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FOREWARD

This operating Manual briefly gives the existing procedure and
also some proposed changes regarding all matters connected with
High//Higher Secondary Education, for guidance and information of
generral public, We will welcome and will be grateful for any sugges-
tions: for modification and improvement, and pointing out errors or
ommiissions if any which might have crept “in inadvertently, in this
first mtbempt at the preparation of the Manual. We hope to revise
manuwal based on such suggestions,
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GOVERN
PERMISSION

MENT POLICY;GUIDELINES
AND

TO OPEN NEW SCHOOLS ETC.

Govt. Policy/Guide lines :

High Schools :—

The Govrnment will immediately conduct a

su

rvey for the need of new High Schools and

no new Schools should therefore be allowed
till the Survey Report is out and without
prior permission of the D.P.1. who may give
such permission on being satisfied with the
fulfilment of prescribed norms in accordance

w1

th the survey Report of the Government.

There should be one High School with
three classes— VIII, IX and X for a popula-
tion of every 12000 persons. Special consi-
derations should be " given for tribal and
educationally backward areas and Girls
High School.

A High School is generally needed in an
area of 8 Kilometres.

Higher Secondary Schools :—

Subject to availability of students, for
every 60,000 population there should be a
Higher Secondary School for classes XI &

- XII in an existing deficit High School ;

The Government would however conduct
a survey and determine the need of such
Higher Secondary School in the State and
permission for opening class XI would be
given by the Government accordingly;
Provided that due consideration should be
given to those Subdivisions having less col-
leges or Higher Secondary Schools;

More emphasis should be given for voea-
tionalisation in the Higher Secondary stage;

10 Deficit -Higk Schools would :bé giwn
permission- to open- Higher Segondar %(

ses viz. Class XI this year (1976-77)t rough
out the State, and preference -would be’
given to those Districts and ' Subdivisions
which have less number.of Higher Secon-
dary Schools and Colleges. for H:gher Edu-
catlon :



(i) Permission to open New Schools :

I. High Schools :—

* Land :—

Distance — 8K. M.
Populatiop — 12000.

Land—13 bighas generally in rural areas.
3 bighas in urban areas.

Feeder Schools—4 to 6 Mildle Schoolé.

Minimum enrolment—120 Relaxable in
case of Schools located in Backward areas
and for girls Schools. i

Building—The School should have its own
building with adequate space to accomo-

date classes, Office, Library, common rooms
etc. '

High School classes begin from class VIII,
Some times it is an extension of the M. E.
School, some times it has its independent foot-
ing as a High School from class VIII. In both
cases permission to open this class is to be ob-
tained from D. P. 1. The sponsors of the school
apply to D.P.1. for permission. D.P.I. asks
the Irispector’ of Sthools to asséss’the necessity
of the school by looking into the conditions of
enrolment, land, building, staff, situation of the
neibouringschools, initiative of the local public
etc. The Inspector visits the school and submits
his inspection Report to D. P. I. with his speci-
fic comments. D.P.I. grants permission on ful-
filment of canditions subject to relaxations
allowed in cases of tribal backward areas
obtained, the sponsors of the school remove

After permission to open class VIII is
obtained, the sponsore of the school remave
the deficiencies, if any, in the organisation and
functioning of the school and apply to Inspector
for inspecting the school for Departmental
Recognition. After Inspection of the school,
the Inspector submits this report to D.P.IL

~ with his recommendations for Departmental

Recognition. D.P.I. scrutinises the report angl
comments and grants Departmental Recogni-
tion where the school fulfils the required con-
ditions. The minimum conditions are as fol-
lows :—

Land should be 13 bighas generally in rural
areas ; and 3 bighas in urban areas. The condi-
tion is relaxed in casee of girls schools and
scHools situated is tribal as backward areas.
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* Enrolment :(—

‘* Teaching staff ;—

There must be atleast 25 students in
Class—VIII at the initial stage.. The enrol-
ment should rise to " atleast to 40 per class
subsequently. Minimum enrolement in High
School classes should be 90 in educationally

backward, geographically isolated and Tri-
bal areas.

Staff should be adequate to teach the com-
pulsory subjects and the elective subjects,
chosen, effectively at least under one quali-
fied Headmaster, one English teacher, one
Science and Mathematic teacher, one Clas-
sical teacher and one or two general gradu-
ate teacher.

* Neighbouring Schools :—

Building :~

" * Fund :—

It is examined that the interest of the nei-
bouring schools do not suffer due to the open-
ing of the new school. There should be gene-
rally a distance of 8 Km. between two schools.

The School should have at least semiper-
manent building.

The School should have a good working
fund of more than Rs. 3,000 and Reserve Fund
of Rs. 2,000 & the reserve fund should be shown
in N S.C. The population should be 12000 and
it should be a feeder school for 4 to 5 middle
schools.

The stages of permission and Recognition
by the Department being over, the school
authorities move for granting permission to
class IX and X and for affiliating the school
to the Board.

At every stage Inspector of Schools sub-
mits his reports and comments to the Board
through D, P.I. and the Board on recom-
mendation of D.PI. grants permission and
affiliation stage by stage on fulfilment of the
required condition by the school.

“*Work Experience” should be introduced
in all High Schools and all High Schools
should have School co-operatives and Book
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IL. Higher 'Secéndary

Banks. Stationaries required by the students
should be purchase through them only.

Schools :—

There may be one Higher Secondary School
for every 60.000 population or for every 5
to 6 High Schools as feeder schools.

The present staffing pattern for each:Higher
Secondary School with Humanities and
science is as follows:—

Demonstrators—3.
Elective subject teachers—13.

Lab. bearers—3.
U. D. Asstt.—1.

