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K A R N A T A K  U N I V E R S I T Y

S E R V I C E  R U L E S

General

1. T h e se  rules may be called The K arna tak  University Recruitment 
and Service Rules ” and they shall come into force with effect from 
] _  10— 1959.

2. Except where it is otherwise expressed or implied, these rules apply 
to all holders o f  posts whose conditions o f  service the K arna tak  University 
is competant to prescribe.

3. T he U n iv ers ity  reserves to  its e lf  th e  r ig h t o f  in te rp re ta tio n  o f  these 

ru les an d  th e  m od ifica tion  o f  th e  ru les from  tim e  to  tim e.

C H A P T E R  I 

Recruitment and Servicc Conditions.

4. All appointments except those o f  the menials such as peons, 
laboratory attendents etc., are made by the Syndicate.

5. All appointments o f  University teachers officers and clerks (other 
than those who are appointed on contract fo r  a fixed period will ordinarily), 
be m ade on permanent basis al ihe end o f  two years’ probationary period.

6. All Universiiy teachers, officers, superintendents, clerks and other 
employees should be required to  retire a t  the age o f  60.

7. Professors o f  the K arnatak  Arts and Science Colleges or any other 
University College are, for purposes o f  these rules, no t regarded as U niver
sity Professors but are  included in the term “  University Teachers

8. The University Professors and Readers are ordinarily appointed 
on a contract basis for a period o f  5 years and the period o f  contract may 
be extended by a resolution of  the Syndicate for such period as it deems fit. 
The first year o f  appointment will be on probation, and if  the Syndicate so 
desirCR, the period o f  probation may be extended. In  some cases the 
appointment may be m ade on a perm anent basis.

9. All salaried officers and teachers are required to  enter intb a 
written contract with the University. The forms^ o f  dontract to be executed 
are given in Appendix A  and B.



10. All employees o f  the University are entitled to th e _ s -a l^ r Jd r ie s  
a t tached to thei r j : ) o ^ .  The University, however, shall be at l ib e j t ’ty i ty  to 
impose by a resolution of the Syndicate such cuts in the salaries ofif  o f  all 
University employees as it m ay  deem fit or necessary, j f  the finamncancial 
position of the University w arrants  such cuts.

In addition to the salary attached to his post, every U niverirsersity  
employee is entitled to dearness allowance at the rates prescribed b y y  ty the 
Mysore Government from time to time.

Provided further that the University employees who are drawing D:>. D. A. 
at the rates sanctioned by the Bombay Government will continue to  dd r id raw  
D. A. at those rates.

11. The employees o f  the University are required to contritibuibute 
towards the Provident Fund instituted by the University as per rules frarim am ed 
in this behalf from time to time.

12. Government servants who haVe been permaheritly transfeie'rr erred
to the University are eligible for such pension as will be admissible unindunder
Government rules applicable to them.

13. The scales o f  pay on which pension will be calculated fo r  G aoG ovt.  
servants referred to in Rule 12 above will be those approved by Governrrmement 
fiom time to time, for the purpose.

14. Nc person shall be confirmed in a perm anent post in the Uniiivoiver-
sity service unless he produces a medical certificate o f  fitness. Succhich a
certificate shall be signed by the University Medical Officer or bby by a 
Registered Medical Practitioner approved by the Syndicate.

15. When a person who has produced a Medical Certificate o f  fitrtnetness 
is discharged from University service and is re-employed a fresh meddicdical 
certificate need not be produced by him if  the re-employment takes pblaplace 
within a period of  6 months from the date of  medical certificate alreeaceady 
produced.

16. Notwithstanding anything contained in these rules, the Syndidcaiicate 
by a majority of two thirds may dispense with the medical fitness certifiacaficate 
in the case of any employee for reasons to be recorded in writing.

17. All servants o f  the University shall wholly, fa ithfully  and diligeentently 
devote themselves to their duties No servants o f  the University shall apppipply 
directly or indirectly for  any post outside o f  the University except throughh t |h  the 
Registrar of the University. I f  any teacher wants to resign his appointnme.ment 
under the University, he shall give atleast 6 m onths’ notice to the Univerrsisrsity 
unless in special circumstances, the Syndicate exempts him from th thi



reqyiternent. In no case, shall any servant o f  the University relinquish his 
po>st unless he is allowed to do so in writing by the Registrar. All officers, 
teachers and other servants o f  the University are required to be have with 

is tedents, other employees o f  the University and the general public in a 
m an n e r  worthy of their position in the University.

18. Two or more University servants cannot be oppointed substantively 
to the  same permanent post or tempv)rary f-ost at the same lime.

C H A P T E R  II 

Disciplinary Ruleis

19. Every full-time employee o f  the University shall devote himself 
(diligently and honestly to the University work and his whole time is at the 
tdispoisal of the University. He shall not, without the previous sanction o f  
n h c  University, engage m any trade or undertake any employment while 
«>n duty  or leave; other than his University duties or carry on, directly 
•5f int^ireciiy any business or trade, or private tuition or undertaking or 
uste his  position as a servant o f  the University to help such business are 

^umdeirtaiking.

T h is  does not preclude him from writing books or engaging in a work 
'o f literary or scientific or artistic character provided that the legitimate 
*duitie;s do not suffer thereby.

Further Provided that a University teacher does not accept any other 
\wo>rk including examinership o f  o ther Universities, or Govts, etc which 
eenttitl-es him to a total remuneration, honorarium  etc. exceeding Rs. 1500 
Ipeir annum.

20. (i) When a servant o f  the University is adjudged or declared an 
iinsiolvent or when a moiety o f  the salary o f  such University servant is 
c o n s ta n t ly  being attached, or has been continuously under attachment for 
aa periiod exceeding 2 years or is attached for  a sum which in ordinary 
c ircum stances cannot be repaid within a period o f  2 years, he shall be liable 
tto dismissal.

(ii) In such cases the matter shall be reported to the Vice-Chancellor 
toy the Registrar.

(iii) Where a moiety o f  the servant’s salary is attached, the report 
sihaill show what is the proportion o f  his debts to  the salary, how for they 
dletiract from the debtor’> efficiency as a University servant, whether debtor’s 
posiiti<on is irretrievable and whether in the circumstances o f  the case, it is 
dlesiirable to retain him in the post occupied by him at the time when the 
miattter is brought to the notice or in any other post, under the University.



