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PREFACE TO THE FIRST EDITION

The scheme for the establishment of Central Schools was
approved by the Government of India in 1962 and its implementation
was started by the Ministry of Education in 1963, when 20 of the
Regimental Schools run by the Ministry of Defence, were taken over
and converted into Central Schools. For the smooth administration
of these Central Schools, it became necessary to provide some Rules,
Regulations, Instructions etc. Therefore, it was decided that, to begin
with, as a guide, provisions of the Delhi Education Code be followed
in Central Schools (Kendriya Vidyalayas) and accordingly orders,
instructions and directions to Kendriya Vidyalayas had been issued
from time to time on various matters connected with the administration
of Kendriya Vidyalayas based largely on the provisions of the Delhi
Education Code.

Later the Kendriya Vidyalaya Sangathan, an autonomous body,
was set up by the Ministry of Education, and was registered as a
Society in December, 1965. It actually assumed charge of these
Kendriya Vidyalayas with effect from 1.4.1966. During the course of
these years, various executive orders, instructions -and directions
have been issued both by the Ministry of Education and the Kendriya
Vidyalaya Sangathan with regard to the functioning of Kendriya
Vidyalayas, both in the academic and administrative fields.

Over these years the number of orders issued from time to time
has become so large and they are so continued in different
communications that it has become difficult for Principals of Kendriya
Vidyalayas readily to lay their hands on them. By this time Sarlgathan
has also developed its own set of instructions for the administration
of Kendriya Vidyalayas. This has led to the need for compiling an
Education Code for Kendriya Vidyalayas, which should serve the
purpose of a guide and a ready reference in the daily working of
Kendriya Vidyalayas. Thus, various orders issued by the Ministry of
Education and Youth Services and the Kendriya Vidyalaya Sangathan
in the past have been compiled and brought up-to date in this
Education Code. Any orders issued in the past, on subjects dealt
with in this Code should in case of variations from this Code, be
deemed to have been repealed to that extent.



The unstinted co-operation of Officers of all grades has
contributed to the preparation of this Code, which would not,
otherwise, have been completed so soon, but special mention should
be made of the untiring and sincere efforts of Shri U.S. Kaushik,
Administrative Officer, who prepared the manuscript of the Code.
Thanks are also due to the Secretary, Regional Officers and the
Accounts Officer of the Sangathan, all of whom had made valuable
suggestions, most of which have been incorporated in the text.

Any suggestion to bring about improvement and/or any errors
or omission or commission that may have escaped notice of the
draftsman of the Code or the editor may be brought tc the notice of
the Secretary, Kendriya Vidyalaya Sangathan, for rectification.

(D.L. Sharma)
Commissioner,
Kendriya Vidyalaya Sangathan

New Delhi
the 16th February, 1970



PREFACE TO THE SECOND EDITION

With the taking over of 20 Regimental Schools as ‘Central
Schools’ or ‘Kendriya Vidyalayas’ during the academic year 1963-
64, there is now a network of as many as 362 Kendriya Vidyalayas
spread all over the country.

This phenomenal growth is mainly due to the popularity of
Kendriya Vidyalayas, which have brought a good deal of relief and
satisfaction to the Central Government employees liable to frequent
transfers. With common syllabus and medium of instruction in
Kendriya Vidyalayas, the education of the children of such employees
does not get disrupted when they move from place to place.

During the period of existence of Kendriya Vidyalayas for about
two decades, additional dimensions have been given in the areas of
administration, academics and accounts. To mention a few,
introduction of 10+2 scheme of studies, opening of Kendriya
Vidyalayas in Public Sector Undertakings, modification of admission
policy, frequent pay revisions etc. The Education Code and Accounts
Code of the KVS were soon getting out of date. The need was,
therefore, felt to revise the first edition of the Education Code which
was brought out in February, 1970. Since then many additions,
modifications and amendments to the rules contained in the first
edition of the Code, have been issued to meet the changing
requirements of the Kendriya Vidyalayas. These changes in some
cases are so voluminous and scattered that at times it becomes
difficult for the Principals of the Kendriya Vidyalayas and other officers
to readily lay their hands on the appropriate amendments or link
them with the main rule contained in the Code. It has, therefore,
become necessary to bring out a revised edition of the Education
Code, incorporating all the amendments, modifications issued, which
have been updated.

This revised edition has been made more concise, almost a
kind of compendium. This has been possible by dropping the text of
instrument of inspection, the lists of Kendriya Vidyalayas and the
books meant for the libraries of Kendriya Vidyalayas, as all these
require continual renewal and have comparatively limited use. The
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Code has been divided into three Sections. The first comprises the
organizational set-up of the Sangathan, recruitment, service
conditions of staff etc. The second deals with academic matters
regarding admission, scheme of studies, examination and the like.
The third Section mainly concerns with matters of miscellaneous
and general interest like fees and funds, inspection, land and buildings
etc. At the end are included a few select Appendices giving the
specimen of various forms and proformae and other useful
information in compact statement form.

It is hoped that this revised edition will meet a long felt need of
the Principals, Chairmen of VMCs, officers of the Sangathan and
others concerned. This will no doubt contribute towards running the
Kendriya Vidyalayas more efficiently in congenial conditions, with
greater degree of understanding of one another’s powers and
limitations.

(H.H. Pawar)
Commissioner
Kendriya Vidyalaya Sangathan

New Delhi
December, 1980
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PREFACE TO THE THIRD EDITION

The Central Government employees have been immensely
benefited by the scheme of Kendriya Vidyalayas as their children
got priority in admissions and get admissions automatically in other
Kendriya Vidyalayas once they are in the Kendriya Vidyalaya. The
common medium of instruction, common syllabi and same academic
year have reduced the undesirable stress and strain of coping up
with a new scheme of education in the event of transfer of parent
and resultant switching. Since the academic environment and the
coverage of syllabus in Kendriya Vidyalayas remains the same all
over the country, the loss of studies to the child is minimum on his
shifting from one KV to another and it resulted in a good response
from the Central Government empioyees including defence personnel
and para military forces. KVS has been envisaged as a pace setting
institution to provide quality education. Kendriya Vidyalayas have
been showing very good results over the years with most of the
Vidyalayas sending their children to professional courses. The
induction of a large number of children in the NDA proves the
attainment of these objectives.

KVS is a vibrant organization and has brought in important
changes in the policies and programmes. For this, various
instructions, clarifications, office memorandum, etc. have been issued
since time to time since its last edition in December, 1980. The
number of such circulars/orders is large and scattered in KVs that it
becomes difficult for the Principals of Kendriya Vidyalayas and other
Officers engaged in the management of schools to lay their hand as
and when required. Hence it became essential to bring out a revised
edition of the Education Code incorporating all office orders and
circulars relating to various policies and administrative decisions to
make this edition upto date. '

My predecessor, Ms. Lizzie Jacob, initiated the third Revision
of this Education Code. Though the Revision of the Code was at a
very advanced stage yet to incorporate some more modifications in
the policies especially in the area of delegation of powers to Regional
Offices, involvement of Chairmen of the VMCs, Executive Committee
of VMC to make it more functional, extension of jurisdiction of CAT
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to KVS, admission guidelines etc., necessitated a relook. This
Revised code contains 20 chapters including new chapters on Annual
Confidential Report, Academic Supervision, Games and Sports and
Physical Education, Joint Consultative Committee and Grievances
Redressal Machinery etc. The Chapters on Organisational set up
and powers of Joint Commissioners, Powers and Functions of
Executive Committee of VMCs, engagement of Contractual/Part Time
teachers, Premature Retirement, Code of Conduct for Students,
Introduction of Grading System in Primary Classes for promotion of
students, Pre Primary Education, Parent Teachers’ Association and
Maintenance of Vidyalaya out of Vidyalaya Vikas Nidhi have been
revised. The appendices have been made available at the end of
Chapters and some at the end of Education Code for ready reference.

The focus of this revision has been to ensure that the Principal
who is the implementing Officer of various policies and orders of the
Sangathan should have a reference book in his hands with supporting
instructions of KVS. It is hoped that this revised edition will meet the
long felt need of the Principals and other officials directly or indirectly
involved in furthering effective functioning of the KVS. | acknowledge
the valuable contributions made by the Education Code Revision
Committee consisting of (1) Sh. Puran Chand, Joint Commissioner
(Acad.) (2) Sh. S M Gupta, former IFA & CAO, KVS; (3) Sh. VK
Gupta, Assistant Commissioner (Admn.), (4) Sh. Z S Chhikara, ex-
Education Officer; (5) Sh. N N Mishra, Principal, KV Sector-8,
R K Puram, New Delhi.

(H.M. Cairae)
Commissioner

New Delhi
April, 2002
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PREFACE TO THE FOURTH EDITION

The first edition of the Education Code for KVs was brought out
in February, 1970. It underwent revision in 1980. In 2002, an edition
was published with limited number of copies. One copy was sent to
the Assistant Commissioners and Principals for their suggestions
and comments. Based on their suggestions on the format etc., this
revised edition is being published in 2004.

| hope this edition will help the Principals to ensure
implementation of various policies of the Sangathan in letter and
spirit.

| acknowledge the valuable and laudable contributions made
by the Education Code Revision Committee consisting of (1) Sh.
S.C. Jain, Joint Commissioner (Acad.), (2) Sh. V.K. Gupta, Deputy
Commissioner (Admn.), (3) Sh. Rajveer Singh, Dy. Commissioner
(Pers.), (4) Sh. S. Vijaya Kumar, E.O. (Vig.), (5) Sh. Ravindra Nath,
Officer on Special Duty (Acad.) and (6) Sh. J.S. Talwar, Assistant
Commissioner (Admn. & Finance), KVS.

/7/0//100§

(H.M. Cairae)
Commissioner

January, 2004
New Delhi



PREFACE TO THE FIFTH EDITION

A need has been felt for the revision and reprint of the Education
Code for Kendriya Vidyalayas. A number of amendments have been
effected in the codal provisions of the Education Code since its last
reprint in 2004. A sincere attempt has been made to authenticate
the codal provisions for proper reference. | hope that the updated
new edition will help the Principals and all other employees to apply
and enforce KVS rules and provisions incorporated in the KVS
Education Code with desired propriety and objeclivity. | take this
opportunity of acknowledging the commendable contributions made
by the Education Code Revision Committee consisting of all the
Deputy Commissioners and all others directly or indirectly associated
with the work of revising and reprinting the fifth edition of the KVS
Education Code.

(Ranglal Jamuda)
Commissioner
August, 2006
New Delhi
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Article 1
CHAPTER-I

DEFINITIONS

Article 1.

(i

(ii)

(iii)

(v)

Sangathan means the Kendriya Vidyalaya Sangathan, an
autonomous body (registered as a Society under the Societies
Registration Act, XXI of 1860) set up by the Ministry of Human
Resource Development, Government of India, to establish,
administer and manage the Kendriya Vidyalayas.

Board means the Board of Governors of the Kendriya
Vidyalaya Sangathan.

a) Chairman means the Chairman of the Kendriya Vidyalaya
Sangathan and its Board of Governors.

b) Deputy Chairman means the Deputy Chairman of the
Kendriya Vidyalaya Sangathan and its Board of Governors.

Vice-Chairman means an officer of the Ministry of Human
Resource Development, notified by the Government of India
to be Vice-Chairman. He shall be the Chairman of the three
Standing Committees of the Board of Governors.viz. the
Finance Committee, Academic Advisory Committee and
Works Committee.

a) Commissioner meansthe Commissioner of the Kendriya
Vidyalaya Sangathan, appointed by the Government of
India under Rule 11 of the Memorandum of Association of
KVS.

b) Joint Commissioner means the Joint Commissioners
of the Kendriya Vidyalaya Sangathan. Joint Commissioner
(Admn.) will be the ex-officio Secretary of the Board and
the Sangathan. Joint Commissioner (Academics) will be
the ex-officio Secretary of the Academic Advisory
Committee.

c) Deputy Commissioner means the Deputy
Commissioners of the Sangathan. Deputy Commissioner
(Finance) will be the ex-officio Secretary of the Finance
Committee and the Works Committee.
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Article 1

(vi)

{vii)

(viii)

(xi)

(xii)

(xiii)

(xiv)

d) Assistant Commissioner means the Assistant
Commissioners of the Sangathan at Headquarters and
Regional Offices.

e) Education Officer means Education Officers appointed
at Headquarters and Regional Offices of the Sangathan.

Region means a region as notified by the Commissioner,
comprising Kendriya Vidyalayas in a specified area of the
country and placed under the charge of an Assistant
Commissioner.

Vidyalaya means a Kendriya Vidyalaya set up under the
scheme of Kendriya Vidyalayas.

Vidyalaya Management Committee means a Committee
appointed by the Sangathan for a Vidyalaya to look after the
general management of the affairs of that Kendriya Vidyalaya.

Executive Cbmmittee means the Executive Committee of
the Vidyalaya Management Committee.

Principal means the Principal of a Kendriya Vidyalaya who
shall be responsible for its running.

Central Board means the Central Board of Secondary
Education, Delhi

Rules mean all rules enacted by the Kendriya Vidyalaya
Sangathan including Government of India Rules, which have
been mutatis mutandis adopted by the Sangathan.

Academic Year means a period of 12 months beginning from
the 1st of April to 31st of March of the following year.

Unless the context otherwise indicates :

a) Words importing the singular number shall include the
plural number and vice versa.

b) Words importing the masculine gender shall include the
feminine gender.



Article 2
CHAPTER-1I

THE ORGANISATIONAL SET-UP OF
THE SANGATHAN

Article 2. The Sangathan

Kendriya Vidyalaya Sangathan was registered as a Society
under the Societies Registration Act (XXI of 1860) on 15" December,
1965. (Appendix-I A.) The objectives for which the Sangathan has
been established, are detailed in the Memorandum of Association
and Rules reproduced at Appendix-l The Sangathan administers
the scheme of Kendriya Vidyalayas formulated by the Government
of India in the Ministry of Human Resource Development. It has a
three tier management structure with Headquarters at New Delhi,
Regional Offices to manage a cluster of schools and Kendriya
Vidyalayas spread all over the country and abroad.

The KVS shall function through its General Body cailed the
Sangathan, its Board of Governors and three standing Committees
constituted by the Board viz. the Finance Committee, the Academic
Advisory Committee and the Works Committee.

The Minister of Human Resource Development, in-charge of
the Kendriya Vidyalaya Sangathan, shall be the ex-officio Chairman
of the Sangathan. The Minister of State in the Ministry of Human
Resource Development shall be the Deputy Chairman and an officer
of the Ministry of Human Resource Development notified by the
Government of India for this purpose shall be the Vice-Chairman.
The Financial Adviser to the Ministry of HRD shall be the Finance
Member of the Sangathan. The other members of the General Body
of the Sangathan shall be appointed by the Government of India as
per Rule 3 of the Memorandum of Association and Rules. Joint
Commissioner (Admin.) shall be the ex-officio Secretary of the
Sangathan.

The annual general meeting of the Sangathan shall be held
once a year. Special meetings may, however, be convened by the
Chairman, whenever necessary.
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Article 3 Article 4
The address of the KVS is :

a) Postal Address : Kendriya Vidyalaya Sangathan (Hqrs.)
18 — Institutional Area,

Shaheed Jeet Singh Marg,
New Delhi - 110016

b) E-mail I.D. . kvjca@ndb.vsnl.net.in

c) Website : www.kvsangathan.org

d) Fax : 011 -26514179

Article3. The Board of Governors

The Board of Governors shall be the executive body through
which the Sangathan shall discharge its responsibilities to fulfil the
objectives set forth in the Memorandum of Association. The Board
shall be responsible for the management of all affairs and funds of
the Sangathan and shall have the authority to exercise all powers of
the Sangathan. The Minister of Human Resource Development shall
be the Chairman of the Sangathan, as well as, the Board of Governors:

The Minister of State in the Ministry of Human Resource
Development who is the Deputy Chairman and the respective officers
of Human Resource Development Ministry nominated as Vice-
Chairman and Finance Member of the Sangathan shall function as
such in the Board. Commissioner shall be an ex-officio member.
The Joint Commissioner (Admn.) shall function as the Secretary of
the Board too in his capacity as ex-officio Secretary of the Sangathan.

The Board shall meet as and when the Chairman may consider
it necessary. For every meeting of the Board, at least ten days’ notice
shall be given in writing to each member. Four members of the Board
present in person shall constitute a quorum at any meeting.

NOTE: Any member who ceases to be a member of the
Sangathan shall ipso-facto cease to be a member of the
Board.

Article 4. Standing Committees

As per Rules and Regulations of the Sangathan, the Board of
Governors, by a resolution, has appointed three advisory committees
with such powers as were felt necessary. The composition and
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Article 4

functions of the three standing committees are as under :

A

U
1.

(ii)

Finance Committee :

Composition:

Vice-Chairman, Kendriya . Chairman
Vidyalaya Sangathan

Finance Member, Kendriya : Member
Vidyalaya Sangathan

Representative of the Ministry : Member

of Defence who is a member of
the Kendriya Vidyalaya Sangathan

Commissioner, Kendriya : Member
Vidyalaya Sangathan
Deputy Commissioner (Finance), : Member-Secretary

Kendriya Vidyalaya Sangathan

Functions

To scrutinise the accounts and budget estimates of the
Sangathan and to make recommendations to the Board /
Chairman;

To consider and make recommendations to the Board /
Chairman on proposals for new expenditure on account of
major works and purchases which shall be referred to the

‘Finance Committee for opinion before they are considered by

the Board / Chairman;

To scrutinise re-appropriation statements and audit notes and
make recommendations thereon to the Board / Chairman;

To review the finances of the Sangathan from time to time and
have concurrent audit conducted whenever necessary; and

To give advice and make recommendations to the Board/
Chairman on any other financial question affecting the affairs
of the Sangathan.



Article 4

B. Academic Advisory Committee:

(i) Composition:
1. Vice Chairman, KVS
2. Commissioner, KVS

3to7. To be nominated by the Chairman
of the Sangathan from amongst
outstanding Educationists

3
8. Joint Commissioner (Acad.), KVS

(i) Functions:

Chairman
Member

Members

Member-Secretary

1. To advise the Sangathan about academic and co-curricular
programmes to be introduced in Kendriya Vidyalayas.

2. To help prepare guidelines for implementation of these

programmes.

3. To review periodically these programmes and suggest
measures for overcoming deficiencies and shortcomings.

4. To help Vidyalayas realise, among others, the following

objectives of the Sangathan:

a. To develop Vidyalayas as “Schools of excellence” in the
context of national goals of education.

b. To initiate and provide experimentation in education in
collaboration with other expert bodies like CBSE, NCERT

etc.

c. Topromote national integration.

5. To review the publication programmes of the Sangathan and

suggest improvements.
C. Works Committee:
(i) Composition
1. Vice-Chairman, KVS
2. Finance Member, KVS

: Chairman

Member



Article 5

3. Commissioner, KVS : Member
Director of Education (Army), : Member
Ministry of Defence

5. Director of Education (Air Force), : Member
Ministry of Defence

6. Director, Military Land and : Member
Cantonments, Ministry of Defence

7. Director of Education (Navy), : Member
Mininstry of Defence

8. Engineer-in-Chief, MES, : Member
Mininstry of Defence

9. Director General (Works),CPWD, : Member

Ministry of Urban Development

10. Financial Adviser, Min. of Urban Dev. : Member
or his representative

11.  Member (Engineering), Railway Board : Member

12. Deputy Commissioner (Finance) : Member-Secretary

(ii) Functions:

The functions of this Committee will be to advise the Sangathan
on the detailed programme of major works and to provide expert
technical advice with regard to the construction of buildings for the
Sangathan from time to time.

Article 5. Commissioner

The Commissioner shall be the Executive Head of the
Sangathan and the Chief Administrator of Kendriya Vidyalayas,
responsible for the due discharge of functions and policies as laid
down by the Board.

At the Headquarters office in New Delhi, he shall be assisted
in his work by two Joint Commissioners, five Deputy Commissioners,
four Assistant Commissioners and other Officers and staff, as
sanctioned and appointed from time to time.

-

!



Article 6
Article 6. Joint Commissioners

(A)

vi)

Joint Commissioner (Admn.) of the Sangathan shall be the
Principal Officer under the Commissioner, in-charge of the
registered office of the Sangathan. His main functions shall be
as under:

He shall exercise general supervision over all accounts of the
Sangathan, shall pass all bills for payment on behalf of the
Sangathan, shall arrange for keeping up to date accounts of
the Sangathan and do all other things which are necessary
and incidental to the conduct of the works of the Sangathan.

He shall prepare the budget for approval of the Board of
Governors.

He shall attend all meetings of the Sangathan and the Board
and record the proceedings thereof in the Minutes Book.

He shall execute and sign on behalf of the Sangathan or the
Board all contracts, deeds and other instruments, except
instruments relating to assurance of property, unless duly
empowered in this regard by the Board of Governors.

He shall be responsible for the efficient administration of the
Headquarters Office and shall be the Principal Adviser to the
Commissioner in all matters concerning formulation of policies,
accounts, administration and discipline.

For the purpose of section E of the Societies Registration Act,
1860 (XX| of 1860), the Joint Commissioner (Admn.) shall be
considered the Principal Executive of the Sangathan and the
Sangathan may sue or be sued in the name of the Joint
Commissioner.

Joint Commissioner (Academics) shall be the Principal
Officer, under the Commissioner, for looking after the academic
wing of the Sangathan. He wili be responsible for monitoring
the progress of the academic work at various levels,
organisation of in-service training programmes, co-ordination
of sports and games activities and implementation of language
programme and co-curricular activities, etc.

8



Article 7 Article 9

He shall also be the Member-Secretary of the Academic
Advisory Committee.

Airticle 7. Deputy Commissioners :

(A) Deputy Commissioner (Finance) shall be the Internal
Financial Adviser and Chief Accounts Officer of the Sangathan.
He shall be the Member-Secretary of the Finance Committee
as well as the Works Committee and shall be responsible for
co-ordination of all works related to them.

(B) Deputy Commissioner (Administration) and Deputy
Commissioner (Personnel) shall assist the Joint
Commissioner (Admn.) in looking after all personnel matters
i.e. recruitment, promotion, placement and seniority etc. of the
Sangathan staff at all levels.

(C) Deputy Commissioner (Academics) and Deputy
Commissioner (Training) shall assist the Joint Commissioner
(Academics) in implementing various programmes for
academic achievement and conducting in-service training
programmes etc. and in monitoring the functioning of Zonal
Institutes of Education and Training.

Article 8. Branch Officers :

The work of various sections in the Headquarters office shall
be supervised at the branch level by Assistant Commissioners,
Education Officers, Senior Administrative Officers, Executive
Engineer (Works), Senior Audit and Accounts Officers, etc.

Article 9. Assistant Commissioner (Regional Office)

The KVS shall have as many Regions as may be approved by
the Board, each headed by an Assistant Commissioner, who shall
be responsible for the proper administration, supervision, inspection
and control of the Vidyalayas falling in the region. He shall be assisted
in his work by Education Officers, Administrative Officer, Audit and
Accounts Officer and other supporting staff.



Article 10 Article 11
CHAPTER-Ill

DUTIES AND POWERS OF OFFICERS OF THE
SANGATHAN AND THE PRINCIPALS

Article 10. The main duties and powers of various officers of the
Sangathan shall be as given in the subsequent Articles. All residual
powers which are not specifically assigned to any of the officers
shall vest in the Board. The powers shall be exercised by the
respective officers in accordance with the rules and regulations in
force from time to time.

Article 11. Functions and Powers of the Board of Governors

) The Board shall generally carry out the objectives of the
Sangathan as set forth in the Memorandum of Association.

(i)  The Board shall manage all affairs and funds of the Sangathan
and shall have authority to exercise all the powers of the
Sangathan.

(i)  The Board shall have powers to frame regulations, consistent
with the Rules of the Sangathan, for the administration and
management of the affairs of the Sangathan. Without prejudice
to the foregoing provisions, these regulations shall provide for
the following :

(a) Preparation and sanction of budget estimates, sanctioning
of expenditure, making and execution of contracts,
investment of funds of the Sangathan and the sale or
alteration of such investment, accounts and audit.

(b) Procedure for appointment of the officers and the staff of
the Sangathan, the schools and other institutions managed
by the Sangathan and various programmes and services
established and maintained by it.

(c) Terms and tenure of appointment, emoluments,
allowances, rules of discipline and other conditions of
service of the officers and staff of the Sangathan.

(d) Terms and conditions governing scholarships, free ships,
financial and other concessions, grant-in-aid, deputation,

10



Article 12 Article 14

research schemes and projects in relation to students
and staff of the schools and other institutions managed
by the Sangathan.

(e) Such other matters as may be necessary for the
furtherance of the objectives of the Sangathan and the
proper administration of its affairs.

(iv)  The Board may, by resolution, appoint Advisory Boards or other
committees or bodies including local Management Committees
for schools with such powers as it may think fit, and also dissolve
any of the committees and advisory bodies set up by it.

Article 12, Chairman of the Sangathan/Board of Governors

The Chairman shall chair all meetings of the Sangathan and
the Board. He shall ensure that all decisions taken by the Sangathan/
Board are implemented. He shall have powers equal to those
exercised by a Minister of the Government of india. He shall exercise
such other powers as may be delegated to him by the Sangathan or
the Board, provided that the action taken in exercise of such powers
shall be reported at the next meeting of the Sangathan or the Board,
as the case may be.

Article 13. Deputy Chairman

The Deputy Chairman shall chair the meetings of the Board/
Sangathan in the absence of the Chairman.

The Chairman may, in writing, delegate such of his powers to
the Deputy Chairman, as may be necessary.

Article 14. Vice-Chairman

The Vice-Chairman shall chair the meetings of the Board/
Sangathan in the absence of the Chairman and Deputy Chairman.
He shall function as the Chairman of all the three Standing
Committees of the Sangathan viz. Finance Committee, Academic
Advisory Committee and Works Committee. He shall be the
appointing authority for Deputy Commissioners and Assistant
Commissioners.



Article 15
Article 15. Commissioner

(a)
(1)

()

(9)

Administrative Powers

The Commissioner shall be the Principal Executive Officer of
the Sangathan and subject to any decision that may be taken
by the Board, he shall be responsible for the proper
administration of the affairs of the Sangathan and the properties
and institutions such as the schools, playgrounds, gymnasia,
hostels, residential quarters for teachers and other employees
etc. under the direction and guidance of the Chairman and the
Board.

To make appointment to all posts at the Headquarters and
Regional offices as well as Vidyalayas, corresponding in status
to Group ‘A’ excluding Assistant Commissioner and above, on
the recommendation of the Appointment Committee/ DPC.

To post, transfer and assign any duties to all officers and staff
at the Headquarters and Regional offices as well as Vidyalayas.

To create posts in Kendriya Vidyalayas for teaching and non-
teaching categories.

To create posts for the Headquarters/ Regional offices of the
Sangathan for a period up to six months.

To approve probation and grant confirmation to Group ‘A’
officers (including Deputy Commissioners).

To forward applications of Group ‘A’ officers of the level of
Assistant Commissioners and above of the Headquarters and
Regional offices for posts outside the Sangathan subject to
any general orders.

To depute all the employees of the Headquarters of the
Sangathan, Regional offices as well as ZIETs and Vidyalayas
for training abroad, subject to general directions, if any, given
by the Board/Government of India.

To inspect and supervise the working of the Vidyalayas and to
issue directions for development of education in Kendriya
Vidyalayas to Principals and other officers of the Headquarters.

12



(10)

(11)

(16)

(17)

(19)

Article 15

To approve and prescribe text books for all classes including
those recommended by the Central Board for classes IX to
Xil.

To formulate plans and schemes for development of higher
education on the lines of the scheme embodied in the Kendriya
Vidyalaya Scheme and to obtain the approval of the Board and
the Government of India.

To grant permission to all employees of the Headquarters,
Regional offices, ZIETs and Kendriya Vidyalayas to write books
or to prosecute higher studies or to take up other literary work.

To prescribe admission, examination and promotion rules for
Vidyalayas.

To prescribe school timings of Vidyalayas, Vidyalaya term,
Vidyalaya year, vacation and other breaks.

To prescribe the Headquarters and territorial jurisdiction of
Assistant Commissioners and other officers of the
Headquarters office.

To grant scholarships and stipends to students in accordance
with the scheme approved by the Board.

To issue orders on the analogy of FR 9 (6)(b) of the Compilation
of the Fundamental Rules that employees of the Sangathan in
certain circumstances be treated as on duty. in the case of
deputation of an employee abroad, this power shall be subject
to the concurrence of the Finance Member of the Sangathan.

(a) Tosanction advance increments upto a maximum of three
increments in a time-scale to teaching staff of Vidyalayas
on their initial appointment, subject to the recommendation
of the Selection Committee.

(b) To sanction advance increments in a time-scale to non-
teaching staff of Vidyalayas upto a maximum of three
increments on initial appointment, subject to the
recommendation of the Selection Committee.

To permit an employee of the Sangathan to undertake work for
which a fee is offered, subject to the maximum of Rs. 5000/-

13



Anrticle 16

(20)
(21)

(22)
(29)
(24)

(b)

in each case.
To sanction leave to Joint Commissioners, KVS.

To require Group ‘A’ officers to produce medical certificate of
fitness on return from leave on medical grounds.

To extend leave of Group ‘A’ officers in order to regularise
overstayal of leave.

To decide whether an employee is vacational or non-vacational
staff.

To accord administrative approval and expenditure sanction in
respect of all construction and maintenance works.
Financial Powers

The Commissioner shall have powers analogous to the powers

of the Head of the Department under the Supplementary Rules,
General Financial Rules, Central Treasury Rules, Medical Attendance
Rules and KVS (Employees) Provident Fund Rules.

Some of the relevant powers of the Commissioner under the

above mentioned rules are detailed in the statement at Appendix—il.

Article 16. Joint Commissioner (Administration)

(a)
(1)

(2)

Administrative Powers

To make appointment to all posts corresponding in status to
Group B at the Headquarters and Regional offices and ZIETs
on the recommendations of the Selection Committees.

To forward applications of Group ‘B’ officers of Headquarters,
Regional offices and ZIETs.

To approve probation and grant confirmation to Group ‘B’
officers including Vice-Principals of Vidyalayas.

To forward applications of all Group ‘A’ officers of Headquarters,
Regional offices, ZIETs and Vidyalayas other than Assistant
Commissioner and above for posts outside the Sangathan
subject to any general orders.

14



(10)

(b)

Article 17

To grant permission to Group A and B officers of the
Headquarters, Regional office, ZIETs as well as Vidyalayas for
appearing at public examinations.

To grant leave to officers of Group ‘A’ in the KVS Haqrs.,
Assistant Commissioners of the Regional offices and Directors
of ZIETs.

To look after the welfare of the employees of the Sangathan.

To extend leave of Group ‘B’ officers in order to regularise the
overstayal of leave.

To allow change in the name/surname of Group ‘A’ officers of
KVS, upto the level of Deputy Commissioner, in KVS Hars.,
Regional offices, ZIETs and Vidyaiayas.

To grant permission to Vice-Principals and Group ‘B’ Officers
of Headquarters, Reginal Offices, ZIETs to write books or to
prosecute higher studies.

Financial Powers

He shall have powers analogous to powers under the

Supplementary Rules, General Financial Rules, Central Treasury
Rules, Medical Attendance Rules and KVS Employees’ Provident
Fund Rules as detailed in Appendix 1l

Article 17. Joint Commissioner (Academics)

(a)
(1)

(2)

(3)
(4)

Administrative Powers

To arrange seminars, refresher courses, in-service training
and workshops etc.

To depute officers of the Headquarters office of the Sangathan
and Principals of Kendriya Vidyalayas for training in India and
for participation in educational programmes, seminars and
conferences in India where such training/ participation is
considered to be in the Sangathan’s interest, subject to general
directions, if any, given by the Board.

To approve and prescribe text books for classes | to VIII.
To promote physical education and issue directions for
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Article 18

(5)

(b)

organising sports and games meets and other ancillary
activities.

To look after the welfare and professional education (including
in-service training) of teachers and other staff of Vidyalayas.

Financial Powers
He shall have powers under the Supplementary Rules, General

Financial Rules, Central Treasury Rules, Medical Attendance Rules
and KVS Employees’ Provident Fund Rules as detailed in Appendix Il.

Article 18. Deputy Commissioner (Admn./Pers.)

(b)

Administrative Powers

To make appointment to all Group ‘C’ posts of Headquarters of
the Sangathan and Regional offices.

To grant leave to Group B officers at Headquarters office, and
Group ‘A’ officers excluding Assistant Comisioners and
Directors of Regional offices and ZIETs.

To approve probation and grant confirmation to Group C
employees of Headquarters office, Regional offices and ZIETs.

To grant permission to Group ‘B’ officers at the Headquarters
of the Sangathan for appearing at public examinations.

To act as Controlling Officer for purposes of travelling allowance
in respect of Group B officers at the Headquarters of the
Sangathan, Regional offices and ZIETs.

To sanction annual increments in the prescribed time-scale to
Group A Officers upto the level of Assistant Commissioners.

To require Group A & B officers to produce a medical certificate
of fitness on return from leave.

To extend leave of Group C employees in order to regularise
overstayal of leave.

Financial Powers

He shall have powers analogous to powers under the

Supplementary Rules, General Financial Rules, Central Treasury

16



Article 19 Article 20

Rules, Medical Attendance Rules and KVS Employees’ Provident
Fund Rules as detailed in Appendix Il.

Article 19. Deputy Commissioner (Acad./Trg.)

Administrative Powers

(1)

To depute Group C officers at the Headquarters of the
Sangathan for training and for participation in educational
programmes, etc. where such training/ participation is
considered to be in the Sangathan’s interest subject to general
directions, if any, given by the Board.

To assist the Joint Commissioner (Acad.) in the formulation of
plans and schemes for development of higher education on
the lines of the Scheme embodied in the Kendriya Vidyalaya
Scheme.

Article 20. Deputy Commissioner (Finance)

(1)

(@)

(3)

To function as the Secretary of the two Standing Committees
- Finance Committee and Works Committee of the Sangathan.

To advise the Commissioner in financial, accounting and audit
matters pertaining to the Sangathan and its constituent units.

To supervise the day to day work of the Budget and Finance,
Audit and Accounts sections at the Headquarters of the
Sangathan.

To inspect the accounts of the Vidyalayas, Regional offices
and Headquarters office and to issue suitable instructions,
wherever necessary.

To call for such information from the Vidyalayas, Regional
offices, ZIETs and the Headquarters office as may be required
for the preparation and sanction of Budget Estimates,
preparation of Annual Accounts and processing of objections
raised in internal as well as external audit.

To manage the affairs of the Kendriya Vidyalaya Sangathan
Employees’ Provident Fund, Group Insurance Scheme etc.

17



Article 21

(7)

To act as Controlling Officer for purpdses of travelling allowance
in respect of Group-B Officers at the Headquarters of the
Sangathan, Regional Offices, and ZIETs.

Article 21. Assistant Commissioner

(a
(1)

Administrative Powers

To make appointments to teaching and non-teaching posts in
Group B (except vice principals) and C in Vidyalayas, and Group
‘D’ posts of Regional offices.

To approve probation and grant confirmation to the Group B
and C employees in Vidyalayas, and Group ‘D’ employees of
Regional office except Vice-Principals.

To forward applications of employees upto Group B (including
Vice-Principals) of Vidyalayas and Regional office for posts
outside the Sangathan but not for the posts abroad and to grant
permission for registration with the Employment Exchange.

To grant permission upto Group B (excluding Vice-Principal)
of Vidyalaya and Regional office for appearing at public
examinations.

To depute teaching staff of Group B (excluding Vice-Principals)
and Group C establishments of the Vidyalayas and Regional
office for training/participation in educational programmes in
India where such training/ participation is considered to be in
the Sangathan’s interest.

To inspect and supervise Vidyalayas to ensure that curricular
and co-curricular activities are properly carried out in Vidyalayas
and to suggest improvements, if any.

To inspect, supervise and suggest improvements in the
administration of Vidyalayas.

To allow alteration in the name/surname of the Group B, C & D
employees of the Vidyalayas, excluding Vice-Principals.

To look after the welfare of the employees of the Vidyalayas/
Regional office.

18



(10)

(11)

(13)

(14)

(15)

(b)

Article 21

To grant permission to the Group B and C employees of
Vidyalayas/ Regional office (excluding Vice-Principals) to
prosecute higher studies or to write books or to take up any
literary work.

To issue orders on the analogy of FR 9(6)b of the Fundamental
Rules in respect of Group C employees of the Vidyalayas/
Regional office that an employee in certain circumstances be
treated as on duty, subject to such instructions as may be
issued.

To transfer Vidyalaya staff other than the Principals and Vice-
Principals from one place to another within the Region subject
to general orders of KVS Hqrs. from time to time in this regard.

To dispense with a medical certificate of fitness in respect of
Group C employees of Vidyalayas and the Regional office.

To sanction annual increments to Group B, C and D employees
of the Regional office and Principals and Vice-Principals of the
Vidyalayas in the prescribed time-scale.

To sanction the undertaking of work for which a fee is offered
and an acceptance of the fee by the staff of the Vidyalayas
(other than the Principal) and the Regional office subject to a
maximum of Rs. 2500/- (Rupees two thousand five hundred
only) in each case.

To grant leave preparatory to retirement and refuse leave etc.
to Group B and C employees of Vidyalayas.

To grant leave to Group B, C and D employees of the Regional
office and Principals of Kendriya Vidyalayas.

Financial Powers

He shall have power analogous to powers under the

Supplementary Rules, General Financial Rules, Central Treasury
Rules, Medical Attendance Rules and KVS Employee's Provident
Fund Rules as detailed in Appendix Il. Assistant Commissioners at
KVS, Headquarters shall exercise administrative and financial powers
at par with the Assistant Commissioners of Regional Offices.
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Article 22 and 23 Article 24
Article 22. Branch Officers at the Headquarters

The work of various sections and other supporting staff in the

Headquarters office shall be supervised by various Officers at the
Branch level as per distribution of work approved by the
Commissioner.

Article 23. Education Officer

1)

2)
3)
4)
5)
6)
7)
8)

9)
10)

The functions of the Education Officer shall be as under :

To assist the Assistant Commissioner in administrative
functions;

To supply resources needed by teachers and Principals;
To assist in continuous and comprehensive evaluation ;
To encourage experimentation and innovations;

To guide and assist the teachers in CCA fields;

To develop programmes for slow and gifted children;

To guide to achieve excellence;

To draw programmes in special areas of curriculum —
Vocational Education, Work Experience, Physical Education,
Arts, Music, etc.

To act as specialist in certain fields;

To give demonstration lessons. Education Officers at KVS,
Headquarters shall discharge such duties as assigned to them
by Commissioner, KVS from time to time.

Article 24. Principal

(a
(1)

Administrative Powers

To function as the administrative head of the Vidyalaya and to
act as the Drawing and Disbursing Officer of the staff employed
in the Vidyalaya, subject to detailed instructions given in this
regard in the Accounts Code.
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(2)

(3)

(4)

(5)

(6)

)

(8)

Article 24

To engage teachers on part time/ contractual basis as PRT/
TGT/PGT subject to relevant instructions in this regard.

To make appointments to Group D posts and to approve
probation and grant confirmation of Group D employees in the
Vidyalaya.

To forward applications of Group C and D employees of the
Vidyalaya for posts outside the Sangathan except posts abroad
and to grant permission for registration with the Employment
Exchange.

To grant permission to Group C and D employees of the
Vidyalaya for appearing at public examinations.

To implement the instructions and policies of the Sangathan in
respect of curricular and co-curricular activities and to take
steps to bring about healthy development of the Vidyalaya in
all fields.

To administer the Vidyalaya on sound lines and to develop
healthy teacher-pupil relationship.

To be responsible for the proper maintenance of accounts and
school records, service-books of teaching and non-teaching
staff, returns and statistics as prescribed by the Sangathan
from time to time.

To look after the welfare of the employees of the Vidyalaya.

To handle the official correspondence relating to the Vidyalaya
and to furnish within the prescribed dates all returns and
information required by the Sangathan.

To formulate and to submit to the Assistant Commissioner for
approval, proposals for teaching staff, furniture, laboratory
equipment and teaching aids etc. well before the
commencement of the academic session.

To make all payments including salaries etc. of teachers and
other staff in time and according to rules.

To ensure that tuition fees, where levied and Vidyalaya Vikas
Nidhi (VVN) are realised and credited to the relevant bank
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Article 24

(14)

(16)

(17)

account in time.

To make purchase of stores etc. required for the Vidyalaya in
accordance with the prescribed procedure, to enter all such
stores in Stock Register, to scrutinise the bills and make
payment.

To conduct physical verification of the Vidyalaya property and
stocks at least once a year and to inspect the stock registers
occasionally to ensure their proper maintenance in accordance
with the rules.

To be responsible for proper utiiisation of the Vidyalaya Vikas
Nidhi for which a separate account shall be maintained. This
account will be operated and the funds will be utilized in
accordance with the rules laid down by the Sangathan from
time to time.

To make satisfactory arrangements for supply of drinking water
and other facilities for tiffin time for the pupils and to ensure
that the school building and its fixtures and furniture, office
equipment, laboratories, play grounds, school garden etc. are
properly and carefully maintained.

To grant to his Vidyalaya local holidays, not exceeding seven
in an academic year for educational and other bonafide
purposes.

To supervise, guide and control the work of the teaching and
non-teaching staff of the Vidyalaya.

To overall be in-charge of admissions in the Vidyalaya,
preparation of school time-table, allocation of duties to
teachers, provision of necessary facilities to them in the
discharge of their duties and conduct of examinations and tests
in accordance with the rules prescribed by the Sangathan from
time to time.

To plan the year’s academic work in advance in consultation
with his colleagues and to hold subject committee and staff
meetings at least once a month to review the work done during
the month, and to assess the progress of the pupils.
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(25)

(26)

(27)

(28)

(31)

Article 24

To help and guide teachers and promote their professional
growth by actively encouraging their participation in courses
designed for in-service training.

To promote initiative of teachers for self-improvement and
encourage them to undertake experiments which are
educationally sound.

To encourage teachers for study of the curriculum and syllabus
in use with a view to analyse the objectives of teaching of
various topics and adapting instructional programmes, with
due regard to inter-subject co-ordination. Such study would
be particularly necessary when a new curriculum or syllabus
is introduced.

To ensure that the teacher’s diary is maintained in a manner
that (i) it helps the teacher in his day to day work and (ii) it
helps others to understand and appreciate his work.

To supervise class room teaching and secure co-operation
and co-ordination amongst teachers of the same subject area
as well as of other subjects.

To provide special help and guidance to teachers newly entering
the profession.

To plan and prescribe a regular time-table for the scrutiny of
pupils’ written work and home assignments and to ensure that
their assessment and correction are carried out effectively.

To make necessary arrangements for organising special
instructions for the pupils according to their need.

To inform the teachers about the new rating schedule which
may be prescribed from time to time for assessing their yearly
work. To evaluate their work objectively and also to bring to the
notice of the Assistant Commissioner/ Sangathan meritorious
work done or successful experiments undertaken by any
teacher to improve the Vidyalaya.

To organise and co-ordinate various co-curricular activities
through the House System or in any other effective way.
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Article 25

(32)

(33)

(b)

To periodically organise educational excursions after proper
planning.

To develop and organise the library resources and reading
facilities in the Vidyalaya and ensure that the pupils and teachers
have access to and use books and journals of established
values and worth.

To encourage the formation of parent teacher association in
order to establish contacts with and secure co-operation of
parents/ guardians in the programmes of the Vidyalaya.

‘fo send regularly the progress reports of the studerits to their
parents/ guardians and to show the answer books of half-yearly
and session-ending examination to the parents on demand.

To promote amongst pupils physical well-being, high standards
of cleanliness and healthy habits, and to arrange two medical
examinations of the students in an year and send medical
reports to parents/ guardians.

To sanction increments of all staff of the Vidyalaya excluding
Vice-Principals in the approved time scale.

To sanction leave other than leave preparatory to retirement
and refuse leave to teachers and non-teaching staff of the
Vidyalaya in accordance with the rules laid down by the
Sangathan.

Financial Powers :

The financial powers of the Principal shall be as defined in the

Appendix-1 of Accounts Code.

Article 25. Vice-~Principal

The Vice-Principal shall work under the overall guidance of the

Principal and will attend to whatever duties are specially assigned to
him by the Principal, some of which could be as follows :

(@)

To assist the Principal in matters of academic co-ordination,
preparation of school time-table, co-ordination of Subject
Committee meetings, scrutiny of pupils’ written work and home
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(f)

Article 26

assignments, co-ordination of the school examinations and
timely despatch of progress cards of students to parents, etc.

To organise various co-curricular activities of the school
including games and physical education.

To develop and organise resources of the institution such as
the school library, laboratories, teaching aids, etc.

To assist the Principal in the purchase of books and journals
for library and suitable equipment for laboratories.

To look after the physical upkeep and cleanliness of the school
and proper maintenance of property and stock. Assist the
Principal in conducting physical verification of school property
and device procedures for its careful and proper maintenance.

To exercise certain specific administrative powers assigned
to him when the Principal is either on leave or away from the
Vidyalaya on duty.

Article 26. Officiating arrangement during the absence of the

(@)

(b)

Principal

When the vacancy is of less than two months’ duration :
During the absence of the Principal from the Vidyalaya, whether
on account of iliness or otherwise, the Vidyalaya Management
Committee may call upon the senior-most PGT or teacher of
that Vidyalaya to take over charge of the duties of the Principal,
provided that there is no Vice-Principal posted in that Vidyalaya.
The teacher so appointed will be in charge of routine duties of
the Principal in addition to his own. No charge allowance will
be admissible for such officiating arrangements, but an
intimation shall be sent to the Regional Office about the
arrangements made by the Vidyalaya Management
Committee.

When the Vacancy is of more than two months’ duration :
In case of vacancies exceeding two months, the person to be
appointed will hold current charge of the duties of the post of
Principal. Such arrangements shall be made after prior
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consultation with the Assistant Commissioner of the Region.
Such of the members of staff as are appointed to hold current
charge of the duties of the Principal, shall be entitled to draw a
charge allowance of Rs.300/- per month in the manner
indicated below provided the officiating period is for more than
two months:

(i)

A Post-Graduate Teacher promoted as Vice-Principal and
posted simultaneously as Incharge Principal may be given
the option either to draw the pay of the post of Vice-
Principal or the pay and allowance of Post-Graduate
Teacher pius charge allowance. The oplion will be
exercised within one month of his appointment as Incharge
Principal.

if a Vice-Principal is appointed as Incharge Principal of
the School in which he is already working as Vice-Principal,
in the absence of Principal, he may be allowed to draw
the charge allowance in addition to his pay as Vice-
Principal provided the post of Vice-Principal held by him
is not filled.

Where a Vice-Principal is transferred as Incharge
Principal to some other school, he would continue to draw
the pay of the Vice-Principal only.

When a Trained Graduate Teacher is posted as Incharge
Principal for over 2 months, he will be entitled to draw
charge allowance of Rs.200/- per month in addition to his
pay as TGT.

Article 27. Headmaster

(1)

The Headmaster will be responsible for running primary
sections under the overall guidance of the Principal and perform
the under mentioned duties :

a)

b)

To function as a Supervisor of the Primary Department.

To help and guide the Primary Teachers.
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¢) To organise workshops for the Primary Teachers for
curriculum and syllabi in use, with a view to analyzing the
objectives of teaching of various topics and adopting the
instructional programmes suitable to them.

d) To ensure that the teachers’ diaries are maintained
properly.

e) To ensure that lesson plans/unit plans are prepared
regularly.

In a Kendriya Vidyalaya where the post of Headmaster has
been sanctioned and the same is lying vacant or the
Headmaster or Headmistress has gone on leave for more than
two months, the senior most primary teacher who will perform
the current duties of the Headmaster will be entitled to draw a
special pay of Rs.200/- per month for that period. The officiating
Headmaster will perform these functions in addition to his/her
regular work.

The Supervisor will be in full charge of the Primary Department
(in addition to his/her normal teaching work) and will keep the
Principal informed of the day to day developments and
problems through various daily returns to be prescribed by the
Principal.

"No additional post of Primary teacher will be sanctioned on

this account and the Supervisor will be expected to take classes
as usual. However, where necessary, minor adjustments in
the number of periods allotted to the Supervisor may be made
by the Principal.

Note: Specific cases, where the Primary Wings are located in

separate buildings away from the main school building and
where it is considered essential, a TGT or PGT may be
appointed as supervisor on payment of special pay by the
Sangathan in consultation with the Finance Member.
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CHAPTER -1V
VIDYALAYA MANAGEMENT COMMITTEE

Article 28. Vidyalaya Management Committee — The Sangathan
shall constitute a Vidyalaya Management Committee (VMC) for every
Vidyalaya for its general supervision and day to day management, in
accordance with the rules approved and directions issued from time
to time. The composition of the Vidyalaya Management Committee
of Kendriya Vidyalayas situated in different types of establishments
shall be as given in Article 29 (Infra). Such committees shall manage
the Vidyalayas with funds provided by the Sangathan and other
resources within the frame-work of policies laid down by the
Sangathan.

Article 29. The composition of the Vidyalaya Management Commitiee
(VMC) shall be as under :

KVs in KVs in KVs in Public Sector
Defence Sector Civil Sector Undertakings/
Institutes of
Higher Learning
1. Chairman:
A senior Officerof Education Head of the Project/
the Army, Navy or Air  Secretary/ Divisional Institute.
Force in the Commissioner/
D e f e n ¢ e DistrictMagistrate or
establishment his nominee/Vice-
concerned to be Chancellor of a

appointed by the
Sangathan in
consultation with the
Ministry of Defence,
if and ~ where
considered
necessary.

University/Director
of Public Instruc-
tions/Eminent
Educationist, as
may be decided by
the  Sangathan
according to the
location of the
Vidyalaya.
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2. Members :

One member
nominated by the
Chairman, VMC out
of the senior
services personnel

preferably not below
the rank of Lt.
Colonel from

amongst officers of

One member
nominated by the
Chairman, VMC, out
of the Gr. A Central
Govt. employees at
the station,
preferably not below
the rank of Under
Secretary.

Article 29

One member
nominated by the
Chairman, VMC, out of
the Gr. A Central Govt.
employees at the
station, preferably not
below the rank of
Under Secretary.

Education Corps of
the three services, if
posted in station.

The remaining members of the VMC in Kendriya Vidyalayas of
all the three sectors will be :
3 & 4. Two eminent Educationists

5.  Aneminent person of the area known for outstanding work in
the field of culture.

6 & 7. Two parents of the children studying in the KV to be nominated
by the Chairman, VMC, on the recommendation of the Principal, one
of whom should be a woman. The term of these members will be
one academic year.

8. An eminent medical doctor of the area.

9. A representative of SC/ST belonging to class | service, if
available. If not, a member of the minority community.

10. Ateacherrepresentative.
11, Principal of KV as Member secretary.
12.

13.

Co-opted Member.
Chairman, CGEWCC.

Note: The teacher to be nominated would be one who has put in
the longest stay in that particular Vidyalaya as on the 315t
December of the preceding calendar year. It will be by rotation
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for the duration of one academic year and the teacher once
nominated will not be eligible for re-nomination until all the
teachers in that Vidyalaya had their turn as a member of the
Vidyalaya Management Committee.

The first VMC for any KV shall be constituted by the KVS
(HQ).

Wherever the Chairman, VMC, and his nominee are
nominated by virtue of their offices, change of incumbent
would automatically take place with the change of the officer.

Whenever there is a proposal to have a new Chairman/his
nominee from a different organization/sponsoring agency, the
matter shall be decided by the Headquarters.

In all other cases, nomination of the other members of the
VMC will be done by the concerned Assistant commissioners
in conformity with the guidelines prescribed.

Article 30. Tenure of the Vidyalaya Management Committee

(a)

(b)

(c)

(d)

The tenure of office of the members of the Management
Committee of a Vidyalaya excluding the Chairman and Member
Secretary shall be three years, but they shall be eligible for re-
nomination.

The members of the Management Committee will not normally
continue to serve on the Committee beyond two terms of
membership.

The members/office bearers of the VMC will continue beyond
the term of three years till the new committee has been
reconstituted.

The Commissioner may constitute an ad-hoc Vidyalaya
Management Committee for a newly started school for a limited
period till a regular committee has been constituted.

Article 31. Functions/Powers of the Management Committee

(1)

To exercise control over expenditure in respect of the funds
released by the Sangathan for the Vidyalaya, collection in
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(6)

()
(8)

(9)

Article 31

respect of Vidyalaya Vikas Nidhi and other receipts in the
manner laid down by the Sangathan. This shall include proper
custody of funds, due control over expenditure, ensuring
payments to proper persons and parties of correct amount
and proper maintenance of accounts.

To prepare budget-estimates for the next financial year and
sending suggestions in respect of new items of expenditure
with justification therefor. This will include non-recurring items
such as buildings, special repairs, furniture, equipment, etc.

To exercise general supervision over the proper running and
functioning of the Vidyalaya including maintenance of discipline
among students as well as members of the staff, subject to
procedures, rules and regulations prescribed by the
Sangathan.

To make recommendations to the Sangathan about additional
classes and sections, if any, to be formed in the Vidyalaya
during the forthcoming academic year in order to accommodate
children belonging to eligible categories.

To make suggestions to the Sangathan for any improvements
in academics or other procedures relating to Vidyalaya,
including amendments in the prescribed rules and regulations.

To assist the Vidyalaya in securing local assistance and co-
operation for its better working and growth.

To scrutinize and approve the annual report of the Vidyalaya.

To discharge such other functions relating to the Vidyalaya as
may be prescribed by the Sangathan from time to time.

To organise programmes/functions to raise cash contributions
from the local community with the specific objective of collecting
funds for the improvement of the Vidyalaya.

Note: Vidyalaya Management Committee shall meet whenever

required by its Chairman. It should meet at least three times
in a year ordinarily in the school premises. These meetings
should be in the 15! week of August, 15! week of December
and 1%t week of February.
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Article 32 Article 33

Article 32: Executive Committee of the Vidyalaya Management
Committee

Each Kendriya Vidyalaya shall have an Executive Committee
of the VMC comprising the following:

a) Chairman, V.M.C. or his nominee : Chairman

b)  One Educationist Member of VMC : Member

c) One Parent Representative . Member
Member of VMC
d) One Teacher Representative . Member
Member of VMC
e) Principal of the Vidyalaya : Member-Secretary

The Executive Committee so constituted will be notified by the
Chairman, VMC. In case, there is a vacancy in the VMC because of
which a representative as above cannot be nominated, the Chairman,
VMC, will notify the Executive Committee without such representative,
who may be included later.

Note: in situations where Chairman of the VMC is otherwise busy
and has nominated an Officer to function as the Chairman’s
nominee for the purpose of the Kendriya Vidyalaya, the
Chairman’s nominee shall perform all functions on behalf of
the Chairman including presiding over meetings of the
Vidyalaya Management Committee and the Executive
Committee in the absence of the Chairman. The only
requirement will be that all decisions shall be brought to the
notice of the Chairman for his approval.

Article 33 : Proceedings of the Executive Committee

The Executive Committee will meet as often as necessary but
in any case once in three months. The decisions taken by the
Executive Committee shall be recorded and communicated by the
Principal of the Vidyalaya concerned. Three members would
constitute a quorum for the meeting.
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Article 34
Article 34 : Functions and Powers of the Executive Committee

The Executive Committee shall have the following powers:

(@) Academic and Administrative Supervision of the Vidyaiaya

The Executive Committee will have powers to carry out
administrative and academic supervision of the Kendriya Vidyaiaya.
it will also ensure follow up action on the inspections carried out by
the Regional office and the Hars. office and initiate appropriate steps
for removing the deficiencies noticed at the time of such inspections.
The Executive Committee shall also have the power to associate
educationists and academicians for exercising appropriate degree
of administrative and academic supervision over the Kendriya
Vidyalaya. Without prejudice to the generality of the aforesaid power,
the powers of Executive Committees shall cover the following areas:

(i) Analysis of strengths and weaknesses of the K.V.

(i)  Progress with regard to the annual calendar of activities of the
K.V.

(i)  Audit objections and their settlement.

(ivy Discipline.

(v)  Analysis of results of KV including initiation of steps for their
improvement.

(vi)  Utilisation of funds inlcuding Vidyalaya Vikas Nidhi.

(viiy  Adherence to the instructions issued from time to time by the
KVS (Hgrs.) and Regional office.

(b) Admissions

All admissions will be carried out with the approval of the
Executive Committee. It will be the responsibility of the Principal to
ensure adherence to the admission guidelines laid down by the
KVS(Hgrs). The Executive Committee will not be empowered to dilute
or violate these guidelines.

The Executive Committee shall have the power to raise the
sanctioned strength of a section from 40 to 45 to accommodate

3



Article 34

children of category-l, as per admission guidelines. Admissions, will
however, be made strictly as per the admission guidelines.

(c) Purchase and Procurement for KV

All purchases/procurements of goods and services upto Rs.
20,000 per month in the case of a Vidyalaya classified as upto two
Section Vidyalaya and upto Rs. 25,000 per month in the case of a
Vidyalaya classified as three or more Section Vidyalaya would be
made by the Principal and all purchases/procurements of goods and
services exceeding the limits of Rs. 20,000/25,000, as the case may
be, would be made by the Principal with the approval of the Executive
Committee. This will be applicable to School Fund as weli as the
Vidyalaya Vikas Nidhi. However, in the matter where direction has
been issued by KVS(HQ) for incurring any expenditure, without any
limit, out of the School Fund or Vidyalaya Vikas Nidhi, approval of the
Executive Committee would not be required and the directions would
be carried out and the matter would be reported to the Executive
Committee post facto.

(d) Maintenance of the Vidyalaya Building and its Campus

The Executive Committee will ensure proper upkeep and
maintenance of the Vidyalaya building and its campus. The funds
provided by the Hqrs for the annual repairs and maintenance as also
funds generated for this purpose at the Vidyalaya level would be
utilised as per the direction of the Executive Committee.

(e) Condemnation of Stores

The Executive Committee will have powers upto Rs. 50,000/-
in a year to condemn stores of all kinds in accordance with the
provisions of the delegation of Financial Powers, rules and instructions
issued by the KVS on the subject. However, cases involving fraud,
embezziement, misappropriation or theft will be condemned only with
the approval of the Commissioner.

(f)  Utilization of Funds

The Executive Commitiee will monitor the annual budget
estimates showing receipts and ensure proper utilization of funds on
approved activities in accordance with the established procedure.
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(g) Discipline and Control

The Executive Committee shall be the competent authority
under Rule 13 of CCS(CCA) Rules 1965. It will accordingly have
powers to institute proceedings or to direct the Principal to institute
proceedings against an employees of the Vidyalaya on whom he is
competent to impose penalties under CCS(CCA) Rules, 1965. It is
clarified that the Principal has the following disciplinary powers :

i) In respect of Group ‘D’ staff Full disciplinary powers
ii) Post Graduate Teachers Powers to impose minor
(Group ‘B’) penalties as laid down in

Rule 11 of CCS (CCA)
Rules as adopted by KVS

i)  Trained Graduate Teachers —do-
(Group ‘C")

iv)  Primary Teachers (Group ‘C’) —do -~

V) Others Teachers (Group ‘C") —do -

vi)  Non-teaching staff (Group ‘C’) ~do ~

(h) Quarters Allotment Committee in Vidyalayas

The Executive Committee of the Vidyalaya will function as
Allotment Committee in pursuance of Ruie 10 (1) of the KVS
(Allotment of Residence) Rules, 1998.

(i) Payment of Allowances to Members of VMC

The official and non-official members of the Vidyalaya
Management Committee, whenever required to attend an official
meeting convened by the Chairman, will be paid actual conveyance
charges, subject to a maximum of Rs. 200/-.

The members of the Committee who are employees of the
Sangathan will be paid T.A. and D.A. as admissible under the
Sangathan’s ruies.



Article 35

Article 35. Regional Advisory Committee in Kendriya Vidyalaya
Sangathan.

in order to monitor the progress of academic improvement

and general functioning of the regions and their Kendriya Vidyalayas,
the Boad of Governors in its 49th meeting held on 23-24 April, 1987
approved the constitution of the Regional Advisory Committees with
the following objectives.

1.

To review the progress of the implementation of the academic
policies formulated by the KVS (HQ), at the regional level.

To monitor academic innovations/experiements in Kendriya
Vidyalayas in the region.

To oversee the facilities such as library, audio-visual aids etc.,
in Vidyalayas of the region.

To review the progress of games & sports activites in Kendriya
Vidyalayas of the region.

To review the progress of cultural activities in Kendriya
Vidyalayas in region.

To suggest suitable locations for opening new Kendriya
Vidyalayas in the region and

To build and project the image of Kendriya Vidyalayas in the
region.

The composition of the Regional Advisory Committee as approved
by the Board is as under :-

1.

Chairman Education Secretary

2.

Member A Senior representative of the Defence
establishments in which Kendriya Vidyalayas
are located at the Regional Headquarters.

Member Chairman of the Central Govt. Employees
Welfare Co-ordination Committee at the
station.

Member A Senior Representative of the Project
Kendriya Vidyalayas in the region.
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5. | Member
6. | Member Two Eminent educationists, at least one
of whom will be a lady.
7. | Member Principal of nearby renowned school.
Member A representative of the CPWD/MES not below
the rank of the Chief or Superintending
Engineer.
9. | Member An eminent doctor from a Govt. or Public
Sector Hospital.
10. | Member DM/Deputy Commissioner.
11. | Member Principal of a Local Kendriya Vidyalayas
12. | Member- Assistant Commissioner
Secretary
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CHAPTERYV

CLASSIFICATION, RECRUITMENT, TERMS &
CONDITIONS OF SERVICE

Article 36. Classification : The classification of posts, appointment,
confirmation, promotion, seniority etc. in KVS shall be as per the
KVS (Appointment, Promotion, Seniority etc.) Rules, 1971 which are
placed at Appendix-ill.

Article 37. Procedure for Direct Recruitment

(a) Direct Recruitment to the posts of Principal and all teaching
as well non-teaching staff except the posts of Group ‘D’ for
Kendriya Vidyalayas shall be made centrally by the
Headquarters and, when necessary, on the basis of an All India
advertisement and in accordance with the provisions of the
Kendriya Vidyalaya Sangathan (Appointments, Promotion and
Seniority etc.) Rules, 1971.

(b)  Group ‘D’ on daily wages may be engaged only for work which
is of casual or seasonal or intermittent nature or for work which
is not of full time nature. Such person/ persons shall be
engaged through the Employment Exchange. The casual
worker may be paid minimum wages notified by the State Govt./
Administration, as per the Minimum Wages Act, 1948. Such
worker may be engaged for not more than 10 days in a month. -

Article 38. (i) An exception to the recruitment procedure prescribed
above can be considered only in the following cases :

(a) Proposal for appointment of a son/ daughter or other near
relative of an employee who dies in harness, leaving his
family in indigent circumstances; and

(b) Proposal for appointment of such persons as had ceased
to be in service on the ground that they failed to resume
duty after the expiry of the maximum period of extra-
ordinary leave admissible to them for reasons beyond
their control as temporary employees.
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(ii) Proposals for relaxation of the normal procedure of recruitment
through the Employment Exchange shall be made to the
Sangathan giving full justification. The Commissioner may, in
deserving cases, pass orders individually, relaxing the normal
procedure of recruitment through the Employment Exchange.
In the case of appointment on compassionate grounds,
applications shall be submitted in the prescribed form placed
at Appendix-1V duly accompanied by marks sheets, pass
certificates etc. and death certificate of the deceased.

Article 39. Special Provisions for Recruitment of Female
Teachers

(i) While making fresh appointment of women to teaching or non-
teaching cadres, it shall be ensured that no maternity leave
will be required by the candidate within six months of their joining
service. Before actual appointment, the Vidyalaya shall ask
the woman candidate to produce a medical certificate from a
Government/ Municipal Hospital to this effect in case a formal
medical examination will take time and the appointment can
not be postponed. The Appointing Authority will be free to
withdraw the offer in case leave is likely to be required by a
selected candidate within six months of her joining service.
However, a fresh appointment order will be issued after the
fithess certificate is produced as per instructions of the
Kendriya Vidyalaya Sangathan issued from time to time.

(i)  Woman employees already appointed on regular basis/ on
probation even though temporary, but who have not completed
service for one session may be granted maternity leave, where
admissible.

Article 40. Honorarium conveyance charges, TA/DA etc. to the
non-official members of various committees of KVS:

(a) Non-Officials

I (i) Selection Committees for recruitment of posts other
than Principals and teaching staff (ii) Departmental Promotion
Committee for promotion to all the posts as under :
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(1)

Local Members

(a)

Qutstation Members

(a)

(b)

Honorarium @ Rs. 500/- per day
when he/she actually attends the
meeting at the place at which he/
she has been invited by the
Sangathan to be present.

As for conveyance hire charges,
the ceiling will be Rs. 200/- per
day or actual expenditure
whichever is less.

Honorarium @ Rs. 500/- per day
when he/she actually attends the
meeting at the place at which he/
she has been invited by the
Sangathan to be present.

T.A/ D.A. as per entitlement as
addmissible under rules.

li. Selection Committee for recruitment of Principals and

teaching staff as under :

(a)

Local Members

(1)

(b)

(2) OQutstation Members (a)

(b)

Honorarium @ Rs. 750/- per day
when he/she actually attends the
meeting at the place at which he/
she has been invited by the
Sangathan to be present.

As for conveyance hire charges,
the ceiling will be Rs. 300/- per
day or actual expenditure
whichever is less.

Honorarium @ Rs. 750/- per day
when he/she actually attends the
meeting at the place at which he/
she has been invited by the
Sangathan to be present.

T.A./ D.A. as per entitlement as
addmissible under rules.
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(b) Employees of Central/State Govt. and Organisations
Controlled by Government.

They shall be paid T.A. and D.A. in accordance with the rates
of Sangathan for such employees. The daily allowance will be
admissible at rates and on the scale applicable to corresponding
Sangathan’s Officers drawing the same scale of pay. For the day on
which they, on being requested to do so, actually attend the meeting -
of the Selection Committee / Departmental Promotion Committee,
they shall be entitled to honorarium at the rates given above in (a) | /
Il as the case may be.

(¢c) Officials

Members of the selection committees who are in Sangathan
service shall be eligible to draw T.A. and D.A. as admissible under
the Sangathan’s rules.

Note: (1) The right to T.A. including D.A. shall be forfeited or
deemed to have been relinquished if the claim for it is
not preferred within one year from the date on which it
falls due i.e. from the date of completion of return journey.

(2) In the case of employees of Central/State Govt. and
Organisations controlled/financed by Govt., who receive
honorarium from the KVS, the taking of approval of the
respective controlling officers and also of informing their
Accounts/Audit Officers, if necessary, about the amount
of honorarium so received for the purpose of calculating
Income Tax etc. rests with the members.

(d) Expenditure on refreshments/working lunch

the limit of expenditure for serving refreshments/working lunch
to all the members of the Selection Committee / Departmental
Promotion Committee, which start in the forenoon and continue
beyond lunch time including the persons put on duty in connection
with recruitment and promotion of staff is Rs. 150/- per head per day.

Article 41. Reservations

Reservation in the services of KVS shall be as under :-



Article 42

() Direct Recruitment
S. Categories Percentage of  Remarks
No. Reservation
1. Scheduled Castes 15%
2. Scheduled Tribes. 7.5%
3. Other Backward Classes 27% With effect
from 8.9.19383
In addition, there shall be horizontal reservations as under :-
S. Categories Percentage of = Remarks
No. Reservation
1. Ex-serviceman 10% Group ‘C' &
Group ‘D’
posts only
2. Orthopaedically handicapped 1.5%
who are able to read and '
write on the blackboard and
speak ciearly and audibly.
3. Visually handicapped persons  1.5%
(ii) Promotion

The percentage of reservations in promotions for SC/ST

wherever applicable shall be the same as for direct recruitment on
All India basis by open competition. Reservation shall be applicable
for promotion in all grades and services in which the element of direct
recruitment, if any, does not exceed 75%.

Article 42. Guidelines for Reservation

(a)

(b)

The reservation of SC/ST/OBC etc. shall be as per directions
of Govt. of India, Department of Personnel and Training issued
from time to time.

A register of roster shall be maintained by the appointing
authority on the format prescribed by the Govt. of India, Deptt.
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of Personal & Training.

(c)  There shall be no reservation for OBCs in promotion.

Article 43. Appointing, Disciplinary, Appellate & Reviewing
Authorities

The appointing, disciplinary, appellate and reviewing authorities
of various categories of employees in the Sangathan shall be as
given in Schedule Il of KVS (Appointment, Promo’uon Seniority etc.)
Rules, 1971. (Appendix lif)

Article 44. Staff Strength of Vidyalayas (Teaching & Non-
Teaching)

The staff strength for each Vidyalaya shall be determined and
sanctioned by the Commissioner on the basis of workload and other
requirements in accordance with the norms approved from time to
time.

Article 45. Appointment Order

Subject to availability of duly sanctioned posts, all appointments
in the Vidyalayas shall be made by the Appointing Authority in order
of merit of the panel of candidates selected by a duly constituted
selection committee.

(No travelling allowance or joining time shall be permissible in
the case of fresh appointment. Existing teachers of Kendriya
Vidyalayas holding regular appointments, shall, however, be eligible,
on their selection and on appointment to a higher post, to travelling
allowance as on transfer. Joining time shall, however, be restricted
to two days for preparation, in addition to the actual journey period
involved in transit).

Article 46. Production of Certificates on Appointment
The appointment will be subject to :

(i) Declaration and production of a certificate of fitness from
competent medical authority (Civil Surgeon or Medical Officer
of equivalent rank).
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(i)  Submission of declaration about marriage.

(i)  Taking of oath of allegiance/faithfulness to the Constitution of
India or making solemn affirmation to that effect. Oath shall be
taken before Chairman/Principal at the time of joining on first
appointment.

(iv) - Production of the following original certificates :

(a) Character certificates from two Gazetted Officers of
Central/State Govt. or stipendiary magistrate in the
prescribed form in the case of candidates not already in
govt. service pending receipt of satisfactory report through
District Authorities on the character and antecedents of
the appointee.

(b) Degree/diploma/certificates of educational and teaching
qualifications.

(c) Certificate of age.

(d) Discharge certificate, in the prescribed form, from
previous employer, if any.

Requirements in respect of items (i) to (iii) and (iv) may be
waived in respect of candidates who are in the service of Govt. or
autonomous bodies and have already satisfied these requirements.

If any declaration given or information furnished by the
appointee is proved to be false or he is found to have wilifully
suppressed any material information, he will be liable to be removed
from service and such other action as the Appointing Authority may
deem necessary.

Article 47. Pay Scale

The scales of pay, allowances and benefits in addition to pay
will be determined by the Sangathan from time to time.

Article 48. Leave Rules

Leave will be admissible to employees in accordance with the
provisions of the Central Civil Services (Leave) Rules, 1972, as
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amended from time to time and as extended to Kendriya Vidyalaya
Sangathan employees.

Article 49. Retention of Lien

Permanent employees of the Sangathan who are selected for
appointment in Central Govt. or State Govt. Institutions/ Public Sector
Undertakings/ Autonomous Bodies/ Semi-Government Organisations
etc. will be permitted to retain their lien on their permanent posts for
a period of two years or till they are permanently absorbed in that
Department/Undertaking, whichever is earlier, subject to specified
conditions. However, temporary employees of the Sangathan shall
be asked to resign from the Sangathan’s service before they are
appointed in such Departments/Undertakings, etc.

Article 50. Terminal Benefits

(i)  The employees of the Sangathan joining service on or after
1.1.1986 shall be eligible for terminal benefits of Pension-cum-
General Provident Fund scheme as admissible to the Central
Govt. servants.

(i)  Employees joining service before 1.1.1986 shall be eligible for
terminal benefits of Pension-cum-General Provident Fund
scheme as admissible to the Central Govt. servants, except if
they have opted for the CPF scheme, in which case they would
be eligible for terminal benefits under the CPF scheme.

(i)  The employees shall be covered under the K.V.S. Employees
Welfare Scheme having the twin benefits of an insurance cover
to help their families in the event of death in service and a lump
sum payment to augment their resources on retirement.

Article 51. Age of Retirement

Every employee of the Sangathan shall retire in the afternoon
of the last day of the month in which he attains the age of sixty (60)
years, except those who are born on the Ist day of the month who
shall retire on the last day of the previous month. Two years extension
in service shall be granted to National Awardee teachers on year to
year basis subject to physical fitness and mental alertness.
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Article 52. Re-employment of Teachers Retiring on
Superannuation

Teachers including Principals and Vice-Principals who are
retiring on superannuation on or after 30" November shall be extended
" the facility of re-employment till 315t March of the subsequent year
so that the studies of students are not disturbed during the academic
session.

This re-employment shall be regulated by the Appointing
Authorities subject to the following conditions :-

i) No disciplinary case/vigilance case is pending against him/
her and he/she is physically fit and mentally alert.

ii) There is no teacher surplus to requirement in the Vidyalaya in
the particular category/ subject.

Article 53. Resignation and Voluntary Retirement

(a) Incases where an employee tenders resignation and seeks to
be relieved before the expiry of one month from the date of
notice, the Appointing Authority has the discretion either to insist
on full month’s notice or to relieve the employee before the
end of the notice period without asking for payment of salary in
lieu of notice, provided that the Appointing Authority is satisfied
that alternative arrangements can be made and/or Vidyalaya’s
work can be carried on effectively.

(b) The employees of the Sangathan covered under the CCS
(Pension) Rules, 1972, who have putin not less than 20 years
of qualifying service may seek voluntary retirement by giving 3
months' notice in writing to the Appointing Authority to retire .
from service voluntarily as per the provisions of Rule 48-A of
the CCS (Pension) Rules, 1972.

Article 54. Premature Retirement

Notwithstanding anything relating to normal age of
superannuation from service, in order to maintain the efficiency and
for strengthening the administrative machinery at all levels, the
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employer has the absolute powers under Fundamental Rules and
CCS (Pension) Rules to retire an employee in public interest before
his normal date of retirement, on attaining a specific age or on
completing a specific length of service. The Govt. of India has also
issued instructions for pre-mature retirement as a preventive measure
to curb violation of Conduct Rules and corruption.

The instructions of the Gowt. of India shall, mutatis-mutandis
be applicable to the employees of the KVS and detailed procedure
for reviewing the cases of KVS employees and for taking action to
retire the employees prematurely wherever public interest warrants
shall be as under :-

(@) Composition of the Review Committee and
Representation Committee

Sl.  Category of
No. employees

Composition of
Review Committee

Composition of
Representation

and the Authority Committee and the
competent to Authority competent
approve to dispose off
retirement representation
1 2 3 4
1. Jt. Commi- i) Addl. Secretary, i) Education
ssioner, Dy. Min of HRD & Secretary.
Commissioner Vice-Chairman, ..
& Asstt KVS. i) Two members of

Commissioner

i) Jt. Secretary/
Chief Welfare
Officer, DOPT
and Member of

the BOG of KVS.

i) Commissioner,
KVS.

Final orders to be
passed after
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the BOG of the
rank not less
than Jt.
Secretary,
nominated by the
Chairman, KVS.