With the introduction of the Higher- Se¢on-
dary and Multipurpose Scheme in 1958, many
High Schools were upgraded as Higher Secon-
dary Schools. With the introduction of 104+2+3
pattern of education, + 2 stage was located both
in Schools and colleges in Assam. Accordingly,
Higher Secondary Classes consisting of Class
XI and XII were continued in Higher.Secon- .
dary Schools and more and more High Schools
were -upgraded: as Higher Seeondary: Schoeols
in a phased manner. Higher Secondary classes
are opend in Science, Humanities and Com-
merce Streams (atleast one) after - obtaining -

.permission from Government on recommen-

dation from S.E.B.A. and the State Govern-

ment.

Permission and recognition for class XII
would be given by the Board of Secondary
Education and suitable amendment of the
Act the Board should be made accordingly ;

The necessary sanction for the maintenance
‘and teacher would be given by the Govern-
ment soon after permission for opening of
Higher Secondary is given by the Govern-
ment,

Building grant would be distributed by

the Sub-divisional Board ;

.Managing Committee would be approve'd
by the Inspector of Schools and appeal if
any would be heard by the D.P.I. Assam.

Provided that the Principal of Deficit
H.S. S. would be Secretary of the M C.;
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The minimum qualification of the teachers
for the Higher Secondary School should
be at least Second Class Master Degree.
and inter service training should be
encouraged ;

Deserving Students of Higher Secondary
Schools should be given equal amount of
scholarship given to their counterparts in
the colleges

The selection of the Principal and Vice-
Principal of Higher Secondary School would
be made by the same selection Board cons-
tituted for the selection of Headmaster and
Assistant Headmaster for High Schools.

III. Girls High Schools :—
Same as stated for H gh schools and only
relaxations is allowed in respect of min.mum
number of enrolment and distance upto 5 K.M.
and for land to 5 bighas.

(ii) Permission to start New Subjects:—

Under the 10+2 pattern of Education sub-
jects like Hindi, Sanskrit, Addl. Mtahematics,
Home Science ete. are treated as Elective sub-
jects from class VIII to X. The authorities of
of the schools shall have to make necessary
arrangement for teaching the required num-
ber of Elective subject as per curriculam of
the Board before moving the Department for
permission to open the new High School. The
question of giving wider choice of elective
subject may arise only in Deficit and Govern-
ment High Schools. In that case Headmaster
of the School submit a proposal to Inspector
of Schools with copies of resolutions passed
in Managing Committee demanding new sub-
ject. If the enrolment justified, Inspector can
allow opening of the new sub;ect in Deficit
High School subject to the provision that:the
School authorities can maintain the teachers
until it is sanctioned by the Government. In
Government Schools Inspector of Schools al-
lows the subject when it is sanctioned by
Government. : ,

(iii) Permission to start Additional Section in existing classes of the
Deficit Schools :(— . _

.I‘t is decided that the Government will
conduct a survey to assess the need for ad-
ditional sections in deficit schools and sane-
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tion for agiditional sections should be given
after considering individual cases in accor-
dance with the Survey Report.

Under Rule 6 (m) Chapter II Section 3 of
the Departmental Rules and orders no tea-
cher is allowed to teach :—

(a) In Class IX or any section there of, more

than 50 pupils at the same time;

(b) In any of the classes from V to VIII or

any section there of more than 40 pupils at
the same time. If the above enrolment con-
siderably increase, the Managing committee
seeks permission from the Inspector of Schools
concerned to open additional section. The Ins-
pector of Schools when satisfied, may allow
to open the additional Section.

(c) After giving permission to open the sec-

tion, the Inspector of schools moves D.P.1
with appropriate resolutions of the Managing
Committee and other relevant particulars
such as enrolment, maintenance of teacher
from school fund etc. for sanctioning the post,
D. P.1. sanctions the posts after necessary
approval from the Government.

This procedure is followed both in Govern-
ment and deficit Schools. In non-Deficit

- Schools Government-has no- respoansibility to

sanction such posts.

(iv) Permission for other matters :—

Inspector is the competent authority to give
permission in other matters. Prior approval
of D. P. I is obtained when necessary.

2

"GRANTS-IN-AID

Ad-hoc grant :—Ad-hoc grants are sanctioned by the D.P.I. to
High School and disbursed through the Inspectors of Schools. The
Inspector of School is to see whether the grant is utilised properly
for ‘maintenance of staff. They are to obtain Utilisation Certificate

from the Schools.

Various slabs and terms & conditions of Ad-hoc recurring grant :—

are as follows :—

1. Rs. 1,500 p.m. :—

to schools recognised by SEBA and having
enrolment of 120 in the High School Section
and average pass percentage of 30 in the High
School Leaving Certificate Examination.
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2. Bs. 1,000 p. m. :—

to schools recognised by SEBA which donot
satisfy the above mentioned criteria of enrol-
ment or pass percentage.

3. Rs. 800 p. m., :—

to school having permission to open Class X
(ten) from SEBA.

4. Rs. 700 p.m, :—

to school having permission to open class IX
(nine) from SEBA.

5. Rs. 600 p. m.:—

to departmentally rec ognised schools upto
class viii having enrolment of more than 100.

6. Rs. 500 p.m. :—

to departmentally recognised schools upto
Class VIII having enrolment from 76-100.

7. Rs.- 400 p. m. :—

to departmentally recognised schools upto
Class VIII having enrolment upto 75.

Non-recurring grants :—Non-recurring grants such as buil-
ding grant, girls’ Common Room grant, Science Grant, Natural cala-
mities grant, Play ground grant used to be sanctioned by Government
and were disbursed through the Inspector of Schools concerned. The
money with the list of selected schools used to be sent to the Inspec-
kor of Schools for disbursement. The Inspector of Schools concerned
used to disburse the grant to the school after observing necessary
formalities. They were to see whether the granf/was properly utilised

for the purpose for which it was sanctioned and to obtain necessary
Utilisation Certificate.

