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“Copy of Letter No. F 3-17/69-KVS (SP) NEW DELHI, Dated the 7th February, 1970.
(To be substxtuted for the circular No. F. 3 17/69-KVS (SP) dated 20-1-70.

Subject : Instructions regarding reckoning on Foremon/Aftemoon for
- purposes of jolaing duties in Kendriya Vidyalayas -

I am to refer to Audit Instruction below F. R. 17, acoordmg to whx:h an empJoyee
‘begins to draw the pay and allowances of his post with eﬁ‘ect from the date on which he
assumes the duties of that post, if the charge is transferred before noon of that date. Smce
the timings of work in the Kendriya Vidyalayas do not strictly conform to the timings of the
offices of the Government of India in most of the cases, it is not possible to apply the above-
mentioned rule to the employees of. the Kendriya Vidyglayas_ strictly. . The matier has
accordmgly been considered and it has been decided that the followmg mstructxons should
apply in relatlon to the employees of the Kendriya deyalayas '

“If an employee of a Kendriya Vidyalaya assumes duties of his post thhm two

- hours of the commencement of the school work or exactly at the end of two
hours after the commencement of the school work, he/she shall be deemed to
‘have joined the post in the fore-noon and shall be eligible-to draw the pay and
allowances for the day. If however he/she assumes duties of his/her post Jater, be/
she shall be deemed to have joined the post in the after-noon in which. case b/
she shall be eligible to draw the pay and allowances only from the next day. For
example, if a Kendriya Vidyalaya starts work at 8.00 A.M. every day, an
employee, who joins his duties before 10-00 A.M. or exactly at 10,00’ A.M. on &

_ day, qhanbedeemedto heve joined the post in the. fore-noon of that "day. If
hejohsdutyaﬁer 10.00 A.M., heshallbedeemodto hqve pmed lﬁ post in
afternoon of the day.”

¥le Hidtriction may be stiictly * adhered to "in futire, Pt casés' already
deeidsd 1166 ot o re-Gpeed.

Crpy of lettes, No, F,21-5/70-KVS (SR), dated the 26th Apg, '70:
Sub;. Extension i the age of setirement of National Awarder Teschers:’

You 'are perhidhe-aware that the scheme of “National Awdtds for Téachers™ - hag besn
ifi opération-sitices 1948-59 nder which about 1,000 teachers from various’ ﬁ&m of th
country Hiave feceivéd the” Nationsl Awards so far. Some'of thebe teachers hdve made
certain suggestions froim time to timie for the grant of special concessions and" faeihtﬁ ;
“Nationsl awdedees. The Goverament of India have given ‘edreful comsi ° &

stiggbstion’ in'thi behalf and A6l that inter-alia there is justification for extéridibg the ‘age of
retirement of national awardée. teachers by 5 years-subject to their being- found physicaily
and mentally fit.

The Scheme of National Awards for Teachers has been extended to. m tepehars. of
Kendriya Vidyalayas also from 1969. Curing 1969, the National Award was given to ome of
.our Principals. The Government of India suggested that Sangathan should also ‘extend the
-above fagilitics/concessions to their National Awardee Teachers.
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Accordingly, the question regarding grant of special concession and facilities to to to
the National Awardee teachers of Kendriya Vidyalayas has been under consideration of the e the
Sangathan for some time past. It has now been decided that the age of retirement of National al nal
Awardees teachers in Ksndriya Vidyalayas should be 65 years, subject to their being g ing
Phyamllmnd meatally fit. . The oxtension will, however, be given ffom . year mw&@fw er ter
the age o 60 ani this sp2s jal conpasslqg of eg:tegg,lon in the aFe of - retlrgmpnt A age ze age
of superaiima&bn Wil b piii:a to both the categortes o awardess, 6. thove who earned>d 1ed

the award before ioining the Sangathan or after ioining it.

The extension avill:he:firen to. sational awasdeds: of 60 years which:h ich
is the normal age of sfgmnnuanoh for the employées of Keud.mya%e idyalaya Sangathan.n. an.
m%meetgf‘ @h“§§°'° évlleﬁted tosend  their recommcn-n- :n-
ot i ik hg it 1§

. ; ybf“ “sil k‘é‘xl ﬁ A ‘v”} il g Q;ebe ) tl;e

ber copcerped.

;§

ﬂwaem No:: h&;:ymw (sp). diind tﬂé 16th Y, “H

%4, W‘““ Selectio of Schednied ot Sche
eserve }mofadvmimmﬂmw
of separnte interviows.

.71 am directed toTstate that the -Ministry of  Heme Affaits, Governmén t of Indiajp, ia,
Hiné laid o ven .« procsthiigs for delbotiant . of Scheduled . Captes/Schnduled .. Tribks candidatess tes
‘agajint. Vesancies pésetved fior them,. & ‘copy “of . which is . saclofied for dformation andd ad

\giidancel-

o CONL NG THA m‘ﬁ*) ‘Hheed 3% 70 from thise be
m&mmm

separste interviews.

The undersigned is directed to refer to this Ministry’s O.M. No. 31[10[63-80’!‘ (ID.
dated 27th MAkh;:¥963 R8N0 Y My6T Ritt. (G dhtbd B0th Séptekimds; 996Y laying down
inter-alia the procedure for dereservation of reserved vacancies in the event of suitable
candidates hebedging 0" Sehibdtivd Calted ' ' Scheduled Tribee ' beingd ndt: availabihe
even after applying the relaxed standard of suitability in their cases. When any such vacaneties
e deeserved and. filled in by . general . candidates, the - reservations, 458 6arsipd , frwarded
e Q}lan three reoruitmant years vide para 2 of . this Ministry's.-Qa:D4. Nio.
27/25/§8-58$tf (&CJ?),W 25th March, 1970. As in some sscwices/posts, Schedulgd-Gasters/
‘Scheguled Tribes candidates could ok be seleated for all the, vacancies resgrved .for them,
the guestion of taking further steps:in order. to dccelerats the- indnction of . Sohedyled Gaste
M Scheduled Trihes in such vacancies -has been gonsidered by the Government and.-it .has
mdegwgg adop#ithe following nreaspres in this connestion

2. (a) Advertisement of reserved vacancies (filled by direct recruitmemt otherwise
Wi ol dkathd it for Sehedtich CitvisSchedutell 1YV Clififins oally:

vacancy or vacancics reserved T S2ReMhaA ‘Thstiés or Sehvdtiled Teibesvwly; (el not - yo-dmy
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unreserved vacancy/vacancies as well), advertisement will be issued inviting applications only
from the candidates belonging to the Scheduled Castes, and/or the Scheduled Tribes as the
case-may be, and not from general candidates. However, if the reserved vacancies or vacancies
which have been carried forward to the third year of recruitment, Scheduled Caste candidates

- can be considered for such of the vacancies as are reserved for Scheduled Tribes and vice-versa
vide para 3 of this Ministry’s O.M. No. 27/25/68-Estt. (SCT) dated 25th March, 1970.
Accordingly, in the advertisement issued for filling in those reserved vacancies which have
been carried forward to the third year of recruitment, applications should be invited both from
Scheduled Castes and Scheduled Tribes candidates, but it should be clarified in the advertise-
ment that for a vacancy reserved for Scheduled Castes/Schedules Tribes candidates would be
considered only in the eveat of non-availability of suitable Scheduled Caste candidates and
similarly, in respect of a vacancy or vacancies reserved for Schedu'ed Tribes, Scheduled
Castes candidates would be considered only in the event of .non-availability of suitable
Scheduled Tribe candidates.

(b) Readvertisement for filling reserved vacancies :

. If after following the procedure outlined in sub-para (a) above, the required number
of Scheduled Caste or Scheduled Tribe candidates are not selected for the reserved vacancy
or vacancies, the remalnmg reserved vacancy/vacamxes will be readvertised = but, on this
occasion, general candidates would also be eligible to apply, th: general candidate would
‘Bowever, be considered only'if no suitable Schaduled Caste or ScheduM Tribe candldates ”
‘a8 the case may be, are still avaxlable for appointment 10 the vacancies reserved for “them.
“This may be clarified in the advertisement In case any general {candldate is thus appoiﬁted
against feserved vacancy aftcr its déredervatiort the reservation should -be cdrried 'fotwhrd:
aocording to the instructions int this regard.

(© Admﬁsemmwhererecmmnmm “to be 'made both for reserved and wiiteserved
vacancies :—

If direct recruitment otherwise than through examination is to be made for reserved
as well as utireserved vacancies on/any one eccasion, a single advertisement can' be issued’ for
such reserved and unreserved vacancies spmrfymg clearly therein the vacancies reserved for
Scheduled Castes and  Scheduled Tribes. © If the reserved vacancy or vasancies referred to
above mclude any vacmylvacancl.es whbh hmve/ been, eameg forwaxd t@ t.he ﬂ,ﬁ’fd

‘camdidstes wa“uki b&“msndmd ’ fdtvacm m& far : in
M of:. nm-avsﬂgblhtm -guitable’. Scheduled Qaswsrcand:dates and vice-vma on thc
lwtmd:medm mbﬁam@) abﬂve: Ifanymsvwancm :mn mﬁlled ,fm: wmt Qf

mgmatw *thisbﬁtshoﬁléabm .
Wa(b) above.

—— e

oy of Jetier ‘No:- P 21-53/70- RVS (SP). datédthe 2tst. Jan: "7 §.

Sub - Introdaction of School Savinos Bank Scheme in Kendriva Vidvalvas

L am to directed to,say that fhe Nationgl Sayings Movement dss. been foactioniy
ﬁmmmﬁmtb‘:{lﬂed&vmﬂ Stampa smons-the School Cm&m “i‘hom



6

Scheme-is in operation for some: time, it has had only a limited successim its operation. Fo
_ make it easier for the, sghool children.to save, to acquire the qualities.of thsift and leadexship
984 to Jram by acteal working how a modern baak functions, 3 new seheme for schools has
lmn approved by the Mipistry of Finance apd also by the Ministsy of Education Yenth

rn view of the above, it has been decided that the above-mentioned scheme may bo
..mkocigcesl in Kendnya Yldya]ayas on a voluntary basis. A copy of the scheme afong wiﬂ.
the soecimen forms efc. is sent herswith,

SCHOOL SAVINGS BANK (SANCHAYIKA) SCHEME
PARTI
INTR.ODUCTORY

T;he (Eovermnmt héve: decided that in addition to' the présest method of m:ourqgm
wviag hab;ymgmhml going ¢t ildeen through sav:@*gmnpsam} mmgsstampé a ‘new

DD Pt 0 il e onat e T g o, T, S48
m,@swwﬁew of thrift amaug ehildren. G). (. provide training. in. aspuatisg. ef
mofiey and (i) to dromote leadership.

FR 4585 W e m KR TGUIARILY Of deposita. aad 0t 0 Lha AmayBA.

PABTIL
. 'The Sthool Savisgs Bank Scheme will be caflod. ‘Sanchapika’.
2 Anrgpupilmawhmﬁmkﬁyﬂmfumtmswﬂlimenﬁﬂedm‘mm_
3. “iic affiirs OF tife Saichyike willbe: managed by trustses conisistingof the Pgl |
Headmasteritwo wachers and two. sﬁudmw of the school. The ‘teachers and snm
' _",“tanve will beeiéeted i &mwﬁgoﬁlhe students. '{'hitmeeﬁu will: be
mmwmmmmmlmwwd@mm in  the matter will. bs
‘Bndl; The trustees will ‘hold offige for “twe yedrs. If any- vacancy —occuts i
Bodrd of trustees, the Pnnc:pal/Hcadmaster may nominate a person to fill ulp the vecasey
temporarily and take steps for elecnon as early as poss:ble

4. The Sanchaylko wﬂhqm a,-nghuvmu agooqnbin, ﬂw m of tmg
if a savings bank account in the name of the school already exists in the post office, in the
name of the Sanchayike itself, under sub-rule 3 of the Table undér Rule 3 of the P 0.S.B.

Rules 1965

5. The account will operated over the signature of either the President of the. .Board

of Trustees or §ny two elected trustess. A copy of the resolution estabhshmg Sanchayiks

@&“5 arded €0 the post dffice i am&hahe account is to be épenod over thie- signature of
tAkTEcs or ?he President ot the Boatd of Trustocs:
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6. The Sanchayika will fix one or more days in a month when pupils who .wish to
join the Sanchayika may deposit their savings. It will arrange for putting up a counter at
which the savings may be so deposited. - The trustees will select the pupils in turn to operate
as counter clerks to receive the deposits and to make entries in the pass books. The teachers
will be present behind the counter to assist and guide the counter clerks.

7. The Savings collected on each occasion will be properly recorded in a ledger and
entered in the pass books of the savers. This work will also be done [by the counter clerks
under the. guidance and supervision: of the teachers. After the accounts are talliod, any two
of the trustees will affix their signatures on the leadger and the pass books in token of having
inspected them and found them correct. The pass books will there-after be retarned to the
savers.

8. Subject to what is stated in para 10 below, the total savings collected on each
occasion, will ba depesited: by the Principal/Headmastér in the savings bank account of the
school/Sanchayika. The P.O.S.B. pass book will be kept in the personal custody of the
Principal/Headmaster.

9. The rules of withdrawal may be as decided by the Board of Trustees from time
to time. '

10. In order to meet the demands for withdrawals, the trustees shall keep aside from
the savings deposi ted in the first month or in the next few months or sum not exceeding
Rs. 25/-. The saidsum cfRs. 25/- will be used as an imprest for permitting withdmwals;
Reimbursement of the imprest upto the sum of Rs.25} shall'be met, if and when necessary,
from tne deposits made into the bank in the following months.

11. At the end of March of each year, the post office will add the interest accrued to
the account of a Sanchayika standing at the post office. Thereafter, the School Managemmt
should apportion the interest among Scheol accounts which have a minimum balance of Rs.
10 or more. The apportionment should be made on quarterly basis ‘to provide for students
whio join the scheme in the middle of the year. Any balance left after such apportionment
is made and eredited- to- individual savings accounts; may be credited to the Sanchayika
account in the bank or used in such manner as the Trustees may decide.

12. When a pupil ‘depositor leaves the school, the amount atihis-credit Fcluding
intcrest will be either transferred to another Sanchayika or putina Post Office Savmgs Banh
Account in his name or returned in cash to hlm.

13. The National Savings Orgamzatlon of the Government of India will supply. the
followmg statlonery articles which will be requu'ed for running a Sanchayika :—

. (a)‘w Apphm Serm i'ul amgvan account:(Anassung. 1),
(b) Pass Book (Annexure2).

(8} Form of wihdraws] (Annexure 3).
€d) Cheque book (Annexure 4).
(e) Ledger (s) of accounts (Annexure 5).

14. The Trustees should appoint two honorary auditors’ from among the teachers of
the school for auditing the account of the Sanchayika from time to time.

——



' Annexure—Je—J

APPLICATION FORM

To
The Principal/Head Master,

Sir,

I wish to open a savings account in the Sanchayika of our school.. I promise thast Iat I

shall save regularly-and make deposits in my account. Kindly accept me as a depositor..
Yours obediently,
Date........... | w ‘
(Signatute of ‘the pupil)
Appexures 2¢ 2
PASS BOOK
Date of Deposit A.agp;my of | nt of
or wnthdrawa‘l ' wx walq
Rs:: P'l. Rs. .7 Ps...
vTo,ttjal‘ ,
No. Fi,3-2/171-KVS(SP).

Sub : —~Maintenance of Schools AdmiSsion Register.

Sir/Madam,

The question regarding maintenance of Schools Admission Register in Kendriya t
Vidyalayas has been under corisideration of the Sangathan for some time past; * With a view ’
to maintain uniformity, it has becn decided that each Kendriya Vidyalaya. has to _maintain -

one admission register for all Classes i.e. I to XI.

In view of the above. you are requested to ensure that hé ‘above instructions are

strictly adhered to.
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Copy of letter No. F, 24-2/70 KVS (SP). Datedthe 9th February, 1971.

Sub : Grant of an ad-hoc incrcment to Class-1II and Class-IV employees stagnating
at the maximum of their pay scales, ‘

I am to state that the Govt. of India have recently sanctioned ‘Personal Pay’
equivalent to the rate of the increment last drawn by Class-IIT and Class-IV employees who
have been stagnating or may hereafter stagnate at the maximum of theijr pay scales for two
years or more. The Sangathan has considered the questicn of extending the same benefit to
its employees. It has been decided to sanction, with effect from 1st March, 1970 and until
further orders, “Personal Pay” equivalent to the rate of the increment last drawn by such

Class-III and Class-IV employees in the category of non-teaching staff who have been Stagnat-
ing or may hereafter stagnate at the maximum of their pay scales for two years or more. In

the case of the Class-IIl employees who are in pay-scales carrying a maximum of Rs. 57 5/-
or more and are stagnating at the maximum of their scales for two years or more, the

"Personal Pay to be granted to them, may, however, be at Rs. 30/- per mensem. Employees
against whom disciplinary cases are pending, will however, have (0 await the result of the
pending disciplinary proceedings before being considered for the grant of this benefit,

The above element of “Personal Pay” shall be taken into account for ail purposes
as admissible under the normal rules including that of determining the class o f railway o
whether on duty/transfer or for leave travel concession.

These orders will not apply to teaching staff.

Copy of D.O. No. Dy. 659/C/KVS|71 Dated 2a-2-1971
Subject :—Vidyalaya Patrika—the annual magazine of the Kendriya Vidyalayas

I am to refer to this Sangathan’s letter of even number, dated the 20th Ma‘f,f, 1970
wherein the necessity of having a uniform cover design for the Vidyalaya Patrika {School
Magazine) brought out by the various Kendriya Vidyalayas was considered desirable. Several
draft designs were received and the matter has been further examined. I am now giving
below certain guide lines which may please be observed in the publication of the school
magazine :— '

~ (i) The title of the school tagazine shall be “Vidyalaya Pattika*,
@) Itis recommended that the size be about 10” x 7",
(i) The matter on the cover page shall inchude—
(@) the name of the Magazine i.e.—Vidyalaya Patrika ;
(b) the Crest of the Sangathan ; and
(c) the name of the Vidyalaya as Kendriya Vidyalaya “X,

Sample designs of the cover are enclosed herein. The school may select any one
design as also the colour combination. 1t is desirable that the colours selected.should be soft
and well blended. It is noticed in this regard that the materials_produced 5o, far are below
par. You are requested therefore to take the assistance of a good artist anid decide upon
suitable colours. If a Vidyalaya wishes to-have the cover page in black and white that is also
permissible. g :

I should like to point out that the Sangathan fects the need for an improvermoht in
the get up of our Vidyalayas magazines. Attention may please be paid to type size, compo-
sition of page, size of title print, proper use of illustrations, photographs, etc. You will agree



10

that improvement in format cap go a long way. ip making the Vidyalaya Pateika attzacttivetive.
It is necessary to keep the cost within reasonable limits but improve the production by payyisying
attention to details.

Further more care should also be takenin selecting articles for the magazipse.ae. I
should like to draw your attention to the advice contained in the Education Code im th this
regard and request you to give up the practice of seekmg messages for the magazine either ffrofrom
emiinent persons or Offivers of the Sangathan. A school magazine is meant ‘primarily to sserserve
as-a forwm fer the creative writings of pupifs. A few significant contributions from téscshehers
may:also be jncluded: A round up of the year's activities could find a place. Articles sheoubuld
tie both in Hindi and Baglish, thus reflecting the- bilingual nature of our education. It shwoubuld
be reegabered that.a Magazine is a mirror- of:the school and should give to the reador a fereel
fo;thgﬁw aspects of the sphool. Hence the need to make it.distinctive.

‘All Principals are requested. to give, this matter theis. perspnal. attention apdd ¥ to
engure that the Vidyalaya Patp]m, of the' futyre, maintsin high standagds of e¢ucatiiononal
wrltmgs

et oo

Copy of letter No, F. 21-8/7I-KVS (SP). Dated the 24th March, 1971,
WH Vagcations, 1971

~ Lam to refer to this Sangathan s letter No. F %cymmm (EPA, M tig;, S\m
‘March, 1971, on the above subject, and to spy that ghﬁ Kendriva
‘Hill Stations, will avail of the Winter Vacation, Autumn break, Summcr mhand Mgm
Vwation, as uaual as provided in Article 77 i) of Education Cmie fox Kenidriciva

%hsamal mmmmwmwmm

Coby of tter No, . '6:58/70:KVS (SP), Date, ¢ 27th March, 1971
Sub. ——meﬁng of am)ﬁewtms

I am to say that the question of fomnding of applications eﬁmmsﬂmﬁww
teaching staff of Kendnya Vidyalayas for higher posts outside the Kendriya Vidysiay
Sangathan, has been carefully examined. It'has been decided that white thesé should mtfhe amg
objectlon to forward such appﬁeatlons to: sh,q nmmwﬂSm—Gﬂ%/Sgbq@nam ogﬁces
Autonomous bodies of the Govt, of India. sglb,lect to generalrules in  this répard, these appti-
cations should not be forwarded to non-Governmental bodies, as a rule.

" The above instructions may be carefully noted.

o e

CoRy of letter No F. 3-3/68-EVS (SP). Dated the 30th March, 1971.
‘ Sub -—Em?loymgnt of Music Teachers in Kendriya . Vidyalayas.
I am to refer to this Sangathan’s Jetter No. F. 3-4/63-KVS (8P), dated the 135

d to siy -that the
May, 1968 (copy enclosed) on the subject mentioned above, an
que;mt of providing a fell-time Music Teacher for every. Kendriya Vidyalaya has been
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reconsidered and it has been decided that comm,encmg from the next academic session
i.e. 1971-72, a postof a fyll-time Mpsic Teacher in thg scale of pay of Rs. 125-320
should be g:eated for all the Kendrjya V1dyalayas

While ﬁlhng up the posts of Music Teacher it should be ensured that
the full-time music teacher should have minimum Jload of work ie. atleast 39
periods per week as in the case of Primary Teacker. If the full-time Music Teacher
does not’ have enough work load of hisfher subject concerned, he/she may be allotted
other pcnods for which he/she may be educationally qualified.

While making appointments, it may be seen that to the extent possible
such persops ate comsidered as may be gble teach folk dances, or action spngs and
the like. The qualifications prescribed for the posts are contamed in Article, 44

of the Education Code for Kendriya Vidyalayas.

———

Copy of letter No. F. 3-4/68-KVS (SP), dated the Ist May, 1968, from
Shri. M. Kashyap, ex-Secretary, Kendriya Vidyalaya Sangathan, addressed to all
Principals, Kehdriya Vidyalayas and copy forwarded to all the Chairmen, Manage-
ment Committess, Kendriya Vidyalayas and also to all the Officers/Sections of Kendriya
Vidyalaya Sangathan.

Swb:—Employment of Music Teachers in the Kendriya Vidyalayes.

As you are aware, the Scheme of Central Schools envisages that ‘Music
as a subject -shall be a co-cyrricplar  getivity in ous schools and for this purpose
depending upon the size of the school, every schqol is sanctloncd Gne or two part-
time Musie Teachers. In some centres because of the pgrt-tnne tiatdre of the job
schools find difficulty in securing the services of good teachers ; at timies ‘there' is no
suitable teacher available on the present terms of service.

After carefully consideration 11: has  been decldpd uw in schools with
mote than 20 sections (enrolment over 500) a full-time Music Teacher may be 4n ;
instead of a part-tlmg teacher of music. inted

¥ the fulldime teacher doss not have emough work.load he/she mav teach’
"4y Gthér Hlass for whidh:the Seackier is compitent to do that.
, Such Music Teachers would get the pay scale of Rs. 118-4<170-EB-5200-
EB-5-223. o .
‘Wherever the existing arrangements are working satisfactitibu thev. mav
" continue.

Copy of letter No. F. 21-58/69-KVS (SP)ICDN Eated 26th March, 1971 1. 4. 1271.
; Subject —-Ineentim to teachers of Kendriys V“YA‘!‘,Y%

For provuhng incentlve to the teachers and Pnncipals of the Kendriya
Vidyalayas, a scheme has been’ ‘worked out in token of recognition of their. merit.
It has been decided that the teachers including the Principals with a minimum of
of five years service in Kendriya Vidyalayas will be divided into- the three followmg

groups and one award per group will be awarded every year.
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(i) Prmc:pals PGTs and TGis.
(i) Home Science, Drawing, Music, Craft and Primary Teachers.

(iii) All teachers irrespective of category, mvolved ‘in  co-curriculas
activities.

Awards will be given to outstanding Principals and teachers of Kendriya Vidyalayas
by -seléction on an all-India- basis, Chairman of the Vidyalaya Management Com-
mittees may recommed the names of one eligible  teacher in each category ( on the firm
attached to the Assistant Commissioner concerned by 3lst July cach year. 'I‘he Assistant
Cmmissioners will select three outstanding teachers in each category from h;s region, The'
final selection will be made at the Headquarters of the Sangathan

I will be apprecmted if the contents of this letter are cmnﬂated to all ﬂw staff
“members of the Vidyalaya.

ANNEXURE
* Particalars of all teachers inclyding Principal
;1 Nams Of thc emxwloyee

A 41m¢'of’bxtb |
4: Date of first appolntm@nt ina Kendnya Vidy alaya'
5 History of Servwe wu:h Gtade & Pay.

\dethi {i’mﬁ Degrewpwarﬁs shemng‘blwam sibject/s)
(bS Profsésionial (f) (showing place and wwd) (u) Imapm tum,q

oﬁmm taﬁgﬁt in Jast, thaee ytars (Year wna)

‘)ix gmlt‘ f the thee
@) Rout @:ar wm}mgh@ ‘Secondary ‘Bxamination , for - thiefst ey

‘Application for Prmpal only.
Repuwwn in the local community :
- Genujne iriterest in ‘and. love for pupils :.
Ability to cooperate with administration and oolleagues
Citation of about 150-200 words :
Recommendatlon of the Principal :
(in case of other teacheis)
Signature
Date
12. Recommendation of the Chairman
(in cass of atl teachers including the Principal)

o 4

kb
SRR

Signature of ChAIrMAaN....c.ceuveevisereriorsmerne
_ Date..-...ccr...
Remarks of the Assistant Commissioner,
Sigoature........... ceneser aresnens
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Copyof ktter No. F. 4-1/T1-KVS (SP). Dated the 2nd April, 1971,

Sub : — Amendment of Article 49 of the Education Code
in regard to the age of retirement.

T have to enclose with this lettér an amendment made in Article 49 of the
Educgion Code, by the Board of Governors at their meeting held on February 25, 1971, for
information. The contents of the amended Article may be brought to the notice of all
concened.  Receipt of this letter may be acknowledged to your Asstt. Commissioner.

Encl. is sbove.
: Extract from the Proceeding of the Meeting of the

Board of Governors beld on February, 1971.
“The Board decided the existing Article 49 (i) of the Education Code be deleted
and sistituted by the following :—

Age of Retirement :—Every employee shall retire on the day he attains
the age of sixty years. In the case of teachers and Principals in
receipt of National Awards, extension in the service may be granted, at the
discretion of the Commissioner, on year to year basis, upto the mammum
of five years.
Notwithstanding anything "contained in this Article, the appropriate
authority shall, if it is of the opinion that itisin the Sangathan's
inierest t o do so, have the absolute right to retire an qmployee after he
has attained the age of 55 years by giving him notice of notless than
three months in writing, ‘
Any employee may by giving notice of not less than thme montha
in writing to the appropriate authority retlre from service after he has
attained the age of fifty-five years.
Provided that it shall be open to the appropriate authonty to.

withhold permission to an emptoyee under suspenslon who seeks to
retn'e under this clause. ¥

Note :-1. . “Appropriate authority” means the authority which has the power to
: make substantive appointments to the post or service from which the
the employee is required or wants to,retire. - '
~Note =2 " The three months notice referred to in this clause may be given before the.
employee attains the age of fifty-five years, provxdéd that the retirement
takes place aft#r he has attained that age. ”
Copy & ldter No. F.21-13/71-KVS (SP). dated the 2nd April, 1971.
"Sub :—Tsime of “No Objection’’ certificate. in favour Msmmfpmmal 1o mhle
: mmmklhbnpomtbmughthem, nent . B '
I-am to forward herewith for information and guid: ice aLwW ofOMNq."v
14/1/6—Istt.(D), dated the 29th July, 1970, from the. Mmast;y a{ Home Affairs; on the
above gbpet. The instructions contained therein may kindiy he brought to the notice of all
cbneered.

e bt ¢

Copy of Office Meémiorandum No. 14/1/69—FEstt. (D), dated the 29th July, 1970 {from
the Miisty of Home Affairs addressed to the all Ministries etc.

Sbb :—Issue of ‘No Objection’ certificate in fivour of: ‘geeviog persontiel to enabl>

) theintoseekhngber posuﬁrongithol!mploymmtmehm
 As the Ministry of Finance etc. are aware, under’ the existing arders. eon;gmed in
Ministy of Home Affairs Office Memorandum No. 14/68/60-Estt. (D), dated the 8th January,
1962 (opy enclosed), yeungnent and quasi-permanent employees are not allowed to register-
their moes with the Employment Exchange for a higher 'post, unless they produce a “No
objectim’ ccrtificate from [their employers. The grant of "such certificatés it the case of
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permanent and quasx-permanent employees is also restricted to the following three categories
of employees :—
(a) Persons reverted or transferred to lower posts. instead of being discharged due
to reduction in establishment, provided such reversion or transfer resulted in
the veduction of the mdmd,ual s pay by mqre than 30%

() .PersOns beloriging to Scheduled Castes/Tribes who, while being employed in
certain posts, - possessed academic Or technical ‘qualifications fer,.. higher
posts.

(c) Class-1V staff who are educationally qualified for Class III posts and such of
them as pog_sessed technical or scientific qualifications prescribed for class IIT
posts or hizher posts.

Temporary employ,ees are entitled, under the aforesaid orders, to reglsler ‘their
- names with the Employment Exchange, subJect to the following conditions
() Employment Exchange aﬁd the employee should iriform the Head of Office,
in which the employee is working, of the fact of registration with the
Employment Exchange simultaneously when the regist‘ration is undertaken.

rt

(ii) - If the Head of Office has any objestion; he. ihmldﬁ gammumcate it forthwith
to the eniployee and the Employment Exchange concerned. :

The qmﬁga of hberahsmg the exzstmg a,rxqqgemegts in the case of pmanent
and quasi permanent employees for the purpose of. rgg:stgat% with q;’e Employment xchenges
for higher posts bad been under consideration for some - time | in the past and it has now been
‘décided; nrsup of para 3:0f theabeve-mmuoued Qﬁee Memorandum of 8th January,
1962, that mrmanent and quasi-permanent employees. gy, plgo t;e allowed to tegister their
tiaimod):withi the Employment Exchange for @ higher post wader the Goversment/Publi
Sésterdlindertakings, Autonomous Bodies on prodpgtion of a ‘No, Qpjection® ommem from
their employers, 'The grant of such certificates to the such permanent quasi-permanent emplovees
will. howaver, be subjjct 10, the folbwmg condmons

(I) The emﬁoyeeshmldbe regstﬁed mily for a post ‘higher than the one he is

holding ufidei 'the Govt.  In cases of doubt as to whether the post for which

a Wmanent/qnasr-permaneﬂt employed inténds to mglmrm&ame witn the

Employment Exchange is higher thati the one he is'holding undér the Govern-
ment the decision of the Head of Oﬂice]Departmcnt shall be final,

(2) On being selected for appointment by the’ Goversment. Wyum

- Sector Uﬂﬂertaking/AntonomOus Bady for the higher post, he may be treated

‘as on depititation/foreign service for a period of one year. On the expiry of

- this penod he shotild either revert 10-the - :parent Depagtment or resign his
post under the Govemment

(?) Once an employee has reverted to the perent Department after spenghng a year
outside. he should not be allowed a ‘No objection’ certificate to register his
“namegnes again-for a peﬁpd of‘at least 2 years.

The ;Emiﬂoymem -Ex¢hange . wmgld SpONSor only t o.ge permanent 'and
quasi-permancat employess, -far.higher posts under the Govemment/Pubixc Sector Underta~
kings] Autonomous; Bodies for which the 'emplovee is eligible on grounds of age, educational

ualifications etc.

.fThe : Ministry of Finance etc.” are fequested fo bring these instructions to the
notice of all their ajtached and spbordinate offices,
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€opy of Office Memorandum No. 14/68-Estt \D), dated the 8th January, 1962, from the
Ministry of Home Affairs addressed to all Ministries etc. ‘
Sub :—JIssue of ‘No objection certificate in favour of serving personuel to emable
them to seek higher posts through the Employment Exchanges:

As the Ministry of Finance etc. are aware, the grant of ‘No objection® certificate in
favour of serving personnel to enable them to seek hiigher posts through the Employment
Exchange, is, at present regulated under this Ministry’s Office Memorandum No. 71 127/56-SC
(C), dated the 4th April, 1950 (copy enclosed). In their Fighty-eighth R‘eport on the
Ministry of Labour and Employment, the Estimates Committee have made suggestions for
liberalising the procedure for grant of ‘No objection” certificate to the serving éihployees.
Similar recommendations have also been made by the Sub-Committee of the Central
€Committee on Employment. ' :

The question has been carefully considered in consultation wih the Ministry of
Labour and Employment (Directorate General of Employment and Training) and it has been)
. decided that :— ‘

(/) Permanent and quasi-permanent employees should not. be registered with the
Employment Exchanges unless they produce a ‘No-objection’ certificate from
their employers.

(ii) Temporary employees may be allowed to register with the, Employment .Excha-ﬁges
subject to the following conditions :—

(s) Employment Exchange and the employee should inform the Head of
Office in which the employee is working of the fact of registration with
the Employment Exchange simultaneously when the recistration is
undertaken.

(b) If the Head of; the Office has any objection he should communicate it
forthwith to the employee and the Employment Exchange concetdedsy

With regard to (b) above, the Head of the Office should not rdise any objéction in
the case of temporary employees, unless he comes to the conclusion that' it would be prejudi-
eial to the public interest to allow the employee concerned to register himself at the Employ-
ment Exchange. The term ‘Public interest’ should be interpreted. swith - judget Ht atic
in a mechanical manner. In cases where the Head of the Office has raiséd “any objebtion,
the employee should not be sponsored further for placement by, the %sp}egmg Bxohange
unless the objection is over-ruled by an authority superior’t5 the Hedd of the Office;:

The graht of ‘No objection’ certificate to- permanent"md + (yaskpermal

employees referred to in para 2(i) above will be restricted toy the. dategbrivs. and Subject to
the conditions mentioned in this Ministry’s Office Memworandum -dated. 4th Apsil, 1956,
quoted above. _ R

It is reques\ed that these instruction should be brought to the smotice of all
eoncerned.

Copy of O.M. No. 71/27/56-CS (G), dated the 4th April, 1956 from Ministry of

¥

Home Affairs, New: Delhi to All Ministries of the Government o?‘ [ndia ete.

Sub :~—Issue of ‘No objection, certificates im favour of employed personme).

It has come to the notice of this. Ministry that notw:thstamimg‘ ‘the instructions ‘issued
from time to time, certain Departments have issued ‘No objection’ cemﬁ?ates in favour of
ieligible employees to enable them to seek higher posts thyough the “Employment Exchanges,
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Under the existing instructions such certlﬁcates can be issued only in favour of tffe follong
categories of employees :~—

@) Persons reverted or transferred to lower posts instead of being discharged due te

; reduction: .in establishment, provxded such reversion or trgnsfer results in the

reductlon of the individual’s pay by more than 309, vide this Mlmstrys Office

. Memorandum No. 71/33/52-DGS, dated 10th November, 1953 and, 71/328754—
CS (C), dated the 5th March, 1956

(ii) Persons belonging to Scheduled Castes/Scheduled Tribes who while employed
in certain posts possess academic of technical qualifications for higher posts.
vide Officc Memorandum No. 71/51/53-CS (C), dated 18th February, 1955

H

(fii) Educationally qualified Class- IV servants vide Office Memorandum No. 71/73/55-
CS (C), dated 29th. April, 1955, 9th August, 1955 and 9th Fcbmary 1956.
Such of the Class-IV employees who posses techmcal/scxenﬁﬁc quahﬁeat;om
prescribed for a Class-1II posts may also be issued with a ‘No objection”
eertiﬁcate

The 1ssue of “No ob;ectnon oert:ﬁcates in favour of servmg permnel who -are not
meluded in any of the above categories is irregular. The undersigned is, therefore, directed
to réquést that the Mlﬁas%ry of Fihance etc, may issue instructions to all employing - authorltiel
undw them that the above instructions should be strictly adhered to, and that if any certific
have bwn issued to ineligible persons, they should be cancelled under intimation to the Bmmgyw
‘ment Emhme concefned.

The Diréctorste ‘General | of - Resettiement and Employment are sepatately issuing
truction to _the Employment Exchanges: not to segister any ‘person who  is not eligible
msmm «of the fact he has been issued Wlth a ‘No' oluectxou certificate By the Employer.

