.



I r O FO R M A  M ed. 100

D ECLA R A TIO N  O F H M L T H

I declare th a t I am  in good health and fit to  take up an aw ard  in Britain,

I am /am  not* pregnant

I am /am  not* receiving medical treatm ent a t present fo r the following (give details).

In the past 12 m onths I have/have not* received medical’ trea tm en t for the follov^^ing (give
details).

Date Signature Full name

N otes ;

Any illness declared above will not necessarily debar you from  any receiving an aw ard, but 
th e  m form atioii supplied y/ilUuabU- CQungil to easur? tha t training is arranged a t a  suitable
tim e . Pregoan,py or recent b irth  o f a child will prohibit an aw ard. I f  an  award is made you will 
be required to  have a medical examination and chest X-ray, You will be inform ed about th is later 
on.

* Delete as necessary.
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Stfb ject:—Officers contacting Embassies/High Commissions in connection with foreign training programmes 
instructions regarding.

I t  has been brought to  the notice o f G overnm ent that officers selected for foreign training 
program m es sometimes approach foreign embassies about their selection for training programmes 
ab road  or for allotm ent to d ifferent institutions. A ttention o f  the State Governments is invited 
to the instructions issued in the M inistry of Fm ance D e p a r tm e n t  o f E c o ^ m ic  Affairs) circular letter 
N o . F..1 (4) CP/71 dated 25th O ctober. 1971 paragraph 5 o f which is p r o d u c e d  below:—

“ Instances have come to  the notice o f the G overnm ent o f  Iiidla where C entral/State 
G overnm ent officers have on their own initiative approached governm ent agencies, 
institu tions and individuals in foreign countries fo r arranging  their training under the 
C olom bo Plan. It m ust be em phasised th a t no candidate should under any 
circum stances contact a foreign Mission about his personal cases and  th a t any such 
con tac t or correspondence regarding his training arrangem ent should be only through 
the prescribed Governm ent channels. C andidates who have m ade their own arrangem ents 
for tra in ing  abroad or have already secured adm ission in  a foreign institu tion  should 
no t be sponsored for Colom bo Plan fellowship,”

2. A ttention is also invited to  this D epartm en t’s circular le tter N o, 28(71) EO/78 dated  23rd 
June, 1978 which interalia, stated th a t individual officers o f the services should no t make personal 
efferts to secure invitations from foreign G overnm ents/O rganisations for participation in  meetings/ 
sem inars or other programmes and tha t cases o f such efforts by officers will be d ea lt with firm ly 
by the G overnm ent.

3. I t  may be itindly impresseii on tl\8 m embers o f th e  s:^jvices th a t any couvassing either 
fo r  selection o r for placement would disqualify the candidate concerned and  instances of approach 
m ade in this connection would be brought to the notice o f  the authorities concerned for 
ap p ro p ria te  action,

4. It is requested th a t contents o f this letter may be brought to the notice o f all m embers
o f  the  All India Services borne on the State cadre.

HARVANA GOVERNM ENT PO LITIC A L DEPARTM ENT

N o, 31/294/78-Plo (3). dated C handigarh, the 6/11/78

A copy with a copy of Govt, of Ind ia’s M inistry o f Hom e AITairs, letter N o . 28 (155VEO 
(F ) 78, dated  the 3rd October, 1978, is forwarded t o  all Indian A d m n i i s t r a t i  c Service Officers 
working iUj H aryana fo r inform ation and strict com pliance in continuation o f H aryana Govt, 
endst, N‘6 .’ 31/120/78-Pol (3)-dated 30-6-78.

Sd/-
Lfnder Secretary A dm inistration,

/<?r Chief Secretary to Governm ent, H aryana.

N o. 31/204/78-Pol (3), dated Chandigarh, the 6/11/78
A copy with a copy of G ovt, o f In d ia ’s, M inistry o f H om e Affairs letter dated 3rd October, 1978

is forw arded to the C hief Secretary to G overnm ent, H aryana (Services I Branch) for inform ation
in continuation o f H aryana Govt, endst, No. 31/120/78-Pol (3), dated 30-6-78.

Sd/-
U nder Secretary Administration, 

fo r  Chief Secretary to G ovt., H aryana.
A copy with a copy o f Govt, of Ind ia’s M inistry o f  H om e Affairs, letter dated the 3rd

O ctober, 1978 is forwarded to :—
(1) The Com m issioner and  Secretary to  G ovt., H aryana, Hom e D epartm ent.
(ii) T he Secretary to Govt., H aryana, Forests D epartm ent,

fo r  inform ation and necessary action in continuation  o f H aryana G ovt. U .O .N o . 3i/l20/78-Pol (3) 
dated  30.6.78.

2. It is requested tha t the contents o f this letter m ay be brought to the notice o f all the 
m em bers o f the In d ian  Police Service/Indian Forest Service.

Sd/-
U nder Secretary A dm inistration, 

fo r  C hief Secretary to  G ovt., H aryana,



l a s g

Subject Training of officers abroad—Submission of reports of training—avaluation of the reports, and
matters arising therefrom.

I  am directed to  State tha t the question of systamatic avaluation o f foreign training 
programmes and their usefulness has been engaging th^ attending of the G overnm ent of India. 
D oubts had been raised on the advi-^ability o f sending our officers for training to countries ^vhose 
socio-economic and p o l i t i ^  conditions are different from  ours. Since adequate attention had no t 
been paid to the a v a lu a tm  o f training, the m ethod o f avaluation and  suggestions for improvement 
o f  the proform a prescribed*ror submission of the  training reports, were recently considered in 
this D epartm ent. It was decided to  undertake the work of avaluation o f training program m es in 
the following m anner:—

I. Sponsoring Agency to

(i) ensure the receipt o f training report,
(ii) ensure the receipt o f revised proform 'i, duly filled by the trainee officer (copy enclosed),
(iii) attem pt brief avaluation of (i) and  (ii) above,
(iv) send (iii) above to the  cadre authority , nodal ministry and D epartm ent o f Personnel and

Administrative Reforms.

II Administrative or Nodal agencies to

Study the avaluation of sponsoring agency 1 (iii) above, arive a t conclusion regarding utility 
of the course and inform D epartm ent o f Personnel an j Administrative Reforms.

III. Cadre Agency to

Study I (iii) above and use It for career development of the officer an J  inform  D epartm ent o f 
Personnel and Administrative Reforms.

IV. Department of Personnel and Administrative Reforms

(i) Study I (iii), II and III,
(ii) avaluate I (i) and (II)  in respect o f  C entral Establishment BoarJ and S s iio r  Selection

Board officers ;
(iii) attem pt an annual avaluation o f the utility o f the training course. The parforijf^nce o f 

trainee and reach conclusions regarding further conduct o f training program m es and 
carrier development.

2. The following decisions were also taken :—

(i) Each nodal ministry would prepare a caU nder o f training courses for the year 1980 and 
forward a copy to  this D epartm ent. This should include all recurring and  non-recurr
ing foreign training programmes, likely to be held during 1980.

(ii) A list of recurring training programmes with their duration and place of training should 
be sent to Secretary, D epartm ent of Personnel and Administrative Reforms within the 
next 15 days to  enable the E .O ’S Division to prepare a consolidated list.

(iii) While future training programmes would be avaluated as per the procedure outlined in 
para 1 above, it would be useful if some avaluation is made o f the training programmes 
conducted during the last 3 years i. e. 1976, 1977 and 1978; Each nodal ministry 
should forward before the end o f December, 1 979 its avaluation in the enclosed pro
forma. This may be confined to  the recurring training program m es, excluding seminars, 
conferences, w orkshops etc.

(iv) As an annual feature, an  overall avaluation of all the courses should be attar, pted by 
each nodal m inistry a t the end o f every calander year and discussed in a jo in t meeting.

