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Copy of Letter No. F. 3-17/69-KVS (SP) NEW DELHI, Dated the 7th February. 1970.
(To be sutKtituted for the circular No. F. 3 17/69-KVS (SjP), dated 20-1-70.

Subject: Instructions regarding reckoning of Forenoon/Afternoon for 
‘ purposes of joining duties in Keqdriya Vidyalayas

I am to refer to Audit Instruction below F.R. 17, according to whjph, an employee 
begins to draw the pay a id  allowances of his post with effect from,the date on which &e 
assumes the duties of that post, if the charge is transferred before noon of that date. Since 
the timings of work in the Kendriya Vidyalayas do not strictly conform to the timings of the 
offices of the Government of India in most of the cases, it is not possible to apply the above* 
mentioned rule to the eqvpfoyees of the Kendriya Vidyalayas stripy . T he mattes h p  
accordingly been considered and it has been decided that the following instructions should 
apply in relation to fhfe employees of the Kendriya Vidyalayas: •

“ If an employee of a Kendriya Vidyalaya assumes duties o f his post within two 
hours of the commencement of the school work or exactly at the end of two 
hours after the commencement of the school work,het/shfe shall be deemed to 
have joined the post in the fore-noon and shall be eligible to draw the pay Uadi 
allowances for the day. If  however he/she assumes duties of his/her postlater, h i/ 
she shall be deemed to have joined the post in the after-noon in which eaaeiw/ 
she shall be eligible to draw the pay and allowances only from the next day. For 
example, if a Kendriya Vidyalaya starts work at 8.00 A.M. every day, an 
employee, who joins his duties before 10-00 A.M. or exactly at 10.00 A.M. on a 
day, shall be deemed to heve joined the post in the fore-noon of f f
he joins duty after 10.00 A.M., he shall be deemed to hqve jo inedfc^ post in 
afternoon of the day.”  ' '

-TUfete MiftWictionmay be strictly Bdhered to in future. > ast casesabeadr 
decided neednot be reopened.

Q m  of tetU»,No. %&U5jTfrTtLVS (SB), datedfteJStfc f a m  

Sub. Extensiefttetbeatft «E retirement of National Award** Teachers.

Ytou areperhapsaware that the scheme of ‘‘National Awards for Teachers”  bad bean 
inoperationsince 1958-59 under which about 1,000 teachers ftom various t&rts o f th& 
country have recei*&ith6 N&tibfial Awards so far. Some o f  tbebe teachers have 
certain suggestions ffoiii t o e  to time for the grant of special concessions and facilities to all 
National awardees. * The - Government of India have given eareful consideration to tile 
suggestions in thi# behalf and M l that inter-alia there is justificaiifcto for esc&idfeg the age of 
retirement of national awardee teasers  by 5 years-subject to their being firimd physically 
and mentally fit.

The of National Awards for Teachers has been
Kendriya Vidyalayas also from 1969. Curing 1969, the National Award was given to one of 
ear Principal*. The Government of India suggested that Sangathan should also extend the 
above fo^ftfW/onfyvawKMwi to their National Awardee Teachers.
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Accordingly, the question regarding grant of special concession and facilities to  to to 
the National Awardee teachers of Kendriya Vidyalayas has been under consideration of the ae the 
Sangathan for some time past. It has now been decided that the age of retirement of National al nal 
Awardees teachers in Kendriya Vidyalayas should be 65 years, subject to their being ig ing

• er 'ter 
agege age 

earned ad led
the award before joining the Sangathan or after ioinins i t

Aworaees teachers in Kendriya Vidyalayas should be 65 years, subject to their being i( 
p h ^ y ^ n i T hf n wijl, however, 1*  g ty ^  ^  y ^  ^ ^ ^ f t e r  ei
the age of60  a a i  thisspjoial cjn,33ssiq.a of extension in the age of retirement after the agegt 
of s u p e r a l & i a i ^ n ^ p i i l ^ L l I  fe  both ttie caygories or awarirai, i.e. iHw«e wko earned^

The e x t e n s i o n o f  60 years w hich* ich 
is the normal age of superannuation for the employees of Kendriya Vidyalaya Sangathan. n. an.
Chairman o fthe  Management Ctymnjittee are therefore requested to send their

w m ____________ . the National |Aw
recommen-n- ;n-

to jitptp  Ilje

v t e f  M M m  *io. m &  m  i & h » ,  ‘f f
' :m  T u p - ,

agatMt n e n d n  r a i m l  i r  A w t a H  o f i d R r t M r i i  a id  talifftw
^  ®6y^^ate.'i9t6rvtow8-

^•>!. W P M i n i s t r y  Jfoaw  A flria , y& mmmmkk t  of Indtaja, ia, 
§ m  dt»w» aipMcttlHffcfor leltb tfaU itf Sehed«fed C w m l$$8& M k  Tribfes candidate** tes
\f#ij(iiffewwwwii<j ifow* t*—*** j a  cfofey o f wbldj is Mchrited t o  Information anddnd

r |-w n  it......m u inn
separate hinrricws>

The undersigned is directed to refer to this Ministry’s O.M. No. 31/10/63 -SCT (IJ), 
da te i 27th i&ttaf §0& W f r  laying down
inter-alia the procedure for dereservation of reserved vacancies in the event of suitable 
candidates haMgmg t t f S e h y  fifed ^Ckllbl Wi>  ScfefcdUl&d nrriba® fceiiigi n f*  availabM* 
even after applying the relaxed standard of suitability in their cases. When any such vacancies 
^ 4 e ^ e r v e d  afld filled in ty  gen ia l mn4id«tw> the r e a * r v | ^ ^ , ^ , S i ^ 1Jyw ardexl 
&  WWutaiart -JMW v*te vm  2 «r,|hi», *fini§t?iV*Sm M

2 5 *  Mardfc 1 9 ^  M  
|p ]^uj§$ Tribes candidates oould *K>t be selected for all-lfce, yaqaqejes

3ue^ W  ^  takiag furth§r §tepft in o rderto  accelerate the ia*ictipn o f S p ^ J f 4 y ^ e 
f ^ S c ^ l u ^  ft»€k>raom *it aw l. ft

2. (a) Advertisement of reserved vacancies (filled by direct recraitmcat otherwise

d ^  t c ^ i t n i ^ v d ^ t ^ s e m n  f o o t f r m m m m w M o  - m m m  ** a
vacancy or vacancies r e te r v ^ ^ ^ S ^ M d a ^ ^  or Scheduled TW ber*** <•*&««* *r*ny
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unreserved vacancy/vacancies as well), advertisement wiH be issued inviting applications only 
from the candidates belonging to the Scheduled Castes, and/or the Scheduled Tribes as the 
case may be, and not from general candidates. However, if the reserved vacancies or vacancies 
which have been carried forward to the third year of recruitment, Scheduled Caste candidates 
can be considered for such of the vacancies as are reserved for Scheduled Tribes and vice-versa 
ride para 3 of this Ministry’s O.M. No. 27/25/68-Estt. (SCT) dated 25th March, 1970. 
Accordingly, in the advertisement issued for filling in those reserved vacancies which have 
been carried forward to the third year of recruitment, applications should be invited both from  
Scheduled Castes and Scheduled Tribes candidates, but it should be clarified in the advertise­
ment that for a vacancy reserved for Scheduled Castes/Schedules Tribes candidates would be 
considered only in the event of non-availability of suitable Scheduled Caste candidates and 
similarly, in respect of a vacancy or vacancies reserved for Scheduled Tribes, Scheduled 
Castes candidates would be considered only in the event of .non-availability of suitable 
Scheduled Tribe candidates.

(b) Readvertisement for filling reserved vacancies :

If  after following the procedure outlined in sub-para (a) above, the required number 
o f Scheduled Caste or Scheduled Tribe candidates are not selected for the reserved vacancy 
or vacancies, the remaining reserved vacancy/vacancies will be readvertised bat, on this- 
occasion, general candidates would also be eligible to apply, ths general candidate would 
however, be consideredonlyif no suitable Schsduled Caste or Scheduled Tribe candidates r 
■mibe case may be, are still available for appointment to the vacancies reserved for them. 
This may be clarified in the advertisement. In case any general |candidate is thus appointed 
4gftinst ieserved vacancy after its dere&rvation the reservation should be carried fofwdrtL 
according to the instructions in this regard.

(c) Advertisement where recrri&nentfe to be made both for reservedani unreserved 
vacancies —

If direct recruitment otherwise than through examination is to be made for reserved 
as well as unreserved vacancies on/any one occasion, a single advertisement can be issued for 
such reserved and unreserved vacancies specifying clearly therein the vacancies reserved for 
Scheduled Castes and Scheduled Tribes. If  die reserved vacancy or vacancies referred to- 
above include any vacancy/vacanci es which have been carried forward to the third 
-jasir of recruitment, it sbatald also be. clarifiad in the advertisement that Scheduled Tribe- 
candidates would ber considered for vacancies reserved for Scheduled Castes in thfc 
tw n t  of non-availability of suitable Scheduled Castes'candidates and vice-versa on the 
fines indicated in sub-£ara {a) above. If  any reserved vacancies remain unfilled for want of 
witable Scheduled Caites/Scheduled Tribes candidates, they should1 not be filled by general 
WHjdidates oH this occasion but should be readvertised and filled.on the lines indicated jo- 
teb-para <b) above.

Sub : Introduction of School Savings Bank S d ian t In Kamfriv  VUnShm

I  am to  directed to ,M ytb* tthej^atio i$  ^jfipgs M oysf® #  b * n  
i#«tasols to popularise the sale of Savings Staroi» amowMhe School Children.
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Scheme is in. operation for M jpetjpe^tha&l^d only a limited success# its operation. lb  
make it f$$fr for chfldimto save, to acquit the qualities of thrift and Jwfcohfe
3Md to ^arn by ^tBfl wofkinig.l»w a woitesff baa* fpctioas, ̂  new »*i98W for schools has 
b^D approved by the Ministry of Finance apd also by the Ministiy of Education ¥ m &

i&arviees.

in  view oftheabove.it has been decided that the above-mentioned scheme may be 
j^}tOdij%d m Kendriya yidyalayason a voluntary basis. A copy o f  the scheme dong with 
the specimen forms etc. is sent herewith.

SCHOOL SAVINGS BANK (SANCHAYIKA) SCHEME 

PARTI 
INTRODUCTORY

file  Government have* decided that in addition to the present m ethodof encouragii^ 
habit among school g o ing#  ifdreh through saving groups and- savour s ta n d i a  'new 

sfcheme-School SaVimgsf Sank (Sanchayifca) Scheme will also be intsodtioetf.

V #  *  §ftt it will jn pbiWspn m  as^fpegs. o f the beJ^&s o f „
4  P!* « ^  appK^ch tq tixp This q sb fm M  is hpped, vtylfip 3*

a$yn# to system and National iife,
(ij fa  deyefc^the^bit of thrift qjcflrig children $ ) . t£ piovjdfc m W m W fo iW
money and (lll> to promote ]

f « n
1. Tfie School SaviBgs Bank Scheme wiB b# c a ^ ‘Saadw»fca\
2. Any pupilin a scfcod where Sanclayika fiMetioiwwiH tee entitled to beits numlM ,
4‘ '  -  ...................... i :* - ■ f t u m i3. 1n» affiifrs of tSe Stocl^lSat iwlfcte* managed fey tf»«0 M'O»nM8tingiOf.the 9 t 

Headmaster/two teachers and two student* of the school. Ttte teachers and stwijwt 
Teptessntative wiM be ^ e te d  in a  nasetiag of the studeate- TW* meeting n il;  I *  
cmjdteted by the He&dmaster/Principal whose decisions in the matter w it  he 
final; The trustees will hold offtee for two years. If  anysvacancy oceuw i n t i *  
Board of trustees, the Principal/Headmastermay nominate a person to filL up the vwa9f9 
iemporarily and take steps for election as early as possible.

4. The Sancliayi&wiik«gii>&^
if  a navmgs bank account in the name of the school already exists in the post office, in the 
name of the Sanchayike itself, under sub-rule 3 of the Table under Rule 3 of the P.O.SJL 
Rules. 1965.

5. The account will operated over the signature of either the President of the Board 
of Trustees or any two elected trustees^ A copy of the resolution establishing Sanchayik*

p t f ^ f f l o e the accountis 1b  bedoened ovier (He- atanatweof 
$ t t o r  &  ttf id e n t  M ia a *
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& The Sanchayika will fix one or more days In a month when pupils who wish to 
join the Sanchayika may deposit their savings. It will arrange for putting up a counter at 
which the savings may be so deposited. The trustees will select the pupils in turn to operate 
as counter clerks to receive the deposits and to make entries in the pass books. The teachers 
will be present behind the counter to assist and guide the counter clerks.

7. The Savings collected on each occasion will be properly recorded in a and
entered in the pass books of the savers. This work will also be done |by the counter clerks 
under the. guidance and supervision of the teachers. After the accounts are any two 
o f the trustees will affix theirsignatures on the leadgerastd the passbooks in tQkes of having 
inspected them and found them correct. The pass books will there-after be returned to the 
savers.

8. Subject to what is stated in para 10 below, the total savings collected on each 
occasion, wiUba deposited- by the Principal/Headmaster in the savings bank account of the 
school/Sanchayika. The P.O.S.B. pass book will be kept in the personal custody of the 
Principal/Headmaster.

9. The rules of withdrawal may be as decided by the Board of Trustees from time
to time.

10. In  order to meet the demands for withdrawals, the trustees shall keep aside from 
the savings deposi ted in the fjrst month or in the next few months or sum not exceeding 
Rs. 25/-. The said sum c f  Rs. 25/- will be used as an imprest for permitting withdfawab.
Reimbursement of the imprest upto the aim  of Rs.2^- shall be met, if and when necessary, 
from tne deposits made into the bank in the following months.

11. At the end o f March of each year, the post office will add the interest accrued to 
the account of a  Sanchayika standing at the post office. Thereafter, the School Management 
should apportion the interest among School accounts which have a  minimum balance of Rs.
10 or more. The apportionment should be made on quarterly basis to provide for students 
whe* p in  the scheme in the middle o f the year. Any balance left after such apportionment 
ift made and credited to individual savings accounts* may be credited to the Sanchayika 
account in the bank or used in such manner as the Trustees may decide.

12. When a pupil depositor leaves the school, the amountathdfrecedft fachldiag 
interest will be either transferred to another Sanchayika or put in a Post Office Savings Bank 
Account in his name or returned in cash to him. '

13. The National Savings Organization o f the Government of India will supply tho 
following stationery articles which will be required for running a Sanihayika :—

ApptifstiDu &nm Sot opening as account'(AswiRU9 IV

(b) Pass t o  (Aimexuie 2).
wijh4raw»l (Annexure 3).

(d) Cheque book (Annexure 4).
(e) Ledger (s) of accounts (Annexure 5).

14. The Trustees should appoint two honorary auditors* from among the teachers of 
the school for auditing the account of the Sanchayika from time to tiny*
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Anaexore— Je—I

APPLICATION FORM

To
The Principal/Head Master,

Sir,

I  wish to open a savings account in the Sanchayika of our school., I  promise thatt Sat I  
shall mve regularly'and make deposits in my account. Kindly accept me as a  depositor.

Yours obediently,

Date........... .
(Signatute ofthepu p il)

Awexnree 2®

PASSBOOK

Rs*r Ps.

Total

N& F. >3-2/71-KVSifSP).

Sub : —Maintenance of Schools Admission Register.

Sir/Madam,

The question regarding maintenance of Schools Admission Register in Kendriya t 
Vidyalayas has been under consideration of the Sangathan for some time past. With a view ' 
to maintain uniformity, it has been decided that each Kendriya Vidyalaya has to, maintain 
one admission register for all Classes i.e. I to XI. '

In view o f the above, you are requested to ensure that the above instructions ar* 
strictly adhered to.



Copy of letter No. F t 24-2/70 KVS (SP). Datedthe 9th February, 1971.

Sub : Grant of an ad-hoc increment to Class-Ill and Class-IV employees stagnating 
at the maximum of their pay scales. *

I am to state that the Govt, of India have recently sanctioned ‘Personal Pay’ 
equivalent to the rate of the increment last drawn by Class-Ill and Class-IV employees who 
have been stagnating or may hereafter stagnate at the maximum of their pay scales fo r two 
years or more. The Sangathan has considered the question of extending the same benefit to 
its employees. It has been decided to sanction, with effect from 1st March, 1970 arid until 
further orders, “Personal Pay” equivalent to the rate of the increment last drawn by such 
Class-Ill and Class-IV employees in the category of non-teaching staff who have been stagnat­
ing or may hereafter stagnate at the maximum of their pay scales for two years or more. In
the case of the Class-Ill employees who are in pay-scales carrying a maximum of Rs 575/­
or more and are stagnating at the maximum of their scales for two years or more the 
Personal Pay to be granted to them, may, however, be at Rs. 30/- per mensem. Employees 
against whom disciplinary cases are pending, will however, have to await the result of the 
pending disciplinary proceedings before being considered for the grant of this benefit.

The above element of “Personal Pay” shall be taken into account for all purno 
as admissible under the normal rules including that of determining the class ofrailway t l 
whether on duty/transfer or for leave travel concession. F

These orders will not apply to teaching staff.

Copy of D.O. No. Dy. 659/C/KVS/71 Dated 2a-2-1971 
Subject:—Vidyalaya Patrika—the annual magazine of the ;

I  am to refer to this Saagathan’s letter o f even number, dated the 20th May 1970 
wherein the necessity of having a uniform cover design for the Vidyalaya Patrika (School 
Magazine) brought out by the various Kendriya Vidyalayas was considered desirable Several 
draft designs were received and the matter has been further examined. I  am now giving 
below certain guide lines which may please be observed in the publication of the school
magazine;—

(i) H e  title of the school riiagazine shall be “ Vidyalaya Patrika*’.

(i|) It is recommended that the size be about 10”  x  7” .

(iii) The matter on the cover page shall include—
(a) the name of the Magazine ie.-—Vidyalaya Patrika;

(b) the Crest of the Sangatha n ; and

(c) the name of the Vidyalaya as Kendriya Vidyalaya “X” .

Sample designs of the cover are enclosed herein. H o  school may select any one 
design as also the colour combination. It i, desirable that the colomsaeleoted should be soft 
and .e n  blended. It is n o ta d  in this regard that the materials produced so far are below 
par. J o u  a t .  reqnested th e r fo re to  take the assiian *  „ f a Eood arlist a M  „ ^
stutable colours. If  a  Vriyalaya wtsh,, to the a,vw  page in blade and white that is

I should Bte to point out that the Sangathan fea, the seed for an i-m ™ ------
the get up o f our Vidyalayas magazines. Attention may please be paid to  type size, com po 
sitton o f  page, size o f title print, proper use of illustrations, photographs, etc. You will agr*
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that improvement in fowaat cap. gQ a long ws r̂; ig making , tjif Vidyalaya Pa$ril;a
I t  is necessary to keep the cost within reasonable limits but improve the production by pajyi^ying
attention to details.

Furthermore care should also be taken in  selecting articles for the magazippe. ae. I 
-should like to draw your attention to the advice contained in the Education Code im tb this 
a ^ a td  and request you to give up the practice of seeking messages for the magazine either ffrolrom 
■eminent persons or ©Mem of the Sangathan. A school magazine is meant primarily to  sserserve 
as a  fl»«m for the creative writings of pupils. A few significant contributions from tea<£he*ers 
may ®lso be included* A round up of the year’s activities could find a place. Articles gfatoukuld 
t b  both inHindi andBaglisii, thus reflecting the bilingual nature of our education. It sh»ou£>uld 
fc# j*pup.ba»d that a  Magazine as a mircorofthe- sehool aodshoiUdgive to t o  reader a fe*feel 
f o r  the finer aspects the school. Hesse the needto  make instinctive.

Ail Principals are requested to $ive this matter ^  psispaaj atteft$io|i *£<8 i tp 
«n§ure 4116 V «y j^ j|a  Fatpfc^ o f the WWt^jii h i $  s t a n d s  of ucatiiononal
writings.

Copy of letter No. F. 21-8/71-KVS (SP). Dated t|ie 24th March, 1971.

Sub.. Sppmpr V*7h

l  am to refer to this Sangathan’s letter No, P. 2l*8/74-KVS (SP,), d*ted<
March, 1971, on the above subject, and to say that the, Iteairiya Vidyajayas situate** l«at 
Hill Stations, will avail of the Winter Vacation*, Autumn break, Summer brcakand MonsmJKm 
Vaeatkra, as usual, as provided in Article 77 (iii) of Education Code for KenaSrijjj'a 
Vidyalayas.

The actual dates covering the duration o f  the Autumn, Summer and Wintrier 
breaks as may be decided by the Kendriya Vidyalayas at Hill Stations may kindly- M ' 
ifttiflaa&xf to th*s §asga&ao in dufccourac, vide Artjk!&7Hiid o f & |u§*ti$kC5$e

CS®y of fetter Nt>, F. 6- S8/70?KVS (SP). p* te  e  27th jyiarcb, 1971

Sub.—Forwarding of applications

I  am to say that the question of foiwaiding of ̂ »Ucati«08 of tw W # l ftp rwftt *»*»<*©- 
teaching staff of Kendriya Vidyalayas for higher posts outside the Kendriya V id y ^ y a  
fomgatfran, has been carefully examined. It has been decided tbat wh&e there should nc/tfce aany 
objection to forward such applications to th«  Qoyewwpl/SWB^flYk/Swbqrdinatjf offices amd 
Autonomous bodies o f the (Joyt, pf India subject to genera} njJcs in this regard, these ai>D>li- 
cations should not be forwarded to non-Govemmental bodies, as a rule.

The above instructions may be carefully noted.

Copy of letter No. F. 3-3/68-KVS (SP). Dated the 30th March, 1971.
Stib :-Enaploynient of M m  in K«ndri*a Vidyalaya*

T am ft* TgfefrtA fhis Swngathan’a tetter No. F. 3-4/68-KVS (SP), dated tile 1st 
May 1968 (copy enclosed) on the subject mentioned above, and to say that t i t  

o f  p m i4 m  a f ^ t im e  Music Teacher for ev^ty. Keodliya Vidyalaya has been



reconsidered and it has been decided that commencing from the next academic session 
i. e. 1971-72, a post of a fqll-time Music Teacher in the scale of pay of Rs. 125-320

While filling up the posts of Music Teacher it should be ensured that 
the full-time music teacher should have minimum load of work i.e. atleast 39 
periods per week as in  the case of Primary Teacher. If  the full-time Musk; Teacher 
does not have enough work load of his/her subject concerned, he/she may be allotted 
other periods for which he/she may be educationally qualified.

While making appointments, it may be seen that to the e^tejjt jjo§§jf)lp 
gyrsggs .tug cppsidpred as njay be able teach folk dances, o j action spogs and 

the like. The qualifications prescribed for the posts are contained in Article, 44 
of the Education Code for Kendriya Vidyal&y&s.

Copy of letter No. F. 3-4/68-KVS (SP), dated the 1st May, 1968, from 
Shri. M. Kashyap, ex-Secretary, Kendriya Vidyalaya Sangathan, addressed to all 
Principals, Kehdriya Vidyalayas and copy forwarded to all the Chairmen, Manage­
ment co mmittees. Kendriya Vidyalayas and also to all the Officers/Sections of Kendriya 
Vidyalaya Sangathan.

IP the Kendriya Vidyalayas.

As you are aware, the Scheme of Central Schools envisages that ‘Music 
as a sublet sjbfcll be a CQ-cijirricp^: *ptiyity ip /ay. fefeoote apd for thi? purpose 
depending upon the size of the school, every schqol is sanctioned one or two part­
time Musie Teachers. In some centres because of the part-time nature of the job 
schools find difficulty in securing the services of food teachers ; at times there is no 
suitable teacher available on the present terms of service.

After carefully consideration it has befit decidpd ttiat in schools with 
more than 20 sections (enrolment over 500) a /iill-tune ifasieTeacher may be aooomted 
instead of a part-time teacher of music.

i f  Hue feB"iti«e teacher does not have enough work- load he/she mav teach 
itty  ofher class for Whidhtlle teacher is competes* to do that.

Such Music Teachers would get t o  pay scale o f Rs. 118-4-170-EB-5-2C0-
EB-5-225.

Wherever the existing arrangements are working satisfectoHlwithev mav
continue.

Copy of letter No. F  21-58/69-KYS 0P)/CDN. £>ated 26th March, 1971 1. 4.1271.

Subject:—Incentives to teachers of Y W y# |^#

For providing incentive Jo the teachers and Principals o f the Kendriya 
Vidyalayas, a scheme has been worked out in token of recognition of their merit 
It has been decided that the teachers including the Principals With a  minimum of 
of five years service in Kendriya Vidyalayas wffl be divided into fhe three following 
groups and one award per group will be awarded every year.
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(i) Principals, PGTs and TG is.
(ii) Home Science, Drawing, Music, Craft and Primary Teachers.
(iii) All teachers irrespective of category, involved in co-curricula* 

activities.
Awards will be given to outstanding Principals and teachers of Kendriya Vidyalsyas 
by selection on an all-India basis, Chairman of the Vidyalaya Management Com- 
mkteesmay recommed the names of one eligible teacher in each categoryon the fern 
attached to the Assistant Commissioner concerned by 31st July each year. The Assiitaot 
Cmmissioners will select three outstanding teachers in each category from his regioa The 
final selection will be made at the Headquarters of the Sangathan.

IJ will be appreciated if the contents of this letter are circulated to  all tfee staff
members of the Vidyalaya.

ANNEXURE
Particriars o fa ll teachers inciting Principal

1. Nam$ o fA e employee:
2. Designation:
3. Date of birth: .
4: Date of first appointment in a Kendriya VMj alaya;
5. History of Service with Grade & Pay.

Qualifications and experience:
w  Atskdeilie (foorii Degree upwards showing Mass and sufcjsct/s)
(b) Professional (i) (showing place and period) (ii) Inservice tu iaa*

course attended or conducted. . ' 
t e y  & 'pi& l 0 t outstajKlilig contribution in hmovattoBs or h m se V ^ itiw *

(a) Class room instruction
(b) Laboratory work 
(cj * library worik
(d) Assesment & Examinatio
{£) .activities
( I ) „ M m ^rtra^ve  functioning
(g) Publication of useful articles

(speciflcinstances to be quoted in eachcase)
(i) Results of the.classes taught in lastthtee y£ars (Y ear wse)
'ii) Result of the Higher Secondary Examination for 4h tfl» ttfu»  

years (year wise)
Application for Principal only.

7. Reputation ia the local community:
8. Genuine interest ra and love for pixpils :
9. Ability to cooperate with administration and colleagues:

10. Citation of about 150200 words:
11. Recommendation of the Principal:

(in case of other teacheis)
Signature...................... .
Date...................................... .

12. Recommendation of the Chairman
(in case of all teachers including the Principal)

Signature of Chairman.............................. ..
Date.............................................

Remarks of the Assistant Commissioner.
Signature......................... ......
Date.......................................
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Copyof fetter No. F. 4-1/7 L-KYS (SP). Dated the 2nd April, 1971.

Sub Amendment of Article 49 of the Education Code 
in regard to the age of retirement.

I have to enclose with this letter an amendment made in Article 49 of the 
Eduction Code, by the Board of Governors at their meeting held on February 25, 1971, for 
infornation. The contents o f the amended Artide may be brought to the notice of all 
concened Receipt of this letter may be acknowledged to your Asstt. Commissioner.
Encl. Is  sbove.

Extract from the Proceeding of the Meeting of the 
Board of Governors beld on February, 1971.

“The Board decided the existing Article 49 (i) of the Education Code be deleted 
and sibstituled by the following :—

Age of Retirement :—Every employee shall retire on the day he attains 
the age of sixty years. In the case of teachers and Principals in 
receipt of National Awards, extension in the service may be granted, at the 
discretion of the Commissioner, on year to year basis, upto the maximum 
of five years.

Notwithstanding anything 'contained in this Article, the appropriate 
authority shall, if  it is of the opinion that it is in the Sangathan’s 
inierest to do so, have the absolute right to retire an employee after he 
has attained the age of 55 years by giving him notice of not less than 
three months in writing.

Any employee may by giving notice of not less than threemonths 
in writing to  the appropriate authority retire from service after he has 
attained the age of fifty-five years.

Provided that it shall be open to the appropriate authority to 
withhold permission to an employee under suspension who seeks to 
retire under this clause.

Note >1. “Appropriate authority” means the authority which has the power to 
. make substantive appointments to the post or service from which the 

the employee is required or wants to,retire.
Note :-2. The three months notice referred to in this clause may be given before the 

employee attains the age of fifty-five years, provided that the retirement 
takes place aftPr he has attained that age.”

C tip rr ia te r  No. F. 21-13/71-KVS (SP). (feted the 2nd April, 1971.
Sub Issue o f “N® Objection” certificate |q favour of serving personnel to4eoabIe 

th«n to seek higher posts through the Employment Exchange. g
I am to  forward herewith for information and guidance a copy of O.M.No. 

14/1/6*—Istt.(D), dated the 29th July, 1970, from the Ministry of Home Affairs, on the 
above ubpct. The instructions contained therein may kindJv he brought to the notice of all

Ccpy of Office Memorandum No. 14/1/69—Estt. (D), datedthe 29th July, 1970 Jfirom 
the Miistiy of Home Affairs addressed to the all Ministries etc.

Sub Issue of ‘No Objection’ certificate in favonr observing personnel "to enable 
them to seek higher posts through the Employment Excfaaage.

As the Ministry of Finance etc. are aware, under the existing orders contained in 
Ministy <f Home Affairs Office Memorandum No. 14/68/60-Estt. (D), dated the Sth Januaiy, 
,1962 (opj enclosed), permanent and quasi-permanent employees are not allowed to register 
their b u b s  with the Employment Exchange for a higher post, unless they produce a ‘No 
objectin’ certificate from  ̂their employers. Hie grant d f rsuch certificates ht the case o f



14

permanent and quasi-permanent employees is also restrictedtothe following three categories 
of employees:—

(a) Persons reverted or transferred to lower posts, instead of being discharged due 
to reduction in establishment, provided such reversion or transfer resulted in 
the reduction of the individual's pay by impre tjian 30%.

(b) Persoris belodiging to Scheduled Castes/Tobies who, wfiilp bejng emg|eyed in 
certain posts, possessed academic or technical qualifications for,, , higher 
posts.

(c) Class-1 V staff who areeducationally qualifiedfor Class III posts and such of 
them ss jpossessed techhibal or scientific qualifications prescribed for rfass i l l  
posts or higher posts.

Temporary employees are entitled, under the aforesaid orders, to register their 
names with the Employment Exchange, subject to tile following conditions r—

(i) Employment Exchange aiid the employee should inform the Head of Office, 
in which the employee is working, o f the fact of registration with the 
Employment Exchange simultaneously when t ie  registration is undertaken.
, . . '"’ft

(ii) I f  the H eal o f Office has any ©kjegti©^ ̂  ̂ ^ J .^ B n m u n ic a te  it forthwith 
to the employee and the Employment Exchange concerned.

Tfce question of liberalising th# fis tin g  arm ngeira* t*^  the case ofpcnnanent 
and quasi-permanent employees for the p u r p o s e ^ p f .r ^ t r a t j^ w i th E n jo y m e n t  Exchanges 
for higher parts bad been t^d w  q©nsjderaUon fprsome ifo toe past and it has now been 
ti&idfcd, infcupersesskm of para J-of t3» above-mentioned jQflpce Memorandum of 8th January, 
1962, that permanent arid quasi-permanent employees ^  alsp ,t#  allowed to register their 
fittMfrjritU the J ^ h a tw  fa t a. higher p o s iw d e r  the Government/Publ*.
Se8*erc43adertakings, Autonomous godips on production of a ,‘N o , objection’ certificate froQi 
their employers. The grant of such certificates to tfcesuch permanent Quasi-permanent emoloveei 
will, however, be sw ^ c t to, tl>? following conditions

(1) th e  em^oyee-shduid be regjst&ed ©illy fo* a  post higher than the one he is 
holding under *t^e Govt. In cases of d&ubt as to A ether the post for which 
a permanent/quasi-permanent employefeintendsto legister'lftf fcatne wkn the 
Employment Exchange is higher thati the one be is holding under the Govern­
ment the decision of the Head of Office/Department shaH be final.

(2) On being selected for appointment by the Government D ^ r f t y ^ / Pnfrlir 
Sector Undemidng/Autonctooiis Body for the higher p©st> fee m y  be treated 
as on d ^ ^ t i 6n/fore%n Service for a  period o f  one year. On the expiry « f  
this period lie sbotfld either revert to the parent Uepi9itn*ent or resign his 
post under the Government.

(?) Once an employee has reverted to the perent Department after spending a year 
outside, he should not be allowed a ‘No objection’ certificate to register his 
'HamefSTKJe again for a period of a t least 2 yeaJ$.

The -EmpioyiQe# Ex$ange would sponsor only t’ oj^ , permanent and 
quasi-permanent emptoyees-for rA i^er posts under the Government/Puhlic Sector Underta­
k ings/Autonomous Bodies for which the emolovee is eligible on grounds of age, educational 
qtudiirations etc.

The Ministry of Finance etc,' are requested to bring these instructions to the 
notice of alltheiraiftached and subordinate offices. .............
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Copy of Office Memorandum No. 14/68-Estt (D), dated the 8th January, 1962, from the 
Ministry of Home Affairs addressed to all Ministries etc.

Sub -Issue of ‘No objection certificate in favour of serving personnel to 
them to seek higher posts through the Employment Exchanges-

As the Ministry of Finance etc. are aware, the grant of ‘No objection’ certificate in 
favour of serving personnel to enable them to seek higher posts through the Employment 
Exchange, is, at present regulated under this Ministry’s Office Memorandum No. 71/27/56-SC 
(C), dated the 4th April, 1956 (copy enclosed). In their Eighty-eighth Report on the 
Ministry of Labour and Employment, the Estimates Committee have made suggestions for 
liberalising the procedure for grant of ‘No objection* certificate to the serving employees. 
Similar recommendations have also been made by the Sub-Committee of the Central 
Committee on Employment.

The question has been carefully considered in consultation wi:h the Ministry of 
Labour and Employment (Directorate General of Employment and Training) and it has been) 
decided that :■—

(0 Permanent and quasi-permanent employees should not be registered with the 
Employment Exchanges unless they produce a ‘No-objection’ certificate from 
their employers.

(ii) Temporary employees may be allowed to register with the, Employment Exchanges 
subject to the following conditions :—

(a) Employment Exchange and the employee should inform the of
Office in which the employee is working o f the fact of registration with 
the Employment Exchange simultaneously when the registration is 
undertaken.

(b) If the Head of, the Office has any objection he should communicate it 
forthwith to the employee and the Employment Exchange concerted^

With regard to (b) above, the Head of the Office should not raise any objection in 
the case of temporary employees, unless he comes to the conclusion that it would be prejudi­
ce] to the public interest to allow the employee concerned to register himself at the Employ­
ment Exchange. The term ‘Public interest* should be interpreted, -with judgement and not 
in a mechanical manner. In cases where the Head of the Office has raised aay objection, 
tfaeemployee should not be sponsored further for placenkeit by the Employment Exchange 
unW  the objection is over-ruled by an authority superior®^ the Head of file Office.,

The grant of ‘No objection’ certificate to permanent and quasl-permasent 
employees referred to in para 2(i) above will be restricted ;thei categories , a&d .subjecf to 
the conditions mentioned in this Ministry’s Office Memorandum dated 4 t t  April, 1£56, 
quoted above.

It is requested that these instruction should be brought to the notice of all 
concerned.

Copy of O.M. No. 71/27/56-CS (G), dated t h e j j ^  A w L  ©56 from Ministry of 
Home Affairs, New* Delhi to All Ministries of the Government of India etfc.

Sub Issue of ‘No objection, certificates is  favour of employed personnel.

It has come to the notice of this: Ministry that notwithstanding‘tte  instructions issued 
from time to time, certain Departments have issued ‘No objection’ certificates in favour of 
ineligible employees to enable them to seek higher posts through theEmployment Exchanges.
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Under the existing instructions such certificates can be issued only in favour of the following 
categories of employees:— .

(i) Persons reverted or transferred to lower posts instead of being discharged due to 
reduction in establishment, provided such reversion or transfer results in the 
reductionof the individual’s pay by more than 30% vide this Ministry's Offipe 
Memorandum No. 71/33/52-DGS, dated 10th November, 1953 and. 7 f /^ /3 jif-  
CS (C), dated the 5th March, 1956,

. - *'
(ii) Persons belonging to Scheduled Castes/Scheduled Tribes who white employed 

in certain posts possess academic or technical qualifications for higher posts, 
vide Office Memorandum No. 71/51/53-CS (C), dated 18th February, 1955.

' • . '*
(iii) Educationally qualified Class- IV servants vide Office Memorandum No. 71/73/55- 

CS (C), dated 29th. April, 1955, 9th August, 1955 and 9th February, 1956. 
Such of the Class-IV employees who posses technical/scientific qualifications 
prescribed for a Class-111 posts may also be issued with a ‘No objection*

The issue of ‘No objection’ certificates in favour of serving personnel who are a®$ 
included in any of the above categories is irregular. The undersigned is, therefore, directed 
to request that the Jyiifiistiy of Finance etc, may issue instructions to all employing authorities 
under them that the above instructions shouldbe strictly adhered to, and that if any certificate! 
have been issued to ineligible persons, they should be cancelled under intimation to the Erqpkty* 
mcnt Exchange concerned.