(iv) In every case under this rule the burden of p roving  tlhae-tvtvthe 
insolvency or indebtedness is the  result o f  circumstances which, w 'ithh n the 
exercise o f  ordinary diligence, the debtor could  not have foreseen cor * o over 
which he had no control, and has not proceeded from e x tra v a g e n n t i t  or 
dissipated habits, shall be upon the debtor

21. An employee o f  the University shall not, unless generrallllyly or 
specially empowered by the University in this behalf, communicate diircrecectly 
or indirectly to the Press any document or information which ha.ts cco;ome 
into his possession in the course o f  his duties, or has been prepgareedid or 
collected by him in the course o f  those duties whether from official ssouururces 
or  otherwise.

22. A servant o f  the University shall not criticise directly or indiinrecectly 
any action taken by the authorities o f  the University o r  publish any staiteem m ent 
o f  fact or opinion which m ay embarrass the relations between the Uniiveersrsity 
and Government or any section o f  the people, nor a s e r v a n t  oi the IJniiveersrsity 

shall engage himself in any activity wViicVi is afiti-secuUr or wfeic Uenad's^s Vo 
create communal disharmony

23. N o servant o f  the University shall be a member, represe;nt tatative 
or  officer o f  any Association representing or purporting to reppreesesent. 
University servants or any  class o f  University servants or o f  studentss oof f  the 
University unless such association is recognised by the University,

24. A servant o f  the  University shall no t  contest any electiorn t to,o, or 
be a member o f  the Legislative Assembly or Council o f  Statte < o n r  o f  
Parliament, w ithout the previous permission o f  the  University IHie c can 
however, if he is qualified to vote in any election, exercise his right t o 3 v vote 
b u t  he shall give no indication o f  the manner in which he proposes toJ v vote 
or has voted

25. (1) N o  University servant shall be a m em ber of, or be ottheerwwise 
associated with, any political party  or any organisation  which takes, poartrt in 
politics, nor shall he lake part in, subscribe inaid of ,  or assist in amy otother 
manner, any political movement or activity.

(2) I f  any question arises whether any movement or activitty f  falls 
within the scope o f  this rule, decision o f  the University  shall be finall.

26. W ithout prejudice to the provisions o f  any rule for the timne boeing 
in force the following penalties may, for  good and sufficien: ireaasoonais be 
imposed upon any member o f  the University staff :

( i ) Censure.
( ii 1 W ith-hold ing  of  increments or p rom otion  indluding sftopppaagge at 

an efficiency bar-



j ^ i i  ) Reduction to lover post.

( iv ) Recovery from his pay o f the whole or par t  o f  any pecuniary loss
caused to the University by negligence o f  his duties or by breach
of University instructions.

( v ) Fine.

( vi ) Suspension.

( vii) Removal from the University service which does not disqualify 
from future employment

(viii) Dismissal from the University service which ordinarily dis
qualifies from furture employment.

E X P L A S A T I O N — the discharge

(a of  a person appointed on probation during or at the end 
of the period of probation, on the grounds o f  unsuitability 
for the post,

(fe) of a person appointed, othervv'ise than under contract, to 
hold a temporary appointment, during or at the end o f  the 
period o f  appointment, and 

(c) o f  a person engaged under contract,  in accordance with 
the terms o f  his contract, 

does not amount to removal o r  dismissal within the 
meaning o f  this rule.

2'7. No order o f  dismissal, removal or reduction shall be passed on 
ainjv employee o f  the University (other than an order based on facts which 
hed I'O his conviction in a criminal court) unless he has been informed in 
wvriitinig o f  the grounds on which it is proposed to take action, and has been 
aifiFordied an adequate opportunity  o f  defending himself. The grounds on 
wvhiich it is proposed to take action shall be reduced to the form o f  a definite 
clha.rge o r  charges, which shall be communicated to the person charged 
tcogiether with a sta tem ent of  the allegations on which each charge is based 
a in d  o f  any other circumstances which it is proposed to take into considera- 
tiiom in  passing orders on the case. He shall be required within a reasonable 
tiimie to  pu t in a written statement o f  his defence and to state whether he 
ddesiireis to  be heard in person. I f  he so desires, an oral inquiry shall be held 
biy :a committee o f  not more than 2 members specially appointed for the 
p>uripose by the Syndicate. At that inquiry oral evidence shall be heard as 
tco siuch o f  the allegations as are not admitted and the person charged shall 
boe en t i t le d  to cross examine the witness, to give evidence in person and to 
haav'e such  witness called, as he may wish provided that the committee 
ccon<du>cting the enquiry may, for special and sufficient reasons to be recorded 
inn writing  refuse to call a witness. The proceedings shall contain a



sufficient record o f  the evidence and a statement o f  the findings ,th<
grounds thereof.

This rule shall not apply where the person concerned has abscondidec 
or where it is for the o ther reasons impracticable to communicate wiith hihim 
All or any of  the provisions of  the rule may, in exceptional cases be 'waiivdved 
where there is a difficulty in observing exactly the requirements o f  if th( 
rule and those requirements can be waived without injustice to the; ptersrsoi 
charged,

C H A PT E R  III 

Addition to pay

1. H O N O R A R IA  A N D  F E E S

28. The Syndicate may permit a University servant, if  it be sat.isfisfied 
tha t this can be done without detriment to his official duties or respoinsisib i- 
lities, to perform a specified service or series o f  services for a bo>dy/ o or a 
person and to receive as a remuneration therefor, if  the service be miattertria], 
a non-recurring or recurring fee or honorarium.

29. I f  the syndicate, however, thinks tha t the duties perform»edi b’by a 
University servant are a par t  o f  his legitimate duties, it may difectt the 
servant concerned to credit the whole or a part  o f  the honorarium o)r fee 
received by him to the University fund.

Rule :__29 (A) The Syndicate may grant or perm it the University se rva 'an fs
to receive honorarium , or remuneration or a  reasonable lumipsisum 
payment for the work performed or service rendered duTinig ; the 
University Examinations, Sports-M eet. Conferences and no  siimnilar 
other occassions, in addition to their norm al salary wages, e t c . ” ”

I I .  T R A V E L L IN G  A L L O W A N C E

30. For the purpose o f  calculating travelling allowance, Univ^erfrsity 
servants are divided into 3 grades as follows ;—

fa) The first grade includes Dy. Registrar, Asst, R egis trar ,  ; and 
other employees who are in receipt o f  a pay o f  Rs. 350 ) o r  

more p. m.
(b) The second grade includes employees in receipt o f  pay o f  Rs. 1550/-  

or more but less than Rs. 350/-p . m.

(c) The third  grade includes all others not included in grade (U) and
(2) provided th a t  a person in grade three may be a llow edd by 
the Vice-Chancellor the concession o f  grade 2 in special ciirccum- 

stances.



