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Management of Recognized Non Government
Institutions (Aided and Unaided Rules, 1963,
as amended upto 9th August, 1984.

Rules for Management of Recognised Non-Government Institutions (Aided and
Unaided) 1969, as per Government Notification No, 1598-Edn (S) dated 15th July, 1969,
published in the Extraordinary issue of the Calcutta Gazette dated July 15, 1969, including the
amendments made thereto in State Government Notification No. 41-Edn(S)/8B-12]72 dated
8th January, 1974 published in the Extraordinary issue of the Calcutta Gazette dated 11th
January, 1974, Government Notification No. 1541-Edn(S) dated December 15, 1977 and
Government Notification No. 2675-Edn(S) dated December 19, 1978 and amendments made
under State Government's Notification No. 855-Edn(S) dated December 23, 1980 and published
in the Extraordinary issue of the Calcutta Gazette dated January 5, 1981, Notification
No. 640 Edn(S) dated, June 24, 1981 published in the Extraordinary issue of the Calcutta
Gazette dated June 26 1981, Notification No. 114-Edn(S) datéed 3rd March 1982 and Noti-
fication No. 777-Edn(S/SB-3183 dated 9th August, 1984,

1. SHORT TITLE—These rules may be called the Management of Recognised Non-
Government Institutions (Aided and Unaided) Rules, 1969.

2. DEFINITIONS —In these rules unless there is anything repugnant to the context—

(a) ‘“the Act” means the West Bengal Board of Secondary Education Act, 1963
(West Bengal Act V of 1963), as amended ;

(b) “Institution” means an institution as defined in clause (c) of Section 2 of the
Act and recognized under the Act or within the meaning of the West Bengal
Secondary Education Act, 1950 (West Bengal Act XXXVII of 1950) ;

(c) “Committee” means Managing Committee as defined in clause (d) of Section
2 of the Act ;

(d) the expression ‘Board” and “Head of Institution” shall have the same
meaning as in the Act ;

(e) “Director” means the Director of School Education, West Bengal ;

(ee) “Executive Committee” means the Committee Constituted under clause (aa)
of Section 18 of the Act ;
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{f) “Non-Government” in relation to an Institution means an Institution which

is not maintained or managed by the State Covernment, the Union
. Government or the Railway Board ;

(ff) ¢ Sanctioned post” means the post of teaching or non-teaching staff sanctioned
by the Director or by an officer authorized by him in this behalf ;

(g) “Sponsored Institution” means an Institution which is declared as such by
the State Government by a Notification published in Official Gazette §

Provided that an institution shall not be declared as a sponsored institution
unless it is—

(i) established by the State Government with or without aid or co-operation from
others, or

(i) taken over by the State Government with the consent of the majority of persons
for the time being in charge of its management for its being maintained by the

State Government insofar as its financial deficit is concerned, completely by
grant-in-aid.

3. COMMITTEE—Every recognized Non-Government Institution shall have a
Committee to be consituted in the manner and for the purposes heteinafter appearing.

NOTE: Higher Secondary Classes, namely, Classes XI and XII recognized by the
West Bengal Council of Higher Secondary Education shall be treated as an
integral part of the Institution under one and the same Committee and shall
be governed by the rules prescribed hereunder.

4. REGISTER OF VOTERS :

(1) A register of eligible voters for the constitution of the Committee shal be
prepared by the Head of an Institution in consultation with the members of the existing
Comnmittee, if there is any, in a meeting to be convened by the Head of the Institution for the
purpose, with seven clear days’ notice to be served by registered post with acknowledgment due
and shall, after such consultation, be revised annually. The register shall be provisionally
closed on the 15th day of March very year. It shall be open to public inspection for at least
one month from that date and shall be finally closed on the last day of April every year with
such revision as may be made by the Head of the Institution in consultation with the members
of the Committee. In case there be any dispute between the Head of Institution and the
majority of the members of the Committee, the matter shall be referred to the District
Inspector/Inspectress of Schools concerned and his/her decision in the matter shall be final.

(2) Inthe year in which an election for the constitution or reconstitution of the
Committee falls due, such register of eligible voters shall be provisionally closed, and the
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electoral rolls prblished simultaneously on the notice-board of the institution not less than one
month before the date of the election, The register of eligible voters shall be finally closed
not less than fifteen days before the date of the election with such rivision as may be made by
the Head of the Institution in consultation with the members of the Committee. In case of
dispute between the Head of the Institution and the majority of the members of the Committee,
the procedure laid down in sub rule (1, shall be followed.

(2a) The programme in detail for the purpose of holding election for constitution or
reconstitution of the Committee shall be prepared by the Head of the Institution and got
approved by the Committee. The election programme and the provisional voters’ list shall be
got approved by the Committee in the meeting to be convened by the Head of the Institution
for the purpose.

(2b) In case the Head of the Institution fails or neglects to convene the meeting
for the purpose of approving the election programme in detail for holding election for
reconstitution of the Committee or to conduct election as per approved election programme,
the Secretary, with the approval of the Committee, shall forthwith report the matter to the
District Inspector of Schools concerned. The District Inspector of Schools may, after due
comsideration, entrust all work pertaining to the election of the Committee, including the
preparation of voters’ list, duties of Scrutiny Officers, or appointment of Election Officers, etc.,
to the Assistant Headmaster|Assistant Head Mistress, or if there be no Assistant Headmaster|
Assistant Headmistress, to the seniormost approved Assistant Teacher of the Institution, and in
that event, action may be taken against the Head of the Institution by the Committee in terms
of Clause (viia) of sub-rule (9) of Rule 28 :

Provided that where the Head of the Institution fails to get the election programme
andlor the voters® list approved by the Committee in time due to lack of quorum or for other
reasons beyond hisjher control, the election programme and the voters’ list may be get
approved by the District Inspector of Schools concerned. The District Inspector of Schools,
before approving the election programme, shall satisfy himself about the correct position
of the case.

(2c) In the event of cases referred to in sub-rule (2b), the Board shall have the
power to appoint a Scrutiny Officer, andjor Election Officer, if necessary, to perform the work
relating to the election for reconstitution of the Committee at all stages and shall give such
direction, as may be necessary, for the holding of election for constitution or reconstitution of
the Committee of the Secondary Schools.

(3) After the election has been completed the register shall be reopened for making
fresh entries.

5. PARTICULARS IN THE REGISTER OF VOTERS :

The Register of eligible voters shall contain the names of (i) all guardians whose
names are entered as such in the Admission Registert (ii) founders of the Institution who
been recognized as such from the ince_ptiog of the Institution,
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Explanation —For the purpose of this rule,—

(1

An employee of the Institution who is also a guardian, or founder shall be entitled

to have his name registered as a guardian or as a founder, as the case may be, but shall not be
eligible to stand for election to any of the categories other than category (v) referred to in
Rule 6, although he’she small have the right to vote as guardian or founder, as the case

may be
(2)

Note: (o

(b)

[ Omitted Vide Notification No. 777-Edn (S) dt. 9.8.1984 ]

The term “guardian” means father or mother, or, in the absence of both by
death or disappearance, one of the following relations in the order stated, namely
grandfather, grandmother, brother, sister, paternal uncle and maternal uncle.
In the absence of all such relations, any other relation with whom the ward is
actually residing shall be the guardian. But no one shall be the guardian if
he/she is below 21 years of age and whose name does not occur in the Admission
Register.

The term ‘founder’ means a person who has been recognised assuch by the
First Committee of the Institution constituted according to the rules after
recognition by the appropriate authority, and hisjher name has occurred as a
founder in the voters’ list for constitution and for successive reconstitution, if any,
of the Committee since its inception and on the death of the founder, hisjher son
or other heir shall not be entitled to be treated as a fourder unless hisjher right
to be so treated has been recognized in any registered deed executed by the
founder and accepted by the First Committee as aforesaid and approved by the
University of Calcutta or the West Bengal Board of Sccondary Education, In
case of any dispute, the matter shall be referred to the Executive Committee whose
decision thereon shall be final.

6. COMPOSITION OF THE COMMITTEE OF AN INSTITUTION OTHER THAN
THAT SPONSORED BY THE STATE GOVERNMENT :

The Committee shall consist of the following members ;—

()
(ii)

(i)

one founder to be chosen in the manner provided in Rule 6A ;

one Life-Member, if any, to be selected or nominated in the manner laid down
in Rule 6A ;

four gu_ardians in the case of institutions having classes XI and XII recognized
by the West Bengal Council of Higher Secondary Education andjor X-Class
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High Schools and two guardians in the case of Junior High Schools, to be
elected or nominated, as the case may be, in the manner laid down in sub-rule
(2) of Rule 6A

(iv) ome person interested in education (to be co opted) in the manner laid down in
clause (i) of sub-rule (3) of Rule 6A :

Provided that in the case of an institution located within the jurisdiction
of a Panchayat, one person interested in education shall be the nominee of the local
Panchayat Samity. The person so nominated shall be a resident of the locality
within the jurisdiction of the said Panchayat Samity §

(v) three teaching staff except the Head of an inmstitution and one non-teaching staff
in the case of an institution with Higher Secondary Classes (XI and XIT) recognised
by the West Bengal Council of Higher Secondary Education andor a X-Class
High School and two members from among the teaching and non-teaching staff
in the case of a Junior High School, to be elected in the manner prescribed in
Clause (i) of sub-rule (4) of Rule 6A ;

(vi) one member of the Committee shall be nominated by the Director or by an officer
authorised by him in this behalf ;

(vii) Head of the Institution (ex-officio).
Provided that no person shall be eligible to represent more than one Category.

6A. MANNER OF FORMATION OF COMMITTEE :

(1) Persons whose names are entered in the register of eligible persons as founders
all be the member of the Committee, one at a time by rotation, according to the procedure
be determined by the Director or by an officer authorised by him in this behalf :

(i) If a person has paid not less than Rs. 20,000/- or its equivalent to the Institution,
he shall bz a Life-Member of the Committee during his life-time or shall have the
right of nominating a person as a member on the Committee. But a person who
has donated Rs. 10,000/- or more in cash or kind immediately preceding the date
of issue of Notification No. 855-Edn(S), dated the 23rd December, 1980, shall,
however, continue as a Life-Member of the Committee :

Provided that when there are more than one Life-Member and the Life-
Member selected by rotation by the Director or by an officer authorised by him
in this behalf, declines to serve on the Committee, the Director or the officer
authorised by him in this behalf may select any other Life-Member from the panel,
who is willing to serve on the Committee ;
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(ii) a person nominated by a Life-Member shall cease to be a member of the Committee
on the death of the Life-Member ;

(iii) [omitted vide Notification No. 777-Edn(S) dt, 9.8,1984]

(2) Persons whose names are entered in the register of eligible voters as guardians
shall elect from among themselves to the Committee four members in the case of Schools with
Higher Secordary Classes (Classes XI and XII) recognised by the West Bengal Council of
Higher Secondary Fducation and/or X-Class High Schools and two members in the case of
Junior High Schools :

Provided that in the case of a Girls’ Institution, one of the seats for guardians,
where there is one or more female guardians, shall be reserved for a woman and if no female
guardian is elected, the seat shall be filled up by nomination from among the female guardians
included in the voters® list in the category of guardians by the District Inspector of Schools
concerned,

Provided further that the member to be nominated by the Dis‘rict Inspector of
Schools under the first proviso shall be placed by the District Inspector of Schools concerned
within thirty days from the date of election of members from different categories. The Head
of the Institution shall, in case of default on the part of the District Inspector of Schools,
inform the Executive Committee of the matter immediately after the expiry of the period
referred to above and, in that event the Executive Committee shall take such action in consulta-
tion with the Director as it deems fit,

(3) (i) one person interested in education shall be co-opted in the meeting convened
for the purpose of co-option by the elected, nominated and ex-officio-members and the
Life-Member, if any, of the newly-constituted Committee provided that the person concerned
expresses his/her consent before such co-option in writing to the Head of the Institution
for serving on the Committee as co-opted member. Such co opted member shall enjoy
all the rights of a duly-elected member of the Committee and shall be eligible for election
as office-bearer,

Provided that in the case of an Institution situated within the jurisdiction
of a Panchayat, a person interested in education shall be nominated by the

Local Panchayat Samity.

Provided further that the member to be nominated by the Local Panchayat Samiti
under the first proviso shall be placed by the Local Panchayat Samiti within thirty days from
the date of election of the members from different categories. The Head of the institution
shall, in case of default on the part of the Local Panchayat Samiti, inform the Executive
Committee of the matter immediately after the expiry of the pericd referred to above and,in that
event the Executive Committee shall take such action as it deems fit,
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(i) the Head of a newly recognised institution shall, prior to the election of office
bearers, convene a mecting of the elected, nominated and ex-officio members and the Life
member, if any, of the newly constituted Committee and consider the name (s) of founder (s) of
the institutfon as required under clause (b) of the Note below rule 5 :

Provided that in the case of an institution in an urban area, the Head of a newly
recognised institution shall, prior to the date of election of office bearers, also consider the
name (s) of founder (s) of the institution and approve the same as indicated in clause (b) of Note
below rule 5, at a meeting of the elected, nominated and ex-officio members and Life member,

if any, convened for ‘the purpose of co-option of a person interested in education as provided in
clause (i) of sub-rule (3) of rule 6A,

(4) (i) The members of the teaching and the non-teaching staff of an Imstitution
shall elect jointly three members from among the teaching staff (except the Head of an
Institution) and one member from among the non-teaching staff to the Committee, if it is
an Institution with Higher Secondary Classes (XI and XII) recognised by the West Bengal
Council of Higher Secondary Education andjor a X Class High School, and those of a

Junior High School shall elect jointly two members from among the teaching and the non-
teaching staff to the Committee.

Explanation i—

Members of the teaching and non-teaching staff mean wholetime members of the
teaching and the non-teaching staff working against sanctioned posts or additional sanctioned

post, including probationers who have completed at least four months’ continuous service on
the date of election.

(ii) Immediately after the election, the same electorate shall elect to the Finance

Sub-Committee one member from among the members elected to the Committee under clause (i)
of sub-rule (4).

(5) In case of any dispute the matter shall be referred to the Executive committee
whose decision in the matter shall be final.

Rule 7 Omitted.

8. POWER OF THE EXECUTIVE COMMITTEE TO APPROVE AND SUPERSEDE
COMMITTEE, APPOINT ADMINISTRATOR OR ADHOC COMMITTEE AND
TO GRANT SPECIAL CONSTITUTION :

(1) The constitution of a Committee shall be subject to the approval of the Executive
Committee and the Executive Committee shall have the power to supersede a Committee that
has, in its opinion, not been functioning properly and to appoint an Administrator or an Ad-hoc
Committee to exercise the powers and perform the functions of the Committee :
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Provided that before supzrseding a Committee under this rule the Executive Committee
shall have due regard to the report of the Director and shall afford a reasonable opportunity to
the Committee to present its case before the Executive Committee §

(1a) The Executive Committee shall have also power to appoint an Administrator or
ad-hoc Committee in respect of any institution where the term of the Committee has expired,
but the Committee has not been reconstituted for any reason whatsoever.

(2) An Administrator or an ad-hoc Committee, appointed under sub-rule (1) or
sub-rule (1a), shall exercise the power and perform the functions of the superseded Committee
or of the Committee whose term has expired, as the case may be, ordinarily for one year and
the Executive Committee may, by order, extend, in special circumstances, the term of office of
the Administrator or the Ad-hoc Committee, as the case may be, by a further period, not
exceeding six months at a time so, however, that the total period shall not exceed two years
and the Administrator or the Ad-hoc Committee, as the case may be, shall take steps to
reconstitute the Committee under these rules before the expiry of the term of office of the
administrator or the Ad-hoc Committee, as the case may be.

In exceptional circumstances which are beyond the control of the Administrator or the
Ad-hoc Committee, the term may, on the application of the Administrator or the Ad-hoc
Committee, be extended by the Executive Committee for such period as the Executive
Comnmittee deems fit.

(3) Notwithstanding anything contained in these rules, the Executive Committee shall
have the power to approve, on the application of any institution or class of Institutions, of the
special constitution of a Committee in favour of such Institution or class of Institutions and in
approving the specical constitution of a Committee, the Executive Committee shall pay due
regard to the recommendations of the Director, if any. While granting special constitution in
favour of an Institution or a class of Institutions, the Executive Committee shall ensure that
representation of the members of the teaching and the non-teaching staff, guardians and the
member nominated by the Director or an officer authorised by him in this b:half, is made
according to clause (iii), clause (v) and clause (vi) of Rule 6 :

Provided that if the Executive Committee is of opinion that a school enjoying special
constitution has not been functioning properly, the Executive committee may, after paying due
regard to the recommendations of the Director, if any, amend or withdraw such special
constitution of a Committee and in that event, the Executive Committee may, by order, appoint
an Administrator or an Ad-hoc Committee, as the case may be, to exercise the powers and
perform the functions of the Committee for such period as may be specified in the order.
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(4) The constitution of a committee shall be forwarded to the Executive Committee
through the Director whose observations thereon shall be considered by the Executive
Comnmittee before the Executive Committee approves of the Committee.

9. PROCEDURE FOR ELECTION :

(1) The procedure of the election under Rules 6 and 6A shall be laid down by the
Board.

(2) The date of election of a Committee for the purpose of its reconstitution shall be
fixed at least 60 (sixty) days before the expiry of the term of the existing Committee.