The Directorate General of Resettlement and Employment are separately issuing 
instruction to the Employment Exchanges not to register any person who is not eligible 
inspite of the fact he has been issued with a ‘No objection’ certificate Hyy the Employer.

i "V .. - '
Copy offerer No. F. 9-2/70/feVS (SP;. .Dated 20.4.71

S a b Maintenance of annual repairs to (he buildings of the Kendriya VidyaUya, 
oonsmcica oy idb sbhm sii*1

In  continuation of this Sangathan’s letter No. F. 9-11/70-KVS (SP), dated the 17th 
March, 1971 (Circular No. 4/71/KVS (SP) forwarding a copy of Govt, of todia, Ministry 
of Defence letter No. 3(10)/70/D (GS.H), dated the 25th January ’71. I  am directed to 
say that the normal maintenance of an4 annual repairs to the buildings o f toeKfcn&lfa 
Vidyalaya constructed from the Sangathan’s funds may be entrusted to toe M.E.S. In  this 
connection, the Engineer-ia-Chief, Asmy Headquarters, New Delhi has, vide his letter No. 
22659/E2A, dated 10th March* ’71 to this office, clarified that where maintenance and repairs 
of buildings are entrusted to the M.E.S., the tom s laid down in Govt, of India, Ministry o f 
Defence letter dated 25.1.1971 (referred to above) will apply.

The annual maintenance cost of Kendriya Vidyalaya buildings should not exceed 
I f  % of the capital cost e f the buildings.

Copy <of letter No.F. 3-4/68-KVS (SP). Dated 24th April, 1971
Sub i_Educational qaaliflcationfs-Masic Teachers. -
I  am to say that the essential educational qualifications and iwjmrowm experience 

required for the post of Music Teacher for our Kendriya Vidyalayas, as prescribed by us are 
as follow! :—

B A. (Music) from a recognised University.
........................Or

Sangeet Visharad from Gandharava Maha Vidyalaya. 
d r

Sangeet Visharad from Morris College of Musk, Lucknow.
Or

B. Music Degree of the B.H.U.
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Or
Matriculation plus a Diploma/Certificate inM usiefrom  a R»bgaised Institution.
It is fek that besides the above degrees/diplomas, there may be other equivalent 

degrees/diplomas awarded by various other bodies which 'be r^^giised by Ithc State 
Governments as equivalent. There may particularly be institutions imparting 
in karnatik music etc. I shall be grateful if equivalent degrees/^ipfoiuas of Music 
the Music Teachers may kindly be intimated to this Sangathan urgently jfer ffrfffiejf 
consideration.

Copy of letter No. F. 21-58/69-KVS (SPJ/CDN. Dated 3.5.1971.
Subject: —Scheme for providing incentive to teachers whose mother tongue is G tterthm  

Hindi to lerrn Hindi.

The Board of Governors in their 15th meeting held on 25.2.71 has approved the 
following scheme with regard to providing incentive to teachers whose mother tongue is other 
than Hindi, to learn Hindi:—

“In the case of teachers, whose mothei-tongue is other than Hindi, cash awardsjit t^e 
following rates should be provided, if they pass any recognised post-matric examination in  
Hindi:—

(a) For passing B.A. or equivalent, a cash award of Rs. 250/-

(b) For passing M.A. or equivalent, a cash award of Rs. 500/-

(c) For obtaining P h i), or equivalent degree, cash aw ardof Rs, 10Q0/-

For passing Pravin aad Pragya, cash prizes at the following rates may be givfen to the 
teachers whose mother togue is other than H indi:— ,

(i) For passing these examinations with marks bef$een 55-59%....... ..*ca&a*Wfi&?
ofRs. 100/-

(ii) For passing these examinations, with marks cash t& m  i #
Rs. 200/-

(iii) For passing tjhese examinations with marks above.........a
award of Rs. 300/-

While considering the recommendations for the ai _ . „
ion  shall be shown by the Sangathan to an employee who has not staged H&i&i la  his 
or College earlier but has obtained a  high level of proficiency in TTmdi.

You are requested to bring the contents of the abdve dec&ion OfHW Bestfd to  ttiik 
notice of all the teachers of Kendriya Vidyalayas for their information ind'guicfance

Normally, the results of the academic examinations in India are out by the 
every year.

Applications for the award of cash prizes may therefore be sabniitt^  by tkie t< 
concerned by 31st of July ofea^b year which may he forwarded to  the 
Asstt Commissioner of the Region with yoiy recompienriqtioq nc ' "
copies of the marks $cet 8fld the certificate, .awarded .hr 
qualifying in the Hindi examination which a teacher of non.Hinrii ajwylrfag regjonlmimg to  
have passed.
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Copy of letter No.F. 3-4/70/KVS(A/cs). Dated the 24th June, 1971.
S u b j e c t Economy ia expenditure on T.A., Seminars etc.

In  continuation of this office memo of even mimbesr dated 14th September, 1970 on 
4he subject cited above, it is once again impressed upon all concerned that strict e:onomy 
should be observ ed in respect of items of conspicuous expenditure like travelling allowance, 
ente^Bo^sot at public expenses. conferences seminars, decoration ofhoiues and provision o f 
fiirnishing for the offices. All Controlling Officers should keep a strict watch to minimise the 
expenditure on these items.

Copy pf letter No. f .  21-26/71/KVS ( S 0  dated 1.7,1971.

Subject:—Verification of Character and Antecedents of candidates selected far 
appointment to posts under the Government of India procedure regarding.

I  am to forward herewith for information and compliance a copy of Office Memoraa- 
•drim No. 6/6 (S)/70-Ests (B), dated the 12th May, 1971, from the Cabinet Secretariat 
(Department o f  Personnel), on the above subject for information and necessary action. ' '

•Copy o f letter No. F. 11*88/67/CDN. Dated May, 26, 1971. From Section Officer, Oovern- 
aiwwt o f India Ministry ofEducation and Social Welfare. Co-ordination Section}.

Subject ^Verification of Character and Antecedents of cand$g*t«f selected for
fM w  the G vtm m rn  «f M ia , gri r l̂w i  MBfedtag.

Secretariat, Department orPtftsoanel O H  Nd.3/#S)/70 
12th May, 1971 (with Spare copies for the u*e of fhe& 6ftees) eft ttt*

.. , „„ ^  fa fiSfWiiteli *Hh Uj,e request that the insmictiotwcc*ataa$f' "  -
<n«y be bfoujjfct to the notice o f the attached/fcubordihate ‘ offices and Autonomous’<

■06$! Office Memoradwm No. $/6{S)/70/Estk 0 )  dated the 12th May, 1971 from 
C «lii^S«tfretatiat, {De& »rtaeatof Personnel)* NewDe&i.

Subject :—Verlficatioo «f Character and Antecedents o f candidates selected for. 
,» appoifgmipt^o pqsts under the Government of iBdlarProce&ire J

f a  the Ministry of Home Affairs Office Memorandum No. 3/8 (S)/67-Ests (B) dated thf 
6%Septeinber, l? 68,a n th e  subject mentioned above, instructions were issuedtotfae cffecfiha 
inragard to verification of character and antecedents of candidates belonging to Kerala State 
or those who have resided tp  that State for more than one year during the last 5 years on the 

of enquiry, an additional set of attestation forms should be sent to the Ministry of H*wne 
Affairs (now Department o f Personnel) for making speciaj enquiries. The above propeduree 
has now been Reviewed and it has been decided that the additional set o f Attestation Foums 
may he sent direct to the Intelligence Bureau (instead of this Department), by the Ministries/ 
Departments concerned. In no case should the reference fee sent to the Intelligence'Bureau 
except from the concerned Ministry Department of the Government of India, lie.
formations at levels, lower than a Ministry/Department of Government

(including sebi-Govemmeht, quasi Government or Government undertaking) 
s h ^ ^ t '  ihake s5ch a  direct reference to Intelligence Bureau. The intelligence Bureau will 
c a ^ o u t  hecesfaryenquirifes and inforin the 'Ministries/Departments concerned direct of1 the 
results thereof. In 6ases whdre the feports on the Intelligence Bureau Contain anything 
adverseafcoUt the candidates, th6 Ministry/Department should examine further, the question 
©f suitability of the candidates for employment keeping in view the instructions contained in the



19

Mnistry of Home Affairs O.M. No. 3/8 (s)/67-Ests (B) dated the 27th September, 1967. It
I i particularly brought to the notice of the Ministaries/ Departments that it is for the appoln- 
tiig authority to finally decide about the suitability of the candidates for appointment, taking 
lilt) account all available facts. It is also pointed out that in no cirumstance, should the source 
Of enquires (VIZ.I.B.)be communicated or indica ted to anyone.
Ccpy of fetter No. PR 11-2/71-KVS (CDN) Dated 6/18.5.1971.

Subject:—Verification of character and antecedents of candidates selected for appoint­
ment to civil posts under the Govt, of India.

I am directed to forward herewith a copy each of Co-ordination Sections (Ministry of 
Plication and Youth Services) note No. F. 11-88/67-CDN, dated 1.3.1971 and 22nd April, 
}9T1 for your information and compliance.

Copy of letter No. F. 11-88/67-CDN dated the 1st March, 1971, from Section Officer, 
(Qwemmnt of India, Ministry of Education & Youth Services (Co-ordination Section) New 
I)dhi.

Subjcct —Vet ification of character and antecedents—
Attestation form-Procedure for obtaining the 
Attestation form from the candidates.

A copy of the Cabinet Secretariat, Department of Personnel Office Memorandum 
No. 3/8/70-Ests (B) dated the 8th February, 1971 (with spate copies for the use of their 
Sections/Offices) on the subject mentioned above is forwarded with the request thatthe 
instructions contained therein may be brought to the notice o f the attached/subordinateoffiees 
and concerned autonomous organisations under them for their information and com 
pliance.

To Section Officers, E.I, E ll, E.III, E.IV, T-I, C .l, C.2, C.5, Survey I. Survey II, 
Survey III, Unesco Unit, YS. 1(1), IL.I, IL.II, SR. I, U-2, BP. I, YS. 1(2). YS. 1(4) 
Schools. 2, S c h o o ls .U T -1 , UT-2, T-6, Sanskrit Unit, CA. II, (2), CA. II (3) H I, 
Planning. II, U-l.

Copy of the O.M. No. 3/8/70-Est (B) dated the 8th February, 1971 from the Department of 
Personnel, Cabinet Secretariat, New Delhi.

Subject:—Verification of character and antecedents—
Attestation form-procedure for obtaining,the 
Attestation form from the candidates.

The undersigned is directed to invite reference to the Ministry of Home Affairs O.M. 
No. 3/3/(S)/68-Est. (B) dated 11th August, 1969 which lays down the procedure for obtaining 
the Attestation forms from the candidates r cruited to Various posts under G  ivemment 
through the Union Public Service Commission by method of selection after interview o f  
candidates.

In order to gain time in the matter of going through the process of Verification 
of character and antecedents and to see, at the same time, that there is no unnecessary 
collection of attestation forms from all candidates, it is suggested that the following procedure 
may be adopted by the Ministries/Departments incases where the recruitment is made by 
them direct, other than through U.P.S.C. by method of selection of candidates by interview, 
with or without a prior written examination.

The candidates may be asked to fill in the attestation forms (along with their photo­
graphs wherever such photographs are required to be submitted under the existing instructions) 
at the time the call for interview is sent to them. Immediate action may be taken to
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f p r t  P  $ ff, t f a f r t q f p v f y . p m  .p M fiM v a w M s p f
I i ,  f i # # w »  v $ p #  $ ?  m m $ w  p m  *m lfo.m ® & *%
verification of a sightly more w j ^ r  ^f c fB ^ ^ e s  than the n u j$ $  ultimately,se^efL 
This procedure, however, will n o ta b ly  to cs^es Khere th e , j ^ ^ t r o m t ^  
Mmistnes/Departmeats direct only though a competitive examination without being followed 

^ j? ^ |g iO f « ^ e s , th f ip r ^ t  practice of #naktQg the Attestation forms 
along with the application forms for the examination may continue.

0opy®fl<Stter N6. F. ll-8S/67-d£>N dkted 22nd A|>ril,l $71 
Government of India, Ministry of Education & Social Welfare (C^Of^tiatldd Sectfiti,) 
New Delhi.

ment to civil posts imder the Government of India.

A copy of the Cabinet Secretariat, Department o f P tt& iuk ’g tMficg it&noradum 
No. 3/15 (S)/65-Est. (B) dated the 1st April, 1971 (with spare for the use of their
offices) on the subject mentioned abov6 is forwarded with the recfdSit tfiat the in s t r u c t s  
contained therein may be brought to the notice pf the attached/subordinate offices and 
cx^^ffifed autonomous organisations under them'for their iijfonnatjoJi\an<l confoli^W.

-. 1 T<* Section Officert,E-I, E-«; $ t f t  &: ferfV, H-&ctk>n, T-X ^ f  .l/C A I(t). C!Af
0Al(5), Surv^.1, Sbrvey.II, Survey, n i ,  Unesco Utftt, YSI (1), f ig , TO,, S it I, § /  f i t T t  
RH U.l.BP.II* ¥SK2), YSI(4), UT.l, tJT.2, CAII (3), CAT! (2). SaM ift Sectitfi f e W S f  
Ptogramme.Hi SChOoUHI, CAi(3).

Copy of confidential O M - No. 3/15(S>/<y5-Est. (B) dated the 1st Apr& l#7l froaat th» 
Cabinet Sicistariat, Department of Personnel, New Delhi.

ment to civil posts under the Government of India.

The uedfefMgtietl is directed to say that it h k  tfu>  decided to'maiee certain ammdr 
meals to the Attestation Form forwarded with tile Ministry o t Ifo&fe Atfaifs O M  m  
3/15(S)/65-Est. (B), dated 8.3.1968 with particular reference to columns 5 , 11-A and |2  o f the 
form. A copy of the revised form is sent herewith. Ministry of Finance etc., krerequested 
to ensure that the revised form is used in future and the various appointing authorities under 
their control are advised in this regard.
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ATTESTATION FORM
WARNING : The furnishing of false information or suppression of any factual 

irtfohnation in the Attestation Form would be a disqualification, and is 
likely to render the candidate unfit for employment under the Governments

Affix signed 
passport size 
(5 cm. X 7 Cm. 
approx.) copy 
of recent photo­
graph-where asked 
for.

2. If detained, convicted, debarred etc. subseqent to the completion
and submission of this form, the details be communicated immediately 
to the Union Public Service Commission or the authority to whom the- 
attestation form has been sent earlier, as the case may be, failing which, 
it will be deemed to be a suppression of factual information. ‘

3. If the fact that false information has been furnished or that there 
has been suppression of any factual information in the attestation form 
comes to notice at any time during the service of a person, his services, 
would be liable to be terminated.”

1. Name in full (in block capitals) | 
with aliases, if any (Please in- ' 
dicate if you have added or 
dropped in any stage any part 
of your name or surname

2. Present Address |in  full (i.e., 
village, Thanaand District or 
House Number, Lane/Street/ 
Road and town).

SURNAME NAME

3. (a) Home Address in full (i.e. 
Village, Thana and Dis­
trict, or House Number, 
Lane/Street/Road and 
Town and name of Dis­
trict Headquarters.

(b) If  Originally a resident of 
Pakistan, the address in 
that Country and the 
date of migration to Indian 
Union.

4. Particulars of places (with periods of residences) where you have resided for more tfta^ one 
year at a time during the preceding five years. In case of stay abroad (including Pakistan)^ 
particulars of all places where you have resided for more than one afW  attaining the , 
age of 21 years should be given. " \  " ' "  '

From To Residential address in full (i.e. Name o f the D fe tA g fM r,;
Village, Thana and District or quarters of the
House No. Lane/Street/Road tioned in the prectt9fag4»& .
and Town). *
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-IS. Name Nationality Place Occupation if Present Postal Permanent
(by birth of employed give address (if dead Home Address
and/or by birth designation & give last address)
domicile official address)

(i) Father (Name in full aliases, if any)
(ii) Mother

(iii) Wife/Husband 
<iv) Brother (s)
(v) Sisters (s)

5. (a) Information to be furnished with regard to son (s) and/or daughter (s) in case they are 
studying/living in a foreign country :

Name National ty (by, place Country in which Date from which 
'birth and/or of studying/living studying!/living in
by domicile) birth with full address the country men­

tioned in  previous
column

6. Nationality

7 —(a) Date of hirth 
(b) Present Age

(a)
(b)

(c) Age at Matriculation (c)

• 8- (a) Place of brith, District (a)
and Slate in which situated .

(b) District and State to
which you belong. (b)

(«) District and State to which your (e)
Cather'flriginally belong.

• 9. (a) Your religion
(b) Aid you a member of a  Schedule Caste/ 

Schedule Tribe ? Answer ‘Yes’ or No. 
and if the answer it  ‘Yes’ state the 
najnethereof.

10.' Educational Qualifications shwoing place of education with years in Schoob and Colleges 
since 15th Year of age

N am ebf School/ Date of Date of
College with entertog leaving
ftill'addxess.

»>»«»«<

Examination
passed
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11. (A) Are you holding or have any time held an appointment under the Central or State 
Government or a semi- Government or a quasi-Goverament body, or an autonomous 
body, or a public undertaking, or a private firm or institution ? If so, give full 
particulars with dates of employment, up-todate.

Period Designation, emoluments Full name Reasons for
---------- ------ --------- and nature of employment. and address leaving pre­

From to of employer vious service

11. (B) If the previous employment was under the Govt, of India/State Govt./an 
undertaking owned or controlled by the Govt, of India or a State Govt./an autono­

mous body/University/Local body, if you had left service on giving a  month’s notice 
under rule 5 of the Central Civil Services (Temporary Service) Rules, 1965, of any 
similar corresponding rules were any disciplinary proceeding framed against you, or 
had you been called upon to explain your conduct in any matter a t  the time you gave 
notice of termination of service, or at a subseqent date, before your services actually 

terminated ?

12 (i) (a) Have you ever been arrested ? Yes/ffo;
(b) Have you ever been prosecuted ? Yes/No
(e) Have you ever been kept under detention i' Yes/No
(d) Have you ever been bound down ? Yes/No
{&) HaVe you ever been fined by a Court of Law ? "Yes/Nd
(I) Have you ever been convicted by a court of Law for any oSenee ? Yes/N0'

(g) Have you ever been debarred from any examination or rusticated by any ................
University or any other educational authority/institution ? . Yes/No

(h) Have you ever been debarred/disqualified by any Public Service Commi- .
ssion from appearing at its examination/selection ? Yes/No

(i) Is any case pending against you in any court of law at the time Of filling '
up this Attestation FOrm 1 ....Yes/No

(j) Is any case pending against you in any University or any other education­
al authority /institution at the time of filling up this Attestation Form ? Yes/No

(ii) If the answer to any of the above mentioned questions is ‘Yes’ give full particulars o f  
the case/arrest/detention/fine/conviction/sentence/punisbment etc. and/or the nature 
of the case pending in the Court/University/Educational Authority etc., at. the time 
of filling up this form.

NOfE—(i) Please also see the ‘warning’ at the top of this Attestation Form.

(ii) Specific answers to each of the questions should be given by striking out *Yes’ or 'No’ 
Si the case may be.
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13., J ^ e s  of twor^ppBsible pei80tisofi I 1
y p ^  locality ortw o refewnserto 1 2

knpwa>, 1

I .certify that the foregoing information is correct and complete to the best of my 
k m w ]^ e  ai^;|belief. I am *pt aware of any circumstances which might impfiir my fitness 
for employment under Government.

Signature of Candidate-—- —------
Date— --------- —— —
Place------------------

IDENTITY CERTIFICATES

(Certificate to be signed b j  any one of the following)
(i) Gazetted Officers of Central or State Government;

(iH lv le i^b^  of Parliament or State Legislature belonging to the constitucncy wbew the 
'taMra^te of hiS pareail/guardian is ordinarily resident;

( i^  TpMa4^ V  Naib/IDepu^r Tehsildars authorised to exercise magisterial powers*
<y) Pri»cipal/Hea<i M nkr of the reeognised School/College/Institutidn where the candidate'

studied last. ........
(vi) Btock Development O fto e t;

( v ^ P 66t|Masters;
(viii) Panchayat Inspectors.

Certified that I  have Known Shri/Smt/Kunlari— —-----  ----- -son/daughter o f
Shrf i —> ■ "for the l a s t ------■---------years—----------- ------ months and $91  to fhe bqsf of
myjBtto^ledge and belief $ 6  particulars furnished by him/her are conect.

Place—

TO BE FILLED BY THE OFFICE

Signature----- —-------- 1------ ■—= —
Designation or status and address.

(i) Name, designation and full address of the appointing authority.

(ii) Post for which the candidate is being considered.
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Copy of Letter No. F. 4-14/67-KV3 (SP) dated 29/30 July, 1971,
Subject: Relaxation of standard in favour of Scheduled Castes/Scheduled Tribes 

candidates in departmental competitive examination for promotion and in. 
departmental confirmation examination.

Ia m  to forward herewith a copy of Cabinet Secretariat (Department of Personnel)
O.M. No. D.O. 8/12/69/ Estt. <SCT), dated 23/12/1970 on the above mentioned subject for 
information and guidance.

Copy of O.M. No. D.O. 8/12/69/ Est (SCT) dated the 23rd December, 1970, from thê . 
Cabinet Secretariat, Department of Personnel, New Delhi.

Subject: Relaxation of standard In favour of Scheduled Castes/Scheduled Tribes can­
didates in departmental competitive examinations for promotion and1 in 
departmental confirmation examination.

Attention of the Ministry of Finance etc. is invited to Ministry of Home Affairs G.M. 
No. 1/1/70/Est. (SCT), dated the 25th July, 1970, in which it has been provided'that m-tbo 
case of direct recruitment whether by examination or otherwise, if sufficient number o f  
of Scheduled Castes/Scheduled Tribes candidates are not available on the basis of the generac 
standard to fill all tbfi v&caaties reserved for them, candidates betongjng to  these cpmmnrifitiest 
may be selected to fill up the remaining vacancies reserved for them provided they are Mb 
founjj unfit for appointment to such post or posts. A question h^s. been raised wbetfoer 
relaxations in the qualifying standards could be granted to Scheduled Castes/Scheduled Tribe*, 
candidates on the same basis in promotions made through departmental competitive examiffo* 
tions and in departmental confirmation examinations where such examinations are. prescribed to  
determine the suitability of candidates for confirmation. The matter ftas b i n ' carefully con­
sidered and it has been decided that in the promotions/confirmations made through such 
examinations, Scheduled Castes/Scheduled Tribes candidates who have not acquired the 
the general qualifying standard in such examinations can also be cansidered for promotion/ 
cofirmation provided they are not found unfit for such promotions/confirmations. In  other 
words, the qualifying standards in these,
Castes/Scheduled Tribes cap^idatesi ii} keegjng;with the ahQve<3^^B*t

Copy of Corrigendum List No 3 No. F. 22-1 /71 -(SP) dated 20th August, 1971

(j) Delete the existing provision under Article 49 (k) of the Education Code regarding 
liability for transfer and substitute the following.

“Employees of the Kendriya Vidyalaya Sangathan will be liable: 
to be transferred,anywhere in India**.

(ii) D e le te  the existing provision under Article 28 (14) oftfce ffducatipn Code andi 
substitute th& followings:

“ (14) To issue orders of transfer of a^y (
Headquarters office or Ateistiuaf
one post to another an,d oj assign any, dutiesJolugi;
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<iii) After Clause 18 un !er Article 28 of the Education Code the following may be 
added:—

“(19) To order transfer of Vidyalaya staff other than the 
Principal from one post to another.”

“Follow-up action on Principals’ Conference Circular No. 6 CDN (No. 11-7/71) dt 24/8/1971
Subject: Private tuitions by teachers of Kendriya Vidyalayas.
The question of allowing teachers to take up private tuitions was discussed at length 

i n  the Principals’ Conference held at Bangalore. It was felt that in view of the need for 
-maintaining high academic standards in the Vidyalayas teachers will need to give their full 
attention to the improvement of the instructional programme, to innovation and experimenta­
tion in methods of teaching, to guidance and personal care of the students under their charge. 
The Sangathan expects the highest standards of profess onal conduct on the part of all its 
teachers. The practice of undertaking private tuitions is undesirable and the ills thereof 
tdo well known to be enumerated. Hence the Conference reconmmended that the practice 
should not be permitted during the session 1971-72. The Sangathan accepts this recommenda­
tion, to be tried as an experimental measure. The position may be reviewed at the end o f the 

.academic session.

Principals are requested to bring this to the notice of their staff explaining to than 
-■the spirit behind the recommendation and elicitin’ their full Co-operation in stopping the 
.practice. It will have to be made clear that any violation of this regulation will be viewed 
seriously by the Sangathan.

In a  matter of such as this the understands g and co-operation of parents is also necessary. 
Principals would do well to expMn the heed for the regulation and seek parental support. 

•Often it is with their misconceived encouragement that teachers are tempted to undertake the 
etfra burden, i t  is, therefore?, necessary to implement this policy firmly bat tactfully. The 
-Ran^tf han would appreciate being kept informed of the success of this experiment through 
’the year. ■ ■ " ^ ' . . , ;

Two c6p * so f die circular are enclosed which may kindlv be acknowledged.

■Copyof Office Order No. F.3-7/71-KVS (SP) dated 14.9. W f l .
It has been found at times that the Principals had left station without giving any 

intimation to the Assistant Commissioner or the Sangathan. This has created embarrassment 
in  several cases and some-times urgent work has been held up on that account. It has now 
been decided that the Principals leaving their headquarters for any reason either on duty 
or leave are required to give prior intimation of their leaving station to the Assistant 
Commissioner, with a copy to the Sangathan. They would of course continue to get the 
sanction of the same from their Chairman, as hitherto.

Copy of Office Order No. P. 3-7/71-KVS (SP) dated 7th Oct., 1971.

In partial modification of Article 109 [(II) of the Accounts Code for the Kendriya 
Vidyalayas, It has been decided that whenever any member o f the staff o f Kendriya Vidyalaya 
is transferred from, that Vidyalaya, the transfer orders should be implemented scrupulously by 
th e  V idyalaya concerned in accordance with the terms of the order or within a week, if 
nothing has been specified in tbeordfcr. No leave of any kind shall be «aty^r>nrd to the 
transferred teaching/non-teaching staff including the Principal by ths relieving Vidyalayas.
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It has also been decided that if anyone who is under orders of traasfer, applies 
for leave on medical or other grounds, the leave applicati n should be sent alongwith his 
service record to the Vidyalaya where the person has been transferred and the person concerned 
Should be considered to have been relieved from his duty from the date he applies for leave.

The above orders are also applicable to transfers of non-Vidyalaya staff also.'J J

Copy of letter No. F. 12.162/70/KVS (SS) dated 16.10.1971.

Subject : Utilisation of the hostels in Kendriya Vidyalayas.

I am to say that at its 16th meeting held on the 19th August 1971, the Board of Governors 
of the Sangathan while expreesing general satisfaction about the slight improvement in the 
position of utilisation of the accommodation in the hostels, feel that further efforts should be 
made to improve the position. It was accordingly suggested that the Assistant Commissioners 
and other Inspecting Offiicers of the Sangathan would keep this matter constantly in view 
and discuss it with the Principal of the Kendriya Vidyalaya concerned with a view to bring 
about an improvement of the position.

It was also decided by the Board of Governors that the space capacity should be 
utilised either as temporary residences of teachers or as class rooms where necessary.

I am accordingly to request that a quarterly progress report on the utilisation of the 
hostels in Kendriya Vidyalayas may please be submitted to the Headquarters Office within a 
week of the month following the quarter.

Copy of letter No. F. 11/7/71-KVS (SS) Dated 24th Nov., 1971.

Sub Payment of vacation salary to the Kitchen staff employed in the of
Kendriya Vidyalaya.

I am to invite a reference to Article 140 of the Education Code and Article 213 of the 
Accounts Code according to which cooks and the kitchen staff attached to our hostels are not 
entitled to any pay during vacation. The question of payment o f vacation salary to the cooks, 
and masalchi working in the hostels has been engaging the attention of the Sangathan for some 
time past. Representations have bsen received from the Principals who are running the 
hostels that they are facing difficulty in getting back the cooks and other staff after the 
vacation is over since their services have to be terminated during vacations and they get 
employed elsewhere.

In order to obviate this difficulty it has now been decided that the cooks, masalchi 
and bearer will be paid salary during 8 vacations also but no food will be admissible to 
them when the hostel do :s not function. The payment of the vacation salary should, 
however, be made to these employees only after they return to duty on the re-opening of 
Che hostel.

The concession metioned above will not be admissible to the sweeper paid from the 
hostel funds.



Copy of letter No. F. 3/7/71-KVS (SS) Dated 4-12-1971 
Subject Leave Rules

2?

I  am to invite jour attention to the summary of leave rules given in Aooendix IT nf th ,
^  tbov^

a a u l  *  h*> keen observed t o ,  irregniarities continue to be committed by the PKeildri“  
Vidyalayas resulting in unnecessary references to the Regional Offices „  tl^ L
fto n . Y<nw attention is, therefore, once again invited to this snm niu, wiUl tbe
the instructions given be correctly followed. y esi Iflat

In addition to the instructions given in the Accounts Code, the following additional 
instructions may also kindly be kept i ,  view white sanctioning leave to any member i  
including Principals:— 7 me sian

(i) No leave. of any kind including casual leave sh^ be sanction* to U* staff

No leave of any kind shaU be sanctioned to the tranferred

order i  of transfer, appl^d for teas® or. medical and other srounds i t o i Z Z  
application shall be sent along with the employee’s aervice i*co*dtb the VidvaUfT 
Where the person has been transferred for further action The cmulun-.

$£££? * u. toiVZZZ.
A cco id ia g to th esttb p M ^ o f A*t*te 77 of the E d n ^  ^  ........
staff put on dirty during the breaks may, be granted - L u
considered necessary. It has come to the notice of this office that there ' 
confusion regarding the int rpretation of this clause. I t  fa, therefore 
clarified that the intention behind tWs provision in the Education Code k Z *  
timing the break, the offices o f the Vidyaky, shall be top, open . J l T '  
continue to function without mterruption on all days except dosed holiday. *  
Sundays and gazetted holidays observed ip Central, Govt, q «b^  *? 4fc.
the staff may t»pQt on
« W t M W W * l N I M « l i  * > « * ■ ,  *
on duty during the breaks should or should not 8e granted cdmpensatory k tm

dutydww&th& break?, and tfcestaffconceraed

(iv) Whenever the Principal o f a  Vjdyalkya has to leave the Beadqtoart^ for a%  
reason, whether on duty or leave, he should give prior intimation, at least one 
week in advance, of his leaving station, to the Asstt. Commissioner, wiilU 
copy to the Sangathan. Leave will, of course, continue to be sanctioned by ftp 
Chairman, as hitherto.

This is in supersession of all earlier instructions issued, in the past.
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Copy of letter No. F. 22-9/67-Admn. (SP) Dated 11th February, 1972

Subject :—Educational concessions to the children of the Oftk&'s and men of the 
Armed Forces killed or disabled during the current hostilfffes.

In continuation of this Office letter of even number dated the 26th December, 1971 
on the subject noted above, I am to say that the Govt, of India have since sanctioned various 
educational concessions to the children of Officers and Jawans killed or disabled in action M in g  
the recent hostilities. It has accordingly been decided that the following educational concessions 
should be granted to all children of officers and Jawans and para-military personnel killed or 
disabled in action during the recent hostilities, who are studying or admitted to the Kendriya 
Vidyalayas with immediate effect:—

(i) Complete exemption from tuition and other fees ;

(ii) grants to meet hostel charges in full for those putting up in hostels ;

(iii) full cost of books and stationery ; and

(iv) full cost of uniform.

These concessions would be available upto and inclusive of XL

The concessions are also applicable to the children of Officers and Jawans who have 
been declared missing for a period of six months or till the date of return of the missing Officer 
or the Jawan, whichever is earlier. The [concessions are admissible to the children o f 
Prisoners of War on the same terms.

To facilitate the identification of the children eligible for these concessions, the Record1 
Offices of the Armed Forces will issue entitlement cards to the concerned children. The entitled 
rtiildmn will produce these cards to the Kendriya Vidyalaya concerned. Pending issue 
of these cards, however, the Kendriya Vidyalaya should not charge any amount in respect 
of the 4 items mentioned in para 1 above from the child concerned or As guardian or paten t 
Instead, the Kendriya Vidyalayas should send the bills of cost to the Department o f 
Education,Ministry of Education & Social Welfare, Shastri Bhawan, New Delhi, quoting the 
entitlement card number and other particulars of such students as are entitled to tbes& 
concessions. This may be done monthly.

The issue of entitlement cards may take time. In the meanwhile, on the basis of the 
facts verified by the Kendriya Vidyalaya a claim may be made to the Ministry of Education! 
& Social Welfare, New Delhi giving full particulars of the students entitled. While submitting 
the claims to the Ministry, their letter No. F. 17-19/71-Schools-II dated 24,1.1972 may ptease- 
be quoted
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Copy of letter No. F. 18-3/72-KVS (SS) dated 17.2.1972.

■ Subject: Iimovable Property Statements.

'I t is desirable to obtain particulars from every employee of the Vidyalaya regarding 
immovable property owned, acquired by him or held by him on lease or mortgage either in his 
own name or in the name of any member of his family depended on him.

A specimen copy of the statement to be furnished is enclossed herewith. You are 
requested kinidly to get all the employees including yourself to fill in the same carefully, 
giving details of immovable property owned by them as on the 31st December, 1971. The 

in respect of the Assistant Commissioners, Principals and Regional Office staff 
except Class IV employees in the Regional Office whose statements will be scrutinised and

• kept in the Regional Office, shall be submitted as early as possible to the undersigned 
' but not later than the 15th March, 1972. Similar statements in respect of all the teaching
■ and non-teaching staff employed in your Vidyalaya will be furnished to the Assistant 

Commissoners concerned under intimation to this Sangathan by the due date. The property 
statements of Class IV employees of the Kendriya Vidyalayas will however, be scrutinised by 

the Principals and kept in his office.

Such statements may be furnished every year, Iastest by 31st January, showing the 
^position as on 3ist December, of the preceding year.



Statement of immovable property on first appointment for the yeaf-
1. Name of the employee (in full) and theKendriya Vidyalaya to which he/she belongs-
2. Present post held---------  — —--------------------_ _ _  3. Present Pay------------ 
4. Scale of Pay--------  ------ -----  —.— ------ ----------- —,——

Name o f  District sub­
Division Taluka and 
Village »  which pro­
perty is situated

t .

Name and details 
of property_____

Pretent
Value

Housing 
& other 
buildings

Land

2. 3.

If not in own 
Name, state in 
whose name held 
and his/her relationship 
to the Govt. servant.

How acquired-whether Annual
by purchase, lease income
mortgage, inherirtance from the

gift or otherwise property
with date of acquisition 
and name with details 
of persons from whom 
acquired.________________________

Remarks

4. 5.

Signature &
Date----- ------------------------------ ------------------ ----------— ———-

N «te: The declaration form is required to be fiHflri in and submitted by every member of Class I and II Services under Rule-18 (1) of the
Central Civil Service (Conduct) Rules 1964, on first appointment to the service and thereafter at an interval of every twelve months giving 
paRticiilart of all imtnoVabie property owned, acquired by him or held by him on lease or mortgage either in his own name or in the name of 
any member of his faajBy or in the name of any person
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Copy of letler No F.4-1/71/KVS (SP) dated 1st March, 1972,
Sub ^Retirem ent age

Yotir attention is invited to the revised provision of Article 49. Education Cod© 
which now states that every employee would retire on the date he attains the age of 60 years. 
The only exemption that is made under our present rules is restricted to the recepiencs of 
the N a t i o n a l  Award in whose case a review and extension is possible at the the discretion 
of the Sangathan. This decision of the Board was commuaicated to you vide Sangathan’s 
circular of even number dated 8th April, 1971. *

It is found however that the Sangathan continues to receive recommendations from 
Principals with respect of teacHere and other employees for grant of extension in service 
beyond the age of 60 years. Ihis gives the incumbant false hopes and places the 
Sangathan in an embarrassing position as there is no provision for any relaxation on any 
grounds wffitsbever of tne service rules now adopted by tlft lS£»gaiian. Position as fc 
stands may therefore be made clear to all concerned.

Cases of those teachers and other employees who are likely to attain .the age of 60 
years durmgorie academic year may be identified and it would be a  good and healthy 
convention if a letter of appreciation and thanks to the ^ r m g  te a se r  or official is sent 
in good -tiaae. The Principals and also the Asstt. Commissiarifer-woijldjssue ; letter^ 
depending u|>ori t ie  category of employee retiring. A  human understanding and aoDroach 
to the -probleifi o i  retirement is called for.

| t ) j^  o f letter No. F. 3-7/71-KVS (SS) dated 

S u h le c t I|«we Rnles.

Him: to refer to,this Sangathan’s letter No. F . 3-7/71-KVS (SS) dated fth  
19fi*«i|lhe^bove Subject, .atad to say that cases have coineto the notice of tfie s | ® S i $  

" “  i  andnon-teaching staff employed in vaijious Kendriya V k M la y as l® ^
avlll<$ leave in conjunction with winter break. This practice js contrary to me iastmoiioif 

te&ia the letter referred to above.

■Rjfegulate me leave availed of by the Vidyalaya statt in co^phdtion w i h l ^  
“  *■* it hal been decided that where leave jbasbeen taken rm laiiiHrih jrp fc ft  

p g  medical certificate from the Authorized Medical tA ttenttnt^or: <§r£ 
p b b e to  the circnmstances beyond the control i f  the indivi|ual |ctacerke<}, aftrg- 

natural ^ a m itie s  <jir disruption of means of eammnnicatiejn «c., leave | of-the k in |
(ajfil notHRftwal leaVe) may be sanctioned by the Assistant! Commissioner, in- conjuhcSwi: 
w ilt discretion subject to the production b f j p r o o f o f  J h ?
a -r^viniiMkiyier concerned In other cases, the while perf&d the %SlK
l i j J b p r V ? *  treated as leave of the land due, apart Irop  any o tter actfcfa WliiSb Ifa i 

~ ■’ ^  ‘ ‘ ter may decide to take against the; defaulting emoloveX.

