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,1971 10 The Haryana Aided 
Schools (Secruity of 
Service) Act, 1971 5 - •>

AN

ACT •

to* provide for ihe secruity of service to  the eoaplovees of aided schools.

It is h^Teby caacted as follows :—

1. (i) This Act may be callcd the Haryana Aided .Schools (Secruity 
f Se rvice) Act, 1971.

(u) It (uil cunw: into forcc with clTect from 1st April, 1971.

In this Act, unless the context otherwise requires :—

«ded school’ means a  school receiving aid from the Slate 
Government;

) Director’ means the Director of Public Instruction, Haryana 
Jncludis any other officer authorised by the State Government 

in tJiis bchdf;

, (t)  ‘District I'ducation OlRccr’ means the District Education Officer
,jf til * Di .inct in which an aided school is situated and includes 
anv .iilicr oiliocr ;*uthoriscd by the Slate Government in this 
bciutU,

^il) ‘ciiipKiycc’ means a  pcriton in whole-time employment o f aa 
aided school ; and

i(e) ‘Pre*;rtbed’ means prescribed by rules nude under this Act.

i ,  I ’oc sutemcm of objects and Reasons, See Haryana Govenuncat 
G;t2ettc (hxtraordinary) 1971, page 203.

'rT\t

Short Title.

Definitions.
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Proc4dut4 of 
puni>hin| 
tmployet* of 
atdc4 tcbool.

3. (1) Ndo employee shall be disnussed or removed or reduced ii 
rank except aft'ter an equiry in which he has been informed of the cliargc 
against him annd give a reasonable opportunity of being heard in rcspct 
of those chiirg«es and where it is proposed, after such enquiry to 
on him any succh penalty, until he lias been given a reasonable opportunit> 
of making reporeseniation on the penalty proposed, but only on the babi: 
of the evidencce adduced during such enquiry.

Provided t that this section shall not apply where an employee is dis« 
missed or remooved or reduced in rank on t}ie ground of conduct which, 
has led to his (conviction on a criminal charge involving moral turpitude

(2) No orrder of dismissal or removal or reduction in rank o f  an; 
employee shall 1 take effect unless it has been confirmed by the Disuicv| 
Education Offiacer who may refuse to do so, if in his opinion, the provis-1

su^secction (1) have not been complied with. ‘

(3) An cmnployee against whom an order of the nature specified ic
sub-section (1)) is passed without complying with the prov-sion of sub­
section (1) O f sub-section (2) may, within a period of thirty dav<i of the 
date of commuunication of the order, make an application to the Distric ! 
Education Officiccr challenging such an order on the ground that he is ar. 
employee to wvhom the provisions of sub-section (1) and sub-section (2, 
apply and the District Education Officer may, after giving the panics ai 
opportunity off being heard.and after making such further enquiry as he 
may think fit, make an order refusing the application or setting a:>idc 'J'. 
impugned ordeer. .

(4) Any pocrson aggrieved by any decision or order made by the D.  ̂
trict Education! Officer under this section, within a period of Lh’rty A'.y

. from the date lo f communication to such person of the deci>ion or ciccr 
prefer an appeaal to the Director who may after giving the partie ■ o ptir- 
lunity of beingg heard, and after making such further enquiry, if an>, 
he may considder necessary, pass such order as he thinks ht, ccnilrnung 
modifying or rreversing the decision or order appealed against.

(5) The orrder passed by the Director under sub-section (4) and subjec;
' only to such am  order the order passed by District Education Officer ucde:
sub-section (2) i or sub-section (3) shall be final and binding on the parties.

Uniform code of 
service for em­
ployees.

4. Subjecct to the provision of this Act, the State Govtrmnent maj 
p r e s c r i b e '

(a) uniforrm code of senice rules for employees in the State rckiuni 
to pa>y, allowances, dismissal, removal, suspensioo, leave, conduc; 
and dJiscipline, provident fund, travelling allowance and o'Jiei 
cognaite matters;

, ,(b) csscnttial qualilications for various cksses of employee); and

(c) uniforrms scales of pay for various classcs of employees.

