
-CHAPTER X lrt

.JCHE.HARYANA AIDED SC H O O L (SECRlifTY OF SERVICE) A C T ^ I ^ i  
HARYANA ACT N O . 10 OF 1971

(^Received the assent o f  the Governor o f  Haryana on the ISih o f  MaYch, 
1971 and first published in the Haryana Government Gazette (Extraordinary) 

.o f  March 18, .1971.
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Year Short Title Whether repealed o t  
olheiw ise ouected by 
legislation >

1971 . 10 The Haryana Aided  
Schools (Secruity o f

. . Service) A ct, .1971 > :

‘ . A N

.A C T

to provide for the sccruity o f  scrvtcc to  the employees o f  aided schools.
*

i t  is.hereby cnactcd as follows :—

1. (i) This A ct may be called the Haryana Aided Schools,(Secruity 
o f  Service) A ct, 1971.

,(ii) It shall com e'into force with effect from 1st April, lS 7 i.

2. In this A ct, ualess the context otherwise requires

(a) ‘aided school' meaas a- school .receiving-aid, from the State 
Government;

0

Short TiUe.

D efim tioas.

(b) 'Director” means the Director o f  Public Instruction, Haryana ^
.,^and includes any other officer authorised by the State Government ■* j

in this belmlf;

cJi>(c) rJucation 0(Bcer‘ means the District Education Officer
> o f i i ic  District in  which an aided school is situated and includes

* any .other, officer, authorised by the State Government in this 
behalf; > •'

(d< employee* means a  person in whole-timei"employment o f  aa  
.^'dcd sc h o o l; and

(el 'Prescribed* means prescribed by rules made under this Act. '
o-L

.1. For statement o f  objects and Reasons, See Haryana- G overom eat ^  
Gazette (Extraordinary) 1971, page 203. „
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P to c i t^ o t  
punishing 
employee* of 
aided school.

Uoiform oodc of 
scrvicc forcm - 
pJoyccs.

3. (1) N o employee shall be dismissed or remo.ved reduced 
rank except afler an equiry in which he has been informed g f iy i e  charfiea 
asainst him and give a rcasonabre opportunitv o f bcint? hcaJrd in rjcsp^

" oT those charses and where it is proposed, after such enquiry toMmpose, 
oiThim any sucn penalty, until he has been given a reasonable opportunityj 
o f  makin}; representotion on the penalty p ro p o s^ , but onJy on -the 
6 i tne e v id e n t  adduced during sucn enquiry.

Provided that this section shall not apply where an employee is 
missed or removed or reduced in rank on tiie ground o f  conduct which 
f iS le d  to his conviction on a crmynal charge involving moral turpitude,

(2) N o orskr o f  dismissal or removal or reduction in rank oHaa 
employee shall take elTect unless it has been confirmed by the District 
Education Officer who may reTuse to do so. i f  in his opinion, the provis- 
sions o l sut>-seciion (1) have not been complied with.

I »
(3) An employee against whom an order o f  the nature specified in 

sub-sectioTr r n  is^passcd without complying with the provision o f sub
section (1) or sub-s^tion (2) may, within a period C)f tJurtv dav&~of the

_ date o f  communicaiion o f the order; make an airolication to the Dinrict 
Officer challenging such an order on the ground that he is an 

employee to whom the provisions o f  sub-section (1) and sub-section (2) 
apply and the District Education Officer may, after giving the parties an 
opportunity o f  being heard and after making such further enquiry as he 
may think fit, make an order refusing the application or setting aside the 
imp ugnedjjrder. • - ' > •

(4) Any person aggrieved by any decision or orde^ jnade by the DtV 
tnet Education Qfllccr under i|y s scction,- wilhih' a neriod of.thirtv days 
from the date o f communication to such person’o f the decision or order, 
p refer an appeal to the Director who may after giving the patties an oppor
tunity o f being heard, and after making such further enquiry, i f  any, as 
he may consider necessary, pass such order as he thinks ftt, confirming, 
modifying or reversing the decision or order appealed against,^ ,

(5) The order passed by the Director under sub-section (4) and subject 
'•only to such an order the order passed by District Education Officer under

sub-section (2) or sub-section (3) shall be final and binding on the parties.