Copy.of letter No. F. 9-2/70/KVS (SP.. pated a4

Sub —Mmﬁmm t&pﬂrs to the buildings.of the Kendriys Vidyalay
 constiacttd by the Senmmthan:

.. Jn coptinuation of this Sangathan’s letter No, F. 9-11/70-KVS (SP), dated the 1th
‘Magxh, 1971 (Circular No,. 4711/KVS (SP) forwarding a copy of Govt. of India, Wi

of Défence Jetter No. 3(10)/70/D (GS,II), dated the 25th:Jémuary *7}). T am dxrecﬁﬂ to
say that the normal maintenance of snd annual repairs to the buildings of e Kendikya
Vidyalaye constructed from the Sangathan’s funds may be entrusted to the M.E.S. {nthis
connection; the Enginecr-in-Chicf, Asmy - Headguarters, New Delhi has, vide his -letter No.
22659/E2A, dated 10th March; *71 to this office, clarified that where maintenance and l'epm
of buildings are entrusted to the M.E.S., the terms 1aid down in Gowt. of Indxa,Minisﬁof
Defence letter dated 25.1.1971 (referred to above) will apply.

The anhual maintenance cost of Kendriya Vidyalaya buildings should -noet. excoed
139, of the capital cost ef the buildings.

Copy.of letter  Nq.F. 3-4/68-K'VS (SP). Dated 24th April, 1971

Sub :— Educationgl qmﬂﬂmﬂmMﬁc Teachers. -

I am to say thatthe essential educational quahﬁwtionc and minimwia
reqmred or the post of Music Teacher for our Kendriya Vidyalayas, as prescribed by us
as follows 7=~

B.A. (Music) from a recogmsed University.

. Sangeet Visharad from Gandharm Mabia Vidyalaya.
Or
Sangeet Visharad from Morris College of Music, Lucknow.
. Or
B. Music Degree of the B.H.U.
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Or

Matncu]anon plus a Diploma /Ccrtlﬁcate in Musie from a iagebgﬁaed Institution.

It is felc that besides the above degrees/diplomas, there* may be other equlvalent
degrees/diplomas awarded by various other bodies which may be recdémsed by ‘the State
Governruents as equivalet. There may particularly be mstltutmns 1mpartmg degeesldf?lomgé
in Karnatxk music etc. I shall be grateful if equivalent degrees/&iplbmas of Music relatmg t
the Music Teachers may kindly be intimated to this Sangathan urgenﬂy for furlﬁex

consideration.

Copy of letter No. F. 21-58/69-KVS (SP)/CDN. Dated 3.5.1971.
Subject :—Scheme for providing incentive to teachers whose mother tongue is offer ¢ than

Hindi to lerrn Hindi.

The Board of Governors in their 15th meeting peld on 25.2. 71 has approved the
following scheme with regard to providing incentive to teachers whose mother tongue is other

than Hindji, to learn Hindi :—

“In the case of teachers, whose mother-tongue is other than Hindi, cash awards at ﬂ,le
followmg rates should be provnded if they pass any recogmsed post-matnc exammatxon in

Hindi :—
(a) For passing B.A. or equivalent, a cash award of Rs. 250/-

(b) For passing M.A. or equivalent, a cash award of R¢. 500/-
(c) For obtaining Ph.D. or equivalent degree, cash award of Rs, 1000/-..
For passing Pravin aad Pragya cash prizes at the followmg rates may be'givin fo the
teachers whose mother togue is other than Hindj :—
(i) For passing these examinations with marks betiieen 55-599%........4 caith swad’
of Rs. 100/-

(i) For passing these examimations, with marks 60699 .a cash awaid of
Rs. 200/- _

(iii) For passing these examifiations with marks Betwellti 0% 6r above.........s cash.
award of Rs. 300/-

 While eonsidering the recommendations for the award of éash"prized, dpecinl Cotaiéons:
tion shall be shown by the Sangathan to an employee who has not stodisd’ Hindi i fiis' Selol
or College earher but has obtained a high level of proficiency in and.l.

You are requested to bring the contents of the above deqkion of fhé Boatd to- ik
notice of all the teachers of Kendriya Vidyalayas for their information andvsuidlince

Normally, the results of the academic examinations in India are out by the end of June
every year.

Applications for the award of cash prizes may therefore b13 spb ﬂ"‘f‘f ' }W thq, emElEes
concerned by 31st of July of each year Whlch may be forwarM %0 the. W "oRg
Asstt. Commmsloner of the Regxon wnh your recommendation, acmm with, T'
copies of the ma,rks sheet and the certificate awarded by . the. JUnivessity etcy, Bprpofof
qualifying in the Hindi examination which a teacher of non-Hindi speaking region Saims fo

have passed.




Copy of letter No.F. 3-4/70/KVS (Afcs). Dated the 24th June, 1971.
-Subject :-—-Emnpmv in expenditore on T.A., Seminars etc.

, _ In continuation of thxs oﬂioe memo of even number dated 14th Septamber, 1970 on
the subject cited above, it is once again impressed upon ali concerned that strict. -esonomy
éﬁonld»be obserwd in-respect of items of conspicuous expenditure like travelling aflowaee,
f at public expenses, conferences seminars, decoration of houses and provrsion of
‘ ﬁ;rmsbing for the offices.  All Controlling Officers should keep a strict watch to minimise the
expenditure on these items.

Copy of letter No. F. 21-26/T1/KVS (SP) dated 1.7.1971.

Subject —-Venﬁahon of Character and Antece&ms of candidates selected For
appointment to posts under the Government of India gmwhre regarding.

I am to forward herewith for' “fformation and compliance a copy 7 of Office Nkmam

Jdn No. 6/6 (S)/70-Ests (B), dated the 12th May, 1971, from the Cabinet Secretatiat

(Bepattment of Personnef), on the above subject for mformanon and neécessar) adﬁm

';f"ffafmm F. 1148/67/CON. Bmw. %, 1971 From Setton Ofer, Govern-

I%&,mthsﬁlrbj%mwmﬂ abaw. imtmmms m ito'the: :
ingegard fo ’eﬂﬁcaﬁ@nui character and amoedentaof candidates belongmg to Kﬂﬁl& W
or those whig hive resided tp that State foramore than one year during the last § years on the
data of ernqmry, an "additional set of attestation forms should be sent to the Ministry of Home
Ams {now. Eemrtmem :of Rersonnel) for making specmi -enquiries. ‘The above pcoceduree
has now been- reviewed and it has beem decided that the additional set of Attestation Fesins
may be sent direct to the Intelhgence Bureau (instead of this Department), by the Ministries/
Dépiartnsents concerned. In ‘no - case:should the referénce bé sent to the Inte'ligence: Bureau
skoept from the concerned Ministry Department of thc Government of India, je:
ﬁoxmat;ms at levels lower than a Mmlstzy/Department of Govcmment
2 (jm‘mdmg semi-(}o vernriieht, quasi Government or Government undertakmg)

sl not' shake’ suth’ a direct reférenoe to Thitelligerice Biireay. The Intelligence Bureay will
ugtﬁfout'necasgary aﬁqmribs ‘and inform the ‘hﬁnistﬁeslbepar&menﬁ eoncemed d‘u'eet of’the

e

:esﬁts ‘thercof,*In ‘dases 'where the tepottson the Intelligerice Bureau’ cbntain anythin,
adverss about thie candidates, tfie "Ministry/Department should examine further, the uestion
of suitability of the candidates for employment keeping in view the instructions contaitied i i the
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Mnistry of Home Affairs O.M. No. 3/8 (s)/67-Ests (B) dated the 27th September, 1961 It
f#particularly brought to the notice of the Ministaries/ Departments that itis for the appolu-
tirg -authority to finally decide about the suitability of the candidates for appomtmcnt, taking
{fiib account all available facts. It is also pointed out that in no cirumstance, should the source
of enquires (VIZ.1.B.)be communicated or indica ted to anyone. ‘ .

Capy of letter No. PF. 11-2/71-KVS (CDN) Dated 6/18.5.1971.

Subject :—Verification of character and antecedents of candidates selected for tppoint-
ment to civil posts under the Gorvt. of India.

1 am directed to forward herewith a copy each of Co-ordination Sectlons (Mlmstry of
Bdacation and Youth Services) note No. F. 11-88/67-CDN, dated 1.3.1971 and 22nd April,
1971 for your information and compliance.

Copy of letter No. F. 11-88/67-CDN dated the Ist March, 1971, from Section Officer,
Governmnt of India, Ministry of Education & Youth Services (Co-ordination Section) New

Dehi.

Subjcct:—Verification of character and antecedents—
Attestation form-Procedure for obtaining the
Attestation form from the candidates.

A copy of the Cabinet Secretariat, Department of Personnel Office Memorandvm:
No. 3/8/70-Ests (B) ‘dated the 8th February, 1971 (with spare copies for the use of their
Sections/Offices) on the subject mentioned above is forwarded with the request that:the
instructions contained therein may be brought to the notice of the attached/subordinate. offices
and concerned autonomous organisations undet them for their information and com-

pliance.

To Section Officers, E.I, E.II, E.III EIV, T-I, C.1, 02.05 Sutvey I.Sqmey II,
Survey I1I, Unesco Unit, YS. X(I), IL.I, IL.II, SR.I, U-2, BP.I, YS. 1(2) YS. 1(4)
Schools. 2, Schools. «,; UT-1, UT-2, T-6, Sanskrit Umt, CA , (2), CA.II (3) HI,
Planning. II, U-1.

Copy of the O.M. No. 3/8/70-Est (B) dated the 8th Februacy, 1971 from the Department of
Personnel, Cabinet Secretariat, New Delhi. _

Subject :—Verification of character and antecedents——
Attestation form-procedure for obtaining. | the
Attestation form from the candidates.

The undersigned is directed to invite reference to the Ministry of Home Affaits O.M.
No. 3/3/(S)/68-Est. (B) dated 11th August, 1969 which lays down the procedure for obtaining
the Attestation forms from the candidates r cruited to various posts under G vernment -
through the Union Public Service Commission by method of selection after interview of

candidates.

In order to gain time in the matter of going through the proces: of Verxﬁcation
of character and antecedents and to sce, at the same time, that therc is no uanecessary
collection of attestation forms from all candidates, it is suggested that the :following procedure
may be adopted by the Ministries/Departments in cases where the recruitment is made by
them ditect, other than through U.P.S. C. by method of selection of candidates by interview,

with or without a prior written examination.

The candidates may be asked to fill in the attestation forms (along with their photo-
graphs wherever such photographs are required to be submitted under the existing instructions)
at the time the call for interyjew js sent to them. Immediate action may be taken to
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ify £he chararter.and entecodonts of allsuph cendidates calied:for the, dntepuien, unjess ith
.ﬁm{g J'i! 0 the summoning of Gafdidates for joterview-and- the time of Gnal sejection: sy
mo at the intervening fime roay be ua‘;ﬁlﬂ}y ;availed. of by the quthoritiss, ennceepad
n arosgﬁsms the_ yerification, thoygh the procsduge may igyolye initiation of astion 0
vérification of a slightly more number - of candidates than the number ukmtg!xmmeﬂ.
This procedure, however, will not apply to cases ‘where . the rqcr,mtmi is .made. by ng
Ministries/Dzpartmeats direct only though a competitive examination without being followed
b:)(q gn@grmw,%ln this type of cases, the presgnt practice of ebtaining the Atfestation forms
along wnth the application forms for the examination may contifiie.

-Copy-ef letter No..F. 11- sx/embn dated 220d April,1 971 fronk Under
Government of India, Ministry of Education & Social Welfare (Go-urdmaﬁrm Seid
New Delhi.

‘Subject : —Verification of Charwfar and antecedents of canﬁﬁates mﬁaete& for iﬂﬂ%‘i&
ment to civil posts under the Government of India.

. A copy of the Cabmet S&m&f Hepartme orit ofPer&fmfél‘sOﬁcel\Eéﬁomdum
No. 3/15 (S)/65-Est. (B) dated ‘the 18 ﬂ&phl 1971 (with ‘spare o ?e& Tor the use of their
offices) on the subject mentioned abové 1 "fofwarded with the reqt t the instructions.
oontaiaed therein may be brought to the notlce of the aftach?ﬂsubordpate off;ces and
ried didtonot orgmmmonsun&ertﬂsmforthefr(xpformac  and cotlpliktios,

il Td Sestion Officerd,E-1; B-IL; | Lal, L1, C.
m(s}, suxvéyl,éixrvésril,sw Ufﬁmo U‘i‘m‘. Y‘ﬂl(l,‘rs 3, SR,
REIL,BP 1L ¥SKD), YSIW, UT.1, UT.2, CAl (%), CAT (9), $a Sex
Programme. By Scfiools: 11, CAL(3).

Copy of conﬁdentlal OM. No. 3/15(S)/65-Rst. (B) dated the' 1st April, 1971 from the
biriet Sécretatiat, Depatiment of Persoiinél, New Delhi.

, ﬁwmmﬁmmww~

g,_

mtstothemwsmtlon Form forwatded thhthe Minj Affaits O] -
3/15(S)/ 65-Hst. (B), dated 8.3.1968 with partmﬂar referenoe te eolumns 5 11-A and ,12 efthe
form. A-copy of the revised form is sent heremth mestry of Fhanoe e, ive requested
to ensure that the revised form is used in future and the various appointing authorities under
their control are advised in this regard.
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ATTESTATION. FORM .
WARNING : The furnishing of false information or suppression of any factual
information jin the Attestation Form would be a disqualification, and is.
likely to render the cancidate unfit for employment under the Government..

2. If detained, convicted, debarred etc. subsegent to the completion:

Affix signed and submission of this form, the details be-communicated immediately
passport size  to the Union Public Service Commission or the authority to whom the-
(5cm. X 7Cm. | attestation form has been sent earlier, as the case may be, failing which.
approx.) copy | it will be deemed to be a suppression of factual information. a
of recent photo- 3. If the fact that false information has been furnished or that there-
graph-where asked | has been suppression of any factual information in the attestation form
for. comes to notice at any time during the service of a person, his services.
would be liable to be terminated.” ’
1. Name in full (in block capitals) | ]
- with aliases, if any (Please in- |

dicate if you have added or | SURNAME | NAME

dropped in any stage any part | |

of your name or surname | ]

2. Present Address fin full (i.e.,
‘village, Thana and District or
House Number, Lane/Street/
Road and town),

3. (a) Home Address in full (i..
Village, Thana and Dis-
trict, or House Number,
Lane/Street/Road and
Town and name of Dis-
trict Headquarters,

(b) If Originally a resident of
Pakistan, the address in
that Country and the
date of migration to Indian
Union.

S

4 Particulars of places (with periods of residences) where you have resided for more than one
" year at a time during the preceding five years. In case of stay abroad (includmg Paia}sn); -

particulars of all places where you have resided for more than one - year. aﬁcr.attaiqii:g the: |
‘age of 21 years should be given. ' R PRRAS

From To Residential address in full (i.e. Name of the District Head-.;
Village, Thana and District -or quarters of the plide mesi:
House No. Lane/Street/Road tioned in the preceding.éall;
and Town). -

.................................................................
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3. Name Nationality = Place  Occupation if Present Postal Permanent
(by birth of  employed give address (if dead  Home Address
andjor by birth.  designation & give last address)
domicile . official address)

© (i) Father (Name in full aliases, if any)
* (if) Mother

(iii)y 'Wife/Husband

4(iv) Brother (s)

‘(v)' Sisters ()

e B

5. (a) Information to be furnished with regard to son (s) and/or daughter (s) in case they are ‘
studying/living in a foxelgn country :

Name Natjonal ty (by, place Country in which _Date from wlijch
'bi“th and/or of : studymg/hvmg studymgl/hvmg in
by domicile) . birth: with full address ‘the gountry men-

tioned in previous -

‘column

6 Nationality

7(s) Date of birth {a)
(b) Present Age (b)
ikt ©
8. (a) Placeofbrith,ﬂlsttlct o (a)
., and State in which situated _
(b) Dighrict aud Stateto
“which y6u belong. (b)
(p}mmlﬂand&atetowhxchwm‘ R CE

9y (,a) Yow mhmn
{¥) Are you a member of aScheduieCastel
Schedule Tribe ? Answer ‘Yes’ or No.
and if the answer is *Yes’ state the

)
o

10. Bducatxonal Quahﬁcatlons shwomg place of educatxon with years in Schools and Collegek
~ since 15th Year of age

Nare: of Sehbol/ ~ Dateof Date of Examination
Coliege withi- - ' entering ' lea_vipgi passed
full 'address. L : C

-------
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11. (A) Are you holding or have any time held an appointment under the Central or State
Government or a semi-Government or a quasi-Government body, or an autonomous
body, or a public undertaking, or a private firm or mstltutlon ? If so, give full
particulars with dates of employment, up-todate,

Period Designation, emoluments Full name Reasons for
e~ — — ——— —— and nature of employment. and address leaving ' pre-
From to of employer vious service

St o, i it o s i e g et e sy e e B e —

11. (B) If the previous employment was under the Govt. of India/State Govt./an
undertakmg owned or controlled by the Govt. of India or a State Govt./an autono-
mous body/University/Local body, if you had left service on giving a month’s notlce
under rule 5 of the Central Civil Services (Temporary Service) Rules, 1965, of any
similar corresponding rules were any disciplinary proceeding framed against you, or
had you been called upon to explain your conduct in any matter at the time' You gave
notice of termination of service, or at a subseqent date, before your servw&s actual]y

terminated ?

12 (i) (a) Have you ever been arrested ? Yes/No,
(b) Have you ever been prosecuted ? YeslNe
(c) Have you ever been kept under detention Yes/No
(d) Have you ever been bound down ? e Ygsmo
«(¢) Hdve you ever been fined by a Court of Law ? Y es/No'
(f) Have you ever been convicted by a court of Law for any oﬂ'énce ? ' JYe.slNd
(g) Have you ever been debarred from any examination or rusticated by any. .. ‘ ‘ ,

University or any other educational authority/institution? - . Yes/No
(h) Have you ever been debarred/disqualified by any Public Serv:oe Commi- . ’

ssion from appearing at its examination/selection ? © - Yes/No
(1) Is any case pending against you in any court of law at the tnme of ﬁllxng( .

up this Attestation Form ~ Yes/No

(j) Is any case pending against you in any University or any other educat;on-" -
al authority/institution at the time of filling up this Adttestation Form ? - - Yes/No

(i) If the answer to any of the above mentioned questions is ‘Yes’ give full particulars of
the case/arrest/detention/fine/conviction/sentence/punishment etc. andfor the nature-
of the case pending in the Court/University/Educational Awuthority etc., at the time
of filling up this form. :

NOIE—(i) Please also see the ‘warning’ at the top of this Attestation qum. ,

(ii) Specific answers to each of the questions should be given by striking out “Yes’ or ‘No’
as the case may be.
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13, Names of two responsible persons of |
'your, locality. ot two - referenges to ] 2
- whom yoy are knowas, - |

b

.. .Lcertify that the foregoing information is correct and complete to the best of my
knowjedge. ang;belief. I ammot awareof any circumstances which mlght mpa’ir my ﬁtnm
for employment under Government. - T

Signature of Candidate———mm—
Date -
Place——— ———

IDENTITY CERTIFICATES

(Certificate to be slgned by any one of the following)
(1) Gazetted Oﬁ”mers of Central or State Govemment

i M, Wbérs of Parliament or State Legislature belonging to the oommumcy.wmths
( ') ’bdrs ‘ot hi$ paxtﬁIIguatdlan is ordmanly resldegt ;

(iti) Subﬁmamal Magxstrates/Ofﬁcers »
(w. thsild@rs or. NNQ/DQP“W Tehsildars authorised, to exercise magisterial powers..
(%) Principal/Head. Master of the recognised School/College/Institution- where the mdldutc
studied last. o
(vi) Block Development Ofiicer
(vi) PostMasters ;
(vii{) Panchayat Inspectors.

Certified that T have Rnown Shri/Smt/Kumiasi-—mr—— wm—————son/danghtor of
‘Shgi—y——for the last — years—— ~—months and - thag tothe best of
my Enowledgo and belief the particulars furnished by him/her are correct.

le e Sign&tl - ' = “
Da%—--——-—-—-——-—-— Desipnation or status and address.

TO BE FILLED BY' THE: OFFICE:

. Name, dwngnatlon and full address of the appointing authority.
(u) Post for whlch the candldate is being considered.

o p—
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' Copy of Letter No. F. 4-14/67-KVS (SP) dated 29/30 July, 1971.

Subject : Relaxation of standard in favour of Scheduled Castes/Scheduled Tribes
candidates in departmental competitive examination for promotion and in,
departmental confirmation examination,

| I am toforward herewith a copy of Cabinet Secretariat (Department of Personnel)
O.M. No. D.O. 8/12/69/ Estt. {SCT), dated 23/12/1970 on the above mentioned subject for-
information and guidance,

Copy of O.M. No. D.O. 8/12/69/ Est (SCT) dated the 23rd December, 1970, from the:
Cabinet Secretariat, Department of Personnel, New Delhi.

Subject : Relaxation of standard in favour of Scheduled Castes/Scheduled Tril;@ cags-
didates in departmental competitive examinations for promotion and" ‘in
departmental confirmation examination,

Attention of the Ministry of Finance efc. is invited to Ministry of Home Affairs O.M.
No. 1/1/70/Est. (SCT), dated the 25th July, 1970, in which it has been provided: that in the
case of direct recruitment whether by examination or otherwise, if sufficient mumber of
of Scheduled Castes/Scheduled Tribes candidates are not available on the basis of the ganerac
standard to fill all the vacancies reserved for them, candidates belonging to these communities:
mly‘ be selected to fill up the remaining vacancies reserved for them provided they are not
- unfit for appointment to such post or posts. A question has been raisad whether
reIaxatlons in the qualifying standasds could be granted to Scheduled Castes/Scheduled Tribes -
candidates on the same basis in promotions made through departmental competitive examinas.
tions and in departmental confirmation examinations where such examinations are, prescribed to
_ determine the suitability of candidates for confirmation. The matter has béen carefully con-
sidered and it has been decided that in the promotions/confirmations made through such
examinations, Scheduled Castes/Scheduled Tribes candidates who have not acquired the
the general qualifying standard in such examinations can also be considered for promotion/
cofirmation provided they are not found unfit for such promotions/confirmations. In other-
words, the qualifying standards in these, examinations could, be - salexed:in fayour. 0@ Seheduled.
Castes/Scheduled Tribes candidates, i keeping. with. the abgve critegion..

Copy of Cotrigendum List No 3 No. F. 22-1/71-(SP) dated 20th August, 1971

(i) Delete the existing provision under Article 49 (k) of the Education Code regarding
liability for transfer and substitute the following.
“Employees of the Kendriya Vidyalaya Sangathan will be liable-:
to be transferred anywhere in India"".
(ii) Delete the existing provision under Article 28 (14) of the Education Code and
substitute the following : -
“(14) To issue orders of trqnsfcr of ax;y Oiﬁgxa o@ ("r'“

Hbadqwtas office or Asslstanf i ! L 0% fgqpu
ome post to another and o asslgp “any, 3ut1 ] tojnn
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qiii) After Clause 18 un ler Amcle 28 of the Education Code the following may be
added : —

“(19) To order transfer of Vidyalaya staff other than the
Principal from one post to another.”
“Follow-up action on Principals’ Conference Circular No. 6 CDN (No. 11-7/71) dt 24/8/1971
Subject : Private tuitions by teachers of Kendriya Vidyalayas.

The question of allowing teachers to take up private tuitions was diseﬁsséd at lensth

‘in the Principals’ Conference held at Bangalore. It was felt that in view of the need for
-maintaining high academic standards in the Vidyalayas teachers will need {o give their full
-attention to the improvement of the instructional programme, to innovation and experimenta-
‘tion in methods of teaching, to guidance and personal care of the students under their charge.
"“The Sangathan expects the highest standards of profess onal conduct on the part of all its

teachers. The praetxce of undertakmg private tuitions is undesirable and the ills. thereof
t60 well known to bé enumerated. Hence the Conference reconmmended that the practice

- should not be permitted during the session1971-72. The Sangathan accepts this recommenda-
tion, to be tried as an experimental measure. The position may be reviewed at the end of the

.acﬂdemnc session.

Principals are requested to bring this to the notice of their staff explaining to them
“ihe spirit behind the recommendatién and elicitiny their full co-operaton in’ stopping the
, practice. It will have to be made clear that any violation of this resulatmn Wﬂl be v:ewed
senously by the Smgathan . . :

Tn a matter of such as this the understandir g and co-operat:on of parents is also necessary.
g Pﬁﬁmws would do well to expluin the need for the regulation and seek parenta] support.
- m it is with their misconceived enconragement that teachers are fempted to undertake ‘the
‘ eﬂm burden. # is, therefore, necessary to implement this po!icy firmly bat tactfuﬁy 'The
7 *Sanﬁhan would ammte bemg kept mformed of the success’ of this upenment throngh

Two eqpm of the cn-cular are enclosed which may kindly be aeknowledpd

-Copy ‘of Office Order No. F. 3-7/71-KVS (SP) dated 14.9. 197/1.

‘ It has been found at times that the Principals had left station without giving any
mtimation to the Assistant Commissioner or the Sangathan. This has created embarrassment
in several cases and some-times urgent work has been held up on that account. 1t has now
been decided that the Principals leaving their “headquarters for any reason either on duty
or leave are required to give prior intimation of their leaving station to the Assistant
Commissioner, with a copy to the Sangathan. They would of course continueto get the
sanction of the same from their Chairman, as hitherto.

Copy of Office Order No F. 3—7/71-KVS (SP) dated 7th Oct., 1971.

In partial modxﬁeatxon of Article 109 [(II) of the . Accounts Gode for the Kendriya
Vidyalayas, It has been decided that whenever apy member of the staff of Kendriya Vidyalaya
is transfetred from that V:dyala,ya, the transfer orders should be implemented scrupulously by
the Vidyaldya concerned in accordance with. the terms of .the order or withina week, if
nothing has beén speclﬁed in the ordér. 'No leave of any 'kind shall be sanctioned to the
transforred teaching/non-teaching staff including the Principal by ths relieving Vidyalayas.
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It has also been decided that if anyone who is under orders of traasfer, applies
for leave on medical or other grounds, the leave applicati'n should be sent alongwith his
service record to the Vidyalaya where the person has been transferred and the person concerned

should be considered to have been relieved from his duty from the date he applies for leave.
The above orders are also applicable to transfers of non-Vidyalaya staff also.}]

Copy of letter No. F. 12.162/70/KVS (SS) dated 16.10.1971.
Subject : Utilisation of the hostels in Kendriya Vidyalayas.

I am to say that at its 16th meeting h=ld on the 19th August 1971, the Board of Governors
of the Sangathan while expreesing general satisfaction about the slight improvement in the
position of utilisation of the accommodation in the hostels, feel that further efforts should be
made to improve the position. - It was accordingly suggested that the Assistant Commissioners
and other Inspecting Offiicers of the Sangathan would keep this matter constantly in view
and discuss it with the Principal of the Kendriya Vidyalaya concerned with a view to bring
about an improvement of the position.

It was also decided by the Board of Governors that the space capacity should be
utilised either as temporary residences of teachers or as class rooms where necessary.

I am accordingly to request that a quarterly progress report on the utilisat'on of the
hostels in Kendriya Vidyalayas may please be submitted to the Headquarters Office w1th1n a
week of the month following the quarter.

Copy of letter No. F. 11/7/71-KVS (8S) Dated 24th Nov., 1971.

Sub :—Payment of vacation salary to the Kitchen staff employed in the hostels of
Kendriya Vidyalaya.

I am to invite a reference to Article 140 of the Education Code and ‘Article 213 of the
Accounts Code according to which cooks and the kitchen staff attached to our hostels are not
entiﬁéd to any pay during vacation. The question of payment of vacation salary to the cooks,
and masalchi working in the hostels has been engaging the attention of the Sangathan for some
time past. Representations have been received from the Principals who are running the
hostels that they are facing difficulty in getting back the cooks and other staff after the
vacation is over since their services have to be terminated during vacations and they get
emp]oyed elsewhere.

In order to obviate this difficulty it has now been decided that the cooks, ‘masalchi
and bearer will be paid salary during 8 vacations also but no food will be admissible to
them when the hostel do:s not function. The payment of the vacation salary should,
however, be made to these employees only after they return to duty on the re-opening of
the hostel.

The concession metioned above will not be admissible to the sweeper paid from the
hostel funds.
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Copy of letter No. F. 3/7/71-KVS (§S) Dated 4-12-1971
* Subject :— Leave. Rues

I am to invite your attention to the summary of leave rules given in Appendix II of the
Accounts Code for Kendriya Vidyalayas. Even though, leave [rulés have been explained in.
detail, it has been observed that irregularitics continue to be committed by the Kendriya
Vidyalayas resulting in unnecessary references to the Regional Offices as well as to the Sanga-
than. Your attention is, therefore, once again invited to this Summary with the request that
the instructions given be correctly followed.

In addition to the instructions given in the Accounts Code, the following additional
instructions may also kindly be kept in view while sauctioning leave to any member of the staff
including Principals :—

() No leave of any kind including casual leaye shall be sanotioned. to, the staff
(teaching and non-teaching) including the Princlpalsm conjunction w htw
(autumn and: wmter) @

(ii). No.leaye of any kind shall be sanctioned to the tranfme@ teaching/non teaehm
stafl mcludm& the Principals by the relieviag Vidyalayas. If any one, whe is difder
‘orders of transfer, appligd for leave op. medical ang other grounds, _the - l@a%
application shall be sent along with the employee’s service récord to the Vidyaly,
where the person has been transferred for further action. The employes, W
shall be considered to have been relieved. from his dyties from, the date ha.
applied for leave,

(i) Ascording to the sub para () of Asticte. - 77 of the E@neaﬁon .
s staff put on d'uty during the breaks may, be granted; M&m“

considered necessary. It has come to the notice of this office that thcre?mf
confusion regarding the int rpretation of this clause, It is, therefore, hzmby
clarified that the intention bzhmd this provision in the Bdueauon Lode aﬂm.'
during the breaks the offices of ‘the Vldyalaya shall be kept open and shall
continue to functxo:d w;:)l;:);t mterruptxon on all days except closed holidays a,g A
Sun s and gazette ays;t“ m m
the ggﬁ- may be put on' 88" By rotatlon ct?tlrook?;hr 0@%&; tﬁ-?;a?:}% It
‘Ml Bban mwtﬁsmmwﬂie ‘Prificiphls td Gédide wﬁeﬁer the staﬁ’pu:
on duty during the breaks should or should not ¥e granted compensatory leaye,
1, im the-exigencios, of servige, the- Principat.considers,or finds:it-difficalt ¢5 .igmt '
mpensamﬁ 1% he is.not, mdmn ohligation 10 Wmmm 'pee o
(v} Whenever thc Prihclpal of a thy&lhya has to leave tﬁe Headquartqg for any
reason, whether on duty or leave, he should give prior mtxmatlon, at least onc
week in advance, ofhis leaving station, to the Asstt. Commxssloner, with &
copy to the Sangathan. Leave will, of course, continue to be sanctioned by the
Chairman, as hitherto.
- This is in supersession of all earliér instructions issued in the past,
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Copy of letter No. F. 22-9/67-Admn. (SP) Dated llch February, 1972

Subject :—Educational concessions to the children _of the Offcérs- ind rien of the
Armed Forces killed or disabled during the cuirrent hostilithes,

In continuation of this Office letter of even number dated the 26th December, i97 1
on the subject noted above, I am to say that the Govt. of India have since sanctioned various
educational concessions to the children of Officers and Jawans killed or disabled in action during
the recent hostilities. It has accordingly been decided that the following educational concessions
should be granted to all children of officers and Jawans and pata-mlhtary persontel killed -or
disabled in action during the recent hostilities, who are studying or admitted to the Kendriya
Vidyalayas with immediate effect :—

(i) Complete exemption from tuition and other fees ;

(ii) grants to meet hostel charges in full for those ‘putting up in hestels ;
(i) full cost of books and stationery ; and
@iv) full cost of uniform.

These concessions would be available upto and inclusive of class XI.

The concessions are also applicable to the children of Officers and Jawans who Lave
been declared missing for a period of six months or till the date of return of the missing Officer
or the Jawan, whichever is earlier. The [concessions are admissible to the children off
Prisoners of War on the same terms.

To facilitate the identification of the children eligible for these concessions, the Regord
Offices of the Armed Forces will issue entitlement cards to the concerned. children. The entiﬂed
children will produce these cards to the Kendriya Vidyalaya concerned. Pendmgm
of these cards, however, the Kendriya Vidyalaya should not charge any amount m t%spect
of the 4 items mentjoned in para 1 above from the child concerned or its guardmn ot parent.
Instead, the Kendriya Vidyalayas should send the bills of cost to the Department of
Education,Ministry of Education & Social Welfare, Shastrj Bhawan, New Delhi, quoting the
entitlement card number and other particulars of such students as are entitled to these
concessions. This may be done monthly.

The issue of entitlement cards may take time. In the meanwhile, on the basis of the:
facts verified by the Kendriya Vidyalaya- a claim may be made to the Mlmm'y of Educgion.
& Social Welfare, New Delhi giving full particulars of the students entitled. Whilé submltﬁns
;h;e claims to the Ministry, their letter No. F. 17-19/71-Schools-IT dated 24.1_1 972 may Pkaﬂ-‘-

quoted
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“Copy of letter No. F. 18-3/72-KVS (SS) dated 17.2.1972.
“Subject : Imn.ovable Property Statements.

"It is desirable to obtain particulars from every employee of the Vidyalaya regarding
“immovable property owned, acquired by him or held by him on lease or mortgage either in his
~own name or in the name of any member of his family depended on him.

‘ A speclmen copy of the statement to be furnished is enclossed herewith. You are
xéqucsted kmdly to get all the employees including yourself to fill in the same carefully,
giving details of immovable property owned by them as on the 31st December, 1971. The
statements in respect of the Assmtant Commxssxoners, Principals and Regional Office staff
except Class 1V employees in the Regxonal Office whose statements will be scritinised and
7’kept in the Regional Office, shall be submitted “as early as possible to the undersigned
*but not later than the 15th March, 1972, Similar statements in respect of all the teaching
-and non-teaching staff employed in your Vidyalaya will be furnished to. the Assistant
Commissoners concerned under intimation to this Sangathan by the due date. The property
statements of Class IV employees of the Kendriya Vidyalayas will however, be scrutinised by
‘the Principals and kept in his office.

Such statements may be furnished every year, lastest by 31st January, showmg the
JDosition as on 3st December, of the preceding year.

W — e



. Statement of; ammovable property on flrst appointment for the year -
1. Name of the employee (in full) and thrKendnya Vidyalaya to which he/she belongs————-——————--—————

2. Present post held— 3. Present Pay
4. Scale of Pay —
~ Mameof Dlstnct sub- Name and details  Precent If not in own How acquired-whether Annual Remarks
Division Taluka and of property Value Name, state in by purchase, lease income
Village in which pro- Housing  Land whose name held mortgage, inherirtance from the
pecty is situated & other and his/her relationship gift or otherwise property
buildings to the Govt, servant. with date of acquisition
and name with details
of persons from whom
L acquired.
1 2. 3. 4. | 5. 7
Signature & -
~ Date —_——— —

Nol;_e The dnclaraﬁon?fam‘ris required to be filled in and submitted by every ‘member of Class I and II Services under Rule-18 (1) of the

Cenml vaﬂ Strv

) Rules 1964 on first appointment to the scrvice and thereafter at an interval of every twelve months giving
acquired by him or held by him on lease or mortgage either in his own name or in the name of
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Copy of letter No F.4-1/71/KVS (SP) dated 1st March, 1972,

Sub :~Retirement age

Yoir attention is jnvited to the revised provision of Article 49. Educati jon Code
which now States that every employee would retire on the date he attains the age of 60 years.
The only exemption that is made under our present rules is restricted to the recepients of
the Natlonal Award in whose case a review and extension is possible at the ‘the discretion
of the Sangathan This decision of the Board was commuaicated to you v1de Sangathan’s
circular of even number dated 8th April, 1971, ,

It is found however that the Sangathan continues to receive recommendations from
Principals with respect of teachers and other employees for grant of extension in service
beyond the age of 60 years. This gives the incumbant false hopes aand places the
Sangathan in an embarrassing position as there is no provision for any relaxation on any
grounds whatspever of the service rules now adopted by u{g Sangathan P osition as it

stands miay. ‘therefore be made clear to all concerned.

C‘ases of those teachers and other employe:s who are lkeiy w a%tam the age of 60
years dunngonc academic year may be identified and it gweuw be a goed and healthy
convem:onif a létter of appreciation and thanks to meﬁs waﬂwr or official is sent

in gobd -tise. The Principals and also the Asstt. @mﬁﬁ&*ﬁbuldaw such ; Jetters
dependmgupoﬁtﬁccategofy of employee retiring. A human understanding and approach

to thé -problesi on retirement is called for.

. o i w—

gcgy of letter No. F. 3-7/71-KVS (55) dated 15 Match 3975,

, -mm

1o %wkbm mﬁtoAsaythatcases havc oom tot]ztenotwcmf‘\’,’im \ :

Mz mumﬁon with winter bresk Th:s practice is contrary to
gitbr referred to above.

md,gal certificate from the Ammmn{d Mm Attemdbng AL
o the circumstances beyond the control éf the indivigial Jponcerhed, Bgl:
mm’tﬂ 31- disruption of means of commumcatxdn ete.,. leave of -the 3
{“cisual leaje) may be sanctioned by the Assistant Comngss&onar, in: conful
ik mﬁ;l discretion subject to the production ofjproof te'-fhe . tiifucti
er concerned.  In other cases, the wh&le perﬁ)d i

AR &asee it any may, be referred tothq\sm
jsion, & of Kendriya Vidyalayas located fn Delln MW g:
matier may be refe to the Sangathan ‘for final decmoﬂ

Instructions jcontained ey be brought to nm of alL
however, be spsuged $hat no breachof this provision mly
pay have awhnd for Towwe due

m ir'qym.
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Copy of letter No. F. 12-143/70-KVS (CDN) (SS)29th March, 1972

Subject :—Facilities regarding land, buildings, farniture, etc, to be provided by the
Ministry of Defence to Kendriya Vidyalayas.

