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PREFACE

I am happy to bring out this compilation of Himachal Pradesh 
Education Code for the benefit of our educational institutions, 
teachers and educational administrator.

The need for modernising and strengthening educational ad
ministration has been emphasised by a number of committees and 
commissions. While education has expanded a great deal, the ad
ministrative bodies, methods, rules and regulations have remained 
more or less unchanged. In order to streamline the machinery, 
bringing rules and regulations up-to-date has therefore, become 
necessary.

Over the years, as the education problem cropped up, the State 
Government took many policy decisions in accordance with the local 
requirements and the Himachal Pradesh Government Education 
Department formulated various rules and regulations reflecting the 
changing needs which were piling up, but were not available to the 
teachers and educational institutions after a passage of "time for 
reference. It was, therefore, felt that we Should compile all policy 
decisions, rules, orders arid instructions issued from time lo  time by 
the Himachal Pradesh Government. The present Education Code, 
the first of its kind, is based on materials collected from various 
sources. It is hoped that this Code will be of immense use to all con
cerned. The rules and regulations contained in this Education Code 
consists of mostly letters already issued by Government from time 
to  time and finally approved by the Government,—vide letter No. 

... Shiksha-II-GA(l)-l/82, dated 24th November, 1982. I am apprecia
tive of the assistance of Shri Ramjee Dass Gupta for compiling and 
of Shri H. R. Justa io r editing this Education Code.

N. R. PATHAK,

Director of Education, 
Himachal Pradesh.
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1. The code may be called “Himachal Pradesh Edu- Short title and
cation Code”. Commencement

2. The code shall come into force on the date of its 
publication in the Himachal Pradesh Government Gazette.

3. The regulations in this code apply to all the Go
vernment and the recognised Educational Institutions in 
the Himachal Pradesh.

1. The definitions and classifications in this chapter Definitions and 
apply throughout the code except where it is otherwise classifications, 
stated.

(2) In this code unless there is anything repugnant in 
the subject or context: —

(i) words importing the masculine gender shall be
taken to include females, and

(ii) words in singular shall include the plural and 
vice-versa.

3. Means the Himachal Pradesh Government. Government.

4. Means the Education Department, Himachal Pra- Department, 
desh.

5. Means Himachal Pradesh University. University

6. Means H.P. Board of School Education. School Board

7. Means a Municipal Corporation or a Municipal, Local Body. 
Notified Area or Cantonment or a Panchayat Committee.

8. Means the Director of Education. Head of theDepartment

9. Means Headmaster/Headmistress/Principal. Head of the
Institution.

10. Means any officer of the department to whom the Inspecting Offi- 
duty of inspection is entrusted.

11. Means a person having financial and general con- Manager, 
trol of an institution. -

CHAPTER—I
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Managing
Committee.

Correspondent.

College.

■ Professional 
College,

College of 
Education 
(Training 
College).

College of Arts.

Sanskrit , 
College.

A College 
Council.

School.

Schools under 
Public Manage
ment.

State Council 
of Education 
Research and 
Training.

Teachers Train
ing School.

12. Means a body of persons haying financial and 
general control of an institution.

13. Means the person chosen by the Manager or 
Managing Committee to conduct and sign all correspon
dence with the department in connection with the affairs 
of the institution.

14. Means an institution in which University or pro
fessional education is given in courses prescribed by the 
University or by a Department of Government,

15. Is a college teaching a courses of study recognis
ed by the University or by a department of Government 
and qualifying for the pursuit of a profession.

(i) is a  professional institution in which the students 
are prepared/trained for teacherships in Middle/High/ 
Higher Secondary Schools.

(ii) is a professional institution in which students are 
prepared for diplomas in Vocal and Instrumental Music, 
Drawing and Painting, Commercial Arts and Crafts, etc.

(iii) is a professional institution in which students 
are prepared for certificates like Ratna, Bhushan, Prabha- 
kar, Prajna, Visharad and Shastri, etc.

16. Is a body constituted for the purpose of consulta
tion on matters concerning teaching and discipline of a 
college.

17. Means an institution in which instruction other 
than college is imparted.

18. Are schools under the direct management of Go
vernment, or committees acting on behalf of Government, 
or of Boards exercising statutory powers.

18-A. Is an institution imparling in service education 
to all categories of teachers and offering educational/ 
academic guidance to teachers /educational institutions.

18-B. Is an institution imparting training, instructions, 
guidance and in-service education to Junior teachers.
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19. Local Body Schools are either. Local Body
Schools.

(a) schools under the management of Cantonment 
Board, or Municipal, Notified Area Committee, or

(b) schools under the management of Panchayat.

20. Means a school under private management which Ai(jed
receives aid from general revenues or local funds. Schools.

21. Means a school in which the curriculum and 
classification followed are those laid down for a school fo rBoys Scho°1' 
boys.

22. Means a school in which the curriculum and School, 
classification followed are those laid down for a  school
for girls.

22-A. Means a school in which the curriculum and Co-educational 
classifications followed are those laid down for boys and School. 
girls both.

23. Means a school which is under administrative Government 
control of the Government and in which the course of School, 
study conforms to standards approved by the department.

24. Is a public school in which the course of study Recognised 
conforms to standards approved by the department and School, 
which is inspected by the department.

25. Means a school that does not come under the Private 
definitiori of a Government school or a recognised school. School.

26. Schools are for: —

(a) General Education; or (b) Special Education

(a) Schools for general education are classified accord
ing to the standard upto which they teach as under: —

(i) Pre-Primary Schools (Nursery Schools)
(ii) Primary Schools.
(iii) Middle Schools.
(iv) High Schools.
(v) Higher Secondary Schools.

Note.—Primary Education be deemed to include 5th class.
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Basic Training 
School.

School Year.

School meeting.

Scholarships.

Open Scholar
ship.

(b) Schools for special education are like industrial 
Training, Polytechnic, Agriculture, Multipurpose, Lib
rary Science, Language Teaching, Physical Education,
O.T., Home Science, Pre-Vocational Training Schools, etc.

27. Means a school in which students are prepared 
for teachership in Primary Schools.

28. Means—

(a) financial year, viz, from 1st April to 31st March 
for both' winter and summer closing schools.

(b) Academic year, viz for

(i) Summer closing Schools from 1st April to 31st 
March.

(ii) Winter Closing Schools for 1st January to 31st 
December.

29. Is a continuous period of secular instruction of 
not less -than , two , hours duration aft „th© sa*ne„ day,

(i) As many attendances are reckoned for each 
school meeting as there were pupils actually present at 
roll and call under instruction according to an approved 
time-table throughout the meeting or attending a public 
examination during that day. Attendance may be count
ed on account of pupils on leave (a) to prepare for public 
examinations (b) for Sports duly certified by the Head of 
the institutions.

(ii) The average attendance for any period is calcu
lated by adding together the attendances and dividing 
the sum by the number of school meetings for that 
period.

30. Means a periodical payment to a pupil, guaranteed 
for a fixed period on conditions approved by the depart
m ent

31. Means a scholarship which is not restricted to
any particular sect or class, and is awarded under rules 
of general application. :t
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32. Means a scholarship, the award or tenure of Close Scholar-
which is subject to special restrictions. ship-

33. Means a subsistence allowance paid to a pupil stipend 
on certain conditions to enable or induce him to pursue
a specified course of study.

34. Ther term “Pay” wherever used in this piublica-Pay 
tion has the meaning assigned to it in the Government 
rules.

35. Means the revenue administered by the Hima- 
chal Pradesh Government Revenues.



CHAPTER II

GRANTS-IN-AID RULES 
AND RULES GOVERNING GRANTS-IN-AID TO 

PRIVATELY MANAGED EDUCATIONAL INSTITU
TIONS IN HIMACHAL PRADESH

SECTION “A” (GENERAL)
Definitions in  these Rules unless there is anything repugnesit

to the subject or contexts:—: s
(i) Administration means Himachal Pradesh Adxni- 

inistration.
(ii) Government Revenues means the revenues 

administered by the Himachal Pradesh Admi
nistration.

(iii) The Department means the Education Depart
ment Himachal Pradesh.

Object of grants 36. Sums of money are annually set apart from the
Government revenues to be expended under these rules 
in. grant-in-aid for the purpose of encouraging and „ ex
tending private enterprise in  education. Such grants are 
given only for purpose connected with secular instruc
tions without reference to any religious instruction.

Government’s 
nght to appor
tion money 
available for 
grants to dis- 
Incts etc.

37. Government reserves to itself the right to allo
cate to district or other areas the maximum amount of 
mpney available in a given year for distribution. This 
allocation having been made the distribution of grants to 
schools not already on the grant-in-aid list will take into 
account for each District or other area the claims of back
ward areas and communities.

to deter
mine number 
of schools in an 
tcrea-eligible 
for grants.

action of the 
(lent

38. Government further reserves to itself the right 
to determine the number of schools in an area which shall 
receive grants-in-aid in order to meet the needs of edu
cation within that area, to assess and apportion grant-in- 
aid among the schools in the area accordingly.

39. Whenever under these rules, the order or sanc
tion of the Department is required, the order or sanction 
of the Director of Education is meant, which should be

6
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obtained through the District Education Officer. When
ever, the sanction of the District Education Officer is re
quired and has been granted, the Director has power to 
revoke such sanction.

40. No grant from Government revenues may be sanction of 
made or increased or withdrawn other-wise than as pro-'Government 
vided in these rules, except with the-previous sanction of cases^not^ 
the Government. provided for.

41. (1) Any inspecting Officer authorised for this Authority to 
purpose, by the Government may, at any reasonable time, aided
'without notice, visit and inspect the school and such of 
its records as are required by the department, -to be main
tained; provided that such officers excepting inspecting 
Officers shall not inspect and comment upon the instruc
tional efficiency of the * school and may record their 
remarks in the Visitor's Book.

(2) The Headmaster, of centre Schools shall pay sur
prise visit to local body schools falling in their centres 
in order to check the roll and attendance in the schools, 
[see their general working, and report about the same to 
[the concerned Block Primary Education Officer.

+ 1.

(3) School Committees in villages shall be formed 
where Panchayats do not exit. The committees may look 
after the repairs of the school buildings and provisions of 
[play grounds and equipments for the schools etc.

(4) The school committee shall function only in an 
advisory capacity. The personnel of the committee will 
be selected by the Block Primary Education Officer con
cerned with the prior approval of- the District Education
[Officer.

42. (1) Grants are made in the form of maintenance Form 0f 
grants, building grants and extra-ordinary equipment Grants, 
grants.

(2) All correspondence with th e ,department on the 
subject of grants-in-aid must be addressed to the Inspect
ing Officer of the area concerned.
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Maintenance
grants.

Application for
maintenancegrants.

Conditions on 
Which mainten
ance grants, 
are given.

SECTION “B” CONDITIONS OF MAINTENANCE
GRANTS.

43. Grants are of the following kinds, any or all of 
which may earned in the same school: —

(a) School maintenance grant.

(b) Boarding House maintenance grants.

(c) Special grants.

44. Application for maintenance grants shall be sub
mitted by the schools concerned to the District Educa
tion Officer in the prescribed form (Appendix-I). On the 
receipt of the application, the District Education Officer 
or his representative shall inspect the school personally 
and make necessary enquiries and forward the applica
t i o n ^  the department with Ms recommendation indicat
ing the suitability or other-wise of the school for the pur
pose of payment of grant-in-aid. The decision of the 
department regarding the admission or otherwise of the 
school to the grant-in-aid list shall be communicated to 
the District Education Officer for communication ’tor the 
school authority concerned.

45. The following are the conditions on which main
tenance grants are given to recognised secondary and 
primary schools: —

(a) that there is a managing committee approved 
by the Education Department, Himachal 
Pradesh. The Committee should be managed by 
the persons having the experience and mana
gerial ability to carry out the purposes assigned 
to them. Any change in the personnel of the. 
committee shall be notified to the department] 
through the District Education Officer, within' 
one month of the suggested change;

(b) that there is an average daily attendance off 
not less than 25 or, in the case of girls, 1S| 
pupils in the school. The Government may, all 
its discretion relax this condition in the case oij 
schools located in scarcely populated areas;
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(c) that the school premises are sufficiently commo
dious to provide at least nine square feet of 
floor space for each pupil in the Primary classes 
and twelve square feet for each pupil .in  other 
classes; are healthy, well lighted, ventilated 
and properly drained, and are supplied with 
suitable offices;

(d) that the school is supplied with sufficient and 
suitable furniture and equipment;

(e) that the staff is of good character and capable 
in point of number and attainments of conduct
ing the work of the school efficiently;

Note.—Under this rule it will be open to the department 
to order an enquiry into the conduct of any teacher 
employed in an aided school ;

(f) that the accounts of the institutions receiving 
grants-in-aid from the Government will be 
liable for audit by the Audit and Accounts 
department and the Education Department of 
the Government;

(g) that the organisation, discipline and tone are 
satisfactory, that the instruction is given in 
accordance with approved time-tables and that 
the text books used are authorised by the 
department;

(h) that the fees leyied and concessions allowed 
are strictly in accordance with the rules laid 
down by the Department from time to time. 
Where higher rates of fees and 'funds in pri
vately managed Government recognised insti
tutions (Schools) are realised for one or the 
other reasons, these should be approved by the 
Head of the Department i.e., Director of Edu
cation.

(i) that admission and attendance registers, a log
book and accounts of income from all sources 
including subscriptions, endowments, fees, 
grants, etc., and of the expenditure are main
tained in forms approved by the Department; 
that the accounts are submitted annually to 
the Department; and that these registers and 
the acquittance rolls of the staff and of scholar- 
ship-holders, and the file of vouchers for all con
tingent expenditure are made available to the 
inspecting officer when called for;
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(j) that the income from subscriptions, endow
ments and other sources (excluding fees) 
suffices to ensure that the management can 
contribute at least 5 per cent of the net expen
diture from their own funds after the school 
is aided;

that the inter-school rules prescribed by the 
department are observed;

(1) that all information and returns called for by 
the Deparment are furnished;

(m) that the school in all its Departments, reco
gnised or un-recognised, is open to inspection 
as provided in the relevant article (authority 
to inspect Aided School); provided that it 
shall be no part of the duty of any one inspect
ing an aided School to examine any pupil, or 
to enquire into any instruction given, in reli
gious . knowledge;

(n) that , the. books and periodicals purchased for 
use in the school are approved by the. Depart
ment;

(o) that the rules of the Department and direction 
as- given by the Department from time to time 
so far as they are applicable to aided schools, 
are complied with;

(p) a Provident Fund is established and properly 
administered in accordance with Standard Pro
vident fund rules (Appendix-II).

(q) managements shall introduce such scales of pay 
and allowances for teachers and to other staff 
members as are prescribed by the Government 
for corresponding staff in Government Schools;

(r) management shall comply with all orders and 
directions of the Education Department of 
Himachal Pradesh in the interest of maintain
ing education standard;

(s) that grant of leave to the employees of the 
aided Schools shall be governed by the leave 
rules inforce from time to time for Govern
ment employees;
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(t) the service condition of the teachers shall be 
governed by the provisions in Appendix III as 
well as the decisions of the Government taken 
from time to time in such matters;

(u) the managing committee of an aided High or 
Higher Secondary School shall have two mem
bers appointed by the department. One of 
whom shall be a member of the inspecting 
staff of the department. In case of Primary 
and Middle schools only one nominne of the 
Department of Education shall be appointed 
by the managing committees;

(v) the discipline, award of punishment etc., to the 
employees of aided school shall be governed 
by the Government, aided private schools 
teachers (Discipline, Punishment and Appeal)
Rules reproduced in APPENDIX-III);

Note.—The above condition refers to all' staff.
(w) no pupil of recognised school shall be compelled to 

attend a class in which religious instruction is given 
or take part in any religious exercise;

(x) a pupil absenting himself from religious ex
ercises under the above paragraph shall suffer 
no disability on that account;

(y) no pupil shall be refused admission to an aided 
school on the grounds of caste, creed or religion.

46. (I) No grants shall be made to a school the Refusal ol 
income of which from fees and endownmerxts "is sufficient grants. - 
to maintain it.

t,
(2) No aided school shall add any new class or depart* 

ment to the school without prior sanction of the depart
ment. The grant-in-aid for the new classes and/or de
partment shall be given only when all the conditions 
laid down in these rules or under any executive instruc
tions of the department are fulfilled.

47. (1) Grants are based on attendance, for the p u r-Grants how 
pose of awarding the grant to each department or a school based, 
shall be considered as a unit. The grant shall be based
on the average attendance for the preceding year or for 
such shorter period as the school may have been in exis
tence.
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(2) Management of the aided schools shall be requir
ed to meet 5 per cent of the net approved expenditure in 
any school year. The balance of the expenditure being 
naet from the Government grant, the net approved expen
diture being the total expenditure approved by the Edu
cation Department minus the income from the fees, 
fines, etc. In  case of girls schools and schools located in 
scarcely populated area the Government may, at its dis
cretion authorise payment of grant-in-aid to the full ex
tent of tiie difference between approved expenditure and 
approved income. This authority shall be exercised by 
the Government only in special circumstances where the 
school management is unable to meet the deficit from its 
own financial resources. The grants as assessed above 
shaU be admissible subject to the maximum amount 
shown against each category of institutions: —

1. High/Higher Secondary School 
having more than 1000 students 
and classes I to Xl/X to X Rs. 20,000/-

2. High/Higher Secondary Schools
having less th a n . 1.00.0 students
and I to X /X I ' Rs. 15,000/-

3. Higher Secondary Schools haviftg
classes VI to XI Rs. 12,500/-

4. High Schools having classes VI to
X Rs. 12,500/-

5. High School having two classes
IX-X Rs. 8,000/-

6. Middle Schools having class I to
VIII Rs. 8,000/-

7. Middle Schools having classes VI
to VIII Rs. 6,000/-

. 8. Primary Schools (I to V classes) Rs. 2,500/-

While calculating the amount of grant-in-aid the 
following staffing pattern shall be taken into consideration. 
Staffing pattern of privately run (recognised) Primary, 
Middle, High and Higher Secondary Schools possessing 
full classes; depending upon the standard of school will 
be the same as laid down by the Education Department 
for its own institutions.
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HIGH SCHOOLS HAVING ONLY TWO CLASSES
i.e., IX & X

1. Trained Graduate (Science) One
2. Trained Graduate (Arts) One
3. O.tf. or L.T. One

(If number of students in both the classes is 20 or more. 
The services of the teacher will, however, not be taken 
over by the Deptt. on ttpgradation of its own Middle 
schools even if he/she has put in one or more years service)

4. Clerk One
5.* Peon One

(if total number of students in both the glasses is 30 or 
more).

MIDDLE SCHOOLS HAVING CLASSES VI to VIII

1. Trained Graduate (Science) One
2. Trained Graduate (Arts) One
3. O.T. or L.T. One
4. Arts and Craft Teacher , One#

(only when number of students learning the subject is not 
less than 10).

5. P.T.I. One
6. Peon One
(where the number of students is not less than 30)

The additional staff may be employed by the privately 
run institutions on the same pattern as is observed in the 
Government run schools in the State. No staffing pattern 
can be approved for schools having 12 classes. (I to XII) 
or (VI to XII) or (IX to XII) till the Government decides 
staffing pattern for its own schools on the introduction of 
1 0 -{ -2 - |-3  pattern.

3. -For purpose of assessment of grant the expenditure 
on salaries and allowances of the staff shall be admissible 
for inclusion in the approved expenditure on account of 
teachers who possess the qualifications prescribed by the



Department for the posts they are holding and that tike 
approval of the Department has been obtained to their1 
appointments to the posts, provided th a t: —

h . i
(a) if pay (including allowances) or increment paid 

to a teacher is considerably in excess of the rate 
prescribed by the Department for teachers doing 
similar work in schools of the same grade under 
Government, the pay or increment shall for the 
purpose of calculating the grant be reduced to 
that rate;

(b) if the proprietor (or manager) of a school is also 
a teacher in the school, his pay (inculding allow
ances and the value of free quarters) shall, for 
the purpose of calculating the grants, be fixed 
at the same rate as for a teacher performing 
similar duties;

(c) if a school entertains the services of a Principal 
or other Controlling Officer in addition to a 
headmaster, no grant shall be admissible on the 
salary of such a Principal' or Controlling Officer.

(d) if, as in the case of school imaint&ined by 
missionaries or other charitable societies, 
teachers render gratuitous services or are paid 
pay out of the proportion Jo the services 
rendered by them to the school, their services 
shall be assessed for the purpose of calculating 
grants at the rates obtaining for similar services 
in the school under Government regard being 
paid1 to the time devoted by such teachers, to 
secular instructions.

(e) if trained teachers are not available, an untrain
ed or uncertificated graduate can be employed as 
a teacher with the'prior approval of the depart
m ent The expenditure on his salary shall be 
treated as approved expenditure for the pur
poses of calculating grant-in-aid only for one 
year. The untrained teachers shall be granted 
such pay as is prescribed by the department for 
the teachers of similar qualifications under the 
Government
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(f) if the work of the teacher is reported by the 
inspector to be satisfactory.

Note.—No grant-in-aid shall be allowed under these 
rules on account of a teacher who has attained 
the age of 58 years except in case where a 
teacher has been granted extension by the 
department. The normal age of Retirement of 
an aided school teacher shall be 60 years, but- 
retention after 58 years shall not be automatic.
A teacher who continues to maintain his effi
ciency and physical fitness, may be retained in 
service with the prior approval of the depart
m ent

48. The teachers’ acquittance rolls shall show the Accuracy of 
exact amount paid: to and received by each teacher as R o^ittance 
salary, and any deductions must be shown separately. The 
maintenance grant in part or whole may be with-held by
the department for breach of this rule.

49. (1) The Department may exclude from employ- Exclusion of 
ment in any recognised school a teacher whose certificate
has been with-drawn or who has after du^i enquiry, been teacher, 
declared by the Director unfit to be a teatMer.

49. (a) The minimum weekly period of actual secular 
instruction required to qualify a teacher for full staff grant 
shall be riot less than that laid down from time to time for 
a teacher qf a similar grade in a Government school. Staff 
grants Shall be reduced or may be disallowed on account 
of teachers not fulfilling these conditions.

40. (b) The total maintenance grant awarded to a 
School, including aid from Government revenues towards 
expenditure on tuition shall not exceed 95 per cent of 
approved expenditure on tuition over the income from fees 
and fines. If a school contravenes any of the provisions 
Of these rules or fails to carry out the orders and directions 
of the Department, the department shall have the discre
tion either to withdraw a part or whole of tĥ e grant or 
remove the school from the list of schools eligible for grant- 
in-aid.

(4) If in any year, income from all sources exceeds the 
total expenditure, the excess amount shall be credited
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to the school Reserve Fund. The Reserve Fund shall be 
deposited in a branch of the State Bank of India or Post 
Office savings Bank or in a Co-operative Bank approved 
by the Registrar of Co-operative Societies, H.P. and a 
report to this effect made to the District Education Officer 
concerned. The accounts of the school reserve Fund shall 
be opened in the joint name of the Manager of the School 
and the Director of Education or an Officer nominated by 
him in this behalf. Withdrawals from the Reserve Fund 
shall be made with the prior approval of the Director of 
Education and the money with-drawn can only be utilised 
for such purposes as may be authorised by him. Failure 
to comply , with these rules shall render the school liable 
to reduction of grant. With the previous written approval 
of the department the entire school reserve Fund can be 
Invested in Government securities.

fio te .—For the purposes of this rule income from 
tuition fees shall include the income derived froin fines of 
all kindis and from admission and late certificates fees.

49. (c) Approved expenditure on tuition includes ex
penditure on ^

(a) Establishment : —

(i) Teaching staff, including contributions from
schools funds towards approved provident 
funds maintained in accordance with rules 
other than the Standard Provident Fund 
Rules (reproduced in Appendix II).

(ii) Clerical staff (including a Librarian) and
servants like peons, chowkidars, sweepers, 
Watermen etc. to the extent sanctioned by 
the department.

(iii) contingencies, in accordance with a scale appro
ved by the department on account of : —

(a) Equipment and the repair andi renewal of
furniture and apparatus.

(b) Rent (to which no charge on account of
upkeep of or repairs to building, shall be 
added) at a reasonable rates and actually 
paid, of a school buildings (Excluding 
accommodation for boarding house).
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(c) Ordinary repairs to school buildings in
respect of which no rent is included under 
this article or allowed under Article 46(2).

(d) Reasonable expenditure on account of sum
moning girls and conducting them from 
and to their homes and on school mothers.

(e) Books, periodicals, maps and other instruc
tional material and teaching aids for the 
library andl the maintenance of the school 
library.

(f) Petty contingent expenses at the rates pres
cribed by the department.

50. For the purpose of determining the maximum Approved 
grant for which a school is eligible, the District Education |xperuliture» 
Officer may include as approved expenditure on tuition : —

(a) the estimated value of services rendered by 
teachers referred to Article 47, assessed as there
in provided;

(b) estimated rent, to which no charge on account 
of upkeep or repairs shall be added, of School 
buildings (excluding accommodation for borders) 
at a reasonable rate;

(c) rent of quarters of teachers of girls schools or 
of schools in remote and scarcely populated 
areas at the rates prescribed for similar staff 
employed in Government Schools for similar 
category;

(d) schools which have their own buildings cons
tructed without Government grants will be 
allowed depreciation upto a maximum of Rs. 12 
per month for each room necessary for instruc
tion and not exceeding Rs. 300 p.m. for the 
whole building. This would be in addition to

• the normal grant and will have to be deposited 
in the reserve fund for the normal maintenance 
expenditure except in special circumstances with 
the previous permission of the Director of
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Education. No other estimated rent of the build
ing for which depreciation is allowed shall be 
admissible.

Note.-rA school which has received a building grant 
or grants shall not be eligible to receive any rent grant.

51. In cases where expenditure is common to tuition 
and! the boarding house, it should be distributed between 
the two in proportion to the services rendered or accom- 
niodation provided!. Where a boarder is charged an inclu
sive fee for tuition and boarding, the tuition fees shall be 
held to be that what would have been levied under the- 
rules, had he been a d!ay pupil.

52. The District Education Officer is empowered for 
the purpose of assigning the grant to a school to reduce or 
disallow expenditure which is obviously lavish or extra
vagant, whether on account qf building equipment, con
tingencies or menials or on account of teachers who, in 
the opinion of the District Education Officer are paid 
excessive pay or whose time is un-economicaily spent in  
teaching very small classes, or which is in admissible under 
theS® rules, or wKich is ip excess of the maximum which 
may from time to time be laid down by the department.

j No grant-ni-aid shall be made in respect of un-approved 
sections added to the existing classes.

53. Maintenance grants, not exceeding 95 per cent of 
the excess of approved expenditure over the income from 
boarding house fees, may be made in respect of school 
boarding houses in which the average attendance of pupils 
in residence for the previous 12 months was not less than 
five. The full grant on account of a boarding house will 
only bie admissible, if .the locality is respectable, the sani
tation satisfactory, the accommodation sufficient (See 
Annexure-B appended to these rules), the rooms adequately 
ventilated, lighted and furnished and the boarders effective
ly supervised. For the purpose of assessing grants the 
rate of fee shall be the fee laid down for boarding houses 
attached to Government schools (Appended to these rules 
Annexure-A) save where a lower fee is charged with the 
sanction of the Department. The approved expenditure 
shall not be in excess of the scale laid down by the Depart
ment.
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The condition relating to the fee may be relaxed in the 

case of boarding houses attached to girl schools. The 
authorities of a school boarding house may for the purpose 
of grant-in-aid include as approved expenditure on the 
estimated rent of (i) boarding house buildings assessed at 
the rate of Rs. 8 per mensem per 600 square feet of area 
actually occupied by the boarder at 50 square feet per 
boarder as laid down in annexure-B to these rules and (ii) 
kitchen, buildings and superintendent’s quarters on the 
basis of Rs. 5 per mensem per kitchen and Rs. 10 per men
sem, respectively, for building designed in accordance with 
and of the same dimensions as in the type plan for the 
boarding houses issued by the Department.

54. Except when otherwise stated, grants are annual Grants how’ 
grants and take effect from the beginning of the school paid‘
year following that in which they are assessed. Grants 
are payable tQ  the Manager or correspondent and shall be 
subject to allotments made under Rule I. i.e„ Article 36.
When a School is newly established, a special temporary 
grant may be allowed in advance.

If a school or hostel in respect of which a grant is 
payable ceases to be maintained, the grant in respect thereof 
shall cease to be payable from the date on which such 
school or hostel ceases to be maintained.

55. The continuance, enhancement, reduction, sus-Continuance, 
mpsion or withdrawal of grants once awarded, dependswithdrawal*^ 
jfenerally on the condition of the school, as ascertained at grants.
m  annual or other inspection. In the cases erf pirimary 
phools or the Primary Departments of secondary Schools, 
brants may be withdrawn if the inspecting officer reports 
the school or department as unnecessary.

56. The reduction in grant-in-aid upto the extent ̂ Indance
Specified in Article 50 may inter alia be made in the t0 be received 
pillowing cases:— in certain cases.

(a) if it appears that the number of pupils has been 
unduly swelled by the promotion or inclusion 
of pupils unfit for a class, or if pupils have been 
allowed to remain in the same class5 for more 
than two years, the reduction being in propor
tion to the number of such pupils ;
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(b) if the number of admissions t6 a class hag been 
in  excess of the accommodation available so as 
to cause serious over-cro^vding in accordance 
with the prescribed standards, in that class.

(c) if it appears that the attendance registers are not 
trustworthy ;

(d) if the number of school working days in a year 
(other than in very exceptional circumstances 
approved at the time by the Inspector) has 
fallen below 200.

57. Grants may under the orders of the Department, 
be reduced, suspended or withdrawn at any time if the 
tone, discipline, organisation or instructoin is unsatisfac
tory, or for any other serious reason, provided that before 
such action is taken an enquiry at which the school 
aiuthority shall be allowed a full opportunity of explanation, 
shall be made by the department, the result of which shall 
be cominunicated to the Correspondent. If the defects 
are capable of immediate or early removal, the school 
authority shall on the first occasion be allowed a reasonable 
time to be fixed by the’ Department, "within" which, to 
remedy them, and if they are remedied to the satisfaction 
of the Department, the grant shall not be reduced or with
held.

Grants are liable to be withdrawn from a school, if 
the management or staff of the school take part in agita
tion directed against the authority of Government or 
disseminate opinions tending to excite feelings of dis
loyalty or disaffection against Government or of enmity 
and hatred between different classes. Grants will not be 
withdrawn under this provision without giving opportunity 
to the school authority concerned to show cause why the 
grants should not be withdrawn. Government reserves 
to itself the right, notwithstanding, any thing in the rules 
of this code to refuse or withdraw any grants, at its entire 
discretion.

SECTION C

58. Grants may be made for the following purposes, 
to school qualified to receive maintenance grants except in 
so for as paragraph (a) of Article 45 is concerned, provided
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that the management of the school in each case is register
ed body:—

(a) the purchase, erection or extension of school or 
hostel buildings ;

(b) the payment of debts incurred in purchasing, 
erecting or extending school or hostel buildings 
etc ;.

(c) the provision of books, furniture and apparatus.
No grant is admissible under this section for 
the ordinary and special repairs and upkeep of 
a school buidling nor for ordinary renewals and 
additions to the school equipment, and grant 
under (b) a$d' (c) will be made only in special 
cases.

59. Applications for building and equipment grants Application 
must be made in prescribed form (appendices IV and V) for grants, 
and shall be submitted to the District Education Officer
before the first of July each year. Plans and estimates 
must accompany each application for building grant and a 
detailed list showing the cost of each item must be sub
mitted with each application for an equipment grant.

60. The District Education Officer shall after scrutiny Reports of 
and enquiry record his recommendation on each applica- ̂ tS n  t(^ce r 
tion and forward it to the Director of Education in suffi-0n application, 
cient time for the inclusion of the item, if sanctioned in the
budget for the following year.

I
61. The order passed, upon each application together Communication 

jjiwith the dlate on which it is to take effect, shall be com- of orcier- 
TOunicated to the controlling body of the school concerned.

61-A. The department will not consider applications Conditions of 
for grants on account of buildings erected without previous 
approval and the following instructions must invariably be 
complied With when submitting an application for a build
ing grant: —

(a) the application shall be made in the form pres
cribed (see appendix iv) ;

(b) rough plans and approximate estimates should 
be attached to the application. If the applicant 
desires that these should be prepared by the 
public works Department, he should .apply to the 
Divisional Officer, who will be entitled to levy 
fees on the scale in the Municipal Works Rules ;
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(c) it  should invariably be stated what portion of the 
grant applied for is on account of buildings for 
Secondary, and what portion for Primary Edu
cation ;

(d) satisfactory evidence must be produced that : —

(i) a building of the nature and size contemplated
is required in the locality ;

(ii) the proposed rooms provide accommodation in
accordance with the standards prescribed;

(iii) there is a likelihood of the school being per
manently maintained in a state of efficiency;

(iv) the school will observe departmental rules
and regulations and will always be open to
inspection by the Department ;

(v) there is a reasonable probability of the. funds
necessary to complete the building forth
coming ;

(e) h i  the case of a building, to be erected, within 
the jurisdiction of a municipal committee or 
other local authority exercising control over the 
erection of buildings, the sanction of that 
authority to the proposals set forth in the plans 
must be previously obtained.

62. No portion of any grant for a building shall be 
paid until the controlling authority of the school has 
executed and registered a bond in the approved form 
which may be obtained from the District Education 
Officer, securing to Government or the local body award
ing the grant a prior lien on the building for the recovery 
of the amount paid as grant with interest thereon at 6 per 
cent per annum in the event of the building ceasing to 
be applied to the purpose of Public school if the grade 
specified on the application or of any other grade approv
ed by the Department, or ceasing to be maintained in a 
State of reasonable efficiency.

Note.—All first grants should be paid to schools irres
pective of the aihourit, shall be subject to the provisions 
of this rule, but for subsequent grants towards extensions 
or alterations to a building on which Government already
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holds a lein, the school authorities shall not be called upon 
to execute a fresh deed when the amount of the grant is 
less than Rs. 500.

63. No grant for a building shall be paid in full nor Conditions of 
can payment of any portion of the grant be claimed as of payment of 
right until the Department is satisfied that the . buildingbuilding grant- 
has been satisfactorily completed in accordance with
detailed plans and estimates, approved and signed by the 
Executive Engineer of the Public Works Department 
(Buildings and Roads Branch), which must be submitted 
to the Director of Education, H.P. Government through 
the District Education Officer, and his final approval obtain
ed, before the work is commeiiced. Advances, may how
ever, be made from time to time out of the grant sanction
ed, if the Department is satisfied that the work is pro
ceeding satisfactorily and provided, that the to ta l, sum 
actually expended thereon bears at least the same propor
tion to the advances so made as the total estimated1 cost 
bears to the grant sanctioned. In all cases where the 
total amount of the grant exceeds Rs. 500, the completion 
of the building to the satisfaction of the Department shall 
be held to mean in production of a completion certificate 
in the form prescribed in Appendix-VI, signed by a res
ponsible Officer of the Public Works Department or the 
Deputy Commissioner of the District in which the institu
tion is situated. The School or College authorities apply 
direct to the Executive Engineer of the Public Works 
departm ent or the Deputy Commissioner for this certifi
cate stating that to the best of their knowledge the work or 
the portion of the work for which the grant or portion of 
Jhe grant is desired, have been duly completed according 
i d  the plans and estimates approved by the Public Works 
department-

64. No portion of a grant for the purchase of books, Conditions- of 
furniture or appliances, shall ordinarily be paid until the payment of 
department is satisfied that the purchases in;aid of whichgrant.men 
the grant is made have actually been completed, and the
books, furniture or appliances purchased have been approv
ed by the District Education Officer.

65. No grant shall ordinarily exceed two third of Total grant 
|h e  total expenditure in aid of which it is given including, admissible.
In the case of buildings, the purchase of site. The maxi
mum amount that will be paid to a school in the form of



24

Registers etc. 
t6 be main
tained.

Register to be 
Examined.

Entries in Log
book.

Annual Reports.

building grant or grants shall be Rs. 1,00,000, (One lac). 
This maximum' will, however, be awarded only in excep
tional cases.