4. Subject to the provision o f this A ct, the Stato Govcmment-jnay 
' prescribe;—

, ,(a) uniform code o f  service rules for employees in the State relating
{ .  t P^y» allowances, dismissal, removal, suspension* leave, conduct 

«i h ui discipline, provident fund, travelling allowance and other
cognate m atters;

t
essential qualifications for various classcs of.em ployees ; and

.. !• I .
(c) uniforms scales o f  pay for various classes o f  employees.

' t
__  Provided that the State. Gbvernrhent may exempt any aided sch oo l
;O f class o f  Aided school from the operation o f  the provision o f  tJiis section
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for such period as it may think fit on grounds o f  economic capacity 
thereof.

5. It shall be lawful for ihc Director to stop, rcduce or suspend the 
aid o f  an aided school for the violation o f  any o f  the provisions o f  this 
Act or o f any rules muilc thcreiMulcr or o f any orJer passed under this 
Act by the managing committee, manager or any other authority charged 
with the administration thereof.

Provided that before taking action under this section, the Director 
shall give a reasonable opportunity to such managing committees, mana
ger or authority to show cause against the action proposed to be taken. ,

6. N o  suit, prosecution or other legal proceeding shall lie against 
the State Government or any authority or any officer appointed under 
this act any thing which is in good faith done or intended to be done in  
pursuance o f  this Act.

7. If any difllculty arises in giving cfTect to the provisions o f  this 
Acr. the State Government may, by order do anything not inconsistent 
with such provisions which appears to it to be neccssary or expedient 
for the purpose o f removing the difficulty.

8. (1) The,Stale Government may, by notification, make rules 
for carrying out the purposes o f  this Act.

(2) Every rule made under this section shall be laid as soon as may 
be after v  is made before the House o f  the State Legislature while it is in 
session tor a total period o f  ten days which may be comprised in one 
session or in two or more successive sessions, and if, before the expiry o f  
the session in which it is so laid or the successive sessions aforesaid, the 
House agrees in making any modification in the rule or the House agrees 
that the rule should not be made, the rule shall thereafter have effect only 
in such modified form or be o f  no effect, as the ease may be; so however, 
that any such modification or annulment shall be without prejudice o f  
the validity o f  any thing previously done under that rule.

Direct I'r's# powct 
to xtop redvico a t

Protectios of 
actioaia good 
fauth.

P ^ cr *  lore* 
movo d<Bcultle».

Powers to make 
rules.
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‘(Published in the Haryana - Government G ^ ette , leg is la tiv e  , 
Suppleiiaent, dated the 18th' June, 1974]

PART m

HARYANA GOVERNM ENT  

EDUCATIO N DEPARTM ENT  

Notification '
The 12th June, 1974

No. G.S.R. 78/H-A.10/71/S.8/74.— In exercisc o f  the poswers conferred 
by sub-section (1) o f section 8 o f the Haryana Aided Schools (Security 

-- .•.of Service) Act, 1971, the Governor o f  Haryana hereby makes the following 
. : rules, .iiamely ;—

PART I 

GENERAL

•>iorctkJc and , .1. (1) These .rules ■ may be called th^ Haryana Aided^ Schools 
CommenccmcDt, Security o f  Service) Rules, 1974 & amended upto 1976.
Scciioa 8.

(2) They shall comc into forcc Vv'lth elTect from 1.8.74.

2. In these rules, unless the coritcxt oihcrwise rcquircs,->«
OclVn{iioft»,
Siaioo 8. (a) “A ct” me:ms the Haryanu Aided Schools (Security of.seivice)

Act, .1971 ;

(b) “department” means the Haryana Education Department ;

(c) “ Government” means the Government o f the State o f  Haryana ;

(d) ‘'Head o f  the Institution” means the Principal or the Head- 
►master or Headmistress o f an aided sc h o o l; *

(e) “Management” means the managing committee, duly approved' 
by the Director running the aided sc h o o l;

( 0  “recognised university” means any university incorporated 
by law in India or which is so declared by the Government 
for the purposes o f these rules ;

(g) “Statc”means the State o f  H aryana;

(h) “Service” means the service in an aided school.

PART II

RECRUITMENT TO SERVICE

Charactorof 3. (1) The Service shall comprise all or any o f  the posts showu^n^
poits. Section 4. cloumn 2 6 f  Appendix A  to these rules, as the Management may, from 

time to  time a^her getting the previous approval o f  Director, decide.



