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REPORT OF THE COMMITTEE CONSTITUTED TO
STUDY THE WORKLOAD OF COLLEGE TEACHERS

1.  APPOINTMENT OF THE COMMITTEE

The Governmen‘;t of Tamil Nadu, (Higher Education Department)
requested the Tamil Nadu State Council for Higher Education to recommend
the modalities for utilising the services of the college teachers more
effectively in the light of the guidelines issued by the UGC. The letter
(Appendix 1) was placéd. before the Council in the 44™ Meeting along with
an interim reply (Abpendix 2) sent to Government vide Annexure A. The
Council resolved to constitute a Committee for furnishing a detailed report.

Accordingly. a committee was constituted with the following

members.

e Prof K. Aludiapillai, LA.S. (Rtd.), (Convenor)
Former Vice-Chancellor, Madurai Kamaraj University :

e Dr. L.B. Venkatrangan,
Vice-Chancellor, Annamalai University

e Prof. M.A. Muthuveera Ganapathj
Director of Collegiate Education

e Dr.S. Muthulanﬁaran,
Member Secretary, Tamil Nadu State Council for
Higher Education

2. MEETINGS OF THE COMMITTEE

The Committee met on the following dates: 29-1-2004, 23-12-2004,
9-6-2005 and 16-8-2003. It formulated its important recommendations in the

last meeting and finalised its report by circulation.



3. MATERIAL COLLECTED

. The Committee requested the universities to send the data in respect
of Workload of College Teachers. Madras and Madurai Kamaraj
Universities (Appendices 3 and 4) responded and sent their workload norms
for college teachers. The Annamalai University at our request provided the
opinion of its faculty on teaching load in science subjects (Appendix 5). The
committee also collected the suggestions of the Association of Managements
of Private Colleges, the G.O. issued by the Government based on the
guidelines of UGC i.e., G.0. Ms. No.443 dt: 20-8-97 and UGC regulations

2003 in respect of workload of college teachers.

4. DISCUSSION

The Committee during its meetings deliberated upon the following

issues -

® Number of working days in a week

® Number of hours per day

e  Number of working days per semester

° Inter semester holidays and annual vacation

° Examination schedule

° Sérrﬁnars, workshops forming part of workload

° Relative Weightage for U.G. and P.G. lecture ¢lass
e Optimum number of students in lecture class and practical class

® Correction of practical records and composition note books



It also studied in detail the information furnished by the University of
Madras, Madurai Kamaraj University, the opinions of the faculty of
Arnamalai University specially the workload relationship between the UG
and PG lecture classes and also lecture classes vis-a-vis practical classes. Tt
also considered a note prepared by the Director of Collegiate Education in

this regard (Appendix 6).

5. RECOMMENDATIONS

5.0 Based on the information collected, the opinions obtained and its own

deliberations, the Committee makes the following recommendations:

51 Teaching days |

The colleges may have class work for five days in a week. Saturday
will be an extra working day for conduct of seminars, wofkshops, tutdrials,
tests efc. Week means Monday to Friday i.e. 5 days. Each day there will be 5
hours of class work i.e. there will be 25 hours of class work per week. There
should be 180 actnal teaching days with 900 teachiilg hours. The total
number of working days should be not less than 210 as detailed below:

Student admission = 10 days

Actual teaching days with 900 teachmg hours =180 days
Internal Examination o = 10 days
Conduct of Seminars / Workshops = 10 days

Total = 210 days



These 210 days may be distributed to each semester as follows:

Odd Semester:

Student admission = 10 days
Teaching days (450 hrs.) = 90 days
Internal Examinations = 5 days
Conduct of Seminars / Workshops = 5 days

Total = 110 days

Even Semester:

Teaching days (450 hrs.) . = 90 days

"+ Internal Examinations = 5 days
Conduct of Seminars / Workshops = 5 days
Total = 100 days

During odd semester = 110 days
During even semester =100 days
Total =210 days

5.2 U.G. Practicals

One Lecturer may be able to handle a U.G. Practical class of 3 hours
duration for 40 students. If the number of students exceeds 40, one more
Lecturer may be necessary. Correction of Practical Note Books for the
Science subjects and correction of Composition Note Books for Language
subjects will be treated as a part of lecture class / practical class as the case

may be.



53 U.G.vsP.G. Class Work

The weightage between PG and UG teaching may be retained as at
present. viz. one hour,of PG teaching is equivalent to 1% hours of UG
teaching as per UGC guidelines, as PG teaching needs a higher level of

preparation and research.

5.4 P.G. Practicals _‘

One Lecturer may be able to handle 3 practic_el class of 3 hours
duration for 30 students. If the number of students exceeds 30, two lecturers

may be required.

5.5  Working days

All the colleges may be reopened uniformly on 16™ June of every
year. The Workmg days for the odd semester shall be between 16™ June and
31% October. First phase of twin vacation may be declared from 1% Nov to

st December.,

Working days for even semester shall be between December 6 and
April 21%. Second phase of twin vacation may be declared from April 22™ to

June 15%,

5.6  Consultation beyond teaching hours

Colleges adopting shift system should take necessary steps to provide
adequate infrastructure to enable teachers and students who may stay beyond

shift hours. This will enable the teachers and students to pursue their



teaching - learning beyond shift hours by using the library and other
facilities and the students may be able to get any doubts cleared from the

teachers after teaching hours, if necessary.

5.7 Teaching hours

With increasing need for the use of multimedia in teaching — learning
process, contact and interactive sessions may professionally be referred to as

teaching hours instead of lecture hours.

58 UGC norms

The forty hours per week guideiines of the UGC may be observed for

teachers in filll employment both in spirit and in actual practice.

6. CONCLUDING REMARKS

The obligation of the teaching community towards the students cannot.
just be compressed in arithmetical terms like number of teaching hours,
number of working days etc. Teaching at the highest level in the system, the
teacher has to be a fountainhead of knowledge continuously updating and
upgrading himself in the chosen area of speéialisation, and constantly
devising new initiatives and strategies to share his knowledge, debate and
discuss points so that the spirit of inquiry in the student is kindled and in his
turn the student not only acquires useful knowledge but also contributes his
own. All these will mean that the teacher has 365 working days and 24 x 7
schedule, though for official purposes it is shown on a mﬁch smaller scale.

At best, there can be only guidelines if not rules. Teachers job is



incomparable and his contribution inestimable. It is the duty of the society
and in particular the management, to provide the right ambience in the work
place so that the quaiity of functioning of the teacher is continually
enhanced. Only then, the quality of the product can meet the standards at the

globally acceptable level.
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Most Immediate

BUCEON DEPARTMEN R, 2>
Letter No.15455/H2/2003-1, dated 13.8.2003:

dededrdokbok
From
Thiru V.K.Subburaj, LAS.,
Secretary to Government.

