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In exercise of the powers conferred by sub-section (1) of Sgetion 37 of the 
Apprentices Act, 1961 (52 of 1961), and after consulting the Central
Apprentice hip Council, the Central Government hereby makes the follow­
ing rules namely:—

1. Short title and commencement—(1) These rules may be called the 
Apprenticeship Rules, 1962.

(a) They shall come into force a: once.

2. Definitions—In these rules, unless the context otherwise requires;

(a) “Act’' means the Apprentices Act, 1961 (52 of 1961).

**[(b) ‘'Diploiiv,-. Holder” ircan‘< a person who holds a diploma in 
engineering or technology or enqaivaleat qualification granted by a State 
Board o f Technical Education, or recognised by the State Government 
con«erncd or the Central Govern ncnt.

**(bb) ‘’Engineermi? G raduite " me^ns a person, who.—

(1) holds a degree in engineer ng or technology granted by.—

(i) a Statutory 13 ni vers'iiy,

OR

(ii) by an institution empowered to grant such d'egret by 
an  Act of Parliament.

(2) hf^s passed the Graduateship examination of professional bodies 
recognised by the Central Governmeni as equivalent to a degree;

OR
(3) holds the qualifications which exempt him from Sections A 

and B Examinations of the Institiition of Engineers (India).

(c) “National Classification of Occupations” means ihe National 
Classification of Occupations adopted by the Govern'rient of India, 
M inistry of Labour and Employ? ent, Directorate General of Employment 
and Trjwnintg

(d) “Registered Medical Practitioner” means a person whose name is 
entered in the register maintained under any law for time being in for<» 
in any State rgulating the registration of practitioners of medicine.

* G . S. R .— ’ 134 dated 27th August 1962.
^♦Substituted by G. S. R . - 297 E) dated 27th May 1975. 
(Na) 30-1



*(dd) “Sandwich Course Student” means a student undergoing a 
Sandwich Course of studies at any of the technical institutions reocoguised 
for the purpose and leading to  the awar4 of degree or dipHoma in 
engineering or technology.

(e) “ Schedule” means a Schedule to these rules.
**[(f) Omitted.]

3. Standard o f  Education.—*** (1) A person shall be eligible fo)r being 
engaged as a trade apprentice if he satisfies the minim un edicatiDnall quilifi- 
cations as specified in Schedule I.

@(2) A person shall be eligible for being engaged as a gradluate or 
technician apprentice if he satisfies one of the minimum eduicational 
qualifications specified in Schedule lA :

Provided that.—
(i) no Engineering Graduate or Diploma Holder wh® had undergoing trai­

ning or jo b  experience for a period of one year &r more,after the atttainment 
of these qualications, shall be eligible for being engaged as an apiprcntice, 
under the Act;

(ii) no Sandwith Course Student shall be eligible fa r  being enggaged as 
an apprentice under the Act after passing the final examination! of the 
technical institution wherein such student is undergoing the course;;

(iii) a person who has been a gradudte or technician apprenticce under 
the Act and in whose case the contract of apprenticeship was terrmiiated 
for any reason whatsoever shall not be eligible for being enj>aged3 as an 
apprentice again under the Act without the prior approval o f the 
Apprenticeship Adviser.
£4. Standard o f  physical fitness— (1) A person shall be eligible /for being 
engaged as an apprentice if he satisfies the minimum standards of [physical 
fitness specified in Schedule II.

Provided that a person who has undergone institutional trainimg in a 
school or other institution recognised by or affiliated to the TNational 
Council, or the All India Council, or a statutoty University orr a State 
Board of Technical Education and has passed the examination <or tests 
conducted by these bodies, or is undergoing institutional trainiing in a 
school or institution so recognised or affiliated in order that the may 
acquire a degree or diploma in engineering or technology or eqiuivalent 
qualification shall, if he has already undergone medical examinaation in 
accordance with the rules for the admission ro the school or insttitution, 
be deemed to have complied with the provisions of this rule.

* Inserted by O.S.R.—297 (E), dated l7 th  May 1975.
** Omitted by G .S R .- 2 9 7  (E), dated 27th May 1975.

*** Rule 3 renumbered as sub-rule 3 (1) and the expressions “a trade apprenttice” and
"specified” substituted for “an apprentice” and “prescribed” respecttively by
G .S.R .— 297 (E). dated 27th May 1975.

@ Inserted by G .S.R.— 297 (E) dated 27th May 1975.
£ Rule 4 substituted by G S.R. 1538 dated 28th September 1966.



g[2) W ithout prejudice to the generality of the foregoing provision, 
where a  physically handicapped person registered a t any Employment 
Exchange is dec'ared, by either the medical Board attached to Special 
Employment Exchange for the Physically Handicapped or the local 
Civil Siirgeon (where such medical board has not been constituted) to 
be Physically fit for being engaged as an apprentic in any o f the designated 
trades uinder the Apprentices Act, 1961, he may be engaged as an 
Apprentice in that trade.

*4A. Reservation o f  training places—In respect o f each of the States 
specified in column (2) of Schedule IIA, training places shall be reserved 
by the employer for the Scheduled C astes and the Scheduled Tribes in 
every designated trade so that the ratio of the Apprentices belonging to the 
Schedule)d Castes and Scheduled Tribes to the total number o f Apprentices 
in such designated trade shall be as specified in columns** (3) and (4) o f 
the said Schedule :

Provided that when the presrcibed number o f persons belonging 
either to  the Scheduled Castes or to the Scheduled Tribes are not 
available;, the training places so reserved for them may be fulfilled by persons 
belonging to the Scheduled Tribes or as the case may be to, the Scheduled
Castes an d  if the prescribed training places cannot be filled even in the
above m anner, then the training places so lying unfilled may be filled by 
persons not belonging to the Scheduled Castes or the Scheduled Tribes.

*4B. Registration o f  the contract o f  Apprenticeship—Every Employer 
shall semd to  the Apprenticeship Adviser the contract o f Apprenticeship 
for regisBtration within three months of the date on which it was signed.

@5. C^) Period o f  Apprenticeship Training— period of Apprenticeship 
Training in  the case of trade Apprentices referred to in clause (b) of
Section (6 o f  the Act shall be as follows

•  Inserted by G SR—297 (E) dated 27th May 1975.

** Substituted by G SR —459 (E) dated 23rd August 1975, for “Columns (2) 
a n d  3” .

®  I n  rule 5, the words “ trade apprentice” substituted for “apprentice” by 
<DSR—297 (E) dated 27th M ay 1975.



Trades

1

Code number (s) 
National Classi­

fication of 
Occupations 

2
Group No. 7 —M achine—shop trades group :

1, F itte r
2. Turner

• *3. M achinist

4. M achinist (G rinder)
*5. (Om itted)

Group N o. 2— F o u n d ary  trades group :
1. P attern  M aker
2. M oulder

Group No. 3— M etal W ork ing  T rades group ;
1. B lacksm ith
2. Sheet M etal W orker
3. W elder (G as & Electric)

f4 . M oto r Vehicle Body B uilders

Group No. -̂ —Electrical Trades group ;
1. E lectrician
2. Lineman
3. W irem an

t4 .  A u to  E lectrician  
f5 . E lectrician A ircraft

Group N o. 5— Building and furniture trades g roup  
1. C arpenter 

@2. Plum ber
3. Brick M ason/B uild ing C onstructor . .
4. Brick Layer

t5 . Furniture Maker and Designer
f6 . C abinet M aker
f7 . Sports G o o d s (W ood) M aker

Group No. 6—M aintenance Trades group 
1 . ...............M illwright/M echanic 

(M aintenance)
Mechanic Maintenace 
(Textile Machinery)
Mechanic Maintenance 
(Chemical Plant)
Mechanic, Dairy Maintenance 
Mechanic, Sewing Machine

Group No. 7—Precision Machining Trades group :
1. Tool and D ie  Maker

/ 2.
-t- 3 .