(3) The member referred to in clause (vi) of Rule 6 shall ordinarily be placed by the
Director or by an officer authorized by him in this behalf within thirty days of the date of
election of members from different categories. The Head of the Institution shall, in case of
default on the part of the Director or an officer authorised by him, inform the Executive
Committee of the matter immediately after the expiry of the period referred to above and, in
that event, the Executive Committee shall take such action in consulation with the Director as
it deems fit,

10. OFFICE-BEARERS OF COMMITTEE AND QUORUM ¢

(1) The Committee shall ordinarily consist of not more than thirteen members as
specified in Rule 6 including the President, the Vice-President and the Secretary who shall be
elected by the members of the Committee from among themselves :

Provided that no member of the teaching staff and of the non teaehing staff shall be
eligible for election to the office of the President or Vice-President of the Committee §

Provided further that only the Head of the Institution from among the teaching
and the non-teaching staff shall be eligible for election to the office of the Secretary of the
Committee :

Provided also that if the Head of the Institution is not elected Secretary of the
Committee, he shall be Joint Secretary of the Committee,

(2) Any elected office-bearer may be removed from office where such removal is in
the interest of the Institution by majority votes.

(3) Fifty per cent of the total number of members of the Committee shall form a
quorum for a meeting of the Com'mittee, fraction, if any, being computed to one ;

(4) Ifany category of members of the Committee remains unrepresented, there shall
be no bar to the constitution or the reconstitution of the Committee, provided the Executive
Committee accords necessary permission.

(Inserted by Notification No. 777-Edn (S; dt 9.8.1984)
2
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11. CASUAL VACANCY !

(1) If any member of the Committee ceases at any time to fulfil the qualification in
respect of which he was elected, nominated or co-opted he shall cease to be a member and the
vacancy so caused shall, subject to sub rule (2), be filled by election, co-option or nomination,
as the case may be.

(2) Any casual vacancy in the office of a teacher or a non- teaching employee shall be
filled up by election in the manner laid down in rule 6A

(3) Casual vacancies other than the vacancy in the office of a teacher or a non-teaching
employee shall be filled up by co-option from the original list of voters on the basis of which
the Committee was constituted or reconstituted, but the member so co-opted shall represent the
interest in respect of which the vacancy occurs.

(4) Any member elected, nominated or co-opted to fill a casual vacancy shall hold
office for the unexpired portion of the term of office of the representative whose place he fills,

12. TERM OF COMMITTEE :

Subject to the approval of the Committee by the Executive Committee the term of the
Committee shall be three years from the date on which its constitution or reconmstitution is
completed by the election of the office-bearers and nomination by the Director or from the date
of expiry of the term of the previous Committee whichever is later ;

Provided that such term may be extended by the Executive Committee for sufficient
reasons, by a period not exceeding one year. In exceptional circumstances, where, in the
opinion of the Executive Committee the Committee cannot be constituted or reconstitmted
within the period of such extension, the Executive Committee may, extend such period further
so, however, that the total period shall not exceed two years.

Provided further that if the Committee is not constituted or reconstituted within the
extended term of the Committee, the Executive Committee shall take such action as it
deems fit,

13. VACANCY CAUSED BY ABSENCE :

Any member of the Committee other than the Life-Member as defined in Rule 6A
and the member as defined in clause (vi) of Rule 6 ; absenting himself from four consecutive
meetings shall automatically cease to be such member unless the Committee otherwise directs,
The vacancy shall be filled up as provjded in Rule 11.
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14. AUDIT:

The Director shall annually appoint, from the panel maintained by him an Auditor
who shall examine the accounts of the Institution and submit his report to the Committee on or
before 31st of December of the year following the financial year in respect of which accounts
have been examined and two copies of such report shall be forwarded to the Director who shall
send one copy to the Executive Committee. The Director may call for explanation of the
Committee on the irregularities pointed out in the audit report and Committee shall
submit to the Director within six weeks of receipt of the communication its explanation
indicating the action taken or proposed to be taken on the irregularities. If the explanation is
not considered satisfactory, the Director may move the Executive Committee for supersession of
the Committee. '

15. FINANCE SUB-COMMITTEE :

(1) There shall be in each Institution a Finance Sub-Committee of the Committee
and the Finance Sub-Committee shall consist of—(i) Secretary of the Committee, or where the
Head of the Institution is the Secretary, the President of the Committee—Chairman ;
(ii) Head of the Institution—Secretary ; (iii) A member of the teaching and the non-teaching
staff elected under rule 6A—member, .

(2) Subject to the general supervision of the Committee it shall be the duty of the
Finance Sub-Committee to (i) prepare budget estimate of the Institution, (ii) consider audit
report and auditor’s annual report, (iii) check bills, (iv) invite tenders, (v) place work-orders,
(vi) scrutinise vouchers and (vii) transact any other business that may be assigned to it
by the Committee, All payments exceeding Rs 100/- shall require prior approval of the
Finance Sub-Committee except salary of the staff and approved recurring expenditure of the
Institution.

16. MEETING OF COMMITTEE :

A meeting of the Committee shall be called by the Secretary at least once in every two
months except during the vacation. Not less than seven days’ notice of the meeting shall
ordinarily be given.

17. SPECIAL MEETING :

A special meeting shall be convened by the Secretary within a fortnight when a
requisition for such a meeting is made by not less than four members of the Committee. Not
less than seven days® notice of such meeting shall be given.

18. SPECIAL MEETING CONVENED BY REQUISITION :

If the Secretary fails to convene a special meeting, the requisitionists shall refer the
‘matter to the President who shall convence the meeting, In the event of the President failing
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to convence the meeting within ten days after reference to him, the requisitionists, not being
less than half of the total number of members, shall have power to convene the meeting after
giving seven days’ notice.

19. EMERGENCY MEETING :

Bmergency meetings may be convened by the President, if necessary, with not less
than twenty-four hours’ notice to consider a matter of emergent nature requiring immediate
attention. All resolutions passed at an emergency meeting shall be subject to confirmation or
revision at the next ordinary meeting,

20. PLACE OF MEETING :

All meetings shall be held in the premises of the Institution, unless the members of the
Committee decide unanimously to the contrary.

21. AGENDA:

The notice of each meeting shall set forth the business to be transacted at the meeting,
the agenda being drawn up by the Secretary of the Committee in consultation with the Head
of the Institution and the President of the Committee and, except with the consent of three-
fourths of the members present, no business other than that so stated shall be traasacted,
provided that no matter involving the appointment or deputation or dismissal or removal
of a teacher or other employee shall be taken up unless the matter has been placed on the
agenda of the meeting issued with the notice, and evidence of service of such notice is main-
tained and preserved for inspection by any member of the Committee or any person athorised
by the Board or the Director or the State Education Department,.

22. PRESIDENT TO PRESIDE :

The President shall preside at a meeting of the Committee, In the absence of the
President, the Vice-Presideht, if there is any, shall preside and in the absence of the President
and the Vice-President, the members present shall elect one from amongst themselves who shall
preside.

23. CASTING VOTE :

The President of the meeting shall have a casting vote in addition to his ordinary vote
when votes of the members present are equally divided,
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24. AUDITOR'S REPORT 1

The Auditor’s report on the accounts of the Institution shall be taken into considera-
tion at the first ordinary meeting after the report has been received and considered by the
Finance Sub-Committee. A copy of the report, along with the observations of the Committee
shall, thereafter, be sent to the Executive Committee and the Director who may call for
additional information or explanation in the manner as laid down in Rule 14.

25. DUTIES OF SECRETARY AND JOINT SECRETARY t

(1) Under the direction of the Committee the Secretary shall carry on correspondence
with the proper authorities on behalf of the Committee. He shall alsokeep a record of the
proceedings of the meetings of the Committee in a book, maintained for the purpose. The
record of each meeting shall be confirmed at the subsequent meeting.

(2) The Joint Secretary shall perform such duties as may be assigned to him by the
Committee and shall perform the duties of the Secretary in the case of continued absence of
the Secretary and during casual vacancy caused by death, resignation or removal of the
Secretary.

26. PRESIDENT TO CONVENE MEETING :

In the temporary absence of the Secretary and the Joint Secretary, the President may
convene a meeting,

27. DOCUMENTS

(1) The Secretary shall be in charge of the invested funds, title-deeds and other legal
documents belonging to the Institution. All papers relating to the Institution shall be made
available at any time for inspection after due notice by the members of the Committee, or any
person authorised by the Board or the Committee or by the Director, Auditor or an officer au-
thorised by the Education Department of the State Government. In all Institutions with pucca
buildings all papers, documents and accounts shall be kept in the premises of the Institution.

(2) The accounts of the Institution shall be operated jointly by the Secretary and the
Joint Secretary. All bank transactions should be over the joint signatures of both the
Seccretary and the Joint Secretary. In the event of a vacancy in either office, the President
of the Committee and in the absence of the President any other member of the Committee,
authorised by the Committee by a resolution, shall operate the bank account on behalf of the
incumbent absent 1

Provided that the State Government may, by order in writing,
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(a) authorize any other person or persons to operate the accounts of the institution
and/or to carry out bank transactions, or

(b) authorize the Director to appoint an officer under him to operate such accounts
and/or to carry out such transactions.

(3) If the Director is satisfied that circumstances exist in which payment of
grant-in-aid through the fund of the Institution is not expedient, the Director may authorize
an officer under him to draw and disburse the grant-in-aid in such manner as the Director
may think fit.

28. POWERS OF COMMITTEE :

(1) In an Aided Institution the Committee shall subject to the approval of the
Director, have the power—

(i) toappoint in accordance with the directions given by the Director in this
behalf, teachers and other employees on permanent basis against permanent
vacancies, if available, within the sanctioned strength of teachers and other
employees, approval for such appointment being thereafter sought for from
the Director or any officer authorized by him ordinarily within a fortnight
from the date of decision of the Committee 4

(ii) to appoint in accordance with the directions given by the Director in this
behalf, teachers and other employees, on temporary basis against permanent
or temporary vacancies, if available, within the sanctioned strength of
teachers and other employees, approval for such appointment being thereafter
sought for from the Director or any other officer authorized by him ordinarily
within a week from the date of decision of the Committee ;

(iii) to extend the services of teachers and other employees beyond the date of
superannuation, approval for such extension being thereafter sought for from
the Director or any officer authorized by him ordinarily within a week from
the date of decision of the Committee ;

(2) If the officer authorized by the Director under sub-rule (1) does not approve of
the appointment or extension of service in any case coming under clause (i) or clause (ii) or
clause (fii) of sub-rule (i), as the case may be, he shall refer the case to the Director and in the
case of disapproval of any appointment or extension of service, the Director or the officer
authorized by him shall communicate to the Committee the reasons therefor.

(3) Where the Committee does not recommend extension of the service of a teacher or
an employee under clause (iii) of sub-rule (1), it shall record specific reasons therefor and the
person concerned may make his representation to the Director through the District Inspector|
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Inspectress of schools concerned and so far as the Committee is concerned, the decision of the
Director shall be final,

(4) In an unaided Institution the Committee shall, subject to the approval of the
Board, have the power,

(i) to appoint in accordance with the directions given by the Director or in his
behalf, teachers and other employees on permanent or temporary basis,
approval of such appointment being thererfter sought for from the Board
through the Director ordinarily within a fortnight from the date of decision of
the Committee,

(ii) to extend as per conditions laid down by the Director the services of teachers
and other employees beyond the date of superannuation, approval for such
extension being thereafter sought for from the Board ordinarily within a week
from the date of decision of the Committee.

(5) If in any case coming under clause (i) or clause (ii) of sub-rule (4) the Board does
not approve of the appointment or extension of service, as the case may be, it shall communi-
cate to the Committee the reasons for dispproval.

(6) Where the Committee does not recommend extension of service of the teacher under
clause (ii) of sub-rule (4) it shall record specific reasons therefor and the person concerned may

make his representation to the Board and the decision of the Board in the matter shatl be final
so far as the Committee is concerned.

(7) In all cases of appointment, both permanent and temporary, the Committee shall
issue letters of appointment specifying the terms and conditions of such appointment. In the
case of a permanent appointment, a teacher on an employee appointed on probation shall be
confirmed on the expiry of the period of probation unless an order to the contrary is issued at
least six weeks before the date on which confirmation normally falls due. In the case of an
appointment on temporary basis against a permanent post the teacher or the employee so

appointed shall be confirmed on completion of two years’ continuous satisfactory service in the
Institution :

Provided that no appointment shall be made in a vacancy if it is not againsta
sanctioned post, parmanent or temporary.

(8) Both in aided and unaided Institutions the Committee shall have the power,
subject to the prior approval of the Board, to remove or dismiss permanent or temporary
teachers and other employees. For this purpose the Committee shall first draw up formal
proceedings and issue charge-sheet to the teacher or the employee concerned, and offer him
reascnable facilities for defending himself. The teacher or the employee proposed to be
proceeded against shall submit his explanation, ordinarily, within a fortnight of the receipt of
the charge-sheet. The Committee shall send to the Board all relevant papers including the
charge-sheet, explanations submitted by the teacher or the employee concerned and the reasons
for which the Committee decides in favour of taking disciplinary action. If the Board considers
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that there are sufficient grounds for taking disciplinary action the Committee shall issue formal
notice calling upon the teacher or the employee concerned to show cause, ordinarily, within
a fortnight, why he should not be dismissed or removed from service. The Committee shall,
then, send again to the Board all relevant papers including the explanation submitted
by the teacher or the employee concerned and the recommendations of the Committee for

the action proposcd to be takecn  So far as the Committee is concerned, the decision of the
Board shall be final :

Provided that the Board may delegate to any Committee constituted under section 24 of
the Act the powers and functions conferred on the Board by this sub-rule.

(8a) In case of lapses on the part of permanent cr temporary teachers and other
employees of an Institution, which do not warrant removal or dismissal of the persons
concerned, the Committee may impose minor penalities, like stoppage of one increment
in pay, reduction of pay in the time scale and censure, with the prior approval of
the Board. Inall such cases, the Committee shall observe the procedure laid down
in sub rule (8).

(9) In aided and unaided Institutions the Committee shall have the power =

(i) to grant leave other than casual leave which shall be granted by Head of
the Institution and by the Secretary of the Committee in the case of the
Head of the Institution ; to grant increments in pay to teachers and other
employees in accordance with the procedure laid down from time to time
or where in aided schools the grant of increments is regulated by grant-in-aid
rules, in accordance with such rules 1

(i) to grant free or half-free studentship to students in accordance with the
procedure laid down from time to time, but ordinarily with the consent of the
Head of the Institution ;

(ili) to manage funds of the Institution as per direction given by the Director
from time to time §

(iv) to frame annual report §

(v) To deal with all schemes of development of the Institution and such other
matters ;

(vi) to allocate the total period of holidays ina year, but special holiday for a day
or a portion thereof on account of death of any prominent person or for any
special occassion concerning the Institution may be granted by the Secretary
or the Head of the Institution at his discretion :

(vii) to grant deputation of teachers, where such deputation is in the interest of
the Institution provided that a teacher affected by the decision of the
Committee may make his representation to the Director ;
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(viia) to suspend a teacher or an employee where such suspension is in the interest
of the Institution, pending drawal of proceedings against the person concerned
within ninety days from the date of suspension and during the period of
suspension, the person concerned shall be paid pay and allowances equal to
fifty per cent of the pay and allowances drawn by him immediately before
such suspension. Such steps shall be referred to the Board within seven days
of such action for approval. The person affected by the decision of the
Committee may, however, make his/her representation to the Board. The
order of suspension shall automatically stand withdrawn in case proceedings
are not drawn within a period of ninety days, provided that in exceptional
circumstances, this time-limit may be waived by the Board after due considera-
tion of the facts of the case, but under no circumstances the time-limit shall
be waived beyond the limit of one year :

Provided that where the period of suspension exceeds 90 days, the amount of subsistence
allowance shall be increased after the expiry of ninety days to seventy-five per cent of the pay
and allowances drawn immediately before such suspension :

Provided further that the person concerned shall not be entitled to any subsistance
allowance if he[she accepts employment during the period of suspension elsewhere.

(viii) to deal with other matters that are brought to the Committee in the interest of
the Institution.

Note : After Clause (i) of Sub-rule (9) of Rule 28, add the following Note :— “The Committee
shall grant leave according to rules shown in the appendix.”

Note : An Institution receiving recurring financial assistance in any shape or form from the

o State Government either for maintenance or for payment of salary andjor allowances
of teachers andjor other employees thereof shall be treated as an aided institution for
the purposes of these rules

28A. POWER OF THE STATE GOVERNMENT TO TAKE ACTION AGAINST A
MEMBER OF THE COMMITTEE 3

Notwithstanding anything contained elsewhere in these rules, the State Government
shall have the right to proceed against any member of the Committee, who, in the opinion
of the State Government, commits financial irregularity or acts against the interest of
the Institution.

29. STAFF COUNCIL:

The Committee of each institution shall constitute a Staff Council composed of all
~ whole-time teaching and non-teaching staff, permanent and temporary, working against

3
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sanctioned posts or sanctioned additional posts for not less than two years, with the Head of
the Institution as its President. The Secretary of the Council shall be elected from amongst
its members. The Council may discuss all matters of academic interest and other problems
relating to the development of the institution and may recommend to the Committee, measures
for improvement of the institution. The Committee shall record the action taken on the
recommendation, indicating reasons in the case of its non-implementation.

30. ACADEMIC COUNCIL:

(1) The Committee of each Institution shall constitute an Academic Council composed
of the Head of the Institution, the Assistant Headmaster or Assistant Headmistress, if there be
any, as the case may be, and not more than 3 members elected from amongst the members of
the teaching staff including the Librarian and the Assistant Librarian where there is one,
working against sanctioned posts or sanctioned additional posts for not less than two years.

The Head of the institution and the Assistant Headmaster or the Assistant Headmistress,
as the case may be, shall be the President and the Secretary of the Council respectively.

Where there is no Assistant Headmaster or Assistant Headmistress, one from amongst
the elected members shall be elected Secretary of the Academic Council. In case of any casual
vacancy, it shall be filled up by election at a meeting convened for the purpose. The Head of
the institution shall preside over the meeting.