__ Provided tihat the State Goveriunent may exempt any aided schooh
01 class o f aidccd school from the operation of the provision of this seciioc



for such period as it may think fit on grounds of economic capacity 
thereof. '

5. It shall be lawful for the Director to stop, reduce or suspend the 
aid of an aided school for the violation of any of the provisions of this 
Act or of any rules made tJiereundcr or of any order passed under this 
Act by the miiniiging coniniittcc, manager or any other authority charged 
with the administration thereof

Provided that before taking action under this section, the Director 
shall give a reasonable opportunity to such managing committees, mana­
ger or authority to show cause against the action proposed to be taken.

6. No suit, prosecution or other legal proceeding shall lie against 
the State Government or any authority or any officer appointed under 
this act any thing which is in good faith done or intended to be done in 
pursuance of this Act.

7. If  any difficulty arises in giving effect to the provisions of this 
Act, the State Government may, by order do anything not inconsistent 
with such provisions which appears to it to be necessary or expedient ' 
for the purpose of removing the difficulty.

8. (1) The State Government may, by 
for carrying out the purposes of this Act.

notification, make rules

Diiecor** power 
to step reduce or 
luipeid

(2) Every ruTt made under this section shall be laid as soon as may 
be after i» is made before the House of the State Legislature ■̂ hUe u  w in 
session tor a total period of ten days which may be comprised in one 
session or in two or more successive sessions, and if, before the expiry of 
the session in which it is so laid or the successive sessions aforesaid, the 
House agrees in making any modification in the rule or the House agrees 
that the rule should not be made, the rule shall thereafter have effect only 
in such modified form or be of no effect, as the case may be ; so however, 
that any such modification or annulment shall be without prejudice of 
the validity of any thing previously done under that rule.

Protecting of 
actiocin good 
faiih.

Poweis to re­
move i*ficultie».

Powcn to auii:c 
rulet.



iicLarci.tie and 
‘Com me ncecaent, 
Ji«ctiOD 8.

IDcOuittoas, 
Sj.tiOQ 8.

, (Published in the Haryana .Government Gazette,.Legislative,
* ■' ’ Supplement, dated the 18th June, 1974] ,

PART III

HARYANA GOVERNMENT 

EDUCATION DEPARTMENT 
Notification

. The 12th June, 1974

No. G.S.R. 78/II.A.I<)/71/S.8/74.—In excrcisic of the poswersconferred 
by sub-scciion (1) of sfction S of the Hary;ina Aided Schools (Security 

. of Scrvice) Act, 1971, the Governor of Haryana hereby niakesthe following 
I rules, iianiely :—

PART I 
GENERAL

, 1. (I) These rules may be called the' Haryana Aided Schools
(Security of Service) Rules, 1974 & amended upto 1976.

(2) They shall come into force w/ith effect from 1.8.74.

2. In these rules, unless the context otherwise requires,-^-

(a) “Act" means the Haryana Aided Schools (Security of seivice) 
Act, 1971 ;

• (b) “department" means the Haryana Education Departmcrit ;

(c) “Government” means the Government of the State of Haryana;

(d) “Head of the Institution*’ means the I’rincipal or the Head­
master or Headmistress of an aided school;

(e) “ Management” means the managing committee, duly approved 
by the Director running the aided school;

(f) “ recognised university” means any university incorporated
by law in India or which is so declared by the Government_ 
for the purposes of these rules ; “

(g) “ Statc‘'meansthe State of Maryun.'i;

(h) “Scrvice” means the service in an aided school.

Ouractor of 
pCiU, Scctioa 4 .

PART II

RECRUITMENT TO SERVICE

3. (1) The Service shall comprise all or any of the posts shown in 
cloumn 2 of Appendix A to these rules, as the Management may, from 
time to time after getting the previous approval of the Director, decide.



(2) The Government may by notification, make additions to, or 
reductions in the posts shown in column 2 of Appendix A to these rules. '

4. No person shall be appointed to the Service by direct recruitment, 
who jsless than eighteen years of age on or before the last date of submission 
of applications to the Managcn;ent.