To

The Member Secretary,

Tamilnadu State Council for Higher Education,
Lady Willingdon College Campus,

Kamarajar Salai,

Chennai-600 005,

Sir,

Sub: College teachers worklead — workload in constituent colleges of the
Universities (erstwhile Government colleges) Government aided
colleges and Self Financing Colleges — proper utilization of the teaching
faculties to achieve quality education — comprehensive study report on
the workload — requested,

Ref:  From the President, Association of Management of Private Colleges
. representation dated 1.8.2003.

xhExEE

t am directed to furnish a copy of the suggestions made by the Association of
Management of Private Colleges and Government aided colleges for a detailed study
and to request you fo suggest and recommend urgently the modalities of utilizing the
services ' of the faculty members in the constituent colleges of the Universities
(erstwhile Government colleges), Government aided colleges and Self Financing
Cofleges more effectively in the State in the light of the guidance notified by the

H L P

University Grants Commission on the workioad of the colleges teachsrs.

N

Government very urgently.

2 A comprehensive guidelines with the recommendation may be sent o

Yours faithiully,

-

N

for Secretary to Government.



Sri. V.K. Subbaraj, IAS

. Secretary o
Department of Higher Educatio
Fort St. George -
Chennai - 600009
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August 1, 2003

Esteemed Sir,

Sub:  Re-introduction of 6-day working week in Colleges and Universit_ies in Tamilnadu,

In furtherance tomy recent meeting with your goodself at Chennai » | submit the following for your serious
consideration and favotrable orders in the larger interest of Higher education and to uphold the welfare of

the student community in the State,

the Rastogi Committee’s Report- copy enclosed). -The eartier State Government which implemented the
enhanced payscales, however, continted with the >-day working week for Aided and Government colleges
solely to placate the teacher union lobbies and allowed them to continue With the present system of being
available at the College foronly 25 working hours perweek as against the UGC stiputated norm of 40 working

hours per week,

The Rastogi Committee also emphasised inits report that “A well organised and disciplined academic

. calendar is necessary to achieve quality education and
effectively carfied out without the presence of both the teachers and the studentsin institutions”,

no academic or cocurricular activity canbe

111 of the Rastogi Committee Report - copy enclosad),

ing with the importance of this issue, the neighbouring states of Karnataka, Kerala and Andhra

Inkeepi

Pradiesh have already switched over to the 6-day working week at Colleges and Universitiesin the year 1999
itselfat their respective states (Press cuttings enclosed). If Tamilnady is toregain its stature in the field of
higher education, we need to restore the 6-day working week without delay 50 that the quality of -higher
education canbe improved to match global standards in higher education and the UGC requirements on
working days and workload property and futly complied with. v :

The 6-day working week can be implemented on the following lines:

If the workload of 40 Fours per week per teacher (16 boufs"of;directciassroom teaching and

the remaining 24 hours of physical presence in the Campus fqg'gr_:fdance!m&ﬂtaﬁon) as laid down |

mderumUccnonns‘ggdatsqasq:e{to;;;mderSl.NoAOqu{ggmeupfqu11dated24;-3.1§99



3SOCIATION OF MANAGEMENTS OF PRIVATE COLLEGES
[Registered under the Tamilnadu Societies Registration Act, 1961 S.No.‘137]

Page..2

of the Higher Education Department of the Government of Tamilnadu (copy enclosed) is to be
properly implemented, the working hours of colleges can be scheduled as follows:

Weekdays MondaytoFriday -7 hoursx 5 days = 35 hours.

Saturdays -5hoursx {day = 5 hours
Total --40hours
Monday to Friday: ' :
Working hours - from % a.m. to 5 p.m. {7 hours excluding Tea/Lunch break )
Tea-break - 15 minutesfrom 11 to11.15a.m.
Lunchbreak - 45 minutes from .15t 2.00 p.m. -
Saturday: .
Working hours -from9a.m.to2.15p.m.
Tea-break -from{{te1t.15am. ~

* Flexibility may be given to city colleges to commence their working hours at 8 a.m.
* If colleges adopting shift system have difficulty in the suggested timings, they may
refix their existing timings suitably or better still adopt the credit system.

The é-dayvmridng week as abovewill give backto the student community 15 vaiuab[e contact hours
with their teaching staff every week which they are currently deprive of under the 5-day working
week which is currently in vogue inour State. - o

- The teaching community should have no valid objection toreintraduction of the 6-day working week
because their stipulated workload of 16'direct teaching hours is not increased in any way
and the remaining 24 hours during which they are physically present at the college will be
used for carrying out co-curricularactivities like seminar-work, remedial coaching,-record
correction, project supervision and accessing fibrary resources for enhancing their own
teaching preparedness, all of which is clearly spelt out by the UGC.

SUBMISSION: _ -

The continuation of the 5-day working week in Government Aided Colleges and Universities will have very
serlous negative implications for quality initjatives in academic and curricular development being taken up
in the field of higher education, The teaching staff will not be justified in resisting this necessary change
sinCe even on compaiison with any other employed segment, itis amply clear they have the unique privilege
of serving a vacation department giving them an assured 3 months (90 days) of paid annual holiday
spread over-in 2 instalments with 35 days holiday after the Odd Semester and 55 days holiday after Even
Semester. In addition to this, they currently have the benefit of 8 days under weekend holidays every month
not to mention other notified government holidays, eligible casual leave, medical leave and special duty
leave for deputation/valuation. The cumulative impact of such liberal holidays has rendered the working of
colleges for the minimum stiptdated 180 days very difficult thereby eroding quality, productivityand leading
to decline in academic standards. . : : :

The Private College managements therefore fervently appeal to your honoured self to kindly arrange for
issue of Government Ordersto switch.over to the- 6-day working week on the lines already introduced in the
other southern states, with effect from 1st September.2003 onwards. |am also sending a copyof the
earlier letter on this subject sent during the tenure of the earlier Govemment. Kindly do the needful in the
best interest of higher education in the State_

. Thanking you,

Sincerely yours,

DF. M.Arischami
President Encls: Asabove -
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mber - Secretary '
R.C.N0.803/2003-A ' 18 September 2003

To

The Secretary to Government
Higher Education Department
Secretariat ;

Chennai - 600 009

Madam,
Sub: Workload of College Teachers ~ Reg.

Ref: Letter No.15455/H2/2003-1 dated 13.8.2003 from the
. Secretary to Government, Higher Education Department.

.........

With reference to the letter cited above, it is to be stated that the
question of workload of teachers has been considered by this Council on
several occasions and the recommendations have been communicated to

all concerned. A brief account of these recommendations is given below:

At the special meeting of the Advisory Board of Vice-Chancellors
held on 9.5.95, the Vice-Chancellors agreed to the introduction of twin
vacation system.: A copy of the resolution is enclosed in Annexure 1, It
may be seen from this resolution that 90 working days of 5 hours
duration per day are to be cdmpleted within the period from 16% June to
31st October in the Odd Semester and 90 working days of 5 hours per
day to be complefed within the period from 6th December to 20t April in
the Even Semester. Vacation has to be froiﬁ 1st November to S5tb
December after the Odd Semester and from 21st April to 15t June after

the Even Semester. The.examination and valuation work are to be



completed: within the vacation period indicated above. Based on thig
resolution, the Government issued an order vide G.O. Ms. No. 443 dated
29.8.97 {see Annexure 2).