AH fending bases, it any may, be referred to the ^ssi^tant r rwnmi)̂ ;^ ^.
U* the (jase of Kendriya Vidyalayas loafed In Delhi l u

matter may be referred to the Sangathan for final decision.

Instruction ^contained may be brought to 
however, beapswed W  no b re« * o f this provision 
gfcifpMft If aggr Q4& w y  have applied for lfttire due

but where in 
ty be viewed
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Copy of letter No. F. 12-143/70-KVS (CDN) (SS)29th March, 1972

S u b je c tFacilities regarding land, buildings, furniture, e tc , to be provided by the 
Ministry of Defence to Kendriya Vidyalayas.

In continuation of this Sangathan circular No. 4/71-SP letter No. F.9-ll/70-KVS(SP) 
dated 17.3.1971. I a m  to forward for information and necessary action a copy of the orders 
issued by the Ministry of Defense, Govt, of India, New Delhi vide corrigendum No. 3(l)/72/ 
550-C/D (GS. II) dated the 6th March, 1972 regarding recovery of rent for residential 
accommodation allotted to teachers of Kendriya Vidya'ayas of Defence authorities. It will be 
seen that the concession allowad in the Ministry of Defence orders dated 2.7.65 (reproduced 
at page 388 of the Education Code) and 9.11.69 will be available also to new schools opened 
at Army/Naval/Air Force/Defence Production Stations.

The contents of the said orders may be noted carefully and suitable action, wherever 
necessary, taken at your end.

Copy of letter No. 3(l)72/550-C/D(GS.II) 6th March, 1972 from Government of 
TnHia, Ministry of Defence, New Delhi.

CORRIGENDUM

The following amendments are made to this Ministry’s letter No. F.3(10;70/D(GS.II) 
dated 25th January, 1971 Kgatding facilities to be provided by the Ministry of Defence in 
respect of Central School Scheme

In para 1—add the following as item (v):—
“Provision of snrplns accommodation to teachers employed by K.V.S.
(v) Orders contained in para l(v) of Ministry of Defence letter No. 25(3)

63/D(GSII) dated 13th March, 1964 as amended by No. 25(3)63/D 
(GS.II) dated 2nd July, 1965 and letter No. 12(9)57/I/D(FY) dated 
21st September, 1967 as amended by No. 12(9)57/I/D(FY) dated 9th 
November, 1969 shall be applicable to cases of new schools opened at 
Army/Naval/Air Force/Defence Production Stations.”

Thin will cover past cases also.
This issues with the concurrence of the Ministry of Finance (Defence) vide their u.o. 

No. 510/GS-H of 1972.
SdI-

(P.S. RATNAM)
Under Secretary to the Govt, of TnHia

To' The Chief of the Army Staff 
The Chief of the Naval Staff 
The Chief of the Air Staff

Copy t0 The Controller General of Defence Accounts; the Director of Audit, Defence 
Services; All Controllers of Defence Accounts; all Deputy Directors o f 
Audit, Defence Services; all Senior Deputy Directors of Audit, Defence 
Services.

Copy signed in ink to :—•
AU Controller of Defence Accounts.

The Chief of the General Staff 
The Adjutant General 
The Quartermaster'General 
The Enginoer-in-Chief
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The Director of Ministry Lands & Cantonments-50 copies 
Ministry of Education 
Kendriya Vidyalaya Sagnathan

Assistant Financial Adviser (GS)
Assistant Financial Adviser (W)—2 copies 
Assistant Financial Adviser (Q)
Assistant Financial Adviser (AF)
Assistant Financial Adviser (N)
Assistant Financial Adviser (FY)
Assistant Financial Adviser (Proj)
Director of Army Education 
Director of Naval Education 
Director of Education, Air Force 
AG/P3-5
Miaistry of Defence—JS (A)

- J S  (N)
—JS (P&C)
- J S  (Q)

D (Prod-Admin)—20 copies— for communication to organisations/Section*
concerned,

D (Air-IV) Approval of Defence Minister for transfer
D (N-II) of lands/buildings will be obtianed by the
D  (AG-II) administrative sections concerned and then
D  (Prod-Admin) referred toJS.Q) for issue of final orders on

L&C side.
D  (W-I) For suitable action in individual cases relating
D (W-1I) to maiotenance/repairs/con&truction recovery
D  (Airrll) of rent.
© r(N t|) :
D (Lajxds) —20 copies 
D  (Q&C)

•Copy of letter No. 20-12/70-KVS (CDN) Vol. II dated 18th April, 1972

Subject:—Percentage of marks obtained by candidates for appointment as teachers 
which should be equated with Second Division.

Tn supersession of this Sangathan’s letter of even number dated 20th Match, 1972, 
I  am to inrorm you that the Ministry of Education & Social Welfare, has already issued 
^instructions regarding percentage of marks obtained by candidates for appointment as teachers 
^luchshoul<iJb£«quated with SecondDivision. A copy-of the instructions contained in the 
’Ministry ofEdueation letter N®. F. 1-27/61-SB. 2(A) dated 30.10*61, is enclosed herewith for 
your guidance and necessary action.

Instructions issued vide this office circular No. F. 20-12/7®-KVS(CDN) Vol. II dated 
20th March, 1972 may be treated as cancelled.



Copy of letter No. F. 1-27/61-SE.2(A) dated 30th October, 1961 from. Shri N.S. 
Bhatnagar: Under Secretary to the Govt, of India, Ministry of Education to the Director of 
Education, Delhi.

Subject:—Percentage of marks obtained by candidates for appointment as teachers 
which should be equated with Second Division.

I am directed to refer to Shri Bhatt’s D.O. letter No. 48/l/6C-Edu. dated the I9th 
September 1961,on the subject mentioned above and to say that the Universities are competent 
to prescribe percentages for the Divisions of the Examinations conducted by them and there is 
very little that the Government can do in the matter. However, in so far as the questions o f 
recruitment of teachers with Degrees from different Universities on a footing of equality is 
concerned, the Government of India have no objection to your adopting a ccrtain minimum 
percentage of marks instead of the Second Division. As the pass percentage of marks 
prescribed by the various Universities for the award of Second Class Degrees varies from 
45 to 5 J, it is suggested that 45% marks in the Degree Examination may be adopted as the 
minimum percentage for purposes of recruitment to the posts of a teacher for which a 
Second Class University Degree has been prescribed as the minimum qualifications.

Copy of letter No. F. 18-32/72-RVS (SS) dated 24th May, 1972.

Subject:—Vice-Principal-treatment as vacational & non-vacational staff:

The question of treating the post of Vice-Principal as vacational or non-vacational 
member of staff has been engaging the attention of this Sangathan for some tim epasti 
It is felt that the services of the Vice-Principal could he utilized during the vacation perjod* 
to assist the Principal in making annual purchases of stationery /stores, Scientific equipment 
and teaching aids etc. well before the commencement of the academic session which would 
normally be needed by the Vidyalaya during the session. Not only this, the Vice-Principal 
could also assist the Principal in planning the yearly academic programmes preparing of school 
time-table and evolving tfee admission strategy of the Vidyalaya well before the commence­
ment of the academic session.

It has accordingly been decided that the services of |Viee4*rincipal may be 
utilised during a part of vacation in the discretion of the ' Principal and the Asstt. 
Commissioner. Half the peribd of vacation may be treated as du ty1 p ^ o d  f<>r the 
Vice-Principal, for which he will earn leave in accordance with tiie ttt-ovfefrms of the rule, 
fce. 3/Sth of tin  duty performed will be credited as earned leave;
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Copy of letter No. F..18-lo/72-KVS-(SS) dated 8-6-1972 

S u b j e c t -Payment of charge allowance to Vice-Principals.

The question of granting charge allowance to the Vice-Principals, attending to the 
duties of Principals has bsen engaging the attention of the Sangathan for some time past. 
It has now been decided by the Board of Governors in their Meeting held on 18th March, 
1972 that charge allowance of Rs. 75/- p.m. may be given to the Vice-Principal who holds 
independent charge of a Vidyalaya for a period exceeding 2 months, and also to a Vice- 
Principal who is required to look after the duties of a regular Principal during his/her 
absence on leave or otherwise exceeding two months. The allowance will be drawn by 
the Vice-Principal, only after obtaining prior approval of the Commissioner.

Copy of letter F. No. 4-1/7 l-KVS(SS) Dated 8-6-1972

Subject' Retention of Hen of permanent employees of Kendriya Vidyalaya Sangathan 
on the eve of their selection to Pudlic Sector Undertakings, Autonomous 
bodies, Semi-Govt. Organisation, etc. Regarding.

The question whether the lien of permanent employees of Kendriya Vidyalaya Sang- 
athan who are selected for appointment in Govt, or State Govt, institutions, Public Sector 
Undertakings/Autonomous bodies/Semi Govt. Organizations etc. shouid be retained for some 
specified period or not, has been under the consideration of this Sangathan for some time 
past. It has now been decided that the permanent employees of the Sangathan,who are 
selected for appointment in Govt, or State Govt, institntions, Public Sector Undetakings/ 
Autonomous Bodies/Semi Govt. Organizatsons etc., on the basis of their applications duly 
forwarded by the Sangathan, should be allowed to retain 'lien 'on their permanent post in 
the Sangathan with the prior approval of the Commissioner for a period of 2 years or till 
they are permanently absorbed in the undertakings, etc., whichever is earlier subject to the 
following conditions:

(i) The Leave Salary and Pension Contributions shall be paid by the employee 
conccerned himself/herself for the period of foreign service-

(ii) The Sangathan will not accept any liability whatsoever to pay any retirement 
benefits or for cany forward of leave for the period of service rendered under 
the Sangathan in case the employee concerned finally decides to get absorbed 
permanently under the foreign employer ;

(iii) If it is proposed to absorb the Sangatban’s employee permanently in the Public 
Sector Undertaking/Autonomous bodies/Semit-Govt. Organisations before the 
expiry of 2 years mentioned above, it would be incumbent on the foreign employer 
(Borrowing authority) to consult the Sangathan before issuing orders of perma­
nent absorption and the orders of permanent absorption shall be issued by the 
foreign employer (Borrowing authority) only after the resignation of such 
employee has been accepted by the Sangathan.

(iv) If the Sangathan’s Employee is not permanently absorbed within a period of 2 
years fiom the date of his appointment in the Pubic Sector Undertaking/ Autono­
mous Bodies/Semi-Govt. Organisations in the manner indicated at (iii) above, he 
should immediately on the expiry of the said period of 2 years, either resign from 
Sangathan’s service or revert to the Sangathan. If the employee concerned does 
not revert to the Sangathan within a period of two years, he will be deemed to

resigned from the Sangathan and sever all connections with it.
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(v) The assignment under International Cooperation Programme for which the 
Sangathan will sponsor candidates only from amongst permanent employees, will 
be governed by tne relevant orders issued by Govt., but the employee so sponsor­
ed will have to give an undertaking that if the leave salary, pension contribution 
is not paid to the Sangathan under the terms of sponsorship by the foreign Govt, 
or the employee himself, the period of such deputation will not be treated as 
qualifying service.

The above procedure will not apply to a temporary employee of the Sangathan 
who will have to resign from Sangathan’s service before he is appointed in such undertakings/ 
Organisations etc. on the basis of his own application.

It is hereby clarified that all applications for assignment with foreign employer 
ch a li invariably be forwarded through the Commissioner only. The above terms will not be 

to the staff whose original applications are found to have been forwarded direct with 
out reference to the Commissioner, Kendriya Vidyalaya Sangathan.

Copy of letter No. F. 18-18/72-Estt. dated July, 15,1972.

Subject:—Amendments to Education Code.

I  am to forward herewith the second list of amea<tm«iU to the Education Code, 
for your information and guidance.

Second list of additions and corrections to the Education Codcf*fth<> KfNWfo* 
Vidyalayas.
N6.1.
Preface Page, 00  delete the numbers 3 and 4 given to the last tw»

paragraphs.

,27-A
Undo- the heading Administrative powers;
(a) In |me 2 of Item I, for the words “ upto and including”  

substitute '‘excluding”.
(b) In Item 5, delete full-stop, and add Che following :— 

“excluding Assistant Commissi opew”
No 3.
Afticle 29-A

Under the heading “administrative powers”
(a) In Item I for the words “ posts in Class III”,

“Posts in Class II and Class III” .
.'i; \ • '

(b) In Item 2 for the words “Class M  employees” , substitute
“Class II and III employees” . ,

(c) For the existing entry against Item 16, substitute the
following :— .
“To sanction increments beyond the Efficiency Bar to 
Class III employees of Regional Office and to PGTs of the 
Kendriya Vidyalayas”.



No. 4. 
Article 31

No. 5.
Article 34 (b)

No. 6 
Article 36

No, 7 
Article 38

No. 8 
Aftfcfc VA

No. 10 
Article 49

Under the heading “administrative powers of the Principals” 
after Item 38, add the following :—

“to sanction leave to teachers and notj-teaebing staff of the 
Vidyalaya in accordance with the rules laid down by the 
Sangathan.

In the penultimate line of this Article for the words “ year^” , 
substitute "terms” .

In para 2 under this Article against Item (iii) for the' existi&g entry, 
substitute the following 
"Eminent Educationist” .

Delete the existing entries shown against “Principals, Post Graduate 
Teacher and Trained Graduate Teacher”  and substitute the 
following r—

Principal :,■$
Vicfr-Prinjpipal II
Postgraduate Teacher II
Trained Graduate Teachei III

(a) Delete the existing stib-clause (i), (ii)and (iii) and 
following

Vk*M $cipai, TrafriM Cfmduate
Teacher and Primary Teacheir 

As provided in schedule I to the Kendriya Vjdyalay^ Sgipgath^n 
(Ap^ointment, Promotion, Seniority, etc.) Rules, 1971, reproduced 
at Appendix of fheCode. 1

(V) The ekistin^ sub'dlaHses (iv) tb" *(xiii) shall be re-numbered
as (ii) to*G8|ji;

'lige littits
(a) Delete the existing provision relating to Principal a&djPGT and 

substitute the following :— ,
1?nncipdl 
PGT 
TGT ■.
Primary Teacher

As provided in Schedule I to 
the Kendriya Vidyalaya Sangathan 
(Appointment, Promotion, Seniority, 
etc.) Rules, 1971,reproduced at Appendix 
40* bf the Code.

(b) For the words “TGT and all other teachers including Librarian”  
please substitute :
“All other teachers including Librarian” .

“Terms and conditions of service”
(i) Delete clause (a) “appointment” and (b) “confirmation” and 

substitute the following :—
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“Appointment and confirmation of an employee will be regulated in 
accordance with the Rule 6 to 12 of the Kendriya Vidyalaya Sangathan 
(Appointment, Promotion, Seniority, etc.) Rules, 1971, reproduced at 
Appendix 40 of the Code” .

(ii) Delete the existing clause (i) under this Article relatiug to age of 
retirement and substitute the following :—

“(i) Age of Retirement: Every employee shall retire on the day he 
attains the age of 60 years. In the case of teachecs and Principal 
in receipt of National Awards, extension in the service may be 
granted, at the discretion of the Commissioner, on year to year 
basis, upto the maximum of five years.

Notwithstanding anything contained in this Article, the appropriate 
authority shall, it is of the opinion that it is in the Sangathan’s interest 
to do so, have the absolute right to retire an employee after he has 
attained the age of 55 years by giving him notice of not less than three 
months in writing.
Any employee may by giving notice of not less than three months in 
writing to the appropriate authority retire from service after he has 
attained the age of fifty-five years.
Provided that it shall be open to the appropriate authority to withhold 
permission to an employee under suspension who seeks to retire unde 
this clause.

Note : 1. “Appropriate authority” means the authority which has the power to 
make substantive appointment to the post or a service from which the employees 
is required or wants to retire.

N o te  : 2 : —The three months’ notice referred to in this clause may be given before 
the employees attains the age of fifty-five years, provided that the retire- 

takes place after he has attained that age.
(Amendment issued under Sangathan’s letter No. F. 4-I/71-K.VS rfflfcd 
2/6th April 1971). Date of effect: 25th February 1971.

After the existing article 53, add the following :—

53 (a ) : Kendriya Vidyalaya Sangathan
(Appointment, Promotion, Seniority, ete;) Rules: 1971. .
The Kendriya Vidyalaya Sangathan' (Appointment, Promotion, 
Seniority etc.) Rules, 1971, are placed at Appendix 40 of the Code.

No. 12 
Article 57-D

For existing words “at the end of the calender year”  occuring in line
2 and 3 of this sub-para, the following may be substituted :—

“ at the end of 30th June every year*'.
Date of effect: 7th June, 1967.

No. 13
Article 57-G .

(i) For the word “Management” occuring in line 7 of this sub-para, 
substitute the word “Principal” .

(ii) For the word “teacher” wherever it occjurs in this sub-para, the 
words “ teachcr/member of the staff” may be substituted,
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No. 14 
Article 72

Washing allowance

In Line- 2 of this Article for the words and figures “Rupee 1/- per menseuf 
the following may be substituted :—

“Rs. 2/- per mensem with effect from 1st August, 1969”.
No. 15 
Article 77

In sub-para (iii) of this Article for the existing heading ‘Tor the Vidyalayas 
at Lansdowne, Ranikhet and Simla” , substitute “For the Vidyalayas at 
Lansdowne, Ranikhet, Simla and Srinagar.'*

No. 16 
Article 88

After clause (i) under this Article insert the following as clause (ii) :—
“(ii) Admission on transfer from a school following the all-India pattern 
o f  studies of Kendriya Vidyalayas at any time o f the academic year, 
subject to the approval of the CBSE where such permission is necessary 
in accordance with the CBSE rules. Pupils in such cases may also be 
permuted to take
tjy, provided they fulfil the attendance requirement as laid down 
in Article (iiiji of the Code. > *
The existing clauses (ii) and (iii) shall be re-numbered aseiauses (iii) 
and fiv).

Nd. i f  
Article 92

In lines 4 to 6 under this Article for t ie  existing second sentence, substitute 
t&foflo*ring:—
**A pit^i' secucipg kst than 50%mark>.
Mathematics subjects and less than 45%. qmrki uidividually intheae 
subjects sfiall not Be^dmitted t^tbrScfajiee ooiirse.’*

No 18 
Article 115

Promotion
For the existing cntt&s (a), (*>), (c) and (<ftundfer t o  substitute 
the following
(a) Cl*$ work, home work 

projects and practicals.

(b) Periodical tests
(c) Half (yearly examination
(d) Annual examination

Total
No. 19 
Article 129

(i) Under Note (1) below “A. Core Subjects” , in the first line, for the 
words, “three languages”, substitute “Two languages’*.
(ii) Under sub-para (b)—‘‘Other Subjects”  under the heading “Pattern of 
the Scheme” and also under the heading “Internal and External Examina­
tion”  under this Article, the following amendments may be made

(1) For the words “Elementary Mathematics and special Mathematics”  wherever 
they occur, substitute “Mathematics”  only

10
20

20
50

100
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(2) For the *ords ‘ Social Studies or Indian Culture and Civilization” whatever they 
t, substitute "Social Studies and Indian Culture and Civilisation**.

No. 20 

Article 132
In paragraph 2 under this Article, delete this first sentence and subtitute 
the following :—
‘’The entire expenditure on the teaching of regional languages in Kendriya 
Vidyalayas shall be borne by the Sangathan and will be debited to the 
head “Pay and Allowances” .
Date of effect: 15th May, 1970.

No. 21 
Article 136

Substitute the words “pupils’ fund” for the word “Pupil’s fund”, wherever 
they occur in this Article.

Article 166 : Kendriya Vidyalayas merit scholarship scheme for Classes IX to XI.
After clause (e) under this Article, add the following as under :—
Note : one of the essential conditions governing the admissibility o f this 
scholarship under this scheme for Classes IX to XI will be that the 
candidate standing first in VIII, IX and X classes should haye obtained a 
minimum of 60% marks.

This condition will be applicable from the academic year 1972-73.

On page 102 in the second column delete the words and figures 
“KERALA (5)”, and after S.No.29, insert the words and figures 
“KERALA (4)".

Description Appointing Disciplinary Penalties vide Appellate 
o f posts Authority Authority Rule H of CCS Authority

____________ (CCA) Rules, 1955

No 23

Appendix I

No. 24
Appendix 22

f h «  IV Principal Principal 
posts in
Kendifya
Vidyalayas

Penalties 
(i) to (iv)

Management
Committee

Chairman,
Vidyalaya

Chairman, Penalties
Vidyalaya (v) to (ix)
Management 
Committee

Assistant
Commissioner

No. 25

(After the existing Appendix XXXIX, add the following as a new Appendix XL to  
fc C o d e )



Rules, 1971

In exercise of the powers vested in them under rule 22 of the Rules -of *t h©̂ R<6adriy a 
^ 0̂  of Ofrtfct SftPgatbeaslMB^y make the following

rules :—

1.
(a) Tfcbs6 rates may be called K e n ^ ^  Vi<Jy^ay^ §|^ngathan (Appoint­

ment, Promotion, Seniority etc. j Rifles, 1971.

(b) They shall come into force from 19th August, 1971.
(c) They shall apply to the posts specified in Schedule I to these rulfes.

2. Definitions

(a) “Appointing authority” in relatit® t e a n y p o s t  p rao s  the authority 
empowered to make appointments to that post, as specified in Schedule I I ;

(b) “Appointed day” means the date on whicli these rules come into force;

(c) ‘‘authorised pCTmanenf ap£ teipgorpy ^trejngfli” ift, relation to anypost 
means the,strength of permanent a n d .iSJBPQiaiy Specified posts of that

‘•Board” means the Board of th©fK « » # ^  Vidyalaya Sanga-
than;

(«) paeans Commissioner of Kendriya Vxd^alaya Sangathan;
(f) ‘'On probation”  with relation to a person, means a personf'dtfonrlthaa a 

probationer, appointed to any post on jobation  or trial as specified ittVnfe 
10 (2) of these Rules ; 7

;| l )  j r o p i . |  oa pmbation’l a
' f" or against ^ b p ta ^ tiv e  vacancy
(h) “Sangathan”  means the Kendriya Vidyalaya S a f^ jh a a j
(i) “Schedule” means a  schedule to these rules ,

(j) “Select Pand”  in relation I ff#  means a  Panel prepared in aoooidup* 
with the procedure laid down m these Rules.

3. 0 p M c« tio n # fd sls

4/ r Authorised permanent ^ tt|i$ th  and temporary strength of the Service

(i) The authorised permanent and temporary strength of the v a ^ p i j j ^ e s  of 
tfye service on the appointed day shall be as specified in Sche4ttl$'Iv <,

(ii) >yter the appointed day, the permanent and temporary strength
of the various the sei^^e be such as may, from time to time,
be determined by or under .the authority of the Board.

Provided that the competent authority EBay make temporary additions to any grade of 
the Service as found necessary in the interest of the work of the Sangathan.
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5. Initial Constitution

The permanent and temporary employees of each grafo  who have ahc$dy been regu­
larly appointed to the posts in tfie je ? ^ tfv 6 grades fepfoie the appoiirfed d^y, or ^re 
eligible for sach appointment from a date prior to the appointed day, shall be deemed 
to have been inducted into the respective grades o f the Service "at initial constitution.

6. Recifdtmcnt

(i) The method of filing up of the posts in the various grades of the service, age 
fisat and other qualifications relating thereto shall be as specified in Schedule I (In case of posts 
not covered in Schedule I, procedure, qualifications and similar matters shall be determined 
by the Commissioner). Provided that the upper age limit prescribed for direct recruitment 
may be relaxed in the case of candidates belonging to the Schedule Castes/Schedule Tribes 
and other specified categories of persons in accordance with the orders issued in this behalf 
from time to time by the Central Government.

(ii) Appointments by direct recruitment or by promotion of departmental candidates 
shall be made, except when there are special reasons to be recorded in writing with the 
approval also of the Chairman, in the order in which the names of eligible candidates are 
g l id e d  jn the Select Panel of the appropriate grade prepaid  aceordipgto the procedure laid 

down iP RwlP 7­

7. Preparation of Select Panels

(1) In the case of posts being filled up by direct recruitment the appropriate selection 
shalL after test or i&terview orlpoth, g& the r<?ase m |y, ;fc&, place the candidates

considered s»ita|3i© for ^ppojpta^t to.the p ^ ^ ^ a d e /p o s t  in a select paoel ip 
of tbeiy merit,
" 'V

(2) In the case of piMts be&ig f f l J e d ^ ^ y  stp m ttfifp  qjj the principle of 
subject to the rejection of the unfit, the Departmental Promotion Committee or other selecting 
authorities will first decide the field of choice i.e;4te Mtiiiiber bf eligible fcfaplojr&s who are to 
He considered for inclusion in the select panel. From amoflg sach eitoployeesj those who ar^ 
considered unfit for promotion to b e m fW ^ i. . The f‘S»leoti^anel” will then be prepare 
by placing the name o f the remaining employees without disturbing the seniority 
ifetifse.

(3) In the case of promotion oabthg basisrof seubrity^caHnriapiit qr -oa the p r im a l  
of merit with due regard to seniority the field of choice will first be decided -and the emplo­
y e e s  considered unfit excluded in the same way as in the sub-rule (2) above.
employees are then to be classified as ‘‘outstanding’’ ‘‘very good’’ and “good” on the basis 
of meht, as deiertirinedf by thefrrespe!c£NM^ reboiids3 W 's im e e  aad ̂ alsd te^t or interview if 
xonsideiedtidcessary. The^Select Panel”  Will thereafter be p repaid  by plying W  h a tm  
ifT fie  Siraer or tnose categories, witltotit disttrfSiffg the iettiority'-inter so fefrfHn ‘iaWt 
category.

(4) Where the posts are to be llied  tip partly by direct < recruitmfcntand partly b ^  
prombtidn, the kfect ^anel will be prepaired as f&lbws

The appropriate selecting authority will first prepare two separate select pan^k for 
the two categories m accordance with the procedure laid dftwn above. Hie%eqtilM*tI>paoei 

by potobining th^se two separate pa * 0  according to the qupta of posts 
That is to say, .titui jpsmes o t direct redruAs will Appear %st,



8. Removal e f& flttslro a  the S e ta  PaaH

(1) Subject to the exceptions made under sulv*Tile(3), an employee included in the 
select panel for a post shall continue to be included in the select panel during (he Jife of the 
panel as indicated in sub-rale (2) below;

(2) The life of a panel shall normally be one year, but it may be ^
tional cases by the competent authority by another year after which the panel will cease tobe 
operative. Aiiy employee ineluded in the select panel for a post who cannot be appointed to 
that postor who is reverted therefrom for want o f vacancies and is not re-appointed to that 
post, wi}l on the expiry o f the life of the panel, cease to be in the r r r l

(3) The name o f persons of the following categories shall be removed than the select

(i) persons substantively appointed to the posts concerned;
(ii) persons transferred to another posts or service;

(fii) persons who die or retire from service or whose services are otherwise termi*
nated j . . ■ - . . ■ ■ . . . .  ■. : , ■

(H  persons officiating ® the respective post who are reverted therefrom under
the CC.S. (C.C.A.) Rules, or onground o f unfitness to continue Is 
post.

-.a  A if ,,li nri A n m ia f m m t  -

<l) N o ta itM n d ^ siiy tlilfg  € 4 7  wfcmca
k m  wpikbte or wiiere s o e b a b M n e « ^ M™  . , r . .  * . .  „

the appointing authority considers it necessary and expedient to do so, a vacancy in la y  grkde 
pftfie Sbrvfce may be fiDod oa ad-hoc and te m p o s  basis by the appointment of a ne«™ «  
oet^ot& erw iseeligfcfcfor a ^ ftttn a it thereto: 

0) fora period not exbeedlB&iix months; or
$  for fee period s  which# select panel in respect o f tbe *artfcfakr om* 

is not prepared as per rule 7. whichever is less.

f f l  Every appointment under sub-rule (1) shall be made oniyas atemporaiy arrange­
ment and no such appointment shall be deemed to confer on the appointee any right or 
to  the respective grade/post or to seniority in that grade.

M. Probation• w »  - W . -

1. Every direct recruit shall initial^ be appointed on probation, the period of proba­
tion being two years from the date of appointment, which may be extended to three years bf 
the competent authority for reasons to be recorded in writing.

2. Every person other than a probationer shall, when first appointed to any post,
be on probation for a period of two years from the date o f such appointment, whicli 
m ay be extended to three years by the cumpetent authority for reasons to be recorded ia 
writing. ........

U . G»|lrm ation of P robations

V ,  When an employee appointed to a post on probation or on trial has completed his/her' 
probation/trial to the 'satisfaction of the appointing authority, he/she shall be eligible for* 
iubstantive appointment or continuance therein, as ihe case may be, and stt& substantive 
appointment shall be made in the order o f seniority as indicated in the relevant select
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12. Discharge or Reversion of Probationers

1. An employee appointed to any post in the Kendriya Vidyalaya Sangathan, 
specified in the Schedule, who has no lien on any post under the Central Government or any 
State Government or the Kendriya Vidyalaya Sangathan, shall while on probation be liable, 
to be discharged from the post at any time with one month’s notice or pay in lieu thereof, if

( i ) on the basis of his/her performance or conduct during the probation he/she is 
considered unfit for further retention in the post concerned; or

i i ) on the receipt of any information relating to his/her nationality, age, health or 
antecedents, the appointing authority has satisfied that he/she is ineligible o f  

otherwise unfit for being an employee of the Kendriya Vidyalaya Sangathan.

2. An employee who holds a lien on a post under the Central Government or any 
State Government or in the Kendriya Vidyalaya Sangathan may while on probation may be. 
reverted to such post at any time in any of the circumstances specified in sub-rule (1).

3. An employee appointed to any post specified in the Schedule, who is not consi­
dered suitable for confirmation or continuance in that post during the or at the end of the 
period of probation specified in rule 10 or at the end of the extended period of probation, if 
any, shall be discharged or reverted in accordance with the sub-rule (1).

4. An employee of the Kendriya Vidyalaya Sangathan on “trial”  in any of the posts 
specified in the Schedule who is not considered suitable for continuance in that post daring or 
at the end of the period of trial specified in sub-rule 0 ) or (2) of rule 10 or the
period, if any, shall be reverted to the next lower grade.

13. Seniority

1. Inter-se seniority of employees selected for appointment to a post and placed in a  
particular panel shall be determined by the order of merit in which their names appear in that 
panel and not by the respective dates of their assumption of charge of tbeir duties, i.e. dates 
of appointment to the post.

2. Where recruitment is made partly by direct recruitment and partly by promotion, 
the intei-se seniority of employees selected against the direct recruitment quota vis-a-vis those 
promoted against the promotion quota shall be determined in the manner prescribed in. 
rule 7(4).

3. Employees selected by the Appointment Committee or other selected authority 
and placed in a particular panel shall be en-bloc senior to employees selected later aidL

in a subsequent panel, irrespective of the dates on which they join duties.

4. The relative seniority of employees appointed to any post before the appointed' 
day shall be regulated by their relative seniority as determined before that date either ia  the 
miinnffr indicated in sub-rules (1) and (2) or in any other manner. Provided that, if  the 
seniority of any such employees had not been specifically determined before that day, it shall 
be as determined by the Sangathan, if necessary, in consultation with the Board/Committee.



5. All employees appointed to a  post on rcg&M' basis befewtfce appointed day shdil 
*be senior to the employees appointed to that post after the appointed day.

& Any matters relating to seniority not specified in this rule shall be determined m 
&bmQaat&s With the rate prescribed by Government bf India from tim eto  time in r-eg^rd to 
seriiniSty.

.14. Afosdrptio* of staff of t ie  schools taken over to be thd as Kendriya Vidy*tayas

Not withstanding anything in these rules, such employees of the schools taken over 
by tfceSangathatt to be sun as Kendriya Vidyalaya, as are considered suitable for appointment 

' i i  tfii B^8& ^a  Vidyalayas, will be appointed to such grade as may be determined for them 
after p r^ e r  screeamf* feorn the dale to be specified by the competent authority and shall be 
placed below the names of those already appointed substantively, before that date in their

il=» iii ".iiUiMi,l, 'respecnvegraocs.

15 ResittMlr Mattew

In regard to matters not specified referred to in these rules, the employees in the 
f (^ S p o s i6<Miin the Scheditfe shall be governed By the regulations and orders applicable 
the employees of the Sangathan in general.

16. Removil of Difficulty

If Aff? dMEdiSty arites Ifl tbe knplementation or operation: o f *py #  the provisions of 
*&&&M #, ftllb itpW air may, fifeaft timet© time, issue viHkifa* Af^roval of .tht Otsj* 

Vf%akya Sisngithao, SUch general or special directions (not inconsistent with 
■the provisions of these Paries), which appear to be necessary for Site purpose o f removing afoch 
-difficulty.



SCHEDULE TO THE KENDRtTA VH^CLAYA SANGATHAN
(Appointment, Promofion^ 1971

Name of 
post

No. of posts Classi- Scale of pay 
fication

Age limit for 
direct lecmts.

EdmatiNnl & other 
qualiScatifeas for direct 

recruits.

Whether age & 
Educational 
Qualifications 
prescribed for tbe 
direct recruits 
will apply in the 
case of promotees

Method of recruitment whether by direct 
recruitment or by promotion or transfer 
and percentage ot the vaeaacies to  be fijfedT 
by various methods. In  case of recruitment 
by promotion/transfer grades from which 
promotion is to be made

1 2 3 4 s 6 7 8

Per./tcmp. 
3 .. 2

Rs 1100-50-1400
tto

cast^ f-dw t.
semuits and em­
ployees o f K a ­
driya Vidyalaya 
Sangathan

1. At least a second class
J»UIV1'4 uCgTCC.

2. Degree in Education or 
equivalent qualification

3. About ten years of 
experience in educati­
onal administration and 
supervision in a recog­
nised educational insti- 
tution/office/organisa- 
tion.

(li) Desirable
1* Workifljrknowledge of 

Hindi aod English.

2. H^eriesfB in directing 
inservicc training pro­
gramme ‘ fbr teadrers 
and administrators and 
or research in educat­
ion.

No 60% by direct recruitment through :

(a) advertisement in the press.

(b) e*reulati»a-MH®ngst State Govts, Univer­
sities other Educational Autoaomoms Bodies of 
the Govt and the Ministry of Education sa d  
Social Welfare.

If  suitable candidates are not available by 
this pcoeedure, the competent authority ohqf 
after oiDtarmng the advice of the SeleetieitGom- 
mktee constituted for such selection, AH a 
vacancy ©a deputation basis io m  the fipfiiijumi 
of Govt of India, State Govts., Union Territories 
aad Autonomous OoganisatioBS provided the 
candidates fulfil alt the qoaJifications mentioned' 
in col. 6.

40% by promotion on the ba  is of seniority 
cum merit from amongst permanent Principals/ 
Education Officers -who have rendered not less 
than 15 years, service as Principal/Education 
Officer.



1 3 4 5

Education 5 7 I  Rs.700-1100 N.A.
pins a spl pay 
of Rs. ISo per 
month.

! Rs.700-1100 ^35-50 yis.
rdaxabie i n t h e  
case of Govt, 
servants and 
employees o f the j 
Kendriya Vidya- ‘ 
laya Sangathan

6 7 8

H.A;

Q n l i c ^ N i

(i) Esseatial

At least a second class 
Master’s degree in a 
school subject approved 
by the All India Higher 
Secondary Board and 
provded for in the 
Kendriya Vidyalaya 
from time to time.

A degree or Tost Gra-

N A . - ‘Educational qualifications for appointment 
to the post of Ed»ca'ion Officer shall be. Had 
class Master’s degree or equivalent degree in the 
subject with teachers’ training degree/diploma. 
Rjequiremement of II class Master’s Degree or 
■4&Wg qualifications is relasable in the case of 
Principals having more than 10 years teaching 
experience.’

Subject to their qualifications, the incumbents 
of the posts of Education Officer are inter-change­
able with the Principals and will be appointed 
by the Competent Authority for such period as 
it may deem necessary.

Yes 80% by direct recruitment on the basis of All
India advertisement in important newspapers 
through the Directorate General of Employment 
and Training.

If suitable candidates are not available by 
this procedure, the competent authority may, 
after obtaining the advice of the Selection Com­
mittee constituted for such selection, fill up a 
vacancy on deputation basis from the employees, 
Govt, of India, State Govts., Union Territories 
and Autonomous Organisations provided the 
candidate fulfils all the qualifications prescribed 
in coL 6.

At least 7  yea*s. experie­
nce of educational, 
administration includ­
ing f e a c M a f in  a

■ * - - tcfeool at



]

Vice­
Principal

4 6

tife^iseoqndkry or a

(ii) Desirable

1. Working knowledge of 
Hind! and English.

2. Experience in’ organic 
irig sports, games and 
other co-curricular 
Nactivities.

16 (temp.) II Rs. 4)0-800 N.A. N: A. N.A.
on the basis 
of enrolment 
fiijure as 
on 1st
August, 1970

8

20% by promotion on the principle of merit 
with due regard to seniority from amongsts—

Vice Principals, who have rendered a 
minimum of 5 year, service in the Kendriya 

Vidyalayas of which at least 3 yrs. should be in the 
grade of Vice-Principals. In ease sufficient num­
ber of Vice-Principals of merit is7 not ,avaiUble, 
PGTs of Kendriya Vidyalayas who have rendered 
at least 12 yrs. service in the grade of POT in 
the Kendriya Vidyalaya or in a Higher jSecpnd^ry 
School of w hich at least 5 yrs. should be in the 
Kendriya Vidyalayas as PGTs.