Final orders to be
passed after
approval of the
Chairman, KVS.
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1 2

3

2. Education
Officer, Sr. AO
and other
equivalent
posts of non-
teaching
category and
Admn. Officer.

3. Audit&
Accounts
Officer,
Administrative
Officer, Section
Officer and
other equivalent
posts of non- -
teaching
category.

4. Superintendent

approval of the Vice-
Chairman, KVS.

i) Jt. Secretary, Min.
of HRD.

ii) One member of
the BOG of the
rank not less than
Jt.Secretary to be
nominated by the
Chairman, KVS.

i) Commissioner,
KVS

Final orders to be
passed after approval
of the Vice-
Chairman, KVS.

i} One member of .

the BOG to be
nominated by the
Chairman, KVS.

iy Jt. Commi-
ssioner (Admn.),
KVS.

Final orders to be
passed after approval
of the Commissioner,
KVS.

i) Jt. Commi-
ssioner (Admn.),
KVS

iy Dy. Commi-
ssioner (Fin.)/Dy.

-

4R

iy Addl. Secretary,
Min. of HRD &
Vice-Chairman,
KVS.

i) One member of
the BOG of the
rank not less than
Jt. Secretary.

Final orders to be
passed after
approval of the
Chairman, KVS.

i) Commissioner,
KVS.

i) One member of
the BOG to be
nominated by the
Chairman, KVS.

Final orders to be
passed after
approval of Addl.
Secretary/Vice-
Chairman, KVS.

i) Commissioner,
KVS

i) One member of
the BOG of the
rank of Jt.
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1 2 3 4
Commissioner Secretary.
. (Pers.), KVS. Final orders to be
Finat orders to be passed after
passed after approval of the Vice-
approval of the Chairman and AddI.
Commissioner, KVS. Secretary.
i) Commissioner, i) Addl. Secretary,
5. Principal KVS HRD and Vice-

6. Post Graduate
Teacher

i) One member of
the BOG to be
nominated by the
Chairman, KVS.

iy Jt. Commi-
ssioner (Admn.),
KVS & Member-
Secretary, BOG.

Final orders to be
passed after
approval of the Addl.
Secretary and Vice-
Chairman, KVS.

Jt. Commi-
ssioner (Acad.)

i) Dy. Commi-
ssioner (Pers.)

i)y Asstt. Commi-
ssioner to be
nominated by the
Commissioner,
KVS

Final orders to be
passed with the
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Chairman, KVS.

i) Commissioner,
KVS.

i) One member of
the BOG to be
nominated by the
Chairman, KVS.

Final orders to be
passed after
approvat of the
Chairman, KVS.

i) Commissioner,
KVS

i) One member of
the BOG
nominated by the
Chairman, KVS.

Final orders to be
passed after
approval of the Addi.
Secretary and Vice-
Chairman, KVS.
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1 2 3 4
approval of the
Commissioner, KVS
i) Dy. Commi- i) Commissioner,
7. TGT, PRT, ssioner (Pers.) KVS.
[P)IrEe}rWIC\?é';\'A usic, i) Two Asstt. i) One member of

Librarian and
other teaching
staff

8. Group‘C’
employees
serving in KVS
(HQ) and ROs

9. Group ‘C’
employees
serving in
schools (Non-
teaching staff)

Commissioners
to be nominated
by the Commi-
ssioner, KVS.

Final orders to be
passed by the Jt.
Commissioner
(Admn.).

i) Dy. Commi-
ssioner (Admn./
Pers.)

i) Dy. Commi-
ssioner (Fin.)

ity Asstt.
Commissioner
(Admn.)

Final orders to be
passed by the

Jt. Commissioner
(Admn.).

i) Asstt.
Commissioner

i) Education Officer

iii) One Principal of
the neighbouring
region nominated
by the KVS
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the BOG
nominated by the
Chairman, KVS

Final orders to be
passed after
approval of the
Commissioner, KVS.

iy Commissioner,
KVS.

i) One member of
the BOG
nominated by the
Chairman, KVS.

Final orders to be
passed by the
Commissioner, KVS.

i) Dy. Commi-
ssioner (Admn.)/
Dy. Commi-
ssioner (Pers.)

ii) One Asstt.
Commissioner,
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1 2 3 4
(Hars.) KVS.

Final orders to be Final orders to be
passed by the Dy. passed by the Jt.
Commissioner Commissioner
(Admn.) (Admn.)
i) Sr. Admn. Officer

10. Group ‘D (Estt) i) Dy. Commi-

employees in
KVS (Hars.) &
ROs

11. Group ‘D’
employees in
Schools

i) Sr. Admn. Officer
(Vig.)
Final orders to be

passed by the Asstt.
Commissioner

- (Admn.)

i)  One Education
Officer and one
Principal to be
nominated by the
Asstt.
Commissioner of
the region.

Final orders to be
passed by Asstt.
Commissioner of the
region.

ssioner (Pers.)

i) Dy. Commi-
ssioner (Acad.)

Final orders to be
passed by the Jt.
Commissioner
(Admn.)

i) Dy. Commi-
ssioner (Pers.)

i) Dy. Commi-
ssioner (Acad.).

Final orders to be
passed by the Jt.
Commissioner
(Admn.)
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(b) Role of the Review Committee

All cases which come under the purview of Review will be
referred to the Review Committee by the appropriate authority, as
per the time schedule. The appropriate authority shall take further
action based on the recommendations of the Review Committee.
As per the instructions of the DOPT referred to above, whenever it is
proposed to retire a KVS employee, the appropriate authority should
follow the procedure prescribed in Chapter |l of Appendix 10 of CCS
(Pension) Compilation.

(c) Role of the Representation Committee

The KVS employee who has been served with a notice/ order
of premature retirement by the appropriate authority based on the
recommendations of the Review Committee, may submit a
representation within three weeks from the date of service of such
notice/ order addressed to the authority who served the notice/ order.

On receipt of such representation, the appropriate authority
should examine the same to see whether it contains any new facts
or any aspect/ facts not known. After such examination, the case
shall be placed before the Representation Committee. The
Representation Committee after considering the facts shall give its
recommendations within two weeks from the date of receipt of such
references, to the competent authority who made the reference.

The competent authority indicated in the Representation
Committee shall pass final orders on the representation within 2
weeks from the date of receipt of the recommendations of the
Representation Committee. The procedure as given in Chapter il of
Appendix 10 of CCS (Pension) Compilation shall be followed.

(d) Nature of Authority and Statutory Rules

1. In accordance with the provisions of Fundamental Rule 56(j),
the appropriate authority has the absolute right to retire, if it is
necessary to do so in public interest, any government employee
as follows :-

(i) Il heisin Group ‘A’ or ‘B’ service or post in a substantive,
quasi permanent or temporary capacity and had entered
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government service before attaining the age of 35 years,
after he has attained the age of 50 years.

(i) In any other case, after he has attained the age of 55
years provided that in the case of a Group ‘D’ official, -
such action can be taken if he entered service after 23"
July, 1966.

Thus, government servants belonging to Groups ‘A’ and ‘B’
who have entered government service after attaining the age
of 35 years, and officials belonging to Group ‘C’ and ‘D’ can be
prematurely retired after they have attained the age of 55 years
with the exception of Group ‘D’ officials, who entered service
on or before 23 July, 1966.

In addition, a government servant in Group ‘C’ service or post
who is not governed by any pension rules, can also be retired
after he has completed thirty years’ service, under FR 56 (j).

Provisions also exist in Rule 48 of the CCS (Pension) Rules,
1972, for the retirement of a govt. employee by giving him three
months’ notice, if it is necessary to do so in public interest,
after he has completed 30 years of qualifying service for
pension. In other words, government employee who may
belong to Group ‘A, ‘B’, ‘C’ or ‘D’ can be prematurely retired,
irrespective of the age at the appropriate time, after he has
completed 30 years of qualifying service. :

In order to ensure that the Review is undertaken regularly and
in due time. the Government has prescribed the following time
schedule.

S.  Quarterin which Cases of employees who will be
No. review is to attaining the age of 50/ 55 years or
be made will be completing 30 years of

service or 30 years of service
qualifying for pension, as indicated
below to be reviewed.
1. January to March . July to September of the same year
2. April to June October to December of the
same year
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3. July to September January to March of the next year

4, October to December April to June of the next year.

Authorities/ Sections responsible for conducting Reviews/
processing of Review Cases

S.  Name of Nodal Officer ~ Category of employees
No. Processing in KVS HQ whose cases are
office assessed for review
under FR 56 (j)
1. Estt. I/ Sr.AO(Estt.) Cat. ‘A’ & ‘B’ of KVS (HQ),
KVS (HQ) Regional Offices and
Kendriya Vidyalayas.

Principal Grade | & I
and Vice-Principal.

2. Esttll/ AC (Admn. PGTs, TGTs &
KVS (HQ) & Fin.) Primary Teachers.

3. Esttlv AC (Admn. Misc. categories of teachers
KVS (HQ) & Fin.) and non-teaching staff of

Vidyalayas and Gr. ‘C’ and
‘D’ staff of KVS (HQ) and
Regional Offices.

4. Regional Assistant Group ‘C’ & ‘D’ non-teaching
Office Commissioner staff of Vidyalayas.
(RO)

The orders to be passed shall be based on the
recommendations of the Review Committee.

(e) Role of Nodal Officer

It shall be the responsibility of the Nodal Officer indicated in
column 3 above to process the cases and submit them to the Review
Committee as well as to the Representation Committee as per the
limit prescribed.

54



Article 55
(f)  Maintenance of Register and Submission of Reports

The Nodal Officers shall maintain suitable database in proper
registers/computer programme in respect of employees under their
control, who are due to attain the age of 50-55 years, or have
completed 30 years of service. They shall also obtain from the
Regional offices timely information required to process the cases.
The data shall be updated and it will be scrutinized every quarter by
the Joint Commissioner/ Deputy Commissioner concerned.

(g) Formats to be Used

The proformae which are prescribed for issuing various orders
by the appropriate authority are given in the Annexure 3 of Appendix
10 of Pension Compilation. The same shall be used with appropriate
modifications.

(h) Reports/Returns to be Submitted by the Nodal Officer to
Vigilance Section.

The Vigilance Section has to submit quarterly/periodical returns
in respect of KVS to Central Vigilance Commission and Chief Vigilance
Officer in the Ministry of H.R.D. The Nodal Officers shall forward
quarterly report as per the following time schedule to Sr. Administrative
Officer (Vig.)

Sl.  Quarter in which the Date by which the return should
No. review is to be made be sent to Vig. Section.

1. January to March 10 of May

2. ApriltoJune 10" of August

Article 55. Issue of “No Objection Certificate” for Registration
with the Employment Exchange

Such of the employees of Vidyalayas (including Group ‘D’
employees) as are educationally qualified for a higher post, shall be
permitted by the Appointing Authority to register with the employment
exchange for higher posts on the condition that in the event of their
selection for the higher post, they will have to resign their post in the
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Vidyalaya with proper notice and severe all connections with the
Sangathan, provided that the higher post is in an organization different
from the Sangathan.

Article 56. Promotions

(a)

(b)

Assessment of vacancies ~ The number of regular vacancies
to be filled in the year shall be estimated taking into account
vacancies arising out of retirement, promotions and deputation
for periods of more than a year, etc.

Date of Eligibility — The length of service prescribed for eligibility
for promotion etc. shali be counted with reference tc 15t January
of the year unless prescribed otherwise in the statutory service
rules.

Method of promotion
The method followed for promotion shall be
(i) Selection method

(i) Non-selection method

(i) Selection Method
(a) Zone of consideration — The zone of consideration of
eligible candidates with reference to the assessed
vacancies, prescribed with extended zone for SCs/STs
to ensure the promotion chances against the reserved
quota for them shall be as given in table below :-
No. of Normal Zone Extended Zone for
Vacancies consideration of SC/ST
1 5
2 8 10
3 10 15
4 12 20
5 Twice the number 5 times the number
of vacancies + 4 of vacancies
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Assessment of Officers - The assessment of each officer
shall be made on a fair, just and non-discriminatory
evaluation of the Confidential Reports for the preceding
five years only in all cases. No extra weightage will be
given to an officer already officiating in the higher grade.

The DPC shall make its own assessment of the officers
without being merely guided by the grading, if any,
recorded in the Confidential Reports, and take into
account, in addition, award of penalty or conveying of
displeasure of superior authority as reflected in the
Confidential Reports, and remarks, if any, against the
column ‘integrity’. Where the remarks of the Reporting
Officer have been over-ruled by the Reviewing Officer,
the latter remarks will prevail, provided the over-ruling is
justified with reference to the contents of the Reports.
DPC will give their final grading as Outstanding, Very
Good, Good, Average and Unfit.

The DPC shall take suitable note of non-communication
of any adverse remark in CRs. Where the time allowed
for representation against an adverse remark is not over,
or a decision on the representation has not been taken,
the DPC may defer consideration of the case until a
decision is taken.

Benchmark, Grading and Preparation of Select List

Category of Benchmark Gradingto Preparation of
officers be given Select List
by DPC

1. Selection for all Good Fit/Unfit Those who are
Group ‘C’, Group graded as ‘Fit’
‘B’ and Group ‘A’ shall be included
posts below the in the select
level of Rs.12,000- panel in order of
16,500 (including their inter se
promotions from seniority in the
Lower Groups feeder grade sub-
to Group ‘A’ posts/ jectto availability
grades/ services). of vacancies.
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Category of Benchmark Gradingto Preparation of
officers be given Select List
by DPC
2. ForallGroup ‘A VeryGood  Fit/Unfit -do-
posts of the level
of Rs. 12,000-
16,500 and above.

(i)

(a)

When sufficient number of officers with the required
Benchmark/Grade is not available, those to the extent
available will be placed on the panel. For the unfilled
vacancies, fresh DPC shall be held for considering the
required number of officers beyond the original zone.

Where the Benchmark is ‘Good’, the DPC may assess
the suitability of employees in the zone of consideration
upto a number which is considered sufficient against the
number of vacancies and need not consider the remaining
employees in the zone of consideration.

Non-selection Method

The principle of zone of consideration shall not be applicable.
There shall be no comparative evaluation of the officer’s merit.
The DPC will categorise the officers ‘Fit/ Not Yet Fit'. Names
of officers found fit will be arranged according to their inter-se
seniority in the feeder grade.

Provisions for SC/ST Officers -

U

(i)

For posts/services within Group ‘A’ carrying ultimate
salary of Rs. 18300 or less : SC/ST officers coming
within the zone of consideration so as to be within the
number of vacancies for which the select list is to be drawn
up, will be included in the select list notwithstanding the
prescription of bench-mark, provided they are not
considered ‘unfit’.

For posts/services in Group ‘B’ within Group ‘B’ and
from Group ‘B’ to the lowest rung in Group ‘A’: If
adequate number of SC/ST officers are not available within
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the normal zone, it may be extended to five times the
number of vacancies. SC/ST officers coming within the
extended zone shall also be considered against the
vacancies reserved for them. Any shortfall shall be made
up by selecting candidates of these communities, who
are in the zone of consideration, irrespective of merit and
bench-work, provided they are considered ‘it

In Groups ‘C’ and ‘D’ posts/services : Select list of SCs/
STs shall be drawn up separately in addition to the general
list. Those within the normal zone of consideration shall
be considered alongwith others and those selected will
be included in the general select list, in addition to their
being included in the separate lists for SCs/STs. Those
in the separate lists will be adjusted separately amongst
themselves and, if selected, will be included in the
concerned separate lists, irrespective of merit and the
bench-mark determined. If SCs/STs in the general select
list are lesser than the vacancies reserved for them, the
difference will be made up by candidates of those
communities in the separate select lists.

When DPC does not meet for a number of years due to
unavoidable reasons : The first DPC that meets shall observe
the following procedure :-

(@)

(b)

Determine the number of vacancies that arose in each of
the previous years and in the current year separately.

Consider in respect of each of the years those officers
only who would have been within the zone of consideration
with reference to each year starting with the earliest year
onwards.

Prepare a select list by placing the select list of the earlier
year above the one for the next year and so on.

While evaluating the merit of the officers, the scrutiny of
the records shall be limited to the records that would have
been available, had the DPC met at the appropriate time.
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Promotions effected on the basis of the consolidated
select list will have only prospective effect, even in cases
where the vacancies relate to earlier years.

Article 57. Foreign Service Terms

The Central Government employees or State Govt. employees,
appointed on deputation on foreign service, to posts in the Sangathan,
will be governed by the terms and conditions of deputation as agreed
to by the parent Department and Sangathan. :

Article 58. Jurisdiction

In case of any dispute or claim arising as a result of
employment under the Sangathan, the Central Administrative Tribunal
alone shall have the jurisdiction.
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CHAPTER-VI

CODE OF CONDUCT

Article 59_. For Teachers

The provisions of the CCS (Conduct) Rules, 1964 shall apply
mutatis mutandis to all the employees of the Kendriya Vidyalaya
Sangathan. In addition to this, the following code of conduct shall
also be applicable to teachers. Violation of these shall make an
employee liable for action under the CCS (CCA) Rules, 1965.

1. Every teacher shall, by precept and example, instil in the minds
of the pupils, entrusted to his care, love for the motherland.

2. Every teacher shall, by precept and example, inculcate in the
minds of his pupils respect for law and order.

3. Every teacher shall organize and promote all school activities
which foster a feeling of universal brotherhood amongst the

pupils.

4, Every teacher shall, by precept and example, promote tolerance
for all religions amongst his pupils.

5, No teacher shall be a member of any political party or carry on
activities either openly or in camera in support of any such
party. He shall also not have any association with either any
political party or any organization which has been declared by
the Sangathan to be carrying out its activities against the aims,
objects and functions of Kendriya Vidyalayas.

6. The teacher shall always be on the alert to see that his pupils
do not take active part in politics. .

7. No teacher shall be a member of the State or Central
Legislature. He shall resign his job before contesting for
elections as a candidate.

8. Every teacher shall take a stand against unhealthy and bad
customs and practices in modern society and must strive his
best to instil in the minds of his pupils the principles of co-
operation and social service.
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9.

10.

11.

12.

13.

14,

15.

16.

17.

18.

19.

Every teacher shall co-operate with and secure the co-operation
of other persons in all activities which aim at the improvement
of the moral, mental and physical well-being of pupils.

Every teacher shall be strictly impartial in his relations with all
his pupils. He shall be sympathetic and helpful particularly to
the slow learners.

Every teacher shall be a learner throughout his life not only to
enrich his own knowledge, but also of those who are placed in
his care. He shall plan out his work on approved lines and do it
methodically and vigilantly, eschewing all extraneous
considerations.

Every teacher shall regard each individual pupil as capable of
unigue development and of taking his due place in the society,
and help him to be creative as well as co-operative.

Every teacher shall be temperate and sober in his habits. He
shall scrupulously avoid smoking, chewing of betel leaves and
such other undesirable habits in the presence of students and
within the precincts of the Vidyalaya.

Every teacher shall have an exemplary moral character. His
dealing with the members of the opposite sex in the Vidyalaya
or outside, shall not be such as would cause reflection on his
character or bring discredit to the Vidyalaya.

Every teacher shall take pride in his calling and try to promote
the dignity and solidarity of his profession.

Every teacher shall be an advocate of freedom of thought and
expression and the development of scientific temper in himself
and his students. ‘

No teacher shall indulge in or encourage any form of
malpractice connected with examinations or other school
activities.

Confidential matters relating to the Institution and the
Department shall not be divulged by any teacher.

No teacher shall undertake private tuition or private employment
or otherwise engage himself in any business.
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21.

22.

23.

24.

25.

26.

27.

28.

Article 59

Every teacher shall be clean and trim. He shall not be casual
and informal, while on duty. His dress shall be neat and dignified.
He shall on no account be dressed so as to become an object
of excitement or ridicule or pity at the hands of students and
his colleagues.

Every teacher shall be punctual in attendance in respect of his
class work as also for any other work connected with the duties
assigned to him by the Principal. He shall realize that he is a
member of the team and shall help in developing a corporate
life in the school.

Every teacher shall abide by the rules and regulations of the
Vidyalaya and show due respect to the constituted authority,
diligently carrying out instructions issued to him by the superior
authority.

Every teacher shall avoid monetary transaction with the pupils
and parents and refrain from exploiting his Vidyalaya influence
for personal ends. He shall generally conduct his personal
matters in such a manner that he does not incur a debt beyond
his means to repay.

No teacher shall prepare or publish any text-book -or keys or
assist directly or indirectly in their preparation, or use such
publications without obtaining prior approval of the Sangathan.

No teacher shall engage himself as a selling agent or canvasser
for any publishing firm/trader.

No teacher shall apply for an assignment or job outside the
Sangathan directly. He shall invariably forward his application
through proper channel.

No teacher shall present his grievances, if any, except through
proper channel, nor will he canvass for any non-official or
outside influence or support in respect of any matter pertaining
to his service in the Vidyalaya.

Every teacher shall consider Vidyalaya property and funds as
if placed in trust with him and shall exercise the same with
prudence and care as he would do in respect of his own
property or funds.

63



Article 59

29.

30.

31.

32.

33.

No teacher shall accept or permit any member of his family or
any other person acting on his behalf to accept any gift from
any pupil, parent or any person with whom he has come into
contact by virtue of his position in the Vidyalaya except as
provided under Rule 13 of the CCS (Conduct) Rules, 1964.

No teacher shall, except with the previous sanction of the
Sangathan, give any talk on the radio, publish any statement
or document either in his own name or anonymously,
pseudonymously or in the name of any other person, which
has the effect of an adverse criticism of any current or recent
policy or action of the Central Government or a State
Government, or which is capable of embarrassing the relations
between the Central Government and a State Government or
between the Central Government and the Government of any
foreign State.

No teacher shall, except with the previous sanction of the
competent authority, ask for or accept contribution or other
collections in cash or in kind in pursuance of any object,
whatsoever.

It shall be the duty of every teacher :
(i) torespect the National Flag and the National Anthem.

(i) to promote harmony and the spirit of common brotherhood
amongst all the people of India transcending religious,
linguistic and regional or sectional diversities and to
renounce practices derogatory to the dignity of women.

(i) To develop scientific temper, humanism and spirit of
inquiry and reform.

(iv) To safeguard public property and to abjure violence.

(v) To strive towards excellence in all spheres of individual
and collective activity so that the nation constantly rises
to higher levels of endeavour and achievement.

If a teacher is convicted by a Court of Law or arrested, it shall
be his duty to inform his immediate superior the fact of his
conviction or arrest and the circumstances connected
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Article 60

therewith as soon as it is possible for him to do so. Failure to
do so, will be regarded as deliberate suppression of material
information.

(&) Every teacher shall at all times

(b)

maintain absolute integrity.
maintain devotion to duty.

do nothing which is unbecoming of an employee of
the Sangathan

Nothing contained in part (a) of this Article shall be
deemed to take away or abridge the right of a teacher :-

to appear at any examination to improve his
qualifications;

to become or to continue to be a member of any
literary, scientific or professional organization;

to make any representation for the redressal of any
bonafide grievances, subject to the condition that
such representation is not made in any rude or
indecorous language.

Article 60. For Students

o

The following acts and conduct on the part of the students will
amount to misconduct : )

Misbehaviour towards teachers or any other employee of

the school.

Intentional disturbance of classes.

Absence from classes without the permission of the

teacher/Vice-Principal/ Principal.

Bullying/intimidation of others.

Eve-teasing/misbehaviour towards girl-students.

Damaging/disfiguring school property.
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(vii) Propagating a strike / disruption of classes.
(viii) Association with banned organizations.

(ix) Propagating communal / caste feeling amongst the
students.

(x) Indulging in physical violence in any manner.

(xi) Disobeying lawful orders of the teacher / Vice-Principal /
Principal.

(xii) Bringing unauthorized people / articles inside the school.
(xiii) Theft/ pilferage of school / students’ property.

(xiv) Any behaviour unbecoming of a student.

(xv) Indulging in acts of moral turpitude.

In above acts of misconduct, Principal shall take suitable action
as per observations of the disciplinary committee depending
on the gravity of the misconduct, which may include :

(i) Oral/ written warnings to the student and parents.

(i) Suspension from attending classes/school for a specified
period.

(i) Recovery of loss to school property
(iv) Issue of Transfer Certificate

(v) Expulsion/rustication from school.
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CHAPTER-VII

MISCELLANEOUS MATTERS RELEVANT TO
SERVICE IN VIDYALAYAS

Article 61. Service Records

(a)

(c)

Service Book : In respect of each individual member of staff
on roll of the Vidyalaya, a Service Book in the form as applicable
to Central Government servants shall be maintained to show
the date of appointment, name of the post, scale of pay, date
of increment, date of promotion, period of leave and nature of
leave taken, leave travel concession taken, suspension, awards
and nominations for Provident Fund, Family Pension and
Group Insurance Scheme etc. In short, every event in the
official career of the employee shall be noted therein.
Maintenance of service book shall be as per instructions of the
Accounts Code.

Personal File : For each employee of the Kendriya Vidyalaya,
a Personal File shall be opened in the respective Vidyalaya
soon after he/she joins the Vidyalaya. On his/her first
appointment in the school, the particulars of the employee shall
be filled in a prescribed proforma (Appendix V) and one copy
thereof sent to the Regional Office after counter-signature of
the Principal. The proforma in respect of the Principal shall be
countersigned by the Chairman of the Vidyalaya before being
sent to the Regional Office. The duplicate copy of the proforma
shall be incorporated in the personal file of the respective
employee maintained in the Vidyalaya. All the certificates
including medical certificate of fitness required to be produced
by the employee at the time of fresh appointment shall be kept
in the personal file.

Leave Account : Leave account shall be maintained in the
prescribed form and it shall be consuited, before any staff is
sanctioned leave, to verify if the leave is actually admissible to
him. Detailed instructions regarding maintenance of leave
account as given in the Accounts Code shall be followed.
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Article 62. Verification of Character and Antecedents

The character and antecedents of the employee of a Vidyaiaya
shall be got verified through the District Magistrate concerned within
six months from the date of appointment of such an employee on
his/ her first appointment. For Principals, verification shall be done
by the Sangathan’s office. A copy of the Attestation Form in which
the particulars are to be sent to the District authorities, in duplicate,
is placed at Appendix — VI.

Article 63. Report on Probationers

As per terms and conditions of appointment, all employees
will be on probation for a period of two years which may be extended
to three years by the appointing authority. For this purpose, two special
reports on probationers, one on completion of 11 months of service
and the other on completion of 22 months of service, shall be
forwarded by the Principal to the Assistant Commissioner who has
jurisdiction over the particular Vidyalaya. Where the probationary
period has been extended, a report will also be written after 33 months
from the date of appointment. In the case of Principals, a probation
report shall be written and submitted to the Sangathan on completion
of 18 months’ service and in cases where probation period is
extended, another report should be submitted after completion of 30
months’ service. The specimen forms of the Report on Probation for
Principal and for staff other than Principal are placed at Appendices
Viland Viil.

Article 64. Annual Increment

The Principal shall be the competent authority for sanctioning
annual increments to the staff of the Vidyaiaya and in the case of the
Principal, the Assistant Commissioner of the Regional Office shall
be the competent authority, subject to the fulfililment of other
conditions. The withholding of increment is a measure of punishment
and unless that punishment is inflicted through an order issued by
the competent authority, the annual increments shall be released as
and when these fall due. In the first bill, in which a periodical increment
is drawn for an employee of the Vidyalaya, a certificate in the form as
prescribed in the Accounts Code duly signed by the competent”
authority shall be appended.
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Article 65. Last Pay Certificate

In case of transfer of an employee from one Vidyalaya to
another Vidyalaya under the orders of the Sangathan, the employee
transferred shall be paid only upto the date of relief from the school
and a Last Pay Certificate showing the particulars of pay drawn,
date upto which the employee was paid, etc. shall be issued by the
former Vidyalaya to the Principal of the Vidyalaya to which the
transferee comes. Detailed instructions for preparation of the Last
Pay Certificate shall be as given in the Accounts Code.

Article 66. Definition of Vacation ahd Non-Vacation Staff

(a) The following staff of the Vidyalaya shall be treated as Vacation

Staff :
(iy  All categories of teachers
(i) Librarian

(iii) Laboratory Assistant/Attendant/Group ‘D’

(b)  The following staff of the Vidyalaya shall be treated as Non-
Vacation Staff :

(i)  Principal

(i) Office Superintendent/Assistant Superintendent/Upper
Division Clerk/ Lower Division Clerk.

(c) The post of Vice-Principal shall be treated as both vacational
and non-vacational. Half the period of vacation may be treated
as duty on the discretion of the Principal and Assistant
Commissioner for which he will earn leave in accordance with
the rules.

Article 67. Admissibility of Vacation Pay to Teachers and Other
Staff Categorised as “Vacational”

(1)  The teachers and other staff of the Vidyalaya who have been
classified as vacational and who are not called for duty during
the long vacation (Summer/Winter) shall be entitled to Vacation
Pay only when they have actually worked for a minimum period
of five months in the preceding academic year.
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Note:a) No leave other than maternity leave shall be taken into
account for calculating the aforesaid period of five
months.

b) Payment of Vacation Pay in advance to the teachers and
other staff members who are otherwise entitled to the
same will not be permissible.

(2) Teachers appointed on contractual basis and part-time teachers
shall not be entitled to any Vacation Pay.

(3) The Commissioner shall have full powers to issue such
instructions and directions as may be necessary for the
implementation of the aforesaid provisions.

Article 68. Payments of Allowances During Vacation

(i) Payment of House Rent Allowance and City Compensatory .
Allowance during leave or vacation shall be subject to the
condition that the payee has continued to incur the expenditure
for which these allowances are admissible and in the case of
City Compensatory Allowance, it shall be further subject to the
condition that either the payee or any member of his family
continued to reside at the place of duty for which the City
Compensatory Allowance is drawn.

(i)  The allowances shall be drawn automatically and no certificate
shall be required provided the vacation plus leave, if any taken,
does not exceed 120 days.

Article 69. Transport Allowance shall be payable with reference to
the pay scale of the employee and place of duty as per the
classification prescribed by the Government of India. It shall not be
admissible to employees during absence from duty exceeding 30
days in a calendar month due to leave/vacation/training/tour, etc.

Article 70. Leave Salary of Deputationists

The liability for leave salary of the deputationists devolves on
the parent department. Whenever a deputationist applies for earned
leave, the Principal or the Chairman, as the case may be, shall be
competent to sanction leave upto 120 days under intimation to the
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parent department. For this purpose, the Vidyalaya shall maintain a
leave account with reference to the extract of the leave account of
the employee which may be obtained from the parent department.
The Vidyalaya shall make payment of the leave salary to the official
concerned. Thereafter, the Vidyalaya shall claim half-yearly
reimbursement of leave salary so paid from the parent department
duly supported with details of the officials on deputation, nature and
period of leave sanctioned, rate of leave salary and amount of leave
salary paid. The half-yearly reimbursement shall be in respect of the
period from 18t April to 30" September and 15! October to 315t March.
Allowances like Dearness Allowance etc. shall, however, be borne
by the Vidyalaya at the appropriate rate (Dearness Allowance per
month on the basis of rate of leave salary per month, HRA and CCA
at the rates drawn prior to proceeding on leave subject to fulfillment
of other conditions), as per the provisions of the Accounts Code.

Article 71. Transfer Policy
1. BASIC PRINCIPLES

1.1 Allemployees of the KVS are liable to be transferred and posted
anywhere in India, at any time, and for any period, as
requirements of public service and of the Sangathan may
dictate. Transfers and postings are a right of the Sangathan
which it would endeavour to exercise in the best interest of the
students, with due regard to the principles of equity and
transparency vis-a-vis its employees.

1.2  These guidelines regarding transfers are meant essentially for
the internal use of the Sangathan and do not vest any employee
with any right.

1.3  Objectives of the Sangathan's transfer policy are :-

i)  To deploy available staff in an optimum manner so that,
inter-alia, employees are evenly distributed across regions
and schools, with special regard to the interest of students
in Priority Areas [as defined in para 2 (1) (x)]

i) ToMaximize the overall satisfaction level of its employees,
subject always to the paramount need to protect
academic interests of students and administrative
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efficiency of the organization.

2. Definitions

(1) Inthese guidelines unless the context otherwise requires:

(i)

(i)

(iv)

(v)

“Category whose Dislocation will be Avoided
(CDA)” means persons falling in one or more of the
following categories :-

‘MDG’, as defined in Clause (viii) below,
‘DSP’, as defined in Clause (iv) below,
‘LTR’, as defined in Clause (vii) below,

Physically challened employees, as defined in
Clause (x) below,

Employee whose spouse is also a KVS employee
and is posted at the same station, and

President/General Secretary of recognized service
associations of KVS, who are also members of JCM.

“Commissioner” means Commissioner, Kendriya
Vidyalaya Sangathan, including any officer thereof
who has been authorised or delegated to exercise
all or any of the powers and functions of the
Commissioner.

“Dependent son/daughter” Son will be deemed
to be dependent till he starts earning or attains the
age of 25 years, whichever is earlier or suffers from
permanent disability of any kind irrespective of age
limit. Daughter will be deemed to be dependent till
she starts earning or gets married, whichever is
earlier, irrespective of age limit.

“DSP” means an employee whose spouse has died
within two years, as on 315t March of the year.

“Employee Spouse” means a spouse who is a
paid employee in an organisation, and does not
include a self-employed spouse.
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vi)

vii)

viii)

(ix)
()

(xi)

(xii)

(xiii)

(xiv)

(xv)

Article 71

“Hard Station” means a place notified as such by the
Sangathan.

“LTR” means an employee who has less than three
years to retire, as on 315! March of the year.

“MDG” means an employee seeking transfer on the basis
of one or more of the medical conditions listed in
Annexure-1, affecting himself/herself, spouse of
dependent son/daughter.

“PS” means Posting with Spouse.

“Physically Challenged Employee” means an
employee who has been sanctioned Conveyance
Allowance due to visual and/or orthopedic disability, as
per instructions of the Central Government.

“Priority Areas” means the North Eastern Region
(including Sikkim), A&N Islands and hard and very hard
stations elsewhere.

“Priority Category for Grant of Request Transfer
(PCGRY)” means a person falling in one or more of the
following categories :-

e MDG,
o DSP,
e LTR,

¢ Person who has completed his tenure in Priority Areas.

“Region” means a region as notified by the
Commissioner, comprising Kendriya Vidyalayas in a
specified area of the country and placed under the charge
of an Assistant Commissioner.

“Sangathan” means the Kendriya Vidyalays Sangthan
(KVS)

“Service” means the period for which a person has been
holding charge of a post in the Sangathan on a regular
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basis.

(xvi) “Station” means any place or group of places as notified
by the KVS for the purpose of transfers, from time to time.

(xvii) “Stay” mean service at a station excluding the period or
periods of continuous absence from duty exceeding 30
days (45 days in case of Priority Areas) at a stretch other
than on training or vacation.

(xviii) “Teacher” means all categories of teachers in the
employment of Sangathan but does not include
functionaries in the rank of Vice-Principals, Principals,
Education Officers and above, for the purpose of transfer.

(xix) “Tenure” means a continuous stay for a specified period
by different categories of employees in different parts of
the country. Reference date for Priority Areas for
determination of tenure is 30th June of the Year. For all
other places the reference date shall be 31st March of
the year.

(xx) “Very Hard Station” means a place notifled as such by
the Sangathan.

(xxi) “Year” means a period of 12 months commencing from
1st April.

(2) Unless the context otherwise indicates :

(a) word importing the singular number shall include plural
. humber and vice-versa.

(b) words importing the masculine gender shall include the
feminine gender.

3. AUTHORITIES COMPETENT TO EFFECT TRANSFERS :

(1) Subject to the general powers of the Commissioner to
effect ail manner of transfers of persons upto the level of
Education Officers, Transfers of the kind shown in Col. 1
below will be effected by the authorities shown against
them in Col.2 :-
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Type of Transfers

Authority which will
transfer

(1)

(@)

(i) Inter-regional Transfers

(i) Intra-regional Transfers of
Principals and Vice-Principals

Commissioner

2. Intra-regional Transfers of Employees|Asstt. Commissioner,
upto the level of PGTs, except :- on the recommen-
dation of the Regional
()  Mutual Transfers, and Transfer Committee
(RTC)
(i)  Admn. Transfers on grounds of
misconduct or unsatisfactory
performance [vide para 8 (iv),
below]
3. Intra-regional transfers of the Asstt. Commissioner

following kinds upto the level of PGTs:
(i)  Mutual Transfers, and

(i) Admn. Transfers on grounds of
misconduct or unsatisfactory
performance [vide para 8 (iv), below]

(2)

The Regional Transfer Committee mentioned in sub para (1)
above will consist of the following, viz.,

Assistant Commissioner

Chairman

Senior-most Education Officer of the
Region-to be nominated by the
Assistant Commissioner

Member

Two senior-most Principals of the
Region - to be nominated by the
Assistant Commissioner

Member

‘| Administrative Officer of the Regional

Office [or Superintendent (Admn.)
if AO's post is vacant].

Secretary
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)

Provided that if both the senior-most Principals in a Region
are male, then only the senior of the two will be nominated as a
member, and the senior-most lady Principal of the Region will
be nominated as the second member :

PROVIDED further that if the senior-most Education Officer
of the Region, or any of the two Principals who is otherwise
eligible to serve as member of the Regional Transfer
Committee, as per the above provision, has been punished in
the last ten years, or disciplinary/criminal proceedings are
currently either pending or contemplated against him, the next
senior most Education Officer/Principal, not suffering from such
a disqualification, will be nominated to the Committee.

Recommendations of the Regional Transfer Committee shall
as far as possible be unanimous. However, in case of
irreconcilable difference of opinion amongst its members, the
majority view will prevail. In case of equality of votes, the
chairman will have a casting vote.

It will be the responsibility of the Chairman to ensure that
recommendations of the Committee are fully in accordance
with these guidelines. In case, in his opinion, a majority
recommendation is inconsistent with these guidelines, he will
not implement it but will refer the matter to the Commissioner
for orders.

TYPES OF TRANSFERS
Transfers shall be of two types, namely :-

i) “Administrative transfers” which Sangathan orders, Suo-
moto, and

i)  “Request Transfers” which are ordered by the Sangathan
on the basis of requests made by an employee.
Admissibility for transfer TA in the case of the two type of
transfers shall be as given in para 20, below.

SCHOOL-WISE ALLOCATION OF POSTS FOR THE NEXT
ACADEMIC SESSION.

Since the number of students, classes, sections and subjects
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to be taught in a Kendriya Vidyalaya vary from year to year, the
Commissioner will issue, by 30th November every year,” an
order allocating the posts of various categories to each Kendriya
Vidyalaya for the next academic session. This allocation order
will form the basis of determination of school wise surplus/
deficit of personnel till the end of the next academic session.

DETERMINATION OF SCHOOL-WISE SURPLUS STAFF
AND VACANCIES.

Based on the post allocation order issued under Para 5, the
Assistant Commissioner of the region will determine for each
Kendriya Vidyalaya of the region, by 15th December, the
school-wise number of (i) persons in surplus, and (i) vacancies.

Administrative Transfers to Eliminate Staff Surplus.

In the Kendriya Vidyalayas where teachers are in surplus,
action will be taken to reduce such surplus to zero, in the
following manner:

(i) All teachers of relevant category working in Kendriya
Vidyalayas having a surplus in that category will be
notified that teachers of that category in requisite numbers
need to be transferred out to eliminate the surplus, and it
will be ascertained whether any of them are willing to be
transferred out to other KVs within the region having
vacancies in relevant category. To the extent possible,
surplus will be eliminated by transferring willing teachers,
who respond to the above notice, to vacant posts within
the Region.

(i) Since some surplus may remain after (i) above, person
(s) in requisite numbers will also be identified at the station
where each school having a surplus is located for
effecting administrative transfer to the extent of such
remaining surplus. is located for effecting administrative
transfer to the extent of such remaining surplus. This will

* Time frames mentioned in these guidelines are generally those
which will be applicable from 2007 onwards. Relevant time frames
for 2006 are given in para19.
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7.2

be done on the basis of highest station seniority of
teachers not belonging to the CDA Category.

Preference of such teachers from among available
vacancies in KVs of the Region will also be ascertained.
Persons responding to the notice under (i) above and
those identified under (ii) above will be called for a round
of counselling before the Regional Transfer Committee,
by 10th January, and transfers will be effected, in that
order, with due regard to their choice from amongst
available vacancies, and as per the guidelines in paras
13 and 14 below, by 15" January.

In some cases there may be surplus staff in a particular
category, in a region as a whole. To that extent, persons
of that category will have to be transferred out of the
region. Such persons will be those who can not be
accommodated within the region by following the exercise
spelt out in para 7.1 above. List of such persons, along
with their preference for other regions, will be sent by the
Assistant Commissioner to the Commissioner by 20th
January, who will then transfer them to regions having
net vacancies in that category, in the manner provided
in paras 13 and 14, by 31st January.

7.3 Vacancies arising on account of superannuation upto 31st

July of the year at stations from which teachers are
transferred out on administrative grounds under paras
7.1 (i} and 7.2 above, shall be filled up by re-posting of
teachers who are so transferred out, in pursuance of the
above paras. While doing so, priority would be given to
teachers who are transferred out of the region, and
wherever applicable, it will be specified in their initial
transfer order itself that they will stand re-posted to their
original station on superannuation of the person
concerned.

8. ADMINISTRATIVE TRANSFERS ON OTHER GROUNDS

Besides transfers to eliminate surplus, as indicated in Para 7
above, other administrative grounds on which staff may be
transferred are as follows :-
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i) Due to completion of maximum tenure prescribed for certain
posts as specified below :

S. No.

Post Maximum Prescribed
Tenure (in years)

Assistant Commissioner 03

Education Officer 05

v)

vi)

While there would be no maximum prescribed tenure for
Principals, cases of such of them as have completed
five years in the same school, will be examined, and
transfer effected to the extent necessary in pursuance
to the objectives spelt out in para 1.3.

To fill up vacancies in Priority Areas.

To accommodate requests of teachers belonging to
PCGR category for a place where no vacancy is
available.

On grounds of misconduct or unasatisfactory
performance, as evidenced by issue of a charge-sheet
under Rule 14 of the CCS (CC&A) Rules, 1965 or
imposition of a minor penalty under Rule 16 of the CCS
(CC&A) Rules, 1965,

Closure of a Kendriya Vidyalaya.

Other administrative exigencies.

CRITERIA FOR EFFECTING ADMINISTRATIVE

TRANSFERS INTO AND OUT OF PRIORITY AREAS :-

(1) One tenure posting of all male teachers / officers and

non-teaching staff in the rank of Superintendent and above
in Priority Areas will be mandatory before they complete
35 years of age,

1 (A) The minimum tenure which every employee, once posted

in priority areas will have to complete in such areas will
be as follows :
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S. No. Type of Station Maximum tenure
(in years)
1. North-Eastern Region (except its 03
Very Hard Stations and Hard
Stations elsewhere »
2. Very Hard Stations . 02

Explanation :- Where a person has worked in stations of both the
kinds mentioned above, tenure at a station of category (2), will be
treated as being equivalent to 172 times the tenure at a station of
category (1) for purposes of determining whether he has completed
the minimum prescribed tenure.

(2) After completion of the tenure prescribed above, if a person
requests to be transferred out, he will, as far as possible, be
given a posting of his choice in the PCGR category.

(3) As per objectives of the transfer policy as mentioned in para
1.3 (i), the procedure for transferring teachers to fill up vacant
posts in Kendriya Vidyalayas situated in Priority Areas shall be
as follows:-

(i

Vacancies in KVs in Priority areas shall be published on
the website of KVS and all Regional Offices, by 315
January, and applications of willing persons will be invited
upto 15'™ February, for transfer to such vacancies.
Based on applications received, orders posting teachers/
employees to vacant post in KVs, of their choice, shall
be issued by the Commissioner, by 25" February.

In addition to (i) above, 25% of anticipated vacancies in
KVs located in Priority Areas as on 15! April of the following
year will be filled up through administrative transfers. To
fill up vacancies to this extent, senior most male teachers
upto 35 years of age, as on 315! March of the year, based
on all Indian seniority list, who have not completed
prescribed minimum tenure in Priority Areas shall be
transferred to such areas subject to their not belonging
to MDG, DSP and Physically challenged categories. In
addition, during 2006, those teachers who have
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completed less than one year at the present place of
posting as on 31.3.2006 shall not be transferred to Priority
Areas except on request.

(i) Inter-regional Transfer of teachers as per (ii) above will
be ordered by the Commissioner, specifying the region
but generally without specifying the school. by 25t
February. Posting to specific schools will be done by
the Assistant Commissioner on the recommendations
of the Regional Transfer Committee, by 10" March.

DISPLAY OF VACANCIES IN NON-PRIORITY AREAS ON
KVS WEBSITE

School-wise vacancies in KVs outside Priority Areas,
determined after issue of transfer orders as per paras 8 and 9
above, will be displayed by the KVS (HQ) and Regional Offices
on their Website by 1st March.

RECEIPT OF APPLICATIONS FOR REQUEST
TRANSFERS.

11.1 The Assistant Commissioner of the region shall receive
applications for request transfers through the respective
Principals of Kendriya Vidyalayas till 20" March. The
applications received in the Regional Offices shall be
sorted and intra-regional applications will be retained.
Applications for inter-regional transfers shall forwarded
to KVS (HQ) so as to reach it by 5th April.

11.2 Application for transfer will be made in Form - 1 appended
to these guidelines. In this proforma a person requesting
for transfer may indicate choice of upto 05 stations in
one or more Regions.

REQUEST TRANSFRERS

12.1 Cases where requests for transfers shall not be
considered In following cases, requests for transfer shall
not be considered : ,

i)  Request of a direct recruit for transfer from the place of
first posting shall not be considered, completion of a
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period of three years in case of male, and one year in
case of female employee.

i)  Request for transfer of a person posted on promotion will
not be considered before completion of three years in
the case of Assistant Commissioner/Education Officer
and one year in other cases.

i) Principals, Education Officers and Assistant
Commissioners will not be transferred back to the same
station from where they were transferred earlier, unless
a period of three years has elapsed.

iv) Teachers, Education Officers or Assistant
Commissioners, who were transferred on administrative
ground mentioned in Para — 8 (iv) shall not be considered
for transfer before completing five years. Further, they
will not normally be transferred to the station from where
they were transferred out on the said administrative
ground. However, persons Posted to Priority Areas shall
be considered for transfer on completion of their tenure
as specified in Para 9.

v) A person who has been transferred on request, will not
be transferred on request again in the same academic
session.

vi) Cases of MDG, DSP and LTR categories, where request
for transfer has already been granted on these previously.

“However, the bar on request transfer will not apply fo a
person in category (i)-(iv) mentioned above, if the person
comes under the PCGR Category:”

12.2 Extent to which requests from persons belonging to
PCGR and non-PCGR categories will be accommodated.

Extent to which requests from persons belonging to PCGR
and non-PCGR categories will be accommodated will be as follows:
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S.No.

Category Extent to which request will be
accommodated

PCGR i) First claim on available vacancies

ii) To the extent vacancies are not
available, by displacement of
employees as per para 15.

Non-PCGR To the extent of available vacancies
left after accommodating all requests
of PCGR category. However, non-
PCGR requests will not be accomm-
odated if grant of such request is
likely to jeopardize academic
interests of students at the
employee's place of posting

12.3

(if)

Criteria for considering request transfers to fill up
available vacancies.

Subject to the provisions of Para 12.1, requests made for
transfers shall be disposed of in the sequence indicated
below:

Requests coming under PCGR will be granted as per the
options specified in the applications. Within the PCGR, the
order of precedence will be as under :

a. MDG,

b. DSP,

c. LTR.

d. Those who have completed their tenure in Priority

Areas.

Vacancies for which no requests are received from teachers
coming under PCGR will be considered for posting of applicants
belonging to non-PCGR category. In the event of there being
more than one request for the same vacancy, priority for transfer
shall be given in descending order of aggregate entitlement
points calculated as per para 13 below.
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12.4 Posting with an Employee Spouse As far as practicable,
request for transfer to join an employee spouse, either at the same
station or at a nearby station, shall be considered and for this reason
specific entittement points have been provided in Para 13. In the
event of a tie among the same category of spouses, lady employee
would be given preference over male employee, and inter-se priority
among different categories shall be as follows:

Category of Employee Spouse Priority

1. | Where spouse is a Sangathan Employee i
2. | Where spouse is a Central Government Employee i

3. | Where spouse is an employee of an autonomous ]
body or PSU under the Central Government.

4. | Where spouse is an employee of a State
Government or its autonomous body or PSU v

5. | Spouse working in an organization other than
1-4 above. \"

NOTE :- For 'Spouse Cases' the aforesaid priority will be considered

only where the teacher seeks transfer to a station (a) other than the
one where he is currently posted, and (b) where the employed spouse
is posted either at the desired station or a nearby station.

13. ENTITLEMENT POINTS FOR DETERMINING PRIORITY
AMONG RIVAL CLAIMANTS

For purposes of Para 12.3, requests will be disposed of based on
highest entitlement points assigned as per the following criterion:-

Sl | Reason/Consideration Entitlement
No . . Points

1. | Completion of tenure at a Very Hard Station 40

2. | Completion of tenure in the North-Eastern 30

region except at a very hard station). and at
hard stations elsewhere

3. Stay at the station from where the transfer is 01 for each year
being sought (except those covered under of stay excee-
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Sl. No. 1 and 2). ding three years,
subject to a
maximum of
20 points.

4. | Physically Challenged Employee. 20

5. { Unmarried/divorced/judicially separated/ 15
widowed ladies.

6. | Request to be posted with an employee 10
spouse.

7.1 Lady teachers who are posted to places
more 10 than 500 Kms. away from their
home town.

Note : Although the persons covered under S.No. 1 and 2 come
under PCGR category, entitlement points are assigned to facilitate
decision making as their number may be quite large and there would
be competition among them for some specific stations / K.Vs.

14. FIRST PRIORITY LIST : INTER-REGIONAL REQUEST
TRANSFERS AGAINST AVAILABLE VACANCIES.

14.1 The first priority list shall be prepared by listing of applications
received for inter regional transfers against available vacancies taking
into account the entitlement points as per Para 13 above and shall
~ be displayed on KVS website by 30" April. This priority list shall be
prepared in accordance with para 12 and 13 above.

14.2 Representations against transfers proposed in the first priority
list shall be received upto 15" May.

14.3 After taking into consideration the representations received as
per para. 14.2, final transfer orders will be issued by 20th May.

15. SECOND PRIORITY LIST : INTER-REGIONAL
TRANSFERS OF PERSONS IN PCGR CATEGORY BY
DISPLACEMENT OF OTHERS AND CERTAIN
CONSEQUENTIAL TRANSFERS

15.1 Where transfer is sougth by a teacher coming under PCGR

85



Article 71

16.2

15.3

16.

and no vacancy is available at the station of his choice, required
vacancy will be created by displacing a teacher of the same
category (post/subject) with longest stay at the said station,
and not belonging to CDA. however, nobody shall be displaced
in this manner, as far as possible, before completing a tenure
of three years. If no non-CDA category employee with more
than 3 years tenure is not available at the station of first choice
of a PCGR category employee, the exercise will be done for
locating such a person at stations of his second, third and lower
choices, in that order. If non-CDA employee with more than 3
years' tenure is available at any of the stations of choice, the
non-CDA employee with longest teriure out of all the preferred
stations taken together, will be displaced. The displaced teacher
will be accommodated against available nearby vacancy as
far as possible within the region. The resultant vacancies arising
out of transfers orders as per first prioprity list, will be used to
accommodate non-PCGR category requests, who could not
be accommodated in the first priority list, to the extent possible.

Second priority list prepared as per para 15.1 above, shall be
displayed on KVS website by 20th May, and representations
against it will be received upto 5" June. Final transfer order,
after taking representations into consideration, shall be issued
by 10th June. ‘

Any correction/modification which become necessary in
transfers as per first and second priority lists by KVS (HQ)
shall be issued by 25th June.

TRANSFERS BY REGIONAL OFFICES

Application for Intra region request transfer shall be considered

by the Regional Transfer Committee only after the inter region transfer
orders have been issued by the KVS (HQ).

16.1

Request Transfers against available vacancies by
Regional Office.

The first priority list shall be prepared by listing of applications
received for intra-regional transfers taking into account the
entitiement points as per para 13 above. This priority list shall
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Article 71

be displayed on RO website by 26" June. Representations
against transfers proposed in first priority list shall be received
by 10th July, and final transfer orders shall be issued by 15
July. The first priority list shall be prepared as per provisions of
para 12 and 13 above.

Transfers of persons In PCGR category by displacement
of others by Regional Offices.

When intra region transfer is sought by a teacher coming under
PCGR category and no vacancy is available at the station of
his choice, required vacancy will be created as per provision
of para 15.1 The teachers so identified for displacement shall
be called for counselling by the RTC by 16th July.

Thereafter, second transfer list shall be displayed on RO
website by 20th July, representations, if any, against transfers
proposed therein shall be received upto 5th August, and final
transfer orders shall be issued by 10th August.

Any corrections/modifications in transfers as per first and
second priority lists issued by ROs shall be issued by 20th
August.

TRANSFERS UNDER SPECIAL CIRCUMSTANCES

Notwithstanding anything contained in Para 11.1, transfer
application of a teacher may be entertained upto 315! August
for transfer to a station in respect of which no other person has
made request even if such teacher has not submitted the
application in the prescribed proforma by the last date specified
in para 11.1. In case of vacancies in Priority Areas requests of
teachers shall be considered throught the year.

KVS reserves the right to transfer any teacher to any place at
any time due to administrative exigences. Commissioner may
pass orders in such cases.

Transfers on account of serious illness, when it is not
practicable to defer the transfer till next year without causing
serious danger to the life of the teacher, his spouse or ailing
son/daughter, may be effected by Commissioner at any time
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during the year.

17.4 Commissioner will be competent to make such departure from
the transfer guidelines, as he may consider necessary, with
the approval of the Chairman, KVS. More over such departures
will not be made for the cases covered under categories (i)
and (ii) of para 12.1.

18. MUTUAL TRANSFERS.

Mutual transfers (involving two persons) of teachers within the
same category will be allowed provided provisions of para 12.1 are
not attracted in either of the two cases. No request for mutual transfer
shall be considered beyond 31st October of the year. Intra regional
mutual transfers will be finalized and orders issued by the concerned
Assistant Commissioner. Requests for inter-regional mutual transfers
shall be forwarded to KVS (HQ). Mutual transfers shall be considered
only after inter and intra region transfers are over for all categories.

19. CALENDAR OF ACTIVITIES

For ready reference, calendar of activities in respect of transfers
is summarized below :-

Sl Activity Relevant Last Date
No Para No. For 2006 |For subsequent
of the years
Guidlines
1. | School-wise Allocation of Posts for 5 15" Feb. | 30" Nov.

the next academic session

2. | Determination of School-wise surplus 6 5" March | 15% Dec.
staff and vacancies.

3. | Counselling by RTC for voluntary and 7.1 25" March | 10 Jan.
admin. transfers to eliminate surplus.

4. | Intra-regional transfers to eliminate 7.1 27" March | 15% Jan.
School level surplus

5. | Submission of details of staff which is| 7.2 27" March | 20t Jan.
surplus in a Region, to KVS (HQ) for
Inter-regional Transfer.

6. | Inter-regional transfer orders to 7.2 31%t March | 20t Jan.
eliminate surplus at regional level

7. | Display of vacancies on website for 9(3)(i) 15t April 318t Jan.
Priority Areas '
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10.

13.
14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

Inviting application against above
vacancies by KVS (Hars)

Issue of Transfer orders based on
applications received

Admn. Transfers to Pri;)rity Areas,
by Commissioner

issue of Posting Orders of persons
transferred to Priority Areas by
Assistant Commissioner

Display of vacancies for non-Priority
Areas on KVS website.

Receipt of transfer application by ROs

Receipt of transfar applications
from ROs by Hars.

Display of First Priority List of inter-
regional Request Transfers against
available vacancies on website by
KVS Hars

Receipt of Representations on
First Priority List

Issue of Inter-regional Transfer Orders
pursuant to (15) above

Display of Second Priority List of Inter-
regional Request Transfers proposed
to be effected through displacement.

Receipt of representations on Second
Priority List

Issue of Inter-regional transfer orders
pursuant to (18) above

Corrections/Modifications in Inter-
regional transfer orders issued as per
(17) & (20) above.

Display of First Priority List of intra-
regional Request Transfers. on website
by ROs

Receipt of representations on First
Priority List by RO

Issue of Intra- regional Transfer Orders
Pursuant to (22) above

Counselling at RO of teachers identified
for displacement as per para 16.2

9(3)(i)

9(3)(1)

9(3)(iii)

9(3)(iii)

10

14.2

14.3

15.2

15.2

15.2

15.3

16.1

16.1

16.1

16.2

175 April
27t April
sth April

20 April

25% April

15" May
30" May

25" June

10™ July
151 July

16" July

318t July
16™ August

5% Sept.

6" Sept.

20" Sept.
25t Sept,

26! Sept.

15t Feb.
25" Feb,
25th Feb.

10 March.

15t March

20" March
5t April

30" April

15" May
20t May

201 May

5% June
10% June

25" June

26t June

10" July
15" July

16" July

89



Article 71

26.| Display of Second Priority List of Intra-  |16.2 18! Oct. 20" July.
regional transfers on website by RO

27.] Receipt of representations on Second |16.2 15t Oct. 5" August
Priority List

28.] Issue of intra-regional transfer orders 16.2 20th Oct. 10th August

pursuant to (26) anpve.

29.| Corrections/Modifications in Intra- 16.3 30th Oct. 20th August.
regional transfer orders issued
pursuant to (23) & (27) above.

30.| Transfers Orders under Special 17 As given in | As given in
Circumstances. paral7 paral?7
31.] Mutual Transfers 18 15th Nov. 31st October

20. ADMISSIBILITY OF TRANSFER TA

Transfer TA as per KVS rule will be admissible in case of
administrative transfers, but not in case of request transfers except
in the following circumstances :

(i)  Where request transfer is effected against a vacancy in a
school located in a priority area, or

(i)  Where a person posted in a school in a Priority Area is
transferred out on request on completion of prescribed minimum
tenure.

21. TEMPORARY CHANGE OF HEADQUARTERS

Assistant Commissioner shall be competent to change the
headquarters of a teacher for a period not exceeding 180 days at a
stretch within an academic session to any other school within the
region on following grounds of administrative exigencies :-

i) In case no person is available for engagement on part-time
contract basis to fill a vacancy (including a leave vacancy) in a
school, and

ii) For ensuring better utilization of manpower.

However, the Assistant Commissioner shall take due care while
changing such headquarters temporarily so that the academic
interest of the students at the employee's present place of
posting are not adversely affected.
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22. INTERPRETATION

If any difficulty arises in giving effect to these guidelines, the
Commissioner may pass such orders as appears to him to be
necessary or expedient for the purpose of removing such difficulty.

23. TRANSFER OF NON TEACHING STAFF

These guidelines shall, mutatis Mutandis, apply to non-teaching
staff.

24, CODE OF CONDUCT

All employees are expected to adhere to Rule 59 (27) of the
Education Code and Rule 20 of the CCS (Conduct) Rules, 1964
which read as under ;

Rule 59 (27) of the Education Code :

“No teacher shall represent his grievance, if any, except through
proper channel, nor will he canvass any non-official or outside
influence or support in respect of any matter pertaining to his service
in the Vidyalaya.”

Rule 20 of CCS (Conduct) Rules :

“No Govt. servant shall bring or attempt to bring any political or other
outside influence to bear upon any superior authority to further his
interest in respect of matters pertaining to his service under KVS”.

Violation of above provisions amounts to misconduct, and would be
liable to be punished.

Artcle 72. Forwarding of Application for Posts Elsewhere

The staff should be discouraged from applying to outside posts,
specially during the period of their probation. After completion of
probation, application may be forwarded following the procedure
mentioned below :-

(a)  There should not be any objection to forward applications
to Govt./Semi Govt./ Subordinate offices and
Autonomous Bodies of the Governmend of India subject
to general rules in this regard. These applicatioin shall

91



Article 72

(b)

(c)

(d)

(e)

N.B.

(i)

not be forwarded to Non-Govt. bodies below :-

Normally applications shall be forwarded as are in
response to advertisements in newspapers or to circulars
from Gowt. offices.

All temporary employees shall have to resign from the
Sangathan, if selected for the post applied for. An
undertaking to the effect that they will resign from the
sangathan in the event of their selection to the post
applied for shall be taken from them at the time of
forwarding their applications in the format as in
Appendix—IX.

in the case of permanent employees, their lien shall be
retained in the Sangathan for a period of 2 years. They
shall either revert to the Sangthan within the period of 2
years or resign from the post in the Sangathan at the
end of that period. They shall also agree to pay pension
contribution for the period of their service outside the
Sangathan. An undertaking to abide by these conditions
shall be taken from them at the time of forwarding the
applications to other offices, in the format as in
Appendix-X.

The Principal of a Kendriya Vidyalaya would be competent
to forward two applications of an employee per academic
year except of the Vice-principal. The Assistant
Commissioner shall be competent to forward more then
two applications of all teaching and non-teaching
employees of Vidyalayas excluding the Vice-principal and
Principal for posts outside the Sangathan. Applications
of the employees of the Regional office including group
'‘B' & 'C' and Principals and Vice-Principals shall be
forwarded by the Sangathan.

All applications for posts/assignments abroad shall be in
response to advertisements in newspapers or circulars
from Govt. of India offices. Such applications shall be
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forwarded with the prior approval of the KVS (Hars.). In
the event of time given for receipt of applications through
proper channel being short, a copy of the application may
be sent direct by the candidate but the original application
must be sent through the Sangathan.

(i) ~ The above restrictions are not applicable in cases where
the teachers in question apply for commission in the
Armed Forces or competitive examinations conducted
by the UPSC or the State Public Service Commissions.

Article 73. REPRESENTATION FROM STAFF OF VIDYALAYAS

(i)  All representations from the staff (other than Principal) shall
be submitted through the Principal of the Vidyalaya. The same
shall be forwarded to the Sangathan with the Principal’s
comments. As regards the representation from the Principal,
it shall be routed through the Assistant Commissioner of the
region. No action shall be taken on the advance copies of any
representation received in the Sangathan directly.

(i) No action shall normally be taken on any anonymous and/or
pseudonymous complaints in respect of the affairs of
Vidyalayas.

Article 74. APPOINTMENT OF KENDRIYA VIDYALAYA
TEACHERS AS CENTRE SUPERINTENDENTS OF
EXAMINATIONS CONDUCTED BY THE CENTRAL
BOARD OF SECONDARY EDUCATION.

If any member of the staff is appointed by the Central Board of
Secondary Education to act as Center Superintendent at any center
of the All India Secondary School or All India Senior School Certificate
Examination, he shall accept this assignment only if the duty on behalf
of C.B.S.E., is at the same station, and he can attend to his day to
day functions in addition to his duties as Centre Supdt. Similar
assignments at local examination centers can also be accepted on
behalf of other Govt. Semi Govt. Organisations etc. In other cases,
the assignment may be accepted only with the prior approval of the
Commissioner. The absence on this account from the Vidyalaya of
such staff, who thus accepts this assignment, will be treated as duty.
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The staff shall also be permitted to accept travelling allowance and
honorarium which is usually paid by the Central Board or the
Organization concerned for this purpose.

Article 75. PERMISSION TO TEACHERS TO APPEAR AT
HIGHER EXAMINATIONS

There shall be no objection to any of the teachers employed in
a Vidyalaya appearing at some higher examination privately, provided
that such pursuit of higher studies is not prejudicial to the discharge
of his duties and responsibilities in the Vidyalaya.

Such permission shall be granted in the case of teachers other
than the Vice-Principal by the Principal, subject to the condition that
the number of teachers in a particular grade so permitted, does not
at any time exceed the limit of 10% of the strength in that grade. If the
Principal in any case feels that permission to more than 10% of the
teachers in any grade is necessary on human or public considerations,
prior approval of the Assistant Commissioner shall be obtained before
the teachers concerned are granted permission in this regard.

In the case of Principal and Vice-Principal, such permission
shall be granted by the Joint Commissioner (Admn.) on an application
submitted through the Assistant Commissioner of the region
concerned.

The permission to appear at an examination will further be
subject to the condition that no preparatory leave for such examination
shall be granted to the teacher concerned. He will only be allowed
leave of the kind due and if no leave is due, extra-ordinary leave for
the days of the examination plus the actual transit time to the place
of the examination (both ways) shall be sanctioned. If any departure
is needed from this rule, prior approval of the Assistant
Commissioner/Commissioner, as the case may be, shall be obtained.

The Assistant Commissioner shall be competent to grant
permission to non-teaching staff of the Vidyalayas to appear in higher
examinations, provided that such pursuit does not interfere with the
discharge of duties in the Vidyalaya and no leave is asked for, for
preparing for the examination, except for the actual days of the -
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examination and travel. The Assistant Commissioner may withdraw
the permission so granted at his discretion.

Article 76. PROVISION OF UNIFORMS FOR GROUP ‘D’
EMPLOYEES

All group ‘D’ employees, except Lab. Assistants/Lab. Attendants
employed in Kendriya Vidyalayas, shall be entitled to uniform. For
this purpose, the locations of Kendriya Vidyalayas have been
classified into ‘All Summer’, ‘All Winter’ and ‘both Summer and Winter’
stations. The group ‘D’ employees employed at ‘All Summer’ stations
will be issued only summer uniforms, while those employed at ‘All
Winter’ stations, will get winter uniforms only. The employees working
at ‘both Summer and Winter stations’ will be provided with both
Summer and Winter uniforms.

Laboratory Assistants/Attendants working in Kendriya
Vidyalayas shall be supplied with apron and gloves only.

a)  Pattern of Uniform

The standard pattern of uniform for male employees and female
group ‘D’ employees prescribed by the Govt. of india shall be
followed. The uniform for male employees will consist of a
short buttoned up coat, a pant, a cap/turban and shoes/
chappals. Turbans shall ordinarily be issued only to Sikh
employees, but the Vidyalaya Management Committees may,
at their discretion,issue turbans to such non-Sikh employees
as are habitually accustomed to wear them. For female group
‘D’ employees, the standard pattern will consist of a blue saree,
blouse and chappals/shoes.

The details of uniforms are given in Appendix XI. The stitching
of uniforms shall be arranged through co-operative agencies
and other social welfare organizations etc. where available,
otherwise through private tailors at competitive rates. The
distribution of uniforms shall be made by the Vidyalayas direct
and not through any outside agency.

The expenditure on the uniforms shall be met from the head
‘Contingencies’ of the Vidyalayas. :
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b)

Washing Allowance

Those who are supplied with uniforms (other than Laboratory
Assistant/Attendant) may be allowed washing allowance of
Rs. 30/- per month. The aprons and gloves provided to the
Laboratory Assistants/Attendants will be got washed
periodically by the Vidyalayas and the washing charges debited
to ‘Contingencies”.

Articie 77. CHANGE OF THE NAME OF EMPLOYEE

(a)

(d)

A woman employee applying for change of name/surname on
account of marriage would be required to furnish :

(1) Photocopy of the husband’s passport/identity card, if any,
and

(2) An attested copy of the marriage certificate issued by the
Registrar of Marriages or an affidavit from the husband
and wife along with a joint photograph.

Divorcees applying for change of name or for deletion of
spouse’s name must furnish :

(1) Divorce Deed duly authenticated by court or
(2) Deed poli/sworn affidavit (Appendix-XII).

Re-married applicants, applying for change of name/spouse’s
name, must furnish :

(1) Divorce deed/death certificate as the case may be in
respect of the first spouse, and

(2) Documents as at (a) above relating to the second
marriage.

In other circumstances for change of name, the applicants
(both male and female) would be required to furnish :

(1) Deed poll/sworn affidavit as given in Appendix-XiI.

(2) Paper cutting of two leading daily newspapers (one daily
newspaper of the area of applicant’s permanent and
present address or nearby area);
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(3) Court order.

Article 78. LAW SUITS AGAINST THE SANGATHAN OR

(a)

KENDRIYA VIDYALAYAS

Kendriya Vidyalaya Sangathan has been brought under the
jurisdiction of the Central Administrative Tribunal with effect
from 18t January, 1999, vide Gowt. of India, Ministry of Personnel,
Public Grievances and Pensions (Department of Personnel &
Training) notification No. GSR 748 LE dated 17.12.1998. In
case where a complaint is filed with a Bench of the Central
Administrative Tribunal against the Vidyalaya/ Vidyalaya
Management Committee/Sangathan, immediate arrangements
for defence shall be made in consultation with the Central
Government Standing Counsel/ Advocate appointed as
Presenting Officer for the Tribunal. The expenditure for this
purpose shall be met out of the contingent grant sanctioned to
the Vidyalaya. However, all such legal cases, with detailed
background history thereof, shall be immediately reported to
the Sangathan and prior concurrence of the Assistant
Commissioner/Commissioner obtained before filing counter-
affidavit in the law count, indicating details of the law suit, the
defence proposed, the particulars of the lawyer proposed to
be appointed, the amount of legal charges payable, etc.

Article 79. MEDICAL FACILITIES

(a)

(b)

All categories of staff employed in Vidyalayas on regular basis
(i.e. not contractual) shall be entitled to medical benefits on
the same scale and under the same terms as is admissible to
corresponding categories of Government employees, under
the Central Services (Medical Attendance) Rules, 1944, and
the Government of India orders and decisions issued
thereunder, from time to time.

Wherever proper medical facilities are not available, Assistant
Commissioners shall be empowered to appoint Medical Officer
in respect of employees of Kendriya Vidyalayas located there.
The employees of KVS headquarters, some regional offices
and a few KVs, who have been brought within the purview of
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(c)

(d)

CGHS facility, would pay a compulsory monthly contribution
as decided by the Government from time to time.

The Controlling Authority for the purpose of sanctioning claims
for reimbursement of staff other than the Principal shall be the
Principal of the Kendriya Vidyalaya concerned while for
Principal, it shall be the Chairman of the Vidyalaya.

A list of Authorized Medical Attendants for various categories
of employees of the Vidyalaya shall be obtained from the State
Medical Officer. The employees obtaining medical treatment
from such Authorized Medical Attendants only will be entitled
to reimbursement of expenditure incurred on their own
treatment as well as treatment of their dependent members of
the family.
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CHAPTER-VIIi
DISCIPLINE

Article 80. EXTENSION OF THE APPLICATION OF CENTRAL

(a)

CIVIL SERVICES (CLASSIFICATION, CONTROL AND
APPEAL) RULES, 1965

All employees of Kendriya Vidyalayas, Regional Offices, ZIETs
and the Headquarters of the Sangathan shall be subject to the
disciplinary control of the Sangathan and the Central Civil
Services (Classification, Control and Appeal) Rules, 1965, as
amended from time to time, will apply mutatis mutandis to all
members of the staff of the Sangathan except when otherwise
decided. (In the above Rules, for the words “Government
Servant” wherever they occur, the words “Employee of
Kendriya Vidyalaya / Kendriya Vidyalaya Sangathan,” shall be
substituted).

The posts under the Sangathan and Kendriya Vidyalayas have
been classified as Group A,B,C & D posts in the context of
Rule 6 of CCS (CCA) Rules, 1965.

The Appointing, Disciplinary, Appellate and Reviewing
Authorities for various posts in the KVS (HQ) office, Regional
offices, ZIETs and Kendriya Vidyalayas shall be as specified in
the KVS (Appointment, Promotion, Seniority etc.) Rules, 1971.

Article 81 (A) TERMINATION OF SERVICES IN CERTAIN

CASES-SPECIAL PROCEDURE

An exception to the rules mentioned in the preceding Article

shall, however, be made in the following types of cases;

(i)

In the case of an employee who is known to be of doubtful
integrity or conduct, but where it is difficult to bring forth
sufficient documentary or other evidence to establish the
charges, and whose retention in the Vidyalaya, etc. will be
prejudicial to the interests of the institution.

In the case of an employee suspected of grave misconduct,
where the initiation of regular proceedings against him
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in accordance with the provisions of the CCS (CCA) Rules,
1965, is likely to result in embarrassment to class of
employees and/or is likely to endanger the reputation of the
institution.

In cases of the above type, the Appointing Authority may record
the reasons for termination of the services of the employee in its
own record and, thereafter, terminate the services of the employee
under the terms of appointment without assigning any reason. Where
the Appointing Authority is the Principal, action to terminate the
services of an employee under the terms of appointment shall be
taken only after obtaining the prior approval of the Assistant
Commissioner.

(B) TERMINATION OF SERVICES OF AN EMPLOYEE FOUND
GUILTY OF IMMORAL BEHAVIOUR TOWARDS
STUDENTS :

Where the Commissioner is satisfied after such a summary
enquiry as he deems proper and practicable in the
circumstances of the case that any member of the Kendriya
Vidyalaya is prima-facie guilty of moral turpitude involving sexual
offence or exhibition of immoral sexual behaviour towards any
student, he can terminate the services of that employee by
giving him one month’s or three month’s pay and allowances
accordingly as the guilty employee is temporary or permanent
in the service of the Sangathan. In such cases, procedure
prescribed for holding enquiry for imposing major penalty in
accordance with CCS (CCA) Rules, 1965 as applicable to the
employees of the Kendriya Vidyalaya Sangathan, shall be
dispensed with, provided that the Commissioner is of the
opinion that it is not expedient to hold regular enquiry on account
of embarrassment to student or his guardians or such other
practical difficulties. The Commissioner shall record in writing
the reasons under which it is not reasonably practicable to
hold such enquiry and he shall keep the Chairman of the
Sangathan informed of the circumstances leading to such
termination of services.

Note: Wherever and as far as possible, a summary inquiry in the
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complaint of immoral behaviour by a teacher towards the
students of Kendriya Vidyalayas may be got investigated by
the Complaints Redressal Committees constituted in the
Regional offices.

Appeal :

(i)

(ii)

(i)

(iv)

Appellate Authority — An employee of the Sangathan
who has ceased to be in Kendriya Vidyalaya Sangathan

~services by virtue of an order passed against him under

Article 81 (b) of the Education Code, may prefer an appeal
against the aforesaid order to the Vice-Chairman, KVS.

Period of Limitation of Appeals — No appeal preferred
under this article shall be entertained unless it is preferred
within a period of 45 days from the date on which a copy
of the order appealed against is delivered to the appellant;

Provided that the Appellate Authority may entertain the
appeal after the expiry of the said period, if the authority is
satisfied that the appellant had sufficient cause for not
preferring the appeal in time.

Form and Contents of Appeal — Form and contents of
the appeal shall be the same as prescribed under the
CCS (CCA) Rules, 1965, and applicable under this article.

Consideration of Appeal —In the case of an appeal under
this article, the Appellate Authority shall consider whether
in the light of the provisions of Article 81 (B) of the
Education Code and having regard to the circumstances
of the case, the order of termination is justified or not and
confirm or revoke the order accordingly.

The Appellate Authority shall consider the following and
pass orders confirming or setting aside the order of
termination passed under Article 81 (B) :-

(a) Whether the requirement laid down under Article 81
(B) has been complied with and, if not, whether such
non-compliance has resulted in the violation of the
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Note: 1.

