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M EM O R A N D U M  O F A SSO C IA TIO N  O F 
N A TIO N A L IN ST IT U T E  O F  A D U LT 

ED U C A T IO N

The name o f the Society shall be the National 
Institute o f Adult Education (hereinafter referred to as 
the Institute).

2. The registered office o f the Institute shall be 
situated in the Union Territory o f Delhi and is at 
present at Jam Nagar House Hutments, New Delhi.

3. The National Institute o f Adult Education shall 
act as the National Level Resource Centre for Adult 
Education, it being understood that adult education 
includes (i) all programm es intended for promotion o f 
adult literacy; (ii) post-literacy and continuing educa­
tion programmes; (iii) vocational training program ­
mes meant for persons possessing prim ary education 
and/or adult literacy; and (iv) all such programm es as 
government may so designate. The objects o f the 
Insdtute shall be:-

(a) to provide academic and technical resource 
support for the im plem entation o f adult educa­
tion  p ro g ram m es at d iffe re n t lev e ls , to 
Governm ent and non-governm ent agencies; it 
being understood that academ ic and technical 
resource support includes (i) training and con­
tinuing education o f functionaries o f AE and 
o f  persons engaged in academic and technical



resource support; (ii) preparation o f  cu r­
riculum and teaching/ learning materials;
(iii) provision o f media support to adult educa­
tion; (iv) summative and form ative evalua­
tio n ; (v ) m a n ag em e n t in fo rm a tio n  and  
monitoring; smd (vi) research.

(b) to develop and support State Resource Centres 
and D istrict Resource Units and other institu­
tions o f academic and technical resource sup­
port in the States;

(c) keeping in view the m anpower requirements 
for Adult Education to undertake training and 
human resource development therefor d irect­
ly, or in cooperation with other in s titu tio n  
and agencies;

(d) to devote special attention to the training o f
a d u lt  e d u c a tio n  fu n c tio n a r ie s  th ro u g h  
developm ent o f appropriate training techni­
ques and m aterials and by establishing net­
w orking arrangm ent with institutions and 
agencies which can facilitate achievem ent o f 
this objective;

(e) to undertake, sponsor and promote academic
programmes leading to degree, diplom a or 
Certificate in adult education;

(f) to organise or promote specialised program ­
m es in p rio rity  areas such as w o m en s’



development, population education, environ­
mental education, skill development, citizen­
ship education, etc.

(g) to develop, and support institutions and agen­
cies engaged in development o f curriculum  
fo r  d if fe re n t k in d s  o f  a d u lt e d u c a tio n  
programm es, including laying down o f norms 
and levels therefor, and undertake, or to cause 
preparation o f teaching/learning m aterials 
corresponding to the curricula;

(h) to undertake, promote, support and ccxirdinatc 
production of media materials, to facilitate 
application and use o f such materials and to 
take measures for harnessing traditional and 
folk media for adult education;

(i) to pay special attention to formative and sum- 
m ative evaluatiion with a view to (i) studying 
the subject; (ii) developing techniques to sup­
port adult education programm es; (iii) making 
evaluation a part o f the entire adult education 
process so that the pace and the quality im ­
proves; (iv) improving the performance o f the 
whole programme;

(j) to undertake, assist and prom ote research for
the  ad v an c em en t and  d is se m in a tio n  o f 
knowledge in the field o f Adult Education;



(k) to undertake clearing house docum entation
and dissem ination to support the adult educa­
tion programmes;

(1) to o ffer fellow ships, scholarships, prizes,
stipends, etc. in the im plem entation o f  these 
objects;

(m) to collaborate with G overnm ent institutions 
and organisations both in India and overseas 
and to enhance international cooperation to 
serve aforesaid objectives.

4. Pursuant to the aforesaid objects, the functions 
of.tlie Institute, which it m ay undertake directly or 
through o ther apropriate in stitu tions/agcncies/in ' 
dividuals will be as follows:-

(a) to organise training, including continuing
education programm es for functionaries o f  
adult education and persons who can contri­
bute to the furtherance o f the objects o f the 
National Institute o f Adult Education;

(b) to develop methods and techniques o f  cur­
ricu lum  p reparation  and preparation  and 
production of teaching/learning materials and 
also, where appropriate, to develop curricula 
and teaching/learning materials required for - 
adult education;

(c) to d ev e lo p  m ethods and  techn iques for
preparation and production o f post-literacy



and continuing education m aterials, as well as 
for m aterials on the-priority areas referred to 
in 3(f), and also, where appropriate to develop 
such materials.

(d) todevelopfram ew orkforprov isionof support 
by m edia — electronic and folk/traditional 
media in academic and technical resource sup­
port as well as for im provem ent o f teach­
ing/learning processes, and to develop media 
material programm es and teaching aids.

(e) to develop methods, models and techniques 
for summative and formative evaluation in­
cluding MIS o f adult education programm es, 
to undertake such program m es where ap­
propriate and to develop framework for im ­
p ro v e m e n t o f  th e  p ro g ra m m e  th ro u g h  
evaluation undertaken in different parts o f the 
country.

