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Appendix 7

GOVERNMENT OF MADHYA PRADESH
GENERAN ADMINISTRATION DEPARTMENT
No. ig4i-CR-xigNlIV), Bhopal, dated the i6th ljay igGf—Vyak. *6, 1884.

All Depar..ments of Governmeint.

President, Board of Revenue Madhya Pradesh GWalior.
All Gommissionei's of Divisions.

All Heads of Departments.

AU Collectors.

Sub. :—Procedure for Change oj Name by Government Servant.

Government have examined the procedure to be followed in according
recogiution to a bonafide change of name by Government servants, and are pleased
to issue the following instructions in supersession of all existing ones in the
different constituent Units.

2. A Government servant Wishing to adopt a new Name or to effect any mo-
dification in his existing name should be a”ed to adopt the change formally by a
deed changing his/her name. In order that the execution of the document may
not be in doubt it is desirable that it should be attested by two witnesses preferably
those known to the head of the oflBce  in Which the Government servant is employ-
ed. A samiple deed is enclo™d. t[”e execution of the deed should' be foUoweia by
publication of the change in a prominent local news paper as well as the Madhya
Pradesh Gazette, publication being undertaken by the Government servant at his
oWh cost in both the cases. For publication of the advertisement in the Madhya
PradeA Gazette, Government servant should be directed to approach the Contro-
ller Printing, Madhya Pradesh, Bhopal.

3. Itis only after the formalities described in Paragraph 2 above have been
complied with and satisfactory evidence of identity and execution of deed is
addrssled by the Government servant that the adoption of the new name of
change in the existing name should be given official recognition and Government
records amended suitably. True copies of the relevant documents should be
retained by the head of the office concerned.

By order and in the name of the Governor of Madhya Praxiesb,

Deputy Secretary.
to Government Madhya Pradesh
General Administration Department.

No. i943-CK-*i9-lUF), Bhopal "dated the 16th May ig6t*Vyak. t6, 1884.

Copy forwarded to -—

1. the Registrar, High Court of Madhya Pradesh, Jabalpur.
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2. the Secretary, Public Service Commi”~ion, Madhya Pradesh, Indore.

3. the Secretary / Military Secretary to Governor, Madhya Pradedi,
Bhopal.

4. the Secretary, Madhya Pradesh Vidhan Sabha, Secretariat, Bhopal.
For information:—

5. (ii) The Controller, Government Printing, Madhya Pradesh, Bhopal
is requested to publish any intimation aboiit change of name w™ich
may be received in pursuance of those instructions in the “ Madhya
Pradesh Gazette.” The Publication V/ill be at the expense of the
person concerned.

fiii) The Registrar Madhya Pradesh Secretariat Bhopal,
The Establishment Officer Madhya Pradesh Secretariat, Bhopal.

For information.

IINCT Seeretatf.
to Government Madhya Pradesh
General Administration Department.

DEED CHANGING SURNAME

By this deed I, the undersigned A B G(new name) of etc. now lately called A G

(old name) employed 8S  .......ocoviieiiiiiiie e (designation of the post
held at the time by the Government servant concerned) at............occveiieeenens
(Place where employed in the .......cccocciiiiiiiiiiiiiee e Government).

1. For and on behalf of myself and my wife and children and remoter issue
wholly renounce, relinquish and abandon the use of my former surname of G(only)
and in place thereof do assume from the date here of the surname of B. G. and so
that 1 and my wife and children and remoter issue may hereafter be called known

‘‘nd distinguished not by my former surname of Gfonly) but by my assimied Sur-
name of B. G.

2. For the purpose of evidencing such my determination declare that | shall
at all time hereafter in all records, deeds and writings and in all proceedings dealings
and transactions as well private as public and upon all occassions whatsoever use

and sign the name of B. G. as my surname in place of and in substitution for my
forer surname of G (only).

3. Expressly authorise and request all persons at all times hereafter to designate
and address me and my wife and children and remoter issue by such assumed sur-
name of B. G. accordingly.

Inwitness whereof | have hereunto subscribed my former and adopted
name of A. G. and ABG and affixed my seal this.................... day of..ccceevviiiennn.

Signed sealed and delivered by the above-named 1 AG

ABG formerly AC in the presence of T8 J ABC



Appendis 8
GOVERNMENT OF MADHYA PRADESH
EDUCATION DIEPARTMENT

No. 14482-JeX7F-62, Bhopal, the 2m SepUtOber 1962.

To,

The Director of Public Instruction,
Madhya Pradedi, Bhopal.

In supercession of the rules and orders relating to the matters covered by these
rules issued vide Education Department memo. No.12435/XX-1V, dated 12th August
1959, the State Government hereby make the following rules r*ulating grant of
permission to private persons, institutions for use of Government Educational Build-
ings under the adnumsttative and control of Education Departm.enU

1. Shofvt title and Gommettcement —"These Rules may be called the
*Rules for occupation of Government Educational buildings for Non-Educational
purposes 1962.”

They shall come into force with immediate effect.

2. General limitations —(a) Permission may be given to Government or
Semi-Government institutions to tne extent of the requirements ~ppovided that
the work of the institution is not disturbed in any manner.

(b) Permission may be given only to employees of the State Government, or
Central Government or those who have retired from service under the State
Govrenment or Central Govrenment for use in religious functions such as marriage,
thread ceremony of their sons and daughters and dependent Sister and Brothers,
themselves etc. only provided that—

(i) such permission is given during vacation only when the buildings are
not otherwise required by Govrenment, for the purpose mentioned
in (a) above.

(i) the period ofsuch occupation should not normally exceed for a period
of 5 days.

(c) Permission is to be granted to Non-Government, Institutions and Organi-
sations under Rule (a) and to individuals under Rule (b) on the following
conditions:—

(i) Water and electric charges according to the actual consumption sub-
ject to a minimum of Rs. 3/- per day is paid to the institution (this
minimiun charges is payable in advance).

(i) No damage or spoiling of the premises is done by the Institution,
Organisation or individual permitted to use the premises or part
thereof, cleaning, and if necessary repairs and white Washing after the

use of the premises will be done to the satisfaction of the Head of the
Institution.
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(iii) A deposit of Rs. 50/- for permission granted under rule 2(b) and a
deposit of Rs. 25/- for permission granted under rule 2 (a) should
prior to occupation be made With the head of the institutions as cau-
tion money or security deposit refundable within 6 Weeks of the vaca-
tion of the building provided that the sub-rules (i) and (ii) are duly
complied with. If the head of the institution has reasons to believe
that if any of the conditions mentioned in (c) above is not fulfilled, he
shall order the forfeiture of the whole deposit or part thereofWhich
shall be credited to the Fund as indicated in sub-rule fv).

(iv) In all matters of disputes regarding fulfilment of conditions of the per-
mission the decision of the Head of the Institution shall be final and
binding on the parties concerned.

(v) Application for permission are received accompanied by a donation
of Rs. 25/- to school/college library fund/Amalgamated fund by
the Heads of Institutions concerned not less than 10 days in advance.

(vi) For function other than religiousi.e., cultural etc., organised by such
iudiYiduails or Gonffl:iiUE.€) without chaxging any moaey for admission
to such function, show etc., the application as mentioned in item (v)
need not accompany the donation.

3. Authority to grant permission.—(i) “Only Class | officers of the
Education Department may permit the use ofbuilding under their control”.

(i) In no case permission to use Government Educational Buildings or
premises should be granted without the prior approval of the State Government for
purposes which are either purely political or communal.

(iii) Religious Organisations/Communities shall not be permitted to use the
Educational Buildings for religious functions of a sectarian/communal nature except
under special permission of Government in Education Department.
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APPENDIX 26

UNIFIED GRANT-IN-AID RULES FOR NON GOVERNMENT EDUCA-
TIONAL INSTITUTIONS IN MADHYA PRADESH

(Approved by State Government vide Education Department Memo No. 11822-
4633-XX-2-58, dated the 27th July, 1960 —Sravan 15, 1882).

With the object of extending, expanding and improving education, a sum of
money is annually set apart from State Funds to be expended as Grant-in-aid for
schools and other educational institutions under Non-Government management.

(1) Sliort Title.—These Rules may be called “The Unified Rules for Grant-
in-aid ~to Non-Government Educational Institutions in Madhya Pradesh” and shall
come into effect from the 1st April 1960.

(2) These rules supersede all grant*-in-aid Rules and orders relating to grants
to Non-Government Educational Institutions existing in the four integrating units.

(3) Grantsfrom this provision will be given to Non-Government Educational
Institutions, which impart sound secular instructions, subject to the specifiied con-
ditions and with due consideration of the actual requirements of each institution
and of the funds available.

Gerneral Conditions for tlik Grant

(4) No grant-in-aid can be claimed by any Institution as a matter of right.
No payment of grant-in-aid shall be made except to an institution Which has been
in continuous existence for atleast one year prior to the date of application afid has
secured depa”™rtmental recognition and also recognition from the Secondary/Techni-
cal Board or University concerned whereever necessary.

(5) The grants shall be of three kinds, viz.,—

(i) Maintenance Grant
(i) Building Grant, and
(iti) Equipment Gr,ant.

(i) Maintenance Grant is a recurring grant for running of an educational
institution, it will be sanctioned for a year at time and shall be
payable in half yearly instalments. An assesed grant will hold good
for two years including the year in Which it is assessed it will not be
increased during this period even if the expenditure of the institu-
tion has increased, excepting cases, where the increase has been the
result of expansion effected with the previous approval of competent
authority. The grant will be reassessed after three years on the
basis of expenditure of the institution in the preceding three years.

(if) Building grant is a non-recurring grant sanctioned to a recognized
educational institution for erecting, purchasing, enlarging or re-
modelling of buildings, premises, hostels, teachers quarters and for
the provision of playgrounds, gymnasia, Workshops, and laboratories.
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(iii) Equipment grant is a Non-recurring grant sanctioned to a recognis-
ed educational institution including a college, school, hostel, and
library for the purchase of equipment and furniture which will in-
clude appliances, books, maps, charts and audio-visiual appara-
tuses and such other articles as may be deemed necessary by the
Department.

(6) The governing body of every Government aided institution shall, unless
exempted by a special or geuei'al order of the State Government, be recognised
under the Societies Registration Act X X1 of 1860.

(7) Every Government aided institution shall be liable to be inspected by
inspectorial staff of the Education Department atleast once in each financial year
for the purpose of ascertaining its suitability for the awfard of the grant-in-aid and
for verifying as to whether previous grants, if any, have been properly utilised.

(8) The accounts of the institutions will be open to audit by any agency
authorised by Education Department.

(9) The accounts of the institutions receiving grants in excess of Rs. 10,000
per annum (recurring) and Rs. 50,000 (non-recurring) will also be open to a
test check by th™ Examiner, Local Fund Accounts, Madhya Pradesh at his discre-
tion.

(10) No grant whatsoever shall be paid towards expenditures on any denomi-
national Or sectarian instruction.

(11) No grant shall be made to any school or educational institution oi scction
thereof Which the department may find to be unnecessary or unsuitcd to tie re-
quirements of the locality.

(12) No grant shall be sanctioned to any school or educational institution the
income of wliich from all sources is sufficient in the opinion of the department to
maintain it in efficiency without any Government grant.

(13) Maintenance Grant shall be paid in two half yearly instalments. The
first instalment of the maintenance grant for the existing institutions will be re-
leased in May every year. This instalment shall be equal to 50 per cent of the
previous year's sanctioned grant provided the sanctioning authority is satisfied that
the institution is actually functioning . The second instalment will be released
in November every year and shall be equal to the admissible grant for the year
minus the amount of the first instalment already paid and such deduction on account
of excess grants, if any/, paid in previous y&S as revealed by the financial statement
of the institution as may be found necessary.

(14) In the case of new* educational institutions first instalment of maintenance
grant which will be equal to 50 per cent of the grant determined for the year will be
released in September. The second instalment wliich will represent the balance of
the admissible grant for the year will be released in March of the following year.

(15) Building and Equipment grants will not ordinarily be paid in advance. In
exceptional cases, however, grants may be released—

(&) on the basis of actual expenditure on the construction of buildings or the
purchase of eigiupment, as the case may be, even though such ex-
penditure may fall short of the total expendittire proposed to be in-
curred; or
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(b) on deposit being made by the agency sponsoring the institution of its
share of the total expenditure proposed to be incurred on the construc’
tion of the building or on the piirfchase of equipemnt as the case may
be.

(16) The Governing Body of eveiry aided institution shall appoint a secretary to
correspond with the? Department whose name and address will be registered in the
ciffice of the authority competent to countersign the grant-in-aid bill.

(17) The scale of pay of the Head of the institution, the teaching staff, clerical
staff, and other class IV servants in educational institutions Which are in rcceipt of
Government grant shall be in accordance with those sanctioned for the correspond-
ing catagories of employees in Government educational institutlors. No salary
n excess of what is actually received by the members of the staff shall be allowed to
be incltuded in the admissible expenditure on which grant is paid.

(18) The management shall not terminate the service or reduce the pay of
teacher appointed on any written contract without holding full enquiry into the
charges against him.

(19i) No part of the emoluments of any member of the staff of an aided educa-
ional institfution or his General j“rovident Fund shall be used by any school for pur-
poses of running the institution.

(20) The teachers appointed shall, as fy'y as possible, be trained once and shall
bear satisfactory character and condlict.

(20. A) (1) The Governing Body of every aided institution shall make it one
of the terms of service of its employees that they shall not be members of, or be other-
wise associated with, any political party or any organisation which takes part in
politics, nor shall they take part in aid of, or assist in any other manner in political
movement or activity nor shall they concern or otherwise interfere in or use
their influence in connection With or seek or take  part in, an election to any
legislature or local authority;

Provided that—

The employees qualified to vote at such election may exercise their
right to vote butwhere they do so, they shall give no indication of the
manner in Which they propose to vote or have voted.

(20-A) fll) The employees shall not be deemed to having contravented the
provisions of this rule by reasons only that they assist in the conduct of an election in
the due performance of a duty imposed on them by or under any law for the time
being in force.

Nothing contained in this rule shall be deemed to defer such a teacher from
seeking election to the legislative council of the State from a graduate’s or teacher’s
constituency.

I'f any question arises whether any movement or activity falls within the scope of
this rule the decision of the Government thereon shall be final.

(21) Tile manag”ment of the aided institutions shall reserve 15 per cent post
for Scheduled Castes candidates and 18 per cent posts for Scheduled Tribes candi-
dates for the appoinments of teachers under them. If the percentage mentioned

any
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above can not be reached in any particular year, the deficiency should be made up
by the appointments of candidates of categories other than Scheduled Castes and
Sch'.duled Tiibes. The management will, however, have to satisfy the inspecting
officer that all possible efforts were made to sacure Scheduled Castes and Scheduled
Tribes candidates to fill the prescribed quota of appointments.

(22) Whenever an institution to which grant-in-aid has been sanctioned,
ceases to satisfy the department on any of the points specified above, the depart-
ment shall give a formal warning to the mauagementof the institution that unless
the defects to which attention is draWn, are rectified Within a specified time, the
grant will be liable to reduction or withdrawal. In case the warning remains
unhyided the sanctioning authority may order tlie grant to be reduced
or withdrawn.

(23) No claim for grant shall be admitted for upgrading or starting additional
sections without the approval of the authority competent to sanction the grant.

(24) The State Gove,vire,i\t may, by a sp<icial or gere>ra order, eacempt any

institution from the operation of these rules and allow them gi ant on an ad hoc or
any other special basis.

Pi>ocedure for Application

(25) The management of an institution desiring aid shall send to the Inspect-
ing Authority concerned before the 1st of May, an application along with the
financial statement relating to the previous financial year in the prescribed form
(Appendix | to 1V).

(26) The inspVcting authority shall deal with the application himself if he
is competent, or foi-ward it to the appropriate sanctioning authority through proper
channel, with his scrutiny and definite recommendations.

(27) Gases requiring sanction of Government should reach the Administrative
Department with scrutiny and recommendation by the 1st of June at the latest.

(28) The inspecting authority may ask for any additional information or order
reduction in grant in cases falling within its own powers. The Managers shall,

however, have a right of appeal to the Head of the Department against the decision
of the inspeciing authority within 30 days of the order.

Powers to sanction Maintenance Grant-in-aid

(29) The following officers are empowered to sanction grants as noted below:
Amount
1 District Inspectors of Schools .. .. upto Rs. 5000 in each case
2. Regional Deputy Director or Divisional up to Rs. 15,000 in each case
Inspecting Authority or Divisional Super-
intendent of Education.
3. Head of Departnient .. .. .. up to Rs. 35,000 in each case

4. Administrative Department, .. up to Rs. 60,000 in each case.
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5. GK)vernment in Education Department Above Rs. 60,000 in each case.
in coni®ultation with Finance Department.

(30) The powers to sanction recurring grants shall be subject to the condition
that the budget allotment for grant-in-aid is not exeeded exceptwith the sanction
of the Government.

Maintenance grant

(31) The annual grant-in-aid for boys as well as girls, Primary, Middle
Schools, High Schools, Higher Secondary Schools, Multipurpose Schools and other
type of Secondary Institutions, Collegiate and Technical Institutions, shall be
paid at the rate of 75 percent of the gross admissible expenditure or the full net
deficit, whichever is less, except that in case of primary Schools under the, control
and management of local bodies and Janpad Sabhas, existing rates of grant shall
continue until modified by Government.

(32) The income of the school is held to be the total amount derived from
fees, s'ubscriptions,and endowments and grants from local bodies or Authorities but
does not include any grant paid from State Funds.

(33) The following expenditure will be admitted for maintenance grant.—

1 Establishment pay, dearness allowances and Provident Fund contri-
bution of admissible staff.

2. The maximum teaching staff and other ”er.vants admissible, for approved
expenditure for a high school Will be as beloW:—
(i) Principal, Headmaster or Headmistress.
(if) One class teacher for every class or section.
(iii) (@ One language Teacher;

(b) One Science Teacher;
(¢) One Physical Instructor and one Drawing Teacher;

(d) One Clerk, one Librarian, one Laboratory Attendcnt and one
Ghoukidar, two peons and one Farrash.

Special teachers and other staff appointed for instruction in special subjects,
e.g. Hygiene, Botany, Agriculture, Music, Commerce and Grafts shall be admitted
for grant"in-aid.

(iv) (a) For a large High school consisting of more than 12 sections
but not more than 18 sections the following additional staff may
be admitted:—

(1) Science Teacher

(2) Language Teacher

(3) Physical Instructor .. .. .. I
(4) Drawing Teacher .. .. 1
(5) Clerk . .. I
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(6) Laboratory Attendent .. .. .. 1

(7) Peon e 1
fb) For avary 6 additional sections, additional staff on the above scale may
be employed, provided that the sanctioning authority is satisfied

that such or part of such additional staffis essential for efficient
instruction in the school.

3. Gontin.geiicies.—The rates of contingencies admitted for grants shall be
Rs. 150 for each middle school section and Rs. 250 for each high school section
per annum.

Contingencies sliall include —

(@ Rent, Rates and Taxes;

(b) Printing of forms and school prospectus ;
(c) Electricity charges;

(d) Libraries;

() NeWrspapers and  periodical for teachers.
(f) Telephone rental,

(@) Current laboratory eatpenses;

(h) Current repairs to furniture;

(i) Expenditure on T. A. of teachers for attendence at seminars and
educational conferences;

(i) A maximum of2 percent of actual cost of construction of the buildings
towards the depreciations and maintenance fundi;

(k) Medical Inspection;

(1) Stationery

(m) Audit Fees

(n) Sweeper

(o) Postage Stamps

fp) Advertisements

(q) Recognition fees.

() Any other item specially approved by the Education Department, for
the purpose of this rule.

4. For a Primary School following maximum teaching and other staff will be
admissible for approved expenditure .—
(@ One teacher for 45 students’;
(b) One peon or one conductress;

(c) One additional peon or conductress and separate Headmaster for
schools with an enrolment exceeding 400.



296

5. The maximum admissible contingencies for a primary School will be
Rs. 100/- per annum and will include—

I) Rates, Rents or Taxes;

(ii,) Contingent expenditure on books, Maps, Stationery, repairs of
buildings, furniture, sanitation;

(iii) Current Laboratory, Craft and other material used for Instruction;
(iv) Expenditure on staff paid from contingencies;
fv) Expenditure on games and sports.

6. For an Educational Institution other than High School and Primary
school, staff pattern and maximum contingencies admissible for purpose of grant-
in-aid will be as may be prescribed by Government from time to time.

7. The emoluments paid to teachers under training and those to their
substitutes shall be admitted for grant-in-aid.

Mmntenance gratet tar Special insdtntioiis

(34) Grant-in-aid to all types of special institutions, like pre-primary schools,
Balak-MandirSi Teachers Training Institutions, Music and Art Institutions,
Institutions for Study of Sanskrit and Oriental Languages, Institutions for Blind
and Deaf and such other institutions as are recognised a special institutions by
Government, for purposes of this rule, shall receive grant-in-aid at the rate of 75
per cent of the admissible expenditure or the total net deficit whichever is less. Items
and extent of admissible expenditure will be as may be laid by Government

from time to time. o
Building Grant

(35) Grant will be admissible to recognised educational institutions in aid of
erecting, purchasing enlarging or remodelling buildings, premises, hostels, teachers
guarters and for the provision of play grounds, gymnasia, workshops and
laboratories.

(36) The maximum building grant shall be as follows
(a8 For institutions in urban areas the building grants shall be one third
of the total expenditure.

Note :—Urban areas for the purpose of this rule shall be towns having a
population of 10,000 or more according to the latest census.

(b) The building grant for the following types of institutions shall be at
50 per cent of the total expenditure —

Note Rural | areas for the purpose of this rule shall be town or village
having a population of less than 10,000 according to the latest

Census.
(i) Girls Institutions,
(iii) Special Institutions defined under rule 34.

(iv) For buildings directly necessary for the efficient teaching of Science
and Technical subjects (excluding Domestic Science and Physiology,
Hygiene) viz Laboratories, Workshops and Science Lecture theatres.
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(37) All applications for building grants shall be made in the prescribed form,

as shown at Appendix 111, to the inspecting authority and must invariably be
accompained by full plans and estimates which must be signed by the person who
has drawn them up and by the Manager of the Governing Body of the institution.
(38) The inspecting authority will scrutinise the plans and estimates in
consultation with the P.W. D. authorities and will submit the same for approval to
Government through proper channel. The Manager of the institution concerned
shall carry out such alterations as is considered nccessary by the Government before

the grant is sanctioned.

(39) Before a building grant is sanctioned, the manager must satisfy the
sanctioning authority-(i) of their ability to defray the share of the expenditure falling
on them, (ii) that the building intended will be devoted strictly to educational
purposes and, (iii) that their title to the site on which the building is to be erected,
is genuine and without enciunbrances.

(40) When the work is completed, the management shall furnish a certificate
from an officer of the State P. W. D. not below the rank of an Executive Engineer as
to the actual cost of constructions. The certificate shall also state if the work
has been carried out in accordance with the approved plans and estimates.

(41) 1fthe building or the land for which the grant has been made is diverted
to any purpose other than that approved by the sanctioning authority, the manager
of the institution shall be liable to refund the whole amount of the grant or such pro
portion thereof as may be determined by the sanetioning authority whose decision
on the point will be final and binding,

(42) For buildingfs already started or completed before these rules come into
forcc, the inspecting officer should satisfy himself that the building will serve the
purpose of an educational institution and the Executive Engineer will certify its
cost and soundness.

(48) The manager of an institution to which building grant is paid, shall
cxcecutc an agreement as prescribed in Appendix V,

Eqitlpmeiit Grant

(44) Equipment grants may be made to the manager of recognised Educa-
tional Institution for purposes mentioned in rule 5 sub-rule (3).The maximum
Uimit of such grants will be 50 percent of actual expenditure on those items excepting
the ease of science laboratory fittings in respect of Physics, Chemistry (esjcept CIhemi-
eals), Biologty, Agriculture and Technical subjects, workdiops , Gasplants audits
installation the rate of equipment grant shall be 75 per cent of the expenditure.

(45) Grants for equipment shall be aanctioned by Government and payable
only on the production of vouchers together with a certificate that the items of

cxpendituie have been approved by the competent authority.
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APPENIDIX |
Form of Application for Grant-~Aid (Utile 25)

Name of School

Grade of School

Governing Body

Statff Average enrolment during the
N six  months preceding date of
Name ofTeacher Qualification Salary application
Rs.
(M (2) ®) @)

Average daily attendance for
six months  preceding date
of application.

Rate of fee in class.
If >
Glass Rs. P.

Total

(Annual) Income and expenditure (during the preceding Year)

Income Expenditure
Rs. Rs.

1. Feesexcluding boarding 1 Teaching staff

charges from.............

O e 2. Clerks & Servants
2.  Endowments 3. Rent and Taxes
3. Subscriptions, donations 4. Contingencies

and grants (attach full

details).

Total ..
Total

Estimated Income and Expenditure for each year of ensuing triennium
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Receipt Amount Expenditure Amount
Rs. P. Rs. P.
Income from endow- Expenditure on—
ments.
1 Teaching staff
2. Subscriptions and do-
nations. 2. Clerks and Servants
3. Estimated receipts by
Fees— 3. Rents
(@ Ordinary ..
(b) Special .. n 4. Taxes

4. Miscellaneous Receipts 5. Contingencies

Total [Total

Declaration

On behalf of the management of the school, | hereby declare that the conditions
of recognition and aid laid down in the Education Manual jind Rules forGrant-in-aid
are being, and Will continue to be, fully, observed and that | am prepared to subject
the institution with its current endowment and trust accounts, its establishment,
time-tables and registers to inspection and to furnish such returns as may be re-

quired by the department.

Station. Signature...................

Date. . 19 Correspondent.
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APPENDIX 11

Reeeipt

Ra.

A. 1. Aetnal income from
tuitions fees,

2. Income from
dowments.

Subiedpti<m8 and
donations.

en-

4. Other sources (to
be specified, e,g. mis-
sion, KailWay or Mu-
iiieipal grants).

5. Grants-in aid..

(a) Annual Mainttaiance
(b) Buildings..

(c) Special

(d) Other heads (to be
specified).

Total

Grand total..

G Reserve Fund opening
balance closing balance

n.P.

(Rule 25)

School ....

Exipenditure

Rs. n.P.

Expenditure on

1

2.

o N o O

Teaching staff
Qlerks and Servants

Rents, Taxes & in-
surance.

Contingencies (details

of above items to be
attached in separate
statement).

Buildings
Furniture & Apparatus
Books N «

Other heads (to be
specified).

Total

Transferred to Reserve

fund.

Certificate

On behalf of the Governing Body, | hereby certify that the above statement
is oerrect, that the expenditure has been incurred and that no part of the expenditure
un 'er items 1-4 relates to subjects for which a separate grant is sanctionable.

Station

Dak

Correspondent.
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APPENDIX 111
Form of Applioation for Bmlding Grant (Rules 25 & 37)
Name of INSTITULION  ...oooiieiie e

GOVEINING BOOY  ..eeiiiiiiieiiiiiie it s ettt ettt

ODbject 0F the Grant..........coiiiiii et =t
Source and amount of the proposed actual expenditure—

Source Amount Building Grant previously
drawn by the institution

@) @ ©)

Year, Amount, No. aivd date
of sanctioning order

1 Endowments . "
2. Subscriptions
3. Other Sources
4. Grant now applied for ..
Total
Certified.—
1 The title to the site is good and the management are prepared to execute
a trust-deed in accordance with Appendix V.
2. The Governing body is able to defray the share of the above expenditure
for which the managers are responsible.
3. The plans, estimates and specifications are sent herewith.
Station

Dale 19 Correspondent.
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APPENDIX 1V
Form of Applicatioii fotr Equipment Grant (Rules 25 & 44)

Name of INSHEULION..........ooiiiiiiii e
L = Yo [ PR
Amount of grant applied fOr.......ccccooiiiiiii e
Total cost of proposed EqQUIPMENt.......cccccoiiiiiiiiieeeiiiiiieee e,
Amount and date of any special grant previously drawn.
Remarks.
SEALION. e e,
(DT (<Y 19 ; Correspondent.

