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Sri Tapan Chakraborty

MINISTER
Education, Industries & Commerce, 

Information Technology and Law 
Government of Tripura 

Agartala -  799006, Tripura

MESSAGE

It gives me. immense pleasure to know that the S tate Office of Sarva Shiksha 
Abhiyan Rajya Mission, Tripura, is going to bring out a  comprehensive 
handbook containing materials portraying various administrative and 
academic roles and responsibilities of the Inspector and Deputy Inspector of 
Schools and R esource Persons of SSA.

I am hopeful that this handbook will be a valuable docum ent for the officials 
and would help them perform their duty efficiently and effectively.

I heartily congratulate the Officers and officials of the S tate SSA Mission for 
being able to bring out this Handbook within a very short period of time.

[Japan Chakraborty]

NUKPA I)( 

iiiiiiiiiiiiiiiiiiiiiiiiiiiiiii
1)14775



Educationat

^^A cc.No.ID'*
D a te ;

-^^^entation Cen̂  ®



PRINCIPAL SECRETARY
Government of Tripura 

Dr. K. Rajeswara Rao, IAS School Education Department
Secretariat Building, Khejurt)agan, 

Agartala -  799006, Tripura

MESSAGE

inspector and  Deputy Inspector i of Schools are, in true  se n se , the pillars of 
Educational monitoring and  supervision. They a re  a lso  th e  building blocks of 
educational adm inistration In th e  S tate. E nhancem ent of their capacity and 
knowledge about acad em ics and  monitoring will not only let them  perform their 
duties efficiently, but a lso  help the  entire education system  of the S tate  to excel 
qualitatively.

R esource P e rso n s  en g ag ed  under Sarva Shiksha Abhiyan (SSA) a t the  Block 
and Cluster levels a lso  work tow ards enhancem en t of quality of education by 
carrying out frequent school visits, observing c lassroom  transactions and 
providing feedbacks, which prove to be vital in term s of achieving the ultimate 
goals of this National level Flagship Program m e, th a t contribute to developm ent 
of hum an resource  of the entire nation.

This handbook, a  collection of m aterials depictiiig various roles and 
responsibilities of th e  above officials, will be im m ensely helpful in understanding 
and discharging their duties effectively. I thank the personnel involved in the 
process of compiling and  preparing this handbook.

[ Dr. K. Rajeswara Rag, IAS I





Sri P.K.Chakravarty, IAS
ADDITIONAL SECRETARY 

& DIRECTOR
Education (School) Department 

Government of Tripura 
Agartala- 799001, Tripura

MESSAGE

In order to ensure quality of education, the role of the Inspector and Deputy 
Inspector of Schools Is most vital. The State Office of Sarva Shiksha Abhiyan 
Rajya Mission, Tripura, is publishing a  handbook for Inspector and Deputy 
Inspector of Schools and Resource Persons (SSA), which will enable and 
guide the officials for proper implementation of various schem es /programmes 
being implemented under School Education Department. In addition the 
handbook is a collection of materials describing various roles and 
responsibilities of the officials, which would be of im m ense help, while 
performing their duties efficiently.

I congratulate the S tate Office of Sarva Shiksha Abhiyan for preparing and 
publishing the handbook in a very short span of time.

[ P.K. CHAKRAVARTY, IAS]





J k  ADDITIONAL SECRETARY &
w a r  STATE PROJECT DIRECTOR

S r tu tu m  Kum ar C te k m a J C S

Government of Tripura 
Agartala -  799001, Tripura

MESSAGE

The department of School Education, Government of Tripura has issued several 
instructions to the Block-level Administrators (Inspectors and Deputy Inspectors 
of Schools) over a long period of time. These instructions / orders I memos etc. 
have been collected and published in the form of a Handbook. Apart from these 
instructions, this handbook also contains some major docum ents like the RTE 
Act, 2009, the S tate RTE Rules, 2010, Cash Book Managenr.ant and several 
circulars etc. that are quite essential for an educational administrator and as  a 
Head of Office and Drawing & Disbursing Officer. In a nutshell, this handbook will 
be the most essential document for an official of their stature.

Similarly, the State SSA Mission, during its continuous strives for improvement of 
quality of education, has outlined the responsibilities of its Block and Cluster-level 
Resource Persons. This handbook will be a priceless collection of documents 
and guidelines for effective monitoring and supervision of schools.

The State Project Office of SSA Tripura has done its best to come up with this 
handbook within a very short period of time. I wish that this handbook will serve 
the purpose for which it is published.

Cl
[ Mr. U. K. ChakmaJ— ------
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C H A P T E R - I I

Sttbiect; -

No .F.13 (4-15)-SE/GL-l/2014 
Government of Tripura 

Directorate of School Education 
(General Section ~ I)

V. Dated, Agartala, the /.J .P ../2 0 1 4 . 
M E M O

Action points emerged following the review meetings taken by the 
Hon’ble Chief Minister -  instructions regarding.

Issues of improving quality of education and effective functioning of 
schools are engaging the attention of the Government a t  the highest levels. This is 
essentially required to address major concerns of the community and stakeholders 
regarding classroom teaching, effective learning by students, attendance of 
students and  teachers etc. Hon’ble Chief Minister and Minister, Education 
(School) conducted four review meetings during August/September, 2014 
including interaction with more than 200 Headm asters from 8 districts. Several 
instructions were issued on specific issues from time to time. To re-draw the 
attention of Headmasters/Teachers-In-Charge for improving functioning of 
schools by involving all the key stakeholders the following instructions in the form 
of action points are  issued for strict compliance:-

SLNo. Action Point Manner as to how action needs to be taken

Attendance 
of Teachers

At least 95% attendance of teachers m ust be ensured.

Participation in the Prayer meeting by all teachers.

Reading of a  quotation or message with moral value of 
azQT stalwart magr be done by a  student with 
explanation a  teacher may be introduced.

Teachers should not be allowed to leave before the 
scheduled school hours.

Teachers may be allowed to take leave with prior 
permission/sanction. >

Proxy Teacher shall not be allowed and stem  action 
has to be taken against the teacher engaging the proxy 
teacher including the HM.

Overall discipline including punctuality should be 
maintained a t any co st

Attendance 
of S tudents

• Poor attendance of students is a major concern.

• Minimum 85% attendance m ust be ensured.

• Help of SMC and parents may be sought to enhance 
attendance.



• 100% retentioii“up-to Cl^ss X has to be ensured.

• Child-Tracking-System, as instructed earlier, may be 
introduced.

Classroom
Teaching

• Classroom teaching should get the top most priority.

• Teacher-Students interaction may be developed and 
improved.

• Class Teaching should be attractive and for that 
teachers shall have to evolve effective methods.

Use of
Teaching
Learning
Materials
(TLMs),
Teacher’s
Diaxy &
Lesson
Planning.

With an objective to impart effective class teaching-learning, 
each HM shall ensure:

• UseofTLMs
• Maintenance of Teacher's Diary
• Preparation of Lesson planning 

to adopted by each individual teacher of a  school.

Bvaliiation • Other than qitiarterly, half-yearly and annual
examination system, subject-wise monthly 
examination may be introduced class-wise.

•  Evaluated answer scripts m ust be distributed amongst 
the students after 7(seven) days from the date of 
examination held on a  subject in case of 
Quarterly/Monthly Unit Tests.

• Result should be published within 15 days in case of 
Half Yearly and Annual Examinations for the classes 
I-IX & XI and Pre-Test an d  Test E^xaminations for 
classes X 85 XII.

• H iere should be a  ^ s te m  of proper counselling of 
students by the concerned teacher.

• If necessary sp>ecial <x>aching classes may be organised 
for a  particular subject(s) according to the convenience 
of the teacher concerned.

Cleaning of 
School

Cleaning of School compound should be a  regular 
activity of a particular class(s) of students for a 
particular day under the guidance of one or two 
particular teacher(s).

Students of a particular class should clean their own 
classroom every day.



r i Mid-Day 
Meal
Programnjc
(MDM)

• Quality of food m ust be ensured.
• Regular cleaning of kitchen and dintng hall must be 

ensured.
• One teacher or a group of teachers may be entrusted 

to run and take care of MDM programme for three 
m onths at a time and may be replaced thereafter.

8 Drinking
Water

&
Sanitation

• Maintenance of source of drinking water and 
sanitation points may be ensured.

• Where there is no existence of these sources, action 
shall be taken to ensure establishm ent of such 
sources within next 6(six) months.

9 Literacy
&

Cultural
Activities

• These activities include awareness generating
programmes on themes like literacy, sanitation, 
environment, importance of plantation of tiees, 
blood donation, discussion on life and works of 
great men, conduct of *Sahitya Sabha’ etc. in each 
£uid every School.

• These should be organised once in a  week, preferably
on eveiy Saturday for l(one) hour after the class 
works.

• Students a t times teachers may also participate in the 
performance of these activities.

10 Games & 
Sports

♦ Once iia every week class-wise programme of sports 
may be organized.

• Practice of Yoga may be introduced.

11 Core
Committee

• Every school should form one Core Committee. 
HM/AHM and Secretaiy of Teachers* Council will form 
th is Committee. If necessary one more semor teaclier 
may be included.

• This Committee will see the  internal administration of 
the school, such as improvement of classroom 
teaching, attendance of teachers and  students, quality 
of Mid-day-meal, cleanliness etc., in a  regular manner.

• This Committee shall meet once in a week to take 
stock of the school a s  a whole of its overall 
performance.

• This Committee after their weekly meeting time to 
time may take necessary step(s) to improve the overall 
performance of the School.

12 Teachers'
Council

• Every month there should be meeting of the Teachers’ 
Council.

• One of the important items of discussion should be 
th e  observation(s) of the Core Committee.

« a



13 School
Management. 
Com mi tire

(SMC)

• The SMC shall be formed as per the provisions of the
- -P igh t of Children jto Free and Compulsory Ekiucation

Rules (Tripura), 2011.

• This Committee shall consist of minimum of 12 
members and maximum of 24 members. 75% of the 
members shall be from amongst parents/guardians of 
children ^ d  25% from amongst elected members of 
Local Authority, teachers of the school and students.

• This Committee shall meet at least once in two 
months.

• This Committee will discuss and advise about the 
im p^vem ent of overall performance of the School.

• This Committee should render help if the Core 
Committee seeks any help frpm th is Committee

14 Parent-
Teachers*
Meet

This Meet should b e  organised a t least twice (February 
and  September) in  eveiy year.
HM, on behalf of the SMC, wUl subm it a  report to this 
meeting on which discussion will be organised.
Parents may be requested to help in a  pinpointed 
manner.
Parents may also a sk  to undertake some m easures by 
the teachers, which the concerned teachers will have 
to accomplish. ___  ^ ___________

15 Inspection of 
Schools

Inspection of each and  every school shall have to be 
conducted a t least twice in  a  year wilih proper interval 
and  gap.
Whatever observation(s), having been made by the 
In^)ectir% 0£Soer« shall have to be followed and  
addressed by the sd iodl a u th o r i^  under the  guidance 

l^ e  conoemed HM.
Inspecting Officer should also observe whether the 
previous instructions were carried ou t and any 
improvement is there 'or not.
Insj>ecting Officer should subm it his report of 
inspection to tiie h i ^ e r  authority for appropriate 
instruction. ____________

16 Block
Resource
Persons
(BRP) and
Cluster
Resource
Persons
(CRP)

Concerned HMs shall properly supervise the work of 
BRP/CRPs in the m atter of monitoring academic 
performance of individual teachers on their classroom 
delivery a t the elementary level.

DEOs and Inspectors of Schools ^ e  asked to evaluate 
performance of BRPs/CRPs meticulously and 
recommend only the nam es of excellent workers.

Steps should be takers for disengagement of 
underperformers and aged Resource Persons and 
recruit new ones.



17 Kinancial
Management

• Aii Snanaal Iransactions $hall Ee carried out with 
transparency.

• Pajmients JihalJ be inade by cheques as per the guidelines 
of the Financc Department.

• Cash books shall be updated on daily basis for the sake of 
financial discipline.

• All cheque books shall be retadned under the custody of the 
DDO.

• No liquid cash shall remain with the Cashier.

In view of the above, all concerned are required to take all necessary actions. The 
concerned State/District/Block level officers including the DEOs/lSs must take relevant 
actions and monitor implementation of the above action points by the HMs/TICs for the 
sake of orderly ^ d  effective functioning of schools.

18. The action taken report must be isubmitted 1^ the DEOs/ISs 15**> of every 
month, after receipt of same from all H.Ms to the Director, School Education.

, 1,,

( Dr. K. Rajeswara Rao )
Principal Secretary

To
1-8. The District Education Officer,

West /  Khowai/Sepahijala/ South/
Gomati/North/Unakoti & Dhalai
with direction to circulate the Memo to all HMs/TICs of High 
and Higher Secondaiy schools imder their control.

9- The Principal OfficerXEducati6ti),TTAADC.

10-51. The Inspectors of Schools (State 8s TTAADC)
with direction to circulate the Memo to all HMs/TICs \inder their control.

Copy to:-
1. PS to the Hon*ble Chief Minister, Tripura for kind information of the HonTjle CM.
2. PS to the Hon*ble Minister for Education (School) Department, Tripura for kind 

information of the HonWe Minister.
3. PS to the HonTjle Chief Executive Member, TTAADC, Khumlwng for kind 

information of the Hon Tale CEM.
4. PS to the HonT>le Executive Member (Education), TTAADC, Khumlwng for kind 

information of the Hon’ble EM.
5. Chief Executive Officer, TTAADC, Khumlwng.
6. Addl. Secretsuy & Director, Education (School) Department.

' 7. SPD, SSA R ^ a  Mission, Agartala. .
8. Director, You A  Affairs and Sports Department for information and necessary.
9. Director, SCERT, Agartala.
10. All Branch Officers in  ̂ be-Diisectorate of School Education, .Agartala.

( Dr. K. Rajeswara Rao )
Principal Secretary



i * | ^  >Q ^I?vrC*U > t t t ^
;rv "7 "  .......... ~ ----   ~cs— ^  ..' ~cyr^  1 % M l %J II

'55<W5 ■ sm ^rtw  >fR? ^ i f w r s w  -ii?; ^

f ^ '< i® > ilw  ■?)tsfj >t<)«W(:<i?i nM'ibb R m m iv  <icii(.^i c a ^  ■5Pt<,

f^ i0 l« io  % ^ t^ r9  ‘̂ 'sjlfif ifls^wra 

ig g m  w j H j  1?t»w  ̂ r y t ' s  ^<»tm c ? i r s r w i j r > p i t s j m ^

" R w r a  i^ ^ t^ if t  TO f^ ■sfstn ^  c^^it csrc^ 'sn’ f® ^  * i^ 5 tf^  f » i ^  «  

t s m  1*tf^?m:iRt fk m < ^  ^¥c?r ^

f ^ w r a  «  a*nii PiI^-<nc.H5i ' f m

RPi>i« ■^5c?R I » i< irai6^i -JTst? acvi®r^^i i ^ w t H #

'S ftfl ^  ^  I ^^1%  ^ I t ^ n f t  'SR’ tU ^  5ifa;?t ^ S t ^ « R I  ^Itsijn^l R fJ l» ill
■qpi^ r-a '̂ iff=-is » itM»<i gftfw P il^«»ntfd ft(.*i?^ n :?

^  55tt^«t (Action Plan) ŝrtwc®!
(.»l(.*1 9«ll<l 'Sjf̂ J ^tf% ̂ 5SJt %-

>. f ^ f l lw r a

«a'5i# «  ^ s N s s t r ?  ’ rf^W'Wi 'Sihj^sh a i ^  ^  ^*?ji®im

1»N5^-W Rstw? CT (?ppf I 'srm ■^st^
ŷfrsFT fjjKjQrQt̂ iiys 9tEmi8K  ̂Tsrsnr •asar/TK wrTt «-

•  7I<|S«=I 1»Ns^-f»tt% '^lm^ S4% I

•  2 t t« ^  ^ rsm  « fw  ■w s i 3̂®t̂  ^  i s t t * ^  ’ nsm
(TPp? ■SI^ Til^tftn Sjwljwl*! ■5Tt% C ^  ^  ? t  ^lH'C«P f r o
«ii^ «ji«)i w i i£R? c ^  P t^ -I» i(^ 4 i(.4 i fic« ^  ■^jwt ?s'irn?fl I

•  f^rjW ra 'W T I C ^ 1 * m 5 - 1 * l f ^ ? W f % tT te T a  w t ^ " ^
■ ^ 1

•  fw|^-f3||5(s<|sfat 'srwsr '*i-iiiR> Pic»i ^  c®ft i

•  (Proxy Teacher) % ? rft f^<Fcw ’̂ f g  ■*iR?t i

•  ^ rtt^ x js je jt«  PfV5lH5(li®«l CT C4>H -î W] I

-Q ^ 5 . ^  f « m ' S R T S T ^ - » n s - ^ C B ^  I^RriW fW leTOI ̂ » l 1 ^

4"gt ■$IW73 » t^ i1 -< # C T ^ 'W S fW f? l’®lt*f£l^=n:?5 ' ^ ^ P w W l

l ^ w p l ^ w i s y  ■?pri!t?r»n:? 'sq^ ra 't ~ ^ w s  i uit: #  'Q'?p^'^< 

c’tcsi ■51^ ̂  ■ a i '^  ̂  s -

•  w% strĉ i



•  f ^ w m  W U /W iT t i R t  ^T5RT5l?t
1 ^ 5 0  ^  W  I

•  xt»t^ cat% >00% 1»TO ^  » i%  ■^pr^ra sfra.
(Retention) 1

•  s r t ^ 'W ^  1w t® ra ’ T^CW ^ (Child tracking) I

O. Caf%

•  f w H O l  C s r^ f im W T  W C ^ T R t f ^ 2 t f i ( t o # U S ^ I

•  c a t^  ^ - ’ flk^ra  -srai 1 » i ^  « ?n; so ^

«I14W <>^w I

•  caf% sitlsafc^s ^t«i>^%r, « :n^®ft<|s(T < î<i ^«i w

8 , S 5 f f i 5 l ! W 3 ! H f f i ^ L S 5 5 & S 5 H . 9 ® 1 3 H S l _ 4 H V ! ! k 0 : 9 S 5 l 3 l 3 3 l 9

P i W R  '0 9 m  £t^®t?i 'Q w i ' f  a fi^ rc '* p  > r ^ ,  ^Ri^t, 5 iN # 5 i
a*(m i*il^«i»i ’ tin:^'»t s t ^  ^ w —

•  8it%it c a r ^  af% 1t P w tm ? r a  ^  P w  >«i?i<i>
(Innovative TLM) P ivR 'S  'Q <j<^t?( I

•  car% ^ IW F T  (Teaclier Diary)
pilljjjvii sn4n\<[ I

•  a rw ^  * l R w i  (Lesson Plan) '4>i<filCfi ca t%

< t. 1 % ^ %  W IT H  (Evaluation)

^«irtl5i^ « - ^ i f w  i£tf%i^ c a r f i i  a W f ^ m 1 * w % w u
'5t£|9|f% srt^Rrf^-^tr:? iM ii^iw n '^^unR (interim

Continuous Evaluation) ̂  t((.< I

•  t 3 F l 1 ^ « ^ # l ^ '5 R g ^ 'S 5 n W r a ^ » l 3 |» f l h m 7 [ l S 5 f W C T ? ^ $ l j 1 ^ % t t ?

•  2ism c«rc^ i f w w  c « r^  * i w  « ■ ^ tf^  ♦ t f l ^  iR ?  t m  «  ’s u h  c a t% i

>6 » ithvR i >4 # C T ? r 's iw  a w  I

•  's n :*W f®  t^ l% ir « rw  «  ^  -*isrt«fetT:? ^ R ir^  Tftwii (Counselling)

•  s to ir s fR  f im $ - i5 |f ^ $ in f? f  T|^i?K5m

(Special Coaching) W I

— .... .............................................................................  ....................... E l



• ^ 5̂R ^  f̂ wra stw

•  stl% tl cast%j i » w % t  ^  ■Jit? C 2 t^ tw  I

^ s i j T ^ ^ r t ^  a ^ ' 3 i ’ fnn:®ra (m a '« rfT O ?  ^ « W R 's  l ^ t ’ Tst w m  ■ ^ ’ rix:?
31^4'4i|5iiS14 ^5r^e=m ^5(W J^  | f̂l-CTTCii >3 'W4C^^t
(il'ifH^iR^ ^  ’ m :? i >ii<i’'Sfw<i ^ s r c ^  " m

^ r l f c ^  ?5t^«t w  ’ ttr^  I ^  £f*f1^ 1 ^ ^ /  stsrR
^5Ts® st3[Sl? ^  I <ii ■ ^ ’ ftr:?

f^ w s l^ ra  2 1%  3i'a4 ijf^  fii«i w  s-

•  ? r m to  4 " ^  s r r w r a  "sN t I

•  c ^  1*r r : ^  ’st*ui^  ^ 5 i t ^  £ t ^  ■?R’ ff?rc®t? ^  ^

OT«Tit, ^ f t f ^  'iRSisf^ '5t«f?f « ^tn^ra
^SRJ W t  I

i7. » ii^v i'S H  'Q e f rg f^ m :? ?

•  £ 1 ^  f ^ w r n t  f?«3^  ^ t l ^ r s f w ?  ^«,>t ^  c ^  «  cm c^citi w ^  < jsf^
c % t» lti:w 9  > iR t X5t? ^ R t f ^  " g v tn r ^ e t  I

•  CT Rw ]i«ira «it%isfi5i 'Q c % t m ? ^  ^ ? i r ^  (?#:, cJNn?^ ^  ^rn^Rt

^ S J I  ̂ 5H»li^ v5t? ■^PT^ I

a». 'S

g>i%^ R P»tJl«TOI 7lN=̂ ''g l 'S > I IW ^ 1  4>^3j'̂ (.<j!)

•  ^ t t ^ ? ^ ,  ’ t f l w ' t  T i^W F i >8 W W F ,

^  ^ s iT c e ^

•  caf% ^  i  ^  >i w w i

<3 >its;^1li4 < p f ^  '«iti?rnsFi ^  I

•  NQ t » W f t  >l4Ce1 W # C a  ^ R * tS t^  w c ?  I



> o . ^  # f ?

•  CTft -iljlllilt***^ « ii t* lf l^  '4f^vg'^ <1>«ll CTC^ ^ itr?  I

af%f5 RsfJI«1U(.<l> 'S ^I^T*^]?l ^  ? 5 ? r U 5 ^

»lfl5l^=Rm t » w % l f ?  '5 f f $ t - f ^ /  '6 |f«\»H <J>-'5lf5^lf^t 'SH Jto ^^1%

'sn ^ s fw  «  T f fe r  '5i?»rstj?ef < ] f ^ « c 4  ^  's  -jitsfu  ^stwt ^

■Jit?t iTt I f ^ w r n r a  'Q '^ '5 ^  f ^ r a n ^ f e  R^ifii'i ’sr f

^ t w l t  « r w  I

•  8tl%it 8 W R p t ^ /  2t»fH 1 * t 1 ^ ,  Tl^sptft 8W1H sr*ft5T

W m ,  ’ iFa»)Wt( i2tCTmt?T c ^  <£ŝ r  f ^ t ^ /

•  f w t ^ m r a  ^5r®rgft«t s w p # ? ?  W N # ,  cffl^  l^ rw rN

R hjH W  «  P w % t f ?  ^ ’ i f l t^ ,  t̂*ITRF W W  'O'PrN, « f f ? ^ -

•  'f l t  C ^  " ^ s f ^  ^^1X 5 ŜTSlTt ^  1 ? W i m  4il<r<^<t ^£W f% ?

»NfC5=rtM I

•  4t"^sf5rf^5rl’9 l 1 ^ ’ 1 W < 1 % 5 T lW ? t» rf lc £ r t^ T 7 5 i^ W rc ? ra ^ $ # N ’9 £ t ^  

£ t o r r s i % t £ t ^  I

•  ■3=nsT?t 'SP̂ TPW f?^T?ra ^ s g  c^sra
R*ia>i5i^ 'tuRsiiM t ^  ^  I

f<trjt«î  »|Ri>Nh (SMC)
•  ^oofe ’sifHira £tf%  ̂ fwt«T?t <#515^ ^!#i%

s r r ^ i

•  >at ^ 8  ^  w i j /  w iT t  t o  I ^ iS ifs i
w r ? /  w u i m a  'sn:s!j « iT ¥ r^  ^ r^ f f t r t* ^  " J i m - f ^  ' s # « t ^ -

• im  ^ 4% x t^ ? i ^ H w < i  - fm i/ w u t ,  1 » t ^  1



•  ;£i^ ,< p f^  f ^ r J M M  W M H t  ^

i t r a r r s ^  » f w f  a w F  I

•  ^ w r a  » tf5 W R  T i t ^  stnrM CT f w t ^ to r a  '8 w u t ? i  w r F m i
C ^  ^ Iv ifD w ^ lV l's t

i 8 . f i l W  'Q ^f6^i9H<l» >tC*ilg R

•  1 * 1 ^  -s <i»f4iI5<i % w tr5 t ■^s-'Jir? «  ' s i l w t ^

I srsm  >ic'iM«iH ^  c w w r l t ’srTCT c W ! ? ? f ^ w f i |w R e ? n : M l * w ?  

'5 i£ f9 #  ?5?rt ^  l iR i ' s r t ^  >a^«?TC?ra P w  » lf?W T t

«is’«rt ?i:c«i i n ^ il^  s^w c’ r c ^ & ^ 's r t w  c^w iw  m m h

t* W ^ « 7 n :?^  ■ ^ i w ^ r a  '®i£i t̂f%?i ■s r ^  » i4 h :» ftw  a w i s t ^ i i

£ t ^  SttfP? ^  ^  I

•  i ^ w r a  » i W f r  csfc^  s s ^  1 % ^ /  a«ri5^^t1%5pt 1 * t ^ -

> ifii* iw  " s m ?  I ‘fl?

g|f^C<H'CT'̂  1 * m s - '5 l1 w R ^  ■5TO^ 'illW tSHt

m sT tg iffg  w j  '&i«ic?i«t ^  I

•  41: ’fTJisTCT ■sn^-f^/ '6iR>v»M<is-'6iRs®tR<)si?f«f t»î WR 5̂?: twtsrora
TTtf^N s^w Tnt ^  f«i^-Pli?i»<islciT? % « m  (TTSTrm ^  '* iiw is)

I l« r^ - f* r f% i^ tw ?  'sigr^fsf s r r a t v s ^  s t ^  <i>o w  i

^  6 .  @ 5 0 1 2 # ^

•  ^^Qit*fH4'i31 'S 'sq ^ m ri 1w f r i

•  1 w t ^  » r f w # w i  'B f r f ^ i f ^  if&t f^T*tW T:?

w ?  a w  ^ w * t  ■JTstmsi^tr:^ ^  c ^

<p's5l ^(,?t(.^l

•  » itw f^ i '^ tf l  ^  aFst=^if^

c«w ^  a w t^ 5 f%  ^sfrf? ^  ^ « R t  

^ ^ 1



•  1 » t ^ ,  f^t^-1^Ri=<)>!cit<) P W f W ^  <i>jC'Stfi ft?5tiT«t^

'»Vfi<iR»t'® ^ t% ra  i w m f  ■ n t w r a  ■ ^ s f t? f

W I 7 R I  ^  R c ^ if iw  f»t^-i*fR><)iHH<i T fw t

c ^ R 3 1 ^  fiTTrrt' ’ f t w T ?  w « t  'S '4>ii«'S8«n:?5

W  I

•  c w f ^ m '5 # W I ^ 4 ^ ^ 1 w i 5 T 9 < # i * N ^ '= t '$ n r 5 ^ ^ l ^ i i R ^ F i W f w T : 7 i i <

’ ii3wwfi ^ ru s f^  '^w iT R  c w r s i t s  f^ r»m  H ottst

^t>HCH<l ^ P i r a r t ’t ? ^ < l i r ^ t < | i l  I

• - C T t ^ p r N " » i t w t f 9 " ^ t m f i  W 5 f ^ ^  ^ o r c ’i r f

^ 1

> £ i ^ ? ’ fit i^ n m :? t?  " s f f w r w

^ H. ^ c ^ r^ ^ tc < i  ^ 7 r g « r

•  7 T O '® rtf$ ^ C « T O R W 5 tW IT I

e ’5 i < w w i  C5W0H C5CTS?!'STfwi I

•  i s r f f W ^ '% |5 [ t " ^ d t tW tC T W ? r ? M ? W ^ £ t f % f ^ " W * t l^ W » tT r ^ 'W C ^ ^ I

•  w  C5^sf^ '5 i t f^  w rf^stt^ 'srtf^^tfli^it (DDO) C3?̂ tt'Sfro « n ^  I

•-. c ^  'sisf ■*prc  ̂s r t ^  ^rt i

•  's

S » ^  OTQTTt 2t«fR 9 ^ 1  2 f * f t 5 1 ' s r t s O P t

f w i ^  » ifliW R m  ^5Tt^ » if lw C T ?  ~sTm  ■ ^ ,  csF it «  ^  w a  

^ 5 r tf w if ? ^ < ^ ^ » to 8 f » F f i :w » ( 's  w sT rf^cis^i e t ^

i f t  R hihvi ^  2fR)C<iM 1 w m ? i t^ w t

C£t^®t 4 fl w  <t<) I

fwt®T?j ^  CT, w c w a  2 p m  f ^ l w /

' $ 1 ^ %  ^srap it$ (t?= r s i » N ^  i t w t ,  '^ 1 :^ 9 0  c ^  »£r^ 

■ p l w s t ?  ^ ^ j '!% « i '5 S « t t^  1 ^  w c w  1 ^  " ^ R i t i r  ^

. f ^ ^ t ^ n l l b v s  ^ ^ t< \

c > v



CHAPTER-HI

Dr. K. Rajeswara Rao, IAS

P R IN C IP A L SECRETARY
Government of Tripura 

School Education Departnnent 
Secretariat Building, Khejurbagan, 

Agartala - 799006, Tripura 
P h . : (0381) 2414127, Fax : (0381)) 241412 

Email ; kr.rao62@nic.in

P.O. Letter written bv the Principal Secretary (School Education) to all DEOs. 
Inspector of Schools, Deputy Inspector of Schools and other Officers for overall 

improyment of Administrative and Academic functions of Schools.

9 ^ /  §srSt___________________________________________________ ,

'Q c?i, 1 ^  w r a  t%um ?m
'Q ^  's "TO c t e  CWl

am '3 m  ^  c to r i  ^  ^  ^
^  v£iw5 w  u\ 8 ^  ^ijw im

CTOS

PfTO 's ^  pt̂  f t  ^
Sw m  ^  ^  m m  '©'mra 1̂ 1%̂  ^  ^  ^  ^

^  %i»t w r  ■̂n 'sn^

^  ^  ’i w i  '^fra
^  e r a  ^

TOi ^  u i ^  ^  t o  Pm $-Pif^w 'w
5̂i:?Ri TO ^ ' s  ^  ^  ?ij% sm ^

^  TTsitTO  ̂ ^  ^ 1  ?fp^ ?fl^
<£1̂ ,’511^ 's 1 to  ^  w i ^  ^ 1

t¥ m  ^  w  v£|̂  WRTlWm ŝrtPfĈ
TO w i  8 ^ ^  ^ sn w f^^w  #̂l<=f %in̂  thI ^  w 5

’TOi ^  ^  ^  f^Kim tro , t ^ ,  ^
.  ^  t r o  l̂@9^vsi 'S ^  mim Ticsf

^1

vQ. ^
'S *'ito*t Pi^c^ f t w r r a  ^ 1  ^

^  WIT TOi TO ^  « ? n ^  TO c ^ i  ^  ?ff^  - -5 # ^ ^  's
j ^ r a - ^  t r o  ^ 1  1%  ̂ ^  •'8 ?!*1 ^  m  ^  CW5 ^

3 yw;

mailto:kr.rao62@nic.in


t o r e  ^  ^  ?ff% w  w  ^  til^#^ w  ^
■?0 C5f l̂w ^  5̂n̂ »wTO <iMW TOi fw (TO  P i ^  - W w ^  <5 f r o  3cw %  
f c ! 5 ^ l  •

a  ^ to r e i?  t^«fc
? f ^  ^ 0 ^ 8 ^î Nf ’iS ! ^  w p f  w =H  1^-^ ^  ^

f e  W 5M  w .^  fj^TOTi ill fe?-^ ^  f e  ^ i  w !^
R w m  ro i¥ , W i t e ^  f ^ ' t  Tfsnro c^ifw ^  t o

(L
W f, w ra  w ,  ^  'fm ?m  m s  Pi’s^t^n t o r a - l  ®iî  ^

^  ^ 1  Ti^wRra ^ s f  pf^i%  Tfcf 'siRroi ^
f r o  '5W5 i ^ m \ m ^  ^ m - t  P i^ i^  1 ^  ’tro i

'b. tm m   ̂^  ¥ P m  (CCE):
? \m  ^51^^ * J  w r a  P w  TO Titfff îlli:̂  b’SI l??R?P

^  PlW  ?W15T ^ W  t l ^  ^TOI

<il̂  ^51^  ^ # f | ^  W J  m :

•  ’ fte n  (LESSON PLAN) ^  ^  j%?n,

•  P l^  P W W  (Teacher Diary) ^  ? lfe H  j ^ ' t  p lp f^  1 ^ ,

• Qjî  <nkH ^  ^  ^ TO ^  ^  W # f l ^  PW ^
(lnnovatlveTLM s)^?Pl^^^5pi^ ^ 1 ^ ,

•  P f^ m  ^  ^  TO  ^  ^  ^  P W  (REMEDIAL
TEACHING) ^  t ^ ,  f̂T?R « f ^  RwT< ^5jgrt%  ̂ fTO«f ^  ^  ^ 1

H. t o m  ^  ^ i^ c fc

?ii^5^ t o i ^  ^  ^ 1  t o i ^  ^ # p t o  TO 9 § ^
^  t #  ^ 1  ^  ^ # i4 lW f  ^ # i l ^  t o l  ’ T ^ ' t

p p ^  ^ p ti^ -p p R iq ^  t o r o  I7TO (Punctuality) S w p j ^

(Regularrity),

^  ^ ' f  m m ^,
e f^  'S W f6j5FS ^ (Co-curricular Activities) ?li^«t,

t o m  - 'ife m  (SMC) ^  ^ ro m ,

t o m  (Follow up action) 2l̂ «tl

b-. ? m  ^  t o n
t o m  i# t4 R W T  ^5it5«^ !^ W 5 B  ^  Pî SteFt^ ^ w ? «  toic*f P i ^

y§ ^  to t! S # l f ^  I to  ^  ^  :

B



• ccE ^
• f r o  ' « w H
• ? ij^  ^  «̂f TO ^  ^  j%̂ ,
•  ? }fer pl^^^s*!^ (Child Centric) ?!felBI W $ C ^  W I

^  t%5n,
•  Pl^NH ?(fel{ (Activity-based) 1% ,̂

• PW vfl  ̂^51^ WfR%5 1^1

a?  tiPR g r ^  to p (  <#lCT?t ■
5 i# w  ^!#5iR  a ^  ^  >3^ sppfe ft?iPf »ip{TO3 W r %  1 ^  's ip w p  w

^ I C W t fi?ir>f Wli@?ll5<IW< W  ®IWW TOW ’IW W  5131 W  feiPf ’tP l^
» t e ’5«,n« '5ffli?ft ^  t # 5  » im  sfiai t o f  ’ (p iO T  ^ p fR t <S5R ■ T 'fw 'f w  w  H # i%  
R*lil®WI<) *?5f?l 5W!