By promotion on the basis of seniority, subject 
to the rejection of unfit from amongst PGTs ^  
serving in the Kendriya Vidyalayas, who possess ve> 
the following qualifications

Essential

(1) Second Class Master’s Degree in one of 
the subject, aught in the Kendriya Vidyalaya.

t  , .
(2) Degree or Diploma in Education/Teach­

ing

(3) AMeast 10 yrs experience as PGT in a 
recognised High/Higher Secondary School pf 
which ^ t least 3 yrs. should be in a Kendriya 
Vidyalayas.

Desirable:—Knowledge of both Hindi and 
English.



fost Gradu­
ate Teacher

1144 H Rs. 300*600 40 yrs. or 
relaxabte in the 
case o f G wt. 
servants and 
employees o f 
Kendriya Vidya­
laya Sangathaa.

1. 2nd Class 
Ifegne is  tte  ssbject 
concerned.

University Degree/ 
diploma in teaching.

Mo. but «$Qicd 
class Master’s 

Master* degree "Sf 45% 
sabject marks in Ihe?

subject concerned 
and teaching ex- 

o f 5 vis 
f tid a .

Three 
experience in a recog­
nised school.

75% % direct recruitment on the basis <sf 
All-India advertisement in important newspapers 
through the Director General of Employment and 
Training.

25% by promotion on (he principle of merit 
with due regard to seniority from amongst TGTs 
who have rendered a minimum of 
ia TGT or higher grade of which i 
SBSSa be in the grade of TGT in a 
v wjwfty&i

Trained 706 (permanent.) in  Rs. 220-500 35
Graduate “
Teacher

or less 
in the 

case Of Govt, 
servants and
employees o f
Kendriya Vidya­
laya Sangathan.

Conroflftsftre to
X T S S *  fa lo t i
H Jn^nai Banish,

Ssseafiii:— No, bat

1. 2ad c la ssD ^ « (4 5 %  Arts or
maiks aiidabove Sconce (4 5%
degree exam'nation marks and abave 
considered** eq*»NI. ia the examina-

. ent) In H# «&}«* tion considered 
concerned. as equivalent)
. < . : and teaching

2. tfefreisto Deprw/ experience of 3
'■ yn- *

£  'i^ 6 k * 6 s ie e iiifc  4 *

(1) 25% by promotion on the basis o f seni­
ority subject to the rejection of unfit, from 
amongst Primary Teachers

2) 75% by direct recruitment through the 
1 Employment Exchange.

ly qualified



"4 6

£fi“ “ y 1488 m  Rs. 125-320 30 yrs. or less
Teacher (permanent) (for matric

gained)
or

Rs. 135-320 
(for Higher Sec.
Trained)

DeatnMe:

Competence to teach 
bath through Hindi and 
Eegfoh media.

Essential :■—■ N. A. Cent-per-cent by direct recruitment.

1. Matriculation/Higher 
Secondary Examina­
tion.

2. Certificate in teaching.



SCHEDULE—II
See Rule 2 (a)

Post/Grade
Assistant Commissioner 
Education Officer 

Principal, Kendriya Vidyalaya 

Vice-Principal, Kendriya Vidyalaya 
Post-Graduate Teacher 

Trained-Graduate Teacher 
Primary Teacher

Appointing Authority 
Vice-Chairman, KVS 
Commissioner 

Commissioner 

Commissioner 
Assistant Commissioner 
Assistant Commissioner 
Assistant Commissioner

(Referred torn  ifftm 5)

<1> 27
Under the heading “Administrative Powers’'

(a) In lifte 2 of item (1), for the words
“up(» and including”, substitute “excluding”.

(b) In item (5)* delete full stop and add the following :—
(2) Article 29

Under the heading “Administrative Powers”,

(a) la  item (i) for the words “Posts in Class III” , substitute “posts in ftyunc II 
Class HI”.

(b) In item (2) for the words “Class III employees”, substitute * Class II and 111 
employees”.

(3) Article 38

Delete the existing entries shown aga&st Principal, ‘Post-Graduate Teacher and 
Tramed Graduate Teacher and substitii$g ̂ h&follamnjgs :—
Designation Classification
Principal iClass I
Vice-Principal Gass II
Post-Graduate Teacher Class II
Trained Graduate Teacher Class III

(4) Article 44 : Qualifications :—

(a) Delete the existing sub-clauses (i), (ii) t td  (iii) acd iSbstitiite the following :—
(i) Principal, Vice-Principal, Post-Graduate Teaicher and Trained Graduate- 

Teacher and Primary Teacher : —

52



As provided in Schedule I to the Kendriya Vidyalaya Sapgatfcan (Avxxfiatihcnt. 
Promotion, Seniority, etc.) Rules, 1971 

(b) The existing sub-clauses (iv) to foiii) shall be renumbered as (ii) to fxi).

(5) Article 45 : Age limits

(b) For the words “T.G.T. and all other teachers iifefadilrig Lib^jmah”, 
substitute : “All other I fittc ft mdu'ding Iiibrariln”.

(6) Article 49 : Terms and condhions ef service
, Delete clause (a). Appointment (b) confirmation a6d give a note referring to 
relevant provision in Kendriya Vidyalaya Sangathan (Appointment, Promotion. 
Seniority, eto,) Rules, 1971.

(7) O n‘Contents’ Page(ii) under chapter V, for ‘‘Appointment Authority”, read 
“Appointing Authority”.

-(8) Add New dause S3A as undier
53A Afpointifaeias Promotion, Seniority, *te, Rules, 1971.

0&§$ dftatterNov F. li-44/72-KVS (SS). Dated 4-8-72

M M * - of
It has been observed that so i^  K en d ra , fid y tl^ a |i hnw g&t lctttr-haidi of fce 

Vidyalayas printed with the emblem of the Kendriya Vidyalaya Sangathan together with the 
namw of the Principal as well as of the Chairman of the Kendriya Vidyalaya.

I t is needless to point out that letter-heads, which are to be used for ««™«g 
official communications, should include only the emblem and the locationof the Vidyalaya 
to addition to the words "K endrfy i-V W *W i” top! • M | 1 J e
fact that the naites o f the Principal or the Chairman h a r ^ 'p a M d U l ^ ’s ^ f i& c ^ ^ in  
offigfel eDtamur^a^M e th^hold«r^pf q tfc * ; j f c t i f c e a i^ a  are transferable 'ask as such 
fciisjnrt desirable togettbe ir ngnies p r in te d ^  le tta^ ad s ,th e  e*j*&i iturff^tf wfiich'B 
eat of the fw & o fth e  Often such l^er-h^dsfhave to  be gof coft&tiff c o ti^ te b t
to the departure o fth e ,in c» B » ^  *>«cernod & »p th e retpeifcd
that io ftahiWi names of
<1» *P-> m ^ V u H e tU  commtaicatiao,
it is c w » i0 f^ d n c « W y  t«M9dk*tc name of any authprity.it may be typewritten a t th« 
(op o fthe  letter-head.

. the following ;—

P.fc.T.
TG.T.
Primary Teacher I
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, : C m  Of letter No F. 3-7/71-KVg (SP) Dated 25 Nov., 1972
Subject: Grant of lean  to Principals.
I am to invite a reference to sub-para (iv) o f para 2 of the Sangathan’s letter o f even 

-number dated the 4th December, 1971 and to say that cases have come to the notice o f this 
office where Principal* left the Headquarters of the Vidyalaya* whether on dirty or on regular 
leave, withoatgiving any intimation to the Asstt. Commissioner or the Sangathan as mentioned 
in the letter o f 4th December, 1971 quoted above. There have been occasions* when the Asstt. 
CfriBffftl tanlr  or some other officers ofth* Sangathan paid a visit to the kendriya Vidyalaya 
only to find tha£ |h e Principal was o^t at the station, resulting in embaoaaauimt to the officer 
concerned as well as the staff o f the Vidyalaya. A

, o f  Jeave to Principals has accordingly been reviewed in
fh i dfikfc anii t«kea:

(i) Leave upto two weeks sball.be sanctioned to the Principals by the Cfeaimwn o f  

S  s )^ a |«  n̂  C° ll^ Pie^ Under *9tiBWtion t0 AMtt. Commissioner as will as

(il) 'leave beyond two weeks or unto 120 davs shall bo sanctkrtMd hv the Astft. 
Conugtu&toiiiff.

(til) Leave beyond 120 days shall be sanctioMid by the Ckmraisaioner.
Whenever a Principal proceeds on earned leave, half paytaw * orangrother kind o f  

leave except casual leavq, 1)b wiU,irr**pectiveof the period « f leaveappHed for, submit a  
handing over charge report in the prescribed form both to the Asstt. Commissi jneras well at 
to the Sangathan. Oa resumption of duty he wiU likewise submit a taking-over cfcarge report to  
(he Asstt. Commissioner and to the Sangathan.

Whenever a Principal is deputed on official business to the Asstt. Commissioner’*  
office or to the headquarters’ office of the Sangathan, he should invariably obtain prior permir 
ssion of the offioer concerned whom he wants to meet beforeactually undertaking the journey. 
Similarly any official sent to headquarters %^fficialWQtfc. *UMt obtain prjor a p fi^ a l ^«t;U ». 
before coming to headquarters.

V-' *11 Is aboveimtructionsmay be noted by each Principal aad compliant
.jtosfeled uponfeefore he actually proCeeds’ on leavi etc.

i  Jiopy of letter No. F. 18-71/72 KVS(SS) Dated 20-12-1972
: Economy In Expenditure.

|p  view o f the difficult financial situation prevailing in the country, Govt, o f India
^ v e  issued orders for effecting economy in expenditure, bbth recurring and non-c«awring»
. uaader the various npQ-pian heads. In order to curb the 'growthof expenditure it hffl Isecn

that the following specific measures be adopted to effecteconomy : ■ * .
, (i); Provision made in the budget for contingencies, tre|HKng allowance and enter-
f taintioent should be'fieduced ty  imposing an ^dkhd6‘5*^r cent cut.
( ii ) Post remaining unfilled for more than six riiOnths should not be fitted up.
(iii) There should be an absolute ban on the purchase o f new items of decdration and 

such other items. There should also be a similar ban on the purchase of new 
items of furniture,except where they are considered inescapable, for example, for 
the use of new staff or where existing articles have become unserviceable.

(iv) The expenditure on telephones should be curtailed. It is important to exercise 
strict control on the use of telephones .by providing locking system, so as to 
ensure that no unauthorised/unofficial calls are put through by any member of 
the staff etc.
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Xv) Mew proposals on schemes on the non-Plan aide should not be taken up even if  
savings axe available unless there are extraordinary circuifistances to justify 
them.

In addition, a detailed examination of the different schemes and activities fo* 
-.which provision has .been made may be carried out to see to what extent this could be 
rescheduled, postponed or dropped for effecting maximum savings. Attempts should be 

to sy u T  a 5 per cent reduction in current year’s non-Plan expenditure. (Revenue and 
.Capital).





COMPILATION OF IMPORTANT

ACCOUNTS CIRCULARS
Issued by the Kendriya Vidyalaya Sangathan during 1970 to 1912
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Copy of letter No. F. 4-J0/69-KVS (A/cs). Dated the 8th May, 1970.

S u b je c tReplies to Audit Reports-delay in submission thereof.

It has been noticed that the Inspection Reports received from Accountants General 
and the reports of the Internal Audit parties of the Sangathan on the accounts of Kendriya 
Vidyalayas do not receive the prompt attention o f the Principals and replies thereof are 
furnished in many cases, after lapse o f several months. On account of such delays the number 
of outstanding audit reports go on increasing every year, and it becomes very difficult to get 
the old objections settled.

It is, therefore, desired that no audit reports, whether received from an Accountant 
-General’s Officaor from the Sangathan, should be kept pending for more than a fortnight from 
the date of its receipt. It should be ensured by the Principal personally that replies given are 
brief and to the point. Such remarks “reasons known to my predecessor” “Done as per ins­
tructions from Kendriya Vidyalaya Sangathan” should not be communicated to the Accountant 

G e n e r a l  direct as they are likely to be viewed seriously by Audit. It is necessary that t.wo 
copies of the replies to the Inspection Report received from the A.G. should be sent to this 
office so that one copy may be segt to the A.G. concerned after verifying the observations of 
the Principal and adding the remarks of the Sangathan- Test Audit Notes may, however, be 
replied directly by schools  ̂ The reply should be furnished on the enclosed form.

Incases where settlement of an objection requires approval of ex-post facto 
sanction o f  the Regional Officer/Commissioner for regularising an expenditure irregularly 
incurred by the Principal, a self contained note should be sent to the Sangathan giving details 
-of the expenditure, circumstances under which it was necessary to incur the expenditure without 
prior sanction and the full justification therefor. This should be sent along with the replies 
to the report. A copy o f . the note should be sent to the Regional Officer direct where hk  
sanction is required.

Receipt of this letter may please be acknowledged and all old reports may please 
be reviewed for taking necessary action.

No. F.................... ................... ...

1. Name of the School:

2. Date of Audit Inspection :

3. Period of Audit;

Dated..

S. No.
1

Audit objections Reply of ths school
2 3

Bjmarks of the Kendriya 
Vidyalaya Sangathan
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Copy of letter No. F. 27-74/66-KVS (SP) Dated the 20th May, 1970.
Subject. Children Educational Allowance—Raising ofpay limit for admissibility
I am to forward herewith a copy of Ministry of Finance O.M. No. 8 (4)-E. TI (B)/69‘ 

dated 27-2-1970, on the above-mentioned subject for further necessary action.

Copy of O M. No. 8(4)-E.H (B)/69 dated the 27th February, 1970, from the Ministry of 
Finance, Department of Expenditure, New Delhi.

Subject: Children Edoctional Allowance-raising of pay limit for admissibility.
The undersigned is directed to refer to this Ministry’s Office Memorandum of even' 

n u m b e r dated the 26th May, 1969 on the above subject and to state that the following shall be 
Inserted as Note 2 under para 2 (A) (ii) thereof renumbering the existing note as Note 1 :

Note 2. (a) In the case of non-gazetted employees who are not covered b yth ia  
Ministry’s Office Memorandum No. 1 <34) E. (II (B)/68 dated the 18th 
January, 1969 or analogues orders, the pay limit for. enitlement to  
children’s educational allowance shall be Rs. 349/-p.m. Non-gazgtted 
employees drawing pay between Rs. 350/rand Rs. 399/-shaHbe 
entitled to marginal adjustments as indicated in the illustration 
below :— : v ’’ " ' ' ■■ ■' ' '
If % ’ gets a pay of Rs. 360/-and has got liabilities which would, 
entitle him for ap allowance of Rs. 30/- (hkd his pay been Rs; 34Sty-> 

toft shaft be gpevaa. the difference between Rs. 349/*+30 and Rs. 360/-viz 
' Rs. 19/-p.m. ■ . _  ■ ■ , .. ■ .

(b) In respect o f employees to whom this note applies, the figure Rs. 459/­
wherever it oqcua  in this office MemorSadum No. 10 (l)E st <SpJ)#0 
dated the 30fh Januaiy, 1962 as modified from toneto time shall be 
read as Rs. 349/­

These orders take effect from the 1st February, 1969.
la  so far as tracers serving in the Indian Audit and Accounts Department u w* 
these orders issue after consultation with the Comptroller ahd Auditor General of#
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Copy of letter No. F-21-38/70-KVS (SP) dated the 19th Aug.’70.
Sub : Rules of allotment of Residence for the employees of the Kendriya Vidyalaya 

and recovery of Rent.
Rules of Allotment of Residence for the employees of the K< ndriya Vidyalayas and 

recovery of rent thereof have since been finalised. A set of these rules is enclosed for reference.
You are requested to ensure that the rules are strictly followed. Any clarification 

regarding the interpretation of the rule may be sought from the Regional Officer concerned.

Rules of allotme .t of residences for employees o f Kendriya Vidy|jpyas 

Title and application
These rules may be called the Allotment of Residences (Kendriya Vidyalaya Sangathan) 

Rules, 1970.
They shall come into force with immediate effect.
A n y  allotment made immediately before the : commencement of tftese rules shall be 

d e e m e d  to be an allotment duly m ade under these rules and all provisions of these should be 
made applicable retrospectively to all such allotments. ,

II. Definitions
In thrise rules, unless the context otherwise requires ,

, (a) ‘Allotment’ means the grant of licence to occupy a residence in accordance witb 
the provisions of these rates;

(b) ‘Allotment Year’ means the year beginning on 1st January ©r such other period as
may be notified by the Kendriya Vidyalaya Sangathan. ,

(c) ‘Principal’ means the Principal of the Kendriya Vidyalaya to which a residence is 
attached.

(d) ‘Emoluments’ means the emoluments as defined in F.R. 45-C made applicable to 
the employees of the Sangathan.

(e) ‘Family’ means the wife or husband as the case may be and children/step-childreft 
legally adopted children, parents, brothers or sisters as ordinarily reside andaw
dependent on the employee;

(f) ‘P riority  date’ of an employee means the earliest date from vhich he has been 
continuously in the service of the Kendriya Vidyalaya Sangathan.

Provided that where the priority date of two or more empJoj eeS is the 
seniority among them shall be determined by thet amount of emoluments, the emplo­
yee in receipt of higher emoluments taking precedence over the employee in receipt 
of/lower emolument

(g) ‘Rent’ means the sum of money payable monthly in  respect of a residence allotted 
to an employee under these rules.

(h) ‘Residence’ means any residence constructed by or under the control of the Ken- 
driya Vidyalaya Sangathan.

(i) ‘Subletting’ includes sharing of accommodation by an allottee with another person 
with or withou* payment of rent by such other person. .

Sharing of ̂ accommodation by an alotlee with clear relation shall not be deemed, 
to be subletting.

U l. Allotment to husband and wife, both employed in tbe fame Kendriya Vidyalaya

No effiplf>)«e shall b$ allotted a residence if ,the wife or the husband, as the case may bet 
oTthfttmployee has already bgen allotted a  rqsjdew* wless jpch residence is « p n * d e i&
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(2) Where two employees in occupation of separate residence allotted underthese^role* 
marry each other, they shall/within one month of the marriage surrender one of the residences. 
If a residence in such a case is not surrendered, the allotment o f one of the residences as may 
be decided by the principal shall be deemed to have been cancelled on the expiry o f the period 
of owe month referred to above.

IV. Applications for allotment
Applications for allotment will be invited by the princpal at the Commencementof ‘ 

every Allotment Year. Every employee of a Kendrija Vidyalaya (to which residences are 
attached) may submit to the principal an application for allotment o f a residence at the beginning 
of each year, before the end of January. An employee who joins duty in the Kendriya Vidyalaya 
daring the course of year either on transfer or on fresh appointment may also submit his appli­
cation within a month o f hid joining duty.

(2) The allotment of vacant residences shall be made to the eligible appHoants in order
of‘tficir priority chiles. ■

(3) The allotment o f residences constructed for teachers in the Kendriya Vidyaiajffk 
shall be made only to the employees who are liable to transfer from one school to another. 
Ao66rdingly, allotment of residences will normally be restricted to Post Graduate Teachers (who 
are recruited on All India basis for service in a particular Region) onp Trained Graduate Tea­
chers who are recruited for scrvice in the Kendriy a Vidyalaya located, in a particular State.

N ote: A residence ear marked for the Principal shall be allotted to him only.
If ja$pfem number of applicants Jo the categories mentioned in anb^ide W  a!?ove are 

ndt available, allotment may be made to the applicants belonging to the other categories of 
teaching staff according to their priority dates. If after considering the applicants belonging 
td%H cotegones o f teaching staff, any residence is available for allotment, it may be allotted to 
a member of the non-teaching staff of the Kendriya Vidyalaya.

• (5> The allotment of a residence to an employee in accordance with sub-iule (4) above 
may be terminated by giving two month’s notice in writing, if an employee belonging to the 
category referred to in sub-rule (3) above is transferred to the Kendriya Vidyalaya, subsequently 
and applies for allotment o f a residence. Similarly, the allotment o f a residence to a member of 
thenoa-teaehing staff may be terminatedby giving two month’s notice in writing, if the resi­
dence is later required for allotment to a member of the teaching staff.

(6) Residences specifically constructed for class IV employees shall be allotted to the 
appiicantsfrom among the class iy  employees of the Kendriya Vidyalaya in order of their 
pnbrity date.

V. Allotment of residences
* (1) All applications for allotment shall be considered by the Accommodation Allotment 

Committee o f the Kendriya Vidyalaya consisting of the following members :
(1) Chairman of the Management Committee.
(ii) Another member of the Management Committee representing the Central Govt. 

employees/State Govt.
(iii) The principal of the Kendriya Vidyalaya, who shall function as Secretary o f the 

Committee.
(2) The Committee shall draw up a list o f applicants eligible for allotment in the 

efder of priority dates and thereafter the Principal shall allot the vacant residences according to 
the order in the list. The lists shall remain vaild for one year and any residence falling vacant 
during the year shall also be allotted to the applicants included in the list. A  fresh list will be 
prepared and approved by the Accommodation Allotment Committee at the beginning of the 
aext allotment year from among the employees who apply for Allotment at the begmnisg of that 
fp u . In case the list drawh up is M a tte d  during the couree of an a llo tn ^ t year. the Prineî aJ
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■shall invite applications for allotment again and a fresh priority list shall be prepared and got 
approved by lhe Accommodation Allotment Committee.

(3) A formal letter of allotment as in the Annexure shall be issued in duplicate to 
every employee to whom a residence is allotted and he shall be required to accept in writing 
(on oae copy of the letter) the terms of the allotment stipulated therein before actual possession 
o f  the residence is made over to him.

(4) Rent shall be payable from the date of taking possession of the residence.

(3) If  an employee to whom a residence is allotted dose not accept the allotment and 
take possession of the residence within 8 days from the date of receipt of the letter of allotment, 
the allotment will be treated as cancelled and he/she shall not be eligible for another allotment 
for a period of one year from the date of the allotment letter.

VI. Period for which allotment subsists and the concessional period for retention:
An; allotment shall be effective from the date on which it, is accepted by the employee 

an d  shall continue in force until—
(a) The expiry of the concessional period permissible under stjb-clause (2) after

the employee ceases to be on duty in the Kendriya Vidyalaya.

(b) It is cancelled by the Principal or is deemed to have been cancelled under
any provisions in these rules.

(c) It is surrendered by the employee, or
(d) The employee ceases to occupy the residence. ■ ■

2. A residence allotted to an employee may be retained on the happening of any o f  
the events specified in the table below for the period noted against each event provided that 
the, residence is required for the bonafide use of the employee or a member of his family.

Events Premissible period of
. retention of the residence

(i) Resignation, dismissal or removal from 
service, termination of service or un­
authorised absence without permission

(ii) Retirement or terminal leave
(iii) Death of the allottee

(iv) Transfer to another Kendriya Vidyalaya 

(v) Leave

The period permissible'on transfer mentioned against (iv) above, shall count from the 
<]ate of relinquishing charge plus the period of leave, if any, sanctioned to  and 'availed of by 
the employee before joining duty at the new Kendriya Vidyalaya.

3. Where a residence is retained under the above sub*rule, the allotment Should Be
* deemed to have been cancelled on the expiry of the admissible concessional period.

4. Notwithstanding anything contained in the fabove sub-rules, when an employee 
Js>dnmis8ed or removed from service or when his services are terminated, the Kendriya 
Vidyalaya, Sangathan may ask the Principal to cancel the allotment of the residfehcfe eithisr

o r  th  with or from such date as may be specified.

I J  days

1 month
2 months

for the period o f  
leave sanctioned, b u t 
normally not exceed? 
ing 4 months at a 
time.



VII. Personal liability of the employee /or payment of rent etc.
The employee to whom a residence is allotted shallbe personally liable for the ren t 

thereof and for any damage beyond fair wear and tear caused thereto or to th? fixtures or 
fittings nr services provided therein during the period for which the residence. has been and- 
remains allotted to h im ; or where the, allotment has been cancelled under the provisions of, 
these roles until tbe residence has been vacated and full vacant possession has been restored. to '
the Principal. :

VIII. Change of residence
4 An employee to whom a residence is allotted may apply for a  change to  another 

pnA all applications for such change will also be considered by tfie Accoirmodatioa 
Allotment Committee.

. IX. Maintenance of Residence.
; An employ®® to whom a  residence has been allotted shall maintain the residence and’ 

premises m dean ahd &n<iStiijih to the satisfaction of t ie  PrineSpjfi a5Sdrtee«4uthoritfc<-
such as State Government, Municipal bodies etc. The employee shall' not ! grow^ 
plants, etc. contrary to the instructions issued by tbe authorities or cut off or remove 
any easting without prior, permission of the PrindpaJv . jEJfcs employee shall

'.2$  any s ^  the r e ^ d e n c S L ..s h a ll  »pt deface the-
panes, waUs, floors, etc. No inflammable articles shall be SftifaA in the residence.

X. Subletting and sharing of residences
No employee shall share t h e ^ # ^ d k > t t $ ;to Jjjty the pript pemb&m.

}tf the Accoan^W W  AJUpl^nt Committee comunk»t€dtbropgb the Principal. JHe shall also- 
not snbiet the wftole orany part of his residue unde? any circymstaijces.

I f  aa employee to whom a residenee,has been allotted sublets, his residence without 
authority 'or i i s e s l t ^  apurpose dther than that for which it is inteHded or tampers with the

Ot fttMgs in the residence or commits any other brtach of the rules of the aiJoiment 
orConducitShimsdfiti a manner whicbis prejudicial to maintenance of harmonious relations

neighbours, ^ P r in c ip a l  may without prejudice t ^ n y ^ e r  disciplaaiy %ctkm 
may be taVwt against the employee, cancel the allotment of the residence.

XI. Recovery of rent

1. The house rent allowance if any, admissible to the employees posted at the station, 
shall not be paid to the allottee of a residence. The allottee of a residence shall pay the stan­
dard rtn t as fixed for th£ accommodation by the Sangathan or 10 per cent of his emoluments, 
a* real df the residsoie. However, till the standard tent is fixed by the S a n j^ a n ,' the allottee 
^fflpay 10 f»rcent of his emoluments as rent. Reooyery of rent shall be^ made by deduction 
E&tbfe paybill

2. In addition to the rent the allottee will bear the expenditure on consumption o f  
water and electricity, sweeper charges etc, in respect of the residence.
”  "t-'lJ ’ " 'o ......  . . . .  - .

The payowft of w^ter, eleetrrcity chains'etc. will be made by the allotted direct to 
the authorities concerned. If no feparate meters $>r (g u m p tio n  Of ‘Water a n l efecfri&ty ajfe 
y frqabfr-pji thf residence, tbe share for each residence, ai deter&lrieci by iftl Principal, will

be payable.
y n  Overstay, in residency aftejrcancellation ot allotment
Where, after anallotment has beencancelled orisde^iiK atobJcineelled udder any 

provision jnntnitu^ in these rules,, ' residence re&aiiis or haVfemained 1 r  oecupatiim of 
* he employee to whom it was a llo ttedor o f any pfcrsoh cUiviiog through hiai/feer' suefr
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employee shall b : liable to pay penal re at far use and occupation of the residence, at, the rate 
as may .be determined by the Kendriya .Vidyalaya Sangathan.

XIU. interpretation of Rules.

If any question arises as to the interpretation of the rules, itshall.be decided by the 
Kendriya Vidyalaya Sangathan.

KENDRIVA VIDYALAYA.............................
Letter of Allotment

Quafter/House No.....................................& .............................................................................
 ...............  ........... -•••.:..... ..................................... •-r-.-.-r:-.:::-• •••■...............  ,r4tybject to the

provisions in the Allotment of Residences (Kendriya VidyaJaya ^angftthgn) Rules, 1970. 
The following terms and conditions pre specify brought to notice :

(1) The quarter shall be us^d for residential purpose only and for no other
purpose. .

(2) The quarter shall not be sublet under any circmnstanpqs. ,Tfie resid^npe shall 
not be shared with any other employee of the Vidyalaya or any outsider 'without

f 1 he authorities, communicated by the Principal .the prior written permission of 1 he authorities, comnrankate^ b^Jhe L

(3) The allottee d u t t ln e p $ e  ,quarter and i ^ i j ^ j g s  ip^a J g a n  ajad Jiygienfc 
condition. The allottee shall not make any ^ ^ itio q s  atjd alterations to , Jjtj© 
quarter and shall not deface the glass panes, walls, floors, etc.No inflammable 
articles shall be stored in the quarter.

(4) Rent shall be payable Irom the date of taking possession of the quarter. The 
allottee shall accept the allotment and take the jjp^s^iqn  of jtye residence - 
within 8 days from the date of receipt of this letter of allohncnt, failing which 
the allotment shall be treated as caucellad and he/she shall nb tbe  eligible for 
another allotment for a period of one year from the date of this aflntfrfent 
letter,

(5) If  the allottee is already in occupation of aother quarter, he/*he should h»p4 
over his/her present quarter on the date following the date of taking over thee 
aew quarter, failing which rent (including penal rent) for both the quarter^ 
will be changed. The allottee shall be personally liable for payment of rent o f  
the quarter aud for any damage beyond fiur \year and tear caused, to  Ihe

<*• P  W  M m  W J S f c  during
W m P »  P f i f c e  jesidence fixtu- 

,^ ,,fi$ j$ s< ac . as (lecKleAJby t]te B n o ^ lX o rJ^y  ihe rSai^a^an in doubtful 
cases) shall be considered, a?£ioa].

(6) The Principal reserves the right to withdraw or cancel the allotment in accor­
dance with the provisions in the Allotment o f Residences (Kendriya Vidyalaya 
Sangathan) Rules, 1970. As soon as the allotment is withdrawn or «anr»ifrd or 
is deemed to be cancelled the allottee shall hand over the vacant possession o f  
the quarter to the Principal.

(7) At the time of vacating the quarter, the allottee shall give atleast 10 days notice: 
in writting to the Principal intimating the date and  tune of \aj&a«ing the
The period of notice will be reckoned from the date on w m ^  stich notice is 
received by the Principal. ~

(8) The water and electricity charges will be payable according to the meter reading 
whereever meter is installed or according to assessed flat rates. The charges shaft 
be paid direct to the authorities concerned or recovery will be made from the: 
emoluments payable to the occupant as deemed fit by the Principal.
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(9) The Principal or the staff authorised by him will have the right to view the 
quarter from inside and to carry out repairs, rectification etc. as deemed 
necessary.

(10) The allotment does not create any demise or tenancy or any other rights in the 
premises whatsoevsr. The Principal reserves the right to modify the conditions 
of the allotment as per decision of the Kendriya Vidyalaya Sangathan from 
time to time in future and the modifications are to be treated as conditions of 
this letter of allotment and binding on the occupant. (Additional clause to be 
inserted in the letters of allotment for teaching staff other than PGT’s and TGT’s 
and for non-teaching staff). ,

(11) The allotment is liable to be withdrawn on two month’s notice in writing in 
case the quarter is required for allotment to an employee bflongingtoa higher 
priority category vide sub-rule (5) of Rule IV of the Allotment of Residences 
(KVS) Rules, 1970

To be signed by the Principal
Kendriya Vidyalaya................................ —......

ACCEPTANCE OF THE ALLOTMENT
I have read the Allotment of Residences (Kendriya Vidyalaya Sangathan) Rules, 1970 

and the terms and conditions of the allotment referred to above. 1 agree to these Rules, 
terms and conditions.

I  hereby accept the allotment and will occupy the quarter in accordance with the 
terms and conditions of the aliotmen .

Signature of Allottee
Full Name & .................................................
Designation....................................................

Signature of Witness 

Full Name &........... ;.s«w......... ................

Circular No, 4/21-SP
Copy of letter No. F. 9-11/70-KVS (SP), dated 17th March, 1971.

Sub Facilities regarding land, buildings, furniture, etc. to be provided by the Mini­
stry of Defence in respect of the Kendriya Vidyalayas to  provide educational 
facilities for children of Defence personnel and other Central Govt, employees 
liable to transfer from one place to another.

I am directed to forward, for information and necessary action, a copy of the orders 
issued^by the Ministry of Defence, Govt, of India, New Delhi, vide their letter No. 3 (10)/70/ 
D  (GS-II), dated the 25th January, 1971, on the above subject.

The contents of the said orders may be read carefully and suitable action, wherever 
necrssary, may be taken at your end.
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Copy of letter No. 3 (10)/70/D (GS-II) dated the 25th January, 1971 
Government of India, Ministry of Defence, New Delhi.

To
The Chief of the Army Staff,
The Chief of the Naval Staff,
The Chief of the Air Staff,

The Director General, Ordnance Factories,
Sub Facilities to be provided by the Ministry of Defence in respect of the Central 

Schools Scheme of the Education Ministry to provide educational facilities for 
children of Defence personnel and Central Govmment Employees liable for 
transfer from place to place.

Sir,
In partial modification of the orders containad in this Ministry’s letters No. 25 (3)/63/ 

D. (GS II), dated 13th March, 1964 and No. 12 (9)/67/I/D(Fy), dated 21st September, 1967, 
on tbe above subject, I am directed to convey the sanction of the President to the following

Provision of land .

Ia the matter of provision of land, minimum essential land required will be made 
available and not on the basis of the optimum limit of 15 acres. Cases in which 15 acres have 
already been handed over will not be reopened. Nominal rent of Re. 1/- per annum will be 
charged for the defence land in token of title.

Recovery of rent for buildings
No rent will be tecoveied foi school buildings and other buildings on defence owned 

land loaned to the Kendriya Vidyalaya Sangathan. In cases of defence owned buildings on 
other land given to the Sangathan, nominal rent will be charged.

Maintenance charges
In respect of buildings referred to at (ii) above, the Sangathan will bear the 

maintenance charges when maintenance is entrusted to and is taken over by the M.E.S. No 
departmental charges will however, be levied.

Construction of works by M.E S
The construction of buildings of Kendriya Vidyalaya Sangathan, if entrusted to 

M -lH^at stations where it is functioning, may be undertaken by M.E.S.{where possible and no 
d ep p K n ta l charges be levied.

Extension of the orders to stations not formally instituted as Cantonments.
*rhe orders contained in the Ministry of Defence letters quoted in the opening 

paragraph.as modified by the piesent sanction wilj apply also to Schools, set up or to be set up 
by the Kendriya Vidyalaya Sangathan at permanent Military/Naval/Air Force and Defence 
Production stations not formally constituted as Cantonments but where large number of Defence 
employees are stationed.

ffsanction for transfer of land and buildings and construction of buildings by M E S. 
on agen|y basis will be issued by the Defence Ministry on the basis c f the general principles 
mentiori&l in the preceding paragraphs.

Services Headquarters/liepartment of Defence Production should review the question 
of land/buildings at individual stations on the basis of these orders and furnish proposals to the 
Ministry of Defence for the issue of formal orders in each cash. Formal lease deeds will also 
be got executed in all cases of transfer of land and buildings and no transfer of land and
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buildings will be effected by lower authorities without Government orders. The form of leaser 
for the land ap4 defence buildings ithereori will-foe issued by the Defence lilinistry in D (lands). 
In cases where the transfer of lands/buildings jbave already been effected under the existing 
orders necessary lease deeds will be got executed and formal Government orders for transfer of 
land and buildings will also be issued. Cases of transfer of land and buildings^wtfl be regulated 
by a single agency namely Military Lands and Cantonments ^Service in consj^^atjon with the 
service/Department concerned.

5. This issued with the concurrence o f j ta  Ministry pf finance ( E ^ n ^  jVide^eir u.o. 
No. 150/A ddl.FA IV of 1971. ' .............. . '

-  ̂Yours Jaithfully,

(TJP. Subriifilaaian)
Under Secretary to the Govt, of India.

Tbe C ^jro l^rQ sneral of Defence Accounts, the Director of Audit, Defence Services, 
all G g ^ J ^ s  qfiDgfcnc* Accoudts , all DeputyDiisctors of Autiit.Def^ieSettfices; all Senior 
Deputy Directors of Audit, Defence Seivices.

:AHControllors ofDefpnce^cc^uDts. 
eral Staff. *

The Adjutant General.
The Quarter Master General.

qfiM iJaiy lands & CantcmpentstSO copes.
Ministry of Education. . - •
Kendriya Vidyalaya Sangathan.
Assistant Financial Adviser (GS).

^ S ^ a iiS l
Assistant Financial Adviser (AF ) . ............................................ ........................
Assistant Financial Adviser (N). :

A®isf*s» FmtafMmiv¥r(Pbe>j).
Director of Army Education.
Director of Naval Education.
Director of Education Air Force'
AG/PS-5. : '
Ministry of Defepce—JS (fO 
' ! " ' ”‘Ji ‘ " JS(N )

j s (:p&c )
JS (Q)

D (Prod-Admin)—20 copies—for communication to organizations/sections concerned.
D (Air—IV) .................................
D (Navy—II)
D (AG—II) 
vD (Prod-Admin)

D (W—I)
D (W —II)
D M ar-iM I)
D (N—I)

D (Lands)—20 copies.

Approval of Defence MMster for t l 8 t i »  of 
lands/buildings will be obtained, by thfc!adoao»< 
istrative sections concerned and then referred 
to JS (Q) for issue‘ 6 f r&al'orders dfl L&C side.

•• ■ , ■■ ' -rj" : ’ - Tl- |hH\t»RSl'
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Copy of letter No. F. 21-14/70 KVS (CDN) Dated 8th July, 1971.

In this Sangathan’s letter No. F. 16-2/70-KVS (SP) dated January 21, 1970 a few 
facilities were provided for untrained teachers for getting trained through the Summer School 
cum-Correspondence Courses conducted by the Regional Colleges of Educatkm.The question 
of continuing those facilities has since been re-examined and it has been decided that wtth effect 
from 1972, ............