NEW PROCEDURE OF DISTRIBUTION OF GRANTS TO SCHOOLS
HAS BEEN EVOLVED WHICH IS AS FOLLOWS :—

Government will make Sub-divisional allocation of grants as
per suggestion of D. P. 1. The Sub-divisional Loko Samiti will examine
the grants received by the schools earlier which will be collected be-
fore by the D.I. s and rationally distribute the grant on the basis of
actual reqmrement giving more attention to the underdeveloped
areas spec1a11y tribal and schedule caste areas and the schools which

d1d not receive any grant or less grant during the period. Science
grants should be distributed to all High Schools.
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The auditors selected may be sent to the office of Account
General for initial theoritical training of 2 months. This theoritical
training should be followed by practical training in the field under
supervision of others from Accountant General’s office. Then they
should again be sent to Accountant General’s office for theoritical
instruction for a month so that the problem faced by them in the
field could be .clarified for their benefit. This system of theoritical
instructions followed by practical work may continue till the
audifors become well conversant in the audit works. The auditors
besides auditing the accounts should also be capable to guide and

instruct' the accountants of different institutions to maintain
proper accounts.

GRANT-IN-AID (DETAILS) FOR DEFICIT H.E. SCHOOLS.

Notification No. 117-A dated 15th October, 1957, set of revised
principales and conditions of grants-in-aid to Secondary Schools in

the State of Assam Viz-a-Viz Pay Committee’s Recommendations
1956 published for General Information.

1. PRINCIPLES OF GRANT-IN-AID :—

In calculating grant-in-aid deficit system should be allowed
that is to say the grant-in-aid will be calsulated on the basis of diffe-
rence between approved income and approved expenditure. .

APPROVED INCOME WILL BE DETERMINED BY :—

(a) Multiplying the number of students by the rate of fees and
- théem.

: '(b) vDeduc'ting 30 per cent of the total fee income, for fee remis-

siohs, contingency, furniture, equipment and Minor repairs
B “to buildings.

(c) Public donations if not essentially required for building pur-

" poses will be added to approved income and that to minimum
numerical strength of students in each category of School
should be the condition precedent to dificit grants.

" "A- Approved expenditure will include salaries to teachers and
office  Assistant and Government share of provident fund
contributions. Approved income will be based on actual enrolmept;
provided that in exceptional cases where the enrolment of a deserving
school 1§ below the minimum, the approved income will. be based on .
thé prescribe minimum as laid down in conditions 2 and 4 below.

2 The initial pay of the teachers is to be fixed on. the basis. of
service rendered into the school in which the teacher was serving
15t December,1956. Any absence from duty without leave should be

excluded in Computing total length of service and cog}g}‘et“gc’i years
of service. = e
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11, CONDITIONS OF GRANT-IN-AID.

1. Thirty per cent of the monthly fee income will have to be set
apart for fee remissions, buildings, repairs, furniture, libraries and
equipment, etc. At least .one free studentship in each class shall be
granted on merit of the result of periodical exam1nat1ons

2. In order to be eligible for consideration for grant-in-aid Girls’
High School and a High School in a backward or tribal area should
have a minimum enrolment of 150 (one hundred and fifty) only. In
casz of these schools, the min'mum enrolment required will be 300
(three  hundred only) At least 40 per cent of the total enrolment
must be n four upper classes, The rule w111 not ordmanly be ap-

plied to those schools which are in receipt of m'nimum’ grant ‘under the
Fcheme opted in 1949

3. Each school must maintain the minimum number of teachers
with recuisite quahﬁcatlons as shown below :—

(a) The Headmasters must be graduatvo preferably trained with
at least 5 years experience. e

(b) Assistant Headmaster same with at least 3 years experience.

(¢) The number of graduate teachers excluding the Headmas-
ter in the upper four classes and at least one of them .must be a
graduate in science.

The condition may be relaxed by the D1rector of Pubhc Ins-
truction, Assam dur.ng the period of next five years if He is con

vinced that these requ'rements cannot be fulfiled for non-avalh
ability of teachers.

(d) For every section in classes IV to VI one Intermedlate pass-

ed or Matric Normal or Normal of which at least two shall be Inter-
mediate passed.

(e) One graduate with the classical subject in his-degree course
or Matric Title holder for every classical subject.

(f) One Drill and Drawing Master.

(g) One Hindi Teacher.
“(h) One Office Assistant.

Criteria of Allocation and Procedure followed in diﬁerént grants :

(i) Building grant :—

For repairing, maintenance and construction
of schools buildings, -application is submitted
through the Inspector of Schools and Local
M.L.A. Government -approves the list. The
grant is disbursed through the Inspector of
Schools spbjeat to approval of - the plan and
estimate. The utilisation certificate is obtained
by the Inspector of Schools and sent to the
Accountant General, Assam.
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(ii) Play ground grant ;—

The grant is sanctioned considering the
urgent necessity of the schools. Cases are c¢on«
sidered having regard to fund and justification,

(iil) Library grant :—

The grant is given to seleeted schools to en-
~courage  starting of the Book Banks.
Cases are considered having . regard to
avajlability of fund in phased manner.

(iv) Science grant .

As Science is a compulsory subject in the
Schools the grant is sanctioned subject to the
availability of fund in phased manner all such
schools may be covered.

(v) Girls’ Common Room Grant:—

This grant is sanctioned to a Co-educational
Schools. But Girls’ Schools are also selected
considering special needs.

N

(vi) Book Bank Grant :—

In addition to. the grants given by the University Grants Com-
mission, Government also sanctions grant for the Book Bank, ‘The
grant is sanct’on2d on the following principles :—

-— Government grants to schools are meant for initiating a
movement for starting book bank in the schools which is
to be further replenished by the injtiative of the schools.

~~ The books under this scheme are meant for poor and me-
ritorious students only.

— The High/Higher Secondary schools should have a commit-
tee for selection of recepient students of the books under
the Book Bank Scheme. The committee will consigts of the

following :—
— Headmaster of the Institutions — President
-— Asstt. Headmaster, — Member
.— Teacher i/c of the Library of the — Member-Sécy.
institution,

-— One senior teacher to be nominated .
by the Head of the Institution
among the Science graduate— Member.
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— One senior teacher to be nominated
by the Head of the Institutions
among the Arts graduate— Member.