W H ^  i w  'siijra 's S w ^ # 5 l,  ■
P l^ tlP l^ 't B$1R* 'SIWI i ^ ,

1*W H  tlQnit, ’H 5w , * llil^ , PtTO f̂URR (CCE) Ij5 # t t o  

1 ^ .
® « M ^ W  P w w i ’ W W  ’ H’l i  (Innovative TLM) ? l ^  1 ^  '5RH ^  ^W,

’ iB lT - fW  ^!W 5 | |W I  P l ^ - ^  ’T^IW
. f ip f f  »tPl5Rii j^iijpra '5IW*f-'1li*tH (Model Teaching) 3 ^ 0  '!R »a5'f ?FC<I 1 ^ ,

'5p(it a p i^ 'i P iw -P ij^ W 'i !s i^ aif^  '3 55,

to lJ f ’ IP fW 5 ’ P fc W 'R # ?  tra iro  W  (Follow-up action on
suggestion of Resource Persons), '

a fe iB  to p f  ' i p t e i  w s t «  w s iw  ^r^j'feii?! ^1

jo. fttppra »fel»H JlSfe (SMC)
&f5iPH jw p R i »i85I5h i Rw o t  ^H3i@  ̂ fe ip ra  ’ i t e n  ' | l w  «  'sr' is r w

#*H # ^  ®It»Rli?F few TO fes

^tilpni »lfeP!5i 5||51%<i ^ # 5  ^  ®IE5IW 1 ^

?njw 5f5Ri >wni/>iM>ow<i 1 ^ # s  ^̂ 1111% l^fw  ^  ^  5̂!?Ri 'sqaif^  >8 m ,
jipr 'iiicriiwi w  '5pra ^  /'Sfjp'fi '5pp0 acaw i ’fSR 'siS^

5ifi^ 5reni w  >siicgiiw i m  « s «  wu/wim n t o  msRi ^  ?5:!s
’110.
t̂ *Wfp? a 1 ^  ’ta-'n^R « Pw%ji5 'SEpif® « W1II3 t o  w c / w n w  w ,  '»K3 ®Rfl^

ars 'si'feil*! w » w  ®iW5 w  araiwfte 9 w

5W w .



• I w r e  ^  ^  9 w r a
w tr /w T O  S f w  ^ 1

TO  5̂FDW f^TO ’IC?? ^5TOI ? ( ^ ^
£̂}?pjw CTO ^51^ '9?F^«f 'JSRjfW ^  ^5C3I% ”»t*hn^l "WRJ 'S m W t, n8 ^ C f

c w r #  f t e  w a ^  ^  k h  ^shto ^ i  ta w ^  ^  'Q TOic't^ ^
?if  ̂^  t o

'S W  ^5JWH ^  c ^  ’iS w  i # w .
51^, C®fff 8̂ Ĵ5RM ^  7T|5[@ 'a um ’flC5 «  ^  ^  IM,
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C H A P T E R - I V
N0.F.13 (3-44) SE/GL-I/2014 (VOL -  I) 

GOVERNMENT OF TRIPURA 
EDUCATION (SCHOOL) DEPARTMENT

********

Dated, Agartala, the 

M E M O

S u b j e c t Improving the quality of education -  regular inspection of schools 
regarding.

It is a well-known fact that the Department attaches utmost importance 
to the inspection of schools on a regular basis. It is also known to all 
concerned that inspection of schools irapacts the functioning of schools to a 
great extent from the academic point as well as the administrative point of 
view.

2. To ensure functioning of the schools meaningful/result oriented, 
success in implementation of all injerventions in relation to SSA,MDM,RMSA 
and other schemes are considered equally important.

3. Keeping the above point in mind, it is expected that all concerned shall 
be serious in the matter of inspection in fulfilling the monthly target of 
inspection. The number bf inspections to be carried out by each of̂ the officer 
are revised as foUows:-

1. Director, School Education - 06
2. SPD/ASPD,SSA Rajya Mission - 08
3. Director, SCERT - 08
4. Addl. Director/Joint Director/Dy.Director

/SRO/A.O/O.S.D and other ofScers posted to - 08
the Directorate of School Education, SCERT
and SSA Rajya Mission,

5. District Education iDsfficer - 10
6 r  District Inspector of Schools - 10
7 Inspector of Schools - 14
8. Dy. Inspector of Schools -  20

4. The revisfcd proforma for inspectior^s > of (a) schools, and (bj
implementation of lAid-Pay-Meal Programme,are,enclosed herjewitii'-tp. carry 
out inspections accordingly. While submitting inspections reports, • a 
concerned officer must submit a summary report in regard to actions 
already taken and actions need to be taken(as per the enclosed format).



5. The~District Ediication Officers shall submit consolidated report of 
district co n ce rn ed  on inspection on 3^  ̂ of each month against inspecdcxi 
carried out during 16̂ *̂  to end of the month and 18*̂  of each month 
inspection carried out during 1**̂ to 15^ of the month.

The revised monthly target must be fulfilled by an individual of 
failing which serious view will be taken.

Enclo -  As stated.
1^1(Dr K. Rajeswara jyo)

Principal Secretary to th 
Government of Tripura.

To
The District Education Officer,
West/Khowai/Sepahijala/South/
Gomati/North/Unokoti 8& Dhalai,

Copy to;-
1. SPD/ASPD,SSA Rajya Mission for information & necessaiy actioti.
2. Director, SCERT for information & necessaiy action.
3. S r i/S m t._ _ _____ _____________ _______________ >Directon

of School Education/ SCERf/SSA Rajya Mission Agartala.
4 . h isp ec to ric j(f Sckt>o1iS,__________• ■ . _______________________________

Copy also to
1). PS to the Hon*ble Miniisterfor kind information of the Honl̂ Ie Mims

(Dr K. Rajeswara K^o)
PHneipal Secretaiy to th  
Governm ent of



PROFORMA FOR INSPECTION OF J.B./S B. HIGH & HS SCHOOT,

1 Name of the School with location :*

2 Name of the Inspectorate

3. Name of the H.M./Teacher-in- 
charge

4. No. of the Teachers posted in the 
School

5. No. of other staff posted in the 
School

6. No. & name(s) of Teaching staff 
found absent on the day of visit

SI 
. No.

Name & Designation Whether leave is sanctioned on 
the date of inspection & entries 

made in the register

Remarks

1

2

3

4

5
.

6 ■

7

7. Attendance of the students on the 
day of inspection.

SI
No.

Class Total Students Present bn ihp day of 
irxgpeeiion

Average attendaiic 
of stydeiits durmi 
th^

1 Class-

2 Class-

3 Class-

•4 Class-

> Clas -̂ '



08. Is there provision of water? If yes, mention type of source 
(piped w ater/tube w ell/katcha well/pacca well)

Yes/No.

09 . Is the toilet facility available? If yes, mention the condition of 
the  toilet. W hether cleaning is done? W hether water facility 
avedlable inside the toilet?

Yes/No.

10. Is attendance grant paid? If yes, sta tus may be mentioned Yes/No.

11. W hether dress grant for SC/ST girls paid ? (check ARP/ Yes/No.
R egister)

12. W hether Pre-metric Scholarship paid (VI-VIII)? (check APR/ Yes/No.
R egister)

13. W hether free text book supplied to the students of all classes? Yes/No.

14. Hdw was teacher g ran t utilized? Details thereof with particular 
reference to the am oun t provided.

15. How was m aintenance grant u tili^ d ?  Details ^ e re b f  with 
particular reference to the  am ount provided.

16. How was school g r ^ t  utilized ? Petails thereof 
reference to* the am oun t provided.

17. Are by-cycles for eligible girls* s tuden ts distributed?
Nos. of beneficiaries

Nos. of by -c\des distribOted

- Y e s / m ;



18. Are the HM & teachers aware about RTE Act,2009 ? Y es/N o.

19. W hether SMC m eetings are  held regularly ? Nos. of 
m eetings held du ring  th e  cu rren t Academic Year.

Yes/No

20- Academic ( detailed  of th e  C lass room inspection w ith :• 
c o m m en ts}.

2 h  R em arks of the  Inspection  Officer ( AdEionable po in ts need :• 
to  be focused)

Signature of the  HM  / AH M  /
Teahcer In -charge
Date
Seal

Signature of the Inspecting Officer
Date
Seal



DISTRICT REPORT

REPORTS ON INSPECTION OF SCHOOLS DURING THE PERIOD/MONTH. 

Name of the Distxict:-

Name of the Inspecting 
Officer with Designation

Monthly
target

Inspections 
conducted  
during the 
m onth

Brief observation of 
inspection

Action taken on the  ̂
spot by whom

Actioii to be taken '

/

•

Name & Designation o f the officer concerned

Submitted, the Director 
School EducatidriS



INSPECTING OFFICERS

REPORTS ON INSPECTION OF SCHOOLS DURING THE PERIOD/MONTH. 

Directorate of School Education/SSA/SCERT»Agartala.

Name of the Inspecting 
Officer with Designation

Monthly
target

Inspections 
conducted 
during the 
month

Brief observation of 
the Inspection.

Action taken on the 
spot by whom

Action to b  ̂taken

•

Name & Designation o f the officer concerned

Submitted to the Director,



Government of Tdpm a 
Department of School Education

Date 09.10^014No.F.11 (8^)-SE/SSA/2014/iH4fq-^5l5

MIMO

Subject: ~ Inspection

With a view to overseeing the functioning of sdiools bofli achninistratively and academically, Sdbiool 
Ediicatlon Department has recentiy given greater emphasis on school inqsection by ite Qfificers right from 
State to Block levels. Hie school inspections carried out by the Department alone is inadequate due to w/̂ ant 
of adequate number of Inspecting Officers. So it is felt necessary to entrust the task of inspections to officers 
of District Administration in addition to inspections by Officers of School Education Department.

The issue of school inspection was discussed and decided in a meeting of the General Body of Sarva . 
Shiksha Abhi}ran Rajya Mission^ Tripura held imder the chairmanship of Hon'ble Chief Minister on 17®* 
September 2014 that all District Magistrate & Collectors, Sub-Divisicmal Magistrates and Block 
Development Officers shall have to conduct monthly school inspection as per target given in a table below:-

SLNo. Mnathly target
1 2 3
1 . DM & Collector 5 schools
2. • SDM 5 schools

3- BDO 5 schools

In view of tiie above, all Sub-Divisional Magistrates and BDOs are instructed to visit schools and 
submit monthly school inspection reports to their respective DM & Collector who subsequently submit a 
consolidated District level school inq>ection reports with specific suggestions in four important areas : (a) 
the provision of water and sanitation services; (b) academic issues like Teachers' Diary, Lesson plan?, TLM; 
(c) implemeniation ana <(d̂ ;.T30gu!adty>aiid:punctualily of teachers in attending
school^ to the Prmrfpul fjrhnpi WAiirsttirm Dfyarhnpp^ Ciovt. of Ttipura for an appropriate
imxnoiiate action.

This will come into force from October, 2014.

[G. Kkmeswaia Rao] 
< ^ e f Seaefaxy, tnpizra

To
L All DM & ColIectDrs.

2. All Sub-Divisioai^ Magistrates..

^  All Block Development 0 £6cers 

C ^ t e glBfedtp:

1. The FtivateSecretaiy to Mnnster, School Education.

2. The Princ^al Secretaiy, School Education Department, Tripura for infcamation.

3. The AddL Secretaiy & Director, School Education Department for infonnation.



NoJ?.8(10^9>SE/MDM/2013 
Govemmetit of Trqwira 

Directorate of School Education 
MidrDay-M^ Secdon

Dated, Agartala, the ^ 7 ^ 3 /2014

M E M O R A N D U M

Subject: - Inspection of Mid-Day-Meal Programme In Schools by the officials of 
the Department in the new format

The School Bducatioii Department has giv^ top i»iority on the implementation 
of Mid-Day-Meal Programme s ^ iy  and l^gienically. The purpose of inspection on 
MDM is not MfiUed hi the present presoibed fi»mat A new format is develq>ed for 
inspection of MDM Programme and (enclosed herewith at Anne>aire -  A. the 
foilowiog mechanisms will have to be observed by the concerned officers at all levels 
for taking necessary action >

1). Dy. Inspectors of Schools will submit the filled inspection report to the 
concemed Inspectors of Schools on or before working day of every following 
month.

2). The In^ctors of Schools will submit all reports including their own in^>ection 
reports by 5 woridng day of every following month to the concemed District 
Bducation Officers.

3). The DEOs will submit the compiled reports including their own inspection 
reports to the Branch Officer (MDM), Directorate of School Education by 8* working 
day of eveiy following month along with an inspection abstract in the following 
manner.

Inspecting Month : ......................................................................................
Name of 

Inspecting 
Officer with 
designation.

1 " 2

Total 
Inspections 
done during 
the month

"2 ~

Major findings or 
Issues during the 

inspection.

1"” .... ........

Instant 
action taken 

(if any)*

4________

Remarks

___  ___i

C'ontd..... P/2



4). The MDM Section, Directorate of School Education will be responsible for 
taking nex!t course o f action on the reports submitted by the ofFicers by maintaining a 
separate register within 10.(ten) days from the date of receipt of the compiled report 
from DEOs.

r < ) H n
(P.K.Chakravarty, IAS) 

Addl. Secretary& Director 
School Education Department 

Govt, of Tripura

To

1. The Principal Secretary, School Education Department, Govt, of Tripura for 
kind information.

2. The Branch Officer,......................................... Directorate of schqol Education.
3. The principal Officer (Edn), TTAADC,.................. ................ ...........................
4. All District Education OfFicers,.............................................................................
5. All Zonal Education Officer, TTAADC,............................................ ................
6. All Inspectors of Schools, (State)............................................................. ...........
7. All Inspectors of Schools, TTAADC ....................................................................

Copy forwarded to:-

1. P.S to the Hon’ble Minister, School Education Department for kind information 
to the Minister. .

(P.K.Chakravarty, IAS) 
Addl. Secretary& Director 

School Education Department 
Govt, of Tripura



5.

SI. No:

MID-DAY-MEAL IN SCHOOL 
INSPECTION PROFORMA

Date of Inspection:...................
Duration of Inspection : .................Hours.

Annexure - A

1. Name of the School:
2. Name of the Block/District:

3. Display of Information on MDM:
i) Display of Food Norms
ii) Weekly Menu

4. Maintenance of MDM Record:
i)
ii)
iii)
iv)
V)

Vi)
vii)

MDM Feeding Register
Stock Register for food grains. Pulses, Oils, Condiments etc. 
Food Tasting Register
Whether Inspecting Officer tasted the cooked food 
Comment on cooked food

;Done / Not done 
: Done / Not done

: Available / Not available 
: Available / Not available 
: Available / Not available 
: Y es/N o.

Bad Good Very Good Excellent
Status of present stock of rice (in KG)
Cash (Cooking-Cost) available as on the date of visit 

Coverage:
Enrolment Vs Attendance Vs MDM option during last 5 (five) days 

Primary;

KG
:Rs.

Day 1 2 3 4 5
Enrolment
Attendance
MDM availed

Remarks (If Any)

Upper Primary;
Day 1 2 3 4 5
Enrolment
Attendance
MDM availed

Remarks (If A ny):

6. Informatioii on Food Grains:

7.

(Quality of food grains: Good / Considerable / Any other remarks 
WhethCT the food grains received timely?
Date of last receipt of foodgrains
Whether one month buffer stick is maintained?

Yes/No.
i) 
ii) 
iii)
iv)
v) Whether rice stored in good quality storage bin ? Yes / No. How many bins available: 
Information on Cook-cum-helpers:
i) No. of Cook-cum-Heipers in the School
ii) Whether apron & scarp / head cover used by the cook-cum-helpers
iii) Whether training has been given to the cook-cum-helper

Yes/No

Yes/No 
Yes/No

Inspedting officers shall sensitize Teacher In-charge and cook-cum-helper$ About the importance of 
cleanlineĵ s, food safety and hygienity compulsorily.



8. Information on Kitchen Sheds, Cooking Fuel, Kitchen Devices, Drinking Water &ToOet 
Facility :
i) Whether Kitchen Shed exist
ii) Status of kitchen shed : Good / Not good / Any other comments
iii) Whether LPG Connection installed
iv) Whether Kitchen Devices available
v) Whether safe drinking water available

If ‘No’, how is the drinking water demand met? : ......................
vi) Whether separate toilet facility for boys & girls available

Yes / No

Yes/No 
Yes/No 
Yes / No

Yes/No.

9. Safety & Hygiene :
i) Whether hand wash activity implemented : Yes / No
ii) Whether kitchen shed is cleaned . :........
iii) Whether Pulses, Oils, Condiments etc.are stored in safe container: Yes/ No.
iv) Whether Idtchen devices are cleaned : Yes / No

10. Information on School Health Programme:
i) Date of Last Visit by Doctors :
ii) Whether EFA Tablets distributed among all children , : Yes / No
iii) Whether Vitamin A distributed among all children : Yes / No
iv) Whether deworming tablets distributed among all children : Yes / No
v) Whether Height Recorder and Weighing Machine available ; Yes / No

11. SMC Meetings:
i) Whether SMC Constituted
ii) Whether regular meeting of SMC held
iii) Date of last SMC meeting: ........... .

: Yes/No 
: Yes/No

12. Date of Inspection by Monitoring Institute ( if done) ...................................
13. Whether any interaction made during the visit with (Students / local people / member of

SMC) : Yes /No.

14. Over aU observation and CORRECTIVE ACTIONS TAKEN DURING INSPECTION,
i)

ii)

iii)

iv)

V)

Signature of the HM/ AHM / 
Teacher In-charge.
Date :
Seal:

Signature of the Inspecting Officer 
Date :
Seal:

To
The Branch Officer, MDM, Directorate of School Education for perusal and action.



NO.F.13 (3-6(^-^/GL-I/2011 (VOU)
GOVE3?Nlfl^ OT TiaPURA 

DIRECTORATE OF SCHOOL EDUCATION 
(GENERAL SECTION -I)

D a te d , /^ a r ta la , th e  . ^ 2 . / ^ . . ^ / 2 0 1 4 .
M E M O

Subject:- Running of schools in an orderly manner -  instructions reg.
The. responsibility to run an educationst institution in ’an orderly 

manner remains with each & everybody associated w th  the school education system. 
In this connection, the. pivotal role of teaching fraternity needs to be referred to in 
particular.

The Department hsis considered issue of instructions from time to time 
with a view to streamlining the system. The provisions of the Right of Children to 
Free & Compulsory Education Act,2009 have also been taken care of while 
reiterating instructions issued from time to time.

Attention of all concerned is once again drawn to the following issues 
for being perused so as to take appropriate follow up action.

SI.
No.

Reference No. 8 b 
Date

Issue Action to bfe taken

1 Memo. No.F. 11 
(12-23 )-DSE/90 

dated 
07/09/1994 85 
24/07/2002

l.(a).School Hours 1.1. Primary schools housed in 
independent buildings are to work 
for 05 hours^>K^pt Satxirday. The 
schools sitting irr ]the morning are to 
start at 6-45 ' AM and those 
functioning in noon shift are to start 
work at^l0>45 AM and closing at 3- 
45 PM.
1.2. Primary schools functioning 
in the morning & in biiilding where 
there are noon shifts of SB/High/HS 
schodis shall work for 04 hours 
starting from 6.30 AM during March 
to October and during November to 
February these schools shall work 
for 03 jiours 30 minutes starting 
from 07 AM and closĈ  f  at 10-30
a m :
1.3. The educational institutions 
other than those above are to work 
for at least 05 hours 30 minutes 
starting from 10-45 AM and closing'  ̂
at 04-15 PM.
1.4. Punctuality in attendmce has 
bera emphasized. All preparatory

• activities including safai and singing 
Anthem are compulsory.

1.5. For every three occ^ions of 
laetB'"attendance in a month, one 
day’s C.L. shall be deducted from 
flie C:L. account of the employee 
concerned.
1.6. The time to arrive and depart 
shall h^ve to be recorded in the 
attendance register by all concemied.

ntd ........ at P /2



SI.
No.

Reference No. &
Date

Issue Action to be taken

Memo. NO.F. 11 
( 12-23) DSE/90 

Dated 
29 /05 /2003

Class Load The weekly target as follows has to 
be adhered to by all concerned.
I) HM = 11 periods.
II) AHM = 22 periods.
III) Others (UGT = 25 periods.
GT/PGT)

Memo. NO.F. 13 
(4-14) SE/GL- 
1/2005 dated 
0 6 /07 /2013

shall be held in each & 
eveiy school on every Saturday for 
one hour after the class works as 
per routine. This is necessary to 
promote cultural outlook in the 
minds of the students.

Memo. NO.F. 13 
(4-15) SE/GL- 
1/2010 dated 
18 /03 /2014

S^ pension  of 
class works

Suspension of class works on 
flimsy ground shall in no case be 
considered. Any body found to 
have encouraged suspension of 
class work in season and out of 
season shall be subjected to 
discipHnaiy proceeding.

Notification IfO.F. 
13 (3 -60) SE/GL- 

1/2010 dated 
29 /07 /2011

Bffect of the  
State Rules 
under RTE 
A ct,2009

The Right of Children to Free & 
Compulsoiy Education Rules 
(Tripura), 2011 came into force 
from the 15^ August 2011.

Notification NO.F. 
13 (3 -60) SE/GL- 

1/2011 ( V ^ )  
dated 16 /08 /2011

Composition of 
SMC

As provided in part -  II of the State 
Rules referred to under Sl.No. 5 
above, ev ^y  school, other than the 
privately managed un-aided 
-schools, ^hiall have a  school 
m anagem ent com m ittee
consisting of a  minimum of 12 
members drawn from different 
segments, namely, parents or 
^ a rd ia n s  of children, elected 
members of JLocal Authority, 
teachers of the school concerned 
and students of the school. The 
n u m b ^  of SMC shall in no case 
exceed 24. The SMC shall be 
headed by .a chairperson to be 
drawn fix>m the parent members. 
The responsibility to prepare 
’scfaool devetepmeTrt plan remains 
with the SMC. The SMC shall meet 
a t least once in  a  period of 02 
m onths and the decisions of the. 
meeting shall be recorded and 
made available to the public.

C o n td .......a t P /3



SI.
No.

7

Reference No. &
D ate

Issue Action to be taken

Memo. NO.F. 13 (3 
-60) SE/GL- 
1/2009 dated 
04 /06/2013

Collection of 
difiterent fees

Govt. & Govt.-aided schools may 
collect a  total of Rs. 30/- per 
student (I to V) in an  academic 
year and Ra. 3 5 /-  per student ( VI 
onwards ) for expenditure towards 
sports, cultural programme, 
Library charge & teachei-s’ day.

8 NotiJBcation NO.F. 
13 (3 -60) SE/GL- 

1/2011 ( V - I )  
dated 06 /05 /2014

Declaration of 
Local Authority

All Urban & Rural Bodies 
(Agartala Municipal Coi^oration, 
All Municipal Councils, All Nagar 
Panchayats, All Gram Panchayats 
& All Village Committees have 
been authorized to act as Local 
Authorities within the respective 
jurisdiction for the purpose of 
implementation of the different 
provisions of the RTE Act,2009 & 
State Rides under RTE Act,2009.

Memo, NO.F. 13 (3 
-60) SE/GL- 

1/2011 (V-I )dated 
10/09/2012

Duties of Local 
Authority

The Local Authority shall identify 
the limits of neighborhood of a 
school as in Part IV of the State 
Rules. The Local Authority shall 
identify the nei^borhood  school. 
The Local Authority shall make 
appropriate arrangem ents for all 
children with disabilities. The 
Local Authority shall maintain a  
record of all children in its 
jurisdiction. The Local Authority 
shall make use  of all records for 
the purpose of monitoring 
admission, attendance and 
completion of the elementary 
education.

10 Memo. NO.F. 13 
(3 -39) SE/GL- 
1/2005 dated 
29 /1 1 /2 0 1 0

Prohibition of 
physical 

punishment

No child shall be subjected to 
physical punishm ent & mental 
harassm ent. The provision as such 
needs to be adhered to.

11 Memo. NO.F. 13 (2 
-44) SE/GL-I/06 

dated 08/11/0010

Private Tuition There are reports confirming that 
some teachers engage themselves 
in , private tuition or private 
teaching activity thereby resorting 
to .Teaming; jnoney though the 
practice of private tuition has been 
prohibited vide instructions issued 
from time to time. The provision 
made under Section 28 of the RTE 
Act,2009 is also needed to be 
taken care of.

C on td .



All concerned shall take note of the above and  §trictly follow. Any 
body found to have contravened the above instructions shall be subjected to 
appropriate adm inistrative action including disciplinary proceedmg.

( P.K .Chakravarty, IAS )
Addl. Secretary 8b Director of 

School Education,
T ripura.,

To
The H eadm aster/H eadm istress,

Copy to :-

1). D istrict M agistrate & Collector, W est/K how ai/Sepahijala/N orth/U nokoti/ 
South /G om ati 8 b  Dhalai.

2). Municipal Commissioner, Agartala Municipal Corporation.
3). SPD, SSA Rajya Mission ,Agt./Director,SCERT, Kunjaban/ASMD,RMSA.
4). D istrict Education Officer, W est/K how ai/Sepahijala/N orth/U nokoti/ 

South /G om ati 8 b  Dhalai.
5). Principal Officer ( Education ), TTAADC, Khumlwng.
6). Chief Executive Officers of all Municipal Councils (Dharmanagar, 

Kailashahar,Ambas8a,Khowai,Teliamura,Mohanpur,Bi£halgarh,Melaghar, 
U daipur & B elon ia) .

7). Executive Officers of all Nagar Panchayats (Kumarghat, Kamalpur, 
Sonam ura, Sabroom ,Panisagar, Santirbazar,Ranirbazar,Jirania,A m atpur

8). All Inspectors of Schools, State 8b TTAADC.
9). Ail Sectioiis in  Ihe.D irectorate of School E d u ca tio n __________  -______ •

Copy also  to :-
1). PS to the HonlDle Education Minister for kind information of the 

HonT^le Minister.
2). Principal Secretaiy, School Education for kind information.

( P .K .C hakravarty, IAS )
AddL Secretaiy 8 b  Director of 

School Ekiucation,
Tripura-



Nfi.F.8( IUhSE/MDM/2013 
f^ e rn m e n t of Tripara  

Direetomf e of Scliw i Ekocatiott 
MW-OtY«Meal Sccton

Dated, Agartala, the 3 ^ /^ ^ /2015

M E M O

Subject: Improvement of attendance rate of children in sch€K>l.

it has from tiie moitthly perfonnance import under MDM
prc^ramme, submitl«i by the Inspectors of Schools and report of MDM-MIS that 
average attendance rate up-to 31.12.2014 at jMimaty and upper jHimary level is 
69.67 % and 63.26%, where as the national average attendance rate is 85%. So it is 
veiy clear that in our state the average attend^ce rate is much low than that of 
national att^^ndance rate. The mdn objective of the Mid-Day-Meal
ProgiBinme is to mtnimiz ĵ the nutritione  ̂gap among the sdiool going children at 
elementary level. To achieve the main aim of the prc^ramme attendance of 
children to die school is important

Considering the al^ve facts it is necessaty to enhance the average 
attendmice rate of chil<ben in school in our state.

Now, all the District Education Officers and Inspectors of Schools are 
hereby Instructed to issue instruction to the all conc^ed HM/AHM/TIC, so that 
the earlier insmiction of ensuring 85% attendance hi schools is strictly 
followed. T t^  are also Instructed to pay special attention in this regard so that 
avenge attendance rate can be enhanced to the desired level for both primary and 
upper pnmary level.

The matter should be treated as most important. A

(P.K.Chakravarty, IAS)
AddL Secretary & Director 

School Education Department 
Govt, of Tripura

Vo

I. The District Hducation Ofllcer
West fripum / Khowai/ Scpahijala / Gomati / South I ripurd / Onakoti / North 
rriptmi f Dhalal District.

2. rite Intijvctv'r 4>rSehot»ls,
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33-40 D ĈSIW'K̂ 8
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CTO >£Re, '5ij%'5lW - p lW w ii ^rsRt aralwJTi >«5f 1^%Rt
t?II?5 cq, ij#t ^Pfe ^  ^lit^ Pl^«R ^ '©'W5 l̂ER C%?5 ■'IBI?! Piwm 
<1il^ «pijRre%5 TIPF5B '51^ 5 f^  ’d̂ cg iSR«. af®  'SK^ 5131 S fej ’tRiSI

d



>6 T f ii^  y f^ jm
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The Framework of CCE for Elementary Stage of Education 
in Tripura

1. RTE A a  MANDATE:
RTE Act , 2009 mandates putting In place of a system of Continuous and 

Comprehensive Evaluation (CCE) of the child's understanding of knowledge and 

his/ her ablHty to apply the same. CCE will Incorporate both scholastic and Co- 

scholastic aspects of ev^^uation, spread over the total span of instructional time of 

an academic session. K^feover, a school-based continuous and comprehensive 

evaitmtion system will help to  reduce s tre^  on children^. make evaluation 

comprehensive and regular, provide space for the teacher for creative teaching, 

provide a tool for diagnostic analysis and remedial teaching.

2. Outiine of contiiiuous and Comprehensive Evaluation;
Students v^ l be ^vatoaled in both scholastic and co- scholastic areas through six 

cycles o f  a s s e ^ e n t  during 02 terms. There will be two types of assessments :

1. Formative and 2. Sijmmative .The academic session will be divided in 02 te rm s . 

The period from 1** January to  30*** June will comprise of term  1 and the period 

from July to 31*  ̂December will be treated as term  2.

F o iii^ in e  A s s ^ ^ e n t  (FA)
Formative Assessment is an evaluation that will be conducted twice in each term  

in order to identify weakness of students in each subject so that corrective 

m e a s le s  may be adopted for providing stippoF^ to  the slow Jieamers. It allows 

scope for diagnostic analysis and Quality Enhancement Classes. First term of 

acadenvc session will include FA-1 and FA-2 and the second term  will include FA-3 

and FA-4. Formative assessment 2 & 4  will be conducted in the form of projects &  

activities on the basis o f the syllafous.

Summatlve Assessment(SA)
Summative Assessment will be conducted a t the end o f each term  to  test the  

student's progress in scholastic areas as per curriculum and syllabus covering all 

subjects -  Language, M ath, Science, Social science e tc . There will be S A -1 at the  

end o f first term  and SA-2 at the end of the second term . The contents covered in

STATE COUNCIL OF EDUCATIONAL RESEA1U»& TRAINING 2014



STATE COUNCIL OF EDUCATIONAL RESEARCH & TRAINING 2014

one particular term  will not be carried to subsequent term . Basic concepts a n i  

practices, however, need to be carried over to  the next term .

SCHOIASTIC AREA: CURRICULAR LEARNING UNITS

All Subjects prescribed by SCERT like Bengali/ Kokborok etc. English, Math, ScieiKje 

and Social science shall come under the purview of summative evaluation. 

Questions will include knowledge and understanding concepts and skill-based 

ideas. The pattern o f distribution of marks for FA and SA shall be as per the  

guidelines prescribed.

C0> SCKOLASTiC AREA: Life skill developm ent.

Co-scholastic practices will aim at developing the mental fram e of the student. The 

practices and drills In activities like projects making, cultural, games & sports etc. 

will help the student cultivate good life style, sense of values, ethics and personal%  

developm ent Hence, co -scholastic areas will broadly include:

GAMES &  SPORTS which include involvement and interest o f the student m  

sports and physical education.

VISUAL &  PERFORMING ART which include Music, Dance, Drama, Drawing Paintii^  

etc.

PROJECTS &  ACTIVITIES include different aspects of life as a whole.

PERSONALITY DEVELOPMENT includes awareness of health & hygiene, punctualftif^ 

regularity, respect to elders, behaviour with others etc.

3. Assessment methodology

FOR CLASSES I &  I I : There shall be no formal examination for classes I and II, or%  

observation method including oral assessment will be followed. The testing will 

done simultaneously while teaching and through organizing contents-relatei 

activities and hands-on experiences. It is to be noted, the students will not be  

aware that they are being tested. The assessment will be spread over three stages 

like evaluation 1{1^‘ January to 30̂ *̂  April), evaluation2 (1̂  ̂ M ay to  31̂  ̂August) a i^  

evaluations (1** September to 31̂  ̂December).
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It is suggested that Activity Based Learning (ABL) m ethod may be followed for the  

students o f class I. For the purpose, following steps may be taken care of:

i. A particular classroom may permanently be identified for class I.

ii. There shall not be bench /desk or chair/ table system for sitting arrangements 

for students and teachers. Mattress for the purpose may be used on which both 

teachers and students will sit together.

ill. Walls o f the room  should contain pictures /  paintings o f great men as well as 

different objects.

iv. Requisite TLMs (Teaching Learning Materials) on the related subjects should be 

made available in the classroom itself.

V. Group Learning method. Chain Learning, activity based learning may be pursued, 

vl. Knowledge about letters and numbers should be stressed.

FOR OkASSES III TO VIII: CCE in classes III to VIII will be spread over 02 (two) terms 

in one academic session and each term  will c o n s ^  o f 02 Formative Assessments 

(FA)^rWi e t t& m i^ t iv e  Assessment (SA).

TYPE OF EVALUATION M ethod
Formative Assessment(FA) 1 & 3 W ritten assessment in classroom situation on 

the basis o f syllabus and curriculum
Formative Assessment (FA) 2 &  4 Projects & Activities by the students on the  

basis o f curriculum
Summative Assessment (SA)l &  2 W ritten assessment on the basis of 

curriculum and syllabus.

The Evaluation o f Academic subjects under Scholastic Area in classes III to VIII is 

indicated hereunder along w ith distribution of marks weightage and tim e frame:

Type of 
Evaluation

Marks Distribution 
o fW e ^ ta ^  
for Evaluation

Percentage of 
We^lhtagem  

Academic 
session

Month of 
Evaluation

FIRST TERM (1*̂  January to 3iO'̂ June)

Formative
Assessment -1

20 10% February
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Formative 

Assessment -2
20 10% Aprfl

Summative 
Assessment -1

60 30% June

SECOND TERM ( l”  July to 31“ December)

Formative 
Assessment -3

20 10% August

Formative 
Assessment -4

20 10% October

Summative 
Assessment -2

60 30% December

Total marks weightage in a academic session = 50% of Term 1 + 50% of term  II

=100

The Evaluation indicators for FA2 and FA4 shaM be as follows:

SI.No. indicates W e^htage X

1. W hether the Project is selectc^ by the student 1

2* Knowledge about the subject o f the Project. 1

3. Student's interest in the Subject/Project 1
4. W hether a short w rite up on the project 

submitted before start o f the work (150 words)
1

S. W hether a proper action plan is framed by the 

student for the project
1

6. W hether necessary information collected by 

the student him self/herself
1

7. Has the student himself/ herself collected the 1
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materials to  be used
8. Are the materials low cost and easily available 1
9. Is the project completed as per the action plan 1

10. Creativity 1
11. Sense o f perfection 1
12. Ability to  discuss about the completed project 1
13. W hether the  project has developed student's 

thinklngcapabHity
1

14. W hether the basic klea of the concerned 

lesson has created any impact on the student.
1

IS . W hether the student has developed any idea 

about the positive and negative aspects of the  
project.