(f) to develop techniques and procedures for es­
tablishing levels o f  learning outcom es o f 
various adult education programm es and for 
measurement o f learning achievement.

(g) to explore and harness ways for application of 
findings o f scientific and technological re­
search for improvement in teaching/learning 
processes in adult education and in im prove­
ment o f its management.



(h) to undertake research in adult education.

(i) to serve as a national repository o f literature 
on adu lt ed u ca tio n , inc lud ing  o f  te ach ­
ing/learning materials, post-literacy and w rit­
ing education m aterials, research papers, 
jo u rn a ls  an d  p e r io d ic a ls , w all p a p e rs , 
newspapers, etc.

(j) to  e s tab lish  and m ain ta in  a lib rary  and
docum entation centre, and, wherever pos­
sible, to prom ote and support similar acrivities 
at the state and district levels;

(k) to secure involvement/participation of various
institutions,agencies and individuals having 
interest and expertise in adult education for 
furtherance o f the objects of the Institute.

(1) to develop methods and techniques for spread
of literacy, including issues of m otivation, 
area planning for illiteracy eradication, effec­
tive ways for securing people’s participation 
and exam ination o f  various m anagem ent 
models.

(m) to advise and assist the Central and State
Governments in implementation of various 
adult education p ro^am m es.



(n) to  serve  as an agency  o f  In te rn a tio n a l -
C o o p e ra tio n  and  E x ch an g e  in areas o f  
academic and technical resource support.

(o) to assist appropriate agencies in creation o f
environm ent favourable for literacy through 
print and non-print-m edia, including pre­
literacy and motivational aids and materials.

(p) to serve as a clearing house for dissemination
of information on adult education.

(q) to undertake p rin ting  and publication o f
materials, such as books, periodicals and other 
literature on adult education and disseminate 
the same to various agencies and individuals.

(r) to hold conferences, workshops, symposia on
issues directly or indirectly related to adult 
education;

(s) to create academic, technical, administrative,
managerial and other posts in the Institute and 
to make appointments thereto in accordance 
with the rules and regulations o f the Institute;

(t) make rules and regulations for conduct o f the
affairs of the Institute and add to, amend, vary 
or rescind them from time to time;

(u) accept grant o f money, securities or property
o f any kind and undertake and accept the 
management o f any endowment, trust, fund or



donation not inconsistent with the objects o f 
the In s titu te , on such term s as m ay be 
prescribed by the Govt, o f India from time to 
time;

(v) invest and deal with the funds o f the Institute 
in such manner as may be determ ined by the 
Executive Comm ittee from time to time;

purchase, hire, take on lease, exchange or 
otherwise acquire property, movable or im ­
movable and to construct, alter and maintain 
any building or buildings as may be necessary 
for carrying out the objects o f the Institute;

sell, hire, lease, exchange or otherwise trans­
fer or dispose o f all or any property movable 
or immovable o f  the Institute provided that for 
the transfer o f immovable property prior ap­
proval in w riting o f Govt, o f India is obtained;

(y) do such other acts, as the Institute may con­
sider necessary, incidental or conducive to the 
attainm ent o f the objects; and

(z) maintain a "Fund" which shall be vested in the
Institute.

5. The training courses and other programmes con­
ducted by the Institute shall be open to persons o f
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either sex, and of whatever caste or class and no test 
or condition shall be imposed as to religious belief or 
profession in this regard.

6 . The income and property o f the Institute, how­
ever derived, shall be applied towards prom otion of 
the objects thereof as set forth in this M emorandum 
of Association, subject nevenheless, in respect of the 
expenditure of grants made by the G overnm ent of 
India, to such limitations as the G overnm ent o f India 
may, from time to time, impose. No pon ion  o f the 
income and property of the Institute shall be paid or 
transferred, E rectly  or indirectly, by w ay o f  dividend, 
Sonus or otherwise, howsoever by way o f profit, to 
the persons who at any time have been m em ben  o f 
the Institute or to any o f them or to any person 
claiming through them provided that nothing herein 
contained shall prevent the payment in good faith o f 
remuneration to any member thereof or other persons 
in return for any service rendered to the Institute or 
for travelling allowance, halting, or other sim ilar char­
ges.

7. The Government of India may appoint one or 
more persons to review the work and progress of the 
Institute and to hold enquiries into the affairs thereof 
and’tb report thereon in such m anner as the G overn­
ment of India may stipulate; and upon receipt o f any 
such report, the Government o f India take such action 
and issue such directions as it may consider necessary 
in respect o f any o f the matters dealt with in the report 
and the Institute shall be bound to com ply w ith such 
directio"*^



In addition, the G ovenim ent o f India may at any 
time issue directives to the Institute on important 
matters o f  policy and programmes.

8 . If, on winding up or dissolution o f  the Institution, 
there shall remain, after the satisfaction o f all its debts 
and liabilities, any assets and property, whatsoever the 
same shall not be paid to or distributed among the 
members o f  the Institute or any o f them but shall be 
dealt with in such m anner as the Central G overnment 
may determine.