SECTION-D “REGISTERS AND RETURNS”

66. Every School receiving a grant shall provide out 
of the school funds: —

(a) a copy of these rules with subsequent amend
ments, if any;

(b) a register of attendance (Appendix-VIII);
(c) a register of admission and Withdrawal (Appen- 

dix-VUI);
(d) a register of statistics (Appendix-XI);
(e) a Log-Book (Appendix-XII);
(f) acquittance rolls of staff/menial servants and 

scholarship holders;
(g) a register of School Property (Appendix-IX);
(h) a register of Library Books (Appendix-X);

; (i) a visitor book (in Secondary Schobls only);
(j) a register of private tuition.

All registers shall be maintained in forms approved 
by the Department. Accounts shall be kept, and 
be made available to the Inspecting Officers, 
showing the details of income from fees , and 
the expenditure entered in the register of 
statistics.

67. The Inspecting Officer shall examine the registers, 
log-books and accounts of the School atleast once a ; year 
and shall report as to the manner in whidh they are kept.

68. The reports and remarks of the Inspecting Officers 
shall be recorded in the Log-Book. All other authorised 
to inspect schools under rule, 41 may record their remarks 
in the visitor’s Book.

69. The school authority shall submit to the Inspect
ing Officer annually, and at other times, if called for, and 
in due form, all returns which may be required. Where 
a school is aided as to one part and unaided as to another, 
the annnal return shall be submitted in such form as toi
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show readily the division of the staff, expenditure, etc., 
between the two parts.

In the return of expenditure (Appendix XIII) and the 
register of statistics (Appendix XI), only disbursements 
actually made shall be shown.

69 (a) All the grants made under these rules, shall 
be utilised by the Institution concerned for the purpose 
for which they are sanctioned and a certificate to this 
effect shall be furnished to the Accountant General, 
Himachal Pradesh, Simla by the institution concerned. 
The grants shall have to be utilised within a reasonable 
time during the year to which these relate and in case any 
portion thereof is not required for the purpose for which 
it was sanctioned the same should be surrendered forth
with to the Government before the close of Financial year.

69 (b) Every School authority shall submit to the 
Directorate biannually and annually the following 
returns: —

(i) Annual Educational Statistics (Numerical) as on
30th June and 30th September, every year which 
shall consist of class-wise/sexwise school enrol
ment; and out of these, class-wise/sexwise num
ber of children belonging to SC /ST; category- 
wise/sexwise number of teachers in the schools 
and of those, categorywise/sexwise number of 
teachers belonging to SC/ST properly split up 
under the headings Trained/Untrained. Con
nected prescribed form is at Appendix III.

(ii) Annual Financial data in the prescribed form 
as on 31st March, every year. This form con
sists of three tables. Table-I provides for the 
income of the Institution from various sources, 
Table-II provides for Expenditure of the Insti
tution from various head sources properly split 
up under Recurring and Non-Recurring. Table- 
I ll provides for the details of Scholarships/ 
stipends and other Financial concessions/Free- 
ships etc. provided to the student including 
those belonging to SC/ST. This form is at 
Appendix II.



26

W’T-f

srsnrcfta' ct«tt srrrwr i

1. {w;) q f  fa^nr f ^ n ^ r  srssr ^ r  fsrcn ^ ^ w s p  %Fgm
Onr*r ^ t# tt i

(g )  *rf fa*nr srfg^rcr *tr # t i

TfT»rT<TT I

2. ^  ^ fa ro 'T T srf^ r  ^fafrsrrorcpr $  i

(*P) ?pf I T ^ ^ t  faWT fw *r v

(m) t t s t r  f p r ^ r  sr^r w u m  i r t  srsnftrcr t t s ^ t  i

(*t) I^wft f p r w  srt*r ftreaT f^m r i

(* )  *rfafo crar ff*rrw srtw so ph  frran fa*rr*r
i m  s r f i r a ' f a c r ! . .......................... -’’CN "  ̂ .

(? ) fpT ^r irtw ^  fsrcTT wtf srtfr ff o s fo * ^  fsrsn 
*ftt #?rf&pTOW 1968 f̂tSTRT 3 #  STSOT?T ?srifw I

SfnT^STRT^ ^ q -1

3. STfPT̂  SPT?nT fsT^TM^cT Sf 3*ff % fa# feTT SĤ iTT I
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GRANT-IN-AID RUBES, H.P. UNIVERSITY

The rules to regulate the payment of grant-in-aid to 
the Himachal Pradesh University are as un d er:—

^  These rules may be called, “Rules regulating 
the Grant-in-aid to the Himachal Pradesh University”.

(2) They shall come into force immediately.

Definition. , Z. • In these rules unless there is anything repugnant
in the subject or context:—

(i) ‘Government’ means Government of Himachal 
Pradesh in the Education Department.

(ii) “Revenue” means the revenue administered by 
’ the Himachal Pradesh Government.

(iii) “Department” meants the Department of Educa-
: ' tion Himachal Pradesh. 1

(iv) “Executive Council” means the Executive Coun
cil of the Multi-facplty University ■ of Hi|nachal 
Pradesh.

(v) “University” means Himachal Pradesh Univer- 
"  sity.

Purpose of 3. The purpose of Grant-in-aid is the maintenance,r»r-n|  in-flWuxwn-rn- development and promotion of the General Education
Sector of the University. The assistance in the shape of 
Grant-in-aid shall be meant for meeting part of expenditure 
on teaching technical and administrative staff, equipment, 
land and buildings of the University subject to the avail
ability of funds and for such other purposes as may be 
decided by the Government from time to time.

Mode of payment The amount of Grant-in-aid shall be sanctioned by
of Grant-in-aid Government subject to availability of funds on receipt of 

a written request from the University indicating the pur
pose for which it is required and stating reasons as to why 
it is not possible for the University to meet the specific 
item of expenditure from within its own resources.

Condition for 5. The sanction of Grant-in-aid shall be subject to
the sanction 
of Grant-in- 
aid.

the following conditions :—

(1) That the University shall function smoothly.



(ii) That the Government shall have a right to check 
up the accounts of the University to satisfy that 
the grant-in-aid has been spent for the purpose 
for which it had been sanctioned. In tcase it is 
found that the Grant-in-aid has been mis-utilised, 
it will be open to the Government to recover the 
same from the University and to stop further 
payment.

viii) That the Grant shall be utilised by the Univer
sity within one year of its sanction and the 
amount which is left un-utilised thereafter shall 
be refunded to Government.

6. (i) The University shall maintain its accounts and Accounto?0* °* 
record and the same will be open to inspection 
by the nominee (s) so deputed by the Govern
ment.

(ii) The accounts of University shall be open for 
test check by the Accountant-General, Himachal 
Pradesh, Comptroller and Auditor-General of 
India.

(iii) A certificate will be furnished by the University 
authorities, to the Accountant-General, Himachal 
Pradesh, through the Department to the effect 
that the Grant-in-aid has been utilised, for the 
purpose for which it was sanctioned.

GRANT-IN-AID RULES TO GOVERN 
GRANT-IN-AID SANSKRIT AND HINDI 

INSTITUTIONS

Buies of Recognition for Grant-in-aid:

The following rules shall be observed for accordJjag 
recognition to Pathshalas for purpose of Government,
Grant-in-aid :—

(a) that there is a properly constituted managirig'
; committee with names and full particulars/ 
designation of the members at leastiS in nsmbers 
and that it is approved by the Department. Any ", 
change in the personnel of the committee shall 
be notified to the Department through the Dis
trict Education Officer within one month of > the 
suggested change;
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(b) that there is an average daily attendances of not 
less than ten or in the case of girls five pupils in 
the institution.

(c) that the building, whether owned or placed at 
its disposal on rent or free of rent, is situated in 
a healthy locality;

(d) that the institution has a workable library of 
its ow n ;

(e) that the institution maintains a reading room 
and subscribes to at least one daily and a  few 
other journals;

(f) that the institution possesses the necessary furni
ture and equipments;

(g) that the staff is adequate in number, of good 
character and possess necessary qualifications 
for conducting the work of the institution effi
ciently ;

(h) that the organisation, discipline and tone are 
satisfactory, and that the instructions is given 
in accordance with the approved time tab les;

(i) that either the syllabus as prescribed the Hima- 
, chal Pradesh University or a different syllabus

which has the approval of the Department is 
followed; - r - -  ̂  ̂ -

(j) that admission and attendance registers, a  log 
book and accounts of income and expenditure 
are maintained in forms approved by the Depart
ment and the accounts are submitted annually 
to  the Department. Registers and the acquit- 
tance-rolls of the staff as and when called for 

by the inspecting officers are made available.

H ie Recognition rules may be modified or emplified 
later on, if need be, in the light of the experience of the 
Inspector-Pathshalas.

General B uies:
1. Grants to Pathshalas under these rules will be 

made out of the funds specially provided by the State 
Government for assisting institutions imparting instruc
tions in Sanskrit, and Hindi under head 27-Education-C- 
Special Edu-(b) (iv) Assistance to Non-Government ins- 
titution-Grant-in-aid to Non-Government Sanskrit Path- 
salas (Non-Plan)”.
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2. Applications for such grants will be made by the 
managements of the Pathshalas to the Department 
through the District Education Officer/Inspector of Path
shalas on prescribed form attached to grant-in-aid rules at 
A nnexure‘A’, ‘B’ a n d ‘C’.

3. No grant shall be made in respect of Pathsalas the 
income of which from fees and endowments is sufficient 
to maintain it efficiently. Grants may also be refused on 
the grounds that Public funds are insufficient and further 
subject to the fulfilment of condition as laid down above.

4. Grants may be made to one Department of Path- 
shala and refused to another department.

5. A Pathshala in receipt of grant-in-aid in  one de
partment and desirous of grant in respect of another de
partment shall submit afresh applications regarding the 
department for which grant is desired.

6. For the purpose of awarding grant, a Pathshala 
shall be classified as either (a) A class or (b) B class or
(c) C Class, and in Classifying a Pathshala the Inspector 
shall take into consideration the extent and quality of 
instruction as also general efficiency, tone and discipline 
of the Pathshala. The full grant, as permissible under the 
grant ru^es, shall only be awarded when the Pathshala is 
placed under class ‘A’. If it is placed under class ‘B’ the 
g^ant shall be 75 per cent of the full rate, and it will be 60 
per cent or even less then it is placed under class ‘C\

Grant-in-aid Buies:

For purposes of grant-in-aid it is desirable to differen
tiate between Sanskrit Pathshala and Non-Sanskrit Path
shalas. In Sanskrit Pathshala almost invariably, no tuition 
fee is charged and even free food is given to the poor and 
needy students. It is not considered desirable that these 
Pathshalas should be required to charge tuition fee from 
the students because such a step will adversely effect the 
number of rolls. On the other hand, the Pathshalas im
parting instruction in Hindi in most cases, eharge quite 
leavy tuition fees. The students willy-nilly pay these fees 
and the Hindi institutions and accordingly able to realise
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goodly income therefrom. Still it is desirable that rules 
of grant-in-aid should uniformly apply to all types of 
Pathshala though the condition regarding tuition fees may 
be different for Sanskrit Pathshalas and non-Sanskrit 
Pathshalas.

1. The total grant-in-aid permissible to a pathshala 
during a year shall be fixed at 2/3rd of the difference bet
ween approved income and approved expenditure duly 
approved and verified by the Chartered Accountant or by 
an authorised agency.

2. Approved income shall include the following:—

(#) Income from fees, both tuition fee and Boarding 
House fees, calculated on the basis of the actual 
rates charged subject to the maximum of the 
rate levied in a corresponding classes in the 
University Departm ent:—

(b) Income endowments.

(c) Income from property.

3- Approved expenditure shall include" the" follow
ing :—

(a) Establishment expenses.

(i) Salaries for teaching staff.
(ii) Contributions towards approved provident fund.
(iii) Salaries of servants by the Inspector as neces

sary.

(b) Contingencies.

(i) Equipment, repairs and renewal of furniture and 
apparatus.

(ii) Rent of the buildings, if these are rented.
(iii) Ordinary repairs to the building, if these belong 

to the institution.
(iv) Reasonably expenditure on account of summon

ing girls and conducting them from and to their 
homes.

(v) Petty contingent expenses.
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(C) Library and furniture grant :

Library and furniture grant shall be fixed at 50 per 
cent for the total expenditure on library and furniture 
subject to a maximum of Rs. 500/-, Rs. 300/, and Rs. 200/-, 
for Class ‘A’, Class ‘B’ and Class ‘C’, Pathshala as respec
tively.

(D) Boarding House and Special Grant for Buildings .

Boarding house and special grant for building ;nay be 
given as to other aided schools, provided funds are availa
ble.

4. Grants to unafliliated or unassociated pathshalas 
following Himachal Pradesh University Courses, shall be 
made under the conditions that the institutions will qualify 
themselves for affiliation or association in accordance with 
the rules—terms—conditions as specified for the affiliation 
or association by the H.P. University or the body with 
whom such affiliation/association is connected from 
time to time as laid down in their State, within two years 
of the sanctioning of the grants otherwise their grants shall 
be liable to be stopped.

5. The grant-in-aid rules may be amended later on, if 
need be, in the light of the experience gained by the Ins
pector of Pathshalas.

6. Grant-in-aid paid under these rules will be annual 
grants pertaining to a financial year, These grants may 
be paid in one instalment or two in a financial year. These 
grants may be paid in one instalments or two or more 
instalments as the department may think proper.

7. The grants, may under the orders of the Depart
ments be reduced , suspended or withdrawn at any time 
if the tone, dsicipline organisation or instruction is unsatis
factory, or for any other serious reasons. Grants are also 
liable to be withdrawn from a institution the management 
or the staff of which take part in agitation against the 
authority of Government or dissaminate opinions tending 
to excite feelings enmity hatred between different classes 
or communities. Grants will not be withdrawn under this 
paragraph without giving opportunity to title pathshala 
authorities to shof cause, reply to which must be submit



within' 4 weeks failing which ex-parte decision would be 
taken by the sanctioning authority.

8. (a) The Grant will be spent within a period of
three months latest of the succeeding financial year and 
the portion of amount which is not required for the expen
diture on that object will be duly surrendered to the Hima
chal Pradesh Government under Head “077-Education Misc. 
receipts unspent balance of grant-in-aid”.

(b) That the utilization certificate in respect of pre
vious grant will be furnished on the prescribed form within 
four months of the receipt of the grant-in-aid duly verifi
ed by the Chartered Accountant or any agency approved 
by the Government.

Sanctioning Authority and its powers :

(c) The grant-in-aid to these institutions will be sanc
tioned in the state of Himachal Pradesh by the Director 
of Education, H.P., whose orders shall be final and binding 
on the institutions.

- (d) The whole or part of any graijt-in-^id c&se be with
held for breach of any of these rules by the sanctioning 
authority.

(e) A nominee to be deputed by the Education Depart
ment shall be a member of a managing committee for a 
period of two years of the institution receiving grant-in- 
aid under these rules and he will be treated on official 
duty for the purpose.

(f) In order to grant security to the service of the 
teaching staff /personnels, working in such institutions, 
prior approval of the Education Directorate shall be obtain
ed in regard to their appointment and termination of ser
vice/dismissal by the institution who are in receipt of 
grant-in-aid under these rules.

(g) The institutions in receipt of grant-in-aid under 
these rules shall keep the accounts of income from all 
sources and of expenditure accurately on forms ‘D’ and ‘E’ 
attached to grant-in-aid rules which will be open to inspec
tion and scrutiny by the officers/official of the Education 
Department,
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(h) The accounts of the institutions shall be subject to 
audit by the officers/officials of the Education Department 
in respect of the grants sanctioned to them from time to 
time.

(i) The account shall be open to a test check by the 
Accountant General, Himachal Pradesh. .

(j) Utilization certificate shall be furnished duly attest
ed/checked by Chartered Accountant within a period of 4 
months after the receipt of Grant-in-aid.

Note.—The H.P. University and its affiliated colleges 
including Sanskrit and Hindi Institutions shall ensure sub
mission of educational statistics (Numerical/academic and 
Financial) up to date in the prescribed forms to the 
Directorate of Education before the release of final 
grant-in-aid made to these Organisations.



ANNEXURE ‘A’

STATEMENT OF INCOME AND EXPENDITURE OF-----
PATHSHALA/VIDYALA  -------------   FOR THE

YEARr------------  FROM 1-4- TO 31-3

I. INCOME OF THE COLLEGE :

(i) Tuition fee.
(ii) Admission fee.
(iii) Late payment fee.
(iv) Fine of all kinds.

II. INCOME FROM OTHER SOURCES :

(i) Donations.
(ii) Subscriptions.
(iii) Endowments.
(iv) Grant other than H. P. Government.
(v) Misc. income, if any.

Total -------------------

III. EXPENDITURE ON ESTABLISHMENT :

(i) Salary of teaching staff including 
employee’s contribution to provi
dent fund at the rates approved by 
the concerned University, (attach 
details) for salary in respect of 
each number of the Establish
ment.

(ii) Salary of non-teaching staff in
cluding clerical staff class (iv) 
attach details.

Total Expenditure on
Establishment----------- ------ —
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IV. Amount admissible towards con
tingent expenditure.

Total Item III and IV

Amount of Deficit.
Dated --------------------

Signature of the Principal, 
(with Seal)

Certified that the Accounts of t h e ---------------- Path-
shala/Vidyala have been verified Physically and audited 
properly also certified that income and expenditure given 
above are correct.

D a ted ------------------ .

Signature of Chattered Accountant 
(With Seal).

CERTIFICATE :

(a) That the teaching staff is paid monthly their 
salary in accordance with the seals introduced by the Gov
ernment for similar categories in Government Service.

(b) that increments are paid to the establishment 
regularly.

(c) that the establishment is paid dearness allowance 
at the rates paid by the H. P. Government to its employees 
from time to time.

(d) that the provident fund is contributed in accor
dance with the University regulations.

(e) that the payment of salaries made to establish
ment by cheques.

(f) that the fees levied and concessions allowed are in 
accordance with the rates prescribed by the Hima^haj 
Pradesh University.

(g) that the teaching staff of the institution has been

approved by the University.
(h) that the establishment is of good character.



(i) that the utilisation certificate will be furnished to 
the Director of Education (in duplicate) with in 4 months 
of the receipt of grant-in-aid duly verified by the Charter
ed Accountant.

(j) that utilization certificate of the grant previously 
sanctioned have been submitted to the Director of Educa
tion (in duplicate) duly checked and verified by the Char
tered Accountant,—vide letter No.  ------- ----------—, dated

&

D ated ------—-----— — .

Signature of the Principal of the 
College with seal.

Countersigned after proper physical verification.

D ated --------------------- .

Signature of Chartered Accountant 
with seal.



Detail of Teaching and Non-Teaching Staff.

ANNEXURE ‘B’

Serial N o. Name of the Designtaion Basic DA Provident Total
Official Pay Fund

1 2 3 4 6 7

Teaching Staff 

Non-Teaching Staff.

Signature of the Pri*«ipal 
of the College (With Seal).
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ANNEXURE ‘C’

Cash Book (Maintaining of Accounts including 
Grant-in-Aid from Government)

Serial
No.

Date & Particulars 
month

Ledger
folio

Amount

1 2 3 4 5

Expenditure side:

Serial Month Particulars Ledger Amount Total
No. Date folio

6 7 8 9 10 11
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APPENDIX I 
(Chapter II—Article «4/RnIe 11 of G.I. and Rules)

Application to be brought on the grant-in-aid list
A. Name calling and residence of each of the managers.
B. Name of school.
C. situation of the school.
D. Class of School (a).
E. Source and amount of income exclusive of grant.

Nature Annual Amount Rs. (b) Remarks

Present Proposed

Endowment
Subscription
Fees
Other sources

Total
lt1

F. Expenditure

Nature Annual Amount Rs. (a)
Remarks

Present Proposed

Teaching staff 
House rent 
Contingencies

Total
.

(a) Here show whether (1) Boy's or Girl’s; (2) Hr. Sec., High,, Middle, 
Primary or Industrial, etc., (3) Vernacular or Anglo Vernacular, (4) Day or 
Night.

(b) Both columns to be filled in only when it is proposed to expand or 
improve an existing school on receipt of a grant.

(c) Here state the nature of the endowment if any, and show how for and 
why the subscriptions, if any, are likely to be permanent.
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Detail of staff

42

Monthly Pay Rs. Qualification

Number of periods 
spent Weekly in 
secular instruction 
in each department

Appointment
Present Proposed
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Total

H. Number of the pupils on the rolls.

Depart
ment

Class

Number 

Present Expected

- Average attendance for Remarks 
the last three school 
years or for the period 
(if simil tr) such or any 
department o f it has 
been in existence

Total

K. Extent and nature of accomodation provided. Here state the 
dimensions of each class room, the total cubic and superficial 
space and the number of the pupils accommodated.

L. Ground for application.
M. Agreement.
We, the undersigned managers of the— ----------- school, declare that

we have read the rules contained in chapter II of the Education code, and 
apply for above school to receive a maintenance grant under those rules 
add we hereby agree to be bound in all respects by these rules so long we 
may continue to receive such grant under them.

Signed (a)
(a) All the managers must sign or, if the school is managed by 

an association, the signatures of the President and Secretary will be 
sufficient,



APPENDIX H
Article 45-P.

STANDARD PROVIDENT FUND RULES FOR 

TEACHERS

In the following rules: —

(1) “Pay” means monthly pay and does not include 
personal pay, travelling or other allowances. 
For the purpose of these rules the monthly rate 
of pay of a teacher during any school year shall 
be taken to be that at which he draws his pay 
for the first month of the school year.

Note.—The School year is from 1st April to 31st 
March.

(2) “Teachers” includes every certificated teacher 
holding a non-pensionable permanent post in a 
recognised school and also every whole time 
Superintendent of a boarding house and school 
clerk appointed substantively to a permanent 
post. It also includes all aforesaid members on 
the staff appointed on probation to permanent 
posts.

(3) “Depositor” means a teacher on whose behalf a 
deposit is made under the rules.

(4) “Interest” means the interest which is paid on a 
deposit at a Government Savings Bank or Co
operative Bank approved by the Registrar of 
Co-operative Societies under the rules in force 
for such institutions or on Government securi
ties.

(5) “Committee” means the Comnxittee of manage
ment of the School concerned.

(6) Family means : —
(i) in the case of a male subscriber, the wife or 

wives and children of a subscriber and the 
widow or widows and children of a deceased 
son of the subscriber ;
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(ii) in the case of a female subscriber, the husband 
and children of a subscriber and the widow 
or widows and children of a deceased son of 
the subscriber.

Note : “Children” means legitimate or adopted 
children provided that in the case of the 
latter it is proved to the satisfaction of the 
“Controlling Officer” that under the per
sonal law of a subscriber adoption is legally 
recognised conferring the status of a 
natural child.

2. These rules shall apply : —

(i) to all teachers holding non-pensionable posts m 
Secondary Schools for Indian boys and girls 
which receive a grant-in-aid or recognition for 
the first time after the first day of April, 1926 , 
$nd

(ii) to all teachers of Secondary Schools for Indian 
boys and girls which had adopted to standard 
provident fund rules for teachers on or before 
the 1st April, 1926 ; and

(iii) to such teachers of other Secondary Schools as 
may be permitted by the Director of Edudation 
and may elect to come under these rules with 
the sanction of the authority having financial 
control of the School.

3. The control of the fund shall vest in the Local 
Government. The local Government may, however, dele
gate its powers under this rule to such Officers as it may 
appoint in this behalf. Officers so appointed shall be call
ed “Controlling Officers” for the purposes of these rules. 
Every subscriber must on joining the fund sign a certifi
cate in token of acceptance of the rules in form “C” ap
pended to these rules.

4. Every teacher, subject to these rules shall be requir
ed to subscribe at the rate of six paise per rupee of pay or 
6$ per cent of his pay to provident fund. Fraction of a 
rupee of pay should be omitted.
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5. The committee shall make a contribution to the 
deposit accounts of each depositor, equal to the amount of 
deduction made from his pay under the preceding rule. 
Such contribution shall be credited to the fund, monthly 
in favour of such teacher together with the amount deduc
ted from his pay. The contribution will be charged in the 
school accounts to the sub-head “Provident Fund”.

6. (1) The sums credited to the depositor’s monthly 
under rules 4 and 5 in the Provident Fund Ledger maintain
ed by the school committee shall be paid duly into the post 
office savings bank or into a Co-operative Bank approved by 
the Registrar, Co-operative Societies. Such payment 
should, whenever, possible be made into the Bank between 
the 1st and 6th of each month, in order that interest may 
accrue. The Bank account for each individual conrtibutor 
shall be kept separately in the name of the manager of the 
school on behalf of the contributor and separate pass-books 
should be issued in each case.

(ii) Money can not be withdrawn from such bank 
excepjt as provided in rules 8, 10 and 16.

(iii) Accounts of investments made under this rule 
must be maintained in Form “D” annexed hereto.

■
Note:—Not withstanding rule (3(ii) above, deposits upto 

a maximum of 75 per cent may with the consent of the con
tributors and the local Government or Controlling Officer 
be withdrawn and invested in Government Securities.

7. Every depositor shall be required to nominate in
form E appended, the person or persons he desires to be 
beneficiary or beneficiaries entitled upon his death to the 
balance to his credit in the fund, provided that, where gimli 
depositors has a wife or children, shall be as
beneficiaries in preference to any other person or p»rr»n«

The committee will not be bound by or recognise any 
assignment or encumbrance executed or attempted to be 
created which affects the disposal of the? accumulations of 
a depositor who dies before retirement.

8. The deposits and contributions, with interest there
on a t the credit of any teacher, or such part of g* he 
may be entitled to, may with the sanction of local Govern
ment or Controlling Officer, be withdrawn by the commit-



l i e  from the post office savings bank or approved co-opera
tive bank or Government securities in the following 
cases:—

(i) d n  the decease of the depositor, when the amount 
shall be paid to the beneficiaries nominated by 
him, or if no nominated beneficiary services 
him to his legal heir or heirs.

(u) On his retiremeiit for physical unfitness for 
further service when the amount shall be paid 
to the depositor himself. (A teacher grafted 
leave preparatory to retirement may be permit
ted to withdraw the sum to which he is entitled 
at ariy tirfie during leave.)

(iiif) Ob his resignation, when (subject to the j3r<>- 
ViSibn of riile 10) *he shall deceive :—

(a) After less than three years’ service his own
deposits, together with 5 per cent of the 
balance in the fund standing to the credit of 
his account.

Note: The term “service” or completed ^erw'ce 
occurring in  .this rule means the length of 
service from the date of joining the Provi
dent Fund.

This balance will consist of the Committee’s con
tribution (which include any grant f?om 
Government for this purpose), together with 
interest on such contribution and interest on 
teacher’s deposits.

(b) After three years completed service his own
deposits, together with 30 per cent of the 
balance as above.

(c) After four years completed service his own
deposits, together with 40 per cent of the 
balance as above.

(d) After five years completed service his own
deposits, together with 50 per cent of the 
balance as above, and thereafter by annual



47

increments of 10 per cent for each additional 
years of completed service upto 100 per cent 
or the full balance in the fund to the credit 
of his account.

(iv) If a teacher’s services are dispensed with,
through no fault of his own, e.g., owing to 
reduction of establishment he shall be paid 
the full balance at his credit without any 
deduction.

(v) To make temporary advances as provided in
Rule 16.

9. In case a teacher resigns with a view to take up an 
appointment in another School, or is transferred to another 
school which has a provident fund, the balance at the 
credit of his provident fund account, not withstanding any
thing contained in rule 8 above shall instead of being paid 
to him be transferred to the credit of a similar account in 
his name in the new school.

10. If a teacher is dismissed or leaves a school in con
travention of a written agreement the committee may 
with the consent of the local Government or Controlling 
Officer pay to him, only his own deposits together with 5 
per cent of the balance at his credit in the fund and may 
with hold from him the whole or a part of any further 
sum to which he would ordinarily be entitled under rule ft. 
The depositor’s own deposits cannot be forefeited.

11. A separate account with the bank concerned shall 
be opened in the name of the committee for depositing any 
sum of money withheld from a teacher under the preced
ing rules. This account Shall be called the “Teachers Pro
vident Fund Account”. Money at the credit of this ac
count may, with the approval of the Local Government or 
Controlling Officer, be utilised for compassionate allow
ances and gratuities to destitute employees of the school 
and their widows and dependents.

12. A separate account in Form “A”, appended, shall 
be kept and written up in the office of the school committee 
for every depositor and a copy of this account, which 
shall show every payment credited, with the interest there
on, shall be furnished to every depositor as soon as possible 
after the close of the financial year to which the account 
relates.
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33. Amount credited or debited to the Provident Fund 
shall on the same day, be posted into the Provident Fund 
ledger, in form “B”, appended, in full detail. The figures 

rfor column 8 of the ledger must be calculated yearly upto 
31st March, and the net balance of each account entered in 
ccolumns 5 and 9; but the figures in these columns should 
ibe compared once a year with the- Savings Bank Pass 
Books. Great care should, therefore, be taken to make the 
.monthly calculations according to the rules in force in the 
Post Office or in the Co-coperative Bank approved by the 
JEtegistrar of Co-operative Societies, as the case may be. 
'The provident fund ledger should have separate pages for 
teach month’s transactions.

14. No voluntary deposits from teachers will be 
(credited to the provident fund.

15. Teachers are not entitled to subscribe to the Pro
vident Fund while "absent on leave other than privilege

' Heave.............. - ................. ... - ..............

16. (i) The committee shall have power, with appro
v a l of the local Government or Controlling Officer, tb 
allow temporary advances not exceeding three month’s 
~pay to any subscriber from the amount of deposits at his 
•credit in the fund, provided that he has not other resources 
iat his disposal, for the following purposes:—

(a) To pay expenses incurred in connection with the 
illness of himself or a^member of his family.

(b) To pay expenses in connection with marriages, 
funerals or ceremonies which by the religion of 
the subscriber it is incumbent upon him to per
form and in connection with which it is obliga
tory that expenditure should be incurred.

(ii) When ah advance has sJready been granted to 
;a subscriber, a subsequent advance shall not be granted 
to him until at least twelve months have elapsed since 
rt:?e complete repayment of the last advance taken.

(iii) (a) Advances will be recovered at the discretion 
oi the Committee in not less than, twelve or more than 
twentw-four instalments. A subscriber may, however, at
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his option make repayment in less than 12 instalments 
or may repay two or more instalments a t the same time.

(b) In determining the advance to be sanctioned, due 
Regard should be paid to the amount lying to the credit 
©f the applicant in  the provident fund. The amount of 
the advance should be a sum expressed in whole rupees, 
and ordinarily the monthly instalments should also be 
in whole rupees, the advance applied for being raised or 
reduced, if  necessary, to enable instalments to be thus 
fixed.

(c) Recoveries will be made monthly, commencing 
from the  first payment of a full month’s pay after the 
advance is granted, but no recovery will be made from a 
teacher while he is on leave of any kind, except privilege 
leave.

(d) The instalments will be paid by compulsory 
deductions from pay, and will be in  addition to the usual 
deposits.

(iv) When the advance is repaid in twelve instalments 
&r less, a  thirteenth instalment, representing interest 
equivalent to 4 per cent, of the amount of the advance, 
fthall be paid in the month following that in which the 

instalment is paid; Similarly, an additional instal
ment equivalent to 8 per cent of the total amount of the 

ance shall be paid when the advance is repaid in more 
twelve instalments. In calculating the interest as 

a fraction of a rupee should be taken at the next 
er whole rupee if it exceeds 50 paise, and should be 

if it does not. The repayments shall be credited 
the account of the depositor concerned.

17. On a depositor leaving a  school, his account shall 
se closed and unless the amount to which he is entitled 
ftoder these rules is withdrawn within one year, it shall 
|e v/ritten off as a dead account, and repaid only under 
(fee order of the local Government or Controlling Officer.

18. When an account becomes “DEAD” the balance 
I the credit thereof must be credited to the teacher’s 
rovident fund account of the school as a



FORM ‘A’

PROVIDENT FUND LEDGER 

Number of Account------------- —Name of Subscriber----------- — -—  -----Folio number of establishment check register-

19 19 Deposits • Contribu
tion

Total With
drawals

Monthly 
balance 
on which 
interest is 
calculated

.
Monthly balance of 
withdrawals on which 
loss o l interest is cal
culated

: Remarks

1 2 3 4 ■5 6 7 8

I •
Opening balance

April
May
June
July
August
September
October
November
December
January
February
March

Total

Interest for 19 19 

^Balance on 31st March, 19

-
.



APPENDIX ft—(contd.) 
FORM B (/) 

PROVIDENT FUND LEDGER

Credits.

Num ber
of

depositor

Name Appointm ent Opening
balance

D eduction 
from pay

School 
Com m it
tee’s con
tribu tion

Interest Total Remarks

10

When the »T« m«a» ito  M  of nwrmMf ta Co1*™11 of remarks.



AFPI5NDIX (II}-{co»td-)

FORM B  (2) 

REGISTER OF DEBITS OF PROVIDENT FUND

debits

Dat of 
Receipt

Number
of

depositor

Name Appoint
ment

Service Opening
b l̂anpp

Withdrawn Credit to 
Commit

tee

paid to 
depositor

Closing
balapce

Remarks

1 2 3 4 5 6 7 8 9 10 11

• '

■■



APPENDIX n  (Contd)

FORM C

(To be filled inland signed by every subscriber to the fund>

I hereby agree to abide by the Standard Provident 
Fund Rules, laid down in Appedix II to the Himachal. 
Pradesh Education Code.

Dated the ............................... 19

Signature of the teacher 

Name of the School 

Town or District

Witness

Signature

Address
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FORM D 

Provident Fund Investment Account 

School

Serial No. D a te  of 
Purchase

Dascription
o f

investment

N um ber and date  o f 
sanction o f  th?

. D istrict E duca
tion Officer

Amount place where securities 
. are lodged '

Reiroarks 
(Give dates when cashed)

%

Provident F und Investment Account 

School

Serial No. 
in Provident 

Fund 
investment 

account

Instalment of interest due

D ate Amount

Instalments « f interest received

Date, o f receipt

D ate of credit in the Amount
Office Savings
Banks or to  the

teachers
account

Rs. P.

Remarks



FORM E Depositor m .

Provident Fund for teachers employed n schools under private management Form of Declaration
(For* Subscriber)

I hereby declare that in the event of my death, the amount at my credit in the Teachers Provident Fund 
of School, shall be distributed among the persons mentioned
below in the manner shown against iheir names.

The amount due to nominee who is a minor at the time of my death should be paid to the person whose name 
appear in column 5.

Name and 
address of the 
nominee or 

nominees

Relationship 
with the 
subscriber

Whether 
major or minor { 
if minor, state 

his age

Amount or 
share of 

deposit

Name and address of the 
person to whom payment 
is to be made on behalf 

of the minor

Sex and parentage of 
person mentioned in 

column No. 5

Remarks

1 2 3 4 5 6 7

♦Here state unmarried, married or widower.
Two witnesses to signature of subscriber • Signature of subscriber............. .
Witness No. I Witness No. II Occupation of subscriber

Signature   .....................  Signature.............  Address of subscriber----

Occupation.,.':............... .. Occupation..................  Station...............................
A ddress . . . . . . . .............. Address.............. ...............  Dated..........  ...................



APPENDIX III (Article 45-V)

GOVERNMENT AIDED PRIVATE SCHOOL, TEACHERS
(DISCIPLINE PUNISHMENT AND APPEAL) 

RULES.

1. The following penalties may, for good and 
sufficient reasons as hereinafter provided be imposed bn 
a teacher in a Government aided/private School, 
namely : —

(i) Censure.
(ii) Withholding of increments.
(iii) Withholding of Promotion.
(iv) Recovery from pay or the whole or part of any 

pecuniary loss caused to the School by negli
gence, fraud or misappropriation of school 
fees and funds.

(v) Reduction to a lower stage in the time scale.
(vi) Compulsory retirement.
(vii) Termination of service.

EXPLANATION :

1. The following shall not amount to a  penalty 
within the meaning of this rule. '

(i) Stoppage of- the efficiency - bar on the  grounds
of unfitness to cross the bar.

(ii) Retirement of a teacher in accordance with the 
provision Of the rules relating to his supers 
annuation or retirement.

(iii) Replacement of an unqualified teacher (not 
approved by the Director of Education) by a 
qualified person.

(iv) Discharge of a teacher appointed in a short 
term, officiating vacancy caused by grant of 
leave, suspension, etc.