1

IS . W hether stuctent helps others in project 
developm ent

1

17. Similarity betw een completed project and the  
w riteup .

1

18.

¥

Q u a l% 0f
Presentation

Very^dod 3
2

Fair 1
T ( ^ 20

4. GRADING S^FEM:

SCHOLASTIC AR€A: Grading scale wtll be foHowed in botfi form ative and summative 

assessments in Schoiastic areas b a ^  on the distril»ition o f marks weightage for 

each assessment cyde. Appropriate grade based on the marks obtained will be 

indicated in the Student's Report Book.

a. For dass I&  I I : 05 grading scale will be adopted fo r the 03 evaluations as 

indicated below:

Grade Performance No. o f indicators 

found
Grade Point

A+ Outstanding 05 5
A Excellent 04 4
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B Very Good 03 3
C Good 02 2
D Im provem ent

necessary
01 1

1....... i

b. For class III, IV  &  V: (05 point grading scale)

M arks Range GRADE Perform ance Grade Point
90-100 A+ Outstanding
75-89 Excellent
56-74 B Very Good
35-55 Good
00^34 Im provem ent

necessary

A student o f class III to  V should obtain at least Grade "C" and if anyone gets Grade 

"D" In some competences In Formative 1 and Formative 3, th^ teacher should 

arrange Quality Enhancement classes (remedial) for all the students of the class 

w ithout making divisions like slow learners and advanced learners. However, the  

identified slow learners (Grade "D") should be the target group. Such classes may 

be arranged on Saturdays or any working day. The teacher will also arrange for 

supplementary evaluation (w ritten test) under the particular form ative assessmertf 

in normal classroom situation at the end of the Quality Enhancement Cycle (before 

next form ative evaluation). The enhanced grade attained by the  slow learners only 

shall be recorded by the teacher in the prescribed Record Book.

C. For class VI, V II and V III:- (09 point grading scale).

M arks Range GRADE Perform ance Grade Point j

91-100 A1 Outstanding 10 J

81-90 A2 Excellence
^ _______ 1

71-80 B1 Extremely good 8 I

61-70 B2 Very good 7 1I
51-60 C l Good 6 f
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41-50 a fair

33-40 D Satisfactory

21-32 E l Im provem ent
necessary

E2 W eak

A student o f ciass of VI to  VIII should obtain at least Grade "D" and If any one gets 

Grade^El" o r ''E2"  ̂ In some competences in Fornr^ative 1 and Formative*3, the  

teacher sH ou^w ran ge Quality Enhancement classes (rem edial) fo r all the students 

jof the class mafcir^ like slow learners and advanced learners.

H ow e\^r, th e  identified slow learners (Grade "E l or E2") should be the target 

group. Such classesmay be arranged cm Saturdays or any working day. The teacher 

will also arrange ^ p p te in < m ^ ry  evaluat*!^ (w ritten test) under the particular 

f o r m a l  in normal cMissroom situation a t the end o f the Quality

E n h a n c e m ^  (before next form ative evaluation). The enhanced grade 

attained by the slow learners only shall be recorded by the teacher in the  

prescribed Record Book.

li. ASSESSI^rtT IN CO-SCHOLASTtC M € A S : Performances of students o f all classes 

a t e l^ e n la r y  stage wHI be assessed in co-scholastic areas on 05 point rating scale 

as Indicated below:

Gra<fe Peifonpnatice No. o f  Indicators 
found

G rade Point

A¥ Outstanding 05 5

A Excellent 04 4

B Very Good 03 3

C Good 02 2

D Im provem ent
necessary

01 1

Tools of assessment /  evaluation in different areas for students under co-scholastic 

domain will include observation in day to day situation, factual accounts of
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incidents by using prescribed checklists and indicators, them e based projects &  

activities, Gannes, Sports and cultural activities etc.

Concluding words:

All the teachers as well as school authorities are requested to  undertake s9  ̂

possible efforts to  implem ent CCE in Schools in the greater Interest o f  enhandng  

Quality Education for the students. Day to  day developm ent o f students in afi 

activities under both Scholastic and Co-scholastic areas shall have to  be indicaled m  

Teacher's Diary and student's Record Book. The process including students  

regular attendance should tim e to  tim e be monitored by the Core Comnifttee a n i  

SMC of the School. Parents -  Teachers m eet should be conducted oocaisionalty to  

take stock o f the progress of students. In fine, it may be taken as accepled reafS^ 

that if the students up to class VIII are helped to attain required level c^educatioi^, 

they will definitely enter into a world o f sunshine in future life.

fH, M ajum der) 

Director, SCERT
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^  Examimition under Summatlve Assessments fSAl &SA2) is based on Syllabus 

& airriculum  and will be conducted by School authority. Duration of a 

Summative Assessment will be of 2 hours and marks weightage for each SA 

will be 60. Distribution of marks for questions is suggested here under:

SI.No. Type o f questions; M arks

a. Objective (Fill in blanks/True-false/ M ultip le- lmarkX20nos.
choice /w ord  meaning /synonym s/antonym s/
Sequence etc.)

b. Short answer 2markXSnos.

c. Descriptive 3markX5 nos.

d. Understanding & in-depth knowledge /  M erit &  5markX3 nos.
analytical power assessment/ problem solving
ability/ reasoning & reflective etc.

Total = 60

^  For classroom evaluations under FA l &FA3, Students may be advised to  use 
exercise book as answer Script for each Subject.

^  Question pattern for the Formative & Summative Assessments should be 

followed as detailed above. Subject wise model question fram e is indicated in 

the Curriculum.

^  While calculating Average Grade Point, decimal fractions should be rounded 

off to  the next whole number.

It is suggested that names of Students in Attendance Register are written In 

alphabetic order.

^  In the process o f Co- scholastic evaluations, besides activities as detailed in 
the fram ework, teacher should take special care in making the student aware  
of the basics about health, hygiene and cleanliness .The necessity of regular 
nail and hair cutting, hand wash etc will not only be discussed but also be 
inspected weekly.
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Basic Guideltfies for Continuous and Comfirehensive 
Evaiulitton

^  In place o f existing system o f examination, Gontinuous and Comprehensive 

Evaluation m ethodology shall be effective from  2015 academic session for 

claves  I to  VIII.

^  Under the new  system, the  teacher shall have to  take care o f each student's 
day to  day progress and /  or deficiencies, recording o f the related inform ation  
in Teacher's Diary and ultim ately the teacher has to tgke corrective measures.

^  Use of Lesson Plan and TLM in teaching learning Process is m andatory.

^  Total marks weightage fo r each of the Formative A^e^ssrnents {FA1,FA2, FA3 
&  FA4) is 20. F A l and FA3 are lesion-based .w iitten  ^caitfinatlons and these 

shall be conducted in norm al classroom situation. Duration o f each w ritten  
evaluation will be o f 30-35 minutes. Marks distribution fo r questions is 

suggested hereunder.

SLNo, Tvoe of questions; Marks

a. Objective (Fill in blanks/True-false/ M ultip le- Im arkXlO nos
choice /w o rd  meaning /synonym s/antonym s/
Sequence etc.)

b. Sentence fram ing/very short answer. Im arkX  6nos

c. Understanding &  in-depth knowledge test. 2markX2nos

Total = 20

Under FA2 and FA4, Students will be required to  take part in Project making 

and other innovative activities based on lessor!, Syllabus and Curriculum. The 

overall understanding as w ell as Schplastic d ^ e lo p m e n t o f a student will be 

evaluated through such activities. Teachers shall have to  ensure th a t students 

m ake such projects In the classroom itself.
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M E M O

SUB;ECT;K ROLES AND-' R^PQNSIBILTIES OF BLOCK/URCS & CLUSTER RESOURCE 
CENTiiES IN PJIPVOPING ACADEMIC SUPPORT TO ELEMENTARY SCHOOLS.

Sarva Shiksha Abhiyan £S5A],.th€ flagship integrated programme of the Government of India in 
partnership ;^tfe the S^te for uniyersalisadon of elementary education has been under
implementation since 200|rQ2. .It has achieved significant success and has demonstrated positive 
trends in ^eyeral key ittdicatore..These inplude providing access, enrolment and retention of children 
including special focus groups, redyeing gender and caste disparities, and provisioning for creation of 
basic conditions for quality schooling.

Apart from enhancing access, enrolling and retaining children in the age group of six to fourteen 
in schools, SSA h ^  laid considerable emphasis on imparting education of good quality to the children at 
elementary stage. As a part of the effort to improve teaching-learning transaction at classroom levels, 
regular in-service teacher training programmes are organized and academic support is provided to 
them through Block/Urban Resource Centres (BRC/ORC) and Cluster Resource Centres (CRC).

Under SSA, Block/Urban Resource Centres and Cluster Resource Centres were established to 
provide academic support to teachers and schools on a regular basis jn each Block of every District At 

. present 41 BRCs and 333 CRCs are operational in the State. Block Resource Centres are headed by Block 
Resource C^ter Coordiantors and Ouster Resource Centre are headed by Ouster Resource Centre Co- 
ooordinatdrs. Usua% they provide acadeniit support to schools throu^ Block/Urban Resource Persons 
(BRPs/URPs) w d Cfuster Resource Persons (CRPs).

BRCs/URCs and CRCs hav« an important role to play in improving the quality of education. But 
Aere is a Iddc of tjear role perception at several levels of the implementation hierarchy -  esp^alfy 
among the staff of BRC and CRC As a result the fimctidniiig of schools has deteriorated and quality of 
teaching4eaming process has shown no improvement bnprovement of quality education is a pre- 
r^uisite of successful implementatioh of the RTE Act Fqr the Acadeituc structHres like this to be 
effective, die people actually implementing it must know why they are doing what they are doing 
and must put tilieir best foot forward. But this did not always come dirough in the course of visits to 
schools. Most of the elementary schools do not perform up to the Government expectations. ASER-2013 
given in Annexure-A must rate them as very poor performers. So there is an urgent need to revamp the 
BRC /  CRC activities and activate all BRPs and CRPs.

To sum up, a major area of concern that has to be addressed on a priority basis is that of 
ensuring quality of academic inputs to be provided by BRCs and CRCs to schools. This can be addressed 
by various methods like holding brain storming sessionsf adoption of modem technologies and 
innovative teaching methods in classroom transaction.

Contd. to Page 2
Nod«_»7/E <P«»<«9ogy/Lttt*f$
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With a view to improving the effectiveness of BRC/CRC/BRP/CRP in helping teachers to perform 
^(better and in providii^verail academicsupport to schools under their respective jurisdiction  ̂a HAND 

BOOK for all levels is developed. The purpose of the HAND BOOK is to promote and institutionalize a 
culture o f partidpatoiy peer learning In every school and in every sdiool staff. In hct, the 
structures created for SSA must serve the purpose for which they were created and concerted effort is 
needed to make them vibrant and efficient so that their impact on quality of education becomes visible.

In view of the above context all District Project Coorchnators (SSA), Block Project Coordinator, 
joint Blcck Project Coordinators, Block Resource Centre Coordinator, Cluster Resource Coordinator, 
Block/cluster Resource Persons are directed to perform their t^spective role and 
responsibillties/dttties as laid down in the Hand book properly and effectively. Ai^ deviation of the 
instruction from any comer will be viewed very seriomdy.

This will take immediate effect

Wishing you all *Shubho Nabo Barsha’ and hope that you ^11 re-orient yourself for improving 
quallQrin Education, benefiting all the students. ^  \

(Dr. K. Rajeswara Rao, MS) ’ 
Principal Secretary,

School Education Department
Copy for information and necessary action to:

»

1 All Bistrfa Project Coordinapor^istHct Education Offlcersl
2» All Block Project Coonttnators/Joint ,Block Project O)ordimitors,(lnspector of Schools, State and

ADQ,
3. All Bock Urban Resource Centre Coordinators,
4. All Cluster Resource Centre Coordinawrs,

Copy also forwarded for hiformatton to:-

t  The Addl Secretary & Director, School Education Department; Govt of Tripura,
2. The State Project Director, SSA Rajya Mission, Tripura, Agartala.
3. The All Chairman, District Level Education Committee,SSA(DM & Collectorjfor regular monitoring 

of the programme.
4. The All Block DeMopment Officer for regular monitoring of the programme.

mailto:spo85atriptira@pnail.com
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Role and responsibilities of BRC & CRC functionaries 
And 

State to Block Level Educational Administrators

1. Introduction

SSA has been under implementation since 2001-02 in Tripura for 
universalization of elementary education (UEE) for the children in the age group 
of six to fourteen years in a mission mode. The four SSA goals are:

i. All children in Schools,
li. Bridging gender or social gaps.
ill. All children retained through the elementary Education cycle;

through classes l-VIII and 
iv. All children receive education of satisfactory quality.

Considerable progress has been achieved under SSA over the years. For 
example:

1. Universal access at primary and upper primary level.
2. NER has reached 98.97%  and 87.36%  at primary and upper primary 

level respectively.
3. Gender or social gaps In enrolment has been reduced to zero,
4. With appointment of 5696 SSA funded teachers, PTR  at elementary 

level has Improved from 21 In 2004-05 to 17 in 2013-14.
5. Student Attendance Rate has improved at the primary, from 57 % in 

2005-06 to 72 % In 2013-14.

SSA’S achievement over the years in Tripura as mentioned above are 
impressive, but there is still a long way to go.

An important goal of SSA is to provide elementary education of satisfactory 
quality. To bring about qualitative improvement in education under S S A , various 
interventions have been made. But much needs to be done in the area of 
Quality. So SSA ’S current focus areas in Academic Structures are to be 
revamped for ensuring satisfactory quality education for children.

This handbook throws light on the major roles and functions to be perfonmed 
by all B R C /C R C  functionaries and other educational administrator right from 
Block to State levels.

It is hoped that all the SSA  functionaries at Academic Structure will exercise 
their able leadership and be able to reflect and bring about substantial 
improvement in quality of education in the years to come.



2. THE ACADEMIC ROLES AND
RESPONSIBILITIES OF BRCs/URCs AND CRCs IN THE 
CONTEXT OF SSA GOALS :

A. Development of the centre as a rich academic resource with ample and 
relevant reference books/.materials for professional* growth of the 
teachers.

B. Formation of Block Resource Groups in different subject area for primary 
and upper primary level by Inviting resource persons from DIETs, NGO  
and College.

C. R egular m onth ly  vis its  to  15 Schools (Prim ary 8 and Upper Prim ary- 
7) fo r addressing em erging pedagogic Issues and issues related to 
School developm ent.

D. Conduct of effective in-service teacher training and monthly meetings to 
discuss specific need based and area specific academic Issues and 
design strategies for better school performance especially in Special 
Focus District and backward areas.

E. Categorization of schools into (1) Good (2) Average and (3) Poor and 
undertaking alt necessary and possible action to change the average and 
poor schools Into good one.

F. Consultation with parents/guardians of children and SM C members to 
strive for school improvement, better attendance of students, quality 
implementation of M DM , proper curriculum management. This meeting 
shall be held during the visit of school.

G. Organization of training programmes for members of VEC and SMC to 
interact with them, guide them regulariy on different issues so that they 
are able to perform their duties more effectively.

H. Designing a Quality Improvement Plan for the Block/Cluster as per the 
SSA goals and strive to achieve that in a time bound manner.

I. Effective monitoring and supervision of monthly school visits by 
BRPs/CRPs and timely collection of fortnightly report on performance of 
all BRPs/CRPs as per prescribed format and subsequent submission of 
the same to concerned DPC with a copy to BPC/Jt. BPC.

3. ACTIVITIES OF BRC COORDINATOR

A. Administrative; Planning and other activities

(i) Planning: Preparation of Budget, financial management etc.
(ii) Attending meeting,
(iii) C o o rd in a t io n  with Block Project Coordinator, implementation of 

MDM,



(iv) Timely Distribution of Free Text books,
(v) Data collection & compilation of report from Block Resource persons 

and Cluster Resource Coordinators
(vi) Preparation and submission of report, supplying data , record keeping,

B. Academic activities

(i) Field visits to 15 schools in a month for monitoring the work of CRCs, 
Schools and KGBVs,

(il) Training of CRC Coordinators, teachers, VE C /SM C  members,
(iii) Intensification of post-training follow up,
(iv) Quality monitoring: Filling and compiling the data provided through 

Q M T
(v) Testing students achievement and other related activities
(vi) Providing academic guidance to teachers at Block/Urban and cluster 

level meeting and in school.
(vii) Rapport between the trainers and trainees.

C. Community Mobilization

(i) Promotion of community Involvement,
(II) Holding meeting with VEC/SM C member and other community

members
(iii) Getting PRI members support in enrolling out-of -school children and 

ensuring regular attendance of children and teachers.

4. ACTIVITIES OF CRC COORDINATORS

A. Administrative; Planning and other activities

( i)  Planning: Preparation of Budget, financial management etc.
(ii) Attending meeting,
(iv) Coordination with Block Project Coordinator, implementation of MDM,
(iv) Timely Distribution of Free Text books,
(v) Data collection & compilation of report from Cluster Resource persons.
(vi) Preparation and submission of report, supplying data , record keeping,

B. Academic activities

(i) Regular monthly visits to 15 schools for monitoring the work of CRPs, 
Schools and KGBVs,/Girls Hostel

(ii) Training of teachers, VE C /SM C  members,
(iii) Post-training follow up
(iv) Quality monitoring: Filling and compiling the data provided through 

Q M T
(v) Testing students achievement and other related activities
(vi) Providing academic guidance to teachers at cluster level meeting and 

in school.



C. Community Mobilization

( i)  Promotion of community involvement,
(ii) Holding meeting with VE C /SM C  member and other community 

members.
(ill) Getting PRI members support in enrolling out-of-school children and 

ensuring regular attendance of children and teachers.

5. ROLE AND FUNCTIONS OF BRPs

a) Providing direct/on-site academic support* to schools.
b) Making involvement of PRI appropriately so that the “Local Authority” can 

discharge their functions under RTE Act.
c) Attending meeting/training at BRC
d) Visit to 20 schools in a month (Primary-12, Upper Primary-8) preferably 

average and poor rating schools
e) Recording main observations following school visits in a register that is 

maintained in each school.
f) HM /TIC  to take action on the visit note.
g) Submission of fortnightly report as per forniat to BRG coordinator and 

BPC/Joint BPC.
h) Providing curricula support to teachers -particular progress with syllabus. 

The manner in which textbooks and other materials are used, 
development of TLM  and the manner in which CCE Is being put into 
effect.

i) Conduct of workshop/seminar with subject teachers of upper primary 

schools.
j) Training **to be Imparted to teachers by experts and efficacy of training to 

be monitored by BRCC.*
k) Holding demonstration lesson using innovative and unconventional

delivery method like IT in classroom.
1) Resolving hard sports in learning in each class/subject.
m) Fomiatlon of TLM Bank, availability of subject/grade wise low cost TLM.
n) Evaluation of students in schools and strategies for remedial teaching.
o) Involvement In mobilizing community to improve students’

attendance/retention In schools.

* Areas in which support is needed at page 11,
** Parameters of training is at page 12,



6. ROLE AND FUNCTIONS OF CRPs

a ) Providing direct/on-site academic support* to schools.

b) Making Involvement of PRI appropriately so that the “Local 
Authority” can discharge their functions under RTE Act.

c) Attending meeting/training at BRC
d) Visit to 20 schools In a month preferably average and poor rating 

schools
e) Recording main observations following school visits in a register that is 

maintained in each school.
f) HM /TIC  to take action on the visit note.
g) Submission of fortnightly report as per fomfiat to BRC coordinator and 

BPC/Joint BPC.
h) Providing cunicula support to teachers -particular progress with syllabus. 

The manner in which textbooks and other materials are used, 
development of TLM  and the manner in which CC E is being ;put into 
effect.

I) Conduct of workshop/seminar with subject teachers of upper 
primary schools.

J) Training** to be imparted to teachers by experts and efficacy of training to 
be monitored by BRCC.* 

k) Holding demonstration lesson using innovative and unconventional 
delivery method like IT in classroom.

I) Resolving hard sports in learning in each class/subject, 
m) Formation of TLM  Bank, availability of subject/grade wise low cost TLM. 
n) Evaluation of students in schools and strategies for remedial teaching, 
o) Involvement in mobilizing community to improve students’ 

attendance/retention in schools.

* Areas in which support is needed at page 11,
** Parameters of training is at page 12

7. ROLE AND FUNCTIONS OF BLOCK/JOINT BLOCK 
PROJECT COORDINATORS

a. Conducting at least two visits to every school each year.

b. Looking at the record to be maintained by teachers/HMs, condition 
of school building and infrastructure and seating arrangement for 
students.

c Giving particular attention to availability of potable drinking water, 
usability of toilets for boys and girls separately, Kitchen where MDM  
is cooked and whether the school has well-maintained boundary 
wall,



d. Visit to BR C/CR C during training programme to monitor the efficacy 
of the training.

e. Intensification of post-training follow up.

f. Regular Interaction with BRC/CRC functionaries to address a major 
area of concern on a priority basis.

g. Review the activities of BRC/CRC/BRP/CRP s every fortnight and 
submission of report as per format to DPC and State Office of SSA  
In hard and soft copy.

8. ROLE AND FUNCTIONS OF DISTRICT PROJECT 
COORDINATOR (DPC)

1., Timely release of fund at all levels.
2. Preparation of Woric Plans for BRC/CRCs.
3. Adoption of monitoring and supervision system to assess how effectively 

and efficiently BRCs/CRCs are worthing In accordance with the prescribed 
norms.

4. Periodic Independent visit/lnspectlon to schools to observe the 
Infrastructure and facilities and the administrative aspects.

5. Details of meeting with various functionaries at Block and Cluster levels.
6. Adoption of criteria for assessing the effectiveness of BRCs/CRCs In the 

District.
7. Critical areas/activities that require urgent attention for improving the 

effectiveness of BRCs.
8. Constant coordination with BPC/BRC/CRC and liaison with DIET.
9. Review the activities of BRC/CRC/BRP/CRP and submission of fortnightly 

report on performance/actions of BRP/CRP as per fomiat in to State 
Office of SSA along with comments on the Resource Persons’ 
performance, deficiency noticed in their individual work/performance and 
any specific suggestions for improvement on the 2 ^  and 17^ of every 

month both in hard and soft copy without fall.

1 0 .  Development of academic & curricula support for continuing profession 
up- gradation of teachers and learner evaluation system (CCE) are 

operational as expected.



9. ROLE AND FUNCTIONS OF STATE COORDINATOR 
FOR PEDAGOGY/ TT COMPONENT

1. Conduct of workshop/orientation programme for BRC/CRC functionaries.

2. Strategies to ensure smooth flow of funds to District and blocl< levels.

3. Linkage with DIETs, SCERT, DPCs, BPCs on the one hand and 

BR C C /C R C C /B R P/C R P on the other hand.

4. Collection of fortnightly report on performance of BRPs/CRPs from the 

Districts for submission to the Principal Secretary, School Education 

Department on 3̂ *̂  and 18^ of every month along with comments on the 

Resource Persons’ perfonnance, deficiency noticed In their individual 

work/performance and any specific suggestions for Improvement.

5. Plan of sustenance of BR C/CR C beyond SSA.

10. AREAS IN WHICH SUPPORT IS NEEDED

1. Making training content in tune with teachers’ need In both subject 
knowledge and pedagogy,

2. Training to be imparted by experts and efficacy of training to be monitored 
by BRC/CRC,

3. Demonstration lesson to be given using innovative and unconventional 
delivery method like using IT in classroom,

4. Resolving hard spots In learning In different classes/subjects,

5. Fomfiation of TLM  Bank, availability of grade/subject wise TLM,

6. Evaluation of students in schools and strategies for remedial teaching,

7. Getting B R C /C R C  involvement in mobilizing community to improve 
studei^s retention,

11. PARAMETERS OF TRAINING
a. Timing of training programme

b. Duration

c. Schedule

d.Training method used

e. Teaching multi-grade classes



f. Trainer-trainee rapport

g. Monitoring & supervision

h. Opportunity for clarifying doubts

i. Upgrading subject knowledge 

j. Preparation & use of TLM 

k.Focus on areas of CWSN

I. Improving students attendance

12. IN ELEMENTARY STAGE ALL THE TEACHERS SHOULD 
HAVE CLEAR PERCEPTION OF THE FOLLOWING;

a) Pedagogic method adopted including method for multi-grade 
teaching.

b) Preparation and use of TLM grade/subject wise.

c) Co-curricular activities,

d) Frequency of visits by BRC/CRC Coordinators and Resource 
Persons.

e)Type of support and guidance received from BRC and CRC 
Coordinators and Resource Persons.

f) Major activities in monthly CRC meetings.

g) Major difficulties experienced by teachers with regard to 
inputs provided by CRCCs and BRPs/CRPs

h) Overall effectiveness of BRC/CRC and BRP/CRPs and 
suggestion for improvement.

m



13. Fortnight Report on Performance of BRP & CRP

NameofBRP/CRP:- 

Name of Block:- 

Name of District:- 

NameofBRC/CRC:-

For the fortnight from 1** to IS*** of every month 

For the fortnight from 16*** to 30* of every month

School visited Training conducted

Other
performan

ce/
action

Renta
rks

Date
&

durati
on

Nameofsdural
visited

□asses
observed

Name
of

subject
&

teacher

Findings
(challenge/

Issues)

Academic 
guidance/ 
suggestion 

given by 
BRP/CRPto 
concerned 

teacher/school 
for better 

performance

Name 
of the 

training
Durattion

Post 
training 
action 

taken by 
BRP/CRP

NB* If required extra sheet may be used



3Bla^a fkmim, ®ri|mra 
department of ^ t^ ool Cbucation 

^obernment of ttripara

Old Seaetariat Complex, Akhatira Road 
Agartala, T r^ ra  (W) 

(0381) 232-3976,231-9108 
fax: (0381) 232-3976 

E-mail; ssatrioufagfediffmail.com

F.ll (3 - 28)-SE/SSA/2014/ (L -  VI) Agartala, () £ h & j 2014

Sub: Fonnats for assessment of perfonnance of EORPs / URPs and CRPs under SSA programme

The Block / Urban Resource Persons and Cluster Resource Persons engaged under SSA programine have to 

play a veiy pivotal role in enhancing quality of education at the elementary level.

It has been felt urgently necessary to devise specific formats for assessment of services of the Resource 

Persons rendered at the Block and Cluster levels.

Keeping this crucial necessity in view, the State ofice of SSA Rajya Mission, Tripura has devised the 

following fomiats;

1  For Bledc/ Urban Resource Person:

i. Format for Self -  Appraisal Statement and Reporting Authority containing 50 Indicators.
ii. Format for Reviewing Authority containing 25 Indicators.

2. For gpster Resource Person:

I  Format for Self -  Appraisal Statanent, Reporting Autiiority and Supervising Authority containing 
38 Indicators.

Jj. Format for Revieiying Authority containing 24 Indicators.

Following will be the procedure for initiating proposal ior further continuation of tenure of engagement in 

the prescribed devised formats:

1. BRC / URC Coordinator (Reporting Authority) shall initiate proposal 4 /6  weieks ahead of expiry of 

current tenure of engagement and submit tfie same to the District Project Coordinator, SSA (Reviewing 

Authority) for onward transmission to the State Project Director, SSA (Accepting Authority).

2. Q^C Coordinator (Reporting Authority) shaD initiate proposal 8 weeks ahead of expiry of current

onward transmi^on to the District Project Coordinator, SSA (Reviewing Authority). The District Project 

Coordinator will forward the ĵroposaJ to the Slate Project Dkectoi, SSA (Accepting Authority).

(Contd.)



-•ym t^\y fti(f^vr^y ttuK U ifi0m*Kiiny^^ .

iRajpa fRi îion, tJripura 
Bepartment of ^cJjool €bu cation 

(Sobernment of tJripnra

Old Secretariat Complex, AkJiaura Road.
Agartaia, Tripura (W) 

(03811232-3976,231-9108 
Fax: (0381) 232-3976 

E-mail: ssatriDura@rediffmail.com

The District Project Coordinator district Education Officer) shall anange for circulation of the MEMO to 

all BRC / URC Coordinators and CRC Coordinators.

This shall take effect from July, 2014 onwards.

Enclo: Devised formats as stated above
1U.K. C haim a]^ '^^  

State Project DirectdT
To:

• AH District Project Coordinators of SSA for information and taking appropriate action,

Cogy-tQ:

■ The Principal Secretary, Education (School) Department Govt of Tripura, for kind iirformation of tiie Principal.
r __ ___ijcucuuy.

mailto:ssatriDura@rediffmail.com


From to

. ^ s
No..

No.

( %)

%)

Office of the State Project Director,
SSA Rajya Mission, Tripura 

Education (School) Department 
Govt, of Tripura

Assessment of performance Block / Urban Resource Person by Reviewing Authority

(District Project Coordinator)

1. Name of BRP/UKP - Sri / Smt _____ _______________

2. Name of District- _____

3. Nameof Block/MujiJcipal Corporation- _____

4. Name of BRC/URC School- ___

5. Period of performance report -

6. No. of working days during the period -

7. No of days enjoyed leave-

8. No. of days performed duty in field-

9. Total working days rendered servioes-

10. No. of Teachers' covered in training programmes in BRC &

CRC-

11. No. of Schools inspected-

12. No. of class room teaching observed-

13. No. of Model Teaching imparted-

14. :No. of workshops agHhirted on prgjaration of innovative 

TLMs-

15. No. of Teachers' covered in die workshop on TLM 

preparation-

16. No. of training progrannne of SMC members partidpated

17. No. of SMC members covered-

18. • No. of g^ls / boys hostel academic support provided to-

19. No. ef^ecial Training Centres inspected-

20. No. of schools covered by providing special academic 

support tcf SQ ST & RM children-

21. ' How many SC, ST & RM children covered by imparting----

remedial teaching?

22. Wow TTomy chilch<en CCTiejed TnwBing

System?

23. No. of out of school children mrolled in schools -
Contd-..P/2



24. No. of CW5N identified duririg school inspection-
i ^

25. What steps taken for improving attendance of duJdren-

111-

etc

Overall comments of Reviewing Authority:

I agree fully/partially with the comments of the Reporting Authority.

I differ with the statement given at Serial No(s).............

I grade his / her performance as ssatlsfactory/good/very good/excellent/outstandingr.

R€viewing Authority 
(District Project Coordinator)



8.

9.

10. 

11.

SSA Rajya Mission, Tripura 
Education (School) Department 

Govt, of Tripura
ASSESSMENT OF PERFORMANCE OF BLQCKAJRBAN RESOURCE PERSONS

Sel? Apprafsal Statem ent

1. NameofBRP/UI^-

2. Name of District-

3. Name of Block/Municipal Corporation-

4. Name of BRC/URC School-

5. Period of performance report -

6. No. of working days during the period -

7. No of days enjoyed leave-

Sri / Smt

From to

No. of days performed duty in BRCAJRC- 

No. of days performed duty in field- 
Total working days rendered services (8+9)- 

Whether field visits were conducted according to monthly 

tour programme?-

12. WhetfxerWorik Diary was maHitained according to duties 

. performed?-

13. No. of Teachers' Training programme conducted in 

BRC/URC-

14. No. of Teachers covered under the training programmes in 

BRC/URC-

15. No. of Teachers' Training progranune participated in 

CRC-

16. No. of Teachers' covered in training programmes in CRC-

17. No. of Sdiools inspected-

18. No.-of class room teaching dbserved-

19. T̂ o. of Model Teachmg gg^ l te cU

Spl Leave- QL“ ML- Extraordinary 

Leave- Quarantine Leave-

l^aiemity/Matemity uMsve- 

TotaJ-

No.____ ( .%)

No.____ ( %)

No.____ ( %)

Yes/No

Yes/No

/5»[

Contd P/2



20. No. of on spot Achievement Test conducted- ’'

21. No. of children assessed in such achievement test*

22. No. of remedial teaching imparted to improve lemming 

skill of weak leamers-

23. No. of weak learners covered in the remedial teachings-

24. No. of workshops conducted on preparation of innovative 

TLMs-

25. No. of Teachers' covered in the workshop on TLM 

preparation-

26. No. of innovative TLMs prepared/developed-

27. Classes for which TLM prepared/devolved-

28. Subjects for which innovative TLMs prepared/developed-

29. No. of traiiux\g programme of SMC members partidpatcd -

30. No. of SMC members covered-

31. No. of XGb V and other hostels covered by providing 

academic support-

32. No. of girls/boys hostel academic support provided to-

33. No. of ̂ td al Training Centres inspected indicating 

^quency, il any-

34. What sort of support services provided to the Special 

Training Ctntres?-

To children-

To Spedil Trainers-

• To Warden-

To Teachers of adjacent school-

35. No. of chilclren of Special Training Centres covered-

36. No. of schools covered by providing special academic 

support to SC, ST & RM children-

37. How many SC, ST & RM children covered by imparting 

remedial teaching?.

38. No. of schools covered .for .verification of U-DISE data-

Contd P /3



39. No. of schools covered by compiling / consolidating and 

analysing U-DISE data-

40. How many dhildren covered under Qiild Tracking 

Syitmr

41. No. of House Hold covered for verification of House Hold 

Survey data*

42. ■ No. of children covered li\ verifioition of House Hold

Survey d»ti-

43. No. of out of school children eraoUed in schools duiing 

Vidyalaya Cholo Abhiyan programme-

44. No. of workshops partidpated at State, District Block 

level-

45. No. of GVSN identified during school inspection-

46. Steps taken for ed i^ tion  of GVSN in sdtool-

47. What steps taken for improving attendance of children-

i. Sitting Arrangemcnf- 

j l Barrier free environment 

(inside class room)-

iii. Barrier free environment 

(outside class room)-

iv. CoMiiyniTig of Parents- 

V . Counselling of Teachers 

vi. Counselling (rf Students- 

l

ii.

in.

etc

C ontd...J/4



*f!ww 1 diWnr*

48. Major challenges/issues of education observed-

49. Suggestions to overcome problenYS-

50. Other duties performed^ if  any-

m.

■ ■

i.

ii.

iii.

etc.

i.

ii.

iii.

etc.

Overall comments of BRC/UBCfbonfinaton

I agree fully/partially with the self Appraisal Statement of 
BRP/URP.

I differ with the statement given at Serial Nô 4.)... ....