9. The names and addresses and occupations o f the 
first members o f the Governing Body o f the Institute 
to whom, by the rules and regulations o f the Institute, 
the management o f its affairs is entrusted are given on 
p a g e ll .

10. A copy o f the Rules of the Institute, certified to 
be a correct copy by the three members of the G overn­
ing Body o f the Institute is filed along with the 
M emorandum of Association.

11. We, the several persons whose names and addres­
ses are given on page 1 1 , having associated ourselves 
for the purpose described in this M emorandum of 
Association do hereby subscribe our names to this 
Memorandum of Association and set our several and 
respective hands hereunto and form ourselves into a 
Society under Registration o f Societies Act(XXI o f 
1860) this day o f 1st January. 1991 at Delhi.

10



S jNo. Name Addresi Designation <& 
Suius ■

1. ShriRajmangalPandey Minisicrfor 
Human Resource 
Development, 
New Delhi.

President

2. Shri.AnJlBordia

3. Shri LakshmidharMish ra

4, Prof.Satya Bhushan

Secretary, Member
Depanment of Educa­
tion, Govt, of India,
New Delhi

Joint SccrdaryA  Member
Dircctor-Generai 
(National Literacy Mission) 
DcptL of Education,
New Delhi

Director, Member
National Insututc 
of Educalional Planning, 
and Administrauon,
New Delhi

5. ih riS .K Jtay Dy.Finandal Adviser, Member 
DcpiL of liducauon.
Govt, of India,
New Delhi

6. ShriM.CJoshi Director,- 
Department of 
Education, 
Govt, of India, 
New Delhi

Member

7. Smt. Anita Kaul Deputy Secretary, 
DcptL of Education, 
Govt, of India,
New Delhi

Member
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DESIROUS PERSO NS: We the undersigned are 
desirous o f forming a society nam ely "NATIONAL 
INSTITUTE OF ADULT EDUCTATION" under the 
Societies Registration Act, 1860 as applicable to the 
U nion Territory  o f  D elhi in pursuance o f  this 
M emorandum o f Association o f the Society.

S.No. Name Address Signature

Shri.Rajmangal Pande Minister for 
Human Resource 
Development, 
New Delhi,

sd/-

2 .

3.

Shri.AnilBordia

ShriLakshmidharMishra

Prof.Saiya Bhushan

SecrcUry,
Depanmcnlof Educa­
tion,Govi. of India,
New Delhi

Joint Secretary & 
Director-General 
(National literacy Mission) 
OeptL of Education,
New Delhi

Direclor,
National Institute 
of Educaiional Planning, 
and Adminisuation,
New Delhi

sd/-

sd/-

sd/-

5. ShfiS.K.Ray Dy.Finincial Adviser, 
Dcptt. cf Education, 
Govt, of India,
New Delhi

5d/-

ShriM.C.Joshi Direclor, 
Department of 
Education, 
Govt, of India, 
New Delhi

sd/-

Smt.AnilaKaul Deputy Sicrctary, 
DcptL of Education, 
Govt.of India,
New Detii

5d/-

1?
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RU LES O F T H E  N A TIO N A L IN ST IT U T E  O F  
A DU LT EDUCATION

1. Short Title - These Rules may be called ’Rules 
of the National Institute o f A dult Education’.

2. Definition - In these Rules, unless the context 
otherwise requires:

(i) The ’Institute’ shall mean the National In­
stitute o f Adult Education;

(ii) The ’President’ shall mean the Prcsident o f the 
National Institute o f Adult Education;

(iii) ’Chairm an’ shall mean the Chairman o f the 
Executive Committee o f the Institute.

(iv) The V ice-Chairman shall mean the V ice­
Chairman o f the Executive Com m ittee o f the 
Institute.

(v) The ’D irector’ shall mean the D irector o f the 
National Institute o f  A dult Education ap­
pointed by the Governm ent o f  India under 
Rule 14;
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(vi) ’G overnm ent’ shall mean the Departm ent o f
Education, Government o f India;

(vii) The ’Executive Com m ittee’ shall mean the 
body which is constituted as such under Rule 
23 as the Executive Comm ittee o f  the In­
stitute;

(viii) The ’Officers and staff o f the Institute’ shall 
mean every whole-time em ployee, upto and 
including the level o f Professor/Senior Fellow 
appointed by the Executive Committee or any 
authority or officer, delegated with the powers 
to do so, and would include Consultants who 
may be appointed;

(ix) The ’R egistrar’ shall mean the Registrar, Na­
tional Institute o f Adult Education;

(x) Adult Education shall mean (i) all program ­
mes intended for prom otion o f adult literacy,
(ii) post-literacy and continuing education 
p ro g ra m m e s , ( i i i )  v o c a t io n a l  tra in in g  
programm es meant for persons possessing 
prim ary education and/or adult literacy, and 
(iv) all such programmes as government may 
so designate.