Endorsement of Inspectiiig officer

N ote.—Mdetailed list showing the cost of each article of equipment and the
number of articles must be attached to this application.
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APPENDIX V
{~ule 43)
Indc/tiire
This Indentuk(e Made the oo daY O F oo 19
between Managers of the school...........ccccoecivinenennns = |

of the one part and the Governor of Madhya Pradesh acting through the Director
of Public Instruction, Madhya Pradesh of the other part.

WHEREAS8 the said.......ccccovviivieiiiiiiee e have applied for a Government
grant-in-aid ofRs.............. for a house and premises situated a t.........ccccoevernnnne.
................ and bounded on the north by etc., (here give full description so as to
identify the house and premises) to be used for the said school and which amount the
said Governor of MadhyaPradesh acting through the said Director has agreed to
give subject to the Government grant-in-aid Rules and conditions.

Now, This | ndenttjre Witnesseth thatin consideration of the said gum of
[ TSR duly received by the said
for the said purpose, the ..., Said..iiiiiiiieees ;

........................ for themselves and their successors and representatives in officc
of title agree and bind themselves as follows.—

(@) That the said grant has been made and accepted subject to all the con-
ditions of the Government grant-in-aid Rules now in force or which
may hereafter be brought into force in substitution or modification
thereof.

(b) That if the aforesaid house and premises shall at any time hereafter
be diverted to any purpose other than that of the school for which
the grant was sanctioned or if the said school shall cease to be open
to inspection by Educational officers of Government or to be main-
tained in a state of efficiency adjudged reasonable by the Director
of Public Instruction, Madhya Prade” or if the conduct of the school
regarding political matters be considered by the Director of Public
Instruction to be such as to be prejudicial to the interests of the
students attending it the Governor of Madhya PradeiA shall have
the absolute right in preference to any other intending pturchaser
of purchasing if he so desires the said house and premises at d
valuation to be fixed by arbitration as hereinafter provided aft®
deducting from it such propk>rtion of the grant hereby made as utiali
equal the proportion ofwhich such valuation may bear to the original
cost of the said house and premises.

That one arbitrator shall be appointed by Government and an other by the
SaId i, . and the arbitrators shall if they disagree appoint
an umpire and that their decision or of the umpire as to the valuation shall be final
and binding upon both parties.

Sr 1s Furth”™ aobbep that as security for the said sum of Ra.,, » —
» .-.the said house and premises shalll remain mortgaged by way of simple
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mortgage With the said Governor of Madhya Pradesh and in the event of the said
Governor of Mahdya Pradesh deciding not to purchase the said house and premises
in pursuaace of clauses (b) aforesaid he shall on the happening of any of the event
therein specified have the right in the event of the said...........cccoiiiiiiinnne. or

their successors and representatives in office or title for the time being failing to pay
back on demand by the Director of Public Instruction, Madhya Pradesh, the

said sum 0f RS.......covviiiiiiiieiiiiiie, to cause the said house and premises hereby
mortgaged to be sold and the proceeds applied so far as may be in payment of the
said sum of RS......ccccove cvveeennn. in accordance with the provisions of the transfer
of property Act, 18~.

In witness thereof Affix their hands.
Witnesses:—

Note:—The document must be attested by at least two witnesses and they,
must sec all the executants put their sifn»tisres to the document.
Every one of the them must be made to add a note after their attest-
ation that this has been done thus “Signed in my presence by
............................................. who are personally known to me'*

Note for Registertog UJlicers.—Afl intientures' by way of mortage
executed by managers of aided institutions in consideration of building grants
received from Government are easempt from stamp duty and registration fees
under old Madhya Pradesh Government Separate Revenue and Registration
Department, Notifications Nos. 822/470/VI11, dated the 16th September, 1941
and 258/60/1X, dated the 20th April 1943, respectively.
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Appendis 30
THE MADHYA PRADESH NEW PENSION RULES, 1951

(The Rules should be kept upto date with recent amendments.)

(As published under former Madhya Pradesh, Finance Department Notification
No, 6725-829-R-VI-1V, dated the 9th July, 1951 and amended from time to
time).

In exercise of the poWers conferred by the proviso to Article 309 of the Consti-
tution of India and in accordance with the decision of the State Government on the
recommendations of the Pay Committee, as contained in General Administration
Department Resolution No. 4848-2913-11, dated the 2nd November 1950, the
Governor of Madhya Pradesh is pleased to din ct that the existing pension pro-
visions contained in the Civil Service Regulations, in their application to persons
appointed to services and posts in connection with the affairs of the State, shall be
modified to the extent indicated below. These rules apply to Government servants
in superior service class I, cla® Il and class 111 servants) only.

SECTION I—PENSIONS

2. (1) The amaunt of superannuation, retiring, invalid and compensation
gratuity and pension will be the appropriate amount set out in the Annexure.

f2) A Gk>vernment servant may retire from service at any time after completing
30,yersNqualifying sup,erior service provided that he shall give in this behalfa notice
inwriting to the appropriate authority, at least three months before the elate ok which
he wishes to retire. Government may also require a Government servant to retire
at any time after he has completed 30 years qualifying superior service provided
that the appropriate authority shall give in this behalf, a notice in writing to the
Government servant, at least three months before the date on which he is required
to retire.

(3) (i) After completion of a qualifying superior service of 25 years,
a Government servant may be permitted by the appropriate authority, to retire:—

(@) in the interests of Grovernment, i.e., where administrative convenience
is served or economic is effected by his retirement, or

(b) otherwise than in the interests of Government.

(i) A Government servant may also be required to retire, by the appropriate
authority, on the ground of inefficiency after completing a qualifying superior service
of 25 years.

(4) A Government servant who retires or is permitted or required to retire
in the manner indicated in sub-rules (2) and (3) above, may be granted a retiring
pension not exceeding 25 to 30/80ths, i.e., in proportion to the length of his
qualifying superior service at the time of retirement, subject to the maximum as
set out in the Annexure.

f5) No additional or special additional pension shall be granted.
SECTION II—DEAOT-OC/M—RETIREMENT GRATUITY
3. () A Gkvernment servant who has completed five years qualifying

superior service may be granted an additional gratuity not exceeding the amount
specified in sub-rule (3), when he retired from serivce and is eligible for a gratuity



or peasion under section | (or in the case of a Government servant who exercise
the option as in rule 8 (c), under the rules applicable to him, as calculated under
that rule).

(2) If a Government servant who has completed five years qualifying superior
service dies while in service, a gratuity not exceeding the amount specified in sub-rule
(3) may be paid to the person or persons on whom the right to receive the gratuity
is conferred under rule 4 or, if there is no such person, it may be paid in the manner
indicated below:—

fi) If there be one or more surviving members of the family as defined
in items (i), (ii), (iii) and (iv) of sub-paragraph (1) of paragraph
4, it may be paid to all such members, other than any such member,
who is a Widowed daughter in equal shares.

(ii) If there are no such surviving members of the family as at (i) above, but
there are one or more servingwidowed daughtersand or one or more
surviving members of the family asin items (v) and Tvi) and (vii)
of sub-paragraph fl) of paragraph 4, the gratuity may be paid to
all such members in, equal shares.

(3) The amount of gratuity will be nine-twentieths of the “emoluments” of
a Government servant for each completed year of qualifying superior service sub-
ject to a maximum of 15 times the “emoluments”. In the event of death of a
Government servant While in service, the gratuity will be subject to a minimum of
12 times the “emoluments” of the Government servant at the time of his death.

(4) 1fa Grovernment servant who has become eligible for a pension or gratuity
under section | (or in the case of a Government servant who exercises the option as
in rule 8(c) under the rules applicable to him, as calculated under that rule), dies
after he has retired from service, and the sums actually receive by him at the time of
his death on account of such gratuity or pension together with the gratuity granted
under sub”rule (1) are less than an amount equal to 12 times his “emoluments”, a
gratuity equal to the deficiency may be granted to the person or persons specified in
sub-rule (2). This benefit shall not be admissible if the Government servant had
compoauted a portion of his pension before death.

1—The residuary gratuity is admissible only if the death of the Govern-

ment servant takes place within five years from the date of retire-
ment.

[Para, (iv) of former M. P. F. D. memo No. 3708-491/R-1V-4,dated
the 23rd April 1952.]

Jfote 2.—For determining the amount of residuary gratuity payable under this
rule, the temporary increase in small pension drawn by the deceased
would also be taken into account.

(Former M. P. F. D. memo No. 4461-960/R-1V-4, dated the 11th May
1964.)

(5) The “emoluments” for the purpose of this section shall be subject to a
TrrgimTim of Rs. 1,500 per mensem and will be reckoned in accordance with Article
486 ofthe Civil Service Regulations, provided that if the “emoluments” ofa Govern-
ment servant have been reduced during the last three years of his service, otherwise
than as a penalty, “average emoluments” as defined in Article 487 of the Civil



Service Regulations may, at the discretion of the authority which has the power
to sanction the gratuity under this section be treated as “emoluments”.

Example No. 1.—A Government servant with six years qualifying superior
service and drawing pay of Rs. 100 per mensem is invalided. He will get a gratuity

Under Section | 51/2X100 550
Under Section Il 9/20X 100x6 270
Total 820

Whea he dies subsequently, his nominees or legal heirs will get a gratuity equal
to Rs. 100 X 12—Rs. 820-Rs.=380.

No.2.— Government servant retires after 14 years qualifying supe-
rior sorvice, his average emoluments being Rs. 400 and emoluments Rs. 450 per-
mensem. He will get

Rs.
9/20X450 X 14 .. 2,835 as gratuity'
14/80x400 .. .. 70 per mensem as pension

In case of death after two years of retirement, his legal heirs will get—

Rs.
Death gratuity 450X 12 .. .. .. 5,400
Deduct retirement gratuity . .. 2,835
Deduct actual amount of pension already
drawn, i. e.,, 70x12 X 2 .. .. 1,680
Total deductions .. 4,515
Balance of gratuity payable .. 885

Note 3.—(1) (a) It is not permissible to determine the eligibility for and
the amount of death-cum-retirement gratuity or family prension on the
basis of total qualifying superior service, including the addition under
Article 404-A, Civil Service Regulations in cases where a Govern-
ment Servant dies while in service. In cases, however, where a
Government servant retires on attaining the age of superannuation
the death-cum-retirement gratuity will be calculated on the total
qualifying superior service, including the addition under Article 404-A
Civil Service Regulations. Similiarly, when death occurs within
five years of retirement on a superannuation pension, a family pension
will be admissible, subject to the usual conditions, on the basis of the
total qualifying superior service including this addition.

(b) The question of extending the benefit of Article 404-A Civil Service Re-
gulations, for the purpose of computing total qualifying service in
all cases of retirement (including other than on superannuation), with
a view to granting benefits under the new pension scheme, has also



been cxamLned. It has been decided that it would not be appro-
priate to determine the qualifying service under this scheme, on a
basis different from that prescribed in the relevant rule in Civil Servico
Regulation , which have not been modified in this regard.

(c) In this connection, it may also be pointed out that as the state Govern-
ment have already discontinued the grant of the overage concession
under Article 404-A, in the case of Government servants under their
oWn rule making control, who were recruited to Government lervico
on or after 25th August 1937 vide former Madhya Pradesh Finance
Department Notification No. 2571-478-R-VI, dated the 25th August,
1937, the present orders contained in paragraphs (a) and (b) above
will be applicable only to those Government servants governed by
Article 404-A, who were recruited to Government service before that
date i. e., 25th August 1937, and have elected the new pension
scheme under rule 8 (1) (c) of these rules.

(Former Madhya Pradesh, Finance Department memo No. 1907-456-R-VI-
4, dated the 9th March 1953).

2 Where a Government servant dies while in superior service or soon after
retirement and minimum of the twelve times the ‘emoluments’ becomes payable in
respect of him as death gratuity, such minimum will be determined as twelve times
the ‘emoluments”™ drawn by the Government servants immediately before his d<iath
or retirement, irrespective of the fact that he rendered service in an inferior grade on
a lesser pay earlier.

[Former Madhya Pradesh, F. D. Memo No. 11037-2004-R-VI-2, dated
the 7th December 1954]

Nominations

4, (i) @ “Family” for the purposes of this rule will include the following
relatives of the Government servant :—

(i) Wife, in the case of a male Government servant;

fii) Husband, in the case of a female Government servant®

(iii) Sons;

JfoU i—Inclusion of “adopted Children* in the definition of “family”.

An adopted son or an adopted daughter may be treated as son or daughter and
be included in the dafiuition of “Family” under these rules, when the Audit officer
or if any doubt arises in the mind of the Audit Officer, the Law Department of the
State Government is satisfied that under the personal Law of the Government
servant concerned, adoption is legally recognised as conferring the status of a natural
child, but not otherwise. It may, however, be pointed out that since under rule
4(8) of these rules, the nominations made by the non-gazetted Government servant
are to be sent to the Hsads of their offices, who shall countersign them and keep them
under their custody, itwill not be feasible for the Audit officer to check such nomina-
tions in favour of adopted children made by non-gazetted Government ser-
vants. It has accordingly been decided that the necessary check, in so far as non-
ga*etted servants are concerned, will be exercised by the Heads of the offices con-
cekrned, Who may, in cases of doubt, refer freely for advice to the Audit Officer, who
may in turn consult the Law Diipartment of the State Government, if netfcwary.



{vide former Madhya Pradesh Finance Department memo No. 11307-X004-
R-VI1-2, dated th« 7th December 1954).

(iv) unmarried and widowed daughters;
(v) brothers below the age of 18 years and unmarried or widowed sisiters;
(vi) father; and

(vii) mother.

Note (iii) and (iv) will include step-children.

fb) “Person” for the purpose of this paragraph shall include any company
©r awociation or body ¢jf individuals, whether incorporated or not.

(2) A Governemt servant shall, as soon as he completes five year'* qualifying
superior service, make a nomination conferring on one or more persons the right
to reeeive any gratuity, that may be sanctioned under sub-rules (2) and (4) of rule
3 and atwy gratuity 'Whieh having bcicome admissible to him \ndtiT (1) of
that rule and sub-rnle fl) of rule 2 has not been paid to him before death:

Provided that if at the time of making the nomination, a Government lenrant
hsis a family, the nomination ihall not be in favour of any person, or persons other
than the member* of his family.

Note:— A nomination mad” even before the completion of five year's quali-
fying superior service should be treated as operative, provided it
has been validl>" jAade and i§ dtherwisd in order.’” A Goverhndient
servant accordingly may make a nomination for death-<z:«f«-retirement
gratuity at any time after confirmation and not necessarily on com-
pletion of five years qualifying superior service.

(3) If a Government servant nominates more than one person under sub-
r»le (2), he shall specify in the nomination the amount or Share pay able to each
@f~e nominees in such manner as to cover the whole amount of the gratuity.

(4) A Government servant may provide in a nomination—

(a) in respect of any specified nominee, that in the event of his predeceas-
ing the Government servant the right conferred upon that nominee
shall pass to such other persons as may be specified in the nomination,
provided that if at the time of making the nomination the Govern-
ment servant has a family consisting of more than one member,
the persons so specified shall not be a person other than a member
of his family.

(b) that the nomination shall become invalid in the event of the happening
of a contingency specified therein.

Notei—"*The form provides for only one alternate nominee. It is not open
to a Government service to nominate more than one alternate nominee
against any original nominee.

(Former Madhya Pradesh Finance Department memo No. 3708-491-R-
V1-4, dated the 23rd April 1952



5) The nomination made by a Government servant who has no family
at the time of making it, or a provision made in nomination under clause (a) of
sub-rule (4) by a Government servant whose family consists, at the date of
making a nomination, of only one member, shall beocme invalid in the event of the
officer subsequently acquiring a family, or an additional member in the family
as the case may be.

(@ fa) Every nomination shall be in such one of the Forms A to D as may be
appropriate in the circumstances of the case.

(b) A Government servant may at any time cancel a nomination by sending
a notice in writing to the appropriate authority, provided that the Government
servant shall, along with such notice, send a fresh nomination made in accordance
with this rule.

(7) Immediately on the death of a nominee in respect of whom no special
provision has been made in the nomination under elatisc (@] ofgub-rule (4) or «m tke
oecurance of any event by reason of which the nominationbecomes irvwaUAm
pursuance of clause (b) of that sub-rule or sub-rule (5), the Government servwit
shall send to the appropriate authority a notice in Writing formally cancelling the
nomination together with a fresh nomination made in accordance with this rule

(8) Every nomination made, and every notice of eancdlation, given by a
Government servant under this rule, shall be sent by the Government servant to
his Accounts Officer in the case of a gazetted officer and to the Head of his office
in the case of a non-gazetted officer. Immediately on receipt of a nomination from
a non-gazetted officer, the Head of the office shall countersign it indicating the
date of receipt and keep it under his custody.

(9) Every nomination made, and every notice ofeaneellatioa given by a Govern-
ment Servant, shall to the extent that it is valid, take effect on the date on which
it is received by the authority mentioned in sub-rule (8).

JVofe—The procedure for application, sanction and payment of death-
<«fft-retirement gratuity will de as follows;—

(a) When the gratutty is payable to a Government servant on his retkement—
An application for gratuity should be made in the same Form as
that for pension.

On receipt of the certificate of the Accountant General on the third page
of the Form, the competent authority who will be the same as the
authority competent to sanction the pension of the Government
servant concerned, may for sanction the gratuity. The payment
will then be made in accordance with the provisions contained in
Subsidiary Rule 384 of the Madhya Pradesh Treasury Code
Vol. 1. If the Government servant dies before receiving payment
the amount will be payable to in accordance with the orders
contained in Finance Department endorsement No. 1492-590/1V-
R-11, dated the 23rd July, 1957 (i.e., in accordance with rule 3
(2) of these Rules).

(b) When the gratuity is payable to the nominee or legal heir ofthe Govs.h
ment servant who dieswhilein service. |fthe Government serv»nt
has executed a nomination in the prescibed form and the nomi-
nation subsists, the Head of the officc/Department should, on



i“sadpt of death report of the Gk>TenmxQent servant dz~wvpa
statement of his service in the second page of the pitacrlbed Form.
If there is no nomination, or if the nomination does not subsi®
the gratuity is payable in accordance with rule 3 (2) of these
Rules and in such cases, the Head of the office/Dep”tment ne«d
drawup the statement of service only on receipt of an application
for the gratuity from or on behalfof the penson entitled to receive
it. The statement of service along v/ith the provisonal recommenda-
tions of the competent authority as to the amount of gratuity
propc»ed to be paid (and the name and address of the person or
persons to Whom it is to be paid together with the nomination form
in the caM of a non-"a”etted Officer) shall be forwarded to the
Accountant Grcneral for verification. After obtaining the certi-
ficate ofverification (and ascertaining from the Accoimtant General
the details as to the nomineei or nominee if the deceased is a gaae-
tted officca*) formal sanction to the payment of the gratuity may
be accorded by the competent authority. The sanction should
indicate the name, address and the relationship to the deceased
Government searvant or the person or peaisons to whom the gratuity
is to be paid and the amount to be paid to each of them. The
Accountant General will then arrange for the disbursal of the
amount in the same way as GJeneral Provident Fund balance.

(c) Whm thf gratui® U payable undxr Rut* 3 (4) gfihese Rules—In such
cases™ the service of the Government servant Would have been
verified and in other respects the procedure indicated in sub-
paragmph (b] above may be followed...........ccccoiiiiiiiiiniinnnnen.

Anticipatory Payments

(d) Wlien a Government servant, whose death-cam-retirement gratuity
is payable in India, is likely to retire before the amount of the
gratidty can be finally assessed and settled in accordance With the
procedure mentioned above, the Audit Ofl&e may sanction the
disbursement of not more than three-fourth of the amount of the
gratuity to Which, after the most careful summary investigation
that he can make Without delay, he believes the Government
servant to be entitled on the basis of his permanent service alone.
Similar payments of gratuity may also be authorised to the appro-
priate proportion to the nominees or the persons entitled, in the
event of death of the Government servant. In all cases the anti-
cipatory payment of death-cam-retirement gratuity should be
made after the recipient has executed a declaration in Form *G*
(Former Madhya Pradesh F.'D. memo No. 8282-1214-R-VI-4,
of 8th September 1951 & M. P. F. D. endt. No. 1492-590-1V-R-
Il of 23rd July 1957).

SECTION I1l--FAMILY PENSION

3. (1) A fanjlly pension not exceeding the amount specified in sub-rule (2)
may be granted to the family of a Government servant in the event of his death
after he has completed 25 year's qualifying superior service for the following periods:

(@) In the event ofdeath ofthe Government servantwhile in service, pension

will be payable for five years from the date following the date on Which
the Government servant dies.



(b) In the event of death of the Government servant aftcff retircnaifint, the
pension Will be payable, for the unexpired portion of the five years
from the date of retirement.

Not«i~l. The criteria for determine eligibility for family pwision is 25
years of qualifying superior service and not inferior and superior
services taken together.

(Para 5 (c) of former Madhya Pradesh, F.D. Memo No. 11037-2004-R-V1-2,
dated the 7th December 1954).

Note.—2. Note 3 below rule 3 of these Rules may be seen in connection
with the addition under Article 404-A Civil Service Regulation for
purpose of family pension.

(2) Subject to a maadmum of Rs. 150 per mensem in all cases, the amount o f
family pension will be—

(@ In the event of death while in service, half the superannuation pension
admissible to the Government servant had he retired on the date
following the date of his death. In the case of a Government ser-
vant who exercises the option as in rule 8 fc), the superannuation
pension will be the amount calculated under the cacisting rules
applicable to him before the introduction of the new icheme»
reduced by the pension equivalent of the lump-sima-gratuity ad-
missible under section Il of the new scheme.

(b) In the event of the death after retirement, half the pension sanctioned
for him at the time of retirement.

If, however, a Government servant mentioned in clause (b) has commuted
a part of his pension before his death, the uncommuted value of that part of penao”™*
will bi deducted from the pension calculated as above.

Note:—The intention is that the amount of family pension should first be
calculated ignoring the fact that the Gtovemment servant has commuted
a portion of his ordinary pension and from the amount so arrived, at
the amount of pension commuted, shall be deducted.
For example, if the ordinary pension Was Rs. 90 per mensem and ,the
Government servant had commuted Rs. 15 out of this, the family
pension Would be Rs. 90/2- Rs. 15- Rs. 30 per meniem.

(3) “Family” for the purposes of this section Will be as defined in sub-rule (1)
of rule 4.

(4) No pension will be payable under this section—

(a) to a person mentioned in clause (b) of sub-rule (5) without production
of reasonable proof that such person was dependent on the deceased
Govei'nment saravant for support;

(b) to an unmarried female member of a Government servant's family
in the event of her marriage;

(c) to awidowed female member of a Government seivants family, in the
event of her-re-man-iage;



(d) to a brother of a Grovemment seavant on his attaining the age of 18
years;

(e) to a person who is not a member of a Government servant's family.
(5) Eaccept as may be provided by a nomination under sub-rule (6)—

(a) a pension sanctioned under this section will be allowed :—

(i) tothe eldestsurviving widow, if the deceased is a male Government

servant or to the husband, if the deceased is a female Government
servant™;

(ii) failingawidow or husband, as the case may be, to the eldest surviving
son;

(iii) failing (i) and (ii), to the eld”t surviving unmarried daughter;
(iv) these failing, to the eldest widowed daughter; and

(b) In the event of no pension becoming payable under clause (a), the
pension may be dfranted —

(i) to the father;
(ii) failii~ the father, to the mother;

(iii) failing the father and the mother, to the eldest survivirg broiler
below the age of 18;

(iv) these failing, to the eldest unmarried sister;

(v) failing (i) to (iv), to the eldest surviving widowed sister.

(6) If a Government servant Who has completed 25 years qualifying superior
service desires that a pension that may be sanctioned under this section should be
payable to any member of his family in any order to be specified by him, he may
make a nomination for the purpose in Form E indicatii.g the order in which t>
pension should be payable to the members of his family; and to the extent that it
is valid, the pension will be payable inaccordance With such nomination provided
the persons concerned satisfy the requirements of sub-rule (4)at the time of the
grant of the pension. In case the person concerned does not satisfy the requirements
of the said sub-"~le, the pension shall be granted to the person next lower in the
order. The provisions ofsub-rules(6) (b), (8) and (9) of rule 4 will apply in reaper*
of nominations under this sub-rule.

N ote.—A nomination in respect offamily pension may be made by a Govern-
ment servant afteir completing a total period of 25 years supeiior
service (not necessarily qualifyirg superior sei'vice).

(7) A pension awarded under this section will not be payable to, more
than one member of a Government servant’'s family at the same time.

(b) If a pension awarded under this section ceases to be payable before the
expiry of the period mentioned in sub-rule (1) on account oi death or irani”.ge of
the recipient or other causes, it will be regranted to the person next lower in the
order mentioned in sub-rule (5) or to the person next IcWer in tl.e order shown in
the nomination made under sub-rule 6), as the cace n:ay bC, who satijfes the other
provisions of this section.



(8) A pension sanctioned under this section will be tenable in addition to
any extraordinary pension or gi*atuity compensation that may be granted to the
members of a Giovernment servant's family undea* the existing rules or Acts.

(9) As in the case of the grant of an ordinary pension, future good conduct
of the recipient is an implied condition of every grantof pension under this section
Government reserve to themselves the right of with-holding or withdi*wijig such
a pension or any part of it if the recipient be convicted of serious crime or be guihy
of grave misconduct and Government decision in such matters Will be final.

Note.—The procedure for application, sanction and payment of family
pension will be as follows —

Two types of cases may arise in connection with family pension namely™ cases
where the pension is payable in accordance With the nomination executed by the
Govarnment servant/pensioner and caseswhere it is payable to the person mentioned
in rule 5 (5) of these rules. Where the pension is payable in the order mentioned
in nommation, on receipt of the death report of the Government servant/peai-
sioner, the Head of office/Department should direct the nominee to submit an
application in Form F. If there is no such nominee, and an application in Form F
received from a person mentioned in rule 5 (5) of these} Rules, the Head of the
Office/Etepartment may make such enquiries, as may be necessary, to ascertain that
the pension is not payable to any p~on mentioned in the aforesaid rule. If the
applicant is a pe;rson mentioned in rule 5 (5) of the (b) said rules, the Head of the
office/IDepartment should satisfy himself ti*"t the applicant was dependent on the
Government servant/pensioner for support after m”~ing such er.quiries as may be
necessary. The Head of the office/Department should then arrange for verification
of the Government servant’s service in the manner Indicated in paragraph (b) of
note below rule 4(9) of these Rules and should determine the ampunt of family
pension. After the Accountant-General has applied the necessary checks and
certified as to the admissibility offamily pension, the competent authority who Will
be the same as the authority competent to sanction the pension of the deceased
Government servant, may accord formal sanction to the payment of the pension.
The sanction should indicate the name of the person to whom the pension is payable
and also the pei'iod upto which it is payable. On receipt of the order for the speci-
fied period indicating the event, if any, on the happening of which the payment
should be stopped. In the matter of identification of the recipient of the femily
pension, the Treasury Officer wUIl exercise the checks prescribed in Subsidiary rule
376 bslow Section VI of the Madhya Pradesh Treasury Code, Vol. I, and in other
respetcts, he shall follow the provisions contained in Subsidiary Rules, under Section
V1 of the Madhya Pradesh Treasury Code Vol. I, in so far as they relate to the
payment of the service pensions. |If the person to whom a family pension has been
Sanctioned dies or becomes ineligible for the pension before the eairy of the period
for which the pension is otherwise admissible, the pension may be re-granted to
the nesxt person eligible to receive it for the unexpired portion of that period and
the foregoing procedure should be followed in such cases also. If family pension-
i» payable to a mincir and at the time of sanctioning the pension, he has a rc”-
larly appointed guardian, the pension may bo sanctioned as payable through
suclx guardian and in such case, a descriptive roll (in duplicate) of the pension who
may be authorised to receive payment should accompany the application In Form
F. Otherwsie, it will be paid in accordance with R”e 348 of the Central Govem-
mctnt Treasury Rules, which Is reproduced below }—

“When a pensioner is a minor, or isfor any othear reason in capable for naana-
glng his oWn affairs, and has no regularly appointed manager or



gtiardian, or when no such manager or guardian is nominated by the
sanctioning authority, the Collector may, on application by or on
behalf of the pensioner and subject to such conditions as he may
impose declare any suitable person to be the manage or the guradian
for the purpose of receiving on behalf of the pensioner, the pension
due to him, and payments of pension may be made to such managert
or guardian in the same way as to the original holder, provided tha
sufficient proofs forthcoming at the time of each payment of the origi-
nal holder being alive and eligible to receive the pension for the period
covered by the payment. Such declaration may, at any time, be
revoked or altered at the disci'etion of the Collector*'.