I grade his / her performance as satisfactory/good/very 
good/excellent/outstanding:_______ ______________

Coimter Signature

BUG /USCvCoQxdinator 

(Jtq?ortmg Anftont)^

Signature

Block / Urban Resource Person

« a



vp>* «M«vi'%wiMinll*'0*V T«î.A-»-'rT‘M

Office of the State Project Director, 
SSA Rajya Mission, Tripura 

Education (School) Department 
Govt, of Tripura

Assessment of performance of Cluster Resource Person by Reviewing Attthoritv

(District Project Coordinator)

1. NameofCRP-

2. Name of District-

3. Name of Block/Municipal Corporation-

4. ■ Name of BRC / URC School-

5. Name of CRC School-

6. Period of perfonnance report -

7. No. of working days during the period -

8. No of days enjoyed leave-

9. No. of days performed duty in field-

10. Total working days rendered services-

11. No. of Teachers' Training programme conducted in CRC -

12. No. of Teachers covered in the Training Programme-

13. No. of Schools inspected-

14. No. of class room teadung dbserved-

15. No. of Model Teaching imparted-

16. No. of on spot Achievemcait Test conducted -

17. No. of children assessed in such Achievement Test -

18. No. of remedial teaching imparted to improve learning skill 

of weak learners -

19. No. of weak learners covered in the remedial teaching -

20. No. of training programme of SMC members participated •

21. No. of SMC members covered in the training programme -

22. No. of out of school children enrolled in schools -

23. No. of CWSN identified during school inspection-

Sri / Smt

From to

days

No.
No.

%)

%)

(tun



24. • What steps taken for improving attendance of children? i.

• ii. 

iiL 

etc.

Overall comments of Reviewing Authority:

I agree fully/partially with the comments of the Reporting and Supervising Authority.

I differ with the statementfs) of Supervising Authority given at Serial No(s)..............

I grade his / her performance as satisfactory/good/very good/excellent/outstanding;.

Signature

^  Reviewing Authority
(District Frujecl Coordinator)



9.

10. 

11. 

12.

13.

14.

15.

16.

17.

18. 

19.

SS A Rajya Missioiv Tripuia 
Education (School) Department 

Govt: of-Tripnrap'

ASSESSMENT OF PERFORMANCE OF CLUSTER RESOURCE PERSONS 

Self Appraisal Statement

1. NameofCRP-

2. Name of District-

3. Name of Block/Municipal Corporation-

4. Name of BRC/URC School-

5. Name of CRC School-

6. Period of performance report r

7. No. of working days during the period -

S. No of days enjoyed ieave-

Sri / Smt

From to

11. LcoVfi” CL- '»1L' E/CtT5 OrdiXwrjf

leavfr- Quarantine Leave- 

Patemity/Materruty Leave- 

Total-

No. of days performed duty in CRC-

No. of days performed duty in field-
Total woiidng days rendered services‘<^16)-

Whether visits wexe rfm/hi^A accordii^ to

approved monthly tour programme?-

Whether Work Diary was maintained according to duties

performed?-

No. of Teachers' Training programme conducted in CRC- 

No. of Teachers covered vmder the training programmes in 

CRC-

No. of Schools inspected-

No. of class room teaching observed-

No. of Model Teaching imparted-

No. of on spot Aduevement^est con'flcftfletl-

No.

No..

No.

( %) 

( %)

Yes /No

Yes/No

20. No.

21. No. of remedial teaching imparted to improve learning 

skill of weak leamers-



t̂ip ___ *iflWiNFi"i6Pfwis1̂iiA
22. No. of weak learners covered in the remedial teachings-

23. No. of workshops conducted on preparation of innovative 

TLMs-

24. No. of T ^^ers ' covered in the workshop on TLM 

preparation-

25. No. of innovative TLMsprepared/developed-

No. of training programmes organised for SMC members
26.

participated -

27. No. of SMC members covered in tfie training programme-

28. No. of schools covered for collectian of U-DISE data-

29. No. of House Hold covered for verification of House Hold 

Survey data-

30. No. of children covered in verification of House Hold 

Survey data-

31. No. of out of school children enrolled in schools diuing 

Vidyalaya Cholo Abhiyan programme-

32. No. of trairangAvorkahops participated at Dikricf and 

Block level-

33. No of meetings attended at BRC/URC - _

34. No. of CWSN identifited'tkiBng^diool iiKpeetion - ^

35. What steps taken foi iwipxovisig attendance of children - i.

H

ui.

etc.

36. Major challenges/issues of education observed-

m.

etc.



37. Suggestions to overcome prcAlems-

38. Other duties perfonned, if any-

iL

m.

etc.

u.

ui.

etc.

^gnature 

Ouster Resource Person

Overali comments of CRC Coordinirtor:

1. I agree fuliy/partially with the self Appraisal Statement of 
CRP.

2. I differ.with the statement given at Serial No^^.r......
3. Punctuality in attendance-Normal/Good/Very Good
4. Seriousness/Sincerity in discharging duties- 

poor/aversge/satisfactofy/good/very

5. I grade his / her performance as 
poor/satisfactory/good/very good/excellent/outstanding:

Recominendation of the supervising authority.

1. He / She is /Not/competent for the post of CRP.
2. He / She is/Not /dedicated to assigned duty.
3. Level of perfonnance is, -• pooriaverage/satisfactory/ 

Good/Very Good.

Counter S e n a te  
BRCyURC .Coorxlinator 
(Supervising autiioiity)

Signature

CRC Coordinator 
(Reporting Authority)



C H A P T E R  - V I I

Mid-Dav-Meal Programme
The state Govt, of Tripura launched Mid-Day-Meal Scheme in the state w.e.f 1®̂ March, 

1980 for children reading in classes I-V in Govt, and Govt, aided schools. Under the scheme , the 
school going children of primaiy stage were provided dried food like biscuit, chira, muri and 
locally available seasonal fruits for 200 days in a year. Subsequently, Govt, of India introduced 
Mid-Day-Meal programme under the scheme entitled “National Programme of Nutritional 
support to primary Education”(NP-NSPE) w.e.f 15̂  ̂ August 1995 in the whole, country as a 
centrally sponsored scheme. As per guideline of the scheme, each child from classes I-V having 
attendance in schools up to 80% was supplied 3 kg of rice per month. Government of India 
provided rice free of cost and Rs.50.00 per quintal as subsidy for transportation of foodgrains.

Thereafter, in pursuance to the direction of the Hon’ble Supreme Court of India, the State 
Government began providing cooked meal (khichudi) to the eligible primary (I to V) school 
children on all school day since April 2003 under Mid-Day-Meal and from the year 2008 to 
all the children of classes VI to VIII (Upper primary level). Presently, Government of India is 
providing central assistance to the state Government @ Rs,2.80 per child per school day in the 
Primary and Rs.4.19 in the Upper Primary stage. Against the central assistance, the State 
contribution is Rs. 0.50 per child per school day both for the Primary and the Upper Primary 
stages.

Mid-Day-Meal is implemented in 4482 Primary schools and 2084 Upper Primary 
schools. As per MDM-MIS Data, total of 3,34,298 children in the Primary stage and 1,88,253 in 
the Upper Primary stage have opted for the Mid-Day meal in schools. Mid-day-Meal is also 
extended to all EGS & AIE centers established under SSA Scheme and also in the 
Madrassa/Muqtab institutions.

The prime objective of this scheme is to enhance enrollment, retention and attendance 
and simultaneously improving nutritional levels among children.

Management Structure
The present Management structure of Mid-Day Meal is totally under the Directorate of 

School Education Department. The Branch Officer, MDM Section, Directorate of School 
Education is the Drawal & Disbursing Officer of the scheme at the State level and controls all 
financial transaction regarding MDM . The Branch Officer, MDM assist the Principal Secretary 
and the Director, School Education Department to oversee the implementation of MDM. 
However, at the District and the Block level, the implementation of the scheme is supervised and 
monitored by the District Education Officers and the Inspector of Schools who are commonly 
implementing all schemes of the Department.

Norms under MDM 

Foodgrains norms :
Primary Level : 100 gm rice per child per day.
Upper Primary Level : 150 gm rice per child per day.
Cooking cost norms :
Primaiy Level : Rs. 3.73 per child per day (CSS: Rs.i.23 + State Contribution: Rs.0.50)
Upper Primary Level : Rs. 5.38 per child per day (CSS: Rs.4.84 + State Contribution: Rs.0.54)



Fixed Weekly Menu for MDM :

The weekly menu has been decided in consultation with tlje Dietician of the State Govt, and 
the menu presently seived to the children is as follows;

Monday : Khichudi
Tuesday •: Rice and Egg curry
Wednesday : Rice & Veg. curry
Thursday : Rice and* Egg curry'
Friday : Rice & Veg. Curry
Saturday : Payesh (Sweet Dish)/Khichudi/ Rice & Veg. curry

(to be decided by the school authority)

In the present weekly menu there are provision to provide two full eggs in a week, green 
vegetable twice in a week and dal* once in a week ( in mode of khichudi) which will fulfil the 
nutritional gap of school going children.

The state govt, has introduced the fixed uniform menu through out the state considering the 
following points:

(i) All children will be benefited nutritionally through out the state equally.
(ii) Though there are many communities in Trip^a, buj the food habits of all most all 

communities are same.
(iii) There will be no way to misuse tlie cooking'cost at tlie school level.
(iv) Sudden inspection regarding Quality & Quantity of MDM can be done as per specific 

fixed menu.
(y) Menu is prepared on the basis of the food ingredients available through out the state, 
(vi) As the day item of the menu is different the student’s willingness to take MDM and 

also to go to school will be increased.

Food Value Norms;

The prescribed food value as per present weekly menu for per child per day is as follows:

> Calorie value - 514 Kcl per day
> Protein value - 22 gms per day
> Calciurn . - 56 mg per day •

Norms for engagement of cook-cum-helpers:

The cook-cum-helpers under MDM Programme are being‘engaged following the norms 
based on no. of children as described bellow:

No. of Children No. of cook-cum-helper
1 to 50 1 cook-cum-helper
More than 50 to 100 2 cook-cum-helpers.
101 and above 1 additional cook-cum-helper for every

addition of 100 children

Norms for Kitchen Devices:

Every schools where MDMS are implemented are eligible for getting Rs.5000/- to 
procure new kitchen devices and after 5-years again Rs. 5000/- for replacement of old kitchen 
devices.



Norms for Kitchen-cum-Store:

All Govt., Govt. Aided school uiiits where Mid-Day-Meal programme is implemented are 
eligible for getting fund for construction of Kitchen-cum-Store under MDMS. The size of the 
Kitchen-cimi-Store depends on the no. of enrolled childi en in the school unit. There are approved 
construction designs for specific size of kitchen-cum-store. Size and corresponding constaiction 
cost of kitchen-cum-store is described bellow:

Enrollment Plinth Area Construction Cost
I to 50 P-I (16.00 sq.mt) Rs.l,38,000/-
51 to 100 P-U (20.00 sq.mt) Rs.2,03,182/-
101 to 200 P-ni (24.00 sq.mt) Rs.2,56,500/-
2001 & above P-IV (28.00 sq.mt) Rs.2,76,200/-

Guidelines for Implementation 
Foodgrains flow:

Foodgrains under MDMS are being allocated on quarterly basis. Foodgiains tlow consists 
of three stages as described bellow;
Stage Nodal Office Responsibility
I State level Nodal Office 

Directorate of School Education, 
MDM Section

Compilation of quarterly requirement of 
foodgrains in the State.
Allocates the required foodgrains to the block 
wise feeder godown.

II District Level Nodal Office 
District Education Office 
District Nodal Officer : District 
Education Officer

Compilation of quarterly requirement of 
foodgrains in the district.
Monitoring of foodgrains flow in the District.

III Block Level Nodal Office: 
Education Inspectorate.
Block Nodal Officer: Inspector 
of Schools

Compilation of quarterly requirement of 
foodgrains in the Block.
Re-allocation of foodgrains to school units and 
also to ensure that required quantity of foodgains 
have reached to the school imits in time. 
Monitoiing of proper utihzation of foodgrains.

Fund F
Fu]

stages as c

low:
lids under MDMS are being allocated on quarterly basis. Funds flow consists of tliree 
escribed bellow:

Stage Nodal Office Responsibility
I State level Nodal Office 

Directorate of School Education, 
MDM Section

Compilation of quarterly requirement of funds 
under MDMS in the State.
Allocates the required funds like cooking cost, 
honorarium to cook-cum-helpers etc.. to the block 
level nodal offices through e-transfer system.

II District Level Nodal Otfice 
District Education Office 
District Nodal Officer : District 
Education Officer

Monitoring for proper utilization of fiinds under 
MDMS at the block level offices as well as in the 
school units.

III Block Level Nodal Office: 
Education Inspectorate.
Block Nodal Ofiiccr: Inspecior 
of Schools

Re-allocation of funds like cooking cost, 
honorarium to cook-cum-helpers, MME, etc.. to 
school units and also to ensure the proper 
utilization of funds at school level.

C D



Engagement of Cook-cum-helpers:
The Block level nodal officers i.e the Inspector of Schools is responsible for engaging 

cook-cum-helpers in schools following the norms of engagement of cook-cum-helpers in 
consultation with School Management Committee (SMC) and HM/AHM/ Teacher In-charge. 
Construction of Kitchen-cum-stores:

The concerned school authority is responsible for construction work of kitchen-cum-store 
under supervision=of SMC and the Block level nodal officer i.e the Inspector of Schools. 
Procurement / Replacement of Kitchen Devices:

The concerned school authority is responsible for procurement of new Kitchen Devices 
or replace of kitchen devices under supervision of SMC and the Block level nodal officer i.e the 
Inspector of Schools.
School Health Programme:

Health Checkup of students, regular distribution of IFA Tablets & De-Worming tablets 
are being done under this component in convergence with NRHM. The block level nodal officers
i.e Inspector of schools are responsible to ensure the proper implementation of School Health 
Programme in all school units under their respective jurisdiction.
School Inspection:

Regular school inspection is necessary for proper implementation of the programme. All 
officers of school Education Department has been provided a fixed monthly target for school 
inspection. Officer wise fixed monthly target of school inspection is given bellow. All officers 
were requested by the authority to submit their inspection report on fortnightly basis to the MDM 
Section, Directorate of School Education for next coui*se of action.

SI.
No.

Designation of the Officer
Inspection

Target
1 Director, School Education 06
2. SPD/ASPD, SSA Hajya Mission 08
3. Director, SCERT 08

4.
Addl. Director/Joint DIrector/Dy. DIrector/SRO/A.O/O.S.D and other officer 
posted to the Directorate of School Education, SCERT and SSA Rajya Mission

08

5. District Education Officer 10
6. District Inspector of Schools 10
7. Inspector of Schools 14
8. Dy. Inspector of Schools 20

rhe Inspection Format is enclosed herewith at Annexure -  A.

Duties & Responsibilities of Inspector of Schools in brief

1. The concerned Inspector of Schools will ensure the placement of fund against Cooking 
Cost, Honorarium of cook-cum-helpers, MME etc.. to the concerned School timely.

2. The concerned Inspector of Schools will ensure the regular allotment of foodgrains and 
one month buffer stock of foodgrains in all school units under his jurisdiction.

3. The concerned Inspector of Schools will ensure the availability of cooking devices and 
utensils in all school units under his jurisdiction.

4. The concerned Inspector of Schools will ensure the availability of kitchen shed in all 
school units under his jurisdiction.

5. At least two time detail inspections in a year in each school by tlie inspecting officers 
under control concerned Inspector of Schools should be ensured.

6. Timely submission of reports, returns, expenditure statement & requisition for foodgrains 
and fund etc.. should be ensured.

7. All schools should be covered by organizing Health Checkup Camp
8. The concerned Inspector of Schools will help the school authority in all emergency 

situations.



C H A P T E R - VIII

Sarva Shiksha Abhivan iSSA) and 
its various interventions

Sarva Shiksha Abhiyan is the biggest ever flagship programme being implemented in the entire 
country with the objective of Universalizing Elementary Education (UEE) by bringing all children in 
the age group of 6-14 years under the ambit of primary schooling, expanding schooling facility to 
all inaccessible un-served habitations, creating new school infrastructure and renovating / 
improving infrastructure of existing schools. Ultimately, this time bound programme aims at 
achieving the goal by providing education of satisfactory quality to the children for improving their 
human capabilities adequately, so that they may stand on their own and lead a successful life of 
prestige in the practical world of hazards. In conformity with other States and Union Territories of 
the country the programme was launched in the State in 2001 -02 .

During the course of its implementation in our state, SSA has gone a long way in bringing about a 
sea change in the educational profile of the state by way of enrolling out-of-school children and 
retaining them in the schooling system, effecting a sharp, tangible decline in drop-out rates, 
increase in transition rate, bridging gender and social gaps, providing training for teachers to 
deliver education more effectively, involving community people in the education system, and so on.

Besides, a large number of assets have been created to facilitate the progress of education. 
Building of new educational infrastructure and renovation of the existing infrastructure, recruitment 
of capable human resource and enhancing their capabilities are to name only a few among many.

The goals of SSA are as follows:

□ Enrolment of all children (6-14 years) in School.
□ Retention of all children till completion of elementary education.
□ Bridging of gender and social category gaps in enrolment, retention and learning.
□ Ensuring that there is significant enhancement in the learning achievement levels of 

children at the primary and upper primary stages.

important functional areas and interventions of SSA are as follows:
I. E n ro lm e n t o f  O u t o f  S c h o o l C h ild re n

Under Sarva Shiksha Abhiyan, a lot of activities are undertaken throughout the State so that no 
child is left outside the schooling system. These activities start with conducting a large- scale 
household survey to identify the children, who are still outside the umbrella of education, taking 
30*  ̂ June as the base date. After the said identification process, a list of all such children (by 
name, habitation etc) is prepared for the entire state. Then the list is shared with the SSA 
functionaries at various levels. After this, massive efforts are taken up to meet the challenge of 
bringing these out of school children under the canopy of education. In order to materialize this, 
a large-scale enrollment drive programme - “Vidyalaya Chalo Abhiyan” is organised 
throughout the state. In this entire process, SSA functionaries, Teachers, community people, 
PRI members, parents and guardians, educational administrators and public representatives 
take active part. Due to the successful implementation of these initiatives, the number of 
identified Out-of-School Children (OoSC), i.e., 93971 in the year 2001-02 has come down to 
957 as identified through House-Hold-Survey conducted in 2014. Subsequently, during the 
special enrolment drive programme Vidaiaya Cholo Abhiyan 2016, a total of 775 out-of-school 
children could be enrolled in bchool. The remairiiny 182 children are profoundly disabled who 
are not able to attend regular school. There is a proposal to bring the school to the home of 
these children under the innovative intervention -  Home Based Education.



Y e a r Id e n tifie d  O oS C E nro lled  O o S C O o S C  u n co vered
2 0 0 1 -0 2 93971 31784 6 2 1 8 7
2 0 1 3 - 1 4 1376 1143 63
2 0 1 4 - 1 5 957 775 182

II. Special Training

The State Implementing Society of SSA Rajya Mission started implementation of Special Training 
intervention in the year 2011-12. SSA provides Special Training for Out-of-School Children who have t)een 
admitted to age-appropriate classes of regular schools to ensure that they are integrated into the school 
system. Such support is provided in the fonn of Residential or Non-Residential courses, as needed. During 
such training, the performances of the OoSC are continuously evaluated and are mainstreamed as and 
when their learning gap is bridged.

Y e ar
2 0 1 2 - 1 3
2 0 1 3 - 1 4
2 0 1 4 - 1 5

T a rg e t
5035
4 914
4 642

A c h ie v em en t
4496
4359
3968

M ain s tream in g
356
875
662

III. D is tribu tion  o f F ree  T e x tb o o ks

In S S A  Programme, provision of free Textbooks to students is a potential input for encouraging 
students towards stream of learning. Since inception of the programme in the state, SSA Rajya 
Mission, -Tripura, has been providing free textbooks to the eligible students reading at the 
elementary level, that is, all giri children and boys belonging to SC  & S T  communities. With a view  
to making the holistic critical process of timely printing and distribution of textbooks among the 
students, a strong convergence has been built with Tripura Board of Secondary Education (TBSE) 
and SCER T. All-out support has been provided to these institutions for accelerating and facilitating 
the entire process. W hile printing the mountainous number of textbooks every year, all the official 
formalities are observed and followed strictly. Th is  year, a ll e lig ib le  ch ild ren  (424736) have been  
handed over th e  requ ired  te x tb o o k s  on the dav of declaration of results of the 
annual exams.

IV . T ra in ing  o f u n tra in ed  T e a c h ers
As per RTE Act, 2009, training of all untrained teachers is mandatory. The  State has a total of 
23615  un-trained Teachers. O ut of them, initiative has been taken to train up 11884 Teachers  
through Indira Gandhi National O pen University (IG N O U ). In the first phase, i.e.. during 2014-15, 
fund amounting to Rs. 180 lakhs has been placed to IG N O U  for providing training to 3000  
teachers in Aug 2014. IG N O U  has started the process. 3000  more Teachers are targeted to be 
provided training in 20 15  -  16 through IG N O U . To cover the balance num ber of teachers, various 
recognized universities are also being consulted.

V . E n ro lm en t o f C W S N

Vision of Inclusive Education programme is to provide education to Children with Special Needs (CW SN) in 
inclusive set up of education with all other children. The mission of the Inclusive Education is to remove 
social and psychological isolation from the mind of the CWSN. In RTE Act (Amendment) 2012, education ol 
CW SN in Inclusive setup with other children has been given top most priority and importance. The 
coverage of CW SN during the past few years is given in the following table;



iden tified  in 
2013

Enrolled in 
2014

Identified  in 
2014

E nro lled  in 
2015

4487 3924 3875 3477

Further, 563 CWSN have been provided Home-Based Education in the year 2014-15. In the year 2015-16, 
the target for coverage under this intervention is 398.

VI. Kasturba Gandhi Balika Vidyalaya:

The Government of India has launched a scheme called Kasturba Gandhi Balika Vidyalaya 
(KGBV) in August 2004 to provide educational facilities for the dropout and never enrolled 
girl children between the age group 10-14 years belonging to SC/ST/OBC and Minority 
communities and families below the poverty line in educationally backward blocks. The 
objective of KGBV is to ensure access and quality education to the girls of disadvantaged 
groups of society by setting up residential schools with boarding facilities at elementary 
level and merged with SSA programme from Xl*^ five-year plan i.e. 1st April, 2007. This 
very important programme is formulated for promoting status of girls’ education at the 
upper primary stage for the girls belonging predominantly to SC, ST, OBC and Minority 
communities in the educationally backwards blocks. The scheme is subsequently enlarged 
and extended further to cover the Educationally Backward Blocks that have rural female 
literacy below 30%. In this scheme, there is provision for residential facility and other 
academic support to be provided to the girl students enrolled mainly from the dropped-out 
section in the areas concerned.

In Tripura, the KGBV scheme was introduced in the year 2005-06 primarily in 2 EB blocks 

in Dhalai district having domination of Tribal population. Subsequently, the scheme was 

implemented in 9 educationally backwards blocks located in North, Dhalai and South 

Tripura (now Gomati) districts. At the very beginning, the scheme was started with 20 ST 
girl children (mostly dropped out). Later on, the intake capacity of all the KGBV residential 
schools was Increased from 20 to 50. Subsequently, the capacity of each KGBV has been 
enhanced to 100 from 50 in January, 2009. The newly inaugurated KGBVs in Dasda and 

Ambassa Diocks under North Tripura and Dhalai District respectively are running with 50 
students in each. The main objective of this innovative scheme is to ensure elementary 
educational facility to the backward and dropped-out girl children put in difficult 
circumstarces in the society and prevent their further dropping out of schooling system. At 
the sam e time, the scheme ultimately envisages to impart quality education to these 

helpless backward children so that they can stand on their own and lead a prestigious life 
in the society.



District and blocl( wise list of KGBV hostels;

District SI.
No. Block Year Name of school Present

Students

Dhalai

1 Dumburnagar 2005-06 Durbajoy Choudhury Para High 100

2 Chawmanu 2005-06 Hezacharra High 100

3 Ambassa 2010-11 Ganganagar High 50

North
Tripura

4 Damcherra 2006-07 Paiza Govt. SB 100

5 Dasda 2011-12 Barcherra SB 50

South
Tripura

(now
Gomati)

6 Ampi Nagar 2006-07 HaripurHigh ’ 100. ' .

7 Karbook 2006-07 Patichari High 100

8 Rupaichari 2006-07 Hezachari High 100

9 Killa 2006-07 Laxmanpara High 100

Facilities Provided and available in KGBV hostels; -

Complete residential facilities.
Provision of Stipend.
Life Skill development works like weaving, sewing, bamboo & cane crafts etc. . 

Educational Exposure Tour both inside and outside State.
Pre- Admission Bridge coiirises for recovery of learning gap for dropped out students. 

Provision of Library books for all students.

Yoga Training for all students.
Computer facility.
Provision of complete school uniform (including shoes and winter garments) for all 

students.
Common school uniform and identity cards for all girls.
Facility of electricity.
Organizing of sports and cultural programmes in participation of all students on the 

occasions of National Days.
Solar photovoltaic power facility in Laxmanpara SB School Hostel.

Facility of Group Insurance scheme for all students.



VIL Strengthening o f BRCs and CRCs

In order to carry out various activities relating to quality education dimension and other SSA functions, 41 
Block I Urban Resource Centres and 332 Cluster Resource Centres have been established. All the Block 
and Cluster-level resource persons have been provided with 1 (one)-day orientation for enhancing their 
capacity in carrying out the activities successfully. A concise and comprehensive guidebook containing their 
roles and responsibilities has been fomnulated and supplied to all resource persons. Initiatives have also 
been taken to fill up all vacant posts of Block and Cluster-level resource persons for manning the Resource 
Centres.

V III.  Construction of Toilets

A massive and comprehensive plan has been developed to construct separate toilets for boys and girls as 
per UDISE 2013 -1 4  data. Apart from fund available under SSA, Central Public Sector Undertakings like 
ONGC, NBCC, AAI, REC, UBI, SBI, TGB, JCI, NEEPCO have been coming fonA/ard for this purpose. 
Detailed position is depicted below;

Activity Target CompI
-e te d

In
progress

Not
started Remarks

Girls' Toilet 
construction 252 3 248 1 Will be completed by April 2015 through DM 

& Collectors.
Boys’ Toilet 
construction 177 1 51 125 SSA ONGC NBCC AAI REC

67 94 10 1 3

Renovation of 
dysfunctional 
Girls’ Toilets

264 0 0 264

SSA ONGC UBI SBI TGB JCI
7 69 3 2 3 1

Remaining 179 
Bharat Kosh an<

to be covered by Swachh 
d MGNREGA.

Renovation of 
dysfunctional 
Boys’ Toilets

263 11 6 246

SSA ONGC UBI SBI NEEPCO
24 2 4 1 5 13

Remaining 215 to be covered by Swachh 
Bharat Kosh and MGNREGA.

IX, Introduction of COE

Following the .dictum of the RTE Act, 2009, Comprehensive and Continuous Evaluation (CCE) system has 
been introduced from 2015. For this purpose. Framework and Teachers’ Diary have been developed by 
SCERT, .the Academic Authority of the State, declared as per RTE Act, 2009. To enhance the capabilities 
of Elementary-level Teachers on CCE, SSA is providing fund for organizing training programmes at Block 
le\/els.



X. LINDICS

NCERT’s Learning Indicators (LINDICS) have been adapted by SSA and.is under review of SCERT.

XI. Research studies

With a view to assess and evaluate, impact and implication of implementation of different interventions of 
the scheme there is a provision to conduct research I evaluation studies and achievement test at different 
levels. The status of Research Studies undertaken during the year 2014-15 is depicted below;

• “Study on attendance of students and teachers” -  completed, report placed and is under 
consideration,

• “Achievement test on Science and Math at upper primary level” -  completed, report 
being prepared,

• “Study on enhancing reading, writing and arithmetical skills of eariy grade students” 
-  assessment test already completed.

XII. Publicity works
A number of publicity works have been undertaken during 2014-15 to generate awareness among various 
stakeholders of SSA. Some of the important initiatives are highlighted below;

1. A booklet titled “Instructions to the Headmasters and Headmistresses on overall 
improvenfient of school functioning” has been prepared and distributed to all Head Teachers 
and public representatives.

2. An appeal of the Hon’ble Education Minister, Government of Tripura, to motivate all 
Teachers towards working for enhancement of quality of education has been prepared in a 
colourful folder and distributed among all teachers of the State.

3. Leaflets on (i) rights of children as per RTE Act, 2009, and (ii) Roles and responsibilities of 
the members of the School Management Committee have been printed in mass quantity 
and distributed among common people.

4. A documentary film of 30 minutes’ duration on Achievement of SSA has been produced 
both in Bengali and English. The film is being shown during various Training Programmes 
etc.

5. The website of SSA Tripura (www.ssatripura.com) is being re-designed and revamped.

6. Of late, initiative has been taken to come up with a comprehensive Handbook for Inspectors and 
Deputy Inspectors and Resource Persons (SSA) for their academic and administrative supervision.

http://www.ssatripura.com
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District Level Education Committee fPLEC)

In SSA Programme, various interventions are implemented based on District Elementary Education 
Plan (DEEP) which is formulated by consolidating the Block Elementary Education Plans (BEEPs). 
Block Elementary Education Plan is formulated by accommodating the Village Education Plans which 
are framed by consolidating the Village and Habitation level educational needs of the children in the 
age group of 6-14 years. The flagship programme of SSA aims at universalizing Elementary Education 
by providing easy access to education, bringing all target group children under the ambit of education, 
retaining them in schooling system till completion of elementary education and ultimately by ensuring 
imparting of education to the children of satisfactory quality in equitable manner.

In monitoring and supervision mechanism of implementation of SSA programme there is provision 
for constitution of monitoring committee at State, District, Block, Village and School level.

At the District level there is District Level Education Committee (DLEC) which is constituted in all 
districts with the following compositions:-

1. District Magistrate & Collector - Chairman
,2. Chairpersons of all Panchayat Samitis - Members
3. Chairmen of all Block Advisory Committees (TTAADC) - Members
4. Chairperson of Municipal Council - Member
5. Chairperson of Nagar Panchayat - Member
6. Chairperson of District Education Standing Committee - Member
7. Chairperson of Zonal Development Committee, TTAADC - Member
8. Executive Engineer, PWD(DWS) - Member
9. Zonal Development Officer, TTAADC - Member
10. All Block Development Officers - Members
11. District Panchayat Officer - Member
12. Principal, DIET - Member
13. One Headteacher of H.S. School - Member
14. One Headteacher of High School - Member
15. One Headteacher of S.B. School - Member
16. One Headteacher of Primary School - Member
17. One Educationist - Member
18. One reported NGO - Member
19. All Inspectors of Schools (State) - Members
20. All Inspectors of Schools (TTAADC) - Members
21. Member Secretary, DDRC - Member
22. District Project Coordinator, SSA (District Education Officer)

-
Member
Secretary

Functions of DLEC:

The Committee examines Annual District Elementary Education Plan & Budget and 
accords approval with proposal /  suggestions, if any.
The Committee holds quarterly meeting to review extent of progress of different 

interventions at the district level.
The Committee implements decisions and policy adopted by the General Body of SSA.
The Committee submits reports to the State Office of SSA along w th  proposals and 
suggestions to expedite progress and overcome hurdles standing in the way.

mailto:spossatripura@gmail.com
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Block Level Education Com m ittee fBLECI

Sarva Shiksha Abhiyan, the biggest ever Educational Flagship programme of the independent 
India, aims at universalizing elementary education for the children in the age group of 6-14 years. The 
programme is implemented based on Annual Work Plan & Budget formulated through micro planning 
process.

Initially, Village Education Plan is formulated by consolidating the education requirement and 
needs of the children at the habitations and village level. Village Education Plans are the constituents 
of Block Education Plan. Thereafter, District Elementary Education Plan (DEEP) is prepared by 
consolidating the Block Education Plans. Ultimately, State Annual Work Plan 8s Budget is formulated 
by consolidating the District Education Plans.

In order to closely monitor, review and supervise implementation of different interventions of SSA 
programme there is a monitoring system at all levels right from State to school levels.

At the Block level there is Block Level Education Committee (BLEC) which is constituted in all 
blocks with the following composition:-

1. Chairman of Panchayet Samiti - Chairman
2. Chairman of Block Advisory CommitteefTTAADC) . - Co-Chairman
3. Block Development Officer - Vice- Chairman
4. • Chairman of Block Education Standing Committee, 

Panchayet Samiti - Member

5. Chairman of Sub Zonal Committee (TTAADC) - Member
6. CDPO, Social Welfare and Social Education Deptt. - Member
7. Headmaster of H.S. School(Selected) - Member
8. Headmaster of High School (Selected) - Member
9. Headmaster of Senior Basic School (Selected) - Member
10. Headmaster of Junior Basic School (Selected) - Member
11. Chairperson, Village Education Committee (Selected) - Member
12. Chairperson, School Management Committee (Selected) - Member
13. Teacher Representative (Selected) - Member
14. PRI member (Selected) - Member
15. Sub-Divisional Officer, PWD - Member
16. Project Oflicer, RD Deptt. - Member
17. Representative of NGO - Member
18. Inspector of Schools, TTAADC - Joint Block Project 

Co-ordinator
19. Inspector of Schools, (State Govt.) - Block Project Co- 

ordinator(Convenor)

Functions of Block Level Education Committee:

The Committee examines Annual Village Education Plans and accords approval with 
proposal /  suggestions, if any.
The Committee holds quarterly meeting to review extent of progress of different 
interventions at the block level.
The Committee implements decisions and policy adopted by the District Level Education 
Committee.
The Committee submits reports to the District Project Office along with proposals and 
suggestions to expedite progress and overcome hurdles standing in the way.



C H A P T E R - I X

Rashtriva Madhvamik Shiksha Abhivan (RMSA) 
and its interventions

INTRO DUCTIO N:

Secondary Education is a crucial stage in the educational hierarchy as it prepares 
the students for higher education and also for the world of work. Classes IX and X 
constitute the secondary stage, whereas classes XI and X II are designated as the higher 
secondary stage. The normal age group of the children in secondary classes is 14-16 
whereas it is 16-18 for higher secondary classes. The rigor of the secondary and higher 
secondary stage, enables Indian students to compete successfully for education and for 
jobs globally. Therefore, it is absolutely essential to strengthen this stage by providing 
greater access and also by improving quality in a significant way.

The demand for Secondary Education has recently increased due to successful 
implementation of SSA in Tripura. After universalisation of access to and consequential 
improvement of quality education at elementary stage, completion and transition rates 
are enormously improved.

Secondary Education is the link between Elem entary Education and Higher 
Education and the RMSA aims at bridging the wide gaps between Elementary 
Education and Higher Education.

STATUS OF SECONDARY EDUCATION IN THE STATE:

The present status of secondary education in Tripura as on 30.09.2014 is depicted 
bhere under:-

1. No. of High Schools (IX  -  X) 588
2. No. of Higher Secondary Schools (XI -  X II) 396
3. Enrolment at Secondary Level (IX -  X) 146974
4. Enrolment at Higher Secondary Level (XI -  X II) 56360
5. Teachers for secondary (Govt. + Aided) 4493
6. Pupil Teacher Ratio (PTR) at Secondary Level 33 :1

GOALS & OBJECTIVES:

In order to m eet the challenge of Universalisation of Secondary Education (USE), 
there is a need for a paradigm shift in the conceptual design of secondary education. 
The guiding principles in this regard are; Universal Access, Equality and Social Justice, 
Relevance and Development and Curricular and Structural Aspects. Universalisation of 
Secondary Education gives opportunity, to move towards equity. The concept of 
‘common school’ will be encouraged. If these values are to be established in the 
system, all types of schools, including unaided private schools will also contribute 
towards Universalisation of Secondary Education (USE) by ensuring adequate 
enrolments tor the children from under privileged society and the children Below Poverty 
Line (BPL) families.