(xi) A cadem ic and technical resource support 
shall mean (i) training and continuing educa­
tion o f functionaries o f adult education and o f 
persons engaged in academic and technical re ­
source support, (ii) preparation o f curriculum
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a n d  te a c h in g / le a r n in g  m a te r ia ls ,
(iii)provisionofm ediasupporttoadulteduca- 
tion, (iv) sunimative and form ative evalua­
tion, (v) m anagem ent in fo rm ation  and 
monitoring,and(vi)research.

(xii) 1) Words importing the singular num ber also 
include the plural num ber and vice-versa;

2) W ords importing the masculine gender also 
include the fem inine gender.

IN ST IT U T E

3. The Institute shall consist o f the following 
membcrs:-

(i) The Minislcrlndiargc lUhicatioii in 
GovcmmcniOf InJia

(ii) Mcmber(Etlucalion)inlhe 
PlanningCommission

(iii) Chaitman, University Granls 
Commission

(iv) SccTclary, Department of Education 
Government of India

(v) Secretaries of the Mim'strics/ 
Department of Information &. 
Broadcasting,Rural Development, 
L^bou r. I Icalth & Fami ly Wei fare 
Women & Child Development and 
Youth Affairs and Sports.

I’rcsidem-
I'’x-offlcio

Member

Member

Mcnrbcr

Member
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(\i) President, Ccniral Board of Woriccrs
Education

(vii) Oiaiim an.Ccnlral Soda! Welfare 
Board

(viii) President, Indian Adull Education 
Assodaiion

Cu) Director, National Council of
Edo catiooal Resea rcth & T raining,
New Delhi

(x) Director,NationalIn:iituteof
Educational Planning and Education, 
New Delhi

(li) Reprcjcnlati VC o f Ministry of Finance

(lii) Five Sccrciaries/Dircaors dealing with 
Adull Education in ihe S u tc  GovtiV 
UT Administraiionsby iwalion

(u ii) Three Di rcaors of S laie Resource
Centrcf by rouiion

(xjv) Nine otherpcrsoos drawn from
areas o f education .literacy, 
culture, voluntaiy action, media 
etc. provided that atJeast 4 such 
persons would be women

(xv) T h ite  women with eipenise/
experience in women development

Member

Member

Member

Member

Member

Member

Member

Member

Member

Member

(iv i) Three members of the Faculty to
be nominated by the Chairman

Member
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(*vii) Direcior-General, Council of Member
Scientific ind Industrial Research,
New Delhi

(*viii) All membcn of the Executive Mcmben
Committee (not included above)

(jtu ) Di rector of the Inslitule Member

(xx) Registrar of the Institute Member
Secretary

All the nominations except under (xvi) will be made 
by the President and their term will be three years.

4. Roll of members - The Institute shall keep a Roll 
of Members giving their addresses and occupations 
and every member shall sign the same.

5. If a member o f the Institute changes his addres­
ses, he/she shall notify his/her new address to the 
Registrar who shall there upon enter his/her new 
address in the Roll o f Members. But if  he/she fails to 
notify his/her new address, the address given in the Roll 
of Members shall bedeemed tobe his/heraddress.

6 . Duration o f M embership - W here a m em ber o f  
the Institute becomes a member by reason o f the office 
of appointment he/she holds, his/her m em bership of 
the Institute shall terminate when he/she ceases to hold 
that office or appointment.
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7. Members appointed by the Government of 
India shall hold office for such period as may be 
specified by it at the time o f their appointment or as 
may be extended by it from time to time.

8 . All outgoing members shall be eligible for re­
-appointment.

9. Members o f the Institute shall cease to be such 
members if  -

(a) They resign, are o f unsound mind, are insol­
vent or are convicted o f a criminal offence 
involving moral turpitude or

(b) They do not attend three consecutive meetings 
of the Institute without proper leave of the 
President.

10. A resignation o f membership o f the Institute 
shall be tendered to the Registrar, and shall not take 
effect until it has been accepted on behalf of the 
Institute by the President.

11. Vacancies - Any vacancy in the membership o f 
the Institute shall be filled up by nomination by the 
authorities entitled to make nomination, and the per­
sons appointed in the vacancy shall hold office only 
for the unexpired period o f the term o f the m em ber­
ship unless extended by the nominating authority.
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12. The institute shall function notwithstanding 
that any person who is entitled to be a m em ber by 
reason o f his/her office, is not a member o f the In­
stitute for the time being and notwithstanding any 
other vacancy in its body, whether by non- appoint­
ment or otherwise, and not act o f proceeding o f the 
Institute shall be invalidated merely by reason of the 
happening o f any o f the above events or o f any defect 
in the appointment of any o f its members.

O FFIC E R S AND A U T H O R IT IE S  O F  T H E  IN ­
STITU TE

13. Officers - The officers o f the Institute shall be 
the President, the Chairman, the Vice-Chairman, the 
Director, the Registrar, and such other persons as may 
be designated as such by the Executive Committee.

14. The Director o f the Institute shall be appointed 
by the G overnm en t w hich shall p resc rib e  his 
remuneration and other conditions of service.