— The Commit@ee will finalise a list considering the income
of the guardian and academic performance, his good con-
duct and regularity in attendance.

— The books under the scheme will be dig‘ributed among the
selected students to be used during one academic year/

session only.

— The Headmaster of the Institution is responsible for any
loss or damage of the books.

— The procedure. followed by the schools concerned in im-

plementing the scheme shall have to be intimated to the
D.P. 1., Assam,

— The Inspector of Schools/D.I. of Schools concerned may
be cpntac‘ged for clarification if and when necessary, in con-
nection with the implementation of the scheme.

{vii) Grant for Hindi Education :—

In selecting the schools for Hindj grait, the

following norms are followed :—

1.
2.

The Schools must be recognised.

The  School must maintain qual fied H ndi
teachers during the period for which the
grant is meant.

. According to seniority of appointment of

the teachers in the different schools.

. Preference is given to Middle Schools as

Hindi is compulsory at this stage.

. Hindi Schools, Sr. Madrassas are considered

next to No. 4 above.

. In the beginning of the distribution of the

grant a district quota is fixed on population
basis. Some adjustment is made if district
quota is not exhausted due to non-availabi-
lity of eligible schools during the year by
diverting to the needy districts. Hindi was
first introduced in the educational Institw-
tions of the State in 1952. Since the, every
year certain number of schools are brought
under this scheme, making provision in the
plan. Dur ng the initial Five-Year Plans, a
certain- percentage of grants used to crme
from the Centre. Since 3rd Plan 100%
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grants comes from the Centre. In each
plan, a plan for this, is sent to Government
of India for their approval. For 5th Plan a
sum of Rs. 1 crore has been proposed and
upto 1975-76 a sum of Rs. 25.00 lakhs has
already been rece1ved

Upto 1975-76, 4294 Hindi Teachers have
been appointed in various categories of
educational institutions, Middle Schools.
M. E. Madrassas, High Schools, High Mad-
rassas, Sr. Madrassas, Normal Schools and
‘M. V. Schools. In middle schools, . single
Hindi ¢eacher is sanctioned. In bigger High
Schools, High Madrassas. Sr. Madrassas,
Higher Secondary Schools more than one

- Hindi teacher is sanctioned according to
number of classes and periods. At present
1400 teachers are working High and other
equal standard of schools and the rest in
the Schools of middle state.

" APPOINTMENTS

- Procedure n‘f&sﬁppointment in Govt.. (high and higher Secondary -
Schools) o

'

L hp.poihtméﬂt of Headmaster :—

In Government High Schools appointment of
Headmaster is made on the basis of seniority-
cum-efficiency of the incumbents holding ‘the
post of Asstt. Headmaster. Director of Public
Instruction, Assam. submi's the proposal to
Government showing the vacency and names
of the persons who are eligible for promotion
as Headmaster. When Governmen* approve the

- proposal posting order of Headmaster is issued
by the Director of Public Instruction.

. Appointm'ent -of Principal :—

In Government Higher Secondary Schools,
appointment of Principal is made on the basis
of seniority-cum-efficiency of the incumbent
holding the post of Vice-Principal. Director of
Public Instruction, Assam, submits the proposal
to Government showing the vacancy and names
of *he persons who are eligible ior promotion
as Principal. When Government- approves the
proposal posting order is issued by the Director
of Public Instruction, Assam.
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HI. Appointment of Asstt. Headmaster and Vice Principal :—

In Government High and Higher Secondary

. Schools, appomtment of Asstt. Headmaster and

Vice-Pr.nc pal-is made from the seniority list

of Assam School Service, Class II and effi-
ciency.

. Appoinsment of Elective subject teachers in

Class II, A'S.S. (Sr.)) of Higher Secondary
. Schools.

cligibility :— : . g .. :
Minimum Educational qualification for appoint-
ment of such teachers is 2nd Class Mastet
Degree in the respective subject.

Procedure for applying and availability of forms:—
g Procedure for applying and availability of forms
advertised through local news papers,
Selection Method :— v
Eligible candidates have to appear before the
e~ AP.S.C. adverties the posts ,when vacancies

As selected list of candidates for the posts is sent to the office of

che D.P.1. Assam according to the merit by A.P.S.C. Subject ta

police verification report, the selected candidates are appointed against
the vacant posts.

IV. Appointment of Domonstrators in ngher Secondary Schools :—
Appomtment is - made as stated above and
.minimum qualification is B.Sc, (Hons.)

v. Appomunent of Asstt. teachers in Class H, AS.S, (Jr.) in Govt.
High Schools — . .

Eligibility :— . :

, Mmlmum educational qualification ‘is requlr-
ed for such posts is B. A. or B. Sc.

Proé‘édt"ite‘ for apblyihg and ‘availability of forms :—

Director of Public Instruction, Assam, adver-
tised the posts when vacancies occurs through
. ‘Publicity Department. .

Selection Method :— ‘
Eligible candidates have to” appear a written
test which is held for 100 marks in 3 hours
time of the graduation standard.
Candidates securihg 50% or above (45% in case of scheduled
castaesftribes).are called for interview before the State Selection Board
vhich is duly constituted by Government.
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The names of the candidates duly. selpcted
- by the State Selection Board are sent to &o-
vernment for approval on receipt of Govern-
ment approval, the namés of candidates are
sent to Dy. Inspector Géneral of Police (Spl.
Branch) for Police Verification.. On receipt of
Police Verfication report from the Dy Inspec-
tor General of Police (Spl. Branch) the candi-
dates are appointed by the Director of Public

* Instruction, Assam, against the vacant posts.