(a) T.A. (Rail fares or bus fares) shall not be paid to the incumbents by this 
Sangathan.

(b) The period of training of the incumbents shall not be treated as duty which means 
that they will not be entitled to Earned Leave, and

(c) School funds shall not be utilised for providing the incumbents with books,
equipment etc. *

In other words, all the facilities provided in this Sangathan's letter No. F. 16-2/70- 
KVS/SP dated January 21st, 1970 stand withdrawn with effect from 1972.

However, teachers who have been duly sponsored by Kendriya Vidyalayas and 
selected by Regional Colleges for the Courses in May, 1971 are eligible for the facilities menti­
oned to the Sangathan s letter No.F. 16-2/70-KVS/SP dt. January 21st, 1970 for 1971 and 1972 
sessions only.

Copy of letter No. 2-10/70-KVS (A/cs) Dated 4-8*71
S u b je c tForms of agreements to be used for contracts in various Kendriya 

Vidyalayas. ,

I  am to forward herewith three Model drafts of Agreements which may be used white' 
entering into contracts for providing miscallaneous services in Kendriya Vidyahya i.e;, for 
provision of bases for transpsrtiag th : Children for running a book store in the Vidyalaya and. 
for running a Canteen in the Vidyalaya premises.

. The clauses in the dcaft agreements have been included for covering all jtormaT 
conditions and the form; can serve as guides. Tbe following points may however be borne 
mind while executing the contracts ;—

(0 The contracts will be entered into by the Principals on behalf of the Kendriyar 
Vidyalayas with the approval of the Management Committees.

(ii) Variations as considered necessary by the Management Committee to suit local 
needs and conditions in each case may be made in the enclosed draft agreements and the 
agreement form fiaatised with the approval of the committee before entering into contracts.

(iii) The agreements should be executed on stamped paper of the appropriate value. 
The stamp fee will be payable by the contractor. The signed agreements should be kept in the 
personal custody of the Principal.

(iv) The condition of signing the contract in the form <*«««—» by the Vidyalaya.
should be incorporated in the tender notice. A specimen form may bo.jiven if demanded by 
the contractors. ‘

(v) Contracts should be placed only after tenders have been invited and in
case where the most advantageous tender is not accepted, reasons should be recordedin w r ite r  
for perusal of audit or other authorities. ’

Receipt of this letter and the forms may be acknowledged.
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........ ........ • ............ .

(Ndmeofltfee ebhtrtctoi^
.................................................herein after referred to as Contractor and Principal,

^Vid^alaya........................ ..........hereii after referred to as Principal for providing
’Canteen facilities to students and staff of Kendriya Vidyalaya.......................... ............
The terms of the contract are as under :—

1. TheCofifrafct witl r e m a i n i b fo% a  perjod 

year/month with effect from It may be renewed after its expiiy if botli parties viz., the c n sw a w - 'ju tt  to 6b so. I t  c ik  fee ttrm itta ti^ y  either pirttfes dtiring its 

currency at one month’s notice. • -

’ ^ T l e  ^ n l ^ i  itmW pm Uc t«e of the
Canteen. Hie rent of th f t^ a « ^ u iia ts ! ia t t  be!eliar^n*onth1y ?tad(?i6ctrT@,'ft4.1i,2i.L 
pef n^on*h, Th^ last d a^  fot.paymen*<rfthe reqt wffl bf ?1»V;

- if 3* ^  Canifactor. slup not Construct any p « |W je n t .s t^ tp p  or as&e
a U ^ a  i*& e ^ m jse s  even a t his ̂ e x ^ ^ t g  the w M ^ r p v i i ^ f  

the Principal. Any structure constructed or additions and alteration made shall fare  
removed or set right after the expiry of the Contract at the Contractor’s own cost. No compe­
nsation or damage for the toss in this respect shall be payable by the Principal

4. The premises let out to the Contracfor will not be allowed to be used for any other 
purpose including residential by the Contractor o r  his servants.

5. Tbe Contractor will keep the premises neat and clean. He will not allow entry to
anyloutside customer. The sanitary arrangement made by the Contractor shall be subject to 
supervision or check by the Principal , ,  .

Us....................... ..................... p  m. as water charges in advance to , f g |
' hits are as under :—o f  f&ctfic appliances authorised to be used by

......... f r i a i g f r s j y  ^

No other appliance except those mentidfiiS7aBflve^ff 6fe' nsfi/fty* Hififr
V  e a ir ic to r  **

decided a n a ^ ^ ^ i ^ t  W m &  ft*  ̂  ^
in cc^djtiosos. TJie rate? wiH be as follows.

SI. No. A rtids,
1.

2.
3.
4.
5.
K

Contractor

H wfe by th^C pn tta fto j at, ;tys£TO«QJ&

10. The timings of the Canteen shall be fixed by the Principal

down. ’

•fte tm m ® x  o f  sales (€AA or Cfedifl' wiH be«ttig*ote respoasibaitsroiitl*
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12: fo c&e a f  fo iM  o t dispHtc, «h#da6fefoa of the

Coatract for providing buses for transportation of children 
DRAFT AGREEMENT FORM

7hi$ agieanest is executed betwo»N«.... ......... ......—.......-...*(CSriltractor)
here in after referred to as •Cpotrartor’ Kxmdriya ........................
W e juafterreftemd to as ‘Principal’ for providiog twises for the traAsfMrtationofi children of
: endriya Vidyateya fr<m tbe feted points as detided by the Principal to  the School aa* bkdt.
jn the following conditions

1. The Contract will remain in force for a peiiod of............................ .........
with eect from...... ....... .............................The Contract in g  b* renewed aftef ite, expiry if

both parties viz., Contractor and Principal agree for its further renewal. ,
2. The Contractor shall pay a sum of Rs...................................as security-deposit

before commencement of this Contract. The deposit shall remain with the Principal and will 
be refused, after, one month from the expiry of the Contract.

3. The. Contractor shall not transfer or sublet the Contract without the previous
consent of t^Pri^ipipal.

4. (?) The Contractor shall provide buses oi latest model, in good, condition with 
«anforjtabl9!l0l» fOT studsyts. Before taasdri# tile ther̂  sftofife fce c f ^ f ^  pjyf
tl»at ?®;,aie®llafflScally or otherwise wroflg’’ with the bus {o’&^jk su® £re& do»il o r .
accidents.

' (bftft &se of a break down or accident, the conttactor xwH provide aa attf£iiMv’6 
trangpott to chiWien. If this is not dene then and there or within fji»% -t|ic fttncipal

'fcMbd afly otlieV akitt^eyie'itf'vfe., hiring t^ g ^ o ^ tf r  
tbe Cogjnctor. In case of acrit&Gftib tftti be made if the bus is utilised to send
ag affeoted tfSabeiS or stmlent to thehospitat, nortinghome/dfepeo«A^:

/ Itw iettti “reisottable tim*~ *alfeVe win be jfe? j& ir& M tmAc
hj»- diicrttifc® irtthtewgatfdp Will betiimdifli <M tWCmrHctOT.

‘ ^  p?»ffact9S youM, <$pl$vtfc£ Scbwl name board fiw ffl^feg lhe bas colkpl-
cuously mstinguishable even from a dfejUtqce: from other buses on tftpjO0&

c M p ta m h a i i ,  m
ctbf sh(jiili'!bfe ptbpftrf  ̂d'ttrsied*. Tlib Co t̂trffttof shall be responsible for a ^  iq^^hAVjow of 
Bidiscipline of the staff provided by him. Any complaint lodged by thip yeggd

PtMMfcal in̂ rijSJjafrttheI be&ttonded to by (he Contractor attd hfe sl&U mtimate to tlj,e 
action taken by him against tbe difeiifftfig

fb) The C o ^ M S ^ s  starf yfe., tj&p Cpn<iufitor will be r ^ p o q i ^ f o ;  ih*stfebcfcediiigc 
and dropfticg of students TCeCtiniluctor & driver assigned to a bus Wilf not be rlm npd^ 
frequently and witho^^rior in^mation tQ tJ^,P^c;ipal.

6. The number of students carried m-«achbus at a time shall not exceed its seating 
capacity. Students beloj$*l-2 yaa^ sHM W ppasidft-ad as etrgifefe foi IftfjfW A seat. The Contra­
ctor will be bound to provide ap addifcftSibbwiwi a'pttrtfciihr route, when another 20 students 
make request to. the Principal fpr, use of the bus on.thp.troute.

* % ®l»CiHiti0cti*ir'Will supply on^tfeS b^ses Wlj|ch. arfv, ^ieguatel^^ui^^ a g ^ i^  
damagesby Irte.coHisitih, a&M&H etb H6‘ sSaH te  'resfK)iisiblc for dl^ damage to^property, 
pej»<ms or M fatfc Pg&ted by his negSgefac«i«* fleftfofrtJr by of any of
hi^^es^/^npioiees.dtpfoyeri in i« ih ijN M * lb & »  
xpenses arising out of challans, accidents etc..



8. The Contractor shall accommodate one teacher deputed by the Principal in each 
bus, free of charge to maintain discipline among students in the bus. No unauthorised person 
will be allowed in any case.

9. (a) The various routes, picking up points for students and the timings of running;
o f buses will be fixed by the Priricaf&t '

(b) I f  a  bus is late causing inconvenience to students' a n d t h e  school, the 
Contractor, will be liable to pay penalty to  the Principal a t the rate of Rs....~..........per............'
.................. jninute (s) per bus per day. Theam ountof penalty so imposed wilt be iaA a ted  to
(be Contra6torand the amount deducted from tfa* amount payable to the Contractor/ ■

10. (a) Tbe rates chargeable from the students from various pickihguppoints route* 
will be as under:

Picking np point or Route No. Rs. per student par moMft
1. ......... ....................................................
2. ____ ............................................
3. ______ _______ _________ ________
4. ................. ................_____________

(b) The amount collected from students will be paid to the Contractor Tide claifle 14 
o f thfc Contract. ,

11. Collection of charges from students will be made through the Principal, who Witt 
operate a  separate Bank Account for the transactions connected with the Buses, Necessary 
atationery e g,, Receipt Books, Bus Passes, Cash Book etc., will be provided by the Contractor. 
Ik *  Principal or the school will not incur any expenditure or undertake any financial liability 
for a»Ileetibn of money from students.

12. The Contractor will provide transportrequired for the trips to the B aal and few*. 
•> deposit the collection made from students on account of bus fee.

13. The School official dealing with thebus acoount and the cash Wfll ftnutsh *  
fidelity bond from f a  LIC for R$. 15,000/-. Th^ Premium required foe theftifiiity bondwfflbe 
piid  by the Contractor. A  suitable honprariuw* as fMtf. .be mutually decided between the 
Principal and the Contractor, shall be paid by the Contractor to. the School official who fthaS

accoiitft8 c6nneoled with the buses, on m r n t o t 0  ^ tra cto r -
14. Payment 4 k  to the <S»iiiictorfor a month shall be m ale by the iyw ip al ijr a 

cheque marked “Account payee only” by the 15th o f following month. The Contractor 
ahall have the right to refuse bus facility to a student who has not paid the bus chaf^ee 
for the previous rhonth. A weeks notice for refusing the facility to any student will begivea
ttan fch  the Principrfjl. ' ;

15. Payment will be made to the Contractor for 10 Calendar months i.e., no paymeitf
will be made to the Contractor for summer/winter vacations (50 days). ■; •

16. This contract can be terminated before its expiry (vide clause 1 above by eittec 
parties by giving two months’ notice in writing to the o tter party without assigning any 
reason.

17. In the matters of any doubt or dispute, the decision of the Principal will be final.

Contract for Running Book Store at Kendriya Vidyalaya 
Draft Agreement Form .

This agreement is executed between.......................herein after referred to as
“Contractor” and Principal, Kendriya Vidyalaya................ herein after referred to as
'Principal' for opening a Book Stall in the School premises on the foUowiogiConditJom :—

1. The Contract will remain in force for a period of.— __.with effect from....____The
Contract may be renewed after Hs expiry if berth parties agree to its farther renewal on the 
conditions mutually agreed spon.
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2. The Contractor will be provided an unfurnished room/plot measuring.....................
within the school campus on & m o n th } ^ ^  of Rs—........... ...The rent for-this room/plot will

be payable in-advance by the 7th o f eveiy month.

3. (In case the Contractor is provided with a plot) The Contractor will be allowed
Jo construct a temporary structure at his own cost. Before handing over possession of the plot 
back to the Principal after the termination of the Contract, the Contractor will leave the plot in 
its original conditions. The Contractor shall keep the premises neat and clean. N o 
unauthorised person will be allowed access to the premises without the approval of the 
Principal. ...... ‘

4. Supply of water and electricity will not be obligatory on the Principal. The 
contractor may be required to make his own arrangement for these services including storage 
of water.

In case these services are arranged by the school, the payment for these services shall be 
made by the Contractor at the following rates : ~

Water charges............. .’.-wtutRs................ p.m.

Electricitycharges............. ...... :.,.Rs..............................p.m.

T he number .and kind of electrical appliances intended for used by the Contractor shall 
be got approved by the Principal in advance. .

6. The Contractor shall conduct his business with the bonafide students aad staff
members of Kendriya Vidyalaya. Sale of Books, stationary etc. to any outsider will be 
prohibited. .

Collection of sales whether cash or credit from the customers will be the sole 
responsibility of the Contractor. Tbe Principal will not be concerned in the mattw in any way.

7. The Principal shall supply to the Contractor a list o f books prescribed for 
different classes of Kendriya Vidyalaya to enable the Contractor to procure books.

fc The Contractor will allow a discout of..— ........... % on the bools sold to I t e
students and staff of Kendriya Vidyalaya. For eacb sale. eash menoo indicating the gross p i|w  
and net ptfce fete, will be issjied to the custpmer indicatftg his name on it. r :

9. Stationery and other articles authorised foirsale bythe Principal, will be sold a t t l »  
rates mentioned in th e  list. The list will be duly signed by the Principal aad Will be 
prominently dfcpfiiyed bytfce Contractor at thecounter.

The Contractor shall not sell any unauthorised Items e cr._ heln book* nem  n9n#n 
magazines etc.

10. The Cbntractor shall deposit a sum of Rs.v.......  as surety in fulfilment o f
the conditons laid down above. | |j i  case of breach o f -any condition by the Contractor, this, 
junount will be liable to be forfeited

11. iti rifiSto&bf any doubt or dispute. the decision o f the Priqcipal will be final.

We, have 0^1 #»e conditions ofthis Contract fcndagreed to abide by them.
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Addresa-
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PartyNo. 2
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Address

2. Witness -  

Address-

P f ia ^ i l

K.V. — -*«t v—

* ^ # jfevy&F.< m * 4 S i ' datedJ J X- ______ <1_ , .. .A. - _ _ .tv ;«4 * . •

iff a ' Aitt

%;.• 7 - 1 0 - ! ^ .  o n t te  8feoY<.
mentioned subject and to; S&$tM*m to the grant of Citv
Compensatoiy Allowance and House Rent Allowance to the. teacbina, and nan-t***™ , « tJr  
< r f d f e * * i » T i ^ l a y M ^  w i th im m ^ e f f e c t  at the ibUqw^g w te s !!

Iv S t a f f i n g  in Delfii with its ^ ^ l i n u t s  b«(t w,)riliBg ati!#o40ll J

lfi

IIi<

Compensatory (City) and House tR e a t  allowance 
Government Staff in Delhi.
Staff Residing at Ghaziabad but posted a 
Compensatory (City) and House Rent 
Gpvspunent s|&ff £t Ghaziabad.

as admissible to Central

Allowance ts  admipsjlfe to Central

Compensatory Allowance at the folkM^gunit^J

(i) 7k%\ jfirHEQ&v subject ‘to a
i i u m rnhM h orK s. 6f- and maximum of Rs. 15/-p .p . .

((ii) ,- P fr^^aw ipftnPM brof Rs...2S0/*^anduab©v«-6% of ̂  siibj
minimum of Rs. 15/- and maximum of Rs. 50/- p.m.

No House Rent Allowance is admissible to these staff.
These order* will take effect from 1-8-1971 and no arrears would be payab1*

to a
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Copy of letter Nd. 4 (2)/5/7J-A,cctts. 6-12-1^71.
Subject: Cash-Book-Checks to be exercSedby Principals.

I am to state that cases of fraud and embezzlement of funds intone ?ot( tof©-; K eod it^  
Vidyalayas have recently come to the notice of the Sangathan. It- k  - V & itJ  ** *& & *  th a t 
such bad cases should have arisen in the Kendriya Vidyalayas and, gone undetected, by, the 
Principals. The modus operandi in the cases and the checks, which could have- averted the 
fraud or helped in its early detection are given in the following paragraphs for your 
inf&ttflatkm and guidance:

Entries' in the counterfoils of Bank Deposit Slips were overwritten or interpolations 
made therein after the amounts were deposited in the bank e.g. in the counterfoil the figure 
of 2 was changed to 200 and Rs. ‘Two only’ to Rs. Two hundred only (in words) by over 
writing ‘hundred’ on the word ‘Only’ and adding ‘Oniy’ thereafter. Actually only a sum of 
Rs. 2/-(Rupees Two only) was deposited, but on the basis of the counterfoil, deposit of 
Rs. 200/-was shown in the cash book. Overwriting in the cash book, vouchers and other 
accounts records is strictly prohibited but in this case, it was not viewed seriously by the 
Principal which led to commission of the fraud. To cover up the fraudulent entries in the 
counteifoils of the Bank Deposit Receipts, entries in the Monthly Statements of account 
s e n t  by i he Bank were als6 changed by using ink remover. As the Bank Reconciliation 
Statemen# (Article 92 of the Accounts Code) were not prepared in the cash book fbr severa 
mdW&is, th»fraud had a  long lease of life. It is, therefore, stressed that entries in the Cash 
book should be attested very carefully with reference to the Bank Deposit Receipt (i.e. counte­
rfoils of the pay-in-slipa) which should not have any overwritten/interpolated entries. 
In  case ofdoubt* independent enquiry should be made from the bank at once.' Prep&ratioi 
of Bank Reconciliation Statements should not also be allowed to fall into arrears. Personal 

should be m ate by the Principal togettfce Monthly Statement of account from the 
Bank and the Bsnk may be> instructed to send these stateiftehtsinaclosed ooW  addrested to 
the! Principally name.

In the fame Vidyalaja, Money was also embezzled by enhancing the total o f
sateyrbiHs e.g.* in* one thfrt»rrWit total of {"the ne’t 'a if ttf th a  j i f

emfieyees w orkedoutto  Rss 12,510.50; birt a suihofRs. 1#," 5t0,5o W*a 
to t# i» lb e  bill and Wie same amoairf' w itK i^a^ from Banl^ , 'f i^  tAachfccwlio cttefic^d 
the bill, failed to detect the totalling mistake and the net' alil6unt pflid t6”thfe a ' 
pe^ the acquittance roll was abo not^ot totalled by the Principal* Tfite wtevant payment 
entrap k- the Gash Books were attestediby the Principal without verifyingthe abfual;affiOaa‘ 
disbursed to the employees as per the acquittance roll.

It is, therefore, impressed on all Principals that no entry in<tj& cash book should; 
attested withdut seeiiig fhVproper voucher and without carefully tallying the amount , of the 
lelewaiil vouchers Totals of salary bids and other billi acquittance, rQtls,, Fjsp collection 
Registers, cash books etcrshdiild be checked every month by the Principal, himself or got 
checked by a senior PGT who should be asked to furnish a certificate, to .the effect on the 
relevant document. This'shcSuId be done before passing the relsvajnt billt for payment qt 
attesting the entries in the records.

Some, money m s  embezzled by not depositing P. F. Coniribtftionsofemployees 
in Ftast Office or by showing-fake Post Office receiRt for the deposits. The embezzleefcent wa 
possible because ,the Principal concerned attested the deposit entries in rth rcas tfb o ek w itb o u ' 
seeing the Receipts given by the Post Office ; andm both the cases, pass books. in respect of; 
individuaf subscribers were not verified, with reference to P.F. ahrii p r ^  ■
icceipts for several months (Article, ;S0 of the Accounts Code).
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I t  i s ,  t h e r e f o r e ,  i m p o r t a n t  t h a t , t i ^ , & j o < 5i p ^ | ^ o ^ f e ^  t l » t _ d e j ( ^ i ^ 3 j^ ^ . .  a p o u n t s  

i n  P o s t  O f f ic e  a r e  m a d e  b y  c r o s s e d  c h e q p e ^  -

f r o m  t h e  P o s t  O f f ic e  f o r  s u c h  d e p o s i t s .  H e  s h o u l d  a l s o  c h e c k  t h e  e n t r i e s  i n  P o s t  O f f ic e  P a s s  

b o o k s a n d  feAty t h » m  W ith  t h e  P r o ^ d e n t ^ t i t f ’ t e l i f e S u l ^ i  duly ^ ip tM ^ b y  the P o s t  O f f ip e  

( ^ ^ G S ; ^ ^ A t t < ^ s € o a B ) .  m :;< r ' P . F .  a c c o u n t  s h o u l d  * l s o  b e  

g iv e n  t o  e a b t f ^ t ^ y e ^ l i  r e q u i r e d  l h ^ e  R W  ^  ' p P 1 iafo  P #  ( R u f c s  U g p ^ i x  I S  o f  

tK e  A c to b t i iB 'C b l f e ) .

It is requested that contents of this letter may be carefully noted and complied 
with by you. This circular should not be passed op tlie School Office, but;, k^pt. m ,your 
p l r s d ^  '& ^ y ^ d l i b u g h t  to the notice of your fuccespr through t£e change report,

Receipt of this letter may please be acknowledged.

Copy of letter No. F. 18-1/72-KVS/G^ Dated 29 4.1972 10-5r,jp2 
Subject. Payment of fees for ti»e Maintenance of School B w>k Store Accounts e to  
It has been represented by number of Schools that for the efficient ̂  f  s

Book Stores it is necessary that the **ool s t^ f  who. j»re managing the Book IMgfcjft addition to 
their normal duties' may be p*i$ some remuneration ^ rp s o p o s a l  hap bm m anm ksd , ia 
detaiU m this offi *  fO dit has beea decided tQ pay.soine remtteeration m the fo iw  o f  ^feeV 
<m d d la e 4 .w < $ ^  X Jgf pftf# % ( ^  ^PCPB^ Cmto t a t t e  « i # p h  wbo

BockSt9« s m * m t e a a * c e o f a c e o u H t s a s  pertheinttructiw * 
e n u m e r g j ^ 2 l , p p h e  9 ^ >  *»bject to>tl»s fMbwttgc«®*itita«h

The amount of fees payable [to the individual may vary from school t o : schott t  
according to the net profit earned.

Pffioe bisw** ««o* iy ,,* h » ih )t>  " t j U r t  
a a d |b e T B g £ f o  afcoidd not esoeed R%. 75/- if tfc» aafcs «T4p  Book ̂ StawshM/ that yeaf 
isuptojb. tOMO/-.. TJw tq m l'jfy s  w$t be 100/tt m f e t a a i f c o r t o i t o f e  
S to& ktiu it y ^ r^ v e  e x c e ^ j&  iftflOCj/-,

Thp payment o f  fee to ; the Stock holderandTreaaMer wfll !<be ma<fe frota * 0 i  
funds o f  the Book ftores and will depend on how efficiently the zffsCm of Be®i Stores a r t ’ 
managed and consequent net profit earned.

While deriving net profits, all contingencies i e., poteatfcl loss oa  account o f  dcid 
stodt, bad 'debtrif tey, credit payments of previous years etc. should be tak$a into account.

The Book Stores should fnot keep more than 50%discountaUowed:,hy <he: 
Publishersto meet incidental charges e.g. postage, con veyence, Bank Commission, Fees to 
S torekeeper and Treasurer, arranging storage facilities etc;.

The remaining 50 % discount may be allowed to the students. The percentage of 
d isconn t allowed and the amount worked out thereon should be clearly indicated in the cadi 
memos.

The fees should be granted to employees (not exceeding two persons designated as 
“Store K eeper” , “ Treasurer” who actually do the work like correspondence, maintenance 
o f stores and Stoek Register, issuing Cash Memos, maintenance of Cash Book and preparation 
o f the Annual Accounts of the, Book Stores ia accordance Wtfii the instractions poofau^ed 
in chapter 21 o f t te  AccoMis Code. Mere regular Sup^rVi^n eithef of’fjte A d m i n i ^ ^ o r  
Accounts of the Stores wfll not form'thfe basis foralloWiag tbtf fee.

The claim for the “Fee”  will be considered only at the end of Hie academic session 
when the annual accounts of the store have been prepared by the office ^bearers, checked and 
approved by the Book Store Committee (vide Art. 222 o f tbe Accounts Code) and a copy of 
the sane forwardad to the Sangathan.
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,9. Principal should appoint “ Store Keeper”  and “Treasurer” , on the 
recommendation of the Book Store Committee, from among the teaching/non-teaching staff 
who are willing to take up the work in addition to their normal duties.

10. The “Store Keeper”  and “Treasurer” will not allowed to perform these duties 
during their normal duty hours. Moreover Book Store work will not entitle them to claim 
any relaxation in their duties connected with the school.

11. The persons shall be wholly responsible for any loss or shortage etc. to the Book 
Stores whch has arisen out of their acts of commission and ommission.

The above instructions should be strictly adhered to.

Copy of letter F. 11-18/71-KVS (CDN) (S) Dated 5-5-1972.
Subject Utilisation of Pupil's Fond.
I am to invite your attention to Article 202 of the Accounts Code detailing the 

principles which should be followed while incurring expenditure from Pupil’s Fund. The 
instructions contained therein are required to be followed in letter and spirit. I t has however 
been observed that expenditure on examinations, printing of magazines, School Calender etc. 
being incurred out of Pupils’ Fuad is considerable and there is scope for economy. It has 
also been noticed that many Vidyalayas at present sp:nd a lot of the Pupils Fund accumulations 
on entertainments, refreshments to visitors, Annual Day Celebration etc. Expenditure on these 
H»m<i c»n he fedaoed considerably and the savings utilised on sports activities, library and 
other similar items.

It has therefore become necessary to emphasise again that Pupils’ Fund should be 
spent scrupulously and in accordance with the norms and instructions prescribed in the 
Accounts Code and other circulars.

Copy of tetter No. F-9-48/71-KVS (A/cs). Dated 5th May, 1972 
Subject: Payment of Sangathan’s share of C.P. Fond to members of staff of t ie  

K,.V. & who'tesign M n e  completing 5 year’s service.,
I  am ta  invite a reference to Article 155 of the Accounts Code which enjoins that when 

a subscriber to C. P. Fond resigns within 5 years of the apmenoement o f his service 
under the Kendriya Vidyalaya Sangathan, only higher subscriptions plus interest thereon 
should be paid to him. In  a case of resignation within5 years of service the Sangathan’s 
share o f C. P. Fund pan also be paid provided the resignation is on account of

H * e  foBowtaf clarification' [are given in respect certain points of raised in 
thisconnection:—

(i) If  a suDscnoer resigns iior any reason) after rendering a service of 5 years or
more under the Kendriya Vidyalaya Sangathan, the entire amount at his credit in the 
Provident Fund A/c including the Sangathan’*  share will be payable to him. Payment in 
such ccns may be made by the Vidyalaya without any reference to the San gath an  However, 
if any deduction is to be made under Rule 19 (a) (iii) o f the Kendriya Vidyalaya <?.P:F. Rules’ 
sanction of the Assistant Commissioner should be obtained. ’

(ii) I f  a subscriber resigns before completion o f 5 years of service in the Kendriya 
Vidyalayas and the resignation is on account o f his own illness, the Sangathan’s share o f



C.P.K will also be paid to him. However, payment of Sangathan’s share in such cases 
will be made by the Kendtiya Vidyalaya only after obtaining the prior sanction of the Asstt 
Commissioner.

(ii’)- If a subscriber resigns before completion of 5 years of service due to any reason, 
other than that of his illness, Sangathan’s share of the C.P.F. will not normally be payable 
to him. But the Sangathan may consider any special case of this type on merits and allow 
relaxation of the rule. Requests for relaxation should be made by the Principals to die 
Assistant Commissioner who will recommend such cases for approval of the Commissioner. 
However, it is clarified relaxation of the rule will not be made in a case where the resignation 
o f a subscriber is for taking up a job elsewhere.

Copy of letter No. F. 21-27/70-KVS (SP) Dated 22nd May, 1972
Subject : Grant of Cycle Advance to the employies of Kendriya Vidyalayas.
I am to state that the question regarding grant of cycle advance to employees of 

Kendriya Vidyalayas has been under consideration of the Sangathan for some time past. The 
Board of Governors of Kendriya Vidyalay Sangathan have approved in principle that cytife 
advances may be granted to the employees of Kendriya Vidyalayas on the terms and condition^ 
applicable to the Central Govt, emploxees (in accordance With Rule 212-213 of G  F.R. 1963 
as'amfcnded from time to tfine). However, the Board of Governors IfaVe dfecided thalt f i r  ffie 

' present, the cycle advances should be granted only to class IV employees of the Vidyalayas. 
th e  procedure to be followed in this regard is detailed in the Annexure.

The question of extending this benefit to other employees of die Vidyalayas will 
be con&ide ed in due course.

■ . ......................... A N N H IIf t-1
Conditions for Grant of Bicycly Advance to the Employees of Kendrlja Vidyalayas

1. Powers of Sanction.

A Cycle Advance may be granted to' any class IV employee of a Kendriya Vidyalaya. 
The Asstt. Commissioner jwiU Jjp th* sanctioning authority for siich advance.

2, Conditions of Eligibility

(i) An advance may be granted to an employee if the Asstt Commissioner is 
satisfied that the possession of a bicycle will add to the efficiency of the employee.

(ii) An advance shall not ordinarily be granted to an employee within three years o f  
the grant of previous advance for the saihe purpose, ufifess satisfactory evidence is prodiiced by 
the employee concerned to the effect that the bicycle purchased w ith the help of the earlier 
a d v a n c e  has been lost or has become unserviceable. In the latter typ6 of cases, tbe ASstt, 
Commissioner while communicating the sanction should include a  Certificate to the effect tha 
the bicycle possessed by the employee has been lost or has become unserviceable as the case 
may be.

(iii) An advance to a temporary employees wiH be granted only on production of a  
«ufl?ty from<any one of the permanent employees of the Kendriya Vidyalaya in the form in 
Annexure-II. (.The stamp duty will be paid by the Kendriya Vidyalaya only when it becomes 
neeessary t o ^ < ^  the surety bond.
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(iv) If an employee, without substantive appointment, is granted an advance for 
purchase of bicycle, but ceases to be in the service of Kendriya Vidyalaya Sangathan before 
the amount of the advance and the interest thereon is completely repaid, the balance shall, 
to the extent possible, be adjusted against the pay and allowances due to the employee. Any 
amount, as then remaining unpaid, shall be recovered forthwith from the surety, if any.

3. Amount of Advance

The amount of advance which may be granted to an employee shall not exceed two 
hundred rupees or four month’s pay of the employee whichever is less and shall be restricted 
to the anticipated price, inclusive of sales tax, of the bicycle. If the actual price paid by the 
employee is less than the amount of the advance sanctioned, he shall refund the balanco 10 
Govt, forthwith.

4. Disbursement of Advance.

On receipt of the sanction from the Asstt. Commissioner the Principal shall draw 
and disburse the amount of the advance sanctioned in the ordinary pay bill form after 
necessary formalities are completed by the employees concerned. The name of the employee 
with his designation and amount of advances sanctioned should be clearly indicated in the 
form to be used for the purpose along with No. and date of the sanction order,

5. Recovery of Advance

The amount of advance shall recovered in not more than 24 equal monthly instal­
ments and should be suitably adjusted. The amount of interest shall be recovered in the 
minimum number of monthly instalments, the amount of each such instalment being, not 
greater than the amount of the instalment fixed.

The recovery of the am ount of advance shall commence with the issue of pay for the 
month following that in which such amount following that in which such amount is drawn.

6. Accounts of Advances

The procedure for the maintenance of accounts and watching the recoveries of cycle 
advances will be as follows :

(a) The Principal will ensure that the conditions attached t o t h e  granl o f the 
advance are fulfilled before forwarding the request to the Asstt. Commksi^T^ fty
The Principal should also ensure that proper accounts are maintained and the recjverusj 
are watched. ....................................

(b) The payment of the Cycle advance will be made out of the funds Tftrrtlnnnl 
to fee School under the head “Advance for purchase of Cycle.”

(c) The recoveries of the advance should be watched through separate Regfster Of
Cycle Advance (or through a sparate part of the Register of Recoveries jn ^
Kendriya Vidyalayas in the form mentioned at Appendix ‘A’)

(d) The monthly recovery shall be posted in black and below it, posted,
the outstanding balance of advance in red ink The Register shall be s ^ S d  by the 
Principal. Register of Cycle Advance should be submitted to the TnspfrHoft party 
internal audit of the school.

(e) When an employee instransferred to another Kendriya Vidyalaya, the amount 
of the advance paid, the date of jpayment, the number of instalments recovered and the 
balance to be recovered should be mentioned in the L.P.C. to be issued to the Kendriya 
Vidyalaya concerned and an acknowledgement should be obtained from the new 
Kendriya Vidyalaya to the effect that the balance of advance h i  N rn  noted by that 
Vidvalaya in the Register of Advances of Recovery.
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The advance paid and recoveries made should be reflected in the monthly consolidated 
ccount of theSchool under the head “Advance for purchase of Cycles".

(f) A copy of schedule of monthly recoveries should also be sent to the Asstt

Commissioner, w^o will maintain a consolidated reeord of the advances paid and. 
recoveries effected from the employees concerned. The Asstt. Commissioner will also ensure 
that the amount of the advance together with interest has been recovered in full.

ANNEXURE IT
Surety band for Temporary Officials of Kendriya Vidyalaya.
Know all men Thest Presents that I .......... - ...... ................ ................................... ...............

Son o f.,........................... ....Resident of.................. o f District of...... .............at present................
employed its a perment......................... in the .................... ....(hereinafter called the surety am
held and firmly bound upto the Kendriya Vidyalaya Sangathan (hereinafter called the 
Kendriya Vidyalaya Sangathan which expression shall include his successors and assigns) in
the sum of Is..!.......................(Rupees............ ...................... only) with intereMi as herein afte
specified and all costs between attorney and client and all charges and expenses that shall or 
may have been incurred by a occasioned to the Kendriya Vidyalaya Sangathaq to be paid to 
to the Kendriya Vidyalaya San gathan for which payment to be well and .truly made I  hereb 
bind myself< my heirs executors, administrators and representatives firmly by these presents. As
witness my hand this..... ...................... ......... .....day of......................on thousand nine hundred
aM  ................................. . .................

Whereas the Kendriya Vidyalaya Sangathan has agreed to grant to................... son >
.... . . . . . . . . . . . A .............. a resident............ of.....................in the district c&........................
............. ;..........:.......... 4 % present employed astemporary...........tbe Kendriya
ftnngaihan Qwfftitiafter called the borrower) at tbe..................... .......... borrower’s own request
advance of Rs.............. .:...(Rapee8s....... .....-....only) for the...................... A l to ......... .................
WHEREAS THE BORROWER HAS undertaken to repay the said amount in ...^ ....................
equal rr»™*My W aim ents with hiterest ascalcdktbd aT fJ» sate in the manner prescribed 
nrA .r para251 of the Central G ovt Compilation oftheG eneral Financial Roles as adopted 
by theSangathaathereonoronso much thereof as shall for the time being remain doe 
and- at the fixed Govt, ra in  in force for Govt, loans from the day o
advance.

And whereas in consideration of the Keaddya Vidyalaya Sangathan having agreed to 
ftrtynt the aforesaid advance to the Borrower the Surety has agreed to execute the above bond 
with sueh condition as here under is written.

Now the Condition of the above written bond is that if the said Borrower shall,
while employed in the said...................................................Duly and regularly pay or cause ta
be the, Kendriya Vidpalaya Sangathan the amouut of the aforesaid advance owing to the 
Kendriy Vidyalaya Sangathan instalments with interest ascalculated in the aforesaid manner 
thereon or on so much thereof as shall for the time being remain due and unpaid calculated it* 
at fixed Govt, rates in foree for Govt, loans from the day of the advance until the said sum ;
o f Rs................ ......... (Rupees............. .............. only) with interest as calculated in the aforesaid
manner shaU be duly paid iben this bond shall be viod otherwise the same shall be and 
ranain in full foi<ie and virtue.
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But so Nevertheless that if the Borrower shall die or become insolvent or at any time 
to be ia the service of become insolvent or at any time cease to be, in the service of the

Kendriya Vidyalaya Sangathan of the whole or so much of the said principal of Rs..................
(Rupees.................................only) thereof as shall then remain unpaid and the interest due
o n  the said principle sum calculated in the aforesaid manner from the day of the advance 
shall immediately become due and payable to the Kendriya Vidyalaya Sangathan and be 
recoverable from the surety in one instalment by the virtue of this bond.

The obligation undertaken by the Surety shall not be discharged or
in any way affected by an extension of time or any other indulgence granted
by the Sangathan of the said borrower Iwhether with or without the knowledge or
consent of the Surety.

The Sangathan have agreed to bear the stamp duty, if any for this document.
Signed &
delivered ......... ................................
by the said............................................................... Signature of Surety
......................................................................(Designation)

office to which............ ,....
attached-..........................

a t..................................................  In the presence of
this..................................................  ..........................................
of.....................................................  (i).......................................

19...................................................... (ii).

Signature.

Address §nd 
Occupation of the 
Witness.



SI. No

1

April 
Amount 
Vr. No,

7

January 
amount 
Vr. No.