In continuation of this Sangathan circular No. 4/71-SP letter No. F.9-11;70-KVS(SP)
dated 17.3.197), I am to forward for information and necessary action a copy of the orders
issued by the Ministry of Defence, Govt. of India, New Delhi vide corrigendum No. 3(1)/72/
550-C/D (GS. II) dated the 6th March, 1972 regarding recovery of rent for residential
accommodation allotted to teachers of Kendriya Vidya'ayas of Defence authorities. It will be
seen that the concession allowad in the Ministry of Defence orders dated 2.7.65 (reproduced
at page 388 of the Education Code) and 9.11.69 will be available also to new schools opened
at Army/Naval/Air Force/Defence Production Stations.

The contents of the said orders may be noted carefully and suitable action, wherever
necessary, taken at your end.

Copy of letter No. 3(1)72/550-C/D(GS.IT) 6th March, 1972 from Govérnment of
India, Ministry of Defence, New Delhi.

CORRIGENDUM

“The following amendments are made to this Ministry’s letter No. F.3(10)70/D(GS.II)
dated 25th January, 1971 regarding facilities to be provided by the Ministry of Defence in
respect of Central School Scheme :—

In para 1—add the following as item (v):—

“Provision of surplus accommodaiion to teachers employed by K.V S,
(v) Orders contained in para 1(v) of Ministry of Defence letter No. 25(3)
63/D(GSII) dated 13th March, 1964 as amended by No. 25(3)63/D
(GS.IT) dated 2nd July, 1965 and letter No. 12(9)57/I/D(FY) dated
21st September, 1967 as amended by No. 12(9)57/I/D(FY) dated 9th
November, 1969 shall be applicable to cases of new schools opened at
Army/Naval/Air Force/Defence Production Stations.”
This will cover past cases also.
This issues with the concurrence of the Ministry of Finance (Defence) vide their u.o.
No. 510/GS-II of 1972.
© Sdf-
(P.S. RATNAM)
, Under Secretary to the Govt. of India
To  The Chief of the Army Staff :
The Chief of the Naval Staff

The Chief of the Air Staff

Copy to :—The Controller General of Defence Accounts ; the Director of Audit, Defence
Services ; All Controllers of Defence Accounts; all Deputy Direcfors ~of
Audit, Defence Services ; all Senior Deputy Directors of Audit, Defence
Services.
Copy signed in ink to :—
All Controller of Defence Accounts.
The Chief of the General Staff
The Adjutant General
The Quartermaster,General
The Engineer-in-Chicf
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The Director of Ministry Lands & Cantonments-50 copies
Ministry of Education -

Kendriya Vidyalaya Sagnathan

Assistant Financial Adviser (GS)
Assistant Financial Adviser (W)—2 copies
Assistant Financial Adviser (Q)

Assistant Financial Adviser (AF)
Assistant Financial Adviser (N)

Assistant Financial Adviser (FY)
Assistant Financial Adviser (Proj)

Director of Army Education

Director of Naval Education

Director of Education, Air Force

AG/PS-5
Miuistry of Defence —JS (A)
~IS (N)
—JS (P&C)
—I8(Q)
D (Prod-Admin)—20 copies—for communication to organisations/Sections
concerned.
D (Air-IV) Approval of Defence Minister for transfer
D (N-II) . of lands/buildings will be obtianed by the
D (AG) administrative sections concerned and them
D, (Prod-Admin) referred to JS Q) for issue of final orders on
L&QC side.
D (W) For suitable action in individual cases relating
D (W-1I) to maintenance/repairs/construction recovery
- D (Air-IT) of rent. '
RN |
D -(Lands)—20 copies
D. (Q&C)

ooooooooo

Copy of lefter Nd 20-12/70-KVS (CDN) Vol. II dated 18th April, 1972

Subject :—Percentage of marks obtained by candidates for appomtment as teachers
which should be equated with Second Division.

In supersession of this Sangathan’s letter of even number dated 20th March, 1972,
1 am to inorm you that the Ministry of Education & Social Welfare, has already issued
sinstructions rcgardmg perccntage of marks obtained by candidates for appointment as teacksre
which: shouldfbdequated .with Second-Division. A copy- of the instructions contained in the
"Ministry of Bdueation letter Ne. F. 1-27/61-SB.2(A) dated 30.10:61, is enclosed herewith for

your guidance and necessary action. |
‘Tnstructions issued vide this office circular No. F. 20-12/7¢-KVS(CDN) Vol. It dated
20th March, 1972 may be treated as cancelled.
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Copy of letter No. F.1-27/61-SE.2(A) dated 30th October; 1961 - from." Shri N.S.
Bhatnagar: Under Secretary to the Govt. of India, Ministry-of Education to the Director of
Education, Delhi.

Subject :—Percentage of marks obtained by candidates for appointment as- teachers
which should be equated with Second Divisioa.

I am directed to refer to Shri Bhatt’s D.O. letter No. 48/1/60-Edu. dated the 19th
September 1961,0n the subject mentioned above and to say that the Universities are competent’
to prescribe percentages for the Divisions of the Examinations conducted by them and there is
very little that the Government can do in the matter. However, in so far as the questions of
recruitment of teachers with Degrees from different Universities on a footing of equality is
concerned, the Government of India have no objection to your adopting a ccrtain minimum
percentage of marks instead of the Second Division. As the pass percentage of marks
prescribed by the various Uuiversities for the award of Second Class Degrees varies from
45 to 5, it is suggested that 459, marks in the Degree Examination may be adopted as the
minimum percentage for purposes of recruitment to the posts of a teacher for which a
Second Class University Degree has been prescribed as the minimum qualifications.

Copy of letter No. F. 18-32/72-KVS (SS) dated 24th May, 1972.

Subject :—Vice-Principal-treatment as vacational & non-vamtion;ii staff:

The question of treating the post of Vice-Principal as vacational or non-vacational
member of staff has been engaging the attention of this Sangathan for some . time.  past:
It is felt that the services of the Vice-Principal could he utilized during the vacation Be;jbd»,
to assist the Principal in making annual purchases of stationery/stores,  Scientific eqy:
and teaching aids etc. well before the commencement of the acadﬁmlc session Whlc W

time-table and evolving the admission strategy of the Vndyalwya well ’before {lie- catomence-
ment of the academic session,

It has accordingly been decided that the services of fViee-Principal may be
wtitised during a part of vacation in the discretion of the ° Pﬂncipalwand the Asstt.
'Commissioner. Half - the  period of vacation may be treated ‘as  @uty” pétod for the
Vice-Principal, for which he will earn leave in accordance with' the vibVikinns - of the rule.
be. 3/5th of ths duty performed will be credited as earned leave.

T 4“‘%}1
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Copy of letter No. F. 18-10/72-KVS-(SS) dated 8-6-1972
Subject —Payment of charge allowance to Vice-Principals.

The question of granting charge allowance to the Vice-Principals, attending to the
duties of Principals has bsen engaging the attention of the Sangathan for some time past.
It has now been decided by the Board of Governors in their Meeting held on 18th March,
1972 that charge allowance of Rs. 75/- p.m. may be given to the Vice-Principal who holds
independent charge of a Vidyalaya for a period exceeding 2 months, and also to a Vice-
Principal who is required to look after the duties of a regular Principal during his/her
absence on leave or otherwise exceeding two months. The allowance will be drawn by
the Vice-Principal, only after obtaining prior approval of the Commissioner.

Copy of letter F. No. 4-1/71-KVS (SS) Dated 8-6-1972

Subject : Retention of lien of permanent employees of Kendriya Vidyalaya Sangathan
on the eve of their selection to Pudlic Sector Undertakings, Autonomous
bodies, Semi-Govt. Organisation. etc. Regarding,

The question whether the lien of permanent employees of Kendriya Vidyalaya Sang-
athan who are selected for appointment in Govt, or State Govt. institutions, Public Sector
Undertakings/Autonomous bodies/Semi Govt. Organizations etc. shouid be retained for some
specified period or not, has been under the cousideration of this Sangathan for some time
past. It hasnow been decided that the permanent employees of the Sangathan,who are
selectsd for appointment in Govt. or State Govt. institntions, Public Sector Undetakiags/
Autonomous Bodies/Semi Govt. Organizatsons etc.,, on the basis of their applications duly
forwarded by the Sangathan, should be allowed to retain ‘lien ‘on their permanent post in
the Sangathan with the prior approval of the Commissioner for a period of 2 years or till

they are permanently absorbed in the undertakings, etc., whichever is earlier subject to the
following conditions :

(i) The Leave Salary and Pension Contributions shall be paid by the employee
conccerned himself/herself for the period of foreign service-

(i) The Sangathan will not accept any liability whatsoever to pay any retirement
benefits or for carry forward of leave for the period of service rendered under
the Sangathan in case the employee concerned finally decides to get absorbed
permanently under the foreign employer ;

(iii) Xf it is proposed to absorb the Sangatban’s employee permanently in the Public
Sector Undertaking/Autonomous bodies/Semit- Govt., Organisations before the
expiry of 2 years mentioned above, it would be incumbent on the foreign employer
(Borrowing authority) to consult the Sangathan before issuing orders of perma-
nent absorption and the orders of permanent absorption shall be issued by the
foreign employer (Borrowing authority) only after the resignation of such
employee has been accepted by the Sangathan.

(iv) If the Sangathan’s Employee is not permanently absorbed within a period of 2
years from the date of his appointment in the Publc Sector Undertaking/ Autono-
mous Bodies/Semi-Govt. Organisations in the manner indicated at (jii) above, he
should immediately on the expiry of the said period of 2 yeats, either resign from
Sangathan’s service or revert to the Sangathan. If the employee concerned does
not revert to the Sangathan within a period of two years, he will be deemed to
tave resigned from the Sangathan and sever all connections with it.
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(v) The assignment under International Cooperation Programme for  which the
Sangathan will sponsor candidates only from amongst permanent -employees, will
be governed by tne relevant orders issued by Govt., but the employee so sponsor-
ed will have to give an undertaking that if the leave salary, pension contribution
is not paid to the Sangathan under the terms of spensorship by the foreign Govt.
or the employee himself, the period of such deputatlon will not be treated as

qualifying service.

The above procedure will not apply to a temporary employee of the .Sangathan
who will have to resign from Sangathan’s service before he is appointed in such undertakings/
Organisations etc. on the basis of his own application.

It is hereby clarified that all applications for assignment with foreign employer
ghall invariably be forwarded through the Commissioner only. The above terms will not be
extended to the staff whose original applications are found to have been forwarded direct with
out reference to the Commissioner, Kendriya Vidyalaya Sangathan.

Copy of letter No. F. 18-18/72-Estt. dated July, 15, 1972.
Subject :—Amendments to Education Code.

I am to forward herewith the second list of amendments to the Bducation Code,
for your information and guidance.

————

Second list of additions and corrections to the Education Code fer the Kmdnya ,

Vndy;layas
P:e{ace

No. 2.
AR, 27-A

No. 3.
Atticle 29-A

‘ (a) In !me 2 Of Item I, for the wm uupte and .

Page_(ii) delete the numbers 3 and 4 given o the last twe
parageaphs.

" Under the heading Administrative ﬁo’wprs.

substitute * excludmg” _
(b) InItem 5, delete full-stop, and add the follow
“excluding Assistant Commissiogéin"

Under the headmg “administrative pqweu

(a) In Item I for the words ““posts in iClass np’ mbsntm‘
“Posts in Class IT and Class ITI”. -

(b) InItem 2 for the words “Class 1 emplayees” Slﬂ‘)stltute
“Class II and III employees”.

(c) For the existing entry against Item 16, substitute the
following :—
“To sanction increments beyond the Eﬁqmcy ‘Bar to
Class III employees of Regional Office and to PGTs of the
Kendriya Vidyalayas®.



No. 4.
Article 31

No. 5.
- Article 34 (b)

No. 6
Article 36

No. 7
Article 38

Agtiold Vi

No. 10
- Article 49

Under the heading “administrative powers of the Principals”
after Item 38, add the following :—

“to sanction leave to teachers and gpgrgeaéhjng staff of the
Vidyalaya in accordance with the rules laid down by the
Sangathan. ’

In the penultimate line of this Article for the words ‘‘yearé”,
substitute “terms””.

| In para 2 under this Article against Ttem (iii) for the™ existing entry,
substitute the following :— -
“Eminent Educationist™.

Delete the existing entries shown against “Principals, Post Graduate
Teacher and Trained Graduate Teacher” and substitute the
following :—

“Desighation Qlassificdtion
Principal %
Vioé-Prineipal B!

Post' Graduate ‘Teacher Bi g

Trained Graduate Teachey i

As provided in schedule] to the Kendriya Vidya ¥ Sppeathan
(Appointment, Promotion, Senjority, etc.) Rules, 1971, ‘reproduced
; rf‘%enakwﬁwo&m; S ~ ‘

by The' éxistinf “subtclavses (iv) to"{xiii) shall be  re-numbered
7 as (i) to (B

‘g limits

(a) Delete the existing provision relating to Princigal agdg’GT and
substiture the following :—

Principal 1 As provided in Schedule I to
PR 1 the Kgndhya Vidyalaya Sangathan
TGE. . .4 . . (Appointment, Promation, Seniority,

‘ anary Téach?' Jl . etc.) Rules, 1971,reproduced at Appendix

’ ) 49 of the Code.
(b) For the words “TGT and all other teachers including Librarian”
please substitute :
“All other teachers including Librarian”.

“Terms and conditiens of service”
(i) Delete clause (a) “appointment” and (b) “confirmation” and
substitute the following :—
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“Appointment and confirmation of an employee will be regulated in
accordance with the Rule 6 to 12 of the Kendriya Vidyalaya Sangathan
(Appointment, Promotion, Séniority, etc.) Rules, 1971, repreduced at
Appendix 40 of the Code”.

(ii) Delete the existing clause (i) uader this Article relatiug to age of
retirement and substitute the following :—

“(i) Age of Retirement: Every employee shall retire on the day he
attains the age of 60 years. In the case of teachers and Principal
in receipt of National Awards, extension in the service may be
granted, at the discretion of the Commissioner, on year to year
basis, upto the maximum of five years,

Notwithstanding anything contained in this Article, the appropriate

authority shall, it is of the opinion that it is in the Sangathan’s interest

to do so, have the absolute right to retire an employee after he has
attained the age of 55 years by giving him notice of not less than three
months in writing.

Any employee may by giving notice of not less than three months in

writing to the appropriate authority retire from service after he has

attained the age of fifty-five years. ‘

Provided that it shall be open to the appropriate authority to withhold

permission to an employee under suspension who seeks to retire unde

this clause. '

Note : 1. :—“Appropriate authority” means the authoi-ity which has the power to
make substantive appointment to the post or a service from which the employees
is required or wants to retire.

Note : 2 :—The three months’ notice referred to .in this cluse may be given before
the employees attains the age of fifty-five years, provided that the retife-
ment takes place after he has attained that age. ~ ;
(Amendment issued under Sangathan’s letter No. F. 4-1/71-KVS dated
2/6th Aptil 1971). Date of effect : 25th February 1971,

No. 11
After the existing article 53, add the following :—
43 (a): Kendriya Vidyalaya Sangathan ’
(Appointment, Promotjon, Seniority, etc:) Rules;'¥971, .
The Kendriya Vidyalaya Sangathan'® (Appoimtment, Promotion,
Seniority etc.) Rules, 1971, are placed at Appendix 40 of the Code.

No. 12
Article 57-D :
For existing words ““at the end of the calender year” occuring in line
2 and 3 of this sub-para, the following may be substituted :—

¢sat the end of 30th June every year”'.

Date of effect : 7th June, 1967.

- No. 13
Article 57-G ]
() For the word “Management” occuring in line 7 of this sub-para,

substitute the word “Principal”.

(i) For the word “teacher” wherever it occurs in this sub-para, the
words “teachcr/member of the staff”’ may be substituted.



No. 14
Article 72
Washing allowance
In Line 2 of this Article for the words and figures “Rupee 1/- per mensen®
the following may be substituted :—
“Rs. 2/- per mensem with effect from 1st August, 1969”,
No. 15 ' ‘
Article 77
In sub-para (iii) of this Article for the existing heading ““For the Vidyalayas
at Lansdowne, Ranikhet and Simla”, substitute “For the Vidyalayas at
Lansdowne, Ranikhet, Simla and Srinagar.”
"No. 16 '
Article 88 .
* After clause (i) under this Article insert the following as clause (i) :—
*“(ii) Admission on transfer from a school following the all-India pattera
~of studies of Kendriya Vidyalayas at any time of the academic year,
subject to the approval of thc CBSE where such permission is necessary
in accordance with the CBSE rules. Pupilsin such cases may also be
_permitied to take the appual examinstion to be-held in April, subsequen-
tly, p;ovldcd they full the amndan@ rcqm;emmt as laid dowa
in Article. (il‘i} ‘of the Code.
The existing clauses (ii) and (i) shaﬂ be xe-nu:nhered as elauses (iii)
und (iv).
Na 17
Article 92
Iglmes4to6underthmAﬁielcfortheexrsmmondsenteme.subm
No. 18
Article 115
Promotion
For the existing cnt:;es (a), (b), (c) and (d). under this, article, substitute
the following :—
(8) Clag work, home work
projects and practicals. 10
(b) Periodical tests 20
(c) Half[yearly examination 20
(d) Annual examination 50
Total 100
No. 19 o . —
Article 129

(i) Under Note (1) below “A. Core Subjects”, in the ﬁrstlme for the
words, “three languages”, substitute “Two languages™.

(i) Under sub-para (b)— “Other Subjects’* under the heading “Pattern of
the Scheme” and also under the heading “Internal and External Examina-
tion” under this Article, the following amendments may be made :—
(i) For the words “Elementary Mathematics and special Mathematics” wherever
they occur, substitute “Mathematics” only
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(1) For the words “Sochal Studies or Indian Culture and Civllization” wherever they
@acer, substituto “Social Studies and Indian Culture and Civilisation™.

No. 20
Article 132

No. 21
Article 136

Article 166 :

In paragraph 2 under this Article, delete this first sentence and subtitute
the following :—

“The entire expenditure on the teaching of regional languages in Kendriya
Vidyalayas shall be borne by the Sangathan and will be debited to the
head “Pay and Allowances™.

Date of effect : 15th May, 1970.

Substitute the words “pupils’ fund” for the word “Pupil’s fund”, wherever
they occur in this Article.

Kendriya Vidyalayas merit scholarship scheme for Classes IX to XI.

After clause (¢) under this Acticle, add the following as under :—

Note : one of the essential conditions governing the admissibility of this
scholarship under this scheme for Classes IX to XI will be that the
candidate standing first in VIII, IX and X classes should have obtained a
minimum of 60% marks,

This condition will be applicable from the academic year 1972-73.

Appendix I

On page 102 in the second column dektethe words and figuses
“KERALA (5", and after S.No.29, insert the words and figures
“KERALA (4)". ' :

Appendix 22

Description  Appointing  Disciplinary ~ Penalties vide

of posts Authority Authority Rule IT of CCS A orit
(CCA) Rules, 1955 .. = -

CamsIV  Principal  Principal  Penalties Chairman,

posts in (i) to (iv) Vidyalaya
Chairman,  Penaltics  Assistant
Vidyalaya (v) to (ix) Commissioner
Management ‘
Committee

No, 25

@ie Code )

(After the existing Appendix KXXIX, add the following as 8 new Appendix XL to
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- Jsndnys Yidvalewe Sangathes:
pipedatrnent; Promation: SiaioRty, et
Rules, 1971

In exercise of the powers vested in them under rule 22 of the Rulesiofit ioléndriya
Vi %Sﬁ; gathap, the. Boaad of - Govermors of the ‘Sangathen:herpy make the following

Shwmh, eommdeeéiem nnéapplicswm

(&) ‘Those''rulés may be called thb Kendgya, Vldyq;ayg Sangathan (Appoint.
ment, Promotion, Seniority etc) RuIes, l97l ‘

(b) They shall come into force from 19th August, 1971
(c) They shall apply to the posts specified in Schedule I to these ruls.

2.. Definitions

(a) “Appointing authority” in relation @ . apy : post: means the authority
empowered to make appoxntments to that post as speaﬁed in Sehedule i

v M i iy

'(b) “Appmnted day" means the date on whlch these rules come ﬁto fai*ee 5

i (c) “autm)psed permanen; angi terggg;ary stmpg;h” i@ rglatnon fo any post
n:\e@ns ‘the . strength. of permanent. and temporary. soecifid posts of that

o e
(63 “Board” means the Board of Gomemors gf thp,&ggdgj,g ‘Vldyalayg Sangn-
‘than, 4 ‘ N
© (¢ "“Commissiotier” nieans Ca f of ﬁendnya“wdyalhya Sﬁnzalhan

) “On probéition” w:th relation to a person, means & persomawm 8
 probationer, appointed to any Post on probation or trial as wiﬂeﬂ m
10 (2) of these Rules ; o i
w(s) “Probationer’ @mﬁ iRR 4:%“.&@91@%4 tQWP.QStOn pmbatmn in
. of aganst WP?‘“W? vacaucy ;
(h). “Sangathan msans the Kendriya Vidyalaya Sangashan ;
@ “Schadaﬂe” mcans a schedule to these rules ; :

Gy “Select Panel” in relation to 40 mgt means a panel prepared in accordance
with the procedure laid down in these Rules.

3. " Clagsification ¢f Posts
‘The classification of‘th¥ pogts shall be as specified in Schedule 1 to these rules.

4" uthm}xsed permaneﬁt stréqg\th and wmporary strengfh of the Service :—

1) mhe authorised permanent and temporary strength of the vations grades of
tl;e service on the appointed day shall be as specified in SchedulgiTv i,

(u) After the appointed day, the agmo.mﬂd permanent and temporary strength
, oi the various gradﬁ of the semge Shf}u be such as may, from time to time,

be determined by or under the author;ty of the Board.

" 'Provided that the competent author.ty may make temporary additions to any grade of
the Service as found necessary in the interest of the work of the Sangathan.
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5. Initial Constitution

~ The permanent and temporary employees of each grade who have alregdy been regu-
m R &d tO‘thé . S'ts in tﬁe 'ﬁ s ; 6'1}‘".?}" 4 0 }Jiﬁ A \

ly appointec the posts In the regpective grades before fhe appo. nted ‘}932 or are
digible for sech appointment from a date prior tté.'_fh'e 'ﬁpﬁoipted day, 'shal 'be - deemed
o have been inducted into the respective grades of the Service at ifs initial constitution,

6. Recruitment

(i) The method of filling up of the posts in the various grades of the service, age
fimit and other qualifications mlatifgg theréto shafl be as -Speciﬁéd in Schedule I (In casé of posts
not covered in Sckedule T, procedure, qualifications and similar matters shail be detetmined
by the Commissioner). Provided that the upper age limit prescribed for direct recruitment
may be relaxed in the case of candidates belonging to the Schedule Castes/Schedule Tribes
and other specified categories of persons in accordance with the orders issued in this bellal
from time to time by the Central Government,

(i) Appointments by direct recruitment or by promotion of departmental candidates
shall be made, except when there arg special reasons to be recorded in writing with the
approval also of the Chairman, in the order in which the names of eligible candidates are
Mluded in the SGICCt Pﬂnel of the appropriate grldc Pl'ePa;md accordipg-to the procedure lald
down in Rule 7.

7. Preparation of Select Panels

(1) In the case of posts being filled up by direct recruitment the appropriate selection
autbarity .shall. after test or iateryiew or both, gs the case may kg, place the candidates
considered suitable for appointment. to the pagticalar grade/post in a selest . panel ip the _order
of theismerit,

'(2) Inthe case'of posts being mhdiqp‘}py pmm;,ﬁpp },9 thc!pnncgple of “sehiorty
subject to the rejection of the unfit, the Departmental Promotion Committee or othier sélecting
authorities will first decide the field of chioice i.e.the “niimber of eligible efmployées who are to
considered unfit for promotion are 1o be ex¢luded. . The +Sslect :Banel” wiil then be prepare
by placing the name of the remainivg employees without disturbing the seniority
fiter se.

(3) In the case of promotion osbthg bukis:df ::seniority-cumengrit . or osi the pringiple
of merit with due‘ regard to seniori;y the field - of choice: will first be F‘-t“.", ied ‘and the eniplo-
yees considered unfit excluded in the same way as in the sub-rule (2) above. Theutwiiniag
employees are then to be classified as “outstanding™ “‘very good” and *‘good” on the basis
ot mefit, a8’ défermnined by theli” respective’ records’ 'of sérbice and ’also tédf of inerview if
aniderd nédessary. ” The “Sefect Panel™ will tHerdafter b prepacéd by placing ¥ “haich.
§ithe OTUET of tmose categories, without -distuiing “the' deniotity” inter se' iwithin ‘edell
category.

{8) WherethepOsts are to' be filed up' pattly by direct: récruitment and-pastly by/
. prométion, the sefect panel will be prepared as folfows <~

The appropriate selecting authority will first prepate two se{za‘rate's'elect?gqglgfor
the two categorics in accordance with the procedure laid dbwi aboVe. Thetequlied'panel

will than, be.drawn up by combining shose two separate panels according to the quots, of posts

sporssd for oach cafegery. ‘That. i 10 say, (be. pames of dirdot recruits will appear first,
Ioes) e the prosaatess; ip proportiom.to, the respective quota reseryéd fur thera.
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€ Removal of NMumes from the Seloct Pangl

(1) Subjectﬁome exoept:ons made under sub-rule (3). anemployae mhmedinﬂ,
selectpamlfor a'post shall continue to be included in the select panel durmg the life of the
panel axindmtedxnsub—mle (2) below ; _

(2) The life of & panel shall normally be one year, but it may be extended ; in. excep-
tional cases by the competent authority by another year after which the panel will cease to be
.operative, Any employee included in the select panel for a post who cannot be appointed ¢o
that post.or who is reverted therefrom for want of vacancies and is not re-appointed to that
post,wmontheapxryofthehfoofthepanel ceasembemthesclectpanel

; (3) The name of persons of the following categories shallberemovedfrommuehg
pamel : . ; , ‘,

(i) persons substantively appointed to the posts concerned :

(i) persons transferred to another posts or service ;

(i) pmomwho dneormimﬁmmmatwhosemmareothmterm&

’

(iv) pemmoﬁmgm 'dmsemk post who are reverted mmrmm
tbg C.C.8. (C.C.A.) Rules, or on gtound of unfitness to contihue inﬁg

48) Every appointment under sub-rule (1) shall be made only as 4 tomporary arrangs
mmtaﬁmmch it e tshallbedmd to wnferonthnappomanyfightor clatm

1. Bverydirectrecmxtshallmitmllybe appointed on probaﬁon,thcpuiodofpmbl-
tion being two years from the date of appointment, whlchmaybeextendedtothmeyemby
the competent authority for reasons to be recorded in writing,

2. Every person other than a probationer shall, when first appointed to any post,
be on probation for 2 period of two- years from the date of such appointment, which
may be extended to three years by the competent. authority forreasonsto be reoorded ia

writing.
-11,. Cﬂlﬂrmﬂon of Probatiopers

4 When an employee appointed to a post on probation or on trial has completed hisfhor
prowmltnal tothe sat:sfact:on of the appomnns suthority, hefshe shall be ehgibﬁw
fubstantive appointment or continuanoe therein, “as the cade may be, and sich subs :
Qppointmm thallhe made in the order of senfority as indicated in the uknnt sgm

pamel,
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12. Discharge or Reversion of Probationers

1. An employee appointed to any post in the Kendriya Vidyalaya Sangathan,
specified in the Schedule, who has no lien on any post under the Central Government or any
State Government or the Kendriya Vidyalaya Sangathan, shall while on probation be liable.
to be discharged from the post at any time with one month’s notice or pay in lieu thereof, if

(i) on the basis of his/her performance or conduct during the probation hefshe is.
considered unfit for further retention in the post concerned; or

ii ) on the receipt of any information relating to his/her nationality, age, health or-
antecedents, the appointing authority has satisfied that he/she is ineligible o
otherwise unfit for being an employee of the Kendriya Vidyalaya Sangathan,

2. An employee who holds a lien on a post under the Central Government or any
State Government or in the Kendriya Vidyalaya Sangathan may while on probation may be:
reverted to such post at any time in any of the circumstances specified in sub-rule (1).

3. An employee appoiated to any post specified in the Schedule, who is not consi-
dered suitable for confirmation or continuance in that post during the or at the end of the
period of probation specified in rule 10 or at the end of the extended period of probation, if
any, shall be discharged or reverted in accordance with the sub-rule (1).

4. An employee of the Kendriya Vidyalaya Sangathan on “trial”’ in any of the posts
specified in the Schedule who is not considered suitable for continuance in that post during or

at the end of the period of trial specified in sub-rule (1) or (2) of rule 10 or the extended
period, if any, shall be reverted to the next lower grade.

13. Seniority

1. Inter-se seniority of employees selected for appointment to a post and placefi i’nba
particular panel sball be determined by the order of merit in which their names .appear in that
panel and not by the respective dates of their assumption of charge of their duties, ie. dates

of appointment to the post.

2. Where recruitment is made partly by direct re.ruitment and partly by pfomo;ion,
the inter-se seniority of employees selected against the direct recruitment quota vis-a-vi? th@?e
promoted against the promotion quota shall be determined in the manner prescnbgd in.
rule 7(4). ‘

3. Employees selectcd by the Appointment Committee or other sclected authority~
and placed in a particular panel shall be en-bloc senior to employeés selected later and5
placed in a subsequent panel, irrespective of the dates on which they join duties.

4. The relative seniority of employees appointed to any post before the appeinted:
day shall be regulated by their relative seniority as determined before that date either in the
manper indicated in sub-rules (1) and (2) orin any other manner. Provided that, if the
seniority of any such employees had not been specifically determined before that day, i.t shall
be as determined by the Sangathan, if necessary, in consultation with the Board/Committee.



5. All employees appointed to a post on regitat Basis before the appointed day shall
"be senior to the employees appointed to that post after the appointed day.

¢. Amy roatfers relatitig $o seniority not specified in this rule shall be determined in
ddoerdancs with the ruls prescribed by Government 6f Indla from time to time in regard to
setiintity.

14, Kbsorption of staff of t&e,sehoolé taken over to be run as Kendriya Vidyslayas

Not withstanding anything in these rules, such employees of the schools taken over

"By thie Sangathan to be run as Kendriya Vidyalaya, as are considered suitable for appointment
-3 the Kondriya Vidyaldyas, will be appointed fo such grade as may be determined for them
.after propor screening, from the date to be specified by the competent authosity and shall be
“placed below the names of those already appointed substantively, before that date in their

- pidpectivi gtides.
“15. Resm Matters

. In regard to mattess pot specfied referred 10 in these rules, the employees in the
Posts *‘W in the Schggu;e shall be governed By the regulafwhs and orders applicable to
“the employees of the Sangathan in aewal

“16. Removal of Ditiicalty

1t any difficulty arisss in the imblementation 6r opération of any ¢f the ‘provisions of
MR@&MWMM “ffoay ‘titne: % tivina, issue with the Waquxhb M
M‘ vt Vilyabiya Sangdthan, sich general or special directions (aot inconsisten
pwﬁswns of these Qules), which appear to be necessary fatthapmpashaf ﬁ,, OV
&ﬁcﬁm




SCHEDULE TO THE KENDRIVA VIBYALAYA SANGATHAN
(Appointment, Promofiony Simiorilyees:) Rables; 1971

‘Whether age & Method of recruitment whether by direct
: Educational recruitment or by promotion or transfer
, Age limit for Eduwentional & other Qualifications and percentage ot the vaeancies to be filled
’ of No.ofposts Classi- Scale of pay direct 1ecruits. qualifications for direct  prescribed for the by various methods. In case of recruitment
post fication . recruits: direct recruits by prometion/transfer grades from which
‘ will apply ia the promotion is to be made
case of promotees
1 2 3 4 ‘ & 6 : 7 8
I Rs 1100-50-1400 3045 vears -~ (F Hssewtiad No 60%, by direct recruitment through :
relinubhsin thw 1. At least a second class
cainal Gont. Master’s degree. - (a) advertisement in the press,
servants and em- : . . .
ployees of Ken- 2. Degree in Education or _ (b) circulation-amwngst State Govts, Univer-
driya Vidyalaya _equivalent qualification sities other Educational Antonomons Boedics: of
Sangathan . the Govt. and the Ministry of Education amd
3. About ten years of Secial- Welfare.
experiente in educati-
onal administration and _If suitable candidates are not available by
supervision in a recog- this precedure, the ocompetent authority mey
nised educational insti- alter obtatming the advice of the Seleetion Gom-
~ tution/office/organisa- mittee constituted for such selection, fll up a
- tion. vacancy en deputation basis from the -en
. of Govt of India, State Gowts., Union-Territories
(ii) Desirable aad Autonemous Organisations provided the
- 1. Working: knowledge of . candidates fulfil alt the- qualifications- mentianed:
-Hindi and  Baglish. in col. 6.
2 409, by promotion on the ba is of seniority

cum merit from amongst permanent Principals/

Education Officers who have rendered not fess

:;)hgin 15 years. service as Principal/Education
cer.




Secondsry Board and

2 Vidyalaya
from time to time.

1 3 B - 6 8

: son’ Rs. 700-1100 N.A. NA. - ‘Bducational - qualifications for appointment

mmn 507 I plus a spl. pay to the post of Edg:atjon Officer shall be Iind

(S“W of Rs. 150 per class Master's degree or equivalent degree in the

Specialists) month. . subject with teachers” training degree/diploma.
‘Requiremement-of I1' class Master’s Degree or
{raining qualifications is relaxable in the case of
Principals having more than 10 years teaching
experience.’ : :

Subject to their qualifications, the incumbents
of the posts of Education Officer are inter-change-
able with the Principals and will be appointed
-by the Competent Authority for such period . a8
it may deem necessary.

1~ Rs.700-1100 35-50 yrs.. . OuiakiBoation Yes 809, by direct recruitment on the basis of All
144 relaxablein the - o oRon India advertisement in important newspapers
" ‘case. of ‘Govt. (1) Essontial through the Directorate General of Employment

‘servants and ceT ‘ and Training. '

employeesof the | At jeast a second class

Kendriya Vidya- L ﬁtaslfgr’s degree i a . If suitable candidates are not available by
laya Sangathan school subject approved this procedure, the competent authority may,
: by the Al India Higher after obtaining the advice of the Selection Com-

mittee constituted for such selection, fill up a
vacancy on deputation basis from the employees,
Govt. of India, State Govts.,, Union Territories
and. Autonomous Organisations provided the
ca:;lﬂld%te fulfils all the qualifications prescribed
in col. 6. ‘



Vice-
Principal

16 (temp.) IT  Rs. 4)0-800 N.A.
- on the basis

of enrolment
fiizure as
on Ist

August, 1970

the secondhry or a
lngher stage

(i) Desirable

Working: knowledge of
Hindi and ‘English,

‘Expenenoe in‘- organis- -
ing sports, gaimes and

other co-curricular
Nactivities.

N A

N.A.

20% by promotion on the principle of merit

- with due regard to seniority from amongsts—

Vice Principals, who have rendered a
minimum of 5 year. service in the Kendnya
Vidyalayas of which at least 3 yrs. should be in the
grade of Vice-Principals. In case sufficient num-
ber of Vice-Principals of merit is_not . available,
PGTs of Kendriya Vrdyalayas who have rendered
at least 12 yrs. service in the grade of PGT in
the Kendriya Vidyalaya or in a Higher Secondary

" School of which at least 5 yrs. should be 1 the

Kendriya Vidyalayas as PGTs.

By promotion on the basis of senicrity, subject
to the rejection of unfit from amongst PGTs
serving in the Kendriya Vidyalayas, who possess
the following qualifications : —

Essential : —

(1) Second Class Master’s Degree in one of
the subject, aught in. the Kendriya Vidyalaya.
t

_ (2) Degree or Diploma in Edﬁcation/I‘czich-
ing

(3). At'least 10 yrs experience as PGT in a
recognised High/Higher Secondary School of
which at least 3 yrs. should be in a Kendnya

. Vidyalayas.

Desirable :—Knowledge of both Hindi and
English.

6b



t 2 3 4

Post Gradu- 1144 (permanent) 1T Rs. 300-600
ate Teacher

Trained 706 (permanent.) III  Rs. 220-500
Graduate
Teacher

4 6 4 8
40 yrs. or less Mv No. but 7<5.5' by direct recruitment on the basis of
relaxable in the class Master s All-lndla advertisement in important newspapers
case of Govt. 1. an Ctsss Masiu"ﬁs 4,5% through the Director Geneial of Employment and

259% by promotion on the principle of merit
with due regard to'seniority trom amongst TGTs

whohavegenderedammmmof ice
TGT or higher mdeofwhnhatleastg%:
"De in the grade of TGT in a a

V:dyahya
- Enocatind :— - NO butpom (1) 25% bypromaﬁon on the basis of seni-
35 ym. or Jess soaane second class oﬂtysubjeeto to the rejectlon of unfit, froxi:

‘(‘5% mmA{ﬁor amongst Primary Teachers

2 g ‘ ,m«yﬁ. in the examina- Mmﬁmpioyment Bxchmge
Kendria Vidsa- SO et ton comsideed,

oS



Primary 1'.4ssv
Teacher  (permanent)

N

4

Rs. 125-320
-or
Rs 135-320

Sec.