114 .
t 5 .

Period o f  
training

750.10, 750.15 
751.10
751.30, 751.22 
751.20, 751.26 

751.55

Three Yeairs 
— do—

— do—

770.70
734.10, 734.40

Three Yeaars
— do—

733.10 
754.00
756.10, 756.20
815.10

Three Yemrs 
—do—  

Two Yeairs* 
- d o —

760.10,
764.20 
764.25 
855.30
855.20

761.35 Three Y ears  
— do-:-- 
—do—  

Two Yeairs 
Four Yeairs

770.00, 770.10 
755.10
791.20
791.20
171.30, 812.10
812.20 
819.70

Three Yeaars 
— do—
— do—  

One Year - 
I hree Y ears  

— do—  
Two Yemrs

753.58 Four Y ears

753.64 Three Yeairs

753.58 — do—

753.69
845.82

—do—  
One Y ears

750.20, 750.35 Four Yeaars

/

Subslituted by G SR-780, dated 9th June 1975. Omitting Item N o. 5. 
Substituted by GSR-1714, dated 27th October 1967. for “ Three Years” . 
Inserted by G SR—2462, dated 19th September 1975.
Inserted by GSR— 594, dated 28th March 1964.
Inserted by GSR— 152, dated 24th January 1967.

Substituted by GSR— 459 (E), dated 23rd August 1975, for “Mechanic (T extile  
Machinery).
Inserted by GSR— 1553, dated 12th August 1968.



■*'- 1 2 3

Group No. Instrument Trades group :
* [1 .  Ins* runient Mechanic 740.00 Three years

2. Mechanic Instrument aircraft 841.15 Four years)
Group No. 9 —Refrigeration and Air Conditioning trades group :

1. Refrigeration and Air Conditioning 753.68 Three yeaas
Mechanic

Group N o. 10—Heat Engine trades group :
1. Mechanic (M otor Vehicle) 753.27 Three years
2. Mechanic (Diesel) 753.35 do
3. Mechanic (Tractor) 753.40 do
4. Mechanic (Earth M oving M achinery).. . 753.41 Four years

£ Group No. / i —Draughtsmen and Surveyors trades group ;
1. Draughtsman Civil 090.15 Three years
2. Draughtsman Mechanical 090.25 do
3. Surveyor 007.10, 00 /.30  

007.35, 007.40,
do

Group N o. 12—Construction trades group :
1. Fitter Structural 757.55 Three years

Group N o. i i — Power Plant trades group :
1. Boiler Attendant 871.20, 871.30 Three years

Group No. Printing trades group ; 
(i) Typesetting group
1. Compositor Hand 801.10 Two yearst
2 . Lino Operator 800.10 Three years
3. M ono Operator 800.20 do
4. M ono Caster 800.30 Two yearst
(ii) Printing group

@ 5. I  etterpress Machineminder 803.20, 803.30 Three years
(Platen & Cylinder)

(iii) Photo Mechanic group
6 . Process Cameraman 805.10 Three years
7 . Retoucher Lithographic 806.30 do
8, Engraver 806.20 do
(iv ) Binding group
9 . B ook Binder 808.10 Two yearst

**(v) Litho offset group
10. Plate Maker (Lithographic) 926.40 Two years
11. Litho Offset Machineminder 923.50, 923.60 Three years]

*Subs. by G SR-2462, dated 19-9-75. t  Subs, by G . S. R . 125, dt. 9 -1 -7 6
* *In s. by the above G SR. for ‘̂Three Years” .
£  G roup 11 (Items 1 to  3) subs, by GSR-61, dt. 30-12-70 @ Subs, by ibid for

G roups 11 to  14 Ins. by G SR -152, dt. 24-1-67. ‘M achineman’



1

Croup No. 15— Hotel and Catering trades group
1. Cook (General)
2. Cook (Vegetarian)

t
3. Steward

4. Baker or C infectioner
5. House Keeper
6. H otel Clerk or Receptionist 

"*1. Linen Keeper
8. Canteen Services Supervisor
9. Restaurent Hostess

10. Bill Clerk
11. Pantry Man
12. Barman/Bartender

Group No. 16—Textile trades group ;
1. Weaver

( 2 .  Doffer-cum-Piecer 
X X 3.  Tenter (Drawing and Speed/Fly 

frames)
@4. Winder 

*5. Knitter (Hosiery)

Group No. 77— Power Plant trades group :
1. Steam Turbine Operator
2. Switch Board Attendant 

Group No. 75— Chemical trades group :
1. Attendant (Operator)

520.20
520.20

521.40, 539.20
539.30
770.10 Two
510.10
352.10 
510.70
260.30
521.20, 539.30
350.10
520.60
522.20

704.50

702.35.702-60
702.10, 702.13 
702.16
702.40
757.10, 757.15
757.20.757.25
757.30

870.25
760.30

810.10, 810.30
815.40.822.10
822.20, 822.40
822.50, 823.15
823.20, 823.25
823.27, 823.30
823.40, 823.43
823.45, 823.50
823.55, 823.60
823.65, 826.20 
826.25, 826.30
826.65, 826.70
830.10.830.20
830.30, 831.10
831.15.831.20
831.25.831.30
831.35.831.40
831.50.831.60  
831. 0 ,8 3 2  10
832.15.832.20
832.30, 832.50

Three years 
One year & six  

months 
Two years

years & six months
Two yean  

do
One year 

do 
do 
do 
do 

Two year#

Six months

do
do

Six months 
One year & 
six months

Three years
do

Three yours

* Ins. by G SR-2462, dated 19-9-75 X X  Group 16 (items 2 3c 3) inserted tw
@ Ins. by G SR -459 (E), dated 23-8-75. G SR -570, dt. 7-4-71. ^

t  Group 15 (item  1 to 6) subs, by G SR -1224, dt. 5-10-74.
£ Group 18 (items 1 to 3 Ins. by G SR -469 dt. 11-3-70



2. I&ttfumetit Mechanic 
< C hem ical)

3, l4ibor«tory Assistant

§ rm tlf  iP — Cbtmneccial trades group : 
*1, Book Keeping and Accountancy

*2. Store Keeper ( including purchaser ) 

*3. Sales Assistant ( G en eral)

*4. Cashier (G e n w a l)  

•S. Clerk ( G eneral)

***6. Export Assistant
***i. Retails Distribution Assistant

832.60, 
B32.12,
833.10, 
833.40. 
833.55, 
833.65,
833.75,
834.10,
834.25, 
839.30, 
839.35, 
839.48,
830.60, 
839.70, 
839.78, 
839.82,
851.10, 
851.18,
851.25, 
851.32.
740.10, 
740.45
091.15,
091.25,
091.60,
091.75.