(v) The State G overnm ents, various ministries, may in future ensure that officers a r: posted 
in their relevant field o f  train ing after return from  training abroad,



H A RY A N A  G O V ERN M EN T 

PO LITIC A L D EPA R TM EN T 

N o. 31/243/79-Pol(3). D ated, C handigarh , the 10-12-79.

A copy, each alongwith its enclosures, is forwarded to :—

(i) All Heads o f Departments.. Commissioners o f  Divisions and all D eputy Commissioners in 
the State ;

(ii) Registrar Punjab and  H aryana High C ourti Chandigarh ;

2. It is requested that instruction issued by the G overnm ent o f India may kindly be got noted
for compliance by all concerned. Further efforts be made to ensure tha t officers deputed abroad for 
training programmes/followships are on their return from abroad are put on assignments where they could 
utilise the training to the advantage o f Government/Organisation concerned. It may also be ensured that an 
avaluation report in the proform a prescribed by the Gc vernment o f India is sent to the cadre authority, 
nodal Ministry and  D epartm ent o f Personnel and Administrative Reform s, under intimation to the Chief 
Secretary to G overnm ent Haryana, (Services III Branch) in respect o f every officer sent abroad on training
within one m onth of his posting after his return from training abroad.

3, Receipt of this communication may kindly be acknowledged.

SdA
Under Secretary Administration, 

for Chief Secretary to Government, Haryana

A copy, each is forwarded to all the Financial Commissioners and all Administrative Secretaries 
to Government, Haryana. It is requested that similar action as indicated above may be taken in rcspect
of every officers who is sent abroad on training.

2. Receipt of this letter may please be acknowledged.

Sd/-
Under Secretary A dm inistration 

for C hief Secretary to Governm ent, Haryana.

To

All the Financial Commissioners and  all Administrative Secretaries to Governm ent, Haryana. 

U.O, No. 31/243/79-Pol (3). D ated , Chandigarh, the 10-12-79



D EPA R TM EN T O F  PER SO N N E L  A N D  A D M IN ISTR A TIV E REFO RM S 

R eport en foreign training and its Utilisation 

PART—I

(To be filed by the oflScer who has been trained abroad)

liMtmctions : Section IV, and Clauses (iv) and  (v) thereof in particular, are of considerable importance and 
will determine the u tility  o f this report. This portion should be field up w ith care and in 
detail.

I, Identificfition Particulars :

(i) Name

(ii) Designation with brief jo b  description.

(iii) Address

(iv) D ate o f Birth

(v) Service

(vi) Cadre & Seniority

(vii) Educational qualifications

(viii) Previous Training

(jx) Posts held (for 5 years before latest 
training abroad).

(x) W hat do you consider to be your Field(s) 
o f specialisation or w hat field(s) o f 
activity held(s) m ost interest for you ?
Indicate years o f service in  such field(s).

II—Details of foreign training (Including study tour) Received :

(i) Training Program m e (Harvard/Colom bo 
Plan, U N D T  etc.)

(ii) Country in which trained.
(iii) D uration o f the tra in ing  (indicate exact 

dates)
(iv) Names o f the countries to  which the 

other participants belonged.
(v) Brief content o f the training Program m e,

(vi) Institutions attended under the training 
Programme.

S. No. C ountry O rganisation/ 
Institution 
where trained

Period 

from  to

Subject/ 
nature o f 
training

Diploma 
Certificate if  
awarded

1 2 3 4 5 6 7



(vii) Enclose copy o f  any report/paper 
submitted to  training authorities.

(viii) Enclose copy of certiflcate/diploma/letter issued 
for undergoing training programme.

1 0 . A Comment on

(i) D uration of training programme.

(ii) D uration of attachments, visits, etc.

(iii) S tandard and contents o f training programme.

(iv) Standard of attachments.

(v) Applicability o f content o f training programme in 
Indian conditions.

B Please give your frank views on the defects, 
if any, o f the training programme and sugges' 
tions for improvement.

IT . Utilisation of training

(\) W ere sent for training In the same field in
which you were working.

(ii) Is the present assignment you have after your 
return from the training the same as the assignment 
you had before you left for training or is it 
different ? I f  different, please give present designa
tion with brief jo b  description.

(iii) I f  difterent, what are the reasons for the change ?

(iv) W hat are your gains, in respect o f  new knowledge 
and skills, from  the training programme and 
how will you utilise the same in your work 
conditions ? -

(v) D id you draw any lesson o f importance from  the
training programme that can be implemented to
improve the working o f your organisation or any
part o f it ?

^  welcomeTo*do other comments on any aspect o f  the foreign training, you arc

trilled in  by— — -, - - --------------
Date— -- ■ _______________________________

PA RT—ri

( t o  be filled by the H ead o f  the D epaftm ent/Incharge o f  the O rganisation as a whole).

Please com m ent o n  the replies given by the ofRccr to  queries a t Section No. IV  above. Please
dio n o t ask him to change his answers but ind ^a te  your own observations in regard to proper utilisation
o f  the knowledge and skills acquired by the officer trained abroad. As so indicate deafly  his present
p o itm g  after his return  from  training abroad.

Signature :
N am e :

5 D esignation;
B m  I



PROFORM A FOR EVALUATION OF FOREIGN 
TRAINING PROGRAMME

PA RT I

1. Nam e o f the Course :

2. Place & Institutions o f training :

3. D uration of Training :

4. Particulars o f Training :

Year Nam e o f  Officer Service and 
seniority

Designation
before/after
training

Whether
submitted
training
report
Yes/No

1 * 2 3 4 5

197
197------
197
197
1 9 7 -

Uriel contents oi tne training program n 
the subjects covered (about 100 words).

PART— II

6. W as the d u ra tio n  o f train ing

7. W hat was the standard  o f 
Training ?

8. W ere the subjects and  their 
coverage

9. H as the course proved useful 
to  the officer in his

(a) assignment im m ediately 
after training

(b) Future career

10. Should Indian officers be sent 
for this program m e in fu ture

11. Overall assesment a n d  sugges
tion regarding the im provem ent 
o f  course, level o f officers to  be 
nom inated, du ra tion  o f train ing 
etc.

(abou t 100 words)

Less than  adequate
A dequate
Too long

Less than  adequate
A dequate
Too high

A dequate
Less than  adequate

YES/NO

YES/NO

YES/NO

Evaluated by----------  ------ — — -—

N am e and 
Designation

Countersigned (Jt. Secy ./Incharge)
N am e and
Designation



Copy o i letter No. 12011/3/76-TRG-II, dated the 17th April, 1980, from Smt. Ranjana Chowdhary, Under 
Secretary to the Govt, of India, Ministry of Home Affairs, Department of Personnel & Admn. Reforms, 

New Delhi to all Ministries/Deptts. of Govt, of India and Chief Secretaries of all States and
Union Territories.

OFFICE M EM ORANDUM

Subject :—^Training Course within India/fixation of age limit of officers attending such courses.

In  supersession of previous instructions relatings to fixing the upper age limit for deputation of 
officers to  training courses/seminars within the country contained in this D epartm ent’s O . M. o f even No. 
dated 31st January, 1977 the following guidelines have been decided in selecting officers for the various 
training programmes :—

(i) Short Training Program m e—No age limit.

(ii) Long Term Training Program m c—Age limit 55 years, (m ore than  3 months)

HARYANA GOVERNM ENT 

PO LITICA L D EPA R TM EN T

No. 31/89/80-POL (3) D ated Chandigarh, the 16th June, 1980.

A copy with a copy of Govt, of India’s k tte t  dated 31-1-1977 is forwarded to

1. All Heads o f Departments,
Commissioners of Anibala & Hissaf Divisions, & all Deputy Commissioners in Haryana.

2. The Registrar,
Punjab & Haryana High Court,
Chandigarh.

for information and compliance.
Sd/‘

U nder Secretary Adm inistration, 
fo r  Chief Secretary to Govt., H aryana.