— 3̂ 1. The following are the different kinds of  Travelling Allowances 
w h ich  may be drawn in different circumstances by a University servant.

(a) Conveyance allowance
(b) Mileage allowance
(c) Daily allowances
(d) The actual cost o f  travelling.

(i) Conveyance Allowance

32. A  conveyance allowance is an allowance granted to University 
s<ervant whose pay has not been fixed with special reference to ihe expendi- 
tm re likely to be incurred upon touring in the performance of his duties 
wvithin a limited area.

(ii) Mileage A llowance

33. A mileage allowance is an allowance calculated on the distance 
tiravelled and given to meet the cost o f  a particular journey.

34. (a) For the purpose o f  calculating mileage allowance, a journey 
bietviveen two places is deemed to have been performed by the shortest o f  two 
0 )r imore practicable routes or by the cheapest of such routes provided th a t  
wvhen there are alternative railway routes and the differences between them 
iin po in t o f  time a n d  cost is not great, mileage allowance should be 
c:a lculated on the route actually used.

(b) The shortest route is that by which a traveller can most speedily 
n e a c h  his destination by the ordinary modes of  travelling. In case o f  doubt 
tlhe Registrar shall decide which shall be regarded as the shortest o f  the two 
o)r m ore  routes.

35. I f  a University servant travels by a route which is not the 
slhortest but is cheaper ihan the shortest, his mileage allowance should be 
ctalculated on the route actualy used. The Registrar may for special 
reeasions which should be recorded* permit mileage allowance to be calculated 
o)n a  route  o ther than the shortest or the cheapest provided that the journey 
isi ac tua lly  performed by such route.

36. I f  a University servant o r a  member of  his family travels in a 
cllas;s o f  accommendation lower than tha t  to which he is entitled, he should be 
alllowed the fare o f  the class o f  accommodation actually used plus the extra 
f ^ r e  or fares admissible for  the journey of the class by which he is entitled 
to3 travel.

All travelling allowance bills containing claims representing payment 
off r;ail shall bear the following certificate.

“ Certified tha t  the claims representing payment of  railway fares are 
fo3r tthe fares o f  the class o f  accommodation actually used.”



(Hi) Mileage Allowance fo r  Journey by Rail

37. For  the purpose o f  calculating a milege allowance, Uniive-rsiity 
servant when travelling by rail, are considered to be entitled to acc>onnmio- 
dation according to the following scale.

1. Officers included in the first grade Class I

2 . Officers included in the Second grade Class II

3. Officers included in the Third grade Class III

38. For journeys oth; r than journeys on transfer the mileage allow;amce 
admissible to a University servant o f  the first, second or third grade is oine 
fare  o f  the class in which he is entitled to accommodation plus an allowian«ce 
a t  the flat rate o f  6P., 4P. and 2P. per mile respectively.

39. For the purpose of  these rules travelling by road includes travelllimg 
by sea or river or canal.

40. For journey by road milea|6  allcv^ance calculated at t h e  [coll|g- 
wing rates for each mile travelled.

(1) The University Servants of  the 1st grade :
M otor Car Re. 0-.56 paise p^r jmiile
M otor Cycle Re. 0-19 ,, Pfer imiile
Any other means o f  conveyance Re. 0-19 ,, pfer jmiile

(2) The University servants o f  the Ilnd grade ;
M otor Car Re. 0--.4 paise pfer imi.le
M otor Cycle Re. 0-19 ,, per imi le
Any other means o f  conveyance Re. 0-19 ,, per nni le

(3) The University servants of  the I l i rd  grade ;
M otor Cycle Re. 0-19 paise per imi le
Any other means o f  conveyance Re. 0-19 ,, per imiBe

Note :— In the case of  University Servants hiring a conveyance iin 
whole or in part, he may draw the actual cost o f  hiring the 
conveyance subject to the limit o f  rates laid down. Vouchers 
for payment o f  hire charges should accompany the travel linig 
allowance bills.

41. The mileage allowance admissible to a University servant w/hen 
travelling in a vehicle plying regularly lo r  conveyance o f  passengers wilH be 
the actual cost o f  hiring a seat, provided tha t  for journeys over 20 nniles 
for which no daily allowance is admissible in addition to road mileage 
under exception to rule 51, one and a ha lf  times the cost of a single seat 
may be allowed, the extra half  being limited to daily allowance.



(v) Mileage Allowance fo r  Journeys by Air

412. (a) A University servant, when allowed to perform journey by
air, c:an claim the actual air fare plus 10% o f  the standard air fare.

{ b) If available, return tickets at reduced rates should always be 
purchased when an employee expects to perform the return journey by air 
withiin the period during which a return ticket is available. The mileage 
allow/ance for the forward and return journeys, when such return tickets are 
avaiUable will, however, be the actual cost o f  return ticket plus 20% of the 
standlard air fare a single journey  between the two places

( vi) Daily Allowance

443. A  daily allowance is a uniform allowance for each day o f  absence 
from head-quartefs, which is intended to cover the ordinary daily charges 
incur-red by a University servant in consequence o f  such absence.

^ 4 .  The Daily allowance m ay be drawn on the following sca les :

at.
Bombay,
Delhi, Halts at

W ithin the Calcutta, other places
_ State Madras, outside the
Category (except) in Simla, State and for

Bangalore Mussoria, Bangalore
Srinagar, city
Goa, Daman 
and Diu

1. U niversity  servants o f  I grade in Rs. Rs. Rs.
r e c e ip to f  basic pay o f  Rs. 7 5 0 / - p .m . 1 2 /-  2 5 / -  15 /-

2. U nivers i ty  servants o f  I grade in
rece ip t  of basic pay o f  Rs. 3 5 0 /-  p.m.
OM- itnore but less than Rs. 7 5 0 /-  p .m. 1 0 /-  2 2 /-  1 5 /-

3. U niversity  servants o f  II grade in
r eceipt of basic pay of Rs. 150/- p.m
o)r m ore  but less than Rs. 3 5 0 /-  p.m. 8/ -  2 0 / -  12 /-

4. U nivers i ty  servants o f  III  grade in
rfeceipt o f  basic pay o f  less than
F<s. 1 5 0 / - p .m .  6/ -  15/- 8/ -

({The amended rule has com e into force with effect from 1-4-197]).

( vii) Journeys on Tour

4 5 .  The H eadquarters  o f  a University servant is where his office is 
sitaiatted,

416. A University servant is said to be on tour when absent on duty 
from  hss headquarteis.



47. Daily allowance cannot be drawn except during atsence 
headquarters on duty. A period of absence from headquarters ieings, when 
a University servant actually leaves his headquarters and erds wlhen he 
actually returns to the place in which his headquarts are situaed, w h e the r  
he halts there or not.