832.70,
832.75,
833.30,
833.50, 
833.60,
133.70, 
833.90. 
834,15,
834.80, 
839.33,
839.45,
839.55,
839.65,
839.75,
839.80, 
839.85,
851.14,
851.20,
851.27,

740.30,

091.20,
091.55,
091.70,

071.10, 200.00,
200.10, 200.20,
200.30.
289.20,
289.40.
320.10,
320.30,
320.50,
321.30,
330.10,
330.30,
339.20,
201.10,
201.30,
200.20,
280.15,
280.24,
280.30,
280.38,
280.50,
280.80.
350.10
401.10, 430.70

289.30,

320.20, 
320.40,
321.20, 
329.10,
330.20, 
339 10,

201.20,

280.12,
280.22,
280.26,
280.36,
280.45,
280.52,

Tfcree Years 

Three Years

O se Year

One Year 

One Year

O ne Year 

One Year

Two Years 
One Year

•G roup 19 ( ite m  1 to  5 ) Ins. by ©SR-1394, d a ted 23-10-72.
** In i. ¥yG SR-2462» dated 19-9-75.



Group No, 20 Cutting and Tailoring group

@ 1.
* [ 2 .

3.

4.

Group

1.
2 ,

Designer and Master Cutter 
Tailor ( Men )

Tai'or ( W omen )

Tailor ( .Jeneral)

No. 21 Agriculture trades group :

Agricultural Mechanic 
Farm Organisation and 
Management.
Horticulturist3.

Group No. 22 Leather Craft trades group :

1. Sports Goods Maker ( Leather )
2. Leather Goods Maker

3. Footwear Maker
4. Finished Leather Maker
5. Maintenance Machanic for 

Leather Machinery.

Group No. 23 Ship Building trades group :

1. Shipwright ( Steel )
2. Pipe Fitter
3. Rigger
4. Gas Cutter
5. Shipwright ( W ood )
6. Painter

Group No. 24 Electronics trades group ;

1. Mechanic Radio and Radar 
Aircraft.

2. Electronics Mechanic

Group No. 25 Photography trades group :

1. Photographer

Group No. 26 Iron and Steel trades group

1. Millwright ( Rolling Mills )
2. Bricklayer ( Refractory )

794.60,
791.30,
791.50.
791.20

794.40
791.40,

791.10, 791.90.

845.20. 
600.10.

053.20.

809.90
809.10, 
809.30,
801.10. 
761.00 
845.81

874.65
B 71.2 0
972.10 
872.40 
816.20
932.10

852.30,
854.60.
852.20

173.10

845.50
951.30

809.20,
809.40.

854.50,

Two Years 
One Year & Six 
months.
One Year & six 
m onths 
Two Years

Two Years
—do—

— do-

Two years 
Two Years

Two Years 
— do—  

Three Years

Three Years 
—d;i— 

Two Years 
—do— 
—do—
— do—

Four Years 
——do— 

Three Years

One Year & Six 
months.

Four Years 
Three Years ]

@ Ins. by GSR-459 (E), dated 23-8-75.
* Ins. by GSR-2462, dated 19-9-75 ( inserting items 2 to  4 Group 20, 

item 1 to  3 under Group 21, item 1 to 5 under Group 22, 
item  1 to  6 under Group 23, items 1 to 2 under Group 24, 
item 1 under Group 25, item s 1 to 2 under Group 2 6 .)



*(2) Where a trade apprentice is unable to complete the full apprentice­
ship course within the period perscribed in sub rule (1) or to  take the final 
test owing to illness or other circumstances beyond bis control the establish­
ment concerned shall extend the period of his apprenticeship 
until he completes the full apprenticeship course and the next test is held 
if so required by the Apprenticeship Adviser. Similar extension of the 
period of training may also be allowed in the case of those trade apprentices 
who, having completed the course, fail in the final test. A trade apprentice 
who fails in the second test shall not be allowed any extension of the period 
of training.

**̂ (3) In the case of trade apprentices other than those covered by clause
(a) of Secti< n 6 of the Act, the first six 'months of the period of training 
shall be treated as period of probation.

t(4) (i) The period of apprenticeship training in the case of Engineering 
graduates and Diploma holders shall be one year.

(ii) In the case of Sandwich Course Students, the period of practical 
training they undergo as part of th ir course of studies shall be the period 
of apprenticeship training.

6. Compensation for terminatum o f apprenticeship :— Where the contract 
of apprenticeship is terminated through failure on the part of an employer to 
carry out the terms and conditions of contract, he shall be liable to pay to the 
apprentice com peasatioa in accordance with the following rates;—

t  Graduate apprentices : Rs. 750.00
Technician apprentices : Rs. 450.00
Trade apprentices ;

(i) For termination before the expiry of 
twelve months from the date of joining
apprenticeship. ; Ps. 300.00

(ii) For termination after expiry of twelve 
months but befort the expiry of twenty-four
months. : Rs. 400.00

(iii) For termination after the expiry of
twenty four months. : Rs, 500.00]
J6A Qualifications o f  persons placed in charge o f  the training o f  

apprentices :— A person f)laced in charge of the training of apprentices by 
the employer shall possess the qualifications specified in Schedule IV.

* Substituted by GSR-383, dated 10-3-71.
** Inserted by G SR-594 dated 28-3-64. 
t  Inserted by GSR-297 (E), dated 27-5-75.
X Substituted by the above G SR .

(N a)30-2



Rs, 130 per month 
Rs. 140 per month 
Rs. 150 per month 
Rs. 200 per month

t6B. Maintenance o f  record o f  work by apprentice ;— Every graduate or 
technician apprentice shall maintain a daily record of the work dons by him 
relating to the apprenticeship training in the form of a workshop or laboratory 
note-book.

7. Payment o f  stipend to apprentices ;—+(1) The minimum rate of stipfnd 
payble to trade apprentices shall be as follows

During the first year of training 
During the second year of training 
During the third year of training 
During the fohrth year of training

pr ivided that in the case of trade apprentices referred to in clause^)of section 
6 of the Act, the period of training already undergone by them in a school or 
other institution recognised by the National Council, shall be taken into 
account for the purpose of determining the rate of stipend payable.

**(1 A) The minimum rates of stipend payable to graduate or technicia*
apprentices shall be as follows :—

(i) Engineering Graduates : Rs. .‘80 per month
(for post-institutional 
training).

(ii) Sand^vich course student from
Degree Institutions : Rs. 180 per month.

(iii) Diploma Holders : Rs. 180 per month
(foY post-lnslitutioTial 
training).

(iv) Sandwich course student from
Diploma Institutions ; R s. 150 per month,

(2) The stipend for a particular month shall be pai:l by the tenth day of 
the follow ing month.

(3) No deduction shall be made from the stipend for the period during 
which an apprentice remains on casual or medical leave. Stipend shall, how­
ever, not be paid for the period for which an apprentice remains on extraordi­
nary leave. .

(4) Notwithstanding anything contained in this rule, where an establish­
ment has a system of deferred payment whereby only a portion of the stipend 
is paid to the apprentice every month and the balance is paid to the apprentice 
on the completion of the training, such establishment shall be free to continue 
such system provided that the minimum amount paid to tiie apprentices every 
month shall not be less than the monthly stipend prescribed under these rules 
and no deduction is made from the said accumulated amount on any account. 
Establishments which do not already have such a system shall be free to  
institute a system on the same conditions.

* Substituted by G SR-297 (E), dated 27-5-75.
** Substituted by G SR -38 (E), dat<̂ d 23-1-76,

10



*Q) The c3ntiauance of payment of stipsnd to an apprentice shall be 
subject to the work and conduct of the apprentice being satisfactory.

*(6) Where ths work and conduct of the apprentice is not satisfactory, 
the employer shall report the matter to the Apprenticeship Adviser and 
with his consent may stop continuance of payment of stipend to the
apprentice :

Provided that the stipend of an apprentice shall not be stopped without 
intimating him the grounds thereof and giving him an opportunity of 
representing against the action proposed.

