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KARNATAK UNIVERSITY

SERVICE RULES

General

1. These rules may be called ‘¢ The Karnatak University Recruitment
and Service Rules” and they shall come into force with effect from
1—10—1959.

2. Except where it is otherwise expressed or implied, these rules apply
to all holders of posts whose conditions of service the Karnatak University
is competant to prescribe.

3. The University reserves to itself the right of interpretation of these
rules and the modification of the rules from time to time.

CHAPTER 1

Recruitment and Service Conditions.

4. All appointments except those of the menials such as peons,
laboratory attendents etc., are made by the Syndicate.

5. Al appointments of University teachers officers and clerks (other
than those who are appointed on contract for a fixed period will ordinarily),
be made on permanent basis at the end of two years’ probationary period.

6. All University teachers, officers, superintendents, clerks and other
employees should be required to retire at the age of 60.

7. Professors of the Karnatak Arts and Science Colleges or any other
University College are, for purposes of these rules, not regarded as Univer-
sity Professors but are included in the term ¢ University Teachers >,

8. The University Professors and Readers are ordinarily appointed
on a coutract basis for a period of 5 years and the period of contract may
be extended by a resolution of the Syndicate for such period as it deems fit.
The first year of appointment will be on probation, and if the Syndicate so
desires, the period of probation may be extended. In some cases the
appointment may be made on a permanent basis.

9. All salaried officers and teachers are required to enter into a
written contract with the University. The forins of contract to be éxecuted
are given in Appendix A and B.
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10. All emplovees of the University are entitled to the salglar.laries
attached to their_posts. The University, however, shall be at libertrtyty 1o
impose by a resolution of the Syndicate such cuts in the salaries obf of all
University employees as it may deem fit or necessary, if the finamncancial
position of the University warrants such cuts.

In addition to the salary attached to his post, every Univer:rsersity
employee is entitled to dearness allowance at the rates prescribed byy ty the
Mysore Government from time to time,

Provided further that the University employees who are drawing DJD. D. A.
at the rates sanctioned by the Bombay Government will continue to ddredraw
D. A. at those rates.

11. The employees of the University are required to contritibuibute
towards the Provident Fund instituted by the University as per rules franmamed
in this behalf from time to time.

12. Government servants who havé been pérmanently transfeetrerred
to the University are eligible for such pension as will be a¢migsiple unindinder
Government rules applicable to them.

13. The scales of pay on which pension will be calculated for GGoGovt,
servants referred to in Rule 12 above will be those approved by Governrmament
from time to time, for the purpose.

14. Nc person shall be confirmed in a permanent post in the Univivaiver-
sity service unless he produces a medical certificate of fitness. Succhich a
certificate shall be signed by the University Medical Officer or bby by a
Registered Medical Practitioner approved by the Syndicate.

15. When a person who has produced a Medical Certificate of fititnetness
is discharged from University service and is re-employed a fresh meddicdical
certificate need not be produced by him if the re-employment takes pblaplace
within a period of 6 months from the date of medical certificate alreeaceady
produced.

16. Nowwithstanding anything contained in these rules, the Syndidcaicate :
by a majority of two thirds may dispense with the medical fitness certifificaficate
in the case of any employee for reasons to be recorded in writing.

17. All servants of the University shall wholly, faithfully and diligeentently
devote themselves to their duties No servants of the University shall apppipply
directly or indirectly for any post outside of the University except throughh tih the
Registrar of the University. If any teacher wants to resign his appointamement
under the University, he shall give atleast 6 months’ notice to the Univerrsizrsity
unless in special circumstances, the Syndicate exempts him from th thi
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requigement. [n no case, shall any servant of the University relinquish his
post unless he is allowed to do so in writing by the Registrar. All officers,
teachers and other servants of the University are required to be have with
students, other employees of the University and the general publicin a
manner worthy of their position in the University.

18. Two or more University servants cannot be oppointed substantively
to the same permanent post or temporary post at the same time.

CHAPTER II
Disciplinary Rules

19. Every full-time employee of the University shall devote himself
«dikigently and honestly to the University work and his whole time is at the
«disposal of the University. He shall not, without the previous sanction of
tthe University, engage m any trade or undertake any employment while
©on duty or leave; other than his University duties or carry on, directly
ot inditectly any business or trade, or private tuition or undertaking or
‘use his position as a servant of the University to help such business are
unidertaking.

"This does Not preclude him from writing books or engaging in a work
‘of literary or sCientific or artistic character provided that the legitimate
«duties do not suffer thereby.

Further Provided that a University teacher does not accept any other
aworrk including  examinership of other Universities, or Govts. etc which
enttitles him to a total remuneration, honorarium etc. exceeding Rs. 1500
[per annum.

20. (i) When a servant of the University is adjudged or declared an
jinsiolvent or when a moiety of the salary of such University servant is
conistantly being attached, or has been continuously under attachment for
@ period exceeding 2 years or is attached for asum which in ordinary
circurnstances cannot be repaid within a period of 2 years, he shall be liable
tto dismissal.

{ii) In such cases the matter shall be reported to the Vice—~Chancellor
by the Registrar.

(iii) Where a moiety of the servant’s salary is attached, the report
sshall show what is the proportion of his debts to the salary, how for they
dletract from the debtor’s efficiency as a University servant, whether debtor’s
Posiition is irretrievable and whether in the circumstances of the case, it is
dlesiira ble to retain him in the post occupied by him at the time when the
mmatter is brought to the notice or in any other post, under the University,
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(iv) Inevery case under this rule the burden of proving tihagt.tthe
insolvency or indebtedness is the result of circumstances which, wiithh 1 the
exercise of ordinary diligence, the debtor could not have foreseen or - o*over
which he had no control, and has not proceeded from extravagerntat or
dissipated habits. shall be upon the debtor

21. Anemployee of the University shall not, unless generrallllyly or
specially empowered by the University in this behalf, communicate dlircecectly
or indirectly to the Press any document or information which hass ccozome
into his possession in the course of his duties, or has been prepareed:d or
collected by him in the course of those duties whether from official ssovururces
or otherwise.

