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EDUCATION & YOUTH SERVICES DEPARTMENT
NOTIFICATION ™~

The 2nd February 1988

S. R. 0. No. 135/88—Whereas a lafgc number of ewployses of the Orissa Government

Tex:t Book Press come under the category of Industrial Employees to whom wvaricus labour laws are
appllicable ;

And whereas such industrial employees being full-fledged Government servants and their
service conditions at present being governed by various statutory servicz rules, it has become mnecessary

to firame an explicit szt of rules to make them know about their recruitment, promotion and «ther conditions
of service;

Now, thzrefore, in exercise of the powers conferred by the proviso to Article 309 of the Constitution
of Lndia, the Governor of Orissa is pleased to make the following rules, namely: —

CHAPTER T
GENERAL SCOPE AND APPLICABILITY

1. Short title, commencement and application—(1) These rules may be cilled the Orissa Government

Text Book Press Industrial Employees (Classification, Method of Recruitment and Other Conditions of
Serwice) Rules, 1988.

(2) They shall come into force on the date of their publication in the Official Gazette.

(3) They shall apply to the industrial employees of the Orissa Government Text Book Press specified
in tlhe Schedule ‘A’: '

Provided that the Govornment may include or exclude any category of industrial employees in the
said: schedule by notification in the Official Gazette as w-uld be required according to necessity.

CHAPTER II
2. Definitions—(1) In these rules, unless the cont:xt otherwise requires—

(@) “Administrative Department™ means the Education & Youth Services Department of the
Government;

(b) “‘Appointing Authority” means the authority empowered to a;»point all categories of employees
as mentioned in Schedule ‘A’ ;

(c) “Appointment and Promotion Committes” means the Committee of officers constituted under

these rules to aid and advise the appointing authority in all matters concerning appointment and
oromotion of pzrsonnel in the undertaking;

(d) “Apprentice” means a person who is engaged for undergoing training in a particular subject or
craft for a specified period as ptescribed under the Apprentices Act, 1961;

(e) ““Average Pay” shall have the same meaning a6 assjgned 49 it in the Orissa Service Code;
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() “Brarch” means one of the branches into which the undertaking may be ¢ivided for th: purpose
of smooth administration of the saderinking:

(g) “*Branch Officer or Secticn Officer” inea s the officer placed in charge of the Brauch or Section
as the case may be, from time (o tine;

-(h) “*Casual Employees” means e who, & c.gaged not against any regular post but for discharging
some work o day-to-day payme: i basis;

@) “Cortract Employze” mcans ew whe is empioyed for specific work on a specific occasicn amd is
paid wages according to specific rite mutually agreed to not being less than tic mininnum
rate of wag s fixed under the Minimuri Wagre Act, 1945,

(J) “Dieciplirary Authoriiy” me: s the appointing authority and includ.s th> authority as laid dlown
i rule 20 of the Orissa Civil Survices (Classification, C.otiol and Appeal) Rules, 1962 in
resp: ¢t of pereens o deputation;

(k) ““Government” reans the Gover imoni of Coissa;

(/) “Headquarters of an I"dustrial Employec” ni:ans the plice where the records of his office are
kopt or such other place as the appoi: ti g authority may, by order, spzcify;

(m) “I~dustrial Employep” meas an Industiial W.rkman, Supsrvisor or non-Gazetted ma-ag; rial
¢. pliyee working in the fact.ry on production side of the undertaking as me-tionced in
Schedule ‘A’;

() “Industrial Workma»” mears unsk:lled, semi-skilled, skilled or highly skilled opzrative and
skall alsc i: clucle sectional supervisors but »ot the Supzrvisory and managerial staff suctb as
Junior Production Officers and Production Officers a:d the like;

(0) **Ma: ager” mea s the empluyer, dis'g ated as Director, Text Book Producticn and Markesting,
Orissa or by other designatio: as Governmient may notify from time to time to be iu overall charge
of the undertakicg;

(p) “Pay” sha'l have the same mea: i::g as assigned to it in the Orissa Service Code ;
(@) ““Physically handicapped’” means and includes the following categories of handicapped persons::—
(@ Blind—The bli:d are thse who are suffering from any of the followirg corditions:—

(i) Total absence of sight ; |

(i) Visual acquity not excecding 6/60 or 20/200 (Annevaa) in the dtter ey2 with correcting
lenses ;

(iify Limitation of the ficld of vision subterding at an angle of 20 degrees or worse.

(b) Deaf— The deaf are those in whom the se"se of heariig is non-fu ctioral for the ordinary
purposes of life. ‘Ge:erally loss of hearing at 70 deceiblec or above at 500, 1,000 or 2,000
freque: -cies will make residual hearing .0 '-furctioral and will i clude deaf mute persons;

(¢) Orthopaedically handicapped —The Orthopacdically handicapp:d are those who have a physical
detect or deformity which causes an interference with normal tfunctioning of bo:ies, muscles
and joints; :

(@) Speech defective—.. person suffcing from aphasia (Complete loss of speech but saise o-
hearing normal) or whose specch is not clear and/or normal;

() “Probatiorer” means an Industrial Employce employed on probation in or agailist a  substantive
vaca: ¢y in the cadre ¢f the ucdertaking;

(s) ““Scheduled Castes” mz=ans such castus as may be so spzcified by the President under Article 341
of the Constitution of India;

‘1) “Scheduled Tribes” means such Tribes as may be so- specified by the President under Article
342 of the Co stitution of India;

() *“Schedule” means a Schedule appendzd to these rules;

(v) “Section” means the sections into which the undertaking or any branch may be divided for the
purpose of day-to-day administiration;

(w) “Undertaking” means the Qrissa Goveriment Text Book Press;
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(x) “Wages” means all remuaerations capable of bein3 expressed in t:rms of money which would,
if the terms of employment, expressed or implied, are fulfilled, be payable to an Industrial
Employee in respect of his employment or of work done in such employment and
shall include such allowances like dearness allowaices, house rent aliowance, as the
Indusisial Employee is for the time bzing eatitled to but shall not include travelling
allowance, gratuity aad pension;

(») “Year” me=ans a Calendar year.

() All words used but not definxd in these rules shall have tic sim: in-aning as defiaed in the
various statutory rules concerning the service conlitions of Government Ssrvants, namely, Orissa Servige
Code, Orissa Civil Service (Classification, Contiol a1d Appeal) Rules, Orissa General Provid:nt Fund
Rulss, Orissa Pension Rules, Orissa Government Secvants’ Conduct Rules, and the like and aiso th: various
Labour Laws, Industrial Disputes Act, 1947, Puyneal of Wages Aci, 1936, Minimum Wagas Act. 1948,
Workmen’s Cmpensation Act, 1923, Factorics Act, 1948 and the rules framed thercunder.

CHAPTER III
CLASSIFICATION, RECRUITMENT, “ROMOTION AND CONFIRMATION

3. Classification Jf Industrial Employees:—(1) All industrial employees of the und:rtaking are
categorised as :—

(@) Wcerkman
(b) Supervisory (Sectional)
(¢) Supervisory and managerial (Non-gazetted)

(2) The industrial emoloyees classified in sub-rule (1) may be Class IV or Class .ix and may be
permanent, t:mporary or probationary.

NoOTE—The above classification and catzgori atto apdly oaly 1) the regular employses of the undectaking
and not to contract or casual employ:es.

4. (1) The different nomenclature of posts is specified in Schedule ‘A’. ]

(2) The classification of posts as specified in Schedule ‘A’ may be changed by Government by
notification in the Official Gazette according to the changes which may take place in the pattern of
.worki:g of tihe undertaking from time to time. :

5. Recruitment and Promotion :—(A) Appointment ana Promotion Committee.

The Director who is the appointing authority with respect to all non-gazetted industrial posts wil

make arpointment to such posts by way of direct recruitment, internal promotion and deputation from
outside. He will be aided by a Committee of Officers comprising the following, namely : —

Director .. Chairman
Assistant Director I - Member

Assistant Director II .. Member
Personnel Officer .. Member-Secretary
Accounts Officer - | Member

Notwithsta ‘ding anything contained in these rulss, in deserving cases a member of the family of an
Industrial employee who dies or is p2rmanently incapacitated while in service of the undertaking, would
be appointed to any class II1 post of the undeitaking provided he possesses the qualification prescribed
for the post, without insisting on the prescribed mode of recruitment in his case.

(B) Functions of the Committce :—

(¥) The Committee shall meet occasionally to discuss all matters relating to recruitment, promotion
and such matters relating thereto. The Sccretary shall take initiative and issue formal notice
to convene the meetings. He will issue ag:nda for the meeting and detailed notes on each
Itzm of the agenda. The members may aeso circulate theit own notes as in the Press Industrial

Employees Rules. No formal notice will be given for adjourned mectings. In case of urgency
the meeting may be convened by oral intimation;
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(i) The Committee may asscciate any other officer or supervisory <taff while diccuscing on a
particular problem, The draft proceedings of the Committee will be recorded by the Sccretary
circulated fo members and got signed by all members aud the Chairmay and then copies
of it be circulated to all member: for their own record. A copy of the proccedings shall be
pasted in a minute book to be continually humbered and the original copy signed by members
shall be preserved under the care and custody of the Secretary of the Committee;

(iii) The appointing authority will normally act upon ihe recommendation of the Committee. In
exigency of public service the appointing authority may fill up posts in anticipation of the
approval of the Committee by recording proper veasons;

(iv) The majority opinion of the members of the committee i the meeting inclusive of the opinion
of the Chairman shall form the recommendation of the Committee. Note of disagreement or
dissent shall be recorded in the minutes;

(v) The Committee in special cases may interview individual employees if they feel that such
interviews will clear certain ccr fusing points and will help taking a proper decisicn.

6. The appointment and promotiop commirttee a= well as the appointing authority will be guided by the
following principles in matters of recruitment, promoiicn and deputation, namely: —

(i) General principles of appointment and promotion—No industrial employee can claim promotion to
any post as a matier of right. All ca:es of promotion shall be decided strictly on merit which will
be judged on the overall performance of an indu trial employee in terms of his qualitiative and
quantitative work,his regularity and punctuality in atiendange, his cfficial conduct, hi. devotion and
sincerity to duty, hi; allegiance to the underiaking and hi- ability 10 manage a particular  posi.
Seniority in service will be given due weightage. All things being equal, a enior indusirial employee
will get preference over his juniors in matter: of promotio:: in a part;cular cadre, but senicrity
shall not be the only criterion for promotion.

(#i) Confidential records shall be maintained in respect of each individual Industrial Employee
excepting Class IV Industrial Employeecs irrespective of his designation, classification, category
and grade, to make an objective assessment of hi- qualitie; as meptioned in the preceding clause.
The deficiencies of the individual Industrial Employee, if any, will be communicated to him
periodically and he shall be given due opportunity to correct and improve himself.

(iif) Recruitinent and promotion thall be made tradewise, namely:—

(1) PRODUCTION WING

(a) Hand composing, type store and proof-reading

(b) Letterpress Printing, Imposing and Galley Proof Press
{c¢) Camera

(d) Offset Plate Making and Retouching

(¢) Procecs Engraving

(f) Offset Printing

(g) Book Binding

(2) MAINTENANCE WING
(2) Mechanical
(b) Electrical

(3) MISCELLANEOUS WING

(a) Garden
(b) Carpentry

(iv) Each trade that exi:ts «n the date of commencement of these rules with its typical channel and
hierarchy of posis cacrving different nomencliture i+ specified in the chart given undet
Schedule ‘B°,

New trade: may be introduced by Government but changes that take placc ‘n the existing trades shali
be duly notified in the Official Gezette with the hieiarchy of pos's and the channel of premotion.
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(v) The first point of hierarchy in each trade is indicated below —
PRODUCTION WING

Niame of the trade First ﬁoint of hierarchy

1. Hiand composing, Type Store and Proof Reading Type Supplier and Distributor for Hand Compos-

ing and Type Store and Copyholder for proof
Reading.

2. L.etterpress Printing and Imposing .. Machine Fly Boy and Impositor

( Forma Washer and Galley Proof Press Man will come under this trade for the purpose of promotion
to the first point of hierarchy).

3. O)ffset Printing .. Offset Machine Assistant

4. Blpok Binding , - Binder, Grade I1I

5. O)ffset Platemaking and Retouching .. Process Assistant and Graining Machine Operator
6. C:amera Operating .. Darkroom Assistant

7. Process Engraving .. Metal Printer, Router, Mounter

M. B.—Promotion to the post of Mounter may be given in suitable cases {rom the post of Carpenter

MAINTENANCE WING

8. Mechanical side . Mechanic (Mechasical), Turner, Fitter and such
posts in the similar scale of pay.
9. Filectrical side . - Mechanic (Electrical) and such posts in the similar

scale of pay.