*(7) On report being made by the employer under sub-rule (6) the
Apprenticeship Adviser shall give his decision thereon, within thirty days o f 
the receipt of the report and where the Apprenticeship Adviser does not 
communicate to the employer refusal to consent to the stopping of the 
payment of stipend within the period of thirty days, it shall be deemed 
that he has consented to the stopping of the stipend.

*8. Hours o f work —(1) The weekly hours of work of/**[a trade 
appreniice ] while undergoing practical training shall be as follows:—

(i) The total number of hours per week shall be 42 to 48 hours inclu­
ding the time speni on Related Instruction.

(ii) [Trade.apprentices] undergoing basic training shall ordinarily work 
for 42 hours per week including the time spent on Related Instruction.

(iii) [Trade apprentices] during the second year of apprenticeship shall 
work for 42 to 45 hours per week including the time spent on Related 
Instruction,

(iv) Trade apprentices during the third and subsequent years of appren­
ticeship shall work for the same number of hours per week as the workers 
in the trade in the establishment in which the [trade apprentice] is under­
going apprenticeship training.

(2) No [trade apprentice] shall be engaged on such training between the 
hours o f 10.00 p. m. and 6.00 a. m. except with the prior approval of the 
Apprenticeship Adviser who shall give his approval if he is satisfied that it 
is in the interest of the training of the [trade apprentice] or in public 
interest.

@ (3) Graduate r technician apprentices shall work according to the 
normal hours of work of the department in the establishment to which they 
arfe attached for training.

11

* Substituted by G. S. R. 1538, dated 28th September 1966.
T he words in brackets [ ] subtituted by G SR— 297 [E] dated 27th May :975.

@ Ins by G SR 297—(E) dated 27th May 1975.



*9. (1) Grant o f leave to apprentices—(1) In establishments where propi^ 
leave rules do not exist or the total leave of diffrent types admissible to 
their workers is less than thirty seven days in a year, the apprentice shall 
be entitled to the following kinds of leave and subject to the conditions 
specified under such kind of leave.

(a) Casual leave :—
(i) Casual leave shall be admissible for maximum period of twelve 

days in a year.

(ii) Any holiday intervening during the period of casual leave shall 
not be counted for the purpose of the limit of twelve days.

(iii) Casual leave not utilised during any year shall stand lapsed at 
the end of the year.

(iv) Casual leave shall not be combined with medical leave. If 
Casual leave is preceded or followed by medical leave, the entire leave 
taken shall be treated either as medical or casual leave, provided that 
it shall not be allowed to exceed the maximum period prescribed in 
respect or medical or casual leave, as the case may be.

(v) Except in case of extreme urgency applications for such leave, 
shall be made to the appropriate authoiity and sanction obtained 
prior to the availing of leave,

(b) Medical leave

(i) Medical leave upto fifteen days for each year of training may be 
granted to the apprentice who is unable to attend duty owing to illness. 
The unused leave shall be allowed to accumulate upto a maximum of 
fourty days.

(ii) Any holiday intervening during the period of medical leave shall 
be treated as medical leave and accounted for in the limits prescribed 
under Clause (i) above.

(iii) The employer may call upon the apprentice to produce a medical 
certificate from a resgistered medical practitioner in support o f his 
medical leave . A medical certificate shall, however, be necessary if  
the leave exceed six days.

(iv) It shall be open to the employer to arrange a special medical 
examination of an apprentice if he has reason to believe that the 
apprentice is not really ill or the illness is not of such a nature as to  
prevent his attendance.

1 2

*Substituted by GSR— 1242, dated 18th August 1965,



^  *(c) Extraordinary leave —(i) Extraordinary leave upto a maximum of
tten days or more in a year may be granted to the apprentice, after he has 
eexhausted the entire casual and medical leave, if the employer is satisfied 
'with the genuineness o f the grounds on which the leave is applied for.

^**(2) In establishments where proper leave rules exist for workers, the 
@ leave to apprentices shall be granted by the employers in accordance 

with those rules :

Provided that in the case of trade apprentices grant of such leave shall be 
subject to the following conditions, namely :—

(a) that every apprentice engaged in an establishment which works for 
five days in a week (with a total of 45 hours per week) shall put in a 
minimum attendance of 200 days in a year, out of which one sixth 
namely, 33 days shall be devoted to related instructions and 167 days to 
practical training;

(b) that every apprentice engaged in a establishment which works for 5^ 
days or 6 days in a week shall put in a minimum attendance of 240 days 
in a year, out of which one sixth, namely, 40 days shall be devoted to 
related instruction and 200 days to  piacticial training;

(c) an apprentice, who for any reason is not able to undergo training 
for the period specified in clause (a) or clause (b), shall be given an 
opportunity to make up for the short—fall in the following year and shall 
be eligible to take the test conducted by the National Council:—

(i) if he is engaged in establishment referred to in clause (a) only if 
he has completed the period of training and has put in a  minimum 
attendance of 600 days or 800 days according as the period of training 
is three or four years;
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(ii) if he is engaged in an establishment referred to in clause (b) oonly 
if he has completed the period of training and has put in a minlTra^tn 
attendance of 720 days or 960 days according as the period of tra in a ia i 
is three years or four years :

@ *(3) If a trade apprentice is not able to put in the minimum pericdd of 
attendance specified in clause (c) of the proviso to sub—rule (2) during ttlie 
period of training for curcumstances beyond his control and the cmployerr 1$ 
satisfied with the grounds for short—fall in attendance and certifies tthc 
apprentice has otherwise completed the full apprenticeship course, he shhall 
be considered as having completed the full period of training and shall I be 
eligible to take the test conducted by the National Council.

(4) If a trade apprentice is not able to put in the minimum period ' 6f 
attendance specified in clause (c) of the proviso to sub—rule (2) during tthe 
period of training and has not completed the full apprenticeship course, ihe 
shall not be considered as having completed the full period of training am d 
the employer shall, under sub-rule (2) of rule 5, extend his period of trainiisng 
until he complets the full apprenticeship course and the next text is held.

£**10. Record and Returns:—

(1) Establishments referred in items (b) and (c) of sub-clause (i) of clauase
(d) of section 2 of the Act shall submit returns as hereinafter provided tto  
the respective Regional Director.

(2) Establishments referred in item (b) of sub clause (2) of clause (d) 
section 2 of the A ct shall submit returns as hereinunder provided to th4e 
respective State Apprenticeship Adviser.
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** Rule 10 Subs, by GSR-2057, dated 9th October 1970.
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by GSR—297 (E), dated 27th May 1975.



(3) Within seven days from the date of a trade apprentice joins an 
establshment, the employer shall prepare the return in Form  APP-4 in 
Schedale III in duplicate and shall submit one return to the Regional 
Director or State Apprenticeship Adviser, as the case may be, and the 
other to the Principal or Head of the Institute where Basic Training or 
Related Instructions shall be imparted.

(4) As soon as a trade apprentice joins the establishment the employer 
shall prepare an Index Card (Envelope) in Form APP— I in Schedule IH 
in duplicate and shall submit one of the said cards to the Regional Director 
or State Apprenticeship Adviser, as the case may be, vi'ithin a period of 
fifteen days of the the date of registration of the contract of apprenticeship 
and retain the other one with him.

(5) (a) Every employer shall maintain a record of Basic Training or 
Practical Training and Related Instructions in Form APP—lA in Schedule
III. Information regarding Basic Training or Practical Training shall be 
based on the syllabus approved by the Central Apprenticeship Council and 
operations actually performed by the *[trade apprentice] during the half year 
uiider review. Every employer shall send a copy of this report to the 
Regional Director or the State Apprenticeship Adviser, as the case may be 
a t the end of every half >ear, and the said report shall be kept inside 
fo rm  APP—1.