30 yrs. or less

Cent-per-cent by direct recruitment.



SCHEDULE-II
See Rule 2 (a)

'Post/Grade ' A Appointing Authority
Assistant Commissioner Vice-@hairman, KvVs
Education Officer Commnssloner
Principal, Kendriya Vidyalaya Commissxonor
Vice-Principal, Kendriya Vidyalaya Comniissioner
Post-Graduate Teacher Assistant Commissiones
Trained-Graduate Teacher Assistant Commissioner
Primary Teacher _ Assigtant Commiissioner
NS,
Amﬁe-—é\

(Refemtl toffm ii&m 3)
(1) Article 27 «
‘ Under the heading. “Admmmtrame Romers"
(a) 1In line 2 of item (1), for the words
“upto and including”, subsmute “excluding’’.
‘ (b) Inltem(S). deletefullstop andaddt.hefollowmg —
(2) Artide 29
Under the heading “Admmnstratwe Powers”,

(a) In item (i) for the words “Posts in Class III”", mbsﬁtute “posts in Class 11 and

tass III”,

(®) In item (2) for the words *Class III et‘nployees”, substitute ¢ Class Il and IIL

employees”’,
(3) Article 38

Delete the existing _entries shown agaiiis§ Principa, Post-Graduate Teacher and
Hng, -—

Trammed Graduate Teacher and substitule the folla

Designation Classification
Principal iClass I
Vice-Principal Class II

. Post-Graduate Teacher Class II
Trained Graduate Teacher Class III

(4) Article 44 : Qualifications :—

(a) Delete the existing sub-clauses (i), (ii) sxr.d (iii) and ii‘bsmute the follcwing i~
(i) Principal, Vice-Principal, Post-Graduate Teacher and Trained Graduate

Teacher and Primary Teacher : —
52
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As provided in Schedule I to the Kendriya Vidyalaya Sangathan: (Appdintoient.
Promotion, Seniority, etc.) Rules, 1971,
~ (b) The existing sub-clauses (iv) to (xii) sball be renumbered as i) to (xi). °
(5) Articke 45 : Age limits®
(a) Delete the Exlstmg provision 'relating to Principal and P.G.T. and mbst,,,,,,_

. the followmg
Pnncxpaf I As ovided .in,, Schedule .I to the . Kendiiy-
PGT. [ ala a Sanga n tment,
T.G.T: . ‘ . uon, 3101'1 Yr etgh)a ufépfg% .
Primary Teacher |

_ (b) For the words “T.G.T. and all other ‘teachers inchiding' Librafian”, please
substitute : “All other tes¢Rers mcﬁxﬂl‘ng Tiibrarids™;
(6) Aiticle 49 : Tevms snd couditions of service
. Delete clause (). ‘Appointment ‘(b) “coiifirmation 'afid' give a note referring to
relevant provision in Kendriya Vidyalaya Sangathan (Appoiiitment, Promotion,
Seniority, etc,) Rulés, 1971.

(7) On ‘Contents’ Page (i) under chapter V, for "Appbfﬁtiﬂéﬁt"Aithori‘y,,’ read
“Appointing Authority” .
+48) Add New. dause 53A. as under
- 53A Appointinebts Promotion, Senivrity, ete, Rules, ‘197¢.’

Oop¥ bffatter'Noi F. 16:44/72-KVS (88). Dated’ 4-872

v Subjeat i~ Printing of Letter-heads of Kendriyn, Vidyalaya by the, Rringlpale-Reganii

It has been observed that somg Kendriya, Vidyaleyagihave got. lettér-hendi. of::the:

vidyalayas printed with the emblem of the Kendriya Vidyalaya Sangathan together with the
names of the Principal as well as of the Chairman of the Kendriya Vidyalaya.

It is needless to point out that letter-heads, which are to be uscdfot issuing
official communications, should include only the emblem and the. locat:on of the Vidya
in addition to the words “Kendtiyd’ Vidjahefd inbéldl “type"at® thé' top, - Al 3 the
fact that the names of the Principal or the Chairman hasew;‘ W&”W %
offieial sommunisations,, the;holders of ; these, appointosertts aré ‘tranifdrable séd as euch
itismet desiriible to. get their ngmes printedis lester-pads, the exXpéiri ﬁW wﬂch’ia“’ &
out of the funds of the schegl. -Often such letter-heads' have:to bs- 00 CorONNE cohis
o the departure of the incambant soncernad from ' the  Vidyalayu: Tt'is, et mﬁﬁ&ﬁd
that in fubuce, lettezheads, of the Kanriya Vidyalgias may: not,be primted with the names of
the Priocipal or, Chbjeman of gtber giithorites, | Whero, i, any partoular communication,
itanW%mimhemofmy suthority, i may be e ot the

fop of, the letter-head, Gypotit




54

+ - Copy. of Jetter No F.-3-7/71-KVS (SP) Dated 25 Nov., 1972
Subject : Grant of leave to Principnls '

I amto invitea reference to sub-para '(iv) of para 2 of the Sangathan’s letter of even
-number dated the 4th December, 1971 and to say that cases have come to the nofice of this
office where Ptmclpala left the Headquarters. of the Vidyalaya, whether on duty or on regular
leave, without giving any intimation to the Asstt. Commissioner or the Sangathan as mentioned
in the letter of 4th December, 1971 quoted above. There have been ocoasxons when the Asstt.
Commissioner or some other omcers of thé Sangathan paid a visit to the Kendnya Vidyalaya

onlyto find tha; the pnnclpal was not at the station, resultmg in embatmscment to the officer
concerned as well as the staﬂ' of the deyahya ' i

The quetion regarding grant of leave to Principals has ”
thuom&anmtouowm Prmcip accordingly been reviewed in

() Leave upto two weeks sball be. mm the Pnndpnls by the . Chinitman of
tgg:t Yidyalaya eongg'ne;l ungder intimation to tlie Aastt.: Comimoner as will as

ho' :‘
(K) i:eavo beyond two weeks or unto 120davn lha.llhn sanctioned hv the Aggtt

ey, Carr AT TRERS

(iai) Leavebeyond lmdawmubeumhondbymmm
.. Whenever a Principal proceeds on earned leave, kaif pay:- ieave or amyother kind of
leave except - casual leavg,: he will, irrespective.of . the. periodl .of .leave spplibd for, sibmit a
handing over charge report in the prescribed form both to the Asstt. Commissioner as well as
to the Sangathan. Oa resumption of duty he will likewise mbmltatlkllrowchrpmpmm
the Asstt. Eommmandmthesm

: Whmwal'mupal is deputed on official business to. the Asstt. Commissioner's
uﬁmorlotbhndmamm omofmmm he should invariably obtain prior permi~
‘uigangheoﬁmrmmnbdwhomhowamtometbefm ‘actually undertaking the journey.
Similarly any official mttoheadqwmmmawmﬂmmrmrmmmﬂs-
b@meom&x;toheadqum
s i ds roqueseed ‘tharihe above
. fuisked xpion. Iefore he actually p

.a»l, onle’a‘é é&

; ,,Q)py of lctter No. F. 18-71/T2 KVS ¢SS) Dated 20-12-1972
.‘yinBswadh'e D
!g view of the difficult ﬂnam‘:ial situation prevaiﬁng in' the country, Gowt. ‘of India
vq 1ssged orders | for effecting economy i ‘expenditure, both recurring and non-requaritgs
ug#erthe various non-plan heads. In order tocurb the \growhof expondum it has ‘Been
_decided that the following specific measures be adopted to effect wonomy e -
; §i) -Provision made in the budget for oonungenm tr 1
¢« . taintzent should be'teduced by impoiing an adhoé! cent cut.

G m) Post femaining unfilled for more than six tHonthi should 16t be Sl up.

_(iii) There should be an absolute ban on the purchase of new wems of ‘decration and
such other items. There should also be a similar ban on the purchase of new
items of furniture,except where tkwa:e considered inescapable, for example, for
the use of new staff or where existing articles have become unserviceable.

(iv) The expenditure on telephones should be curtailed. It is important to exercise
strict control on the use of telephones by providing locking system, so asto -
ensure that no unauthorised/unofficial calls are put through by any member of
the staff etc.
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Av) New proposals on schemes on the non-Plan side should not be taken up cven if
savings arc available unless there are extraordinary circumhstances to justify
them. ‘

In addition, a detailed examination of the different schemes and activities fof
«which provision has been made may be carried out to secto what extent this could be
“rescheduled, postponed or dropped for effecting maximum savings. Attempts should be
made to secure a 5 per cent reduction in current year’s non-Plan expenditure, (Revenue and

.Capital).






COMPILATION OF IMPORTANT

Issued by the Kendriya Vidyalaya Sangathan during 1970 to 1972
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Copy of letter No. F. 4-20/69-KVS (A/cs) Dated the 8th May, 19‘70
Subject -—Rephes to Audlt Reports-delay in submlssmn thereof

It has been noticed that the Imspection Reports reccived from Accountanta General
and the reports of the Internal Audit parties of the Sangathan on the accounts of Kendriya
Vidyalayas do not receive the prompt attention of the Principals and replies thereof are
furnished in many cases, after lapse of several months. On account of such delays the number
of outstanding audit reports go on increasing every year, and it becomes very difficult to get
the old objections settled.

Tt is, therefore, desn:ed that no audit reports, whether received from an Acoounta.nt
General’s Offics or from the Sangathan, should be kept pending for more than a fortmght from
the date of its receipt. It should be ensured by the Principal personally that replies given are
bmf and to the point. Such remarks “reasons known to my predecessor” “Done as per ins-
tructions from Kendriya Vidyalaya Sangathan” should not be communicated to the Accountant
General direct as they are likely to be viewed seriously by Audit. Itis necessary that two
copies of the replies to the Inspection Report reccived from the A.G. should be sent to thig
office so that one copy may be sent to the A.G. concerned after verifying the observations of
the Principal and adding the remarks of the Sangathan. Test Audit Notes may, however, be
teplied directly by schools. The reply should be furnished on the enclosed form.

Tn cases where settlement of - an objection requires approval of ex-post facto
sanction of the Regional Officer/Commissioner for regularising an expenditure irregularly
incurred by the Principal, a self contained note should be sent to the Sangathan giving details
of the expenditure, circumstances under which it was necessary to incur the expenditure without
prior sanction and the full Lnstnﬁcatxm t];erefor This should be sent along with the replies
to the report. A copy of . the note should be sent to the Regmnal Officer direct whese his
sanction is required.

Receipt of this letter may please be acknowledgcd and all old reports may please

be reviewed for taking necessary action.

1. Name of the School :
2. Date of Audit Ihspection :
3. Period of Audit ;

8. No. Audit objections . Reply of ths school Remarks of the Kendriya
1 2 o , 3 Vidyalaya 4Sanga!han



6Q

Copy of lettet No. F. 27-74/66-K'VS (SP) Dated the 20th May, 1970.
Subject. Children Educational Allowance—Raising of pay limit for admisslbility

I am to forward herewith a copy of Ministry of Finance O.M. No. 8 (4}-E. TI (B)/6%
dated 27-2-1970, on the above-mentioned subject for further necessary action.

Copy of O M. No. 8(4)-E.II (B)/69 dated the 27th February, 1970, ﬁ'om the Mlmsuy of
Finance, Department of Expenditure, New Delh1

Subject : Chnldren Eductional Allowance-n:smg of pay limit for admisstbility.

The undersigned is directed to refer to this Ministry’s Office Memorandum of even:
‘nusmber-dated the 26th May, 1969 on the above subject and o state that the following shall be
inserted as Note 2 under para 2 (A) (ii) thereof renumbering the existing note as Note 1 :

Note 2. (a) In the case of non-gazetted employees who are not covered by, this
' Mihistry’s Office Memorandum No. 1434) E. (II (B)/68 dated the. 18th
January, 1969 or -apalogues orders, ‘the pay limit for. enitlement to-
children’s educational allowance shall be Rs. . 349/-p.m. Non-gazgited
employees drawing . pay between Rs. ~350/-and Rs. 399/-shanbo
entitled to margmal aﬂgustmznts a8 indiemd in the lllu&tramn

bclow — \

If A gets a pay of Rs.. aéol-andms t* lisbilitios wm; yuld,

mmlemmimamuowﬂ e of Rs. 30/-(had his pay”been Ré: '349/-)

e shadk be given the difforesios betwoon Rs. ,+39 and R&éﬁﬁﬂ/-m
 Rs. 19/pm. : :

" (o) In respect of '_"’mmma@awm, theﬁgnmkn 4591-

whorever. it oceurs in this office ‘Memoriisdum No. 10-(1) Est. (Sp)J§0
dawdthe%!ammy 1962 as modified from time to time shall be -
readasks. 349/~
mmmeefmfmmmmm 1969.
.. Ihwfaras mmgmmmmmwm
” ;.»,‘,mmﬂ.,mmgmmmmmmﬁd Auditor Gmal om.

r— e gt
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Copy of letter No. F.21-38/70-KVS (SP) dated the 19th Aug.’70.
Sub : Rules of allatment of Residence for the employees of the Kendriya .Vidyalaya
and recovery of Rent,
- Rules of dllotment of Residence for the cmployeés of the Kendriya Vidyalayas and
recovery of rent thereof have since been finalised. A set of these rules is enclosed for reference.
You are requested to ensure that the rules are strictly followed. Any clarification
regarding the interpretation of the rule may be sought from the Regional Officer concerned.

Rules of allotme .t of residences for employees o f Kendriya Vidy*yas

Title and application
These rules may be called the Allotment of Residences (Kendriya Vidyalaya Sapeathan)v -

Rules, 1970.

They shall come into force with 1mmed14te effect.

Any allotment made immediately before the. commencement of these rules shall be .
deemed to be an allotment duly rcade under thése rules and all provns:ons of these should be .
made applicable retrospectively to all such allotments.

I1. Definitions

In thése rules, unless the context otherwise requires :—
. (a) ‘Allotment’ means the grant of licence to occupy a residence in accordance with

the provisions of these rules;

(b) ‘Allotment Year’ means the year beginning on 1st January or such other period 8

may be notified by the Kendrrya Vidyalaya Sangathan.

(c) ‘Principal’ means the Prmcrpal of the Kendriya Vidyalaya to which a residence is

attached.

(d) ‘Emoluments’ means the ercoluments as deﬁncd in F.R. 45-C made appllcable fo

the employees of the Sangathan.

(¢) ‘Family’ means the wife or husband as the case may be and children/step-children
legally adopted children, parents, brothers or sisters as ordinarily reside and are.
dependent .on the employee;

‘Priority date’ of an employee means the earliest date from: which he has beem
continuously in the service of the Kendriya Vidyalaya Sangathan.

Provided that where the priority date of two or more employess is the same,
sehiority among them shall be determined by the amount of emoluments, the emplo-
yee in receipt of higher emoluments taking precedence ‘over the employee i receipt
of [lower emolument . '

(g) ‘Rent’ means the sum of momy payable monthly in respect ofa res|dence allotted
to an employte under these rules,
(h) ‘Residence’ means any residence oonstructzd by or under the control'of the Ken-

© driya Vidyalaya Sangathan. )
(i) ‘Subletting’ includes sharing of accommodation by an allottee with another person

‘with or withou* payment of rent by such other person.
Sharing of:accommodation by an al'eitee with clear relation shall not be deemed

to be subletting.
Ill Allotmeﬁt to lmsband and wife, both cmployed in the same Kendriya Vidyalaya

- Ne: emp]om shall h; alletted a mrdqnpe if the wife or the husband as the case may be,
of sthecemiployee bas already been allotted a rqsrdonm. unless g,uch resndenee is surrenderc&

®
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(2) Where two employees in occupation of separate residenice allotted under these'roles
mafry each other, they shall/within one month of the marriage surrender one of the residences.
If a residence in such a case is not surrendered, the allotment of one of the residences as may
be decided by the principal shall be deemed to have been cancelled on the expiry of the period
of one month referred to above.

IV. Applications for allotment :

Applications for allotment will be invited by the princpal at the Commencement:of -
overy Allotment Year. Every employee of a Kendriya Vidyalaya (to which residences are
attached) may submit to the principal an application for allotment of a residence at the beginning
of each year, before the end of January. An employee who joins duty in the Kendriya Vidyalaya
dﬁrmg the course of year elther on transfer or on fresh appointment may also submit his appli-

) (2) The allotment of vacant residences shall be made to the elrglble apphoamt in . ordeF
of iiveir priority dates:

(3) The allotment of residences constructed for teachers in the Kendnya Vldyals;g
shall be made only to the employees who are liable to transfer from one school to another.
Adtordingly, aliotment of revidences will normally be restricted to Post Graduate Teachers (who
aré recruited ‘on All India basis for service in a particular Region) onp Trained Graduate Tea-
chers who are recruited for scrvice in the Kendriya Vidyalaya located.in & particular. State.

"Note : A residence ear marked for the Principal shall be allotted to him only, ,
¥f sufficient number of applicants in- the categories mentiened in sub-rule (3) ahove are
not a¥ailible, allotment may be made 1o the applicants belonging to the other categories of
teaching staff according to their priority dates, If after considering the apphoants belonging
toalt: ‘cotegeries of teaching staff, any tesidence is available for allotment, it' may be aflotted to
am membet of the non-téaching staff of the Kendnya Vidyalaya.

, (3) The allotment of a residence to an' employee in accordance with sub-rule. (4) above
may bc termmated by gwlng two month’s notice in wrmng, ifan employee belonging to the

and apphes for allotment ofa resrdenee. Sm:lariy, the aliotment of a resrdence tn a member of
“the noo-teaching staff may.be terminated by giving two month’s notice in writing, if the resi-
dence is later required for allotment to a member of the toaching staff.

(6) Residences specifically constructed for class IV émployees shall be allotted to the
applicants from-among the class IV employees of the Kendnya deyalaya in order of their
priprity date.

, V. of residences

(1) All“applications for allotment shall be considered by the Accommodation Allotment
Committee of the Kendriya Vidyalaya consisting of the following members :
(i) Chairman of the Management Committee.
(ii) Another member of the Management Committee representing the Central Govt.
- employees/State Govt.
(iii) The principal of the Kendriya Vidyalaya, who shall function as Secretary of the
Committee.

» (2) The Committee shall draw up a list of applicants eligible for allotment in the
efder of priority dates and thereafier the Principal shall allot the vacant residences according to
the order in the list, The lists shall remain vaild for one year and any residence falling vacant
during the year shall also be allotted to the applicants included in the list. A fresh ljst will be
prepared and approved by the Accommodation Allotment Committee at the beginning of the
next allotment year from among | the employees who apply for dfiotmént ‘at the beginning of that
year. In case the fist drawn° up is éxhansiw diring the course of:ait-allotment :year,’ the: Prinoipdl
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shall invite applications for allotment again and a fresh priority list shall be ared and
approved by lhe Accommodation Allotment Commitijee. P y prep ot

(3) A formal letter of allotment as in the Annexure shallbe issued in duplicate to
every employee to whom a residence is allotted and he shall be required to accept in writing
(on one copy of the letter) the terms of the allotment stipulated therein before actual possession
of the residence is made over to him.

(4) Rent shall be payable from the date of taking possession of the residenee

~ (3) If an employee to whom a residence is allotted dose not aocept the allotment and
take possession of the residence within 8 days from the date of receipt of. thc letter of allotment,
the allotment will be treated as cancelled and he/she shall not be ehglble for another allotment
for a period of one year from the date of the allotment letter.

VL. Period for which allotment subsists and the concessional period for retention

Anallotment shall be effective from the date on which it is accepted by the employee
and shall continue in force until-— ’ |
(a)  The expiry of the concessional period permissible unger syb-clause (2) after
the employee ceases to be on duty in the Kendriya Vidyalaya.
(b) It is canczlled by the Principal or is deemed to have been canoelled undet
any provisions in these rules.

(c) It is surrendered by the employee, or ‘ ‘
(d) The employee ceases to occupy the residence,

2. A residence allotted to an employee may be retained on the happening of any of
the events specified in the table below for the period noted against each event provided that
the. residence is requlred for the bonafide use of the employee ot a member. of his family.

- Events Premissible period of
retention of the. reex,dqnce

(i) Resignation, dismissal or removal from 15 days.
service, termination of service or un- '
authorised absence without permission

(ii) Retirement or terminal leave 1 month

(iii) Death of the allottee 2 m‘onths .

(iv) Transfer to another Kendriya Vidyalaya 1 month

(v) Leave - for the period of

: leave sanctioned, but,
‘ normal!y not e;g@d- J

_ing 4 months at a
tlme'.

The period permissible on transfer mentioned against (iv) above, shall count ﬁrom the
date of relinquishing charge plus the period of leave, if any, sanctloned to and 'avaxled of by
the employee before joining duty at the new Kendriya Vndyalaya

3. 'Where a residence is retained under the above sub-rule, the allotmnnt should be
deemed to have been cancelled on the expiry of the admissible concessional period.

‘4, Motwithstanding anything contained in the "above sub-rules, ‘when an- ‘employee
is.dismissed or removed from service or when his services are termmated the Kendrxya
Vidyaluya, Sangathan may ask the Principal to cancel the allotment of the resldéhCé‘ eifﬁer

-orthwith or from such date as may be specified.



64

VIIL. Personal lmbihty of the employee for payment of rent etc.

The employee to whom a residence is allotted shall be. personally Liable for the rent.
thereof and for any damage beyond fair wear and tear caused thereto or to the fixtures or
fittings or services provided therein during the period for which the resldence hag been and
remains allotted to him ; or where the allotment has been cancelled under the provnszons of.
these rules until the residence has been vacated and full vacant possession has been restored to
the Principal.

Vlll. ~ Change of resndence

_ An employee to whom a residence is allotted may apply for ‘a chapge t6 another
dence and all ayphcauons for such ¢hange will also be considered by the ' Accotrmodatién:

Allotment ‘Committee.
K Msintel}anee of Residenee

e An emplo;ee to whom a res!denoe has beeén aliofted shall méiritainn the fesidence and’
prelmses iri clean anél ”ﬁygénfc ondititn to the satisfaction of the Principdl sndléedl authorities-
sueh as State Government, Municipal bodies etc. The employee shall’ not'i:grow tréss,
plants, efc.” comtrary- 10" the instructions issued. by the. authorities; or- eyt off or remove

_any existing treds of plgnt, without: peior,’ permission. of the Pmmpal The employee shall

#otmbikié. any . additions . and alterations fo - the,_residence s?n) shall. not deface the.
glass panes, walls, floors, etc. No inflammable artic‘les shalf be’ 843 ‘the residence.

X. Subletting and sharing of residences

.~ 'No employee shall share thessidencs;allotted 10 by £3¢ppt With. the prior permission.
f the Accommedation W‘ (:gmmm comunicated throyg;: t;;e Princxpal He sball also
ndwﬁmw%my part ofhls resld%ce upit‘fﬁx any. cucvm: AR
if@ mﬁoﬁe t¢ whom a residence.bas, been: allotted sublets his esidence. without.

oo ses o wmrﬁ«m other than that for which it ig:inteWded or tampers ‘with the
m ‘in the residence or commits any other breach of the rules of the alloment.
s Mi" - mmner which.is prejudicial to manienance - of hmnonious rélations
ik s neie bours; theyPrincipal may without prejudics tg anyother discip  gotion that
e be m against the employee, cancel the allotment of the residence..

X1 keeovel'! °f reat
1. The hogse rent allowance if any, admissible to the employees posted at the station
¢hall not be pdid to “the allottee of a residence. The allotteéof a residence shail pay the stan-
dard rent a8 fixed for thé accommodation by the Sanpathan or ‘10.per cent of his : emohlments
e reﬁ &f the residenge. However, till the standard rent is fixed by the Sangat!’an, the allottee
Vﬁﬁl’“’ 10 per cent of his ‘emoluments as rent. Reoovery of rcnt shall be” made by deduction

fﬂm\épé?btﬂ

2 In agdition to the rent the allottec will bear the expendlture on consumption of
water ¢ and electnclty, sweeper charges etc, in respect of the residence.

The payn;gnt of wa,ter, electncx ty charges etc.” will be made by the allofte¥ direct to
the authorities concerned. If no ge;parate Ioeters for consumpuon of “witer and’ elecmclty are
available,in the residence, the share for each residence, s deteﬁhxned by ‘the Piincipal, will

be pawatble
Qverstg In yesidence af ter cancellation ol allotfment -
tht'e, after an alletment hés been cancelleﬂ oris de‘é:hea to be'cdneelled udder any
vision contained, in these rules, tire resndenee re:’naiﬁs ot has'Feiiained tn occupation of
:he employee to whom it was allotted or” of any person clamtmg through ki /her! -stely
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employee shall bs liable to pay penal rent for use and occupation.of the iesidence, at. the rate
as may be determined by the Kendriya Vidyalaya Sangathan. ’
XIIL. Interpretation of Rules.

If any question arises as to the interpretation of the rules, it shall.be decided by the
Kendriya Vidyalaya Sangathan. '

KENDRIVA VIDYALAYA.....cconiiniernintnssisnsacer sonsee
Letter of Allotment
Quarter/House No... PP !}g:pby J 127 R OO RTOOO
.................................... : ........Dgs;gpauon....,......................... srpes s menneusensensnneeyflibject  to the

provisions in the Allotment of Residences (Kendriya Vidyaaya Sangnthan) Rules, 1970.
The following terms and condmons pre. s‘peclagly brought to notice :
(1) The quarter shall be nged for res:dennal purpose only and for nmo other

purpose.
(2) The quarter shall not be sublet under any cu'cumsta T}x ane shall
not be shared with any other employee o heV (f ¥ ga o; any ot outslder wqh?)“t

the prior written permission of the authon 5 commumcated ,y, th \?ggﬂg&l

(3) The allottee shall keep the quarter and.  Jurrgnndings dpa ngan and hygienic
condmon The allottee shall not make any  additions ax;d qliptgtwlg; ©,the
quarter and shall not deface the glass panes, walls. ﬂmm’ etc.No infla ble
articles shall be stored i in the qQuarter.

(4) Rent shall be payable n‘om the date of taking possession of the quarter. The
allottee shall accept the aﬂotment and take the ,P‘?st‘m of }hq rgsldcnce N
within 8 days from the date of receipt of this letter of allotment, faili
the allotment shall be treated as carncellad and he/she shall not‘b% gbfe for
another aliotment for a period of one year from the date of this alotdent
fetter, .

(5) If the allottee is already in occupation of aother quarter, he/she should hand
over his/her present quarter on the date following the date of taking over the:
new quarter, failing which rent (including penal rent) for both the quarters:
will be charged. The allottee shall be personally liable for payment of rent of
the quarter aud for any damage beyond fair wear and .tear C&Hw&’bﬂg
Fqsidence o o the [ixtyres, fittings or gep¥isns Rrayided .thercin during
‘ 3{2%} !;O,W%%m The agsesment of the cost of damge. to #he , residence fixtu-

1¢s, fittings efc. as decn}ed by the Prigcipal (or by she . Sangathan in doubtful
cases) ‘shall be eons:dered s final.

(8) The Principa! reserves the right to withdraw or cancel the allotment in aceor-
dance with the provisions in the Allotment of Residences (Kendriya Vidyalaya -
Sangathan) Rules, 1970. As soon as the allotment is withdrawn or cancelled or
is deemed to be cancelled the allottee shall hand over the vacant possession of
the quarter to the Principal.

(7) At the time of vacating the quarter, the allottee shall glve atleast 10 days '§°§,‘°°
in writting to the Principal intimating the date and { tlme of plati the qqam:r
The period of notice will be reckonéd from the ‘date’ on w ich such notlee is.
_teceived by the Principal.

(8) The water and electricity charges will be payable according to the meter reading
whereever meter is installed or according to assessed flat rates. The charges shalp
be paid direct to the authorities concerned or recovery will be made from the:
emoluments payable to the occupant as deemed fit by the Principal,
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(9) The Principal or the staff authorised by him will have the right to view the
quarter from inside and to carry out repairs, rectification etc. as deemed
necessary.

(10) The allotment does not create any demise or tenancy or any Other rightsin the
premises whatsoevar. The Principal reserves the right to modify the conditions
of the allotment as per decision of the Kendriya Vidyalaya Sangathan from
time to time in future and the modifications are to be treated as conditions of
this letter of allotment and binding on the occupant. (Additional clause to be
inserted in the letters of allotment for teaching staff other than PGT’s and TGT’s
and for non-teaching staff). '

(11) The allotment is liable to be withdrawn on two month’s notice in writing in
case the quarter is required for allotment to an employee belonging to a higher

priority cate gory vide sub-rule (%) of RuleIV of the Allctment of Residences
(KVS) Rules, 1970

To be signed by the Principal
Kendriva Vidyalaya..........
ACCEPTANCE OF THE ALLOTMENT

, I have read the Allotment of Residences (Kendriya Vidyalaya Sangathan) Rules, 1970
and the terms and conditions of the allotment referred to above. 1 agree to these Rules,
terims and conditions.

1 hereby accept the allotment and will occupy the quarter in wccordance thh the
terms and conditions of the allotmen .

Signature of Allottce

Full Name & .oonrovoeveneonan, rerersieraannisee .
o Designation............ccoues cuvursrunee weesnesnnesionss
‘Signature of Witness » ‘ '
_Full Name &.n .............
Des;gnam ettt sssd '
Circular No. 4/21-SP

Copy“ of letter No 'F. 9-11/70-KVS (SP), dated 17th March, 1971,

Sub ' : —Facilities regarding land, buildings, furniture, etc. to be provided by the Mlm—
stry of Defence in respect of 'the Kendriya Vidyalayas to provide educational
facilities for children of Defence personnel and other Central Govt, employees
liable to transfer from one place to another.

I am directed to forward, for information and necessary action, a copy of the orders

lssuediby the Ministry of Defence, Govt. of India, New Delhi, vide their letter No. 3 (10)/70f
D (GS- 1), dated the 25th January, 1971, on the above subject.

The contents of the said orders may be read carefully and suitable action, wherever
necessary, may be taken at your end.
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Copy of letter No. 3 (10)/70/D (GS-II) dated the 25th January, 1971
Government of India, Ministry of Defence, New Delhi.
To
The Chief of the Army Staff,

The Chief of the Naval Staff,
The Chief of the Air Staff,

The Director General, Ordnance Factories,

Sub :—Facilities to be provided by the Ministry of Defence in respect of the Central
Sc!mols Scheme of the Education Ministry to provide educational facilities for
children of Defence parsonnel and Central Govronment Employees liable for
transfer from place to place.

Sir, :
In partial modification of the orders containad in this Ministry’s letters No. 25 (3)/63/
D. (GS II), dated 13th March, 1964 and No. 12 (9)/67/I/D(Fy), dated 21st September, 1967,
on the above subject, I am directed to convey the sanction of the President to the following : —

Provision of land

In the matter of provision of land, minimum essential land required will be made
available and not on the basis of the optimum limit of 15 acres. Cases in which (5 acres have
already been handed over will not be reopened. Nominal rent of Re. 1/- per annum will be
charged for the defence land in token of title. '

Recovery of rent for buildings

No rent will be recovered for school buildings and other buildings on defence owned
land loaned to the Kendriya Vidyalaya Sangathan. In cases of defence owned buiidings on
other land given to the Sangathan, nominal rent will be charged.

Maintenance charges

In respect of buildings referred to at (ii) above, the sangathan will bear the
maintenance charges when maintenance is entrusted to and’ 1s taken over by the M.E.S. No
departmental charges will however, be levied.

Construction of works by M\E S
~ The construction of buildings of Kendnya 'Vidyalaya Sangathan, if entrusted to
M.EJ at stations where it is functioning, may be undertaken by M.E.S.lwhere possible and no

d pntal charges be levied.

zﬂxtensnon of the orders to stations not formally instituted as Cantonments.

‘I‘he orders contained in the Mnistry of Defence Iletters quoted in the orening
paragraph,as modified by the present sanction will apply also to Schools, set up or to be set up
by the Kendriya Vidyalaya Sangathan at permanent Mllxtary/NavallAlr Force and Defence

- Production stations not formally ccnstituted as Cantonments but where large number of Defence
employees are stationed.

Sanction for transfer of land and buildings and construction of bvildings by M E S
on ageng' basis will be issued by the Defence Ministry on the basis of the general principleg
mention®d in the preceding paragraphs. _

Services Headquarters/Department of Defence Production should review the question
of 1and/buildings at individual stations on the basis of these orders and furnish proposals to the
Ministry of Defence for the issue of formal orders in each cash. Formal lease. deeds will also
be got executed in all cases of transfer of land and buildings and no transfer of land and
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buildings will be effected by lower authorities without Government orders. The form of leases
for the land apd defence buildings théreon wilkbe issued by the Defencé Ministry in D (lands).
In cases where the transfer of landsfbuildings have aliéady been effected ' undcr the existing
orders necessary lease deeds will be got executed and formal Government orders for transfer of
land and buildings will also be issued. Cases of transfer of land and -buildings-will be regulated
by a single agency namely Military Lands and Cantonmepts Service jn. consq,liggqqn with the
service/Department concerned.

5. This issued with the concurrence of the, %lglstgy of Finance (Defence), vide their u.o.
No lSO/Addl FA v of 1971.

.Yours £aithfully,
v rz&y/fv‘"‘
{T.P. Subrdinanian)
Undecr Secretary to the Govt. of India.

Cogy to i—

'J;.be Cangrolier General of Defence Aecounts, the Director of Audxt Defenee Services,
all Copfnljers, ofiDgfence Ascoudts , all Deputy. Directors of Au’dit &:Miws; atl Sextior
Deputy Directors of Audit, Defence Services.

C 1ed in ink o : All Controllors of Defence unts.
G g - A Comtrlos of e Ao

The Adjutant General.
The Quarter Master General.
, The Baginger-in-Chief.

1Fhe Dissstar of Military Lands & Cantn@entsdo copm
" Ministry of Education. . - :

Kendriya Vidyalaya Sangathan.

Asmtant Financml
Sty

Amstxmt Financial Adviser (AF). .
Assistant Financial Adviser (N).
- Anistdit Fidanpial Adviser (Fy).

Director of Army Education.
Director of Naval Educatlon
Director bf’ ﬁ'ducguon A1t Foroe
AGIPS-S e
Mimstfy of Defence—JS (A)
AR (N)
JS (P&C)

IS
D (Prod-Admin)—20 copies— for communication to orgamzauons/sections concerned.

.D (Air—I1Y) Approval of Defenice *Minlister ''for {2dnsTE#% of °
D (Navy—II) lands/buildings will be obitained by the | adgwiag; -

D (AG-II) istrative sections concerned and th ferred
D -(Rrod-Admin) t0 IS (Q) for issuebf“ﬁnal ordérs on l.& side.

o '!u" ey

I fomree :
v 5:‘3{.::3?23:@:}*:;&,%% os,%fzzmw

Y

D.tAir—E) . fent. %
D (N—I) o

D (Lands)—20 copies.
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Copy of letter No. F. 21- 14/70 KvVS (CDN) Dated 8th July, 1971

In this Sangathan’s letter No. F. 16-2/70-KVS (SP) dated January 21, 1970 a few
facilities were provided for untrained teachers for getting trained through the Summer School
cum-Correspondence Courses conducted by the Regional Coleges of Education. The question
of continuing those facilities has since been re-examined and it has been decided that wtth effect
from 1972, ,

(a) T.A. (Rail fares or bus fares) shall not be pald ‘to fhe mcumbents by this
Sangathan.

(b) The period of training of the incumbents shall not be nzeated as duty which means
that they will not be entitled to Earned Leave, and
(c) School funds shall mot be utilised for providing the incumbents w1th books,

equipment etc.

In other words, all the facilities provided in this Sangathanl letter No. F. 16-2/70-
KVS/SP dated January 21st, 1970 stand withdrawn with effect from 1972.

However, teachers who have been daly sponsored by Kendriya Vidyalayas and
selected by Regional Colleges for the Courses in May, 1971 are eligible for the facilities menti-
oned in the Sangatnan s letter No.F. 16-2/70-KVS/SP dt. January 21st, 1970 for 1971 and 1972 \
sessions only.

Copy of letter No. 2-10/70-KVS (A/cs) Dated 4-3-71
Subject :—Forms of agreements to be used for comtracts fin various Ieudirl’ya
Vidyalayas. .

Tam to forward herewith throe Modél drafts of Agreements which may be used whilb
entering into coatracts for providing miscellaneous services in Kendriya Vidyalsya i, for
provision of bases for transparting th: Children for running a book store in the Vidyalaya and.
for running a Canteen in the Vidyalaya premises.

. The clauses in the deaft agreements have been included for covering all mormal’
conditions and the forms can serve as guides. The following points- may however be borne in.

mind while executing the contracts :—
(i) The contracts will be entered imto by the Pnnclpals on behalfof the Kendriyr

- Vidyalayas with the approval of the Management Committees.

