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R4egulations for the Grant of Festival Advances

]f» €*iidkiafni o f  eiigibiUty.^(l) Tbe Vice-Chancellor 
m tiff  sMiotioii an ffdvmte on the eve of an importaBt fcfltival 
«o ea lhiiMeP8ll>> ^nplbyijiB who is lo rec^pt of basic pay 
elBcccedi*̂  ̂Rte. 4il^peit

((2f An Advance under sub-rule (!) iibove may be granted 
to I a i^a f« ^ iiy  (0tipi<$yN5«r if <he is on duty or <m leave of any 
fclwidi^tihir tliatf leave fn'eparatory'to retirenipent.

((3) An adfvande under thi^ rule ihall not be granted to a 
tJniiversity employee more than once in a calendar year even 
if tliie festival qualffyl*^ for advance falls twice in a year.

((4r) An advance under this itflll shall Yfdt bfe gri^WiM td a 
Uaiiversity employee unless »n advance already granted to him 
or aadvaoce of pay granted under rule 71 of the University 
Acccoants Ck>de has been fully recovered.

An ft^anCH ufl#ei* this fnl6 shall not be granted] f6 a 
tennporary tfl^^rsity  ^l^ployee untess he is likely to continue 
in Iffasrafe ifi!6nthS bey<llfd lhe laonth
in disb<ii««d

2 t f t  4d^MUINI#.^Th% amount of advance which
itiayy *^j)llntfei^ Ciy a University employee shall not exceed 

dbe iaon<th*s p3iy, whichever is Jess.

13. Recovery of Advance.—(1) The amount of advance 
f l u t e d  mte i shall be recovered in not more than /
at^isvd 5 liidiithYy instalments.

I (2) The recovery of the amount of advance shall commence 
the fssne of |>ay, leave ^ îl r̂y or tubsistence allowance 

tdr file ffiotltih Ibllowing that in V̂ hlch such amount Is drawn.



Regulations for the Grant of Advance for the 
Purchase of Bicycles

1. Eligibility.—(I) A permanent University Employee 
who is in receipt of basre h»t i5xceeck^i!S,«i 483 per 
menfiem may be granted an advance for the puS^liase of a 
feicyck on the recommendation of the Hea4olvtl$edB||^fliaQeM
to the effect that the possesiion t>f thc~>bicyclê  siRiiidfotostlie 
efficiency of the employee.
■ • ■ ‘ ■' ' " Ul\ ll: I

(2) A University employee without ii substantiver'igj^point-
ment may be granted an advance for the purchase 
provided that he furnishes^ along with his apjplicatio^ fo^ the 
grant o f such advance, a,suret,y bond (as,given in Anpe?. 
ure) from a permanent University employee'^having a status 
comparable to, or higher ihan, that of the University employee 

. who applies for the advance* , [

(3) An advance shallifiot ordinlfify 'We gr'atit^ Whithin 
three years of ihe gr^tit of a ’fjreviMis advance, ^lless isatis- 
factory evidence is produced by a University employed* to the 
effect that the bicycle purchased with the help ^ f  ^earlier 
advance has been lost or has become unserviceable.

2. Amount o f Advance.— (1) The tqtal a.^Qunt of 
advance which may be granted to a Udiyersity employee for 
the purchase of a bicycle shall not exceed Rs. 200 and shall 
be restricted to the anticipated price, ifl ĴlNâ ei ofilihftiales tax, 
of the bicycle. If the actual price of the bicycle pa,#d by, the 
employee is less than the amount of advance sanctioOedj-he 
shall refund the balance forthwith.

Note.—T he employee drawing an advance will submit tp,the 
Accounts Officer within one month of the receipt of 
advance a cash memo showing the purchase by him of 
the bicycle for which the advance was drawn.

^2) Notwithstanding anything contained in rule 1 above, 
an advance for the purchase of a bicycle shall not be gran,ted 
to an employee who is under suspension and, if an advance 
has already been sanctioned to him before he ^as; |daced



etfrder soapension he shall not be paid such advance during 
the period of his suspension.

3. Recovery o f advance.—(1) The amount of advance 
shall be recovered from the University employee in such 
number of equal monthly instalments as he may elect» but 
such number shall not exceed 25. The employee may at his 
option, pay more than one instalment in a month.