VI. Appointment of Asstt. vteachers in Assan_x Lower School -Lé'ei'iricé:

Eligibility :—
Minimum educational qualification for the post
is Matric Normal. '
For teachcrs in Assam Lower School Service,

the Inspector of Schools is the appoint'ng
authority. ’

Procedure of appointment of teachers in Govt. Aided High and
Higher Secondary Schools:— ‘

(i) There is one State Selection Board constituted by the Go-
vernment for selection of candidates for the post of Prin-
cipal, Vice-Principal, Headmaster and Asstt. Headmaster
of -the Aided High and Higher Secondary Schools under
Rule 4 of the Amended Assam Aided High and . Hijgher

" Secondary ‘Schools Employees Rules, 1965.

The State Selegiion Committee. after interview of the
candidates and the Managing Committee of the Schools
makes appointment from the list of selection candidates
within the period of validity (which is generally one year

~ from the date of the issue of list) after due verification and
with prior approval of the Inspector of Schools.

(i) For appo ntment of other teachers in High/Higher Second-
-ary Schools there are District Seleqtion Boards for selection
of candidates under Rule 4(2) of the Assam Aided Hig}}/
Higher Secondary Employees Rule, 1965. Appointment is -
made by the Managing Committee with the approval-of the
Inspectors of Schools concerned,

MANAGING COMMI'TTEE

Managing Committee :—

-1. President, B
2, One Secretary -Ex- Officio,
3. One teacher member to be elected by the Tea-

ching Staff annually. =
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4 'CI;WO representatives to be elected by the guar-
ians,

5. One member to be nominated from the donors.

6. Three members to be nominated by the Govt,
to whom two shall be Govt. official and one
non-official member.

The President shall be nominated by the Govt,
The power of nom’nation has been delegated to
the Inspector of Schools, The Principal of the
Higher Secondary School or the Headmaster of
the High or Middle Schools as the case may be
shall be the Secretary of the Managing Committee
unless there is any speciflc allegation against the
Pr ncipal or Headmasters. One non-official mem-
ber shall be nom nated as Jo.nt Secretary,

5

SCIOLARSHIPS
1. Name of Scholarship :—
1.- Sainik School Scholarship, Goalpara.
Dcetaxls of Scholarship :—
1. No. of Scholarship :—
1. 67 (Sixty seven)

. nt :— ‘
2. Amou Up to. Rs. 400 P.M. (Full) Rs. 2090/-P.A: (Full)
. Rs. 401 to 750/-P.M.
(3/4th) Rs. 1,537.50 P.A.
v Rs. 751 /-to 1,000/-P.M.
1,025/- P A.

‘ (Rs 3). Rs.
© . Rs. 1,001/to 1,200/P.M.
Rs. 512.50 P.A.
Clothing allowances-Rs. 300/-P.A in the fiirst Yr.
Rs. 150/-P.A. in the Subsequ-
ent Year.

m
[ ]

3. Duration :— .

7 years,

Eligibility :— : ' »

1, Student of age group of 11-12 years are eligi-
ble, Standard should not be below VI,

Prncedure for applying :—
The students are to apply direct to the Principal

Sa'nik School, Goalpara after obtaining form
from the Principal.

Selection of beneficieries :—

By taking written examination, interview and
Medical examination student are selected in order
of merlt by the Board, Scholarships are sanctioned
by the D P I, Assam.
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Method of disbursement :—

Principal, Sa;mk School,  Goalpara will draw
and dlsburse the Scholarshxp

II. Name of Schol’aféﬁiﬁ _._

Spec1al Scholars’hlps ‘fSch'eduled Caste and Sche-
" duled Tnbe (p) students reading in the Secondary
Schdols,

Defails of Scholarship,:— =
‘1. No. ‘of Scholarship :—Not fixed.

2. Amount :— PR i
' © ' wr 1iFor Classes V.to VII @ -ﬂRs 5 P.M.

2., o VIH!’,OX@RS7PM :

3. Duratlon — V-
o For a Period of 12 Months '
. ot &

Elis‘ihility e ‘o L LT e
1 Students who secure promotlon in the annual
examinat'on are eligible for theVScholarshms
2..Students' whose Parents/Guardians annual in-

éome doeS not exceed Rs 3600 per. annum

i Procedure for applying :—
'Advertisement is :ssted by the D.P_L, Assam, Ap-
+-plicdtion forms are supplied to tl'u° students
{Krough the Inspectors of Schools and Deputy Ins-
'pectors of Schools as the case may be. Duly filled
in forms are to be submltted to the D.P.1., Assam
who finally scrutinise them’ and award® the schol-
arships, - T
Selection of beneﬁcleries —_
Selection of candidates for award of the scholar-
ships are made by the selectlon commiittee for the
purpose,

N b4 f _~‘J -‘r? ,,
Method of dlsbursement L
Subsidiary sanctxon is’ glven by the’ D P L Assam
B'lls on the basis of sanetions for seholatuipsdre
- '§ubmitted: by the Head . 6f the Institutions for
countersignature of the:¥/S-and D.P.I. and in case
of Government H S_-Schools the Head of ‘the; Ins-
titution will draw and ‘disbursé the scHETarsHDs,

" 11. Name of Schoiarship:— .
Madrassa Scholarship.

16



Detsils. of Scholarship :—

“4."No: 'uf:’Schl.riﬁiﬁ b - 2
12
1 Hsh Madrasse—f .
2, Madrassa Final -
Examination — 3,
3. Madrassa Intermediate— 5-

2. Amount :—.
. 1. High Madrassa @ Rs. 55 p.m.
2. Madrassa Final Examination @ Rs 20 p m .
3. Madrassa Intermedlate—@ Rs, 10 pm ~°~-
3. Duration :—

For perticulax;,caurse of _study, A

Eligthility :— .
’ After passmg ngh Madrassa Exammation

Prowédure for applying :—
As per Merit list furnished by the Madram 5
Board. '

jon "tfibengﬁcleries t—

The Scholarships are awarded to -the . selgctgd
‘3% 5. . - . . candidates by the D P.I, Assam on the basis of
S tlle Merit list furnished bt the Madrassa Board,

1

t o
hounts are drawn and disburse by the Princi- -

‘”‘”’”Scf\c'»iaréhlps to economically ~backward Girls
e‘udents in secondary stage..