22. A servant of the University shall not criticise directly or indlirrecectly
any action taken by the authorities of the University or publish any staiteemament
of fact or opinion which may embarrass the relations between the Uniiveerstsity
and Government or any section of the people, nor a servant of the Unijveersrsity
shall engage himself in any activity which is anti-secular or Which tenad:ds to
create communal disharmony

23. No servant of the University shall be a member, represe:nt tatative
or officer of any Association representing or purporting to reppreesesent,
University servants or any class of University servants or of studentss oof f the
University unless such association is recognised by the University,

24. A servant of the University shall not contest any electiom tto,o, or
be a member of the Legislative Assembly or Council of Statte corr of
Parliament, without the previous permission of the University !Héde ¢ can
however, if he is qualified to vote in any election, exercise his right "to> v vote
but he shall give no indication of the manner in which he proposes to> v vote
or has voted

25. (1) No University servant shall be a member of, or be ottheerwwise
associated with, any political party or any organisation which takes: poarirt in
politics, nor shall he take part in, subscribe inaid of, or assist in amy otother
manner, any political movement or activity.

{2) If any question arises whether any movement or activitty f.falls
within the scope of this rule, decision of the University shall be finall.

26. Without prejudice to the provisions of any rule for the timne beeing
in force the following penalties may, for good and sufficien: reaasoconss be
imposed upon any member of the University staff :

(i) Censure.

(ii) With-holding of increments or promotion indluding stopppsagge at

an efficiency bar.



%eiii )} Reduction to lover post.

(iv) Recovery from his pay of the whole or part of any pecuniary loss
caused to the University by negligence of his duties or by breach
of University instructions.

( v) Fine.

(vi) Suspension.

(vii) Removal from the University service which does not disqualify
from future employment

(viii) Dismissal from the University service which ordinarily dis.
qualifies from furture employment.
EXPLANATION—the discharge
(a- of a person appointed on probation during or at the end
of the period of probation, on the grounds of unsuitability
for the post,
{b) of a person appointed, otherwise than under contract, to
hold a temporary appointment, during or at the end of the
period of appointment, and

(cy of a person engaged under contract, in accordance with
the terms of his contract,

does not amount to removal or dismissal within the
meaning of this rule.

27. No order of dismissal, removal or reduction shall be passed on
ainy employee of the University (other than an order based on facts which
leed 10 his conviction in a criminal court) unless he has been informed in
wyriitimg of the grounds on which it is proposed to take action, and has been
aifforded an adequate opportunity of defending himself. The grounds on
wrhiich it is proposed to take action shal} be reduced to the form of a definite
ctharge or charges, which shall be communicated to the person charged
tcogether with a statement of the allegations on which each charge is based
aindl of any other circumstances which it is proposed to take into considera-
tijom im passing orders on the case. He shall be required within a reasonable
tiime to put in a written statement of his defence and to state whether he
ddesiire:s to be heard in person. If he so desires, an oral inquiry shall be held
by @ committes of not more than 2 members specially appointed for the
prrjpose by the Syndicate. At that inquiry oral evidence shall be heard as
tco siuch of the allegations as are not admitted and the person charged shall
boe entitled to cross examine the witness, to give evidence in person and to
hiavie such winess called, as he may wish provided that the committee
cconducting the enquiry may, for special and sufficient reasons to be recorded
im writing refuse to call a witness. The proceedings shall contain a
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sufficient record of the evidence and a statement of the findings angl .t.the
grounds thereof.

This rule shall not apply where the person concerned has abscondidec
or where it is for the other reasons impracticable to communicate with hjhim
All or any of the provisions of the rule may, in exceptional cases be waiiveved
where thereis a difficulty in observing exactly the requirements of f the
rule and those requirements can be waived without injustice to the peersrsos
charged.

CHAPTER 111
Addition to pay
I. HONORARIA AND FEES

28. The Syndicate may permit a University servant, if it be sat:isfsfied
that this can be done without detriment to his official duties or respomsisibi-
lities, to perform a specified service or series of services for a body o or a
person and to receive as a remuneration therefor, if the service be matertrial,
a non-recurring or recurring fee or honorarium.

29. If the syndicate, however, thinks that the duties performed: biby a
University servant are a part of his legitimate duties, it may direct = the
servant concerned to credit the whole or a part of the honorarium or fee
received by him to the University fund.

Rule :—29 (A) The Syndicate may graat or permit the Unjversity ser-va'ants
to receive honorarium, or remuneration or a reasonable lumipsisum
payment for the work performed or service rendered durimig ; the
University Examinations, Sports-Meet. Conferences and no siimnilar
other occassions, in addition to their normal salary wages, etc.””’

II. TRAVELLING ALLOWANCE

30. For the purpose of calculating travelling allowance, Universsity
servants are divided into 3 grades as follows :—

fa) The first grade includes Dy. Registrar, Asst, Registrar,, : and
other employees who are in receipt of a pay of Rs. 350) or
more p. m.

(b) The second grade includes employees in receipt of pay of Rs. 1550/-
or more but less than Rs. 350/-p. m.

(c) The third grade includes all others not included in grade (1) : and
(2) provided that a person in grade three may be allowedd by
the Vice-Chancellor the concession of grade 2 in special ciirccum-

stances.
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-~31. The following are the different kinds of Travelling Allowances
which may be drawn in different circumstances by a University servant.

(a) Conveyance allowance

(b} Mileage allowance

(c) Daily allowances

(d) The actual cost of travelling.

(i) Conveyance Allowance

32. A conveyance allowance is an allowance granted to University
scervant whose pay has not been fixed with special reference to the expendi-
twre likely to be incurred upon touring in the performance of his duties
wiithin a limited area.

(ii) Mileage Allowance

33. A mileage allowance is an allowance calculated on the distance
tirawelled and given to meet the cost of a particular journey.