•The above goal translates into the following main objectives;

i) to ensure that all secondary schools have physical facilities, staffs and supplies 
at least according to the prescribed standards through financial support in case 
of Governm ent/ Local Body and Government aided schools, and appropriate 
regulatory mechanism in the case of other schools;

ii) to improve access to secondary schooling to all young people’s according to 
norms -  through proximate location (say. Secondary Schools within 3 kms,.and 
Higher Secondary Schools within 4 kms)/ efficient and safe transport 
arrangem ents/ residential facilities, depending on local circumstances including 
open schooling. However in hilly 'and difficult areas, these norms can be 
relaxed. Preferably residential schools may be set up in such areas;

iii) to ensure that no child is deprived of secondary education of satisfactory quality 
due to gender, socio-economic, disability and other barriers; and

iv) to improve quality of secondary education resulting in enhanced intellectual,
social and cultural learning. • ’

v)- To ensure that all students pursuing secondary education receive education'of 
good quality.

vi) Achievement of the above objectives would also, inter-alia, signify substantial 
progress in the direction of the Common School System.

APPROACH AND STR A TEG Y FOR SECO NDARY STAGE:.......  '■ ■ .......................... . ........... ...... — ' " , » ' ! ■ -  ....

In the context of Universalisation of Secondary Education (USE), large-scale 
inputs in terms of additional schools, additional classrooms, teachers and other facilities 
need to be provided to m eet the challenge of numbers, credibility and qualify. It inter- 
alia requires assessm ent/ provision of educational needs, physical infrastructure, 
human resource, academ ic inputs and effective monitoring of implementation of the 
programmes. The schem e will initially cover upto class X. Subsequently, the higher 
secondary stage will also be taken up. The strategy for universalizing access to 
secondary education and improving its qualify are as under:

1. ACCESS:

One of the guiding principles in regard to Universalisation of Secondary 
Education (USE) is Universal Access. Development of access and infrastructure facility 
is envisaged to be carried out in the following ways:

•  U pgrading Upper Primary Schools to Secondary schools,
•  Enhancing intake capacity of the existing school by strengthen ing  existing 

secondary schools, through additional class rooms, laboratories, libraries, art 
and crafts room, toilet blocks, drinking water and repair of existing secondary 
school buildings.

•  Making the school building accessible to. CW SN by providing facilities like 
ramp, barrier free toilets, and block resource room with equipments etc.

•  Providing IC T enabled schools and strengthening of schools by providing 
computers along with hardware and software through the ICT@ School 
scheme.

•  R esidential quarters for Teachers in remote areas.



• Providing Girls’ Hostels specifically through up-gradation of KGBVs, under 
Girls’ Hostel scheme.

• Opening of residential Schools in remote and sparsely populated areas.
• Providing infrastructure for vocational education as tools, equipments apd 

furniture.
• Residential facilities/ Hostels for urban deprived children and children without 

adult protection.
• Establishing Model Schools in Educationally Backward Blocks (EBBs) with all the required 

infrastructure at par with Kendriya Vidyalaya (KV) norms under the Model School scheme.

The above mentioned facilities are supplemented by other softer strategies, foi 
ensuring universal enrolm ent/ retention of students in the schools. Some of those are as 
follows:

(a) Creation of database through U-DISE (Unified District Education System foi 
Education).

(b) School M apping Exercise through Distance Matrix method to identify anc 
locate the habitations or localities which are not having facility to access 
secondary education.

(c) H ousehold survey to identify drop-out students in convergence with SSA.
(d) Different scholarships/stipends/incentives are being provided to the students 

by the State Govt.
(e )C W S N  are also being facilitated through providing escort and transpor 

allowances, boarding and lodging allowances, reader gl'^^f*Qces, aids anc 
appliances etc through lEDSS (Inclusive Education for u iluufo  at Secondarv 
Stage) scheme, which Is one of the subsumed scheme under Integratec 
RMSA.

1. QUALITY:

Within the limits of the scope and provision, the following facilities are being provided 
for improvement of quality in secondary stage:

❖  Provision o f S taff:
Engagem ent of 5 Post Graduate Teachers per school, which were up
graded by RMSA.

•  Engagem ent of 2 non-teaching staff per school, which were up-graded by 
RM SA

Provision o f tra in ing:
•  In-service training for existing secondary teachers.
•  Induction training to newly engaged teachers under RMSA.
•  Orientation training to Head Teachers.
•  Training for Master Resource Persons.
•  School Leadership Development training for HMs.

Provision o f School G rant:

Rs.50,000/- per govt. High/ HS school to m eet (i) petty repairs & m aintenance, (ii) petty 
and contingent expenditure like Organizing meetings, Conveyance, stationeries, 
procurement of laboratory consumables, (iv) water, electricity and telephone



❖ Provision of l\/linor Repair Grant:
•  R s.25,000/- per govt. High/ HS school for minor repair.

❖ Provision of ICT infrastructure through ICT@School scheme
•  ICT hardware for school
•  Recurring grant in connection with salaries of ICT faculties and other 

recurring expenses.

*> Other quality interventions:
•  Excursion trip for students within the state
•  Special teaching for learning enhancement of students
•  Provision of science kits
•  Provision of maths kits
•  Provision of sports goods
•  Book fair at District level

1. EQUITY

*> Provision for CWSN (Children with Special Needs) through lEDSS Scheme:
•  R s.3000/- per CW SN for student oriented activities including assistance 

and equipments.
•  Environment Building programme at block level

❖ Provision of Girls’ Hostel:
•  Construction 100 bedded girls’ hostels in Educationally Backward Blocks 

through expansion of KGBV hostels.

Provision of Girls’ toilet

Empowering girls with Self-Defence technique

2. COMMUNITY MOBILIZATION:

❖  Awareness programme on effective implementation of RM SA objectives and their 
roles & responsibilities for the PRIs/Community leaders /SM C members/ 
Guardians etc.

MANAGEMENT STRUCTURE FOR IMPLEMENTATION OF THE SCHEME:

Echoing the spirit of the RMSA framework, School Management and 
Development Committees (SM DCs) were constituted in every secondary school. But, 
with a view to encourage convergence and to avoid functioning of multiple agencies 
with similar objectives at the school level, it has been recommended that in case of 
composite schools only a SM C (School Management Committee) may be constituted. 
The SMC may also perform the functions of SM DC (School Managem ent & 
Development Comm ittee).



To assist the SM DCs the following sub-committees were also constituted in all 
the secondary schools of the State as per the framework of RM SA:-

(i) The School B uild ing Com m ittee: - which is responsible for planning, 
estimation, management, monitoring, supervision, reporting, and 
m aintenance of accounts relating to construction, renovation, repairing and 
m aintenance and other related civil works.

(ii) The A cadem ic C om m ittee: • which is responsible for all academic activities 
including planning, management, monitoring, supervision, reporting, and 
collection of data for UDISE. It is also responsible for ensuring quality 
improvements, equity, reducing barriers- like socio economic, gender and 
disability, teachers and student’s attendance, recommending teachers for 
training, guidance and counseling, student’s achievements, co-curricular and 
extracurricular activities and overall academic and personality development of 
students and teachers.

IS



Operative portion of Financial Management and Accounting 
Procedure ofRMSA - Functions of the concerned officials and 

maintenance of books of accounts:
1. Cashien-

A Cashier of RMSA shall be responsible for maintaining of Cash books. Bill 
register. Ledger book (component wise) Cheque receiving register, Cheque issuing 
register. Advance register, Register for professional Tax; TDS, VAT etc.. Maintenance 
of accounts of RMSA State Office, Bank 'Pass books. Cheque books etc.

2. Accounts Officer/Accountant:-
An Accounts officer of RMSA shall be responsible for supervision of the 

functions of the Cashier of RMSA and shall prepare -  Bank reconciliation statement. 
Receipt and expenditure statement. Submission of UC, Audit of Accounts both 
internal & external,* Financial Management and Procurement, Matters relating to 
release of fund of Central Share and State Share of RMSA, Payment of bills of RMSA 
State office and shall act as head of the monitoring team.

3. Drawing and Disbursing Officer (DDO):-
The overall supervision in regard to maintenance of books of accounts and 

all other related activities shall rest with the DDO. The DDO shall be accoimtable to 
the concerned appropriate authorities for any lapses/loopholes.

4. List of books of accounts and registers to be maintained compulsorily:-
The following books of accounts and registers shall be maintained by the 

RMSA State Office as well as district RMSA offices and school authorities.

a. Cashbooks:-
i. Cash book of RMSA

ii. Cash book of Girl's Hostel
iii. Cash book of Model School

b. Advance Register
i. Temporary Advance Register regarding TA/DA, festival advance etc. 

(Staff).
ii. Advance Register (others)

c. Stock Register
d. Register of works
e. A separate register showing receipt and expenditure in Sub-Plan (ST) SCP 
£. Receipt Register
g. Despatch Register
h. File register
i. Ledger book
j. Cheque receive register



k. Cheque issue register 
1. Pay-in-slip
m. Bank pass book and bank statennents 
n. Bills register

o. Asset Register:-
1. Capital goods including fixed assets

ii. Non-consumable articles
iii. Consumable articles 

p. Fixed asset register
q. Monthly accounts of receipts and payments 
r. Temporary advance register (personnel)
8. Registers for professional tax.

5. Advances
i. All funds released to the district and school level are initially classified as 

advances and the same indicated as such in the books of accounts. These 
advances shall be adjusted based on the expenditure statements /  utilization 
certificates received in the State RMSA Office of having been spent the funds. 
Similar procedures shall be followed for funds released at district and schools 
level.

ii. The advances released to schools level for undertaking certain activities such as 
civil works which remain unspent at the end of the year shall be carried over to 
next year as spillover activities based on the approval of PAB.

6. Advance Register:-

i. All advances are to be entered in the advance register to be maintained as 
per specimen given in Annexure-L

ii. The adjustment of the advances is also to be entered promptly in this register. It 
should be ensured that no personal advance is outstanding for more than one 
month. In case, adjustment claims for personal advances are not submitted in 
time, penal action including charging of interest should be taken. All other 
advances should be adjusted on receipt of utilization certificate segregating 
expenditure by activity and minute details.

7. Monitoring of advances:"
The RMSA State Office shall strictly monitor the progress of adjustment of 

advances and take remedial measures required for the speedy adjustment of the 
advances within the time limit prescribed above.



8, CashBook:-
i) When cash /  cheque /  DD is paid into the bank the counterfoils of the pay-
in- slip should be verified with the cash book by the SPO/ASPO /  DPO /  SMC /  
SMDC /  designated officer as the case may be.

ii) Overwriting should be avdided and corrections, if any, should be attested by 
the SPO/ ASPO /  DPO /  SMC /  SMDC /  designated officer as the case may be.

iii) Crossed account payee cheque alone should be issued to third parties.

iv) No bearer cheques shall be issued.

v) If no transactions have taken place in a day(s) the entry "No transaction" has 
to be noted in the cash book on that day(s) and balances carried over to next day 
and attested by the SPO/ASPO/DPO/SMDC or designated officer as the case may 
be.
vi) When payments are made through cheque(s), the number of the cheque
should invariably be noted in the cash book for cross checking.

9. Verificatioii of cash balance:-
i. The DDO of an office should verify cash books at l^ast once in a month and 
tally with the cash book balance meticulously. The contents of the cash chest /  
cash box should also be verified, if at all cash lying. Howevet, no hand cash shajl 
be kept in the office or with the cashier.

The result of verification should be recorded* in cash book each time as
under:

"Cash balance verified by me today and found to be Rs............ (in figures)
(Rupees............................................. (in  words) on actual count as correct"
Date..................

Signature 
(Designation of the officer)

ii. In case physical verification of cash balance of the chest does not tally with 
the cash book, the fact should be recorded in the cash book and a report to this 
effect is to be submitted to the next higher authority for action in case the erroi is 
not corrected at once.
iii. The excess or shortage should be rectified by making the necessary receipt 
or payment entry "cash found excess" as miscellaneous revenue or "cash found 
short" should be recovered immediately.



10. Correction of errors:-
i. If the error is discovered before the close of the day's accounts, necessary 
correction should be made in the original entry before the accounts of the day are 
closed.
iii. If the error is discovered after the close of the day's accoimts but before 31̂ *

March, the correction should take the form of a fresh entry in the cashbook.
11. Journal:-

Joumal is one of the important account books. Its use is restricted to only 
recording adjustment entries other than cash transactions. Vouchers shall support 
each adjustment entry passed through a journal. Brief narration of each entry shall 
be signed by thie Head of office. The Accoxmtant will check each entry of the 
journals with the vouchers and put dated initials against the entries checked and 
verified by the Accoimts Officer/DDO.

12. Ledger:-

i. The ledger is a register in which all transactioi\s recorded in the cash book 
or journal shall be classified under different heads of accotmts or objects of 
expenditure or any sub-unit thereof.
ii. The ledger should be kept in the prescribed form separate pages are to be 
opened for each item of expenditure.
iii. The Ledger accounts shall be arranged and grouped in such a manner that 
the desired information is promptiy secured.
iv. Combined ledger accounts can be maintained for various detailed heads. 
The contingent register may be maintained in such a manner that it is used as 
ledger for recording expenditure under miscellaneous items.
v. Every ledger account is divided into two sides, the left-hand side being the 
"debit side" and the right hand side the "credit side".
vi. All items of debits and credits of the cashbook and journal shall be posted 
on the same day in the respective Ledger accoxmt.
vii. Daily totals shall invariably be given and progressive totals shown 
wherever necessary.
viii. All the ledger accoimts shall be closed at the end of the month. Totals shall 
also be struck in the classified account.
ix. Monthly totals of various ledger accoimts shall then be tallied with the 
totals of classified abstract and discrepancy, if any, rectified and reconciled.
x. Monthly accoimt of receipts and payments shall be prepared immediately 
after closing of the accounts for the month.



.13. Bank recondlialioii:'
L . Monthly bank reconciliation should be carried put on a regular ba^ .
ii. Bank Pass book should be sent regularly to die bank for making up-to-date 
entries of all transactions in a month.

m • ■ * *
iii. In case a Bank Pass Book Is not issued, mondily bank statement should be 
obtained from the bank regularly.
iv. V Entries shown in the passbook /  bank statement will be tallied monthly 
with the entries in the cashbook.
V. Any discrepancy will be rectified and difference explained in the bank 
reconciliation statement in the manner explain^ below.

14. Banking Arrangement-Opening o i  a Separate Bank Account:-
Joint signatory savings bank (SB) accounts with public sector scheduled 

commercial banks shall be opened under the scheme at the State, District and 
School level. Unless otherwise requked by the MHRD/ only one bank accotmt 
should be opened and no multiple accounts are allowed. The accoimts shall be 
opened in public sector banks. The SB accounts will be a joint signatory account at 
all levels. The State Project Director and Finance Controller will be the joint 
signatories at the State level, and District Project 6fficer and District Education 
Officer at the district level. The Headmaster or Principal and Chairman of the 
SMC/SMDC m il be the joint holder of the e^count at school levM.

15. Miscellaneous guidelines
a) At the end of the month district wise abstract should be prepared showing 
monthly expenditure in respect of each district (State).

b) A consolidated statement also be maintained indicating the progressive 
expenditure from month to month in respect of each district (State)

c) Cash books should be maintained in double column system. It has two sides 
receipts and payments and the amount column in each side should be sub-divided 
into cash and bank (all levels)

d) Each voucher should be assigned a serial no. and ledger folio number which 
should be noted against in each entry in the cash book. Each entry in the cash book 
should be attested by the designated officer (all levels).

e) Cash book should be closed daily and total cash balance struck and attested by 
the desienated officer after verification of the total (all levels).



f) All cash /  cheques /  DD etc received should be deposited in the bank on the same 
day itself. If any cash is retained in hand that should be verified by the designated 
officer and recorded in tiie cash book and excess cash in hand should be deposited 
next day itself (all levels).

g) Third party cheques should be given in A/c payee cheques (all levels).

h) A quarterly expenditure statement showing the allotment and expenditure under 
each intervention shall be prepared and subnutted to the State Project Coordinator by 
the DPO who shall intern prepare and consolidate quarterly expenditure statement 
and submit it to the concerned department of the State Govt, and Govt, of India 
(District & State).

i) At the close of each quarter a consolidated account showing the cumulative total 
receipts and payments till the end of the period under each head of account with 
opening and closing balances shall be prepared and submitted by the SPO to the 
concerned department of the State Govt, and the Govt, of India (State),

j) Ledgers and receipts /  invoice should be maintained at all levels of expenditure.

k) Where SMDCs/SMCs are receiving and utilizing fund records shall be maintained 
by the school levels as well as district and State levels

1) Vouchers and receipts / invoices shall be available for inspection by the Auditors, 
State implementing society. State Govt, and Govt, of India.

m) Consolidated records of receipts and expenditure shall be kept at districts and 
state levels.

n) Register of Assets should be maintained in all levels (schools, districts and State) 
in the format given in Annexure -II for the assets acquired wholly or substantially 
out of approved and allotted project fund and stock register separately for capital 
goods, consumable and non-consumable articles and shall be arranged for their 
physical verificatiori at least once in a year.
o. Any other books and accoimts record which may be consider necessary for the day 
to day work of RMSA shall also be maintained witii the approval of the SMD (aU 
levels).

p) It shall be the duty of the accounts and finance wing in RMSA to ensure strict 
observance of the above accoimting principles, 

q) It shall also be necessary to establish the operation of adequate and satisfactory 
internal audit function, 

r) Any grant or portion thereof given by the Govt, of India or the State Govt, to 
RMSA for a specific purpose shall not be appropriated without the previous sanction 
of the granting authority to a purpose of other then that for which it was originally 
approved.

m



s ) , All grants released by the GOI to RMSA will be deposited in a Joint signatory 
savings bank account in’any nationalized public sector bank.

t) The receipt from other sources including the State govt, share of the grant shall 
also be deposited in the same joint signatory SB accoimt.

u) Only one SB accoimt should be opened for each major schemes of the School 
Education i.e. RMSA, Model School and GirFs School /  Hostels, SPO, DPO and at the 
school level, there can be one SB account for RMSA, Model School in exceptioml cases 
more than one SB accoimt can be opened at any level only ^ e r  an authorization of the 
Executive Committee of the State RMSA.

v) In respect of releases by the State RMSA to the districts, joint savings signatory 
bank accounts would be opened in any nationalized bank at the district lever and 
school level.



Annexure -I

Advance Register

Date To
whom
given

Particul
arsof

advance

Cheque
No.&
date

Amount Adjustment details Balance

Date of 
adjustm 
ent / Vr. 

No.

Amount
adjusted



A nnexure  - I I

Register of Fixed Assets 

Name and description of the fixed assets.........

Date Particulars 
of asset

Particulars of 
Supplier / 
Contractor

Cost of 
the 

Asset

Location 
of the 
Asset

Remarks

■, t

Name
and

address

Bill
No.
and
Date /'

I-

t

Note:- The items o f sim ilar nature but having significant distinctive features (e.g. 

study table, office table, computer table etc.) should be accounted fo r  separately in 

stock.



Capacity Building Programme
on

School Leadership Development
For building leadership capacities of School Heads, Rashtriya Madhyamik 

Shiksha Abhiyan in collaboration with National Center for School Leadership (NCSL) -  
National University of Education Planning and Administration (NUEPA), New Delhi 
conducts School Leadership Development programme for Head teachers of High and 
Higher Secondary Schools in the State.

Vision: To develop new generation leaders to transform schools so that every child 
leams and every school excels.

Mission: To enhance leadership capability at school level for institution building to 
deliver quality education.

Programme Framework:

Approach of NCSL, NUEPA for Leadership Development for the State is 
depicted below:

• Holistic -  development through involvement at all levels
• Collaborating with people at grassroots level at every stage viz. programme 

development, implementation review and impact study
• Ownership of programme by the people
• Transaction -  With internalization through participation
• Ensuring implementation and change through on-site support
• Context and application based approach.
• Incorporating wide range of new thinking and experiences from field
• Enabling and empowering school leaders to transform their schools.

Four Strands of School Leadership Development Programme:

i



Curriculum Framework for School Leadership Development:

Objectives for State Resource Group (SRG) on Leadership D evelopm ent:
• To contextualize and translate the Handbook on School Leadership 

Development.
• To include state specific case studies and material in the handbook for better 

ownership and relevance.
• To orient and build the capacity of the State Resource Group towards practice- 

based transaction for capacity building of school leaders
• To identify the different potentials of the SRG and form district teams for 

capacity building programmes for school leaders.
• To develop an action plan for on-site support and continuous engagement with 

the school heads
• Exploratory discussion on developing PLC (Professional Learning Communities) 

ill each cluster and promoting peer based learning amongst school heads and 
teachers.



C H A P T E R  - X

PROCUREMENT AND StJPPLY OF BI CYCLES TO THE GIRL 
STUDENTS STUDYING AT SECOlOiARY LEVEL

i) Introduction

The Scheme - ‘Supply of > Bi-Cycle to the (StM Students studying in 
classes IX-XII in Govt, and Go\rt. aided Schools iirpm families having 
annual income not exceeding to Rs. 1.25 lakhs' has been introduced in 
the State of Tripura in the year 2013-14 under ^State Plan Budget. But 
from 2014-15 the same is being continued for the Gil'ls Students reading 
in Class IX having annual income not exceeding Rs.. 1.25 lakhs. Eligible 
Girl students of all Govt, and Govt, aided Schools are being covered 
under this scheme.

ii) Objective

This Scheme aims at empowering girl students by building 
confidence, improving their enrolment in schools and ensuririg* tlieir 
retention in schooling system.

iii) Salient Features:-

a) Organizational Structure

Education (School) Department procures Bi-cycle Centrally 
through Open Tender. Bi-cycles are being supplied by the supplier to the 
selected centers for proper distribution.

b) Implementation >

After supply of bi-cycles, the same are inspected at various 
selected centers by the post delivery inspection teams approved by the 
Head of the Department. Thereafter, the bi-cycles are distributed 
amongst the eligible girl students by the concerned Head of the 
institutions.

iv) Strategies

Bi-cycles are procured through open Tender. The successful 
bidder supplies the bi-cycles to the selected distribution centers for 
smooth distribution.

v) Impact !-

Enrolment as well as retention of Girl students at Secondary Level 
is getting increased.



ACHIEVEMENT REPORT -  AT A GLANCE 
(2013^14 to 2014-15)

Name of 
Scheme

Target
Group

Target 
fixed for 
5 years 
(unit 

in nos)

2013-14

Target

Piiysical
(Nos.)

Financial
(«»•)

Aciiievement

Physical
(Wot.)

Financial
(Rs.)

2014-15

Target

Fkymad
(N «.)

Financial
... .

Achievement

Physical
(Nos.)

Financial
(Rs.)

10 11

Providing
G i r l s '
Bi-cycle
to the
students
having
family
income
up-to 1.25
lakhs per
Annum.

2013-14: 
Girl students 
of classes 
IX -X II 

having 
family 
income upto 
.1.25 lakhs 
per Annum

2014-15 
onwards: 
Girls
students of 
class IX 
having 
family 
income upto 
1.25 lakhs 
per Annum

First yean 
55540 
Next four 
years 
@20000

50,000 Rs.15,000000 55,540 18,05,17,500 20,000 7,0000000 20,000 Rs:6,78,6000



C H A P T E R - X I

Monitoring of Civil Works construction

1. Introduction

SSA aims to universalize access to elementary education in accordance with the vision 
of the RTE Act. The Schedule to the RTE Act lays down the norms and standards for a 
school building. A school building has to be an all weather building comprising at least one 
classroom for every teacher and an office-cum-store-cum-Head teachers room, barrier free 
access, toilets, safe and adequate drinking water facility for all children, arrangements for 
securing the school building boundary wall or green fencing, a kitchen for cooking MDM, a 
playground, equipment for sports and games, a library, and TLM. SSA will support the cre
ation of school infrastructure as per the norms and standards specified in the RTE Act, both 
through direct programme funding and also in convergence. Central and State Govern
ments. Some examples of schemes with which convergence is required for school infra
structure creation and up gradation are MDM scheme, drinking water, sanitation facilities, 
compound wall and playground development by Ministry of Rural Development raising plan
tation in school campus, under social forestry etc.

2. Whole School Development

Development of school infrastructure is a comprehensive exercise for developing the 
school building along with its Indoor and outdoor spaces in ways that contribute to the goals 
of universal access, retention, equity and quality in education.

The guiding principles for Whole School Development Plan are:

a. infrastructure plan to follow the education plan

b. Child-centred planning with overall development of child (physical, social, emotional 
and cognitive) addressed

c. Responsive towards needs of all children and the diversity they bring in a school

d. Entire school space (indoor and outdoor) as learning continuum for a child.

e. Developing the entire school space as resource for fun and learning activities using
ideas of Building as Learning Aid (BaLA)

f. A safe and secure environment for all children

g. Clean and hygienic environment for all children in a phase can be reviewed and
mid-course corrections, if needed be made.



3. School infrastructure surveys:

SSA will support all government and local body schools In meeting the infrastructure 
requirements specified in the schedule to the RTE Act.

4. Schools to have composite buildings:

Each new school to be constructed under SSA will have a composite building, containing all 
features specified in the schedule .to the RTE Act. That is, it shall have th e  req u is ite  
number of rooms, toilets and drinking w ater facilities, MDM kitchen shed, fence/boundary 
wall, playground, sports equipment, TLM  and library. .

5. School buildings to have barrier free access:

Barrier free access implies that the physical design of the school building should be such 
that all children, including children with disabilities, should be able to move in all areas of 
the school and use all the facilities provided.

6. School buildings to Incorporate child friendly features:

Schools are built for children. School building designs should, therefore, respond to the needs 
of children. Different facilities the school should be built to the scale of the children, such as 
drinking water taps and urinals at different heights for children of different age groups/heights.

7.Maxlnfising pedagogic potential of indoor and outdoor school spaces:

Design of both indoor and outdoor spaces of the school can facilitate learning in many 
different ways. The concept of 'BaLA' (Building as a Learning Aid) has been implemented 
in several States to unlock the pedagogic potential of built spaces and outdoor spaces in 
school premises.

8. School buildings to incorporate safety features for resistance against 
hazards:

SSA will ensure that children receive education in a safe and s e c u re  en v iro n m en t. A ll 
school buildings under SSA will provide safety features in the structural design of the school 
buildings in order to make the school buildings safe.

9. Major repairs:

There are large numbers of schools that cannot be repaired under the available mainte-i 
nance grant. To facilitate the availability of funds for m ajor repairs, civil works component 
of SSA allows major repairs up to 150 crore nationally, per annum under SSA subject to the 
conditions laid down in the relevant nomis.



A. Different stages of Monitoring & Supervision of CIVIL WORKS

• Provision of CIVIL WORKS aims at-
Improving school infrastructure.

^  Narrowing deficiency / gap in infrastructure.
Making school infrastructure attractive to children.

^  Making school building learning aid under BALA concept.
Ensuring school barrier free for CWSN.
Ensuring adequate accommodation to all children.
Providing safe & hygienic environment to all.

• Fund Provision of CIVIL WORKS -
^  Quantum of fund limited to 33% of project cost excluding maintenance.
^  Fund provision may be upto 50 % of District plan within 33 % restriction during overall 

project period.
^  Unit cost of work is calculated based on State Schedule of Rates (SOR).

• Items of Civil Works-
^  Construction of school building for Primary school.
^  Construction of addl. Classroom 
^  Construction of toilet 
^  Creation of drinking water facility 

Construction of boundary wall 
^  Construction of HM's room 
^  Construction of Ramp with handrail 
^  Construction of handrail in existing Ramp 
^  Construction of CWSN friendly toilet 
^  Construction of hostel building 
^  Construction of BRC/URC Hall.

ADDITIONAL ITEM OF ACTIVITIES

• Civil Works may also include -
Adaptation of existing building.
Retro-fitting of existing building toward hazard resistance.

^  Re-construction of dilapidated school building.
^  Major repair of school building constructed before 10 years & within 60 % of the cost of 

new construction.

• Planning for Civil Works

^  Assessment of requirement at micro / school level.
^  Assessment basing on enrolment / other accommodation purpose.

Preparation of village plan consolidating requirement of schools under the village. 
Preparation of Block plan consolidating village plans.
Preparation of District plan consolidating Block plan.

^  Preparation of State plais consolidating District plans



• Important Specification for Civil Works
^  Depth of foundation
^  Measurement of plinth band, lintel, roof / top 
^  Room size 
^  Size of pillar / colimm 

Thickness of rod 
^  Length of tubular truss 
^  Cement-sand ratio 
v' Thickness of GCI sheet 
^  Thickness of MS grill and sheet 

Hardboard for ceiling

• Building As Learning Aid (BALA) elements

^  BALA elements attract the children to joyful / play-way learning.
^  BALA elements for designing classrooms:

> Letters, geometrical dimensions, numbers etc. on floor.
> Great men's portrait, message, attractive pictures etc. on walls.
> Different maps, planetary orbit etc. on walls
^  Drawing of Indoor angle / protector underneath door for giving understanding 

about degrees (90/60/ 30).

• Steps of Construction

1. Foundation level:
Trench cutting & brick walling.

2. Plinth level;
RCC plinth band casting.

^  Window sill level.

3. Lintel level;
RCC plinth band casting.

4. Roof / Top level
^  RCC top band casting.

Tubular truss fitting with GCI sheet.

5. Finishing level 
^  Net finishing.

Colouring.
Ceiling 

^  Chalkboard.

•  Construction Committee for execution-

Secretary, VEC : Chairman
Chairman,SMC : Member

^  One guardian : Member
^  Head teacher : Member
^  One teacher of School : Implementing Officer

m



•  Monitoring and Supervision

• Technical by Engineers at stages/level
^  Procurement stage 
^  Plinth level 

Lintel level 
Top level 

^  Finishing level 
^  Certification

• Non technical by -
^  SMC members 
^  VEC members

Construction Committee

•  Non technical bodies monitor Civil Works on following parameters:

Finalisation of list of school.
^  Providing land for new school.

Procurement of materials maintaining quality.
Monitoring of works at different stages.
Observe work is done maintaining drawing and specification.
Ensure quality of construction.

^  Recommendation for certification.



Old Seoeetariat 
Akhaura Road Agarlab, Tripura 
(0381) 232-3976, Fax: (0381)231-f 
E-mail: <«xwsahiDurâ maiI..

OFFICE OF THE STATE PROJECT DIRECTOR 
SSA RAJYA MISSION, TRIPURA 

SCHOOL EDUCATION DEPARTMENT

NO.F.ll(6-58)-SE/SSA/2014/5874-83 Dated December 12, 2014

MEMORANDUM

The Ministiy of Human Resource Development (MHRD), 
Department of School Education and Literacy, Government of India 
has set the target to provide sanitation facilities for boys and girls in 
all the uncovered schools within May 2015 under Swachh Bharat 
Swachh Vidyalaya Abhiyan. Government of Tripura in the School 
Education Department has also taken appropriate steps to full fill 
the target within stipulated time by active convergence with central 
public sector undertakings.

It has been observed that in Tripura there are 126 nos. of 
privately managed unaided schools are deficient 'o f  girls’ toilets and 
100 nos. of boys’ toilets. There are 62 nos. of privately managed 
unaided schools deficient of portable drinking water.

Government of Tripura in the School Education Department 
has filed an Affidavit before the Hon’ble High Court, Tripura to the 
effect that all privately managed unaided school authorities will 
provide separate toilets for boys and girls and also portable drinking 
water facilities in the school.

All concerned Headmaster/Headmistress/Principals of 
Privately Managed unaided school are, therefore, instructed to start 
construction of boys and girls toilets and provide portable drinking 
water facilities in their respective school on their own cost and 
efforts within May 2015.

Instruction given above should be strictly adi^ered to.

(U.K.Chakmi)^' ’ ^
State Project ______________

To

1) The Headmaster/Headmistress/Principal ______________
School for information and necessary action

Copy to:
1) ■ ' The Principal Secretary, Government of Tripura, School

Education Department for kind information.
2) All DEOs with request to serve this Memo to all privately 

managed unaided scftuots. and closely—revoew/ monitor the 
construction works at their level and send a fortnightly 
progress report to tirterrffice.



Office of the State Project Director, 
SSA Rajya Mission, Triptira 

Department of School Education
^  ^ _  Govt of Tripura

Old Secretariat Complex 
Agartala, West Tripurapw •niiwivt ■̂PŵTSiw Tel: (0381)2323976,2319108,2315791,2315792
Fax:(0381)231-5791
E-mail; spossatriDura@rcdiffmail.com

No.F. 1 l(6-58)-SE/SSA /2014/(fljQ^ ^  Dated, jQ/ l̂03f 2015

To
The District Magistrate & Collector,
West Tripura, Agartala/Sepahijala, Bishramganj/Khowai, Khowai /  North 
Tripura, Dharmanagar /  Unakoti, Kailashahar /  South Tripura, Belonia /  
Gomati, Udaipur /  Dhalai, Jawaharnagar

Subject: Renovation of dysfunctional toilets for girls’ and boys’ in schools 
under your juris^ction.

Sir/Madam,

You might be knowing that there is a commitment of the State Government to 
provide separate toilets for boys and girls in all schools. The State Government is 
working in the right direction to fulfill the commitment.

Apart this, there is also a target to take up repair/renovation r/orks for making 
all dysfunctional toilets functional under Swachh Bharat Swachh Vidyalaya 
Abhiyan.

In this regard, I would like to mention here that, still there are some 
Government and Government aided schools in your district where toilets are 
dysfunctional which are urgently required to be repaired/renovated.

List of schools still having dysfunctional toilets in your district is annexed 
herewith for your ready reference.

With a view to making all dysfunctional toilets functional in the schools I am 
directed to request you to put your sincere efforts and direct all concerned 
machineries responsible for implementation of the works to dovetail fund from 
own sources so that all dysfunctional toilets are made functional immediately.

Bnclo: As stated. Yours fai

(U. K. Chakma]
Addl. Secretary & State Project Director.

Copy To:

1. The Principal Secretary, School Education Department, Govt, of Tripura, Agartala for 
kind information.

2. The District Project Co-ordinators, SSA(District Education Of&cers),West Tripura, 
Agartala/Sepahijala, Bishramganj/Khowai, Khowai/ South, Belonia/zGomati, Udaipur 
North Tripura, Dharmanagar/Unakoti, Kailashahar/Dhalai, Jawaharnagar

i

mailto:spossatriDura@rcdiffmail.com


C H A P T E R - X I I

GOVERNMENT OF TRIPURA 
. EDUCATION (SCHOOL) DiP/^TWENT 

(STATfSTIGS SECTION)

No. F.16 (115)-SE/STAT/2015 Dated. Agartala, the 2015

N O T I F I C A T I O N

The Governor of Tripura is pleased to notify the 59 (fifty-nine) Educational Inspectorates under School 
Education Department in Tripura State with the Headquarters and jurisdiction as per the details given below

Name of 
District

Name of 
' Sub- 
Division

SI.
No.