48. Daily allowance cannot be drawn for any day <n w h ich  a
University servant does not reach a point outside a radius o f  ."miiles f ro m  
his headquarters or beyond the municipal limits, whichever i: fuirther, o)r 
return to his headquarters from a similar point.

49. Daily allowance may be drawn during a halt on tou r  ô  a. h o l id a y
occurring during a tour.

50. Daily allowance cannot be drawn for a continuous off. m o r e
than 10 days at any one place, unless the Syndicate grant,

from the operation of his rule in the interest o f  the University sevice.

51. (a) A University servant may exchange his daily aiowance fcor 
mileage allowance on any day on which he travels by railway or m orte tham  
20 miles by road, provided that if a continuous journey extencs o veir morre 
than one day, the exchange must be made for all such days aid mort f(Or a 
par t  only o f  them,

(b) (]) When a journey by road is combined with a journe b^- r;aihwaty
under Rule 51 (a) mileage allowance may be drawn on accunit o)f suc:h 
journey by road, but such mileage is limited to the amount o f  da y aillowanc^e 
unless the road journey exceeds 20 miles.

N o te :— No mileage allowance for a journey to aid f ro m  thie 
railway station is admissible in addition to mileage for lb jo u r  ney b y  
rail unless the sum o f  all road journeys by rail during the sme cailendair 
day exceeds five miles.

(ii) Unless such journey by road be a journey to or from tie Uni versitty 
servants’ headquarters or temporary residence at a place of lalt, m ileage  
allowance shall be calculted on the distance actually travelled.

E x c e p t i o n Daily allowance may be drawn in additioj to  m ileag e  
in respect o f  journey by road, if  a University servants doe not re tu rn  
to headquarters on the same day as he leaves them, p rv ided  dailly 
allowance shall not be drawn in respect of journeys for w ich m ileage  
allowance by road is drawn in addition to mileage by rail c aiir.



(viii) Journey on Transfer

52.. (a) Unless in any case it be otherwise expressly provided in these 
rullesp a University servant is entitled, for a journey on transfer, to the 
folllowirag concessions •—

I. F O R  J O U R N E Y  B Y  R A I L

Ruile : 5 2  (a) ( i ) “ For a journey by rail, he may draw the fare of  the 
class to which he is entitled to under rule 37 plus an 
allowance for incidental expenses calculated at four 
times of the date prescribed under rule 38” .

( ii j He may draw one fare for each adult member o f  his 
family and half  fare each child for whom such fare is 
payable, if they accompany him,

( i i i ) He may draw the actual cost o f  carriage by goods train 
of  personal effects.

II .  FO R A J O U R N E Y  B Y  R O A D  

( i ) He may draw two mileages at the rate to which his grade 
entitles him, a third if one member o f  his family 
accompanies him and a fourth  if more than one 
member o f  his family accompany him.

j^ote A University servant hiring a conveyance 
may be allowed to draw mileage by road as prescribed 
above at the maximum rate to which his grade entitles 
him about the production o f  particulars o f  actual 
expenses and vouchers in support o f  the claim.

( ii ) When journeys are performed in a motor Vehicle plying 
regularly for conveyance o f  passengers. He may draw 2 
fares for himself and in addition one fare for every 
adult member o f  his family and half  fare for each child 
for whom such fare is payable if  they accompany him.

( i i i ) For  the transportation by the cheapest means of  convey
ance of  personal effects he may draw mileage allowance 
at nP. per mile for each B. M. o f  goods subject to 
production o f  vouchers, in support o f  the same.

(lb) A  University servant who claims higher travelling allowance on 
the grrouini that members of  his family accompanied him on transfer, must 
sup)po)rt his claim by a certificate showing their numbers and relationship.

5>3. A  female University servant may claim travelling allowance for 
her- hm sband  if the latter is wholly dependent on her.

54 . University servants excluding those who are in receipt o f  pay o f  
lessj t b a n  Rs. 1 5 0 / - per month, who are (1) required to accompany the 
partiess o f  students on excursion, games e tc . , (2) deputed to undergo a



course of training or (3) deputed to attend conference meetings wwriwriPbe 
paid single railway fare each way in a class to which they are enntintitled 
to under rule 37 and incidental expenses as laid down under Ordinancce ce 126. 
I f  the journey is by road then they will be paid under Ordernance 1225 25 (ii). 
On days o f  actual halts they will be paid daily allowance according : t a  to the 
rates fixed rule 44.

Note Teacher including Demonstrators performing journeys in connoccicction 
with the University Examinations are entitled to Travelling M l  Allow 
ance for the journeys in accordance with the regulations cona ta ita in td  
in the scale o f  remuneration to examiners etc.

Instruction:— The provision o f  the amended rule will have retrosppecpective 
effect from  1-10-1959.

Duties and Powers of CoDtrolIing OflBcer

55. The Registrar shall be the controlling officer. It is the du ty ' oi' of the 
controlling officer, before countersigning the travelling allowance biillss ; s :—

(a) to scrutinise the necessity, frequency, and dura tion  o f  journetys^ys and 
halts for which travelling allowance is claimed, and to disallcowow the 
whole or any par t  o f  the travelling allowance claimed for any jqouourncy 
or halt, if  he considets that the journey was unnecessary o r  lun unduly 
p rotracted  or tha t  a halt was o f  excessive duration.

(b) to scrutinise carefully the distances entered in travelling alloowowance 
bills.

(c) to satisfy himself that concessional return tickets for the  jcouiourncy 
or journeys charged for in the bill were purchased whereveer er and 
whenever possible and that, where the actual cost of transppoiporting 
servants, personal effects etc. is claimed under these rules or  • or orders 
the scale on which such servants, effects, etc, were transporttedied was 
reasonable and to disallow any claim which in his opinioDn on dot s 
not fulfil this condition.

(d) to check any tendency to abuse the option o f  exchanging^ 9 daily 
allowances for mileage allowance and

(e) to  observe any subsideary rules or orders which the Synd ica tte i te  may 
m ake for his guidance.

General

56. Hours o f  journeys should be entered in travelling allowaniceice billp
in the m anner followed in railway time table i. e. running from  00 tO to ?4. 
Thus 7 a . m .  should be denoted by the figure 7; 12 noon by 12; 18 p. jn̂
by 20 and so on.



C H A P T E R  IV 

Leave Rules

57. Unless in any case it be otherwise distinctly provided, these rules 
appply to all University employees.

58. Leave is earned by duty only. For the purpose of  this rule a 
perriod spent in foreign service counts as duty if  contribution towards leave 
sahary is paid on account of  such period or the recovery thereof is waived.