34. (a) For the purpose of calculating mileage allowance, a journey
bretween two places is deemed to have been performed by the shortest of two
or more practicable routes or by the cheapest of such routes provided that
wwhen there are alternative railway routes and the differences between them
im point of time and cost is not great, mileage allowance should be
cialculated on the route actually used.

(by The shortest route is that by which a traveller can most speedily
rceach his destination by the ordnary modes of travelling. In case of doubt
tthe Registrar shall decide which shall be regarded as the shortest of the two
0)T MmoTe routes.

35. If a University servant travels by a route which is not the
slhortest but is cheaper than the shortest, his mileage allowance should be
caalculated on the route actualy used. The Registrar may for special
recasons which should be recorded* permit mileage allowance to be calculated
on a route other than the shortest or the eheapest provided that the journey
iss actually performed by such route.

36. If a University servant or a member of his family travels in a
cllass of accommendation lower than that to which he is entitled, he should be
alllowed the fare of the class of accommodation actually used plus the extra
fare or fares admissible for the journey of the class by which he is entitled
toy travel.

All travelling allowance bills containing claims representing payment
off rail shall bear the following certificate.

“Certified that the claims representing payment of railway fares are
forr the fares of the class of accommodation actually used.”
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(iii) Mileage Allowance for Journey by Rail
37. For the purpose of calculating a milege allowance, Uniiversiity
servant when travelling by rail, are considered to be entitled to acc.ommmio-
dation according to the following scale.

1. Officers included in the first grade Class I
2. Officers included in the Second grade Class II
3. Officers included in the Third grade Class III

38, For journeys oth:r than journeys on transfer the mileage allow:anace
admissible 1o a University servant of the first, second or third grade is oine
fare of the class in which he is entitled to accommodation plus an allowi@nce
at the flat rate of 6P., 4P. and 2P. per mile respectively.

39. For the purpose of these rules travelling by road includes tra velllimg
by sea or river or canal.

40. For journey by road mileage allowance is calculated at the: follio.
wing rates for each mile travelled.

(1) The University Servants of the Ist grade :

Motor Car Re. 0-56 paise per jmiile
Motor Cycle Re. 0-19 ,, pPer miile
Any other means of conveyance Re. 0-19 ,, PpPer miile
(2) The University servants of the IInd grade :
Motor Car Re. 0-+4 paise per mile
Motor Cycle Re. 0-19 ,, per mile
Any other means of conveyance Re. 0-19 ,, per mile
(3) The University servants of the 1IIrd grade :
Motor Cycle Re. 0-19 paise per mile
Any other means of conveyance Re. 0-19 ,, per mile
Note :— In the case of University Servants hiring a conveyance in

whole or in part, he may draw the actual cost of hiring the
conveyance subject to the limit of rates laid down. Vouchers
for payment of hire charges should accompany the travelling
allowance bills.

41. The mileage allowance admissible to a University servant when
travelling in a vehicle plying regularly tor conveyance of passengers willl be
the actual cost of hiring a seat, provided that for journeys over 20 miles
for which no daily allowance is admissible in addition to road mileage
under exception to rule 51, one and a half times the cost of a single seat
may be allowed, the extra half being limited to daily allowance.
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(v) Mileage Allowance for Journeys by Air

#42. (a) A University servant, when allowed to perform journey by
air, c:an claim the actual air fare plus 109 of the standard air fare.

(b) If available, return tickets at reduced rates should always be
purchased when an employee expects to perform the return journey by air
withim the period during which a return ticket is available. The mileage
allowrance for the forward and return journeys, when such return tickets are
available will, however, be the actual cost of return ticket plus 209, of the
standlard air fare a single journey between the two places

(vi) Daily Allowance

43. A daily allowance is a uniform allowance for each day of absence
from head.quarteis, which is intended to cover the ordinary daily charges
incur-red by a University servant in consequence of such absence.

44. The Daily allowance may be drawn on the following scales:

Halts at
Bombay,
Delhi, Halts at
Within the Calcutta, other places
State Madras, outside the
Category (except) in  Simla, State and for
Bangalore  Mussoria, Bangalore
Srinagar, city
Goa, Daman
e and Diu
1. Ulniversity servants of I grade in Rs. Rs. Rs.
receipt of basic pay of Rs. 750/- p.m. 12/- 25/~ 15/~
2. University servants of 1 grade in
rrec€ipt of basic pay of Rs. 350/- p.m.
or more but less than Rs. 750/~ p.m. 10/~ 22/~ 15/
3. University servants of I grade in
receipt of basic pay of Rs. 150/- p.m
or more but less than Rs. 350/- p.m. 8/- 20/- 12/~
4. University servants of 1II grade in
receipt of basic pay of less than
Rs. 150/~ p. m. 6/~ 15/~ 8/-

((The amended rule has come into force with effect from 1-4-1971).

(vii) Journeys on Tour

4#45. The Headquarters of a University servant is where his office is
sitwatted.

4#6. A University servant is said to be on tour when absent on duty
from his headquarteis.
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47. Daily allowance cannot be drawn except during alserice: $Fem
headquarters on duty. A period of absence from headquarters ieings. when
a University servant actually leaves his headquariers and erdls when he
actually returns to the place in which his headquarts are sitvaed, whether
he halts there or not.

48. Daily allowance cannot be drawn for any day @ which a
University scrvant does not reach a point outside a radius of ‘miiles from
his headquarters or beyond the municipal limits, whichever i further. or
return to his headquarters from a similar point.

49. Duily allowance may be drawn during a halt on tour ot @ holiday
occurring during a tour.

50. Daily allowance cannot be drawn for a continuous @t off. mor-e
than 10 days at any one place, unless the Syndicate gran(, *€Mnption

e

from the operation of his rule in the interest of the Uru'versity sévice.

51. (a) A University servant may exchange his daily ajowance foor
mileage allowance on any day on which he travels by railway or more thamn
20 miles by road, provided that if a continuous journey exteng o.ver more
than one day, the exchange must be made for all such days a\d jnott for a
part only of them.