MISCELLANEOUS WING
10. Garden .. Gardener
11. Carpentry .. Carpenter

(vi) Unless otherwise provided in’ thuse rules, fifty per cent posts in the first point in all the trades except
in the trades in Offset Printing, Camera, Offset Platcmaking. Process Engraving and Maintenance
wing shall be filled up by direct recruitment by persons having requisite gualification, training
and skill in the particular trade and the remaining fifty per cent by internal proniotion or selection
as preseribed hereunder. Once a person is recruited in a trade at the first point, he will have
his premoticnal channel inthe trade asindicated it the chart in Schedule ‘B’ subject to the
eligibility of the candidate and the cenditions mentioned under clause ().

(vii) Internal prcmotion or selection shall be made from among the Class IV staff, tradewise, who
have put in at least 5 years of service in the concerned trade. Suck appointment will be
made on ad loc basis for a pericd of 6 months at the fir-t instance basing on the conditions
under clavse (i), Atthe end of 5 menths a trade test will be conducted in order to assess the
suitability of the incumbents. These who are considered suitable shall only be allowed to
continue in their new assignme ts, The successful incumbents will be given theoretical training
as early asthe Management could arrange for it in order to bring them at par with those
of the direct recruits. The duration of such training shall be for a period of one vear and the
instructions shall be given in Oriya as far as practicable. The promotces shall be required to
appear at a writien c¢xamination immediately on completion of the training which they shall
have to pass in two consecutive chances failing which they will not be aliowed an: further
annual ircrements in their new posts and will not be considered for promotion to the next

higher posts until they pass the examination. The question for such examination shall be set
and answers are to be given in Oriya.

Remuneration at the rate as applicable from time to time for imparting related instruction to appren-
tices shall be paid to th: part time Iccturers who would impart theeretical training to such incumbents.

(viii) In the Offset Printing, Offset Platemaking and Process Engraving trades 662;3  of the posts
in the first point of hierarchy shall be filled up by direct recruitment from among the candi-
dates holding all India Trade Test Certificates in the respective trades or a similar certificate from
a recognised Printing institute. The remaining 33%% posts may be filled up by internal
promotionl in the manner prescribed in claus:z (vii) frem among the Class 1V stafl in the res-
pective trades who have at least put in 7 years of service.

E. G. No. 829--30-5-1989
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(ix) In the Camera and Proof Reading trades all posts in the first point of hierarchy shall be filled
: up by direct recruitment by persons having requisitions qualification, training and skill in the
particular trade :

_Provided that if Attendants with minimum qualification of Matrigulation or equivalent arc
available in the proof reading trade, they may be taken in the first point of hierarchy, i. e.
Copy holder, if found suitable in trade test. T

(x) In the Maintenance Trade candidates trained in the respective sub-trades like Electrician, Turner
Fitter andWelder in Industrial Training Institutes or similar institutes shall be recruited a:;
Attendants at the first instance. For recruitment to the first point of hierarchy in the Electrical
side these trained persons shall only be considered in the manner as prescribed under clause
(/). In the mechanical side 507, of the posts shall be filled up by the trained persons and the
remaining fifty per cent by internal promotion as prescribed in clause (vii) from among the
Class IV staff who have at least putin 5 years of service in the trade.

(xi) When either prescribed number of qualified candidates are not available in the open markei
for - direct recruitment or the internal Class IV incumbents do not satisfy the minimum condi-
tions laid down in this rule for appointment to the first point of hierarchy the balance post
in any of the modes may be filled up in either way possible.

7. Direct Recruitment in the first point of hiergrehiy—All direct appointments in the first point of
hierarchy in all trades will be made in the following manner:— ’ P

(/) The number of vacancies in this category may be notified to the local employment exchange
and names of suitable candidates obtained. While sending such requisition to the employment
exchange it should be made clear to get the names of candidates who have obtained national
trade certificates or equivalent certificates from any recognised Printing School.

(i) The appointing authority, on receipt of the lists of such candidates spomsored by the employment
exchange will conduct necessary interview and test and select suitable candidates as per the
vacancy on a particular occasion.

(iii) While making selection, tht?ir final ranking in the All India Trade Test of a particular year and
marks secured therein will be taken into consideration. Amongst candidates of equal merit
those passing earlier Will be given preference.

(iv) Preference will also be given to those who have acquired more practical experience by working
in the trade after completion of their training course.

(v) Selection list once drawn will remain valid for a period of one year

8. Direct recruitment, deputation and promotion in posts above first point af hierarchy—(1) Unless
otherwise provided in these rules, all posts from the first point of hierarchy to the post of Junior
Production Officer may ordinarily be filled up by promotion trade-wise subject to the conditions laid down in
clause (i) of rule 6. However, in case where suitable and befitting candidates are not available from
within the organisation to fill up certain posts by way of promotion, the said posts may be filled up by
deputation or dircct recruitment. In this regard decisien of the Appointment and Promotion Committee
should be unanimous.

(2) While promoting to the lowest sectional supervisory posts the incumbents should have along with
other conditions prescribed in clause (7) of _Tule 6, the minimum educational qualification up to Middle
School standard, so as to enable them to submit reports and maintain records and registers satisfactorily.

(3) But the process of pfomotion to the post of Production Officer shall be cc mparatively rigorots by
taking into consideration inter alia their cducational and technical qualification, inter se seniority in the
jor Production, Officer individual ability and versatility to supervise more than one trade

and particularly the qualities required to hold a managerial post.

(4) Direrectrecuitment to the lowest sectional supervisory posts in different trades, i. e., Assistant
Machine Foreman, Assistant Section Holdsr, Assistant Binding Foreman, etc. shall be made to the extent
50 °, by candidates having Diploma in Printing Technology from one of the Regional Institutes of India.
In ofiset Printing trade direct recruitment to the posts of Junior Offset Machine Minder shall be made to
the extent of 333% by Diploma holders in Printing Technology with specialisation in Offset Printing.

9. Whether it isdirect recruitment or promotion or deputation, all posts should be man'n;d by candidates
fulfilling all the requirements of the posts. A chart showing such requirement of individual posts, the
required qualification and experience and the like required for a post is furnished in Schedule ‘C’.
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The appointment and Promotion Committe may, in special cases, consider the question of relaxation
of the prescribed qualification if they are otherwise found suitable and deserving. In such cases specific
reasons are to be recorded in writing in favour of each selection.

10. Recruitment to Class IV posts—All regular vacancies in Class IV posts shall ordinaril; be filled up
from among the Casual Helpers working in the Organisation and duly sponsored by the Employment
Exchange. While selecting persons from the Casual Helpers for the purpose, their regularity and punctua-
lity in attendance, official conduct and sincerity to duty during the period of working as Casual Helper
will be the main criteria with due regard to seniority. But technically trained people may also be directly
recruited as Class IV employees in the production wing as may be required from time to time subject to
their willio gness to accept such post. They may, however, be promoted to the first point of hierarchy as
and when vacancy arises against the percentage prescribed for direct recruitment irrespective of their senio-
rity in the Class IV cadre of the concerned section.

11. (1) A candidate will be eligible for direct appointment if he has completed 18 years of age and has not
exceeded 28 years of age on the date of appointment. The maximum age-limit of the person belonging to the
Scheduled Castes ar Scheduled Tribes community may be relaxed in accordance with the orders of Government
issued from time to time and in case of the physically handicapped. However, the appointing authority may
also relax the upper age-limit in other suitable cases for reasons to be recorded in each case. The maximum
age-limit may also be relaxed in case of other category of candidates as decided by Government from
time to time.

(2) The age mentioned in the matriculation certificate or the school leaving certificate will consteue
the proof of age¢ of the matriculate and non-matriculate candidates respectively.

(3) Every candidate shall be given an.order of appointment which will be the conclusive eviden
of . the nature and terms of such appointment.

(4) A candidate (in case of direct recruitment) selected for appointment to Class IV and Class
111 posts will furnish a certificate of health as provided under the Orissq Service Code and any other
certificate or undertaking or information as would be specified by the appeinting authority.

(5) Any false or untrue statement made in the application or otherwise for appointment to a post will
render the service of the industrial employees concerned liable to be terminated without notice and without
compensation.

(6) The character and antecedents of a candidate sclected for appointment to a post for the first
time shall be verified through appropriate channel. He may, however, be allowed to join provisionally
by producing two character certificates from two Gazetted Officers. For the purpose of such verification
the selected candidate shall deposit with the appointing authority three copies of his recent photograph
in passport size and furnish all particulars in the form appended to Schedule ‘D’. In the event of receipt
of any adverse report the appointment is liable to be terminated without notice and without compensation.

(7) A candidate joining a post in pursuance of an order of appointment, will be deemed to have signi-
fied his consent to comply with these rules and such nstructions as may be issued from time to time.

(8) Preference may be given to the wives/sons/daughters of the industrial employees who die or become
permanently invalid while in service and of those retired, provided they are found otherwise qualified,
eligible and suitable keeping in view the Resolution No. 17188-L.E.H., dated the 9th September 1976 of the
Government in the Labour, Employment and Housing Department. But no person can claim this facility
as a matter of right. This facility will be available only in case of direct reoruitment and with respect
to an industrial employee in consideration of his financial condition.

(9) In the event of failure on the part of any candidate (in case of direct recruitment) without genuine
reason to join the post withil the time as stipulated by the appointing authority in the appointment order,
such appointment shall be deemed to be cancelled after expiry of the said time unless otherwise decided
by the authority for the reason to be recorded in writing.

(10) In the event of refusal of promotion by any industrial employee when such offer is given, it shall
be forfeited for all times to come wunless it is otherwise decided by the appointing authority to allow such
promotion in future for the reasons ta be recorded in writing. '

12. Appointment on probation—(1) A direct recruit appointed against a permanent post will have to
work on probation for a minimum period of one year. The period of probation may be extended by
the appointing authority depending on the performance and conduct of the industrial cmployee concerned.
Such extension may not exceed a further period of two years sanctioned either in piecemeal or at a time.
If the performance and conduct of the industrial employee do not come up to standard his services may
be terminated by recording such reasons. :

Explanation—In the absence of an order declaring its satisfactory completion, the period of proba-
tion shall be deemed to be g¢xtended till the dat: of the order or the date specified in
the said order, as the case may be.
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(2) All appointments against temporaty posts shall be made temporarily and th iti
of such appointments will be determined by the appointing authority? d © femo and conditions

(3) In case of promotion beyond first point of hierarchy the period of probation should be mini
one year and all other corditions as mentioned in the foregoing paras. will 'apgly. n et ¢ minmam

13, Confirmation—(1) An industrial employee holding a permanent post may be confirmed against the
post on successful completion of the period- of probation, and eubject to verification of character and
antecedents, provided that the post is dvailable-for confirmation.

(2) An ircumbent in a temporary post may be confirmed if he -has worked satisfactorily in all respect
for three years continuoUsly and such a postis declared permanent by Government subject to verification
of characier and antecedents,

14. Officiating in short vacarcies—The appointing authority may ask an industrial employee holding
.a lower post to manage the wo.rkﬁ in a higher post in the respective trade in the exigencies of public service
against a short vacancy not exceeding thirty days. No industrial employce shall have any option in this
regard. = Refusal to. manage such Work by an industrial employee on any occasion shall constitute
miscoriduct and this shall be poted in the record of performance which will have an adverse effect on
him in matters of future promotion. Such repeated refusals will make the industrial employee liable
for disciplinary action also. .

15. Seniority :—(1) The seniority inter se of incumbents directly recruited shall be detérmined in accordanc
with the pcsition assigned in the merit list of a particular batch.

(2) The seriority inter se of candidates promoted shall be determined with reference to the date
of promotion to a particular grade. . -

(3) In case of disputes relating to appointment, seniority and promotion arising before or after the
commencement of these rules the Appointment and Promotion Committee shall decide such disputes on the
basis of indivicual merit in each case.

~ = it CHAPTER Vo - o

GENERAL CONDITIONS OF SERVICE

16, Issue of Tickets fo Industrial Employees :—(1) Every permanent, temporary and probationary
‘industrial employee except the supervisors, readers and copy holders shall be allotted with a depattmental
ficket or metal token bearing a number. The industrial employee, on attendance each day, shall have to
pick up and depcsit their respective tickets or tokens at a place specified by ihe management. The
Supervisors, Readers and Copy Holders, on attendance and deparature each day, shall sign inthe
attendance register agairst their names.

(2) Every casual industiial employee and apprentice shall be provided with a special ticket which will bzar
.a number, indicate the category ¢f wcrk and cerariment to which he is attached. On the day or days
he woiks, he skall have to deposit the raid ticket at the place specified by the Management while entering
to tke premises of the uncertakin g ard ccllect the same at the time of his leaving the premises.

(3) The ticket cr token shall be cdesigned by the management and carry such information and
photcgraph etc., as would be felt necessary by the management for proper indentification of the employee
concerned. The cCesign and the Cetails may be charged from time to time by managemeat according to
vhe necessity cf the uncestaking, but after orly givirg due notice to the industrial employees and making
adequate arrangements for withdrawal of the cld ticket or token and supplying the riew ones.

(4) The ticket or tcken is the property of the undertaking. If the same is lost due to the gfault of the
industrial employee concerred the cost of the same may be charged to him.