(ii) Variatioas as coosidered necessary by the Management Committee to sdit tocal
needs and conditions in each case may be made in the enclosed draft agreements and the
agreement form finalised with the approval of the committee before entering into contracts.

(iii) The agreem:ats should be executed on stampsd paper of the appropriate value.
The stamp fee will be payable by the contractor. The signed agreements should be kept in the
personal custody of the Principal.

(iv) The condition of signing the contract in the form finalised by the Vidyalaya

should be incorporated in the tender notice. A specimen form mny b&iwcn if demanded by
the contractors.

(v) Coutracts should be placed only after tenders bave beqn invited and in
case where the most advantageous tender is not accepted, reasons Md beé recorded in writing .
for perusal of audit-or other authoritios.

Receipt of this latter and the forms may be acknowledged.
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i Gt th Ko Vidayn
Theagroamentiil: cneoatdlls MI/Mu. .. .o onsiviodibusistaiosd i visnes
' (Name-of ¥he Ciintrattor) o
, herein after referred to as Contractor and Principal, Kéhdria

dey/ﬂaya, e hiereiR, after referred to as Principal for providing
"Canteen faclhtles to studmts and staﬂ' of Kendriya Vidyalaya ‘ ;

The terms of the contract areasunder | B '
1. THé Cottrabt will rémain in' force fo; a pérjod. of....i' .. ...... S—

year/month “with effect from......It may be renevbed after its expu-y if botﬁ parg;es viz., the

Caﬁ&&ﬁof‘gﬂ’d theé Bricipal- 8%1’35 to db so. I’ éah be ﬁrmfﬁaﬁéﬁdb}" ¢ithier’ ﬁﬁfﬁbs dﬁring its
eun'ency at one month’s notice. s tprhenFin e

-2/ The Plincipel shadtipeowide -tHe ‘Cdntravtor o Temgickn & for teddtied of the
Canteen. The rent of the ¥ebajgibundishall be elsargbd-monthly T# advificer@ RE. Lol o -dli
per n;onth, Th; last dat@ for payment of the regt will be Sth of every. mogtg,

. Bhe, Cammto ,s]ﬂl not anstrumaqy Permanent strustuge onA| &:@uyﬁ QI make.
WW?’!“QNWW% in.the premises even. at his cost, excep%,mtg the qutgn aypggval of -
the Principal. Any structure constructed or additions and alteration made shall 819 91%9 »
removed or set right after the expiry of the Contract at the Contractor’s own cost. No compe-
nsation or damage for the loss in this respect shall be payable by the Principal. ’

4. The premises let out to the Contractor will not be allowed to be used for any other
purpose including residential by the Contractor or his servants.
. The(:an&u&m willkenp the premises neat and clean. He will not allowentty to
,ww The sanitary mwsemmt made’ by :hex:onmcm shall be subject to

O ;x
ki E l}' :1’ "'."’ ]
ith tric ¢]
s ~LRALY:
h " )

geifie appimﬁm_autMﬂsed to beuseé by'

T i e fw. = ﬁ’tﬁ f "&‘

25 m Fm’"’ﬂ' biads G (et s vt ﬂ?"“”'ﬁ‘“

Ng other appliance except those mentiGRbF #Beve vATF be dob by Hiflt® '
;{,ff %" aﬁm& Wit e tthoitholl 1R g Ao < tda, ifRS AN etc, a3

v yoitie Priséfpel Thb Griiéits oMol for saté WY bE  prephi
mWquditms. Thcratepwxlibeas follows.
§}: No. Article;... Esige. per. piece;

T SRR ) "r-

¢ “The réfifiatich  of salés (Cadh or Crédif) wil beo itie solé respiomsbility ofithe
Contractor

- i/ FheiGonisiate shelk make-his ewn,asrangement for Rreparing the astisles for sale.
‘‘‘‘‘‘‘ 4y srpumphntents i€ anyy shall alio he.made by the. CoRtraslor at his own Gost
10. The timings of the Canteen shall be fixed by the Principal

s Ly aee Consstictor/shialk - depesit s g8t R8 o, 3’ A ORI
&m s Tarinlitieeeit oé " r a1 within one’ -
the expu'y of the Contract. It Mﬁ%m& iy ‘l‘ﬁ' &mﬁ
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12, bn.ciscof gay doubt or di»ue the debision of the ’mncipdiwsﬂﬁm

Contract for providing buses for transportat:on of childral
DRAPT AGREEMENT FORM

This sgreement is emeouted DOLWEIBwrvwwn sisiaevarseesse (Cilitractor)
here in after referred to as ‘Contragtor’ and. Pmomak Knndnya Vzdnmw eissesisisnuepuisdusssergives
bere in after reforred to as ‘Principal for providing buses for the tvnqur(ahomoﬁ ch:ldren of.

Zendriya Vidyalaya from the fixed points as ‘detided by the Ptincipat to thé: Schoot and back -
Jm the following conditions :—
1. The Contract will remain in force for a period of....

LTS R 1 WIR————— The Contract may be renewed :after. m expiry if
both part:es viz., Contraétor and Principal agree for its further renewal.
2. The Contractor shall pay a sum of Rs...cccocvimmunninecinnesnnne as security-deposit
before commencement - of this Contract. The deposit shall remain with the Principal gnd will
be refunded after one month from the expiry of the Contract.

l

3. The Contractor. shall not transfer or sublet the Contract without the previous
consent of thPripsipal.

| .4 (a) The Contractor shali provide buses ol latest model, in d.OOletlpn with
comfortable: seats foT stuglents. Before kaving thé wivaye they shoffd Fe ciﬁpﬁl(gq Bpgq.cnsuse .
that noshig -i3: theshanically or otherwise wrofig” ‘with the bus to a"zoxd any bregk down -or .
acmdem

(bY th tdse oF'a’ bredk down or accident, the contractor - wilj-provide: am alipbiiative”
transpott to children. If this s not dene then and there or within reagonghle.time, the Ryincipal
Will'b: havth s 66 “thaké 'any otHer dtriigerichi Vik., hmng tax:?§w0@r . the srpeageiors
the Congractor. In case of accicéht; tib exted Payuieat whif be made tile bus is utilised to send
ap affegted tepeher or stuflens to the hospital, nurking ‘home/dmspeﬁbéty‘

« + hiodergh “rehsoiiable time™ menticardlatble will be ifitérpreted by, the Pringipaland.
hwdxm jththis regart will be. Bingink on the Coiitrictor.

\ 2 Tl;e, C?ntxactqg would Jigplay, the Schoal name board Fow mading-gie bils conp
cuousfy 1stmguxshable even from a distance from other buses on the, m
" $3AY} P Contéiior mpﬁdi&ef&éhcﬁ’%‘«& drs,véria’na" i Con ustor mho-shold b -
ottt edrefl], bty fitkfised; tr&ﬁoW’%M and respectably. mﬁm ot Gontha
bt shtld bt ploperty deessed. THE Botitiattst shall'be responsiblé for: apy mishehavionr on:-
- indiscipline of the staff provided by him. Any complaint lodged by th J’lem thip regand
shall be-sttended to by the Cootractor id’ he shill intimate to tﬁee}n ipal in writingthe-.
‘action taken by him against the-defditéitis $¥4ff.

(b) “The Coﬁ'ff’aé‘tor ) sfaff ylh tﬁg C'?nductor will be responsilie forithe safa«bghulim
and droppivg of studerits The-Conductor & driver assigned to a bus Wil not be changed:*

frequently and withouy, prior intimtion tq the. Principal.

T

6. The number of students carried in-each-bus at a time shall not exceed its seating
capacity. Students beloy 12 yoass wkd-lp nonsidered a5 clipibR for WTBF d seat, The Contra-
ctor will be bound to provide an addisiesl:baaien a/plirtiéular route, when another 20 students
make request to. the Principal for, use of the bus en.that route,

* 9. FhesContractor'will supply onfy’tﬁ§ bises. wl*xch 4re . Qe tew d sMII
damages by fire; collisitin, adkidén¥, e He' alf be respons:bk ‘for all dama e to property
persons or animals oxMied; by his negligehorre? @etautv'sr by the mgﬁgmawem‘ﬁ of aty of
hig,pgents/eppiayecndepioyee in rening RN biNE The Coritrlctor SRNMERY'AEC YRy NG

zpenses arising out of ehallans, accidents etc.,



72

8. The Contractor shall accommeodate one- teacher deputed by the Prin¢ipal in cachs
bus, free of charge to maintain discipline among students in the bus. No unauthorised perion
will be allowed in any case

9. (a) The various rou(es, p:ckmg uy pomts for smdents and the timings of running

of buses will be fixed by the Principal.
(b) “If a bus is late causing inconvenience “to - studmts and:o ‘mesdllool the

C‘”Jtmw‘, will be liable t6 Pay pensaltyto the Principal at the rate of Rs.......ic.iiipelu..
eriwesdisandnesis ...minute (s) per bus per day. Fhe amount of penalty so imposed mltbe mt&hawd to
the Contraétor'and the aniount déducted from thé.amount payable to the Contractor,’

10. (a) The rates chargeable from the students from various pickmg up points routes
will bc as under ;. Co )
‘ 'Pickisg up point or Route No. Rs. per student per mowth

T

4. . eseiensanionen cessn

(b) The amount collected from students will be paid to the Commmr vide clauie 14
of this Contract,

11. Coﬂecuonofcharnu&qmmuwﬂibemadc through the animl,who '
operate a separate Bank Account for the transaciions commected with the Bugos,
#tationery ¢.g., Receipt Books, Bus Passes, Cash Book etc., will be provided by the Conteator,
The Principal or the school will not inicur any expenditure or undertsRe any financial Wivl
Maolleﬂibnofmomymsmdmm '

12 mwmmmumammmmmwmmém m
wm&mew&eﬁonmmmmﬁummmmofbmm :

dealing with .the .bes account’ mmmwﬁmﬁs*
Mehtybondf\'omtheLICfong x;s,ow;- mmm@aﬂmmm ‘bond will bo
- pdid by the Contiictor. A suitable § i, ; &8, gy be - miutually decided: betiveen: the
Principal andtheContractot,shallbcpgidbythoGontmctoﬂothe School official’ 'who thalt
hatlé fhe transaot conngoed with the “brisés, on Békialf’ of 68 Contragtor.
14, Paymentciuetothe%nmmﬁmﬁ:mu made by the Principal 1y a
cheque marked “Account Payee only” . by the: 15th of ‘following mogyﬂl. The: Contracto
alrall ‘Have thie ight to refuse bus_ facllity to 8 swdent.who has not paid the bus ¢ :
for the previous tonth. Awee’ksnoneeﬁnrefnungtheﬁcﬂxtytoany ;mdcntmubumn
throughthePnnclpdi B .
15. Payment wxllbemadetotheCon;ractor for 10 Calcndar monthxle..no paymmt
will be made to the Contractor for summer/wmtex vacations (50 days). P

16. This contract can be terminated before its expiry (vide clause 1 above by citier
parties by giving two months notice »m writing to the other party without assxgnin_g any

17. In the matters of any doubt or dxsputz the decmon of the Pmctpd will be final.

', Contract for Rmning Book Stom at Kadﬂyn Vldyalm
S Draft Agmmnt Form .

This agreement is executed between.........ceueceniee ,herein after referred to as
“Contractor” and Principal, Kendriya Vidyalaya............... , herein after refétréd to as
“Principal’ for opeiiing a Book Stall in the School premises on thnfollowmzpond:tiom —

1. The Contract will remain in force for a period of........ -with effect fromi............ The

@nmmybgmwdumrmmﬂyifwh pirtics um to its ‘furtber renéwal on the
itions mutaally agreed upon.
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2. The Contractor will be provided an unfurnished room/plot MEASUTING. . renrrrscresrssenes
within the school campus on a month{y £snt of RS............ . ...The rent for-this ‘rébm/plot will
be payable in-advatice by the 7th of every month. ’

3. (In case the Contractor is provided with a plot) The Contractor will be allowed
fo comstruct a temporary structure at his own cost. Before hénding over possession of the plot
back to the Principal after the termination of the Contract, the Contractor will leave the plot in
its orlgmal conditions. The Contractor. shall keep the premises neat and’ clean. No-

unauthorised person will be allowed access to the premlses wnthout the approval of the
Principal. S

4. Supply of water and electricity will not be obligatory on the Principal. The
contractor may be required to make his own arrangement for these services including storage
of water.

In case these services are arranged by the school the payment for tl;ese semces shall be
made by the Contractor at the following rates :

Water charges........cco.. SRS cccvevercenanan sessasuenns p.m.
Electricity charges.............. cevereion Reeremasssscsensessanansens p.nt.

The number and kind of electrical apphanees mtended for used by the Contractor shall
be got approved by the Principal in advance. .

6. The Contractor shall conduct his business with the bonafide students and staff
members of Kendriya Vidyalaya. Sale of Books, stationary etc. to any outstder will be
prohibited.

Collection of sales whether cash or credit from the customers will be the sole
responsibility of the Contractor. The Principal will not be concerned in the matter in any way.

7. The Principal shall supply to the Contraetor a list of books prescribed for '
different clasees of Kendnya Vidyalaya to enable thé Conﬁactor to procure books.

§. “Thie Contractor will allow a discout Of....ceoueeniv....% 0N the books sold ‘to tfnr ':
students and staff of Kendriya Vidyalaya. For each sile,‘cash mémo indicating the gross Pﬂﬂ
andnetplibeetc wﬂlbenss;gedtothecustpmermdrcatﬂghmnameomt, ' '

.9, Stationéry and other articles anthomadfogsaicby thePﬁnenpal wil}be sold ﬁt'»me ’
rates mentioned imthe list. The list will be duly signed by the Prinemal aid witl bp
prominently’ disgiﬂyed by the Conttactor at the connter.
o Yot [:f v ’ it -
The C Contractor shall not sell any unauthorised items eo.. heln hooke newe nanera
magazmes etc._

'“10. The 'Contractor shall-deposit a sum of Rs.s.....ci..iivncvn. 887 sufety ia’ fulfilment of

the conditons laid down above, “In cage of breach of ‘any condition by the Contractor, ‘this
. amount will be hable to be forfeited by tl}?:mlu-

1. b n¥#teeri‘of any doubt or dmpute,) the decision of the. Pringipal will be final.
We have read the conditions of: this Contract snd agreed to abidé by them.
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1 Witsess— - SIS T 1 —
Address —Address——— ————
e et et St -~ * 1
2- WM'
Address—
Party No. 2
1 Wittt ———— gt et
Address ) Pritgigal.
—_—— KV.—— oot it o meme
Copy of let RIS (SR usted 18:41971 ¢

S%bjec:?”“

R.A. to the emblovees of Kondsdia SN is

: {00 S0 Aptar o e TAR . HdniaS. dbeed 7-10-1979, on Hic. shove
mmmncd sub?ect and to; Wﬁ* they -semesiba: oftHe Sgﬁiﬂ‘lﬁm to the grant of C:ty’ ‘
Compensatory Allowance and House: Rent Allowance to the, t¢eaching, and nomstending: staff
ammm Vidyainya, Hitwdon with inemé ateiefléct at the foligwing rates -

Ii Mmmmmns n lm‘tsw"ﬂl‘kma&ﬂiﬂdﬁus

Compensatory (Gity) and House k Rest. all
Gov?te:;nent Staff in Delhi. owance as admissible to Central

14 - Stuff Residing at Ghaziabad but postea at tHindon.
' Compensatory (City) and House Rent Allowance s admigsible ta Central
. i Gpvernment staff at Ghaziabad."
I, $taff-Residing at Hindon on¥illage around ﬁiﬁdbij.
Compensatory Allowance at the followingoratesl
(i) Persoas drawmg pay below Rs.  250/-pym.. 75% -of-pe¥ subject to a
- mimuriit of Rs. 6/~ and maximum of Rs. 15/- p. .
((u)f. Persons, dravwingpatrof Re.; 250/ dndo above- 6% of iy subjecf to a
minimum of Rs. 15/- and maximum of Rs. 50/- p.m.
No House Rent Allowance is admissible to these staff.
These orders will take effect from 1-8-1971 and no arrears would be payab‘°
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Copy of letter No. 4 (2)/5{71:Abeftts: 6-12:1971.
Subject : Cash-Book-Cliecks t6 be exerclied by Plincipals.

T am to state that cases of fraud-and embezziement of funds insane; o two - Kﬂndny; :
Vidyalayas have récently come to the notice.of the Sangathan. It. is. highly, reggettabie thl&'-
such bad cases should have arisen in the Kendriya Vidyalayas and gone.undetected. by, thc
Principals. The modus operandi in the cases and the checks, which could have-. a.vqrted the
fraud or helped in its early detection are given in the following paragraphs for your
infétmation and guidance:

Fatriés' in the counterfoils of Bank Deposit Slips were overwritten or mterpolatxons
made theréin after the amouats were deposited in the bank e.g. in the counterfoil the figure
of 2 was changed to 200 and Rs. ‘Two only’ to Rs. Two hundred only (in words) by over
writing ‘hundred’ on the word ‘Only’ and adding ‘Oniy’ thereafter. Actually only a sum of
Rs. 2/-(Rupees Two only) was deposited, buton the basis of the counterfoil, deposit of
Rs. 200/-was shown in the cash book.. Overwriting in the cash book, vouchers and other
accounts records is strictly prohibited but in this case, it was not viewed seriously by the
Principal which led to commission of the fraud. To cover up the fraudulent entries in the
counteifoils of the Bank Deposu Receipts, entries in the Monthly Statements of account
sent by 1he Bank were also changed' by using ink remover. Ajsthe Bank Reconc:hatnon
Statements (Aticlé 92 of the Accounts Code) were not prepared in the cash’ book for severa
mosiths, the fraud had along lease of life. 1t is, therefore, stressed that entries in the Cash
book should be attested very carefully with reférehce to the Bank Deposit. Reoelpt (i.e. counte-
rfoils of the pay-imsslips) which should not have any overwritténfinterpolated enirics.
In case of doubt, independent enquiry should be made from the bank at once: Pfepaif‘gtiﬁl
of Bank Reconciliation Statements should not also be allowed to fall into arrédrs, - Personal
efforts should be made by the Principal to get the Monthly Statetnen“t of account from the
Bank and the Bank:may-be:instructed to send these sta\emehtsm a clmed cover add:emd to

the Principaliby ‘name.

monthiy salary bills e.g,, in one montl théeorr«:t ‘total of [the net’ aﬂiﬁﬂﬂt& Mﬂm to thg
employees worked out “to° Rsy 12,510.50; bist' a sum of Rs. 137 S10.50" Was® stficiag the
total inrthe:bill and the same amownt’ w:th"tﬂ'av#ﬂ ftom Bank.  Tthie “téachi er, who ¢ gd
the bill, failed to detect the totalling mistake and thé neét' aiﬂOﬁnt pi tﬁ”th‘é stﬁ't a
petthe acquittance roll ‘was alse not'got totalled by the Principaki- The belevany ﬁ@m‘
entngg in the Cash Books were attested by the Principal without veﬁﬁjmg m& aﬁfm\l hﬁx&nﬁ
disbursed to the employees as per the acquittance roll.

: It is, threfore; inrpressed on all Prmmpals that no entry in,thé cask book . should«y be.
attested without’ seemg the proper voucher and without carefully’ tallying, the amount . of the
selevant voucher: TOtéls’ of saldry bids aod other bill. acquittance rois,, E@ coliéction
Registers, cash books etc-should be checked cvery month by the Pnncmal hnnself or got
checked by a senior PGT who thould be asked to furnish a certnﬁcat& to: h°«, eﬁ‘cct on the
relevant document. Thls‘shduld be'done before passing: the relevant- bmg for payment qr
attebtig the ertries in the récoi ds:

Some.money was embezzled by not depositing P. F. Conmbtﬂmm -of - en!pdoyeeg
in Post Office or by. showmgfake Post-Office receipt for the deposits. ~ The embeazlement wa’
possible because the Bnnc:pal concerned attested the deposit entries in- théreashy ook withou -
seeipg the Recéxpts giyen by the Post Ofﬁce andJn both- the cases,. piss booksin respéot of:
mdmdual' subscnbers were not venﬁed With referenoc to P.F. Sobedules ahdipost ofic
Feceipts for several months (Article, 150 of the Accounts Code).
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It is, therefore, important that the, P,qngupal ,&hould,;ee {hat, demﬁlm %{? E,v amounts
in Post Office are made by crossed chequeg a far as ,8025‘ ley H&} -3 Proper, ¢ receipt is obtained
from the Post Office for such depo%)ts He should also check the entries in POSt Office Pass
books and tally'thism with the' Provident " Find' ‘Gopefules;’ duly r@ce:ptéd“’by the Posé Office
(Form C:3. 43'of Atibutits Cod). An aufioa stiteriéat " of 'P.F. ascoust should also, be
given to eactismiployes; s required in Yhe Rulé 3258 the PF. (Ru!es (Agpendxx 12 ot" g

the Aocéiiﬂfs Coﬁé)

" tis requested that contents of this letter may be carefully .noted :and complied.
with by you. This crrcular_equuld not be p;ssed on the School Oﬂioe, . but kept in -your
persorrai &3§t6dy ind ri)t’ought to the notree of your sor through the c;haqge report,

Reeeibt of this letter may please be acknowbdéerl.

Copy of letter No. F. 18-1/72-KVS/Gen, Dated 29 4-1972 10-5-1972..

Subject. Payment of fees for the Maintepance of Schael Book Store Accounts ete. -

It has been represented by number of Schools that for the effigient fungtioning of ﬂs
Book Stores it is necessary that the schogl staﬂ’ whu  Are managiog the Book Stere in addition to
thei; normal duties' may be paid some remuneratipn, The: propesal hes. beon examiited in
detﬂm. m thu offi e and it has been decided 1o, pay-some . remuneration in the forim- of: 1fee’?
(as g)gﬁqed in clause XI at pa,se 2 of the Aswunm Code) to-the- employees who. actually
mmnetheaﬁamynbgnogksw' tuding maintenance of accounts a3 per the indtractisn
‘enumerafed in chapter 21 of the Aqqogm Crde subject to.the following conditibms :

The amount of fees payable [0 the individual may vary from school  tb. schedf
according to the net profit earned.

- »‘mmgmm each of the two office  beaser, namely,. -thb. stovk: hipldey
Trgasufes, should no exeeed Rs, 75/-if the sales of the Book c:Stoses: il that -year
:p;ag be.Rs. - 100/in- case ¢he sales: of ‘the : Book:
lQ-ROQI
“The payment -of fee to«,the Stack - holder.and Treasurer will “be madé - Gioh ¥ ¢
fundsofthﬁBmkStoresandwﬁldependenhaweﬂicienﬂytheaﬁmsof e Book Sleres fird’
managed and consequent net profit earned. .

While deriving 1 net rofits, all contingencies ie., potential loss on account .of. dead
stock, bad debts if any, credit paymeats of previous yearsetc. should be taken into account,,.

The Book Storés stiould [not keep more than So%dnmunt .allowed by she.
Publishers'to mest incidental charges e.g. postage, conveyence, Bank Commrssxon, Fees - to
Store K eeper and Treasurer, arranging storage facilities etc.

The remaining 50 % discount may be allowed to the students. The percentage - of
disconnt allowed and the amount worked out thereon should be clearly Jindicated in the cash
memos,

The fees should be granted to employees - (not - exceeding two persons’ desrzn@ed as
“Store Keeper”’, “Treasurer” who actually do the work like con'esponder(we, mamtenan;:e
of stores and. Stock Register, issuing Cash Memos, mamuenancé of 'Cash Book and prepnra,l;lon
of the Angual Accounts of the Book Stores ia aécordance with ihe ‘ingtitictions "f"
in chapter. 21 of the Acocusts Code. Mere regitar supérvifion sither’ of the Admmutratrpn or
Accounts of the Stores will not form thé basis for ‘dlloting the fee.

The claim for the “Fee” will be considered only at the end of the scademic’ session
when the annual accounts of the store have been prepared by the office \bearers, checked and
approved by the Book Store Committee (vide Art. 222 of the Accounts Code) and a copy of
the same forwardad to the Sangathan,
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.9. Principal should appoint “Store Keeper” and “Treasurer”. on the
recommendation of the Book Store Committee, from afmong the teaching/non-teaching staff
who are willing to taks up the work in addition to their normal duties.

10. The “Store Keeper’ and “Treasurer” will not allowed to perform these duties
during their normal duty hours. Moreover Biok Store work will not entitle them to claim
any relaxation in their duties connected with the school. '

11. ‘The persons shall be wholly responsible for any loss or shortage etc. to the Book
. Stores whch has arisen out of their acts of commission and ommission.

The above instructions should be strictly adhered to.

Copy of letter F. 11-18/71-KVS (CDN) (S) Dated 5-5-1972.

Subject = Utilisation of Pupil's Fand.

I am to invite your attention to Article 202 of the Accounts Code detailing the
prmcxplw which should be followed while mcurrmg ‘expenditure from Pupil’s Fund. The
instructions contained therein are required to be followed in letter and spirit. It has however
been observed that expenditure on examinations, printing of magazines, School Calender etc.
being inzurred out of Pupils’ Fuad is considerable and there is scope for economy. It has
also been noticed that many Vidyalayas at present spand a lot of the Pupils Fund accumulations
on entertainments, refreshments to visitors, Anaual Day Celebration etc. Expenditure on these
items can be reduced considerably and the savings utilised on sports activities, hbrary and
other similar items.

it has therefore become necessary to emphasise again that Pupils’ Fund should be
spent scrupulously and in accordance with the morms and instructions prescribed in the
Accounts Code and other circulars,

Copy of letter ‘No. F-9-48/71-KVS (A/cs). Dated 5th May, 1972

Subject : Payment of Sangathsu’s share of C.P. Fund to membersof staff of the
K. V. S, who-resign: before completing 5 year’s service., *

I am tocinvite s reference to Article 155 of the Accouits Code which enjoins that when
a subseriber to C.P. Fand resigns within 5 years of the commencement of his service
undgg thg Kendriya Vidyalaya _Sangathan, -only his/her subscriptions plus interest thereon
shou!d be paid to him. In a case of resignation within 5 years of service the Sangathan’s.
share of C.P. Fund can also be paid provided the resignation is on account of illness,’ |

- The - followmg clarification’ [are given in respect céftain points of raised in
thm coniection: &-—

(i) If a subscrioer resigus (for any reason) after rendering a service of 5 years or
more under the Kendriys Vidyalaya Sangathan, the entire amount at his credit in the
Provident Fund A/c including the Sangathan’y; share will be payable to him. Payment in
such cases may be made by the Vidyalaya without any. reference fo-thé Sangathan. However,
if any deduction is to be made under Rule 19 (a) (iii) of the Kendriya Vidyalays €.P:F. Rules,
sancncnoltheAssistantCommlss:onenhouldbeobumod

(ii) If a subscriber resigns before completion of 5 years of service in the Kendriya
Vidyalayas and the resignation is on account of his own iliness, the Sangathan’s llmeof
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C.P.k. will also be paid to him. However, payment of Sangathan’s share in such cases
will be made by the Kendiiya Vidyalaya only after obtaining the prior sanction of the Asstt.
Commissioner. ‘

(ii'y If a subscriber resxgns before completion of 5 years of service due to any reason,
other than that of his illness, Sangathan’s share of the C.P.F. will not normally be payable
to him. But, the Sangathan may consider any speclal case of this type on merits and allow
relaxation of the rule. Requests for relaxation should be made by the Prmclpals to the
Assistant Commissioner who will recommend such cases for approval of the Commlssloner
However, it is clarified relaxation of the rule will not be madein a case where the resignation
of a subscriber is for taking up a job elsewhere.

Copy of letter No. F. 21-27/70-KVS (SP) Dated 22nd May, 1972

Subject : Grant of Cycle Advance to the employ.es of Kendriya Vidyalnyu

I am to state that the question regarding grant of cycle advance to * émployees of
Kencﬁiya Vidyalayas has been under consideration of the Sangathan for some timé past. The
Board of Governors of Kendriya Vidyalay Sangathan have approved in ptinciple that oyéls
advances may be granted to the employees of Kendriya Vidyalayas on the terms and ¢onditions
apphcable 1o the Central ‘Govt. employees (in accordance with Rule 212213 of G FR. 1963
28 aménded from time to time). Howeéver, the Board of Govetnors Have decided: fhalt for: ﬁh
“préseiir, the cycle advdnces should be granted only to class IV- employees of the Vidwhyﬂ
'fhe ptocedure m be— folibwed in this regard is detailed i in the Annexure.

The questmn of extending this benefit {0 other employees of the ?iiiya‘layas will
be conside ed in due course.

Conditians for Grant of Bicyely Advance to th‘é Employees ol Kendﬂsa
1. Powers of Sauction,

A Cycle Advance may be granted to- any class IV employee of a Kendriya deyahyl.
The Asstt. Commissioner will bp the sanctioning aythority for such advance,

2, - Conditions of Eligibility

(i) Anadvance may be granged to an employeée if the Assiti Commissiogier Is -
stisfied that the possession of a bieycle will add to the efficiency of the employee. '

(i) An advance shall not ordinarily be granted to an employee within three yum of
the grant of previous advance for the sathe purpose, udless satisfactory evidence'is produced by
the employee concerfied to the effect that the bicycle purchased with the help of the ‘eartier
advance has-been Jost or has become unsetviceable. In the latter type of cases, the A#stt.”
Commissioner. while communicating the sanction should include a Certificate to the “effect: tha
the bicycle possessed by the employee has been lost or has become unserviceable -as . the case -
may be ‘ 4 . _ -

. (ifi). Anadvance to a temporary employees will be granted only on prodaction of a
;uﬂgty fromany one of the permanent employees of the Kendriya Vidyalaya in the form in-
Anncxure—]l (l‘he stamp duty will be paxd by the Kendriya Vidyalaya only when it becones
neegssaqy to-gnforce the surety bond. -
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(iv) If an employee, without substantive appointment, is granted an advance for
purchase of bicycle, but ceases to be in the service of Kendriya Vidyalaya Sangathan before
the amount of the advance and the interest thereon is completely repaid, the balance shall,
%o the extent possible, be adjusted against the pay and allowances due to the employee. Any
amount, as then remaining unpaid, shall be recovered forthwith fiomx the surety, if any.

3. Amoumnt of Advance

The amount of advance which may be granted to an employee shall not exceed two
hundred rupees or four month’s pay of the employee whichever is less and shall be restricied
to the anticipated price, inclusive of sales tax, of the bicycle. If the actual price paid by the
employee is less than the amount of the advance sanctioned, he shall refund the balance (v
Govt. forthwith.

4. Disbursement of Advance.

On receipt of the sanction from the Asstt. Commissioner the Principal shall draw
and disburse the amount of the advance sanctioned in the ordinary pay bill form after
necessary formalities are completed by the employees concerned. The name of the employee
with his designation and amount of advances sanctioned should be clearly indicated in the
form to be used for the purpose along with No. and date of the sanction order,

5. Recovery of Advance

The amount of advance shall recovered in not more than 24 equal monthly instal-
ments and should be suitably adjusted. The amount of interest shal! be recovered in the
minimum number of monthly instalments, the amount of each such instalment being not

greater than the amount of the instalment fixed.

The secovery of the amount of advance shall commence With the issue of pay for the
month following that in which such amount following that in which such amount is drawa.

6. Accounts of Advances

. The procedure for the maintenance of accounts and watching the recoveries of aycle
advances will be as follows: | | -
(a) The Principal will ensure that the conditions sftdched to. the grant. of the
advance are fulfilled before forwarding the request to the Asstt. Commissipner. for snetion.
The Principal should also ensure that proper accounts are. maintajned and the Fecoweriss
are wagched.

.~ (b) The payment of the Cycle advance will be made out of the funds sanctioned
to the School under the head ‘‘Advance for purchase of Cycle.”

(c) The recoveries of the advance should be watched through separate Register of
Cycle Advance (or through a sparate part of the Register of Recoveries maintained in the
Kendriya Vidyalayas in the form mentioned at Appendix ‘A’). ‘

(d) The monthly recovery shall be posted in black and bélow it, should: be posted,
the outstanding balance of advance in red ink The Register  shall ‘be sigried by. the
Principal. Register of Cycle Advance should be submitted to the Inspection Party during
internal audit of the school. Co

_. (¢) When an employee instransferred to another Kendriya Vidyalaya, the amount
of the advance paid, the date of paymient, the number of instalments recovered apd the
balance to be recovered should be mentioned in the L.P.C. to be issuéd :fo the Kéndriva
Vidyalaya concerned and an acknowledgement should be obtained from the new
Kendriya Vidyalaya to the effeet that the balance of advance h.s boen noted by that

Vidvalaya in the Register of Advances of Recovery.




80

The advance paid and recoveries made should be reflected in the monthly consolidated
ccount of the:School under the head “Advance for purchase of Cycles”, ‘ .
(f) A copy of schedule of monthly recoveries should also be sent to the Asstt

Commissioner, who will maintain a consolidated reeord of the advances paid and.
recoveries effected from the employees concerned. The Asstt. Commissioner will also cnsure
that the amount of the advance together with interest has been recovered in full.

ANNEXURE I
Surety bond for Temporary Officials of Kendriya Vidyalaya. Sallgathn ,"
Know all men Thest Presents that 1 .
Son of ... S Resident of..c.cocovrenens of District of...... ............ at precent ...............
empioyed 45 & PETMENt.......cvvrerssseessanee 0 the e veeevereneesnaerenes (hercinafter called the surety am

held and firmly bound upto the Kendriya Vidyalaya Sagathan * (hereinafter called the
Kendriya Vidyalaya Sangathan which exptessmn “shall include his suceessors and . assigns) i’
the sum Of Rbucreereres earersenes (RUPELS.cavecerrerssrrerranironrcasans only) with interest as herein afte
specified and all costs between attorney and client and all charges and expenses that shall or
may have been incurred by a occasioned to the Kendriya Vidyalaya Sangathan to..be paid to
to the Kendriya Vidyalaya San gathan for which payment to be well and , truly made I herch
binﬁ“myasﬁ my heirs executom admmistrators and reptesentanves firmly by thesé presénts

..day of ...on thousand nine hundwd
the K endriva V:dyalmwm‘“ 1188 agroed 80 GIBUE 0..mrrcrrrnrnn, son o

{ % NN ’ gf- ’ feans in the M wn TTY4 »n ‘e V
astempomry .......... dn ﬂue Kamdﬂy.,

borrowars own zaqm.t

eqnalmnthlymtalmentsmhiutemtascumwa at*the sate in- the mannec- presoribed -
under para 251 of the Central Govt. Compilation of the-General Finaucial Rules as. adopt:

by thie’ "”ﬂnemoﬁoronuommhthmofﬁsahﬂlfo:theumbeiuremmae
andmpaidcalcukwdmtheﬁxed(iovt. rates in force for Govt. loans from the dayo-

advance.

Amd ‘whereas in consideration of the Keadriya Vidyalaya Sangathan hdving agreed to
atant the aforesaid advance to the Borrower the Surety has agreed to execute the above bond.
with such condition as here under is wriiten. ’

Now the Condition of the above written bond is that if the said Borrower shall,
while employed in the said........co.covmrvrmnissisniscissnssssoscnns Duly and regularly pay or cause to
be paid the Kendriya Vidpalaya Sangathan the amouut of the aforesaid advance -owing to the
Kendriy Vidyalaya Sangathan instalments with interest as calculated - in the aforesaid manner
thereon or on so much thercef as shall for the time being remain due and unpaid calculated at:
at fixed Govt. rates in foree for Govt. loans from the day of the advance until the salc sum
of Rs. only) with interest as calculated in the aforesaid
mmershallbedulypaxdthenthls ‘bond shall be viod otherwise the same shall be a,nd,

remain in full fo:ce and vxrtuc



81

But so Nevertheless that if the Borrower shall die or become insolvent or at any time
cease to be in the service of become insolvent or at any time cease to be in the service of the
Kendriya Vidyalaya Sangathan of the whole or so much of the said principal of Rs.... cccceerurnee
(RUPEES ...c..c. e cerersrennsrereaenrs only) thereof as shall then remain unpaid and the interest due
on the said principle sum calculated in the aforesaid manner from the day of the advance
shall immediately become due and payable to the Kendriya Vidyalaya Sangathan and be
gecoverable from the surety in one instalment by the virtue of this bond.

The obligation undertaken by the Surety shall not be discharged or
in any way affected by an extension of time or any other indulgence granted
by the Sangathan of the said borrower Iwhether with or without the knowledge or
consent of the Surety.

The Sangathan have agreed to bear the stamp duty, if any for this document.

Signed & .
delivered Gereeesssassenestesaetntacs essestessttrrssrarestttassentsassrnse
bY the s2id.u....c.corriseisensenisiniosiseniisirenininassans Signature of Surety
.................................................................. (Designation)
office to.-which............ peons v
AttaChed a cvncrenriccinsiineereeniestacsenenesssnenanonane
Bl cerernenneninrissesneessisssessse e In the presence of :—
TthiS..ciceisneniinnisens raserrserssesntyaatessrsss  Serseeestaseossesrasessessrasssssecssnrasessaesesenses
Of ccrernercsenrtunntsesissassnersenatssenssnnnsanes ) SR
191 iiveersertotarerninsssensestssassnnensarontssen (1) T eranessisnisaisens
Signature,
Address gnd
Occupation of the

Witness.