(2) The recovery of the amount of an advance shall 
commencc with the first issue of pay, leave salary or subsistence 
alk>.wance. as the case may be> after the advance is drawn.

Noto;—In cases where pay bills for a month are disbursed 
before the end of a month, an instalment received 
though such pay bills will be taken as having been 
refunded on the first of the following month, the 
normal date for disbursement of pay.

(3) If an advance is granted to an employee who is due to 
retire or whose services are likely to be terminated within the 
maximum period prescribed for its repayment, the number 
of instalments shall be so regulated that the repayment of 
advance with interest, if any, is completed before retirement 
or termination of service.

(4) i r a  University employee without a substantive appoint
ment is granted an advance for the purchase of a bicycle but 
ceases to be in University service before the amount of the 
advance and the interest thereon is completely repaid, the 
balance shall, to the extent possible, be adjusted against the 
pay and allowances due to the University employee; Any 
amount, as then remaics unpaid, shall be recovered forthwith 
from the surety.

4. Recovery o f Interest.—(1) Simple interest at 6 per 
cent per annum shall be charged on these advances. Such 
interest shall be calculated on the balance outstanding on the 
last day of each month.



(2) The amouiit of interest caledlated umkv iab»#Hle
(i) above shall be recovered in the silnimuiD number «if 
monthly instalments^ the amount of each instalment being not

than the amtfttflt of the ittmteesttt ised  sftff repay- 
metft of the adv«i«:e under rute 3(1) above.

(3) The recovery of the amount of t te  interest ^wU com
mence from the month imm«dia^ly folio wing tb a tia
the repayment of the advance is completed.

S. ^oiced«v« to r  applying —The lor
adva'uce sh<all be sul)mitted by tb4 Uawersity 
Treasurer in the form (that may be prescribed by the Trea
surer) through the proper channel The Treasliricfr Will' '6l^tiin 
the Vioe*ChaneeUor*s s»nction> aCter cextifyi^ that funds 
all'fc av<̂ ti£et)le ift (he year iti which the advailcw is to be paid*



AINNEXURE 
f  orni o f Surety Bond

KNOW ALL MEN BY THESE PRESENTS THAT 1... ,
soja p f^ . . .......... ....... residfcnt of .......................in the District
pf.................at present employed as permanent ..................
in, th/e Aligarh Muslim Uniiversity, Aligarh (hereinafter called 
''tjjc 3wre.*y”) am held and firmly bound iip to the Aligarh 
Muslim University (heieinafter called *̂ the Un.ivcrsity** which 
(Expression shall include its successors an>d assigns) in the sum
. o f ............... only) with interest as herc-

sp<;Qifie< ĵn .̂,all costs between attorney and cUent and 
all ^ar^es and expensei that shajll or may have been incurred 
b^ Of occaifioned to thee University to be paid to the 
Univei^ity FOR WHICH PAYMENT to be well and truly 
mad[e I hereby bind myse|f„ râ y heirs, executors, administrat<)r8 
and r^rejsentatives firtraly by these present As witness
I set my hand this ................d^y of...............^...one thousand
pipe ,h^n(|red and seventy............ ... .

V ^£REAS the University has agreed .to grac^i^ ,
mn joi......... ......... ..a resident of.................... .’m  tlwr District
4)i.......... M̂ .̂.afrf»««8entemf>lo9?cd as teinporany...... ....^....,.Jn
the Aligarh Muslim University (hereinafter called ''cfae bor
rower”  at the borroMfer’s own request an advance <of Rs......
(Rupeei.^^^,..... only) for the purchase of a bicycle AJ^D
W H E R E ^ T H E  B&I^OWER HAS UNDERTAKEN TO
repojK s»i^ 9f9QVnt in...... ..........equal monthly instal-
meptt >ot«r«s« as calculated at the rate and in the manner 
prescribed under rule 4, (hereon or on so much thereof as 
tfhaH-for‘fite-time being remain due and unpaid.