SECTION IV—QjUALIFYING SUPERIOR SERVICE

6. the continuous temporary sei'vice under the State Grovernment, rcn-
deat™ after a Government servant has attained the minimum qualifying age, if
followed by confirmation in a permanent pensionable post, will coimt as “ qualifying
stevicft” for gratuity aivd pension. This benefit will not, however, be allowed in
reject of periods of eixtraordinary leave and any temporary service or portion

thttfcofWhich already counts towards “ qualifying superior service” under the exis-
ting rules.

I f the temporary servicc is interrupted, the interruption ~ould not be condoned
under article 422 ofthe Civil Service Regulationswith a view to confa* on the Govern-
ment servant  a larger benefit than is contemplated under these rules.

Note *— (1) 'The tertn “teiniiorary' setvice” irtcludes “officiating'an:d Subs-
tantive service in a temporary post and officiating service in a perma-
nent post under the State Government'~and should also include the
period of leave with allowances taken while on temporary service.

(ii) In the Public Works Department and in the Government Pr”, long
periods of temporary service or non-permanent service are rendered
before confirmation. At present, certain categories of such tem-
porary service are allowed to coUnt for pension by issue of special
orders on the merits of each individual case. Now that half the con-
tinuous temporary services will be allowed to count for pension, the
system of issuing special orders in the case of temporary servicein
the Public Works Department and the Government Press shall be dis-
continued. The concession of counting temporary service by certain
categories of temporary servants in the Public Works Dg>artment
appointed prior to certain specified dates as stated in the exception
below paragraph 151 of the Public Works Department Manual
Volume |, will, however, be allowed to contirme.

(iii) For the purpose of this concession, the last stretch oftemporary service
under the State Government immediately preceeding the date of
confirmation and limited by the date of attainment of qualifying
age, should be taken. From this period, periods which coimt as
qualfying service under the provisions of Article 370, 371, 373, 376
and 381 of the Civil Service Regulations as well as periods of “tra-
ordinary leave, should be omitted. The remaining spells should
then be added up and half this period will be counted as qualifying
superior service. In view of this concession, no further concession
under Article 361-A, Civil Service Regulations, will be allowed to
persons governed by the New Pension Scheme eal. C™ in respect of
categories of persons, mentioned in clause (ii) of this note.



(Former Madhya Pradesh, F.D. Memo No. 3708-491-R-VI-4 of 23rd
Aprill 1952).

(iv) Temporary service for the purpose of the concession asindicated in
rule 6 of these Rules, include all continuous service in a temporary post
in a pensionable establishment and officiating service in a permanent
post in a pensionable establishment. No portion of temporary or
officiating service renedred in a non-pensionable post or in a
work-charged establishment or in a post paid from contingencies
will count for pension under the New Pension scheme. If, howeve,
such sei'vice falls between two periods of temporary service rendered
in a pensionable establishment or between a period of temporory
service and permanent service in a pensionable establishment, it
will not constitute an interruption of service for the pprpose of the
new pension scheme. In such case, half of the earlier tempoirry
service will count for pension in terms ofrule 6 in Section 1V of these
rules, but the actual period of service rendered in a non-pensionable
establishment, etcy will not count for pension.

(Para 2 of Former Madhya Pradesh, F.D. Memo No. 11037-2004-R-VI-2
dated the 7th December, 1954).

(v) Service in any temporary post under Government counts for pension
to the extent of half unless the posts has been declared to be or is
known to be, non-pensionable. fF.D. Memo No. 2072-G-R-1155-
IV-R-1l, dated the 14th July 1959).

SECTION V.—.GOMMUTATION

7. Facilities for commuting pension in accordance with the Madhya Pradesh
Pensions (Gammutation) Rules will continue but the maximum amout of pension
Which may be commuted will be restricted to one-sixth of any pensions granted
under Section | (or in the case of a Government servantwho exercises the option
asin the rule 8 (c), under the rules applicable to him, as calculated under that rule.

Not©;—Except for the restriction about the maximum amount of pension
which can be conuuuted, the other restrictions in Financial Rules,
Volume | will continue to apply. [Para (iii) of foimer Madhya
Pradesh F.D.Memo No. 3708-491-R-VI1-4, dated the 23rd April
1952].

SBGTION VI.—OPTION TO PRE-1933 ENTRANTS

8. (1) A Government servant who held a lien or a suspended lien on a per-
manent pensionable post under the State Government or the Government of India
or any other State Government or a Local Fund administred by Government, on
the 30th November, 1933, and is holding a lien or a suspended lien on a permanent
psasionable post under the State GJovernment on the 1st September, 1950, will be
allowed the following options—

(@) coming on to the New Pension Scheme, or

(b) continuing under the etxisting rules applicable to him before the intro-
duction of the New Pension Schemej or



(c) drawing psnsion, iucludipg additional pension under the existing rules
applicable to him before the introduction ofthe New Pension Scheme,
reduced by the pension equivalent of the gratuity admissible under
t?5 New Pension Scheme and receiving in lieu of this reduction the
ditath-cww-retirement gratuity as provided under this ScLtme.

2 A Government sarvant Who exercises the option as (b) above may opt for
his existing pension rules as a Whole case, he will not be eligible for any of the
bsTxefits mentioned in Sections | to V.

A Government sei-vant Who exercises the option as at (c) above, will be eli-
gible for thi: death-cm-retirement benefits and fg.mily pension admissible under
Section Il and 111, aid he will also be subject to the restrictions and conditions
in Siiction V and Rule 9 ofsection VII. Hewill b3 eligible in addition for a pension
as calculated under the existing rules applicable to him before the introduction of
the New Pension Scheme, the amount of which will however, be reduced by the
“ Pjiisibu equivalent” of the gratuity admissible under Section Il. For tl is puipoEC]j
tha“ pi:nsion equivalen,t” will be determined on the basis of the commutation
appl’Cable to a Government servant at the time of retire.

3 The option provided at (b) and (c)above should be exercised within a period
of6 months from the date ofissue these rules foxtended up to 31/8/1952) or before
the dite oa which the Government servant retries from service, whichever date-
is earlierj provided that a Government servant retired after the 1st
September 1950 or who may retire within 3 months from the date of issue of these
rules, may exercise the option not later than the date of expiry or 3 months from
the date of issue of these rules. Until the option is exercised, the provisions of
'Section?' 1'to V-will apply”™ to hinpr

(4) The option, should be exercised in writing and should be communicated
by the Grove-'nment servant concerned to the Head of his office if he is a non-gazetted
officer and to his Accounts Officer if he is a gazetted officer. The declaration
when receivedfi om a non-gazetted officer should be contersigned by the Head of the
office and pasted in the s"rvice book of the Government servant concerned. The
option once escercised will be final. It will be the responsibility of the Government
servant opting as in clause (b) or (c) of sub-rule (1), to ensure that the receipt of
his dscla'ation is acknowledged by the Accounts officer or the Head of his office,
as the case may be, and that he receives an intimation that it has been duly recorded
by the authority concerned.

(5) The declaration required under this rule should be given in Form F appended
to ihese rules.

(6) In cases where a GK)vernment servant mentioned in sub-rule (1) died on
or after the 1st September, 1950 without exercising the options allowed by that
sub-rule, he shall be deemed to have exercised the option Provided as at (a)
or (c), whichever may be considered to be more advantageous to him by the
Head of Office/ Department and his legal heirs (now family members) allowed
the death-c«m-retirement gratuity and family pension admissible under Sections 11

and 111, and his case will be subject to the restrictions and conditions in rule 9 of
Section VII.
Example—

Temporary Service e 6 years.

Permanent Service . 28 years.



Average emoluments 400 Rs.

Emoluments last drawn 420 Rs.
Supsrannuated at 55 years.
Monthly Pension Lump sum g»'atuity Family pension

Option as at (a) 28-[-G/2 9/20X 31x420-Rs.5,859 1/2 of Rs. 150 or Rs. 75
=31 years. per mensem for the
unexpired portion of
five years after the

date of retirement.

Option as at (b) Rs. 200 Nil Nil
Option as at (c) Rs. 200 9/20X28X420=Rs.5292 12 ofRs. 161-13-0 i.e.
minus the pension eg- Rs. 80-15-0 for the
uivalent of Rs.5,292, the unexpired portion of
lumo/sum gratuity i. e,, fivc yea'S after the
Rs. 200-5,292 date of retirement.
11.55X12
=Rs. 200-38-3-0.
=Rs. 161-13-0.

N »;a:—(1) Applicability of the new pension scl eme to pc sonswho held
a Uea o: a suspsid™d lien on a permanent pensionable post iirder
the Gw'irnm’i'it of ladia or any other State Govei'nment or Local
Fund aiiministered by Government on the 30th November, 1933
seryiag under the State Government.

Sjic'i Gove nmaat si:vaits if they did not held a lien or a suspended lion
on a pamanent pensionable post under the State Government on the
1st September, 1950, will continue to be governed by the pension
rules applicable to them unde- the Govevnmsat of India or any
other State Gavarnm'int or Local Fund concerned, u-'till their confri-
mation in a post under the State Government. Such peisons on
confirmation in a post under the State Govei'nment on or after the
Ist S'jptembar, 1950 Will be permitted to make the necessary decla-
ration under rule 8 of these Rules, within a period of three months
after the data of confirmation under the State Govarnment or from
thf* date of issue of these order’s, whichever is later.

(2) Gjvarnment sei-vants, who entered savice under the Government
of India on or after the 1st December, 1933 and held a lien or a
suspended lien on a permanent pensionable post under that Govern-
ment on the 30th September, 1938, as have deen subsequently trans-
ferred under the State Government or confirmed in a permanent
pensionable post before the 1st September, 1950, will be permitted
to make a declaration under rule 8 of these Rules, by the 31st August,
1952.

(F. D. memo No. 3708-49h/R-1V-4, dated the 23rd April 1952)

Gratuity and pension for service rgndered partly in inferior and partly in
superior grades.



(3) (a) These rules do not affect that the right of a Government servant who

has rendered service partly in the inferior and partly in the superior
gi'ades, to exercise the option under Article 398, Civil Service Regula-
tions, if, however, a Government servant dies without exercising the
option allowed by that Article, the family of the deceased Govern-
ment servant will be allowed pension and/or gratuity either under
clause (a) or under clause (b) of Article 398, Civil Serivce Re”ulatioi.s
whichever, is more advantageous.

) Such a Government servant, who had the right to exercise the option

under rule 8 fl) of these Rules, will have his pension and gratuity on
the superior scale reckoned in terms of that option under any of the
alternatives provided in the said rule. His pension and gratuity
on the inferior scale Will, however, be reckoned only With reference
to the Madhya Pradesh 1V Service (Gratuity, Pension and Retire-
ment) Rules, 1936.

(F.D. Memo No. 736-2071-R-VI-2-54, dated the 21st January, 1955).
(4) The co’acession of awt#imatically adding half the continuous temporary

®) A

service to qualifying service under rule 6 is n#t admissible for the purpose
of deatli-cum-retirement gratuity payable to the optees under rule
8(1) (c). In such cases qualifying service will be reckoned exclusively
under the rules in tke pension Rules in the same way as “qualifying
service” for purposes of pensio*.

[Government of India, Ministry of Finance, Memo No. F. 23 (25)-
EV-51, dated the 17th November, 1951].

Gioyernrnent servant electing,th” alternative in rule B (i) {c), iseligible
for a death*<iffnretiremrent gratutity under the new pension scheme
subject to a reduction in his pension equal to the pension equivalent
of the death-ow-retirement gratituty payable. Where no pension
is admissible under the OId rules but only a service gratuity,
the adjustments have to be made with reference to the service gratuity.
The death-cMw-retirement gratuity is merely a lump sum payment
in lieu of about a gHiarter of the pension which is surrendered. The
g -atuity, therefore, can not in any circumstances, exceed the commuted
value of the total pension. Further under the State rules, a Govern-
ment servant who was in permanent service on the 30th November
1933, can alone opt for rule 8 (1) (c) ibid. Consequently the new
pension rules having been introducedwith efTectfrom thelst September
1950, none of the State Government Servants opting for this alter-
native will have rendred scrviceless than ten years and none will be
eigible for gratutity only instead of pension. If however. Such a
case had at all arisen no adjustment with reference to the service
gratuity would in fact have been made because the overall mone-
tary effect remains the same insuch cases and no purposeis served
by splitting the total s"vice gratuity into two elements of (i) gratuity
proper reduced by the death—rMmretirerent gratuity, and (ii) the
death-cwm-retirement  gratuity, the contingent benefits like the
death gratuity and family pension would, however, be admissible in
the case of such a Government servant in the usual manner in the
event of his death. It may be added in this connection that the
benefits of counting fo™ pension halfthe continuous temporary service
rendered prior to confirmation is not admissible in the case ofa
Government servant opting for rule 8 (1) (c). Government of India,
Ministry of Finance letter No. F. 24-(35)-EV/53, dated the 47th
September 1953 to the address of Government of Bombay).



nil

(6) Government servants who were on probation against substantively
vacant permanents post on 30th November 1933 would also be
eligible to, exercise the option under the above rule.

(F.D.Memo No. 82/IV-R-Il, dated January 17, 1957).

(7) The instructions contained in Article 468-A of the civil Service Regula-
tions are equally applicable even in the cases of optees under rule
8(1) (o) referred and that pies should only be rounded off at the
final stage of fixing the net amount of pension admissible, but
kept intact at other inter mediary stages of calculations.

(Comptroller and Auditor-Gtenerrals’ Memo No. 76-Adm.11/16-51, dated
the 23rd January, 1952).

SECTION VII.—MISCELLANEOUS

9. (1) Government will have the right to eiffect recoveries from a gratuity
or psasion sanctioned under Section Il and 11l in the same circumstances as reco-
veries can be effected from an ordinary pension under Article 351rA of the Civil
Service Regulations. This will apply also in the case of a Goverrunent servant
who entered service before the 18th Apuril, 1939 and who does not exercise the
option referred to in rule 8 above.

(2) No gratuity or pension may be granted under Sections Il and Il if the
Government sei'vant was dismissed or removed for uisconduct, insolvency or
inefficiency. Compassionate grants may, however, be made under those Sections
in accordance with Areticle 353 of the Civil Service Regulations.

(3) A g;atuity or pension shall ba sanctioned under sections, Il and Il
after giving du5 regard to the provisions of Article 470 of the Civil Service Regu-
lations.

(4) The existing rules wliich apply to the grant of an ordinary pension will
also apply in respect of a gratuity or pension that may be sanctioned under Sections
Il and 111 in so far as such rules are not inconsistent with the provisions of these
rules.

10. (a) Cdndsnationof deficiencies in quaUfying superior service.—
Under rules 3 (2) and 5 (1) in Sections Il and 111, the minimum qualifying superior
service required for eligibility to death gratuity and family pension is five years
and twenty five years, respectively. In cases, where the qualifying superior ser-
vic'i is less than the prescri bed minimum, the deficiency should not be condoned
by invoking the provisions of Article 423 of the Civil Sei*vice Regulations. In
other cases, the powers conferred under this Article should be restricted to ensure
that where the benefit is given, it is given only to low-paid employees proceeding
on invalid or compensation pensien.

Note;—The expression “low paid employees” in this rule .shovild be inter-
preted to mean employees whose pay (including all emoluments
of the nature of pay) at the time of retirement did not or does not
exceed Rs. 200.p.m.

(F.D.Memo No. 63"6-lieS-R-VI-4, dated the 27th June, 1953).
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(b) Paymeat ofpanslon and gratuity outside India.—”*The previleged minimum
rate ofexchange of Is. 9d. to the rupee admissible to Certain Government servants
under Article 934 and other connected Articles of the Civil Service Regulations
will continue to be admissible to them in respect of ordinary pensions under the
new pension scheme. This minimum rate ig, however, not admissible in respect
of the death-ckm-retirement gratuity and family pension which may be sanctioned
under that scheme.

(c) Applicability of the new pension scheme to Secretary of State’s officers.—
The new pension scheme is not applicable to officers who having been appointed
by the former Secretary of State or Secretary of Statein the State Government
after the 14th August, 1947. The new pension scheme is not also applicable to
Government servants who held listed posts and also to Government sci-vants of the
Indian Administrative Service, Indian Police Service and Madhya Pradesh
Judicial Service(Senior Branch).

(d) Temporary increases in small portions.—The temporary increase in small
pe'\sioTvs san-itioned under Finance Department Resolution Ko. 2920-H15-R-V1,
dated the 25th June, 1945 will be admissible on ordinary pensions sanctioned in der
the new psislon scheme and will be based on the amount of such pensions. These
increases Will not be admissible on the family pensions, which may be sanctioned
under that scheme.

i (e) Compassionate Fund.—No award from the Compassionate Fund shall be
rixade to families of Government servants who are eligible for a gratuity under
Section Il. The fund Will, however, be continued to be maintained so that some
rdief could bs afforded'as'heretofore,'to the fami:lies of those Govfevn'nc'nt'serVarits
who may still be ineligible for the gratuity under the new pension scheme.

(b) Compulsory G-jneral Provident Fund and Insurance Schemes—/"Tre
Co npulsory Gaaeral Provident Fund and Postal Insui'ance Schemes as promulgated
in Finance Department Memorandum No. 3840-279-R-VI, dated the 26th August
1943, will continue as heretofore.

11 These rules will also apply to Government servants who are on leave on
the 1st Septembsr, 1950 preparatory to retirement. Immediate stogDS should te
taken to bring the contents of these rules to the notice of all concerned.



ANNEXUR®
[See rules 2(1) and 2(4)]

Completed years of  Scale ofgratuity or pension Maximum of pen-
quallfymg_superlor sion in rupees
Service per mensem
A ) ®)
Rs.

fa) Gratuity

1 1 month’s emoluments
2 2 month’s "
33
4 4
5 43/4
6 5 1/2
7 614
8 7
9 73/4"

(b) Pensioins
10 10/80ths of average emoluments 2000
1 11/80ths = @ 2200
12 12/80ths @ 2 400
13 13/80ths D 2600
14 14/80ths ? 2800
15 15/80ths > D 3,000
16 16/80ths b @ 3,200
17 17/80ths @ 3.400
18 18/80ths > ® 3.600
19 19/80ths ® 3.800
20 20/80ths ® ® 4.000
21 21/80ths P ® 4.200
22 22/80ths P ® 4.400
23 23/80ths P ® 4.600
25 25/80ths @ ® 5,000
26 26/80ths ® ® 5,200
27 27/80ths ® P 5.400
28 28/80ths ? 5 600
29 29/80ths 9 ® 5.800
30 30/80ths 9 ® 6,000
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FORM A
{See ruk 4 (6) (a)]
Nomiiiatioii for Death-rum Retirement Gratuity

When the Government servant has no family and wishes to nominate
one member ther€k>f.

I hereby nominate the person mentioned below, who is a member of my ifamily
and confer on him the right to receive any gratuity that may be sanctioned by Govern-
ment in the event of my death while in service and the right to receive on my death

any gratuity which having become admissible to me on retirement may remain un-
paid at my death :(—

Name and Relationship with Contingencies Name, i address
address of Gleveimmentt Age on thehappemivg and reiationidup
nominee servant. of which the of the person,

nominationshall if any, to whom

become invalid. the right confe-
rred on the nomi-
nee shall pass in
the event of the
nomine pre-
deceasing the
Govermnent' ser-

vant.
(1) () ©) @) ®)
Dated this.....ccccovvviieiiiiieeiiiiece s day of 197 , at
=
Witness to signature:—
(D
) Sijgnature of Oovernment
seroant.

(To be filled in by the Head of office in the case of a non-ga”zetted pfficer).

Nomination by.......ccccovvviiiiiiiiniiiienn Signature of Head of Office.........
Designation  ........cccecceeeiieeniie e Date ..o
Office



FORM B
{See Rtde ™~ (Q) {b) I
Nominiation for Death-fim-Retirement Gratuity

When the Government servant has a family and wishes to nominate more than
one member thereof.

I hereby nominate the persons mentioned below, Who are members of my
family, and confer on them the right to receive, to the extent specified below, any
gratuity that may be sanctioned by Government in the event of my death
While in service and the right to receive on my death any gratuity Which having
become admissible to me on retirement may remain unpaid at my death —

Name and Relationship Age *Amountor

Contingencies Name, address
address of with Govern- share of onthehappen- and relation-
nominee. mentservant. gratuity  ing of Which ship of the

payable to thenomina- person, if
each. tion shall any, to Whom
become the rightcon-
invalid. ferred on the
nominee shall
pass in  the
event of the
nominee pre-
deceasing the
Government
servant.
(1) ) ®3) (5) (6)
Rs.

K. B.—”The Governmsnt servant should draw lines across blank space below
the last entry to prevent the insertion of any name after the has signed.

Dated this

................................... dayof, 197 |, at
Witnesses to signatiu-e—
(1) s
Signature of Government
(2) servant.

#This column should be filled in so as to cover the Whole amount of the
gratuity.



(To be fiUcd in by the Head of Office in the case of non-gazetted OfiBccr)

Nomination by.......... e —— Signature of Head ofOffice...............



FORM G
[See rule 4(6) (a)]

NOMINATION FOR DBATH-CUAf-RETIREMENT GRATUITY

When the Government servant has no family and wishes to nominate more
than one person.

I, having no family, hereby nominate the person mentioned below and, confer
on him the right to receive any gratuity that may be sanctioned by Government
in the event of my death While in service and the right to receive on my death any

gratuity Which having become admissible to me on retirement miay remain unpaid
at my death .—

Name and address Relationship vYith Age

Contingencies on Name, address
ofnominee. CSovemment ser- the happening of and relationship
vant. Which the nomi- of the person, if
nation shall be- any, to Whom the

come invalid. right conferred on

the nominee shall

pass in the event

of the nominee

predeceasing the

Government ser-

vant.
@ 2 ®3) “4) ()
Dated thiS....ccoceeeeevieeiieennnnn.n. day of.ooovveeiiiiie, 197 , at

Witness to signature i—

Signature of Government Servant.

(To be Hiled in by the Head of office in the case of a non-gazetted officer).

Nomination by ..o, Signature of Head of Office ...

Designation ... .ccccocverniiernree e Date

........................................................... Designation



FORM D
[See rule 4 (6) (a)]

NOMINATION FOR DBATH-CC7ixf-RETIREMENT GRATOITY

Whm the Qovemmnt servant has nofamily and wishes to nominate more than one person.

I, having no family, hereby nonunate the persons mentioned beloW and confer
on them the right to receive to the extent specified below, any gratuity that may
be sanctioned by Government in the evet of my death while in seivice and the
right to receive on my death any gratuity which having become admissible to me
on retirement may remain unpaid at my death —

Name aad Rdationip Age *Amourvtor Gotitingenci®s Naxae, address
address of with Grovern- sharfe of onthehkppe- and relationship
nominee, meat servant. gratuity pay- ning ofwhich of the person, if
able to each, the nomina’- any, to whom

tion shall be-the right conferred

come invalid, on the nominee

shall pass in the

event of the no-

minee predecea-

sing the Govern-

ment servant.

9@ ®) (4) ©) (6)

N. B-.—The Government servant should draw lines across blank space below the
last entry to prevent the in”*rtion of any name after he has signed.

Dated thisS .......cooevvveeiiiiiieiieieeeene, day o f.eeiiiiiiiiis 197 , at oo,

Witnesses to signature:—

Signature of Government servent.

*This column should be filled in so as to cover the what amount of the gratuity.

(To be filled in by the Head of office in the case of a non-gazetted officer).
Nomiaation DY ..cccoeees evriie e, Signature of Head of Office............c........

Daiigaation ......... - Date .
(@] 1 o7 Dcsiganation .......ccccceeccviieeiiiiiie e



FORM E
[See rule 5 (6)]

NOMINATION FOR FAMILY PENSION

I, hereby nominate the persons mentioned below, who are members of my
family, to receive in the order shown below the Family Pension which may be
granted by Government in the event of my death after completion of 25 years, qua-
lifying superior service i—

Name and address of  Relationship with Age Whether married or
nominee. Government servant. unmarried.
1) @ 3 f4)

N. B.—"The Govei'nment servant should draw lines across blank space below the
last entry to prevent the insertion of any name after he has signed.

Dated this.....ccccccvvvieeeiiniinnnnnn day of . 197 At - .

]

(2) e Signature of Government servant.
NominatibN By ..o Signature of Head of office................
Designation.......cccocvveeeiiiies evveiieeniiiennn . DaAte



for a family paasion for th« family of Shri .. ..
alate. .. in the ofl | Qe/Departm«nt of

1. Name of the appliCanT........cccces oo e e e e e
2. Relationship to the deceased Gtovernment servant/pensioner............c.ccocceeeeeueeen.
3. Date of retirement, if the deceased was a PeNSIONEer........ccccoecevivieieniiinnis e
4. Date ofdeath of the Grovernment servant/pensioner..........ccccvvvveees vuveeeriiieeeeennnns
5. The order in which the applicant’s name appears in the nomination Form ‘E’

6. Names and ages ofsurviving kindred ofthe deceased.

Name Date of birth
(by Christian era)
(&) Widow/husband..........c.ccoccvvviiiinneennns 0] o S SR .
unmarried daughters .........cccccvvviiieeeiiinnnn, .widowed daughters
(b) Father .....cccoovvviiiiiiiieeien, . mothca* ..........
brothers ......cccooiiiiiiniieen. unmarried sisters

Widowed SISTErS.......covviiieiiiiniii e
7. Nafae of Tf*easury/Sub-Treasury atwhich paymentisdesired .............. .

8. Descriptive roll of ..o widow/son/daughtcr, of late

(i) Date of birth (by Christian era) .........cccccces coviiiee i
L) T = T SRR
(iii) Personal marks, if any, on the hand, face, etC.......cccccccevvvvviii e eeiiiieeenns

(iv) Signature of left hand thumb and finger impressions............ccccceeevueee..
small finger, Ring finger. Middle finger, Indes finger, thumb.

9. Full addre” of the applicant

Attested by— Witnesses—
(L) e (1)..-.
(2) e e (2)....

Note.— (1) The descriptive roll and signature/thumb and finger impreiraions
accompanying application for family pension should be in duplicate
and attested by two or more persons of respectibility in the town,
village or tahsil in which the applicant resides.

(2) If the applicant belongs to a category mentioned in item (6) (b) he
should furnish proof of his dependence on the deceased Grovemment
ssrvant/peiMioner for support.