Agi Scjti-S ■<-

5. Appointments to the posts of teaching and non-tcaching staff 
in the service shall be made by the Management, and lothc posts of other 
M.iffin ihc scrvicc shall bemade by the Hi.*ad of the Institution, in tonsu- 
!tai ion with the Management, in the manner provided in rule 7.

Appioniir.g
authortiv
Section

6. No person shall be appointed to the Service unless he is in 
possitfon of qualification and experience specified in column 3 of Appen- 
ci''; \  to these rules.

’ (1) Recruitment to  the Service shall be made by—

(i) promotion ;or 

(’•) direct recruitment ; or 

(ill) transfer.

T'tore shall be constituted by the Management a selection commi- 
tr^c ccusisung of such number of members as it may determine for the 
purpose uf making recruitment provided that one of its members shall 
be ar. experienced educationist.

i^) Whenever vacancy occurs or is about to occur in the service, 
'he Management shall determine the manner in which the vacancy 

to be filled. If the vacancy is to be filled by direct recruitment 
u c Management shall :—

(i) advertise the vacancy in the leading daily an Englisr. and a 
Hindi Newspaper eic. ; or

(i.') send the requisition to the local employment o.ci'M ic.

(4) fhc Applications of the names received under sub-rule (3) 
-̂a!i he put up before the selection committee which shall make selec- 

. •'n -<rii »ly according to merit.

(S; Nc'hinj; cont;iined in sub-rules ^2), (3) and (4> shall apply to 
! >t o^t^ of non-teaching staff.

Qua!.fcat;c.> 
Section 4.

.Vlethi’ i, <• 
ruitm ert 
SectiOb 4

.1,) ‘p;. ■iiitmcni orders to the posts in the Scrvice shall be issued 
. t '5 '  M.i;i;u'cment or the Head of the Institution, as the case maybe, 
it ii:r tvTiiis prescnbed in Appendix B to these rules

fU The )>ct .ippoipted to any p(>st in the sjnicc shall remam
oi. p.ob=UM)n for a period of two years, if apointed by direct recruit-' 
tn T ' and one year, if appointed. otherwise : ' •

Prrirwnotn, 
Sectica 4.



Provided that any period of officiating appointment shall be 
reckoned as period spent on probation, but no person who has so officiat­
ed shall, on the completion of the prescribed period of probation te  
entitled to be confirmed, unless he is appointed against pem-ument 
vacancy,

(2) If, in the opinion of the appointing authority, the work or con­
duct of a person during the period of probation is not satisfactory, it 
may— ■

(a) if such person is appointed by direct recruitment, dispense with 
his services, and

(b) if such person is appointed otherwise than by direct recruit­
ment,—
'S.

( i) revert hiin to his former post; or

(ii) deal with him in such other manner as the terms and condi­
tions of his previous appointment pern^it.

(3) On the completion of the period o f probation of a f/erN. r' : -
appointing authority may,— '

(a) if his work or conduct has. in its opinion, been satis'arioi j

(i) confirm such person from the date of his appointment, if 
appointed against a perrrtaoeat vicnacy; or

(ii) confirm such person f'Oj.! the u.'.ie ’’■o-: vihich a pcr?r.,T̂
vacancy occurs, if appot»urcf' r \ ‘ ."(Wrary
or, ’

(iii) declare that he has complete- ^ ; 
there is no permanent vacan;^ r

(b) ifhibwotx orcondi.cthas, in rti ■ i

(i) dispr'Ti^f %vith Jiis service^, if 
or if _v>f''intc4 otherwi.-t;. r* r 
d a him in such otl’.er - - r
aitic ' liis previous ap> • l n-

iiytfuc' iir; period of probutjci • 1
a- if jould have passed i <. ,p •' 

oSa’-'n  :
i f  ’he

. ..isfat'

a:-v' . tc  i: ?.♦ the total period , a
■ a --, ih ill not exceed tJiree yr s

i'Tilority,
< yon» 3 pnd 4,

1 i  sniunty inter se of the p o - î ;̂ • be uetemii. 
f '  cvprfiuous service on a t f Ic-

: «Jiere there are dilicic •. < .r , Service,
il ' :trniiincd'•'parately f o i- v b  .•



" ' i 6 9

Jed funhcrt.hatin the case of CTipIoyees appoi.it'-d directly, the 
c- of r-'-'it determined by the bclectior. commiitce shall not be dis- 

ii .r fixinn the int<.'r se seniority. ,

1 . -C l further that in case of two cniplo-oo,-. appointed on the 
,r.i< aair. un ir seniority shall be determined asfi," :\\s-

, !>> i jt; employee appointed by direct rec--uilniL;;; siull be senior to
■ an employee appointed otherwsic ;

'h i £he case o<'employees who are appointed by promotion their 
, >,it!-se seniority shall not be disturbed.