(5) The undertakiné shall have the right to introduce any other method of identification or attendance’
of the employee, such as intrcduction of Identity Card and Punch Card System in Time-recording
Clock and the like at ary time atd lay down the conditions to regulate procedures in that behalf.

17. Attendance and late coming :—(1) Every industrial employee shall be regular and -punctual in his
attendance. He shall present himself at the gate in proper time, deposit his ticket or token and should
proceed to his work place so as to start his duty”at the beginning of his shift. Fifteen minutes grace time
may be allowed to all Industrial employees to present themselves at the Time Office. No one should take'
more than five minutes time to reach his work-place and report for duty to the Sectional Head concerned.
An Industrial employee presenting in the Time Office within the grace time and reporting in duty place,
within next five minutes will not be marked late.
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(2) An Industrial employee presenting himself in the Time Office beyond fifteen minutes grace time
but within thirty minutes of the scheduled working hour shall be marked ‘single late’. Ordinarily he will
be allowed to enter into the premises of the undertaking and attend to work. This concession will be
withdrawn in favour of individual Industrial employees who repeatedly attend duty late. For attending
duty late within thirty minutes on more than five occasions in a moath will amount to habitual late coming
and the Industrial employees concerned will be liable for disciplinary action. .

(3) Reporting in the Time Office beyond thirty inutes but within forty-five minuates of the scheduled
working hour will be marked as ‘double late’. An Industrial employee will be allowed to enter into the
premises and attend to his work after reporting double late only on three occasions in a month at
the maximum. This concession may not be granted in favour of habitual late comers either in the
category of ‘single late” or ‘double late’. :

(4) An Industrial employee who repcrts to Time Officc beyond forty-five minutes of the scheduled
working hour will ordinarily not be allowed to enter into the premises of the undertaking and work-
He will be treated as 'Shut out’ for the day a.d treated as absent without authority. However, he may
voluntarily apply leave for this day with specific reasons for coming more than forty-five minutes late
and this may be allowed.

(5) Considering the urgency of the Government work and on humanitarian grouads an Industrial
employee, in"very exceptional case, may be allowed entry into the premises and work even after attending
beyond forty-five minutes late. To grant such concession to individual Industrial employee is purely the
discretion of the management and this will be exercised by specific managerial staff in specific depart-
m:nts and shifts as would be ordered by the Director fom time to time.

(6) If an Industrial employee forms a habit of attending duty late even within the limits of concession
avaijable under this rule, he can be branded as a habitual late comer and irregular worker and the goncession
can be withdrawn in his favour.

(7) A habitual lute comer is liable for the followi- g types of punishment through a regular departmental
procee.iings:— '

(a) Withdrawal of usual concession;
(b) Stoppage of increment;

{¢) Reductienin rank or removal;
(d) Dismissal:

(8) An Industrial emplcyee is not allowed to leave his work place, section or premises of the undertaking
during working hour, except during authorised recess hour ¢r on duty. He may be allowed a reasonable
time to go to urinal or lavatory, and the like but with the permission of his Sectional Supervisor. In case
it is detected that the Industrial employee concerned is missing such concession or a Sectional Supervisor
is allowing such conceesicn liberally, the Industrial employee concerned as well as the Sectior.al Supervisor
will b: taken to task.

(9) An Industrial employee gan temporarily absent from his work place during working hours for the
purpose of attending to an urgent personal work. This he will do by applying for‘hour leave’ in a prescrib.d
form specified in Schedule ‘B’ and after getting formal permission from the competent authority. ’

(10) Tke concession of hour leave is to be availed of by the Industrial employees under exceptional
circumstances and on genuine grounds. Discretionr is left with the management t> allow or disallow
hour leave in appropriate cases. For example, a habitual irregular and unpunctual Industrial employee
shall not be allowed the facility of hour leave. An Industrial employee who applies for hour leave
freque itly can also be refused this congession. '

(11) Cases of hour leave applied on ground of medical necessity “of self or such other urgency maye
however, be considered on a different footii g. In any case every hour leave availed of during working hour
shall be debited to the Jeave account of the Industrial employees concerred. It will be debited to the casual
leave account. When the said category of leave is exhausted, it will be 'debited to Earned leave and other leave
account as would be available at the credit of the Industrial employee concerred. Hour leave applied up to
one 1olr by an employee who is otherwise regular and punctual and who does Dot avail of leave frequently
may not be debited to leave account of the Industrial employee concerned.

(lz)knlﬂdustrialemployee who leaves the work place without the permissioﬂ of the Sectional
Supervisor of Managerial Staff as js necessary in appropriate cases, shall be deemed to be absent in his
duty for the day and be liable for disciplinary action. '

Ncti:—With the usual arrangements made for checking at the gate, no Industrial employee can ordinarily
go out of the piemises of the undertaking without being detected by the Time Office and the
Security Staff posted at the gate uhless there is a conrivance of such staff with the Industrial
employee to do so. But it js possible that an Industrial, employee can remain in the premises
of the undertaking but not at his work place with some plea or the other. It is the duty of the
Industrial employee, the Sectional Supervisor and the Time-Keeper to detect such Industrial
employee and bring him to the notice of the maragement. ‘

[E G. No, 829—30-5-1989]



10

18. Entry and exit by Gate or Gatss fixed for the purpose—(1) The entry and exit gates will be kept open
and closed during specific hour as would be notified by the management from time to time. Entry and
exit by any Industrial emplovee through any unauthorised gate will be considered as misconduct. '

(2) Any Industrial employee who has been laid off, suspended or otherwise removed from service should
not only leave the premises of the undertaking immediately on receipt of sucp orders, but also shall not
make any effort to enter into the premises without specific permission of the. Director or any other officer
authorised by him. Such Industrial employees having any personal work in the undertaking, may come with
a written application praying entry into the premises and after getting the due permission only may be
allowed to get inside. In all such cases details about persons and sections which the employee visits ~ and
the duration of time spent for such visit shall be recorded by the Time Office and also signed by the
employee concerned. )

19. Search at the Gate—(1) Every Industrial =mployee, irrespective of his statusin the undertaking, is
liable for check and search at the gates of entry and exit. This will be done by the Security staff posted
at the gates in order to prevent pilfcrage of i he properties of the undertaking and for other security reasons.
Industrial emPloyees inside the Premises of the undertaking are also liable for search. All Induystrial
employees shall co-operate with this proczes.

(2) When an employee is suspected to be in wrogful possession of some proPerties of the undertaking
or issuspected to be secretly carrying such materials or properties which would put the undertakingto
financial and other losses, the concerned secerity staff or the supervisory and managerial staff who detects or
suspects the case shall inform the emPloyees covcer ted about his suspicion snd shall order him to be
detained to make physical search of him at an appropriate place and in Presence of two persons.

(3) No one while coming to attend his duty shall bring with him any containers and materials which are
not necessary for due Performance of his duty.

(4) No Industrial employee shall avoid the search and shall cause obstruction to the search and the
observance of the gate formalities.  He has of course the liberty of representing to the proper authority for
arny lapses in the procedure and any undue harassment caused to him in the name of search.

(5) An Industrial employee may have to carry materials in due performance of his duties ard for the
- purposes of the undertaking. In such cases he has to carry a ‘Pass out’ from an appropriate authority as
would be prescribed by the management for different parposes from time to time. But even then the
In dustrial employee concerned shall stop at the exit point, present the materials and the passout to the
security Staff for proper check and thzn after duc clearance given by them perform the exit.

(6) The Government, who are the owner of this undertaking, may decide to manage the security work
by engaging their own staff as are available in the u.idertaking or they may engage special staff as those
bzlonging to the Central Industrial Security Force or the State Industrial Security Force ard the State
Police Personnel as they would deem proper for the undertaking.

20. Period and Hour of Work—(1) The period and hour of work of varioms categoties of Industrial
employees employed in the undertakig in its different units or branches or sectioms shall be fixed and
notified by the management frcm time tc time. The normal working nours shall be eight hours a day and
forty-eight hours in a week.  This shall ordinarily be regulated in accordance with the provisions cf the
Factories Act, 1948 and rules framed thereunder.  If required under exigeucies of public service, changes
in the working hours may be ordered as would be permissible under the factory laws or with the special
permission of the appropriate authorities under the said laws.

1

(2: Period and hours of work for ull Industrial 2mployecs shall be exhibited in a conspicuous plaze or
the place of work or the Time Offiice as the case may be-

(3) More than one shift can be introduccd or discontinued in any unit or branch or section of the
undertaking as may be determined by the manag>ment from time to time as provided under the reevant
industrial laws.

(4) The Industrial employees are liable to be trausferred from one shift to another as would be decided
by the Management for efficie it functioning of the undertaking. Management will of course give due aotice
as provided under the relevant industrial law when the change of spift affects Industrial employees in
larger numbers.

21. Overtime—The Industrial employees may be required to work overtime according to the exigencies
of work in the undertaking. Regulation of such work, payment of extra wages for this purpose shall be
made in accordance with the Factories Act, 1948 and rules framed thereunder.

Refusal to work overtime without valid reasons and to the satisfaction of the competent authority shall
¢ onstitute grave misconduct,
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22. Closure and shutdown of work—(1) The undertaking may, at any time or times in the event of fire,
catasirophe, breakdown of machinery, stoppage of power supply, shortage of raw materials, civil
cornmotion, lockout and strikes affecting one or more unit or branch or section of the unJertaking, reduction
of shift, periodical repairs, reconstrution or extension of any building partly or wholly of the undertaking
or any other cause beyond its control, stop or shuldown any work in any unit or branch or section wholly
or partially in accordance with the provision: of the Industrial Disputes Act, 1947.

(2) In the event of stoppage or shutdown being ordered during working houss for anv of the
teasons mentioned in sub-rule (1) other than alockout or astrike, the employees affected shall be
notified atthe appropriate place and time as soon as practicable about the time when work will be
resumed and whether theyare to remain ator leave their place of work. The Industrial employees
shall not ordinarily be required to remain for more than two hours after the c>mmercoment of the
stoppage. If the period of detention does not exceed one hour, the Industrial employees so detained
shall not be paid for the period of detention. If the period of detention exceeds one hour the Industrial
employees so detained shall be entitled to receive wages for the whole of the time during which they
are detained asa result of stoppage. No compensation shall bz admissible in case of such stoppage.
Wheresver practicable reasonable notice shall be given for resumption of normal work.

(3) Ifthe undertaking is unable to provide work for any of the Industrial employees affected
by stoppage or shutdown, the undertaking shall be entitled to lay off or retrench from work or duty
all or any such Industrial employee or employees asthe undertaking may select for any period or
periods in accordance with the provisions (f Industrial Disputes Act, 1947.

(4) Retrenchment and layoff shall be effected after completion of all formalities as contemplated
under the Industrial Disputes Act, 1947 and the Industrial employees shall bs given ths b:2a:fit under
the said Act.

23. Holidays, leave, National and Festival Holidays—(1) All Industrial employces in the undertaking to
whom these rules are applicable, shall be allowed in each calendar ycar three Nationul  Holidays, i. e.
26th January, 15th August and the 2nd October, all hclidave as ate declared by the Government
every yeur under the Negotiable Instruments Act and the 1st May.

(2) Out of the holidays as are declared by the Government every vear under thc WNegotiable
Instruments Act, four days shall be specified as festival polidays, as the Inspector appointed under
Section 6 of the Orissa Industrial Establisyment (National and Festival) Holidays Act, 1969 in consulta-
tiom with the Director and the Industrial employees, may determine in that behalf, :

(3) All the above holidays are paid holidays. The Industrial employeces may,! however, be required
to work on any or all of the above holicays in exigencies of public  service and tpey shall be
compensated in the manner specified below —

(i) For work on any of the three National Hclidays or four festival holidays as specified under
para. (2) above, an Industrial employees shall, at pis option, be entitled to—

(@) twice the Wagee, or

(b) wages for such day and to avail himself of a substituted holiday with wageson any other
day wichin six months from the holiday, on which he so works.

(ii) For work on any of the holidays including Sundavs other than the three National holidays .
and four festival holidays as specified in para. (2) above, the Industrial employees will
get full wages and twenty-five pcr cent extra and also will have a substituted holiday for
a whole dayon one of the three days immediately before or after the said holiday or a
compensatory holiday within the month in which the holiday was due to him or within
two months immediately following that month in a case where cxemption is granted from
the provisioas of section 52 of the Factories Act, 1948.

(iii) Apart from public exigencies it is necessary that in the interest of security, the Industrial
employees working in the security cell, viz. Time-Keeper, Darwans, Choukidars and Helpers and
the like should work on all holidays in a routine manner. For this, specific arrangements are to
be made and published by the management from time to time as per the peculiar necessities of
various units or branches or scctions. The arrangement should provide opportunity to the
Industrial employees to have reasonable rest and manage their personal work., They will also be
compensated in the manner noted in foregoing paras.

_ 24. Leave—The Industrial employees of the undertéking shall be governed by the Orissa Leave Rules and
Orissa Service Code so far as leave is concerned.