15. A uthorities - the fo llow ing  shall be the 
authorities of the Institute :-

(i) The Executive Committee;

(ii) Programme Advisery Committee;

(iii) Finance Committee; and
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(iv) Such other authorities as may be constituted 
by the Executive Committee.

P R O C E E D IN G S  O F  T H E  IN ST IT U T E

16. M eetings-

(i) The Annual General meeting o f the Institute 
shall be held at such time, date and place as 
may be determ ined by the President;

(ii) The President may convene a special meeting 
o f the Institute whenever he thinks fit.

17. Except as otherwise provided in these Rules, all 
meetings o f the Institute shall be called by notice 
under the signature o f the Registrar.

18. Every notice calling a meeting o f the Institute 
shall state the date, time and place at which such 
m eeting will be held and shall be served upon every 
m em ber o f the Institute not less than twenty-one clear 
days before the day appointed for the meeting.

19. If the President is not present at the meeting o f 
the Institute, any member o f the Institute chosen at the 
com m encem ent o f the meeting will chair that meet­
ing.

20. One-third o f members o f the Institute present 
in person shall form a quorum at every meeting o f the 
Institute.
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21.(i) All disputed questions at meetings o f the In­
stitute shall be determ ined by vote.

(ii) In case o f any equality o f votes, the person 
chairing the m eeting shall have a casting vote.

22. The Registrar shall keep a record o f the proceed­
ings o f the Institute and a copy thereof shall be sent 
to the Government o f  India.

E X E C U T IV E  C O M M IT T E E

23. The affairs o f the Institute shall be administered 
subject to the rales and regulations and orders o f the 
Institute, by an Executive Com m ittee which shall 
consist of the following:-

(i) An em inent adu lt educationist, to be ap ­
pointed by the governm ent, will be the Chair­
man of the Executive provided that Secretary, 
D epartm ent o f  E ducation  in the C entral 
Government w ill be the first Chairman o f the 
Executive Committee;

(ii) Joint Secretary(Adult Education) and ex-of­
ficio D irector- G eneral, National Literacy 
Mission in the Departm ent o f Education in 
Government o f India will be the ex-officio 
Vice-Chairman o f  the Executive Committee;

(iii) Director o f the Institute;
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(iv) Three Secretaries/Directors dealing with adult 
education in the State Governm ents/Union 
Territory Administrations to be nom inated by 
the President;

(v) Tw o Directors o f  State Resource Centres to be 
nom inated by the Chairman;

(vi) A dviser (Education), Planning Commission, 
New Delhi.

(vii) Financial Adviser, D epartm ent o f  Education, 
G overnm ent o f  India;

(viii) Five persons know n for their expertise or ex­
perience in adult education( o f  whom atleast 
two shall be women) to be nom inated by the 
President;

(ix) women with experience and interest in 
w om en’s developm ent to be nominated by 
the President;

(x) U pto three.m em bers from the Faculty o f the 
Institute to be nom inated by the Chairman.

24. D uration of M embership - The term o f office 
o f  the nom inated or appointed members shaJl be three 
years. If  a m em ber o f the Executive Comm ittee be­
comes a m em ber by reason o f  the office or appoint­
m en t h e /sh e  ho lds, h is /h e r m em bersh ip  o f  the 
Executive Com m ittee shall term inate when he/she 
ceases to hold that office or appointment.
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25. Every out-going member shall be eligible for 
reappointment.

26. Members o f the Executive Committee shall 
cease to be such members if -

(a) they resign, are o f unsound mind, are insol­
vent or are convicted o f a crim inal offence 
involving moral turpitude; or

(b) they do not attend three consecutive meetings 
o f the Executive Committee without proper 
leave o f the Chairman or Vice-Chairman.

27. A resignation o f membership o f the Executive 
Committee shall be tendered to the Registrar and shall 
not take effect until it has been accepted on behalf o f 
the Institute by the Chairman.

28. Vacancies - Any vacancy in the membership o f 
the Executive Committee shall be filled up by ap­
pointing or nomination by the authority entitled to 
make such appointment or nomination, and the person 
appointed in the vacancy shall hold office only for the 
unexpired period o f the term o f membership unless 
extended by the nominating authorities.

29. The Executive Committee shall function not­
withstanding that any person who is entitled to be a 
member by reason o f his office is not a m em ber o f the 
Executive Committee for the time being and not­
withstanding any other vacancy in the Comm ittee 
w hether on account o f non-appoin tm ent by the



authority entitled to make the appointm ent or other­
wise and no act or proceeding o f the Executive Com ­
mittee shall be invalidated merely by reason of the 
happening of any of the above events or any defects 
in the appointment o f any o f  its members.

30. The Registrar o f the Institute shall be the 
Secretary of the Executive Committee.

P R O C E E D IN C S  O F  T H E  E X E C U T IV E  C O M ­
M IT T E E

31. Eveiy meeting o f  the Executive Committee 
shall be presided over by the Chairman and in his 
absence, by the Vice-Chairman, and, in the absence 
of both the Chairman and the V ice-Chairman, by a 
m em ber chosen by the members present at the m eet­
ing to chair for the occasion.