(D)

provisions of Article 81 (B) or in the failure of justice,
and

(b) Whether the order of the Commissioner is warranted
by the material on the record

Implementation of Orders in Appeal — The Authority
which made the order appealed against shall give effect
to the order passed by the Appellate Authority.

Finality of Order Passed in Appeal — The order of the
Appellate Authority made under this Article shall be final
and shall not be called into question by way of any further
application / petition for revision, review, etc.

The above orders for appeal are effective from 1t January,
1999 and shall apply to those cases only where the order
of termination was issued on or after 1.1.1999. Appeal
against the termination orders issued prior to 1.1.1999
will not be entertained, being not maintainable.

if such an employee terminated from the services of the
Kendriya Vidyalaya Sangathan preferring an appeal to the
Vice-Chairman, Kendriya Vidyalaya Sangathan and having
been re-instated in service upon consideration of the facts
and circumstances of the case, and has consequently
been given a posting at a hard station, his request for
change in the place of posting in both intra and inter-station
transfers may not be considered before the completion
of five years’ stay in the Vidyalaya.

VOLUNTARY ABANDONMENT OF SERVICE

If an employee has been absent / remains absent without
sanctioned leave or beyond the period of leave originally granted
or subsequently extended, he shall provisionally lose his lien
on his post unless :-

a)

he returns within fifteen calendar days of the
commencement of the absence or the expiry of leave
originally granted or subsequently extended, as the case
may be ; and
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b) satisfies the Appointing Authority that his absence or his
inability to return on the expiry of the leave, as the case
may be, was for reasons beyond his control. The
employee not reporting for duty within fifteen calendar days
and satisfactorily explaining the reasons for such absence
as aforesaid, shall be deemed to have voluntarily
abandoned his service and would, thereby, provisionally
lose lien on his post.

An employee, who has provisionally lost lien on his post in
terms of the aforesaid provisions, shall not be entitled to the
pay and allowances or any other benefit after he has
provisionally lost lien on his post.

The payment of such pay and allowances will be regulated by
such directions as the Appointing Authority may issue while
ordering re-instatement of the employee in terms of sub-clause
(6) of this Article.

In cases falling under sub-clause (1) of this Article, an order
recording the factum of voluntary abandonment of service by
the employee and provisional loss of his lien on the post, shall
be made and communicated to the employee concerned at
the address recorded in his service book and/ or his last known
address, to show cause why the provisional order above
mentioned may not be confirmed (Appendix — XiiI).

The employee may make a written representation to the
Appointing Authority, within ten days of the receipt of the order
made under sub-clause (3). -

The Appointing Authority may, on receipt of the representation,
if any, and on perusal of materials available on record as also
those submitted by the employee, grant, at his discretion, an
oral hearing to the employee concerned to represent his case.

If the Appointing Authority is satisfied after such hearing that
the employee concerned has voluntarily abandoned his service
in terms of the provisions of sub-clause (1) of this Article, he
shall pass an order confirming the loss of employee’s lien on
his post, and in that event, the employee concerned shall be
deemed to have been removed from the service of the Kendriya
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10.

1.

Vidyalaya Sangathan with effect from the date of his remaining
absent. In case, the Appointing Authority is satisfied that the
provisions of sub-clause (1) of clause (d) of this Article are not
attracted in the facts and circumstances of the case, he may
order re-instatement of employee to the post last held by him,
subject to such directions as he may give regarding the pay
and allowances for the period of absence.

Appellate Authority — An employee aggrieved by an order
passed under sub-clause (6) of this Article may prefer an
appeal to the Appellate Authority as notified by the Kendriya
Vidyalaya Sangathan from time to time.

Period of Limitation for Appeals — No appeal preferred under
this Article shall be entertained unless it is preferred within a
period of 45 days from the date on which a copy of the order
appealed against is served on the appellant;

Provided that the Appellate Authority may entertain the appeal
after the expiry of the said period, if it is satisfied that appellant
was prevented by sufficient cause from not preferring the appeal
in time.

Form and Contents of Appeal— Form and contents of appeal
shall mutatis mutandis be the same as prescribed under the
CCS (CCA) Rules, 1965.

Consideration of Appeal — The Appellate Authority shall
consider :

Whether the requirements laid down under sub-clauses (1),
(3), (5) and (6) of this Article have been complied with and, if
not, whether such non-compliance has resulted in failure of
justice; and

Whether the order confirming loss of the employee’s lien on
his post and his consequent removal from service is warranted
on record,

And pass order confirming, modifying or setting aside the order
passed under sub-clause (6) of this Article.

Implementation of Order of Appeal — The Appointing
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Authority shall give effect to the order passed by the Appellate
Authority.

Finality of the Order Passed in Appeal — The order of the
Appellate Authority made under this Article shall be final and
shall not be called in question by way of any further application/
petition for revision, review, etc.

Applicability of the CCS (CCA) Rules — In matters falling
under this Article and in those matters alone, the procedure
prescribed for holding inquiry in accordance with the CCS
(Classification, Control & Appeal) Rules, 1965 as applicable
to the employees of the Kendriya Vidyalaya Sangathan as also
other provisions of the said rules which are not consistent with
the provisions of this Article shall stand dispensed with.

Removal of Difficulties — Notwithstanding anything contained
in any rule or order for the time being in force in KVS, the
Commissioner, KVS may, with the approval of the Vice-
Chairman, KVS, issue such instructions as he may deem fit
to remove difficulties in the implementation of these provisions.

Power to Issue Instructions — Without prejudice to generality
of the foregoing provisions, the Commissioner, Kendriya
Vidyalaya Sangathan may, with the approval of the Vice-
Chairman, Kendriya Vidyalaya Sangathan, issue, from time to
time (whether by way of relaxation of the aforesaid provisions
or otherwise) general or special orders as to the guidelines,
principles or procedures to be followed in giving effect to the
provisions of this Article.

Note: The following supplementary instructions have been issued

for giving effect to the above provisions :-

i)  When an employee applies for a leave, on medical
grounds or otherwise, the authority competent to sanction
such a leave should invariably issue orders in writing when
such a leave is refused or not sanctioned adducing the
grounds of refusal.

i) Employees seeking leave on prolonged medical grounds
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i)

vi)

vii)

may be referred to the Medical Board at the Regional office
nearest to the residence of the employee so that they do
not get any succour on plea of inability on health grounds.

The Disciplinary Authority while examining the
representation on show-cause notice should preferably
give a personal hearing to the employee before issue of
the final order of loss of fien on the post, thereby terminating
the service of that employee.

The Disciplinary Authority should ensure that the posting
of a regular incumbent against a vacancy to that post
which has been rendered vacant by virtue of application
of provisions of the Article 81 (D), be kept pending till the
disposal of appeal or 90 days after the date of termination
whichever is later. This is to ensure the vacancy at the
place of last posting of appellant, when the appeal has
been disposed of favourably by the Appellate Authority.

Consequent upon disposal of the appeal by the Appeliate
Authority, if the employee does not join his duties at the
assigned place of posting within the stipulated date
without assigning any reason thereof, the Commissioner,
Kendriya Vidyalaya Sangathan may be informed
immediately, who will be at liberty to prevail over the order
of Appellate Authority and pass order as deemed fit.

The personal file alongwith service book and the case file
of the appellant maintained at the Regional office may
invariably be provided alongwith the comments on the
points of appeal. The Disciplinary Authority should also
specifically mention the grounds or consideration on
which the leave was refused to the employee.

Before issue of the Show-Cause Notice under Article 81
(D) to an employee who is unauthorisedly absent, his /
her appointment order should be checked to confirm his
Appointing Authority. Accordingly, Show-Cause Notice as
well as removal order should not be issued by an officer
below in rank of his/her Appointing Authority.
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Article 82. SUSPENSION :

(1)

(@)

(3)

The Appointing Authority or any authority to which it is
subordinate or the Disciplinary Authority or any other authority
empowered in that behalf by the Chairman of the Sangathan,
by a general or special order, may place an employee under
suspension in the following circumstances :-

(a) Where a disciplinary proceeding against him is
contemplated or is pending; or

(b) Where, in the opinion of the aforesaid authority, the
employee has engaged himself in activities prejudicial to
the interest of the security of the State; or

(c) Where a case against him in respect of any criminal
offence is under investigation, inquiry or trial.

However, where the order of suspension is made by an authority
lower than the Appointing Authority, such authority shall
forthwith report to the Appointing Authority the circumstances
in which the order was made.

An employee shall be deemed to have been placed under
suspension by an order of the Appointing Authority

(a) with effect from the date of his detention, if he is detained
in custody, whether on a criminal charge or otherwise,
for a period exceeding forty-eight hours.

(b) with effect from the date of his conviction, if, in the event
of a conviction for an offence, he is sentenced to a term
of imprisonment exceeding forty-eight hours and is not
forthwith dismissed or removed or compulsorily retired
consequent to such conviction.

Explanation : The period of forty-eight hours referred to in
clause (b) of this sub-rule shall be computed from the
commencement of the imprisonment after the conviction and
for this purpose, intermittent periods of imprisonment, if any,
shall be taken into account.

Where a penalty of dismissal, removal or compulsory
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(5)

retirement from service imposed upon an employee under
suspension is set aside on appeal or on review under these
rules and the case is remitted for further inquiry or action or
with any other directions, the order of his suspension shall be
deemed to have continued in force on and from the date of the
original order of dismissal, removal or compulsory retirement
and shall remain in force until further orders.

Where a penalty of dismissal, removal or compulsory
retirement from service imposed upon an employee is set aside
or declared or rendered void in consequence of or by a decision
of a court of law and the Disciplinary Authority, on consideration
of the circumstances of the case, decides to hold a further
inquiry against him on the allegations on which the penalty of
dismissal, removal or compulsory retirement was originaily
imposed, the employee shall be deemed to have been placed
under suspension by the Appointing Authority from the date of
the original order of dismissal, removal or compulsory
retirement and shall continue to remain under suspension until
further orders

(a) An order of suspension made or deemed to have been
made under this rule shall continue to remain in force
until it is modified or revoked by the authority competent
to do so.

(b) Where an employee is suspended or is deemed to have
been suspended (whether in connection with any
disciplinary proceeding or otherwise) and any other
disciplinary proceeding is commenced against him during
the continuance of that suspension, the authority
competent to place him under suspension may, for
reasons to be recorded by him in writing, direct that the
employee shall continue to be under suspension until the
termination of all or any of such proceedings.

(c) An order of suspension made or deemed to have been
made under this rule may at any time be modified or
revoked by the authority which made or is deemed to have
made the order or by an authority to which that authority
is subordinate.
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(6) The Competent Authority may, in the interest of the Sangathan/
Vidyalaya restrict the movement of an employee placed under
suspension and prohibit him from entering any area or building
of the Vidyalaya. The suspended employee shall not leave the
station without prior permission from the Competent Authority,
in writing.

Article 83. PENALTIES

The Penalties to be imposed on the employees will be the
same as provided in CCS (CCA) Rules — 1965.

Article 84. The Executive Committee shall be empowered under Rule
13 of CCS (CCA) Rules, 1965 to initiate disciplinary proceedings or
to direct the Principal to institute proceedings against an employee
of the Vidyalaya on whom he is empowered to impose penalties under
CCS (CCA) Rules, 1965.

Article 85. STANDARD FORMS

Standard forms shall be the same as provided in CCS (CCA)
Rules, 1965. The Standard forms of (i) order of suspension, (ii)
certificate to be furnished by the suspended employee, (iii) order for
revocation of suspension order, (iv) charge sheet for major penalties,
(v) order relating to appointment of Inquiry Officer/Board of Inquiry,
(vi) form for forwarding the inquiry report to the Charged Officer (vii)
memorandum of charges for minor penalties (viii) order for taking
disciplinary action in common proceedings (ix) form of the order for
appointment of Presenting Officer and (x) form of the order placing
an Officer under suspension when he is detained in custody are
placed at Appendices X1V to XXIII.
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CHAPTER-IX

ANNUAL CONFIDENTIAL REPORTS

Article 86. GUIDELINES FOR PREPARATION AND
MAINTENANCE OF ANNUAL CONFIDENTIAL
REPORTS OF THE STAFF OF KENDRIYA
VIDYALAYAS.

1. IMPORTANCE

In the interest of efficiency of the Sangathan and also of the
officers/officials, the Annuai Confidential Reports shall be written
with the greatest possible care so that the work, conduct,
character and capabilities of the officers/officials reported upon
can be accurately judged from the recorded opinion. Officers
recording remarks shall realise the importance of these entries
as their own competency will be judged partly from the
confidential remarks they record about officers/officials working
under them.

2.  WRITING OF CONFIDENTIAL REPORTS:

The following points shall be kept in mind while writing the
Confidential Reports:-

iy  The Reporting Officer shall not be in a hurry to write the
ACRs of all the staff working under him in a single day or
two. He shall, however, plan writing the reports in a phased
manner and complete them within the period stipulated.

i)  While reporting upon their subordinates in the Annual
Confidential Reports, the officers judging the subordinates
shall do so fairly, reasonably and with care and clarity so
that their verdict is legible and intelligible.

i) Both the Reporting and Reviewing Officers shall indicate
their opinion by writing out in full the appropriate adjectives
which best describe the officer/official’s qualities.

iv)  Cryptic, vague or non-committal remarks shall be avoided.
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vii)

viii)

Article 86

The reports containing entries whioh may not be
meaningful shall be returned to the Reporting Officer for
reconsideration, amplification or explanation.

There shall be no hesitation on the part of the Reporting
Officer to record adverse remarks in justified cases. Such
entries shall, however, be based on established facts and
not on mere suspicion. Remarks like “doubtful character”,
“‘complaints received about taking illegal gratification”, shall
be avoided.

An entry relating to penalty awarded shall be recorded in
the report about the year in which the punishment order
is issued, indicating the period to which the incidents
leading to the disciplinary proceedings relate.

Every warning/reprimand/displeasure issued in writing
need not automatically find a place in the confidential
report. Only cases in which despite such warning etc.,
the officer/official has not improved, appropriate mention
of such warning, etc., shall be made in the Confidential
Report.

The Reporting Officer shall take into consideration the
self-appraisal of the work of the officer/official reported
upon while recording his views in the Confidential Report.

The Reviewing Officer shall consider it his duty to know
personally and form his own judgement of the work and
conduct of the officer reported upon. He shall exercise
positive and independent judgement on the remarks of
the Reporting Officer under different detailed headings in
the form of the report as well as general assessment. He
shall express clearly his agreement or disagreement with
those remarks, more particularly in regard to adverse
remarks. }

it shall be ensured that no employee is adversely affected
by prejudicial reports recorded without proper
consideration. At the same time, none should be
rewarded for extraneous considerations, by excessively
flattering reports which are not based on facts, which may
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Article 87. The Reporting Officers and Reviewing Officers for
Confidential Reports in respect of various categories of employees

prejudice just claims of relatively deserving officers/
officials. An employee shall not, therefore, be graded
outstanding unless exceptional qualities and performance
have been noted about him. Grounds for giving such a

grading should be clearly brought out.

xi) The Reviewing Officer shall be free to make his remarks
on points not mentioned by the Reporting Officer. Such
additional remarks would be necessary where the report

is too brief, vague or cryptic.

in Kendriya Vidyalayas shall be as under:-

S. Name of the Post Reporting Reviewing
No. Authority Authority
1. Commissioner Vice-Chairman Chairman

2.

Jt. Commissioner
(Admn.)

Jt. Commissioner
(Acad.)

Dy. Commissioner
(Admn./Fin./Pers.)

and Superintending

Engineer

Dy. Commissioner
(Acad./Trg.)

Asstt. Commissioner

(Admn./Fin.)

Asstt. Commissioner

(Acad./Sports)

Asstt. Commissioner

ROs

Education Officer
inZIET

Commissioner

Commissioner

Jt. Commissioner
(Admn.)

Jt. Commissioner
(Acad.)

Jt. Commissioner
(Admn.)

Jt. Commissioner
(Acad.)

Jt. Commissioner
(Admn.)

Jt. Commissioner
(Acad.)
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Commissioner

Commissioner
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S. Name of the Post
No.

Reporting
Authority

Reviewing
Authority

10. Education Officer
in KVS (HQ)

11. Education Officer
in ROs

12. Sr. Admn. Officer/
Sr. Audit and
Accounts Officer
in KVS (HQ)

13. Principal/
Principal Gr.ll

13. (a) Principals
posted at KVS
Abroad

14. Admn. Officer
in ROs

15. Audit & Accounts
Officer in BOs

16. Audit & Accounts
Officer in KVS (HQ)

17. Other Officers &
staff in ROs

18. Hindi Officer/ Asstt.
Education Officer

Dy. Commissioner
under whom
one functions.

Asstt.
Commissioner

Dy. Commissioner
under whom
one functions.

Education Officer

Education Officer
looking after the
work of Foreign
KVs.

Asstt.
Commissioner

Asstt.
Commissioner

Asstt
Commissioner
(Admn. & Fin.)

Admn, Officer/ -
Audit and
Accounts officer
under whom
one functions

Assistant
Commissioner
(Academics)
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under whom one
functions

Jt. Com’nﬁssionef
(Acad.)

Jt. Commissioner
(Admn.)

Asstt.
Commissioner

Dy. Commissioner
looking after the
work of Foreign
KVs.

Jt. Commissioner
{Admn.)

Dy. Commissioner
(Fin.)

Dy. Commissioner
(Fin.)

Asstt.
Commissioner

Deputy
Commissioner
(Academics)



Article 87

S. Name of the Post Reporting Reviewing
No. Authority Authority
19. Assistant Editor Education Officer  Deputy

20. Section Officers
in HQ

21. Technical Officers
in HQ

22. Hindi Transiators

23. Statistical
Assistant

24, Other staff in the
 Finance, Admn. &
Academics Wing

25. Supdt. and other staff
in Accounts Wing
in KVS (HQ)

26. Proof Reader

27. Teaching & Non-
teaching staff in KVs

28. Teaching & Non-

Looking after the
work publications

Concerned
Branch Officer

Executive
Engineer

Hindi Officer/AEQ

Education
Ofticer (EDP)

Concerned
Section Officer

Audit &
Accounts Officer
concerned

Assistant Editor

Principal

Principal of

Teaching Staff posted the concerned KV

with KVs abroad

29. All other staff in
ZIET

Director

Commissioner
(Academics)

Concerned Dy.
Commissioner

Jt. Commissioner
(Admn.)

Assistant
Commissioner
(Academics)

Deputy
Commissioner
(Academics)

Concerned
Branch Officer

Sr. Audit and
Accounts Officer
concerned

Education Officer
looking after the
work of Publications

Education Officer
concerned

Education Officer
looking after the
work of Foreign
KVs

Dy. Commissioner

(Trg./Acad.)
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Note: 1) If the Reporting/Reviewing Officer is under suspension

2)

when the Confidential Report has become due to be
written/reviewed, it shall be got written/reviewed by the
officer concerned within two months from the date of his
having been placed under suspension or within one month
from the date on which the Report was due, whichever is
later. An officer under suspension shall not be asked to
write/review Confidential Reports after the time limit
specified here.

When the Reporting Officer retires or otherwise demits
office to leave service, he shall be allowed to give the
report on his subordinates within a month of his retirement
or such demission of office. However, a Reviewing
Authority shall not review the Confidential Report after his
retirement.

Article 88. TIME SCHEDULE FOR PREPARATION AND

SUBMISSION OF CONFIDENTIAL REPORTS.

S. Nature of action to be taken Date by which to be
No. taken in respect of
Teaching &
Non-teaching staff
i)  Distribution of blank C.R. forms to all 31t March

concerned (i.e. to the officer to be reported

upon where self-appraisal has to be

given and to Reporting Officers-where

self-appraisal is not to be given)

Submission of self-appraisal to the 7th April
Reporting Officer by the officer to be

reported upon (where applicable)

Submission of Report by the Reporting 15" April
Officer to the Reviewing Officer.
Report to be completed by the Reviewing 30 April

Officer and sent to Administration in
C.R. Section/Cell in the KVS(HQ).
The ACRs of the staff of Vidyalayas
upto the level of Vice-Principal will be
kept in the respective ROs.
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Article 89. The formats of ACRs for various categories of posts in
KVS (HQ), Regional Offlces and Vidyalayas are given in the
Appendices XXIV to XXIX.

Articlte 90. COMMUNICATION OF ADVERSE REMARKS

All adverse entries in the Confidential Reports shall be
communicated by the Reviewing Officer along with a mention of good
points within one month of this being recorded. This communication
shall be in writing and a record to that effect shall be kept in the CR
dossier of the employee concerned. While communicating the
adverse remarks to the employee concerned, the time limit
prescribed viz., one -month, within which representation is to be
submitted, shall be specifically brought to his notice.

Article 91. REPRESENTATION AGAINST ADVERSE REMARKS

i) Only one representation against adverse remarks shall be
permitted within one month of the date of communication of
such remarks.

ii) Such a representation shall be sent to the authority
communicating the adverse remarks, who shall forward the
same to the next higher authority with his own remarks.

i)  Arepresentation against the adverse remarks shall be decided
by the competent authority within three months from the date
of submission of the representation.

iv)  Where an appeal/representation against adverse remarks is
received after the expiry of the stipulated period of one month,
an explanation for delayed submission of appeal/representation
shall also be forwarded with the comments of the Reporting
and Reviewing Officers to the Appellate Authority. The Appellate
Authority may at his discretion entertain the delayed appeal/
representation if he is satisfied with the explanation for the delay.

Note: The Appellate Authority shall be one stage above the Reviewing
Authority and appeals for expunction of adverse remarks shall
be dealt by the Appellate Authority.
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CHAPTER-X
MORNING ASSEMBLY

Article 92. All Kendriya Vidyalayas shall have a common prayer and

(A)

(ii)

(ii)

iv)

a common uniform.

Morning Assembly — The school day shall begin with the
Morning Assembly. All students, teachers and the Principal shall
attend the Assembly.

The Morning Assembly shall begin with the common prayer
which shall include a Sanskrit Shloka ‘319l AT FEITHY, THAT A
wferiaa, gt 3mad TR followed by the prayer in Hindi and
shall end with another shioka S W8 F1aag W8 -1 Yadq, 9 ard
FRATIR, ATRaATaTaRy, 1 fafgwras! I wnfon! wifd:! nfn !
The prayer shall be followed by :

(1) The students’ pledge

(2) Thought for the day

(3) Other activities like daily/weekly news, talks by students
and teachers

(4) Quiz/moral talk
(5) Silent prayer for two minutes
(6) The National Anthem

~ (7) The marching song on dispersal

The Principal shall ensure that the Morning Assembly is
managed and organized by students themselves under the
overall guidance and supervision of the concerned teachers.
Various Houses shall be given the responsibility of organizing
the Assembly on a rotation basis. The common prayer shall
be as given in Appendix — XXX.

The students shall take the following pledge after the prayer :
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“WRT EHRT 29 & 89 9e YAl Hié—a8 & &N 19T <97 9oy
¥ N wrT B! san Wy ofR fafty Wl w & wd B! 5w s gar
AP T99 BT UTHT FaT FRA 2! EH I Arar—foan, et e
THOTE! BT HET AR FH AR Fa A1 Rreen &7 Fqer dir! &7 o
297 3R Ryt @ Ul gwrrR 8w @1 uidst R & SHe Feor 3R
Jgfe ¥ & wanT go fAfga 2!

- g fF

“India is my country and all Indians are my brothers and sisters.
I love my country and | am proud of its rich and varied heritage. | shall
always strive to be worthy of it. | shall give respect to my parents,
teachers, class-mates and all elders and treat every one with
courtesy. To my country and my people, | pledge my devotion. In their
well-being and prosperity alone lies my happiness.
—Jai Hind.”
(B) KVS Pledge

All the staff members of the KVS (Hq.) ROs, ZIETs and Kendriya
Vidyalayas, irrespective of their scale & grade shall take the
Pledge on the KVS Foundation Day, 15 th Dec. every year. The
text of the Pledge in given in Appedix XXXVII

(C) Common Uniform

All students of Kendriya Vidyalayas shall have a common
uniform having a combination of white and navy blue. The
pattern of the uniform for boys and girls shall be as specified in
Appendix - XXXI.

All students shall come to school invariably in the prescribed
uniform. Cases of default, if any, observed in a Vidyalaya, shall
be dealt with a personal and persuasive manner. The parents,
if necessary, shall be reminded of their responsibility to send
their wards in proper uniform.

(D) Common Badge

All students shall wear a common badge either embroidered
on the uniform or printed with the words written in Hindi and
English.
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fevvad uAv weifed ga!
I & qESUgY] 9 gy gl

CHIERPIEETY

g 0! GRS THH—<HS T ARG JEG JTHET A I DI G TH
B3 2 | T HSTEHHE WaUves | I HIfte omeyur @ ud oY gereh a1fd g9
9 ¥ Bl S T 8w 3R § A we @y | 6
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(E)

(F)

School Timings

Assistant Commissioner would decide the Vidyalaya timings
for stations where there are two or stations where there are
two or more Kendriya Vidyalayas. In a station where there is
only one Kendriya Vidyalaya, the Chairman of the Vidyalaya
Management Committee may decide the Vidyalaya timings.

Vacation and Breaks etc.

The total number of working days, during the academic year
i.e. from 18t April of the year to 315t March of the next year,
shall be 234 days which shall include time spent on activities
such as examinations and afternoon sports and games.

Vacations & Breaks would be as foliows:

For Summer Stations

1.
2.

Starting from the Monday closest to 61" May (50 days)

Autumn Break (coinciding with Dussehra Holidays including
Sundays and Govt. of India Holidays (10 days)

Winter Break ending on 15! January including Sundays and
Govt. of India Holidays.

For Winter Stations

(i

(i)
(i)

Starting from 13th December to 315! January of the following
year (50 days)

Autumn break as applicable for Summer Station

Summer break starting from Monday closest to 6" May (10
days)

Very Cold Stations

Winter vacations for KV Leh, Nubra, Zanskar, Chushul,
Kargil and Tawang

Winter break starting from 3¢ December to 315t January of
the following year (60 days)

Summer break staring from Monday closest to 6" May (10
days)

120



Article 93
CHAPTERXI

ADMISSION GUIDELINES

Article 93. In supersession of all guidelines that have been issued
governing admissions in Kendriya Vidyalayas, The following guidelines
are issued to regulate admissions in the Vidyalayas with effect from
the academic session 2006-07.

2. DEFINITIONS :

Unless the context otherwise suggests, the definition of the
following terms would be as follows :

(i) Central Government employees — an employee who
draws his emoluments from the Consolidated Fund of
India.

(i) Transferable — an employee who has been transferred
atleast once in the preceding 7 years shall be deemed to
be transferable.

(i) Transfer— an employee would be treated as transferred
only if he / she has been transferred by the competent
authority from one place / Urban Agglomeration to another
place / Urban Agglomeration which is at a distance of at
least 20 kilometers.

(ivy Autonomous Bodies / Public Sector Undertakings —
The organizations which are fully financed by the
Government or where the Government share is more than
51% would be deemed to be Autonomous Bodies / Public
Sector Undertakings.

Class Strengh : Each section of each class would have a maximum
strength of 40 students for the purpose of fresh admissions.

3. PRIORITIES IN ADMISSION

The following priorities shall be followed in granting
admissions — -

(A) In Kendriya Vidyalayas under Civil / Defence Sector:

(i) Children of transferable Central Government
employees including ex-servicemen;
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(B)

(i) Children of non-transferable Central Government
employees including ex-servicemen,

(i) Children of transferable and non-transferable
employees of Autonomous Bodies / Public Sector
Undertakings / Institutes of Higher Learning of the
Government of India;

(iv) Children of transferable State Government
employees;

(v) Children of non-transferable employees of the State
Governments;

(vi) Children of transferable and non-transferable
employees of the Autonomous Bodies / Public
Sector Undertakings / Institutes of Higher Learning
of State Governments;

(vii) Children from any other category.

Kendriya Vidyalayas under Public Sector
Undertakings / Institutes of Higher Learning :

(i) Children and Grand Children of employees of the
Public Sector Undertaking / Institute of Higher
Learning which finances the Kendriya Vidyalayas
fully;

(i) The priorities given for Kendriya Vidyalayas under
Civil / Defence Sector will follow in the same
sequence, thereafter.

4. ELIGIBLE AGE FOR ADMISSION :

(A)

(B)

A child must be 5 years old on 30" September in the
academic year in which admission is being sought for
admission to class I. For subsequent classes, the eligible
age would be calculated accordingly.

An upper age limit for admission is fixed as the minimum
age limit +2 years. No Child would be eligible for admission
in a class if the age is more than this maximum age
prescribed. The maximum age would be further relaxed
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by two years for handicapped children. These cases will
be disposed of at the level of the Principal. There will be
no relaxation of upper age limit exceeding two years.

This implies that no case for overage condonation will be
forwarded to KVS (HQ).

There is no age restriction for admissions to class Xl
provided the concerned child is seeking admission in the
year of passing the class X examination. Similarly there
will be no upper & lower age limit for admission to class
XII provided there has been no break in the continuous
study of the child after passing class X / XL.

The eligible age of admission as on 30th September would
be applicable for all Kendriya Vidyalayas situated abroad
also.

METHOD OF ADMISSION :

(A)

For Class I No admission test would be conducted for
admission to Class |. All applications received would be
divided into the seven categories in order of priority to the
extent vacancies are available. When a stage is reached
that the list of one category cannot be fully accommodated
for admission, the following procedure shall be adopted :

(i) If the list is of children of category |, short listing for
admissions would be done on the basis of the
number of transfers of the parents during the last 07
years. The children whose parents have been
transferred more number of times would get
precedence over children whose parents have been
transferred less number of times.

(i) If children of transferable Central Govt employees
fall in category - Il like in project sector KVs, short
listing for admission in Class - | will be done on the
basis of the number of transfers of the parents during
the last 07 years for the said category.
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(B)

(C)

(F)

(iiiy Cases within category-l with equal number of
transfers will be decided on lottery basis if vacancies
are not enough to accommodate all the eligible
children. The names of remaining children of all other
categories would be written category wise, if required
on small slips of papers separately and placed in a
box after suitably folding the slips. Children from this
category would be selected by a draw of lot from the
slips so placed in this box. For transparency, this
draw of lot should be done in the presence of the
concerned parents to the extent feasible.

Class Il and above except Class XI—- For admission to these
classes, an admission test would be conducted and a merit
list prepared for each category of priority separately. Admission
would be given in order of merit going by the sequence of the
categories as prioritized in para 3.

Candidates securing less than 35% marks in each subject
and less than 40% marks in aggregate would not be eligible for
admission irrespective of their category in the priority.

Admission test would be conducted in the following subjects —

(i) Primary classes (except Class |) — English, Hindi and
Maths.

(i) Middle classes — Hindi, English, Maths and General
Knowledge

(i) Secondary classes — Hindi, Engllsh Maths, Social
Studies and Science.

Some concession can be given for deficiency in language,
(Hindi & Engtish). An assurance would be required in writing
from the parents that the language deficiency in the child would
be removed within the academic session.

Students belonging to SC/ST may be given a maximum
concession of 10 marks in an individual subject, or a maximum
concession of 10 marks spread over different subjects taken
together.
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(G) Admission to class X and Xl will be considered by the Asstt.
Commissioner of the regions concerned subject to the children
fulfilling the following conditions. :

(1) The vacancies are available.

(2) If the average strength in classes X & XII remains below
40 till the last week of July, children passing class IX & X
from CBSE affiliated schools of the station may be
admitted, if they fulfill other eligibility conditions.

(3) The child has been in the same course of studies i.e. in
the CBSE-affiliated school.

(4) The child must have obtained not less than 50% marks in
class IX & X! examination.

(5) The child should be eligible as per KVS admission
guidelines.

(6) The combination of subjects are available in Kendriya
Vidyalayas.

(H) Class XI Admissions :

Fresh admissions would be made in order of merit in the
sequence of categories of priority on the basis of the board results of
class X, it implies that within the same category, a student getting
higher marks in aggregate in the concerned subjects for the relevant
stream will get preference over a student with lower marks.
Admissions in different streams for children seeking admission from
KVs & non KVs would be made only on fulfillment of the following
requirements:

There will be two distinct situations for admissions in Science
and Commerce streams. One situation would be where adequate
number of children are available for admission to the streams from
amongst students passing class X from KVs as well as from
amongst students from other schools seeking admission in a KV
with the requisite eligibility. The second situation would be where
adequate number of eligible children are not available for the stream
from amongst students passing class X from KVs as well as from
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amongst students from other schools seeking admission in KVs with
the requisite eligibility. The cut off marks for admission in both the
situations would be as under :-

Provision for admission
in situations wherein
adequate number of

. eligible children are

available

Provision for admissions
in situations wherein
adequate number of
eligible children are not
available (where
registration of eligible
children is less than 40).

a. Science Stream :

i)

ii)

Science
with
Mathe-
matics

Science
without
Mathe-
matics

» A minimum of 55%
marks in Maths and

» A minimum of 55%
marks in Science and

> A minimum of 60%
marks in Maths &
Science taken
together and

» A minimum of 55%
marks in aggregate
of all subjects.

» Science without
Mathematics may be
allowed if the student
has 60% marks in
Science and a
minimum of 55%
marks in aggregate
‘of ail subjects.

b. Commerce Stream :

> A minimum of 50%
marks in aggregate
of all subjects.
Mathematics can be
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» A Minimum of 52%
marks in Maths and

> A minimum of 52%
marks in Science

» A minimum of 57%
marks in Maths and
Science taken together

» A minimum of 52%
marks in aggregate of
all subjects.

> Science without
Mathematics may be
allowed if the student
has 57% marks in
Science and a
minimum of 52%
marks in aggregate of
all subjects.

> A minimum of 47%
marks in aggregate of
all subjects.
Mathematics will be
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offered with Commerce offered if the student

if the student has has obtained minimum
obtained a minimum of 52% marks in

of 55% marks in Mathematics.
Mathematics.

c. Humanities Stream :-

All students of Kendriya
Vidyalayas if they are
declared successful by

the CBSE would be given
admission. Humanities with
Mathematics can be
offered if 50% marks

are obtained in the
Mathematics.

NOTE :

Informatics practices as an elective subject is offered to all
streams. Admission to this would be granted as per the combined
merit list.

d. Computer Science, Multimedia and Web Technology, Bio-
Technology (where available) as an elective subject is offered to
students of Science stream only and admission would be granted
as per combined merit list. :

e,

Following Concessions will be Allowed for Admission to
Science and Commerce Streams :

(i) Students belonging to SC/ST may be given a maximum
concession of 05 marks in an individual subject, or a
maximum concession of 05 marks spread over different
Subjects.

(i) The following relaxation will also be granted to students
who participated in Games & Sports meet/Scouting &
Guiding/NCC/Adventure activities at various levels. The
certificate can be of any preceding years.
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Sports & N.C.C. Scouting/ | Adventure | Relaxation
Games Guiding Activities | in marks
for admis-
sion to Sc.
/com.
stream

(b)

Participation | ‘A’ certificate | Rashtrapati] NIL 07 Marks
at SGFI (or |and partici- |Award
equivalent |pationin Certificate

level) Republic

Day parade/

P.M. Rally
Partiéipation ‘A’ certificate | Rajya NIL 05 Marks
atKVvs and Best Puraskar

National/ Cadetin Award
Statelevel |Distt/State |[Certificate

level with 07
Proficiency
Badges
Participation| ‘A’ certificate | Tritiya Participa- |02 marks
atKVS Sopan tionin at
Regional/ Certificate |least one
Distt. Level with 05 10 days’

Proficiency |adventure
Badges activity

* The concession as mentioned in | & Il should in no way exceed the
limit of 7 marks.

(i) Admission of non-eligible children of Embassy Officers
in KV Kathmandu in Class X| Science will be decided by
the Commissioner, KVS, on case to case basis.

Principals may admit children in Class X| over and above the
class strength who have secured 80% or more marks in class
X examination irrespective of their category/board up to the
class strength of 50 in each section. Itimplies that no preference
will be given to students passing from CBSE affilliated schools.
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The ceiling of 50 students will not exceed even if students with
80% are left in the waiting list.

A student may be readmitted to Class X| with his choice
subjects, subject to availability of seats. However, he must
satisfy the eligibility criteria and should have passed the main
and the improvement examination from the same Board within
oneyear.

RESERVATIONS :

15% seats for Scheduled Caste and 7.5% for Scheduled Tribes

would be reserved in all fresh admissions. Percentage of
reservation of seats shall be equal to the percentage of
population in the state/UT subject to the minimum of National
average i.e. 15% for SC and 7.5% for ST. However, where the
percentage of population of SC and ST combined together
exceeds 50%, the percentage of reservation shall be limited to
50%. Basing on these formulations, the percentage of
reservation in different State/UTs shall be as per Annexure on
page 144.

3% seats will be horizontally reserved for Physically
handicapped children - blind, orthopaedically handicapped and
hearing impaired etc. Horizontal reservation would mean that
3% of 15% would be reserved for handicapped children of SC,
3% of 7.5% would be reserved for handicapped children of ST
and 3% of 77.5% would be reserved for handicapped children
of general categories.

In case enough SC and ST candidates eligible for admission
are not available till 20th July, such vacant seats for SCs will
be offered to STs and vice versa. The seats remaining unfilled
thereafter shall be de-reserved with the approval of the Asstt.
Commissioner of the Region and offered to the candidates
belonging to categories | and Il ( In that sequence).

SPECIAL PROVISIONS :

The following special provisions will be operative for
admissions :-

Following categories of children would be admitted over and
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above the class strength :

(i)

(ii)

(i)

(iv)

v)

(vi)

(Vi)

Children and dependent grand-children of Members of
Parliament.

Children and grand children (from son & daughter) of
serving and retired employees of KVS.

Children of Central Government employees who die in
harness.

Children of recipients of Param Veer Chakra, Mahaveer
Chakra, Veer Chakra, Ashok Chakra, Kirti Chakra and
Shourya Chakra.

Children of recipients of President’'s Police Medal for
gallantry Medal and Police Medal for gallantry.

Meritorious sports persons who have secured |, If or |ii
position in SGFI/CBSE/National/State level games
organized by the Gowt.

Recipients of Rashtrapati Puraskar in Scouts & Guides.

(viii) Admission in Ciass-l : After admitting the candidates upto

(ix)

the full intake capacity as per norms, if there are single
female children left among the unsuccessful applicants,
up to two single female children may be admitted over
and above the sanctioned intake in each section of class-
I. For selection on this basis, inter se priority among such
single female children shall be as per the categorization
in Para-3 (A) of the Admission Guidelines.

Admission in classes VI onwards : Single female
children of employees coming under categories |-Vl who
do not qualify for admission based on their rank in the
admission test/qualifying examination but who obtain the
minimum qualifying marks, may be admitted up to a
maximum of two girls per class, over and above the
sanctioned strength. In the event of there being more than
two such applicants for a class, selection will be based
on (i) inter se priority for different categories as given in
Para-3 (A) and (i) relative rank in the admission test with
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in the category.

(x) Children who are recipients of National Bravery Award,
or of Balshree Award instituted by National Bal Bhawan.

(xi) Children whose parent is a teacher, and is a recipient of
National Award for Teachers.

(xii) Children who have shown special talent in Fine Arts and
have been recognized at the National or State level.

100 children of employees of the Ministry of HRD would be
admitted every year over and above the class strength as per
orders to be issued by the KVS(HQ).

60 admissions in Kendriya Vidyalayas located in Delhi and 15
children in hostels in Kendriya Vidyalayas located outside Delhi
of employees of the Ministry of External Affairs would be
admitted each year on orders issued by KVS(HQ) over and
above the class strength. These would be subject to the
following conditions for the two categories -

(i) 60 admissions in Kendriya Vidyalayas located in Delhi
would be utilized exclusively for children returning from
abroad along with their parents after their posting. Seats
under these provisions remaining unutilized at the time
of normal admissions will remain as such and will be
utilized for children who return to India after the beginning
of the academic session and up to the half yearly .
examination. Children who return to India after the half
yearly examination of the KVs would be considered for
admission at the beginning of the subsequent academic
year. Ail these admissions will be subject to the condition
that not more than 5 children would be admitted in one
school in an year and that the children would be
submitting a transfer certificate of a school abroad, in
which they had been studying prior to seeking admission
inaKV.

(i) 15 seats for admission in hostels in Kendriya Vidyalayas
outside Delhi would be limited only to the children whose
parents are going abroad on a posting to a station which
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(D)

(H)

does not have adequate educational facilities. The
required information in this respect would need to be given
by the Ministry of External Affairs.

15 children of employees of the Research & Analysis Wing
(RAW) would be admitted over and above the class strength
on orders to be issued by KVS (HQ). Of these, a maximum of
5 seats would be given in Delhi and the remaining would be
outside Delhi.

10 seats in each section of class | and 10 seats in all other
classes put together will be reserved every year for the children
of the sponsoring agency in all schools except those
specifically notified otherwise by the Commissioner. In Civil
Sector schools, sponsored by the State Government, the
children of State Government employees would come under
this provision. Similarly in Defence project and Institution of
Higher Learning sector schools only the children belonging to
employees working in these sectors would come under this
provision. Admission to class - | would be within the approved
strength of the section while for the remaining classes, it would
be allowed over and above the approved class strength subject
to a maximum of 2 in a section.

Chairman Vidyalaya Management Committee can recommend
two admissions in the concerned Kendriya Vidyalaya. These
two admissions may be recommended in one class or all
classes put together except class X & XIi.

Children of KVS employees coming on transfer can be admitted
at any time of the year.

Each Member of Parliament can refer two cases for admission
under the scheme in an academic year in any KV in the country
for all classes except class X and Xll. The admissions
recommended under this clause will be regulated in the
following manner :

These admissions would be made in the begining of academic
year and no admission would be made after the prescribed cut
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off date i.e. 31st July.

Admissions of children on the aforementioned grounds shall
not exceed 5% of the total admissions/sanctioned strength in
a class in an adademic year.

The recommendations are subject to the condition of eligibility
of the child in respect of age and fitness in admission test to be

conducted by Kendriya Vidyalaya for one class lower than the

class for which recommendations have been made (example

a child seeking admission to Class VI will be given the test for

class V.)

The recommendations to be made by the Hon'ble Members of
Parliament shall be valid only if they are made in the format
prescribed. Recommendations once made would be final and
would not be subject to change.

CLASS STRENGTH :

(a) Fresh admissions can be done in each section of each
class upto 40. Such admissions would be done upto 31st
July. After waiting for period of ten days, 05 more students
could be admitted in each section/class between 10th
August to 30th September provided such candidates are
the wards of Central Govt employees, belonging to
category-l. In addition to the children of parents transferred
during year, the children of parents belonging to
category-| transferred during previous years will also be
considered eligible for admission, if seats are available
accommodating the children of category-i parents
transferred during that particular academic session.

(b) Students already admitted in second shift can switch over
to first shift with the approval of Vidyalaya Management
Committee. The VMC before granting approval must
examine the merit of each case provided the enrolment
in each section/stream of the Kendriya Vidyalaya does
not violate the prescribed norms of 40 for full class
strength.
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9. SCHEDULE AND PROCEDURE FOR ADMISSION :

(A) (i) An advertisement would be issued by the Regional
Office in the local newspapers at the cluster level in the
first week of February giving the admission schedule for
registration etc. and inviting children to have themselves
registered for admission in Kendriya Vidyalayas. This
advertisement shall indicate that admissions in Kendriya
Vidyalayas are not restricted to Central Government
employees and are open to all, only certain priorities have
been laid down as per which children of different
categories would receive priority in admission. The
reservations for SC, ST and Physically Handicapped shall
also be indicated.

(i) There will be no distinct dates for sale of forms and
registration of children. Both these activities shall
proceed together. The admission schedule for the
admission shall be based on the instructions issued
by KVS (HQ).

(iii) Registration will not be done if there is no vacancy in
a particular class. In case a vacancy arises in future
registration can be made after giving wide publicity
at local level and admission can be granted as per
KVS Admission Guidelines.

(iv) For SC, ST and Physically handicapped children.
the seats will not be dereserved till 20th July. If such
children approach the school later for admission after
this date, they may be granted admission up to
August.

(v) In case the number of children seeking registration
is less because of which all seats have not been
filled up, the Principal shall issue a second/third
advertisement notifying the availability of vacancies.

(vi) As per KVS directions, admissions are required to
be made by the approval of the Executive Committee
of the Vidyalaya, In case the Executive Committee
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does not approve the admissions upto the full
sanctioned strength of the class, the Principal shall
intimate this to the Assistant Commissioner by the
5th of April and with the approval of the Assistant
Commissioner shall grant admission to children as
per the admission guidelines for the remaining seats
by 30th of April.

Registration for Class XI shall be taken up
immediately after the declaration of results of class
X and admissions upto the full strength of the class
should be completed by 25th of June. In case there
is any difficulty in admitting children up to the full
strength because of the Executive Committee of the
Vidyalaya not approving the same, the procedure as
laid down for other classes above shall be followed
and admissions up to the sanctioned strength of the
class shall be made by the 31st of July with the
approval of the Assistant Commissioner, Remaining
seats, if any will be filled up from 10th August but in
no case later than 30th Septemeber.

Registration forms would be made available by the
Principal on payment of Rs. 100/-along with school
prospectus.

Registration forms with brochure complete in all
respects and accompanied by all required
documents must be submitted to the Vidyalaya office
within the prescribed date.

Attested copies of the following documents would
be required to be submitted along with the application
form for registration :-

s

For Class I, certificate of proof of age in the form of a
birth certificate issued by the authority competent to
register births. This will include notified area committees
like Municipal Corporation, extract about the date of birth
from records of Village Panchayat, Military Hospital, or
service, records of Defence personnel. For other classes,
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(ii)

(i)

(iv)

(vi)

(vii)

NOTE :
0]

the date of birth recorded in the transfer certificate issued
by a school recognized by the state education department
would be accepted. Admissions upto class V may be
granted without any school transfer certificate provided
the child is otherwise eligible and his birth certificate has
been issued by a govt. body.

For grand children of Hon'ble Member of Parliament and
PSU employees a proof of relationship of either of the
child's parents with the Hon'ble Member of Parliament of
PSU employees. and declaration of dependency would
be needed.

For grand children of KVS employees a proof of
relationship would be required.

A certificate that the child belongs to the SC/ST wherever
applicable issued by the competent authority. A certificate
in respect of either parent may be accepted initially for
the purpose of admission, if this certificate is not available
for the child.

A certificate from the Civil Surgeon/rehabilitation centre
or any other competent authority defined by the
government of India O.M. No. 36035/5/88 Estt. (sct) dated
4.5.1999 certifying the child to be handicapped, wherever
applicable. In case, where the handicap of the child can
be visually seen by the Principal, the child may be accepted
as handicapped even without a certificate. However, the
parent may be advised to obtain the relevent certificate.

A service certificate showing the number of transfers
during the proceding 7 years duly signed and stamped by
the head of office bearig the name, designation and other
relevant particulars in block letters.

A certificate of retirement for uniformed Defence
employees.

Mere registration will not confer a right to admission.
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(i) Incomplete application forms shall normally be rejected.
In case of vacancies remaining the Principal may allow
completion of the form later at his discretion.

(i) Admission secured on the basis of any wrong certificate
shall be cancelled by the Principal forthwith and no appeal
against such action of the Principal shall be entertained.

(iv) When a child is registered for admission in Class-l in a
Kendriya Vidyalaya but, before the declaration of the resuilt,
his parent is transferred to another station, the child should
be deemed to have been registered for admission in the
Kendriya Vidyalaya at the station of posting even if the
last date of admission at that place has expired.

EQUIVALENCE OF NIOS CERTIFICATES / LEVELS

The following pattern shall be applied while considering
certificates issued by the National Institute of Open Schooling
(NIOS) jointly with partnering NGOs for the purpose of
admission in Kendriya Vidyalaya:

A Level — Equivalent to Class Ill or [l of the Southern States
where elementary stage is only till Vii

B Level — Equivalent to Class V / IV
C Level - Equivalent to Class VIII/ VI

THE LAST DATE FOR ADMISSION

The last date for admission and the competent authorty it allow
to will be follows :-

(a) Upto31stduly - Principal
(b) Upto 30th September - Chairman, VMC.

Admission not automatically valid :- Children who have not
completed one academic session in the Vidyalaya of their initial
admission will not be automatically entitled to be admitted to
another vidyalaya, except if the parents have been transferred
to another location after the admission of the child. However,
this would be done only after the approval of the Assistant
Commissioner.
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13.

Admission of children studying abroad :- A KV child who
went abroad with his parents on their deputation to a foreign
country will be admitted to correspondence class on their
return to india by the Principal of concerned KV over and above
the class strength.

14.(a)Admission of wards of armed forces :- The wards of Armed

(b)

force personnel coming from any station to a station where a
Kendriya Vidyalaya exists, should be given admission in the
Kendriya Vidyalaya on the basis of the transfer certificate issued
by the educational Institutions run by Defence authorities
affiliated to CBSE by treating them at par with the students of
KVs in the matter of admission.

To allow admission over and above the class strength in respect
of students seeking admission to KV Hostels subject to the
condition that T.C. shall not be granted to the boarders for a
period of 2 years or till completion of their higher secondary
studies whichever is earlier.

Article 94. ADMISSION TO PRE-PRIMARY CLASSES

Kendriya Vidyalayas having three sections or more in all

classes upto class X may start upto two sections of Pre-primary
classes on self-financing basis with the following guidelines:

1.

The Kendriya Vidyalaya should have spare classrooms of
suitable size on the ground floor.

A development fee @ Rs.300/- per month from each child shall
be charged.

Admission shall be given as per the priority categories
applicable for class I. For category | children, the admission
will be granted as per the number of transfers. In case of other
categories, if the number of children is more than the seats
available, lottery among the children of the relevant category
shall be followed for selection of children.

The class strength shall be between 20 to 25 only in a section.
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The age of the child for admission shall be four years on 15t
April of the year of admission. The upper age limit shall be 5
years.

The schedule for registration and admission shall remain the
same as applicable to class-I.

The Vidyalaya shall engage a Nursery Trained Teacher and an
Aaya, on part time basis with consolidated emoluments to be
decided by the Executive Committee.

The Nursery Teacher and Aaya shall not be taken on rolls of
the school and a separate Attendance Register shall be
maintained and the same persons who are engaged by the
Vidyalaya shall not be retained year after year, so as to avoid
legal problems in future.

Some transport, if required, may be organized with the help of
the PTA, on payment basis.

Admission to Class-I to the children of Pre-Primary will be
granted automatically in the subsequent year. But these children
shall be distributed in various sections of Class-I evenly as far
as possible.

A Common Prayer for pre-primary classes, which is to be
adopted shall be as given at Annexure - XXXII.

The children should learn etiquettes, good manners and things
of national importance viz. national bird, national animal,
national song, national anthem etc.

The children should be made aware of personal hygiene and
health. They should be advised to use apron while having their
food.

The teachers should converse with the children both in English
and Hindi so that the proficiency of two languages, which is .
required for the children, is developed and enhanced.

Some written work can be taken up from November onwards.
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Counting from 1-20 in Mathematics, capitals of alphabets in
English, vowels in Hindi and cursive writing could be taken up.

16. The assessment of these children should be done twice in a
year : first upto 315t October and second on 315t March. The
assessment is to be done by awarding of grades against
various learning competencies, personal traits etc.

17.  The teacher will maintain a daily record of activities etc. being
done in the class and a separate folder/profile for each child.

18. The children could be taken for excursion to a nearby place.
The expenditure on transport and refreshment could be met
out of the Vidyalaya Vikas Nidhi.

19.  The duration of the school for these children shall be four hours.

20. The uniform of the children shall be the same as for other
classes.

Article 95. ADMISSION WITHOUT TRANSFER CERTIFICATE

Direct admission, i.e. admission without a transfer certificate
shall be made only up to class VI. If a pupil, who has not previously
attended any recognized school, applies for admission to any one of
the classes Il to VI, his parent / guardian shall be required to give full
history of his previous education and submit an affidavit to the effect
that his ward has not attended any recognized school till then. He
shall also be required to produce a certificate of proof of age as
required for Class I. If a seat is available in the class to which
admission is sought, the Principal shall arrange a special test to
determine the suitability of the pupil for admission to that class.
Admission shall be granted if the pupil passes in the special test. If
the parent / guardian’s statement under this clause is found to contain
any wilfull misrepresentation of date of birth or other facts regarding
the pupil’s educational career, the Principal shall cancel the admission
and report the matter to the Regional office.

Article 96. A pupil coming from a recognized school or a Kendriya

Vidyalaya shall not be admitted to a class higher than the one in
which he was studying, except in the case of those who have

140



Article 97 Article 102

successfully passed the annual examination of the class in which
they had been studying and have been promoted to the next higher
class.

Article 97. If on administration of a test for admission to a particular
class, a pupil is found unsuitable for the class, this shall not entitle
the pupil for admission to the next lower class automatically without
an admission test.

Article 98. A pupil who falls once at the annual examination (class |
to IX and XI) may be admitted to the same class in the next session
of the same or any other Kendriya Vidyalaya. A pupil who fails twice
at the annual examination shall not be admitted even in special cases.

Article 99. A pupil who fails in the Board’s final examination at the
end of class X and XII shall be admitted as a regular student for one
year within the permissible limit of the class and fee will be charged
from him at the same rate as from a regular student of Science or
Humanities or Commerce group as the case may be.

Article 100. EQUIVALENCE OF CLASSES :

For the purpose of deciding admission to any class of a student
who joins the Kendriya Vidyalaya after completing a stage of education
in any State / Union Territory in India/abroad the equivalence of classes
in Kendriya Vidyalayas and classes in High/Higher Secondary
schools of various States should be strictly observed. The decision
of CBSE would be final in this matter.

Article 101. The form of transfer certificate to be issued to students
desirous of migrating out of the Vidyalaya shall be as placed at
Appendix XXXIII.

Article 102. For admission in TC cases, no affidavit need be called
for verification of the genuineness of the Transfer Certificate. This
may be done by sending back the third copy of the T.C. to the issuing
Vidyalaya for confirmation.
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Article 103. CHANGE OF DATE OF BIRTH :

The Principal shall ensure with particular care that the proof of
date of birth of a pupil is furnished by the parent/ guardian in the form
of a satisfactory evidence of the date of birth such as an extract from
the birth register from Municipal Committee or Corporation/ Village
record etc. This shall be preserved in the Vidyalaya records. The
date of birth extract of the child from the birth register shall be recorded
with scrupulous accuracy on his first admission to the Vidyalaya. In
the case of pupils coming on transfer from another Vidyalaya or any
other recognized institution, the date shown in the transfer certificate
shall be noted in the Vidyalaya records. The date of birth once recorded
shall not subsequently be altered except with the special permission
of the Sangathan, and shall be entered accurately in all subsequent
age-entries in registers, certificates or applications for admission to
public examinations.

Article 104. RULES FOR CORRECTION OF DATE OF BIRTH :

(1) The parent/guardian requesting for a change in date of birth of
a student shall submit an application in duplicate in the
prescribed proforma given in Appendix XXXIV. The application
shall be accompanied by the following documents :

(i) An affidavit, declaring the correct date of birth, made before
a First Class Magistrate; or ’

(i) A certified extract of the Municipal Committee/Corporation/
Village Birth Register, showing the entries pertaining to
the date of birth of the student; or

(iii) A certified extract from the service record of Defence
Service personnel, showing the date of birth of all the
children born to him; or

(iv) A copy of the first admission form filled in by the parents
at the time of admission to the school in respect of the
student.

Note : The affidavit to be furnished by the parent of the child
shall inter alia give the date of their marriage and the dates
of the birth of all the children born to him, irrespective of
whether they are dead or living.
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(3)

(4)

Article 104

On receipt of such an application together with the above
documents, the Principal shall carefully check up the particulars
and put up the case to the Chairman of the Vidyalaya
Management Committee. If the Chairman of the Vidyalaya
Management Committee is satisfied that the request for change
in the date of birth is genuine and that wrong entry in this
connection was originally made due to bonafide mistake on
the part of the parent / guardian, he may recommend the
proposed change to the Regional Office under his own
signature. On receipt of this specific recommendation, the
Assistant Commissioner shall take a decision as to whether
or not the request for change in the date of birth is to be agreed
to and accordingly, communicate the decision to the Principal
of the Vidyalaya.

Once the application form of the candidate for a Board
examination has been forwarded to the Central Board of
Secondary Education and Qualifying Certificate etc. has been
issued by the Central Board, no correction in the entry with
regard to the date of birth shall be made without the previous
sanction of the Central Board.

The Principal shall ensure with particular care that the proof of
date of birth of a pupil is furnished by the parent/guardian in the
form of a satisfactory evidence of the date of birth such as an
extract from the birth register from Municipal Committee or
Corporation/Village record etc. This shall be preserved in the
Vidyalaya records. If, for any convincing reason to be recorded
in writing, the parent/ guardian is unable to furnish documentary
evidence, he shall be asked to furnish an affidavit declaring
the correct date of birth of the child, stating inter-alia that the
date of birth of the child as given in the affidavit now furnished
shall not be changed at a subsequent date. The date of birth
once recorded shall not subsequently be altered except with
the special permission of the Sangathan and shall be entered
accurately in all subsequent age-entries in registers, certificates
or applications for admission to public examinations.
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Annexure

S. |state % of SC % of ST % of % of % of
No. Popul- Popul- Reser- | Reser- | Total
ation ation vation vation | Reser-
of SC of ST | vation
1. {Andhra Pradesh 16.2 6.6 16 7.5 23.5
2. |A&N islands NSC 8.3 15 8 23
3.e |Arunachal Pradesh 6 64.2 15 35 50
4. |Assam 6.9 12.4 15 12 27
5. |[Bihar 15.7 0.9 16 7.5 23.5
6. |Chandigarh 17.5 NST 18 7.5 25.5
7. [Chattisgarh 11.6 31.8 15 32 47
8.¢ |Dadar & Nagar 1.9 62.2 15 35 50
Haveli :
9. |Daman & Diu 3.1 8.8 15 9 24
10. |Delhi 16.9 NST 17 7.5 24.5
11. |Gujrat 71 14.8 15 15 30
12. |Goa 1.8 NST 15 7.5 22.5
13. |Haryana 19.3 NST 19 7.5 26.5
14. [Himachal Pradesh| 24.7 4.0 25 7.5 32.5
15. [Jammu & Kashmir 7.6 10.9 15 11 26
16. |Jarkhand 11.8 26.3 15 26 41
17. |Karnataka 16.2 6.6 16 7.5 23.5
18. |Kerala 9.8 1.1 15 7.5 225
19.¢|]Lakshadweep NSC 94.5 15 35 50
20. [Madhya Pradesh 15.2 - 20.3 15. 20 35
21. |Maharashtra 10.2 8.9 15 9 24
22. [Manipur : 2.8 34.2 16 34 49
23.¢|Meghalaya 0.5 85.9 15 35 50
24.¢|Mizoram NSC 94.5 15 35 50
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25.¢|Nagaland NSC 89.1 15 35 50
26. |Orissa 16.5 22.1 17 22 39
27. {Punjab 28.9 NST 30 7.5 37.5
28. |Pondicherry 16.2 NST 16 7.5 23.5
29. |Rajasthan 17.2 12.6 17. 13 30
30. |Sikkim 5 20.6 15 21 36
31. |Tamilnadu 19 1 19 | 75 | 265
32. |Tripura 17.4 31.1 17 31 48
33. |Uttaranchal 17.9 3 18 7.5 25.5
34. |Uttar Pradesh 21.1 0.1 21 7.5 28.5
35. |West Bengal 23 5.5 23 7.5 30.5

Source —- Table A-5, Primary census Abstract.

NST - No scheduled tribe notified.
NSC-No Scheduled Caste notified.

e  State/UT where SC and ST population put togather is more than 50%
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Article 105
CHAPTERXII

RULES FOR EXAMINATION AND PROMOTION

Article 105. The Sangathan shall follow a system of continuous and
comprehensive evaluation of a pupil’s achievements in academics.

TESTS & EXAMINATIONS:

In each academic year, the Vidyalaya shall hold the following
tests and examinations:

A. Unit Tests from Class VI Onwards:

i)  There shall be a minimum of three unit tests to assess
the pupils’ progress throughout the year. The duration of
unit tests will be uniformly 90 minutes each for all subjects.

i) During the days of the unit tests, the first three periods
shall be left for the test. Normal school classes will be
held from the 4™ period onwards after giving a break of
10 minutes. The remaining 5 periods will be held as usual
as per the regular time-table without any change.

iy Each unit test would be of 40 marks. The total marks for
3 unit tests will, therefore, be 120. In the final resuit card,
the weightage for unit tests will be arrived at 20 by dividing
the total marks by 6.

iv) The question papers for the unit tests shall be prepared
at the school level and should be common to all sections
of the class.

v) Suitable seating arrangement will be made for each test.
vi) The school will provide stationery to the children.

vii) The answer books will be returned to the children after
evaluation and recording of marks in the marks lists.

B. Cumulative Examinations:
(1)  Half Yearly:

This will be conducted in the third week of November covering
the entire syllabus up to that period. The duration of this
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examination will be 2 hours 30 minutes for classes VI to VI
and 3 hours for classes IX and XI with formal seating
arrangement. The question papers of each subject would be
of 100 marks which will be reduced to 20 for final assessment.
The results shall be used by the teachers to modify their
instructions for fuller achievement of the objectives by
organizing special instructions/classes wherever individual
weaknesses have been identified.

SESSION ENDING EXAMINATION:
i)  This shall be conducted in the month of March.

i)  The entire course prescribed for the year shall be covered
in this examination.

i)  The duration of each paper shall not exceed 3 hours for
classes IX and XI and 2 hours 30 minutes for classes VI
to VIl for each subject.

iv) This shall be supervised by the Region with a common
set of question papers. The evaluation shall be done at
the cluster level under the supervision of the Education
Officer or his representative.

v) The question papers of each subject shall be set for 100
marks which will be reduced to 40 for final assessment.
Papers in subjects involving practical work in classes 1X
and Xl shall be set on CBSE pattern.

A student will have to pass separately in both theory and
practical in class Xl as is done in CBSE examinations.

Pre-Board Examinations

There shall be a minimum of two pre-board examinations for
classes X and Xl before the students go in for the actual Board
examination.

In these pre-board examinations, there shall be common
question papers in each subject which shall be prepared by
the Regional office. However, the evaluation of the answer
sheets shall be done at the Vidyalaya level.
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D.

Register of Examination Results

The Principal shall maintain a register of examination results
in which the consolidated results of all the tests/examinations
held shall be recorded class-wise and subject-wise, together
with a description of the measures taken to remedy the
weaknesses identified. The question papers, marks sheets
and answer books of the session-ending examination shall be
preserved for one year for reference.

The result of promotion/retention shall be declared by the
Principal on the last day of March.

Minimum Attendance for Session Ending Examination

A pupil may not be allowed to sit in the session-ending
examination if he has not put in a minimum of 75 percent of
the total attendance upto the 15" of March of the academic
session, including attendance put in a previous school if the
student has been admitted on transfer. The Principal shall be
competent to condone shortage in attendance upto 15 per cent
in special circumstances meriting this concession e.g. iliness
etc. The Assistant Commissioner shall be competent to
condone the attendance of a student upto 50% to take the
session-ending examination. The Commissioner may give
relaxation beyond this in exceptional cases.

Provision for Chiidren being Admitted in the Middle of
the Session :

i)  Attendance for such children being admitted in the school
shall be counted from the date of admission. The required
percentage of attendance shall be calculated with
reference to the date of admission and not from the
beginning of the academic year.

ii)  in cases where a child has missed unit tests because of
late admission, the proportionate weightage for unit tests
may be arrived at on the basis of the unit test in which the
child has appeared after his admission. This will be
applicable only to late admissions and no other case.
Example: If a child is admitted after two unit tests are
over and secures 26 marks out of 40 in the remaining
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unit test, his proportionate weightage would be 26/2=13
out of 20 in the final result.

For weightage for home assignments and projects, the
child may be required to submit the same after admission
and the same may be evaluated.

Provision for Children who are Absent in Tests/
Examinations

i)

i)

A separate test/examination may be conducted for a child
who could not appear in the regular test/examination
because of medical reasons.

On no other ground shall the absence of a child in
appearing for a test or examination be condoned and for
such absence, the child will be awarded ‘No Grade’ for
primary and ‘ZERQO’ for other classes in the said
examination.

In an academic year if the occasion for this re-test for a
child is more than once, the matter would be reported to
the Assistant Commissioner who will check the
genuineness of the case. The re-test would, however, be
conducted pending directions from the Assistant
Commissioner, but the outcome would be withheld
pending the decision of the Assistant Commissioner.

Article 106. PROMOTION RULES :

A)

The final assessment of a pupil will be based on his total
achievement out of a maximum of 100 marks in each subject
distributed as under:

Class Work & Home Work Assignments 10 maxs,

Unit Tests 20 marks
Half Yearly Exam. 20 marks
Projects/Practicals 10 marks
Session-ending Exam. - 40 marks
Total 100 marks

Grades will be awarded to students in non-scholastic subjects
like Work Experience, Physical Education, Music, Yoga etc.
on the basis of their performance in the particular activity
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throughout the session.
B)  For Primary Classes:

i)  Promotion from Class | and I shall be decided on the
basis of continuous and comprehensive assessment
made every month of the work done in the class and
assignments given to the children. No unit test, half-yearly
examination and session-ending examination would be
held for them.

i)  All students of Classes | and Il shall be promoted.

iy  if a child gets ‘E’ grade in 3 subjects or more in class lil
onwards, he/she can be detained in the same class with
the consent of the parent.

iv)  In case the parent does not give consent, the student will
be promoted to the next class. However, if the student
again gets ‘E’ grade in 3 subjects or more in the next
class, the Principal shall detain the child in the same class.

v) The child who gets ‘E’ grade in any 2 subjects in class V
will be given an opportunity to improve upon it and if he
gets ‘D’ even in one subject, he will be promoted to
class VL.

vi) Promotion from class | upto class V may be made on the
basis of the total performance in periodical and mid-
session tests/or informal final test. It is expected that
stagnation through failures will be nil or absolutely
minimized in these classes. The assessment of
competencies and skills shall be made on a five point
scale viz. A,B,C,D and E where E stands for ‘needs
guidance’.

C) ForClasses Vito IX and X1

Each student would need to pass the continuous and
comprehensive evaluation as well as the annual examination
separately with at least 33 % marks. Thus, each child shall
need to obtain not less than 20 marks out of 60 in each subject
in the continuous and comprehensive assessment for class
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Vlonwards and 13 marks out of 40 in annual examinations, for
being promoted to the next class. To pass the examination, a
student must obtain not less than 33% marks in each of the
academic subjects viz Languages, Mathematics, Science and
Social Studies and at least 33 % in the aggregate.

In classes IX and XI if a candidate secures less than 33 % in
one or two subjects in the session-ending examination, he will
be eligible to take the supplementary examination in those
subjects. The candidate will be promoted to the next higher
class only if he/she secures 33% marks in each of these
subjects in the supplementary examination. The supplementary
examination shall be conducted 3 weeks after the declaration
of the results and would be conducted under the supervision
of the Assistant Commissioner.

Grace Marks for Classes VI to Vil :

Grace marks will be awarded to the students of classes VI to
Viil only, and shall not be more than 10 in all subjects put
together restricted to a maximum of 5 marks in one subject.
These would be awarded on the actual marks obtained by a
student without reducing them to the weightage of 60 or 40
while bringing out the final assessment.

Thatis to say, that these 05 marks in a subject can be awarded
either in session-ending examination of 100 marks paper orin
continuous comprehensive evaluation before reducing the
marks to the weightage of 60 or 40. This can either be in the
session-ending examination or continuous comprehensive
evaluation or split up in both. The ceiling for a subject shall
remain 05 marks.

Examination Committee

Each Vidyalaya shall set up an Examination Committee. The
Principal will be the Chairman of this Committee. It shall have
at least four to five members of the staff besides the Principal
serving on it. The Principal may co-opt class teachers / subject
teachers, wherever necessary, at his discretion. The
Examination Committee shall be an internal committee of the
Vidyalaya and shall be constituted every year, so that it keeps
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a regular watch on the progress of the pupils.The functions of
the Examination Committee will be:

i)

i)

i)

To prepare guidelines for paper setters for tests and
examinations in different subject areas and to decide about
the weightage to be given to different instructional
objectives, types and kinds of questions to be set and
marking procedure to be adopted.

To moderate test papers / items set by the examiners
and to check sample scripts to ensure uniformity.

To monitor the award of grace marks.

Re-examination and Re-evaluation

i)

i)

The Principal shall conduct no re-examination or re-
evaluation of answer books.

In case of grave complaints of foul play, these matters
will be referred to the Assistant Commissioner. In
situations where the Assistant Commissioner is satisfied
that the evaluation process in the session-ending
examination or the mid-term examination has not been
fair, he may order only scrutiny of answer books of
session-ending examination in cases where the child has
scored very good marks in other subjects and failed in
one or two subjects. Scrutiny will cover only re-totalling
and marking of un-marked answers etc.
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CHAPTERXIll
SCHEME OF STUDIES AND SYLLABUS

Article 107. AFFILIATION :

All Kendriya Vidyalayas shall normally be affiliated to the CBSE
for All India Secondary School (Class X) examination and All India
Senior School Certificate (Class Xll) examination. However, in some
stations, affiliation with State Boards of Education shall-also be
allowed in Class XII.

Article 108. SCHEME OF STUDIES :

Kendriya Vidyalayas being composite co-educational schools
having classes from | to XlI, the subjects taught at various levels
shall be as given below:

A. Classesitoll (1) Hindi (2 English)
(3) Mathematics (4) Art of
Healthy and Productive Living

B. Classesllito V

- Scholastic Subjects: (1) Hindi (2) English
(3) Mathematics
(4) Environmental Studies

- Non-Scholastic Subjects (5) Work Experience (6) Art
(7) Physical Education / Games
(8) Music

Computer awareness programme as a part of Work Experience
shall be provided from Class Il onwards, if facilities are available.

C. Classes Vito Vil
- Scholastic Subjects: (1) Sanskrit (2) Hindi (3) English
(4) Mathematics (5) General

Science & Technology (6) Social
Sciences

- Non-Scholastic Subjects (7) SUPW (8) Art Education
(9) Health and Physical Education
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D

Classes IX and X: (1)&(2) Any two languages out of
Sanskrit, Hindi and English
(8) Mathematics (4) Science and
Technology (5) Information
Technology (6) Social Studies.

(Computer Literacy / Education as a part of Work Experience)

- Non-Scholastic Subjects (6) SUPW (7) Art Education and
(8) Health and Physical Education

(As per the syllabus prescribed by the C.B.S.E.)

E

Classes Xl and XII
l. Science Group:

Compulsory:  Core Language (English or Hindi or Sanskrit),
SUPW, General Studies.

Elective: Any four of the following:(i) Physics (ii)
Chemistry (iii) Biology (iv) Mathematics (v)
Informatics Practices (vi) Computer Science
(vii) Multimedia & Web Technology (viii)
Economics (ix) Language other than that
offered as Compulsory Core language. (x)
Biotechnology '

. Commerce Group:

Compuisory:  Core Language (Sanskrit or English or Hindi),
SUPW, General Studies.

Elective: Any four of the following:

(i) Accountancy (ii) Business Studies (iii) Economics (iv)
Mathematics (v) Geography (vi) Informatics Practices (vii) .
Computer Science (viii) Multimedia & Web Technology (ix)
language other than that offered as compulsory core language.

l. Humanities Group:

Compulsory:  Core Language (Sanskrit or Hindi or English),
SUPW, General Studies.

Elective: Any four of the following :
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(i) History (ii) Geography (iii) Economics (iv) Mathematics

(v)

language other than that offered as compulsory core

language and (vi) Multimedia & Web Technology
(vii) Informatics Practices.

Note: Students may offer any subject as prescribed by the CBSE
provided 15 or more students opt for the same. However, a
student can also opt for any other subject(s) other than the
above, even if the number of students is less than 15, provided
he/she makes his/her own arrangement for study. This applies
for both compulsory and elective subjects.

Article 109. ORGANIZATION OF ACADEMIC WORK :
A Primary Level:

Keeping in view the spirit of the National Policy on Education,
the following activity-based approach shall be adopted for joyful
learning at the Primary level:

(i)

(iv)

A well thought-out action plan shall be formulated by each
school before the children at the entry point are exposed
to the teaching-learning process.

A school readiness programme shall be developed and
followed for children entering class 1 for a period of four to
six weeks when no formal teaching will be undertaken.
Rather, the children will be familiarized with the school
atmosphere and motivated to take interest in various
informal activities at the school which later lead to formal
teaching-learning process.

The school shall develop the required infrastructure to
create a conducive learning environment for the child to
develop in him a feeling of being ‘at home’ in school. For
this, flexibility in the classroom arrangement is required.

The children shall be divided into 5-6 groups with 5 to 8
children in each group and some space shall be left for
playway activity in the class.

Over-emphasis on cramming and text-book-centred
teaching followed by tests shall be avoided as this
approach leaves hardly any scope for the effective
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(vi)

(vii)

(viii)

(ix)

(x)

(xi)

| (xii)

development of the child.

No text books for environmental studies for classes | and
Il shall be prescribed. From class Ill onwards, the text
books published by the NCERT shall be used for
Environmental Studies. The prescribed text books and
work books in the subjects of Hindi, English and
Mathematics shall be taught at this stage.

Efforts shall be made to develop minimum levels of
learning with requisite competencies in the children.

Development of communication skills in addition to the
cultivation of right attitudes among the children shall be
aimed at.

Activity-based teaching methods should be followed at
the primary level with active involvement of children in all
the activities of the classroom, leading to child-centred
education.

The primary section shall be provided with a resource
room and also a place for developing a garden. Adequate
stock of various types of teaching-learning aids and
equipment shall be made available to the primary section
along with sufficient land for playground.

No home work shall be given to students of class | and Il.
The students shall leave their text and note books in the
school. Each student shall have a bag with his/her name
stitched on it. The bags shall be kept in the class rooms
either in shelves/cupboards or in the desk of the
concerned student.

Home work for other classes shall be reduced to the
minimum and shall be in the form of extension to the class
work and in the nature of activity, observation and
collection of specimens of leaves, plants etc., drawn from
the surroundings, as well as completion of small projects.
Home work shall provide the children an opportunity to
observe and to think so that they can nurture their talents
and develop their abilities to communicate with confidence
and treat these exercises as pleasurable experiences of
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learning at their own initiative, with parental guidance
reduced to the minimum.

(xiii) Every class up to class V shall have a small class room

library which will have two or three sets of text books apart
from other books. These would be used in the class by
those students who forget to bring their textual material
or for some reason do not posses them.

(xiv) Every child shall be exposed to creative subjects like

painting, music, dance and other co-curricular activities,
which wouid help him develop a harmonious personality.
Class teachers shall interact with students and ensure
that students participate in these activities. An entry shall
be made in the report card regarding participation and
achievements, if any.

Middle and Secondary Level

The main objective of education at Middle and Secondary levels
in Kendriya Vidyalaya shall be threefold:

i)

i)

i)

To strengthen the skills of communication acquired by
the students earlier at the primary level.