25. Payment of Wages or Salaries—(a) The basic wages for different categories of Industrial employees
may be fixed at time rates.
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(b) The time rate of pay applicable to different posts held by the Industrial employees in the underiaking
shall be fixed by the Government from time to time which shall not be less than the rates as fixed or revised
by the Government under the Minimum Wages Act, 1948. :

(c) Pay due to the Industrial employces shall be paid in a¢cordance with the provisions of the Payment
of Wages Act, 1936. .

(d) Any pay due to the Industrial employees but not paid on the usual pay day on account of the same
being unclaimed shall be paid to the Industrial employees by the undertnking on such a day as may be
natified in this behalf, on their being present to receive the same within one year from the date or which it
becomes payable.

(¢) Any pay or other legal dues to the deceased. [ndustrial employees shall be paid to his legal heirs
if the claim is submitted within one¢ year from the date 01 which such pay or legal dues becomes due and the
claim (i) is supported by a succession certificate granted by competent court or a legal heir certificate
obtained from Revenue Authority not below the rank of Tahsildar, or (i) where the amount does not
exceed rupees two thousand only is supported by an affidavit, provided that the heirship to the property is not
disputed and the claimant executes an indemnity bond.

(f) On the written request of an Industrial employee who is unable to present himself to receiva paymeat
the undertaking may send his pay by money order at the cost of the In lustrial employee o= pay to a pirson
duly authorised by him and identified by an Industrial employae of the uidertaking.

26. Deduction—Deduction from wages or salaries shall be made in accordance with the provisions of
the Payment of Wages Act, 1936 and rules made thereunder in so far as it relates to Industrial employees.

27. (i) Incremenis—Increments i1 a* ime'scale of pay shall ordinarily be drawn and paid as a matter of
course i1 favour of an Industrial employce unless it is withheld by the authority empowered to mike his
appointment.

(ii) Increment shall not be stopped ¢xcept as Punishment.

28. Efficiency Bar—Where an efficiency bar is prescribed in a time scale of pay, increm:1t next above
the bar shall not be allowed 1o an Industrial employee without specific sanction of . the authority empowered
to withhold incremsznt. Crossing of efficiency bar is not to take place as ‘2 matter of routine like annual
increments. An Industrial employee’s work in terms of quality and quantity, conduct and attendance are to
be reviewed thoroughly and if found suitable, he will be allowed to cross the efficiency bar.

29. Travelling Allowance—Sanction and payment of travelling allowance shall be regulated as par the
Orissa Travelling Allcwa..cz Rules.

30. Absence from Headquarters—(l) No Industrial employee shall leave headquarters without prior
permission of the competent authority.

(2) The joining time and transfer travelling allowance aimissible to the Industrial employees shall
be determined as per the provisions in the QOrissa Service Code 'and Orissa Travelling Allowance Rules.

31. Service Book—(i) Records of particulars of service of the Industrial employees of the undertaking
shall be maintained in form of a Service Book prescribed by the Government from time to time under the
provisions of Orissa Service Code.

(ii) Service Books shall be maintained for all temporary and pzrmancnt Industrial employecs who have
been or likely to be in service for a period exceeding one year. Im all cases in which Service Book is
recessary under the above rules, it should be opencd o1 the first appointment of the Industrial employee.

(iii) Each Service Book shall be maintained in duplicate. The duplicate copy will be duly attested
- and shall be handed over to the Industrial employee concerned who shall produce the same to the
concerned officer for up-to-date entries at such intervals as would bz req tired by the Offizer-in-charge.

(iv) It will be the respoasibility of the Officer-in-charge cf cstablishment to eisure proper mainignance
of original and duplicate Service Book or Service Roll and he shall furnish a certificate to the Director
every year i the month of July that the Service Book including duplicate o..¢s have been made up-io-date
in all respects. :

32. Provident Fund—All Industrial employees to whom these rules apply shall, unless otherwise decided
by the Government, continue to subscribe to Genceral Provident Fund and shall be subject to the General
Provident Fund (Orissa) Rules.

33. Pension and Gratuitv—All Industrial employees to whom these rules apply shall, unless otperwise
decided by Government, be governed by the Pension Rules as applicable to Goverament employees. -
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34, Resignation—(i) A probationer des‘rous of leaving the service of the uidertaking shall giv: fifteen
days> notice in writing to the uadertaking.

(if) Temporary or a permanent Industrial employee desirous of leaving the service of the u1dzitaking
shall give thirty days’ notice in writing to the undertaking.

(iii) Any Industrial employee leaving the service shall make over the properiy bsionIing to the
undertaking which has been issued to pim in cornection with his cmployment in the undertaking.

(iv) Such, resignation may not be accepted for any one of the following reasons:—
(@) If any dues are outstanding and has siot seen paid before acceptance of resignaticn;

(by If any departmestal enquiry is pending against the Industrial employee tenderiag resignation
and if in the opinion of the competent authority such enquiry is in the iaterest of the
undertaking;

(¢) If an Industrial employee has not completed required period of service as per terms and condi-
tions in the contract or agreement between the management and himself.

35. Retrenchment—(1) No Iadustrial employee who has been in continuous seivice for not less than
one: year shall be retrenched until,—

(#) the Industrial employee has bezen given one month’s- notice in writing indicating the reason for
retreichment and the period of notice has expired or he has becn paid in licu of such notice
wages for the period of notice, upless the retrenchment is made under an agrcement which
specified the date of such termination of service ;

(i) the Industrial employee has been paid compensation at the time of retrenchment, which shall be
equivalent to 15 days’ average pay for every completed year of continuous service or any par
thereof in excess of six months;

Explanation—An Industrial employce shall be deemed to be in continuous service for a period of
one year if he has actually worked in the undertaking not less than 240 days during the period
of 12 calendar months preceding the date with reference to which the calculation is to be
made;

(iii) in effecting retrercpment, the principles of ‘last come first go’ inthe particular citegory or
designation of post concerned shall ordinarily be fcllowed unless for reasons to bz record:d in
writing it is decided otherwise;

(iv) a retrenched Industria] employee of the undertaking who subsequently offers himzelf for
employment against any vacancy in the same or similar post in future may get preferince over
other persons in the matter of appointment to the appropriate post in accordance with section
25-H of the Industrial Disputes Act, 1947 subject to the prescribed age-limit.

(2%417{etrenchment shall be made in accordance with the relevant provisions of the Industrial Dispute s
Act, 1947.

36. Termination of Employment except by way of punishment—The appointing authority may terminate
the services of any of the Iadustrial employees othcrwise than by way of punishment in the followin {
cases or on grounds of similar nature:—

(@) On attaining the age of superannuation as provided under the Orissa Service Code ;
(b) On being declared medically unfit to do the duties assigned to him ;

(¢) On grounds of adverss report revealed in course of Verification of antecedent after being given
due opportunity to the Industrial employee to defend his case when an Industrial employee is
appointed subject to such verification ;

(d) On any other ground stipulated in the contract of employment ;

(¢) If any of the informacion given, by him in his application or any other form for the post to
which he is appointed is subsequently found to be false ; .

(/') For joining a strike whicy, is not legal or acting in furtherance of such strike ;

(8) The services of an Industrial employee appointed as substitute against suspension or a leave
vacancy may be terminated at any time during such period in terms of the order of the appoint-
ment or the expiry of that period, unless otherwise the term of appointment is extended by the
Competent authority for the reasons to be recorded in writing ;

(h) By way of dismissal on grounds of conviction in a compstent court of law.
[E. G. No. 829—3)-5-1989]
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37. Retirement on Superannaiiior—An Injustrial employze belonging to the category of Industrial
workman miy ordinarily bz retained up to the age of 60 years. He may, however, be required to
retire at any time after attaining th: age of 55 years afier being given a month’s uotice or a month’s
pay in lieu thereof, on the ground of impaired health, or of bsing ncgligent or ineflicient in the due
discharge of duaties. He may also retire at any time after attaining the age of 35 years by giving
one month’s notice in wiiting, The Industrial employee not falling in the category of Industrial work-
man will retire on attaining the age of 58 years subject to review on the completion of 30 years of
qualifying service or 50 years of age or 35 years as the case may b..

38. Housing:—Residential quarters may b2 provided for housing of such stafl of the undertaking whose
services are considered most essential for the running and security of the undertaking. Allotment
will be mad: at the discretion of the managzment. Relevant provisions in the Orissa Service Code or
such other rujes in vogzue and as may b: prescribad by Government from time to time on this subject
shall apply to the Industrial employze of this undertaking in matters of allotment and vacation of
quarters by the Industrial employees and charging of rent, etc. No Industrial emplovee can demand or
claim to be provided with such facility. However such facilities as payment of house-rent allowance
to Industrial employees who have not been provided with Goverament residential accommodation in
the specified areas of the State as sanctiored by Government from tim: to time may be availed by all
Industrial employees within the purview of the relevant Government ordzss.

39. Medical Sfacilities—Medical and first-aid facilities provided under the Factories Act and rules framed
thereunder will be available to the Indu_strial employee of the undertaking. Besides medical facilities as are
available to Government servants from tirze to timeshall also be available to the said emplovees of the
undertaking, A

The above facilities shall automatically be withdrawn from the moment the Employces’ State Insusanc e
or such other specific schemes meant for Industrial employees come into force inthe undertaking under the
provisions of law or with the specific consent of the Industrial employees.

40, Clothing and Uniform:—The scale and pattern of clothing or uniferm that may b: supplied to
any Industeial Employee or class of Industrial Employee in the undertaking and the terms and conditions
of supply shall be fixed by the Government in consultation witk the Director. Registered Trade Unions
may also be consulted in the matter. Incase of difference of opinion, the decision of the Government
shall be final in the matter.

GENERAL DISCIPLINE, PENALTY AND APPEAL

41, Discipline—The acts and omissions by an Industrial employce mentioned Selow shall be considered
as misconduct and any other actor omission not meationed in the list but which are subversive
of rules of decency, discipline and muorality according to normal human conduct and behaviour or
are aziinst establishad practics or diseiplinz in 15 uai.ctaking shull alss eonstitute misconduct and will be
punishable under these rules.

42. Acts and Omissions constituting mis conduct—The following acts or omissions and commissions shall
be treated as misconduct and be liable for disciplinary acti>n:— ‘

(1) wilful insubordination or disob:dience whether alone or in combination with another or others
of any lawful and reasonable orders of the supzrior authority;

(2) striking work or to res>rt to ‘go slow tactics’ or inciting others to strike work with another or
other in contravention of any lawful and reasonable orders of the authority;

(3) striking work or inciting others to strike work in contravention of the provisions of the
Industrial Disputes Act, 1947 or any other enactment or rules in force for the time being;

(4) theft, fraud or dishonesty in conaeccion with the employer’s business or property;

(5) taking or giving bribes or any illegal gratification whatsoever;
(6) abseace from duty without prior sanctioa of leave and without applicaticn;

(7) habitual late attendance;

(8) collection of any money within the premises of the undertaking for the purpose ‘not sanctioned
by th: D.retor or any Ofizer duly authorised on his benalf;

(9 engaging in unauthorised trade, money lending business withit the premises of the undertaking;

(10) drunkenasss or rivtous, disorderly or indecent bghavivur or any act subversive of discipline
during working hours i1 the prem'ses of th: unier-aking or at the place of employment or it
course of performarice of duty; .
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(11) instigating and participating or engaging in demonstrations or gherao within the premises of
the undertaking or conducting public meetings in the premises of the undertaking and without
previous written permission ;

(12) resorting to such unfair practices as (a) carcless operation; (b) interference with or disturbance
to normal work and (c) insubordination, (d) loitering during duty hours or gossiping with
friends in place of work dvring working hours ;

(13) habitual negligence or neglcct of worki ;
{14) repeated unauthorised absence from propzr place of work ;

(15) habitual breach of any rules or instruction for the maintenance and running of any department
or the maintenance or the cleanliness of any portion of the premises of the yndertaking ;

(16) frequent repetition of any act of molestation for which a fine may be imposed under the
Payment of Wages Act, 1936 ;

(17) accepting employment or any kind of assignment under any other employer in any capacity
without the permission of the management ;

(18) malingering or slecping or rcading books or newspipers during duty hours ;

(19) sabotage or wilful damage to or causing loss of the undertaking’s goods or property or any
irresponsible action resulting in damage to any goods or property of the undertaking ;

(20) any other act or omission expressly declared as a misconduct in these rules ;

(21) distribution and exhibition of handbills, posters or pamphlets within the premises of the
undertaking without the permission of the management ;

(22) conviction by a court of law for a criminal offence ;

(23) acceptance of gifts or presentation from subordinate workmen of the value of Rs. 20/- and above
or borrowing money from subordinate workmen without permission of the competent authority ;

(24) intimidating or threatening other workman or workme‘n, interference with the work of other
workman or workmen, assault or threat of assault cither provoked or otherwise within the
undertaking’s premisss or outside having subversive effect on the undertaking’s discipline;

(25) gambling within the undertaking’s premises ;
'(26) quarrelling and fighting in the undertaking’s premises ;

(27) failure to observe safety measures or instructions on safety duly notified or interference with
safety d:vice or fire fighting equipments ;

(28) smoking in non-smoking areas of the undertaking’s premises ;