This matter again came up - for discussion in the 17% meeting of
the Council held on 7.3.97 when it. was decided that twin vacation
system shbuld be implemented and door valuation may be adopted for

distance education so as to increase the éffective teaching days.

Again during the 29t meeting of tl{e Council held on 10.3.2000, g
letter from the Director of Collegiate Educ_éttion regarding implementation
- of uniform academic calendar and twin vacation system was considered.
It was recommended that the number of working hours may be
increased to 6 hours a day for 5 days in a week aﬁd to adopt the scheme
proposed by the Directorate of Collegiate Education from the next
academic year with a proviso that the calendar may be finalised by eétch‘
University for its jurisdiction. generally following the scheme proposed
by the Directorate of Collegiate Education’ (éee Annexure 3).

TherEé was a letter from the Government during 2001 (vide

No.23354/K1/2001-3 dated 31.12.2009ébout the twin vacation system.
“This letter was also replied to by this office vide Letter No.42/2002-A
dated 5.2.2002 (see Annexure 4). '

It is to be added that the argumeht in favour of six-day week is
brought out in dctail in the communication from Di‘. Aruchami enclosed
with the Government letter cited. The arguments in favour of five-day
week, recommended by the Council, are as follows: Asking the colleges
to work for 6 days a week may not be in tune with the general practice of
all the Gox‘;remment departments working for 5 days a week. If Saturday
is a holidajr then the meetings of Boards of Studies, Senate, etc. can be
arranged on Saturdays and there will be no disturbance to teaching
ﬁork. If in any Semester 90 working days .could not be accommodated

within the period specified, it can be adjusted by the University DY



declaring some Saturdays as working days or by postponing the date of
commencement of examination by the required number of days which of
course will lead to reduction in the duration of vacation. This is
~inevitable. As a matter of féLct, it may be declared that the two vacation
periods together may not be less than 2 months. It will be possible to

accommodate the 180 working days in a period of 44 weeks.

If it is still desired that this matter is to be discussed again in the

Council, it can be placed before the next meeting of the Council.
Yours faithfully,
/%S@\Ih@“*
MEMBER-SECRETARY.

Encl.: as above



TAMILNADU STATE COUNCIL FOR HIGHER EDUCATION
CIRCULATION NOTE |

Ref. No.559/94/4A 15.05.1995

At the Special Meeting of the Vice-Chancellors held on
9.5.95, the Vice-Chancellors agreed to the introduction of twin

vacation system to be followed in all colleges- in Tamil Nadu as

per schedule noted below:-

ACADEMIC CALENDAR
—- Colleges to re-open on 16th June

- Last date for admission:
UG Courses - 31st July

PG Courses - 7th August

- 9.“0 working days of 5 hours each to be.completed within

the period from 16th June to 31st October

- Odd-Semester examinations commence on ist of November

(Vacation from 1st November to . 5th Decenber; the
conduct and valuation of 0Odd-Semester examinations to

be completed within this vacation period)
= Even-Semester classes to commence on 6th December

- 90 working days of 5 hours each to be completed within

the period from 6th December to 20th April



- Even-Semester examinations to commence on 21st April

- Vacation from April 21 to June 15

—~

Since the Govermment will have to issue instructions in
this regard‘ before the énd of May 1995,_ the matter 1is
circulated among members of Tamil Nadu State Council for Higﬁer
Education for recording their_views. On réceipt‘of the views
of the Members, the Government wiil be informed  of the

recommendations .of the TANSCHE in this regard.

MEMBER-SECRETARY

Remarks and Signatures of Members:

Name and Designation | ' Remarks and Signature
' (1) 7 (2)

1. Prof. K. Ponnusany,
Hon'ble Minister for
Education and
Chairman

2. Dr. S.V. Chittibabu, |
- Vice-Chairman _ _ chrﬁ\&m,iﬂk“’//q
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scademic Calbhus,r and Twin vicatic Gyste in all the Colleg:
in Tamil ‘Nadu ke J.ntroduced J_rom 1 Acad ¢ year 1997-93 as
letailed oelow. :

ix;g:::m iIC ChL EHDAR

2EOPENING DAY

.6th June - college to re-open

4ST DATE TOR ADHISSION

1ist July < for U.G.Courses .

'eh August - for P.G.Courses

ORKING DAYS

‘roa 16th June to 3lst October
0 Working days
5 hours per day.

DD SEL’-{ES'I.‘ER EXAMINATLON

ist November ~ Commencing . date

+ ;J\CZ‘xTI Ol‘] :

.t T gt BT

Trom 13t November to 5th De.cenwer

TFOF}\_T_[I)_'L{Q_L AND VALUATION OF umniau

e AT M | T, e, S

conduct and Valuation of odd aste: Zxaminatior. to be
mompleted within the v&ca_lon per fror lst Novenbe I to

3th December - Even Semester clas i o ¢ Inmance.

TVEH SEMESTER WORKIHNG TiAYS

srom 6th December to 20th Aprid,

v

20 days to be cowmpleted within 0 arioc.

(WA

hours per day.

V:E“T S__.;:.._,STE 2 uui N:\.TION.
Zist Ag)l_:‘;i.l - D}cams Commencgi_
'JACATION'

FTOm 21sf April to 15thiJune:.
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_ 6. Thé Director of collegiate Education is regquested tc
issue suitable instructions toc the Principals of all the
Colleges in Tamil Nadu and send a repeort to Government at the
earliest possible.

(BY ORDER OF THE GOVERHOR )

S .P.ELANGOVAM,
SECRETARY TO GOVERENT
TO .
The Director of collegiafe Education,
Chennai~-s. ' _
The Member Secretary,Tamil Kadu State Council
Ier Higher Educaticn, Lady willington college Campus,
Chennai-5., ) '
The Registrars of =11 Universities.
The Regional Joint Director of Collegiate
Education, chennai/Vellore/Coimbatore/ Trichy/
Madurai/Tirunelvels.

Copy to;: :

The Special P.A., to Hon'sle chief Minister.
The Joint- Secretary to Minister(Education),
The Schoal Education.Department,Chennai-g.
The Finance Departie nt, Chennai-g :
Steck File/Spare Copy.

,/forwarded/by order/

rj}?ﬂagﬂﬁ\ﬁLéﬂ;’"

SECTIoN OFFICER.,.

O '
AL

2
o

nj/20 3. -:: o l\‘.f'f-;7
P IS P By
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SCHEDULE OF WORKING DAYS FOR THE. ACADEMIC YEAR 2868 - 2601,

ASSUMPTIONS:

2} Uniform renpening of the Colleges i.e Wednesday
l4th June 2034, ' :

b) Applicable only™” to II & III U.G.C. & II P.G.S..

e A1l Saturdays to be working days for Colleges which
work Tor S-Hours / day. - '

d) Last working day for students 3ist March 2¢p1.

WORKING DAYS EXCLUDING GOVT. HOLIDAYS

.