A copy with a copy of Govt, of India’s letter dated 31-1-1977 is forwarded to the :—

(i) Financial Commissioner Revenue, Haryana.

(ii) All Administrative Secretaries to Govt. H aryana, for inform ation and compliance.

2. I t  is requested that all Boards/Corporations/A utononous Bodies under their administrative 
control may please be advised to  follow the above instructions,

Sd/-
U nder Secretary Administration, 

fo r  Chief Secretary to G ovt., Haryana.
T o

(i) The Financial Commissioner Revenue, H aryana.

(ii) All Administrative Secretaries to G ovt., H aryana.

U . O. N o . 31/89/80-POL (3) D ated Chandigarh, the 16th June, 1980.



N o. 12011/3/76-TRG-II 

O FFIC E  M EM O R A N D U M  

Subject :—Training Courses within India-Fixation of age limit for officers attending such courses.

The question o f fixing the upper age lim it for deputation  o f officers to  training courses/seminars 
within the country has been considered and the following guidelines have been decided fo r selecting 
officers for various training programmes :—

1. Seminars

2. Short training programmes 
(2 to  3 weeks)

3. Long-term training programmes 
(more than  3 weeks)

N o age limit 

Age lim it 52 years

Age lim it 45 years relaxable to  48 years in 
exceptional cases.

(V. K O H LI)
D S (Trg.)
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No. 21/22/82-S-II

To
1. All H eads of D epartm ents in H aryana.

2. Com m iss’oners, Arabala and H issar Divisions,

3. All D epu ty  Commissioners in H aryana, and

4. M anaging D irectors of various C orporations/B oards e tc . in  H aryana.

D ated C handigarh, the 3rd M arch, 1983.

Subject :—Deputing of officers for training courses, seminars, workshops etc, within India.

Sir.

I t  has been observed th a t some officers tend to  a ttend  too m any sem inars or training programmes 
d u rin g  a year w ith resultant detrim ent to  G overnm ent work. This also prevents o ther officers from  
a tten d in g  the courses and thus the benefit o f such train ing courses and  seminars is no t spread over a  
large num ber o f  officers. I t has also been noticed th a t in certain cases m any applications are sent but 
the officers are  no t selected and those officers continue to apply for one course after the other. I t  may 
also happen th a t one officer m a y b e  selected for m ore than  one course. It has, therefore, be come 
necessary to restrict the num ber o f  applications made by an  officer during a year.

2. The m atter has been carefully considered by the G overnm ent and I am directed to  say 
th a t taking into consideration the G overnm ent work and the benefit likely to  accure to  the G overnm ent 
and  the officers, it has been decided that the following policy should be adopted  in future for 
forw arding the applications o f the officers/officials and for deputing them  for seminars and training 
program m es in India

(a) An Officer will not be recommended for attending more than ?. seminars o r  training courses 
in one year.

(b) An Officer will not be deputed for a training course w ithin Ind ia , if  he had attended a 
training course in India or abroad in the two years pr ceding the date o f the begining o f the 
course in question. The names of such officers need not be revommended to  the 
Government.

Explanation :—The word ‘sem inar’ will include workshop, convertion, conference etc.

The above decision may please be brought to the notice o f  all officers/officials and while for
w arding’ their applications to Govt, for various train ing program m es, seminars etc., the above principles 
may please be kept in view. These instructions will apply to all training program m es to be attended 
by oliicers of ail departm ents.

Y ours faithfully.

U nder Secretary Adm inistration, 
fo r C hief Secretary to Govt., H aryana.

A copy each is forwarded to the Financial Commissioners and all Administrative Secretaries to 
v o t i  Haryana, for information and compliance, 

Sd/- 
Under Secretary Administration, 

for Chief Secretary to Govt., Haryana

To

The Financial Commissioners & 
All Administrative Secretaries to G ovt, Haryana,





PART XXIX





Copy of letter No. 8508-GI-8/25184, dated the 16th Aagost, 1958 from Shri E .N . Mangat Rai, 
tC.C.S., Chief Secretary to Go?ernTneiit, Punjab to (1) Head* o f  Departments, Commissioners of 
tEHtlsioas, Deputy Commis<;ioners and Dlstric and Session Judges in Punjab (2) Registrar, Court of Punjab 
« t  Chandigarh.

ISubect:— Restrictions on the posting of officers in their Home Diistrict.

l a m  (ijreeted to say that the q u estb n  o f restrictions on tire posting o f officers in their home 
dlistricts has been under the consideration o f Government an d  it has been dccided that G azetted 
oyfRcers should no t be posted in their home districts with the exceptions enum erated below :—

(1) Officers posted in the Secretariat.

(2) H eads o f D epartm ents.

(3) Divisional Commissioners.

(4) Supertendiug Enginer and similar officers in the other departm ents whose oflicial jurisdiction 
comprises more than one district.

(5) Officers posted in the offices o f (2) (3) and (4) above.

(6) Professors and Senior Lectcrers in the Education D epartm ent.

(7) D octors posted in the M edical Colleges in the State.

Copy of letter No. 8954-5GS-60/36687, dated the 5th October, I960, from the Chief Secretary 
tift G om nm ent, Pttn)ab, to  all H ta fe  of

Sub ject .-— Posting of father and son and very close relatives in the same office-poliey regarding.

I am  directed to address you o n  the above subject and to say th a t question whether a father 
aind his son or very close relations among whom there is either m eterial o r substantial dependence 
sjhould be posted in the same oftice, has been considered by G avernm ent. I t has been decided tha t as a 
gjeneral principle, as for as possible, father and  son or very close relatives should no t work in the same 
difficb as this may lead to  various kinds o f abuse or at least various k inds o f accusr-ticn or suspicion 
How ever, in respect o flow er gradr employees or in smaller offices e .g . the establishm ent o f  a Deputy
C!ommissioner where it is no t practical to  enforce this princiale rigidly, an effort should be made
t<o appo in t p jrsons in relationship o f this kind to work ind ifferen t branches o f  the same o f f i c e ,

2. iTie receipt o f  this letter niay be acknowledged.

Copy of Circular letter No. 15905 2(jS 60/46567, dated 19th December, 1960 fiom the Chiet 
Secrettry to Government, Punjab, to all Heads of Departments etc.

Subject :— Implemeutation o f decisions taken at the Conference of Commissioners and Deputy Commis 
siioders held at Simla in October, 1960, Restrictions on the posting of officials in their Home I'elislls

I  am  directed to say that in the Conference of Commissioners and D eputy  Commissioners held 
a t  Simla in October, 1960, it has been recommended to  G overnm ent th a t fo r practical considerations 
a n d  because opportunities o f misbehaviour resulting there from are negligible, the m inisleri il ami pcnm 
sitaff o f  District and Sub-Divisional offices should be exempted from the rule that an official may not 
b e  posted in his hom e tehsil and th a t in their case posting in  the home tehsil should be permissihle,

2 . From  the instructions contained in Punjab Governm ent lettr N o , 9508-GI-58/25184, dated 
tftie 16th August, 1958, it is clear that these do not apply to the ministerial and  peon staff and there 
i« no baf to their being posted in their home tehsils. However, i t  is understood that some departm ents 
have issued orders placing restrictions on  the posting o f such staff in their home telisils. Governm ent 
hiave carefully considered this m atter and it has been decided that as recom m ended by the Conference, 
there  should be no restriction to the ministerial and peon staff being posted in their home tehsils ,

3 . The receipt o f this letter may please be acknowledged.
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No. 2324 -5G SI—76/8968 dt. 9th April, 1976
From

Chief Secretai7  to G overnm ent Haryana.
To

All Heads o f D epartm ents, Haryana.

S u b jec t:—^Transfers made at the request of Government servants.