PP

— 2658.

4 . Rs. 5P M. for M, E. section;
) R 71P.M_ for H E.‘seb'ﬁbﬁ.
. &,'Duration:u-—

; Rs 3 iears
Eligibility :—

' Merit and poverty

Procedure ﬂor m fome :
‘ - The Scholarship are advertlsed by the Inspector
of Schools, concern.
Selection of beneficieries: —

“The Selection comm? ttee select the candidates:for i
...... > sward. o Scholsitship.



Method of disbursement :—
: ... The Scholarship are awnyiy

- -Schools’ c%ncern e tut) -

, and d‘sbu se’ﬂ%—-aﬁfﬂﬁmmiﬁo scholar coneem, -

v. Nm of Scholarsiﬁp“—-— Mt o
e b sy sapya, | ~m

ek L VT S A

1 No of Scholarshmm G it a7
50 (ﬁfty) SRR )
2. Amount :— . @ Rs 10 p.m. R Y?E?Eg‘%sgifi?’i
ftoz“mmarﬁ 1 s W Tt s o
3. Duration :— 2 (two) years

= R 1Y Ayl gmq

Ehﬁﬁhﬁ;m nefd o .‘3‘,'?5'."’,‘.1.:.")’ RFUBINES B8 KA

On the result of the prorrf&t:dn examination of

class viii. .
,, eates nhnged b gogesisd
sedure tof pptythgicsc o o T
annfl aesanl meﬁté ot eh,gible c#r;di&é,tes are ealled for
n-m 2 b2 roth the Ifistifution ‘Studérrts are not requxred te
apply. e Sraeanrnde b Yo !:at!iaﬁ
* Seléation &‘%eﬂemm S
Selection is made Ey the D.P. I “Assam’on the basis -
of Merit, The Scholars W
21HT Begur e D,PI 'mth the ap’provalmfﬁhe S%a e GovernmeHn ?
Method of disbursement i< =" Todme e
The Head of the Instltutmuqurw j
disburse the amount of the sqholarsbip {:9 nCesM
[al s RN o
VL Nama of Scholarship e - s .- x’bm%
. Nalbark: Sanskrit Qolkge fS&olarshlp
Botalis of - Scholarship' L m:JawG g
12 . . sttt
wrivasanm Toag Atvalf
2. Amount :— T T . .
@ Rs 20 P. M. ~t gAY 108 siobigee
8 Durationa .
2 ¥

Mlddle Schoal Bxarfufiatiohpassed,
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Procedure for applying :—
. Appiications are invited through advertsement
. hy the Principal Nalbari Sanskrit College.
Selection of beneficieries :— '

Selections aré made by the Principal oh the basis’
_of Merit -and_Scholarships. are. awarded by the
DPI, Assam. o ‘ v

Method of dishprsement :—
~ Amounts are drawn-anddisburse by the Principal.

6
snpmﬂg -

S AND
TRAINING FACILITIES FOR TEAGHERS °

. Normal Tra ning. Stipends, .
Deta:la:‘:‘—-“ . B
¢ (a) Total numbet: i+~ < 348:}
(b} Amount :— Rs. 35 P M
(q) Duration :— - 2 (two) years, ..
Elgibility—
R "~ (a) Matriculate.
Procedure for applying:— '

. e marnitgs 1ol eusheisT
Applications are invited from the student by the
-Principal for admission in_to the Normal Schaols:

gy Sele¢tion Test :-

‘Conducted by Principals co cemed Qf:_-fd'u;E respec-

.. .. .. . tive Normal Schools, ™"
(b). Basis :—
- Merit/

‘19
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Method of disburlement Sorm

Shpends are sanctioned by the Prmcxpal and am-
“‘punts-ate drawn and ﬂisbtu'Se by the Principal te
the students,

Name of the 'l‘raining Centre f—

Ny S‘.;

Name of the School. ) ;’ o "~ . No.of subcnds

1. Jorhat Normal School — ’ 155 mgmﬂ

2. Nowgong Normal School — oY
3. Bobtea Normal School—-— L 102 2

4, Howly Normal School — , - %, -
8. Silchar Normal School — 91 ., (10No,

" of stipends are reserved for Girls™)
6. B-nwsm Narmal School '

1. N““’"’-“'i:“_- o , o
~ Normal Training Stipends. (Deputation)
: | . (a) ‘I‘cbtak Number - : . 30 .

- (b) Amount :— Rs, 50 P, M
"~ (c) "_Duratxon_ —_ - 2 (two) years.
Eligibility ;==
o () M'a:;tricula;e'.v '
(b) Teacher's.

. Pxocednre for applyms —_

Names of teachers are recommended by thé* Dy'.
Inspector of Schools, Inspector of Schools and sent
_ the recommended list to D PI kssaﬂ ke

» Selection Method

()’Selechn'l'est.- -

(b) Bans t—
Merﬂz.1 )



6. Method of disbursement ;:—

: Banetion: orders-are-rgiven by the D.P.I, ‘Assam,
- arid:ithe: .amounts-.are.:drawn by the respective
Principal concerned,:::
' 'N’anw of the Training Centre s—— =32
A o Tt T AR e I :/:J-oYﬁavt .Nﬁfﬁfa’lnscﬁbérx—':‘ S ﬂ-.,w« _L 7 - »-,u‘
Nowgong Normal Schoo

Sootea Normal Schoo] -
Howly Normal géﬁaoi;
Silchar Normal School —
Bongaigaon Normal School—

AUDIT & REFEREANCE MATERIALS/RULES ETC." °
(8) Aundit:— . - L

. To arrange for half-yearly internal audit of all School funds
and verification of stock and furniture. These duties should ordi-
narily be entrusted to one of two members of the managing commi-
‘ttee other than the office. bearers and.bgdcher members. If, there is
' no such member in the committee competent to take up these duties,
the commiittee may employ an outside for. thq purpose on reasonable
paymernt it~ fuhds’ permit. S : :