MONTH - WEEK DAYS SATURDAY TOTAL

MONDAY TO FRIDAY

June ‘ 1z 4 16
July | o : 21 a9 26
August a4 ' 4 25
September 2d 4 ' 24
Gctober _ 12 3 . 22
November 22 4 25
Decembef- . : 1e o - 24
January 21 4 25
February 20 4 24
March 22 ] 27
—;;;—_ Days

TQtal Working Days Available 239 Days
Deductions;
Ist Yacation - 332 Days d
Quartefly & Model ;
Examination Days - 18 Days i

i a5 Days

Exigencies like
strike;, rain etc., - 14 Days H

Actuzl Working Days ‘ . las Days
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Item No.12 . :
‘Considered the letter from the Dlrcctorate of Colleoiate’ Educamon resarding

.imnlemematzon of umfoml academc calenaar and twm Vacanon systen

‘After detailed dlSCUSSlOIlS resolved 1o ‘recommend to the Govemnment that
‘the number of working hours may be increased to 6:hours’ per<day for. five
days in a week and to adopt the scheme proposed by the D1rect0'atc of.
.Co legiate Education from the academic year 2000-2001 with a proviso that
the ¢ calendar may be finalised by each university for-its jurisdiction generally
foll owmg the scheme proposed by the Directorate of Collegiate Educaton.



pppendiit %

Centenary Bulldlngs, ‘ ‘
Chepauk ~Chennai- 600 005 s

-No.A*II/ASQfle}SC)2004/)7zzﬁif  Léi
From | : ‘

The Registrar in- charge,
Unlver31ty of Madras

Y A ‘
V/gge Member Secretary,

,Lady Wllllngdon College - Campus, | tﬁa.
-_KamaraJar Salal, Chenna1 ~ 600 005, .-

Sir,
Sub: wOrkload'of collegeiTeacherSae Reg.

Ref Your letter D.o. letter No Rec. 803/2003 A dated.

22-9~ 2004.
: % ¥ x * *

With reference to your letter cited,. I .am forwarding

herewith a copy of this office 1etter NovASITI/ML/A2/99/327 wdated

- 15-02-1999,  wherein . the norms. onthe Workleoad: approved by . the

Syndicate at its- meetlng held on 10-6-1998. for the: iteachers: of «

the Arts & S01ence Colleges affiliated te thlS Unlversity:hmaver
been communlcated to the Golleges.;i..a- SR N AR

I am also en01031ng hereW1th ‘a cqpy of thls offloe 1etter
No.V-3/8-1&3-2/UGC . = Regulns-2003/2004./840-' dated . -14- -6-2004,
together with . a copy of the. UGC ‘Begulations - 2003 with  regard Lo
the UGC {Minimum standards of instruction for sthe - grant of the:
First degree dnd the Master s. degree through. formal. educatlon},,
which includes - the norms pertalnlng to - workload ~Eorwarded.. by
Dr. (Mrs.)PankaJ Mittal, Joint .Secretary, Un1versxty < Grants
Commission, approved by the Syndicate at its meetlng held en, - Bth-
April 2004 have been communlcated to the Colleges.

‘The receipt of,this communication may kindly be acknowledged.
- Yours.faithfully,:

. ‘/ j?nyKb¢maA§
/Lg'Registrar_r/c %

"Encls: as above.



UNIVERSITY OF MADRAS

No.A-III/WL/2/99/327 University Buildings
Chepauk, Chennai-600 005.

From

THE REGISTRAR lfc. Dated : 15-02-1999.

UNIVERSITY OF MADRAS

To

(1)  The Director of Collegiate Education
College Road, Chennai — 600 006.

(2)  The Managements/Principals of Arts & Science Colleges.

SirfMadam,

Sub: Work load for the teachers of the Arts and Science Colieges affiliated
to this University — Regarding.

| am forwarding herewith a copy of the work load approved by the Syndicate
at its meeting held on 10-06-1998 for the teachers of the Arts & Science Colleges
affiliated to this University.
The receipt of this communication may kindly be acknowledged.
Yours faithfully,
Sdf...
REGISTRAR lI/c.

Encl: As above

“Copyto: 1. The Secretary to Government, Education Department, Government of
Tamil Nadu, Chennai — 600 009.

2. The Deputy Director of Collegiate Education, Chennai Region, No.807,
5" Floor, Pachaiappa's Trust Board Building, Anna Salai, Chennai —
600 002.

3. The Deputy Director of Collegiate Education, Coimbatore Region,
No.573-A, 4" Floor, LLA Building, Bazaar Road, Coimbatore
— 641 001.

4. The Deputy Director of Collegiate Education, Trichy Region, Clive
Building, Ist Fioor, Trichy — 620 002,

D-1 (A & B), A-1, V-1, V-2 and V-3 Sections for information.



WORK LOAD FOR THE TEACHERS OF THE ARTS AND SCIENCE COLLEGES
AFFILIATED TO THE UNIVERSITY OF MADRAS (As approved by the Syndicate
dated 10-06-1998).

B.A. Lang. 1 Lang. 2 Allied Major Practical Total
Sub. Sub.
| Year 6 6 6 12 - 30
Il Year 6 6 6 12 - 30
Il Year - - - 30 - 30
B.COM.
| Year 6 6 6 12 - 30
H Year - - 6 24 - 30
Il Year - - - 30 - 30
B.Sc.
| Year 6. 6 6 6 3+3 30
Il Year 6 6 6 6 3+3 30
IH Year - - - 20 10 30

B.Sc. (Without practical, eg. Maths)

| Year 6 8 9 9 - 30
ll Year 6 6 9 9 - 30
Hl Year - - - 30 - 30

P.G. (Arts, Commerce & Science)
| Year (30 x 1 1/2 = 45) 45

Il Year --do -- 45



WORK LOAD OF STAFF

Principal . 4 hours per week irrespective of student strength
of the College.

Head of the Department : 12 hours per week. Where the principal is the
Head of the Post-Graduate Dept., two additional
teachers will be posted in the department with
12 hours of work load. Senior most teacher next
to the Principal will be designated as Deputy
H.O.D. The next senior teacher will be
designated as Assistant H.O.D.

Where the Principal is the Head of the Under-
graduate Dept., one such additional teacher will
be posted and will be designated as Deputy

H.O.D.
Lecturer/Senior Scale/ . 16 hours for the Arts and Science subjects
Selection Grade including correction of composition Note-books,

practical supervision and record correction work.

Part-time lecturers . 6 hours per week.

Each Lecturer/Senior Scale/Selection Grade shall have a minimum of six
hours of lecture per week. For the computation of staff requirements of the
Department, if the total work-load be distributed among the staff available at the
maximum rates prescribed above, and if there is a balance of nine hours or less, it
shall be shared by the existing staff at the rate of not more than one hour per each
staff member. One additional staff shall be sanctioned, if the remaining work load
exceeds 9 hours. For example, if the remaining work load is 8 hours and there are
only 5 members of the staff in the department, one more teacher may have to be
sanctioned as work load cannot be distributed among the existing staff. If the
remaining work-load is 10 hours and there are 14 members of staff in the
department, even then one staff member will be sanctioned extra, as the balance of
work-load exceeds nine hours. The individual cases which are not covered under the
above rules will be considered separately by the University.



COMPUTATION OF WORK L OQAD

I. UNDER GRADUATE CLASSES

(I) Science subjects:

a) Supervision of Practical classes for Science Subjects.