16

Name of Employee Ho. & date 
of saractaoii

Amount of 
advance

Date of 
payment

Outstanding 
Balance on 
1st April, if

May 
Amount 
Vr. No:

June 
amount 
Vr. No.

Recoveries dnriog the month of™..

July 
amount 
Vr. No.

August 
amount 

Vr No
amount 
Vr. No.

October 
amount 
Vr. No.

November 
amount 
Vr. No,

10 11 12 13 14

Februaiy 
amount. 
Vr. No.

March 
amount 
Vr. No.

Total
recoveries

Balance 
on 31st March

Rem ark

17 18 19 20 21

Appendix 1 

any

December
amount
Vr. No.

15

Column 1 to 5 of the Register should be filled in^a$&$c£h as pa>men£3is made or the Last Pay Certificate indicating some balance of the advance is received from another 
Kendriya Vidyalaya, Recoveries should be made f r o m ^ ^ a y  bills and no&i in (7) to ( 18) of tfie Register of advances.
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Copy letter No. F-16-2/72-KVS (A/cs) Dated the 1st December, 1972 
Subject. Interest on temporary advance granted out of General and Contributory 

Provident Fund.
I am to invite a reference to the Kendriya Vidyalaya (Employees) Contributory 

Provident Fund Rules,1965 and also the General Provident Fund Rules, mac e applicable to 
the Kendriya Vidyalaya Sangathan employees. According to the existing rules (Vide 
Appendix 12 para 15 (ii) and Appendix 22 para 5 (i) to the Accounts Code) aftej the principal 
of an advance granted to a subscriber from the concerned Fund Account has been fully 
recovered, interest at the prescribed rate has also to be recovered and credited to his fund 
account.

It has now been decided (on the analogy of the orders issued by the Government of 
India in respect of Central Government Employees) that no interest will be charged 
hereafter on the temporary sd\ance granted to the Kendriya Vidyalaya Sangathan Employees 
fropa their C.P. Fund or G.P.F. account.

This order will take effect from the date of issue of this letter. Necessary amendment 
to the Accounts Code will be issued separately.

Important irregularities noticed during iLtemal Audit Inspections of Kendriya 
Vidyalayas.

Cash book
1. Physical verification of cash (weekly & monthly) pot done and certificate 

recorded as a matter of routine or not recorded at a ll
2. Bank statement not regulary received and if received not reconciled with the 

Bank balance in the cash book.
3. Entries of receipts and payments in the cash book not nriade as and when they

occurred and attestation by Principal against each entry either not done or done
as a matter of routine. Attestation should be done only after cafefuUy examining 
the vouchers, receipts, acknowledgements, etc.

4.' Payees receipts/stamped receipts in support of efitriA of payments found 
wanting.

5. Paymehte made on vouchers passed through cash book without any piy/pass 
order by the Principal.

6. Discrepancies notified in the amounts shown in the fees Collection Register and
those credited in the cash.book. .

% Totalsof cash bodk not checked by a person other tftan the U.D.C. who
writes the cash book.

8. Imprest column of the cash book not operated and fullamourit ofimprest money 
shown as expenditure and debited to cash column of this cash book

9. Amounts found debited twice dice to main cash book and agam to th* petty 
cash book*

10. Particularsnf payments not properly recorded in the cash book giving chance 
for misclassification.

11. Maintenance of Personal files, Service Books and leave Accounts.
Personal Files.
Mpoftant papers Viz. Application : for appointment. Appointment Order1, Joining 

Report, Medical fitness Certificate, verification regarding Character and' antecedents, Attested 
copies: of educational Qualifications; Leaye Applications'etc. found Wanting.

gepfcei B o ^ in d Je* w  Accosts.
(0 Entries on 1st page of ‘ ervice Book not attes.ted.and Date.©fJJir$h not found 

.,\jji|ten iri^prds ^pd fibres.
(ii) Noie annual verification ol services with Pay Bills Books.
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(iii) Note of option for “ Pension cum G.P.F. Scheme” or “C.P.F. Scheme” not 
recorded under proper attestation and nominations found wanting.

(iv) Date of increment not regularly noted in Service Books.
(v) Declaration of Home Town not obtained and pasted in Service Books.
(iv) Leave availed of not debited in Leave Account and not recorded in the body

of the Service Book and entries not attested by Principal.
(vii) L.T.C. availed of not noted in the Service Books.

(viii) Commuted Leave allowed without Medical Certificate and joining Report taken
without fitne s Certificate.

(ix) Half Pfy Leave allowed in advance without credit in the Leave Account.
(x) Attendance Registers and Casual Leave Accounts of teachers/staff members not 

propeily maintained.
III. Parchase of furniture/Lab. equipments etc.

(i) Articles purchased in piece-meal without properly .assessing the requirement for 
the year.

(ii) Articles purchased by personal contacts or deputing teachers without calling for 
quotations.

(iii) Non-prescribed articles of steel furniture/Lab. equipments or articles much in 
excess of requirment purchased.

(iv) Sealed covers of tenders not preserved for audit Inspection.
(v) Members of purchase Committee not associated white opening tenders 

or placing orders for purchase.
(vi) Penalty clause ia the order for purchase not inserted in case of defeult la quality

and noa-adherenoeof time Schedule.
(vii) Entries of purchase made not incorporated in the Stock Rgpfaw*

(viii) Certificate regarding reasonableness o f prices quoted not given in the comparative 
statement

(ix) Earnest Money not collected from the firms offering tendm*.
(x) Cases o f incurring expenditure beyond the available grants noticed, thereby

leading to minus balance*. -
(xi) Comparative statements not properly prepared and got checked.

IV. Papa's Fand. ............................
(i) Expenditure met from Pupil’s fund, not actually debitable to the load, la

accordance with the Rules. . .
(ii) Heavy expenditure incurred specially in printing Invitation Cards, programmes, 

refreshment/gifts to artists, refreshment to dignitaries without observing standards 
of financial propriety.

iii) Articles purchased without calling for quotations.
(iv) Expenditure on outside excursions being debited to Pupils Fund though it should 

be brone by participating students except in the case of Escorts.
(v) Expenditure on Magazine, Calender, Annual Function incurred in excess of the 

prescribed limit.
V. Fees and Fines.
(i) Tuition fees and subscriptions to Pupil’s Fund from students for Vacation period 

not collected by 30th June.
(ii) Tuition fees etc. at enhanced rates for net class not recovered from felted studenla 

who were given opportunity to appear in Supplementary Examination and ware 
promoted to next class.

(iii) Fines at prescribed rates not recovered from students for delay in payment of fees 
subscription to Pupil’s Fund.
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(iv) Fees and fines collected by U.D.C. from Class Teachers not entered in Fees 
Collection Register and thus omitted from Cash Book (U.D.C. should 
acknowledge the amount in Attendance Register and at the back of the last 
receipt for the day).

(v) Fees from students collected by Teachers Incharge not got checked by any other 
Teacher.

(vi) Principal should ensure that all receipts of the day are entered in the Register of 
Daily Collections. This work can be assigned to Senior teacher, in case the 
Principal cannot do it himself. Principal should however test check.

V. Non-Maintenance of Register
(i) Telephone Register for official Trunk Calls and Private Calls not maintained.

(ii) Postage Account not maintained with details of Day to Day consumption of 
stamps, total of Postage Register not checked.

(iii) Fictitious entries and double entries noticed in Postage Account.
(iv) Register of C.P.F/G.P.F.1 indicating rates of emoluments and contributions and 

Management Share, withdrawls and advances and refund of advances not found 
complete.

(v) Stock Registers for consumables and Non-oonsumables not maintain*^ 
separately.

(vi) Register of Grant not found complete.
(vii) Stock Register of Receipt Books not maintained.

(viii) Register of contingent charges incurred by school during financial year not 
maintained.

(ix) Register of Assets not maintained.
VI. General.
(i) Fidelity Bond of U.D.C. found with U.D.C. himself and not with the 

Principal.
(ii) Failure either to obtain the fidelity Bond for handling cash or to get it renewed la

time '
(iii) Total of Pay Bills not got checked and no Test check exercised by tbe 

Principal.
(iv) Receipt of C.P.F./G.P.F. Schedules with Port Office Stamp regarding receipt 

of money not watched. Entries'in Post Office Pass Books not checked.
(v) Book store Accounts not maintained as prescribed in Chapter 21 of Acooun(s 

Code.
(vi) Bus Account not properly maintained resulting in defalcations.
(vii) Articles which can be purchased through D.G.S. & D. rate contracts not 

purchased through them at concessional rates.
(viii) Annual Physical verification of stock not correctly done and shortages in articles 

in stock noticed during Internal Audit.
(ix) Broken articles found in stock and no action taken for write off.
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Copy of letter No. F. 21-30/68-KVS (SP) Dated 25^2-1970
Subject. Information Regarding Sanctioned Posts of P. T. I. and N.F.C. Instructors.
I am to inform you that the following criteria has been laid down for appointment 

of P.T.I.s in Kendriya Vidyaiayas :
Enrolment No. Of P.T.I.s
Up to 300 1
301 to 600 2
601 to 900 and above 3

fu r th e r  I am to say that Ministry of Education and Youth Services have been consider­
ing the question of transfer of services of National Fitness Corps Instructors to the States and 
have also the Sangathan as to how many of them can be absorbed in our schools. 
Some of the N.F.C. Instructors are already working in Kendriya Vidyalayas at present.

In order to fill up the vacant posts of P.T. I.s on the above basis, I am to request you 
to furnish the information in the profoima given below so that action may be initiated to post 
N.F.C. Instructors against these posts.
S. No. Name of P.T.Is Whether Borne Present Pay Present Enrolment No. of P.T.I.s

on the K. V. with scale to which

Cadre or entitled
N.F.C. Date

The information may be forwarded to this Sangathan by 15th March, 1970.

Copy of tetter No. F. 3-4/70-KVS (SP) Dated. 12-5-70
Subject. Determination of teaching periods for language teachers/Trained Graduate 

Teachers/Post Graduate Teacheis

In partial .modification of the Sangathan’s letter No. F. 16-4/68-KVS (SAI), dated 
31-7-1969, regarding teaching periods ami staff strength it has now been decided to reduce the 
work load of the language teachers in the Kendriya Vidyalayas. In future, language 
teachers will tak^Ojjeriod* instead of 36 at present.

Trained Graduate Teacher/Post Graduate Teachers (other than language) will 
take 33periods and primary teachers 36 periods. The word “period”  will denote “working 
periods”  and not just “ teaching periods.”

It is requested that the requirements of staff during 1970-71 on the basis of the 
above work load may be framed and sent to the Regional Officers concerned.

Instructions on subject o f remedial teaching are being formulated and will be 
communted in the due course.



Copy of letter No. F. 3-2/76-KVS(SP!) Dafted 8-8-1970.
Subject. Rales for Amission to Kendriya Vidyalayas written test for admission to

Class I.
I am to refer to paras 1 and 3 of the Rules for Admission to Kendriya Vidyalayas in 

which it has been laid down that admissions will be through an admission test which will be of 
the level of the annual examination of the class preceding that to which admission is sought 
In yiew of the fact that there aie no nursery and K-G. classes in Kendriya Vidyalayas and 

our classss start witi class I only, therj is ho justification for a written test. It should be 
possible to make selection for admission, on the basis of interview and/or performance tests. 
Oral questions of general interest either in Hindi or English (depending on the language of the 
child) may be put to ascertain the suitability of the child for admission. In pursuance of the 
above, it has been decided that no written test should be conducted for admission to -class I of 
the Kendriya Vidyalayas.

Instructions regarding admission to other classes are truYg framed and will be 
communicated shortly.

Copy of letter No. F. 3-11/70-KVS (SP) dated the 10th June, ’70.
Sub Admission of the children of the employees of Kend iya Vidyalaya Sangathan

and Kendriya Vidyalayas. .........  ....
It has been brought to the notice of the Sangathan that employees of the Kendriya 

Vidyalaya Sangathan, and Kendriya Vidyalayas sometimes fail to secure admission of their 
wards in Kendriya Vidyalayas, according to  priorities laid down1 For admission, these employees 
fall in the third category.

The matter was considered by the Board of Governors of the Sangathan at its iLeeting 
held on 27th May, 1970 and it was decided that seats should be made available for the 
children of such employees. These seats should not exceed 5% of the total seats in any of the 
classes in any year. In case th^Ss i§ a  defiSai^ permis-

of thSRtSgKWai-Oiicer eooaBrodd-sikMMll^ obtaUied ftfaw ls**#

C opy o  f  le t t lr  5*l]f68-K V S fS!*) d ltid  th e  Jftbe, l W

Sub :—Roles for Admission to thereof.
J W f ' : ~ R t f #  Citfeular m  F .  5-1/68-KV& ( W j,  t i t  M  JtW s,

A q if e t t o h  has bfeeii raised W hether erftpliiye^s o f  nationalised  b an k s  shou ld  b e  treafed 
as C en tra l G overnm ent em ployees fo r the  purpose o f  adm iSsfeh o f  th e ir  childffcrito  Keridriya 
V idyalayas. T his questioti h a s  been considered in  ettflttU ttStM  With M inistry  o f  F ihance., It 
is hereby clarified th a t  th e  e m p l o y s  o f  th e  nationalteed  b an k s  ao d  th e  jS ta te  B tb k  o f  Ind ia  
we^toot G over6« «a*  servants-asf soch b u t  are  em p loy fts  o f  G ^ ^ m m e n t  ToWned iifidertakings 
established under C en tral Acts. A ccordingly, th e  ch ild ren  o f  the  em pJoyees'o f thet a h o v e b a n k s  
will get.th ird  prio rity  fo r the  purpose o f  adm ission in K endriya  V idyalay  a s 'a s 'a lre a d y  indicated 
in  th is S angathan  Policy C ircular N o . 5- 1/68- a-VS (SP) d a ted  3-6- 1968, i f  th e ir  services a n  
transferab le from  one p lace  to  ano ther.
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Copy of lettfcr No. F. 5-1/68-KVS (SPj dated the 8th Feb. ‘71.
Sub Rules f r Admission* to Kendriya Vidyalayas (Centra! Stffcodls)—Amendment 

thereflf.
I am to refer to this Sangathan’s letter No. F. 5-1/68-KVS (SP), dated the 3rd June, 

1969, on the above subject, and to say that the policy regarding “Rules for admission to 
Kendriya Vidyalayas” as given in Chapter X of the Education Code has been examined 
further and it has become necessary to clarify the priority category (v) under Article 89 of the 
Education Code relating to ‘floating’population’. The term ‘floating population’ is intended 
to cover only those persons whose language is different from that spoken in the State in 
which the Vidyalaya is located and who have to move from one language area to another.

Instances have come to notice when the priorities for admission have been mis-under­
stood, resulting in admission of children belonging to lower priority categories in preference to 
children of the higher priority categ iries. It has therefore to be ensured that admission should 
invariably be restricted to ‘the higher entitled categories only, except where spare capacity is 
available in classes. While opening new Sections, it should be ensured that the children of 
transferable Defence Personnel and transferable Central Government employees are more than 
50% o f this additional enrolment. No proposal for opening a new Section to accommoda­
te children cff lower priority categories shall be mooted in future. While submitting proposals 
for opening of new Sections, Principals shall give the break up of the additional enrolment 
t o g e t h e r  with the details of ths priority categories to which the children seeking admission 
belong.

At present, all students who apply for admission to classes other than Class-1 are given 
ati admission test and because usually the number of students sticking admission is muchlafger 
than tbe number of vacancies, a panel is prepared on the basis of admission test aad studttats 
a i i  Admitted iii accordance with the priorities and position in th t pMfcl. Those students, who 
S&cure higher marks are given preference within the “priority” groups The minimum limit o f  
marks is fixed by the Principal depending oil the availability of studthfc vis-a-vis vdcsWfcies-lit? 
the particular class. Students obtaining marks below the limit so determined ar« not admitted 
irrespective of the categories they belong to. This has led to adoption of varying standards 
of assessment of merit of students from Vidyalaya to Vidyalaya. With a view to maintain 
uniformity, it has been decided that only candidates securing 33% marks in each subject and 
40% marks in the aggregate in the admission test should be considered eligible for admission. 
Actual admission shall-thereafter be made f.om amongst the eligible children' strictly in 
accordance with ■priority categpries. That is to say, affer all the eli^t^lfi children df Priority (i) 
have beea admitted, will the admission o f  the children of priori^ '(ii) cbinttfcAce', ai&lso on.

I am to add that the above mentioned instructions should ngidly be followed i i  rfr^*1 
iflg admissions inKefidriya Vidyalayas in future.

Copy of letter No. F. 24-1/71 KVS (CDN) Dated 19-2-1971.
Sub Provision o f bftoks in the libraries of Kendrjya Vidyalayas.
Although all the Kendriya Vidyalayas have organised the school library service^ tf'hna* 

•been observed that very few Vidyalayas maintain an open shelf system of stocking^ Ixfclls 
•jmdperiodicals. Quality and quantity of the books and per&dicals afeovafy’cbiftiderablv 
4som one Vidyalaya to another.

I am sure, you must be constantly thinking of strengthening "tie s£rV!SS09i^o$j?
school- I would like to invite your attention to some of tfijT Btofid 
observed in this connection.
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(a) Appendix XXXVII of the Education Code contains broad frame work of the 
Sangathan’s suggestions for tbe variety of books. You are required to consult 
the list whenever required but it is not necessary for you to confine yourself to the 
list when making purchase of books or periodicals. However, all the useful 
books or periodicals must be very carefully studied before the purchase is made.

(b) You are also required to consult such newspapers and periodical reviews 
you or your teachers come across.

(c) la  the past, the publishers have been sending some books to us for consideration 
of our school libraries. It has now been decided that we would request such 
publishers to supply catalogues to you individually so that you could on your 
own, with the help of your teachers, judge the requirements of your school libraiy 
and place orders accordingly. You may in your turn also get in touch with such 
publishers and booksellers who may be in a position to supply you catalogues of 
books of interest to your school library for similar action.

(d) The Sangathan may from time to time bring to your attention some outstanding 
books, journals etc. and in a few cases, where it considers necessary it may 
order certain books centrally as well. It is, however, proposed to limitthis to 
the minimum and confine it to such outstanding publications from Government 
and quasi-Government agencies or autonomous bodies or publications o f acknow­
ledged professional value, as it may consider useful.

You are requested to plan your budget estimates for purchase o f books and furniture 
for library in accordance with these instructions and submit your estimates to. our Assistant 
Commissioner for sanction. In making out the budget, proper allocations should be made 
between the books and journals.

It is necessary to  impress upon aU concerned that adequate glass panel ahnirahs, aews- 
p^per magaMM racks should be in position. The opea shelf type furniture should be 
given preference for attractive display of reading material.

of this letter may be acknowledged.

No. F. 5-5/68-KVS/SP (CDN) Dated 6.4.1971.
S u b j e c t Teaching of Regional Languages in the Kendriya Vidyalayas.
I  am to refer to the circular No. F. 5-5/68-KVS (SP), dated l i s t  August, 1970 on 

the subject mentioned above and to say that the progress reported to regard to  the imple­
mentation of this scheme, by and large, has indicated that there is need o f more concentrated 
efforts in this direction. The Board of Governors had reviewed the reports received in 
regard to the progress made under this scheme and had desired that such greater efforts than 
have been put so far are needed to let the student avail of this facility provided in the 
Kendriya Vidyalayas. A suggestion has also been made that the guardians should be made 
f u l ly  a w a r e  of th is  facility and in case they do not wish their wards to avail of this facility, 
a  written undertaking from the parents may be asked to the effect. Wherever adequate 
number of students is forthcoming aU out efforts should be made to provide the facility at

the earliest.
A report regarding the progress made in regard to the fimplementation o f this sdmae 

along wjth the number of children availing of this facility, the language taught, the number 
of trir h—  appointed etc. may be sent to the Assistant Commhsionen shortly after the 
school reopens after tbe vacations.
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Copy of Corrigendum F. 21-21/71-KVS (SP) Dated l& M l.
List No. 1

In article 130 of the Education Code for Kendriyi Vidyalayas, delete (he existing 
bunches of elective subjects, and substitute the following

Bunch
I

Bunch
n

Bunch
III

Bunch
HI

English 
Language & 
Literature 
Geography

Elements of 
House decoration 
and Home Science.

Hindi
Literature

History Sanskrit 
literature 
Economics 
Drawing & 
Painting

Physics Chemistry Mathematics Biology
House hold Textiles, Food Home Nursing
management clothing Nutrition child develop­
and human and and ment and
relationship] Laundry Cooking. mother-craft

Follow-up Action on Principals’ Conference, May 1971
Circular No. 1 (CDN No. F. 11-7/71-KVS) Dated 30th June, 1971.
Sub : Distribution of Time
With a view to ensuring improvement of quality in instruction in tin  Kendriya 

Vidyalayas and considering the need for maintaining uniform standards throughout the country, 
titie Conference had recommended a re-examination o f the distribution of instructional 
hours per week over the different subjects as also the question of permitting pupils to offer 
four electives in the Science stream. The Sangathan has examined the implications of these 
recommendations and advises Schools to follow the enclosed time distribution to the different 
■objects. Provision is made in this distribution for offering 4 Electives in the Science Stream. 
A detailed note on this item is also enclosed,

The Second Saturday of the month may be declared a holiday in the Vidyalayas from 
(he session 1971-72.

On the other Saturdays, the time table may be so arranged as to make possible block 
periods in the afternoons for games and co-currcular activities library reading, science and 
other projects, hobbi:s, organisation of exhibitions and the like. This is particularity recommen­
ded for Primary classes.

Time should also be reserved for meetings of subject study circle* that were recommen­
ded at the Conference.

Schools will be closed for students with the last examination, a week prior to the 
final closing. Teachers will then attend schools regularly for evaluation of answer scripts and 
declaration of results. With the announcement of the results on the final dosing day the 
vacation will begin.
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All teachers are expected to be present at least 3 days before the ie-opening of the 
school when they will meet ih Study groups u&der the guidance o f the Principals and draw up 
plans of action for the ensusing academic yean

A statement giving the school timings followed daring the session and indicating 
whether the school is obliged to run mdoub&stilft and the reason therefore should be seat to 
the Sangathan by all Vidyalayas by the 20th July with a copy to the Assistant Commissioner. 
It is noticed that certain schools that aye running in double shifty have reduced the teathfag 
far below the minimum requirement. It is brought to their notice that a minimum of 4 hours 
a id  40 mjnute^ for higher and middle sections and 4 hours qpg 10 minutes for priqiary 
sections to be ensured for instruction alone and adjustments, toad? accordingly. Other schools 
will fojlow the exitsting pattern of working periods per week.

R£C?jot of this communication may please be acknowledged. It is understood, 
however.tb^t this distribution of time is recommendatory and while it would be useful to 
follow the same, where the exigencies of the local situation demand a departure, 
may use their discretion.
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8 8

8 8

8 8

I  5

4 1 4

3 S

2 1f.
2 1

2 1

1 1t  

5 2

48 42

Distribution of Period* 
. Primary and Middle

Oaase^I to**IV ClastfV

Sagle Double Single Double
shift _ shift sw ft s i n- *■>_______ _ _ _ _ :

8

8 8

8 2

T 6

1 3

4 4

2 3

2 I

2 1

2 1

1; &

*2

48 42

Statement A

Clas* VI Cfasies V ll & VIII

Single , Double Siagle DoubleShift -Shift Shift Shift

8 ' t . 7/8 ■ ,

8 8
13 15

8/7

3 3 ' 3 3
7 7 7 7

6 6 8 8

6 6 6 6

2 3 3 3

3 2 3 2
2 2 . . - - —

2 1 2 I
2 1 2 1
5 2 2

54 48 ■S4 40



GfMftpatoty Subjects

Etactnrw

CCA 
Library 
PX Jt Games

T a p i:

Offering 3 
Electives

CLASS IX

Single Doubk 
Shift Shift

IS IS

15 IS
3 3

3 3
3 3

3 3
18 18

(3X«) 
2 I
2 I
S 1

'-54 !'48>

Offering 4 
Electives

Single Double 
shift shift

IS IS

15 15

3 3

3 3
24 24

(4 x 6 ) 
2 1
2 1

S 1

54 48

Offering 4 
Electives

Single Double 
Shift shift

8 8

8 8

4 4

28 28 
(4X7)

2 — 
2 -  
2 —

54 48

Offering 3 
Elective*

Single Double 
Shift shift

CLASS XI

9 9

9 9

27 27
(3X9)

2 1
2 1
5 1

54 : 48

Offering 4 
Electives

Single Double 
Shift Shift

9 9

9 9

36 30+6*
(4X9)

54 48+6*

*6 ocriods to be arranged outside school hours.
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The introduction of 4th Elective will be governed by the following policies
1. The 4th Elective can be offered only in the Science W 'l& ose offering

Physics, Chemistry, Maths the fourth elective will be Biology ana for those offering p1iyisics7 
Chemistry, Biology it will be Mathematics.

2. While all students who have selected for the Science stream may be permi ted to 
offer the 4th elective, students will need individual guidance in making the decision. Those 
who are border line cases and may find the addition a. burden may be discouraged. Conference 
with paren's is also advisable. A helpful attitude is called for on the part of the school as 
this is a crucial decision that will affect the future career of the student.

3. Students offering the fourth elective should have cleared Sanskrit at class VIII and 
need nat offer it in class IX. All other will continue to offer Sanskrit in class IX as before.

4. English and Hindi will continue to be off-red at the higher level as compulsory
subjects by all as at present, viz. those offering 3 electives tg'dw'udKte^o&iiDg few .' 
should be m ale clear to the students. .................. 1 . . .

Framing of Time Table for IV Elective.
In class IX the fourth elective will be in lieu of Sanskrit and Core I (lower Maths).
In class X in lieu of Core I and 3 periods of PT and class XI in lieu of PT, CCA and

Library.

Statement C

Copy of letter. N j . 21-21/71-KVS (SP)
Subject. BtmcMmg of Electives Id Kendriya Vidyalaya*.
I am to say that the question"regarding revisten Of bunching of elective subjects in « 

Kendriya Vidyalyas has been udder consideration for some time past: Uptfl'neWvthe ntimbcr d f  
elective subjects that could be taken in Kendriya Vidyalayas vfas limited to tttrte Bnly f&, 
addition to core subjects. Provision was, however, made for student desirous o f taking the  
4th elective being permitted to do so provided that he under took to study the 
p r i v a t e l y ,  an d  to appear at the examination alongwith the students who study that subject 
at the school.

It has no w been ddded to provide facilities for the teaching o f four electives in aM 
Kendriya Vidyalayas. The new bunches of elective subjects in Kendriya Vidyalayas atoll 
as follows:

Bunch
1

Bunch
II

Hindi'4'.
Literature

Bunch
m

History

Bunch
"MPV,-
Sfnskrit
Lte&ffrre

Elements o f 
HOU86
decb&tion &
H b ^ ’Scfcnce.

if tg g h n o rt
Ho&e hold

Chemistry 
T&t&fc;"

Mathematics

itrition 
& c i t i n g

A n o th t t
m tk



The above mentioned baacnmg system will be ia substitution of the bunches given 
in Ait. 130 of the Education Code.

This may also be taken as an amendment to Art. 130 of the Education Code. A 
formal corrigendum to the Code, however, is being issued separately.;
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Copy of letter No. F. 21-23/71-KVS (SP) Dated 18th June, 1971.

Of late the Sangathan is receiving many arepresentation for relaxation of the minimum 
aggregate percentage in Science and Mathematics for entry into Science stream or re-examination 
of those students promoted to dass IX  and not selected for the stream.

The question has carefully been gone through and it is felt that the provision made 
under Article 92-Note of the Education Code is fair enough to meet such representation. 
However, you are requested to take extreme care while extending the above benefit only to hard 
and genuine cases and not to those who fall far below the m frk thereby diluting our 
standards.

Copy of Follow-ap Action ooJPrbiclpsls’ Conference 
Circular No. 3 (CDN No. lt^ /7 1 )

Tbeoseofttniafeia*?
At the Conference held ill g fti^ lo fe  ifetfe y&r P«tewpas*eil»ste*t4e aeefffor making 

t^elibraiy aa effcetive parf of the rschoo! programme. This need has been felt ever so of>en 
bdfctfs aad practically ewsry meeting of educationist* makes such a recommendation and often 
the instter ends there. -The Kendrjya Vidyalayas nnift do better thaathst.

Thiscircular ainft a tsp d H n g w rt a  minimum programme for the utiWtfat'ioii pfilffe 
MM'Wy* Some schools may be ioing this and moie already. M ary’ schools l a  ̂ J*eito  
raslsse th* itapeirteacei reading fe-pfcasiire o r  infornlatioh a vital part o f instrw&ioti.
I t  iSpossible that among them there are a few that realise its importance but do rt&f'hkve the 
pfcysjqal feeilities necessary and gives llpparsniflg sometfines in despair. Taking inio'conside­
ration, the different types of situations involved arid the varying standards prevailing jit 0% 
Vidyalayas the Sangathan would like to'indicate certain broad policy guide-lines for the 
development of library services in the Vidyalayas.

1. Within the space available to tl»  iastitutiotf one corner should be sbt aside for
the school J&tMpT Vidyalayas their own ta & ttif t  usually have a fair&large room
allo tted  fo r tfcfcfibrary. Vidyalayas that are not SO'ioWMate as yet must fiid the best 
solution to  the problem and ensure dial some corner is available ; perhaps they could explore 
4he possibility # ^ a c in g  a small cupboard in each dass room which wouKl b&htiih a set of 
books suitable IbF.the class. The library corner should be attractive and pltspaBJt, Bulletin 
beards displaying educational posters and pictures are helpful.

2. Vidyalayas that have own buildings should see the gradual-but,ste?f!y Introduction 
of an open-access system of arranging the books in the library. It is qg^f$?ety tqi^ivesome’ 
thought to equipping the library .f^tf^ly. Even if  f t^ i^ s .h a v e  already been some
with glass aW’sifw  wooden, not be kept f c f t g u r i n g  school h q ^  .^ ^ jg o o d to
allow pupils jo  ijfke  out a bool^ tp m  over the p*ge& see jjfjfc interests ^ i ^ ^  f ^ ^ K i d e  on 
taking it. ^ M r a i i a n  w & ^ c o u r s e  have \p  be ^ e rtan d  v i g f ^ l i j r ^ ^ e  hours. 
Waerecircmftftiteces do nokatp reS en t permit the^stem  for one reiu6n*Ctt the,other, th«
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«bool may devise its own mode ofarrangjqg tbe but the principJethat pupflpbe
encouraged to handlebooks be kept in mind.

3. Having physical space and almirahs or oook shelves is one thing, selecting the 
T ig h t  type of books is another. Our Vidyalayas should be well stocked with children’s lifcmture 
both in Hindi and English. From time to time suggestions have been made by the Sangathan 
in this regard. Proper planning, well ahead of time, selection of suitable books with the help 
of teachers and arranging for their purchase ia good time are important.

In this connection it has to be pointed out that wide reading in English is possible only 
if the library contains a variety of Simplified and Abridged books. Many of our students may 
not be able to read Dickens or Walter Scott, Hardy or Jane Austen or other English classics 
in original nowlthough one would hope that the best of them may be able to do so at least by 
class XI. Nonetheless the major publishers such as Orient Longmans, Macmillan & Co., and 
Oxford University Press, do have simplified and suitably abridged forms of these English 
classics and other books in series. You may take a look at the list suggested in tbe Appendix 
which are reasonably priced and well graded so that the pupil can read them step by step and 
gain both speed and pleasure out of his general reading. In addition many simple books on 
tiavel. adventure, mystery and science fiction are now available.

Likewise in Hindi there is a lot of very good material now available and as recommen­
ded earlier the publications of the National Book Trust and the Children’s Book Trust of New 
Delhi would be invaluable. One shouW contact the nearest agents and send for a variety of 
books o n  approval which may be perused by the . teachers and even by pupils sometimes. 
Where teasible a team of teachers might be encouraged to visit bookshops to make these 
selections Other purchase procedures as laid down by the Saogaihan should be observed. 
Nonetheless there is evefy reason to expect that teachers and Principals* %ill give earefiil 
thouita ta  sieletting tbe land of books best suited topuptts' imstesvs and leading ability ..

Variety of content, suitability of expression and style, attractiveness and durabifity of 
get-up, reasonableness of cost—these are some guiding faCtdrs ih the purchase of̂ bciokfe.

4* Dev«^ping#004 reading habits is a complex process and involve? ®Surin| # t e -  
matic growth of reading skills. This is no easy task for the' language teacjber bujt*«  efiWisflge 
that has to be up. The foundation has to be laid by paying attention tottie development 
of comprehension abilities in the language classes and gradually extended to reading' for plea­
sure and enjoyment. In every class, teachers may aim at getting-a pupil to. lead at least 20 
books In the year, 10 in English and 10 in Hindi. It would be good if they are encotlragpd to 
maintain a  diary indicating title, author and why he1 Hkes or does not like the book d o se  
collaboration is caUed for between the language teacher and the librarian in this ta$fc I t  is 
found that at present in a  large number of our s d M im m y  students aompktsd „th6ye*r,,aad 
cv< n go out of the school without having read one good book oflier than the text, snltkfejfe 
not a healthy s ig n e r  a progressive institution

can be arranged as you well knoWin' ^a»s—pwfols ftmy 
vlilf the lhaii library5 the iibraiy ip^rfod, se&ct a book they like to iead under the
guidance of the teacher and the librarian, settle down to reading it thereiajMifthen take it home.

^ « ^ [a r ty » ta  the primary cpuld be distri-
( te  t h ^ ^ ^ i ^ r  ^jfeEfry" . ^ d j^ e  child guided to m ale  

pro*refc insfentrtadiQg; ;SchaoW?niay no doubt, but our
advice is that a systematic watch be kept on developing, intg^st in reading.

I?  w  1  *9 make
pflps self-reliant in learning. For this putpo^tliecitfeM btfl^B^^ofijl'reference skills’ is
oeceftsaiy.. Pupils have to be t a u g h t ^ o W m ^ e M ^ ^ f ^ | h |  primary level and



aft through ; hofoto use the tableof content s inabobfc .the  indet efcc. ,hbw  to-read time tables, 
maps, diagrams, newspapers, advertisement; how to use an e a d y e lb p i^  atkl othfer 
works; how to take down notes from a book particularly intheconteqt area<J£ the sciences 
andthe humanities in the high school classes. Whilet6e dictation o f notets <by a  teacher in  
etefe&r-purposesof memorisatidnfof the examination is S'bad Way o f  teaching aindideserves 

discou^Iged, readingboOks or chap ter of books in sciefiCe or humtfnitfes; other than 
texts for purposes of getting the main ideds di' coHe6tfe£vai3ed points o f  viewtis a  skiU thathas 
t6  be d*v«tep^ at tibff'sshtot It i* c*p*?*<l thM fce ^ J e o f s ia  do this
cm their dim  vbro they leave school tsft very UjWe i? don© in s^oo l to gjftggge for the 
filters be it a ^ iv e m ty  or.a jpjb. IgeqgB the impoartance q f # veloping s p b .

7. It is hoped that our Vidyalayas win attach during the session 1971-72 the highest
fo ^bjlitfcs and move i n ’tbe direction Of 

_ _ r ■8. The Sangathan w6uld:lflce bi be kept
informed iSf any expei imentsand efforts fliade in tKis direction.
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importance to tihe buudifig o f  librar^reading skills &t 
nc uupils to be&ome critical aiidcreatmrread&

Copy ofFollow-up Action oh P tincipals’ Conference.
Circular No. 4 fCI>N. 11-7/71)

Work Exoerience

You mill recalllhat during the discujssioi# at me Confc^pige ip ^ g q lo r ^  
agieedthat tbe yidyalayas would expeiipent with widegiaf, tin- •.
p so v K ^ fo rja a ft tow aidsa taoader cqn<*pt o f work e*peri«a£fj,
K ^ ^ f  . Y % ^ ^  ^ P « ^  »nitii?Je pf5̂ a ^ C T  3s v #  se p e a f  model for the o m ^ y  in the

was worked oat by the Committee on .Work Experience was di&nbuted ro t 
|tJ^ o ^ la re v  , note eifucii^ips t^e ftl|ttier taik  before the schSdif ia

h a n d ^ H e in e  Sc**** ^  ^ e ^ ^ s ^ t s ,  t ^  ter ^

m  pmfHObbe.
f r a f l t f c d ty  any o fo n  feaebws m W R - M *  W ¥ M l

It should be borne in mind that the main *jps .ofiw ork^jeriq^  in O T ifX ^ iliyp  
a ^ f e f o b r f p  m eg* :

(a) elementary skills in mental a9d (phyja(C?il w<»rk ainwfd at .dey^ogingjM ^^w  
activities

(b) elementary knowledge of the structure of the work piese o fr ^ sy $ g j» ls .
J1 jw ^ ii. p aslb , intftd, leaiher, pl«rtlbm*i,i glue etc)

me^od W 'ide^cati(>n, prtfcess of their m anu|^yre, ^  ,p } i^ |l, 
c h ^ lp ro p ert« B

m  i ■¥ &

..................... .......
(d) •  sense of dignity of labour, of {self-reliance, of spirit of fenterprirt and of

independent the i
> arff M&Tfan^^gyjgfo , the
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The school will work out a minimum programme within the two periods per 
week allotted to classes I-V and three periods per week allotted to classes VI-VIII. In 
classts-IV the class teichers will take the main responsibility assisted by the craft teachers 
wherever feasible. Ttie horns science teacier who teaches needle work can with to paper and 
card board work and toy making, food production activities as also items related to maintenance 
and beautification of shelter and recreation. The electrical gadgets teacher may be encouraged 
to try expanding the curriculum to cover, where possible, elementary wood work, plastic work 
and metal etc. In schools where horticulture is possible pupils should be encuraged to 
attempt in small way some agricultural processes such as pot culture and kitchan gardening. It 
in this that some assistance from other teachers could also be taken. Particulars of the 
types of programmes that can be tried are given in the curriculum that was handed over to 
you.