To widen the horizons of knowledge and understandmg
of students in various subject areas.

To develop their powers of original thinking and reasoning
as well as developing creativity in them, besides
inculcation of positive values and attitudes.

To realize the aforesaid objectives, Kendriya Vidyalayas shall
take the following measures:

a)

The school shall adopt innovative and inter-active methods
of teaching such as demonstration, discussions, surveys
and question-answer technique etc. so as to bring about
the desired shift of emphasis from teaching to learning.

Science teaching shall be strengthened through
appropriate demonstrations and laboratory work.
Laboratory experience shall be provided to the students
right from class VI onwards to the extent possible. For
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f)

Article 112

this purpose, Junior Science Laboratories shall be
provided in schools.

inductive and deductive methodologies shall be adopted
for teaching of Mathematics.

Environmental Education shall aim at developmg
environment consciousness. This could be done through
planned excursions, nature walks, observation of local
flora and fauna, etc.

Work Education shall be organized as an essential
component at all stages of education through well-
structured and graded programmes. It will not be limited
only to electrical gadgets and needle craft but each school
should take up innovative programmes such as screen
printing, graphics, mask making, plastic work, pottery,
carving, sculpture etc. according to available local
resources and interests of the students.

Value Education programme will be an mtegral part of the
educational programme in schools.

Article 110. POLICY FOR PRESCRIBING TEXTBOOKS IN

KENDRIYA VIDYALAYAS :

(i) Class|to VI

Text books for class | to Vi published by the NCERT shall be
prescribed in all Kendriya Vidyalayas.

(i) Class IX to Xil

(a)
(b)

Text books published by the NCERT or recommended by
the CBSE shall be prescribed.

The books recommended by the CBSE as reference
books shall also be used.

Article 111. MEDIUM OF INSTRUCTION :

The medium of instruction shall be Hindi and English. Separate
classes for Hindi and English medium shall be provided from class |

to Xil.

Article 112. REGIONAL LANGUAGES :

Additional arrangement for teaching of the regional language/
mother tongue shall be made, provided 20 or more students are
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willing to opt for the same. For this, part-time contractual teachers
shall be appointed after obtaining sanction of the Assistant
Commissioner.

Teaching of these will be introduced from class VI and will

continue upto class Vlil and where need be in class IX and X also.
The teaching will be during school hours for about two to three periods
per week. The teaching of regional language/mother tongue shall be
stopped at the end of February each year.

Article 113. COURSES ON SPEAKING PROFICIENCY IN

A

LANGUAGES :
For Primary Classes :

Vidyalayas shall engage one teacher proficient in spoken
English on contract basis on a consolidated payment of
Rs. 4000/- per month. The teacher shall take minimum 5
periods every day and the payment shall be made from the
Vidyalaya Vikas Nidhi.

For Other Classes :

Courses shall be started in Kendriya Vidyalayas for improving
the speaking proficiency in different languages by involving
private agencies, individuals and corporate bodies on the same
terms and conditions as laid down for promotion of Vocational
Skills / Crafts etc., except that the entire expenditure shall be
borne by the children and no component would be paid from
the Vidyalaya Vikas Nidhi. These courses shall broadly be on
the following lines :

(a) The classes shall be run during, as well as, after the
schools hours.

(b) At least one hour per day, three times a week, shall be
devoted for this course.

(c) Incase the course is being run during the school hours,
two blocks of SUPW and one block of Games, each
consisting of 02 periods, shall be spared for this, every
week.

(d) The course shall continue for 04 months or longer but
Principals must ensure that the children reach an
acceptable level of fluency.
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(e)

A batch should not exceed 25 and as far as possible
should consist of children of the same class.

Monthly report shall be submitted by the Principals to the
Assistant Commissioner by 15! of every month along with the
feedback report of Sports, Games and Arts / Crafts activities.

Article 114. GUIDANCE AND COUNSELLING SERVICES

1.  Guidance & Counselling Services by KVS Staff

(i
(if)

(i)

(iv)

All students of class IX, X, XI and Xl shall be covered for
counselling services.

Group guidance activities shall be carried out at least once
a week. Individual counselling too may be taken up by the
teachers as far as possible.

The Principal will spare qualified teachers for 4-6 periods
per week exclusively for guidance and counselling
services.

The Principal will be authorized to spend Rs.200/- per
month out of the Vidyalaya Vikas Nidhi for purchase of
stationery, payment to guest speakers to organize career
corners / exhibitions as and when required.

2.  Services from Outside Agencies

Principal may appoint professionals in career guidance and
counselling on part time basis as per the following guidelines :

(a)

(b)

The services of such personnel may be utilized throughout
the year at a monthly consolidated payment of
Rs. 3000 per month for 2 hours on alternate days. The
expenditure on this account shall be booked under the
Vidyalaya Vikas Nidhi.

The career guidance services may be given from class
IX onwards. Each KV may invite experts from various fields
and may organize regular discussions with children and
pay Rs. 500 for 2 hours to the experts whenever they are
invited.
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CHAPTERXIV

ACADEMIC SUPERVISION

Article 115. ACADEMIC SUPERVISION : There shall be two levels
of supervision:

(i)  Atthe level of the school ;

(i)  Atthe level of the Education Officer.
The following guidelines shall be followed :
A. School Level

Supervision shall be carried out by the Principal, Vice-Principal
and PGTs detailed for the purpose by the Principal in their spare
period. This shall be as under:

(I)  General Supervision

The general situation in the school would be observed, recorded
and corrected aiming specifically at :

(a) State of cleanliness of the school, including toilets;
(b) Class rooms without teachers, with reasons thereof;

(c) Activities taking place or not taking place, when required,
in the Laboratories, Work Experience Rooms, Computer
Rooms, Library, Art Room, Music Room and Games/PT
grounds.

(i) Detailled Academic Supervision

The Principal / Vice-Principal / HM shall observe the teaching
of at least one class each everyday, covering all teachers and
classes over a period of time, on a regular basis. Apart from
the qualitative aspect of teaching, adherence to the time
schedule for completion of syllabus shall be observed.

(lil)  Malntenance of Record

The Principa! / Vice Principal / HM shall maintain a register in
the form of a daily diary, as given in Appendix XXXV.
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PGTs detailed for the purpose shall give their observation in
writing to the Principal which would be noted and cross-
checked by the Principal /Vice-Principal. A memorandum shall
be issued by the Principal to the employee, if anything is found
amiss, recording the mistake and requiring him/her to correct
himself/herself.

B Education Officers Level

The Assistant Commissioner shall divide schools in a region
amongst the Education Officers, for the purpose of academic
supervision. This would include:

1. Annual Panel Inspection to be conducted once every year;
2. Surprise visit to earmarked schools;

3. Surprise visit to each school at least once in three months.

Article 116. MAINTENANCE OF RECORDS :.

A register to record observations of visits shall be maintained
by the Education Officer concerned which shall record the adherence
to the calendar of activities including progress of syllabus, holding of
tests, examinations, conduct of sports day, annual day etc,
observations on the supervision of the Principal/Vice Principal/ HM
and action taken on the same. The case of any employee that needs
to be brought to the notice of the Assistant Commissioner for taking
corrective action should be submitted on a separate note to the
Assistant Commissioner. The suggestive tools of supervision to be
used by Education Officers are given in Appendix XXXVI, which
may be modified as per requirements. The record shall be kept in
safe custody for five years and may be utilized for writing Annual
Confidential Reports and for taking disciplinary action.

The Assistant Commissioner shall invariably record his
assessment on the observations of the Education Officer. The Joint
Commissioners and the Commissioner would normally glance
through these records of Education Officers whenever on a visit to
the Regional Office.

162



Article 117 Article 118

CHAPTER XV
FEES AND FUNDS ETC.

Article 117. ADMISSION FEE :

a)

An admission fee of Rs.25/- shall be charged as mentioned
below :-

(i) Atthe time of initial admission to a Kendriya Vidyalaya.
(i)  Atthe time of admission from one Kendriya Vidyalaya to
another.

A re-admission fee of Rs.100/- shall be charged at the time of
re-admission of a student whose name has been struck off
the rolls on account of long absence or non-payment of fee or
withdrawal of his name.

Note: 1. No admission fee shall be charged on promotion from

the lower to the higher class from class | to XII in the
same Kendriya Vidyalaya.
2. In the case of re-admission, the name shall be restored

only after charging late fee fine both on tuition fees and
Vidyalaya Vikas Nidhi plus re-admission fee.

Article 118. TUITION FEE :

a)
b)

No tuition fee shall be charged from students of class | to VIIi.

Tuition fee shall be charged in classes IX, X, Xl and XI! at the
following monthly rates from 15 April to 315t March :

Classes IX & X Rs.40/- p.m.
Clases Xl and XlI Rs.50/- p.m.

The following categories of students are exempted from
payment of tuition fee at all levels:

(i) Girl students.

(i) Students belonging to Scheduled Castes/Scheduled
Tribes on production of a certificate from the District
Magistrate.

(i) Children of KVS employees.

(iv) Children of the officers and men of the armed forces and
paramilitary personnel killed or permanently disabled
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during the hostilities in 1962, 1965, 1971, 1999 and as
well as to the children of defence personnel of Indian
Peace Keeping Force (IPKF) in Sri Lanka and personnel
of armed forces killed or disabled in “Operation Meghdoot”
in Siachen area and “Operation Vijay” in Kargil shall be
exempted from payment of VVN.

d)  Public Sector Undertakings may prescribe such scale of fee
to be charged from students of various classes as they may
consider appropriate in Kendriya Vidyalayas under their
sponsorship. This has been done in order to help the projects
to meet their commitments to Kendriya Vidyalayas.

Article 119. VIDYALAYA VIKAS NIDHI (VVN) :

a) Vidyalaya Vikas Nidhi shall be charged in each school. It shall
be exclusively used for the purpose of school development
including improvement of educational standards and promotion
of useful co-curricular activities. This fund will consist of
contribution by all students of class | to X1l from 15t April to 318t
March at the rate decided from time to time.

b)  Contribution to VVN shall be compulsory for all students.
However, the children of officers and men of the armed forces
killed or disabled during the hostilities in 1962, 1965, 1971,
1999 and as well as to the children of defence personnel of
Indian Peace Keeping Force (IPKF) in Sri Lanka and personnel
of armed forces killed or disabled in "Operation Meghdoot" in
Siachen area and "Operation Vijay" in Kargil shall be exempted
from payment of VVN.

Article 120. COMPUTER FEE :

A Computer Science fee of Rs.40/- per month per student
shall be charged from all students who opt for Informatics Practices
as an elective subject at +2 stage and Rs.20/- per month per student
from class VI onwards in all Kendriya Vidyalayas imparting computer
education. If computer education is provided by the Vidyalaya in lower
classes (lll onwards) also, this fee @ Rs.20/- p.m. shall be
chargeable. The fee so collected shall be credited into a separate
head in the Vidyalaya Vikas Nidhi account and shall be strictly used
for the purpose of computer education.
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Article 121. RE-ADMISSION FEE :

The fee is to be paid on or before the tenth of every month, if
paid in shape of cash and on 15™ of the month for the KVs collecting
fees through bank. If the tenth/15™ of a month happens to be a holiday,
the fee is to be collected on the next working day. Thereafter a higher
contribution of Rs. 5/- (Five) per day if the amount is paid by the last
working day of the month. The name of a student is to be struck off
the rolls if the fee is not paid till the last working day of the month.
Such a student can be readmitted only on payment of a re-admission
fee of Rs. 100/- together with up-to-date dues (including the higher
contribution)

Article 122. Tuition fee and Vidyalaya Vikas Nidhi shall be collected
quarterly in advance in all Vidyalayas. If any parent expresses/faces
difficulty in making payment on quarterly basis, collection in such
cases may be made on monthly basis.

(i) Fee may be paid on the usual dates during the vacation as the
Vidyalaya office continues to function during that period. In
cases parents are away from the station and they are notin a
position to pay the fee on the usual dates during vacation or for
whatever reason, the following extended dates may be adopted
for collection of tuition fee and Vidyalaya Vikas Nidhi contribution

without any fine :

a) ForVidyalayas situated in plains, : Lastday
which observe summer vacation of June
in May-June

b) For Vidyalayas situated in hill stations : Last day of
which observe winter vacation in February

January-February

(i)  If after payment of fee for a quarter in advance, a student is
issued a transfer certificate for joining another Kendriya
Vidyalaya, no refund will be necessary but the transfer certificate
shall indicate the period for which recoveries have been made.
In the event of a student wishing to migrate to some other
school, proportionate refund may be allowed.

(i)  Inthe event of a student discontinuing the studies and applying
for transfer certificate, dues shall be collected only up to the
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(iv)

(v)

month of discontinuance and not up to the month in which the
transfer certificate is applied for.

For class IX to XlI, the students who are required to deposit
tuition fee in addition to Vidyalaya Vikas Nidhi, late fee fine/
higher contribution shall be charged separately @ Rs.5/- per
day. Thus, in case both tuition fee and Vidyalaya Vikas Nidhi
are deposited late, the late fee fine and higher contribution will
be Rs.10/- per day.

For schools collecting fee through nationalized banks, the time
schedule for collection of fee from the students shall aiso be
up to 15 of the month.

Article 123. CONCESSIONS :

(@)

If more than one child of the same parent is studying in class
IX to XllI of a Kendriya Vidyalaya, the child in the higher class
shall pay full tuition fee and second child only half of the tuition
fee, whether the latter is studying in the same or in any other
Kendriya Vidyalaya.

Deserving students whose parents/guardians are not in a
position to pay the prescribed tuition fee may be exempted
from payment of such fee to the extent indicated below:

(i) Full and halif-fee concession may be granted at the
discretion of the Principal to not more than 20% of the
total number of students on roll in each of the Secondary
and Senior Secondary classes as on 315t July of the year,
provided the cost of this concession does not at any time
exceed 10% of full concession. For this purpose, the total
number of students on roli shall be exclusive of total
number of students of the exempted categories availing
fee concession.

(i) The number of fee concessions shall not be altered during
the year but any freeship or half-freeship, within the
prescribed limit not granted at the beginning of the year
or which has become available in the course of the year
by reason of a free or half-free scholar ceasing to be a
student, may be awarded to other deserving students.

(iiiy 1f the number of eligible students entitled to the
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concessions mentioned In (i) above exceeds the number
permissible within the financial limits laid down therein,
the concession shall be restricted to the more deserving
students on the basis of merit, such merit being
determined on the basis of their relative performance at
the preceding annual examination or by holding where
necessary, a special examination for the purpose of
determining their inter se merit.

Article 124. EDUCATIONAL CONCESSIONS TO THE

CHILDREN OF OFFICERS AND MEN OF THE
ARMED FORCES KILLED/DISABLED DURING
HOSTILITIES.

The following additional educational concessions shall be
available to the children of officers and men of the armed forces
including para-military personnel killed or permanently disabled during
the Indo-China and indo-Pak hostilities of 1962, 1965, 1971 and 1999
as well as to the children of defence personnel of Indian Peace
Keeping Force (IPKF) in Sri Lanka and personnel of armed forces
killed or disabled in ‘Operation Meghdoot’ in Siachen area and
‘Operation Vijay’ in Kargit :

(a)

Complete exemption from tuition and other fees levied by
the educational institutions concerned (including charges
levied for the school bus maintained by the school and
actual fares paid for railway pass for students or bus fare
certified by the Head of the Institution).

Grants to meet hostel charges in full for those studying in
boarding schools and colleges;

Books and stationery @ Rs. 250/- per annum or amount
claimed whichever is less;

School uniforms : Rs.810/- for 15t year and Rs.350/- for
the subsequent years or the amount claimed whichever
is less;

Clothing : Rs.250/- for the 15! year and Rs.150/- for the
subsequent years or the amount claimed whichever is
less. -
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CHAPTERXVI

HEALTH AND PHYSICAL EDUCATION

Article 125. KVS SPORTS CONTROL BOARD :

Games and Sports programmes of Kendriya Vidyalayas shall
be co-ordinated at various levels by the Kendriya Vidyalayas’ Sports
Control Board. The KVS Sports Control Board Rules, 1975 are as
follows :

1. NAME : THE NAME OF THE BOARD SHALL BE
“KENDRIYA VIDYALAYAS’ SPORTS CONTROL BOARD.”

2. DEFINITIONS:

(a) ‘Vidyalayas’ means all Kendriya Vidyalayas under the
control of the Kendriya Vidyalaya Sangathan.

(b) ‘Sports’ includes all recognized games, athletics and
gymnastic events, both for boy and girl students.

(c) ‘The Central Committee’ means the Executive Committee
of the Board functioning at the Headquarters of the
Sangathan. ‘Regional Committee’ means the Executive
Committee of the Board for each Region.

(d) Other words have the usual meaning as in the Kendriya
Vidyalaya Sangathan’s Education Code.

3. FUNCTIONS OF THE BOARD

(a) To foster and promote sports among the students of
Kendriya Vidyalyas.

(b) To organize and assist in organizing tournaments.

(c) To draw a calendar for the regional and annual sports
events.

(d) To fix fees, locations, to buy stores and distribute'any
articles and prizes for the conduct of the Regional and
Central Sports Competitions.
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To select the Kendriya Vidyalaya Sangathan teams for
sports competitions organized by the outside bodies.

To make arrangements for intensive training of regional
and national teams of Kendriya Vidyalayas in sports and
to incur expenditure on such training as the Board may
desire.

To receive money from Kendriya Vidyalayas and the
Kendriya Vidyalaya Sangathan and donations from
persons interested in the promotion of sports in Kendriya
Vidyalayas.

To do all such activities as may be conducive to the
development of sports in Kendriya Vidyalayas.

To set up establishment necessary for promoting its
activities.

4, ORGANISATION

All functions of the Board will be carried out by the Central
Executive Committee at the Sangathan’s Headquarters. The Central
Committee will be helped in its activities by the Regional Executive
Committee in every region.

5. COMPOSITION OF THE CENTRAL EXECUTIVE

COMMITTEE
The Central Executive Committee shall comprise :
Commissioner : Chairman
Joint Commissioner (Academics) : Vice-Chairman
Deputy Commissioner (Acad) : Member
Deputy Commissioner (Finance) . Treasurer
All Assistant Commissioners . Members
3 Principals to be nominated by the : Members

Commissioner by rotation every year

(One of the 3 will be a woman. No member who is a member
of the Regional Executive Committee will be nominated to the
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Central Executive Committee.)

Two Physical Education Teachers to : Members
be nominated every year

Education Officer : Member

Assistant Commissioner {Sports) : Member-Secretary

6. THE COMPOSITION OF EACH REGIONAL EXECUTIVE
COMMITTEE SHALL BE

Assistant Commissioner : Chairman

Two Principals of Kendriya : Members
Vidyalayas (one male and another

female to be nominated by the

Assistant Commissioner by

rotation every year)

Two male and two female PETs : Members
from Kendriya Vidyalayas to be

nominated by the Assistant

Commissioner. (The nominations

will be for a period of two years)

Administrative Officer of the . Treasurer
Regional Office

The Education Officer at the : Member-Secretary
Regional Headquarters or if no

Education Officer is available,

a Principal of a Kendriya Vidyalaya

in the H.Qrs station of the Regional

Office to be nominated by the

Assistant Commissioner.

7. FUNCTIONS OF THE EXECUTIVE COMMITTEE

(a) The Central Executive Committee shall be overall in
charge of all activities for the promotion of sports in all
Kendriya Vidyalayas. The Regional Committees shall help
the Central Committee and shall be responsible for
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promotion of sports activities in Kendriya Vidyalayas of
their respective regions.

The Central Executive Committee shall meet atleast once
in a year. The Regional Executive Committee shall meet
at least twice a year.

(b) The quorum for a meeting of the Central or Regional
Executive Committee shall be 1/3™ of the number of
members on roll of the Committee.

FUNDS
The funds of the Board shall comprise :
(a) Contributions from the Kendriya Vidyalayas’ Vikas Nidhi.

(b) Allocation by the Sangathan of funds from the grants given
by the Government of India.

(c) Donations in cash and kind given by persons interested
in the promotion of sports in Kendriya Vidyalayas.

Article 126. VIKAS NIDHI CONTRIBUTION :

(i)

(if)

Each Kendriya Vidyalaya shall subscribe every year a sum
equivalent to 4% of total Vidyalaya Vikas Nidhi collection to the
Regional Sports Control Board and 2% to the Central Sports
Control Board for promotion of sports activities, as per
enrolment on 315t August of the year. However, the Vidyalayas
at Kathmandu and Moscow are exempt from such subscription
and so also are the newly opened Vidyalayas for the flrst
academic year.

It shall be open for the Regional or Central Executive Committee
to seek higher subscription from Vikas Nidhi for the
construction of sports pavilions, stadia, gymnasia or such other
facilities with prior approval of the Commissioner.

Article 127. MASS PARTICIPATION :

(1)

Efforts shall beé made to involve the children of all age groups
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(5)

in as many sports activities as possible so that they are brought
in to participate in the games at an age when they have not
developed inhibitions and, thereafter, have a continuous
opportunity to participate in all these sports/games year after
year.

All children in the school shall be divided into the following seven
divisions on the basis of their age :

(i) ADivision - 16 years and above

(i) B Division - 14 - 15 years

(iii) C Division - 12 — 13 years

(iv) D Division - 10— 11 years

(v) E Division - 08 — 09 years

(vi) F Division - 06 — Q7 years

(vii) G Division - Children below 06 years

All games that are held House-wise shall be conducted for all
divisions separately for boys and girls. The feasibility of
introducing a particular game up to a certain age group may
be decided by the schools themselves. In case it is found that
the number of children in all Houses in each Division are not
approximately equal, a fresh decision may be taken for
allocating children to the Houses.

Since athletics is the mother discipline, it must be ensured
that athletics meet is conducted division-wise both for girls
and boys.

All schools shall organize the Sports Day in their Vidyalaya at
any time in the session up to the third week of October. This
Sports Day would essentially be an athletics meet in which
the finals of all events of all divisions would be organized.

The sports activities shall start two days prior to the Sports
Day. During these two days, various heats shall be conducted
for all events for all divisions for boys and girls separately so
as to bring out the finalists who would be participating in the
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finals on the Sports Day.

Article 128. Inter-school tournaments of different games and sports
at the cluster level shall be organized. These tournaments need not
necessarily be linked to Regional Meets or the National Meet. Clusters
for this purpose may not necessarily be the clusters that have been
formed for academic activities. These shall be formed with schools
in close proximity only, which does not involve the movement of teams
from one station to another. Children shall come from their homes to
participate in the tournaments. Arrangements for stay shall not be
involved in the cluster level tournaments.

The cluster level tournaments could be for any number of
games/sports events including athletics and may be held either
separately for each discipline or by combining a few of them. These
cluster level meets should also be conducted division-wise for as
many divisions as is possible for boys and girls. A Running Shield
may be provided for each game.

Article 129. PREPARATION OF TEAMS AT VIDYALAYA LEVEL
FOR KVS AND OTHER TOURNAMENTS :

1. The Assistant Commissioner shall allot 3 to 5 specific games
to each school in his/her region, besides athletics which shall
be promoted in all Vidyalayas. In exceptional circumstances
where the Vidyalaya lacks infrastructure, the number of games
may be less.

2. If a Vidyalaya wishes to promote any other game in addition to
those allotted by the Assistant Commissioner, it shall be at
liberty to do so but the games allotted shall compulsorily be
promoted in the respective Vidyalayas.

3. The allotment of specific games to Vidyalayas for promotion
shall remain unchanged and shall not normally be changed on
a year-to-year basis in order to ensure continuity. However, if
there are reasons to make any changes, the Regional office
shall be free to do so in rare cases.

4. The Vidyalayas shall develop the required infrastructure from
within their own resources.
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5. Coaching for the allotted games shall begin from the beginning
of the year and shall continue throughout as long as it is
advisable because of weather conditions and proximity to
examinations.

6. The Vidyalayas shall engage coaches for preparing and
coaching a team. The entire expenditure on hiring a coach
shall be met from the Vidyalaya Vikas Nidhi with no contribution
from the students. Remuneration to be paid to the coach shall
be decided by the Executive Committee depending upon the
availability and the calibre of the coach. This provision shall be
limited only to the coach engaged for preparing a school team
for participatior at the Regional and National level games and
shall not be confused with the provision made in Article 132.

Article 130. EXPENDITURE :

Expenditure on preparation of sports fields, levelling and
marking and on certificates, prizes and equipment shall be met out
of the Vidyalaya Vikas Nidhi. Participants shall also be provided
refreshment out of the Vidyalaya Vikas Nidhi with the approval of the
Executive Committee.

Article 131. SPORTS SCHOLARSHIPS & AWARDS :

A) (1) Allindividual students who break previous years’ records
in the KVS National meets shall be awarded cash prizes
of Rs.2000/-, Rs.1500/- and Rs.1000/- per head for first
three place winners, respectively. In team events, each
member of the team shall be given cash awards of
Rs.250/-, Rs.150/- and Rs.100/- for first three place
winners, respectively.

(2) All those students who break the previous years’ SGFi
records during the KVS National meet shall be awarded
a cash prize of Rs.3000/- each.

(3) Allthose students who win gold, silver and bronze medals
in the SGFI meets shall be awarded cash prizes of
Rs.6000/-, Rs.4000/- and Rs.2000/-, respectively.
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(4) Forteam games, each member of the KVS teams which
win gold, silver and bronze medals in any of the SGFI
meets shall be awarded cash prize of Rs.1000/-,
Rs.750/- and Rs.500/-, respectively.

Article 132. PROMOTION OF SPORTS AND GAMES, ARTS
AND CRAFTS IN KENDRIYA VIDYALAYAS :

In order to improve the standard of sports, games, arts and
crafts, reputed sports persons, coaches, artists and craftsmen shall
be engaged for starting Sports, Arts and Crafts coaching in Kendriya
Vidyaiayas, both during and after school hours, on contractual basis.
These specialized coaches/artists/craftsmen shall be provided space
in the school for giving the required coaching in the concerned
discipline to the students.

The coaches so engaged will be paid at a rate of Rs. 60/- per
period. However, no subscription will be collected from the students.

The concerned Vidyalaya may install apparatus/equipment
necessary for games/ sports/crafts etc. Coaches/individuals/Pvt.
agencies will not be allowed to install/create any infrastructure at
their expenses unless specifically permitted by the KVS.

Article 133. SCOUT & GUIDE ACTIVITIES :
(a) Objectives

The main objective of introducing the Scout and Guide
movement in Kendriya Vidyalayas is to contribute to the
promotion of physical, intellectual, social and spiritual
potentialities of students and make them responsible members
of the local, national and international communities. It provides
ample opportunities for inculcating moral, social and democratic
values and developing the spirit of co-operation by encouraging
participation in various scout and guide activities.

(b) Organisation

1. Kendriya Vidyalaya Sangathan has been given the status
of a State by the National Headquarters of Bharat Scouts
and Guides and the Commissioner, Kendriya Vidyalaya
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Sangathan has been designated as the State Chief
Commissioner. The other officers in the State (HQ) include
State Commissioner (Scouts), State Commissioner
(Guides), State Secretary, State Treasurer and Assistant
State Commissioner, etc. The Regional Offices of the
KVS function as Divisional Hqrs. with Assistant
Commissioner of the Region as the Divisional
Commissioner. Each Region shall have two District
Associations each with two District Commissioners for
Scout Wing and two District Commissioners for Guide
Wing.

The basic organisation in the Scout and Guide movement
is a Scout Troop for boys and Guide Company for girls.
Boys and Girls who have completed the age of 6 but have
not completed the age of 10 are given training as Cubs
and Bulbuls. Boys and Girls, who have completed the
age of 10 but have not completed the age of 18, are
enrolled as Scouts and Guides. Young men and women
of 18 years and above are enrolled as Rover Scouts and
Ranger Guides. Separate Group leaders are appointed
for the scout wing and the guide wing. Each Vidyalaya is,
therefore, expected to have two group leaders, one each
for Scout wing and Guide wing.

The affairs of the group are managed by :
(i) the Group Council and

(i) the Group Committee

The Group Council deals with all matters of the group
such as training, tests, programmes, camps and hikes
etc. The Group Committee looks after the physical needs
of the group and administers its funds etc.

(c¢) Registration

All Vidyalayas shall get Group Registration done annually with
the State Association through the District Association. For the
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purpose of registration, the total number of students of a
Kendriya Vidyalaya who have enrolled themselves in Scout
wing and Guide wing shall be treated as a group. After
registration, the group will be given a registration number and
a charter will be issued by the State Association. The
registration shall be renewed annually.

The group shall pay such registration fee as may be fixed from
time to time by the State Executive Committee. While the group
registration fee shall be paid from the Vidyalaya Vikas Nidhi,
the individual registration fee shouid be payabie by the students
out of “Khari Kamai”. The registration fee as on 315! August
every year shall be sent through demand draft payable to the
Treasurer, KVS State Association of Bharat Scouts and Guides.
This fee should reach the KVS State HQ by 315! October every
year.

(d) Scout Fund

Apart from the registration fee and the quota money, every
Kendriya Vidyalaya shall contribute a sum of Rs. 3/- per student
per year out of the Vidyalaya Vikas Nidhi to the Scout Fund
being operated in the KVS(Hqrs.). A sum of Rs. 5/- per student
per year out of the VVN based on the total enrolment in the
Vidyalaya shall be sent to the Regional Office for conducting
Scout and Guide activities in the Regions.

Article 134. COMPULSORY MEDICAL CHECK UP OF
STUDENTS :

The Vidyalaya shall arrange regular medical check up of
students twice a year, once in July and again in January. For this
purpose, a qualified doctor shall be appointed by the Vidyalaya on
payment of a fee. The expenditure on medical check up and the
follow up action thereon, shall be met out of the Vidyalaya Vikas Nidhi.
The appointment of the doctors and the fee payable to them will be
on the following basis :-

1. The Vidyalayas located in defence establishments may request
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the Station Commander (Chairman of the Vidyalaya) to make
available the services of the military doctors, if necessary on
payment of a fee to be decided by the Station Commander or
the competent authority.

2. In Kendriya Vidyalayas located in civilian establishments and
non-regimental areas, the appointment of qualified doctors may
be made with the approval of the Executive Committee. As far
as possible, the recommendations of the State Medical
Authorities shall be obtained and the Medical Officers or
honorary doctors attached to the government hospitals or
dispensaries be got appointed for this purpose on payment of
suitable fees.

3. The Medical Officer selected by the Vidyalaya for this purpose
may appoint, at his own cost, a compounder or a nurse to
assist him in the routine medical check-up of the students.

4, The fee payable to the doctor including payment of
compounder/nurse, etc. in all cases shall not exceed the
financial limit as fixed by the Sangathan per child per annum.

5. Each student of the Vidyalaya shall be checked up in the above
manner twice a year and a medical card shall be got completed
by the Medical Officer. The cost of printing the medical card
will be met out of the Vidyalaya Vikas Nidhi.

6. The medical cards will be maintained by the class teacher
concerned and on the basis of the remarks made by the Medical
Officer, intimation will be sent to the parents wherever such
intimation is necessary. A suitable format of the intimation may
be got prepared in consultation with the Medical Officer. Parents
shall be advised to take action on the medical reports and the
position shall be reviewed before the next medical examination
becomes due and reminders issued wherever necessary. The
expenditure involved in this connection shall also be met out of
the Vidyalaya Vikas Nidhi.
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CHAPTER XVII

GENERAL PROVISIONS FOR SCHOOLS

Article 135. FURNITURE :

Physical comfort, economy in material and labour and durability

shall be the main consideration in the design of furniture for Vidyalayas.
All furniture, fixtures and equipment shall be scaled to the size of the
pupils for whom they are intended. Great care and prudence shall be
exercised while ordering furniture for different classes. In particular,
it shall be ensured that all items of furniture, particularly desks, chairs
and tables purchased by the Vidyalaya are elegant and conform to
the size and height of the age group of children for whom they are
intended.

1.

All heads of the Vidyalayas and offices shall try out the substitute
of wood/other panel products as far as possible for classroom
and office furniture. For students, dual desks of steel frame
with box top, seat and back, should be procured. Products
which provide substitute for natural resources as well as are
environment friendly and energy efficient shall be encouraged.
Homogenous, compact and dense sheet material having the
following specifications should be used :

“Agro-waste based medium density Fiber Board conforming
to 1S1 12406-1999.”

The number of pupils/teachers in a Vidyalaya shall be the
yardstick for determining the number of pieces of articles of
furniture required to furnish the Vidyalaya. '

All purchases of equipment and furniture shall be made in
accordance with the procedure for purchase of articles laid
down by the Sangathan.

Details and scales of standard articles of furniture for
Vidyalayas drawn up by the Sangathan are given in the
Accounts Code.

No article outside the standard list of furniture and in excess of
the quantities stated therein should be purchased out of the
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grants sanctioned by the Sangathan. if any article of greater
utility outside the above list of furniture is proposed to be
purchased, prior sanction of the Sangathan should be obtained
before making a commitment.

It shall be ensured that only articles of good quality are
purchased and that their prices are competitive and reasonabile.

Article 136. VIDYALAYA PATRIKA :

(i

(ii)

(iif)

Vidyalaya Patrika shall be published to encourage the art of
writing amongst the students and to train the young minds to
express themselves freely. The teachers may also contribute
articles in the Patrika, but the articles should be thought-
provoking and should deal with matters of scientific, historic,
or literary interest. To encourage writing habit, the teachers
shall guide the students on proper lines and give hints to them
on various topics with a view to bringing out the hidden talent
and creative art in them.

The Patrika shall encourage children’s participation in various
co-curricular programmes. Accordingly, pictures exhibiting their
activities on the play fields, or on stage or in debates etc. shall
be given a prominent place in the Patrika. Photographs of pupils
winning prizes and shields in inter-district or inter-State
tournaments or winning credits in all-India or international
competitions shall appear in the Patrika with suitable captions
so as to inspire the spirit of healthy competition amongst them.

The Patrika should mirror the various activities of the Vidyalaya,
progress made and distinctions achieved in academic, cultural
and sports fields, etc.

(@) Every Vidyalaya shall bring out the Patrika by July every
year.

(b) No advertisement of commercial nature which is offensive
to the sensibilities of the children shall be accepted by
the Vidyalaya from outsiders for publishing in the Patrika.

(c) Inordertokeep the Members of the Sangathan informed
about the activities and progress of the Vidyalaya, a copy
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of the Patrika shall invariably be forwarded to the Members
of the Sangathan.

(d) Except on special occasions, messages from dignitaries
not directly connected with the school shall not be solicited
as they do not in any manner enhance the value or
popularity of the Patrika.

Article 137. VIDYALAYA LIBRARY AND LABORATORIES :

(i) Each Vidyalaya shall establish and maintain well-equipped
library and laboratories as per the requirements of the students.

(i)  Thesuccess of a library depends largely on the proper selection
of books, periodicals and journals and as such proper attention
shall be paid to this matter. A small committee of teachers
headed by the Principal, who have a genuine love for books,
shall be entrusted with the task of selecting books for library.
This committee will study book reviews, consult catalogues
and select books, keeping in view the natural and psychological
tendencies of the pupils, their age-group and intelligence levels.

(iii)  The books selected for library shall be graded according to the
difficulty level of the content, language and concepts used in
them. Thus, the books shall be arranged and stacked in two
sets —one for each grade/class. Each set should have sufficient
number of books to satisfy the needs of the class for which it
is meant. These books should be diversified in content so that
every student will be able to select books to suit his/her aptitude
and interest.

(iv) Inorderto enlarge readership of the books and avoid probable
misuse of library books, the following guidelines shall be
followed for issue and return of library books to Principals and
teachers of the Vidyalayas :-

() For Principals

For Principals, books other than those required for official
use shall be issued for a maximum period of one month,
however, there shall be no such restriction of issue of
books required by the Principal exclusively for official use.
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Not more than 7 books (besides those required for official
use) may be issued at a time (one time) for a maximum
period of one month.

All books may be re-issued to the Principal after completion
of the annual stock verification.

(ii)y For Teachers
Teachers may be issued text books and teachers’ guides
required for the classes and subjects taught by them for
the whole academic session.
The teachers may be issued additional books related to
the subjects being taught by them for the whole academic
session with the written permission of the Principal.
In addition to the above, teachers may be issued 5 general
books for a maximum period of one month at a time.
(iii) For Students
Not more than two books shall be issued to a student at a
time for a maximum period of 10 days.
Note :

No reference book shall be issued from the library.

All books issued shall be returned to the library at the
time of annual physical stock verification.

Any book issued to a teacher can be recalled by the
librarian under instructions from the Principal at any time.

Books required by the teachers for attending In-service
Training Programmes during the vacation may be re-
issued after the annual physical stock verification.

Article 138. CLASS LIBRARIES :

Class Libraries shall be set up in all Vidyalayas for class I to V.
These libraries shall be placed under the charge of class teachers.
The class teachers may be issued a set of books from the library
which commensurates with the standard and interest of the age group
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of the children of the class concerned. The number of books to be
issued for each class/section shall be equal to the total number of
pupils’ enrolment in the class / section plus 25%. These books shall
be stocked in iron / steel boxes (sizes 2 ' x %’ x ¥’) with wheels
attached to ensure mobility and locking arrangements to ensure safety
and security.

The books to be included in the class libraries shall be selected
jointly by a committee comprising the librarian, the class teachers,
one or two teachers interested in children’s literature and two students
(to be nominated by the Principal). The class teacher, in-charge of
this library, will issue and collect books from the students during the
library periods. After a few months when the books have been read
by all students of the class, the teacher shall exchange the box of
books with that of the other class teachers.

The class teacher shall ensure that every pupil in the class
maintains a note-book in which the name of the book read, its author
and a brief account of the content is recorded.

The librarian shall issue books to the class teachers at the
beginning of the academic session or as and when necessary after
making entries in his record.

Article 139. STUDENT’S DIARY :

Each Vidyalaya shall have a Student’s Diary of its own. In order
to ensure uniformity in physical get up (format, size, printing etc),
coverage and contents, the following shall be the specifications and
contents of the diary :

L Format and Physical Get up
(i) Size: The size of the diary shall be 8.5" x 5.5".
(ii) Page: The diary shall contain about 100 pages.

(ii) Print: The size of the print shall not be very small, so that
the students of even primary classes are able to read it

properly.
(iv) Binding: It shall be hard-board bound/laminated.

183



Article 139
1. Contents

(i) The name of the Vidyalaya shall be printed on the cover.
There shall be a page which should provide for student’s
name, class, section, house, residential address,
telephone number of the parent, if any.

(i) The main features of the Kendriya Vidyalaya scheme shall
be incorporated in the diary.

(iii) A little background information about the Vidyalaya may
also be given indicating the year of its establishment and
the facilities available in it.

(iv) The rules of the Vidyalaya and other information as given
below may be incorporated in the diary :

(a) Admission: Categories eligible for admission in order
of priority, admission test for new entrants, etc.

(b) Examination and promotion
(c) Withdrawal

(d) Code of conduct prescribed for pupils by the
Vidyalaya.

(e) Vidyalaya Uniform

() House system

(g) Various activities of the Vidyalaya
(h) Physical Education

(i) Students’ Council

(j) Fees and Funds

(k) The courses of studies with combination and group
of subjects, etc.

() List of holidays and vacations.

(m) The school prayer as well as the pledge in Hindi and
English. The wordings of the National Anthem should
also be given.
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Iv.

Blank Pages shall be provided for students to fill in the home
assignments given in the school. Each page shall cover two
dates.

Cost of Printing

The entire expenditure on printing of the diary shall be met out
of the Vidyalaya Vikas Nidhi. Every student shall be supplied
one copy of the diary free of charge. The expenditure to be
incurred in bringing out the diary shall be decided by the
Executive Committee.

The number of copies to be printed shall be based on the
students’ strength plus a few extra. Unnecessarily large number
of copies shall not be printed.

Article 140. INCENTIVE AWARDS TO TEACHERS :

KVS shall give Incentive Awards to outstanding Principals and

teachers of the Vidyalayas who have put in a minimum of 15 years of
exemplary service in the Sangathan by selection on an all-India basis.
Details of the scheme shall be as given at Appendix XXXVIII.

Article 141. NATIONAL AWARDS TO TEACHERS :

(@)

(b)

The scheme of National Awards for Teachers as instituted by
the Ministry of Human Resource Development (Deptt of
Education), Government of India, shall be applicable to the
teachers of KVs.

Sixteen Awards have been allocated to the teachers working
in Kendriya Vidyalayas.

The following categories of teachers shall be eligible for awards
from the Sangathan under this Scheme :-

1. Teachers teaching upto class VIII. (This award is open to
such teachers only who have put in at least 15 years of
service). -6 Awards

2. Secondary / Senior Secondary teachers. (This award is
open to teachers teaching secondary / senior secondary
classes who have at least 15 years of teaching experience
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and is also open to Principals who have putin a minimum
20 years of service. - 6 Awards

3. Special award to Secondary teachers with physical
disability and teachers working with children with physical
disabilities -2 Awards

4. Special category awards for PRT with disability. Eligibity
condition are Same as 3 above. -2 Awards

Details of the scheme are as given in Appendix XXXIX.

Article 142. FUNCTIONING OF HOSTELS :

Students of Kendriya Vidyalayas whose parents/guardians are

not residing in the town in which the Vidyalaya is located shall be
eligible for admission to Vidyalaya Hostel in order of priorities laid
down for admission to Kendriya Vidyalayas. The admission in hostel
will be given to the students of class VI and above.

Article 143. HOSTEL CHARGES :

(a)

(c)

Hostel charges shall be recovered in full every quarter from
each boarder. At the time of admission to the hostel, a deposit
comprising one quarter’s hostel charges and security deposit
of Rs.1000/- shall be collected from each student in advance.

The Hostel Fund shall be administered in such a way that the
running of the hostel is self-supporting on ‘no profit no loss’
basis over the period of an academic year. The seat rent shall
be Rs.200/- per month per student.

A Mess Committee comprising student representatives and
warden will be formed in the hostel to run the mess on co-
operative basis. Utensils and other infrastructure shall be
provided by the Sangathan but the entire expenditure in running
the mess shall be shared by the students staying in the hostel.

The main functions of the Mess Committee shall be as follows:
(i) Procurement of ration and other food items.

(i) Hiring of kitchen staff as per requirement.

(i) Accounting of income/expenditure and apportioning it
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(d)

amongst the hostellers.

The hostel charges shall be paid on or before the 15" day
either of every month or every quarter. If the 15" of a month
happens to be a holiday, the charges may be collected on the
next working day. After the 15" of a month, a late fee of Rupees
Five per day shall be levied.

Article 144. STAFF FOR HOSTEL :

(a)

(b)

(c)

One Warden (PGT) and one Assistant Warden (TGT) selected
from amongst Vidyalaya teachers for their special competence
shall be provided for every hostel. The Warden will be provided
married residential quarters near the hostel, where such
quarters have been built. The Assistant Warden will live in single
accommodation, provided as part of the hostel, where such
accommodation has been built. These will be rent-free. The
Warden shall receive an honorarium of Rs.600/- per month
subject to recovery of water and electricity charges for the
accommodation provided. The Assistant Warden shall receive
an honorarium of Rs. 400/- per month. The Warden will be in
overall control of the hostel and function as the Hostel
Superintendent. He will be assisted by a Hostel Clerk in the
LDC’s grade, for making day to day arrangements in the hostel,
including purchases and accounts. The hostel clerk shall be a
regular employee of the Vidyalaya. He will be required to deposit
a Security Deposit of Rs.5000/- in cash or LIC Fidelity Bond
(premium to be borne by him).

For cleanliness, sanitation and gardening, private agencies
shall be engaged on payment to be made out of the VVN.

It shall be ensured that only woman-employees are appointed/
engaged for girls’ hostels.

Article 145. MEDICAL UNIT :

A medical service unit to serve the needs of both the Vidyalaya

and the hostel shall also be provided if there are sufficient number of
boarders in the hostel. The medical unit will comprise the following :

(a) A multi-purpose room

187



Article 146 Article 147

(b) Dispensary and dressing room

(c) A two-bed sick room.
(d) A nurse’s quarters.

The multi-purpose room, the dispensary and the dressing room
shall be attached to the Vidyalaya and the sick-room, nurse’s
quarters and the isolation room in the case of bigger hostels,
shall be attached to the hostel.

The nurse attached to the hostel will possess the following
qualifications:

(i) Matriculation
(i) ‘A’ Grade certificate from a recognized institution
(iii) Ability to speak Hindi fluently.

She will be appointed in the scale of Rs.4000-100-6000 and
will be treated as a regular employee of the Vidyalaya. She will
be provided with free accommodation where the nurse’s
quarters has been built.

Article 146. (a) Initial Outlay for Hostels : For procuring all non-
recurring items for the hostel, including furniture and equipment for
dormitory, dining hall, kitchen, sick-room and nurse’s quarters,
expenditure shall be met by the KVS(HQ).

(b)

Recurring Expenditure : All recurring expenditure (including
expenditure on water, electricity, contingencies, maintenance
and replacement of furniture and equipment) shall be met out
of the monthly collections from each boarder and deficit, if any,
shall be met out of the KVS funds.

Article 147. PARENT TEACHER ASSOCIATION :

In order to promote understanding and co-operation between

parents and teachers for the overall betterment of the students, every
Kendriya Vidyalaya shall have a Parent-Teacher Association. The
guidelines governing its functioning are as given below :-
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The name of the association shall be ‘Parent Teacher
Association’ of the Kendriya Vidyalaya hereafter referred to as
‘ASSOCIATION'.

AIMS & OBJECTIVES

(i)

(ii)

To promote co-operation of parents and teachers for
improving the educational facilities and programmes of
the Vidyalaya in particular and education in general

To hold seminars, workshops, discussions, cultural
activities and to arrange meetings of parents and
teachers.

To encourage the staff and students of the Vidyalaya
through incentive awards, etc.

To promote understanding and co-operation between
members of the Vidyalaya and the community regarding
school life and work and social service.

To maintain harmonious relations between parents and
teachers for betterment of the students.

MEMBERSHIP

a)

Every parent (parent can either be mother or father or
legal guardian of the children studying in the school) of a
child studying in the Vidyalaya shall be member of the
PTA.

Teacher Member : All members of the teaching staff of
the school shall ipso facto be members of the Association
but the membership shall lapse immediately on their
ceasing to be members of the teaching staff of the school.

Registers of Members etc. : Register showing the names,
addresses and brief description of the members shall be
maintained in the office of the Association and a copy of the
same shall be given to the Vidyalaya Management Committee
for their record.

AUTHORITIES OF THE ASSOCIATION
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(a)

(b)

Executive Committee:

(i

(ii)

(i)

(iv)

The management of the affairs of the Association shall
be vested in the executive committee which will consist
of seven members.

All members will be nominated by the Chairman. These
will include four Parent Members out of which at least
two shall be women and two teacher members.

The Principal of the school shall be the ex-officio Chairman
of the Association.

The term of the parent members as well as teacher
members of the Executive Committee shall be two years
or till the child of the parent ceases to be a student of the
Vidyalaya or the teacher ceases to be posted in that
Vidyalaya.

Office Bearers of the Association

ii)

The following shall be the honorary office bearers of the
Association:

Chairman Principal of the Vidyalaya

- Vice Chairman Parent Member (to be decided by

the four parent members
nominated by the Chairman,
VMC, from amongst themselves)

Secretary Parent Member (to be decided by
the four parent members
nominated by the Chairman,
VMC, from amongst themselves)

Joint Secretary Teacher Member (to be decided
by the two teacher-members
nominated by the Chairman,
VMC, from amongst themselves)

Three other members Two parents and one teacher (out
of the four parents and two
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teachers nominated by the
Chairman, VMC, as members of
the PTA)

No remuneration shall be paid to the Office Bearers.

Vacancy: In the event of any vacancy occurring in the
Executive Committee during its term due to transfer,
resignation, death or otherwise, it may be filled up by co-opting
a member of the same group by the Executive Committee
and the co-opted member shall hold office for the rest of the
period.

CHARTER OF DUTIES:

Functions of the Executive Committee:

(i)

The Executive Committee shall look after the affairs of
the Association and manage the business of the
Association.

It may appoint a sub-committee from amongst the
members of the Executive Committee or members of
the Association and assign such functions to them as
may be considered necessary in the best interest of the
Association.

The Executive Committee shall have full powers to make
or amend rules and bye-laws consistent with the
constitution of the Association which will be placed before
the General Body for censideration in its next meeting.

Functions of the Office Bearers:

Chairman: The chairman shall attend and preside over
all meetings of the Executive Committee and the General
Body, preserve due order and approve the minutes of the
meeting of the Association

Vice-Chairman: In the absence of the Chairman, the
Executive/General body may request the Vice-Chairman
to preside over the meeting and to perform the functions
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10.

and duties of the Chairman.

ii. Secretary. He shall be in charge of the Association’s office
and shall be responsible for conducting the day-to-day
affairs, calling of meetings of both the Executive and the
General Body, recording of proceedings and issue of
minutes of meetings, maintaining of registers and records
of the Association, preparing the annual reports and
perform all other functions generally incidental to the office
of the General Secretary.

iv. Jt. Secretary. The Jt. Secretary shall assist the Secretary
in the discharge of his/her duties and in the absence of
the Secretary, the Jt. Secretary shall act for him/her as
the Secretary.

REMOVAL OF OFFICE BEARERS AND MEMBERS OF
THE ASSOCIATION.

The Executive Committee may, by giving sufficient notice and
on a resolution passed by at least two-third of its members,
remove, suspend or expel any member or office-bearer of the

-Association who in its opinion has been guilty of conduct

calculated to injure or bring disrepute to the Association or
who has acted contrary to these rules. This should be informed
to the general body in its next meeting.

FUNDS AND FINANCE:
The PTA shall not collect or maintain any funds.

MEETING OF THE EXECUTIVE COMMITTEE:

a) The Secretary shall convene all meetings of the
Association in consultation with the Chairman. The
Chairman, when present, shall preside at all such
meetings. in the absence of the Chairman, the Vice-
Chairman may act for him/her.

b) The Executive Committee shall meet a minimum of three
times a vear to transact the business of the Association
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after giving three days’ clear notice in writing to all its
members, specifying the agenda to be considered at such
meeting. At least 1/3 of the total strength of the Executive
Committee shall be necessary to form a quorum, but no
quorum shall be necessary for an adjourned meeting.

¢) On a special requisition made by any five members of
the Executive Committee addressed to the Secretary, an
extraordinary meeting of the Executive Committee may
be convened after giving three days’ notice to all members
of the Executive Committee.

d) Decisions in the Executive Committee shall be taken on
the basis of simple majority and in case of a tie, the
Chairman shall have a casting vote.

ANNUAL MEETING OF THE GENERAL BODY:

The annual meeting of the Association shall be held within six
months from the close of the financial year. At least 7 days’
notice for the date and place of such meeting shall be given to
all members of the Association for transacting the. following
business:

i)  To present the Annual Report of the Association.

ii) To transact any other business recommended by the
Executive Committee

QUORUM FOR THE GENERAL BODY MEETING:

The quorum for the general body meetings, whether annual or
extra ordinary, shall be 50 parent members personally present
but no quorum shall be necessary for an adjourned meeting
unless it is a meeting called by the members through
requisition,

AMENDMENT OF THE CONSTITUTION:

The constitution of the Association may be amended by the
General Body if at least 2/3' of the members present vote for
amendment, on an advance notice of at least 07 days.
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INTERPRETATION OF THE CONSTITUTION, RULES &
BYE-LAWS:

KVS shall be the competent authority for interpretation/
clarification on any of the articles/rules, constitution, bye laws
of the Association in the event of any dispute or any uncertainty.
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CHAPTER XVIlIl

LAND AND BUILDINGS

Article 148. LAND:

As per the terms and conditions accepted at the time of opening
of a Kendriya Vidyalaya, a suitable plot of land, free of cost, and
adequate and safe temporary buildings for running of the Vidyalaya
shall be provided by the sponsoring agency till Kendriya Vidyalaya
Sangathan constructs its own permanent school building.

(1) REQUIREMENT OF LAND

a. For developing an ideal Kendriya Vidyalaya campus, a
plot of land measuring 15 acres is generally required for
the school building, residential accommodation and sports
facilities, etc.

b. The modified requirement of land as under was approved
by the Board of Governer KVS in its 72 meeting held on

27.02.2005.
S.No. Location Lower Limit
1. Metropolitan cities  4.00 acres (40% building area

(like Delhi, Kolkata, & 60% play field or subject
Mumbai, Chennai) to master plan)

2. Hilly Terrain Contiguous plot fairly levelled
measuring 6.00 acres
Urban Area 8.00 acres
4, Rural/Semi 10.00 acres
Urban Area

(2) PROCEDURE FOR TRANSFER OF LAND

(2.1) Sanction for transfer of land

(a) In respect of the Defence sector Kendriya Vidyalaya,
GOC-in-C/AOC-in-C/FOC-in-C shall issue the sanction
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(c)

(d)

order for transfer of Defence land on 99 years’ lease basis,
along with structure, if any, standing thereon.

For Kendriya Vidyalayas located in Para-military stations
(CRPF, BSF, ITBP, CISF), sanction order for transfer of
land shall be issued by Directorate General of the
concerned force, under the Ministry of Home Affairs on
99 years’ lease basis.

For Kendriya Vidyalayas located in Railway
establishments, sanction order for transfer of land shall
be issued by the General Manager of the concerned
Railway on 99 years’ lease basis.

In respect of Civil sector Kendriya Vidyalayas sponsored
by the State Govt., land shall be provided on permanent
grant/lease basis and sanction order for transfer of land
shall be issued by the Governor of the State or the authority
to whom the powers have been delegated in the State
Govt., generally the District Collector on behalf of the State.

(2.2) Execution of the Lease Deed

(a)

(b)

()

(d)

The Joint Commissioner (Admn.), shall be the competent
authority to sign the lease deed on behalf of the Kendriya
Vidyalaya Sangathan in view of the provisions in
Memorandum of Association of Kendriya Vidyalaya
Sangathan.

The lease document (in quadruplicate ) prepared on the
basis of the standard lease agreement duly vetted by the
Regional office shall be sent to the KVS Headquarters by
the Assistant Commissioner concerned for signature of
the Joint Commissioner (Admn.).

After the signature of the Joint Commissioner (Admn.),
the lease deed shall be got registered by the school.

Wherever land is transferred by the State Government
on permanent grant basis (transfer of title), lease deed
shall not be required. In such cases, copies of the
Revenue record shalt be kept in record, showing the title
of land in the name of the Kendriya Vidyalayg.
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Article 149. SPACE NORMS :

(1)

(2)

3

(4)

School buildings of Kendriya Vidyalayas shall be planned based
on the space norms of school buildings as given at
Appendix - XL.

Architectural Planning Consideration

Suggestive guidelines for Architectural planning are given in
Appendix-XLI with special reference to the requirements of
Kendriya Vidyalaya buildings.

Types of School Buildings

School buildings shall be classified in the following categories,
depending upon the enrolment of the Vidyalaya :

Type No. of Sections Strength
A-I Single 400
(1-X)

A-| Single 480
(=X

A Two 960
B Three 1440
C Four 1920

STAFF QUARTERS

Normally 11 units of staff quarters shall be constructed in
Kendriya Vidyalayas having 2 sections. Additional 10 units of
staff quarters shall be considered subsequently depending
upon the requirement. These would be of the following types :

Type No. of Quarters
Phase-| Phasg-I!
L 02 02
1 04 04
1. 04 04
V. 01 —_
11 10

More quarters of hostel type accommodation shall be
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considered for sanction by the Commissioner, KVS, depending
upon the location of the Kendriya Vidyalaya, hardships faced
by teachers in terms of distance and prevailing market rent of
private accommodation.

* After privatization of Group ‘D’ post. The Type -|, quarter are
not being constructed in New KV's

Staff quarters shall be planned based upon the plinth area
norms for residential accommodation of Govt. of India, Ministry
of Urban Development.

Article 150. CONSTRUCTION AGENCIES & CLASSIFICATION

(1)

2

3)

OF WORKS :

Governmental Agencies

All works of Kendriya Vidyalaya Sangathan shall ordinarily be
executed by the following Government agencies as ‘Deposit
Works’:

a. C.PWD.
b. MES

c. State PWD
d. Railways

MES undertakes KVS works as “Agency Services” and not as
“Deposit Work”.

Other Agencies

The agencies of the Central/State Govts., Nigams,
Corporations and Boards may also be selected to undertake
Kendriya Vidyalaya Sangathan works based on fixed time and
cost concept. Each of these agencies shall enter into an
agreement with the Kendriya Vidyalaya Sangathan.

Classification of Works
Kendriya Vidyalaya Sangathan works are classified as follows:

(a) Major Works: All construction works of school buildings,
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staff quarters, boundary walls, additional accommodation
and play fields etc. costing more than Rs.2.00 lakhs.

Minor Works: All campus works of miscellaneous nature
(new) costing less than Rs.2.00 lakhs.

Maintenance Works: Maintenance shall be defined as
the work undertaken in order to keep, restore or improve
every facility i.e. every part of the building, its services
and surroundings to an acceptable standard and to
sustain the utility and value of the facility.

Maintenance works shall be classified as follows:

(i)

Annual Repairs and Maintenance: These are works of
periodical nature (annual), to maintain aesthetics of the
building and services as well as to preserve their life, white
washing, colour washing/distempering, painting, cleaning
of service lines, cleaning of tanks (OHT, sump and septic
tank), minor carpentry works, plumbing and electrical
installations, etc.

Special Repairs: Special repairs are undertaken to
replace the existing parts of the building and services,
which got deteriorated on ageing of the building. It is
necessary to prevent the structure and services from
deterioration and to restore them back to their original
condition to the extent possible.

Note: Special repairs or minor works shall not be
sanctioned by KVS for rented/hired buildings.

Article 151. PROCEDURE & STAGES INVOLVED IN SAN'"

OF SCHOOL BUILDING PROJECTS :

(1) - Govt. Construction Agencies

The following stages would be involved in the
permanent school building through governr
agencies.

(a)
(b)

Opening of Kendriya Vidyalaya. .
Transfer and lease of land.
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(c) Formal requestto the Chief Engineer and Senior Architect
for preparation of the preliminary drawings.

(d) Approval of preliminary drawings by KVS.

(e) Submission of preliminary/approximate estimates (AEs)
by the Chief Engineer.

(f) Issue of Administrative Approval and Expenditure Sanction
(AA&ES) after scrutiny of estimate by E-in-C Branch in
the case of MES and by Kendriya Vidyalaya Sangathan
Works Branch in respect of other agencies. Release of
first installment of funds shall also be made along with
AA&ES for start of work.

(g) Tender finalization by the construction agency.
(h) Start of work.

(i) Monitoring the fund flow for the project based on monthly
progress report received from the Garrison Engineer (GE)/
Executive Engineer concerned.

() Completion of work.
(k) Handing/taking over of school building project.
() Completion report and settlement of accounts.

(2) Other Agencies

(a) The major works of Kendriya Vidyalaya (school building
and staff quarters) shall not be awarded directly to other
construction agencies. However, an agency may be
selected for such works based on the offer submitted by
each of them for a particular work.

After acceptance of the offer of the concerned agency,
AA&ES shall be issued by the Kendriya Vidyalaya
agathan.

Yead’ approval for start of work shall be issued by
Headquarters when detailed estimates, detailed
Jral drawings, structural drawings, bar chart, soil

tion reports have been submitted by the
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construction agency.

d) After the start of the work, the procedure of monitoring
etc. will remain the same as that of Govt. Construction
Agencies.

Minor works and repairs shall, however, be sanctioned
based on the same concept as for Govt. Agencies.

Article 152. FINANCIAL POWERS :

(1)

&7

(3)

Competent Financial Authority

The Commissioner shall be the competent financial authority
to accord Administrative Approval & Expenditure Sanction
(AA&ES) in respect of all types of works i.e. major, minor or
repairs.

Annual Repairs & Maintenance

Executive Committee with the approval of the Chairman, VMC,
shall be the competent financial authority for sanction of annual
repairs and maintenance work of the Vidyalaya.

Variations/Revisions

(a) Variation upto 10% of the approved cost will not require
fresh sanction. However, on completion of the work, final
expenditure statement will be submitted giving detailed
reasons for variation of cost.

b) Variation beyond 10% of the approved cost will require
revised sanction. For this, revised estimates will have to
be submitted by the construction agency for approval of
the competent financial authority giving valid justifications
in the form of statement of the case.

Article 153. MAINTENANCE OF VIDYALAYA BUILDING &

(M

CAMPUS :
Daily Upkeep

Daily upkeep and cleanliness of spaces inside the building,
proper upkeep of external services, roads, surface drains,
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@)

3)

(4)

sports facilities and improvement in the overall campus
environment shall be the responsibility of the Principal of the
Kendriya Vidyalaya.

Day-to-Day Repairs

For unforeseen repairs and repairs of petty nature, day to day
repairs/replacement after completion of the annual
maintenance and repair programme (preventive maintenance)
like replacement of taps, valves, stop cock, switches, fuses,
MCB:s etc., the Principal shall incur the expenditure out of the
‘VVN' as and when required.

Annual Repairs and Maintenance
(a) School Building

The Principal and the Executive Committee of the VMC
shall be fully responsible for the annual repairs and
maintenance of the school building and various campus
facilities (except annual repairs of Staff Quarters) out of
funds from the VVN. Annual repair & maintenance
programme will be carried out under the overall
supervision of the Executive Committee, keeping in view
the guidelines issued from time to time.

(b) Staff Quarters -

Annual repairs and maintenance of staff quarters (Civil &
Electrical), constructed by KVS, shall be carried out every
year out of the funds provided by the Kendriya Vidyalaya
Sangathan.

Special Repairs

Special repairs of any component of the school building, staft
quarters and other ancillary facilities constructed by the
Kendriya Vidyalaya Sangathan shall be executed through a
construction agency only. These shall be sanctioned out of
funds from the Kendriya Vidyalaya Sangathan or from the VVN.
Such proposals shall be considered along with estimates,
giving details of the component requiring special repair, year
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of construction of building/facility, planned life of the facility,
reasons for deterioration, if it is during the planned life,
photographs showing the state of affairs etc. A detailed report
with recommendations of the competent engineer of the
construction agency shall also be obtained mentioning causes
of the deterioration and recommended treatment and its life, etc.

(5) Repair Schedule
(a) Annual repairs -

(b) Day-to-day repair -

(c) Daily upkeep & maintenance -
Article 154. MONITORING OF WORKS :

1) Monitoring Committee

During Summer break/
Winter break.

As and when required
during the year.

Throughout the year

A committee of the following shall be constituted at the
Vidyalaya level for regular monitoring of major/minor works
sanctioned by the Kendriya Vidyalaya Sangathan :-

a. Chairman, VMC or his nominee

b. Representatives of local unit of
CPWD or MES or Railways or
State PWD (one each from:
Civil & Electrical)

c. Representatives from nearby

Civil Engineering Department,

- Chairman
- Member

- Member

Engineering College or Polytechnic

d. Representative of the
Construction Agency

e. Teachers from the Vidyalaya

- Member

- Member

(PGT(Sci.), SUPW Teacher, PET)

N
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(2

3

(4)

f.  Principal - Member Secretary

The meeting of the Monitoring Committee shall be convened
once in a month to :

a. Ensure timely start of work.

b. Inspect construction work and review progress of the
work.

c. Review the schedule of work (BAR Chart) to ensure
completion of the work in time.

d. Expedite handing over/taking over of completed work and
rectification of defects.

e. Expedite settlement of accounts of completed work.

The minutes of the meetings of the Monitoring Committee
shall be sent to all members and also to the Head of the
Construction Agency.

Handing Over/Taking Over

The Principal of the Kendriya Vidyalaya shall take possession
of the completed work from the Construction Agency soon
after rectification of defects, if any, pointed out by the Monitoring
Committee.

Rectification of Defects

After taking over the possession, defects, if any noticed during
the visit of the facility, shall be brought to the notice of the
construction agency for rectification well within the defects
liability period. The Principal shall ensure that the defects are
removed by the Construction Agency.

Retention Money

(a) The Principal shall issue ‘no defect’ certificate to the
construction agency i.e. MES, CPWD, Railway and State
PWD on completion of the defects liability period based
on which these agencies shall release security deposit/
retention money to the contractor.
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(b) In respect of other agencies, the retention money shall
be kept by the Principal of the Vidyalaya till successful
completion of the defect liability period.

Article 155. TIME SCHEDULE :

The following time schedule shall be followed for start/execution
and finalisation of accounts of all works with reference to the date of
the issue of AA&ES :

(1) Start of Work

(a) Major Work : Within 6-9 months time.
(b) Minor Work : Within 3 months time.
(c) Special Repairs : Within 3 months time.

(2) Execution Period
(a) Major Works

(i) School building : 18-24 months
depending upon
the size and
location

(i) Staff quarters : 12-18 months.
depending upon

the number
(b) Minor Works : 3-6 months.
(c) Special Repairs : 3-6 months.

(d) Final Expenditure statement and settlement of accounts
(i) Major Works : Within 6-12 months of completion
(i) Minor Works : Within 3 months of completion
(iii) Special Repairs : Within 3 months of completion

Article 156. KVS STAFF QUARTERS :

The Principal shall function as the caretaker of all the assets
atc. to be maintained and in the possession of the Kendriya Vidyalaya
Sangathan.
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CHAPTER - XIX

SERVICE ASSOCIATIONS/JOINT CONSULTATIVE
MACHINERY AND GRIEVANCE REDRESSAL

Article 157. SERVICE ASSOCIATIONS AND JOINT
CONSULTATIVE MACHINERY :

Detailed regulations governing recognition of service
associations shall be as given in Appendix XLI(A). To promota
harmonious relations and to secure the greatest measure of
cooperation between the Sangathan and its employees in matters of
common concern, a scheme of Joint Consultative Machinery shaft
be introduced at the Headquarters and Regional levels. The essential
features of the scheme for setting up such a machinery shall be as
given at Appendix XLII (B) and (C) respectively.

Article 158. REDRESSAL OF GRIEVANCES :

Pursuant to the instructions issued by the Department of
Administrative Reforms and Public Grievances, Government of India,
Ministry of Human Resource Development and Kendriya Vidyalayg
Sangathan, Grievance Celis shall be created for the redressal of
public/employee grievances at the KVS, H.Qrs., and in all Regionaﬂ
Offices. The salient features shall be as under:-

(1)  ACentral Grievance Cell shall function at the KVS H.Qrrs., with
the Deputy Commissioner (Personnel/Administration) as the
Central Grievances Officer.

(2) Each Regional Office shall have a Regional Grievance Cell
and one of the Education Officers of the Region concerned
shall function as the Regional Grievances Officer.

(3) The main responsibility of the Grievances Officers at the KVS;
H.Qrs. and the Regional Offices shall be to attend to the
grievances of the employees/public received through personal
representations, communications, newspapers and such othel
various sources. All the grievances received in the office shal
be diarised meticulously and the Grievances Officer will take
decisions on grievances as quickly as possible. If need be,
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Article 159

grievances shall be referred to the officer/department
concerned for a quick decision and redressal.

With a view to providing opportunity to the employees and the
public to meet the Regional Grievances Officer on a fixed day,
the Assistant Commissioner/Grievances Officer shall, to the
extent possible, remain at the Headquarters on Wednesdays
and keep apart two to three hours during the day for meeting
the employees/public for presentation of their grievances.

Sometimes grievances are also reported in the newspapers.
Such grievances shall also be taken into account and
redressed as quickly as possible. In case the matter relates to
the Headquarters, the same shall be brought to the notice of
the Central Grievances Officer.

A quarterly report shall be prepared to monitor the progress of
disposal of public grievances. The Regional Offices will send
the quarterly return in this regard by the 29 of the month following
the quarter ending in March, June, September and December,
and the KVS H.Qrs. shall send the consolidated returns to the
Ministry by the 6™ of the month.

Article 159. CELL FOR REDRESSAL OF GRIEVANCES OF

SC/ST EMPLOYEES OF KVS :

in order to ensure due consideration and timely redressal of

the grievances of the employees of KVS belonging to SC/ST
categoeries and to comply with the orders issued by the Govt. of India
from time to time in this regard, a committee comprising the following
officers shall be constituted at the KVS(HQ):

) Dy. Commissioner (Admn.) . Convenor
i) Section Officer dealing with grievances : Member
ii) Official concerned dealing with grievances : Member
The duties and functions of the Committee shall be as under:

t.  To consider grievances received from SC/ST employees
of KVS and their quick disposal.
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2. To liaise and monitor for quick disposal of all the
grievances referred by SC/ST Commission/Ministry of
HRD/ Prime Minister’s Office.

3. To maintain liaison with the Chief Grievances Officer at
KVS Hgrs. and other appropriate authorities for supply of
required information, answering queries and clearing
doubts.

4. To allow personal hearing to the aggrieved SC/ST
employees of the Sangathan, if so requested, for quick
disposal of the grievances.

Article160. CELL FOR REDRESSAL OF SEXUAL
HARASSMENT COMPLAINTS BY WOMAN
EMPLOYEES :

In terms of the guidelines and the norms laid down by the
Hon'ble Supreme Court of India and the Government of India’s
decision No.25 under Rule 3-C of the Central Civil Services (Conduct)
Rules, 1964 as applicable to the employees of the KVS, a Committee
shall be constituted at the KVS(HQ) and one each in all Regional
Offices for the redressal of complaints of the woman employees
alleging sexual harassment.

The Committee shall consist of one woman officer of the
Sangathan/Region, one representative of an N.G.O. working in the
field of women’s welfare and one more officer.

The Committee set up at the KVS(HQ) shall look into
complaints received against Group ‘A’ officers of the KVS(HQ),
Regional Offices and Kendriya Vidyalayas and against all other ‘B’,
‘C’ and ‘D’ category employees working in the KVS Headquarters.
The complaints against all other ‘B’, ‘C’ and ‘D’ category employees
will be looked into by the Committees set up in Regional Offices in
respect of employees of that Regional Office and Kendriya Vidyalayas
coming under its jurisdiction.
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APPENDIX — |

KENDRIYA VIDYALAYA SANGATHAN

(Registered as a Society, under the Societies Registration

Act, XXI of 1860)

Memorandum of Association

The name of the Society is “Kendriya Vidyalaya Sangathan”
(hereinafter referred to as ‘the Sangathan’).

The office of the Sangathan will be situated in Delhi or at such
otner place or places as the Sangathan shall determine.

The objects for which the Sangathan is established are :-

(a

(©)

(€)

(h

To provide, establish, endow, maintain, control and manage
schools, hereinafter called ‘the Kendriya Vidyalayas’ for the
children of transferable employees of the Government of
India, floating population and others and to do all acts and
things necessary for or conducive to the promotion of such
schools;

To take over the assets, properties and engagements of
the institutions already set up for the purpose mentioned in
(a), and known as Kendriya Vidyalayas, the names,
addresses and particulars whereof appear in ‘Annexure-A’
hereto;

To establish, develop, maintain and manage hostels for
the residence of the students of Kendriya Vidyalayas;

To aid, establish and conduct other institutions as may be
required for the furtherance of the Sangathan’s object in
any part of india;

To prepare, introduce, supervise and amend the curricular,
syllabi and other programmes regarding the education of
pupils of Kendriya Vidyalayas;

To create teaching, administrative, technical, ministerial and
other posts under the Sangathan and to make
appointments, promotions and transfer thereto and arrange
training for them;
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(9)

(h)

(i

1)

(k)

()

To constitute boards, committees or other bodies as may
be deemed fit and to prescribe their powers, functions,
tenure, etc.;

To acquire, hold and dispose of property in any manner
whatsoever for the purpose of the Sangathan provided that
the prior approval of the Central Government is obtained in
the case of acquisition or disposal of immovable property,
and to construct, improve, alter, demolish, repair and
maintain any building or buildings for purposes of the
Sangathan;

To deal with any property belonging to the Sangathan in
such manner as may be deemed fit for advancing any of
the objects aforesaid;

To give pension, gratuities or charitable aid to teachers,
staff and other employees or ex-employees of the
Sangathan or to their wives, children or other dependents
and to form and contribute to provident fund and benefit
funds for the benefit of any persons employed by the
Sangathan, or of wives, children or other relatives or
dependents of such persons;

To maintain a fund to which shall be credited;
(i) All moneys provided by the Central Government;
(i) Alifees and other charges received by the Sangathan;

(iii) All moneys received by the Sangathan by way of
grants; gifts; donations; benefactions; bequeaths or
transfers; and

(iv) All moneys received by the Sangathan in any other
manner or from any other source;

To subscribe to or become a member of or to take over or
to co-operate or amalgamate with any other organisation,
institution or association having objects wholly or in part
similar to those of the Sangathan and to aid any such
existing institution in such manner as the Board of
Governors may think fit;
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(m) To fix and arrange to collect such fees and other charges
as may be laid down by the Ruies and Regulations under

them;

(n) To deposit all moneys credited to the Fund in such banks
or to invest in such manner as the Sangathan may, with
the approval of the Central Government, decide;

(o) To borrow or raise moneys with or without securities or on
the security of a mortgage charge, hypothecation of pledge,
over all or any other immovable or movable properties
belonging to the Sangathan or in any other manner
whatsoever;

(p) To draw, make, accept, endorse or discount cheques,
notes or other negotiable instruments and for this purpose
to sign, execute and deliver such assurances and deeds
as may be necessary for the purposes of the Sangathan;

(g) To do all such things as may be considered necessary,
incidental or conducive to the attainment of all or any of the
objects of the Sangathan;

4. - The Government of India in the Ministry of Human Resource
Development (Department of Education) may from time to time,
appoint one or more persons to review the work and progress
of the Sangathan and to hold enquiries into the affairs thereof;

5. The Government of India may suo motto or on the report of the
review referred in the preceding paragraph issue such directions
to the Sangathan as it may consider necessary for the
furtherance of the objects of the Sangathan and for ensuring its
proper and effective functioning and the Sangathan shall be
bound to comply with such directions.

6. The Income and Property of the Sangathan, howsoever derived,
shall be applied towards the promotion of the objects thereof as
set forth in the Memorandum of Association, subject to such
conditions or limitations as the Government of India in the Ministry
of Human Resource Development (Department of Education)
may, from time to time, impose. No part of the income and
property of the Sangathan shall be paid or transferred, directly
or indirectly, by way of dividends, bonus or otherwise, howsoever
by way of profit, to the persons who are or at any time have
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been members of the Sangathan or Board of Governors or to
any of them or to any persons claiming through them or any of
them provided that nothing therein contained shall prevent the
payment in good faith of remuneration to any members thereof
or other persons in return for any services rendered to the
Sangathan or of travelling allowance, halting, or other similar
charges.