(29) furnishing false information regarding one’s name, father’s name, age, qualification, previous
service, address and other particulars, etc., at the time of employment and in course of normal
work ;

(30) transfer of identity card or metallic token or free pass or attendance card or frequent loss of the
same ;

(31) deliberately spreading false information with a view to bringing about disruption in normal work
of the administration ;

(32) disclosing t0 any unauthorised person any information concerning the undertaking and its
activities and with regard to the process of the undertaking or any other information, which may
become known to him in course of his duties ;

(33) adjudged insolvency not warranting the continuance of the undertaking’s trust and confidence which
the dutics of the Industrial employees call for or failure by the workman to manage his private
affairs 8o as to avoid habitual indebtedness or insolvency and failure to report to the undertaking
of legal proceeding for insolvency against him ; '

(34) manufacturing or attempting to manufacture unauthorised articles within the undertaking’s
premises ;

{35) failure to carry out work in accordance with the general instruction given by the officers and
supervisors of the undertaking or through delegated authority ;
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(36) failure to give the minimum daily outturn of work ;
(37) failure to give proper quality of work ;

(38) hiding away or attempt to hide away any article or materials of the undertaking or any of the:
colleagues ;

(39) conduct within the office or place of work which is likely to endanger the life of safety of any
person ;

(40) destroying the facilities and amenities provided for the health and safety of industria}
employees ;

(41) failure to report at once to his superior auy defect which an Industrial workman may notice
any equipment or machineries connected with his work ;

(42) failure to report any defect or occurrence which an Industrial workman may notice and which
might endanger his or any other pzrson’s life and porperty ;

(43) refusal to accept charge-shest, order or any other official communication issued by the
Management ;

(44) making or giving false statement befor: superior officers or supervisors or forging or imitating.
signature of a superior officer or supervisor or other Ihdustrial employees of the undertaking
and failure to discontinue such action when so ordered ; °

(45) possession of lathi or any weapon in the undertaking’s premises without the written permission of
the Management ;

(46) wilful and serious defect in workmanship of each category of Industrial employees ;

(47) refusal to accept job assignment ;

(48) entering or attempting to enter, leaving or atiempting 10 leave the uadertaking’s premises gxcept
through gates specified for the purpose ; >

(49) interfering with the record of atteadance or meais of reccording attendance of himself or any
other Industrial employe: or wilful falsification or defacement or destruction or manipulation’ of
any recotds of the undertaking ;

(50) habitual breach of any rule of the undertaking ;

(51) failure to report to the management of occurrence of the coutagious or infectious diseases either to-
himself or in his househoid, namely leprosy, cliolera, small-pox, diptheria, vellow fever, mamps,
enteric fever, typhoid, epidemic dropsy, plague, tuberculosis and veneral diseases or such other
objectionable diseases;

(52) participating in Gherao or illegal strike ;

(53) refusal to do overtime work cither alone or in combination with others and refusal to work on
holidays of any description and Sundays ;

(54) approaching higher anthority without the permissio 1 of the immediate competent authority in
cornpection with the terms of his employment, transfer, promotion or any othzr matter in
respect of the industrial workman concerned and the undertaking ;

(55) submission of representation or patition to the higher authorities by passing the Director ;
(56) instigation, ircitement, abetment or furtherance of any of the above acts of misconduct ;
(57) keeping works in arrear through negligerce or abse:.ce on any trivil grounds ;

(58) violation of any of the provisions in the Orissa Government Servant’s Conduct Rules or any
other Acts and Rules that apply to this undertaking ;

(59) absence from headquarters without prior permission of the competent authority;

(60) failure to turn up to work on holidays after due notice as ordered by the Management in the
exigencies of public service ;

(61) knowingly expend.ng or applying any money in direct furtherance or support of any illegaj
strike ;
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43. Penalty for Misconduct—Save as otherwise provided in thesc rules, penalties as prescribed in the
Orissa Civil Services (Classification, Co:itrol and Appeal) Rules, 1962, may be imposed on an  Industrial
employee for proved misconduct or for any other good and sufficient cause in the manner provided under
the said rule.

44. Suspension pending enquiry —(1) The question of placing an Industrial employee under suspension when
disciplinary proceedings against him is either contemplated or pending or where a case against him in
respect of a1y serious offence is under investigation or trial requiring prevention of his official dutics, may be
take up as provided under the Orissa Civil Services (Classification, Control and Appeal) Rules, 1962.

(2) During the period of suspension an Industrial employee shall be entitled to subsistence allowance
as provided under the Orissa Service Code.

45. Special procedure in certain cases—The detailed Procedure as provided under these rules is not necessary
to be followed in the event of imposition of p:nalty on an Industrial employee arising out of his conviction in
a criminal charge and in cases where it is deemed not expedient to follow the said procedure in the interest
of security of the State. ' ,

46~ Appeal—A~ Industrial employee on whom a pevalty has been imposed may appeal against such order
to the authority higher in rank than the authority who pasced the order subject to the provisions under the
Orissa Civil Services (Classiffication, Con*rcl and Appeal) Rules, 1962.

CHAPTER V

MISCELLANEOUS PROVISIONS

47. Reservation—Notwithstanding anything contained in these rules, the vacancies in posts shall bc
reserved for direct rccruitme: t aid promotion in favour of candidates belonging to Scheduled Castes and
Scheduled Tribes and shall be filled up in accordance with the provisions of the Orissa Reservation of
Vacancies in Posts and Services (For Scheduled Castes and Scheduled Tribes) Act, 1975 and rules made
thereunder. The vacancies shall also be reserved for direct recruitment in favour of other categories of
caadidates as decided by Governmeat from time to time. -

Reservation of vacancies for physically handicapped persons shall also be made as per the instructions
issued by Governme:t in this regard from time to time. -

48. Liabllity of the undertaking—The Director is responsible for proper implementation of these rules

49. Delegation—The Director may delegate such of his powers as vested in him under these rules to amy
other officer sub-ordiiate to him for better administration and efficient implementation ‘of these rules.

50. (1) From the date of commercement of these rules, the provisions costained in the Orissa Govern-
ment Press Ma:iual, 1959 shall cease to apply to the Industrial =mployees mentioned in Schedule A.

- (2) All the statutory rules regulating @&he service coi:ditions of the Goverrmert servants spall apply
to the Industrial employees in so far as they are not incoasistent with the provisions contained in these rulss
and the provisions coitaiined in various labour laws which are applicable to the Industrial employees.

51. In case of any dispute regarding interpretation and application of these rules, the matter shall be
referred to Government for deoision. '

1 No. 4656—XIVE-(codes)-34/86-EYSs |
By order of the Governor

P. M. MOHAPATRA
Secretary to Government

E. G. No. 829---7-6-89
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SCHEDULE-A

(List showing the different nomenclarure of posts, their classification according to skill and grade, etc.)

WORKMAN
) Class 1V
1. Attendant 6. Paniwala
2. Cleaner 7. Mali
3. Mali 8. Galley Proof Pressinan
4. Sweeper 9. Form Washer Corrier
5. Choukidar
Class 111
1. Type Supplier 21. Junior Offset Machine Minder
2. Distributor 22. Etcher
3. Impositor ' 23. Welder
4. Machine Fly Boy : 24. Turner
5. Binder, Grade III , 25. Head Mechanic (Workshop)
6. Offset Machine Assistant 26. Grinder
7.  Mounter ) 27. Assistant Retoucher
8. Router 28. Mechanic (Mechanical)
9, - Process Assistant(Plata making) ' 29. Machanic (Electrical)
10. Carpenter ‘ 30. Junior Reader
11. Metal Printer 31. Senior Reader
12.  Copy Holder - 32. Plate Maker
3. Process Assistant (Dark Rgom)' 33. Driver
14. Graining Machine Operator 34. Assistant Camera Operator
15. Compositor (Junior Grade) 35. Camera Operator _
16. Compositor (Senior Grade) : . 36. Layout Man-cum-Retoucher
17. Machineman (Junior Grade) 37. Litho Artist-cum-Retoucher
18, Machmeman (Senior Grade) 38. Senior Offset Machine Minder
19. Binder, Grade II 39. Senior Méchanic (Electrical)
20. Binder, Grade 1
SUPERVISORY
(Sectional)
1. Section Holder 5. Binding Foreman
2. Type Store Keeper 6. Assistant Binding Foreman
3. Assistant Machine Foreman 7. Chief Operator-cum-Supervisor
4, Machine Foreman

SUPERVISORY AND MANAGERIAL (Non-Gazetted)
Production Officer 3. Junior Production Officer

2. Junior Engineer



CHART SHOWING TRADES—HIERARCHY OF POSTS AND PROMOTIONAL CHANNEL

PRODUCTION WING

MAINTENANCE WING

MISCELLANEQUS WiNG

SCALE HAND LETTER PRESS P
COMPOSING PROOF X PROCESS OFFSET PLATE OFFSET ELECTRICAL AUTOMOBILE CARPENTRY GARDEN
OF AND READING |MIC IMPOSING & |  BINDING CAMERA o AKING oG MECHANICAL
PAY TYPE STORE GALLEY PRESY
1,092,135 a D -r N
1,090-1.950
1,050—2,085 I CUM-
JR. PRODUCTION OFFICER }SUPERVISOR ToGoR
|
LITHO ENGINEER
CAMERA ARTIST AND SR. OFFSET
1.003—1,830 OPERA \ UCHER - (MAINTENANCE)
Tor LAYOUT MAN- | MIC MINDER
CUMRETOUCHER
SENIOR
/ / M aC
JUNIOR SENIOR
. ECHANIC
SECTION SENIOR MACHINE BINDING ASST. CAMERA Aker | /R OFFSET POREMAN M
935-1.3% HOLDER READER FOREMAN 'POREMAN OPERATOR ETCHER PLATE M M/C MINDER | (WORKSHOP) WINDER
ASSISTANT SEC. ASSISTANT M/C | ASST. BINDING
01343 1 OLDER & T.S.K. FOREMAN FOREMAN
7, K
A MECHANIC
ABET. NER
SENIGR JUNIOR SENIOR BINDER PLATEMAKER- . MECHANIC
0—1.I0 | MeoSITOR READER MACHINE MAN| . GRADE1 CUA-RETOUCHER GRINDER.
v
M OFFSET
JUNIOR COPY HOLDER JUNIOR BINDER M“W " OIARIANI'IDI“; AII(cD MACHINE DRIVER
MO—1,160 | OMPOSITOR MACHINEMAN GRADE-II MOUNTER PROCESS ASST.| ASSISTANT
CARPENTER
31,075 ARPENTE
K
MACHINE-
DISTRIBUTOR, N BINDER
€394 |rypE sUPPLIER Jemposirok GRADE-II
3
S
GALLEY PROOF oARDE
PRESS MAN "
385845 FORME WASHER|
AND CARRIER
UNSKILLED A T UNSKILLED
CL-V NSKILLEDCL1V NSKILLED CLAY
-ATTENDANTS [V ATTENDANTS cLiv UN’&‘.&‘F‘D UNsKIL ATTENDANTS | SKILLED CL1V | SKILLED' CLV SKILLED CL.1V
70790 RKING WOKKING IN | ATTRNDANTS ND. ATTENDANTS | WORKING IN | WITH LTL | WITH LL.L SKILLED WITH LTI MALI
i COMPOSING & L.P. PRINTING | WORKING IN WORKING IN | WORKING IN OFFSET TRAINING TRAINING CL-lv TRAINING ATTENDANTS
TYFE STORE SEC SLCTION BINDING SEC: | PROCESS ENGRA.| PLATEMAKING 1 PRINTING SEC.] ATTENDANTS | ATTENDANTS CLEANER ATTENDANTS







L.

Name of the
Trade

¢))

Nomenclature of
post and channel
of promotion

@

SCHEDULE €
(See Rule 9)

Chart showing the nomenclature of posts, channel of promotion, job description, qualification, training, skill and experience

Brief description of
job

€))

Normal way of

Qualification and

Qualification and ex-

Present scale

Han d
Comprsing
and Type
Store.

1.

filling experience for perience for direct of pay
promaotees recruits
@ &) © (N
Rs. 625. ~940

Type Supp lier/ Type Supplier is to supply By direct recruit- Education up to A candidate rhould be a

Distributor.
Channel of pro-
moticn to the post
o.f Junior Compo-
S1tor.

.Compo sitor in

Junior Grade.
Chanvel of prom-
otion to Composi-
torin Senior
Grade.

Senior G rade.
Chanee! of promo-
tion to Assistart
Section
Type Store-keeper.

Holder/..

types and type materi-
als to the Hand
Compositors for
composing and correc-
tion. Distributor i s
to distribute types and
type materials into the
respective compar t-
ments of the cases.

To cermpose from manu-
scripts and  printed
copies, make correct-
ions and make u p
pages according to
certain style. O n e
should be able to com-
pose at least in Oriya
and English an* deliver
correct composed
matter in some  minj-
mum prescribed quan-
tity.