One hour of practical supervision will be considered equal to one hour of
lecture work. A teacher shall ordinarily supervise practical work of 16
students. However if the strength of the practical class is not in multiples of 16
extra teacher will be allowed, provided the extra number of students exceeds
4. For example, if there are 36 students, only 2 teachers will be allowed, while
a third teacher may be given, if the student strength is between 37 to 48.

b) Correction of Record Note-books:

Correction of 20 record note-books wilt be equated to one hour of work, if the
number of record note-books is not in multiples of 20, one more hour may be
given, if the residual record note-books exceed 10. For example, if number of
record note-books to be corrected is between 20 to 29, only one hour will be
computed. If it is 30 to 40 one more hour may be computed.

(i) Languages:

In the case of languages, the number of hours of lecture work to be assigned to a
teacher shall vary between 6 and 16 hours per week.

For language classes, students strength divided by 50, and each batch 6 hours be
allowed. If the students strength exceeds 50 an Additional section must be deemed
to be functioning and staff sanctioned accordingly.

Correction of composition Note-Books:

Correction of composition note-books shall be calculated at the rate of 16 note-books
per hour. If the additional number of note-books exceeds 8 one more hour may be
given. Thus if the number of composition note-books is 23 only one hour may be
calculated. If the number is 25 to 32 two hours may be given.

(i) Humanities subjects including B.Com and B.A. Corporate Secretaryship:

The number of lecture hours to be assigned to each teacher shall not be less than 6
hurs or more than 16 hours per week. In the case of non-lecture components such
as project work, Seminar, etc., they may be assigned at the rate of 3 hours per each
teacher making maximum of 18 hours per week. Such project work, Seminar, etc.,
should be within the time-table i.e. maximum total of 30 hours per week.



POST-GRADUATE CLASSES

One hour of lecture/practical for Post-Graduate class shall be equivated to
1 1/2 hour of lecture for Under-Graduate class.

The total work-load for Post-Graduate class including lectures, project work,
seminar etc., should not exceed 30 hours per week computed as 45 hours of
work relating to Under-Graduate classes. The work relating to correction of
practical record note-books shall be calculated separately.

Supervision of Practical Classes:

One teacher is expected to supervise the work of 12 students, if the number
of students exceeds 15, two teachers may be permitted.

Correction of Record Note-Books:

One hour may be provided for correcting 10 record note-books, if the number
of record note-books to be corrected is not in muitiples of 10 an extra hour
may be allowed if the extra note-books exceeds 5.

Seminar and Project Work:

As the work load relating to these is to be included within the overall 30 hours
per week, these items of work may be shared by the teachers, according to
distribution of work as fixed by the Head of the Department.

Institute of Social work:

As the work load involves field work outside the college, it should also be
taken into account for calculation. The existing pattern of work load in the
Schoot of Social Work at Madras may be retained. In the case of Colleges
offering M.A. Social Work the computation of work load shall be similar to
other Post-Graduate course.

1. M.Phil:

In the case of colleges conducting full time M.Phil courses the work load shall
be calculated as follows:

The work load shall not exceed 4 hours per guide per week and a maximum
of 12 hours per week for the Department as a whole. 1 hours of M.Phil. work
shall be equal to 1 1/2 hours of U.G. Classes Workload for part-time M.Phil.
course shall not be considered for sanction of staff. It is to be treated like
Evening college course.

V. Autonomous Colleges:

The work load norms prescribed above shall apply to autonomous Colleges
also.



UNIVERSITY oF MADRAS

No.V-3/8-188-27UGC Regulns-2003/2004; 846

From _ Centenary Bailding,
The REGISTRAR o Chepank Campus,
University of Madrag, L Chennai-600 0ps5.
To . ‘ :

: Di: 14-66~3004
The Principals of agp affiliated colleges A

ofthe Uni\-'ersi_iy of Madrag,

S.ir,’Madam, i :
Sub: Fonwu‘ding UGC regulations, 2003 -

ommunicated — reg,
: TEROX IR ks
Tam, by direction! to infopm You that the Syndicate

April 2004 eonsidered the Jotger dated 24" Maroh 2004 received from Dr.(Mrs.) Pankaj

Mittal, Joint Secretary, U Hversity Grants Commission, New Delhi - 110 o7 Iogether -
with its ANNEXURE LS IT . with rogard to the ‘

at its meeting held on gt

& - Uge (mihimmn st:gﬁdards of instruction for the grant of First
chrce througl fmj;nal cducation) 1e gulations, 2003

Ay UGe {mainimum Slahdards of instruction for the gramt of Msster'y

Degree through formaj education) regulations, 2003
and resolved ag follows: - '

RESOLYLD that the UG regolntions 2003 for the grant of UG/
be adopted ang

G Degreey
d the Vice Chancellor be authorised to take appropy
up action, , |

iate follow.

the grant of Fig Degroe and Master's Dagre
Wandatory and shayy apply 1o all the affiliated Colleges. These UG

being Sommunicated to a]] the affiliated Colleges for strict
Yoar 2004-2005 onwards. pend

C's Reaulations are |
observance from the academic
ing approval of the Academic Council/Senate,

The Principaly of affilialed colleges are fequedted to follow  ihe uGe
Regqlations, 2003 fiom the aeademic year 2004-2005 onwards withput any deviation apg

the same shall pe brought to  the notice of an thos¢  concemed g, your
oollﬁge;’depM'tixxentfinsritutio:p.

" Kindly acknowledge fhie tecsipt of the samo, -

Yours faithtully,

: "REGISTRAR e,
Epel: as above,

Capy to: : ‘

Dr. (Mrs) Pankaj Mittal, Joing Secretary ' : ‘
Ustiversity Grants Commission, New Delhi-110¢ g2, (vida h'.ﬂ@.D.O.No.F.I~6‘/20(’i4
(CPP-I), dt.24-3-2004) ;

The Convroller of Examinations; The &y, Deput

Y Ropistrar (Acaderaic)
The Dy, Registray (.-\dminisn'z‘rlion); The Secretary 1o Vice~Clumcerr, _ .
The St. P.A. (o Registrar i/c.; The Section Officer-A-J. A-II ID-1, -2, CHes secliong,



ANNEXURE - T
UNIVERSITY GRANTS COMMISSION
UGC(MINIMUM STANDARDS OF INSTRUCTION FOR THE -
GRANT OF THE FIRST DEGREE THROUGH FORMAL
EDUCATION) REGULATION 5, 2003

(In supersession of Notification No.F.i-l 17/83(CP) dated 25%
November 1985, Notification No.F.1-1 17/83(CPP) dated 30" May
1986 and Notification No.F.1-1 17/83(CP) dated December 1998)

In exercise of the powers conferred by clause (f) of sub-section(1) of
Section 26 of the UGC Act 1956(No.3 of 1956), the University Grants
Commission makes the following Regulations, namely:

L. Short title, application and conunencement:

1.1 These Regulations may be called | the University Grants
Commission (Minimum Standards of Instruction for the Grant of
the First Degree through Formal Education) Regulations, 2003,

1.2 These shall apply to all Universitics established or incorporated
by or under a Ceniral Act, a Provincial Act, or a State/Union
Territory Act, and all institutions recognized by or affiliated to
such Universitites and all institutions deemed to be Universities
under Section 3 of the UGC Act 1956,

‘1.3 These shall come into force from the date of their publication in
the official Gazette.