32. Seven members o f the Executive Comm ittee 
present in person shall constitute a quorum at any 
meeting o f the Executive Committee.

33. Not less than ten clear days’ notice o f  every 
meeting of the Executive Committee shall be given to 
each m em ber o f the Executive Committee.

34. Every notice calling a m eeting o f  the Executive 
Committee shall state the date, time and place at 
which such meeting will be held and shall, except as 
otherwise provided in these Rules, be under the sig­
nature o f the Registrar.
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35. The Executive Committee shall hold at least 
three meetings in a year at such times and places as 
the Chairman may decide.

36. Each member of the Execuitive Committee 
including the Chairman shall have one vote and if 
there shall be an equality o f  votes on any question to 
be decided by the Executive Committee, the Chair­
man shall in addition, have a casting vote.

37. Any business which it may be necessary for the 
Executive Committee to perform, may be carried out 
by Circulation amongst al-i its mem bers and any 
Resolution so circulated and approved by a majority 
of the members signing, shall be as effectual and 
binding as if such Resolution had been passed at a 
meeting of the Executive Committee provided that at 
least half the members o f the Executive Committee 
have recorded their views on the Resolution.

38. Subject as herein before mentioned in case o f a 
difference o f opinion amongst the members o f the 
Executive Committee, the opinion o f the majority 
shall prevail subject, how e\er, to the veto o f the 
Government of India to be communicated to the Presi­
dent within a month o f the contmunication to G overn­
ment o f the decision of such majority.

39. The President may refbr any question which, 
in his opinion, is o f sufficient importance to justify 
such a reference, for the decision o f the G overnment 
of India and such decision shall be binding on the 
Institute and its Executive Coinmittee.
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FU N C T IO N S AND PO W E R S O F  T H E  E X E C U ­
T IV E  C O M M IT T E E

40. The Executive Comm ittee shall generally carry 
out the objects o f the Institute as set forth in the 
M emorandum o f Association.

41. The Executive Committee shall have under its 
control the m anagem ent o f all the affairs and funds of 
the Institute and shall have authority to exercise all 
the powers o f the Institute.

42. Regulations - (i) With the previous approval o f 
the G overnm ent o f India, the Executive Committee 
shall have pov/ers to frame and am end Regulations, 
not inconsistent with these Rules, for the adm inistra­
tion and managment o f the affairs o f the Institute,

(ii)W ithout prejudice to the generality o f the forego­
ing provision, such Regulations may provide for fol­
lowing matters:-

(a) the preparation and sanction o f budget es­
tim ates, the sanction ing  o f  expend itu re , 
making and execution o f contracts, the invest­
m ent o f the funds o f the Institute and the sale 
or alteration of such investment and account 
and audit.

(b) powers, functions and conduct o f business by 
such other committees or Sub-committees as 
may be constituted from time to lime, and the 
term o f office o f their members;
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(c) pr(x:edure for appointment o f the officers and 
the staff of the Institute;

(d) the terms and tenure o f appointment, em olu­
ments allowances, rules and discipline and 
other conditions o f service o f the officers and 
staff o f the Institute;

(e) terms and conditions governing fellowships 
and  d e p u ta tio n s , g ra n t- in -a id , re sea rch  
schemes and projects, provision o f extension 
services and establishm ent o f research centres 
and training institutes;

(f) such other matters as may be necessary for the 
furtherance o f the objectives and the proper 
administration o f the affairs o f the Institute.

43. Subject to these Rules and Regulations, the 
Executive Committee shall have the power to create 
posts, to appoint all categories of officers and staff for 
conducting the affairs o f the Institute and to fix the 
amount o f their remuneration as well as to determine 
the conditions o f their service, subject to budget 
provision.

44. The Executive Committee shall have the power 
to enter into arrangement with the G overnment o f 
India, State Governments and other public or private 
organisations or individuals for furtherance o f its 
objective, for implementation of its programm e and 
for securing and accepting endowments, grants-in- 
aid, donations, or gifts to the Institute on m utually
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agreed terms and conditions provided that the condi­
tions o f such grant-in-aid donations or gifts shall not 
be inconsistent or in conflict with objectives o f the 
Institute or with the provision o f these Rules.

45. The Executive Comm ittee shall have the pow er 
to take over and acquire by purchase, gift or otherwise 
from G overnm ent. and other public bodies or private 
individuals, movable and immovable properties or 
other funds together with any attendant obligations, 
and engagements not inconsistent with the objects o f  
the.Institute and the provisions o f  these Rules.

46. The Executive Com m ittee shall have powers to 
undertake or give contract for construction o f the 
building required for use o f the Institute and to acquire 
stores and services required for the discharge o f the 
functions o f  the Institute.

47. The Executive Comm ittee shall have the power 
to sell or lease any m ovable o r immovable property 
o f the Institute provided, however, that no assets o f 
the Institute created out o f G overnm ent grants shall 
without the prior approval o f Govt, be disposed of, 
encum bered or utilised for purposes other than those 
for which the grant was sanctioned.