.Compositor in The Tempositor in Seni-

or Grade is to turn ouit
more work than a
Compositor in Junior
Grade both qualitati-
vely and quantitatively.

ment and by way
of promotion from
amongst the Clas<
IV employees.

By promotion

By promotion

Middle Schoo01l
Standard. M ini-
mumfive years
service in Class IV
posts in Compo:-
ing Scctior.

Selection  will  be
made f rom
amongst the
Compositors in

Junior Grade.

Matriculate ard shoull

have obtair ed Mation-

al Tra:'e Certificate in

Type setting group
(Hand Composing
trade) or a similar cer-
tificate from any other
recognised Printing
Institute.

Distributors and Type
Suppliers w ho have
seyrved minimum for a
pericd of 5 yearsin
such posts  will be
eligible for prorotion.
Sclection is to be made
on the basis of perfor-
mance, regularity, offi-
cial conduct and senio-
rity, ctc.

Rs. 780—1,160

Rs. 840- 1,240

E. G. No. 829—30-5-89

IC



i Hand
Composing
and  Type
Store.-
Zonceld.

(2)

4. Asgistant Scction T assi-tthe Sectio:
Hotder. Chunnel Halder in proper super-
of prometion to vision «n | managemeut
Section Holder. :

ing section or to mana-

ge the soction indepen-
dently when tpere are
less number ~f compo-
sitors.

5. Type Store-ke.per

The Type S:or.-keeper
Cha.nel of pro-

is {0 remam in charge

motion to Scction of types and type
Haolder. materials, i ee "0
their propet upkeep,

and their smo«th and
timely supply to cont-
posing section. He is
also to look after their
proper accountirg.
Bzsides he is to remain
in charge o f blocks
and rotaiclic plaies
and to see their smooth
and timelv supply to
Letterpre s s Printing
Section.

7. Section  Holder.
Channel of pro-
motion to Junjor
Production Officer,

The Section Holder is
tosupervise ard
manage the work of
Composing Section.

of the work of compcs- .

(M

By promoticn and Se.ior Compositos
directrecruit- are cligible Tor
ment. promotioti. Al

criteria for prom-
otion will apply.

By promation a ad
direct recruitment.

Seaior Composiiors
are cipile for
pro:motion to this
post. Preoeret e e
will b2 give” to
educat ¢d and
t.chnically quali-
ficd persons.

By promotion The Assistart 8. ction
Holder a:.d Type
Store-k=ener are
eligible for promo-
tior to the post.
All criteria for
premotior will
apply. Praferenca
will be given to
educated and
technically qualificd
persons.

The candi’aics  should
have « diplema in
p-inting Technolo 7y
irom one of the regio-
nal Institut s of Print-
ing Techaology recog-
nised by Gover meo.t
of Indit or similanr
ciploma o~ a foreign
countiy.

Rs. 840—1,345

The cand Jdates should Rs. 840—1,345

Laveadiplomuin
Printing ‘Technology from

one of ithe Regional

Institutes o Privting

Technoliogy rec. gniced

by Governmeat of Indja
orsimilardinloma

froma foreign couniry.

Bs. 935—1,530



2 Proof Read- 1.Copy Holder. The Copy Holder is to Bydirec t Recruit-

ing,

2. Junior

3. Senior

Channel of p:o-

motion to Reviser.

Reader
Channel of pro-
motion to Senior
reader.

Reader
Channel of pro-
motion to IJr. Pr.
Officer,  Howe-
ver, when the Sr.
Reader is promo-
ted to the post of
Jr. Pr. O,. such
promotion will be
given on proba-
tion for one year.
During this period
he will be required
to receive training
in different bran-
ches of the press
and shall have t,
pass a test before
he is allowed to
continue as
Jr. Pr. Officer
in regular basis.

hold the cepy and
read it distivetly an d
correctly so as to
cnable the Reader to
carry out mnecessary
corrections in the
proofs.

The Junior Reader is to

do the praof reading
work with the help of
a Copy Holler. Heis
to mark corrections
legibly so thut the
compositor can correCt
them and the final print

will come out attrac-
tivily and ‘aultlessly.
He may also be

required to attend the
revisirm work in the
Mach'ne Department
as and when necessary.

The Senior Reader is to

attend * to  work of
similar nature as those
ofa Jr. Reader, but
sometimes of a more
complicated and quali-
tative ature. The Si.
Reader may be asket

" to edit manuscripts auc

copy for
processes.

manage
the

prepare
productia:
He will also
the work of
section.

T @i e

ment.

By promotion '
by direct recruit-
men:.

and The post will

manned by way
of prometion
from amongst
Copy Holders who
have at least put
in 7T vyears of
service as  such,
However, if the
post of Reviror is
created in future
the chainel of
promotion will be
from Copy H. 1 er

to Revisor and
then to Junior
rcader.

By promotion and This post will be

by direct recrui;-
ment.

filled up by way
of promoiic:. frem
amonget ‘he
Junior teaders
on the basis of
suitability n all
respects wit'v e
regard to seudority.

Matriculats

i

be If suitable persons

-

with
ficiency inliterary
subjects and flare for
Zrammar and composi-
tion. Preerence will be
given to those passing
National Trade Certi-
ficates in Hand Com-
posing tride.

are
not aveilable L the
organisati.n to i1l up
posts  of  Readcr:,
recruitment  will ke
made  fiom cutside.
2 Candidate shiould be
Hoaours Graduate
with spccial  ability
ard flars for proct-
reading work, Prcfe-
rence wil be given to
per<ons havin  trace
experience.

sultable persons are
not avaiiable in the
organisaticn to fill up
pusts of Sy, Reader,
reeriitment  will  be
made from  outside.
Candidite should be
an Honcurs Graduate
with speial ability and
fiare for woof reading
work. Preferance  will
be gzivea te persons
having experience for
5 years,

pro- Rs, 780—1,160/-

Rs. 840—1,240

Rs. 935—1,530




- /—_il)

3.Letterpress
Printing.

&) 3 @ 5 © )

1. Forme Washer. The Forme Washer is to By promotion Promotio: will be Re. 585—845
Chanel of pro- wash the printed given from
motion to Galloy formes. He is alvoto amongst the
Prcof Pressmen. carry the printed formes unskilled Class-IV
and composed matters, employees working
plates, etc., after in Letterpress

wa<hing and unlacking. section.

2. Galley Proof The Galley Proof Press- By promotion The Post  will be Rs. 585845
Pressman. Cha nel  man is to draw proofs filled up by way
of promotio s to in the Galley Press in of promoction

Machine FlyBoy.

3. Mach” ¢ Fiy B v.
Channzl of Promo-
tion to the pust
of Machimeman in
Ji. Grade.

The

a clean and legible
maarer after atte ding
1o the required adjust-
e is alro responsible
to take care of his
machine throagh
routine  maintenance
and  minor  adjust-
ments.

Machi: ¢ FlyBoy
15 the assistart to the
Machine man. Hsz
helps the Machineman
it deing  varighs
adjustments i1 the
machine, in cleaning it
properly and  bringing
out good print both ia
quatity and quantity.
In absence of the
Machineman pe 16
rrquired to run  the
machine independently
co as to Ye eligible
for piomotion tO the
pr<t of Machineman
in Junior Grade.

from amongst the
Forme Washers.

By promotion and 509 of these posts

direct recruitment.

will be manrel
by way of promo-
tion from Galley
Proof Pressman.
Wher more posts
are to be tilled up,
the ¢ ascs of
Foerme Washers
and Attendant s
working in Letter-
press sectior who
have at least put
infive years of
service and have
read up to Middle
school staadard
will be considered
subject to their
suitability for the
post and the
prescribed Trade
Test.

The Canciidate fog ¢ irect

reeruiiment should
have read up to
Matricaiation and have
DPoseasted the Mationgl
Trade Certificate  in
Zelteipress Trade
from any recog ised
Privticg Ine itute.

Rs. 625—540

[\
4



4. Impositor. Chanel

of promotion to
the  post of
Machine Man in
Junior Grude.

_5. Machite man in The

Jurtior Grade,
Channel of promo-
tion to Mauchine

man in  Senior

Grade.

6. Machineman
Senior Grade
Channel of promo-
tion to  Asstt..
Machine Foreman.

T» lay down the compo-

sed pages in position
accordiug to certein
scheme & lock them up
in a chase properly so
that when printed and
folded,'the pages will
come in proper sequc-~
rce and the lacked up
forme will print well on
the Machine.

Machineman in
Junior Grade is to ope-
rate printing maciines

of various makes, models

and sizes driven by
power. He is to produ-
ce printed ccpies both
qualitatively and qua-
ntitatively. He is to

take care of the machi-

ne, by cleaning and
oiling and removing
minor defects.

in The Machineman in

Senior grade c¢oes the
came work as that of a
Machineman in Junior -
grade. But he is suppc-
sed to do mere qualita-
tive and qua -titative
work and  operate
Machines which are
compatatively more
sophisticated and need
more skill and care.

By direct recruit- Educaticn up

~meit and by middle schoo! stan-
promotion from dard.  Minimum
Class.IV emplo- five vears of ex-
yees perience in Letier-
press Machin ¢
Department in

imposing.

These posts will be
manned by way of
promotion f ro m
amongst the in-
cumbents in the
posts of Machine
Fly Boys and Im-
positors, Al crite-
ria for premoticn

will apply.

By promotion

The post  will b2
manted by way of
promation  frem
amongst  the in-
cumbents in the
posts of Machine-
man: in  Junior
Grade. All crite-
ria for promotion
will apply.

By promotion

to Matriculate and

E, G.5No. 82930-5-1989

Nati- Rs. 625—940
onal Trade Certificate

holder i Letterpress

printing or a similar

certificate from any

other recognised prin-

ting institute,

Rs 780—1,160

Rs. 840 —1,249

14



(n @)
3. Letterpress 7. Asstt.
Printix?g Foreman. Channel
Conold. of promoction to

Machine Foreman.

f.Machine
Foreman.
Cphannel  of
promotion to
Junior Produ-
ction Officer.

Machi n e The Asstt. Machine Fore-

The Machine
remains in
eharge of management
and supcrvision of the
Letterpress
section.

@

®)

M

By promotion and
man is to render all direct recruitment.
sorts of assistance to

the Machine Foreman

in the work of super-

Vizion apd manage-

ment of the Letterpress

Printing Section. In

absence of Machme

Foreman hié requircd

to manage his work

of supervision indepen-

denﬂy.

By promotion and
direct fecriitment.

Foreman
overall

Printine

Fifty per
of the pusts shall
be manned by way
of promotion frecm
amongst the it cum
bents in the posis
of Machi emun n
Sen:oi Giade. The
intumbonts chould
have, along with
other condiiicns
prescri b e d in
clause (1) of rule 6,
the min‘mum ed-
catioi:al qualifica-
tion vp to middle
school standard so
as to enable them
to submit reporis
and maintain reco-
rds and . registers
satisfactorily,

This post  will  be
manned by way of
promotion  from

amongst the incum-
bents in the posts
of A, M, F. Al
criteria for promo-
tion  witl apply.
Preference will be
given to  educaled
and technically
trained persons.

cent 509 of these

posts  will
be filled up by Dip'oma
Holders from Reg:onal
Schools ¢f Printing or

Rs, 840—-1,345

any other recoguised
printing inv itute.

In case suitaple candi-
dates arc not available
within the organisation,
Diploma holders from
Regional Sc¢hools of
Printing with 3 years,
trade experience: may
be recruited directly.

Rs. 935—1,530



4. _Book Bind- 1. Binder, Grade-IIL

ing.

‘Channel of pro-
motion to Binder,
Gr. IL

. Binder, Gr. . IL
- Channel of pro-

motionto Binder
Gr. L.

Channel of - pre-
motion to Assis-
tant Binding
Foreman,

The duties of

The Binder, Gr. III is to

attend to various bind-
ing operations of the
printed matters and
white papers, such as
folding, gathering,
sewing, stitching, past-
ing, cutting, number-
ing etc. skillfully. He
is to turn out work
both by, manual and
mechanical method s

By dirgct recruit-
ment and by
promotion.

and he is to give produc-

tion both qualitatively
and quantitatively.

Binder,
Grade II are almost
the same as of Binders

Grade III. But a

Binder Grade I is to
attend to more com-
plicated and  skillful
operations and turn
out more work both
qualitatively and quan-

* titatively.

. Binder, Grade I. The duties of Binder,

Grade-I are the same
as of Binder, Grade II.
But a Binder , Grade-I
is expected to attend to
more complicated and
skillful operations. and
turn out more work

. both qualitatively and

quantitatively.

By promotion

By promotion

Promotion will be
mads frrm amon-
gst the Class-1V
empleyees  who
have at least read
up to middle
school stand ard
and are capable
of reacing and
writing Oriya sati-
sfactorily, subject
to the conditions
laid down inp
Clauses (vi) &and
(vii) of rule 16.

Binder, Gr. III are
eligible for pro-
motion to these
posts. All criteria

" for promotion
will apply.

The post is to be
manned by way
of promotiow
from amongst the
incumbents in the
posts of Binders
in Gr. II, Al cri-
teria for promo-
tion will apply.