2. Admission: |

2.1. No student shall be eligible for admission to a first degree
programme in any of the faculties unless he/she has successfully
passed the examination conducted by a Board/University at the
+2 level of schooling (either through - formal schooling for 12
years, or through open school system) or its equivalent.

2.2. The admission shall be made on merit on the basis of criteria
notified by the University, keeping in view the guidelines/norms
in this regard issued by the UGC and other statutory bodies
concerned and taking into account the reservation policy issued
by the government concerned from time to time. ‘

2.3.  Student enrollment shall be in accordance with the academic and
physical facilities available keeping in mind the norms regarding
the student-teacher ratio, the teaching-non-teaching staff ratio,
laboratory, library and such other facilities. The in-take capacity
shall be determined at least six months in advance by the
University/Institution through its academnic bodies in accordance
with the guidelines/norms in this regard issued by the UGC and
other statutory bodies concerned so that the same could be

suitably incorporated in the admission brochure for the
information of all concerned.



24. Depending ;upon the 50adcmic and physical facilities available ip

3.

3.1.

3.2.

33.

34.

4,

4.1.

4.2.

the instifutions, the University may allow an institution to admit
a certain number of students directly to the second year of a first
degree programme, if the student has either (a) successfully
completed ; the first year of the same programme in another
nstitution, or (b) already successfully completed a first degree
programme ‘and is desirous of apd academically capable of
pursuing another first degree programme in an allied subject.

Teacher:

No person shall be appointed to a teaching post if he/she does
not fulfill the minimum qualifications prescribed for recruitment
as per the Regulations in this regard notified from time 1o time
under Section 26(1 )(e) of the UGC Act 1956.

Every teac?aer shall participate in teaching, which may include
any or all of the following: lectures, tutorials, laboratory
5es510nS, se¢minars, fieldwork, projects and other such activities.

Every teacher shall also give general assistance to students n
removing their academic difficulties; and participate in the
mvigilation  and evaluation  work connected  with -
tests/examinations; and take part in extra-curricular, co-
curricular and institutional support activities as required. _

The worklcad of a teacher shall take into account activities such .
as- teaching, research and extension, preparation of lessons,
evaluation ! of assignments and term papers, supervision of
fieldwork ds also guidance of project work done by the students.
The time spent on extension work, if it forms an integral part of
the prescribed course, shall count towards the teaching load.
The total workload and the distribution of hours of workload for
the various components shall be in accordance with the

guidelines issued by the UGC and the other statutory bodies
concerned in this regard from time to time.

Working days:

Every University enrolling students for the first degree
programme shall ensure that the number of actual teaching days
on which classes such as lectures, tutorials, seminars, and
practicals are held or conducted is not less thanr 180 in an
academic Vear, excluding holidays, vacations, time set apart for
completing admissions and time required for conduct of
examinations.

The timetable on working days shall be so drawn up that the

physical fagilities are adequately utilized and not used only for a
few hours in a day. :



4.3.

4.4.

5.1.

52.

5.3.

54.

5.5.

5.6.

5.7.

5.8.

The total periods provided for contact teaching shall not bs less
than 30 hours a week.

The time provided for pfacticals, field work, library, utilization
of computer and such other facilities, shall not be less than 10
hours a week.

Syllabus:

Depending upon the curricular pé_tttem, whether the University
follows the annual system, the semester system or the trimester
system, the entire syllabus of the programme shall be divided
into suitable courses spread evently for the duration of the
programme.

The University shall endeavour to introduce a cafeteria approach
by working out the division of the entire syllabus of the
programine into courses in such:a manner that a student can
choose the number of courses according to his/her requirements.

The' University shall not only lay down the syllabus for each
course, but also the manner of its implementation, namely,
through lectures, tutorials, laboratory sessions, seminars, field
work, projects and such other activities.

Depending upon its nature and level, a course may be assigned a
certain number of credits. The credits assigned to the various
courses shall also be indicated in the respective syllabuses. The
system of credits shall be in accordance with the guidelines of
the UGC and other statutory bodies concerned.

The syllabus for each course sha};l also indicate the scheme of
evaluation/examination.

The students shall be encourage;d to study some part of the
syllabus themselves and shall be given assignments, so as to
make use of the library, laboratory, internet and such other

~ faculty.

The total workload on a student shall also be adequate so as to
provide him/her sufficient academic involvement.

The minimum number of lectires, tutorials, seminars and
practicals which a student shall be required to attend for
eligibility to appear at the examinstion shall be prescribed by the
University, which ordinarily shall not be less than 75% of the
total number of lectures, tutorials, seminars, practicals, and any
other prescribed requirements.



6.

6.1.

6.2.

6.3.

6.4.

6.5.
6.6.
6.7,

6.8.

6.9.

Examination and evaluation;

.The University shall adopt the guidelines issued By the UGC and

other statutory bodies concerned from time to fime i respect of
conduct of examinations, '

academic session of the year, the semester or the trimester, as
the case may be, ‘

The nature of final examination, whether written or oral or both, -
in respect of each course shajl also be made known to the
students af the beginning of the academic session.

body, and made known to the students at the beginning of the

If the University follows grading system, it shall work out and
adopt a fable of conversion of grades into percentage and vice-

If the fieldwork or project work is prescribed as an integral part

of a course, the weightage assigned to it should reflect the time
spent on it

The question Papers for the examinations shall be set in such a
manner as to ensure that they cover the entire syllabus of the
concerned course, '

The tests and éxaminations shall aim at ovaluating not only the
student’s ! ability to recall information, which he/she had -
-memorized, but also his/her understanding of the subject and
ability to synthesize scattered bits of information into a
meaningfill whole. Some of the questions shall be analytical apnd
invite original thinking or application of theory. :

While the actyal process of evaluation shall be confidential, tha
svstem of evaluation shall be sufficiently fransparent, and a
student may be given a photocopy of his/her answer neper, if’
requested as per procedure Iajd down in tle:;  cgard, '



7.

7.2,

7.4.

8.2.

Physic ai facilities:

Every University shall lay down the norms in respect of
classrooms, laboratories, library, sports and health facilities,
* hostel accomodation, canteen/cafeteria and such other facilities.
All the institutions admitted to its privileges shiall adhere to the
same. While prescribing the norms for such facilities as a
condition for affiliation, the University shall kcep in view the

guidelines/norms issued by the UGC and othex statutory bodies
concerned.

The lecture classes shall normally have not more than 60
students, unless, in special cases, the institution has
accommodation for larger classes and makes suitable audio-
visual arrangements for effective lecturing accompanied by
tutorial classes.

For tutorials, a group shall not ordiparily bc more than 20
students. -

For’ laboratory sessions, the size of a group shall depend upon
the size of the laboratory, its type related to the specificity of the
subject, the facilities available including the possibility or
otherwise of controlling and supervising a number of students
simultaneously through a central control panel, and such other
devices. The ideal number of students for a normal laboratory
session it subjects like Physics, Chemistry and Biology is 15.
The number for Computer lab, Language lab, etc. may be higher
or lower, depending upon the factors referred to above.