(b) In case where the Basic Training is given to the trade apprentices at 
an institute set-up by the Government, reports during the period of such 
training, giving the required information, shall be furnished to the estab­
lishment by the Head of the Institute concerned in Form APP—lA  in 
duplicate.

(c) The details relating to “ Trade Theory” , ‘ Workshop calculation and 
Science”, “Engineering Drawing’' and “Social Studies”  shall be entered 
periodically in APP— lA, in Schedule III by the establishments on the basis 
of half-yearly report which is furnished by the duthorities imparting related 
instructions in APP—I (Supplementary).

(6) At the end of each half year ever **[establishment shall in respect of 
trade apprentices receiving training in the establishments] submit a report 
in Form APP—2 in Schedule IH to the Regional Director or the State 
Apprenticeship Adviser, as the case may be, according to the table below 
along with the relevant half yearly report in Form APP—lA  in 
Schedule III.
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TABLE
Report for period ending D ate by which to be sent

March .. 15th April
September . .  15th October

(7) (a) Every employer shall during the months of November and May, 
submit to the Regional Director or the State Apprenticeship Adviser, as the 
case may be, the particulars of such trade apprentices who satisfy the 
minimum conditions of eligibility to appear in the ensuing trade test in 
March or September and the particulars so submitted shall be in Form 
APP—3 in Schedule III.

(b) Having scrutinised the eligibility of such trade apprentices, the Regional 
Director or the State Apprenticeship Adviser as the case may be, shall 
inform the employer the programme of the trade test and name of the trade 
testing centre,

(c) After receiving the information under clause (b), the employer shall 
furnish the progress reports in APP—la n d  APP— lA  in Schedule III of 
the eligible trade apprentices to the trade testing officer in advance and not 
atter than seven days before the commencement of the trade test.

(8) Every employer shall maintain a register of attendance of the trade
apprentices undergoing apprenticeship traiaiug iti km atvd
action taken for irregular and unauthorised absence shall be recorded in 
the said register at the end of each month.

*(9) On a graduate or technician ipprentice joining an establishmsnt, the 
employer shall prepare index cards in Form APP—5 set out in Schedule III 
with complete bio-data and .eturn one card with himself and forward, within 
ten days from the date of the ngagement of the apprentice, one card to each 
of the following authorities, na ely :—

(i) The Central Apprenticeship Adviser;
(ii) The Director, Regional Boa; ’ Apprenticeship Training concerned; 

and

(iii) In the case of a Sandwich Course Student, the technical institution 
concerned.

(10) Every employer shall maintain a record of the work done and the 
studies undertaken by the graduate and technician apprentices, engaged in 
his establishment, for each quarter and at the end o f each quarter sWll send 
a report in Form  APP—6 set out in Schedule ITT to the Director, Regional 
Board of Apprenticeship Training concerned.

16
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* SCHEDULE I

Serial
No.

1

Designated Trade M inim um  Educational Qualificatioitt

Essential
3

Deiirabl*
4

1. Instrument Mechanic 
( C hem ical)

2. Laboratory Assistant
3. Attendant Operator

9.
10.
1 1 .
12.
13.
14.

15.
16. 
17.

18.

Bool< Keeping and 
Accountancy.
Store Keeper ( including 
Purchaser )
Cashier ( General )

Sales Assistant ( G ecera l) 
Clerk ( G en eral)
Cook ( G en eral)
Cook ( Vegetarian ) 
Steward
Baker or Confectioner
H ouse Keeper
Hotel Clerk or Receptionist

Procoss Cameraman 
Retoucher Lithographic 
Engraver

Pass in Matriculation Examina­
tion or its equivalent, or the

)■ tenth class under the 10 -f* 2
I system with Physics, Chemi-

J stry and Mathematics.

1 Pass in Matriculation Examina- 
I tion or its equivalent or the
y tenth class -under the 10 -f 2

system with Commerce as spe­
cial subject.

1 Pass in Matriculation Examina*
} tion or its equivalent or the
{ tenth class under the 10 +  2

system.

Pass in Matriculation Examina­
tion or its equivalent or the

V tenth class under the 10 +  2 
system with Physics and O ie- 
mistry.

Mechanic ( Maintenance 
Chemical P la n t)

19. Boiler Attendant

20. Fitter Structural

21. Draughtsm an Civil
22. Draughtsman Mechanical
23. Surveyor

.. 1 Pass in Matriculation Examina- 
I tion or its equivalent or the
V tenth class under the 10 +  2

system with Science as one o f  
the subjec's.

. .  1 Pass in M atriculation Ix a m in t-  
1 tion or its equivalent or A e
y  lenth class under the 10 2

system with Science and Dra­
wing as subjects.

Pass in Matriculation Examina­
tion or its equivalent or the  
tenth class under the tO ■+• 2 
system with Science and Mathft- 
matics as elective subjects.

* Subsrituted by GSR-459 (E) dated 23-8-75. 
(N a) 30-3



25.,
2(5,
27.

28.

24.
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SCHEDULE l-co n td .

M illwright/Mechanic 
( M ain tenance)

,Tppl~ami D ie Maker . .  j
Instrument Mechanic . .  Y
Refrigeration and Air Cotidi- 1
tioBing Mechanic. |
Electrician . ,  J

. .  '1 Pass in Matriculation Examina- Should have had
tion ©r its equivalent or the 
tenth class under the 10 +  2 
system

29. Compositor Hand
30. Lino Operator
31. M ono Operator
32. M ono Caster

. .  "I Pass in Matriculation Examina- 

. .  j tion or its equivalent or the 
tenth class under the 10 2
system with proficiency io  
English and any Regional 
Language.

33. Steam Turbine Operator
34. Switch Board Attendant
35. Mechanic Maintenance 

( Textile M achinery)
36. Designer and Master Cutter .

37. Filter
38. Turner
39. Machinist
40. Machinist (  Grinder )
41 Lineman
42. Wu-eman
43. Mechanic ( Motor V ehicle)
44. Mechanic ( D ie se l)
45. Mechanic ( Tractor )
4<. Mechanic ( Earth Moving 

M achinery)
47. Plun’ber

*48. Blacksmith 
*49. Pattern Maker 
*50. Moulder 
*51. Sheet Metal Worker 
*52. Carpenter 
*53. Welder ( G as & E lectric) 
*54. Brick M ason/Building 

Constructor.

*55. Letter Press Machine minder.

*56, Book Binder 
*57. M echanic ( Dairy M ainte 

nan ce)

1 Pass in Matriculation Examina- 
1 tion or its equivalent or the 
f  tenth class under the 10 4- 2 

system.

*1 Passed in the 8th class Examina­
tion or its equivalent.

I

Science as one 
o f  the subjects.

Pass in Matricu­
lation Exami­
nation or its 
equW al^t ot 
10th class un­
der the 1 0 -1 -2  
system with Sc­
ience as one o f  
the subjects. 
(For SI, N os. 
37 to 47 (both 
inclusive only).

Passed the 8th class Examina­
tion or its equivalent.

1 Pass in Matriculation or it 5 equi­
valent or the tenth class under 
the 10 +  2 system.

. .  I  Passed the 8th class Examination 

. .   ̂ or its equivalent.

* Serial N os. 48 to 57 substituted by GSR-125, dated 9-1-76.
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SCHEDULE l —contd.

58. Weaver

59. Bricklayer
60. Doffer-cum-Piecer
61. Tenter ( Drawing and 

F ly  Frames ).
62. W inder

ipeed

. .  Passed the 7th class Examinatipn  
or its equivalent.