RNy

ey i
kb

(b) Amdit organization :—

- - At predent there are 2 Internal Apditors and 2 Finance and
Accounts Officers in the office of the D P:1., 3. Internal Auditors,
1 Accounts Officer in the office of the Joint D.P.I (ElL. Edn.)
218 Internal Auditors in 10 District Ciréles. #t'is proposed to increase
+the strength of Internal Auditor in the office of the D, P. I. (including
=:Jpint -D. P.1) from 5 to 10. In District:Cirélé alsd it ‘i prépésed to

—ereate one Internal Auditor for every 200 Recurring Grants-iri-aid
-~ 'bills. They .will.be zesponsible to-check:the:: bills and to carry -out

7 ‘Payment of 3alanesto High 'é‘ﬁﬁﬂ.«'ﬂigh'er Secondary Séhéo,l_;; .
The payment of salaries to the teachers of Govémment

High and Higher Seconddry Schools is done by drawing monthly

pay bills by the Head of Institutions. e cane

SR oA EI0 e -

The bills for Government Aided High and Higher Secondary
schools are countersigned and passed by the Inspector, of ‘Schools of
the District where the Institutions are located and paymient is made
by the School authority after encashment ofbills..... - - -

P :,:21



(d) Reference Materials/Rules etc. :

a ILES. REGARDING CONDUCT AND. D%
'EMPLOYEES OF AIDED EDUC ;Tm,

Fedt:)

Educatmnal Instltutlon recelvmg mamtenance
ment, except menials, i.¢,, all employée coveret

2. Conduct.—No employees shall except with the '
ction of the Director of Public Instruction engage in any
~accept any private employment except private tuition sub
- mammum of two hours-a day. _

- Provided that an employee may undertake honérary work of:
soc1al and charitable ‘nature subject to the.condition that his normal
duties do not thereby suffer, but he/she shall not undertake and shall
dlscontmue such work if so dlrected by the Managing Comrruttee.

3. Discipline.—(1) The Appointing Authority may place an em-
ployee under suspensmn 1f-—
oTE ST ’ RS G PP RIS 3 F
(a) A departmental enqu1ry 1nto hls/her conduct has bemmg
necessary or is pending and .when his/her ¢ ;
. incservice. is prime facie detrimental to the interest b!‘&duca i
; arid dtsmplme, or to the enqulry itself, e -

‘ euen'm}oyee :is being -prosecnted on, a ‘criminal chap
;;hxs/her position as an employee of the Institution: or"‘, i
--0 -embarrass him/her in the discharge of h:s/he: g
such or involves normal turpitude:<- .-

(2) For the period of suspension an employee may be paid a #i-
51stence allowance of not less than one-fourth of his pay which sheuid
séoe fixed;:hy -the -authority order.ng suspension canSLdermg the' :
atzumstancawo! ‘the case : :
%f'# ( i ‘~: g ot
528 ,,(3) Tlte penod of suspen&on may be treated as Q,,.jsﬁadﬂswh
w-a:duty if the employee is honourably acquitted of the Mbﬁﬂ!ﬂwr
; w’iudrkfrwas susepemied ‘Otherwise, the perxod may ‘be treatﬁdhm

L n
ERY

e dauce“w th the circumstances of the- case o ‘g .
: TRt ﬁ
4. (a)_The following penalties may for good and sumcle
sdﬁé/}ﬁ?é:imﬁosed upon any employee by the autherity whieh’ éﬁ&s
him/her—

. T GG Y Y R

LR (i)f ‘Cenisure. ‘

Ln) Wlthholdmg of mcrements
(ﬁl) ’Reductlon in rank

(iv), Recovery from pay.



»

(v) Revoval from service, which does not disqualify for future
employment

(vi) Dlsmlssal from service, which ordmanly dlsquahfres from
future employment, oy pt el g

fB} fNone ‘of these penalties shall be imposed on :an: employee
untﬂ'*he/she has been given reasonable opportumty of showing cause:.
against thé action proposed to be taken in regard to him/her;; and: s.‘)
w1thout approval of the Inspector of Schools :

rovid'ed that ‘th's clause shall not apply— v

(i) Where a person is dismissed or removed or reduced m ‘mnk‘“
.. on the ground of conduct which had led to hls/her conv1ct10n
LR T o‘n 4a criminal charge, : ‘ : SR

T ¥ P
: [T,
¥, ol sty

i 8

_Nhere the authorlty empowered to dlsmlss or remove an
. & c&g Yee or to reduce him/her in rank is satisfied ‘that® for
'p al Teasons to be recorded in writing, it 1s not reasonably
practicable to give to that person opportumty of? show1ng
; cause, or ..

’i”r 1)

‘.v:*g

‘;) f When the appointing authorlty is sat1sﬁed that in’ the inte-
" “"rest of the inst tution or security of the Stafe; - ;15 not
‘expedient to give to the persons such an opportunity”: .
- Intenpretatlon :—If any question arises relating to the mter-
,ﬁ{gtatlon of these rules, it shall be referred to the “Govern- ,

ént whose dec'sion theneon shall be final. e

‘ Rule 5 —-No employee shall pubhsh or caused to be pub shed,, .
m his own name or annonymously or contribute to the Press any
aiter which is likely to lead to academlc md sm,phne ~or. promote
e, of authority. . - - .
" Inda ;
» & %?oﬁemglqyee shall offer h1mself as a candldate, r election to
ative Body or for hold ng office of any. pohtmal ianisation,
‘ o ‘in accordance with provisions of Rule 7. e
ayJpovided that an employee may. seek-election .as:an indepandent
cag}d;da.teqof a panchayat with the previous approval of.the. Managi

Committee, the case may be ‘but he shall not be entitled to accegt,"v .
office thereunder except in accordance with the provisions of Rule 7.