The norms laid down by the concerned statut(‘;ry body shall be
followed in the case of laboratories in the professional courses.

Award of degrees:

No student shall be eligible for the award of the first degree
unless he/she has successfully completed a programme, of not
less than three years duration and secured the minimum number

of credits prescribed by the University for the award of the
degree.

The degree to be awarded may be called the bachelor’s degree in
the respective discipline in accordance with nomenclature
specified by the UGC under Section 22(3) of the UGC Act.

Information:

Every university shall fum1sh to the UGC information relating to
the observance of the provisions of these Regulations in the form
prescribed for the purpose. The information shall be supplied to
the UGC within 60 days of the close of the académic year.



ANNEXURE - 11

UNIVERSITY GRANTS COMMISSION
UGC(MINIMUM STANDARDS OF INSTRUCTION FOR THE
GRANT OF THE MASTER’S DEGREE THROUGH F ORMAL
EDUCATION) REGULATIONS, 2003

(In supersession of Notification No.F.1-1 17/83(CP) dated December
1998)

In exercise of tfhe powers conferred by clause (f) of sub~sectidn(1) of
Section 26 of the UGC Act 1956(No.3 of 1956), the University Grans
Commission makes the following Regulations, namely:

1. Short title, :#ppﬁcation and comunencement:

1.1. These Regulations Iﬁay be called the Uuivérsity Grants
Commission (Minimum Standards of Instruction for the Grant
of the First Degree through Formal Education) Regulations, 2003.

1.2. These shall apply to all Universities established or incorporated by
or nder a Central Act, a Provincial Act, or a State/Union Territory
Act, and all institutions recognized by or affiliated 1o such
Universitites and all institutions deemed to be Universities under
Section 3 of the UGC Act 1956. .

1.3 These shall%come into force from the date of their publication in
the official Gazette.

2 Admission:

2.1 No student 'shall be cligible for admission to a Master’s degree
programme in any of the faculties unless he/she has Successfully
completed  three years of an undergraduate degree or earned
preseribed number of credits for an undergraduate degree, through
the examinations ~ conducted by a University/autonomous
institution or possesses such qualifications as recognized by the
concerned University as equivalent to an undergraduate degree.

2.2 In case of integrated Master’s Degree Programmes of five or
Iuore years, no student shall be eligible for admission unless
he/she has successfully passed the examination conducted by a
Board/ University at the Plus Two level of schooling (either
through formal schooling for 12 years or through open school
system) recognized by the Central/State Government for this
purpose or its equivalent.

2.3  The admigsion shall be made on merit on the basis of criteria
notified : by  the University, keeping in view the
guidelines/norms in this regard issued by the UGC and other
statutory bodies concerned and taking into account the

reservation policy issued by the government concerned from
time to time, '



24. Student enrollment shall be in accordance with the

. academic and physical facilities available keeping in mind the
norms regarding the student-teacher ratio, the teaching-non-
teaching staff ratio, laboratory, library and such other facilities.
The in-take capacity shall be determined at least six months in
advance by the University/Institution through its academic
bodies in accordance with the guidelines/norms in this regard
issued by the UGC and other statutory bodies concerned so
that the same could be suitably incorporated in the admission
brochure for the information of all concerned.

2.5 Depending upon the academic and plysical facilities available
in the institutions, the University may allow an institution to

. admit a certain number of students directly to the second year
of a Master’s degree programme, if the student has either (a)
successfully completed the first year of the sam¢ programme in
another institution, or (b) already successfully completed a
Master’s degree programme and is desirous of and
academically capable of pursuing another first degree
prograpmune in an allied subject.

3. Teacher:

3.1 No person shall be appointed to a teaching post if he/she does
not fulfill the minimum qualifications prescribed for
recruitment as per the Regulations in this regard notified from
time to time under Section 26(1)(e) of the UGC Act 1956.

3.2 Every teacher shall participate in teaching, which may include
any or all of the following: lectures, tutorials, laboratory
sessions, seminars, fieldwork, projects and other such activities.

3.3 Every teacher shall also give general assistance to students in
removing their academic difficulties; and participate in. the
invigilation - and  evaluation work  connected  with
tests/examinations; and take part in extra-curricular, co-curricular
and institutional support activities as required.

3.4 The workload of a teacher shall take into account activities such
as teaching, research and extension, proparation of lessions,
evaluation of assignments and term papers, - supervision of .
fieldwork as also guidance of project work done by the students.
The time spent on extension work, if it forms an integral part of
the prescribed course, shall count towards the tea_ﬁshing load. The
total workload and the distribution of hours of workload for the
various componenets shall be 1 accordance with the guidelines
issued by the UGC and the other statutory bodies concerned in
this regard from time to time.



4 Working days:

4.1 Every University enrolling students for the first degree
- Pprogramme shall ensure that the number of actual teaching days
on whicl classes such as lectures, tutorials i

academic year, excluding holidays, vacations, time set apart for

completing admissions and- time required for conduct of
examinations.

4.2 The timetable on working days shall be so drawn up that the

physical facilities are adequately utilized and not used only for a
few hours'in a day, '

4.3 The tofal periods provided for contact teaching shall not be less
than 30 hours a week.. :

4.4 The time provided for practicals, field work, library, utilization

of computer and such other facilities, shall not be less than 10
hours a week., ' . .

S Syllabus:

5.1 Depending upon the curricular pattern, whether the University
follows  the annual system, the semester system or the irimester
‘System, the entire syllabus of the programme shall be divided into
suitable courses spread evently for the duration of the programme.

5.2The University shall endeavour to introduce a cafeteria approach

by working out the division of the entire syllabus of the

programme into courses in such a manner that a student can choose
the number of courses according to his/her requirements,

3.3 The University shall not only lay down the syllabus for each

- course, but also the manner of jts implementation, namely,

through lectures, tutorials, laboratory sessions, seminars, field
work, projects and such other activities. -

54 Depending upon its nature and level, a course may be assigned
- a certain number of credits, The credits assigned to the various
courses shall also be indicated in the respective syllabuses. The
system of credits shall be in accordance with the guidelines of

the UGC and other statutory bodies concerned.

3.5 The syllabus for each course shall also indicate the scheme of
evaluation/examination. '

5.6  The students shall be encouraged to study some part of the
syllabus themselves and shall be given assignments, so as to

make use of the library, laboratory, internet and such other
faculty.



6.2

The total workload on a student shall also be adequate so as to
provide him/her sufficient academic involvement.

The minimum number of lectures, tutorials, seminars and
practicals which a student shall be required to attend for -
eligibility to appear at the cxamination shall be prescribed by
the University, which ordinarily shall not be less than 75% of
the total number of lectures, tutorials, seminars, practicals, and
any other prescribed requirements.