The seniorit” 'ists of the employee^ sha'l be preparcci by the 
in the form prescribed in Appcr-^'x C to thc.'C rules. In 

!>:. t.j. . '■ any dispute regarding fixation of seniority, the matter shall be
d i-.'r. by the D.-.tric: Edii<.;:tion Oflicer acair.si v.hO!-c decisicn an
.1 x .t "hall lie to the Dircw .or of Public Inslru: ion, Haryana.

\\'hen an employee k'a\es the aided schooi or is tranvfcrrcd from
: : ; 1 ory i'fposttc-anvthcr caicpory of post, an o ic to th a t effect shall
X i<. against his name m the last coiurin of the seniority list,
i J / hii service book.

' ■ - • . ■■ d- * V-
PART HI . '

.  ' ^ i o \va : jc e s  a n d  s p r u c e  r e c o r d

- 'I
,.ci:e<. of pay of the employees sha:l 
■ ndix A. to these rules.

:.piecified -'in
»(. • .

.\
r

t;
a

. c jcarness allowance pavabie tu the cnipioyee$ sKall
r-û  . a; <d,-riissit)le from time to t r ' “ to Co'e-nmept em- t

-  ■ •  ' • -r{ -jA’ ■
i--. c,'iplo>ci.*s shall be goV'*ruc.i '■> i!:. uiIcn as are

'.■ ■■ tjii’c to time to tlicir loi: i ■:. ? ia ; ' e ntvicnt

Sv .̂e» f pii', 
dcarricss ali.-. 
6ncc piy- 
iiic .it of Sa^iry^ 
St vMon 4

L-i.

;■ J l c a d o f t h c  Instituioi. siiall 1 <• ;,r.. c .  casual
• ;v eniployees and m the c<t: c c ' ‘ !hc hie-.: * ■ it.' n. ■, !:;e
.1 aiithprity to ^n n t  (.asi' U o siui;' k

' m r c s r x t  o^'any leave other t/.an Ic i\.'. i.ie cc- pcicnt
!. 'n san^tivn*  ; same shall be ihc >>fan:vg:Tfa ■:?. . jp i i - i t i j - ' in

Jill i V  T ‘I 10 tile Mar;i! ’ ci'ient b y ( i i c  
' ' . .uarding adml^ ibility . ..a if  the''.pp'icE
. m e Mead,of the lnsiitv;;iv,j. Ii;r.’ v.‘ T  n o / i k ,;

' -'y .’I v j

\

-V I . deputed by the Manai'emcnt orVlc.id of the 
. j  i: V s. c^tjie aided school he shrJ! be cniitled to 

..lU. daily allowances in accordance 'with die rules as are
-  p iiie to tirae  to the Government mployetis. -

1 ' aVciil; i! 
ar."fu:-,a ,i, i'V 
aliC-#: ,c. 
Secdo;



s  rvice record 
Section

13. (1) For every cmployte there shall be maiataincd a service 
book in such’ form a>; is prescribed for Government employees and per­
sonal file containing annual confidential reports and other important 
documents in relation thereto.

(2) The service book and the personal file shall be maintained and 
kept in safe custody by the Head of the Institution who shall be responsi­
ble to producc the same before the Director of Public Instruction, Har­
yana. or any other Offices authorised by him if so required by him for 
mspcction.

PART IV

Private trade or 
Employment 
Section 4.

ln«otvency and 
in­

debtedness ' _
S<ctroar4. ’

i

Appearance ia 
exarninatioot. 
Section 4 .

Participatioa in 
activitiei, 
:>cction 4.