(3) If the applicantisa minor brother of the Government servant pensioner,
the statement against item 8 (i) should be supported by a certificate
of age (in original With tWo attested copies), showing the date of
birth of the applicant. The original will be returned to the applicant
after the nccesary verifications.



FORM G

Declaration to be furnished by a person towhom an anticipatory death-cum
retircanent gratuity is sanctioned.

Whereas the ... (here state the designation
of tha a®3e.’ sn.ctioning the advance) has consented provisionally, to advance to
me the sum O0f RS......ocooiiii e - in anticipation of the completion

of the enquiries necessary to enable the Government to fix the amount of death-
ciun-retirtanent gratuity payable to me* (as the nominee/legal heir of Shri
....................................................... ), 1, hereby acknowledge that, in accepting
this advance, | fully understand that the death-cum-retirement gratuity payable
to me is subject to revision on the completion of the necessary formal enquiries, and
I promise to base no objection to such revision on the ground that the provisional
death-cum-retirement gratuity now to be paid to me exceeds the death-cum-rctire-
vQ@aaXgratuity Which may finally be sanctioned to me. | further promise to repay
any amoimt advanced to me in excess of the death-cum-retirement grattiity that
may finally be sanctioned to me.

Witnesses to signature (with address)

(1) e, SIgnature  ......coccvevvcieee e
(2) e Designation (if a Government servant).
Station ..o e .
Date ..o e

*Th«vrardsin bracltets may be omitted wh«re inappUcabl*.



m

womM H
[See rule 8 (5)]

Declaratioii (1)

Uader rule 8(1) fb) of the Rules made under the New Pension Scheme, I,
.................................................................. (designation) ......ccccccvieeiiiiiee e
hereby elect to continue under the eocisting rules applicable to me before the intro-

duction of the New Pension Scheme.

Dated......ccoceveevciies  ceeeeeen, Signature

lleclaaration (2)

Under rule 8 fl) (c) of the Rules made under the New Pension Scheme, I,
................................................... (designation) . ..o e,
hereby elect to draw pension, including additional pension, under the existing rulse
applicable to me before the* introduction of the New Pension Scheme, reduced by
the pension equivalent of the gratuity admissible under the New Pension Scheme
and receiying in lieu of this reduction the deat”i-cum-retir~ent gratuity and family
pension, as provided under this scheme.

Dated......cccoveiviiiieieiiieee (Signature)



Y\3\3

GOVERNMENT OF MADHYA PRM>ESH
FINANCE DEPANTM(EINT
Nagpur, the \Oth October 1956.

No. i3517-GjR.-570-*-VI-n.—In exercise of the powers conferred by the
proviso to Article 309 ofthe Constitution of India, the Governor of Madhya Pradesh
is pleased to make the following revised nules to regulate the retirement benefits
admissible to, and the retirement of, members of the Glass IV Services under the

State Governm'iut in supersession of all previous rules and orders on the subject
which are inconsistent with the said rules:—m

RULES

1. Sliort Title and commencement.—These rules may be called the

Madhya Pradesh Glass 1V Services (Gratuity”™ Pension atnd ReUremeut) Rules>
1956.

2. Ap”plication of rules.—These rules shall apply to all members of the
class 1V Services under the administrative control of the State Government, retiring
on 1st April 1956 and thereafter. Those who have retired prior to that date but
whose pension might not have been sanctioned at the time of issue of these rules
will continue to be governed by the old pension rules.

The existing members of the service shall not have the option to retain the
rules in force on the date of coming into existence of these rules.

3. Savingof ot]ier rulesv etc.—Nothing in these rules shall be deemed to
derogate from any rules or orders in force not inconsistent with these rules.

4. Glasses of pensions and gratinties.—Pensions and gratuities shall be
of the following classes, namely:—

(i) Compensation pension and compensation gratuity gianted on discharge
from Government service on account of reduction of establishment;

(ii) invalid pension and invalid gratuity, granted on retirement from
Government service on account of permanent incapacity resulting from
bodily or mental infirmity;

(iii) Superannuation pension and supesrannuation gratuity, granted on
attaining the age prescribed in rule 10; and

(iv) retiring pension, granted on retirement from Gk>vcarmment service after
a qualifying service of 30 years.

Note—A Government servant may retire from service at any time after comp-
leting 30 years qualifying service, provided that he shall give in'this behalf, a notice
in writing to the appropriate authority, at least three months before the date on
which he wishes to retire. Government may also require a Government servant to
retire at any time after he has completed 30 years qualifying service, provided that
the appropriate authority shall give in this behalf, a notice in writing, to the Govern-
ment servant at least three mon”s before the date on which he is required to retire.



5. Graiit of Gratuity and pension. —The amount of superannuation
retiring, invalid and compensation gratuity and pension will be the appropriate
amount set out in the schedule appeaded herewith:

Provided that where a Government servant elects under Article 398 (b) of
Givil Service Regulations to count the inferior portion of service towards gratuity
and the portion of his service is not less than 20 years, gratuity not exceedirg 75/8
months’ pay notwithstanding the provisions of this rule be granted to a Govern-
ment serVant.

Note.— The existing limit of Gonunutation up to onefoiirth of pension shall
continue to apply subject to the limitations prescribed in the Madhya Pradesh
Pensions (Gommutation) Rules.

6. Death-cam-Retirement Gratuity —"n additional gratuity will be
admissible to the members of the service, at the rates and sulyect to the provision of
rules 3 and 4 of the Madhya Eradesh New Pension Rules, 1951, and subsidiary
instructions issued by Government from time to time with reference thereto, with
the modification that the “emoluments” and “average emoluments” referred to
therein shall be interpreted to mean the *>"Ypay' and '~average pay" respectively, as
de”ed in rule 7 of these rules.

7. (@) Pay defined —Pay means (i) the monthly substantive pay which
the Government servant drew or would have draWn at the time of discharge or
retirement for the permanent post held by him substantively; and (ii) special pay
granted in consideration of the unhealthiness of the locality in which duty is
pcaforaied s

I”ovided that if the pay of a Government servant has been reduced during the
last three years of his service otherwise than as a penalty, his gratuity and death-
cum-retirement gratuity imder these rules may at the discretion of the authority
which has power to sanction it, be calculated upon the average of his pay during the
last three years of his service.

Notes — (1) The giatuity ofa Glass IV servant on piece work establishment
should be based on the average earning of the last six months of service as laid down
in rule |1 below Article 486 ofthe Givil Service Regulations.

(2) In applying these rules, the pension case of a Glass IV servant who has
render” qualifying inferior service in addition to qualifying superior service, will
continue to be governed by the rulesin Article 398 of the Givil Service Regulations
with the exception that the gfratuity for the inferior portion of the service will
be calculated under rule 5 ofthese rules on the pay last drawn while in
inferior service.

The case ofa Government servant who has rendered qualifying inferior service
of not less than 20 years (which is sufficient to earn a pension under these rules) as
well as qualifying superior service of less than 10 years under clause (a) and not
under clause (b) of Article 398 and he is entitled to pension only mder clause (a)
subject to the condition that the pension so calculated shall be restricted in the
amount ofpension which have been admissible i f the entire service had been superior.

(3) In the case ofa Glass IV Government servant who takes leave preparatory
to retirement the principle underlying paragraph 10 below Article 417 to the Madhya
Pradesh Supplement to the Givil Service Re™ulations, as introduced by the fifty-fifth
list of corrections, should be foUoWed in determining for the putpose ofrule 7 abov”®
the monthly substantive pay which he would have drawn.



(4) Half the “dearness allowancef’, known as “ dearness pay should be taken
into account for the purpose of calculating pension and gratuity subiect to the pro-
visions of F. D. M-mo No. 1266-1679-1V-R-I1, dated the 8th July, 1967.

(b) Average pay defined:—For the purpose of these rliles “average pay
means the monthly average pay which the Government servant concerned drew
or Would have draWn in the permanent post or posts held by him ~bstantively
during the last three years of seVvice.

Note. —Pension of a Glass IV Government servant on piece Work establish-
ment shoXild be based on the average earnhigs of the last seventy two months oi
his service before discharge or retirement.

8. Family Pension.—A family pension shall also be granted to the family of
a Class IV Government servant in the event of his death, at the rates and subjec
to the provisions of rule 5 of the Madhya Pradesh NeW Pension rules, 1951, ana
subsidiary instructions issued by Government from time to time.

9. Q,aalifying service limited.— (i)For the purposes of these rules qualifying
service shall not b-jgin until the Government servant concerned has attained t e
age of 16 years.

(ii) In case, however, where a Government servant enters service under the
State Government on 1st April 1956 or having entered such service on or belore
that date did not hold a Lien or suspended lien on a permanent pensionable pos
under the State Government on that date, the qualifying servicc shall not egin
until he has attained 18 years of age;

(ill) Half the continuous temporary service rendered under the State Govern-
matit after a Government servant has attanded the minimum qualifying age, i
followed by confirmation in a permanent post will, subject to the limitations ai
down in rule 6 of the Madhya Pradesh NeW PensionsRules, 1951, and subsidiary
i a¥ruction3issued thereunder, count as qualifying service for pension.

10. Age of retirement.—A Government servant snan retire when he has
attained the age of 60 years.

Notes.— (1) The sanction of Government to the reldxati(Jn . + the provisions
ofthis rule is necessary in the case of the retention in service of any Class IV serVan s
after the age of superannuation.

2 The Local Bodies in Madhya Pradesh cannot adopt these rules for their
own Glass IV servants without the sanction of the State Government.

11. Miscellaneous.—The provisions of rules 9 to 11 sectioU VI the
Midhya Pradesh New Pension Rules, 1951, and subsidiary instructions issued by
Governmant from time to time with reference thereto, in so far as they are not
inconsistent With these rules. Would apply to the members ofthe Class 1V service.



SOHEIDULE

Completed Completed
years of years of
qualifying (@) Scale of Gratuity qualifying (b) Scale of Pension.
sMice service
@) 2 @ 2
1 1/2 month’spay. 21 Pension equal to 21/80 ths of
2 1 months pay. averagr pay-
3 11/2month?spay. 22 Pension equal to 22/80ths of
4 2 month’s pay. average pay.
5 2 3/8 month’spay. 23 Ppension  equal to 23/80ths of
6 3/4 month’s pay. average pay.
7 1/8 months pay. 24 Pension equal to 24/80tls of
8 3 1/2 month’s pay. average pay.
9 3 7/8 month’s pay. 25 Pension efqual to 25y80ths of
10 4 1/4 month’s pay. average pay.
11 4 5/8 month's pay. 26 Pension equal to 26/80ths © pf
12 5 month'’s pay. average pay.
13 5 3/8 month's pay. 27 Pension equal to 27/8Ctlis of
14 5 3/4 month’s pay. average pay.
15 6 1/8 month’s pay. 28 Pension equal to 28/80ths of
16 61/2 month’spay. average pay.
17 6 7/8 month’spay. 29 Pension equal to 29/60ths of
18 7 1/4 month’spay. average pay.
19 7 5/8 month's pay. 30 Pension equal to 30"0ths of
20 Pension equal to  20/80ths of average pay.
average pay. and above.



GOVERNMENT OF MADHYA PRADESH
FINAINGE DEiPARTMENT
MeanlQlranidam

No.-F-367/1V.R-11/69 Bhopal, dated the 11th Februajry 1970
22 Magha 1891.

The Accountant General,

Madhya Pradesh,
Gwalior (Gamp Bhopal).

Subject:—Elimination of delay in payment of pension and Simpliification of Pcaision
Rules.

Reference:—=5four office Memo N(X PRI/Rep/1/Gen/778, dated the 2rd September,
1968 and endorsement No. GA/P/2141, dated the 16th September, 1968.

The points raised by your dffice in the above referi“ed Memo dated the 2nd
September, 1966 have iDeen duly considered by Government and the following
clarilfications are issued for your information and guidance:—

(i) Your sugg-"stions regarding addition of the Word Basic before the Word
~Pay in sub-para (a) of Finance Department Memo No. 709/1V.
11/68, dated the 24th April 1968 has been agreed to and it is decided
that the said sub-para may be substituted by the following, “*(a)
Basic pay received in pertnanent and pensionable post in substantive
6r oifRciating ca'pacity.’™

(if) Your sugg-istion that provision should be made to continue the eixisting
benefit of counting one half of special pay Where it does not count
in full under rules has been screed to and it is decided to substitute
para (h) of F.D. Memo No. 709-1V-JRJI-68, dated 24-4-68 by the
foUowing:—

“(a) One half of the personal pay and special pay (other tlar. charge
allowance or special pay received in rtespeci ol dual cl rjg' ) bcsic (s
that which count in full under clause (b) and (¢ above.”

fiii) In view of the provisions of note 1 below para 2 and para 2(e) of Fi-
nance Department Memo of 24th April 1968 the pay drawn by a
Government Servant ojfficiating against a permanent and pensiona-
ble post while having no lien against a substantive post, has been
protected in tlie event of his transfer to temporary post. The intent-
tion behind the provision of sub-para (f) is that the Government
sGivant who has officiated in the above mentioned circumstances
should not be placed in less beneficial position due to his transfer
to temporary post in comparision to a similar govertunent sei*vant
whose service is interrupted in the circumstanccs that his servicet
prior to interruption coimts along With period of intenmpticn or
who proceeds on leave with or without allowances during the period
of three years of liis service.



(iv) Your office proposal that in order to clarify the intention of Gtovemment
behind the provisions of para 1(g)of the Finance Department memo.
No. 709/1V.R.11/68" dated 24-4-68 for the Word ‘substantive’ the
words' substantive pay from time totime’ should be substituted
has been agreed to and it has been decided that sub-para (g) of the
memo* of 24-4-68 be substituted by the following.

*F) one half of the di(fference between the substantive pay from time lo
time Or officiating pay drawn immediately before trkr..sfer to the
temporary post borne on pensionable establishment in addition
to the emoluments mentioned in sub~para (a) to (d) above.

(v) Regarding applicability of the orders embodied in this department
Memo, of 24th April 1968 reply has already been sent under this
D™prtment Memo. No. 165673587/1V.R.ri/68, dated the 9th
October, 1968 which has also been endorsed to all Departments
of Government etc. vide this department No. 1657/3587/1V.R.11,

dated the 9th October 1968.

2. Regirding points raised in your office endorsement No. GA/P/2141, dated
16th S”ptembsr, 1968, the following clari”fication is issued:—

(i) Duty by a substantive holder of a peirmanent and pensior.E,ble pos
against any temporary post to which special pay is attached shall
b? treated as special temporary duty for purpose of para 2(c) of
Finance Department memo. No. 769/1V,RJI1/68, dateii the 24th April
1968.

(i?) Your presumption that a substantive Govcriunent sei*vant while dfiicia
ting in a higher post if transferred to temporary post to which special
pay is attached shall be entitled to count full special pay as emolu-
m™ats under sub-para (c¢) of Finance Department memo, dated the
24th April 1968, is confirmed.

(iif) Under Note 1 below para 2 of Finance Department Memo of 24th
April, 1968, the intention of the State Government is to give the
buefit for psnsion/gratuity of the emoluments actually drawn
while on duty immediately before proceeding on leave or immedia-
te!/ before interruption in any circumstances, for which the Certi-
ficate that the Government servant would have actually officiateci but
for precesding on leave, would not be required. The benefit in the
provision to the above referred note isin addition wherc-cver admisiblc.

A doubt is bi;ing felt in certain quarters regarding the exact meaning of the
‘peasionable service’ used in Finance Dep”~tment Memo. No. 455/1V.R.11/67,
dated the 21st February 1967. It is, therefore clarified that the term pensionable
service where-ever occuring in Finance Department Memo, of 21st February,
1967 shall mean service in a permanent or temporary post borne on pensionable
establishment which has not either been declared or is known to be non-pensionable



Copy of memo. No. 1316/1V-R-11, dated the 5th August,1968 and from the Govern-
ment of Madhya Pradesh Finan.ce Department.

Subject:—Payment of 75% Anticipated Amount of Pension/Gratuity-Issue of Last
Anticipatory Pension/Gi~tuity/Payment Certificate.

Attention is invited to this Department Memo. No. 455-1V-BI1/67, dated
21-2-1967 which empowers the authorities Competent to sanction pension 10 non-
gazetted employees to sanction disbursement of anticipatory pension and death-
cMin-retirement gratuity at a rate not exceeding 75% of anticipated amount of
peasion /gratuity. In order to remove the possibility of double payment and to
eisure correct classification of anticipatory pension the State Governmentin consul-
tation with the Accountant General, Madhya Pradesh, Gwalior have been pleased
to issue the following instructions:—

1 The Pension sanctioning authorities shall send copy of sanction of
anticipatory payment of pension/gratuity in duplicate to the office
of the Accountant General, Madhya Pradesh, Gwalior as soon as
it is sanctioned to enable that office to make suitable remarlcs for its
adjustiQeat While, issumg fiual PPOjG'PO. TKtifact of grantof
anticipatory pension/gratuity should also be intimated to the audit
office in the letter forwarding the pension case.

2. To Guard against overpayments, the Treasury Office concerned shall
before making payment on the final pension payment order/gratuity
payment order, obtain from the pension sanctioning authority con-
cerned ‘'Last anticipatory pension/gratuity payment certificate” in
the forms annesxed to this memo, and foijHvaiid the same along with the
fivst payment voucher of final pension/gfatuity separately in advance
of monthly vouchei™. In cases whefre the payment of anticipatory
pension/gratuity is saught for by non-gajzetted Government servant
outside the State of Madhya Pradesh the last anticipatory pension/
gratuity payment Certificate shall be furnished by pension sanctiomng
authgrity on receipt of intimation ofissue of final BPO/QPO direct
to the Accountant General Madhya Pradesh, Gwalic” instead of
the Treasury office concerned. The pension sanctioning authority
should not make any payment on account of anticipatory pension/
gratuity after he has issued last anticipatory pension/gratuity Payment
Certificate. The above instructions shall be followed strictly.
Necessary amendments in the Madhya Pradesh, Treasury Code will
be issued in due &I



OF FrCE OF THE ACQCX N\T GFKTF /L

MADHYA P5RADESH, GWALIOR.

No. P.A.I/TIP-MP/273-316. Dated the 30th July 1968.

To,

All the Treasury Officers in Guna
Madhya Pradesh.

Subiect:—Minimum Pension for M. P. State Government employtcswho retire
on or after 1-4-1966.

Sir,

The Government of M.P. in their Financc Department Memo. No. 1965-CR-
903-W.R.11166, dated 17/-66 ttad with Mmo.No. 399-R.-3B3-1V-R.-11, dated
13-2-1967, have decided that in all cases of retirement occuring on or after 1-4-1966
wh”e the amount of pension together Whith the benefit Adhoc increase sanctioned
in F.D. Memo. No. 1294/C!p.-1508/1V-R-I1, dated 21-5-1965, comes to less than Rs.
20/- p.m. the same shall be raised to Rs. 20/-p.m.

Gonsoquent on the increase of the amount of Adhoc Increase from Rs. 51-
to Rs. 10/- p.m. vide M. P. F. D. Memo. No. 1791-iy-R-1V/67, dated 31-8-1967
itw?is pla~-ifiied/rpm”~the Goyernnient whether the minimum pension pf Rs, 2Q/-
Will also be raised to Rs. 25/- with effect 'from'l-S-1&67. The Government has,
hoWever, decided letter No. 2639/1V.R.115 dated 14-12-1967, that the Additional
Adhoc increase of Rs. 5/-p.m. now sanctioned will be absorbed in the additional
benefit that Was granted to pensionerSwiliileffixing the minimum pension of Rs. 20/-
p.m.

While concluding the audit of certain such pension vouchers it Was observed
that the pensioners whose pension was raised to a minimum of Rs. 20/- are also
authorised the enhanced Adhoc increase of Rs. 5/- p.m. It is therefore requested
that all cas3s of pensioners retiring on or after 1-4-66 and getting minimum pension of
Rs. 20/- including Adhoc increase may please be reviewed immediately and cases
of overpaynients if any, reported to this office & recov/rty effected under intimation
to this office.



GOVERNMENT OF MADHYA PRADESH
FINANCE DEPARTMENT
Notification
No. 478/1V-R-11/72 Dated the 18th March, 1972.

In exercise of the powers conferred by the proviso to Article 309 of the consti-
tution of India, the Governor of M.P. hereby amends the rule or regulations specified
in column (1) of the schedule below in the manner and to the extent specified in
column (2) thereof.

SCHEDULE

The Madhya Praidesih New Pension Rules 1951.—(1) clause (2) of rule
2 shall ba substituted by the following namely:—

®Government servant may retire from service at any time after completing
20 years of qualifying superior service provided that he shall
give in his behalf a notice in writing to the appropriate authority,
atleast three months before the date on which he wishes to retire,
Government may also r*quitt Government servant to retire at any
time after he has completed 30 years qualifying superior seivicc
provided that appropriate amthority shall give in this behalf, a notice
in writing to the Gov~*nment servant, atleast three months notice
before the date on which he is requi;red to rfetire.”

(2) For clause (i)ofsub-rule (3) of rule 2 the following shall be substituted,
namely:—

“ The authority competent to retire a Government servant has an absolute
right to retire him without giving any treason after he has completed
a qualifying superior sei®ice of twenty five years, and no claim to
special compensation on this account shall be entertained. This
right shall not be exercised except when in the opinion of the com-
petent authority it is necessary so to do in the public interest to suspense
with the services of a Government servant i.e. when administrative
convenience is served or economy is effected by his retirement.”

(3) Clause (ii) of sub-rule (3) of rule 2 shall be deleted.
(4) For sub-rule (4) ofrule (2) the following shall be substituted namely:—

“(4) A Government servantwho retires or is required to retire in the manner
indicated in sub-rule (2) and (3) above may be granted a retiring
pension not exceeding 20 to 30/i60 ths. ie. in proportion to the
length of his qualifying superior service at the time of retiirement,
subject to the maximum set out in the annexure.”

2. TUie civil servite regulation as applic®lble to the Gevtiijii 111

servants who are drawn from t]ie former state of M.P.a»dha'ye opted fof
these regulatiom.—(1) In clause (a) of Article 465—

fi) The Word ‘or’ occuring at the end of item (iii) shall be deleted.
(i) Item (iv) shall be deleted.



(2) Clause (4) and (5) ofarticle 465-A shall be deleted.

3. The MadSiya Bliairat Civil pension and coxnmutadon i“es as
applicable to tEie Government seirvants Yvho are dra«vn from tlie former
State of M.B. and have opted for <fiese mles.— (1) For the existirg rule 91
the following shall be substituted, namely:—

“91. A Government servant may retire from service at any time after com-
pleting 20 years qualifying service provided that he shall give in
this behalf a notice in writing to the appropriate authority at least
three months before the date on which hewishes to retire. Govern-
ment may also require a Government servant to retire at any time
after he has completed 30 years qualifying service provided that
the appropriate autho™-ity shall give in this behalf a notice in writing
to the Government servant atleast three months before the dat*
in which he is required to retire.

The authority competent to retire a Government servant has absolute right
to retire him without giving any reason after he has completed a
qualifying service of 26 years and no claim to sj)ecial compensation
in this account shall be entertained provided that the appropriate
authority shall give in this behalfa notice in writing to the Government
servant atleast three months before the date in which he is required
to retire. This right shall not be exercised except When in the
opinion of the competent authority it is necessary so to do in the public
interest to dispense with the service of a Government sfiavart i.e.
when administration convenience is served or economy is, effected,
by his' rfetiteifierit.’*

(2) Substitute the following for the existing rule namely.—a

*92. A Grovemment servantwho retires or is required to retire in the manner
indicated in rule 91 above may be granted a retiring pension not
exceeding 20 to 30/80ths i.e. in propprtion to the length of his
qualifying service of the time of retirement subject to the maieitnutii
as set out in schedule ‘B’ to rule 95.>

4. Theliberalised Pension Rule of the Central Government as appli<-
cable in the former state of Vindtfiya Pradesh and(Bhopa) and have opted
for tlvese rules.—(1) For Sub-paragraph (2) of paragraph 2 the following sub-
paragraph shall be Substituted, namely <—

(2) A Gover'nment servant may retire from service at any time aftc; complet-
ing 20 years qualifying service provided that he shall give in this
behalf, a notice in Writing to the appropriate authority at least three
months before the date on which he Wishes to retire, Government
may also require a Government servant to retire at any time after
he has completed 30 years qualifying service provided that the
appropriate authority shall give in this behalf, a notice in writing
to the Government servant at least three months before the date
on which he is required to retire”.

2 In sub-paragraph (3) of paragraph 2 for the figures and letters *30/80*’
the figures, Words and letters “20 to 30/80ths shall” be substituted.



5. Civil service regulation, as applicable to the Government servant*
who are drawn from the former states of Vindh”~a Pradesh and Bhopal
and have opted for these regulations.—

(1) clauses (2) and (3) of article 465 shall be deleted.

6. The R”sthan service rules as applicable to the Goivernment
servantwho are drawn from the Sironj Sub-Division of the former
Rajasthan and have opted for these rules.—

(2) clause (3) and (4) of article 465 A shall be deleted.
0) Rule 243 shall be substituted by the following namely;,—

“243-A Government servant who retires or required to retire in sub-rule
(\) and (2) of Rule 244 may be granted a retiring pension not ex-
ceeding 20 to 30/80 ths i.e. in proportion to the length of his
qualifying service at the time of retirement, subject to the maximum
as set out in rule 256 (c)”.

(2) Sub-Rule (1) of rule 244 shall be substituted by the following, namely:—

“244 (1) A Government servant may retire from service, at any time after
completed 20 years' qualifying service provided that he shall
give in this behalfa notice in Writing to the appropriate authority at
least 3 months before the date on which he wishes to retire. Grovi™n-
ment may also require to Government servant to retire at any time
after completing 30 years qualifying Service provided that the
appropriate authority shall give in this behalf a notice in writing
to the Government servant, atleast 3 months before the date on which
he is required to retire.”

(3) Note | below rule 256 shall be deleted.
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SerialNo.9
Subject— GOVERNMENT SERVANTS CONDUCT RULES
Subsidiai”™ Instructions

1. The Govemmeait Servants’ Conduct Rules applicable to the Madhya
Pradesh Civil Services are contained in the Appendix to this Circular. The
following subsidia;ry instructions With reference to the rules are laid down for the
guidance of all concerned. There is a separate set of rules applicable to the All
India Services mostly analagous to these rules.

2. Scope of the rules (rules 1 and 2i)—The definition of “ Government servant”
in clause (b) of rule 2 makes it clear that Government servants, whether on leave or
deputation or foreign service, continue to be subject to all the provisions of the Con-
duct Rules. These rules Will a”ply with equal force to Government servants
visiting foreign countries, whether on official duty or private affairs. Any breach
whether committed in India or abroad, of the provisiors of the said rules, parti-
cukarly those relating to the comvection with the press or radio (ruk 5), criticijm
of policy or action of Government or expression of opinion on matters relating to
foreign countries (rule 6) or conununication of official documents or information
(rule 8) will render the Government servant liable to disciplinary action.
Government servants visiting foreign countries are forbidden from giving expression
to views on Indian or foreign affairs, by making any Written or oral statement in
the press, or on the platform or over the radio, without the specific prior consent
of the Head of the Indizin mission accredited to the foreign country in question.
' '3; Civility in dealintgs'With'the public' (rule-3)«—"Whil®© conducting himself
with dignity and restraint, every Government servant shall always show civility
and courtesy in his dealings with members of the public.

4. Taking part in politics and elections (rule 4).— (1) Government servant:
have not the same liberty of action as private individuals, and are boimd to hold
themselves aloof from any movements Which are perfectly legitimate in themselves
and which private persons are free to promote. Their participation in such move-
ments is open to objection, because their connection With them is likely to cieate
and even to be appealed to for the purpose of creating a false impression in the
minds ofignorant persons that such movements have the countenance of Government,
and because their influence with the community at large is liable to be impaired
by their identifying themselves With the class by which the movement is promoted.