(2) The Government’ may by notification, make additions'to, ô - 
reductions in the posts shown in column 2 o f  Appendix A to these rules* ’

4. N o  person shall be appointed to the Scrvicc by direct rccruitmcnt, 
who is less than eighteen years ofagc on or before the last date o f  submission 
of applications to the Management. > - •
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Age Scctton 4 .

5. Appointments to  the posts o f  teaching and non-teaching sta ff Appiontir.g 
in the service shall be made by the Management, and to the posts o f  other authority, 
staffin the service shall bemade by the Head o f  the Institution, in fconsu- 
itation with the Management, in the manner provided in rule 7.

6. No person shall be appointed to the Service unless he is in 
possition o f  qualification and experience specified in column 3 o.f Appen
dix A to these rules.

7. (I) Recruitment to the Service shall be made by-p

(i) promotion ;or

(ii) direct recruitment ; or 

(Hi) transfer.

(2) There shall be constituted by the Management a selection commi
ttee consisting o f  such number o f  members as if may determine for the 
purpose o f  making recruitment provided that one o f  its members shall 
be an experienced educationist.

(3) Whenever vacancy occurs or is about to occur in the servicc, 
the Management shall determine the manner in which the vacancy 
is to  he lillcd. If the vacancy is to be filled by dircct recruitment 
the Management shall ;—

(i) advertise the vacancy in the leading daily an English and a 
Hindi Newspaper etc. ; or

(if) send the requisition to the local employment exchange.

Section 4.

Qualificattons 
Section 4.

Methods o f rec
ruitment 
Section 4

(4) The applications o f  the names received under sub-rule (3) 
shall be put up before tjie selection committee which shall make selec
tion strictly according to merit.

(5) Nothing contained in sub-rulcs (2), (3) and (4) shalf’ apply to  
the posts o f  non-te4 ching staff.

(̂ >> Appointment orders to the posts in the Scrvicc shall be issued 
by #ho Management or the Head o f  the Institution, as the case may be- 
in t!w ibrms prescribed in Appendix B to these rules; •

8. (1) The persons appointed to any post in the service shall remain 
o i  probation fpr a period o f  two years, i f  apointed by direct reoruifi-‘ 
r*.fnt and one year, i f  appointed.. x>therwise :

Probation, 
Sectica 4.



. Provided that any period o f  'officiating appointment shall be 
reckon,cd as period spent on probal iom, but no person who has so ofEciat-* 
ed shall, on the completion o f  the prescribed period o f probation t c  
entitled to be confirmed, unless he is appointed against permanent 
vacancy.

(2) If, in the opinion o f  the appointing authority, the work or con^  
duct o f  a person during the period o f  probation is not satisfactory, iT

(a) if  such person is appointed by direct recruitment, dispense with 
his seryiccs, and ’

.̂ (b) if  such person is appointed otherwise than by .direct recruit
ment,—

( i) revert him to his former post; or

(ii) deal with him in such other manner as the terms and condi
tions o f  his previous appointment permit.

(3) On the cpmpletion o f  the period o f  probation o f  a  person, the 
appointing authority may.—

(a) if  his work or conduct has, in its opinion, been satisfactory,—

(i) confirm such person from the date o f  his appointment, i f  
‘̂ appointed against a  permanent vacnacy; or

(ii) confirm such person from the date from which a permanent 
vacancy occurs, if  appointed against a  temporary vacancy; 
or.

(iii) declare that he has completed his probation satisfactorily, if  
there is no permanent vacancy; or

(b) i f  his work or conduct has, in its opinion, been not sat isfactor>'~

(i) dispense with his services, i f  appointed by dircct recruitment, 
or if  appointed otherwise, revert him to his former post or 
deal with him in such other manner as the terms and coa- 
d itio n so f his previous appointment permit; or

(ii) extend his period o f  probation and thereafter pass such order, 
as it could have passed on the expiry o f  the first period o f

- 1 probation : »

l^rovidcd that the total period o f  probation, including extension, 
,if any, shall not exceed three years.