2. The termination of service of a teacher who has 
satisfactorily completed the period of probation will be 
treated as a punishment, unless the necessity for the post 
has ceased to exist in the meanwhile.
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2. Suspension.—The Managing Committee of a Suspension?. 
School may, with the prior consent of, the* District Educa
tion Officer concerned, suspend a teacher where discip
linary proceedings against him. a re  contemplated, or are 
pending or where a case against him in respect of any 
criminal offence is under investigation or trial. An order
under this rule may be revoked by the  authority which 
made the order or by the Director of* Education.

3. Punishing Authority.—(1) The punishing autho- Punishing 
rity in respect of Government aided private schoolAuthority* 
teacher shall comprise : —

(a) the Chairman of the Managing* Committee of 
the School ;

(b) the Secretary/Manager of the Managing 
Committee ;

(c) a nominee of the Director of' Education (not 
'below  the rank of a District Education Officer,

if the case is against the1 head of the school).
The punishing authority may co-opt the head 
of the school where action is proposed to be 
taken against a teacher of the' School. He 
shall, however, have no right' to vote.

2. The punishing authority may impose any of the 
penalties specified in rule L

4. Procedure for imposing minor penalties.—No 
order imposing any of the penalties specified in clauses-
(i) to (iv) of Rule I shall be passed except after : —

(a) the teacher is informed in writing* of the propo
sal to take action against him and of the allega
tions on which it is proposed tor be taken and' 
given opportunity to make any representation1 
he may wish to make.

(b) Such representation, if any, is taken into** 
consideration by the punishing authority.

5. Procedure for imposing major penalties.—No- 
order imposing on a teacher any of the penalties speci
fied in clause (v) or (vii) of ru le  I shall be? passed1 except;
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after any enquiry held as for as may be, in the manner 
Vindicated below : —

(a) The Punishing Authority shall frame definite 
charges on the basis of the allegations on which 
the enquiry is proposed to be held.

Such charges together with a statement of the
allegations on which they are based, shall be 
communicated in writing to the teacher and 
he shall be required to submit within such time 
as may be specified by the Punishing Authority 
but not later than two weeks, a written state
ment of his defence and also to state whether 
he desires to be heard in person.

(b) On receipt of the written statement of the
defence or if no such statement is * received 
within the time specified, the punishing autho
rity may itself inquire into such of the charges 
as are not admitted or, if it considers it neces
sary to do, appoint any enquiry officer for the
purpose.

(c) At the conclusion of the enquiry the enquiring 
authority shall prepare a report of the enquiry 
recording its findings on each of the charges 
together with reasons thereof.

(d) The punishing authority shall consider the 
record of the enquiry and record its finding on 
each charge. If the Punishing Authority is of 
the opinion that any of the penalties specified 
in clauses (v) to (vii) should be imposed, it 
shall : —

(i) furnish to the teacher a copy of the report
of the enquiring authority, and

(ii) give him a notice stating the action proposed
to be taken in regard to him and calling 
upon him to submit within specified time 
not exceeding two weeks such representa
tion as he may wish to make against the 
proposed action ;
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(iii) on receipt of the representation if any, made- 
by the teacher as aforesaid, the punishing 
authority should determine what penalty, 
if any, should be imposed on the teacher 
and pass appropriate orders on the case.

6. APPELLATE TRIBUNALS :

All appeals against orders of the Punishing Authority 
will be heard by an Appellate Tribunal consisting of the 
Director of Education (Chairman) and two non-official 
members namely : —

(i) a Manager of an Aided School (Representing the
Manager’s Association), and

(ii) a Principal/Headmaster of any aided School 
(representing the teacher) both to be nominated’ 
by the Government. For this purpose, the 
Manager Association as well as the recognised 
Teacher Association of Aided Schools shall be 
asked to submit penal of five names each out 
of whom the Government will nominate mem
bers of the appellate tribunal. The Manager' 
and the Principal/Headmaster of a school to 
which the dispute relates shall not function as 
member of the appellate Tribunal when that 
case is heard.

A. Appeals :
(i) No appeal shall lie against any order of punish

ment specified in clause (i) of Rule I.
(ii) A teacher may make an appeal to the Appellate- 

Tribunal in respect of penalties deferred to in 
clauses (ii) to (vii) of Rule I.

(iii) A teacher may also appeal to the Appellate 
Tribunal against an order of the management 
which denies or varies to his disadvantage * his* 
pay, allowances and other conditions of service.

(iv) No appeal shall lie against the decision of the 
Appellate Tribunal.

B. Period of limitation for Appeals :
No appeal shall be entertained unless it is submitted' 

within a period of thirty days from the date On which the 
appellant receives a copy of the order appealed against.



Provided that tire Appellate Tribunal may entertain 
the appeal after the expiry of the said period if it is speci
fied that the appellant had sufficient cause for not submit
ting the appeal in time.

: 9. CONSIDERATION OF APPEALS :

In the case df an appeal against an order imposing the 
penalties (ii) to (vii) specified in Rule I, the Appellate 

r Tribunal shall consider : —

(a) Whether the procedure prescribed in these rules 
has been complied with and if not whether such 
non-compliance has resulted in denial of justice.

(b) Whether the findings are justified, and
(c) Whether fee penalties imposed are excess.

> (i) setting aside, reducing confirming o r  enhancing 
the penalty, and

'(ii) remitting the case to the authority which im- 
, posed the penalty with such directions as it may 

deem fit in the cifcuMStances of the case. " *
> Provided that : —

(a) No order imposing an enhanced penalty shall be 
passed unless the appellant is given an Oppor

tu n ity  of -making any representation which he 
may wish to make against such enhanced 
penalty.

{(b) The Appellate Tribunal shall not impose ..any, 
enhanced penalty which the authority, which 
made the order appealed against, is not compe
tent in the case to impose.

In the case of an appeal, against any order specified 
In  sub-rule (iii) of Rule 7, the Appellant Tribunal shall 
Consider all circumstances of the case and pass such 
orders as it deems just and equitable. The observance of 
these rules on the part of the Government Aided School 
^Management shall be obligatory for the purpose of eligibi
lity of grant-in-aid.

The Government Aided Private School Teachers 
(Discipline Punishment and Appeal) Rules, 1959 in addi
tion to the “teachers Tvill also apply to the clerical and 
other staff employed in Government Aided Private 
■Schools.
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ANNEXURE ‘A’ (Article 53)

Boarding Heme Fees :

Hostel fees in Colleges and Schools under Public 
Management, shall be in confirmity with rates laid down 
from time to time in this regard.. The boarders shall bear 
all charges for lighting and messing except pay of cooks' 
and kahars in the Boarding Houses attached to all Gov
ernment institutions for the training of the teachers and 
Government Schools for girls.

ANNEXURE ‘B’ (Article 53)

Dormitories :

Dormeteries shall be not less than 12 feet in height 
and shall provide a floor space of atleast 50 sq. feet for 
each boarder to be accomniodated. The dimensions of each 
dormitory and the number of boarders permitted to 
Occupy it shall be plainly marked on the dormitory.

6 1



Application for a grant for building purposes, under 
Rule 59.

For1
Name of school----------------------
Situation of school ---------------------
Class of school ---------------- :—

Sources, and amount of expenditure2

APPENDIX IV (Article 5B)

1
Nature |

•1
Amount Remarks5

1.- Endowments

2. Subscriptions

3. Other private sources 
(to be specified)

1. Grant applied1 for
(should not exceed 
the expenditure from 
1, 2, 3 sources)

Total

Certified—

(1) that there is a reasonable probability of the school 
being permanently maintained in efficiency ;

(2) that the school will always be open to inspections 
by the Department ;

(3) that there is a reasonable certainty of the . funda 
necessary to complete the work being forth

coming ;
(4) that plans and estimates for the work are senj 

herewith.
Signed
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1. Here note the object, which should be (a), (b) of
(c)‘as below : —

(a) the purchase, erection or enlargement of the 
school building.

(b) the execution of the extensive repairs to the 
school building.

(c) the paying off of debts incurred in purchasing, 
erecting or enlarging school buildings. .This is 
allowed in special cases only.

2. The expenditure actual or contemplated, as the 
case may be, on building including purchase of site in the 
case of erection should be shown in the statement.

I '. •

3. If the grant applied for is .in behalf of an existing 
school building, it should be stated what-amount of build
ing grant has already been received, arid in which year.
!

4. Should agree with the total expenditure entered 
in the estimates.

5. All Managers, or if the school is managed hy an 
Association, the Secretary and President, must sign.

Note.—Grant for the objects of this application can be 
made only to those schools which are entitled1 to main
tenance grant-in-aid.



APPENDIX V (Article 59)

Application under Article 26 (d) for a grant towards 
providing a school with books, furniture and appliances."

Name of School ---------------------

Situation of school ---------------------

Class of school ------------ :----------
>

Amount of grant in aid applied for............ j...... lRs.

Total amount of expenditure on (state here the object for 
which the grant is desided)........... ,....2Rs.

I or we, as the case may be, agree to refund the 
amount of grant that may be allowed on this application 
in the event of the school ceasing to exist within 3 years 
of the date of payment of the grant. (This should be 
scored out if the grant does not exceed Rs. 25).

"Signature

1. The grant must not ordinarily exceed half the 
total expenditure in aid of. which it is given 
(Article 65).

2. A detailed list with the cost of the item must 
accompany this application.

& ’ All managers or, if the school is managed by an 
Association, the Secretary and President must 
sign.
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APPENDIX VI (Article (53)

COMPLETION CERTIFICATE

Certified that to the best of my knowledge the work
.......................................  or a portion thereof for which the
building grant is required has been completed at a cost of
Rs..................... in accordance with the detailed plans and
estimates approved and signed by the local Divisional 
Officer of the Public Works Department Building and 
Roads Branch, and that the work is upto the required 
standard.

Executive Engineer.

65



APPENDIX VII 
(Chapter B 66 Article)

Register of daily attendance in the-----------— ------ ■—class of the-—  -----------------school at
NotPrinted

APPENDIX VIII 
(Chapter II-Article 66)

Admission and withdrawal Register of the--------:----------------School at-

Religion '
Date of Serial Name of Date of birth by Father’s (caste1 or Father’s Residence Class to Class from Date of
Admission No. student the Christian name (agri or sub  occupation which which with with

era in (words culturist caste or admitted drawn drawal .M
and figures) non-agri, or tribe) ‘ R*

Zamindar) , y
: r . pi

Note— The age enteries should be recorded in words, and any change in such entries should be initialled by the Headmaster and explained 
in the remarks column.



a p p e n d ix  ix

(Chapter II—Article 66)
Property Register of the................................  ........ School

Serial
No.

Date of 
receipt

Name
of

article

Number
of

article

Rate Amount Source
irom

which
paid
for

Authority
for

..purchase

1 2 3 4 5 ' 6 7 8 -

■

In the remarks column when an article Is struck off the Register the 
reasons why it has been removed from the register and the authority for 
doing so should be entered.

APPENDIX X 
(Chapter II—Article 66)

Register of Library Books

No. Name of No. of Price per Amount
1

Whenever Date of Remarks
book copies copy received receipt

of
book

1 2, 3 4 5 6 7 8

-

i



APPENDIX XT 
(Chapter II—Article 66)

Statistical register of the ......  ......................   School at

Not printed.

..for the ending ................................31st March, 19 .

APPENDIX XII

(Chapter II —Article 66)

(Log-book)
Not printed.

APPENDIX XIII
(Chapter 11 — Article 66)

Schedule of Attendance and Expenditure, etc.
Not printed.
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CHAPTER Hi

FEES & FUNDS

Tuition fees and funds shall be levied in Government Tuition fees 
•lieges at the following rates for 12 months in a year: — ic (̂ ° ^ nment

Particulars P.U.C., B.A., 
B.Sc. Part I

B.A., B.Sc. 
Part III

I. Government Account Fees
(a) Annual charges

(i) Admission/Rc-admission 
fee

(ii) Late admission fee
(iii) Hoste’ admission fee

(b) Monthly charges

(iv) Hostel seat rent

(v) Tuition fee

(vi) Honour’s fee

(vii) Late fee fine (per day)

IJ. Personal ledger account fund
(a) Himachal University charges

Rupees

6-00
5-00
2-00

10-00

10-00

0 10

Repees

6 00 

5-00 
2-00

12-00 

12 00 

2-25 

0-10

l. (0 Registration/continuation 
fee (a) 5-00 .2 *00

(ii) Inter University Migration 
fee 10 -00 10 -00

2. (i) Sports fee (Annual) 1-00 1-00

(ii) Y. W. Fee (Annual) 0-50 0-50

(iii) Holiday Home Fund 
(Annual) 0-50 0 -50
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Particulars P.U.C. B.A. B.Sc. B.A. B.Sc.
Part I Part HI

(b) Hostel Annual Charges

3. Furniture Security (Refundable) 45 -00 45 -00

4. Utensil Fund (Annual) 6 -00 6 -00

5. Medical Fund (Annual) 3-00 3 -00

6. : Mess Advance (Annual) 75 -00 75 -00

Hostel monthly charges.

7. Common Room Fund (monthly) 1 -00 1 -00

8. Electric and water charges 10-00 10-00

(c) College Annual Charges,

9. Library Security (Refundable) 20 -00 20 -00

10. House Examination Fund 4-00 4 -00

11. Magzine Fund 5 -00 5*00

12.. Identity Card Fund 1-00 1 »00

13. Medical Fund 1-00 1 >00

14. Students Aid Fund/M.B.F. (A) 2-00 2-00

15. Boating Fund 2-00 2 ’00

16. Building Fund 5 -00 1 5 -00

17. N. C  C. Fund 0 -50 ' 0-50

(d) College monthly charges.

18. Amalgamated Fund (M) 4-00 4-00

19. Science Fund (M)
(a) Physics Fund 1-25 2-50

(b) Chemistry Fund, 1 -50 2 -50

(c) Botany Fund ^-50 2 -00

(d) Zoology Fund 1-50 2 -50

(e) Geology Fund 2 -00 2 -00
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Particulars P.U.C. B.A. B.Sc. 
Part I

B.A. B.Sc. 
Part III

(0  Geography Fund (for TDC
0-50 
1 -50

1 -00only)
(g) Biology 

N ote .—(A) Annual and (M) monthly. 
College Funds.

20. Absence and other fines.
(i) Abscnce for a day or part 0 -06 0-06 per 

day
(ii) Absence from Science Practi

c a l
(iii) Absence from test

0-25 per day 
1 -00 per subject

(iv) Late return of Lib. books 0 -05 per day

(All the science funds will be charged for the whole 
year, i.e., for 12 months at the time of admission).

D.E. letter No. 20-44/72-Edu (Genl), dated 9th Feb
ruary, 1973.

Note 1.—The Science subject fee/funds shall be cre
dited to personal ledger account of the 
college and not to be deposited in the 
Government Treasury.

2. The electric charges realised from the 
students residing in the hostels should be 
deposited under the Personal Le,dger 
Account. “Hostel Fund” from which 
electric charges should be paid.

The electric charges received from other Government 
Departments or offices for using the halls/rooms of the 
colleges/schools building in connection with the holding of 
colleges/schools building in connection with the holding of 
exmainations, exhibitions or cultural shows should be 
credited into the treasury under head “077—Education— 
Tuition and other fees and receipts.

The students who have paid their fees in advance and 
are obliged to leave the college under stress of circum
stances should be refunded their fees/funds for the months 
for which they have not attended college, even for a single 
day.
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FEES FROM RUSTICATED STUDENTS

The following principles should be followed with 
regard to levy of fees from rusticated students, who may 
come for admission.

(i) In colleges no fees should be charged for the
period of rustication but these should be levied 
from the month of re-admission.

(ii) In colleges, if the entire period of rustication 
falls within one academic year, the fees should 
be charged for the period of rustication and if 
the period falls partly in one academic year and 
partly in another the fees should only be charged 
for the period falling in latter year, as fees are 
leviable for 12 months in the year.

FEES FOR HONOUR’S COURSES
The fee for instruction in Honour’s paper or papers 

under Article 70 should be charged from the month in 
which instruction in Honours courses commence, instead 
of for the fall length of the B.A. course and (ii) in indivi
dual cases of late admission to the course as also to the 
classes in French and Science subjects, the special fee 
prescribed for them should be charged from the month, 
student actually joins.

FEES AND FUNDS IN BASIC TRAINING CLASSES
The fees and funds in Basic Training Class (B.Ed.) 

shall be realised at the following rates : —

Tuition Fee Rs. 15.00 p.m. for 12 months
Admission fee 5.00 at the time of

admission
Late fee fine 
Hostel Fee (Seat Rent) 
Amalgamated Fund

2.50 per month
0.50 per day

7.00 per month

Health Fund 
Building Fund 
Students’ aid fund 
Red Cross Fund 
Magazine Fund 
House Examination 
Hostel Fee 
Absence Fine 
Library Fine

for 12 months 
8.80 per month

15.00 per annum
3.00 per annum
0.25 per month 
5.50 per annum
5.00 per annum

11.00 per month
0.50 per day

0.10 per day
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CASUAL STUDENT 

The student may be permitted to be admitted as 
casual student provided that : —

(i) Full tuition fee is charged for 12 months.
(ii) No concession of any type is allowed.
(iii) Written permission of Director of Education/ 

District Education Officer is obtained.
(iv) The amount of tuition fee thus charged is 

entered in the class register and then deposited 
in the Treasury. This should be equally appli
cable to additional subjects both in the High 
and Higher Secondary Schools.

Note.—The following clraifications may be noted for 
guidance :—

(i) The pre-university, pre-medical, pre-engineering,
the 3 years degree course should be treated as 
separate courses of study for purposes of admis
sion as well as identity card fees.

(ii) No fresh admission fee should be charged from 
a student who fails in B.A., Part I /I I  subse
quently take the supplementary examination 
and passes as a private candidate and seeks 
admission to Part II/III, as the case may be, 
provided he has not withdrawn his security.

(iii) A student migrating from one college to an
other shall pay a fresh fee for admission to the 
college where he migrates.

(iv) Annual charges, viz., Magazine fee, “Medical/ 
Health fee and House Examination fee which 
are required to be realised in two half yearly 
instalments should not be required to be paid 
for the last half of the year, if the student 
leaves college before the expiry of the last half 
of the academic year.

(v) Students migrating from one Government 
College to another Government College should 
not be charged annual dues again provided the 
Principal is satisfied that they have paid their 
annual dues in the previous institutions.

(vi) In the case of the student migrating from non- 
Government College to a Government College 
he should pay the annual dues in full again to 
the college to which he mgirates (even if he 
has paid those at his previous college) unless the 
college to which he migrates wishes to waive 
any part of it.



74

FEES AND FUNDS IN J.B.T. CLASSES

The Government JBT Institutions shall levy fees and 
funds as under : —

Boys Girls

Tuition Fee Rs. 8.60 p.m. Rs. 4.00 p.m.
Admission fee Rupee one at the time of

admission.
Late Fee Fine 0.10 per day
Hostel Fee (Seat Rent) 1.00 per month 0.50 p.m.
Amalgamated Fund 2.70 p.m.
Craft Fund 0.50 p.m.
Building Fund 4.00 p.m.
Science Fund 0.40 p.m.
Red Cross Fund 0.15 p.m.
A. V. Fund 0.15 p.m.
Home Science Fund (Girls) 0-40 p.m.
Magazine Fund 0.25 p.m.
Absence Fine 0.25 per day

1. ii*w»rwfds [q fm w ]  o—4o
2. f r 5? W  0— 25  0*n

4: sm rf^ F vT  0— 2 5 'TtfT<9

srfEreRHT

1 1 - 1 0 -7 6  £  5PT3TT ^  *Tf t  VC.

'TT5?IT%T ^  WPT ft*TT

Note.—All concessions will be available to the JBT 
students as in High and Higher Secondary schools.

PROVISIONAL ADMISSION TO COLLEGE.

Ordinarily provisional admission to the college should 
not be permitted, but in case this is allowed for very 
strong reasons pending orders from the Department or the 
University the usual college fees should be charged and 
if the admission is not subsequently confirmed by compe
tent authority the fee for the months other than that 
during which the candidate actually attends the college 
may be refunded-
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ESTABLISHMENT OF STUDENTS AID FUND

Students-aid fund should be established in all colleges 
of the state and collected from the students at the rate 
fixed by the Government from time to time. The rules 
framed by the Directorate in respect of this fund are 
contained in annexure, to this decision, as below : —

ANNEXURE

The fund shall be called the Students Aid Fund. This Nai*«. 
will come into force with immediate effect in case of 
colleges where it has not been started and w.e.f. 31st 
March, 1961 or the actual date of establishment of fund in 
case of colleges where it has been started.

The objects of this fund will be to render financial Objects, 
assistance to poor students to meet their tuition or exami
nation fees or to purchase books or similar other expenses.
Limited assistance may be given to the students to meet 
their hostel mess, clothing or medical expenses, if their 
needs are considered genuine. Interest free loans may also 
be granted to the deserving students. No scholarships, 
prizes, rewards etc. will be given from this fund.

Rfisourc6s(i) The contributions from the students will be 
purely on voluntary basis and there will be no coercion 
or compulsion in any way. Members of the staff may 
also contribute personally to the fund if they so desire.

, i (ii) The University Grants Commission will give a 
lump* sum grant towards this fund to the college each 
year. Its contribution will comprise of two parts basic 
and incentive. The former would be determined on the 
basis of the number of students on the roll of the college 
on 1st October of the year preceeding the one to which 
the grant relates as detailed below : —

500 students or below Rs. 500.00
Between 501 to 750 students 750.00

” 751 & 1000 students 1250.00
„ & 1250 students 1500.00

1250 & above 2000-QQ
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Management.

Audit.

The incentive contribution could be equal to the amount 
raised by the institution towards Students Aid Fund 
during the previous year subject to a ceiling of Rs. 1,000 
or amount as may be fixed by the commission from time 
to time. Fines collected from the students are not to be 
included in the Fund for calculating the share of the 
U.G. Commission. Transfer is also permissible.

The fund will be administered by a managing body 
appointed for the purpose.

The Principal of the College shall be exofficio Chair
man of the fund which will consist of the following 
members : —

(i) Members of the staff nominated by the 
Principal.

(ii) Representative of the Student Advisory Com
mittee.

The Committee shall hold its meting from time to 
time and review the cases of all the - beneficiaries in the 
light of their academic progress and general behaviour. 
Tenure of a committee will be one academic year. The 
committee may arrange to give publicity in regard to the 
aims and objects of the Fund and appeal to the students/ 
staff to contribute towards that fund. But there should be 
nothing beyond this action which may be construed as 
compulsion. Like other pupils funds the contribution will 
of course, be accepted by the College Office and credited 
to the personal ledger accounts which- as usual will be 
operated in accordance with the recommendations of the 
Managing Committee. Receipts shall be issued by the 
Principal or any official nominated by him in this behalf 
in acknowledgement of accounts received from public.

The audit will be conducted by the Examiner, Local 
Fund Accounts. Audit fee if any chargeable by the Audit 
will be paid out of the College Amalgamated Fund. Audit 
fee shall be released on daily rate basis for the audit of 
accounts. A copy of the reports of the administration of 
the fund shall be sent to the Commission every year 
direct by the Principal under intimation to the Director of 
Education, Himachal Pradesh,
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APPOINTMENT OF MEDICAL OFFICERS AND 
COMPOUNDERS IN GOVT. COLLEGES.

The Medical Officer, and Compounders in Govern
ment Colleges will be part-time and will be paid all the 
year round (including vacation) at the following rates: —

Name of Students Doctor's Compounders Working Compounders 
allowance allowance hours
per month per month Doctors

From 100 to 400 Rs. 60.00 Rs. 30.00 One Two

From 400 to 800 100.00 60.00 One Two
Above 800 150.00 75.00 1 Two

The Doctor and Compounder must remain present in 
the college dispensary. They will hold qualifications as 
are regarded tor the doctors and compounders of the 
Health Department.

No examination fee shall be charged from the stu
dents. The students shall be examined every year for 
which no additional re-examination fee will be paid. The 
Principal of the college will be competent to appoint and 
pay remuneration but the copies of the appointment orders 
will be sent to the Director of Education and Health 
Department.

In Aided Colleges the rates of tuition fees charges . 
shall not be less than 75% of the rates charged for Colleges 
corresponding classes in the Government colleges.

Principal of a Government or Aided College may Wa1f Pn^  
" admit deserving students on the score of the poverty at In Ccdlegai 
half the prescribed rates of tuition and Science fees upto 
a limit of 10% of the total number on the rolls of the 
college on the last day on which admissions are permis
sible by the Regulations of the Himachal Pradesh Univer
sity.

Note.—(1) Students enjoying the half fee concession 
who take an Honours paper or papers in 
the B.A. shall be charged additional fee for 
the Honours paper or papers at half the 
rate.

(2) A fraction of one-half and over should be 
counted as one in calculating the number 
of the fee concessions.
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Entrance fee 
Colleges.

Tuition Fee in 
Govt. Schools.

Credit of 
Fees.

Casual Stu
dents.

Ad mission 
Fee.

An entrance fee of not less than Rs. 6 shall be levied 
from each student on first admission to a post-matricula- 
tion class in a Government or Aided Institution. A stu
dent whose name is struck off the roils as a disciplinary 
measure on account of absence, non-payment of fee etc., 
or who himself withdraws his name, shall pay a fresh 
entrance fee at the usual rate on his readmission.

No tuition fee is to be charged from students upto XI 
class.

All Government dues viz. tution fees and other fees/ 
misc. receipts/recoveries/late certificate fee/duplicate 
certificate fee etc. should be immediately realised and 
collections so made be deposited urgently into the Govern
ment treasury i.e. on the next working day.

As a rule no money should be left in the • safe after 
the institution closes for the day. If in unavoidable cir
cumstances something is left over from the day’s collec
tions, the Head of the office or institution should make 
satisfactory arrangements for its safe custody; In any 
case, if the safe has double-locks, one of the  keys should 
remain with the Head of the office or fee institution.

The students who want to join the schools as casual 
students may be allowed admission, but they shall be sent 
in the public examination as private candidates.

An admission fee at the following rates shall be
charged on the first admission of a pupil to all Govern
ment or Aided Schools.

6th Class ... Rs. 2.50 both from Boys and Girls.
9th Class ... Rs. 3.50 both from Boys and Girls.

A student whose name is struck off the rolls as discip
linary measures on account of absence, non-payment of 
fee, etc., or who himself withdraws his name, shall pay a 
fresh admission fee at the rate of rupee one on his/her re- 
admission. n . :<!

The admission fee should be charged once in the VI
class and second times in the class.
NOTE :

1. Admission fee at full rates is to be charged from 
Scheduled Caste/Tribes and backward classes students and 
no concession on this account is admissible.
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2. No admission fee is payable by the failed students; 
who continued in the 6th and 9th class as a result of 
their failure in the annual school examination.

3. No fresh entrance fee should be charged from the- 
students who re-join the same school after failure in the- 
Matriculation and School Leaving Certificate Examina
tion.

4. No admission fee is to be levied in Primary- 
School.

5. No admission fee is to be charged from students: 
coming from School under the same Management.

REFUND OF FEE TO BROTHER/SISTER/IN CASE' 
FEES ARE REALISED WITH RETROSPECTIVE; 
EFFECT.

6. Cases were noticed in which the elder brother/' 
sister joined the College/School long after the payment 
of full fees by the younger brother. A question was raised’ 
whether refund was admissible to younger brothers if the 
fees were charged retrospectively from the elder brother.. 
It was held that the intention is that refund of half fee' 
concession to the younger brother/sister is permissible 
from the date on which the elder brothef1/  sister pay the 
fee.

7. (a) When two or more brothers or sisters attend' the’ 
same college and do not enjoy any concession under the 
preceding rules, the child, in the highest class shall pay the 
full prescribed fee and others one half of the full fee.

(b) This concession is admissible from the date from; 
whigh dugs are charged and not from the date of actual* 
joining or attending the class provided necessary dues fo r 
this period have already been paid by his/her brother and’ 
sister previously on rolls of the institution.

(c) No concession for the month in which an elder 
brother/sister’s name is struck off for non-payment of fees- 
should be allowed to younger brother/sister.

(d) The younger brother of a student whose fees are 
paid out of the Red Cross Fund is not entitled to tlip- 
brother concession. He can of course be given aid from? 
Red Cross Fund.

There is no bar for deserving students enjoying- 
brother concession admissible under the rules to receive 
further aid out of Junior Red Cross Fund of the School.



CHAPTER—IV

Scholarships 
from public 
funds.

Award of 
Scholarships.

Alteration in 
Scholarships.

SCHOLARSHIPS

All scholarships paid from public funds, administered 
by the Department shall, in the absence, of any special 
provision to the contrary be awarded, held and drawn 
only as provided*in the following rules.

(i) Subject to the restrictions imposed by the subse
quent rules of this chapter, the award of scholarships 
shall be by merit and in accordance with the results of 
public examinations provided that boys and girls who 
are eligible for the award of scholarships payable from 
the State revenues shall submit through the heads of 
their institutions a certificate in the prescribed form to 
the Director of Education.

(ii) If, any such candidate be Unable to furnish the 
required certificate, the Scholarship shall be offered on 
the some terms to the next eligible candidate. But candi
dates who though otherwise eligible are unable to supply 
the certificate, shall be designated honorary scholars in 
the notification of the award under these rules. " " ;

(iii) Any such scholar will be entitled to apply for 
a scholarship, in the event of a change in his financial 
circumstances bringing him within the prescribed income 
limits.

(iv) The award of Scholarships from State Reve
nues shall be restricted to the candidates whose parents 
domicile is in Himachal Pradesh.

The amount of Scholarship, the period for which it 
is awarded and the class of school in which it is tenable 
shall be fixed and shall not be altered during its currency 
with a particular Scholar.

Any alteration in the number of value of or, condi
tions attached to particular scholarships shall be publi- 
cally notified in the area from which competitors are 
drawn at least six months .befpre an award under the 
revised rules is made.

80
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The value of a close scholarship paid from public Close Scholar- 
funds shall in no case exceed that of an open scholarship s^ p'
of the same class.

No scholar can hold, at the same time, two or more ij<w0 or more
scholarships falling under Article 81. Scholarships

held together.

A Scholarship paid from public funds shall not be 
awarded to a scholar who, merely by virtue of the place 
gained by him in the pass list of a public examination, 
has won an endowed scholarship of the same or a higher 
value except in case where the donor of the endowed 
scholarship has expressly stipulated that the scholarship 
endowed by him may be so held. A Scholarship paid 
from public funds may, however be held together with 
an endowed scholarship when the latter is awarded for 
proficiency in some specific object and not on the general 
results of the examination.

Scholarships may be drawn only for the period Period for
which the 
scholarship! 
may be drawn.

stated beyow:— which theJ scholarships

(a) days of attendance;

(b) Sundays, ' sanctioned holidays and vacations; -

(c) days of absence without leave, if shown to be 
unavoidable, not exceeding two working days 
in a calendar month;

■(d) days of sick leave not exceeding six working 
days at one time nor thirty working days in 
the school or College year;

<e) days of ordinary leave, granted by the head of 
the institution-, for not more than six working 
days at one time, nor for more than 14 work
ing days in the school or college year;

I f  the period of absence exceeds the numfier of 
working days admissible, the scholarship' shall 
not be payable for any part of such period of 
absence. In the case of girls scholarships may 
be drawn for absence for double the period 
given in (c), (d) & (e);

<f) to the close of the month in which a . public 
examination takes place, for which a scholar 
is sent up by the head of the institution;
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Lapse of 
Scholarship.

Forfeiture of 
Scholarship.

(g) days of transit, upto the limit of one week, on 
the transfer of a scholarship from one institu
tion to another not situated in the same town. 
Matriculation and Higher Secondary Scholar
ship can be drawn upto the end of the year, 
in which the holder has appeared in the pres
cribed examination and without attendance 
after such appearance if permitted to be absent 
by the head of the institution and middle school 
scholarships can be drawn upto the end of 
March of the year in which the holder has 
appeared in the prescribed Middle School Exa
mination.

A scholarship shall lapse if it is not taken up in the 
school classes within a month of its award or in the case 
of college scholarship, three weeks; or if the scholar dies; 
if the scholar is- absent without leave for six consecutive 
school or college working days or with ordinary leave 
for more than one month, or with sick leave for more 
than three monhs at one time; or if the scholar, on trans
fer from one school or college to another, fail's to join 
second institution within fourteen days of leaving the 
former instiution or if the scholar ceases to attend a school 
or College at which the scholarship is tenable or to 
read the course for which it is granted and no t otherwise, 
except when the awarding authority, is satisfied that the 
delay was unavoidable.

(i) A scholarship shall be forfeited for gross mis
conduct, laziness, or irregularity of attendance on the part 
of the scholar, and the head of the institution in which 
the scholarship is held shall ensure that payment of such 
scholarship is discontinued to a scholar who has thus 
forfeited it.

(ii) The lapse or forfeiture of a scholarship shall be 
reported to the Director of Education.

(iii) The reasons for lapse or forfeiture shall in all 
cases be stated.

Note : Failure in an examination shall lead to the 
forefeiture of scholarship, only if the head of the institu
tion certifies that the failure was due to laziness.
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A certificate in the following terms signed by the Certificates to ̂  
head of the institution shall accompany all bills for for°scholarship.) 
scholarships: —

“I hereby certify that the scholar on whose ac
count the above amount has been drawn, have 
been regular in attendance and have conform
ed to the rules under which the scholarships 
are tenable."

An application for the transfer of a scholarship from 
one institution to another shall be submitted together 
with the transfer certificate, through the head of the insti
tution to which the scholarship is to be transferred to the 
officer by whom the scholarship was awarded. The 
awarding officer after satisfying himself that the schalar- 
ship is still current shall notify the transfer to the head 
of the institution and also to the paying authority con
cerned. The latter will note the transfer on the award 
roll.

When a scholarship lapses or is forfeited it will not Scholarship^ 
ordinarily be re-awarded. When, however, a scholarship re-awarded, 
which has been awarded has not been taken up or when 
a  scholarship has lapsed owing to the death of the scho
lar, a re-award may be made at the discretion of the 
awarding officer or authority; the scholarship, in such 
cases, being tenable from the date of the re-award to 
the end of the period for which the scholarship was ori
ginally awarded.

If, in any recognised institution maintaned by Go- 
vemment, it is found necessary in any year for lack of mission, 
accomodation or teaching power, to refuse admission to 
candidates, scholars shall have preferential claim to ad
mission over all other seeking admission at the same 
tim e.

Scholarships payable from public funds are tenables Scholarships 
In recognised institutions only. It is also required in pu^Uo^fSnda 
unaided schools and colleges that the tuition fees at not where tena- 
less than 50 per cent of the rates charged in Government e"
Schools and Colleges shall be levied from all holders of 
Scholarships paid from public funds.
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Scholarship 
holders not 
eligible for con' 
cessions.

various Scholar-* 
ships and sti
pends granted 
by H.P.

Scholarship holders in general shall not be eligible 
for other concessions but in very exceptional circumstan
ces and that only with the express sanction of the Dis
trict Education Officer.

(a) Scholarships.

A. Middle School Merit Scholarship.

1. Rules of Eligibility:—The Middle School Merit 
Scholarship examination shall be open to all (boys and 
girls) who fulfil the following conditions: —

(i) Age:—Not exceeding 13 years on 31st March 
of the year of examination.

(ii) Marks : 33 per cent marks in each* subject and 
60 per cent in aggregate in the 5th class annual 
examination.

(iii) Attendance : At least 75 per cent. This may, 
in special cases be relaxed to 60 per cent by 
the Distt. Education Officer on the recommen
dations . of the Head of the. School or the B.E.O. 
concerned.

2. Centres : Tehsil headquarters will be the cen
tres for the examination. However, the District Educa
tion Officer may fix any other place as centre.

3. Date of Conducting the Examination/declaring 
the Result.

The examination shall be over by the 25th May and 
shall not normally last for more than 3 days. Not more 
than *2 papers shall be given on a single day of examina
tion. The merit list will be finalised by the concerned 
District Education Officers by the 20th July at the latest.

4. Maximum Marks in each subject :
Each paper shall carry maximum 50 marks.

5. Standard:

The syllabus will be the same as that for 5th class 
but the question papers will be of fairly high standard 
requiring the intelligent application of the knowledge 
required.
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6. Question papers Guidelines :

Various subject will carry the follwing division of 
marks: —

(i) Arithmatic: — All Writen 50 marks IJhours
duration

(ii) Hindi —do— —do— —do—

(iii) Parivesh Gian —do— —do— —do—

(iv) Any other sub
ject in the event of in

troducing new syllabus —do— —do— - —do—

7. Setting oj .Question papers ;

The District Education Officers will themselves set 
the quetion papers for their distrcts. They will be the- 
overall incharge for the conduct of examination in the ir 
respective districts.