I  am directed to invite a reference to Rule 2.57 o f the Punjab Civil Services Rules, Volume III 
(T.A. Rules) which inter alia lays dow n th a t travelling allowance may no t be drawn by a Government 
servant on transfer from  one station to another unless he is transferred in public interest and is 
entitled to  pay during the period spent on the journey. I t  has further been provided therein that a 
transfer a t the request o f a G overnm ent servant should no t be treated as a  transfer in public interest 
unless the authority  sanctioning the transfer, for special reasons to be recorded, otherwise directs.

2. I t  has come to th e  notice o f Governm ent that various D epartm ents are allowing transfer 
travelling allowance in all cases o f  transfers including those made a t the request of the Government 
servants concerned. This is against the provisions of rules and Governm ent have viewed w ith concern 
this tendency on the part o f various departm ents. 1 am accordingly directed to  request th a t transfer 
travelling allowance should no t be allowed where the transfer has been m ade a t the specific request 
o f  the G overnm ent lervant concerned and it should be specifically m entioned in  the transfer orders 
whether the transfer was being m ade in the Public interest o r  a t the request o f the employee 
co n cern ed .

3. In  this connection, I  am  also to invite your attention to  the provisions of N ote—I below 
Riile !?.15 o f the Punjab Civil Services Rules. Volume I, Part I according to  which the G overnm ent 
servant on traesfer Is no t entitled to  be paid  while on joining time unless his transfer is made in public 
interest. This provision is also brought to your notice with the request th a t this should also be strictly 
com plied with,

4. I am  further to request th a t these instructions should be noted carefully and should be 
brought to  the notice o f  all officials working under you for their inform ation and strict com pliance.

5. The receipt of these instructions may also please be acknowledged.

Y ours faithfully.
Deputy Secretary Political and Services, 

fo r C U ef Secretary to  Governm ent, H aryana.

A  copy is forwarded for information to the Financial Commissioner, Haryana aad al]  ̂
Administrative Secretaries to Government, Haryana. -
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i l o:?

S u b jec t:— Change in Transfer Policy.

I am directed to  refer to the c rrespondence resting with H aryana G overnm ent letter N o. 36 
2/78-58G I, dated the 24th January , 1978, o a  the subject noted above and to  say that, in order to 
a d o p t  a  uniform transfer policy with proper delegation o f authority , the following decisions have been 
ttaken;—

(a) G overnm ent employees in various departm ents who have stayed a t a particular sta tion  
for a period of more than three years should be considered for transfer except where 
public interest demands otherwise. Such employees should be asked to indicate three 
places o f their choice for postmg. Those employees, if  transferred, should, as far as 
possible, be adjusted a t one o f the aforesaid three places.

(b) N o employee should be transferred unless he has coinpletid  a tenure o f  three yaars a t his 
present place o f posting. This condition will not apply where transfer is necessary in public 
interest o f a specific request in this behalf is made by an employee with adequate p ro 
o f  in spport o f his request.

(c) Cases in which employees will no t be tranferred in  spite o f having stayed a t a station 
for m ore than  three years and cases in which employees will be shifted perior to their 
completing three years tenure should be exceptional and decisions in each case should 
be taken  with due care-

(d) Unneccesary transfers should be avoided.

(c) In the case o f employees working in the Secretariat or head offices o f  departm ental heads 
e tc . , those who have b s jn  a t ths s»m e ssat for m ore than  three yaars should be consi- 
d .rod  for transfer to a diti'jrent seat, consistent with considerations of efficency.

(f) As regards the period during which general transfers should be effected, it is felt tha t because 
o f  the exigencies o f  work a t  different times of the various departm ents, it is not feasible 
to fixe a uniform period for transfers It has, there been decided that this period which 
should be one m onth may be fixed' by each departm ent as may be considered app ro 
priate between the 15th A pril, 1978 to 30th June, 1978. (in  the case o f  the D epartm ent 
o f  Civil Supplies, the one m onth period o f  general transfers should be extended up to the 
15th July, 1978.)

(g) D uring the period o f annual transfers to be fixed by the departm ents, the appointing 
au thority  o r  the au thority  to  whom those functions may be delegated shall be com petent 
to order tranfers. Where the appointing authority is the Staete Governm ent, orders o f 
the M inister in-Charge in the case o f  Class-11 officers an  I o f the C hief Minister in case 
o f Class-1 oflic rs, will be obtained- There may be cases where transfers become expendient 
in public interest after the afo rs iid  nom inated period o f  one m onth. In such cases the
appointing authority  should order transfers with the approval o f thenext higher authority.

2. It is requested that action in the m atter may be taken on the lines indicated above.

K 1̂ ’ iiistructions will not apply in the case o f the Education Department as they
issued separate instructions to the Director o f  public Instruction vide their Memo. No. 

177285-Ed. III-3H-77/228. dated the 26th December, 1977.

Sd/
Deputy Secretary General Adm inistration, 

fo r  Chief Secretary to  Ciovernment, Haryana.

^  copy fo r inform ation and necessary action is forwarded to the Financial Commissioner,
R tevenue, H aryana, and  All Administratives Secretaries to G overnm ent, Haryana.



1 am directed to invite a reference to  the instructions contained in H aryana Governm ent letter 
No. 36/2/78-GS-I, dated the 5th A pril, 1978, on the subject noted above and to say that on further 
consideration it has been decided tha t female employees who are living with their parents or 
husbands should no t be transferred unless it is necessary to do so in public interest and adminis
trative giounds like complaints, etc.

2 You are requested to  ensure compliance o f these instructions-

Yours faithfully.

Sd/—

D eputy Secretary G eneral Administration, 
fo r  Chief Secretary to Governm ent, Haryana.

A copy for inform ation and necessary action is forw arded to  the Financial commissioner, 
Revenue, H aryana, and All Adm inistrative Secretaries to  G overnm ent, H aryana.

Copy of letter No. 36 2-78-5GST dated 20th April : 1979 from the Chief Secretary to Government 
Haryana to all Heads of Departments- etc. etc.

uhjtcts:—Change in Transfer Policy

I am directed to  invite a refer ence to the instructions contained in H aryana Government 
circular let er No. 36-2-78-081, dated the 5lh April, 1978, on the subject noted above and to 
say tha t these instructions will continue to  be applicable, so far as general transfer^raid-term  transfers 
are concerned during the year 1979-80 hither to fore except in the case of the F ood and Supplies 
an d  the Industrial Training D epartm ents which will complete their transfers by 15th 7uly 1979 and 
30th September, 1979 respective.

2. The Education D epartm ent will issue seprate instruction with regard the transfer policy of 
their teaching staff, bu t shall compleie transfers by the 15th Jnlly, 1979.

3. While effecting general transfrs, the  State G overnm ent‘s instructions regardeing the transfers 
o f female employees contained in circular le tta r N o . 36-2-78-GS-I, dated the 6th June, 1978 should also 
be kept in view,

4. These instructions may place be brought to  the notice of all concerned, for strict comliance.

Copy of letter No. 36/6/79-5GS I, dated 31st August, 1979, from the Chief Secretary to Government, 
Haryana to all Heads of Departments, etc. etc.

S u je c t:—General Elections to Lok Sabha, 1979- Ban on postings and transfers.

1 am directed to address you on the subject noted above and to say th a t it has been decided 
by the G overnm ent tha t officers and  other personnel who are actually connected or are  likely to be 
associated with the work relating to the revision o f  electoral rolls, conduct o f elections and maintenance 
o f law and order during elections, namely. D eputy Commissioners, Superintendents o f Police, District 
Election Officers, Sub Divisional M agistrates, General Assistants, Assistant G eneral Assistants, Tahsildars 
Block Develojiment Officets, Officers o f Local Bodies, State U ndertakings, teachers and others whose 
services are expected to be required for w ork relating to  elections should not be transferred from the 
1st o f September, 1979 onw ards till the 31st'D ecem ber, 1979 and no proposals for such transfers 
should be sent to  the Government.