(b) (i) When a journey by road is combined with a journe by railwaty
under Rule 51 (a) mileage allowance may be drawn on accunt of such
journey by road, but such mileage is limited to the amount of da'y allowance
unless the road journey exceeds 20 miles.

Note :— No mileage allowance for a journey to arl from thie
railway station is admissible in addition to mileage for tb journey by
rail unless the sum of all road journeys by rail during the sme calendar
day exceeds five miles.

(i) Unless such journey by road be a journey to or from tk Universitty
servants’ headquarters or temporary residence at a place of hlt, mileage
allowance shall be calculted on the distance actually travelled.

Exception :~ Daily allowance may be drawn in additio; to mileage
in respect of journey by road, if a University servants doe not return
to headquarters on the same day as he leaves them, prvided dailly
allowance shall not be drawn in respect of journeys for wich mileage
allowance by road is drawn in addition to mileage by rail ¢ air.
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(viii) Journey on Transfer
52.. (a) Unless in any case it be otherwise expressly provided in these
rulles, a University servant is entitled, for a journey on transfer, to the
folllowimg concessions "—
I. FOR JOURNEY BY RAIL
Rule : 52 (a)( i ) “Fora journey by rail, he may draw the fare of the
class to which he is entitled to under rule 37 plus an
allowance for incidental expenses calculated at four
times of the date prescribed under rule 38",

(ii, He may draw one fare for each adult member of his
family and half fare each child for whom such fare is
payable, if they accompany him.

(iii) He may draw the actual cost of carriage by goods train
of personal effects.

II. FOR A JOURNEY BY ROAD

(i) He maydraw two mileages at the rate to which his grade
entitles him, a third if one member of his family
accompanies him and a fourth if more than one
member of his family accompany him.

Note :— A University servant hiring a conveyance
may be allowed to draw mileage by road as prescribed
above at the maximum rate to which his grade entitles
him about the production of particulars of actual
expenses and vouchers in support of the claim.

(ii, When journeys are performed in a motor Vehicle plying
regularly for conveyance of passengers. He may draw 2
fares for himself and in addition one fare for every
adult member of his family and half fare for each child
for whom such fare is payable if they accompany him.

(iii) For the transportation by the cheapest means of convey-
ance of personal effects he may draw mileage allowance
at nP. per mile forcach B. M. of goods subject to
production of vouchers, in support of the same.

(tb) A University servant who claims higher travelling allowance on
the gmownd that members of his family accompanied him on transfer, must
supporrt his claim by a certificate showing their numbers and relationship.

$3. A female University servant may claim travelling allowance for
her hwsband if the latter is wholly dependent on her.

5. University servants excluding those who are in receipt of pay of
less; tharn Rs. 150/- per month, who are (1) required to accompany the
parties of students on excursion, games etc., (2) deputed to undergo a



12

course of training or (3) deputed to attend conference meetings wwirwiilbe

paid single railway fare each way in a class to which they are enntintitled

to under rule 37 and incidental expenses as laid down under Ordinancce ce 126.

If the journey is by road then they will be paid under Ordernance 1225 25 (ii).

On days of actual halts they will be paid daily allowance according : ta to the

rates fixed rule 44.

Note :— Teacher including Demonstrators performing journeys in connaeciection
with the University Examinations are entitled to Travelling £A] Allow.
ance for the journeys in accordance with the regulations conitattained
in the scale of remuneration to examiners etc.

Instruction : — The provision of the amended rule will bave retrosppecpective
effect from 1-10-1959.

Duties and Powers of Controlling Officer

35. The Registrar shall be the controlling officer. It is the duty ' of of the

controlling officer, before countersigning the travelling atlowance billlss s :—

(a) to scrutinise the necessity, frequency, and duration of journevys:ys and
halts for which travelling allowance is claimed, and to disallcowow the
whole or any part of the travelling allowance claimed for any jqouourncy
or halt, if he considets that the journey was unnecessary or 1ununduly:
protracted or that a halt was of excessive duration.

(b) to scrutinise carefully the distances entered in travelling alloowowance
bills.

(c) to satisfy himself that concessional return tickets for the jcouiourncy
or journeys charged for in the bill were purchased whereveer er and
whenever possible and that, where the actual cost of transppomporting
servants, personal effects ctc. is claimed under these rules or- or orders
the scale on which such servants, effects, etc. were transporteedied was
reasonable and to disallow any claim which in his opinioonon dovs
not fulfil this condition.

(d) to check any tendency to abusc the opticn of exchangingy ¢ daily
allowances for mileage allowance and

{e) to observe any subsideary rules or orders which the Syndicatteite may
make for his guidance.

General

56. Hours of journeys should be entered in travelling allowanaceice bills
in the manner followed in railway time table i. e. running from 00 tO to 24.
Thus 7 a. m. should be denoted by the figure 7; 12 noon by 12; 8 18 p. m,
by 20 and so on.
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CHAPTER 1V
Leave Rules

57. Unless in any case it be otherwise distinctly provided, these rules
apply to all University employees.

58. Leaveis earned by dutyonly. For the purpose of this rulea
persiod spent in foreign service counts as duty if contribution towards leave
saleary is paid on account of such period or the recovery thereof is waived.

59, Leave cannot be claimed as of right. When the exigencies of the
Uniiversity service so require, discretion to refuse or revoke leave of any
desicription is reserved to the authority empowered to grant it.

Noste :—_ The nature of the leave due and applied for by a servant cannot be
altered at the option of the sanctioning authority, while it is open
to the sanctioning authority to refuse the leave due and applied for
or revoke the leave granted, it is not open to the sanctioning
authority to alter the nature of leave,

60. Leave should not be granted to an extent which would deplete the
strrength of service or department available for duty below the essential
minimum.

61. When a University servant applies for repeated grant of leave on
me:dical certificate within short intervals, the attention of the Medical
Offficer of the University should be drawn to his case with a view to his
carefully considering the term of absence necessary for his complete
recovery.