8. Criterion for declaring result :

(i) Arithmatic At least 50 per cent
y marks in each sub-

(ii) Hindi J ject.

iii) Parivesh Gian ")
or I

other subjects in the V At least 40 per cen t
event of change in ) marks in each subject..\
the subjects/courses. J

Aggre gate : Minimum 50 per cent marks.

9.. Eligibility for the award of scholarships :

The scholarship will be granted in accordance withr 
the quota allotted to each District purely on merit basis~ 
The students studying in Public Schools/Central Schools: 
are not eligible to appear in the said test. The students 
studying in Private Schools recognized by the Education
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Department are, however eligible to avail the opportunity. 
The students selected for the award of Middle School 
IMerit Scholarship are bound to continue their studies in 
Government Schools of Himachal Pradesh or in such 
schools which are recognised by the H. P. Government, 
throughout his stay in the Middle Department. This 
“facility will not be extended to the scholarship holder 
-who later be in public school/central schools.

District-wise Allocation Middle School Merit Scholarship

Name of the District

Three years duration

Non-plan Plan

1. Kingra 65 19
2 . Hamirpiir 32 10
3. Una 32 10

•4. Kulu 17 5
S. Lahaul and Spiti ' j 1

■6. Simla 43 13
7. Solan 21 6
8. Mandi 46 14
9. Bilaspur 20 6

'10. Sirmour 23 7
21. Chamba 27 8
'12. Kinnaur 3 1

Total 332 100

10.- Remuneration, to Paper ^Setters/Examiners:-—
The remuneration to paper setter/examiner would

fee given at the following rates: —

1. Paper setters @ Rs. 40 per paper.'
2. Marking of answer script @ Rs. 0.50 per answer

script.
.3. Other contingencies Actual charges,

charges on account of 
postage, etc.
11. Allocation of awards :
District-wise allocation of award are given under 

para 9.
12. Rate of scholarships : at Rs. 10/- per month.
B. High School Merit Scholarship including Science 

and Sanskrit Merit Scholarship.

1. The high School Merit Scholarship including 
Science and Sanskri scholarship are awarded to the stu
dents on the basis of the merit list prepared by Board of 
School Education, in accordance with the number of scho-



rarsmp saaeiaoneci tor a paKi<lJpr district as detailed tteiow *
DISTRICTWISE ALLOCATION OF PRE-MATRIC STAGE SCHOLARSHIPS

HIGH SCHOOL MERIT SCHOLARSHIPS TWO YEARS DURATION IN HIGH 
SCHOOL AND THREE YEARS DURATION IN HR. SEC. SCHOOLS.

C o r e  s u b j e c t  
Me r it  s c h o l e r - 

SHlP FOR XI 
c l a s s

rH&iuc oi iiic uisinci

T o p  b r il l i a n t  s t u d e n t
SCH.

Next batch of meritorious 
students

Science Merit 
Scholarship

Sanskt, Merit 
Scholarships

1st year dura
tion in Hr. 
Sec. Schools

Non-Plan Plan

Boys Girls

1 Kangra 24 18 10 9 4 4

2 Hamirpur 12 8 4 1 4 2 2

3 Una 12 8 4 1 4 2 2

4 Kulu 6 6 2 1 3 1 1

5 Lahual & Spiti 1 2 1 1 1 1 1

6 Simla 16 14 6 1 7 2 2

7 Solan 7 6 3 1 3 1 1

8 Mandi 17 14 6 7 3 3

9 Sirmour 9 8 3 4 1 I

10 Bilaspur 7 6 3 1 3 1 1

11 Chamba 10 * 3 1 4 1 1

12 Kinnaur 1 2
• k

1 1 1 1 1

Total 122 100 46 15 50 20 20



2. Tenure : Scholarships on the result of Middle 
standard examination (including science and Sanskrit 
Merit Scholarships) shall be tenable for two years in 
case of High School and three years in the case of Higher 
Secondary Schools from the beginning of the school year 
in the High Department of a recognised Secondary 
Schools.

3. Rate of Scholarships: —
1. Open scholarship @ Rs. 15/- PM.
2. Science Scholarship @ Rs. 25/- PM.
3. Sanskrit Scholarship @ Rs. 15/- PM.
C. Sanjay Gandhi Scholarship/  Gold Medals Prizes

and Awards.

The Government have decided to grant Sanjay 
Gandhi Scholarships/Gold Medals Prizes, and awards e 
under: —

1. B.A., B.Sc., Scholar- ... @ Rs. 25 per mensei
ships 2 each.

2. Higher Secondary ... @ Rs. 40 per mensei
Scholarships 2 - each, - ' - -

3. High School Scholar- ... @ Rs. 30 per mensem
ships 18 each first year and Rs. 4d

per mensem for the nexl 
three years.

4. Gold Medals for M.A./
M.Sc. students 2

2. In the cases of B.A. and B.Sc. the Scholarships 
will be awarded on the basis of merit enabling them t{ 
prosecute postgraduation studies.

3. The scholarships for High School and Highei
Secondary Students will be awared on the basis o
poverty-cum-merit. The income ' of the parents /gua^
dians from all sources of the eligible candidates shoul 
not exceed Rs. 6000 per annum. In respect of Hig
Schools, the amount of scholarship in the Pre-universit 
class will be Rs. 30 per month for the first year and fd 
persuing the 3—year degree course the value will- tj 
Rs. 40 per month for next 3 years. All these scholarshi| 
will be known as Sanjay Gandhi Scholarships.

8tt
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4. The Government also decided to award two Gold- 
Medals for candidates securing the First position w ith4 
highest marks, in M.A. and M.Sc. each, the medsl will 
be known as “Sanjay Gandhi Gold Medals”.

5. “Letter No. GAD(GI) 6 (f)10/81, dated 27th July,-
1981”. •

D-Kulu Poverty Scholarships at College stage.
All students whose parents income does not exceed 

Rs. 3600 per annum and who do not pay more than ,1000' 
as Land Revenue, are eligible and paid Rs. 50,00 per' 
month as scholarship provided they are permanent resi
dents of Districts Kulu or Lahaul and Spiti or in Kot- 
Kohar or Sowar in Palampur Tehsii (Distt. Kangra), 
The scholarships are not awarded for study of Technical/ 
Professional and Law Courses.

E—Grant of Scholarships by the Himachal Pradesh 
Government to the cadets belonging to Himachal who are 
admitted to the Rashtriya Indian Military College, 
Dehradun.
Rule I

The Himachal Pradesh Administration, Education 
Department shall award Four merit-cum-means scholar
ships of the value of Rs. 900 each year to cadets belong
ing to Himachal Pradesh admitted to the Rashtriya 
Indian Military College, Dehradun, on the recommenda
tions of the administrations.

A cadet shall be deemed to be. Himachali candidate 
if he fulfils the conditions laid down in the Himachal 
Pradesh and Tripura (Requirement as to Residency) Rules. 
Rule 2

The value of these schlorships may, however, be en
hanced to a sum not exceeding Rs. 2250 per annum in 
accordance with the financial position of the parents as 
indicated below: —
Income of parent/guardian Value of scholarship

Rs. 6,999 and below ... Rs. 2,250
Rs. 7,000 to 7,999 ... Rs. 2,100
Rs. 8,000 to 8,999 ... Rs. 1,800
Rs. 9,000 to 9,999 ... Rs. 1,350
Rs. 10,000 to 11,999 ... Rs. 1,050
Rs. 12,000 to 15,000 ... Rs. 900

(Amount enhanced vide H. P. Govt. No. Sbiksha-II-Ga (lO); 6/78  
dated 27th January, 1979).
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iHule 3

A cadet whose parent/guardian has an annual income 
exceeding Rs. 1500 shall not be eligible for these scholar

sh ips.

Rule 4

The scholarships shall be available to cadet up to a 
period but not exceeding 5J years subject to his making 
satisfactory progress from year to year. For this purpose, 
the Principal of the college shall furnish to the Himachal 
Pradesh Administration the progress reports of the scho

la rsh ip  holder at the end of each term. If, however, it 
is found that the scholarship holder is not making satis
factory progress, the scholarship may be withdrawn at 
any time or the amount thereon may be reduced at the 
^discretion of the Administration.

Rule 5

The criterion for the award of scholarships shall 
rtnaiftly be the academic merit of the cadet and the finan

cial position of the parents/guardian. One scholarship 
shall be reserved every alternate year for candidates 

’ belonging to scheduled Castes, Scheduled Tribes and other 
"backward classes and shall be awarded only if no candi- 
ate belonging to these classes is selected in the normal 
-way. All cadets who are granted scholarship shall, when 
they become eligible, appear at the examination for ad
mission to the National Defence Academy and, if selected, 

«shall join the Academy except for reasons beyond their, 
■control.

/ Rule 6

No cadet from Himachal Pradesh shall be eligible for 
the grant of scholarships, awarded by the Government 
of India to the cadets belonging to the Union Territories 
for study at the Rashtriya Indian Military College, 

'Dehradun.

Rule 7

Applications for the sanction of scholarships shall be 
^submitted by the father/guardian through the Deputy
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Commissioner of the respective District and Principal oO 
the Rashtriya Indian Military College, Dehradun separa
tely. The applications should be supported by a certifi
cate from the head of the office (in case of Government 
servants) Magistrates 1st Class or Tehsildar of the lllaqua- 
to which the candidate belongs in the form es given ins'. 
Appendix “B” giving total income of the parents/guar
dian from all sources. The Principal of the College shall 
forward the applications to the Director of Education,, 
Himachal Pradesh, with his recommendations together 
with the Progress report of the cadets. Selections shall!' 
be made by a selection Board to be appointed for this", 
purpose by the Administration.

Rule 8

The amount of scholarships shall be remitted by the- 
Director of Education, Himachal Pradesh Administration; 
to the Principal of the College and-shall be paid in ad
vance in one instalment at the begining of each year.'

Rule 9

A scholarship shall be withdrawn at any time dur
ing the course of study for irregular attendance, unsatis
factory progress in studies and misconduct which shall 
be determined on the basis of the recommendations of" 
the Principal, Rashriya Indian Military College, Dehra— 
dun.

Rule 10

In case a scholarship holder discontinues his studies^ 
or is guilty of misconduct as a result of which he is re
moved from the College or does not, when he becomes- 
eligible, appear at the examination for admission to the 
National Defence Academy and if selected, does not join 
the Academy, for reasons not beyond his control or refu
ses. to join any particular institution which he may be- 
required to join by the Himachal Pradesh Administration, 
his parents/guardian shall be called upon to refund th e  
whole amount of scholarship which the cadet might have 
already received and it shall be recovered from the pare
n ts / guardian of the cadet as if it were land revenue..
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The parents/guardian of every candidate who has 
. awarded a scholarship will be required to execute an v- 
t agreement binding himself to refund to the Government 
the amount of scholarship allowance which has been re
ceived by the candidate in the event of the forfeiture of 
the scholarship under Rule (10) above.

p&ule 12

These rules are subject to modification in p«oints of 
. detail at the discretion of the Himachal Pradesh Adminis
tration with the prior approval of the Government of 

'India.

, Rule 13

The Principal of the College will give a certificate to 
the Director of Education t(hat the amount of scholarship 
has been utilised for the purpose for which it was sanc
tioned. This certificates will be forwarded to the Acco

u n ta n t  General, Himachal Pradesh and Chandigarh Ad
ministration, Simla by the Director of Education.

APPENDIX (B ’

This is to certify that the monthly income of Shri/
'"Snat------------- ■---------------  father/guardian of Shri/Smt.

-------------- ;------ a student of ------------------------ year of the
,— :— ---------------------------------------------------College is R s . ------- (in words)
. ---- ---------- :----------------------  from all sources.

Signature

Date..................... Designation

This certificate should be issued very carefully after 
'taking into account the entire income through all sources.
In case the family is joint the income of the entire family 
should be accounted for.

This certificate may be issued either by Magistrate 
-or Tehsildar or Illaaa Patwari.

Mvde 11
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Sainik Schools Scholarship Scheme for boys belonging 
to Himachal Pradesh.

The Government of Himachal Pradesh have decided 
to institute scholarships for the benefit of boys of Hima
chal Pradesh for education in Sainik Schools and the 
number of scholarships each year will be thirty one (31). 
The scholarships will be awarded on means-cum-merit 
basis to such Of the boys who are eligible for admission 
and who actually join the Sainik schools in India on the 
basis of competitive entrance examination that may be 
held every year for this purpose. The scales of scholar
ships are as under: —

Basic Pay from all seurces Annual scholarship Clothing allowanoe

1. Rs. 600 P.M. Rs. 3,500 Rs. 500 in the first 
year andRs. 250 in 
each subsequent 
year.

2. Rs. 601 to 800 P. M. Rs. 2,625 Ditto.
3. Rs. 801 to 1,0Q0 Pr M. Rs. 1,750 Nil
4. Rs. 1,001 to 1,200 P. M. Rs. 870 Nil

2. Award of Scholarships

(i) These scholarships under this scheme will be 
awarded by the Education Department in respect of 
'boys of Himachal Pradesh only on the reeomendations 
of the Principals of the Sainik Schools at the commence
ment of each term in respect of boys who are eligible 
for admission to the Sainik Schools. The re-imburse-

Fit claims for the amount of scholarships will be sub- 
ted by the Principals to the Education Departm.ent 
the begining of each term. The verification of in

come/domicile will be the responsibility of the Head of 
the  Institution concerned. The certificates of domicile/ 
income duly authenticated by the District Magistrate 
l i t  Class should be presented at the time of admission 
jfe the Principal to enable him to recommend an award 
><* scholarship.

Boys of class XI should be retained in the school for 
I period of one month during May each year immedi
ately after their High School Classes Examination. 
Phi 3 would enable them to -take a second change at the
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N.D.A. examination in May each year while at the  
school. An increased expenditure of Rs. 175. for that 
particular month for any boy so retained would also be 
granted to the students.

3. Conditions for the award of renewal of scholar
ships. i

A scholarship once awarded to a pupil will continue 
to be awarded to him throughout his stay in the school, 
provided: —

(a) The scholar makes a satisfactory progress in 
his studies;

(b) He is not reported on a adversely regarding 
discipline;

(c) No scholarship holder under this scheme 
draws a scholarship for financial assistance of 
any kind from any other sources;

(d) If the student fails in any class the seholar- 
ship will be suspended for that particular 
class.

4. - Revision - of Scholarships.

Scholarship once awarded will be tenable for the 
entire cource of Education and will not be subject to* 
any revision for subsequent changes in income.

5. Explanation of Income:

The term ‘income’ as incorporated in Para 2 has 
been defined as under: —

(a) In the case of salaried class, basic salary plus- 
income if any, from other sources and would 
not include allowance like Dearness allowan
ce;

(b) In case of income from sources liable to in
come tax, income computed (after deduction 
for rebatable item) for purposes of assessment 
to income tax, and:

(c) In case of income not liable to income tax is 
income from agriculture etc., the next income
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that is arrived at after deducting expenses in
cured earning the income.

(d) The city compensatory allowance, overtime, 
allowance, House rent allowance or value of 
Rent-free accomodation conveyance allowance 
ect., shall not be included in the income for pur
poses oi means test under the above scheme, depu
tation Allowance, Honoraria, Special Pay and 
Bonus shall, however, be treated as income 
for purposes of the scheme.

(e) Dearness pay will not be taken into considera
tion for computing income in the case of 
salaried class.

6. The domicile certificate and the affidavit of in
come will be furnished in the proforma attached to the 
scheme (Appendix I and II)

7. In case a scholarship holder discontinues his stu
dies or is guilty of misconduct as a result of which he 
is removed from the institution and does not appear in 
the N.D.A. Examination for the reasons not beyong 
his control or refuses to appear in the exjamination in 
which he is required to appear his parents/guardian 
shall be called upon to refund the whole amount of 
scholarship which the candidate had received and it shall 
be recovered from the parents/guardian of the cadet

8. The parent/guardian of the candidate who has 
been awarded a scholarship will be required to execute 
an agreement binding himself to refund to the Govern- 
ment, the amount of scholarship allowance which has 
been received by the cadet, in the event of fdrefeiture 
of the scholarship under rule 7 above, a copy of the bond 
form prescribed in this behalf is enclosed.

9. These rules are subject to modification at the 
discretion of the Himachal Pradesh Government from 
time to time.

10. The amount of scholarships will be drawn by 
the Disector of Education, Himachal Pradesh after com
pleting all codal formalities as required under the rules 
and the expenditure involved shall be debited to the 
Head “277—Education-B-Secondary (b) Government Sec. 
Schools (b) (i) Scholarship for ' Secondary Education 
(Npn-Plan)”.
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Income certificate in respect of boys in respect of scholarships for education in Sainik Schools.

Name of the boy--------------------------------------------- :------S/o.,---- -------------------------------------
studying in Sainik School—;----------------------------------------- -------Class----------  -----------------------------
Statement of Income for the year 19----------------

Income from pay/ 
pension or business, 

etc., P. M.

1
Income from 
Immovable property 

etc., P. M.

Income from land 
share etc., P. M.

Total P. M- Self’s
Child’s

Wife
name

Aggregate income 
P. M. in words

•

'

I hereby solemnly declare that the above information is true to the best of my knowledge and belief and that 
nothing is kept concealed.

Date
Station

Dated—

To be countersigned by Signature of Patents

Magistrate 1st Class Guardian’s occupation

(Signature with seal)



APPENDIX—II

Domicile Certificate

I,  ------- -----------s/o-----------------father of
hereby solemnly declare and

affirm that my state of domicile is
Village --------------------------  Tehsil --------------------------- -
District ----------------------------------  Himachal Pradesh.

(D—domicile Certificate from the Distt.)

Magistrate of -------------------------------  is enclosed
herewith (Appendix—III)

I also guarantee that in case my domicile is found 
incorrect or false, I shall be liable to refund the entire 
amount of scholarship awarded to the student and/or 
other penalty as may be imposed by the Government.

3. I further declare that my above statement regard
ing my state of domicile is correct to the best of my 
knowledge and belief and that nothing has been kept 
concealed.

Deponent

Dated —-------------- Address—-----------

APPENDIX—III

Certified that Shri/Shrimati/Miss ----- —=------ :--------
son/daugher of Shri
resident of ---------------------------------- ---------- is domicile
in -------------------------------- .

Rubber stamp of the office District Magistrate
of the additional Distt. Magistrate

(No. EDN-II-C(10)-2/76-Part-III, dated 21st March, 
1979)

97



98
(G) Scholarships to the cadets of Himachal Pradesh 

for training in the National Defence Academy Kharkwa- 
sla. !

The Government of Himachal Pradesh will award 
four scholarships for cadets selected for training at the 
National Defence Academy under the following terms 
and conditions: —

(i) The value of the scholarship will be Rs. 30
(Rs. thirty) per month each during the first 
two years of their training. The amount 
be raised to Rs. 40 (Rs. forty) per month each 
during the third year of their training.

(ii) An annual outfit allowance of Rs. 400 (Rs. 
four hundred)

(iii) The above scholarship will be available to 
those cadets whose parents income is below 
Rs. 500 per month.

(iv) No cadet who is in receipt of any financial 
assistance from the Government will be eligi
ble to this scholarship.

2. The scholarship will be available for the w;hole 
period of training at the National Defence 
Academy Kharakvasla. This will take effect 
from the course commencing from January, 
1069:

3. The scholarship will not be in operation in any
year during which there are no eligible cadets 
from H. P. in the National Defence Academy.

4. The scholarship amount will be disbursed thro
ugh the commandant, National Defence, 
Kharakvasla every term in advance and in 
equal instalments by the Director of Educa
tion, H. P. as in the case of scholarships grant
ed to cadets of Rashtriya Indian Military 
College Deharadun.

5. No candidate will be eligible for the scholarship
unless his lack of means makes it difficult for 
him to prosecute his studies in the Institution 
with out pecuniary assistance.

6. Applications for scholarships must be submitted
in the form shown in Annexure I to the Com
mandant of the Academy who will forward the 
same to the Director of Education, Himachal 
Pradesh, Simla, with his recommendation.
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7. A person holding a scholarship under this scheme
will not be permitted to hold any other scholar
ship provided wholly or partially from the 
Government funds.

8. The parent or guardian of the candidate who has
been awarded a scholarship will be required to 
execute an agreement in the form shown in 
Annexure II binding himself and two sureties 
jointly and severally to refund to the Govern
ment the amount of the scholarship allowance 
which the candidate had received, in the event 
of forfeiture of the scholarship or of the can
didates’ deciding to discontinue his studies in 
the National Defence Academy, Kharakvasla.

9. The scholarship shall be liable to forfeiture to
the Government at any time if the progress 
and conduct of the scholarship holder is report
ed to be not satisfactory by the commandant of 
the National Defence Academy.

“Secy. Edu. No. 14(Sch) 117/66-Edu/12436, dated 3rd 
January, 1969.

(H) PRE-MATRIC POVERTY STIPENDS 
These scholarships are awarded on the means test. 

Income Certificates are required to be attested by Presi
dent, Nyaya Panchayat/Sarpanch—Gram Panchayat.

District-wise allocation is as under: —

Name of 
District

Class I—v  
stipend at 

the rate of 
Rs. 4/- PM 

for one 
year

Class VI— 
VIII at the 
rate of 
Rs. 6/- per 
month for 
one year

Class IX- 
X at the 
rate of 
Rs. 8/- 
P,M. for 
one year

Amount

Kangra 1355 669 337 145560/-
Hamirpur 670 339 172 73080/-
Una 670 338 172 73000/-
Kulu 335 173 87 36888/-
Simla 920 444 232 98400/-
Solan 420 214 107 45840/-
Mandi 865 484 257 101040/-
Bilaspur 420 213 106 45672/-
Sirmour 484 253 126 53544/-
Chamba 544 173 146 59784/-
Kinnaur 64 43 21 8184/-

Total 6747 3443 1763 741000/-
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(I) BOOK GRANTS TO THE CHILDREN OF MILI
TARY PERSONNEL.

All children of military personnel if other-wise found 
eligible are awarded book grants as under: —

Classes No, of students Rate Period

Rs.
I to V All eligible Students 5/- P.A. Once in a

year
VI to VIII Ditto 10/- P.A, Ditto
Secondary Class Ditto 25/- P.A. Ditto

(Arts)
(Science) Ditto 40/- P.A. Ditto

(J) EDUCATIONAL CONCESSIONS TO CHILD-
REN OF SERVING M ILITARY PERSONNEL

BOOK GRANTS
The following concessions are available to the child-

ren of Service Personnel serving in forward areas sub-
ject to the other provisions in the scheme: —

Class Rdte

Rs.
I to V 5/- P. A,
VI to VIII 10/- P. A.
IX to X (Arts) . 25/- P. A.

(Science) 40/- P. A.
College Studies (Arts) 50/- P. A.

(Science) 75/- P. A.
University/Post Graduate Studies 75/- P. A., (Arts)

-• * .......
100/- P. A. (Science)

(IO GRANT OF FINANCIAL ASSISTANCE TO THE 
FAMILIES/NEXT OF KIN OF THE ARMED FORCES 
PERSONNEL KILLED/DISABLED DURING THE 

CHINESE AND INDO-PAK AGGRESSIONS
Educational grants :—.

Rs. 10/- P.M. upto Primary Stage.
Rs. 25/- P.M. upto Secondary Stage.
Rs. 75/- P.M. for Professional/Technical Education.
Rs. 50/- P.M. for College Education.
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(L) FINANCIAL ASSISTANCE FOR EDUCATION OF 
REPATRIATES (WHO ARRIVED AFTER 1ST JUNE, 

1963) FROM BURMA, CEYLON

The following concessions' are available to the childrens 
of repatriates from Burma/Ceylon who fulfil conditions as 
prescribed in the rules :—

Nature of education Rate of book Rate of book
grants for day grants for 

Scholars Hostelers
Rs. Rs.

Primary Education 5h
Middle Education 30/-
High/Hr. Sec. Education 40/- 40/-
F. A. 'F.Sc.f Pre-University/lst

year of degree courses 50/- 50/-
B.A./B.Sc. II year and III year

Technical/Professional Courses
Diploma 55/- 75/-

Technical/Professional Courses
Degree 60/- 100/-

ELIGIBILITY :
(a) The above concession is admissible only for those 

students, whose parents income is not more than Rs. 250 
per month.

(b) In each Final University Examination the stu
dents must obtain a first class or where no class 
is awarded at least 60 per cent marks in aggregate.

(c) Where in an examination referred to in (b) above 
a student fails to obtain the requisite standard the con
cession will be discontinued.

96. Preamble—In the struggle that was waged in stipends to 
British India and the Indian States with the object of children 
winning Independence for India, numerous national ferers/Ex. I.N.A 
spirited citizens suffered at the hands of their children. in 
In order to afford relief to such political sufferers in the 
fields of education, Himachal Pradesh Administration has 
drawn up the following scheme.
Extent of Application :

The provisions of this scheme shall become opera
tive with effect from 1st April, 1960, or from and later 
date so notified.
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3. The benefits under this scheme would be availa

ble to all children of bona fide Himachali Political suffer
ers and the children of the displaced persons from East 
and West Pakistan who are ' political sufferers provided 
their cases also fall within the scope of the prescribed 
definition of the term “Political Sufferers” as defined 
hereafter: —
DEFINITIONS :

Unless otherwise provided, terms defined below are 
used in this scheme in the sense here explained.

(i) Political Suffers means a person who suffered 
imprisonment or detention of not less than 6 
months or who died or was killed in action or 
in detention or was awarded capital punish
ment, or became permanent incapacitated due 
to firing or Lathi charge, etc., or lost his job or 
means oflivilihood or a part of whole of his pro
perty on account of participation in the Natio
nal movement for emancipation of India.

(ii) “Children” means the son or daughter of the 
Political sufferers and also includes his gravid 
children by predeceased sons, provided they 
(grand children) are dependant on him/her. 
The adopted children shall also be treated - at 
par with natural children and the concessions 
envisaged under these rules shall also ’bfe appli
cable to them.

(iii) “Bonafide Himachali” meams bonofide resident 
of Himachal Pradesh whose families have lived 
in Himachal Pradesh from generation to gene
rational and displaced persons from the West 
Pakistan who have migrated and settled in 
Himachal Pradesh, Provided their cases also 
fall within the scope of the prescribed definition 
of the term “Political Sufferer” as at (i) above.

(iv) The benefits of this scheme would be available 
to the children of only those political sufferers 
whose monthly income from all sources does 
not exceed Rs. 300.

EXTENT OF BENEFIT :
(a) The Himachal Pradesh Administration shall 

every year sanction the following scholarships each of 
one year’s tenure: —

(i) 100 scholarships of the value of Rs. 4 per month 
for Primary Education (i.e., from class I to IV)
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(ii) 75 scholarships of the value of Rs. 6 per month 
for Middle School Education (i.e. from V to VIII)

(iii) 50 scholarships of the value of Rs. 8 per month 
for High School Education (i.e. from class IX 
to XI)

(iv) 25 scholarships of the value of Rs. 15 per month 
for B.A./B.Sc., Part-I and II.

(v) 15 scholarships of the value of Rs. 20 per month 
for B.A./B.Sc.

(vi) 5 scholarships of the value of Rs. 25 per month 
for M.A./M.Sc.

(b) The following grants would be made to eligible 
students in indigent circumstances in order to meet the 
expenses connected with the purchase of text books, sta
tionery etc.: —

25 students-of. class I @ Rs. 5/-each 125/-
2 5  students of class II @ Rs. 6/- each 150/-
25 students of class III @ Rs. 7/- each 175/-
25 students of class IV @ Rs. 8/- each 200/-

Total for 100 students of class I to IV 625/-
]8 students of class V @ Rs. 10/- each 180/-
19 studeate of class VI @ Rs. 12/- each 228/-
19 students of class VII @ Rs. 13/- each 247/-
19 students of class VIII @ Rs. 15/- each 285/-

Total for. 75 students of class V to VIII 940/- ■
25 studants of class IX @ Rs- 25/- each ..625/-

Total for the students of IX class 625/-
25 students "of class B.A./B.Sc., Port I &II @

Rs. 50/- each ‘ 1250/-
25 students of class B.A./B.Sc. @ Rs. 70/- each 1750/-

5 students of class M.A./M.Sc. @ Rs. 70/- each 350/-

Total 3000/
The above grants/concessions would not necessarily 

P  SfUHiliQned in favour of students awarded scholarships 
IfQvided under sub-para (a) above.

(c) All the children of Political Sufferers eligible to 
receive concessions under this scheme and residing in 
Hostels attached -to recognised Educational Institutions
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Situated with in the Himachal Pradesh shall be exempt
ed from the payment of Hostel fees. This fee shall, how
ever, not include any expenditure connected with board
ing, electricity and water conservancy charges, games or 
sports fee and furniture and utensils fee etc.

(d) All the children of Political Sufferers eligible to 
receive conession under this scheme, shall be given pre
ference in the matter of admission to all recognised edu
cational institutional and to residential hostels situated 
within Himachal Pradesh.

PROCEDURE. (I) for the award of all or any of the 
benefits detailed in sub para (a) to (c) of paragraphs 
supra t^e eligible students would put in applications in 
the prescribed form (Annexture—A) with in one month 
from the date when the admission in a particular class 
starts through the Head of their respective institution. 
The applications shall be accompanied by a certificate 
in the jiro forma (Annexure—B) duly signed by a 
Magistrate, 1st class.

(ii) The Director of Education shall announce the 
award of grants immediately thereafter- ,

(ii) The Director of Education would arrange pay
ment on the basis of verification received through the 
heads of Educational Institutions to the effect that the 
receipient had actually been a student of that institu
tion for the period for which the scholarship/other edu
cational concession has been claimed.

General: —

(i) for the forfeiture of scholarship, rule 88 of the 
H. P. Education Code will be applied which ia 
reproduced below: —

A scholarship shall be forefeited for grosi 
misconduct, laziness or irregularity <x 
attendance on the part of the scholar ai*| 
the head of the institution in which th4 
scholarship is held shall be responsible thaj 
payment of the scholarship discontined ti 
$ scholar who has thus forfeited it.
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(ii) Any student who abandons the studies, for 
any course shall forfeit his claim for payment 
of scholarship other educational concessions 
sanitioned with effect from the date his name 
is struck of the rolls of an Educational Insti
tutions.

(iii) Generally no scholarshipship/other educational 
concession shall awarded to students studying 
outide Himachal Prasdesh, unless a course there 
are no facilities for the particular type 
of education being presecuted by a student 
within Himachal Pradesh.

(iv) While sanctioning the scholarship and lump 
sum grant for books and stationery etc. due 
consideration shall be gven to the merits of the 
students and their own or parents or guardian 
income.

Note:—The reasons for lapse or forfeiture shall in , 
ill cases be stated. Failure in any examination shall 
lead to forfeiture of scholarship only if the head of insti
tution certified the failure was due' to laziness.



CHAPTER V (INTERNAL ADMINISTRATION)

Duties of the 
He&d of the 
School.

Corporal
Punishment
authority.

Special Fine.

Expulsion 
Restication and 
Suspension.

97. It is the duty of the head to exercise general control 
of the school and connected wings (like hostel, stores, farm, 
shop) in his charge; to maintain discipline among staff and 
pupils; to organise guide, stimulate and supervise the 
instruction; to prescribe approved text books; to take a 
regular part in the teaching work especially in classes and 
subjects in which his personal guidance is desirable as pres
cribed from time to time; to arrange for the games, physi
cal education and other extra mural activities of the pipils; 
to see that all registers are regularly and accurately main
tained; to keep precise accounts of all money entrusted to 
him and to see that they are properly disposed of in ac
cordance with the rules laid down in that regard; and 
generally to promote, the physical, intellectual and moral 
welfare of the pupils under his charge.

98. Corporal punishment may be administered by the . 
head or by any other teacher authorised by the head of the 
institution, if  necessary, in the interest of general discip
line, and shall take the' form of strokes not exceeding six, 
with the cane on the palm of the hand. Every such punish
ment shall be recorded in the Conduct register. Written 
report shall be sent to the parent or guardian of the stu
dent punished.

Note.—Misconduct shall be understood to include un
punctuality, irregular attendance, long illness without 
medical support, use of bad language and slovenly habits 
as well as breach of School rules and more deliquencies.

99. The Head of the institution to set an example, 
may impose special fine not exceeding rupee one in any 
one case for breaches of school discipline.

100. The penalty of expulsion or rustication of a stu
dent for serious misconduct may be imposed by the District 
Education Officer on recommendation of the head of the 
institution. The District Education Officer is also empower
ed to take disciplinary action against students of aided 
schools, in case of misconduct, which may come to his

ioa
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notice in the course of their work. No appeal lies against 
the orders of the punishing authority, but a copy of the 
orders passed by the District Education Officer shall be 
forwarded to the Deputy Director of Education of the con
cerned zone, stating the nature of the offence committed 
by the student concerned for information. The period of 
rustication or expulsion shall not exceed one academic 
year. The head of the school may temporarily suspend a 
student for misconduct for immediate deterrent effect. This 
punishment will be terminated if the student promises in 
writing of good conduct in future and as assurance of a 
student's good conduct by the parent or guardian comes 
forth failing which, the head may recommend expulsion 
of the student for one year. The authority to expel shall 
be in the Deputy Director of Education of the concerned 
zone. No appeal lies against the orders of the punishing 
authority, but a copy of the orders passed by the Deputy 
Director shall be forwarded to the Director of Education 
stating the nature of the offence committed by the student 
concerned.

101. (a) The class promotions shall be made by the Class Promo- 
head of the institution at the close of the school year, in**ons" 
accordance with the criteria fixed by the Education De
partment from time to time.

DOUBLE PROMOTION RULES

(i>) (i) The promotion from 1st to 2nd class may be 
made at any time during the year.

(ii) Double promotion may be allowed to gifted stu
dents upto 5th class only on the following conditions:—

(1) This promotion will be allowed only in Primary 
sections and only once.

(2) I t will be possible before 31st May in w irter 
closing schools and 30th June in case of summer 
closing schools.

i
(3) A student who secures 70 per cent marks in aggre

gate and 60 per cent in each subject in the annual 
examination will be eligible for double promo
tion.
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Attendance of 
Teachers.

Pecuniary 
dealings with 
pupils.

Extramural
duties.

(4) The special test for this will be given by the 
Headmaster/Principal of High/Higher Secondary 
School on the recommendation of the Head of 
the concerned Primary School. The qualifying 
marks in the test will be 40 per cent in each 
subject-

(5) The result of the special test will also be sent to 
the concerned District Education Officer for his 
information and answer books of the students 
concerned will be preserved for one year by the 
head cf the institution for inspection by the ins
pecting authority.

Note.—No student shall be promoted to class IX of a 
High/Higher Secondary School unless he/she has passed 
the Middle Standard Examination:—

(a) The students declared successful in Middle 
Standard Examination are awarded departmen
tal certificates and name of such students are 
carried to IX class if they want to continue 
studies.

(b) Similar is the position in regard to failures, 
whose names are automatically repeated in the 
8th class unless they want to discontinue their 
studies.

102. The attendance of the teachers shall be recorded 
regularly and punctually in a register kept for the purpose. 
Teachers may not leave the school premises during school 
hours wihtout the permission of the Head. Whenever, the 
head of the institution leaves station on official dftty or on 
leave, he must make an entry in the order book.

103. (a) Teachers are not permitted to borrow money 
from students, nor to have any pecuniary dealings with 
them in a private capacity.

(b) No Head/teacher can raise any unauthorised fund 
without prior approval of the Department.

104. It is the duty of all members of the staff of a 
school to take a keen personal interest in all that tends to 
the physical, intellectual and moral development of the
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students, in the school games,.in other co-curricular activi-. 
ties, and in the general conduct of the pupils outside the 
class room.

105. Teachers in Government and aided schools may Private Tui- 
not undertake private tuition except in accordance with 
the rules issued by the Department, in this regard from 
time to time. The teachers acting against this provision 
will be liable to be disciplinary action under the conduct 
Rules.

On proper ascertaining of the general weakness of the 
students in studies, the head of the school may allow special 
coaching classes before or after school hours for such boys 
only, provided each boy pays Rs. 5/- p.m. for each subject 
in which he is weak.

(i) The class must not consist of more than 15 stu
dents.

(ii) The parents in all such cases will convey will
ingness in writing.