In case of an Institution with Higher Secondary Classes (Classes XI and XII) recognised
by the West Bengal Council of Higher Secondary Education, the total number of members of
the Academic Council including the President and the Secretary shall, in no case, exceed 5.

(2) The Head of the Institution shall convene a meeting within one month from the
first meeting of the newly constituted or reconstituted Managing Committee and the teacher-
members including Librarian, Assistant Librarian, if any, of the Academic Council shall be
elected in that meeting. Where there is an Ad-hoc Committee or an Administrator, the
Academic Council shall be constituted as per provisions of this rule as and when directed by
the Executive Committee and shall continue to function for the period determined by the
Executive Committee from time to time,

(3) The Council may discuss matters connected with (i) admission, (ii) promotion,
(iii) selection of books, (iv) time table of School hours and (v) measures relating to the
improvement of teaching and co-curricular activities. The Head of the Institution shall,
ordinarily, be guided by the advice of the Council in matters specified above. But the Head of
the institution may, for reasons to be recorded in writing, overrule the advice of the Council, in
which case any member of the Council who may be in disagreement with the decision taken by
the Head of the Institution, may refcr the matter to the Committee whose decision thereon
shall be final,
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31. COMMITTEE TO BE CONSTITUTED WITHIN SIX MONTHS

The Committee of an Institution shall be constituted in accordance with the
provisions of these rules, as amended, within a period of six months from the date of publica-
tion of these amendments in the Calcutta Gazettee, except in the cases of Institutions where
Committees were constituted in conformity with the rules as they stood before the publication
of the present Notification, in which cases the Committees shall continue to function till the
expiry of the period as provided in Rule 12, unless superseded earlier :

Provided that the extension of time may, for gocd and sufficient reasons, be granted
by the Board, and if an institution fails or neglects to constitute its Committee within the
period specified or within the period extended by the Board, then the Board shall have the
power to supersede the Committee of the Institution concerned.

32, RULES NOT TO APPLY TO CERTAIN INSTITUTIONS :

Nothing in these rules shall apply to the Institutions maintained and managed by the
State Government, the Union Government or the Railway Board or the schools managed under
the provisions of the St. Thomas’ School Act, 1923 (Bengal Act XII of 1923) or to any other

Institution as may be specified by the State Government by order, made in this behalf from
time to time.

33. POWER OF THE STATE GOVERNMENT TO FRAME FURTHER RULES FOR
CERTAIN INSTITUTIONS :

Nothing in these rules shall affect the power of the State Government to frame, on the
application of any Institution or class of Institutions, to which provisions of Article 26 or
Article 30 of the Constitution of India may apply, further or other rules for the composition,

powers, functions of the Managing Committee or Committees of such Institution or class of
Institutions. ’

APPENDIX

LEAVE RULES
[ Education Department Notification No, 1541—Edn(s) dated 15.12.77 ]
Rules for the grant of leave to the teaching and the non-teaching staff of recognized

non-Government Secondary Schools other than Sponsored Schools or any other Schools or
Class of Schools as the State Government may specify.

1. (a) “Leave” means except in the case of casual leave absence from duty attached to the
tenure of the post. There may be the following kinds of leave admissible to a
teacher or a non-teaching employe¢ of an Institution :—

(i) Casual leave

.v(iiﬂ): Leave on half-average pay -
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(iii) Leave on medical grounds
(iv) Spécial leave in exceptional circumstances
(v) Compensatory leave
(vi) Extraordinary leave
(vii) Maternity leave
(viii) Quarantine leave.

Note: (a) No leave can be claimed as a matter of right.

(b) Absence of a teacher attending duties as juror in a Law Court or Head Examiners’
Meeting of the Board or having an interview with the Board, if called for by the
Board, or if required, to join a seminar organised or sponsored by the All India
Council, State Government or by the Board, shall be treated as on duty.

(c) “Medical Certificate” means a certificate granted by a Registered Medical
Practitioner in the following form :—

Iy uivernienennermmesrenresssesrnsossvnsnnass oveeeens.after careful personal examination of the
case certify that . et ttetnen.riannasssesennsanes seess. WhOSE signature is given above is suffering
from ... and Icons1der that a perlod of absence from duty of... ceeraerecnniiiarrens

is absolutely necessary for the restoration of his or her health”.

Date...... eoeinrnes oo Governm:nt Medical Officer
or
Registered Medizal Practitioner

A similar certificate may be necessary when a teacher or a non-teaching employee is
declared fit to rejoin his duties.

(d) “Average pay” means the average of basic pay for the period of twelve months

immediately preceding the date on which teacher or the non-teaching employee
proceeds on leave,

(¢) “Teacher” means a Headmaster/Headmistress, Assistant Headmaster/Assistant
Headmistress or any other approved member of the teaching staff.

2. CASUAL LEAVE:

Casual leave shall not be treated as absence from duty and there shall, consequently, be

no interference with the rate of emolument of the teacher or the non teaching employee
concerned.

A teacher or a non teaching employee of the school may have 14 days of casual leave
ina calendar year, The casual leave may be affixed or prefixed toany holiday or Sunday
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but the total period including the holiday or Sunday shall not exceed 7 days ata time.
Sundays and holidays falling within the period of casual leave shall not be counted as a part
of the casual leave 3

PROVIDED casual leave shall not be affixed or prefixed to any long vacation.
3. LEAVE ON HALF-AVERAGE PAY :

A teacher or a non-teaching employee of a school may be granted 15 days’ leave on
half-average pay in a year of service :

PROVIDED that the total period of leave on half-average pay which may accrue to
the credit of the teacher or the non-teaching employee shall not exceed two months :

PROVIDED FURTHER that during such period a teacher or a non-teaching
employee shall be entitled to a leave salary at the rate of half of the average pay.

4. LEAVE ON MEDICAL GROUND :

A teacher or a non-teaching employee of a school may be granted 15 days’ leave on
medical ground for each completed year of service spent on duty, on production of medical
certificate fzom a Medical Officer or a Registered Medical Practitioner with the application for
leave and a fit certificate at the time of resuming duties.

The total period of leave on medical ground, which may accrue to the credit of a

teacher or a non-teaching employee shall not exceed one year, thatis, 365 days during the
whole period of service in a school or schools.

During the period of leave on medical ground the teacher or the non-teaching employee
will get a salary at the rate of full average pay.

S. SPECIAL LEAVE IN EXCEPTIONAL CIRCUMSTANCES :

In exceptional circumstances a teacher or a non-teaching employee of a school may be
granted leave not exceeding 18 months ; provided the whole case is reported to the Board with
a concrete proposal which shall have to be approved by the Board.

Note! (i) Leave under Rule 5 may be granted with the approval of the Board to a teacher
ora non teaching employee of any school suffering from prolonged illness, such
as, Tuberculosis, injury to limbs requiring plastering etc. making him or her

bed-ridden for a long time, when he or she has exhausted all other leave due to
him or her.

(ii) Leave on full pay under Rule 5 may be granted a teacher intending to appear
at an examination for the period of examination and a week prior to its
commencement,
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A study leave of any other nature shall, however, not be granted to any
teacher under this rule.
(iii) Subject to Notes (i) and (ii), the period of leave may be granted on half-average
pay or full average pay by the Managing Committee with prior approval of the
Board,

6. COMPENSATORY LEAVE :

A teacher or a non-teaching employee of a school may be granted Compensatory leave
for half the period he or she may be required to attend the school for duty during a long
vacation or holidays provided he or she attends the school at lcast seven days during such

vacation or holidays.
7. EXTRAORDINARY LEAVE :

If for any unforeseen reason a teacher or a non-teaching employee of a school fails to
attend his or her duties and if there is no other leave due at his or her credit he or she may be
granted leave without pay at the discretion of the Managing Committee for a period not

exceeding two years.

8. MATERNITY LEAVE :

(1) Maternity leave may be granted to a permanent female teacher or a non teaching
employee, on full pay, for a period which may extend upto the end of three months from the
date of its commencement or to the end of six weeks from the date of confinement, whichever
is earlier.

(2) Maternity leave may also be granted to a temporary female teacher or a non-
teaching employee, on full pay, upto four weeks prior to the date of confinement and four weeks

after the date of confinement :

PROVIDED that she has becn in service for at least nine months immediately preceding
the date of delivery.

(3) Maternity leave may also be granted to a female teacher or a non-teaching
employee in case of miscarriage or abortion subject to the condition that such leave shall not
exceed six weeks and the application for the leave is supported by a certificate from a registered
Medical Practitioner or a Government Hospital.

(4) Any other kind of leave,'in continuation of maternity leave may be granted if the
request for its grant is supported by a medical certificate.

9. QUARANITINE LEAVE :

Quarantine leave is leave of absence from duty necessitated by orders not to attend
school in consequance of the presence of infections disease in the family or household of a
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teacher or a non-teaching employee of a school. Such leave may be granted- on -production
of a certificate of a Medical or Public Health Officer for a period not exceeding 21 days,
or in exceptional circumstances, 30 days Any leave necessary for quaranitine purposes in
excess of this period shall be treated as ordinary leave, Quarantine leave may also be granted
when necessary in continuation of other leave subject to the above maximum. No substitute
shall ordinarily beappointed in place of a teacher or a non-teaching employee absent on
quarantine leave. A substitute may, however, bz appointed for the absence of & teacher ora
non-teaching employee on quarantine leave, whose duties cannot be arranged otherwise. A
teacher or a non-teaching employece on qnarantine leave is not treated as absent from duty and
his or her pay is not intermitted. '

Explanation —For the purpose of granting Quarantine Leave under this rule the list of infectious
diseases shall include the following :

(@) (i) Small Pox,
(ii) Scarlet Fever,
(iif) Plague (Bueumonic or bubonic),
(iv) Typhus,
(v) Carbre-spinal Meningitis,
(b) For persons employed in the preparation and distribution of food, the following
additional discases should also be treated as infectious s—
(i) Dysentery,
(ii) Enteric fever (Typhoid fever),
(iif) Malta fever,

(iv) Paratyphoid fever.

10. (i) No kind of leave except Casual leave should be availed of without written
application and previous sanction except in very exceptional circumstances which
should be explained to the satisfaction of the leave santioning authority.

(ii) Any member of teaching and non-teaching staff remaining absent for more than

3 days for reasons of illness, shall submit a certificate from a registered medical
practitioner.

(iii) Leave for reasons of private affairs except Casual leave must be applied for and
got approved before it is availed of. Member of the teaching and non-teaching
staff before finalising their private engagment shuuld previously ascertain from the
authority concerned as far as practicable whether the leave asked for is likely to
be granted :
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PROVIDED that in exceptional case of emergency nature in which it was not possible
on the part of the staff concerned to apply for the leave and get it sanctioned before proceeding
on leave, formal leave application fully stating the facts and circumstances necessitating such
leave should be submitted to the authority concerned at the earliest possible opportunity.

1. (i)

(ii)

No permanent teaching or non-teaching employee shall be granted leave of any
kind for a continuous period exceeding 5 years, Where such an employee does
not resume his or her duty after remaining on leave for a continuous period of
5 ycars or where such an employee after the expiry of his or her leave remains
absent from duty, otherwise on ground of suspension for any period, which
together with the period granted to him or her exceeds 5 years, he or she shall,
unless the Board on reference from the school authorities and inview of exceptional
circumstances of the case, otherwise determines, bs deemed to have resigned and
shall accordingly cease to be in the employment of the school

When an employee who is not in permanent employ, fails to resume his or her
duties on the expiry of maximum period of extra-ordinary leave granted to him
or her under Rule 7 or where such an employee who is granted a shorter period
of extra-ordinary leave than the maximum period admissible, remains absent
from duty for any period which together with extra.ordinary leave granted exceeds
the limit upto which he or she would have been granted such leave under Rule 7,
he or she shall, unless the Board on reference from the school authorities and in
view of exceptional circumstances of the case otherwise determines, be deemed to
have resigned and shall accordingly cease to be in the employment of the school.

12. Excepting Casual Leave and Compensatory Leave, any kind of leave mentioned below
may be granted in combination with or in continuation of any other kind of leave stated

below @

Leave on half-average pay,

Leave on medical ground,

Special Leave in exceptional circumstances,
Extra-ordinary Leave,

Maternity Leave,

By Order of the Governor,
B. N. CHATTERIJEE
Special Secretary to the

Government of West Bengal.



West Bengal Board Of Secondary Education
77/2, Park Street, Calcutta-700 016

Procedure for holding election of members for the purpose of constituting
or reconstituting the Managing Committee of Non-Government Institutions
(Aided and Unaided in reference to Rule 9 read with Rules 6 and 6A
of the Management of Recognised Non-Government Institutions (Aided and
Unaided) Rules, 1969, as amended, and the amendmcnts made under Govern-
ment Notification No, 855—Edn(S) dated 23rd December, 1980 published
in the Extraordinary Issue of the Calcutta Gazette dated S5th Japuary, 1981
and amendments made under Government Notification No, 640—Edn(S)
dated 24th June, 1981 published in the Extraordinary Issue of the Calcutta
Gazette dated 26th June, 1981, No. 114—Edn(S) dated 3rd March 1982 and
No. 777—Edn(S) dated 9th August 1984,
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1. 1In this Procedure the Head of the Institution means the Head of the teaching and
non-teaching staff of an institution by whatever name he or she may be designated.

2(a). Election Officer means a person who has been selected as such at a meeting of
the Managing Committee]Ad-hoc Committee from a panel of three persons prepared by the
Head of the Institution who are not in any way connected with the management of the
institution or are not voters under any category, including the teacher and members of the non-
teaching staff, to conduct the election of the Committee unless any other person is
authorized by the District Inspector of Schools or appointed by the Executive Committee of the
Board under Rule 4(2b) -2¢) of the Rules.

2(b). Where the school is under an Administrator, the Administrator will, in writing,
approve the name of a person for selection as Election Officer from a panel of three persons
prepared by the Head of the Inmstitution who are not in any way connected with the
management of the institution or are not voters under any category, including the teacher and
member of the non-teaching staff, to conduct the election of the Committee, unless any other
person is authorized by the District Inspector of Schools or appointed by the Executive
Committee of the Board under Rule 4(2b) (2¢) of the Rules.

3. Scrutiny Officer means generally the Head of the Institution unless any other
person has been authorized by the District Inspector of Schools or appointed by the Executive
Committee of the Board under Rule 4 (2b) (2¢) of the Rules to perform the work relating to
the election of the Committee,

DUTIES OF SCRUTINY OFFICER :

The following may be indicated as the duties of the Scrutiny officer :

(i) The Scrutiny Officer will issue nomination paper (s) to and reccive the same from
the contesting candidate (s).

(ii) The Scrutiny Officer will scrutinize nomination paper(s) of contesting candidate(s)
in reference to voters’ list and his decision in the matter of treating the nomination

paper(s) as valid or otherwise will be final.

(i) For withdrawal of nomination paper(s), contesting candidate(s) will do so by
writing to the Scrutiny Officer.

DATE OF ELECTION :

4. The date of election of members of a Committee of an Institution shall, for the
purpose of the constitution or reconstitution, be fixed at least 60 (sixty) days before the expiry
of the term of the existing Committee [Vide Rule 9(2) of the Rules], except in cases mzntioned
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under Clause 7(b) of the Procedure and also where there is specific direction of the Executive
Committee of the Board with regard to the extension of the term of the Managing Committee
as per Rule 12 of the Rules.

Note : (i) The process of election for constitution or reconstitution of the Managing
Committee viz., preparation of provisional voters list under the category of
‘Guardian’ etc., shall not commence before 16th July of the academic year,

(ii) The date of electlon under the category of Guardians for constitution or reconsti-
tution of the Managing Commiltee shall not be fixed before 16th August of the
academic year,

{(Vide Board’s Circular No. S 125 dt, 20.3.89 read with No. S/554 dated 15.4 89
as amended.)

APPROVAL OF PROVISIONAL VOTERS’ LIST :

5(a). The Head of the Institution or any other person authorized by the District
Inspector of Schools or apppinted by the Executive Committee of the Board under Rule 4(2b)
(2c) of the Rules shall prepare a programme of election, in detail, as per Procedure 17
read with speciinen at Form No. 1 (MC) for the purpose of constitution or reconstitution of the
Committee and also prepare a register of eligible voters under the category of guardians for
constitution or reconstitution of the Committee and get them approved at a meeting of the
Managing Committee/Ad-hoc Committee convened by the Head of the Institution or any
other person authorized by the District Inspector of Schools or appointed by the Executive
Committee of the Board under Rule 4 (2b) (2¢) of the Rules with 7 (seven' clear days’ notice to
be servec'i by registered post with acknowledgment due to every member of the Committee,

5(b). Where the school is under an Administrator, the Head of the Institution or any
other person authorized by the District Inspector of Schools or appointed by the Executive
Committee of the Board under Rule 4 (2b) (2c) of the Rules, shall get the election programme

and tie voters’ list as mentioned under Clause 5(a) above approved, in writing, by the said
authority.

6(a). The Head of the Institution or any other person authorized by the District
Inspector of Schools or appointed by the Executive Committee of the Poard under Rule 4
(2b) (2c) of the Rules, shall communicate the approved programme of election, to all eligible
voters included in the provisional voters’ list, under certificate of posting, within a week of the
meetirg of the Managing Committee]Ad-hoc Committee, as the case may be, convened for
the purpose of approval of the said election programme as per Form No. 3(MC).