Sl. No

April
Amount
Vr. No,

January
amount
Vr. No.

16

Name of Employee

2
May June
Amount amount.
Vr. No: Vr. No.
8 9

February

amount

Vr. No.

17

Date of
payment

T Y PO

No. & date Amount of
of - samaction advance-
3 R
Recoveries darisg the month Ofereane rasene
July August o September
amount amoynt . amount
Vi'. NOo Vr o NO- ' VI'. NO.
10 11 ' 12
March . Total
amount Tecoveries
Vr. No.
18 19

October
amonunt
Vr. No.

13

Balance

on 31st March -

20 -

Appendix I

Outstanding
Balance on
Ist April, if any
6
Moveniber December
amount amount
Vr. No. o Vr. No.
4 15
. Remarks
21

Column 1 to 5 of the Register should be filled ,ié@g&ﬂt@nags»pa)me&@s' ‘made or the Lasi;;,ng Certificate indicating Some balance of-the advance-is received from another
Kendriya Vidyalaya. Recoveries should be made from#helpay bills and notsd in (7) to (18) of the Register of advances.
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Copy letter No. F-16-2/72-KVS (A [cs) Dated the Ist December, 1972
Subject. Interest on temporary advance granted out of General and Contributory
Provident Fund.

I am to invite a reference to the Kendriya Vidyalaya (Employees) Contributory
Provident Fund Rules, 1965 and also the General Provident Fund Rules, mace applicable to
the Kendriya Vidyalaya Sangathan employees. According to the existing rules (Vide
Appendix 12 para 15 (ii) and Appendix 22 para 5 (i) to the Accounts Code) uftes the principal
of an advance granted to a subscriber from the concerned Fund Account has been fully
recovered, interest at the prescrited rate has also to be recovered and credited to his fund
account.

Tt has now been decided (on the analogy of the orders issued by the Government of
India in respect of Central Government Employees) that no interest wiil be charged
hereafter on the temporary advance granted to the Kendriya Vidyalaya Sangathan Employees
from their C.P. Fund or G.P.F. account. ' ,

' This order will take effect from the date of issue of this letter. Necessary amendment
to the Accounts Code will be issued separately.
~ Important irregularities noticed during Internal Audit Inspecticns of Kendriya
Vidyalayas. '
Cash book

1. Physical verification "of cash (weekly & monthly) pot. dome and certificate
recorded as a matter of routine or not recorded at alk

2. Bank statement not regulary received and if received not reconciled with the
Bank balance in the cash book.

3. Entries of receipts and payments in the cash book not miade as and when they
occurred and attestation by Principal against each entry either not done orf done
as a matter of routine. Attestation should be done only after cafefuily examining
the vouchers, recerpts, ackﬁoWledgements. etc. ‘

4, Payees recelpts/stampcd feceipts’ in support of entries of ~payments found
wantmg

5. Paymenfs-made on vouchers passed through cash boola without any pﬁy/pass

_order by the Principal.

6.” 'Discrépancies hoticed in the amounts shown in the fees Coflection” Register and
those credrtzd in the cash book.

%, 'Totals of ¢ash book not checked by a pérson other than the U.D.C. who
_ writes the cash book.

8. Imprest column of the cash book not operated and Tul‘amount of imprest money

shown as expenditure and debited to cash column of the cash booIc

9. Amounts found debited twice ofice to main cash bookand ‘agaim to tha
cash book:- ' petty

10. . Particulars of payments not properly recorded in the- cash book giving chance
for misclassification.

I1. Maintenance of Personal files, Servicc Books and leave Accovnts.

Personal Files.

‘fﬁhportant papers- Viz: ‘App?icauon for dppointment, Appointrqent Order, Joining
Report, Medical fitness Certificate, verification regarding Character and’ éhtecedeﬁts, Attested
eopies: of educational qualifications, Leave Applications etc. found wanting. -

. Bepvice Book-dnd leave Accoumts.

(i) Entries on 1st page of *ervice Book not attested and :Date-of Birth not found
Written in, words apd figures,

(ii) “Note: annual verification of services with Pay Bills not,recorded. .in, Sgrvice Books,
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Note of option for “Pension cum G.P.F. Scheme” or “C.P.F. Scheme” not
recorded under proper attestation and nominations found wantmg

(iv) Date of increment not regularly noted in Service Books.
(v) De:laration of Home Town not obtained and pasted in Service Books.
(iv) Leave availed of not debited in Leave Account and not recorded in the body

(vii)
(viii)
(ix)
(x)

of the Service Book and entries not attested by Principal.

L.T.C. availed of not noted in the Service Books.

Commuted Leave allowed without Medlcal Certificate and joining Report taken
without fitne s Certificate.

Half Pay Leave allowed in advance without credit in the Leave Account.
Attendance Registers and Casual Leave Accounts of teachers/staff members not
propeily maintained.

TI8. Parchasc of furniture/Lab. equipments ete.

@

Articles punchased in piece-meal without properly assessing the requucmcnt for
the year.

(i) Articles purchased by personal contacts or deputing teachers without calling for

(iii)

@iv)
)

(vi)

(vii)
(viii)

(ix)
(x)

(03]
Iv.
@)
(i)
ii)
(iv)
v)
V.
@

(1)

(iii)

quotations.

Non-prescribed articles of steel furniture/Lab. equipments or articles much in
excess of requirment purchased.

Sealed covers of tenders not preserved for audit Inspection.

Members of purchase Committee not associated while opening tenders
or placing orders for purchase.

Penalty clause in the order for purchase not inserted in canofdefau)t in quality
and non-adherence of time Schedule.
Entries of purchase made not incorporated in the Stock Registers.

?terhﬁcat:mwdmgrewmbhmofpnmquowdnotgiwninm comparative

Earnest Money not collected from the firms offering tenders.
Cases of incurring expenditure beyond the available grgnts noticed, thereby -
leadmg to minus balances.
Comparative statements not properly prepared and got chedked.

Pupil’'s Fand.

Expenditure met from Pupil’s fund, not actually debitable to. the fund, in
accordance with the Rules.

Heavy expenditure incurred specially in printing Invitation Cards, programmes,
refreshment/gifts to artists, refreshment to digritaries without observing standards
of financial proprwty

Articles purchased without calling for quotat;ons.

Expenditure on outside excursions being debited to Pupils Fund though it should
be brone by participating students except in the case of Escorts.

Expenditure on Magazine, Calender, Annual Function incurred in excess of the
prescribed limit.

Fees and Fines.

Tuition fees and subscriptions to Pupil’s Fund from students for wacation period
not collected by 30th June.

Tuition fees etc. at enhanced rates. for net class not reeovered from fafled studenu
who were given opportunity to appear in Supp!ementary Examination. and were
promoted to next class.

Fines at prescribed rates not recovered from students for delay i payment of foes

- subscription to Pupil’s Fund.



(iv)

\))
(vi)
V.
@
(i)
(iii)
(iv)
v)
(vi)
(vii)
(viii)
(ix)
VI~
@
(ii)
(iii)
(@iv)
)

(vi)
(vii)

(viii)

(ix)
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Fees and fines collected by U.D.C. from Class Teachers not entered in Fees
Collection Register and thus omitted from Cash Book (U.D.C. should
acknowledge the amount in Attendance Register and at the back of the last
receipt for the day).

Fees from students collected by Teachers Incharge not got checked by any other
Teacher.

Principal should ensure that all receipts of the day are entered in the Register of
Daily Collections. This work can be assigned to Senior teacher, in case the
Principal cannot do it himself. Principal should however test check.

Non-Maintenance of Register
Telephone Register for official Trunk Calls and Private Calls not maintained.
Postage Account not maintained with details of Day to Day consumption of
stamps, total of Postage Register not checked.
Fictitious entries and double entries noticed in Postage Account.
Register of C.P.F/G.P.F.' indicating rates of emoluments and contributions and
Management Share, withdrawls and advances and refund of advances not found
complete.
Stock Registers for consumables and Non-consumables not maintained
separately.
Register of Grant not found complete.
Stock Register of Receipt Books not maintained.
Register of contingent charges incurred by school during financial year nof
maintained.
Register of Assets not maintained.
General.
Fidelity Bond of U.D.C. found with U.D.C. himself and not with the
Principal.
Failure either to obtain the fidelity Bond for handling cash or to get it renewed fn
time ' ) :
Total of Pay Bills not got checked and no Test check exercised by the
Receipt of C.P.F./G.P.F. Schedules with Post Offiice Stamp regarding receipt
of money not watched. [Entries’in Post Office Pass Books not checked.
Book store Accounts not maintained as prescribed in Chapter 21 of Accoungs
Code. '
Bus Account not properly maintained resulting in defalcations.
Articles which can be purchased through D.G.S. & D. rate contracts not
purchased through them at concessional rates. '
Annual Physical verification of stock not correctly done and shortages in articles
in stock noticed during Internal Audit. ,
Broken articles found in stock and no action taken for write off.
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Copy of letter No. F. 21-30/68-K. V8 (SP) Dated 25-2-1970
- Subject. = Information Regarding Sanctioned Posts of P. T. I. and N.F.C. Iustractors.

I am to inform you that the following criteria has been laid down for appointment
of P.T.Ls in Kendriya Vidyalayas :

Enrolment , No. Of P.T.I.s
Up 1o 300 1
301 to 600 2
601 to 900 and above 3

urther I am to say that Ministry of Education and Youth Services have been consider-
ing the question of transfer of services of National Fitness Corps Instructors to the States and
have also asked the Sangathan as to how many of themcan be absorbed in our schools.
Soine of the N.F.C. Instructors are already working in Kendriya Vidyalayas at present.

In order to fill up the vacant posts of P.T. Ls on the above basis, I am to request you
to furnish the information in the proforma given below so that action may be initiated to post
N.F.C. Instructors against these posts.

S.No. Nameof P.T.Is Whether Borne Present Pay Present Enrolment No. of P.T.ILs

on the X. V. with scale to which
Cadre or , entitled
N.F.C. Date
1 2 I3 |4 5 | 6

The information may be forwarded to this Sangathan by 15th March, 1970.

Copy of letter No, F. 3-4/70-KVS (SP) Dated. 12-5-70

Subject. Determination of teaching periods for language teachers/Trained Graduste
Teachers/Post Graduate Teachers

In partial modification of the Sangathan’s letter No. F. 16-4/68-KVS (SAI), dated
31-7-1969, regarding teaching periods and staff strength it has now been decided to reduce the
work load of the language teachers in the Kendriya Vidyalayas. In future, language
teachers will take=32_§noda instead of 36 at present.

Trained Graduatc Teacher/Post Graduate Teachers (other than language) will
take 33.periods and primary teachers 36 periods, The word “perjod” will denote “working
periods” and not just “teaching periods.”

It is requested that the requirements of staff during 1970-71 oa the basis of the
above work load may be framed and sent to the Regional Officers concerned.

Instructions on subject of remedial teaching are being formulated and will be
communted in the due course.
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Copy of letter No. F. 342{70-KVS (§P) Dated 8:8-1970.

Subject, ' Rules for Amission to Kendilys Vidyalayas written test for admission to
Class L

I am to refer to paras 1 and 3 of the Rules for Admission to Kendriya Vidyalayas in
which it has been laid down that admissions will be through an admission test which will be of
the level of the annual examination of the class preceding that to which admission i8 sought.
In view of the fact that there are no nursery and K.G. classes in Kendriya Vidyalayas and
our classss start wita class I only, thers is no justification for a written test. It should be
possible to make selection for admission. on the basis of interview and/or performance tests.
'Oral questions of general interest either in Hindi or English (Cepending on the lapguage of the
child) may be put to ascertain the suitability of the child for admission. In pursuance of the
above, it has been decided that no written test should be conducted for admission to-class I of
the Kendriya Vidyalayas. ,

Instructions regarding admission to other clasies are teirg framed and will be
communicated shortly.

e e e oy

Copy of letter No. F. 3-11/70-KVS (SP) dated the 10th June, °7
Sub : —Admission of the children of the employees of Kend l)a Vldya!aya Sangathan
and- Kendriyt Vidyalayus.
It has been brought to the notice of the Sangathan that employee‘& of the Kendﬁya
Vldyalaya Sangathan, and Kendriya Vidyalayas sometimes fail 10 secure admission of their

wards in Kendriya Vidyafayas, according to pHorities 1aid. down' for admission, these employees
fall in the third category.

The matter was considered by the Board of Governors of the Sangathan at its neeting
held on 27th May, 1970 and it was détidéd that seats should be made available for the
children of such employees. These scats should not exceed 59, of the total seats in any of the
classes in any year. In case thels is 4 deiadid 0 seats beyond thé 4Bbve’ perleiitiidé permis-
-sion of thé Regional-Officer eoncernéd wHoulidibe:obthined Defore lawiid”

"Copy:of lettér No. F. més-mvs (SH) datdd irie FO Yihe; 1976

Sub :—Rules for Admisslon to Kehdriya V’aya]ayas— Aimendiiént tllereof

Ref:—Polidy Citcular'No. F. 5-1/68-K'VS (SP), dt. 318l Jaitke, *69.

A’ gdestion has bééni thised ‘Whetliet etiployées of nat:onahsad banks should ‘be’ frea’i‘ed
as Central Government employees for the purpose of adriti¥sfon of their childfen to Ketidriya
Vidyalayas. This questiofi ids been considered in corigelt4tion wiik Ministry of Fiflance, It
is hereby clarified that the employees of thie' nationalised- banks ahd the {State Batik ‘of India
are ot Governnten* servantsias such but’ are employees'of Govetnment Towned: inadertakings
established under Central Acts. Accordingly, the children of the employeeslof the ahove banks
will get third priority for the purpose of admission in Kendriya Vidyalayas)as_already indicatcd
in this Sangathan Policy Circular No. 5-1/68-XVS (SP) dated 3-6-1968, if their services are
transferable from one place to another.

s e
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Copy of létter No. F. 5-1/68-KVS (SP, dated the 8th Feb: “71.
Sub :—Rulesf r Adniissioas’ to Keiidriya Vidyalayas (Central Scliools)—Amendment
thereof.

I am to refer to this Sangathan’s letter No. F. 5-1/68-KVS (SP), dated the 3rd June,
1969, on the above subject, and to say that the policy regarding “Rules for admission to
Kendriya Vidyalayas™ as given in Chapter X of the Education Code has been examined
further and it has become necessary to clarify the priority category (v) under Article 89 of the
Education Code relating to ‘floating’population’. The term “floating population’ is intended
to cover only those persons whose language is different from that spoken in the State in
which the Vidyalaya is located and who have to move from one language area to another.

Instances have come to notice when the priorities for admission have been mis-under-
stood, resulting in admission of children belonging to lower priority categories in preference to
children of the higher priority categ ries. It has therefore to be ensured that admission should
invariably be restricted tothe higher entitled categories only, except where spare capacity is
4vailable in classes. While opening new Sections, it should be ensured that the children of
transférable Defence Personnel and transferable Central Government employees are more than
509, of the additional enrolment. No proposal for opening’a new Section to accommoda-
f¢ childreén of lower priority categories shall be mooted in future. While submitting proposals
for opening of mew Sections, Principals shall give the bréak up of the additional enrolment
together with the details of the priotity categories to which the children seeking admission
beiong,
' At present, all students who apply for admission to classes other than Class-T are given
&n admission test and because usually the number of students seeking admission is much latger’
than the number of vacancics, a panel is prepared on the basis of admission teit and’ students
aré ddmitfed iff accordance with the priorities and position in the panel. Those students, who
skcure highér marks are given preference within the “priority” group. The minimuns limit oft
marks is fixed by the Principal depending on the availability of studénts ‘vis-a-vis vdesticies - iti:
the particular class. Students obtaining marks bélow the limit so detérmined are mot admitted
irrespective of the categories they belong to. This has led to adoption of varying standards
of assessment of merit of students from Vidyalaya to Vidyalaya. With a view to maintain
wniformity, it has been decided that only candidates securing 33% marks in each subject and
40% marks in the aggregate in the admission test should be considered eligible for admission.
Actual admission shall -thereafter be made f.om amongst the eligible_childrén" strictly in
gccerdance with -priority categories. 'That is fo say, affer all the el$tB1é childrer of PHority (i)
have been admitted, will the admission of the children of priofity (if) conmitriece] ard so on.

I am to add that the above mentioned instructisns should rigidly b’e‘foﬁB'“}égf i dakd
ing adniissions ini Kendriya Vidyalayas'in future.

Copy of letter No. F. 24.1/71 Kv§ (cDN) Dated 19-2-1971.

Sub :—Prévision of books ia the libraries of Kendriya' Vidyaliyas.

Although all the Kendriya Vidyalayas have organised the school library servicé, it'his'
‘beep observed that very few Vidyalayas maintain an open shelf system of stocking 51 Booky
and periodicals: Quality and quantity of the books and periddicils a%o vty cbididerably
4om one Yidyalaya to another.

T am sure, you must be constantly thinking of strengthéning tHe HBYEY sbrviiYoup
ochool- I would Jike to invite your attention to some of thd" Bfodd gide Tines marviaybe
observed in this connection. :
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(a) Appendix XXXVIT of the Education Code contains broad frame work of the
Sangathan’s suggestions for the variety of books. You are required to consult
the list whenever required but it is not necessary for you to confine yourself to the
list when making purchase of books or periodicals. However, all the useful
books or periodicals must be very carefully studied before the purchase is made.

(b) You are also required to consult such newspapers and periodical reviews that
you or your teachers come across.

(c) In the past, the publishers have been sending some books to us for consideration
of our school libraries. It has now been decided that we would request such
publishers to supply catalogues to you individually so that you could on your
own, with the help of your teachers, judge the requirements of your school library
and place ordess accordingly. You may in your turn also get in touch with such
publishers and booksellers who may be in a position to supply you catalogues of
books of interest to your school library for similar action,

(d) The Sangathan may from time to time bring to your attention some outstanding
books, journals etc. and in a few cases, where it considers necessary it may also
order certain books centrally as well. It is, however, proposed to limit this to
the minimum and confine it to such outstanding publications from Government
and quasi-Government agencies or autonomous bodies or publications of acknow-
ledged professional value, as it may consider useful. . ,

You are requested to plan your budget estimates for purchase of books and furniture
for library in accordance with these instroctions and submit your estimates to our Assistant
Commigsioner for sanction. In making out the budget, proper allocations should be made
betwesn the books-and journalks. 4

1t is neoessary to impress upon all concerned that adequate glass paned almirahs, news-
paper stands, magazine racks should be in position, The open shelf type furniture should be
given preforence for attractive display of reading material. ,

_Receipt of this letter may be acknowledged.

"No. F. 5-5/68-KVS/SP (CDN) Dated 6.4. 1971. - '
' Shbject :—Teaching of Regional Languages i the Kendriya Vidyalayas. |
I am to refer to the circular No. F. 5-5/68-KVS (SP), dated 21st A'pgnst, 1?10 on
the subject mentioned above and to say that the progress repol:ted in regard to thg imple-
mentation of this scheme, by and large, has indicated that there is need of more concel.xttate‘d
efforts in this direction. The Board of Governors had reviewed the reports received in
regard to the progress made under this scheme and had desired that such greater efforts than
.ﬁave been put so far are needed to let the student avail of this facility provided in the
Kendriya Vidyalayas. A suggestion has also been made that the guardians should .be n.la‘de
fully aware of this facility and in case they do not wish their wards to avail of th:s facility,
a written undertaking from the parents may be asked to the effect. Wherever g(.ie.quate
number of students is forthcoming all out efforts should be made to provide the facility at
‘ Auportregardinzthepmgrmmadeinmgardtothehmplunemaﬁonof thiucm
along with the number of children availing of this facility, the language taught, the mtmber
of teachers appointed etc. may be sent to the Assistant Cominmm:horﬂyaﬂer the
school reopens after the vacations.

e G— g g
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Copy of Corrigendum F. 21-21/71-KVS (SP) Dated 196,71,
List No. 1
In article 130 of the Education Code for Kendriyh V‘iﬁ?‘layas, delete the exnstmg

bunches of elective subjects, and substitute the following :—

Bunch Bunch Bunch Bunch
I Im IH I

Bnglish Hindi History Sanskrit

Literature Economics

Geography Drawing &
Painting

Elements of

House decoration

and Home Science.

Physics Coemistry Mathematics Biology

House hold Textiles, Food Home Nursing

management clothing Nutrition child develop-

and human and and ment and

relationship) Laundry Cooking. mother-craft

Follow-up Action on Principals’ Conference, May 1971
Circular No. 1 (CDN No. F. 11-7/71-KVS) Dated 30th June, 1971.

Sub : Diatribution of Time |

With a view to ensuring improvement of quality in instruction in the Kendriya
Vidyalayas and considering the need for maintaining uniform standards throughout the country,
the Conference had recommended a re-examination of the distribution of instructional
hours per week over the different subjects as also the question of permitting pupils to offer
four electives in the Science stream. The Sangathan has examined the implications of these
recommendations and advises Schools to follow the enclosed time distribution to the different
subjects. Provision is made in this distribution for offering 4 Electives in the Science Stream.
A detailed note on this item is also enclosed,

The Second Saturday of the month may be declared a holiday in the Vidyalayas from
the session 1971-72.

On the other Saturdays, the time table may be so arranged as to make possible block
periods in the afternoons for games and co-currcular activities library reading, science and
other projects, hobbizs, organisation of exhibitions and the like. This is particularly recommen.

ded for Primary classes.
Time should also be reserved for meetings of subject ltudy circles that were recommen-
ded at the Conference.
‘ Schools will be closed for students with the last examination, a week prior to the
final closing. ‘Teachers will then attend schools regularly for evaluation of answer scripts and
declaration of results. With the announcement of the results on the final closmg day the

vacation will begin.
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All teachers are expected to be present at least 3 days before the re-opening of the
school when they will meet in study groups’ uﬁder the guldance of the Principals and draw up
plans of action for the ensusing academic year

v A statement giving  the school mmngu followed during the session and indicating
whether the school is obliged to run in double!shift and:the: reason therefore should be sent to
the Sangathan by all Vidyalayas by the 20th July with a copy to the "Assistant Commissioner.
It is noticed that certain schools that are running in double stiifts ‘have reduced the teaGhing
far below the minimum requirement. It is brought to their notice that a minimum of 4 hours
and 40 minutes for higher and middle sections and 4 hours and 10 minutes for primary
sections to be ensured for instruction alone and adjustments Jmade apcordmgly Other schoo]s
will fo}low the exitsting pattern of working periods per week.

Reegipt of this communication may please be acknowledged. It is uqder;tpod,
however, thatthis distribution of time is recommendatory and while it would be useful to

follow the same, where the exigencies of the local situation demand a departure, the Psincipal
may use then- discretion.



Distribmkm of Perlods - Statemen$ A

Primary and Middle

Classedsl {631V ClagfV Class “V1 Clisses VI & VIIL
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3 3 2 3 2 3 3 3

W/Exp. 2, 1 .2 e 3 2 3 2
Music 2 1 2 1 2 2 — -
TCx 2 1 2 ‘1 2 1 1
Lib 1 Ly 1, A 2 1 2 1
PF 5 2 by 2 s 2 e 2
Total : 48 42 48 42 54 48 54 40



Compuilsory Subjects
at
levd 78
Hudiat
Bigher level  8/7

CLASS IX

Offering 3
Electives .

Single Double
Shift  Shift

—-—-—-—-.—-——

15 15
15 15
3 3
3 3
3 3
3 3
18(3 6;8
X
2 1
N |
5o,
54 48

CLASS X CLASS XI
Offering 3 * Offering 4 Offering 3
ingle Double Smgle Double
Shift shift Shift shift
8 s 8 8 9 9
8§ <8 $ 8 9 9
4 4 4 - -
21 2 % 28 7 2
(3xM (4x1) (3%x9)
.2-,.‘1 2
"é" 1 2 - 2 1
';.‘ 31 2 - 3 1
*54:. 48 54 48 - "54° 48

St

Offering 4
Flecti

Single Double
Shift Shif§

P e o —

9 9

9 9"

36 §5"+6~
@x9)

54 ' 4B46*

*6 periods to be arranged outside school houra.
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A 'Sta‘tement C

The introduction of 4th Elective will be governcd by the following p01101es
SYALT 80 ()

1. The 4th Elective can be oﬁ'ered only in the Scnence tream £ i f.’or tﬁose oﬂ'enng
Physics, Chemistry, Maths the fourth eléctive will be Brology ‘and“for those oﬂ'ermg phyxslcs,
Chemistry, Biology it will be Mathematics.

2. While all students who have selected for the Science stream may be permi‘ted to
offer the 4th elective, students will need individual guidance in making the decision. Those
who are border line cases and may find the addition & burden may be discouraged. . Conference
with paren’s is also advisable. A belpful attitude is called for on the part of the school as
this is a crucial decision that will affect the future career of: the student. '

3. Students offering the fourth electxve should have cleared Sansknt at class VIII and
need not offer it in class IX. All other w1|l continue to offer Sanskrrt in class IX as before.

4. English and Hindi will contmue to be offered at the hlgher level as compulsory
subjects by all as at present, viz. those’ offenng 3 electlves as a1so 'those offermg four
should be male clear to the students.

Framing of Time Table ‘for IV Elective.

In class IX the fourth elective will be in lieu ot Sanskrit and Core I (lower Maths).

In class X in lieu of Core I and 3 periods of PT and class XI in lieu of PT, CCA and

Library.

YA .

Copy of letter. N». 21-21/71-KVS (SP)

Subject. Bumching of Electives in Kendriya Vidyalayas. -

I am to say that the questiofi'regarding revision of bunchirg of elccti've~suhjects ina
Kendriya Vidyalyas has been under cohsideration for some tirie past: Uptil' now the niimber of
elective subjects that could be taken in Kendriya Vidyalayas' Was Hmited to thivec baly 't
adgition to core subjects.  Provision was, however, made for student demous of taking the
4th clective being permitted to do so provided that he under took to study tHe subjeck
privately, and to appear at the exammanon alongwith the students who study that sgbiect
at the schoor.
A It has now been dcided to. provide facilities for the teachmg of four electives "in' aM
Kendriya Vidyalayas. The new bunqhes of elective subjects in Kendriya: Vldyalhyas “Shafl - ‘Ha

a8 follows :
Bunch Bunch Bunch Bunch
[Baglish Hindi History | S!nsktit
At i
Elements of Painting.
House
‘decbration &
‘Homé 'Stjence. |
H % firad C hemm Matbmth Bio »
Hodbe hold ‘Téxtie! Eaad" 4 - oéme"
‘thAnagtient & ‘dolitng & Ntrition ope
m%%- ’*ﬁ,‘m :t& .ol i

‘ship
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The above mentioned buncnimg system will be in substitution of the buaches given
in Art. 130 of tho Education Code,
This may alsobetakenasanamcndment to Art. 130 of theBducauonCode A
formal corrigendum to the Code, however, is beiog isued separately,

Copy of letm No. F. 21-23/71-KVS (SP) ‘Dated 18th June, 1971,

Of late the Sangathan is receiving many a representatxon for relaxation of the minimum
aggregate percentage in Science and Mathematics for entry into Science stream or re-examination
of those students promoted to class IX and not selected for the stream.

The question bas carefully been gone through and itis felt that the provision made
und.er Asticle 92-Note of the Education Code is fair enough to meet such representation.
However, you are requested to take extreme care while extending the above benefit only to hard
and genuine cases and not to those who fall far below the mark thereby diluting our
standards.

i —— ——— m——

Copy of Follow-up Action on. Principsls’ Conference.
Circalar No, 3 (CDN-Ne. 117/71)
The use of the Litiemey
i ,,%mmmmmmm%mwm
oot 1 amm Thk nendhas bhmfeltmrsoaf'en

hi'cires 'vmw'mm 0 mﬁmmmmrm s um%onqms
mm achioold my*ﬁe i«ﬁué ihis-ad thore &fmadyf‘ ,Many sehools’

mm’the d;m%rent types nf sitisations: imroma&ﬂ the vai'ying s%wamsi ﬁx g
Vndyaiayas the Sangathan would like to.indicate certain broad policy gmde-lmes for the
dwebpmmt of libirary services in the Vidyalayas.

1. Within the space availibie to theiustitutionone corner should be st aside for
the school Jibtary.’ Vidyalayas thathiav their own buildiligs usually have a faﬁiﬁ#hirge room
alloc.ted for the:library. Vidyalayas that are not $0'foffinate as yet must ‘fifid ‘Gut the best
solution to the- pféblem and ensure that some corner is available ; perhaps they could explore
the possibility df Placing a small cupboard in each class room which wouﬁ &ohtan a set of
books suitabid fi'the class. The library corner should be attractive and pleasant,. . Bulletin
beards displayiog educational posters and pictures are helpful.

‘ 2. Vidyalayas that have own buildings should see the gra 'ual-buf steady introduction
of an open-access system of arranging the books in the library. It is gpecessary to give somer
thought to eq ipgmg the library suitgbly. Even if almjrahs have already been.bonght, some
with glass &ﬁd 5qme wooden, they need not be kept logked during school hoygs; .1t jt good to
allow pumm"%;ue outa b:;ol, tpr over the pige;,m(xfxt interests mw mpqecldeon |
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school may devise its own. mode of -arranging the ]
encouraged to hiandle books be kept in mind. Powky—bus the principle hat pupie be

. 3. 'Having physical space and almirahs or pook shelves is one thing, selecting the
risht type of books is another. Our Vidyalayas should be well stocked with children’s literature
both in Hindi and English. From time to time suggestions have been made by the Sangathan
in this regard. Proper planning, well ahead of time, selection of suitable books with., the help
of teachers and arranging for their purchase in good time are important.

In this connection it has to be pointed out that wide reading in English is possible only
if the library contains a variety of Simplified and Abridged books. Many of our students may
not be able to read Dickens or Walter Scott, Hardy or Jane Austen or other English- classics
in original now though one would hope that the best of them may be able to do so at least by
class XI. Nonetheless the major publishers such as Orient Longmans, Macmillan & Co., and
Oxford University Press, do have simplified and suitably abridged forms of these English
classics and other books in series. You may take a look at the list suggested in the Appendm
which are reasonably priced and well graded so that the pupil can read them step by step and
gain both speed and pleasure out of his general reading. In addition many simple books on
tiavel. adventure, mystery and science fiction are now available.

Likewise in Hindi there is a lot of very good material now available and as recommen-
ded carlier the publications of the National Book Trust and the Children’s Book Trust of New
Deihi would be invaluable. One should contact the nearest agents and send for a variety of
books on approval which may be perused by the tegchers and even by pupils sometimes.
Where xeasnble a team of teachers might be éncouraged to visit bookshops to make these
selections. Other p’urchnse ptocedures as laid: down by the Sangathan .should be observed.
Nonetheless ‘thére is every reason to ‘expect ‘that. teachers and Principals will give careful
thonght wwm the kind of books best suited to-pupils imeresis and reading ability.. .

Vanetg nf eonient% s\ntabmty of exptesskm and ‘style, attractiveness and duraﬁﬂﬁy of
get-up, wﬂso i—these dre soim¢ gﬁid"mg faitolrs i fhe putchasé of bsoks.

Devqlopmg good :eadmg hablts isa ogmple; process and mvolvea enfuting §te-
matic growth of reading skills. This is 1o easy task for the language téacher but'a ‘chidliéage
that has to be taken up. The foundation has to be laid by paying attention to'the dev%pmeht
of comprehension abilities in the language classes and gradually exténded ' to reading ‘for plea-
mre and en;oyment. ‘In ev‘é:y class, teachers may aim at getting-a pupil to.read at Jeast 20
hooksmtheyear, lOmE!ngimhanlemHindl “Jt would be gopd.-if they - mcmwd to
mamta;na, diary lpdicatin,g title, author and why he' fikes' or does not like.thé-book.! Glose -
_colla mlsWﬁrm the “lasguage teacher “and thelibrarian in this tagk. . Itis
“found that at present in a large number of our scho@lﬁ ueay students completed .the year. .and
even g0 ont ofthe school without having read ome good book other than the text. . This is

not a healthy sign for 4 progressive instiration:
5. Guided reading can be arranged as you well know'iii’ Wiy Ways—pupils tnay
visif the ‘miaid libtary’ dflby e libtaty iperiod, seléct s book - they like to-sead under the
guidance of the teacher and the librarian, settle down to reading it there:atid ghen take it home.
- KEVEN, Partiotlerly-in the primary classes.mts. of simple ildren’s ‘qooks could be distri-
wwmsm«m {in: the; Redding -or-.1j EATY, ;;t’:;‘loe!J apzd &%e lld gmded to make
-progeeds iiv wlent.veading!: : Schoolds may . devise  their. own. #7rangeme ts,, no doubt, but our

advice is that a systematic watch be kept on developing integest in reading.

5o I %’P ultmpe analysis the su@éﬁs of ‘@ sehrél,depends upoin its apility to make
pﬁ’iﬁx e reliant in learniog. For ié piit »" tilé chitefit Hiildtnipasp.ofi(‘reference skills® is
necessary.. Pupils have to be taught"ho’v}i‘l astteé M&W@Qm mwm primary level and
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all thiough ;thoWito use the table of comtents-in a'bosk; the index-¢tc., how to'read time tables,
maps, diagrams, newspapers, advertisement ; how to use an encyclophcdia’ atid dther  refiéice

works ; how to take ‘down' notes from a book particularly ir theé:content areadf the sciences

and the humanitiés ini the high school classes. ' ‘While'the dictatiot of notds by a teacher jn

ofasis £or-purposes of memorisation fot the exiimination is 4 'bad Way of: tgaching and!deserves .
td'be discouitdged, readinig'books’ of- chapters 'of beoks 'in‘science. br humdhitids: other than'

texts for purposes of gettihi the main ideds'or colleétipg vagiéd points of: view+is a skil} that,has -
to-be developerd at the'soheol. It is expected that the students.in the Liniversities will do this

on their. own when they:leave school butivery little.is- dope in sghool to prepare them for the

hmug, be it a University or a job. Hence the mpomanoe of developing referenc s‘lg{ifla '

7. Itis hoped that our Vidyalayas wifl attach during the session 1971-72 the highest

rtance 1o the buﬁding of- librar’y Tedding skifts atid dbilitiés and move in“'the direction of

"%nsb‘nhg pinils'to bébme ciiféal and Cicativé'roadérs. “The Sangsthan wéulditike tobe kept
‘ififotmed of any expériments and efforts made in this’ diréction.

Copy of Fellow-up Action on Principals’ Canference.
| Circular No. 4 (CDN. 117/71)
Work Experience '

chm&lmcallihnt during: the discugsions at the- Gonfergnge WW’@; Agas
agreed . that the Vidyalayas would . expesiment with widening the. scops of the v CIEIR .
 provisioa for cualt towards 8. bucader oqneppt,  of work . experience, }tama! r@i %t the
Kondize Vidyalayas should initiste programmes as will serve Iy in th
mmdMaqugmw%%m m%:#wilma?m . | ;‘l‘z" ylibus ha
was) w? by Cqm:ttee on Work Bxpenenoe was :
”migéj’ —fwg"‘ 4 elucidates the “ftifther taik’ before the- schB6ls in’ aveum this
rmm&owwpw}wﬁ 8;“ &"mvfs‘a,f.
Jor eagh Pringipal o plap, 3 @WW e @i'gﬁwﬁ;‘ Hs
handiing Hame Scicooe and slestrical. gadgets, ; the
aviilablé-in ithe ingitution; 25,210 he;pompelsncs ‘Ihcf?‘ff A, ‘,m, m, -
propamiivag mmmmm«mgws x ,wrw iy,
‘s assitlod by any other tessbers who-have the necessary. kill, particufatly”
Seachirs.
It should be borne in mind that the main aims of work experience in our Vidyalayas
would be.to. help pupils gain :
| (a) elementary skills in msntal and. phyml work aimed at developing productive
adtvitios

(b) elcmemary knqwledge of the structure of - the work piece. of AW, M“
? ooﬁ plasuc, hetal, 1eather, plasticine; glue etc) ; theirspesifigutiqus: M ‘
sthod D1 Yefittication, procéss cof their manufatuse, sheir: physical

K TP e

A

mm,mﬂuhc desired qual
(@) & sense of dignity of labour, of self-reliance, of spirit .of fenterprise and of

discipline.
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The school will work out a minimum programme within the two periods per
week allotted to classes I-V and three periods per week allotted to classes VI-VII[. In
class=s-1V the class teachers will take the main responsibility assisted by the craft teachers
wherever feasible. Tne homs scienc: teacier who teaches needle work can with to paper and
card board work and toy making, food production activities as also items related to maintenance
and beautification of shelter and recreation. The electrical gadgets teacher may be encouraged
to try expanding the curriculum to cover, where possible, elementary wood work, plastic work
and metal etc. In schools where horticulture is possible pupils should be encuraged to
attempt in small way some agricultural processes such as pot culture and kitchan gardening. It
in this that some assistance from other teachers could also be taken. Particulars of the
types of programmes that can be tried are given in the curriculum that was handed over to
you.

In developing these areas of work experience it should be realised that a lot of
assistance could be sought from parents and other Tesources in the community. Some
careful thought should b: given to this.

Evaluation shouli be done carefully and in terms of the objectives set out. The
achievements of the students may be rated according to the skills they have derived and
graded on a point seale as A/B/C. These may be entered in the progress eard {rom time to
time.