Name of BlockA/lC/ 
NP/ AMC

Head Quarter of Education 
Inspectorates

Area under the Education j 
Inspectorate

. _dl . (2) ( 3 ) (4) (5) (6)
West

Tripura
Sadar 1. Agartala Municipal 

Corporation
Educatbn Inspectorate, 
Sadar-A

Agartala Munteipal 
Corporation

• 2. Dukli Dukli Block  ̂ Dukli R.D. Block
Mohanpur 3. Mohanpur Block & 

M.C.
Education Inspectorate, 
Mohanpur

Mohanpur M.C & R.D. Block

4. Hejamara Hezamara Block Hejamara R.D. Block
5. Lefunga Lefunga Block Lefunga R.D. Block
6. Bamutla Bamutia Block Bamutia R.D. Block

Jirania 7. Jirania Block & N.P. Education Inspectorate,. 
Jirania

Jirania N.P & R.D. Block

8. Mandai Mandai Block Mandai R.D. Block
9. Old Agartala Bk}ck & 

Ranlrbazar N.P
Old Agartala Block Ranlrbazar N.P & Old 

Agartala R.D. Block
10. Belbari Belbari Btock Belbari R.D. Block

Slpahijala Bishalgarh 11. Bishalgarh Stock & 
M.C..

Education Inspectorate, 
Bishalgarh

Bishalgarh M.C& R.D. 
Block

12. Charllam Chariiam Block Cha-ilam R.D. Block
Jampuijaia 13. Jampuijaia Jampuijaia Block Jampuijaia R.D. Block
Sonamura 14. Nalchhar Nalchhar Block Nalchar R.D. Block

15. Kathalia Kathalia Block Kathalia R.D. Block
'16. Boxanagar Boxnagar Block Boxanagar R.D. Block
17. Mohanbhog Block, 

Melaghar M.C. & 
Sonamura N.P.

Education Inspectorate, 
Sonamura

Melaghar M.C., Sonamura 
N.P. & Mohanbhog R.D. 
Block

Khowai Khowai 18. Khowai Block & M.C. Education Inspectorate. 
Khowai

Khowai M.C & R.D. Block

19. Tulashikok Tulashikok Block Tulashikok R.D. Block
20. Padmabil Padmabil Block Padmabil R.D. Bkxjk

Teliamura 21. Teliamura Block & 
M.C.

Education Inspectorate, 
Teliamura

Teliamura M.C & R.D. Block

22. Kalyanpur Kalyanpur Block Kalyanpur R.D. Btock
23. Mungiakami Mungiakami Btock Mungiakami R.D. Btock

Dhalai Kamalpur 24. Satema Salema Block Salema R.D. Block
26. Durga Chowmuhani 

Block & Kamalpur N.P.
Education Inspectorate, 
Kamalpur

Kamalpur N.P & Durga 
Chowmuhani R.D. Block

Ambassa 26. "Ambassa Btock^ ' '  
M.C.

Ambassa Municipal Council Ambassa M.C & R.D. Block

27. Ganganagar Ganganagar Block Gjingaoaflac- R.D. Block
Longtarai

valley
28. Manu Education Inspectorate. 

Chhailengta
Manu R.D. Block

29. Chawmanu Chhamanu Block Chawmanu R.D. Btock
Gandachar 30. Dambumagar Gandachara Block Dambumagar R.D. Block
a 31. Raishyabafi Rashyabari Block Raishyabari R.D. Block |

Contd...P/2.



p/2

(1) ... (2) (3) (4) (5) (6)
Unakoti Kumarghat 32, Kumarghat Block & 

N.P.
Kumaî atN.P. Kumarghat N.P & R,D. Block

33. Pacharthal Pecharthal Block Bacharthal R.D. Block
Kailashahar 34. Goumagar Block & 

Kallasahar M.C.
Education Inspectorate, 
Kailashahar

Kailasahar M.C. & Goumagar 
R.D. Block

35. Chandipur Chandipur Bk>ck Chandipur R.D. Block |
North

Tripura
Dharmanag

ar
36. Kadamtala Kadamtala Block Kadamtala R.D. Block i
37. Kalachhara Bk>ck & 

Dharmanagar M.C.
Education Inspectorate, 
Dharmanagar.

Dharmanagar M.C. and 
Kalachhara R.D. Block

38. Yubarajnagar Yubarajnagar Block Yubarajnagar R.D. Block
Kanchanpur 39. Dasda Dasda Block Dasda R.D. Block

40. Laljuri Laljuri Block Laljuri R.D. Block 1
41. Jampuihill Jumpui hill Block Jampuihill R.D. Bk)ck i

Panlsagar 42. Panisagar Panisagar N.P. Panisagar N.P & R.D. Block !
43. Damchhara Damchhara Block Damchhara R.D. Block I

Gomati Udipur 44. Matabari Block & 
Udaipur M.C.

Education Inspectorate. 
Udaipur

Udaipur M.C & Matabari R.D. i 
Btock !

45. Tepania Tepania Block Tepania R.D. Block 1
46. Kakraban Kakraban Block Kakraban R.D. Block I
47. Killa Killa Block Killa R.D. Block

Amarpur 48, Amarpur Block & 
N.P.

Education Inspectorate, 
Amarpur

Amarpur N.P & R.D. Block

49. Ompi Ompi Block Ompi R.D. Block
Karbook 50. Karbook Karbook Bkrck Karbook R.D. Block

51. Silachhari Silachhari Block Silachhari R.D. Bbck
South
Tripura

Santirbazar 52. Bokafa Bbck & 
Santirbazar N.P,

Education Inspectorate, 
Santirbazar

Santirbazar N.P. & Bokafa 
R.D. Block

53. Jolaibari Jolaibari Block Jolaibari R.D. Block
Belonia 54. Hrishyamukh Hrishyamukh Block Hrishyamukh R.D. Block

55. Rajnagar Rajnagar Block Rajnagar R.D. Block
56. Bharatchandranagar 

Block & Belonia M.C.
Education Inspectorate, 
Betonia

Belonia M.C. & 
Bharatchandranagar, R.D. Block

Sabroom 57. Satchand Block & 
Sabroom N.P.

Education Inspectorate, 
Sabroom

Sabroom N.P & Satchand, 
R.D. Block

58. Poangbari Poangbari Block Poangbari, R.D. Block
59. Rupak^arl Rupalchharl Stock Rupaichhari, R.D. Block

The new Inspectorates will start functioning immediately. The Inspectocs of Schools of the above 
mentioned Inspectorates are hereby Instructed to take necessary arrangement for stacbng the smooth function.

(P.K.Chakravarty. lA S H  
Additional Secretary to the 

Government of Tripura.
Copy to>

1) Dist. Education Officer, West/ North / South Tripura/ Sipahijala/Khowai/Dhalai/UnakoU/ Gomati District

-----ZonafOfficer - ---------------

2) All Inspectors of Schools (59 nos.).

3) Ml Sections (in office)_________

Copy also forwarded for information to:

1) P.S to the Hon’ble Chief Minster, Govt, of Tripura, Agartala

2) P.S to ttje Hon’ble Minister, School Education Department Govt, of Tripura, Agartala

3) P.S to the Principal Secretary (School Education), Govt, of Tripura. Agartala

4) Director, Printing & Stationary Department, Govt, of Tripura. Agartala for information vinth a request to 
include the above Notification to the next issue of Tripura Gazette,



List 23 (Twenty three) Educational Inspectorate managed bv TTAADC

Name of 
District

Sf.
No.

Name of 
Block/MC/NP/AMC

Head Quarter of 
Education 

Inspectorates

Area under the Education  
Inspectorates

West 
Tripura ,

1. Jlrania Khumlwng Khumlwng

2. Mandai Mandai Mandai

Sepahjjala
3. Jampuijala Jampuijala Jampuijala

4. Bishramganj Bishramganj Bishramganj

Khowai

5. Tulasikak Tulasikak Tulasikak

6. Padmabil & Kalyanpur Hwarapkwar Hwarapkwar

7. Mungiakami Mungiakami Mungiakami

Gomati

8. Kilta Rayabari Rayabari

9. Ompl-nagar Ompi-nagar Ompi-nagar

10.
Karbook

Ghelagangmukh Ghelagangmukh

11. Karbook Karbook

South

12. Ratartpur Ratanpur Ratanpur

13. Rupalchari Rupaichari Rupaichari

14. Birchandra Manu Birchandra manu Birchandra manu

Unakoti 15. Machmara Machmara Machmara

North
16. Damcharra Damcharra Damcharra

17. Kanchanpur Kanchanpur Kanchanpur

Dhalai

18. Ambassa Ambassa Ambassa

19. Dumbumagar Gandacherra Gandacherra

20.
Manu

Khumtaiya Khumtaiya

21. Chailengta Chailengta

22. Chawmanu Chawmanu Chawmanu

23. Ganganagar Ganganagar Ganganagar

f l
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( i )  â̂ fRIRt (C) '5Rj?I ^Pfe '5lt'q'oPi<i> 'S
aWjW Pro 2HH ’FSI 1 ^  ■’1 ^  '51^5#
Ptw smpf «̂.3FRg <tra 3TO3 ^n«#r| ■'#srpi >6 R w ra
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‘l. ^51^ 1̂  51 's n ^ -j^  ^  ^sijWOTC^

. • w si ^mter^ Tp̂ siftJ? 1

(^) ^  CTO 1WTO ^  (b) ^e. fffBZR ^
-
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ĴĈI

b) ^5tjT!W  ^1f^1^C «fR W  TO  -“̂ ^ t  ^  CTO 1 ? w m
*m bv ^5F3]# ^<15? ^  ^  ^  I 1 ^  ii^^ ^

^) ^  CTO 9 m m  ^5j^ ’itera ^  <̂ r?p
^  ?f TO ^5^35# ^  ^  Ĉ f̂  ^W R i ^
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ÎR?Rtl

-13-



T O

Iw t
I w

t*̂ P*FI7R ^

W  j^WRT ^  5̂1%  ^
^  ^  ' ^ R  ?M  (7T I w r o
P l^ O T  >l4illB ^sr^pnf^ »1V5̂ <11 ô ^  ^5it%lR 5TI
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w) ? m  T O  'Q ^  w m  îpie. t o  w f  t o t  t jw t
1^?#5 'S ^ m  w  I

voo. (>) tn *#^  1 ^  ^  w  TOT ppsc  ̂ C T O ^ # s m  w
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The foliowing Act of Psriiament received the assent of the President on the 
19th June, 2012, and b hereby pubtished for general information:—

THE RIGHT OF CHILDREN TO FREE AND COMPULSORY 
EDUCAnON (AMENDMENT) ACT, 2012 

[No. 30 OF 2012]
[1 9 1 ^ ^  ̂ 12]

AnAGttoamefldtfaeRiglilofCyidrentoFreeandComiHilscHyEdiK^atioii 
Act, 2009

Be ft enacted by Parliameat In the Sixty-third Year offte Republic oflixiiaas follows:—

1. (i) This Act may be caOed the Right of Childr^ to Free and Compulsory Education Shon title and 
(Amajdment)Act,20l2. commenwofcnt,

(2) It shall come into force on such date as the Central Govetnment may, by notification 
in the Official Gazette, appoint

35 of 2009. 2. In the Right ofChlldren to Free and Compulsory Education Act, 2009 (h»einafter Amcndmeni
referred toastheprincipalActX In section I, afiersob-section(J), the following sub-sections ^
shall be inserted, namely:—

"(f) Subjcct to the provisions of articles 29 and 30 of the Constitution, the 
provisions of ^is Act shall apply to conferment of rights on children to firee and 
compulsory education.

(i) Nothing contained in this Act shall apply to Madrasas. Vedk Pathsalas and 
educational institutions primarily imparting religious instruction.**.
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Ameiulffleni 
of sccuon Z

AmoidiMnt 
of lection J.

AmcndmeiK 
of section 21.

Amendment 
of section 22.

3. In the principal Act, in section 2,—

(а) ia clause (</), after tfie word "means'*, the words "a child wllh dcsobility or" 
shall be insoted;

(б) aftor danse (e), die following clau^ shall be inserted, namely:—

'{«) "chiid widi disability" iiiclucfes,—

(>4) a child with **disabilifŷ  as defined in clause {i) of section 2 of the 
Persons with Disabilities (Equal Opp<»tuniti^ Protection of and 
Full Participation) Act, 1995;  ̂ iof!996.

{B) a child, beii^ aperson with disability as defined in clause (/) of 
section 2 of the National Trust for WsUke of Persons witi) Autism, Cerebral 
Palsy, Miental R^ardation and Multiple Disabilities Act, 1999; of ]999

(O a child witii**seveie disability” as defined in clause (o) of section
2 of the National Trust for Welfiire of Persons witii Autism, Cerebral Palsy,
Mental Retardation and Mult^le Disabilities Act» 1999. 44 ofi999.

4. In secti(m 3 oftije principal Act,—

(a) for sidi-section (/), tiie foUowiô  sub-section shall be substituted, namely:—

(/) Every child oftiie age ofsix to fourteoQ years, including a child referred 
. toincl8use(<0orclauae(e)ofsection2,shallhavetiieri^tofieeandcQmpulsory 
educatioQ in a neighbouiltood school till the completion ofbis or her elementary 
education.

(b) in sub«section (2), tiie proviso shall be omitted;

(c) after sub-section (2), the following sub-section shall be insetted, namely:—

*(i) A diifd with disability referred to in sub-clause {A) of clause {ee) of 
s^tion 2 shalU without prejudice to the provisions of tiie Persons with 
Disabilities (Equal Opportunities, Protection of Rights and Full Participation)
Act, 1995, and a child refenred to in subK̂ lauses {E) and (C) of clause {ee) of i of 1996
section 2, have the same rights to pursue free and compulsory elementary 
education which children with disabilities have under the provisions of Chapter V 
of tlM Pm<ms witii Disabilities (Equal Opportunities, Protection of Rights and 
Full Participation) Act, 1995:

Provided tatachiidwidi'Mtipledisabilitk^n^anredto in dause (A)andachikiwidi 
“sevoe disi^ili^ refoied to in clause {o) of section 2 of the National *Trust Irar Welfoe of 
PensoaswifeAutism,CerebralPalsy,Men^RetanlationafldMuhipleDisahilitiesAct,1999 44 ofi999. 

ako have the right to opt for home-based education.'.
5. !n section 21 of the principal Act, in sub>sec^n {2\ the following proviso shall be* « 

inserted, namely:—
‘̂ Provided that the School Management Committee constituted under 

sub-section (/) in respect o ^ -
(a) a school established and administered by minority whether based on 

religion or language; and
(b) all otiier aided schools as defined m sub-section (itj of clause (ft) of 

section 2,
shall poform advisory function only”.
6. In section 22 of the principal Act, in sub-section (/), for the words "School 

Management Committee, constituted”, the words '’School Management Committee, except 
the School Management Committee in respect of a school established and administered by 
minority, whether based on religion or language and an aided school as defined in 
sub-clause (I'O of clause (^) of section 2, constituted" shall be substituted.
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7. (n section 25 of die principal Act, in sub-secticHi (/), for the words “Witbin six Aroendmem 
months”, the words “Widiin three years" shall be suhstituu^

8. After sectioa 38 oftfae princi{>al Act, the following section shall be inserted, namely:— Insertion of
new scction 
39.

**39. (1) If any difficulty arises in giving effea to the provisions of this Act, the Power of 
Central Government may, by order, published in the Ofikial Gazette, make such 
provisions not inconsistent die provisions of diis Act, as may ̂ ipear to it to be 
necessary for removing the difficulty: dlfficuhics.

Providflid Oat no order shall be made under diis sectton aft«'the expiiy of duee 
years from the commencement of die Right of Qiildren to Free and Compolsoiy 
Education (Amendmoit) Act, 2012.

(2) Every order made under diis section shall be laid, as soon as may be after it 
is made, before each House ofPariiament**.

V. K. BHASm, 
Secretary to the Gcvt o f India.
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PART<»i» OrOdrsand Notiflcatlont by thft Government of Tripura,
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Governmcfll of THpu m 
Directorate ofSchoo! Education
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T t lE  R iO H T  Q F  C H t L P R E N  T O  E R E E  A N D  C O M P U L S O R Y  E P U C A T I Q N

N O T 1 F I c  A r  1 o  N
P A H T  -  I -  l-R E t,IM IN A R V

In vKcrciae o f  ihc pow ers conferred by sectkm 38 o f  the Riftht o f  Chitdren to l>'rc« 
and C^cmifHiisory Bducatkon A«<, 2 0 0 9  (39 o f  2009), die State Clovemincnt hereby m akes (he 
t«tll«Ywing ruies^ raumely: -

HUe. emtcnt an d  com B g»«c«^ en ti -

1.<I) H icse  Ruhc^ m «y t>e cmHcsiI the K%lii o f  Children to Free »nd C om puisoty  Hduc»(i<Mi 
Kutes (Tripura) 2 0 1 1.

(2) They com e into f«>r«;c from the dale notified by the O ovem m en t o f  ‘l'rk|>ura in
the QITicial

PcflaMli«mT •
2.<l>, Intheac rulc», unlewtf the coittcxt otherwi»o requires: >

(•X. “Act*’ mettna the Hkfsht o f  Chitdron to Krw; and t*omp»il«>ry f^ducatioik A ct. 200*j>, 
(35 o f 2009)

(b ). ‘'AnigionwMdi'' me«tn» ait Angnnwadi Cent»s established ttrtdcr the
Clilld O evelop m en t' Services Sichcme o f  ihc Minliilry o f  W om en and Chitd 
Devetckpmcnt o f  the Govertunenl o f  India.

(e), **ApfH>intod dale'” m eana the dote on which thei»e rules com e into force. «» notified in 
Ihe O flic ia l <jik2!«itc.

(d). **AvAdemic Authority** m eans an ln:i(ttution comttitultxl »nd veated w ith  the p«>wcr by 
the State Ciovt .Ibr preparing currtcutum. Ayll«ibu?i and evaluation m e th o d  under 
wection 29 o f  the A ct.

(•) . ''Chapter**, "Scctkm** and ‘‘Schedule'* tnean Chapter, Section , amt Schedule o f  the 
Act, respectively.

(I). ‘-D liO ” mearu the “I>iatrict Bducation Ofllcer*' o f  the respective di«irict.
(g>. “Ditrtrict ln»titute o f  Education and Trtilning” (D IE T ), “B lock  Rejw>urce Centre’* 

(RRC> amJ ’‘C luster R esource Centre” (CRC) m ean the Inatitutions 'which impart 
trainin{( and ac«dcm ic support to elcm entiuy school feach en  in the district, b lock and 
cluster level.

(h>. **Iiead Teacher** ntean» lleadmcMter. Assistant lteadin«»ter or Teacher-ln-Char^e o f  
the achool by w hatever imme called .



(1) “1/S” means Inspector of Schools of the r^wctivc block of the State.
(j) *"NeighbouiiK>od**, subject to the provisions of part IV of these rales, shall m(»n a 

ward f(nr an area imder the Agaitala Municipal Council or any Nagar Panchayat, or 
any Gram Panchayat or village of TTAADC or part thereof in a ivral area as may be 
notified by the State Government from time to time under Section 6 of the Act.

<k). "*Pupil Progress Report̂ ' means record of die progress of the child based on 
com|W«hensive and coniinuous evaluation.

(1). “REPA” means Right to Education Protection Authority,
(m)» **School mapping'* means planning for location of schools for the purpose of section 

6 of the Act to overcome social barriers and geographical distance.
(n), "̂ Walkiî  distance** means the distance covered by a child fh>m habitation to the 

school.

{IX Ail reference to *'fonns’* in these Rules shall be construed as references to forms set 
out in Appendix 1 hereto.

(3). All other words and expressions used herein and not d^dned bttf defined tn the Act, 
shall have the same meanings respocthrely asugnod to them in the Act.

ComiKMitioa ami ftinctlons of the School Management Coaiiiiittee for the iiarDoses
of section 21

5.(1) There ^11 be a School Management Committee (hereinafter referred to as th« 
committee) in every school other than an unaided school, to be constituted within a period 
of six months from the date of notification of rules, which shall be reconstituted every three 
years.

(2) The committee shall consist of a minimum of 12 (twelve) members excluding the 
member convener and the number of members in the committee shall in no case exceed 24 
(twenty four). The composition of the committee shall be as under -

Seventy five percent of the membô s of the School Management Committee shall be 
from amongst parents or guardians of chtldrea As far as practicable  ̂ proportionate 
repres^tatbn shall be given to the parents of the students belonging to weaker ̂ tions and 
disadvantaged grouj^.

The remaining twenty five perocnt of <he strength of the Committee shall be from 

amongst the following persons.
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a). One third members iVam ainongsi the elccted members of the Local 
Authority, to be decided by the Local Authority;

b). Ooe third inembers from amongst teachers from the school, lo be selected by 
the teachers of the school;

c). Rmaining one third &om amongst students in̂ the schooU to be selected 
Che parents in the Conunittee.

(3). To manage its afTairs, the School Management Committee shall elect a Chairperson and 
Vice- Chairperson liom among the patent members. The Headmaster of the school or in his 
absence the senior most teacher of the scN>ol nominated by the Inspector of Schools, shali 
be the ex-o0ldo Member* Convener of tbe'School Managonexit Committee .The School 
Management Omunittee meet at least once In a period of 02 months and the minutes 
and declsiQRs of the meeting shall be properly recorded utd made available to the public.

<4>. The School Managemoit Committee shall, in axidttion to the functions specified in 
clause (a) to (d) of Section 21(2) of the Act, perfom the following fbictions« for which It 
may constitute smaller woridng groups fii>m amongst its M<^bcrs:

(a). Communicate in simple and creative ways to the populalion in the 
neighborhood of the school, the rights of the children as enunciated in the 
Act; and also the duties of the State Qovemmo)!, Local Authority, schools, 
parent and guardians;

b>* Ensure the implementation of clauses (a) and (e) of section 24 and section 28;

c>. Monitor that teachers are not burdened with non-academic duties other dmn
those specified in section 27;

d). Ensure the enrolment and continued attendance of all the children from the 
neighborhood in the school;

e). Monitor the maintenance of the norms and standards presolbcd in the 
Schedule;

f). Bring to the notice of the Local Authority any deviation Irom the rights of the 
children, in particular mental and physkal harassment of children, denial of 
admission, and tiniety provision of ̂  entitlements as per section 3(2).

g>» Idemtfy the needs, prepare a plan, and monitor the implonentaticm of the
pcovisions of Section 4.

h). Monitor the identification and emollment of students, and facilities for
learning by disabled chitdien, and ensure tlKsir paittcipation in, and 
completion of ekmentaiy education.

I>* Monitor the implemer^on of the Mid-Day Meal In the school
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J). Prepare an annual account of receipts and exp^iturt of the school.

(5). Ai^ money received by the School Management Committee f(wr the dischai^e of its 
functions under Uus Act« shall be kepi in a sepamie accoiml, to be made available audit 

eveiy year.

(5). The accounts refected to in clause (j) to sub-Rule (4) of Rule (1) should be s^ ed  by 

the Oiairperson md Convener of the S<diooI Mana^net^ Committee and made avai table lo 

the Local Authority within one moi^ ofllieir preparaitton.

Freptmtioa of School Developmeiit Piaa for the jmimose of asctloa 22

4.(1} The Sdiool Managenicm Committee shall pn t̂aie a School Development Fian at 
least three mornhs before the end of the fk ^ ia l year in whidi it is first con t̂tuled 
under the Act.

(2) The School Development Plan shall be a three year plan comprisiog tiuee annual 
sub plans

(3) The School Devebpment Plan, shall oontain the follovdng devils -
a). Estimates of class -wise enrollmem for each year.
b). Requirement, over the three year period, of the number of additional teachcrs, 

iiKiuding Teadvers, si^Ject teachers and part time teachers, separately 
for Classes 1 to V and classes VI to VIB, calculated, with re!i»enoe to the 
nouns ̂ >ecifled in the Sc!tedule

c). Physical rtqulremeDt of additional Infimucture and equipmei^ over the 
ihfic year period, calculated, with reference to the norms and standards 
^)ecified in the Schedule

dX Addltbnat fuiancial fcquir»Ti«nt over the three years period, year- wise, in 
respect of (b) and (c) above, iiK;liiding additioiml requirement for provkiing 
special training facility ^)ecified in section 4, entitlements of children such as 
fiee text books and unifcnms, and any other additional financial requkonem 
for fulliiling the responsibilities of the school under the Act.

(4). The School Development Plan should be signed by the Chairp^on and Cotivenier of 
the school Managonent Committee and submitted to the L o ^  Authority before the 
end of the fmanclal year in which it is to be prepared.
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TVipura G a z e tte ,  E x tra o rd in a ry  Is su e , J u ly  11, 2 0 1 1  A. D-

PART ill > lUGHT OP CHILDREN TO FREE AND COMPUI^QRY EIHJLCATION
§tHjsd » i I t  tfgliSHSLl

S. The School Managcfnent.Coroinittee either Itself or wHti the Local Authority shall 
klenlify children requiring special training and organize such training in the following 
manner, n«nely:

a)- Ensure that every child of age of six to foiirte<a years anc provided 
con^lsory education in a *̂ neiĝ borhood recognized scIkx)!'* till ^  
completion of elementaiy education, that includes ©chM%tion from cl^s I to 
class vm.

b>. The spectai training shall be based cm specially designeci age apinopriate 
leainlng material̂  approved by the Academic Authority specified in section 
29 (1). The duration of the special training shalt̂ be fol* ii minimum period of 
three months, which may be extended, based on periodical assessment of 
learning progresŝ  for a maximum period not exceeding two years.

c)r It: shall be provided 4n classes held in the premises of the schooU or through 
classes organized in safe residential facilities.

d>. It Mil be provided by teachers wd^ng in ̂  school, or by teadiers specially 
appointed for the purpose.

e). For ̂ lecial training syllabus currtculian and evaluation method may be 
framed by ^  acadcmic authority ibr different stages like

(a), for class-f to III, b). Class -  IV to V and c). Class- Vt to VHT). 

TEACHERS
S«l»rv «iwi «llow*ac«« «nd condlHom of»enrlc« of tfchera far Hi« purtfaw of

section 23̂ 31

€w The State Oovertunent or the Local Authority, as the case may be. shall from lime to 
time detemtine conditions of service, salary and allowances of teachers in Govt, and Govt, 
aided schools.



Piittet to peffaratia tw teiftlrtii for

7.(1) fai performance of the âscflkm 8{>cclile(l in siib-$e^oii(l} of sectioii 24(1) and in 
order to fUUIll the reqimments of clause (h) of sulMioctton(2) of section 29, the teacher 
shall inaifltatn i  file conia»^ dio pupQ cunuiMve reconi ev«y child iwhtch will be 
the bash for the awarding the compktlon ooliftcate f i l l e d  in (2) of scctlofl

30.
(2) In idditioii to the functions specified in clauses (a) to (e) of sub-section (l> of section 24. 
a teadier oiay perform the following dut^ assigned to him her» without witii
legydsr leadiing:

a). Î uf̂ etpation lii traiiihigpiogiramnies.

b) Paitkipation h  cuiricohim fbimulatioi), aod doveiopmeot of training 
moduli and text book development;

GriewineRedreml ineclMwliiii ferieM htrifertltepBrpwwefjmteii a if f i

9. (1) The School Management Coimntttee constituted under section 21 shall be d)e first 
level of grtevanoe rtdressal of teachers of schools specified therdn,

(3) The State Qoverranent shall constitute Sdiool Tribunal at the State, District and 
Block leveK whidi would act as the giiovance reditssal mechanism for the teadiecs. Each 
tribunal ̂ hall consist of 3 mefxdseî  headed by a Chairman.

Award of ccrtlflcate for the OTinMise of sectfon M f2>

9. (1) The CerdOcate of completion of elementary education be issued in Form-Ill at 
achool level by the Head of the bistilutioii w i^  one month of com pk^ of 

elementary education.
(2) The CMifleate referred to in sub- rule (1) shall-

a). Certify the child has completed all courses of midy pccsoibed under 
section 29,

b). Contain Pupil Progress Report of the child and also specify achievements of 
the diiid in areas of activities beyoiui the prescribed course of stucfy.

T rip u ra  G azette , E x trao rd in a iy  Is«ue, J u ly  11, 2011 A. D.
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PARTIV  ̂PUHESOF STATE GOVERNMKNT, W £ A h A m m B m  
Areas or liinlli for ike puroose of secHon €

10.(1) The areas or limits of neighborh(x»d withta whkh a school has to be cstabibhed by 

the State Govemmenl shall be as und^*
8). In Fcsp€ct of children in classes I-V» a school shall be established within a 

walking distance of one km of the neighborhood.

b). In respect of children in classes VI -  VlJl a school shall be established within 
a walking distance of three kms of the neighborhood.

(2)» Wherever required, the Stale Govemjueni ^11 upgrade existing schools with classes 

1-V to include classes Vl-VIIl. In respect of schools, which start from class VI onwards, Ihe 

State Govemmetit shall endeavor to add classes l-V, wherever required .

(3). In areas with difficult terrain, ri^ of lai^iides, floodŝ  lack of roads and in ^neral, 

daf̂ er for young children in the approach ftom their hom^ to the school, tl^ State 
Goveniment /Local Authority shall locate the school in such a manner as to avoid such 

dangers, by relaxation of the limits specified under sub-ruk (I).

(4)» For children from small hamlets» as identified by the State C^vemmcnt or Local 

Authority, whei« no school exists within the area or limits of nei^borlwod specifkd under 
sub-rule (I) above, the Slate Govemmcf̂  or Local Authority ^11 msdte adequate 
ajrangements, and other facilities, for providing dementary education in a school, in 

relaxation of the limits specified under sub- Rule (1)

(5>. In urban areas and areas with high population dtensity, the State may consider 

establishment of more than one neighborliood school, having regard to the number of 

diildren in the age group of 6-14 y^rs in sudi areas in consultation with the Local 
Authority. The IS shall notify the neighborhood schoolsCs) accordingly well in advance of 

admission process.

(6). Local Authority ^11 identify the neighborhood school(s) where children be 

admitted and make such infonnatlon public for each habitation within its jurisdictbn.
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(7). bi respect of chitdren wi^ disal>ilttie$ whidi prevent them firom 9GG6$& to the
school, the State Oovemmcnt uid Local Authority will endeavor to m&î  appropriate
arrangements for them to attend achoot atid complete e)em«icary ediicatioa

MalBtwnce of raeorda of chHdPwi hggl^ctl AitAgrifelgr
ofiectton 9

ll«(t> The Local AudkoriQr shall maintain a xecoid of all chi1dftn» In lu  jwisdiction, 
through a houadiold survey, from th^  birth ^1 they attain 14 years or complete the 
elementaiy education.

(2). Thai«cord,rd'erredtolniub-iliik(l),shallbeiq3dated year,

(3). The record, referred to in suh-rule (I), shall be maintained transparemly, in the 
public dom«n» and used for the purpose of dause(e) of section 9

(4}b Tlie fecocd. referred to ni sub-RuIe (1) shall, in respect of evoy child, incli^
a). Name, sex, date of birth, (Birth Certificate number), place of birth;
b). Paients / guardians* flameŝ  address, oocupaiioii.
c). Pre-primary school/ Angsnwadi Centre that (be chikt attends (up to age
d). Elementafy school where the child is admifttcd;
c). Present address of the chiW:
f)> Class In whidi the child is siudyiag (for children between 6*14), and If 

education is dbcontinued In the lerritorial jurisdiction of the Local Authority, the 
cause of such disoonttnuance;
Whether the child belongs to the wealoersecttonwldtin the meaning of clmisc(e> 
of section 2 of the Act;

h). Whether the child belongs to « disadvantaged group wtthin the m^if^4>f clause
(d) of section 2 of the Aci;

f). Details of chlkfren reĉ iring special facilities/ residential &cllltles on accouirt of 
habitations in sps^ly populaied area.

(5). The Local Authority shall ensure that the names of all children enrolled In the 
schools under it$ Jurisdiction are publkly displayed in each sdKiol

(6). No schoĉ  shall deny or delay Issuit̂  of the transfer c^ficate when requested by 
the parent or guardian of the child The school shall not demand for payment of any kind 
of fee f<»r issuing a truiis^ certifkaie, wlwn the child leaves a school durii^ the progress of 
the academic year.
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12.<«KI) school referred to m clauses (Hi) and (iv) of clause (n) of s«:tion 2 shall
ensvffe that children admitted in puisunnce of clause to section 12  (1) neltl^ be 
s^regated &om the other chiUlrea in ^  classrooms nor ̂ 1 1  their clasm be held at places 
and difi<»«iit £rmn ̂  classes Held Ibr the otfier children.

(2) The school referred to in clauses (itt) and (iv) of clause (n) of sectioci 2 shall 
ensure that chlldr^ acfanitted in {imiiinice of clause to section 12 (I) sh&li not be 
discrimirated from the rest of the children in any manner pain ing to entitlmcnts axid 
focilities such as text books and leamii^ materials.

(3) The areas or limits c»f neighborhood specified in Rule 11(1) shall apply to 
admissions made in pursuance of clause (c) to section 12(1) to ensur; the admission of 
minimum 25% fh>m the weaker sections and disadvantaged gjroups.

(4) Before ftnalizinî  the process of admission as ^ h , the school authority slibU take 
up awareness programme in the locality concerned about the process of admission. The 
school authority shall also conduct household survey simultiyMKHtsly atid the admissior̂  
shall be made in siKih a manner there is proportionate r^ r̂esenfetion of the children 
belonging to weaker sections jmd dtsadvaniagcd groups as may be tl« popuktioit of the 
neighborhood.



IUinibitrie«eM M pef> chWd ^mmdimre hv lie  Slate GovtmBiiit for the mmmt
ef tftclioa

12.(I>K1)* The total annua! recurring ex|>endittirc iiiciirfed by the State Govemmeiit, 

whether from its own liincb, or ftmds ptpovidcd by the Co^tral Government or by itny otficr 

authority, on elementary editcalion in re^cct of all schools established* owned or contfolkd 

by it or by the Local Authority, divided by the total number of chitdr^ enmlled In all such 

schools, shall be the ]>er child expetuiityre incimed by the State Qovemment

2) The reimbursem^t iliall be n»de in the foUowii^ manner:
I) A sclK)ot in S ^ io n  2(nKiv) of the ^ td  Act, entitled to
reimburs^nent, shall notify aft the start of each academic year and on 
compktion of its admission process, the nitmber of stu<tents in ^  
school against whom the school is entitled to clmm reimbursement;
it) The State Qovemment ̂ 11  notify the amoimt to be reimbursed and 
the basis of fixation of sui^ amount;
iii) The reimbursenwnt shall be done by ttie District Education Offker 
of the concerned district as per monthly statements to be submitted by 
Schools as per the amoimt notified by the State Govenuiwnt as 
aforesaid.

3) Every school receiving such reimbursement shall maintain a separate account 

in respect of the amount so received by it. Its accounts shall be open to tnspcc îcm by such 

officeis of the State Government u  may be authorized.