62. Formal joining of duty at the end of leave with the intention of
taking leave again within a few davs should not be permitted. The
principle on which the requirement of this rule should be enforced is, that
no deliberate or intentional evasion of the rule should be permitted, but so
lomg as this condition is satisfied, it is left to the discretion of the authority
cornpetent to grant the leave, to grant or refuse it, as may seem proper in
each case.

63. (a) Leave begins on the dayon which transfer of charge is
effected if the transfer takes place in the fore noon of that day; otherwise
on the following day.

(b) Leave ends on the day on which charge is resumed, if the resump-
tion takes place in the afternoon; otherwise on the proceeding day.
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64. When the day immediately proceeding the day, on whielr a
University servant’s leave begins or immediately following the day, on
which his leave or joining time expires, is a holiday or one of a series of
continuous holidays, the University servant may leave his station at the
close of the day before, or return to it on the day following such holiday
or series of holidays.

65. Unless the University in any case otherwise directs :—

(a) if holidays are perfixed to leave the leave and any consequent
rearrangement of pay and allowance take effect from the first day after the
holidays, and

(b) if holidays are fixed to leave or joining time, the leave or joining
time js treated as having been terminated on, and any consequent rearran-
gement of pay and allowances takes effect from the day on which the leave
or joining time would have ended if holidays had not been fixed.

66. ‘Vacation’ is a holiday for the purpose of rule (65' above with the
limitation that vacation can be prefixed to leave only if the substitwted
takes over charge at the end of the vacation and an absentee may affix
vacation to leave only if his substitute is transferred on the expiry of the
leave so as not to be on duty in the absentee’s post during any portion of
the vacation. Vacation may either be prefixed or affixed to leave but may
not be boath prefixed and affixed nor may it be interposeq petween two
periods of leave provided that University teachers may be permitted to
prefix and affix vacation to leave on candition that no extra cost University

is caused thereby.

67. When a University servant combines vacation with leave, the
period of vacation shall be reckoned as leave in calculating the maximum
amount of leave on average pay which may be included in the particular

period of leave.

68. A University servant on leave shall not take any service or accept
any employment without obtaining the sanction of the University.

Note :— (1) This rule does not apply to casual literary work or
to service as an examiner of similar appointment.

Note :— (2) When a University servant on leave, other than the
leave preparatory to reqirement, whether with or without Jeave salary,
is allowed to take up under this rule an employment, all leave salary
must ip so facto cease on the taking up of new employment, other than
the work or service referred to in note 1.
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-69. All orders recalling a University servant to duty before the expiry
of his leave should state whether the return to duty is optional or compulsory.
If the return is optional, the University servant is entitled to no concessions.
If -it is compulsory, he is entitled to t. a. as on tour for the return journey to
joiin th post to which he is posted.

70. No University servant who has been granted leave on medical
cerrtificate may return to duty without first producing a medical certificate
of fitness in such form as University may prescribe. The authority granting
the: leave may at its discretion require a similar certificate from any
Umiversity servant who has been granted leave for reasons of health even
though such leave was not actually granted on medical certificate.

71. (1) A University servant on leave may not return to duty before
the: expiry of the period of the leave granted to him unless he is permitted to
do so by the University.

(2) Not withslanding anything contained in sub rule (1), a University
servant on leave dreparatory to retirement shall be precluded from with-
draiwing his request for permission to retire and from returing to duty,
sawe with the consent of the authority empowered to appoint him.

72. A Unjversity servant who remains absent after the end of his leave
is entitled to no leave salary for the period of such absence, and that period
willl be debited against his leave account as though it were leave on half
ave:rrage pay uniess his leave is extended by a competent authority. Wilful
abscense from duty after the expiry of leave may be treated as misbehaviour.

73. If the leave ends on a working day but is overstayed, any
autlhorised holiday occuring before the University servant joins should be
cownted as part of the time overstayed.

74. An application for leave or for an extension of leave shall be
macde through the departmental or college head, to the authority competent
to garant such leave or extension.

75. No leave on medical certificate shall be granted to servant who
has no reasonable prospect that he wiil ever be fit to resume his duty. In
sucth cases the opinion that the servant is permanently unfit for service
showld be obtained from the medical officer.

76. (a) Every application for leave on medical certificate made by a
servvant shall be accompained by a medical certificate given by the medical
officcer of the University or by a registered medical practitioner, defining ag
cleairly as possible the nature and probable duration of the illness.
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(b) The authority competent to sanctien leave may at its directidn,
secure a second medical opinion by requesting tlhe medical officer of the
University or of other medical authority as the Symdicate may resolve.

77. No medical certificate shall be isswed by the medical officer
without the cognisance of the Registrar of the Uniiversity

78. The grant of certificate by the medical officer does not in itself
confer upon the servant concerned any right to leave. The certificate should
be forwarded to the authority competent to grant the leave and the orders
of the authority should be awaited.

79. 1In support of an application for leave, or far an extension of leave
on medical certificate from a University servant such s peons, drivers,
mukadams and attendants, the authority competent to grant leave may
accept such certificate as it may deem sufficient.

80 Before leave is sanctioned to a servant, the authority sanctioning
the leave should consult the leave account ard satisfy himself that the leave
applied for his admissible.

81. In the case where all applications for leave cannot in the interest
of the University be granted, an authority competent to grant leave should
in deciding which application should be granted takes into account the
following considerations :—

(a) The servant who can for the time being best be spared,

(b) The amount of leave due to the various applicants.

(c) The amount and character of the service rendered by each

applicant since the last return from leave.

(d) The fact that any such applicant was compulsorily recalled from

his last leave.

(¢) The fact that any such applicant has been refused leave in the

public interest.

82. Leave shall not be granted to a servant who ought at cnce to be
dismissed or removed or made to retire as a penalty from the service of the
University.

83. Grant of Leave :—

(i) ‘Leave’ includes earned leave half pay leave, commuted leave,

leave not due and extraordinary leave.

(i) ‘Earned leave’ mean leave earned in respect of periods spent on

duty. .
(iti) ‘Half pay leave’ means leave earned in respect of completed years
of service.
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44v) <Earned leave due’ means the amount of earned leave under
these rules.