(2 Whether or not, the aims and activities of any organisation are politica
is a question of fact Which has to be decided on the merits of each case. The
following instructions may be borne in mind in this connection ;~

(a) It is the duty of the Government servant who Wishes to join, or take
p~rt in the activities of any association or organisation, positively
to satisfy himself that its aims and activities are not of such a nature
as are likely to be objectionable within the meaning of rule 4.

(b) The responsibility for the consequences of the decision and action of
the Government servant must rest squarely on his shoulders, and
a plea of ignorance of misconception as to Government'’s attitude
towards the association or oiganisation Would not be tenable.

(0) In cases of doubt as to whether participation in the activities of an
association or organisation involves an infringement of rule 4, the
Government servant should consult his official superiors.
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3) With regard to attendance by a Government servant at public meetings
organised by political parties, the following instructions should be noted —

(a) Government servants should bear in mind in deciding their own coursc
of action, while attending meetings organised by a political party m—

(i) that the meeting is a public meeting and not in any sense a private
or restricted meeting;

(ii) that the meeting is not held contrary to any prohibitory order or
Without permission where permission is needed; and

(iii) that the Government servant in question does not himself speak
at or take active or prominent part in organising, presiding or
conducting, the meeting;

(b) Even where the aforesaid conditions are satisfied, while occasional
attendance at such meetings may not be construed as participalionin a
political movement, frequent or regular attendance by a Government
servant at meetings of any particular political paity is bound to
create the impression that he is a sympathiser of the aims and
objects of that party, and that in his official capacity, he may
favour or support the members of that particular party. Con-
duct, Which gives cause for such an impression, may well be
constructed as assisting a political movement.

4) Government servants are forbidden from standing for elections to local
bodieswithout the previous permission of the Government. Such permission Will
only be given in exceptional cases, when it can be shown clearly that it is to
the public advantage that it should be given.

5. Connection with press or radio (rule5).— (1) No Government servant
can act as a correspondent of any newspaper without the previous permission in
writing of the head of his department.

(2) No Government servant shall undertake the broadcasting of a talk on a
subject, either directly or remotely connected with his official duties or in which
the activity of Grov*rnment in any department may be referred to or commented
upon, except with the previous permission of the head of the department, or,
if the Government servant is himself the head of the department, of Government.
When applying for such permission, the Government servant, intending to
broadcast the talk, shall submit the full text of the script for approval of the
authority concerned.

?3) No Government servant shall undertake the broadcasting of an artistic
progranomae (including music, vocal or instrumental), or of any talk on a literary
subject or on asubject not connected With his official duties or With the activities
of Government in any department, except with the permission of the head of his
office, or, if he is himself the head of the office, of his immediate official superior.

6. Public criticism of Government policy (rule 6).— (1) While every Govern-
ment servant is entitled to form and to hold his own opinion on public matters
he is not at liberty to make an attack upon What he knows, or believes to be, the
policy or procedure deliberately approved by Govenunent, and it is nojustifica-
tion of such attack that he is actuated by conscientious motives or has a strong



conyiction of the correctness of his ovm judgment. Further, it is improper for any
Government servant to convey to the public, wthether in Writing or in a speech
or otherwise, any opinion u,pon matters of Government policy Which are, or are,
iUcely to become, the subject of public discW)Ssion. Cases may arise from time to
time ill Which the decisions of Government do not commend themselves to Go-
vernment servants who may have to carry them out. On such occasion, the
Government servants concerned, after making proper representations to their
official superiors, have only two courses open to them, namely, either to acquiesece
loyally and silently in the decisions ofthe responsible authorities, or to resign
their positions in the service.

2 Government servants Who are on deputation or on foreign service or who
are members of local bodies are not precluded from giving expression to views
Which are at variance with those stated by Government, when a proposal of Govern-
ment relating to a local body or other authority which a public servant represents
is under discussion. But his observations should be confined to the manner in
which the proposal of Goveitunent will affect the interests of the local body or
authority and to suggestions for alternative proposals where it is propose.d to move;
Government to reconsider their orders, and should not include general criticifirs
of the policy of Government. His criticisms should be directly relevant to the
interests of the body or authority Which he represents and should be moderately
Worded. When the orders of Government are final, his part in the discussion
should be confined to an explanation of the extent to Which they affect the interest
of the local body or other authority.

7. 'Gommunic'atibn'ofoffici‘al documents or-information (rule &—m\Whatever
information a Government servant obtains in his official Work in any capacity is
strictly confidential, and he is prohibited absolutely from divulging any such infor
mation which comes to his knowledge in any way. A breach of this rule is an
offence, punishable With two years imprisonment or fine, or with both under
section 5 of the Indian Official 3ecrets Act, 1923 (Act X1X of 1923), and will
render him liable to instantaneous dismissal. To prevent leakage of information,
superintendent and clerks should be forbidden to take files home. If, onrare
occasions, they have to do so, the previous permission of the head of the office must
be obtained. No permission should in any case be granted in respect of secret or
confidential file or papers.

8. Collection of subscriptions (rule 9)— (1) While it is often desirable to
collect subscriptions and donations from the public for public institutions, such as,
schools, dispensaries, etc; in the changed circumstances, collection of subscrip-
tions by Government servants is open to many objections. Apart fl-om the fact
that such work interferes With their legitimate duties, the association of Govern-
ment servants With such work often exposes the Goverrmient to public criticism.
Some Grovernment servants, besides, are apt to be over enthusiastic. In the
interest of discipline and efficiency of Government administration, public Work
of this type should be shouldered more and more by the leaders of the public rather
than shifted on to executive officers. In every case, where such collections have
to be made, there should, therefore, be formed a local committee on whose behalf
the collections should be organised. Non-official opinion should be organised to
support appeals, and non-official assistance should be invoked to the fullest extent.

2) Subject to the above considerations. Collectors are authorised to raise
subscriptions or donations not exceeding Rs. 10,000 for local objects mcaitioned



below without any reference but under intimation to the State Grovemment,—a

(i) Local Calamities.
(i) Agricultural Exhibitions.
(iii) Cattle Shows.

(iv) Health and Red Corss Weeks, Baby Shows and Child Welfaie Centres.
(v) Dispensaries.

(vi) Sports and Tournaments.

Gollacuors are also authorised to rais™ collections not exceeding Rs. 10,CC0
with the previous sanction of the Government for the follwoing objects:—

(i) Educational Objects.
r ) Hospitals and Dispensaries (Biuildings).
(ui) Rural "UpUft.

Even in the above cases, while Government servants may Work on commi-
tti:2S fo 'msd for th? coUec ion of subscriptions, they slaould take no part whalsc-

ever or in the actual collections and that tlxiswork should be left to the local
non-officials.

3) The practice of collections for the dispensaries ox for other public puiposes

from persons asssssed to land revenNie at the time of payment of their land revenue
in the form of a p:rcentage on the assessment amount to unauthorised taxatior,
aad is strictly prohibited. Subordinate officers should turn down firmly but
politely any requests made to them by the public in this behalf. District Officers
of all departments Will be held responsible to see that these instructions are strictly
observed by their suboridnate Government servants, and that they are not allowed
to collect subscriptions for any purpose without his special permission.

9. Gifts, presents etc. (rule 10)— (1) The principle underlying this rule is
that a Government sesirvant should never place Mmself, or allow any membear of
his &mily toplace him or her under any form of official obligation to a third party.
On the same principle Government view with disfavour a Government servant
making habitual use of, or permitting a member of his family so to use, any private
vehicle or other means of transport, free of charge.

(2)) Where a complementary gift of flowers and/or fruits is made, the embarras-
ment of a complete refusal may be avoided by accepting only a portion as a token
and retiirning the remainder to the donor.

(3) Applications for sanction of Government in all cases should be made
throughtheCoUector ofthe district whoWill promptly forward them with his reco-
mmendations to the Administrative Department.

(4) Where previous sanction cannot be obtained in time to the acceptance of
trowels, keys and similar articles, a report regarding the receipt of the articles
giving its approximate value, should at once be made to the Collector of the dis-
trict Who should forward it to the Administrative Department for ordcis.



Gasas may occur of presents being made to Government servaiitfs biy
foreign dignitaries. General instructions issued by Government, in respect of sucSi
presents, are as follow's:.—

The presents in such cases may be retained by Government servants —

(i) Ifthe presents are symblic in nature and not of any practical use
such as, a sWord or a ceremonial robe,

OR

(ii) if they are of trivial value, (For this purpose, presents Worth Rs. 200
will be considered to be of trivial value).

Presents, which do not fall in the two categories mentioned above, should
be deposited at the Government Toshakhana. The recipients have the option
to purchase them from the Tosharhana at prices to be fixed by the authorities-in-
charge.

Prasants, Which are of cultural value, should be handed over to a museum or
a cultural body.

10. Public demonstrations in honour of Government sei-vants (rule 11)—
(1) While (Government servants are forbidden to accept addresses or testimonisUs
or to attend public demonstrations in their honour, Goverhjment view With dis-
favour similar manifestations in the case of retired officers, When following imm«-
diatcly upon their retirement from active service, and designed as an acknowledg-
ment of acts done by them While in the service of Government.

The presentation ot such a testimonial to the Wile or family of an otiicer is
no less objectionable thanits presentation to the officer himself.

(2) Though a Government servant is prohibited from receiving Without
previous sanction any complimentary or valedictory address. Government may
forward to an officer, who has left a station or district, the resolution of any local
public body recording a vote of thanks to him for help and advice afforded during
his official connection With the station or district.

(3) Grovernment servants are forbidden from accepting farewell pai'ties; accept
those which are substantially, i. e. essentially, private and informal in character.
The rule preeludes acceptance by Government servants of any large scale or public
entertainments; and the insistence on formality is inconsistent with delivery of
speeches. Hencc to save embarrassment to themselves and others, Govemmcait
servants should, while accepting private and informal parties, make it a point of
seeing to it that there shall be no speeches ofany kind. This should be a condition
ofaccepting the invitations; and the position should be made clear to the organisers
of the function. On no account, however, should any addrfcss be accepted in anti-
cipation of sanction.

11. Private trade or employment (rule 12).— (1) Under Fundamental Rule
11, the whole time of a Government servant is at the disposal of the Government
Gases of Goverhmcnt sei-vants seeking permission to accept part-time private employ-
ment should be referred to Government in the General Administration Department
through the Administrative Departments for orders. Administrative departments
or heads of departments may, however, dispose of, Without referrence to the General
Administration Department, applications for part-time employment under a regis-
tered co-opcrativc society, in cases where the Government servant applying for



such pea'mission is a member of the co-operative society in question, and the hono-
rarium proposed to be paid to him does not exceed Rs. 250 in a year. The hono-
rarium in such cases may be retained in full by the Government servant concerned.

(2) In particular, a Government servant is forbidden to accept employment
under an insurance company as agent or secretary or in any similar capacity.

(3) On the general principles laid doWn in sub-paragraph (i) above, assistance
or canvassing by a Government servant in regard to the sale of shares of a company,
irrespective of whether it receives State aid or not, is o]:en to objeeticn.

(4) Attending classes or taking higher examina™ior.s—Government s'iivants
are forbidden to any classes for or appear at higher examinations without the pre-
vious sanction of the head of the offico or department in which he iswoikirfj. Per-
mission to attend classes or take an examination will be granted only, if it is consistent
with public interests, and cannot be claimed as of right.

Such permission may be granted by the competent authorities only, if the
CoUowitig con.ditiotis are fulfilled :—

(i) The Government servant concerned should have put in at least a year's
service.

fii) The amount of leave granted for preparation or for appearii g at an
examination shall not exceed the earned leave at his credit.

(iii) The work and conduct of official should have been satisfactory\

The head of office should determine how many officials belonging to his office
can be permitted to attend classes and take examination, without detriment to
office work. If the number of applicants exceeds this figure, preference should be
given to those who have put in long<3r service.

NOTE.—"The above conditions do not apply in the cases of Typewriting
and Shorthand Examinations.

(5) Acting as arbitrators.—Government servants may be permitted to act as
arbitrators for settlement of dispute, subject to the following conditions :—

(i) A Government servant shall not act as arbitrator in any case without the
sanction of his inamediate official superior, or unless he be directed
so to act by a court having authority to appoint an arbitrator.

fii) No Government servant shall act as an arbitrator in any case Which is
likely to come before him in any shape in virtue of any judicial or
executive office which he may be holding.

(iti) If a Government servant acts as an arbitrator at the private request
of disputants, he shall accept no fees.

fiv) If he acts by appointment of a court of law, he may accept such fees
as the court may fix.

12, Investments, lending and borrowing (rule 13).—fl) What is intended
by speculation in investments isillustrated by tlie following —

There exists an essential difference between permanent »nd speculative
investments. The distinction is one of motiv«, and the frequency
of a man's purchases and sales may bt, aad usually is very good



evidence ofhis motive in effecting them. 1fan officer habitually buys
and sells securities of a value notoriously fluctuating, it is clear that
he is addicted to speculation, and he thereby undoubtedly lays him-
self open to the disapproval of Government, which can be eKpressed
in various wsrays, and in a degree proportionate to the nature of the
dereliction. Ifhe engages in such pursuits to an extent which attracts
public notice and unfavourable remarks, so that his integrity or his
application to his public duties is discussed and doubted, then he has
given rise to a scandal With Which the GK)vernmentwill have to deal.

(2) In case a Government servant belongs to a joint Hindu family which has
bisn carrying on the bminess ofmoney-len'ding as an ancestral profession, a relaxation
of the prohibition may be allowed subject to the conditions that the Goverrment
servant takes no acdve share in the business, and that in the district in which he
may be posted, no transactions of the firm are carried on.

(3) (i) In cases Where a Government servant who is imder orders of transfer
to another area is indebted to any person within the area to which he is transferred,
such Government servant shall b”~*ore taking over charge miake known to Govern-
ment or the head of his department the circumstances of such indebtedness.

fii) 1f any person who may be appointed to Government service is at the time
of such appointment indebted to any person, he must before entering on the duties
of the.oflSce make kaown to Government or the appomting authority, the circums-
tances of his iadebt”dness, failing which, he shall be subject to the same penalty
as if the debt had b'sen coatmcted subsequently to his being appointed to the said
office.

13. Insolvency and habitual indebtedness (rule 14).—(1) When a Govern-
m~at servant is adjudg-jd or declared an insolvent, or When a moiety of the salary
of such Government sei*vant is constantly being attached or has been continuously
uadar attachment for a period exceeding tWo years or is attached for a sum, which,
in ordinary circiunstances, cannot be repaid within a period of two years, he will
reader himselfliable for action for breach of this rule.

(2) In every such case, the matter should be reported to GOvemment through
the wusual channel.

(3) When a moiety of an officer's salary is attached, the report should show
what is the proportion of the debts to the salary; how far they detract from the
debtor’s efficiency as a Government servant; whether the debtor’s position is irre-
trievable; and whether, in the circumstances of the case, it is desirable to retain
him in the post occupied by him when the matter Was brought to notice, or in any
post under Government.

f4) In ev3ry caS3 under this rul the burden of proving that the insolvency or
iud"btedaess is the result of circumstances which, with the exercise of ordinary*
diligence the debtor could not have foreseen or over which he had no control, and;
has not proceeded from extravagant or dissipated habits, will be upon the debtor.

14. Purchase or sale and record of property (rule 15— (1) The sine qua
non for sanctioaing the sale or purchase of property is that the transaction is a fair
on“. Siactioa Will not b:: giv::n merely on the report of an agreement between
the vendor and the vendee. Tne vjridor must report the nature of his relations
With the vaadee so as to ‘inable the s\nctiouing authority tojudge whether the latter
is in. >12.1 rjlatioa with the former as to make the transaction proposed suitable.



(2) Immovable Property.—The following procedure is prescribed for oblainirg
sanction for the sale, purchase or disposal by other means ofimmovable property .—e

Applications for acquiring property should be made to the Collector of the
district where the property is situated in Form |l appended to these
instructions. If the Collector is satisfied as to the reasonableness of
the transaction and the fairness of the consideration and the absence
of the abme of official position, he may permit the transaction if the
value of the consideration ranges between Rs. 200 and Rs. 500. If
the value of the consideration exceeds Rs. 500, the Collector should
forward the application with his recommendations to the Adminis-
trative Department concerned through the head of the department.
The Administrative Department shall be competent to pass the final
orders in cases other than the following which shall be referred to
the General Administration Department before the issue of final
orders \—

(a) casss in which the Administiative Department differs from tVe Collec-
tor, and

(b) cases relating to transactions by heads of departments, and adminis-
trative officers, sruch as, SuperintendingiEngineei*Sj Deputy Inspector-
General of Police, Conservators of Forests and officers serving for
the time bsing in the Secretariat.

Such applications need not be forwarded through the Collector, if the pro-
perty is purchased in an auction sale held by a Court of law or is sold
by the Municipal Committee or Improvement Trust.

(3) The declaration of landed property required by rule 15 should be made
by every Government servant on his first appointmejnt or promotion to a post imder
Government and at proscribed intervals thereafter. In the case of Grovernment
servants for whom a character roll is maintained, the declaration of landed pro-
perty with particiilans, if any, should be made in the space provided for the purpose
in the form of the roll and no separate record of landed property need be kept.
In the case of officers for Whom personal confidential files are maintained, the
declaration should be taken in Form | appended to these instructions and kept ~ong
with their personal confidential files.

(4) Movable property.—Applications for acqudring movable properly cxceedirg
one thousand rupees in val«e from a dealer or agent should be submitted in Form 111
appended to thesse instructions through the Collector of the district to the prescribed
authority mentioned in sub-rule (1) of rule 15. The Collector should report to
the prescribed authority whether the dealer or agent is a regular or reputed one.
In cases where the dealer or agent is found to be not a re”lar or reputed one,
sanction of the prescribed authority is necessary.

15. Vindication of acts and character of Grovemment servants (rule 16).—e
In granting sanction to have recourse to a Court oflaW, Government will, in each
case, decide whether it will itself bear the cost of the proceedings, or whether the
Government servant shall institute the proceedings at his own expense, sand, if so,
whether in the event of a decision in his favour, Government shall imbures him to
the extent of the whole or any part of the costs. Detailed instructions in the respect
are contained in the Law Department Manual.



16. Quivassu” of non-official or other outside influence (rule 17).-(1) A
Govcarnmeait servant is strictly forbiddcai, from approaching any member ofthe Vidhan
Sabha or the Press With a view to having his personal grievances made the subject
of interpellations in the Vidhan Sabha or article in the Press. Similai™y, Ck>vern-
ment view with disfavour the practice of suboi'dinate officials approaching superior
officers oir higher authorities (including Ministers) through third parties in regard
to service matters (e. g. transfers, promotions, preferments, etc.)

2 Govertanent have, however, no desire to bar avenues of redress to sub-
ordinate officials. Methods of appeals and representation in accordance with rules
are open to them. If, however, in any particular instance, a Government servant
wishes to represent his case on a service matter to a high-jr authority peiiSonally,
he must send a request for an interview through the proper channel and await
further orders. Such a request will hardly be refused.

17. Bigamous marriages (ruls 18).—"This rule applies to all Government
servants, whatever be their religion, creed or faith.

MISCELLANEOUS INSTRUCTIONS

18. Seekingredress, in Courts of Law, by Government servants ofgrie-
vances arising out of their employment or conditions of service.—In the
matter of grievances arising out of a Government servant's employment or
conditions of service, the proper coiu”e is to seek redress from the appropriate
Departanental and G”v/~nmental authorities. Any attempt by a Government
s”vant to seek a decision on such issues in a Court of LaW(even in cases wheresuch a
remedy ISlegally aHndissible), Without'first & austing the' nén6al'officiSil fchilnnbls
of redress, can only be regarded as contrary to official property and sub-versive
o] good discipline and may well justify the initiation of disciplinary action agair st
the Government servant.

19. Conviction in a Criminal Court.—It shall be the duty of a Government
servant, who is arrested on a criminal charge or proceedings for debt, or is convicted
in a criminal court, to inform without delay his immediate superior of the fact of
such arrest or conviction as the case may be, and the circumstances connected
therewith irrespective of the nature of the offence. Failure on the part of any
Government servant to comply With these instructions shall render hun liable to
diseilplinary action on that ground alone, apart from the penalty which may be
imposed on him on the basis of the offence ofwhich he is arrested or convicted.

20. Abstention froas drinJUng.—"Bythe very nature of their position Govern-
ment servants are expected to obey the laws for the time being in force and to set an
example of law-abidingness to other citizens. The observance of this principle is
particularly more impoitant in relation to the laws on the subject of Prohibition, as,
apart from the obligations imposed by law, observance of those laws involves also
the question of decency and suitable behaviour. Contraventions of Prohibition
laws, as also any other law, by a Government servant is, therefore, regarded as a
vei”™ serious matter. Accordingly, any breach of the Prohibition laws on the part
of a Government servant will render him liable to disciplinary action.

21. Change of employment.—Mb Government servant should, without the
previous permission of the authority appointing him, apply for any post whether in
any other department under the State Government or under the Union or another
State Gk>vemment or under any private management or apply for permission to
appear at any ccsaniination held for appointment to any such post. If any such



person commits a breach of thisprovision, he shall be liable to such punishment as the
compatent authority may deem appropriate in the circimistances of the case. Resiga-
nation of liis former appointment will not, it should be noted, protect him from this
penalty.

In granting or Withholding consent to the acceptance by a subordinate Grovein- -
ment servant of other Government employment, the competeiit authority n.ust
consider whether the transfer will be consistent with the interests of the public
service. Permission should not be refused without stror g reasons which should be
recorded in Writing. Government sei-vant wanting to apply for a higher category,
ofservice shall be permitted to do so and take his chance along With other candidates
on the usual Way, provided his work and conduct have been satisfactory and he
possesses the necessary qualifications, the age-limit being relaxed to 30, but With
the stipulation that he should not have put in more than seven years' service in
his particular line.

The head of an office or department shall not employ, either temporarily
or pesmajamtly, a Govexwaassvt servaxvt h«ikn,ov#?., oThasT«asoTatobeUcvti,to
belong to another establishment without the previoui consent of thehead of the
oflBce or department in which he is employed. In rare cases in which, for reasons
which appear satisfactory to the new employer, a Govertunent servant cannot
obtain the required consent before taking up the new appointmeait, the employment
may be made conditional on consent being obtained at the earliest opportunity.
Similarly, any parson serving under any other State Government or the (“vemment
of India shall not be accepted as a candidate at an examination for admission to
service under the Government of Madhya Pradesh, save With the permission of the
Government under which he is serving.

22. Sanctioning of contracts in which relatives are interested.—Officers
who are otherwise competent to accept or sanction contracts should not themselves
eixarcise the power in casesin which any of their relatives may be involved as bidding
parties, but shaU refer the matter to their superior authorities for decision after
explaining the fact and the nature of relationship.

23. Acceptance of employment by Government Servants daring leave
preparatory to retirement or after retirement.—(I) Under Fimdamentai
Rule 69, no CJovemment servant can take up any employment during leave
preparatory to retirement, save With the previous sanction of Government.

(2) Similarly, no retired Grovemment servant can, Without prior permision
of Government, accept any conjmercial employment before the date ofexpiry of two
years from the date of his retirement, the matter being regulated by Article 531-B
of the Civil Service Regulations.

Explanatfoiii—The expression “commercial employment” means employment
in any capacity including that of an agent, under a company, firm or individual
engaged in trading, commercial, industrial, financial or professional business, and
includes also a dircctorsliip of such company and partnership ofsuch firm.

(3) No retired Government servant. Without the prior permission of Govern-
ment, can accept any employment under a Govertunent outside India, at any time

after his retirement, the matter being regulated by Article 531-G of the Civil Service
RegulationSii
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Explanation.—The expression “employment under a Government
outside India” includes employment under a local authority or corporation
or any other Institution or organisation which functions under the supervi-
sion or, control of a Government outside India.

(4) Notwithstanding anything in sub-paragraph (2) or (3) above, a
Government servant permitted by the appropriate authority to take up a
particular form of commercial employment or employment under a Govern-
ment outside India, during his leave preparatory to retirement, will not be
required to obtain subsequent permission for his continuance in such
employment after retirement.

(5) Sub-paragraphs (1) to (4) above apply to Government servants
of all classes, including members af All-India Services.

(6) Requests for permission to accept private or commercial employ-
ment, during leave preparatory to retirement or after retirement, will be
decided by the application of the following criteria:—

(a) Has the officer while in service had any such dealings with the
proposed employer as might provoke the suspicion that he
had shown favour to the latter ?

(b) Will his commercial duties be such that his official knowledge
and experience could be used to give the employer an unfair
advantage ?

(c) 'Will'his dutieS' be such .as-might bring- him into- conflict with
Government ?

|d) Is the proposed employment of a thoroughly reputable kind ?

(e) Are there any exceptional circumstances which would make the
refusal of consent a real hardship.
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FORM |

scorenf landed property, score out Bs If you possess any

A. | hereby declare that I have no landed property.

B. | hereby declare that | possess landed property as under

Name of  Town or Title Descrip- Area A i
) pproxi-  Annual
owner wlla_gg, tion (by mate  rent or
tahi kahsra value  revenue
district No. plot
etc. No., etc.)
() @ ) @ ©) ©) ™

A.g. Rs» n.P. Rfi. n.P.

hOT”ter acquire any landed property, 1 must declare

my ~owled” i~onth of the date on Which accrual of the property comes to
.................................... ~9 (SIgNEd).iiiciiiiieie e
NaME...ooiiiii s e,

District in which serving..............c.oouvee...

behalfof an official's Wife or other
watt rSLi ~”"aniily including “nor children, joint with or living With or in any

o?S~d°”™ a$sS
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FORM I

Form of Application

1. Name, father's name, designation and ...
permanent address ofthe purchaser. .o
2. Name, father's name, occupation Place .........ccccccvmiiiiiiiiiiiiniieneee e
of bminess and permanent address of ...,
the ~Uer.
3. Name ofvillage or town, tahsil and diStricCt............cccccevviiiiiniiiiiee e,
inwhich the property is situated. s
4. Full d™cription of the property to be ..
purchased.
5. Annual land revenue or rent of the land, ...........cccocviiiiiiiii e
plotorbuilding. s .
6. Amount for which the property iS t0 De......cccooiiiiciie,
purchased. e s =
7. Remarks
Date...ccoooeeeiieins cvvieiiieenes 19 L ——
Signature of the a~Ucmt.’
FORM 111

(For movable property exceeding one thousand rupees in value)

1. Name father's name, designation and ... oo,

permanent address of the purchaser. ... e .
2. Name of the dealer or agent and hiS .......cccccoiiiiiiiiniic e

address. e
3. Fulldescription ofthe property .o e e .
4. Value ofthe property .. e e
5. Reanafks TP OUPRTPUPRRRTI

Date... i, 19 * Signature of the applicant.



THE MADHV'A PRADESH CIVIL SERVICES (CONDUCT)
RULES, 1956.

L Short title and application—(1) These rules may be called the Madhya
Pradesh Civil Services (Conduct) Rules, 1956.

(2 These rules shall apply to all persons appointed to Civil Services and posts
in connection with the affairs of the State of Madhya Pradesh.

Provided that nothing in these rules shall apply to any Government servants
who are —

(a) meembers of the All-India Services Who are subject to the All-India
Service (Conduct) Rules, 1954,

(b) holders of any posts in respect of which the Governor may by general or
special order declare that these rules do not apply.

2. Definitions.—In these rules, unless the context otherwise requires ,—

(&) “the Grovernment” means Gtovernment of Madhya Pradesh.