. .  1 Passed the 5th class Examina- 

. .  ^ tion.

*63. Agricultural M echaiic

64, Farm  Organisation and 
M anagement.

65. Horticulturist

Passed the 8th class Examina­
tion or its equivalent.

1 Pass in M atriculation Examina- 
( tion or its equivalent or the 
[ tenth clasi under the 10 +  2 

J system.

66. M otor Vehicle Body Builder

67. A uto Blectrician

Passed the 8th class Examina­
tion  or its equivalent.

Passed the 8th class Examina­
tion or its equivalent with 
Science.

68. L inen Keeper
69. Canteen Services Supervisor
70. Restaurent Hostess
71. B ill Clerk
72. Piantry Man
73. Barman /  Bartender

74. T ailor ( Men )
75. T ailor ( Women )
76. Sew ing Machine Mechanic
77. Tailor ( General )
78. Knitter ( Hosiery )

■] Pass in the M atriculation Exa­
mination or its equivalent or 
the tenth class under the 
1 0 + 2  system.

1 Passed the 8th class Examina- 
j tion or its equivalent.

J

79.
80.

E xport Assistant
Retail Distribution Assistant

1 Pass in the Matriculation Exa- 
l mination or its equivalent or
j the 10th class under the

J 10 +  2 system.

81. Sp»orts G oods Maker 
( L eather).

82. Leather G oods Maker

. .  'j Passed the 8th class Exainina- 
y tion or its equivalent.

* Serial Nos. 63 to 103 & entries inserted by GSR-2462, dated 19-9-75.
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SCHEDULE l —contd.

83. Footwear Maker
84. Finished Leather Maker
85. M aintenance Mechanic for 

Leatlier Machinery.

. .  1 Passed the 8th class Examina- 
. .   ̂ tion or its equivalent.

J
86, Shipwright ( S te e l)
87, Pipe Fitter

. .  1 Pass in the Matriculation Exa- 

. .  I m ination or its equivalent or
[ the 10th class under the
 ̂ 10 +  2 system with science

J and drawing.

88. Rigger
89. G as Cutter
90. Shipwright ( W o o d )
91. Painter

1 Passed the 8th class Examina- 
( tion or its equivalent.

92. Electrician Aircraft
93. M echanic Radio and Radar

Aircraft. , 10th class under the 10 +  2
94. M echanic Instrument Aircraft J system, with science.

'I Pass in the Matriculation Exami- 
• nation or its equivalent or the

95. Furniture Maker and Designer

96. Cabinet Maker
97. Sports Goods Maker (W »od)

98. Photographer

99. Millwright ( Rolling Mills >
100. Bricklayer ( R efractory)

101. Electronic Mechanic

Pass in the M atrico\atioa Exa­
mination or its equivalent or 
the 10th class under the
10 +  2 system.

Passed the 8th class Examination 
or its equivalent.

Pass in the Matriculation Exa­
mination or its equivalent or 
the 10th class under the 
10 +  2 system.

Passed the 8th class Examination  
or its equivalent.

Pass in the M atriculation Exa­
mination or its equivalent or 
the 10th class under the

-^10 +  2 system, with science.

102. Plate Maker ( Lithographic) . .  1
103. Litho Offset 

(  M achinem inder)

Pass in the Matriculation Exa­
mination or its equivalent or 
the 10th class under the 
10 +  2 systerr with Physics 
and Chemistry as subjects.



 ̂ SCHEDULE lA  

(See rule 3 (2) )
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Crategory o f  Apprentices
1

M inimum Educational Qualification
2

1.. Ciraduatc 
apprentice*

(a) A degree in engineering 
statutory University.

or technology granted by a

(b) A  degree in engineering or technology granted by 
institution empowered to grant such degrees by an Aet o f 
Parliament.

(c) Grad' ate examination o f  professional bodies recognised 
by the Central Government as equivalent to degree.

(d) A  Sandwich Course Student who is undergoing trainiaf 
in order that he may hold a degree in engiaeenng or  techo. 
nology as n-.entioned at (a j and (b) above.

2.. T ^ h n ic ia n  . .  (a) A diploma ia engineering or technology granted by a State
appTcntices Co\incW or BoM d o f  Technical Educatioo establkbfid <>y

a State Government.

(b)

(c)

A  diploma 
University.

in engineering or technology granted by

A diploma in engineering or technology granted by an im* 
titute recognised by the State Government or Central 
Governmc’̂ t as equivalent to (a) -Se (b) above.

(d) A  diploma or certificate in a vocational course involving 
two years of study after the ccm pletion o f the Secondary 
stage o f  school education recognised by a State Govemmfcnl 
or Central jovernn ent as equivalent to (a) and (b) above.

(e) A  Sandwich Course Student who is undergoing training id 
order that he may hold a diploma mentioned in (a), (b) and
(c) above, or a diploma or certificate mentioned in(d) above.

5 Inserted by G SR -297 (E). dt. 27-5-1975.
(S a )  30— 4



SCHEDULE II 

(See rule 4)

Standard or Physical fitness fo r  training.— 1. A candidate should be 
free from evidence of any contagious or infectious disease. He should not 
be suffering from any disease which is likely to be aggravated by service or is 
likely to render him unfit for service or to endanger the health or the public* 
He should also be free from evidence of tuberculosis in any form active 
or health.

, 2. Height, Weight and Chest. — Candidates should satisfy the follow"
ing minimum

Height 137 Centimetres; Weight 25.4. Kilogram, Chest expansion should 
not be less than 3.8 Centimetres irrespective of size of chest.

Provided that where a candidate does not satisfy the said minimum stan­
dards but is certified in writing by a Medical Officer not below the rank 
of an assistant Surgeon (Gazetted), to be physically fit for being engaged 
as an apprentice in a particular trade under the Apprentices Act, 1961 
he may be engaged as an apprentice in that trade.

3. Eyes, — There should be no evidence of at\y morbid condition of 
either eye or of the lids of either eye which may be liable to risk of aggra­
vation or recurrence.

Standard o f Vision. (A) Visual acuity — The minimum standard of 
visual acuity for all trades shall be: 6/18 in each eye or 6/12 in one eye 
and 6/24 in the other eye without glasses or 6/19 with glasses in both eyes. 

Candidates with vision in one eye only shall be rejected.

. (B) Colour vision— N ot required.

4. Ears. — Hearing must be gcod in both ears and there should be no 
sign of suppurative disease. No hearing aid shall be permitted.

5. Skin. — There should be no evidence of acute or chronic skin disease 
or ehronic ulceration.

6. Speech. — Speech should preferably be without impediment.

22
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7. Alimentary System .—

(1) Candidates should have sufficient number of natural teeth (in healthy 
state) for mastication.

(2) Spleen should not be palpably enlarged and there should be no evi­
dence of tenderness in the splenic area.

(3) Liver should not be palpable or tender.

(4) There should be no oral sepsis.

(5) There should be no sugar in urine.

(6) Candidates should not be suffering from haemorrhoids, fissures in 
and fistuse anal hernia or bubonocele or ischio-rectal abscess or hydrocele-

8. Cardio Vascular System.—

(1) Blood pressure should not exceed 85 diastolic and 140 systolic.

(2) Candidates with low blood pressure (i. e. systolic below 100) should 
be rejected.

(3) There should be no sign of any cardio-vascuiar disease.

9. Respiratory Candidates should be free from all diseases of
rcespiratory system. There should be no deformity of chest ^hich may 
crause impediment to breathing.