Seniority, 9. (1) The seniority inter se  o f  the employees shaJl be determined
Section* 3 and 4. by the length o f  continuous scrvice on a post in the ServiccJ

 ̂ Provided that where there are different cadfcs in the Service, ‘ 
seniority shall be determined separately for each cadre :

168 t
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roviUvJ further that in the case o f  employees appointed directjy, the 
•>f incnt determined by the selection, committcc shall be dis- 

m fixing the inter se seniority.

^ovidcd further that in case o f  two employees appointed on Jhe 
 ̂ *heir seniority shall be determined as follows —

. \Zi an employee appointed by direct recniitment shall be senior to  
^  a*' employee appointed otherwsie ;  ̂ ‘

vbj in the case o f  employees’who are appointed by promotion their 
inter se seniority shaU not be disturbed.

(2) The seniority lists o f  the employees shall be ’prepared by the 
Mjna>iefnent in the form prescribed in Appendix C to thcf9 rules. In 
the c ivc o f any dispute regarding fixation o f  seniority, the matter s h b e  
decided by the District Education Ofliccr against whofe dec/sio|i |in 
appc.i^ shajJ lie to the Dirctior* o f  Public Instruction. }^aryana«

(3) When an employee leaves the aided school o r is  tfansYcwcJ , f r ^  
one category ofpost to another category o f  post, a note to that effecl
Iw '.hrorded against-his name jn .the last column o f  thc  ̂ s^niorjfy'IjSt, 
and la Jiii service book.

BART III
* ^

PAV, ALLOWANCES A N D  SERVICE RECORD

1 * CO T!‘.c''icalcs o f  .pay o f  the employees sfial) b e ‘a<. bpcctfifcd-^n
co\L'"̂ 'n A Appendix A. to thpse rules. ,I. - • * ‘ I r >

(2) 'ihc rates o f  dearness allowance payable to the employees sHall 
tv  t̂  : as are., admissible.Tfom time to time ta, .Gpyerniaent em-
p i ' ^  ' i } t ' •' ■ ^  T T ]7

( 0  ,The employees shall be governed bv the leavc.rules 45 arc 
Cron> lim e to time to. tKeir counterparts. iA^ .̂Go^vergn'tcnt

Tho H ead p fth p  Instituion shall be competent to^ ran t casual 
ic.*vt lo - he -employees and in the casp.ojTthe Head o f  the Instituiionj. y^he 
r‘"'iT'>"̂ teni r.i^th^rity to grant -casual lC;{ivc i^iall be the M^inagcj^ie^t.

r* nr

i ’ ts 
t. '̂n 
J 'r. 
I m

>r icuvc; is m:vdc by the Head o f  t!hc Institution himself no 
') be reqCiired. 1. ■ ‘ ' r '

such

i'i

Scalcs^f^ pij| 
dcaVjievs aU«>w'-‘ 
ancc and pay
ment o f  Salary, 
Scction 4,

Leave.

rcspcct o f  any leave other than casual leave, the competent 
^ •̂t!' 'y’ty to th^ same shajl be_ ^he Management. Application in
'if ^ cil'ill hA m th/* M'nfififrr'TTi/'nt hv th/* ̂.'uuirsli.iU he ^erti to the Mat>a^p;mcnt by the Head o f  tKe Institu- 

» li his ■'enSarkh regarding admissibility ‘thereof and if the applica-

> 1* **  ̂ t It •%
r v ' i f  an cmplQye< i s  deputed by the Managernenj br 'Bead o f  the 

ja^i.ruiiys/fjjj tK<̂  b\|SiKess o f  tjie aided school lie shall b t entitled to 
pel ♦nivdlihg an'd daily  a llow an ce in accferdancc ."with the, rules as are 
iinphcable from time to time to tKe Governme^t'fempioyeies. ’

Section 4m 
t'. c:r.l7.