(b) “ Government servant” means any person appointed to any Civil Service
or post in connection With the j~airs of the State of Madhya Pradesh.

Explanation—A Government servant whose services are placed at the disposal
of a company, corporation, organisation or a local authority by the Government
shall, for the purposes ofthese rules, be deemed to be a Gk>vernment servant serving
under the Gbvernment notwithstanding that his salary is drawn from sources
other than from the Consolidated Fund of the State.

(c) “members of the family” , in relation to a Government servant, means
the spouse, the child or step-child or any other person related, whether
by blood or by marri®eto the Government Servant or to such
Government Servant's wife or husband and dependent on such
Government servant, but does not include a wife or husband
legally separated from the Government serv~t, or a child or step-
child of whose custody the Goverment servant has been deprived
by law.

3. General.—Every Government servant shall at all times nMiintain absolute
integrity and devotion to duty.

4. Taldmg part in politics and elections.—(1) No Goverrirent seivant
shall be a member of, or be otherwise associated with, any political parly or any
oiiganisation which takes part in politics nor shall he take part in, subscribe in aid
of, or assist in any other manner, any political movement or activity.
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(2) It shall be the duty of every Government servant to endeavour to prevent
any member of his family from taking partin, subscribingin aid of or assistimg in
any other manner any movcsment or activity which is, or tends directly or indirectly
to be, subsersive of the Government as by law establishment, and where a Govern-
ment ss™ant is unable to prevent a member of his family from taking part in, or
subscribing in aid of or assisting in any other manner, any such movement or acti-
vity, he shall make a report to that effect to the Government.

(3) If any question arises whether any movement or activity falls within ihe
scope of this rule, the decision of the Government thereon shall be final.

(4) No Government servant shall canvass or otherwise interfere or use his

influehoe in connection with, or take part in, any election to any legislature or
local authority:

Provided that—

(i) a GOvernzaent servant qualified to vote & such election may exicici&e
lii right tovote, but where he doei so, ho shall give no indication of
the manner Inwhich he proposes to vote or has votedi

(ii) a Government searvant shall not be deemed to have contravened the
prbvisions ofthis rule by reason only that he assists in the conduct
ofan election in the due performance of a duty imposed on him by
or under any law for the time being in force;

(1ii) tlie .GQveopament may permit a. Government jssmnt to x\ffer Jiiinself
as a candidate for election to a local authority and the Government
servant so permitted shall not be deemed to have contravened the
provisions of this rule.

£xplanatiN>n.—(1) The display by a Government servant on his person,
vehicle or residence of any electoral symbol shall amount to using his infhience
in connection with an election within the meaning of this sub-rule.

2 Proposing or seconding the nomination of a candidate at an election t
legislative body, or acting as his agent, by a Government servant shall amoimt
to taking part in such election.

5. Goneaection with press or radio.—)) No Government servant shall,
except with the previous sanction of the Government, own wholly or in part, or
conduct, or participate in the editing or managing of, any newspaper or other
p5E*iodical publication.

2 No Government servant shall, except with the previous sanction of t
Government or any other authority empowered by it in this behalf, or in the
baiafide discharge of his duties, participate in a radio broadcast or contribut#
any article or write any letter either anonymously or in his own. name or in the name
of any other person to any nev\"paper or periodical.

6. Gridoisjtn oif Government.—N\b Government scivantin shall, in any radio
broadcast or in any document publish anonymously ro in his own name or in the
name of any other person or in any communication to the press or in any public
ulterance, make any statement of fact or opinion—

(i) which has the effect of an adverse criticism of any current or recent
policy or action of the Central GOvermnent or a State GOvemment;
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(ii) which is capable of embarrassing the relations between the Central
GKk)vernnient and the Gtovesrhment of any State; or

fiii) which is capable of embarrassing the relations between the Central
Gk>vernment and the Grovernment of any foreign State:

Provided that nothir”™ in this rule shall apply to any Statements made or
views expressed by Grovernment servant in his (~cial capacity or in the due per-
formance of the duties assigned to him.

7. Evidence before Committee or any other avtbority*—(l) Save as
provided in sub-rule (3), no Grovernment servant shall, except with the previous
sanction of the Grovernment, give evidence in connection with any irquiiy con-
ducted by any person, committee or authority.

2 Whesre any sanction has been accorded under sub-rule (1), no Govein-
tasat aarvaut giving such Qvidéav,ce shall criticise the policy or any action of the
Ciemtral Grovernment or of a State Grovernment.

f3) Nothing in this rule shall apply to—

(a) evidence given at an inquiry before an authority appointed by the
Grovernment, by Parliament or by a State Legislature; or

(b) evidence given in any judicial inquiry; or

(c) evidence at any departmental inquiry ordered by authorities
subordinate to the Gk>vernment.

8. Unauthorised commiinicati<Mis or informatiata.—No Goverrjment
servant shall, except in accordance with any general or special orders of the Govern-
ment or in the performance in good faith or the duties assigned to him, communi-
cate, directly or indirectly, any official document or information to any “verrment
servant or any other person to whom he is not authorised to communicate][such
document or information.

ft. Sttbscriptioiiis,—\b Grovernment servant shall, except with the previoui
sanction of the Government or of such authority as may be empowered by it in thii
behalf, ask for or accept contributions to, or otherwise associate himself with the
raising of, any fund in pursuance of any object, whatsoever.

10. Oiftst.— (1) Save as otherwise provided in these rules, no Government
sii“ant, shall eacept with the previous sanction of the Government accept or
permit his wife or any other member of his family to accept from any persoe
any gift of more than trifling value:

Provided that gifts of a value reasonable in all circumstances of the ease, may
be accepted from relations and personal friends or presented to such peisons on
occasions Such as weddings, anniversaries, funerals an.d religious funciiors, when
the malting or receiving of such gifts is in conformity with the prevailing religious
or social customs; but acceptance of such gifts other than those of a trifling value
shall be reported to Government and the gifts shall be disposed of in such manner
as the Government may direct.
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iE~splanatiom.—"¥or the purpose of this sub-rule, any trowel, key or othtar
sirnilar articles offered to a Govermnent searvant at the laying of the foundation
stone or the opening of a public building or any ceremonial function shall be deemed
to be a gift.

(2) If a question arises whether any gift is of a trying value or not, or where
a Grovernment servant is in any doubt whether a gift offered to him is of a trifling
value or not, a reference shall be made to the Government by such Gk>vemment
servant, and the decision of the Government thereon shall be final.

—Whether or not a gift should be treated as of a trifling value
shall depend on who the donor is and the circimastances in which the gift is made.
A gift exceeding in value 1/20th of the monthly emohiments of a Government ser-
vant or Rs. 20 (whichever isless) from a person who is not hisrelation or his personal
friend shall ordinarily be regarded as gift not of trifling value. Gifts from relatives
and personal friends up to the value of I/8lli of the monthly emolimients of the
Govexnmmt servant or Rs. 50 whichever is less, or even up to the value of one-half
ofsuch emoluments ofRs. 200, Whichever is less, on special occasion such as mentioned
in the proviso to sub-rule H) may be reardod as of trj(fling value.

11. Boiblic demonsCrations in honppir of Goveriun.«{iit Mr/vants.—
(1) No Government servant shall, except with the previous sanction of the Govem-
mant, receive any complementary or valedictory addre”™ or accept any testimonial
or attend any meeting or entertainment held in his honour, or in the honour ofany
other Government servant:

Provided that nothing in this rule shall apply to—

(i) a farewell entertainment of a sfubstantially private and informal cha-
racter held in honour ofa Government servant or any other Govern-
ment servant on the occasion of his retirement or transfer or of any
person who has recently quitted service of any Gtovemment; or

(i) the acceptance of simple and inexpensive entertainments arranged
by public bodies or institutions.

2 Nothing in this rtile shall be deemed to prevent any Government servant
from sitting at the request of any public body for a protrait bust or statue not
intended for presentation to him.

12. Private trade otr cimploynient.—(1) No Government servant shall
except With the previous sanction of the Government, engage’ directly or indirectly,
in any trade or business or under taike any employment:

Provided that a Government servant, may, without such sanction undertake
honorary Work of social or charitable nature or occasional Work of a literary
artistic or scientific character, subject to the condition that his ofiicial duties do
not thereby staffer; but he shall not undertake or shall discontinue such Work if so
directed by the Government.

I"splanatioiL.—danvassing by a Government servant in support of the busi-
ness of insurance agency commission agency, etc. owned or nmY\Jiaged by his wife
or any other member of his family shall be deemed to be a breach of this sub-rule.
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2) No Govarmnent servant shall etscept with the previous sanction of the
Government, take part in the registration- promotion or management of any bank
or other company registei“ed under the Indian Companies Act, J913 (V11 of 1913)
or any oiher law for the time being in force.

Provided that a Government servant may take part in the registration, pro-
motion or management of a co-operative society roistered under the Co-operative
Socities Act, 1912 (11 of 1912), or and other law for the time being in force or of a
literary scientific or charitable society registered under the Socities Registration
Act, 1860 (XXI1 of 1860), or corresponding law in force.

13. Investments, lending an”™ borrtHw”g.—(1) No Govea-nment servant
shall speculate in any investment.

Esplanation™~—The habitual purchase or sale of securities of a natoriously

fluctuating value shall be deemed to be speculation in investmentswithin the meaning
ofthissub-rule.

(2) No Government servant shall make or permit his wife or any member

his family to make any investment likely to embarrass or influence him in the
dischai”e of his official duties.

(3) If any question arises whether a security or investment is of the nature
referred to in sub-rule fl) or sub-rule (2), the decision of the Government thereon
shall be final.

(4) No Government servant shall , except with the previous sanction of the
Government, lead money to any person possessing land or valuable property
within the local limits of his authority or at interest to any person:

Provided that a Government servant may make an advance of pay to a private
servant, or give a loan ofsmall amount free of interest to a personal friend or relative
even if such person poss”es land within the local limits of his audiority.

(5) No Government servant shall save in the ordinary course of business with
a bank or a firm of standing, borrow money from or otherwise place him”~imder
pecuniary obligation to any person Within the local limits of his authority or any
other person with whom he is likely to have official dealings, nor shall he permit

any member of his family, except with the previous sanction of the Government
to enter into any such transaction]j

Provided that a Government servant may acc<mt a purely temporary loan of

small amount, free ofinterest, from a personal friend or relative or operate a credit
account with a bona tradesman:

Provided that this sub-rule shall, in its application to the dealings of a Govern-
ment servant with a Co-operative Society roistered under the Co-operative Soci-
ties Act, 1912 (11 of 1912), or any Provincial Co-operative Socities Act, be subject
to such relaxation as the State Government may by general or special order direct.

(6) When a Government servant is appointed or transferred to a post of such
a nature as to involve him in the breach of any of the provisions of sub-rule (4)
or sub-rule (5), he shall forthwith report the circumsatances to the Government

and shall thereafter act in accordance With such orders as may be passed by the
Government.
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14. Hasolveiii™ and babitua” iiide | »t«iidxiefic.—Govcrmnent servant
sTiM so manage his private aOairs as to avoid habitual indebtedness or injK>lven-
cy. A Grovernment servant who becomes the subject of a legal proceeding for
insolvency shall forthvith report the full facts to the Government.

15. Movable, in&mo”™vable or valnaiile property.—(1) No Govenmienit
servant shall except with the previous know™«dge of the prescribed authority, acquiie
or dispose of any immovable property by lease, mortage, purchase, sale, gift, or
otherwise either in his own name o in the name of any member of his Wiiily:

Provided that any such transaction conducted othmvise than throi”*h a rular
or reputed dealer shall require the previoiw sanction of the prescribed authoruty,

E~icanatioiuu—(a) The presdribed authority for the purposes of this sub-rule
shall b&—

(1) thejGovernment, in the case of all class | officers eoccept where any lower
authority is specifically prescribed in reg>ect of any categories of such
offifiew;

(i1) Heads of deparlanents, in the case of all Class Il officera;
(iii) Heads of offices, in the case of class]lll and class IV officers.

(b) In respect of a Government servant on forcgin service or on deputation
to any other department or any other Government, the prescribed authority
shall be the parent department on the cadre of which such Govdmmait servant
is borne or the State GJoverament as the case may be. -

(2) A Government sefirvant, who enters into any transaction concerning any
movable property oixceeding one thousand rupees in value Whether by Way of
purchase, sale, or otherwise, shall forthwith report such transaction to the prescribed
authority, referred to in suh-itde (1):

Provided that no Government servant shall enter into any such transaction

except with or through a regular or reputed dealer or agent or With the previoui
sanction of the said prescribed authority.

Sxplaoatiou.—"¥or the purposes of this sub-rule, the eapression “moTabl©
property” includes inter alia the following property, namelyj—

(a) Jawallery, insurance policies, shares, securities and debentures;

fb) loans advanced by such Government servant, whether iecured or not;
(c) motor cars, motor cyeloi, horses or any other means of conveyaneej and
(d) refrigerators, radios and radiograms.

(8) Every member of class I, Glass Il and Glass Il services shall, on first
appointmeait in the CSovernment service and thereafter at intervals of every tvelvc
months, submit a return in such form as the Government may wescyribe in this
behalf of all immovable property owned, acquired or Inherited by him car held

by him on lease or mortage, either in his own name or in the name of any member
on his family, or in the name of any other person.
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4 ‘Jha Governmaat or any authority empowered by it in this behalf may,
\t aay tims, by gaaaral or special order, require a Government servant to submit,
X.thia a period spacified in the order a full and complete statement of such
m>/able or immovable propsrty held or acquired by him or by any member of
hii family as may bs spacifigd iu the order. Such statement shall, if so required
1)/ ti | Qivs 'amaat or by tha authority so empowered, include details of the means
by which, or the sources from which, such property Was acquired.

16. Viadication of acts and character of Government servants.—No
Government servant shall, esxcept With the previous sanction ofthe Government,
have recourse to any legal proceedings or to the press for the Vindication of any
official act which has baan the subject matter of adverse ciriticism or an attack
of defamatory character.

Explanation.—;Nothing in this rule shall be deemed to prohibit a Government
servant from Vindicating his private character or any act done by him in his pri-
vate capacity.

17. Ganvasing ofNon-offidal or other outside in flttence.-No Governnfxent
servant shall bring or attempt to bring any political or other outside influence to
bear upon any superior authority to further his interests in respect of matter
pertainmg to his service under the Government.

18. Bigamous marriages.—\b Government servant who hasWife living si all
contract another marriaga without first obtainii” the permission ofthe Goven™mcnt
notwithstandii” that such subsequent marriage is permissible imder the personal
law for the time being applicable to him.

19. Memhership of service Associations.—WN\bGovernment servant shall
be a mamber, representative or difficer of any association represantirg
or purporting to represent. Government servants or any class of Government servants
unless such association satisfies the following conditions, namely;—

(@ Membership of the association shall be confined to a distinct class

of Government servant, and shall be open to all Government servants
of that class ;

(b) the association shall not be in any Way connected with, or affiliated to™»—

(i) any association which does not, or

fii) any federation of associations which do not satisfy condition

@ ;

(c) the association shall not be in any Way connected with any political
activity ;

(d) the association shall not:—

fi) issue or maintain any periodical publication cxccpt in accordance
with any general or special order of the State Government;

(ii) except with the previous sanction of the State Government, publish
any representation on belialf of its members, whether in the
or otherwise ;



(iii) in respect of any election to a legislative body, Whether in in<iia
or elsewhere, or to a local authority or body.—

(A) Pay, or contribute towards, any expenses incurred in connection
with his candidature by a condidate for s\ich election;

(B) by any means support the candidature of any person for such
filection,: or

(G) Undertake or assist in the r~istration of electors, or the selection
of a condidate for such election ;

fiv) maintain or contribute towards the maintenance of any member
ofa legislative body, whether in India or elsewhere, or of any
member of a local authority or body: or

(v) Pay, or contribiute towards, the expenses of any Trade Union
which has constituted a fund under section 16 of the In.diaa Trade
Unions Act, 1926, ~XVI of 1926):

Provided that conditions fa) and (b) shall not be held to debar Government
servantfrom remaining or becoming a member of the Europen Government servant's
Association or the Indian Officers Association and that the State Governmeni may,
for reasons to ba recprded inwriting, by general or special order, dispense with those
co-iditions in the case of any other association.

20." Imter~rtitsufcioli —IT an”™ (Question ' arises relating' to the' inteipre-
tation of these rules, it shall be referred to the Gk)vernment whose decision
thereon shall be final.

21. Ddeigatioii o fPowers.— The Government may, by general or ~ecial
order, direct any power ecserciseablc by it or any Head of Department Under these
rules (except the powers under rule 19 and thisrulej shall, subject to such
conditions, if any, as may be specifide in the order be excercisable also by
such officer or authority as may be specified in the order.

22. Repeal and saving.—The Government servants (Conduct) Rules fProvin-
cial and Subordinate Services) 1937, etc. are hereby repealed :

Provided that any order made or action taken under the rules so repealed
shall be deemed to have been made or taken under the corresponding provision
of these rules.



PART | St glxfte 31

Serial No. 13

SUBJGET.—Punishmetat of Government Servants.

All H*iads of departments, Golitictors and ~subordirate authorities
should study carefully and bear in m>"\d the constitutio' al provisions contained
in Articles 311 and 320 of the Constitution of India and the relevant provisions
of the Civil Sirvices (Classification, Control and Appeal) Rules and the rules
for punishment of Government Servants belonging to Class IlIl. The detailed
instructions laid down in the folloWirg paragrapjis exponrd these provisiors and
mustalv\rays be complied v/ith. Itishowever, Stated for clarification that these
instructions do not create any new rights in favour of Government servants
and only lay down the procedure which it is desirable and safe to follow.

2. The Givil Services fClasification, Control and Appeal) Rules are
reproduced in Appendix | to this circular. The rules made by the Governor
under rule 54 of the said rul” for regulating the punishment of and appeals from
Govermment servants belonging to class Il are reproduced in Appendix II.

The Madhya Pradesh GK)vernment Servants (Temporary and quasi-per-
manent Service ) Rules, 1954 are reproduced in Appendix Ill.

3. The various kinds of punishments which may be imposed on Gk>venunent
Servants are set out in rule 49 in Appendix | and rule (1) in Appendix Il,

Panishment of members of Glass IV Services

4, (i) Besides the penalties specified inrule (1) in Appendix Il, the
penalty offine also may b~ imposed on a member of a class IV service for petty
cirjhssnss, unpuactuality idleness or similar misconduct of a minor
character Frequent and excessive fining is however, improper.

(i) Under rule 4 ofthe Civil Services (Classification, Control and Appeal)
Rules members of a Class IV service have been excluded from the operation
of those rules (Notification No. 1074-1009-1V, dated 12th June 1933). Even so
no order of reduction in rank or of removal or dismissal from service shgll be
passed on a member ofa Glass IV service (other than an order based on facts
which have led to his conviction in a criminal court). Without an enquiry ai™d
without giving liim a reasonable opportunity ofdefending himself. .After the comp-
htioa of the enquiry, the requirement of Articale 311 (2) of the Constitution
should ba complied With Accordingly he should be informed in writing of the
order which it is proposed to pass and the grounds therfore and he should be
afforded a reasonable opportunity of |showing cause against the action proposed
to be taken.

The aforesaid requirements of Artilcles 311 {2) of the Gonstitutoin need
not be fulfilled in cases where the Class TV servent concerned has absconded, or
where it is for other reasons not reasonably practicable to communicate wiih
him, or where for some sufficient reason, there is a difficulty in observing the requ-
irements and the observance thereof can be Waived witl out irjustice In every svch
cjise, the competent authority must record inwriting the reasons for dispensing with



the requirements. The requirements may be waived by the State Government
themselves where, in the interest or the security of the State, it is not expedient
to give such an opportunity to the servant concerned.

(iii) Without prejudice to the instructions in sub-paragraph (ii) above
no order imposing any penality specified in clauses (i), (ii) or (iv) of rule (1) of
Appendix Il or offine (other than and order based on facts whhich have led to his
con,viction in a criminal court or an order superseding him for promotion to a
high-sr post on the ground ofhis unfitness for that post) on any Glass IV senc*nt
shall be passed unless he has been given an opportunity of Explaining his conduct
and such explanation, if any, has been takea into consideration before the
order is passed:

Provided that these requirements may, for sufficient reasons to be recorded
in writing, be waived when there is difficulty in observing them and when they
can be waived without injustice to the servant conceincd.

(iv) No member ofa class IV service may be removed or dismissed by an
authority subordinate to that bywhich he Was appointed.

(v) Every member of class IV service against whom an order imposing a
penality has been passed by the head of the Department or by any other
'subofdihat'e authority is entitled to appeal from such order to a higher authority.

Punishment of other Government servants ( Departmental Enquiries )
General Instructions,

5. (i) Rule 55 of the Rules in Appendix | prescribes the holding of a
properly recorded departmental enquiry of a quasijudicial character in all cases,
which mayend in a dismissal or removal fromservice or a reduction in rank
except where the order of dismissal, removal or a reduction in rani, is
based on conductwHch has led to the conviction of the Government servant conce-
rned in acriminal court. This must be understood to mean that no depart-
mental enquiry is needed wtiere the conduct of the Government servant
has be™n so clearly brought out in the course of the trial that further enquiry in to
it Would be superffluous, and thatin the course of such trial he has h~d an apport-
unity, as accused, of explaining his conduct. In all other cases of this
nature, i.e., where thereis no conviction by the court, wliile the record of the
trial may be wused, as evidence in the departmental enquiry, the
persons charged must be given by the officer eaquirirg into his conduct, an
opportunity of defending himself against the charge and the enquiry must be held
in strict conformity with the procedure laid down in rule 55 in Appendix 1 .



n- (i) embeizzlement or similar offences,
VN"PR%4.°Tv proceedings should be instituted at the earliest
HE' 2 1.gfi Possible. moment against all the delinquents and the conducted

--o0. strictly in coaformity with the procedure prescribed in rule 55

m Appendix | until the prosecution of any one of the delinquent
persons commences before a Magistrate. At that stage, it must be
considered specificallywhether further continuance of the depart-
meatal proceedings against the remaining delinquents or any ofthem
IS practicable; if it is, the proceeding should be continued, but as
a ruh no finding should be recorded or final order passed even
in regird to the parson or parsons not prosecuted until the criminal
case Ues baen decided by the court. If the accused is convicted
the d.ipartmental proceedings against iiim should be resumed and

G. A. Deptt. closed after passing a final order. If the accused is
Regr. No. 1144 convicted, the departmental proceedings should be dropped
Il of 1953. ~Mygairst him, unless the authority competent to take disciplinaiy
actioji is of the opinion that the facts of the case disclose adequate
grounds for taking departmental action him notmthstantiw.g

tae discharge or acquittal. In either case, the proceedings
against the remaining delinquents should be resumed and completed

as soon as possible after the termination of the proceedings in
court.

G. A. Deppttj 6. (i) Departmental enquiries should always be given a
memo. No. high priority and dealt with cxpeadiiiously. Delaysin such cases
1693-GR-263- are bad for the administration, unfair to the Government servant
11, dt. 24-3-51. proceeded against and prejudicial to Us morale. They are also
harmful to the finaijcial interests of Government in as much
when a Government servant under suspension is honouimbly ac-
quitted, he is to be paid his full pay and allowances for the entire
period of his suspension during which, naturally he has done no
Work at all, in addition to the pay and allowances of a substitute,
who might have been appointed in his place. Even if the suspeaided
Government servant is reduced or dismissed or removed from
service, the payment to him of a subsistencte allowance in addition
to the pay and allowances of a substitue is an item of expenditure
Which can easily be reduced if the departmental proceedings are
promptly and speedilly conducted and brought to a conclusion.

(ii) All officers entrusted with the conduct of departmental
enquiries, particularly in cases of bribery and corruption, should
while giving all reasonable facilities to tlie accused to maJce their
defence, confine themselves in the naain to the essentials of the
prescribed procedure and firmly resist any tendency on the part
of the accused officers to adopt dilatory tactics.

7. In suitable cases, the State Government may t”™e re-

course to the Public Servants fEnquiries) Act, 1850 (iX]XpCVil
of 1850), wl'ich gives power to the authority appointed to hold an
enquiry? to summon witnesses and record evidence on oath. Any
o™ar parsons involved in the matter against whom”™ an™ enquiry
under the Act has not been ordered should be dealt with in accor-
dance with rule 55 in rule 55 in Appendix | and the instrtictionf
in paragraph 13 infra.



8. It is aot nc2Vary that a departmeatal eaquiiT should B. C. N~ XI»
be h'ild by that authority alone which is competent to pass e .
final orders in the case. The compstent authority ~ay alter m < P
ordNjring a dspartmsntal eaqulry and framing the necessaiY charges
eatrust the enquiry to a subordinate authority or to a tnbum,
a report b”ir™ called for on the completion of the enquiry.
mally thcffe is no objection to an authority immediately supeiior
to the accused Government ssr'vant being enti'usted with tbe conduct
ofthe departmental enquiry against him evea though that iiuthority
may have been insti”mental in bringing to light conduct forming
the subj'j::t-matter of the departmental enquiry. But if in the
circumstances o f any case it should appear that the superior autho-
rity will have to be called as a witness to prove a charge or any
matter relevent thereto, the enquiiy must not be entrusied to
him but niust be held by some other officer.

A Tribunal set up by Government to hold an enquiry against
a Government servant may consist of one or more members, one
of whom may be appointed convener.

Suspension pending an enquiry

9. (i) A Government sei*vant against whom a departmental
enquiry is contemplated should, not be,placed jinder, si;sp”™nsion,
merely as a matter of course. It is only when the allegations or
charges are of a grave and serioxis nature or when it is necessary
sp to do on administrative considerations or for other cogent reasons
that the Government servant concerned should be suspended
pendir"g the holding of a depe.rtmental enquiry into his conduct.

(i) A Government servant against whom proceedings have
b3*jn taken aither for his arrest for debt or on a criminal charge
or who is detained under any L\w providing for preventive detention
or W.10 is dnt-iined in custody on a criminal charge or otherwise
for a psriod linger than foity-eight hours should, as a rule, be
placad uader suspension for any periods duiing which he is detained
ii custoiy oi- is undergoing imprisonmen.t, until the termination
of the p.-oceadings taken against him or until he is released from
detentio n and allowed to rejoin duty, as the case may be.

(iii) A Govirnment servant against whom any crimina® G. A. Deptt.
offiace is u ider investigation on trial, or against whom a criminal Memo.No.481*
charge or proceeding for arrest for debt is pending but who is 3048-11, dt.
not actually d'litaiaed in custody or imprisoned (e. g. Whilst released 28-1-52 and
on bail) should also be placed under suspension by issue of specific No. 1427-3048.
orders to this gflbct if the investigation or trial has started or the II, dt. 20-3-52
charge made or the proceeding taken against them is connected and Notifica-
With his position as a Government sei-vant or is likely to embarras tion No. 1158-
him in t'le discharge of his duties or involves moral turpitude. 3698-11, dt.

14-3-56.



(iv) a Government servant is placed under suspension,
the suspension 3hould not be brought to any abrupt termination,
unless the proceedings against him are formally closed or M"ith-
drraWn and a formal order to that offjct is passed.

10. A Governmeat servant under “‘spension continues to
be a Government servant for all purposes and remains subject
to all the service rules and regulations. He is forbidden from
taking up aay private employment during such period™ without
the previous sanctioi. of Government. Such sanction shall not
be given save in exceptional and exlraordinary circumstances.