2. Y ou are also requested to  ensure th a t grant o f leave to  these officers and  personnel is restric
ted to the barest minimum and that to o , in exceptional circumstances, so th a t the election work does 
not suffer.

Yours faithfully,
(S.D. BH A M BRI)

Chief Secretary to  Goyernm ent, Haryana.

A copy is forwarded for infofm atidn and neCessafy action to  Financial Commissioner, Revenue 
an d  Development, Haryansl; and All Administrative Secretaries to  Government, H aryana.



Subject :—Transfer Policy.

I am directed to  invite reference to  H aryana G overnm ent circlar letter o f enven num ber 
dated  the 20th A pril, 1979 on the subject noted above and to  say that, as stated therein, the instruc
tions contained in the circular letter o f even num ber dated  the 5th A pril, 1979 would continue to  be 
applicable in so far as general transfers/m idterm  transfers during the year 1979-80 are concerned, 
except tha t the F ood  & Supplies D epartm ent and  the Industrial T rain ing D epartm ent will complete 
their transfers by the 15th July, 1979 and the 30th September, 1979 respectively. I t has been noticed 
th a t sometimes there is a tendency to  violate the instructions and it has therefore, b„*en felt that these 
should be reiterated for meticulous coraplianje^ 1 am, therefore, to request that the instructions 
relating to  transfer policy referred to above should be followed strictly during the year 1979-80.

2. A ttention is also invited to the instructions contained in the H aryana Governm ent circular 
letter No. 36/6/79-5GS-I, dated the 31st August, 1979, vide which transfers o f certain categories o f 
G overnm eut employees have been banned from  the 1st September, 1979 to  the 31st December, 1979 
on account o f General Electionsto Lok Sabha, 1979. These should also be kept in view while processing 
the cases of postings and transfers of government employees.

Y ours faithfully,

Sd/-
Under Secretary G eneral A dm inistration, 

fo r Chief Secretary to Governm ent, Haryana.

A copy is forwarded to the : —Financial Commissioner, Revenue and Development, H aryana, 
and  All Administrative Secretaries to G overnm ent, H aryana; for inform ation and necessary action.

Copy of letter No. 36/4/80-5 GS-I, dated the 18th April, 1980 from the Chief Secretary to Government 
Haryana to all Heads of Departments, etc. etc.

Subject :—Ban on Transfers on account of Census Operations upto 30th April, 1981.

I am  dire.ted  to address you on the subjj;,ct noted above and to say th a t the next Census o f India 
is being taken in February, 1981. In effect, the Census operations m ust be considered as already having 
commenced because the house listing operations are being lield this year. The entire work is being 
conducted through the State agency. From  now  on the tem po of census work will increase enormously 
culm inating in the enum eration in February, 1981- The census operations are a highly controlled exer
cise w h ire  attention to detail and complete familiarity with jurisdictions o f the officers concerned is 
essential. All officers including the D eputy Commissioners, Sub Divisional Officers, Tahsildars, Block 
D ev e l^m en t Officers and others, particularly teachers, are being trained in th is wqrk. It would adver
sely affect the quality o f work and quantity  o f coverage if a t this stage large scale transfers were to take 
place of such officers in as m uch as continuity  o f adm inistration of the census is essential till M arch, 
1981.

2. In  the above context, the question o f transfers o f Govt, employees has been considered by the 
S tate Govt. It has been decided that there should not be large scale transfers o f such G ovt, employees, 
particularly tcachers, who are connected with the census work till M arcli-April, 1981.

3. The above instructions may kindly be brought to the  notice o f  ail concerned working under 
you, for strict compliance.

Y ours faithfully,

Sd/-
Jo in t Secretary, G eneral A dm inistration, 

fo r  Chief Secretary to Governm ent, H aryana.

A copy is forw arded to the Financial Com m issioner, Revenue, H aryana and  All Adm inistrative 
Secretaries to  G overnm ent H aryana for inform ation and necessary ac tion .



i i i b

Subject Transfers

I  am  directed to refer to the subject noted above and to say that in regard to the transfers of 
G o v e r n m e n t  employees during the year 1980-81 the following decisions have been ta k en  :—

(a) G overnm ent employees in various deparim ents who have stayed a f a particu lar station
a period of more toan three years should be considered for transfer except where public 
interest dem ands otherwise. Such employees should be asked to indicate three places of 
their choice fo r posting. Those employees, if transferred , should, as fa r  as possible, be
adjusted a t <^ne o f the aforesaid three places.

(b) No employee should be transferred unless he has com pleted a tenure o f  three years a t his 
present pla-e o f  posting. This ccn d itio n  will no t apply where transfer is nv.cessary in 
public interest o r a specific request in this behalf is made by an employee with adequate 
p roo f in support of his request.

(c) C asts  in which employees will no t be transferred in spite o f  having stayed a t a sta tio n  for 
m o r e  than  three years and  cases in which emplo>ees will not be shifted p rio r to  their 
completing three years tenure should be exceptional and  decision in each case should be 
taken with due care.

(d ) Unnecessary transfers should be avoided. '

(e) In  the case o f  employees w orking in the Secretarjat or head offices o f  departm ental heads 
etc. those who have been as the same seat for more than three years should be considered 
for transfer to  a different scat, consistent with considerations o f  efficiency.

( f )  The transfers in all the departm ents should be com pleted by 30-4-1980 at the la test (Food 
,  and  Supplies D epartm ent h as  already taken action in regard to annuaj transfers^

(g) D uring the period as m entioned in sub para  (f)  above viz upto 30-4-80, the appointing 
au thority  or the au thority  to  whom these functions m ay b e  delegated shall be competent 
to  order transfers. W here the appointing authority  is the State Governm ent, orders o f  the 
M inister-in-chaige in the case o f Class-II officers and o f  the Chief M inister in c js^  o f  Ciass-I 
officers, will be obtained. There may be cases where transfers become expedient in public 
i n te r e s t  a f te r  the aforesaid period. In  such cases the appointing  authority  should order 
transfers with the approval o f  the next higher authority.

(h ) The Education D epartm ent will issue separate instructions w ith regard to the transfer 
policy o f  their teaching staff, but shall complete transfers by the 15th July, 1980.

I

(i) Female employees who are  living with their parents or husbands shouM not be transferred 
unless it is necessary to  do so in public interest and adm inistrative grounds like complaints

, etc.

2. While affecting transfers, instructions contained in H arvana G overnm ent circular letters 
No 1288-R-1V-80/13585, dated the 16th April, 1980 and  N o. 36/4/80-5-GS-I, dated the 

18th A pril, 1980 should be kept in view. These instructions in ter-a lia provide that all the officers/ 
officials engaged in  the Census w ork dow n to the enum erator level should not be shifted o r  transferred 
from  their present places o f posting till the middle o f  M ay, 1980, by which time the house listing opera
tions are expected to be completed and  th a t there should not be large scale transfers o f  sucn G overnm ent 
employees, particularly teachers who are connected w ith the Census work till M arch-A pril, 1981.

3. I t  is requested th a t action in the m atter may be taken  on the Unes indicated above.

Yours faithfully,

Sd/-
Joint Secretary, General Administration, 
for Chief Secretary to  Governm ent, Haryana.

A copy is forwarded to  the financia l ComniissiOnef, RevenuCj H aryana; and All Administrative 
Secretaries to  Governm ent, H aryana for inform ation and  necessary action.



n i l

Subject : Transfers,

Sir,

I a m  directed to  invite a reference to H iry a a a  G overnm ent letter N o . 36/5/80-5GS-1, dated the 
18th April, 1980 wherein it was directed th a t the transTers in all th i  departm ents should be completedi 
by the 30th A pril, 1980 at the latest. It has come to the notice o f G ^vernram t tha t the certain  
departm ents had  not been able to  com plete this work by the 30th April, 1980. T h i period was, there
fore, extended by three days. It was not been decided that these shall be gom plete em bargo on transfers 
after the 3rd May> 1980.