Rule 7 —Any employee desiring to seek election to a leglslatlve '
riechbldoffite of 'any political organisation or local-bodies:shall -
be on compulsory leave without pay from the-daté of fllling hisnongi-.
nation till the end of the next academic session or till the termination
of:tise-ternr of his-office to which’he may be elected as -the’tagenthay
beyiiech \raployee; hawever, shal hot be allowed to retam a bemong
h1s post for a period exceeding five years: - .| <7} 1o o ena as wiuh of
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~  LEAVE RULES -
These rules shall apply to all employees, except menials
l Leave is earned by actual duty only,

.. 9. Leave cannot be elaimed as a matter of right, When the exigen-
cxes iof service so required-discretion to refuse or revoke leave of any
description:is reserved to the authorlty empowered to grant it.

3. Casual Leave ——Casual leave cannot be accumulated and
cannot be combined with any other kind of leave, vacation or holi-
days, can be granted upto 15 (fifteen) days in a calendar year, and
ordinarily shall not be more than 5 (ﬁve) days ata tune RS

4, Earned Leave —An employee not in %erman nt enmlo is
not eligxble for any earned leave in respect of t ﬁrst year of serviee '

(a) Eamed leave is not admssible to an employee in. pemmt
employ in respect of quty performed in anx he
.. avails of the full vacation,.

(b) Eamed leave admissible to such an employe!e in
- year in which he is prevented from, avazlmg hif

" full vacation is such proportion’ of 30-days as the hitmsber of

* days of vacation not taken bears to 1 vacation  *° . -
‘I in any year the officer does not avail } f ‘of,aﬁ,the" vaca-
ect of ‘thist - year:

- tiotis Warned Weave will ‘be’ adrfisstble to him'
_at 1/11th of the period spent on duty. o

. ‘An officer ceases to earn earned leave when the learned leave due
amounts to 180 days.

“Barned leave whether taken in cofnbinat on with er in contiima-
tion of other leave or not, shall not exceed the amnount of ¢
leaye due and upto 120 days at a time. Provided further that the
duratlon of vacation earned leave and commuted lea k:
junction shall not exceed 240 days.: E A

5 Half-pay Leave.—Half-pay leave adm1551ble to an emplpyee
in’ %ermanent employ in respect of each completed : year of servlce is
20 days.

The half-pay leave may be granted on medxcal cert1ﬁcate or on
prwnte affalrs

Employee not in permanent employ is eligxble for half-pay leave:: -
at the rate mentxoned above: v .

> No half-pay leave may be granted unless the authorlty competent S
to’ metlon leave has reasons to believe that the employee wﬂl return
to duty on expiry of the leave: .

2"



6. Maternity Leave.—Maternity leave on full pay may be gran-
ted to femalé employees who have put in more than one year’s ser-
vice for a period which may extend upto the end of three months from
the date of its commencement or to the end of six weeks from the date

ASSAM AIDED HIGH AND HIGHER SECONDARY EMPLOYEES
RULES, 1960

' Nb...........—The Governor of Assam is ‘pleased to make ‘the
fQIIOng rules regulating recruitment and the conditions of ser-.

vice of persons employed in Aided- H1g‘h and ngher ‘Secondary
Schools in Assam.

;

1. Shé;rt"ﬁtle and commencement —These rules may be called
the "Assam. Alded High. and H1gher Secondary Employees Rules,
1960. .

ERA L '

These rules shall :came into. force on such date as the’ State

Government may, by notification ,in rthe O’Fc1a1 Gazette diréct.

already employed or shall be. employed in a Govcrnment Aided

High or Higher Secondary Schools coming under these rules on
the date of commencement of these rules.

'e\

3. Deﬁnmons --In these rules unless there is anythmg repug-

nant in the sub;ect or context :— -

. (a) “Appointing Authority” means the Appomtmg Autho~
rity under these rules. .

~ (b) "Government” means Government of Assam in the
Education Department,

(c) “Managing Committee” means the “Committee” cons- .
tituted under the Assam Education Department Rules and .
Orders. B

(d) “Selection Board” means the Selection Board cons—.
tituted under the provisions of Rules 4(1) and 4(2).

~ . . {e) “Year” means the calendar year. .
() “Government Aided High or Higher Secondary School”
.means a, H gh or Higher Secondary School receiving maintenance
grant from the State Government, .

4. Method of recruitment.—(1) Headrhasters/Headmistresses—(i)

Ther«e shall be a State Select on Board consist.ng of the followmg
iz —

(a) Director of Public ':Ihstruct?‘on;‘ Agsam—Chairmai:’s

25



(b) Aﬁdmmal memamrucmtmr&ary
EASTTIR NN
;&) Wﬁ&s&mﬂm@emﬁdwﬂfembers
Dip G Bl =y
(d) Two educatmnmtmbn:nom nated‘ by, Gnym*nment-—Mem-
Bers;

(h) The Drector of Ruﬁc Iﬁﬁ&mmiom shail’ ascertain from:
various institutions concerned: well-ahead of each academic: year
vagARCiss ;hatt.m.ahlga}y*tb gLCcyr:: dur@ thg{fyﬂar and: adgentise.

At eastino Be swmmm' I; 4 Apspmw Gagette apstior--

iea

A : 1088 W T
Ath all ratevant recorBs 1nd1cat1ng at the sdnrex thi m

aff vacancies: and‘ the: names: of the nstltut’ions mvolv‘ !

- (g m&& ectka‘myd' repare» 2 lish: gf gwdé.
ir or%ﬁr ofﬁference and: shall forward the list so Srepared'to
th@ M%maging Committees: of the Schools: cencermed!

':.b‘

(w) fl!hemgmg »cgmnnttee shai} make appG nbmeg{q -after
necessary verification and with pror approval if the Inspector
.of . 9choels: cormmdg

NIEPA DC
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