A candidatc tor direct

recruitmert should
have obtained the
National frade Certi-
ficate on completicn
of Apprenticeship Tra<
ining in the Binding
Trade.

Rs. 625—940

Rs. 780—1,160

Rs. 840-—1,240

LT



M

(E)

4

4, Boul Binding —4. A-sistant B i n d-

Concld.

5. Offset  Print-
ing, —Contd.

ing Foreman. Cha-

nnel of promo-
tion to Binding
Foreman,

Fore-
ma. . Channel of
prom>ytion fo
Assistart Over-
Bees.

3. Rinding

1. Offset Maghine
Assistant. Chani-
el of promotion
to Junior Oilset
Machine Minder.

The

The Assistant
Foreman remiins in
charge of ¢verail supzr-
vsion ard rianage-
ment of one Binding
Saction.

Binding Foreman
romains |k overall
ciarge of more than

«ne Binding Section
fr exercising super-
vision and  nanage-

ment of the work of
such sections and also
co-ordination of work
inr different sections,

(6)

@

by direct recruit-
ment.

By promation

The

Bindicg By promotion and 50 per cest of the For
pists will be man -

ed by way of pro-
maotion from
amongst the in-
cuiibents in the
post of Binder Gr,
1. All criterin for
prowotion  wiil
apply. Preference
will be giver o
educated ind tech-
nically trained can-
didates.

post is (- he

manned by way of
promitiin  frem
amongst the posis
of Assiotar t Bind-
ing Forenian. All
criteria f.r pro-
motion will apply.
Preference will be
given to educated
and technically
quelified  candi-
dates.

Th: Offset Machine Assi- By direct recruiit- Education up o

sa't: assists the
Machine Minder in
fixirg the plate and
hlanket, making ready,
cieacing and lubrica-
tion and day-tu-day
adjustments  required
“for successful printing
and maintenance of
the Offset Machines,

ment and by pro-
motion.

Middle School
Standard. Sevwen
years, experieice
in Class IV post in
Offset Printing
Department.

direct recruitment
a candidate should be
a Diploma Holder in
Pristing Technolo gy
{rom one of the recog-

nised insiifwics  of
printing - @@ India  or

abroad. Preference
will be given to per-
sons having ltade ex-
pericrce.

The candidste
possess the National
Trade Certificate in
Offset Printing.

should

Rs, 840—1,345

Rs. 935—1,530

Ks. 780~-1,160



2. Junior
Machine Minder.
Channel of pro-
motionsto Senior
Offset  Machine
Minder.

3. Senior Offset
Machine Minder-
Channel of pro-
motion to Chief
Offset. Machine
Minder-cum-Super-
visor.

WL absence of the
Machine Minder he is
required to run the
Machine independent-
[y so as to be consi-
dered eligible for pro-
motion to the post of
Junior Offset Machine
Minder as and when
vacancy occurs. '

Offset The Junior Offset Machi-

ne Minder fixes the
plates and the blanket,
does the makeready
and sets the Machine
attending to different
adjustments required
for successful printing.
He lubricates various
points and attends to
the minor repairs and
adjustments required
for routine maintenan-
ce of the Offset
Machine.

Tfle duties of the Senior

Offset Machine Min-
der are the same as
those of the Jr. Offset
Machine Minder except
that he is required to
handle more complica-
ted works requiring
hair line Register and
finer details. He is also

" required to guide his

juniors and Machine
Assistants to achieve
satisfactory results.

By direct recr ui t-
ment and by pro-
motion,

By promotion

Promotion will be The candidate

given from amo-
ngst the Offset
Machire  Assis-
tants and those
Senior Machine-
men Wwho have
been brought from
Letterpress Print-
ing Section and
undergoing train-
ing in Offset Sec-
tion.

Promotion will be
given from amo-
ngst the Junior
Offset Machine
Minders. All cri-
teria for promo-
tion will apply.
Preference will be
given to educated

and technically
qualified incum-
bents.

have Diploma in Prin-
ting Technology with
specialisation in Litho-
graphy from a rccog-
nised Institute of prin-
ting in India or abroad.
Preference will be given
to those having experi-
ence in Offset Printing
Trade.

should Rs. 935—1,530

Rs. 1,090—1,950

E. G. No. 829—30-5-1989 -
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5. Offset Print- 4. Chief (O ff set He will remain in charge of By promotion
the Offset Printing Sec- -

ing—Coneld..

6. GeneralNon-
Gazetted
Managerial
Supervisors.

Mahine Mind e r-
cumc-Supervi s o r;
Channelof promo-
tion to thepost of

Production O flicer

1. Production
Officer.

tion in one shift and
will allot work to diffe-
rent machines and

operators. He will
guide the operatives in
regard to thequality of
printing and all adjust-
meat required for the
purpose Sso as to
ensure optimium pro-
duction commensurate
with higher quality. In
this process he has to
se¢ that maximum
number of machines
are putinto operation
and any repair, replace-
ment and procurement
of material are proper-
ly attended to.

. A managerial post.The Pr.

O. remainé in charge
of a number of trades
and sections and also
remains.in charge of a
shift of the particular
factory. He does the
planning of works,
supervision of execu-
tion and delivery at
different stages. He
also looks after the
employees and other
difficulties, keeps liai-
son with stores, office
and top management
etc.

By promotion

Promotion will be
given from amo-
ngst the Senior
Offset  Machine
Minders. All cri-
teria for promo-
tion will apply.
Prefere:ce will be
given to educated

and  technically
qualified ircum-
beaits.

Minimum M a ¢t ri-
culation, Techni-
cally trained in
printing, 10 years,
experience in  the
trade.

Graduate, and Diploma in

Printing, 10 years’ ex-
perience in the trade.

Rs. 1.090—1,950

Rs. 1,090—2,135

0¢



2. Junior Production Officer.
Channel of promotion to
Production Officer

6 (a) Mainte- 1. Mechanic  (Me-
nance(Mecha- chanical) Channel
pical). of promotion to

Senior Mechanic.

2. Turner, Channel
of Promotion to
Senior Mechanic.

He is a managerial staff
and a general super-
visor who remains in
charge of more than
one section and some-
times in charge of a
shift. He co-ordinates
and supervises works
of several sectional
supervisors either in
one trade or more and
assists the overscer
in the overall supervi-
sion in the concerned
field.

He is to do the mechani-

calrepairing of printing

and non-printing
machines.

Heis to do the turning
work as necessary in
the process of manu-
facturing and repairing
of spare parts with the
help of various work-
shop machines. Also
he will do the machani-
cal repairs of printing
andpon-printing
machines.

By way of Promo-

tion.

direct recruitment.

ment and pr o-
motion.

Matrieulation Graduate, Diploma in Rs. 1,005—1,830

Technically trai-
ned in Printing
with 10 years ex-
perience,

By promotion and Class-IV employees

having I. T. L
qualification and
sufficiently experi-
enced in repairing
work may be pro-
moted when all
criteriafor promo-
tion will apply.

L. T. 1. qualific a-
ticn inTurner
Trade may howe-
ver be promoted.

Printing  technology
with 10 years experi-
ence.

Matriculate with I. T, 1.
training preferably in
Fitter or Machinist
trade with experience
in repairingof printin
and allied machip&s™="

and experienced
“Turner. He must be a
passed candidate from
I. T. I. andmust
possess sufficient trade
experience in Turning
work.

3. Welder. Channel Does all sorts of welding By direct recr uit- Attendants possessing He must be a qualified

of promotion to
Senior Mechanic.

work. Also he will do
the mechanical repairs

of printing and non-

printing machines,

ment and pro-
motion.

I.T. L. qualifica-
tion in Welder

Trade may,
however be
promoted.

ard experienced
Welder. He must be a
passed candidate from
I. T. 1. and must
possess suffioient trade
experience in welding
work.

Rs. 840 —1,240

By direct recru it- Atteudant pcsssssiyg He must be & qualified Rs. 840—12,40

Rs. 840—1,240

1€
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6. (a) Mainte- 4. Grinder. Channel He is to operate the By promotion and Class-IV employees

nance (Mecha- of promection to
nicaly—Concld. Senior Mechanic.

knife grindi g Machine
and also the grinding
machine of the work-
shop. He will also do
the mechanical re-
pairing to the printing
and non-printing
machines.

S. Senfor Mecharic Heattends tomajor

(Mcchuical.)

6. Junior Engineers
(Maintenance).

repairing w ork of
machines (rrinting
ard no -pri-ting) ard
also supervises the
work of Mechanics
and Hclpers etc.
working under him,

He is in overall charge
of the Mechanical and
Electrical worksh o p s
ircluding the auto-
mobile repairings and
also he supervises the
operational sides of
mechanical and
electrical works. He
will also look to the
minor repairs
relating to P. W. D.,
P. H. D. and Electri-
city Departments. For
this purpose he will
keep close liaison
with the staff of the
corcernegd depart-
ments.

direct recruit-
ment,’

having e duca-
tional and tech-i-
cal qualification
from I T.I. and
experience in the
workshop of the
undertaking.

By prom>tionangd Promotion will be

direct recruit-

ment.

By dircct recrui t-
ment.

made from
amengst the staff
like Mechanic:,
Turners, etfc.
According to
suitabl it y.  All
criteria for pre-
motion wilt apply.

persons with I. 'T. I Rs. 840—1240

certificate in Machinist
trade with suflicient
practical expetience.

are not availab le¢
withi:® the u-dertaki g
cutsiders haviug
diploma in Mechani-
cal Engi-eering and
sufficient trade ex-
perience may be
recruited.

Matriculate with
Diploma in Mecha i-
cal Engineeriiig, Pre-
ference will be given
to those having ex-
perience.

If suitable persone Rs. 935-.1,530

a2
2

Rs. 1,050—2 085



6'(d) Main- 1. Mechanic (Electri- He is to do all types By promotion and Class-IV employees

tenanc e
(Electrical).

cal). Chanuel of
promotion to
Senior Mechapic.

of electrical repairing
works both minor or
major and iastallation
work etc, in printing
and non-printing
machines.

2. Senior Mechanic He attendsto amajor

(Electrical).
6. (c)Main te- 1. Cleaner
nince (Auto-
mobile  Sec-
tion),
2. Driver

Electrical rapairing
workand Electrical
installaticn  etc. of
the printing and ron-
Printing machires and
alzo supervises t h e
works of Mechanics

and Atterdants working

u der him,

He is to clean the vehicles

and attend to other
works according to the
instructiocn of the
Driver.

He is to drive motor
vehicie with care and
caution. He is to
majntain the vehicle
properly. He is respon-
sible for maintairirg
the vehicle log book
regularly.

having educa-
tional quali fi ¢ a-
tion and technicul
qualification from
I. T. I. and ex-
p eriecein the
workshop of thies
undertaking. He
must be possess-
ing Supervisory
Licence.

by direct recruit-
ment.

By promotion and Selection will be

made from
amongst the
Electrical
Mecharics by way
~f promotien. All
criteria for pro-
metion will apply.

by direct Fecruit-
ment.

By direct recruitment

Cleaner and other
Class-IV  emplo-
vees having dri-
ving licence and
sufficient accident
free record of dri-
ving. Preference
will be given to
thcee pestessil g

By direct recruitment
and by promotion.

licence fctr both
heavy and light
vehicles.

E. G. No. 829—~30-5-1989

Matric withl T.L

Traini g in Electriciaa
Trade. H¢ must be
possessing Supervicory
Licenge and have at
least 2 years’ experience.?

Rs.

840—1,240

If suitable persons are Rs. 935—~1530

not available within
theundertakinag,
Outsiders havin g
diploma in Electrical
Engineevi® g and
sufficient trade ex-
perience may be
recruited.

Must be literate, prefor-
ably reed up to Class-
VI Should have some
knowle/'ge and experi-
enc¢ in automobiles.
Prefererce  will  be
given to those having
driving licence and
capuble of driving.

Person: lavisg drivi'g
licence 2d read up to
Clars-1X.  Preference
will be given to the
person havirg experi-
ence a™i accident free
record.

570—790

780—1160

w
w
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(d) Maintena- 1. Carpenter
nee (Carpen-
try).
7. Process  En-
graving. Chan-el of pro-

motion to Eicher.

2. Router. Channe! The Router removes the By direct recruitment

of prom~tion  to
Etcher.

3. Mourder. Channel The Mounter affixes the By direct recruitment

of promotion to
Etcher.

4. Etcher

The Etcher etches

@

&)

He does the wood work of By direct recruitment

all kinds as necess-
ary in the undertaking,.
His work is to be more
qualitative and quanti-
tative.

the letterpres; plates
pri t- onntetil from
process regatives,
burns in and hardens
the image. ke alsc
helps in «ther worke
of plate Preparation as
and when required.

metal from the non-
image arcas of letter-
press ptates either with
a routing cutter or a
routlng machine and
bevels the plates anc
helps in other works
as and when necessary.

letierpress plates on
whoden or metal
mounts and  finishes
“preparation of block
and helps in othex
works as and when
recessary.,

the
plates after they are
image handened, either
in etching machines or
in etching baths.

and promotion.

and promotion.