10. Genito Urinary System.— There should be no evidence of genito 
mrinary disease or any abnormality.

11. Skeletal System .—
(1) The function of all limbs should be within normal limits.

(2) There should be no evidence of serious deformity of the spinal column 
or of the extremities.

12. Nervous System.— There should be no evidence of any disease of 
mfervous system or of any ^en t^ l disease.

13. Glmdular System.—There should be no evidence of tuberculosis or 
oother disease of the glandular system including the endocrine glands.
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♦SCHEDULE IIA 

(See Rule 4a)

24

I
Nam e of State

1

1. Andhra Pradesh
2 . Assam
3. Bihar
4. Gujrat
5. Haryana
6. Himachal Pradesh
7. Jammu and ICashmir
8. Karnataka
9. Kerala

10. Madhya Pradesh
11. Maharashtra
12. Manipur 
13  ̂ Meghalay i 
a ,  Nagaland  
I f ,  Orissa
J6. Punjab 
17* Rajasthan
18. Tamilnadu
19. Tripura
20. JU[î ar Pradesh
21 Bengal
22 Andaman and Nicobar Islands
23. Arunachal Pradesh
24. Chandigarh
25. Dadar ap J Nagar Haveli
26. Delhi
27. Goa, Daman and Diu
28. Lakshadweep 
2^. Mizoram
30. Pondicherry

Ratio o f  
Scheduled Castes 

Apprentices 
to the total 

Apprentices

Ratio of 
Scheduled Tribes 

Apprentices 
to the total 

Apprentices

J . o

1:17
1 :zu 
1:9

1:7 1:11
1:14 1:7
1:5 1:20
1:5 1:20
1:12 1:20
1:8 1:20
1:11 1:20
1:8 1:5
1:17 1:17
1:50 ' l':3.:
1:100 1:2
— 1:2
1:7 1:4
1:4 1:20
1:6 1:8
1:6 1:20
1:8 1:3
1:5 1:20
1:5 1:17
—  . 1:6
— 1:2
1:8 1:20
1:50 1:2
1:6 1:13
1:50 1:20
— 1:2
— 1:2
1:6 1:20

• S ^ .  by QSR-459(E). dated 23-8-75
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* SCHEDULE III 
(See Rule 10)
FORM  APP-1 

Front Side 
PERSONAL DETAILS 

(Envelope Size 23 cms X|15 cms) 1 *Subs. by GSR-2057, dt. 9-12-70

Nam e and address o f  
the Establishment

R eg is tra tio n  N o. 
and  D a te  o f  execu­

tion  o f  co n tract 
o f A ppren ticesh ip

Designated
Trade

D ate/Y ear 
o f B irth

Period o f  
Training as  
per contract

Date o f  
commencement 

of Training

Date o f  
completion 
of Training

Whether 
belongs to 

Scheduled Caste/ 
Scheduled Tribe

Date o f com ple­
tion, if  period of 

training extended

N am e and address o f  
Apprentice

Nam e and address o f  
Father/Guardian

E D U C A T IO N A L  QUALIFICATION AT ENTR Y

Exam ination
p assed

Nam e o f  School/ 
Institute

Date Remarks

B^sic Training imparted at Related Instruction imparted at

Photo o f  Apprentice 
(Passport size)

Details o f  p rev io u s  
training i f  any
Nam e o f Industrial 
Training Institute/ 
Centre.

Designated Trade : 

Period o f Training. 

From To From

Exam ination passed 
by N ational Coancil 
for Training in 
Vocational Trade 
1st year/2nd year

Signature o f appren­
tice.

Signature o f Train­
ing Officer.
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(1, II and III to be completed by the employer beforo subiaittitts 
it to the Trade Testing OflScer)

SCHEDULE III (Back side)

I. Total No. o f days o f atten­
dance during the entire 
period o f apprenticeship 
training

(i) Practical.........................days
out o f . . .............................

(ii) Related Instruction. 
days out o f ..................

(iii) T otal................................. days
out o f .................................

II. Conduct during 
apprenticeship

III. Consolidated assessment o f  half yearly r ^ o r ts  
(APP-1 A) during the entire period o f  appre<itie&* 
ship training.

Subject Percentage o f  Sessional Marks

Trade T heory......................................

W. Cal. and Science.........................

Engg. Draw ing..................................

Social Studies.......................................

Practical ! . .  , .........................

(Basic Trg. and Shop T rg.)............

*IV. Exemptions obtained by failed candidates in  the 
N . C. T. V. T. Taade Te«t with date/dates

Subject

Minimum  
marks 

required 
for

Exemption ob- 
tim ed witb  

marks

Any special remarks — exem p­
tion

1st chance 2nd 
D ate chance 

Date

Practical (including 
Sessional Work)

280

Trade Thory (including 
Sessional Work)

72

W orkshop Calculation 
and Science(including 
Sessional Work)

36

Engineering Drawing  
(including Sessional 
Work)

42

Signature o f  Training 
Officer

* Subs, by GSR— 1538 dt. 28-9-66



APP—1 (Supplem entary) 

Report on Related Instruction for the haif-year ending........................

From  :
Name and Address of Industrial Training Institute

To :
Name and address of the Establishment for which Related Instruction for apprentices is being carried 
o u t.......................................

Work-
Serial Nam e o f  Apprentices Registra- Designa- shop Engg. Trade Social Attendance
N o . tion N o. ted trades (Calcu- Draw- Theory Study in days

lation ing ---------------------------
Sc Sc.) Actual Possible

1 2 3 4 5  6 7  8 9 . ;  -  - 10

N ote 1. A — Average, BA— Below Average, AA— Above Average AA — Above 70%. A—50 to 69%, BA— Below 50%.
2. In case Basic Training is imparted at the ITT, Form APP—lA  of such apprentices, Cv mpleted upto Marcb/SeptembTr 

m ay be attached with this report, m  duplicate.
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FORM  A P P - IA  
( To be kept inside Form  APP— 1)

Record o f  Practical Training and Related Instructions

Name of Establishm ent: .............

Report for the Half year ending.

Name of Apprentice . .................

Re istration N o........ .............. .

Designated Trade...........................

1

S. No. of Operation 
as per prescribed 
list o f  operations

Name o f  
Operation

N^onths in which operations 
performed during the half 

year
2 3 4 5

GRADING ATTENDANCE IN DAYS

Trade W. Cal. and Engineerirg Social 
Theory Science Drawing Studies

Practical Practical Related  
Instruc­
tions

Actual Actual 
Possible Possible

Grading Related Insttuc- Practical 
tions

Signature o f Signature of 
Apprentice Training 

OflBcer

A A Above 70 per cent Above 80 per ceat 
A  50 to 69 per cent 60 to 79 per cent 

B A  Below 50 per cent Below 60 per cent

N ote .— Operations performed during the half year should be indicated by putting a tick 
mark ( 1--..  ̂ ) in the month column in which performed.



FORM APP-2

29

(Report for the half year e n d in g ----
Name and address of the establishment

Nature of Industry and Standard Industrial, 
Classification Code No. (Minor)
Nature of Product............................................
Total number of workers ...............................
Name of the M anager/Director ..................
Name and designation of the
Officer incharge of Training. ..............
Telex and Telephone No. ..................
Telegraphic Address .....................................

P a r t — I

SI. Designated N o, o f N o. o f No. o f apprentices under training Rem a-
N o . Trade workers a p p r e n - ------------------------------------------------------------ rks/rea-

other tices Fresheis Freshers 1 year 2 year Total sons for 
than to  be under under ex-ITI ex-ITI short

unskilled engaged Basic Shop fall if
workers Training Training any

1 2 3 4 5  6 7  8 9  10

1.   ....
■2.
;3.
'4.
.5.
•etc.