7. The names and addresses and occupations of the first members
of the Governing body of the Sangathan (referred to in the Rules
as Board of Governors) to whom by the Rules of the Sangathan
the management of its affairs is entrusted are as follows as
required under Section 2 of Societies Registration Act XXl of
1860 (Punjab Amendment act 1957) as extended to the Union

Territory of Delhi.
S. Name Designation Address Occupation
No.
1. Sh. P.N. Kirpal Chairman Secretary Gowt.
Ministry of Service
Education
2. Sh.L.O. Joshi Vice Chairman Jt. Secretary -do-
& Commissioner  Ministry of
KVS Education
3. Sh. Prem Narain Financial Deputy Financia! -do-
Member Adviser to the
Ministry of
v Education
4. Sh. SP Srinivasan Member Deputy Secretary -do-
JIO, Ministry of
Defence
5. Sh.LS Chandrakant Member Joint Director -do-
, NCERT
6. Sh. S Mishra Member Director of Public -do-
Instruction
Cuttack, Orissa
7. Sh.VVJohn Member Director of -do-
Education
Rajasthan, Jaipur
8. Tobe appointed Director of Director, KVS -do-

organisation
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We, the several persons whose names and addresses and

occupations are given below, having associated ourselves for the

objects mentioned in this Memorandum of Association, do hereby

subscribe our names to this Memorandum of Association and set

our hands here to form ourselves into a Society under Act XXI| of
1860, this 15th day of December, 1965 at Delhi.

S.  Name, Signatures Names, Signature

No. Address & of addresses & of
occupations Members  occupations  witnesses
of Members of witnesses

1 2 3 4 5

1.  Sh. PN Kirpal Sd/-
Secretary,
Ministry of
Education

2.  Sh. LO Joshi Sd/-
Joint Secretary,
Ministry of
Education

3. Sh. Prem Narain Sd/-
Deputy Financial
Adviser, Ministry
of Education

4. Sh. SP Srinivasan Sd/-
Deputy Secretary
(J1O), Ministry
of Defence

‘5. Sh. LS Chandrakant Sd/-
Joint Director
National Council
of Educational
Research and
Training

6. Sh. S Mishra Sd/-
Director of Public
instructions,
Cuttack, Orissa

no
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1

2 3 4 5

7.

Sh. V V John Sd/-
Director of

Education,

Rajasthan, Jaipur

Sh. SN Dutt Sd/-
Under Secretary

Central Schools

Unit, Ministry of

Education :
Sh. DV Navathe Sd/-
Assistant

Educational

Advisor,

Ministry of

Education,

New Delhi

RULES OF THE KENDRIYA VIDYALAYA SANGATHAN
Definition

In these rules, unless the context otherwise requires :-

(i) The ‘Sangathan’ means the Kendriya Vidyalaya Sangathan;

(i) ‘Vidyalayas’ means the Kendriya Vidyalayas set up or taken
over to the Kendriya Vidyalaya Scheme or approved for
association by the Kendriya Vidyalaya Sangathan;

(i) The ‘Board’ means the Board of Governors constituted
under Rules 19 of these Rules;

(iv) The ‘Chairman’ means the Chairman of the Sangathan or
the Board as the case may be;

(v) The ‘Commissioner’ means the Commissioner for Kendriya
Vidyalaya Sangathan appointed by the Government of India
under Rule 11;

(vi) Unless where the context otherwise indicates :-

216



2.

Appendix-1
(a) Words importing the singular number shall include
the plural number and vice versa;

(b) Words importing the masculine gender shall include
the feminine gender,;

The office of the Sangathan will be situated in Delhi or at such
other place or places as the Sangathan shall determine.

(@)
(i)

MEMBERS OF THE SANGATHAN
The Sangathan shall consist of the following members;

Minister or Minister of State or Deputy Minister in the Ministry
of Human Resource Development (Department of
Education) in charge of Kendriya Vidyalaya Scheme

........... Chairman

(i)(a) Any person specified by the Govt. of india for this purpose.

(ii)

iii)

(iv)
(v)

(vi)

............ Dy. Chairman

An Officer of the Ministry of HRD, Department of Education
specified by the Government of India for this purpose.

........... Vice Chairman

Financial Adviser to the Ministry of Human Resource
Development, Department of Education, or his
representative.

........... Financial Member
Chief Welfare Officer, Department of Personnel.

Representative of the Ministry of Defence to be nominated
by that Ministry.

Director of Education, Army Headquarters.

(vii) Director of Education, Naval Headquarters.

(viii) Director of Education, Air Headquarters.

(viii) (a) Director, Navodaya Vidyalaya Samiti.
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(viiiy (b) A representative from amongst Central Police
Organisations (CPOs) to be nominated by the Ministry
of Human Resource Development.

(viii) (c) A representative from amongst Public Sector
Undertakings (PSUs) to be nominated by the Ministry
of Human Resource Development.

(ix) Representative of the Ministry of Health and Family Welfare
to be nominated by that Ministry.

(x) Representative of the Ministry of Works and Housing to be
nominated by that Ministry. ’

(xi)y Chairman, Central Board of Secondary Education.

(xii) Director, National Council of Educational Research and
Training.

(xiii) Two Education Secretaries of State Governments to
& be nominated by the Ministry of Human Resource
(xiv) Development.

(xv) Two Directors of Public Instruction or Directors of Education
& of State Governments to be nominated by the Ministry of
(xvi) Human Resource Development, Department of Education.

(xvii) Four other educationists to be nominated by the Ministry of
(xviii) Human Resource Development out of which atleast one
(xix) will be from among women, one from the Scheduled Castes
(xx) and one from among Scheduled Tribes.

(xxi) Three members of Parliament, two from Lok Sabha and
(xxii)& one from Rajya Sabha, to be nominated by the Ministry of
(xxiii) Human Resource Development.

(xxiv) Commissioner of the Sangathan.
(xxv) Jt. Commissioner (Admn.) and ex-officio Secretary of the
Sangathan.
ROLL OF MEMBERS

4. The Sangathan shall keep a roll of members giving their
addresses and occupations and every member shall sign the
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same. If a member of the Sangathan changes his address, he
shall notify his new address to the Secretary, who shall thereupon
enter his new address in the roll of members. If the member
fails to notify his new address, his address in the roll of members
shall be deemed to be his address.

DURATION OF MEMBERSHIP

Where a person becomes a member of the Sangathan by
reason of the office of appointment he holds, his membership
of the Sangathan shall ipso facto terminate when he ceases to
hold that office or appointment. This rule applies to all members
mentioned in Rule 3 above, except those under items (xiii) to
(xxiii), who shall be members of the Sangathan for a period of
three years from the date of nomination by the Govt. of india in
the Ministry of Human Resource Development, provided that a
member may be recommended for a further period of 3 years
by the Government of India in the Ministry of Human Resource
Development.

TERMINATION AND RESIGNATION

6.

- The authority which nominates or appoints a person to be a

member of the Sangathan shall have the power to terminate
that membership at any time and to nominate or appoint another
person in his place.

A member of the Sangathan or the Board shall cease to be
such a member if :-

(a) he becomes of unsound mind, becomes insolvent or is
convicted of a criminal offence involving moral turpitude;
or .

(b) hedoes not attend three consecutive meetings of the Board
of Governors without obtaining leave of absence from the
Chairman of the Sangathan.

A resignation from the membership of the Sangathan shall be
tendered in writing to the Secretary and shall not take effect
until it has been accepted on behalf of the Sangathan by the
Chairman.
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VACANCIES

9.

10.

10.

1.

Any vacancy in the membership of the Sangathan caused by
any of the reasons mentioned in Rule 6, 7 and 8 above, or by
the death, shall be filled up by nomination or appointment by the
authorities entitled to make nomination or appointment, as the
case may be.

The Sangathan or the Board shall function notwithstanding that
any person, who is entitled to be a member by reason of his
office; is not a member of the Sangathan or the Board for the
time being and notwithstanding any other vacancy whether by
non-appointment or otherwise, and no act or proceeding of the
Sangathan or the Board shall be invalidated merely by reason
of the happening of any of the above mentioned events or of any
defect in the appointment or nomination of member of the
Sangathan or the Board.

AUTHORITIES AND OFFICERS OF THE SANGATHAN
(a) Authorities
The following shall be the authorities of the Sangathan

(i) The Board of Governors

(i) The Chairman

(ii) (a) The Dy. Chairman

(iii) The Vice-Chairman

(iv) Such other authorities as may be constituted by the
Board of Governors.

(b) Officers

The officers of the Sangathan shall be the Commissioner,
Joint Commissioners, the Dy. Commissioners, the
Assistant Commissioners and such other persons as may
be designated as such by the Board. The Joint
Commissioner in-charge of the Administration shall also
be the ex-officio Secretary of the Sangathan.

The Commissioner of the Sangathan shall be appointed by the
Government of India for such period and on such terms and
conditions as the Government of India may prescribe.
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13.

14.

15.

16.

17.

Appendix-I
PROCEEDINGS OF THE SANGATHAN

Meetings of the Sangathan

(i) The Annual General Meeting of the Sangathan shall be held
at such time, date and place as may be determined by the
Chairman to consider the Annual Report (including Annual
Accounts) of the Sangathan.

(i) The Chairman may convene a special meeting of the
Sangathan whenever he thinks fit.

All meetings of the Sangathan shall be called by a written notice
under the signature of the Secretary or any other officer
authorised by the Chairman.

Every notice calling a meeting of the Sangathan shall state the
date, time and place at which such meeting will be held and
shall, except in the case of a special meeting, be served upon
every member of the Sangathan not less than twenty one clear
days before the day appointed for the meeting.

(i) Inthe absence of the Chairman, the Deputy Chairman will
chair the meeting of the Sangathan. If he is also not present,
the Vice-Chairman shall be the Chairman of the meeting.

(i) Ifthe Chairman, Deputy Chairman and the Vice-Chairman
are not present, any member of the Board of Governors
appointed for this purpose by the Chairman in writing, shall
be the Chairman of the Meeting.

(iii) f none of them is present, and if there is no authorisation
by the Chairman in favour of any member of the Sangathan,
as provided under (ii) above, a member chosen by the
members present at the meeting shall be the Chairman of
the meeting.

One-third of the members of the Sangathan present in person
shall form a quorum at every meeting of the Sangathan.

(i) All disputed questions at the meetings of the Sangathan
shall be determined by vote;
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(ii)

(i)

18. The

In case of any equality of votes, the Chairman shall have
additional casting vote;

Notwithstanding the above in case of disagreement
between the Finance Member and the Chairman on
financial matters beyond the delegated powers of the
Department of Education, the matter will be referred to the
Education Minister and the Finance Minister for a decision.

Secretary shall keep a record of the proceedings of the

meetings of the Sangathan and a copy thereof shall be sent to
the Government of India in the Ministry of HRD.

BOARD OF GOVERNORS

19. The following members of the Sangathan shall form the Board
of Governors:

(1)
(1)(a)

(2)

(3)

(8)

9)

Chairman of the Sangathan

Any person specified by the Govt. of India for this purpose
to be Dy. Chairman;

An Officer of the Ministry of HRD, specified by the
Government of India to be Vice-Chairman,;

Financial Adviser to the Ministry of HRD, Department of
Education or his representative;

Representative of the Ministry of Defence;
Chief Welfare Officer, Department of Personnel;

Director, National Council of Educational Research and
Training, or his representative;

One Director of Public Instructions or Director of Education
of State Government, nominated by the Government of
India, Ministry of HRD, as member of the Sangathan;

One Education Secretary of the State Government -
nominated by the Government of India in the Ministry of
HRD, as a member of the Sangathan.

One or more members of the Sangathan who may be
nominated by the Government of India in the Ministry of
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HRD, in Deptt. of Education for this purpose from time to
time. it shali, however, be ensured that at least one member
from among women, one member from Scheduled Castes
and one member from Scheduled Tribes be nominated
from members of the Sangathan.

(10) One of the members of Parliament, who is a member of
the Sangathan to be nominated by the Government of India,
Ministry of HRD, for this purpose.

(11) Chairman, CBSE;

(12) Director of Education, Army H.Q.

(13) Director of Education, Naval H.Q.

(14) Director of Education, Air H.Q.
(14)(a) Director, Navodaya Vidyalaya Samiti

(14)(b) A representative from amongst Central Police
Organisations (CPOs) to be nominated by the Ministry of
Human Resource Development.

(14)(c) A representative from amongst Public Sector Undertakings
(PSUs) to be nominated by the Ministry of Human
Resource Development.

(15) Commissioner of the Sangathan.

(16) Joint Commissioner (Admn.) and ex-officio Secretary of
the Sangathan.

19-A. Any person who ceases to be a member of the Sangathan
shall ipso facto cease to be a Member of the Board.

FUNCTIONS AND POWERS OF THE BOARD OF GOVERNORS.

20. The Board shall generally carry out the objects of the Sangathan
as set forth in the Memorandum of Association.

21. The Board shall have the management of all affairs and funds
of the Sangathan and shall have the authority to exercise all the
powers of the Sangathan.
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REGULATIONS

22.

(i) The Board of Governors shall have the powers to frame
regulations, not inconsistent with these rules, for the
administration and management of the affairs of the
Sangathan;

(i) Without prejudice to the generality of the foregoing
provisions, such regulations may provide for the following
matters :

(@)

(e)

The preparation and sanction of budget estimates,
sanctioning of expenditure, making and execution of
contracts, investment of funds of the Sangathan, and
sale or alterations of such investment and accounts
and audit.

Procedure for appointment of the officers and the staff
of the Sangathan, the schools and other institutions
managed by the Sangathan and the various
programmes and services established and maintained
by it;

The terms and tenure of appointment, emoluments,
allowances, rules of discipline and other conditions
of service of the Officers and staff of the Sangathan.

Terms and conditions governing scholarships,
freeships, financial and other concessions grant-in-

" aid, deputation, research schemes and projects in

relation to students and staff of the schools and other
institutions managed by the Sangathan.

Such other matters as may be necessary for the
furtherance of the objects of the Sangathan and the
proper administration of its affairs.

23. The Board of Governors may, by a resolution, appoint Advisory
Boards or other Committees or bodies including local
Management Committees for schools with such powers as it
may think fit, and also dissolve any of the Committees and
Advisory Bodies set up by it.
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Appendix-I
It shall be the duty of the Chairman to see that all decisions
taken by the Board are implemented.

The Chairman shall exercise such other powers as may be
delegated to him by the Sangathan or the Board, provided that
the action taken in exercise of such powers shall be reported to
the next meeting of the Sangathan or the Board, as the case
may be.

The Chairman may, in writing, delegate such of his powers as
may be necessary to the Vice-Chairman, Commissioner or to
any other officer of the Sangathan.

(i) The Joint Commissioner (Admn.) of the Sangathan shall
- be the Secretary of the Board.

(i) The Joint Commissioner (Admn.)

(a) shall be incharge of the Reg|stered Office of the
Sangathan;

(b) shall have general supervision of all accounts, shall
pass all bills for payment, on behalf of the Sangathan,
shall arrange for the keeping of up to date accounts
of the Sangathan and do all other things which are
necessary and incidental to the efficient conduct of
the Sangathan;

(c) shall prepare the budget for approval of the Board;

(d) shall attend all the meetings of the Sangathan and
the Board and record proceedings thereof in the
Minutes Book.

(e) shall execute the decisions and resolutions passed
by the Sangathan and the Board.

(f) shall execute and sign on behalf of the Sangathan or
the Board all contracts, deeds and instruments except
instruments relating to assurances of property unless
duly empowered in this regard by a power of attorney
executed by the members of the Board.
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28. The Board shall provide a seal and also provide its safe custody
and the seal shall never be used except by the Authority of the
Board previously given and one Member of the Board shall sign
every instrument on which the seal is affixed and every such
instrument shall, if the Board so desires, also be signed by the
Joint Commissioner (Admn.) or by some other person appointed
therefor, by the Board.

PROCEEDINGS OF THE BOARD OF GOVERNORS
29. The Board shall meet whenever the Chairman thinks fit.

30. Forevery ordinary meeting of the Board at least ten days’ notice
shall be given in writing to each member. '

30 (A) (i) Inthe absence of the Chairman, the Deputy Chairman will
chair the meeting of the Board of Governors. If he is also
not present, the Vice-Chairman shall be the Chairman of
the meeting.

(i)  Iif Chairman, the Deputy Chairman and the Vice-Chairman
are not present, any member of the Board of Governors
appointed for this purpose by the Chairman in writing shall
be the Chairman of the meeting.

(ii) If none of them is present and if there is no authorisation
by the Chairman in favour of any member of the Sangathan
as provided under (ii) above, a member chosen by the
members present at the meeting shall be the Chairman of
the meeting.

31. Four members of the Board present in person shall constitute a
quorum at any meeting of the Board.

32. (i) Each member of the Board including the Chairman shall
have one vote.

(i) (a) Alldisputed questions at meetings of the Board shall
be decided by the vote; and

(b) In case of equality of votes, the Chairman shall have
an additional casting vote.

226



33.

34.

Appendix-I
(c) Notwithstanding this, in the case of disagreement
between the Finance Member and the Chairman on
financial matters, beyond the delegated powers of the
Department of Education, the matter will be referred
to the Education Minister and the Finance Minister for

a decision.

Any business which it may be necessary for the Board to perform
may be carried out by circulation of the draft resolution among
all its members and any resolution so circulated and approved
by a majority of the members by affixing their signature thereon
shall be as effectual and binding as if such a resolution had
been passed at a meeting of the Board provided that at least
four members of the Board had recorded their views on the
resolutions.

The Board shall keep a record of the proceedings of each
meeting of the Sangathan and the Board shall send a copy
thereof to the Govt. of India.

FUNCTIONS AND POWERS OF THE COMMISSIONER

35.

36.

37.

38.

The Commissioner shall be the Principal Executive Officer of
the Sangathan and subject to any decision that may be taken
by the Board, he shall be responsible for the proper
administration of the affairs of the Sangathan and the properties
and institutions, such as the schools, playgrounds, gymnasia,
hostels, residential quarters for teachers and other employees
etc., under the direction and guidance of the Chairman and the
Board.

It shall be the duty of the Commissioner to coordinate and
exercise general supervision over all educational, training,
residential, administrative, financial and other activities under
the Sangathan.

The Commissioner may, with the concurrence of the Chairman,
delegate in writing any of his powers and functions to any other
officer or authority appointed or established under the rules.

The Commissioner shall have such other powers and duties
as may be assigned or delegated to him by the Board or the
Chairman in accordance with the objects of the Sangathan.
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39.

40.

41.

42.

43.

The Commissioner shall prescribe the duties of all officers and
staff of the Sangathan and shall exercise such supervision and
disciplinary control as' may be necessary subject to the Rules
and Regulations that may be framed under these.

The Bankers of the Sangathan shall be the State Bank of India
(including its branches). All funds received by the Sangathan
and its Regional Offices shall be paid into the Sangathan account
with the State Bank of India including its branches and/or a
Nationalised Bank and no money shall be withdrawn from such
accounts except through cheques signed by such officer or
officers, as may be duly empowered in this behalf by the
Commissioner.

(a) The Financial Adviser to the Ministry of Human Resource
Development, Department of Education, or his
representative shall be the Financial Adviser to the
Sangathan.

(b) Before the Board/Sangathan take any decision on matters
concerning financial aspects of the affairs of the Sangathan,
the advice of the Financial Adviser shall be sought.

(c) Ifthe advice tendered by the Financial Adviser on any matter
referred to him is not accepted, the issue will be referred
to Government of India, Ministry of Human Resource
Development, Department of Education by the Chairman.

The matter beyond the delegated powers of the Department of
Education will be referred to the Education Minister and the
Finance Minister for a decision.

The Board may appoint Finance Committee consisting of five
members of which the Vice-Chairman, the Financial Member
and the Commissioner shall be ex officio members.

The Finance Committee, if appointed, shall have the following
duties.

(i) To scrutinize the accounts and budget estimates of the
Sangathan and to make recommendations to the Board.
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(i) To consider and make recommendations to the Board on

proposals for new expenditure on account of major works

and purposes which shall be referred to the Finance

Committee for opinion before they are considered by the
Board.

(iify To scrutinise re-appropriation statements and audit notes
and make recommendations thereon to the Board;

(iv) To review the finances of the Sangathan from time to time
and have concurrent audit conducted whenever necessary;
and

(v) To give advice and make recommendations to the Board
on any other financial questions affecting the affairs of the
Sangathan.

43-A There shall be Works Committee, a sub Committee of the Board
of Governors, with the following membership and functions:

MEMBERSHIP
(i) Vice-Chairman, KVS Chairman
(i) Financial Adviser in the Ministry
of HRD, Deptt. of Education Member
(iii) Commissioner, KVS Member

(iv) Director of Education, Army,
Ministry of Defence Member

(v) Director of Education, Air Force,
Ministry of Defence Member

(vi) Director, Military Lands and
Cantonments, Ministry of Defence Member

(vii) Director of Education, Navy,
Ministry of Defence Member

(viii) Superintending Engineer/SO(PLGO)
E-in-C’s Branch, Ministry of Works
& Housing Member
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(ix) Superintending Surveyor of
Works(1), CPWD, Ministry of Works
& Housing Member

(x) Financial Adviser Ministry of Works
& Housing or his representative Member

(xi) Deputy Commissioner (Fin.), KVS Member-Secretary

FUNCTIONS

(a)

(b)

(c)

To recommend from time to time, the works policy of the
Sangathan.

To consider and approve the annual as well as prospective
works programme of the Kendriya Vidyalaya Sangathan.

To prescribe norms for issue of Administrative Approval and
Expenditure sanction.

To review the progress of construction works sanctioned from
time to time.

To observe the accounting system so as to ensure proper and
optimum utilisation of resources relating to works.

To advise the Board on Policy matters relating to works
programme.

OPERATIONAL MACHINERY :

(a)

(b)

Expenditure on maintenance and repairs of buildings shall be
according to the norms and yardsticks prescribed by CPWD
and MES;

Commissioner, KVS, shall have full powers to accord
administrative approval and expenditure sanction in respect of
KVS works:

Subject to the delegation of powers as above, approval/sanction
shall be issued as follows :

(a) Administrative approval to be issued on the basis of
preliminary estimates.
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(b) Expenditure sanction to be issued on the basis of detailed
estimates. The first instalment of cash release can coincide

with this.

All works of Kendriya Vidyalaya Sangathan shall ordinarily
be executed by the following Government agencies:

i) CPWD i) MES iii) State PWD iv) Railways

If for any reason, a particular construction is required to be
executed through any agency other than these, the proposal
shall be put up to the Works Committee for prior approval.

Notes: i)  Revision upto 10% of the originally approved cost will
not require fresh sanction.

i) Variation beyond 10% of the originally approved cost
will require sanction and the revised estimates will
have to be submitted.

43-B. There shall be an Academic Advisory Committee, a sub-
committee of the Board of Governors, with the following
members and functions :

MEMBERSHIP
1.  Vice-Chairman, KVS Chairman
2. Commissioner, KVS Member

3-7. To be nominated by the Chairman of
the KVS from amongst the
outstanding educationists. Member

8. Joint Commissioner (Academics) Member-Secretary

DURATION OF MEMBERSHIP

The term of the Academic Advisory Committee shall be two
years for the nominated members. The Committee shall function
notwithstanding the absence of one or all the nominated members.

FUNCTIONS

i)  To advise the Sangathan about the academic and co-curricular
programmes to be introduced in Kendriya Vidyalayas;
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i)
ill)

iv)

To help prepare guidelines for the implementation of these
programmes.

To review periodically these programmes and suggest measures
for overcoming any shortfalls.

To help Kendriya Vldyalayas realise, among others, the following
objectives of the Sangathan :

(a) To develop the Vidyalayas as ‘Schools of Excellence’ in
the context of the national goals of education.

(b) To initiate and provide experimentation in education in

collaboration with other expert bodies like CBSE, NCERT,
etc.

{c) Topromote national integration.

(d) To review the publication programmes of the Sangathan
and suggest improvements.

ACCOUNTS AND AUDIT

44,

45,

46.

The Sangathan shall maintain proper accounts and other relevant
records and prepare an annual statement of accounts including
the balance sheet in such form as may be prescribed by the
Government of india.

The accounts of the Sangathan shall be audited annually in such
manner as the Government of India may direct and any
expenditure incurred in connection with the audit of the accounts
of the Sangathan shall be payable by the Sangathan.

The accounts of the Sangathan as certified by the Auditors
together with the audit report thereon shall be forwarded annually
to the Government of India.

MANAGEMENT COMMITTEES OF THE VIDYALAYAS

47.

For each Vidyalaya at the time considered appropriate by the
Board, there shall be appointed a Management Committee
responsible for the general supervision of the Vidyalaya within
the framework of Rules and directives issued from time to time.
by the Board. '
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The composition of the Management Committees of the
Vidyalayas shali be prescribed by the Board and may vary from
Vidyalaya to Vidyalaya. Until the Board prescribes this
composition, the existing arrangement in Kendriya Vidyalaya
will continue with such modification, if any, as the Board/
Sangathan may direct.

The Management Committee shall have such functions and
powers as may be assigned to it by the Board provided that the
Board may add to, alter or withdraw any of the functions and
powers from the Management Committee.

The Management Committee shall meet atleast three times in
a year and special meetings may be called by the Chairman of
that Committee.

ANNUAL REPORT

51.

The Sangathan shall submit annually to the Government of India
in the Ministry of HRD, Department of Education, a report on its
working together with the Audit Report on its accounts for the
previous year (both English and Hindi versions) for laying them
within 9 months of the close of the accounting year on the Table
of both the Houses of Parliament.

ALTERATIONS

52.

53.

54.

Subject to the prior approval of the Government of India, the
Sangathan may alter, extend or abridge any object or purpose
for which it is established, by following the procedure prescribed
in that behalf by the Societies Registration Act, 1860, (XXI of
1860).

The rules of the Sangathan may be altered with the consent of
Govermment of India/Min. of HRD at any time by a resolution
passed by a majority of the members present at any meeting of
the Sangathan which shall have been duly convened for the
purpose.

if upon the dissolution of the Sangathan, there shall remain after
the satisfaction of all its debts and liabilities, any property
whatsoever, the same shall not be paid to or distributed among
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the members of the Sangathan or any of them, but any property
whatsoever remaining after the satisfaction of all its debts and
liabilities shall be transferred to the Government of India to be
utilised for any of the purposes referred to in the objects clause
of the Memorandum of Association of the Sangathan or Section
1 of the Societies Registration act, 1860 (XXI of 1860).

SUITS BY AND AGAINST THE SANGATHAN

55.

For the purpose of Section 6 of the Societies Registration Act,
1860 (XX of 1860), the Joint Commissioner (Admn.) shall be
considered the Principal Secretary of the Sangathan and the
Sangathan may sue or be sued in the name of the Joint
Commissioner (Admn.).

CERTIFICATION
56. We, the following members of the Board of Governors, certify
that the above is a correct copy of the Rules of the Sangathan.

S.No. Name Designation Signature

1. Sh P.N. Kirpal Chairman Sd/-

2. Sh. L.O. Joshi Vice Chairman & Sd/-
Commissioner for
Kendriya Vidyalayas

3. Sh. Prem Narain Financial Member Sd/-
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(ERTIFICATH F nm:s'muxm UNTER SOCIETIES REGTSTRATTOR
ACT YOI OF #4860 ,( PUNJAB.AIBNIMENT)" ACT 1957
AS u.;m*m: b PHT UNIQY TERRITORY OF
DEIHI,

No,_5,2884,_of 1965 ~1966 .

I hereby certify that ______ *CENTRAL SCHOOLS .
ORGANIZATION* '

hag this day been registered vider the Societies Registratiin

et XXIT of 1860 (Punjab Amendrent) Act 1957, as extended to the
nion Territory of Delhi,

Given .un‘&er my hand ai DEINT -

thie 15Lh, day o NECEKARR

the thousand nine h SIXTY FIVE N

2o sy 50,00

*DHINGRAY

No,8/ 2884/ 149, Dateq 1S712- 196

From To
The -Registrar of Societier, ghri S.N. Dukt. Under. secy.,
-01d Secretriat, umal_s:hnm_nni.‘a._
Dedni. %0 6, M=Blocii,

Mlnist.zy of Bducation,ii. Ddlh
Regt _* CENTRAL SCHQOLS ORGANIIATION *,
Dear Sir,

I am enclosing herewith the certificate of registration

fesng g v o

(s h, REGTSTRAR GF §O0CTEYIFS :
$5)., DE LH 1.
Enclt Ohe Certificate,

*THINGRA *
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STATEMENT SHOWING THE POWERS DELEGATED TO VARIOUS OFFICERS
OF THE KENDRIYA VIDYALAYA SANGATHAN

S.No. Nature of ltems

Powers Delegated to

Commissioner Joint Deputy Head of
Commissioner Commissioner Office
1 2. 3 4. 5. 6.
. FINANCIAL POWERS
Contingent Expenditure
g 1. ltems not specified below :
i) Recurring Full Powers DC (Admn.) Rs. 2000/-
Rs. 5000/- per per month
month in in each case
each case
ii) Non-recurring Full Powers Rs. 20,000/- per Rs. 5000/-
month in in each case
each case

2. ltems specified below :
i) Motor Vehicle

a) Purchase Full powers
Subject to
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1. 2. 3. 5. 6.
instructions &
guidelines issued
by Gowt. of India
from time to time
b) Replacement -do-
c¢) Maintenance, Full Powers DC (Admn.) AC (RO)
upkeep and repairs Rs. 20,000/- in Rs. 10,000/- in
each cash each cash
ii) Bicycle
a) Purchase Full Powers - Full Powers
b) Renewals Full powers - Full powers
c) Repairs Full powers Full powers

Conveyance Hire

Electricity, gas and
water charges

Full powers upto
Rs. 150/- for an
official in any one
month.

Full powers

Furniture and Fixtures
(Purchase and repairs)

Full powers upto
Rs. 150/- for an official
in any one month

Full powers
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2. 3 4. 5. 6.
iy For School As per norms fixed
no delegation
necessary
ii) For Headquarters  Full powers - upto Rs. 40,000 upto Rs. 20,000
- per annum per annum
i) Freight Charges Full powers - Full powers
other than by Air
ii) Demurrage/Whar-  Full powers - DC (Admn.) upto upto Rs. 500/-
fage Charges - Rs. 1000/- in in each case
each case
Hire of office Full powers - Full powers upto upto Rs. 5000/-
furniture, electric Rs. 10,000/- per per annum
fans, heaters, annum per office/
School
Legal Charges
i) Fee to Advocates  Full powers Full powers A.C. (RO)
subject to scales subject to scales full powers subject

etc. laid down as
for Govt. Deptts.

etc. laid down as
for Govt. Deptts.

to scales eftc. laid
down as for Gowvt.
Deptts.
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{. 2. 3. 4. 6.
i) Arbitration Cases Full Powers upto Rs. 10,000/-
in each case
9. Municipal rates Full powers - Full powers
and taxes
10. Works and Repairs
i) Major works Fuil powers - -
ii) Minor works Full powers upto Rs. 2 iakh Executive Engineer
in each case upto Rs. 50,000/- in
each case.
iii) Repairs Full powers -do- -do-
iv) Release on Full powers Rs. 20 lakhs Rs. 2 lakhs
major works
11. i), Postal, telegraph Fuli powers - Full powers
and telephone
charges
ii) Commission on Full powers - Full powers

money orders

subject to Govt.
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1. 2 3. 4. 5. 6.
instructions
DC (Admn.) AC (RO)
iii) Telephone Full powers in - Full powers Full powers
installations respect of schools except for except for
and Headquarters residential residential
telephones telephones
12, Printing and Full powers - upto Rs. 25,000/- upto Rs. 10,000/-
Binding in each case in each case
13. Purchase of
Stationery Stores :
i) Local Purchase of Stationery
a) For schools : Full powers - - Full powers
b) For HQ/R.O. Full powers Rs. 3 lakh per Rs. 1 lakh per Rs. 50,000/-
annum annum per annum
i) Local purchase of  Full powers - - Full powers

rubber stamps and
office seals
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1. 2. 3 4. 6.
14. Publications :
i) Official Full powers - Full powers
publications
. JC (Acad.)
ii) Non-official Full powers Upto Rs. 50,000/- Upto Rs. 25,000/-
publications per annum per annum
15. Rent
a) For accommo- Full powers
dation to be after obtaining
. used for certificate of
schools reasonability of
rent from the PWD
or other authorities
concerned and to report to
Finance committee.
b) For Headgquarters = The matter may
(including be considered
Regional Offices) = when necessary.
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2. 3.

6.

16.

17.

18.

i)

Staff paid from Full powers
Contingencies

Stores

For works Full powers
Other stores Full powers

Supply of uniforms, Full powers
badges and other  subject to the
articles of clothing scales and rates
etc. and washing prescribed for
allowance the purpose

D C (Admn.)
upto Rs.50,000/-
in each case

Full powers subject
to the condition that
the total emoluments
do not exceed that
admissible to a
group ‘D’ employee
with reference to

the minimum of the
scale of pay

Executive Engineer

Full powers in respect
of repair works
sanctioned by
Commissioner

A C (RO)
upto Rs. 25,000/-
in each case

Full powers
subject to the
scales and rates
prescribed for
the purpose
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1. 2. 3. 4. 5. 6.

19. a) All office equip- Full powers Recurring — upto Recuming ~ upto
ments including Rs. 20,000/- Rs. 10,000/-
typewriters, elect- per month per month
ronic typewriters, Non-Recurring —- Non-Recurring —
dedicated word Rs. 1 lakh Rs. 25,000/ is
processors, intercom in each each case
equipments, calcu- case
lators, tape record-
ers, photocopiers,
copying machines,
franking machines,
filing and indexing
system etc. excluding
computers of all kinds.

b) Computers Full Powers Rs. 1,00,000 AC, Resional office
(including personal  Subject to in each Rs. 50,000/- in each
computers) guidnes issued by  case issue

Govt. of India

20. Miscellaneous
Expenses

i) Entertainment on Full Powers Rs. 10,000 DC (Admn.) Rs. 1000/- per annum
special occasions each case Rs. 4000

per annum
ii) Foundation stone  Full Powers — —_ —

Il xipueddy
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2. 3.

21.

i)

b)

c)

d)

laying ceremonies
and opening of
building etc.
Visitor entertain-
ment expenses

Write off of
lrrecoverable Losses

Subject to
guidlines issued
by Govt. of India

Full powers

Losses of stores/
money (including
stamps) not due
to theft, fraud

or negligence

Rs. 20,000

Losses of Rs. 10,000
irrecoverable loans

and advances

Loss of revenue
on account of
irrecoverable fees,
fines and other
school dues.

Upto Rs. 2500/-
in each case

Deficiencies and
depreciation in the
value of stores

Upto Rs. 10,000/-
in each case

Rs. 5000/-
per month

Rs. 2500/-
in each case

Upto Rs. 1000/-
in each case

Rs. 5000/-
per annum

DC (Pers.)
Rs. 10,000/-

Upto Rs. 1000/-

in each case

Upto Rs. 5000/-
in each case

Rs. 3000/-
per annum

Rs. 5000/-

Upto Rs. 500/-
in each case

Upto Rs. 2500/ in

each case
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2.

3.

e)

f)

22. a)

b)

Condemnation of
motor vehicles and
motor cycles

Condemnation of
stores/library books/
other articles other
than motor vehicles
and motor cycles
(including Vidyalaya
Vikas Nidhi)

Creation of
permanent and
temporary posts :
Staff for Schools
{teaching)

Creation of temp-
orary posts - staff
for headquarters
office and regional
offices of the
Sangathan

Rs. 2 lakh with same
conditions as in
DFP Rules

Full powers

Full powers
as per approved
norms

Full powers for
creation of temp-
orary posts corre-
sponding to Group
‘B’, ‘C’ and ‘D’ posts
for any specified
period, provided
the expenditure
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3.

23. a) Sanction of funds

b)

to schools and
re-appropriation
of funds

Condonation of

funds utilized for -

a purpose other
than for which

funds were initially

sanctioned

can be met out of
the provision in

the budget and sub-
ject to instructions
issued by the Govt.
from time to time.

Full powers
subject to
budgeted limits

Full powers

D.C. (Fin.)

Full power in
respect of HQ
and Regional
Offices budget
including
construction work

AC. (RO)

Full powers (except
in respect of const-
ruction works) subject
to prescribed norms
of expenditure.

Note : All these powers are to be exercised subject to budget ceiling and obtaining financial concurrence.
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Il. SUPPLEMENTARY RULES

S. Supple- Nature of Power Reference Powers delegated to
No. mentary to F. Rs.

Rules & S.R. Commissioner  Joint Deputy Assistant

No. Vol. Il Commissioner Commissioner Commissioner
1. 2. 3. 4, 5. 6. 7. 8.

1 30(b) Powers to decide Appx. 1 Full powers — — —
the shortest of SLNo. 12

two or more
routes

2. 3 To allow mileage Sl.No. 13 Full powers pro- Full powers with Full powers with Full powers (for
allowance to be vided thatthe  the proviso as  the proviso as  both schools and
calculated by a selection of such in col. 5 incol. 5 his headquarters)
route other than route is in the with proviso as
the shortest or interests of the in col. 5
the cheapest Sangathan

3. 59 To prescribe the SI.No. 19  Full powers Full powers Full powers Full powers in
Headquarters of respect of all
employees staff of Kendriya

Vidyalayas and
his regional office.
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2. 3. 4. 5. 6. 7. 8.

60 To define the Si.No. 20 Full powers Full powers Full powers Full powers in
limits of respect of all
Sangathan’s staff of Kendriya
employees’ Vidyalayas and
sphere of duty his regional

office

62 To decide Appx. 1 Full powers Full powers Full powers (To be exercised
whether a Sl.No. 21 with due regard
particular to the special
absence is circumstances
absence from and public
duty purpose

served)

63 To restrict the SI.No. 22  Full powers Full powers Full powers Full powers
frequency and (Schools & H.Q.)
duration of
journeys

73 Power to extend S.R. 116  Full powers Full powersin  Full powersin —

time limit of 6
months and one
month within
which the

(b) (i)

respect of
Group B, C, &
D employees

respect of
Group B, C &
D employees
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1. 2. 3. 4, 5. 6. 7. 8.
members of the
family of the
Sangathan
employee may
be treated as
accompanying
him in special
circumstances.

8. 132 To permit Appx. 1 Full powers Full powers in  Full powers in  Full powers in
recovery of TA. SlNo. 45 respect of respect of respect of staff
for attending an GroupB,C,& GroupB, C & other than the
examination other D employees D employees Principal
than those
mentioned in
S.R. 130 & 131

9. 164 To decide the S.No. 48  Full powers Full powers Full powers in  Full powers in
scales of T.A. subject to subject to respect of respect of staff
for journeys on Govt. Govt. Group B, C &  other than the
a course of instructions’ instructions D employees Principal
training subject to Govt. subject to Govt.

instructions instructions

10. 190(a) Togrant TA.to SLNo.52 Full powers — — —
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3. 4.

11.

12.

13.

&
190(b)

191

195 (e)

non-officials
attending public .
duties in an
honorary capacity
and to declare the
grade to which
they belong

To declare who  SI.No.54
shall be the

Controlling

Officer

Power to make  SI.No.55
rules for the

guidance of

Controlling

Officers

Powers to sanction leave
(earned leave/half-pay leave/
commuted leave/leave not
due/extra-ordinary leave/
maternity leave)

Full powers
(including
himself)

Full powers

Leave shall be granted as per terms and conditions of CCS (Leave)
Rules 1972 and as per orders issued from time to time.
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3. 4,

5.

14,

(i)
(iii)

Special disability leave

Study leave

To decide in a SI.No.63
case of doubt
whether a
particular
employee is
serving in a
vacation
department

i.e., whether
the employee
belongs to the
vacational/ non-
vacational staff

Full powers

As per decision
of BOG is the 9th
meeting held on
23/24 April, 1987
vice-chairman is
the competent
Authority.

Full powers
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3. 4.

5. 6.

15.

16.

17.

18.

To permit Si.No. 68
calculation of

joining time by

a route other than

the normal route

To extend joining SlL.No. 70
time on certain

conditions within

a maximum of

30 days

To appoint an Appx. 3
employee who Section-1
is above 25 years

of age

or less than

18 years of age.

To appoint a Appx. 3
substitute in the  Section-V
place of an (3), Note 3
absentee on

quarantine leave

Full powers —

Full powers Fuli powers for
groupC&D
staff

As per GOI —
instruction from
time to time

Full powers Full powers for
GroupC & D
employees
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lll. GENERAL FINANCIAL RULES, 2005

S. Nature of items Reference Powers Delegated to
No. to Para Commissioner  Joint Deputy Assistant
No. Commissioner Commissioner Commissioner

1. 2. 3. 4, 5. 6. 7.

1.  Power to declare Rule 14 Full powers — — —
an Officer as a of DFP
‘Head of Office’. Rule'78

2. To investigate GFR Full powers Full powers Full powers —
arrear claim 264 (3)
preferred after
the expiry of
3 years, but not
after the expiry
of 6 years.

3. Tofix the amount 291 Full powers Full powers Full powers upto  Full powers upto
of permanent ' Rs. 2500 in Rs. 2500 in r/o
advance respect of HQ. each school

and each (no powers for

regional office his own office).
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2. 3. 4, 5. 6. 7.
To vary the amount GFR Full powers Full powers Full powers Full powers
of instalments of Part-ll
repayment of Rule 9
advances I’
exceptional cases
Advances for the
purchase of
conveyances :
(i) Other than GFR Full powers — — —
Cycle (Scooter/  Part-li
Motorcycle) Rule 30
(ii) Bicycle GFR Full powers Full powers Full powers Full powers
Part-il
Rule 31
Advances of pay GFR Full powers Full powers Full powers Full powers
and D.A. on Part-l|
transfer and Rule 39-40
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2.

advance of T.A.
on tour

To determine the
form of security
bond to be
executed at the
time of furnishing
security

a) Condemnation/
Disposal of
obsolete, surplus
or unserviceable
articles

b) Condemnation

_ of typewriters
$* which are

unserviceable

3 4,
GFR Full powers
Part-l|
Rule
5&88
- Full powers

W.H.S.0.M. Full powers
No.S &P
11-34(9)/59
dt. 14.4.60

Upto Rs. 50,000 Upto Rs. 25,000 Upto Rs.2.00 lakhs
per annum for KV.

(excluding the cases involving fraud,

embezzelment, misappropriation and theft)

Full powers Full powers Full powers
Subject to general principles regarding normal life
of assets prescribed by the Sangathan.
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IV. POWERS UNDER CENTRAL TREASURY RULES

authority be required.

S. Nature of ltems Reference Powers Delegated to
No. to Para Commissioner  Joint Deputy Assistant
No. Commissioner ~ Commissioner  Commissioner

1. 2, 3. 4. 5. 6. 7.

1. To direct payment - Full powers Full powers for  Full powers for  Full powers for
of pay and subject to claims up to claims up to claims up to
allowances to the execution of the Rs. 10,000 Rs. 5000 Rs. 2500
claimant, on behalf indemnity bond
of a deceased for double the
employee without ‘ gross amount
the production of with such
the usual legal sureties, as may

i1 xipueddy
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V. MEDICAL ATTENDANCE RULES, 1944

S. Nature of Items Reference Powers Delegated to
No. to Para Commissioner  Joint Deputy Assistant
No. Commissioner Commissioner Commissioner
2. 3. 4, 5. 6. 7.
1. To authorise Section2  (A) Full powers
refund of
medical
expenses
in relaxation
of the rules
2. To grant advance Section 2 Full Powers Full Powers — all staff of KVs.
for medical as per Govt. all staff of
attendance and instructions KVS. (H.Q.)
treatment
3. To grant advance of Rule 12 Full powers Full powers Full powers in Full powers in
T.A. in connection  Section VI  including excluding respect of H.Q. - respect of school
with medical himself himself staft staff/H.Q. staff
attendance

and treatment
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VI. KENDRIYA VIDYALAYA SANGATHAN (EMPLOYEES) PROVIDENT FUND RULES, 1975

S. Nature of Item Reference Powers Delegated to
No. to Para Commissioner Joint Deputy Assistant
No. Commissioner ~ Commissioner ~ Commissioner
1. 2. S 3. 4. 5. 6. . Y £
1. To permit re- 4(iv) Full powers Full powers Full powers Full powers

employed pensioner
to join the fund

2. To relax the condi- 11(b) Full powers Full powers Full powers Full powers
tion of payment of
second advance
while the first adva-
nce is outstanding

3. To order deduction — As per provisions of provident fund Rules applicable from time to time.
from the final with-
drawal of accumu-
lations in the fund
of an employee who
quits service or dies
while in service

4. Powertointerpret 24 Full powers
the rules

Note: Under the existing procedure, the Chairman of the Vidyalaya Management Committee is authorised to act as
the Controlling Officer in respect of the Principal.
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Details of Financial Powers delegated to the Assistant Commissioner in respect of Regional Office

Nature of the item

Reference to Rule Number

1. To grant bicycle advance to his Regional Office staff.

2. To grant advance for purchase of warm clothing to his
Regional Office staff.

3. To grant advance of pay and T.A. to his Regional Office
staff on transfer

4. To grant advance of T.A. to a retiring employee of his Regional
Office proceeding to his place of permanent residence

5.  To grant advance of T.A. on tour to his Regional
Office staff.

6. To grant advance in connection with Leave Travel Concession
to his Regional Office staff.

7.  To grant Festival Advance to his Regional -
Office staff. ~

8.  To grant advance to his Regional Office staff in
connection :
with the visits of Sangathan-sponsored parties to hill stations.

9.  To grant advance to his Regional Office staff in connection
with a law suit to which the Sangathan is a party.

(Part-1l) Rule 31
(Part-ll) Rule 33

(Part GFR-II) Rule 39

GFR
(Part-11) Rule 41

GFR
(Part-il) Rule 48

(Part-Il) Rule 52

GFR
(Part-1l) Rule 50

GFR
(Part-1l) Rule 53

(Part-1l) Rule 55
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Nature of the Item

Reference to Rule Number

10.

1.

12.

13.

14.

15.

16.

17.

To grant advance in lieu of leave salary to his Regional
Office staff

To grant advance to his Regional Office staff to provide for
immediate financial relief to the family of a Sangathan
employee who dies while in service.

To grant advance of T.A. to the family of the employee
of Regional Office staff who dies while in service.

To grant advance for medical attendance and treatment
to the vidyalaya staff

To grant advance of T.A. for medical attendance and treatment
to his Regional Office staft

To grant advance to a Group ‘D’ employee of the Regional
office for purchase of a table fan.

To maintain a service book in respect of each employee of
his Regional office.

Verification of service books.

GFR
(Part-11) Rule 76

GFR
(Part-1l) Rule 81

GFR
(Part-1l) Rule 79

F.3-10/2004-KVS (Estt-il)
dt. 24.02.2006

Appendix Vil of CCS
(HS) Rules, 1944

GFR (Part-1l)
Rule 31

G.F.R. Rule 257
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POWERS DELEGATED TO THE PRINCIPALS OF KENDRIYA VIDYALAYAS

The financial powers delegated to the Principals are detailed in Appendix | of the Accounts code and
should be exercised subject to the following conditions :

1. Funds are available for meeting the expenditure.

2. The purchases are made strictly in conformity with the orders issued by the Ministry of Finance/
Education/Kendriya Vidyalaya Sangathan.

3. The powers should not be split up so as to avoid the necessity for obtaining the sanction of the higher
authority. It is also not permissible to split up an expenditure, which, on the whole requires the approval
of a higher authority.

4. Expenditure should be incurred with due regard to broad and general principles of financial propriety,
viz :-

(a) Exceptin cases where otherwise permitted, the expenditure should not prima facie be more than
the occasion demands. Every official of the Sangathan is expected to exercise the same vigilance
in respect of expenditure authorised/incurred by him as a person of ordinary prudence wouid
exercise in respect of expenditure of his own money.

(b) No authority should exercise its powers: of sanctioning expenditure to pass an order which will be
directly or indirectly to his own personal benefit or advantage. One’s own benefit will include benefit
to family members.

(c) The Sangathan’s funds are not to be utilised for the benefit of individuals or only some of the
students/teachers except in pursuance of a recognised policy or for specifically approved purpose.
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5.

(d) Alldoubtful cases should be referred to the Sangathan for orders prior to incurring the expenditure.

(e) Rush of expenditure at the close of the year with a view to spend the funds should, as an absolute
rule, be avoided.

(f) Inkeeping with the urgent need for economy, strict regard should be paid to avoiding any expensive
item where a cheaper one would serve the same or more or less the same purpose.

The expenditure should strictly conform to the standards, scales, limitations, etc., as laid down by the
Ministry of Finance/Education/Kendriya Vidyalaya Sangathan.

Other General Principles

6.

The powers are to be exercised only by the Principal and are not to be delegated to anyone else. In
case of long absence of the Principal on leave, etc., the powers are not to be exercised by the Principal
in temporary or ad hoc charge; each such case should be referred to the Sangathan for orders.

Powers for which annual limits are prescribed are to be exercised in relation to each financial year i.e.,
1st April to 31st March. In order to ensure that the limits are not exceeded, progressive total of expenditure
of the same nature or category should be struck on the vouchers.

I xipueddy



€9¢

STATEMENT SHOWING DETAILS OF THE ADMINISTRATIVE POWERS DELEGATED TO
THE PRINCIPALS OF KENDRIYA VIDYALAYAS UNDER VARIOUS RULES

not due

Sl. Rule Name of Power Extent of Power Conditions/restrictions,
No. No. , if any imposed
(1) (2 (3) (4) (5)
I. UNDER FUNDAMENTAL RULES
1. 24 To sanction increments Full powers in respect of staff
under his control
ii. UNDER SUPPLEMENTARY RULES
1. 62 To decide whether a Full powers in respect of staff This power will, however, be
particular absence is under his control. (To be exercised only with the approval
absence on duty exercised with due regard to of the Chairman, Vidyalaya
the special circumstances and Management Committee
public purpose served and in
the light of orders issued by
KVS from time to time
2. 206 To grant leave other Full powers for all his staff, if Officiating arrangements in
and than special disability/  arrangements for posting a leave vacancies, are to be
208 study leave and leave  substitute are not involved made as per orders issued

from time to time
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(1) @)

) (4)

()

3. 213
4. 267
1. 124

To accept a certificate  Full powers for all his staff
signed by any except vice Principal
Registered Medical

Practitioner as evidence

of fitness to return

to duty.

To grant matérnity leave Full powers for all his staff

Officiating arrangements in
leave vacancies, are to be
made as per orders issued
from time to time

lll. UNDER GENERAL FINANCIAL RULES

Disposal of obsolete, Write off of the book value of
broken or unserviceable such articles upto Rs. 1000/-
stores (including per annum based on the report
furniture) of a Condemnation Committee/

Board. (Circular No.
F. 16-1/96-KVS (Admn.-l)
dated 17.12.1996 refers)

The power is to be exercised
subject to the following
requirements :-

The Condemnation Board,
consisting of 3 members,
namely the Principal and two
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(1) @

3)

(4)

(5)

members of the Management
Committee, nominated by the
Chairman, should inspect and
prepare a list of broken and
unserviceable goods (including
laboratory articles like test
tubes, beakers, etc.).
Damages/breakages for which
teachers/students are held
responsible are to be made
good by the individuals con-
cerned. Based on the
recommendations of the
Condemnation Board, the
Executive Committee, VMC,
has full powers upto

Rs. 50,000/ in a year to
condemn stores of all kinds.
However, all cases involving
fraud, embezzlement,
misappropriation or theft will be
condemned only with the
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)

(2

(3) (4)

(5)

222
and
231

191

212

142

Power to sanction Full powers for his staff
advance of T.A. on
transfer in the interest

of the Sangathan

To act as controlling
officer for the purpose
of TA.

Full powers for his staff

Grant of cycle/fan
advance

Full powers

approval of the Commissioner,
KVS.

All such cases of grant of
advances should be reported
to the Sangathan by sending
copies of the sanctions, along
with the monthly accounts
returns.

T.A. is to be regulated as per
provisions of the Supplementary
Rules and orders issued by the
KVS from time to time

Subject to availability of funds
with the Regional Office.

IV. UNDER CENTRAL TREASURY RULES

To act as Drawing and

Disbursing Officer staff, including himself.

Full powers in respect of his
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APPENDIX - lil
KENDRIYA VIDYALAYA SANGATHAN

(APPOINTMENT, PROMOTION, SENIORITY, ETC.)

RULES , 1971

in exercise of the powers vested in them under Rule 22 of the
Rules of the Sangathan, the Board of Governors of the Sangathan
hereby makes the following Rules :-

1. Short Title, Commencement and Applicability

(a)

(b)
(c)

These rules may be called the Kendriya Vidyalaya Sangathan
(Appointment, Promotion, Seniority, etc.) Rules, 1971.

They shall come into force from the 19th August, 1971. '

They shall apply to the posts specified in Schedule | to
these rules.

2. Definitions

(@)

(b)
(c)

(d)
(e)
(f)

(9)
(h)

“Appointing authority” in relation to any post means the
authority empowered to make appointments to that post
as specified in Schedule il

“Appointed day” means the date on which these Rules
come into force;

“Authorised permanent and temporary strength” in relation
to any post means the strength of permanent and
temporary specified posts of that grade;

“Board” means the Board of Governors of the Kendriya
Vidyalaya Sangathan;

“Commissioner’” means Commissioner of Kendriya
Vidyalaya Sangathan;

“On probation” with relation to a person, means a person
appointed to any post on probation as specified in Rule 10
of these Rules;

“Probationer” means a direct recruit appointed to any post
on probation in or against a substantive vacancy;

“Sangathan” means the Kendriya Vidyalaya Sangathan;
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Appendix
“Schedule” means a Schedule to these Rules;

“Select Panel” in relation to any post means a panel
prepared in accordance with the procedure laid down in
these Rules.

3. Classification of Posts

The classification of the posts shall be as specified in Schedule |
to these Rules.

4. Authorised Permanent Strength and Temporary Strength
of the Service

(1)

()

The authorised permanent strength of the various grades
of the service on the appointed day shall be as specified in
Schedule I.

After the appointed day, the authorised permanent and
temporary strength of various grades of the service shall
be such as may, from time to time, be determined by or
under the authority of the Board.

Provided that the competent authority may make temporary
‘additions to any grade of the service as found necessary in'the interest
of the work of the Sangathan.
5. Initial Constitution

The permanent and temporary employees of each grade who
have already been regularly appointed to the posts in the respective
grades before the appointed day, or are eligible for such appointment
from a date prior to the appointed day, shall be deemed to have been
inducted into the respective grades of the Service at its initial
constitution.

6. Recruitment

(1)

The method of filling up of the posts in various grades of
the Service, age limit and other qualifications relating
thereto shall be as specified in Schedule | (In case of posts
not covered in Schedule |, procedure, qualifications and
similar matters shall be determined by the Commissioner).
Provided that the upper age limit prescribed for direct
recruitment may be relaxed in the case of candidates
belonging to the Scheduled Castes/Scheduled Tribes and
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6 (a)

other specified categories of persons in accordance with
the orders issued in this behalf from time to time by the
Central Government.

Appointments by direct recruitment or by promotion of
departmental candidates shall be made, except when there
are special reasons to be recorded in writing with the
approval also of the Chairman, in the order in which the
names of eligible candidates are included in the Select
Panel of the appropriate grade prepared according to the
procedure laid down in Rule 7.

Deleted

7. Preparation of Select Panels

(1)

)

In the case of posts being filled up by direct recruitment,
the appropriate selection authority shalil, after test or
interview or both, as the case may be, place the candidates
considered suitable for appointment to the particular grade/
post in a select panel in the order of their merit.

In the case of posts being filled up by promotion on the
principle of seniority subject to the rejection of the unfit, the
Departmental Promotion Committee or other selecting
authorities will first decide the field of choice i.e. the number
of eligible employees who are to be considered for inclusion
in the Select Panel. From among such employees those
who are considered unfit for promotion are to be excluded.
The “Select Panel” will then be prepared by placing the
names of the remaining employees without disturbing the
seniority inter-se.

In the case of promotion on the basis of the seniority-cum-
merit or on the principle of merit with due regard to seniority,
the field of choice will first be decided and the employees
considered unfit excluded in the same way as in sub-rule
(2) above. The remaining employees are then to be
classified as “outstanding” “very good” and “good” on the
basis of merit, as determined by their respective records
of service and also test or interview if considered
necessary. The “Select Panel” will thereafter be prepared
by placing the names in the order of those categories,
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without disturbing the seniority inter se within each
category.

Where the posts are to be filled up partly by direct
recruitment and partly by promotion, the select panel will
be prepared as follows :

The appropriate selecting authority will prepare two select
panels for the two categories in accordance with the
procedure laid down above. The required panel will then
be drawn up by combining these two separate panels
according to the quota of posts reserved for each category.
That is to say, the names of direct recruits will appear first,
followed by the promotees, in proportion to the respective
quota reserved for them.

A reserve panel both for direct recruits and promotees to
the extent of 50% of the main panel shall also be prepared
while preparing the panels of these selections, so as to
cover the contingency of drop outs or refusals during the
validity of the panel.

Removal of Names from the Select Panel

(1)

(2)

)

Subject to the exceptions made under sub-rule- (3), -an
employee included in the select panel for a post shall
continue to be included in the select panel during the life of
the panel as indicated in sub-rule (2) below :

The life of a panel shall normally be one year, but it may be
extended in exceptional cases by the competent authority
by another year after which the panel will cease to be
operative. Any employee included in the select panel for a
post, who cannot be appointed to that post or who is
reverted therefrom for want of vacancies and is not
re-appointed to that post, will on the expiry of the life of the
panel, cease to be in the select panel.

The names of persons of the following categories shall be
removed from the select panel :

(i) Persons substantively appointed to the posts
concerned;

(i) Persons transferred to another post or service;
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(i) Persons who die or retire from service or whose
services are otherwise terminated,

(iv) Persons officiating in the respective posts who are
reverted therefrom under the CCS (CCA) Rules, or
on grounds of unfitness to continue in that post.

9. Engaging Teachers on Contractual Basis ~

Teachers on contract would be engaged on full time and part
time basis. Engagement of these two categories of contractual
teachers would be governed in the following manner. Teachers
engaged on contractual basis, whether full time or part time, would
have no claim or right to appointment on a regular basis nor will they
be part of the cadre of teachers of Kendriya Vidyalayas.

(1) Full Time Contractual Teachers —

Notwithstanding anything contained in Rule 6 & 7, in case there
are vacancies of Post Graduate Teachers, Trained Graduate Teachers
and Primary Teachers in a school, the Principal of the school shall
follow the required procedure and engage such teachers on
contractual basis on the following conditions :-

(i) Such teachers should possess the required educational
qualifications prescribed for direct recruits to the post;

(i) The upper age limit for such teachers would be 65 years;

(i) Such teachers would be engaged till such time the regular
teacher joins or the end of the academic session,
whichever is earlier;

(iv) The same person should not be engaged again in the
consecutive year,;

(v) Such teachers shall be entitled to such payments as may
be agreed upon in the contract. These payments would be
based on the minimum pay of the scale plus dearness
allowance of the post for which the contract has been
entered upon. They will, however, not be entitled to any
payment for summer/winter vacations;

(vi) Such teachers, shall be entitled to one day of casual leave
for a completed month of service. No medical or earned

272



Appendix i1
leave would be admissible.

(2) Part-time Contractual Teachers —

Notwithstanding anything contained in Rule 6 & 7, in case there
are vacancies including short term absence of Post Graduate
Teachers, Trained Graduate Teachers and Primary Teachers in a
school or there is a requirement of Post Graduate Teachers for
teaching elective subjects at +2 stage which are not a part of the laid
down common combination of subjects, the Principal of the School
shall follow the required procedure and engage such teachers on
part-time contractual basis on the following conditions :-

(i)
(ii)

(1)

)

Such teachers would not be engaged for more than five
periods a day;

Such teachers should possess the required educational
qualifications prescribed for direct recruits to the post. For
PGTs being engaged for new elective subjects at +2 level,
the educational qualifications would be as prescribed by
the CBSE.

Provided that for the North-East, J & K and other notified
hard stations if the candidates possessing the qualifications
required for direct recruits for the posts are not available,
the percentage of marks at graduation and post graduation
level as the case may be for TGTS/PGT, would be 45%
and the requirement of B.Ed. shall also be relaxed in such
places.

In the places other than (i) above engagement of teachers
on part time contractual basis for filling up the posts of
PGTs, TGTs and PRTs in relaxation of professional
qualification of B.Ed/J.B.T. shall be subject to the following
conditions :

Post Graduate with 60% Marks in Science subjects and
55% in Humanities subjects may be considered for the
posts of PGTs, if suitable candidates with B.Ed. are not
available.

Similarly in the case of TGT, holder of B.Sc. qualification
with 60% marks and BA with 55% marks may be considered
for appointment on part-time contractual basis if suitable
candidates with B. Ed. are not available.
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C.

(i)

(iv)

(v)

Graduates may be considered for the post of Primary
Teacher if candidates with Senior Secondary / Plus 2/ Inter
with J.B.T. qualifications are not available.

The minimum and maximum age limit for such teachers
would be 18 years and 65 years, respectively;

Such teachers would be entitled for a payment on per period
basis as may be laid down;

The same person should not be engaged in the consecutive
year.

10. Probation

()

()

Every direct recruit shall initially be appointed on probation.
The period of probation shall be two years from the date of
appointment, which may be extended by another two years
by the competent authority for reasons to be recorded in
writing.

Deleted.

11. Confirmation of Probationers

When an employee appointed to a post on probation has
completed his/her probation to the satisfaction of the appointing
authority, he/she shall be eligible for substantive appointment or
continuance therein, as the case may be, and such substantive
appointment shall be made in the order of seniority as indicated in
the relevant select panel.

12. Discharge or Reversion of Probationers

(1)

An employee appointed as a direct recruit to any post in
the Kendriya Vidyalaya Sangathan, specified in the
Schedule, who has no lien on any post under the Central
Government or any State Government or the Kendriya
Vidyalaya Sangathan shall, while on probation, be liable to
be discharged from the post at any time with one month’s
notice or pay in lieu thereof, if '
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(2)

3
(4)

Appendix

(i) onthe basis of his/her performance or conduct during
the probation, he/she is considered unfit for further
retention in the post concerned; or

(i) on the basis of any information relating to his/her
nationality, age, health or antecedents, the appointing
authority is satisfied that he/she is ineligible or
otherwise unfit for being an employee of the Kendriya
Vidyalaya Sangathan.

A direct recruit who holds a lien on a post under the Central
Government or any State Government or in the KVS may,
while on probation, be reverted to such post at any time in
any of the circumstances specified in sub-rule (1).

Deleted
Deleted

Seniority

(1)

(4)

Inter-se seniority of employees selected for appointment
to a post and placed in a particular panel shall be determined
by the order of merit in which their names appear in that
panel and not by the respective dates of their assumption
of charge of their duties i.e. dates of appointment to the
post.

Where recruitment is made partly by direct recruitment
and partly by promotion, the inter-se seniority of employees
selected against the direct recruitment quota vis-a-vis those
promoted against the promotion quota shall be determined
in the manner prescribed in Rule 7(4).

Employees selected by the Appointment Committees or
other selecting authority and placed in a particular panel
shall be en-block senior to employees selected later and
placed in a subsequent panel, irrespective of the dates on
which they join duties.

The relative seniority of employees appointed to any post
before the appointed day shall be regulated by their relative
seniority as determined before that date either in the
manner indicated in sub-rule (1) and (2) or in another
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manner. Provided that, if the seniority of any such employee
had not been specifically determined before that day, it shall
be determined by the Sangathan, if necessary, in
consultation with the Board/Committee.

(5) All employees appointed to a post on regular basis before
the appointed day shall be senior to the employees
appointed to that post after the appointed day.

(6) Any matter relating to seniority not specified in these Rules
shall be determined in accordance with the Rules
prescribed by Government of India from time to time in
regard to seniority.

14. Absorption of Staff of the Schools Taken Over to be Run
as Kendriya Vidyalayas

Notwithstanding anything contained in these Rules, such
employees of schools taken over by the Sangathan to be run as
Kendriya Vidyalayas, as are considered suitable for appointment in
Kendriya Vidyalayas, will be appointed to such grades as may be
determined for them after proper screening, from the date to be
specified by the competent authority and shall be placed below the
names of those already appointed substantively before thai date in
their respective grades.

15. Residuary Matters

In regard to matters not specified/referred to in these Rules, the
employees in the posts specified in the Schedule shall be governed
by the regulations and orders applicable to the employees of the
Sangathan in general.

16. Removal of Difficulty

If any difficulty arises in the implementation or operation of any
of the provisions of these Rules, the Commissioner may, from time
to time, issue with the approval of the Chairman, Kendriya Vidyalaya
Sangathan, such general or special directions (not inconsistent with
the provisions of these Rules), which appear to be necessary for the
purpose of removing such difficulty.
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1. Recruitment Rules for the Post of Commissioner

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct recruits

Educational and other

‘qualifications required

for direct recruits

Whether age and educational
qualifications prescribed for
direct recruits will apply

to the promotees

Period of probation, if any

Method of recruitment,
whether by direct recruit-
ment or by promotion or
by deputation/transfer and
percentage of the
vacancies to be filled by
various methods

277

Commissioner

One

Gr. ‘A

Rs. 18400-500-22400

Selection

N.A.

N.A.

N.A.

N.A.

By transfer on deputation
(including short-term contract)
from amongst officers of All
India Services and other
organised Central Civil
Services
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11.

12.

in case of recruitment by
promotion/by deputation/
transfer, grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

278

From amongst officers of All
India Services and other
organised Central Civil
Services :

1.
2.

holding analogous posts; or

with 2 years’ regular service
in the post in the scale of
Rs. 16400-20000; or

with & years’ regular service
in the post in the pay scale
of Rs. 14300-18300.

(Period of deputation/contract
shall be five years.)

N.A.
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2. Recruitment Rules for the Post of Joint Commissioner
(Administration)

10.

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

. Educational and other

qualifications required
for direct recruits

Whether age and
educational qualifications
prescribed for direct
recruits will apply to

the promotees

Period of probation, if any

Method of recruitment,
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of the
vacancies to be filled
by various methods

279

Joint Commissioner (Admn.)
One

Gr.'A

Rs. 14300-400-18300

Selection

N.A.

N.A. .

N.A.

N.A.

By promotion/transfer on
deputation (including short-
term contract) from amongst
officers of All India Services
and other organised Central
Civil Services.
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1.

12

In case of recruitment
by promotion/by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

Transfer on deputation :
From amongst officers of the
All India Services and other
organised Central Civil
Services holding analogous
post for a minimum period of
one year.

By Promotion

The departmental Deputy
Commissioners with one year
regular service as such in the
Sangathan will also be
considered with others.

(Period of deputation/contract
including period of deputation
in another ex-cadre post held
immediately preceding to this
appointment in the same
organisation shall be

five years.)

N.A.
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3. Recruitment Rules for the Post of Joint Commissioner
(Academics)

10.

Name of the posf
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and
educational qualifications
prescribed for direct
recruits will apply to

the promotees

Period of probation, if any

Method of recruitment,
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of the
vacancies to be filled
by various methods

281

Joint Commissioner (Acad.)
One

Gr.'A

Rs. 14300-400-18300

Selection

N.A.

N.A.

N.A.

N.A.

By promotion failing which
by deputation
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1.

12.

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

282

Transfer on deputation

From amongst officers of the

Central Govt./State Govts./

Defence Services/

Autonomous Bodies

possessing the following

qualifications :

i. Atleast 2nd class
Master’'s Degree

ii. Degree in Education

iii. Holding analogous postsin
the pay scale of Rs. 14300-
18300 for a minimum
period of one year.

By promotion

From amongst Deputy
Commissioners with one-year
regular service as such in the
Sangathan and possessing the
qualification and experience
prescribed for deputationists.

The period of deputation shali
be three years, extendable by
two years.

Addl. Secretary — Chairman
Joint Secretary/

Joint EdI. Adviser (UT) as
members

Commissioner (KVS) —
Member
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4. Recruitment Rules for the Post of Deputy Commissioner
(Administration/Personnel)

10.

Name of the post

No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct recruits

Educational and other

~ qualifications required

for direct recruits

Whether age and
educational qualifications
prescribed for direct
recruits will apply to

the promotees

Period of probation, if any

Method of recruitment,
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of the
vacancies to be filled
by various methods

283

Deputy Commissioner
(Admn./Personnel)

Two
Gr. ‘A
Rs. 14300-400-18300

Selection

N.A.

N.A.

N.A.

N.A.

50% by promotion failing
which by deputation

50% by deputation
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1.

12.

in case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

284

Transfer on deputation
From amongst officers of the
Central Govt./State Govts. and
Autonomous Organisations
possessing the following
qualifications and experience:

i. holding analogous posts;
or

ii. with 5 years’ regular
service in the post in the
scale of Rs. 12000-16500,
having 10 years
experience in
administration.

Promotion

Asstt. Commissioners
including Asstt. Commissioner
(Admn. & Fin.) in KVS with

5 years’ regular service in the
grade.

(Period of deputation will be
three years extendable by
two years)

Addl. Secretary (Edn.) —
Chairman

Jt. Secretary/Jt. Edl. Adviser
(UT) — Members
Commissioner, KVS —
Member
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5. Recruitment Rules for the Post of Deputy Commissioner
(Academics/Training)

10.

Name of the post

No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct recruits

Educational and other
qualifications required

“for direct recruits

Whether age and
educational qualifications
prescribed for direct
recruits will apply to

the promotees

Period of probation, if any

Method of recruitment,
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of the
vacancies to be filled
by various methods

285

Deputy Commissioner
(Academics/Training)

Two
Gr.'A
Rs. 14300-400-18300

Selection

N.A.

N.A.

N.A.

N.A.

By promotion failing which
by deputation
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11. In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

12. If a DPC exists, what is

the composition

286

Transfer on deputation

From amongst officers of the

Central Govt./State Govts./

Defence Services/Semi-

Govt. and Autonomous

Organisations possessing

atleast five years’ experience

in educational administration/

teachers’ training and

management of academics in

schools and possessing the

following qualifications :

a. atleast 2nd class
Master’'s Degree and

b. Degree in Education or
equivalent qualification

AND

i. holding analogous posts,
or

ii. ~with 5 years’ regular
service in the scale of
Rs. 12000-16500.

Desirable

i. Working knowledge in
Hindi (Period of deputation
will be three years
extendable by two years).

By promotion

Assistant Commissioners in -
KVS with 5 years regular
service in the grade.

Addl. Secretary (Edn.) -
Chairman

Joint Secretary/Joint Edl.
Adviser — Members
Commissioner (KVS) —
Member
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Recruitment Rules for the Post of Deputy Commissioner
(Finance)

Name of the post

No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications
prescribed for direct
recruits will apply to the
promotees

Period of probation, if any

Method of recruitment,
whether by direct
recruitment or by promotion
or by deputation/transfer
and percentage of the
vacancies to be filled

by various methods

287

Deputy Commissioner
(Finance)

One
Gr.‘A
Rs. 14300-400-18300

Selection

N.A.

Essential

i. Degree of recognised
University.

i. 15 years’ experience in
budget/accounts work out
of which at least 10 years
in a senior supervisory
level.

N.A.

Two years

By transfer on deputation
(including short-term contract)
failing which by direct
recruitment
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1.

12.

In case of recruitment
by promotion/ by
deputation/transfer,

~ grades from which

promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

288

Transfer on deputation
From amongst officers of the
Central Govt./State Govts./
Semi-Govt. and Autonomous
Organisations possessing
experience of handling
administrative, financial and
accounts matters in a
responsible capacity.
AND
i. holding analogous posts,
or
ii. with 5years’ regular
service in posts in the
scale of Rs. 12000-16500.

(Period of deputation will be
three years, extendable upto
five years.)

N.A.
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7. Recruitment Rules for the Post of Assistant Commissioner
(Administration & Finance)

1. Name of the post

2. No. of post(s)
3. Classification
4. Scale of pay

5.  Whether selection post
or non-selection post

6. Age limit for direct recruits

7. Educationa! and other
qualifications required
for direct recruits

8. Whether age and
educational qualifications
prescribed for direct
recruits will apply to
the promotees

9. Period of probation, if any

10. Method of recruitment,
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of the
vacancies to be filled
by various methods

Assistant Commissioner
(Admn. & Finance)

Two
Gr.‘A
Rs. 12000-375-16500

Selection

N.A.

N.A.

N.A.

N.A.

By promotion/transfer
on deputation
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1.

12.

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

290

Transfer on deputation
From amongst the officers of
Central Govt./State Govt./
Autonomous Bodies
possessing the following
qualifications and experience:

1.
2.

Graduation

holding analogous post or
possessing at least

5 years’ regular service

in the pay scale of

Rs. 10000-15200.

The duties of these posts
shall be exclusively of
administrative/financial
nature in the Ministry/
Department or
Autonomous Bodies.

By Promotion :

1.
2.

Graduation

Atleast 5 years’ regular
service as Senior
Administrative Officer/Sr.
Audit and Accounts Officer
in the Pay Scale of

Rs. 10000-15200 in the
Sangathan.

N.A.
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Recruitment Rules for the Post of Assistant Commissioner

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

. Educational and other

qualifications required
for direct recruits

Assistant Commissioner
20

Gr. ‘A

Rs. 12000-375-16500

Selection

50 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan.
Age relaxation for SC/ST and other
categories as applicable under the
Gouvt. of India rules would be
applicable.

Essential ,

1. At least a second class
Master’s Degree.

2. Degree in Education or
equivalent qualification.

3. 05 years’ regular service as
Principal/Education Officer or
equivalent posts in the scale of
pay of Rs. 10000-15200 under
the Central/State Government
and Autonomous Organisations

Desirable

1. Working knowledge of H|nd|
and English

2. Experience in directing in-
service training programmes
for teachers and
administrators and/or research
in education.
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8. Whether age and
educational qualifications
prescribed for direct
recruits will apply to the
promotees

9. Period of probation, if any

Method of recruitment,
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of the
vacancies to be filled
by various methods

11. In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

12. If a DPC exists, what is

the composition

No

2 years

60% by direct recruitment through

a. advertisement in the press.

b. Circulation amongst State
Governments, Universities,
other Educational Autonomous
Bodies, Govt. and the Ministry
of Education and Culture. If
suitable candidates are not
available by this procedure, the
competent authority may, after
obtaining the advice of the
Selection Committee
constituted for such selection,
fill up a vacancy on deputation
basis from the employees of
the Govt. of India/State Govts.,
Union Territories and Autono-
mous Organisations provided
the candidates fulfil all the
qualifications for direct recruits.

40% by promotion.

By promotion

From Education Officers having 5
years’ regular service as such or
from amongst Education Officers
with 15 years combined service in
the grade of Principal/Education
Officer in the Sangathan.

Vice-Chairman, KVS - Chairman
Jt. Sectt., School Education,
Min. of HRD — Memebr
Commissioner - Member
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9. Recruitment Rules for the Post of Education Officer

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct recruits

Educational and other
qualifications required
for direct recruits

293

Education Officer
60

Gr.'A

Rs. 10000-15200

Selection

45 years, relaxable upto five
years in the case of employees
of the Kendriya Vidyalaya
Sangathan. Age relaxation for
SC/ST and other categories as
applicable under Govt. of India
rules would be applicabte.” -

Essential Qualifications

A Academic

i) Master’'s Degree from
recognised University with
atleast 55% marks.

i) B.Ed.

B. Experience

(a) Persons holding
analogous posts or posts
of Principals in the grade
of Rs. 10000-15200; or

(b) Vice Principals/Asstt.
Education Officers in the
pay scale of Rs. 7500-
12000 with atleast 6 years’
service as such.



Appendix Il

10.