In developing these areas of work experience it should be realised that a lot of 
assistance could be sought from parents and other resources in the community. Some 
careful thought should b; given to this.

Evaluation shouli be done carefully and in terms of the objectives set out. The 
achievements of the students may be rated according to the skills they have derived and 
graded on a point seale as A/B/C. These may be entered in the progress eard Jrom time to 
time.

It is anvisaged that much of the work will not require additional funds, as the 
materials to be bought are inexpensive and may be met out of school funds. All theexistiog 
equipment in the school miy be fully unilised by all classes.^Vtdyalayas that have got further 
resqurcas nearby such as the IIT Workshops or Army/Nnvy/Air Force woikshops e tc , may 
consider the possibility of developing one aspect even in one class as a pilot project. The 
question of establishing a  small workshop ia on© or two Vidyalayas in each Region can also 
be examined provided the school* show a spirit of enterprise and adventure.

It should be emphasised that the introduction o f this programme has to be 
gradual and phased. Onl that amount should be undertaken that can be done successfully 
and built up progressively. It is proposed to train caraft teachers and p .imary teacher# 
during vacations to handle this programme effectively. Simple orientation courses may also 
be organised at regional or city levels as and when feasible. Vocation al institutes in the vici­
nity may he tapped for the spurpose of erienting teachers.

Reports of the progress made in developing work experience as part of the 
curriculum may please be sent to the Sangathan from time to time. A s this is a new vanture 
its success will depend, in the main, on whether the Principal shares with us the same 

conviction about its usefulness and its willing to take risks and uew things.
Wewish you avery success.

Following-ap of Principal’s Conference May 1971

Copy of Circular No. 5 (CDN No. F 11-7/71-KVS) Dated 2nd September 1971
In continuation to the circular of even No. dated the 23rd August, 1971 the Curn- 

culum material for classes I to VJI in Music is herein enclosed. "

’ It may be observed that no period for Music is allotted for classei VII and VH in the 
Distribution of time suggested in the Sangathan’s circular No. KCdN No. F. 11-7/71-KVS), 
dated the 30th July, 1970. The Sanhathan has carefully considered this ajgact and recommend 
&e revised distribution & time for primary and middle*departinent| as given on page 2.
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Classes I to IV ClpssV Class VI Classes VII & VIII

Objects Single
S h it

Double Single Double Single Double Single Double
Shift Shift Shift Shift Shift Shift Shift

English & 7 8 8 8 8 7/8
15 15

Hindi A ' 8 8 6 8 8 7/8

Sanskrit
. • ■■ — 2 2 3 3 3 3

Maths r 8 7 € 7 7 7 7

Science 5 5 S 5 6 6 8 8

S S t 4 ■ 4 4 4 6 6 6 6

Att 3 ■■ 3 2 * 2 3 2 2

W/Exp. % ■ 1 2 1 3 2 3 2

Music 2 1* 2 1* 2 1* 1* 1* (if two Periods are required one 
period can be taken from PT)

CCA 2 1 2 1 2 1 2 1

library 1 ; 1 1 i  '■ . 2 1 2 1

PT 5r ' 2 , 5 - . i  ,  ... * - 6 2 5 2

Total m  , . ' 42 48 . 42 ' " 54 48 54 48
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Follow-up Action on Principals Conference May, 1971.
Copy of Circular No. 7 (CJDN F. 11-7/71-KVS) dated 27th August, 1971. 
S u b je c t Scheme of Evalnatioa.

One of the major recommendations of the Conference of Principals at Bangalore was 
to modify the existing pattern of evaluation so as to ensure total assesement of pupils achieve­
ments on progressive lines. With this end in view the Sub-Committee recommended that more 
weightage is to be given to periodical tests than given at present with a corresponding reduction 
of weightage to the Annual Examination. The Sangathan after careful consideration has 
acepted this recommendation and has decided to stipulate the following weightage to the 
different tests/examinations forth with for purposes of evaluating students for promotion to 
higher classes :

(a) Class-work, Home-work, Projects and Practical. ... 10
(b) Periodical tests. ... 20
(c) Half-yearly Exaaination. ... 20
(d) Annual Examination. ... 50

Total : 100

Another aspect of this recommendation was the nature and frequency of periodical 
tests. The minimum of such periodical tests are to be 3, one each in September, November 
and February/March. These tests are to be considered both diagnostic and evaluative This 

duet function can bj achieved only if tney are taken at frtqueat intervals viz. at the end of 
each topic/unit taught in the class. The situation will then be informal and assessment rr ore 
objective continual and reliable, it  will help ia the evaluation of fee effectiveness of teaching 
also. The duration of such tests may be for a teaching period or two at the most. This does 
not mean increasing the cleiical work of the teacher, but a necessary adjunct to his performance 
in the class-room.

The principals are also advised to ensure that proper records of the performance 
of pupils in all these areas are maintained throughout the year. In addition, it is necessary 
that every school should send to parents a Progress Report once a term ie . in the first week of 
October, January and May of each year. This Report should reflect pupils’ progress in 
terms of marks with respect of the academic subjects and in terms of grades (A, B o r C) m 
subjects like-work-experience, music, art, physical education etc. or alternatively descriptive 
sentences may be given.

' To this extent the provision made in Article 115 of the Education C ode «>»«»*«
Amended. ---------

Follow-up of Principals1 Conference May 1971.

Copy o f circular No. 8 CDN-fF. 11-7/71-KVS) dated the 4th September, 1971.
. One of the redomtneiidations off the Conference at Bangaffore was to abolish the 

practice of Collecting absence fine fromstudents, who frequently absent themselves from their 
classes. The Sangathan considered this suggestion carefully and has decided to acicept tins recom- 
gmdatXMk So it is decided to amend Article 66 of the Accounts Code as under :— 
Aaitndnieftt

Cases of students absenting frequently without proper aiuthorfty should be .Reported 
tQi theiBarent/OuaKiian. If  tbe Principal is sitisfied that this a< k i^6ftiisdow rn6fproduce 
HjqdMiitll imiiltif th^aatae of the studeat may be struck bff the raW iffer 
QnftdiftftfiaiK notice, Such a stadent catf bere-&dttfftted 
free and all dues upto the date <Jf>#*̂ <tiBi&ft*n;
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Copy of Circular No. F. 3-10/71-K.VS SPJ dated 21-6 •! P71. •
The gqigathfln has received some representations requesting to allow Students who 

have fatten twice in a class to repeat for the third year in the same Vidyalaya. They have 
represented that if they are to leave the schools now, there are no other schools there in the 
vicinity running All India Higher Secondary Examination Course. They have obvious difficulty 
in going hacfc to the State Schools where medium is the regional language.

After careful consideration it is decided, ,to allow such students o f classes IX and X a s a  
special case the concession of repeating their students in the same class as an experimental 
measure even though they have been detained for two consecutive years as they have topursue 
a block course of three years preparing for All India Higher Secondary Examination. Turning 
them out at the end of class IX or X will not in anyway help them togettheir continuation 
course in anywhere as Vidyalayas offering these courses are very few in number in our 
country.

These concessions are on an exper,mental basis and would continue for this jear only.

Follow-up Action on Principals Conference May, 1971.
Copy of Circular No. 2 (CDN No. F. 11-7/71-KVS) Dated 1-7-19,71.
Subject Corporal Punishment in KYS.
Corporal punishment, which has become an anachronism in any progressive sysjpn o f  

education, I am afraid, still exists and is being applied in some of our Vidyalayas.1 None would 
claim today that it has m y  positive educative value or will defend it as a cortfcfrv# or even a l  
adetewnt. It wiU Oun be rightto su g g ^  that its practice, if in vogee shotfltt o6m©fcieN be 
stopped.

Ths qoes#«Mi Aen arises as to how and %  vi*M nifeiais can teafchersri&mtain'&i^kme f  
The good disciplinarian, the successful teacher, rarely has to punish. There is no formula on 

hlssesswt -Hrpm-of Ws personality. There are schdols, to tttftoH ak jp p h -  
matt is rarely necessary. It is a Bttfc Messier to see why they succeed tf ta  w&r 
teachers command respect. Good organisation, an ordcrly life, plenty to do, g ^  A m  
c le a r  direction, the oertainity of fair-play-these are the components of a well-run, w efl-^i^^jojl 
school, r la s ^ t i  adam o m tio se t-u p y ^h as iio'plaoe. dodd-will'and p rb^f d irW io ^ ^  
guidancewtflprovidea fertiteclimatefor both creativity alid productivity/ ..................

There is a correspondence between the habits of the home and of the school which 
cannot abo be disregarded. So it will be worthwhile to associate parents to solve indryjfla^  
disciplinary problems as they still exercise a powerful influence over their wards.

Proper guidance and care are the other means of reforming indisciplined fpugjli/ Such 
passive, persuasive and reformatory measures will always yield far better results than'punitive 
measure that might breed fear, bitterness, contempt, disappointment and despair. A coflrectivt 
smile, a sympathetic look and an affectionate pat on the back will go a  long way latraatfeca* 
even incorrigibles. Where necessary the Principal and teachers should in ajnsifltaUondevii* 
such corrective means as may be deemed useful in cases of habitual defaultors— 
a rod or by inflicting physical p a in .'

I t fe, therefore. hoped that once and for all we will giveup this m srciitfQ ^aflpa& h^ 
npet in our Vidyalaya and in  its place foster wholesome positive measures Which wiHwfcfe# 

J* iwlixe ̂ where they a n  w*oo*»adhow to cornel H w ih m U m  mm + M + it f  
maxieaxtmwnmth in aa ato*«ph«r# of fca* and w pm tfaa.



Copy 6f DIO. No.F. 5-l/72»KVS(SS> Dati*l the 3rd April, WTL
I have been desired to enclose a copy  "of letter No.F. 5-1/72-KVS (SS) dated 1 4 72 

regarding Reform in Examination, addressed to {he Principals, K endriya Vidyalayas, Delhi, 
for your information.

Copy of letter No. F. 5-1/72-KVS (SS) Dated the 1st April, 1972
Subject :—Reform in Examination.
You are well aware that one of the important objective of the Kendriya Vidyalayas 

is to be model school in the context of national goals of Indian education. It is for ihe 
fulfilment of this objective that it was decided to have a comparatively higher teacher-student 
ratio in these Vidyalayas and also to higher percentage of senior teachers than in other 
schools. Further, one of the important National Goals of Education as indicated in the 
Kothari Commission’s report is to accelerate the process of modernisation in education.

W e have b;en trying to fulfil the tasks assigned to us ia several ways like following 
undated syllabi and b< oks, using modern teaching aids laying emphasis on the proper use of 
libraries, arranging of in-service and refresher courses and holding periodical conferences, 
sem inars and the like. One field which requires urgent attention is that of examination reform. 
It has been felt that with all the efforts made to update the teaching, the teacher finds himself 
incapable of adopting innovation and improved techniques for the fear of a very rigid type 
of examinations in which his pupils have to be tested. Thus classrom activity is centred 
around the examination with the result that it becomes seriously cramped and restricted. 
Id ea l situation should be the other way round where complete freedom is available to the 
teacher to try out his experimentation & innovation and where student are not u duly striken 
with, the hatror of examiaation.

Idea however is not to do away with examination all atocce. With the importance 
^sigjjed to fexaminafioii in our traditional thinking, and with all activity in the school being 
so heavily influenced by it, it is felt that no time is to be wasted now when ths question of 
reforms in examination system in the Kendriya Vidyalayas should be attended to with a  
feeling s f  great urgency. .

f a  order t o  m a k e  a  very modes* bepawing, it would be worthwhile at least to 
a c c e p t  th a t  there may be no failures in daisses I and II in the schools in Delhi. The 
students’ performance may be watehed found the year and the teacher should 
be able to identify the weak point in a  student: It is to be understood that
there is no sense in M ing  a student because of the failure on the part 
of the to indentify the weak point in a student ahd again for the teacher’s neg^genee in 
ii6t letti&lying ft & *tae'- This is trtae *o t only for the student of Class I and II but for all 

the classes. We feel extremely happy if a situation is developed in which 
no student fails and at the same time he is brought up to the required level of achievement. 
This question was touched upon in the last meeting with tbe Delhi Principals. Attention a t  
ti^at time was invited to the provisions of the Education Code in matters of class promotion^ 
qfr. i t  was then pointed out that it was not necessary to go by the marks awarded by thfe 
teacher even -in class tests, periodical tests and half-yeaily tests. The PrincipjjJ has the fjOl 
a u t h o r i t y  to those marks suitably. Efforts has to be made to see that the teacher is able to  
canry with him iwefy student of his class. Moreover, it may be clearly uri&'stood that failing; 
« stadent'really meaifer ftiliiJe on the jpiart of the teacher in not being able to teach a particular 
Student properlyi It may no longer toe regarded as the incapacity or disability on the 
£ 5 r t o f < h e  student. I t  is%er^foBt,io tiig f itto  faila  student when fkdure is ireally that o f  a  

teacher. I f  this idea is accepted and understood, all other efforts m a d e  to iffiprdVe t h e



system of education would acquire completely new signiflcaribe In  fact, it had been for such 
considerations that several decisions had been taken in the last year’s Principals’ Conference at
Bangalote and barring teachers of the Kendriya Vidyalayas from undertaking private tuition 
was one such thing in this contact '

5. There is greater need for understanding the basic thinking behind these proposals 
than to treat Ihem as something coning-from the Sangathan and therefore to be followed for 
authority they have. In fact this is only a very modest beginning but if its signtfifence is 
realised, it will build a strong foundation to plan a sound puper structure.

10*

Copy of letter No F. 18- 1T/72-KVS (SS) Dated 1st April, 1972
Subject Kendriya Vidyalya Merit Scholarship Scheme for Classes IX to XI 

Clarification thereof, " • f  J ,
Some doubts have been raised regarding the eligibility ana continuance of t ie  Merit 

Scholarships awarded by theSangathan to students in classes IX to XI. In supersession o f ail 
the ciretiars issued earlier on 4his point, the following drawal o flbe above scholarship. 
Eligibility.

1. The scholarship will be open to  bpiiafide bonafide students of Kendriya' 
Vidj alayas from other State Govt /Public/Private Schools &  the middle o f session will so t be 
Eligible for the scholarship during the session..

2. The award o f the Scholarship will he made striStfy in order o f rnfcrity to s tu n t s
securing 1st positions in classes VIII IX andX  on the basis of assessment made for promotion 
to the next higher class, provided such studf ifts do not secvre less than 66% marks of the 
aggregate. For this purpose, maria obtained at a  sup^tsjaenywy ex&miti«tk>a jfaouSdaot 
taken mto consideration.,. - ' ;

■ 3. While determining merit for the award petformaocein the following 
subjects should be taken into consideration.

c iw r Subject
VIJ English, Hindi. Sanskirt, Maths Seience..Social Studies.
lX f U English aad • Hindi 2. Sanskrit,, (fe t those vb»

-  offer 3 electives)
3.' Three/four electives.
4. Cotesubjects
5 .C ra f t .

Hindi.
2. Three jeleetfse (Thouse whQ offer 4 electives,,,the ,b<f||, 

(Thouse who offer 4 electives, the h ^ o f f ^ ' p p '  
be considered) . 7, ,

V 3. Core subjects.

4. Students bracketed in the first position will be eligible for the full amount of the
scholarship. It is however stressed pn all the Principals (hat efforts should he'made by strict 
evaluation of answer books to ensure that such a contingency dee not normally arise. *

5. The award will be tenable for one academic year. If after getting a scholarship,
^  stu4mt jmsas aiMjtlw K ad riya  Vidyalaya on transfer, during the academe yew, he will 
gftt the amount of scholarship from the new Kendriya Yidplay, with effect from t |» { *
he is admitted there and will enjoy the scholarship JfU S chl^rship, till If; e end c
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6. The scholarship awarded is subject to cancellatian, in case the awarded is subject
to cancellation, in case the awardee is irregular in attendance and bears unsatisfactory canduct 
and behaviour. . '

7. A wardees who continue their course of the year in the same3chdbl will have to 
obtain a minimum of 50% of marks in the aggregate in all the tests and examinations 
save in exceptional circumstanes i.e. where the boy fails to secure the minimum of 50%marks 
in aggregate in a particulartesi/examination due to illness/ Bccidcnt, which is to be supported 
by a certificate from a authorized Medical attendant. Those who get transferred in the 
middle of session from one Kendriya Vidyalya to another Kendriya Vidyalaya should score 
not below 50% of the marks in either of the 2imroediate consccutive tests/examination due to 
illnesslaccident which is to be supported by a certificate from a authorized Medical atf«yfanj 
Those who get transferred in middle of session from one Kendriya Vidyalaya to ano the 
Kendriya should score not below 50%of the marks in either of the 2 immediate consecutive 
tests/examinations held later in the new school to continue with the award. Failure to fulfil 
theis condition will entail the loreiture of the award granted from the month the studenr 
become ineligible Such witndrawal shall be made ,in concurrence with the Asstt. 
Commissoner concerned, concerned.

8. In case a student who stands firUt leaves the sohool in the beginning or in the 
middle of the vear in which he was awrded scholarshin and does not join any othe Kendriya 
Vidyalaya, the next studeni obtaining the higher marks will be eligible for the scholarship for 
the whole or the rcroainin part of year.

Copy of letter No.F. 18 24/72-KVS (SS) Dated 6th April, 1972.
In partial modification of Clause (ii) of Article 88 of the Education Code for 

Kendriya Vidyalayas, it has been decided that student admitted to [Kendriya ^Vidyalaya after 
31st August in Primary-department, who have evidence previous schooling hefor I joining the 
Kendriya Vidyalaya, whether in a recognised school or otherwise, J>ut admitted . after an 
‘Admission Test’s may be permitted to take the annual examination provided their progres in 
tbe Kendriya Vidyalky has been satisfactory.

This decision may be giuen effect to immediately.

Copy of letter No.6/ 12/71-Estt (D) dated 18th July, 1972 from Governm.nt oflndia/ 
J |^ ,$ a r k a r  Cabinet Secretari/Mantrimondal Sechivalaya Department of Personnel/g ai^iHo

Subject Recognition of the examination conducted by the Rasbtriya Sanskrit Sanstban. 
New Delhi, as equivalent to variqus educational qualifications in tbe general set op of 
edncatlon for purposes employment under the ceatral Government.

■ The undersigned is directed to say that the Government of lndia have decided? in  
consultation with the Uuion Public Service Commission, to recognise the foUonstfgexamfaation 
conducted by the Rastriya Sanskrit Sensthan, New Delhi as equivaleat to -various educational 
set up as indicated against each, for purpose of employment under tbe Central Govenment: ;
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Name of the examination
1. Prathama.
2. Madhyama.
3. Shastri.
4. Achaiya.
5. Shiksha Sastri.
6. Vidya Vari Ehi
7. Vachaspati

In so far appointments under the Indian Audit and Accounts Department, ate 
concerned these orders have been issued in consultation with the Comptroller and Auditor 
General of Itadia. *

; Sd/-
Sd/- (K. Ramiah)
(H.S. Dhilion). Under Secretary to the Govt, of Indi

As'equivalent to. 
Middle School 
Higher Secondary 
B.A. *
M A  
B. Ed.
P h. D.
D. Litt.

Copy of letter No. F. 18-51/72-KVS (SS). Dated 24th August, ’72.
Subject. Recognition [of the examinations conducted by the Rashtriya Saisfelft 

Sanstban, New Delhi, as equivalent to varicns educational qualifications in 
the general set up education for purposes of employment under the Centra) 
Government.

I am to enclose a copy 'o f tetter No. 6/12/71-Estt (D) dated the 18th July, 1972 
received from Department of Personnel, Cabinet Secretariat, on the above subject for infor­
mation and future guidance. .

Copy of fetter Pto. f lS -q ^ K V S ^ IS S J  P a ^  i ^ T i .  . . , k .
S u b j e c t Extension of the Scheme for the teaching ©i Regional Languages to -J&end̂

• riya Vidyalayas ,
As you are aware the Sangathan hasbeen considering a progresfiive eJttenftOn of the 

mother tongue to students in the Kendriya Vidyalayas. Orders regarding teaching o f the 
mother tongue of the students where it is the same as the Regional Language o f the State 
have already issued and schools have tried to implement the same. It has now been decided 
that instruction in the mother tongue should be given to the students even if it is. diffeipit 
iirom the regional lan^uages of the Slate where the school is looted, provided ttere are 26 
oaf morestudents willingto study the language. Sanctidh of part-time tet&hgTs br full-fcifee 
teacher as the case may be has been delegated to the Assistant Ccmmssioner concerned.' tadh  
Principal will study tbe requirements of the school and send up proposal for part - time or 
full time teacher to their Assistant Commissioner under intimation to the ^
ly 22nd. A part time teacher will receive a remuneration of Rs. 1®®/- per !
also envisaged that where necessary existing teachsrs may be assigned this work if competent 
to teach the language and be paid an honorarium proportionately which in no-case should 
eocceedRs. 50/ -p . in. per teacher. Where number warrant a  full time 4eachser onfche 
TGT sctie may be appointed Teaching will commence not later than A ug tH tm  .-«*-!!?

I 'have to invite your attention to the importance that at the Sangathan attaches 
to the teaching of motler tongue and to request you to make special efforts to implement 
the scheme in the spirit in which it has been envisaged. We have discussed the desirability
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and feasibility of this scheme at the I egional Conferences of Principals held recently. i<j 
hi? bssn impres sed that efforts should be made to see that a is not created betweejq, 
the child and his home and the child is not civerced from his home surroundings on account of 
his lack of knowledge of his mother longue. Adequate knowledge of the molher topgue ig 
also desirable from an educational point of view for a  fuller development of the personality 
of the child. It is, therefore, imperative that genuine efforts are made for the meaningful 
teaching cf this language. In view of this it is suggested that these languages may be taught 
within school hours and about two to three periods per week be assigned. Teaching may be 
introduced from class IV and continued upto class V iii and where there is need in classes IX 
and X also. Since we are beginning two languages i.e. English and Hindi in class I, it is felt 
that the introduction of the mother tongue could be made at class IV- The pupils desirous; of 
learning the language may be divided into 2 or 3 groups (e.g. classes IV Mid V, VI an4 VII*
VIII and IX) or groups formed according to pupils ability in languages.

It should be remembered that the objective of teaching tbe language is to enable 
pupils to have a functional mastery over the language and such linguistic skills have to b$ 
developed as will enable pupils to read and understand the language of every diay use, to speak 
correctly and pleasantly and to write reasonably well and with ease. Simp'e courses should 
be designed and interesting books prescribed. Contemporary literature may also be introduced. 
The assistance of local experts may be sought in taking decisions regarding course and text 
books to be followed.

A report on the progress made in pursuance of the instructions may be sent to .the 
Assistant Commissioners with the copy to this office by 31st of August, 1972. Your report 
should radicate the number of languages taught as mother tongue, number of students fpr 
different language group, number of students availing of thisfacflity, number of part tim* 
teachers and the number of full-time teaehere employed for thf spbpffle.

This letter may please be acknowledged to the respectavcAmistagt Commissioner,.

Pollow-up Action on Regional Conferences o f P t^ p a ls,
Circular No. 1. Dated August 3,1972.
S u b je c t Introduction of Uniform “Teaching nans" and Teachers’ Diaries i t  

Vidyalayas.
Yoy w|U recall that at the Regional Conferences of Principals the need for 

iqp f  uniform system of Teachers’ Diaries and lesson notes was recognized. The 
was to examine this and issue a common policy note on the question. The matter has beeii 
<ji^cussed at a recent conference of Education Officers also. Enclosed herein are the following t

(i) A proforma for Teaching Plans
(ii) A note on Teachers’ Diaries.

You will kipdly study these yourself carefully, get sufficient copMs cyclostyled so tftaf 
each teacher can have a personal copy, discuss it at subject committee Tww+iwg* andgoidi 
teachers to use these during the current academic year.

, A few points may need clarification in the teaching Plan proforma.
, This proforma has been designed to ensure that the te»9&er gives some thought in

pupating for every subject before meeting the dass. We must rc&gnize, i»Wever, that con? 
sidering the teaser’s load of worb suchpJSns must be very simplfe and short. Maborato notes 
and comments are not possible or desirable*



It is envisaged that the proforma will be used by the teacher for every ‘Topic” . A 
topic in cocial Studies or Science may be covered in 2 or 3 periods or more. A topic may 
also be referred to as a sub*unil. Many topics make a  unit. In English, Hindi, Sanskrit 
because texts are used they are usually referred to as “ Lessons”  may be covered in one period 
or more depending on its length. We should all use the same terminology and be clear 
about what they refer to.

You will notice that item No. 6 in the programme is ‘Instructional Objective*’.
*This is not the same as the General Aims or Specific Aims usually introduced in most 

teac ers’ colleges for the B Ed. class. Here we have a  different point of view. Our belief 
k  that the teacher has to learn that every unit of knowledge that he is teaching can be regarded 
as an opportunity to develop in pupils certain intellectual abilities such as the ability to reason, 
to interpret data .to  draw conclusions, to predict outcomes, to form judgments etc. It is by 
conscious and deliberate effort that these dimensions o f thinking can be aimed at in teaching, 
apart from the usual one of ‘passing on information’. Hence, fcr e\eiy topic let the teacher 
plan for one or two instructional objectives. Ihese will be further clarified in the illustrative 
teaching plans that the Education Officers are planning to develop.

Content refers to subject matter. lt|is enough if the teacher puis down the major 
ideas/concepts as points the wishes to deal with. He is not expected to write long paragraph.? 
or sentences.

, 1 Activities. As we know in most * cases the teacher teaches through \erbal 
explanation using the black-board and pupils listen. Gradually we must helptaachers 
mntv life and activity into tike class room. I f  the inSttoctional objectives suth as rea^qnim, 
interpreting etc are to be seriously aimed at, pupils must be given a chance to exercise t(-eir.

capacity. So in this column the teacher hotesdown at leaf t fcr sc me lessens 1 what 
a c t iv i t ie s  ii piaamng-to mtioduce. Tbese m a^tie ihe raaclter’s activity. rL y  just
write “teacher wi.l demonstrate use of — —— ”or "a  filmstrip will be u&ed” or “map of-----
‘will be fhown” . And there may be pupil activities also. If  so, he writes in this colua?n
'pupils will work in groups and write a report”  or “ pupils will Iccate-----usirg their Atlases”
0f ^pupih will interpret data -from the figures supplied to them” and so on. Help teachers 
move away slowly at least once a week from the routine to tbe more exciting w aysof teaching 

4 ! '• *''•'* Vi*'"* * ..wHj'-f1" *1 '
Assignments. these may be class.wc^£ ,or home-work Assign me^ts including

fo{ example, several short answer questions, ' l^iesfi^ay not be written but reau^o^ assign­
ments and preparation for oral woik: Tfcese may take -the form of collecting material,
intprviewing people, making models and charts. It will really depend on the subject and on 
the instfjKSfenal objective aimed at. In  tBis coHimn the teacher must tfiihkoif the iaost. 
puitable assignment that may be givento tfee pupiland see that it is related to finding out 'if 
ths particular objective aimed at h  s been achieved. Teacters need guidance in doing this and  
a  good way of utilising the time in subject Committee meetings would be to discuss samplea of 
leaching plans prepared by various teachers. .

Remarks/Suggestions. Refer to ^teacher’s remarks on » hether the topic has been 
♦‘covered” , whether the objective has been attained, what he would like to do next time and 
#o$on. Here again, just brief points will do. No elaborate writing is envisaged.

The principal will review these plans [once ; a week preferably before the topic/ 
lesson is begunor while it js in progress. A system m p  be evolved /br each school. These 
p r o f ^ a  ^ | j ^  m i < ^  sheets and filed together. .Ihelsdvantage of loose shetts is that 

, ^  morespace for the different pohimos: If if suggested that this format be tried but in
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the school for § month or so and then got printed if  it is found useful. Action taken on this 
may kindly he reported to the Sangathan and the Asstt. Commissioner. Samples of the 
best teaching plans should be sent once a term to the concerned Education Officer. The 
Sangathan would like to publish Useful materials produced by teachers from time to time.

Since this teaching plan will be an effective tool for supervision a change in the 
content of the Teacher’s Diary is recommended. These diaries at present seem to indicate the 
“portion covered”  with remarks in each subject. But the teacher’s diaries can serve different 
purposes. A note on this is also enclosed. Please go through the note and introduce this 
system during this academic year.

A note for Teachers’s Diaries

Vidyalayas are advised to introduce a uniform system in the maintenance of a 
Teacher’s* Diary. It is recommended that an exercise book of about 120-140 pages may be 
provided to each teacher to maintaia certain important records. The Diaty could be 
comprehensive and serve two useful purposes >

a) to help the teacher maintain essential information and academic notes,

b) to help the teacher keep records of the progress of the pupils entrusted to his 
care.

With that in view the following records may be maintained in the Teacher’s Diary

Part A

1. Teacher’s own time table
2. H ft”* time table ii he/she is a class teacher.
3. Split up of syjlaj^s in tip  subject taught by the teacher along with the opines of 

teti?book?, teacher's guides, work-books prescribed.
^  on in n ovation  or |roje<&Undertaken by the teacher.
5. A w t supplementary r^& figitsu |$sted to the studentsfa any subject.
£  audiovisual aids t t e  teacher.

tisiictuiig.
c o n U i ^ m e ^ g ^ a l l j  

those relevant to fads/her classes and follow up thereof,
9. R s ^ &  o f  any useful p r d ^ i l ^ t  i ^ i k g  dotie by die teacher.

. .  , r .. _ i - ^  ■*'} . :  . . .  .. i :
10. Nsiqies of students of his/her class (if she/he is a class teacher) with address o f
^  ^ pitf&its. ^  /  ■■■'

o f ^ cak stu<ients reflul*i®g remed;a l help, gifted st^dteats aad any other
.n o t t f s o n  pupils.

12, Academic record of the stjiients in the class/subjects he/she is teaching. This 
would include marks obtained by the student in various unit/periodic tests/

13; Some notes t^e-^lttidpa*te« of students ©f his/her Ubuse in various co» 
f" curricularacti*i*iei, Jr.. ... ..: - . ..• . ...• - '

is ' Vidyalayas nny^gi^e sobie thought |to  this and
decide upon the cotttrftft B& rykeeptng the spirit if our recommendatk®



Copy of Follow-up action on Regional Conference o f Principal!—197? ,

Circular ISfo. 2 Dated 29|b Apgust, *72,
Introduction of a uniform Pfogress Report for all Kendrijya Vidydlajfcs waseridhrsed 

at the Regional Conference of principals this ye^r. A format of the Report card to be
adopted in ^ l  Kendriya Vidyalayas thjs session is enclosed. fi r̂ewjjtj}. It h a & lj^ ^ e p t quite 
simple with a view to facilitating (he parents in unders^d ing tl|.e  reports sent by flie 
Vidyalayas. instructions given hereqndef are for guidance for yi>ur staflf for pfop& main­
tenance of the rep o rt: >

1. Printing: The report may be of a uniform size The outer cover
shall be a coloured card sheet. Pifetirig shall be in" Wack on white quality paper for the 
theing$jrf!ac6i»

2. Freqoeney of Importing: The report shall be sent to  the parent f tr jg r in ^
year. H e  report of foe first term should be «Mt during flsst/iecond waek; a f  Q#ok«r and
in any case before the Dussehra break. The report for t ie  second ts m  » ^ M § 8 & ia tk e  
first orsecond vre*k <tfJeaua?y and th^t for 2fd te rn  ip tb? fp?t Mfy( after the
d o ^ n g f t h e ^ u l t , .  . .

3- Bio-data: Bio-data may be filled when the card is being ’ j ^ a r e d  for the

‘ ", . ' , ■ 'iv . ' |i'.'vV's,V
4. Part A—Academic : In this part is to be reoorted the ttfaeress or the Duoil in 

in studies. This includes perforfeancS m—
a) class and home assignments
b) unit teste conducted in the dans period itself aad
c) mtMfc fikmal tests qQc  ̂as and Annual Ekmm.

01858
separately Mfc M W  » «  ”  *'
will also be reported out of

reapcptively. They will bs reported separably and totis&er out o f  zUO. wttPiwge foraeiSding
^iw ssB  o«t o f too.

a) the quality of the written work H i d in g  home work. In lower dashes it may
include oral assignments and in tne higher classes projects/improvisation etc.

. .<W i«r.0ESj ruts '*-#■' *i •r-r'-t *•*, •' »» '*• ?■ " > ' ,•*#<$*/ (.
(b) regularity in completing the assignments, sincerity and presev^tRgj^, with which 

the pjipij has attempted the assignments. Care should be takentosee that the 
final marks entered under the head' are appropriately moderaietl 'so mat the 
spirit of internal assessment through sessional work' is rcflectcA in the year’s

(ii) Tochers may be advised to give informal tests on compfctipp # |;|sjch teaching 
unit in their own periods and marks individualtests kspt in tibek d^iiie?. Total 
of all these tests may be raised/reduced to the optimum -(70 qt 60 as the case 

W ^ ^ r t i ^ g ,  M ^ t , i sm o re  in g $ $ u $  is^ to • ip^pjr^_ ^ o n  the
teacher the informal nature and ritaamtaHr* value of thttc te^s, r , .. . - . f T ™  ' “ t o  H B J S r  .v  :n- :■ i.r^L

(iii) Half-yearly ahd Annual Examination marks are to be entered out o f lOO e&iURBii 
are to be reported together at the end o f  the tecond aad third terms alongwith
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crtftir mafks. Papjr-toiselrVirks, Wfter^& MHvStnkr, k$ptJfatl the result
>«|isRr. ....................................................

(iv) Weightags for promotion is to 6e arrived at independently i.e. a il^ ^ g q z^ n ts  .JŜ  
be reduced to a weightage of 10, unit tests to 20, half-yearly examination to 20 
and Annual t^iftinatfed 'fo  50 ; tirtkl ̂ adLotin^dg"5!?*1! 'wSl " decide the
final result ofthe pupil. " . -

5. Part B—other subjects : This includes those curricular subjects other than those 
included in Part A viz. Art, music, work expsrience, physical education and regional 
languages. The progress ofthe dhtld m aybe fep'orttid £s iltiigr :

(i) Excellent
(ii) Gdod
(fii) Satisfactory or
(iv) Needs improvement

6. Patt C—Speci«l ftlf«eSt^ iWd'tidtfbies: Ttiis f a r  r ^ W ttg
ipscial interests of the pupil inoladmg ifis^r'apW udes. W tofes l;4te. Wfiife ftiere'’is ^  
positive evidence of thjse interests, the column may t>e kept urififMi. !

7. Part’D : Therearelwo imp^frtiat asse ts 'to  :
(i) Pctpil’s parfidiffction Culdf‘lidi
(ii) pupil’s personaiity traits.

You will recall that at the Principals ‘Conferenca we had agreed that that the 
Progress Report should not only reflect the scholastic progress of the pupil but include other 
aspects as well. Herein may be repotted k h taftrip tm  sentences the activities participated in  
as also the standards of pjrformance. These activities wauld include club/House events as. 
also games and sports. Some sample sentences may be :

‘‘Tates keen interest in Cricket” .
"Took part in the House debates and spoke well*’.
“Has potential to develop as a good speaker” .
"Is very shy and withdrawn. May be encouraged to take part in co-curricular 
activities” ‘
"Has produced a good painting—has artistic talents” .

While reporting on Personality very great care is to be taken to canvey the more 
positive qualities, for example :

“Has eqvinced qualities of leadership” .
“Is a very responsible student. Has acted as class monitor/prefect” .
“Is very willing and co-operative—hard working*’.

Among negative qualities a few neutral remarks will be in order. For Example :
“Is very shy. Please encourage” .
“Appears disinterested in games” .

When serious faults are noticed like repeated quarrelsomeness, rudeness, stealing l  
it will be better to write :

"Parent is requested to come over to the school for a discussion” .
If these are followed by class-wise mee ings with parents, any severe drawbac ks can 

be brought to their notice. Since we are introducing this for the first time Princ5oa la wtil 
please go over every entry carefully.
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Part E He*ltf»*~Tbis Mein |!my,b$ filled to only twice a  session; once in the begin­
ning of the session in July and then in April. For class XI students this can be completed in 
February. Under special remarks you may cover points on eyes, teeth, posture, etc. noted by 
the class-teacher.

Part , F—Attendance—Is self-explanatory but the attendance at the end of each 
term is to be cumulative i.e. 1st term attendance upto 3CthSeptember ; for tbe llnd term, from 
the beginning o f the session upto 3rd December, and for the Illrd term, total for the whole 
year.

The last two pages have beenjeserved for the remarks/signature of the class teacher 
and Principal. .....................

A  comprehensive report of the kind will require co-ordination amopgrclass, teacher, 
subject teacher, house master, physical education teacher, etc. Each school should work out 
a  simple way of ensuring such co-ordination so that correct reporting bccomes possible. This 
is an area in which Kendriya Vidyalayas must give Ob lead. lienee we re quest the Principals 
and te»cb,ers to kindly give, their best attention to the task feporting. It wflhbe’ notked that 
tf*e ^ j ^ r t w g r p » y  sefm a^Mous. Oan» the oractice «sts underway we are confident that 
ft wffl become increasingly ^ e r .

B*e,prpp^«pfKJrt aw dis a  tool for giving ja  true picture ofOtfc* pupil’s total 
performance and d a n c e s  to the y w y fa p #  fa  get their co-opef»tion in reroeviog the defi- 
cieacids thus eusuring proper development of the pupa. So eyery icftfe is tp be taken to ensure 
correct ana proper reporting.