AN© WHEREAS in consideration of the University 
haying agreed to grant the aforesaid advance to the Borrower 
the Surety has agreed to execute the above bond with svtch 
condition as hereunder is written.

i l € ^  CONDITION OF THE ABOVE WRITTEN 
Bond is that If the said Borrower shall^ while employed in the



said University duly and regularly pay or cause to be paid 
to the Univei'sity the amount of the aforesaid advance owing 
to the University by instalments with interest as calculated in 
the aforesaid manner thereon or on so much thereof as shall for 
the time being remain due aiid unpaid until the said sttria rtf
R s ....................... (Rupees™,............ .... on)y) with
as calculated in the aforesaid manner shall be djit^
this bond shall be void otherwise the saitie dnd
reinain in full force iand virtue.

BUT SO NEVERTHELESS that if the 
or become iiisolvent or at lioy time cea^s«no hfc in^fe'IfcrVite 
of the University the whole oi* so much of the j^dl^^lAi^pal 
sum of fts-'.. . /.(Rupees.;...:...'...'...;/^on1^^
as shall then remain unpaid and the interest (f^e on satd 
principal sum calculated in the aforesaid manner from t 
day of the advance shall immediately becdrne <Jue“"anlPpay- 
able to the Uhfversity and be recoverable froiri ihe"Surety In 
one instalment by virtue of this bond. ~

The obligation undertaken by the Surety'sBafl‘nort)e 
discharged or in any way affected by an ext^ulifin M-M^e or 
any other indulgence granted by the University to ^ i« » d  
borrower whether with or without the knowlcdgc.or .qontfejit 
of the Surety.
Signed and r \ ;
delivjered
by the said...... .....................

.........  * ** ^ignattlre of Surety;
XDesigftfttifta) ^

Office to which attached.
In tlic ;|>rcs^cc o(

a t....................... ......
(i).....

this............................
(i»)....... -

o f . . .^ . . .« .— .........

19.................. ...  Signature’
address aQd jd£c |̂»t%>n 

of the witnesses.



lUsgukitioiis foir Crarvt of ^Advances far the 
Piirohftse ef Fmas and either E4ectrk: A«<3es90i4ec.

1. Eligibility— (1) The Vice*Chanccllor may sanction an 
advance for the purchase of Yan or)an3 otTi r̂ such electric 
accessories to an tcmploycc who holds a subata'tiVc app6itit- 
ment in the University and is in receipt of pay not exceetffng 

•per m^nstim on the recommendation of tiic Head of 
the D t^rtm ent to the effect that employee has the fcap îcify to  
r^ a y  wfiatdvaififee.

(2) A llJnireFMlyttsaiii^oyee wttilout a «ufes<ant«ive of^point- 
ment may begrantked an advance under »ub-rule (I above 
ppoviiried th^t’ke fairi>i«he6, almg With%i8 a^f>Iicatfi»n for the 
gtarit (jf stich adhrafffOfr, ^ stirtfty b6ttd M the Atmexure)
from a permanent’CJhivtefrSity eiHployteifaVlhg a com
parable to, or higher than thatof the University employee who 
applies for the a- vance.

ilr*i adirattefe p a n te d  uud^r ^aWMie {(4) «haW nt#i be 
^sltai^if^ed uroleaB-outsttiiiiiiiilg baMnirc < i n a « ^ v e i i i ^  

pinsviousl^ pucpase^ te ^ h li r  with
thereon has been fully repaid.

4. AnnoaBt 9 t Adimii'ce.-( 1) Ttffe ildtkl attlo'unt'bf advance 
which fed tb ^  University etopflbytaS'ttttdet rtite 1
above exceed Rs. 200 dr three Bftoirttes* pay oT'fhfc
employee or l^Hfciicip^fted pfice of the 'ĵ r6ĥ ftS6&
whichever is ^ s .  t f  the actual pfl6c/lhcluflve df rtife'SafeS 
tax, of the art’«cle(s) purchased by the'etttpltjyet is tess Tttjaii 
the amount of advance, he shall refuMd‘tfe» balance

Note :-The employee drawing an aSvam;6 wW! TjijlbMft t^ the 
TreaStt¥eir^ office within one itî titfeh ibe retKJiprt of 
advance la cash memo showing »he purchase by him of 
the goods for which the advance was drawn.