Connection with 
Ibe Presf. 
Section 4.

Cfit;cisni of 
raj nagemeat,
Scw.ion 4.

CONDUCT’

14, No employee shall . except with the previous sanction of 
the Management engage directlV or indirectly in any trade or bu^ii.
or undertake any other employment:

Provided that no such permission shall be necessity if the employee 
undertakes private tuition work with the permission of the Head of the 
lastituU oa for not exceeding two hours a dayr

I .
Provided further that a teacher may, with such permission, under­

take honorary work of a purely social or charitable nature or occasional 
work of a  literary, artistic or scientific character, subject to tne condi­
tion that his official duties do not jufTer thereby and the Head of the Insti­
tution or the Management does not object thereto.

15. An employee sh;tll so manage ' his private ' affairs as to avoid 
habitual indebtedness or insolvency. Ariy such employee against ^.hoiii 
any legal proceedings are instituted for the recovery of any debt due from 
him or for adjudging him as insolvent shall forthwith report the fuil factj 
of the legal proceedings to the Head of the Institution or the Manageaicat.

'I6 ;'“ Nb -tmjjloy^c' shall, except-with the 'permission of the 'Head of 
the Institution or the Management, appear in any examination.

17; ’ N6r employee shall, take part in, subscribe to, or assist in any 
way, any movement which tends to promote feelings o f hatred or enmity 
between different classes of subjects of India or to disturb public peace.

18. No/ -employee shajl, except w ith 'the prior permission of the 
‘M anagement', who wholly or in part or conduct or participate in the edit­
ing* o r maViagement o f any newspaper or other periodical pubticatioo.

19/ No'cmi^loyee Shaft,—
(a) •'in any manner whatsoever.'criticise in public the lit t̂ioQS of the 

■Government, Management or any officer of the Government.

(b ) except in accord mce with any general or special order to the 
management, or in the performance in good faith of the dutie« 
assigned to him, communicate directly or indirectly any otiicial 
document or inforreution to any other employee or person to 
whom he is not authorised to communicate such documeat or

- information. .
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m

Note.—A casual meal, or orhcr social ho^pltalitv o f a iiUai
■ nature shali not be "ift. '

. UkiliCS.

Explanation 2.—On occasio?iv, s’.ich vS weddings, annivcrsarh'; fnac^als 
or religious when the making of a gift ii n con­
formity with the prevailinjT religious or social prL v. icc, a 
tcu^her may acccpt a gift, if the value thereof docs ixt 
twenty-five rupees; ; ,

(ii) piac'ise. or incite any student^ to practise, casteism, coca- 
muiitlisra o r  iintouchiibility:

(ill) cause, or incite any other person to cause, any damage to ich .'. 
property;

, ' 'I r,ii
(iv) be guilty of, or encourage, voilcncc, or any conduct which in­

volves nioral turpitude.” . •- ■ ,
.A . ; - i:..

 ̂ r : -rr ■: ■ . . p a r t .  V ;
L h . , .  ' ■ ;

PUNISJIMENT AND APFEAU5

23 Th? following penalties as herei’iafter provided ma.,, ici’ g 
aii;I suffivient leason, be imposed upon the employees, namely—

(i) aiJnor penaU;e>. - ■ j ■ y

(a) censure; ’ . .,:i .. 'i-j. Viij; rii r«i:Ti 'i*, : d
■!. , ’ ' i i Jvr! •>.' I

.. bj withholding of ncic .aeats \vith or without cumulative cffect 
o< ?ron\oticn- , '>

J V. -y - ; ^1 lie
 ̂ ;'c) recover) 'rom p.iy of Ju-. tvĥ xL? or part, of any pecuniary-kcs 

caused to the icsooi or its - Mafiagcmcrit by ncgligeabc,
fraud, iTi’Napp' priation or breach orders; and

. ■ . , . .. . <»-|
(d) ui>pcn>Ji!i'. 1 nn(< . . • ‘ i'. . ; >

(ii) major pciialtics,-
>Uuj

(a) reduction in rank
i'. : ■

(b) rpmoval ; and

(c) dismissal. ■ii- '-r*

AuT'^r, 'y, 
-i.