(iii) The special coaching will not be of more than 4 
months duration at a time and the teacher will 
ieach at least for an hour daily. The teacher 
will keep a record of attendance of students in 
the coaching class.

(iv) The wages of the additional work shall be 
received by the teacher concerned through the 
head of the institution.

(v) The record of all coaching classes will be kept in 
the office in the following form

a
I

SE

o "  
C n*
c t2z

Period of 
session

Remunera
tion received 

by the 
teacher

Signature of 
the 

teacher

Attestation 
by the head 

of the 
institution

1 2  2 4 5 6 7
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Postal work.

School
Timings.

Tina table.

106. Teachers can undertake part-time duties on the 
understanding in writing that the extra work thus entail
ed does not materially interfere with their teaching. How
ever, prior permission of the District Education Officer in 
the case of the teachers and Deputy Director of Education 
of the concerned zone in the case of masters, on the recom
mendation of the Head of the Institution must be obtained 
in such cases.

107. The duration of the school timings will be of six 
hours and the number, duration of instructional periods 
will, however, remain in accordance with the provisions 
made by the Board of School Education in the prescribed 
cucriculam.

(i) Every School whether it is High/Higher Secon
dary/Middle or Primary will start a t 10 a.m. and 
dose at 4 p.m. during winter months commenc
ing from 1st • September to 31st March. The 
winter closing schools will observe these timings 
throughout the year.

(ii) The summer closing schools will open at 7.30
a.m. and close at 1.30 p.m. during summer, i.e., 
from 1st April, to, 31st July, every year.. Primary 
Schools will close at 3.30 p.m. in winter and at
1.00 p.m. in summer.

(iii) The above timing include 15 minutes for morn
ing assembly and a recess of 30 minutes.

(iv) Classes I to III of Primary Department will be 
free by two periods earlier but teachers will 
remain present in the school upto 4.00 p.m. or 
till the close of the school and will take extra 
classes of weaker students community, do cor
rection work, prepare his lessons for the next 
day, besides doing other official and registration 
work.

(v) With the prior permission of the concerned
D.E.O., the Head of the Institution may change 
the school timing by half-an-hour.

108. A class time-table, showing the routine of study 
for each day of the week, shall be hung up in each class 
room and a general time-table showing the work of all the 
teachers and classes, in the Head’s room and in the staff 
room.
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109. (i) The Roll shall be called at the time wheu the Studente AA-ĵ   ̂
School opens, and again at the close of the second meeting, tration.
No blank shall be left and no pupils attendance shall be 
marked after the roll has been called. When a pupil leaves 
the school due to sickness, or any other cause before he has 
completed 2 hours of secular instruction, his attendance for 
that school meeting* shall be cancelled.

(ii) Correct admission number should be entered in 
each class attendance register to avoid botheration while 
issuing S.L.Cs. This must be got checked once in a year 
by the Head of the Institution and every month by the 
checker of the register.

110. .Any student in VI to XI classes of a recognised Fine f0r 
school, who is absent without leave shall pay fine of five Absence.
Paise for each day or part of day during which he is so 
absent. Any pupil in any recognised school who is absent 
without leave for six consecutive school days or is conti
nuously on sick leave for three calender months shall be 
struck off the roll and he shall not be readmitted without 
payment of fresh admission fee of rupee one. Names of
girls shall be struck off the roll for absence without leave 
after 10 consecutive days.

111. A late fee fine at ten paise per day shall be Late fee 
charged from the students if his dues remain unpaid for 10 Fi*16- i 
consecutive days, after which his name will be struck off
the roll for non-payment of dues, 

i
112. Leave of absence may be granted by th^ Head of Leavefippli- 

thb institution and also by the senior teacher to 'tifhQm %  cation, 
head delegates the necessary authority on a written appIi-
cation signed or attested by the parent or guardian.

113. One student in each class should be elected by Monitor.
^fiat class to act as Monitor (representative), and' definite 
<|lgifes sihould be assigned to him in connection with #ie 
d|f»ipline and proper working of that class. He should be 
g§tren $ue regard.

J i

,; 114. The number of pupils in a class or section shall studebta nian- 
p©t exceed that for which accommodation is available in ber in a claaB. 
the'class-room, nor shall it ordinarily exceed 45. A new 
section should be formed only, if and when in the opinion 
q f  the Head, the total number in that class, justifies it on 
grounds of efficiency, economy and feasibility.



PiymxA pi School dues.

Age Limit 
Admission.

ll5. Ali school dues, viz., tuition fee; science fund, 
boarding house fees, school funds and fines must be paid 
simultaneously by the 10th of the month for which they 
are due, if it is a holiday on 10th or for a number of days 
including 10th, fees without late fee shall be realised on the 
reopening of the school. A fine of six paise shall be levied 
for each day after the 10th till the cfues remain unpaid. 
If the dues, together with the fine or fines imposed are not 
paid in full by the 20th of the month for which they are 
due, the name of the defaulting pupils shall be struck off 
the rolls, and he shall not be re-admitted until all school 
dues, including admission fee is paid:

Provided that when holidays intervene immediately 
after the 10th late fee fine shall be levied from the date 
the school reopens and his name shall not be struck off for
10 days from the reopening of the school alter 10th.

Note.—(i) A student paying his dues on the 11th should 
pay delay fine for 11th.

(ii) It is not Compulsory for students to pay their fee 
for the vacation months alongwith the fee io r the current 
month. If they so choose pay fees for vacation in two parts 
viz,, fees for first month of - vacation- with fees for-the 
curreiftt month aiid fees for the 2nd month of. vacation 
albftgWith fees for the next month after vacation or pay 
fee for two months immediately or the re-opening, of the 
school after vacation without payment of any delay fine. 
If however, fees are not paid on the day the school re-opens 
a delay fine at the rate prescribed in the article, should be 
charged from the day of re-opening and further if the fees 
ate hot paid within 10 days from that day, the defaulting 
pupil’s name should be struck off the rolls.

Audit ruling
A school was closed for vacation on the 11th of April 

and re-open on 5th of May. The students could not pay 
his fee within 10 days alter the 10th.' A question was raid
ed whether his name should be struck off the rolls im
mediately after the 20th. The Examiner Local Fund Ac
counts held, that the name should not be struck off within 
the vacation but only if the fees are not paid witbin 10 
days of the re-opening of the sdhool.

lor 1-16. The minimum age for admission to Class I of ft 
recognised school is 5 years. No pupil who has attained

111
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the age of twenty years, in the High School and 21 years in 
Higher Secondary School, may be retained in a recognised 
school except with the sanction of the District Education 
Officer and for exceptional reasons, e.g., if the Education 
of a pupil has been unavoidable* retarded.

11 7. Pupils from un-recognised Schools or getting Admission 
instructions privately at home seeking admission to Class Note‘
I to VIII of a recognised school shall be examined 
thoroughly in all the class subjects, by the head of the ins
titution and placed in the Class for which they are found 
fit. The question and answer papers of the examination 
so conducted and the marks awarded, shall be shown to the 
District Education Officer at his/her next visit to the 
school.

118. Application for the admission of a child to a First AHmiacinn 
recognised school for the first time, must be made in the 
prescribed form and signed by parent or guardian of the
Child seeking admission.

Unless ordered by a court of Law admissions to the 1st 
Primary Class of recognised schools may be made only in 
the month of April, May, October and November in the 
case of summer closing schools and March, April, August,
September in the case of winter closing schools.

119. A pupil leaving one recognised school may not 
be admitted to another without the production of a transfer 
certificate in the prescribed form, issued by the last 
recognised school attended. The guardians of the ward 
may be guided to get the SLC countersigned by District 
Education Officer, if he is going out of Himachal Pradesh.

Note.—(i) Student of a school shall not be allowed 
admission to another local school.

(ii) In case the S.L.C. is not issued during the month 
in which the name of the student is struck off, late certifi
cate fee at the rate of 50 paise be charged.

(iii) When one S.L.C., has been issued in favour of a 
student and a duplicate S.L.C. is demanded, a fee of 50 
paise is to be charged as duplicate certificate fee.

120. The head of recognised Middle, High and Higher Presentation 
Secondary Schools, are required to send up the names of for fiiwl exa- 
all the pupil, who may desire to present themselves as t



candidates for departmental or School Board Examinations 
provided that:—

{i) they are dd! gocgpl conduct;

(ii) they havfe attended the class preparing for the 
examination and have made 75 per cent of the 
possible attendance; or in the case of candidates 
who failed in the previous examination 75 per 
cent of the possible attendances frolh the 1st day 
of. the month succeeding that in which the 
results w e l l  published. For purposes of calculat
ing this percentage attendances shall be counted 
upto and including the day before the submis
sion of names. The names of such studeints maty, 
however, be submitted provisionally who fail to 
cover 75 per cent of total attendances till the 
day of submission of names, but they shall for
feit the right to sit for the, said public examina
tion in case they do not make good the deficiency 
in attendances 15 days before the commencement 
of the examination.

(iii) the student must obtain at least 25t per cent 
marks in each subject in two terminal and other 
periodical tests held in the school "before fhe sub
mission of admission form, failing which he 
shall forfeit his right to be sent up for that parti
cular public examination.

X21. The head, of the institution are required to make 
every endeavour to ensure that the age of a pupil is record
ed with scruplous accuracy on his first admission to a 
school and to make it clear to the parent or the guardian 
that t&e date of birth when once recorded will not be sub
sequently changed.

“D.E. Memo No. EDN-H(8)-28(2)-l/75, dated 11th 
January, 1975.”

On first entry to the school the admission form will be 
accompanied by a certificate of birth from the appropriate 
authority. Headmasters are personally responsible for the 
accuracy of all subsequent age entries made regarding 
pupils in their schools, whether in registers, certificates or 
applications to appear in a public examination.
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®122. The following conditions should be fulfilled by Change in the 
the applicant before the case is submitted to the Head of (*ate °* 
the Institution for onward transmission to obtain the per
mission of the Director of Education:—

(i) Extracts from the birth registers of the student 
concerned including that of all his brothers, sis
ters (obtainable) from the concerned Gram Pan- 
chayat/Chief Medical Officer/Municipal Commit
tee, Corporation, etc., of the area where the stu
dent and his brothers/sisters were born. In case 
any child is dead, death extracts from the death 
register relating to him/her should also be en
closed.

(ii) An affidavit of the father/guardian of the student 
about the correct date of birth of the student (to 
be sworn) before the Magistrate, 1st Class).

(iii) An affidavit from a responsible person of the 
locality where the student was born about the 
correct date of birth of the student. The person 
should not be related to the family of the stu
dent (to be sworn before the Magistrate, 1st 
Class).

(iv) Extract from the admission withdrawal Regis
ter regarding date of birth/particulars of the 
student when he seeks admission for the first 
time in the first infant class together with an ex
tract of the last entry of the admission with
drawal register of the institution.

(v) Similar information as at Serial IV above in 
respect of all the other institutions.

(vi) An application form which is filled up by the 
Guardian/father of the student at the time of 
1st admission.

(vii) A statement showing particulars (including 
complete postal address) of all educational insti
tutions attended by the student from 1st in
fant class onward giving dates of entering and 
leaving all such institution and the brothers and 
sisters of the student being furnished.



(viii) Original Matriculation or equivalent certifi
cate gold other certificates in original such as 
Middle standard examination certificate, etc., in 
which date of birth of the student has been 
recorded.

(ix) An explanation as to how incorrect date of birth 
came to be recorded in the Matriculation or 
equivalent and other certificates and how and 
when it came to notice of the candidate/his 
father/guardian and the steps taken by him to 
get the date of birth -entered in those certificates 
corrected by the issuing authority.

Some time, it so happens that at the time of change of 
Department/seeking re-admission/transfer of School the 
entries are wrongly made in the admission withdrawal 
register. Since, such are of Clerical error corrections should 
be made by the Head of the institution instead of going into 
the whole of the procedure laid down for the change in the 
date of birth. In fact change in the date of birth is entire
ly different from the correction in the date of birth.

“Copy of Memo No, Edn-A(8)-28(2)-l/75, dated 28th 
July, 1975, from the D.E.H.P., Simla-1.”

Gej&catfc0*1 123. Pupils who complete the "High/Higher Secondary
School Course, are entitled to a final school leaving certifi
cate. No fee will be charged for this certificate. In award
ing this certificate, special importance should.be attached 
to the entry regarding conduct and character of the student 
and his interest in co-curricular activities.

Holiday List 124. Every year, a list of holidays to be observed,
Leave^ar**017 shall be issued by the Director of Education, Himachal 

Pradesh in addition to the above holidays, leave to prepare 
for a final examination of the School Board, may be grant
ed not exceeding ten days. This preparatory leave should 
not be given as a matter of course—but only when in the 
judgement of the head of institution, the courses have 
already been adequately studied.

Winter/Summer vacation will be observed in the Edu
cational Institutions in the Pradesh as under:—
Winter Closing Schools:

(a) Winter vacation from 26th December to 1st 
March of the following year (both days inclu
sive).
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(b) Monsoon Break from 1st Monday of August to 
Saturday of the same week (both days inclusive).

Summer Closing Schools:

(a) Summer vacation from 4th July to 31st August 
(both days inclusive).

(b) Spring break from 1st April to 7th April (both 
days inclusive).

(c) Winter break from 26th December to 31st Decem
ber (both days inclusive).

“Endorsement H (8) -28 (2) -1/76. dated 16th March,
1978.”

125. Every school must keep proper records in the Register*, 
form of registers, files and charts to determine how well 
the school is contributing to students welfare and for pre
serving educational information.

The following types of Registers are desired :—

School Cash Registers:

(i) Cash Book (T.R. 4 Treasury Rules 77 (i)).
(ii) Register of contingent charges (T.R. 29 Tr. Rules 

299).
(iii) FR-4 Register (Expenditure Register).
(iv) Bill (control) register (Form T.R. 28-A).
(V) Permanent Advance Register (Rule 90 of G.F.R. and 

T.R. 502.)
(vi) Register of Advance and recoveries.
(vii) Register of Festival Advances.
(viii) Events Register.
(ix) Treasury Challan Register.
(x) Register of Income Tax Recoveries.
(xi) Telephone rent bill Register.
(xii) Telephone trunk call bill Register.
(xiii) Telephone trunk call Register.

tfote:—

Form on which Registers from S. No. 6 to 13 are tt> be 
Maintained, have been given in Annexure VI—X lli on 
pages 275 to 282 of the Notes on Financial Rules, published 
by Secretariat Training School, Ministry Home Affair*, 
government of India—May, 1966 edition.



(xiv) Stamp account Register.
(xv) Acquittances Roll Register (some times records 

of acquittances are mentioned in the office copy of the bill 
concerned).

(xvi) Register of undisbursed Pay and Allowances.
(xvii) G.F.R. Ledger Book.

B. Other Cash Begister:

(i) Amalgamated Fund Register.
(ii) Health Fund Register (for secondary and Special 

Schools Only).
(iii) Refreshment Fund Register (for Nursery School).
(iv) Stationery Fund Register (special school only).
(v) Execursion fund register (Special School only).
(vi) Red Cross Fund Register.
(vii) Building Fund register.
(viii) Magazine Fund Register.
(ix) Fine fund register.
(x) Fees accounts register.
(ad). Science fund register.
(xii) Medical reimbursement register.
(adii) T. A. Bill register.

etc..—

(i) Establfshpient check register.
(ii) Staff attendance register.
(ui) Sjjtaff Casual leave account register.
(iv) Order Book.
(v) Log Book remarks register.
(vi) Staff meeting minutes register.
(vii) Faculty meeting minutes register.
(viii) School calendar register.
(ix) Diary register.
(x) Despatch register.
(xi) Peon Book.
(xii) Form of application for admission of students in 

the schooL
(adii) Admission and withdrawal register.
(adv) Class attendance register.

; j (xv) Terminal and Final assessment/examination 
register. ,

(xvi) Boys conduct register.
(xvii) .£>phool leaying register/transfer register.
(xviii) Boys scholarship register.
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(xix) Prize distribution register.
(xx) School statistics register.
(xxi) General stock register. (Consumable articles).
(xxii) General Stock register (non-consumable arti

cles) .
(xxiii) Science articles stock register (non-consum

able).
(xxiv) Science articles stock register (consumable).
(xxv) Sports articles stock register.
(xxvi) Library Books register.
(xxvii) Misbehaviour, conduct register.

126. Misbehaviour should be understood to include g^aviour 
unpunctuality, irregular attendance, idleness, use of bad 
language and slovenly habits as well as breach of school
rules and moral delinquencies.

127. Religious instructions shall not be given in a Religious 
Government School and recognised institutions if it hurts instructions, 
the feelings of a particular community.

Moral instructions may be promoted at appropriate 
occasions in the school programme, e.g., morning assembly, 
celebration of days, etc.

138. Cleanliness of person and clothing must be enforc- rypr.iir.mra 
ed among the pupils of all schools- A pupil presenting him
self in sueh a condition as to be unfit for admission shall 
be excluded from the school for that meeting and treated 
as absent without leave.

129. The use of tobacco or intoxicants by pupils, is pmnjrfng and 
strictly forbidden in schools and colleges. It is the duty of intoxicants, 
teachers to  see that these instructions are implemented and
they themselves set good examples for their students.

130. An approved scheme of physical Training shall Physical 
be included in the curriculum of every recognised school E<̂ catl°n 
and the head is required to organise a general system of
school games and sports as provided in the curriculum.

131. The courses of study followed and the text-books Curriculum utd 
used in schools shall be those authorised by the Himachal
Pradesh Board of School Education/Government.
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Conduct
Register. 132. The conduct register shall be in the charge of the 

Headmaster. Remarks need only be entered in this regis
ter when a pupil is commended for special merit or report
ed for misbehaviour, besides achievements of a student in 
different subjects, if no entry is made against the name of a 
pupil it would be presumed that his conduct has been 
satisfactory. The periodical progress report sent to the 
parent should include remarks on the conduct, Physical 
standard and regularity in attendance of the pupil concern
ed.
Government Share of Remuneration of Board’s Examina

tion:—
132-A.The Government of India has exempted Govern

ment servants from the operation of S.R. 12 under which 50 
per cent share is given to the Government,—vide Govern
ment of India letter No. 16012/3/78-E-II (D), dated 16th 
September, 1978, which is reproduced as u n d er:—

No. 16012/3/79-E-II (B),
Government of India, Ministry of Finance,

Department of Expenditure.
New Delhi, the 16th September, 1978.

Office Memorandum:
. Sjctbje^t ^A pplication of S. R. 12 to fee received by a Gov

ernment from Government servants from the 
examining bodies.

The undersigned is directed to refer to this Ministry 
Office Memo No. 7(1)-E-II(B)/74, dated 26th August, 1974, 
on the subject mentioned above which provides that the 
fee received by a Government servant from statutory 
bodies like University and other statutory bodies like Insti
tute of Chartered Accounts, etc., and from Autonomous 
bodies which are financed wholly for substantially by Gov
ernment grants/Loans for the services rendered by him in 
connection with the examinations conducted by them or for 
delivering lectures may be exempted from the provision of 
S.R. 12.

(Sd.) • • •!

Under-Secretary to Government 
of India.

Government,—vide Finance letter No. Fin (C) -A (3) -13/17, 
dated 21st November, 1978, to all the Heads of Departments 
in Himachal Pradesh.



CHAPTER VI
STUDENTS’ FUNDS 

Part I
Source of Income:

133. The students studying in the various schools in 
the State shall pay subscription towards pupils fund as 
shown below with effect from 1st July, 1972:—
(a) Amalgamated Fund :

VI to VIII Class 
IX to XI Class

(b) Health F und:
VI to XI Class

(c) Red Cross Fund :
I to V Class 
VI to XI Class

(d) Science Fund in High and
IX to X Class

Higher Secondary Schools : 
Arts Students :

(i) IX to X

Science 
(ii) IX

Students: 
to X & XI

Tech. Group :
IX to X & XI

0.75 paise per month.
1.00 per month.

0.20 paise per month.

0.10 paise per month.
0.25 paise per month. 
Higher Secondary Schools
0.50 paise per month per 
subject.

0.50 paise per month per 
subject.

0.50 paise per month per 
subject.

0.50 paise per month per 
subject.

0.10 paise per day.

0.25 paise per month.
0.50 paise per month.

1.00 per month.

(e) Absence Fine Fund :
VI to XI Class 

ff) Building Fund :
1. Primary I  to V
2. Middle VI to VIII . .
3. High/Higher Secondary 

Classes.
Note:—

11. The fund subscription should be charged from each 
student at full rates irrespective of the, fact that he is en
joying any concession. If a student joins during the 
course of the year, fund should be charged froin the month 
of the admission. >

2. Girls attending boys schools should pay subscrip
tion at the rates as for the boys.

3i No subscription shall be charged from a student 
who has been absent on sick leave during the whole of the 
month.

121



122

Custody of 
(Balancei

Utilisation of 
various Funds.

134. All students’ funds shall be managed by the head 
of the institution. He will be personally responsible for 
ensuring that the funds are expanded in strict conformity 
with the rules and regulations governing the fund to which 
the money pertain and that a precise record of all the 
transactions of the fund is kept. The amounts realised 
will be deposited with a branch of Post Office, any 
Nationalised Bank, in the Savings Account of the concern
ed fund, in the name of the head of the institution.

PART III

A. Amalgamated Fund

135. The amalgamated fund shall be utilised on the 
following objects:—

Priority “A”

(1) Purchase of sports material.
(2) Watering, levelling, cleaning, turffing and repairs 

of play-grounds upto Rs. 500/- in a financial
■ - y e a r . ................................................

(3) General expenses on grants to Societies, Clubs, 
Associations, Committees etc., if any, organised 
by the institutions including photographs.

(4) Expenses in connection with students functions 
including refreshments to students and guests 
not exceeding Rs. 1.00 per student or guest

(5) Expenses in connection with cultural trips and 
activities. The students and teachers going on 
such trips should be allowed one-half of the 
actual rail or bus fare only. No daily allowance 
or tonga-hire should be allowed.

(6) Hobbies.
(7) Refreshments on occasions of annual sports, 

dramas, prize giving. The rate of refreshment 
should not exceed Re. 1.00 per student taking 
part.

(8) Purchase of boxes, Almirahs and racks for stor
ing Sports material,

PART II
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(9) Refreshment to guest and host teams not exceed
ing Re. 1.00 per player.

(10) Purchase of stationary required for correspon
dence in connection with the different activities 
concerned by the fund.

(11) Expenses in connection with refereeing of 
matches.

(12) Payment of protest fee, or late fee fine or sub
scription to the District or State Tournament 
Committee. Entry fee to any other tournament.

(13) Dramatic clubs (the expenditure should be res
tricted to the equipment setting of the stage 
should not exceed 2 per cent of the previous year.

(14) Conveyance and boarding charges of outside 
Lecturers, prominent citizens, Artists, Invitees 
on the occasions of prize distribution.

(15) Travelling allowance to teams for playing 
matches and other sports contests.

1. To escort students going out on educational trips, 
matches, etc., not more than one teacher for every 20 
students in case of girls and 30 students in respect of boys 
should accompany students on such occasions. For every 
slab after the first heads can depute one additional mem
ber of the staff, if the number of students is half or more 
than half the above norm but not if it is less than half.

2. The number of teachers and Class IV servants 
should be restricted to one each per team. The students 
may be given Rs. 6/- (including journey days) as out of 
pocket expenses when they go out to represent the school 
in sports and other contests. The teacher and Class TV 
servants are entitled to T. A. arid D. A. at'Government rates 
out of Government Funds.

(16) Purchase of Result Gazettes published by H.P. 
Board of School Education.

(17) Purchase of Foot ball Shoes.
(18) Expenditure in connection with Scouting and 

guiding. This item should cover the following:—
(a) Books, Magazines and other useful literature 

pertaining to scouting and cubbing.
(b) Troops Record Registers.
(c) Registration fee.
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(d) Badges and progress or test cards for members 
of the troop.

(e) The following articles for scout meeting, camps 
Rallies and Hikes, etc.

(i) National Flag and Scout Flag with necessary
equipment.

(ii) Canvas purchasing or rental.
(iii) Camp utensils and Crokery.
(iv) Kassias Shavels, Axes and Pickaxes.
(v) Buckets and lanterns; and
(vi) Ground sheets and Duries.

(f) Belts, staffs* scarves and whistles.
(g) Camp fee and T.A. (actual rail/bus fare) for at

tending camps, rallies, excursions and hikes.
(h) Actual rail/bus fare for member scouters to 

attend the meetings of the District, State and All 
India Association.

(i) Refreshment at the rate of .25 paise per scout for 
outdoor meetings.

(j) Expenses for week end and other camps to the 
tune of Rs. 6/- per scout and Rs. 6/- per scouter 
per day.

(kj Cost of material for imparting training in scout 
craft, poineering and first aid etc.

(1) Purchase of musical instruments for Camp fire 
and Cultural performances by the troops.

(m) Supply of a pair of uniforms to scout Masters 
after every two years or longer whenever neces
sary.

(19) Expenditure in connection with award of Prizes 
at the annual sports prize distributions. The 
expenditure should not exceed 3 per cent of 
realisation of amalgamated fund for the previous 
year.

(20) Purchase of articles of equipment (excluding 
furniture) for social and cultural activities like 
dramas music etc.

(21) Library decorations soft furnishing floor, cover
ing and other fittings for library only) exclud
ing almirahs, tables and chairs.
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(22) Expenses on printing of question papers for 
examinations including the purchase of duplicat
ing machine for the printing of question papers.

(23) Purchase of radio sets and payment of licence fee 
for radio.

(23) Purchase of Radio Sets, Television Sets, Tape 
Recorders, Projectors and payment of licence 
fee for Radios and Televisions at appropriate 
rates for Educational Institutions.

(24) Jute matting and other items of furniture for 
use of the boys.

(25) Payments of Affiliation fee as demanded by the 
District Tournaments Committee at the scales 
fixed by the Committee.

(26) Purchase of Board Equipment and Payment of 
salary to part time band master not exceeding 
Rs. 75/- per month.

(27) The following are the objects on which expendi-. 
ture can be incurred out of the amalgamated 
fund in colleges only :—

(i) Beautifying the campus laying out lawns, pur
chase of seed plants for college garden and 
also the implements required for the purpose.

(ii) Means and refreshment to guest teams partici
pating in the Social and Cultural functions, 
debate declamation contest, etc., but the ex
penditure should not be excessive or waste
ful.

(iii) Purchase of water cooler.
(iv) Temporary construction of canteen, cycle

shed, store house for storing gardening im
plements.

(v) Allowance to a sports clerk.
(vi) Employment of a coach for folk songs, darices,

dramas, etc.

(vii) Supply of soap, oil and towel to players after 
the play.

(viii) Expenditure on the improvement and 
adjuncts to play grounds, as far exa
mple cementing of tennis, Bedminton courts, 
Tennis practice wall.
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(ix) Purchase of uniforms for all the players par
ticipating in University matches.

(x) Purchase of lawn mower.
(x i). Purchase of room heatres for rooms of the

colleges at Hill Stations.
(xii) Type allowance of Rs. 10/- per 100 students 

per examination for lecture Assistant.
(xiii) Purchase of Iron Almirahs for the safe cus

tody of examination papers.
(xiv) Hiring of electric fans where fans installed 

by P.W.D. are insufficient.
(xv) Purchase of Leeks for almirahas used for 

storage of sports equipment.
(xvi) Fencing of play grounds and gardens.
(xvii) Printing of Cumulative Record Cards.

Note.—No expenditure is to be incurred without the 
prior approval of competent authority on objects other 
than those specified in  the fund. Any such expenditure in
curred in an unauthorised manner will be recoverable 
from the Head of Institution sanctioning the expenditure.

(xvili) Printing eoHege prospectus is one of the ob
jects of the Amalgamated Fund subject to the 
condition that the cost realised from the students 
iis credited into this Fund in due course and no 
shortfall occurs due to its inclusion in the objects 
of the Fund.

Pirority B :

1. Youth Welfare activities.

2. Educational melas, exhibitions, festivals, (This 
should include only incidental expenses but no refresh
ment)*

3. Supply of milk, eggs, etc., to pobr students who are 
outstanding athletes but cannot afford nourishing food.

4. Purchase of crockery for serving refreshment to 
students-guests. I t  should not be costly.

H 5. Purchase of sports uniform for specially poor stu- 
d&rtS.
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5. Amenities for N.C.C.

Note.—The amount calculated at the rate of 25 paise 
per cadet will be credited to a cpesial fund to be designated 
as N.C.C. cadets Amenity Fund. It. will be spent on items 
declared legitimate from time to time by Director of Edu
cation.

The Expenditure on following items will be legitimate 
charge on the union Funds of schools and colleges with 
N.C.C. units :—

(a) Boxes for storage of clothing.
(b) Disinfectents.

(c) Hiring of NCC clubs and informations rooms. *
(d) Books and periodicals in connection with N.C.C.
(e) Annual function and parents day.
(f) Excursions.
(g) Participation in the Republic Day celebration 

and other ceremonial parades.
(h) Participation in University shooting competi

tions.
(i) Special training for selected cadets appearing 

before Service Selection Board; and
(j) Prize.
(k) All expenses including T.A./D.A. in connection 

with participation in NCC contests such as Drill, 
Shooting competitions.

(1) Expenses for the purchase of special items such 
as Hunter shoes, etc., for equiping cadetes for 
special camps such as Advance leadership 
Adventure camps, etc., and for attending moun
taineering courses, excursions, etc.

(m) Expenses for putting up N.C.C. boads, etc.
(n) Purchase of N.C.C. Flags.
(o) Purchase of N.C.C. Charts and compasses.

For this purpose an amount calculated at the rate of 
$5 paise per cadet per month shall be appropriated by the 
phqol with N.C.C. units out of their Union Fund on the 
eredit of a special fund to be designated as N.C.C. Cadets 
Amenity Fund.
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Expenditure an postage stamps and stationery incur 
red by N.C.C. Units will be met out of the office conttin- 
gencies and stationery of the respective institution.

7. Photographs of teams (Winning Team only) at the 
discretion of the Head of Institution.

8. Rent of Play Ground.

9. Purchase of Stock Register, Accounts Books, etc., 
for maintaining accounts pertaining to this fund.

10. Postage, Telegrams, telephones pertaining to 
students activities.

11. Expenditure on medical assistance to members of 
sports teams when out of station.

12. Appointment or grant of allowance to Band Mas
ter.

13. Purchase of library Books, if fund permit, 60 per
cent of the fund may be utilised in connection with the 
sports and games and scouts and guides and 40 per cent on 
other activities* . . . . .

14. Purchase of Guidance material including testing 
material books, pamphlets, magazines and other occupa
tional information material for literature in High and 
Higher Secondary Schools and Vocational Guidance intro
duced by the Education Department.

15. Printing of Magazine provided:—

(a) that a regular board of management consisting 
of teachers and students is constituted ;

(b) that a magazine is self supporting and that the 
money borrowed from the Amalgamated fund is 
refunded out of the sale proceeds of the 
magazine;

(c) that the purchase of magazine by the students 
should be compulsory ;

(d) That price of each copy should not exceed Rs. 3/-;
(e) that the issue magazine should be quarterly to 

start w ith ;
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(f) that the magazine is printed in the language 
understood by most of the students.

Notes :—

(1) Permanent Advances (Amalgamated Fund).

The heads of the Government schools may draw as 
imprest money, the following amounts from the amalgamat
ed funds:—

(1) Middle Schools .. Rs. 25.00

(2) High [Higher Secondary .. Rs. 50.00

(2) Purchase of Music Records.
The expenditure incurred on the purchase of records/ 

cassets for playing recorded music in Education institution 
is a legitimate charge.

(3) Purchase of Dailies.

The Dailies and magazines approved by the Director 
of Education from time to time be subscribed out of amal
gamated fund.

(4) Printing of Question papers.

The expenditure on printing of question papers can be 
Incurred out of Amalgamated Fund.

(i) As a general policy there is no need of calling 
tenders for printing of question papers.

(ii) Quotations may, however, be called confidential
ly and at personal level from at least three 
presses.

(iii) When calling for quotations from different 
presses, a clear indication regarding the quality 
and size of papers, the type of print and the 
language/languages in which the question 
papers are to be printed should be given so as to 
make a comparative appraisal of the quotation 
possible.
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(iv) Some presses send the quotations for the pur
pose to Schools as a matter of routine. These 
should be studied carefully and kept in a file 
for purpose of reference.

(v) The work may be entrusted to a press to be 
selected by the head of the institution keeping 
in view (a) the quotations received and (b) the 
reliablity of the press.

(vi) The rates approved for the purpose should be 
the minimum quoted by any press or as near 
that rate as possible consistent of course with 
quality and secrecy to be observed.

(vii) All the papers including a printed copy of each 
question paper should be carefully preserved 
for a period of three years after which those 
papers which are not wanted may be destroyed; 
and

(viii) Question papers should be sent to the press in 
good time. Some presses allow specially lower 
rates if the material is sent to them with a mar
gin of one, two or three months. This concession 
in rates of printing should always be availed of 
unless there-are strong reasons-to-the-contrary 
and these should be noted down in the record 
to be maintained as suggested in sub-Para (vi) 
above.

Audit Rulings:

Tenders not necessary.—(i) Auditor should not insist 
on calling of tenders in respect of the printing of examina
tion papers in school as great secrecy has to be maintained 
in getting the papers printed.

2. Expenditure on Examination.—The expenditure in 
connection with examination whether High School or 
house examination is a valid charge of the amalgamated 
f]und.

5. Purchase of Sports M aterial:

The sports material can be purchased by the heads of 
the institutions from the open market after observing all 
the codal formalities.
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B. HEALTH (MEDICAL) FUND:

Health fund can be expended on the following 
objects: —

(i) Free medical aid to all the students for minor
ailments and injuries.

(ii) Tonics, milk, etc., to underfed poor students 
on the recommendations of the Medical Officer 
(this should be for poor students only).

(iii) Medical inspection of school children.

@v) Weighing and measurement apparatus.
(v) Sick room utensils and other materials.

(vi) Setting up of a dispensary with suitable 
furniture.

(vii) Spectacles for very poor students only.
(viii) Payment of allowances to Doctors and Dis

pensers.
(ix) List of medicines in Schools.

The heads of institutions shall purchase medicines 
out of the health fund in consultation with the Medical 
Officer of the area

Note : —
1. Schools should be equipped with test type 

vision charts in order to check up the vision 
of the school going children. The expenditure 
on charts may be out of the health fund.

2. The medicines available in the school dispen
sary should be supplied free of cost. A 
register of medicines as supplied, showing 
date, name of patient, quantity supplied should 
be maintained.

3. The part-time private medical officers and 
compounders will be paid at the rate of Rs. 100 
and Rs. 60 per month respectively including 
vacation period. Provided that the Medical 
Officer and the Dispenser will attend the school 
during recess and no fee will be realised from
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the students fdr medical examination which 
will be conducted each year without any addi
tional remuneration. School Principal Head
master/Headmistress will themselves be ; com
petent to appoint and sanction the remuneration 
at the above rates provided that the fact of the 
appointment will have to be ; intimated to the 
Director of Education and Health Department.

(x) Sanitary fittings.

C. RED CROSS FUND:
The fund will be strictly governed in accordance with 

the rules and regulations of the Indian Red Cross Society, 
Himachal Pradesh. The Junior Red Cross Fund should 
be spent under orders of the executive members of the 
Junior Red Cross Groups concerned under the advice of 
the Counsellors. The heads of the institutions or 
Counsellors have no authority* to sjjiiSfF^anj^money out of 
the fund without the concurrence of the executive.

In view of the very wide objects of the Junior Red 
Cross it is difficult to give definite or specific objects on 
which the furid caft be Utilised. Inter alia the' fun© can be 
spent for the following purposes: —

(1) Payment of fees, cost of books, clothes, etc., of 
poor boys. Not more than 5 per cent of .the 
fund may be utilised for these purposes.

(2) Purchase of Red Cross Buttons, First aid boxes, 
First aid charts, books of first aid, home nursing, 
uniforms of the school cadets of ambulance and 
nursing divisions.

(3) Expenses relating to ambulance classes.
(4) Aid rendered to sick in the hospital especially 

children, purchase of drugs arid medicines for 
prevention of disease; especially in schools, 
money spent on sanitation of the schools; good 
water, seeds for gardens, food for the children, 
soap for washing clothes, mid-day meals for 
children, etc.