59. Leave cannot be claimed as of right. When the exigencies o f  the 
Uniiversity service so require, discretion to refuse or revoke leave o f  any 
desicription is reserved to the au thority  empowered to grant it,

NoHe :__The nature o f  the leave due and applied for by a servant cannot be
altered at the option o f  the sanctioning authority, while it is open 
to the sanctioning authority to refuse the leave due and applied for 
or revoke the leave granted, it is not open to the sanctioning 
authority to alter the nature of  leave.

60. Leave should not be granted to an extent which would deplete the 
sfcrcength o f  service or department available for duty below the essential 
mimimum.

61. When a University servant applies for repeated grant o f  leave on 
me;dical certificate within short intervals, the attention of  the Medical 
Officer o f  the University should be drawn to his case with a view to his 
carefully  considering the term o f  absence necessary for his complete 
rec;overy.

62. Formal joining of duty at the end of  leave with the intention o f  
tak ing  leave again within a few days should not be permitted. The 
pri nciple on which the requirement o f  this rule should be enforced is, that 
no deliberate or intentional evasion o f  the rule should be permitted, bu t so 
lomg as this condition is satisfied, it is left to the discretion of  the authority 
competent to grant the leave, to grant or refuse it, as may seem proper in 
each case.

63. (a) Leave begins on the day on which transfer o f  charge is 
effected, if the transfer takes place in the fore noon of that day; otherwise 
on the following day.

(b) Leave ends on  the day on which charge is resumed, if the resump
tion takes place in the  afternoon; otherwise on the proceeding day.



64. When the day immediately proceeding the day, on whi«ty a 
University servant’s leave begins or immediately following the day, on 
which his leave or joining time expires, is a  holiday or one o f  a series o f  
continuous holidays, the University servant may leave his station at the 
close o f  the day before, or return to it on the day following such holiday 
or seiies o f  holidays.

65. Unless the University in any case otherwise directs :_

(a) if  holidays are perfixed to leave the leave and any consequent 
rearrangement o f  pay and allowance take effect from the first day after the 
holidays, and

(b) if holidays are fixed to leave or jo in ing time, the leave or jo in ing  
time is treated as having been terminated on , and any consequent rea rran 
gement o f  pay and allowances takes effect from the day on which the leave 
or jo in ing time would have ended if holidays had not been fixed.

66. ‘Vacation’ is a holiday for the purpose of rule (65' above with th e  
limitation that vacation can be prefixed to leave only if the substituted  
takes over charge at the end of the vacation and an absentee may affix 
vacation to leave only if his substitute is transferred on the expiry o f  the  
leave so as no t to be on duty in the absentee’s post during a n y  pori iort o f  
the vacation. Vacation may either be prefixed or affixed to leave buit noay 
not be boath prefixed and affixed nor may it be interposed between ttwo 
periods o f  leave provided that University teachers may be perm itted to  
prefix and affix x/acation to leave on candition  that no extra cost University 
is caused thereby.

67. When a University servant combines vacation with leave, the  
period o f  vacation shall be reckoned as leave in calculating the maxim um  
am ount o f  leave on average pay which may be included in the particular 
period o f  leave.

68. A University servant on leave shall not take any service or accept 
any employment without obtaining the sanction of the University.

Note (])  This rule does no t apply to casual literary w ork or  
to service as an examiner of similar appointment.

j\jote :— (2) When a University servant on leave, other than the 
leave preparatory to  reqirement, whether with or without leave salary, 
is allowed to take up under this rule an  employment, all leave salary 
must ip so fac to  cease on the taking up o f  new employment, other than 
the work or service referred to  in note 1.



All orders recalling a L’niversity servant to duty before the expiry 
o f  his leave should state whether the return to duty is optional or compulsory. 
If  the return is optional, the University servant is entitled to no concessions. 
If  it is compulsory, he is entitled to t. a. as on tour for the return journey to 
joiin th  post to which he is posted.

70. No University servant who has been granted leave on medical 
cerrtificate may return to duty without first producing a medical certificate 
o f  fitness in such form as University may prescribe. The authority  granting 
thej leave may at iis discretion require a similar certificate from any 
Umiversity servant who has been granted leave for reasons of  health even 
tho3ugh such leave was not actually granted on medical certificate.

71. (1) A University servant on leave may not return to duty before 
the; expiry o f  the period of  the leave granted to him unless he is permitted to 
do so by the University.

(2) N o t  wilhslanding anything contained in sub rule ( 1), a University 
ser'vant on lea^e dreparatory to retirement shall be precluded from with- 
dradwing his request for permission to retire and from returing to duty, 
savv'e with  the consent of  the authority empowered to appoint him.

72. A  U n i v e r s i t y  servant who remains absent after the end o f  his leave 
is eentitled to no leave salary for the period o f  such absence, and that period 
willl be debited against his leave account as though it were leave on half 
aveirage pay unless his leave is extended by a competent authority. Wilful 
abstiense from duty after the expiry of  leave may be treated as misbehaviour.

73. I f  the leave ends on a working day but is overstayed, any 
autlhorised holiday occuring before the University servant joins should be 
couinted as part o f  the time overstayed.

74. A n application for  leave or for an extension o f  leave shall be 
matde through the departmental or college head, to the authority  competent 
to ggrant such leave or extension.

75. N o  leave on medical certificate shall be granted to servant who 
has no reasonable prospect that he will ever be fit to resume his duty. In 
sucih cases the opinion tha t the servant is permanently unfit for service 
shoiuld be obtained from the medical officer.

76. (a) Every application for leave on medical certificate made by a 
serv/ant shall be accompained by a medical certificate given by the medical 
officser o f  the  University or  by a registered medical practitioner, defining a^ 
cleairly as possible the nature  and probable duration  of the illness.



(b) The authority competent to sanction leaive may at its direcTid'n, 
secure a second medical opinion by requesting tlhe medical officer o f  the 
University or o f  other medical authority as the SJymdicate may resolve.

77. N o medical certificate shall be issuied by the medical officer 
wiihout the cognisance o f  the Registrar o f  the Uniivcrsity

78. The grant o f  certificate by the medical officer does not in itself  
confer upon the servant concerned any right to leave. The certificate should  
be forwarded to the authority competent to grant the leave and the orders 
o f  the authority  should be awaited.

79. In support o f  an application for leave, o r  far an extension o f  leave 
on medical certificate from a University servant such as peons, drivers, 
mukadams and attendants, the authority competent to grant leave m ay  
accept such certificate as it may deem sufficient.