/A.'MinoO

-i- no«iv:!«l

TraveUins 
ancc and Jaj'Iy 
allowarce, 
Scction 4.
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no
O. (I) 1 ♦* -tvtry t'”cre shall be jnaiatamed a ^ rv i^ a

» *n ".ucK' is rc^Tib J — ^  6<.  ̂ '̂■"ggs in d p c F
>  r î<;U'rtn-5 UK iv ' oot i »-enor; -• Vj u iiporuat

U> i)i u*lat7^ns “Aci'-^o

•̂ e serv/
•<: custom!, ------------------------- ,K i . . » ^ *

k  .rvJuct. .he ' r '“i*' " ■f
^̂ '’V V J.  ̂ *"■

r̂ vwi v*>n
.V

V ‘ ^ O b V i

'V o  employee v s th ’thtf previ^-is sanctk
»Virt^/cment engage darccSy or i». .jrcctHy in any trade orbus*.r ^̂  

o  u 'd-iftske any ^^her emp»oyment;

P fcv .lcd  th^t ncj’ s^ch permission shafi be nnrcess? y i f i h o  pjnpIoMJ 
Oiftdcrtakes ,pdvs(|e tuition \yj>rk wjth Jhc Uvt o f  t
'(nstitutioa Tor nq^ exceedjni iWo'hcjUFS a dayr

Provided ' further'thdt % i^ a c to liia y , ’vith'such pcrm fssion, 'imdt* 
take honorary work o f  4\pur|r^ social or chi-ritabje nAturtj or pcc-isio'tai 
work oV.a‘literary, artisjiSc sciemific cha.ractef, su>jc«;t tp th ecori;^  
iionth^t h{f0.fficia.l duU% dono{ $ufter t>.crebyaad ^he Head o f  t^K Ir V 
tulion or th ^ . Managcrrjphr cjo^S not object thereto^ ■

' J ■ \ > , ' »' <
*6»vcncyaa4 i5« employee >halHi;>'manage his private “ affairs as tO avtMC

UWtJwijn- habitui^ jit^^bteBnws Any Employee aga iiu t.v^
any lppi''''^r&«cding3>r^'ir*5*t»t^ for the rcfpvciy o f  any debt d u ift^ ;  
him Qf for iis Tn^olvcnt nrcppr* i'.\e fa!} tp
o f  thi>icg4i hfpcecdings ^  th^: H ead o f  the In^tiiutio^ or sh i Muaa^ch^iac,V \ ' I  ̂ i V, i*. ■  ̂  ̂ '̂x •

An;vs,, «^s ia fi>(4l’-̂ ferrtf>16yctf ghaU,'pxcept’With'tfie'’^|n|^^it5f^ the “|J(;4d
' " the jpftitution or the J^aajgement, e-ppcar in i$x^minatioa. *' ’*

' 17; N 6 employe^i$hu1}, tdikc part m  subSci*ibi  ̂''t9 , or assist ijtj j>x: 
','Uny“'m07ciripnt \vHlch tends lo  pic.n-.ove fccHiig^’o f  h4r^d:'’o i‘ccfft^

S*' ?' l^ w e e n  diffcterit. classes o f  "s|bjccts c f  ' r̂.dia or ô.i x̂ t̂uyl?" J>ub%

o  v'f N O 'tm iiloypf^haft,-^ ' ,
,  '• (a>‘ !a  any jn^rier whatsocvcr;Viticj'se »a public, tjic5a<r" s 

' *' Govcrnn^^ftt; Maiiageirient p f  aay officer o f  th^ "pova. *,  ̂ .

lb) except |ji mxord ince with '^ny o f  spedal w
m anagtf^nt, or in the perfofmanct 1 3 ;ood faith c f  the 
assigaea to him» conim uni^te directly or indirectly any o iiu i ,* 
docum tot or infornsation'Jo-any otlim employee or Dftr^o v 
whom | e  is not Authori$s^ tp commuatc^ts* sucJx docu** i « 
in fo m j^ i< ^   ̂ ^'
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, 20, employee ;sl;i^ll,.C3tccpt the., prior permission o f  the 
for election to ParliSmcat, S u ie  Legislature or a h /

?.al ho'dy.
f -f 

r.l No rn/>loyce shall join, orcofi^’nue to  be a mcn\bcr o f an asso- 
•I’u n  unless iucii association satisfies the following conditions, namely:—*

V ' '
(i) i:« fncc.bership if coniincd to^a distinct class o f  employees and 

is  open to all employees o f  that class;

ia any way connected with ^ny political party or any 
lorgaoijkStion or docs not engage in any politioal activity;

iih as, .within a period ,qf^ix m onths irpm  its formation, ol)teiped
I he recognition o f  the Gqyernmept.