(5) D.D.T. and other disinfectants may be purchased 
for destruction of flies and mosquitos.
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(6) Drugs, fruits, pictures and albums may be pro
vided for such children in the hospitals.

(7) Money may be spent on preparation of albums 
for exchange with children of other States.

(8) Money may be spent on gifts for people victims 
of disasters like earthquake, epidemics, floods 
or civil commotion.

(9) Purchase of literature, magazine, etc.
(10) Small subscriptions may be given for celebration 

of Baby weeks and Red Cross propaganda.
(11) Fees may be paid for registration of Societies 

and counsellors’ subscriptions.
(12) Weighing scales for measuring heights, measur

ing tapes and weight tables, etc.
(13) Indian Musical Instruments for singing parties of 

Juniors.
(14) Sanitary latrines, bored hole latrines, seats for 

latrines, urinals, augers for boring for latrines, 
purdah walls for latrines, etc.

(15) Toilet needs of a simple nature in schools, 
tumblers and gharas in hot weather for children, 
towels, chilumchies, jugs, soap dishes for use in 
schools.

(16) Preparation of houses and pans for pigeons, 
rabbit and other pets.

(17) Students Savings Bank equipment
(18) Co-operative sales shops of books, stationery, 

eatables, etc., for the benefit of juniors in the 
schools.

(19) Repairs to water stand posts and hand pumps in 
schools.

(20) Purchase of furniture, i.e., tables, chairs, durries 
and mats for holding meetings of Junior Red 
Cross groups and also for classes provided the 
funds permit.

(21) Expenses on library for junor cadet parades, 
holiday home camps for juniors, training of the 
counsellors in junior red cross, Training Camp 
Courses and Junior Red Cross Conferences.

(22) Purchase of registers and stationery for main
taining accounts of Junior Red Cross Fund, and 
Junior Red Cross stores and noting proceedings 
of Junior Red Cross Executives.
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(23) Lucky bags tickets, up to Rs. 5 only by the 
Primary Schools and up to Rs. 10 only by 
Secondary Schools during one calendar year.

(24) T.A. and D.A. to Junior Red Cross Counsellors 
tor attending training courses, holiday camps for 
meeting, etc., at Government rates. Mo D.A. 
should be allowed for the days spent a t the 
camp.

(25) T.A. and D.A. of St. John Ambulance Teams of 
the schools participating in District and State 
Ambulance meetings.

(26) Camp fees and travelling expenses of members 
of an Ambulance Division of a school for the 
training and service camps organised by the 
State or District St. John Branch.

(27) Manure, seeds, Kassies, khurpaa and other 
ordinary equipment bought for maintaining 
garden in the school.

(28) Almirah for stocking articles belonging to 
Junior Red Cross Group.

(29) Purchase of uniforms of rovers, scouts and 
guides who cannot afford to buy them for lack 
of funds to the extent of 10 per cent of the 
annual income of the Junior Red Cross Group 
subject to the following conditions: —

(a) The uniform clothes, e.g., Khaki shirting
drill, crape, linen and long doth, etc., shall 
be bought from the approved Red Cross 
Stores, if it is available with them. In 
absence of that it may be bought from open 
market.

(b) The list of deserving beneficiaries and the
necessary expenditure shall be approved of 
by the Executive of the Junior Red Cross 
Group before it is incurred.

(c) The sewing charges and the cost of box to store
uniforms may also be incurred from Junior 
Red Cross fund in addition to cost of 
material for the same.

(d) The uniforms shall be issued to beneficiaries,
from stock when they are under training, 
on duty or on ceremonial occasions.
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They shall remain the property of the Junior Red 
Cross Group and may be issued to the deserv
ing persons when the original beneficiaries 
leave the school.
Sugar, fuel, container, patilas, mugs, etc., for 
preparing milk out of the milk powder and 
distributing the same among the juniors.
The travelling expenses of juniors proceeding 
on goodwill visits to other States and abroad, 
provided such visits are arranged by the Red 
Cross.

Note.—No aid in cash will be given to any student out 
of the fund.

D. Science Fund:

The fund shall be collected from the students taking 
science. This fund will be utilised on the subjects men
tioned below : —

(a) Purchase of Science material, equipment, chemi
cals and other materials for holding science 
practicals.

(b) Setting up of gas plants water and gas connec
tions.

(c) Furniture required for the holding of science 
practicals.

(d) Science exhibitions, science clubs, scientific 
hobbies, clubs excursions to places of scientific 
impdrtance, charts of various scientific subjects, 
bones and skelton of body.

(e) Purchse of equipment /apparatus required for 
holding practicles in commerce, agriculture, 
fine arts, home science and music.

E. Fine Fund:

This fund shall be utilised by the Heads of Institutions 
for giving prizes on the occasion of Annual Prize Distri
bution Function, National/International days, viz., ,26th 
January, 15th August, 5th September, 2nd October and 
24th October but no expenditure on Refreshments/Sweets, 
etc., may be incurred out of the fund.



Short title 
commence
ment.

Definition.

Constitution 
the Fund.

Introduction of Building Fund:.

This fund was introduced in all the educational 
institutions of Himachal Pradesh, from Primary to 
college level,—vide Director of Education, Himachal 
Pradesh circular No. Edu.l5-l/67(Genl)-B&A, dated 
25th February,. 1969. Building fund is meant for 
improving the campus by immediate repairs, 
providing additional accommodation, making alterations, 
constructing boundary walls, urinals and drinking water 
facilities. The rules framed by the Education Department 
are appended below: —

THE GOVERNMENT OF HIMACHAL PRADESH
EDUCATIONAL INSTITUTIONS BUILDING 

FUND UTILISATION RULES, 1968

and' 1. These rules shall be called “The Government of
Himarhal Pradesh, Educational Institutions Building Fund 
Utilisation Rules, 1968.”

They shall come into force with immediate effect.

2, In, these Eules,, tl?e expression : —

(i) “Fund” means Educational Institution Building 
Fund.”

(ii) “Educational Institutions” means Government 
Educational Institutions and include a primary, 
a middle, a high and Higher Secondary, a JBT 
institution or unit, a college and such other 
institutions as may be declared as such by the 
Government in the Education Department from 
time to time.

(iii) “Competent authority” means the authority 
specified in Rule 8 of these Rules.

(iv) “Government” means Government of Himachal 
Pradesh.

(v) “President” of the Urban Local Body shall in
clude the ‘Administrator’ in case of a superseded 
local body.

of 3. The folowing income shall constitute the fund: —

13t)

(a) Subscription to the fund by the students of the 
Government Educational Institutions.
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(b) Grants/contributions from local bodies, parent 
Teacher Associations or individuals.

(c) Receipts from any other source.

4. Every student of an Educational Institution shall Rates of sub* 
subscribe to the fund at the rates as may be prescribed scriptions.
by the Government from time to time.

5. The fund shall be in the nature of local fund Custody of the 
deposit. The fund shall be lodged in the , local or th e Fund 
nearest Post Office as a Saving Bank Account and the
fund shall be operated upon by the authorities specified 
below : —

Sr. No. Particulars of institutions By whom to be
operated

T
1. Higher Secondary/High/Middle Heads of the

Primary Schools/J.B.T. Institution
Schools

2- Colleges Principals
3. Central Pool of Schools District Education 

Officers
4. Central pool for Colleges Director of Edu

cation

6. The fund shall be utilised on Government owned Application 
buildings, rent free buildings or the buildings donated for of the fun<*‘ 
educational institutions and in the following manner: —

1. In the case of Government owned buildings: —
(a) To carry out ordinary/special repairs.

(b) To improve the campus by providing additional 
accommodation, making alterations, construct
ing boundary walls, urinals and lavatories, pro
viding drinking water facilities and providing 
such other aminities and lacilities as the District 
Education Officer/Director of Education may 
approve.

2.. In the case of rent free public buildings or 
buildings donated by public: —

(a) To' carry out repairs and to provide such addi
tional accommodation or alterations, and pro
viding such other facilities as the District Edu
cation Officer may approve.
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Common
Pool.

Executive
Committee.

(b) To sanction a grant to a Local Body/Panchayat 
up to a maximum of 50 per cent of the post of a 
work which the body, association want to exe
cute with a view to improving the campus of 
Government educational institutions, provided it 
shall not be used as matching share of the Local 
Body/Panchayat.

(c) On payment of miscellaneous charges connected 
with the administration of the fund, and on 
such other purposes as the Director of Educa
tion may by general or specific order approve.

(d) The Director of Education may sanction and 
regularise expenditure incurred by the Head of 
the Educational Institutions, out of this fund 
before coming into effect of these rules.

7. (a) Creation.—90 per cent collections in any edu
cational institution in any academic year shall be reserv
ed for being spent on that institution and the balance^ 
10 per cent shall be remitted twice a year in the month 
of June and December as follows: —

Sr. No. Classifications of Officer to whom the
the institutions remittance is to be

. made..................

1. Government Primary Block Education Officer
Schools within the concerned.
Block Area

2. Government educa- District Education
tional institutions Officer.
other than colleges 

■ and primary schools
3. Government Colleges Director of Education:

(b) Utilisation of tlie common pool.—The collections 
received in the common pool by the Block Education 
Officer/District Education Officer from the schools in his 
jurisdiction shall be spent on the repair/improvement of 
school in the same block (which have insufficient funds) 
and District, respectively but the collections received by 
the, Director of Education from colleges, may be spent on 
any Government Educational Institution in the State.

8. (i) Every Government Educational Institution shall 
have an executive committee approved by the District
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Education Officer in the case of the schools and the 
Director of Education in the case of the colleges, for 
carrying out repairs and improvement in campus.

(ii) Constitution.—The Executive Committee shall 
consist of the following: —

(a) La case of Primary Schools—■
(1) Sarpanch/Pradhan of

the Panchayat, in 
the case of rural 
schools and the 
President of the 
urban local body 
or member, there
of . nominated by 
the President in 
the case of a 
urban school ... Chairman.

(2) Block Development
Officer ... Member.

(3) Block Education
Officer (Primary) ... Member.

(4) Headmaster or the
seniormost mem
ber of a nearby 
middle school, 
nominated (by the 
District Education 
Officer ... Member.

(5) Block Overseer/
Municipal Engineer ... Member

(6) Headmaster of the
school ... Member-Secretary.

(b) In case of Middle Schools—
(1) Sarpanch/Pradhan of

the Local Pan
chayat in the case 
of the rural school 
and President of 
the Local Body or 
a member nominat

ed by the President 
in the case of the 
urban school ... Chairman.
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(2) Block 
Officer

Development

(3) Block Education 
Officer

(4) Headmaster or the
seniormost teacher/ 
master of a nearby 
High/Higher Se
condary school 
nominated by the 
District Education 
Officer

(5) Block Overseer/Muni
cipal Engineer

Member

Member

(6) Headmaster 
School

of the

Member

Member

Member
Secretary

(c) In the Case of High'/Higher Secondary Schoolsf 
Training/ Special Schools—

(1) Head of 
tution

the insti-

(2) Block Development
Officer

(3) Sarpanch/Pradhan of
the local Panchayat 
in the case of the 
rural area school 
and President of 
the Urban Local 
Body or member 
thereof nominated 
by the President 
in the case of the 
urban school

(4) A social worker or a
retired Govern
ment employee 
nominated by the 
District Education 
Officer

Chairman

Member

Member

Member
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(5) President of the
Jr’arent Teachers 
Association or his 
nominee or a per
son residing in tnat 
area nominated by 
the District Educa
tion Officer from 
amongst parents/ 
guardians of the 
students

(6) Senior student nomi
nated by the Head- 

of the institution

(7) Block Overseer/Muni
cipal Engineer

(8) The seniormost mem- .. 
ber of the staff

(d) In the case of the Colleges—

(i) Principal
(ii) Block Development

Officer

(iii) President of the ,
Urban Local Body 
or Sarpanch/Pra- 
dhan of the Pan- 
chayat as the case 

, m aybe
(iv) Executive Engineer

of the area or his 
nominee

(v) One nominee of the
students Associa
tion

(vi) M.L.A. of the area

(vii) The senior-most ... 
member of the staff

. Member

Member

Member

Member
Secretary

Chairman

Member

Member

Member

Member

Member

Member
Secretary
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Duration.

Supervision.

Powers of 
Committee.

Powers of Heed 
of Institutions

9. The term of the committee shall be 3 years. The 
committee shall meet as frequently as required, out at 
least once in 6 months. The quorum at such meetings 
snail consist of simple majority of total sanctioned 
membership.

10. If the District Education Officer concerned is 
satisfied that the executive Committee oi a scnooi is not 
xunctioning satisfactorily, he may, for reasons to be re
corded in writing supersede that' committee and constitute 
in its place an ad hoc committee for the rest of me term 
of the executive Committee. Similar action in the case of 
the Executive Committee of a college may be taken by the. 
Director of Education. ,A copy of the proceedings of the 
meeting of the committee shall be submitted for the in
formation of the Director of Education, through the 
District Education Officer in the case of the schools and 
by the Principals in the case of the colleges.

the 11. The committee shall have the powers to accord 
administrative approval and sanction to an estimate of 
work up to. the following limits : —

(i) Rs. 500 in the cage of the Primary Schools during
an academic year....................... ......................

(ii) Rs. 1,500 in the case of the Middle Schools, 
during an academic year.

(iii) Rs. 5,000 in the case of High/Higher Secondary 
Schools and JBT institutions during the aca
demic year.

(iv) Rs. 10,000 in the case of the college.

; 12. The Principal of a college may incur expenditure
not exceeding Rs. 1,000 per year and the Heads of High/ 
Higher Secondary Schools and Basic Training Schools, may 
incur expenditure not exceeding Rs. 500 per year, without 

"any reference to the Executive Committee. The expendi
ture so incurred shall, however, be brought to the notice 
of the committee for its information in the next meeting. 
The heads of Middle and Primary Schools may also incur 
expenditure not exceeding Rs. 50 per annum and Rs. 20 
per annum, respectively to get emergent repairs executed. 
The expenditure so incurred shall, however, be brought to 
the notice of the committee for its information in-the next
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meeting of the committee. Prior sanction of the compe
tent authority for incurring such expenditure up to the 
limit specified shall not be necessary. The Heads of 
these institutions shall, however, immediately move the 
matter of regularisation of the expenditure. Provided 
further that no work costing more than Rs. 500 shall be 
commenced unless a technical sanction has been obtained 
in accordance with the following schedules : —

(a) Up to Rs. 2,000 Block Overseer.

(b) Above Rs. 2,000 and Sub-Divisional Officer or
below Rs. 10,000 Assistant Engineier of

P.W.D.
(c) Above Rs. 10,000 The Executive Engineer,

to whom the work is 
entrusted for execution.

Note;—A work costing more than Rs. 10,000 shall be 
got executed through the P.W.D. against payment out of 
fund. The total expenditure in an academic year, out of 
the fund, shall not exceed 75 per cent of the annual 
collections. Besides, contribution of 10 per cent of the 
annual ncome towards the common pool, every institu
tion shall maintain a reserve fund of at least 15 per cent 
of the total collection. Expenditure out of the fund on 
the recommendation of the committee shall be sanctioned 
by the following to the limits specified against each : —

(i) Head of High/Higher Secondary
School/Basic' Training School ... Rs. 1,000

(ii) District Education Officer ... Rs. 5,000

Principal of the College ... .  Rs. 5,000

In case of expenditure exceeding the above limit 
approval and sanction of the Director of Education shall 
be obtained, who shall exercise powers of sanctioning 
expenditure up to any limit.

DETAILED INSTRUCTIONS

m 13. Expenditure out of the fund shall be incurred by Accounting 
the head of the Centre School/nearest Middle School to procedur*a 
which the Primary School is attached in the case of
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Preparation of 
Est urates.

.Primary Schools and the Head of the Educational Insti
tution in the case of Middle/High/Higher Secondary 
Schools/JBTs/College under the over all supervision and 
control of the Executive Committee after it has been 
sanctioned by the competent authority.

14. (a) No work exceeding Rs. 500 shall be under
taken unless the estimate is technically approved and 
sanctioned by the competent authority.

(b) Separate estimate shall be prepared in respect of
works falling in the following categories: —

(i) Ordinary repairs.
(ii) Special repairs.
(iii) Additions and alterations.

Note—Ordinary repairs means annual repairs, in
cluding white-washing and other minor repairs.

(a) For works exceeding Rs. 2,500 estimates shall
be prepared by the Executive Committee in 
Form BFI with the assistance of the local
technical expert in case of all works. The
estimate .shall, be in .the  folowing three, cate
gories : —

(i) Ordinary repairs.
(ii) Special repairs.
(iii) Additions and alteration in the buildings.

(b) The cost of work repair may be worked out 
under the following heads : —

(i) Labour.
(ii) Material.
(iii) Carriage.
(iv) Contingencies.

(c) The cost of labour shall consist of payment to 
skilled and unskilled labourers employed on 
daily wages for the execution of work. The 
material shall include bricks, iron bars, centtertt} 
lime, wood and such other articles as may b£
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actually needed for the work. The cost of 
transportation, loading and un-loading charges 
of the material from the place of purchase to 
the site of the work. The cost of contingencies 
may be added at the rate of 10 per cent of the 
total cost of the first three items to meet un
foreseen charges.

(d) Muster-rolls.—In case of minor work or repair 
of value not exceeding Rs. 500 muster-rolls shall 
be maintained in two parts in form BF-II, 
Part I, showing the attendance of the labour 
engaged on work and Part-II showing the pro
gress of the work.

(e) Stock Register.—Material purchased or other
wise, received shall be entered in the register 
in form BF-III. Any surplus material shall be 
disposed of by public auction and amount 
credited to the fund.

if) Measurements.—All works, the value of which
exceeds Rs. 2,500 shall be measured and
measurements recorded in the M.B. in form
BF-IV. Measurement Book shall be entered in 
the stock register and retained as a permanent 
record up to 10 years. Red line shall be drawn 
across each page after the payment is made.

SPECIMEN ESTIMATE

14. fa) Re-construction of a fallen roof walls of a 
room or moms;

(b) Replacement of old doors, windows and broken 
refters;

(c) Re-conditioning of floors;
(d) Renairing of Water Supply and Sanitary con

veniences;
(e) Any other item, especially approved by the 

Executive Vommittee.

15. The work/repairs at the site shall be executed 
either through a Contractor engaged for the purpose or 
departmentally by engaging labour on daily wages under

Special 
Repairs in
clude.

Tenders Quota lions
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Completion
Certificate.

Accounts
Records.

the supervision of the Head of the Institution. When the 
work is entrusted to a Contractor, tenders shall be invited 
and the lowest tender shall be accepted unless for 
reasons to be recorded in writing a tender other than a 
lowest is accepted. Each tender shall be accompanied 
by earnest money equal to l/10th of the estimated cost 
of the work. The earnest money of the successful 
tenderer shall be retained as security till the completion 
of the work and to be refunded at the time of final 
payment by adjustment. In other cases, the earnest 
money shall be refunded forthwith. All material re
quired for execution of the work/repair shall be pur
chased after inviting quotations in respect of the items, 
the estimated cost of which is in excess of Rs. 100 
(Rupees One hundred only).

16. As soon as a work is completed a completion 
certificate in form BF-VT shall be recorded by the 
Chairman of the Committee and the Head of the Insti
tution to ensure that the work has been satisfactorily 
executed in accordance with the sanctioned estimates and 
other terms and conditions of the tenders. Vouchers of 
the expenditure incurred shall be arranged under the 
following sub-heads on the completion of work: —

(i) Labour charges (Muster-rollwise or Con
tractor’s billwise).

(ii) Cost of material.
(iii) Cost of carriage.
(iv) Contingencies.
(v) Total.

Vouchers of the expenditure incurred shall be verified 
by the District Education Officer/Block Education Officer 
in respect of Middle and Primary Schools and in the case 
of other institutions by the Head of the Institution. 
Principal or High/Higher Secondary/Basic Training 
School /  College.

17. A cash-book shall be maintained in the form 
in use in the Educational Institutions in which all re
ceipts and expenditure transactions shall be recorded. 
All entries shall be made on the actual date of transac
tion or as soon as possible thereafter. No amount of
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receipts shall be utilised direct for expenditure. Ordi
narily, the payment of amount exceeding Rs. 200 shall 
be made by cheque where banking facilities exist. The 
Cash-book shall be closed, balanced and reconciled with 
the Post Office/Bank Pass Book on close of each month 
and shall be regularly signed by the Head of the Edu
cational Institutions or such other Officer as may be 
designated by the Director of Education and the said 
Officer shall be personally responsible for the accuracy 
of all entries recorded therein.

The Cash-books in respect of Primary School, shall 
be checked at least once during a year by the Block 
Education Officer and in respect of Middle Schools 
Deputy District Education Officer/District Educati in 
Officer.

The Head shall also be responsible to ensure that all 
subscriptions are collected in time and intact receipts 
are credited to the fund. All accounts shall be supported 
by Vouchers/Muster-rolls and quotations/tenders and 
record, thereof maintained properly for audit purposes

Temporary advances shall not ordinarily be drawn 
and if drawn, shall be adjusted by the end of next month. 
A register of advances shall be maintained in the form in 
use in the Educational Institutions and the adjustment of 
the advance shall be watched by the Officer authorised 
to operate the fund.

FORM BF-VI, RULE 16

Completion Certificate
Certified that the work has actually been executed 

at site per description given in the approved estimate and
a sum of Rs. ------------- -------— — has been spent and all
vouchers in support of expenditure have been placed on 
record in the Institution.

Head of Educational Institution

Countersigned

Chairman (Executive Committee). 
Repairs to the Government Building 
at--------------------------
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SPECIMEN ESTIMATES 

NAME OF THE ESTIMATE 

DESCRIPTION OF REPAIRS
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7. Essential such as :

(a) Reconstruction of a fallen roof, walls of rooms,

(b) Replacement of white-ant-eaten or old doors, windows, broken

(c) Reconditioning of floors,

(d) Repairing hand pump, water tap-water reservoir, Urinals and 
Lavatory,

(e) Any other item.

2. Ordinary such as :

(a) White-washing of walls,

(b) Plastering floor, roofs,

(c) Making parapets or repairing boundary walls,

(d) Petty repairs to Khura Doors, Windows, shutters,

(e) Other items.

3. Quantity oj work to be done such as :

(a) White-washing--------------Ft. in rooms,

(b) Plastering roof a n d  floors------------- Ft.

panes,

(c)

(A)

(e) and so on.

4. Requirements :

Cement Bags
Plaster Kilograms.

Iron Bars
Bricks

lime----------- ----
Wood and so on.

Nos.
Kilograms. 

- Kilograms.
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S. (i) Cost :

Labour

Carpenter for- days at

Mason for days at

Mazdoor for 

(i) Materials.

■days each at

Kilograms lime— 

No. of Brtcks at 

Cement a t --------

(iii) Carriage charges of the above material—

(iv) Contingent expenditure--------------------- —

Total--------------------------

6. Ordinary Repairs :

(i) Labour

Carpenter for-------------------- --days at

Mascrfl f o r --------------------------days at

Mazdoors for--------------------—days each at

(ii) Materials—---------------- ---------------------- —

(iii) Carriage charges of the above materials •

(iv) Total

Kilograms lime @-

N0. of Bricks@ 

Cement @-------

Approved;
Chairman (Executive Committee)

Grand T otal:

Approval for Rsr----- —------

Signature of the head bf the
institution.



FORM B. F. JI—Part-I

Muster Roll

Cash Book Voucher No.— --------------Date------------------ —Name of work—— ----------------- Repair to the building @

Kind of 
labour

Serial No. Name of 
labourer

Father’s 
name and 
address of 
residence

Date Rate Amount Signature/Thumb 
impression in token 
of receipt o f pay

ment

Attested by 
the Head 
of the ins
titution

1
1

Total

Approved

Initials of the official Signature of the Head Chairman, Executive Committee,
marking daily attendance o f Educational

Institution

Passed for Rs---------------------(Rupees--------------- ---------------------- ) only

Head of the 

Educational Institution.



B. F. Ill Concld.

Part II

Daily report for the day

Labour work on  
which employed

Class ̂ of Labour Humber of each 
class

Approximate quantity o f work 
done

PERSO N incharge o f  work 
(Technical Hand)

Signature of the 
Head of institution

Approved.

Chairman, Executive 
Committee.



FORM JB F. I l l  

(Rule 14-F) 

Stock Register

RECEIPTS ISSUE

Date Opening
balance

Source Quantity Value Total
opening
balance

Attestation by j  
the Head of 
the institution 1

:  !i

Date
1

purpose and 1 
Quantity '

i

Value Closing 
Balance Total

Attested by 
the Head of 
the institution

■

‘

|

i■

Notes.—1. The totals and the balances should be struck at t he end o f each month.

2. A separate page should be used for each article.

3. All materials purchased or aaquired otherwise should be-invariably passed through the stock register.
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FORM BF-IV (RULE 14g)

[Measurement Book]
Book No.

Name of the Officer

Name of the Institution/Common Pool

Date of the First entry

Date of last entry

INSTRUCTION FOR POSTING

1. The measurement book is a most important record 
being, the basis of all accounts of quantities, whether of 
work done by daily, labour, or by contract, or of materials 
received which have to be counted or measured. The 
description of the work must be lucid, so as to admit of 
easy indentification and check.

2. For large works, a separate measurement book 
may be set apart or if found convenient, two or more 
books may be set apart for different classes of work.

3. Detailed measurement should be recorded only by 
the Overseer-Incharge of works to whom Measurement 
Books have been supplied for the purpose.

4. Each set of Measurement should commence with

(i) Full name of work as given in estimates;

(ii) situation of work exact locality;

(iii) name of Contractor;

(iv) number and date of his agreement of work
order;

(v) date of written order to commence work;
(vi) date of actual completion of work; and
(vii) date of measurement.

(a) In the case of bills for work done: —
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(b) In the case of bills for supply of materials: —

(i) Name of suppliers;

(ii) number and date of his agreement order;

(iii) purpose of supply in one of the following forms
applicable to the cases: —

(a) “Stock” (For all supplies for stock purposes);

(b) “Purchase” for direct issue to (here enter
full name of work as given in estimate);

(c) “Purchase” for (here enter full name of
work as given in the estimates)-------------
------------------------------- for issue to Con
tractor ------------------  on — r— ;-------- ■;

(iv) date of written order to commence work;

(v) date of actual completion of work; .and

(vi) date of measurement.

The construction or repair work should start and 
should end with the dated initials of the person making 
measurement

A suitable abstract should then be prepared which 
should collect in the case of measurement for work done, 
the total quantities of each distinct item of work relating 
to each sanctioned Sub-Head.

Note.—In regard to item 4-a(v) and v-b(iv), the date 
of the written order to commencc work should only be 
given if the work order has been i'sued or a contract 
agreement has been executed. Where no such order is 
issued to commence work of supplies the work “NIL” may 
be noted.

5. No page should, on any account, be torn out of a 
book, nor should any entry be erased or disfigure^ so as 
to be illegible. If a mistake be made, it should be 
corrected by cancelling the incorrect words or figures 
with a single stroke of the pen or pencil and by writing
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the correct words or figures separately and the correction 
thus made should be initialled dated. All signatures 
and initials made in the M.B. should be dated.

6. All measurements must be neatly recorded in the 
authorised form of M.B., and in no other. The entries 
should be made if possible, in ink, but when this is not 
possible and entries have to be made in pencil, the pencil 
entries should not be inked over but left untouched. The 
entries in the “Contents or Areas” column should, how
ever, be made in ink in the first instance and not inked 
over.

7. As all payments for work or supplies are based 
on the quantity recorded in the Measurements Book it is 
incumbent upon the person taking measurements to record 
the quantities clearly and accurately. If the measure
ments are taken in connection, with a running contract 
account on which work has been previously measured, he 
is further responsible: —

(i) that reference to the last set of measurements is
recorded; and

(ii) that if the entire job or contract has been com
pleted, the date of completion should be duly 
noted in the prescribed place. If the measure
ments taken are the first set of measurements 
on a running account, or the first and final 
measurements, this fact should be suitably 
noted against the entries concerned and in the 
latter case, the actual date of completion noted 
in the prescribed place.

8. Entries should be recorded continuously in the 
measurement book and no blank page should be left. 
Any page left blank inadvertently must be cancelled by 
diagonal lines, the cancellation being attested and dated.

9. When any measurements are cancelled, the can
cellation must be supported by the dated and initials of 
the Officer ordering the cancellation, or by the reference to 
his orders initialled by the Officer who made the measure
ments. In either case the reason for cancellation should 
be recorded.

10. Each Measurement Book should be provided with 
on Index which should be kept up-to-date.



156

11. The clerk ordered oy the Disbursing Officer is res
ponsible for the arithmetical check of all calculations 
entered in-a Measurement Book, and "he must initial (with 
date) each account in the book, in token of having so 
checked it.

12. The Officer making the measurement must cal
culate the ‘Content’ or ‘Area’ of “each measurement” and 
enter it in ink and abstract the results himself. The 
measurement book should then be submitted to the paying 
Officer for his orders.

If he is satisfied that a bill should be prepared he 
will see that the name of estimate has been correctly en
tered, he will check the rates if entered, or fill in the 
correct rate and initial an order in the Measurement Book 
to the responsible clerk to check and prepare the bill.

13. When an Officer, or Subordinate is required to 
submit his Measurement Book, with his oceOTmts to "the 
Divisional or Sub-Divisional Officer, he should be sup
plied, if necessary with a second book for alternate use.

14. From the Measurement Book all quantities should 
be clearly traceable, into the documents on which pay
ments are made. .When payment is made, for .the work 
measured, every page of the book recording the measure
ment, must be invariably scored out by a diagonal red 
ink, line and an endorsement must be made in red ink 
on every abstract of measurements giving a reference to 
number and date of voucher of payment.

These diagonal lines and endorsement must be made 
by the Disbursing Officer himself at the time of payment 
or immediately after. For the purpose of making the 
endorsement a rubber stamp as below may fee used) Israt 
care should be taken to obliterate any figure when using 
it: —
Paid,—vide Voucher No. ------------------------------------------
D a te --------------------------------
Head of the institution initials ----------------------------------

15. The voucher for payment must invariably bear a 
reference to the number and page of the measurement 
book in which the measurements are recorded, also to the 
number and date of work order.
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16. All Measurement Books in use must be sent once 

a year on the dates fixed by the Government to the Divi
sional Officer, for the personal scrutiny by the Divisional 
Officer, and should be returned to the Sub-Division within 
15 days.

17. On the occasion of transfers, it will be the special 
duty of the Heads of the Institutions to see th?it the 
Measurement Books with the relieved Officer at the time 
are recorded in the transfer papers by the number they 
bear, and are acknowledged by the Relieving Officer, and 
the necessary corrections are made in the name of the 
Officer on the fly leaf of the Measurement Book.

18. In case of a Measurement Book is lost, an imme
diate report should be made of the facts of the case and 
this report must be promptly forwarded to Government, 
together with the explanation of all parties concerned or 
responsible to the loss.

Idnex Page

Book No. :— ----------------------

Name of work---------- ----------------■
-K___• •

Situation of w ork------------------

Agency by which the work is executed------------------------
No. & date of Agreement of work o rd e r---------------------
Date of written order to commence w ork----------- tt- 'v—>-

Date of actual completion of w o rk ------------------*— ------

Date of measurement ------------------------------------------ :—

(Th$ above lines should be repeated at the commence
ment the measurement relating to each woa?k).

Particulars Length Breadth Depth Contents
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Power of 
Banction. 136. (a) Heads of Institutions, viz., Colleges, Higher 

Secondary/High Schools full powers to sanction expendi
ture on the object for which a particular fund has been 
instituted except in case of Red Cross or Building Fund 
which can be incurred with the approval of the .con
cerned Executive.

Heads of Middle Schools shall have the authority to 
sanction expenditure on appropriate objects out of funds 
available to a maximum of Rs. 25 at a time. Expenditure 
beyond Rs. 25 can be incurred by them only with the 
approval of the District Education Officer.

Heads of Primary Schools shall have the authority to 
sanction expenditure on appropriate objects out of funds 
available to a maximum of Rs. 10 at a time. Expenditure 
beyond Ra, 10 can be incurred by them only with the 
approval of Block Primary Education Officers.

The Heads of Institutions and the Inspectors should 
understand that the funds are held in trust by them foi 
which they have been created and should not be utilized 
for any other purposes whatsoever. Expenditure out of 
these funds on un-authorised objects wjll.be, regarded, as a 
serious breach of rules and heads of the Institutions will be 
personally responsible for incurring expenditure on un
approved items.

(b) The Heads of Institutions shall have full powers 
in regard to writting off unserviceable articles purchased 
out of pupil fund if the valug of articles purchased did not 
exceed Rs. 1,000 at one time. In all other cases the District 
Education Officers are competent to accord sanction to the 
write off of various articles purchased out of fund.

(c) The amounts standing in the account of a particular 
fund which is abolished at any time under instructions of 
the Government be transferred to the Accounts of Red 
Cross Fund in the case of Primary Schools and Amal
gamated fund in case of other institutions.

(d) Audio-visual fund which has become extinct shall 
merge with amalgamated fund.

(e) Loan from one fund to another shall be permissible 
in case of emergency with the approval of District Education 
Officers.
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(f) The Director of Education, Joint Director of Edu
cation and Deputy Director of Education are empowered 
to sanction expenditure on obejcts other than those for 
which a  particular fund has been constituted and the 
fact that this has been done shall be incorporated in the 
order of relaxing the rules, a copy of which shall be 
endorsed to the Examiner, Local Fund Accounts for his 
information.

Except in the case of Red Cross Fund in which case 
sanctions will be accorded by the State Red Cross Society.

136(a). The accounts shall be maintained in accord- ^  
ance with the instructions and terms appearing at the end 
of this chapter. These instructions may be amended by 
the Examiner, Local Fund Accounts, from time to time.

(b) The audit of these funds shall be conducted 
annually by or under the orders of the Examiner Local 
Fund Account, Himachal Pradesh. Audit fee will be 
charged at the following items : —

Strength between

500 to 1000 1000 & above

Schools:— „
»

Amalgamated fund Rs. 15
per fund B-s. 25  Rs. 35

Other funds Rs. 10 per fu n d ^  Rs. 15 Rs 20

Colleges;

Amalgamated fund Rs. 55 Rs. 75 Rs. 100 
yer fund.

O tter funds Rs. 15 per fund Rs. 25 Rs. 35

.* The above fess are subject to proportionate increase 
r s  u n d e r  : —

Accounts
Audit.

(a) 1$ times the normal rate where audit period is 
more than 16 months and 3 months accounts 
are checked.



(b) Double the normal rates where it is more than 
18 months and 4 months accounts are checked.

(b) Use of 
College/ 
School hall/ 
Rooms.

(c) Proper 
maintenance 
of cash books.

Note.—The purchases shall be made with the sanction 
of the Officer empowered to incur expenditure in each 
case. All accounts will be kept in the same manner as 
the Government Accounts are kept.

136(b). The electric charges received from other 
Government or offices for issuing the halls/rooms of tfte 
colleges/schools building in connection with the holding 
of examination, exhibition or cultural , shows shall be 
credited into the treasury under the head “077—Educa
tion—General.”

136(c). In order to minimise the number of such 
audit objections, all important points relating to Cash 
Books are, therefore, reproduced below for your 
guidance : —

(i) Before a cash-book is brought into use, its pages 
should be counted and a “Count Certificate” be 
recorded on its first page under full signature of 
Drawing and Disbursing Officers.

(ii) All cash transaction must be entered in the 
Cash Book on the date of their occurrence in 
chronological order.

(iii) All entries in the Cash B ook should invariably 
be attested individually daily by Drawing and 
Disbursing Officers after thorough check. While 
attesting the entries of cash received from the 
Treasuries, the Drawing and Disbursing Officer 
must compare its amount with the Bill Book 
entries and corresponding entries in the Bill 
Book and Cash Book. Receipt of fee, fines should 
be attested after check from the fee/daily collec
tion register. He must attest the corresponding 
entries in fee/collection register in token of 
having rightly carried over to the respective. 
Cash Books. In addition the entry of deposit of 
fee into Treasury on the payment side of Cash 
Book should carefully be attested after verifica
tion from the relevant Treasury Chalan.
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(iv) The Cash Book must be totalled and balanced 
daily whenever there are any transactions. The 
“details balance” must be clearly recorded 
therein.

(v) R.T.R.s are Cash. They must remain a part of 
cash balance till disbursed.

(vi) The Treasury Voucher No. and date must be 
recorded against each drawal on the receipt side 
of the Cash Book.