1.

12.

Whether age and
educational qualifications
prescribed for direct recruits
will apply to the promotees

Period of probation, if any

Method of recruitment,
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of the
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

294

(¢) Persons holding Group ‘B’
posts or the posts of PGTs
or Lecturer in the pay scale
of Rs. 6500-10500 or
equivalent with atleast 8
years’ regular service in
the aforesaid posts/grade.

C. Desirable

a. Knowledge of computer
applications

No

Two years

50% by promotion and 50% by
direct recruitment provided that
the vacancies remaining
unfilled by promotion shall be
filled up by direct recruitment
from amongst eligible
candidates as prescribed for
direct recruits.

By Promotion:

From amongst the Principals
of Kendriya Vidyalayas on
merit-cum-seniority.

Commissioner, KVS —
Chairman

Jt. Commissioner (Admn.) —
Member

Jt. Commissioner (Acad.) -
Member

DC (Admn.)/DC -(Pers.) —
Memebr
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10. Recruitment Rules for the Post of Principal

Name of the post

No. of post(s)

Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct recruits

Educational and other
qualifications required
for direct recruits

295

Principal

As may be determined from
time to time

Gr.'A
Rs. 10000-325-15200

Selection

35-50 years, relaxable upto
five years in the case of
employees of the Kendriya
Vidyalaya Sangathan. Age
relaxation for SC/ST and other

-categories as applicable under-

Govt. of India rules would be
applicable.

Essential Qualifications :
A. ‘Educational

i. Master’s Degree from
recognised University with
atleast 45% marks in
aggregate.

i. B.Ed.orequivalent
teaching degree.

. Experience
i. Persons holding
analogous post or posts
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10.

Whether age and
educational qualifications
prescribed for direct
recruits will apply to the
promotees

Period of probation, if any

Method of recruitment,
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

296

.

of Principals in the grade
of Rs. 10000-15200; or

Vice Principals/Asstt.
Education Officers in the
pay scale of Rs. 7500-
12000 with 6 years’ service
in the aforesaid grade; or

Persons holding group ‘B’
posts or the posts of PGTs
or Lecturerin the pay scale
of Rs. 6500-10500 or
equivalent with atleast 8
years’ regular service in
the aforesaid grade.

Desirable :

I

Knowledge of Computer
Operation.

No

Two years

66.2/3% by direct recruitment
on the basis of all-India
advertisement and 33.1/3%
by promotion
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12.

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

297
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By promotion :

On the principle of merit with
due regard to seniority from
amongst Vice-Principals, who
have rendered a minimum of
five years’ service in Kendriya
Vidyalayas of which at least

1 years should be in the
grade of Vice-Principal.

If suitable candidates are not
available by this procedure, the
Commissioner may fill up the
vacancies on deputation basis
from amongst employees of
the Govt. of India/State Govts/
Autonomous Organisations
including KVS and CBSE
affiliated +2 schools provided
the candidate fulffills all the

- qualifications prescribed for -

direct recruits.

Commissioner, KVS —
Chairman

Jt. Commissioner (Admn.) —
Member

Jt. Commissioner (Acad.) —
Member

DC (Admn)/DC (Pers.) —
Member
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11. Recruitment Rules for the Post of Vice-Principal

Name of the post

No. of post(s)

Classification

Scale of pay

Whether selection post
or non-selection post

Age fimit for direct recruits

Educational and other
qualifications required
for direct recruits

Whether age and
educational qualifications
prescribed for direct
recruits will apply to

the promotees

Period of probation, if any

Method of recruitment,
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

Vice-Principal

As determined from time
to time

Gr. ‘B’

Entry Scale : 7500-250-12000
Senior Scale: 8000-275-
13500

Selection

N.A.
N.A.

N.A.

N.A.

100% by promotion



11. In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

12, If a DPC exists, what is
the composition
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On the basis of seniority-cum-
merit from amongst PGTs
serving in Kendriya
Vidyalayas possessing the
following qualifications :

i. AtleastMaster’s Degreein
one of the subjects taught
in Kendriya Vidyalayas.

ii. University Degree/Diploma
in Education/Teaching.

iii. Atleast 10 years’
experience as PGT in a
recognised High/Higher
Secondary School of
which at least 3 years
should be in a Kendriya
Vidyalaya.

Commissioner, KVS —
Chairman

Dy. Commissioner — Member
An eminent educationist to

be nominated by the
Commissioner — Member
Asstt. Commissioner

to be nominated by the
Commissioner — Member
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12. Recruitment Rules for the Post of Post Graduate Teacher

—
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Name of post
No. of post(s)
Classification

Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Post Graduate Teacher

" As determined from time to time

Gr. B

Entry Scale: 6500-200-10500
Senior Scale: 7500-250-12000
Selection Scale: 8000-275-13500

Selection by merit

40 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan.
Age relaxation for SC/ST and other
categories as applicable under
Govt. of India rules would be
applicable.

Essential :

1. Two years’ Integrated Post

Graduate M.Sc. Course of

Regional College of Education of

NCERT in the concerned subject;

or Master’s Degree from a

recognised University with at least

50% marks in aggregate in the

following subjects:

a. PGT (Sanskrit) — Sanskrit

b. PGT (English) — English

c. PGT (Hindi) — Hindi

d. PGT (Maths) — Mathematics/
Applied Mathematics

e. PGT (Physics) — Physics/
Electronics/Applied Physics/
Nuclear Physics
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Whether age and
educational qualifications
prescribed for direct
recruits will apply to

the promotees

Appendix Il

f. PGT (Chemistry) — Chemistry/
Bio Chem.

g. PGT (Biology) — Botany/Zoology/
Life Sciences/Bio Sciences/
Genetics/Micro-Biology/Bio-
Technology/Molecular Bio/Plant
Physiology provided they have
studied Botany and Zoology at
Graduation level.

h. PGT (History) — History

i. PGT (Geography)— Geography

j- PGT (Commerce) —

Commerce with Accountancy/
Cost Accounting/Financial
Accountancy as a major subject
of study. Holder of Degrees of
M.Com in Applied/Business
Economics shall not be eligible.

k. PGT (Economics) — Economics/
Applied Economics/Business
Economics

I.  PGT (Political Science) —
Political Science

2. B.Ed orequivalent qualification
from recognised University.

3. Proficiency in teaching in
Hindi and English

Desirable :

Knowledge of Computer
Applications

Age —No

Educational Qualifications — Yes
except that the condition of having
50% marks and above in the
subject concerned in M.A./M.Sc.
shall not apply in case of teachers
who have rendered at least 5 years’
service in KVs as TGT.
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9.

10.

1.

Period of probation, if any Two years

Method of recruitment,
whether by direct
recruitment or by
promotion or by
deputation/transfer
and percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

100% direct recruitment for those
subjects which do not have feeder
cadre.

50% by promotion and 50% by
direct recruitment in all the
remaining subjects subject to the
condition that the vacancies
remaining unfilled by promotion
shall be filled up by direct
recruitment.

By promotion: From amongst
eligible TGTs having three years’
regular service as TGT in KVS
with Master’s Degree in that
subject/combination of subjects.
The feeder posts as TGTs for
promotional posts as PGT shall
be as under:

Feeder Post: Promotional Post
TGT(Sanshrit): PGT (Sanskrit)

TGT(Hindi): PGT (Hindi)

TGT(English): PGT (English)

TGT(Maths): PGT (Maths/
Physics/Chemistry)

TGT(Science): PGT (Biology/
Chemistry)

TGT (S.St): PGT (History/
Geography/
Economics/

Pol. Science)

In case vacancies are not available
in a particular subject cadre at the

PGT level for which a TGT senior in
the common feeder is eligible, TGT
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If a DPC exists, what is
the composition

Appendix Il

who may be junior in the same feeder
cadre may be promoted without
promotion of the senior if vacancies
are available in a different subject
cadre at the PGT level if the junior is
eligible for it.

Commissioner, KVS - Chairman
Dy. Commissioner — Member
Asstt. Commissioner to be
nominated by the Commissioner —
Member

An eminent educationist to be
nominated by the Commissioner —
Member

303



Appendix Il
Schedule — 1

12. A. Recruitment Rules for the Post of Post Graduate
Teacher (Computer Science)

1. Name of the post Post Graduate Teacher
(Computer Science)

2.  No. of post(s) : As determined from time
to time

3. Classification Gr.'B’

4. Scale of pay Entry Scale : 6500-200-10500

Senior Scale: 7500-250-12000
Selection Scale: 8000-275-13000

5. Whether selection post Selection
or non-selection post

6. Age limit for direct recruits 40 years relaxable up to five
years in case of employees of
Kendriya Vidyalaya Sangathan

Age relaxation for SC/ST and
other categories as applicable
under Govt. of India Rules
would be applicable.

7. Educational and other Essential :-
qualifications required At least 50% marks in
for direct recruits aggregate in any of the following
(i) B.E. or B. Tech.
(Computer Science/IT) froma

recognized University or an

equivalent Degree or Diploma

from an institution/university

recognised by the Govt. of India.
OR

B.E or B. Tech (Any stream)

& Post Graduate Diploma in
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Whether age and
educational qualifications
prescribed for direct
recruits will apply to

the promotees
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Computer from any recognized
University

OR
M.Sc. (Com. Science)/ MCA
or Equivalent from a
recognized University

OR
B.Sc. (Computer Science) /
BCA or Equivalent & Post
Graduate degree in any
subject from a recognized
University

OR
Post Gradiate Diploma in
Computer & Post Graduate
degree in any subject from a
recognised University

OR
'A' Level from DOEADC &
Post Graduate degree in any
Subject

OR
‘B' or 'C’' Level from DOEACC
Ministry of Information &
Communication Technology.
(2) Proficiency in teachingin

Hindi & English.

Note : For subsequent
Promotion, the incumbent will
have to acquire B.Ed. or
equivalent qualification from a
recognized University

NA.
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9.

10.

1.

12.

Period of probation, if any

Method of recruitment,
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition
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Two years

100% Direct Recruitment

N.A.

N.A.
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12. B. Recruitment Rules for the Post of Post Graduate
Teacher (Bio-Technology)

Name of the post

No. of post(s)

Classification

Scale of pay

Whether selection post
or non-selection post

Age limit for direct recruits

Educational and other
qualifications required
for direct recruits

307

Post Graduate Teacher
(Bio-Technology)

As determined from time
to time

Gr.'B'

Entry Scale : 6500-200-10500
Senior Scale: 7500-250-12000
Selection Scale: 8000-275-13000

Selection

40 years relaxable up to five
years in casé of employeées of
Kendriya Vidyalaya Sangathan.

Age relaxation for SC/ST and
other categories as applicable
under Govt. of India Rules
would be applicable.

Essential :-

At least 50% marks in

aggregate in any of the following

1.  MSc./M.Tech. in Bio-
Technology OR

2. M.Sc. in Genetics OR

3. M. Sc. in Microbiology OR

4, M.Sc. in life Science/
Bio-Sciences OR

5. M.Sc. in Bio-Chemistry
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8.

10.

11.

12.

Whether age and
educational qualifications
prescribed for direct
recruits will apply to

the promotees

Period of probation, if any

Method of recruitment,
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

in case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition
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N.A.

Two years

100% Direct Recruitment

N.A.

N.A.



Name of the post

No. of post(s)

Classification

Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Appendix Il
Schedule — |

13. Recruitment Rules for the Post of Trained Graduate Teacher

TGT

As may be determined from time
to time

Gr. ‘C’

Entry Scale: 5500-175-9000
Senior Scale: 6500-200-10500
Selection Scale: 7500-250-12000

Non-selection post

35 years, relaxation upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Gowvt.
of India rules would be applicable.

Essential:

i) Fouryears’integrated degree
course of Regional Colleges of
Education of NCERT in the
concerned subject with at least
50% marks in aggregate;

or

Second Class Bachelor’s Degree
with atleast 50% marks in the
concerned subject(s) and in
aggregate including electives and
Languages in the combination of
subjects as under :

a. ForTGT (Sanskrit) — Sanskrit as
an elective subject at Degree
level.
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8. Whether age and
educational qualifications
prescribed for direct
recruits will apply to
the promotees

9. Period of probation, if any

b. For TGT (Hindi): Hindi as an
elective subject at Degree level

¢. For TGT (English): English as
an elective subject at Degree
level

d. For TGT (Social Studies): Any
two of the following:

History, Geography, Economics and
Pol.Sc. of which one must be either
History or Geography.

e. For TGT (Maths) - Maths
with any two of the following
subjects
Physics, Chemistry,
Electronics, Computer Science,
Statistics

f. for TGT (Science): Botany,
Zoology and Chemistry.

ii. B.Ed.orequivalet from a
recognised university;

iii. Profeciency in teaching through
Hindi and English.

Desirable:
Knowledge of Computer operation

Age—-No

Educational Qualification — Yes
except that the requirement of 50%
marks in Graduation will not apply
in case of teachers who have
rendered at least five years’ service
in KVS as PRT.

Two years

310



10. Method of recruitment,

11.

12.

whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

Appendix Il

a. 50% by direct recruitment
b. 50% by promotion.

By promotion:

From amongst eligible PRTs having
5 years of regular service with
Bachelor’s Degree in that subject/
combination of subjects as
prescribed for direct recruits.
Primary Teachers who have already
joined as HM will be considered for
promotion as TGT, as per their
seniority in the PRT cadre. In case
vacancies are not available in a
particular subject cadre at the TGT
level for which a senior PRT is
eligible, a PRT who may be juniorin
the cadre may be promoted without
promotion of his seniors, if
vacancies are available in a different
subject cadre atthe TGT level, if the
junior is eligible for it.

DC (Admn.)/DC (Pers.) — Chairman

AC (Admn.) — Member
Sr. Principal/EOQ — Member
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14. Recruitment Rules for the Post of Head Master

1. Name of the post Head Master

2. No. of post(s) As determined from time to time
3. Classification Gr.'C

4. Scale of pay - Entry Scale: 5500-175-9000

Senior Scale: 6500-200-10500
Selection Scale: 7500-250-12000

5. Whether selection post  Selection
or non-selection post

6. Age limit for direct recruits N.A.

7. Educational and other N.A.
qualifications required
for direct recruits

8. Whether age and N.A.
educational qualifications
prescribed for direct
recruits will apply to
the promotees

9. Period of probation, ifany N.A.

10. Method of recruitment 100% by promotion
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods
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1.

12.

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

Appendix Il

On the basis of seniority-cum-merit
from amongst Primary Teachers
serving in Kendriya Vidyaiayas
possessing the following
qualifications :

i. Higher Secondary with JBT
(2 years) OR Intermediate with
JBT (one year) OR Plus-two
examination with JBT (one year)

i. Competence to teach both
through Hindi and English.

iii. 3 years of teaching experience
in a Kendriya Vidyalaya.

NOTE

All Primary Teachers appointed in
the year 1970 or before OR who
have been granted National/
Incentive Awards OR whose work
has been outstanding during the last
five years are also eligible for
promotion in relaxation of
prescribed academic/professional
qualifications.

DC (Admn.)/DC(Pers.) — Chairman
AC (Admn.) — Member

Sr. Principal/Education Officer —
Member
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15. Recruitment Rules for the Post of Primary Teacher

Name of the post

No. of post(s)

Classification

Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Primary Teacher

As may be determined from time
to time

Gr.'C

Entry Scale: 4500-125-7000
Senior Scale: 5500-175-9000
Selection Scale: 6500-200-10500

Not Applicable

30 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

Essential :
(i) Senior Secondary (Class Xil)
with 50% marks
- JBT - after Senior
Secondary (Class Xll) or
B.Ed. or equivalent
OR B.EILEd.

(i) Competence to teach through
Hindi and English media.

Desirable :
Knowledge of Computer Application
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10.

1.

12.

Whether age and
educational qualifications
prescribed for direct
recruits will apply to

the promotees

Period of probation, if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

Appendix Il
N.A.

Two years

100% by direct recruitment

N.A.

N.A.
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16. Recruitment Rules for the Post of
Physical Education Teacher

Name of the post

No. of post(s)

Classification

Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Physical Education Teacher

As may be determined from time
to time

Gr.'C

Entry Scale : 5500-175-9000
Senior Scale: 6500-200-10500
Selection Scale: 7500-250-12000

N.A.

35 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

University Degree with recognised
Diploma in Physical Education OR
BP.Ed. from Laxmibai College of
Physical Education OR equivalent
qualification

Distinguished sportsmen who have
represented the country in
recognised National or International
events may also be made eligible
for appointment on TRIAL BASIS
provided they possess the University
Degree. The condition of
possessing the Diploma in Physical
Education or equivalent qualification
shall not apply in their case.
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10.

11.

12.

Whether age and
educational qualifications
prescribed for direct
recruits will apply to the
promotees

Period of probation, if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,

-grades from which

promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

Appendix Il
N.A.

Two years

100% by direct recruitment

N.A.

N.A.
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17. Recruitment Rules for the Post of Librarian

Name of the post

No. of post(s)

Classification

Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct

recruits will apply to the

promotees

Librarian

As may be determined from time
to time

Gr.'C

Entry Scale: 5500-175-9000
Senior Scale: 6500-200-10500
Selection Scale: 7500-250-12000

Not applicable

35 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

Essential :

(i) University Degree in Library
Science OR Graduate with one
year Diploma in Library Science
from a recognised Institution.

(i) Knowledge of Computer
Operation.

(iii) Working knowledge of Hindi
and English.

N.A.
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10.

11.

12.

Appendix Il

Period of probation, if any Two years

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

100% by direct recruitment

N.A.

N.A.
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18. Recruitment Rules for the Post of Drawing Teacher

1.  Name of the post

2.  No. of post(s)

3. Classification

4. Scale of pay

5.  Whether selection post
or non-selection post

6. Age limit for direct
recruits

7. Educational and other
qualifications required
for direct recruits

Drawing Teacher

As may be determined from time
to time

Gr.'C

Entry Scale: 5500-175-9000°
Senior Scale: 6500-200-10500
Selection Scale: 7500-250-12000

Not applicable

35 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

Five years’ recognised Diploma in

‘Drawing and Painting/Sculpture/

Graphic Art.
OR
Four years’ Diploma in Fine Arts
and Crafts from Viswa Bharati,
Shanti Niketan.
OR
Diploma in Fine Arts from Govt.
School of Arts and Cratts, Patna.
OR
M.A. in Drawing and Painting from
Agra University, Agra.
OR
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10.

1.

12.

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Appendix Il

Equivalent recognised Degree.
OR

B.Ed. Degree/Diploma in Fine Arts

from Regional Colleges of

Education.

Desirable: Working knowledge of
Computer application.

N.A.

Period of probation, if any Two years

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

100% by direct recruitment

N.A.

N.A.
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19. Recruitment Rules for the Post of Music Teacher

Name of the post
No. of post(s)
Classification

Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Music Teacher
As determined from time to time
Gr.'C

Entry Scale: 4500-125-7000
Senior Scale: 5500-175-9000
Selection Scale: 6500-200-10500

Non-selection

30 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

Degree in Music from a recognised
University OR Higher Secondary
with any of the following viz. Sangeet
Visharad of Gandharav Maha-
vidyalaya, Bombay OR Bhatkhande
Sangeet Vidyapeeth, Lucknow OR
Indira Kala Sangeet Viswa
Vidyalaya, Khairagarh (MP) OR
Sangeet Prabhakar examination of
Prayag Sangeet Samiti, Allahabad
OR equivalent qualification from
other recognised Institutions. The
following Degrees/Diplomas
awarded by Praccheen Kala
Kendra, Chandigarh will also be
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10.

11.

12.

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation, if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

Appendix Il

treated as equivalent qualification

for the post of Music Teacher :

i. Sangeet Bhaskar with
Graduation in any discipline.

ii. Sangeet/Nritya Bhushan with
Graduation in any discipline.

ii. Sangeet Bhushan with Sr.
Secondary/Intermediate/Part-|
of 3 year Degree Course.

iv. Sangeet/Nritya Visharad with
Sr. Sec./Intermediate/3 year
degree Part-l examination.

N.A.

2 years

100% by direct recruitment.

N.A.

N.A.

(3]
N
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20. Recruitment Rules for the Post of Yoga Teacher

Name of the post

No. of post(s)

Classification

Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct

recruits will apply to the

promotees

Yoga Teacher

As may be determined from time
to time

Gr.'C

Entry Scale: 5500-175-9000
Senior Scale: 6500-200-10500
Selection Scale: 7500-250-12000

Non-selection

35 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan.
Age relaxation for SC/ST and
other categories as applicable
under Govt. of India rules would
be applicable.

i. Graduation in any subject or
equivalent from a recognised
University.

ii. One yeartrainingin Yoga
from a recognised Institution.

N.A.
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10.

1.

12.

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

Appendix Il

Two years

100% by direct recruitment.

N.A.

N.A.
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21. Recruitment Rules for the Post of
Work Experience Teacher

Name of the post

No. of post(s)

Classification

Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Work Experience Teacher

As may be determined from time
to time

Gr.'C

Entry Scale: 5500-175-9000
Senior Scale: 6500-200-10500
Selection Scale: 7500-250-12000

N.A.

35 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

1. Electrical Gadgets and
Electronics :

(i) Three year Diploma after Higher
Secondary in Electrical/
Electronics Engineering from an
institution recognized by State
Govt./Govt. of India. (The
minimum qualification for
admission to the Diploma
Course should be at least Higher
Secondary).

OR
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Degree in Electrical or
Electronics Engineering from a
recognized University.

OR

B.Sc.(Tech.), B.Ed. from
Regional Colleges of Education,
Bhopal/Bhubaneswar/
Mysore/Ajmer.

(i) Knowledge of Computer
operation.

(iif) Working knowledge of Hindi
and English.

Desirable:
One year practical experience in a
recognized workshop/institution

2. Sewing, Needle Work and
Embroidery :

(i) Athree-year diploma after
Higher Secondary in Tailoring/
Sewing, Needle Work and
Embroidery from an institution
recognized by State Govt./Govt.
of India.

OR
A three-year Diploma after
Higher Secondary in Home
Science from an institution
recognized by State Govt./Govt.
of India. The minimum
qualification for admission to the
Diploma Course should be
Higher Secondary.

OR
B.Sc. (Home Science), B.Ed.
from a recognized University.
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10.

1.

12.

- Whether age and

educational qualifications
prescribed for direct
recruits will apply to the
promotees

Period of probation, if any

Method of recruitment —
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be fillied
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is_
the composition

(i) Knowledge of Computer
operation.

(iif) Working knowledge of Hindi and
English

Desirable :

One year practical experience in a
recognized workshop/institution/
factory.

N.A.

Two years

100% by direct recruitment.

N.A.

N.A.
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22. Recruitment Rules for the Post of Sr. Admn. Officer

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and
educational qualifications
prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Method of recruitment —
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

Senior Admn. Officer
Three
Gr.‘A
Rs. 10000-325-15200

Selection

N.A.

N.A.

N.A.

N.A.

100% by promotion.
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1.

12.

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

Promotion :

The feeder grade for promotion is
Admn. Officer in the pay scale of
Rs. 8000-275-13500 with 5 years’
regular service in the grade, or 8
years’ combined regular service in
the grade of Section Officer

and Admn. Officer

Commissioner, KVS — Chairman
Joint Commissioner (Admn.) —
Member

Dir./Dy. Secretary (UT) — Member
Dy. Commissioner (Admn.) / Dy.
Commissioner (Pers.) — Member
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23. Recruitment Rules for the Post of Administrative Officer

1.

2.

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Administrative Officer
18

Group ‘A

Rs. 8000-13500

Selection

50 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

i. Graduate

ii. Three years’ experience in
supervisory post (in
Administration or Educational
Administration) in the pay scale
of Rs. 6500-10500 or 6 years’
experience in Administration in
the pay scale of Rs. 5500-9000
in the Central Govt./State Govt./
Autonomous Bodies.

Desirable

i. Knowledge of Computer
applications
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8.

10.

11,

12.

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

No

Two years

66-2/3% by promotion failing which
by direct recruitment.

33-1/3% by direct recruitment.

By promotion from Section Officer
in the scale of pay of Rs. 6500-
10500 having 5 years’ service,
failing which Section Officer with

8 years combined service in the
grade of Section Officer and Supdt.
in pay scale of Rs. 5500-9000

Commissioner, KVS — Chairman
Jt. Commissioner (Admn)— Member
Dir/DS(UT) — Member
DC(P)/DC(Admn.) — Member
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24. Recruitment Rules for the Post of Section Officer

Name of the post Section Officer
No. of post(s) 11 (Eleven)
Classification Group ‘B’

Scale of pay Rs. 6500-10500

Whether selection post  Selection
or non-selection post

Age limit for direct 30 years, relaxable upto five years

recruits in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

Educational and other i. Graduate
qualifications required ii. 8years’ regular service in the
for direct recruits pay scale of Rs. 5000-8000 or

5 years' regular service in the
pay scale of Rs. 5500-9000 in
the Central Govt./State Govt./
Autonomous Bodies/Public
Sector Undertakings.

ii. Knowledge of Computer
operations.

Whether age and No
educational qualifications
prescribed for direct

recruits will apply to the
promotees
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9.

10.

1.

12.

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promation/deputation/
transfer is to be made

If a DPC exists, what is
the composition

2 years

60% by promotion failing which
by direct recruitment.

40% by direct recruitment through
limited Departmental Examination

By promotion on the basis of
seniority-cum-merit from amongst
existing Supdt. who have rendered
atleast three years’ service in the
Sangathan.

By Direct recruitment through
limited Departmental '
Examination open to the
Superintendents and other non-
teaching staff in the pay scale of
Rs. 5500-9000 with 3 years of
regular service in the aforesaid pay
scale; and Asstt. Supdts. and
holders of other non-teaching posts
in KVS(HQ), ROs and Kendriya
Vidyalayas in the pay scale of

Rs. 4500-7000 or above with atleast
eight years of regular service in the
aforesaid grades.

Joint Commissioner (Admn.) —
Chairman

DC (Admn.)/DC (Pers.) — Member
Director/DS (UT) — Member

AC (Admn.) - Member
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25. Recruitment Rules for the Post of Superintendent

Name of the post
No. of post(s)
Classification

Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to
the promotees

Superintendent
52

Group ‘B’

Rs. 5500-9000

Selection

30 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

Educational Qualifications:

i. Degree from a recognised
University.

i. Knowledge of Computer
operation

Experience

i. Three year experience in
administration in the pay scale
of Rs. 4500-7000 in Central/
State Govt./Autonomous
Bodies/Public Sector
Undertakings.

No
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9.

10.

11.

12.

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

2 years

75% by promotion failing which by
direct recruitment.

25% by direct recruitment through
limited Departmental Examination
failing which by direct recruitment.

By promotion on the basis of
seniority-cum-merit amongst the
Assistant Superintendents who
have rendered atleast five years’
service as such.

By direct recruitment through
limited Departmental
Examination

Open to Assistant Supdts./Sr.
Stenographers who have rendered
atleast three years’ regular service
as such in KVS (Hqrs.)/ROs/KVs
or 8 years’ combined service as
UDC in KVS (Hgrs.)/ROs/KVs.

JC (Admn.) — Chairman
DC (Admn.)/DC (Pers.) — Member
Director/DS (UT) — Member

AC (Admn) — Member
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26. Recruitment Rules for the Post of
Assistant Superintendent

Name of the post

No. of post(s)

Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to
the promotees

Assistant Superintendent

As may be determined from time
to time.

Group ‘C’
Rs. 4500-7000

Non-selection

30 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

(A) Educational Qualification

(i) ClassXli

(i) Knowledge of Computer
operation

(B) Experience

5 years’ experience as UDC in

Central/State Govt./Autonomous

Body/Public Sector Undertaking

No
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9.

Period of probation,
if any

10. Method of recruitment

1.

12.

whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

2 years

66-2/3% by promotion failing which
by direct recruitment through
limited Departmental Examination
failing which by direct recruitment.

33-1/3% by direct recruitment
through limited Departmental
Examination failing which by direct
recruitment.

By promotion on the basis of
merit-cum-seniority from amongst
UDCs of the KVS who have
rendered atleast five years’ regular
service in the aforesaid grade in
the Sangathan.

By Direct Recruitment through
limited Departmental
Examination

open to posts in the pay scale of
4000-6000 with five years’ regular
service in the KVS. The selection
shall be made on merit.

DC (Admn.)/DC (Pers.) — Chairman
AC (Admn.) — Member

Sr. Principal/Education Officer —
Member
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27. Recruitment Rules for the Post of UDC

Name of the post

No. of post(s)

Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct

recruits will apply to the

promotees

Upper Division Clerk

As may be determined from time
to time.

Group ‘C’
Rs. 4000-100-6000

Non-selection

30 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

(A) Educational Qualification :

i. ClassXH

ii. Knowledge of Computer
operation

(B) Experience
5 years experience as LDC in
Central Govt./State Govt./
Autonomous Bodies/Public
Sector Undertakings.

No
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9.

10.

1.

12.

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

2 years

66-2/3% by promotion failing which
by direct recruitment.

33-1/3% by direct recruitment.

By promotion

On the basis of seniority-cum-
fitness from amongst the LDCs of
the KVS who have rendered at
least 8 years’ regular service as
LDC.

DC (Admn.)/DC (Pers.) — Chairman
AC (Admn.) - Member

Sr. Principal/Education Officer —
Member
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Name of the post

No. of post(s)

Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Appendix Il
Schedule — 1

28. Recruitment Rules for the Post of Lower Division Clerk

Lower Division Clerk

As may be determined from time
to time.

Group ‘C’
Rs. 3050-75-3950-80-4590

Non-selection

27 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

i. Matriculation or equivalent

ii. Typing Speed atleast 30 w.p.m.
in English for English Typist
and 25 w.p.m. in Hindi for
Hindi Typist.

iii. Working knowledge of Hindi.

iv. Knowledge of Computer
operation

Note : The qualification of typing
mentioned in the Recruitment Rules
will not apply in the case of
Physically Handicapped persons
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10.

11.

12.

Whether age and
educational qualifications
prescribed for direct
recruits will apply to

the promotees

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

who are certified as being unable to
type by the Medical Board attached
to the Special Employment
Exchange for the Handicapped
(or by a Civil Surgeon where there
is no such Board).

i. Age No
ii. Qualification Yes

2 years

10% by promotion

90% by direct recruitment

By promotion from the existing
Group ‘D’ employees of KVS
subject to fulfillment of educational
qualification prescribed for the post.

Assistant Commissioner (Admn.) -

Chairman
Sr. Admn. Officer — Member
Sr. Principal - Member
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29. Recruitment Rules for the Post of
Sr. Audit and Accounts Officer

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Method of regruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

Sr. Audit and Accounts Officer
Two

Group ‘A

Rs. 10000-325-15200

Selection

N.A.

N.A.

N.A.

By promotion failing which
by deputation
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11. In case of recruitment By promotion :
by promotion/ by On the basis of merit-cum-seniority
deputation/transfer, from amongst Audit and Accounts
grades from which Officers of the Sangathan with
promotion/deputation/ atleast 7 years’ regular service.

transfer is to be made
By deputation :
From amongst officers having
comparable qualifications and
experience in analogous posts in
Central Govt./State Govt./Public
Sector Undertakings/Central
Autonomous Bodies

12. If a DPC exists, what is Commissioner, KVS — Chairman
the composition Jt. Commissioner (Admn.) —
Member
DC (Fin.) — Member
Dy. Financial Adviser
(Min. of HRD) — Member
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30. Recruitment Rules for the Post of
Audit and Accounts Officer

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Audit and Accounts Officer
22

Group ‘B’

Rs. 7450-225-11500

Selection

35 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

i. B.Com with 50% marks and
atleast 4 years’ experience as
Accounts Officer/Audit Officer
in Central/State Govt./
Autonomous bodies/Public
Sector Undertakings.

OR

M.Com. with 50% marks and at
least 3 years’ experience as
Audit Officer in Central/State
Govt./Autonomous bodies/
Public Sector Undertakings in
the pay scale of

Rs. 6500-10500/-

OR
345
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10.

11.

12.

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

CA (Inter) or ICWA (Inter) or
MBA with 2 years’ experience

ii. Knowledge of Computer
operation

No

2 years

50% by direct recruitment.

50% by direct recruitment through
limited Deptt. Examination failing
which by direct recruitment

Eligibility for appearing in limited
Departmentai Examination
Section Officers with two year
regular service in the grade and
Superintendents with five year
regular service as such.

N.A.
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Appendix Il
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Recruitment Rules for the Post of Executive Engineer

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and
educational qualifications
prescribed for direct
recruits will apply to

the promotees

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer
and percentage of
vacancies to be filled
by various methods

Executive Engineer
One

Group ‘A

Rs. 10000-325-15200

Selection

N.A.

N.A.

N.A.

N.A.

By Promotion failing which by
transfer on deputation
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1.

12.

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

By promotion on the basis of merit-
cum-Seniority from amongst the
Technical Officers of the Sangathan
with at-least ten year’ of regular
service in the scale of 6500-10500
failing which by transfer on
deputation from amongst officers
holding analogous post or minimum
of 4 years'in posts carrying the pay
scale of Rs. 8000-275-13500 in
Central / State Govt. Departments
having supervisory experience in
Planning/ Construction of Civil
Works.

The composition of DPC is as under

i. Commissioner, KVS, Chairman

i. Commissioner, (Admn.)-
Member

ii. Dy. Commissioner (Fin.)-
Member

iv. Member representing SC/ST

348



Appendix Il
Schedule - |

32. Recruitment Rules for the Post of
Technical Officer (Works)

Name of the post

No. of post(s)

Classification
Scale of pay

Whether selection post
or non-selection post .

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to
the promotees

Period of probation,
if any

Technical Officer (Works)

Four (One for Electrical
Engineering; one for Architecture;
and remaining two for Civil
Engineering)

Group ‘B’

Rs. 6500-10500

Selection

N.A.

N.A.

N.A.

N.A.
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10.

1.

12.

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

Iin case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

By transfer on deputation

From amongst officers of the
Central Government/autonomous
bodies in the pay scale of Rs. 5500-
9000 or above and possessing the
following qualifications :

Degree in Civil Engineering or
Architecture or Electrical
Engineering from a recognised
University/Institution.

N.A.
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33. Recruitment Rules for the Post of
Asstt. Education Officer

Name of the post

No. of post(s)

Classification

-Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to
the promotees

Period of probation,
if any

Asstt. Education Officer

Five

Group ‘B’

Incumbent will carry the pay scale
of his substantive post

N.A.

N.A.

N.A.

N.A.
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10.

11.

12.

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

By transfer

From amongst the Vice-Principals/
PGTs with 8 years/TGTs in senior
scale of KVs.

N.A.
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34. Recruitment Rules for the Post of
Assistant Editor

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Assistant Editor
One

Group ‘B’

Rs. 6500-10500

Selection

35 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other °
categories as applicable under Govt.
of India rules would be applicable.

Essential :
i. Degree of a recognised
University or equivalent;

ii. 3years experience of
journalistic publicity or public
relations work in a Govt. Deptt.
OR in a Newspaper/News
agency or a commercial
concern of repute.

Desirable :

Diploma in Journalism from a
recognised University/Institution.
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8.

10.

11.

12.

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

N.A.

Two years

By direct recruitment

N.A.

N.A.
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Appendix i
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35. Recruitment Rules for the post of Hindi Offlcer

Name of the post
No. of post(s)
Classification
Scale of Pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Method of Recruitment
whether by direct
recruitment or by
promotion / transfer &
percentage of the
vacancies to be filled
by various methods

In case of recruitment
by promotior/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

Hindi Officer
One

Group ‘B’

Rs. 6500-10500
Selection

N.A.

N.A.

N.A.

N.A.

By promotion failing which by direct
recruitment through limited
Departmental Examination

By Promotion
From amongst Sr. Hindi Translators

of the Sangathan who have putin 6
years of regular service as such.
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By

Direct Recruitment through

Limited Departmental
Examination

Open to Senior Hindi Translator of

the

Sangathan with 6 years

combined regular service in the
grade of Senior Hindi Translator and
Hindi Translator and Hindi
Translators of the Sangathan with
at-least 8 years regular service
subject to fulfillment of the following
essential and other qualification.

Essential :

(i)

356

Master's Degree of a recognised
University or equivalent in Hindi
with English as a subject at
Degree level.

OR

Master's Degree of a recognised
University or equivalent in
English with Hindi as a subject
at Degree level.

OR

Master's Degree of a recognised
University or equivalent in any
subject with Hindi and English
as subject at Degree level.

OR

Master's Degree of a recognised
University or equivalent in any
subject with Hindi medium and
English as a subject at the
Degree level.

OR

Master's Degree of a recognised
University or equivalent in any



12.

If DPC exists. what is
the composition

357

Appendix Il

subject with English medium
and Hindi as a subject at the
Degree level.

Five years experience of
terminological works in Hindi
and/translation work from
English to Hindi or vice-versa,
preferably of technical or
scientific literature

OR

Five years experience of
teaching, research. writing or
journalism in Hindi.

Desirable :

i. Knowledge of Sanskrit/ or a
modern Indian language.

ii. Administrative experience.
Experience of organizing
Hindi classes or workshopes
for noting and drafting.

iii Knowledge of Computer
Application.

The composition of DPC is as
under.

i. Commissioner. KVS-
Chairman

ii. Deputy Commissioner -
Member

i Assistant Commissioner to
be nominated by the
Commissioner - Member

iv An eninent educationist to
be nominated by the
commissioner
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36. Recruitment Rules for the Post of Senior Hindi Translator

1. Name of the post Senior Hindi Translator
2. No. of post(s) One

3. Classification Group ‘C’

4. Scale of pay Rs. 5000-8000

5. Whether selection post  Selection
or non-selection post

6. Age limit for direct N.A.
recruits

7. Educational and other N.A.
qualifications required
for direct recruits

8. Whether age and Yes
educational qualifications
prescribed for direct
recruits will apply to the
promotees

9. Period of probation, N.A.
if any

10. Method of recruitment 100% by promotion
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

358



1.

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

Appendix Il

By promotion on the basis of
seniority-cum-merit from amongst
the Hindi Translators of KVS who
have rendered 3 years’ regular
service in the grade in the
Sangathan possessing the
following educational qualifications:

Master’s Degree of a recognised
University in Hindi with English as
main subject at Degree level.
OR
Master’s Degree of a recognised
University in English with Hindi as
main subject at Degree level.
OR
Master’s Degree of a recognised
University in any subject with Hindi
and English as main subjects at
Degree level.
OR o
Master’s Degree of a recognised
University in any subject with Hindi/
English medium, and English/Hindi
as main subjects at Degree level.
OR
Master’s Degree in Hindi/English or
in any other subject with Hindi/
English medium, with English/Hindi
as a main subject or as medium of
examination at Degree level.
OR
a. Bachelor’s Degree with Hindi
and English as main subjects or
either of the two as medium of
examination and the other as a
main subject plus recognised
Diploma/Certificate Course in
translation from Hindi to English
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12.

If a DPC exists, what is
the composition

and vice-versa in Central/State
Gowt. offices, including Govt. of
India Undertakings.

Two years’ experience as Hindi
Translator (Pay Scale Rs. 4500-
7000) or equivalent of translation
work from Hindi to English and
vice-versa in Central/State Govt.
offices, including Govt. of India
Undertakings/Autonomous
Bodies of Govt. of India.

JC (Admn.) - Chairman

DC

(Admn.)/DC (Pers.) — Member

Education Officer (Official
Language) — Member
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37. Recruitment Rules for the Post of Hindi Translator

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Hindi Translator
21

Group ‘C’

Rs. 4500-7000

Non-selection

28 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of india rules would be applicable.

Master’s Degree of a recognised
University in Hindi/English, with -
English/Hindi as main subject at
Degree level.

OR
Master’'s Degree of a recognised
University in any subject with Hindi
and English as main subjects at
Degree level.

OR
Master's Degree of a recognised
University in any subject with Hindi/
English medium, and English/Hindi
as main subject at Degree level.

OR
Master’s Degree in Hindi/English or
in any other subject with Hindi/
English medium, with English/Hindi
as a main subject or as medium
of examination at Degree level.
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10.

1.

12.

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

OR
Bachelor’s Degree with Hindi and
English as main subjects or either
of the two as medium of examination
and the other as a main subject plus
recognised Diploma/Certificate
course in translation from Hindi to
English and vice versa in Central/
State Govt. offices, including Govt.
of India Undertakings.
Desirable :
i) Knowledge of Computer Application

N.A.

Two years

100% by direct recruitment

N.A.

N.A.
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38. Recruitment Rules for the Post of P.S.

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

P.S.

One

Group ‘B’

Rs. 6500-i 0500

Selection

35 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

i. Degree from recognised
University.

ii. Speed in Shorthand (English)
120 w.p.m. and Typing Speed
(English) 40 w.p.m.

iii. Experience as Sr. Stenographer
(pay scale of Rs. 5000-8000)
for atleast five years in Central
Govt./Autonomous Bodies.

iv. Knowledge of Computer
operation

No
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9.

10.

11.

12.

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

2 years

100% by promotion failing which
by direct recruitment.

By promotion from amongst the
Stenographers Grade | of the
Sangathan (on the basis of
seniority-cum-fitness) who have
rendered atleast three years’
service as Stenographer Grade |
in the Sangathan.

Jt. Commissioner, KVS — Chairman

DC (Admn.)/DC (Pers) — Member

Asstt. Commissioner (Admn.) —
Member

364
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39. Recruitment Rules for the Post of Stenographer Grade |

1.

2.

10.

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

Stenographer Grade |
Two

Group ‘B’

Rs. 5500-9000

Non-selection

N.A.

N.A.

N.A.

N.A.

By promotion

[}
D
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11. In case of recruitment By Promotion
by promotion/ by From amongst Senior
deputation/transfer, Stenographers in the pay scale of
grades from which Rs. 5000-8000 with 3 years’
promotion/deputation/ regular service.

transfer is to be made
12. If aDPC exists, whatis  JC (Admn.) — Chairman

the composition DC (Admn.)/DC(P) — Member
AC (Admn.) — Member
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40. Recruitment Rules for the Post of Sr. Stenographer

Name of the post

No. of post(s)

Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Senior Stenographer

As may be determined from time
to time.

Group ‘C’
Rs. 5000-8000

Non-selection

30 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.

i. Bachelor’s Degree from a
recognised University.

ii. Shorthand Speed of 100 w.p.m.
in English/Hindi Shorthand and
Typing Speed of 35 w.p.m. in
English/Hindi Typing.

ii. Knowledge of Computer-
operation

Age —No;

Educational Qualifications — No;
Other Qualifications — as prescribed
for direct recruits will apply in the
case of promotees also.

Period of probation, if any 2 years
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10.

1.

12.

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

60% by promotion failing which by
direct recruitment

40% by direct recruitment.

By promotion on the basis of
seniority-cum-fitness from amongst
existing Jr. Stenographers who have
rendered atleast five years’ regular
service in the Sangathan.

Dy. Commissioner (Pers.)/

DC (Admn.) - Chairman

Asstt. Commissioner (Admn.) —
Member

Sr. Admn. Officer - Member

368



41.

Appendix Il
Schedule — |

Recruitment Rules for the Post of Junior Stenographer

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Junior Stenographer

As determined from time to time

Group ‘C’

Rs. 4000-6000

Non-selection

27 years, relaxable upto five years

in the case of employees of the

Kendriya Vidyalaya Sangathan. Age

relaxation for SC/ST and other

categories as applicable under Govt.

of India rules would be applicable.

i. Matric or equivalent.

ii. Speedin Hindi/English
Shorthand 80 w.p.m. and
Typing Speed 40 w.p.m.

ii. Knowledge of Computer
operation

N.A.

2 years
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10.

11.

12.

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

100% direct recruitment.
Departmental LDCs possessing
educational and other qualifications
as prescribed for direct recruits will
also be eligible.

(Note: Appointment Authority may at
any time fill up the existing vacancies
by transfer on deputation from the
offices of Gowt. of India or
Autonomous Bodies.)

By deputation from amongst the
stenographers in the pay scale of

Rs. 4000-6000 in the Govt. of India
offices or Autonomous Bodies.

N.A.
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42. Recruitment Rules for the Post of Statistical Assistant

10.

Name of the post Statistical Assistant
No. of post(s) One

Classification Group ‘B’

Scale of pay Rs. 5500-9000

Whether selection post  N.A.
or non-selection post

Age limit for direct N.A.
recruits
Educational and other N.A.

qualifications required
for direct recruits

Whether age and N.A.
educational qualifications
prescribed for direct

recruits will apply to the

promotees

Period of probation, N.A.

if any

Method of recruitment Transfer on deputation
whether by direct

recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods
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1.

12.

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

Transfer on deputation from
officers of Central/State Govt./
Public Sector Undertakings/
Autonomous Organisations of the
Gowt. of India possessing the
following educational qualifications
and having rendered 5 years’
regular service in the scale of

Rs. 4500-7000

i. Honours Degree of 3 years’
Course

OR

Master’s Degree of recognised
University in one of the following
subjects :

1.
2.
3.

4.

Statistics;

Mathematics;

Economics with a paper on
Statistics;

Commerce with Statistics
as a paper.

ii. 3years’ experience in
processing various statistical
data.

N.A.
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Appendix Il
Schedule - |

43. Recruitment Rules for the Post of Proof Reader

-Name of the post

No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

Proof Reader
One |
Group ‘C’

Rs. 4000-6000

N.A.
N.A.

N.A.

N.A.

N.A.

By transfer on deputation
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11.

12.

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

By transfer on deputation

from amongst the officers holding
analogous posts with the
following qualifications and
experience :

Essential :

i. Degree of a recognised
University with Hindi and
English as subjects;

ii. 3years’ experience in printing
and proof reading.

Desirable :

Well acquainted with the markings

as approved for the printing

process.

N.A.
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44. Recruitment Rules for the Post of Electrician

Name of the post
No. of post(s)
Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

Electrician

One

Group 'C’

Rs. 3050-75-3950-80-4590

Non-selection

N.A.

N.A.

N.A.

N.A.

By transfer on deputation
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11. In case of recruitment By deputation :
by promotion/ by from Central Govt./State Govt.
deputation/transfer, from amongst the employees
grades from which possessing the following
promotion/deputation/ qualifications and experience :

transfer is to be made
i. Tl certificate or equivalentin
the trade of Electrician or
Wireman and Wireman'’s
Licence from a recognised
Institute.

ii. Atleast?2 years’ experience in
electrical installation and wiring.

12. If a DPC exists, whatis  N.A.
the composition
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45. Recruitment Rules for the Post of Staff Car Drivier

1. Name of the post Staff Car Driver
2. No. of post(s) 20
3. Classification Group ‘C’
4. Scale of pay
Sl.  Grade Pay Scale Perce- No. of
No. ntage posts
1 2 3 4 5
1.  Ordinary Grade Rs. 3050-4590 30 06
2.  Grade-ll Rs. 4000-6000 30 06
3. Grade-l Rs. 4500-7000 35 07
4, Special Grade Rs. 5000-8000 05 01
5. ~Whether selection post  Non-selection post -
or non-selection post
6. Age limit for direct 30 years, relaxable upto five years
recruits in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Govt.
of India rules would be applicable.
Educational and other

qualifications required
for direct recruits

Essential :

i. Passed 8th Standard

ii. Must possess a qualifying
licence for driving cars and/or
vehicles with at least three years’
driving experience. Knowledge
of the working of an automobile
minor repairs.
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8.

10.

11.

12.

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

N.A.

Two years

Direct recruitment

N.A.

N.A.
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46. Recruitment Rules for the Post of Lab. Attendant

Name of the post

No. of post(s)

Classification

Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
qualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

Laboratory Attendant

As may be determined from time
to time

Group ‘D’

Rs. 2610-60-2910-65-3300-70
4000

N.A.

25 years

Middle Pass with General Science

N.A.

2 years

By promotion failing which
by direct recruitment
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1.

12.

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

From amongst Group ‘D’

of regional cadre

having educational qualification
prescribed for direct recruits
with two years’ regular service.

Asstt. Commissioner of the
Region — Chairman

One EO —~ Member

One Principal of the Region —
Member

Admn. Officer - Member
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47. Recruitment Rules for the Post of Group ‘D’

Name of the post

No. of post(s)

Classification
Scale of pay

Whether selection post
or non-selection post

Age limit for direct
recruits

Educational and other
gualifications required
for direct recruits

Whether age and

educational qualifications

prescribed for direct
recruits will apply to the
promotees

Period of probation,
if any

Group ‘D’

As may be determined from time
to time

Group ‘D’
Rs. 2550-3200

Non-selection

25 years, relaxable upto five years
in the case of employees of the
Kendriya Vidyalaya Sangathan. Age
relaxation for SC/ST and other
categories as applicable under Gowvt.
of India rules would be applicable.

Middle Pass

N.A.

Two years
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10.

1.

12.

Method of recruitment
whether by direct
recruitment or by
promotion or by
deputation/transfer and
percentage of
vacancies to be filled
by various methods

In case of recruitment
by promotion/ by
deputation/transfer,
grades from which
promotion/deputation/
transfer is to be made

If a DPC exists, what is
the composition

100% by direct recruitment

N.A.

N.A.
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KENDRIYA VIDYALAYA SANGATHAN

Schedule — i

Schedule Showing the Appointing/Disciplinary and Appellate Authority for Various
Posts in the Kendriya Vidyalaya Sangathan under the CCS (CCA) Rules, 1965.

S. Post Appointing Disciplinary Penalties Appellate Revisioning/
No. Authority Authority vide Rule 11 Authority Reviewing
of CCS (CCA) Authority
Rules 1965
1 2 3 4 5 6 7
1. Commissioner Gowt. of India Govt. of india All President of India President of India
2. Jt. Commissioner Chairman, KVS  Chairman, KVS Al BOG, KVS BOG, KVS
3. Dy. Commissioner Vice-Chairman, Vice-Chairman, All Chairman, KVS  BOG,KVS
KVS KVS
4, Asstt. Commissioner  Vice-Chairman, Vice-Chairman, All Chairman, KVS  BOG, KVS
KVS KVS
Commissioner, (i) to (iv) Vice-Chairman  Chairman
KVS KVS
5.  Principal Commissioner Commissioner  All Vice-Chairman  Chairman

Asstt.
Commissioner
of the Region

(i) to (iv)

Jt. Commissioner Commissioner
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1 2 3 4 5 6 7

6.  Allother Group ‘A’ Commissioner, Commissioner, All Vice-Chairman, Chairman
officers in KVS/RO/ KVS KVS KVS
ZIETs/KV (excluding
Commissioner,
Jt. Commissioner,
Dy. Commissioner,
Asstt. Commissioner
and Principal)

7. Al Group ‘B’ posts Dy. Dy. All Jt. Commissioner Commissioner
of KVS (HQ) / ROs/ZIETs Commissioner, Commissioner,
and Supdts. in KVs KVS KVS

8. Group ‘C’ posts in AC (Admn.), AC (Admn.), All JC (Admn.), Commissioner
HQ office KVS KVS KVS

9. Group ‘D’ posts in AC (Admn.), AC (Admn.), KVS All DC (Admn.)/ Jt. Commissioner
KVS (HQ) office KVS (Pers.)

SAO (Estt.) (i) to (iv) AC (Admn.)

10. Principal Gr.Il and Jt Jt. All Commissioner  Vice-Chairman

Vice-Principal Commissioner Commissioner Jt Commissioner
KVS AC (RO) (i) to (iv) Commissioner
11.. PGTsin KVs AC (RO) AC (RO) All JC (Admn.) Commissioner
Education Officer/ (i) to (iv) AC (Regional

Principal

Office)
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1 2 3 4 - 5 6 7

12. Group ‘C’ posts AC (RO) AC (RO) All JC (Admn.) Commissioner
belonging to Education Officer/ (i) to (iv) AC (RO)
Teaching and Non- Principal
teaching staff in
ROs/KVs
13. Group ‘D’ posts in Principal Principal All Education Officer Asstt.
KVs (RO) Commissioner
14. Group ‘D’ posts in AC (RO) AC (RO) All DC (Admn.)/ Commissioner
ROs Admn. (Pers.)
Officer (RO) (i) to (iv) AC (Regional Jt.Commissioner
Office)

Note: In the absence of regular Assistant Commissioner in a Regional Office, the Commissioner, KVS,
may appoint Assistant Commissioner of neighbouring Regional Office/KVS Haqrs. to act as ad hoc
Disciplinary Authority in respect of PGTs in Kendriya Vidyalayas, Group ‘C’ posts belonging to Teaching
and Non-Teaching staff in KVs and ROs and Group ‘D’ staff in Regional Offices in the above Schedule.
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APPENDIX - IV

APPLICATION FOR APPOINTMENT ON COMPASSIONATE

(a)

(b)

(c)
(d)

(e)

(f)

(h)

(a)
(b)

(c)
(d)
(e)

GROUNDS
PART - A

Name of the Sangathan employee
(Deceased/retired on medical
grounds). _ feererererra e nsiesenane

Designation of the Sangathan
employee e

Whetheritis Group ‘D’ or not? ..

Date of birth of the Sangathan
employee e

Date of death/retirement on
medical grounds

Total length of service rendered ...,
Whether permanent or temporary?  ....ccceviiiiiiiniienn.
Whether belonging to SC/ST/OBC?  ..cccvrieeiiiiciirenee
Name of the candidate for appointment ............................

His/Her relationship with the
Sangathanemployee.

Date of bith. s veeerenas
Educational Qualifications. e
Whether any other dependent family

member has been appointed on
compassionate grounds? = e,
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Particulars of total assets left including
amount of :-

(a)
(b)
(c)
(d)

(e)

(f)

(9)
(h)

Family Pension
DCR Gratuity/
GPF Balance

Life Insurance Policies (including
Postal Life Insurance)

Moveable and immoveable
properties and annual income
earned therefrom by the family
CGE Insurance Amount

Encashment of Leave

Any other Assets

Brief particulars of Liabilities, if any

Particulars of all dependent family
members of the Sangathan employee
(If some are employed, their income
and whether they are living together
or separately).
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Appendix IV

S. Name(s) Relationship Age Address Employed or not

No. with the (if employed,
' Sangathan particulars of
Employee employment

and emoluments)

M @ (3) (4) (5) (6)

DECLARATION / UNDERTAKING

1. | hereby declare that the facts given by me above are, to the
best of my knowledge, correct. If any of the facts herein
mentioned are found to be incorrect or false at a future date, my
services may be terminated.

2. Ihereby also declare that | shall maintain properly the other family
members who were dependent on the Sangathan employee
mentioned against I(a) of Part-A of this form and in case it is
proved at any time that the said family members are being
neglected or not being properly maintained by me, my
appointment may be terminated.

Date : Signature of the Candidate
Name :
Address :
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Shri/Smt./Kum. ..cccoevvvieneerieennnn. is known to me and the facts
mentioned by him/her are correct.

Date :

Signature of the Permanent
Sangathan Officer

Name :
Address :

I have verified that the facts mentioned about by the candidate
are correct.

Date :

Signature of the Welfare Officer
Name :
Address : '

Part-B

(To be filled in by the office in which employment is proposed)

1. (a)
(b)

(c)

(d)

(e)

Name of the candidate for appointment.  ......................

His/Her relationship with the Sangathan
employee

Age (date ot birth), educational qualifications
and experience, ifany.

Post for which employment is proposed and
whether it is Group ‘C’ or ‘D’. periereeennresnaaaes

Whether there is vacancy in that post within
the ceilling of 5% prescribed under the
scheme of compassionate appointment? .............c.........
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()
(9)

(h)

(i

Whether the post to be filled is included in
the teaching or non-teaching cadre

Whether the relevant Recruitment Rules
provide for direct recruitment?

Whether the candidate fulfils the
requirements of the- Recruitment Rules
for the post?

Apart from waiver of Employment
Exchange/Staff Selection Commission
procedure, what other relaxations are to
be given.

Whether the facts mentioned in Part-A

have been verified by the office and if so,
indicate the records?

If the Sangathan employee died/retired on
medical grounds more than 5 years back,
why the case was not sponsored earlier?

Personal recommendation of the concerned

Head of the Regional/Headqguarters Office
(With his signature and office stamp/seal).
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APPENDIX -V
PERSONAL DATA SHEET

Name Sh./Smt./Km.

Father’'s Name

Date of Birth

Present Post

Date of Appointment

Marital Status : Married / Single
Teaching Subiject (s)
Permanent Address

Home Town

State Whether S.C./S.T./OBC/Ex-Serviceman/Physically
Handicapped

Stations of choice for posting (Max. 3 Stations)
Scale of Pay

If spouse employed, indicate the post held by her/him.
Name of spouse’s Employer (with full particulars)

EDUCATIONAL QUALIFICATIONS :-

Examination Board/University Year % of Marks Grade Subject
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15. PAST EMPLOYMENT RECORD (Prior to joining K.V.S.)

Previous Employer  Position held From To Remarks

16. PROMOTION / TRANSFER RECORD (for present and
previous post(s) held under K.V.S.)

From To Kendriya Vidyaiaya Post held Remarks

17. DETAILS OF DEPENDENT CHILDREN & STAGE OF
EDUCATION.

18.  TRAINING COURSES ATTENDED

Name of Course Place From To

Verified from service record Cettified to be correct

Signature of Principal (with date) Signature of Teacher (with date)

19. SPECIAL REMARKS :
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APPENDIX - VI
ATTESTATION FORM

Name in full (in capitals) with SURNAME NAME
aliases, if any.

(please indicate if you have
added or dropped at any
stage any part of your name
or surname).

Present address in full (i.e.)
Village / Thana and District
or House Number, Lane/
Street/Road and Town).

(a) Home address in full (i.e.)
village, Thana and District or
House Number, Lane/Street/
Road and Town).

(b) If originally a resident of
Pakistan, the address in that
country and the date of
migration to Indian Union.

Particulars of places (with
periods of residence where
you have resided for more
than one year at a time during
the preceding five years.

From To Residential address in full
(i.e.) Village/Thana/ and District
or House Number, Lane/
Street/Road and Town.
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5. Father’'s Name in full with aliases,
if any

a) Present postal address
(if dead, give last address)

b) Permanent home address
c) Profession

d) If in service, give designation
and official address

6. Nationality
a) Father
b) Mother

c) Husband/Wife
d) Candidate
e) Place of birth of husband/

wife
7. a) Exact date of birth
b) Present age
c)  Age at Matriculation
8. a) Place of birth, District and

State in which situated

b) District and State to which
you belong

9. a)  Yourreligion

b)  Are you a member of Sche-
duled Caste/Scheduled Tribe?
‘Yes’ or ‘No’ and if the answer is
‘Yes', state the name thereof.

394



Appendix VI

10.  Educational qualification showing places of education with years
in schools and college since 15th year of age.
Name of School/College  Date of Date of Examination
with full address Entering Leaving Passed

11.  If you have at any time been
employed, give details
Designation of Period Full Address Full reasons
post held and From to of the Office, forleaving
Description of work Firm or the previous

Institution service
12. Have you ever been prosecuted,

kept under detention, or bound
down/fined, convicted by a court
of law for any offence?

Is any case pending against you
in any court of law at the time of
filling up this attestation form?
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if the answer is ‘Yes’, full
particulars of the case, detention,
fine, conviction, sentence etc.
should be given.

13. Name of two responsible persons
of your locality or two references 1 ..o,
to whom you are known. e

| certify that the foregoing information is correct and complete
to the best of my knowledge and belief. | am not aware of any
circumstances which might impair my fitness for employment under
Government.
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IDENTITY CERTIFICATE

Certificate to be signed by any one of the following :
i) Gazetted Officers of Central or State Government
ii) Members of Parliament or State Legislature
i)  Non-gazetted Sub-Divisional Magistrates/Officers

iv)  Tehsildars or Naib/Dy. Tehsildars authorised to exercise
magisterial powers.

Certified that | have known Shri/Smt/Kumari...........cccccoueeeeee.
son/daughter of Shri .........cccceveeviieiienn. forthe last......ccccccoveeueenn.
YEArS ..occovvveereiieaeniinns months and that to the best of my knowledge

and belief the particulars furnished by him/her are correct.

Place ......cccoviciiieennee Signature .......oooceveeeveeiieeniines
Date.....ccocevveureene. Designation or Status and
Address .....ococcevvveciiecinieenenn,

................................................
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APPENDIX - Vi
CONFIDENTIAL
REPORT ON PROBATIONER
(Principal only)

Note: Two reports are to be forwarded by the Assistant
Commissioner concemed : first on the completion of 6 months
of service after the date of appointment and the second repont,
on the completion of 11 months of service after the date of
appointment.

1. Name of the appointee

2. Designation of the post to
which appointed

3. Date of appointment

4. a) Reference number and date of the
letter of appointment to the post by
the Kendriya Vidyalaya Sangathan

5.  Period of probation

6. Date on which period of probation
expires

7. a) Chairman’s report on the work and
conduct of the appointee during the
period of probation and subsequently.

b) Have any defects been noticed?
If so, what are those defects?

c) Were those defects brought to the
notice of the appointee, either
verbally or in writing, with a view to
give him an opportunity to remedy
those defects and show necessary
improvement?
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d) What are the results of such verbal
or written communications?

Does the Chairman recommend :-

a) thatthe appointee should be
deemed to have completed his
period of probation satisfactorily?

b) that his probation should be
extended and, if so, for what
period?

c) that his defects are such that
extension of probation would not
lead to any improvement in his
work/conduct and that, therefore,
his services should be terminated?

If the Chairman’s recommendation is in favour of either 8(b) or
8(c) above, an attested copy of the letter of appointment issued
to the appointee should be attached to this Report, to enable
the Kendriya Vidyalaya Sangathan to consider what action
should be taken keeping in mind the terms and conditions of the
appointment. (Please state herein whether the copy is attached
herewith.)

Signature of Assistant Commissioner
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APPENDIX -Vl
CONFIDENTIAL
REPORT ON PROBATIONERS
(Teaching Staff)

Note: Two reports are to be forwarded by the Principal concerned
to the concerned Assistant Commissioner : first, on the
completion of 6 months of service after the date of appointment
and the second on the completion of 11 months of service
after the date of appointment.

1. Name of the appointee ;

2. Designation of post to
which appointed :

Date of appointment :

4. Reference number and date of
letter of appointment to the post by
the Kendriya Vidyalaya Sangathan

Period of probation

6. Date on which period of probation
expires

7. a) Principal’s report on the work and
conduct of the appointee during the
period of probation and subsequently.

b)  Have any defects been noticed?
If so, what are those defects?

c)  Were those defects brought to the
notice of the appointee, either
verbally or in writing, with a view to
give him an opportunity to remedy
those defects and show necessary
improvement?

400



Appendix VIl

d)  What are the results of such verbal
or written communications?

8. Does the Principal recommend :-

a) that the appointee should be
deemed to have completed his
period of probation satisfactorily?

b) that his probation should be
extended and, if so, for what
period?

c) that his defects are such that
extension of probation would not
lead to any improvement in his
work/conduct and that, therefore,
his services should be terminated?

9. If the Principal’'s recommendation is in favour of either 8(b) or
8(c) above, an attested copy of the letter of appointment issued
to the appointee should be attached to this Report, to enable
the Kendriya Vidyalaya Sangathan to consider what action
should be taken keeping in mind the terms and conditions of
the appointment. (Please state herein whether the copy is
attached herewith.)

Signature of Principal .........ccocoveerverinnnn.

Assistant Commissioner’s remarks and recommendation

Signature of Assistant Commissioner
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APPENDIX - IX

UNDERTAKING
(By Temporary Staff)

1, Shri/SMt./KUM. .o eaeeae , hereby
give an undertaking to the Sangathan to resign my present post of
........................................................ in this Organisation in the event
of my selection for the post of .................. ST in the office of
.................................................... before joining the new post.

Signature : ......cocvniiiiiiis
Designation : ......ccccoiiiinnnns
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APPENDIX - X
UNDERTAKING
(By Permanent Staff)

[, Shri/Smt./KUm. ... , hereby
give an undertaking to the Sangathan that in the event of my selection
forthe post Of ..o in the office of
................................................................. , I shall either revert to the
Sangathan within the period of 2 years from the date of joining that
post or resign from my post in the Sangathan at the end of that period.
| also agree to pay leave salary and pension contribution at the

prescribed rate for the period of my service outside the Sangathan.

| further agree that in the event of non-compliance of these
conditions, my lien on my post in the Sangathan shall automatically

stand terminated.

Date:....ccccceerneen, Signature : ..o

Place : ... Designation © ......cccvvvvceninnicnnnen.
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APPENDIX - XII

SPECIMEN OF AFFIDAVIT FOR CHANGE IN NAME/DEED
POLL/SWORN AFFIDAVIT

(Non-Judicial Stamp Paper)

By this deed |, the undersigned ..........c.ccccerevinrnnnnnns (New Name)
formerly called ..........coccvveneenn. (old name), doing  ...coooeevieneennne
(give profession or avocation) and resident of ...........ccccccoceiiiiiinns
.......................................... (address) solemnly declare :-

1. That for and on behalf of myself and my wife and children and
remitter issue wholly renounce/relinquish and abandon the use

of my former name/surname of .........cccceeevevevnninnes and in place
thereof | do hereby assume from this date the name/surname
Of e and so that | and my wife and

children remitter issue may .hereafter be called, known and
distinguished not by my former name/surname, but assumed
Name/suUrname of ........o.oovevvvvvvieernmieeeneeeens

2. That for the purpose of evidencing such my determination,
declare that | shall at all times hereafter in all records, deeds
and writings and in all proceedings, dealings and transactions,
private as well as public and upon all occasions whatsoever,

use and sign the name of ........cccoiieiiis as my
name/surname in place of and in substitution of my former
name/surname.

3. That | expressly authorise and request all persons in general,
relatives and friends in particular at all times hereafter to
designate and address me, my wife, my children, remitter issue
by such assumed name/surname of ..........cccocoveieiiiniccinececenine
accordingly.
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4. In witness whereof | have hereunto subscribed my former and
adopted name/surname Of .........c.cccveereeeniceenecinerieeeeenene and

if any, this ... day of i

Signed sealed and delivered by the above named

Formername ..........ccccocevceniciiiccinnnnnnnn.
Date :
In the presence of :
Name : ..o, Name : ..o
Address @ .....covevciiiniiineieene Address : ....coecviriiienie,

(This deed poll/affidavit may be signed and attested in the presence
of a Magistrate or Consular Officer in an Indian Mission abroad)

Note : In case of change of name, applicant should insert
advertisements in two reputed newspapers (one local
newspaper of the aera in which he/she is residing and second
in newspaper of the area of permanent address) and submit
original newspapers at the time of applying for passport in
his/her new name.

411



APPENDIX - XIli
KENDRIYA VIDYALAYA SANGATHAN
Subject : Format of Show-Cause Notice Under Article 81(d)(3)

Shri/Smt./Km. ...cccovriiiiiccrieieee e, is hereby informed that
he/she has remained absent for a period of fifteen days or more
from.............. t0 e, without sanctioned leave or beyond the
period of leave originally granted or subsequently extended. Shri/Smt./
KM, e, has neither reported for duty within
the aforesaid period of 15 calendar days nor satisfactorily explained
the reasons for his/her absence in terms of subclause (1) of Clause
(d) of Article 81 of the Education Code, he/she is deemed to have
voluntarily abandoned his/her service and thereby provisionally lost
lien on his/her post.

As required under sub-clause (3) of Clause (d) of Article 81,
this order is hereby made recording the factum of voluntary
abandonment of service by Shri/Smt./Km. .......cccccccvreireerinennne. and
provisional loss of his/her lien on (post) and the same is hereby
communicated to him/her accordingly.

As further required under Sub-clause (3) of Clause (d) of Article
81, Shri/Smt./Km. ....c.oooviiviiiieriee, is hereby given the opportunity
to show cause as to why the aforesaid order of provisional loss of
lien should not be confirmed.

Shri/Smt./Km. ..o, may make written
representation to the (Appointing Authority’s name and designation)
within 10 days of the receipt of this order failing which an order shall
be passed confirming the loss of lien on the post held by him/her
and, in that case, he/she shall be deemed to have been removed
from the service of the Kendriya Vidyalaya Sangathan as per the
provision of Article 81(d).

(Signature)
(Name and Designation of the Appointing Authority)
To,
Shri/fSmt.Km. ....ccocoiiiiiieiiieeiies

Copy for information to :
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APPENDIX - XIV
STANDARD FORM OF ORDER OF SUSPENSION
(Rule 10(1) CCS (CCA) Rules, 1965)
(Place of issue ........ccceeeerranene date .....ccceeeeeees )
ORDER

1. Whereas a Disciplinary Proceeding against Shri/Smt./Km.
................................. (name and designation of the employee)
is contemplated/pending.

OR

2. Whereas a case against Shri/fSmt./Km. ........cccocoeiiiiinninnnne.
(name and designation of the employee) in respect of criminal
offence is under investigation/inquiry/trial.

Now, therefore, the undersigned (the Appointing Authority or any
authority to which it is subordinate or any other authority empowered
by the Sangathan in that behalf), in exercise of the powers conferred
by sub-rule (1) of rule 10 of the Central Civil Services (Classification,
Control and Appeal) Rule, 1965, as extended to Kendriya Vidyalayas,
hereby place the said Shri/Smt./Km. ........ccccoiveiiiiciinnnneenns under
suspension with immediate effect.

It is further ordered that during the period that this order shall
remain in force, the Headquarters of Shri/fSmt./Km. ..........cccooceeeenn.
(name and designation of employee) shallbe ............cccoceecvvreeennnenn.
(name of the place) and the said Shri/fSmt./Km. .........ccccceveueenn. shall
not leave the Headquarters without obtaining the previous permission
of the undersigned.

(Signature)
(Name and designation of the Suspending Authority)

1. Copyto Shri/Smt./Km. .....cccccvennnnnn.e. (Name and designation
of the suspended officer). Orders regarding subsistence
allowance admissible to him/her during the period of his/her
suspension will issue separately.
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2. Copy to Shri/Smt./Km. ....ccoeeviriiiiiie e (Name and
designation of the Appointing Authority) for information.

3.  Copy to Shri/fSmt./Km. .....coevreiieiieieeeiee s (Name and
designation of the lending authority) for information.

4. The circumstances in which the order of suspension was made
are as follows :

(Here give details of the case and reasons for suspension)

NOTE : Endorsements 2 to 4 should NOT be inserted in the copy of
the order of suspension sent to the officer to be suspended.
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APPENDIX - XV

STANDARD FORM OF CERTIFICATE TO BE FURNISHED BY
THE SUSPENDED OFFICIAL UNDER F.R. 53(2)

Iy oo (Name of employee) having been placed
under suspension by order NO. ......c.ccccvviiineiiennnn. dated................
while holding the postof ...........cccooeee. do hereby certify that | have
not been employed in any business, profession or vocation for profit/
remuneration/salary.

Signature

Name of the employee

Address
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APPENDIX - XVI

STANDARD FORM OF ORDER FOR REVOCATION OF
SUSPENSION ORDER

(Rule 10(5) (c) CCS (CCA) Rules, 1965)
ORDER

Whereas an order placing Shri/fSmt/Km. .......cccoccviiiinninnans
(Name and designation of the employee) under suspension made/
was deemed to have been made by .............cceeee ON eveeeeiaeene

Now, therefore, the Sangathan/the undersigned (the authority
which made or is deemed to have made the order of suspension or
any authority to which that authority is subordinate) in exercise of the
powers conferred by clause (c) of sub-rule 5 of rule 10 of the Central
Civil Services (Classification, Control and Appeal) Rules, 1965, hereby
revokes the said order of suspension with immediate effect.

(Signature)
(Name and designation of the authority making this order)
1. Copy to Shri/Smt./Km. ...cccoviiiiiiiiiciiiciinnn (Name and
designation of the suspended officer).
2. Copy to Shri/fSmt/Km. ...cccoiriiiiiiiieecieiieenee, (Name and
designation of the Appointing Authority) for information.
3. Copy to Shri/fSmt/Km. ...cccoveriieiiiirereeeiecencnencnan (Name and
designation of the lending authority).
4. Copy to ShrifSmt./Km. ...cc.cccvreiiiiiiiiiriiiiceenn, (Name and

designation of the authority making the order of suspension).
5. The reasons for revoking the order of suspension are as follows:
(Here give in brief the reasons).
NOTE :

1. Endorsement as in para 2 should be made where the order of
revocation of suspension is made by an authority lower than
the Appointing Authority.
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Endorsement as in para 3 should be made where the order of
suspension has been made against a “Borrowed Officer”.

Endorsement as in para 4 should be made where the order of
revocation of suspension is made by an authority other than the
authority which made or is deemed to have made the order of
suspension.

Para 5 should be inserted only if an endorsement as in para 2,
3 or 4 is made.

Endorsements 2 to 5 should not be inserted in the copy sent to
the suspended officer.
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APPENDIX - XVIi

STANDARD FORM OF CHARGE-SHEET FOR MAJOR
PENALTIES |

(Rule 14 of CCS [CCA] Rules, 1965)
Kendriya Vidyalaya ..........cccooeuveeeen.
File No. Date ......cccceeevveeeennnn.
MEMORANDUM

The undersigned proposes to hold an inquiry against Shri/Smt./
KM, e under Rule-14 of the Central Civil Services
(Classification, Control and Appeal) Rules 1965 as extended to
Kendriya Vidyalayas. The substance of the imputations of misconduct
or misbehaviour in respect of which the inquiry is proposed to be
held is set out in the enclosed statement of articles of charge
(ANNEXURE-I). A statement of the imputations of misconduct or
misbehaviour in support of each article of charge is enclosed
(ANNEXURE-II). A list of documents by which, and a list of witnesses
by whom, the articles of charge are proposed to be sustained are
also enclosed (ANNEXURE-Ill and IV).

2. Shri/Smt/Km. e, is directed to submit
within 10 days of the receipt of this Memorandum a written
statement of his Defence and also to state whether he desires
to be heard in person.

3. He is informed that an inquiry will be held only in respect of
those articles of charge as are not admitted. He should,
therefore, specifically admit or deny each article of charge.

4.  Shri/fSmt/Km. .o, is further informed that if
he does not submit his written statement of Defence on or before
the date specified in Para-2 above, or does not appear in person
before the Inquiry Authority or otherwise fails or refuses to comply
with the provisions of Rule-14 of the CCS [CCA] Rules, 1965,
or the orders/directions issued in pursuance of the said rule,
the Inquiry Authority may hold the inquiry against him ex-parte.
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Appendix XVII

Attention of Shi/SME./KM. v..veveeeeeeeeeeeeeee e is invited

to Rule-20 of the Central Civil Services (Conduct) Rules, 1964
as prescribed in Article 59(27) of the Education Code for Kendriya
Vidyalayas under which no Government Servant shall bring or
attempt to bring any political or outside influence to bear upon
any superior authority to further his interest in respect of matters
pertaining to his service under the Sangathan. If any
representation is received on his behalf from another person in
respect of any matter dealt with in these proceedings, it will be
presumed that Shri/Smt./Km. ..........ccccveeeeivnnee is aware of such
a representation and that it has been made at his instance and
action will be taken against him for violation of Rule-20 of CCS
(Conduct) Rules, 1964.

The receipt of the Memorandum may be acknowledged.