Z, I t  is recjU0st?d that action in  the m atter be takeii acgordingly.

Copy of letter No. 36/5/80-5GS I dated 7tl| May, J980 from the Chief Secretary to Government, 
Haryana to all Heads of Pepartments, etc- etc,

S u b je : t: Transfers.

I am  directed to refer to  H aryana G overnm ent letter N o . 36/5/80-5GSI, dated the 18th April, 
1980 in regard to  transfer o f  Governm ent employees d u riag  1980*81 atid  to  circular letter N o . 36/5/8CU 
^5GS1, dated  the 3rd May, 1980 cotnm unicating the decision o f the G overnm ent th a t there ih a ll b« 
com plete em bargo on transfer a f te r  the 3rd M ay, 1980.

2. Rule 20 o f the Governm ent Employees ^Conduct) Rules, 1966 provides th a t no G overm nent 
employees shall bring or attem pt to  bring any political or o ther influence to bear upon any superior 
au tno rity  to further has interest in respect o f  any m atter pertainirig to  service. I am  directed to  reitrato 
th a t if  any G overnm ent employee brings any p.tlitical o r other influence to  bear upon his superior 
au thority  in the m atter o f transfer, disciplinary action will be taken against such employee.

3. The above instructions should bo brought to the notice o f  all employees working under 
you r con tro l.

Copy of letter No. 36/5/80-5GS 1, dated 3 July, 1980 from the Cfiief Secretary to Government, 
Haryana to all Headis of Departments etc,, etc.

S u b je c t: Transfer Policy.

Sir,

I am directed to refer to para  1 (g) o f Haryana G overnm ent letter N o . 36ji5j80-5GSI, dated 
18-4-1980 on  the subject noted above which interalia provides tha t upto the 30th April, 1980 the 
appointing authority  or the au thoritv  to whom these functions may be delegated shall be com petent to 
order transfers. W here the npp iniiag authority  is the State G oyernm ent, orders o f  the M inister-In- 
C h arg e in  the case o f  class II  officers and o f the C hief M inister' in the case o f  class I officers will be 
obtained. Subsequently, vide Haryana Government letter N o. 36/5/80-5GSI, d a te i the 3rd May, 1980, 
complete embargo was placed on transfers after the 3rd M ay, 1980. In this regard clarification has 
been sought from  the State Governm ent whethe r transfers can be effect d now where they become 
expedient in public interest. It is clarified that transfers which are necessary in public interest can be 
made. Hov^ever, such transfers should be very rare and  should be made on grounds o f  pujnic intrcst 
only. Further, in c a se  o f  Class III and class IV employees where the appointing authority  is lower 
than the H ead o f  the Departm ent, the approval o f  the Head o f  D epartm ent should be obtained for 
such transfers and where the appointing authprity  is the Head o f D epartm ent, the approval o f the 
State G overnm ent should be obtained. In c a se  o f  class l a n d  class II officers, orders o f the Chief 
M initter shall be obtained.

2. A ttention is also invited to  para  2 o f  the H aryana G overnm ent lettei Mo. 36J5;80-5GSI, 
dated 18-4-1980 m entioned above stating tha t there should no t be large scale transfers o f doVernm ent 
employees, who are connected with census work ti>l M arch''April, 1981.



S u b je c t: Traasfers.

Sir,

I am directed to refer to the H aryana G overnm ent circular letter No. 36/5/80-5GSI, dated the 
18th April, 1980 on the subject noted above and  to  say th a t while effecting the transfers o f Government 
employees during the year 1981-81, as per the guidelines already issued, care may be taken to see that 
m inim um  transfers are made. F urther m ore, the general transfers should be com pleted by 30-4-1981.

2. I t may be added tha t the ojSicers/officials engaged in the Census work down to the enutnerater 
level should, as far as possible, no t be shifted or transferred from  their present places o f posting till 
the house^listing operations are com pleted.

Copy of letter N o. 36/1/81-5GSI dated 7th M ay J98J from the Chief Secretarj^ to Gavernmeot 
Harysnft to all Heads of Departments etc. etc,

Transfers 198^,

Sir.

I am to refer to  the H aryana G ovt, c ircu lar letter N o . 36/1/81-5GSI, dated the lOth April, 1981 
On the subject noted above and to direct th a t since the prescribed period o f general transfers has alrerdy 
expired, there should be no further cases o f  general transfers now. The cases which are under process 
should also be finalised latest by the 10th M ay, 1981. These instructions may please be observed 
v try  strictly.

2. G ovrnm ent have also decided tha t any official who tries to use any approach for obtaining a 
transfer should be sternly dealt w ith and disciplinary action taken against him.

3. You are requested to  complete the work of transfers immediately as per the above instruc
tions.

Copy of latter No. 45/2/82-5 GSI dated 7th April, 1982 from the Chief Secretary to Governmeat, 
Haryana to all Heads of Departments, etc. etc.

Subject Transfers.

I am d irec ted  to refer to  Haryana G overnm ent circular letter N o. 36/1/81-5GSI, dated the 25th 
M ay, 1981, on the subject noted above and to  say that while effecting the transfers of Government em
ployees during the year 1982-83, as per guidelines already issued, here may be taken to  see tha t minimum 
transfers are mad^. Furtherm ore, the general transfers should be com pleted by \5-4-\9S2 positively.



Subject Policy and guidelines for postings and transfers for 1982-83.

I  am directed to refer to  the subject noted above and  to state tha t G overnm ent has decided that 
the following policy and guidelines should be followed while m aking postings an d  transfers o f Govern
m ent employees during 1982-83. •

2. In the interest o f  economy, the numBer o f transfers should be kept to  the minimum,

3. In  order to m aintain continuity and in the interest o f efficiency o f work the norm al tenure of 
an  officer/official on a post should be three years. Employees should not be transferred from  a post 
« a rh e r  unless it is essential to do so on exceptional g rounds o f public interest.

4. Employees should be discouraged from  approaching higher authorities by-paSsing the norm al 
channels, in the m atter o f their postings and  transfers. It should be m ade clear th a t such approaches 
will render them li ible to disciplinary action and suitable adverse entries W'll be m ade in their annual 
confidential reports. The com petent au thog ties should however, consider sympathetically the cases 
involving hardship, e.g. cases o f serious illness, couple cases etc,

5. (a) Heads o f  D epartm ents and other authorities empowered to  order postings and transfers 
shou ld  Issue such orders in  accordance with these guidelines. N o proposal for postings and transfers o f 
sion^gaietted staff ihould b© referred to the Oovcrnmeiit, lave in accordance with these guidelinei, or in 
•xoeptional circumstances.

(b) Proposals concerning those gazetted and other employees will however^ continue to be 
referred to Government for orders, in whose case Government is the competent authority for ordering 
postings and transfers.

6. All transfers should becam pleted  by 31-7-1982. N o orders o f transfer^ should be issued 
a fte r  this date without the prior approval o f the Chief M inister.

7 . The instructions contained in letter N o . 8508-GI-8/25184, dated 16-8-1958 (copy enclosed) 
regarding restrictions on postings o f officers in their home district should be followed.
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srdY^ 5TfT̂  iTJŷ r % r̂rsjr̂ r ^ ^ f t  ^  tc  ^  ^t?fr
r̂ftnfrrT t^ot^^ro^c^ro aftt sr̂ tft̂ JT stt'^ ^  %.tt |,  ?ft ^

^  ^  srrtr^?> ^  ’t f  |  i

( 4) f^qr ff7T«Rff ^  1



i l l s

Subject :— TTmsfeTs.