(vii) Cash Book should be written neatly. No inter
polation erasures or overwritings are permissi
ble. If a mistake is discovered, it must be 
crossed and attested in red ink by the Drawing 
and Disbursing Officer concerned,

(viii) At the close of the month, cash in hand shown 
in the Cash Book should be physically counted 
and the following certificates given in the Cash 
Book under the signature of the Drawing and 
Disbursing Officers : —

'■“Certified that cash in hand has been counted by
me on ------------------  and found to 'be
Rs. ---------------- (Rupees — ------------------
which is correct/incorrect.”

- . «

Whenever, on physical count, cash in chest disagrees 
with the balance as per Cash Book, it must, 
unless the error can be detected arid set right 
at once, be certificated. If it is in excess, the 
surplus amount be receipted on receipt side as 
“Cash found surplus in Chest”, If there is 
shortage, the short amount should be shown paid 
on the payment side as “Cash found defiicit in 
Chest.”

(ix) At the end of the month, necessary reconcilia
tion statement in case of Boys Fund should be 
drawn up for the month concerned with refer
ence to Treasury Remittance Book and the 
Treasury Pass Book. So far as withdrawal of 
Government Funds/Grants from the Treasury
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is concerned, necessary conciliation should be 
made by Drawing and Disbursing Officer with 
reference to Treasury Schedules for the month 
to be obtained from the R.O./D.E.O. concerned. 
If in the Treasury Schedule, any wrong amount 
has been debited during any month, the Draw
ing and Disbursing Officer concerned should 
take up the matter with ihe R.O./A.G. to get the 
mistake rectified. This reconciliation is very 
necessary in order to guard against double 
drawal or fictitious bills leading to embezzle
ment of Government money by Subordinate 
Staff.



CHAPTER VII

School Boarding House

137. Every recognised school which enrols boarders 
shall provide and maintain under efficient control, and 
a suitable building for the accommodation of such 
boarders. The Boarding House shall be in a suitable 
locality and shall be capable of being closed to the ingress 
of visitors and the agress of boarders at any time.

138. Dormitories shall not be less than 12 feet in 
height and shall provide a floor space of at least 50 square 
feet for each boarder to be accommodated. The dimen
sions of each dormitory and the number of boarders per
mitted to occupy it shall be plainly marked on the 
dormitory.

139. The Head of the institution is responsible for 
the management of the boarding house, but for each 
separate hostel a resident superintendent shall be 
appointed.

140. The Superintendent shall under the directions 
of the head of the institution maintain discipline in the 
hostel, control the menial staff and satisfy himself that the 
boarding house premises are kept in a clean and thorough
ly sanitary condition. He will furnish a daily report of 
the attendance of the boarders to the head of the insti
gation and will communicate at once with the head regard- 
Hg matters requiring his immediate attention. He shall 
iSame proper rules for the guidance of the boarders, and 
get them approved from the head of the institution. These 
set of rules shall be displayed in a conspicuous place in the 
hostel. These rules shall be shown to the Inspecting 
Officer for approval at the time of annual Inspection.

141. The Superintendent of a Boarding House attach- 
(d to a Government educational institution in Himachal 
Pradesh, who has to reside within the Boarding House is 
intitled to free quarter or he is given house rent allow
ance equivalent to 10 per cent of his pay, but not

Boarding
Houses.

Dormitories.

Resident
Superinten
dent.

Duties of thB 
Hostel Sup- 
ernntendent.

House rent 
allowance to 
Hostel 
Superin
tendent.
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Boarding 
House Fee.

A Medical 
Attendance.

Utilisation of 
interest on 
security.

exceeding the rent actually paid on production of non- 
accommodation certificate.

(D.E. Circular No. Edu-4-101649(Estt), dated 18th January, 
1966).

142. Boarding House fee in schools shall be levied at 
the following rates: —

High Departments.—Boys ... Re. 1.00 per mensem.
Girls ... Re. 0.50 per mensem.

Middle Department.—Boys ... Re. 0.50 per mensem.
Girls ... Re. 0.50 per mensem.1

Note.—(1) Fee concessions allowed under article 74 of 
Chapter IV of H.P. Education Code are not admissible in 
the case of boarding house fee.

(2) The boarding house fee for the full month should 
be charged from boarders irrespective of their date of 
joining or leaving.

(3) The exemption-from-the payment of the. Boarding 
House fee cannot be allowed in the case of boarders re
maining absent on sick leave for a full calendar month, 
if his seat is reserved for him and during his absence 
cannot be allotted to another scholar.

(4) The fee for electricity should be charged from the 
boarders as well as the resident members of the staff for
12 months in a year.

142-A. Provision shall be made for regular medical 
attendance, wherever possible a suitably located and well 
ventilated room should be available as a siek room and a 
suitably furnished room for the use of the Medical 
Officer.

142-B. The interest accruing on security deposit 
should be utilised for the common good of the boarders, 
equipment for hostel common room, prizes or investment 
in small savings.



CHAPTER VIII

Teachers Special Certificates

143. Special Certificate JBT/OT/Art/LT may be special Cer- 
awarded to deserving inservice teachers of advance age, l t /OT 'ettP 
who have not passed the prescribed examination of the 
department/Board of School Education/University ac
cording to the rules laid down in this regard by the 
department.

144. Special teaching certificates will be granted by Teachers
the Deputy Director of Education, North/South/Central Certi"
Zones according to the rules and all cases, will be sent to 
them by the District Education Officer concerned.

145. JBT Special Certificate may be granted to Conditions for 
teachers who have put in approved continuous service in j o t  aspecial° 
Primary Department of a recognised school for not less certificate, 
than 10 years and have attained the age of 35 years on
the day of submission of application. The awardee should 
have at least passed the Middle Standard Examination 
and he/she should be a teacher of good moral character 
duly certified by the head of the office.

146. For the grant of O.T. Special Certificate, a teacher Conditions for 
must have passed at least visharad or its equivalent exami- o  T. Special 
nation in Sanskrit from Board of School Education/ certificates. 
Himachal Pradesh, University and should have put in  not
less than 10 years continuous approved service—as a 
Sanskrit teacher ip Secondary Department qf a recognised 
school and must have attained the age of 35 years on the 
date of submission of application for the grant of special 
certificate.

147. For the grant of Art Special Certificate the conditions for 
inservice teachers must have at least passed the Matricula- the iwar&of 
tion Examination with drawing and should have put in not CCTtificateT 
less than 10 years continuous approved se*“vice as a
Drawing Teacher in Secondary Department of k  recognised 
school and must have attained the age of 35 years

165
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on the date of submission of the application. He/She 
must show good reasons to the satisfaction of the authori
ties—that he/she is or has been unable to undertake a
course of training in an arts school.

148. For the grant of L.T. Special Certificate the
candidates should be above 35 years of age and must have
passed Hindi Prabhakar and full Matriculation Examina
tion and have put in 10 years continuous approved service 
in a Government or recognised school as Hindi Teachers 
in the Secondary Department.

149. Mountesorrie, Kindergarton or Nursery trained 
teacher with 2 years training, from recognised institu
tions, shall be considered as equivalent to Basic Trained 
Teacher (JBT).

150. Special certificate may be suspended or can
celled by order of the Director of Education in special 
circumstances, after giving a reasonable opportunity of 
explanation to the holder of such a certificate.

151. Duplicate Special Certificate.—May be issued onjjuiauHBie •Special Certi- payment 6f a fee of Rs. 20 to the department, 
ficate.

152. Ail the applications for the award* 6f special 
certificate should be submitted thorugh proper channel to 
the concerned Deputy Director of Education, complete in 
all respects, with original certificates, in support of claims 
and qualifications, for perusal only once a year in the 
month of April.

153. Application for teacher’s special certificate.

(To be filled in by the applicant)

(JBT/OT/LT., etc.) certificate

1. Name of the applicant ..................... .......................
2. Father’s Name ...................................... ................. .
3. Qualifications ................................. ....
4. Age and date of birth .............................................
5. School in which employed ......................................
6. Permanent address ............................................. .......

Application for 
teacher’s 
special certifi
cate.

Conditions for 
the award of 
L.T. special 
certificate.



7. Detail of the length of approved and continuous 
service: —

(i) Total service......................years.

(ii) Service in department: —

(a) Primary........................... years.

(b) Middle....................... years.

(c) High/Higher Secondary........................years.

8. Reasons for not underakinga proper course of 
training.

9. Results of public examinations.

10. Any other point for consideration ............................

Date...............................
Signature of the applicant 
Address ...................................

167

B(To be filled in by the Head/B.E.O.)

11. Is the Head of the School/B.E.O. satisfied about 
the correctness of the above statements?......... .......

12. Is the applicant of good moral character?

13. Recommendations and Log-Book remarks

Dated...............................
Signature of the Head/BEO 

with office stamp.

C(To be filled in by the D.E.O.)

14. Is the D.E.O. satisfied with the reasons given in 
column “B” of the application? ............... ...............

15. Does the applicant satisfy all the conditions for 
the award ? ...............................................................



16. Recommendations. 

Dated .

168

Signature of the D.E.O. 
concerned with office seal.

D(To be filled in by the Deputy Director of 
Education)

17. Orders.

.Dated............................

Signature of the Deputy 
Director of Education 

with office stamp.



CHAPTER IX

(Rules of Recognition)

154. A school is said to be recognised when it is allowed Definitions, 
to present pupils for examination held under the orders
of the department or by the Himachal Pradesh Board of 
School Education, to send up candidaes for public scholar
ships, and to admit holders of such scholarships.

155. Recognised Schools may be (a) Government, (b) such Recognised 
privately-managed schools as in the opinion of the Edu- Schools, 
cation Department satisfy the conditions laid down here
under:—

156. Authority to recognise school rests with the Deputy Authorities 
Director of Education. The addition of new classes in to
such schools also shall require the sanction of the Deputy Schools. 
Director of Education of the concerned zone.

157. The recognition of a High School or Middle Conditions for
School is governed by the following conditions:— the Recognition

of High & 
Middle Schools.(i) that the School is needed in the locality on Edu

cational grounds, i.e., it should stand included 
in educational survey;

(ii) that this is under a regularly constituted manag
ing body which is approved by the Department 
and is registered. Every subsequent change in 
the management being reported to the Depart
ment ;

(ill) that in order to ensure the continued mainte
nance of the school in an efficient condition, the 
management have deposited in the name of 
the School with a branch of the State Bank of 
India, or with the Post Office Saving Bank, or 
with the State Bank of Patiala, or with a Co- 
Operative Bank approved by the Registrar,
Co-operative Societies, reserve fund equal to 
atleast six months salary of the staif and that 
no withdrawals are made without the previous

169
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Conditions 
for the recog
nition of 
Higher Secon
dary/Multi
purpose 
Schools.

sanction of the District Education Officer con
cerned;

(iv) that it has adopted the Standard Provident 
Fund Scheme for its teachers;

(v) that the school premises, accommodation, play
grounds furniture and equipment are sufficient 
and suitable;

(vi) that it follows the departmental rules and that 
inter-school rules are strictly observed;,

(vii) that it follows courses of study prescribed op 
approved by the Department/School Board of 
Education;

(viii) that it has attained and maintained a reason
able standard of efficiency in instructions;

(ix) that the rates of tuition fees and subscriptions 
to boy’s iunds charged are in accordance with 
the scales prescribed or approved by IJae De* 
partment;

(x) that its discipline is satisfactory;
(xi) that suitable arrangements are made for com

pulsory physical training for all pupils except 
such as are declared unfit by a competent 
medical authority;

(xii) that the headmaster is recognised as the sole 
authority in all matters connected- with the in-

v temal organisation of the institution including 
class promotions, teachers’ time tables and 
assignment of work, discipline;' and

(xiii) that the records and registers as prescribed
by the department are maintained.

158. The recognition of a Higher Secondary/Multipur
pose School shall be governed by the conditions laid down 
in article 157 and the following conditions: —

(i) that the school has adequate equipment and
teaching aids for the elective groups introdu
ced in it;

(ii) that the School follows the regulations, outline 
of test and syllabus for Hr. Secondary Exami
nation prescribed by the H.P. Board of School 
Education;
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(iii) that the staff engaged is fully qualified and is 
capable of teaching the enriched curriculum 
prescribed by the H.P. Board of School' Edu
cation;

(iv) that the school has set up a career committee 
for providing guidance to students in the selec
tion of suitable careers;

(v) that the school having once adopted the new
pattern wil not seek permission of the Depart
ment to switch back to the old pattern;

(vi) that the school does not run old type Matricu
lation classes;

(vii) that the school will endeavour to introduce 
minimum of two elective groups so as to run 
as a Higher Secondary / Multipurpose School.

159: The recognition of Primary and Elementary Conditions 
Schools1 is governed:by the following conditions:— nition of**108

Primary and
(i) that it is needed in the locality on educational sl^ols.8*7

grounds, i.e., it stands included in educational
survey conducted by the Department;

(ii) that it is under a manager or managing body 
approved by the Department;

(iii) that it has been in existence for at least six 
months;

(iv) that it follows the curriculum prescribed by 
the Department;

(v) that it has an efficient teaching staff;
(vi) that it is satisfactorily housed and equipped;
(vii) that it will be open to boys and girls alike 

except where the District Education Officer 
considers it undesirable;

(viii) that there is at least one whfole-tiWie teacher 
provided for every thirty five pupils in average 
attendance;

(ix) that it observes the departmental rules; and
(x) that it maintains the records and registers as 

prescribed by the Department for such; schools.
V

160. If a school ispromising enough to deserve encourage- PrnT7.qinna1 
ment but does not satisfy all the conditions of recogni- Recognition, 
tion, provisional recognition may be granted or renewed
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Refusal of 
Recognition.

______ under
taking.

Schftol Rfecotds.

for a total period not exceeding three years in the case 
of Primary School and not exceeding four years in  the 
case of Middle/High/Higher Secondary/Multipurpose 
Schools, In such cases orders shall be accompanied by a 
clear and definite statement of the conditions which 
should be fulfilled before the school will be permanently 
recognised.

161. Where recognition is refused to a school, a copy 
of the orders shall be sent to the manager or correspon
dent of the school stating reasons for which recognition 
has been refused.

162. The management of recognised school shall under
take that all orders of the Government relating to the 
admission and removal of pupils, the promotion of pupils, 
the dates and duration of school terms and holidays, the 
conditions under which the religious instructions may be 
imparted, the physical training of pupils, school gam.es, 
school, discipline, the appointment, removal and condi
tions of service of the teaching staff, so far as such orders
are applicable to the school, in question, shall be strictly 
observed.

id .̂- Every reoogmsed-Seeondary- Sehcol shall - possess a 
copy of the Himachal Pradesh Education Code and shall 
maintain the following registers: —

(i) an admission and withdrawal register;
(ii) daily attendence register of pupils;
(iii) an attendance register of teachers;

(iv) A cash book showing all receipts and expen
diture;

(v) a statistical register;
(vi) an acquittance roll of teachers;
(vii) an acquittance roll of scholarship holders;

(viii) a punishment register;
(ix) a log book;

, (x) a visitor’s book;
(xi) a fee register;
(xii) an order book;
(xiii) a register of private tuition;
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(xiv) A conduct register of all pupils; this also 
should show whether they live with parents or 
recognised guardians; or in hostels;

(xv) a catalogue of library books and a register
showing their issue;

(xvi) a register containing the results of house 
examinations and departmental and other exa
minations ;

(xvii) a property register showing separately equip
ment and appliances purchased with the aid 
of grants from public funds;

(xviii) registers relating to all pupils funds;
(xix) a correspondance register.

164. Without the previous sanction of the authority em- Alteration in 
powered to recognise it, a recognised school shall not open a Standard- 
class or classes either higher or lower than those for
which the school has been recogniseid. When such classes 
are opened under proper sanction, a formal application of 
recognition shall be made to the District Education Offi
cer concerned by the 1st June following the date of open
ing them and if recognition is not accorded, the classes 
shall be closed at the end of the term in which the refu
sal of recognition is communicated. The rules relating 
to admission and withdrawal, discipline and registers, 
shall be observed with respect to such probationery 
classes.

Note : For the purpose of this rule, the Summer and 
Winter break determine the end of a term.

165. Recognition may be withdrawn by the authority Withdrawal of
empowered to grant it. Recognition.

When a school or any of its department: or classes 
has ceased to fulfil the conditions of recognition, or when 
,permission to close has been given, the recognising au
thority shall withdraw recognition from that school or 
department or class provided that where recognition is 
withdrawn as a disciplinary measure the management 
shall be allowed a full opportunity of explanation. If the 
defects are capable of immediate or early removal the 
school authorities shall in the first case be allowed reaso
nable time, to be fixed by recognising authority, within 
which to remedy them, and if they are remedied to the
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satisfaction of that authority recognition shall not be 
withdrawn.

Undue laxity in granting promotions, if it continues 
after due warning, will be considered sufficient reason for 
the withdrawal of recognition for any school or depart
ment which suffers from this defect.

166. Recognition is liable to be withdrawn from a school 
if the management or the staff of the school take part 
in agitation directed against the authority of Government, 
or disseminate opinions tending to excite feelings of dis
loyalty or disaffection against the Government or of en
mity and hatred between different classes or if the pupils 
are permitted to attend political meetings or to engage 
in any form of political or communal agitation. Recogni
tion will not be withdrawn under this provision without 
giving opportunity to the school authority concerned to 
show cause why recognition should not be withdrawn.

Restoration of 1,67. A School or class from which recqgnition has been
Recognition. withdrawn shall not be restored to that privilege until

the recognising authority has been satisfied that the 
„ defects which led, to the, withdrawal of recognition laaye 

been renioved, and that in all other respects the school, or 
glass fulfills the prescribed conditions.

Lapse of 168. The recognition of a school or department shall
Recognition and _Recognition of laPse 
Branch
Schools. (a) a recognised school or Department ceases to

exist; or
(b) a school is transferred to different building or

locality not already approved by the Depart
ment,* or

(c) school is transferred to a different managing 
body not already approved by the Department; 
or

(d) in the case of provisional recognition the con
ditions imposed under articles 157 to 159 of this 
chapter are not fulfilled on the expiry of the 
period of provisional recognition, or an appli
cation for permanent recognition is not receiv
ed on the proper proforma, in the office of the 
District Education Officer concerned, three

Political
Activities.
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months before the expiry of the said period. If 
the recognition of a school or a department 
has lapsed under this article then for the pur
pose of future recognition it shall be treated as 
a new school or department.

♦

169. An appeal against an order refusing or withdrawing Appeal regard- 
recognition with in all cases lie to the Director of Educa- Recogni'  
tion, Himachal Pradesh.

170. In a recognised school, no pupill shall be refused ad- Recogi
mission on account of his caste or religion. No pupil aU^Taste^'and
who has once been admitted to a recognised school shall creeds.
be treated differently from the other pupils of his caste 
or religion.

171. No pupil of a recognised school shall be compelled p 1̂ifrimlg
to  attend a  class ixv v fh ic la  a T fc lig iw ss m s tn rc tio n  is  given institutions tfni
or take part in any religious exercises, if the parent or exercises- 
guardian has formally communicated to the School au
thorities his wish that the pupil should not be so 
compelled.

A pupil absenting himself from religious instruction 
or religious exercises under the above paragraph Shall 
suffer no disability on that account.

No pupil shall be refused admission to a recognised 
school because exemption from attendance -at religious 
exercises or religious instruction is claimed under this 
clause.

No pupii Shall be compelled to attend the School on 
any day set apart for religious observance by the com
munity or sect towhich. his parents or guardians belong 
nor shall he be compelled to attend school on recognised 
holidays of his religion, included in the list of gazetted 
holidays. »
• • :r ?

, Any representation made by guardians under these 
rules must be in writing.

172. Every recognised scjhool with its account books, re- T.inhHitity» to 
gi^ters and other records shall be open to inspection at all Inspection, 
reasonable hours by the authorised Officers of the De
partment, by the Executive Officers of thp Government
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Reports and 
returns.

Text Books.

Residence of Pupils. - .

Conditions of 
Recognition of Hostels.

authorised to inspect schools, by the Director /Assistant 
Director of Public Health and by Civil Surgeon/Assis
tant Surgeon or Health Officer deputed by or acting 
under the general orders of Government, examine the 
health of the students or the sanitary condition of the 
buildings and premises.

173. Every recognised school must periodically and in 
the prescribed form submit such reports as may be requir
ed by the Department including education statis
tics (Numerical bi-annually as on 30th June and 30th 
September and Financial as on 31st March every year) 
in forms prescribed at Appendices II and III failing 
which financial assistance, if any, can be withheld and/ 
or recognition can be withdrawn by the Department.

174* Aay book not authorised by the Department or the 
Board of School Education shall be used in any recognis
ed school; Government reserve to themselves the 
right to forbid or to prescribe the use of any book or 
books or other publications in recognised schools.

175. Hostels intended for the residence of pupils of Pri
mary/Middle Schools shall be recognised by the,Deputy 
D.E.O. (Hqrs)/District Education Officer. "All other hos
tels ' will be recognised by the Deputy Director of Edu
cation of the Zone concerned.

176. The recognition of a hostel is governed by the 
following conditions: —

(i) the buildings and the sanitary arrangements 
shall be approved by the competent sanitary 
authority;

(ii) the minimum space to be allotted to each boar
der in a dormitory shall be fifty superficial feet 
and six hundred cubic feet, a statement show
ing the area and content and the number of 
borders allowed being placed in each dormitory;

(iii) there shall be satisfactory arrangements for 
medical attendance and supervision;

(iv) management of the hostel shall be in the hands 
of a superintendent approved by the recognis
ing authority;
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(v) there shall be fixed times for morning and 
evening roll-call, study, meals, lights-out, and 
the closing of the hostel at night;

(vi) suitable arrangements shall be made for recrea
tion;

(vi) the following records shall be kept: —

(a) an admission register showing the date of
admission and home address of each boar
der and the name of his parent or guar
dian;

(b) attendance registers;

(c) a sick register;

(d) a property register;

(e) accounts of income and expenditure;

177. All applications for recognition should be in the Application 
form prescribed in appendix I or IA of this chapter(as the for Recogni- 
casemaybe). Such applications from schools applying for tlon* 
recognition for the first time or for the extension of pro
visional recognition should reach the District Education
Officer, concerned on the 1st June and the Deputy Direc
tor of Education of the concerned zone on 1st Octoberf 
each year.

178. Should a recognised hostel once ceased to exist, or be t .
transferred to a different locality or managing faodyf; sot, 
already approved by the Department, its recognition Will a ■ 
lapse and for the purposes of future recognition it shall
be treated as a new hostel.

179. The provision of paragraphs 2 of Article 168, shall- jfepogpition of
also apply to the branch hostels. HtStel



To
Sir

Madam

APPENDIX I

(Chapter IX, Article 177)

I have to request you to recognise the school. Necessary particulars 
are given below :—

Dated-------------------------  Signature of Manager

.Headings’ Manager’s Remaaks
report of inspecting

officer .

1 2 3

Name of School

Date of first opening of school

(a) Standard of recognition desired 
(Higher Secondary, High, 
Uppef Middle, Primary or 
Adult)

(b )In  the case- of- Higher 
Secondary, High Upper and 
Lower Middle, the subject for 
which recognition is sought ..

Constitution of the management of the 
school together with the names and 
their occupations

Is the management registered ?
School premises (number and dimen
sions of rooms). Plans should be 
attached.

Dimensions of Play-grounds

Library and equipment. In the case 
of subjects requiring special appliances 
datailed statements of appliances
provided should be attached

Has the school adopted the standard 
Provident Fund scheme for its employees?

178
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Average attendance of scholars 
for the last six months and rates of fees 
levied in each class

Classes Average
attend

ance

Rate of Fees

Agricul- Non- 
turists agricul

turists

(a) Number of students not residing
with their parents or guardians

(b) Arrangements made for their 
residence

Hr. Sec. 
High 
X 
IX
MIDDLE
VIII Class
VII „
VI „  

PRIMARY
V Class
IV „
H I „

II „
I >>

Average monthly income from
Financial — ----------------------------- -----------  Average
condition of Other sources monthly Reserve
school during Fees (nature of expend*- fund
preceding sources should Total ture
6 months be specified)

Classes
S ta f f Date of * Post Qualifications and

- — ---------------------------;--------------------------- appointment including Pay * subjects;"
No. Name training taught

General Remarks
Decision of the recognising authority. Forwarding Authority



a ppen d ix  i -a

.(Chapter VIII, Article 253)

Sir,____
Madam,

I have the honour to request you to recognise his boarding house, 
ffecessary particulars are given below : —

Dated------------- --------

Signature of Manager.

1 2

Headings Manager’s
report

Name of boarding house
Date of first opening of the boarding 

house
Name of schools to which the board

ing house is affiliated, and whether
• they are - recognised" by the Depart

ment
Constitution of the management of 

the boarding house together with 
the names of the managers and 
thetroccupations

Is the management registered?
Boarding house premises (number 

and dimensions of rooms with the 
number of boarders accommodated 
in each and the minimum space 
allotted to each boarder).

Plans should be attached.
Its sanitary arrangements
Has the building and sanitary arrange

ments been approved by a compe
tent medical authority?

If so, by whom?

Remarks of inspecting 
Officer
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1 2 3 4
Average number of boarders for the last 
six months and rates of boarding house 

fees levied *

Classes in 
which the 
boarders 

read

Average Rates of 
number of fees 
boarders

Hr. Sec. 
High X 
Class

IX Class 
Middle
VIII Class
VII Class
VI Class

Primary
V Class-

IV Class
III Class
II Class
I* Class

(a) arrangements made for—
(i) Medical attendance

(ii) Supervision
(iii) Recreation
(iv) Meals
(v) Night study

Supervision and lighting arrangements—

Average Monthly income from 
Financial con- — :-------------------------;---------
dition of the Fees Other sources Total Average monthly Reserve
boarding during (nature o f .  expenditure fond
the preceding sources

six months. should be
stated)

Time fixed for—
(i) morning and evening roll-call;
(ii) study;
(iii) meals;
(iv) light-out;
(v) dosing of the boarding house at night.

General Remarks
Decision of the recognising authority. Forwarding authorty



(rt)
year

[See rule 69 (b)]

iTT5?rra,Rff % cfifiR! ?rt^f 
ANNUAL STATISTICS OF SCHOOLS

(FINANCIAL DATA)

31 *rr#if??pwn:
As on 31s< March

'mttmjw* ....... ...— ...........

Namejof the School/Block----------------------*-------- :----------

(Address)---------- ---------------------------------------

To be submitted by end of April by

(/) Pfe^Primary/Primary Schools to B.E.O.
’(#) Middle Schools to High/Higher Secondary Schools.
(iii) High/Higher Secopdary Schools n to Director of Education.

* *

(i) srmfe/srrrf^qrswHnff %«■«« ftrarsrfimWf i
(ii) wwffiw ■ffsmwrnf % *rrwrftre? Trewramf  i

(iii) 3«r/3«r<R *rr&qf*n»t $ ftren i

(EXPLANATIONS)

(1) ^3 i* rre )
ft I

Income and Expenditure should relate to financial year i.e. to the period 
1st April, of one year to 31st March of the next year.

( 2 ) *n*r«pt *pf |  *fe*rr TrwfcPit srk apr wn snr |  $RnrfW i arc

APPENDIX II
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Income means the receipts of the institution and expenditure means pay
ments. Expenditure should however, relate to the amount actually spent during 
the year under report.

( 3 ) fa-RTfrrfetf w  gf^rfsra' *prff%?r|V
t  «re«rmf ̂  stpt |  sfk n ^  «ft tt^ t *rf |  Tix sw  | :—

Income and Expenditure in respect of the following items will be excluded 
as these are neither income to the institutions nor the amount incurred out of 
these constitute expenditure on the institution :—

(*p) srtewr 5TH srftnjfa f w r  f?m , ajffarensiT srftnrfa
trftr, Brararo srflnjfa TTftr swife t

(A) Refundable security deposits such as library deposits, Laboratory 
caution money, Hostel caution money etc.

(5 ) SRT snfu % nR
Tifti sit fa qRcfsr srifswiftifT ^  q f̂i^cr qfforw

9i?sp 1o

(B) Money collected on behalf of other authorities such as State Govern
ment Boards, etc. which is ultimately to be passed on to those authorities, such 
as Board registration fee, Board Examination fee, etc.

(»r) f a f w ^ ^  to

^  swrfe t

(C) Fees collected from some of the students for providing specific services 
to them such as bus fee, etc.

(*r) srarrcf *pt sfcrcitasr, fti s ro  «pjt ftsrr mrr
anr 1

(D) Repayments of Loans, interest on loans paid by the Institution will, 
however, be considered as an expenditure.

(3) qfc Tfwrf AT 5PT 9TfsTC? TOTO? fFWRf f  ^  f  f t  TOnaff

(E) If nursing or other educational classes are conducted in hospitals, th< 
e^penditure on these classes only will be'shown against the relevant sides beads.

(*r) T O T O rf i  ^  ^ sttoht tfNfvrd qff ffrrr ?rffT i 
<r*r?nrw!^t?ft^Trftr
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(F) The Hostel fee should exclude the messing fee. However, if the insti
tution contributes anything towards Mess from its own funds that amount 
should be shown under other items.

(®) ^  T O  *TWT j*TTT felT ^  | f  5THT 3
fffarfHcf ^  ^rffr qfe s w *  in frtfr ^ ^ rrn r % gKT srfepjtera

|  ?r> srrcr TTftr fsrsrr 5r^? % § f stpt #  ssrfcft stt^ i p r o  t  srf?reftfk*r 
^  sm  ferer)*T gfnqraT i t  jtto fwsrrcn |  sffc ?rfw*or £ srcrsi 

^irft srfenfftsR ^  ^ftr s r t  |  €t sfh ?Rt fsrata
£ ftrt srmsrftsqj? $  flfwrfsra1 ^rT^rfu? i

(G) Fees foregone by the institution on account of free students-ships 
should not be included in income from tution fee, but in the case of re-imbursement 
of fees by Government or any other agency does receive that amount and it should 
be shown as income from tution fees. Again this re-imbursement is received by 
the student as financial assistance and is given by agency also pays towards this 
Reimbursement and as such should be included in income and expenditure for 
scholarships, stipends and other financial assistance.

(sr) sfaT* w  ;ptsmr*Fl gts “wrasrrwff" £ srerw ^
^fotrirfe sraw ^sro  srctfasfrfafe%<3rr

i nfe
ffii *?> ^  srsm ^ s m ^ r  f%srr snerr |  5t> sfr Tiftr srp̂ r ̂  ^  sm
^ * rn r r^  ̂ 1 ^  su t i
» trt i ifcra ^ r f  ̂  m  sm^r TTftr (irfs | )  aw
forrf s rm t i “^ ^ Y ’ ^ e r i t  i

(H) The deficit during the year should not be included under ‘other sources’ 
no income side but if the deficit is met by the management from their own funds, 
this amount should be shown as non-recurring income from the management 
and institution not considered in deficit. In case the deficit is met by raising loans 
the amount thus received need not be treated as income of the college but shown 
in foot-note only. Similarly the payment of such loans will not be considered as 
expenditure only the amount paid as interest on account of such loans, if any, 
will be shwon on expenditure side. Surplus should not be shown against’ ‘other 
items’ on the expenditure side.

%m, aw  ctot w iw M f # srroff % *r»rfercr 'rrewwr M

(arcoft-I (?rnr)

(«p) srretfl' * 5f«rr wtr ott aw  w ff
'T*fi w ff v  qf«Rrtr fcrrsrnr i

(a) In this table and table-II, the amount in respect of income and expendi
ture may be given in rupees any fraction of a rupee may be rounded off.
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(w) mTofr 4' cm ^rntfr-II q srrfrot 3Ft?m
^  itt aw  n  f̂5=Rrf%i5T ^  wrf̂ iT i ^£iff #  ^rrlw STR^-II 
jf ire fs"T°r) *f feimT T̂Tt i <n; sqrsr € t °jnr $  um tff (smtfsqr)
10) m r ^ - I I  SSffaWPT I

- (b) In this table and table-II, loans taken and also repayment of loans shoul d 
be included as a source of income or item of expenditure. The repayment of 
loans may, however, be indicated in a foot-note in table-II. The interest on loans 
will1 however’ be shown as expenditure against ‘other items’ recurring (SI. No. 10) 
in table-II.

(*t) t o r  jtt f w  ^  w> ? in  sfosnfer TTf?r ? T ^
s r f ^ P T ' s r f e ^ i  9r^r” [ ^ a  (i) ? r r ^ ] ^ s r s T f a r  errt i

(c) The amount re-imbursed by Government or any other agency as compen
sation towards loss of fees may be shown against tuition fees (Item-B-(i)-Recurring)

(*r) fsPT *19 5T?? II *sT (iii) ^  «*il*l *T Ivsh T̂ '5fRT '?lf+!T

(id) Fines realised should not be shown as fees against item B-III but may 
be shown as ‘other sources’ (Item D—Recurring).

*rm r-II (are)

(^) i sfk 2 tasff m iti^t qr^i'i# £  s t r  ^tstt *Ti5n
i  “?r r̂ ( s o t ^ t i o  sn^ff) %

59rfzTT «fl1l I

(a) S. No. 1 and 2 : Salaries will not include T.A. and D.A. paid to staff 
for going on tour. The latter may be shown against ‘other items’ (SI. No. 10- 
Recurring).

(m ) e m x  9 : (i) o*rr®rei3TC ^
i?r £  t o  *rc-5t??nq?r 2 1 gfwrfer
fem 1

(b) S. No. 6 and 9 : (i) Salaries of staff of library and Hostel will not be 
shown against these items, but may be included in that of Non-teaching staff 
against SI. No. 2.

( i i ) s??r*pm*r n«?r ®ra*pn*r #. qrffcn: %-t -<m ^  ^  fesrprr sn t
T?73 #©TT 4 ^  STOW ^  STTW? 5*R |  ?fk ilWiff 55^1

(iv) '̂EOTR' sfPT I

(ii) Expenditure on furniture of library and hostel will not be shown against 
these items but may be shown against SI. No. 4 in case of recurring expenditure 
and against SI. No. (IV) in case of Non-recurring expenditure.
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(iii)  wraiwr w gfRrfer r̂rffir i T ^ q f t
**fc«iTimf5$ ?ft (sc t-sw  1 osrmcff) ? m t  srsrkTenti

(iii) Expenditure on Hostel will exclude messing charges but if the latter is 
contributed by the institution, it may be shown against ‘other Items’ (SI. No. 10 
Recurring).

(iy) ttWMNfl ^TSipT W1WRT JffT ^TT f% SRHT
ft*T5 3?JT^ff JTT»Tf (it) SPTHRrf (%T ft) fajmefTq- |

(tv) Expenditure on buildings for hostel will not be shown as expenditure 
on hostel, but may be shown separately against item 3 recurring and item (ii) Non
recurring, as the case may be.

(*t) 3CTT sw t 7: f r s j ^ r r  $  % f^rrf^nff x m
to trsk t  sdwtfmr Trftr sptfaefor î^nraT 
^  ?tpr f^rraTsrpr i

(c) S. No. 7 : The amount that is reimbursed by the State Government on 
account of free-studentships awarded to backward classes students will be consi 
dered as financial assistance and shown against this item.

Total III
(1) gaffS cPRT SFffoqt sftfe* ?T?TOh*T |  sft fo fof^T OTt

f a t  fagffcr ^'Trjft^aT,.*r$«rt ^ t t # sr ar ct<ferr^r^rr11
(1) Scholarships/stipends is a monetary award made to a pupil (student)  

for a definite period of a specified rate in recognition of merit or on the basis of 
poverty, backwardness, etc.

( 2) v w  fsreffa nfw gfwrfaff I  ^
m  ?fff f t a r ) 5ft ft? faenf*rcfr f? m (^  ^T rsp

w r  srrnfT wrrf% ?̂r srtterr) fr  strtft |  1 x m  s r a  srfasfrfsrcf 
<rf Trftr «ft h  sift qft fffa r̂r $  faw *rr grcrfTsfrwfnpff

ir*nfsr % faerrfwr faspfsr % w^t « rt^  «fr tts®t *r<a>iT
s trs i fw w  *n?n sim 1

(2) Other Financial Assistance includes lumpsum amounts (not involving 
any rate and period) paid to pupils (students) generally for specific purposes, such 
as purchase of text books, stationery, etc. The amount reimbursed by the State 
Government to compensate the loss of fee income incurred by an institution on 
account of granting freeships to students belonging to backward classes, etc., will 
also be treated as other financial assistance from the State Government.