6(b) The Head of the Institution or any other person authorized by the District
Inspector of Schools or appointed by the Executive Committee of the Board under Rule 4
(2b) (2c) of the Rules, shall publish the provisional voters’ list and the Election Programme
duly approved by the Managing Committee/Ad-hoc Committee/Administrator at a meeting
as mentioned under Clause 5'a)and 5 (b) of the Procedure above in the Notice Board of the
Institition on a date fixed for the publication of the Provisional Voters® List.
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APPROVAL OF FINAL VOTERS' LIST :

7(a) The Head of the Institution or any other person authorised by the District
Inspector of Schools or appointed by the Executive Committee of the Board under Rule 4
(2b) (2¢) of the Rules, shall prepare the final voters’ list on the basis of claims to and objections
against, if any, and get the same approved at a meeting of the Committee convercd by him|her
with a notice of 7 (seven) clear days serviced under registered post with acknowledgment due.

(b) In cases where due to unforesecn reasons the meeting of the Committee mentioned
under Clause 7(a) could not be held, the Head of the Institution or any other person authorized
by the District Inspector of Schools or appointed by the Executive Committee of the Board
under Rule 4 (2b) (2c) of the Rules, shall within a fortnight, convene another meeting of the
Committee for the purpose of getting the final voters’ list approved by the Committee and in
that event, the dates of remaining stages of election shall be so altered as to conform to what
are indicated in the specimen election programme.

(c) Where the school is under an Administrator, the Head of the Institution or any
other person authorized by the District Inspector of Schools or appointed by the Executive
Committee of the Board under Rule 4 (2b) (2c) of the Rules, shall prepare the final voters’ list
on the basis of claims to and objections against, if any, and shall get the same approved
by the Administrator.

Note : While getting the Final Voters® List approved by the Committee]Ad-hoc Committee]

- Administrator, the Head of the Institution or any other person authorised by the
District Inspector of Schools or appointed by the Executive Committee of the Board
under Rule 4 (2b)(2c) of the Rules, shall place all papers relating to claims to
and objections against, if any,

" ELIGIBLE GUARDIAN VOTERS :

8. The lists of eligible voters in the category of guardians shall be prepared by the
Head of the Institution or any other person authorized by the District Inspector of Schools or
appointed by the Executive Committee of the Board under Rule 4 (2b) (2c) of the Rules on
the basis of both Admission and Attendance Registers.

Note : (i) If it is found from the Attendance Register that a student has been absent from the

- school for three consecutive months without the knowledge and permission of the
Head of the Institution till the date of preparation of the Provisional Voters’ List,
the student shall be deemed to have left the Institution and the guardian of the
ward(s) whose name was recorded in the Admission Register will cease to be a
guardian for the purpose of clection of the Managing Committee.
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But prior to debarring the guardian from exercising his voting right on the ground of
his/her ward being absent for three consecutive months as stated above, a notice shall have

to be issued by the Head of the Institution to the guardian concerned before publication of the
Provisional Voters’ List.

Note: (ii) No first admission upto Class IX shall be made after the 15th of July of the
academic year withcut the prior approval of the Board in exceptional circumstances.
Admission of pupil on transfer from recognised institution may, however, be
made upto 15th December of the year on valid ground, if not otherwise
directed by the Board.
N.B. First admission and admission on transfer shall be regulated as laid down in the Board’s
Circular No. 3851 dated 2.12.83 or as may be amended from time to time.

Note : (iii) Admission of pupil to Class XI may be made as per directions of the West Bengal
Council of Higher Secondary Education issued from time to time in this regard.
Similabrly, admission on transfer to Class XII may be made as per directions of
the West Bengal Council of Higher Secondary Education.

Note : (iv) All guardians of students who get themselves admitted to an Institution before

- the meeting of the Committee held for the purpose of approving the provisional
lists of eligible voters shall be included in the list of eligible voters for the election
under the category “Guardians”.

LETTER OF INTIMATION :

9. Every page of lists of Voters, Nomination Papers, Letter of [ntimation to Voters etc.
shall bear the signature of the Head of the Institution or any other person authorised by
the District Inspectors of Schools or appointed by the Executive Committee of tte Board under
Rule 4 (2b) (2¢) of the Rules.

10. Nomination Papers should be submitted as per specimen at Form No. 2{MC).

11. Election in respect of the category of ‘Guardian’ shall be held by Ballot. In case,
the category goes unrepresented due to non-submission of Nomination Paper(s) or invalid
Nomination paper(s) or withdrawal of Nomination Paper.s) by the candidate(s) the election shall
be held afresh on the said voters’ list within 30 (thirty) days of the date of election with a notice
cf 7 (scven) clear days, the stage of such election commencing from inviting Nomination
Paper(s) etc. In case, the said election again falls through, the matter shall forthwith be reported
to the Executive Committee of the Board whose decision thereon shall be final.

12.  The clection shall be held on a Public Holiday, preferably on Sunday. If any
election becomes due within a long vacation, arrangement shall be made for holding the election
before such vacation commences. If the holding of election of the Committee prior to
commencement of a vacation be not possible as per provision of Rule 9(2 of the Rules, the
matter shall be reported to the Executive Committee of the Board well in time (vide Proviso

to Rule 12 of the Rules) and approval of the Executive Committee of the Board obtained in
the matter.
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Notet No part of the Election Programme shall fall within a long vacation, if not directed
otherwise by the Board,

13. Tn case the person selected for conducting the election fails to be present on the
date of clection in time, in that event, the Head of the Institution shall conduct the election
as ‘Election Officer’ if not directed otherwise by the District Inspector of Schools or by the
Executive Committee.

14. The counterpart of each Ballot Paper to be used for the purpose of election of
members of the Managing Committee shall be serially numbered and each Ballot Paper shall
bear the names of contesting candidates in the alphabetical order on the basis of the first name.
No symbol shall be used on the Ballot Paper.

Each Ballot Paper shall be signed by the Election Officer before issue.

15. In case, a voter casts votes in excess of the total number of seats, the entire Ballot
Paper shall be cancelled.

While casting votc's), if a voter uses his seal ina way causing confusion in specifically
determining the candidate(s) in whose favour such a vote's has been cast, only the confusing
portion shall be cancelled, provided the voter does not vote in excess of the total number

of seats.

16, When contesting candidates poll equal number of votes in respect of a category,
a decision shall be made by the Election Officer by drawing lot for once only in the presence
of the contestants at that time.

EXECUTION OF ELECTION PROGRAMME :

17. The programme shall contain the precise dates and hours of election :

(i) Publication of the Provisional Voters’ List at least 30 (thirty) days before the
date of eleCtion...........ccccccvvviriinrinncirisnsinnae. . DEtWeEED 11 A M. and 2 P.M.

(if) Submission of claims to the inclusion or objections, if any, against omission
or inclusion of any name(s) in the Provisional Voters’ List within 8 (eight)

days from the date of publication of Provisional Voters® List. . . . ...
e between 11 AM. and 2 P.M.

(iii) Publication of the Final Voters’ List not less than 15 (fifteen) days beforé the
date of election,...........coerrimeneminsns sseconenenn DEtWEEN 11 AM, and 2 P.M.
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(iv) Submission of Nomination Paper(s) by the contesting candidate(s)
not less than 7 (Seven) days before the date of election sseeesmmoscesrnniiciiion e

00010 010000060:080900000000.8 0000 0uvncssicos SO0 O O0TIInTITenIOET between 11 A-M. and 2 P.M.

(v) Scrutiny of Nomination Paper(s) and declaration of name(s) of eligible
candidate(s) not less than 5 (five)days before the date of clection«:--- at2 P M.,

(vir Withdrawal of Nomination Paper(s) within 24 (twenty-four) hours of the
scrutiny of Nomination Paper(s)-«--++-sererese-st between 11 A.M. and 2P.M.

(vii) Holding of election of member(s) to the Committce from 9 A.M. to 12 Noon
and from 1 P.M. to 4 P.M,, if necessary.

l_:l_f>£g_: In the case of a school sitting in the morning shift, suitable time for election
programme will be fixcd by the Head of the Institution in consultation with
the Managing Committee.

18, Where the number of contestants does not exceed the number of members to be
elected as per provision of the Rules, the contestants shall be declared elected uncontested. If
the number of contestants fall short of the number of members to be elected, such contestants
also shall be declared elected uncontested and the remaining vacancy [vacancies shall be filled
by afresh election in the manner as indicated under Clause 11 of the Procedure.

COUNTING OF VOTES :

19. The counting of the votes shall be completed on the date of election. If that
be not possible for any unavoidable reason, that will be rccorded in writing by the Election
Officer and the Election Officer shall in that case seal the Ballot Box(es' in the presence of the
cont:sting candidates at the Polling Booth informing them of the time of counting of votes
the following day and keep such sealed Ballot Box{es) in the custody of the Head of the
Instkution or any other person authorized by the District Inspector of Schools or appointed by
the Executive Committee of the Board under Rule 4 (2b) (2¢) of the Rules.

DECLARATION OF ELECTION RESULT :

20(a). The Election Officer immediately after the countingof votes shall declare the
namts of elected members in the presence of all contesting candidates and submit a written
report to the Head of the TInstitution or a person authorized by the District Inspector of
Scheols or appointed by the Executive Committee of the Board under Rule 4 (2b) (2¢) of
the Rules



( 32)
PRESERVATION OF ELECTION PAPERS ETC :

20(b). All election papers including unused Ballot Papers and a copy of the Report
of the Election Officer shall be kept under the custody of the Head of the Institution or any
other person authorized by the District Inspector of Schools or appointed by the Executive
Committee of the Board under Rule 4 (2b) (2c) of the Rules in a sealed cover by the
Election Officer in presence of the candidates.

NOMINATION UNDER SPECIAL CONSTITUTION :

21(a). To complete constitution or reconstitution of the Managing Committee, the
Head of the Institution or any other person authorized by the District Inspector of Schools
or appointed by the Executive Committee of the Board under Rule 4(2b) (2¢) of the Rules, shall
write to an Organization/Society/Trust/Pcrson(s) concerncd to send the name(s) of their
nominee s), especially where the Executive Committee of the Board has sanctioned a
Special Constitution of the Committee in favour of an Institution, at least 15 (fifteen) days
prior to the date of holding of election of members on the Committee by registered post with
acknowledgment due. In case of non-receipt of the name(s) of such representative(s) within
the period specified, such representation of the Committee may not be considered for
that term, if not otherwise, directed by the Executive Committee of the Board,

NOMINATION OF LOCAL PANCHAYAT SAMITY.:

21(b). In the case of an Institution within the jurisdiction of Panchayet, the Head of
the Institution or any other person authorised by the District Inspector of Schools or appointed
by the Executive Committee of the Board under Rule 4 (2b) (2c) of the Rules, shall write to
the local Panchayat Samity to send the name of a nominee of the local Panchayat Samity who
is a Person Interested in Education as per Proviso to Rule 6 of the Rules, at least 15 (fiftee )

days prior to the date of holding election of members on the Committee, by
registered post with acknowledgment due with the request to sead the name of nominee of Local
Panchayat Samity within 30 days from the date of election of guardian members on the
Committee, In case of non-receipt of the name of a nominee from the local Panchayat Samity
within the said specified period, the matter shall be reported to the Executive Committee of the
Board. [ Asamended under Board’s Circular No. S/35 dated 2.2.83. )

DEPARTMENTAL NOMINEE !

22, Within three days of the declaration of results of the election of the Committee,
the Head of the Institution or any other person authorized by the District Inspector of Schools
or appointed by the Executive Committee of the Board under Rule 4 (2b, (2¢) of the Rules, shall
write to the District Inspector of Schools (Secondary Education) for sending the name of a
departmental nominee on the Committee to enable him’her to complete oo
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recorstitution of the Committee, Any delay in the placement of a departmental nomiinee
withi the period speified under Rule 9 (3) of the Rules may be brought to the notice of the
Execitive Committee of theBoard by the Head of the Institution or any other person authorized
by tie District Inspector of Schools or appointed by the Executive Committee of the Board
unde: Rule 4 (2b) (2¢) of the Rules.

. 23. The election of office-bearers shall not be held until the constitution or
recorstitution of the Committee has been completed by the elected, co-opted or nominated
memders, unless otherwise directed by the Board.

CO-OPTION OF A PERSON INTERESTED IN EDUCATION :

24. 1In the case of an Institution situated in an urban area where co option of a Person
Inter:sted in Education on the Committee has been provided as per Rule 6A (3) (i) of the Rules,
the newly elected, nominated and ex-officio member and the life-member, if any, at meeting of
the iricoming committee convened for the purpose of such co-opiion by the Head of the Insti-
tutio or any other person authorized by the District Inspector of Sghools or appointed
by tie Executive Committee of the Board under Rule 4 (2b) (2¢) of the Rules, with clear
7 (seven) days notice to be served by registered post with acknowledgment due, to each of
the said members, shall propose the name of a person considered by the said members
to b: a Perso: Interested in Education who has communicated his/her intention in writing to
the Head of the Institution or any other person authorized by the District Imspeetor of
Schools or appointed by the Executive Committee of the Board under Rule 4 (2b) (2¢) of the
Ruls, through any of the elected, nominated and ex-officio members and the life- member, if
amy, to be co-opted as a member of the Committee. The above meeting shall be convened by
the Head of the Institution or any other person authorized by the District Inspector of
Scheols or appointed by the Executive Committee of the Board under Rule4 (2b) (2¢) of the
Rules, within 15 (fifteen) days from the date of receipt of the name of a departmental nominee
from the Distriet Inspector of Schools (Secondary Education).

ELECTION OF OFFICE-BEAERERS } [ Vide Board’s Circular No S/36 dated 2.2.83 ]

(A) FOR URBAN AREA: B

25(a) After the co-option of a member onthe newly-constituted committe as per
Rule 6A (3) (i) of the Rules, the Head of the Institution or asy other person authorized by the
Drist:ict Inspector of Schools or appointed by the Executive Committee of the Board under
Rule 4 (2b;) (2¢) of the Rules, shall, within ten days of the co-option of a member of the
Committee, convene the first mceting of the elected, nominated and co-opted members and the
life member, if any, of the newly constituted|reconstituted Committee for the purpose of
election of office-bearers with clear 7 (seven) days notice for the holding of such a meeting,

5
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FOR RURAL AREA :

25. (b) In case of an Institution referred to under Clause 21(b) of the Procedure,
the first meeting of the elected, nominated and ex-officio members and the life-member, if any,
shall be convenzd by the Head of the Institution or any other person authorized by the District
Inspector of Schools or appointed by the Executive Committee of the Board under Rule
4 (2b) (2c) of the Rules for the purpose of election of office-bearers within 15 (fifteen)
days from the date of receipt of the name of a departmental nominee from the District
Inspector of Schools (Secondary Education).

25. (c) The convener of the meeting in respect of 25(a‘ and 25 b) who may be
either the Head of the Institution or any other person authorized by the District Inspector of
Schools or appointed by the Fxecutive Committee of the Board under Rule 4 (2b)(2¢) of
the Rules, shall conduct its proceedings till the election of the President for the meeting
following which the election of office-bearers shall be held, In case of a tie, drawing of lots
for once only, shall be applicable to resolve the tie,

26. The newly-elected Committee shall be deemed to have assumed charge from the
outgoing Committee from the date of election of office-bearers or from the date of expiry of
outgoing Committee/Administrator whichever is later and the newly-clected Committee shall
start functioning from the very said date.

CO-OPIION :

27, If an elected member resigns, dies or loses his/her qualification for any reason
before election of office-bearers, the remaining members (elected, nominated and co-opted) shall
first elect the office-bearers and thereafter, the vacancy already caused shall be filled by
co-option of a member according to provisions of the Rule 11 of the Rules.

RESIGNATION AND ELECTION OF A NEW SECRETARY :

28. If the Secretary (where Head of the Institution has not been elected Secretary)
resigns at any time for any reason from the Secretaryship or his membership has ceased, the
Joint Secretary shall perform the duties of the Secretary until a new Secretary has been elected
at a meeting convened by the Joint Secretary. If such Secretary has, however, resigned from
membership of the Committee or his membership has ceased, the Joint Secretary shall convene
a meeting of the remaining members for co-option in the said vacancy.

After the vacancy in the Committee has been filled by co-option as indicated above,
the Joint Secretary shall convene another meeting for the purpose of election of a new Secretary
to the Committee. The two meetings for such purposes, shall be held not later than two
wonths of the resignation or cessation of membership of the Secretary of the Committee.
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In case of any difficulty in the filling up of the vacancy caused due to resignation or
cessation of membership of the Secretary to the Committee, the matter shall be reported to the
Executive Committce of the Board whose decision thereon shall be final.

ELECTION OF TEACHERS AND THE NON-TEACHING STAFF :

29 (a) The Election of Teachers’ Representatives and the Non-Teaching Staff shall be
joimtly held by the teac ers and the non-teaching staff of the Institution at least 7 (seven) days
befiore the election of members of the Committee [ Vide Rule 6A (4) (i) of the Rules].

29. 'b) The Head of the Institution or any other person authorized by the District
Inspector of Schools or appointed by the Executive Committee of the Board under Rule 4
(2b) (2c) of the Rules or in the absence of the Head of the Institution, any other member of
the teaching staff temporarily assigned to discharge the duties and functions of the Head of the
Institution, shall conduct the election of Teachers® Representatives and the Non-Teaching staff
on a date fixed by him|her with clear 7 (seven) days’ notice to all eligible teachers and non-
teaching staff of the school. The eleotion shall be held by Ballot and the Nomination /Paper (s)
to be prescribed by the Head of the Institution for the purpose shall be submi.ted to the Head
of the Institution at least 72 (seventy-two) hours before the election. Nomination Paper(s) shall
be sicrutinized by the Head of the Institution 48 forty eight; hours before the date of election
of Teachers’ Representatives and the Non-—-Teaching Staff. His/her decision in respect of
invalidating a nomination paper assigning sufficient reason shall be final. Nomination Paper(s)
may b: withdrawn within 24 (twenty-four) hours after the scrutiny of the same.