24. . Tlic^''authority compcteni \tq i^pos^—  ̂ ^

Ya)^minor pcnalu'es shiiH ^fk;id. oC.iiu. lusiia* lor- ar;n

(b) major pcruilucs shall be the * Klanagcmcnt^'* '



25. (1) No order imposing any of the minor penalties, shall be passed 
unless— ---------

(a) the employee is informed in v-riting of the action proposed 
to be taken against him and given a reasonable opportunity 
to make any representation as he may wish to make against 
proposed penalty; and

Procedure 
for i mposi ng 
minor penAl- 
tie t and filing 
of «ppc>l.

(b) the representation, if any, is taken into consideration.

(2) Any employee aggrieved by the order imposing minor punish­
ment may within, a-pefiod^f thirty, days from the date of communication 
to such employee of the order, perfcr an appeal to the Management who 
may, after giving the parties an opportunity of being heard, and after 
making such furtiicr cnquir%', if any, as the Management may consider 
necesNary pass such order r.s it deems proper, confirmed, modifying or 
revising the order appealed against.

26. (1) An employee against whom proceedings have been taken 
eitlier for his arrest for debt or on criminal charge shall be considered 
under suspension for any period during which he is detained in custody.

(2) An employee who is detained in custody whether on a criminal 
chariTC or otherwise for period exceeding fr.riy-eight hours shall be 
dc.-ir.ed to have been suspended with efl'ect from the date of detention.

i l)  An cnip^oyee against whom a criminal charge or proceedings 
for arriTst for debt or departmental enquiry is pending, may also be plac­
ed under suspension bv the issue of soecilic orders to this effecL during 
the PC! ;od when he is not ~^tiiaTly detained in custody or imprisoned 
tliat IS \>.hile released on bail if the charge made or proceedings taken 
against him is connected with his position as an employee or a depart- 
mer.ta; cuquiry is likely to embrass him in the discharge of his duties as 
oucn r:T involve moral turpitude.

Vk'hen an employee is placed under suspension, as the case 
mav be shall be allowed to draw subsistance allowance equal to leave 
.vaL’:y t.r. .h.iif pay or half average pay, as the case may be and dear­
ness .iijiiv.ancp admissible to him,

(,*i) When an employee is platcvi under suspension as a result of 
.lt*p;inincnial cn.jiiiry prndin.u hin». the period of his suspension
sluii! imt r\ccci! tiucc ii'ontiis c\ccpt in cases vihere the approval of the 
D/'.Irict I'ducation 0(lu:ei lias been obtained.

Suspension 
Section 4.

27. If thf employee is fmaily exonerated of the charge he shall be 
eniitled to full pay and allowances as admissible lo him minues the 
amount of subsistance allowance already paid to him during the period 
of suspension and the period of suspension siiall be treated as on duty and 
shall count for all purposes. In the event of employee not being exonerated, 
the Management shall, with the prior approval of the District Education 
Officer, treat the period o f suspension in such maxmer as it may deem fit.

P tricd  of 
siispeniion how 
to be treated 
Sccti on 4. :



L74

Procedure for 
imposing inajc?r
per-alti IS.
Section 4 .

Supply o*' record 
Sectioa 4.

28. (1) When a situation warrants dismisi>al, removal or reduc­
tion in rank of an cnip'oycc, the proceedings for the proposed penahy 
shall be started by the Management either suo motu or on the report of 
the Mead of the Institution and in the case of the Mead of the Institu­
tion by the .Management itself. *' “

(2) The groimtls on uhic.'-. it is proposed to take action against an 
employee ^Jiall be re.luced to the form of delinite charge or charges 
which .shall be. v\ithin period of twenty-one days from the date he v*as 
placed under suspension, commtmicatcd to the employee under a regis­
tered cover acknowledgment due and he shall be required within a period 
of fifteen days to state in writing whether he admits truth of a!I or any, 
of the charges , what explanation or defence, if any, he has offered or 
whether he desires to be heard in person.