( 3) fo:9i?vor sf.r 5 |  fotff f=ran«ff sm  ?i?«rr srev
% ^fr cf<? vr f© si'sr a* c r t  i nfa fa sr^cfi ^  $  ?re*n «r< ^  wff £r<jr

HWT STS'P ^ |flfn *Kf f® Viftr Wi I  '
(3) Freeship denotes exemption from the payment of tuition fee, either in 

full or in part, by a student to the institution. In granting a freeship, no expendi
ture is involved on the part of the institution, but it incurs a certain amount of 
loss in its income from fees,
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STCoft-I (SIR)

TOTAL—11(INCOME)

TTfST Ji)
Amount (Rs.)

f̂TST'T
(Source)

I
(Recurring)

(*) ^
(From) :

(i) sfafto m<m)
(Central Govt.) -----------------------

(ii) TrsT
(State Govt.) ------------------------

(iii) f^ff^rraq- ?n#r
(University Grants Commission) ------------------------

(University) --------------------------

(v) S'flrffa ffp&w
(Local Bodies) ------------------------

zfffi (^)
Total (A) -----------------------

(«r)
(Fees) :

(l) Iw r
(Tuition) -----------------------

(ii)
(Hostel) -----------------------

(Other) — ------------------

187

(iii)

*r>r (w) 
Total (B)
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(* r) nm  faffer

(Endowments)

(«r) ^  f̂fa
(Other Sources)

*ft*r i — (qR5ff) (^-H?+»r-|-<T)

Total-I-(Recurring) (A-J-B-j-C-J-D)

11.

(Non-Recurring)

(i)
(Central Govt.)

(ii)
(State Govt.)

( iii)  f«Ty#rarfgfq- srnfi»r 
(University Grants Commission)

(iv) fsrwfwrav 
(University)

(v)
(Local Bodies)

(vi)
(Other Sources)

*fr*i— II(sRJTiw't) (i v i &*) 

Total-II-(Non-Recurring) (i to vi)

f ? l  * > T  I  O T  I I  (s tT ^ ff Sf ?HT«fiff)

Grand Total I &II-(Recurring & Non-Recurring)



189

stt'tV I! (aw)
Table II (Expenditure)

TTfvr ( ^ )  
Amount (Rs.)

IT?
Item

I. 5)T̂cff 
(Recurring)

1. qsq-Rff 5flr< STfST̂ tpf # tcrT sfft
(Salaries and allowances of teaching and Academic s t a f f ) -------------------------

2. TR- ifNTWfr ^  *1tT
(Salaries and allowances of Non-teaching s t a f f ) -------------------------

3. sf.T!iTOm•a
(Maintenance of Buildings) -------------------------

4. ?r«n cF»*fT'v=r< *t
(Maintenance of Equipments jand furniture) '  -------------------- •—

5. W <"I, '<RmiffR. ?fir< TO>1
(Apparatus, chemicals and consumable stores) -------------------------

6.

(Libraries) -------------------------

7. w ^f= rr, f^ffer forrat
(Scholarships, stipends and other financial assistance)-------------------------

8.
(Games and sports) ------------------- -----

9. w prrcr
(Hostels) -------------------------

10. 3tST
(Other items) -------------------------

5ft?—I (qp*ff) ( l Ul o )
Total—I (Recurring) (1 to 10) ——------- 

II
(Non-Recurring)

(Library)
( i)
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(ii) ^
(Buildings)

(iii) ^mx 
(Equipments)

(iv) qyfhrr 
(Furniture)

(v)
(Other items)

(srnsfdf)—( I V 5f*)
Total—II (Non-Recurring) (I to V)

fpr̂ jirf I a«rr I I — (siî ff ott sŵ Rff) 
Grand Total I & II—(Recurring and Non-Recurring)

ffrcofr-lll ST f̂cW, fn^oT a«Tr VfV fMfw
Scholarships, Stipends, Free Studentships and other Financial concessions

gfprcrr «t?T 5R.n awn Tifti (wff 3)
Type of Assistance Number Amount (in Rs.)

( Boys) (Girls) (Boys) (Girls)

1 2 3 4 5

(̂ >) cWIWW'̂ fd'̂ l '■
(A) Scholarships and stipends :

(All students)

(i) fafa 3r

(From Govt, funds)

(ii) w n fta  f?rcw ftfsrfc 
(From Local Bodies funds)

(iii) frwErarerarPffe
(From University funds)

(iv) awTftfir 
(From Institution funds)



f.T 5r̂ n: 
Type of Assistance

rfftr ( ^ ^ ' )
Number Amount (in Rs.)

srrero r̂f?RTtT «rrem: 3rri%f̂ î  
(Boys) (Girls) (Boys) (Girls)

1 2 3 4 5

(ii) $
(From endowments and other sources)

Os) 
Total (A)

(*?) s f s i V f i c f s r r ( s k  (*) ^ N f a s )

(B) Scholarships and stipends included in 
total (A) awarded to students belonging to :

(I) wiffpr fawr ffrfsr 1̂ 
(Sch. Castes)

(i) silfa
(From Govt, funds)

(ii) *pa?rtr fafe §
(From Local Bodies funds)

(iii) fafe 3r
(From University funds) >

(iv)
(From Institution funds)

(v ) « w  m i s m  s&Fft %
(From Endowments and other sources)

Total (I)

( I t )
(Sch. tribes)

(i) STOTT fqflr 1 
(From Govt, funds) t

v>i
(ii) % 
(From Local Bodies funds)

— -nr±d_____
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*r?praT (trftr w -r f )
Type of Assistance Number Amount (in Rs)

(Boys) (Girls) (Boys) (Girls)
2 3 4 5

(iii) fawfawsw ft
(From University funds)

(iv) fnfy %
(From Institution funds)

(v ) spfs* 5W7 sra?rf a 
(From endowments and other sources)

. *>r (I I)
Total (II)

(*r) sssr ftJTwt'
(G) Other Financial Concessions

S«ff
(411 students)

, (i)„ |r .
(From Govt, funds)

(ii) f o m  fyfffer ft
(From Local Bodies funds)

(iii) PfwfarR tr fafsr ft 
(From university funds)

(iv) #FTT fafsr ft
(From Institution funds)

(v) snfer ?wt ̂  sratff ft
(From Endowments and other sources)

*ft»r (»r)
Total (G)

(*r) (qk*n’*
fwfasnlSpff *rf

(D) Other Financial Concessions (included 
in total ‘C’ awarded to students belonging 
to :—

(Sen. (
(I) •er snfa 

(Scfi. Castes)



193

?r̂ Tcrr snm 
Type of Assistance

WWT
Number

nftr (^wt 3)
Amount (in Rs.)

1
(Boys) (Girls) 

2 3

srrfpF
(Boys) (Girls) 

4 5

(i) fafsr
(From Govt, funds)

(i i ) fafar § 
(From Local Bodies funds)

(iii) ftwHwinwfirfar
(From University funds)

(iv) SFTT fnfa 
(From. Institution funds)

(v) snfor cf«n *r«T tfTEPff §r
(From Endowments and other sources)

(»frr ( I )
Total (I)

( f l )  sswrfaer 
(Sch. tribes)

(i) snsnft fNfsr § 
(From Govt funds)

(ii) fvwnr fafa Sr
(From Local Bodies funds)

(iii)  ftaffanvpr faftr 
(From University fundsl)

>

(tv) fwfcr $
(From Institution funds) J

(iv) T O  cW *1̂  WSRt $
(From Endowments and other sources) j|

( a )

Total (n)
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sfrasr sr̂ tn: 
Type.of Assistegpe

Ttftr (^nff w) 
Number Amount (in Rs)

1

STT̂ F mfsWtr ^Tf^Ttr
(Boys) (Girls) (Boys) (Girls)

2 3 4 5

(w-) *
(E) (Free^studentships)

(^) (g-qFwtfcfrf) faR  fwrf^zff
n f :

(F) Free-ships (included in ‘E’ awarded to 
students belonging to :

(i) StWfaffSlTfa 
(Seh.Castes)

(Seh. Tribes)
( i i )
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[See rule 69 (b)J
Educational Statistics Numerical Data Return 

Middle/High/Higher Secondary Schools
As on 30-9-1981

(1) Name of the School-------------------------- District------------------------
(2) Management---- -----------------—-------------------------(3) Establishment
Year----------------(4) Name of Assembly Constituency------- •-------:-----
(5) Class-wise and sex-wise enrolment------------------------------------------

APPENDIX III

Class
A 11 Students Scheduled Castes Scheduled -Tribes

Boys Girls Total Bays Girls Boys Girls

VI

v n

VIII

(VI—VIII)

IX

X

XI

(IX—XH) .

Grand Total

(6) Hostels and Hostellers :—

Boys Girls Total

(a) No. of Hostels

(b) Intake

(c) Hostellers (A11)

(d) Hostellers
(i) Sch. Castes

(ii) Sch. Tribes



(7) Teachers (by stages)
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Trained Untrained

Men Women Total Men Women Total

v i—vin

IX—x p

Total '

(8) Teachers (Category-wise) : —

Teaching Posts Sanctioned and Teachers in position

Teachers in position 
Name of Pay "Sect ioned— — ■ .. ■-—
Category Scales posts All Sch. Castes Sch. Tribes

Male Female Male Female Male Female

1 2 3 4 5 6 7 8 9

Principal

Headmaster

Lecturers—

Arts

Science
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Teachers in position
Name of Pay Sanctioned----------------------------------------------------
Category Scales Posts All Sch.Castes Sch. Tribes

Male Female Male Female Male Female

1 2 3  4 5  6 7 8  9

Commerce

Technical

Trained 
Graduates— 
Arts

Science

Commerce

C-V- Teachers

Shastri

Language
Teachers

Arts and 
Craft 
Teachers

Others
(Please
specify)

<*)

Grand Total



C. Teaching Posts sanctioned & Teachers in position as an 31st September—
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In Position

Sane- -----  -----  — ■— -----------  ---------------
SI. Name of Category tioned
No. Nfiddle Pay All S.Cs. S.T.

School@ Scale

M F  T M F  T M F T

1 T. G.—-

(i) Arts

(ii) Science

(iii) O.T.

(iv) L.T.

(v) P.T.I.

(vr) C.&V.

(vii) Any 
other@@

Total

2 T. G.—

(i) Arts

(ii) Science

(iii) O.T.

(iv) L.T.

(v) P.T.I.

(vi) C.&V.

(viiVAny
other@@

Total
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. ■ In position

Sanc
tion

Scale
Pay

SI.
No.

Name of 
Middle 

School@

Category
All S.Cs S. T.

M F T M F T M F

3 T. G —

(i) Arts

(ii) science

(iii) o-T.

(iv)L.T.

(v) P.T.I.

(vi) C.&V.

(vii) Any 
other @@

Total

4 T. G.

(i) Arts

(ii) science

(iii) O.T.

(iv)L.T.

(v) Pv'f.I.

(vi)C.&V.

(vii) Any 
other@@

Total
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In position

Sane- ---------------------------------------——
SI. Name of Category tion
No. Middle Scale Ali S.Cs. S. T.

School@

T- G.—

(i) Arts

(ii) Science

(iii) O.T.

(iv) L.T.

(v) P.T.I.

(vi) C.&V.

(vii) Any 
other@@

Total

M F  T M F  T M F T

T. G.

(i) Arts

(ii) Science

(iii) O.T.

(iv) L.T.

(v) P.T.I.

(vi) C.&V. 
.(vit) Any 

other@@

Total

@@Please specify. Note.—Add more sheets if the No. of M/Schools is 
more than 6.

@ Write in Block letters. Also indicate separately the No. of 
untrained teachers.



For Complex Schools

Name of Complex -  School 

A. Classwise/Sexwise enrolement (as on 30th September)

All Students Scd. Castes Scd. Tribes
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SI. Name of 
No. Middle 

School@

Classes

B G T B G T  G T

1 2 3 4 5 6 7 8 9 10 11 12

) VI

VII

VIII

VI—VIII

2 VI

VII

VII!

VI—VIII -

3 VI

VII

VIII

VI—VIII

4 VI

VII

VIII

VI—VIII
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All Studedts Scd.* Castes Scd. Tribes

si.
No.

Name of 
Middle 
School@

Classes

B G T B G T B G T

1 2 3 4 5 6 7 8 9 10 11 12

5 VI

VII

VIII

VI—VIII

6 VI

VII

VI) I

VI—VIII

7 VI

VII

VIII

VI—VIII

B. Hostels & Hostellers----

Boys Girls Total

(a) No. of Hostels

(b) Intake

(c) Hostellers (All)

(d) Hostellers (S. C.)

(e) Hostellers (S. T.)

Note.—Use more sheets if the number of Middle Schools is more than 7. 
@Write in Block letters.



NUMBRIED DATA OF PRE-PRIMARY 
AND PRIMARY SCHOOL
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NUMERICAL DATA OF
(1) Name of the block------- ---------------------------- ---------------_
(2) Name of Distt.----------------------  ------------- Name of

Sr.
No.

Name of the 
School

Class-wise and Sex-wise Enrolment

A 1 Students

Pi
Prir

e-
uary

I II III V/ \r

B. G. B. G. B. G. B. G. B. G. B. G.

1

2

3

1

4 ' - .........  - - - .. . .. . - „ .  -

5

6
' )

7
-

&
so
on

1

Total

. Information in respect of Pre-Primary and Primary sections separated 
be included.
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PRE-PRIMARY AND PRIMARY SCHOOL*
at---------- --------------- -—-------- 'Reference Date-
Constituency—------ ------  ------— :-------:----------

Scheduled Cast<:s

Total Pj
Prir

re-
nary

II II I IV V Total

B- G- B. G. B. G. B. G. B. G. B. G. B. G. B- G.

• •

----

/

'

froin MirlHIn Scbflinla -A
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Sr.
No.

Name of 
the School

ciass-wise and Sex-wise enrolment 
(Contd.)

Schedule*i Tribes

Pre-
Pry.

I II III r V Af

B. G. B. G. B. G. B. G. B. G. B. G.

1

2
f

3

4 -

5

6

7

and
so
on

Total
1., it.tr\

\

G. for Girls 
T. for Total

F. for Females
T. for Total

Block Education Officers are also requested to include the information



Teaching Posts Sanctioned Teachers in Position

Teachers in Position

Total Posts
Sanc
tioned

Trained Jn-trainet

A 1 S.< s:r. A11 s.c. S.T.

B. G. T. M. F. M. F. M.
i

F. M. F. M. F. M. F.

■

—r -

—

—
---

--

of recognised Pre-Primary and Primary schools falling in their Blocks.



CHAPTER X

Prize Distil*
bution
Function.

Provision of 
Apparatus for 
practicvals.

Testimonials
Subordinates.

Students 
Participation 
for receptions.

Publicmen’s 
Pressure on 
Officers.

MISCELLANEOUS

180. The prize distribution function should be held every 
year in all the Middle, High and Higher Secondary Schools. 
The dates should be preferably fixed between May amd 
September. The function should be presided over Iby 
some High Officer of the Department or some M inister/ 
M.L.A. Even the Governor can be requested to preside. 
The occasion can also serve the purpose of parent’s day 
and all the parents should be invited to attend the func
tion. The Programme should include the items like aul- 
tural, athletic and literary. Prizes be given from stu
dent’s fine fundi. The basis of the prizes should be accom
plishments of the previous'year.

181. A School will not be recognised for the teaching of 
Science, Psychology, Hygiene, Agriculture, Music Fine Arts 
and Domestic Science, etc., unless suitable apparatus is 
provided and facilities are given for practical work to 
be done by the students.

182. The practice of issuing testimonials to subordinate 
teachers by Heads of Schools, should be invariably stopp
ed. Each such certificate/testimonial issued must men
tion the purpose. Necessary remarks about their work 
and occasion for which it is being issued should be given 
in their Character-rolls.

183. The unhealthy practice of lining up the student by 
the Heads of schools on the roads especially, during 
school hours oh the VIPs passing by such routes, strongly 
is undesirable as it puts unnesessary strain on the stu
dents as well as results in wastage of their precious time.

“D.E. circular No. 50, 23-66-Edu(Cenl), dated, 25th 
June.”

184. Direct interference with services by public men 
should be avoided, and undue pressure should not be brought 
by them on officers regarding services selections and other 
matters in respect of their official duties.

208
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(H.P. Govt. Press note No. 269/64, dated 29th July,
1964)

185. While addressing communications to the Directo- official cor-
rate of Education Department, the following points should resoondance 
be taken into consideration:— proce ure.

(a) Letters should be written on a durable paper in 
ink where typrewriters. do not exist.

(b) Complet e and correct reference to the file’s 
number of Directorate should be given.

(c) Subject of the case should- be written conspi- 
ciously.

(d) One communication should deal with only one
• subject.

(e) Separate covering letters be attached with state
ments, and returns.

(f) Enclosures, if any, should be specifically men
tioned.

(g) Each envelop before it is posted, should be 
franked, appropriately weighed and stamps 
affixed.

(D.E.’s circular No. E.32.717/53, dated, 30th July, 1954.)

186. To make classrooms work dynamic and effective, Audit-Visual 
use of the Education Technology audio-visual aids should Aids-
be made in every subject. The main compactions of the 
teachers in this respect are Blackboards, Charts, concerned 
apparatuses and other improvised articles.

Full use should be made of the school environments 
and all possible educational resources. Yearly provision for 
the purchase of necessary audio-visual aids should be made 
in the school budget.

(ii) Funds allocated for the purchases of audio-visual 
material in the budget be spent by the Head preferably 
in consultation with the audio-visual Education Officer.

(iii) Efforts should be made by all Heads of Schools 
to implement the maximum possible recommendations of 
the Audio-visual Unit, in the interest of students.
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Teacher’s
Diary.

(iv) Demonstration Lessons.—In every school
there are always a few experienced teachers using Various 
audio-visual aids. The Head should make such arrage- 
ments enabling them to give some demonstration lessons 
for guidance of other members of the staff.

187. Proper .maintenance of Teacher’s Diary is very essen
tial as it indicates how the teacher has planned his work. 
It should invariably contain the following: —

(i) Detailed syllabi for the subjects, a teacher is 
teaching.

(ii) His time-table.
(iii) Records of his student’s progress.
(iv) His notes on weekly instruction programme in 

his subject, according to the time-table.
(v) Assignment of Home task.
(vi) Other useful information teacher wishes to 

record.

188. The powers to various' subordinate authorities (for 
writing off of the unserviceable article/losses of . stock

Instrucvtions 
regarding
uft-sferv'ice- "  ̂and store caused by various' reasons are given herein: —
able losses of _____________________________ j ______________ _____
Stores andDUa6B H11U __ • _stock caused by Description 
various reasons.

To declare 
articles of 
store and 

stock surplus 
unserviceable

Authority which the 
powers is delegated

Extent of power 
redelegated

Deputy Director of Upto Rs 750/- in r/o
Education North/South all the D, & D. O. in
Central Zone their jurisdiction

Registrar Directorate 
of Education
District Education 
Officers

Principal of all the 
Colleges in Himachal 
Pradesh Educational 
Department
Other Drawing and 
Disbursing Officer

Upto Rs. 500/- in 
r/o Directorate only

Upto Rs. 500/- in 
respect of all D and
D. O. under their 
respective jurisdic
tion

Upto Rs. 500/- in each 
case during one 
financl year in respect 
of their own colleges

Upto Rs. 300/- in each 
case during one 
financial year in 
respect of their own 
Office/Institutions
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To sanction sale of stores and stock declared surplus 
or unserviceable. By the Competent Authority by Way 
of Public auction at Book value or Market value, which
ever is greater.

Joint Director of Education Upto Rs. 5000/- in each case
Deputy Director of Educa- Upto Rs. 4000/- in respect of

tion (B and A) institution under his control
Registrar Directorate of Upto Rs. 3000/- (in respect of 

Education (H.P.) Directorate only)
District Education Officer Upto Rs. 3000/- in each case.

(in respect of institutions under 
their control)

Principal of all colleges in Upto Rs. 3000/- P. A. 
Himachal Pradesh Edu
cation Department

Other Drawing and Dis- Upto Rs. 3000/- (P.A,) 
bursing Officer.

1. It has further been decided that separate case 
may be prepared in respect of the articles purchased out 
of Government funds and of those purchased out of 
pupil’s funds.

2. The lists of the article, required to be written off 
may be prepared in quadruplicate in the' first instance and 
may thereafter be got countersigned by the inspecting 
officer after he has personally inspected and physically 
varified the' articles proposed too be written off (see annex-

sure ‘A’).
3. Actual date of purchase alongwith month and 

year should be recorded on the lists in Gregorian calender.

4. I t should be ensured that the articles of dead 
stock which are in use for less than 15 years are not 
recommended for writing off except in exceptional cases 
and of perishable nature reason for which may be furnish
ed in detail.

5. Each D. & D.O. as well as Inspecting Officer 
should make it a point to see that whenever any loss is 
caused to the Government stores for reasons other than 
normal wear and tear, the matter is investigated.

6. The cases where the losses to the stock and store 
•re  proved to be caused by negligence of Government 
employee the same may be recovered from her/him /them .
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7. Only such cases of losses of stock and store should 
be recommended for writing off where no officials, on 
investigation, is found guilty of the same.

i

8. The detailed reasons in respect of the cases where 
the recoveries on account of the losses of stock and stare 
cannot be effected from the defaulter (s) should be furnish
ed by the D. & D.O. and Inspecting Officer separately 
at the time of submission of the cases of writing off.

9. Actual, book value andnot the approximate/ 
market value should be recorded in the lists/invariably.

10. Normally the articles written off from the stock 
register should be disposed ol through public auction. 
In case the proposed mode of disposing them of is other 
than that of public auction, reasons as to why the articles 
cannot be put to public auction should be furnished in 
detail.

•

11. The amount realised by way of Public Auction 
should be credited to- the -receipt - head in a Government 
Treasury in case the articles were purchased out of 
the Government Contingencies and if the same had been 
purchased out of pupilfunds the amount so realised may 
be deposited in the respective funds account.

12. The Heads of Office/Institution will verify the 
stores physically at least once in a year and suggest the 
unserviceable artic^s to be written off on the recommen
dations of a committee consisting of at least three mem
bers as follow: —

(i) Head of Office/Institution, and

(ii) Two senior most members of his office/institu
tion. .

13. Each member of the committee so constituted, 
should also sign the certificates, detailed below the lists 
of the articles proposed to be written off (see Annexure 
‘B’).

14. The following officers are declared inspecting 
officers in respect of the offices/institutions indicated



against each for the purpose of inspection: —

Sf. No. Inspecting Officer

1. All District Education 
Officers

2. All Block Primary 
Education Officers,

3. Dy. Director of 
Education North/ 
South Zone

4. Commander NCC 
Group Hqrs.

5. Respective Controlling 
Officer

6. Director of Education 
(or any other Officer 
authorised by him 
specifically in each 
case.

Their Jurisdiction

All Middle, High and Hr. 
Sec. Schools under them 
including Block Education 
Officers

All Primary Schools under 
their jurisdiction

All the Officers of District 
Deputy District Education 
Officer under them

All the Officer of Officer 
Commanhing in respect 
of various NCC Units 
in H. P.

In respect of the District 
Libraries, Integrated Lib
raries and Community 
Libraries in H. P. Edu
cation Department

All the Institution/Officers 
not covered above

15. All the Inspecting Officer, as mentioned above 
will ensure that articles recommended to be written off 
have physically been checked by him. In case any loss 
or damage is caused to the Government due to the false 
report given by the Inspecting Officer, he will be liable 
for necessary disciplinary action and shall be responsibly 
for the said loss/damage personally. He will also fur
nish the certificate as detailed,—vide Annexure ‘B’ on the 
lists of articles recommended to be written off.



ANNEXUKE “A”

Pro forma for preparing Ksts of unserviceable articles (to be furnished in quadruplicate)

Serial
No.

Name of 
article

Quantity
Page 

No. of stock 
Register

Actual book 
value

Reason
writing

for
off

Proposed Mode 
o f disposal

Anticipated 
amount out of 
public auction

Date of 
purchase

Funds out 
of which 

purchased

Re
m

ar
ks

 
(if 

an
y

1 2 3 4 5 6 7 8 9 10 11

.

.



ANNe x u r e

Ce r t if ic a t e s  r e q u ir e d  t o  b e  f u r n is h e d  o ft
THE LIST OF ARTICLES PROPOSED TO BE WRITTEN 
oFF BY THE MEMBERS OF THE COMMITTEE (C—12)

AND BY THE INSPECTING OFFICER (C—15) 
RESPECTIVELY.

(i) The article proposed above for writing off have 
been checked physically by us and have been found un
serviceable and irrepairable. These are, therefore, recom
mended for declaring for unserviceable and are further 
recommended to be written off. It is also certified that 
there has not been any negligence on the part of any 
Government employee which may call for any disciplinary 
action, by a higher authority.

[TO BE SIGNED BY THE MEMBER OF COM
MITTEE (SEE PARA-12 ABOVE)]

(ii) The articles proposed above for writing off have 
been checked physically by me and have been found un- 
serviceable/irrepairable. These are, therefore, recommend
ed for declaring unserviceable and are further recommend
ed to be written off. It is certified that there has not been 
any negligence of any. Government employee which 
may call for any disciplinary action by a higher authority.

(To be signed by the Inspecting Officer)

(iii) The above articles proposed to be written off 
have been found lost and no Government employee, on 
investigation was found responsible for the same. It is

farther certified that the above loss does not disclose a 
efect in rules or proceeding the amendment of which 
require the orders of higher authority.

(To be signed by the head of office/institution)

(iv) The articles enlisted above have been lost Ojf 
rendered unserviceable owing to a natural calamity* 
The copies of the detailed report of the Investigating 
Officer on this account, is enclosed in quadruplicate. It 
is further certified that the above loss does not disclose 
any defect in rules or procedure the amendment of which 
require orders of a higher authority.
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(To be signed by the Head of Office/institution only)

Note:—Certificates (i) and (ii) above will only be 
furnished in case of unserviceable articles rendf red un
serviceable owing to normal wear and tear, and the certi
ficate (iii) will be furnished for the articles lost due to 
the negligence, but where no Government employee 
could be fixed responsible for the said loss, whereas certi
ficate (iv) will be furnished in case of the losses caused 
due to the natural calamity.

In case (iii) and (iv) certificates of the Inspecting 
Officer, is not necessary as the report of the Investigat
ing Officer in such cases, will be considered sufficient.



CHAPTER XI

(SCHOOL BUILDINGS AND PLAY GROUNDS)

In the modern fast expanding educational age a school General, 
building is required to be designed properly keeping in 
view the requirements of the institution. The building 
should be constructed on a proper and suitable site enou
gh to provide the present and future needs of the institu
tion. An ideal school building should be situated in a 
healthy locality and a respectable neighbourhood having 
proper ventilation, lighting and sanitary arrangements.
The resources for construction of building being meagre, 
it is not possible for the Government to construct a large 
number of new buildings. It is only through such arrange
ments that the position can ease. ,

A school building shall be constructed according to size and 
the specifications approved by the Education Department Construction, 
from time to time. Normally primary school building 
shall have minimum two rooms of dimension 8 X 6  
metre and a varandah in front of the room and a middle 
school building will consist of additional three rooms of 
dimension 8 x 6  metres. A High/Higher Secondary 
School building shall consist of a Principal/Headmaster’s 
room, his office clerk’s room, a staff room, rooms for all 
classes in accordance with the requirements of the insti
tution, a science laboratory, an art and craft room, a 
library and reading room, N:C.C. room, a store room and 
a big Assembly Hall. Different rooms will be of different 
dimension as approved by the Education Department from 
time to time.

The school building will be maintained by different Renairs. 
agencies such as Panchayats, Education Department and 
P.W.D. Regular repairs shall be carried out by the various 
concerned agencies in order to ensure the long life of the 
school building. No school should be taken over/upgrad
ed  unless the people of the area provide accommodation 
for that school.

Every school is expected to have its play-ground in piay-Grounds 
order to promote the spirit of sports among the youth.
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CHAPTER—XII

Inspecton of 
Schools.

Inspection
Report.

1. The Director of Education shall be responsible for 
the supervision and inspection of all recognised schools 
in this behalf.

2. For purposes of sub-rule 1, the Director may 
assign all or any of the functions relating to the super
vision and inspection to such officers subordinate to him, 
and as may be authorised by hm in this behalf.

3. Every Officer authorised by the Director of Edu
cation under sub-rule (2) shall discharge his duties of 
supervision and inspection under the direction, control 
and supervision of the Director of Education.

4. The Director of Education may also form a team 
or panel of persons with special knowledge and experi
ence of different subjects taught in school, to carry out 
the inspection of the school.

5. The Director of Education may also carry out 
surprise inspection through any officer authorised by him 
in this -behalf.

6. Every inspecting Officer, other than the Director 
of Education, inspecting a school shall within ID days 
from the completion of the inspection, submit to the 
next higher authority the report of the inspection for accep
tance or such further necessary action, as it might deem 
fit to take in the matter.

7. When the Director himself makes the inspection, 
he shall send a copy of the defects noticed by him and 
he shall send a copy of that note to the Head of the concern
ed school with a copy to the District Education Officer 
and the Dy. D. E. of the concerned zone.

The report of every inspection shall be made on the 
pro forma prescribed by the Department frojn time tq 
tiir*e.
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Except where a surprise visit is considered to be 
necessary, intimation of the proposal to carry out the ins
pection of a school shall be given, preferably one week 
in advance, to the Head of the School.

1. Every inspection shall be as objective as possible 
and shall be aimed at bringing about improvement in the 
standards of teaching in the school.

2. While making the inspection, the folowing items 
should be critically examined, viz

(a) academic work that is to say actual teaching 
and its different aspects;

(b) Library and its service to students and teachers;
(c) Games and sports and their organisations;
(d) Co-curricular activities;
(e) Cordiality or otherwise of the teachers of the 

school among themselves, with parents of the 
students and the community in general;

(f) administration and organisation of the school;
(g) accounts of the school and their maintenance;
(h) the school plan and physical needs of the school;
(i) discipline and tone of the school;
(j) observations of the rules and instructions by 

the school;

and othe^ items as incorporated in the inspection pro
gramme.

3. Tue inspecting Officer shall go to each class and 
watch the teaching in at least two classes of each teacher 
and shall specifically note the good and bad points observ
ed.

Every Inspecting officer shall inspect schools allotted 
to him ai lesat once in a year.

The supervision or inspection shall: —

(i) aim at providing academic guidance to the 
teacher and help the institution in promotion of 
Jiigher standard of education;

Advance 
Notice of Ins
pection to be 
given to schools.

Inspection 
how to be con
ducted.

Number of 
schools to be 
inspected by an 
inspecting 
Officers in a 
year.

Guidelines for 
the supervi
sion and 
Inspecting 
Officer,
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(ii) not be fault finding of teachers and their work, 
but concrete suggestions for improvement of 
teaching, class work, home work and its correc
tion thereon shall be given;

(iii) help the institution in organisation of co-curri- 
cular programme in a manner conducive to 
the all round development of the students, and 
help in co-curricular development of the 
school;

(iv) The supervisor/inspector shall

(a) formulate a clear definite plan of supervising
the subject and classes of each teacher;

(b) focus his attention on the teaching-learning
situation and not only upon the teacher as 
a person;

(c) emphasise upon the professional growth of
teachers by developing powers of self direc
tions;

(d) give the teachers requisite freedom to try out 
new experiments, methods and innovations 
in the process of teaching;

(e) help the teachers to understand the role of 
the school, the objectives to be achieved 
through the teaching learning process in 
the school.



c h a p t e r  x i r i

1. The code of conduct for the teachers of the reco- Code 0£ 
gnised schools shall be as under:— te a c h e rs . ****

(a) No teacher shall: —

(i) K now ingly or w ill fully neglect his duties.

(ii) Propagate through his teaching lessons or 
otherw ise communal caste, regional sec

tarian outlok, or incite or allow  any stu
dent to indulge in such activities.

(iii) D iscrim inate against any student on the
grounds of caste, creed, sex, language, 
place or origin, social and cultural back
ground or any of them.

(iv) indulge in or encourage, any form of mal
practice connected with exam ination or any 
other school activity.

(v) make any sustained neglect in correcting class 
work or home work done by the students.

(vi) While being present in the school, absent
himself (except with previous permission 
of the head of the school) from the class 
which he is required to attend.

(vii) remain absent from the school without leave
or without the previous permission of the 
head of the school. Provided that where 
such absence without leave or without the ■ 
previous permission of the head of the 
school is due to the reasons beyond the 
control of the teacher, it shall not be deem
ed to be a breach of the code of conduct,
If, no return to duty, the teacher has appli
ed for and obtained expost facto sanction 
for the leave period.
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Erpianation.S

(viii) accept any job of a remunerative charaactactef 
from any source other than the schocol ol or 
give private tuition except with permisssitssion 
of the competent authority to any stucdeldent 
or other person or engage himself in  ar any 
business;

(ix) Prepare or publish any book or books, ecoieom~
monly known as keys or assist, wheith*ther 
directly or indirectly in their publicatiiorion.

(x) engage himself as a selling agent or coniveves-
sor for any publishing firm or trader:

(xi) ask for or accept (except with the previiorious
sanction of the Director, in the case of an any 
aided school of the managing coiweniitttttee 
(in the case of unaided school) any comtsitri- 
bution or otherwise associate himself witvith 
the raising of any fund or make any otthlher 
collection whether in cash or in kind, i in 
persuance of any object what so ever e*»p~ 
cept subcriptions from the members of ;anany 
association • of- teachers;-

(xii) enter into any monetary transactions witftth
any students or parents nor shall he exploloit 
his influence for personal ends; nor slhalall 
he conduct his personal matters in suc3i i  a 
manner that he has to incur a .debt beyionmd 
his means to repay.

(xiii) accept, or permit any member of his fattiilily 
or any other person acting on his behalf t to 
accept, any gift from any student(s), parersnt 
or any person with whom he has come inttto 
contact by virtue of his position in thhe 
school.

(a) The expression “gift” shall include free tr a n sp o r t  
boarding, lodging or other service or any other pecuniarry  
advantage when provided by any person other than t a 
near relation or personal friend having not dealings witlth 
him in connection with the school.



Note : A casual meal, lift or other social hospitality 
mg. a easual nature shall not be a gift.

(b) On occasion, such as weddings, anniversaries, fun- 
dcals or religious functions when the making of a gift is

§ conformity with the prevailing religious or social prac- 
e a teacher may accept gift if the value thereof does 
t  exceed Rs. 25.00,

(xiv) Practice or incite any student to practise, 
castism, communaHsm or untouchability.

(xv) cause or incite any other parson to cause any 
damage to school property;

(xvi) be guilty of, or encourage violence or any con
duct whi«h involves moral turpitudes;

(xv1) behave or encourage or incite any student, 
teacher or other employee to behave in a rowdy 

or disorderly manner;
xviii. be guilty of misbehaviour or cruelty towards any 

parent guardian, student, teacher or other employees 
of the school.

fccix) organise or attend any meeting during the 
school hours except where he is required, or 
permitted by the head of the school to do so;

c) Every teacher shall: —

(i) be punctual in attendance and in respect of his 
class work and also for any other work con
nected with the duties assigned to him by the 
head of the sshool;

(ii) abide by the rules and regulations of the school 
and also show due respect to the appointed/ 
constituted authority.

2. Nothing contained in sub rule (I-) shall be deemed 
take away or abridge the right of the teacher: —

(a) to appear at any examination to improve his 
qualification with the prior approval of the 
competent authority.

(b) to became, or to continue to be, a member of 
any Kterary, scientific or professional organi
sation;
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(c) to make any representation for the redressal c 
any bona fide grievance, subject to the corHMi', 
that such representation is not made iil_ 
rude or indecorous language;

(d) to organise or attend any meeting of social 
religious nature outside the school hours, su 
ject to the condition that- such meeting is hd 
outside the school premises, Provided thi 
where any teachers association or organ'* 
tion does not have 'any facility to hold 
meeting outside the school premises, a mec- 
of such oragnisation or association for the fc, 
fide purposes, may be held within the sc 
premises but before or after the school h 
with the previous permission' of the hea * 
the school.

3. The breach of any condition specified in suT 
(1) shall be deemed to be a breach, of the code 
conduct.

dujct;0 for ^other “The code of conduct specified for teachers shal 
employees. apply to -'other employees of the recognised school
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