80 Before leave is sanctioned to a servant, the authority sanctioning 
the leave should consult the leave account ard  satisfy himself that the leave 
applied for his admissible.

81. In  the case where all applications fo r  leave cannot in the in terest  
o f  the University be granted, an authority competent to grant leave shou ld  
in deciding which application should be granted takes into account th«e 
following considerations

(a) The servant who can for  the time being best be spared.

(b) The amount of  leave due to the various applicants.

(c) The am ount and character o f  the service rendered by each 
applicant since the last return from leave.

(d) The fact that any such applicant was compulsorily recalled fronn 
his last leave.

(e) The fact that any such applicant has been refused leave in the  
public  interest.

82. Leave shall not be granted to a servant who ought at once to b e
dismissed or removed or made to retire as a penalty from the service o f  the
University.

83. Grant of Leave

(i) ‘Leave’ includes earned leave half pay leave, commuted leave, 
leave not due and extraordinary leave.

(ii) ‘Earned leave’ m ean leave earned in respect of periods spent on  
duty.

(iii) ‘H a lf  pay leave’ means leave earned in respect of completed years 
o f  service.



J ^ v  ) ‘Earned leave due’ means the amount ot earned leave under 
these rules.

( V ) ‘Commuted leaave’ means leave tdken under rule 89 (c).
( vi ) ‘H a lf  pay leavte cue’ means the amount o f  ha lf  pay leave earned 

under these rulles.
(iiv) ‘Completed yc;arj of service’ and ‘one y e a r ’s continuous service, 

means continuous service o f  the specified duration and includes 
periods spent o^n duty as well as on leave including extraordinary 
leave.

84. Any kind o f  leawe jnder these rules may be granted in combination 
wvith or in continuation off any other kind o f  leave (except casual leave).

85. N o leave shall Ibe granted beyond the date on which an employee 
mtiust compulsorily retire.

Provided that the authority empow'ered to grant leave, may allow any 
ecmployee who has been d»euied leave preparatory to retirement in whole or 
inn part on account of  th e  ixigencies o f  the University service, the earned 
leeave which was due to him. pending retirement, the whole or any portion
o.’j f  the earned leave so deniei, even though it extends to a date beyond the 
ddate on which such officer rrust compulsorily retire.

P rovided further that a i  employee, whose service has been extended in 
thhe interests o f  the Univerjity service beyond the date o f  his compulsory 
reetirem ent, m-iy similarily be granted, either within the period of  extension 
ODT after its expiry, any leave which could have been granted to  him under 
thhe preceding proviso had  he retired on that da te less  the leave, if  any 
taaken during the period of extension and, in addition, such earned leave 
ddue in respect of the extension and refused to him on account of the 
exxigencies o f  the Universi ty service. In determining the am ount o f  earned 
Ideave due in respect of tlie extension with reference to Rule 86 the earned 
Ideave, if  any, admissible on  the date o f  the compulsory retirement shall be 
taaken into account.

Provided, in case o f  re-employed persons, the earned leave earned 
dduring re-employment may be allowed to be taken as terminal leave, even 
thhough, it  may not have been form ally applied for and refused while in 
seervice in the exigencies o f  public service.

86. (1) The earned leave admissiable to an employee is 1/11 o f  the 
poeriod spent on duty provided the employee will cease to earn such leave 
WÂ hen the earned leave due amounts to  one hundred and eighty days.

(2) Subject to the proviso of sub rule {H o f  this rule the maximum 
esarned leave that may be granted at a time to an employee shall be 120 days 
porovided it may be extended to 180 days i f  the leave is taken on medical 
ceertificate.



Note  —In calculating ‘earned leave the actual number of  days-« f  
duty performed should first be counted and then multiplied by 1/ 11th, 
the product expressed in days (and fractions of the day) and limited 
to the maximum earned leave being admissible under the rules.

87. Earned leave is not admissible to an employee serving in a 
vacation D ept,  in respect o f  duty performed in any year in which he avails 
himself o f  full vacation; provided an employee who is by general or special 
order issued by the Registrar to remain on duty during the vacation may 
be allowed earned leave to the extent bearing such proportion o f  30 days, 
as the num ber o f  days .of vacation not taken bears to the full vacation.

88. Vacation may be taken in combination with or in continuation o f  
any kind o f  leave under these rules; Provided that the total duration o f  
vacation and earned leave taken in conjuction whether the earned leave 
taken is in combination with or in continuatiop of  other leave or not, shall 
not exceed the amount of  earned leave due and admissible to the employee 
under rule 86.

89. (a) The ha lf  pay leave admissible to Mn employee in respect o f  
each completed year o f  service is 20 days.

(bj The ha lf  pay leave due m ay be granted to an employee on medical 
certificate or on private affairs.

(c) Commuted leave not exceeding h a lf  the amount of  half pay leave 
due may be granted on medical certificate oi on private affairs to an 
employee subject to the following conditions :

1) Commuted leave during the entire service should be limited to a 
maximum of 240 days.

2 The maximum com m uted leave on private affairs that may be 
granted at a time shall be 120 days.

I f  commuted leave on private affairs is combined with earned 
leave, the to ta l  period should not exceed 180 days.

3) The total duration  of  earned leave and commuted leave on medical 
certificate taken in conjunction shall not exceed 240 days.

4) N o  commuted leave may be granted under this rule unless the 
authority  competent to sanction leave have has reason to believe 
tha t officer will return to  duty on its expiry.

5) When commuted leave is granted, twice the amount o f  such leave 
shall be debited against the half  p a y  leave due.

90. (a) Extraordinary  leave may be granted to  any ernployee ia 
special c ircum stances:



f l )  When no other leave is by rule admissible or
(2) When other leave is admissible, but the employe e concerned applies

in writting for the g ram  of extraordinary leave.
(b) The authority  competent to grant leave may commute restrospe- 

ctively periods o f  absence without leave into extraordinary leave.

91. (1) An employee on earned leave is entitled to a leave salary 
equal to greater o f  the amount specified below :

(1) The pay on the day before the leave commences or.
(ii) The average monthly p a y  earned during the I n c o m p le t e  months 

preceding the month in which leave commences.
(2) An employee on half  pay leave is entitled to pay equal to ha lf  the 

pay on the day before the leave commences or half the amount specified in 
((clause ii) o f  sub rule ( 1) whichever amount is greater.

(3) An employee on commuted leave is entitled to leave salary equal
to twice the amount admissible under sub rule (2).

(4  ̂ AW employee on extraoTdinaiy \eave is viol entiUed lo any \eave 
salarly.