( v) ‘Commuted lesave’ means leave taken under rule 89 (c).

(vi) <Half pay leavce cue’ means the amount of half pay leave carned
under these rulles.

(itv) <Completed ye:ars of service’ and ‘one year’s continuous service,
means continuous service of the specified duration and includes
periods spent on duty as well as on leave including extraordinary
Jeave.

84. Any kind of leawe inder these rules may be granted in combination
wwith or in continuation off any other kind of leave (except casual leave).

85. No leave shall Ibegranted beyond the date on which an employee
moust compulsorily retire.

Provided that the authority empowered to grant leave, may allow any
ermployee who has been deukd leave preparatory to retirement in whole or
inn part on account of the sxigencies of the University service, the earned
lecave which was due to him. pending retirement, the whole or any portion
o)f the earned leave so deniel, even though it extends to a date beyond the
ddate on which such officer must compulsorily retire.

Provided further that ax employee, whose service has been extended in
tthe interests of the University service beyond the date of his compulsory
reetirement, may similarily b: granted, either within the period of extension
oor after its expiry, any leave which could have been granted to him under
tkhe preceding proviso had he retired on that date less the leave, if any
taaken during the period of extension and, in addition, such earned lcave
ddue in respect of the extension and refused to him on account of the
eexigencies of the University service. In determining the amount of earned
ldeave due in respect of the extension with reference to Rule 86 the earned
ldeave, if any, admissible on the date of the compulsory retirement shall be
taaken into account.

Provided, in case of re-employed persons, the earned leave earned
dduring re-employment may be aliowed to be taken as terminal leave, even
thhough, it may not have been formally applied for and refused while in
seervice in the exigencies of public service.

86. (1) The earned leave admissiable to an employee is 1/11 of the
poeriod spent on duty provided the employee will cease to earn such leave
wwhen the earned leave due amounts to one hundred and eighty days.

(2) Subject to the proviso of sub rule (1Y of this rule the maximum
ezarned Jeave that may be granted at a time to an employee shall be 120 days
pbrovided it may be extended to 180 days if the leave is taken on medical
ceertificate.
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Note —In calculating ‘earned leave the actual number of days ef
duty performed should first be counted and then multiplied by 1/11th,

the product expressed in days (and fractions of the day) and limited
to the maximum earned leave being admissible under the rules.

87. Earned leave is not admissible to an employee serving in a
vacation Dept. in respect of duty performed in any year in which he avails
himself of full vacation; provided an employee who is by general or special
order issued by the Registrar to remain on duty during the vacation may
be allowed earned leave to the extent bearing such proportion of 30 days,
as the number of days .of vacation not taken bears to the full vacation.

88. Vacation may be taken in combination with or in continuation of
any kind of leave under these rules; Provided that the total duration of
vacation and earned leave taken in conjuction whether the earned leave
taken is in combination with or in continuatiop of other leave or not, shall
not exceed the amount of earned leave due and admissible to the employee

under rule 86.

89. (a) The half pay leave admissible to #n employee in respect of
each completed year of service is 20 days.

(b) The half pay leave due may be granted to an employee on medjcal
certificate or on private affairs.

(c) Commuted leave not exceeding half the amount of half pay leave
due may be granted on medical certificate o1 on private affairs to an
employee subject to the following conditions :

1) Commuted leave during the entire service should be limited to 2
maximum of 240 days.

2  The maximum commuted leave on private affairs that may be
granted at a time shall be 120 days.

If commuted leave on private affairs is combined with earned
leave, the total period should not exceed 180 days.

3) The total duration of earned leave and commuted ieave on medical
certificate taken in conjunction shall not exceed 240 days.

4) No commuted leave may be granted under this rule unless the
authority competent to sanction leave have has reason to believs
that officer will return to duty on its expiry.

5) When commuted leave is granted, twice the amount of such leave
shall be debited against the half pay leave due.

90. (a) Extraordinary leave may be granted to any employee in
special circumstances :
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(—1) When no other leave is by rule admissible or :

(2) When other leave is admissible, but the employte concerned applies
in writting for the granu of extraordinary Jeave.

(b) The authority competent to grant leave may eommute restrospe-
ctively periods of absence without leave into extraordinary leave.

91. (1) An employee on earned leave is entitled to a leave salary
equal to greater of the amount specified below :

(i) The pay on the day before the leave commences or.

(iiy The average monthly pay earned during the 12 complete months

preceding the month in which leave commences.

(2) An employee on half pay leave is entitled to pay equal to half the
pay on the day before the leave commences or half the amount specified in
{(clause ii) of sub rule (1) whichever amount is greater.

(3) An employee on commuted leave is entitled to leave salary equal
‘to twice the amount admissible under sub rule (2).

{4) All employee on extraordinary leave is not entitled to any leave

salarly.

92, TIn respect of employees govetned by these rules leave account
:should be maintained in form (1) appended to these rules.

93. An employee serving in a vacation department who holds only an
‘acting appointment is not entitled to any pay for the period of vacation
if he resigns without previous permission of the Registrar, from the day of
ithe reopening of the University teaching dept, or a college. Similarly an
employee serving in a vacation department who joins his appointment
ffrom extraodinary leave only a day or two previous to the beginning of
ithe vacation is not entitled to pay for the period of vacation if he proceeds
«again on extraordinary leave without returning tv duty on the reopening
«day of his college or Department after vacation. An employee holding a
itemporary post of appointment may be granted pay for the period of vaca-
ition provided his services are dispensed with just before the commencement
oof the vacation and he has already put in service of not Jess than eight
mmonths during the academic year concerned.

94. Leave at the credit of the employee in his leave account shall
llapse on the date of compulsory retirement provided that if in sufficient
ttime before that day'hq‘has (1) formally applied for leave preparatory to
metirement and been refused it or (2) ascertained in writting from the
sanctioning authority that leave preparatory to retirement if applied for
would not be granted in either case the ground for refusal being the
exigeocy of the University service, then the University employee may be
granted after the date of retirement, the amount of leave so refused subject
tio rule 85.
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95. Maternity Leave : — Maternity leave of absence from duty may be
granted on full pay by the Registrar to married women employees for a
period not exceeding 3 months at his discrection provided in no case shall
maternity leave extended beyond 6 weeks from the date of confinement.