48. The Executive Committee may by Resolution, 
appoint Advisory Boards or other special com m ittees 
for such purposes and with such powers as the Execu­
tive Com m ittee may think fit and the Executive C om ­
mittee may also dissolve any .of the com mittees and 
Advisory Bodies, set up by it.
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49. The Executive Committee may delegate to the 
Chairman, Vice- Chairman, D irector or any of its 
members and or to a com mittee/group or any other 
officer o f the Institute such adm inistrative and finan­
cial powers and impose such duties as it deems proper 
and also prescribe lim itations w ithin which the 
powers and duties are to be exercised or discharged.

50. The Execudve Committee may establish and 
spell out the membership o f standing/adhoc com m it­
tees or task forces/groups etc. and decide in regard to 
their membership, powers and functions.

PR O G R A M M E  A D V ISO R Y  C O M M IT T E E

51. The Programme Advisory Committee shall dis- , 
charge such functions, in the area o f academic and 
technical resource support and such functions as the 
Executive Committee may delegate to it. It will be 
the responsibility of the Programme Advisory Com ­
mittee to consider all plans, programmes, research 
proposals, etc., and to examine the academ ic and 
technical resource support aspects o f the work of the 
Institute and to ensure a coordinated approach to the 
development of their programme.

52. The Programme Advisory Committee shall 
consist o f the fol lowing members;-

(i)The Director o f the Institute - Chairman
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(ii) Two Directors of State Resource Centres,
nominated by the Vice-Chairman o f the Ex­
ecutive Committee.

(iii) Tw o Directors o f Adult Education in States 
and Union Territories to be nominated by the 
Vice-Chairman o f the Executive Comm ittee 
by rotation;

(iv) Two representatives o f voluntary agencies 
engaged in promotion of adult education to be 
nominated by the Vice-Chairman o f the Ex­
ecutive Committee;

(v) One representative from the D epanm ent of 
Education

(vi) One D irector o f the Department o f Adult and 
Continuing Education in the Universities, to 
be nominated by Vice-Chairman o f Executive 
Committee; and

(yii) Upto five members of the faculty o f the In­
stitute nominated by the Vice-Chairman of the 
Executive Committee.

53. The Director shall appoint an officer o f the
Institute to be the Secretary o f the Programm e A d­
visory Committee.
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FIN A N C E C O M M IT T E E

54. The Executive Com m ittee o f  the Institute shall 
appoint a Finance Com m ittee consisting o f  six mem­
bers as under:-

(i) D irector o f the Institute;

(ii) Financial Adviser or his nominee;

(iii) Registrar o f the Institute;

(iv) One Representative o f  the D epartm ent o f 
Education, Governm ent o f India;

(v) Two members o f the Executive Committee to 
be nominated by the Chairm an o f the Execu­
tive Committee.

The D irector shall be the Chairman o f the 
Finance Committee.

55. The Finance Com m ittee shall have the follow­
ing duties:-

(i) To scrutinise the accounts and budget es­
timates o f  the Institute and to make recom ­
mendations to the Executive Committee;

To consider and m ake recom m endations to 
the Executive Com m ittee on proposals for 
new expenditure on account o f m ajor works
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and purchases which shall be referred to the 
Finance Committee for opinion before they 
are considered by the Executive Committee.

(ill) To scrutinise re-appropriation statements and 
audit notes and make recom mendations there­
on to the Executive Committee;

(iv) To review  the finances o f the Institute from 
time to time and have concurrent audit con­
ducted whenever necessary; and

(v) To give advice and make recom m endations to 
the Executive Committee on any other finan­
cial questions affecting the affiars o f the In- 
stiitute.

FU N C T IO N S AND PO W E R S O F  T H E  D IR E C ­
T O R

56. Subject to any order that may be passed by the 
Executive Committee, the D irector as the principle 
executive and academic officer o f  the Institute shall 
be responsible for the proper administration o f  the 
affairs o f the Institu te under the d irection  and  
guidance o f the Chairman o f the Executive Com m it­
tee.

Provided that the D irector may, with the concur­
rence o f the Executive Comm ittee, delegate any o f  his 
powers and functions to any other officer or authority 
appointed or established under these Rules.
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57. The D irector shall, in all matters under his 
charge, have the powers and duties assigned to him in 
these Rules and the Regulations or such powers and 
duties as may be delegated or entrusted to him by the 
In s t i tu te  o r  the  E x e c u tiv e  C o m m itte e  o r the  
Program m e Advisory Comm ittee.

58. The D irector shall prescribe the duties o f all 
officers and staff o f the Institute and shall exercise, 
such supervision and disciplinary control as may be 
necessaiy subject to these Rules, and the Regulations.

59. It shall be the duty o f the Director to coordinate 
the exercise general supervision over all research, 
training, extension program m es and ail other ac­
tivities under the Institute.