92. In  respect o f  employees governed by these rules leave account 
should  be maintained in form ( 1) appended to these rules,

93. An em ployee serving in a vacation department who holds only  an 
acting appointm ent is not entitled to any pay for the period o f  vacation 
if  he resigns without previous permission o f  the Registrar, from the day o f  

ithe reopening o f  the University teaching dept, or a college. Similarly an 
(employee serving in a vacation department who joins his appointm ent 
ifrom extraodinary leave only a day or two previous to  the beginning o f 
tthe vacation is not entitled to pay for the period of  vacation if he proceeds 
iagain on extraordinary leave without returning to duty on the reopening 
(day o f  his college or Department after vacation. An employee holding a 
itemporary post o f  appointment may be granted pay for the period of vaca- 
ttion provided his services are dispensed with just before the commencement 
(of the vacation and he has already put in servi:;e o f  not less than eight 
imonths during the academic year concerned.

94. Leave at the credit o f  the employee in his leave account shall 
llapse on the date of  compulsory retirement provided that if  in sufficient 
ttime before that d a y 'h ^ h a s  ( I) formally applied for leave preparatory to 
rretirement and been refused it or (2 ) ascertained in writting from the 
sanc tion ing  authoVity that leave preparatory  to retirement if  applied for 
\would not be granted in either case the ground for refusal being the 
csxigency of  the LTniversity service, then the University employee may be 
g ra n te d  after  the date of  retirement, the am ount o f  leave so refused subject 
tio rule 85.



95. Maternity Leave : — Maternity  leave o f  absence from duty ma^' ±>e 
granted on full pay by the Registrar to married women employees fo r  a 
period not exceeding 3 months at his discrection provided in no case sha ll  
maternity leave extended beyond 6 weeks from the date of  confinement.

Note:—;̂ 1) Maternity leave may be combined with leave o f  any o the r  
kind bu t any leave applied for in contmuation o f  the fo rm er 
may be granted only if  the request be supported by a 
medical certificate.

(2) Maternity leave under this rule may also be granted in the 
case of  miscarriage including abortion.
M aternity leave should not be debited to leave account.

96. Study leave : — Study leave may be granted on such terms as m ay 
be prescribed by the Syndicate, to  an employee to enable him to undertake 
higher studies or specialised training, in professional or technical subjects 
having a direct and close connection with the sphere o f  his duty. Such leave 
is not debited against the k a v e  aeeoiinl and m \ \  count as duly.

Note :— Ordinarily  study leave may be granted to an employee not 
exceeding 12 months in the whole of his service provided he has pu t in 
service for more than 3 years. Study leave will not be granted to an 
employee who will quite or retire from service within 5 years.

97. During study leave an employee is entitled to leave salary «jqual 
to leave on ha lf  pay at the rates prescribed under rule 91 (2).

98. Casual /eove.—Casual leave may be granted to all employees o f  
the University for 15 days in each calendar year, but not for more than 
7 days at a time.

^ o f e  .-—Casual leave to temporary staff will be granted in the same 
manner as to those holding permanent appointments, but in the case 
o f  new entrants who have not put in atleast one years’ service casual 
leave will be granted in p roporation  to their service at the rate o f  one 
day, for every com p’eted m o n th ’s service.

99. Casual leave shall be granted only when it can be given without 
inconvenience to the University service. It shall not ordinarily be granted 
in continuation o f  other leave bu t it may be combined in any manner with 
Sundays and other authorised holidays provided that not more than 7 days 
casual leave exclusive of  such Sundays and holidays shall be taken during 
one period o f  absence and provided also that such period of  absence shall 
not exceed 10 days in all.

100. An employee on casual leave is not treated as absent from duty 
and he is eligible for his pay and other allowances as on duty during such 
leave.



Agreem ent entered into this d a y ____________________ one thousand nine
hundred  and _______ between ______________________
o f  the  first part and the K A R N A T A K  U N IV E R SIT Y  here in after called 
the University, on the second part.

I t  is hereby agreed by and between the parties as follows :

1. That the University hereby appo in ts_________________________ to be
for a period of 5 years in the first instance, with effect

from  the date when the said __ ______________takes over the charge o f
his post

2. The said shall be on probation for year(s)_______
and  af te r  the end of the probationary period, be may be continued for the 
rem aining period of  5 years or continued for another year on probation, or 
rem oved from service.

A f te r  the stipulated period of  5 years, the said _______
m a y  be continued in service according to the decision taken in this behalf 
by the Syndicate, in which ca«e the provisions of  this agreement au tom a
tically  continue to govern his tenure o f  service.

3. The said^_______  hereby accepts the engagement
an d  undertakes to take such par t  in the work o f  and perform such duties 
in the  University as may be required by and in accordance with the Act, 
Statutes, Ordinances and Regulations, for the time being in force, o f  the 
said University, including the management and protection o f  the University 
property , funds the dissemination o f  knowledge, the teaching and research 
w ork, the examination o f  students, the maintenance o f  discipline among 
them the promotion o f  the welfare of  the students o f  the University and 
generally  to act under direction of the Syndicate o f  the University.

4. The s a i d ______________ ________________ shall be bound by and he
shall in all respects faithfully obey, observe and comply with the rules and 
service conditions for the time being applicable to servants o f  the University 
generally  and the orders and the directions o f  the Vice-Chancellor and o f  
the Officers and  authorities in charge o f  the department in which he is or 
m ay  be employed.

5. The sa id_____________________________shall be entitled to pay in the
time scale R s ._____________ and to D. A. at the rates sanctioned by the



University from time to time, for the benefit of its employees, subject to  the 
University service rules in this behalf, provided always that the annual 
increment or increments shall depend on the work o f  the previous year
o f  the said_____________________ being found satisfactory of which the Vice-
Chancellor shall be the sole judge.

6. The University even after his services are confirmed may at any 
time, dismiss or dispense with the services of the said
in the event of misconduct on his part o f  a breach by him o f  any of the 
conditions o f  his appointment.

7. I f  the University is satisfied on a report o f  a Board of three
competent medical men appointed by the Syndicate that the said__________
is unfit or is likely to continue unfit for a considerable period, by reason o f  
ill-health fo r  the discharge of  his duties in the University, it may at any 
time during the continuance o f  his agreement terminate this service. The 
decision of the  University shall be final and binding on the first party.

8. The Said_______________ shall be eligible for leave and vacations
in accordance with the provisions made in that behalf  by the Syndicate 
from time to  time.

9. Should any dispute arise out o f  this contract or with respect to 
any o f  the terms of this agreement or with reference to any matter relating
thereto between the University and the said_______________________ it shall
be referred to  a Tribunal o f  Arbitration appointed in accordance with the 
provisions o f  Section 54 o f  the Act.