It is anvisaged that much of the work will not require additional funds, as the
materials to be bought are inexpensive and may be met out of schoo! funds.  All theexisting
equipment ia the schoo! m1y bz fully unilised by all classes.ji Vidyalayas that have got further
resqurcas nearby such as the IIT Workshops or Army/Nnvy/Air Force wolkshops etc, may
consider the possibility of dexeloping on: aspect even in one class as a pilot project. The
question of establishing a small workshop in one or {two Vidyalayss in esch Region can also
be examined provided the schools show a spirit of enterprise and adventure.

It should be emphasised that the introduction of this programme has to be
gradual and phased.  Onl that amount should be undertaken that can be dome successfully
and built up progressively. It is proposed to train caraft teachers and p/imary -teachers
during vacations to handle this programme effectively. Simple orientation courses may also
be organised at regional or city levels as and when feasible. Voeational institutes in the vici-
nity may he tapped for the spurpose of erienting teachers.

Reports of the progress made in developing work experienee as part of the

curriculum may please be sent to the Sangathan from time to time. :As tbis is a new vanture
its success will depend, in the main, on whether the Principal shares with us the same
conviction about its usefulness and its willing to take risks and uew things

Wewish you avery success.

Following-up of Principal’s Conference May 1971 :
Copy of Circular No. 5 (CDN No. F. 11-7/71-KVS) Dated 20d Septeubet 1971
In continuation to the circular of even No. dated the 23rd. August 1971 the Curri--
culum material for classes I to VII in Music is herein enclosed. :

It may be observed that no period for Music is allotted for classes VII and VII in the
Distribution of time suggested in the Sangathan’s circular No. 1(CdN No. F. 11-7/71-KVS),
dated the 30th July, 1970. The Sanhathan has carefully considered tlns aspact and recommend
‘the revised distribution & time for primary and middlo-department‘ » given on page 2,



'DISTRIBUTION OF PERIODS ‘ 102
Primary and Middle De '

“ChsssTto IV ClissV v Clas VI Classes VII & VIII
Subjects Sm;le ‘Double - Single " Double- Single Double Single Double
Shit  Shife Shift Shift Shift ‘Shift Shift Shift
English & 1 ' 8 g 8 3 /. I
Hindi B 8 8 8 8 s "
Sanskrit = = 2 2 3 3 3 3
Maths g 8 7 é 7 7 7 7
Science 5 » 5 5 5 6 6 8 8
S St. i : 4 4 4 6 6 6 6
At 5 - 3 2 3 2 3 2 2
W/Exp. z 1 2 1 3 2 3 2
Music 2 * 2 e 2 * I* (if two Periods are required one
o 2 ) , - - . ’ period can be taken from PT)
Library 1 1 1 1 2 1 2 1
B D S S DR 8 .2 5 2
Total :— 4& s 48 ) 54 48 54 48
Cooa *‘{ kel gt -
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Follow-up Action on Principals Conference May, 1971.
Capy of Cigcular No. 7 (CDN F. 11-7/71-KVS) dated 27th August, 1971.
Subject :—Scheme of Evaluation.

.........

Ore of the major recommendations of the Conference of Principals at Bangalore way
to modify the existing pattern of evaluation so as to ensure total assesement of pupils achieve-
ments on progressive lines. With this end in view the Sub-Committee recommended that more
weightage is to be given to periodical tests than given at present with a corresponding reduction
of weightage to the Annual Examination. The Sangathan after careful consideration has
acepted this recommendation and has decided to stipulate the following weightage to the
different tests/examinations forth with for purposes of evaluating students for promotion to
higher classes :

(a) Class-work, Homs-work, Projects and Practicals. 10
(b) Periodical tests. S 20
(c) Half-yearly Exarination. 20
{d) Annual Examination. : 50

Total : 100

Another aspect of this recommendatjon was the nature and frequency of periodical
tests. The minimum of such periodical tests are to be 3, one each in September, November
and February/March. These tests are to be considered both diagnostic and evaluative This
duel function can be achicved only if toey are taken at frequent intervals viz. at the end of
cdch topic/unit tayght in the class, The situation will then be informal and assessment rr ore
objective continual and reliable. It will help in the evaluation of the effectiveness of teaching
also. The duration of such tests may be for a teaching period or two at the most. This does
not mean increasing the clerical work of the teacher, but a necessary adjunct to his performance
in the class-room.

, The principals are also advised to ensure that proper records of the performance
of pupils in all these areas are maintained throughout the year. In addition, it is necessary
that every school should send to parents a Progress Report onge a term ie. in the. first week of
0¢tober, Janvary and May of each year. This Report should reflect pupils’: progress in
termis 'of marks with respect of the academic subjects and in terms of grades .(A, Bor C) .in
gubjects like-work-experience, music. art, physical education etc. or altevnatively descriptive
sentences may be given. '

" To'this extent the provision madein Article 115 of the Bducation Code stands
amended. —
‘ Follow-up of Principals’ Conference May 1971,

Capy of cireglar Mo. 8 CDN (F. 11-7/71-KVS) dated the 4th’ SePtember, 1971.

One of the recommerndations of -the Conference at Bangalore was to abohsh theé
practice of collecting absence fine from students, who frequently absent themselves from theu'
classes. The Sangathan congidered-this suggestion carefully and has decided to aocept this rei:om-
mendation; 'So it is decided to amend Article 66 of the Accourits Code as under :—

sinendifedt

Cases of students absenting frequently without proper authortty should be geported
1q: the~Rarent/Guardian. ' I the  Péncipal iv-satisfied that this acifiorAis dOeé n0f produce
thei degirédwestits the-musie-of the student :may be' stiiick off the foltsattes gMﬁg tﬁ Shien T
Gssdian priec naltice; - :Such a *student et be: re-adiitte & oy ork palymdiit Wreﬂnd‘

free and all dues upto the date of spadiitission: -
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Copy of Circular No. F. 3-10/71-KVS SP) dated 21-6-1971.

The Sangathan has received some representations requesting to- allow students who
have failed twice in a class to repeat for the third year in the same Vidyalaya. They have
represented that if they are to leave the schools now, there are no other schools there in the
vicinity running All India Higher Secondary Examination Course. They have obvxous difficulty’
in gomg hack to the State Schools where medjum is the reglonal language.

After careful consideration it is decided to allow such students of classes IXand X asa
special case the concession of repeating their students in the same class as an experimental
measure even though they have been detsined for two consecutive years as they have to.pursue
a block coursg of three years pteparmg for All Indla Higher Secondary Examination. - Turning
them out at the end of class IX or X wﬂl not in anyway help them to get their continnation
course in anywhere as Vidyalayas offering these courses are very few in number. in our-
country.

These concessions are on an exper.mental basis and would continue for tlns )eat only..

Follow-up Action on Principals Conference May, 1971.
Copy of Circular No. 2(CDN No. F. 11-7/71-KVS) Dated 1-7-1971.
Subject :—Corporal Panishment in KVS.

Corporal punishment, which has become an anachronism in any progiéssive sys g“g
education, I am afraid, still exists and is being applied in some of our deyala‘ ‘az"i\lp’iie! il
claim today that it has any positive educative ‘value or will defend it'as's coré or Gven'a.
a deterent. lthutlnnbcmghttomueuthtmpmm, if in - vogus “shiotid” ooﬁ%mh
stopped.

.. The quesuon then: arises as to-how and by what méasis can teathiers Inﬁ'fﬁtai‘ﬁ”&i‘;f nlin
The good disciplinarian, the successful teacher, rarely has to punish. Thcreﬁ 10
whish e gelics.; his secret i part of his petsonality: Theté wfe schools, too m;quaﬁ :
ment is rarely necessary. - It s a ltthe -easier to-sce why ’tﬁé‘ysﬁeeécd '
teachers cortimand rospect.. Good orgdnisition, an’ onderly Tift, ‘piéity to o, o
 alear direction; the cortainity of fuir-play-(hiese’are the components of &' weIl-run; Wolld od
school. ; In such a democratic set-up torfor hits no-place. ovd-will and * proper di I":;"’
guidance will provide a fertile climaté for both créativity atid' pi'oductmty - )

There is a correspondence between the habits of the home and of me school which
cannot also be disregarded. So it will be wortbwhile to asiociate paredits to ‘solve individual
disciplinary problems as they still exercise a powerful mﬂuenoe over their wards.

Proper guldance and care are the other means of wtormm indisciplined pugils; Such
passive, persuasive and reformatory measures will always yield far better results than‘punitive
measure that might breed fear, bitterness, contempt, disappointment and despair. ' A terteotive
smile, a sympathetic Jook and an affectionate pat on the back will go a:long way o.transforis
even moornglbles ‘Where mw the Principal and teachers shounld in consultation i deviss
such corrective means as may be deemed uscful in cases of habitual defaultors—but.patmith

- arod or by mﬂvcungphyncalpam '

i hopedthnomadﬁouﬂwewﬂuiwupmﬁmw

0

It is, th fore
mmmwwnmmmwmwmmm ‘mepsunes which:- whitashbil
© mlias where. they are wwong.yad how 0 correct themssives; thes einusinib U
mﬁmmﬁhumdmﬂdmwm

i
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. Copy6f D.O. No.F. 5-1/72-KVS(SS) Dated the 3rd April, 1972

T have been desired to enclosé a copy *of letter No.F. 5-1 J72-KVS (8S) dated 1 4 72
regarding Reform in Examination, addressed to the Prmclpa]s, Kendriya Vidyalayas, Delhl,
for your information.

R,

Copy of letter No. F.5-1/72-KVS (SS) Dated the 1st April, 1972
Subject :—Reform in Examination.

You are well aware that one of the important objective of the Kendriya Vidyalayas
is to be model school in the context of national goals of Indian education. It is for the
fulfilment of this objective that it was decided to have a comparatively higher teacher-student
ratio in these Vidyalayas and also to higher percentage of senior teachers than in other
schools. Further, one of the important National Goals of Education as indicated in the
Kothari Commission’s report is to accelerate the process of modernisation in elucation.

We have b.en trying to fulfil the tasks assigned to us ian several ways like following
up-dated syllabi and bcoks, using modern teaching aids laying emphasis on the proper use of
libraries, arran:ing of in-service and refresher courses and holding periodical conferences,
seminars and the like. One field which requires urgent attention is that of examination reform.
It has been felt that with all the efforts made to update the teaching, the teacher finds himself
mcapable of adopting innovaion and 1mproved techniques for the fear of a very rigid type
of examinations in which his pupils have to be tested. Thus classrom activity is centred
around the examination with the resplt that it becomes seriously cramped and restricted.
Idcal situation shpuld be the other  way rpund where complete freedom is available to the
teacher to try out his experimentation & inpovation and where student are not u duly striken

with the hom:or of examination.

Idea however is not to do away with examination all atonce. With the importance
disighed to- “xaminafion in our traditiondl thinking, and vuth all activity in the schocl being
heav:ly influenced by it, it is felt that r.o time is to be wasted now when th:= question of
reforms’ in examination system in the Kendriya Vldyélayas should be attended to w1th a

feelmg of great - urgency.
¥ order to make a very modest beginning, it would be worthwhile at least to
accept that there may be no failures in classes I and II in the schools in Delhi. The
" students’ performance may be watched found the year and the teacher should
be able to identify the weak point in -a student. J is to be understood that
there is no sense in failing a student becitise * of the failure on the part
of the teacher to indentify the weak point in & student-ahd. again for the teacher's negligence in
”dmm ‘it iy thmie: - This is-true mot only for the student of Class I and IT bat for all
the bRt ¢ of afl the. classes.  We fecl extremely happy if a situation is developed in which
no stadent fails and at the same time he is brought up to the required level of achievement.
Thils question was touched upon in the lastmeeting with the Delhi Principals. Attention at
Q&“‘ fime was invited to the. provxs:ons of the Education Code in matters of class promotion:
'It was then. ‘pointed ‘out that: it was not Decessary to go by the marks awarded by the
r‘e‘ven in c),ass tests,” penodlcal telts and half: yearly tests. The Pnnc:pal has the fulk
ixy to scale those marks suitably. Efforts has to be made to see that the teacher is able to
catry ‘with Him #Vety student of his class. Moreovet, It may be clearly understodd that failing
fen tf‘.-e&ﬁy'meaﬁs failire on the part of the teacher in'not being able to teacha partwulat
sndent propetly. It “may no longét be regarded a3 ‘the lhcafJaCIty or diﬁabﬂity on the
bart ot‘the stident.** Tt is“thereforé Yot Hght to fail'a’'stadent when fadlure is really ‘that of &
whu If this idea is accepted and understood, all other efforts made to ‘impréve "the

rn
B
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system of education would acquire completely new signicéarnie. ' ‘In fact, it ‘had dbeen for such

cons'derations that several decislons had been taken in the last year’s Principals’ Conference at

Bangalore and barring teachers of the Kendriya Vidyalayas from undp;takmg private - tuition,
was one such thing in this context

5. There is greater need for understanding the basic thinking behind these proposals
than to treat Them as something coning-from the Sangathan and therefore to be followed for

* authority they have. In fact this is only a very modest beginning butif its signifinnce is
realised, it will build a strong foundation to plan a sound puper structure.

Copy of letter No F. 18- 17772-KVS (SS) Dated Ist April, 1972

Subject. Kendri;a Vidyalya Merit Sckolarslnp Scheme for Classcs ISX to XI
Clarification thereof,

: Some doubts have been raised regarding the eligibility ana continuanee of the Merit
Scholarships awarded by theSangathan to students in classes 1X to XI. In supersession of au
the circulars issued earlier on this pomt, the t‘cllowing drawal of the above semlarahxp T
E’ﬁgibillty '

1. The scholarship ‘will be open to bpnaﬁdc bonaﬁde students of Kmdﬁam
Vidyalayas from other State Govt. /Pubhcanvate Schools i’ the middle ofsessmn will, not be'
eligible for the scholarsh:p dmmg the sesuon

2. e award of the Seholarship) will be made stri€fly it orddr of merity’ o' studimt’
securing Ist positions in classes VIILIX and: X.on the Euu of assessment made for | ?
to the next higher class, provided such gtudrﬁfi ‘donot secvre less than w%pwk, of 'the
aggregate. For this parposs, matho‘buinmmalumW amm mm w

W mstdmﬁon it B el
'+ 3, While determiting merit for the amd p&form:mm in the faﬂnwm
mbgeﬁs a@o . be taken into consfderation. -
I gSﬂM
English, Hindi. S:nsklrt,MathsSemSadﬂ rudies.
1. English and Hindi 2. = Sapskrit, (for -
_offer 3 elecmm) o
3. Theee/lbur slectives.
4, Cote sulijects
5. ..Craft. ;
X English, Hindi. :
2 Three slective -(Thouse wha offer 4 electives,, the |
"~ (Thouse who offer 4 electives, the best of
be considered) " i
3. Core subjects.

4. Students bracketed in the first position will be eligible for the full amount of the
seholarship. It is however stressed on all the Principals that efforts should be'made by strict’
evaluatlon of answet ‘books to ensure that such a contingency doe not normally arisge. '

5. The award will be tenable for one academic year, If after geiting a scholamblp,
-the student joins angthm Kendriya. Vidyalaya on transfer during the academ c year, “he will
ggt the amount of scholarship from the new Kendriya. Vidyalay, with effect from the ;n?ht
he is admitted there and will enjoy the scholarship. #j}l the s chlarship till tre end of liie
academw ye:gr




107

6. The scholarship awarded is subject to cancellatian, in case the awarded is subject
to cancellation, in case the awardee is irregalar in attendance and bears unsntlsfactory canduct
and behaviour. T

7. A wardees who contiaue their course of the year in the same: $chobl will have to
obtain a minimum of 50%, of marks in the aggregate in all the tests and exammat:ons
save in exeeptional circumstanes i.e. where the boy fails to secure the minimnm of 50%marks
in aggregate in a particulartest/cxamination due to illness/ eccident, which is to be supported
by a certificate from a authorized Medical attendant. Those whoget transferred in the
middle of session from one Kendriya Vidyalya to another Kendriya : Vidyalaya should score
not below 509, of the marks in either of the 2imraediate consccutive tests/examination due to
illnesslaccident which is to be supported by a certificate from a authorized Medical attendant.
Those who get transferred in middle of session from one Kendriya Vidyalaya to ano:he
Kendriya should score not below 50%of the marks in either of the 2 immcdiate consecutive
tests/examinatjons held later in the new school to continue with the award. Failure to fulfil
theis condition will entail the foreiture of the award granted from the month the studenr
become ineligible Such witndrawal shall be made ,in concurrence with the Asstt.
Commiss.oner concerned. concerned.

8, Incase a student who stands firstt leaves the sohool in the beginning or in the
middle of the vear in which he was awrded scholarshin and does not join any othe Kendriya
Vidyalaya, thc next studeni obtaining the higher marks will be eligible- for the scholarship for
the whole or the remainin part of vear.

Copy of letter No.F.18 24/72-K VS (8S) Dated 6th April, 1972. -

In partial modification of Clause (i) of Article 88 of the Bducation' Code for
Kendriya Vidyalayas, it has been decided that student admitted to {Kendriya | Vidyalaya sfter
31st August in Primary-department, who have evidence previous schooling befor #joining the-
Kendriya Vidyalaya, whether in & recognised school or otherwise, ;but admitted . after an
‘Admission Test’s may be permitted to take the annual examination provided their progres in
thie Kendriya Vidyalhy has been satiéfactory.

This decision may be giuen effect to immediately.

Copy of letter No. .6/12/71-Estt (D) dated 18th July, 1972 from Governm.nt of. Indml

é:: ‘Sarkar Cabinet Secretari/Mantrimondal Sechivalaya Department of. Personnell& ,amn’k
'We

Subject Ret;pg_nition of the examination conducted by the Rgs;htriya Sanskrit Sansdlall
New Delbi. as_ equivaleut to varigus educational qualifications in ‘the general set up of
education for purpeses employment under the ceatral Government.:

The undersigned is directed to say that the Government of-dndia- have detidedsin
eonsultation with the Uuion Public Service Commission, to recognise the follomitig:examination
¢oducted by the Rastriya Sanskrit Sensthan, New Delhi as equivaient to -vasious - educational
set up as indicated ‘agaiast each, for purpose of employment under the Centrat Govenment: - -
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. . ~Name of the examination ‘As-equivaleng to. .
1. Prathama. - Middle School
2. Madhyama. Higher Secondary
3. Shastri. B.A. .
4. Acharya. MA
5. Shiksha Sastri. B. Ed.
6. Vidya Vari Ehi Ph.D.
7. Vachaspati D. Eitt,

In so far appointments under the Indian Audit and Accounts Department, afe
concerned these orders have been issued in oonsultation with the Comptroller and  Auditor

General of India. Y
, Sd/-
Sdj- (K. Ramiah)
. (H.8. Dhilion). Under Secrrtary to the Govt. of Indi

Copy of letter No. F. 18-51/72-KVS (SS). Dated 24th August, ’72 .
Subject, Recoguition {of the examinations conducted by the Rahtﬁya Susm
* Sansthan, New Delln, as equivalent to varions educational qualifications in
the gemeral set up education for purposes of employment under the Centrs
Government,
I am to enclose a copy "of letter No. 6/12/71 Estf (D) dated the 18th July, 1972
received from Department of Personnel, Cabinet Secretariat, on the above sub;ect fox infor-
m&tmn and future gmdance

‘Copy OF letter No. F18-13/72 KVS, (SS) Dated 12-1-71 i
" Sulbject :— Extension of the Scheme for the teaching of negiom! Languages I
: riya Vidyslayas; L
As you are aware the Sangatban’ has “been considéring & progressive eXtensi :
mother tongue to students in the Kendriya Vidyalayas. Orders regarding teaching of the
mother tongue of the students where it is the same as’ the Regional Language of the State
have already issued and schools have tried to implement the same. It hias now been decided
that instruction in the mother tongue should be gaven to the students even if it 1s dlﬂ'erent
from the' regloﬂal languages of the State where the school is !ocated prowded }hat there are 20
. or miore: dtudénts willing to study the language. Sanctioh of part-time tedchers or ﬁﬂl’-ﬁkrﬁe
teacher as the case may be has been delegated to the Assistant Ccmmssioner concerned ‘fiac\i
Principal will study the requirements of the school ‘and send up propo‘al for part = time or
full time teacher to their Assistant Commissioner under intimation to the- ’Sﬂngathhn‘b? Fos
ly 22nd. A part time teacher will receive a remunetation ‘of Rs. 100/~ per ubuith. ! Tt¥is
also envisaged that where necessary existing teachsrs may be assigned this work if competent
to teach - the language and be paid an honorarium proportionately Wwhich in no.case -shoyld
éxceed Rs. 50/=p. tn. ‘per teacher. Where number wacrant- a full itime teacher -omthe
'I'G‘l’ ‘sedle may be appointed Feaching will commence not later than ‘Amghet Ist. MRUSEY

I have to invite your attention to the importance that at the Sangathan attaches
to the teaching of motter tongue and to request you to make special efforts to implement
the scheme in the spirit in which it has been envisaged. We have discussed the desirability
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and faasibility of this scheme at the | egional Conferences of Prmc1pals held recently. it
h1s b2:n imores sed that efforts should be made to see that a gap 1s not created betweep
the child and his home and the child is not civerced from hxs home surroundmgs on account of
his lack of knowledge of his mother tongue.  Adequate knowle dge of the molher topgue 13
also desirable from an educational point of view for a fuller development of the personahty
of the child. Itis, therefore, imperative that genuine efforts are made for the meaningful
teaching cf this language In view of this it is suggested that these languages may be taught
within school hours and about two to three periods per week be assigned. Teaching may be
introduced from class 1V and continued. upto class VIII and where: there is need in classes 1X
and X also. Since we are beginning two languages i.e. English and Hindi in class I, it is felt
that the introduction of the mother tongue could be made at class LV. The pupils desirous; of
learning the language may be divided into 2 or 3 groups (e.g. classes 1V and V, VI and VII,
VIII and IX) or groups formed according to pupl[s ability in langnaggs.

It should be remembered that the objective of teaching the language is to epable
pupils to have a functional mastery over the language and such lipguistic skills bave to bg
developed as will enable pupils to read and understand the langpage of every day use, to speak
correctly and pleasantly and to write reasonably well and with ease. Simp'e courses should
be designed and interesting books prescribed. Contemporary literature may also be introduced.
"Phe assistance of local experts may be sought in taking decisions regarding course and text
books to be followed :

A report on the progress made in pursuance of the instructions may be sent to the
Agsistant Commissioners with the copy to this office by 31st of August, 1972, Your report
stiould indicate the number of languages taught as mother tongue, number of students for
(nffmt language group, number of students availing of this facility, number of part tmg
teachers and the number of full-time teachers employed for the scheme. -

This letter may please be acknowledged to the respective, Amsistant Commissioner,

Pollow-up Action on Regﬁioml Conferences of Principals, 1972
Circular No. 1. Dated August 3, 1972,

Subject ——Introduction of Umform “Teaching Plans” and Teathiers’ Diatles, in
Vidyalayas.
‘ You wijl zecall that at the Regional Conferences of Principals the need for introduc-
. 'W 3 umfoxm system of Teachers’ Diaries and lesson notes ‘was - recognized.  The Sanm
as to examine this and issue a common policy note on the question. The mtter has beéh
X)&?cusseé ata recent conference of Education Officers also. Enclosed hesm are the ﬁoﬂowmg
> (1) A proforma for Teaching Plans
(1) A note on Teachers® Diaries.

- You will kindly study these yourself carefully, get sufficient copies eyc]ostyled so-that
¢ach teacher can have a personal copy, discuss it at subject commiittee meetings ‘and. -guide
teachers to use these durmg the current academic year.

A few points may need clarification in the Teachmg Plan. profo
This proforma has been deslgned to ensure that the teagher nges 8¢ tpg% in
mgpaung for every subject before meeting the class. 'We must rceogniz’e ;v;eve?, thet con:
sidering the teacher’s load of work such pléns must be very sxmple and short, - Ehﬁonte potes
and commonts are not possible or desirable.
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It is envisaged that the proforma will be used by the teacher for every “Topic”. A
topic in ocial Studies or Science may be covered in 2 or 3 periods or more. A topic may
also be referred to as a sub-unit. Many topics make a unit. In English, Hindi, Sanskrit
because texts are used they are usually referred to as “Lessons” may be covered in one period

or more depending on its length. We should all use the same terminology and be clear
about what they refer to.

You will notice that item No. 6 in the programme is ‘Instructional Objectives’.
“This is not the same as the General Aims or Specific Aims usually introduced in most
teac ers’ colleges for the B Ed. class. Here we have a different pointof view. Our belief
- is that the teacher has to learn that every unit of knowledge that be is teaching can be regafdcd '
as an opportunity to develop in pupils certain intellectual abilities such as the ability to reafson,
to interpret data, to draw conclusions, t6 predict outcomes, to form judgments etc. It is by
conscious and deliberate effcrt that these dimensions of thinking can be aimed at in teachmg,
apart from the usual one of “passing on information’. . Hence, fcr every topic let the teacher
plan for one or two instructional objectives. These will be further clarified in the illustrative
teaching plans that the Education Officers are planning to develop.

v Content refers to sub)ect matter. Itfis enough if the teacher puts cown the mgm
M[mcepts as points the wishes to dea] with. He is not expected to wnte long paragraphs
or sentences.

. 1 Activitles. As m know in most ! cases  the teacher. teaches through

verhal

‘;etc it f0.b2 Sirlously lmed 4, '@m i
eqawny &hmﬁtﬁdﬂmm o "_fmt‘a%oﬁn

i

If 50, he wntes m th:s eiawlmn

mw, »swaﬁwslwly at least oncea week fwmﬁre m@g fo thc molé txmmg mays*ofmm .

e TR S

‘ Assigmllts. “Thidsé miy be cflm@
fot example, several short answer questions. *These 1 reading  as
sicits and preparstiots for cral. moik: "Fhete may take b form of cenectm&“ wmateriad,
interviewing people, making models and charts. It will really depend on the suh_lect and om:

the instructional. objective ‘aimed at. ‘Inthis column the teacher must thilik of the most:

suitgble assignment that may be. given to the pupil and see that it is related to finding out 4 .

the particular objective aimed at b, s been achioved. Teachers riéed guidance in doing this and:
a good way of utilising the time in subject committee meeungs would be to dfscuss samp!a of

teaching plans prepared by various teachers. - .

Remarks/Suggestions. Refer. to Cteacher s retharks on w hether the topic has been
“covered”’, whether the objective has been attained, what he would like to.do next time and
sofon. Here again, just brief points will do. No elaborate writing 15 envisaged.

The principal will reyiew these plans fonce [a week: preferably before the topic/
hsson is. begunor whlle it is in progress. A system mgy. be evolved for each school. . These
: profoma m@g pe in loosg sheets.and filed - topthez 'Ihe Jsdvantage of loose sheets is ¥het:
. ihm igmowspace for the different columns; ¢ is suggested that this format betried out: in
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the school for a monsh or so and then got printed if it is found useful.  Action taken on this
may kindly be reported to the Sangathan and the Asstt. Commissioner.  Samples of the
best teaching plans should be sent once a term to the concerned Education Officer. The
Sangathan would Iike to publish useful materjals produced by teachers from time to time.

‘Since this, teaching plan will be an effective tool for supervision a. Change in the
content of the Teacher’s Diary is recommended. These diaries at present seem to indicate the
“portion covered” with remarks in each subject. But the teacher’s diaries can serve different
purposes. A note on this is also enclosed. Please go through the note and introduce this
system during this academic year.

A note for Teachers’s Diaries |

Vidyalayas are advised to introduce a uniform system in the maintenance of a
Teacher’s Diary. It is recommended that an exercise book of about 120-140 pages may be
provided to each teacher to maiatain certain important records, The Diary could be
comprehensive and serve two useful purposes :—

_a) to help the tedcher maintain essential information and academic notes,
_b) to help the teacher keep records of the progress of the pupils entrustcd to his

With that in view the following records may be maintained in the Teacher’s Diary :—

Part A :

1. Teacher’s own tine table
2, Class time table it he/she is a class teacher.
3

Split up of syllabus-in the subject taught by the teacher along with the names of
gex hqokq, teacher’s gmdcs, work-boois prescribed.

44, : Note A0y ymovatmn or ?rojecfs @deﬁakén by the teacher, B
‘ 5,” list 6f p!émontérg gested to the stndcnts in any sub’&ct
"¢ Klist of's u&xo-insnﬁl aids pitpartdfised by the teacher.

& :’f”f ; § S "tﬁe‘énﬁciﬁﬁeifp%i‘ems fade& ‘by 1he ‘Eehchér ‘durmg hm[her _"f shiching.

8 Bacorlt of fhe Fecommendyiions of the. sublest, committée pisting Sepecial
’those relcvant to lns/her classes and follow up thereof, '
9. kecor& ¥ an any ‘usefu prof non&l téiding done by die teacher:

‘Partii
‘10 ‘Names of students of his/her class (1f shelhens a class teacher; withcddressof

"’ml

of wegk students reqtui-mg remed ‘al help, gnfzed students &nd any other

12 Acadexmc rqcord ot' the sgu;lents in the class/subjects he/she is teaching. This
‘would include marks obtamed by tne student in various umt/penodlc tests/
eiamt‘ nétlons, St

13 Some - notés 61 the«meaﬁm of students of lm/her hzbuse m various cO=

mjgm,uthms_

“he ‘wbdbe’ 'is“a“suggestm list.’ ’Vniyaiayas my' give some thaught {to this and

decide upon the contiint B 'the’ Yedicher's Biiry ‘keeping the spirit if our recommendation
it
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- Copy of Fo]low-up actxon on Regronal Conferenee of Prmc;,pall—-l972
Circular 1\}0. 2 Dated 29th Augnst, 72,

Introduction of a upiform Progeess Report  for all Kendriva V:xbﬂam was. efidorsed
at the R.egxonal Conference of ?nxpgals thls year. A’ format _of the. Rggortcard to be
ado;&ed in all Kendnya {'xdyalayas this sessxon 1s enclosed heremt,h It l;asl)equ 4‘?‘ q“m
simple w’fh a view to fa&h ating the parents in gaders t e reports ‘sent by e
Vndjyn]ayas Instructlons g1ven hereundef are for guzdance fomio ?or propér
tenance of the report :

1. Printing: The report may be of a uniform size 83" x53". The outer cover
shall be a coloured card sheet Printing shafl be in black on whltc quahty paper for the
the inger pages.

2. Frequeney of Reporting : The report shall be sent to the parent. thmgma
year. Tie report of the first term should be sent during flsst/second week: of Qgtober and
in any case before the Dussehra break. The report for tae sapond. $exm mwb&mﬂa the
first orsecond week of Jamuary and that for Fha 3rd term ip th?ﬁrﬂ week of f May ¢ after the

mn of the genults..
Bio-data : Bio-data may be ﬁlled when the card is berng gjrogmﬁ ‘for the

.

Part A—Academic: In this part is tobemortedthemmuoﬂheoupﬂm
in studies. This includes perfow in—

a) class and home assignments e

b) unit m&mﬂmmmmemmmmﬂ

xncludc oral ass;gnments and m ho } ', b

e wecoped i Q) AP gmepfe e b e T T
(b) regularity in mmpletms the assmments, sincerity and P . with - whi
the b has attepated the assignments. mshou;d:bg;;rx%ﬁ tho
final marks entered under the head' are appropnatcly oder: %0 at. the
spirit of internal assessment through sessional ‘work is reﬂectca{ i m year's
rgport.
~ (i) Teachers may be advised to give informal testl on complptrga« Qf gch teaching
- unit in their own periods and marks individual tests kept .in. tken‘t diaries. Total
of .all these tests may be rarsed/reduced to the optimum (70, gg, &0 as the case
may, be) during reporting, What is -more i an is, to- ngprgs Ron the
 teachey, the informal nature agd disgnostic,valus of thewp oM, . ., | .. .
(iit) Half-yearly ahd Annual Examination marks are to be eatered out.of_ .100 saichinndg:
are to be reported togethcr at the end of the second aad thind terms -alongwith
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‘othér marks, Papar-wise milcks, \wiersver Feldvadt, miy'be Kptif lthe result
fegister.
(iv) Weightagz for promotion is to be arrived at independently i.c. all ags;gmfmcnts @?
be reduced to a weightage of 10, unit tests to 20, half-yearly examination to 20

and Annual Extifinatiod'to 50 ; tbtal "a’mo‘unffng ’t%’fbf)’@vu’h will’ demde thc
final result of the papil.

5. Part B—other subjects : This includes those curricular subjects other than thos¢
included in Part A viz.  Art, music, work experience, physical education and regional
laniguiages. ‘The prozress of the ¢hild may ‘be feported ds dndér

(i) Excellent
(i) Good
{ifi) Satisfattory or
(iv) Needs improVement

6. Patit:C—Special Iuterests wid Hobbies : This tofhiin 'is"Mdatit Tor ‘répbirtiy e
special intérests of the pupil inclating is/er 'apades, mfes ¥, Whete fhe‘ré s ’ﬁo
positive evidence of thzse interests, thc column may be kept untied, -

7. ‘Part'D : There:are two impaataut avpactsto becidgsAdd aaNer tafs Keuis -

@) Papil's partivipetion insoitarkicdlar dctiviies

(if) 'pupil’s personulity traits.

You will recall that at the Principals ‘Conferencs we had ajreed that that the
Progress Report should not only reflect the scholastic progress of the pupil but include other
aspects as well. Herein may be reported in-deseriptive sentences the activities participated in
as also the standards of parformance. These activities wauld include - club/House events as
also games and sports. Some sample sentences may be :

“Takes keen interest in Cricket’,
“Took part in the House debates and spoke well"
“Has potential to develop as a good speaker”.

“Is very shy and w:thdrawn May be encouraged to take part in co-curricular
activities”™ :

“Has produced a good pamtmg—-has artistic talents”’,
While reporting on Personalxty very great care is to betaken to canvey the more
positive qualities, for example :
“Has eqvinced qualities of leadership™.
«Is a very responsible student. Has acted as class monitor/prefect”’.
“Is very willing and co-operative —hard working"”.
Among negative qualities a few neutral remarks will be in order. For Example :
“Is very shy. Please encourage”,
“Appears disinterested in games™.

When serious faults are noticed like repeated .
quarrelsomeness, rudeness s
it will be better to write : , stealing

“Parent is requested to come over to the school for a discussion””.

If these arc followed by class-wise mee ings with parents, any severe drawbac ks can

be brought to their notice. Since we are introducing this for the first
pleasc go over every entry carcfully. time Principa Is will
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Part E Heahb—This item may.be filled in only twice 3 session ; onee in the begin-
ning of the session in July and then in April. For class XI students this can be completed in
February. Under special mmarks you may cover poiats on eyes;teeth posture, etc. notad by
the class-tencher

..~ Part, F——Attendlnee-—ls Sﬁlﬁ'ﬁxplluatory but the amndance at the end of each
term is to be cumulative i.c. Ist term attendance upto 3Cth September ; for the 1Ind term, from
the beginning of the session upto 3rd Deoember and for the IMTrd term, total for the whole
year.

The last two pages have been :eserved for the remarks/sxgnatute of the class teach:r
and Principal.

A comprehensive report of the kind will require co-ordination among;-class .teacher,
subject teacher, house master, physical education teacher, etc. Fach Qchoo} should werk out
a simple way of ensuring such co-ordination so that correct reportmg bcoomes possxblg This
is an area in which Kendriya Vidyalayas must give the lead. ‘Heérnce we re quest the Principals
and teachems to kindly.give their best attention.to the task seporting. It willbe' noticed that
ﬁpeﬁngmrm&m seem gpduous. . Qe the practioe edts underway we ate confident that
it will become increasingly qasier.

-Eoe. ogt:gardis. & tool for givingjJa: true: picture ofithe pupil’s total

andd&ienmwthemmwwm ‘coqperation . in remeving the defi-
Mdsthmmumgprmdampmntofﬂmpupﬂ Sp every care is to be taken to ensure
gorrect and proper regiorting.

&i Naﬁonal Systems Unfe,’
o"ﬁaij Indetite of E‘éuc&’

Planmng and’ Ammas‘mtzon
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LATEST STANDARDISED FORMS.






Form No, CR-1

Name of Kendriya Vidyalaya,

Annual Confidential Report for the year ending 30th Jane, 19 .
(Principal)
(This report should be written by thé Assistant Conmlss;qne:

Part- I Personal Data

1. Name of the Principal in full :
(Block Letters)

Date of birth ¢
Home Town and State :

Designation of post held :

Whether temporary or permanent, iff
permanent from which date :

b

6. Date from which continuous appoiat-
ment held : ‘

(a) Name of Vidyalayas where worked
previously alongwith periods.

(b) In the present school :
(c) In the present grade :

7. Basic pay on 30th June of year of
report and pay scale : ’

8. Period of absence from duty on leave,
training, etc., during the year: ~ |

9. Educational qualifications (including
Training Degree /Diploma) :

30, -Ofass (es)/subject (s) taught at present :



PART—II Professional Competence
(To be filled in by the Reporting Oﬂicer)
Please give description in sentences and not grades like ‘Good’ ‘Outstanding’ etc.

1. Academic Proficiency :
2. Teaching ability :

3. Supervisory skills *in instructional
programmes.

4.‘ Bilingﬁal competence : (WorRing know-
le;dge\of English and Hindi).