Examination and evaluation:

The University shall adopt the guidelines issued by the UGC and
other statutory bodies concerned from time to time in respect of
conduct of examinations. '

The units of evaluation, namely, tests, seminars, presentations,
class performance,” field work, thesis and the like and the
weightage assigned to each of such units in respect of each
course shall be determined by the appropriate academic body of
the University, and shall be made known to the students at the
beginning of the academic session of the year, the semester or
the trimester, as the case may be.

6.3 The nature of final examination, whether written or oral or both,

in respect of each course shall also be made known to the
students at the beginning of the academic session.

6.4 There shall be continuous sessional evaluation in each course in

6.5

6.6

6.7

6.8

addition fo trimester/semester/year<end examinations, and the
weightage for sessional evaluation and examination in respect of
each course shall be prescribed by the appropriate academic
body, and made known to the students at the beginning of the
academic session.

If the University follows grading sfystem,' it shall work out and
adopt a table of conversion of grades into percentage and vice-
versa. :

If the fieldwork or project work is prescribed to be an integral
part of a course, the weightage assigned to it should reflect the
time spent on it. ' :

The question papers for the examinations shall be set in such a
manner as to ensure that they cover the entire syllabus of the
concerned course. ' '

The tests and examinations shall alm at evaluating not only the
student’s ability to recall information, which he/she had
memorized, but also his/her understanding of the subject and
ability to synthesize scattered bits of information into a
meaningful whole. Some of the questions shall be analytical
and invite original thinking or application of theory.



6.9 While the actua] process of evaluation shall be confidential the
System of evaluation shall he sufficiently fransparent, and a
student may be given a photocopy of his/her answer paper, if
requested as per procedure fajd down in this regard.

7 Physical facilities:

7.1 Every Univers'ity shall lay down the normsg in respect of
ciass_rooms, laboratories, library, sports and health facilities,

same. While prescribing the norms for such facilities as a
conditior; for affiliation, the University shall keep in view the

guidelinés/norms jssued by the UGC and other statutory bodjes
concerndd. '

7.2The lcotu?re classes shall normally have not more than 60 students,
unless, i special cases, the institution has accommodation for
larger classes and makes suitable audio-visual arrangements for
effective lecturing accompanied by tutorial classes. For tutorials,
777._-—.':1-~greup—sha1-l~notordinari‘ly"befmwﬂimo students.

1.3 For laboratory sesstons, the size of a group shall depend upon the
size of the laboratory, its type related to the specificity of the _
subject, the facilities available including the possibility or -
otherwise of controlling and supervising a number of students
simultaneously through a central contro] panel, and such other
devices. The ideal number of students for a normal laboratory
session in subjects like Physies, Chemistry and Biology is 15. The
number for Computer lab, Language lab, efc. may be higher or
lower, depending upon the factors referred to above,

74The norms laid down by the concerned statutory body shall be
followed in the case of laboratories in the professional courses.

8  Award of degrees:

8.1 No student shall be eligible for the award of the Master’s degree
unless he/she has successfully completed a minimum of two
Years after the First degree or five years after Plus Two or
earmed 'the minimum number of credits prescribed by the
University for the programme.

8.2 'The degree to be awarded may be called the Master’s degree in
the respective discipline in accordance with nomenclature
specified by the UGC under Section 22(3) of the UGC Act.

9. Information:

Every un;iversit'y shall furnish to the UGC information relating to
the observance of the provisions of these Regulations in the form

prescribed for the purpose.” The information shall be supplied to
the UGC 'within 60 days of the close of the academic year.
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Madurai Kamaraj University
COLLEGE DEVELOPMENT COUNCIL

Dr. P. CHELLATHURAT, php, _ Palkalai Nagar,
Dean, . Maduraj - 625.021,

: : : Tamilnadu.
CDC/04 : 5%

o : g i_*?h,.‘ g
To

Prof. S. Muthukumaran

Former Vice-Chancellor

Member-Secretary _

Tamilnadu State Council for Hi gher Education
Lady Wellingdon College Campus

Kamarajar Salai, Chennai 600804

Sir, . :
Sub: Workload of College Teachers — Reg,
 Ref: Your letter No.D.O, Re.803/2003 /A, dt.22.9.2004

With reference to the :above, I am ﬁsending herewith the details of workload of College
Teachers for your perusal. '

You Ifiﬂ&u s
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- Note on the workload for Lecturers working in Government and
Aided Colleges
f -0- | . ,
The Tamil Nadu State Council for Higher Education constituted g

committee with the lmuted scope of making a study into the existing
workload for Lecturers working in Government and Aided Colleges and to
- furnish its recommendations on the same. Accordingly , the Committee mads a
study into the existing workload for the Lecturers working in Government arld
Alded Colleges and furnish the following report with its recommendations to the
Tamil Nadu State Council for Higher Education for necessary follow up actiori.

As per the UGC norms, the colleges must observe atleast 180 actuah
teaching days. Pursuant to this norms the colleges have to work for 90 days
each semester taking into account that the colleges work for 5 hours a day, for 90
working days in a semester, the workload for the 90 days in each semester will
be 90 x 5 = 450 hours . As. such for one academic year the total workload will be
450 x 2 = 900 hours. As per the UGC norms the direct teaching hours for each’
Lecturer shall be 16 hours in a week. |

FPreviously the colleges Were workmg for 6 days in a week, which
. amounts to 30 hours 5X6= 30) per week. For each Language the workload it 6"
hours per week and so for the Part I and Part II Language subjects, the workload :
is 6 + 6 =12 hours. For ancillary subjects the workload is another 6 hours and thé |
remaining 12 hours is meant for the main subjects.

The coileges now work for only 5 days in a week and for 90 days in each.
semester. This amounts to 450 hours (6 x 90 = 450) per semester and 900 hours ,
for the 2 semesters (450 x 2=900) in an academic year. But, the colleges work fbr
only 5 days in a week, the total hours worked out only 25 hours . As per ex1stmg
norms, the Head of the Department should take classes for 12 hours and the'
Lecturers in the Department should take classes for 16 hours in a week, The
requirement of 900 hours i in an academic year is met by working for 180 days in a
year at rate of 5 hours per day for 5 days inaweek. The colleges working for 5
days in a week however follow the ‘Day- order system’ i.e. from Monday to

Monday in the Time Table.



PRACTICALS
One Lecturer may be allowed for every 40 students for 3 hours practicals

Above 40 and upto 60 students one more Lecturer may be allowed.

Correction of Practical Note Books for the Science sﬁbjects and l
correction of Composition Note Books for Languages will not be
reckoned for workload calculation. Correction work is outside lecture

work and does not form part of the regular workload

FOR P.G. COURSES
For 1 hour of Lecture work may be made equal to 1 hour of teaching.

FOR P.G. PRACTICALS
One Lecturer may be allowed for 30 students for 3 hours practicals. One

more Lecturer may be allowed for above 30 students.

WORKING DAYS _ _
All the colleges may be reopened uniformly on 16% June of every year.

First semester working days shall be between 16 June and 31st October.

First phase of twin vacation miay be declared between. 18T Nov to 5t Dec

EVEN SEMESTERS (IL, IV & VI)
Second semester working days shall be between December 6t to April 215t -

. Second phase of twin vacation may be declared between April 221_1d to June 15*1?'.