0

. i r vrrj' -m ployee shall,-—.

f* V- <:fikicnily, act iij a  dls<Jip(ioed nuijncr and' maintain 
: ' cil'tc ’n te^ ity  aijd '(flpvotion'to duty; ^^d

 ̂ 4 *r cordial relations- With the pppils atjd their parents, 
. - o f the Institution, other c|riproyecs, the V.iuiagtracnt 
r>ô  the Government OfEcer concerned.'

(X C sflsployee shall,—
> . .. .j ' ' c

(i) wi hcui sufficient CTOunds refuse to undergo a course o f  train-
v.S^Lpyer required to do so; and

(ii) U kz  part in any activity, wl^ich in the opirunn o f  tiie Head o f
h u itution  is calculated tq lead to indiwiplinc in the aided

-I * /
Unlc^fc otherwise expressly providc^J,* an employee shall, at 

M ihc disposal o f  the aided school'and shall serve the school 
At such places as iieim ay,.from  time io  tim e, be 

’ *:c ,icrc.dof the InstituiioQ or the Management,
i

\ c ceptjonal circums^^i^cps no employee shall absent him^ 
'j ty  witnout the prioj permission o f  the Hc3ul o f  the Insti- 

f «kn\5triicni.

‘ovee shall,—
.j 1

permit any ir«mber o f  |us family or any other perr 
Of . » r 0^1 his beh^l^t^ accept* any gift (cjcht ajuy student, 

' “r îjjy perRon ^ ith  whom he co ”ie in'C contact by 
’-ia--" i.f hs<, positioii*:}!!' the scnool. ?

7> *•*
- - ' 'he  expression *|p:fQ’ shall include free transpv>rl, board- 

i*v'% lodging or oth?lf service or any other pcctiniary 
vjvaiitage when pripyided by the p*:rs other t h ^  a  
rcUtion or persona^'iTr]cnd 'having no  with h ii^ in
/^ancciion with, th^ '̂̂ wwool.

Tfildng paiitxk 
election. 
Section 4.

io io in e  o f  
association  b:ir 
cm ployccj, 
SocU oD.4

Ocijcr^, 
Sectipp 4̂



m

* cast ti rr.e.U, l i f t e r  other a ^
sutur e shcUl not be gift. ■* '"

r-v//*/1- non 2. -On .̂cCUM'ontv, buch $i.i> 4vcd('i;t^3, anujvrnnrics, A n '̂rals i 
or rclisioiis fu'unic-is ihc inaicing cT a is lo'-op- 
formity w iih th’ prev't^’inp r îiPK us or social practice, a. 
tcaclicr may aojcpi u f  uio v'uliic thereof docs noi c x a sd  • 
Isvcruy-live Tupces; i

}
Auti&e, or incite any »;dent-. to practise, casi'ejsm, com- 

ciuafeiib.n or, im touchability, > . v .

n il) cause, or incitc any other person[td c^usel any fjamage to schoQj ’ 
property; ' 'r  ,  * ' ■

■'< V{( u '
(iv) be guilty of, or enpourage, voilence, br any conduct which in

volves moral turpiiydc.-' . j  ̂ ,
bf ..{  ̂ i /  ’jiu

.i . . ,  i.^ART V j
' • 1 . ' 1 Lt. i{)

-S  P U N I S H . A N D  AFP£AUS

Pcqalties. '^he foillpwing pencil ies as hereinaftcs provided may, ! |^  good
Section4 jic. .tii ijient .reason, be impc<;ed upon the empIo>ees, namely'jr-

:: ’ '-.I.-, . <%v f?)-
(i) njinor |)cp.altf6s,-

(a) censure i

j a'

V , f 1. //. i .r. .cr ii j t 
u. *' : *K *r‘ '» .i

: t<
(b) wi^hjiolding o f incrrracnis with or without cumulative cflect, 

$r' prom otion; «
. fn  u ’ j .*1

(c} cepovery from pay o f uie w h o io o rp a rt p f aijy pccv’iiary lw s  
!t ^ajised to the aided schooi or its Man,ag(*ipcnt by ncgligiK^^ 

fraud, misaDpropriation or Iprcach o f  ̂ orders: anu 
•« -i •. r ./

Hf(d)’̂ pqn& ion ; and , i ' < ' i t  vr '̂b

(ii) j|iajor penalties,—

(a) reduction in rank ;
•. • nt , 10 r ’t. I

(b) yfc^n^val ; and, .  ̂ l > a
! * Y V  f

(c) dismissal. < '< !i / /I V ‘*wr y

24. ' authyjitv a  )i.cl':n  o  in;ip6s(i-Jr,y  ̂ ^

(a) pjnur pcrulLiCJ j» Tjc;id̂ .ô jj|k|; Iru-titut.i'>n; t-u

(b) 0ftjor penult tji ihall ê ihc iClanagei^‘|nt!^‘̂ '