I  am  directed to  refer to  H aryana G overnm ent circular letter N o. 45/2/82-5GSI, dated the ]4tii 
July, 1982 (copy enclosed) on the subject noted  above and to say that while affecting the transfers 
o f  Governm ent employees during the year 1983-84 care may b e ta k e n  to  see that m inim um  transfers 
a re  made. The guide-lines contained in the aforem entioned letter should be followed. Furtherm ore,
th e  general transfers for the 1983-84 may be com pleted as under

(i) By the 30th April, 1983 o f the staff o f all the D epartm ents except the teaching staff o f 
Education Technical Education and Industria l Training D epartm ents ; and-

(ii) By the 15th July, 1983, o f  the staff o f E ducation, Technical Education and Industrial Training 
D epartm ents.

Copy of letter No, 45/2/83-5G SI dated 24th M ay, 1983 from the Chief Secretary to Government,
Haryana to all Heads of Departments etc etc

Subject General Transfers for the Year 1983-84

I  am directed to  invite your attention to H aryana  G overnm ent circular letter N o. 45/2/83/5G3>I, 
da ted  the 6th M ay, 1983, on the subject noted above and to say th a t the general transfers for 
the year 1983-84 o f  the staff o f  various departm ents (except o f Education, Technical Education and
Industria l Training D epartm ents) required to  be com pleted by 15th May, 1983, may now be effected
b y  the 31st May^ 1981

Immediate,

'I'hrough R.A.

It has come to the notice o f  the C hief M inister th a t in certain departm ents, the general transfers 
a re  still being implemented. It is requested th a t all orders in pursuance o f  general transfers should 
b e  issued by 17th June, 1983. N o transfer orders in pursuance o f general transfers may be issued 
a f te r  this date.

All A dm inistrative 
Secretaries & Heads o f  
departm ents.

(P.P. C aprihan) 

C. S.

16-6-1983,

E n d s t. No. PS—CS—'83/ D a tt  the 16th June, 198

A copy is forw arded to  PSCM  and Private Secretaries to  all M inisters for inform ation arid 
necessary action.

(P.P. Caprihan)

C. S.

16-6-1983.



Subject :—By-elections to Lok Sabha seat from 4—Sonepat constituency and Vidhan Sabhi seat from
78—Fatehbad constituency—Ban on transfers upto 31-12-1983.

I am directed to  state that as per prograium e draw n up  by the E lection Commission o f  India,
by-elections to  the Lok Sabha seat from  4 -Sonepat constituency and  the  V idhan  Sabha seat from
78 -F a teh b ad  Constituency, are to  be completed by 31-12-83. O u t o f  nine segments o f Sonepat 
parliam entary constituency, six fall in Sonepate District, one (B ahadurgarh) in R o h tak  D istrict and 
two (Safidon and Julana) in Jind  District. The Fatehbad assem bly constituency falls in Hissar 
District. The D eputy Commissioners and D istrict Election Officers Sonepat, R oh tak , Jind an d  Hissar 
will require the services o f  a large num ber of officers/officials fo r appo in tm ent as Presiding/Polling 
Officers CiC. in connection w ith the by-elections. It has, therefore, been decided to  impose a  ban on 
the transfer o f officers/ofiieials o f all departm ents posted in the afore-nientioncd districts upto  31-12-1983. 
The Deputy Commissioners, Superintendents of Police o f these d istric t, lAS/HCS Officers and  Addl. 
General Asstt. posted in Sonepat D istrict, Sub-divisional Officers (C) Jind , Sonepat, Bahadurgarh 
and Fat hbad and Tehsildars and Block Development Officers e tc . posted in  the afore-mentioned 
districts and Tehsils, whose services will also be required for conducting the by-elections and m ain
tenance of law and order during the by-elections, should also no t be transfered u p to  31-12-1983. 
I f  it is considered necessary to transfer any officer/official before 31-12-83, p rio r approval o f  the Election 
Commission of India, should be obtained, through the C hief E lectoral O fficer, Haryana, after 
giving full justification for effecting the transfer.

Copy o( letter No. 45/1/84-5GSI, dated 3rd Feb,, 1*̂ 84 from the Chief Secretary to Government,
Haryana to all Heads of Departments, etc. e t c .

Subject :—Transfers during 1984-85.

Sir,

I am directed to refer to  H aryana Governm ent circular le tte r N o. 45/2/82-5GSI, dated the 
14th July, 1982 (copy enclosed) on  the subject noted above and to  say th a t while affecting the transfers 
o f  G overnm ent employees during the year 1984-85, care may be taken to  see th a t m inim um  transfers are 
made. The guide-lines contained in the aforementioned letter should be followed. F u rtherm ore , general 
transfers for the year 1984-85 may be completed as under :—

(i) by the 30th April, 1984 of the staff o f all departm ents except the staff o f  the F ood  and  
Supplies D epartm ent and  teaching staff o f  the Education/Technical Education/Industrial 
Training D ep artm en ts; and

(ii) by the 31st July, 1984 o f the staff o f Food and  supplies D epartm ent and  the teaching staff o f  
Education/Technical Education/Industrial Training D epartm ents.

Copy of letter No. 45/1/84-5GSI dated 16th April, 1984 from the Chief Secretary to Government, Haryana
to all Heads of Departments, etc. e tc .

Subject :—Transfers during 1984*85.

l a m  directed to invite a reference to  circular letter No. 45/1/84-5GS1, dated  the 3rd  February, 
1984, on the subject noted above, in  which the transfer policy for 1984-85 was laid down and  the guide* 
lines were also enclosed. I t is urged once again that the annual transfers except in the case o f  the staff 
o f  the Food & Supplies D epartm ent and the teaching staff o f  Education/Technical Education/Industrial 
Training D epartm ents, should be com pleted by the 30th A pril, 1984 a t the latest. Care should  be taken  
that the transfers are kept to  the absolute minimum.



i l i ^

Subject .—Leave on medicaf certificate at the time of posting/transfer of a Government servant,

I am directed to  say that G overnm ent have had under consideration for some time past the 
question of taking suitable steps to  eliminate the possibility o f a G overnm ent servant applying for leave 
on medical certificate after receiving orders o f his transfer from  a particular place merely to avoid an  
inconvenient posting. A fter careful consideration, it has been decided to  lay down the follovs^ing 
procedure in supersi^ssion o f the instructions issued in Punjab G overnm ent letters N o . 9825-GI-57/13993, 
dated  the 14th August, 1957 and N o . 3076-GI-58/11202, dated the I8th/22nd April, 1958 :—

(1) The Medical Certificate issued by a Civil Assistant Surgeon, Class I (Gazetted), or a Civil or a 
Civil Surgeon to a gazetted officer recom m ending him leave for a period n o t exceeding one 
month, when he is under transfer orders, should be got countersigned from the Director o f 
Health Services, Punjab. I f  the leave applied for exceeds one m onth, the Medical Certificate 
is to be issued by ai Medical Board o r a Medical Com m ittee and  in that case it would no t be 
necessary to  get the Certificate countersigned by the Director o f H ealth Services.

(2) Similarly the Medical Certificate issued by a Medical Officer to  a non-gazetted official drawing 
pay more than  R s . 80 per mensem should be countersigned by the Civil Surgeon o f  the 
district. In this connection it may be made clear that in  such cases it will be necessary to  
have a Medical Certificate from  a G overnm ent M edical Officer and  the Medical Certificate 
issued by a private medcal practitioner will not be entertained.

(3) It shall be the duty o f the G overnm ent servant concerned to  send telegraphic intim atioa to his 
Head o f Office/Head o f D epartm ent, if  he proceeds on medical leave at the time o f  his transfer 
orders.

(4i O n receipt o f telegraphic intim ation of Governm ent servant’s in tention o f proceeding on 
medical leave, the authority  issuing the  transfer orders, if  it has reasons to  suspect the bona 
fides o f  the officer, will make a telegraphic request to the Director, H ealth Services, Pui^ab» 
for enquiring whether the Medical Certificate grant :d to the G overnm ent servant is genuine. 
The D irector, H ealth Services, will find out the tru th  prom ptly and intimate the result to  the 
authority  concerned .