Documents as age proof for the purpose of secHon t4
13.(1). Wherev^ a biith certificate imder the Biiths, Deaths and Marriages Regl^ti<m 

Act. 1886 b  not available, any one of ̂  foliowtng documet^ shall be deemed to be i^oof 

of age of the child for ̂  puiposes of admission in schools

a). Hospital / Auxiliary Nurse and Midwife (ANM) Register Record
b). Ai^anwadt Centre record.
c i  Declaration of the age of the child by the parent or guardian.

(2)w While admitting *hard4o>re^ children' (like unaccompanied children, children 

who have no ps^ems, the school at its own e ^ n s e  shall cause a medical examination 

of die ehild by a <|ualiiied Oovt, doctor and make ^itiyof the date of birth as oertided by 

the doctor.
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Extended nciiiHi for ftdiBiitioft for the mirpofc of icctton IS

I4.(l).t)ie academic session shall commcnce from lan^ry every year and one 
month's time shall b6 allowed for taking admission in die school. But if admissioii is not 
eompleied dtirtng ̂  period, a i^ r i^  may oaend the period of adkmssion up tio 6(atx) 
tnofidis ending 30** Jime to cover non enrolkd children* #opouts, hard lo reach ctuldren 
and oth^ (m of school children.

(2). Where a diiid Is admitted ki a school after tl» exiembd perbd, hem  ̂slie shall be 
digl^le to coa^i^ studies wilk the help of s|>edal ttiU ng , as detmlfied 1:^ the he^ of 
theadtooL

(3). No child shill be detiied admission to a school of or her dioioe iiK»r«ly because 
it is not hts or her **iieig|iboihood schoor if there ex i^  vacancies ill app^riate class afier 
admission of cMldren of the locality.

R«c<i«ittl0B af »ch«rit for flu Bunwat of wettai 1» m A  ( 10

15.(1) Every sdtool» other than a sd»3ol established, owned or c o r ^ ^  by the state 
Govemmoit or Local Authority, established beJbre die conumenceimiiu of this Act shall 
make a self declaration within a period of three moiiihs of the commesic^nent of the Act« 
in Poim No. I to tlie concerned District Education OIBcor regarding its oomi îance or 
odierwise with the norms and stsndsuds |ire$cftbed in die Schedule and dse fî llowing 
conditions:

a). The school is nm by a society regii^ottd imd» the Societies Rcf^stradon Act, 
im (2 t oflS60) , or a pNiJbllc tfust con îfiy^ed tmck  ̂any law fbr the time 
being in force;

by The sc1mx)I is not nm for profit ^  any individual, group or association of 
individuals or ati  ̂odM;r persons;

c). The school confoims to the vidues enslmned in the comtituti<»i;

d). Tbe sd»ol building and its praises shall not be used during »^bool hours and 
school worlcing days for other pwposcs;

e). The school Is open to iiK̂ >ection by any officer audioriised by the State 
Govermtiei^ / Lo^l Authwty;
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£)• The School fumiahes^sudi reports and infonnaik>ii as may be required by the 
Director of School Educatloii f District H<̂ icAtion Oflker and other 
A u^rities from time to time and complin with such instriK îofis of die State 
Oovemmern / Local Authority as may be issued to .secure the oontlnued 
fiilfillmeiit of the condition of lecô gnition or the removal of deficiencies in 
working of the school;

(2) Every self declaration raceived in Form 1 shall be placed by the District EdiK»tlon 
Officer in public domain within fifteen days of its reodpt.

(S) The District Education Officer shall conduct on » site inspection of such schools 
which claimed In Form No. 1 to ^Idll (he norms and standards and ^  conditions 
mentioned in sub-Rulc (!) within three months of the receipt of the self declaration.

(4) After the inspection referred to in sub- Rule (3> is carried out, the inspection report 
shall be placed by the District Education Officer in public domain and sohools found to be 
conforming to the norms* standards wid (he conditions* shall be gnmied recognition by the 
District Education Officer in Form N0r2  within a period of tS days from dfie date of 
inspection.

(5) Schools that do not conform to the notrms. stajndards and conditions mentioned In 
sub rule (1) shall be listed by the District Education Officer through a public order to (his 
effect.

Sehoola which do not conform to the norms, standards and conditions mentioned 
In sub rule (t) after three years ftom the commencem«t«t of the Act, shall oeaae to ftmction.

(7) Every school, other than a school established , owned or controlled by the State 
Government or Local Authority e9tablished after the commencement of this Act shall 
conform to the norms and standards and conditions mentioned in sub- Rule (I) in order to 
qualify tor recognition.

WItlidrawaiof recQgnitton to tehools for purpose of sections 18 m  and 1213)

16. (1). Where the District Education Officer on his /  her own motion, or on any 
representation received fiom ai^ person, has reason to believe, to be recorded in writing, 
that a school recognized imder rule 15, has violated one or more of the conditions for grant 
of recognition or has failed to fulfill tiie norms and standards prescribed in the ^;hedule , 
he/j^ shall act in the following mann^:
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(a) Issue a itotiee to (he school specifying the violations of the coiKlitions of grant 
of recognltioii and sedk ils explanation within one month.

(b)]n case the explanation is not found to be satlsfactofy or no ^planation i$ 
received within the stipulate time period, die Dlslrici Education Officer may 
cause an inspection of the school, to be conducted by a Cornnuaee of throe to 
five membm oomprtsing of edueatiomsts »civil s o c ^  repreacniatives, media 
. and govemmetit representative. which abill make due im^iiy and submit Hs 
iqKKtt, along with its Tecommcndaikuis for contimotion of recognition or its 
withdrawal, to ttie District Education Officer.

(e)The District Educatloa Officer shall fi>rward the Report of the Committee, 
(dong with his/her comments, to the State Commission for Protection of Child < 
Rights or Right to Educaiioti prtrtection Authority with a copy to. pc Stete 
EdiM̂ ation Department.

PrevMwl th»> the wtowwte MwwrtimteM PBaoBilJiMriiM
■ntborifrrf idwwt

<2) The State Commission for Protection of Child Rigjits or the Rigitt to Education 
Protection Authority . as the case nay be , shall, alter seekii^ explanation from the 
concerned school and after due examination, prepare and send its leoommendatiom to the 
State Education Department.

(3) The State Edi«»rtion Deportment, shall, on the basis of the recommendations refened 
to in sub -Rule (2) convey its decision to the District Education OfHocr.

(4) The Dlstri<̂  Education OfTicer shall, on the basis of the decision of the State 
Education'Department̂  pass an order canceling the recognition granted to the school. TKe 
order of de-reoogniiion shall be operative &om the immediately succeeding academic year 
and shall specify the neighborhood schools to which the childmi of the de* recognized 
school shall be admitted.

PART Vl>PROTECTION OF RITHT O F ^ C H IL m M

PerfdrBiancc of functions bv the State Coittails^n for Protection of Chad RightaffUeht 
to Educatloii Protection Amhority mEPAk for 31

17, (l>« Pending constitution of the Tripura State Commission for Protection of Child 
Rights, Right to Education Protection Authority (REPA) shall p^orm the duties entrusted 
to the commission under the Act.

Tripura Gazette, Extraordinarv' Issue, July 11. 20 i l  A. I).
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(2)* The Rigjbt to EducaCimi Pioiecijoti Authority (REPA) shall consist of three 
ffiembefs inchidiiig the Chairpersmt who tlhoM be an enunent edticadooist with a 
backgroimd of working In &e field of promoting the ri^lits of the childrai or was a ifigh 
Court Jitdge

The remaining two members shall be eminent persons with integriQ̂ . ablti^ and 
experience either in the fbid of dementmy education, child health* cluld p ^^ lo g y  or 
sociology, child developmeni* child labovor or jiivsnUejusiioe.

(4)b Out of the three members, at least one shall be a woman.
{5̂  The salary, allowances and other ftdlitiea to be provided to die Chairperson and 

die members of die Authority shall be decided by the State Government

(6). The REPA sihalleiijoy ail powers ofthe Stale Commission under the Commission 
for Protection of Child Rights Act 2(K  ̂& rules framed there under.

<?>. On constitution of the State Commission, all assets, records of REPA M l be 
transftired to the State Commission ̂  the REPA shall be dissolved 
Mmnw at ftirntilifa. M ir i.Ifit . h rfn«  tl«  «».t« for PwmcHon of ChW

» w < i  w  R hat tt.M iifflniwi rm w ttH i
1S.<1) The Commission or RJ^A ta die case may be shall set up a diUd help line» 
aooessibk by SMS , telephone and letter .which would act as the ibnim for aggrieved 
chtld/guardten to register compiaim regaxding violation of rights under the Act, in a 
manner lhat records her identity but does not disclose it;

(2) All complaints to ihe help tine should be monitored through n tnnsparenl *akrt and 
action* online mechanism by the Smte Commission for Protectkm of Child Rights.

Stote A<l»t«>rv Connell tor the dmhow of S«c<Iob 34
19.(1) The Tripura Stale Advisory Council ^ ] |  consist of a Chairperson and fourteen 

Membm
(2) The Minister iiKharge of ekmentaiy educmlofi in die Slate Govt., shall be die ex- 

ofHcto Chairperson of the Coundl.
(3) Members of the Council shall be a i ^ i i ^  by the ^ate Govemm îs 

ftom amongst persons having knowiedge and practical experience In die lieki of elementary 
education and diild development, as under.

(a> Pour members should be from among^ persons belongit^ ^  SCs ^ s  
and Mmorities.
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(b)Oi« member should be from amongst persora having specialized 
knowledge and practical experience of education of children with special 
neods •

(c>One member should be fiom amongst pcr»om having speciaUzied 
kmmlcdge in the fceld of pre- prirmiry education 

(d)CNne member sh<mld be from amongst persons having specialized 
knowledge and practical experience in ^  field of teacher education.

(«) Secr«ary in>charge of School Educ(Uion Department, Govemmctu of 
’ Tripuxa

<l) Director of School Educaticm Goverxunent of Tripum
(g) Director  ̂State Council for Technical Education
(h)SPD. SSA Rajya*Mission
(I) Two lepreaentatives should be firom Teachers.
(J) One refm»entative of Law DefMitrmmt.

4). The Council shall mdct regularly at such time as the Chairperson thinks fit but three 
ncmths shall not irHerv^ne between its last and the next meeting.

S>* The meeting of the Coufkcit shall be pn îtded over by the Chairperson. If for any 
reaa»on the Chairperson Is unable to attend the meeting of the counciU he may nominate a 
member of the Council; to preside over such meeting. Quorum of the meeting of the Council 
shall be considered complete If at least 50% of iis members are present,

6). The non ofTicial members of the Council may be paid such honorarium or sitting 
allowances as may be fixed by the State Oovemmern.

7), The term of State Advisory Council shall be for three years.
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B. Siaha 
Principal Secretary 

to tk  ̂Goversment of Tripura
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APPENDIX
FORM 1

SCLF-DeCLARATION CUIVf APPLICATION 
FOR GRANT OF RECXXSNITiON OF SCHOOL 

Seeuib rate (i)of Rile ISoftlie 
Ri|lil of cbiUrcn to Ff«e«Bd co<n|>tiisot7  Bducatloi Rules (Trtpurt), 2011

Ta
The Districc Education OfTicer 
(Name of D t̂rict A  State)

Sir,
I forward heiewlA with « seif detention regBrding conqalbnce with Ute norms afid 

mndtrds; pvescrM In the Schedule of the Right ofChlidien lo Free and Compulsory Education Ad, 20(̂ 9
and tn tpplkatloa In the prescfibed proforma for the grant of i«co|pittlon to  ............   (Ntme of llic
School).. ..........  wilhefifoct the comraeacementof ttte school yev 20...^

Enebiure:
Flice:
Dale:

Yours faithfully,

Oulrmaa of School Manageanenl Committee

A. School Detallk
I. Hane of school
2r Academic Session
3. District
4. Postal Address
S. VillageCiiy
6. TahstI
7, Pin code
S. Phone No with STD Code
9. Fax No.
10 Miaddre^il^any
11. Nearest Police Station.
12. OdBils land Difticulan* area. owncnhlp. duslficstioii.

B.Geaeral laloniii^loB
i. Year of Foundation
2. Date of First Op«iine of School
y Name of Tru^/Society ManaKMK CommiMee
4. Whether Tivst/Socte^/ Man^ntt Conrniitiee/is Tssisiered.
5. Period up to which Reglstnilion of Tn^ /̂Soclety^amiKjinR committee is valid
6. Whether there Is a proof on non’proprietary character of llw t i ^  / /  

Managing Commitfee supported hy the Hst of oKtnbm with (heir address on an 
affidavit in copy.

7. Name dt official address of the Manage/President/CInirman of the School
Name
Designation
Address
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Ptiofie (O)....
(R ) .....

8- “ 1Toi^ Ineome & Expcnditiife 4»ririiE l&« 3 yeiis siirtrftt$/daficU
Year incocne Dcpendilurc SumWdefieh

C. Nature and area of School:
1. Medium of instniction
2. Type of School ( Specify entiy & exit classes)
y !f akied. the name of aKoncy and Defcentaee of aid
A. If School Reco^ixed
5. If ao, tiy wWch autlKirity 

* Reoos^tion mimber.
6v Docs die school has ovm building or is it runnins in a rented buikiii^.

7.
Wlieto the sdiool buihSing or other slnKlia«3 or ttie grovnds aie iised 
the day or dght for ccwnmcrcial OTiiestdentiat purpose (except for the purpose 
of le ^ n o e  of any emiikoyee of the schooD or for p^ftlcai or non •  
educadonal activity of any kind vdiBtsoevei?

8. Total area of the school
9. Built ki area of school

D» BamllMeal Slatfu
Class No, ofSection No. of Snidents

SC ST oec m
1. Pfo-Df Unary
2- l-V •

3. VI-VIII

i .  Innastniciw* Details & Sanitaiy Conditions
Room Numhers Average Sboe

1. îasiroom
2. OfiAce room*«um>5tore-

Room>Cum<'K«Mlnuisler
Room

3, Kln̂ icfFCum-Store

^ O U te r iic l^  
I.
1 -

4.

Whether fodliti^htvobairiflf 
TeichiBg Ugfttlne MatenaKiKK̂  
Soom &  phty CQttiwoeiits (tuach HsQ
^ ith y  \>ooia in y^m y
* Books (Na of books)
♦ Periodical/ Newapapctre
Tvp< md mttnbef of^flking water fwiiiiT 
Sat̂ taiy coiidttions
Dw Type fo W.CA Urinals
ib Nunibef of Uriimls/Uwglortes Sepanddy for Boys, 
ill). Niiittberof UrinalaAjivitarics Sepawtety forGiHs.

G. Pirttetthrt of Te«chlM[ Staff
1.

Teacher name Father/Spouse Name
(!) (2)

of Birth
___ m ____
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Academic Qualification 
(4)

Profottlonal Qualifkaiions
.... m ............................

Reachins Experience 
- <6>

Class Assigned
(7)

Appointinent Date 
(«>

Tnuned or Untrained
m

2. TeacUnc In Both Ekmencary and Secondary ( details of each teacher »c\paratefy)
Teacher Name

<1)
Father/Spouse Name 

C2)
Date of Birth 

(3)
Acadonic Qualification 

(4)
i^l^ioftal Qtnlifloaions

(5J ....................................
T'̂ K̂ hing i^perience 

(6)
Class Assigned 

O)
Appointinent Date

m
Trained or Untrained 

0 }
3. Heid Teacher

TcacherName
.....j n ____

Father /$(>ou$e Name Ottte of Birth 
- J 3}_____

Academic Qualification 
____ ______________

Pro<^lofkal QuaHftc»lion
_____m ___________

TeMiher ExpeHemx

OiwTAttped
____ m ____

Appointment Date 
(t) _

Tlraincid or UfUrained
m

H. Cnrrkttlam aad Syttabns
1. Details of cunriculum ^  syllabus followed in each class 

CuotoVim
2. System of PuihI Assessment
3. Whether pupils of Ihe sdiool are required to take any Board 

exAmuptoclAssS?

f. Ccftlfied that itie School h«$ lUso submHted infonnation in the Data Cî t̂ure Format of District 
infomiBtion Syitem of EducaiiOfi with this application.

J .Centfi^ that the School is 0|}en to inspection ^  any ofTioer authorized by the ̂ pfopriaic . 
authority;

K. CeitifM  ̂(hat the school imdertak^i to furnish such reports and information as may be required by the 
[^stricl Education OfHcer firom time (o time and oomplies with such imtnictions of the a|>propriate autlmi^ 
or die [Kslrict Education OfRcer as may be issued to s«cure the continued fulfilbnent of the condition of 
Kcognition or the removal of deficienci<» in working of the school;

L. Certified that records of the school pertinent to the impiementaiion of this Act shall be open to inspection 
by any oCHcef authoriixd by the Dissrici Education O^cer or appropdate a^^n ty  at any tinŵ  and the 
school shall fumbh all such infbmtation as may be necessaiy to enable the Centra) and / or State 
Government /  Local Body or the Adminisiraiion to discharjpe il$ or his obligations to Parlismeni f Ijegisiative 
Assembly of ihe stale / Psandii^ / Municipal Corponuion is ihe case may be.

Youis ̂ 'thfully.

Chalrraan of School Managemttit Commtttee

Place :

Date

School

IS



Gram: Fhotm

R- M««: Fm ;
O m C E  OF DISTRICT EIWCATION OFFICER 

(Nt«wof DislHct /State)
Nou Elated;
Headmasttff/Priaci^l

Sail t Rccofakloa Cortifkate for tte ScSiecI witkr sub-ntle (4̂  of mlt IS of fUfht «f
Clifklrcii to Prw aad Co«|nili6ry EdiKtlioB Rvits (Trtpara)* 2011 for tke frarpoM of Sectba 18 of 
Rigkt of Ctittdrea to Fircsie aad Conp«bor3f Edacilioa Act, 2869.

•  . *  '  *

Dew Sir/Madam.
With rcferettce to vow aoplicaiioii dated ‘ ai¥i subseqiiciil coiwapoiî cncc

the Khod f {fkspecdon in thb { coawey the gram for pcovisi^ i«co| îtioii to Ui<
______________ (n tm  of Hie school vdih address) (or Qass •„................. ...... lo Ctew

Tripura G a z e tte ,  E x tra o rd in a ry  I s s u e ,  J u ly  11, 2 0 1 1  A, D.

/oraperiodoftlweoyeanwx.f, to

TIm above unct<M If ttibjoet to nitfi&Mat of foltoiHiif coadttloaf:*
1) m$FaMfori«cognltionisfiota(f6mlableirxiaoesnotinai^wiyfinpiyinyobligatioritofkQtgni2e 

/dililiitioQ beyond Class V!ll.
2) Tlie SdMd shall abide biy the pcovisiofts of fUgM oTDiDdien to Flrec and CamfMiIsotyBduciikMi Act, 

2009 (Annexure I) and the R l^  of ChllditA lo F»te and Compulsoiy BducsttloQ RuDei (Tripuia), 201 \ 
(AniMOGure IIX

3) TbeSdiool shall admit in class I, to the extent oC2S Hof (he sttoAgdi of lhatdaai,daidreiib«lofifiif  ̂
10 weaker secdon end dlsadvantBgcd grou{» in the ndghboihood and piovide fiee ai)d oompultory 
elemeiiiBiyediiMtlon till Its «mptelio^

4) For the ChUdieafefefied to in paiipaphJ,ihe school sbail be reimbursed as |»ei‘SectiM l3(3)ofifae 
Act To neriv« such nfanlHirtemenss school sbdl provide ft tefMMte bank accounL

5) The Sode^ f School shall not oOlkect any capituion Ibe and die child or b'l or her p w m  or 
guardians to any screening procoduM.

4) The School shall not deny admission to any chUd Ibr lack of age proof .If such admistion is soogN
subsequent to the «(Send^ pfovklod prescribed for admisskm. On the ground of rel^gtô  ciMe or 
face* pbce of bkth or any of them.

7) One representative of the Sehooi Educatioi} Department shell have to be wctudjpd in the 
School ManafBment Commfttee.

8) The Sehooi shaieasarv:
0 No ehlid admitted shail be held t«ck in any ctass or expelled 6xMt} school tiM the cofopledoa

of eiementaiy education in aschool 
10 No child shall be subject to physkatpttidshiMfll or mental harassment;
iiS) No child Is f«quir«d to pass «}iy board exaittinailon till the complcftmn ’(̂ elenwtitaiyed(ic8Jlon
fv) Every child coreploting etementary education shall be awaiM a ocftillcete as laid down

under Rule 9.
V) inclusion of Students with disabilities/special needs as per pvoyisloh.of the Act
vi) The leachenaferecmiied with minimum qualifkuion as laid under scctkMi2S (I )of die Act

Frovlded liuiher that the conent teadiMS who.' at the eomnencement of thb Act do not 
p0(ssess iiunimiMR <|ua]ificatioiii shall acqiMre sudi minimim qittlifMom with In a period 
ofSyeers.

vll) The teacher perfimns its duties spediiedtund^seciioti 24 (I) of the Act ind •
vUi) Hie leathers shall not engftge himself or herself forprivMKteachtogaetivititt.

9) The School shall follow the ̂ labus on the basis of cunkuiMn laid down by appropriaiemrthority. .
10) School Shan enroll students proportionate to the Lillies available in the school as prescribed in 

diesection l^ofthe Act
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11) The Sdioot shtii majnttln the slmcluxli and nomts o f  schoo] as sfiecifkd in section )9 o f  tfie Act. 
TIm Ikittltlea 8t tite tim eof la«t liispeelton ar« as î vtm imfcr:«

Areaofadiool «aoi|Ms« :•

Am ofplaty sround ;•
No,«fcl«»faoiwi>
Room for HMdfiMtf«er~ i»im* Ofliec -cum-Stororoom >
S«|NH«lie toH«i Ibr boy* aMi i^rlt:«
OrifdJiv Wilor F««ilily >
Kkdkcft fcf cootdng Kfid CHy >
Swfiw ftva Acccss >
AwMbilOty ofTeachbig U ^ i«  Malwfil f flajf Spom Equipftieiils f Lttmuy

Unraco|pni2edel«a9c» 3 ^ 0  iw) within the pimnisc* of lilt sdiooi or outside indite taim lunic 
school

13) Th« «cIkm4 builti îngs or odtMr Mntetur«« of t ie  groandb uw not uacd 4winit die dagr or n ii^  Ifor 
oottttiereial or m ldentlel puipoMM («(«ept tbr Urn p^urpote o f  it^dence o f  my entjiioyec o f  the 
Kliool)or Ibr ]>olkk«l or non* odbodoiwl i e i t ^ o f  ei^  tUnd whittoeveri

14) TIieSehoollinmbyesoelM yragliieredyM teiheSocletletRiginrM ionAct. It60(2 to fI8< i0 ).ora  
fitiMie M tt oowRiiiMed imcter m y lasv fbr t2ie tioM tdtaig In

15) TIm School b  not ran fbr profit to any IndMdtial, froiap or wiiMiaiiOfl o f  tndividiurit or m y e«her

Tripura GasseUc, Extraordinary Issue, July I I ,  2011 A. O-

The moouncs ahouM be eudked end eertifled by e Chariireid Aoooumeni and profMNr aeeouAti 
n awwiwita should be |if«f)ared as per nilea. A copy each o f the Stamaaenti o f  Aooottntst ihoiitdbe«mi 
to the DEOewry year.

17) The racognkkm Code Number ^kmed to yow  adhool b  . Tli^ pfeaae be
noted and <itioied fiMrany correspo«idenoe wMi thtsoHRee.

It) TheSchool ftinijaiieaauehrepomand lnlbnnwtonasnii^bef«qftrirad by theDiieotorofEdkHHM^ 
Obtttet EdueaUon O flk «  from time to time and oodnplle* with such iaatnielkNU of (iie 
Oovemmeia /  Local Auihofii^ as ma^ be issued lo eeeure ̂  ocmtlnued ftdflllniam 0^ 
recognWow v  the removal o f  deficjendes In worfctagof the tchooH

19) RenaWalofRetbtiwtionofSoebtytfaiQr ^bem suied.

Y o m  fUltiftillyt 

fMsi»i(̂  education Officer
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FOR M  > [II

C E R T IF IC A T E  O P  EL E M E N T A R Y  S C H O O I. E D U C A T IO N  

R»l< 9 o f  fU sbt o f  cbHdreii to Free a.ad compttlsoQr Educ*tioa R«1c« (Tripuni)* l |

This is to ccrttfy  th a t ....................... ......................................... .........................
S/o /  D /o W ard o f  Sri/Smt...... .................................... ........ ...................................
.......................................................................... ............... ....................................................  ( N a m e  aiMj
full address o f  parent or Guardian) v/ilh date o f  birth oit .......... .............. .
ha* been evaluated m the school and has com pleted the elemetiiary
education course on .......................... ; ............... ................ .........  (specify
yeiur &  m onth).

The Pupil Progress Report is attached. H e/She has proven ability in

T n p u ra  G a z e tte . E x tra o rd in a o ' Issu e , J u ly  I I .  2011  A. D.

H e/She is eligibte to  continue his/her studies in the next higher class.

H ead o f  the Institution

Place ;
Date :

OfHcial Seal;
B. Siaha 

Prtacipa! Secrel«ry 
to ih« Govemmcni of TVipura

Printed at the Tripura Govemmc:tt Press. 2]



C H A P T E R - X I V

Roles and Responsibilities of Drawing & 
Disbursing Officer

The Role of Head of Office/Drawing and Disbursing Officer:

1. Under Article 53 of the Constitution of India, the executive powers vest with the Presi
dent. The Council of Ministers headed by the Prime Minister advises the President on the 

exercise of these powers. Various Ministries/Departments functioning under the charge of 
Ministers are assisted by Heads of Departments. But all these authorities either take deci
sions or convey Government's decisions to the lower formations. It is only the individual 
offices/units functioning throughout the country which ultimately implement these decisions 

and orders. Such officers are numerous. Each of the office is headed by a senior officer 
declared as Head of Office for that particular office.

2. An office is primarily intended to carry out its main function, whether it Is of scientific 

nature, or of engineering/educational/ cultural subject, or collection of Government revenue, 
etc. The head of office in charge of a particular office is responsible to carry out the main 

function as per the directions of the Government. But his responsibility is not limited to this 

function alone.

3. There are officers/staff In different categories to assist the Head of Office. The entire 

staff is termed as "Establishment". The staff members are to be paid their salaries. They are 

to be provided with office accommodation, furniture, stationery and other facilities required 

for the performance of their duties. All these involve expenditure. Accounts for drawal of 
money form Government and incurring expenditure are to be kept. Supervision of the work 

of staff by the Head of Office involves maintenance of discipline. Staff interests on their 

seniority, promotion, pay/retirement and other benefits are also to be looked after. All these 

jobs are of house-keeping nature. Government have framed various rules and regulations 

on different Items of such house-keeping jobs. These are not only to regulate and safeguard 

Govemment's interests but also to protect the interest of staff on service matters. All these 

are to be implemented as per Government directives contained in the rules and regulations 

on the subjects.

4. As will be seen from various Rules and orders issued by Government, the primary 

responsibility for preparation of Budget Estimates, Control of Expenditure, Maintenance of 
accounts, looking after Recruitment and other staff matters, maintenance of discipline and 

decorum in the office, purchase of stores, etc., is entrusted to the Head of Office.

5. Under the provisions contained in Central Treasury Rules/ Receipts and Payments 

Rules, the Head of Office authorizes a junior officer to carry out his functions of drawal of 
money from Government and payments. This officer is called the DRAW ING AND DISBURS-



ING OFFICER w hose main functions are to look after the regulation of receipt of Govern
ment money and incurring expenditure and also keeping the accounts of the office on behalf 
of the Head of Office. In m ost of the offices, the DDOs are also authorized to look after the 
duties concerning establishm ent and administration, e.g, m aintenance of service records 
including attestation of service book entries, purchase of office equipment/ stores, etc.

6 . The individual office is at the grass root level in the Government se t up and the re
sponsibility of running such an office efficiently lies with the Head of Office, assisted by the 
DDO on financial/accounting m atters and in som e of the establishm ent/ administrative func
tions. If all the Rules and Regulations framed by the Government on regulation of expendi
ture, maintenance of accounts, staff matters and general administration are followed strictly 
In accordance with various provisions contained therein, by the Head of Office/DDO in an 
office, that particular officer is considered as efficiently run. W hen all the offices are run 
likewise, the entire Government se t up can be taken as efficient and strong at least in so far 
as the finance and administration subjects are concerned. The Heads of Offices and the 
Drawing and Disbursing Officers thus play a vital role in the efficient functioning of the Gov
ernment.

The need for complete knowledge of basic provisions of rules:

7. In order to carry out th ese  functions in an effective manner, the Head of Office is given 
the required powers, both financial and administrative. Apart from appointing a junior officer 
to function as  Drawing and Disbursing Officer, the Head of Office authorizes him to exercise 
som e of his administrative powers. The Head of Office and the DDO should first acquaint 
them selves with their powers. There are Rules on financial and service m atters which are 
followed by numerous orders/administrative instructions. All th ese  are available in different 
books, viz., General Financial Rules, Delegation of Financial Powers Rules, Central Trea
sury Rules (since brought out in the form of Receipts and Paym ents Rules consequent on 
the Departmentalization of Accounting System in Civil Departments), Fundamental and Supple
mentary Rules, CCS (CCA) Rules, CCS(Leave) Rules, CCS (Pension) Rules, etc. There are 
also other Rules framed for service benefits, viz., GPF Rules, TA/LTC Rules, House Building 
Advance Rules, etc. It will be practically difficult for Heads of Offices/DDOs (more particularly 
when most of them are from a cadre other than Accounts/Administration) to go through all 
these books independently and becom e conversant with various provisions contained therein. 
No doubt, they are assisted  by junior staff on these subjects. But it is essential that the Head 
of Offices/DDOs becom e conversant with at least the basic provisions of these  rules as  they 
are expected to take independent decisions on such subjects within their powers.

8 . It is with a view to facilitating a  quick and easy  understanding of these rules essential 
for day-to-day transactions and administrative work in an office by the H eads of Office/Draw
ing and Disbursing Officer, main provisions and procedures to be followed. For dealing with 
any specific ca ses  of complicated nature, the relevant original books on the subject may be 
referred to.



Accounts General, Tripura

1. Awareness about \bocher Level Computerization of AG 
Office.

2. Role of DDOs in Improving of quality of accounts.
3. Common deficiencies noticed in Vouchers /Challans.
4. Timely submission of DCC Bills and UCs.
5. Correct depiction of Classification on Bills.
6. Non-mentioning of GPF Account Numbers in GPF 

Schedules.
7. Splitting ofAC bills by DDOs.
8. Expenditure without Budget Provision.
9. Misclassification of Freedom Fighter Pensions.
10. Non Reconciliation of Receipts and Expenditure with 

TOs/STOs by the DDOs.

Relationship with AG.
Data Flow

! | Q ^



structure of Government Accounts

Heads of Accounts:

'^Receipts Head from 0021 to 1606 
v^Revenue Expenditure Head from 2011 to 3606
v^Capital Receipts Head-4000 

Capital Expenditure Head from 4046 to 5475 
v^Public Debt Head from 6001 to 6005 
v^Loans and Advances Head from 6075 to 7615 
v^Public Account Head from 8001 to 8797

Role of DDOs in imnrovin? quality o f Accounts
^ I b  have effective control over expenditure by the Departments, 

Controlling and Disbursing Officers subordinate to them should-
• Prepare and present bills for “charged” and “voted”

expenditure separately (Rule 138(v)- CTR).
• Enter on each bill the complete accounts classifications from

Major Head down to the Object Head of Accounts (Rule 
138(v)-CTR).

• Maintain Bill Register in Form TR 28- A.
• Maintain control of expenditure against

grant/appropriation and ultimate responsibility of the 
authority administering i t

• Follow conformity of Budget Heads with rules of
classification.

• Mention Plan, Non-Plan and CSS expenditure clearly.
• Follow proper guidelines for classifying GIA under Capital

Heads of accounts unless otherwise specified.



Computerization of Accounts

> Vbucher Level Compttterization;
* The compilation of accounts iias been computerized by lA&AD  

which has become operational in A.G. (A&E) Tripura from 
2002-03. The project is called Voucher Level Computerization.

* The inputs for the compilation of accounts are receipt challans,
receipt sc h e d u le  p a r e n t  vouchers, compiled accounts and inter- 
govem m ent transacfions received from other accounting offices 
and Reserve Bank o f India. Approximately, 550(H) to 60000 
vouchers/challans are compiled every month.

>  Objectives o f VLC:
* Improvement in quality of accpunts.
* Accurate, timely and r^blefaiform ation for all leveb o f  

expenditure.
* Timely submission o f Montiily Accounts and Annual Accounts.
* Speedy reconciliation o f accounts — etc.

>ln Voucher Level Computerization system, the accounting Information should be 
correct and proper as per accounting structure as 

•Budget data is captured prior to compilation.
•Heads of accounts accounts are with reference reference to List of Major and 
Minor Heads of Accounts.
•Misciassified expenditure/receipts are triggered by system.

structure of Government Accounts
>Classiflcation of transactions in Government Accounts:

As a general rule, classification o f transactions in Government 
Accounts, should have closer reference to functions, programmes 
and activities o f the Government and the object o f revenue or 
expenditure, rather than the department in which the revenue or 
expenditure occurs.

>Structureof Government Accounts:
Government Accounts followed 6 tier 15 digit classification fhim

,L . is- A  / __



• C heck pay bill deduction and deduction shown on Schedules.
• C heck Gross payment and Net Paym ent

•  Enclose all Deduction schedules wtdi the bills.
C heck Arithmetical accuracy o f  bills.

. * Enter correct head o f accounts on Schedules for deductions made 
from the bills.

• M ention correct GPF account number on O FF Schedules and 
. Pay bills c lea r ly .

• M ention proper classification for reduction o f  expenditure.
• P repareP ayb iilssep arately  group wise e.g. group A 3 iC & D
• M ention Loan Account Num ber on Loan recovery Schedules.
• Prepare separate schedule for recovery o f  Principal o f  and

Interest for Loans.

• Prepare bills with reference to sanction letters o f  expenditure.

Role of DDOs in improving quality of Accounts

Deficiencies noticed in \buchers/Challans 
>£xpenditure under unauthorized Head of Accounts:

• It has been noticed that expenditure was incurred 
under the Major Head 2252 which is unauthorized sine 
it does not exists m the List of Major and Minor Heads 
of Accounts.

>Implications:
• Such kind of expenditure attract adverse comments in

Appropriation Accounts.
• Non reflection of expenditure in Government

Accounts.
• Affects preparation of Budget.
• Invites Legislative inconvenience to the Government.
• Violates Financial Rules.
• Increase Suspense Balance of the Government.



^Expenditure under wrong demand number:
• It has been noticed that budget classification are not followed 
by DDOs while preparing the bills • e.g.

v^2225-01-001-33-09-01 Demand No.l9 does not exist in 
Budget.

'^2225-02-271-33-09-01 Demand No.l9 does not exist 
in Budget.

✓2225-02-001-33-09-01 Demand No. 31 does not exist 
in Budget.

>Implications:
• Incorrect reflection of grant wise expenditure in the

Government Accounts.
• Difflculties at the time of reconciliation.
• May lead to incorrect information to the Legislature and

stakeholders.
• May lead misappropriation of Government money.