(Signature)
(Name and Designation of Competent Authority)

Shri/fSmt./Km. .o
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ANNEXURE | TO APPENDIX - XVII

Statement of articles of charge framed against Shri/Smt./Km. ........
......................................... (Name and designation of the employee).

Article - |
That the said Shri/Smt./Km. ......ccooeiiiiiiinees while functioning
8S i ee s duringthe period .........cccoovvveeiecreecnne

Article - 2

That during the aforesaid period and while functioning in the aforesaid
office, the said Shri ......cccoooiviimieiiiiieceieeees

Article - 1ll

That during the aforesaid period and while functioning in the aforesaid
office, the said Shri ......cccooevviiiiviieerinnen.

ANNEXURE Il TO APPENDIX XVii

Statement of imputation of misconduct or misbehaviour in support
of the articles of charge framed against Shri/Smt./Km. .....................
(Name and designation of the employee).

‘Article — |
Article -l
Article -l
ANNEXURE Il TO APPENDIX XVII

List of documents by which the articles of charge framed against
Shri/Smt/Km. oo, (Name and designation of the
employee) are proposed to be sustained.

ANNEXURE IV TO APPENDIX XVII

List of witnesses by whom the articles of charge framed against
Shri/Smt./Km. ....cccceeevinrieeeenee, (Name and designation of the
employee) are proposed to be sustained.
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APPENDIX - XVII

STANDARD FORM OF THE ORDER RELATING TO THE
APPOINTMENT OF INQUIRY OFFICER/BOARD OF INQUIRY

[Rule 14(2) of CCS [CCA] Rules, 1965]
NO. oo Dated:.......cccceenienne
(Place of iSSUE ......cccoeiriiericecciiiee e )
ORDER

WHEREAS an inquiry under Rule 14 of the Central Civil Services
(Classification, Control and Appeal) Rules, 1965, as extended to
Kendriya Vidyalayas, is being held against ........................ (name and
designation of the employee).

And whereas the undersigned considers that a Board of Inquiry/
Inquiry Officer should be appointed to inquire into the charges framed
against Shri ......c..coovcveeviiceer e,

Now, therefore the undersigned, in exercise of the powers
conferred by sub-rule (2) of the said rule, hereby appoints —

A Board of Inquiry consisting of :

[Here enter names and designation of Members of the Board of

inquiry.]
1)
2)
3)
OR
31 o TN (name and designation of the Inquiry

Officer) is hereby appointed as Inquiry Officer to inquire into the
charges framed against the said Shri ...........cccccevvuieeeennnee.

Signature
Name and designation of Competent Authority
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APPENDIX - XIX

STANDARD FORM FOR FORWARDING THE INQUIRY
REPORT TO THE CHARGED OFFICER

[Rule 15(4) of CCS [CCA] Rules, 1965]
File NoO. ...ceuveennen. Dated:...ccocevvvincrennns
MEMORANDUM

WHEREAS, Disciplinary Proceedings against Shri .................
(name and designation) was initiated under Rule-14 of Central Civil
Services [Classification, Control and Appeal] Rules, 1965 as extended
to the employees of the KVS vide Memorandum dated ...................

WHEREAS Shri ..o (name and designation)
was appointed as Inquiry Officer to enquire into the charges framed
againstthe said Shri......c.c..cccccoviiiniinienne (name and designation)

who submitted the Inquiry Report to the undersigned on ..................

AND WHEREAS, in accordance with the instructions contained
in Rule 15 of CCS [CCA] RULES, 1965, hereby provides a copy of
the Inquiry Report to the Charged Officer for making a representation
thereon.

NOW THEREFORE, the said Shri .......c..ccoccnniveiniiiieiieeeee
(name and designation), is hereby directed to submit his
representation on the Inquiry Report within fifteen days of the receipt
of this Memorandum.

Signature
Name and designation of the Competent Authority

Shri e rreerareereans (Name and designation)

.................................................... (Address)
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APPENDIX - XX

STANDARD FORM FOR MEMORANDUM OF CHARGES FOR
MINOR PENALTIES

[Rule 16 of CCS [CCA] Rules, 1965]

NO. oo
(Place of issue ..........cc........ Dated: .....cccvieennen
MEMORANDUM
Shri/Smt. ..o, (designation), Kendriya
Vidyalaya, .......cccccuviennne is hereby informed that it is proposed to

take action against him under Rule 16 of CCS [CCA] Rules, 1965 as
extended to the employees of KVS. A statement of the imputations
of misconduct or misbehaviour on which action is proposed to be
taken as mentioned above is enclosed at Annexure A.

Shri/Smt. ..o is hereby given an opportunity
to make such representation as he/she may wish to make against
the proposal.

If Shri/fSmt. .....oooeeiiiiie, fails to submit his representation
within 10 days of the receipt of this memorandum, it will be presumed
that he has no representation to make and orders will be liable to be
passed against Shri .........cccccceeeeennne ex-parte.

The receipt of this memorandum should be acknowledged by
Shri/Smt. ..eeiviiiiieieceriee

Signature
Name and designation of the Competent Authority



APPENDIX - XXI

STANDARD FORM OF ORDER FOR TAKING DISCIPLINARY
ACTION IN COMMON PROCEEDINGS

[Rule 18 of CCS [CCA] Rules, 1965]
NO. e, Date:..ccocovvecerennnnn,
ORDER

Whereas the employees specified below are jointly concerned
in a disciplinary case.

ShrifSmt./Km. .ooooeeeveeeeeeeeee.
Shri/fSmt./Km. .o,
Shri/Smt./Km. oo,

Now, therefore, in exercise of the powers conferred by sub-rule
(2) of rule 18 of the Central Civil Services (CCA) Rules, 1965 as
extended to Kendriya Vidyalayas, the undersigned hereby directs:

(i) thatdisciplinary action against all the said employees shall
be taken in common proceedings.

(i)  that Shri/Smt/Km. .....cooiiiiieiieeie e (Name and
designation of the Authority) shall function as the
Disciplinary Authority for purpose of the common
proceedings and shall be competent to impose the following
penalties, namely :-

(here specify the penalties)

(iii) that the procedure prescribed in Rules 14, 15 and Rule 16
shall be followed in the said proceedings.

Signature
Name and designation of the Competent Authority
Copy to,
Shri/Smt./Km. .....ooovviiiniiiereieieee (Name and designation)
Shri/Smt./Km. ..o (Name and designation)
Shri/Smt./Km. ..coccoeiiiiiieeeeene (Name and designation)
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APPENDIX — XXII

STANDARD FORM OF THE ORDER RELATING TO THE
APPOINTMENT OF PRESENTING OFFICER

[Rule 14 (5) (c)]
(Place of issue ................ Dated: ................. )
ORDER

WHEREAS an inquiry under Rule-14 of the Central Civil Services
(Classification, Control and Appeal) Rules 1965, is being held against
Shri/fSMmt/Km. ..oocoiieiieiiiiieieees (Name and designation of
the accused officer).

AND WHEREAS, the undersigned considers that a Presenting
Officer should be appointed to present on behalf of the undersigned
the case in support of the articles of charges.

NOW, THEREFORE, the undersigned, in exercise of the powers
conferred by Sub - Rule (5) (C) of Rule - 14 of the CCS [CCA] Rules,
1965 hereby appoints Shri/Smt./Km. .......ccoceeiinnnnnnnies (Name and
designation of the Presenting Officer) as the Presenting Officer.

Disciplinary Authority/Authority competent to
authenticate order in the name of the Sangathan.

Copy to:

1. The Presenting Officer
2. The Accused Officer
3. The Inquiry Officer
4

Copy for information and necessary action to the C.B.l. with
reference to their letter No. ..............ccc...... dated.....ccocceveeeenee.

Disciplinary Authority
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APPENDIX - XXl

ORDER PLACING AN OFFICER UNDER SUSPENSION WHEN
HE IS DETAINED IN CUSTODY

[Rule 10(2) of CCS [CCA] Rules, 1965]

K.V./KVS

No.

(Place of issue ................ Dated: ........c.eeeuue )
ORDER

WHEREAS a case against Shri/fSmt./Km. ........cccccrrnnninnnn.
(Name and designation of the employee) in respect of a criminal
offence is under investigation.

AND WHEREAS the said Shri .......ccccvviriiiiiiiiiiiencinen was
detained in custody On ........ccveeeiiciiiiniennnn, for a period exceeding
forty-eight hours.

NOW, THEREFORE, the said Shri ......... eeeseeressernnrerererearnenenaens
is deemed to have been suspended with effect from the date of
detention, i.e., the ........cccoovvvvvrrrreeenneen.. in terms of Sub-rule (2) of
Rule 10 of the Central Civil Services (Classification, Control and
Appeal) Rules, 1965, and shall remain under suspension until further
orders.

Signature .......ccceevereeirieiiereene
Designaton of the Suspending
Authority .......

To,

Shri/Smt./Km. .....ooovcreiiiiiiiieieeecienee

Copy for information to :

(Head of Office/Controlling Officer)
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APPENDIX ~ XXIV

FORM NO. 1
CONFIDENTIAL REPORT
OF

A
S o £ OO OO PRRPP
qgH
DESIGNANON ...ieviiiiiiiiiiiriieeeceeie e i re s s e e e e e r e e ea e e re e st aen s e e e e s ae s seene e s
o fafey
Date Of Birth .........coiiiiiiiniiieiccni et rcctir i e s et
T / 83 HIAerd
Name of Headquarters/Regional Office ............... Since when..................

kil GED

From To

MUAT / CONFIDENTIAL
P fFeney ges
(e g e Harer)
(Frerr o)
g faeeh
KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)

DEPTT OF EDUCATION
NEW DELHI
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Appendix XXIV

MY / Confidential
1 e |@ireq
(AT HEEE [da |13e)
(Rrear fawrem)
g el
KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)

DEPTT. OF EDUCATION
NEW DELHI

TR YT / IUGHT / Ge1dSH Agad & Fae J My RS 1wz
Form for .Joint Commissioners/Dy. Commissioners/Assistant Commissioners
T / 8310 Hraied

Headquarters/Regional Office ...
T B arel 99 / srafy ot Rure

Report for the year/Period ending ...t

ATl Jafdae g
PART- PERSONAL DATA
(Fraiea & FafRd e PN W)
(To be filled in by the Administrative Section of the Office)

1. SR &1 T

Name of Officer
2. g1 AR gy sifa / Fenta &1 8

Whether the officer belongs to Scheduled Caste/Scheduled Tribe.
3. o= fafy

Date of Birth
4. oaR fAgfaa & Tk fAe Us
Date of continuous appointment Date Grade
5. et ug SR fgfaa @ fafr A U
Present post and date of appointment thereto. Date Grade
6. 94 D IRM TSI W AqulRerfa o sy (gedl, uleor anf)
IR I8 Uf¥ETOT R T § ar fAaRer <

Period of absence from duty (on leave, training etc.)
during the year. If he has undergone any training, specify ..................

AT T BEIIEIR oo eeeeseeeeses s eeeeseees e ERT Hebferd
Completed by (Name & Signature) .......ccveveeeecereeancns
AT T BEARIR oo eeeeeeeeseeeseseesesssesesesssensessmessorns GRT SATET IR0



Appendix XXIV

AHFRAHRY FHT AW
Name of the Officer ........oeeerevvenrrnnnnne.
T B arelt Irafr @ Rard
Report for the period ending ...........c........
HET- X
Part-] SELF APPRAISAL

fora aftreerd & Rare fordy o @) @ a8 W
(TO BE FILLED BY THE OFFICER REPORTED UPON)

(Note : No extra sheet for self-appraisal to be used)
1.l o1 Gt fgwor

Brief Description of duties.

2. @ S AT /ST /R o Y9 A forg fRuiRa fbu &t ar e
forg fwifRa fasg 1o & 9 (@Remm /7 a1 g wu #H) a1, &1 o 3re—
T He YIS @ R W Td1Y 3R TS e B gite A U+ STy
FaTg | (STTERVT & NG 3y T B forg arffes wrf Are)

Please specify targets/objectives/goals (in quantitative or other terms) or
work you set for yourself or that were set for you, eight to 10 items of work in
the order of priority and your achievement against each target. (Example:
Annual Action Pltan for your Division).

e /g /Y Iuatferr

Targets/objectives/goals Achievements
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Appendix XXIV

IFRNBHRY BT A

Name of the Officer .........cocvincrrinnnnen.
T B arelt rafy 3 Rare

Report for the period ending .......cc...ceec..

3(®) PUTT FIAH 2 H FAY TV AedT / Ig<E! /S B wfed + & It T

(A)

(@)

(B)

Y 3 Joord BN | A e ) AT H pIg qrRapIiRaig <& 8 ar 9 g1y |
Please state briefly the shortfalls with reference to the targets/objectives/
goals referred to in item 2. Please specify constraints, if any, in achieving
the targets.

HUT I HT BT N Ieord PN o1 HI NS Suafer w8t g ok I
AT AR BT N oo I |

Please also indicate items in which there have been significantly higher
achievements and your contribution thereto.

DU &g PN [P R gEadt Betver 98 ) et Hufy aifies faawof
frefRa ol s Fotver ot | StRadl af & 31 TR 96 T I
Q¢ N Aft T A Rl o W A Ak § oy

Please state whether the annual return for immovable property for the
preceding calendar year was filed within the prescribed date i.e., 31st
January of the year. If not, the date of filing the return should be given.

BRI
Signature
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Appendix XXIV
SR BT AW

Name of the Officer ........cccvicevreneenivenenne
AT BN areh 3rafyr & Rard

Report for the period ending ...........cv.....

G RAfET e gRr R o & forg
Part-lil TO BE FILLED IN BY THE REPORTING OFFICER

@) w1t & IeR 9 DI

(A) Nature and Quality of work

1. FUaT ARFER ERT R T A R Raeft § iR fady wu
¥ g% qan & = 3y Tl g Igevl R HE B aR
# Ry v R | Hewa € Ak S B wifh A B8
TrgHIRaTg 8 o 3 f gag |
Please comment on Part-ll as filled by the officer and
specifically state whether you agree with the answers relating

to targets and objectives, achievements and shortfalls. Also
specify constraints, if any, in achieving the objectives.

2. B fraea & wife ~
Quality of output —
FUAT BT P &R AR FAFA & IgQL! 3R IeaaiRamsi
o), afe P B A e F A g, AN @ w e
% WR ) feweft &
Please comment on the officer's quality of performance
having regard to standard of work and programme objectives
and constraints, if any.

3. REF B AN
Knowledge of sphere of work
FHAT IOy ®9 ¥ T | IS D w9y ¥ fuforn € -
P IX H JWHN B AASBR) BT faavor |
Please comment specifically on each of these, level of
Knowledge of functions, rules and regulations related
instructions and their applications.

@) T

(B) ATTRIBUTES

1. favemor & Ay :
Analytical Ability :
ey B, TRl B g0 B @ forg famen qa B
3R ITHT GeTih PR B ey F S H A, Fofg
by o= arer &3 B Ia™ B ArTar & Hey § fewefy
Please comment on the officer’s ability relating to analysis
of pros and cons; formulation of aiternatives and their
evaluation for solving problems, ability to indicate decision
areas.
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Appendix XXIV
BT BT AT

Name of the Officer .........cocoevrvivrvevccennen.
I B arelt Iy @ Rard
Report for the period ending ........c...........
2. 99 FWIER H B :

Communication Skill : :

AiRg® &R faRga =1 § & wfdad, wear ik

oRyEar @ W RUR Yo $ @ AR A

AW @ forg wfera fewfori anfe @1 foraw 7 afdawr

@ grgar uR fewefy ©

Please comment on the officer’s ability to communicate
with brevity, clarity and accuracy both orally and in writing;
ability to draft notes, Cabinet Notes, briefs for
Parliamentary matters etc.

3.  Usa v
Initiative :
HUT BN B T R v aRRerfaar
fuer @7 eman 3R Surg gHErerr, JfaRe foraervar
R T & PR T 2 W1 W e ¥ |

Please comment on the capacity and resourcefulness
of the officer in handling normal as well as unforeseen
situations; willingness to take additional
responsibilities and new areas of work.

4. »R B ufd gfedor
Attitude to work

Ul I8 feuoh § & e ) Fel aa R e
ST GHAT 8, ST SRS DY HIGHT, I8 379 BTH
& gi fhaar gafia & iR Wem & forg g soae
R 8 3R BRI B GAaRerd o B IFB! TR |

Please comment how far the officer can be relied upon,
his sense of responsibility, the extent to which he/she
is dedicated and motivated, his/her willingness to learn
and systematise his/her work.

5. URT T Meaifed H @ A
Ability to inspire and motivate.

MBI FRT R &R, U TR0 F A qHAA
IR TR W B 3R fAvard ST HRA B
&HT |

Please comment on the capacity of officer to motivate,

to obtain willing support by own conduct and capacity
to inspire confidence.
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(i)

(iii)

(iv)

BN BT A

Name of the Officer ......

Appendix XXIV

AT B ATt rafer @ Rard
Report for the period ending .........c.........

Gderor HeHl A
Supervisory Ability :
Foay Frfeed & e 3 AR B Araar i) fewo
-

Please comment on the officer’s ability relating to :-
Frd s # ArfeeH

Guidance in the performance of tasks.

o fsares @ wdien (fxf o |fed ge &= &
TR FHAT)

Review of performance (monitoring of key areas including
finance etc. sanctions).

I 17 &4 B iR T T AT § 3 wWR W) v
B P & |

Capacity to take decisions at his/her level on matters
within delegated areas.

ITATHT FAY G

Maintaining discipline.

ITORAY e I RS B -

Inter-personal relations and team work :

I B AT AT ST AT H e o Bl
SRR o erran wR feweft < | o, e @ dH @
TPh o & 0 F B IR iR Aerax s = B
AT BT TaT < T S & S wre 31 ftadad
HRA D O W femoh

Please comment on the quality of relationship with
superiors, colleagues and subordinates, and on the ability
to appreciate other’s point of view and take advice in the
proper spirit. Please also comment on his/her capacity to

work as a member of a team and to promote team spirit
and optimise the output of the team.

ST W HEy (STET A E)

Relations with the public (wherever applicable):

ST YD Y ST N A= TAT ST Y Saapanai
F Oy S argfehar et & IR H feweh T
Please comment on the officer's accessibility to the public
and responsiveness to their needs.
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Appendix XXIV

10.

1.

IBRY BT ATH

Name of the Officer ...........ceueunnenee.
AT B Tl 3@y Y Rae
Report for the period ending ............

FgfeR onfe / S Sl / |9 & FHGR
Tt @ 9y gfeaon) _

Attitude towards Scheduled Caste/Scheduled Tribe/
Weaker Sections of Society.

w3H 3R ey awang

Aptitude and potential :

(uar RH B R va wify & wafda el @
IR ¥ g <)

(Please indicate possible lines of growth and
development of the officer.)

Afeqor

Training :

P HWH B wnfdar SR wrkmaRi 3 iR e
R AR gfg T H e & Sua wmw @ fog
e & |

Please give recommendations for training with a view
to further improving the effectiveness and capabilities
of the officer.
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Appendix XXIV

Report for the period ending .........ccc.......

JRER HT T
Name of the Officer ......
T B aTelt 3afy & Rard
A-IV AN
Part-lvV GENERAL
1. Ry
State of health :
2. e
Integrity :
3. Y Heid

Place

i ERC 1L S

Date

General assessment :

FUT JRFRY B qrRd T BRIl B Hed J Tt o
Tl = Seerg Suga wRaftedt # 48T faar w2, s
3R ea[ e gu RSN B Ve T RTET N |
Please give an overall assessment of the officer with
reference to his/her strengths and shortcomings and also
by drawing attention to the qualities, if any, not covered by
the entries above.

syofyapor :

(STPT / 95T 31T /37261 / A / 3iaa § 39) (b=t
IR BT A9 TP IPE DIC Tal &1 T =AMLY 5T
% {5 39D = B B 07 71 HH Freargs 7 @
# I & 79 o R O P § TS B, IHPT W
Y ¥ Jooig Ha1 ST =1fRy)

Grading :

(Outstanding/Very Good/Good/Average/Below Average)
(An officer should not be graded outstanding unless
exceptional qualities and performance have been noticed;

grounds for giving such a grading should be clearly
brought out). -

Signature of the ‘Reporting Officer’

(T A% R H) .

(Name in block letters)

gz (RUE #1 oy & ERM)

Designation during the period of report

Telephone :
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Appendix XXIV
B FHT AH

Name of the Officer ......cocovevererreevecreenne
AT B aTelt 3rafdy & Rure
Report for the period ending.....................

ATV TeToT AR Bt rfAgfaTai
Part-V REMARKS BY THE REVIEWING OFFICER

1. YA I & 3rfie it Y 3ty
Length of service under the Reviewing Officer

2. o1 gAY ETN g9 91 9 9% § 6 RuifdT affery A
IRER B RAE g8 wraerh iR e/ &ir ot Fraamd
P & H wFd g &P
Is the Reviewing Officer satisfied that the Reporting Officer had

made his/her report with due care and attention and after taking
into account all the relevant material?

3. a7 3 R IRE grT e & fag ey ) qeaie
A TEHd 87 FIT MY gAY FY TS AT IEAAT ATEA 87
Do you agree with the assessment of the Officer given by the
Reporting Officer? Is there any thing you wish to modify or add?

4. ROfET et grr & 78 wmm sifigfaaai qen falkne
fewforal & wrer smua |wEF AfiygfaTar T st JfEd
PR & ARSI BT & IV F YT |
General remarks with specific comments about the general

remarks given by Reporting officer and remarks about the
meritorious work of the officer including the grading.

5. 1 IEER H OA BIg faewar ok /a1 BE drgar € e
HRT faRy B & forg S| o1 S A A 9 B g
SPI yeI=IT SR &), af &l df ey w9 | 9ag |

Has the officer any special characteristics, and/or any abilities
which would justify his/her selection for special assignment or/
out of turn promotion? If so, specify.

GAETOT SRBTY D BRI oo

Signature of the ‘Reviewing Officer’
(AT ATH BETRE H) oo
(Name in block letters)

o7 e (RUE & o@f & SRM)
Place Designation during the period of report
fedis GRAM e
Date Telephone
THET B ol TS
Scrutinized by (Signature and Name)
JMAHET B TR G A

Signature & Name of the Officer
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APPENDIX - XXV

FORM NO. 2
CONFIDENTIAL REPORT
OF
£
8] 1 | (OO P N
ga-|
DeSIGNAtiON ......cceniiiiiiiiiee et e e e e e
o= fafer
Date Of Bilth .......ceeiiiiieiiie et ee e ree e er e e
T / &4 Fratad / s RQerer
Name of H.Quarter/Reg. Office/Kendriya Vidyalaya ............ Since when..................
‘ K| a®
From To

MU / CONFIDENTIAL
b= e e
(Aa FEEA Qe H431e)
(Frerr fawmT)
T3 faeen
KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)

DEPTT OF EDUCATION
NEW DELHI
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Appendix XXV

PRI faarera dre
@ HaE e HJ3er)
(Rrear farrm)
7% Rl
KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)

DEPTT OF EDUCATION
NEW DELHI

U T AR ' ARSI A Mg KA a1 gu (FyE ngad / SURH / Heid

AT PI BISIN)
FORM FOR CONFIDENTIAL REPORT OF OFFICERS IN GROUP ‘A’ AND ‘B’ (EXEPT
JC, DC AND AC)

Tl / A St / e Renea

Headquarters/Regional Office/Kendriya Vidyalaya ...........cceee.e.. et sasnens
g 87 grer 99 /Sy #Y Rard

Report for the year/Period endiNg ... isecsacssssesessesssssine

0T Fafdas a=g
PART-I PERSONAL DATA

(@ratery & HEfrd TR ST W)
(To be filled in by the Administrative Section of the Office)
1. e B Am h

Name of Officer ‘
2. o AR gfad Sy / Seenta & 8

Whether the officer belongs to Scheduled Caste/Scheduled Tribe.
3. o= fafy

Date of Birth
4. AR Prgfi @ o R s
Date of continuous appointment Date Grade
5. AR ue ok Pgfa @ Al Raies e
Present post and date of appointment thereto. Date Grade
6. 99 P AN SYLT I IURARY FH 3rafd (g, ufderor anf)
3R g8 ufderor oR Ay ¥ Ay fawer ¢

Period of absence from duty (on leave, training etc.)
during, the year. If he has undergone any training specify ..................

LR B B35 11 N T Adferd
Completed by (Name & Signature) ...........cccevneceierninene

AH G TRIEIR .o
Checked by (Name & Signature) .......ccceeeveierenrnene




Appendix XXV
ISR BT AH

Name of the OffiCer ..........ccuvvreimrnrivennnnee
T B grelt Jrafy # Rard
Report for the period ending ....................

ATl E5f vic—ruiam
Part-ll SELF APPRAISAL

fora e @ R ford o1 @ ¢ a8 R
(TO BE FILLED IN BY THE OFFICER REPORTED UPON)

(Note : No extra sheet for self-appraisal to be used)

1. ol o At AR

Brief Description of duties.

2.(®) T & S ey / Ve / 2 g W o forg FeiRa fasg € ar sus
for Freifa fe T & A (GRom /9 o1 o wu ¥) Tag, e A
BT A FRIAEHAT & MR TR IS 3R 7S &g &Y gfte | g
IRy qang | (STERY B 1w e Wi @ fore aiffe et o)

(A) Please specify targets/objectives/goals (in quantitative or other terms) or
work you set for yourself or that were set for you, eight to 10 items of work in

the order of priority and your achievement against each target. (Example:
Annual Action Plan for your Division).

T / Sge /Y Suaferg

Targets/objectives/goals Achievements



Appendix XXV
SrBr BT A

(@ oy wEdl @ Rerfén, gsfen anr sedl, e
BT, HTAFNT gRAST TIT 3 IRER BT @
W I Fafda forg 717 deg 3R fy g HM & A
%1 e fagzor €|

(B) Please state briefly the targets set and quantum of
work done in regard to recording, indexing and weeding
out of files, maintenance of Guard Files, Sectional Note

Book and other Registers, furnishing of O & M and
other returns etc.

3(®) SUYAT BIF 2 H qAIY Y A&l /e /SR B
I 3 X&) BT 1 wEy 3 oo N | afe Fed
Iy H BIg ArAHIRATG W&l 8 a1 9 Fad |

(A) Please state briefly the shortfalls with reference to the

targets/objectives/goals -referred to in item 2. Please
specify constraints, if any, in achieving the targets.

(@) PUA I HG1 BT A Toog PN A DA WS
Sucirat & 8 3k ST U A B ) oo
R

(B) Please also indicate items in which there have been

significantly higher achievements and your contribution
thereto.

4. PUAT Seoid PN b FAT QEa HolveY a¥ ol e
Hufr affes faawol FuifRa avrg srifa wolves ad &
FERad] a9 B 31 SR IF qol B &1 TS oY | A
e A faarol g5 R B aRRg < A |

Please state whether the annual return for immovable
property for the preceding calendar year was filed within -
the prescribed date i.e., 31st January of the year. If not,
the date of filing the return shouid be given.

BIIER
Signature
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Appendix XXV
fPHRY BT AT

Name of the Officer ......ccocevvvrevererecencens
FHTG B aTell orafd Y R
Report for the period ending ...................

-3 R R gRT R &9 & forg
Part-1ll TO BE FILLED IN BY THE REPORTING OFFICER

(@) o B IGR T DI

(A) Nature and Quality of work

1. PO JAWHRI GRT W T 9F-Il R fewely € &iR fady wu
¥ I 9A¢ & &1 31U el e IgawAt 3R B B AR
H fag 7y ITRI @ weEa €| IR Sl Y wifg # B
qregHIRAg 8f o 9 W1 9a1g |
Please comment on Part-Il as filled by the officer and
specifically state whether you agree with the answers relating

to targets and objectives, achievements and shortfalls. Also
specify constraints, if any, in achieving the objectives.

2. oM freea o dIfe —
Quality of output —
PUAT B B WR AR FRIHT B It 3R arAHiRkara
B, 7fE I Bl A e W T g0 ol @ e e
P WR R feadf ¢

Please comment on the officer's quality of performance
having regard to standard of work and programme objectives
and constraints, if any.

3. HRST B THON
Knowledge of sphere of work
P R ®y & 39 9 QS B Hay § fewferr § -
P IR F ISR B THBR BT @R |

Please comment specifically on each of these, level of
Knowledge of functions, rules and regulations, related
instructions and their applications.

(B) E?‘TFRIBUTES

1. faeewo o) drgar

Analytical Ability :

faeeyur B9, TRl B ' B @ oY {wey aa a1
3R TS G B B e § rfBRY o Araar, o
BT WM 91t &3 BT g B ATId B Hay § feweh |

Please comment on the officer’s ability relating to analysis
of pros and cons; formulation of alternatives and their
evaluation for solving problems, ability to indicate decision
areas.
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Appendix XXV
ARSI & A

Name of the Officer ............cccccovnirirennaas
T 1 qrett safr a Rard
Report for the period ending ....................
2. U3 GEER ¥ U1

Communication Skill :

AR iR foRaa <=1 3 & Wi, W ik

RYET & 9 fAaR gae 7 A AfE H

At & forg vt fewfiri anfd o fora= % sfter

P AR R o §

Please comment on the officer’s ability to communicate
with brevity, clarity and accuracy both orally and in writing;
ability to draft notes, Cabinet Notes, briefs for
Parliamentary matters etc.

3.  UEd Wi
Initiative :

PULT AWHTA B WA e v gRRefEr
fAues & e 3ik Sur gue, sfoRe Rt
m@mmmmmwmel

Please comment on the capacity and resourcefuiness
of the officer in handling normal as well as unforeseen
situations; willingness to take additional
responsibilities and new areas of work.

s P B R gRew
Attitude to work
Pl g8 feadh S 6 aRed w wei o ek fsar
N w8, SHH SuREIf| P e el O 21 I8
I BM & uf fha wafda & iR o SorE
G 2, g 3R B B goaRea w3 Sud
AR |
Please comment how far the officer can be relied upon,
his sense of responsibility, the extent to which he/she

is dedicated and motivated, his/her willingness to leam
and systematise his/her work.

5. IRa T Neafda FA A Argan
Ability to inspire and motivate.
AR gRT IR T, U IRV W HEd IR
AR wEmEar wa B R R Sa= e A
& |
Please comment on the capacity of officer to motivate,

to obtain willing support by own conduct and capacity
to inspire confidence.
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@i
(ii)

(iii)

(iv)

JHIY T A

gfderor waly Argan

Supervisory Ability :

Foar efalad @ deg A afe @1 draar w
femoht <

Please comment on the officer's ability relating to :-

H1Y feres o anfee=

Guidance in the performance of tasks.

1 Frres o T (i SOl Wit g & e
YT FRAI)

Review of performance (monitoring of key areas including
finance etc. sanctions).

Y 70 &7 B AR A I AT H 39 ®R ® ol
PR P AT |

Capacity to take decisions at his/her level on matters
within delegated areas.

SR -1¢ @[

Maintainir)g discipline.

A HaEr Rl Grffes B

Inter-personal relations and team work :

& I JRPR) B FaY B wR AR TR B gRedior B
B B awar qen SR w\E 8 9o o @l
AP P anven R et <) puan, e & Sm B
UF 9eW @ O § 1 B 3R fAddR & =y &
I BT qSTaT o7 TAT S B B e 7 fdrdaq
R B O R fermef) )

Please comment on the quality of relationship with
superiors, colieagues and subordinates, and on the ability
to appreciate other’s point of view and take advice in the
proper spirit. Please also comment on his/her capacity to

work as a member of a team and to promote team spirit
and optimise the output of the team.

FaT § wey (e @ )

Relations with the public (wherever applicable):

PHUAT ISR B T | e 7= S

P U S9! agfhareierar & R § ool &)

Please comment on the officer's accessibility to the public
and responsiveness to their needs.
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Appendix XXV

10.

11.

SR BT A

Name of the Officer

AT B arell arafyr @ Rard
Report for the period ending ....................

srqqfaa fy /SR Sent / FE @ AR
Tat & ufy gfeaein|

Attitude towards Scheduled Castes/Scheduled Tribes/
Weaker Sections of Society.

3 iR e ey

Aptitude and potential :

(@uan faem vd yfa & Safda Remell & ar A
T )

(Please indicate possible lines of growth and
development of the officer.)

e

Training :

FUGT SR B FIfaaT 3R et A AR Afdd
R IR g B B gfe & I R @ forg
fwriRer & |

Please give recommendations for training with a view

to further improving the effectiveness and capabilities
of the Officer.
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Appendix XXV

Report for the period ending ........ccccccuu...

SARHERY BT ATH
Name of the Officer .....
FAT B arel! 2afer 3 Rad
NRT-4 A
Part-Iv GENERAL
1. WReY:
State of health :
2. T
Integrity :
3.  HHENI HoihH -

Place

Date

General assessment :

FUAT ARHR B Tt T B & Hed § qn 5=
Tt BT Seerd Sudad wfaftedr 3§ 81 fosar a8, Sl
3R & fea gu e &1 Ud |9 Jeaied B |
Please give an overall assessment of the Officer with
reference to his/her strengths and shortcomings and also

by drawing attention to the qualities, if any, not covered by
the entries above.

Srofieor

(S /9gd 37201/ 3rw.T / 3aa / 3irad | oH) (60
PR BT T4 TH ISP Difc &1 & ST ALY o1 F
T b ITH I= I @ 7[o1 T B e 7
7 a7 ), ford IR R =N dife € E B, SHe we
®Y F Seorg fhar SiEr wnf2v)

Grading :

(Outstanding/Very Good/Good/Average/Below Average)
(An Officer should not be graded outstanding unless
exceptional qualities and performance have been noticed,;

grounds for giving such a grading should be clearly
brought out).

Signature of the Reporting Officer

(™ ATH ER H) ...

(Name in block letters)

g (RAE & srafy & <)

Designation during the period of report

CAC1L

Telephone :
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Appendix XXV
FRHERY &7 AW

-5 GTeToT AR 1 Afrgfera
Part-V REMARKS BY THE REVIEWING OFFICER

1. g ISR & rf Jar & orafy
Length of service under the Reviewing Officer

2. & G e 39 91 @ T @ b RafdET et 7
e o RAE g Araem ik e & 3k Y Fraarrh
@ & | @ gy &7
Is the Reviewing Officer satisfied that the Reporting Officer had

made his/her report with due care and attention and after taking
into account all the relevant material?

3. a1 3y Raifdr afert gr e & forg fhg T3 e
Jq FEAd 27 T Y THH TS HUAT g1 aTEd &2
Do you agree with the assessment of the Officer given by the
Reporting Officer? Is there any thing you wish to modify or add?

4. Rufdn e grr @ 12w sfgfiaar aen falre
fewfrdt & arer sust amT Sfgfar qen SR wfga
AABHR B WRIET Bl B IN H AR |
General remarks with specific comments about the general

remarks given by the Reporting officer and remarks about the
meritorious work of the Officer including the grading.

5 3471 INER H T P fARmar iRk /T w1 Qraar & e
SR Ay it @ forg S| g7 S an = ard 2 gy
I gt Sfa 811 afe &, ) fady o | T

Has the Officer any special characteristics, and/or any abilities
which would justify his/her selection for special assignment or
out of turn promotion? If so, specify.

Signature of the Reviewing Officer
(AT ATB ST |) oo
(Name in block letters)

®IH A (Rad o srafdr & <)
Place Designation during the period of report
faid RN e
Date Telephone
|HET B A T
Scrutinized by (Signature and Nrme)
IS B TR T 9

Signature & Name of the Officer )
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APPENDIX - XXVI

FORM NO. 3
CONFIDENTIAL REPORT
OF

N
SR e e s s e e s s s e s e e s ar e e e s e e e e rara s
q&TH 4
DeSIGNAtiON ........ccooiiiiiiiiici e e s s s s s s e s
o= fof
Date of Birth .........oooeiiirieciiiccciccccccercr e e s e s s s s e
q1e1a / &5 Hrafey / S faenea
Name of H.Quarter/Reg. Office/Kendriya Vidyaiaya ............ Since when..................

¥ aF

From To

MYNT / CONFIDENTIAL
I ferey 9
(e S e w3rer)
(Rrarr )
73 faeoh
KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)

DEPTT OF EDUCATION
NEW DELHI
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Hoa fderag e
(AT FarE e $3rey)
(Re o)
RERESS
KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)

DEPTT OF EDUCATION
NEW DELHI

W'@'?aﬁﬁwﬁﬁ—mmﬁﬁwmﬁamsﬂﬁaﬂ
Mg RAE &1 995

FORM FOR ALL OTHER NON-TEACHING STAFF INCLUDING STENOGRAPHER,
TRANSLATOR ETC. EXCLUDING GROUP D’

qETeTd / A St / s e
Headquarters/Regional Office/Kendriya Vidyalaya .........ccocoooceonnionnnconnnccnce.

[HIT B9 a1t 99/ 3rafey a1 Rare
Report for the year/Period ending ........cccce.uuee. Cvuerentrsastenteasseresaensaead eereetere et snene

AT Fafeas qen
PART-I PERSONAL DATA
(Frafera & HSfd TR ST )
(To be filled in by the Administrative Section of the Office)
1. JAROFHR &1 AW
Name of Officer
2. g &Y yg &1 M
Designation of the Post held
3. o fafey
Date of Birth
4. 1 IRBRY SrNfaT S / STy @ R
Whether the officer belongs to Scheduled Caste/Scheduled Tribe.
5 aoaE s # Far Fyfad @ e
Date of continuous appointment to the present Grade
6. IR, ARATAT AT RIFI~
Whether permanent/temporary or officiating
7. [a—{Fw orgamT 3 & [ den 9R® | el e ol
Section(s) in which served during the year under Section Period
report and period of service in each.

8. oY & SR gad), uRer anfe W S @ SR SYEI § srguReifa @ eraf

Period of absence from duty on leave, training etc. during, the year.

AT T BTITEIR oot ST Ahferd
Completed by (Name & Signature)
B 1S A 11 SO FCENIEIRIEI




ATT-2

Appendix XXVI
PR BT 7

Name of the Officer ........cooceeervereccnrennne

[T B aTell Jraty o Rare
Report for the period ending ...................

¥ HH

Part-li SELF APPRAISAL

g e &1 RAE ) ST 2 g8 W
(TO BE FILLED IN BY THE OFFICER REPORTED UPON)

(Note : No extra sheet for self-appraisal to be used)

1.

1T oY Afer faRor

Brief Description of duties.

MAD BRT oo £ I @ d ay /ey
¥ by 10 & dor av /3@y 3 Ry Suaferl @1 arfer afsg | af?
It ¥ IS HH W& 8 A BRI gaTsd | (R fY 1Y = #H 31 S
AIRY, 100 & TF BT ATRY qAT SRR 817 =A1fRN)

Brief resume of the work done by you during the year/period from ................
(o J R UURUURORRURRN bringing out any special achievements during the year/
period. in the event of shortfall in achievements, furnish reasons. (The
resume is to be furnished within the space provided, limited to 100 words
and is required to be signed).

HUAT Iooid PR b F1 qaaai FHelver Iy B argdl duiy aiffes fawefy
iR arikg srafg Haver 9§ ¥ Sovadt af &) 31 JTTa db Tt B
QT N | afg T Y Aol < B B aRig € §Iv |

Please state whether the annual return for immovable property for the
preceding calender year was filed within the prescribed date i.e., 31st
January of the year. If not, the date of filing the return should be given.

THIER
Signature
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IfrHEY BT AT

-3 Rurd 29 a1t IR gy iR
Part-ii ASSESSMENT OF THE REPORTING OFFICER

1. 7 RafET afReR yrT—2 ¥ e gR1 T v v iR
) fdarel @ wend €1 af} A8 O el ao agead & oo

IHS T R |
Does the Reporting Officer agree with the statement made
in Part I? If not, the extent of disagreement and reasons
thereof.

2. Wy
State of health

3. AT gfEgwar AR a3 Igdar
General Intelligence and keenness to learn

4. UG EISAl B Rep1fEn, SfIAT T BeAl, ME BIgat iR
gl vg | 92 gv F & 9 &1 | fQavor §
Please state briefly the quantum of O & M aspects of work
done in regard to recording, indexing and weeding out of
files, maintenance of Guard files and Registers, furnishing
of returns etc.

5. wRiwy o 9gfy & 9
Knowledge of Office procedure.

6. o faffrmt aen sreelt @ wrFrg w9 | oo 9 Ry Y
& & 9y # I
Knowledge of Rules, Regulations and instructions in general
and with particular reference to the work aliotted to him.

7. o FHPfe
Quality of work
(@) G frget ok R & 98 9 § o] 3R H
AT |

Ability to apply the relevant Rules and Regulations
correctly.

() w9l o QT BU | WG gSardl X DY &l
Capacity of examining cases thoroughly.
(m) fewoft, 7 oo v @aER # U
Quality of Noting, Drafting and Communication skill.
@) wrd A fMuerd & aaRar

Promptness in disposal of work.
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JAB BT A

Name of the Officer ......ooceevenerecvrervennnens
A B 9Tl a3 R
Report for the period ending .........ccoceenc..
8. 3G Igal
Amenability to discipline
9. TR A 997 @ gl
Punctuality in attendance
10. ARl HHEIRGT & | Heel / 519 {us (T8l A 8)
Relations with fellow employees/Public relations
(Wherever applicable)
1. e
Integrity :
12. @1 RuIE ) oafy § draRard) | & A 7 3 FRON
R} IRFRY B W g B2 I} & @ W e

Has the Officer been reprimanded for indifferent work or for
other causes during the period under report? If so, please
give brief particulars.

13, 91 JRBR 7 TR TG PR SPE A SGAd B
frar & SHE TEY ¥ Seorg BIRY |

Has the Officer done any outstanding or notable work mermng
commendation? Briefly mention them.

14.  Sofigor

(S /a5 3T / 3w / 3iRa / 3ad | FH) (@R
BT IH GHY TP P AN 78 & A AR, T4 7
Py fAares e fiftre fALvag 7 <& oY | 39 yeR &
ot 7 & forg T HRON $T Ieora AT W)

Grading :

(Outstanding/Very Good/Good/Average/Below Average) (An
Officer should not be graded outstanding unless exceptional

qualities and performance have been noticed; grounds for
giving such a grading should be clearly brought out).

RATET SRABTRY B TR .oooocvvvrenrrs
Signature of the Reporting Officer
(A AT IR H) oo
(Name in block letters)
R qeAr (RAE &Y safy & k=)
Place Designation during the period of report
fe=ie® LS L RSO
Date Telephone :
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T4

Part-v

IEHRT BT AH

Name of the Officer

A B el gy @1 Rare
Report for the period ending ....................

geror Y @ arfigfaerai
REMARKS BY THE REVIEWING OFFICER

QAT JATRBIT B 3 Jar ot rafer

Length of service under the Reviewing
Officer

FaT gRIETT AT 39 91 | T
2 5 RofST e 3 aiftrert o
R g& |eur iR & | SR Wl
HTAHHA BT T A G gY NP

Is the Revit ing Officer satisfied that
the Reporting Officer had made his/
her report with due care and attention

and after taking into account all the
relevant marerial?

a1 3ra Rafdr sfer g1 fabg 1
Hedidw & Ggad 87

Do you agreg with the assessment of
the Officer given by the Reporting
Officer?

o iR, 31 R fored o <81 &,
afe 78 gy S/ SHenfa ot
G ©, Ol I8 S (a1 oy e
T RaifeT e &1 S9 gfaa
S/ T & ey @ et
FHErAT @ feriRor et ofR |8 87

If the Offi -er reported upon is a
member of Scheduled Caste/Tribe,
please indicate specifically whether
the attitude ,f the Reporting Officer in
assessing the performance of the SC/
ST Officer l.as been fair and just?
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Place

e TN ...

Telephone :

Date

Rofén aftert grr <& € g
sfdgfaar dor faftre fewforgt & rer
I AE faaR den S wfeq
IRHIY B TR BRI D IR H JMIDH!
afgfae |

General remarks with specific
comments about the general remarks
given by the Reporting Officer and

remarks about the meritorious work(s)
of the Officer including the grading.

a1 ARHI 7 W B ALwar iR/
P13 Al & Ra wRor fady Rt &
fore S| g S fa 9 B
8T S9! YRl S 2 ? afe &, ar
ey w9 | FaTg |

Has the Officer any special
characteristics, and/or any abilities
which would justify his/her selection for
special assignment or out of turn
promotion? If so, specify.

Appendix XX VI

Signature of the Reviewing Officer

(A AT AR ¥)

(Name in block letters)
g5 (RO 31 aafy & €M)

Designation during the period of report

e &R o T

Scrutinized by (Signature and Name)

APR & EXNER G A9

Signature & Name of the Officer

N—
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APPENDIX - XXVII
FORM NO. 4

CONFIDENTIAL REPORT

OF

DeSIgNAtion .....ccovuieiiiiiii i e e
o= fafty
Date Of Birth ......e ettt
g / A Hrted / S faEred
Name of H.Quarter/Reg. Office/Kendriya Vidyalaya ............ Since when..................
kil TH
From To

MY / CONFIDENTIAL
P faeaa ST
GIGCISRICERECA e b))
(Rrerr farm)
RER ol
KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)

DEPTT OF EDUCATION
NEW DELH!
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Appendix XXVII

F%1a fenay d@req
(FHg O e J3aa)
(R &ar)
T3 feeh
KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)

DEPTT OF EDUCATION
NEW DELHI

e U SR B Mg R &1 gos

FORM OF CONFIDENTIAL REPORT ON GROUP ‘D’

AT / &31a Braterd / = fenea

Headquarters/Regional Office/Kendriya Vidyalaya ........cccoccceeivmrenneneinnnenrernsenennnns
THT B Tt 99/ srafyy @t Rard

Report for the year/Perlod ending ......c.c.cccurreerincvenriecsesecctrinc e csr s aen

Y- Jgfdas Teu
PART-| PERSONAL DATA
(@rafera & Hefd e ST W)
(To be filled in by the Administrative Section of the Office)

1. IR M (A% R H)
Name in full (Block letters)

2. o= fafer
Date of Birth

3. qa Fam o g

Home Town & State

4, oiRa uq T arend arrar wE? AfE e & | e anng @

Post held whether temporary or permanent, if permanent, from which date

5. I dad aYT IqTH
Present Pay & Scale of Pay

6. fére draag

Educational Qualifications
7. fafae ot @& sfa Qe
Brief description of duties alioted

8. fafy 59 9 AR By fdeney e A eRRd §

Date from which continuously working in Kendriya Vidyalaya Sangathan.
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41T-2 RO foras arel i) 7 Jeaia
PART-Il ASSESSMENT BY THE REPORTING OFFICER

1. fRuftwr

(Observations)

i g
Intelligence

i IR g

Amenability to Discipline
il SAMIRY eI HeafAer
Honesty and Integrity

Devotion to Duty

2. SOl e GO BT AR Hedid

General assessment of good and bad qualities

3. 3 B fouf

Any other remarks.

SR

Signature

(9 A ARl H)

(Name in block letters)
Uea™H

Designation

e FR W TS
Scrutinized by (Signature and Name)

B & BEER g W

Signature & Name of the Officer
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gRkfdrse — 28

Mg
B 4. 5
APPENDIX — XXVl
CONFIDENTIAL
FORM NO. 5
B fyene™ e
(a9 sarEE Qe d31a9)
Ry fasmr
¢ faech

KENDRIYA VIDYALAYA SANGATHAN
(MINISTRY OF HUMAN RESOURCE DEVELOPMENT)
DEPARTMENT OF EDUCATION
NEW DELHI

yrard 4 1 vd 3% Il @ foe arffe mMuig Raid
ANNUAL CONFIDENTIAL REPORT FOR PRINCIPAL GR.1 & GR. It

31 9 @ gurd g4 aret ad @ fae
FOR THE YEAR ENDING 31STMARCH ................

o faare™
KENDRIYA VIDYALAYA .......oeeeremnne

AW — |
PART - |
Jafaas A
PERSONAL DATA

(Fratera g1 w=RT SIQ)
(To be filled by the Office)

1. | IBERY &1 A
Name of the Officer

2. | a9 vgmm

Present Post

3. | o= fafer
Date of Birth
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Appendix XXVIII

4,

1 SR g S /
SR SSTIRY T B
Whether the officer belongs
to Scheduled Caste/
Scheduled Tribe

& fa9. 9 srmar Pyl
F AN

Date of continuous
appointment in KVS

Date

IS

Grade

g 98 R fFgfaa

P ARG

Date of appointment to
the present post

: dRRG

Date

IS

Grade

................ ¥ & ERM Y& A IuRAf (gedl, ufteror swfe)

P Irafy | afy § fdy wfdeor ) g & o fQaver §

Period of absence from duty (on leave, training etc.) during
theyear......ccceeee... If he/she has undergone any training.

] 01T o1 )
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qRT —
PART -1l
9 Yaid
SELF APPRAISAL
fora sfrery (femer wrg / Rrgat R fod o <& 8 39 98 W)
STel faavor &Y 3mer 8 SGHT AR 40 vl ¥ e 8} T =Ry

(To be filled by the Officer (Head of school/reported upon)
wherever required, the details/resume should not exceed 40 words)

1. | 9§ & SR e vd aalRe Sudfrai

Academic and professional achievements during the year :

(@) | wra 30T, g o/ g
(a) | Degree(s) obtained, books/articles published.

(@) | a¥ & SR fhaw ufRwtor ureasAr 7§ Wi forar? 39 9igashAl
# T 31l B B W ae st faar T, Seekd
PN

(b) | The training courses attended during the year.
Enumerate to what extent the experience learned in the
course has been implemented.
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2. Frafafes & fog w3 & SRM w1 /@R & fog amus g
fby v St @1 wiera faaRor
Give brief resume for each about action taken by you for
improvement/promotion of following during the session :

(®) wg=fy & fag
(a) For improvement of :
wH | 718 eiRa Iyaferr o dfer
4. oY /Iqaed | R fdaxer
S. | tems Target/ Brief resume/details
No. objective/ | of achievements
Goal set
(i) | & 7S
Academic Standard
(i) | PR R
Computer Education
(iii) | 9= e
Reading Habits
(iv) | asnfe w3

Scientific Temper

(v) | o=@ 3 e A
D 3EN fharamarg
amenRa fRegor
Activity based
teaching under
M.L.L. in Primary

(vi) | O =

Resource Centre

(vii) | T R @1 wg=fy
Improvement of
Maths Education
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(@) = & wg=fa & fog -

(b) For Promotion of :

(i)

qIed M
Tfafafern / HrisH
CCA Programmes

' (i)

qeauwRaE e

Value Education

(i)

AT AR

Career Guidance

(iv)

THISE Tq TGS
Scouts and Guides

(v)

CERE

Games and Sports

(vi)

e Biee vd
STaE P

Life Skills & Population
Education
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Appendix XX VIl

(vii)y Fora wfafaferar
Club Activities

(vii) aTERie fafarr /
faf= sfRex ml
R faenfeiar & wwor
Adventure Activities/
Visits of Students to
Different Places of
Interest.

(ix) FETRTor AR TATERT
NIESE ]
Tree Plantation &
Environment
Awareness

(x) BE@ENE g 6
|, afe &
Improvement of
Hostel Management,
if any
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()| ¥fére Rk -

(c) | Academic Results :

1. | o= fEnad @ fsa i aof & aRom SrE
I W@ @ w9 A fFHar 8

Result of KVs where as Head worked during the last

three years ‘
e | B B FEIT B YR BT Hfcrerd
¥ | 9m N
Academic | Name of KV % of Result in Class

Year

Pl (Vv IV VIE Vi X | XXX

2. qaArE ¥ erivg - ey ¥ oa A9 ad @
gRom

Result of last 3 years of KV where Head is presently posted

NIRED

Ty

Academic | | I m |V v IV gvieivit X T X | X X
Year
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T3 & SRM AT fdenner vamy afafd / fRerea srRieRe
afafa / sfiras fers §9 & Sobi &1 faaxer ) forg
Aot & wrataas &k GH=fa B = e

Details of VMC/VEC/PTA meetings organized during the

session. Highlight the implementation of decisions taken and
improvement thereof

T G D SRIT MUD gRT BRgdl &1 welr / Reqor &r
wiceror fahar ST & SR FeiRa o= # Rare war smar 2 7
afe g, 1 Rweror gwdderor # e gRT A8 TS WA H
TR P | .

Whether daily class/academic supervision of teachers is carried
outand record maintained in the prescribed format by you during

the session? If yes, mention the areas of academic improvement
you have brought about.

1 U fAene ¥ aife ey, Oa fRaq, darfi a1
Wi, REBR AR fRaw genfy &1 smi far /& wer
forar ? :

Whether Annual Day, Sports Day, participation in CBSE Meet/

Prize Distribution Day etc., organized/participated by your
school.
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Appendix XXVIill

6.

T T b R, T e v anpRas FARiervr R s
&2 afx 2, o 3 el @ Rl Jor guR &g R
G AR P T HRAS BT fJavor |

Whether annual academic as well as surprise inspections are
carried out in your school during the session? If yes, mention
dates of such inspections, the areas suggested for improvement
and the action taken.

T ID fenera & Iy /I /pfad. /p Al 9
TR IR faRy Yol & fy QReaR Wi gu € ? af &f,
ar faavor &

Whether any award(s) received by the school for outstanding

achievement at State/National/KVS/CBSE level. if yes, give
details.

7 3uss faener F a¥ & SRM B AgEry gREre,
T~ R wers |l fAefa @ 18 ? afe =f, o
famor €|

Whether any innovative project(s), improvised teaching aid(s)
developed in your school during the year? If yes, give details.

465




Appendix XXVIII

o. | TR fawali & we wfer W A a1t B B WY
M @ At RS9 gRemHAl @7 &Ry |
Efforts made to improve performance of the slow learners in
different subjects and results thereof.

10. | fafa= fawat & S=a e urawat BET @ AEEare fahy

T T 3R 9 gfkenH |

Efforts made to help the high achievers in different subjects
and results thereof.

11.

foenfifal o gormred iR IS wWrfad fe @
g~ @ fag f&d 1 v |

Efforts made to develop students’ creativity by promoting natural
talent.
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Appendix XX Vil

12. | 99 @ SR MUD gRT UGS TS Ferli &T1 fJavor|

Mention the Classes taught by you during the session.

13. | or qad af @ are wRY @ faxeh PruiRa fifty s
IoRadT 9 @7 31 AR b IKIT PR & TS oY ? I 7L,
Al HROT gard |

Please state whether the annual return on immovable property
for the preceding calendar year was filed within the prescribed

date i.e. 31st January of the year following the calendar year. If
not, the reasons for not-filing the return shouid be given.

e far sirar 2 f& Suied @ R fAgare ik

A & ATER G 2 |
CERTIFIED THAT THE INFORMATION GIVEN ABOVE IS CORRECT
TO THE BEST OF MY KNOWLEDGE AND BELIEF.

et
DATE
LN | W P TEIER
PLACE (SIGNATURE OF THE HEAD)
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Appendix XXVIll

B 1 S g i
Name ......ccccoemvveenvecierenne Designation ..................... Year............
HIT — 1
PART - lll
(Ruaifdsr afrars &1 feais=)

(ASSESSMENT OF THE REPORTING OFFICER)

(1) | = RS e a2 ¥ fderd
@) | a1 & TE A TEHEN | FEEd
27 afe 781 < v A W sragafa
BT FAT Ioorg HRYT e an |

Does the Reporting Officer agree
with all that is recorded under Part-l|
by the Officer. If not, enumerate
precisely the extent of disagree-
ment on each item with reasons
thereof.

(@) | v aRomH], HrRi-Free # TorT,
T BT DA, AR AR
o o @ U Heeaiw 3R
TGEIRG DI W AHRY fewfory

General comments on the results
achieved and the quality of
performance and application of
knowledge, delegated authority and
conceptual and professional skills
on the job.

(@) | w@rea
State of Health

@) | @S & HEGIR 9T, AT &
HgferT STenfrd) @ uf SRa @t
it :

Attitude of the Head towards SC/ST/
Weaker sections of the society.
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(@)

TATST Ud SHHER
Honesty & Integrity

()

SUAT ARSI & Aried qar S
& gt ¥ iR 59 Uil &1 Seor
Suga wfafteat # &t fasar mar 2,
ST9@ 3R M AHEA P Y
JARBRY BT TIY JeaiHd BN |

Please give an overall assessment
of the Officer with reference to his/
her strengths and shortcomings and
also drawing attention to the

qualities, if any, not covered by the
entries above.

®)

Ay AT : I /98 W1/
3o / Jfraa / Hawe® / Gt
@Y AT

Overall grading (Excellent/Very Good/

Good/Average/Satisfactory/Needs
improvement)

e : B IREN 1 99 9% P I T Ry I 59 IF I
TP B 0T U4 1 fAere @ # 77 o 81 | W IS 9 & foig

IR BT W Ioord BN |

NOTE : An Officer should not be graded ‘outstanding’ unless exceptional
qualities and performance have been noticed; grounds for giving such a
grading should be clearly brought out.

T (Tose IERT W)

Name in block letters

Rulfénr aftrerd & swmEr
Signature of the Reporting Officer

RCIL]

Designation
LI

Place

ARO



Appendix XXV

qH TEATH oo 1 —
Name ....coevviiieiriicireeee Designation .........c..c........ Year............
HOT — 4
PART - IV
(gieror st @1 swgfacran)

(REMARKS OF THE REVIEWING OFFICER)

(1) | gAderor AR B el Jar
arafer

Length of service under the
Reviewing Officer

@) | @ gAdieror BN 4T3 7
g RafdT e ot sryfaa
W i wend 8?2 afy =&, @
Raifée aifdar 1 =l ufdranet
feaqoft 1 e a1 Feee wRe
> forT T Sooid W |

Does the Reviewing Officer fully
agree with the remarks of the
Reporting Officer reported in Part-
1l of the proforma? If he does not
agree with any adverse remarks of
the Reporting Officer, it should be
specifically mentioned for
expunction or modification.

@) | = a7 e, ad sr #
Rard fordt 13 2, fe FARea
B @ fory Suge € ? afk e
AN & IR H g9 |

Is the Officer reported upon
especially suited for particular job?

If so, the nature of placement
should be suggested.
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e Rurd fordt 718 8 S«
AFferH * Aferwar iR
FHTIeHT JAT IHST AfAgfg AR
Suaferd & forg gema <)

Aptitude and potentials of the
Officer reported upon and

suggestion for possible lines of
growth and achievement.

FTH BT GHT HeATHA
(Icpee /95 eV / ATV /
airad / HaoTa /gyt @l
JNITIR)

Overall assessment about the
Officer (Excellent/Very Good/

Good/Average/Satisfactory/Needs
improvement)

Signature of the Reviewing Officer

ey ARG & TR

471

I (e JERl H)
Name in block letters
Rk
Designation
I e
Place Date
feagoft
NOTE
FgiTeeT W HafRd STem W= 9w faforRaa uftsan @1 urer= fasan e
aEY —
The following procedure should be followed in filling up the column relating to
integrity —

gfe e & FAfAeT Hg ¥ W 8 A 39T Sood fhar iy |

If the officer’s integrity is beyond doubt, it may be so stated.



Appendix XXVIiI

I JRBERT A AAAST H g 8 O DT PicTH R BreT W
IR F=fafaa Eﬁl'\sag &l W7 :

If there is any doubt or suspicion, the column should be ieft blank and
action taken as under :

i)

(@)

@

(@)
(b)

(©
(=)

@

e I fewdlt form o soaT srgada fehar S| swa) ufd
3Tel RS ARSI B N AN S AT S g7 gAREd
O 6 fFreifea sRae @ o S| o=@ g o
SRTTOIT AT 3eraT T fewoll g5l AT |wig | & o Raifda
IRABRY BT AT A Seord AT ey & va Afdaa fta o=
% forg I=BW yata w9a & forg et &1 sl 781 <@ &
B SHPT Sooid AT T |

a separate secrete note should be recorded and followed up. A
copy of the note should also be sent together with the confidential
report to the next superior officer who will ensure that the following
action is taken expeditiously. Where it is not possible either to
certify the integrity or to record the secrete note, the Reporting
Officer should state either that he/she has not watched the Officer’s
work for sufficient time to form a definite judgement or that he/she
had heard nothing against the Officer, as the case may be.

IfE Iadt erars & uRvmH ey IRFER D Avg @i
B O ® a1 Mo Rad § ufafie @ smo g

If, as a result of the follow up action, the doubts or suspicions are
deared, the Officer's integrity should be certified and an entry
made accordingly in the Confidential Report.

afE dqg A gfie 81 9N § a1 7 31 Rare 3w fear Wiy 8l
AMER 7 At Safa & fRar sy |

If the doubts or suspicions are confirmed, this fact should also be
recorded and duly communicated to the Officer concerned.

Afe el HIRATE P IR wWRY, Hag 9 a1 g 8l 3R T8I
I gfe B & 1 {Y 9T P AMPR B IR W
AR & oA Tl &R e gvenq & (@) rar (M) &
IR fAfde ®Rarg 3 S|

If as a result of follow-up action, the doubts or suspicions are
neither cleared nor confirmed, the Officer's conduct should be
watched for a further period and thereafter action taken as indicated
at (b) or (c) above.
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APPENDIX - XXIX
FORM NO. 6

PR sl ab Rierd ot a qiffe 1rag Ruid

31 919 GEJ
ANNUAL CONFIDENTIAL REPORT FOR THE TEACHING
STAFF UPTO POST GRADUATE TEACHER FOR THE
YEAR ENDING 31ST MARCH .......ccooereriiemeereneeeecnene

s faemad o

AT — |
PART - |
(Tufdas e aur SRfI@)
(PERSONAL DATA AND RESPONSIBILITIES)

(@raferd gRT ¥_1 )
(to be filled in by the Office)

G hT A
Name of the Teacher

gaa™
Designation

o fafy
Date of Birth

T U H SR fFrgfa
B TR

Date of continuous appointment
in the present grade

AT ug ok g @ i
Present post and date of
appointment thereto
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6.

FT AP IR SAfel /
ST / = s oot &1 8
Whether the teacher belongs
to Scheduled Caste/
Scheduled Tribe/OBC

Y & SR IrgulRerfd @l srafer
(e, wferor anfe)

Period of absence from
duty, on leave, training etc.
during the year

rIfihar & MR 9 B
3R ITReIfAE! A 7S

Key items of the duties and
responsibilities of the post in
order of importance
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A2
PART -1l
R HE I |
(SELF APPRAISAL)
g ferY (Reme wgg / e RAE foedt o <& 2 39 98 W)
el faaRer @Y Smen B ST NI 40 vl ¥ e 7€ A ARy
(7o be filled by the teacher reported upon, wherever necessary the
details should not exceed 40 words for each item)

;1. T4 & IRE Né® vd et Sy

§ Academic and professional achievements during the year :
|

(@) | s Rt/ R, gl g/ oxg
(a) | Degree(s) obtained, books/articles published.

(@) | af & SR fham wf3err uraasmar # Wi form g urd fea
gl B fha dmr da o fear ?

(b) | The training courses attended during the year.
Enumerate to what extent the experience learned in the
course has been implemented.
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I C A $ SRM, IS g W< & et
BT TR
Enumerate the targets achieved by the teacher during the
SESSION .

(@) Fr=fafaa 17 @ dod § WM Arcs & I=d 1 &
ferg :

(a) For improvement of academic standards with reference

to the following items :

(i)

ANHEE. /A" /=28
TAE. /Nafgars gy
T 39 favy # M yamo
eI IR e WA CRIR
Heifdeneral ® 9
forenfat @ G

No. of Merit Certificates in
his/her subject by CBSE/
KVS/NTSE/Olympiads/
No. of students for
professional colleges.

(if)

HRYESR B S A TR
3R g M U
Computer aided teaching.
Give details of lessons
prepared/taught.
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(i)

JATYP R TAR 3R <
TS AT AR

Study Material supplied/
prepared by the teacher.

(iv)

fopaTm el &1 AMfeTE Poirex
Academic calender of
activities

(v)

g SgRIRTS SuEr
PETY

Tutorial / Remedial
classes undertaken.

(vi)

YRADHTAA HaraHl B
SRpIT

Utilization of Library
services.

(@)
(b)

= @Y w=fa @ fog -

For Promotion of :

(i)

qrggHe Tl Tfafaferay
& BrdwH
CCA Programmes
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(ii)

AeauRE et
Value Education

(i)

TEATy "rtesE vd gRret
Career Guidance &
Counseling

(iv)

.
Scouting and Guiding

(v)

TADRT

Gamaes and Sports

S P TG et
e R

Life skills & Population
Development Education
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@ fisa 31 w3 A gy ¥ daal AR fawal & odan
gfRem :

(c) Examination results of classes and subjects taught
during the last two sessions :

o
EL| 75% A
4 | wem | faww faenfat & e SIBCH
S. | Class | Subject No. of students 3P
No. GLT EL] o | 9
Year Year fra %

SuRerdl 9 [QufRerd| urg | Those | Pass
Appe- [Passed| Appe- |Passed| who %
ared ared secured
above
75%
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3.

T .9 /EANIIRA, /AN /T 'R ) faftie
ARTE & AU B8 RepR ura fobar ? af &, ar fazer <
Whether any award received for outstanding contribution at KVS /
NCERT / CBSE / National leve? If yes, give details :

T 99 & IRAE fFA A= gRaen, ag=a Ren—asrrs
[l &t [ far war ? afe g, ar fagwo

Whether any innovative project(s) / improvised teaching aid(s)
developed during the year? If yes, give details :

P B HAGR Fzai B WA D g fHy T 7 3R 95
gRomH ?

Efforts made to improve the weak students of the class and resuits
thereof.

el ¥ Iy IudfRrl arat faenffal o weradr @ fow 5y W
TN 3R S gikony ?

Efforts made to help the high achievers of the class and results
thereof.
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7. | foenfal § ot faenfa o & o wamal &1 fJaxor )

Efforts made to develop creativity among students.

8. | = fdaner & e /=i & fog o oy {6 w3 ?
gfe 2, dr fQawor 9

Whether any other outstanding contribution made by the teacher for
improvement/development of the school? If yes, give details.

9. | Fuan gard fF @ srget Huftr W aiffes faxoft s af & forg
ST a¥ & 31 ST T Ol ) A1 o ? Ife FE, @ RO
gad | (HaA T UG 9 TE D FAUDI & foI)

Please state whether the annual return ofimmovable property for the
preceding calendar year was filed within the prescribed date i.e.
31stJanuary of the year following the calendar year? If not, the reasons
for not-filing the return should be given.

(For Group A & B teachers only)

T e it @ & SuRtad e

R fagard R 9M & IUR WA 2
CERTIFIED THAT THE INFORMATION GIVEN ABOVE IS CORRECT
TO THE BEST OF MY KNOWLEDGE AND BELIEF,

fois - . JAYS D SENER
DATE : (SIGNATURE OF THE TEACHER)
QAT -

PLACE :
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E L O R[5 15: S 1
NamMe ...oveeeiiniieee e Designation ...........ccec.... Year ............
Hr — 3
PART - llI

(Raifd afrer, urard &1 geaia=)
(ASSESSMENT BY REPORTING OFFICER, PRINCIPAL)

(1)@) | 7 RaiféT IR 9r—2
# ead gy fory
T | WEAHd § ° afe = E,
ar aRTEdfa B PRI
FROT dfed < |

Does the Reporting Officer
agree with all that is recorded
under Part-li by the teacher?

If not, enumerate precisely the

extent of disagreement with
reasons thereof.

(@) | wrar aRem, s Awres ot
OTGET, SN B TN H oA,
EXATART PR AR B

% i AHearsId Ud
ATHIIS HETA R A
fewforar |

(b) | General comments onthe
results achieved and the quality
of performance and application
of knowledge, delegated

authority and conceptual and
professional skills on the job.
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FeAgE B B e & ey § fF=fefad afi¥ia wR we
w9 ¥ ura fagelt # (ia & &9/ 3iRad / a1 / 984 st/

IFE) A oo P |

Comment clearly and in unambiguous terms on the five point scale
(Below average/Average/Good/Very good/Outstanding) on the
following attributes of the teacher in relation to his/her performance.

Jiferes gerar Ud e ®r @l
erqaT 3R A=

Academic competence and
class room organization and
control.

(ii)

A PriHAr BT TeaiH
Evaluation of Academic
Programmes

(i)

TSI UG A
Intelligence and Understanding

™)

THT, HAIYRIIOA], FHIGS]

W aTfr

Zeal, Diligence, punctuality and | :

sense of responsibility

“)

o T frarwarar &
TS # B UG fagerdr
Initiative and resourcefulness
in organizing given activities
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(vi)

3

ITeEIRal, TEaiiay,
fenfeiat v sifarast &
Trer Hder

Relations with superiors,
colleagues, students and
parents

(vii)

913 AISHETl 99 §d 9an 3R ¢
R ST I UK HRAT
Planning and preparation of
lessons and submission of
teacher’s diary

(vii)

et H AT T (YeH-
qIeH) &1 JHIEGHIRGT Td
faenfefat @ Arfierd
Effectiveness of class room

teaching-learning and students’
response

(ix)

aeage # faenffary,
RECAC RIS CICE ARG
AT H e Naar

Popularily of the teacher among]| :
students, colleagues, parents
and community

()

frenfeiat & aafeaw faera
¥ eAIh BT AN
Effectiveness of the role model

of the teacher for personality
development of students
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'&'(QHQI‘EI TR TS
Honesty & Integrity

I &1 ANY a1t (SHHT STANT HUR &Y 73 Rewforat 7 gfe
a1 e & for far O | s SuanT SR fordt 18 qrat
B TRIGRY & fom 7 far s | R 7 s/l & SR a1
Iyl 3R g7 I A Sudad wu # |ftafora 7 8 uig
& T o1 Raifénr afererdr <= Sferd wwera € &t Soorg & |
Other observations (this may be utilized for remarks to corroborate
or supplement what has been indicated above. This should not,
however, be used for merely repeating in vague terms what has
already been stated. Specific points such as special
accomplishments during the period under report and any other

aspect not covered in the proforma given above which the Reporting
Officer feels worth mentioning may also be indicated here).

Y TS (I /957 T/
T / I / 3 ¥ FH)
Overall grading

(Outstanding/Very Good/Good/
Average/Below Average)

Raifér afrerd (mardf) @ swer

Signature of the reporting officer (Principal ) .....c..ccoccenteeninsene
M W IR |
Name in block letters
oA
Designation

fe-is

Date
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HIT — 4
PART - IV

(g dieor ftrpr &1 fewforn)
(REMARKS OF THE REVIEWING OFFICER)

1. | GRS ST B RIS [T @
srafer

Length of service under the
Reviewing Officer

2. | wm—-3 #§ § g Raféa
T o1 fewforat | geieror
R gofer: wewa & 7 afk e,
@ RaféEr s @& fadh
Afraet fewlt & ger a1 |eRr
D o e Ioorg Y |

Does the Reviewing Officer fully
agree with the remarks of the
Reporting Officer reported in Part-
Il of the proforma? If he does not
agree with any adverse remarks of
the Reporting teacher it should be
specifically mentioned for
expunction or modification.

3. | @ 98 srams fores aR A R
foreht g & el fARed o @&
forg faey wu & Suge 2 ? ok
g e A ouefa @
g < |

Is the teacher reported upon
especially suited for particular job?

If so, the nature of placement \
should be suggested. |
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afs srags raa IR # R
fordt wE 8 orgaafom onfa &
FPRI ST srrEr 3 U
Sfey 1 & o T ford fb R
FfBNT BT UV JUH BT
Hegid Wl g =qraead & ?

If the teacher reported upon is a
member of the Scheduled Caste/
Scheduled Tribe/OBC, please
indicate specifically whether the
attitude of the Reporting Officer in
assessing the performance of the

SC/ST/OBC teacher has been fair
and just?

IAGD & AT 3R BRI
qorr Jifighg vd Suafert @ forg
REICES

Aptitude and potentials of the
teacher reported upon and

suggestion for possible line of
growth and achievement.

AL BT AT HdIhd

/980 o1 /01 /
3 / 3iaa & &H)

Overall assessment about the
teacher (Outstanding/ very good /
good/ average / below average)

gdEv At & FEER

Signature of the Reviewing Officer

A Wee JERl o
Name in block letters

qq-iH

Designation

fee

Date
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femofy
NOTE

JIAST &1 Biem WRd 9 F=faRaa ufssar &1 gre fham Sn
ey

The following procedure should be followed in filling up the column relating to
integrity :-

H Il e B AT s 8 a1 39e T Seord [RaT ST
=18 |

If the teacher’s integrity is beyond doubt, it may be so stated.

iy afe P A8 BT G BIAT BT WTell BIS BR (I HRATS &Y TN :
If there is any doubt or suspicion, the column should be left blank and
action taken as under :

(@) T e T fewddt forg = SwaT srgad= fBar oy | gwa!
T Wy Mg RUIE & AT arTel akss 1fere &1 W Soh
T S I' ghiEa s & FrafalRed srarg e o SR
21 afe el W AT & JEIfa FRAr rgar gw fewol
fora= aw1g 9 81 & RAfET ffer o a1 a1 a8 Seord BT
7Ry & v fAf¥ad fvla om & fog =R vala w9 & forg
JTEATTD BT BRI A& QW 7 INTAT = 7 &) EATIF & [og
B g1 € gia ol Reifd 81, S\ Seor fhar Sie |

(a) a separate secret note should be recorded and followed up. A
copy of the note should also be sent together with the confidential
report to the next superior officer who will ensure that the following
action is taken expeditiously. Where it is not possible either to
certify the integrity or to record the secrete note, the Reporting
Officer should state either that he/she has not watched the
teacher’s work for sufficient time to form a definite judgement or
that he/she had heard nothing against the teacher, as the case
may be.

@ afe Igac HRars & IRUH WHY Hag X 8 ofd &
IS B FeafrsT B FFRferaar Y wfafe arffe Mo
fRuré & &= &1 WY =R |

(b) If, as aresult of the folow up action, the doubts or suspicions are
deared, the teacher’s integrity should be certified and an entry
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made accordingly in the Confidential Report.

afe ¥eE @7 g 81 R & O g9aT ufafe o~ & Hefta
s 31 faftaq wafa farar S|

If the doubts or suspicions are confirmed, this fact should also be
recorded and duly communicated to the teacher concerned.

If I HRATE B IRUITHEHY, Heg 9 1 g€ B & R |
8 99! gfie ExlY 8, O 3RAIUS B MR H HY AR @y
@ forg FRRET @1 S g ok g9a uvarq (@) srerar (1)
H fAfde FrRa &1 g |

If as a result of follow-up action, the doubts or suspicions are
neither cleared nor confirmed, the teacher’s conduct should be
watched for a further period and thereafter action taken as indicated
at (b) or (c) above.
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e wef

AP @Al AT I |
Ty an safafa
gaAfsyd T |
4T HY < faem &1 W 9wt ],
T FET g9 A A PHar T
AR & § e, Wt JtEl § @ e,
Fa3 foea ¥ st @, g safa s 2T
8T <1 99 #F wm, ey # A9 &1 9,
B aE W fra-ga w3, ot @ R [
AR g9 & a1, suTa 4 8 i,
|eT 39 8 ¥d1, 9 YaHT 997 AT
qaT P qREd HHEAT, AT D a7,
Faq X AT hqr T ! sast R 3470
MW ¥eT1aag | 98 A1 7aq | Gedd FaEe |

duRa-adiansg | w1 fafgsmag |
NI i wa: i

490



APPENDIX — XXXi

PATTERN OF UNIFORM FOR KENDRIYA VIDYALAYAS

All Kendriya Vidyalayas shall have a common uniform. The following
patterns of uniforms are prescribed.