By promotjon

Prom.tion

Promotion

given from Class-
IV staff haviig ~
years, expesie cCin
the trade atd read
up to Class-VII
staydard.

wiil be
given from Cilass-
IV stafl having 7
year.’” cxperience
in the trace and
read up to Cli ss-
VI stardard.

Promoiion will be

given from the
post of Carpenter
having 3 vears’
experience and
reading up to
Clas=-VII st an-
dard.

will be
given from amon-
gst Metal fprinters,
Routers 2:d Mou-
nters, All criteria
for promotion will
apply.

Read up to Class-IX
with 1. T. 1. Training.
Preference will be
givenio persons
having experience.

1. Metal Printer The Metal Pri ter prepaers By direct recruitment Promotion will be The candidate <hould be
and promotion.

o Matriculate o d have
National Trude certifi-
cote in Process Engra-
ving.

The candidate  should be
a  Matrculate with
Natio-a'Trode certif cate
i Process Engraving.

Ditto

11
.

Ditio

Rs, 665—1,075

Rs. 780~-1,160

Rs. 780—1,160

Rs, 780—1,160

Rs. 935—1,53(

143



8. Camera Ope- 1. Dark Rocm Assi- The Dark Room Assis-

rating.

stant. Channel of

promoticn *o Assi-

stant Camera
Operator.

2. Assistant Camera The
Operator operates the

Operator, Channrel
of promotion to
Camera Operator,

tant helps the Camera
Operator and  Assis-

tant Camera Operators
in preparing negatives
ard in keeping different
chemicals ready at
hand.

process camera indepe-
ndently and prepares
the negatives a:d
positives of day to day
work.

By direct recruit-
ment ouly.

direct recruit -

ment.

Assistant Camera By promotion and The post wifl be

filled up by pre-

motion from
Dark Room
Acsistant having

minjmum 3 years,
experience and

N .
having National
Trade Certificate
in Camera Opera-
tor Trade.

.Carﬁera Opecator. The Camera Operator By promotion and By promotion where

Cpannel of prom-
otion to Assistant
Overseer.

prepar:s process :ega-
tives and positives of

all works including
complicated  designs
requiricg  tintlaying,

colour separation
involving masking and

densitometer techniques.

direct recruit-

ment.

the Assistant
Camera Ogerator
is found suitable.

The candidate shiould be

¢ matpculte having
Nati.nal Trade certi-
Camera

ficat: in
Operating.

1§ suitable condidates are

no: gvallable  for
vromotio” the post
will be filled up by
direct recriitment,
qualification required
is matric ard Naticmil
Trade Certificate in
Camera operating
having 3 years experi-
ence in the trade.

The candidate  <hould

hiver National Trade
Certificate or Diploma
in Camera Operating
from a recognised
inst'tute or printirg
technology alyngwith
7 vears’ ¢xpeyiciice i
a  repated firm  in
Camera Operaiing and
allied matters should
bz capabiz cf handlirg
all types of Cameras
and be able to repro-
duce complicated
colour work inwvolvirg
usc of densitometer
and masking techniques.

Rs. 780—1,160

Rs. 935—1,530

Rs. 1.005—1,830

193
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9, Offset Plate- 1.Gr a i @ in g The Graining Machine By p:omotion and Promoticn will be For direct recruitment. Rs. 780—1160

mking  and Machine Operator. Operator operates all by direct recruit- made from the candidate showa
Retouching, Channel of pro- kinds of graming ment. amongst Class [v be a motriculate ard
motion tc  Assi- machines and grains employce: having Natio 1l Trads Certi-
stant  Retoucher the plate suitable for 7 years’ trade ficate hoider in Plate-

-cum-Platemaker. holding the image. : experience  and making Trade.
reading  Up 1o
Class-VIT  stand-
ard. All criteria
cf promotio~ will
apply. Pram ti-=
will be nade ¢rom
amo’ gst ClassIV
employees havi'g
7 years’ trade
experience and
reading up to
Class-VIT  stand-
ard. All criteria
of promotion

will dpply.
2. Process Assistant The Process Assistant By promotion and For direct recruitment, Rs. 780-—1160
Plate M aki ng helPs  the  Assistant by direct recru it- the candidate should
Channel of pro- Platemaker and plate ment. be a mitriculate and
motion to Assi- maker in preparir g the Natioral Trade Certi-
stant Retoucher- chemicals and offset ficate helder in  Plate-
cum-Platemaker. plates. making Trade.
3, Assistant Retou- The Assistant  Plate- By promotion Promotion will be .For dircct recruitment Rs. 840— 1240
cher-cum-Pl at e- maker will prepare made from the ca:didate chould
maker. Chaiinel offset plates of day- amongst Graining be a matricmate and
of promotion to to-day work indepe- Machine Opera- should possess Natin-
Platemaker. vdently. tors ard Process 10] Trade Certificate

Assistants having alongwithS5 years
at least 3 years experience in the trade.
experience, Al
criteria  ¢f pro-
motion will apply.



4.Platema ker. The Platemaker prepares By promotion

Cha nel of promc--

tion 10 Layout
Mai-cum-R e t o-
ucher.

5. Layout Man-cum-
Retoucher. Chan-
nel of promotion
to Junior Produ-
ction Officer

allkinds of o fifset
plates beginning “from
day-tc-day mono-
chrome bookwork to
complicated multi-
colour halftone a:d
line plates involving
close register with
regisier marks, etc.

The Layout Man-¢ u m-

Retoucher will guide
the Platemaker and
Assistat  Platemaker
in preparing qua lity
offset plates, makes
layouts in case of com-
plicated plates involv-
ing multicolour close
register work, should
be able to undertake
all kinds of platemak-
ing works both qualit-
atively and quantitati-
vely using patches and
dot percentage in
plates.

6. Litho Artist-and- e retyuches film positi-

Retcucher;.
Channel of pro-
‘motion to Junior
Pro:lucton Officer.

“E. G. No. 829—30-5-19¢9

ves and negatives to
remove pinholes and
specks effect, line colour
separation and laying
down of various kind
cf tints. He is also
vequited 10 undertake
reduction un| intensi-
ilcaiion of c.loured
haliione negatives and
positives mcluding

colour correction of 3 -

and 4 colour process
work.

By direct

Promotion Wwill be

made from the
post of Assistant
R et oucher-cum-
Plate maker. All
crifjeria of promo-
tion will apply.

By promotion and Promotion will be Diplomn in Offsat Litho-

direct recruitment.

recruit-
ment,

made from t h e
post of Platemaker
according to suit-
zbility. As this
is a highly techni-
cal post, in case
the Platemakers
are not found up
to the mark, the
post will be filled
upby direct recruit
nent.

graphy in  specialisa-
tior 1"t Retouching with
7 years expevience.

Diploma i1 Commercial

Ast from g recognised
At School or College
with 3 years sxperience
in Graphic Designs,
colour separation and
retouching ot Diploma
in Printing Technology
with Specialisationt jn
Retouvching having 3
years Trade cxperience.

Rs. 935—1,530

. 1,005—1,830

Rs. 1,005—1,830

LE
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10, General .. 1. Mali He is resporsible for By promotion and Class 1V employzes I- case no suitable hand  Rs. 585—845
setting up and proper direct recruitment. hoving experier ce is available in the umder-
maintenance of the ‘ i1 gardering work takirg,a person with
garden. is eligible for pro-  requisite training and
' motion. Prefere- experience will be recr-
nce will be given uited from outside or
if one has requi- borrowed from other
site formal train- sources.
ing,
2. Sweeper .. Heis to clean the premi- By direct recruit- Persosis baving goo d Rs. 570—790
ses. rooms, lavatories, ment. physique and cxperi-
drains and every spot ence and aptitude to
of the undertaking as do the work.
he,.. allotted.
3. Chaukidar . is to guard the pro- By directrecr ui t- Persons having g o o d  Rs, 570—790
pertics of the under- ment, physique and experien-
taking and perform ce and aptitude to do
such duties at such the work. :
points as would be
allotted to him by the
concerned security
staff and  supervisors.
He should always
remain alert and be
obedient to  his super-
visor,
4. Watchman He is to guard the pro- By direct ree ruit- . Should have read up Persons having good Rs 570799

perties of. the under-
taking and perform
such - duties at such
points as would be
allotted to him by the
concerned security
staff and supervisors.
He should always
remain alert and be
obedient'to his super-
visors.

ment or by apPo-

intment from among

Casual Helper,

to at least Class-V
standard a:'d have
3 years’ experience.

physique and experi-
ence and aptitude teo
do the work.

8¢



5. Attendant

He i5 to perform all “orts

of werk such as carry-
ing of various storé

' materials, finished pro-

ducts, spare parts and
wastes, etc., needed for
smooth running of the
production process as
well as the undertaking
as a2 whole, He is to

erform such  duties.
either himself or with

mechanical aids as
would be availabl: for

"the purpose on a parti-

cular occasior. He
should be absolutely
obedient and willingly
perform all kincs of
work allotted to him

by the supervisor coun- -

cerned.

Ditto

Ditto

Om must be literate,
preferably read up to
Class-X, should have
sound health, strong
and sound physique
and aptitude to do
manual work of all
sorts.

Rs, 570—9

6t
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SCHEDULE-D
[ See Rule 11 (6) ]
ATTESTATION FORM

1. Name in full (in Block Capitals) with aliases,
il a v (Plase ‘ndicatc if vou kave addedor
droped at any _stage, any part of ycur name
Or sur..ame).

Surname

Name

2. Presevt address in full (i.e. Village, Thana and
district or House Number, Lane/Strect & Road).

3. (@) Homc address in full (i.2. Village, Thzna and
district, cr House Numbsr, Lane/Street and
Road).

(b) If originally a resicent of Pakistan, ths .
addiess in that Dominion and the datz of
migration to Indian Union.

4. Particulrs of pl:ces whers ycu have resided for
more than one year during the preceding five
years. ' :

From To

Residential address in fulll (i.e
Village, Thana and districct or
H o u s e Number, Lane/Strect
and Road).

3. (a) Father’s name it full with aliase-, if any,
(b) Preset Postal address (If dead, give last
address). ' :
(c) Perma ent Home Address:
d) Pfofession:

e) If in service, give designation ard officiel
addres-.

6. (i) Naticnality of:
(a) Father
(b) Mother
(¢) Husband
(d) Wife
(ii) Place of birth of :
(a) Husband
ib) Wife

7. (a) Exact date of birth
(b) Present Age
(c) Age of Matriculation

8. (@) Place of birth, District and State in which
1t 1s situzted.

(b) District and State to which you belong
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9. ‘(a) Statc your religion:
(b) Are you a member of a Scheduled Castes,

Scheduled Trlbes, Answer ‘Yec’or ‘No’, and
if the arswer is “Yes’ state the name thcreof.

10. EdUCatIODdl quallﬁcano' . howing place of educa-
tion with years in schools and colleges since

15th year of age.

Datc of cntering

Name of School/
College with
full address

Date of leaving

Examinatio:
passed.

11. If you have, at a:y time, been employed give
details:

Desngnatlon of post held or description From
of work.

12 Hdve you ever been convuted by a court of
any offence ?
If the answeris ‘Yes’ the full particulars of the
coavictions and the sentences should be
glVen

Full address of the
office firm or
institution.

13. Names of two responsnble persons of your
locality or two referees to whom you are k::ow:.

belief,
Governme:it.

Signature of candidate
Date
Place

I cutlfy that the foregoing information is correct and complete to the best of my knowledge and
I am nct aware of any circumstances which might impair my fitness for employment under

(Certificate to be given by a gazetted officer or member of legislature or other authority

prescribed by the Appointing Autharity).

Certified that I have krown Shri/Smt...........

for the last...... .years. . ...,
_particulars furnished by hlm/her are 00rrect

Signature
Designation or status and Address

Place

E. G. No. 829—30-5-1989

.......

son/daughter of Shri
.mo:ths and “that to the best of my knowledge and belief the

....................
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SCHEDULE-E
| See Rule 77 (9) ]
TEXT BOOK PRESS, BHUBANESWAR
ArpLicarioN For LEAVE DURING OFFICE HOURS
Section or Branch. .......... ... ... ... o ooenuDatel L, e e,
TICKEE INO ce e o v s e anmer oo noe sINGITIE . 4 vt e e st as o ave se v e an sconncnnnrss aessossnsnenanenns e
Desighation. ... ...coov it
Solicits leave for....... ... ..hour (s) from......... t0. .. .. ... coiiiieenr.. Sher et e

Purpose Of 16aVE. . . - oo oo ot i e te e e ah et e s e e e

Signature of applicant............... e it e

REMARKS OF HEAD OF BRANCH

Date...c..cvvevunn . ' Signature of Head of Branch

ORDER

DIRECTOR
Passed out @b, . oo vum- v vvcverel oo

No. of hours absent... .. ...
IEPA DC

B 1 7 E—

Date......ev.

Printed and Publis.he: by the Director, Printing, Stationeryi>.” _ Publication, Orissa, Cuitack-10
Ex, Gaz. 1389—10s+4 1000