29. (c) In case of a tie, as there is no provision for ‘casting vote® of the Head of the
Institution, a decision shall be made by the Head of the Institution by drawing lot (for once
only) in the presence of the teachers and the non-teaching staff participating in the election.

‘CESSATION OF GUARDIANSHIP :

30. (a) A guardian-voter owes hisjher eligibility as a voter under the category of
“Guandian”, in respect of a particular ward or wards. As soon as that ward or wards leave the
Instiitution, the qualification of a guardian-voter shall cease. “In case a ward is sent up for the
Madhyamik Pariksha (Sccondary Examination) in a particular academic year, the eligibility
of tthe guardian-voter in respect of that wa:id shall cease from first May of the following
academic year,”

30. (b) In case a pupil reading in the Higher Secondary classes of the same Institution
is sent up for the Higher Secondary Examination conducted by the West Bengal Council of
Higher Secondary Education in a particular year, the guardianship of that ward shall cease
fromn the 30th June of that year,
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MEMBERS TO VACATE!

31, Unless there is sp:cific approval from the Executive Committec of the Board
extending the statutory term of a Committee, every member of such Committee shall have to
vacate on the expiry of its usual term of three years.

32, The Head of the Imstitution or in the absense of the Head of the Institution,
any other member of the teaching staff temporarily assigned to discharge the duties
of the Head of the Imstitution, shall submit, to the Board three copies of the report
on the constitution or reconsitution of the Committee after it has assumed charge, as per
specimen of Form No. 4 (MC) through the District Inspector of Schools (Secoudary Education)

and the Director of School Education, West Bengal with an advance copy to the Board
within seven days.

33. The Head of the Institution or in the absence of the Head of the Institution, an&
other member of the teaching staff temporarly assigncd to discharge the duties of the Head of
the Institution, shall submit to the Board three copies of the report on the co option of a
member on the Committee as per specimen at Form No. 5 (MC) through the District Inspector
of Schools (Secondary Education) and the Director of School Education, West Bengal with
an advance copy to tbe Board within seven days.

34, In case of any doubt or dispute in the matter of holding election at any stage,
the matter shall be referred to the Board whose decision thereon shall be final.

N. SINHA

Secretary
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FORM=—1 (MC)
SPECIMEN

- Programme for holding election of members of the Managing Committee

_____ Suppose the term of a Committee expires on and from 24.6,81. In that event, the
election shall be held by the 24th April of 1981 at the latest. If the 24th of April be fixed as
the date of election (assuming it'as Sunday or a holiday), the programme shalt be as under :

(1) Date and time of publication of the Provisional 15th March, 1981
Voters® List ... between i1 A.M.and 2P.M.
(2) Submission of ¢laims to and objections against ' 22nd March, 1981
-+ -inclusion of any name {s) T v Dbetween 11 AM. and 2 P.M.
(3) Publication of the Final Votear’s List ., 7th Aprii, 1981
o . o ; - between 11 A.M, and 2 P.M.
(4) Submission of Nomination Paper (s) . 17th April, 1981
e . between 11 A.M, and 2 P.M.
(3) _ Scrutiny of Nomination Paper(s) 18th April, 1981 at 2 P.M.
(6) Withdrawl of Nomination Paper(s) 19th April, 1981
. _ . between 11 A M. and 2 P.M.
(7) Holding of Election ... 24th April, 1981 (From 9 A.M.

to 12 Noon and if necessary
from 1 P.M. to 4 PM.)

Signature of lhe Head of the Institution affixing
the Seal, or any other person authorized by the
District Inspector of Schools or appointed by
the Executive Committee of the Board under
Rule 4(2b)(2c) of the Rules,

NOTE (a) Indrawing up an election programme, the Head
of the Institution or any other person authorized

by the District Inspector of Schools or appointed
by the Executive Committee of the Board under
Rule 4 (2b) (2c) of the Rules may please see
that the time-gaps between the different stages
leading to the holding of election, are adhered
to, excepting where minor adjustments may be
necessary, in exceptional circumstances, to main-
tain the entire schedule:

NOTE (b) Dates under Items (1) to (6) should be all working days,
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FORM -2 {(MC)
NOMINATION PAPER
SPECIMEN

(In connection with the Election of Members of the Managing Committee ofces ervveerconcees

------------------ LA A N N N N N N RN R R R R I Iy

Name of the contesting candidate creeevecrrerniiiiiiiiiiiiiiiei it cerersecsanane setmra s see
(in block letters)

Voter’s number on the list of voters...................... in the Category of Guardian

Proposed by (full SIGRALULE) eeeerrereatioernnaiiititiminiiriiinioneeeraesciaess  senvasrosessasne sei8otonsnn
Proposer’s Voter NO «esreersresesencnnnne

Seconded by {full SINALUTE) «++ereerrrrrirteniteiioiiiiminie tirinienisssisnarsasianissssessms sosarssesaarass
Seconder’s Voter NO-:-ssseesesrvccseians

Signature in full of the contesting candidate «-seereeessrsniniienianniiisiianecmsriessciasireiiniren

Date and time of issue Of the NOMINAtION PAPET ................cccoooevesuccrsessusssoesersares s s sessssssons

Signature of the Head of the Institution or any other person authoriz:d
by the District Inspector of Schocls or appointed by the Executive
Committee of the Board under Rule 4 (2b) (2c) of the Rules.

Date and time of receipt of Nomination paper from the
Contesting Candidate...............omeeereremsrmsissonsses sesnssasesssases

Signature of the Head of the Institution or any other person authorized by the
District Inspector of Schools or appointed by the Executive Committee of the
Board under Rule 4 (2b)(2c) of the Rules.

NOTE : (1) It should be carefully noted that the name of the contesting candidate as
well as of the Proposer and Seconder should tally with those recorded in the
final voters’ list.

(2) Minor defects like spelling mistakes in the name(s) should be ignored.

(3) Incase of any major discrepancy making confusion regarding identity of
the candidate or the Proposer or the Seconder, the Nomination Paper is
liable to be rejected. Of course, the decision of the Serutiny Officer in this
respect shall be binding.
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UNDER CERTIFICATE OF POSTING

FORM -3 (MC)
SPECIMEN

Letter of intimation to be issued to the Guardian-voters

Sri | Srimati.......cceeeevres s e

9100000 00 B890000/4001000. 800 2000200000008 Ta000sc0NIIE TS

SEI OEP 100 0see BESREIICEIICNT) SaRETORI RS SO0y

Sub 1 Constitution | Reconstitution of the Managing
Committee Of.............ccorcreererssns o rrrrsnserens e

Dear Sir/Madam,

You are hereby informed that the Constitution|Reconstitution of the Managing

Comnmittee of the above-named school will be held on eseevecraesans cerverans according to the
programme noted below.

You are requested to contact the Head of the Inmstitution or any other person

authorized by the District Inspector of Schools or appointed by the Executive Committee
of the Board under Rule 4(2b) (2¢) of the Rules for any detailed information in this regard.

Signature of the Head of the Institution or any other
person authorised by the District Inspector of Schools or
appointed by the Executive Committee of the Board under
Rule 4(2b) (2c) of the Rules (affixing the Office Seal).

ELECTION PROGRAMME

Date Time
Date and time for publication of the Provisional Voters’ List «+esesee rerteasrarssrunes oores

2. Submission of claims to and objections against omission or

inclusion of any name(s) in the Voters’ LiSt....coseroramerssess cistsmsssomsarsasssnrines oo seserons
Publication of the Final VOtErs’ LiSt cvcecrses o« cerieriassrernercornonssessianressorsasssssesss +osesssnsns

Date of submission of the Nomination
Paper(s) to the Head of the Institution or
any other person authorized by the District
Iospector of Schools or appointed by
the Executive Committee of the Board
under Rule 4 (2b) (2¢) Of the RUIES..c.vvsveesmareeeiiestsonassasisssansesssesnsearsosarstesner s 0 ressrans
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l4. for rule 29. substitute the following rule :—

., “.9. Staff Council.—The Committee of each institution spall copstitute a Statt’
Councxl composed of all whole-time teaching and non- teaching staff, permanent and temporary,
workmg against sanctioned posts or sanctioned additional posts for not less than two years, with
the Head of the Institution as its President. The Secretary of the Counc1l shall be elected from
amongst its members. The Council may discuss all matters of academlc interest and other
problems relating tothe development of the institution and may recommend to the Committee,
measures for improvement of the institution. The Committee shall record the action taken
on the recommendation, indicating reasons in the case of its non-implementation” ;

o

13. for rule 30, substitute the following rule :—

“30. Academic Council - (1) The Committee of each Institution shall constitute an
‘Academic Council composed of the Head of the Instltutlon, the Assistant Headmaster or
Assistant Headmistress, if there be any, as the case may be, and not more than 3 members
elected from amongst the members of the teaching staff including the Librarian and the
Assistant Librarian where there is one, working against sanctioned posts or sanctioned additional
posts for not less than two years. :

The Head of the institution and the Assistant Headmaster. or the Assistant Head-

mistress, as the case may be, shall be the President and the Sccrctary of the Council
respectively.

Where there is no Assistant Headmaster or Assistant Headmistress, one from amongst
the elected members shalibe elected Secretary of the Academi¢ Council. In case of any
casual vacancy, it shall be filled up by election at a meeting convened for the purpose. The
Head of the institntion shall preside over the meeting.

+ - Incase ofran Imstitution with Higher Secondary Classes ( Classes XI and XII)
recognised by the West Bengal Council of Higher Secondary Education, the total number of

tembers of the Academic Council including the President and the Secretary, shall, in no case,
exceed 5. ,

(2) The Head of the Institution shall convene a meeting within one month from the
firsr meeting of the newly constituted or reconstituted Managing Committee and the teacher—
members including Librarian, Assistant Librarian, if any, of the Acadewic Council shall be
elected in that meeting. Where there is an Ad-hoc Committee or an Administrator, the
Acadenic Council shall be constituted as per provisions of this rule asand when directed by
the .Execujive Committee and shall continue to function for the period determined by the
Executive Commitjee from time to time,

(3) The Council may discuss matters connected with (i ) admission, ( ii ) promotion,
( #ii ) selection of books, ( iv ) time table of school hours and (v ) measures relating to the

v
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8. Scrutiny of NOMINAtion PAPET (8) sesse sserrererssianssssmessasssos susirarsss.sesssartossoosissssrassnse
6. Withdrawal of NOMINAtion PAPEr () weeees sriv <orees sasrossesssssasssissscsssrossisssronsrsnersssssens

L..7. Holding of EleCtion eccee-sniicricesros soeeson st curton sesiseninns cecssntamonmansrcosiaenisasiass soasasisese

» N
i 2
Name of the Ward Sri/Sm.
Class : Section -
Year and date of admission of the Ward S TPTESE

SI. Number of the admission in the Admission Register

FORM—4 (MC)
SPECIMEN

Letter for reporting Constitution/Reconstitution of the Managmg Commxttce ‘to the
Board through the District Inspector of Schools (Secondary Education) and the Director of

School Education, West Bengal with an advance copy to the Board.

To

The Secretary,

West Bengal Board of Secondary Education,
71/2, Park Street,

Calcutta-16,

Sub: Report on the Constitution|Reconstitution on the Managing
COMMILLEE OF +eeeevrsomnsnsasrer sns-ass saissosrosssssisossiansinnsnas sossnss

«2
.

1. The date of election of members under the category of Guardians. fosesssesasniereithens

2. The date of election of teachers’ representatives -
and the non-teaching staffeeoeeresvecrvmseencnncs convmsanisisnis sesmnier s

3. A copy of the letter with number and date
from the Director of School Education,
West Bengal or any other officer authorized
by himin this behalf showing the precedence
in the list of Founders, whe re the number of
Founders in an Institution is more than one.
[Vide Rule 6A(1) of the RUIES, ] ensesiunmrisniesmmiansss snessinssines sonessinnessnnismisnssmnt



7.

8.

( 41 )
The date of nomination of a member from
the local Panchayat Samity {quotingEthe
number and date of the.letter,
[Pl‘OViSO tO Rlllc 6A(3) (i) Of thc Rulcs,]...."n--n-...-....u.-....-...........;..--..-..........-n.-u.
The date of receipt of the name ofa
departmental nominee quoting the number
anddateof the letter of the District Inspector
of Schools (Secondary EQUCAtion) secsescesicsnssss sovastnnsremensnnisesisesisonies

I8 VIV u s N e CUOY
[

Date of co-option of a person Interested in
Education by the elected, nominated and
ex-officio members and the life-member, if
any, of the newly elected committee under
Rule 6A (3) (i) of the Rules. .eveerens - L R LT U P PRI Pe TP
The date of election of office-bearers along

with the names of members and date of

assumption of charge of the school by the :
members of the new Managing COMMILLEE .uureersaeerserssnssnr sonsrorsensresnssonsormmsrnrsns 000"

-

The name, occupation and address of each

- member of the constituted/reconstituted

g

10.

11,

13,

T~
COMMIIEE csssesssessmonsssrn s mmvsmarssssnscssnassommtormmmemerens 0 000000000 2

Whether the election has becn held under &
special constitution approved by the Board.

If so, an attested copy of the order of the
Board should be enclosed e eseareescmeeree”

.
ss8cs s v evus OB oERRPES
PO XX TRY R TAL A U

L0 veesss e e0000veTY X

sategor
Total number of voters Under th- ategory

of Guardiag},s......

n-nu'"vn-- srenboon s
W

SO ”

Whether womingdon paper () hav; ll;e;n
invited and the election b8 been held by

e
PR X LT I AL A i

Ba:l‘.lot<jn-v...ltl'lf.:.llctllllc.cl (Y TRTR LI, o

seere
cesepseseinse
essscee B9

av.e00c 00 VeINE

Whether the Head of the Institution has been
elected 88 SCCTELATY serwesesesiassasonsnsscossessionmmtaesttns

Gscosrcnsy --u.l'v'ﬂnn.nvlo—u"-o--"
s0

Constitution of the Committee should be
detailed as under :

6
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Nathes of Members Category to which they belong

(1) President
(2) Vice-President
(3) Secretary

(4) Joint Secretary

(5)
(6)
m
(8)
9)

(10)

(11)

(12)

14. The following particulars are required to be enclosed along with the report 1

(i)

(i)
(iii)

(iv)
(v)

’ M
An attested copy of the resolution of the Managing Committee/Ad-hoc Committee
approving the programme of election, selecting the election officer and approving
\he provisional and final voters’ list. Where the school is under an Administrator,

cOPY <«f an order of the Administrator approving the programme of election,
Seleﬂ:lg\\ﬂection Officer and approving the provisional and final voters’

L-m;

Where the clection officer has been appointed by the District Inspector of Schools

or by the Boaﬂ»%i:f the order to this effect ;
An attested copy of th¥gtter of intimation of the programme of election to the
Guardian voters ;

An attested copy of the report of th\e*.:.gaggn offjver ;

The date of holding of election of oﬂ'u:;,,_b‘m.crs of the cutgomg Committee
and the date of expiry of the term of the saia Committg

Signature of the I-i",ad/pf the Ivu.'.titutionrgx,qny other
person authorized by the District Inspector of Schools
or appointed by the Executive Committee of-the
Board under Rule 4 (2b) (2c) of the Rules (affixing the
office seal).



To

(@ )
FORM—S (MC)
SPECIMEN

The Secretary,

West Bengal Board of Secondary Education,
77|12, Park Street,

Calcutta-16,

Sub : Co-option of SrijSmececsstces corruvnrinrartonnenicrancsaicnnneersens
on the Managing Committee Of «cieonieere cersoarssanissisrnensascans

Date of assumptlon of charge after constitution|reconstitution of the existing Managmg
Committee--eceee

Whether the existing Managing Committeg, was approved by the Board, If so, the
number and date of the letter of approval should be quoted....-coeesticncneniiianiciucnicensions

Y T Y TIT TS

The date upto which the school is recognised - «ecieiees ssrensesarsssinrieencsesresarennians
The name of the outgoing mMeEMbEr .ec corcrmnneict comnenreeiiiisiaenncemmess. ™

Circumstances in which the seat has fallen VACADE..s e .. == wrsessessr somtrserss smosesriomasyy

ssi0 0 s000r0000

Name of the CO-opted MEMDbEr.ve.see feiiomunannr sorosmrsesesmne sosnanonarssmisnents o

Whether the name of the co-opted member is mcluded in the list of original voters’
on the basis of which the election of members of the existing committce was

BEIA, -ereeeruses curens aerren saseres somonionsrmessssseensssssernusasesesiionnesanionies seerisanisss Srerionisen

(3} Whether the co-opted member (guardian member) has any ward still reading

vevesoveb0@rseicotiboe -0 BOELeCIee0itivitecittasen ItttV ce

in the SCHOOJ +erreeemserssssarsas crmmsesons

(b) Ifso, the name of the pupil and the class in which he/she is reading-.ocecererinnnncens

(c) The date of admission of the pupil to the SChOO] -vv.se cessererusss - R TTE

i i,

{(d) The relationship of the pupil with the co-opted member..e.ssaesescercnicsdionsrone vosiens

(¢) If the co-opted member is other than father or mother of the ward, it should be
stated if the parents of the pupil are living and if the pupil lives with the

pal'ents 18100000t nee 0000000008007 aE0aEIaQqiqonettrccent s pgiqespatonssestiospocces grrosroorace
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9, Copy of the resolution of the Managing Committee regarding the co-option should be
enclosed.