In W ITNESS W H E R E  O F TH E parties, hereto have set their hands 
and seals on the day and the year first above mentioned.

Signature _______________________

Signed by the said_______________________

In the presence o f :

1._________
2.

Signed and sealed on behalf o f  the University by

1 . ____________________________________

2.



Agreement entered into this day one thousand
mime hundred a n d ____ between___________________ o f  the
ffirsit part and the KAR.NJATAK U N IV E R SIT Y  hereinafter called the 
^Urniversity of the second part.

It is hearby agreed by and between the parties as follows :

1. That the University hearby appoin ts______________________ _
tto b e ___________________ _till  the date o f  retirement as per University
Serv ice  Rules, with effect from the date when the said_____________________
ttakes over the charge o f  his post.

2, The s a id ___  ______________ shall be on probation for
_______ ycar(s) and after the end of the probationary  period, he m ay be

^confirmed or the period of probation extended for such period as will be 
ffixcd by the Syndicate o f  the University. If  he is confirmed he shall be 
C ontinued in the University service until his services are terminated under 
tthe rules o f  the University applicable to him.

3. The said_________ hearby accepts the engagement and
lundertakes to take such part in the work of  and perform  such duties in the 
TUniversity as may be required by and in accordance with the Act, 
S ta tu tes ,  Ordinance and Regylations, for the time being in force of the 
s a id  University, including the management and protection o f  the University 
p ro p e r ty ,  funds teaching and research work, the examination o f  students 
th e  maintenance of  discipline among them, the prom otion o f  the welfare o f  
t.he students o f  the University and generally to act under the direction of 
t:he Syndicate of  the University.

4. The s a i d ______________ shall be bound by and he shall in all
r espects faithfully obey, observe and comply with the rules and service 
c:onditions for the time being applicable to servants of  the University 
g’eneraly, and the orders and directions o f  the Vice-Chancellor and o f  the 
Officers and authorities in charge of the D epartm ent in which he or may 
b e  employed.

5. That the sa id_________________ shall be entitled to pay in the
tiime scale o f  Rs._____________and to D. A. at the rates sanctioned by the



University from time to time, for the benefit o f  its employees, subject'^^o the 
University service rules in this behalf ,  provided alvi'ays that the annual 
increment or increments shall depend on the work o f  the previous year
o f  The said__________ being found satisfactory of which the Vice-Chancellor
shall be the sole judge.

6 . The University even after his services are confirmed may at any
time, dismiss or dispense with the services of the said____________________
in the event of  misconduct on his pa r t  or of a breach by him of any o f  the 
conditions o f  his appointment.

7. I f  the University is satisfied on a report of a Board of three
competent medical men appointed by the Syndicate tha t  the said_________
is unfit or is likely to continue unfit for a considerable period, by reason o f  
ill-health  for the discharge o f  his duties in the University, it may at any 
time during the continuance of  this agreement terminate his service. The 
decision o f  the University shall be final and binding on the first party,

8 . The said_______________ shall be eligible for leave and vacations
in accordance with the provisions made in that behalf by the Syndicate 
from time to time.

9. Should any dispute arise out of this contract or with respect to  
any o f  the terms o f  this agreement or with reference to. any matter relating
there to between the University and the said__________ _____ __ . _ it shall
be referred to a Tribunal o f  Arbitration appointed in accordance with the 
provisions of  Section 54 o f  the Act.

In WITNESS W H E R E  O F  TH E parties, hereto have set thir hands 
and seals on the day and the year first above mentioned.

Signature________________________ _____

Signed by the said

In the presence o f  :

1.___________

2.

Signed and sealed on behalf the University by

1.____
2 .



FORM NO. 1
(Vide Rule 92)

FORM OF LEAVE ACCOUNT

N a m e  of University  s e rv an t_______________________ ^Domicile___

Diate of commencement']
of continuous service J __________________

D a te  of contract, if any Date of compulsory retirement

Notte;—(1) Periods of extraordinary leave taken should be noted in red ink in column 24, 
(remarks)

(2) The entries in columns 10 and 11 should indicate only the beginning and end 
of completed years of service at the time the half pay leave commences. In 
cases where University servant completes another year of service while on 
half pay leave extra credit should shown columns 10 to 14 by making 
suitable additional entries and this should be taken into account when 
completing column 23.

(3) "While calculating leave, fractions below half should be ignored and those of 
half or more, should be reckoned as a day

(4) If a University servant in the vacation department has earned Earned Leave 
on average pay, the period of such leave should be recorded separately with 
reasons.
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Form To No. of 
days

EARNED LEAVE
Leave at credit
o  ̂ S
C  ; '^+ % B' ^

« . o 

ts a
O U> >. 3 a<« a  « ”0 a

s  ^« -O

Lea>e taken

From To No. ofl
days : 8 ^ I"

•I s

lALF PAY LEAVE
Length of servje

From

10

To

11

Is
r«
%
"cS2Rt
cS!.

I^ave at credit
- v ^

Leave 
earned 

(in days)

13 14



[ ave on p rivfate 
affairs or om 

ledical ccrtifiicate

rom

15

To»

16

N o . of 
days 

17

Commuted leave 
(limited 

to 240 days in 
entire service)

From 

18

To

19

No. of 
days 
20

Commuted 
leave con
verted into 

half pay 
leave 

( twice of 
col. 20)

21

Total 
half pay 

leave taken 
(cols.

17 + 21)

22

Balance 
on return 

from 
leave 

( cols. 
14-22)

23

M

I
24





l  uve on pr ivate 
iiffairs or on 

iifdical certificate

rom ! To

\5 16

No. of 
days 

17

Commuted leave | 
(limited i

to 240 days in j 
entire service)

From

18

To

19

No. of 
days 
2(1

Commuted 
leave con
verted into 

half pay 
leave 

( twice of 
col. 20)

21

Total 
half pay 

leave taken 
(cols.

17 + 21)

22

Balance 
on return 

from 
leave 

( cols. 
14-22)

23



DUTY

Form To No. of 
days

EARNED LEAVE
Leave at credit 
a \ P

1 , o «j M ^  «
( «.« g- 
• ^"S •-<: 3 D.ctf <» o.
•o ca

Leave taken

From To N o.
days

■Ss

HALF PAY LEA
Length o f servicc

From To

10 11

T)

& 14

S

o> Vi 
Q (4^O o
“Sss. cd 0 O

12

I^eave at credit

Leave 
earned 

(in days)

13

gr
>:s2ctf o

14