(S') An adv'aiiree for the purCli&se bf a (fr tft« electric 
ai^ees)l}Hes shall «<»t be granted to a Who



d^btirs^d 
icived 
been 

the nor-

is under suspension^, aid* if an advance hks ^irea<iy been sanc
tioned to him before he; was placed uofder sut|Mnisioii/he 
shall not be paid such idvs-ance during the period df^iaspension.

3. Recovery o f  Alvflince:—{1) The amouni,^<|[^advance 
shall be recovered from the University emplo^fe in such 
number of equal monthly instalments as he may c l^ K W t such 
number shall not exceed twenty. The employee may, at hia 
option^ repay more ttan one instalment in one ^oiit)

(2) The recovery of the amount of an adv| 
mence with the first iisuc of pay  ̂ leave salaryl 
allowance, as the case may be, after the advance <
' NOTB;-In cages'Where p^ay^billsYor the .m« 

before the end of a month an ii 
through such way bills will be takei^ 
refunded on the first of the following! 
mal date for disbursement of pay.

(3) If an advance is granted to an employee who is dtie to 
retire or whose services are likely to be terminated' within the 
maximum period prescribed for its payment, the number of

df advance 
or termi-

instalments shall be so regulated that the pay 
with interest, if any, is completed before reti 
nation of service.

(4) If a University employee without subst^ tive appoint
ment is granted an advance for the purchase fan or other 
electric accessories but ceases to be in ^Ufiiversity service 
before the amount of the advance and the interest t]|ereon is 
completely repaid, the balance shall^ to the extent possible, be 
adjusted against the pay and allowances due to the yniversity 
employee. Any amount, as then remains unpaid, shall be 
recovered forthwith from the Surety.

4. Recovery o f  Interest:—(1) Simple intertst at 6 per 
cent per annum shall be charged on these advaoces. Such 
interest shall be calculated on ihe balance outstanding on the 
the last day of each month,

(2) The amount of interest calculated under sub-rule (1) 
above shall be recovered in the minimum num i^, pf monthly 
instalments, the amount of each such instalments bieng not



9

greater than the amouint of the instalimeit fixed for the repay
ment of the advance mnder rule 3(1) Jatove.

(3) The recovery o f  the amount ofT ihe interest shall com
mence from the montth immediately Ifoliowing that in which 
the repayment of the advance is complejod.

5. Sale o r T ra n s fe r :— (1) An employee shall not sell 
or transfer a fan oir such other electtric accessories so long as 
the amount of advance together witlh the interest on fiich 
advancie is not coc&^letely repaid, extcept with the permission 
of the Vice-Chancellarr.

(2) When the artiicle is sold before the amount of advance 
and the interest theremn is fully repaid, the sale-proceeds must 
be applied) so far as imay be necessary, towards the repayment 
of such outstanding balance provided that when a radio or 
another such costly airticle is sold only in order that another 
radio or^an electric artticleniay purchased, the Vice-Chancel- 
lor may permit an enmploycc apply the sale-proceeds to 
wards such purchase j|rovided that the amount of advance 
outstanding does not^exceed the cost of the newly purchased 
radio or other costly electric article.

6. Pifobcdare f a r  Applying:-The application (or advance 
shall be the University employee to the Treasurer 
in the Fo^iti (that may be prescribed by the Treasurer)through 
the proper channel. The Treasurer will obtain the Vice- 
Chancellor's sanction after C'lrtifying that the funds are avail
able in the year in whichi the advance is to be paid.



to

ANNEXURE 

o f  io Q ii

m O M  J ^ h u u m  b y  these.FRJ^S^NXaT^AX L ...
..............son of...........................resident. tln»

o£. ^ tli)9r.e< yi^  SWPna-,
»«»t...................... i». tlie Al%ai h Miisiim CJ%itVcrtii|yi •
(herejtiafter callfed *tfte Surety**)' am hefd anH b6uSS
ugto  the AJigarh Muslijn Uqiyersity, ()bicircin,af^^^^jCl/^tljc 

which, ex<?r€;&Mc«i fpQfiaweES
ai)dassigfis) in. the su:n( of .......... .*v...(&up«e»< ...... .........
oirfy.) witli interest as hereinafter »p«cified and accosts bet< 
ween attorney and client and all charges and that
sJj^l,Qr ipay, b̂ MC' been, iuqujxed, by or to? the
¥imieosity tot be paid tft Univer̂ ist.)?' ^@1^ Wm,CK 
Pi^YMiENT TG BE well and'turly ittatie-I herebf IHtat^n^self
my heirs, executors, adminstrators and raprese^itives firmly 
by these presents. As witness I set my hand'^this..................