NOTE : In case of a vacancy occurring in the seat of a teachers’ representative or the
non-teaching staff it should be filled by a fresh election by the teachers and
non-teaching staff from amongst themselves as per provisions under the Rules,

Signature of the Head of the Institution or any other
person authorised by the District Inspector of Schools
or appointed by the Executive Committee of the
Board under Rule 4 (2b) (2¢) of the Rules (affixing
the office seal)

GOVERNMENT OF WEST BENGAL
EDUCATION DEPARTMENT

Secondary

177-Laa (S o
NO'_ : 83'31‘;3%) Dated Calcutta, the 9th August, 1984,

o Infxercise of the power conlerred by Sub-Section (1), and in particular, by clause(d)
of sub-seciion (2) of section 45 of the West Bengal Board of Sccon&ary Education Act 1363
( W est Ben. l‘rct V of 1963), the Governor is pleased hereby to make, after previous publi-
cation as required by sub-section (1) of the said section, the tollowing amendments in the
Management, of Recognised Non-Government Institntions ( Aided and Unaided ) Raules,
1969,. published with this department notification No. 1598-Fdn (S), dated the 15th July 1969,
at pages 2223-2230 of Part I of the “Calcutta Gazefté, E;traordinary “dated the 15th July
1969, as subsequently amended - hereinafter referred to-as the said rule; ) i— :

Amendments
(I'j“In the said rﬁlés,—
(I)- in rule 2, :

- (1) for clause (e), substitute the following clause :—(e) “Director” means the Director
of School Edugation, West Bengal B
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(ii) after clause ( e ), insert the following clause 1—¢(ee) “Executive Committee” means
the Committee constituted under clause ( gaa ) of section 18 of Act ;’

(iii) after clause (f), insert the following clause :—*(ff) “Sanctioned pos” means the
post of teaching or non-teaching stafl'sanctioned by the Director or by an officer authorised
by him in this behalf ;’

(2) in sub-rule (2) of rule 4, for the words “at least” in the two places where they
occur, substitute the words “not less than” ;

(3) inrule 5,—
(a) omit clause (2) of the Explanation ;

(b) inclause (b, of the Note, for the words “the Board"” subtiitute the words “the
Executive Committee’’ :

(4) in rule 6,~

(a) for the proviso to clause ( iv ), substitute the following proviso :

“Provided that in the case of an institution located within the juri~s:ction of a
Punchayat one person interested in education shall be the nominee of t+- local Panchapar
Samity. The person so nominated shall be a resident of the locality ithin the J"mdlCtlon of
the said Panchayat Samity :’,

(b) add the following proviso at the end :—

“Provided that no person shall be eligible to represeat more than one category ;”

(5) Inrule 6A,—
(a) in sub-rule ( 1), omit clause (iii)
(b) to sub-rule ( 2 ), after the first proviso, add the following further proviso 3

¢ Provided further that the member to be nominated by the District Inspector of
Schools under the first Proviso shall be placed by the District Inspector of schools concerned
within thirty days from the date of election of members from different categories. The Head
of the Institution shall. in case of default on the part of the District Inspector of Schools,
inform the Executive Committee of the matter immediately after the expiry of the period
referred to above and, in that event the Executive Committee shall take such action in

consultation with the Director as it deems fit”,
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(c) in sub-rule (3),—

(i) to clausc (i), after the first proviso, add the following further proviso ;~

“Provided further that the member to be nominated by the Local Panchayat Samiti
under the first proviso shall be placed by the Local Panchayat Samiti within thirty days from
the date of clection of the mcmbers from different categories. The Head of the institution
shall, in case of default on the part of the Local Panchayat Simiti, inform the Executive
Committee of the matter immediately after the expiry of the period referred to above and,
in that event the Exccutive Committee shall take such action as it deems fit.”,

(ii) after clause (i) as so amended, insert the following clause :~-

“Gii) the Head-of a newly recognised instiution shall, prior to thc election of office
bearers, convene a meeting of the elected, nominated and ex officio members and the Life
member, if any,of the newly constituted Committee and consider the name (s) of founder s)
of the institution as required under clause {(b) of the Note below rule 5

Provided that in the case of an institution in an urban area, the Head of a newly
recognised institution shall, prior to the date of election of office bearers, also consider the
name(s) of founder(s) of the institution and approve the same as indicated in clause (b) of
Note below rule 5, at a meeting of the elected, nominated and ex-officio members and Life
member, if any, convened for the purpase of co-option of a person interested in education as
provided in clause (i) of sub-rule (3) of rule 6A.”,

(d) in sub-rule (4) for the Explanation under clause (i), substitute the following
Explanation :—

“Explanation —Members of the teaching and non teaching staff mean wholetime members of
the teaching and the non.teaching staff working against sanctioned posts or
additional sanctioned post, including probationers who have completed at

least four months’ continuous service on the date of election.” ,

(e) after snb-rule (4), add the following sub rule :—

“5) Incase of any dispute the matter shall be referred to the Executive Committee
whose decision in the matter shall be final.” ;

6. in rule 8,—

(@) For the title “POWER OF BOARD TO APPROVE AND SUPERSEDE
COMMITTEE”, substitute the following title : —

“Power of Executive Committee to approve and supersede Committee, to appoiat
Administrator or Ad hoc Committee and to grant special constitution.” ;
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(b) in sub-rule (1), and the proviso thereto, for the words “the Board” wherever they

occur, substitute the words “Executive Committee” ;

(¢) After sub-rule (7) insert the following sub-rule :—

“(la) The Executive Committee shall have also power to appoint an Administrator
or Ad-hoc Committee in respect of any institution where thc term of thc Committee has
expired, but the Committee has not been reconstituted for any reason whatsocver.” ;

(d) for sub-rule (2), substitute the following sub-rule :—

(2) An Adminstrator or an Ad-hoc Committee, appointed under sub rule (7)or
sub-rule (la), shall exercise the power and perform the functions of the superscded Committee
or of the Committee whosc term has expired, as the case may bz, ordinarily for one year and
the Executive Committee may, by order, extend, in special circumstances, the term of office
of the Administrator or the Ad-hoe Committee, as the case may be, by a further period, not
exceeding six months at a time so, however, that the total period shall not exceed two years
and the Administrator or the Ad-hoc Committee, as the case may be, shall take steps to
reconstitute the Committee under these rules before the expiry of the term of office of the
Administrator or the Ad hoc Committee, as the case may be,

In exceptional circumstances which are beyond the control of the A-ainistrator or
the Ad-hoc Committee, the term may, on the application of the Admini~~ ator or the Ad-h.oc
Committee, be extended by the Executive Committee for such »eriod as the Executive
Committee deems fit.”

(¢) in sub-rule (3), and the proviso thereto, for the words “the Board” wherever they

occur, substitute the words “‘the Execntive Committee’ ;

(f) in sub-rule (4), for the words “the Board® wherever they occur, substitute the
words “the Executive Committee” ;

7. in sub-rule (3) of Rule 9, for the words “the Board” in the two places' where they occur,
substitute the words “the Executive Committee™ ;

8. in rule 10,—

(a) for subrule (3), and the Explanation thereunder, substitute the following
sub rule :—

“(3) Fifty percent of the total number of members of the Committee shall form a

.,

quorum for a meeting of the Committee, fraction, if any, being computed as one.” ;
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(b) after sub-rule (3),—

add the following sub-rule :—

“(4) If any catcgory of members of the Comnmittee remains unrepresented, there shall
be no bar to the constitution or the reconstitution of the Committee, provided the Executive
Committee accords necessary permission.” ;

9. for rule 11, sudstitute the followtng rule :—

¢ 11 Casual vacancy, (1) 1f any member of the Committee ceases atany time to fulfil
the qualification in respect of which he was elected, nominated or co-opted he shall cease to
be a member and the vacancy so caused shall, subject to sub-rule (2), be filled by election,
co-option or nomination, as the case may be.

(2) Any casual vacancy in the office of a teacher or a non-teaching employee shall be
filled up by election in the manner laid down in rule 6A. :

13) Casual vacancies other than the vacancy in the office of a teacher ora non-teach-
ing v-nloyee shall be filled up by co-option from the orginal list of voters on the basis of which
the CommMivae was constituted or reconstituted, but the member so co-opted shall represent
the interest in resywot of whicn the vacancy occurs.

““Any member elevvd, nominated or co opted to fill a casual vacancy shall hold

office for the unexpired portion of we term of office of the representative whose place ho
fills.” ;

10. (3) in rule 12, and in the proviso thereto, for the words “the Board” in the two places
where they occur subsititute the words "the Executive Committee.” ;

(b) in the first proviso, in the second line, omit the words “with prior approval of the

State Government” ;
A

11. In rule 13, after the word, figure and letter “rule 6A’, gid the following words,

brackets and figures “and the member as defined in clause (vi) of rule 6” ;

12, in rule 14, for the words “the Board” in the two places where they occur, substitute the
words ‘“the Executive Committee™” |

13, in rule 24, for the words “the Borrd” appearing in the second sentence substifuze the
words ““the Executive Committee” ;
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“79.  Staf Colcil, —The Committee,of each. fjustitytion_shall constltute _a. Staff
Councu composed of all.Whole-time teaching and nog-teachine staff. vermanent and. temnoranv.
‘workiug agaimnst gdnctioned noits or sanctioned additional posts for not_less tyan, {wo . vears..with
tne Head of the Institution as its President. The Secretary of thq C%un?l}; 1:?1’315 ,be, c}gc&gjdzgggx
amongst its members, The Council may discuss all matters of academtc interest and  other
prghlems;telating toshs development of the institution and may recommend to the Committee,
measures, fpn igprgvement of the institution. The Committee shalt record the action taken
onjthe sgepmmendation, indicating reasons in the case of its non-implementation” ;

Binal el
13. for rule 30, substitute the following rule :—

“30. Academic Council - (1) The Committes of each Inst:tutlon shall constitute an
t&daliligsGouncil composed of the Head of the Instlfu%\)h the  ASiStA M master or
Assistant Headmistress, if there be any,’as the case may be, and not more than 3 members
elected from amongst the members of the teaching staff including the Librarian and the
Assistant Librarian where there is one, working against $4tctiohéd poste* s ‘Sehctionedadditional
posts for not less than.two vears..

The Head of the institution ang.-they Assistant: TreAdmastetedlo thsdsgistamt Head-
mistress, as the case may be, shall be the President .and the "Secretary. of the. Council
respectively.

Where there is no Assistant Headmaster or Assistant Headmistress. one from amongst
the elected members-siidlt be *elected Setretary of the® Acadehic  CouRGI >Td chsé of any
casual vacancy, it shall be filled up by election at a smeting sconvbhed dférydhaYpurfiose. The
Head of the institntion shall preside over the meeting.

3,9333@8{2@'3 ;pfgaqb@stltutlon with ngher Secondary Classes ( Classes XI and XII)
recqgmsed- by the West Bengal Courcil of Higher Secondary Education, the total number of
ﬁgt’;glb%%f‘qu;m;iqugagq ngil including the President and the Secretary, shall, in no case,
exceed 3. poirpoubT

(2) The Head of the Institution shall convene a meeting within one month from the
first meeting of the newly constituted or reconstituted Managing Committes and the teacher—
members including Librarian, Assistant Librarian, if any, of the Academic Council shall be
elected in that meeting. Where there is an Ad-hoc Committee or an Admlmstrator the
Academic Council shall be constituted as per provisions of this rule asand when directed by
the Execujive Committee and shall continue to function for the period determined by the
Executive Commitjee from time to time,

(3) The Council may discuss matters connected with (i ) admission, { ii ) gromotion,
( #ti ) selection of books, ( iy ) time table of school hours and (v ) measures relating to the
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improvement of teacning and Co-crricular activities. The Head of thé Institution Shali,
ordinarily, be guided by the advice of the Council in matters specified above. Bt the
Head of the Institution may, for reasons to be recorded in writing, overrule the adviice of
the Council, in which case any tember of the Council who may be in disagreement wiith the
decision taken by the Head of the Institution, may refer the matter to the Committee whose
decision theréon shall be final.”
By order of the Governor,
Sdj- A. K. Basu,
Secy to the Govt., of
West Bengal

Notification No. S|[I] &5 , Dated 1.4.1.85

Copy forwarded for information to :—

(1) Heads of all recognised Non-Govt. Seoondary Schools in West Bengal.
(2) Director of School Education, West Bengal.

(3) All District Inspectors of Schools, S. E.

(4) All Teachers’ organisations,

(5) Regional offices, Calcutta, Burdwan, Midnapore, North Bengal.

(6) ‘Parsat Varta' for notification.

8d)—S. R. Bhattachiarjee
Sceretary
West Bengal Board of Secomdary
Education.
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West Bengal Board of Secondary Education
77/2, PARK STREET, CALCUTTA-16

Further Amendments, Modifications, Clarifications to
the Management Rules, Procedure for holding election
and Leave Rules, circulated under Board’s Circular No.,

S/MC-386/81 Dt, 7th July 1981,
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GOVERNMENT OF WEST BENGAL
EDUCATION DEPARTMENT
SECONDARY BRANCH

No. 114-Edn-S Dated, Calcutta, the 3rd March, 1982
NOTIFICATION

In exercise of the power conferred by sub-section (1) and in particular, by clause
(d) of sub-section (2', of section 45 of the West Bengal Board of Secondary Education
Act, 1963 (West Bengal Act, V of 1963), the Governor is pleased hereby to make,
after previous publication as required by sub:section (1) of che said section, the following
amendments in the Management of Recognized Non-Government Institutions (Aided and
Unaided) Rules, 1969, as subsequently amended (hereinafter referred to as the said rules) —

Amendments
In the said rules ;—

(1) - In sub-rule_'('Za) of rule 4, after the words “and got approved by the Committee”,
omit the words “at least thirty days prior to the date of publication of the
provisional voters® Jist.” ' .

(2) Inrule5, in item (1) of the Explanation, for the words “categories uader the

provisions of”’, substitute the words °categories other than category (v) referred
to in”,

By order of the Governor,
Sd/- B. N. CHATTERIJEZ
Spl, Secy. to the Govt. of West Bengal

West Bengal Board of Secondary Education

77/2, Park Street, Calcutta-16
Circular No. S|678 Dated : 16 12, 81

Sub :—Clarification regarding the nomination of Person Interested in Education

from the Local Panchayat Samity.
It is hereby notified for the information of all concerned that in cases vhere ar
institution does not fall within the jurisdiction of a Panchayat, as contemplated under Sectior
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94 of the West Bengal Panchayat Act, 1973, the managing committee of such an Institution
will be required to co-opt a Person Interested in Education as provided under Rule 6A(3) (i) of
the Management Rules read with Procedure 24 of the said Rules,

2. In cases where an area has been brought under the purview of a Panchayat but a
Panchayat Samity, as contemplated under Section 94 of the West Bengal Panchayat Act. 1973,
has not been constituted till now, the category of Person Interested in Education on the
Managing Committee of an institution located in such an area will remain vacant.

(N. SINHA )
Secretary
West Bengal Board of Secondary Education
77/2, Park Street, Calcutta-16
Circular No. S/802 October 20, 1982

* Sub :—Amendment of Note under Paragraph 4 of the Election Procedure regarding
the “Date of Election” circulated to all recognized secondary institutions in the
State under Board’s Circular No. S/MC-386/81 dated July 7, 1981.

The undersigned is directed to state that the Note under Paragraph 4 of the Flection
Procedure regarding the ‘Date of Election' has been amended as follows :

* .= Date of Election

4. $ 00 000000 000000000000 0000000seRaBeal etreratertoranitncs : GO0 800ASIN0S " 006000 1 000000801 001000800 0 anoone

20800 000000000 I000N0 00000 00000IRENIIN O Iosreeseasiens el oEsIes sas

Note—There shall be no electiou for coustitution or reconstitution of the Managing
Committee before the 15th March of the Calender year.” [Further amendmentes made by
circular No. $/125 dt. 20.3.89 read with No. S/554 dt. 15.4,89].

The Amended Procedure comes into force with immediate effect.

( N. SINHA )
Secretary
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West Bengal Board of Secondary Bducation
77/2, Park Street, Calcutta-16

No. Date

To
The Heads of all recognised High & Junior
High Schools in the State

Sub :—Procedure for holding election of members for the purpose of constitution
or reconstitution of the Managing Committees of Non-Govt. Institutions
(Aided and unaided) in reference to Rule 9 of the Management of
Recognised Non-Government Institutions (Aided and Udaided) Rules, 1969,
as amended from time to time.

The undersigned is directed to state that the times indicated under “Execution of
Election Programme™ under item 17 of the Election Procedure and in the Specimen of
Programme for holding election of members of the Managing Committee under Form 1 M.C
are modified as follows —

“Execation of Election frogramme”’

17. The programme shall contain the precise dates and hours of election :

(i) Publication of the Provisional Voters’ List at least 30
(thirty) days before the date of election — - between 1] a.m, and 2 p.m.

(ii) Submission ef claims to inclusion or objection, if
any, against omission or inclusion of any name(s) in
the Provisional Voters’ List within 8 (eight) days from
the date of publication of Provisional Voters’ List — between 11 a.m. and 2 p.m.

(iii) Publication of the Final Voters’ List not less than
15 (fifteen) days before the date of election. — between 11 a.m. and 2 p.m,

(iv) Submission of Nomination Paper(s) by the contesting
candidates(s) not less shan 7 (seven) days before the
date of election, — - - between 11 a.m, and 2 p.m.

(v} Scrutiny of Nomination Paper(s) and declaration of
name(s) of eligible candidate(s) not less than 5 (five)
days before the date of election. — — at 2’p.m.
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(vi) Withdrawal of Nomination Paper(s) within 24
(twenty-four) hours of the scrutiny of Nomination
Paper(s®. -— - between 11 a.m, and 2 p.m.

(vii) Holding of election of member(s) to the Committee

from 9 a.m. to 12 noon and from : p.m.to 4 p m,, if
necessary.

Note t Inthe case of school sitting in the morning shift, suitable time for election
programme will be fixed by the Head of thc Institution in consultation with the
Managing Committee.