• Excess in one grant and savings in anothec
• Increase Suspense Balance of the Government

Deficiencies noticed in Vouchers/Challans

Deficiencies noticed in \buchers/Challans 
^Expenditure incurred without Budget Provision:

• While compiling the vouchers it has been noticed that 
DDOs are {preparing bill and incurring 
expenditure without budget provision- e.g.

^ 2552-03-57-86-21 under Demand no 19^0 & 39 does 
not exist in the Budget for 2013-14.

Implications:

• Difficulties at the time of reconciliation.
• Incorrect reflection of expenditure in the 

Government Accounts.
• Adversely impact decision making/preparation of 

future Plan activities
By the Government 

*Subsequent regularization by the Legislature.
• Affect Budget preparation.



>Classification and accounting of recoveries of 
overpayment/unspent:

• Recoveries of overpayment whether made in cash
or by deduction from payment vouchers 
shall always be taken as reduction of 
expenditure under the appropriate expenditure 
heads concerned irrespective of the year to 
which such recoveries relates 
(Rule 35 -  Government Accounting Rules-1990)

• Capital receipts for previous capital expenditure
should be credited to capital heads of account 
except under a special rule or order of the 
Government
(Rule 31 (2)(e)Government Accounting Rules 1990)

Deficiencies noticed in \buchers/Challans

Deficiencies noticed in Vouchers/Challans
•Observations:

Unspent/overdrawan amount of previous years
y'are deposited under Revenue Receipts.

^  6 tier classifications, Grant Number, Plan/Non-

Slan -  etc. are not mentioned in the challans 
epositing mon^ for overpayment/unspent.

^  Reduction of expenditure has not been taken care 
of by the Departments while arriving at total 
expenditure.

Implications:
* Incorrect inflation of revenue.
* No reduction in expenditure
* Incorrect depiction of Revenue and Expenditure in

Annual Accounts
* Difficulties at the time of Reconciliation



Deficiencies noticed on \buchers/Challans 
>Refund of Revenue:

• Refund of Revenue should be paid from the
concerned Revenue heads of accounts 
(Rule401-CTR).

• The bill for Refund of Revenue should be prepared 
in Form T.R. 41

Obsei^ations:
^  Refund of revenue is paid from the expenditure 

heads of account.
Implications:

• Inflate Expenditure 
Inflate Revenue Receipts

Deficiencies noticed in Vouchers/Challans
>Incorrect classification of Deductions on Challans:

* GPF Subscription under Major Head 7610 instead of8009.
* Group Insurance under Major Head 7610 instead of 8011

• Recovery of Medical Advance under Major Head 7610 
instead of service head.

• Recovery of Income Xix  ̂ under Major Head
0021instead of 8658-112 TDS.

Implications:
• Deduction of GPF subscription and GI under 7610 results in

missing credits to individual GPF Account and GI 
Account and cause inconvenience to the subscribers and 
inflates actual recovery of under Major Head 7610.

• Income Tkx could not be remitted to CBDT if deducted
under wrong head of accounts and results in discrepancy 
between A.G’s figure with DDOs figure.



Abstract Contingent (AC) Bills
^Abstract Contingent Bills:

No AC bill is preferred/drawn unless DCC bills are
submitted for previously drawn AC bills. A certificate is 
to be attached to every abstract contingent bill to the
effect that the detailed contingent bills have been 
submitted to the controlling officer in respect of
abstract contingent bills drawn more than a 
month before tne date of that bill. On no account may
and abstract contingent bill be cashed without this 
certificate.

Amount drawn on AC bills should be adjusted within 3 
months form the date of drawls.

> Observations:
Splitting of AC Bills.
AC bills are preferred without submission of DCC bills 

of previous AC bills drawn.
AC bills are pending for long time.
In most cases DCC bills are not submitted within the 

prescribed time limit

Abstract Contingent (AC) Bills
Implications:

•Prolonged non-submission of DCC bills render the 
expenditure under AC bills opaque.

•Parking of Government money outside the 
Government Accounts.

•May lead to misappropriation.
•Affect Government investment in 14 days 'freasury 

Bills by RBI and thereby loss of interest 
>Non mentioning of Bill number and Date on DCC Bill.

DCC bills are submitted by the DDOs without number 
which results in non adjustment of AC Bills and increase 
the outstanding balances under AC Bills.



Utilization Certificates (UCs)
>Sabinissioii of UCs for amount drawn by GIA bills:

• Utilization Certificates in respect of Grants provided for
specific purposes should be obtained by the Departmental 
Officers from the Grantee and should be submitted to AG’s 
Office within 12 months from the closure of the financial 
year (Rule- 212(1) ~ General Financial Rule).

Observations:
• It has been observed that UCs are not submitted to the 

Accountant €bnerai within Ike specified ttime limit alid 
lying pending over a period of time.

Implications:
• Non receipt of UCs indicates absence of assurance on

utilization of grants for intended purposes



PROVISIONS RELATING TO AUDIT

1) What is Audit?
The person whose duty is to check the accounts become known as ‘Auditor'. 

The word ‘Auditor’ is derived from Latin word ‘Auditor* means ‘ Hearing’.

2) Constitutional provision
Before going to discuss about the system/procedure of Internal Audit in a 

state, Constitutional background of audit in pre and post independence of 

India is enlighten here in brief. Immediately before the commence of the 

Constitutional of India, Auditor General of India performed the duties and 

exercised powers under Govt, of India (Audit and Accounts) order, 1936. 

Consequently with the commencement of the Indian Constitution i.e. the 

period in between 26-01-1950 and 14-12-1971, the C 8b AG of India 

performed duty and exercised powers as were available to the Auditor 

General of India under the said order as adopted later under the India 

(provisional constitution) order 1947, Article 149n of the Constitution and 

thereafter through C 8b AGs (duties, power & condition of service) Act. 1971 

defining function, duties and power of the C & AG which was passed in the 

parliament in 1971. So, as regards audit in India, C 8b AG of India appointed 

by the President of India under Article 148 of the Constitution, is the 

supreme. So far as C 8b AGs (DPCS) Act. 1971 is concerned, compilation of 

accounts is guided under section 10 to 12. Provisions relating to audit are 

embodied in sections 13 to 21, 23 and 24 of the Act. Section 22 enables the 

Central Govt, to make rules after consultation with C 8b AG for carrying out 

the provision of the Act. In case of a state, these duties have been vested 

with the State Accountant General. Now in most of the State of India, there 

are two Accountant General, one for Audit and other for Accounts and 

Entitlement with effect from 01-03-1984.



3. Audit objectives
Btrmdly, audit objectives are o f the following nature:-
i) Objectives of audit should be unbiased, impartial, free and fair:

ii) Due observance of the laws, rules, procedures to safeguard the

financiad interest of the Govt.

iii) Achievement of economy, efficiency and effectiveness in

implementation of mandated activities of the Govt.

iv) Money should be drawn out of the Consolidated Fund of India/State 

without deviation from the financial rules.

4. Function of Audit

Audit plays and indispensable part in the financial system and is an one of the 

important organ in necessary to ensure the sound functioning of the

parliamentary democracy. It is the main instrument to secure accountability of 

the executive to the Legislature. Audit assist the Parliament/Legislature have been 

utilized for the purpose intended.

5. Background

5.1 The Accountant General of Tripura is the statutory auditor for the state of 

Tripura for conducting statutory audit. The Audit Directorate was set up under 

Finance Department, Government of Tripura for carrying out internal audit in 

various Government Departments and audit of accounts of Rural Local Bodies and 

Urban is State of Tripura. The Directorate of audit have two wings:

Internal Audit Wings : The internal audit wings conducting internal audit in 27 

Administrative Departments within the State of Tripura. List of Departments 

functioning under Government of Tripura and the list of Departments covered by 

the given in Annexure -  1.



Local Fund Audit Wings : Directorate of Local Fund /Audit, Tripura is 

conducting audit of local bodies and government managed/aided institutions. It is 

functioning under , the administrative control of Finance Department' and a 

separate Directorate has been formed w.e.f. 2011.

Authority : GO No. 10, File No. l(7)/AUD-DIR/AUD-DIR/AUD/2004, Dated 29^  

October, 2005..

6. Organizational Setup/Internal Audit Structure

6.1 The audit personnel of Audit Directorate are working directly under the 

control of respective head of the Finance Department.

6.2 The Finance Department exercise certain powers and control on Directorate of 

Audit/personnel working under them as per delegation of powers by the Finance 

Department.

7. Scope of Internal Audit

7.1 The lA teams shall be responsible for test checking the initial account record, 

subsidiary registers maintained in the accounting formation of the department as 

also the executive offices with a view to ensuring that rules and regulations are 

followed correctly and systems and procedures regarding accounting and financial 

matters are adequate. The internal inspection shall inter-alia cover checking of all 

accounts records including those relating to fund account, loans and advances 

and records pertaining to purchases, civil works, physical verification of stores, 

equipment, tools and plant. Independent party. Beside the expenditure 8b revenue 

factor, the risk indicators are being applied at the time of conducting the audit.

7.2 No Internal Audit team shall undertake any investigation which is not strictly 
within the scope of internal inspection. In no case, special investigation of any 
within the scope of internal inspection. In no case, special investigation of any 
kind shall be undertaken at the instance of administrative authorities, even 
though no extra time is required, without the prior approval of Directorate of



Audit. Similarly, the inspection party shall not undertake any enquiry or 

investigation on its own or on a complaint received from the public. All such cases 

shall be referred to the Directorate of Audit for instruction.

7.3. When any enquiry or investigation is conducted on the specific instruction of 

the Directorate, such enquiry of investigation shall strictly be confined to the 

recorded facts only. It shall, hov^ever, be appropriate in such cases not to confine 

the examination to the particular ease only but to scrutinize a few more cases of 

that kind to ensure that the irregularity is not of a general nature.

7.4. The results of the enquiry of investigation shgdl be included in the Internal 

Audit Report and the attention of the Head of the Unit shall be invited to the 

relevant Para thereof separately. The cases of serious financial irregularities, 

where the Head of the Department fails to take appropriate action within the 

reasonable time, shall be brought to the notice of Director, Audit.

7.5. Before conclusion of the internal audit of a Department/unit, the Audit 

Officer must have an ‘exit* conference v̂ dth the Head of the Department.

8 . D uties o f In tern al Audit T eam

8.1 Internal Audit team should conduct a general review of all the accounts 

records msdntained by an office since the last inspection or in cases of new units 

since the formation of the office. Apart from the general review it shall also 

conduct a detailed check of accounts records of one month in a year as decided by 

Inspecting Officer. The percentage of bills/vouchers/cases etc. other than those 

pertaining to the accounts records of the selected month to be checked in detail in 

internal inspection as part of the general review of the accounts of an office, will 

be left to the discretion of the head of the internal inspection party. The duties of 

the internal inspection party shall inter-alia include the following.

I) Study the accounting procedures prescribed for the Department with a view to 

ensuring that they are correct, adequate and free from defects or lacunae.



II) Wateh tJie implementation of the prescribed procedures 8b the order issued from 

time to time.

III) Scrutinize and check payments and accounting work of the accounting units.

IV) Investigation of important areas in accounting and other connected records.

V) Periodical review of all accounts records.

VI) Pursuance/settlement of objections taken in audit report issued by Internal 

Audit and other matters relating to Internal Audit.

VII) Examine and report irregularities brought to notice by the Drawing 8b  

Disbursing Officer.

VIII) Scrutinize purchase procedures in the office inspected.

IX) Checking of procedures in regard to disposal of assets to ensure that adequate 

procedure exists for scrapping/condemning and the same is followed.

X) Scrutiny of general office management procedures adopted by the Head of 

Office locally where there have financial and accounting implications so as to 

suggest tightening up of administrative and financial control saving in expenditure 

streamlining or of accounting.

XI) During the internal inspection of a Drawing 8b Disbursing Officer, Internal 

Audit team shall verify by referring to the vouchers etc. through which the 

advances were drawn that payment entries are made properly in the pay bill 

register and that recoveries are being effected regularly from the government 

servant concerned and check the correctness of the entries in the monthly 

abstracts of recoveries especially entries relating to transfer in and transfer out 

cases.



9. Special audit:
9.1 The Secretary (Finance) or any officer so authorized shall give due 

consideration to a request for special audit of a programme, project or 

organization within the audit jurisdiction provided that eveiy such request:

(i) Is made with the approval of the Head of the Department /Head of the Office of 

the concerned Department/office;

(ii) Shall state the justification and reason that necessitates a special audit, 

including the results of any preliminary inquiry, investigation or study that may 

have already been conducted; and

(iii) Specify the period to be covered in the special audit.

9.2 The decision of the Secretary (Finance) or any officer so authorized in regard to 

the special audit shall be final.

9.3 Reporting the results or Special Audit : The Director of Audit shall report the 

results of the special audit to the Secretary to Government of the Concerned 

depairtment and also report these results to the Secretary to Government, Finance 

Department.

10. Audits Units

10.1 Category

A list of departments/offices subjected to local audit or Inspection by Internal 

Audit shall be maintained in Audit Section at Head Quarter. Auditee units are be 

categorized as A, B & C on the basis of volume of transactions and the audit of 

which will be taken up as Annual (A) Biennial (B) and Triennial (C) items 

respectively.

Units having expenditure 

more than Rs. 1 crore 

excluding establishment

A category To be audited annually

Units having expenditure 

between Rs.25 lakh to 

Rs.l crore

B category To be audited bi- 

annually



Units having expenditure C category To be audited once in
less than Rs.25 lakh three years subject to

availability of audit

personnel

10.2 Duration of Audit

The time in terms o f .working days fo r  the three categories o f units should 
be fixed in the following way:

Category A units 8 to 10 working days

Categoiy B units 6 to 8 working days

Category C units 3 to 6 working days

Audit programme will be drawn up with such number of working days as found 

necessary for the period of accounts to be undertaken for audit:

10.3 Composition of Audit Parties -

In consonance with categorization of units Inspection parties should also to 

categorized as category A, B & C in the following way:

Category of party Composition Quantum of supervision

Category 'A’ party shall 1 Sr.AO/AO 100% supervision

consist of 2 AAO AO/Sr. AO.

2 Auditor

Category *B’ party shall 2 AAO 50% supervision AO/ Sr.

consist of 1 AO AO

2 Auditor

Category ‘C’ party shall 1 AAO Partial supervision AO/

consist of 2 Auditor Sr. AO



10.4 Assistant Audit OfRcer 

Brief Job description o f Assistant Audit Officer is given below: 

(A) As a Section-in-Charge of Audit Section a t Headquarters, Assistant
Audit Officer shall perform the following tasks:
i) To supervise and facilitate the work of Dealing Assistants (Auditor).

ii) To develop a detailed audit plan based on approved audit programme 

including interaction with Head of Office/Officer/In-charge of audit.

Audit Interaction at planning stage means interaction with senior most

officers of the Department to understand their requirement/direction/focus

etc.

iii) To make periodical supervision of audit works at audit unit and 

review vouchers/records audited by the Auditors and submit a report 

to his/her Higher Authority immediately indicating the irregularities, 

mis-appropriation or defalcation of cash or any lapses noticed in the 

auditee.

iv) To examine the Half-margin memos issued by the audit parties and 

replies furnished by the auditee.

v) To provide support to the auditor to draw the conclusions on the 

observations raised, basing on the compliance received.

vi) To ensure completion of work on time. Extra time or handhold 

support if required will be intimated to the Higher Authority 

immediately.

vii) To discuss with the concerned Head of the auditee regarding the 

irregularities, defects, omissions, misappropriation etc. detected 

during course of audit and tiy to settle the paras as far possible 

before completion of audit.



viii) To review and finalize the draft audit reports prepared by Auditors 

after completion of audit. Scrutiny the draft audit reports and ensure 

adequacy and reliability of data/information in the report submitted 

by the Auditors and suggest for improvement, if any.

ix) To give suggestions in the draft audit report for improvement in the 

system of Audittee, if required.

x) To submit the draft audit report to the Higher Authority for approval 

within 7-days from the date of receipt of draft audit report.

xi) To coordinate with higher authority for approval of the audit reports.

xii) To take follow up action on the compliances furnished by the auditee 

in respect of audit reports.

B) As a Head of Audit Party (Team Leader), Assistant Audit Officer shall 
perform the following tasks;

xiii) To inform the auditee office well in advance preferably before 15 days 

to keep reqmsite records ready for the audit.

xiv) To collect information from Administrative Department before 

commencement of audit about the functioning of the Auditee and 

accustom him/herself with specific Acts 8b Rules/Guidelines/Scheme 

operating details and Government instructions governing the activities 

of the office/establishment.

xv) To introduce the team to the Head of the auditee on the first day of 

commencement of audit and appraise him/her the purpose, time 

schedule, and records to be provided by the auditee for smooth 

progress and completion of the audit within the time schedule.

xvi) To perform risk assessment, intern^ controls review etc. at field 

offices as per guidelines. Based on assessment results, prepare a 

detailed audit plan for the particular office such as:

1. Areas of audit focus,

2. Sampling methods/techniques to be followed, if applicable

3. Emphasis to be given for detail checking on risk based areas.



xvii) To develop a systematic work plan in consultation with the team 

mate(s) keeping in view the time allotted, volume of the work at hand 

and distribute the work according to the work plan

xviii) To conduct a general review of all accounts and records maintained 

by the auditee.

xix) To make a requisition for production of records to be verified.

xx) To record the position of opening balance and closing balance of the 

Cash book with details of break up and analysis of closing balance for 

the period covered under audit.

xxi) To bring to the notice of the higher authority if any extra time or extra 

hand or both are required for the audit.

xxii) To review functioning and performance of different scheme 

implemented by the Department.

xxiii) To review funds released out of the budgetary provision and utilized 

for the purpose for which it was sanctioned.

xxiv) To visit Banks, Treasuries or other offices if required, to examine or to 

refer to any material or documents in connection with audit.

xxv) To take assistance of technical persons if required for verification of 

any work site under orders of the Government.

xxvi) To conduct test check of stock of selected samples if necessary, and 

record the findings in the corresponding stock register.

xxvii) To review the position of pending audit reports and paras and 

expedite the compliance.

xxviii) To scrutinize vouchers and relevant records with reference to existing 

laws and different circulars and instruction of Government issued 

from time to time.
xxix) To report to the Department promptly on irregularities of important 

nature like loss of money or stores by means of embezzlement, theft, 

mis-appropriation etc. detected in course of audit.



xxx) To report on progress of work weekly to the Internal Audit Officer cTum 

Under Secretaiy/Audit Officer in the prescribe format.

xxxi) To collect relevant documents and information from the auditee for 

dreifting of audit reports before completion of audit.

xxxii) To discuss with the Head of the audittee before closure of the audit 

about the objections pointed out by audit.

xxxiiijTo draft the audit report with assistance of the Auditor and submit 

the same to the next higher authority within 5-days of the date of 
completion of audit.

xxxiv) To give views on the quality of accounts maintained by the office and 

suggest for improvement, if any.

xxxv) To specify the names of the official/officials responsible for financial 

irregularities leading to misappropriation or loss of Government 

money. •

xxxvi) To perform any other duties assigned by the ,Higher Authorities.

13.5 Audiitor
Brief job description of the Auditor is given below;

xxxvii) To visit to the auditee to carry out internal audit in accordance 

with the approved audit programme.
xxxviii) To issue requisition to the head of office/Drawing & Disbursing 

Officer for production of relevant accoimting records, registers, files 

and other documents reqxiired to be checked in course of audit.

jpodx) To conduct physical verification of the cash book and cash balance on 

the date of commencement of audit. Findings of the physical 

verification shall be reported in Internal Audit Report.

xl) To obtain a general view of all accounts, records maintained by the 

auditee to prepare detailed plan of audit.

xli) To evaluate the effectiveness of internal control system followed in the 

auditee.



xlii) To review the compliance with the existing financial rules, regulations, 

procedures etc. and executive instructions/orders issued by the 

competent authorities, 

xliii) To conduct a detailed check of accounts of records of the period as 

given in the approved audit programme, 

xliv) To conduct a detailed check of selected samples, 

xlv) To veriiy whether the Cash Book is written in the prescribed form and 

maintained.

xlvi) To verify the correctness of opening balance, totaling of receipt and 

expenditure shown in the cash book and closing balance for the 

period of audit.

xlvii) To examine the receipts and disbursements with reference to relevant 

supporting documents and registers, 

xlviii) To identify the areas of wastage of resources, cases of general misuse 

of funds or properties and misappropriations of financial resources, if 

any.
xlix) To verify the reconciliation statements pertaining to bank and 

advances.

1) To verify the status of submission of Detail Contingency (DC) bills, 

li) To verify whether parking funds in banks etc. beyond authorized 

period, if any
Hi) To conduct review of the procurement procedures of goods and 

services adopted by the auditee. 

liii) To conduct performance review of specific scheme objectives and 

outcomes, if any applicable for the auditee. (for this purpose he/she  

shall refer to the performance audit guidelines prescribed by the 

Finance Department), 

liv) To conduct review of the utilization certificates position on different 

schemes and report the outstanding position as per the prescribed 

format.



Iv) To maintain to register for indicating progress of audit done on daily 

basis.

Ivi) To conduct review of the status of past audit reports, AG audit 

objections and other audit findings and its compliances.

Ivii) To conduct review of the budgetary compliances such as timely

release of grants/allotments, expenditure as per allotments, re-

appropriation if any whether as per rules or not.

Iviii) To issue Half Margin Memos in duplicate to the Auditee for the

objections raised during audit (original copy to be handed over to the 

Auditee by keeping the duplicate copy with the Auditor) and review its 

compliances.

lix) To prepare draft audit reports in the prescribed format enclosing 

relevant documents.
Ix) To submit the draft audit report to the Asst. Audit Officer or Audit 

Officer within 5-days of the date of completion of the audit, 

bd) To perform any other duties assigned by the Higher Authorities.

14. Structure of Draft Internal Audit Report.
The Draft Internal Audit Report s which contain the result of local 

audit should be drawn up on the following parts:

14.1 . Part - 1
i) Introductory.

ii) Incumbency of Head of Office, Drawing & Disbursing Officer etc.
iii) Fund Received and expenditure statement for three years 

preceding the date of audit as prescribed in form number 2.

iv)Schedule of persistent irregularities/highlights.

v)Outstanding objections from previous Internal Audit Reports in brief 

and review thereof.



14.2 P art-II

This part should be sub-divided into the Section ‘A’ and ‘B’ as shown under:

Section A: Consisting of major eind important irregularities, i.e. irregularities 

involving recoveries, questions of principle or losses, etc., which are likely to 

reported to Government.

Section B: Consisting of irregularities which though not major but are to be 

brought to the notice of higher authorities and pursued by the Director.

14.3 Part UI: Test Audit Note

This part of the audit and inspection note will contain minor and procedural 
irregularities which could not be settled on the spot. The procedural irregularities 

in respect of which the head of office has held out assurances about following 
correct procedure in future should be noted in TAN. The irregularities on the 

following points unless involving substantial amounts/major irregularities will 

invariably be included in the Text Audit Notes :

vi) Reconciliation with the Treasury.

vii) Physical verification of stores.

viii) Points relating to log books (unless recoveiy of more than Rs.500 in 

involved).

ix) Points relating to service books (unless recoveiy of more than Rs.500 

involved).

x) Leave account.

xi) General deficiencies in cash book.
xii) Points relating to non-maintenance/improper maintenance of 

stationery register : trunk call register: stamp register and store 

register.

xiii) Non-production of records/registers of routine nature.

xiv) Wanting APRs (APRs are now required to be retained in Departmental 

offices).

xv) Non-deposit of security/surety by the officials handing cash/stores,

xvij Any other point which in the opinion of the Inspecting Officer merit

mention in the Test Audit Note.



The Test Audit Note should be prepared in duplicate and first copy issued on the 
spot to the Head of the Office/*Drawing-& Disbursing Officer under signatu-e of 
Assistant Audit. Officer or the Reviewing Officer,, if supervision provided for.,The 
acknowledgement of the Head of Office*/Drawing & Disbursing Officer may be the 
carbon copy which should jbe attached with th$ draft Audit ^ d  Internal Audit 
Report. In the Dr^t Internal Audit . Report under Part -  III a mere mention to the 
effect that a Test Audit Note containing minor irregularities have been haided 
over to the Head of Office separately foF necessary compliance thereto.'Test Ajldit 
Note does not require a reply in detail but. the compliance of the objeciois 
detailed in the Test Audit Note should be seen at the time of next audit vMe 
conducting review of the old objections. In case no Test Audit Notes ^ e  issued by 
the Local Audit Party, the fact should be mentioned in Part-Ill of the Audit and 
Internal Audit Report. Objection failing under TAN need not be registered in* tie 
Objection Book. (Proforma of TAN giveh in form no . 3).

15. .Submission of Draft Internal Audit Reports.

15.1 Draft Audit Notes with the endorsement of acceptance of facts stated therein 

or comments of the Departmental Officers concerned and where possible draft 

paras should invariably be dispatched to Head Office within one week of the 

completion of an audit.

Note 1: Whenever the submission of , the draft internal audit report report counts 

from the last day of audit.

Note 2. Wherever the submission of the Draft Internal Audit Report is delayed by 

a Assistant Audit Officer by more than 7 days a reminder shall be issued from the 

Head Office on Thursdays and Mondays under the signature of the Assistant 

Audit Officer. If it is delayed by a further period of 3 days another reminder wO 

issue under the signature of the Deputy Director. Assistant Audit Officer shoull 

attach all those reminders with the draft audit note with his explanation for the 

orders of the Deputy Director when Auditors dealing with the audit note b 

responsible for the compliance of these orders.

15.2 All DIAR should be accompanied by a forwarding memo in form of Title Sheet 

which should be properly filled in. Any serious matter of outstanding importance 

which should go into the Report Section should be intentioned specifically therein.

15.3 A statement in the proforma given below indicating duties allotted and work 

done by each member of the field party bearing dated signature of the auditor 

concerned should be appended with each audit and inspection note.



15.4 In case no objection memos are issued during an audit the fact should be 

clearly noted on the forwarding memo.

16. Time Schedule of Dealing with Draft lAR.

16.1 In the headquarters Govt. & Local Fund Audit section, the Internal Audit

Reports should be given priority and must invariably be submitted to the Deputy

Director concerned within seven days of its receipt. After scrutiny and editing at 
headquarters, the draft Internal Audit Report as fmally approved by the Secretary
(Finance) shall be got typed in requisite number of copies and shall be issued
under signature of Senior Audit Officer to the offices/departments inspected
within one month (30 days) of the date of completion of their audit. The period of
one month for issue of Internal Audit Report from the date of completion of the
audit has to be computed as under:

5 working days

5 working days

4 working days

10 working days

24 working days, say one 
month

For the receipts of the 
draft report from the 
audit party (the draft 
report is expected to be 
discussed with the 
of!lcer-in-charge before 
the closing day of 
inspection).____________
For the section to submit 
the report.____________
For the Gazetted Officers 
to pass the report.______
For the Final Generation 
& Final Copy by section.

16.2 The Head of the Office concerned is expected to furnish replies to the Internal 
Audit Report through his Controlling Officer/Head of Department within 3 weeks 
of the receipt of Internal Audit Report. In any case, the period of receipt of the first 
reply should be within 4 weeks from the date of issue of Internal Audit Report 
Unusual delays should be brought to the notice of the next higher authority. To 
•expedite replies to the outstanding internal audit reports, the following procedure 
.should be observed for issuing reminders.

ii) Ordinary reminder should be issued, if reply is not received within 4 weeks of 
ithe issue of the Internal Audit Report.

iii) Second reminder should be issued, if reply is not received within six weeks of 
tthe issue of Internal Audit Report.



iii) Demo Official (DO) reminder should be issued to the Head of the Office, if reply 
is not received within two months of the issue of the Internal Audit Report. Such 
reminders will be issued over the signature of the Deputy Director.

iv)Second D.O. reminder over the signature of Director should be issued two and a 
half months after the issue of the Internal Audit Report, if replies are still not 
received,

vjD.O. letters should be issued to the next higher authority if replies are ,not 
received within three months. It should be followed by another reminder after two 
more weeks. The D.O. will be issued under the signature of the Director.

vi)D.O. letter should be issued over the signature of the Director to the higher 
authority, if replies are not received even within six months of the issue of the 
Internal Audit Reports.

On receipt of satisfactory replies, Headquarters Section will settle the concerned
objection. The remarks dropped vide letter No..................dated should be recorded
against the relevant Para of the Internal Audit Report in case satisfactory reply in 
respect thereof is received and approved by the Audit Officer/Sr. Audit Officer.

A copy of detailed objections raised up to 31*̂  March of previous year (financial 
and remaining unsettled on 30^ September should be furnished to the 
Department Concerned by the 15* December.

17. Settlement of outstanding paras

17.1 While dealing with outstanding objections or paragraphs of previous reports, 
the Inspecting Officer should give a brief gist of each para in the previous 
inspecting reports the latest position including -the reasons as to why it is 
outstanding and his recommendations as a result of the discussion which he had 
with the departmental officers. This review should be in the proforma enclosed 
and the review report should be put upto the Finance 
Department/Director/Deputy Director for orders on the recommendation of the 
Inspecting Officer as to whether the para may be treated as settled or should be 
pursued and if so, in what respect.

18. 3um instances of common nature of irregularities noticed during the local 
internal audit and consequently incorporated in the Draft Internal Audit Reports 
for action taken by the authority (Statement -  X).

Prepared by;-

Sr. AosSt Officer 
Directorate of Audit.



Statement showing the common observation/irregularities found in the 
Local Audit in the various government Offices / Panchayat Raj Institution 

/  Urban Local Bodies and Authorities

The following are the various categories of audit objections raised at the time of local audit 
and incorporated in the Draft Inspection Report as period covered by audit and submitted to 
the Director of Audit for fmalisation and approval for issue to the auditee units.

1. Faulty planning leading to idle investment.
2. Irregular drawal of fund through FVC.
3. Extra liability due to deviation from approval payment.
4. Non-utilization of central assistance/ ACA.
5. Un-authorised deviation of fund.
6. Un-fruitful expenditure.
7. Avoidable time and cost overrun.
8. Idle and avoidable expenditure.
9. Un-due financial benefit to contractor.
10. Un-satisfactory progress of project.
11. Short realisation / Non deduction of VAT/IT.
12. Loss due to excess consumption of fuel/etc.
13. Loss of revenue due to non-deduction/non-deposit.
14. Non-utilization of Edusat Network for Education purpose.
15. Blocking of Public fund on idle store.
16. Suspected / Misappropriation.
17. Advance lying outstanding.
18. Revenue recovered at the instance of Audit.
19. Non-maintenance of Records/Register.
20. Release and use of TFC grants.
21. Non-maintenance of database on the finance as prescribed by the C&AG.
22. Diversion of grants.

Unspent balance of development fund.
24. Blockage of construction fund.
25. Non-submission of Utilization Certificate.
26. Non-submission of advance.
27. Wasteful expenditure.
28. Irregular payment of wages.
29. Rush of expendimre.
30. Pending in submission of DCC bills against AC bills.
31. Locking up of fund received under CA.
32. AC bill drawn.
33. Extra expenditure and excess expenditure.
34. Extra avoidable expenditure.
35. Sarva Shikha Abhijan.
36. Idle/unfruitful expenditure.
37. In fructuous expenditure.

Statem ent-X



38. Loss due to failure to finalize the tender.
39. Irregular drawal of fund.
40. Misutilization of Cash.
41. Amount not recovered from defaulting contractor.
42. Expenditure on idle staff.
43. Engagement of excess staff.
44. Blocking up of funds in long standing un adjusted advance.
45. Payment of idle pay and allowances.
46. Non-recovery of due from  contractor.
47. Excess payment made for hiring chaige.
48. Non-deposition of VAT into Govt. A/C.
49. Irregular payment of Medical reimbursement bill.
50. Retention of fiind drawn by FVC bills,
51. Un-spent fund.
52. Work executed without estimate, administrative approval and technical sanctioned 

and calling of Tender.
53. Short/non-deduction of P. Tax and LT. etc.
54. Un accounted Govt, revenue.
55. Non maintenance of TR-5 for receipts of any fund/ dues/fees/sales proceed/ excess 

amount/ undisbursed/ unadjusted amount/Misc. Receipt.
56. Blocked of fund,
57. Non-maintenance of records and register.
58. Non preparation of BRS by DDO.
59. Outstanding Utilization Certificate.
60. Irregular payment of LTC/TA/MR.
61. Violation of Govt, instruction - DFPRT/ GFR/CRT etc.
62. HRA paid without obtaining House Rent declaration certificate.
63. Observation on Library Books and undisbursed Stipend.
64. Payment of excess mileage allowance.
65. Drawal of fund by FVC but not utilized and lying in cash for years together.
66. Non conduction of Physical Verification.
67. Outstanding Civil advances.
68. Un adjusted LTC advance.
69. Non-deduction of Licence fees/Rent/Water charge.
70. Un accounted Govt, revenue.
71. Revenue collected neither entered into cash book nor into Govt. A/C.
72. Payment of mobilization advance without incorporation the interest clause in the 

terms and conditions.
73* Procurement of Computer peripherals without tender or followed the DGSD rate.
74. Advance lying unadjusted.
75. Mid-day meal programme and observation.
76. Mis-utilization of SSA fund.
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^  ^  sjPm«ra <ĉ r<̂  "^i m rw r is -̂ «7o<i
c^ra-'G ^  'S>it<NiR^ iR y iiil f » w  '̂ rtb  i

^  * n f t f ^  ^  ^iHpi^ af% ?ft w < iR s  m *r?
^R«il?l Pi*»̂ i ^ R P d'5 ■̂ ‘111

♦  P w ?  T tsg ^  >T>Fsi ?fi’ tm?:«ra c ^  i m  ^ rw ^ , ^?t%i
■ ^ “W .  f ^ w r a , ̂  - f ^  «  ^if% w^-'5if% ^5tf^wf? -ft 'm ir ^  ^
■?rs5tc^  w ^ n w ?  c W M  I

♦  RvriHy »t1%WTt (School Development Plan) <re=n i
♦  > i ? i ^ u , ^ « R t ^  cqT^^e.71

♦  f^ W T O  '6i<iHiH ■sftfiNs ^arferm f^ w r a
' ^ 5 ^  c w im jF  «  --ip^-^ra ^  ^m:5T?

<p1c5. I

4  1 *m s -f* t fv w t?  >wc?i f ^ w o  ŝttpr ftsn f^ r f im  a f% f^
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•  IRigT  ̂ ^ î >ii “jvHiif i ^<s”-sT ̂  ^*tm Hi^l^Hi I
•  1̂5151 cij? i5<wf  ̂ ^ f^ i I
•  1 ^  TTtwT’t ■6iiv«ni 5Tf^

Ttfe^nmra cwm ^ rm w ’ wt3«r ^srm^ c^iw?s
■̂ sftTTTsi n m ^ )  c ^  ̂  r̂if̂  1!t(sw’ i’ ^fWirrt8»!

s  R'Sri<»wi s
•  CTOTS|^®'0.‘\'® C ^  >oo
®  H t®  <t.'Sb’ > d o  $ffS| I