Boys

Girls

Classes
VIl

Classes
X=Xl

ALL
Classes

ALL
Classes
for

P.T.

White shirt with half
sleeves and two pockets
without flaps and tie collar
(wearing of a tie is not
recommended). Navy blue
shorts with 2 pockets.

Shirt as above.

Navy blue shorts with

2 pockets

OR

Navy blue pants with

2 pockets.

Navy blue turban for Sikhs.

Black shoes with laces
and white socks without
bands.

White P.T. shoes with
white socks and white
shorts with white sandow
banyan

Winter (Optional)

White blouse with half
sleeves and “V” neck.
Plaits and red ribbon.

Navy blue skirt.

Navy blue skirt, white
blouse, navy blue kameez
with half sleeves and “V”
neck. White pyjama or
salwar and white dupattah

Same as for Boys.

White P.T. shoes with
white socks and white
blouse and skirt.

Navy blue blazer with 2 brass buttons and a crest on top pocket.

Pullover : Navy blue, full sleeves, “V” neck, steel grey pants or
shorts or skirt.
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gd—yreifie fawmr

fa= urefsr

g  WEM @ WReH
Terl WUrd  formar O
gea Rafa < n O
Jg  WREE - WA

¥ WO @ dREM
w4 dici 89 SR &4 8w
el g7 BT AF BN 8H
JYg8 WEE T WA ||
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TATATARYT YHIUT—93 TRANSFER CERTIFICATE

®14 fAee™ Kendriya Vidyalaya ......ooo.eeeveeseennn.

Y HHIDH/Admission No. TP T./Book NO.: creveerenmnneene HEAINO. -erevreeeceeens
1. TAerme BT AT/ NAME 0F the PUDI w..oeeeeeeeeeeeeeeer e aese e sesesees e es e seraeeees
2. ATAT BT ATH /MOINEIS NAME ...t e e s ene e
3. NTSETHTAT/ NAHONAIY .ovoovooeoeercesceioeeieeeee st eesemeereseeee s eesassseeneeeeseees s tssesssesses s s seneas
4. TUTT BT AT/ FAhErS NAME ..o.oooecveeeeeeeveeeeeeeeerenemssese s sesesasssssesosesesseensanens
5. XTSI/ Nationality

6. T YA o/ SHenta 1 feer @t @ @Rt &

Whether the pupil belongs to SC/ST/OBC Category? .........cccveiiiiiiiiiicinniinniniiinnnne
7. m—gﬁﬁ?ﬂ & AR ST fafr / Date of Birth according to the Adm. Reg.

(@f@T # /in Figures) (IR # /in Words) ....
8. yarfaa fawg / Subjects offered

9. werg fGerea ¥ ugel waw @ A/ Date of first admission in K.V, ...............
10. (i) uaHfa & o ®ar (@Rl #H) /Class last promoted (in wordsj ..............

@iy o e T ug 8T ¥/ Present class in which studying ...................
11, 7 el S Fen ¥ ve derEr A AR A <@

Whether the student was detained to the same class (once or twice)? .................
12. 7 3Tell den ¥ gy & AREN 8?7

Whether qualified for promotion to the next higher class? ........cccociiiiiiiniinenn
13. 1 faemft 9 fenem & Wi 27 A &1 A e far 87

Whether the pupil has paid all dues to the Vidyalaya? ..........ccccceevmivieiciimniniinnnns

14. 71 el & 315 gy Rard gem ot g o, afd & & sl ugfa?

Whether the Pupil was in receipt of any fee concession, if so, the nature of such

CONCESSIONT .ottt re st as b s se b s e e et as st e et e s e nre s saan e e tbeeasbn e e
15. foemey @ fenfl & 9m s Im @ oy

Date on which pupils’ name was struck off the rolls of the Vidyalaya .....................
16. I GF SN A DY ﬁﬁﬁ/ Date of issue of certificate .........cccecoeeriiinnninnncn.
17. faener BYS @1 PR/ Reason for leaving the Vidyalaya ...........cccccevvmvcnnnnnes
18.  ifow fafyr aw SuRaifcdi @ a1 F&AT/No. of attendance up to date ............
19. faemil @ orem Redi @ o SuRafaar

No. of School days the pupit attended ..........c..ooociiiiii e,
20. NI RO/ General CONAUCT ........eo..ieeeeieeiieieiee ettt
21. B I T / ANy Other IBMATKS ..oneeereeeeeotecteee s sennanes
LRIEGI) it / * gfaEwneRa / Countersigned "Rt /
Prepared by Checked by arezer fams / Chairman, VMC Principal
BXAER / Signature ..o
M /Name ...
g / Designation AgT / Seal T / Seal

+ {39y afe g7 AR THV-9F SeeT gRT saeiRa 8 oY arney e uaer
ARy gRT I uftewriRa sraed SR oIy I8 UHIT 9 9y /4 98l 80T |

if this T.C. is issued by the Officiating/Incharge Principal, it should be invariably counter

*
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PROFORMA OF APPLICATION FOR CHANGE OF
DATE OF BIRTH
(To be filled in by parent/guardian)
Name of the student

2.  Name and address of the
parent/guardian

3. Class in which the student is
studying

4, Date of birth as entered in
the school register

5. Date of Admission
6. Proposed date of Birth

7. Reason for requesting the
proposed change

8. Whether the following
documents are attached
(say “Yes” or “No”)

Documents enclosed
(1) Affidavit sworn before a First Class Magistrate

(2) Extracts from the birth-register.

Signature of Parent/Guardian
(Name in Block letters)

Address :
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(To be filled in by the Principal)

1. Certified that the statements at Sl.Nos. 1 to 5 are correct/not
correct, the reasons for the proposed change are convincing/not
convincing, and that the documents mentioned at SI.No. 8 appear to -
be all right.

2.  Any other special point which the Principal likes to mention.
PRINCIPAL
(To be filled in by the Chairman)
No. Date
The proposed change in the date of birth
( )

Date of birth to be given is recommended/not recommended,

CHAIRMAN
(To be filled in by the Kendriya Vidyalaya Sangathan)
No. Date
1. The proposed change in the date of birth
(Date of birthto be given .........ccccoceuuns )
is agreed to.

2. The proposed change in the date of birth
(Date of birth to be given ....................... )
is not agreed to due to the following reason(s)

Assistant Commissioner
KENDRIYA VIDYALAYA SANGATHAN

To
The Principal,
Kendriya Vidyalaya
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KENDRIYA VIDYALAYA

CLASS ROOM OBSERVATION BY THE PRINCIPAL/V.P./H.M.

1. Name of the teacher & designation

2. Class observed & Period

3. Has the teacher covered the syllabus

as per split up plan?

4. Isthe teacher diary up-to-date?

5. Has the frequency been kept for
checking the written work at least once for
Secondary and twice for Middle and

Primary section? Comments on quality

6. Evaluation of project work and
comments regarding the type of

projects given

7. Specific observation about the class

room teaching and methodology management

8. Has the teacher identified slow
learners and taken specific

remedial action

9. General observation regarding

punctuality of the teacher
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10. Any other observation about the teacher

Signature of the Principal/V.P/H.M.
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SUPERVISION TOOL FOR EDUCATION OFFICERS/
ASSISTANT COMMISSIONERS

Name of the K.V. Name of the Principal

1.

Observations on the maintenance and upkeep of the :

A.  Building including Class Rooms/Lavatories/Laboratories/
School Garden, fittings and fixtures-both sanitary and
electrical.

B. Utilisation of Vidyalaya Vikas Nidhi to give a presentable
look to the building and to add to the convenience and
comfort of the students.

Regularity in Class Room supervision, maintenance of proper
record by the Principal, Vice Principal and Head Master.

Record about the teachers/employees who are diffident and
delinquent to suggestive measures as per the report of the
Principal.

The observations of the EQ/Assistant Commissioner about the
teaching/performance of such teachers.

Observations of the E.O. about the written work and its
corrections and proper maintenance of teachers’ diaries and
marks registers.

Observations of the E.O. about the maintenance of other
records.

Steps taken by the school to bring Home and School closer.

Organisation of Games, Yoga, Co-curricular Activities in the
school.

Overall impact about the Vidyalaya.
Signature of E.O./A.C.
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THE PLEDGE

We, the members of Kendriya Vidyalaya Sangathan, solemnly pledge
to work selflessly towards making india a strong and prosperous
Nation. We shall discharge our duties conscientiously to take our
country to greater heights of sparkling achievements. We pledge to
inculcate patriotism as well as cultural and ethical values among our
countrymen through our services and actions. On KVS foundation
day, today we commit ourselves with dedication and devotion towards
the betterment and development of our country and countrymen.

Hh4

B9, B f3ererg |eT & Hew, WRA B Uh 4o AR
TG I I v (aref 919 @ SR HRA B 0 ofd F |
W B A B oTA B W) gfafed a1 @ g 8|
JAIMST F 3O HARl BT Yo ST | AU Pl ga
AT GRT <R & gad H <91 99 qn Apfas d
Afe qeat & Uiy S1ET Mg ST HRA B WA o © | 3
B fQenem dred @ U Rew W ogF o9 iR
ARl & fer iR S 2g |qul a1 ud |wyr wia
A F FRA BT 3¢ g B ¢ |
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APPENDIX - XXXVIil
KVS INCENTIVE AWARDS TO TEACHERS

1. The KVSinstituted the Incentive Awards to honour its teachers
including Principals in recognition of their dedicated and sincere
services rendered in the field of educaiton. Category-wise awards
available and the number of teachers that can be recommended
by each Region are given below :

Category  Description No. of Maximum number
Awards  ofteachers that can
Available  be recommended

by each Region

01 Principals/Vice-

Principals 02 02
02 Headmistresses/

Headmasters 01 01
03 Post Graduate Teachers 08 03
04 Trained Graduate

Teachers 14 04
05 Primary Teachers 18 05
06 Misc. Categories — 07 03

Drawing Teacher/Music

Tr/WET/PET/Yoga

Teachers/Librarians

However, the Chairman of VMC of KVs located at Moscow,
Kathmandu and tehran may recommend one case each for the
award and send directly to KVS (Hgrs.)

2. The Principals/teachers recommended for the award should
have put in not less than 15 years of service in KVS, out of
which the applicant should have worked regularly for a minimum
period of 05 years in the preceding years in the category under
which applying for the award. The principals with 20 years service
are eligible for being recommended for Incentive Award.

The main considerations that should guide the selection of
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teachers are : ‘
Teacher’s reputation in the Vidyalaya and local community.
Teacher’s academic efficiency and desire for its improvement,
Teacher’s genuine interest in and love for children and,
Teacher’s involvement in the social life of the community.
Procedure for Selection

An initial identification would be done for the teachers who could
apply for these awards and relevant forms would be given to
the said teachers for necessary action. No documents would
be required to be attached with the form by the teacher. The
procedure for identification and selection shouid be in the
following manner.

Identification at the Vidyalaya Level :

A committee consisting of one Education Officer of the Regional
Office and one Principal from a cluster of Kendriya Vidyalayas
shall be formed for each cluster. This committee shall identify
the teachers from the schools falling in that cluster who could
apply for these awards. .

For Principals, a committee at the Regional level consisting of
the Assistant Commissioner and two Education Officers would
be formed. This committee will identify the Principals who may
apply for the award. '

Once the identification of teachers and Principals has been done,
the proforma of application (Annexure-1) shall be given only to
such identified teachers and Principals. The proforma shall
contain one blank page for the teacher to record whatever
achievements he/she would like to present for the purpose of
consideration. Beyond this, no document or photocopy shall be
attached with the proforma. Concerning Principal, the Assistant
Commissioner shall certify the correctness of whatever has
been stated by the applicant in the proforma by verifying the
supporting documents, in case it is felt necessary.

The recommendation of the Chairman, VMC, must invariably
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be obtained on the application before it is submitted for the
consideration of the Regional Selection Committee.

5. Selection at the Regional Level :

Regional Selection Committee shall consist of the following :

1. Assistant Commissioner Chairman
2. One Principal of a KV of the Member
Region who is a National or
Incentive Awardee
3. An Educationist Member
4.  An Education Officer Member-Secretary

The Regional Selection Committee shall select names from
each category of the award not more than the allotted quota
mentioned in Para | for submission to the Headquarters for final
selection. The recommendations of the Regional Selection
Committee shall be accompanied with the following documents :

a) Minutes of the meeting of the selection committee

b) Copy of the proforma alongwith 2 passport size
photographs of the applicants. The photographs should
be attested on the backside.

c) Detailed analysis of results-quantitative and qualitative
Since the quality aspects of the internal/external
examination results are also going to be considered, a
detailed analysis of the results class-wise/subjects-wise
showing the number and % of the students passing and
getting 80% and above must be shown and enclosed.

d) Photocopies of the complete ACRs of five previous years.
e) Citation from Principal/Chairman, VMC/AC

6. Itis necessary to verify the service record and antecedents of
the teachers recommended. A certificate to this effect (Annexure
Il) duly completed must be signed by the concerned authority.

Applications sent directly by teachers/Principais and those not
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Passport size
Photograph to be
pasted

PROFORMA FOR RECOMMENDING A TEACHER/PRINCIPAL
FOR INCENTIVE AWARD
Parts A, B and C are to be filled in by the Principal (in case of
Teachers) and by the Chairman VMC/Assistant Commissioner
(in case of Principals)

PART-A

Particulars of the Teacher/Principal

1. Name (in block letters) (Hindi)

(English)

2. Designation & school address

with pin code number

3. Region

4. Date of Birth

5. Present Age

6. Sex
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7. Academic Qualifications

Examination

University/Board/Deptt.

Subject
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8. SERVICE RECORD
Name of the Desig- Duration of Subject(s)] Any other
Vidyalaya nation Service taught |responsibility
discharged
1 2 3 4 5
From} To | Total
9. Total experience Teaching .
(Mention teaching Administrative : ........c.ccooeceiininns
experience of recognized Others e
schools only including Total

+2 stage)

10. What concrete steps has the teacher taken to reduce the number

of detainees and to avoid dropouts in the school?
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PART-B
11. What has been the teacher’s class results for the past 5 years?
In case of Principal, Board’s result.
Year |Classes | Subject Pass % of
taught | taught | School Exam | Board Exam
Number of students
Appe- | Pass % | Appe- | Pass %
ared ared
12. Has the teacher undertaken any
specific activities for promoting
national integration during
teaching career? Give details
13. The following information may

specifically be given :

does he/she indulge in

tuitions?

is he/she in the habit of
submitting complaints and
indulging in litigation?

punctuality in duty and
assignments

discipline

value based education
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14.

15.

16.

Has the teacher undertaken any
innovative practice/experim-
entation for greater impact of his/
her teaching on the students?

If so, give a brief note in the
following areas :

(a) Classroom instructions
(b) Laboratory/Library work
(c) Assessment & evaluation
(d) Administration work

(e) any other

Which teaching-learning
practices are adopted and what
are the types of teaching aids,
including mass media/computer/
research in pedagogy used by the
teacher to make classroom
instruction more interesting?

Does the teacher give any special
attention and assistance to the
gifted and weaker students? If so,
give details.
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17. Has the teacher patticipated in
any in-service training
programmes, workshops, etc. or
acted as Resource Person/
Director? If so, give details of the
last ten years.

SI.No. | Year | Name of the course | Duration | Capacity as | Remarks
participant/
Resource
Person/
Director

18. Does the teacher take active
interest in organizing co-
curricular activities including
scouting & guiding, trekking, NSS
etc. in the school? If yes, give
details :
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19. Does the teacher take active
interest in promoting sports &
games? Give details.

20. Has the teacher written any
articles, text-books etc.? If so,
give details.

21. Has the teacher received any
recognition, award or prize from
school/community or
Government during the last 10
years? If so, give particulars.

Name of The institution  Yearof  Field of recognition
the award which awarded award

22. Any other significant achieve-
ment/contribution not mentioned
above.
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Information to be given in case of Principal
(Points 23 to 29) Please give only brief account.

23. Has the Principal introduced any
innovative ideas for raising the
quality of education in the school?

24. Does the Principal invite the
parents for their-co-operation for
academic development? If yes,
the details thereof. :

25. Does the Principal take interest
in maintenance of the school
building and beautification of the
campus? If so, give details.

26. Arethe activities like Annual day,
Sports day, Clubs (nature,
science, reader), value based
education etc. being organised?
If so, give details.

27. s guidance provided to the
teachers in professional
development and whether he
encourages the teachers as well
as students for experiments/
innovations?

28. What goals/targets are set in
academic/sports and games/
other activities and what are the
achievements?

29. Has any project been undertaken

during the last three years at
school level? If yes give details.
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PART -C

Remarks about the Teacher/Principal based on the
assessment of her/his superiors on three point scale viz.
Outstanding/Very Good/Good

Does the teacher command
respect among the students?

Is she/he able to maintain
discipline among the students?

Does the teacher maintain cordial
relations with his fellow-teachers
and others?

Is she/he held in high esteem by
the community, particularly the
parents?

What is the extent of participation
of the teacher in activities of
parent-teacher association etc.,
if any?

It is certified that all the
information provided from Sl no.
1 to 34 has been checked and
found correct.

Signature of the Principal in case of a teachér

Recommendations of
the Chairman, VMC

Signature

Counter signature of
Asstt. Commissioner of the Region
(with seal)
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PART - D

Remarks/Recommendations of
the KVS Regional Committee

Signature
Chairman, KVS Regional Committee

PART - E

Recommendations of the KVS
State Committee

Signature
Chairman, KVS State Committee
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Annexure-l

Certificate to be furnished by the Principal in case of
teachers and by the Chairman VMC/Asstt. Commissioner
in case of the Principal

It is certified that Dr./Smt./Shri ........ccooiiiiireiec e,
(Name of the teacher/Principal with designation)

of Kendriya Vidyalaya ..........c.cceeieeiiiiiiieieec et erene e
has an absolutely clear record of service and fauitless antecedents
and that no enquiries or legal proceedings are pending/contemplated
against her/him.

Signature with seal i) Principal of the school
in case of teacher

ii) Chairman, VMC in
case of Principal

Counter signature of Asstt. Commissioner
of the Region (with seal)
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(Enclosures to be submitted alongwith the application in
“duplicate)

Certified that the following documents are enclosed herewith in
duplicate :

1. 2 copies of the prescribed proforma duly filled in and complete
in all respects.

2. Certificate regarding clean record of service and faultless
antecedents and that no vigilance/disciplinary proceedings,
departmental or otherwise, are pending against the teacher.

3. Copies of ACRs of the last five years duly attested by the Asstt.
Commissioner.

4. Two passport size photographs in a separate envelope duly
attested on the backside by the Principal. The photograph should
not be defaced.

Minutes of the meeting of the regional committee.
6. Citation in each case (150 words)

7. Check list giving brief details about the applicant (Annexure 1)

Date :

Signature of the
Asstt. Commissioner
with office stamp
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Annexure-il

Kendriya Vidyalaya Sangathan

Incentive/National Award

CHECKLIST ............... Category
Name of the Teacher ACR points of last five years
Post Held : Year
Date of Birth : Point
Name of KV :
Total service in KVS : Total
1. Results of the last 3 years
Year Classes taught Pass % % of students getting

'A' Grade

For Primary classes

Year

Classes taught

No. of students
with ‘A’ Grade

% of students getting
‘A' Grade

IR i

NCC, NSS, Sports & Games)
Recognition
1. Citation from A.C./Principal/Chairman
2. Anyother award with detail - Vidyalaya/Regional/State/National/

International level.

N
—
n

Steps taken to improve the quality of teaching by the PRT
Experience as resource person in In-service Courses
Use of teaching aid/computers for teaching
Innovation/Project/Experimentation
Publication & Involvement in the community

Participation in other co-curricular activities (Scout & Guide,



APPENDIX - XXXIX
NATIONAL AWARDS TO TEACHERS

The Government of India, Ministry of Human Resource
Development (Department of Education) introduced the scheme of
National Awards to teachers in 1958-59, for raising their prestige and
giving public recognition to their meritorious services in Primary, Middle
and Higher Secondary Schools. Kendriya Vidyalaya Sangathan is to
nominate and recommend names of 16 (sixteen) teachers to the
Government of India by 30th September. The awards will be
presented by His Excellency the President of India on the next
Teachers’ Day.

Under this scheme, the following categories of teachers of KVS
are eligible for National Awards :

1. Primary Teachers (for teaching up to 06 Awards
Class VIl who have put in at least
15 years of service as teacher, for
HM with 20 years if service)

2. Secondary/Senior Secondary Teachers 06 Awards
teaching Secondary/Senior Secondary
classes if they have at least 15 years
of teaching experience to their credit. This
award is also open to such Principals
who have put in 20 year of service.

3. Special award to Secondary Teachers with 02 Awards
disabilities or engaged in promoting integrated
inclusive education of children with disabilities.
(For Si No. 3&4 eligibility of class-room teaching
experience is 10 years and for Principals/HM 15
years of service. Other eligibility conditions and the
selection procedure will be the same as per
categories 1 and 2).

4. Special category awards for Primary 02 Awards
Teachers with disability. Eligibility
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conditions are same as 3 above.

The teachers recommended for consideration for the awards
must fulfill the conditions of eligibility as contained in Annexure-l.

While making recommendations, a suitable representation to
women teachers may be given. Main consideration that should guide
the selection of teachers at Regional level are :-

1. Teacher’s reputation in the Vidyalaya and local community.

2. Teacher’s academic efficiency and desire for its
improvement.

3. Teacher’s genuine interest in and love for children, and
4. Teacher’s involvement in the social life of the community.

Teachers/Principals whose names were recommended earlier
but not awarded the National Award may be considered again, if they
are still otherwise found eligible and are duly recommended by the
Regional Committee, by inviting fresh applications from them.

Normally, retired teachers are not eligible for the award but those
teachers who have served up to 30th April in the year to which National
Award relates may be considered if they fulfilll all other conditions.
The service rendered on re-employment after attaining the age of
superannuation will not count as eligible service.

PROCEDURE FOR SELECTION

An initial identification would be done for the teachers who are
eligible for these awards and only after this identification, the
necessary forms would be given to the said teachers for filling up
and submission. No documents would be required to be attached
with the form by the teachers and in no case the said form shall be
thicker than the number of pages printed therein. The procedure for
identification and selection should be in the following manner :

a) Identification at the Vidyalaya Level

A Committee consisting of one Education Officer of the Regional
Office and one Principal from a cluster of Kendriya Vidyalayas
shall be formed for each cluster. This Committee shall identify
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the teachers from the schools falling in that cluster who could
apply for these awards.

For Principals, a Committee at the regional level consisting of
the Assistant Commissioner and two Education Officers would
be formed. This Committee will identify the Principals who may
apply for the award.

Once the identification of teachers and Principals has been done,
the proforma of application shall be given only to such identified
teachers and Principals. The proforma shall contain one blank
page for the teacher to record whatever achievements he/she
would like to present for the purpose of consideration. Beyond
this, no document or photocopy shall be attached with the
proforma. Concerning Principal, the Assistant Commissioner
shall certify the correctness of whatever has been stated by the
applicant in the proforma by verification of supporting documents,
in case it is felt necessary.

The recommendations of the Chairman, VMC, must invariably
be obtained on these applications before they are submitted for
consideration by the Regional Selection Committee.

Selection at the Regional Level

Regional Selection Committee shall be formed consisting of
the following :-

1) Assistant Commissioner Chairman
2) One Principal of a KV of the Member
Region who is a National or
Incentive Awardee
3) Aneducationist Member
4)  An Education Officer Member-Secretary

The Regional Selection Committee shall select two names from

each category of the award for submissior. to the Headquarters for
final selection. The recommendations of the Regional Selection
Committee shall be accompanied with the following documents :-

a) Minutes of the meeting wherein selection was made.
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b) Two copies of the proforma along with 2 passport size
photographs of the applicants.

c) Photocopies of the complete ACRs of the five previous
years.

d) Citation from Principal/Chairman, VMC/Assistant
Commissioner whichever is applicable.

Itis necessary to verify the service records and antecedents of
the teachers recommended. A certificate to this effect (Annexure-ii)
duly completed must be signed by the concerned authority.

Please ensure that the recommendations from the region must
reach the KVS (HQ) by 30th April in a sealed cover with inscription
“RECOMMENDATIONS FOR NATIONAL AWARDS” by
Registered/Speed Post.

Applications sent directly by the teachers/Principals and not
recommended by the Chairman of VMC will not be entertained.

The format of the proforma of applications is at Annexure-lil.
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Annexure-l

CONDITIONS OF ELIGIBILITY OF TEACHERS FOR
CONSIDERATION FOR THE AWARDS

1. Classroom teachers with at least 15 years regular teaching
experience and Headmasters/Principals with 20 years of regular
teaching experience and who are actually working as teachers/
Principals/headmasters in recognized primary/middle/high/
higher secondary, etc. schools only shall be considered.
Teachers who are teaching up to Class Vlll should be considered
in the category of Primary School teachers and those teaching
Classes IX-Xll in the category of Secondary School teachers.

2. Normally retired teachers are not eligible for the award but those
teachers who served a part of the calendar year (at least for
four months i.e. up to 30th April in the year to which National
Award relates) may be considered if they fulfil all other conditions.
The service rendered on re-employment after attaining the age
of superannuation will not count as eligible service.

3. Teachers whose names were recommended last year or before
can be considered again if they are still otherwise eligible and
are recomended by the Regional Selection Committees.

4. Education Officers and Assistant Commissioners etc. are not
eligible for these awards.

5. Only those teachers having requisite years of teaching
experience, as mentioned at SI.No. 1 above, on 31st December
of the preceding year of the Award will be eligible to be
considered for the award.
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Annexure-il

Certificate to be furnished by the Principal in case of teachers/
Chairman VMC/Asstt. Commissioner in case of the Principal

It is certified that Dr./Smt./Shri ...,
(Name of the teacher/Principal with designation)

of Kendriya Vidyalaya ..........ccccociviniimiimicniiniincinneeneec e has

an absolutely clear record of service and faultless antecedents and
that no enquiries or legal proceedings are pending/contemplated
against her/him,

Signature with seal i) Principal of the school
in case of teacher

i) Chairman, VMC in
case of Principal

Counter signature of Asstt. Commissioner
of the Region (with seal)
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Annexure-lll

Please Note: One passport size
photograph duly attested on back
side by a Gazetted Officer of
Town, Tehsil or District be also
submitted in a separate envelope.
The photograph should not be
defaced in anyway.

PROFORMA FOR RECOMMENDING A TEACHER FOR
NATIONAL AWARD

Parts A, B and C are to be filled by the Regional Selection
Committee from sources such as teacher’s diary, records of
Inspection, records kept by the Principal, examination results of the
school, confidential reports and Service Book, etc. of the teachers.
Part D and E are to be filled in by the Chairman of the VMC and the
Regional Selection Committee appointed for the purpose.

PART -A
Particulars of the Teacher

1. Name (in block letters) (Hindi)
(English)

2. Sex with marital status

Designation and complete
school address with
pin code number

4. Complete residential address
with pin code number

5. Complete permanent address
with pin code number

6. Whether the school is Primary/
Secondary/Hr. Secondary
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7. District

State

Date of Birth
10. Present Age
11. Date of Superannuation
12. If superannuated, please clarify

with supporting documents

whether extension has been given
13. Total service with date of joining as teacher

Total Service years months. Date of joining as

teacher

SERVICE RECORD
Nameofthe  Level Management Total Duration of
Institution(s)  Primary/ Govt. aided Enrolment service with
Secondary or unaided Date, Month
elc. andyear
(1) @) (3) (4) (5)
From To
Subjecit(s) Classes Result of public Any other
taught taught orannual responsibility
examination discharged
(6) (7) (8) 9
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14.

Total Experience
Period
From To
Teaching
Administrative

Other

Total

15.

16.

17.

18.

19.

20.

21.

PART-B

in the case of Primary School teachers, what concrete steps
has the teacher taken to increase enrolment in the school and
to avoid dropouts? Give enrolment retention percentage figures
for the last three years of school and the Region to show the
progress made in achieving universalisation of elementary
education.

In the case of Secondary School teacher, what has been the
dropout rate in the school at secondary level in the last five
years? What steps has the teacher taken to avoid dropouts?

What has been the teacher’s class results in Board
examinations? Give the percentage of pass and first divisioners
in the class/subject of the teacher for the last five years.

Has the teacher mobilized quantifiable community resources
for the physical development of the school? If so, give details.

In the case of teachers/Principal, indicate the number of cases
of indiscipline, if any, in the class/school during the last five years.

Has the teacher undertaken any specific activities for promoting
National Integration? Give details.

The following information may specifically be given :

— does he/she indulge in tuitions?
— does he/she indulge in political/trade union activities?

524



22.

23.

24.

25.

26.

27.

28.

29.

Appendix XXXIX

— is he/she in the habit of submitting complaints and indulging
in litigation?
— is he/she punctual?

NB. 75% weightage may be given to the above information while
finalizing recommendations.

Has the teacher undertaken any innovative experiments for
greater impact of his/her teaching on the students? Give a brief
note.

What are the types of teaching aids, including mass media,
used by the teacher to make classroom instruction more
interesting?

Does the teacher give any special attention and assistance to
the gifted and weaker students? If so, give details.

Has the teacher participated in any in-service training
programmes, workshops, etc.? If so, give details of the last five
years.

Does the teacher take active interest in organizing co-curricular
or extra-curricular activities in the schools? Give details.

Has the teacher written any articles, text-books etc? If so, give
details.

Has the teacher received any recognition, award or prize from
the school, community or Government during the last 10 years?
If so, give particulars.

Any other significant achievement not mentioned above.

PART-C

Remarks about the teacher based on the assessment of his/

30.
31.

her superiors:
Does the teacher command respect among the students?

Is he able to maintain discipline among the students?
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32.
33.
34

35.
36.

Does the teacher maintain cordiai relations with his fellow-
teachers and others?

Is he held in high esteem by the community, particularly the
parents?

What is the extent of participation of the teacher in activities of
Parent-teacher association, etc., if any?

General assessment by the Head of the Institution.

General assessment by the Education Officer.

Education Officer with seal

PART-D

REMARKS/RECOMMENDATIONS OF THE CLUSTRE COMMITTEE

Chairman of the Regional Committee

PART-E

RECOMMENDATION BY THE REGIONAL COMMITTEE

Chairman of the Regional Committee
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APPENDIX - XL
SCHEDULE OF SPACE NORMS FOR SINGLE SECTION KENDRIYA VIDYALAYAS

S. Description of Space Type AO (I to X) Type Al (1 to XIl) Humanities or Commerce
No. (Enrolment = 400) (Enrolment = 400)
No. of Suggested Total No.of Suggested Total
Rooms Dimns. area Rooms Dimns. area
, (cms) (Sg.mts.) (cms) (Sg.mts.)
1 2 3 4 5 6 7 8
(A) TEACHING SPACES
1. Primary Class Rooms 5 700x700 245.00 5 700x700 245.00
Middie/H.S. Class Rooms 5 700x700 245.00 7 700x700 343.00
General Science Lab
a) Lab 1 700x880 61.60 *1 700x800 61.60
b) Store cum preparation room 1 700x360 25.20 "1 700x360 25.20
4. Computer Room 1 700x700 49.00 1 700x700 49.00
5.  Activity Room 1 700x1060 74.20 1 700x1060 74.20
6. Art Room 1 700x700 49.00 1 700x700 49.00
7. SUPW/Work Shop 1 700x700 49.00 1 700x700 49.00
8. Library 1 700x1060 74.20 1 700x1060 74.20
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1 2 4 5 7 8
(B) | ADMINISTRATIVE SPACES
Principal’'s Room 1 700x700 49.00 1 700x700 49.00
Office 1 700x700 49.00 1 700x700 49.00
Staff Common Room 1 700x700 49.00 1 700x700 49.00
4. | Examination Room 1 700x340 23.80 1 700x340 23.80
(C) | SERVICE & SUPPORT ROOMS
1. | General Store 1 700x340 23.80 1 700x340 23.80
2. | Scout/Guide Room 1 700x340 23.80 1 700x340 23.80
3. | PE.T. Room 1 700x340 23.80 1 700x340 23.80
4. | Medical Room 1 700x340 23.80 1 700x340 23.80
TOTAL 1138.20 1236.20
Note: ,(i) Toilets (Boys & Girls), stairs, open airassembly to be provided as per National Standards.

(i)  The corridor width shouid not be less than 1800 mm for single loaded carridor and 2100 mm for double loaded corridor system.
(i)  Attached toilet to be provided for Principal and medical rooms.
(iv)  Built-in storage shelves (600 mm) with shutters to be provided on side walls in General Store, Scout/Guide, Examination, P.E.T.

Headmistress and Record Rooms etc.

(v)  Toilets for staff (Gents/ladies) to be provided at proper locations of adequate size.
(vi)  Space for drinking water {(space for cooler and trough) to be properly located but away from toilets.
(vii)  Class rooms to be planned/furnished exactly as per drawings given in KVS School Building Norms.
(viii)y Forclass!and li of primary section, the following provisions are essential in view of the latest teaching methods :
i.  Atwo tier shelf with glazed sliding shutters to be provided from entrance door till wall opposite black board.
i. The wall area from floor to window cill level on opposite side of the black board and should be given neat finish with green paint.
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APPENDIX - XL
SCHEDULE OF SPACE REQUIREMENTS FOR DIFFERENT TYPES OF KENDRIYA VIDYALAYAS

S. Description of Space Type A{2sections) Type B (3 sections) Type C (4 sections)
No. (Enrolment=2960) (Enrolment= 1440) (Enrolment=1920)
No.of | Suggested Total No.of | Suggested Total No.of | Suggested Total
Rooms Dimns. area | Rooms Dimns. area | Rooms Dimns. area
(cms) | (Sq.mts.) (cms) | (Sg.mis.) (cms) [ {Sq.mts.)
1 2 3 4 5 6 7 8 9 10 11
(A) | TEACHING SPACES
1. Primary Ciass Rooms 10 700x700 490.00 15 700x700 735.00 20 700x700 980.00
2. Middle/H.S. Class Rooms 14 700x700 686.00 21 700x700 | 1029.00 28 700x700 | 1372.00
ComputerLab. 1 | 700x1060 74.20 2 | 700x1060 148.40 2 | 700x1060 148.40
(a) PhysicsLab
() Laboratory 1 700x880 61.60 1 700x880 61.60 1 700x880 61.60
(i) Store-cum-preparationroom 1 700x360 25.20 1 700x360 25.20 1 700x360 25.20
(b) ChemistryLab
(i) Laboratory 1 700x880 61.60 1 700x880 61.60 1 700x880 61.60
(i) Store-cum-preparation room 1 700x360 25.20 1 700x360 25.20 1 700x360 25.20
(c) - BiologyLab
() Laboratory 1 700x880 61.60 1 700x880 61.60 1 700x880 61.60
(i) Store-cum-preparationroom 1 700x360 25.20 1 700x360 25.20 1 700x360 25.20
(d) Junior Science Lab. - - - 1 700x1060 74.20 1 700x1060 74.20
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1 2 4 5 7 8 10 1"
4. Social Science/Geog. Store 700x340 23.8 700x340 23.80 700x340 23.80
5. Activity Room 700x1060 74.20 700x1060 74.20 700x1060 74.20
6. ArtRoom 700x1060 74.20 700x1060 74.20 700x1060 74.20
7. SUPW/Work Shop 700x1060 74.20 700x1060 74.20 700x1060 74.20
8. Library 700x1420 99.40 700x1730 121.10 700x2140 149.80
TOTAL 1856.40 2614.50 3231.20
(B) | ADMINISTRATIVE SPACE
1. Principal’'s Room 700x700 49.00 700x700 49.00 700x700 49.00
2. Office 700x700 49.00 700x700 49.00 700x700 49.00
3. Staff Common Room 700x700 49.00 700x880 61.60 700x1060 74.20
4. Vice Principal Room - - 340x340 11.56 340x340 11.56
5. Headmaster/Headmistress Room 700x340 23.80 700x340 23.80 700x340 23.80
6. Examination 700x340 23.80 700x340 23.80 700x340 23.80
TOTAL 194.60 218.76 231.36
(C) | SERVICE&SUPPORTSPACES
1. NCC/Scout/Guide room 700x700 49.00 700x700 49.00 700x700 49.00
2. PET room 700x700 49.00 700x700 49.00 © 700x700 49.00
3. General store 700x700 49.00 700x700 49.00 700x700 49.00
4. Medical room 700x340 23.80 700x340 23.80 700x340 23.80
TOTAL 170.80 170.80 170.80
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Note:

(i)

(i)
(iii)
(iv)
v

(vi)
(vii)
(viii)

(ix)

Toilets, stairs, open air assembly to be provided as per National Standards.

One class room to be provided with ¥z brick partition wall for elective subjects. Cement concrete Black board may be
provided on the opposite main walil.

The corridor width should not be less than 1800 mm for single loaded corridor and 2100 mm for double loaded corridor
system.

Attached toilet to be provided for Principal and medical rooms.

Built-in-storage shelves (600 mm) with shutters to be provided on side walls in Staff, Office, Principal, General Store,
Scout/Guide, Examination, P.E.T., Headmistress and Record rooms etc.

Toilets for staff (Gents/ladies) to be provided at proper [ocations of adequate size.

Space for drinking water (space for cooler and trough) be properly located but away from toilets.

Class rooms to be planned/furnished exactly as per drawings given in KVS School Building Norms.

Forclass | and Il of primary section, the following provisions are essential in view of the latest teaching methods :

a) Atwo tier shelf with glazed sliding shutters to be provided from entrance door till wall opposite black board.

b) Thewallarea fromfloorto window cill level on opposite side of the black board, should be given neat finish with green

paint.
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APPENDIX ~ XLI

NORMS FOR ARCHITECTURAL PLANNING

School buildings should be planned by following the standard
engineering practices with due consideration to following aspects :

(a)

(b)

(c)

(d)

(e)

(f)

(9)

In planning of school buildings, simultaneous consideration
of the environment, size and layout, structural system,
orientation, circulation, climate and the inter-relationship
of different spaces are important.

While preparing layout plans, buildings should have long
facades oriented approximately north-south, light source
should preferably face north orientation and the shorter
facades should face west orientation. Adequate care
should be taken for proper ventilation, especially in warm
and humid regions.

Building should be planned preferably with ‘H’, ‘F’, ‘L, ‘U’,
‘T’ or ‘I' shape configuration and with single loaded corridor
to reduce level of noise.

Building should not be planned based on the concept of
central courtyard system. In case central courtyard system
is to be adopted, corridors should be planned on the
opposite side of the courtyard.

Provision for making an open air assembly area or for adding
an assembly hall at a later stage may also be kept in view
in the layout plan or in the arrangement of blocks.

Adequate toilet facilities are to be provided separately for
boys and girls and for male and female staff members and
these may be spread out. These toilets may also be
provided with permanent ventilation and with exhaust fans,
where necessary.

The clear height of the class-rooms may be kept not less
than 3 meters, subject to such variations as may be
prescribed by the Municipal and other local authorities.
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(i)

)

(k)

()

(m)

Appendix XLI

Details of windows may be such that size of the glass
may not be more than 0.1 sq.m. in area, in order to minimise
maintenance cost. For the reasons of security, grills may
be provided in all windows.

Alight plug shall be provided at the back of the class rooms
for projection facilities. Necessary provision for power plugs
may also be made in the laboratories, Principal’s room,
staff room, etc.

Arrangements for water supply and electricity may be made
considering the overall requirements, including those for
future expansion.

It is desirable to make first a master plan of the entire area
showing the detailed layout of the school along with
provisions for future expansion, if any. Areas shall be
earmarked for staff quarters, hostels, play-grounds,
approach roads and internal connecting roads, green areas,
location of septic tank, OHT/Sump, sub-station etc.
Construction then could be taken up in a phased manner
depending on priorities.

Landscaping of open areas especially in consideration to
buildings planned is desirable as it helps in increasing
comfort conditions in the building and also in the surrounding
environment.

Trees should shade west elevation. Bows of trees or shrubs
should be at right angle of the source of light to the building
in order to avoid glare in the room.

Proper surface and rain water drainage should also be
planned so that there is no stagnation of water during
monsoon.

CLIMATE AND DESIGN CRITERIA FOR COMFORT :

India is a big country with varying climatic conditions. Vidyalayas
are located in different climatic zones, requiring different comfort
conditions. Each comfort condition has its own architectural

demands.
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In the warmest and most humid areas, solar protection and
ventilation are essential for comfort. Comfort in these zones is mainly
achieved by choosing sites which are exposed to breeeze and which
have sufficient vegetation to absorb solar radiation; orientating the
main facades of the buildings approximately north-south (with
corrections to increase ventilation); planning single banked buildings
with openings of a size and position to achieve required ventilation
and shading all openings from sun radiation.

Functional Requirements of School Buildings

(a) When two rooms are facing each other, doors should not
be kept facing each other but should be kept on alternate
corners of each room so that they are farthest from each
other.

(b) Chemistry lab. should be planned on ground floor.

(c) Necessary built-in facilities like teachers’ cup-boards,
bulletin boards and display boards in class-rooms,
corridors, cabinets for each teacher in the staff common
room, built-in almirahs in laboratories, under work benches,
store, PET room may also be provided.

(d) Sprouts (pernala) is to be provided in place of rain water
pipe.
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APPENDIX — XLII(A)
KVS (RECOGNITION OF ASSOCIATION) REGULATIONS 1995

1. Short Title and Commencement

These regulations may be called the Kendriya Vidyalaya
Sangathan (Recognition of Service Associations) Regulations, 1995.

These shalil come into force with immediate effect.

2. Definition
In these regulations, unless the context otherwise requires :-
a) “Sangathan” means the Kendriya Vidyalaya Sangathan.

b) “Employee” means an employee of the Sangathan and to
whom the Central Civil Services (Conduct) Rules, 1964,
apply mutatis mutandis.

3. Application

These regulations shall apply to Service Associations of all
employees of the Sangathan. :

4. Service Associations Already Recognised

A Service Association which has been recognised by the
Sangathan before the commencement of these regulations and in
respect of which the recognition is subsisting at such
commencement, shall continue to be so recognised for a period of
one year from such commencement or till the date on which the
recognition is withdrawn, whichever is earlier.

5. Conditions for Recognition of Service Associations

A Service Association may be recognised by the Sangathan on
the following conditions, namely :-

a) An application for recognition of Service Association has
been made to the Sangathan containing Memorandum of
Association, Constitution, Bye-Laws of the Association,
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b)

d)

f)

¢)

h)

names of office bearers, total membership and any other
information as may be required by the Sangathan;

The Service Association has been formed primarily with
the object of promoting the common service interest of its
members;

Membership of the Service Association has been restricted
to a distinct category of employees having common
interest, all such employees being eligible for membership
of the Service Association;

(i) The Association represents minimum 35 per cent of
total number of a category of employees provided that
where there is only one Association which commands
more than 35 per cent membership, another
Association with second highest membership,
although less than 35 per cent, may be recognised if
it commands atleast 15 per cent membership;

(i) The membership of the employee shall be
automatically discontinued on his ceasing to belong
to such category;

Employees who are in service shall be members or office
bearers of the Service Association;

The Service Association shall not be formed to represent
the interests or on the basis of any caste, tribe or religious
denomination or of any group within a section of such caste,
tribe or religious denomination;

The Executive of the Service Association has been
appointed from amongst the members only; and

The funds of the Service Association consist exclusively
of subscriptions from members and grants, if any, made
by the Sangathan, and are applied only for the furtherance
of the objects of the Service Association.

6. Conditions Subject to which Recognition is Continued :

Every Service Association recognised under these Regulations
shall comply with the following conditions, namely;
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the Service Association shall not send any representation
or deputation except in connection with a matter which is
of common interest to members of the Service Association;

the Service Association shall not espouse or support the
cause of individual employees relating to service matters;

the Service Association shall not maintain any political fund
or lend itself to the propagation of the views of any political
party or a member of such party;

all representations by the Service Association shall be
submitted through proper channel and shall be addressed
to the Commissioner, Kendriya Vidyalaya Sangathan;

a list of members and office bearers, up-to-date copy of
the rules and an audited statement of accounts of the
Service Association shall be furnished to the Sangathan
annually through proper channel after the annual general
meeting so as to reach the Sangathan before the 1st day
of July each year,;

the Service Association shall abide by and comply with all
the provisions of its constitution/bye-laws;

any amendment in the constitution/bye-laws of the Service
Association, after its recognition under these Regulations,
shall be made only with the prior approval of the Sangathan;

the Service Association shall not start or publish any
periodical magazine or bulletin without the previous
approval of the Sangathan;

the Service Association shall cease to publish any periodical
magazine or bulletin if directed by the Sangathan to do so,
on the ground that the publication thereof is prejudicial to
the interests of the Sangathan, Central Government, the
Government of any State or any Government authority or
to good relations between employees and the Sangathan
authorities, or to good relations between the Government
of India and the Government of a foreign State;
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)

the Service Association shall not address any
communication to or enter into correspondence with a
foreign authority except through the Sangathan which shall
have the right to withhold it;

the Service Association shall not do any act or assist in
the doing of any act which, if done by an employee, would
contravene any of the provisions of the Central Civil
Services (Conduct) Rules 1964; and

communications addressed by the Service Association or
by any office-bearer on its behalf to the Sangathan or a
Sangathan authority shall not contain any disrespectful or
improper language.

7. Verification

(1)

The verification of membership for the purpose of
recognition of a Service Association shall be done by the
Check-off-system in pay-rolls at such intervals and in such
manner as prescribed in Annexure-A.

The Sangathan may, at any time, order a special verification
of membership if it is of the opinion, after an enquiry, that
the Service Association does not have the membership
required under sub-clause (i) of clause(d) of Regulation 5.

8. Withdrawal of Recognition

If, in the opinion of the Sangathan, a Service Association,
recognised under these regulations, has failed to comply with any of
the conditions set out in regulations 5 or 6 or 7, the Sangathan may,
after giving an opportunity to the Service Association to present its
case, withdraw the recognition accorded to such Association.

9.

Relaxation

The Chairman, Kendriya Vidyalaya Sangathan, may dispense
with or relax the requirements of any of these regulations to such
extent and subject to such conditions as he may deem fitin regard to
any Service Association.
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10. Interpretation

If any question arises as to the interpretation of any of the
provisions of these Regulations or if there is any dispute relating to
fulfilment of conditions for recognition, it shall be referred to the
Chairman, Kendriya Vidyalaya Sangathan, whose decision thereon
shall be final.

11. Extension and Application of Department of Personnel and
Training Instructions

The instructions issued by the Government of India in the
Department of Personnel and Training regarding the Recognition of
Service Associations and other related matters are applicable mutatis-
mutandis in implementation of these regulations.

12. Repeal

The Kendriya Vidyalaya Sangathan (Recognition of
Associations) Rules, 1985, are repealed with immediate effect.
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ANNEXURE-A

Procedure for verification of Membership of Associations for

the purpose of recognition under the Kendriya Vidyalaya Sangathan
(Recognition of Service Associations) Regulations, 1995.

1.

In terms of Regulation 7 of the above mentioned Regulations,
the verification of membership for the purpose of recognition of
a Service Association shall be done by the Check-off systemin
pay-rolls.

Check-off system is a means to verify the membership of an
Association on the basis of deduction of subscription from the
pay-rolls. Under the system, each employee, who is a member
of an Association, is required to apply, in writing, to the DDO or
any other designated authority, his consent for the deduction of
annual subscription for the financial year from the pay-roll in
favour of a particular Association. A specimen of the application
is enclosed in Annexure-B. On receipt of the application, the
Association is required to confirm the membership and thereafter
pass on the application to the DDO for effective recoveries.

Consent for deduction of annual subscription shall remain valid
till altered or withdrawn. The revised option for deduction, if any,
can be exercised only in the month of April each year to be
effective from July of that year.

Under the Check-off system, an employee may subscribe to
only ONE Association. For the purpose of fulfillment of the
requirement of minimum membership under Regulation 5(d)(i)
of the KVS(RSA) Regulations, 1995, only such of the members
who have paid the subscription through the check-off system
shall be taken into account.

Recoveries of annual subscription from pay roll in favour of a
particular Association shall be made by the DDO once a year in
the month of July.

Broad guidelines for the conduct of the verification of
Membership is enclosed as Annnexure-C. This procedure is to
be adopted for recognition of Associations at the initial stage.
The guidelines are by no means exhaustive and KVS(Hqrs) can
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issue instructions modifying or supplementing these guidelines
provided the changes do not infringe any of the provisions of
KVS(RSA) Regulations, 1995.

Detailed procedure regulating recovery of subscription from the
pay-rolls, accounting and the consolidation of accounts, is given
in Annexure-D.

The procedure for crediting the subscription deducted by the
DDO to the Association’s account may be finalised by
Commissioner, Kendriya Vidyalaya Sangathan, in consultation
with the concerned Association.
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ANNEXURE-B
LETTER OF AUTHORISATION
L e s (name and designation) being a
member of ... Association hereby authorise
the deduction of sum of Rs. ... being subscription
(o] G (year) from my salary and authorise its payment

1O e Association.

Signature :
Name
Designation
Vidyalaya/Office

TO BE FILLED IN BY THE ASSOCIATION

It is certified that Sh./Smt. .......ccooii e, of
........................................................ Vidyalaya/Office is a member of
......................................... Association.

Signature of authorised
Office Bearer
Date:
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ANNEXURE-C

BROAD GUIDELINES AND SCHEDULE FOR THE CONDUCT

OF VERIFICATION OF MEMBERSHIP OF ASSOCIATION

The verification of membership of an Association would broadly

involve the following steps :

i)

i)

The circular shall be issued by Kendriya Vidyalaya Sangathan
(Hgrs) calling for applications from the Associations who wish
to be recognised including existing recognised Associations who
are in any case to seek fresh recognition. The applications in
the prescribed proforma should be accompanied by the following
documents:

(a) Memorandum of Association

(b) Constitution/Bye-laws of the Association

(c) Names of the Office Bearers of the Association
(d) Estimated membership of the Association

All applications should reach the authorised officer within one
month from the date of issue of the circular.

The applications should be scrutinised in the first instance by
Kendriya Vidyalaya Sangathan (Hgrs) to ensure that they conform
to the provisions of the KVS (RSA) Regulations, 1995. It may,
however, be kept in mind that the Associations are formed with
the abject of promoting the common service interest of a distinct
category of Kendriya Vidyalaya Sangathan employees so that
the commonality of interest can be secured to the maximum
extent and each Association functions as a homogenous group.
The scrutiny should be completed within one month as per
instructions issued by the Department of Personnel and
Training.

Simultaneously, the work of ascertaining the choice of the staff
and obtaining their consent for deduction of subscription from
the pay-roll in the proforma at Annexure-B should begin.
Commissioner, Kendriya Vidyalaya Sangathan, will prescribe
the time limit and the detailed procedure to be followed by
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Principals of Vidyalayas and Assistant Commissioners of
Regional Offices and Kendriya Vidyalaya Sangathan (Hqrs) for
completion of the work related to the verification, compilation
and remitting of information to nodal point at Kendriya Vidyalaya
Sangathan (Hgrs). The concerned officer at Kendriya Vidyalaya
Sangathan (Hgrs) after compilation of information should put
up the proposal for obtaining the approval of the Chairman,
Kendriya Vidyalaya Sangathan, to accord the formal recognition
to such of the Associations who fulfill all the requirements of the
KVS (RSA) Regulations, 1995, and instructions issued by the
Department of Personnel and Training on the subject.

The Drawing and Disbursing officers should complete the work
related to the verification and its compilation and remit the
information to the nodal authority at the Kendriya Vidyalaya
Sangathan (Hqrs) within the time limit to be prescribed for the
purpose.
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ANNEXURE-D

SUBJECT : Procedure for deducation towards membership

subscriptions to Service Associations of Kendriya
Vidyalaya Sangathan employees from salary bills —
regarding.

The following procedure regarding recovery of subscription for

the Association from the pay-rolls may be followed by all Vidyalayas,
Regional Offices and Kendriya Vidyalaya Sangathan (Hqrs) :

1.

Every employee wanting to be a member of a Service
Association would have to give in writing to the DDO in the
proforma as prescribed, his consent for deduction of
subscription from his pay bill. The consent is to be sent through
the authorised regional representative of the concerned Service
Association, to which the membership is sought.

The consent letters given by the employees, will be grouped
category wise and filed securely in guard files. The details of
the consent will be noted in a register by the DDO, the format of
which is indicated in Annexure-E.

The recovery shall be made at such intervals as prescribed by
the Kendriya Vidyalaya Sangathan (Hars).

An extract from this register, in duplicate, will be given to the
cashier for making necessary entries in the acquittance roll of
the month concerned. A suitable column in the acquittance roll
may be opened in the relevant month to record the deductions
separately. The deductions made by the cashier through
acquittance roll will be outside the cash transactions of the
Government/Kendriya Vidyalaya Sangathan account.

The DDO, after making the deductions, will remit the amount to
the concerned Associations/Regional Office/KVS (HQ) as per
instructions of Kendriya Vidyalaya Sangathan (HQ), indicating
the total deductions and the total number of persons covered
by the amount remitted. The amount may be remitted to the
functionaries as may be authorised by the Association to receive
the subscription.
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6.

The DDO shall also reconcile the total deductions with the details
of membership of different Associations as per his records.
Suitable endorsement in the register mentioned in para 2 above
shall also be made by the DDO.

The DDO shall report to such authority in Regional Office/
Kendriya Vidyalaya Sangathan (Hgrs) and at such intervals as
may be prescribed by the Kendriya Vidyalaya Sangathan (Hqrs)
the details with regard to the total number of persons belonging
to each of the Service Associations. The proforma in which the
statement is to be sent is enclosed as Annexure-E.
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ANNEXURE-E

REGISTER TO BE MAINTAINED BY THE DDO
FOR CATEGORIES OF EMPLOYEES

S  Name Year95-96 Bill Year96-97 Bill Year97-98 Bil

No. Name ofthe Name ofthe Name of the
Association Association Association
ofwhicha of which a ofwhich a
member member member
(1) @ (3) @) (5) 6) (7) ®)
ANNEXURE-F
PROFORMA OF STATEMENT TO BE SENT BY
THE DDO TO THE NODAL OFFICER
S Category  TotalNo.of Nameofthe Membership  Remarks
No. employeesin Association as per check-
that Category off system
(1 () ) @) (8) 6)
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SCHEME OF JOINT CONSULTATIVE MACHINERY FOR

KENDRIYA VIDYALAYA SANGATHAN

With the object of promoting harmonious relations and of securing

the greatest measures of co-operation between the Sangathan in its
capacity as employer and the general body of its employees in matters
of common concern, and with the object further, of increasing the
efficiency of services combined with these employees, the Kendriya
Vidyalaya Sangathan has decided to establish a machinery for joint
consultation and arbitration of unresolved differences. The essential
features of the scheme for setting up such a machinery are described
below :—

CONSTITUTION AND PROCEDURE

1)

2)

3)

The Scheme will cover all regular employees of the Sangathan
except GROUP — ‘A’ Officers.

The Machinery will supplement, and not replace, the facilities
provided to employees to make individual representations, or to
Associations of employees to make representations on matters
concerning their respective constituent service grades etc.

There will be a Council, called the Joint Consuitative Machinery
(JCM) of Kendriya Vidyalaya Sangathan which will deal with
matters relating to conditions of service and work, welfare, and
improvement of efficiency and standards of work of all regular
employees of the Kendriya Vidyalaya Sangathan.

The Council will consist of an official side and a staff side. The
official side will be decided by the Chairman of the JCM of the
Kendriya Vidyalaya Sangathan and may consist of seven
members who will include the Vice-Chairman, Kendriya
Vidyalaya Sangathan, Finance Member of Kendriya Vidyalaya
Sangathan, two members of the Board of Governors,
Commissioner, Joint Commissioner (Admn.) and Deputy
Commissioner (Admn.) of the Sangathan. The staff side may
consist of seven members to be nominated by the Associations,
in the manner prescribed in the Constitution. The Vice-Chairman,
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Kendriya Vidyalaya Sangathan, will be the Chairman of the
Council. The staff side will elect its own leader. Each side will
appoint its own Secretary/Secretaries.

No person who is not an employee of the Sangathan shall be a
member of the staff side of the Council.

The Associations will nominate their representatives for a period
of three years; but there will be no bar on re-nomination.
Vacancies caused by death, retirement, transfer etc., will be
filled for the unexpired term.

NOTE: An Association may replace on the Council such of its

representatives as have ceased to be its office bearers at
annual elections or by exigencies such as a vote of no-
confidence.

SCOPE AND FUNCTIONS

7)

9)

10)

11)

The scope of the Council will include all matters relating to the
conditions of service and work, welfare of the employees, an
improvement of efficiency and standard of work, provided
however, that (i) in regard to recruitment, promotion and
discipline, consultation will be limited to matters of general
principles and (ii) individual cases will not be considered.

The official side will conclude matters at the meeting of the
Council and will not reserve them for later decisions by the
Kendriya Vidyalaya Sangathan.

The Council may appoint Committee(s) to study and report on
any matters falling within its scope.

Subject to the final authority of the Board of Governors of
Kendriya Vidyalaya Sangathan, agreements reached between
the two sides of the Council will become operative.

If there is no agreement between the two sides, the matter may
be transmitted to a Committee of the Council for further
examination and report. But, if a final disagreement is recorded
in the Council (after the disagreement in the Committee having
been ratified in the Council) and the matter is one for which
compulsory arbitration is provided, it shall be referred to
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12)

13)

arbitration, if either side so desires. In other cases, the Board of
Governors will take action according to its own judgement.

A matter disposed of by the Council in any manner will not be
placed on the agenda during the following 12 months, unless,
for any special reason, the Chairman of the Council directs
otherwise.

The Council will frame rules for the conduct of its business.

ARBITRATION

14)

15)

16)
17)

18)

19)

Compulsory arbitration shall be limited to :-

i) Pay and Allowances;

ii) Weekly hours of work, and

i) Leave of a class or grade of employees.

As to the question whether or not a particular issue falls within
the scope of any of the above arbitrable items, the decision of
the Ministry of Education and Culture in the matter will be final.

Cases of individuals shall not be subject to arbitration.

A dispute shall not be referred to arbitration unless it has been
considered by the Council and final disagreement between the
two sides has been recorded.

On a final disagreement being recorded as mentioned in clause
11 and 17, the Ministry of Education and Culture shall appoint a
Board of Arbitration as soon as possible. The Board will consist
of three members — one drawn from a panel of three names
submitted by the official side of the Council, one from a similar
panel submitted by the staff side and a Chairman, who will be
an independent person.

() In determining a dispute, the Board of Arbitration shall
examine the merits of the case presented by both the official
and staff sides and take into account all other relevant
factors.

(i) Matters determined by the Government in accordance with
the recommendations of a Commission, in case made
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applicable to the Sangathan, will not be subject to arbitration
for a period of five years on the date of the recommendations
after which they will become arbitrable with reference, as
far as possible, to the factors referred to in (i) above.

20) Subject to the over-riding authority of the Ministry of Education
and Culture, recommendations of the Board of Arbitration will
be binding on both sides.

21) Orders made by the Sangathan in pursuance of the
recommendations of the Board of Arbitration shall, uniess
otherwise specified in those recommendations or modified by
mutual agreement, remain in operation for a period of three
years.

AMENDMENT

22) Any amendment or alteration in the Scheme or in the constitution/
rules made there-under shall be made by the Council.

INTERPRETATION OF RULES

23) If any question arises as to the interpretation of any of the
clauses of the Scheme or the constitution/rules made there-
under, it will be decided by the Chairman of the Council.
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KENDRIYA VIDYALAYA SANGATHAN

CONSTITUTION OF THE COUNCIL UNDER THE SCHEME
OF JOINT CONSULTATIVE MACHINERY OF
THE KENDRIYA VIDYALAYA SANGATHAN

1) SHORT TITLE

The Constitution may be called the Constitution of the Council
under the scheme of the Joint Consultative Machinery of the Kendriya
Vidyalaya Sangathan.

2) APPLICATION

This constitution shall cover all the regular employees of the
Sangathan for whom the scheme is applicable.

3) HEADQUARTERS

The office of the Council will be situated at Delhi and or at such
other places as the Kendriya Vidyalaya Sangathan shall determine.

4) OBJECTS

The objects of the Council are to promote harmonious relations
and to secure the greatest measure of co-operation between the
Sangathan in its capacity as an employer, and the general body of its
employees in matters of common concern and further to increase
the efficiency of services combined with the welfare of these
employees. It shall also suggest ways and means to raise the
academic standard in Vidyalayas.

5) SCOPE AND FUNCTIONS

The scope of the Council will include all matters relating to
conditions of service and work, welfare and improvement of efficiency
and standards of work of all regular employees of the Kendriya
Vidyalaya Sangathan. Provided, however, that :

i) In regard to recruitment, promotion and discipline,
consultation will be limited to matters of general principles.
i)  Individual cases will not be considered.
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6) MEMBERS OF THE COUNCIL

The Council shall consist of :-

A)

B)

C)

Note :

Vice-Chairman, — Chairman of

Kendriya Vidyalaya Sangathan the Council

Representatives on the Official Side

1) Finance Member, — Member
Kendriya Vidyalaya Sangathan

2) Two Members of the Board of — Member(s)
Governors, Kendriya Vidyalaya
Sangathan (to be nominated
by the Chairman, KVS)

3) Commissioner, ~ Member
Kendriya Vidyalaya Sangathan

4) Joint Commissioner (Admn.), — Member
Kendriya Vidyalaya Sangathan

5) Deputy Commissioner (Admn.) — Member-
Kendriya Vidyalaya Sangathan Secretary

Representatives on the Staff Side

There shall not be more than 7 members

on the staff side to be nominated by the

Associations recognised for the purpose

of representation on the Staff Council.

The 7 seats may be distributed according

to the numerical strength of members

represented by these Associations in the

following manner :-

i)  Teachers’ Association - 04

i) Non-Teaching Staff Association — 02

iii) Haqrs. Staff Association — 01 (when

existance)

Total - 07

Distribution of seats may be done by the Chairman in
consultation with the Associations/Unions in any other
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7)

D)

E)

F)

manner acceptable to Associations/Unions.

The staff side and official side may appoint its Secretary/
Secretaries from amongst its representatives.

Leaders

The staff side shall elect by simple majority one of its
members as its leader, who shall hold that office for a
period of one year but shall be eligible for re-election; a
vacancy caused by death, retirement, resignation, transfer,
etc. will be filled for the unexpired term.

Permanent Secretariat

There shall be a Permanent Secretariat of the Council under
the control of the Chairman.

NOMINATION OF REPRESENTATIVES ON THE STAFF
SIDE BY RECOGNISED EMPLOYEES’ ASSOCIATIONS

1.

At the commencement of the Constitution and thereafter
when occasions arise, each recognised employees’
Association shall be intimated in form ‘A’ the number of
members it may nominate on the Council.

On receipt of intimation as in Clause (1), a recognised
employees’ Association may intimate in form ‘B’ the names
of its representatives nominated by its Executive
Committee.

In the event of retirement, resignation, death etc., of a
representative of an employees' Association, such
Association may nominate or, in the case of retirement,
re-nominate its representatives in form ‘C’.

On receipt of intimation under clause (2) or (3) above, as

the case may be, the Chairman of the Council shall
consider whether the nomination is in accordance with the
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provisions of the scheme and inform the employees’
Association concerned.

8) TERM OF MEMBERSHIP

1. The employees’ Associations will nominate their
representatives on the staff side for a term of three years;
but there will be no bar to renomination.

2. Vacancies caused by death, retirement, resignation,
transfer etc. will be filled for the unexpired term.

NOTE: Where a person becomes a member of the Council by
reason of the office or appointment he holds, his
membership of the Council shall ipso facto terminate when
he ceases to hold that office or appointment.

9) APPOINTMENT OF COMMITTEES

The Council may appoint Committees from amongst its
members to study and report on any matter falling within its scope.
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KENDRIYA VIDYALAYA SANGATHAN

RULES FOR THE CONDUCT OF BUSINESS FOR

THE COUNCIL UNDER THE JCM FOR
KENDRIYA VIDYALAYA SANGATHAN

The following rules shall govern the conduct of business of the
Council under the Scheme of Joint Consultative Machinery for
Kendriya Vidyalaya Sangathan.

1) SHORT TITLE

2)

3)

These rules may be called the rules for the conduct of business
of the Council.

MEETINGS

2.1)

2.2)

2.3)

The ordinary meetings of the Council shall be held not less
than once in four months viz. in February, June and
October. Notice for a meeting shall be sent by the Member-
Secretary of the Council to all members not less than 15
days before the date of meeting. If the Chairman is not
present at the meeting of the Council, any member of the
Council appointed for the purpose by the Chairman in
writing shall be the Chairman of the meeting.

A special meeting may be called by the Chairman at any
time. A notice of such a meeting shall be sent to all
members not less than 10 days before the date of the
meeting.

For attending the meeting, the members will be entitled to
TA/DA, as per instructions issued by the Government of
India from time to time. Their absence from duty attending
such meetings will also be treated likewise. '

VENUE

The venue of the meetings of the Council shall be New Delhi.
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4) QUORUM

The quorum shall be one third of the strength of the official side
and also one third of the strength of the staff side. Even after the
completion of quorum from the staff side, no matter relating to teaching
or non-teaching staff will be discussed in the Council unless a
representative of the respective side is present.

5) AGENDA

i) A member desiring inclusion of a subject in the agenda of
a meeting will communicate the subject together with the
explanatory memorandum, where necessary, to the
Secretary of the Official or Staff Side, as the case may be,
at least 8 weeks in advance of the meeting. The Secretary
concerned shall make sure that the subject suggested falls
within the purview of the Council and thereafter place the
draft agenda before the Chairman not less than seven
weeks before the due date of the meeting, for his approval
to its inclusion in the agenda. If any item suggested by a
member is not included in the agenda, the member
concerned shall be informed of the fact and the reasons
therefor.

i) The agenda for an ordinary meeting shall be circulated to
all members not less than thirty days before the meeting.

i) The agenda for a special meeting shall be circulated
simultaneously with the notice of the meeting.

iv)  Business not on the agenda may only be taken up with the
permission of the Chairman.

v) A matter disposed of by the Council in any manner will not
be placed on the agenda during the following 12 months,
unless for any special reason, the Chairman of the Council
directs otherwise.

6) MINUTES

The minutes of the meeting will be drafted under the directions
of the Chairman at the meeting and approved by the Council. These
will, thereafter, be circulated to the members of the Council.
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7) DECISIONS

7.1) The Official side will conclude matters at the meeting of
the Council. Subject to the final authority of the Board of
Governors of Kendriya Vidyalaya Sangathan, agreement
reached between the two sides of the Council will become
operative.

7.2) If for any reason it is not possible to reach an agreement,
the matter will be referred to a committee which will be
appointed by the Council and shall comprise members from
both sides. The committee shall submit its report to the
Council. Butif a final disagreement is recorded in the council
and the matter is one for which compulsory arbitration is
provided, it shall be referred to the Ministry of Human
Resource Development who will appoint a Board of
Arbitration as soon as possible. In other cases, the Board
of Governors will take action according to its own
judgement.

8) PUBLICATION OF STATEMENT

Only statement issued under the authority of the Council shall
be published and circulated to all Kendriya Vidyalayas so that the
employees of the Sangathan are aware of the developments from
time to time. Such statements shall be as full and informative as
possible.

9) COMMITTEES

The committees, appointed by the Council, shall frame their
own rules of procedure subject to the approval of the Council. The
committees shall not, however, take final decisions on any subjects
that come before them and shall transmit their conclusions to the
Council for decision except where powers have been specifically
delegated to them by the Council under the Constitution of the
Council.
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CONSTITUTION OF THE REGIONAL COUNCILS UNDER
THE SCHEME OF JOINT CONSULTATIVE MACHINERY OF
KENDRIYA VIDYALAYA SANGATHAN

1) Short Title

This Constitution may be called the Constitution of the Regional
Councils of the Kendriya Vidyalaya Sangathan under the Scheme of
Joint Consultative Machinery of the Kendriya Vidyalaya Sangathan.

2) Application

This Constitution shall cover all the regular employees of the
Regional Office concerned and Kendriya Vidyalayas under its
jurisdiction except Group - ‘A’ Officers.

3) Objects

The object of the Council is to promote harmonious relations
and to secure the greatest measure of co-operation between the
‘Sangathan in its capacity as employer and to the general body of its
employees in matters of common concern and with the object of
increasing the efficiency of public services combined with the
academic standards in Vidyalayas.

4) Scope and Functions

i)  The scope of the Regional Council will include all local
matters relating to conditions of work, welfare of
employees, improvement of efficiency and standards of
work with particular reference to local conditions.

i) The subjects to be discussed by the Council should
normally be limited to matters within the competence of
the Assistant Commissioner.

i) Matters which are within the competence of the Kendriya
Vidyalaya Sangathan (Hgrs.) should not be discussed at
the meeting of the Regional Council. Matters relating to
individuals should also not be discussed.
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5)

(a) Composition

A)
1)

2)

3)

4)

5)

1)
2)

The Regional Council shall consist of :-

Official Side
Assistant Commissioner — Chairman of the
of the Region Regional Council

One member from the Member
Regional Advisory Committee

(to be nominated by the AC)

Education Officer who is — Member
Grievance Officer of the Region

Senior-most Principal of the ~ Member
Kendriya Vidyalaya at the
station-of the Regional Hars.

Administrative Officer
of the Region

Member-Secretary

Representatives on the Staff Side

There shall not be more than 7 members on the staff side
to be nominated by the regional units of the Associations
recognised for the purpose of representation on the staff
council. The 7 seats may be distributed according to the
numerical strength of members represented by these
Associations in the following manner :-

Teachers’ Association - 03
Non-Teaching Staff Association —~ 02
Total - 05

Note : Distribution of seats may be done by the Chairman in

consultation with the Associations/Unions in any other
manner acceptable to Associations/Unions.

(b) Secretary

The Staff Side may appoint its Secretary from its Members.
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(c) Leader

The Staff Side shall elect by simple majority, one of its
members as its Leader, who shall hold that office for a
period of one year, but shall be eligible for re-election. A
vacancy caused by death, retirement, resignation, transfer
etc. will be filled for the un-expired term.

Nomination of Representatives on the Staff Side by
Recognised Employees’ Associations

i) At the commencement of the Constitution and thereafter
when occasions arise, each recognised employees’
Association shall be intimated in form ‘A’, the number of
members it may nominate on the Regional Council.

i)  On receipt of the intimation as in Clause (i), a recognised
employees’ Association may intimate in form ‘B’ the names
of its representatives nominated by its executive
committee.

i)y In the event of retirment, resignation, death etc. of a
representative of an employees’ Association, such
Association may nominate or, in the case of retirement,
re-nominate its representative in form ‘C’.

iv)  On receipt of the intimation under Clause (ii) or (iii) above,
as the case may be, the Chairman of the Council shall
consider whether the nomination is in accordance with the
provisions of the Scheme and inform the employees’
Associaiton concerned.

Term of Membership

i)  The Staff Side representatives will be nominated for a term
of three years but there will be no bar to re-nomination.

ii) Vacancies caused by death, retirement, resignation,
transfer etc. will be filled for the un-expired term.

Note : An Association may replace on the Council such of its
representatives as have ceased to be its office bearers
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at annual elections or by exigencies such as a vote of
no confidence.

8) Appointment of Committees

The Regional Council may appoint committees from amongst
its members to study and report on any matters falling within its scope.

9) Periodicity

The meetings of the Regional Council shall be held at least once
in two months at the Headquarters of the Region.

10) Quorum

The quorum shall be 1/3rd each of the strengths of the Official
and Staff sides.

11) Agenda

i)  The agenda for a meeting shall be prepared under the
orders of and approved by the Chairman in consultation
with the members of the staff side.

i) The agenda for an ordinary meeting shall be circulated to
all members not less than one week before the meeting.

12) Travelling Allowance

For attending the meeting, the members will be entitled to TA/
JA as per the instructions issued by the Government of India from
ime to time.

13) Minutes

The minutes of the meeting will be finalised under the directions
f the Chairman in the usual manner and copies thereof will thereatfter
»e circulated to members of the Council.
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FORM - ‘A’

NO.F e,

KENDRIYA VIDYALAYA SANGATHAN
Regional Office, ......ccovimreinviciicciinciien,

To,

The Regional President/Secretary,
(Name of the Association)

Sub.: Nomination of representatives on the Staff Side of the
Regional Council of the Kendriya Vidyalaya Sangathan,
Regional Office.

Sir,

In accordance with the Scheme of Joint Consultative Machinery
and Compulsory Arbitration for Kendriya Vidyalaya Sangathan,  am
to say that your Association is required to nominate .......................
member(s) on the Staff side of the Regional Council of the Kendriya
Vidyalaya Sangathan, Regional Office.

2. lamtorequest you kindly to intimate to me within 15 days of the
date of issue of this letter, the names of the nominees of your
Association as in “Form-B” enclosed in duplicate.

Yours faithfully,

Assistant Commissioner
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FORM - ‘B’
From :-

The Regional President/Secretary,
(Name of the Association)
AdAress : ....coovcvevvvvevnnicen e

To,

The Chairman,

The Regional Council of the
Kendriya Vidyaiaya Sangathan,
Regional Office,

Sub.: Nomination of members on the Staff side of the Regional
Council of the Kendriya Vidyaiaya Sangathan.

Sir,

With reference to yourletter NO. F. .....c.ooceevieieerinrninrncinceen,
on the above mentioned subject, | am directed to say that the
Executive Committee of (Name of the Association) has nominated
the following person(s) to represent it on the Staff side of the Regional
Council. -

Name Office and Address
appointment held

An authenticated copy of the resolution of the Executive
Committee of the Association is enclosed.

2. Please acknowledge this communication.

Yours faithfully,

Encl .o Regional President/Secretary
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FORM - ‘C’
From :-

The Regional President/Secretary,
(Name of the Association)
AdAress : ......covveevveivveecceerven e

To,

The Chairman,

The Regional Council of the
Kendriya Vidyalaya Sangathan,
Regional Office,

Sub.: Nomination of members on the Staff side of the Regional
Council.

Sir,

Conseqguent upon the retirement/resignation/transfer/death etc.
Of Sh. e on (date) ......ccoeeuvreeercineees,
who was a representative of my Association on the Staff side of the
Regional Council of the Kendriya Vidyalaya Sangathan, | am directed
to say that the Executive Committee of ...,
Association have nominated/re-nominated Sh. ........c....ccoeiieinines
(appointmentheld .........ccccocevienniecicene Of o,
(0] 117> O OTSUPPUP PO PRRRPPRON (address)
....................................... againstthe seat(s) ......cccevecrvrccerriincennne.
for Staff to be represented as its representative on the Staff side. An
authenticated copy of the resolution of the Executive Committee is
enclosed.

2. Please acknowledge this communication.
Yours faithfully,
Regional President/Secretary

Encl -
EPA DC
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