NU M BER  OF APPRENTICES U N D E R  T R A N IN G

I St II nd III rd 4th Total
year year year year

Arrangement o f Related Instructions on
( O  Day Release Basis ........................................................ ...........
( i i )  Block Release Basis ....................................................................... ...........................
(Hi) Any other Basis ............. .....................................................................................
Total N o. of Apprentices 
Scheduled Caste Apprentices
Scheduled Tribe Apprentices 

Apprentices under column 5 above
;are undergoing Basic Training at .......................... ............... ..........................
((Name of th» Basic Training Centre)
Apprentices under cloumn 9 above are undergoing Related Instructons at
own Establishment in trades at S. Nos............................  at I. T. I...................

.......................................................in Trades at Serial Nos. ..............................
(N a) 3 0 - 5  .......... "  ' ■



1. 
2.
3.
4.
5. 
etc.

1.
2 .
3.
4.
5. 
etc.

1.
2.
3.
4.
5.
etc.

Pa r t—II
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SI. N a tie  o f  Registration N o . Designated Remarks
N o. Apprentices and date o f Trade

contract o f  
apprenticeship

J ____________ 2______________________________ 3 _________________4 ______________ 5_____

SECTION—I (Apprentices who joined during the h*lf year)
1 .
2.
3.
4.
5. 
etc.

SECTION— 1̂1 (Apprentices who continued th«ir training throughout 
the half year)

SECTION— III (Apprentices who completed training during the half 
year. Emoluraonts o f passed out apprentices em ploy­
ed, if any, may be given in the rcm^ark* columm)

SECTION— ÎV (Apprentices whose contracts were terminated during 
the half year)

Form APP— 1A o f the above mentioned apprentices completed upto March/September 
are inclosed/are being submitted separately.

>ignature of Employer 
D a te ................................

N ote.-^  Fresher apprentices ihould be marked (*) in column 1 in all the Sections.



APP-3 (Half yearly) 

NOTIFICATION OF THE COMPLETION 

N am e of Establishment......................................................................

31

The Apprentices whose particulars are given below are due to complete 
their period of training on dates shown against each in accordance with 
the provisions of the Apprentices Act, 1961.

They are being sponsored to appear in the All India Trade Test to 
be held in M arch/September.....................................................................................

:Sr. N am e o f the apprentice R egistra tion  Designated D ate o f  Date of
N o . and his fa ther’s nam e Nun'ber Trade commeacement completion

o f training o f  training
2 3 4 5 '1

Aittendance (L ilely) on the date 
o f  compJction o f  training

Maximum possible  
attendance i. e, 
total working 

days o f the  
establishment

Conduct 
(Veiy G ood/ 

G o«d/ 
Satisfactory)

r e m a r k s
Practical Related

Instructions

7 8 9 10 11

Pffogress record of these Apprentices in Form APP-1 and APP-IA  
willt be submitted to the Trade Testing Officer for evaluation o f sessional 
nnairks a t the time o f Trade Test.

Aupprentices who also complete their period o f training in M arch/ 
Seepltember, but whose candidature has been withheld, due to  other 
c(Dnditions of eligibility not being fulfilled, afe  given below, with the 
r&amiYis therefor. These Apprentices have been infofrnfed accordin^y^.

Signature o f IJmplpyer.

In case tb* period o f  Apprenticeship o f these apprentices is being extended  
unideir sub— rule (2) o f rule 5 o f  the Apprenticeship Rules, 1962, sam e m ay be 
jfidiicated.



APP-4 (Half yearly)
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Name and address of Establishment.........................................................................

The Apprentices whose names and particulars are noted below have 
been engaged for undergoing Apprenticeship Training under the Appreritices
Act, 1961 a t this Establishment during February/August, 19.....................
They are qualified to be engaged as Appren’ices and satisfy the minimum 
requirements as laid down under the rules.

Sr.
N o.

N am e of 
AppfCQ- 

tices

Educa-
tiotiai
QualiS-
cation

If ex-ITI boy the parti­
culars o f  trade and II I

Nam e of 
Trade 
I. T. I.

4

Period of  
Training 

From To
5 6

Name of 
corres­

ponding 
designatcu 

trade 
joined 

7

Date o f  
joining

c/3

<
UJ
a:

N. B .—The contracts of Apprenticeship in respect o f the above mentioned! 
Apprentices are in the process of execution and will be forwarded 
within one month.

Signature of Employer/Training Officer.

To,
1.

2.

(Name and Designation)

The State Apprenticeship Adviser, 
or

The Regional Director.
The Principal, Industrial Training Institute where Basic Training 
Related Instructions is proposed to be imparted to the Apprentice:.. 
The Apprentices marked (*) will be released on Pay/Block release 
basis for Related Instruction at your institute.
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♦FORM APP-5
(To be submitted within ten days from the date of engagement of apprentice 

applicable only to graduate or technician apprentice).
Please state whether the apprentice is a student of Sandwich Course.

Yes/No.
Personal Details

N am e and address 
of Establis ment

Nature ot Industry and Standard 
Industrial Classification Code No.

'Registration Mo. & date of 
contract o f apprenticeship

Subject field in 
engineering/technology

Date o f commencement 
o f Training

Niam e & address 
cof apptmke

Name & address o f  
guardla.a

Photo o f apprentice 
(pass-port size)

Educational 
qualification at

D>ate and year 
of birth

10

Examination
passed

1 1

Nam e o f  
Institution

12

Date o f  
passing

13

Remarks

14

Perriod o f Training

Datte o f completion o f training

Ratte of stipend to be paid

♦Inserted by GSR-297 (E), dt. 27-5-75.



APP-6

Record o f  Progress o f Apprentice
(To be submitted once a quarter in respect of graduate 

or technician apprentices)

N am e................. ........................................................Registration No.
Subject field in Engineering or Technology ......................................
Under training a t ...................................................................... ................
Date a f  Com m encem ent...........................................................................
Area of training during the q u a r te r ............ .........................................

34

Progress report for q u a r te r ....................................  to

(i) Aptitude for training

(ii) Performance during the quarter

(iii) Shortcomings, if any

(iv) Reaction of Trainee to corrective action at (iii) above.

(v) Assessment
Excellent/above averaga/average/below average (Strike out those nc»t 
applicable).

Signature o f Officer/Executive 
Incharge o f Training.

Remarks

Signature o f Manager of the 
Industry/Establishment.
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* SCHEDULE

P o c -  -•;;;;;...... .

I. In t&c case of Trade Apprentices;— •

(a) M ust possess a degree or diploma in engineering or technology ®r 
equivalent qualification recogniscd by Government of India.

OR

(b) N ational Apprenticeship Certificate with a minimum 5 Years’ 
experience.

II. In the case of Graduate Apprentices;—

Must hiold a degree in engineering or technology or quivalent qwalifi- 
©ation as; recognised by Government of India.

III. In tHie case of Technician Apprentices: —

Must Biold degree or diploma in engineering or technology or equi­
valent qualification recognised by Government of India.

The person placed in over-all charge of training of the apprentices may 
be assisted by such number, as is consider ed necessary, of shop floor or 
workshop personnel who have the practical know-how to guide the appr­
entices. I t  is desirable that the person-in-charge should have industrial 
experience.

Desirable qualification in the case of I, II and III above.

Training in Central Staff Training and Research Institute/Teclmical 
Teacher Training Institute/Central Training institute.

*Inserfedl by G SR 297 (E), dt. 27.5.75.
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