6 d b . N a tio n a l
N i t f e n . r  In iiW tutt o f  E i i u c s t f i y f c ,  
P la n n in g  ^
17-B .Sri Aurbin^ o Mafrg^
D O C . N o . . / . ,

• WIHIMII
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Name of Kendriya Vidyalaya,---------------------  -------------■—.

Animal Confidential Report for the year ending 30th Jane, 19

(Principal)

(This report should be written by th t  Assistant ConmissfOQer 

J a r t -1  Personal Data

1. Name of the Principal in fu ll:
(Block Letters)

2. Date of birth:

3. Home Town and State:

4. Designation of post held :

5. Whether temporary or permanent, if 
permanent from which date :

6. Date from which continuous appoint­
ment held:

(a) Name of Vidyalayas where worked 
previously alongwith periods.

(b) In the present school:

(c) In the present grade :

7. Basic pay on 30th June of yew of
report and pay scale: '

t .  Period of absence from duty on leave, 
training, etc., during the year: ‘ ;

9. Educational qualifications (including 
framing Degree /Diploma):

Kft ©Jifes (es)/subject (s) taught at present:
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PART'—II Professional Competence
(To be filled in by the Reporting Officer)

Please give description in sentences and not grades like ‘Good’ ‘Outstanding1 etc.

1. Academic Proficiency :

2. Teaching ability:

3. Supervisory skills ’ in instructional
programmes.

4. Bilingual competence : (Working know- 
ledgeof English and Hindi).

5. Organising Ability :

6. Qualities of Leadership :

7. Initiative:

8 Alertness to new ideas, innovations and 
professional grow th:

9. Relationship with parents, Manage­
ment Committee, public.

10. Relatkntthip with staff and students.
■ ■ ■ . 1"', i ■ ■ '' '

11., Capacity to  maintain discipline :

12. Honesty and integrity :

13. Ability to manage the office work 
nyindfrg financial responsibilities, ‘ 
correspondence, etc.

14. Brief niention of any notable or out­
standing work deserving special com­
mendation.

15. Was there any occasion during the 
year when the officer was censured or 
warned for dereliction of duty etc. ?
(Mention briefly if any)

16. Assessment of general character,
' - • ' .;M

personality and work done during the 
period under report. '
(Give a brief description in about 10-15 
lines.

Name in Block letters 
Designation 
Date

Signature of the Riepxtiiig 
Officer



# ir l—itf  {fttoilirks of the Reviewing Officer)

5

Da you agree or disagree with t te  aijesiinjat rof the officer gtve i b y tW  Reporting 
Officer ? Is {here any thing you wish to modify or add ?

Signatures'of the 
ReviewingJOfficer.

Name in'Block ^letters: 
Designation : •
Date

Part IV & eairk i of tiie.Coaitersig l i i j  Oiiicer

(Vfee«Chairman of Kendqjya YidyateyaSangathaa)

K findrtyaV ^j^yaSaogstteuu
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NAMP.QF THE KJB1SDRJYA V B R ^ A Y A .
ANNUAL CONFIDENTIAL R E P O I I W $ . j  •

( TEACHERS )
(This report should be written by the Principal and should be reviewed by the

Asstt. Commissioner)
To be filled in by the principal’s Office 

Part I  Personal Data

I. Name of Teacher in fu ll :
(Slock letters):

2- Date of  birth :

4 t  -Designation o f post held:

4. Home Town and State:

5. Whether temporary or permanent,
I f  pcunaaent, from which d a te :

6. Date from which continuous appoint* 
meat held:

7. (a) Naanfrof Kendriya Vidyalaya
where
with periods.

tb) In the present school :

(e) ‘ la  the present grade :

8 Basic pay on 30th June o f the year o f 
Report and pay K ale:

11. Classes/subject (sf taught at present.

12. Any Co-curricular activities assigned :

13. Any training course attended during ps 
year;

14. Any experimental work or project under­
taken :



PART II—ASSESSMENT BY THE REPORTING OFFICER

1. State of Health:

2. Academic competence :

3. Teaching ability :,

4. Competence in teaching thsough tp* 
medium o f :

(a) English.

(b) Hindi.
5. Contribution to Co-Curricular activities.

6. Organising ability :

7. Initiative and resourcefulness :

8. Popularity with the students:

9. Capacity to maintain discipline :

10. Amenability to discipline :

12. Relations with superiors:

13. Capacity to assumt higher responsibility :

14. Brief mention of outstanding special 
recommendation:

15. Whether reprimanded for indifferent 
work or other causes during the period 
under rep o rt:

16. Conduct and integrity :

17. General remarks:
(Give description in about 8-10 lines)

Signature................ ..........

Name in Block tetter........

Designation

Date.............. .................
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Form No. OIU3-

Name of the Kendriya Vidyalaya,....... ............
Amm«> Confidential Report for the year ending 30th June, 19

(non teaching staff)
(This report should be written by the principal and 'reviewed by the Assistant 
Commissioner of the Region;)

Part* I  Personal Data (To be filled in the Priaeipal’s Office)
1. Name in M l :

(Block Letters)

2. Date of b irth :

3. Home Town and State :

4. Designation of post^eld :

5. Whether temporary or permanent, if 
permanent from which d a te :

6. Date from which con^nnons appoint­
ment is held:

(a) Name oj Yttyatoyto ufaem worifced
previously akmgwith period*.

(b) In &e present school:

7. Basie pay m  30th June o f year o f 
report and pay scale:

8. Period of absence from duty on leave 
etc., during the year:

9. and other qualifications:



PART II—ASSESSMENT BY THE REPORTING OFFICER

9

1. State of Health.

2. Observations on

(i) Intelligence.

((ii) Initiative.

(iii) Devotion tb duty.

(iv) Skill in the work on which employed.

(V) Whether maintains all registers and 
accounts tidily and up-to-date.

(vi) Amenability to discipline.

(vii) Relations with other staff 

(viii) Punctuality in attendance.

2. Whether he has been responsible for} any 
Outstanding work during th l jperiSAl 
under review meriting special coauffiSfift* 
ation.

4. Whether he has been reprimanded for 
any indifferent work or for other cases 
during the period under review.

5. Osneral iSsessinent of gbdd aiid bad
qualities. ‘

6. Conduct and integrity.

7. Any other remarks.

Signature............... .

Name in Block letters. 

Designation........... .....



{Part HI—Remarks of the Reviewing Officer

1. Length of service under Reviewing Officer:

2 . [D o you agree or disagree with the assessment of the Officer given by the Reporting
Officer ? Is there any thing you wish to modify or add.

"3. General remarks with special comments about the general remarks given by the 
Reporting Officer and remarks about the outstanding work of the Officer.

< (•) Fitness for promotion to Higher Grade (s) :

(0  Fit
(ii) Not yet Fit

(iii) Unfit

•(b) Has the officer any special characteristics and or any outstanding merits or 
abilities which would justify his advancement and special selection for Higher 
appointment out of turn. If  yes, please mention these characteristics.

(c) Recommendation regarding suitability for other spheres of work, viz.

Signatures of Reviewing O f f i c e r ----------------------- .

Name in block letters .Ul„—

10

Date

PART IV-I
r, Kendriya Vidyalaya Sangathan)

Signature—----- *----- --- -

Con missioner for Kendriya Vidyalayas.
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Form No- GR 4

Name of the Kendriya Vidyalaya----- ---------  ----- —------ — .—

Annual Confidential Report for year ending 30th June, 19 -

(Class IV staff)

This report should be written by the Principal

Part. I. personal Data (To be filled in by the Principal's office)

1. Name in full (Black letters)

2. Date of birth

3. Home Town & State

4. Post held whether temporary or per­
manent, if permanent, from which date

5. Present pay and scale of pay

6. Educational qualifications

7. Brief description of da tks allotted

8. Date from which contincously working 

in the

(i) Kendriya Vidyalaya Sangathan

(ii) Present school

9. Can he read and write Hindi or
fengtish

Fart n  Assessment by the Reporting Officer 

1. Observations:

(iv) Punctuality 
(skBeyotion toduty 

2. General Assessment of good and bad qualities : 
% iAny«$h»**iBack*

S ig n a t^ o f Principal- 
Name in block letters-
Designation-------------
Date----- ------------- —
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Form No. CR, 5. 

Confidential

(i) One on the completion of 11 months of service after the date of appointment.
(ii) The second report on completion of 22 [months of service after the date of 

appointment.
1. Name of the appointee.
2. Designation of the post to which appointed.

3 Date of appointment.

4. (a) Reference number and date of letter of appointment to the post by the 
Kendriya Vidyalaya Sangathan.

(b) Reference number and date of letter of the Kendriya Vidyalaya Sangathan 
approving appointment in case it was made on regular basis after selection 
by the Vidyalaya Management Committee' in accordance with the 
prescribed procedure.

5. Period of probation.

6. Date on which period of probation expires.

7 (a) Assessment of the Reporting Officer on the work and conduct of the 
appointee during the period of probation and subsequently,

(b) If any defects have been noticed, what are those defects ?
(c) Were those defects brought to the notice of the appointee,? either 

verbally or in writing, with a view to give him an opportunity - to remedy 
ttiose defects and show necessary improvement ?

(d) What are the results of such, verbal or. written communications ?

8. Does the Reporting Officer recommend

(a) that the appointee should be deemed to have completed his period o f 
probation satisfactorily ?

(b) that his probation shou!d be extended and, if so, for what period ?
(c) that his defects are much that extension of probation [would not' lead^to 

any improvement in his work/conduct and that, therefore,4 his services 
should be terminated'

9. If the Reporting Officer’s recommendation is in .favour of either 8,(b)or S[(c}ju% 
above, an attested copy of letter of appointment issued to the,appointee 
should be attached to this report to enable the Kendriya Vidyalaya ^angathan 
to consider what action should be taken keeping (m mind Jthe terms and 
conditions of the appointment (Please state therein whether^ the t copy is 
attached herewith).

Dated the Signature o f  fKef Re porting
Officcr. r- r

i d  i -  *  *

N.B. Reporting Officer in case of Principals is the Assistant Commissioner ^and ih the 
case of other staff the Principal

Or
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Form No. CA—2. 
KENDRIYA. VIDYALAyA-, SANGATHAN;

No................. Dated— .......................... 

Subject: Offer of appointment to the post of.............................................

With reference to his/her application for the above post., the; undersigned offers to

Shri/Smt/Kumar i ................................................................................................................................- ..........   a temporary post
of............................................ in the Kendriya Vidyalaya Sangathan on an initial pay of
Rs................................... jn the scale of Rs......................................(or as admissible under the
rules). He/She is initially posted to Kendriya Vidyalaya;.......... .........................

No travelling allowance will be adriiissible for joining the appointment.

The services of the appointee are terminable by ono month’s notice on either side, 
without any reasons being assigned therefor. The appointing authority, however, reserves the 
right of terminating the services before the expiry of the stipulated period of notice by making* 
payment to'the appointee of a sum equivalent to the pay and allowances.for the period of 
notice or {the unexpired portion thereof. He/She will, draw allowances and other benefits in 
addition to pay at Central Govt, rates as admissible' to Kendriya Vidyalaya employees* 
Other terms and conditions of service governing the appointment are as laid down in the 
Education Code for Kendriya Vidyalaya as amended from time to time. He/She will be liable 
to transfer anywhere in India.

If he/she accepts] the offer on the terms and conditions stipulated, he/she may* 
please send his/her acceptance to the undersigned within 7 days from the receipt of this, 
letter in the form attached and report for duty to the Principal of [ the dbovementioncd 
Kendriya Vidyalaya within a fortnight of the receipt of this letter. If  he/she fails to commun­
icate his/her acceptance by the stipulated date, this offer will be treated as cancelled and no. 
further correspondence will be entered into with him/her.

ASSISTANT COMMISSIONER

1. Copy forwarded to the "Asstt. Commissioner, Kendriya Vidyalaya
Sangathan...............................................................

2. The Principal, Kendriya Vidyalaya,........................................... ........ for information
and further necessary action. A set of attestation and other forms are enclosed. These 
may be got completed from the candidate and returned to the Asstt. Commissioner for 
further necessary action.

ASSISTANT COMMISSIONER
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Form No. O A —3. 
KENDRIYA VIDYALAYA SANGATHAN

No.................... Dated.

S u b je c tOffer of appointment to the post of.................................

With reference to his/her application for the above post in Kendriya Vidyalaya
Sangathan, the undersigned offers to Shn/Smt./Kumari............................a purely temporary
post of.........................................on adhoc basis in the Kendriya Vidyalaya....... .................. .
upto 30th April....................... on an initial pay of Rs...................... (or as admissible under
the rules)

1. No Travelling Allowance Will be admissible for joining the post.

3. His/Her service is purely temporary and adhoc and will stand terminated on the 
above date without any notice. It is also terminable before the above date on one week’s 
notice on either side. The Appointing Auhority, however reserves the right to terminate his/her 
services before the expiry o f the stipulated period of notice by making paymnt to the 
appointee of a sum equivalent to the pay and allowanep for the period of notice/or tbs 
unexpiifed portion thereof. He/she will draw allowances and other benefits in addition to the 
pay at Central Govt, rates as admissible to the Kendriya Vidyalaya employees. He/she win also 
be subject to leave rates, T. A. rules and service conditions as appl cable to the employees of 
the Sangathan.

If he/she accepts the offer on the terns and condition? stipulated above , btfsbe 
may please send his/her acceptance to the uaders^ped immediately in the form attached aad 
report for doty at the above mentioned, Kendriya Vidyalaya. '

for and m  behalf ofAsSlstaiit Commissioner.

Copy forwarded to the Assistant Commissioner..--------------- ---------------for further
necessary atuun.
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Form No O-A-4

KENDRIYA VIDYALAYA SANGATHAN

No...............................................  Dated

MEMORANDUM

Subject :•—Offer of appointment to the post of..

With reference to his/her application for the above post in Kendriya Vidyalaya Sanga­
than, the undersigned offers to Shri/Smt/Kumari............................................ a purely temporary
post of......- ......... ................... .on adhoc basis in the Kendriya Vidyalaya......................................
against a leave vacancy upto......................or till the regular incumbent joins duty whichever
is earlier on an initial pay of Rs.................................

No. T. A. will be admissible for joining the post.

Hia/Her service is purely temporary and adhoc and is terminable before the above date 
without notice on either side. He/she will draw allowances and other benefits in addition to pay 
atiCentral Govt, rates as admissible to the Kendriya Vidyalaya employees. He/she will not be 
entitled to any leave with pay.

If he/she accepts vthe offer on the terms and conditions stipulated above, he/she may 
pfcase send his/her acceptance to the undersigned hnhiediately in the form attached a id  report 
for duty at the above mentioned Kendriya V id y a la y a ....................

for and on behalf of Asisstant Commissioner

Copy forwarded to the Assistant Commissioner,......... .. ................................ for further
aem saiy action.

For aad on behalf of Assistant Commissioner
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U From No. O- A-5

KENDRIYA VIDYAIAYA SANGATHAN

No..............................D atcdr.::^..^,................................................................. ........... ..

,(.MEMORANDUM

In continuation of this office order, Noa........ ...........................dated.............................tho
undersigned writes to inform Shri/Smt./Kumari..................... ...........................  that on a review

of the qualifications possessed by him/her, it is found that Shri/Smt./Kumari...................... —
is not fully qualified for the post of...................................offered to him/fier'on adhoc basis's*
he/she lacks the prescribed teaching qualification/academic-qualification/experience. It has, 
however, been decided; as a special case to continue him/her on adhoc basis for a period of.—..
......... from the, date of the issue of this letter in order to enable him/her to acquire the requisjit
qualification within this period. If he/she fails to do so during this period, his/her services are 
liable to be terminated at the and of this period in terms of his/her appointment in .the 

Kendriya Vidyalaya.

It may also be clearly noted that he/she is liable for transfer anywhere in India.

Appointing authority

To
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KENDRIYA VIDYALAYA SANGATHAN 
Candidate's Statement and Declaration 

The candidate must make the statement required below prior to his medical examina­
tion and must sign the declaration appended thereto. His attention is specially directed to the 
warning contained in the note below :

1. State your name in full................................................
(in block letters)

2. State your age and place of birth...............................
3. (a) Have you ever had small pox, intermittent or any other fever, enlargement or

suppuration of glands, spitting of b’ood, asthma, heart disease, lung disease,, 
fainting attacks, rheumatism, appendicitis ?

Annaxure r

OR
(bj Any other disease or accident requiring confinement to bed and medical o r  

surgical treatment.

4. When were you last vaccinated ?.............................................
5. Have you or any of your near relations been afflicted with consumption, scrofula,

gout, asthma, fits, epilepsy, or insanity ?...............................
6. Have you suffered from any form of nervousness due to over work or any other

cause ?........................................
7. Have you been examined and declared unfit for Govt, service by a MedicaL

Officer/Medical Board within the last three years ?.........................................
8. Furnish the following particulars concerning your family :

Father’s age, if 
living and state 
of health

Father’s age at * 
death and cause 
of death.

No. of brothers 
living, their ages 
and state of 
health.

No. of brothers 
dead, their ages- 
at death and. 
cause of death'

Mother’s age, If 
living and state 
of health

Mother’s age at 
death and cause 
of death

No. of sisters 
living, their ages 
and state of 
of health

No. of sisters ;■ 
dead their ages, 

at death, andi. 
cause of death

I declare all the above answ ers to be, the best of my belief, true and correct.
I also solemnly affirm that I have not received a disability certificate/pension on account; 

of any disease or other condition.
Candidates signature...........................

Signed in my presence.................... ......
Signature of Medical Officer................

Note The candidate will be held responsible for the accuracy of the above statement* 
By wilfully suppressing any information, he will incur the risk of losing the 
appointment and if appointed, of forfeiting all claims to superannuation allow* 
ance or gratuity.



Medical Certificate
AnnexuwlI

'Name of candidateTor appointment: .................... — ... .........................
(in block letters)
Caste or Race: ...................— ______ ___ __ __________ ..
Residence • 1......— —— — . . ............
father s nanse and address * ■■ ( a w >i
Date of birth by Chris tian era as nearly
as can be ascertained : .......... ................. .................. .......................... .
Exact height by measurement: .............. ................... .....;__...____ •................

Personal marks of indentification : .......— ..................— ........................ .
JSignature of th6 candidates : ......... -......................—------------------ ............

I do hereby certify that I have examined Shri /Shri mati/Kumari........................ ........... ..
candidate for employment ia th e  Kendriya Vidyaiaya.__

............... .............. ........ ............ .....and cannot djscove- that he/she has any, disease commuai-
*«abte or Qttoenim  constitirtlo^al affliction, or bodily infirmity, except......— ......... .......... ..........

I do not consider this a disqualification] for employmeat in tbe VidyaJaya. Kte/her
age is, according to*, his/her own statement,----- --------------------- -—  ye«^ and he/sha
appears about................. ......——•...................years.

fl < *-«j <d» 1 «*amtaed S u it. ...... ..._ ......* *  <k> not
dljooverthat she Is pregnant.

' «<tior inamffii #ukiv\
Left hand thumb asd finger impression of the candidate

'Sjgnatw eof the c a n d id a te ^ - ................ ,.............  
' .............................................. .............. *
"Name of th# Officer.....—  ......................  .............

tpaaijpiatfaoof.titt Officer 
**(date^—
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Aanexure III

1. Shri/Smt./Kumari....................... ...................................................................................
declares as under :—

*(a) That I am unmarried/a widower/a widow.

*(b) That T married and have only one spouse living.

*(c) That I am married and have more than one spouse living.
Application for grant of exemption is enclosed.

*(d) That I am married and that during the life time of my spouse, I have contracted 
another marriage. Application for grant of exemption is enclosed.

*(e) That I  am married and my husband has no other living wife to the best of my 
knowledge.

*(0 That I have contracted a marriage wilh a person who has alread one wife or more 
living. Application for grant of exemption is enclosed.

2. **I solemnly affirm that the above declaration is true and I  understand that in the 
event of the declaration being found to be incorrcct alter my appointment, I  shall be liable to 
be dismissed from service.

Pate................................................. Signature................................................

*Delete clauses not applicable.
“ Applicable to the case of clauses (a), (b) and (c) only.

Annexure IV

(To be taken before the Chairman/Principal o f the 
Vidyalaya)

I ..........................................solemnly affirm that I  will be faithfull and beai true alkgi*
ftnce to India and to the Constitution of India as by law established and (bat I  will carry the 
dtfffea of my office loyally, honestly and with impartiality.

(So help me God)
...............  Signature.....

Pate.............................................. . . ,
Designation



Annexure-V

Character Certiflcate •

Certified that I  have Known Sfori/Smt./Kumari............................................... .................
son/daughter of............. .................. j......... ........... ...... ...for the lost......... ............ ........................ .
years........ .......................................... .and ...................... ........................ months and that to the
b&t o t ihy Knowledge aad befief, he/she bears good character and has no antecedents which 
render hipi/her unsuitable for employment in the Kendriya Vidyalaya Sangathan.

Shri/Smt/Kumari— .............................................................. is noffieiffe^to me.

#*te.’.....* .......................... . DesigflSti&h.,

Acceptance of offer of appointment

I ........................ —................................. ..................................... ............. hereby accept the
Offer o f appointment t^- t&e, ppst of-.......  ......  ...... .................       .........   in Kendriy *
Vidyalaya,............ .......................  ................ ..... .................made in your letter No.....................  

........ .......................... .............dated...................................................................................................
and also the terms and conditions mentioned therein. I  agree to join duty at the place and 
on the date indicated therein.

D ated : Signature.........................
(Name in Block letters)
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Aanexure-VI

Discharge Certificate
Ministry/Department/Office

No.. (Race). ..Date..

Shri/Smt./Kumari............................................................has/had been working a&
___— ............................ ................................. in the Ministry/Department/Office of................
 — ........................................from..........................................  t o ............................. He/She wa*
drawing R s........................................................................................as pay with/without aliowaESft
aad his/her services have been o r are likely to be terminated with effect from..............................
____ ____ .on account of reduction in establishment. His/her work and conduct was satisfy
cto ry .

-  He/She was employed through the Union Public Service Commission through the:
Employment Exchange............................................. /from the open market after obtaining a non-
svaSabSlty certificate ficm the Employment Exchange/with the prior approval of the Ministry 
o f Home Affaks/direct without reference to the Employment Exchange or to the Ministry o f  
Home Affairs.

Signature

(Designation of Officer acd, office seal)
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Form No* AFT

'"Name o f Employment Exchange Indian Postal Order attached

fe t te re d  ........ V a l u e ......................

No. ...

^ m m o L T T j  . Date

- — Date o f iswae , ................. t

.r-1 -‘Mi---------- -

-N.M. Before filling the ajiptkattm  form , m td  CArefblty m

APPLICATION FORM

POST APPLIED FO R ______________
1. Nbu& of tfcfcG&ndkiate ia block letters 
2;, rather’s/fftM bnd^M lm  : , .
3. Address in fu l l :

(a) Present 
(Change, if any, to be notified)

(b) Permanent
-4. Nationality »......................... .......................................
5. Whether Scheduled Caste/Tribe 

(If yes, please attach a  certificate 
from the Distt. Magistrate o f the 
area)

6. Date of birth (in Christian era)
"7. Whether Oovernment servant or not 
-8. Whether married or single
9. Mother Tongue

tO. (a) Are you able to teach through English ?
(b) Are you able to tea:h through Hindi ?
(c) Ate you able to understand Hindi ?

11 *Are you prepared to be posted anywhere in India ?
12. If employed have you applied through proper channel ? 
.13. (a) Have you ever been convicted by Court of

Law ? I f  so, give details.
4(b) Have you ever been dismissed/removed from 

service/prematurely retired as a  disciplinary 
measure by any of your employers ?

14. Have you been interviewed before for any post 
in the Sangathan ? I f  so, give details.

Yes/No

Yes/No
Yes/No

Yes/No
Yes/No
Yes/No
Yes/No
Yes/No

* Applicable for the poet of Principal and P.O.T. onlv.
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15. Give particulars o f ajl the examinations passed and degree^'/cliplbmas/c^rtificates 
obtained aiHat University or other places of higher/ professional/technical education 
(comrtftHrihgiwith the Matriculation or equivalent examinatidid)

ACADEMIC

Examinations Class/
Division

Percentage 
of Marks

Subjects
offered

Medium of 
Examination 

(Whether Eng­
lish/Hindi/ 

Regional 
Language)

Year Board/
Univer­
sity

(a) Matriculation/High 
School/Higher 
Secondary

(b) Inter/P U.C../Prep.

(c. B.A./B. Sc./B. Com.

(d) M.A./M.Sc./M. Litt.

(e)

(f)
-

PROFESSIONAL

Examinations
’ ■ ' -) 

Theory
]------------------------
' Practice
V .

(a) Basic

(b) B,T./L.T./B.Ed.

(i) Through shortened course.

(ii) Through regular one years course.

(iii) Through correspondence course
(c) M M

(tt) Other

..
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16. Teaching experience (particulars to be given in chronological order)

Name of Institution (indicate 
whether it is recognised) Post- held Period of service 

(give month and year)
Classes1 and 

Subjects 
taught

Scale of pay 
& Actual 

pay drawnFrom* To

17. Administrative Experience (For Principal's post only)

Name of Institution,
Organization,
Department.

Post held Period of service 
(give month and year)

Scale of pay 
& actual 

pay drawn
Remarks

From To

18. Outstanding attainment in co-curricutar activities e,g.;games, athletics, dramatics, 
music, etc.

19. Mention additional qualification/training/experience which you may like to be
considered.

20. Particulars of the present appointment :
(a) Particulars of the present appointment:
(b) Scale of Pay:
(c) Present emoluments : Pay— --------  ----- —------—D.A.------ ------------------  —

Compensatory Allowance—■—■—— ------------------------------------------- H.R.A.---------- ----------  —
21. Give particulars of seminars, in-service courses, educational conferences, 

symposia, games and sports rallys, cultural & literary meets conducted/organized 
by you (for Principals only)

22. Particulars of any books written or articles contributed to standard journals.
23. Name & address of three references, of which one must be your pressent 

employer :—
(a)
(b)

(c)

24. Are you prepared to join immediately, if selected ? If not, how much notice do 
you require ?

25. Are you willing to accept the minimum initial pay offered ? If cot, what is the 
lowest initial pay you would accept, with reasons therefor.

26. 1 solemnly declare that the statements made by me are correct to the best c f my 
knowledge and belief.
I also clearly understand that, in the event of my appointment'in 'the Sangathan, 
my services are liable to be terminated without notice if the information regarding 
my age, qualifications, disabilities due to conviction in Court, dismissal, removal 
or compulsory retirement from service by previous employer, etc., if any, is found 
to be wrong or suppressed.

Station------ —------ —— Signature
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(TO BE FILLED BY THE PRESENT EMPLOYER)* TT
27. No.---------------------  * Applicable in the case of Govt1, servants o p

employees of Semi-Govt, or autonomous, 
bodies.

C ertified th a t S h ri/S m t/K u m ari-  
h a i  been em ployed in ------------------------------
from—'—------------------  -------- to ---------------------  ------------------------ as---------------------------
in the scale of Rs.--------------------- ------ ------------ and that the details of service furnished'
in columns 16 and 17 are correct.
28. I f  t h e  a p p l ic a n t  is a Government Servant/or an employee of Semi-Govt/Autonomous 

Body/Public Undertaking, please certify that he/she has been, medically examined and 
found fit, and that his/her character and antecedents have been verified and reported^ 
to be satisfactory.

‘Signature------~------------------------ T- -----------

Designation--------------------- —— ---------

INSTRUCTIONS TO CANDIDATES
1. Four copies of application should be made on the prescribed form, written legibly 

or typed, tagged together carefully, and' presented at/posted to the nearest Employment 
Exchange or where the applicant is registered. Candidates employed in Govt./Semi-Govt. 
Autonomous bodies/Public undertakings may send their applications through their present 
employers direct Advance copies may be accepted provided original application through prope 
channel, is received by the time of interview.

2. Separate application should be made for different posts.
3. Applications should be accompanied with Crossed Postal Order of Rs. 5/- (Rs. 2/- 

in the case of Scheduled Caste/Scheduled Tiibe applicant), payable to The Kendriya Vidyalaya 
Sangathan, New Delhi. No other mode of payment will be accepted.

4. Copies should be marked first copy, second copy, third copy and fourth copy. 
Photograph may be affixed on the first copy only.

5. Candidates should give the full address and the name of the post applied for on 
the enclosed card (one copy only) for communication of the result of the interview.

6. Calls for interview will be sent to the address given against- SI. No. 3(a). Candi­
dates should ensure that letters are re-directed to them if they are not at the station.

7. Candidates should furnish in quadruplicate the enclosed “summary of particulars’*

8. Permanent employees of the Govt./Semi-Govt./Autonomous Bodies/Public Under­
takings can be taken on limited deputation, i.e., they can hold lien in their parent departments, 
for maximum period of two years and draw salary in the scale of the post applied for provided 
that the net benefit in foreign service does not exceed the limits specified by Govt, from timet 
to time. In accordance with the present orders, the limits are as follows :

(a) For employees in receipt of basic 25% of basic pay or Rs. 225/- which-
pay above Rs 750/- ever is more.

(b) For employees in receipt of basic 30% of basic pay or Rs. 100/- which-
pay above Rs. 300/- upto Rs. 750/- ever is more.

(c) For employees in receipt of basic 33i%  of basic pay.
pay of and below Rs. 300/-



SUMMARY O F THE ^ T i C i a A ^ P i - T ^ ^ ^ D i p A T E

:*. Name & address

.2 . Dale of birth ....................................... . .

.3 , Bdwcft*k>nal Qualifications fMatris Matric B-4 9 ^ 1

onwards with division or percentage •••••...........................................

of marks) ................................. .................. ...............

4. Qualifications (Division B.T./L.T./B Ed. M.Ed. Others
or psrcentage o f mi r̂fes) .

^5. T ^ M  ExpOTence O i~

(2)--

.............

(5).......V........... ....................... ....................

€ . Administrative Experience (M­

.. , . <?)•
m  «*#»#*'

cular activities e.g. game*, a th r i e ^
dramatics, music, etc, ,“ W ^ J 0 3  fJOTi’. "Crc ■ ■’ "

4L Additional qualification/training/ 
experience, if any.

•9. Particulars of Seminars, ^
courses, educational conferences, $ym- 
posla, games and sports raHys, cultural 
and literary meets conducted/organized.

. Particulars of present appointment (Please . 
indicate post, scale of pay, present emolu­
ment stating Payj3i.A., C.C.A. & I&jt.A,)

Signature
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KENDRIYA VIDYALAYA SANGATHAN 

$ M rRAL SCHOOLS ORGANISATION)

New Delhi.
No................... Dated....... ...............

Subject: POST OF......................  T
Sir/Madam,

With reference to your application for the post of........ .............................................. it is
hereby informed th a t :

You have not been selected for being called for interview for the post applied for.
You have not 4seen selected for appointment to the post applied for.

Yours faithfully 

Section Officer

POST CARD 

TO. '
Shxi/Smt./Kumari.......................... .......................



Seniority No 

Service R e c o r d  and Posting History (Teittlfers).

1. Name of the teacher with grade 
(P.G.T., T.G.T., etc.)

2. Educational Qualifications 
(including the subjects and 
Divisions from Matric
onwards') 1

•Subject Division,, Agreegate Mar*s obtained.
(i) Matric/Hr. Sec.

(ii) B A.
(iii) M.A.
(I?) Ph. D. 

trfwV B. Ed.

fM ,Ed 
Others 
If  any.

3. Date of Birth.
4. D*te oif appointment in the K*fldri^a Vidyalaya Sangathan with grades in which

appointed.

5. Whether husband/wife employed.
I f  sd give the designation, pta®e of j i l t i n g a n d  li&ljr
sta tion  oi^ostiag*

6. Whettier confirmed ortemporary.
7. pa te  of confirmation.
8. Hogue Town and State.
9. Fifll Home Address.

LO. Name of the Kendriya Vidyaiaya/Kendriya Vidyalayas where worledpievioaaly 
as PsG ^T /f .G.T./Primar^ Teacher/others with date and dates.

Form No. S-2

N ame of the Kendriya Vidyalaya Worked
Prom

(a) '
m
(c)
(d)

11. Date of anointm ent in the present Kendriya Vidyalaya.
12. Brief history of past service in recognised Institutes.

(i) Name ofthe School/College.
(ii)* From..............  ..............to................................
(iii) From.................................. to................................
(iv) Post held...................................................



13. Inservice courses attended with details regarding venu, subject, dates. Subject 
and authorities conducting the course.

Certified {hat the above information is true to the best of knowledge.

Signature of the Teacher*

Counter signature

Principal 

Kendriya Vidyalaya.
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fo r n  No. s.i.
Proforma for Determination of Staff Strength

Name of the Kendriya Vidyalaya ....................................................................
(In capital letters)

J f o t e ( I )  Please state clearly if the Vidyalaya is functioning in single shift o r 
double shift.

(2) If Primary Deptt. is located seperately at some distance from the nwm 
school building.

PRIMARY DEPARTMENT

Class No o f sections sanctioned during Consequential No. of No. of additional
the current academic sections during the Section needed
year, 19.................. — next year..

$klal Total

Hotel No. of teaming periods
(a) Single shift s c h o o l N o .  of sections x 48
(b) Double shift s c h o o l N o .  of sections x 42

Total No. of Primary Teachers required :— Total No. of teaching periods 36 ~
<(Th« also includes Music Teacher)
’Primary Teachers sanctioned during No. of posts o f Primary Teachers
the current academic year, 19 required during the next year, 19

MIDDLE DEPARTMENT 

CHaM Sections sanctioned during Consequential increase during No. o f additional 
the current academic year, the next year, 19................... Section needed
19.

VI..

VII..

v m .
Total :

Total No. of teaching periods
(a) Single shift schools :—No. of sections x 56
(b) Double shift schools: — No. of sections x 50

HIGHER SECONDARY DEPARTMENT 
Clagg No. of sections Periods

IX
X 

.X I

Total Total



Grand Total of periods :
1. Middle D e p t t . — — ---------- ■——
2. Hr. Sec. Deptt ;— --------------*—■—1——

Grand T o t a l — —--------------■—

(Total calculations and total periods must tally with total periods worked out as per 
Appendix III)

Signatures of the Principal 
Recommendation of t ie  Assistant Commissioner 

Category No. Periods Remarks
allotted

1. Principal.
2. Vice-Principal.
3. Post Graduate Teachers

Hindi
English
Sanskrit
History
Geography
Economics
Mathematics
Physics
Chemistry
Biology

4. Trained Graduate Teachers :—
Science (Maths. & Biology)
Humanities

5. Home Science Teachers:—
Grade I 
Grade II

6. Craft Teachers :—
Elec. Gadgets.
S.N. & E. Works

7. Drawing Teacher

8. librarian
9. Primary Teachers :—

10. Music Teachers :—
11. P.E.T.
12. Any other category

Total :—

will be sectioned according to actual periods allotted to than  and, 
not on the basis of enrolment of Vidyalaya.

3!

Signatures...............
Asstt. Commissioner
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Class Sections Total enrolment

I

Appendix 1

Enrolment position as on----------- —-------------- .

II

III

IV

V

VI

VII

VIII

IX

X

XI

Total

Signature of Principal
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Appendix-11

Allocation of periods teacher-wise indicating subject, elass and periodi assigned.

Category of Teacher
1. Principal
2. Vice-Principal
3. Post Graduate Teachers

1. For example PGT (English) ;

2.
3.
4.
5.
etc.

4 Trained Graduate Teacheri:—
Science
1.
2.
etc.

5. Humanities 
1.
2. 
etc.

6. Graft Teachers:
Elec. Gadgets 
S.N. & E. works

7. Home Science Teachers:—
Grade I 
Grade II

8. Drawing Teacher

9. P.E.T.
10. Librarian
11. Primary Teacher
12. Music Teacher

13. Any other category

Total

Eng. Comp. 
X IX IX 
9 8 7

Eng. Litt. etc. 
X IX  
7 6 37

National System* tJWt,
National Institute of Educttiotttl
PI' r  r > ' 1 A  m in istration
l 7 - B , S n A u r t .
DOC. No... 
dm (m «

^Delbi-UOOW

Total

Signature o f Principal







Statement showing the No.

t f K U m a m  ™ » v
£ £ 4 $  m t j  - - .

Appendix—III

jedts in Kendriya Vidyalaya

O n

Subjects
A

— *■— ~ r “
B C D E

Teaching
periods

Ho. of 
students

teaching
penodf

No of 
s t a t e d

Te&ofein g 
pedods

Teaching
periods

No. of 
students

Teaching
periods

No. of 
students

English (Compulsory)

Hindi (Higher level)

Sanskrit (Higher level)

Hindi (Lower level)

Sanskrit (lower level)

General Science 

Maths.

Soical studies and Indian Culture 
and civilization

Elect. Gadgets

S. N. & F . Work*



Geogaphy

Economics

Physics

Chemistry

Biology

(Advanced)

Ele. of Home Science and 
Home decoration

House hold management and 
human relationship

Textile, clothing and laundry

Food Nutrition & Cookery

Home Nursing Child development 
and mother craft '

English language & Titnnjffjjf,

Hindi Litt.

Sanskrit LifrffitjBP -

Drawing & PaHting 
PT & Games 
Library 
C. C. A.

Total;

S i g n a t u r e  of ItheJ Principal,



Appendftdiendg

Staff sanctioned during the Current Academic year, 19.
No of posts

Filled on adhoc basissisjasis.
Sanctioned Filled in on regular basis (To continue uprto to pto

30th April).

A *  National Srste®8 t3Wl*. ,

S&  —  - SST
p i a n m n i  ..*"<* ^

p o c t ^
D tte .~

NIEPA DC

DU’ifOO