5. Orgamsms A.bxhty
6. Qualmes of Iaad«shnp
kA Imtia‘ i me

8. Alertnesu tc new idau, innovations and:

-9, Relatammp with parents, Manage-
: ‘ment Commﬁec, pubhc

10. Rela
11.. (Capasi
i e -

o : ﬁunﬁal lm.blﬁm’ .

naride ofc.

14  dienti
N mnding work deservmg specu\l oom-
mcndatlon

15, Was thsre any occasion dumg ‘the
year when the officer was censured or
_ warned for dereliction of duty etc. ?
* (Mention briefly if any) ‘

16. Assessment of general chdracm
personahty and work done during

period under report.
(Give a brief:description in abont 10-15
lines.
Name in Block letters Siguature of the Reporting

Date



Park —XIf (Roikirks of the Reviewlng Officer)

Do} you agree or disagree with th= assesimsat ‘of ﬁfe offizer givea by’ t'r- Reportmg
Oficer 7 Is there any thing you wish to modify or add ?’

Signatures’of the
~ Reviewing]Officer.

Name in*Block §letters :
Designation : —_———
Date o

Pact IV Remrks of the Coustersigriay  Ofncer
(Viee-Chairman of Kendsjya Vidyalaya Sangathan)




NAM'B QF THB KBNDRIY A Vm¥ALAYA' Paa-id e it sty g ‘“0;19 Pgepesteesetess
ANNUAL CONFIDENTIAL REPORT FQR THE YEAR, BNDING ITHIUNE, 195
( TBACHERS )
(This report should be written by the Principal and should be reviewed by the

Asstt, Commissioner)

To be filled in by the Principal’s Office
-Part I Persona] Data

1. Name of Teacher in full :
(Block letters) :

2. _Date of birth :
3: ---Designation of post held :
4. Home Town and State:

5, Whether mmmrary or permanent,
” ermanont; from which date :

6. Date from which continuous appoint-
mmt held

7. (a) Mofxmdnyavmyamya J

8 Bmcpayon&ﬁth Juneof the year of
Rapanandpayseale.

9. Pe‘f?i g{ abggnce gg W on leave,
gdgc e t&

mummiﬁﬁm&s (inctuding
Trainjog - Degree]Dxploma)

11. Classés/subject (E)‘iatight at present.
12. Any Co-curricular activities assigned :

13. Any training course attended during the
‘year ;

14. Any expmmzntal work or project under-
taken : ’
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PART NI—ASSESSMENT BY THE RBPORTING OFFICER

1. State of Health:
2. Academic competence :
3. Teaching ability ;'
4. Competence in teaching thtough'  tiies
medium of :
(a) English.
(b) Hindi.
Contribution to Co-Cutricular activities.
Organising ability : |
7. TInitiative and resourcefuiness :
8. Popularity with the students :
9. Capacity to maintain discipline :
10. Amenability to discipline :
12. Relations with superiors ;
53, Capacity fo sssume higher responsibility :
14. Brief mention of outstanding special
recommendation :

15. Whether reprimanded - for indifferent
work or other causes during the period
under report :

16. Conduct and integrity :

17. General remarks :

(Give description in about 8-10 lines)

AN

Signature
Name in Block letter..............
Designation.......es-s aeerarvas S,




~ Form No. CR-3
Name of the Kendriya Vidyalaya,
Annna] Confidential Report for the year ending 30th Jane, 19
(non teaching staff) .
(This report should be written by the principal and ‘reviewed by the Assistant
Commissioner of the Region.)

Part- 1 Personal Data (To be filled in the Principal’s Office)
1. Namein full:
(Block Letters)

2. Date of birth :
3, ‘Home Town and State :
4. Designation of postiheld :

5. Whether temporary or permanent, if
permanent from which date :

" 6. Dagé from which continuous appoint-
ment is held

(s) Nume of Vidylayss whoro worked

(b) In the present school :
(cyﬁmmm:‘

7. Bmwm 30!11 June of year of .
report and pay scale :

8. Petiodof absence from duty on leave

. etc., during the year :

9. | Educational and other qualifications :



2.

PART II—ASSESSMENT BY THE REPORTING OFFICER

1. State of Health.
2. Observations on
(i) Intelligence.
((ii) Initiative.
(iii) Devotion tb duty.
(iv) Skill in the work on which employed.

v) Whether maintains all registers and
accounts tidily and up-to-date.

(vi) Amenability to discipline.
(vii) Relations with other staff
(viii) Punctuality in attendance.

3, Whether he has been responnble for any
-outstanding  work during thé” peridd
under review meriting special comumenld-
ation.

4. Whether he has been reprimanded for
any indifferent work or for other cases
" during the period under review.

5. ‘General ‘aswssment of gooﬂ aﬂ& f)adib‘
quahtles : ‘

6. Conduct and integrity.
7. Any other remarks. -

Signature

“Name in Block letters

“Designation
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#Part JIIl—Remarks of the Reviewing Officer
1. Length of service under Reviewing Officer :

2. | Do you agree or disagree with the assessment of the Officer given by the Reporting
Officer ? Is there any thing you wish to modify.or add.

3. General remarks with special comments about the general remarks given by ihe
Reporting Officer and remarks about the outstanding work of the Officer.
¢ (a) Fitness for promotion to Higher Grade (s) :
(i) Fit
(ii) Not yet Fit
(iii) Unfit
{b) Has the officer any special characteristics and or any outstanding merits or

abilities which would justify his advancement and k.pecial selection for Higher
appointment out of turn. If yes, please mention these characteristics.

{¢) Recommendation regarding suitability for other épheres of work, v1z.

Name in block letters e
Désignati e

PART IV-REMARKS OF THE COUNTERSIGNING OFFICER
"~ (Commissioner, Kendriya Vidyalaya Sangathan)

Signature— ———

Con missioner for Kendriya Vidyalayas.
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Form No- CR 4

Name of the Kendriya Vidyalaya -

Annual Confidential Report for year ending 30th June, 19 —
(Class IV staff)

This report should be written by the Principal

Part. I. Personal Data (To be filled in by the Principal’s office)

Name in full (Black letters)
Date of birth
Home Town & State

P W N

Post held whether temporary or per-
manent, if permanent, from which date

Present pay and scale of pay \
~ Bducational qualifications
Brief description of dutizs atlotted

® N

.

Date from which contincously working
in the

(i) Kendriya Vidyalaya Sangathan

(i) Present school

9, Can he read and write Hindi or

Part I Assesmmeiit by the keporung Officer
l ﬁbiervahom :
(0}
l‘ﬁ) gﬁmenai)ihty to dlscxplme
(i) Honesty and integrity
(iv) Punctuality
- {x)-Pevotion to daty
2, Generalfissessment of good and bad qualities :
3. 1Any othcesemarks

Signatiise; of Principal———— -
Name in block letters—————
Designatiop— — ———r—r——__

Date—
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i Form No. CR. 5.

Report On Probationers Confidential

t AN.B. Two reports are to be forwarded by the Reporting Officer.
(i) One on the completion of 11 months of service after the date of appointment.

(if)

1
2.
3
4

The second report on completion of 22 {months of service after the -date of
appointment.
Name of the appoititee,

,,,,,

Date of appointment.

(2) Reference number and date of letter of appointment to the ‘post by the
Kendriya Vidyalaya Sangathan.
Or .
(b) Reference number and date of leiter of the Kendriya Vidyalaya Sangathan
approving appointment in case it was made nn regular basis after selection

by the Vidyalaya Management Committee: in accordance with the
prescribed procedure.

Period of probation.

Date on which period of probation expires.
.

(a) Assessment of the Reporting Officer on the work and conduct of the
appointee during the period of probation and subsequently.
(b) If apy defects have been noticed, what are those defects ¢

(c) Were those defects brought to the notice of the appointee, cither
verbally or in writing, with a view to give him an opportunity -t0 remedy
tnose defects and show necessary improvement ? V

.

(d) What are the results of such. verbal or. written communications?

Does the Reporting Officer recommend :—

(2) that the appointec should be deemed. to have completed .his period of
probation satisfactorily ?

(b) that his probation shou'd be extended and, if so, for what period ?
(c) that his defects are much that extension of probation fwould ‘not" i?ead ‘o

any improvement in his work/conduct and that, therefore," his services
should be terminated-

If the Reporting Officer’s recommendation is in favour.of either 8.(b) or & (c)x$
above, an attested copy of letter of appointment issued to. the ,appointee
should be attached to this report to enable the Kendriya deyalaya ;Sangathau
to consider what action should be taken keeping (i mind the terms and
conditions of the appointment (Please state therein whether tﬁe \copy is
attached herewith).

Dated the *Signature of.theReporting

Oﬁic,vcr. o [
-~k i

N.B. Reporting Officer in case of Principals is the Assistant Commissioner “arid i the
case of other staff the Principal
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Form No. CA—2.
KENDRIYA VIDYALAYA. SANGATHAN;

With refereace to his/her application for the above post., the undersigned offers to

Shri/Smt [Kamari......oceeivrercivionnncanninisesonse eressrssnrsscneaestesnerasarsesnsetsen , @ temporary post
o) O in the Kendriya Vidyaldya Sangathan on an initial pay of
RS.ootvniricrmnanecersranena, in the scale of R...corvvrviiinninnninnneenn, {or as admissible under the
rules). He/She is initially posted to Kendriya Vidyalaya,.......ccccooucrcvunivnnnnenes

No travelling allowance will bé admissible for joining the appointment.

The services of the appointee are terminable by one month’s notice on either side,
without any reasons being assigned therefor. The appointing authority, however, reserves the-
right of terminating the services before the expiry of the stipulated period of notice by making:
payment to' ilie appointee of a sum equivalent to the pay and allowances.for the period of
notice or {thi¢ unexpired portion thereof. He/She will, draw allowances and other benefits in
addition to pay at Central Govt. rates as admissible to Kendriya Vidyalaya employees.

Other terms and conditions of service governing the appointment are as laid down in the
Education Code for Kendriya Vidyalaya as amended from time to time. He/She will be liable

to transfer anywhere in India.

If he/she accepts] the offer on the terms and conditions stipulated, he/she may:
pleass send hisfher accsptance to the undersigned within 7 days from the receipt of this.
letter in the form attached and report for duty to the Principal of ;the abovementioned
Kendriya Vidyalaya within a fortnight of the receipt of this letter. If hefshe fails to commun-
icate his/her acceptance by the stipulated date, this offer will be treated as cancelled and no.
further correspondence will be entered into with him/her.

ASSISTANT COMMISSIONER

1. Copy forwarded to the "Asstt. Commissioner, Kendriya Vidyalaya
Sangathan,........., eteseteaeeabebtarsnsarasants veasvane s

2. The Principal, Kendriya Vidyalaya,............... eeesress e renesseneans for information
end further necessary action. A set of attestation and other forms are enclosed. Thesa
may be got completed from the candidate and returned to the Asstt. Commissioper for
further necessary action.

ASSISTANT COMMISSIONER
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Form No. O A~3.
KENDRIYA VIDYALAYA SANGATHAN

Subject :—Offer of appointment to the post of

With reference to his/her application for the above post in Kendriya Vidyalaya

Sangathan, the undersigned offers to Shri/Smt./Kumafii.eccosiensees reenne. a purely temporary
POBL OF ...cvconecmeresasanrsaaseseness on adhoc basis in the Kendriya Vidyalaya..........ccossscusasnrsee.
upto 30th April,...cceenenseesenen on an initial pay of Rs.ccccmiiinnns (or as admissible under
{he rules)

1. No Travelling Allowance will be admissible for joining the post,

3. His/Her service is purely temporary and adhoc and will stand terminated on the
above date without any notice. It is also terminable before the above date on one week’s
notice on either side. The Appointing Aubority, however reserves the right to terminate his/her
services before the expiry of the stipulated period of motice by making paymnt tothe
appoinjee of a sum equivalent to the pay and allowances for the period of noticefor the
guﬁﬁpﬁw portion thereof . Hé[shc will draw allowances and other benefits i in a¢dition to. @a
Pay at Central Govt. rites as sdmissible to the Kendriya Vidyalaya ¢ employers. Hejshe will slée
bewwwtwlemrulén,'r A ndesandservxceonndxﬁons as applcabletotheemplaym of
the Smgathan.

»lfha}sheaceeputhe offer on the terms. mdmm stipuiated above , hefsbe
iy pldise send bis/Her acceptance to the uadersigned immedistely in  the ﬁ'&rmattacﬁad and
1ePoit for daty at the above mentioned Kendnya Vidyslaya.

for and cu béhg!f of As#ktant Gommnssiomr

popy

necessary action.
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Form No O-A-4

KENDRIYA VIDYALAYA SANGATHAN

NO. cceerscnrerresnnsensosarsrassns veveennes Dated . coooerenaenessetsassrn niens
MEMORANDUM
Subject :—Offer of appointment to the post Of....cccovencincnnanncns

With reference to his/her application for the above post in Kendriya Vidyalaya Sanga-

than, the undersigned offers to Shri/Smt/Kumari.......c.cccucverererererrensereennann: a purely temporary
POBE Of ccrvecveeecnsiecnnssnmnssnanss on adhoc basis in the Kendriya Vidyalaya................ooooonn......... -
against a leave vacancy upto.......ceeceee or till the regular incumbent joins duty whichever
is earlier on an initial pay Of Re.ee rvicvivineicernreeee..

No. T. A. will be admissible for joining the post.

His/Her service is purely temporary and adhoc and is terminable before the sbove date
without notice on either side. He/she will draw allowances and other berwefits in addition to pay
at;Central Govt, rates ag@dmiisifbk to the Kendriya Vidyalaya employees. He/she will not be
entitled to any leave with pay. -

If he/she accepts ;the offer on the terms and conditions stipulated above, hejshe may
phease send hisfher acceptance to the undersigried immediately in the form attached and report
for duty at the above mentioned Kendriya Vidyalaya.

for and on behalf of Asisstant Commissioner

Copy forwarded to the Assistant "Commissioner, «wefor further
mecessary action,

For aud on behalf of Assistant Commissioner



A ot
N

From No. O- A-§

EENDRIYA VIDYALAYA SANGATHAN.

3£ SOOI~ S, V) SR Dateds i 2T crvenians -
- (. MEMORANDUM
In continuation of this office order, Noa........ FiTreerensaerarernesernas dated..e.creceeersereneranes «the
undersigned writes to inform Shri/Smt. [KUMAC....ccouuriincersinvorericenresissnsnnanes that on a review
of the qualifications possessed by him/her, it is found that Shri/Smt./Kumari.......ceceveceene o
is not fully qualified for the POSt Of......ceee.swsrssereeenenrise--0Offered to hidifhier on adhoc basis‘as

he/she lacks the prescribed teaching qualification/academic-qualification/experience. It has,
however, been decided. as a special case to continue him/her on adhoc basis for a period of .....
......... from the date of the issue of this letter in order to enable him/her to acquire the requisiit
qualification within this period. If he/she fails to do so during this period, his/her services are
liable to be tcrminated at the and of this period in  terms of his/her appointment in the

Kendriya Vidyalaya.
It may also be clearly noted that he/she is liable for transfer anywhere in India,

Appointing authority

..........................................................
..........................................................

..........................................................
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Annaxure T
KENDRIYA VIDYALAYA SANGATHAN
Candidate’s Statement and Declaration
The candidate must make the statement required below prior to his medical examina-
tion and must sign the déclaration appended thereto. His attention is specially directed to the
warning contained in the note beiow :

1. State your name in full......coceeueirerenrieevscceerseersonenes .
{in block letters)
2. State your age and place of birth..eeuuicrerecnvnenae, .

3. (a) Have you ever had small pox, intermittent or any other fever, enlargement or
suppuration of glands, spitting of b'ood, asthma, heart disease, lung disease,,
fainting attacks, rheumatism, appendicitis ?

OR

{b; Any other disease or aé¢cident requiring confinement to bed and medical or-
surgical treatment.

L R P R R T P Y TP

............................................................

4. Wheh were you last vaccinated 17........... cererenereasaenensaersasesnetes

5. Have you or any of your near relations been afflicted with consumption, scrofula,
gout, asthma, fits, epilepsy, or insanity 2............cccuwe... vensosaie

6. Have you suffered from any form of nervousness due to over work or any other

7. Have you been examined and declared unfit for Govt, service by a Médical
Officer/Medical Board within the last three years 2... .ocveveiveeieecsieenerneeennen
8. Fumish the following particulars concerning your family :

No. of brothers
living, their ages

Father’s age, if
living and state

Father’s age at
death and cause

No. of brothrer§
dead, their ages.

of health of death. and state of at death and.

health. cause of death
Mother’s age, If Mother’s age at No. of sisters No. of sisterg:
living and state death and cause living, their ages dead their ages.
of health of death and state of at death, and:

of health

cause of death

I declare all the above answers to be, the best of my belief, true and correct.
I also solemnly affirm that I have not received a disability certificate/pension on account:
of any disease or other condition.

Candidates signature

......................

Ly PP P TIT PPPIRTYY oo

Signed in my presence............c..oocvreren.
Signature of Medical Officer..............

.....................

Note :—The candidate will be held responsible for the accuracy of the above statement.
By wilfully suppressing any information, he will incur the risk of losing the
appointment and if appointed, of forfeiting all claims to superannuation allow-
ance or gratuity.



Annexuse: 11
Medieal Certificate
"Name of candidate Tor appointment : s S S
(in block létters)
Caste or Race :
Residence : e R
Father’s name and address 1 =00 ceeeeecrsssinnen —
Date of birth by Christian era as nearly - ‘
as 'can be ascertained : L Ty Ten—
Exact height by measurement : e s erenaresensesenasmonaten
Personal marks of indentification : [— \Aaussssssassses .
JSignature of the candidates : = ... - - .
I do hereby certify that I have examnned Shri/Shrimati/Kumari............ -
rasmanassarrgsasotyed -8 candidate for - employment in'the - Kendelya Vidyalaya......
frasesetsacarenseses isisne o asn Tenesansesseeshses and cannot discove- that he/she has any disease communi-

mable or otherwise consutmoﬁal affliction, or bodily infirmity, except
I do not comsider this a disqualification] for empleyment io the Vidyalaya. Mhﬁ'

~mge ‘is, according to, hmlhet O BLBLETENY overouersunrsserrenssssesterssoms o YRR mmjm
tppem about.......cceeesne years, o &
wl o] oies herelyy cantify M I have examined Smt. ....ouieeenririineninees eveamnn-eene- 200 GO DOL
disoover that she is preguant.
WWMWM)
Left hand thumb and finger impreuion of the candidate
m o of the capdidate.,... ———
e silace.
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Aannexure IIT

1. Shei/SImt./KUMAT.......cccorurvenieninseracsrirsesstsssastosessesnssnsenssstonsanssssstosasans
declares as under :—

*(a) That I am unmarried/a widower/a widow.

*(b) That I married and have only one spouse living.

*(c) That I am married and have more than one spouse living.
Application for grant of exemption is enclosed.

*(d) That I am married and that during the life time of my spouse, I have contracted
another marriage. Application for grant of exemption is enclosed.

*(e) That I am married and my husband has no other living wife to the best of my
knowledge.

*(f) That I have contracted a marriage with a person who has alread one wxfe or more
living. Application for grant of exemption is enclosed.
2. **Isolemnly affirm that the above declaration is true and I understand that in the
event of the declaration being found to be incorrect after my appointment, I shall be liable to
be dismised from service o

Date........covvrencensens . Signatare.....

*Delete clauses not applicable.
*#A pplicable to the case of clauses (a), (b) and (c) only.

(To be taken before the Chalrmaannmcnpal of the:
Vidyalaya)
1 .solemnly affirm that I will be faithfull and bear true allegi<

gnce to India and to the Constitution of India as by law established and thut lwxl!emny tho
duties of my office loyally, honestly and with impartiality.

(So help me God) .

p— . —
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Annexure-V
Character Certificate -
Certified that I have Known Shn/Smt J1.€0T1 70 S .
gon/daughter of............. R hamivsssnissmmerssssiesenneee JOT €O 8.
years ..and ..... monthis and that to the

Bt of my Ehowledgé and béf’ef he/she bears good characeer dud has no aatecedents which
render hgm/her unsmtable for employment in the Kendriya Vidyalaya Sangathan

hrx/Smt./Kuman....- is not. mmd,m me.
Plﬁé ’ ; mm’sé»‘..;,-.“.-.'.....".-.-3-2'1.".{'“: .
DIALE..o.rvitene. caismarsrsarerase sansrsses Desigtition..............
Acceptance of offer of appointment
T, ieirenreonsossarnree orasssssnscosnenene ereneasssissresessterasernestroserentsesossrnnan hereby accept the
) : om Ofapmlntmmx tq mmtgf LELLE L ide ks ey ook 'p---;uu-,‘6-(s-“::i ............... mmdﬁy :
' Vidyalays, aessensattonntensnasstersess 108 seveesesmasessonete wneeinsmade in your letter No................ o
ctimesonssbeanessuesereastbnstrsaienssasesans dated..... cocorerririiiniineennnens

8nd also the terms and conditions mentioned therein. I agree to join duty at the place and
on the date indicated therein.

(Name in Block letters)
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Annexure-V1

Discharge Certificate
Ministry/Department/Office

No. (Place)... Date.......

Shri/Smt. /[KUMA Fic.c..cevvrnensssresrscsssmsasssnsannissensens «...has/had been werking as
” cvseaesnaan in the Ministry/Department/Office of..........c....
fIOM.....ocveerrnersenncsannsasassnnenanes (N He/She was:
Arawing RS.......ccocnsernmnesssnrsnsssssnessssssssssssssnsencsnessens ..as pay with/without aliowasce
and his/her services have been or are likely to be terminated with effect frOM......co.ueevrerersersesees
censsonneneeese. Ot aCCOUNE Of reduction in establishment. His/her work and conduct was satisfa--

ctory.

-- .. He/She was employed through the Union Public Service Commission through the:
Employment Exchange..........cstvuvserarnccnssecenneann. [from the open market after obtaining a non--
svailability certificate frem the Em ployment Exchange/with the arior approval of the Ministry:
of Home Affairg/direct without reference to the Employment Exchange or to the Ministry of
Home Affairs. :

Signature
(Designation of Officer ar.d. office seal)
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Form No. AFT
ALAENDRIYA VIDYALAYA SANGATHAN

"“Name of Employm:nt Exchange Indian Postal Order attached
-whape régistered -+ Value

Repistration No. . Date

. Date of issee . .,.;

N.B. Before filling: the Wm form, read oarefwlly e iﬁummdmm
APPLICATION FORM
" . POST APPLIED FOR
1. Namé of g Candidate ia block letters -
2 Wathor's/Hitband" Nawss:
3. Address in full :
(a)’ Present
(C!t&nge, if any, to be notaﬁed)

(b) Permanent

=4, . Nationality. .

s

. Whether Scheduled Caste/Teibe  Yes/No
(If yes, pléase attach a certificate /N
from the Distt. Magistrate of the

area)
6. Date of birth (in Christian era)
“7. Whether Government servant or not Yes/No
-8. Whether married or single Yes/No
"9, Moth=r Tongue
‘#0.. (a) Are you able to teach through English ? Yes/No
(b) Are you able to tea:h through Hindi ? Yes/No
(c) Are you able to understand Hindi ? Yes/No
11. *Are you prepared to be posted anywhere in India ? Yes/No

12. If employed have you applied through proper channel ?  Yes/No
13. (a) Have you ever been convicted by Court of
Law ? If so, give details.

4(b) Have you ever been dismissed/removed from
service/prematurely retired as a disciplinary
measure by any of your employers ?

14. Have you bzen interviewed before for any post
in the Sangathan ? If so, give details.

*Applicable for the post of Principal and P.G.T. onlv.
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15. Give particulars of all the exa'mmatlons passed and degteeé’[dlplomas[cértlﬁcates
- obtained- at-thé University or other pldces of higher/ professional/technical educauon
(eomlﬁéneﬁigiwith the Matrlculatlon or equivalent examination)

ACADEMIC
Examinations Class/ &’ercentage Subjects | Medium of Year| Board/
Division | of Marks| offered Examination Univer-
(Whether Eng- sity
lish/Hindi/
Regional
— _Language)
(a) Matriculation/High
School/Higher
Secondary.
(b) Inter/P U.C../Prep.
(c. B.A./B. Sc./B. Com.
(d) M.A./M.Sc./M. Litt.
©
(f)
N IETVR BN PN e [4: 3
. PROPESSIONAL -
Division/percentage of matks ... . . .
v "
Examinations™ Theory " Practice
. -
(a) Basic )
(b) B.T./L.T./B.Ed.
(i) Through shortened course,
(ii) Through, regular one year's course.

(i) Through correspondence course

© MEd
(4) Other:




16.

24

Teaching experience (particulars to be given in chronological order)

Name‘of Institution (indicate ) Period of service
whether it is recognised) Post. held :

Classes’ and'Scale of pay
Subjects- | & Bctual

(give month and year) taught | pay drawn

From* To

17. Administrative Experience (For Principal’s post only)
Name of Instituti , . Scale a
Organiza’fOU.ltuuon’ Post held | ~Per’°d$ selglce ) & ac?gg} d Remarks
Department. give month and Year hay drawn
From  To
18. Outstanding attainment in co-curricular activities e.g. ‘pames, athletics, drarmatics,
music, etc,
19. Mention additional qualification/training/experience which you may like to be
considered.
20. Particulars of the present appointment :
(a) Particulars of the present appointment :
(b) Scale of Pay :
(c) Present emoluments : Pay D.A.
Compensatory Allowance —— —HRA .~ —————
21. Give particulars of seminars. in-service courses, educational conferences,
symposia, games and sports rallys, cultural & literary meets conducted/organized
- ‘by you (for Principals only)
22. Particulars of any books written or articles contributed to standard journals.
23. Name & address of three references, of which one must be your pressent
employer :—
(@)
(b)
©

Are you prepared to join immediately, if selecled ?' If not, how much notice do
you zequire ?

. Are you willing to accept the minimum initial pay offered ? If not, what is the

lowest initial pay you would actept, with reasons therefor.

. 1solemnly declare that the statements made by me are correct to the best of my

knowledge and belief.

1 also clearly understand that, in the event of my appointment in “the Sangathan,
my services are liable to be terminated without notice if the information regarding
my age, qualifications, disabilities due to conviction in Court, dismissal, removal
or compulsory retiremment {rom service by previous employer, etc., if any, is found
to be wrong or suppressed.

1 S —

Station— «-r— e — —r— Signature
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(TO BE FILLED BY THE PRESENT EMPLOYER)* '

27. No.—————— *Applicable in the case of Govt. servants or
employees of Semi-Govt. or autonomous.
bodies.

Certified that Shri/Smt/K uvmari —_ -
has been employed in ———— -

from — o———to—— A5 — — —————

in the scale of Rs. - —and that the details of service furnished:

in columns 16 and 17 are correct.
38. If the applicant is a-Government Servant/or an employee of Semi-Govt /Autonomous
Body/Public Undertaking, please certify that he/she has been. medically examined and
found fit, and that his/her character and antecedents have been verified and reported.
to be satisfactory.

-

‘Signatufé——-L. ~

Lt
Designation— — -

INSTRUCTIONS TO CANDIDATES

1. Four copies of application should be made on the prescribed form, written legibly
or typed, tagged together carefully, and presented at/posted to the nearest Employment
Exchange or where the applicant is regis_lcrcd. Candidates employed in Govt./Semi-Govt.
Autonomous bodies/Public undertakings may send their applications through their present
qmploycrs direct Advance copies may be accepted provided original application through prope
channel, is received by the time of interview.

2. Separate application should be made for different posts.

3. Applications should be accompanied with Crossed Postal Order of Rs. 5/ (Rs. 2/-
in the case of Scheduled Caste/Scheduled Tiibe applicant), payable to The Kerdriya Vidyalaya
Sangathan, New Delhi. No other mode of payment will be accepted.

4. Copies should be marked first copy, second copy, third copy and fourth copy.
Photograph may be atfixed on the first copy only.

5. Candidates should give the full address and the name of the post applied for on
the enclosed card (one copy only) for communication of the result of the interview.

6. Calls for interview will be sent to the address given against: SI. No. 3(a). Candi-
dates should ensure that letters are re-directed to them if they are not at the station.

7. Candidates should furnish in quadruplicate the enclosed “‘summary of particulars’

8. Permanent employees of the Govt./Semi-Govt./Autonomous Bodies/Public Under~
takings can be taken on limited deputation, i.c., they can hold lien in their parent departments.
for maximum period of two years and draw salary in the scile of the post applied for provided
that the net benefit in foreign service does not exceed the limits specified by Govt. from time
to time. In accordance with the present orders, the limits are as follows :

(2) For employees in receipt of basic 25% of basic pay or Rs. 225/- which-
pay above Rs 750/- ever is more.

(b) For employees in receipt of basic 309% of basic pay or Rs. 100/- whichs
pay above Rs. 300/- upto Rs. 750/- ever is more.

(c) For employees in receipt of basic 3319% of basic pay.

pay of and below Rs, 300/-



. Dateofbith ... eeeeseressanessanree

SUMMARY OF THE PARTICULARS OF THE CANDIDATE

. 'Na‘mve & adc!;ess .............. : ernereeans

. Educational Qualifications (Matrig Matric W B“ﬁ M W
onwards with dlvmon OF PEICEMLAGE  suvveesmresssrssssmmssssssssanssinss naarvosiisessomes
of marks) l

Professional Qualifications (Division B.T./L.T./BEd. M.FA. | Othstl
or percentags of marks) .

Tg_gp;pg Ex_gxme [ 1 o ' -
)

4) ‘
T v teeensricsntanErensntSt aspens
T DRI ROV /v < e crand)
Y
. ‘ T,

Administrative Expenence (Devmsecnr '

" Quistanding aftainments in cogante
cular acuvmes n;. games, atheletios,

3. Addiﬁonal qualiﬁnanon/trmnmg/

i if amy.:
’.';Parmamgof Semmars, 1n-gervie
- courses, edticational oonterences,

sym-
potfa, games and - sports Tailys, cultural
and literary meets oonducted]oxgamzed

0. Partlculars of present appomtmem; (Plgaw
mdgcate Post, scal of pay, present emoly-
ment stating Pay,D A,CCA.&HRA)

29s0peesamas ! . nesasup

S ighature
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KENDRIYA VIDYALAYA SANGATHAN
SGENTRAL SCHOOLS ORGANISATION)

Nehry Honse, dith Flopr, 4, Bahadur Shah Zafar Marg.

New Delhi.
NO...covrnnrenessans Dated.......iccouveneeene
Subject : POST OF....cccconvvcureene B
Sir/Madam,
With reference to your application for the post of... .... aresesrnesenca reratrensansgtnansnsarorase it is
hereby informed that : B -

You have not been selected for being called for interview for the post applied for.
Youhave not been selected for appointment to the post applied for.

Yours faithfully
Section Officer
POST CARD
To,
Shri/Smt./Kumafi...cccconcsnsoranes \eseermeaearaerstsaenans

LY P PP ITY T TPTTY TR YN LT P T T T TP “sens




28
Form No. 8-2

Saority No
"Service Record and Posting History (Téatkers),

1. Name of the teacher with grade
(P.G.T., T.G.T,, etc.)

2. Educational Qualifications
(including the subjects and
Divisions from Matric
ontwards). '
Subject - Division, . -Agresgate . Magksobfained.
(i) Matric/Hr. Sec.
(i) B.A.
(i) M.A.
@v) Ph. D.
ﬂfﬂ! B. Ed.
) M-;Ed
(v Othets,
I any.
3. Date af Birth.
4, ' Date oi‘appomtment in the Kendriya Vidyalaya Sangathan with grades in which
" dppointed.
5 Wheﬁaet ‘husband/wife employed.
éwq"« twa dougnauon phace - of -posting -and whether. transferable, liRely

| %MGTWM‘WT“WIOMMMMW
Name of the Kendriya Vidyalaya Worked
: From
(@’
®
<)
@

11, | D‘_ateiof _appoigtment in the present Kendriya Vidyalaya.
".12.‘ Brief history of past service in recognised Institutes.
(i) ‘Name of the School/College.

(i)’ From............ to
(i) FrOm.cveescnseeee to.

.~ (iv) Post held..



2

PN

13, Inservice courses attended with details regarding venu, subject, dates. Subject
and authorities conducting the course.

Certified that the above information is true to the best of knowledge.
Signature of the Teaches.
Counter signature

Principal
Kendriya Vidyalaya.
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Formi No. S.L
: Proforma for Determination of Staff Strength
Name of the Kendriya VIQYalay®  .oooooeeereeves coeseeesesesnetssesssemsessoss o s oenessesssesnns
(In capital letters)
Note :—(1) Please state clearly if the Vidyalaya is functioning in single shift or
double shift.
(2) If Primary Deptt. is located seperately at some distance from the main
school building.
PRIMARY DEPARTMENT
Class No of sections sanctioned during ~ Consequential No. of  No. of additional
‘the current academic sections during the Section needed
year, 19.....icionnnnan. NEXL YEAT...o0crteernnsonee
p |
B
a
dy-
'\Iv V
Total Total N
Total No. of teaghing periods :—
(a) Single shift school :— No. of sections x 48
(b) Double shift school :— No. of sections x 42 ‘
Totdl No. of Primaty Teachers required :—  Total No. of teaching periods 36......
{This a} mclﬁdés Music Teacher) ‘
“Fglmnty Teachers sanctioned during No. of posts of Primary Teachers
the current dcademic vear, 19 required durmg the next yeﬁt 19

MIDDLE DEPARTMENT
Olass. Seetlons sanctioned during ~ Consequential increase during No. of additional

the current academuc year, the next year, 19..c..occeecisenses Section needed
b L SO TR 7
TV Leeceeenmsemmsees sereesemmmmenese st e esssesssenesoeeseesses s enes SR R RRERR .
| SO
WIIL e eevevesesssrnserersssesssasssimsetin s semassarcebinst s sansassssesessaanesssssssonssmsassasasnen
“Total :

“Total No. ofteaching periods :—
(a) Single shift schools +—No. of sections x 56
(b) Double shift schools : —No. of sections x 50
HIGHER SECONDARY DEPARTMENT

Cldss No. of sections Perlods
X
X

XI

Total Total
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Grand Total of periods :

2. Hr. Sec. Deptt:—  ————————
Grand Total : — ———

(Total calculations and total periods must tally with total periods worked out as per

Appendix I1I)

Signatures of the Principal

Recommendation of the Assistant Commissioner

Category No. Periods Remarks
allotted .

1. Principal.

2. Vice-Principal.

3. Post Graduate Teachers :—
Hindi '
English
Sanskrit
History
Geography
Economics
Mathematics
Physics
Chemistry
Biology

4. Trained Graduate Teachers :—

Science (Maths. & Biology)
Humanities

5. Home Science Teachers :—
Grade I
Grade II

6. Craft Teachers :—
Elec. Gadgets.
S.N. & E. Works

7. Drawing Teacher

.8, Librarian, :—

9, Primary Teachers :—

10. Music Teachers : —
11. P.ET.
12. Any other category

Total —

‘Wdite*: 428 %s will be sanctioned according to actual
not on the basis of enrolment of Vidyalaya.

periods allotted to them and,
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Enrolment position as on -

Class Sections

11

I

Iv

V1

vil

VI

IX

XI

Appendix 1

Total earolment

Total

Signature of Principal
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Appendix-11

Allocation of periods teacher-wise indicating subject, elass and periods assigned.

Category of Teacher

1.
2,
3.

Principal

Vic:-Principal

Post Graduate Teachers
1. For example :—

Lhwy

etc.

Trained Graduate Teachers :—

Science : —

.~ Craft Teachers :

Elec. Gadgets

S.N. & E. works -
Home Science Teachers :—
-Grade I

‘Grade 11

Drawing Teacher

9. PET.

10.
11.
12.
13,

Librarian
Primary Teacher

- Music Teacher

Any other category

PGT (English) :—

‘Total

. Comp.
IX IX
8 7

Bng. Litt. etc.
X IX
7 6 37

Sob, National Systems Cnty,
National Institute of Educational
Pl rr. 1t Amirictration
17-B,Sr1Aurb.. do Delhi-110016
DOC. No... é!@
Dm.....l..ﬂl

(222, ]

-----

Tofal '

Signature of Principal
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Statement showing the No. of periods alotibd fo vaskeg sislgjects:

Subjects Rm—— 1 o ——
A - B C D E

- - " -

Teachis Nu.of i

No. of
students

Teaching
periods

Engiish (Compulsory)
Hindi (Higher level)
Sanskrit (Higher level)
Hindi (Lower level)
Sanskrit (lower level)
General Science
Maths.

Soical studies and Indian Culfure
and civilization

8. N. & F. Works




Geogaphy

Beonomics

Physics

Chemistry

Biology

Mathematies (Advanced)

Elé. of Home Science and
Home decoration

House hold management and
human relationship

Textile, clothing and laundty
Food Nutrition & Cookery

Home Nursing Child developmcnt
and mother craft

signature of [ the; Principal



.Staff sanctioned during the Current Academic year, 19

No of posts

Appendidisndix

Senctioned

Filled in on regular basis

Filled on adhoc basissisasis.

(To continue upto to pto
30th April).

b, National Systems Unit,
Natxonal Institute
Planmng .
17-B. QilAur i

DOC
Dates

of Educatio
4nd Amxmﬁtratmn
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