25. (I )  N o order imposing any o f  the minor penalties, shall be passed 
unless—

(a) the employee is informed in v'riting o f the acn'on proposed  
to  be taken against him and given a, reasonable opportunity 
to  make any representation as he may wish to make against 
propdscd penalty: and

(b) the representation, i f  any, is taken into consideration.

(2) Any employee aggrieved by the order imposing minor punish
ment may Vk'i thin a period o fth irty  days from the date o f  communication  
to such employee o f  the order, perfer an appeal to the Management who 
may, after giving the parties an opportunity o f being heard, and after 
milking such further enquiry, if  any, as the Management may consider 
accessary pass such order as it deems proper, confirmed, modifying or 
revising the order appealed against.
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26. O') An employee against whom proceedings have been taken 
either for his arrest for debt or on criminal charge shall be considered 
under suspension for any period during which he is detained in custody.

(2) An employee who is detained in custody whether on u criminal 
chai'4 -‘ or otherwise for period exceeding forty-eii'ht hours shall be 
dcc..u’d to luive been suspended vk̂ ith elfect from the date o f  detention.

(3) An employee against whom a criminal charge or proceedings 
fo. arrest for debt or departmental enquiry is pending, may also be plac
ed under suspension by the issue o f  specific orders to this cfTect during 
the period when he is nor actually detained in custody or imprisoned 
that Is, A'hile released on bail if  the charge made or proceedings taken 
aga\ist him is connected with his position as an employee or a depart
mental enquiry is likely to embrass him in the discharge o f  his duties as 
such or involve moral turpitude.

(4j When an employee is placed under s u s p e n s i o n , t h e  case 
may be shall he allowed to draw .subststance allowance equal to Icuvc 
sal.'r>’ on half pay or half average pay, as the case may be and dear- 
ncis allowance admiiMble to him.

(5) When an employee is placed under suspension as a  result o f  
dep.tftmenial enquiry pending against him, the period o f  his suspension 
slui.V not exceed three months except in cases where the approval o f  the 
District Education Officer has been obtained.

Suspension 
Scction 4.

27. tf the employee is finally exonerated o f  the charge he shall be 
eniiticd 10 full pay and allowances as adnu'5>sibic to him minues the 
a'li mnt o f subsistance allow'ance already paid to him during the period 
of suspcnsjon and the period o f  suspension t>j\all be treated as on duty and 
snail Count for all purposes. In the event o f  employee not being exonerated, 
tlie Maiurcnient .shall, with tlic prior approv^ o f  the District Education 
Oliver, iroai the period o f  suspension m such manner as it may deem fit.

Pcricd of 
suspension how 
to be treated 
Section 4.



Procedure foe. 
imposing 
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Section 4. ‘

'Supply of record 
Section 4.

28.^ ;(1) W hca-a situuiiou warc^nts^j-dismis^lr removal of^ tcduo  
tion in rank o f  an ""em|5loyee, the proceedings for the proposed penalty 
shall be started by the Management either suo motu or on the report o f  
the Head o f  the Institution and in the case o f  the Head o f  thtj Institu- 

'tion by the Management iiself. v **
(2) The grounds,on which it is proposed to take action against an 

’employee shall Be reduced to the form o f  definite cJiarge or charges 
which shall be, w ithin period o f  twenty-one days from the date he was 
placed under suspension, communjcated to the employee under a regis
tered cover acknowledgment due and he shall be required within a period 
o f  lifteen days to state in writing whether he admits truth o f  all or any, 
o f  the charges , what explanation or defence, i f  any, he has offered or 
whether he desires to be heard in person. w

(3 )0n  receipt o f  a reply to the charge sheet from the employee the 
Management shall, if the employee so desires, or if  the Management so 
desires, hold an oral 'enquiry in which all evidence .shall be heard as to 
such o f  the charges as are not admitted, proceed to institute an enquiry 
within a period o f  fifteen days from the date o f receipt o f  the reply. If 
the Management exonerates the employee from the charges levelled 
against him, he shall be re-instated forthwith and the pay and allowances 
for the period the employee remained under suspension shall be paid to 
him within a period o f one month o f the date o f  re-instatement and the 
period o f  suspension shall be treated as on duty for all purposes.