(3)On receipt of a reply to the cliarge sheet from the employee the 
Management .shall, if the employee so desires, or if the .Management so 
desires, hold an oral enquiry in which all evidence shall be heard as to 
'.uch of the charges as are not admitted, proceed to institute an enquiry 
within a period of fifteen days from the date of receipt of the reply. If 
the Management exonerates the employee from the charges levelled 
against him, he shall be re-instated forthwith and t.he pay and allowances 
for the period the employee remained under suspension shall be paid to 
him within a period of one month of the date of re-instatement and the 
period of suspension shall be treated as on duty for all purposes.

(4) After the enquiry as specified intlte foregoing sub-rule iji com­
pleted, the Management shall consider the enquiry repori and record it 
lindiiigs in respect of each charge. If the Management is of the Qpinion; 
tha: any one of the major penalties is required to be proposi-1 it shtJl 
serve Ihc employee with a show-cause not ice-stating the ac;ioiL r e p
to be taken against him and calling upon him to submit, within a p» i ;ou 
of • twenty-one days from the date of rcceipt of the show-cau.-.<; notice, 
fiuch representation as he may wis); to make against the proposed action. 
If after considering the reply of the employee to the s)u>w-uiusc noiicc, 
t)ie Management proposes to Inllict, t)xc proposed penalty, it shall, -.ith- 
in period of seven days of its decision forward the .-viune along \Nith the 
facts and complete record of the case of the District Education OiTicer 
who shall, within a period of thirty days from the date of the receipt of 
the record, convey his approval or disapproval to the Maimgement with 
a copy thereof to the employee.

29. An employee against whoni an enquiry is proposed to be held 
shall, for the purposes of preparing his defence be permitted to inspect 
and take extracts from such official record as he may specify, provided 
that such permission may be refused, if for reasons to be recorded in 
writing in the opinion of the Enquiry Officer, such records are not rele­
vant for the purpose or it is against public interest to all him such access 
thereto.

Dcfinitioiu. 
Section 4 -

PA R Tyvr

CONTRIIiUTORY/ PROVIDENT I OND

30. In this part, unlp^s the context otherwise requires—
(a) “em olum ents/^m ean basic pay, leave salary or subsistence 

allowance;-



APPENDIX B 

(see rule 7)

Appoiatmeat 
No. dated the

On the recommendations of the selection committee Shri/Smt.- 
-is hereby appointed as---------------------------------  —in-

with effect from the date he/she joins duty, in the grade of Rs.-------------
plus uiual allowances sanctioned by the Haryana Government from time 
to time on the following terms and conditions, namely :—

Terms and Conditions
1. He/She shall be on probation for a period of----------------- year̂

(s) in accordance with the rules which can be extended for such further 
period as the competent authority under the rules may determine.

2. In case of resignation or discharge, on grounds other than the 
abolition of post or disciplinary action, he/she shall be given one month’s 
notice or paid one month’s pay with allowances, in lieu thereof, on 
cither side, subject to the fulfilment of other conditions of service.

3. No travelling allowance will be admissible for joining the pD>t.
4. Before assuming the charge of duties, he/she will be requirtd lO 

produce the following certificates to the Head cf the Institu­
tion : —

(i) medical certificate of fitness from a qualified registered Medi­
cal Practitioner ;

(ii) attested copies of academic and professional qualification j  
matriculation certificates ; and

(iii) a certificate of good character from a Gazetted Officer, M.L.A,/ 
M.C.

5. If he/she has not been vaccinated within the last twelve inonths, 
he /she should have it done before reporting for duty.

If the above terms ind conditions are acceptable to him/her, he/she 
should join his /her duty immediately but not laier than--------------------

In case of failure to do so, his/her candidature is liable to b;c£Ln- 
celled and the post shall be offered to the next eligible caaaidate.

Signature 
Ai^ointment Authority* 
with Seal of the Ofiice,

No.----------------------------------- ,dated the
A copy for information and necessary action u  fcrwarded to :—

(1) Head of the Institution coacemcd.
(2) Candidate concerned.

Signature 
Appoiotment Authorily„ 
with Seal of th« OfBce.

1 ^ .  K 'atinrt .J S y s t » ^  U « t ,

^  E d u c a a o n , l

" ^ m in is t r a t io n
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