FORM 1(MC)

PROGRAMME FOR HOLDING ELECTION OF
MEMBERS OF THE MANAGING COMMITTEE

Specimen

Suppose the term of a Committee expires on and from 24 6.81. In that event, the
election shall be held by the 24th April of 1981 at the latest. If the 24th of April be fixed as
the date of election (assumiag it as Sunday or a holiday), the programme shall be as under :

(1) Date and time of publication of Provisional Voters’ — 15th March, 1981 between

List. 11 a.m. and 2 p.m,
(2) Submission of claims to and objections against — 22nd March, 1981 between
inclusion of any name(s) 11 am. and 2 p.m.
(3) Publication of the Final Voters’ List — 7th April 1981 between
11a.m, and 2 pm,
+ (4) Submission of Nomination Paper(s) — 17th April, 1981 between
11 a.m. and 2 p.m.
(5) Scrutiny of Nomination Paper(s) — 18th April, 198] at
2 p.m,
(6) Withdrawal of Nomination Paper(s) — 19th April, 198 . between
11 am. and 2 pm.
(77 Holding of Election ' — 24th April, 1981

(From 9 a.m., to 12 noon
and from 1 p.m. to 4 p.m,)

Under Form No. 3 MC) the word “Last” shown under item (4) of the Election
Programme is deleted,

{ N. SINHA)
Secretary

N.B.: Thedirections of the Board given in its Notification No S/444, dated 29.7.81 in regard
to the execution of the programms of election stand for this year only.
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West Bengal Board of Secondary Education

77]2, Park Street, Calcutta-16

Circular No. §/35 Datet 2, 2.383

To
The Heads of all recognised schools
under the West Bengal Board of Sccondary Education,

Sub :—Amendment of Procedure 21(b) in respect of Nomination of local Panchayet
Samity—Board’s Circular No. $;MC-386/81 dated 7th July, 1981.

The undersigned is directed to state that the Procedure 21(b) in respect of “Nomination
of Local Panchayet Samity” has been modified as follows .—

After the words “acknowledgement due” in line 7 of the above proceduré, the followfng
words have been added :

“with the request to send the name of nominee of Local Panchayet within 30 days
from the date of election of guardian members on the Committee.”

The Amended Procedure is reproduced below :

“Nomination of Local Panchayet Samity 21 (b) : In the case of an Institution within
the jurisdiction of Panchayet, the Head of the institution or any other person- autborised by
the District Inspector of Schools or appointed by the Board under Rule 4(2b)/(2c) of the Rales,
shall write to the local Panchayet Samity to send the name of a nominee of the local Panchayet
Samity who is a Person Interested in Education as per provision to Rule 6 of the Rules, at
least 15 (fifteen) days prior to the date of holding election of guardian members on the
Committee, by registered post with acknowledement due, with the request to send the name of a
nominee of Lceal Panchayet Samity within 30 days from the date of election of guardian
members on the Committee. In the case of non-receipt of the name of a nominee from the
Local Panchayet Samity within the said specified period, the matter shall be reported to the
Board. :
( N. SINHA )

Secretary
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West Bengal Board of Secondary Education

71/2, Park Street, Calcutta-16

No. §/76 Dated the 16th February, 1984

Notification

To: The Heads of all recognised Non-Govt.
Secondary Schools in West Bengal.

\ .
Sub :—~Nomination of members by the Panchayet Samities in the Managing

Committees of Non-Govt. Secondary Institutions.
/

The undersigned is directed to state that the Board has since received a number of
enquiries seeking clarification as to whether the person nominated by the Panchayet Samity on
the Managing Committee of a school can be replaced by a fresh nomination within full term
of the Managing Committee or the unexpired portion thereof.

A clarification was sought for, from the State Government on the above matter.

46-Edn(S)
7C-62]83
a Panchayet Samity is a body corporate having perpetual succession and a common seal {Sec.
94(4) of the West Bengal Panchayet Act 1973] it continues to exist as the same body corporatc
despite change of the members of the Samity from time to time by periodical election. A valid
nomination once made by a Panchayet Samity must have its full term (full term of the
Managing Committee or the unexpired portion thereof) and the nominee cannot be replaced by
a fresh nomination unless the nomince ceases to be a member of the Managing Committee in
terms of rule 11 of the Management of Recognized Non-Govt. Institutions (Aided and Unaided)
Rules, 1969, as amended.

The State Government in his Memo No. dated 24, 1. 1984 opined that since

46-Edn(S)

TC62[83 dated 24. 1,-1984 referred to

A copy Education Departmeat’s Memo No.

above, is given below.
( A.K. DASGUPTA )
Deputy Secretary (General)
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GOVERNMENT OF WEST BENGAL
EDUCATION DEPARTMENT
SECONDARY BRANCH

No. 46-Edn(S) Dated Calcutta, the 24 January, 1984
7C-62/83

From: SriS. Ghosh
Dy. Secy. to the Govt, of West Bengal

To: The Secretary
W.B.B.S.E,
77)2, Park Street,
" Calcutta-16

Sub: Nomination of members by the Panchayet Samities in the Managing
Committees of Non-Govt. Secondary Institutions.

Sir,

I am directed to say that a provision for inclusion of a person in the Managing
Committee of a Non-Govt, Secondary Institution nominated by the Local Panchayet Samity,
has been. made in Rule 6(iv) of the Management of Non-Govt. Secondary Institution (Aided
and unaided), Rules, 1969, as amended. Most of the Panchayet Samities have co-operated
with the Govt. Institutions by sending their nominees in the Managing Committees. Complis
cations are reported to have arisen after the newly elected Panchayet Samitjes have taken
charge of offices, It has now been represented to Govt. that, in certain cases, the newly formed
Panchayet Samities have replaced the existing nominees in the Managing Committees by new
nominees though the terms of the Managing Committees have not yet expired.

Govt. have taken legal advicein the matter. Govt. have been advised that since
a Panchayet Samity is a body corporate having perpetual succession and common seal
[Sec. 94(4) of the West Bengal Panchayet Act. 1973] it continues to exist as the same body
corporate despite change of the members of the Samity from time to time by periodical elections
A valid nomination once made by Panchayet Samity must have its full term (full term of the
Managing Committte or the unexpired portion thereof) and the nominee cannot be replaced by
a fresh nomination unless the nominee ceases to be a member of the Managing Committee in
terms of rule 11 of the Management of Recognized Non-Govt. institutions (Aided and Unaided)
Rules, 1969.

It is requested that all concerned may kindly be instructed accordingly.

Yours faithfully
Sdj-
Deputy Secretary
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West Bengal Board of Secondary Education
77/2, Park Street, Caloutta-16

Substituted Procedure laid down under Paragraph 24 of the Election Procedure.

Re :—Constitution|reconstitution of Managing Committee of secondary institutions
in the State.

24, 1In the case of an Institution situated in an urban area and in an area not covered
by the Panchayet, where co-option of a Person Interested in Education on the Committee has
been provided as per Rule 6A'3)(i) of the Rules, the newly-elected, nominated and ex-officio
members and the life member, if any, shall propose—at a meeting of the incoming Committee
convened for the purpose of such co-option by the Head of the ifistitution or any other person
authorised by the District Inspector of Schools or appointed by the Board under Rule 4(2b |(2c)
of the Rules respectively, with c'ear seven days’ notice to be served by registered pOst with
acknowledgement due to each of the said members - the name of a person or persons interested
in education who have communicated their intention in writing to the Head of the institution
or any other person authorised by the District Inspector of Schools or appointed by the Board
under Rule 4(2b[(2¢) of the Rules respectively, through any of the elected, nominated and
ex-officio member and the life-member, if any, to be co-opted as a member of the Committee.

In case there is no unanimity on the co-option of a person interested in education,
co-option of a person shall be made by way of election from amongst the proposed names,
each name being duly seconded.

A meeting for the co-option of a Person Interested in Education shall be convened
by the Head of the Institution or any other person authorized by the District Inspector of
Schools or appointed by the Board under Rule 4(2b)/(2c) of the Rules respectively, within
15 (fifteen) days from the date of receipt of the name of a departmental nominee from the
District Inspector of Schools (Secondary Education).

The convener of the meeting who may be either the Head of the Institution or any
other person authorized by the District Inspector of Schools or appointed by the Board under
Rule 4(2b)/(2¢c) of the Rules shall conduct its proceeding for the purpose of co-option of a
Person interested in Education '

In case of a tie as there is no provision for ‘casting vore’ of the Head of the Institution,
a decision shall be made by a draw of lots once only,
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West Bengal Board of Secondary Education
77/2, Patk Street, Calcutta-16

Circular No. S/36 Date : 2. 2. 83

To
The Heads of recognized Schools under the
West Bengal Board of Secondary Education,

Sub :—Re-arrangement of Paragraph 25(A), 25(b) and 25(c) in respect of
Procedure under Election of Office Bearers—Board’s Circular No,
S/MC-386 /81, dated 7. 7. 81.

The undersigned is directed to say that paragraphs 25(a), 25(b) and 25(c) indicating
the Procedure of Election of Office Bearers for urban area and rural area published in the
Board’s Circular No. S/MC-386/81. dated 7th July, 1981 have been rearranged as follows:—

‘“Election of office bearers :

25(a)—For Urban Area : After the co-option of a member on the newly-constituted
committec as per Rule 6A(3)(i) of the Rules, the Head of the institution or any other person
authorized by the District Inspector of Schools or appointed by the Board under Rule 4(2b)/(2c)
of the Rules, shall, within ten days of the co-option of a member on the Committee, convene
the first meeting of the elected/nominated and co-opted members and the life member, if any, of
the newly constituted|reconstituted Committee for the purpose of election of office-bearers
with 7 (seven days® notice for the holding of such a meeting.

25(b,—For Rural Area : In case of an institution referred to under clause 21(b) of the
procedure, the first meeting of the elected, nominated and ex-officio members and the life-
member, if any, shall be convened by the Head of the instituticn or any other person authorised
by the District Inspector of Schools or appointed by the Board under Rule 4(2b)(2c) of the
Rules for the purpose of election of office-bearers within 15 (fifteen) days from the date of
receipt of the name of a departmental nominece from the District Inspector of Schools
(Secondary Education).

25(c) : The convener of the meeting in respect of 25(a) and 25(b) who may be either
the Head of the institution or any other person authorized by the District Inspector of Schools
or appointed by the Board under Rule 4(2b /(2¢ of the Rules, shall conduct its proceedings till
the election of the President for the meeting, following which the election of office-bearers shall
be held. In case of a tie, drawing of lots for once only, shall be applicable to resolve the tie.”

(N. SINHA )
Secretary
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Government of West Bengal

Directorate of Secondary Education

6, Bhabani Dutta Lane, Top floor, Calcutta-73

No. 4000 (16) Sc|S Calcutta, the 4th December, 1981

From : The Director of Secondary Education, West Bengal

To : The District Inspector of Schools (SE)

Sub ;—Determination of the procedure as required in rule 6A (1) and 6A (I)/(i)
of the rules for Management of Recognised Non-Govt. Institutions (Aided and
Unaided) 1969 as published after amendments in Govt. Notification No. 640—
Edn (S) dated 24.6.81.

His|her attention is drawn to the above and he[she is requested to follow the procedure
as determined hereunder in respect of Founders and Life-members for the Managing Committee
to be constituiedreconstituted according to above rules,

The District Inspector of Schools (SE)is authorised by the Director of Secondary
Education, West Bengal, to approve of the rotation of Founders and Life-members ia the
Managing Committees in the manner, indicated below.

(1) In case of founders, serial as it stood in the first resolution of the school in this
behalf should be strictly adheied to, and the persons named first therein will serve
as founder in the Committee to be constitutedreconstituted and others will serve
as founders in the subsquent Committees according to the serial mentioned sbove.
The rotation in the manner will be completed after the last name serves the
Committee.

(2) The rotation of Life-members will be determined according to the dates of
donation. In other words the person who donated first should be given first chance
and so on until the rotation is completed.

This procedure of approval of Life-member/Founder does not, however apply to the
Managing Committees to bc constituted/reconstituted according to Special Constitution for
which papers are to be submitted to this Directorate for taking necessary action from this end.

Sd| S. Rai Choudhuri
Director of Secondary Education
West Bengal
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West Bengal Board of Secondary Education
772, Park Street, Calcutta-16

Dated, Calcutta, the 21st June, 1982

The Management of All Recognized Non-Govt. Secondary institution in the State.

Sub :—Proposal for approval of suspension of members of the teaching/oon-

teaching staff of secondary schools as required under Rule 28 (9) (viia) of the
Management of Recognized Non-Govt institutions (Aided and Unaded)
Rules, 1969, as amended.

The management of recognized secondary institutions is hereby informed that they
will strictly act according to the formalities, as set forth below, in the matter of submision of
a proposal seeking Board’s approval to the suspension of any member of teaching non-teaching
staff of the school under Rule 28 (9) (viia) referred to above,

1. Any proposal for approval of suspension of a member of teaching/non-teaching staff
should contain the following particulars ;

(a)
(b)
(©
(d)

(€)

(f)

Name and designation of the person concerned ;

Date of appointment against a sanctioned post ;

Date of order of suspension ’

Copy of the resolution of the Managing Committee recommending such
suspension ;

Information about the payment of subsistence allowance to the person
concerned ;

Whether there is any previous record of suspension andjor punishment aginst
him ; if so, give details.

2. Letter seeking approval of suspension shall be submitted within seven days ofsuch
suspension, containing the particulars as mentioned under 1 above, with the supers-
cription “Suspension under Rule 28(9) (viia) of the Management Rules” written legibly

on the envelope.

3. The order of suspension shall normally be issued to a member of the teachingjnon-
teaching staff under Rule 28(9) (viia) when hisfher presence in the school is detmed
likely to prejudice the proper conduct of inquiry into the charges brought or to be
brought against him/her.
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4. Proceedings containing the articles of charges shall be drawn up against a
suspended person within 90 (ninety; days from the date of his/her suspension on the basis of
a resolution of the Managing Committee and communicated to him, her without fail.

5. If such proceedings be not drawn up within 9o (ninety) days, the order of
suspension shall automatically stand withdrawn as per provision of Rule 28(9, (viia) of the
Management Rules.

6. The Board will acknowledge receipt of school’s letter on the subject at the earliest
opportunity.

7. If no acknowledgement letter is received from the Board within a month of despatch
of school’s letter, the school concerned shall send a reminder to the Secretary of the Board
by name, bearing the superscription on the cover of the envelope—‘R eminder-suspension case.”

8. If no communication about the decision of the Board on the school’s proposal be
received by the school concerned within two months of the date of submission of the proposal,
the school authority will meet the Secretary of the Board with all relevant papers on the
subject, with prayer for expeditious disposal of the case.

' ( N. SINHA )
Secretary

West Bengal Board of Secondary Education

77/2, Park Street, Cricutta-16

No. 8/607 Dated, Calcutta, the 21st June, 1982.

To
The Management of All Recognized Non-Govt. Secondary Institutions in the State.

Sub: Proposal for obtaining approval in respect of disciplinary proceedings
against any member of the teaching/non-teaching staff of secondary
schools under Rule 28;8) and (8a) of the Management of Recognized
Non-Govt. Institutions (Aided and Unaided) Rules, 1969 as amended.

The Management of recognized secondary schools is hereby informe:d that in the
matter of submission of proposal seeking Board's approval for the initiation of discipli-
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nary proceedings in respect of any member of the teaching/non-teaching staff of a school under
Rule 28(8) and (8a) of the Management Rules, the formalities as set forth below shall be
observed :

1. The school management shall initiate disciplinary proceedings against any member
of the teaching/non teaching staff of the school in two stages as noted hereunder :

(a) First Stage :
The procedure of the “first stage” shall comprise the following ad seriatim :—

(i) Resolution of the Managing Committee containing the charges against the
person’s) to be proceeded against ;

(ii) Formal charge-sheet to be issued to the person concerned, containing the
articles of charges as per resolution of the Managing Committee

(iii) Reply to the charge-sheet by the person procceded against to be submitted
to the Managing Committee ordinarily within a fortnight from the date of
receipt of the charge-sheet ;

(iv) Consideration of the reply by the Managing Committee and its decision

thereon, with the underlying reasons for taking such decision to be stated
in detail.

The school management shall, thereafter, send to the Board the proposal along with
attested copies of all relevant papers coming within the scope of the ‘First Stage” above,

If the Board considers that there are sufficient grounds for taking disciplinary action
egainst the .person concerned on the basis of papers submitted by the school and also papers
that may be subsequently called for, if necessary, the Board will accord first approval to the
school’s proposal for initiating disciplinary proceedlngs against him her.

In all cases, the Board will acknowledge the school’s letters on the subject at the earliest
opportunity.

If no communication from the Board be received within one month of submission of
the proposal regarding the punishment to be meted out to the teaching/non-teaching employee,
the school concerned will meet the Secretary of the Board along with all rclevant papers with a
prayer for expeditious disposal of the case.

(b) Second Stage :

The procedure of the second stage, if necessary, shall comprise the following ad
seriatim :

(i) On receipt of the Board’s aforesaid approval, the Managing Committee shall issue
a show-cause notice, on the basis of its resolution, to the person concerned ordinarily within
a fortnight, specifying the nature of the punishment proposed to be awarded to him/her, as
provided under Rule 28 8) or (8a).
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(ii) On receipt of the person’s reply to the show-cause notice, the Managing Committee
shall consider the reply in its meeting and take a decision thereon in the form of a resolution. -

(iii) The school management shall thereafter forward all relevant papers, as mentioned
in (i) and ii) above, to the Board for consideration ordinarily within one month of the reply to
the show-cause notice, as indicated under (b) (ii).

The Board will then consider the case in all its aspects, decide it finally and commu-
nicate its decision to the school authority for implementation. The decision of the Board on
the matter is final and binding upon all concerned.