F U N C T I O N S  A N D  P O W E R S  O F  T M E  
R E G IS T R A R

60. The Registrar shall maintain a record o f the 
proceeding o f the Institute and of the Executive Com ­
m ittee and o f the Programm e Advisory Committee 
and shall perform such duties as usually pertain to the 
office o f the Registrar and not otherwise specifically 
approved for in the Rules and also such other duties 
as may be assigned to him by the Director. H e shall 
also perform such duties and exercise such powers as 
may be entrusted or delegated to him and or specified 
in the Regulations.
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FUN D S O F  T H E  IN ST IT U T E

61. The funds o f the Institute will consist o f the 
following;-

(1) Grants made by the G overnm ent o f India for 
the furthereance o f the objects o f the Institute;

(ii) Contributions from other sources;

(iii) Income from the assets o f  the Institute; and

(iv) Receipts o f the Institute from other sources;

(v) Grants, donations or assistance o f any kind 
from foreign governments and international 
agencies.

62. The Bankers o f the Institute shall be decided by 
the Executive Committee. All funds shall be paid into 
intGuthe Institute account with the Bank and shall not 
be withdrawn except through a cheque signed by such 
officers as may be duly em powered in this behalf by 
the Chairman.

63. A C C O U N T S AND AU D IT

(i) The Institute shall maintain proper accounts
and other relevant records and prepare annual 
accounts com prising the Receipts and Pay­
ment Account, Statement o f Liabilities in such
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form as may be prescribed by the Government 
o f  India in consultation with the Comptroller 
and Auditors General o f  India.

(ii) The Accounts o f the Institute shall be audited 
annually by the Com ptroller and A uditor 
General or any other person appointed by him 
in this behalf and any expenditure incurred in 
connection with the audit o f accounts o f the 
Institute shall be payable by the Institute;

(iii) The Com ptroller and Auditor G eneral or any 
other person appointed by him in this behalf 
shall have the same rights, privileges and 
authority in connection with the audit and ac­
counts o f the Institute as the Com ptroller and

. A udito r G eneral or any other person ap­
pointed by him in this behalf has in connection 
with the audit o f Governm ent accounts and in 
particular, shall have the right to dem and the 

. production o f books, accounts, connected 
vouchers and other docum ents and papers, o f 
the Institute;

(iv) The Accounts o f  the Institute as'certified by 
the Comptroller and A uditor General o f India 
or any other person appointed by him in this ' 
behalf together with the audit report thereon 
shall be forwarded annually to the Govern- . 
ment o f India and G overnment shall cause the
same to be laid before the House o f  Parliambrttysreiui u i u t ,  ]
within nine months o f the cld^Dfthe-a^Cotint'-te or f . i  no
ing year o f the Institute. ^  <1:14 and  Amini«r  . 1

r  iA iiib ;n d o  M ar? NV-i I
I .......... ^  i

35  j



A NN U AL R E P O R T

64. An Annual Report o f the proceedings o f  the 
Institute and o f work undertaken during the year shall 
be prepared by the Executive Comm ittee for the in­
formation o f  the Government o f  India and o f  the 
M embers of the Institute. A draft o f the Annual 
Report shall be placed before the Institute at the 
Annual General M eeting for its consideration and 
approval. The Annual Report o f the Institute shall be 
fo rw arded  to  the G overnm ent o f India and the 
G overnm ent o f India shall cause the same to be laid 
on the Table of both H ouses o f Parliament within nine 
m onths of the close of the accounting year of the 
Institute.

A M E N D M E N T  O F  R U L E S  AND R E G U L A ­
T IO N S

65. Subject to the provisions o f the Societies 
Registration Act (XXI o f 1860), the Institute may alter 
or extend the purposes for which it is established with 
the previous concurrence o f the Government o f India.

(a) if  the Executive Committee shall submit the 
proposition for such alteration or extension as 
aforesaid to the Members o f the Institute in a 
written or printed report;
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(b) if the Executive Com m ittee shall convene a 
special general m eeting o f the Institute ac­
cording to the Rules and Regulations for the 
consideration of the said proposition;

(c) if  such report be delivered or sent by post to 
every m em ber o f the Institute, 14 clear days 
previous to such special general meeting as 
aforesaid;

(d) if such proposition be agreed to by the votes 
o f 3/5 o f the members o f the Institute delivered 
in person at such general meeting as aforesaid; 
and

(e) if such proposition be confirm ed by the votes 
o f 3/5th o f  the members of the Institute present 
at the second special general meeting con­
vened by the Executive Committee at an in­
terval o f one month after the former meeting.

6 6 . The Rules o f the Institute except Rules 65 may
be altered at any time with the sanction of the Govern­
ment o f  India by a Resolution passed by a majority of 
the members o f the Institute present at any meeting of 
the Institute which shall have been duly convened for 
the purpose.
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67. A P P L IC A T IO N  O F  T H E  ACT

All the provisions under all the sections o f the 
Societies Registration Act, 1860 as applicable to the 
Union Territory of Delhi shall apply to the Society.

68 . E SSE N T IA L  C E R T IF IC A T E

Certified that this is the correct copy o f Rules and 
Regulations o f the Society.

Sd/- Sd/- . Sd/-
Shri LakshmidharMishra Smt.Anita Kaul ShriM .C Joshi 

Member Member Member
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