Preliminai'y £n/<|iuiies

11. It Fr'equently happens that before an ofl&cer is in a position
to frame charges against a subordinate, it is necessary to elucidate
eertain doubtful points and to hold a prelimvraxy er.quiiy for that
purpose. This preliminary enquiry, wliich may be held either by
the officer who is to hold the main enquiry or by another cifficer
deputed for the purpose, may consist merely of the collection of
documentary evidence, or the recording in writing of the state-
ments of a few witnesses and need not be hold in the presence of
the Government servant whose cor.duct is in question, "“ere
witnesses are examined, it is undesirable that the accused should
at this stage be required to cross-examine them. No charge having
yet been framed, there is no charge for him to answer, and that
being so, he might well be ignorant of the direction which his
cross-examination of the witnesses, supposirg him to be present
at the enquiry, should take.

12. It frequently happens that departmental enquiries arc
based not on one specific case, but on an accumulation of cases
which may or may not be serious in themselves but taken toge-
ther constitute a serious indictment. When an c”cial is
called to account on a series of cases of slackness, incompetence
or the like, on each case which is included in the charge at the
departmental enquiry there should be on record a specific findimg
and order and the cases should not be left undisposed of until
brought together to form the basis of a charge in the departmental
enquiry. This specific finding and order on each case will then
in themselves provide the necessary evidence fox the charge in
the departmental enquiry and will render a long discussion of the
details of each case unnec”sajry.

Procedurein a Regular Departmetntal

13. When a case is ready for final enquiry, the ground on
which it is proposed to take action must be reduced to the form
of a definite charge or charges. In this context the essential re-
quirements of rule 55 in Appendix | should be borne in mind,
Ilie framing of a charge is a mandatory requirement of the rule
and an omission wrill vitiate the whole proceedings. A charge
must not be vague and general but must be sufficiently precise
and must contain sufficient particulars so as to give the accused



full notice of the specific fault or misconduct alleged against him.
Every charge framed must be supported by a statement of allega-
tions which must be sufficiently detailed so as to intimate precisely
the matters charged. The statement of allegations must also
contain a statement of all other circumstances, such as previous
bad record or a bad reputation, which it is proposed to take into
consideration in passing final orders.

After the charge or charges have been framed and statement
of allegations drawn up, a notice must be delivered or sent to the
Governmaat sei*vant charged. This notice shall contain the
following particulars, viz;-

(a) a statement of the charge or charges framed;

(b) a statement of the allegations on which each charge
is based and of any other circumstances, as for instance
previous bad record or adverse reports or bad repu-

tation, which it is proposed to tale into consideration
in passing orders on the case;

(c) the date by which the person charged is required to
submit a Written statement of his defence; and

(d) an enquipr whether the person charged desires to be
heard in person (that is, whether he claims an oral
enquiry at Which Witnesses will be examined on
either side™ and™ arguments heayd)s

All the particulars set out above are essential and in no case should
any of them be omitted. Where the person charged intimates
that he deiiras an oral enquiry to be held, the enquiry officer has
no option but to hold it. He must not refuse it on any ground.

Another ess'intial requirement of rule 55 is that the persons
prosecuted against shall be given an adequate opportunity of putting
forward his defence, both orally and in Writing and that he should

be allowed to cross-examine the prosecution witnesses and to cal
witnesses in his defence.

Compliance With every one of these requirements is essential,

but it should not ordinarily mean a protracted and lengthy pro-
ceeding.

14. The officer holding the enquiry should prefix to the
proceedings a note sheet in which he should record briefly in chro-
nological order the action taken at each stage in the case. The
record of the proceedings should be complete in itselfand certified
copies should be included therein of any documentary evidence
such as, extracts from confidential registers.

15. The accused officer shall not ordinarily be permitted to
be represented by a |™al practitioner. Where, however, tlie charges
are of a complicated nature or other special cause is shown, the
officer conducting the enquiry may allow such representation.



16. Although a departmental enquiry is a quasi-judicial
pfoceeding, there is nothing in rule 55 to require that the admission
of evidence therein should be restricted by the law relating to
evidence injudicial proceedings. All evidence Which in the opinion
of the Enquiring Officer leads to a reasonable inference of guilt or
otherwise should be admitted.

17. As soon as all the witnesies against the official concerned
have been examined, the official should be examined. His exami-
nation may consist of questions and answers, but he should be
allowed to place on record a full Written statement of his defence
if he desires to do so.

18. The findings in a departmental enquiry should be based
on the evidence before the Enquiring Officer. If the evidence
docs not suffice to prove the offence but only establishes a compro-
mising suspicion of misbehaviour or misconduct, this should
be stated.

19. The Enquiring Officer or Tribunal should come to a
conclusion on the factaemdindicate the degree ofseriousness Involved
in the event of any advene finding. The Enquiring Officer need
not propose any punishment. Enquiring Officers or Tribunals
doling with disciplinary c£»es sho™uld not refer to coitBdential
reports of the officer against whom an enquiry isbeing held till
they have arrived at their findings on the chai” firamcd.

Ptocedmre after com]™ett<m o f En”piiry

20. After a departmental enquiiy has been held in a«cor-
dance with the Classification Rule 55, the following procedure
should be followed j-

(i) After receipt of the Enquiring Officer's r™ort, the
competeaat (appointing) authority should ma”™e a
prellWnary eBamination of the case in order to
fcid out if the findings of the Enquiring Otfficer are
correct and come to a de&ilte concwon on the
chai]”. If upon such examination, the competent
authority conuders that all or smy of the chaiges
are jwoved prima facie it rfiould take a provisional
decidon as to the pimishment which it proposes to

iii) The Qovemment servant concerned should then be
supplied with a complete and unatnridged copy of
the Enguiring Officer's report and he should be
sailed upon to ~ow cause within a reasonable period
to be specified in the notice, why the propo”d punish-
ment diould not be imposed. The precise penalty
proposed to be inflicted must be indicated in the
show-cause notice. It is irregular to call upon the
Government servant concern” to show catise in a
general Way, e. g., “why he should not be dismissed
or removed from service or pimished with any
of the lesscar penalties.**

B. C. No.
XpClll, dt.
30-11-1886.

Apptt, Pcpt,
2112-1-4W, dt.

q. a. Dtptt.
Memo. No.

6469-3140-11,



(iii) The show-cause notice must indicate clearly the grounds
on which the punishment specified therein is beiijg
proposed. But it should at the same time be made
clear to the Government servant concerned that tfte
conclusion on the charges and the punishmeait
proposed are provisional ard that the final decision
Would be taken after taking into consideration the
representation that he may nele.

(iv) In a case in Which multiple charges are foimd proved
prima facie, the provisional punishment should lae
indicated separately in respect of each charge.

(v) Whenever it is proposed to take the previous bad record
of the Government servant concerned into consi-
deration in the assessment of punishment,, and stich
record did not form subject of any specific charge at
the enquiry, it is necessary to set out that record
specifically in the shoW-cause notice as a ground of
the proposed action. Copies of the previous bad
record should also be furnished.

(ri) In cases Where consultation With the Public Sei-vice
Gomnaission is necessary under Article 320 (3) of the
Gonstitwtion and the regulations made? by the State
Government in that behalf, then after the r&ceipt of
the, rprpsejita.tioji pf ,th™ Qovfir*m”t, servant,con-
cerned, the whole case together with his represen-
tation should be forwarded to that body for opinion.
Oa receipt of their advice, the case should be exami-
ned again by the competent authority and final
decision taken and orders passed.

21. Article 311 (1) of the Constitution provides that no
Government servant sliall be dismissed or removed from sei-vice by
an authority subordinate to that by Which he was appointed. This
provision isinandatory and absolute. Therefore, no order imposing
either of these penalties should be passed under any circumstances
by an authority subordinate to that Which made the appointment
of the Government servant concerned to the post held by him.
Similarly, no order of suspension or reduction in raiik should be
passed by an authority subordinate to that which has the power to
dismiss or remove the Grovernment servant concerned from the
particular post.

Discharge of probatiogaers.

G. A. Deptt. 22. The discharge of a probationer during or at the end

Memo No. of the period of probation on grounds arising out of the specific

6439-3140-11, condition* laid down by the appointing authority, e. g., Want of

dt. 18-12-54. vacancy, failure to acquire prescribed special qualifications or
to pass prescribed test, does not amount to removal or dismi~al
and it is not necessary in such cases to comply with the require-
ment! of Classification Rules 55 or Article 311 (2). The reason
is that the discharge is not by way of pimitive action but in eocexcisc
of the option given by the conditions of service.



v u

But, on the other hand, the discharge of a probationer for
some specific fault or on the ground of unsatisfactory work amounts
to removal from service and, therefore, Article 311 (2) is attracted
in such a case. In order to comply with the requirements of this
Article, it is not sufficient to frame in such a case a general charge
of unsatisfactory Work against the probationer. The specific fault
alleged against him must be set out clearly with full particulars
and the probationer must be given an adequate opportunity to
answer them. In all such cases in which the charge involves
allegations at to any matter of fact which are disputed by the
probationer, an enquiry into the truth of such allegations should
be held in accordance with the procedure laid down in Classifi-
cation Rule 55 and then the requirements of Article 311 (2) should
be complied with.

Reduction in rank

23. As in the case of dismissal or removal so also ia the
of reduction in ranit, the provisions of Article 311 (2] (and also
of G\aimfication Rule 55) Woxdd be attracted oniy in castain v"*bich
it is proposed to revert a Government servant from a higher post
ai a m~Majure of punitive action on the ground of some ss”cific
fault or misconduct or unsatisfactory Work. But if a Gov«*nment
s-srvant is to be reverted to a lower position in any other circums-
tances, the action taken will not amount to reduction in rank
within the meaning of Classification Rules 55 or Article 311 (2).
Thus, for instance, if a Government servant is appointed to officiat.
in a higher post and has to be reverted in the normal eourse, e. g.,
because the permanent incumbent hasreturned or on account of
unsuitability, his reversion will not amount to reduction in rank.

Government servants appointed temporarily or under
a contract.

24. The discharge—

(@) of a Government servant appointed temporarily, on
the expiration of the period of his appointment or
in accordance with the conditions of his service,
or

(b) of a person employed under a contract, in accordance
with the terms of this contract.

do”s not amount to removal or dismissal, and in such cases the
pi~ovisions of rule 55 in Appendix | or of Article 311(2) of the
Constitution are not attracted. Ifa Government servant is appoin-
ted temporarily until further orders, it would be open to the appoin-
ting authority to terminate his sei-vices at any time by making a
further order. In such a case the termination would be in pur-
suance of the conditions of seivice and not by way of punitive
action. In tlie agreements relating to contract employees, provisions
is usually made for terminating their services by a notice of specified
period by either of the parties or by the Government. If the
services of a contract employee are leiminated by a notice in accor-
dance with such a condition of cor.tract, that Would not attract

&€ A. Deptt.
Memo NO.
599-1665-n, dt
2-2-62 and No..
6459-3140-11,
dt. 18-12- 4.

G. A. Deptt.
Memo. Ny,
6459-3140-1~
dt. 18-12-54,



Q. A. Dept.
Memo No.
3629-2982-n

dt,

9-9-55. »~

Rwli5 55 &r Arti®e 311(2) for the simple mson that the tcnttmnltion
in sMich a case is not in conjwquence of some i“ult or mis®
conduct of the employee conGemed but simply in SKercise of the
option vested in one of the partiei for deuarmining the contraet
of service by giving a notice of the ~jccified period. It 1bneedles*
to add that if it is prgjosed to dismiss or remove a temporary
Ooyornment servant or contract employees by way of punistive
action on the ground of lome fault or misconduct on his part,
thea the reqiuirements of rule 55 and Article 311 (2) will have to
be <omplied with.

pmdwhmtntB

S5« Penalties other than dismissal or removal from service
=y ft remetion In may beimposed by an audiority subordir ate
to appointing ~thority provided such a power has been gjcci-
dfaUy dmegated to that authority by onder of Government. In
MM no such powo”™ has been dele™tod, the punldiment eacmot
bft the appoaating Mithorlty.

26. It isa”™ necessary before imp<wit™ any of the penadties
other than of dismissal or removal fr”~ sarvice or of reduction
in rani to brii™ home to the Government servant concerned the
grounds on which it is propc™d to take such action against Mesi
and to obtain his e«planation, as rcquisf™d by rule 55-A in Apfxm.-
dHi I. Itisnot, however, necessaryin such casca tohold an enquiry
conforming to 13«! provisions of rule 55 or to comply With the re-
quirements of Article 3H (2) ofAe Constitution. * , , , , .

27. Under Fundamental Rules 24 and 26 an inercoaent
(otb®" than that necst above an efficiency baxf shall ordinarily be
drawn as a matter of course, unl” it iswithheld. An increment
®ay be Withheld under the rula, if the Government servant's
conduct has not been good or his work has not been satisfactory.
The withholding of increments on the grounds mentioned in Fun-
damental Rule 24 being penal, it should be considered as a penally
in termi of Classification Rule 49 (ii). Consequently, such action
should not be taken unless, as required by Classification Rule
55-A, the Government servant concerned has been given an ade-
quate opportunity of making such representation as he may desire
to malte before an order Withholdirg his increment is passed.
The position Will hold good irrespective of whether the increment
is proposal to be withheld in consequence of some misconduct
on the part of the Government servant concerned, or because of
adverse reports on his work and consequent assessment of his
work as not being up to the maiic.

Whenever it is found nccessary to withhold an increment of
a Giovernment servant, proceedings for the same should be initiated
before the increment has failed due. No order withholding an
Increment can be pas™d with retrospective effect.

Girildillg fiHiiciplcs for pfnmslapMpt
518 In assessing the punishment to be awarded against a

Government servant, due consideration should be given to his
previous record, and in particular to any specific instances of good



or bad Ksfrice that may appear therein. It isd”irable that officials
should be made to feel that a good character and acts of good
aervice will stand them in good stead if their conduct should ever
be called into question. If in any case the evidence docs not
suffice to prove the gffence but only establishes a compbromising
suspicion of misbehaviour or misconduct and if it is considered
desirable that the person charged should cease to be employed by
Gk>vernment he should not be dismissed with disgrace but should
be afforded an option to resign or he should only be removed from
service. But if a man has earned or nearly earned his pension,
his Wotdd not be a proper case for removal on suspicion; he would
necessarily be an old servant of Government who has rtoched the
time oflife when it would be most improbable that he could tiim
to any other occupation for livelihood. Removal from employment
in such a case wouki be a most sever pMnishinent. The Pension
Rulei provide that a pgrtion of the pension may be withheld fix>m
those whose service has not been entirely approved, and thtis
~ord a suitable method of dealing with suoh castfl.

motion nsdiiist Go”e'mineiit sciirivamtv om
depiita;tio®

29. Whenever it is found necessary to inatifute a depeurt-
mental enquiry or take disciplinary action against a Government
servant on deputation, the parent department should always be
consulted. If the charges or allegations relate to acts of omiarion
or commission in the Wrowing department, the enquiry should
be conducted by that department but the parent department
<hould be kept informed of its progress. After completion of the
enquiry, the final order may be passed by the borrowing depart-
ment or authority except in cases in which it is proposed to impose
the penalty of dismissal or removal from service or of reduction in
rank. In cases where any of these three punishments appears
to be called for, the borrowing department or authority should
replace the services of the Gov*nment servant concerned at the
disposal of the parent department or authority, which should take
further action in accordance with the instructions contained in
paragraph 20 supra under intimation to the department or authority
to which the Government servant was deputed.

30. When orders have been passed, the Government servant
concerned is entided, in order to exercise his right of appeal, to
copies of the following documents on payment of the requisite
copying fees™—

(i) the charges;
(ii) the defence;

(iii) the recorded statements ofwitness examined in the course
of the enquiry;

(iv) the report of the officer holding the enquiry containing
his findings;



(v) the recommendations of the officers through vlicir
the proceedings of the enquiry passed ard il c,
final order of the authority disposirg of ite case
where final orders have not been passed by the
officer who held the enquiry;

Appt™ 17t advice tendered by the Public Service Commission
Memo 170. 487- cases in Which the Commission has been consulted.
260-1, dated

11-2-1953.

I f the appeal is successful, the appellate authority may order
the refund of the copying fees.

Copies of office notes, reports or correspondence relating to
the enquiry should not ordinarily be supplied. Copies of evidence
recorded may be supplied on payment of copying fees, if asi.Cd
for during the course of the enquiry.

Judicial Dept. No court fee shallbe charged on petitions of appeal
Notification No. pi'esented in persoj™ or sent by post by any Government servant
418-1651-XEX- accordance witti the rules printed in the Appendices. The

W, dt, 8-3-41. chargeable imder Article 9 of Schedule I to the Court-Fees
Act, 1870, on copies of documents referred to therein filed with
such petitions of appeal shall also be remitted.

32. When submitting the papersin regard to the punishment
of a Gov:rnm«ntservant to a superior officer.who is about to hear
an appeal agairust such order, the service book and character roll
of the appellant, when such is maintained under the rules of the
service, should always be forwarded for inspection,.

Miscellaiieaas.

G. I. H. D. 33. Whenever a Government servant or pensioner is convicted
No. 344, dated of any ofibnce by a criminal court, the presiding officer shall send
7-8-1868 and a copy of the decision tothe head of the office or department’in
G.A.Dept.memowhich the accused Was employed, who will consider whether
No. 483-3048-11 any departmental action is required.

-51, dt. 28-1-52.

IMistinctioxi between removal and dismis&al.

G. I. H. D. 34. There is a distinction between the removal or discharge
No. 10-Pub. 922- and the dismissal of a Government servant. Removal from office
date 15-6-1895. for such a cause as unfitness for the duties of the office need not

usually entail any further consequences. It ought not to bar
reappointment to another office for the duties of which the person
may be suited and it should not be accompained by any sudsidiary
orders which would operate as such a bar or otherwise pr~udice
the person in question. Removal should be the peralty in all
cases where it is not thought necessary to bar future re-employment
under Grovemment.

35. In cases of dismissal, on the other hand, the cffect of the
order isto preclude the dismissed officer from being re-employed.
As a precaution against the inadvertent re-employmer.t of men



w'lo h”va baan dismissed, it is directed that officers should before
vaiking au appointment ascertain whether an applicant for a post
has bsan in Government service before and should refer to his
previous employer if the circumstances connected with his dis-
charge are not clear. The applicant should be required to produce
a copy of his character roll or other record of service. A person
who succeeds in obtaining employnient by the concealment of
his antecedents Would obviously merit dismissal on the true fact
bsing discovered. The sanction of the State Government should
always be obtained to the re-employment of persons dismissed.

Notlficatioln dismissral

36. Thed ™ i~ of Government servants should be notified
in the Gazette only in the following cases, viz; (1) when it is
necessary to notify to the public the removal from service of a
Government servant whether because his appointment Was pits-
viously g”etted or from any other cause, and (2) When it is specially
d”ired to exclude from re-appointment in the arrvice of Govern-
ment, a Government servant who has been disrnissod for the commis-
sion of a hednous offence, such asfraud or falsification of accounts.

37. The reasons for the dismissal of a Government servant
should not be stated in the notification regarding Ws dismissal
evenin acase in which aconviction hasbeen obt”ed in acriminal
court. It Will be sufficient to announce that the Government has
dispensed with his service, except in those cases in which the cause
of dismissal constitute a disqu”ification imder the terms of the
law regulating the tenure of a particular appointment and it is
foi this reason necessary to couple with the announcement of tkc
dismissal a statement of the grounds upon which it has been ordered.

38. When, after a full eonsideration of the case, the officer

Memo No.

passing orders considers that a dismissal should be notified in5®CIV, dated
the (Szette, he should Submit the material papers in the case 26-10-1801.

through the usual chaimel, for the orders of the State Government,
This report should be accompained by a tabular statement in the
folkw/ing formic—

Name and father's name  Appointment from Personal identi-
which dismissed fication includ-

ing stattiro and

approoBimate agt

1) () m

jiiaitiacai. R

Residence

Juom BCMOG

in any capacity not only under Government but also imder the Cloiart of Wards

or in any other department controlled by the State Goveanment.



R#-emplo]rmeiit after removal

39. Where a person has b~n removed or discharged from the service f
Government, but has not been dismissed and so proscribed, his re-employmmt %
aot/orbiddea, but it is undesirable that he should be re-employed without fun
fcaoWltdgc of his amtecedents. It shotild, therefore, be the invariable rule in su”
<gaea that a person so removed should not be re-employed in the same or any oth”
department without the consent of the head of the department or the GoUectn
ai the case may be. In order to aid the observance Ofthis principle, the certi™at
given to a Government servant on removal should alvitoys give a true account
hii uimot<sr and the causes which led to his removal or resignation.
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Bhopsd, the 25th August 197J.

No. 2294-XX-2-73.—n supersession of all rules, orders and instructions pre-
viously made or issued on the subject, the State Government hereby makes the
following rules relating to the entry of date of birth of a child in the school
register, namely

1 Short title.—These rules may be called the Madhya Pradesh Date of
Birth (Entries in the School Register) Rules, 1973.

2. Defimtions.—In these rules, unless the context otherwise requires,—

(@) “Approved School” means any school imparting Middle or Primary
education which—

(i) is under the management of the State Government or a local
authority; or

(i) being under any other management, is recognised by the Educa-
tion Department.

(b) “Board” means the Board of Secondary Education established under
section 3 of the Madhya Pradesh Madhyamik Shiksha Adhiniyam,
1965 (23 of 1965);

(c) “Competent authority",—

(i) in the case of a primary or middle school not attached to a higher
secondary school, means the District Educational Officer;

(i) in oAer cases, means the Divisional Superintendent of Education.

(d) “Guardian” includes any person who has accepted or assumed the
case or custody of a minor;

(e) “recognised idiool” shall have die meaning assigned to it in clause
(j) of section 2 of the Madhya Pradesh Madhyamik Shiksha
Adhiniyam, 1965 (25 of 1965).

3. Dedaration of age—The parent or the guardian seeking admission for
his ward for the first time into an aj™rored or recognised school shall declare
in writing in the form appended to mesa rules, the date of birth of the ward
concerned and submit the same duly signed by him to the head of the
institution.  In case of illiterate peivons, tha declaration shall bear the thumb
impression of the parent or the guardian attested by a responsible literate
person other than a teacher of tha school to which admission is sought™® The
date of birth of the ward in the declaration shaH be giTcn according to  the
date, month and year of the Britah Calendar. @ Where it Is not postible for
the parent or tiie guardian to submit the required dedar«]ion personnlly he
may authorise a perion ki wrkk” to do so o« hli bebiiK.

4. Entry of the date of birth,—1) The date of birth as given in ihe deda<
ration under rule 3 shall be enter” in the school register under the signature of
the head of institution. The declarations filed during an academic session shall
be serially numbered and preserved as permanent record in the institution.
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(2) Th« Head of the institution shall see that the declaration r~arding
the date of birth has been duly simed by the parent or the guardian. When
the father is alive, he is ordinarily the j~roper ~rson to sign the declaration
If he is not alive or is not readily available for reference, the head of the
institutions shall satisfy himself about the bona&des of the guardian.

(3) No over writing in the entries of dates of birth in a declaration
and admission register shall be made. Corrections in the dedaration fod™

shall be made and duly tigned by parent or the guardian and corrections
in the admiasion register sh] |l diily att"texl by ~e head of Oe institution.
(4) The d«te of bhth entries in the schil® by

the “pec”g authodti® during thejr

(5) In order that parents get adequate opportunity of making representar
tion against mistakes in entries r*ardi” date of birth of their w/ds, the date
oH birth as entered in the school register shall be mentioned in all progress
reports of the student sent by the head of the institution to the parent or
guardism™  Any enquiry from a parent or a guardian as to the date of birth
entered in the xecords thail be paxuoptly answered by the head of the
ihstituticnif®

l. Tralilfib m ItuddiS.-M the d It of transfer of students from one
school or institution to another, the age giv” in the school leaving or migra-
tion ceitificat« or in tht other documents of th# school shall be entered in
the /| er of the new school or inatitution.

6. The date of birth not w be altered without the sanction of die
foiiitt6tei3ot ‘audioaity.—T he date of birt™ entered in fhe” register™ under rule 3
shall not be chan” or altered excq)C with i]ie sanction o] the competent
authority under thest rulp.

7. RectfficaCion oi misfiake—f the parent or the guardian finds any
mistake in the date of birth mentioned in the school record, progr”®
or in any other school documents or register Vi«a-Vis the dedaration n”e
at the time of the fiint admission of the student, he shall make an appUcatiion
to the head of the institution explaining the incorrectness. In the case of a
derical mistake the head of the institution shall correct the entry in accordance
with the original dedaration of the parent or tihe guardian and inform him
accordingly.

8. Cionedflon or change in die date of birth.—1) When any correclion
or change in the entry relating to the data of birth made in the dedaration
under rule 8 or in ~e school register or other sdiool documents or record
is defired, the pwrent or the guardian shall make an application in writing
to the head of Ae institution containing sufficient evidence as to the incorrect-
ness of the original entrr and adequate explanation pij] reasons for the
mistake along with tha folJowing documents, Q"mely i—

|) Cesfed ocfilr ah enif]f relating data oi birth in the roister
ol the authority or ilia Hotpitj] or the Maternity Home
or Pripatry Hfl]llti Centrf.

(i) Affidavit fwom by tha parent or the guardian before a First Class
Magistrate regarding the correction, or change required”™and the
correct date of birth of each living or dead child bom of the
same mother.



(iii) Any documents or evidence, showing the correct date of birth.

(2) The application shall be accompanied by a copy of Challan in proof
of the payment of rupees five in the Government Treasury.

(3) The Head of the Institution shall enquire into the application
personally and forwaid it to the competent authority concerned for disposal
along with his report.

(4) On receipt of the application and report the competent authority
shall after making such enquiry as it may consider necessary, shall record a
fiinding thereto and if it is satisfied that the correction or change in the entry
of the date of birth should be made, he shall record an order to that effect
which shall be communicated forthwith to the applicant. A copy of the
order so passed shall also be sent to the Head of the institution concerned
who shall accordingly correct the date of birth in the school registers and
other school documents or records.

9. Restriction on Entertaining the Application for correction in date of
birth.—No application for correction in date of birth recorded in school records
shall be entertained under rules 7 and 8 after the form for the Board's exami-
nation at the end of secondary level of education has been sent to the Board
or after the student has left the school, if the student has not pursued educa-
tion upto the end of secondary standard.

DECLARATION

(See rule 3)

WHEFEAS |, oo resident of.....ooovveiiiiiiiiiiinnnns
Tehsil . District ......cccoocviiiiiiiieenne have applied for admission
of my &on/daughter/ward named in para two below in Class .........c..........

O f o s school .....cocoiiiiiiiiees and whereas the entry to hls/her

date of birth has to be made in the school register;

Now, therefore, it is hereby declared that the date of the birth of my
said son/daughter/ward Shri/Kumari ..........ccccoovniiiiniiiiinnnnnns

U> e day o f.oieiii e 19
Place ......cooocvvieneenennnn, Signature/Thumb Impression
Date ...cccoccevveeeiiienn, Parent/guardian.

1, hereby declare that what is stated above is

true to the best of my knowledge and belief. <
Signature.

Note.—This attestation is to be made by a responsible literate person in
case of the parent/guardian is an illiterate person.
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GOVERNMENT OF MADHYA PRADESH
FINANCE DEPARTMENT
MEMORANDUM

No. 1963-CR-903-1V-R-11, Bhopal, dated the 17th August 1966-Sravana 26, 1888

Subject.—amily Pension Scheme for State Government Employees, 1966.

The State Government have for some time past been considering measures
to be adopted for providing social security to their employees, v

2. Under the sets of Pension Rules in force, a Government servant, has
normally to complete service of not less than 20 years in order to becomc
eligible for the benefits bf family pension; and also the duration of the pent
sion is limited to a maximum period of 10 years or 5 years after the date of
superannuation, whichever is eaiiier.

S. The existing provisions were not found to be adequate and as such
the position has been reviewed and a fresh scheme has been drawn up which

will provide in future at varying rates a pemsion for life to the widow of the
deceased Government ser«ant.