Note:— 1} Maternity leave may be combined with leave of any other

kind but any leave applied for in continuation of the former
may be granted only if the request be supperted by a
medical certificate.

(2) Maternity leave under this rule may also be granted in the
case of miscarriage including abortion.

(%) Maternity leave should not be debited to leave account.

96. Study leave :— Study leave may be granted on such terms as may
be prescribed by the Syndicate, to an employee to enable him to undertake
higher studies or specialised training, in professional or technical subjects
having a direct and close connection with the sphere of his duty. Such leave
is not debited against the leave account and will count as duty.

Note :— Ordinarily study leave may be granted to an employee not
exceeding 12 months in the whole of his service provided he has put in
service for more than 3 years. Study leave will not be granted to an
employee who will quite or retire from service within § years.

Y7. During study leave an employee is cntitled to leave salary equal
to leave on half pay at the rates prescribed under rule 91 (2).

98 Casual leave: —Casual leave may be granted to all employees of
the University for 15 days in each calendar year, but not for more than
7 days at a time.

Note :—Casual leave to temporary staff will be granted in the same
manner as to those holding permanent appointments, but in the case
of new entrants who have not put in atleast one years’ service casual
leave will be granted in proporation to their service at the rate of one
day, for every comp'eted month’s service.

99. Casual Jeave shall be granted only when it can be given without
inconvenience to the University service. It shall not ordinarily be granted
in continuation of other leave but it may be combined in any manner with
Sundays and other authorised holidays provided that not more than 7 days
casual leave exclusive of such Sundays and holidays shall be taken during
one period of absence and provided also that such period of absence shall
not exceed 10 days in all.

100. An employee on casual leave is not treated as absent from duty
and he is eligible for his pay and other allowances as on duty during such

leave.



Appendix A
(Vide rule 9)

Agreement entered into this day one thousand nine

hundred and ___ between
of the first part and the KARNATAK UNIVERSITY here in after called

the University, cn the second part,

It is hereby agreed by and between the parties as follows :

1. That the University hereby appoints to be

for a period of 5 years in the first instance, with effect

from the date when the said takes over the charge of
his post

2. The said shall be on probation for year(s)
and after the end of the probationary period, he may be continued for the
remaining period of 5 years or continued for another year on probation, or
remowved from service.

After the stipulated period of 5 years, thesaid
may be continwed in service according to the decision taken in lhls behalf
by the Syndicate, in which case the provisions of this agreement automa-
tically continue to govern his tenure of service.

3. The said hereby accepts the engagement
and undertakes to take such part in the work of and perform such duties
in the University as may be required by and in accordance with the Act,
Statutes, Ordinances and Regulations, for the time being in force, of the
said University, including the management and protection of the University
property, funds the dissemination of knowledge, the teaching and research
work, the examination of students, the maintenance of discipline among
them the promotion of the welfare of the students of the University and
generally to act under direction of the Syndicate of the University.

4. The said shall be bound by and he
shall in all respects faithfully obey, observe and comply with the rules and
service conditions for the time being applicable to servants of the University
generally and the orders and the directions of the Vice-Chancellor and of
the Officers and authorities in charge of the department in which he is or
may be employed.

5. The said o shall be entitied to pay in the

time scale Rs. B and to D. A. at the rates sanctioned by the
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University from time to time, for the benefit of its employees subject t the
University service rules in this behalf provided always that the annaal
increment or increments shall depend on the work of the previous year
of the said being found satisfactory of which the Vice-
Chancellor shall be the sole judge.

6. The University even after his services are confirmed may at any
time, dismiss or dispense with the services of the said
in the event of misconduct on his part of a breach by him of any of the
conditions of his appointment.

7. If the University is satisfied on a report of a Board of three
competent medical men appointed by the Syndicate that the said
is unfit or is likely to continue unfit for a considerable period, by reason of
ill-health for the discharge of his duties in the University, it may at any
time during the continuance of his agreement terminate this service. The
decision of the University shall be final and binding on the first party.

8. The Said shall be eligible for leave and vacations
in accordance with the provisions made in that behalf by the Syndicate
from time to time.

9. Should any dispute arise out of this contract or with respect to
any of the terms of this agreement or with reference to any matter relating
thereto between the University and the said it shall
be referred to a Tribunal of Arbitration appointed in accordance with the
provisions of Section 54 of the Act.

In WITNESS WHERE OF THE parties, hereto have set their hands
and seals on the day and the year first above mentioned.

Signature

Signed by the said L

In the presence of :




Appendix B
(Vide Rule 9)

Agreement entered into this day ) , ) one thousand
mine hundred and between of the
first part and the "KARNATAK UNIVERSITY hercinafter called the

Wniversity of the second part.

It is hearby agreed by and between the parties as follows :

1. That the University hearby appoints__
tto be till the date of retirement as per University
Service Rules, with effect from the date when the said _
ttakes over the charge of his post.

2. The said shall be on probation for

N year(s) ) and after the end of the probutionary period, he may be

onfirmed or the period of probation extended for such period as will be

fixed by the Syndicate of the University. 1f he is confirmed he shall be

continued in the University service until his services are terminated under
tthe rules of the University applicable to him.

3. The said hearby accepts the engagement and
wndertakes to take such part in the work of and perform such duties in the
Whniversity as may be required by and in accordance with the Act,
Statutes, Ordinance and Regulations, for the time being in force of the
ssaid University, including the management and protection of the University
property, funds teaching and research work, the examination of students
t.he maintenance of discipline among them, the promotion of the welfare of
the students of the University and geaerally to act under the direction of
the Syndicate of the University.

4. The said o shall be bound by and he shall in all
respects faithfully obey, observe and comply with the rules and service
conditions for the time being applicable to servants of the University
generaly, and the orders and directions of the Vice-Chancellor and of the
Officers and authorities in charge of the Department in which he or may
be employed.