2. These orders are  not intended to  be made applicable to Governm ent servants drawing pay at 
R s . 80 per mensem or less.
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Subject.—Procedure to be followed in the event of Goyernment Officers/officials returning to duty affterer 
having suffered from serious illness.

I  am  directed to  address you on the subject noted above and  to  say that o f late the ie
G overnm ent has been receiving an increasing num ber o f  reqijest from  all categories o f officers/s/
officials who return to duty after serious illness, fo r postings on light duty  assignments. H ow ever,r, 
it has been found tha t it  is generally very difficult to  accept all such requests. While if  m ay y 
necessary for every such officer/officials t«  have proper rest after a  serious illness, the G overnm entit 
is also justified in expecting tha t on resum ption of duty the officer/official should be lit to sljoulderir 
the full responsibilities o f  the post he takes over. As will be appreciated it is very difficult for»r 
Governm ent to find light duty posts o r sinecures for its employees, especially in the present-day y 
context, when on account o f the needs o f heavy development w ork all ro u n d  every officer/official il 
is required to pu t in  his very best with hard  work.

Accordingly, in order to  deal with all such cases suitably. G overnm ent desire th a t t h e  r e le v a n t  t 
provisions o f the existing Civil services Rules should be used carefully fo r giving adequate re lie f f 
to  such officers/officials concerned as well as for safeguarding ths G overnm ent and  public in terest t 
in the m atter o f m aintaining proper efficiency. Rule 8 .44  o f  the Punjab Civil Services R u le s , ,  
Volume I, clearly lays down th a t when a G azetted officer resumes duty after sick leave for m ore  ? 
than  three m onths, he should produce a medical certificate o f fitness from  a M ed icd  Board, an d  I 
in case the leave is less than  three m onths, such certificate should be from  a Civil Surgeon, 
similary in the case o f non-gazetted employees, they have to produce a certificate from  Registered M edical i 
p ractitioner. The appointing authorities are also com petent to  require a G overnm ent employee, 
under rule 3 .5  (a) o f the P unjab  Civil Services Rule Volume I, to  appear before a M cdical B oard 
for m edica\ exam ination whenever the appointing authority  has reason to  believe th a t the G overn
m ent employee is no t physically fit to carry o u t his duties satisfactorily. Rule 5.11 o f  the Punjab  
Civil Services Rule Volume II, fu rther provides th a t G overnm ent employees can be retired or p u t 
on invalid pension, on certain grounds as m entioned in the rule.

To ensure proper com pliance o f the rules m entioned just above, so th a t the iaterests 
o f b o th  Governm ent employees as well as o f G overnm ent w ork are properly safeguarded no  
G overnm ent employee who is no t quite fit to  resume duty should be recom m ended or allowed to  
come back to  w ork until he has been properly certified to  be fit for undertaking the full load o f h is 
responsibilities.

4 . The receipt o f  the letter may kindly be aknowledged.



Subject:— of tenure of Secretaries/Heads of Departments Deputy and Under-Secretaries/ 
Commisrioners/Deduty Commissioners.

l a m  direct to  invite a  reference to  Punjab G overnm ent letter No, 3451-IG SII-65/1390, dated 
th e  29th/30th April, 1965, regarding tenure o f H eads o f D epartm ents and to  say that Governm ent 
have further decided that the tenure o f the following classes o f posts should be as u n d er;—

(1) Secretaries and Heads o f  D epartm ents and  Commissioners ... ' 5 years

The tenure to  start from  the beginning o f  the fourth  year 
o f  the current plan  and  term inate a t the end o f the 
third year o f  the next-plan.

(2) Deputy Commissioners ... 3—4 years

(3) Deputy Secretaries ... 3 years

(4) Under-Secretaries . .  2 years

2. Although the tenures m entioned above will be the norm al rule, so that officers in th e  
field and the Secretariat circulate adequately yet in any special circumstances an officer after holding 
the post of a Seer eta ry/Deputy Under-sccretary m ay have to posted in some o ther departm ent in 
the Secretariat also, after completion of this tenure in one D epartm ent, on account of 
exigencies o f public service. However, special care will have to be taken generally that O fficers 
should circulate ii\ the field and Secretariat reasonably.

3. I t is requested that these instructions should be properly observed and any exception 
should be made only in compelling circumstances when exigencies o f public service so demand.
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No. 16424—D SG S—11—63/40750

To

All Heads o f D epartm ents etc.

Dated C handigarh, the  12th November, 1963.

Subject :—Approaching M inisters and other higher officers.

Sir,

1, N o. 6917-PG/ I am  directed to invite your attention to the instructions contained in Punjajab
7072, dated G overnm ent circular letters noted in the margin on the subject noted above, and  t to  
18.7.50. s^y th a t it has again been brought to  the notice o f the G overnm ent tia t  in breacicb

of these instructions some G overnm ent employees a re  still appioaching ththe 
Z. N o. 4174-P-54/ M inisters and higher officers through M .L .A ’s and  other non-officials fo r th;he 

17154, dated redress o f official grievances regarding transfers, prom otions etc. I  am  to  observe thaiat 
28.7,54, the Governm ent take very serious view of the contravention  o f  these instructloiDns

and desire th a t they should be enforced rigidly, I t  is accordingly requested thsiat 
I, No, 16110—80S/ strict disciplinary action should be tftken ugainst employees who ftre guilty c of 

6 2 |3 9 ^ 5 , dated default in this regard in fu tw c, 

2. The receipt of these instructions may kindly be acknowledged.

Y ours faithfully,

Sd/-M .Seth 
Deputy Secretary, G eneral Administration, 

for P lanning Com m issioner an d  Additional
C .S .

A copy is forwarded to  ;—

i) All F.Cs (ii) All Administrative Sercretaries to G ovt. Pb. for necessary action in continuaa- 
o f Punjab Government circular letter N o. 16110—8GS-62/39005 dated  the 6th N ovem ber, 1962,

Sd/- D handev  Singh,
D eputy Superin tendent, Geneial Services,. 

fo r  Planning C om m r. an d  Additional C.S.
To

i) All F.Cs ii) All A dm inistrative Secretaries to  Govt. Pb. U .O . N o, 16^24-DSGS4I-63, datecd^ 
the 12th November, 1963,



Sir.

Governm ent have noticed that lately there has been au increasing tendency on the p a it o f 
subordinate officers to approach M-L.As, and  H cn ’ble Ministers direct with requests fo r transfers, cancell
ation o f  transfers and  prom otions etc. This is against the Government Servants C onduct Rules and 
instructions on the subject issued from time to time. It is, therefore, requested that the urgent need o f 
com pliance of these instructions should be enjoyed on the members of your stalf who should be told in 
explicit terms that any instances that com e to  the noticejof Governm ent for action in defiance of these 
instructions will be suitably dealt with

Yours faithfully 

Sd/-
ijh ief Secretary to Government, Punjab.

Copies are forwarded to all Administrative Secretaries Government, Punjab, for information 
and  guidance.

Sd/-
Chief Secretary to G o v t., Punjab.

To
All Administrative Secretaries to G ovt., Punjab.

li.U . No. 6911-PG-50, dated Simla-2, thi 18th .luly, 1950.

Copies are forwarded to  Persona! Assistants to  H on'ble M inisters for the inform ation o f the 
latier- Hoii'ble M inisters are requested to  take suitable action a," linst officials who approach them, 
except through proper channel, whether directly or through M.L As., or through other influential 
publicmen.

Sd/-
C hief Secretary to Govt., P unjab

lo
1 he Personal Assistants to  H on’ble Ministers, Punjab.

IT.O. No. 6917-PG-50, dated Simla-2, the 18th July, 1950.

15576- C.S.—H.G.P , Chd.
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