2. The school management shall not remove any person from service or award any
punishment without the prior approval of the Board and without following the procedure indicated
under Rule 23(8) and/or (8A) of the Management Rules as elaborated in item 1 above.

3. All communications relating to the aforesaid matter shall be sent to the Secretary
of the Board by name, with the saperscription “Disciplinary Proceedings” written legibly on
the envelope,

4. In all cases, the Board will acknowledge the school’s letters on the subject at the
eatliest opportunity. o

5. If no communication from the Board be received within one month of submission
of the proposal regarding the pudishment to be meted out to the teaching/non:teaching
employee, the school concerned will meet the Secretary of the Board along with all relevant
papers with a prayer for expeditious disposal of the case.

N. SINHA
Secretary.
West Bengal Board of Secondary Education
71/2, Park Street, Calcutta-16
Circular No. 4/75  Date 15. 1. 1975

To
The Heads of all recognised Secondary Schools in West Bengal

Sub : -Special Leave and drawal of salary of a teacher of a school
elected as M.L.A. or M,P.

In reference to the above subject the undersigned is directed to invite their attention

to the Memo No. !gé%ll%’ég%s)v-dated 8th November, 1967 (copy enclosed) of Deputy
Secretary, Education Department, C. S. Branch, Government of West Bengal forwarded by the
9
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Director of Public Instruction with his endorsement No. 3732(400) Sc|G dated 24t November,
1972 and to enclose an extract to the relevant resolution of the Board for infrmation and

guidance.
Sd/- A. C.BISWAS

Secrtary

Extract from the minutes of tne 59th Meeting of the West Bergal Board of
Secondary Education held on Wednesday, the 11th April, 1973,

Item Noi 2

Considered a letter No. 1859-Edn(CS) dated 8.11.67 from the Education Department,
Govt of West Bengal, regarding drawal of salary of a teacher of a school eleited M. L. A,
or M. P.

RESOLVED that the Govt letter No. 1859-Edn(CS) dated 8.11.67 akng with the
relevant extract of the D.P.I’ letter dated 24.11.72 be circulated to all recognis«d Secomdary
Schools with direction that such leave as may be granted to a teacher electel to the State
Legislative or Parliament for attending the Assembly | Parliament sessions—le treated as

SPECIAL LEAVE with pay.
Sdj- A. C. BISWAS
Secetary

West Bengal Board of Secondary Education
772, Park Street, Calcutta-16
Circular No, S[342 Datr 24.4.79

From : The Sccretary,
West Bengal Board of Secondary Education,
Calcutta-16,

To :The Heads of all Secondary Schools
recognized by the Board

Sub :—Rules for grant of leave to the teaching and the non-teaching
staff of recognised Non-Government Secondary Schools.

The undersigned is directed to state that represeutations were received dy the Board
from time to time from the heads of recognised Seoondary Schools seeking clarifiation whether
a teacher or a member of the non-teaching staff serving a sccondary school shal continue to
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enjoy the benefit of leave during the period of extension of their services, as contemplated
under Leave Rules published in Government Notification No. 1541-Bdn (S) dated 15.12.77,

2. The heads of insitutions are hereby informed that an approved teacher ora
member of the non-teaching staff of a recognised secondary school whose services have been
extended by the Managing Committee of such an institution may be granted all kinds of leave,

as contemplated under the said Leave Rules.
Sd/- N. SINHA

Secretary
West Bengal Board of Secondary Education
772, Park Street, Calcutta-16
o3 1911 .
G(Misc|787 Dated ; 29.8.79
To

From : The Secretary,
West Bengal Board of Secondary Education
Phone No. : 29-8594 (six lines), Telegram ; Secondary

To : The Administrator | Secretary
All recognised Secondary Sohools in West Bengal.

Sub :—Grant of Special Casual Leave to the Stafi of the Recognised Non-
Government Secondary  Schools for attending Meetings of District Press
Advertising Advisory Committee.

Dear Sir | Madam,
I am directed to state that on the recommendations of the Edncation Department

(Secondary Branch), Government of West Bengal, the Administrator of the Board has been
pleased to order that the teachers of schools, appointed members of the District Press
Advertising Advisory Committee, may enjoy Special Casual Leave for attending the Meetifigs
of the said Committee, and the school authorities may grant such leave on production of
documents to show that they actually attended the meeting for the day or days for which
Special Casual Leave was required. This order is issued pending ammendment of the Leave

Rules,
Yours faithfully,

Sd|- N. Sinha
Secretary
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West Bengal Board of Secondary Education
772, Park Street, Calcutta-16

No, 79/2
e ! GIMIse? Dated 1 29.8.79

From: The Secretary
West Bengal Board of Secondary Education,
Phone t 29-8594 (six lines), Telegram : Secondary

To 1 The Administrator | Secretary,
" All Recognised Non-Govt. Secondary Schools in West Bengal.

Sub :— Grant of Special Casual Leave to the staff of the
Recognised Non-Government Secondary Schools for attendiag
the maetings of ‘Panchayet Bodies’.

Dear Sir | Madam,
‘ I am directed to say thatthe Education Department, Govt. of West Bengal, under
jts Memo No. 555-Edn (S) dated 18,5.79, has requested the Board to issue instructions to all
authorities to the effect that, pending amendment of Leave Rules of the Board Special Casual
"'Leave may be granted to the staff, electcd as members of Gram Panchayets, Panchayet Samities
i,and Zilla Parishads, for attending the meetings of Panchayet Bodies. Such leave may be
granted by the school authority on production of documents by the persons concerned,

showing that they actually attended the meeting for the day or days for which leave was

required.

Yours faithfully
Sdj- N. Sinhe
Secretary
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West Bengal Board of Secondary Education

77(2, Park Street, Calcutta-16

S[9
G|Misc[787/A(11)

Circular No. Date 18.1.1984

To
The Administrator / Secretary.
All recognised Non-Govt. Secondary Schools in West Bengal

Sub :—Grant of Special Casual Leave to the staff of the
Recognised Non-Govt. Secondary  Schools  for
attending the meetings of Panchayet Bodies.

Dear Sir | Madam,

I am directed to state on the recommendations of the Education Department
(Secondary Branch), Govt. of West Bengal, under its Memo No. ‘%:Lgi—?-rjﬁs' dated 13, 1. 81
792
G[Misc[7870
the President, West Bengal Board of Secondary Education, has been pleased to pass an order
to the effect that the staff of the school elected as members of Gram Panchayet, Panchayet
Samities and Zilla Perishads may enjoy Special Casual leave for attending the meetings of
Panchayet Bodies and such special leave may be granted by the sehool authority on production
of documents by the staff concerned, showing that they actually attended the meeting for the

day or days for which the leave was required.

and in partial modification of this office Circular No. dated 29. 8, 79,

Iam directed to state further thatthe staff concerned of the school elected as
‘Sabhadhipatis’ of zilla Parishads may also enjoy special casual leave for performing his/her
duties attached to the said officc as and when necessary. Such leave may be sanctioned by
the school authority on production of certificates given by them that they had to work during
the period concerned in Zilla Parishads on official purpose,

Yours faithfully,
Sd/- N. Sinha
Sccretary
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West Bengal Board of Secondary Education
772, Perk Street, Calcutta-16

S357 (i)
G|Miso|787

Frymt1 The Secretary
West Bengal Board ot Secondary School Education

Circular No. December 5, 1979

To ¢ The Secretary | Administrator,
All Recognised Secondary Schools in West Bengal,

Sub :—Grant of Special Leave (to be treated as on duty) to teachers
of Secondary Schools appointed as President or Member
of the Ad-hocCommittee of the District School Board.

S/357
G[Misc|787
undersigned is directed to say that it has been decided by the Administrator of the Board that
absence of teachers of Secondary Schools appointed to act as President or member of the Ad-
hoc Committee of the District School Board will be treated as on duty for the purpose of
attending the meetings of the District School Board.

In partial modification of Board’s Circular No, dated 7th May, 1979 the

Further, the absence of the President of the Ad-hoc Committee of the District Sclool
Board performing other duties of the Dlstrict School Board will also be treated as on duty, as
and when necessary.

Sd/- N. SINHA
Secretary
West Bengal Board of Secondary Education
77/2, Park Street, Calcutta-16
No. S/490 (1-3 Date 19,7, 1980

To

The General Secretary,

(1) All Bengal Teachers’ Association

(2) West Bengal Headmasters® Association
(3) West Bengal Teachers’ Association.

Sub :—Grant of special casual leave to the staff of recognized
Non-Government secondary institutions for attendiog the State-
Level Annual Conference held by different recognized Teachers’
Associations.

The undersigned is directed to say that with the concurrence of the State Governnent
(Vide Education Department’s letter No. 535-Edn(S) dated 16.7.80), the President, West Bengal
Board of Secondary Education, has been pleased to pass an order to the effect that approved
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sttaff of recognized Non-Government Secondary Institutions intending to participate in the
Sttate-Level Annual Conference of any recognized Teachers Association, of which they happen
to be members, will be eligible for availing themselves of Special Casual Leave with full pay
foor the period which the Annual Conference is held and the actual period of journey for
atttending the same from their respective places of posting and return.

2. Such leave will be sanctioned by the head of the institution concerned on production
off necessary documents that the incumbents actually attended the conference.

Sdj- N. SINHA
Secretary

West Bengal Board of Secondary Education
77/2, Park Street, Calcutta-16

5/197

Circul
ircular No. & Nise/787(A)

March 22, 1982

To
The Administrator/Secretary,
All Recogaized Non-Government Secondary Schools in West Bengal.

Sub :—Grant of Special Casual Leave to the staff of the recognised
non-government secondary schools for attending the meetings of
Municipalites in the State.

D)ear Sir | Madam,
I am directed to the state that on the recommendation of the Education Department

(Slecondary Branch), Government of West Bengal under its Memo No, l14211::15-—-.._5?8'11(S)(lated
23

518 11. 81. the Presideut of the Board has been pleased to pass an order that the staff of the

scchools elected as members | Chairman | President | Vice-Chairman | Vice-President etc. in
diifferent Municipalities of the State, may enjoy special casual leave for attending the meetings
omnly of the ‘Municipalities’ during the school hours and the school authorities may grant such
lesave (to be treated as on duty) to them on production of documents to show that they actually
atttended the meetings for the day or days for which such special casual leave was required.

I am further to rcquest you to note that you will instruct such members of the
Muanicipalities who are to perform duties in addition to attending meetings, to pe form such
duuties beyond school hours.

This order is issued pending amendment of the Leave Rules of teachers and non-

tesaching staff of Secondary Schools.
Yours faithfully,

Sd/- N. SINHA
Secretary
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GOVERNMENT OF WEST BENGAL
EDUCATION DEPARTMENT

S. E. Branch

32493-Edn (SE) Dated Calcutta,

No-: —3r78/86 the 29th April, 1986.

From : Shri S. H. Bhattacharyya,
Deputy Secrctary to the Govt. of West Bengal,

To (i) : The Secretary,
West Bengal Board of Secondary Education,
7712, Park Street, Calcutta-16.

(ii) : The Secretary,
West Bengal Council of Higher Secondary Education,

(tif) : The Director of School Education (Pry. Edn.),
1, N.S. Bldgs, Calcutta-1.

Sir, .
1 am directed to inform you that some teachers of the Sscondary[Higher Secondsry/
Primary Schools are the members of the local Library Authorities and they have to attend the
meetings of the local Library Authorities.

1 would, therefore, request you to kindly grant them Special Casual Leave (as on
duty) for attening the meetings of the Local Library Authorities. I would like to mention
here that such Special Casual Leave is granted to the staff of the-recognized Secondary Schools
for attending the meeting of the Governing body of a College, Schools, etc., being nom inated
on the body by the Government.

An early action will be heghly appreciated.
Yours faithfully,

Sd/- S. Bhattacharyya
Deputy Secretary
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West Bengal Board of Secondary Education
77/2, Park Street, Calcutta-16

Circuldar No. S/125  Dated Calcutta 20.3.89

'"To
The SSecretary | Administrator | Heads of all
Recoggniised Secondary Institutions in the State.

‘Sub :  Procedure for holding election of members for the purpose of constituting or
reconstituing the Managing Committee of Non-Government Institutions
(Aided & Unaided).

Consequent upon the decision to start the academic session from 1st May instead of
;rst Januuary, the following amendments, on the above subject, have been made by the Board
\n acccordance with the provision made under Rule 9 of the Management of Recognised
‘Non-GGowernment Tnstitutions (Aided and Unaided) Rules, 1969, as amended :—

AMENDMENTS

En the Said procedure----uo.hu-uu-o.-nuun-..-n.-u

(1)  im Clause 4—Date of election —

For Note under Clause 4 substitute the following Clause —

Notete : (i) The process of election for constitution or reconstitution of the Managing
ommitittee viz., preparation of provisional voters list under the category of Guardians’ etc.,
all noot commence before 16th Iuly of the calender year.

(iiii) The date of election under the category of Guardians for constitution or
constitituition of the Managing Committee shall not be fixed bzfore 16th August of the
lenderer year.

(2) In Clause 8 —for Note (ii), substitute the following Clause :—

Notete : (ii) No first admission upto class IX shall be made after the 15th July of the
ademidic year without the prior approval of the Board in exceptional circumstances.
Fmissisiom of pupil on transfer from recognised institution may, however, be made upto 15th
ecembberr of the year on valid ground, if not otherwise directed by the Board.

MN.B. - Fiirst admission and admission on transfer shall be regulated as laid down in the
Bloard’s circular No. S/851 dated 2.12.88 or as may be amended from time to time.

The Heads of the Institutions are requested to note the aforesaid amendments in the
kocedunre: for holding election for constitution or reconstitution of the Managing Committee,
10
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and see that no election for constitution or reconstitution of Managing Committee 8 leld
during the period from 1st May to 15th August of the calender year.

This amendment takes effect from 1.5.89, Election for constitution | reconstitition of
Managing Committee may be held according to existing procedure upto 30.4.89,

Sd|- Sudin Chattopidhyay
Secretary

Memo. No.S]125/1-7. Dated. 20. 3. 89.
Copy forwarded for information to 1—
(1) The Director of School Education, West Bengal,
(2) All District Inspectors of Schools (SE) in West Bengal,
(3) All Teachers’ Organisations.
(4) Regional Officers, Calcutta, Burdwan, Midnapore, North Bengal.
(5) All Deputy Socretaries, General Section & O.S.D.
(6) All Assistant Secrctaries, General Section.
(7) Parsad Barta for publication.

Sd/- Sudin Chattopadhyay
Secretary

West Bengal Board of Secondary Education

7712, Park Street, Calcutta-16

No. 8§/554 Date. 15-4-839

To: The Secretary | Administrator | Heads of all
Recognised Secondary Institutions in the State,

Sub: Procedure for holding election of members for the purpose of corstituting
or reconstituting the Managing Committee of Non-Government Institutions
(Aided and Unaided) Amendments of

Ref : Board’s Circular No. S]125 dated 20.3.89.
CORRIGENDUM

(1) Please read the words “academic year” in place of “calender year” in the last line
in page 1 of Note (i) and (ii .
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(2) Please drop the words “of the calender year” in the last line of the penultimate

para in page 2.

Sdj- Sudin Chattopadhyay
Secretary

IMemo No. S[554/(1—7) Dated 15.4.89

Copy forwarded for information to

l.

2
3.
4

A

The Director of School Education, West Bengal.

All District Inspectors of Schools (SE) in West Bengal.

All Teachers’ Organizations.

Regional Officers, Calcutta, Burdwan, Midnapore & North Bengal.
All Deputy Secretaries, General Section & O.S.D.

All Assistant Secretaries, General Section,

7. Parsad Varta for publication.
Sd|- Sudin Chattopadhyay
Secretary
West Bengal Board of Secondary Education
77/2, Park Street, Calcutta-16
{Circular No, §/881 Dated, Calcutta, 15.11.89

To

The Secretary /| Administrator / Head of
all Secondary Iustitutitution
recognized by the Board

Sub. Procedure for holding election or members for the
purpose of constituting or reconstituting Managing
Committee of Non-Govt. Institutions (Aided and
Unaided) -+« ve: esevccccc Amendments Ofce-eeccercecsaness .

In continvation of the Board’s Circulars No. S/125 dated 20.3.89 and No, §/551
dated 15.4.89, on the obove subject, the following further am:adm:nt has been mado under
Ciause 30(a) of the proeedure ;—
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AMENDMENT

In the said procedure—
In clause 30(a)—Cessation of Guardianship

For the sentense—“In case a ward is sent up for the Madhyamik Pariksha (Secondary
Examination) in a particular year, the eligibility of the guardian-voter ia respect of that ward
shall cease from first January of that year.”—Substitute the sentence —*“In case a ward is sent
up for the Madhyamik Pariksha (Secondary Examination) in -a particular academic year, the

eligibility of the guardian-voter in respect of that ward shall cease from first May of the
following academic year.” ' e

This amendment takes immediate effect.

Sd/- Sudin Chattopadhyay
. Secretary

Memo, No. S/881/1-8 _ Dated 15.11.89

Copy forwafded for information to : —

(1). Shri H,P. Mukhopodhyay, IAS, Joint Secretory, Govt, of West Bengal, Education
Department (Secondary Branch) ;

(2) The Director of School Education, West Bengal }

(3) All District Inspectors of Schools (SE) in West Bengal ;l

(4) All Teacher’s Organizations ;

(5) Regional Officers,, Caicutta, Burdwan, Midnapore, North Bsngal § . .
(6) All Deputy Sccretaries, General Section, and Oicer on Special Duty 3
(7) All Asst. Secretaries, General Section ; '

(8) Parsad Varta for publication.

Sd/- R. Das Gupta
for Secretary