4, The State Governipent have accordingly been pleased to sanction a

new Sdieme gE Family Pension for employees under their rule making control
with the following benefits .—

?ay, of, the Poye™niperit ~ryim,;t , Mpn~hly pensign .of, widow/widower/
children.
(1) Rs. 800.00 and above 12 per cent of pay subject to a
maximum of Rs. 150.00.

(2) Rs. 200.00 and above but below 15 per cent of pay subject to”i-

Rs. 800.00. maximum of Rs. 96.00 ac||"a
minimum of Rs. 60.00.
(3) Below Rs. 200.00 30 per cent of pay subject to a

minimum of Rs. 20.00.

“Pay” for this purpose means the pay as defined in Rule 9 (21) of the
Fundamental Rules which the person was drawing on the date of his death
while in service or immediately before his retirement. If on the date of his
death while in service or immediately before his retirement a person has been
absent from duty on leave (including extraordinary leave) or suspension, “Pay™*
means the pay which he drew immediately before proceeding on such leave
or suspension. In the case of those Government servants who have retained
the existing scales of pay in preference to the revised scales of pay of 1960
the term “pay” will also include any “dearness pay” paid to them.

Note.—The commutation of pension will have no effect on the quantum of
family pension as the rate of family pension is based on the pay whi”
the Government servant was drawing immediately before his retire-
ment and not on the pension sanctioned to him.

5. The above scheme will come into force with effect from the date of
issue of these orders and be applicable to all regular employees on pensionable
establishment—temporary or permanent—who are in service on the date of

tljfs™ Q(rder$ or recruited thereafter.



6. The Scheme will be administered as below

(i) The Family Pension will be admissible in case of the death while in
service or after retirement on or after the date of issue of these
orders, if at the time of death, the retired Government servant was
in receipt of a compensation, invalid, retiring or superannuation
pension. In case of death while in service, the GoAemment
servant should have completed a minimum period of one year's
continuous service.

(if) ‘Tamily” for purposes of this Scheme will include the following
relatives of the Government servant

(a) wife, in the case of a male Government servant;

(b) husband, in the case of a female Government servant;
(c) minor sons; and

(d) unmarried minor daughters.

Note 1—{c) and (d) will include children adopted legally before retiremei\t.

Note 2—Marriage after retirement will not be recognised for purposes of ihis
scheme.

(iii) The pension will be admissible

(@ In the case of widow/widower up to the date of death or le-
marriage whichever is earlier;

(b) In the case of minor son until he attains the age of 18 years.

1 () In the case of unmarried daughter until she attains the age of
21 years or mamage whichever is earlier.

Note.—n cases where there are two or more widows, pension will be payable
to the eldest surviving widow. On her death/remarriage it will be
payable to the next surviving widow, if any. The term ‘eldest’
would mean seniority with reference to the date of marriage.

(iv) Pension awarded under this scheme will not be payable to more than
one member of a Government servant's family at the same time.
It will first be admissible to the widow/widower and thereafter
to the minor children.

(v) In the event of remarriage or death of the widow/widower the pen-
sion will be granted to the minor children through the# natural
guardian. In disputed cases, however, payments will be made
through a legal guardian.

(vi) In the event of death of the father and the mother who were both
Government servants, the minor children will be eligible to draw
two family pensions, subject to a total of Rs. 150 per month, pro-
vided both of them are governed by this Family Pension Scheme.

(vii) The ad hoc increases granted 'under Finance Department memo-
randum No. 1294-R-1508-1V-R-Il, dated the 21st May, 1965 will
not be admissible on the family pension Ranted under this scheme.

7. Every Government servant eligible to the benefits of the above scheme
will be required to surrender a portlon of gratuity, where admissible, 6qual
to his two months ‘emoluments’ or ‘pay™ as the case may be, subject to a
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maximum of Rs. 3,000.00. Where a Government servant governed by this,
scheme retires, as a bachelor who has not adopted any child or without a
wife/husbarid or minor children, the deduction of two month’s pay/emoluments
froin the gratuity will not be made. In cases where the gratuity admissible is
less thain two months’ pay, the same will be resumed by Government against
the fkhifly pension benefits admissible under this scheme.

8. Government servants in service on the date of issue of these orders,
who are governed by the Liberalised Pension Rules of the Government of
India or the Madhya Pradesh New Pension Rules, 1951, wholly or partially/
the Madhya Bharat Civil Pensions and Commutation Rules/the fojasthan
Service Rules, will have an bption to «lect this scheme in substitution of the
existing Family Pension benefits as admissible under the rules referred to
above or retajn their jexisti™g benefits. The option will require to be exercised
within the penctd of six months from the date of issue of these orders in the
form endosed (Form A). Government servants who fail to exercise option
‘within the sti]sulated period will be deemed to have elected the ‘neV smeme
of Family Pension. Option once exercised will be final.

9. Those who are governed by thfc Old Pension Rules in Civil Service
Regulations of the Goveniment of India ~nd Old Madhya Prade” in toto will
not be entitled to the benefit of this Scheme unless they opt in favour of the
Liberalised Pension Rules/the Madhya Pradesh New Pension Rules, 1951,
~ the may be, wholly or partially [as admissible under para. 2 (c) of the
(~ei"iiment of India, Ministry of Finance, Office Memorandum No. F. 3,(16)
Est. (Spl.) 5J, dated the 2fnd January, 1951 and para. ™ (1) (c) of the Ma<ihya
Pradesh' New Pension Rules, 1951]. It has accordingly been decided to allow
them Cresh option to avail the benefit of this Scheme. This option shall also
be required to be exercised within a period of six months of the date of issue
of these orders, in the form enclosed (Form B).

,10. The option Vide paragraphs 8 and 9 above, shalL be exercised in
writing and shali be coinmunicated by the Government servant concerned to
the Head of Office, if he is a nori®gazetted Government servant, and to his
Account Officer if he is a gazetted Government servant. The option when
received from ,a non-gazetted Government servant should be countersigned by
the Head of Office and pasted in the Service Book of the Government servant
concerned.

11. i~Those who enter service on or after the date of issue of these orders
will automatically be governed by this scheme.

12. Widows/widowers of such Government servants as are governed by
this scheme will not be entitled to family pension under any other rules.

13. This scheme is not applicable to
(a) persons who retired before the date of issue of this Scheme, but may
be re-employed on that date or thereafter ;
(b) persons paid from contingencies;
(c) Work-charged staff;
(d) casual labour; and
(e) contract officers.
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14. The administrative authorities should take urgent steps to bring the
contents of these Orders to the notice of all concerned persons employed under
their administrative control, including those on leave, deputation or foreign
service.

15. Instructions regarding procedure to be followed for settlement of
claims under the above scheme will as per memo below.

Copy of the Memo No. 2266-1V-R-11-66, Bhopal, dated the 21st September
1966-Bhadra 30, 1888.

GOVERNMENT OF MADHYA PRADESH
FINANCE DEPARTMENT

Subject—Family Pension Scheme for State Government Employees, 1966—Pro-
cedure regarding settlement of claims.

The undersigned is directed to refer to this Department Memorandum
No. 1963-CR-903-1V.R.Il, dated the 17th August 1966, regarding the Family
Pension Scheme for State Government Employees, 1966 and to say that the
State Government are pleased to lay down the following procedure to be
followed in respect of claims arising out of the Scheme

FURNISHING OF “FAMILY” DETAILS

(i) All rioh-"azetted eirt]jloyees efititled to the benefit ol' this Scheme shall
be required to furrtish details of their “family” as defined in
sub-paragf'aph (ii) of paragraph 6 of the Scheme, i.e., the date of
birth of each'member with his/her relationship with the Govern-
ment servant. TTiis statement shall be countersigned by the
Head of office and pasted in the Service Book of the Government
servant. Government servants will thereafter be required to
keep this statemient up-to-date. Additions and alterations in
this statement will be made by the Head of Office from time to
time on receipt of information from the Government servant
concerned. Where the feGekas of offices experience difficulties in
countersigning the family details submitted by considerably large
number of non-gazetted staff working under them, the administra-
tive departtnents may authorise the Heads of the Offices undier
them to delegate their powers to countersign family details to
their'stibbrdinate gazetted officer(s).

(iii) On receiving information of death of an officer while in service, the
"ffesjpective* Accounts Officers. It will be their responsibility to
keep these particulars Njp-tp-date. Tlie Accounts Officers will be
required to acknowledge the receipt of these communications.

cASES WHERE DEATH OCCURS WHILE IN SERVICE

(iii) On receiving information of death of an officer while in service, the
administrative authority concerned will send a letter as prescribed
in Annexure | to the family of the deceased and ask for the
necessary documents mentioned therein.
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(iv) On receiving the documents referred to in sub-para (iii) above tjie
pension sanctioning authiority will sanction FAMILY PENSION
as in Annexure 11l and send all these documents along with the
Service Book of the Government Servant (in the case of non-
gazetted Governrnent servants) to the Audit Officer concemedi
who will then issue the Pension Payment Order to the beneficiary.

GASES WHERE DEATH OCCURS AFTER RETIREMENT

(v) In order to facilitate,iguick payment of family pension to the widow
of the pensioner, pension payment Order has been amended so as
to provide for the admissibility of tI™ family pejision to her under
the same Pension Payment Order under which the pensioner was
drawing his pension. It has accordingly b e~ decided that while
applying for the grant of pension, the Government servant would
furnish three copies of his joint photograph attested by the pension
sanctioning authority, be henceforth pasted in the Pension Pay-
ment Order, tensiontfs portion, Pardanashin laidies are, how-
ever, exempted from joint photograph. The amount of family
pension admissible will be mehtifned in the pension Payment*
Order. The Treasury Officer will start paying family pension
to the widow/widower on receipt of death certificate of the pen-
sioner and the Form of Application (Annexure Il) for t& grant
of family pension to her/him un]ler intimation to the Audit Office
concerned. If the widow/widower is not there and the family
pension is payable to the- minor childr<bn through their natur;9J
gua™ian, the ~ardi”™ will apply on behalf of the ~ildren.-.witii
two copies of his photograph and the other necessary documents
to the administrative authorities on surrendering the first pension
Payment Order. Fresh Pension Payment Order will require to
be issued in such cases.

ANNEXURE |
FORM OF FAMILY PENSION
NO. e e - Dated the ... e,
GOVERNMENT OF MADHYA PRADESH
.............................................. . DEPARTMENT.

Subject.—Payment of family pension in respect of late Shiri/Smt........................

The undersigned has leamt with regfet the death of Shri/Smt.................
................................................. (Designation) in this office/Depart-...................
ment and is directed to inform you that under provisions of Finance Depart-
ment Memorandum No. 1963-CR-903-1V-R-11, dated the 17th August 1966, you
are entitled to Family Pension for life/till attaining the date of majority.

I am accordingly to suggest that formal claim of the grant of family
pension may be submitted by you in the enclosed Form alongwith the follow-
~ing documents

1 Death Certificate.

2. Two copies of a passport size photqgraph duly attested by a gazetted
officer.

3. Guardianship certificate where pension is admissiable to the minor
children.

«Where family pension is admissible to the minor children.
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ANNEXURE I

FORM OF APPLICATION (FAMILY PENSION SCHEME-1966)

Application for a family pension for the family of late Shri/Smt................
B e e . (Designation) in

1. Name of the applicant

2. Relationship to the decea™d Gov-
ernment servant/pensioner.

3. Date of retirement, if the deceased
was a pensioner.

4. Date of death of the Government
servant/pensioner.

5. Names and ages of surviving
kindred of the deceased.

Name Date of birth
(by Christian era)

widow/widower )
sons
ii“afried daughters

6. Name of Treasury/Sub-Treasury
at which payment is desired.

7. Signature or lefthand thumb
impression (in the case of those
who are not literate enough to
sign their name).

8. Descriptive roU of ..........cccco.....
........................ widow/widower/

guardian of the minor children
of late ..o

(i) Date of birth (by) Cristian
era).

(i) Height
(iii) personal marks, if any, on
hand or face.

(iv) Left-hand thumb and finger
impressions:

Small Ring Middle Index Thumb
Finger Finder Fin”~ Finder
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9. Full address of the applicant

Attested by—

(1)

Note.—The descriptive roll (column 8) and signature or left-hand thumb and;
finger impressions accompanying application for family pension should
be in duplicate (in two separate sheets) and attested by two gazetted
officers or persons of respectability in the town, village, or p~*gana in

> B

© » N o v

10.

13.

which the applicant resides.

ANNEXURE 111

FORM FOR SANCTIONING

Name of the Government servant

Father's name (and also husband”s
name in case of a woman Gov-
ernment servant),

Religion and Nationality

iiast aj™ointment held including
nanpte of establishment.

Date of beginning of acrvice®
Date of ending service
Substantive appointment held-
Pension Rules opted/eligible

Length of continuous qualifying
service prior to death.

“Pay” as per paragraph 4 of the
Finance Department memoran-
dum No. 1963-CR-9Q3-IV-R-II,
dated the 17th August 1.

Amount of family pension ad-
missible.

Date from which pension is to
commence.

Place of payment (Government
Treasury or Sujb-Treasury).

FAMILY PENSION

The undersigned having satisfied himself of the above particulars of late

Shri/Smt.

a family pension of RS........ccccocvveeen.

............................ hereby orders the grant of

p.m. tq.Shri/Smt......cccccoiiiiiiiiee,

which may be accepted by the Audit Officer as admissible nnder the rides.

Signature and D”ignation of
the Sanctioning Autfaoiity.
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GOVERNMENT OF MADHYA PRADESH
FINANCE DEPARTMENT

-No. 139-R-2126-1V-R-11, Bhopal, dated the 10th January, 1967—Pausa 20, 1S88.
Subject.—Clarification in respect of the grant of family pension, etc.

With a view to enabling the sanctioning authorities to determine readily
the persons eligible lor payment in respect of family pension under the Libera-
lised Pension Rules of the Central Government/the Madhya Pradesh New Pen-
sion Rules, 1951/the Madhya Bharat Civil Pensions and Commutation Rules/
the Rajasthan Service Rules/Family Pension Sclieme, 1966, as applicable to Gov-
ernment servants of Madhya Pradesh as also arrears of pension, the State Gov-
ernment are pleased to clarify the position as under

0] Under th{; Liberalised Pension Rules/the Madhya Pradesh New Pension
Rules, 1951/the Madhya Bharat Civil Pensions and Commutatiou Rules/lhe

Rajasthan ~ivke Rules, “iamily” shall include the following relatives of the
Gk)vernment servant

1 wife in the case of a male Government servant;

2. husband in the case of a female Government servants;

3. Sons; (including the step children and

4. unmarried and  widowed legally adopted children).

daughters ;

5. brothers below the age of 18 years and unmarried or widowed sisters;

6. father; and 1% (including adoptive parents in
n case of individuals whose per-

7. mother. J sonal law permits adoption);

The Government servant can nominate one of the family members for the
purpose of drawal of family pension. If there is no nomination, family pension
is admissible to a member of the family in the order of preference mentioned
in para 5 of Rule 5 of Liberalised Pension Rules/in para (5) of rule 5 of the
Madhya Pradesh New Pension Rules, 1951/in rule 118 of the Madhya Bharat

Civil Pensions and Commutation Rules/in rule 265 of the Rajasthan Service
Rules.

(i) Family for purposes of Family Pension Scheme for State Government
Employees, 1966 will include the following relatives of the Government servant;

L wife in the case of a male Government servant;

2. husband in the case of a female Government servant;
3. minor sons; and (including  children adopted
4, unmarried minor daughters, J legally before retirement).

It will be seen that family consists of three categories—1) wife/husband,
(2) minor sons, and (3) unmarried minor daughters. The first category Will
exclude the other two and the second category will exclude the third. In other
words, if wife/husband is alive, children willinot be eligible for family pension.
I£E minor sons are alive, unmarried minor daughters will not be eligible for
pension. In the case of minor sons payment will be made to the eldest. On
his attaining majority the next minor son will be eligible for pension. The
eligibility of unmarried minor daughters for pension will start only after the
eligibility of minor sons has been exhausted. Similarly, among unmamc4
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pensionable post in substantive or officiating capacity and pay
drawn in respect of tenure post. Charge allowance or special pay
received in respect of dual charge shall, however, not count.
However, the provision of counting one half of pay, etc.,, drawn
in temporary post as emoluments for pension shall continue to
apply.

Note.—f during the period of last three years of service before his retire-
ment or death, a Government servant has be”~ on leave wiAout
allowances or his sQrvice was interrupted and the service prior to
such interruption(s) counts under these rules, his emoluments for
purposes of pension for the period of leave or absence frown
dutj should be taken to be the emoluments which he actually
received while on duty immediately before proceeding on leave or
immediately before such interruption(s).

(111) The pension papers of gazetted officers retiring on or after 1st January
1968, shall be prepared by the Accountant-General instead of by
the Departments as at present and the Accountant-General shall
assume the sanction of the sanctioning authority if he does not
hear anything to the contarary within a period, of six months from
the date of sending his report to the sanctioning authority. The
sanctioning authority shall ensure that the requisite sanction is
accorded as early as ~ssible and in suffident time before tlie date
on which the XJe"vejnnpieijt eryant i™ due, to, retire to enable audit
office to issue Pension Playment Order a fortnight in advance of
the date of retirement. Cases of exceptional nature in which
sanction cannot be issued in time should be reported to Govern-
ment and the Accountant-General, explaining the reasons for delay.
Where during the last three years of service the retiring officer
has rendered partly gazetted service and partly non-gazetted service,
the details of his non-gazetted service, pay, etc., till the date of
his promotion shall be copied out from the Service Book and the
same sent to audit office by the departmental authority concerned
which may continue to retain the service book till the official is
substantively appointed to gazetted post.

(IV) The pension cases of Non-gazetted Government servants shall be pre-
pared by the department as at present and sent to the Accountant-
General for verification and report in the usual manner with the
sanction in proper form. The retired Government servants shall
be paid anticipatory pension up to 75 per cent, of the anticipated
pension by the sanctioning authorities without waiting for the

verification and report of the Accountant-General, care being
taken to ensure that there is no over-payment. The antici-

patory pension shall be paid in a separate establishment pay bill
under intimation to the Accountant-General till pension payment
order is issued by him in the usual manner.

Note.—The term “anticipatory pension” used in this clause shall include
service gratuity, family pension and Death-cum-Redrement
gratuity only.
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2. With a view to ensuring that the concession sanctioned in clause (I)
of para. 1 above is availed of justifiably it has been decided to lay down the
following restrictions

(i) the power to sanction extraordinary leave without pay beyond the
period of 4 months in one spell shall be reserved with the Govern-
ment in all cases of Government servants, whether permanent or
temporary;

(ii) maximum duration of continuous absence from duty at any time with
or without leave should be reduced to three years.

3. These orders shall apply to Government servants retiring on or after
the 1st November 1956 [except orders in para. 1 (I111) above]. Necessary amend-
to the relevant tule™i will be issued in due course.

GOVERNMENT OF MADHYA PRADESH

FINANCE DEPARTMENT
MEMORANDUM

No. 709-1V-R-11-68, dated, Bhopal, the 24th April 1968-Vish. 4, 1889.

Suiibject—Elimination of delays in payment of pension.and simplification of
pensiori rules.

The State Government have been pleased to decide that in the Finance
Department memo. No. 455-1V-R-1l, dated the 21st February, 1967 the entire
para. 1 (1) and note thereunder may be substituted by the following namely

“The present rules provide for counting of officiating emoluments and
special pay in full for pension/gratuity if the competent authority furnishes
clear vacancy certificate and declares special pay as duty allowance. Hence-
forth, the term “emoluments” when used in respect of pension/gratuify
shall mean the emoluments which the Government servant was receiving
immediately before his retirement and includes —

(a) Pay received in permanent and pensionable post in substantive or
officiating capacity;

(b) Personal pay drawn in permanent and pensionable post either in
substantive or officiating capacity;

(c) Special pay (other than charge allowance or special pay received in
respect of dual charge) drawn in respect of permanent post, (tenure
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or non tenure), borne on pensionable establishment, and also that
drawn by a substantive holder of a permanent and pensionable post
when deputed on special temporary duty;

(d) Pay drawn in respect of tenure post;

(e) One-half of pay drawn in temporary post (borne on pensionable
establishment), drawn by a Govehiment servant while having no
lien against a permanent and pensionable post;

(f) In the event of transfer to a temporary post of a Government servant
officiating against a permanent and pensionable post while having
no substantive post, the pay actually drawn immediately before
transfer to the temporary post.

(g) One-half of the difference between the substantive or officiating pay
drawn immediately before transfer to the temporary post, and
pay drawn in a temporary post borne on pensionable establish-
ment, in addition to the emoluments mentioned in sub-paras (a)
to (d) above..

(h) One-half of the personal pay other than that which counts in full
under clause (b) above ;

Note 1.—f during theperiod of last three years of service before his retire-
ment or death, a Government servant has been on leave with or
wiihout allowances or his service was interrupted and the service
prior to such interruption(s) and the period of interruption(s)
count for pension under th:se rules, the emoluments for purposes
of pension/gratuity for the period of absence from duty should be
taken to be the emoluments which he actually received while on
duty immediately before proceeding on leave or immediately
before such interruption(s) :

Provided that the conditions under which the increase in pay
not actually drawn is taken into account for calculating emolu-
ments and average emoluments will continue to apply as at present.

Note 2.—n cases where a Government sei'vant in quasi-permanent service
is appointed substantively to a permanent post any time during
the last three years of his service, the emoluments drawn by him
in quasi-permanent capacity during the period he was not holding
a permanent post shall be treated as if drawn in a permanent post
held in substantive capacity.”.
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GOVERNMENT OF MADHYA PRADESH
FINANCE DEPARTMENT
MEMORANDUM

No. 2355-1V-R-11-72, dated, Bhopal, the 14th November 1972

Subject.—Grant of assistance to families of Government employees dying while
in service.

While considering the Report of the Madhya Pradesh Pay Commissioii,
1972 Government felt that for mitigating the hardships and suffering caused
to the family of a Government servant who dies while in service, a substantial
ex-gratia payment should be made to the dependents of the deceased. To
implement this decision the following orders are passed

1 Extent of relief: i

The ex-gralia payment would be equal to six months salary of the deceased
Government servant subject to a minimum of Rs. 2,500 (Rup”s two thousand
and five hundred) and a maximimi of Rs. 12,000 (Rupees twelve thousand).

Explanation

(i) “Salary” for this purpose means pay, whether ofl&ciating or substan-
tive, special pay, personal pay and dearness allowance including
interim relief drawn by the deceased Government servant in the
month previous to the month in which he died and it will not
include any other amount drawn by him as emoluments.

(ii) In the case of a Government servant under suspension at the time
of death, the grant shall be paid on the basis of the salary that he
was drawing in the month prior to the month in which he was
suspended and not on the basis of the subsistence allowance drawn
by him at the time of death.

2. Applicability:

(@) The ex-gatia payment will be payable under these orders to all Gov-
ernment servants in the regular employment of the State Govern-
ment and shall be payable to them if death has occurred in the
following circumstances

(i) While on duty e.g. while working in office or on tour or on inspec-
tion,

(i) While on leave of any kind.

(iii) While on deputation with a foreign employer unless such foreign
employer is the Government of India or and institution control-
led by the Government of India such as H.E.L. Bhopal,
Hindustan Steel, Bhilai, etc.

(iv] While undergoing a course of training to which he has been deput-
ed by Government.

(b) In respect of a temporary Government servant who has not been
confirmed on any post the ex-gratia payment will be made if he
has completed one years service on the date of death.
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(c) In respect of work-charged employees and emplo”ses paiid from
contingencies, this ex-gratia payment would be mate if tthery had
completed ten years service under Government.

3. Categories of en™loyees not eligible:

The ex-gratia payment will not be made in respect o: the tieath of
employees of the following categories

(i) An employee who is on extension in service beyond tie age; of com-
pulsory retirement as provided in F. R. 66 from time to tiNie (which
IS 60 years in the case of class IV employee and 51 years for all
other employees, at present).

(ii)) An employee who has been re-employed after retirement.
(iii) An employee who has been employed on contract.

4. To whom payable :

The ex-gratia payment shall be made to the persons indicated beldrw in the
order of priority

(i) Husband or wife of the deceased Government servant. Where more
than one wife is living, the ex-gratia payment would be shared
equally between them.

(if) The eldest son of tlie deceased Government' servant'eyen'th'ough’he
may not be the eldest in the family.

(iti) The eldest unmarried daughter of the deceased Government servant.

Explanation:—

1. If in any particular case the authority empowered to make this payment
thinks that the purpose of the grant will not be served by making the payment
in the above manner, it will have to use its own discretion particularly with a
view to safeguard the interests of the minor children.

2. In case the recipients are only minor children, the ex-gratia payment
may be deposited in the name of the minor children in a Post Office Savings
Bank or a Scheduled Bank in equal proportions and the Post Office or the
Bank may be directed to make payment by annuities to the minors and such
annuities can be drawn by the guardian approved by the authority competent
to make the payment. The annuities may be made payable for as many years
as the minors-require to attain the age of majority. In case any of the minors
predeceases the other minor children, his share may also be equally distributed
among the remaining minor children.

5. Mode of payment

() Government desire that the payment should be made within fifteen
days of death unless there are serious complications about deter-
mining the person or persons to whom the payment has to be made.

(b) If the employee is a non-gazetted servant, the drawing and disburs-
ing officer would draw the amount and make payment.
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employee is a gazetted officer working in an office where another
lotted officer is the Head of Office, such Heads of Office would
rav the amount and make the payment.

(d) “toe employee himself is the Head of Office, the ex-gratia payment

~n~n~ijl be sanctioned by tlie authority who countersigns his 7. A.

" bili and the amount will be made payable to the officer who holds

chage of the Head of Office for the time being who will make the
paynent to the family of the deceased.

. (e)In thecase of Heads of Departments, the Secretary to Government in
the concerned administrative department will sanction the pay-
meit and make it payable to the person holding charge of the
Heids of Department for the time being with directions to make
the payment to the family of the deceased.

(f) Iro the case of employees in the Secretariat of all grades, the sanction
will be issued by the General Administration Department and the
ifiBout would be drawn by the Accounts Officer and paid to the
family of the deceased.

(9) Iki the case of employees who are on leave or who have been sent on
dejxitation or training, the ex-gratia payment would be drawn by
the drawing and disbursing officer or the Head of the Office
concerned, from where the employee prbceeded on leave or on
deputation or on training.

(h) In the case of employees who are “ea”jMi~eputation on the date
of issue of these orders, the ~tjre amount of ex-gratia payment
will be paid by Government. 'However, in future, whenever the
period of deputation is renewed or an employee is sent on deputa-
tion the following condition shall be inserted in the terms and
conditions of deputation

"If: the employee dies while on deputation the foreign employ shall
pay an amount equal to half months salary (that is, pay, special
pay, personal pay and dearness allowance including interim
reliefs) for every year or part thereof for which the employee
had remained on deputation with the foreign employer on the
date of his death."»

6. The expenditure on this account will be debited to the service head
from which the pay and allowances of the deceased employee were being drawn.

7. ibtimation of the death of an employee should be furnished by the
Head oi e Office to the Collector of the district in which that office is located
(if ~  Collector himself is the reporting officer, he should send this intimation
to CSfSnunissioner concerned) to the Head of the Department and to the
adn”Biitrative department of Government concerned.

These orders shall be deemed to have come into force from January, 1st,
197SI7™pd the ex-gratia payment shall be paid in accordance with these orders
in cdi“”™y employee has died on or after 1st January 1972.

9 The relief granted under this order is in addition to the relief sanctipn-
ed'tader this Departments Memorandum No. 76"V-R-11-67, dated the 5th
AdA  1967.
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