(4) After the enquir>'as specified in the foregoing sub-rule com
pleted, the Management shall consider the enquiry report and record it 
findings in respecf o f  each charge. If the Management is o f the opinion 
tliat any one o f the major penalties is required to be proposed it shall 
serve the employee with a show-cause not ice-stating the action proposed 
to be taken against him and calling upon him to submit, with^in a period 
of-tw cn ly-one days from ihc date o f receipt o f  the show-causc notice, 
such representation as he may wisii to  make against the proposed action. 
I f  after considering the reply o f the employee to the show-cause noticc, 
the Management proposes to inOlet, the proposed penalty, it shall, with
in period o f  seven days o f its decision forward the same along with the 
facts and complete record o f  the case o f  the District Education OfBcer 
who shall, within a period o f thirty days from the date o f  the receipt o f  
the record, convey his approval or disapproval to the Management with 
a copy thereof to the employee. •

29. An employee against whom an enquiry is proposed to be held 
shall, for the purposes o f preparing his defence be permitted to inspect 
and take extracts from such olficial record as he may specify, provided 
that such permission may be refused, if  for reasons to  be recorded in 
writing in the opinion o f  the Enquiry Officer, such rccords arc not rele
vant for the purpose or it is against public iAtercst to-all him such access 
thereto.

Definiiions. 
Sectioa 4 -

P A R T yV I

CONTRIBtJTOR PROVIDENT F U N D

30. In this pa?t,

(a) “cmolumen: 
allowancj

ess the context otherwise reqtxircs—  

mean basic pay» ledve salary or subsistencs
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U l i^PENDIX B

(see rule 7)

appointment 

N o. ^ dated the
K*

On the recommendations o f  ’ the selectjon committee Shri/Smt.- 
nrisi hereby appointed as---------------------------------------- in- -----

with eflfect from the date he/she joins duty, in ’the grade o f  Rs. — ^  
plus usual allowances sanctioned by the Haryana Govenmient from time 
to tim e on the following terms and conditions, namely :—

Terms and Conditions  ̂ tl.

1. He/She shall be on probation for a period o f-------------------- ŷear
(s) in accordance witb the rules which cjin be extended for such further 
peridd as the competent authority under the rules may determine.

2. In case o f resignation or discharge, on grounds other than the 
Abolition o f post or disciplinary action, he/she shall be given one month’s 
notice or paid one” month’s pay with allowances, in lieu thereof, on 
cither side, subject to the fulfilment o f  other conditions o f service. -

3. N o  travelling ajlowapce will be "admissible for joiuiDg the^post.

4. Before aissumin^ the chpirge o f  duties, he/she will be required to 
produce the following certificates to tjie Head o f  the Institu
tion ;— ' 5.

(i) medical certificate o f fitness from a qualified registered Medi
cal Practitioner ;

' (ii) attested copies of academic and professional qualificadon aad 
matriculation certificates ; and

(iii) a certificate o f good character from a Gazetted OfRoer/MX.A./ 
M.C. ^

5. If he/she has not been vaccinated within the last twelve montjis, 
he /she should have it done before reporting for duty.

If the abpve terms and conditions arc acceptable to him/her, he/she | 
should join his /her duty immediately but not laterjhan------------------- [__ ^

In case o f  failure to do so, his/her candidature is liable to  becan- 
ScUed “and the post shall be offered to the next eligibJc candidate,^ j

Signature \
' Appointment Authority^

with Seal o f  the Office.
N o .---------- ----------------------------- .dated the
A  copy for information and necessary action b  forwarded to':—>

(1) Head o f  the Institution coficcmed. - ^
(2) Candidate concerned. ^ "**

C ” ^  ‘ - Signature
Appointment Authority,

— » with Seal o f  the Office.

- ' f t * .  N a t io n ^  S T S f «
Ifrtioaal Institute of E d u ^ ^

a n d  A aain istratiotx^

I K ) C . H o i .  

D a t e ...............