5. That the said_ ____shall be entitled to pay in the
time scale of Rs. and to D. A. at the rates sanctioned by the
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University from time to time, for the benefit of its employees, subject'{o the
University service rules in this behalf, provided always that the annual
increm=nt or increments shall depend on the work of the previous year
of the said being found satisfactory of which the Vice-Chancellor
shall be the sole judge.

6. The University even after his services are confirmed may at any
time, dismiss or dispense with the services of the said
in the event of misconduct on his part or of a breach by him of any of the
conditions of his appointment.

7. If the University is satisfied on a report of a Board of three
competent medical men appointed by the Syndicate that the said_ o
is unfit or is likely to continue unfit for a considerable period, by reason of
ill-health for the discharge of his duties in the University, it may at any
time during the continuance of this agreement terminate his service. The
decision of the University shall be final and binding on the first party.

8 The said shall be eligible for leave and vacations
in accordance with the provisions made in that behalf by the Syndicate
from time to time.

9. Should any dispute arise out of this contract or with respect to
any of the terms of this agreement or with reference to any matter relating
there to between the University and the said . __it shall
be referred to a Tribunal of Arbitration appomted in accordance with the

provisions of Section 54 of the Act.

In WITNESS WHERE OF THE parties, hereto have set thir hands
and seals on the day and the year first above mentioned.

Signature _

Signed by the said

In the prescace of :
1.
2.

Signed and sealed on behalf the University by
L. B —

2.




FORM No. 1
(Vide Rule 92)

FORM OF LEAVE ACCOUNT

Name of University servant Domicile
Date of commencementw
of continuous service] Date of birth
Date of contract, if any Date of compulsory retirement
Notte:—(1) Periods of extraordinary leave taken should be noted in red ink in column 24,
(remarks)

(2) The entries in columns 10 and 11 should indicate only the beginning and end
of completed years of service at the time the half pay leave commences. In
cases where University servant completes another year of service while on
half pay leave extra credit should shown columns 10 to 14 by making
suitable additional entries and this should be taken into account when
completing column 23.

(3) While calculating leave, fractions below half should be ignored and those of
half or more, should be reckoned as a day

(4) If a University servant in the vacation department has earned Earned Leave

on average pay, the period of such leave should be recorded separately with
reasons.



]
218 (e1+9zs100) o
& 5 PAID 1B AR
= 37
AR 2EE o
<3 S5o -
P h o
e = Z
z
~ m pRUNIANIO Heah |~
B
2 o
5 o =
=
g e
g 5 =
- I

Leave taken

'g-G S[00) IABS[ WIOT] o
| wm3a1 uo souejeg

oG

No. of
days

From | Te
6

EARNED LEAVE

Leave at credit

nuwiy gedordde
a1 03 19iqns

+ 6 'S[oo (sAep

Ur) 3pAId 1B SARI]

5

( sdep <
Ul ) paule?d dABY|

DUTY

days

To |No. of

Form




ON PRIVA TE AFFAIRS AND ON MEDICAL CERTIFICATE)
Leave taken

A é

&,4-. ) B i V B ]
I ave on priviate Con(]][in[;l‘i‘f:dleave l Commuted Total oﬂar:?:;, “
affairs or om to0 240 days in | leave con- half pay from '§
redical certifiicate - S ! yerted into | leave taken 1
entire service) half cave g
alf pay (cols. (cols. 2
— leave 17+21) 14-23) &
Wo. of No.of] (twiceof
rom| To days From | To days col. 20)
I5 16 17 18 19 | 20 21 22 23 24




(€1 + 9T 's{09)
UPIID e SALY]

14

Leawe at credit
7

%
Leave
earned

(in days)
13

HALF PAY LEAVH

FOIAIIS JO SIBOLA
paerdurod Jo *oN

—
]

e

Length of service
To

EARNED LEAVE

8-G'S[0D) 2ABS] WO} o
WwInial go ouejeq

days

Leave taken

From | To |[No.of
7

1wy Mendordde
ay3 03 309{qns

¥+ 6 'S[0D (sAvp

' Ul) 3IpAID e AR

5

( sAep
Q1) poulea 9Aea]

Leave at credit

days

i
|

DUTY

Form | To |No. of]
2




Leave taken

- | Balance
‘Luve on private Conzﬂ1£§:£dleave “ Commuted Total on return g
uffairs or on t0 240 days in | leave con- half pay from )
nedical certificate entire serzice) ! verted into leave taken leave g
half pay (cols. (cols. 2
| leave 17+21) 14-22)
j : No. of No.of] (twice of
jrum l To days From | To days col. 20)
L 16 | a7 1 18 | 19 | 20 21 22 23 24

s




-

Leave at credit

(€1 + 9T *s1092)
1PRID 1B ALY

14

-

#

Leave
earned
(in days)

13

HALF PAY LEA’

Length of service

90IAIIS JO SIBak
paerdwods Jo "oN

To

11

From

10

Leave taken

8-G°S[0D) 9ABD] wolry
0In1aI ¥o vueeq

EARNED LEAVE

Leave; credit

| seudordde
syl 031 1093[qns

'y 4+ 6 S[0D (skep

‘ UI) 3IPAID 1B 9ABI]

( skep
ﬁ Ul ) patlled 9ABd

5

<

DUTY

days

Form | To |No. of]




Leave taken

—

( UNPRRIVATE AFFAIRS AND ON MEDICAL CERTIFICATE)

Balance
1.ave om private Con(lﬁ;;’}fgdleave Commuted Total on return z
affairss or on. to 240 days in leave con- half pay from g
pedical «certificate tire s r)\(/i ce) verted into leave taken leave g
entire se half pay (cols. (cols. ]
_ leave 17+21) 14-22)
__ INo of! No. of (twllce2 gf
rom | "To days From | To days col. 20)
15_| me | 17 | 18 | 19 | 20 21 22 23 24

-

%;}Of th.