day of one thousand nine hundred and seventy....... ........—

WHEREAS the University has agreed to grant to ..............
son of ..................a resident of...................... in the District
of ..............at present employed as temporary.................. in
the Aligarh Muslim University (hereinafter called *̂ thfe 
borrower” ) at the borrower’s own request an advance of
Rs.............. ........ (Rupees. ...................only; for the purchase
of electrical goods AND WHEREAS THE BORROWER



IJI|JJDEB..TAK,JS8N. XO nepay the said ajUQwnt in ,,.... .......
equal monthly instalments with interest as calcuj#te4 at 
the rate and in the manner prescribed under rule 6, thereon 
or on so much thereof as shall for the time being remain due 
apd unpaid.

AND WHEREAS in consideration of the Uterwrwly 
haying agreed to grant the afoFegaid advance to the Bbwower 
^^Surety  has agreed to execute the above bond with- suci 
c^llKfon as'Heretmdbrb written.

f,^WCIWTHE CONDITION OF THE ABOVE WRITrEEf 
4pN^% that^if said*Bbrrt.wer shall, while employed in thf 
said University DULY and regularly pay or cause-tt> be paii 
to the*0i^versity the amount of the aforesaid advance owiii^ 
to the University by instalments with interest as calculatei 
in the aforesaid manner thereon or on so much thereof$% 
shall for the time being remain due and unpaid until the sail
sum of Rs .............{Rupees....................only) with interest sg
calculated in the aforej^id manner shall be duly paid, thei 
this bond shall be void otherwise the same shall be am 
remain iii fWI* force and virtue.

I I

IMT  ̂Sm n e v e r t h e l e s s  that if the Borrower shall di« 
or be^m e insolvent or at any time cease to be in the servio 
of the University the whole or so much of the said principa
sum of Rs .......... (Rupees................ ..only) thereof as shal
then remain unpaid and the interest due on the said principa 
sum calculated in the aforesaid manner from the day of tht 
advance shall immediately become due and payable to tht 
University and be recoverable from the Surety in one instal
ment by virtue of this bond.

The obligation undertaken by the Surety shall not be dis* 
cbftrged or in any way affected by an extension of time or



any other indulgence granted by the University to the saicd 
borrower whether with or without the knowledge or conidnft 
of the Surety,

12

l^gned and 
delivered by the said.

(Signature of Sua^y)

Deiigiptiom 
office t9 which attached

this........

o f....... ...

19.

In the presence of-

(i)....................... .

(»)•—.................—
Signature
Address
and occuptatiom 
of the witncsse^s.
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T h e  V ic e - C h a n c e l l o r  
A l ig a r h  M u slim  U n iv e r s it y ,

A l ig a r h .

Sir#
I  request you to saactioa me festival advaucc of Rs. iOO, 

The advance is required for meeting expenses on account
of.................................

I certify that—
(1) My basic pay does not exceed Rs. 485 p.m.;
(2) I have not applied for or been sanctioned advance 

of pay under rule 71 of the University Accounts 
Code;

(3) I am a permanent employee of the University aod 
ray term of appointment extends beyond six months;

(4) No advance has already been drawn by me during 
the current year.

Date.................. Yours faithfully
Signature..... ...........

(Name in Block Letters)......................
DEPARTMENT

..............  OFFICE
Countersigned

Date..................  Head of the Deptt.
REPORT OF ACCOUNTS SECTION ON THE ADMISSI

BILITY OF ADVANCE
Th« request is in order. An advance of Rs.......... may be

sanctioned to Mr......................................Funds for the grant of
advance are available.
Vice-Chancellor Accounts Officer
Date.................  Date..................

Passed for payment M.U. Deposits A/c
for Rs........... ....... Cheque N o.........................
to M r..........................  Dated.............. ...................

for Rs.................................
Accounts Officer Account Officer
Date..................

Received Cheque No............^.dated...............for R i....... .
Signature of payee

A.M.U. Press—1244


